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PART II, SECTIONS 1, 2, AND 3 

Department of Defense Systems of Records prescribed by the 
Privacy Act of 1974, pages 35149-36090, will appear in this 
issue under separate covers. 

PART I: 

U.S.-ROMANIAN TRADE AGREEMENT 

Notice of effective date of Proclamation 4369. 34651 

VETERANS HOME LOANS 

VA liberalizes loan guaranty program; effective 12-31-74 
end 4-1-75 .-. 34587 

PUBLIC ASSISTANCE PROGRAMS 

HEW/SRS regulations on reconsideration of disallow¬ 
ances; effective 11-17-75 . 34596 

PENSION, RETIREMEN/, AND DEFERRED COM¬ 
PENSATION 

FHLBB proposes amendment of plans and contracts; 
comments by 9-19-75 . ... 34614 

VARIABLE MORTGAGE PAYMENT PLANS 

HUD requests proposals under Experimental Financing 
Program ....... 34625 

EMPLOYEE RETIREMENT INCOME SECURITY 
ACT 

Labor issues interpretive release on fiduciary responsibil¬ 
ity ....... 34587 

CONTINUED INSIDE 


PART II: 

PRIVACY ACT OF 1974 

DoD notice of systems of records; comments by 9- 
17-75 . 35149 

PART III: 

FEDERAL ELECTIONS 

FEC publishes two advisory opinions _ 36091 

PART IV: 

OLD OIL 

FEA entitlement notice for June 1975; filing of appeals 
by 9-17-75 . 36095 





















reminders 


(The items la this list were editorially compiled as an aid to Federal Register users. Inclusion or exclusion from this list has no 
legal significance. Since this list Is intended as a reminder. It does not Include effective dates that occur within 14 days of publication.) 


Rules Going Into Effect Today 

DOT/CG—Unmanned barges carrying cer¬ 
tain bulk dangerous cargoes . 21958; 

5-20-75 

FAA—General operating and flight rules; 
taxi clearances at airports with operat¬ 
ing control towers.... 29704; 7-15-75 
FCC—FM broadcast stations, Texas; table 

of assignments .. 29547; 7-14-75 

FM translator stations; polarization of 

transmitting antennas. . 29862; 

7-16-75 


HEW/FDA—Food additives; menadione 
Dimethylpyrimidinol bisulfite. 30108; 

7-17-75 

Interstate conveyance sanitation; dis¬ 
charge of wastes from railroad con¬ 
veyances; additional controls and 
extension of compliance time. 

30108; 7-17-75 

List of Public Laws 

NOTE: No acts approved by the Presi¬ 
dent were received by the Office of the 
Federal Register for inclusion in today's 
LIST OF PUBLIC LAWS. 
















ATTENTION: Questions, corrections, or requests for information regarding the contents of this issue only may 
be made by dialing 202-523-5286. For information on obtaining extra copies, please call 202-523-5240. 

To obtain advance information from recorded highlights of selected documents to appear in the next issue, 
dial 202-523-5022. 




Published dally, Monday through Friday (no publication on Saturdays, Sundays, or on official Federal 
holidays), by the Office of the Federal Register, National Archives and Records Service, General Services 
Administration, Washington, D.C. 20408, under the Federal Register Act (49 Stat. 600, as amended; 44 U.S.C.. 
Ch. 16) and the regulations of the Administrative Committee of the Federal Register (1 CFR Ch. I). Distribution 
Is made only by the Superintendent of Documents, UJS. Government Printing Office, Washington, D.C. 20402. 


The Federal Register provides a uniform system for making available to the public regulations and legal notices issued 
by Federal agencies. These Include Presidential proclamations and Executive orders and Federal agency documents having 
general applicability and legal effect, documents required to be published by Act of Congress and other Federal agency 
documents of public Interest. 


The Federal Register will be furnished by mall to subscribers, free of postage, for $5.00 per month or $46 per year, payable 
In advance. The charge for Individual copies Is 76 cents for each issue, or 75 cents for each group of pages as actually bound. 
Remit check or money order, made payable to the Superintendent of Documents, U.S. Government Printing Office, Washington, 
D.C. 20402. 


There are no restrictions on the republlcation of material appearing in the Federal Register. 
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HIGHLIGHTS—Continued 
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TONNAGE TAXES 

Treasury/CS provides additional exemption on vessels 
entering United States from foreign ports; effective 

8-18-75 .. . 34586 

PUBLIC INTEREST GROUPS 

FCC adopts procedure to maintain mailing list 34641 


HEALTH SPAS 

FTC proposes trade regulations; comments by 10-20-75 


34615 


MIGRATORY BIRD HUNTING 

Interior/FWS exempts band-tailed pigeon from species 
identification requirement; effective 8—18—75. 34599 

COMMODITIES SALES 

USDA/CCC amends monthly list; effective 7-31-75 34621 

FREEDOM OF INFORMATION 

USDA/ASCS revises regulations; effective 8-18-75 34583 


PEANUTS 

USDA/ASCS announces final support values for 1975 
crop; effective 8-18-75 . . 34584 

ANTIDUMPING 

Treasury intends to amend finding on potassium chloride 
from France; comments by 9-17-75... 34620 


COMMODITY FUTURES TRADING COMMISSION 

Definition of international arbitrage and bona fide hedg¬ 
ing (2 documents); comments by 9-15-75 .... 34627, 34628 


INVENTIONS 

NSF limits use of foundation funds for further develop¬ 
ment ...... . . 34598 

HOLDING COMPANIES* 

FHLBB revokes and reproposes amendment on trans¬ 
actions with affiliates (2 documents); comments by 

9-5-75 34585, 34615 

MEDICAL DEVICES, COMMITTEES AND PANELS 

HEW/FDA requests nominations for voting members and 
non-voting representatives (2 documents).34623, 34624 

FOOD FOR SPECIAL DIETARY USES 

HEW/FDA stays effective date of regulations 34586 

MEETINGS— 

Commerce/DIBA: Advisory Committee on East West 

Trade; 9-24-75.. 34622 

NBS: Federal Information Processing Standards, Task 
Groups 13 and 15 (2 documents); 10-22-75 and 

10-28 and 10-29-75. 34622, 34623 

HEW/OE: National Advisory Council on Vocational Edu¬ 
cation; 9—4 and 9-5-75. 34624 

CPSC: Product Safety Advisory Council; 9-23 and 

9-24-75 . 34629 

CANCELLED MEETINGS— 

NSF; Ad Hoc Group on Science Programs Workshop; 

8- 25 through 8-29-75. 34649 

HEARINGS— 

Commerce/Special Representative for Trade Negotia¬ 
tions Office: Nontariff measures; 9-16 and 

9- 17-75 .-.-... 34649 

Panama Canal Company: Rules for measurement for 

vessels; 10-6-75 34619 


AGRICULTURAL MARKETING SERVICE 
Rules 

Limitation of handling and ship¬ 
ping; 

Oranges (Valencia) grown in 


Ariz. and Calif- 34584 

Proposed Rules 

Expenses and rate of assessment: 
Almonds grown in Calif- 34605 


AGRICULTURAL STABILIZATION AND 
CONSERVATION SERVICE 

Rules 

Freedom of information_ 34583 

AGRICULTURE DEPARTMENT 

See Agricultural Marketing Serv¬ 
ice; Agricultural Stabilization 
and Conservation Service; 
Commodity Credit Corpora¬ 
tion; Forest Service. 

ALCOHOL, DRUG ABUSE, AND MENTAL 
HEALTH ADMINISTRATION 

Notices 

Advisory committees; establish¬ 
ment ___ 34623 


contents 

CIVIL AERONAUTICS BOARD 
Notices 

Hearings , etc.: 

Caribbean International Air¬ 
ways Ltd- 34626 

Chicago New Orleans non-stop 

route_ 34626 

CIVIL SERVICE COMMISSION 
Rules 


Excepted service: 

Defense Department- 34583 

Export-Import Bank (2 docu¬ 
ments) _ 34583 

Notices 

Noncareer executive assignments: 

Army Department- 34627 

Export-Import Bank_ 34627 

Housing and Urban Develop¬ 
ment _:_ 34627 

Labor Department (2 docu¬ 
ments) - 34627 

Navy Department_ 34627 


COMMERCE DEPARTMENT 

See Domestic and International 
Business Administration; For¬ 
eign Trade Zones Board; Na¬ 
tional Bureau of Standards. 


COMMODITY CREDIT CORPORATION 


Rules 

Loan and purchase programs: 

Peanuts _ 34584 

Notices 

Monthly sales list, FY ending 
June 30, 1975_ 34621 

COMMODITY FUTURES TRADING 
COMMISSION 
Notices 

Bona fide hedging; definition... 34627 
International arbitrage; defini¬ 
tion _ 34628 


CONSUMER PRODUCT SAFETY 
COMMISSION 
Notices 

Meetings: 

Product Safety Advisory Coun¬ 
cil ___ 34629 

CUSTOMS SERVICE 
Rules 

Vessels in foreign and domestic 
trades: 

Tonnage taxes, exemption_ 34586 

DEFENSE DEPARTMENT 
Notices 

Privacy Act; systems of records.. 35149 
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CONTENTS 


DELAWARE RIVER BASIN COMMISSION 
Notices 

Hearing_ 34629 

DOMESTIC AND INTERNATIONAL 
BUSINESS ADMINISTRATION 
Notices 

Meetings: 

East-West Trade Advisory Com¬ 
mittee _ 34622 

EDUCATION OFFICE 
Notices 

Meetings: 

Vocational Education, National 


Advisory Council_ 34624 

EMPLOYEE BENEFITS SECURITY OFFICE 
Rules 

Fiduciary responsibility: 

Interpretive release_ 34587 


ENVIRONMENTAL PROTECTION AGENCY 


Notices 

Environmental impact statements 
and other actions impacting the 
environment; agency com¬ 
ments _ 34630 

Pesticide registration applications. 34632 
Pesticides, specific exemptions and 
experimental use permits: 

Corps of Engineers_ 34633 

Rhodia, Inc_ 34633 


FEDERAL AVIATION ADMINISTRATION 
Rules 

Airworthiness directives: 

Lockheed Model 382 Series (2 

documents) _ 34585 

Proposed Rules 

Control zones and transition areas 

(3 documents)_ 34605, 34606 

Jet Routes_ 34606 

VOR Federal airways (2 docu¬ 
ments) _ 34607, 34608 

Notices 

Airport traffic control tower at 
Florence, S.C.; commissioning. 34626 

FEDERAL COMMUNICATIONS 
COMMISSION 

Rules 

UHF-TV translator stations_ 34598 

Proposed Rules 

Cable television: 

Duplicative and over-excessive 


regulation; need for addi¬ 
tional rules- 34608 

Franchise fees; technical 

amendment_ 34613 

TV signals for carriage; selec¬ 
tion; correction_ 34613 

FM broadcast stations; table of 
assignments: 

Arkansas and Missouri_ 34614 

Radio frequency devices: 

Telemetry and remote control 

operations; correction_ 34613 

Television broadcast stations: 

Multiple and cross-ownership.. 34614 


Notices 

Canadian broadcast stations_ 34634 

FM and TV broadcast applica¬ 
tions _ 34634 

Land mobile service; optimum fre¬ 
quency spacing and frequency 

sharing _ 34641 

Public interest mailing list_ 34641 

Hearings , etc.: 

Post-Newsweek Stations, Flor¬ 
ida. Inc. and St. Johns Tele¬ 
vision Co_ 34639 


FEDERAL ELECTION COMMISSION 
Notices 

Advisory opinions: 

Michigan Democratic Party and 
National Republican Congres¬ 
sional Committee_ 36091 

FEDERAL ENERGY ADMINISTRATION 
Notices 

Consumer Affairs/Special Impact 
Advisory Committee; charter 


amendment_ 34642 

Food Industry Advisory Commit¬ 
tee; charter amendment_ 34642 

Old oil allocation program, 1975; 

entitlement notices. __36095 


FEDERAL HOME LOAN BANK BOARD 

Rules 

Savings and loan holding com¬ 
panies: 

Transactions with affiliates, rev¬ 
ocation of amendment_ 34585 

Proposed Rules 

Federal Savings and Loan Insur¬ 
ance Corporation: 

Pension, retirement, and de¬ 
ferred compensation plans 
and contracts_ 34614 

Savings and loan holding compa¬ 
nies: 

Affiliates, transactions with_ 34615 

FEDERAL INSURANCE ADMINISTRATION 

Rules 

National flood insurance program: 

Areas eligible for sale of insur¬ 
ance _ 34600 

FEDERAL MARITIME COMMISSION 

Notices 

Agreements filed: 

Commodore Ro/Ro Service and 
Norwegian Caribbean Line_ 34643 

Continental/U.S. Gulf Freight 


Association_ 34643 

Empress Lineas Maritimas Ar- 
gentinas and Delta Steamship 
Lines, Inc_ 34643 

FEDERAL POWER COMMISSION 
Notices 

Hearings , etc.: 

Escondido Mutual Water Co., 

et al_ 34643 

Kansas Power and Light Co... 34644 


FEDERAL RESERVE SYSTEM 
Notices 

Applications , etc.: 

First-Wichlta Bancshares, Inc.. 34644 
Southeast Banking Corp- 34645 


FEDERAL TRADE COMMISSION 
Proposed Rules 

Health spas; trade regulation_ 34615 

FISH AND WILDLIFE SERVICE 
Rules 

Hunting: 

Seney National Wildlife Refuge, 


Mich. (2 documents)_ 34599 

Migratory bird hunting: 

Species identification require¬ 
ment, exemption_ 34599 

FOOD AND DRUG ADMINISTRATION 
Rules 

Food for dietary uses; effective 

date stay_ 34586 

Notices 

Advisory committees, public; re¬ 
quest for nomination of mem¬ 
bers - 34623 

Food additives; petitions filed or 
withdrawn: 

Exxon Corp- 34623 

Rohm and Haas Co_ 34624 

Medical Device Classification Pan¬ 
els; nonvoting representative, 
nominations request_ 34624 

FOREIGN-TRADE ZONES BOARD 

Notices 

Foreign-trade zones; administra¬ 
tion - 34622 


FOREST SERVICE 
Notices 

Environmental statements: 

Shasta and Clair Engle-Lewis¬ 
ton Units, Shasta Trinity Na¬ 
tional Forest, Calif_ 34621 

HEALTH, EDUCATION, AND WELFARE 
DEPARTMENT 

See Alcohol, Drug Abuse, and 
Mental Health Administration: 
Education Office; Food and Drug 
Administration; Social and Re¬ 
habilitation Service. 

HOUSING AND URBAN DEVELOPMENT 
ADMINISTRATION 

See also Federal Insurance Ad¬ 
ministration; Interstate Land 
Sales Registration Office. 

Notices 

Variable mortgage payment plans; 
request for proposals_ 34625 

INDIAN AFFAIRS BUREAU 
Proposed Rules 

Operation and maintenance 
charges; irrigation projects: 

Fort Apache Indian Irrigation 


Project, Ariz_ 34605 

Notices 

Area directors and project officer; 
redelegation of authority_ 34620 


INTERIOR DEPARTMENT 

See Fish and Wildlife Service; In¬ 
dian Affairs Bureau; Land Man¬ 
agement Bureau; National Park 
Service. 
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CONTENTS 


INTERNATIONAL TRADE COMMISSION 


Notices 

Import and export investigations: 

Doxycycline - 34645 

INTERSTATE COMMERCE COMMISSION 
Notices 

Hearing assignments-.- 34651 

Motor carriers: 

Fourth section applications for 

relief _ 34652 

Irregular route property car¬ 
riers; elimination of gate¬ 
ways *_ 34653 

Temporary authority applica¬ 
tions _ 34675 

Transfer proceedings..._ 34679 

Passenger-carrying vehicles; en¬ 
largement of smoking sections.. 34652 


INTERSTATE LAND SALES 
REGISTRATION OFFICE 

Notices 

Land developers; investigatory 
hearings, orders of suspen¬ 
sion, etc.: 

Screamer Mountain and OMNI 
2000, Ga_ 34625 

LABOR DEPARTMENT 

See Employee Benefits Security 
Office. 


NATIONAL AERONAUTICS AND SPACE 

ADMINISTRATION 

Notices 

Meetings: 

Advisory Board on Aircraft Fuel 
Conservation Technology.^.. 34646 

NATIONAL BUREAU OF STANDARDS 

Notices 

Meetings: 

Federal Information Processing 
Standards Task Group 13, 
Workload Definition and 
Benchmarking- 34622 

Federal Information Processing 
Standards Task Group 15, 
Computer Systems Security.. 34623 

NATIONAL PARK SERVICE 

Notices 

Environmental statements: 

Cape Hatteras National Sea¬ 


shore _ 34621 

NATIONAL SCIENCE FOUNDATION 
Rules 

Inventions, disposition of rights; 

limitation of funds use_ 34598 

Notices 

Meetings: 

Ad Hoc Advisory Group on Sci¬ 
ence Programs (AGOSP) 
Workshop; cancellation_ 34649 


PANAMA CANAL COMPANY 

Proposed Rules 

Vessels; rules for measurement; 
hearing and correction (2 docu¬ 
ments) _ 34619 

SOCIAL AfID REHABILITATION SERVICE 

Rules 

Public assistance programs; pro¬ 
cedures for reconsidering disal¬ 
lowances of Federal financial 
participation_ mmB 

SPECIAL REPRESENTATIVE FOR TRADE 
NEGOTIATIONS OFFICE 

Notices 

Egg albumen imports, Seymour 


Foods, Inc.; complaint_ 34649 

Trade Policy Staff Committee, 34 
hearings_ 

U.S.-Romanian Trade Agreement; 
effective date of Proclamation 
4369 __ 34651 


TRANSPORTATION DEPARTMENT 

See Federal Aviation Administration. 

TREASURY DEPARTMENT 

See also Customs Service. 


LAND MANAGEMENT BUREAU 
Rules 

Public land orders: 

California___ 34596 

Notices 

Pipeline right-of-way applica¬ 
tions: 

New Mexico (4 documents)_ 34620, 

34621 


NUCLEAR REGULATORY COMMISSION 
Notices 

Applications, etc.: 

Carolina Power Light Co. (2 

documents) _ 34646 

General Atomic Co - 34647 

Houston Lighting and Power 

Co _ 34647 

Philadelphia Electric Co _ 34647 

Project Management Corp., 
Tennessee Valley Authority. . 34648 


Notices 

Antidumping: 


Potassium chloride from 
France_ 34620 


VETERANS ADMINISTRATION 
Rules 

Loan guaranty program; liberali¬ 
zation _ 34587 
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list of cfr ports offected 


The following numerical guide is a list of the parts of each title of the Code of Federal Regulations affected by documents published in today's 
issue. A cumulative list of parts affected, covering the current month to date, follows beginning with the second issue of the month. 

A cumulative guide is published separately at the end of each month. The guide lists the parts and sections affected by documents published 
since January 1, 1974, and specifies how they are affected. 


3 CFR 

Proclamations: 

4369 (Effective date)_ 34651 

5 CFR 

213 (3 documents)- 34583 

7 CFR 

798_ 34583 

908_ 34584 

1446_ 34584 

Proposed Rules: 

981.. 34605 

12 CFR 

584_ 34585 

Proposed Rules: 

563_ 34614 

570_ 34614 

584. 34615 


14 CFR 

39 (2 documents) 
Proposed Rules: 

_ 34585 

71 (6 doMimpnls) 

__ 34605-34608 

75_ 

16 CFR 

Proposed Rules: 

__ 34606 

443 _ 

_ 34615 

19 CFR 

4_ ... 

_ 34586 

21 CFR 

80_ 

_ 34586 

125_ 

.. — 34586 

24 CFR 

1914_ 

_ 34600 

25 CFR 

Proposed Rules: 

221 . __ 

34605 

29 CFR 

2555_____ 

_ 34587 

35 CFR 

Proposed Rules: 

135 (2 documents) - 

_ 34619 


38 CFR 

36_ 34587 

43 CFR 

CSC Public Land Orders: 

4507_ 34596 

45 CFR 

201_ 34598 

650. 34598 

47 CFR 

2—..I.. 34598 

Proposed Rules: 

2- 34613 

73 (2 documents)__ 34614 

76 (3 documents)_ 34608. 34613 

89-34613 

91_ 34613 

50 CFR 

20. 34599 

32 (2 documents)_ 34599 
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CUMULATIVE LIST OF PARTS AFFECTED—AUGUST 


The following numerical guide is a list of parts of each title of the Code of 
Federal Regulations affected by documents published to date during August. 


1 CFR 


9 CFR 


14 CFR—Continued 


Ch. I.. 32305 


L/U. X—--- 

Proposed Rules: 


410_ _- . — 

_ 33177 

3 CFR 

Proclamations : 

4335 (Revoked in Part by 

4382) _ __ 

4369 (Effective date) - 

4382_ _ - 

Proc. 

_ 33425 

_ 34651 

_ 33425 

Executive Orders: 

11875 ___ 

_ 33961 

4 CFR 


351_ 

403 .—. - . - 

411 __ 

32747,33819 
32747, 33819 
_ 32823 


5 CFR 


213. 32727. 32823, 33963, 34583 

1303. 32727 

Proposed Rules: 

1302. 34165 

7 CFR 

aCLLl. 33023 

26. ..32942, 33427, 34349 

68—.- 33649 

271. 33195 

3ftli. 33026 

r M ..34349 

798. 34583 

908.. 33195, 34113,34584 

910.32305,33430,34349 

915- 32306, 32823, 33963 

917.... 33196 

921 . 32730 

922 . 32730 

923 _ 33028 

926- 33964 

931_ 34350 

944. 32824 

947 _ 32730 

948 - 33964, 34113-34114 

958. 32307, 33649 

967_ 33196 

980. 32308, 33964 

1434—. 32732 

1446. 34584 

1804_ 32309 

1808_ 33197 


Proposed Rules: 


1... 

__ 32756 

52_ 

- 33043 

919_ 


946_ 

_ 33458 

981__ 


993_ 


1098_ 


1099_ 


1251.. 


1822_ 


1842_ 


8 CFR 


211.. 

_ 34106 

212—.. 

_ _ 33431 

214.. 



78. 32732 

92. 33649 

Proposed Rules: 

101.. 32753 

113... 32753, 32754 


10 CFR 


20-. 33029 

50__— 33029 

70__— 33651 

205.. 32734 


Proposed Rules: 


9__-_33833 

20__— 33838 

50...33838 

211 .. 33832, 34162 

212 _ 32348, 33832, 34161, 34162 

213 .. 33474 


207—___ 34088 

208__ 34088 

212.. 34088 

214.... 34088 

217—.—-... 33435 

378a__- 34089 

389_ 34105 

Proposed Rules: 

39.... 32342. 

32343, 32837-32838, 33049-33052, 

33682, 34139 

71___ 32343-32346, 

32758, 32839, 33223, 33224, 33461, 

33997, 33998, 34140-34141, 34605- 

34608 

75__—— 34606 

103__ 32758 


15 CFR 


11 CFR 9. 

Ch. I.. 32950, 33817 265.__ 

Proposed Rules: 1202 - 

106.... 33169 Proposed Rules: 

113-..•__ 32951 4b_ 


33966 

32830 

34107 


32960 


12 CFR 

11.. 

217_ 

265_ 

329_ 

523__ 

555_ 

564-. 

584-. 

612.. 

Proposed Rules: 

226_ 

541_ 

545 _ 

546 _ 

563-.. 

570_ 

581 _ 

582 _ 

582a_ 

582b_ 

584.. 

603_ 

615—.- 

720—.. 


32735 

32736 

32737 
33198 

33029 
32313 

33030 
34585 
33030 


. 32350 

_ 33054 

33054, 34162 

_ 33054 

_ 34614 

_ 34614 

.. 33055 

.. 33055 

_ 33055 

_ 33055 

.. 34615 

_ 33831 

_ 33832 

. 33410 


13 CFR 


121. 32824 

123..... 33474 

305__-. 32738 


16 CFR 


1-. 33966 

3 - 33969 

4 - 33970 

13_ 33200, 33201, 33656-33658, 34110 

256. 33436 

1116_ 32830 

Proposed Rules: 

4. 34162 

257. 33832 

302. 32845 

439_ 32764 

443_ 34615 

1016. 32346 

17 CFR 

210—. 33032 

270. 33970 

Proposed Rules: 

145 _ 34146 

146 _ 32839 

200_ 34152, 34417, 34418 

210_ 33690 

230. 34422 

239_ 33690 

240-.33690, 34422 

249_. 33690 


18 CFR 


14 CFR 


39_. 32314- 

32318, 32738-32740, 32827-32829, 

33007-33010, 33198, 33432, 33653, 

33654, 33819, 34333, 34585 

63.. 32829 

71__ 32318, 

32319, 32740-32742, 33010, 33199, 

33435, 33654, 33655, 33819, 33965, 

34087,34333, 34334 

73__-.-.33655,34334 

75-.—.. 34087 

97.. 32320, 33199, 34335 


706..-. 32818 

Proposed Rules: 

2_ 33998 

35. 32763 

101- 33999 

104_33999 

141_ 33999 

154_ 33998 

157_ 33998 

201_ 33999 

204_ 33999 

260.-. 33999 
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19 CFR 


26 CFR—Continued 


40 CFR 


4.. 32742, 34586 

6_ 33203 

12_ 32321 

Proposed Rules: 

4_ 33038 

10,. 32751 

206 _ 34005 

207 _ 34005 

20 CFR 

405_ 32742, 33033, 33439, 34512 

416_ 34335 

602_ 34336 

Proposed Rules: 

401_ 33828 

405_ 33828 

416. 33222 


21 CFR 

3_ 33971 

26_33820 

80_ 34586 

125_ 34586 

310_ 34110 

312-. 33971 

314_ 33971 

436_ 33204 

510_ 33443, 34111 

520_32831 

522_ 34111 

558_ 32831, 33443,34111,34112 

561_33033,33820 

610_ 33821 

640_— 33821 

660_33821 


Proposed Rules: 


210_33564 

225_ 33554 

310_33459, 34406 

314_34406,34407 

320_34407 

431_33680 

1020. 33828 


22 CFR 


41. 33444 

201_ 34112 

214—. 33205 


25---__34337 

31 _ 32831 

601_ 32322 

Proposed Rules: 

1-.-.— 34128, 34352 

54—...— 34129 

301_ 34352 

27 CFR 

Proposed Rules: 

4-. 33982 

28 CFR 

0-. 33214 

16_ 33214 

50_ 34114 

% 

29 CFR 

1952—. 33972 

2510_ 34526 

2520._34526 

2555_ 34587 

Proposed Rules: 

29. 33052 

97_ 33920 

1952_ 83995 

2510_ 33561 

2602_33838 

2606_ 33839 

32 CFR 

706—.-.. 33034 

Proposed Rules : 

641_ 32837 

762-. 34352 

32A CFR 
Proposed Rules: 

Chapter VI—__ 33996 

33 CFR 

117_ 32328, 32329. 33449-33450 

127_ 32831, 33034, 33972 

183_ 33973 

Proposed Rules: 

117-.32837, 33828 


52- 32329. 

33034, 33215, 33450-33452, 33973 
60_ 33152 

85 _ 33973 

86 - 33973 

162- 32329, 33973 

180- 32746, 33035, 33453, 33659, 34340 

Proposed Rules: 

35_. 33224 

52- 32346, 32347, 32761, 34408 

120- 33470 

133-34522 

141 _ 34324 

142 _ 33228 

180_ 32348 

190- 34417 

414.. 34409 

418_ 33052 


41 CFR 

9-7.. 

9-15_ 

14-1—.. 

14-4_ 

14H-1 -.. 

101-26_ 

101-32_ 

101-45_ 

114-42... 

114-43_ 

114-45_ 

114-47_ 

Proposed Rules: 

60-12. 

60-14_ 

101-32_ 

105-61. 


. 32746 
. 32746 

33216 

33216 
.. 33454 
. 33035 
- 33454 

33216 

33217 
. 33217 
. 33217 
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rules and regulations 


This section of the FEDERAL REGISTER contains regulatory documents having general applicability and legal effect most of which are 
keyed to and codified in the Code of Federal Regulations, which is published under 50 titles pursuant to 44 U.S.C. 1510. 

The Code of Federal Regulations Is sold by the Superintendent of Documents. Prices of new books are listed in the first FEDERAL 
REGISTER issue of each month. 


Title 5—Administrative Personnel 
CHAPTER I—CIVIL SERVICE COMMISSION 
PART 213—EXCEPTED SERVICE 4 
Department of Defense 

Section 213.3306 is amended to show 
that one position of Private Secretary to 
the Principal Deputy Assistant Secretary 
of Defense (Comptroller) is excepted un¬ 
der Schedule C. 

Effective August 18, 1975, § 213.3306 
(a) (36) is added as set out below: 

§ 213.3306 Department of Defense. 

• • • • • 

(a) Office of the Secretary. 

(36) One Private Secretary to the 
Principal Deputy Assistant Secretary of 
Defense (Comptroller). 

(6 UJ3.C. secs. 3301, 3302; EO 10577, 3 CFR 
1964-58 Comp., p. 218) 

United States Civil Serv¬ 
ice Commission, 

I seal] James C. Spry, 

Executive Assistant 
to the Commissioners. 

IFR Doc.75-21620 Filed 8-15-75:8:45 am] 


PART 213—EXCEPTED SERVICE 
Export-Import Bank of the United States 

Section 213.3342 is amended to show 
that one position of Congressional Liai¬ 
son Officer is excepted under Schedule C. 

Effective August 18,1975, § 213.3342 (p) 
Is added as set out below: 

§ 213.3342 Export-Import Bank of the 
United Stales. 

(p) One Congressional Liaison Officer. 

(5 U.S.O. 3301, 3302; EO 10577, 8 CFR 1964- 
1958 Comp., p. 218) 

United States Civil Serv¬ 
ice Commission, 

(seal) James C. Spry, 

Executive Assistant 
to the Commissioners. 
|FR Doc.75-21621 Filed 8-15-75;8:45 am] 


PART 213—EXCEPTED SERVICE 
Export-Import Bank of the United States 
Section 213.3342 is amended to show 
that one position of Secretary to each 
of two Executive Vice Presidents and one 
position of Secretary to the Special As¬ 
sistant to the President and Chairman 
are excepted under Schedule C. 

Effective August 18, 1975, § 213.3342 

(q) and (r) are addedRs set out below: 


§ 213.3342 Export-Import Bank of the 
United Staten. 

• ♦ • • • 

(q) One Secretary to each of two 
Executive Vice Presidents. 

(r) One Secretary to the Special As¬ 
sistant to the President and Chairman. 

(6 U.S.C. 3301, 3302; EO 15577, 3 CFR 1964- 
1958. Comp., p. 218) 

United States Civil Serv¬ 
ice Commission, 

[seal! James C. Spry, 

Executive Assistant 
to the Commissioners. 

[FR Doc.75-21622 Filed 8-15-75;8:45 ami 


Title 7—Agriculture 

CHAPTER VII—AGRICULTURAL STABILI¬ 
ZATION AND CONSERVATION SERVICE 
(AGRICULTURAL ADJUSTMENT), DE¬ 
PARTMENT OF AGRICULTURE 

PART 798—AVAILABILITY OF 
INFORMATION TO THE PUBLIC 

As a result of the 1974 Amendments 
to the Freedom of Information Act (5 
U.S.C. 552) and the regulations promul¬ 
gated by the Secretary of Agriculture to 
implement the Act as amended (7 CFR 
1.1-1.16), it is necessary to revise 7 CFR 
Part 798, the regulations of Agricultural 
Stabilization and Conservation Service 
(ASCS) dealing with the availability of 
information. 

This part supplements the Secretary’s 
regulations by setting forth the specific 
titles and addresses of the officials within 
ASCS to whom members of the public 
should submit requests for records pur¬ 
suant to 5 U.S.C. 552, and details con¬ 
cerning the availability of certain ma¬ 
terials for public inspection and copying. 

Since a delay in implementing these 
regulations would be contrary to the pub¬ 
lic interest, good cause is found that 
notice and public procedure under 5 
U.S.C. 553 are unnecessary, and good 
cause is found for making these regula¬ 
tions effective less than 30 days after 
publication in the Federal Register. 

Accordingly, the regulatio ns on the 
availability of information, 7 CFR Part 
798, are revised to read as follows: 

Sec. 

798.1 General statement. 

7982 PubUc Inspection and copying. 

798.3 Index. 

798.4 Requests for records. 

798.5 Appeals. 

798.6 Fees. 

Authority: 6 US.C. 301, 652; 7 CFR 1.1- 
1.16. 

§ 798.1 General statement. 

This part Is issued in accordance with 
the regulations of the Secretary of Agri¬ 


culture at 7 CFR 1.1-1.16, and Appendix 
A, implementing the Freedom of Infor¬ 
mation Act (5 U.S.C. 552). The Secre¬ 
tary’s regulations as implemented by the 
regulations in this part, govern the avail¬ 
ability of records of the ASCS and Com¬ 
modity Credit Corporation (CCC) to the 
public. 

§ 798.2 Public inspection aiul copying. 

5 U.S.C. 552(a) (2) requires that cer¬ 
tain materials be made available for 
public inspection and copying. Members 
of the public may request access to such 
materials maintained by ASCS and/or 
CCC at the Office of the Director, Data 
Systems Division, Room 4405, Auditor’s 
Building, 14th and Independence Ave. 
SW., Washington, D.C. 20250, between 
the hours of 8:15 and 4:45 p.m., Mon¬ 
day through Friday. 

§ 798.3 Index. 

5 U.S.C. 552(a) (2) requires that each 
agency publish or otherwise make avail¬ 
able a current index of all materials re¬ 
quired to be made available for public 
inspection and copying. ASCS maintains 
an index of ASCS National Handbooks, 
CCC Board Dockets, decisions of the 
Board of Contract Appeals of the De¬ 
partment of Agriculture affecting ASCS 
or CCC, and Marketing Quota Review 
Committee determinations. Publication 
of these indexes as a separate document 
is unnecessary and impractical since they 
are maintained as exhibits to Handbook 
12-DS, Information Available to the Pub¬ 
lic, which is available at all the offices 
shown in §§ 798.2 and 798.4. 

§ 798.4 Request for records. 

Request for records under 5 U.S.C. 
552(a) ( 3) s hall be made in accordance 
with 7 CFR 1.3(a). Reasonable requests 
for material not in existence Diay also 
be honored where their compilation will 
not unduly interfere with ASCS oper¬ 
ations and programs. Each ASCS office in 
the field and each ASCS office and divi¬ 
sion in Washington (see statement of 
Organization and Functions of ASCS, 
40 FR 18815, and of CCC, 35 FR 14951, 
and any amendments thereto) is desig¬ 
nated as an “information center’’ and 
shall make space available to inspect and 
copy records in their custody not ex¬ 
empted from disclosure. Copies of such 
records shall also te made available upon 
request. The head of each office or divi¬ 
sion is authorized to receive requests for 
records and to make determinations re¬ 
garding requests for records in h is cus¬ 
tody in accordance with 7 CFR 1.4(c). 
Requests to Washington divisions and 
offices shall be addressed to USDA, ASCS, 
14th and Independence Ave. SW.. Wash¬ 
ington, D.C. 20250. The heads of ASCS 
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field offices shall be addressed as listed 
in the local telephone directory under 
“U.S. Government, Department of Agri¬ 
culture, ASCS”. Names and addresses 
of heads of field offices may also be ob¬ 
tained from the office indicated in § 798.2. 

§ 798.5 Appeal*. 

Any person whose request under § 798.4 
of this part is denied shall have the right 
to appeal such denial. This appeal shall 
be submitted in accordance with 7 CFR 
1.3(e) and addressed to the Administra¬ 
tor, ASCS (Executive Vice-President, 
CCC) USDA, ASCS, 14th and Independ¬ 
ence Ave., SW., Washington, D.C. 20250. 

§ 798.6 Foes. 

This schedule supplements the fee 
schedule in 7 CFR, Part 1, Appendix A 
and sets forth the fees to be charged by 
ASCS for providing copies of records, 
materials, and services not covered in 
Appendix A: 

(a) Records, materials and services 
furnished without cost. 

(1) The list and map locating partici¬ 
pating farms in the Public Access Pro¬ 
gram. 

(2) One copy each of related directives, 
or blank forms required by ASCS for 
program participation, if requester is a 
program participant. 

(3) List of names and addresses of 
county and/or community committee¬ 
men, and names of county employees in 
the county. 

(4) One copy of a summary or portions 
of an investigation report furnished to 
an appellant for a program appeal. 

(b) Records, materials and services 
for which fees are charged 

(1) National Handbooks. Three dollars 
for the first copy. One dollar for each ad¬ 
ditional copy. (The term "copy” includes 
all national amendments to date. They 
will be furnished separately for the re¬ 
quester to assemble). 

(2) Field supplementation to National 
Handbooks. Five cents per page, not to 
exceed $3, for each supplementation. 

(3) Computerized records. The re¬ 
quester shall furnish the necessary reels 
when computerized records are furnished 
on magnetic tape. 

Effective date: August 18, 1975. 

Signed at Washington, D.C., on Au¬ 
gust 1, 1975. 

E. J. Person, 

Acting Administrator, Agricul¬ 
tural Stabilization and Con¬ 
servation Service. 

[FR Doc.75-21599 Filed 8-15-75;8:45 am] 


CHAPTER IX—AGRICULTURAL MARKET¬ 
ING SERVICE (MARKETING AGREE¬ 
MENTS AND ORDERS; FRUITS, VEGE¬ 
TABLES, NUTS), DEPARTMENT OF 
AGRICULTURE 

[Valencia Orange Reg. 510, Arndt. 1] 

PART 90B—VALENCIA ORANGES GROWN 
IN ARIZONA AND DESIGNATED PART 
OF CALIFORNIA 

Limitation of Handling 

This regulation increases the quantity 
of Califomia-Arizona Valencia oranges 
that may be shipped to fresh market dur¬ 


ing the weekly regulation period August 
8-14, 1975. The quantity that may be 
shipped is increased due to improved 
market conditions for Califomia-Arizona 
Valencia oranges. The regulation and 
this amendment are issued pursuant to 
the Agricultural Marketing Agreement 
Act of 1937, as amended, and Market¬ 
ing Order No. 908. 

(a) Findings . (1) Pursuant to the mar¬ 
keting agreement, as amended, and Or¬ 
der No. 906, as amended (7 CFR Part 
908), regulating the handling of Valen¬ 
cia oranges grown in Arizona and desig¬ 
nated part of California, effective under 
the applicable provisions of the Agri¬ 
cultural Marketing Agreement Act of 
1937, as amended (7 U.S.C. 601-674) and 
upon the basis of the recommendation 
and information submitted by the Va¬ 
lencia Orange Administrative Committee, 
established under the said amended mar¬ 
keting agreement and order, and upon 
other available information, it is hereby 
found that the limitation of handling 
of such Valencia oranges, as hereinafter 
provided, will tend to effectuate the de¬ 
clared policy of the act. 

(2) The need for an increase in the 
quantity of oranges available for han¬ 
dling during the current week results 
from changes that have taken place in 
the marketing situation since the is¬ 
suance of Valencia Orange Regulation 
510 (40 FR 33195). The marketing pic¬ 
ture now indicates that there is a greater 
demand for Valencia oranges than 
existed when the regulation was made 
effective. Therefore, in order to provide 
an opportunity for handlers to handle a 
sufficient volume of Valencia oranges to 
fill the current demand thereby making 
a greater quantity of Valencia oranges 
available to meet such increased de¬ 
mand, the regulation should be amended, 
as hereinafter set forth. 

(3) It is hereby further found that it 
is impracticable and contrary to the 
public interest to give preliminary notice, 
engage in public rule-making procedure, 
and postpone the effective date of this 
amendment until 30 days after publica¬ 
tion thereof in the Federal Register (5 
U.S.C. 553) because the time interven¬ 
ing between the date when information 
upon which this amendment is based be¬ 
came available and the time when this 
amendment must become effective in 
order to effectuate the declared policy 
of the act is insufficient, and this amend¬ 
ment relieves restriction on the handling 
of Valencia oranges grown in Arizona 
and designated part of California. 

(b) Order, as amended. The pro¬ 
visions in paragraph (b) (1) (i), and (il) 
of § 908.810 (Valencia Orange Regula¬ 
tion 510 (40 FR 33195) are hereby 
amended to read as follows: 

‘*(1) District 1: 176,000 cartons. 

“(ii) District 2: 374,000 cartons/' 

(Secs. 1-19, 48 Stafc. 31, as amended; 7 U.S.O. 
601-674) 

Dated: August 13, 1975. 

D. S. Kxjryloski, 
Acting Deputy Director, Fruit 
and Vegetable Division, Agri¬ 
cultural Marketing Service. 

(FR Doc.75-21655 Filed 8-15-75:8:45 am] 


CHAPTER XIV—COMMODITY CREDIT 
CORPORATION, DEPARTMENT OF AGRI¬ 
CULTURE 


[Arndt. 1] 

PART 1446—PEANUTS 

1975 Crop Peanut Warehouse Storage 
Loans 

The regulations issued by Commodity 
Credit Corporation and published on 
July 9,1975 (40 FR 28787) which set forth 
specific requirements with respect to 
warehouse storage loans for 1974 crop 
of peanuts are hereby amended to in¬ 
crease the support values for farmers 
stock peanuts. These increases reflect the 
increase in the parity price of peanuts 
and the supply percentage as of the be¬ 
ginning of the marketing year, August 1, 
1975, as prescribed by law. It is imprac¬ 
ticable to follow the notice of proposed 
rule making procedure with respect to 
this amendment, because 1975 crop pea¬ 
nuts are being harvested and it is essen¬ 
tial that the rates provided in this sub- 
part be put into effect with respect to such 
peanuts on the earliest possible date. 

1. Sections 1446.10 and 1446.11 are 
amended to read as follows: 

§ 1446.10 National average support 
value. 

The national average support value for 
1975 crop peanuts is $394.50 per ton. 

§ 1446.11 Average support values by 
type. 

The support values by type per average 
grade ton of 1975 crop peanuts are: 


Dollars 

Type: per ton 

Virginia.-.-.— 393. 80 

Runner_-_ 399.20 

Southeast Spanish- 384.93 

Southwest Spanish___ 880.71 

Valencia, in the Southwest area 
suitable for cleaning or 
roasting_ 393. 80 


The price for all Valencia type peanuts 
in the Southeast and Virginia-Carolina 
areas and those in the Southwest area 
which are not suitable for cleaning and 
roasting will be the same as for Spanish 
type peanuts in the same area. 

2. Paragraph (a)(1) of 3 1446.12 is 
amended to read as follows: 


§ 1446.12 Calculation of support values. 


(a) Kernel value per net ton exclud¬ 
ing loose shelled kernels. 

(1) Price for each percent of sound 
mature and sound split kernels shall be: 


Dollars 

Type: per ton 

Virginia_6. 587 

Runner_5. 648 

Southeast Spanish-5.648 

Southwest Spanish_5. 548 

Valencia: 

Southwest area—suitable for 

cleaning and roasting-6. 014 

Southwest area—not suitable 

for cleaning and roasting— 5. 548 
Areas other than Southwest— 6.548 

V 


* • • • • 


(Secs. 4 and 5, 62 Stat. 1070 as amended; 15 
U.S.C. 714 b and o. Interpret or apply secs. 
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101, 401, 63 Stat. 1061, as amended; 7 U.S.C. 
1441. 1421.) 

Effective Date: August 18,1975. 

Signed at Washington, D.C. on Au¬ 
gust 13,1975, 

E. J. Person, 

Acting Executive Vice President, 
Commodity Credit Corporation . 

[FR Doc.76-21601 Filed 8-16-75;8:45 am) 

Title 12—Banks and Banking 

CHAPTER V—FEDERAL HOME LOAN 
BANK BOARD 

175-751] 

PART 584—REGULATED ACTIVITIES 

Revocation of Amendment Relating to 
Transactions With Affiliates 

August 13, 1975. 

The Federal Home Loan Bank Board, 
by Resolution No. 75-627 (dated July 9, 
1975, and published in the Federal Reg¬ 
ister on July 15, 1975 (40 FR 29703-04) ), 
amended § 584.3 of the Regulations for 
Savings and Loan Holding Companies 
(12 CFR 584.3) by adding a new para¬ 
graph (a) (6) thereto and by redesignat¬ 
ing existing paragraph (a) (6) thereof 
as paragraph (a) (7), in order to prohibit 
an insured institution from authorizing 
or permitting the opening or increasing 
of accounts in such institution in any 
office where stock, bonds, debentures, 
notes or similar obligations of a holding 
company affiliate are sold or offered for 
sale. Said amendment was to be effective 
August 15, 1975, and was adopted in or¬ 
der to prevent confusion of insured sav¬ 
ings account transactions with transac¬ 
tions relating to investment in obligations 
of an insured institution’s affiliate. 

An amendment differing in one minor 
respect from the above-described amend¬ 
ment was published in the Federal Reg¬ 
ister as a proposal (Resolution No. 75- 
303, dated April 2. 1975) for public com¬ 
ment on April 9, 1975 (40 FR 16090). In 
proposing said amendment, the Board 
intended to rely, in part, on its author¬ 
ity under section 403(b) of the National 
Housing Act, as amended (12 U.S.C. 
1726(b)). However, section 403(b) was 
inadvertently not cited as authority for 
Resolution No. 75-303. 

Because of this oversight, and in or¬ 
der to comply fully with the Administra¬ 
tive Procedure Act requirement (5 U.S.C. 
553(b)(2)) that notice of a proposed 
regulation contain a reference to the 
legal authority under which the regula¬ 
tion is proposed, the Board considers it 
desirable to revoke new paragraph (a) 
(6), which was added by Resolution No. 
75-627, and to republish said new para¬ 
graph (a) (6) as a proposal. Said amend¬ 
ment is reproposed by companion docu¬ 
ment, Resolution No. 75-752 (August 13, 
1975) for public comment until Septem¬ 
ber 5, 1975. 

Accordingly, the Board hereby amends 
§ 584.3 by revoking paragraph (a) (6) 
thereof, as set forth below, effective 
August 15, 1975. 


RULES AND REGULATIONS 

§ 584.3 Transactions with affiliate*. 

(а) * * • 

♦ * • • • 

(б) [Revoked] 

• * * » • 

(Sec. 402, 403, 48 Stat. 1256,1257, as amended; 
sec. 408, 48 Stat. 1261, as added by 73 Stat. 
691, as amended; 12 UJS.C. 1725, 1726, 1730a. 
Reorg. Plan No. 3 of 1947, 12 FR 4981, 3 CFR, 
1943-48 Comp. p. 1071). 

By the Federal Home Loan Bank 
Board. 

[seal] J. J. Finn, 

Secretary. 

[FR Doc. 75-21619 Filed 8-15-75;8:45 am] 


Title 14—Aeronautics and Space 

CHAPTER I—FEDERAL AVIATION ADMIN' 

ISTRATION, DEPARTMENT OF TRANS¬ 
PORTATION 

[Docket No. 75-SO-99, Amdt. 39-2343] 

PART 39—AIRWORTHINESS DIRECTIVES 
Lockheed Model 382 Series 

Pursuant to the authority delegated to 
me by the Administrator (31 FR 13697) 
an airworthiness directive was adopted 
on August 6, 1975, and amended on Au¬ 
gust 8, 1975, and made effective immedi¬ 
ately to all known operators of Lockheed 
Model 382 series airplanes. The directive 
requires an inspection of the outer lower 
wing surfaces. 

Since it was found that immediate cor¬ 
rective action was required, notice and 
public procedure thereon was impracti¬ 
cable and contrary to the public interest 
and good cause existed for making the 
airworthiness directive effective immedi¬ 
ately to all known U.S. operators of Lock¬ 
heed Model 382 series airplanes by in¬ 
dividual telegrams dated August 6, 1975, 
and amended by telegram on August 8, 
1975. These conditions still exist and the 
airworthiness directive is hereby pub¬ 
lished in the Federal Register as an 
amendment to $ 39.13 of Part 39 of the 
Federal Aviation Regulations to make 
it effective to all persons. 

Pursuant to the authority of the Fed¬ 
eral Aviation Act of 1958, delegated to me 
by the Administrator, the following air¬ 
worthiness-directive applicable to opera¬ 
tors of Lockheed Model 382 series air¬ 
planes certificated in all categories is 
effective immediately upon receipt of this 
telegram because of cracks in the outer 
lower wing panels. After issuing tele¬ 
graphic airworthiness directive, dated 
August 6, 1975, requiring inspection of 
the outer lower wing panels on Lockheed 
Model 382 series airplanes, the Federal 
Aviation Administration determined that 
the airworthiness directive did not 
specify an hourly requirement for the 
initial inspection. This telegram super¬ 
sedes the telegram dated August 6, 1975. 

Lockheed. Applies to all Model 382 series air¬ 
planes, serial numbers 3946 and 4101 
■through 4541. On airplane serial num¬ 
bers 3946 and 4101 through 4298 with 
6300 hours or more total time in service, 
and on airplane serial numbers 4298 


31585 

through 4541 with 12,600 hours or more 
total time In service, within the next 100 
hours In service, unless already accom¬ 
plished, ultrasonically inspect the outer 
wing lower panels at OWS 35 In accord¬ 
ance with Hercules Airfreighter Inspec¬ 
tion procedures SMP516-A Card No. SP- 
61, revised August 5, 1975. Re inspect at 
the following Intervals: 

(A) Airplane serial numbers 3946 and 4101 
through 4298, at Intervals not to exceed 3400 
hours time in service from the last Inspec¬ 
tion until 20,000 hours, (without ECP 954) 
or 24,000 hours, (with ECP 954), at which 
time the interval is not to exceed 1700 hours 
from the last inspection, and 

(B) Airplane serial numbers 4299 through 
4541 at Intervals not to exceed 6300 hours 
time In service from the last Inspection. If a 
crack or cracks are found, before further 
flight, contact the Chief, Engineering and 
Manufacturing Branch, FAA, Southern Re¬ 
gion, P.O. Box 20636, Atlanta. Georgia 30320. 

This amendment is effective August 
22, 1975, and was effective August 6,1975, 
for all recipients of the telegrams dated 
August 6, 1975, and August 8,1975, which 
contained this amendment. 

This amendment is made under the 
authority of Secs. 313(a), 601, and 603 
of the Federal Aviation Act of 1958 (49 
U.S.C. 1354(a), 1421, and 1423) and of 
sec. 6(c) of the Department of Trans¬ 
portation Act (49 U.S.C. 1655(C)). 

Issued in East Point, Georgia on Au¬ 
gust 8. 1975. 

Lonnie D. Parrish, 
Acting Director , Southern Region. 

[FR Doc.75-21671 Filed 8-15-76;8:45 am) 


[Docket No. 75-SO-100; Amdt. 39-2342] 

PART 39—AIRWORTHINESS DIRECTIVES 
Lockheed Model 382 Series 

There have been cracks of the outer 
wing lower forward spar caps on Lock¬ 
heed Model 382 series airplanes that 
could result in wing failures. Since this 
condition is likely to exist or develop 
in other airplanes of the same type de¬ 
sign, an airworthiness directive is being 
issued to require inspection of the outer 
wing lower forward spar caps on Lock¬ 
heed Model 382 series airplanes. 

Since a situation exists that requires 
Immediate adoption of this regulation, 
it is found that notice and public proce¬ 
dure hereon are impracticable and good 
cause exists for making this amendment 
effective in less than 30 days. 

In consideration of the foregoing, and 
pursuant to the authority delegated to 
me by the Administrator ill FR 13697), 
§ 39.13 of Part 39 of the Federal Aviation 
Regulations is amended by adding the 
following new airworthiness directive: 

Lockheed. Applies to all Model 382 series 
airplanes certificated in all categories. 

Compliance required within the next 60 
hours’ time in service after the effective date 
of this airworthiness directive, unless already 
accomplished, on airplane serial numbers 
3946 and 4101 through 4298. with 6300 hours 
or more total time In service, and serial num¬ 
bers 4299 through 4541 with 12,600 hours or 
more total time In service, and at intervals 
not to exceed 3400 hours time in service from 
the last Inspection until 20,000 hours (wlth- 
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out ECP 954, or 24.000 hours (with ECP 
954) at which time the interval is not to ex¬ 
ceed 1700 hours from the last Inspection. 

(A) To detect cracks in the outer wing 
lower forward spar caps at OWS 54 and 108, 
eddy current Inspect In accordance with Her¬ 
cules Airfreighter Inspection procedures 
SMP515-A Card No. SP-62, revised August 
11, 1975. 

(B) If a crack or cracks are found, contact 
the Chief, Engineering and Manufacturing 
Branch, PAA, Southern Region, Atlanta, 
Georgia 30320, telephone number 404-526- 
7428. 

This amendment becomes effective 
August 27, 1975. 

This amendment is made under the 
authority of Secs. 313(a), 601, and 603 
of the Federal Aviation Act of 1958 (49 
UJ5.C. 1354(a), 1421, and 1423) and of 
sec. 6(c) of the Department of Transpor¬ 
tation Act (49 U.S.C. 1655(C)). 

Issued in East Point, Georgia on Au¬ 
gust 8, 1975. 

Lonnie D. Parrish, 
Acting Director. Southern Region. 

[PR Doc.75-21572 Piled 8-16-75;8:45 am] 


Title 19—Customs Duties 

CHAPTER I—UNITED STATES CUSTOMS 

SERVICE, DEPARTMENT OF THE TREAS¬ 
URY 

|T.O. 75-2061 

PART 4—VESSELS IN FOREIGN AND 
DOMESTIC TRADES 

Tonnage Tax and Light Money 

Section 4.20 of the Customs Regula¬ 
tions (19 CFR 4.20), provides that, ex¬ 
cept as specified in § 4.21 of the Customs 
Regulations (19 CFR 4.21), tonnage 
taxes and light money shall be imposed 
at each entry on all vessels which shall be 
entered in any port of the United States 
from any foreign port. 

Under a long-standing administrative 
practice, the United States Customs 
Service exempts a vessel from the pay¬ 
ment of tonnage taxes and light money 
when, while proceeding between ports in 
the United States, it touches at a foreign 
port under circumstances which would 
exempt it from making entry under sec¬ 
tion 441(4), Tariff Act of 1930, as 
amended (19 U.S.C. 1441 (4), if it touched 
at a United States port. Section 441(4) 
exempts from making entry, vessels ar¬ 
riving in distress or for the purpose of 
taking on bunker coal, bunker oil, sea 
stores, or ship's stores which depart 
within 24 hours after arrival without 
having landed or taken on board any 
passengers, or any merchandise other 
than bunker coal, bunker oil, sea stores, 
or ship’s stores. In order to incorporate 
the foregoing practice into the Customs 
Regulations, it has been determined that 
section 4.21 of the Customs Regulations 
should be amended. 

Accordingly, § 4.2 1(b) of the Customs 
Regulations (19 CFR 4.21(b)), is 
amended by adding a new subparagraph 
(17) as follows: 

Paragraph (b) of section 4.21 is 
amended by adding the following sub- 
paragraph (17): 
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4.21 Exemptions from tonnage taxes. 

• • • * m t 

(b) • ♦ • 

(17) It is a vessel arriving at a port in 
the United States which, while proceed¬ 
ing between ports in the United States, 
touched at a foreign port under circum¬ 
stances which would have exempted it 
from making entry under section 441(4), 
Tariff Act of 1930, as amended (19 U.S.C. 
1441(4)), had it touched at a United 
States port. 

(R.S. 251, as amended, 4219, as amended, 
4225, section 624, 46 Stat. 759 (19 U.S.C. 66, 
1624, 46 U.S.C. 121, 128)) 

Because this amendment merely con¬ 
forms the Customs Regulations with an 
existing administrative practice and re¬ 
quires no public initiative, notice and 
public procedure thereon is found to be 
unnecessary, and good cause exists for 
dispensing with a delayed effective date 
under the provisions of 5 U.S.C. 553. 

Effective date. This amendment shall 
become effective August 18, 1975. 

[seal] G. R. Dickerson, 

Acting Commissioner of Customs. 

Approved: August 7, 1975. 

David R. Macdonald, 

Assistant Secretary 
of the Treasury. 

[FR Doc.75-21635 Filed 8-15-75;8:45 am] 


Title 21—Food and Drugs 

CHAPTER I—FOOD AND DRUG ADMINIS¬ 
TRATION, DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE 

[Docket No. 75N-0107] 

PART 80—DEFINITIONS AND STAND¬ 
ARDS OF IDENTITY FOR FOOD FOR 
SPECIAL DIETARY USES 

PART 125—LABEL STATEMENTS CON¬ 
CERNING DIETARY PROPERTIES OF 
FOOD PURPORTING TO BE OR REPRE¬ 
SENTED FOR SPECIAL DIETARY USES 

Further Notice of Stay of Effective Date of 
Regulations 

A petition has been filed by the Coun¬ 
cil for Responsible Nutrition requesting 
a stay of the effective date of § § 80.1 and 
125.1 through 125.3 (21 CFR 80.1 and 
125.1 through 125.3). 

Sections 80.1 and 125.1 through 125.3 
were promulgated in an order published 
in the Federal Register of August 2,1973 
(38 FR 20708, 20730). After promulga¬ 
tion, these regulations were the subject 
of 15 petitions for review, all consolidated 
for hearing in the United States Court of 
Appeals for the Second Circuit National 
Nutritional Foods Association v. FDA, 
504 F. 2d 761 (C.A. 2, 1974). While stat¬ 
ing that it was “broadly sustaining the 
regulations'* (504 F. 2d 786). the Court 
nevertheless invalidated certain provi¬ 
sions and remanded the regulations to 
the agency for reconsideration and re¬ 
vision of certain matters. In the mean¬ 
time. the Court stayed the regulations in 
their entirety “until six months after our 


judgment becomes final or June 30,1975, 
whichever is later” (504 F. 2d 785). 

A petition for a writ of certiorari (No. 
74-574) was subsequently filed in the 
Supreme Court of the United States by 
the National Nutritional Foods Associa¬ 
tion, Solgar Company, and the National 
Association of Pharmaceutical Manu¬ 
facturers. This petition was denied by 
the Supreme Court on February 24, 1975 
(95 S. Ct. 1326). 

The Food and Drug Administration 
thereafter proceeded to implement the 
directions of the United States Court of 
Appeals for the Second Circuit, and a 
notice of proposed rule making was pub¬ 
lished in the Federal Register of May 28, 
1975 (40 FR 23244), which invited appli¬ 
cations for additional formulations of 
dietary supplements of vitamins and 
minerals. Invited comment on several 
tentative amendments to the regulations, 
and gave preliminary notice of the re¬ 
opening of the administrative hearing, 
pursuant to the decision of the Court of 
Appeals. 

It now seems clear that final revision 
of the regulations in. compliance with 
the Court’s order will not be completed 
for several months, since pursuant to an 
extension of time published in the Fed¬ 
eral Register of July 10, 1975 (40 FR 
29089), applications for additional for¬ 
mulations may be filed until August 29, 
1975, and since the reopened hearing will 
probably not be held until October be¬ 
cause of prior academic commitments by 
the witness. Because it would serve no 
useful purpose for the regulations as 
published August 2, 1973, to become ef¬ 
fective when the agency is moving to 
amend them in several respects, the Com¬ 
missioner agrees that a further stay is 
appropriate. The petition by the Council 
for Responsible Nutrition observes that 
the Second Circuit's stay will expire on 
August 24, 1975, i.e., 6 months after 
denial of certiorari by the Supreme 
Court. 

Therefore, under the Federal Food, 
Drug, and Cosmetic Act (secs. 201 (n), 
401. 403 (a) and (j), 701 (a) and (e), 52 
Stat. 1041 as amended, 1046-1048 as 
amended, 1055 as amended (21 U.S.C. 
321 (n). 341,343 (a) and <j),371 (a) and 
(e))), and under the authority delegated 
to the Commissioner (21 CFR 2.120), it 
is ordered that §§ 80.1 and 125.1 through 
125.3, as published in the Federal Reg¬ 
ister of August 2, 1973, are hereby stayed 
pending publication in the Federal 
Register of a final revision of these reg¬ 
ulations pursuant to the notice in the 
Federal Register of May 28, 1975. In the 
meantime, §§ 125.1 through 125.4, as pub¬ 
lished in the Federal Register of Decem¬ 
ber 20, 1955 (20 FR 9646), and amended 
in the Federal Register of June 1, 1957 
(22 FR 3841), remain in effect, provided, 
that any person may voluntarily comply 
with the new regulations as published in 
the Federal Register of August 2, 1973, 
pending promulgation of final revised 
regulations. The Commissioner advises 
that the final revised regulations wilJ 
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provide reasonable time for legal chal¬ 
lenge and/or compliance. 

Dated: August 12, 1975. 

Sam D. Fine, 
Associate Commissioner 
for Compliance. 

I PR Doc.75-21685 Piled 8-15-75;8:46 ami 


Title 29—Labor 

CHAPTER XXV—OFFICE OF EMPLOYEE 

BENEFITS SECURITY, DEPARTMENT OF 

LABOR 

PART 2555—INTERPRETIVE BULLETINS 

RELATING TO FIDUCIARY RESPONSI¬ 
BILITY 

Interpretive Release 

In the matter of 5 255.75-7—Interpre¬ 
tive Bulletin supplementing ERISA IB 
75-1, relating to section 414(c) (4) of 
the Employee Retirement Income Secu¬ 
rity Act of 1974. 

The Department of Labor today sup¬ 
plemented ERISA IB 75-1 (issued De¬ 
cember 31, 1974), which outlined and 
clarified section 414(c) (4) of the Em¬ 
ployee Retirement Income Security Act 
of 1974 (the Act). That section provides 
that section 406 and 407(a) of the Act 
(relating to prohibited transactions) 
shall not apply to the provision of cer¬ 
tain services before June 30, 1977, be¬ 
tween a plan and a party in interest If 
the three requirements contained in sec¬ 
tion 414(c) (4) of the Act are met. 

One of the three requirements is that 
such services must be provided either 
(1) under a binding contract in effect 
on July 1, 1974 (or pursuant to renewals 
of such contract), or (2) by a party in 
interest who ordinarily and customarily 
furnished such services on June 30, 1974. 

The Department of Labor stated that 
a party in interest with respect to a plan 
which did not, on June 30. 1974, ordi¬ 
narily and customarily furnish a par¬ 
ticular service, will nevertheless be 
considered to have ordinarily and cus¬ 
tomarily furnished such service on 
June 30, 1974 for purposes of section 414 
(c) (4) of the Act, if either of the follow¬ 
ing conditions are met: 

(a) At least 50 percent of the out¬ 
standing beneficial Interests of such 
party in interest are owned directly or 
through one or more intermediaries by 
the same person or persons who owned, 
directly or through one or more inter¬ 
mediaries, at least 50 percent of the out¬ 
standing beneficial interests of a person 
who ordinarily and customarily fur¬ 
nished such service on June 30, 1974; or 

(b) Control or the power to exercise a 
controlling influence over the manage¬ 
ment and policies of such party in in¬ 
terest is possessed, directly or through 
one or more intermediaries, by the same 
person or persons who possessed, directly 
or through one or more Intermediaries, 
control or the power to exercise a con¬ 
trolling influence over the management 
and policies of a person who ordinarily 
and customarily furnished such service 
on June 30, 1974. 

For purposes of this interpretation, a 
person shall be deemed to be an “inter¬ 
mediary” of another person if at least 50 


percent of the outstanding beneficial in¬ 
terests of such person are owned by such 
other person, directly or indirectly, or if 
such other person controls or has the 
power to exercise a controlling influence 
over the management and policies of 
such person. 

The following examples apply the 
principles enunciated above in certain 
common situations. These examples do 
not purport to cover all the situations to 
which the above principles may apply. 
Further, there may be unique circum¬ 
stances not covered by these principles 
to which section 414(c)(4) of the Act 
would, nevertheless, be applicable. 

Example (1). A owns 50 percent of the 
outstanding beneficial Interests of ABC 
Partnership which ordinarily and customarily 
furnished certain services on June 30, 1974. 
On July 2, 1974, ABC Partnership was in¬ 
corporated into ABC Corporation with one 
class of stock outstanding. A owns 60 percent 
of the shares of such stock. ABC Corporation 
furnishes the same services that were fur¬ 
nished by ABC Partnership on June 30, 1974. 
ABC Corporation will be deemed to have 
ordinarily and customarily furnished such 
services on June 30, 1974, for purposes of 
section 414(c) (4) of the Act. 

Example (2). A and B together own 100 
percent of the beneficial interests of AB 
Partnership which ordinarily and cus¬ 
tomarily furnished certain services on 
June 30, 1974. On September 1, 1974, AB 
Partnership was incorporated into AB Cor¬ 
poration with one class of stock outstanding. 
A and B each own 20 percent of such out¬ 
standing class of stock and together have 
control over the management and policies of 
AB Corporation. AB Corporation furnishes 
the same services that were furnished by 
AB Partnership on June 30, 1974. AB Cor¬ 
poration will be deemed to have ordinarily 
and customarUy furnished such services on 
June 30, 1974, for purposes of section 414 
(c) (4) of the Act. 

Example (3). On June 30, 1974, M Cor¬ 
poration was ordinarily and customarily fur¬ 
nishing certain services. On that date, X, Y 
and Z together owned 50 percent of all 
classes of X, Y and Z together owned 60 
peroent of all classes of the outstanding 
shares of M Corporation. On January 28. 1975, 
all of the shareholders of M Corporation 
exchanged their shares in M Corporation for 
shares of a new N Corporation. As a result 
of that exchange, X, Y and Z together own 
50 percent of the common stock of N Cor¬ 
poration, the only class of N Corporation 
stock outstanding after the exchange. N Cor¬ 
poration furnishes the services formerly fur¬ 
nished by M Corporation. N Corporation will 
be deemed to have ordinarily and custom¬ 
arily furnished such services on June 30, 
1974, for purposes of section 414(c) (4) of 
the Act. 

Example (4). X owns 60 percent of the 
outstanding shares of I Corporation which 
ordinarily and customarily furnished certain 
services on June 30, 1974. On November 3, 
1976, I Corporation organizes a wholly owned 
subsidiary, S Corporation, which furnishes 
the same services ordinarily and customarily 
furnished by I Corporation on June 30, 1974. 
8 Corporation will be deemed to have or¬ 
dinarily and customarily furnished such 
services on June 30, 1974, for purposes of 
section 414(c) (4) of the Act. 

Example (5). X Corporation, wholly-owned 
and controlled by A, ordinarily and custom¬ 
arily furnished certain services on June 30, 
1974. Y Corporation did not perform such 
services on that date. On January 2, 1976, X 
Corporation Is merged into Y Corporation 
and, although A received less than 50 per¬ 
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cent of the total outstanding shares of Y 
Corporation, after such merger A has con¬ 
trol over the management and policies of Y 
Corporation. Y Corporation furnishes the 
same services that were formerly furnished 
by X Corporation. Y Corporation will be 
deemed to have ordinarily and customarily 
furnished such services on June 30, 1974, for 
purposes of section 414(c) (4) of the Act. 

Signed at Washington, D.C. on Au¬ 
gust 11,1975. 

James D. Hutchinson, 
Administrator of Pension 
and Welfare Benefit Programs. 

JFR Doc.75-21586 Filed 8-13-75;ll:43 ami 


Title 38—Pensions, Bonuses, and 
Veterans' Relief 
CHAPTER I—VETERANS 
ADMINISTRATION 

PART 3&—LOAN GUARANTY 

Liberalization of the Loan Guaranty 
Program—Sex Discrimination 

The Veterans Administration is 
amending the appropriate sections of 
Part 36, Title 38 of the Code of Federal 
Regulations to implement the Veterans 
Housing Act of 1974. Pub. L. 93-569, (88 
Stat. 1863), which makes substantial 
changes in the Veterans Administration 
Loan Guaranty Program. The amend¬ 
ments published herein will implement 
those sections of the law that affect 
conventionally built guaranteed and in¬ 
sured home loan programs, Including 
condominiums and certain provisions of 
the law relating to mobile homes that 
were effective 90 days after enactment. 

The Administrator is now authorized 
to exclude the prior use of Loan Guar¬ 
anty entitlement when: (1) The prop¬ 
erty which was security for the loan has 
been disposed of by the veteran or has 
been destroyed by fire or other natural 
hazard, and (2) the Administrator has 
been released from liability, or if a loss 
has been suffered such loss has been 
paid in full; or (3) an immediate vet¬ 
eran-transferee has agreed to assume 
the outstanding balance on the guaran¬ 
teed loan and consented to the use of 
his or her entitlement in place of the 
veteran-seller's. The Administrator has 
the authority to waive either or both 
of the requirements set forth in clauses 
(1) and (2). 

The amendment to 5 36.4203(a) will 
implement the substitution of entitle¬ 
ment provision as to the mobile home 
program. The amendment to 5 36.4302 
(h) implements both restoration without 
compelling reason upon disposal of the 
security and substitution of entitlement 
in the regular guaranteed and insured 
loan program. 

Certain classes of lenders, primarily 
those supervised by a State or Federal 
agency, are authorized to close loans 
without receiving the prior approval of 
the Administrator and loans so closed 
are automatically guaranteed. Section 
2(b) of Public Law 93-569 amended 38 
UJS.C. 1802(d) by adding as an additional 
class of lenders authorized to close on 
an automatic basis “• • • any lender 
approved by the Administrator* • *'\ 
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Lenders so approved will not be within 
the class of those “supervised" There¬ 
fore, 5 36.4335(a) is amended by delet¬ 
ing the word “supervised" and substi¬ 
tuting therefor “of a class described 
under 38 U.S.C. 1802(d)" thus it will ap¬ 
ply equally to supervised lenders and 
those not supervised but approved by the 
Administrator. 

Section 2(c) of Public Law 93-569 pro¬ 
vides that the veteran may pay a rea¬ 
sonable discount required by the lender 
when the proceeds of the loan are to 
be used to: (1) Refinance an existing 
indebtedness pursuant to 38 U.S.C. 1810 
(a) (5); (2) to repair, alter or improve 
a farm residence or other dwelling pur¬ 
suant to 38 U.S.C. 1810(a)(4); (3) to 
construct a dwelling or farm residence 
on land already owned by the veteran or; 
(4) purchase a dwelling from a person 
legally precluded from paying a dis¬ 
count. A new paragraph (d) (6) has been 
added to $ 36.4312 to implement this 
provision. 

Section 2(e) of Public Law 93-569 
amends 38 U.S.C. 1804 to provide that 
any program participant suspended by 
the Secretary of Housing and Urban De¬ 
velopment from the benefit of participa¬ 
tion In Housing and Urban Development 
programs under the National Housing 
Act, irrespective of type of suspension, 
may be suspended by the Administrator 
from the benefit of participation in the 
Veterans Administration Loan Guaran¬ 
ty Program. Section 36.4361 has been 
amended to Implement this change. 

The Veterans Housing Act of 1974 has 
Increased the maximum home loan 
guaranty amount from $12,500 to $17,- 
500. Sections 36.4302(a) and 36.4306 are 
amended to reflect this statutory 
Increase. 

Prior to the Veterans Housing Act of 
1974, the Administrator could guaran¬ 
tee a loan secured by a condominium 
unit only after at least one loan for the 
purchase of a unit had been approved 
and insured under section 234 of the 
National Housing Act. The Administra¬ 
tor now has the authority to guarantee 
loans on condominium units irrespective 
of a project’s participation under sec¬ 
tion 234 of the National Housing Act. 
The statutory authority for this is now 
contained In 38 U.S.C. 1810(a)(6). Pre¬ 
viously, the limited condominium au¬ 
thority was found in 38 UJS.C. 1810(d) 
which has now been repealed. To imple¬ 
ment this change § 36.4301 (hh), which 
defined a “Condominium Housing De¬ 
velopment” in terms of approval under 
section 234 of the National Housing Act 
has been revised to define “condomini¬ 
um" in terms of what the buyer acquires. 

Section 36.4358(b), which sets forth 
the prerequisite of one loan being in¬ 
sured under the National Housing Act 
is being revoked as no longer applicable. 
A new paragraph (f) is added setting 
forth the requirement of a warranty 
against structural defects as to proposed 
or new construction. Further, technical 
amendments are made to §5 36.4301(1), 
(aa) and (ff), 36.4313(e). 36.4320(h) 
(10), 36.4336(a) and 36.4358 for the pur¬ 
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pose of changing the statutory citation 
from 38 U.S.C. 1810(d) to 38 U.S.C. 1810 
(a)(6). 

Section 7 of Public Law 93-569 amends 
Title 38, United States Code by, among 
other things, deleting sections 1812 and 
1813, which related to loans for farms, 
farm equipment and business property. 
Thus, the Veterans Administration Loan 
Guaranty Program is now limited to 
loans related to housing, and prior au¬ 
thority to guarantee or insure business 
and farm loans has now been removed. 
Since the authority to guarantee farm 
and business loans has been revoked, 
§§ 36.4301, 36.4302, 36.4307, 36.4309, 36.- 
4312, 36.4329, 36.4340, 36.4343, 36.4351, 
36.4353, 36.4355 and 36.4358 are amended 
to delete from each of them references to 
the now obsolete programs. In addition 
§§ 36.4337, 36.4344, 36.4346, 36.4348. 36.- 
4349, 36.4354. 36.4365, each of which re¬ 
late in their entirety to the now obsolete 
programs, are revoked. 

A perfecting change is being made to 
§ 36.4336(b). Since all loans guaranteed 
and insured by the Veterans Administra¬ 
tion, to which the § 36.4300 series apply, 
are now authorized by 38 U.S.C. 1810(a) 
the first sentence and part of the second 
sentence are no longer applicable and 
are deleted. 

Section 808 of the Housing and Com¬ 
munity Development Act of 1974, Public 
Law 93-383 (88 stat 728). prohibits dis¬ 
crimination based upon sex in various 
housing transactions. Section 808(a) of 
the Housing and Community Develop¬ 
ment Act of 1974 prohibits the denial of 
federally related mortgage loans on ac¬ 
count of sex. A federally related mort¬ 
gage loan is defined to include loans 
secured by one- to four-family residen¬ 
tial real property, and which are made, 
insured, guaranteed or assisted by any 
Federal agency. Thus, section 808 of the 
Housing and Community Development 
Act of 1974 is applicable to the Veterans 
Administration Loan Guaranty Program. 

Sections 36.4331(a) and 36.4361(a) 
which provide for the suspension of pro¬ 
gram participants for various acts are 
amended to include sex discrimination as 
grounds for suspension. Section 36.4363 
is amended to provide that required non¬ 
discrimination certifications must in¬ 
clude the prohibition against discrimina¬ 
tion based on sex. 

Sections 36.4390 through 36.4393 inclu¬ 
sive, implement Executive Order 11246 
as amended by Executive Order 11375. 
The effect of these executive orders is 
to prohibit discrimination based upon 
race, color, religion, sex or national 
origin. Sections 36.4390 through 36.4393 
are amended to conform to Executive 
Order 11375 to include sex as one of the 
prohibited bases for discrimination. 

Section 36.4308(e) is being revoked. 
This section allowed the holder of a loan 
to declare the entire balance due and 
payable, if the owner of the property at¬ 
tempted to restrict its sale or occupancy 
on the grounds of race, color or creed by 
restrictions filed of record. Recent fed¬ 
eral fair housing legislation and court 
decisions have had the effect of outlaw¬ 


ing \ irtually all forms of racial or ethnic 
discrimination in the sale and occupancy 
of property, and declaring any covenant 
which purports to so restrict the sale or 
occupancy of such property null and void. 
Since the recording of a restrictive cov¬ 
enant of this nature will be ineffectual, 
there no longer exists any reason for 
allowing the holder of a mortgage se¬ 
cured by such property to declare the 
entire balance due and payable. Section 
36.4308(e) is therefore obsolete and Ls 
revoked. 

In addition, minor editorial changes 
have been made in §§ 36.4301, 36.4302, 
36.4306, 36.4313, 36.4320, 36.4321, 36.4330, 
36.4331, 36.4335, 36.4336, 36.4338, 36.4339, 
36.4341, 36.4342, 36.4343, 36.4351, 36.4352, 
36.4361, 36.4362, 36.4363, 36.4364, 36.4392 
and 36.4393, to reflect agency policy of 
using precise terms denoting gender and 
changes in the titles of Certain positions. 

Compliance with the provisions of 
§ 1.12 of this chapter is waived in this 
instance. The substantive changes im¬ 
plement statutory mandates. Those 
changes not required by statute are edi¬ 
torial rather than substantive. Compli¬ 
ance with § 1.12 would serve little pur¬ 
pose and would not be in the public 
interest. 

However, interested persons are in¬ 
vited to submit written comments, sug¬ 
gestions or objections regarding the 
regulations to the Administrator of Vet¬ 
erans (271A), Veterans Administration 
Central Office, 810 Vermont Avenue, 
NW., Washington, D.C. 20420. All rele¬ 
vant material received before Septem¬ 
ber 18, 1975, will be considered at time of 
next revision. However, these amend¬ 
ments shall remain effective until fur¬ 
ther amended. All written comments re¬ 
ceived will be available for public inspec¬ 
tion at the above address only between 
the hours of 8 am and 4:30 pm, Monday 
through Friday (except holidays) during 
the mentioned 30-day period and for 10 
days thereafter. Any person visiting Cen¬ 
tral Office for the purpose of inspecting 
any such comments will be received by 
the Central Office Veterans Assistance 
unit in room 132. Such visitors to any VA 
field station will be informed that the 
records are available for inspection only 
in Central Office at the stated address. 

1. Section 36.4203 is revised to read 
as follows: 

§ 36.4203 Eligibility of the veteran for 
the mobile home loan benefit iimler 
38 U.S.C. 1819. 

(a) To be eligible for the mobile home 
loan benefit a veteran must have maxi¬ 
mum home loan guaranty entitlement 
available for use. Such maximum home 
loan guaranty entitlement may consist, 
in whole or in part, of restored entitle¬ 
ment. Entitlement used to obtain a mo¬ 
bile home loan may be restored a single 
time provided the first loan has been re¬ 
paid in full. Entitlement used to obtain 
a mobile home loan may also be restored 
if an immediate veteran-transferee has 
agreed to assume the outstanding bal¬ 
ance on the loan and consented to the 
use of his or her entitlement in place 
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of the veteran-transferor's and the vet¬ 
eran-transferee otherwise meets the re¬ 
quirements of chapter 37, title 38, 
United States Code. Entitlement re¬ 
stored by such substitution may be used 
for a second mobile home loan. Subse¬ 
quent restoration of entitlement is avail¬ 
able only for those purposes set forth 
in 38 U.S.C. 1810(a). 

(b) Use of the mobile home loan guar¬ 
anty benefit shall preclude the use of 
any home loan guaranty entitlement 
under any other section of chapter 37, 
title 38, United States Code until the 
mobile home loan has been paid in full 
or prior use of entitlement has been 
otherwise excluded. 

2. In $ 36.4301, paragraphs (a), (b), 

(l) f <j), (n), (r), (aa), (dd), (ff), <hh) 
and (ii) are revised and paragraphs (c), 
(d), (k), (1), (m) and (y) are revoked. 
The revised paragraphs read as follows: 

§ 36.4301 Definitions. 

• • • » • 

(a) Administrator . The Administrator 
of Veterans Affairs, or any employee of 
the Veterans Administration authorized 
to act in the Administrator’s stead. 

(b) Alterations. Any structural 
changes or additions to existing improved 
realty. 

(c) (Revoked!. 

(d) [Revoked!. 

• • • • • 

(i) Dwelling. Any building designed 
primarily for use as a home consisting 
of not more than four family units plus 
an added unit for each veteran if more 
than one eligible veteran participates 
in the ownership thereof, except that in 
the case of a condominium housing de¬ 
velopment or project within the purview 
of 38 U.S.C. 1810(a)(6) and 5 36.4358 
the term is limited to one single-family 
residential unit. 

(j) Economic readjustment. Means re¬ 
arrangement of an eligible veteran's in¬ 
debtedness in a manner calculated to en¬ 
able the veteran to meet obligations and 
thereby avoid imminent loss of the prop¬ 
erty which secures the delinquent obli¬ 
gation. 

(k) [Revoked!. 

(l) [Revoked!. 

(m) [Revoked!. 

(n) Full disbursement. Payment by a 
lender of the entire proceeds of a loan for 
the purposes described in the report of 
the lender in respect of such loan to the 
Administrator either (1) by payment to 
those contracting with the borrower for 
such purposes, or (2) by payment to the 
borrower, or (3) by transfer to an ac¬ 
count against which the borrower can 
draw at will, or (4) by transfer to an es¬ 
crow account. Dr (5) by transfer to an 
earmarked account if (1) the amount 
thereof is not in excess of 10’ percent 
of the loan, or (ii) the loan is one sub¬ 
mitted by a lender of the class specified 
in 38 U.S.C. 1802(d) or 1815(a). 

• • • • • 

(r) Improvements. Any alteration that 
improves the property for the purpose 
for which it is occupied. 

• • • • • 


(y) [Revoked!. 

• * • • • • 

(aa) Real-estate loan. Any obligation 
incurred for the purchase of real prop¬ 
erty or a leasehold estate as limited in 
§§ 36.4300 to 36.4375, inclusive, or for the 
construction of fixtures or appurtenances 
thereon or for alterations, improve¬ 
ments, or repairs thereon required by 
55 30.4300 to 36.4375, inclusive, to be se¬ 
cured by a lien on such property or is so 
secured. Loans for the purpose specified 
in 38 U.S.C. 1810(a)(5) (refinancing of. 
mortgage loans or other liens on a dwell¬ 
ing or farm residence) and loans to pur¬ 
chase one-family residential units in 
condominium housing developments or 
projects within the purview of 38 U.S.C. 
1810(a)(6) and 5 36.4358 shall also be 
considered real-estate loans. 

• • • • • 

(dd) Repairs. Any alteration of exist¬ 
ing improved realty or equipment which 
is necessary or advisable for protective, 
safety or restorative purposes. 

• • * • • 

(ff) Residential property. (1) Any 
one-family residential unit in a condo¬ 
minium housing development within the 
purview of 38 U.S.C. 1810(a)(6) and 
5 36.4358, (2) any improved real prop¬ 
erty (other than a condominium housing 
development) or leasehold estate therein 
as limited by 55 36.4300 to 36.4375, inclu¬ 
sive, the primary use of which is for oc¬ 
cupation as a home, consisting of not 
more than four family units, plus an 
added unit for each eligible veteran if 
more than one participates in the owner¬ 
ship thereof, or (3) any land to be pur¬ 
chased out of the proceeds of a loan for 
the construction of a dwelling, and on 
which such dwelling is to be erected. 

• • • • • 

(hh) Condominium. A form of owner¬ 
ship where buyer receives title to a three 
dimensional air space containing the in¬ 
dividual living unit together with an un¬ 
divided interest or share in the owner¬ 
ship of common elements. 

(ii) Discharge or release. For pur¬ 
poses of basic eligibility a person will be 
considered discharged or released If the 
veteran was issued a discharge certificate 
under conditions other than dishonor¬ 
able (38 U.8.C. 1802(c)). In the absence 
of such discharge certificate the dis¬ 
charge or release must be (1) Issued un¬ 
der conditions other than dishonorable 
and (2) accompanied by an actual break 
in service, except that for purposes of 
basic eligibility under section 1818 of 
title 38, United States Code, a break in 
service shall not be required if at the 
time the discharge or release w as issued 
the individual was eligiLle for complete 
separation from active duty. 

3. In 5 36.4302, paragraphs (a), (b), 
(c), (g) and (h) are revised to read as 
follows: 

§ 36.4302 Computation of guarantiee or 
insurance credits, 

(a) In respect to a loan to a veteran 
made under 38 U.S.C. 1810 the guaranty 
may not exceed 60 percent of the original 


principal amount or $17,500 whichever 
is less. 

(b) An amount equal to 15 percent of 
the original principal amount of each 
insured loan shall be credited to the in¬ 
surance account of the lender and shall 
be charged against the guaranty entitle¬ 
ment of the borrower: Provided. That no 
loan may be insured unless the borrower 
has sufficient entitlement remaining to 
permit such credit. 

(c) Subject to the provisions of para¬ 
graph (g) of § 36.4303, the following 
formula shall govern the ascertainment 
of the amount of the guaranty or insur¬ 
ance entitlement which remains avail¬ 
able to an eligible veteran after prior use 
of entitlement: Add to the amount of 
such entitlement previously used for 
realty twice the amount previously used 
for nonrealty purposes. Subtract this 
sum from $17,500. The sum remaining is 
the amount of entitlement available for 
use. 

• • • • * 

(g) The amount of any guaranty or the 
amount credited to a lender's Insurance 
account in relation to any Insured loan 
shall be charged against the original or 
remainder of the guaranty benefit of the 
borrower. Complete or partial liquida¬ 
tion, by payment or otherwise, of the 
veteran’s guaranteed or insured indebt¬ 
edness does not increase the remainder 
of the guaranty benefit, if any, otherwise 
available to the veteran. When the max¬ 
imum amount of guaranty or insurance 
legally available to a veteran shall have 
been granted, no further guaranty or 
insurance is available to the veteran. 

(h) Notwithstanding the provisions of 
paragraph (g) of this section, the Ad¬ 
ministrator may exclude the amount of 
guaranty or Insurance entitlement used 
for any guaranteed or insured loan pro¬ 
vided: 

(1) The property which served as se¬ 
curity for the loan has been disposed of 
by the veteran, or has been destroyed by 
fire or other natural hazard: and 

(2) The loan has been repaid in full, 
or the Administrator has been released 
from liability as to the loan, or if the Ad¬ 
ministrator has suffered a loss on said 
loan, such loss has been paid in full; or 

(3) An immediate veteran-transferee 
has agreed to assume the outstanding 
balance on the loan and consented to the 
use of his or her entitlement to the ex¬ 
tent the entitlement of the veteran- 
transferor had been used originally. The 
Administrator may, in any case involv¬ 
ing circumstances deemed appropriate, 
waive either or both of the requirements 
set forth in paragraph (h) (1) or (2) of 
this section. 


4. In § 36.4306, paragraph (a) intro¬ 
duction and paragraph (c) are revised 
to read as follows: 

§ 36.4306 Refinancing of mortgage or 
other lien indebtedness, 

(a) Except as provided in paragraph 

(e) of this section any loan for the pur¬ 
pose of refinancing an existing mort¬ 
gage loan or other indebtedness secured 
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by a lien of record on a dwelling or farm 
residence owned and occupied by an eligi¬ 
ble veteran as the veteran’s home shall 
be submitted to the Administrator for 
prior approval. A loan for such purpose 
shall be eligible for guaranty in an 
amount not to exceed 60 percent of the 
loan amount or $17,500, whichever is 
less, Provided, That: 

* • • • • 

(c) Nothing in 38 U.S.C. ch. 37 shall 
preclude guaranty of a loan to an eligible 
veteran having home loan guaranty en¬ 
titlement to refinance a Veterans Admin¬ 
istration guaranteed or insured (or di¬ 
rect) mortgage loan made to him or her 
which is outstanding on the dwelling or 
farm residence owned and occupied by 
the veteran as a home. 

• * * • • 

5. In § 36.4307, paragraphs (a) and <b) 
are revised to read as follows: 

§ 36.4307 Joint loans. 

(a) Except as provided in paragraph 

(b) of this section, the prior approval of 
the Administrator is required in respect 
to any loan to be made to two or more 
borrowers who become jointly and sever¬ 
ally liable, or jointly liable therefor, and 
who will acquire an undivided interest in 
the property to be pm-chased or who will 
otherwise share in the proceeds of the 
loan, or in respect to any loan to be made 
to an eligible veteran whose interest in 
the property owned, or to be acquired 
with the loan proceeds, is an undivided 
interest only, unless such interest is at 
least a 50 percent interest in a partner¬ 
ship. The amount of the guaranty or in¬ 
surance credit shall be computed in such 
cases only on that portion of the loan al¬ 
locable to the eligible veteran which, tak¬ 
ing into consideration all relevant fac¬ 
tors, represents the proper contribution 
of the veteran to the transaction. Such 
loans shall be seemed to the extent re¬ 
quired by 38 U.S.C. ch. 37 and the regula¬ 
tions concerning guaranty or insurance 
of loans to veterans. 

(b) Notwithstanding the provisions of 
paragraph (a) of this section, the joinder 
of the spouse of a veteran-borrower in 
the ownership of residential property 
shall not require prior approval or pre¬ 
clude the issuance of a guaranty or In¬ 
surance credit based upon the entire 
amount of the loan. If both spouses be 
eligible veterans, either or both may, 
within permissible maxima, utilize avail¬ 
able guaranty or insurance entitlement. 

• + • • • 

6. In 5 36.4308, paragraph (e) is 
revoked. 

§ 36.4308 Transfer of title by borrower 
or maturity by demand or accelera¬ 
tion. 

* • * • • 

(e) [Revoked] 

• • * • • 

7. In § 36.4309, paragraph (a) is 
revised to read as follows: 

§ 36.4309 Amortization. 

(a) All loans, the maturity date of 
which is beyond 5 years from date of loan 
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or date of assumption by the veteran, 
shall be amortized. The schedule of pay¬ 
ments thereon shall be in accordance 
with any generally recognized plan of 
amortization requiring approximately 
equal periodic payments and shall re¬ 
quire a principal reduction not less often 
than annually during the life of the loan. 
The final installment on any loan shall 
not be in excess of two times the average 
of the preceding installments, except that 
on a construction loan such installment 
may be for an amount not in excess of 5 
per centum of the original principal 
amount of the loan. The limitations im¬ 
posed in this paragraph on the amount 
of the final installment shall not apply 
in the case of any loan extended pursuant 
to § 36.4314(a). 

• • * * • 

8. In § 36.4312, paragraphs (a), (c) and 
(d) are revised to read as follows: 

§ 36.4312 Charges and fees. 

(a) No charge shall be made against, 
or paid by, the borrower incident to the 
making of a guaranteed or insured loan 
other than those expressly permitted un¬ 
der the schedule set forth in paragraph 
(d) of this section, and no loan shall be 
guaranteed or insured unless the lender 
certifies to the Administrator that it has 
not imposed and will not impose any 
charges or fees against the borrower in 
excess of those permissible under para¬ 
graph (d) of this section. Any charge 
which is proper to make against the bor¬ 
rower under the provisions of this para¬ 
graph may be paid out of the proceeds 
of the loan: Provided, That if the pur¬ 
pose of the loan is to finance the pur¬ 
chase or construction of residential prop¬ 
erty the costs of closing the loan includ¬ 
ing the pro rata portion of the ground 
rents, hazard insurance premiums, cur¬ 
rent year's taxes, and other prepaid items 
normally involved in financing such 
transaction may not be included in the 
loan. 

• • • • ♦ 

(c) Brokerage or other charges shall 
not be made against the veteran for ob¬ 
taining any guaranty or insurance under 
38 U.S.C. ch. 37, nor shall any premiums 
for insurance on the life of the borrower 
be paid out of the proceeds of a loan. 

(d) The following schedule of permis¬ 
sible fees and charges shall be applicable 
to all Veterans Administration guaran¬ 
teed or insured loans. 

(1) The veteran may pay reasonable 
and customary amounts for any of the 
following items: 

(i) Fee of Veterans Administration 
appraiser and of compliance inspectors 
designated by the Veterans Administra¬ 
tion except appraisal fees incurred for 
the predetermination of reasonable value 
requested by others than veteran or 
lender. 

(il) Recording fees and recording 
taxes or other charges incident to rec¬ 
ordation. 

(iii) Credit report. 

(iv) That portion of taxes, assess¬ 
ments, and other similar items for the 
current year chargeable to the borrower 


and an initial deposit (lump-sum pay¬ 
ment) for the tax and insurance account. 

(v) Hazard insurance required by 
§ 36.4326. 

(vi) Survey, if required by lender or 
veteran; except that any charge for a 
survey in connection with a loan under 
§ 36.4358 (Condominium Loans) must 
have the prior approval of the Admin¬ 
istrator. 

(vii) Title examination and title in¬ 
surance, if any. 

(viil) Such other items as may be au¬ 
thorized in advance by the Chief Benefits 
Director as appropriate for inclusion un¬ 
der this paragraph as proper local vari¬ 
ances. 

(2) A lender may charge and the vet¬ 
eran may pay a flat charge not exceeding 
1 percent of the amount of the loan, pro¬ 
vided that such flat charge shall be in 
lieu of all other charges relating to costs 
of origination not expressly specified and 
allowed in this schedule. 

(3) In cases where a lender makes ad¬ 
vances to a veteran during the progress 
of construction, alteration, improve¬ 
ment, or repair, either under a commit¬ 
ment of the Veterans Administration to 
issue a guaranty certificate or insurance 
credit upon completion, or where the 
lender would be entitled to guaranty or 
insurance on such advances when re¬ 
ported under automatic procedure, the 
lender may make a charge against the 
veteran of not exceeding 2 percent of 
the amount of the loan for its services 
in supervising the making of advances 
and the progress of construction notwith¬ 
standing that the “holdback” or final ad¬ 
vance is not actually paid out until after 
the construction, alteration, improve¬ 
ment, or repair is fully completed: Pro¬ 
vided That the major portion (51 per¬ 
cent or more) of the loan proceeds is 
paid out during the actual progress of 
the construction, alteration, improve¬ 
ment, or repair. Such charge may be in 
addition to the 1 percent charge allowed 
under paragraph (d) (2) of this section. 

(4) In consideration, alteration, im¬ 
provement or repair loans, including sup¬ 
plemental loans made pursuant to §36- 
4355, where no charge is permissible un¬ 
der the provisions of paragraph (d) (3) 
of this section the lender may charge 
and the veteran may pay a flat sum not 
exceeding 1 percent of the amount of the 
loan. Such charge may be in addition to 
the 1 percent allowed under paragraph 
(d) (2) of this section. 

(5) The fees and efiarges permitted 
under this paragraph are maximums and 
are not intended to preclude a lender 
from making alternative charges against 
the veteran which are not specifically 
authorized in the schedule provided the 
imposition of such alternative charges 
would not result in an aggregate charge 
or payment in excess of the prescribed 
maximum. 

(6) Allowable discounts, (i) The vet¬ 
eran borrower subject to the limitations 
set forth in this paragraph, may pay a 
discount required by a lender when the 
proceeds of the loan will be used for any 
of the following purposes: 
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(A) To refinance existing indebtedness 
pursuant to 38 U.S.C. 1810(a)(5); 

(B) To repair, alter or improve a 
dwelling owned by the veteran pursuant 
to 38 U.S.C. 1810(a)(4); 

(C) To construct a dwelling or farm 
residence on land already owned or to be 
acquired by the veteran, provided that 
the veteran did not or will not acquire 
the land directly or indirectly from a 
builder or developer who will be con¬ 
structing such dwelling or farm resi¬ 
dence; 

(D) To purchase a dwelling from a 
class of sellers which the Administrator 
determines are legally precluded under 
all circumstances from paying such a 
discount if the best interest of the vet¬ 
eran would be so served. 

(11) No such discount may be charged 
unless: 

(A) The loan is submitted to the Ad¬ 
ministrator for prior approval; 

(B) The amount of the discount is dis¬ 
closed to the Administrator and the vet¬ 
eran prior to the issuance by the Ad¬ 
ministrator of the certificate of commit¬ 
ment. Said certificate of commitment 
shall specify the discount to be paid by 
the veteran, and this discount may not 
be increased once the commitment is is¬ 
sued without the approval of the Ad¬ 
ministrator; 

(C) The discount has been determined 
by the Administrator to be reasonable in 
amount. 

(ill) AH powers of the Administrator 
under paragraph (d) (6) of this section 
are hereby delegated to those officials 
designated by 5 36.4342(b). 

9. In § 36.4313, paragraphs (c) and (e) 
are revised to read as follows: 

§ 36.4313 Advances and other charges. 
• • • • • 

(c) Any advances or charges enumer¬ 
ated in paragraph (a) or (b) of this sec¬ 
tion may be included as specified in the 
holder’s accounting to the Administrator, 
but they are not chargeable to the debtor 
unless he or she otherwise be liable 
therefor. 


(e) Notwithstanding the provisions of 
paragraph (a) or (b) of this section, 
holders of condominium loans guaran¬ 
teed or insured under 38 U.S.C. 1810(a) 
(6) shall not pay those assessments or 
charges allocable to the condominium 
unit which are provided for in the instru¬ 
ments establishing the condominium 
form of ownership in the absence of the 
prior approval of the Administrator. 

10. In $ 36.4320. paragraph (h) (7) and 
(10) is revised to read as follows: 

§ 36.4320 Sale of security. 

• • • • • 

(h) • • • 

(7) As between the holder and the Ad¬ 
ministrator, the responsibility for any 
loss due to damage to or destruction of 
the property or due to personal injury 
sustained In respect to such property 
shall be governed by the provisions of 
this subparagraph and paragraph (h) 
(10) of this section. Ordinary wear and 


tear excepted, the holder shall bear such 
risk of loss from the date of acquisition 
by the holder to the date such risk of 
loss is assumed by the Administrator. 
Such risk of loss is assumed by the Ad¬ 
ministrator from the date of receipt of 
the holder’s election to convey or transfer 
the property to the Administrator or, in 
the event of receipt of notice of such 
election prior to acquisition, from the 
date of the Administrator’s receipt of 
notice of acquisition by the holder: 
Provided, That if custody over the 
property has not been delivered by the 
holder to the Administrator on the date 
when the Administrator otherwise 
would have assumed the risk of 
loss, the Administrator's assumption 
of the risk of loss will be deferred 
until such custody over the property 
is delivered, or until the property 
has been conveyed or transferred to 
the Administrator. The amount of any 
loss chargeable to the holder may be 
deducted from the amount payable by 
the Administrator at the time the prop¬ 
erty is transferred. In any case wherein 
pursuant to the Veterans Administration 
regulations rejection of the title is legally 
proper, the Administrator may surrender 
custody of the property as of the date 
specified in the Administrator's notice 
thereof to the holder. The Administra¬ 
tor's assumption of such risk shall 
terminate upon such surrender. 

• • * • • 

(10) In respect to a property which 
was the security for a condominium loan 
guaranteed or insured under 38 U.S.C. 
1810(a)(6) the responsibility for any 
loss due to damage to or destruction of 
the property or due to personal injury 
sustained in respect to such property 
shall in no event pass to the Administra¬ 
tor until the Administrator expressly as¬ 
sumes such responsibility or until con¬ 
veyance of the property to the Admin¬ 
istrator, whichever first occurs. The 
holder shall have the right to convey 
such property to the Administrator only 
if the property (including elements of 
the development or project owned in 
common with other unit owners) is un¬ 
damaged by fire, earthquake, windstorm, 
flooding or boiler explosion. The absence 
of a right In the holder to convey such 
property which is so damaged shall not 
preclude a conveyance thereof, if the 
Administrator agrees in a given case to 
such a conveyance upon completion of 
repairs within a specified period of time 
and such repairs are so completed and 
the conveyance is otherwise in order. 

• • • • • 

11. In § 36.4321, paragraph (c) is re¬ 
vised to read as follows: 

§ 36.4321 Computation of guaranty 
claims; subsequent accounting. 

• • • • • 

(c) The claimant shall be deemed to 
have received as trustee for the benefit 
of the United States any amounts re¬ 
ceived on account of the indebtedness 
after the date of the claim, from the 
proceeds of a sale of the security or 
otherwise, to the extent such credits ex¬ 


ceed the balance of the indebtedness un¬ 
satisfied by the payment of the guar¬ 
anty. The claimant shall forthwith pay 
such amounts to the Administrator to 
the extent of the debtor's liability to the 
Administrator as guarantor. 


12. Section 36.4329 is revised to read 
as follows: 

§ 36.4329 Geographical limits. 

Any real property purchased, con¬ 
structed, altered, improved, or repaired 
with the proceeds of a guaranteed or 
insured loan shall be situated within the 
United States which for purposes of 38 
U.S.C. ch. 37 is here defined as the sev¬ 
eral States, territories and possessions, 
and the District of Columbia, and the 
Commonwealth of Puerto Rico. 

13. In 5 36.4330, paragraph (a) is re¬ 
vised to read as follows: 

§ 36.4330 Accounting records. 

(a) The holder shall maintain a record 
of the amounts of payments received on 
the obligation and disbursements charge¬ 
able thereto and the dates thereof. This 
record shall be maintained until the Ad¬ 
ministrator ceases to be liable as guar¬ 
antor or insurer of the loan. For the pur¬ 
pose of any accounting with the Admin¬ 
istrator or computation of a claim any 
holder who fails to maintain such record 
shall be presumed to have received on 
the dates due all sums which by the terms 
of the contract are payable prior to date 
of claim for default, and the burden of 
going forward with evidence and of ulti¬ 
mate proof of the contrary shall be on 
such holder. 

• • • • • 

14. In 5 36.4331, paragraphs (a), (b), 
(c) t (d), (e^, (g) and (1) are revised to 
read as follows: 

§ 36.4331 Disqualification of lenders. 

(a) A lender or holder may be sus¬ 
pended from obtaining guaranty or in¬ 
surance of loans or from the right to the 
guaranty or insurance in respect to any 
loan made or purchased after the date 
of its suspension, except as provided in 
paragraph (h) of this section, whenever 
any of the employees designated in 
§ 36.4342(b) finds that the lender or 
holder (hereinafter referred to as lender) 
has failed to maintain adequate loan ac¬ 
counting records, or to demonstrate 
proper ability to service loans adequately, 
or to exercise proper credit judgment, or 
has declined to make a guaranteed or 
insured home loan to an eligible veteran 
because of the applicant's race, color, re¬ 
ligion, sex, or national origin, or has 
willfully or negligently engaged In prac¬ 
tices otherwise detrimental to the inter¬ 
ests of veterans or of the Government, or 
has been refused the benefits of partici¬ 
pation under the National Housing Act 
pursuant to a determination of the Secre¬ 
tary of Housing and Urban Development. 
Suspension of a lender shall be effected 
only when specifically authorized by the 
Administrator, the Deputy Administra¬ 
tor, or by the Chief Benefits Director, 
Department of Veterans Benefits. In any 
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case in which suspension has been so au¬ 
thorized and (1) an indictment has been 
secured or a criminal information has 
been filed against the lender in connec¬ 
tion with a transaction involving 38 
U.S.C. Ch. 37, or (2) is based upon action 
taken by the Secretary of Housing and 
Urban Development, an immediate sus¬ 
pension may be effected. In any other 
case in which the Director of a regional 
office has obtained Central Office author¬ 
ization to initiate suspension proceedings, 
prior written notice of intention to apply 
the suspension sanction shall be fur¬ 
nished to the lender concerned. 

(b) Where notice of intention to sus¬ 
pend is furnished a lender, the notice 
shall state the charges against the lender 
and the specifications on which the 
charges are based. Such notice shall also 
advise the lender that no later than 20 
days from the date of the receipt of the 
notice it may file written answer to the 
charges with the Director and, if desired, 
may also file a written request that 
lender be permitted to appear before the 
Veterans Administration and state why 
suspension should not be effected. In 
the event the lender does not'file written 
answer to the charges against it and does 
not make or request permission to make 
an appearance before the Veterans Ad¬ 
ministration within the time specified, 
suspension may be effected immediately, 
without further authorization, by the Di¬ 
rector who will advise the Chief Benefits 
Director of the action taken. 

(c) If an appearance before the Veter¬ 
ans Administration is requested by the 
lender, the Director will arrange for and 
notify the lender of the time and place 
thereof and will appoint a committee 
of three Veterans Administration em¬ 
ployees to hear the lender’s statement. 
The District Counsel or designee will rep¬ 
resent the Veterans Administration at 
such appearance. The proceedings of the 
committee will be informal. The lender 
will be informed of the charges and spec¬ 
ifications which constitute the basks of 
the contemplated suspension and will be 
afforded an opportunity to state either 
orally or in writing why suspension 
should not be effected. Written or oral 
statements of the lender, or its officers, 
agents, or representatives other than 
counsel may be required by said District 
Counsel or designee to be made under 
oath if in the discretion of said District 
Counsel or designee the nature of the 
statement is such as to make that pro¬ 
cedure advisable. In the event an oral 
statement is made under oath, a verbatim 
transcript of such statement will be 
made. Authority is hereby delegated to 
the District Counsel or designee to ad¬ 
minister oaths to each party making the 
statement under oath. 

(d) If within the specified time writ¬ 
ten answer is filed with the Director or 
the lender makes an appearance, the Di¬ 
rector will hold the suspension in abey¬ 
ance and submit a full report to the 
Chief Benefits Director including recom¬ 
mendations as to the action to be taken 
in the case and will await Instructions 
of the Chief Benefits Director before pro¬ 
ceeding further. 


(e) Where suspension is effected, the 
lender will be advised in writing of the 
effective date of the suspension and, un¬ 
less such was previously furnished, will 
be given written notice of the charges 
against the lender and the specifications 
on which such charges are based. Any 
lender who is suspended shall have the 
right to apply to the Chief Benefits Di¬ 
rector for termination or modification of 
the suspension and, except when the sus¬ 
pension is based upon action taken by 
the Secretary of Housing and Urban De¬ 
velopment, shall also have the right to 
apply to the Chief Benefits Director for 
a formal hearing at which opportunity 
shall be afforded to show why suspension 
should be modified or terminated. The 
Chief Benefits Director may postpone the 
holding of a hearing for a reasonable 
period in any case in which the Depart¬ 
ment of Justice or U.S. Attorney advises 
or requests postponement pending the 
trial of a criminal or civil case or the 
institution of criminal or civil proceed¬ 
ings against the lender. In the absence 
of such request, the Chief Benefits Di¬ 
rector, as soon as it is feasible to do so, 
shall designate such time and place as 
may be deemed appropriate for such 
hearing, shall notify the lender thereof, 
and shall appoint no fewer than three 
persons, who shall constitute the board, 
to conduct the hearing. The District 
Counsel or designee shall represent the 
Veterans Administration. Authority is 
hereby delegated to the presiding officer 
of the board designated to conduct such 
hearing to administer oaths to witnesses. 
The Director may issue subpoenas for 
witnesses or records as provided in 38 
U.S.C. 3311. The lender shall have the 
right to appear at such hearing in person 
or by attorney, or both, and to introduce 
evidence showing why such suspension 
should be modified or terminated. If the 
Veterans Administration has knowledge 
of a pending or contemplated civil or 
criminal action by the United States 
against the lender, arising from the facts 
on which the suspension of the lender 
was based, the District Counsel of the 
regional office concerned will Inform the 
responsible U.S. Attorney of the date 
and place of hearing and keep said UB. 
Attorney advised of all developments. 

• • • • • 

(g) Upon receipt of the transcript of 
the hearing, the findings and recom¬ 
mendations of the board, and the brief 
of the lender, if one is filed, the Chief 
Benefits Director shall make a determi¬ 
nation in the case, basing such action on 
such record. Written notice of such de¬ 
termination shall be giv-n to the lender. 
The lender shall have the right to appeal 
such decision to the Administrator by 
giving notice in writing to the Chief 
Benefits Director within 10 days after 
the receipt of notice of such determina¬ 
tion. In the event of such appeal, the 
Administrator will decide the matter 
finally on the record and will notify the 
lender of the decision in writing. If the 
lender does not appeal to the Administra¬ 
tor within the period specified, the deter¬ 


mination by the Chief Benefits Director 
shall be final. 

• • • * • 

(i) If after determination by the Chief 
Benefits Director or the Administrator, 
as provided in paragraph (g) of this 
section, the suspension is terminated, all 
rights and interest of the lender shall 
be restored. However, any lender sus¬ 
pended by reason of action taken by the 
Secretary of Housing and Urban Devel¬ 
opment is not afforded the rights under 
paragraph (g) of this section and the 
suspension in any case will be terminated 
by the Chief Benefits Director only if the 
lender furnishes satisfactory evidence of 
his or her reinstatement by the Secretary 
of Housing and Urban Development. 

15. In § 36.4335. the introductory por¬ 
tion and paragraph (a) are revised to 
read as follows: 

§ 36.4-335 Supplementary administrative 
action. 

Notwithstanding any requirement, 
condition, or limitation stated in or im¬ 
posed by the regulations concerning the 
guaranty or insurance of loans to vet¬ 
erans, the Chief Benefits Director, or the 
Director, Loan Guaranty Service, with¬ 
in the limitations and conditions pre¬ 
scribed by the Administrator, is hereby 
authorized, if he or she finds the Interests 
of the Government are not adversely af¬ 
fected, to relieve undue prejudice to a 
debtor, holder, or other person, which 
might otherwise result, provided no such 
action may be taken which would impair 
the vested rights of any person affected 
thereby. If such requirement, condition, 
or limitation is of an administrative or 
procedural (not substantive) nature, any 
employee designated in § 36.4342 is here¬ 
by authorized to grant similar relief if 
he or she finds the failure or error of the 
lender was due to misunderstanding or 
mistake and that the interests of the 
Government are not adversely affected. 
Provisions of the regulations considered 
to be of an administrative or procedural 
(nonsubstantive) nature are limited to 
the following: 

(a) The requirement in § 36.4303(a) 
that a lender of a class described under 
38 U.S.C. 1802(d) originating a loan 
under the automatic (nonprior approval) 
procedure report such loan for issuance 
of guaranty or insurance evidence within 
30 days following full disbursement. 
Waiver of the lender’s failure to report 
the loan within the 30-day period shall 
be confined to cases where the loan is not 
in default. 

• * • ♦ a 

16. In § 36.4336, paragraph (a) intro¬ 
duction, (a) (3) and (b) are revised to 
read as follows: 

§ 36.4336 Eligibility of loans; reason¬ 
able value requirements. 

(a) Evidence of guaranty or insurance 
shall be issued in respect to a loan for 
any of the purposes specified in 38 U.S.C. 
1810(a) only if: 

• • • • • 
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(3) The veteran has certified, in such 
form as the Administrator may prescribe, 
that the veteran has paid in cash from 
his or her own resources on account of 
such purchase, construction, alteration, 
repair, or improvement a sum equal to 
the difference, if any, between the pur¬ 
chase price or cost of the property and 
its reasonable value. 

(b) Notwithstanding that the aggre¬ 
gate of the loan amount in the case of 
loans for the purposes specified in para¬ 
graph (a) of this section, and the amount 
remaining unpaid on taxes, special as¬ 
sessments, prior mortgage indebtedness, 
or other obligations of any character se¬ 
cured by enforceable superior liens or a 
right to such lien existing as of the date 
the loan is closed exceeds the reasonable 
value of such property as of said date 
and that evidence of guaranty or insur¬ 
ance credit is issued in respect thereof, 
as between the holder and Administrator 
(for the purpose of computing the claim 
on the guaranty or insurance and for the 
purposes of 5 36.4320, and all account¬ 
ings) , the Indebtedness which is the sub¬ 
ject of the guaranty or insurance shall 
be deemed to have been reduced as of 
the date of the loan by a sum equal to 
such excess, less any amounts secured"by 
liens released or paid on the obligations 
secured by such superior liens or rights by 
a holder or others without expense to or 
obligation on the debtor resulting from 
such payment, or release of lien or right; 
and all payments made on the loan shall 
be applied to the indebtedness as so re¬ 
duced. Nothing in this paragraph affects 
any right or liability resulting from fraud 
or willful misrepresentation. 

§36.4337 [Revoked] 

17. Section 36.4337 is revoked. 

18. Section 36.4338, paragraph (a) Is 
revised to read as follows: 

§ 36.4338 Death or insolvency of holder. 

(a) Immediately upon the death of 
the holder and without the necessity of 
request or other action by the debtor or 
the Administrator, all sums then stand¬ 
ing as a credit balance in a trust, or 
deposit, or other account to cover taxes, 
Insurance accruals, or other items in con¬ 
nection with the loan secured by the 
encumbered property, whether stated to 
be such or otherwise designated, and 
which have not been credited on the 
note shall, nevertheless, be treated as a 
setoff and shall be deemed to have been 
credited thereon as of the date of the 
last debit to such account, so that the un¬ 
paid balance of the note as of that date 
will be reduced by the amount of such 
credit balance: Provided, That any un¬ 
paid taxes, insurance premiums, ground 
rents, or advances may be paid by the 
holder of the indebtedness, at the holder's 
option, and the amount which otherwise 
would have been deemed to have been 
credited on the note reduced accord¬ 
ingly. This paragraph shall be applicable 
whether the estate of the desceased 
holder is solvent or insolvent. 

• • • • • 

19. Section 36.4339 is revised to read 
as follows: 
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§ 36.4339 Qualification for designated 
fee appraisers. 

To qualify for approval as a desig¬ 
nated fee appraiser, an applicant must 
show to the satisfaction of the Adminis¬ 
trator that his or her character, experi¬ 
ence, and the type of work in which he 
or she has had experience for at least 5 
years qualifies the applicant to com¬ 
petently appraise and value within a 
prescribed area the type of property to 
which the approval relates. 

20. In § 36.4340, paragraph (a) is re¬ 
vised to read as follows: 

§ 36.4340 Restriction on designated fee 
appraisers. 

(a) A designated fee appraiser shall 
not make an appraisal, excepting of 
alterations, improvements, or repairs to 
real property entailing a cost of not more 
than $2,500, if such appraiser is an of¬ 
ficer, director, trustee, employer, or em¬ 
ployee of the lender, contractor, or 
vendor. 

• • * • • 

21. Section 36.4341 is revised to read 
as follows: 

§ 36.4341 Suspension or removal of ap¬ 
praisers. 

Upon it appearing that an appraiser 
designated by the Administrator is not 
qualified to make appraisals of the type 
for which appointed or has engaged in 
any practice detrimental to the interests 
of the veteran, the lender, or the Govern¬ 
ment, the appraiser may be suspended or 
removed by the Administrator: Provided , 
That such action shall not prejudice the 
guaranty or insurance right of a lender 
who has in good faith acted in reliance 
upon a designation of such appraiser 
prior to receiving notice of such suspen¬ 
sion or removal. 

22. In $ 36.4342, paragraphs (b) and 
(c) are revised to read as follows: 

§ 36.4342 Delegation of authority. 

• * • # » 

(b) Designated positions: 

Chief Benefits Director 
Director, Loan Guaranty Service 
Director, Regional Office 
Loan Guaranty Officer 
Assistant Loan Guaranty Officer 

The authority hereby delegated to em¬ 
ployees of the positions designated in this 
paragraph may, with the approval of the 
Chief Benefits Director, be redelegated. 

(c) Nothing in this section shall be 
construed (1) to authorize any such em¬ 
ployee to exercise the authority vested in 
the Administrator under 38 U.S.C. 210 
(c) or 1815(b) or to sue, or enter appear¬ 
ance for and on behalf of the Adminis¬ 
trator, or confess judgment against the 
Administrator in any court without the 
Administrator’s prior authorization; or 
(2) to include the authority to exercise 
those powers delegated to the Chief 
Benefits Director, or the Director, Loan 
Guaranty Service, under §5 36.4320(j), 
36.4335 or 36.4343: Provided , That, any¬ 
thing in the regulations concerning 
guaranty or insurance of loans to vet¬ 
erans to the contrary notwithstanding. 
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any evidence of guaranty or insurance 
issued on or after July 1, 1948, by any 
of the employees designated in paragraph 
(b) of this section or by any employee 
designated an authorized agent or a loan 
guaranty agent shall be deemed to have 
been issued by the Administrator, subject 
to the defenses reserved in 38 U.S.C. 1821. 

23. In § 36.4343, paragraphs (a) and 
(b) are revised to read as follows: 

§ 36.4343 Loans which may not be proc¬ 
essed automatically. 

(a) Any loan, which is (1) related to 
an enterprise in which more than 10 in¬ 
dividuals will participate; or (2) to be 
made for the purchase or construction 
of residential units in any housing de¬ 
velopment, cooperative or otherwise, the 
title to which development or to the in¬ 
dividual units therein is not to be held 
directly by the veteran-participants, or 
which contemplates the ownership or 
maintenance of more than three units 
or of their major appurtenances in com¬ 
mon, to be eligible for guaranty or in¬ 
surance shall require prior approval of 
the Chief Benefits Director, or the Direc¬ 
tor, Loan Guaranty Service, who may 
issue such approval upon such conditions 
and limitations deemed appropriate, not 
inconsistent with the provisions of 38 
U.S.C. ch. 37 and the regulations con¬ 
cerning guaranty or insurance of loans 
to veterans. 

(b) The issuance of such approval with 
respect to a residential development un¬ 
der paragraph (a)(2) of this section also 
shall be subject to such conditions and 
stipulation as in the judgment of the 
approving officer are possible and prop¬ 
er to (1) afford reasonable and feasible 
protection to the rights of the Govern¬ 
ment as guarantor or insurer, and as sub¬ 
rogee, and to each veteran-participant 
against loss of his or her respective equity 
consequent upon the failure of other par¬ 
ticipants to discharge their obligations; 
(2) provide for a reasonable and work¬ 
able plan for the operation and manage¬ 
ment of the project; (3) limit the per¬ 
sonal liability of each veteran-partici¬ 
pant to those sums allocable on a proper 
ratable basis to the purchase, cost, and 
maintenance of his or her individual 
unit or participating interest; (4) limit 
commercial features to those reasonably 
calculated to promote the economic 
soundness of the project and the living 
convenience of the participants, retain¬ 
ing the essential character of a residen¬ 
tial project. 

• • • • « 

§ 36.4344 [Revoked] 

24. Section 36.4344 is revoked. 

§ 36.4346 [Revoked] 

25. Section 36.4346 is revoked. 

§§ 36.4348 and 36.4349 [Revoked] 

26. Sections 36.4348 and 36.4349 are 
revoked. 

27. Sections 36.4351, 36.4352 and 36.4353 
are revised to read as follows: 
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§ 36.1351 Ixians, first, second, or un¬ 
secured. 

Loans for the purchase of real property 
or a leasehold estate as limited in the 
regulations concerning guaranty or in¬ 
surance of loans to veterans, or for the 
alteration, improvement, or repair there¬ 
of, and for more than $1,000 and more 
than 40 percent of the reasonable value 
of such property or estate prior thereto 
shall be secured by a first lien on the 
property or estate. Loans for such altera¬ 
tion, improvement, or repairs for more 
than $1,000 but 40 percent or less of the 
prior reasonable value of the property 
shall be secured by either a first or sec¬ 
ond lien. Those for $1,000 or less need 
not be secured, and in lieu of the title 
examination the lender may accept a 
statement from the borrower that he or 
she has an interest in the property not 
less than that prescribed in § 36.4350(a). 

§ 36.4352 Tax, special assessment and 
other lien*. 

Tax liens, special assessment liens, and 
ground rents shall be disregarded 
with respect to any requirement that 
loans shall be secured by a lien of speci¬ 
fied dignity. With the prior approval of 
the Administrator, Chief Benefits Di¬ 
rector, or Director, Loan Guaranty Serv¬ 
ice, liens retained by nongovernmental 
entities to secure assessments or charges 
for municipal type services and facilities 
clearly within the public purpose 
doctrine may be disregarded. In deter¬ 
mining whether a loan for the pur¬ 
chase or construction of a home is 
secured by a first lien the Administrator 
may also disregard a superior lien 
created by a duly recorded covenant 
running with the realty in favor of a 
private entity to secure an obligation to 
such entity for the homeowner’s share 
of the costs of the management, opera¬ 
tion, or maintenance of property, serv¬ 
ices or programs within and for the 
benefit of the development or community 
in which the veteran’s realty is located, 
if the Administrator determines that 
the Interests of the veteran-borrower 
and of the Government will not be prej¬ 
udiced by the operation of such covenant. 
In respect to any such superior lien 
to be created after June 6, 1969, the 
Administrator’s determination must 
have been made prior to the recordation 
of the covenant. 

§ 36.4353 Combination roidcntial and 
business property. 

If otherwise eligible, a loan for the 
purchase or construction of a combina¬ 
tion of residential property and business 
property which the veteran proposes to 
occupy in part as a home will be eligible 
under 38 UJS.C. 1810 if the property is 
primarily far residential purposes and 
no more ihah one- business unit is in¬ 
cluded to the property. 

§ 36.4354 (Bgndfced] 

28. Section 36 43M is revoked. 

29. In § 36.4355, paragraphs (a) and 

(b) are revised to read as follows: 
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§ 36.4355 Supplemental loans. 

(a) Any loan for the alteration, re¬ 
pair, improvement, extension, replace¬ 
ment, or expansion of a home, with re¬ 
spect to which a guaranteed or insured 
obligation of the borrower is currently 
outstanding, may be reported for guar¬ 
anty or insurance coverage, if such loan 
is made by the holder of the cur¬ 
rently outstanding obligation, notwith¬ 
standing the fact no guaranty entitle¬ 
ment remains available to the borrower: 
Provided, That if no entitlement remains 
available the maximum amount payable 
on the revised guaranty shall not exceed 
the amount payable on the original 
guaranty on the date of closing the sup¬ 
plemental loan, and the precentage of 
guaranty shall be based upon the pro¬ 
portion the said maximum amount 
bears to the aggregate indebtedness, or, 
in the case of an insured loan, no ad¬ 
ditional credit to the holder’s insurance 
account may be made: Provided further. 
That the prior approval of the Adminis¬ 
trator shall be required if 

(1) The loan will be made by a lender 
who is not the holder of the currently 
guaranteed or insured obligation; or 

(2) The loan will be made by a lender 
not of a class specified in 38 U.S.C 1802 
(d); or 

(3) An obligor liable on the currently 
outstanding obligation will be released 
from personal liability. 

In any case in which the unpaid balance 
of the prior loan currently outstanding is 
combined or consolidated with the 
amount of the supplemental loan, the 
entire aggregate indebtedness shall be 
repayable in full within the maximum 
maturity currently prescribed by statute 
for the original loan. No supplemental 
loan for the repair, alteration, or im¬ 
provement of residential property will 
be eligible for guaranty or insurance 
unless such repair, alteration, or im¬ 
provement substantially protects or Im¬ 
proves the basic livability or utility of 
the property involved. 

(b) Such loans shall be sewired as 
required in § 36.4351: Provided, That a 
lien of lesser dignity than therein speci¬ 
fied will suffice if the lien obtained Is 
immediately junior to the lien of the 
original guaranteed or insured obliga¬ 
tion: Provided further. The liens of suc¬ 
cessive supplemental loans may be of 
lesser dignity so long as they are imme¬ 
diately junior to the lien of the last pre¬ 
vious guaranteed or insured obligation 
having a lien of required dignity. 

• * • • • 

30. In § 36.4358, the heading, introduc¬ 
tion, and paragraphs (c) and (d) are 
revised, paragraph (b) is revoked and 
paragraph (f) is added so that the re¬ 
vised and added material reads as 
follows: 

§ 36.4358 Condominium loans (38 

UJS.C. 1810(a)(6)). 

A loan to an eligible veteran to pur¬ 
chase a one-family residential unit In a 
condominium housing development or 


project shall be eligible for guaranty or 
insurance to the same extent and on the 
same terms as other loans under 38 U.S.C. 
1810, Provided: ^ 

• • * • » 

<b) I Revoked!. 

(c) The loan otherwise conforms to 
the provisions of chapter 37, title 38, 
United States Code, except for sections 
1805 (construction warranty), 1811 (di¬ 
rect loans), and 1827 (structural de¬ 
fects) , and the automatic guaranty pro¬ 
visions of sections 1802, 1803, and 1810. 

(d) The loan conforms to the other¬ 
wise applicable provisions of the regu¬ 
lations concerning the guaranty or insur¬ 
ance of loans to veterans. Sections 
36.4353, 36.4355, and 36.4364 shall not 
be applicable. 

• 9 # * ♦ 

(f) Each certificate of reasonable 
value issued by the Administrator relat¬ 
ing to a proposed or newly constructed 
dwelling unit in a condominium project 
shall be subject.to the express condition 
that the builder, seller, or the real party 
in interest in the transaction shall de¬ 
liver to the veteran purchasing such 
dwelling unit wuth the aid of a guaran¬ 
teed or insured loan a warranty against 
structural defects for the unit and com¬ 
mon elements, in the form prescribed by 
the Administrator and no certificate of 
guaranty or insurance credit shall be 
issued unless a copy of such warranty, 
duly receipted by the purchaser, is sub¬ 
mitted with the loan papers. 

31. In § 36.4361, paragraphs (a), (b), 
(d) and (e) are revised to read as fol¬ 
lows: 

§ 36.4361 Right of the Administrator to 
refuse to appraise residential prop, 
erties. 

(a) The Administrator may refuse to 
appraise dwellings to which a request 
for appraisal relates if the Administra¬ 
tor determines that any party or parties 
involved or financially interested in the 
construction or sale of such units (1), 
have theretofore participated in the con¬ 
struction or sale of units sold to veterans 
which involved (i) substantial deficien¬ 
cies in the construction, or (ii) a failure 
or indicated inability to discharge con¬ 
tractual obligations to the veterans who 
contracted for the construction or pur¬ 
chase of such units, or (ill) the use of 
a contract of sale or of methods or prac¬ 
tices in marketing such units of a type 
which under standards promulgated by 
the Administrator was unfair or unduly 
prejudicial to the veterans concerned, 
or (2), have been refused the benefits 
of participation under the National Hous¬ 
ing Act pursuant to a determination of 
the Secretary of Housing and Urban De¬ 
velopment, or (3), have declined to sell 
a residential property to an eligible vet¬ 
eran because of race, color, religion, 
sex, or national origin. Upon any such 
refusal to appraise, the Administrator 
shall give written notice thereof to the 
person or firm submitting the appraisal 
request and shall state the basis for 
such refusal. 
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(b) Except when the refusal to ap¬ 
praise is based upon action taken by the 
Secretary of Housing and Urban Devel¬ 
opment, any person or persons affected 
by such refusal to appraise shall have 
the right within 10 days after receipt of 
written notice of such refusal to file with 
the Administrator, by registered mail, a 
request for a hearing. Upon receipt of 
such request, the Chief Benefits Director 
shall, as promptly as may be deemed 
feasible to do so. designate a time and 
place as may be deemed appropriate for 
such hearing and shall appoint one or 
more persons who shall constitute a board 
to conduct the hearing. The person or 
persons requesting such hearing shall 
be afforded full opportunity to appear at 
the hearing in person, or by counsel, or 
both, and to introduce evidence showing 
why the sanction should be terminated 
or modified. Authority is hereby granted 
to the persons designated to conduct the 
hearing to administer oaths to witnesses. 
• • • • • 

(d) Upon receipt of the findings and 
recommendations of the hearing board 
and the brief of the builder or other per¬ 
son requesting the hearing, if a brief is 
filed, the Chief Benefits Director shall 
make a determination in the case; i.e., 
whether the refusal to appraise as orig¬ 
inally imposed is continued, modified, 
or terminated, and what terms or condi¬ 
tions, if any, are imposed for termination 
or modification of the refusal to ap¬ 
praise. Notice of such determination 
shall be given to the person requesting the 
hearing. Such person shall have the right 
to appeal such decision to the Admin¬ 
istrator within 30 days after the date of 
receipt of such notice. In the event of an 
appeal, the Administrator will decide the 
matter finally and will notify the person 
who filed the appeal of the decision. 

(e) Where the refusal to appraise is 
based solely on action taken by the Secre¬ 
tary of Housing and Urban Development 
the sanction will be lifted upon presenta¬ 
tion to the Veterans Administration by 
the builder concerned of satisfactory 
evidence of his or her reinstatement as a 
participant in the programs administered 
by the Federal Housing Administration. 

32. Section 36.4362 is revised to read as 
follows: 

§ 36.4362 Requirement of construction 
warranty. 

Each certificate of reasonable value is¬ 
sued by the Administrator relating to a 
proposed or newly constructed dwelling 
unit, except those covering one-family 
residential units in condominium housing 
developments or projects within the pur¬ 
view of S 36.4358, shall be subject to the 
express condition that the builder, seller, 
or the real party in interest in the trans¬ 
action shall deliver to the veteran con¬ 
structing or purchasing such dwelling 
with the aid of a guaranteed or insured 
loan a warranty, in the form prescribed 
by the Administrator, that the property 
has been completed in substantial con¬ 
formity with the plans and specifications 
upon which the Admi 'istrator based the 
valuation of the property, including any 
modifications thereof, or changes or 
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variations therein, approved in writing 
by the Administrator, and no certificate 
of guaranty or insurance credit shall be 
issued unless a copy of such warranty 
duly receipted by the purchaser is sub¬ 
mitted with the loan papers. 

33. In §36.4363, paragraphs (a), (c) 
and Cd) are revised to read as follows: 

§ 36.4363 Nondiscrimination and equal 
opportunity in housing certification 
requirements. 

(a) Any request for a master certificate 
of reasonable value on proposed or exist¬ 
ing construction, and any request for 
appraisal ol individual existing housing 
not previously occupied, which is re¬ 
ceived on or after November 21, 1962, 
will not be assigned for appraisal prior 
to receipt of a certification from the 
builder, sponsor or other seller, in the 
form prescribed by the Administrator, 
that neither it nor anyone authorized 
to act for it will decline to sell any prop¬ 
erty included in such request to a pro¬ 
spective purchaser because of his or her 
race, color, religion, sex or national 
origin. 

• • • • • 

(c) Each builder, sponsor or other 
seller requesting approval of site and 
subdivision planning shall be required 
to furnish a certification, in the form 
prescribed by the Administrator, that 
neither it nor anyone authorized to act 
for it will decline to sell any property 
included in such request to a prospective 
purchaser because of his or her race, 
color, religion, sex or national origin. 
Site and subdivision analysis will not be 
commenced by tht Veterans Adminis¬ 
tration prior to receipt of such certifica¬ 
tion. 

(d) No commitment shall be issued 
and no loan shall be guaranteed or in¬ 
sured under 38 U.8.C. ch. 37 unless the 
veteran certifies, in such form as the Ad¬ 
ministrator shall prescribe, that 

(1) Neither he/she, nor anyone au¬ 
thorized to act for him/her. will refuse 
to sell or rent, after the making of a bona 
fide offer, or refuse to negotiate for the 
6ale or rental of, or otherwise make un¬ 
available or deny the dwelling or prop¬ 
erty covered by this loan to any person 
because of race, color, religion, sex, or 
national origin. 

(2) He/she recognizes that any re¬ 
strictive covenant on the property relat¬ 
ing to race, color, religion, sex or national 
origin is illegal and void and any such 
covenant is specifically disclaimed; and 

(3) He/she understands that civil ac¬ 
tion for preventive relief may be brought 
by the Attorney General of the United 
States in any appropriate U.S. District 
Court against any person responsible for 
a violation of the applicable law. 

34. In § 36.4364, paragraphs (c) (1), 
(2) and (4), (d) introduction, and (e) 
are revised to read as follows: 

g 36.4364 Correction of structural de¬ 
fect*. 

• • • » • 

(c) An applicant for assistance under 
this section must establish that: 
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(1) The applicant is the owner of a 
one- to four-family dwelling which was 
inspected during construction by the Vet¬ 
erans Administration or the Federal 
Housing Administration. 

(2) The applicant is an original vet¬ 
eran-borrower on an outstanding guar¬ 
anteed, insured or direct loan secured by 
a mortgage on such dwelling which was 
made, guaranteed or insured on or after 
May 8, 1968. The Administrator may, 
however, recognize an applicant who is 
not the original veteran-borrower but 
who contracted to assume such bor¬ 
rower’s personal obligation thereunder, 
if the Administrator determines that 
such recognition would be in the best 
interests of the Government in the par¬ 
ticular case. 

• • • • • 

(4) The applicant has made reasonable 
efforts to obtain correction of such struc¬ 
tural defect by the builder, seller, or other 
person or firm responsible for the con¬ 
struction of the dwelling. 

(d) In those instances In which the 
Administrator determines that assistance 
under this section is appropriate and 
necessary the Administrator may take 
any of the following actions: 

• • • • * 

(e) To the extent of any expenditure 
made by the Administrator pursuant to 
paragraph (d) of this section the Admin¬ 
istrator shall be subrogated to any legal 
rights the borrower or applicant de¬ 
scribed in paragraph (c) (2) of this sec¬ 
tion may have against the builder, seller, 
or other persons arising out of the struc¬ 
tural defect or defects. 

• • • • * 

§ 36.4365 [Revoked] 

35. The centerhead “Refinancing—38 
U.S.C. 1814” is canceled and § 36.4365 is 
revoked. 

36. The centerhead is amended and 
§ 36.4390 is revised to read as follows: 

Federally Assisted Construction Con¬ 
tracts—Nondiscrimination in Em¬ 
ployment—Executive Orders 11246 

and 11375 

§ 36.4390 Purpose* 

Sections 36.4390 through 36.4393 are 
promulgated to achieve the aims of the 
applicable provisions of Executive Orders 
11246 and 11375 and the regulations of 
the Secretary of Labor with respect to 
federally assisted construction contracts. 

37. In § 36.4391, the Introductory por¬ 
tions of paragraphs (b) and (c) are re¬ 
vised to read as follows: 

§ 36.4391 Applicability. 

• • * * » 

(b) The provisions of Executive Or¬ 
ders 11246 and 11375 and the rules and 
regulations of the Secretary of Labor are 
applicable to: 

♦ • • » • 

(c) The provisions of Executive Orders 
11246 and 11375 and the rules and regu¬ 
lations of the Secretary of Labor are not 
applicable to: 

• • • • • 
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38. In § 36.4392, paragraphs (1) and 
(2) of the equal opportunity clause and 
the last unnumbered paragraph in this 
section are revised to read as follows: 

§ 36.4392 Certification requirement*. 

* • * • • 

“During the performance of this con¬ 
tract the contractor agrees as follows: 

(1) The contractor will not discrimi¬ 
nate against any employee or applicant 
for employment because of race, color, 
religion, sex or national origin. The con¬ 
tractor will take affirmative action to 
ensure that applicants are employed, and 
that employees are treated during em¬ 
ployment without regard to their race, 
color, religion, sex or national origin. 
Such action shall include, but not be 
limited to the following: Employment, 
upgrading, demotion or transfer; re¬ 
cruitment or recruitment advertising: 
layoff or termination; rates of pay or 
other forms of compensation; and selec¬ 
tion for training, including apprentice¬ 
ship. The contractor agrees to post in 
conspicuous places, available to employ¬ 
ees and applicants for employment, no¬ 
tices to be provided setting forth the pro¬ 
visions of this nondiscrimination clause. 

(2) The contractor will, in all solicita¬ 
tions or advertisements for employees 
placed by or on behalf of the contrac¬ 
tor, state that all qualified applicants will 
receive consideration for employment 
without regard to race, color, religion, 
sex or national origin. 

* • * • • 

In addition, the undersigned agrees 
that if it fails or refuses to comply with 
these undertakings such failure or re¬ 
fusal shall be a proper basis for can¬ 
cellation by the Veterans Administra¬ 
tion of any outstanding master certifi¬ 
cates of reasonable value or individual 
certificates of reasonable value relating 
to proposed construction, except in re¬ 
spect to cases in which an eligible vet¬ 
eran has contracted to purchase a prop¬ 
erty Included on such certificates, and 
for the rejection of future requests sub¬ 
mitted by the undersigned or on his or 
her behalf for site approval, appraisal 
services, and direct loan fund reserva¬ 
tion commitments until satisfactory as¬ 
surance of future compliance has been 
received from the undersigned, and for 
referral of the case to the Department 
of Justice for appropriate legal 
proceedings. 

39. In § 36.4393, paragraphs (a), (b), 

(f), (g> and <h) are revised to read as 
follows: 

§ 36.4393 Complaint and hearing pro¬ 
cedure. 

(a) Upon receipt of a written com¬ 
plaint signed by the complainant to the 
effect that any person, firm or entity has 
violated the undertakings referred to in 
§ 36.4392, such person, firm or other en¬ 
tity shall be invited to discuss the mat¬ 
ter in an informal hearing with the 
Director of the Veterans Administration 
regional office or center. 

(b) If the existence of a violation is 
denied by the person, firm or other en¬ 
tity against which a complaint has been 
made, the Director or designee shall 


conduct such inquiries and hearings as 
may be deemed appropriate for the pur¬ 
pose of ascertaining the facts. 

• • • • • 

(f) Failure or refusal to comply and 
give satisfactory assurances of future 
compliance with the equal employment 
opportunity requirements shall be proper 
basis for applying sanctions. The sanc¬ 
tions shall be applied in accordance with 
the provisions of Executive Order 11246 
as amended and the regulations of the 
Secretary of Labor. 

(g) Upon written application, a com¬ 
plainant or a person, firm or other entity 
against which a complaint has been filed 
may apply to the Chief Benefits Direc¬ 
tor for a review of the action taken by 
a Director. Upon receiving such applica¬ 
tion, the Chief Benefits Director may des¬ 
ignate a representative or representa¬ 
tives to conduct an informal hearing and 
to make a report of findings. The Chief 
Benefits Director may, after a review of 
such report, modify or reverse an action 
taken by a Director. 

(h) Reinstatement of restricted per¬ 
sons, firms or other entities shall be 
within the discretion of the Chief Bene¬ 
fits Director and under such terms as 
the Chief Benefits Director may 
prescribe. 

Effective Dates. These VA Regulations 
are effective December 31, 1974, except 
§§ 36.4203(a), 36.4301(1), (aa). (ff), 

(hh), 36.4302(h)(3), 36.4313(e), 36.4320 
(h) (10), 36.4335(a), 36.4336(a) and 36.- 
4358 which are effective April 1, 1975. 

Approved: August 11,1975. 

By direction of the Administrator. 

[seal! Odell W. Vaughn, 

Deputy Administrator . 

[FR Doc.75-21666 Filed 8-15-76:8:45 am] 

Title 43—Public Lands: Interior 

CHAPTER II—BUREAU OF LAND MANAGE¬ 
MENT, DEPARTMENT OF THE INTERIOR 

APPENDfX—PUBLIC LAND ORDERS 

[Public Land Order 4507; Los Angeles 
0155815] 

CALIFORNIA 

Withdrawal for National Forest Administra¬ 
tive Sites and Recreation Areas 

Correction 

In FR Doc. 68-9164 appearing at 
page 10932 of the issue for Thursday, 
August 1, 1968, in the land description 
under Santa Ana Recreation Area, page 
10932, in the fourth line a comma should 
be inserted between “Sec. 8, NE|4” and 
“E&NWtt/’. 


Title 45—Public Welfare 

CHAPTER II—SOCIAL AND REHABILITA¬ 
TION SERVICE (ASSISTANCE PRO¬ 
GRAMS), DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE 

PART 201—GRANTS TO STATES FOR 
PUBLIC ASSISTANCE PROGRAMS 

Procedures for Reconsidering Disallow¬ 
ances of Federal Financial Participation 

On June 17, 1975 the Department of 
Health, Education, and Welfare pub¬ 


lished proposed regulations designed to 
formalize the procedures under which the 
Social and Rehabilitation Service will 
reconsider disallowances of Federal 
financial participation pursuant to sec¬ 
tion 1116(d) of the Social Security Act. 
42 U.S.C. section 1316(d). 

The purpose of these regulations is to 
provide an established procedure for use 
in disallowance cases, allowing the De¬ 
partment to proceed in an orderly 
fashion while giving the States a full op¬ 
portunity to know the basis of the pro¬ 
posed action against them; an oppor¬ 
tunity to present material in support of 
any claim, and to be informed of what 
evidence was used to reach a decision. 
While these regulations do not establish 
formal adjudicatory hearings they do 
provide a forum through which the rights 
and interests of various parties can best 
be represented. This goal is accomplished 
through the creation of a written ad¬ 
ministrative record which is to be the 
basis of the Administrator’s decision; a 
requirement that the State agency be 
fully apprised of all matters on which 
the Regional Office relied; an op¬ 
portunity for the States to submit and 
comment • • • on the evidence at 
several points in the process; and an op¬ 
portunity for a State to obtain a con¬ 
ference with the Administrator to dis¬ 
cuss the State's position on the issues. 
The Department feels that the process 
set forth in these regulations is suffi¬ 
ciently flexible to permit a State to tailor 
the process to its capacity and circum¬ 
stances by submitting only what is nec¬ 
essary and by providing ample oppor¬ 
tunity for the State to make its case. The 
Department feels that the process 
evolved will afford to affected States all 
substantive rights to which they are en¬ 
titled. 

Public comments were solicited at the 
time these regulations were proposed on 
June 17, 1975 (40 FR 25599). During the 
comment period 20 letters were received 
from State governments, State welfare 
administrations, private interest groups 
and legal aid groups. Most of the re¬ 
spondents supported the concept of the 
regulation and its general procedures, 
but many suggested changes and addi¬ 
tions. The major areas of criticism were 
as follows: 

1. The broad definition of the term 
“disallowances" used in § 201.14(a) (6) of 
the proposed regulation. Respondents felt 
that the term could be construed as cov¬ 
ering cases of failure to comply with state 
plan requirements and thus could erode 
the conformity hearing protections. (So¬ 
cial Security Act section 1116(a), 404, 
604) 

Response: These “disallowance" pro¬ 
cedures do not cover section 1116(a). 
These regulations are not meant in any 
way to conflict with or infringe on the 
procedures established for conformity 
hearings. These regulations cover only 
disallowances of FFP under section 1116 
(d), which in the past were not covered 
by any specific formalized procedures. 
These regulations do not change section 
1116(a), section 404 or section 604 of the 
Social Security Act which provide for 
hearings on initial disapprovals of state 
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plans and initial findings that states are 
not administering their state plans in 
conformity with the requirements of the 
Social Security Act. 

2. Several legal aid and public interest 
groups raised the objection that the dis¬ 
allowance procedures resulted in recipi¬ 
ents suffering the brunt of the penalties 
imposed. They also requested that they be 
given notice of any pending disallowances 
proceedings and an opportunity for com¬ 
ment and intervention. 

Response: The Department feels that 
the comments misconstrue the nature 
and purpose of these regulations. In all 
cases assistance payments and other ex¬ 
penditures will have already been made 
by the State and thus the recipients are 
not really affected. Furthermore, it is 
reasonable to assume that States will vig¬ 
orously defend against a proposed disal¬ 
lowance and will adequately present and 
defend the issues involved. If a disallow¬ 
ance is upheld it will be because the claim 
was improper and disallowance of im¬ 
properly claimed FFP is mandated by 
section 1116(d); this regulation seeks 
only to provide procedures for that man¬ 
dated disallowance. As to the second 
point raised, concerning participation in 
the proceedings by public interest groups, 
the Department feels that the adminis¬ 
trative burdens that this would impose 
would outweigh any limited benefits that 
would result from the suggested change. 

3. Objections were made to the fact 
that the regulations set forth numerous 
time limits that the States must meet re¬ 
garding submission of material and other 
matters while the Federal agency is not 
so bound. 

Response: The Department felt that 
this was a valid criticism and has 
changed the regulations to provide com¬ 
parable time limitations on the Regional 
Commissioner. The Administrator, how¬ 
ever, is not restricted to specific time 
limits. 

4. Numerous respondents objecte d to 
the practice of deferring claims for FFP 
pending review by SRS. 

Response: While the Department be¬ 
lieves that it has adequate authority to 
defer claims, this regulation does not ad¬ 
dress that question but rather only the 
question of disallowances. These com¬ 
ments are therefore not relevant. 

5. Many of the comments dealt with 
the issue of judicial review, arguing that 
HEW should recognize that it is a right 
In disallowances cases. 

Response: The Department recognizes 
that judicial review is available alter 
Anal agency action on reconsideration. 

6. Several respondents felt that titles 
IV-B and XX should be added to the 
list of titles in section 201.14(a) to which 
the regulation applies. 

Response: The Department agrees 
with this suggestion and the changes are 
incorporated in the regulation. 

7. The question was raised as to 
whether the conference in (d)(7) was 
mandatory and to what extent it com¬ 
ported with due process. 

Response: The Department notes that 
it is mandatory for the Administrator to 
hold the conference specified in (d) (7) 


if such a conference is requested by a 
State. The Department recognizes that 
the right of a State to be represented by 
counsel is Implicit In these regulations, 
and is of the opinion that the conference 
provision and the regulations as a whole 
afford due process to the States. 

8. Several of the letters requested ad¬ 
ditional due process procedures such as 
the right to confront and crossexamine 
witnesses, and engage in formal oral 
arguments. 

Response: The Department feels that 
the proposed process, taken as a whole, 
comports with due process. The purpose 
of these regulations is not to establish 
an Administrative Procedure Act ad¬ 
judicatory type of hearing. Rather, the 
regulations provide an appeals procedure 
which is adapted to the problems at hand 
and which allows for sufficient Input by 
all parties involved. Any additional pro¬ 
cedural requirements would further bur¬ 
den and slow the process while not really 
affording any more substantive protec¬ 
tions to the parties involved. Accord¬ 
ingly, after consideration of all com¬ 
ments, the proposed regulations, with 
the indicated changes are hereby 
adopted. 

Part 201 of Chapter n, Title 45 of the 
Code of Federal Regulations is amended 
by adding a new 5 201.14 to read as fol¬ 
lows: 

§ 201.14 Reconsideration under section 
1116(d) of the Act. 

(a) Applicability. This section applies 
to any disallowance of any Item or class 
of items for which FFP is claimed under 
title I, IV, VI, X, XIV, XVI(AABD) or 
XIX, or XX of the Act. Such disallow¬ 
ances Include: 

(1) Reduction of the Federal share of 
assistance payments under title IV-A. 
for failure to certify WIN registrants 
(section 402(e) of the Act); 

(2) Reduction by one per centum of 
the quarterly amount payable to a State 
for all expenditures under title IV-A for 
failure, in certain cases, to carry out the 
provisions of section 402(a) (15) of the 
Act which require the offering of and 
arrangement for the provision of family 
planning services (section 402(f) of the 
Act); 

(3) Reduction by one percentum of 
the quarterly amount payable to a State 
for all expenditures under title IV-A for 
failure. In certain cases, to inform of and 
provide or arrange for certain child 
health screening, diagnosis, and correc¬ 
tive treatment services (section 403(g) of 
the Act); 

(4) Reduction of the medical assist¬ 
ance percentage paid to a State, under 
certain circumstances, for failure to have 
in operation an effective program of con¬ 
trol over utilization of certain inpatient 
medical services (section 1903(g) of the 
Act); 

(5) Reduc tion o f a State’s expenditures 
unde r title XIX which are subject to 
FFP, for failure to establish a reasonable 
differential between the cost of skilled 
nursing facility services and intermedi¬ 
ate care facility services (section 1903(h) 
of the Act); and 


(6) Any other decision pursuant to sec¬ 
tions 3, 403, 422, 455, 603,1003,1403, 1603, 
1903, or 2003, of the Act. 

(b) Notice of disallowance determina¬ 
tion. (1) When the Regional Commis¬ 
sioner determines that a State claim for 
FFP in expenditures for a particular 
item or class of Items is not allowable, the 
Regional Commissioner shall promptly 
issue a disallowance letter to the State. 

(2) This disallowance letter shall in¬ 
clude where appropriate: 

(1) the date or dates on which the 
State’s claim for FFP was made; 

(ii) the time period during which the 
expenditures in question were made or 
claimed to have been made; 

(ill) the date and amount of any pay¬ 
ment or notice of deferral; 

(iv) a statement of the amount of FFP 
claimed, allowed, and disallowed and the 
manner in which these amounts were 
calculated; 

(v) findings of fact on which the dis¬ 
allowance determination Is based or a 
reference to other documents previously 
or contemporaneously furnished to the 
State (such as a report of a financial re¬ 
view or audit) which contain the find¬ 
ings of fact on which the disallowance 
determination Is based; 

(vi) pertinent citations to the law, reg¬ 
ulations, guides and instructions sup¬ 
porting the action taken; and 

(vii) notice of the State’s right to re¬ 
quest reconsideration of the disallowance 
under this section and the time within 
such request must be made. 

(c) Request lor reconsideration. (1) To 
obtain reconsideration of a disallowance 
of an item or class of items for FFP. a 
State shall, within 30 days of the date 
of the disallowance letter, request recon¬ 
sideration by the Administrator, with 
copy to the Regional Commissioner, and 
enclose a copy of the disallowance letter. 

(2) The request for reconsideration 
must be accompanied by a brief state¬ 
ment of the issues in dispute, including 
an explanation of the State's position 
with respect to each issue. 

(d) Reconsideration procedures. (1) 
The Administrator will promptly ac¬ 
knowledge receipt of a State’s request for 
reconsideration. 

(2) Upon receipt of a copy of the re¬ 
quest for reconsideration, the Regional 
Commissioner shall, within 30 days of the 
request, provide to the Administrator a 
complete record of all material which he 
believes to have a bearing on the recon¬ 
sideration. including any reports of audit 
or review which were the basis for his 
decision. 

(3) The Administrator shall promptly 
forward to the State a list of all Items 
currently in the record, including those 
received from the Regional Commis¬ 
sioner, and make available for examina¬ 
tion, inspection and copying any such 
items not previously received by the 
State. 

(4) Within 60 days from the date of 
the Administrator’s transmittal to the 
State under paragraph (d)(3) of this 
section, the State shall submit in writing 
to the Administrator any new relevant 
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evidence, documentation, or argument 
and shall simultaneously submit a copy 
thereof to the Regional Commissioner. 

(5) The Regional Commissioner shall, 
within 60 days of submittal by the State, 
submit to the Administrator (with a copy 
to the State) an analysis of the issues 
relevant to the disallowance including: 

(i) a restatement of the findings on 
which the disallowance was based: 

(ii) a response to each issue raised by 
the State with respect to such findings; 

(iii) a response to any other issues 
raised by the State, providing additional 
documentation when necessary; and (iv) 
any additional documentation which he 
deems relevant. 

(6) The State may respond to the ma¬ 
terial submitted by the Regional Com¬ 
missioner by submitting to the Admin¬ 
istrator within 15 days any supplemental 
material the State wishes to have en¬ 
tered into the record. 

(7) At the time of submitting any ad¬ 
ditional material pursuant to paragraph 
(d)(4), the State may obtain, upon re¬ 
quest to him, a conference with the Ad¬ 
ministrator, during which it may discuss 
with the Administrator its position on 
the issues. The State may, at its own 
expense, have such conference tran¬ 
scribed; the transcript shall become part 
of the administrative record. 

(8) In reconsidering the disallowance, 
the Administrator may request any ad¬ 
ditional information or documents nec¬ 
essary to his decision. 

(9) New relevant evidence received 
into the record by the Administrator 
pursuant to paragraph (d)(8) which is 
not received from, or previously other¬ 
wise made available to, the State shall 
promptly be made available to the State 
for examination, inspection, and copy¬ 
ing and the State will be given appro¬ 
priate additional time for comment. 

(10) All documents, reports, corre¬ 
spondence, and other materials consid¬ 
ered by the Administrator in reaching 
his decision shall constitute the record of 
the reconsideration proceedings. 

(11) After consideration of such rec¬ 
ord and the laws and regulations per¬ 
tinent to the issues in question, the Ad¬ 
ministrator shall issue a written deci¬ 
sion, based on the administrative record, 
which summarizes the facts and cites the 
regulations or statutes that support the 
decision. The decision shall constitute 
final administrative action on the matter 
and shall be promptly mailed to the head 
of the State agency. 

(e) Implementation of the decision. 
If the decision requires an adjustment 
In the Federal share, either upward or 
downward, this will be reflected in sub¬ 
sequent grant awards. 

(12) Either the state or the Regional 
Commissioner may request from the Ad¬ 
ministrator, for good cause, an extension 
of any of the time limits specified in this 
section. 

(13) No section of this regulation 
shall be interpreted as waiving the De¬ 
partment’s right to assert any provision 


or exemption in the Freedom of Informa¬ 
tion Act. 

(Sec. 1102, 49 Stat. 647 (42 U.S.C. 1302) ) 

Effective: This regulation shall be ef¬ 
fective November 17, 1975. 

(Catalog of Federal Domestic Assistance 
Program No. 13.761, Public Assistance—Main¬ 
tenance Assistance (State Aid)); 13.717, Med¬ 
ical Assistance Program; 13.754, Public As¬ 
sistance—Social Services) 

Dated: August 7,1975. 

John A. Svahn, 

Acting Administrator , Social and 
Rehabilitation Service. 

Approved: August 8,1975. 

Caspar W. Weinberger, 

Secretary. 

[FR Doc.75-21641 Filed 8-15-75:8:45 am) 


CHAPTER VI—NATIONAL SCIENCE 
FOUNDATION 

PART 650—PATENTS 
Disposition of Rights in Inventions 

Effective immediately, Chapter VI, 
Part 650 of Title 45 of the Code of Fed¬ 
eral Regulations is amended as stated 
below. This amendment is identical to 
the proposed amendment published in 
the Federal Register on March 21, 1975 
(40 FR 12819). Only one comment was 
received and has been duly considered. 
This amendment provides for certain 
limitations on the use of Foundation 
funds for further development of inven¬ 
tions made in the course of or under 
Foundation awards in cases where the 
inventing organization has been allowed 
to retain principal rights in such in¬ 
ventions. 

Chapter VI, Part 650 of Title 45 of 
the Code of Federal Regulations is 
amended as follows: 

1. § 650.8(c) is amended by adding 
the following new subparagraph (6) after 
subparagraph (5) and renumbering the 
present subparagraph (6) as subpara¬ 
graph (7): “(6) include a provision simi¬ 
lar to that set forth in § 650.9(c) (2); 
and”. 

2. Paragraphs (2) and (3) of § 650.9 
(c) are renumbered **(3)*' and ”(4)" re¬ 
spectively. A new paragraph (2) is 
added as follows: 

(2) The willingness of a grantee to 
assume the costs and risks associated 
with the bringing of an invention to the 
point of practical application is a sig¬ 
nificant factor Influencing most deter¬ 
minations that the grantee should be 
allowed to retain principal rights in an 
invention made under the award. Conse¬ 
quently, a provision limiting the use of 
Foundation funds for further develop¬ 
ment of such inventions will normally 
be included as a condition of each such 
determination. For this purpose, a pro¬ 
vision such as the following shall be 
used: 

(a) Unless specifically approved by the 
Grants and Contracts Officer, the grantee 
shall not use funds provided by the Founda¬ 


tion for performing development, engineer¬ 
ing, or design work directed toward a com¬ 
mercial embodiment of the invention. 

(b) Subsection (a) shall not apply to 
efforts made to improve the invention for 
the primary purpose of enhancing its utility 
in connection with scientific research con¬ 
ducted by the grantee. Further to the extent 
that the work statement in the award or 
proposal upon which the award was based 
clearly specifies a line of research to be pur¬ 
sued, subsection (a) shall not apply to the 
pursuance of such research. 

3. In the last paragraph of § 650.9(c) 
(4) (previously 5 650.9(c)(3)) delete 
”<2)" and substitute “(3)” therefor. 

Dated: August 8, 1975. 

H. Guyford Stever, 
Director. 

[FR Doc.75-21650 Filed 3-15-75;8:45 am] 

Title 47—Telecommunication 

CHAPTER !—FEDERAL 
COMMUNICATIONS COMMISSION 

[FOO 75-9531 

PART 2—FREQUENCY ALLOCATIONS AND 

RADIO TREATY MATTERS; GENERAL 

RULES AND REGULATIONS 

In the matter of amendment of Foot¬ 
note NG63 in Part 2 of the Commission’s 
rules to reflect the current status of 
UHF-TV translator stations licensed to 
operate in the band 806-890 MHz. 

1. Footnote NG63 to the Table of Fre¬ 
quency Allocations, § 2.106 of the Com¬ 
mission’s rules and regulations, currently 
sets forth certain conditions under which 
UHF-TV translator stations, holding 
valid licenses to operate in the band 806- 
890 MHz (channels 70-83) as of the ef¬ 
fective date (November 15, 1971) of the 
decision in Docket No. 18861 (36 FR 
19588, October 8, 1971; FCC 71-1015) 
may continue to so operate, with pro¬ 
tection from the land mobile service, for 
the balance of their license terms. The 
footnote stipulates, however, that upon 
license renewal, such translator stations 
will become secondary with respect to 
the land mobile service. 

2. Since the above mentioned trans¬ 
lator licenses are valid for three years, all 
UHF-TV translator stations presently 
operating in the band 806-890 MHz have 
renewed their licenses at least once since 
the rules in Docket No. 18861 became ef¬ 
fective. Therefore, all translator stations 
in this band are now operating on a sec¬ 
ondary basis to the land mobile service 
and footnote NG63 is being amended 
herein to reflect this current situation. 

3. Accordingly, pursuant to authority 
contained in sections 4(1) and 303 of the 
Communications Act of 1934,. as 
amended. It Is ordered, that effective 
September 25, 1975, footnote NG63 to the 
Table of Frequency Allocations, 5 2.106 
of the Commission’s rules, is amended as 
set forth below. The prior notice and 
effective date provisions of 5 U.S.C. 8 553 
are being dispensed with as unnecessary 
since this order is editorial in nature 
and does not change the substance of the 
present rule. 
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(Secs. 4, 303, 48 Stat., as amended, 1066, 
1082; 47 U.S.C. 154,303) 

Adopted: August 7, 1975. 

Released: August 13, 1975. 

Federal Communications 
Commission, 1 

l seal 1 Vincent J. Mullins, 

Secretary. 

Part 2 of Chapter I of Title 47 of the 
Code of Federal Regulations is amended 
as follows: 

In § 2.106, footnote NG63 is amended 
to read as follows: 

§ 2.106 Table of frequency allocations. 
* • • • • 

NG63 Television Broadcast translator sta¬ 
tions holding valid licenses on November 15, 
1971, to operate In the frequency band 806- 
890 MHz (channels 70-83). may continue to 
operate in this band, pursuant to periodic 
license renewals, on a secondary basis to the 
land mobUe radio service. 

• • • « m 

[FR Doc.75-21603 Filed 8-15-75;8:45 am] 


Title 50—Wildlife and Fisheries 

CHAPTER I—UNITED STATES FISH AND 

WILDLIFE SERVICE, DEPARTMENT OF 

THE INTERIOR 

PART 20—MIGRATORY BIRD HUNTING 
Species Identification Requirement 

In the Federal Recister of July 2,1975 
(40 FR 27943',, there was published a no¬ 
tice of proposed rulemaking to amend 
§ 20.43 of Title 50 of the Code of Federal 
Regulations. This amendment would 
add the band-tailed pigeon (Columba 
fasciata ) as a species exempted from the 
species identification requirement of 
§ 20.43, which provides: 

No person shall transport within the 
United States any migratory game birds, ex¬ 
cept doves, unless the head or one fully 
feathered wing remains attached to each 
such bird at all times while being trans¬ 
ported from the place wheto taken until 
they have arrived at the personal abode of 
the possessor or a commercial preservation 
facility. 

Interested persons were given until 
July 17, 1975, to submit written com¬ 
ments, suggestions or objections regard¬ 
ing the proposed amendment. 

The only comment received was from 
the Committee ior Humane Legislation, 
Inc., who objected to the exemption of 
band-tailed pigeons from regulations 
governing their protection by proper 
identification. By making it easier to 
move the dead birds across state lines, 
the Committee argued, the amendment 
is virtually opening up an expanded 
hunting range and offering ways of hid¬ 
ing “the kill” from police authorities. 
The Committee suggested that a total 
ban on the (interstate?) shipment of 
migratory birds would be more in line 
with the purposes of the Migratory Bird 


1 Commissioners Reid, Hooks and Robinson 

absent. 


Treaty Act. The Committee also ob¬ 
jected to shortening the comment period 
in deference to the convenience of 
hunters. 

v However, the species identification re¬ 
quirement is of little enforcement value 
because, fully dressed rock doves ( Co¬ 
lumba livia ), an unprotected species sim¬ 
ilar in appearance to the band-tailed 
pigeon, may be possessed in unlimited 
numbers. It is considered unwise to in¬ 
sist on rigid adherence to such a ques¬ 
tionable restriction which also hinders 
sanitary preservation of carcasses in¬ 
tended for human consumption. Further, 
a total ban on the (interstate?) ship¬ 
ment of migratory birds is beyond the 
scope of the proposed amendment and 
no request has been received to initiate 
hearings on any such ban. Finally, al¬ 
though every attempt should be made to 
give the public the greatest possible op¬ 
portunity to comment on amendments 
to the regulations, it is believed that two 
considerations fully justified. If they did 
not compel, shortening of the comment 
period on the instant amendment to 15 
days. These considerations are: (1) The 
desirability of removing the species iden¬ 
tification requirement with respect to 
band-tailed pigeons in time for the forth¬ 
coming hunting season (to begin Sep¬ 
tember 1, 1975), and (2) the desirability 
of including notice of removal of this 
restriction in the annual regulatory an¬ 
nouncement concerning season lengths, 
bag and possession limits, etc. for doves 
and pigeons. For the above reasons. It is 
also found that “good cause” exists 
within the terms of 5 U.S.C. 553(d)(3) 
of the Administrative Procedure Act; 
and these regulations will, therefore, 
take effect immediately upon publica¬ 
tion. 

After due consideration of the com¬ 
ment received, the U.S. Fish and Wildlife 
Service, under authority of the Migratory 
Bird Treaty Act of July 3, 1918, as 
amended (40 Stat. 755; 16 U.S.C. 703- 
711), prescribes a species identification 
requirement as set forth below. 

Effective: August 18, 1975. 

Dated: August 12, 1975. 

F. Eugene Hester, 

Acting Director, 

U.S. Fish and Wildlife Service . 

Section 20.43 of Subchapter B, Chap¬ 
ter I of Title 50, Code of Federal Regu¬ 
lations, is revised to read as follows: 

§ 20.43 Species identification require¬ 
ment. 

No person shall transport within the 
United States any migratory game birds, 
except doves and band-tailed pigeons 
(Columba fasciata ), unless the head or 
one fully feathered wing remains at¬ 
tached to each such bird at all tim es 
while being transported from the place 
where taken until they have arrived at 
the personal abode of the possessor or a 
commercial preservation facility. 

[FR Doc.75-21554 Filed 8-15-75;8:45 am] 


PART 32—HUNTING 

Seney National Wildlife Refuge, Michigan 

The following special regulation is is¬ 
sued and is effective on August 18, 1975. 

-§ 32.32 Special regulation*; big game; 
for individual wildlife refuge areas. 

Michigan 

seney national wildlife refuge 

Public hunting of deer and bear on the 
Seney National Wildlife Refuge is per¬ 
mitted only on the area designated as 
open to hunting. The open area, compris¬ 
ing 85.200 acres, is delineated on a map 
available at the refuge headquarters, 
Seney Michigan and from the Regional 
Director, U.S. Fish and Wildlife Service. 
Federal Building, Fort Snelling, Twin 
Cities, Minnesota 55111. 

Hunting shall be in accordance with 
all applicable State and Federal regula¬ 
tions covering the hunting of deer and 
bear subject to the following special con¬ 
ditions : 

(1) Bow and arrow him ting is per¬ 
mitted only on 33,525 acres of the refuge 
designated as Area B, from October 1 
through November 14; and on the 85,200 
acres of the refuge designated as Area 
A and Area B, from December 1 through 
December 31, 

(2) Bear may be taken by archers only 
from October 1 through November 14 
and by gun hunters only from Novem¬ 
ber 15 through November 30. Bear may 
not be taken with the aid of dogs. 

(3) Camping is permitted only west of 
the Driggs River except in designated 
Wilderness Area during the gun season. 
A Camp Registration Permit, obtainable 
at refuge headquarters, is required. 

(4) All motorized conveyances are pro¬ 
hibited from traveling on dikes or off 
established roads and trails. Motorized 
bikes, All-Terrain Vehicles and snowmo¬ 
biles are not permitted on the refuge. 

The provisions of these special regula¬ 
tions supplement the regulations supple¬ 
ment the regulations which govern hunt¬ 
ing on wildlife refuge areas generally, 
which are set forth in Title 50, Code of 
Federal Regulations, Part 32 and are ef¬ 
fective through December 31. 1975. 

John R. Frye, 
Refuge Manager, 
Seney National Wildlife Refuge. 

August 11, 1975. 

[FR Doc.75-21648 Filed 6-15-75;8:45 Am] 


PART 32—HUNTING 
Seney National Wildlife Refuge, Michigan 

The following special regulation is is¬ 
sued and is effective on August 18, 1975. 

§32.32 Special regulations; upland 
game; for individual wildlife refuge 
area*. 

Michigan 

SENEY NATIONAL WILDLIFE REFUGE 

The public him ting of Ruffed Grouse 
and Snowshoe Hare on the Seney Na- 
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tional Wildlife Refuge is permitted only 
on the area designated as open to hunt¬ 
ing. This open area, comprising 33,525 
acres, is delineated on maps available at 
refuge headquarters, Seney, Michigan 
and from the Regional Director, U.S. 
Pish and Wildlife Service, Federal Build¬ 
ing, Fort Snelling, Twin Cities, Minne¬ 
sota 55111. 

Hunting shall be in accordance with 
all applicable State regulations governing 
the hunting of these species subject to 
the following special conditions: 

(1) That portion of the refuge desig¬ 
nated as Area A is closed to all hunting 
until November 15. 

(2) All motorized conveyances are 
prohibited from traveling on dikes or 
off established roads and trails. Motor¬ 
ized bikes, All-Terrain Vehicles and 
snowmobiles are not permitted on the 
refuge. 

The provisions of this special regula¬ 
tion supplements the regulations which 
govern hunting on wildlife refuge areas 
generally, which are set forth in Title 50, 
Code of Federal Regulations, Part 32, 
and are effective through February 29, 
1970. 

John R. Frye, 
Refuge Manager , 
Seney National Wildlife Refuge. 

August 11, 1975. 

[FR Doc.75-21649 Filed 8-15-75,8:45 am] 


Title 24—Housing and Urban 
Development 

CHAPTER X—FEDERAL INSURANCE AD¬ 
MINISTRATION, DEPARTMENT OF 

HOUSING AND URBAN DEVELOPMENT 

(Docket No. FI-669] 

PART 1914—AREAS ELIGIBLE FOR THE 
SALE OF INSURANCE 

Status of Participating Communities 

The purpose of this notice is to list 
those communities wherein the sale of 
flood insurance is authorized under the 
National Flood Insurance Program (42 
U.S.C. 4001-4128). 

Insurance policies can be obtained 
from any licensed property insurance 
agent or broker serving the eligible com¬ 
munity, or from the National Flood In¬ 
surers Association servicing company for 
the state (addresses are published at 39 
FR 26186-93). A list of servicing com¬ 
panies is also available from the Fe dera l 
Insurance Administration (FIA), HUD, 
451 Seventh Street, SW., Washington, 
D.C. 20410. 

The Flood Disaster Protection Act of 
1973 requires the purchase of flood in¬ 
surance as a condition of receiving any 
form of Federal or Federally related fi¬ 
nancial assistance for acquisition or con¬ 
struction purposes in a flood plain area 
having special hazards within any com¬ 
munity identified by the Secretary of 
Housing and Urban Development. 


The requirement applies to all identi¬ 
fied special flood hazard areas within the 
United States, and no such financial as¬ 
sistance can legally be provided for acr 
quisition or construction in these areas 
unless the community has entered the 
program. Accordingly, for communities 
listed under this Part no such restriction 
exists, although insurance, if required, 
must be purchased. 

The Federal Insurance Administrator 
finds that delayed effective dates would 
be contrary to the public interest. The 
Administrator also finds that notice and 
public procedure under 5 U.S.C. 553(b) 
are impracticable and unnecessary. 

Section 1914.4 of Pali; 1914 of Sub¬ 
chapter B of Chapter X of Title 24 of the 
Code of Federal Regulations is amended 
by adding in alphabetical sequence new 
entries to the table. In each entry, a com¬ 
plete chronology of effective dates ap¬ 
pears for each listed community. The 
date that appears in the fourth column 
of the table is provided in order to des¬ 
ignate the effective date of the authori¬ 
zation of the sale of flood insurance in 
the area under the emergency or the reg¬ 
ular flood insurance program. These 
dates serve notice only for the purposes 
of granting relief, and not for the appli¬ 
cation of sanctions, within the mean¬ 
ing of 5 U.S.C. § 551. The entry reads as 
follows: 

§ 1914.4 List of Eligible Communities. 


Effective date of authorirn- ITacard area 

State County Location tion of salo of flood insur- identified State map repository Local map repository 

ance for area 


Arkansas. 

Connecticut. 

Florida. 

Georgia. 

Dlinois. 

Kansas. 

Do. 

Do 

... Johnson. 

... New Haven. 

... Levy... 

... Sumter. 

... 8tark... 

... Leavenworth. 

... Ottawa.. 

... Rooks. 

Kentucky.. 

Maine.. 

... Larue. 

... Kennebec. 

Do.. 

Do. 

Maryland_ 

Massachusetts.... 
Do. 

... Somerset. 

... Oxford. 

... Washington. 

... Queen Anne’s. 

... Worcester. 

... Berkshire. 


Michigan.Wayne. 

Mississippi.Quitman ami 

Panola. 

Do.. 


Montana. 

Nebraska . . . . 

Flathead. 

Saline. 

Nevada_ 

Carson City_— 

New Jersey. 

Do. 

Do 

Warren... 

Hunterdon.. 

Hudson. 

Do. 

New York. 

Do. 

Do. 

Do. 

Do 

Gloucester. 

8t. Lawrence. 

Saratoga. 

Washington. 

Wayne. 

Tioga. 

Do .. 

Oneida. 

North Carolina.... 

Do. 

Ohio 

Edgecombe. 

Edgecombe. 

Jefferson. 

Do. 

Huron. 


Coal Hills, city of_ 

Wolcott, town of. 

Cedar Koy.dty of... 

Leslie, city of. 

Toulon, city of. 

Basehor, city of_ 

Delphos, city of. 

Stockton, city of. 

Hodgenvilie, city of.. 

China, town of. 

Stalbuns, town of_ 

Upton, town of. 

Boonsboro, town of.. 
Centerville, town of.. 
Wlnchendon, town of. 
Westport, town of_ 


Plymouth, township of. 
Crowder, town of_ 


Aug. 6, 1975, emergency. 

.do.... 

.do. 

.do. 

.do. 

.do. 

.do.•. 

.do. 

.do. 

.do. 

.do. 

.do. 

.do. 

.do. 

_do.._ 

Aug. 7.1970, emergency. 
July 16,1971, regular 
July 20,1975, suspension 
July 30,1975, reinstated 
Aug. 6, 1975, emergency. 
.do. 


Jan. 10,1975 
May 3,1974 


Apr. 11,1975 
May 31,1974 
Apr. 12,1974 


June 21,1974 
May 17,1974 
Feb. 21,1974 


.... July 26,1974 
... Aug. 23,1974 
.... July 16,1971 


Aug. 9,1974 
June 7,1974 


Ripley, city of....do... 

Whiteftsh, city of..do. 

Swan ton, village of.do. 

Carson City, city of__do. 

Franklin, township of..do.... 

Milford, borough of..do. 

Weehawken, township of.do. 

Woodburt. city of...do.*. 

Canton, village of.;-do. 

Corinth, town of.—do... 

Hudson Falls, village of-do—---- 

Macedon, village of..do...--- 

Nichols, town of.do. 

Paris, town of..do. 

Unincorporated areas. do____ 

Whitakers, town of.do.. 

Steubenville, city of....do--- 

Monroeville, village of.do.. 


_do.. 

May 31,1974 . 
Dec. 13,1974 . 
May 24,1975 . 
Nov. 22,1974 . 
June 28,1974 . 
Aug. 2,1974 . 

Aug’*16,1974'! 
Aug. 2,1974 . 
May 21,1974 . 

June 28,1974 . 


Nov. 29,1974 
May 24,1974 


Nov. 2,1973 
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Effective date of authorizn- Hazard area r 

State County Location tion of sale of flood insur- identified State map repository Local map repository 

Once for area 


.do...Feb. 7,1075 

.do.July 26,1074 . 

.do. 


Ohio.. Monroe,.. . Woods field, village of . do . June 7,1974 . 

Oklahoma.. Caddo . Apache, city of . do ... . 

Do . Washington . Dewey, city of . do .. May 31,1974 . 

Oregon ... . Coos . Powers, city of ... do . Nov. 23,1973 . 

Pennsylvania. Erie . Amity, township of . do,. . 

Do. Susquehanna.Arafat, township of . do . Feb. 14,1975 . 

Do.. . Pike. ... Greene, township of . ..do . Feb. 21,1975 . 

l)o. Bradford . Litchfield, township of .. do . Nov. 1,1974 . 

Do. Washington . Long Branch, borough of . do. . Nov. 8,1974 . 

Do. Franklin . Mercersburg, borough of . do . June 21,1974 

Do.... York...:__ North Codoms, township of.. 

Do. Bradford... . North Towanda, township . 

of. 

Do... Berks ...Ruscombmanor, township - 

of. 

Do. Chester -Salisbury, township of. do . Sept. 13,1974 .... 

Do... 1 .. Schuylkill . South Manhcim, township . do . Jan. 10,1975 . 

of. 

Do. Allegheny . Turtle Crock, borough of . do .. Feb. 1,1974 ..... 

Do. Chester. . Upper Oxford, township of _ do .. Doc. 0,1974 . 

Do. ...do .. West Brandy wine, township . do . Sept. 13,1974 . 

of. 

Do . Butler . . Worth, township of . do. . Nov. 15,1974 . . 

South Carolina - Anderson . Iva, town of . do . May 31,1974 . 

Do . Horry ... Loris, town of . do . June 21,1974 ... 

Tennessee. Montgomery . Clarksville, city of . July 31, 1975, emergency_Sept. 6,1974 . . .j 

Texas.. Gonzales. Gonzales, city oL . Aug, 6, 1975, emergency . May 24,1974 . 

Do .. Ioniar . Roxton, city of . do . May 3,1974 . ... 

Washington . Whitman . Oakesdale, town of . do . Dec. 27,1974 . 

Do .do... St, John, town of . do .. May 24,1974 .„._• 

West Virginia . Webster . Camdon-On-Gauloy, town . do . Aug. 9,1974 .. 

of. 

Do . Tyler . Unincorporated areas .. do .. Dec. 20,1974 . 












Effective date of authoriza¬ 

Hazard area 



State 

County 

Location 

tion of sale of flood insur¬ 
ance for area 

identified 

State map repository 

Local map repository 


Alabama.Choctaw.. Butler, city of.. Aug. 7, 1975, emergency. 

Do.. Chilton.. Clanton, city of.do.. 

Do. Coosa.Unincorporated areas...do.. 

Do. Madison. New Hop©, town of.do. 

Do__Dc Kalb.Valley Head, town of....do. 

Alaska.Bristol Bay Dillingham, city of.do. 

BorouRh. 

Arkansas. Randolph. Maynard town of.do.. 

Do. Pope.Atkins, city of.do. 

Do.Washington.Winslow, city of..do. 

California---Los Angeles.Alhambra, city of....do... 

Do....Modoc.-.Alturas, city oL.do... 

Do.-.Kern. Bakersfield, city of.do. 

Do__Inyo..Bishop, city of.do... 

Do. Los Angeles... I 41 Mirada, city of..do. 

Do.Santa Clara. Monte Sercno, city of.do. 


Do.— 

Do.— 

Do— 

Do...*. 

Colorado.. 

Do.... 

Do..... 

Do_ 

Do_... 

Florida.... 

Do..... 

Georgia— 

Illinois_ 

Do..... 

Do..... 

Do..... 

Do..... 

Indiana— 


Iowa... 

Do. 

Do. 

Iowa.. 

Do. 

Kansas.. 

Do. 

Do. 

Do. 

Do. 

Kentucky. 

Do. 

DO.... 

Massachusetts_ 

Do. 

Do.... 

Michigan..... 

Minnesota.. 

Do. 

Nebraska ..1 _... 

New Hampshire... 


Los Angeles. 

.do. 

Placer. 

Orange. 


Phillips... 

.do. 

Boulder... 

Weld. 

Pitkin.... 

Gulf. 

Pasco. 

De Kalb.. 
Camden... 
McLean... 
Menard.... 

Peoria. 

W'arren_ 

Vermilion. 
Hamilton.. 


Wells.. 

Kossuth. 

Corro Gordo.. 

Plymouth_ 

Sac. 

Dubuque.... 

Reno. 

Osage. 

Greenwood... 

Franklin. 

Reno.. 

Mercer.. 

Hopkins.. 

Lewis.. 

Essex.. 

Berkshire_ 

Worcester_ 

Livingston... 
Crow Wing... 

Chisago_ 

Holt.— 

Rockingham.. 


Pomona, city of .. 

Signal Hill, city of. . 

Rocklin, city of .. 

San Juan Capistrano, city 
of. 

Haxtun, town of .. 

Holyoke, town of. . 

Lafayette, city of . 

Nunn, town of ... 

Unincorporated areas . 

. do .. 

Zepliyrhllls, city of. .. 

Clarks ton, city of .. 

Woodbine, city of .. 

Danvers, village of . 

Green view, village of. .. 

Kingston Minos, village of... 

Unincorporated areas_ 

Westville, village of.. . 

Carmel, town of (including 
Clay Township). 

Vera Cruz, town of .. 

Bancroft, city of. . 

Clear Lake, city of . 

Le Mare, city 01 . 

Wall Lake, city of.. 

Worthington, town of.. 

Buhler, city of .. 

Carbondale, city of .. 

Madison, city of. .. 

Rantoul, city of. .. 

South Hutchinson, city of... 

Burgin, city of. 

Mortons Gap, city of . 

Vance burg, city of.. 

Ames bury, town of. . 

Cheshire, town of. 

Rutland, town of . 

Fowlcrville, village of_ _ 

Cross lake, city of... 

Taylors Falls, city of.. 

Inman, village of___ 

Windham, town of. 


—do. . 

_do. 

—do. 

...do . 

.—do . 

_ do . 

_ do . 

—do. 

_do. 

..—do. 

—do. . 

—do. 

—do. 

—do. 

—do. . 

...do. 

—do. . 

—do. . 

—do. 

—do. . 

—do_ 

—do. 

—do- 

—do”—————III 

—do... 

—do. 

—do. 

...do.... 

...do.. 

—do. 

—do. 

—do... 

—do.. 

—do... 

—do----- 

_do.. 

...do. 

—do—. 

—do. 


June 28,1974 
Doc. 27,1974 
June 14,1974 
May 3,1974 
May 31,1974 

Jan. 24,1975 


Jan. 3,1975 
June 28,1974 
May 31,1974 
Aug. 16.1974 
June 7,1974 
June 28,1974 
May 24,1974 
and 

Mar. 7,1975 
June 28,1974 
June 28.1974 
July 19,1974 
May 10,1974 


June 28,1974 
May 24,1974 
Aug. 30,1974 


Feb. 1,1974 .. 

Feb. 21,1975 . 

June 14,1974 . 

June 28,1974 .. 

Nov. 23,1973 _ 

Dec. 28,1973 .. 

Deo. 27,1974 _ 

June 28,1974 . 

Aug. 9,1974 . 

Dec. 7,1973 . 


May 24,1974 .. 

Jan. 16,1974 _ 

Nov.”i,iy74””II 

May 24," 1974" IHII! 

July 19,1974 _ 

Nov. 15,1974 _ 


May 10,1974 _ 

May 17,1974 _ 

Feb. 1.1974 .. 

June 14.1974 .. 

Sept. 13,1974 _ 

Dec. 6,1974 .. 

Septli3,i974'—Hi 

May 24,1974 .. 

Dec. 27,1974 _ 

Aug. 16,1974 .. 



^3 


..j 

..j 



- 

.....——j 
- 


- 
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Effective date of authoriza- Hazard area 

State County Location tion of sale of flood insui- identified 8tate map repository Local map repository 

ando for area 


New Jersey. Salem. 

Do. Passaic_ 

New Mexico.Otero. 

New York.Delaware.. 

Do.Chenango.. 

North Carolina_Halifax- 

North Dakota.. Ramsey— 

Ohio.Ashatabula. 

Oklahoma.Muskogee.. 

Pennsylvania.- Lehigh. 

Do.Beaver. 

Do. Bedford.... 

Do. Cambria... 

Do. Bradford-.. 

Do. Schuylkill . 


Penns Grove, borough of....._do__-.June 28,1974 

l’cospect Park, borough of.do...May 3,1974 

l^incorporated areas.do... Aug. 9,1974 

Samford, village of....do---May 17,1974 

Norwich, town of----do.Sept. 20,1974 

Enfield, town of.do.Nov. 30,1973 

Devils Lake, city of ..do....Feb. 21,1975 

Rock Creek, village of..do-1. Apr. 6,1974 

Haskell, town of..do. Apr. 12,1973 

A1 bur Us, borough of.do..Jan. 10,1974 

Big Beaver, 1 h> rough of.do--Jan. 31,1975 

Broad Top, townknip of—.do.Jan. 17,1975 

Cassandra. liorough of..do. Nov. 8,1974 

Burlington, borough of. ..do— -..Aug. 10,1974 

East Norwegian, township_do.----- Jan. 31,1975 


Do__.. Lackawanna. 

l)o.Columbia- 

Do.Northampton. 

Do.Delaware_ 

Do. Beaver. 

Pennsylvania.Pike. 

Do.Allegheny_ 


Fell, township of..- -do. .Jan. 3,1975 

Fishing Creek, township of.-do. Nov. 1,1974 

Glendon, borough of..do. Nov. 15,1974 

Miilboumc, borough of..do. - Jan. 24,1975 

Ohiovilie, borough of.*.do. .. Jan. 24,1975 

Shohola. township of.__do.. - Feb. 14,1975 

South Versailles, township.do. Aug. 2,1974 


Do.... 

Do. 

Do. 

Do.. 

Texas. 

Do.. 

Do.. 

Do.. 

Do.. 

Do.. 

Utah. 

Vermont. 

Do. 

Do. 

Do. 

Washington.. 

Do. 

Washington.. 
West Virginia. 

Do. 

Wisconsin_ 


Warren. 

Mifflin. 

Tioga. 

Bradford.... 

Dallas. 

Castro. 

Lampasas.. . 

Wei »b. 

Collin. 

Fischer. 

Washington. 

Essex. 

Windham... 

1/amoillc-... 

Rutland..— 

Ferry. 

Skagit. 

Whitman_ 

Tucker. 

Randolph... 
Dane_ 


Ul* 

Sugar Grove, borough of..do— 

Union, township of.do— 

Union, township of.....do... 

Wyalusing, borough of.do... 

Balch Springs, city of.do.— 

Dimmitt, city of.do... 

Loinpasns, city of.-.do... 

Laredo, city of.do... 

Murphy, city of..do... 

Rolan, city oL.do... 

Santa Clara, town of.do... 

Brunswick, town of.do... 

Jamaica, town of..do... 

Stowe, village of.-.do... 

West Rutland, tow n of-do... 

Unincorporated areas. t _....do— 

1 familton, town of. -do.. 

Tekoa, city of.*->..*.do... 

Hcndricks, town of.do... 

Unincorporated areas....-....do... 

Black Earth, village of-do... 


May 31,1974 
Nov. 29.1974 
Jan. 17,1975 
Feb. 1,1974 
Mar. 8,1974 
May 10,15/74 
Aug. 30,1974 

iiecJ* 7,i973 
Apr. 12,1974 


June 28,1974 
Aug. 9,1974 
July 20,1974 


Aug. 30,1974 
Dec. 27,1974 


Dec. 17,1973 




State 


County 


Location 


Effective date of authoriza- Hazard area 
tion of sale of flood insur- identified 
ance for area 


State map repository 


Local map repository 


Alabama.. Macon. Tuskcgw, city of .Aug. 8, 1975, emergency.Aug. 16. MM. 

Arizona..Maricopa. K1 Mirage, town of.do.-.Feb. 15,1OT4. 

j) 0 ....do. Goodyear, town of.—-do—. Mar. 15,1974 -... 

Arkansas.”!!!—II — independence.Newark, city of..--—.do.r.'Avmi. 

Illinois. Cook..Bridgeview, village of.do. Mar. 22,19/4. 

Do. Kankakee. Momenco. city of...do.Jan. 9,1974 . 

Do. Lake. Old Mill Creek, village of.do...Aug. 30,1974 . 

Do ... Edgar. Paris, eity of.do. May 3,1974 .... —... 

Indiana—. I.Porter.Portage, city of-.-.. -.do.July 28, . 

Do.Huntington.Huntington, eity of.do. June 7, . 

I owa .Woodbury....Lawton, town of.do. Aug. 16.1J/4. 

DollII..Lee.Montrose, city of..do.Jan. 23,1974 .-. 

Do.Bremer. Sumner, city of....do. May 3,1974 . 

Kansas .Smith. Smith Center, city of.do.. June 28,1974 ... 

Do. . Ford.Wilroads Gardens, improve-.do. 

meat district. — 

Kentucky. Nelson.New’Haven, city of.do.Jan. JJ, 1974 .- 

Kentucky.Nelson. Bloomfield, city of.do. May 10,1974 . 

Do lIIII.Lawrence. Louisa, city oL.——-do... : .... 

Do.Spencer. Unincorporated areas.do.. 

Maine.Washington.Jonesport, town of-...do.Oct. 25,1974 .. 

Do - - -do.Marshfield, town of..do.Oct. 20,1974 ..*- 

Massachusetts.Hampden.Longineadow, town oL.do.Mar. ^.1974 .. 

Doll—I-.Middlesex.Hudson, town of—..do.July 2J.}974... 

Do.New Madrid.Mars ton, city of.. d9.May 24,1974 .• 

Do.Chautauqua.Bustl, town of..-. do.Oct. 18,1974 . 

Do.. Jefferson.Chaumlnt, village of.do. May 17,1974 . 

Do Delaware....Franklin, village of..do.May 31,1974 —. 
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Effective date of authoriza- Hazard area 

State County Location tion of sale of flood insur- identified State map repository Local map repository 

ande for area 


New York.Cayuga.. 

Do_Dutchess. 

Ohio.—.Harrison. 

Do.... Summit_... 

Oregon_Marion-... 

Do.. Umatilla. 

Pennsylvania.Northampton. 

Do.Armstong. 

Do.-.Columbia. 

Do.Jefferson. 

Do.Tioga. 

South Dakota.Brown.. 

Do.Todd. 

Tennessee.Bradley. 

Washington...Douglas. 

Wyoming.Teton. 


Montezuma, town of..—do..—..May 31,1974 __ 

Northeast, town of..do. Oct. 18,1974 _ 

Bowers ton, village of..do. Aug. 9,1974 _ 

Lakemore, village of___do.. Feb. 8,1974 _ 

Aumsvillc, City of_do...— May 10,1974 - 

Weston, city of__do. May 17,1974 _ 

Bath, borough of.__do. June 28,1974 

Bethel, township of..do. May 31,1974 _ 

Briar Creek, township of..do.. 

Falls Creek, township of.do. Aug. 28,1974 _ 

W ard, township of.do.. 

Groton, city of....do.. 

Mission, city of..do.. 

Charleston, city of..do.. 

East Wenatchee, city of..do.. 

Jackson, town of.do. May 10,1974 





. Feb. 1,1974 . 


Effective date of authoriza- ITazard area 

State County Iiocation tion of sale of flood insui- identified State map repository Local map repository 

ance for area 


Alabama. 

Arizona_ 

.Clarke. 

.Cochise. 

Arkansas.. 

.Woodruff. 

Do.. 


Do _ 

Jefferson_ 

fleoriria_Worth_ 

Illinois. 

Do.. 

.Grundy. 

.Menard. 

Iowa_ 

_Johnson. 

Do. 


Do.. 

_Tama. 

K'ft.nkft.q _ 

.Osborne__ 

Do. 

.Shawnee_ 

Louisiana. 

.Natchitoches 


Parish. 

Maine.. 



Clarke.. . Jackson, city of . Aug. 11,1975, emergency _ June 27,1975 . 

Cochise . Benson, town of... !.do...,,. Jan. 16,1974 . 

" • “ - - - . - . June 21,1974. 

. . .. ...... Nov. 30,1973 

Jefferson . Whitehall, city of . do . Jan. 18,1975 

>rth. Poulan, city of . do . May 17,1974 . 

undy . Eileen, village of . ...do . Mar. 8,1974 

nard . Petersburg, city of . do . Dec. 7,1973 

Hills, town of . do .. 

Hamburg, city of . do . June 14,1974 

Tama, city of.. . do . June 28,1974 

Osborne, city of . do . Mar. 15,1974 . 

Shawnee .. Rossville, city of . do . Jan. 9,1974 . 

Robeline, village of .. -.do . Apr. 12,1973 . 

. Nov. 1,1974 


Do . Oxford . Hanover, town of . do ... 

Do. York . Limerick, town of . do .. Jan. 10,1975 . 

Do..Kennebec . Monmouth, town of . do . Apr. 18,1975 . . .... 

Massachusetts.Worcester. Berlin, town of. . do . Oct. 18,1974 . . 

Massachusetts_Hampshire . Chesterfield, town of . do —. Aug. 30,1974 -----—..... 

Do.Berkshire.Clarksburg, town of . do .... July 26,1974 . . . ..... ___ 

Do.Bristol.Freetown, town of . do . Aug. 2,1974 .—... 

Do.Plymouth . Halifax, town of.do... . July 26,1974 .... 

Do.Norfolk.Medway, town of.do... Aug. 9,1974 ..... 

Do.Worcester.Milford, town of...do. . July 28,1974 ....____.... 

Do.do.Southborough. town of.do...Aug. 2,1974 ... 

Do.Hampden . Wales, town of.do.._i . .Aug. 16,1974 ...... 

Do.Middlesex.Winchester, town of.do.July 19,1974 .. 

Michigan.Cass.Dowagiac, city of...do.June 28,1974. . 

Do.Calhoun.Springfield, city of.do...do....—• 

Minnesota.Kandiyohi.New London, city of.do...Apr. 5,1974 ...— 

Missouri...Dunklin.Arbyrd, city of.....do......... 

Do.Cass . East Lynne, city of . do.—. 

Nebraska.Pierce . Unincorporated areas.do.. 

New Hampshire... Grafton . Franconia, town of.do.Feb. 21,1975 ... 

Do.Merrimack . Warner, town of. . do. . Aug. 9,1974 . 

New Jersey.Bergon... . South Hackensack, town- . do . June 14,1974 .. 

ship of. 

New Mexico.Ran Miguel . Los Vegas, city of . do . June 28,1974. ... 

New York.Saratoga . Moreau, town of . do . Aug. 9,1974 . . 

New York.Lewis . Osceola, town of- . do . Aug. 16,1974 ... . . 

Do.Jefferson. Rutland, town of.do....June 7,1974 . 

North Carolina_Jones.. Maysvillo, town of..do..—.... 

Ohio.Belmont.Holloway, village of..do.Aug. 23,1974 . 

Oklahoma.....Pittsburg.Quinton, town of. .—. do.Aug. 16,1974 . 

Oregon.Marion . Aurora, city of . do . Aug. 30,1974 . 

Do.W heeler . Mitchell, city of. . do..Nov. 22,1974 ... 

Pennsylvania.Lawrence.Enon Valley, borough of.do.Jan. 17,1975 .. 

Do.Sullivan.Laporte, township of..do. Apr. 4,1975 .. . .. 

Do.Tioga. Liberty, township of...do.do.—... 

D&_.Chester.West V incent, township of.do.Nov. 1,1974 ... 

South Dakota.Hand...Miller, city of.do.Apr. 25,1975 .. 

Tennessee.Obion.Obion, town of....do.Jan. 3,1975 ... 

Do.Smith.South Carthage, town of.do.Aug. 23,1974 . 

Do.Lake.Ttptonville, town of . ..do. 

Vermont.W indham.Brookline, town of...do...Dec. 6,1974 . 

Virginia...Carroll.Unincorporated areas.do.Apr. 25,1975 . 

Da... Grayson.Fries, town of...do.Dec. 20,1974 . .. ... 

Do.Shenandoah.New Markot, town of.do.Jan. 31,1975 . • 


FEDERAL REGISTER, VOL 40, NO. 160—MONDAY, AUGUST 18, 1975 

































































































































































































































































































34604 


RULES AND REGULATIONS 


State 


County 


Location 


Kffective date of authoriza¬ 
tion of sale of flood insur¬ 
ance for area 


Hazard area 
identified 


8tate map repository 


Local map repository 


• 

• 

California. 

. San Mateo.-- 

Colorado. 

. Mesa__ . 


. De Soto .. 

Illinois__ 

. Grundy. 

l>o. .... 

. Cook. 

Do . 

. Warren. 

Iowa 

. Woodbury... 

Maine. 

.. Somerset. 

Do. 

. Lincoln... 

Maryland..-. 

.. Dorchester.. 

Massachusetts. -. 

. Worcester. 

Michigan... 

. Washtenaw. 

Do.. 

. Huron. 

Minnesota.. 

. Clay. ... 

Do...... 

. Anokoand 


Ramsey. 

New Hampshire. 

. Merrimack. 

New York. 

. Yates... 

Do.. 

.. Delaware... 

I)o.... 

. Clinton_ 

New York_ 

.. Putnam. 

North Dakota.... 

_ Billings.. 

Ohio. 

_ Wood. 

Do..... 

.. Allen... 

Do.. 

.. Champaign. 

Do . . 

.. Lorain. 

Pennsylvania_ 

.. Perry... . 

Do. 

.. Clearfield. 


San Mateo. . . . Redwood City, city of . Aug. 12, 1975, emergency - June 

Collbrun, town oL . do . Aug. 

Arcadia, city of. . do ...—. June 

Mazon, village of.--do —.— Oct. 

South Chicago Heights . do —. » - Apr. 

village of. 

Unincorporated areas . ...do —... Dec. 

Sloan, town of..do -- May 

Comvllle. town of_ _ do .. Jan. 

South Bristol, town of. . do .-.- Apr. 

Cambridge, city of . do.., . Oct. 

llarre, town of ... do. . May 


28.1974 . 

30.1974 . 

21.1974 . 

18.1974 . 

12.1974 . 

27.1974 . 

24.1974 . 
17, 1975 . 

11.1975 . 

18.1974 . 

17.1974 . 


Fairhuvcn, township of.do.-. 

Felton, city of..do. 

Spring Lake Park, city of.. .do .... May 


10.1974 

28.1974 


28.1974 . 

14.1974 . 


Oct. 18,1974 


9.1974 . 
31,1975 . 

3.1974 


Barrington, town of . do —. 

Bovina, town oL . do . Jutto 

Rouses Point, village of . ,do .-. June 

Southeast, town of . do .-. 

.. 2 . do . 

Bowling Green, city of . do .. 

Fort Shawnee, village of. . do ... 

Mutual, village of . do . 

Wellington, village of. .. do .i.. 

Centre, township of . do . Jan. 

. .. _ .. Coalport, borough of . --do —.----- May 

Do . Jiuniata— . Fayette, township of . -do —.. 

Do:.:.: . Mercer. Findley, township of. . do .— Sept. J 

Do. Perry . Greenwood, township of . do .. Jan. . 

Do.Crawford.Hayfleid, township of. . do.... . Aug. I 

Do . Potter . ... Homer, township oL . do .-. 

Do . Bedford-.Londonderry, township of . do . Apr. 25,1975 . 

Texas. I . Harris. . Bellalre, city of.. . do . June 28,1974 . 

Vermont.Washington... - Fayston, town of. . do .—---------- 

Do. Franklin . Sheldon, town of . do. . Apr. 12 ,1974 . 

Do.... .- Addison . Waltham, town of . do ... Jeb. 7,1975 . 

Virginia. Craig .. . Unincorporated areas . do.. . reb. 14,197o . 

Georgia.Brantley . Unincorporated areas.Aug. 13,1975, emergency- - - - ------- 

Illinois . . Mercer. ... Renton, village of... - v . do —. Mar. 21,1976 

26.1974 ! 
9.1974 . 

28.1974 . 

19.1974 . 
28,1973 . 


, 13,1974 
81,1975 . 
3a 1974 


New Jersey.Atlantic. Weymouth, township of..do. Dec. 

New York.Wyomiug....Arcade, town of.. do.July 

Do.Jefferson.Ilerrings, village of..do. Aug. 

Do. Cattaraugus. Great valley, town of..do. Juno ' 

Pennsylvania.. York..Jacobus, borough of..do.July 

Do .Allegheny.Liberty, borough of...do. Dec. 


(National Flood Insurance Act of 1968 (title XIII of the Housing and Urban Development Act of 1968); effective Jan. 28, 1969 (33 FR 17804. 
Nov. 28, 1968), as amended, 42 U.S.C. 4001-4128; and Secretary’s delegation of authority to Federal Insurance Administrator, 34 FR 
2680, Feb. 27,1969) as amended 39 FR 2787, Jan. 24,1974. 


Issued: August 6, 1975. 


Richard W. Krjmm, 
Acting Federal Insurance Administrator. 

[FR Doc.75-21280 Filed 8-15-75;8:45 am) 
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proposed rules 


This section of the FEDERAL REGISTER contains notices to the public of the proposed issuance of rules and regulations. The purpose of 
these notices is to give interested persons an opportunity to participate in the rule making prior to the adoption of the final rules. 


DEPARTMENT OF THE INTERIOR 
Bureau of Indian Affairs 
[25CFR Part 221] 

OPERATION AND MAINTENANCE 
CHARGES 

Fort Apache Indian Irrigation Project; Pro¬ 
posed Revocation of Assessment Reg¬ 
ulations 

August 7,1975. 

This notice is published in exercise of 
authority delegated by the Secretary of 
the Interior to the Commissioner of In¬ 
dian Affairs by 230 DM 2 (32 FR 13938). 

Notice is hereby given that it is pro¬ 
posed to revoke §§ 221.180 through 
221.184 of Part 221, Subchapter T, Chap¬ 
ter I of Title 25 of the Code of Federal 
Regulations. This revision is proposed 
pursuant to the authority contained in 
the Act of August 1, 1914 (39 Stat. 583, 
25 U.S.C. 385). 

The purpose of this revocation is to 
eliminate all assessments for operation 
and maintenance for the Fort Apache 
Indian Irrigation Project, Arizona and 
to reinstate the non-reimbursable status 
which existed prior to promulgation of 
these regulations in 1963 and promulga¬ 
tion of the predecessor to these regula¬ 
tions in 1959. 

All persons who desire to submit com¬ 
ments, views, or arguments in connection 
with the proposed revision shall file them 
with the Area Director, Phoenix Area 
Office, Bureau of Indian Affairs, Phoenix, 
Arizona, no later than September 17, 
1975. 

Morris Thompson, 
Commissioner . 
[FR Doc.75-21642 Filed 8-15-75;8:45 am] 

DEPARTMENT OF AGRICULTURE 
Agricultural Marketing Service 
[ 7 CFR Part 981] 

ALMONDS GROWN IN CALIFORNIA 

Proposed Expenses of the Control Board 
and Rate of Assessment for the 1975- 
76 Crop Year 

Notice is given of proposed expenses of 
the Almond Control Board and rate of 
assessment for the 1975-76 crop year. 
The proposal is pursuant to §§ 981.80 
and 981.81 of the marketing agreement, 
as amended, and Order No. 981, as 
amended (7 CFR Part 981; 40 FR 4416). 
The amended marketing agreement and 
order regulate the handling of almonds 
grown in California, and are effective 
under the Agricultural Marketing Agree¬ 
ment Act of 1937, as amended (7 U.S.C. 
601-674). 


The proposal is based on unanimous 
recommendation of the Almond Control 
Board. Proposed expenses of the Board 
for the 1975-76 marketing year, begin¬ 
ning July 1, 1975. total $3,524,100. The 
proposed rate of assessment is 2.18 cents 
per pound of almonds (kernel weight 
basis). 

It is also proposed that unexpended 
assessment funds in excess of expenses 
incurred during the 1974-75 crop year 
ended June 30, 1975, be retained in an 
operating reserve. This is in accordance 
with the applicable provisions of §§ 981.- 
80 and 981.81. 

All persons who desire to submit writ¬ 
ten data, views, or arguments on this 
proposal should file the same, in quad¬ 
ruplicate, with the Hearing Clerk, U.S. 
Department of Agriculture, Room 112, 
Administration Building, Washington, 
D.C. 20250, to be received no later than 
September 5, 1975. All written submis¬ 
sions made pursuant to this notice will 
be made avail able during regular busi¬ 
ness hours (7 CFR 1.27(b)). 

The proposal is as follows: 

1. Section 981.324 is removed as fol¬ 
lows: 

§ 981.324 [Removed] 

2. Section 981.325 is added to read as 
follows: 

§ 981.325 Expenses of the. Control 
Board and rate of assessment for the 
1975—76 crop year. 

(a) Expenses. Expenses in the amount 
of $3,524,100 are reasonable and likely 
to be incurred by the Control Board dur¬ 
ing the crop year beginning July 1, 1975, 
for its maintenance and functioning and 
for such purposes as the Secretary may, 
pursuant to the provisions of this part, 
determine to be appropriate. 

(b) Rate of assessment. The rate of 
assessment for said crop year, payable by 
each handler in accordance with § 981.81, 
less any amount credited pursuant to 
§ 981.41 but not to exceed 2 cents per 
pound of almonds (kernel weight basis), 
is fixed at 2.18 cents per pound of al¬ 
monds (kernel weight basis). 

(c) Unexpended assessment funds in 
excess of expenses incurred during the 
crop year ended June 30, 1975, shall be 
retained in an operating reserve fund 
in accordance with applicable provisions 
of §§ 981.80 and 981.81. 

Dated: August 12,1975. 

D. S. Kuryloski, 

Acting Deputy Director, 
Fruit and Vegetable Division. 

[FR Doc.75-21698 Filed 8-15-75;8:45 am) 


DEPARTMENT OF 
TRANSPORTATION 

Federal Aviation Administration 
[14 CFR Part 71] 

| Airspace Docket No. 75-SW-55] 
TRANSITION AREA 
Proposed Designation 

The Federal Aviation Administration 
is considering amending Part 71 of the 
Federal Aviation Regulations to desig¬ 
nate a 700-foot transition area at Mag¬ 
nolia, Ark. 

Interested persons may submit such 
written data, views or arguments as they 
may desire. Communications should be 
submitted in triplicate to Chief, Airspace 
and Procedures Branch, Air Traffic Di¬ 
vision, Southwest Region, Federal Avia¬ 
tion Administration, P.O. Box 1689, Fort 
Worth. Texas 76101. All communications 
received on or before September 17,1975 
will be considered before action is taken 
on the proposed amendment. No public 
hearing is contemplated at this time, 
but arrangements for informal confer¬ 
ences with Federal Aviation Administra¬ 
tion officials may be made by contacting 
the Chief, Airspace and Procedures 
Branch. Any data, views or arguments 
presented during such conferences must 
also be submitted in writing in accord¬ 
ance with this notice in order to become 
part of the record for consideration. The 
proposal contained in this notice may be 
changed in the light of comments re¬ 
ceived. 

The official docket will be available 
for examination by interested persons 
at the Office of the Regional Counsel, 
Southwest Region, Federal Aviation Ad¬ 
ministration, Fort Worth, Texas. An in¬ 
formal docket will also be available for 
examination at the Office of the Chief, 
Airspace and Procedures Branch, Air 
Traffic Division. 

It is proposed to amend Part 71 of the 
Federal Aviation Regulations as herein¬ 
after set forth. 

In § 71.181 (40 FR 441), the following 
transition area is added: 

Magnolia, Ark. 

That airspace extending upward from 700 
feet above the surface within an 8.5-mile 
radius of Magnolia Municipal Airport (lati¬ 
tude 33*13'45” N.. longitude 93*13W' W.); 
within 3.5 miles each side of the 171* bear¬ 
ing from the NDB (latitude 33*13'40" N., 
longitude 93° 13'07" W.) extending from the 
8.5-mile-radius area to 12 miles south of 
the NDB. 

The proposed transition area will pro¬ 
vide controlled airspace for aircraft ex¬ 
ecuting the proposed NDB RWY 35 
(Original) Instrument approach proce¬ 
dure. 
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PROPOSED RULES 


Tliis notice will also serve to inform 
interested airspace users of the chrjige 
of airport category from VFR to IFR. 

This amendment is proposed under 
the authority of sec. 307(a) of the Fed¬ 
eral Aviation Act of 1958 (49 U.S.C. 1348) 
and of sec. 6(c) of the Department of 
Transportation Act (49 U.S.C. 1655(c)). 

Issued in Fort Worth, TX., on Au¬ 
gust 7, 1975. 

Albert H. Thurburn, 
Acting Director, Southwest Region. 

| PR Doc.75-21577 Filed 8-15-75; 8:45 oml 


[ 14 CFR Part 71 ] 

[Airspace Docket No. 75-SW-56) 

CONTROL ZONE AND TRANSITION 
AREA 

Proposed Alteration 

The Federal Aviation Administration 
is considering amending Part 71 of the 
Federal Aviation Regulations to alter 
controlled airspace in the Laredo, Tex., 
terminal area. 

Interested persons may submit such 
written data, views or arguments as they 
may desire. Communications should be 
submitted in triplicate to Chief, Airspace 
and Procedures Branch, Air Traffic 
Division, Southwest Region, Federal 
Aviation Administration, P.O. Box 
1689, Fort Worth, Texas 76101. All 
communications received on or before 
September 17, 1975 will be considered 
before action is taken on the pro¬ 
posed amendment. No public hearing 
is contemplated at this time, but 
arrangements for informal conferences 
with Federal Aviation Administration of¬ 
ficials may be made by contacting the 
Chief, Airspace and Procedures Branch. 
Any data, views or arguments presented 
during such conferences must also be 
submitted in writing in accordance with 
this notice in order to become part of 
the record for consideration. The pro¬ 
posal contained in this notice may be 
changed in the light of comments 
received. 

The official docket will be available for 
examination by interested persons at the 
Office of the Regional Counsel. Southwest 
Region, Federal Aviation Administration, 
Fort Worth, Texas. An information doc¬ 
ket will also be available for examination 
at the Office of the Chief, Airspace and 
Procedures Branch, Air Traffic Division. 

It is proposed to amend Part 71 of the 
Federal Aviation Regulations as here¬ 
inafter set forth. 

1. In S 71.171 (40 FR 354), the Laredo. 
Tex., control zone is amended to read: 

Laredo, Tex. 

Within a 6-mile radius of the Laredo Muni, 
cipal Airport (latitude 27*32*40" N., longi¬ 
tude 99*27*40" W.); within 1.5 miles each 
eld© of the Laredo VORTAC 141* radial ex¬ 
tending from the 5-mUe-radlua area to 1 mile 
southeast; within a 5-mlle radius of the 
Laredo International Airport (latitude 27*36' 
56" N., longitude 99*31*12" W.); within 1.5 
miles each side of the Laredo ILS localizer 
northwest course extending from the ILS 


localizer site (latitude 27*36*12.6" N.. longi¬ 
tude 99*30*50.2" W.) to 7 miles northwest, 
excluding that portion outside the United 
States. 

2. In 8 71.181 (40 FR 441), the Laredo, 
Tex., transition area is amended to read: 

Laredo, Tex. 

That airspace extending upward from 700 
feet above the surface within 5 miles each 
side of the Laredo VORTAC 328* radial ex¬ 
tending from the Laredo VORTAC to 22.5 
miles northwest; within 3.5 miles each side of 
the Laredo ILS localizer northwest course 
extending from the localizer site (latitude 
27*36*12" N.. longitude 99*30*50.2" W.) to 
19 miles northwest; within 6 miles each side 
of the Laredo VORTAC 141* radial extending 
from the Laredo VORTAC to 12 miles south¬ 
east; within a 5-mile radius of the Link 
Ranch Airport (latitude 27*25*32" N., longi¬ 
tude 99°28*21" W.), excluding those portions 
outside the United States. 

The proposed amendments will pro¬ 
vide controlled airspace for aircraft ex¬ 
ecuting the proposed VOR/DME RWY 32 
and VOR/DME RWY 14 instrument ap¬ 
proach procedures to Laredo Municipal 
Airport. 

This amendment is proposed under the 
authority of sec. 307(a) of the Federal 
Aviation Act of 1958 (49 U.S.C. 1348) and 
of sec. 6(c) of the Department of Trans¬ 
portation Act (49 U.S.C. 1655(c)). 

Issued in Fort Worth, TX., on August 7, 
1975. 

Albert H. Thurburn, 
Acting Director, Southwest Region. 

[FR Doc.75-21576 Filed 8-15-75:8:45 am] 


[14 CFR Part 71] 

[ Airspace Docket No. 75-SO-83 J 

TRANSITION AREA 
Proposed Designation 

The Federal Aviation Administration 
is considering an amendment to Part 71 
of the Federal Aviation Regulations that 
would designate the Rutherford, N.C., 
transition area. 

Interested persons may submit such 
written data, views or arguments as they 
may desire. Communications should be 
submitted in triplicate to the Federal 
Aviation Administration. Southern Re¬ 
gion, Air Traffic Division, P.O. Box 20636, 
Atlanta, Ga. 30320. All communications 
received on or before September 17, 1975 
will be considered before action is taken 
on the proposed amendment. No hearing 
Is contemplated at this time, but ar¬ 
rangements for informal conferences 
with Federal Aviation Administration 
officials may be made by contacting the 
Chief, Airspace and Procedures Branch. 
Any data, views or arguments presented 
during such conferences must also be 
submitted in writing in accordance with 
this notice in order to become part of the 
record for consideration. The proposal 
contained in this notice may be changed 
in light of comments received. 

The official docket will be available for 
examination by Interested persons at the 
Federal Aviation Administration, South- 
ren Region, Room 645, 3400 Whipple 
Street. East Point, Ga. 


The Rutherford transition area would 
be designated as: 

That airspace extending upward from 700 
feet above the surface within a 9-mile radius 
of Rutherford County Airport (Lat. 35*25'- 
38" N, Long. 81*66 06" W); within 3 miles 
each side of the 192* bearing from Ruther¬ 
ford RBN (Lat. 35*20*56" N. Long. 81*57*- 
II" W), extending from the 9-mile radius 
area to 8.5 mUes southwest of the RBN. 

The proposed designation is required 
to provide controlled airspace protection 
for IFR operations at Rutherford County 
Airport. A prescribed instrument ap¬ 
proach procedure to this airport, utilizing 
the Rutherford (private) Nondirectional 
Radio Beacon, is proposed in conjunction 
with the designation of this transition 
area. 

This amendment is proposed under the 
authority of sec. 307(a) of the Federal 
Aviation Act of 1958 (49 U.S.C. 1348(a)) 
and of sec. 6(c) of the Department of 
Transportation Act (49 U.S.C. 1655(c)). 

Issued in East Point, Ga. on August 6, 
1975. 

Phillip M. Swatek, 
Director , Southern Region. 

(FR Doc.75-21573 Filed 8-15-75;8:45 am] 

[14 CFR Parts 71 and 75] 

1 Airspace Docket No. 75-SO-59] 

FEDERAL AIRWAYS, REPORTING POINTS 
AND JET ROUTES 

Proposed Alteration 

The Federal Aviation Administration 
(FAA) is considering amendments to 
Parts 71 and 75 of the Federal Aviation 
Regulations that would alter low altitude 
airways, reporting points and high alti¬ 
tude routes in the Atlanta, Ga., area due 
to the relocation of the Atlanta VORTAC 
to the Atlanta International Airport. 

Interested persons may participate in 
the proposed rule making by submitting 
such written data, views or arguments 
as they may desire. Communications 
should identify the airspace docket num¬ 
ber and be submitted in triplicate to the 
Director, Southern Region. Attention: 
Chief, Air Traffic Division, Federal Avia¬ 
tion Administration, P.O. Box 20636, At¬ 
lanta, Ga. 30320. All communications re¬ 
ceived on or before September 17, 1975, 
will be considered before action is taken 
on the proposed amendments. The pro¬ 
posals contained in this notice may be 
changed in the light of comments re¬ 
ceived. 

An official docket will be available for 
examination by interested persons at the 
Federal Aviation Administration, Office 
of the Chief Counsel, Attention: Rules 
Docket, AGC-24, 800 Independence Ave¬ 
nue, SW. ( Washington. D.C. 20591. An 
informal docket also will be available for 
examination at the office of the Regional 
Air Traffic Division Chief. 

On November 26, 1971, the Atlanta 
VORTAC was restricted below 15,000 feet, 
and substitute routes were designated 
using the Bruce NDB. Tills restriction 
which is still in effect reduces the flexibil¬ 
ity required for the movement of traffic 
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to/from the Atlanta terminal area. A site 
(latitude 33°37'44" N., longitude 84°26' 
06" W.) has been selected on the Atlanta 
International Airport and construction 
has begun to establish a H-VORTAC 
with doppler, with a scheduled commis¬ 
sioning date of December 1975. The re¬ 
location of the Atlanta VORTAC neces¬ 
sitates altering low altitude airways, re¬ 
porting points and high altitude routes 
in the Atlanta area. All references to 
Atlanta in the NPRM refer to the re¬ 
located Atlanta VORTAC. 

The following intersections are used to 
simplify the description of the proposed 
airway changes; however, if amended, 
these airways will be described by radials 
and navaids: 

a. Dallas, Ga. t _ INT Is the INT of the 
Atlanta, Oa., 313 e T (313*M) and LaGrange, 
Ga., 018°T (017°M) radials. 

b. Duluth, Ga.. INT Is the INT of the 
Atlanta 041 *T (041 °M) and Athens, Ga., 
274°T (274°M) radials. 

c. Hampton, Ga., INT Is the INT of the 
Atlanta 128°T (128°M) and Augusta, Ga., 
263*T (264"M) radials. 

d. Hefin. Ga., INT Is the INT of direct 
radials between Atlanta and Talladega, Ga., 
with the LaGrange 342°T (341°M) radials. 

e. Gore, Ga., INT Is the INT of the Rome, 
Ga., 252°T (251 e M) and Chattanooga, Tenn., 
189°T (188°M) radials. 

f. Commerce, Ga., INT is the INT of the 
Atlanta 041 *T (041 °M) and Anderson, S.C., 
274°T (274°M) radials. 

g. Sinclair, Ga., INT Is the INT of the Dub¬ 
lin. Ga.. 309 C T (310°M) and Columbus, Ga., 
Ga., 068 15 T (067°M) radials. 

h. Tyrone, Ga., INT Is the INT of the 
Atlanta 228°T (228°M) and Rome 166^ 
(165°M) radials. 

1. Pratt, Ga., INT is the INT of the direct 
radials between Albany, Ga., and Atlanta 
with the direct radials between Vienna, Ga., 
and LaGrange, Ga. 

I. The FAA proposes to realign or 
establish the following airway segments 
In § 71.123: 

a. V-5 would be realigned from Athens to 
Chattanooga, Tenn., via the Commerce INT 
and the Nello INT. 

b. V-18 would be realigned from Talladega, 
Ala., to Augusta, via Atlanta and the INT of 
Atlanta 089°T (089’M) and Augusta 278°T 
(279°M) radials. 

c. V-18N would be realigned from Athens to 
Rome via the Commerce INT and the Nello 
INT. 

d. V-20 would be realigned from Columbus 
to Athens via the Sinclair INT. 

e. V-20N would be realigned from Mont¬ 
gomery, Ala., to Toccoa, Ga., via the Hefin, 
Ga., INT, Gore INT, Rome, and the Nello 
INT. 

f. V-35 would be realigned from Macon, 
Ga., to Athens via the Sinclair INT. 

g. V-35W would be established between 
Albany and Macon via the INT of the Albany 
013°T (012*M) and Macon 240®T (239°M) 
radials. (Overlies segments of present V-281 
and V-323). „ 

h. V-51 would be realigned from Athens to 
Harris, Ga., via Commerce INT. 

i. V-61W would be realigned from Com¬ 
merce INT to Hlnch Mountain, Tenn., via 
Nello INT. 

J. V-56 would be realigned from Columbus 
to Macon via Pratt INT. 

k. V-66 would be realigned from LaGrange 
to Athens via the INT of LaGrange 120*T 
(119 e M) and Columbus 068 e T (067«M) radials 
and Sinclair INT. 


1. V-66S would be realigned from Green¬ 
wood, S.C., to Athens via the INT of the 
Greenwood direct radial to Maddl, Ga., INT 
and the Athens 092'T (092°M) radial. 

m. V-97 would be realigned from Albany 
to Knoxville, Tenn., via Atlanta and the Nello 
INT. 

n. V-142 would be realigned from Augusta 
to Hampton, Ga., INT. 

o. V-155 would be extended from Augusta 
direct to Columbus. 

p. V-179 would be realigned from Dublin 
to Hampton INT. 

q. V-222 would be realigned from LaGrange 
to Tyrone INT and from Duluth INT to Toc¬ 
coa. 

r. V-241 would be realigned from Columbus 
to Tyrone INT. 

s. V-241 W would be realigned from La¬ 
Grange to Tyrone INT. 

t. V-243 would be realigned from Vienna 
to Chattanooga via LaGrange and the Hefin 
INT. 

u. V-267 would be realigned from Athens 
to Harris via Commerce INT. 

v. V-281 would be deleted from Albany to 
Hampton INT. 

w. V-311 would be realigned from the 
Duluth INT to Anderson, 8.C. via Commerce 
INT. 

x. V-321 would be realigned from LaGrange 
to Gadsden, Ala., via Hefin INT. 

y. V-323 would be realigned from Macon 
to Hampton INT via the INT of Macon 341T 
(340°M) and Atlanta 128*T (12811). 

z. V—425 would be realigned from Athens 
to Duluth INT and from the Dallas INT to 
Gadsden. 

aa. V-333 would be realigned from the Dal¬ 
las INT to Rome. 

bb. V-454 would be realigned from Green¬ 
wood, S.C.. to Columbus via Maddi INT and 
Sinclair INT. 

cc. V-463 would be realigned from Duluth 
INT to Harris, Ga. 

2. The FAA proposes to alter the fol¬ 
lowing reporting points in § 71.203: 

a. GRANT would be relocated to the INT 
of the direct radials between Augusta, Ga., 
and Columbus, Ga., with the direct radialB 
between Albany, Ga., and Atlanta, Ga. 

b. HEFIN would be relocated to the INT 
of the direct radials between Atlanta, Ga., 
and Talladega, Ala., with the LaGrange 342°T 
(341°M) radial. 

c. MADDI would be relocated to the INT of 
the Athens direct radial to Sinclair INT with 
the Atlanta 089*T (089°M) radial. 

d. NELLO would be relocated to the INT 
of the Atlanta 001 *T (001 *M) and the Ander¬ 
son, 8.C., 274*T (274“M) radials. 

3. The FAA proposes to realign the fol¬ 
lowing jet route segments in 9 75.100: 

a. J-4 would be realigned from Mont¬ 
gomery, Ala., to Augusta, Ga., via the INT of 
«J—37 and J—52. 

b. J-14 would be realigned from Birming¬ 
ham, Ala., to Spartanburg, S.C., via Atlanta 
and the INT of J-37 and J-52. 

c. J-37 would be realigned from Mont¬ 
gomery, Ala., direct Spartanburg, S.C. 

d. J-40 would be realigned from Mont¬ 
gomery, Ala., direct Macon, Ga. 

e. J—45 would be realigned from Alma, Ga., 
to NashviUe. Tenn., via Macon and Atlanta. 

f. J-89 would be realigned from Alma, Ga., 
to Louisville, Ky., via Macon and Atlanta. 

Jet routes J-43, J-52, J-73 and J-91 
would be realigned via the relocated At¬ 
lanta VORTAC; however, no change 
would be required to their descriptions. 

These amendments are proposed under 
the authority of sec. 307(a) of the Fed¬ 


eral Aviation Act of 1958 (49 UJS.C. 
1348(a)) and sec. 6(c) of the Depart¬ 
ment of Transportation Act (49 UJS.C. 
1655(c)). 

Issued in Washington, D.C., on Au¬ 
gust 12, 1975. 

B. Keith Potts, 

Acting Chief, Airspace and 
Air Traffic Rules Division, 
[PR Doc.75-21578 Filed 8-15-75;8:45 am] 


FEDERAL AIRWAYS, REPORTING POINTS 
AND JET ROUTES 

[ 14 CFR Part 71 ] 

| Airspace Docket No. 75-WE-7 J 

VOR FEDERAL AIRWAY 
Proposed Extension 

The Federal Aviation Administration 
(FAA) is considering an amendment to 
Part 71 of the Federal Aviation Regula¬ 
tions that would extend V-230 from Fri¬ 
ant, Calif., to Bishop, Calif. 

Interested persons may participate in 
the proposed rule making by submitting 
such written data, views or arguments as 
they may desire. Communications should 
identify the airspace docket number and 
be submitted in triplicate to the Director, 
Western Region, Attention: Chief, Air 
Traffic Division, Federal Aviation Ad¬ 
ministration, 15000 Aviation Boulevard, 
P.O. Box 92007, Worldway Postal Center. 
Los Angeles, Calif. 90009. All communi¬ 
cations received on or before September 
17, 1975, will be considered before action 
is taken on the proposed amendment. 
The proposal contained in this notice 
may be changed in the light of comments 
received. 

An official docket will be available for 
examination by interested persons at the 
Federal Aviation Administration, Office 
of the Chief Counsel, Attention: Rules 
Docket, AGC-24, 800 Independence Ave¬ 
nue, SW., Washington, D.C. 20591. An 
informal docket also will be available for 
examination at the office of the Regional 
Air Traffic Division Chief. 

The proposed amendment would ex¬ 
tend Victor Airway 230 from Friant, 
Calif., VORTAC to Bishop, Calif., VOR 
via the Friant 040°T (023°M) and Bishop 
338°T (321 °M) radials. 

At the present time there is an ap¬ 
proved direct route between Friant- 
Nichols-Bishop. The proposed airway 
would replace this route. 

The Bishop-Mammoth Lakes resort 
areas have developed into year-round 
recreational facilities for the sports en¬ 
thusiasts. As a result, flight activities into 
the area have increased. The establish¬ 
ment of a designated airway between 
Friant-Nichols-Bishop would benefit 
both air traffic control and the pilots us¬ 
ing the route, and at the same time de¬ 
crease controller workload by eliminat¬ 
ing the need to Issue specific routing in¬ 
structions. 

This amendment is proposed under the 
authority of sec. 307(a) of the Federal 
Aviation Act of 1958 (49 UJS.C. 1348(a)) 
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and sec. 6(c) of the Department of 
Transportation Act (49 U.S.C. 1655(c)). 

Issued in Washington, D.C., on Au¬ 
gust 12. 1975. 

B. Keith Potts, 

Acting Chief, Airspace and 
Air Traffic Rules Division. 
[FR Doc. 75-21674 Filed 8-15-76:8:46 am] 


[14 CFR Part 71] 

(Airspace Docket No. 76-WA-6] 

FEDERAL AIRWAY 
Withdrawal of Proposed Designation 

On May 30, 1975, a Notice of Proposed 
Rule Making (NPRM) was published in 
the Federal Register (40 FR 23475) 
stating that the Federal Aviation Ad¬ 
ministration (FAA) was considering an 
amendment to Part 71 of the Federal 
Aviation Regulations that would desig¬ 
nate an airway between Spokane, Wash., 
and Castlegar; British Columbia, 
Canada. 

Comments were received in response to 
the NPRM from the Washington Air Na¬ 
tional Guard, Spokane, Wash., and from 
McChord Air Force Base, Wash. These 
organizations objected to the proposed 
airway because it would bisect a vital 
military training area north of Spokane, 
Wash., thereby reducing its usefulness 
for low altitude intercept training. 

The FAA acknowledges the validity of 
the objections and will therefore with¬ 
draw the NPRM. The withdrawal of this 
NPRM, however, does not preclude the 
future issuance of a similar NPRM by 
the FAA. 

In consideration of the foregoing, 
notice is hereby given that the proposal 
contained In Airspace Docket No. 75* * 
WA-6 (40 FR 23475) is withdrawn. 

This withdrawal is made under the 
authority of sec. 307(a) of the Federal 
Aviation Act of 1958 (49 U.S.C. 1348(a)) 
and sec. 6(c) of the Department of 
Transportation Act (49 U.S.C. 1665(c)). 


gate the alternative courses we might 
follow in attempting to avoid duplica¬ 
tive and excessive over-regulation of 
cable television. (FCC 74-1310, 49 FCC 
2d 1199, 39 FR 43850). Over fifty com¬ 
ments or replies representing over one 
hundred and fifty parties were filed in 
this proceeding. 1 * * 

2. This rule making is an outgrowth 
of our continuing efforts to develop a 
regulatory framework for cable television 
that takes into account its unique 
capabilities and status. Since the incep¬ 
tion of our regulatory efforts in cable, 
we have attempted to meld the diverse 
regulatory interests in this new and po¬ 
tentially far-reaching medium by experi¬ 
menting with a cooperative regulatory 
atmosphere recognizing legitimate Fed¬ 
eral and non-federal goals. 

3. As noted in the rule making notice, 
after a thorough examination of the 
regulatory alternatives, this agency, in 
1972, decided to embark on a unique ex¬ 
periment in “creative federalism/* com¬ 
bining aspects of both federal and non- 
federal jurisdiction. At the same time we 
formally established an advisory com¬ 
mittee composed of representatives of 
Federal, State and local governments, 
the cable industry, and public interest 
groups. This Federal/State-Local Ad¬ 
visory Committee (FSLAC) was asked to 
aid the Commission as we attempted to 
define an appropriate allocation of re¬ 
sponsibilities in cable regulation. 

4. The Committee’s final report/ as it 
relates to the questions involved in this 
rule making, was thoroughly analyzed 
in our initial notice. In essence, the re¬ 
port, as well as three years of experi¬ 
ence, now leads us to question whether, 
as a result of our efforts at so-called 
“structured dualism” in cable regulation, 
undue burdens are being placed on an 
infant industry because of a myriad of 
regulatory efforts at the federal, state, 
and local levels. 

We asked five general questions in this 
rule making: 


Issued in Washington, D.C., on August 
12, 1975. 

B. Keith Potts, 

Acting Chief, Airspace and 
Air Traffic Rules Division. 
(FR Doc.75-21676 Filed 8-16-75;8:45 am] 


FEDERAL COMMUNICATIONS 
COMMISSION 
[47 CFR Part 76] 

lFCC 75-897; Docket No. 20272] 

CABLE TELEVISION 

Report and Order Terminating Proceeding 

L Introduction 

In the matter of amendment of Part 
76 of the Commission’s rules and regula¬ 
tions relative to an inquiry on the need 
for additional rules In the area of dupli¬ 
cative and excessive over-regulation of 
cable television. 

1. On December 18,1974, the Commis¬ 
sion released a notice of proposed rule 
making and Inquiry In order to lnvesti- 


1. Is It necessary for this Commission to 
take any formal action now regarding dupli¬ 
cative and burdensome regulatory schemes 
being developed in some non-federal Juris¬ 
dictions? Are there specific areas of regula¬ 
tory overlap that could be dealt with individ¬ 
ually to ease the problem? 

2. Under what authority could the Com¬ 
mission regulate the type or nature of non- 
federal regulatory programs? If legislation is 
needed to clarify that authority, what should 
the legislation contain? 

3. Should the Commission adopt rules that 
would permit, at most, two levels of regula¬ 
tory authority over cable television in any 
given area? If so, what should those rules 
be? 


1 Comments were filed by a broad cross- 
section of Interested parties from the cable 
industry, broadcasters, telephone interests, 
states and municipalities, unaffiliated public 
groups and formal "public interest” orga¬ 
nizations. 

• The final report of the Steering Commit¬ 
tee of the FCC Cable Television Advisory 
Committee on Federal/State-Local Regula¬ 
tory Relationships is available for $8.75 from 
the National Technical Information Service 
at 6285 Port Royal Road. 8prlngfield, Vir¬ 
ginia 22151, Order No. PB 223-147. 


4. Should the Commission adopt rules that 
would require non-duplicative regulation of 
cable television? If so. what should those 
rules be? 

5. If the Commission does not adopt spe¬ 
cific rules in this area, what can or should 
the Commission do to prevent duplicative 
and burdensome regulatory requirements 
being imposed on cable television operations? 

As could be expected, the comments re¬ 
ceived, just as the majority and minority 
positions of FSLAC outlined in the no¬ 
tice, were polarized. 

5. Some argued that the increasing 
development of cable regulation at the 
State and local levels was creating a 
potentially chaotic situation with a mul¬ 
tiplicity of conflicting and often duplica¬ 
tive efforts which severely hampered 
cable’s growth/ some of these parties 
argued that cable should not be regulated 
at the local level but rather through an 
independent state agency outside the 
traditional public utility regulatory 
structure, others argued that State reg¬ 
ulation was the level that introduced the 
duplicative factor which caused undue 
burdens and that it should be eliminated. 
At the other pole 4 were those who argued 
that no problem really existed, that only 
a handful of states were actively regulat¬ 
ing cable and that such regulation was 
their rightful prerogative in any event. 

6. Without going into the specific mer¬ 
its of particular laws, it is helpful to get 
an appreciation of what exactly is hap¬ 
pening in this highly active field of cable 
regulation. As we noted in this proceed¬ 
ing, when we adopted the cable television 
rules in 1972, six States were regulating 
cable television wholly at the State level 
through a Public Utility Commission or 
its equivalent. These States were Con¬ 
necticut, Nevada, Rhode Island, Vermont, 
Alaska, and Hawaii. Subsequent to the 
adoption of our rules, one state, Dela¬ 
ware, adopted a partial State regulatory 
mode, requiring the State PUC to issue 
certificates for unincorporated areas 
but leaving the franchise functions in 
incorporated areas to the respective 
cities. New Jersey adopted a strict “three- 
tier” approach with a division of the Pub¬ 
lic Utilities Commission granting certifi¬ 
cates only after a full investigation and 
franchise grant had been made by local 
authorities. New York and Minnesota 
adopted similar 44 three-tier” approaches 
but created new State agencies to func¬ 
tion as the reviewing body. Massachusetts 
aLso created a separate State agency 
but limited the review function to one 
of being in essence an appeal mechanism 
rather than requiring initial certification. 


•See e.g., the Comments of the National 
Cable Television Association (NCTA), Joint 
Comments of Cox Cable, et. al., Comments of 
Teleprompter, Inc., Comments of Jerrold 
Electronics, Corp., Comments of the Public 
Interest Researoh Group (PIRG) and Con¬ 

necticut Citizens Action Groups (CCAG) 

et. al. 

4 See, e.g., the Comments of the National 
Association of Regulatory Utility Commis¬ 
sioners (NARUC), the United States Inde¬ 
pendent Telephone Association, the City of 
San Diego, New York State Commission on 
Cable Television, et al. 
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7. Some have argued that with only 
four or five states actually taking action 
since the inception of our rules, we are 
premature in calling attention to the 
problem of excessive or duplicative State 
regulation. However, these full-fledged 
state plans do not reveal the full picture. 
The Commission staff has conducted an 
exhaustive review of the legal status of 
cable television in all fifty states. 6 As of 
the beginning of May 1975, some 97 bills 
relating to cable television had been in¬ 
troduced in the State legislatures of 30 
different states. While some of the bills 
are purely technical, major regulatory 
proposals for some type of state regula¬ 
tion, usually through the Public Utilities 
Commission or its equivalent, were intro¬ 
duced in California, Colorado, Georgia, 
Illinois, Maine, Mississippi, New Hamp¬ 
shire, Oregon, Pennsylvania, Texas, 
South Carolina, Washington, West Vir¬ 
ginia, and Wyoming. Understandably 
some of these bills may not become law, 
but the trend is clear and merely review¬ 
ing all of this activity, let alone partici¬ 
pating in the process as the industry 
must do, is highly taxing. 

8. Of course, as some parties to this 
proceeding have pointed out, the mere 
introduction of proposed cable regula¬ 
tory bills at the state level is not in itself 
excessive or burdensome. The question 
must be whether unnecessary duplication 
of functions is occurring that would re¬ 
sult in the incurrence of costs, delays, 
etc., without providing any related bene¬ 
fits.* Similarly, we agree that to evaluate 
the burdensomeness of regulation, one 
must look at the evidence that would tend 
to document that the costs of regulation 
outweigh the benefits. As the comments 
of the Research Project in Telecommu¬ 
nications Policy of the University of 
Pennsylvania point out: 

. . . The Important issue regarding unnec¬ 
essary duplication Is whether two or more 
governmental agencies are performing the 
same regulatory functions with no related 
benefits . . . Optimal regulation of some 
regulatory functions may require regulation 
by all levels of government. Optimal regu¬ 
lations for other functions may require reg¬ 
ulation by only one level of government. In 
still other areas, optimal regulation can best 
be performed by the marketplace without 
the involvement of government regulation. 

9. We have approached this rule mak¬ 
ing with the above tenets in mind. We 
have concluded from the comments that 
to the degree duplicative regulations ex¬ 
ist that can be identified as not being 
cost effective they present an unneces¬ 
sary burden to cable’s development. Such 
determinations, however, require subject 
by subject investigation of the regula¬ 
tions themselves, rather than attempting 
to deal with the manner in which the reg¬ 
ulations are implemented or enforced. 


8 The Commission, through its Cable Tele¬ 
vision Bureau, has published and distributed 
a study on this subject entitled “Cable TV: 
State Regulation, a Survey of Franchising 
and Other State Law and Regulation on 
Cable Television.*’ (May 5, 1976) 

8 See e.g., Comments of Research Project 
in Telecommunications Policy of the Uni¬ 
versity of Pennsylvania. 


We believe that several initial steps can 
be taken in this direction. First, we must 
look at our own rules and procedures to 
see if any unnecessary delays can be eli¬ 
minated. Second, it is necessary to more 
clearly delineate what we believe to be 
our jurisdictional responsibility and what 
other regulatory aspects are within the 
province of state and local officials. 
Third, we intend to investigate whether 
there are some aspects of cable opera¬ 
tions that can be totally de-regulated. 
Finally, we believe it would be beneficial 
to consider proposing appropriate legis¬ 
lation to Congress to clarify the status of 
cable television in our national com¬ 
munications structure. 

II. Discussion 

10. As we mentioned in our notice of 
this proceeding, “three-tier” regulation 
is not necessarily duplicative and as 
noted above, commenting parties have 
pointed out that duplicative regulation is 
not necessarily burdensome. What must 
be gauged is the benefit derived from such 
regulation in relation to its cost. Cost, 
of course, is not simply measured in mon¬ 
etary terms but also in time, and effort, 
as well as expense. 

11. The comments submitted along 
with the experiences we have gained over 
the past three years convince us that the 
overall expenses being incurred by cable 
operators and subsequently the public 
far exceed the benefits derived from du¬ 
plicative functions being performed on 
the federal and non-federal levels. One of 
the most obvious areas of duplication 
centers on the granting of the franchise 
and attendant rules and regulations de¬ 
lating thereto. 

12. It has always been our position 
that, with very rare exception, 1 the de¬ 
termination of who shall be the fran¬ 
chisee is up to the discretion of the 
franchising authority (City or State). 
Similarly, having adopted general rules 
of applicability regarding the manner of 
the franchise grant, we have left to local 
law the specifics of performance under 
those general rules and have found this 
to be adequate. Review of the unusual 
exception or challenge to that presumed 
adequacy is available either in local 
courts or at this Commission during the 
certificating process. The trend in state 
regulation, unfortunately, changes this 
picture. As was noted in comments to 
this proceeding filed by Mr. William J. 
O’Shaughnessy, a citizen of the New 
Jersey Cable Television Advisory Coun¬ 
cil to the New Jersey Office of Cable Tele¬ 
vision: 

. . . one feature of the franchising proc¬ 
ess does seem to merit your special atten¬ 
tion: the not uncommon practice of the 
State, after the conduct of a full plenary 
hearing at the municipal level, holding an¬ 
other plenary hearing at the State level. This 
Is one area of “duplicative regulation” which, 
of itself, appears to be so burdensome and 
so unnecessary as to Justify federal interven¬ 
tion. To eliminate the problem, the Commls- 


T Only one such exception. Teleprompter 
Cable Systems, Inc., 62 FCC 2d 1263 <1976); 
Docket 20107, has occurred in the three years 
of operation of our rules. 


slon might consider a rule which would pro¬ 
hibit more than one plenary hearing on a 
local decision; that if there Is to be non- 
federal review of that local decision, that It 
be only for arbitrariness and solely on the 
record below. (Such a rule would not con¬ 
stitute an aUocatlon of regulatory responsi¬ 
bility within the State; the State would re¬ 
main free to decide who will conduct the 
plenary hearing and whether there will be 
any review.) 

13. We agree with Mr. O’Shaughnessy’s 
observation. The trend toward state reg¬ 
ulation entailing a duplicative plenary 
hearing after establishing rules requiring 
the same type of hearing at the local level 
is unmistakably burdensome. If local 
officials are to be empowered by the state 
to conduct hearings according to specific 
laws and then select a franchisee, we fail 
to see what benefit is derived from re¬ 
quiring a full proceeding looking into the 
same issues at the state level. However, 
we question whether we have the juris¬ 
diction to solve this problem. While it 
clearly appears to be an excess that can 
specifically be identified, it relates to in¬ 
ternal regulatory allocations within a 
state, an area not subject to our juris¬ 
diction. We, however, would urge all 
states considering cable regulatory struc¬ 
tures to refrain from adopting plans that 
would entail direct functional duplica¬ 
tion of efforts already undertaken at the 
franchising level.* To further our goal of 
easing such unnecessary burdens on 
cable’s development we plan to conduct 
periodic discussions with any interested 
state or states’ officials looking toward a 
cooperative solution. We are in no way 
suggesting that state regulation may not 
be benefiicial—simply that duplicative 
regulation in this particular area is 
costly and, based upon the comments, 
received, does not seem to confer any 
offsetting benefits. 

Commission Processes 

14. We recognize, of course, that our 
own review process, while not directly 
duplicative of the franchisee selection 
process does cause delays and certainly 
costs money. In any investigation of ex¬ 
cessive or burdensome regulation of this 
nature, we would be remiss if we did not 
review our own procedures and modify 
them as appropriate. This we have done 
and have decided that a relatively simple 
procedural change on our part can offer 
some relief. 

15. After three years of experience with 
our processing procedures it appears that 
some of the most significant delays occur 
when franchises are submitted that do 
not comply with our stated rules. Here¬ 
tofore, our practice has been to have the 
Cable Television Bureau, by letter, con¬ 
tact the applicant (with a copy of the 
letter going to the franchising author¬ 
ity) enumerating those provisions of the 
franchise deemed inconsistent with our 
rules. Assuming no waivers have been re¬ 
quested, or they have been sought but 


• We note that the Office of Telecommuni¬ 
cations Policy has suggested a legislative 
draft on cable television that would, In effect, 
prohibit such two-tier approaches at the 
state and local level. 
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denied, the applicant is asked to notify 
the franchising authority and seek 
appropriate modifications of the fran¬ 
chise to eliminate the inconsistent pro¬ 
visions in question. This procedure often 
leads to protracted delays as the fran¬ 
chising authority in many instances, in 
order to change the document in any way, 
must conduct a full, formal proceeding 
with lengthy notice requirements, etc. 
Indeed, in the extreme case, such as in 
Iowa, where a new home rule statute 
(Iowa Code Ann—§ 364.2 (1975)) has 
been interpreted to require a public ref¬ 
erendum to effect some such changes, 
the delays and cost burdens can become 
insurmountable. In most cases to date, 
the franchise has eventually been 
amended and the certificate of compli¬ 
ance subsequently granted. In the very 
rare instance where amendments were 
not forthcoming, the application has 
been dismissed.* Since this is the case, we 
intend to alter our processing procedures 
in an effort to avoid the regulatory delays 
caused by inconsistent franchise pro¬ 
visions. We have considered various 
changes and have concluded that the 
following procedure will best accomplish 
our goals while at the same time protect 
the interests of all parties: Upon receipt 
of an application with a franchise that 
contains provisions inconsistent with the 
federal rules we will continue, as we do 
now in appropriate cases, to inform the 
applicant and the franchising authority, 
by letter, of the inconsistencies and the 
need for justifications or waivers. Both 
parties will also be notified that if sup¬ 
ported waiver requests are not forthcom¬ 
ing in a time specified, the Certificate 
will be issued but the violative provisions 
will be considered null and void, having 
been preempted by federal regulations. 
Similarly, if waiver requests are denied 
relating to federally preempted provisions 
we will grant the requested Certificate 
but notify both the applicant and the 
franchising authority of the preempted 
provisions. 

16. In this way we eliminate the cost 
and delay necessitated by waiting for the 
excission of provisions that are unen¬ 
forceable in any event. Should the fran¬ 
chising authority deem the excised pro¬ 
visions so material as to affect the con¬ 
tinuing validity of the franchise it would 
be a matter of local law as to the actions 
it might then decide to take. In each 
case, upon granting the Certificate, both 
the applicant and the franchising author¬ 
ity will be specifically notified of any 
unique provisions that have been 
preempted. 

17. This procedure is not new. We 
have considered such franchise provi¬ 
sions as those that ban “pay cable” or re¬ 
strict access or origination to be null and 
void. More recently we took the same ac- 
same course when we announced our 
preemption of technical standards (Re¬ 
port and Order in Docket 20018, Oct. 31, 
1974) and have since considered any in¬ 
consistent franchise provisions null and 


•See e.g., in re. Palmyra, Missouri, CAG- 
33 64 MO107. 


void. More recently we took the same ac¬ 
tion granting a certificate of compliance 
regarding a system engaging in access 
experiments (Arlington Telecommunica¬ 
tions Corp.,_FCC 2d_FCC 

85-670, CAC 2593). We have found the 
procedure works well and avoids un¬ 
necessary delays. We believe this proce¬ 
dure will significantly reduce the un¬ 
necessary and burdensome delays at¬ 
tendant in our own certificating process. 

18. Unfortunately, because of the par¬ 
ticular wording of § 76.31(b) of our rules 
it is not clear that we could follow this 
same procedure in the matter of fran¬ 
chise fees. Thus we are going to propose 
changing that rule to indicate that to 
the extent any fee is above three percent 
of gross subscriber revenues and waiver 
requests, if any, for such higher fee are 
denied, the excess fee would similarly be 
considered preempted and null and void. 
Of course of an operational level this is 
the way the rule presently works since a 
Certificate would not be issued and hence 
the franchise would in essence be moot if 
the fee is inconsistent with § 76.31(b). 
The cable operator would not be able to 
make use of broadcast signals to provide 
service to the public, cable television 
service could not be provided to the com¬ 
munity because of a defective franchise. 
We intend to propose a change in our 
rule in order to be able to correct the 
defect, after full notice and an oppor¬ 
tunity to be heard, without the unneces¬ 
sary delays attendant in awaiting pro 
forma actions. 

19. Thus, we will simply propose to 
change the wording of § 76.31(b) from: 

(b) The franchise fee shall be reasonable 
(e.g„ in the range of 3-6 percent of the 
franchisee's gross subscriber revenues per 
year from cable television operations In the 
community (including all forms of consider¬ 
ation, such as initial lump sum payments)). 
If the franchise fee exceeds three percent of 
such revenues, the cable television system 
shall not receive Commission certification 
until the reasonableness of the fee is ap¬ 
proved by the Commission on showings, by 
the franchisee, that It wUl not Interfere with 
the effectuation of federal regulatory goals 
In the field of oable television, and, by the 
franchising authority, that It is appropriate 
in light of the planned local regulatory pro¬ 
gram. The provisions of this paragraph shall 
not be effective with respect to a cable tele¬ 
vision system that was in operation prior to 
March 31, 1972, until the end of a system's 
current franchise period, or March 31, 1977, 
whichever occurs first. 

to: 

(b) The franchise fee shall be reasonable 
(e.g.. In the range of 3-5 percent of the fran¬ 
chisee's gross subscriber revenues per year 
from cable television operations In the com¬ 
munity (Including all forms of considera¬ 
tion, such as initial lump sum payments)). 
If the franchise fee exceeds three percent of 
such revenues, the reasonableness of the fee 
shall be approved by the Commission only 
upon showings, by the franchisee, that it will 
not Interfere with the effectuation of federal 
regulatory goals In the field of cable televi¬ 
sion, and, by the franchising authority, that 
it Is appropriate In light of the planned local 
regulatory program. The provisions of this 
paragraph shall not be effective with respect 
to a cable television system that was In oper¬ 


ation prior to March 31, 1972, until the end 
of a system’s current franchise period, or 
March 31, 1977, whichever occurs first. 

In order to avoid confusion we intend 
to issue this proposal as a separate rule 
making with a separate docket number.’* 

20. As noted earlier, this overall pro¬ 
ceeding was designed to identify, is pos¬ 
sible, those areas of regulation that 
result in unnecessary burdens and ex¬ 
cessive over-regulation of cable television 
and to take corrective action, of course, 
where feasible. The streamlining of our 
own procedures is a first step. The rights 
of affected parties are not changed but 
the implementation of existing regula¬ 
tions is simplified. 

FEDERAL JURISDICTION 

21. Another conclusion we have drawn 
from this rule making is that, in order 
to avoid unnecessary theoretical con¬ 
flicts between federal and non-federal 
regulation, it would be beneficial to 
clearly delineate those general aspects 
of cable regulation which we believe are 
in the province of this agency and those 
that are the responsibility of non-federal 
officials. The ultimate dividing line, as 
we see it, rests on the distinction be¬ 
tween reasonable regulations regarding 
use of the streets and rights-of-way and 
the regulation of the operational aspects 
of cable communications. The former 
Is clearly within the jurisdiction of the 
states and their political subdivisions. 
The latter, to the degree exercised. Is 
within the jurisdiction of this Commis¬ 
sion. This is so because of the inter¬ 
state nature of the medium as enunci¬ 
ated by the Supreme Court. 11 

22. The Court has made it very clear 
that the authority of this Commission 
regarding “unified control" of the .regu¬ 
latory aspects of a new communications 
medium such as cable Is very broad. 
In National Broadcasting Co. v. United 
States, 319 U.S. 190,219 (1943). the Court 
recognized that Congress had enacted 
legislation (the Communications Act of 
1934, as amended) in a field that was 
“both new and dynamic” and that the 
grant of authority was of “not niggardly 
but expansive powers.” In United States 
v. Midwest Video Corp., (supra) the 
Court further enunciated our jurisdiction 
in terms of a unified and comprehensive 
regulatory scheme, stating: 

... To define the Commission’s power In 
terms of the protection, as opposed to the 
advancement of broadcasting objectives 
would artificially constrict the Commission 
in the achievement of its statutory pur¬ 
poses and be Inconsistent with our recog¬ 
nition in Southwestern that it was precisely 
because Congress wished to maintain, 
through appropriate administrative control. 


»The rule making, issued concurrently 
with this decision, is designated docket No. 
20578 with comments due September 22, 
1975, and reply comments due October 7, 
1975. Please refer to the associated item for 
specific details. / 

a See, United States v. Southwestern 
Cable Co.. 392 UJ3. 157 (1968), United 

States v. Midwest Video Corp., 406 UJS. 649 
(1972). 
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a grip on the dynamic aspects of radio trans¬ 
mission, that it conferred upon the Com¬ 
mission a “unified Jurisdiction” and “broad 
authority.” (At 605). 

Thus, it can be fairly stated that the 
Court, in Midwest defined our power in 
terms of the advancement of the objec¬ 
tives of the Communications Act. 

22. In TV Pix, Inc. v. Taylor (304 F. 
Supp. 459 (1968), affd. per curiam 396 
U.S. 556 (1969)), the District Court 
stated: 

In our conception, we are talking about 
two things, (1) whether the breadth of the 
Congressional delegation of legislative power 
to the federal agency encompassed power 
to regulate all aspects of the community an¬ 
tenna business, and (2) whether it included 
a delegation of the power to preempt or not 
to preempt, within the discretion of the 
agency. 

The Supreme Court, in United States v. 
Southwestern Cable Co., supra , has opted for 
a brood extensive delegation of power, say¬ 
ing: 'We have found no reason to believe 
that | 162 does not, as its terms suggest, con¬ 
fer regulatory authority over "all Interstate 
• • • communication by wire or radio”' 
(392 U.S. at 173, 88 S.Ct. at 2003), but has 
reserved the question here posed, (footnote 
omitted). Despite the fact that community 
antenna companies are not common carriers 
(392 UB. 157, at 169, n. 29. 88 S.Ct. 1994), it 
is conceivable that some day a case may be 
made for the validity of FCC public utility 
type regulation of community antenna com¬ 
panies as reasonably necessary to meet the 
broad responsibilities delegated to it “to make 
available • • • to all the people of the 
United States a rapid, efficient. Nation-wide 
and world-wide wire and radio communica¬ 
tion service.” 47 U.S.C. § 161. This we need 
not decide, for we view the Federal Commu¬ 
nications Act os the kind of legislation where 
Congress has delegated to the executive agen¬ 
cy not only the power to regulate in a certain 
broad area of national interest but the power 
of supersession as well. The dynamic, rapidly 
changing technology of radio and television 
broadcasting Is ill-suited to specific Congres¬ 
sional guidelines to regulatory authority. The 
need for the greatest flexibility commands 
the desirability of vesting in the Commission 
the power of Congress to preempt or not to 
preempt areas of control which might other¬ 
wise be Invaded by the states. Thus, whether 
preemption has in fact occurred, invalidating 
the Nevada Community Antenna Television 
System Law under the Supremacy Clause of 
the Constitution, depends on whether the 
Federal Communications Commission has, in 
fact, regulated In this area and not upon 
whether it has the power to do so. The state 
statute “at least so long as any power the 
(Commission) may have remains ‘dormant 
and unexerclsed’ ”, is valid and constitution¬ 
al. Head v. New Mexico Board, supra, 374 
U.S. at 432, 83 S.Ct. at 1764; Colorado Anti- 
Discrimination Comm. v. Continental, 1963, 
327 U.S. 714, 724, 83 S.Ct. 1022, 10 L.Ed.2d 84: 
Bethlehem Steel Co. v. New York State Labor 
Relations Board, 1947, 330 U.8. 707, 775, 67 
S.Ct. 1026. 91 LJ2D. 1234; Parker v. Brown, 
1943, 317 U.S. 341. 363, 63 S.Ct. 307, 87 L.Ed. 
315. 

23. Thus, we have consistently taken 
the position that to the degree we deem 
necessary, we will preempt areas of cable 
regulation in order to assure the orderly 
development of this new technology into 
the national communications structure. 
At the same time, we have attempted, as 
noted before, to leave a significant 
amount of regulatory responsibility at 


the non-federal level. In order to accom¬ 
plish this, we have taken the approach of 
subject matter preemption rather than 
the broad-brush approach considered 
prior to our 1972 rules of total preemp¬ 
tion and federal licensing. We still be¬ 
lieve this to be the correct course to fol¬ 
low. While it leads to many difficulties 
and complications that could be avoided 
by total preemption, we think that the 
benefits derived, especially from local de¬ 
termination of the franchisee, to date, 
have outweighed the liabilities of such 
an approach. 

24. The subject areas this agency has 
preempted include, of course, signal car¬ 
riage, pay cable, leased channel regula¬ 
tions, technical standards, access, and 
several aspects of franchisee responsibil¬ 
ity. In each of these areas enforceable 
proposals or agreements contrary to the 
federal rules are ultra vires and of no 
force or effect absent a waiver of the rule 
by this agency. Non-federal officials have 
responsibility for the non-operational as¬ 
pects of cable franchising including 
bonding agreements, maintenance of 
rights-of-way, franchisee selection and 
conditions of occupancy and construction 
(within broad federal guidelines as to the 
latter two points). 

25. Since we have adopted a subject- 
matter approach to the allocation of reg¬ 
ulatory responsibility over cable televi¬ 
sion, we are afforded significant flexibil¬ 
ity in tailoring our rules as we watch this 
dynamic industry grow. We can respond 
to new developments quickly and we can 
correct past mistakes without disrupting 
the entire regulatory scheme. 

26. We have decided to maintain this 
subject-matter approach to cable tele¬ 
vision regulation. While many parties 
filing in this rule making argue that the 
only way to eliminate perceived burdens 
is to restrict the options open to state 
and local governments as to the struc¬ 
ture of their regulatory bodies, we dis¬ 
agree. The decision on the allocation of 
existing powers within a state must be 
left to that state. While we strongly urge 
all states to refrain from adopting un¬ 
necessarily duplicative regulations, we 
believe it imprudent for us to attempt to 
impose a strict, inflexible, “two-tier” ap¬ 
proach to cable regulation. Instead, we 
will continue to regulate on an issue by 
issue basis while also considering a leg¬ 
islative proposal to Congress that would 
provide adequate regulatory structure to 
guarantee against burdensome duplica¬ 
tive regulation. 

27. We intend to terminate this partic¬ 
ular proceeding because we have deter¬ 
mined that we will not attempt to cir¬ 
cumscribe the format of non-federal reg¬ 
ulation. The comments received in this 
rule making will, of course, be very help¬ 
ful as we investigate what the appropri¬ 
ate design might be of any legislation we 
may propose. It is not necessary, how¬ 
ever, to keep this rule making open for 
that purpose. We do expect, in the near 
future, to be issuing one, and possibly 
several rule makings or inquiries in¬ 
tended to go to the heart of the matter 
raised here—the identification and elimi¬ 
nation, where possible, of rules and reg¬ 


ulations that do not prove to be beneficial 
to the public in relation to their cost. 

UNIFORM SYSTEM OF ACCOUNTS 

28. One such subject that was cited on 
numerous occasions in the comments 
herein is the consideration of a uniform 
system of accounts. Many parties men¬ 
tioned that the multiplicity of account¬ 
ing formats being adopted by the in¬ 
dividual state regulatory agencies was a 
prime example of the difficulty en¬ 
gendered by multi-tiered regulation. We 
agree, and so stated in the Notice in this 
proceeding. We maintain the hope that 
the ongoing cooperative effort among the 
Commission, the Conference of State 
Cable Agencies, and the industry will re¬ 
sult in the voluntary adoption of a uni¬ 
form system of accounts that will satisfy 
the needs of all parties. There are indi¬ 
cations that joint action may soon be 
forthcoming in this regard. Clearly this 
would be preferable to the current situa¬ 
tion where cable operators doing busi¬ 
ness in several different states are re¬ 
quired to keep artificially separate ac¬ 
counts for each state and attempt to al¬ 
locate costs differently depending on 
what jurisdictional boundary they hap¬ 
pen to cross. Such requirements simply 
add to the expense of doing business 
which ultimately results in the consumer 
paying a higher fee all because the reg¬ 
ulators—who are supposed to be protect¬ 
ing the consumer in the first place—were 
unable to coordinate their efforts. Our 
Congressionally mandated goal of 
developing an efficient nationwide and 
worldwide communications system can 
only be accomplished if the mechanisms 
of regulation to achieve that goal are. 
themselves, efficient. 

COMMISSION OBJECTIVES 

29. Throughout our rule making pro¬ 
ceedings relating to cable television, we 
have stated that our intent is to promote 
national communications objectives. 
Some have argued in the comments to 
this docket that such objectives have 
never been clearly articulated. While we 
would disagree with this position (see, 
e.g., Cable Television Report and Order, 
FCC 72-108, 36 FCC 2d 143 (1972), Re¬ 
consideration of Cable Television Report 
and Order, FCC 75-530, 36 FCC 2d 326 
(1972), and Clarification of Rules and 
Notice of Proposed Rule Making, FCC 
74-384, 46 FCC 2d 175 (1974)), it might 
be helpful to reiterate here what our 
cable regulations are intended to accom¬ 
plish. 

30. We view cable communications as 
a distinct entity. Cable systems are 
neither broadcasters, nor are they com¬ 
mon carriers, within the meaning of the 
Communications Act. Thus, we regulate 
cable as a hybrid, requiring identifica¬ 
tion and regulation as a separate force 
in communications. While cable is in an 
early developmental state and no one 
can really say what its precise dimen¬ 
sions will be, it is clear that cable will 
have a significant impact on the com¬ 
munications structure of this nation. 

31. This Commission is entrusted by 
Congress, through the Communications 
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Act of 1934, as amended, to . . make 
available, so far as possible, to all the 
people of the United States a rapid, 
efficient. Nation-wide and world-wide 
wire and radio communication service 
with adequate facilities at reasonable 
charges. . . (Communications Act of 
1934, as amended. Sec. 1). Thus, we are 
primarily responsible for the develop¬ 
ment and maintenance of a nationwide 
communications system. As we noted in 
the Clarification of our rules, cable is 
undeniably a part of that system. 

32. We do not view cable as merely 
a technological tool to retransmit broad¬ 
cast signals. Indeed, as part of our 1972 
Report and Order, recognizing the 
realistic potential of cable, we required 
access channels to be made available to 
the public, to educators, and to local 
governments. We imposed capacity re¬ 
quirements to assure the availability of 
leased channels, and technical require¬ 
ments to assure the capability of two- 
way transmission. All of these rules were 
adopted with a view toward assuring 
that the benefits of cable communica¬ 
tions become a reality on a nationwide 
basis. We wish to reaffirm that view here. 
Cable has a vast potential. The broad¬ 
band communications services it can 
provide, including but not limited to the 
transmission of broadcast signals, holds 
great promise. However, that promise 
cannot be viewed in a vacuum. 

33. The implications of the develop¬ 
ment of cable must be viewed as one part, 
albeit an increasingly important part, of 
a much broader communications com¬ 
plex. The communications structure of 
this nation can no longer be simply seg¬ 
mented into traditional technically 
oriented or functionally oriented inde¬ 
pendent parts. The communications pro¬ 
vided by broadcasters, common carriers, 
specialized carriers such as multipoint 
distribution services, satellites, etc., and 
cable must all be viewed with the objec¬ 
tive of achieving a unified whole, a 
structure that will indeed accomplish the 
goal set for us in the Communications 
Act of a . . rapid, efficient, nationwide 
and worldwide wire and radio com¬ 
munications service.” This is not an easy 
task. 

34. Such a nationwide communica¬ 
tions objective requires that we consider 
the effect of these varying technologies 
and services on each other and, of 
course, relate those effects to the public 
interest. Similarly, external effects, such 
as added regulation or regulation incon¬ 
sistent with that adopted pursuant to 
our overall communications objectives 
must be considered and dealt with. In an 
area as complex as this, particularly 
dealing with a new, capital intensive 
industry such as cable, even such ex¬ 
ternal forces as ever changing economic 
conditions must be taken into account. 

36. One of the admittedly unfortunate 
side effects of these efforts is that a de¬ 
gree of uncertainty results. Some parties 
have argued that the actions of this 
Commission, regarding changes or mod- 
* iflcations of our rules, results in exces¬ 
sive burdens to the cable Industry. They 
maintain that it would be preferable for 


us to enunciate a single set of rules and 
then enforce them strictly, without 
change. We do not agree. The nature of 
the industry and of regulation itself de¬ 
mands that we acknowledge our faults, 
adjust our goals, and, in essence, attempt 
to remain responsive to the ever-chang¬ 
ing montage of communications technol¬ 
ogy. A study just completed for this 
Commission by Mr. R. Wilmotte“ best 
illustrates the point. He foresees the po¬ 
tential for a significant reduction in the 
necessary frequency bandwidth for 
broadcast television signals. He raises 
questions regarding the potential future 
capability of technologies such as fiber 
optics to far outstrip the present band¬ 
width capability of coaxial cable. Direct 
satellite transmission to the home is also 
mentioned as a potential. All of these 
developments must constantly be added 
to the regulatory equation if we are to 
adequately fulfill our mandate. This does 
result in our changing directions from 
time to time, as in some respects we are 
considering as a result of this proceed¬ 
ing. Hie detrimental effects of uncer¬ 
tainty, however, are far outweighed by 
the benefits of a flexible, responsive reg¬ 
ulatory scheme. As we noted in our 1972 
Report and Order: 

... as w© gain mor© experience and In¬ 
sight. we retain the flexibility to act ac¬ 
cordingly—to make revisions, major or 
minor—and to keep pace with the future of 
this dynamic area of communications tech¬ 
nology. (36 FCC 2d 143 at para. 06). 

Conclusion 

37. The purpose of this rule making 
and inquiry was to determine what, if 
anything, could be done about burden¬ 
some and excessive overregulation of 
cable television. Its point of departure 
was the unanimous recommendation of 
the Steering Committee of the FCC Cable 
Television Advisory Committee on Fed¬ 
eral/State-Local Regulatory Relation¬ 
ships (FSLAC) that the most desirable 
objective would be a nondupllcative reg¬ 
ulatory atmosphere. The majority of the 
Committee recommended some form of 
restriction on the latitude of the states 
to delegate authority to constituent cities 
and towns (that is, they must delegate 
all authority to keep it all, but not create 
a “third-tier” of regulation) while the 
minority argued that there, in essence, 
was nothing wrong with the status quo 
and that the majority’s recommendation 
was Constitutionally defective. 

38. We have concluded that while non- 
duplicative regulation is a worthy ob¬ 
jective, the jurisdictional impediments, 
particularly for an agency such as this 
one, without clear Congressional guid¬ 
ance on the subject, would present major, 
although not necessarily insurmountable, 
difficulties. Instead, we have decided to 
take two complementary approaches to 
remedy, to the degree possible, those 
problems that can be perceived: First, a 
thorough subject matter review of exist¬ 
ing regulations to determine where de- 


“ Technological Boundaries of Television, 
FCC 74-01, December 1974. 


regulation might be appropriate, and 
second, cable legislation. 

39. In an effort to clarify and delineate 
the role of this Commission as well as 
non-federal regulators in the develop¬ 
ment of cable communications, we have 
concluded that the most appropriate 
course would be to secure legislation from 
Congress. Toward this end, we are draft¬ 
ing a proposal for Congressional consid¬ 
eration. We have not yet completed our 
own consideration of this complex sub¬ 
ject. Hence, it would be premature to dis¬ 
cuss the content of any proposed draft 
here. 

40. Throughout the deliberations of 
the FSLAC Committee, whose report ul¬ 
timately resulted in this rule making, we 
have been seeking a way to allocate reg¬ 
ulatory responsibility so as to best allow 
cable television to develop and become 
an Integral part of our national com¬ 
munications structure. The difficulty, as 
was noted numerous times-in the past, 
has been that the regulatory structure 
developed somewhat haphazardly as 
various levels of government decided in 
an uncoordinated fashion that cable 
should be regulated. The result has been 
that, apart from the regulations of this 
Commission, most localities regulate ca¬ 
ble under the inherent police powers 
granted them incident to the Issuance of 
franchises, some states regulate the In¬ 
dustry based on utility concepts, others 
regulate cable as a separate entity and 
most states do nothing at all. The legis¬ 
lative drafts we are considering would 
bring some needed order to this process. 

41. In the interim. In order to ease 
burdens that can be identified in specific 
areas, we will: 

1. Change our processing procedures for 
Certificates of Compliance to eliminate de¬ 
lays caused by franchise provisions found to 
be Inconsistent with our rules. 

2. Propose a technical rule change (to be 
Issued concurrently with this document) In 
5 76.31(b) to allow us to treat inconsistent 
franchise fees on the same basis as (1), 
above. 

3. Continue to work toward a cooperative 
solution to the problem of multiple systems 
of accounts being developed by various 
states. 

4. Initiate, In the near future. Inquiries 
or rule makings to determine if specific bur- 
densome areas can be totally de-regulated. 

42. Huis, we have decided to attack 
the problem of burdensome regulation 
from a different direction while at the 
same time proposing legislation for Con¬ 
gressional consideration that would 
hopefully clarify the overlying problem 
of regulatory allocation. Since we have 
decided to take this course, including the 
instiution, at appropriate times, of sub¬ 
ject matter rule makings and inquiries, 
we will terminate this proceeding. 

43. As with any area as complex and 
Institution, at appropriate times, of sub- 
that more work will have to be done be¬ 
fore there Is a complete and satisfactory 
resolution of all the problems. We be¬ 
lieve the conclusions we have reached 
herein to be a good beginning. 
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Accordingly, it is ordered. That this 
proceeding is terminated. 

Adopted: July 29,1975. 

Released: August 13,1975. 

Federal Communications 
Commission, 

[ seal] Vincent J. Mullins, 

Secretary. 

[FR Doc.75-21609 Filed 8-15-75;8:45 am] 


[47 CFR Part 76 ] 

JFOC 75-961; Docket No. 206781 

FRANCHISE STANDARDS 
Proposed Technical Amendment 

In the matter of amendment of Part 
76 of the Commission’s rules and regula¬ 
tions with respect to technical changes 
in the wording of § 76.31(b) regarding 
franchise fees. 

1. In a related Report and Order in 
Docket No. 20272 issued concurrently 
with this Notice, we announced our in¬ 
tention to alter our processing procedures 
for the granting of certificates of com¬ 
pliance. We noted that because of some 
technical language in 5 76.31(b) of our 
rules the procedure, of granting a cer¬ 
tificate but specifying those inconsistent 
provisions considered null and void, 
could not be applied to inconsistent fran¬ 
chise fees. We hereby propose to change 
the language of 5 76.31(b) as specified 
herein to allow for uniform application 
of our processing procedures. 

2. The result of this proposed change 
will be to allow us to process applications 
without the unnecessary delays caused 
by requiring franchise authorities to ex¬ 
cise inconsistent franchise provisions 
that would in any case result in the ap¬ 
plicant not receiving authority from this 
Commission to operate a cable tele¬ 
vision system. The net effect of the rule 
remains unchanged. The language 
change proposed merely allows us to use 
the some processing procedure in this 
area that we do in many others—that is, 
to declare inoperative any franchise pro¬ 
vision to the degree it violates federal 
rules and regulations. As part of this 
procedure, as noted in the associated 
Report and Order in Docket No. 20272, 
full notification to both the applicant 
and the franchise authority will be given 
regarding provisions violating the rules. 

3. Thus, we are simply proposing to 
change the wording of 5 76.3Kb) to read 
as set forth below: 

§ 76.31 Franchise standards. 

• • • • • 

(b) The franchise fee shall be reason¬ 
able (e.g., in the range of 3-5 percent of 
the franchisee’s gross subscriber revenues 
per year from cable television operations 
in the community (including all forms of 
consideration, such as initial lump sum 
payments)). If the franchise fee exceeds 
three percent of such revenues, the rea¬ 
sonableness of the fee shall be approved 
by the Commission only upon showings, 
by the franchisee, that it will not inter¬ 
fere with the effectuation of federal reg¬ 
ulatory goals in the field of cable televi¬ 


sion, and, by the franchising authority, 
that It is appropriate in light of the 
planned local regulatory program. The 
provisions of this paragraph shall not be 
effective with respect to a cable televi¬ 
sion system that was in operation prior 
to March 31, 1972, until the end of a sys¬ 
tem’s current franchise period, or March 
31, 1977, whichever occurs first. 

We are suggesting no other change in 
the rule at this time and any parties 
wishing to comment on this proposal 
should limit their comments to the 
specific alteration indicated herein. 

4. Authority for the rule making pro¬ 
posed herein is contained in sections 4(i), 
303 and 403 of the Communications Act 
of 1934, as amended. All interested 
parties are invited to file written com¬ 
ments on or before September 22, 1975, 
and reply comments on or before Octo¬ 
ber 7, 1975. In reaching a decision on 
this matter, the Commission may take 
into account any other relevant infor¬ 
mation before it. in addition to the com¬ 
ments invited by this Notice. 

5. In accordance with provisions of 
§ 1.419 of the Commission’s rules and 
regulations, an original and 14 copies of 
all comments, replies, pleadings, briefs, 
or other documents filed in this pro¬ 
ceeding shall be furnished to the Com¬ 
mission. Responses will be available for 
public inspection during regular business 
hours in the Commission Public Refer¬ 
ence Room at its Headquarters in Wash¬ 
ington, D.C. 

Adopted July 29,1975. 

Released August 13,1975. 

Federal Communications 
Commission, 

(seal! Vincent J. Mullins, 

Secretary . 

[FR Doc.75-21008 Filed 8-15-75;8:45 am] 


[47 CFR Part 76] 

[Docket No. 20487] 

CABLE TELEVISION CARRIAGE 
Selection of Television Signals 

In the matter of amendment of Part 
76, Subpart D of the Commission’s rules 
and regulations relative to selection of 
television signals for cable television 
carriage (leapfrogging rules): §5 76.59 
(b)(1) and (2), and 76.63 of the Com¬ 
mission’s cable television rules; Docket 
20487; Order extending time (40 FR 
286341. 

1. American Broadcasting Companies, 
Inc., has requested an extension of time 
for filing reply comments in the cap¬ 
tioned proceeding from August 12, 1975, 
to August 26, 1975. The additional time 
is said to be necessary because of the 
number of rule making proceedings that 
are being conducted simultaneously and 
call for the filing of comments or reply 
comments at about the same time and 
because some of the comments filed re¬ 
quire careful evaluation before reply 
comments can be prepared. 

2. Although it appears that good cause 
has been shown for a limited extension 
of time, it would not appear that an 


extension of the magnitude requested is 
warranted. Accordingly, an extension w r ill 
be granted only until August 19, 1975. 

Accordingly, it is ordered, that the date 
for filing reply comments in the above 
captioned proceeding is extended to Au¬ 
gust 19,1975. 

This action is taken by the Chief, Cable 
Television Bureau, pursuant to authority 
delegated by § 0.288(a) of the Commis¬ 
sion’s Rules. 

Adopted: August 6,1975. 

Released: August 8,1975. 

Federal Communications 
Commission, 

J. Clay Smith, 

Acting Chief , 
Cable Television Bureau. 

[FR Doc 75-21607 Filed 8-16-76:8:45 am] 


[47 CFR Parts 2,89,91] 

[Docket No. 20149] 

LOCAL GOVERNMENT AND 

MANUFACTURERS RADIO SERVICES 

Availability of Splinter Frequencies; 

Correction 

In the matter of amendment of Parts 
2, 89, and 91 of the Commission’s rules 
and regulations to make available four 
173 MHz splinter frequencies to the local 
government and manufacturers radio 
services for telemetry and remote con¬ 
trol operations. 

The text of the Commission’s Further 
Notice of Proposed Rule Making (FCC 
75-868) in Docket 20149 adopted July 22, 
1975 [40 F.R. 334711 is corrected as 
follows. 

1. In Part III, instruction number one, 
5 91.254(a), the frequency table is cor¬ 
rected as follows: 


§ 91.251 Frequencies available. 


(a) • • * 

Frequency or band 

Class of station fs) 

Limitations 

• • 

• • 

• 

16.225875. 

15.285876. 

Fixed or mobile. 

18, 20, 22, 23 
17, 18, 19, 23 

• • 

• • 

• 

• • 

• • 

• 


2. In Part III, instruction number five, 
5 91.554(a), the frequency table is cor¬ 
rected as follows: 


§ 91*554 Frequencies available, 
(a) • • • 


Frequency Class of General Llinlta- 

or band station ts) reference Uona 


154.45625.Mobile.Permanent use.. 20,80 

154.46376.do.do. 20, 30, 51 


» * * • « 

3. In Part m instruction number six, 
5 91.730(a), the frequency table is cor¬ 
rected as follows: 

§ 91.730 Frequencies available. 

(a) • • • 
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Frequoncy Class of station(s) Limitations 
or band 


154.46375. FLxod or mobile. 23, 24, 26, 28, 29 


Released: August 8, 1975. 

Federal Communications 
Commission, 

[seal] Vincent J. Mullins, 
Secretary. 

(FR Doc.75-21604 Filed 8-15-75;8:45 am) 


[ 47 CFR Part 73 ] 

(Docket No. 19879; RM-2064, RM-2113, RM- 

2226, RM-2177, RM-2264, RM-2288, RM- 

2305. RM-2313, RM-2381, RM-2404, RM- 

2487, RM-25271 

FM BROADCAST STATIONS; TABLE OF 
ASSIGNMENTS 

Order Extending Time for Filing Reply 
Comments 

In the matter of amendment of 
§ 73.202(b), Table of Assignments, FM 
Broadcast Stations. (Little Rock, Ben¬ 
ton, Batesville and Mountain View, 
Arkansas. Also Cherokee Village, Darda- 
nelle, Dumas, Fayetteville, Lonoke, Mal¬ 
vern, Morrilton, Pine Bluff, Russellville, 
Sheridan and Van Buren, Arkansas, and 
Neosho, Missouri) 

1. On April 18, 1975, the Commission 
adopted a Further Notice of Proposed 
Rule Making and Order to Show Cause 
in the above-entitled proceeding. Publi¬ 
cation was made in the Federal Register 
on April 28, 1975, 40 FR 18452. The date 
for filing comments has expired and the 
date for filing reply comments is pres¬ 
ently August 12. 1975. (40 FR 30985) 

2. On August 5, 1975, counsel for Cen¬ 
tral Arkansas Broadcasting Company, 
Inc. requested that the time for filing 
reply comments be extended to and in¬ 
cluding September 15, 1975. Counsel 
states that the proceeding is a very com¬ 
plicated one which involves considerable 
technical and legal analysis so that a 
final resolution accommodating the re¬ 
quests of all participants can be made. 
Counsel contends that such an anlaysis 
cannot be made in the period presently 
specified and therefore requests the ad¬ 
ditional time. 

3. We are of the view that the public 
interest would be served by extending 
the time in this proceeding. Accordingly, 
It is ordered That the date for filing 
reply comments is extended to and in¬ 
cluding September 15, 1975. 

4. This action is taken pursuant to 
authority found in sections 4(1), 5(d) (1), 
and 303(r) of the Communications Act 
of 1934, as amended, and $§ 0.281 and 
1.46 of the Commission’s rules. 

Adopted: August 7, 1975. 

Released: August 11, 1975. 

Federal Communications 
Commission, 

[seal! Wallace E. Johnson, 

Chief. Broadcast Bureau. 

(FR Doo.76-21606 Filed 8-15-76:8:45 ami 


[ 47 CFR Part 73 ] 

(Docket No. 20620; RM-2169. RM-2193, RM- 
2197, RM-2198, RM-2234, RM-2343] 

MULTIPLE OWNERSHIP OF BROADCAST 
STATIONS 

Order Extending Time for Filing Comments 
and Reply Comments 

In the matter of amendment of 
§§ 73.35, 73.240, 73.636. and 76.501 of the 
Commission’s rules relating to multiple 
ownership of Standard, FM, television 
broadcast stations and cross-ownership 
of cable television systems (stock held by 
insurance companies, mutual funds, and 
other institutional investors). 

1. On July 30, 1975, the American Life 
Insurance Association (ALIA) filed a pe¬ 
tition for extension of time in which to 
file comments and reply comments in 
the above-captioned proceeding to Sep¬ 
tember 26 and October 12, 1975, respec¬ 
tively. The notice of proposed rule mak¬ 
ing was adopted on June 11, 1975, and 
publication was made in the Federal 
Register on June 24, 1975, 40 FR 26551. 
The dates for filing comments and reply 
comments are presently August 11 and 
August 26, 1975, respectively. 

2. The ALIA states that it represents 
379 life insurance companies; that the 
Commission’s proposal will need to be 
carefully analyzed; and that a number 
of meetings will be required so that its 
comments will reflect to the extent 
possible the views of the members of 
ALIA. ALIA continus by saying that 
the analysis has begun, but that it will 
be unable to complete the work by the 
initial comment date of August 11, 1975. 

3. We recognize that the proposals re¬ 
quire detailed study and will involve co¬ 
operative efforts among members . of 
ALIA. We also recognize this coordina¬ 
tion process is somewhat complicated by 
vacation plans. Thus, we find that the 
public interest would be served by a 
grant of the petition, and we shall extend 
the time to the dates requested. 

4. Accordingly, it is ordered , That the 
petition for extension of time filed by the 
American Life Insurance Association Is 
granted; and the dates for filing com¬ 
ments and reply comments are extended 
to and Including September 26 and 
October 13,1975, respectively. 

5. This action is taken pursuant to au¬ 
thority found in sections 4(1), 5(d)(1), 
and 303 (r) of the Communications Act 
of 1934, as amended, and 55 0.281 and 
1.46 of the Commission’s rules. 

Adopted: August 4, 1975. 

Released: August 11.1975. 

Federal Communications 
Commission, 

[seal] Wallace E. Johnson, 

Chief. Broadcast Bureau. 

(FR Doc.75-21605 Filed 8-15-75:8:45 am] 


FEDERAL HOME LOAN BANK BOARD 

[ 12 CFR Parts 563 and 570 ] 

(75-440] 

PENSION, RETIREMENT, AND DEFERRED 

COMPENSATION PLANS AND CON¬ 
TRACTS 

Proposed Amendment 

May 19, 1975. 

The Federal Home Loan Bank Board 
considers it desirable to rescind its ruling 
set forth in § 570.2 of the rules and reg¬ 
ulations for insurance of accounts (12 
CFR 570.2) and to restate said ruling, as 
amended, as a regulation to be desig¬ 
nated § 563.40 of the rules and regula¬ 
tions for insurance of accounts (12 CFR 
563.40). 

The present ruling briefly states the 
general principles with which any pen¬ 
sion, retirement, or deferred compensa¬ 
tion plan of insured institutions must 
conform. The principal purpose of the 
proposed regulation is to restate said rul¬ 
ing as an imperative in regulatory form 
and to permit, under prescribed circum¬ 
stances, cost-of-living increases for re¬ 
tired employees covered by such plans. 

Accordingly, the Board hereby pro¬ 
poses to rescind § 570.2 and to adopt a 
new S 563.40 to read as set forth below. 

Interested persons are invited to sub¬ 
mit written data, views and arguments to 
the Office of the Secretary, Federal Home 
Loan Bank Board, 320 First Street NW., 
Washington, D.C. 20552, by September 19, 
1975, as to whether this proposal should 
be adopted, rejected, or modified. Writ¬ 
ten material submitted will be available 
for public inspection at the above address 
unless confidential treatment is requested 
or the material would not be made avail¬ 
able to the public or otherwise disclosed 
under § 505.5 of the general regulations 
of the Federal Home Loan Bank Board 
(12 CFR 505.5). 

1. Section 563.40 is added to read as 
follows: 

§ 563.40 Pension, retirement, and de¬ 
ferred compensation plans and con¬ 
tracts. 

(a) General. An insured institution 
shall not enter into or obligate itself 
under any such plan or contract which 
would constitute an unsafe or unsound 
practice. Entering into or incurrence of 
obligation under such a plan or contract 
would be an unsafe or unsound practice 
if the plan or contract, because of the 
unreasonableness of pertinent costs or 
for any other reason, could lead to mate¬ 
rial financial loss or damage to the in¬ 
sured institution. 

(b) Amount and funding of obligation. 
The prospective obligation or liability of 
the insured institution as to each par¬ 
ticipant shall either be stated in or be 
determinable from the plan or contract; 
and the institution’s liability in respect 
to each participant shall be fully funded 
either at the outset or as it accrues so as 
to assure that there will be no unrecog¬ 
nized or unexpressed liability and that 
none of the cost will remain to be 
charged or absorbed after the fiscal pe¬ 
riod in which the normal employment of 
the participant terminates. Funding may 
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be accomplished in a variety of ways: 
In full at the outset; by purchase of in¬ 
surance covering all of the obligations, 
with the premium paid in full at the out¬ 
set or payable periodically as a current 
operating expense over the remainder of 
the participant's normal employment; by 
pro-rata payment into a fund and charge 
to expense in each fiscal period during 
the remainder of the participant’s nor¬ 
mal employment: Provided , however. 
That the institution may amend the plan 
or contract at any time in order to pro¬ 
vide cost-of-living increases to partici¬ 
pants who have retired: Provided fur¬ 
ther, That: 

(1) Any such increase shall be predi¬ 
cated upon an increase in the Consumer 
Price Index as published by the Bureau 
of Labor Statistics; and 

(2) No retroactive increase shall be 
granted unless (i) the charges to net in¬ 
come for prior periods have first been 
found to be reasonable by the insured in¬ 
stitution's board of directors as docu¬ 
mented by appropriate resolution and 
supporting analysis; and (ii) such in¬ 
crease will not reduce the institution's 
net worth below the level required by 
5 563.13(b) of this chapter. 

(c) Termination. The plan or contract 
shall permit the institution’s board of di¬ 
rectors and its successors at any time to 
terminate the plan and any obligations 
thereunder, beyond those theretofore 
fully funded, and to discontinue pay¬ 
ments after termination. 

(d) Default of the institution. The plan 
or contract shall provide that all obliga¬ 
tions of the association thereunder which 
have not theretofore been fully funded, 
subject to the provisos of paragraph (b) 
of this section, shall terminate auto¬ 
matically in event of default as defined 
in Title IV of the National Housing Act. 

2. Section 570.2 is removed as follows: 

§ 570.2 [Removed] 

(Sec. 402, 403. 48 Stat. 1256,1257, as amended; 
12 TJJ8.C. 1725, 1726; Reorg. Plan No. 3 of 
1947, 12 FR. 4981, 3 CFR, 1947 8upp.) 

By the Federal Home Loan Bank 
Board, 

[seal] Grenville L. Millard, Jr., 
Assistant Secretary. 

[FR Doc.75-21618 Filed 8-15-75;8:45 am] 


[ 12 CFR Part 584 ] 

[75-7621 

REGULATED ACTIVITIES 

Proposed Amendment Relating to 
Transactions With Affiliates 

Summary 

August 13, 1975. 

The following summary of the amend¬ 
ment proposed by this Resoution is pro¬ 
vided for the reader’s convenience and is 
subject to the full explanation in the 
following preamble and to the specific 
provisions of the regulation. 

I. Existing regulation. None. 

II. Proposed amendment. Would pro¬ 
hibit an insured institution from author¬ 


izing or permitting the opening or in¬ 
creasing of accounts therein in any of¬ 
fice where stock, bonds, debentures, notes 
or similar obligations of a holding com¬ 
pany affiliate are sold or offered for sale. 

m. Reason for proposed amendment. 
To avoid confusion of insured savings ac¬ 
count transactions with transactions re¬ 
lating to investment in securities of an 
insured institution's affiliates. 

The Federal Home Loan Bank Board 
considers it desirable to propose to 
amend § 584.3 of the Regulations for 
Savings and Loan Holding Companies 
(12 CFR 584.3), by adding a new para¬ 
graph (a) (6) thereto, for the purpose of 
prohibiting an insured institution from 
authorizing or permitting the opening or 
increasing of accounts in such institution 
in offices where stock, bonds, debentures, 
notes or similar obligations of a holding 
company affiliate are sold or offered for 
sale. The Board believes this amendment 
is desirable to prevent confusion of trans¬ 
actions relating to investment in an in¬ 
sured institution with transactions re¬ 
lating to investment in an uninsured 
holding company affiliate. In addition to 
the possibility that such confusion could 
involve redirection of a potential saver 
to a competing security, the Board also 
considers that there Is a substantial in¬ 
herent possibility of confusion and in 
some situations actual or potential con¬ 
flicts of interest where competing securi¬ 
ties of an insured institution and a hold¬ 
ing company affiliate thereof are offered 
for sale in the same office. 

Accordingly, the Board hereby pro¬ 
poses to amend § 584.3 by adding a new 
paragraph (a) (6) thereto, to read as set 
forth below. 

Interested persons are invited to sub¬ 
mit written data, views and arguments 
to the Office of the Secretary, Federal 
Home Loan Bank Board, 320 First Street 
NW., Washington, D.C. 20552, by Sep¬ 
tember 5, 1975, as to whether this pro¬ 
posal should be adopted, rejected, or 
modified. Written material submitted 
will be available for public Inspection 
at the above address unless confidential 
treatment Ls requested or the material 
would not be made available to the public 
or otherwise disclosed under § 505.5 of 
the General Regulations of the Federal 
Home Loan Bank Board (12 CFR 505.5). 

In § 584.3 paragraph (a) (6) is added 
to read as follows: 

§ 584.3 Transactions with affiliate*. 

• • • • • 

(а) • • * 

(б) Authorize or permit the opening 
or increasing of savings accounts in such 
institution in any office where any stock, 
bond, debenture, note, or similar obliga¬ 
tion of an affiliate is sold or offered for 
sale; or 

• • * • • 

(Secs. 402,403, 48 Stat. 1256.1257, as amended; 
Sec. 408, 48 Stat. 1261, as added by 73 Stat. 
691, as amended; 12 U.S.C. 1725, 1726, 1730a. 
Reorg. Plan No. 3 or 1947, 12 FR 4981, 3 CFR 
1943-48 Comp. p. 1071) 


By the Federal Home Loan Bank 
Board, 

[seal] J. J. Finn, 

Secretary. 

[FR Doc.75-21617 Filed 8-15-75:8:45 am] 

FEDERAL TRADE COMMISSION 

[ 16 CFR Part 443 ] 

HEALTH SPAS 
Trade Regulation Proceeding 

Notice of proceeding, proposed trade 
regulation rule, statement of reason for 
proposed rule, invitation to propose is¬ 
sues of fact for consideration in pub¬ 
lic hearings, and invitation to comment 
on proposed rule. 

Notice is hereby given that the Federal 
Trade Commission, pursuant to the Fed¬ 
eral Trade Commission Act, as amended, 

15 UJ3.C. 41, et seq., the provisions of Part 
I, Subpart B of the Commission’s Pro¬ 
cedures and Rules of Practice. 16 CFR 
1.11, et seq., and section 553 of Title 5, 
U.S. Code (Administrative Procedure), 
has initiated a proceeding for the pro¬ 
mulgation of a Trade Regulation Buie 
concerning Health Spas. 

In accordance with the above notice 
the Commission proposes to amend Sub- 
ch apter D, Trade Regulation Rules, of 

16 CFR, Chapter I by adding a new Part 
443 to read as follows: 

Sec. 

443.1 Definitions. 

443.2 Business and sales practices. 

443.3 Exemptions. 

Authority: 38 Stat. 717, as amended; 15 
UJS.C. 41, et seq . 

§ 443.1 Definitions. 

For the purpose of this port the follow¬ 
ing definitions shall apply: 

(a) Health spa. An establishment 
which provides as one of its primary pur¬ 
poses services or facilities which are pur¬ 
ported to assist patrons to improve their 
physical condition or appearance through 
change in weight, weight control, treat¬ 
ment, dieting or exercise. The term in¬ 
cludes an establishment designated as 
“reducing salon”, “health spa”, “spa”, 
"exercise gym”, “health studio”, “health 
club”, or by other terms of similar 
import. 

(b) Primary establishment. The 
health spa at a specific location, whether 
or not it has actually been constructed 
or is in operation, at which the buyer de¬ 
sires or expects to obtain the services or 
to use the facilities offered on a regular 
and continuing basis throughout the life 
of the contract, even though he may also 
have the right to visit and use the serv¬ 
ices and facilities of other establishments 
owned, controlled or operated by the 
seller. 

(c) Operating day . Any calendar day 
on which the buyer may inspect the fa¬ 
cilities of the health spa during a period 
of at least eight hours. 

(d) Total contract price. The total 
price paid or to be paid by the buyer for 
the right to use the health spa facilities, 
or the sendees w r hich are the subject of 
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the contract, including any finance 
charges determined In accordance with 
§ 226.4 of Federal Reserve Regulation Z 
(12 CFR 226.4). 

(e) Cancellation of the contract. The 
contract or sale shall be deemed to have 
been cancelled upon the mailing of a 
written notice, or the delivery of a writ¬ 
ten notice, by the buyer to the seller at 
the place designated in the contract 
pursuant to paragraph (a) of $ 443.2 
and the detachable “NOTICE OF CAN¬ 
CELLATION" set forth in paragraph 
it) (4) of § 443.2. 


of Indebtedness executed by you will be can¬ 
celled by [the sellerJ, and arrangements will 
be made to relieve you of any further obliga¬ 
tion to pay the same. If during the first three 
operating days after the date of this con¬ 
tract (the seller] allows you to use its facili¬ 
ties or performs any services, it must do so 
without charge. 

For the purposes of this provision, the fol¬ 
lowing days are “operating days” [ insert 
days]. On these days, the spa wUl be open 
[insert a statement of the hours during 
which the spa wiU be openl. 

(2) Additional Right to Cancel after 
Three Operating Days. 


the coutract before your receipt of such writ¬ 
ten notice. If you so cancel, any payments 
made by you under the contract will be re¬ 
funded and any evidence of indebtedness 
executed by you wUl be cancelled by [the 
seller] and arrangements will be made to 
relieve you of any further obligation to pay 
tho same. 

(2) Right to Cancel within Ten Op¬ 
erating Days after Receipt of Notice that 
All Spa Facilities are Fully Operational. 

You are permitted to inspect the facilities 
of [the seller) within ten operating days 
after the date of your receipt of written no¬ 
tice from [the seller] that the facilities are 
fuUy operational and avaUable for your use, 
and which states what days are operating 
days and during what hours on those days 
the spa will be open. If, within those ten 
days, and whether or not you make an in¬ 
spection, you decide that you want to can¬ 
cel this contract, you may do so by notifying 
[the seller] on the form provided you, or by 
any other writing mailed or delivered to [ the 
seller] at the address shown on the oontract 
by midnight of the 10th operating day after 
the receipt of such written notice. IT you so 
cancel, any payments made by you under the 
contract will be refunded, and any evidence 
of indebtedness executed by you will be can¬ 
celled by [the seller] and arrangements wiU 
be made to relieve you of any further obliga¬ 
tion to pay the same. If during the first ten 
operating days after you receive notice that 
all spa facilities are fully operational, the 
seller allows you to use its facilities or per¬ 
forms any services. It must do so without 
charge. 

(3> Additional Right to Cancel at Any 
Time. 

If you elect to cancel this contract, for any 
reason, following the expiration of your right 
to cancel under the provisions of [ (1) ] or 
[(2)|, you may do so by notifying [the seller] 
on the attached form which has been pro¬ 
vided to you, or by any other writing, mailed 
or delivered to [the seller] at the address 
shown on the contract. 

If you cancel this contract In accordance 
with this paragraph, [the seller] is entitled 
to keep or to receive a cancellation fee of 
8 [Insert a specified sum not in excess of five 
percent of the total contract price] plus a 
pro rata portion of the total oontract price 
determined in the manner specified in ((4) ] 
below. All money you have paid In excess of 
that amount will be refunded, and any finan¬ 
cial obligation you may have undertaken or 
assumed as a part of this transaction will be 
terminated by [the seller], to the extent that 
It provides for payment of a sum in excess 
of the amount [the seller] Is entitled to keep 
or to receive pursuant to this provision. Pro¬ 
vided, That if at the time of cancellation, 
the facilities and services offered by [the 
seller) are not fully operational and avail¬ 
able, [the seller] may not retain or receive a 
cancellation fee. 

(4) Pro Rata Computation . 

The pro rata portion shall be determined 
by taking the number of complete weeks [if 
the extent of the buyer’s right to use the 
facilities is calculated on the basis of a 
measure other than time such as “sessions”, 
“visits”, “lessons” or the like, that term 
should be substituted for the phrase “com¬ 
plete weeks" In this provision] following the 
first ten operating days after the date of this 
oontract for which the services or facilities 
were made available to you prior to cancel¬ 
lation of the contract and dividing that 
number by the total number of weeks spec¬ 
ified in this contract ([insert total number 
of weeks] weeks) and multiplying the re- 


§ 443.2 Business and sales practices. 

In connection with the sale or offering 
for sale in or affecting commerce, as 
“commerce” is defined in the Federal 
Trade Commission Act, by any person, 
corporation, partnership, association or 
group engaged in the operation of a 
health spa, of any service, or the right 
to use the facilities or receipt of its serv¬ 
ices, it constitutes an unfair or deceptive 
act or practice, in violation of the Fed¬ 
eral Trade Commission Act to: 

(a) Fall to employ a written contract 
which shall constitute the entire agree¬ 
ment between the seller and the buyer, a 
fully completed copy of which shall be 
furnished bo the buyer at the time of its 
execution which shows the date of the 
transaction, the name and address of the 
seller, the identity and location of the 
primary establishment, and in immediate 
proximity to the space reserved in the 
contract for the signature of the buyer 
and in bold face uppercase type of a 
minimum size of ten points, the follow¬ 
ing statement: 

NOTICE TO BUYER: DO NOT SION THIS 
CONTRACT UNTIL YOU HAVE READ THE 
PROVISIONS UNDER THE HEADING ‘CAN¬ 
CELLATION AND REFUNDS’. ALSO. DO 
NOT SION THIS CONTRACT IF IT CON¬ 
TAINS ANY BLANK SPACES 

(b) Fail, prior to the time the contract 
is executed by the buyer, to furnish the 
buyer with a current copy of any rules 
and regulations of the seller which are 
applicable to the buyer’s use of the facili¬ 
ties or receipt of its services and which 
are not set forth in the contract. 

(c) Fail, unless the provisions of para¬ 
graph (d) of this section are applicable, 
to include in the contract pertaining to 
the sale, under the caption “CANCELLA¬ 
TION AND REFUNDS" which caption 
shall be printed in bold face uppercase 
type of a minimum size of 10 points, 
the following cancellation and refund 
provision: 

(1) Right to Cancel within Three 
Operating Days. 

You are permitted to Inspect the facilities 
of (the seller] within three operating days 
after the date of this oontract. If, within 
those three days, and whether or not you 
make an Inspection, you decide that you 
want to cancel this contract, you may do so 
by notifying (the seller] on the attached 
form which has been provided to you, or by 
any other writing mailed or delivered before 
midnight of the third operating day after the 
date of this contract to [the seUer] at the 
address shown on the contract. If you so can¬ 
cel, any payments made by you under the 
contract wUl be refunded; and any evidence 


You may also cancel this contract for any 
reason at any time, following the expiration 
of the three-day period described in [(1)], 
by notifying [the seller] on the attached 
form provided to you, or by any other writ¬ 
ing, mailed or delivered to [the seller] at the 
address shown on the contract”. If you can¬ 
cel this contract after three operating days, 
[the seller| in entitled to keep or to receive 
a canceUatlon fee of (insert specified sum not 
in excess of five percent of the total contract 
price] plus a pro rata portion of the total 
contract price determined In the manner 
specified in [ (3) ] below. All money you have 
paid in excess of that amount will be re¬ 
funded, and any financial obligation you may 
have undertaken or assumed as a part of this 
transaction will be terminated by [the seller] 
to the extent that it provides for payment of 
a sum in excess of the amount [the seller] 
is entitled to keep or to receive pursuant to 
this provision. Provided. That If at the time 
of cancellation, the facilities and services 
offered by [the seller] are not fully opera¬ 
tional and available, [the seller] may not 
retain or receive a cancellation fee. 

(3) Pro Rata Computation. 

The pro rata portion to which the seller 
is entitled shall be determined by taking the 
number of complete weeks [if the extent of 
the buyer's right to use the facilities is cal¬ 
culated on the basis of a measure other than 
time such as ‘sessions’, ‘visits', ‘lessons' or 
the like, that term should be substituted for 
the phrase ‘complete weeks' in this provision] 
for which the services or facilities wore made 
available to you following the first three 
operating days after the date of this contract 
and prior to cancellation of the contract and 
dividing that number by the total number 
of weeks specified in this contract ([insert 
total number of weeks] weeks) and multi¬ 
plying the result of that division by the total 
contract price ($[ insert total contract 
price]), 

(d) Fail, if at the time of the execu¬ 
tion of the contract the primary estab¬ 
lishment is not completed or its facilities 
are not fully operational and available 
for the buyer’s use. to include in the con¬ 
tract pertaining to the sale, under the 
caption “CANCELLATION AND RE¬ 
FUNDS" which caption shall be printed 
in bold face uppercase type of a minimum 
size of 10 points, the following cancella¬ 
tion and refund provisions: 

(1) Right to Cancel Prior to Opening 
and Availability of All Facilities. 

You may cancel this contract at any time 
prior to the receipt of written notice from 
[the seUer] that the faculties are fully oper¬ 
ational and available for your use. If you de¬ 
cide that you want to cancel this contract, 
you may do so by notifying the seller on the 
attached from whloh has been provided to 
you or by any other writing mailed or deUv- 
ered to [the seller] at the address shown on 
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suit of that division by tho total contract 
price (${insert total contract price]). 

(e) Fail to inform each buyer orally, 
immediately prior to the time he signs 
the contract, of his cancellation rights 
as set forth in paragraph (c) or (d) of 
this section, whichever is applicable, us¬ 
ing the following language: 

(1) If paragraph (c) of this section is 
applicable: 

You may cancel this contract within three 
operating days and receive a full refund. 
You may also cancel this contract at any 
time and receive a pro rata refund, less a 
cancellation fee, for the unused portion of 
the contract. Before signing the contract read 
the provisions under the heading "CANCEL¬ 
LATION AND REFUNDS’*. 

(2) If paragraph (d) of this section 
is applicable: 

You may cancel this contract before you 
receive written notice that the spa is open, 
and at any time within 10 operating days 
after you receive such notice and receive a 
fuU refund. You may also cancel this con¬ 
tract at any time after receiving notice that 
the spa is open and receive a pro rata re¬ 
fund, less a cancellation fee, for the unused 
portion of the contract. Before signing the 
contract read the provisions under the head¬ 
ing "CANCELLATION AND REFUNDS”. 

(f) Fail to furnish each buyer, at the 
time he signs the contract, a completed 
form in duplicate, which is attached to 
the contract but easily detachable there¬ 
from and which is captioned in fifteen 
point bold face uppercase type “NOTICE 
OF CANCELLATION”. This detachable 
form shall contain in ten point bold face 
uppercase type the following informa¬ 
tion and statements: 

(1) For an explanation of your rights to 
cancel the attached contract and the amount 
of any refund due. or payment owing, see 
that section of the contract headed "CAN¬ 
CELLATION AND REFUNDS**. 

(2) To cancel this transaction, mall or de¬ 
liver a signed and dated copy of this can- 
ceUatlon notice, or any other written notice 
to [name of seller], at [insert seller’s ad¬ 
dress]. 

I hereby cancel this transaction. 


(Date) 


(Buyer’s signature) 

(g) Include in any contract any con¬ 
fession of Judgment or any waiver of any 
of the rights to which the buyer is en¬ 
titled under this part. Including specif¬ 
ically the buyer’s right to cancel the 
transaction in accordance with any pro¬ 
vision of this part. 

(h) Misrepresent in any manner a buy¬ 
er’s obligations or his right to cancel his 
obligations arising from his use of the 
seller’s services or facilities, or from his 
contracting, orally or in writing, for the 
use of the seller’s facilities or services, 
or arising from any evidence of indebt¬ 
edness or like document executed in con¬ 
nection with the sale of the seller's serv¬ 
ices or of the use of the seller’s facilities. 

(i) Fail or refuse to honor any notice 
of cancellation by a buyer and within 10 
business days after the receipt of such 
notice, to (1) refund any payments due 
the buyer, and (2) cancel that portion of 


the buyer’s indebtedness that exceeds 
the amount, due the seller under the ap¬ 
plicable refund provisions of this sec¬ 
tion and (3) take any other action nec¬ 
essary or appropriate to terminate the 
buyer’s obligation to pay any sum in ex¬ 
cess of that due under the applicable can¬ 
cellation and refund provision in para¬ 
graph (c) or (d) of this section. 

(j) Fail to maintain at all times com¬ 
plete records relative to the manner and 
form of compliance with this part. Such 
records shall include for at least the pre¬ 
ceding three years, copies of all advertis¬ 
ing and shall indicate with respect to 
each sale the type of program or serv¬ 
ice sold, the price charged therefore, the 
name and address of the purchaser there¬ 
of. and, if the sale was cancelled, the date 
thereof, the amounts of money retained 
by the seller and billed or refunded to 
the buyer, and a description of the action 
taken, such as cancellation of the buyer’s 
obligation to pay any sum in excess of 
that due under the applicable cancella¬ 
tion and refund provisions in paragraph 
(c) or (d) of this section. 

(k) Receive payment of, or enter into 
one or more contracts or written agree¬ 
ments obligating payment of, a sum in 
excess of five percent of the total con¬ 
tract price from or on behalf of the buy¬ 
er prior to the time the primary estab¬ 
lishment is completed and Its facilities 
are fully operational and available for 
use by the buyer. 

(l) Enter into one or more contracts 
or written arreements for membership in 
a health spa, or the right to use the 
facilities of a health spa, or any other 
service to be provided by the seller 
whereby the buyer is obligated for a 
period in excess of two years or whereby 
the seller Is obligated to provide facili¬ 
ties or services to the buyer for a period 
in excess of two years from the date of 
the original contract or agreement. Pro¬ 
vided, That upon the expiration of the 
full term stated in an original contract or 
agreement the buyer and the seller may 
enter into a new contract or agreement 
which shall also be subject to the same 
limitations set forth herein. 

(m) Fail. If any substantial portion 
of any sales presentation or sales trans¬ 
action is conducted, either orally or in 
writing, in a language other than English 
(e.g., Spanish), to: 

(1) Furnish the buyer with complete 
sets of all documents required to be 
furnished to the buyer by the provisions 
of this part, one of which is in English 
and one of which is in the other language 
used in the sales presentation or trans¬ 
action; and 

(2) Make all oral disclosures required 
by the provisions of this part in both 
English and in the other language used 
in the sales presentation or transaction. 

(n) Fail to inform the buyer both 
orally and In writing that persons over 
the age of 35 and all persons with known 
or suspected heart disease are advised to 
consult their physician before enrolling, 
g 443.3 Exemptions. 

The provisions of this part shall not 
apply to transactions in which the buyer 


purchases the right to use the facilities 
or obtain the services of a seller on a per 
visit basis, on a daily basis, or on a weekly 
basis; Provided , however , This exemption 
shall not apply if the buyer is obligated 
to purchase or to pay for the right to use 
the facilities or to obtain the services of 
the seller for a period in excess of one 
week, or if the seller is obligated to pro¬ 
vide the use of facilities or services to 
the buyer for a period in excess of one 
week. 

Statement of Reason for the Proposed 
Rule 

It is the Commission’s purpose, in is¬ 
suing this statement, to set forth its rea¬ 
son for proposing this rule with sufficient 
particularity to allow informed comment. 
The precise format of such statements 
may vary from rule to rule depending 
on the complexity of the issues involved. 
In this proceeding. It has been deter¬ 
mined that meaningful comment by the 
public will be best facilitated by present¬ 
ing (1) a statement describing the basic 
factual and legal premises upon which 
the Commission has determined to pro¬ 
pose the rule, and (2) a series of ques¬ 
tions designed to draw to the public's 
attention matters which the Commission 
presently deems particularly pertinent 
and on which comment Is especially 
solicited. 

The Commission emphasizes that 
neither the statement of factual and legal 
premises nor the questions should be 
interpreted as designating disputed issues 
of specific fact. Such designations shall 
be made by the Commission or its duly 
authorized presiding official pursuant to 
the Commission’s Rules of Practice. 

Statement 

The Commission has reason to believe 
that in recent years many “health spas,” 
as that term is defined In the proposed 
rule: 

(a) Have used false, deceptive and mis¬ 
leading advertising and sales presenta¬ 
tions which have been characterized by: 

(1) High pressure sales tactics; 

(2) Bait advertising and offers of ficti¬ 
tious bargains; 

(3) Deceptive pricing; 

(4) Misrepresentation of the length 
of enrollment periods available; 

(5) Misrepresentation of the facilities 
available and of the qualifications of spa 
employees; 

(6) Misrepresentation of the results 
to be obtained through participation in 
spa programs; 

(7) Misrepresentation of the nature 
and efficacy of weight reduction and 
figure shaping programs; 

(b) Have misrepresented the extent 
and nature of the contractual obliga¬ 
tions of consumers whom they have per¬ 
suaded to enroll In or to join a health 
spa. 

(c) Employed cancellation and refund 
policies which are unfair to consumers 
who elect to cancel their respective mem¬ 
berships because of impossibility of con¬ 
tinued participation in spa activities or 
because they discover that the services 
to be provided by the spa are not what 
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they were represented to be In the sales 
presentation or in advertising. 

(d) Have sold memberships in spa fa¬ 
cilities which are not opened and avail¬ 
able for use at the time such member¬ 
ships are sold, and which in fact do not 
open at the time promised or do not open 
at all. 

(e) Have closed facilities or gone out 
of business without providing, or making 
provision to provide, consumers with the 
services for which they have contracted 
and paid. 

(f) Have sold membership contracts to 
consumers who are not physically quali¬ 
fied to participate in the activities of the 
spa. 

The Commission has reason to believe 
that the practices described in (a)-(f) 
above have resulted and continue to re¬ 
sult in consumers enrolling in health spa 
programs without a full understanding 
of what is being offered by the seller, 
not only because of the deceptive and 
false representations described, but also 
because the seller's appeals focus on seri¬ 
ous anxieties of consumers which are 
based on much public discussion of the 
Importance of weight control and exer¬ 
cise to improve health, and lessen the 
risks of various physical ailments. Con¬ 
sumer expectations are also attributable 
to the concern of members of both sexes 
to preserve and enhance their physical 
attractiveness to members of the opposite 
sex. The Commission has reason to be¬ 
lieve that the practices described in (a)- 
(f) above are deceptive and/or unfair in 
violation of section 5 of the Federal Trade 
Commission Act (15 U.S.C. 45). 

The Commission has determined that 
it has reason to believe the above asser¬ 
tions on the basis of information recently 
compiled by the staff and materials and 
data contained in previous staff investi¬ 
gations of various health spas. During 
the course of its review of all available 
information, the Commission staff has 
also received and reviewed many con¬ 
sumer complaints, either directly or from 
state law enforcement officials. In addi¬ 
tion the staff has evaluated pertinent 
state statutes and judicial rulings, and 
evidence provided by competent medical 
experts. 

Despite the acceptance in recent years 
of numerous consent orders from mem¬ 
bers of this industry, the Commission has 
reason to believe that continued treat¬ 
ment of these problems on a case-by- 
case basis would be inadequate to estab¬ 
lish well-defined standards of enforce¬ 
ment or to be effective for the prevention 
of such acts or practices in the future, 
and that rule proceedings of the type 
herein prescribed would be in the public 
interest for those purposes. 

The Commission has not adopted any 
findings or conclusions of the staff. All 
findings in this proceeding shall be based 
solely on matter in the rulemaking rec¬ 
ord. 

Questions 

• 1. Section 443.1(a) contains a rather 
broad definition of the term "health spa" 
and this categorizes the various types of 
businesses which would be subject to the 


provisions of the proposed rule. Are any 
types of businesses included in this defi¬ 
nition which should not be subject to the 
provisions of the rule? If so, describe 
them and state the reasons why they 
should be exempt. Are any excluded 
which should be subject to the rule? 
Why? 

2. Pursuant to 5 443.2(c)(1) or (d) 
(2), the buyer is entitled to inspect the 
facilities of the seller within three and 
ten days, respectively, and to cancel the 
contract during that cooling-off period 
for any reason. Is it likely that by in¬ 
specting the facilities during the cooling- 
off period the buyer would be able to 
evaluate adequately the nature and 
quality of the facilities and services? 
Also, pursuant to § 443.2(c) (1) or (d) (2) 
the seller may not charge the buyer for 
the use of any services or facilities 
voluntarily provided by the seller during 
the cooling-off period. Do sellers pres¬ 
ently permit potential buyers to use 
services or facilities on a try-out basis? 
If so, at what price? Is usage of services 
or facilities—beyond mere inspection— 
helpful to the consumer in considering 
whether to join a health spa? In par¬ 
ticular. does such usage help the con¬ 
sumer to ascertain adequately the nature 
and quality of the facilities and serv¬ 
ices? Would usage be encouraged if the 
seller is permitted to impose a reasonable 
charge upon the buyer in this situation? 
If so, under what circumstances should 
a reasonable charge for usage be per¬ 
mitted? How should the amount of such 
a charge be computed ? 

3. If the buyer cancels the contract 
following expiration of the cooling-off 
period and after the spa is fully opera¬ 
tional, the seller is permitted to retain a 
cancellation fee not to exceed five per¬ 
cent of the total contract price, in addi¬ 
tion to retention of the pro rata share of 
the total contract price, in order to 
recompense the seller for administrative 
costs of enrollment (see 5 443.2 (c) and 
(d)). Is this amount too great or too 
small? Why? 

4. If the principal establishment is not 
fully operational, the rule (5 443.2(k)) 
would prohibit a seller from receiving 
from the buyer payment of, or entering 
into a contract or agreement obligating 
payment by the buyer prior to the time 
when the principal establishment is fully 
operational of, a sum in excess of five 
percent of the total contract price. What 
additional or alternative means could be 
used to protect the buyer in situations in 
which the principal establishment does 
not open at the time promised because 
of the seller’s insolvency or for other 
reasons? 

5. The proposed rule prohibits the use 
of contracts for the provision of services 
for a period in excess of two years (see 
5 443.2(1)). Are there additional or 
alternative means for providing ade¬ 
quate protection for buyers who might 
otherwise have purchased a lifetime or 
other long-term contract from a spa 
which goes out of business prior to ex¬ 
piration of the term? 


6. The proposed rule (5 443.2(n)) re¬ 
quires the seller to inform the buyer that 
persons over the age of 35 and all persons 
with known or suspected heart disease 
should consult their physician before en¬ 
rolling. What, if any, other measures are 
necessary or appropriate to insure that 
the health and safety of consumers are 
not jeopardized by participation in spa 
activities? 

7. Are the contracts used in health spa 
transactions drafted by sellers in stand¬ 
ardized form and presented to consumers 
on a ‘‘take it or leave it" basis under 
circumstances that preclude meaningful 
bargaining over the terms thereof? If 
these contracts are drafted and pre¬ 
sented in this manner, the Commission 
would be interested in receiving com¬ 
ments on the circumstances surrounding 
and the reasons why this is the case. The 
Commission would also be interested in 
whether or not such form contracts vary 
significantly from seller to seller in such 
a way that consumers could make intel¬ 
ligent choices, if they so desire, among 
contracts with different provisions. 

8. What are the economic effects of 
the rule on small business and con¬ 
sumers? 

Invitation to Propose Issues of Fact for 

Consideration in Public Hearings 

All interested persons are hereby given 
notice of opportunity to propose any dis¬ 
puted issues of facts, in which are mate¬ 
rial and necessary to resolve. The Com¬ 
mission, or its duly authorized presiding 
official, shall, after reviewing submissions 
hereunder, identify any such issues in a 
Notice which will be published in the 
Federal Register. Such issues shall be 
considered in accordance with Section 18 
(c) of the Federal Trade Commission 
Act as amended by Public Law 93-637, 
and rules promulgated thereunder. Pro¬ 
posals shall be accepted until not later 
than October 20, 1975, by the Special 
Assistant Director for Rulemaking, Fed¬ 
eral Trade Commission, Washington, 
D.C. 20580. A proposal should be identi¬ 
fied as "Proposal Identifying Issues of 
Fact—Health Spas", and when feasible 
and not burdensome, submitted in five 
copies. The times and places of public 
hearings will be set forth in a later 
Notice which will be published in the 
Federal Register. 

Invitation to Comment on thb Proposed 
Rule 

All interested persons are hereby noti¬ 
fied that they may also submit to the 
Special Assistant Director for Rulemak¬ 
ing. Federal Trade Commission, Wash¬ 
ington, D.C. 20580, data, views or argu¬ 
ments on any issue of fact, law or policy 
which may have some bearing upon the 
proposed rule. Written comments, other 
than proposals identifying issues of spe¬ 
cific fact, will be accepted until 45 days 
before commencement of public hear¬ 
ings, but at least until October 20. 1975. 
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To assure prompt consideration of a 
comment. It should be identified as a 
“Health Spa Comment”, and when feasi¬ 
ble and not burdensome, submitted in 
five copies. 

Issued: August 18,1975. 

By direction of the Commission. 

Virginia M. Harding, 
Acting Secretary . 

[FR Doc.75-21590 Filed 8-15-75;8:45 ami 

PANAMA CANAL COMPANY 

[ 35 CFR Part 135 ] 

RULES FOR MEASUREMENT OF 
VESSELS 

Proposed Rulemaking; Correction 

FR Doc. 75-19885 appearing at pages 
32140-32142 in the Federal Register of 
July 31, 1975 is corrected by changing 
$ 138.482 in proposed rule number 19 on 
page 32141 to read “5 135.382.” 

Thomas M. Constant, 

Secretary , 

Panama Canal Company. 

August 11, 1975. 

(FR Doc.75-21651 Filed 8-15-75;8:45 am] 


[ 35 CFR Part 135 ] 

RULES FOR MEASUREMENT OF 
VESSELS 

Rules Change; Hearing 

On July 31, 1975 the Panama Canal 
Company published notice of proposed 
changes in the rules for measurement of 
vessels for the Panama Canal (FR Doc. 
75-19885, 40 FR 32140). The notice stated 
that interested persons who had sub¬ 
mitted written data by September 2, 
1975, and had filed a notice of appear¬ 
ance by September 15, 1975, could par¬ 
ticipate in a public hearing to be held in 
Washington, D.C., on October 6, 1975, at 
a location to be announced. 

Notice is hereby given that the public 
hearing referred to above will be held on 
October 6, 1975, in the Pan American 
Room, on the mezzanine floor of the 
Statler-Hilton, at 16th and K Streets, 
NW., Washington, D.C. 

The hearing wilj commence at 10 a.m. 
subject to recess or adjournment from 
day to day or otherwise at the discretion 
of the hearing panel. 

Thomas M. Constant, 
Secretary , 

Panama Canal Company. 

August 11,1975. 

[FR Doc.75-21052 Filed 8-15-75;8:45 am] 
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notices 


This section of the FEDERAL REGISTER contains documents other than rules or proposed rules that are applicable to the public. Notices 
of hearings and investigstions, committee meetings, agency decisions and rulings, delegations of authority, filing of petitions and applications 
and agency statements of organization and functions are examples of documents appearing in this section. 


DEPARTMENT OF THE TREASURY 
Office of the Secretary 


DEPARTMENT OF THE INTERIOR 

Bureau of Indian Affairs 


Evaluation, Bureau of Indian Affairs, 
1951 Constitution Avenue, NW., Wash¬ 
ington, D.C. 20245, telephone 202-343- 
4144. 

Morris Thompson, 
Commissioner of Indian Affairs. 

[PR Doc.75-21643 Filed &-15-75;8:45 am| 


Bureau of Land Management 
[NM 26183] 

NEW MEXICO 
Notice of Application 

August 11,1975. 

Notice is hereby given that, pursuant 
to Section 28 of the Mineral Leasing Act 
of 1920 (30 U.S.C. 185), as amended by 
the Act of November 16, 1973 (87 Stat. 
576), Trans western Pipeline Company 
has applied for a compressor station sit© 
across the following land: 

New Mexico Principal Meridian, New 
Mexico 

T. 21S..R.28 E. 

Sec. 19,NE%NW%. 

The compressor site will occupy 3.48 
acres of national resource land in Eddy 
County, New Mexico. 

The purpose of this notice is to inform 
the public that the Bureau will be 
proceeding with consideration of whether 
the application should be approved, and 
if so, under what terms and conditions. 

Interested persons desiring to express 
their views should promptly send their 
name and address to the District Man¬ 
ager, Bureau of Land Management, PO 
Box 1397, Roswell. NM 88201. 

Fred E. Padilla, 

Chief, Branch of Lands and 
Minerals Operations . 

[FR Doc.75-21644 Filed 8-15-75:8:45 ami 


v [NM 261461 
NEW MEXICO 
Notice of Application 

August 11,1975. 

Notice is hereby given that, pursuant 
to Section 28 of the Mineral Leasing Act 
of 1920 (30 U.S.C. 185), as amended by 
the Act of November 16, 1973 (87 Stat. 
576), Southern Union Gas Company has 
applied for eight 2 inch and three 4 Inch 
natural gas pipeline rlghts-of-way across 
the following land: 


POTASSIUM CHLORIDE FROM FRANCE 

Tentative Determination To Modify or 
Revoke Dumping Finding 

A finding of dumping with respect to 
potassium chloride, otherwise known as 
muriate of potash, from France was pub¬ 
lished as Treasury Decision 69-263 in 
the Federal Register of December 19, 
1969 (34 FR 19905). . 

After due investigation it has been 
determined tentatively, that the sole ex- / 
porter, Soclete Commerciale des Potasses/ 
et de l’Azote, is no longer selling, or likely 
to sell, potassium chloride to the United 
States at less than fair value within the 
meaning of the Antidumping Act, 1921, 
as amended (19 U.S.C. 160 et seq.). Prom 
February 18, 1969, to date, there have 
been no sales by this firm at less than 
fair value and the firm has given assur¬ 
ances that future sales of potassium 
chloride to the United States will not be 
made at less than fair value. 

Accordingly, notice is hereby given 
that the Department of the Treasury In¬ 
tends to revoke the finding of dumping. 

In accordance with § 153.37, Customs 
Regulations (19 CFR 153.37), interested 
persons may present written views or 
arguments, or request in writing that the 
Secretary of the Treasury afford an op¬ 
portunity to present oral views. 

Any requests that the Secretary of the 
Treasury afford an opportunity to pre¬ 
sent oral views should be addressed to 
the Commissioner of Customs, 1301 Con¬ 
stitution Avenue, N.W., Washington, D.C, 
20229, in time to be received by his office 
not later than August 28. 1975. Such re¬ 
quest must be accompanied by a state¬ 
ment outlining the issues wished to be 
discussed. 

Any written views or arguments should 
likewise be addressed to the Commis¬ 
sioner of Customs in time to be received 
by his office not later than September 
17,1975. 

This Notice of Tentative Determina¬ 
tion to Modify or Revoke Dumping Find¬ 
ing is published pursuant to 5 153.41(c) 
of the Customs Regulations (19 CFR 
153.41(c)). 

[seal] David R. Macdonald, 

Assistant Secretary of 
the Treasury. 

August 12. 1975. 

[FR Doc.75-21653 Filed 8-15-75;8:45 ami 


AREA DIRECTORS AND PROJECT OFFI¬ 
CER, JOINT USE ADMINISTRATIVE 

OFFICE 

Redelegation of Authority 

August 6,1975. 

The notice is published in exercise of 
authority delegated by the Secretary of 
the Interior to the Commissioner of In¬ 
dian Affairs by 230 DM 2. 

The Commissioner of Indian Affairs 
has revised the redelegation of program 
authority for Indian Affairs to the Area 
Directors and the Project Officer of the 
Joint Use Administrative Office by: 

1. Removing a Forestry exception in 
10 BIAM 3.3D(3) to allow the Area Di¬ 
rectors and Project Officer to accept pay¬ 
ment of damages in full in settlement of 
civil trespass cases pursuant to 25 CFR 
141.22. 

2. Adding a Law and Order exception 
in 10 BIAM 3.3B(3) to restrict the Area 
Directors and Project Officer from deter¬ 
mining which Indian tribes perform law 
enforcement functions under section 601 
(d), Title 1 of the Omnibus Crime Con¬ 
trol and Safe Streets Act of 1968 (PJU 
90-351). This authority must be kept at 
the Washington Office level since it re¬ 
quires coordination with the Justice De¬ 
partment. 

The revision was issued by Bureau of 
Indian Affairs Manual Release 10-34, 
dated May 30, 1975. 

The revision affected the redelegation 
in 10 BIAM 3 which was published be¬ 
ginning at page 17046 of the April 16, 
1975, Federal Register (40 FR 17046), 
as follows: 

1. 10 BIAM 3.3D was revised by revok¬ 
ing paragraph (3) to allow Area Direc¬ 
tors and the Project Officer to accept 
payment of damages in full in settlement 
of civil trespass cases pursuant to 25 
CFR 141.22. 

2. 10 BIAM 3.3B was revised by adding 
a new paragraph (3) to restrict the Area 
Directors and the Project Officer from 
exercising the authority given in the 
new paragraph (3) which reads as fol¬ 
lows: 

44 (3) Determine which Indian tribes 
perform law enforcement functions un¬ 
der section 601(d), Title 1 of the Omni¬ 
bus Crime Control and Safe Streets Act 
Of 1968 (P.L. 90—351)." 

Further information about the revi¬ 
sion may be obtained from the Chief, Di¬ 
vision of Management Research and 
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NOTICES 


New Mexico Principal Meridian, New 
Mexico 

T. 26 N.. R. 6 W. 

Sec. 3, SW 14 SWV 4 ; 

Sec. 4. SEftSEft, NW*/ 4 SE»4 and NW«4 

swy 4 ; 

Sec. 5. SE^4SE%. E^SW>4 and NW^SW^i; 

Sec. 9, NWi/ 4 8Ei,4 and NWftNW^; 

Sec. 10, W'/ 3 SE>/ 4< NEV 4 SWy 4 and EyfcNWft. 

These pipelines will convey natural 
gas across 1.383 miles of national re¬ 
source land in Rio Arriba County. New 
Mexico. 

The purpose of this notice is to inform 
the public that the Bureau will be pro¬ 
ceeding with consideration of whether 
the application should be approved, and 
if so, under what terms and conditions. 

Interested persons desiring to express 
their views should promptly send their 
name and address to the District Man¬ 
ager. Bureau of Land Management, 3550 
Pan American Freeway. NE, Albu¬ 
querque, NM 87107. 

Fred E. Padilla, 

Chief, Branch of Lands and 
Mineral ? Operations. 

[FR Doc.75-21645 Filed 8-15-75;8:46 am] 


[NM 263001 

NEW MEXICO 
Notice of Application 

August 7, 1975. 

Notice is hereby given that, pursuant 
to Section 28 of the Mineral Leasing Act 
of 1920 (30 U.S.C. 185), as amended by 
the Act of November 16. 1973 (87 Stat. 
576), El Paso Natural Gas Company has 
applied for two 4% inch natural gas 
pipeline rights-of-way across the fol¬ 
lowing lands: 

NSW Mexico Principal Meridian, New Mexico 
T. 24 S.. R. 26 E.\ 

Sec. 22, W*4NW14 andSE^NW^. 

This pipeline will convey natural gas 
across .372 miles of national resource 
lands in Eddy County, New Mexico. 

The purpose of this notice is to Inform 
the public that the Bureau will be pro¬ 
ceeding with consideration of whether 
the application should be approved, and 
if so, under what terms and conditions. 

Interested persons desiring to express 
their views should promptly send their 
name and address to the District Man¬ 
ager, Bureau of Land Management, P.O. 
Box 1397, Roswell, NM 88201. 

Fred E. Padilla, 

Chief. Branch of Lands 
and Minerals Operations . 

IFR Doc.75-21640 Filed 8-15-75;8:45 amj 


|NM 26302, 26304, 26305, 26300, 263071 

NEW MEXICO 
Notice of Applications 

August 6, 1975. 

Notice Is hereby given that, pursuant 
to Section 28 of the Mineral Leasing Act 
of 1920 (30 U.S.C. 185), as amended by 


the Act of November 16, 1973 (87 Stat 
576), Northwest Pipeline Corporation has 
applied for five 4% Inch natural gas pipe¬ 
line rights-of-way across the following 
lands: 

New Mexico Principal Meridian. 

New Mexico 

T. 25 N., R. 9 W., 

Sec. 1 , Lots 3. 4 and SWi^NWy; 

T. 25 N.. R. 10 W.. 

Sec. 7, Lot 1, SEy4NE>4 and E^SWVii 

Sec. 8 . WPW 14 . 

These pipelines will convey natural 
gas across 1.235 miles of national re¬ 
source lands in San Juan County, New 
Mexico. 

The purpose of this notice is to inform 
the public that the Bureau will be pro¬ 
ceeding with consideration of whether 
the applications should be approved, and 
if so, under what terms and conditions. 

Interested persons desiring to express 
their views should promptly send their 
name and address to the District Man¬ 
ager, Bureau of Land Management, 3550 
Pan American Freeway, NE, Albuquer¬ 
que. NM 87107. 

Fred E. Padilla, 

Chief , Branch of Lands and 
Minerals Operations. 

[FR Doc.75-21847 Filed 8-15-75;8:45 ami 


National Park Service 

BUXTON TO AVON WATER LINE, CAPE 

HATTERAS NATIONAL SEASHORE, N.C. 

Notice of Availability of Environmental 
Assessment 

Notice is hereby given that the Na¬ 
tional Park Service has prepared an en¬ 
vironmental assessment of a proposal 
In which the Service would issue a special 
use permit to the Cape Hatteras Water 
Association allowing the Association to 
construct an 8" diameter water line 
across approximately 13,200 feet of land 
administered by the National Park Serv¬ 
ice—Cape Hatteras National Seashore. 

The assessment is on file and available 
for review and inspection at the South¬ 
east Regional Office, 3401 Whipple Ave¬ 
nue, Atlanta, Georgia 30344, and the 
Park Headquarters, Cape Hatteras Na¬ 
tional Seashore, P.O. Box 457, Manteo, 
North Carolina 27954. 

The assessment considers the nature 
of the resource, available alternatives, 
their impacts, adverse effects, and miti¬ 
gating values. 

Written comments on the environmen¬ 
tal assessment will be accepted on or 
before September 17, 1975. Comments 
should be addressed to the Superintend¬ 
ent, Cape Hatteras National Seashore, 
P.O. Box 457, Manteo, North Carolina 
27954. 

Dated: August 5,1975. 

Raymond L. Freeman, 

Acting Associate Director, 

Park System Management. 

(FR Doc.75-21678 Filed 8-15-75:8:45 am] 
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DEPARTMENT OF AGRICULTURE 

Commodity Credit Corporation 

[Arndt, lj 

SALES OF CERTAIN COMMODITIES 

Monthly Sales List (Fiscal Year Ending 
June 30,1976) 

The CCC Monthly Sales List for the 
fiscal year ending June 30, 1976, pub¬ 
lished at 40 FR 30510 is amended as 
f ollows : 

1. The provisions of Section 25 entitled 
“Rice, rough—Unrestricted use sales— 
FOB warehouse” are revised to read as 
follows: 

The minimum price is the market price 
but not less than the formula price. The 
formula price is the 1975 loan rate plus 
5 percent plus the monthly mark up 
shown in this section. Basis of sale is 
f .o.b. warehouse as is, or at buyers option, 
basis outturn weights and grades with 
privilege of rejecting individual cars 
which are more than one grade below 
the listed grade or contain more than 1 
percent smut in excess of the listed per¬ 
centage. 

Monthly Markups—Cents per Hundredweight 
1975 

August _ 12 

September _ ..._21 

October _ _ 30 

November_39 

December _ 48 


1976 

January _ 

February_ 

March _ 

April_ 

May __ 

June_ 


57 

66 

75 

84 

93 

93 


2. The provisions of Section 5 entitled 
“Barter Eligibility List” are deleted. 

(Sec. 4, 62 Stat. 1070, as amended; (15 U.S.O. 
714b); Interpret or apply sec. 407, 03 Stat. 
1056, as amended (7 UJ3.G. 1427)) 

Effective Date: 2:30 p.m. (e.d.t.) July 
31, 1975. 


Signed at Washington, D.C., on August 
8, 1975. 


E. J. Person, 

Acting Executive Vice President, 
Commodity Credit Corporation. 


(FR Doc.75-21600 FUed 8-15-75;8:45 am( 


Forest Service 

SHASTA AND CLAIR ENGLE LEWISTON 
UNITS, WHISKEYTOWN-SHASTA-TRIN- 
ITY NATIONAL RECREATION AREA, 
SHASTA-TRINITY NATIONAL FOREST 

Availability of Draft Environmental 
Statement 

Pursuant to section 102(2) (C) of the 
National Environmental Policy Act of 
1969, the Forest Service, Department of 
Agriculture, has prepared a draft envi¬ 
ronmental statement for the Land Use 
Plan, Shasta and Clair Engle Units of 
the Whiskeytown-Shasta-Trinity Na¬ 
tional Recreation Area, Shasta-Trinity 
National Forest, California, USDA-FS- 
R5-DES(Adm)-75-10. ‘ 
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NOTICES 


The environmental statement concerns 
a proposed land use plan for the 120,000 
acres of National Forest lands known as 
the Whiskeytown-Shasta-Trinity Na¬ 
tional Recreation Area of the Shasta- 
Trinity National Forest, in Shasta and 
Trinity Counties, California. Fifteen 
thousand four hundred acres within this 
area have been inventoried as "road¬ 
less.” 

This draft environmental statement 
was transmitted to the Council on En¬ 
vironmental Quality (CEQ) on August 8, 
1975. 

Copies are available for inspection 
during regular working hours at the fol¬ 
lowing locations: 

U8DA, Forest Service, South Agriculture 
Bldg., Rm. 3230, 12th St. & Independence 
Ave.. SW., Washington, D.C. 20260. 

Regional Forester, U.S. Forest 8ervlce, 630 
Sansome Street, Rm. 629, San Francisco, CA 
94111. 

Forest Supervisor’s Office, Shasta-Trinity Na¬ 
tional Forest, 1616 Continental Street, Red¬ 
ding, CA 96001. 

Forest Service, District Ranger, 6643 HoUday 
Rd.. Redding, CA 96001. 

Forest Service, District Ranger, P.O. Box T, 
Weaverville, CA 96093. 

A limited number of single copies are 
available, upon request to Forest Super¬ 
visor, Richard P. Pfllf, Shasta-Trinity 
National Forest, 1615 Continental Street, 
Redding, California 96001. 

Copies of the environmental statement 
have been sent to various Federal, State, 
and local agencies as outlined in the CEQ 
guidelines. 

Comments are invited from the public, 
from State and local agencies which are 
authorized to develop and enforce en¬ 
vironmental standards, and from Fed¬ 
eral agencies having jurisdiction by law 
or special expertise with respect to any 
environmental effect for which comments 
have not been specifically requested. 

Comments concerning the proposed ac¬ 
tion, and requests for additional infor¬ 
mation should be addressed to Forest 
Supervisor Richard J. Pfilf, Shasta-Trin¬ 
ity National Forest, 1615 Continental 
Street, Redding, California 96001. Com¬ 
ments must be received by December 1. 
1975, in order to be considered in the 
preparation of the final environmental 
statement. 

T. W. Koskella, 
Deputy Regional Forester . 

August 8, 1975. 

|FR Doc.76-21687 Filed 8-16-75;8.45 ami 

DEPARTMENT OF COMMERCE 

Domestic and International Business 
Administration 

ADVISORY COMMITTEE ON EAST-WEST 
TRADE 

Open Meeting 

A meeting of the Advisory Committee 
on East-West Trade will be held 9:30 
A.M. Wednesday, September 24, 1975, in 
Room 4830, U.S. Department of Com¬ 
merce, 14th Street and Constitution Ave¬ 
nue, NW., Washington, D.C. 

The Committee was established to ad¬ 
vise the Department, through the Deputy 


Assistant Secretary for East-West Trade, 
on ways to facilitate and coordinate the 
expansion of two-way trade with coun¬ 
tries having centrally planned economies, 
so as to enhance the balance of trade and 
payments situation. 

Agenda items are as follows: 

Morning Session 9:30 A.M.—12:00 Noon 

1. Review of mlsceUaneous items outstand¬ 
ing from previous meetings. 

2. Review of proposed Bureau of East-West 
Trade promotion activities. 

3. Review of proposed Bureau of East-West 
Trade market research program. 

4. Discussion of anti-trust considerations. 

Afternoon Session 1:00 p.m.-3:30 p.m. 

6 . Review of items submitted by the public. 

6 . Commentary and discussion by a rep¬ 
resentative of organized labor. 

7. Review of items submitted by Commit¬ 
tee members. 

The meeting will be open to public ob¬ 
servation and, within the limits of time 
available, a period will be set aside for 
oral comments or questions by the public 
which do not exceed 5 minutes each. 

More extensive questions or comments 
should be submitted in writing before 
September 12. Other public statements 
may be submitted at any time before or 
after the meeting. 

Approximately 20 seats will be avail¬ 
able to the public (including 5 seats re¬ 
served for media representatives) on a 
first-come first-served basis. 

Copies of minutes will be available on 
request 30 days after the meeting. 

Persons who wish to attend the meet¬ 
ing should contact Robert Fro thin gharri, 
in, Liaison Officer, Trade Development 
Assistance Division, Office of East-West 
Trade Development, Bureau of East- 
West Trade, Domestic and International 
Business Administration, Washington, 
D.C. 20230, telephone 202/967-3353. 

Dated: August 12, 1975. 

Arthur T. Downey, 
Deputy Assistant Secretary 
for East-West Trade. 

(FR Doc.76-21615 Filed 8-16-76:8:45 am] 


Foreign-Trade Zones Board 

(Order No. 1071 

FOREIGN-TRADE ZONES 
ADMINISTRATION 

Authorization for Certain Procedures 

Pursuant to its authority under the 
Foreign-Trade Zones Act of June 18, 
1934, as amended (19 U.S.C. 81a-81u), 
and the Foreign-Trade Zones Board 
Regulations (15 CFR Part 400), the 
Foreign-Trade Zones Board (the Board) 
adopts the following order: 

Whereas, Section 16 of the Foreign- 
Trade Zones Act, as amended (19 USC 
81p), authorizes the Board to prescribe 
the form and manner for the keeping 
of zone accounts, and to require opera¬ 
tional and financial reports from zones; 
and. 

Whereas, the Board's regulations, as 
amended by Board Order 86 (12-0-71), 
require that zone grantees maintain 
their accounts in accordance with gen¬ 


erally accepted principles of accounting 
and in compliance with the requirements 
of any other public agencies having 
jurisdiction over zone activities (15 
CFR § 400.1014), and the Board's 
Executive Secretary has been delegated 
authority to establish reporting require¬ 
ments (Board Order 38, 2-16-55) 

(Present requirements are given in in¬ 
structions from the Executive Secretary 
dated October 25,1967); and, 

Whereas, foreign-trade zones are 
under the supervision of the U.S. Treas¬ 
ury Department and the Customs Serv¬ 
ice for purposes of security and protec¬ 
tion of the revenue, and it is the inten¬ 
tion of the Board that zones be adminis¬ 
tered consistent with the most current 
principles and procedures of the U.S. 
Customs Service: 

Now, Therefore, The Board hereby 
orders: 

The U.S. Customs Service is encour¬ 
aged, consistent with requirements for 
security and protection of the revenue, 
to employ the latest available Customs 
administrative procedures in carrying 
out its responsibilities in foreign-trade 
zones. This would include use of regula¬ 
tory or external audit principles such 
as are currently being developed by Cus¬ 
toms and new forms and records com¬ 
patible with data processing systems. 
When appropriate, this might involve the 
testing of new procedures through pilot 
programs in selected zones. To the 
extent that authority of the Foreign- 
Trade Zones Board is required for the 
implementation of this policy, such au¬ 
thority is hereby granted. The Board’s 
Executive Secretary shall be kept ad¬ 
vised of changes in procedures employed 
by the Customs Service in the various 
zones and shall work with Customs of¬ 
ficials in carrying out his responsibilities 
in this area. 

Signed at Washington, D.C. this 8th 
day of August, 1975. 

[seal! Rogers Morton, 

Secretary of Commerce . Chair¬ 
man and Executive Officer, 
Foreign-Trade Zones Board. 

Attest: 

John J. Da Ponte, Jr., 

Executive Secretary. 

[FR Doc.76-21616 Filed 8-16-75;8:46 ami 


FEDERAL INFORMATION PROCESSING 
STANDARDS TASK GROUP 13 WORK¬ 
LOAD DEFINITION AND BENCHMARK 
ING 

Meeting 

Pursuant to the Federal Advisory 
Committee Act, 5 U.S.C. App. I (Supp. 
m, 1973), notice is hereby given that the 
Federal Information Pro cess ing Stand¬ 
ards Task Group 13 (FIPS TG-13), 
"Workload Definition and Benchmark¬ 
ing,” will hold a meeting from 10 am. to' 
4 pm. on Wednesday, October 22,1975, in 
Room B-255, Building 225, of the Na¬ 
tional Bureau of Standards at Gaithers¬ 
burg, Maryland. 

The purpose of this meeting is to re¬ 
view the progress of two workgroups 
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which are addressing the areas of Prob¬ 
lem Definition and Benchmark Program 
Transferability. 

The public will be permitted to attend, 
to file written statements, and, to the ex¬ 
tent that time permits, to present oral 
statements. Persons planning to attend 
should notify the Executive Secretary, 
Mr. John F. Wood, Institute for Com¬ 
puter Sciences and Technology, National 
Bureau of Standards, Washington, D.C. 
20234 (Phone—301-921-3485). 

Ernest Ambler, 
Acting Director . 

August 12, 1975. 

[FR Doc.75-21550 Filed 8-15-75;8:45 ami 


National Bureau of Standards 

FEDERAL INFORMATION PROCESSING 

STANDARDS TASK GROUP 15 COM¬ 
PUTER SYSTEMS SECURITY 

Meeting 

Pursuant to the Federal Advisory Com¬ 
mittee Act, 5 U.S.C. App. I (Supp. m, 
1973), notice is hereby given that the 
Federal Information Pro cess ing Stand¬ 
ards Task Group 15 ' (FIPS TG-15), 
‘Computer Systems Security,” will hold 
a meeting from 9 am. to 4 p.m. on Tues¬ 
day, October 28, 1975 and Wednesday, 
October 29. 1975, in Room B-163, Build¬ 
ing 222, of the National Bureau of Stand¬ 
ards at Gaithersburg, Maryland. 

The purpose of this meeting is to con¬ 
tinue drafting guidelines in five areas of 
computer systems security: information 
management; internal controls; tele¬ 
processing and network control; require¬ 
ments; and risk analysis and methodol¬ 
ogy. 

The public will be permitted to attend, 
to file written statements, and, to the 
extent that time permits, to present oral 
statements. Persons planning to attend 
should notify Dr. Dennis K. Branstad, In¬ 
stitute for Computer Sciences and Tech¬ 
nology, National Bureau of Standards, 
Washington, D.C. 20234 (Phone 301-921- 
3861). 

Ernest Ambler, 
Acting Director. 

August 12,1975. 

[FR Doc.75-21555 Filed &-15-75;8:45 am] 


DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE 

Alcohol, Drug Abuse, and Mental Health 
Administration 

ADVISORY COMMITTEES 
Establishment 

Pursuant to the Federal Advisory Com- 
mittee Act of October 6,1972 (Public Law 
92-463, 86 Stat. 770-776), the Alcohol, 
Phng Abuse, and Mental Health Admin¬ 
istration announces approval and certifi¬ 
cation by the Secretary, Department of 
Health, Education, and Welfare, on July 
1?, 1975, with the concurrence of the Of¬ 
fice of Management and Budget Commit¬ 
tee Management Secretariat of the fol¬ 
lowing advisory committees: 


NOTICES 

Designation: Drug Abuse Demonstra¬ 
tion Review Committee. 

Purpose: The Drug Abuse Demonstra¬ 
tion Review Committee shall advise the 
Secretary and the Director. National In¬ 
stitute on Drug Abuse (NIDA), concern¬ 
ing applications for applied and demon¬ 
stration research in the area of drug 
abuse services delivery. The Committee 
shall make recommendations on such ap¬ 
plications also to the Division of Re¬ 
source Development, NIDA, and the Na¬ 
tional Advisory Council on Drug Abuse. 

Designation: Drug Abuse Prevention 
Review Committee. 

Purpose: The Drug Abuse Prevention 
Review Committee shall advise the Sec¬ 
retary and the Director, National Insti¬ 
tute on Drug Abuse (NIDA), concerning 
applications for drug abuse education 
grants. The Committee shall make rec¬ 
ommendations on these applications also 
to the Prevention Branch, Division of 
Resource Development, NIDA, and the 
National Advisory Council on Drug 
Abuse. 

Designation: Drug Abuse Training Re¬ 
view Committee 

Purpose: The Drug Abuse Training 
Review Committee shall advise the Sec¬ 
retary and the Director, National Insti¬ 
tute on Drug Abuse (NIDA), concerning 
training, career teacher, and research 
fellowship grant applications in the area 
of drug abuse. The Committee shall 
make recommendations on these applica¬ 
tions also to the Manpower and Train¬ 
ing Branch, Division of Resource Devel¬ 
opment, NIDA, and the National Ad¬ 
visory Council on Drug Abuse. 

Authority for these committees will ex¬ 
pire July 17, 1977, unless the Secretary 
formally determines that continuance Is 
in the public interest. 

Dated: August 12,1975. 

James D. Isbister, 
Administrator , Alcohol, Drug 
Abuse , and Mental Health Ad¬ 
ministration. 

| FR Doc.75-21580 Filed 8-15-75:8:45 ami 


PUBLIC ADVISORY COMMITTEES 
Request for Nomination of Members 

The Commissioner of Food and Drugs 
is requesting nominations for voting 
members to serve on public advisory 
committees for the Bureau of Medical 
Devices and Diagnostic Products. These 
committees have vacancies that will oc¬ 
cur during the next 12 months. 

The names of the commutes soliciting 
nominations and the month and day 
when vacancies will occur each year are 
as follows: 

1. Panel on Review of Orthopedic Devices: 
vacancy, June 30. 

2. Panel on Review of Cardiovascular De¬ 
vices: vacancy, June 30. 

3. Panel on Review of Dental Devices: va¬ 
cancy, October 31. 

4. Panel on Review of Anesthesiology De¬ 
vices: vacancy, November 30. 

6. Panel on Review of Obstetrical and Gy¬ 
necological Devices: vacancy, December 31. 


34623 

8. Panel on Review of Gastroenterological 
and Urological Devices: vacancy, December 
31. 

7. Diagnostic Products Advisory Commit¬ 
tee: vacancy. June 30. 

8. Panel on Review of General Hospital and 
Personal Use Devices: vacancy, September 30. 

9. Panel on Review of Neurological Devices: 
vacancy, January 31. 

10. Panel on Review of Ear, Nose, and 
Throat Devices, vacancy: May 31. 

11. Panel on Review of General and Plastic 
Surgery Devices: vacancy. May 31. 

12. Panel on Review of Ophthalmic De¬ 
vices: vacancy, August 31. 

13. Panel on Review of Physical Medicine 
(Physlatry) Devices: vacancy, August 31. 

14. Panel on Review of Radiological De¬ 
vices: vacancy, January 31. 

The function of these committees is 
to review and evaluate available data 
concerning safety and effectiveness of 
devices currently in use and to make 
recommendations concerning their reg¬ 
ulation. 

Members shall have adequately diversi¬ 
fied experience in such fields as clinical 
and administrative medicine, engineer¬ 
ing, biological and physical sciences, or 
other related professions. 

Terms of office are 3 years. Since 
scheduled vacancies occur at various 
dates throughout the year as given in 
the 14-panel list, no cjitoff date is estab¬ 
lished for receipt of nominations. 

Any interested person may nominate 
one or more qualified persons for mem¬ 
bership on one or more of the advisory 
committees. Nominations shall specify 
the committee for which the nominee is 
recommended. A complete curriculum 
vitae or the nominee shall be included. 
Nominations shall state that the nomi¬ 
nee is aware of the nomination, is willing 
to serve as a member of the advisory 
committee and appears to have no con¬ 
flict of interest that would preclude com¬ 
mittee membership. 

Any unexpected vacancy, such as one 
caused by a resignation, also may be 
filled from the nominations received. 

Nominations should be submitted to 
Dr. Carl W. Bruch, Bureau of Medical 
Devices and Diagnostic Products fHFK- 
400), Food and Drug Administration, 
5600 Fishers Lane, Rockville, MD 20852. 

Dated: August 12,1975. 

Sam D. Fine, 
Associate Commissioner 
for Compliance. 

[FR Doc.75-21581 Filed 8-15-75;8:45 ami 


Food and Drug Administration 
(Docket No. 75F-0189J 

EXXON CORP. 

Filing of Petition for Food Additive 

Pursuant to provisions of the Federal 
Food, Drug, and Cosmetic Act (sec. 409 
(b)(5), 72 Stat. 1786 (21 U.S.C. 348(b) 
(5))), notice is given that a petition 
(FAP 6B3123) has been filed by Exxon 
Corp., P.O. Box 45, Linden, NJ 07036, pro¬ 
posing to amend the item “petroleum all- 
cyclic hydrocarbon resins” in the listing 
in paragraph (b) (3) (i) of 5 121.2569 
Resinous and polymeric coatings for 
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NOTICES 


polyolefin films (21 CFR 121.2569) to In¬ 
crease the maximum allowable use of the 
additive from its current level of 25 per¬ 
cent by weight of the total coating solids 
to a level of 30 percent by weight of the 
total coating solids. The additive is reg¬ 
ulated for use as a component of coatings 
on polyolefin fabrics intended for bulk 
packaging of fruits and vegetables. 

The environmental impact analysis re¬ 
port and other relevant material have 
been reviewed, and it has been deter¬ 
mined that the proposed use of the addi¬ 
tive will not have a significant environ¬ 
mental impact. Copies of the environ¬ 
mental impact analysis report may be 
seen in the office of the Assistant Com¬ 
missioner for Public Affairs. Rm. 15B-42 
or the office of the Hearing Clerk, Food 
and Drug Administration, Rm. 4-65, 5600 
Fishers Lane, Rockville, MD 20852, dur¬ 
ing working hours, Monday through 
Friday. 

Dated: August 11,1976. 

Howard R. Roberts, 

Acting Director, 
Bureau of Foods. 

[FR Doc.75-21683 Filed S-15-75;8:45 am] 


[Docket No. 75F-0173J 

ROHM AND HAAS CO. 

Filing of Petition for Food Additive 

Pursuant to provisions of the Federal 
Food, Drug, and Cosmetic Act (sec. 409 
(b)(5), 72 Stat. 1786 (21 U.S.C. 348(b) 
(5))), notice is given that a petition 
(FAP 5H3107) has been filed by Rohm 
and Haas Co., Independence Mall West, 
Philadelphia, PA 19105, proposing that 
5 121.2505 Slimicides (21 CFR 121.2505) 
be amended to provide for the safe use 
of 5-chloro-2 - methyl - 4 - isothiazolin- 
3-one calcium chforide and 2-methyl-4- 
isothiazolin-3-one calcium chloride as 
components of a slimicide in the manu¬ 
facture of paper and paperboard in¬ 
tended to contact food. 

The environmental impact analysis re¬ 
port and other relevant material have 
been reviewed, and it has been deter¬ 
mined that the proposed use of the addi¬ 
tive will not have a significant environ¬ 
mental impact. Copies of the environ¬ 
mental impact analysis report may be 
seen in the office of the Assistant Com¬ 
missioner for Public Affairs, Rm. 15B-42 
or the office of the Hearing Clerk, Food 
and Drug Administration, Rm. 4-65, 
5600 Fishers Lane, Rockville, MD 20852, 
during working hours, Monday through 
Friday. 

Dated: August 8,1975. 

Howard R. Roberts, 

Acting Director, 
Bureau of Foods . 

[FR Doc.75-21584 Filed 8-15-75;8:45 am] 


MEDICAL DEVICE CLASSIFICATION 
PANELS 

Nominations Request for Nonvoting Rep¬ 
resentative of Consumer and Industry 
Interests 

A notice on medical device classifica¬ 
tion procedures, published in the Federal 


Register of May 19, 1975 (40 FR 21848), 
described the 14 classification panels 
established to classify medical devices. 
Subcommittees for the panels are now 
being organized. Each of the medical 
device classification panels, has one con¬ 
sumer and one industry representative. 
The Commissioner of Food and Drugs 
has determined that as the subcommit¬ 
tees are formed, each subcommitee shall 
also have one consumer representative 
and one industry representative. The 
normal term of office for the consumer 
and industry representative will be 3 
years. This notice requests nominations 
for individuals to serve as consumer and 
industry representatives on the subcom¬ 
mittees and also requests nominations 
for consumer and industry representa¬ 
tives to fill the vacancies that will occur 
on thje panels during the next 12 months. 

Nominations are solicited for both con¬ 
sumer and industry representatives for 
the following medical device classifica¬ 
tion panels and subcommittees: 

1. Cardiovascular. 

a. Implants Subcommittee. 

b. Monitors Subcommittee. 

c. Surgical Devices Subcommittee. 

d. Diagnostic Devices Subcommittee. 

2. Anesthesiology. 

a. Neonatology Subcommittee. 

b. Pulmonary Function Subcommittee. 

3. Ear, Nose, and Throat. 

4. Dental. 

5. General Hospital and Personal Use. 

6. Diagnostic Products. 

a. Microbiology Subcommittee. 

b. Immunology Subcommittee. 

c. Hematology Subcommittee. 

d. Clinical Toxicology Subcommittee. 

e. Clinical Chemistry Subcommittee. 

7. General and Plastic Surgery. 

8. Orthopedic. 

9. Obstetrics and Gynecology. 

10. Gastroenterology and Urology. 

11. Neurology. 

a. Biocompatibility. 

12. Ophthalmic. 

13. Physical Medicine (Physiatry). 

a. Diathermy. 

b. Electrodiagnostic Devices. 

c. Orthotics and Prosthetics. 

14. Radiologic. 

Any Interested person may nominate 
one or more qualified persons to serve 
as a nonvoting consumer representative 
for a particular panel and/or subcom¬ 
mittee. The nominations must state that 
the person nominated is aware of the 
nomination, is willing to serve as a mem¬ 
ber of the panel or subcommittee, and 
appears to have no conflict of interest 
that would preclude committee member¬ 
ship. The nominations should state 
whether or not the nominee is interested 
only in a particular panel or subcom¬ 
mittee. A complete curriculum vitae is 
also required for each nomination. 

All nominations for consumer repre¬ 
sentatives must be submitted in writing 
to the Director, Office of Consumer Pro¬ 
grams (HFG-1), Office of Professional 
and Consumer Programs, Food and Drug 
Administration, 5600 Fishers Lane, Rock¬ 
ville, MD 20852. Nominations must be 
received no later than October 17, 1975. 

After the time for receipt of nomina¬ 
tions has expired, the curriculum vitae 
for each of the nominees will be sent to 
interested consumer organizations and 


to any other person submitting a nomi¬ 
nation, together with a ballot that must 
be filled out and returned to the consum¬ 
er address given above within 30 days. 
The selection of the consumer represent¬ 
atives will be determined from the ballots 
submitted. 

Nominations for industry representa¬ 
tives should be submitted no later than 
September 17, 1975, by any interested in¬ 
dustry organization. Nominations should 
be sent to Dr. Carl W. Bruch, Bureau of 
Medical Devices and Diagnostic Products 
(HFK-400), Food and Drug Administra¬ 
tion, 5600 Fishers Lane, Rockville, MD 
20852. After the time for receiving nomi¬ 
nations has expired, a letter shall be 
sent to each organization that has made 
a nomination, attaching a complete list 
of all such organizations, stating that it 
is the responsibility of each organization 
to consult with the others in selecting a 
single nonvoting member representing 
industry interests for that particular 
committee within 60 days after receipt of 
the letter. 

Dated: August 12,1975. 

Sam D. Fine, 
Associate Commissioner 
for Compliance. 

[FR Doc.75-21582 Filed 8-15-75;8:45 am) 


Office of Education 

NATIONAL ADVISORY COUNCIL ON 
VOCATIONAL EDUCATION 

Public Meeting 

Notiee is hereby given, pursuant to 
Pub. L. 92-463, that the next meeting of 
the National Advisory Council on Voca¬ 
tional Education will be held on Septem¬ 
ber 4, 1975 from 9 a.m. to 5 p.m., local 
time and on September 5, 1975 from 9 
a.m. to 4 p.m., local time, at the Quality 
Inn, Thomas Circle, NW., Washington, 
D.C. 

The National Advisory Council on Vo¬ 
cational Education is established under 
section 104 of the Vocational Education 
Amendments of 1968 (20 U.S.C. 1244). 
The Council is directed to advise the 
Commissioner of Education concerning 
the administration of, preparation of 
general regulations for. and operation 
of, vocational education programs, sup¬ 
ported with assistance under the act; re¬ 
view the administration and operation of 
vocational education programs under the 
act; including the effectiveness of such 
programs in meeting the purposes for 
which they are established and operated, 
make recommendations with respect 
thereto, and make annual reports of its 
findings and recommendations to the 
Secretary of HEW for transmittal to the 
Congress, and conduct independent 
evaluation of programs carried out under 
the act and publish and distribute the 
results thereof. 

The Meeting of the Council shall be 
open to the public. The proposed agenda 
includes: 

September 4: Speakers and discussion of 
secondary and poet-secondary vocational 
education; the role of vocational education 
in career education. 
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September 6: Discussion of Council prior¬ 
ities, activities, and projects; discussion of 
legislation. 

Records shall be kept of all Council 
proceedings and shall be available for 
public inspection at the office of the 
Council's Executive Director, located in 
Suite 412, 425 13th Street, NW, Wash¬ 
ington, D.C. 20004. 

Signed at Washington, D.C, on Au¬ 
gust 13. 1975. 

Reginald Petty, 
Acting Executive Director. 

(PR Doc.75-21657 Filed 8-15-75:8:45 am] 


DEPARTMENT OF HOUSING AND 
URBAN DEVELOPMENT 

Office of Interstate Land Sales Registration 

[Docket No. N—75-410] 

SCREAMER MOUNTAIN AND OMNI 2000 
Hearing 

In the matter of Screamer Mountain 
and OMNI 2000, OILSR Nos. 0-2385-10- 
38, Doc No. 75-89-IS 0-3786-10-80. 

Pursuant to 15 U.S.C. 1706(d) and 24 
CFR 1720.160(d) notice is hereby given 
that: 

1. Screamer Mountain Development, 
Inc. and OMNI 2000, Inc., Charles M. 
Fife, Jr., President, its officers and agents, 
hereinafter referred to as “Respondent,” 
being subject to the provisions of the 
Interstate Land Sales Full Disclosure 
Act (Pub. Law 90-448) (15 U.S.C. 1701 
et- seq.), received a Notice of Proceedings 
and Opportunity for Hearing issued July 
16,1975, which was sent to the developer 
pursuant to 15 U.S.C. 1706(d), 24 CFR 
1710.45(d)(1) and 1720.125 informing 
the developer of information obtained by 
the Office of Interstate Land Sales Reg¬ 
istration alleging that the Statement of 
Record and Property Report for 
Screamer Mountain and OMNI 2000, lo¬ 
cated in Henry bounty, Georgia, contain 
untrue statements of material fact or 
omit to state material facts required to 
be stated therein or necessary to make 
the statements therein not misleading. 

2. The Respondent filed an Answer re¬ 
ceived August 5, 1975, in response to the 
Notice of Proceedings and Opportunity 
for Hearing. 

3. In said Answer the Respondent re¬ 
quested a hearing on the allegations 
contained in the Notice of Proceedings 
and Opportunity for Hearing. 

4. Therefore, pursuant to the provi¬ 
sions of 15 U.S.C. 1706(d) and 24 CFR 
1720.160(d), It is hereby ordered that 
a public hearing for the purpose of tak¬ 
ing evidence on the questions set forth 
in the Notice of Proceedings and Oppor¬ 
tunity for Hearing will be held before 
Judge James W. Mast, in Room 7146, 
Department of HUD, 451 7th Street, 
SW., Washington, D.C., on October 6, 
1975, at 10:00 a.m. 

The following time and procedure is 
applicable to such hearing: All affidavits 
and a list of all witnesses are requested 
to be filed with the Hearing Clerk, HUD 
tiding, Room 10150. Washington, D.C., 
-0410 on or before September 22, 1975. 


6. The Respondent is hereby notified 
that failure to appear at the above 
scheduled hearing shall be deemed a 
default and the proceedings shall be de¬ 
termined against Respondent, the alle¬ 
gations of which shall be deemed to be 
true, and an order Suspending the State¬ 
ment of Record, herein identified, shall 
be issued pursuant to 24 CFR 1710.45 
(b)(1). 

This Notice shall be served upon the 
Respondent forthwith pursuant to 24 
CFR 1720.440. 

By the Secretary. 

Dated: August 11,1975. 

James W. Mast, 
Administrative Law Judge. 

[PR Doc.75-21670 Piled 8-15-75;8:45 am] 


Office of the Secretary 
[Docket No. N-75-^09] 

EXPERIMENTAL FINANCING PROGRAM 

Request for Submission of Proposals for 

Variable Mortgage Payment (VMP) Plans 

Pursuant to Section 308 of the Hous¬ 
ing and Community Development Act of 
1974 (12 USC 1707), the Assistant Sec¬ 
retary for Housing Production and 
Mortgage Credit by this notice hereby 
invites interested members of the public 
to submit proposals for variable 
mortgage payment (VMP) plans. These 
plans, as hereinafter described, should 
be received at HUD's Central Office no 
later than November 1, 1975. Each plan 
so submitted which meets general under¬ 
writing standards and other criteria pre¬ 
scribed by HUD for the applicable 
mortgage insurance program and which 
does not exceed the statutory limitation 
on total VMP mortgages for the fiscal 
year will be reviewed in accordance with 
the guidelines set forth in this notice. 

1. Description of Program. 

a. Under the Experimental Financing 
Program, HUD is authorized to insure 
innovative mortgage instruments with 
amortization plans which correspond to 
anticipated variations in family income. 
With such variable mortgage payment 
plans, mortgagors may benefit from hav¬ 
ing the schedule and level of their 
mortgage payments relate in a general 
way to changes in their incomes. There 
is a wide variety of mortgage debt serv¬ 
ice payment plans which could be de¬ 
vised to satisfy some or all of the require¬ 
ments of this program. A common ex¬ 
ample of a VMP mortgage involves a 
mortgage payment plan with low initial 
monthly payments covering only the 
interest and with periodic increases 
scheduled for the future until the 
mortgage is on a fully self-amortizing 
basis. 

b. Section 308 of the Housing and 
Community Development Act of 1974 
provided the statutory authority for this 
Experimental Financing Program by 
amending the National Housing Act to 
add a section 245, entitled “Experimen¬ 
tal Financing". The amendment author¬ 
izes the Secretary of HUD to insure 
under any provision of Title n of the 


National Housing Act “mortgages and 
loans with varying rates of amortization 
corresponding to anticipated variations 
in family income • • •'* through June 30, 
1976. Section 245 requires that such VMP 
loans (1) have promise for expanding 
housing opportunities or meet special 
needs, (2) include any safeguards for 
mortgagors or purchasers necessary to 
offset special risks of such mortgages, 
and (3> have a potential for acceptance 
in the private market. 

c. Congress specifically prohibited the 
insurance of variable interest rate mort¬ 
gages under this program. 

d. HUD will review all proposed VMP 
plans received on or before November 1, 
1975. Plans submitted must meet the 
general underwriting standards and 
other criteria for the applicable mort¬ 
gage insurance program prescribed by 
HUD as set forth in 24 CFR, Chapter 2, 
except for regulations relating to mort¬ 
gage insurance premiums, amortization 
and principal and interest payments or 
such other regulations deemed waivable 
by the Secretary which would be con¬ 
sistent with a sound mortgage insurance 
program. In addition, mortgaged prop¬ 
erties under VMP plans must meet 
HUD's Minimum Property Standards 
consistent with 24 CFR Part 200, Sub¬ 
part S- Minimum Property Stand¬ 
ards (39 FR 26895 published July 24, 
1974). For each such VMP plan which 
HUD approves, HUD will offer to insure 
any mortgage originated under such a 
VMP plan, provided that it does not 
cause a violation of the statutory limita¬ 
tion on the total amount of VMP mort¬ 
gages insured of one percent of the ag¬ 
gregate principal amount of mortgages 
and loans insured by HUD during Fiscal 
Year 1976. 

e. Proposals should be submitted, in 
triplicate, to the Office of Policy and 
Program Analysis and Development, 
Room 6204, Department of Housing and 
Urban Development, 451 Seventh Street, 
SW., Washington, D.C. 20410. 

2. Eligibility for Participation. 

a. A HUD-approved mortagee which 
submits a proposed plan must agree to 
originate a minimum of thirty (30) mort¬ 
gages of the type which it is proposing if 
its proposal is adopted by HUD. The 
mortgagee must also agree to participate 
in an evaluation of the VMP loans which 
it originates. If HUD does not obtain any 
commitments from mortgagees to orig¬ 
inate a minimum number of loans with 
VMP features, HUD will not engage in 
the Experimental Financing Program. 

b. Persons other than mortgagees may 
submit proposals which should contain 
only a description of the VMP plan as set 
forth in paragraph 3.a. If these proposals 
are acceptable to HUD, they will subse¬ 
quently be publicized to mortgagees 
which are potentially interested in par¬ 
ticipating in the Experimental Financing 
Program. 

3. Contents of Proposals. 

a. Each proposal submitted to HUD 
must contain the following items: 

(1) Statement of which Section of 
Title n of the National Housing Act the 
proposed VMP plan will be used in con- 
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nection with—e.g., Section 203 Basic 
Homes Program, Section 234 Condomin¬ 
ium Program. 

(2) Detailed description, with numer¬ 
ical examples, of the specific VMP plan 
proposed. 

t3) Description of types and location 
of properties intended for use with the 
VMP plan—e.g., number of units, new or 
existing properties, urban or suburban or 
rural. 

(4) Explanation of any additional 
risks or cost involved with the particular 
VMP plan proposed and a suggested 
premium amount and premium schedule 
to cover any such risks. 

(5) Explanation of safeguards in VMP 
plan to protect mortgagors against spe¬ 
cial risks of such plans. 

(6) Description of any special under¬ 
writing criteria which might be used to 
determine the eligibility of potential 
mortgagors for a VMP plan—e.g., a min¬ 
imum income requirement, restricted to 
occupations with relatively certain in¬ 
come growth, etc. 

(7) Explanation of why the VMP plan 
proposed would be beneficial to mortga¬ 
gors and mortgagees—how to expands 
housing opportunities or meets special 
needs. 

(8) Discussion of the potential accept¬ 
ability of the VMP plan to the private 
market. 

b. Mortgagees which submit proposals 
for VMP plans must include in their 
proposals, in addition to the aforemen¬ 
tioned items, the following two items: 

(1) Minimum number (at least 30) of 
mortgages with VMP plans which they 
agree to originate; and 

(2) Statement agreeing to participate 
in an evaluation of the Experimental Fi¬ 
nancing Program. 

4. Criteria for Evaluating Proposals . 

a. VMP plans must meet the general 
legislative and administrative provisions 
specified in paragraphs l.b., c. and d. of 
this notice. 

b. Proposals should avoid undue risk 
of loss to the Federal Government. 
Therefore, proposals that do not have a 
reasonable chance of being actuarially 
sound will not be accepted. 

c. Proposals should be practical in 
terms of being understandable to mort¬ 
gagors and mortgagees implementing the 
program. 

<Scc. 7(d) of Department of HUD Act; 42 
XJ.S.C. 3535(d)) 

Issued at Washington, D.C., August 
11, 1975. 

David M. deWilde, 
Acting Assistant Secretary for 
Housing Production and 
Mortgage Credit-FHA Com - 
missioner. 

|FR Doc.76-21562 Filed 8-15-75;8:45 am] 


DEPARTMENT OF 
TRANSPORTATION 
Federal Aviation Administration 

AIRPORT TRAFFIC CONTROL TOWER, 
FLORENCE, SOUTH CAROLINA 
Notice of Commissioning 

Notice is hereby given that on July 31, 
1975, the Airport Traffic Control Tower at 


Florence, South Carolina Airport began 
operation as an FAA facility. This in¬ 
formation will be reflected in the FAA 
Organization Statement the next time 
it is issued. Communications to the tower 
should be as follows: 

Federal Aviation Administration, Airport 
Traffic Control Tower, c/o P.O. Box 1651, 
Florence, South Carolina 29501. 


Issued in East Point, Ga., on August 8, 


1975. 


Lonnie D. Parrish, 
Acting Director , Southern Region. 


[FR Doc.75-21579 Filed 8-15-76;8:45 ami 


CIVIL AERONAUTICS BOARD 

CARIBBEAN INTERNATIONAL AIRWAYS 
LIMITED 

[Docket No. 27844J 

Foreign Air Carrier Permit Prehearing 
Conference 

Notice is hereby given that a prehear¬ 
ing conference in this proceeding is as¬ 
signed to be held on October 29, 1975, at 
10 a.m. (local time) in Room 911, Uni¬ 
versal Building, 1825 Connecticut Ave¬ 
nue, NW., Washington, D.C., before Ad¬ 
ministrative Law Judge Greer M. 
Murphy. 

Dated at Washington, D.C., August 12, 
1975. 

[seal] Ross I. Newmann, 

Associate Chief Administrative 
Law Judge. 

[FR Doc.75-21637 Filed 8-15-75;8:45 am] 


[Docket No. 27990; Order No. 75-8-71] 

CHICAGO-NEW ORLEANS NONSTOP 
ROUTE PROCEEDING 

Order Granting Consolidation and Denying 
Petitions for Reconsideration 

Adopted by the Civil Aeronautics 
Board at its office in Washington, D.C. 
on the 13th day of August, 1975. 

By Order 75-6-104, June 23, 1975, the 
Board instituted in Docket 27990 an in¬ 
vestigation to determine whether the 
public convenience and necessity require 
the certification of an air carrier to en¬ 
gage in competitive nonstop service be¬ 
tween Chicago, Illinois and New Orleans, 
Louisiana and, if so, which carrier or 
carriers should be authorized to provide 
such service. Also placed in issue was the 
question of whether Eastern Air Lines* 
existing nonstop Chicago-New Orleans 
authority should be terminated or sus¬ 
pended. 1 * 

Ozark has filed a petition for reconsid¬ 
eration of the order in question. Ozark 
requests that the Board expand the in¬ 
stant preceding to include the issue of 
whether an additional carrier or carriers 
should be authorized to provide nonstop 
service between St. Louis and New Or¬ 

1 In addltlon k toy Order 75-7-131, July 28, 

1975. the Board consolidated with the Instant 
proceeding the joint application of Eastern 
Air Lines, Inc., and United Air Lines, Inc., 
Docket 28044, which provides that Eastern's 
nonstop authority In the Chicago-New Or¬ 

leans market would be transferred to United. 


leans. 1 In support of its petition, Ozark 
states, in pertinent part, that the Issues 
affecting Chicago-New Orleans serv¬ 
ice also affect St. Louis-New Orleans 
service because, for example, North 
Central's proposal to offer beyond 
service at the Twin Cities and Mil¬ 
waukee raises the question of whether 
these cities may better receive New 
Orleans service via St. Louis. Ozark also 
states that there is a need for competi¬ 
tive service in the St. Louis-New Orleans 
market. Answers supporting Ozark's 
petition were filed by the St. Louis Air¬ 
port Authority-City of St. Louis. 3 * and 
the City of New Orleans and the Cham¬ 
ber of Commerce of the New Orleans 
Area. Answers opposing Ozark’s petition 
were filed by Braniff Airways, Inc., Delta 
Air Lines, Inc., North Central Airlines, 
Inc., Northwest Airlines, Inc., and South¬ 
ern Airways, Inc. 

We will deny Ozark’s petition. Inclu¬ 
sion of the issue of additional nonstop 
authority in the St. Louis-New Orleans 
market would unduly expand the Chi¬ 
cago-New Orleans proceeding and delay 
disposition of the case. As presently con¬ 
stituted. this proceeding is already siz¬ 
able. Thus, there are presently eight ap¬ 
plicants for nonstop Chicago-New Or¬ 
leans authority plus the additional issue 
of whether one of the two incumbents 
(.Eastern) should be removed from the 
market. Ozark concedes that it is not en¬ 
titled to consolidation as a matter of law, 
and the carrier’s contention that there is 
a necessary traffic relationship between 
the Chicago-New Orleans market and 
the St. Louis-New Orleans market which 
requires consolidation of the two service 
issues is not persuasive. 

Delta has also filed a petition for mod¬ 
ification and/or clarification of Order 
75-6-104, June 23, 1975. Delta contends 
that the disposition of Eastern's existing 
nonstop authority in the Chicago-New 
Orleans market Is a threshold question 
which must precede consideration of any 
application for new nonstop authority. 
In this connection. Delta states that the 
Chicago-New Orleans market does not 
require three competitive nonstop car¬ 
riers; and that therefore the Board 
should recast the issues in such a man¬ 
ner that the question of Eastern’s au¬ 
thority would be determined prior to the 
consideration of the various other appli¬ 
cations. Delta's petition Is opposed by 
North Central and supported by North¬ 
west. 

We will deny Delta’s petition. By ac¬ 
ceding to Delta’s request, the Board would 
severely limit Its flexibility in determin¬ 
ing the service needs of the market in 
question. We find no persuasive reason 
to limit our options at the outset of the 
case. 


• In this connection, Ozark has filed a 
contingent motion to consolidate its applica¬ 
tion lor St. Louis-New Orleans nonstop au¬ 
thority. Docket 28072, with the instant 
proceeding. 

• St. Louis states that it does not take any 
position on whether the market needs should 
be considered In the Instant proceeding or 
separately as long as such consideration ifl 
accorded on an expeditious basis. 
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The order instituting the subject pro¬ 
ceeding (Order 75-6-104, June 23, 1975) 
indicated that motions to consolidate and 
applications should be filed within a 
given period after the date of the inves¬ 
tigation order. Pursuant to that require¬ 
ment motions to consolidate have been 
timely filed by the following carriers: 

Application — 


Applicant: docket No. 

Braniff —_ 28078 

Continental _ 28040 

National . 28061 

Ozark. 28071 

Pan American_ 28070 


Consolidation of the above applications 
is not opposed. Moreover, the applications 
listed above all conform to the issues of 
the instant proceeding and meet the cri¬ 
teria for consolidation set forth in Rule 
12 of the Board's Rules of Practice. Thus, 
consolidation of the applications listed 
above with the instant investigation will 
be conducive to the proper dispatch of 
the Board’s business and to the ends of 
justice, and will not unduly delay the 
proceeding. 

Accordingly. It Is Ordered: 

1. That the petitions for reconsidera¬ 
tion filed by Delta Air Lines, Inc., and 
Ozark Air Lines, Inc., be and they hereby 
are denied; 

2. That Ozark's contingent motion to 
consolidate its application. Docket 28072, 
be and it hereby is denied; and 

3. That the applications of Braniff Air¬ 
ways, Inc., Docket 28078; Continental Air 
Lines, Inc., Docket 28040; National Air¬ 
lines, Inc., Docket 28061; Ozark Air Lines, 
Inc., Docket 28071; and Pan American 
World Airways, Inc., Docket 28070, be 
and they hereby are consolidated for 
hearing and decision with the Chicago- 
New Orleans Nonstop Route Proceeding , 
Docket 27990. 

The order will be published in the Fed¬ 
eral Register. 

By the Civil Aeronautics Board. 

[seal! Edwin Z. Holland, 

Secretary. 

IFR Doc.75-21638 Filed 8-15-75:8:45 am] 

CIVIL SERVICE COMMISSION 

DEPARTMENT OF THE ARMY 

Revocation of Authority To Make 
Noncareer Executive Assignment 

Under authority of § 9.20 of Civil Serv¬ 
ice Rule IX (5 CFR 9.20), the Civil Serv¬ 
ice Commission revokes the authority of 
the Department of the Army to fill by 
noncareer executive assignment in the 
excepted service the position of Special 
Assistant to the Secretary of the Army 
(Civilian Aide Program), Office, Secre¬ 
tary of the Army. 

United States Civil Serv¬ 
ice Commission, 

[seal] James C. Spry, 

Executive Assistant to 
the Commissioners. 

|FR Doo.75-21020 Filed 8-15-75:8:45 am] 


EXPORT-IMPORT BANK 

Grant of Authority To Make Noncareer 
Executive Assignment 

Under authority of § 9.20 of Civil Serv¬ 
ice Rule IX (5 CFR 9.20), the Civil Serv¬ 
ice Commission authorizes the Export- 
Import Bank to fill by noncareer execu¬ 
tive assignment in the excepted service 
the position of Executive Vice President, 
Office of President and Chairman. 

United States Civil Serv¬ 
ice Commission, 

f seal ] James C. Spry, 

Executive Assistant to 
the Commissioners. 

[FR Doc.75-21625 Filed 8-15-75;8:45 am] 


DEPARTMENT OF HOUSING AND 
URBAN DEVELOPMENT 

Revocation of Authority To Make 
Noncareer Executive Assignment 

Under authority of § 9.20 of Civil Serv¬ 
ice Rule rx (5 CFR 9.20), the Civil Serv¬ 
ice Commission revokes the authority of 
the Department of Housing and Urban 
Development to fill by noncareer execu¬ 
tive assignment in the excepted service 
the position of Director, House Liaison, 
Office of the Assistant Secretary for 
Legislative Affairs. 

United States Civil Serv¬ 
ice Commission, 

[seal] James C. Spry, 

Executive Assistant to 
the Commissioners. 

[FR Doc.76-21627 Filed 8-16-75;8:45 am] 


DEPARTMENT OF LABOR 

Grant of Authority To Make Noncareer 
Executive Assignment 

Under authority of § 9.20 of Civil Serv¬ 
ice Rule IX (5 CFR 9.20), the Civil Serv¬ 
ice Commission authorizes the Depart¬ 
ment of Labor to fill by noncareer execu¬ 
tive assignment in the excepted service 
the position of Deputy Assistant Secre¬ 
tary for National Programs, Office of the 
Assistant Secretary for Occupational 
Safety and Health. 

United States Civil Serv¬ 
ice Commission, 

[seal] James C. Spry, 

Executive Assistant to 
the Commissioners. 

[FR Doc.75-21623 Filed 8-15-76;8:45 am] 


DEPARTMENT OF LABOR 

Title Change in Noncareer Executive 
Assignment 

By notice of April 27. 1973, FR Doc. 
73-8281 the Civil Service Commission au¬ 
thorized the Department of Labor to 
make a change in title for the position 
of Executive Assistant to the Secretary, 
Office of the Secretary of Labor, au¬ 
thorized to be filled by noncareer execu¬ 
tive assignment. This is notice that the 
title of this position is now being changed 


to Executive Assistant and Counselor to 
the Secretary of Labor, Office of the Sec¬ 
retary. 

United States Civil Serv¬ 
ice Commission, 

[seal] James C. Spry, 

Executive Assistant to 
the Commissioners. 
[FR Doc.75-21628 Filed 8-15-75;8:45 am] 


DEPARTMENT OF THE NAVY 

Grant of Authority To Make Noncareer 
Executive Assignment 

Under authority of § 9.20 of Civil Serv¬ 
ice Rule LX (5 CFR 9.20), the Civil Serv¬ 
ice Commission authorizes the Depart¬ 
ment of the Navy to fill by noncareer 
executive assignment in the excepted 
service the position of Deputy Assistant 
Secretary of the Navy (Reserve Affairs), 
Office of the Assistant Secretary of the 
Navy (M&RA), Office of the Secretary 
of the Navy. 

United States Civil Serv¬ 
ice Commission, 

[seal] James C. Spry, 

Executive Assistant to 
the Commissioners. 

[FR Doc.75-21624 Filed 8-15-75;8:45 am] 

COMMODITY FUTURES TRADING 
COMMISSION 

DEFINITION OF BONA FIDE HEDGING 
Request for Comment 

The Commodity Futures Trading Com¬ 
mission (“Commission") is considering 
the adoption of a rule defining the term 
“bona fide hedging transactions or posi¬ 
tions" in section 4a(3) of the Commodity 
Exchange Act (“Act"), 7 U.S.C. section 
6a, as amended by section 404 of the 
Commodity Futures Trading Commission 
Act of 1974, (“CFTC Act") Pub. L. No. 
93—463, 88 Stat. 1389, 1413. The Commis¬ 
sion requests public comment on an ap¬ 
propriate definition. This request for 
comment is Issued in connection with 
the Commission's consideration of the 
term “international arbitrage," for which 
comment is being requested in another 
announcement published in the Federal 
Register on this same date. 

Background 

Section 4a of the Act authorizes the 
Commission to establish limits on trad¬ 
ing and positions of any person under 
contracts of sale for future delivery on 
or subject to the rules of any contract 
market. That section further provides 
that those limits shall not “apply to 
transactions or positions which are 
shown to be bona fide hedging transac¬ 
tions or positions as such terms • • • 
Tare] defined by the Commission. • • •" 
The Commission will define bona fide 
hedging transactions or positions by Oc¬ 
tober 18, 1975. 

Prior to the enactment of the CFTC 
Act, the term bona fide hedging transac¬ 
tions or positions was defined by section 
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4a(3) of the Act, 7 U.S.C. section 6a(3). 
This definition was deleted by section 
404 of the CFTC Act. Pending promul¬ 
gation of a definition by the Commission, 
the Secretary of Agriculture, as author¬ 
ized by section 404 of the CFTC Act, 
amended the general regulations under 
the Commodity Exchange Act by adopt¬ 
ing an interim definition of bona fide 
hedging transactions and positions. See 
40 FR 11560 (March 12, 1975). That 
amendment added § 1.3 (z) of the general 
regulations under the Act, which is set 
forth below. 

Pursuant to section 411 of the CFTC 
Act, § 1.3 (z) will continue in effect pend¬ 
ing Commission promulgation of a new 
definition. Any new definition promul¬ 
gated by the Commission will, of course, 
be subject to subsequent amendment 
under the Commission's rulemaking au¬ 
thority. 

Section 1.3 (z). 

(z) Bona fide hedging transactions or posi¬ 
tions —These shall mean sales of, or short 
positions in any commodity for future de¬ 
livery on or subject to the rules of any con¬ 
tract market made or held by any person to 
the extent that such sales or short positions 
are offset in quantity by the ownership or 
fixed-price purchase of the same cash com¬ 
modity by the same person or, conversely, 
purchases of, or long positions in, any com¬ 
modity for future delivery on or subject to 
the rules of any contract market made or 
held by any person to the extent that such 
purchiises or long positions are offset by 
llxed-price sales of the same cash commodity 
by the same person. In addition, there shall 
be Included In the amount of any commodity 
which may be hedged by any person: 

(1) The amount of such commodity such 
person is raising, or in good faith Intends or 
expects to raise, within the next twelve 
months, on land (in the United States or 
its Territories) which such person owns or 
leases; 

(2) Any amount of such commodity the 
sale of which for future delivery would be a 
reasonable hedge against any product or by¬ 
product of such commodity owned or pur¬ 
chased at a fixed-price by such person or 
the purchase of which for future delivery 
would be a reasonable hedge against the 
fixed-price solo of any product or byproduct 
of such commodity by such person; 

(3) If such commodity is a product or by¬ 
product of another commodity, an amount of 
6uch product or byproduct the sale of which 
for future delivery would be a reasonable 
hedge against the ownership or fixed-price 
purchase by such person of such other com¬ 
modity of which it is a product or byproduct; 

(4) An amount of such commodity the 
purchase of which for future delivery sh a l l 
not exceed: 

(i) Such person’s unfilled anticipated re¬ 
quirements for processing or manufacturing; 

(11) The bushel value equivalent of oora 
reflecting such person’s unfilled anticipated 
requirements for seed corn or sweet corn 
processing; 

(ill) The wheat equivalent of such per¬ 
son’s unfilled anticipated requirements of 
flour for baking; 

(lv) The com equivalent of such person’s 
unfilled anticipated requirements of dry com 
milling products for use in further processing 
or manufacturing; 

(v) Such person's unfilled anticipated feed¬ 
ing requirements of com, wheat, oats, barley, 
flaxseed, grain sorghum, rye, or soybean meal 
for the feeding of livestock or poultry or 
both; 


during a specified operating period not in 
excess of one year. Transactions and positions 
shall not be classified as hedging unless their 
bona fide purpose is to offset price risks inci¬ 
dental to commercial cash or spot operations, 
and such positions are established and 
liquidated in an orderly manner and in ac¬ 
cordance with sound commercial practices in 
oonformity with such regulations as may be 
prescribed pursuant to the Commodity Ex¬ 
change Act as amended. 

Commission Considerations 

The Commission’s consideration of the 
definition of bona fide hedging trans¬ 
actions or positions will include all com¬ 
modities regulated under the CFTC Act. 
The Commission will consider this defi¬ 
nition before establishing additional 
position and trading limits, since bona 
fide hedging transactions or positions 
will be exempt from such limits. This defi¬ 
nition is also important because it is the 
basis for accumulating statistics on hedg¬ 
ing use of the markets; such statistics are 
useful to the Commission, the industry 
and the public for judging the economic 
utility of the respective contract markets. 
The Commission is especially interested 
in comment on this definition as applied 
to commodities newly-regulated under 
the CFTC Act—particularly the so-called 
“world” commodities. 

The Commission seeks comment con¬ 
cerning the following areas; 

1. Should bona fide hedging transac¬ 
tions or positions be defined in more gen¬ 
eral terms than those used in the present 
definition? Comment on the types of 
transactions or positions which should be 
included In a more general definition 
would be particularly helpful. 

2. Is there any particular problem in 
defining bona fide hedging transactions 
or positions for newly-regulated com¬ 
modities? Actual examples of such prob¬ 
lems would be helpful. 

3. Are there commercial price risks 
which cannot be adequately hedged un¬ 
der the present definition? If so, what 
new provisions are necessary to accom¬ 
modate those risks? A description of the 
nature of any such price risks, and actual 
examples would be helpful. 

4. Is the present definition sufficiently 
broad to permit all types of “anticipa¬ 
tory hedging?” The Commission is 
particularly concerned about hedging an¬ 
ticipated requirements for products or 
by-products of commodities traded on 
contract markets (e.g., a baker heding 
unfilled anticipated flour requirements in 
wheat futures contracts. See, 5 1.3(z) (4) 
(ill) set forth above). In this area, actual 
examples of instances where the present 
regulations limit anticipatory hedging 
would be helpful. 

5. Should cross-commodity hedging be 
included in the definition? If so, how, 
and with what limitations? 

6. In connection with the definition of 
bona fide hedging transactions and posi¬ 
tions the Commission is considering the 
present practice of many traders which 
results in hedging of gross cash positions 
rather than a net cash position—so- 
called “double hedging.” The Commission 
requests comments on the justification 


for this practice. Actual examples dem¬ 
onstrating the necessity of this practice 
would be helpful. 

7. Should “bona fide hedging trans¬ 
actions” be defined separately from 
“bona fide hedging positions”? If so, 
why? 

8. The Commission Is particularly con¬ 
cerned with the relationship between 
international arbitrage and bona fide 
hedging transactions or positions. What 
should be the relationship between the 
two concepts? This question is also in¬ 
cluded in the Commission’s announce¬ 
ment regarding international arbitrage. 

The foregoing questions are not in¬ 
tended, in any way, to restrict or limit 
comment. The Commission seeks com¬ 
ment in any area which interested per¬ 
sons believe would be appropriate for 
consideration in connection with promul¬ 
gation of this definition. 

The definition of bona fide hedging 
transactions or positions is also the sub¬ 
ject of study by the Commodity Futures 
Trading Commission Advisory Commit¬ 
tee on the Economic Role of Contract 
Markets. See 40 FR 32866 (August 5, 
1975). Any comments received in re¬ 
sponse to this announcement will be 
made available to that advisory commit¬ 
tee. 


All interested persons may participate 
in this proposed rulemaking by submit¬ 
ting comments in written form to the 
Commodity Futures Trading Commis¬ 
sion, 1120 Connecticut Avenue, NW., 
Washington, D.C. 20036. The Commission 
is especially interested in comments from 
exchanges, traders, dealers and other 
persons Interested in the newly-regulated 
commodities—particularly the world 
commodities. In view of the brief time 
permitted by the Act to define the term 
bona fide hedging transactions or posi¬ 
tions, comments must be received on or 
before September 15, 1975; however, 
earlier submission would be appreciated. 
In addition, interested persons my re¬ 
quest the opportunity to express their 
views at an oral hearing. Should the 
Commission conclude that an oral pres¬ 
entation will be of value, it will, by sub¬ 
sequent notice, set the time and place of 
that hearing. Copies of all comments re¬ 
ceived will be available for inspection at 
the Commission’s office in Washington, 
D.C. 

Issued in Washington, D.C., on August 
13,1975. 

By the Commission, 

William T. Bacley, 
Chairman, Commodity 
Futures Trading Commission. 

[FR Doc.76-21633 Filed 8-15-75;8:45 am] 


DEFINITION OF INTERNATIONAL 
ARBITRAGE 

Request for Comment 

The Commodity Futures Trading Com¬ 
mission (“Commission”) Is considering 
the adoption of a rule defining the term 
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“international arbitrage” in section 
4a(l) of the Commodity Exchange Act 
(“Act”), 7 U.S.C. section 6a, as amended 
by section 403 of the Commodity F uture s 
Trading Commission Act of 1974 (“CFTC 
Act”). Pub. L. No. 93-463, 88 Stat. 1389, 
1413. The Commission requests public 
comment on an appropriate definition. 
This request for comment is issued in 
connection with the Commission’s con¬ 
sideration of the term “bona fide hedging 
transactions or positions” for which 
comment is being requested in another 
announcement published in the Federal 
Register on this same date. 

Section 4a of the Act authorizes the 
Commission to establish limits on trading 
or positions of any person under con¬ 
tracts of sale for future delivery on 
or subject to the rules of any contract 
market. That section also provides for 
certain exemptions from any limits so 
established. Section 4a (1) of the Act au¬ 
thorizes the Commission to define the 
term “international arbitrage.” 

The Commission seeks comment con¬ 
cerning the following areas: 

1. The Commission is particularly con¬ 
cerned with the relationship between in¬ 
ternational arbitrage and bona fide hedg¬ 
ing transactions or positions. What 
should be the relationship between the 
two concepts? This question is also in¬ 
cluded in the Commission’s announce¬ 
ment on bona fide hedging transactions 
or positions. 

2. What is an appropriate definition of 
the term “international arbitrage” as 
that term is used in section 4a of the Act? 
Should this term be defined in the same 
maimer as domestic arbitrage (i.e., as a 
straddle or spread)? Specific examples 
of actual international arbitrage trans¬ 
actions would be helpful in connection 
with such comment. 

3. What are the economic purposes of 
international arbitrage, and how do they 
relate to the use of the domestic contract 
markets for hedging and price deter¬ 
mination? 

4. Does international arbitrage per¬ 
form any risk limitation function? In 
this connection, actual examples of how 
international arbitrage performs such a 
function would be helpful. 

The foregoing questions are not in¬ 
tended, in any way, to restrict or limit 
comment. The Commission seeks com¬ 
ment in any area which interested per¬ 
sons believe would be appropriate for 
consideration in connection with pro¬ 
mulgation of this definition. 

The definition of international arbi¬ 
trage is also the subject of study by the 
Commodity Futures Trading Commis¬ 
sion Advisory Committee on the Eco¬ 
nomic Role of Contract Markets. See 40 
FR 32866, (August 5, 1975). Any com¬ 
ments received in response to this an¬ 
nouncement will be made available to 
that advisory committee. 

• • • 9 • 

All interested persons may participate 
in this proposed rulemaking by submit¬ 
ting comments in written form to the 
Commodity Futures Trading Commis¬ 
sion, 1120 Connecticut Avenue, NW., 


Washington, D.C. 20036. The Commis¬ 
sion is especially interested in comments 
from exchanges, traders, dealers and 
other persons interested in the newly- 
regulated commodities—particularly the 
world commodities. Comments must be 
received on or before September 15. 1975. 
Copies of all comments received w t 111 be 
available for inspection at the Commis¬ 
sion’s office in Washington, D.C. 

Issued in Washington, D.C., on August 
13.1975. 

By the Commission. 

William T. Bag ley. 

Chairman , Commodity Futures 

Trading Commission. 

(FR Doc.75-21634 Filed 6-15-75;8:45 am) 

CONSUMER PRODUCT SAFETY 
COMMISSION 

PRODUCT SAFETY ADVISORY COUNCIL 
Meeting 

Notice is given that a meeting of the 
Product Safety Advisory Council will be 
held on Tuesday, September 23, 1975 (9 
a.m. to 5 p.m.) and Wednesday, Sep¬ 
tember 24, 1975 (9 ajn. to 4 pjn.) in the 
6th Floor Conference Room, 1750 K 
Street, NW.. Washington, D.C. 

The Advisory Council has been estab¬ 
lished pursuant to section 28 of the Con¬ 
sumer Product Safety Act (PL 92-573, 86 
Stat. 1230; 15 U.S.C. 2077). The Act pro¬ 
vides that the Commission many consult 
with the Council before prescribing a 
consumer product safety rule or taking 
other action under the Act. 

The agenda for this mating is not yet 
firm, but will include an orientation ses¬ 
sion for new members on September 23 
from 9 to 12 noon. 

The meeting is open to the public, 
however, space is limited. Further infor¬ 
mation concerning this meeting and final 
agenda may be obtained from the Office 
of the Secretary, Consumer Product 
Safety Commission, Washington, D.C. 
20207, phone (202) 634-7700. 

Dated: August 12, 1975. 

Sadye E. Dunn, 
Secretary, Consumer Product 

Safety Commission. 

(FR Doc.75-21031 Filed 8-15-75:8:45 am) 

DELAWARE RIVER BASIN 
COMMISSION 
PUBLIC HEARING 

Notice is hereby given that the Dela¬ 
ware River Basin Commission will hold 
a public hearing on Wednesday, August 
27, 1975, commencing at 2 p.m. The 
hearing will be held in Room 1600 of the 
Municipal Services Bldg., 15th and Ken¬ 
nedy Blvd., Philadelphia. The subjects 
of the hearing will be as follows: 

A. Applications for approval of the 
projects listed below. The Commission 
will consider these applications as pro¬ 
posed amendments to the Comprehen¬ 
sive Plan pursuant to Article 11 of the 


Compact and/or as project approvals 
pursuant to I 3.8 of the Compact. 

1. Upper Southampton Toicnship Munici¬ 
pal Authority ( D-75-95 CP). Modification to 
existing WeU No. 10 in the public water 
supply system of Upper Southampton Town¬ 
ship, Bucks County, Pa. Iron removal facili¬ 
ties will be added to treat water from the 
well which has a yield of approximately 
396,000 gallons per day. 

2. Evesham Municipal Utilities Authority 
(D-75—13 CP). Interim expansion of the 
Woodstream sewage treatment plant serving 
the northwest section of Evesham Township, 
Burlington County, N.J. The expanded facili¬ 
ties will provide removal of 95 percent of 
BOD ri from a sewage flow of 1.2 million 
gallons per day. Treated effluent will dis¬ 
charge to Pennsauken Creek. 

3. Evesham Municipal Utilities Authority 
{D-75-12 CP). Interim expansion of the 
Elmwood sewage treatment plant serving the 
northeast section of Evesham Township, 
Burlington County, N.J. The expanded facil¬ 
ities will provide removal of 95 percent of 
BOD s from a sewage flow of 1.5 million gal¬ 
lons per day. Treated effluent will discharge 
to South Branch Rancocas Creek. 

4. Garden State Water Co. (D-75-20 CP). 
A well water supply project to augment 
public water supplies In the Hamilton 
Square section of Hamilton Township and 
portions of Washington Township, Mercer 
County, N.J. The new facility is expected to 
yield 500.000 gallons per day. 

5. Delaware Water Company, Inc. (D-75-104 
CP). A well water supply project to Increase 
public water supplies in the company's 
service area in Delaware Township, Pike 
County, Pa. The pumping capacity of Wells 
Nos. 1 and 2 will be Increased to meet peak 
day demands at the Wild Acres development 
area. The two wells will be limited to a com¬ 
bined yield of 5 million gallons per month. 

6. Berks Montgomery Municipal Authority 
(D-73-60 CP). Expansion of a sewage treat¬ 
ment plant in Colebrookdale Township, 
Berks County, Pa. The plant capacity will be 
Increased to 250,000 gallons per day and pro¬ 
vide removal of 95 percent of BOD, and sus¬ 
pended solids. Treated effluent will discharge 
to Ironstone Creek, a tributary of the 
Schuylkill River. 

7. Artesian Water Co. ( D-74-195 CP). A 
well water supply project to augment public 
water supplies In the company's service area 
adjacent to the City of Wilmington, Del. 
Designated as Hockessln Well No. 4, the new 
facility Is expected to yield about one million 
gallons per day. 

8. Burlington County Soil Conservation 
District {D-65-77 CP Rev.). Revisions to the 
watershed plan for Parkers Creek, Burling¬ 
ton County, NJ. The revisions have to do 
with modifications in the stream channel 
improvements for flood control in the area of 
Mt. Laurel Township. 

9. Public Service Electric and Gas Co. (D- 
75-94). A well water supply project to serve 
the company’s Salem Nuclear Generating 
Station In Lower Alloways Creek Township, 
Salem County, N.J. Designated as Well No. 
5, the new facility Is a replacement well 
which is expected to yield about 23 million 
gallons per month. 

10. Glenhall Corp. ( D-72-160 ). A sewage 
treatment plant to serve the company's con¬ 
dominium development in Newlin Township, 
Chester County, Pa. The treatment facility 
will provide removal of 85 percent ctf BOD5 
and 89 percent of suspended solids from a 
sewage flow of 70,000 gallons per day. Treated 
effluent will discharge to the West Branch 
Brandywine Creek. 

11. Whitehall Cement Manufacturing Co. 
(D-75-115) . Cooling water discharge at the 
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company’s cement manufacturing plant in 
Whitehall Township, Lehigh County, Pa. Ap¬ 
proximately 500,000 gallons per day of uncon¬ 
taminated cooling water will discharge with¬ 
out treatment to the Lehigh River. 

12. American Cyanamid Co. (D-75-101). 
Industrial wastewater discharge from the 
company’s plant In West Windsor Township, 
Mercer County, N.J. Wastewater treatment 
facility will provide removal of 95 percent of 
BOD5 and suspended solids. Wastewater flow 
of about 63,000 gallons per day of treated 
effluent will discharge to Sand Creek a tribu¬ 
tary of Assunplnk Creek. 

B. Application for water quality certifi¬ 
cation pursuant to Section 401 of the 
Federal Water Pollution Control Act: 


1. Bradley’s Boat Basin. Maintenance 
dredging at the Bubject boat basin in Croy¬ 
don. Bucks County, Pa. The dredged area will 
be in Neshaminy Creek and cover a distance 
of approximately 500 feet. 


Documents relating to the items on 
this hearing notice may be examined at 
the Commission’s offices. Persons wish¬ 
ing to testify are requested to notify the 
Secretary prior to the hearing. 


W. Brinton Whitall, 
Secretary. 


August 8, 1975. 


[PRDoc.75-21669 Filed 8-15-75;8:45 am] 


ENVIRONMENTAL PROTECTION 
AGENCY 

[FRL 415-8] 

ENVIRONMENTAL IMPACT STATEMENTS 

AND OTHER ACTIONS IMPACTING THE 

ENVIRONMENT 

Availability of Comments 

Pursuant to the requirements of sec¬ 
tion 102(2) (C) of the National Environ¬ 
mental Policy Act of 1969, and section 
309 of the Clean Air Act, as amended, the 
Environmental Protection Agency (EPA) 
has reviewed and commented in writing 
on Federal agency actions impacting the 
environment contained in the following 
appendices during the period of July 1, 
1975 to July 15,1975. 

Appendix I contains a listing of draft 
environmental impact statements re¬ 
viewed and commented upon in writing 
during this review period. The list in¬ 
cludes the Federal agency responsible 
for the statement, the number and title 
of the statement, the classification of 
the nature of EPA’s comments as defined 
in Appendix n, and the EPA source for 
copies of the comments as set forth in 
Appendix VT. 

Appendix n contains the definitions of 
the classifications of EPA’s comments on 
the draft environmental impact state¬ 
ments as set forth in Appendix I. 

Appendix in contains a listing of final 
environmental impact statements re¬ 
viewed and commented upon in writing 
during this review period. The listing in¬ 
cludes the Federal agency responsible for 
the statement, a summary of the nature 
of EPA’s comments, the number and 
title of the statement, and the EPA 
source for copies of the comments as set 
forth in Appendix VI. 


Appendix IV contains a listing of final 
environmental impact statements re¬ 
viewed but not commented upon by EPA 
during this review period. The listing in¬ 
cludes the Federal agency responsible for 
the statement, the number and title of 
the statement, and the source of the EPA 
review as set forth in Appendix VI. 

Appendix V contains a listing of pro¬ 
posed Federal agency regulations, legisla¬ 
tion proposed by Federal agencies, and 
any other proposed actions reviewed and 
commented upon in writing pursuant to 
section 309(a) of the Clean Air Act, as 
amended, during the referenced review¬ 
ing period. The listing includes the Fed¬ 
eral agency responsible for the proposed 
action, the title of the action, a sum¬ 
mary of the nature of EPA’s comments, 
and the source for copies of the comments 
as set forth in Appendix VI. 


Appendix VI contains a listing of the 
names and addresses of the sources of 
EPA reviews and comments listed in Ap¬ 
pendices I, m, IV, and V. 

Copies of the EPA Manual setting forth 
the policies and procedures for EPA’s 
review of agency actions may be obtained 
by writing the Public Inquiries Branch, 
Office of Public Affairs, Environmental 
Protection Agency, Washington, D.C. 
20460. Copies of the draft and final en¬ 
vironmental impact statements refer¬ 
enced herein are available from the orig¬ 
inating Federal department or agency. 

Dated: August 6,1975. 


Rebecca W. Hammer, 

Acting Director, 
Office of Federal Activities. 


Appendix I.— Draft environmental impact statements for which comments were issued 
between July 1 , 1976 and July 16, 1976 


Identifying No. 


Title 


Genera] Source for 
nature of copies of 
comments comments 


Department of Agriculture: 
D-AFS-L61029-ID.. 

D-AF8-L61030-ID. 


D-AF8-L61031-ID. 

D-AF8-L61032-AK 

D-REA-F07003-IL. 

D-SC8-B36005-MA 

D-8CB-G36Q27-TX 


Corps of F.ngineers: 
D8-CO E-A32494-N J. 

D-COE-B07003-VT.. 


D-COE-B35002-CT. 

DS-COE-C36008-NJ, 

D-COE-D85001-DE. 

D-COE-F36022-IL.. 

D-COE-G34009-LA- 


D-COE-G34011-TX. 

D-COE-H34009-IA. 

Department of Housing and 
Urban Development: 
D-HUD-C36016-NY. 

Department of the Interior: 

D -6 FW-E64001-SC 

Nuclear Regulatory Commis¬ 
sion: 

D-N RC-A06156-NC. 

Department of Transportation: 
D-FAA-F51003-IN.. 

D-FHW-E40035-M8. 

D-FHW-E40036-FL.. 

D-FHW-E40037-FL. 

D-FHW-F40Q26-MN.. 

D-FHW-H40026-IA..... 

D-FHW-J40012-WY.. 

D-FHW-J40015-WY. 

D-FHW-K40017-HI... 

D-FIIW-K40020-C A. 

D-UMT-L40025-OR. 

Department of the Interior: 
D-BLM-J66015-00. 

D-NP8-D61001-DC.. 


Proposed land use plan for the Garden Valley planning LO-2 
unit, Idaho. 

Stillman Polut multiple use plan, 8tillman Point plan- LO-1 

u _ I ^ «- 


strict, Nex Perce National 
proposed laud use plan, 


LO-1 

LO-1 

ER-3 


Black 
Idaho. 

Tongass National Forest, Honker Divide unit Manage¬ 
ment plan, Alaska. 

Marion unit No. 4, 160 generator, Marion, Williamson 
County, Ill. 

Diamond Brook watershed, Norfolk County, Mass.LO-1 

Southwest laterals watershed, middle Colorado River LO-1 
watershed, Concho and McCulloch Counties, Tex. 

New Jersey coastal inlets and beaches, Bamegat Inlet 
to Long port, NJ. _ 

Proposed Central Vermont Public Service Corp., com¬ 
bined cycle power generation plan, Georgia, l rankiin 
County, VT. 

Maintenance Dredging and Marsh Development project. 

New Haven County, Branford, Conn. 

Flood control project for the Rahway River and Van 
Winkles Brook, Springfield, N.J. 

Addition to Kecnwick West-A, Lagoon Development, 

Sussex County, Del. „ _ A * 

Genesco Creek local flood protection, Henry County, ER-2 

Operation and maintenance dredging of four projects-ER-1 
located south of the Gulf Intracoastal Waterway, 
Terrebonne Parish, La. 

Natural salt pollution control study, Brazos River basin, LO-1 
Kent and Stonewall Counties, Tex. 

Operation and Maintenance, Red Rock Dam and Lake, E R-2 
Iowa. 


LO-1 

LO-2 

LO-2 

ER-2 

EU-2 


Pascaek Brook improvement project, Rockland County, 3 
. N.Y. 

Mattamuskeet National Wildlife Refuge, wildlife en- LO-2 
hancemcnt, Georgetown County, 8.C. 


Perkins nuclear station, units 1, 2, and 3, docket Nos. ER-2 
STN-50-488, 480, and 400, Davie County, N.C. 


darion Municipal Airport, runway extension resurface 
land acquisition. Grant County, Ind. 

J.8. 78, De8oto, Marshall, Benton, and Union Coun¬ 
ties, Miss. , , , 

PL-B^, Broward Boulevard, Fort Lauderdale, Fla- 

fL r-6, U.8. 1, bridge replacement, Monroe County. Fla. 
[-94 from U.8. 12, 1-304 to 40th Avenue North in 
Minneapolis, Hennepin County, Minn. 

[-380, Cedar Rapids, Linn County, Iowa.-.--- 

Reconstruction of portion of Elk Street, U.8. 187, Rock 
Springs, Sweetwater County, Wyo. 

Burlington Northern underpass to Central Avenue 6th 
Street SW., Wyo. _ 

FT aleak ala Highway, Pukalani section, Maul, Hawaii.... 
CA-80, Markleevllle to Woodfords, Alpine County, 
Cam. 

mm. _.1 ni.it. k - -- IIaTI D s\r4 1 1 v«i/I Arr.iT 


ER-1 

LO-2 

LO-2 

LO-2 

3 

ER-2 

LO-1 

ER-2 

LO-2 

LO-1 

LO-1 


Ten years timber management program, Western LO-2 

Proposed rehabilitation of the National Mall, Wash- LO-1 
ington, D.C. 


K 

K 

K 

K 

F 

B 

G 

C 

B 

B 

C 

D 

F 

F 

G 

H 

C 

E 

A 

F 

E 

E 

E 

F 

H 

I 

1 

I 

9 

K 

I 

D 


FEDERAL REGISTER, VOL. 40, NO. 160—MONDAY, AUGUST 18, 1975 















































NOTICES 


34631 


Appendix 


Adequacy of the impact statement 


DEFINITIONS OF CODES FOR THE GENERAL NATURE 
OF EPA COMMENTS 

Environmental impact of the action 

LO—Lack of Objection. EPA has no objec¬ 
tions to the proposed action as described in 
the draft impact statement; or suggests only 
minor changes in the proposed action. 

ER—Environmental Reservations. EPA has 
reservations concerning the environmental 
effects of certain aspects of the proposed ac¬ 
tion. EPA believes that further study of sug¬ 
gested alternatives or modifications is re¬ 
quired and has asked the originating Federal 
agency to reassess these Impacts. 

EU—Environmentally Unsatisfactory. EPA 
believes that the proposed action is unsatis¬ 
factory because of its potentially harmful 
effect on the environment. Furthermore, the 
Agency believes that the potential safeguards 
which might be utilized may not adequately 
protect the environment from hazards arising 
from this action. The Agency recommends 
that alternatives to the action be analyzed 
further (including the possibility of no ac¬ 
tion at all). 


Category 1—Adequate. The draft Impact 
statement adequately sets forth the environ¬ 
mental impact of the proposed project or 
action as well as alternatives reasonably 
available to the project or action. 

Category 2—Insufficient Information. EPA 
believes that the draft impact statement 
does not contain sufficient information to 
assess fully the environmental impact of the 
proposed project or action. However, from the 
information submitted, the Agency is able 
to make a preliminary determination of the 
impact on the environment. EPA has re¬ 
quested that the originator provide the in¬ 
formation that was not included in the 
draft statement. 

Category 3—Inadequate. EPA believes that 
the draft impact statement does not ade¬ 
quately assess the environmental impact of 
the proposed project or action, or that the 
statement Inadequately analyzes reasonable 
available alternatives. The Agency has re¬ 
quested more Information and analysis con¬ 
cerning the potential environmental hazards 
and has asked that substantial revision be 
made to the impact statement. 


Appendix III. — Final environmental impact statement* for which comments were issued 
0 between July 1, 1975 and July 16, 1975 


Identifying No. Title 


General nature of comments 


Source for 
coplea of 
comments 


F-SCS-F36012-MI... West Upper Maple water¬ 
shed, Clinton and Oratlot 
Counties, Mich. 

Corps of engineers: 

F-COE-A32432-GA. Widening and deepening 
Savannah Harbor, Ua. 


Federal Power 

Commission: 

F-FPC-F08001-MI.. St. Clair River Interconnect 
Midi.' a** Clair ^ ounty * 

Department of 
Housing and 
Urban Develop¬ 
ment: 

F-HUD-D89O0G- Downtown East urban re- 

PA. newal, Reading, Berk* 

County, Pa. 


F-HUD-K89OO0- City of San Mateo, eom- 

CA. m unity development 

block grant, San Mateo 
County, Calif. 


Department of the 
Interior: 

F-NPS-F01001-IN.. West Beach, Indiana Dunes 
National Lakcshore, Ind. 


Department of 
Transportation: 

F-FH W-A42031-S C, North-South Freeway, Co¬ 
lumbia, Richland Coun¬ 
ty, sjK 


F-FHW-II40015-00.. Missouri River Bridge, 

South Sioux City, Ne¬ 
braska to Sioux City, 
Iowa. 


NF-FHW-A41721- 

OH. 

NF-FHW-A4I7H- 

OH. 


OH-0, Reconstruction, Sen¬ 
eca County, Ohio (nega¬ 
tive final). 

Bagley Road, OH-27, Berta, 
Cuyahoga County, Ohio 
(negative final). 


EPA generally had no objections to the project 
as proposed. 


EPA continues to have environmental reserva¬ 
tions concerning spoil sites and believes that 
more consideration should be given to ocean 
disposal of projects Involving large quantities 
of spoil. On this basis some correction to table 
3, “Sediment Analysis," are advised. 


EPA generally had no objections to the pro- 
proposed project. 


EPA bad no objections to the proposed projects 
EPA’s review of the final ELS as well as fur¬ 
ther air quality Information submitted by 
H UD as a formal supplement to the final EIS 
Indicated that national ambient air quality 
standards would be met. 



EPA generally had no objections to the proposed 
action. EPA believes that provisions for mass 
transit via the south shore and South Bend 
Railroad should be encouraged. 


EPA generally had no objections to the proposed 
project. However s EPA suggests that addi¬ 
tional noise abatement procedures be investi¬ 
gated and that graphics be used to Indicate 
appropriate noise contours. 

EPA continues to have environmental reserva¬ 
tions with the noise impacts associated with 
the project. EPA has urged the Federal High¬ 
way Administration to further consider the 
noise abatement measures which were evalu¬ 
ated In the filial environmental statement. 

EPA generally had no objections to the proposed 
project. 

EPA generally had no objections to the proposed 
project. EPA recommends that a noise barrier 
be Incorporated as part of the project plans to 
minimize adverse Impacts. 


F 


E 
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Appendix IV. —Final environmental impact statements which were reviewed and not 
commented on between July 1, 1976 and July 16, 1976 


Identifying No. 


Title 


Source of 
review 


Department of 
Agriculture: 
F-AFS-E61003-TN.... 

F-AFS-EGSOOl-FL_ 

F-AF8-E650G2-FL_ 

F-AF8-K60001-CA..... 

F-8C8-H36007-K8_ 

Corpe of Engineers: 

F-COE-A39020-GA- 

Deportment of Housing 
and Urban Develop¬ 
ment: 

F-H U D-K80002-C A... 
Department of 
Transportation: 
F-DOT-A41431-LA.... 

F-FHW-A42172-NM__.. 

F-FHW-A4225S-KY.... 

F-FHW-G40020-TX.... 

F-FHW-G40023-TX... 
NF-FHW-A42166-NC.. 


Ten year management for Upper lliwassee unit, Cherokee National Forest, 
Polk and Monroe Counties, Tenn. 

Apalachicola National Forest timber management plan. Florida. 

Osceola National Forest timber management plan, Baker and Columbia 
Counties, Fla. 

Triangle Ranch wetlands, land exchange, Modoc National Forest, Calif.... 
Sand Creek watershed, Harvey and Marion Counties, Kans. 

Savannah Harbor, sediment basin and tidegato structure, Georgia. 


. City of San Jose, community development block grants, San Jose, Calif— 

.. Ponchatoula-Frenier Highway, 1-55, St. John the Baptist and Tangipahoa 
Parishes, La. 

.. 1-40 and U.8. 66 In Gallup, McKinley County, N. Mex... 

,. U.8. 23, Appalachian corridor B, Jenkins bypass, I^tcher County, Ky- 

.. U.8.69, Fort Bend-Wharton County line to west of Rosenberg, Fort Bend 
County, Tex. 

TX-6, South to North Marlin, Falls County, Tex.. 

.. Chatham and Randolph Counties, U.8.421, 8iler City to Stanley, N.O_ 


E 

E 

E 

J 

H 

E 


J 


G 

G 

E 

G 

G 

E 


Appendix V. — Regulations, legislation and other Federal agency actions for which comments 
were issued between July 1, 1976 and July 16, 1976 


Identifying No. Title 


General nature of comments 


Source for 
copies of 
comments 


Department of the 
Interior: 

R-BLM-A67011-00.. 43 CFR parts 5400, 5420, EPA generally had no objections to the proposed A 

5450, “Sale of Forest Pro- regulations. EPA recommended, however, 
ducts”, “Export of Tim- that the regulations incorporate criteria for 
ber from Federal lands.” determination of the existence of a surplus and 
that prevention of pollution be Included as one 
of the conditions of the sales contract. 


Appendix VI 

SOURCE FOR COPIES OF EPA COMMENTS 

A. Director, Office of Public Affairs, En¬ 
vironmental Protection Agency, 401 M Street, 
8W. Washington, D.C. 20460. 

B. Director of Public Affairs, Region I, 
Environmental Protection Agency, John F. 
Kennedy Federal Building, Boston, Massa¬ 
chusetts 02203. 

C. Director of Public Affairs. Region II. En¬ 
vironmental Protection Agency, 26 Federal 
Plaza, New York. New York 10007. 

D. Director of Public Affairs, Region III, 
Environmental Protection Agency, Curtis 
Building, 6th and Walnut Streets, Philadel¬ 
phia. Pennsylvania 19106. 

E. Director of Public Affairs, Region IV, 
Environmental Protection Agency, 1421 
Peachtree Street, NE, Atlanta, Georgia 30309. 

F. Director of Public Affairs, Region V, En¬ 
vironmental Protection Agency, 230 South 
Dearborn Street, Chicago, Illinois 60604. 

G. Director of Public Affairs, Region VI. 
Environmental Protection Agency, 1600 Pat¬ 
terson Street, Dallas, Texas 75201. 

H. Director of Public Affairs, Region VII, 
Environmental Protection Agency, 1736 
Baltimore Street, Kansas City, Missouri 
64108. 

I. Director of Public Affairs, Region VIII, 
Environmental Protection Agency, 1860 Lin¬ 
coln Street, Denver, Colorado 80203. 

J. Director of Public Affairs, Region IX, 
Environmental Protection Agency, 100 Cali¬ 
fornia Street, San Francisco, California 
94111. 

K. Director of Public Affairs, Region X. 
Environmental Protection Agency, 1200 
Sixth Avenue, Seattle, Washington 98101. 

[FR Doc.75-21376 Filed 8-15-75;8:45 am) 


JFRL 416-6; OPP 33000/304 & 306] 

RECEIPT OF APPLICATIONS FOR 
PESTICIDE REGISTRATION 

Data To Be Considered in Support of 
Applications 

On November 19, 1973, the Environ¬ 
mental Protection Agency (EPA) pub¬ 
lished in the Federal Register (38 FR 
31862) its interim policy with respect to 
the administration of section 3(c) (1) (d) 
of the Federal Insecticid e, Fu ngicide, 
and Rodenticide Act (FIFRA), as 
amended. This policy provides that EPA 
will, upon receipt of every application 
for registration, publish in the Federal 
Register a notice containing the in¬ 
formation shown below. The labeling 
furnished by each applicant will be avail¬ 
able for examination at the Environ¬ 
mental Protection Agency, Room EB-31, 
East Tower, 401 M Street, 6W. f Wash¬ 
ington D.C. 20460. 

On or before October 17, 1975, any 
person w ho (a) is or has been an appli¬ 
cant, (b) believes that data he developed 
and submitted to EPA on or after Oc¬ 
tober 21,1972, is being used to support an 
application described in this notice, (c) 
desires to assert a claim for compensa¬ 
tion under Section 3(c) (1) CD) for such 
use of his data, and (d) wishes to pre¬ 
serve his right to have the Administrator 
determine the amount of reasonable 
compensation to which he is entitled for 
such use of the data, must notify the 
Administrator and the applicant named 


in the notice in the Federal Register of 
his claim by certified mail. Notification 
to the Administrator should be addressed 
to the Information Coordination Section. 
Technical Services Division (WH-569). 
Office of Pesticide Programs, 401 M 
Street, SW., Washington, D.C. 20460. 
Every such claimant must include, at a 
minimum, the information listed in the 
interim policy of November 19. 1973. 
Applications submitted under 2(a) or 
of the interim policy will be proc¬ 
essed ho completion in accordance with 
existing procedures. Applications sub¬ 
mitted under 2(c) of the interim policy 
cannot be made final until the 60 day 
period has expired. If no claims are re¬ 
ceived within the 60 day period, the 2(c) 
application will be processed according 
to normal procedure. However, if claims 
are received within the 60 day period, 
the applicants against whom the claims 
are asserted will be advised of the alter¬ 
natives available under the Act. No 
claims will be accepted for possible EPA 
adjudication which are received after 
October 17,1975. 

Dated: August 11,1975. 

JohnB. Ritch, Jr. f 
Director, Registration Division. 
Applications Received (OPP 33000/304) 

EPA File Symbol 901-TT. Airosol Co., Inc 
525 N. 11th St., Neodesha KS 66757. AIR¬ 
OSOL AIRCRAFT INSECTICIDE. Active 
Ingredients: Pyrethrins 0.60%; piperonyl 
butoxide, technical 1.40%; petroleum dis¬ 
tillate 13.00%. Method of Support: Ap¬ 
plication proceeds under 2(c) of interim 
policy. PM 17 

EPA Reg. No. 3125-50. Chemagro Agricultural 
Div., Mobay Chem. Corp., Box 4913, Kansa 
City MO 64120. DYRENE 50% WETTABLF 
POWDER FOLIAGE FUNGICIDE. Active 
Ingredients: 4,6-dlchloro - N - (2 - chloro - 
phenyl) - 1,3.5 - trlazln - 2 - amine 50%. 
Method of Support: Application proceed^ 
under 2(b) of interim policy. PM21 
EPA File Symbol 11656-LU. Cutter Animal 
Health Lab., Dlv. of Bayvet Corp., Shawnee 
KS 66201. SENDRAN 50% WETTABLF 
POWDER. Active Ingredients: o-Isopro- 
poxyphenyl methylcarbamate 50%. Method 
of Support: Application proceeds under 
2(c) of interim policy. PM12 
EPA Reg. No. 432-171. S. B. Penick Sr. Co 
1050 Wall St. W. Lyndhuret NJ 07071. PRO* 
NOXFISH FISH TOXICANT. Active In¬ 
gredients: Rotenone 2.5%; other cube ex¬ 
tractives 5.0%; n-octyl sulfoxide of iso- 
safrole (sulfoxide) 2.2%; related com¬ 
pounds 0.3%. Method of Support: Applica¬ 
tion proceeds under 2(b) of Interim policy 
Republished: Added uses. PM 11 
EPA File Symbol 5741-RG. Spartan Chem 
Co., Inc., 110 N. Westwood Ave., Toledo 
OH 43607. SPARTAN’S SANI-T-10. Active 
Ingredients: n-Alkvl (60% C14, 30% C1G. 
5% C12, 6% C18) dimethyl benzyl ammo¬ 
nium chlorides 5.0%: n-alkyl (68% Cl2. 
32% C14) dimethyl ethylbenzyl ammonium 
chlorides 5.0%. Method of Support: Appli¬ 
cation proceeds under 2(a) of interim 
policy. PM31 

EPA File Svmbol 9897-RN. Star Chem. Co 
2530 NW 77th St.. Miami FL 33147. STAR- 
DYNE LF FOR INDUSTRIAL USE ONLY 
Active Ingredients: Butoxy polypropoxy 
polyethoxy ethanol-Iodine complex 12.47%: 
polyethoxy polypropoxy polyethoxy eth- 
anol-lodlne complex (providing 1.6% ti- 
tratable Iodine) 0.37%. Method of Support 
Application proceeds under 2(b) of in¬ 
terim pqllcy. PM34 
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EPA Pile Symbol 21270-RN. E. Targosz & Co., 
736 Estes Ave., Schaumburg IL 60172. 
CONSERVE 25 SWIMMING POOL ALGAE- 
CIDE. Active Ingredients: Alkyl (C14 60%, 
C12 25%, C16 15%) dimethyl benzyl am¬ 
monium chloride 25%; ethanol 5%. Method 
of Support: Application proceeds under 
2(b) of Interim policy. PM24 

EPA Pile Symbol 21270-RU. E. Targosz & Co., 
736 Estes Ave., Schaumburg IL 60172. 
CONSERVE 10 SWIMMING POOL ALGAE- 
CTDE. Active Ingredients: Alkyl (C14 60%, 
C12 25%, 016 15%) dimethyl benzyl am¬ 
monium chloride 10%. Method of Support: 
Application proceeds under 2(b) of in¬ 
terim policy. PM24 

EPA Pile Symbol 148-RROI. Thompson-Hay¬ 
ward Chem. Oo., 5200 Speaker Rd., Kansas 
City KS 66106. HQ PINE OIL FOR FOR¬ 
MULATION OF DISINFECTANTS. Active 
Ingredients: Pine oil 99.4%. Method of 
Support: Application proceeds under 2(c) 
of interim policy. PM32 

EPA Pile Symbol 148-RROT. Thompson-Hay- 
w&rd Chem. Co. GP PINE OIL FOR FOR¬ 
MULATION OF DISINFECTANTS. Active 
Ingredients: Pine oil 99.4%. Method of 
Support: Application proceeds under 2(c) 
of interim policy. PM32 

EPA File Symbol 148-RROA. Thompson-Hay- 
ward Chem. Co. SG PINE OIL FOR FOR¬ 
MULATION OF DISINFECTANTS. Active 
Ingredients: Pine oil 99.4%. Application 
proceeds under 2(c) of interim policy. 
PM32 

EPA File Symbol Unichem Corp.. PO Box 154, 
S. Holland IL 60473. LIQUID SENTRY, Ac¬ 
tive Ingredients: Octyl decyl dimethyl am¬ 
monium chloride 15.0%; dioctyl dimethyl 
ammonium chloride 7.5%; didecyl di¬ 
methyl ammoniun chloride 7.6%. Method 
of Support: Application proceeds under 2 
(b) of interim policy. PM31. 

EPA Reg. No. 400-124. Uniroyal Chem., Div. of 
Uniroyal, Inc., Amity Rd., Bethany CT 
06525. VTTAVAX-EVS CONCENTRATE. Ac¬ 
tive Ingredients: Carboxin (5.6-dihydro-2- 
methyl-l,4-oxat'hlin-3 - carboxanilide) 29.- 
52%. Method of Support: Application pro¬ 
ceeds under 2(c) of interim policy. Repub¬ 
lished: Added use. PM21 

Applications Received (OPP 33000/305) 

EPA Pile Symbol 9854-L. Atr-Tite Products 
Co„ Inc., 1483 Washington Ave., Vineland 
NJ 08360. AIR-TITE 770. Active Ingredi¬ 
ents: Alkyl (60% C14, 30% C16. 5% C12, 
5% C18) dimethyl benzyl ammonium 
chlorides 1.28%; alkyl (68% C12, 32% C14) 
dimethyl ethylbenzyl ammonium chlorides 
1.28%; sodium carbonate 2.00%. Method of 
Support: Application proceeds under 2(b) 
of Interim policy. PM31 

EPA Pile Symbol 37327-R. Aqua Kinetics, PO 
Box 249, Irwin PA 15642. AK-100 WATER 
TREATMENT MICROBIOCIDE. Active In¬ 
gredients: Didecyl dimethyl ammonium 
chloride 50%; isopropyl alcohol 20%. 
Method of Support: Application proceeds 
under 2(b) of interim policy. PM31 

EPA Pile Symbol 3579-RI. Brewer Chemical 
Corp., po Box 48. Honolulu HI 96810. LIN¬ 
DANE HGI. Active Ingredients: Lindane 
(gamma isomer of benzene hexachloride) 
100%. Method of Support: Application pro¬ 
ceeds under 2(c) of Interim policy. PM15 

EPA Pile Symbol 464-LEN. The Dow Chemical 
Oo., PO Box 1706. Midland MI 48640. RUEL- 
ENE 92 TECHNICAL GRADE. Active Ingre¬ 
dients; Crufomate (4-fert-butyl-2-chloro- 
Phenyl methyl methylphosphoramld&te) 
02%. Method of Support: Application pro¬ 
ceeds under 2(c) of interim policy. PM 15 
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EPA Pile Symbol 1529-ER. GAP Corp., 140 
W. 51st St., New York NY 10020. BIOPAL 
III. Active Ingredients: alpha-(p-Nonyl- 
phenyl) - omega - hydroxypoly(oxyethyl- 
ene) iodine complex 13.75%; phosphoric 
acid 6.00%. Method of Support: Applica¬ 
tion proceeds under 2(a) of interim policy. 
PM34 

EPA File Symbol 3125-GNI. Chemagro Agri¬ 
cultural Div., Mobay Chemical Corp., Box 
4913, Kansas City MO 64120. DEF 7 EMUL- 
SIFIABLE DEFOLIANT NEW LOW ODOR 
FORMULATION. Active Ingredients: S,S£- 
tributyl phosphorotrithioate 80.5%. Meth¬ 
od of Support: Application proceeds under 
2(b) of interim policy. PM25 
EPA File Symbol 9367-EE. Theochem Lab., 
Inc., 5131 W. Idle wild. Tampa FL 33614. 381 
MULTICIDE SANITIZING AGENT 10% 
SOLUTION POWERFUL GERMICIDE. Ac¬ 
tive Ingredients: Alkyl (C14 58%, C16 28%, 
C12 14%) dimethyl benzyl ammonium 
chlorides 10%. Method of Support changed 
from 2(b) to 2(c) of interim policy. PM3* 
EPA File Symbol 52-EUU. West Agro-Chemi¬ 
cal, Inc., A sub. of West Chemical Products 
Inc.. 42-16 West St., Long Island City NY 
11101. DETERGENT-GERMICIDE CON¬ 
CENTRATE S.G. CONCENTRATE. Active 
Ingredients: Nonylphenoxypoly (ethylene- 
oxy) ethanol iodine complex 58.9%; phos¬ 
phoric acid 6.0%. Method of Support: Ap¬ 
plication proceeds under 2(b) of interim 
policy. PM34 

Corrected Item 

The following is a corrected item previ¬ 
ously published in the list of Applications 
Received In the Federal Register. 

EPA Flic Symbol 1729-RRN. Tesco Chem.. 
Inc., PO Box 6433, Marietta GA 30062. 
TOWER-GARD. Active Ingredients: Tri- 
chloro-S-triazinetrione 72.0%; calcium 
monophosphate 10.0%; pentachlorophenoi 
2.0%. Method of Support: Application pro¬ 
ceeds under 2(c) of interim policy (orig¬ 
inally published with incomplete data). 
PM34 (40 FR 32160) 

(FR Doc.75-21378 Filed B-15-75;8:45 ami 


(FRL 417-8; OPP-1800391 

CORPS OF ENGINEERS 

Receipt of Application for Specific Exemp¬ 
tion To Use Diquat To Control Asiatic 
Duckweed 

The U.S. Corps of Engineers has ap¬ 
plied to the Environmental Protection 
Agency (EPA) for a specific exemption 
to use Diquat to control asiatic duck¬ 
weed (Spirodela oligorrhiza ). The loca¬ 
tion involved is in Alabama and will ex¬ 
tend from the Demopolis Lock and Dam 
upstream on the Black Warrior River to 
Bay View Lake on Village Creek and as¬ 
sociated tributaries that have been in¬ 
fested with duckweed. This specific ex¬ 
emption, if granted, will be valid for no 
longer than one (1) year from the date 
of approval by EPA. 

This application is in accordance with 
the provisions of section 18 (40 CFR Part 
166) of the Federal Insecticide, Fungi¬ 
cide, and Rodenticlde Act (FIFRA), as 
amended (86 Stat. 973; 7 U.S.C. 136). 
Part 166 was issued on December 3, 1973 
(38 FR 33303), and prescribes the re¬ 


quirements for exemption of Federal and 
State agencies for the use of pesticides 
under emergency conditions. 

This notice does not indicate a decision 
by this Agency on the application. In¬ 
terested parties may review the applica¬ 
tion in the Office of the Director, Regis¬ 
tration Division (WH-567), Office of 
Pesticide Programs, EPA, 401 M St., SW.. 
Room E-347, Washington, D.C. 20460. 

Dated: August 13,1975. 

Lowell E. Miller, 
Acting Deputy Assistant Admin- 
istrator for Pesticide Pro¬ 
grams. 

|FR Doc.75-21675 Piled 8-16~75;8:45 am] 


| FRL 417-7; OPP-50023] 

RHODIA INC. 

Issuance of Experimental Use Permits 

Pursuant to section 5 of the Federal 
Insecticide, Fungicide, and Rodenticlde 
Act (FIFRA), as amended (86 Stat. 973; 
7 U.S.C. 136), experimental use permits 
have been issued to Rhodia Incorporated, 
Somerset, New Jersey 08873. Such per¬ 
mits are in accordance with, and subject 
to, the provisions of 40 CFR Part 172; 
Part 172 was published in the Federal 
Register on April 30,1975 (40 FR 18780). 
and defines EPA procedures with respect 
to the use of pesticides for experimental 
purposes. 

These experimental use permits (No. 
359-EUP-52 and No. 359-EUP-53) allow 
the use of a total of 13,500 pounds (two 
formulations) of phosalone (S-(6- 
chloro-3-mercaptomethyl)-2 - benzoxaz- 
olinone) on carrots. A total of 1,530 acres 
is involved; the programs are authorized 
only in the States of Delaware and New 
Jersey. The experimental use permits are 
effective from July 18, 1975, to July 18, 
1976. A temporary tolerance has been 
established for residues of the pesticide 
chemical on the raw agricultural com¬ 
modity to be treated. 

Interested parties wishing to review 
the experimental use permits are re¬ 
ferred to Room E-315, Registration Di¬ 
vision (WH-567), Office of Pesticide Pro¬ 
grams. EPA, 401 M St., SW.. Washing¬ 
ton, D.C. 20460. 

It is suggested that such interested 
persons call 202/755-4851 before visiting 
the EPA Headquarters Office, so that the 
appropriate permits may be made con¬ 
veniently available for review purposes. 
These files will be available for inspection 
from 8:30 a.m. to 4 p.m. Monday through 
Friday. 

Dated: August 13.1975. 

Lowell E. Miller, 
Acting Deputy Assistant Ad¬ 
ministrator for Pesticide Pro¬ 
grams. 

(FR Doc.75-21674 Filed 8-15-75;8:45 am] 
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FEDERAL COMMUNICATIONS COMMISSION 

[Canadian List No. 343] 

CANADIAN STANDARD BROADCAST STATIONS 
Notification List 

July 31, 1975. 

List of new stations, proposed changes in existing stations, deletions, and corrections In assignments of Canadian standard 
broadcast stations modifying the assignments of Canadian broadcast stations contained in the Appendix to the Recom¬ 
mendations of the North American Regional BroadcastingAgreement Engineering Meeting January 30, 1941. 


Antenna Ground system Proposed date of 

Call letters Location Power, kW Antenna Schedule Class height - commencement 

(feet) Number Length of operation 

of radials (feet) 


CFNS (minor change in pro- Saskatoon, Saskatchewan, N. 52° 15'- 
posed site—PO 1170 kHz, (XT', W. 108WSS". 

1 kW, DA-1). 

(New) (change In proposed Saskatoon, Saskatchewan, N. 52"On¬ 
site and radiation patterns). U", W. lOe^JC". 

CHPO (assignment of call Prince George, British Columbia, 
lotters). N. 53°M / 10' r , W. 122°44'30". 


m kHz 

10. 

. DA-2 

U 

H 




1970 kHz 

10. 

. DA-2 

u 

III 



.. E.I.O. 7-31-76. 

1190 kHz 

0.25. 

. ND-224 

u 

IV 


208 

120 300-800 


[SEAL] 


Paul Wm. Putney, 
Acting Chief, Broadcast Bureau, 
Federal Communications Commission. 

[FR Doc.75-21614 Filed 8-15-75;8:45 am] * 


FM AND TV BROADCAST APPLICATIONS 

Notice is hereby given, pursuant to sec¬ 
tions 1.572(c) and 1.573(d) of the Com¬ 
mission’s rules, that on October 2, 1975, 
the FM and TV broadcast applications 
listed in the attached Appendix will be 
considered as ready and available for 
processing. Pursuant to section 1.227(b) 
(1) and section 1.591(b) of the Commis¬ 
sion’s rules, an application, in order to be 
considered with any application appear¬ 
ing on the attached list or with any other 
application on file by the close of busi¬ 
ness on October 1, 1975, which involves 
a conflict necessitating a hearing with 
any application on this list, must be sub¬ 
stantially complete and tendered for fil¬ 
ing at the offices of the Commission in 
Washington, D.C., by the close of busi¬ 
ness on October 1, 1975. 

The attention of any party in interest 
desiring to file pleadings concerning any 
pending FM and TV broadcast applica¬ 
tions, pursuant to section 309(d)(1) of 
the Communications Act of 1934, as 
amended, is directed to section 1.580(1) 
of the Commission’s rules for provisions 
governing the time for filing and other 
requirements relating to such pleadings. 

Adopted: August 11,1975. 

Released: August 15,1975. 

Federal Communications 
Commission, 

[seal] Vincent J. Mullins, 

Secretary. 

TV Broadcast Applications 

BPCT-4486 WTVU(TV), New Haven Conn. 

Impart Systems, Inc. 

ch. 69 

ERP. Vis.: 1027 kW HAAT: 766 
ft. 

BFCT-4368 New, Philadelphia, Pa. 

Vue-Metrics, Inc. 

ch. 67 

ERP, Vis.: 1816 kW HAAT: 
1,170 ft. 


BPCT-395 


BPCT-4412 


BPCT—4467 


BPCT-4473 


New, Reno, Nev. 

Nevada Educational Commu¬ 
nications Commission 

ch. 6 

ERP, Vis.: 31.05kW HAAT: 
2,002 ft. 

WFMY-TV, Greensboro, N.C. 

WFMY-TV, Corp. 

ch. 2 

ERP, Vis.: 316kW HAAT: 1,924 
ft. 

KORK-TV, Las Vegas, Nev. 

Western Communications, Inc. 

ch. 3 

ERP, Vis.: lOOkW HAAT: 2,000 
ft. 

KQTV(TV), St. Joseph, Mo. 

Interme<iia, Inc. 

ch. 2 

ERP, Vis.: lOOkW HAAT: 2,000 
ft. 


BPET-430 New, Boynton Beach, Fla. 

School Board of Palm Beach 
County 
ch. 42 

ERP. Vis.: 44kW HAAT: 496 ft. 
BPCT-4480 New. Philadelphia, Pa. 

Radio Broadcasting Co. 
ch. 67 

ERP, Vis.: 652kW HAAT: 286.3 
ft. 

BMLCT-795 WX ON-TV, Allen Park, Mich. 
WXON-TV, Inc. 
ch. 20 

(change of station location to 
Detroit, Mich.) 

BMFCT-7645 WTVTJ (TV). New Haven, Conn. 
Impart Systems, Inc. 
ch. 69 

ERP. Vis.: 138kW HAAT: 608 


ft. 


BPCT-4776 New, Dallas, Tex. 

National Business Network— 
The Foundation for Free En¬ 
terprise 
ch. 33 

ERP, Vis.: 3000kW HAAT: 
1,632 ft. 

BPCT-4790 New, Los Gatos, Calif. 

The Reginald A Fessenden 
Educational Fund, Inc. 
ch. 48 

ERP, Vis.: 9.37kW HAAT: 896 
ft. 


BPCT-4796 


BPCT-4802 


RPET-605 


BFET-608 


BPE7T-609 


BPET-610 


BPET-513 


BPCT-4826 


BPCT—4017 


New, Ann Arbor, Mich. 
Wolverine-Mornings tar Broad¬ 
casting, Inc. 
ch. 31 

ERP, Vis.: 1096kW HAAT: 
1,085 ft. 

New. Bethlehem, Pa. 
WBRE-TV, Inc. 
ch. 60 

ERP, Vis.: 3.5kW HAAT: 989 
ft. 

New, St. Louis, Mo. 

St. Louis Educational Televi¬ 
sion Commission 
ch. 40 

ERP, Vis.: 3.5kW HAAT: 898 
ft. 

New, Macomb, HI. 

Western Hlinois University 
ch. 22 

ERP. Vis.: 354. 8 k W HAAT 
1.218 ft. 

New. Moline, HI. 

Western Illinois University 
ch. 24 

ERP, Vis.: 447kW HAAT: 680 
ft. 

New, Shreveport, La. 

Louisiana Educational Televi¬ 
sion Authority 
ch. 24 

ERP. Vis.: 1726kW HAAT: 
1,070 ft. 

KTEH(TV), San Jose, Calif. 
Santa Clara County Board of 
Education 
ch. 64 

ERP, Vis.: 643kW HAAT: 1,906 
ft. 

New, St. Louis, Mo. 

New Life Evangelistic Center, 
Inc. 
ch. 24 

ERP. Vis.: 1446.7kW HAAT: 
998 ft. 

KAIT-TV, Jonesboro, Ark. 
George T. Herarelch 
ch. 8 

ERP, VU.: S16kW HAAT: 970 
ft. 
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BPCT-4671 


BPCT-46T4 


B PET-464 


BPCT-4680 


BPCT-4692 


BPET-479 


BPFT-492 


BPCT-4718 


B PET-497 


BPCT-4832 


B POT-4833 

BPET-616 


BPBT-616 


B POT-4847 


BPET-011 


BPET-W7 


New, San Juan, P.R. 

Suburban Broadcasting, Inc. 
ch. 18 

ERP, Vis.: 1080 kW HAAT: 
1,160 ft. 

New. St. Louis, Mo. 

Midwest St. Louis, Inc. 
ch. 24 

ERP, Vis.: 1142kW HAAT: 962 
ft. 

New, Salinas. Calif. 

Monterrey County Superin¬ 
tendent of Schools 
ch. 67 

ERP, Vis.: 14.8kW HAAT: 
2,100 ft. 

New, New Mexico Gallup, N.M. 
New Mexico Broadcasting Co. 
ch. 6 

ERP. Vis.: lOOkW HAAT: 200 
ft. 

New. Dallas, Tex. 

Liberty STV, Inc. 
ch. 27 

ERP, Vis.: 500kW HAAT: 
1,670.3 ft. 

New, West Point, Va. 

Center of Excellence, Inc. 
ch. 46 

ERP, Vis.: 625kW HAAT: 480 
ft. 

New, Memphis. Tenn. 
Southwestern, Inc. 
ch. 14 

ERP, Vis.: 10.3kW HAAT: 216 
ft. 

New, Abilene, Tex. 

Pictronics, Inc. 
ch. 15 

ERP, Vis.: 1430kW HAAT: 
1,978 ft. 

New. St. Louis, Mo. 

Double Helix Corporation 
ch. 40 

ERP. Vis.: 62.1kW HAAT: 372 
ft. 

New, CrossviUo. Tenn. 

Edward M. Johnson, t/a Cum¬ 
berland TV Co. 
ch. 56 

ERP, Vis.: 16.6kW HAAT: 1,148 
ft. 

New, Nacogdoches, Tex. 

Texan Broadcasting Co., Inc. 
ch. 19 

ERP, Vis.: 5.5kW HAAT: 260 ft. 
KYVE-TV, Yakima. Wash. 
Yakima School District No. 7 
ch. 47 

ERP. Vis.: 316.9kW HAAT: 986 
ft. 

New, Billings, Mont. 

Montana Educational Broad¬ 
casting Commission 
ch. 11 

ERP, Vis.: 316kW HAAT: 663 
ft. 

New, State College, Pa. 

Nlttany Communications. Inc. 
ch. 29 

ERP, Vis.: 630kW HAAT: 1,109 
ft. 

KAVT-TV. Austin, Minn. 
Independent School District 
No. 492 
ch. 16 

ERP. Vis.: 1,475kW HAAT: 429 
ft. 

New, Martin, S. Dak. 

State Board of Directors for 
Educational Television 
ch. 8 

ERP. Vis.: 316kW HAAT: 1,170 
ft. 


PM Broadcast Applications 


BPH-8776 


BPH-5405 


BPH-6214 


BPK-6384 


BPH-6521 


BPH-0603 


BPH-8248 

BPH-8339 


BPH-84T8 


BPH-8493 


BPH-8664 


BPH-8644 


BPH-8669 


BPH-8685 


BPH-8692 


BPH-8724 


Now, Portland, Oreg. 

Star Broadcasting, Inc. 

Req: 103.3 MHz; Channel No. 
277C 

ERP: 100 kW; HAAT: 973 ft. 
New. Chiincothe, Ohio 
Court House B/cting Co. 

Req: 94.3 MHz; Channel No. 
232A 

ERP: 3 kW; HAAT: 300ft. 
WDJQ, Baltimore, Md. 

WITH, Inc. 

HAS: 104.3 MHz; Channel No. 
282B 

ERP: 20 kW; HAAT: 130 ft. 
(Lie.) 

Req: 104.3 MHz; Channel No. 
282B 

ERP: 3.1 kW; HAAT: 800 ft. 
New. Harrisonburg, Va. 

Radio Blue Ridge, Inc. 

Req: 104.3 MHz; Channel No. 
282B 

ERP: 6.62 kW; HAAT: 359 ft. 
New, Harrisonburg, Va. 

Valley B/cting Associates, Inc. 
Req: 104.3 MHz; Channel No. 
282B 

ERP: 6.62 kW; HAAT: 359 ft. 
New, Greenville. Tex. 
Greenville Radio Corp. 

Req: 93.6 MHz; Channel No. 
ERP: 3 kW; HAAT: 300 ft. 

228A 

New, Greenville, Tex. 

Radio Station KGVL, Inc. 

228A 

Req: 93.6 MHz; Channel No. 
ERP: 3 kW; HAAT: 317 ft. 

New. Ogden, Utah 
Ben Lomond Broadcasting 
Corp. 

Req: 97.9 MHz; Channel No. 
250C 

ERP: 49 kW; HAAT: 699 ft. 
New. Ogden, Utah 
Group Communications, Inc. 
Req: 97.9 MHz; Channel No. 
2500 

ERP: 13 kW; HAAT: 3,647 ft. 
New, Laramie, Wyo. 

Rocky Mountain B/cting Corp. 
Req: 96.1 MHz; Channel No. 
241C 

ERP: 25 kW; HAAT: —147 ft. 
New. Hampton, Iowa 
Obed S. Borgen 

Req: 104.9 MHz; Channel No. 
285A 

ERP: 3 kW; HAAT: 238 ft. 

New, Gainesville. Fla. 

Dal Broadcasting Co. 

Req: 100.9 MHz; Channel No. 
265A 

ERP: 3 kW; HAAT: 218 ft. 

New, Benton, Artz. 

Bridges Broadcasting Services 
Req: 107.1 MHz; Channel No. 
296A 

ERP: 3 kW; HAAT: 146 ft. 
New, Ocean City, Md. 

B/cting Co. of Oregon City, 
Inc. 

Req: 99.9 MHz; Channel No. 
260B 

ERP: 50 kW; HAAT: 317 ft. 
New, Sun Valley, Idaho 
Sun Valley Radio, Inc. 

Req: 93.6 MHz; Channel No. 
228A 

ERP: .061 kW; HAAT: 2,146 ft. 


BPH-8841 


BPH-8843 


BPH-8844 


BPH-8897 


BPH-8903 


BPH-8920 


BPH-8930 


BPH-8943 


BPH-8963 


BPH-8986 


BPH-9013 


BPH-9037 


BPH-9044 


BPH-9061 


KXXR-FM, Spokane, Wash. 
Independence B/cting Corp. 
Has: 93.7 MHz; Channel No. 
229C 

ERP: 28.5 kW; HAAT: 330 ft. 
(Lie.) 

Req: 93.7 MHz; Channel No. 
229C 

ERP: 55 kW; HAAT: 2.380 ft. 
New, Lebanon. Mo. 

Lebanon B/cting Co., Inc. 

Req: 92.1 MHz; Channel No. 
221A 

ERP: 3 kW; HAAT: 300 ft. 

New. Gulfport, Miss. 
Broadcasters & Publishers, Inc. 
Req: 96.7 MHz; Channel No. 
244A 

ERP: 3 kW; HAAT: 245 ft. 

New. Ocean City, Md. 
Wettlands Radio, Inc. 

Req: 99.9 MHz; Channel No. 
260B 

ERP: 49.7 kW; HAAT: 500 ft. 
New, Sparks, Nev. 

E. H. “Pepper” Schultz 
Req: 98.3 MHz; Channel No. 
252A 

ERP: .5 kW; HAAT: -490 ft. 
New, Sun Valley. Idaho 
Leisure Time Communications, 
Inc. 

Req: 93.5 MHz; Channel No. 
228A 

ERP: .05 kW; HAAT: 2,146 ft. 
New, Key West, Fla. 

John M. Spottswood 
Has: 95.6 MHz; Channel No. 
238C 

ERP: 100 kW; HAAT: 256 ft. 
(CP) 

Req: 107.1 MHz; Channel No. 
296A 

ERP: 2 kW; HAAT: 95 ft. 

New, Brownsville, Tex. 
Brownsville Radio Corp. 

Req: 99.6 MHz; Channel No. 
258C 

ERP: 100 kW; HAAT: 463 ft. 
New, Batesvllle, Miss. 

Panola Broadcasting Oo. 

Req: 95.9 MHz; Channel No. 
240A 

ERP: 3 kW; HAAT: 150 ft. 

New, Hampton. Iowa 
Harold A. Jahnke 
Req: 104.9 MHz; Channel No. 
285A 

ERP: 3 kW; HAAT: 94ft. 

New, Prescott, Ariz. 

Parkell Broadcasting, Ino. 

Req: 98.3 MHz; Channel No. 
252A 

ERP: 3 kW; HAAT: 175 ft. 

New, Marshall. Tex. 

Radio Marshall. Inc. 

Req: 103.9 MHz; Channel No, 
280A 

ERP: 3 kW; HAAT: 300 ft. 

New, Rochester, N.H. 

Strafford Broadcasting Corp. 
Req: 96.7 MHz; Channel No. 
244A 

ERP: 2.1 kW; HAAT: 351 ft. 
New, Gulfport. Miss. 

Mississippi Gulf shore B/cting 
Co. 

Req: 96.7 MHz; Channel No. 
244A 

ERP: 3 kW; HAAT: 248 ft. 

New, Ocean City, Md. 

Atlantic B/cting Co. of Ocean 
City 

Req: 994) MHz; Channel No. 
260B 

ERP: 50 kW; HAAT: 31 6 ft 
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BPH-9076 


BPH-9077 


BPH-9079 


BPH-9119 


BPH-9178 


BPH-9175 


BPH-9185 


BPH-9191 


BPH-9193 


BPH-9194 


BPH-9196 


BPH-9197 


BPH-9214 


BPH-9215 


BFH-9225 


New, Marshall, Tex. 

KDOX, Inc. 

Req: 103.9 MHz; Channel No. 
280A 

ERP: 3 kW; HAAT: 135 ft. 

New. Jensen Beach, Fla. 

Florida Gospel Network 
Req; 107.1 MHz; Channel No. 
296A 

ERP: 3 kW; HAAT: 300 ft. 
WTTC- FM, Towanda, Pa. 

Twin Tier B/cting, Inc. 

Has: 95.3 MHz; Channel No. 
237A 

ERP: .72 kW; HAAT: 125 ft. 
(Lie.) 

Req: 95.3 MHz; Channel No. 
237A 

ERP: 2.89 kW; HAAT: 125 ft. 
KYKR-FM, Port Arthur, Tex. 
KWEN Broadcasting Co. 

Has: 93.3 MHz; Channel No. 
227C 

ERP: 25 kW; HAAT: 190 ft. 
(Lie.) 

Req: 93.3 MHz; Channel No. 
227C 

ERP: 100 kW; HAAT: 519 ft. 
New, Sault Ste. Marie, Mich. 
Q Communications Corpora¬ 
tion 

Req: 101.3 MHz; Channel No. 
267C 

ERP: 100 kW; HAAT: 328 ft. 
New, Gulfport. Miss. 

Gulf South B/cters of Miss., 
Inc. 

Req: 96.7 MHz; Channel No. 

244A 

ERP: 3 kW; HAAT: 300 ft. 

New, Fallbrook, Calif. 

Major Armstrong Memorial 
Stereo/Ctrs. 

Req: 107.1 MHz; Channel No. 
296A 

ERP: 1.65 kW; HAAT: 400 ft. 
New, New Bern, N.C. 

New Bern B/cting Co.. Inc. 
Req: 101.9 MHz; Channel No. 
2700 

ERP: 100 kW; HAAT: 550 ft. 
New, Rockport, Tex. 

James H. Belote, 

Req: 102.3 MHz; Channel No. 
272A 

ERP: 3 kW: HAAT: 130 ft. 


B PH-9226 


BPH-9236 


BPH-9242 


BPH-9247 


BPH-9255 


BPH-9256 


BPH-9258 


BPH-9270 


BPH-9282 


BPH-9290 


BPH-9292 


New, Gainesville, Fla. 
Gainesville B/cting. Inc. 

Req: 100.9 MHz; Channel No. 
265A 

ERP: 3 kW; HAAT: 300 ft. 


BPH-9294 


New, South Tucson, Ariz. 
Graham Broadcasting Co. 

Req: 92.1 MHz; Channel No. 
221A 

ERP: 1.12 kW; HAAT: -16 ft. 


BPH-9296 


New, Gainsvllle, Fla. 

University City B/cting Co. 
Req: 100,9 MHz; Channel No. 
265A 

ERP: 3 kW; 300 ft. 

New, Tucson, Ariz. 

Grabet, Inc. Radio Enterprises 
Req: 92.1 MHz; Channel No. 
221A 

ERP: 3 kW; HAAT: -36 ft. 

New, Gregory, 8. Dak. 

West Central Investment Co., 
Inc. 

Req: 101.5 MHz; Channel No. 

268C 

ERP: 100 kW; HAAT: 640 ft. 


BPH-9297 


BPH-0299 


BPH-9307 


New, Pacific Grove, Calif. 
Monarch Broadcasters, Inc. 
Req: 104.9 MHz; Channel No. 
285A 

ERP: .740 kW; HAAT: 550 ft. 


New, Pacific Grove, Calif. 

Media Four 

Req: 104.9 MHz; Channel No. 
285A 

ERP: .760 kW; HAAT: 650 ft. 
New, Fairmont, Minn. 
Woodward Broadcasting, Inc. 
Req: 106.5 MHz; Channel No. 
293C 

ERP: 50 kW; HAAT: 435 ft. 
New, Sparks, Nev. 

Beck Enterprises, Inc. 

Req: 98.3 MHz; Channel No. 
252A 

ERP: 3kW; HAAT:—385 ft. 
New, Terrel Hills, Tex. 

The S.S.S. Broadcasting, Inc. 
Req: 106.3 MHz; Channel No. 
292A 

ERP: 3 kW; HAAT: 300 ft. 

New, Ship Botton, N.J. 

Jersey Shore B/cting Corp. 

Req: 100.1 MHz; Channel No. 
261A 

ERP: 3 kW; HAAT: 300 ft. 

New, Amarillo, Tex. 

Tascusa Broadcasting, Inc. 

Req: 98.7 MHz; Channel No. 
354C 

ERP: 30.5 kW; HAAT: 161 ft. 
New, Jensen Beach, Fla. 

Jensen Beach B/cting Oo., Inc. 
Req: 107.1 MHz; Channel No. 
296A 

ERP: 3kW; HAAT: 268 ft. 
New, Nashville, Ariz. 

Radio Station KBHC 
Req: 105.5 MHz; Channel No. 
288A 

ERP: 3kW; HAAT; 85 ft. 
WXKW, Allentown, Pa. 

Rust Communications Grove, 
Inc. 

Has: 104.1 MHz; Channel No. 
281B 

ERP: 20 kW; HAAT: 87 ft. 
(Lie.) 

Req: 104.1 MHz; Channel No. 
281B 

ERP: 60 kW; HAAT: 500 ft. 
New, Ozona, Tex. 

Crockett County Broadcasters 
Req: 94.3 MHz; Channel No. 
232A 

ERP: .375 kW; HAAT: 300ft. 
New, Vero Beach, Fla. 

Atlantic Broadcasting Associ¬ 
ates 

Req: 105.5 MHz; Channel No. 

288A 

ERP: 3 kW; HAAT: 300 ft. 

New, Fairmont, Minn. 
Kurth-Bush Broadcasting Co. 
Req: 106.6 MHz; Channel No. 
293C 

ERP: 30 kW; HAAT: 101 ft. 
New, Eastman, Ga. 

Farnell O’Quinn 
Req: 92.1 MHz; Channel No. 
221A 

ERP: 1.8 kW; HAAT: 378 ft. 
New, Aberdeen. S. Dak. 

Green Bay Broadcasting Co. 
Req: 94.1 MHz; Channel No. 
231C 

ERP: 100 kW; HAAT: 196 ft. 
New, Bars tow, Calif. 

Mojave Valley B/cting, Inc. 
Req: 94.3 MHz; Channel No. 
232A 

ERP: 3 kW; HAAT: -193 ft. 
WWDM-FM, Sumter, S.C. 
Gamecock City B/cting, Inc. 
Has: 101.3 MHz; Channel No. 
267C 

ERP: 2.9 kW; HAAT: 245 ft. 
(Lie.) 

Req: 101.3 MHz; Channel No. 
267C 

ERP: 100 kW; HAAT: 639 ft. 


BPH-9308 


BPH-9318 


BPH-9319 


BPH-9320 


BPH-9323 


BPH-9327 


BPH-9328 


BPH-9329 


BPH-9330 


BPH-9332 


BPH-9339 


BPH-9340 


BFH-0341 


BPH-9342 


BPH-9343 


BPH-9350 
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WJAI, Eaton, Ohio 
Great Trails B/cting Corp 
Has: 92.9 MHz; Channel No 
225B 

ERP: 20 kW; HAAT: 125 ft 
(Lie.) 

Req: 92.9 MHz; Channel No 
225B 

ERP: 60 kW; HAAT: 500 ft. 
New, Jackson, Tenn. 

Madison County Broadcasting 
Req: 103.1 MHz; Channel No. 
276A 

ERP: 3 kW; HAAT: 300 ft. 

New, Portland, Or eg. 
Portland Communications 
Corp. 

Req: 103.3 MHz; Channel No. 
277C 

ERP: 100 kW; HAAT: 877 ft 
New, Pickneyville, HI. 

Coalbelt Broadcasters 
Req: 103.9 MHz; Channel No. 
280A 

ERP: 3 kW; HAAT: 300 ft. 

New, New Bern, N.C. 

Campbell Broadcasting, Inc. 
Req: 101.9 MHz; Channel No. 
270C 

ERP: 100 kW; HAAT: 763 ft. 
New, Walla Walla, Wash. 
Comsat Media Services, Inc. 
Req: 93.3 MHz; Channel No. 
227C 

ERP: 27.9 kW; HAAT: -128 ft. 
New, Cherokee, Iowa 
C & H Broadcasting, Inc. 

Req: 102.3 MHz; Channel No. 
272A 

ERP: 3 kW; HAAT: 220 ft. 
New. Richland, Wash. 

KUTI Communicators, Inc. 
Req: 106.3 MHz; Channel No. 
292A 

ERP: 2.69 kW; HAAT: -44 it 
New. Stockton, Calif. 

Barnes Enterprises, Inc. 

Req: 100.1 MHz; Channel No. 
261A 

ERP: 3 kW; HAAT: 262 ft. 
New, Cold Water, Miss. 

Tate & DeSota County B/ctlng 
Co. 

Req: 95.3 MHz; Channel No 
237A 

ERP: 3 kW; HAAT: 300 ft. 
New, Ship Bottom, N.J. 

Raab Communications, Inc. 
Req: 100.1 MHz; Channel No. 
261A 

ERP: 3 kW; HAAT: 300 ft. 
New, Jefferson City, Tenn. 
Morgan Broadcasting Comps t v 
Req: 99.3 MHz; Channel No. 
257A 

ERP: 1 kW; HAAT: 475 ft. 
New. Jackson, Tenn. 

Charles C. Allen 
Req: 103.1 MHz; Channel N 
276A 

ERP: 3 kW; HAAT: 300 ft. 
New, Vero Beach, Fla. 

Robert T. Rowland, Req: 105.5 
MHz; Channel No. 288A 
ERP: 3 kW; HAAT: 300 ft. 
KJZZ, Anchorage, Alaska 
Cook Inlet B/ctrs., Inc. 

Has: 102.1 MHz; Channel No 
271C 

ERP: 3.5 kW; HAAT: 75 it. 
(Lie.) 

Req: 102.1 MHz; Channel No 
271C 

ERP: 25 kW; HAAT: 166 ft. 
New. Jensen Beach, Fla. 

Lord & Rowland Radio 
Req: 107.1 MHz; Channel No 
296A 

ERP: 3 kW; HAAT: 293 ft. 
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BPH-9358 


B PH-9300 


BPH-9361 


BPH-9362 


B PH-9365 


BPH-9366 


BPH-9367 


B PH-9308 


b PH-9369 


B PH-9371 


BPH-9387 


BPH-9388 


BPH-9389 


BPH-9390 


BPH-9405 


BPH-941 1 


BPH-9413 


New, Clewiston, Fla. 

Avon Electronic Services. Inc. 
Req: 106.3 MHz; Channel No. 
292A 

ERP: 3 kW; HA AT: 167 ft. 

New, Vero Beach, Fla. 

Custom Electronics, Inc. 

Req: 105.5 MHz; Channel No. 
288A 

ERP: 3 kW; HAAT: 300 ft. 

New, Chillicothe, Ohio 
Triplett Broadcasting Co., Inc. 
Req: 94.3 MHz; Channel No. 
232A 

ERP: 3 kW; HAAT: 300 ft. 

New, Prescott, Ariz. 

Southwest Broadcasting Co. 

• Req: 98.8 MHz; Channel No. 
252A 

ERP: 3kW; HAAT: 300 ft. 

New, Fairfield, Iowa 
Carousel Broadcasting Corp. 
Req: 95.9 MHz; Channel No. 
240A 

ERP: 3 kW; HAAT: 132 ft. 

New, Cheraw, S.C. 

Town and Country Radio, Inc. 
Req: 103.1 MHz; Channel No. 
276A 

ERP: 3kW; HAAT: 300 ft. 

New, Stowe, Vt. 

RFD Broadcasting, Inc. 

Req: 101.7 MHz; Channel No. 
269A 

ERP: .045 kW; HAAT: 2,275 ft. 
New, New Martinsville, W. Va. 
Camity Broadcasters 
Req: 103.9 MHz; Channel No. 
280A 

ERP: .94 kW; HAAT: 493 ft. 
New, Boyne City, Mich. 
Charlevoix B/ctlng Co. 

Req: 93.5 MHz; Channel No. 
228A 

ERP: 1.18 kW; HAAT: 455 ft. 
New, Morris, Minn. 

Western Minnesota B/cting 
Co. 

Req: 107.5 MHz; Channel No. 
298C 

ERP: 100 kW; HAAT: 358 ft. 
New, Butler, Ala. 

Butler Broadcasting Corp. 

Req: 93.5 MHz; Channel No. 
228A 

ERP: 3 kW; HAAT: 230 ft. 

New, Port St. Joe, Fla. 

Gulf Broadcating, Inc. 

Req: 93.5 MHz; Channel No. 

' 228A 

ERP: 1.86kW; HAAT: 161 ft. 
New, Paradise, Calif. 

Butte B/cting Company, Inc. 
Req: 96.7 MHz; Channel No. 
244A 

ERP: 3 kW; HAAT: 280 ft. 

New, Sulphur, La. 

Thomas Broadcasting, Inc. 

Reg: 100.9 MHz; Channel No. 
265A f 

ERP: 3 kW; HAAT: 300 ft. 

New, Jackson, Tenn. 
Community Service B/cting, 
Inc. 

Req: 103.1 MHz; Channel No. 
276A 

ERP: 3 kW; HAAT: 300 ft. 

New, Clewiston. Fla. 

Henory County B/cting Co., 
Inc. 

Req: 106.3 MHz; Channel No. 
292A 

ERP: 3 kW; HAAT: 300 ft. 
New, Honea Path, S.C. 

FM 103, Inc. 

Req: 103.1 MHz; Channel No. 
276A 

ERP: 3 kW; HAAT: 300 ft. 


BPH-9414 


BPH-9415 


BPH-9416 


BPH-9417 


BPH-9418 


BPH-9421 


B PH-9429 


BPH-9432 


BPH-9433 


BPH-9434 


BPH-9435 


BPH-9436 


BPH-9437 


BPH-9439 


BPH-9440 


BPH-9441 


BPH-9442 


New\ Jefferson City, Tenn. 

The Mossy Creek B/cting Corp. 
Req: 09.3 MHz; Channel No. 
257A 

ERP: 3 kW; HAAT: 300 ft. 

New, Stockton, Calif. 

McClean Communications 
Corp. 

Req: 100.1 MHz; Channel No. 
261A 

ERP: 3 kW; HAAT: 300 ft. 

New, Vero Beach, Fla. 

Sh&rgo, Inc. 

Req: 105.5 MHz; Channel No. 
ERP: 3 kW; HAAT: 172 ft. 

288A 

New, Ballinger, Tex. 

Central West B/cting Co., Inc. 
Req: 103.1 MHz; Channel No. 
276A 

ERP: 3 kW; HAAT: 300 ft. 

New. Rapid City, S. Dak. 

James E. Taylor 
Req: 100.3 MHz; Channel No. 
262C 

ERP: 100 kW; HAAT: 450 ft. 
New, Crete, Nebr. 

Airwaves B/cting Sendees, Inc. 
Req: 103.9 MHz; Channel No. 
280A 

ERP: 3 kW; HAAT: 246 ft. 

New, Little Falls, Minn. 

Little Falls Radio, Inc. 

Req: 92.1 MHz; Channel No. 
221A 

ERP: 3 kW; HAAT: 299 ft.. 

New, Sweetwater, Tex. 

Stein B/ctlng Co., Inc. 

Req: 96.7 MHz; Channel No. 
244A 

ERP: 2.6kW: HAAT: 68 ft. 

New, Sharpsvllle, Pa. 

Sanford A. Schafltz 
Req: 95.9 MHz; Channel No. 
240A 

ERP: 3kW; HAAT: 160 ft. 

New, Bards town, Ky. 

Nelson County B/cting Co., 
Inc. 

Req: 96.7 MHz; Channel No. 
244A 

ERP: 3kW; HAAT: 160 ft. 

New, Toppenlsh, Wash. 

Radio Broadcasters, Inc. 

Req: 92.7 MHz; Channel No. 
224A 

ERP: .466kW; HAAT: -35 ft. 
New, Tuscaloosa, Ala. 

Tri-Cities B/otlng Co. 

Req: 92.7 MHz; Channel No. 
224A 

ERP: 3kW; HAAT: 196 ft. 

New, Auburn, Maine 
Wireless Talking Machine Co., 
Inc. 

Req: 100.1 MHz; Channel No. 
261A 

ERP: 3kW; HAAT: 300 ft. 

New, OtAego, Mich. 

Allegan County B/ctrs., Inc. 
Req: 100.9 MHz; Channel No. 
265A 

ERP: 3kW; HAAT: 278 ft. 

New, Columbus, Miss. 

James W. Eatherton, 

Req: 103.9 MHz; Channel No. 
280A 

ERP: 3kW; HAAT: 204.1 ft. 

New, Gillette, Wyo. 

Midland B/cting Co. of Wyo¬ 
ming 

Req: 93.5 MHz; Channel No. 
228A 

ERP: 3kW; HAAT: 272.4 ft. 

New, Palestine, Tex. 

KNET, Inc. 

Req: 98.3 MHz; Channel No. 
252A 

ERP: 3kW; HAAT: 300 ft. 


BPH-9443 


BPH-9445 


BPH-9446 


BPH-9447 


BPH-9452 


BPH-9460 


BPH-9468 


BPH-9469 


BPH-9470 


BPH-9471 


BPH-9472 


BPH-9473 


BPH-9474 


BMPH-14222 


BMPH-14248 


New, Clarksdale, Miss. 
Bie-8canlon B/cting Co. 

Req: 106.3 MHz; Channel No. 
292A 

ERP: 3kW; HAAT: 300 ft. 

New, Derby, Kans. 

Tri-City B/ctlng Co., Inc. 

Req: 95.9 MHz; Channel No. 
240A 

ERP: 3kW; HAAT: 283.3 ft. 
New. Eunice, La. 

Tri-Parish B/cting Co., Inc. 
Req: 105.5 MHz; Channel No. 
288A 

ERP: 3kW; HAAT: 135.6 ft. 
New, Little Falls, Minn. 

Little Falls B/cting Co. 

Req: 92.1 MHz; Channel No. 
221A 

ERP: 2.96kW; HAAT: 203 ft. 
New, Warrenton, Va. 

Fletcher B/ctlng Corp. 

Req: 94.3 MHz; Channel No. 
232A 

ERP: 3kW: HAAT: 814 ft. 
WSMD-FM, La Plata, Md. 
Crystal B/cting Co. 

Has: 104.1 MHz; Channel No. 
281B 

ERP: 1.7kW; HAAT: 245 ft. 
(Lie.) 

Req: 104.1 MHz; Channel No. 
281B 

ERP: 28kW; HAAT: 631 ft. 
New. Iola, Kans. 

Iola Broadcasting, Inc. 

Req: 99.3 MHz; Channel No. 
257A 

ERP: 3 kW; HAAT: 300 ft. 

New, Marshall. Tex. 

Singleton & King B/cting, Inc. 
Req: 103.9 MHz; Channel No. 
280A 

ERP: 3 kW; HAAT: 135 ft. 

New, Chillicothe, Ohio 
F. F. Stannard & S. S. Stannard 
Req: 94.3 MHz; Channel No. 
232A 

ERP: 3 kW; HAAT: 300 ft. 

New, Springfield, Ill. 

Springfield Advertising Co. 
Req: 98.7 MHz; Channel No. 
254B 

ERP: 60 kW; HAAT: 462 ft. 
New, Chillicothe, Ill. 

Central Illinois B/cting Corp. 
Req: 94.3 MHz; Channel No. 
232A 

ERP: 3 kW; HAAT: 222 ft. 

New. Bullhead City, Arlz. 
Holiday Broadcasting Co. 

Req: 102.3 MHz; Channel No. 
272A 

ERP: 3 kW; HAAT: -602 ft. 
New, Monte Rio, Calif. 
Communications Associates 
Req: 97.7 MHz; Channel No. 
249A 

ERP: .225 kW; HAAT: 907 ft. 
KSUB-FM, Cedar City, Utah 
Southern Utah Broadcasting 
Co. 

Has: 92.5 MHz; Channel No. 
223C 

ERP: 30 kW; HAAT: 12 ft. 
(CP) 

Req: 92.5 MHz; Channel No. 
223C 

ERP: 41.1 kW; HAAT: 1,691 ft. 
WIBS, Charlotte Amalie, V.I. 
Arroyo & Figueroa Associates 
Has: 97.9 MHz; Channel No. 
250B 

ERP: 6.78 kW; HAAT: 1,355 ft. 
(CP) 

Req: 97.9 MHz; Channel No. 
250B 

ERP: 60 kW; HAAT: 1,385 ft. 
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BMPH-14502 


BMPH-14516 


BPED-946 


BPED-970 


BPED-955 


BPED-1181 


BPED-1204 


BPED-1296 


BPED-1335 


BPED-1543 


BPED-1555 


WSME, Sanford, Maine 
Southern Maine Broadcasting 
Corp. 

Has: 92.1 MHz; Channel No. 
221A 

ERP: 3 kW; HA AT: 52 ft. (CP) 
Req: 92.1 MHz; Channel No. 
221A 

ERP: 8 kW; HAAT: 526 ft. 
KEEC, Las Vegas, Nev. 

Quality B/cting Corp. 

Has: 93.1 MHz; Channel No. 
226C 

ERP: 42 kW; HAAT: 1,190 ft. 
(CP) 

Req: 93.1 MHz; Channel No. 
226C 

ERP: 30.3 kW; HAAT: 45 ft. 
New, Gresham, Oreg. 

East Side Area Educational 
District 

Mount Hood Community Col¬ 
lege 

Req: 89.9 MHz; Channel No. 
210A 

ERP: 1.26 kW; HAAT: —58 ft. 
New, Portland, Oreg. 

Lewis & Clark College 
Req: 89.9 MHz; Channel No. 
210C 

ERP: 11.2 kW; HAAT: 799 ft. 
New, Collegeville, Pa. 

Ursinus College 
Req: 89.3 MHz; Channel No. 
207D 

TPO: .01 kW; HAAT: ft. 

WBST, Muncie, Ind. 

Ball State University 
Has: 90.7 MHz; Channel No. 
214D 

TPO: .01 kW; HAAT: ft. 

(Lie.) 

Req: 90.7 MHz; Channel No. 
214B 

ERP: 60 kW; HAAT: 405 ft. 
WUSC-FM, Columbia, S.C. 

The Ext. Div. of the Unlv. of 
S.C. 

Has: 89.9 MHz; Channel No. 
210D 

TPO: .01 kW; HAAT:-ft. 

(Lie.) 

Req: 89.9 MHz; Channel No. 
210A 

ERP: 2.55 kW; HAAT: 215 ft. 
New, West Chester, Pa. 

West Chester State College 
Req: 91.7 MHz; Channel No. 
219D 

TPO: .01 kW; HAAT:-ft. 

New, Sudbury, Mass. 
WLSR-FM, Inc. 

Req: 88.1 MHz; Channel No. 
20 ID 

TPO: .01 kW; HAAT:-ft. . 

WSTB, Streetsboro, Ohio 
Streetsboro City School Dis¬ 
trict 

Has: 91.5 MHz; Channel No. 
218A 

ERP: .330 kW; HAAT: 105 ft. 
(Lie.) 

Req: 91.5 MHz; Channel No. 
218A 

ERP: 3 kW; HAAT: 300 ft. 
WTBS, Cambridge, Mass. 

The WTBS Foundation, Inc. 
Has: 88.1 MHz; Channel No. 
201D 

TPO: .01 kW; HAAT:-ft. 

(Lie.) 

Req: 88.1 MHz; Channel No. 
201A 

ERP: .2 kW; HAAT: 285 ft. 


BPED-1618 


BPED-1691 


BPED-1707 


BPED-1723 


BPED-1758 


BPED-1773 


BPED-1774 


BPED-1796 


BPED-1812 


BPED-1818 


BPED-1837 


BPED-1845 


New, Huntsville, Ala. 

Bd. of Trustees of the Unlv. of 
Ala. 

Has: 89.3 MHz; Channel No. 
207C 

ERP: 100 kW; HAAT: 810 ft. 
(CP) 

Req: 90.9 MHz; Channel No. 
215C 

ERP: 6.98 kW; HAAT: 974 ft. 
New, Denver, Colo. 
Grandfalloon Denver Educ. B/ 
ctlng 

Req: 89.3 MHz; Channel No. 
207C 

ERP: 58.5 kW; HAAT: 910 ft. 
New, Minneapolis, Minn. 

Fresh Air, Inc. 

Req: 90.3 MHz; Channel No. 
212D 

TPO: .01 kW: HAAT:-ft. 

New, Stony Brook, N.Y. 

State University of-New York 
Req: 90.1 MHz; Channel No. 
211B 

ERP: 4 kW; HAAT: 223 ft. 
WRFN, Nashville, Tenn. 

Fisk University 

Has: 88.1 MHz; Channel No. 
201A 

ERP: .700 kW; HAAT: 6 ft. 
(CP) 

Req: 88.1 MHz; Channel No. 
201C 

ERP: 8.5 kW; HAAT: 6 ft. 

New, San Antonio, Tex. 

San Antonio Community 
Radio Corp. 

Req: 89.1 MHz; Channel No. 
206C 

ERP: 50 kW; HAAT: 450 ft. 
WGDR, Plainfield, Vt. 

Goddard College Corporation 
Has: 91.1 MHz; Channel No. 
216D 

TPO: .01 kW; HAAT:_ft. 

(Lie.) 

Req: 91.1 MHz; Channel No. 
216A 

ERP: .920 kW; HAAT: —154 
ft. 

New, Columbus, Ga. 
Chattahoochee Valley Public 
Radio 

Req: 90.5 MHz; Channel No. 
213C 

ERP: 10.3 kW; HAAT: 312 ft. 
New, Glenview, Ill. 

Midwestern Academy of the 
New Church 

Req: 88.9 MHz; Channel No. 
205D 

TPO: .01 kW; HAAT:-ft. 

KUSF, San Francisco, Calif. 
University of San Francisco 
Req: 90.3 MHz; Channel No. 
212B 

ERP: 5 kW; HAAT: 300 ft. 

New, Lincoln, Nebr. 

Sunrise Communications, Inc. 
Req: 89.5 MHz; Channel No. 
208D 

TPO: .01 kW; HAAT: ft. 

New, East Moline, Ill. 

Moody Bible Institute of 
Chicago 

Has: 101.3 MHz; Channel No. 
267B 

ERP: 50 kW; HAAT: 500 ft. 
(CP) 

Req: 89.3 MHz; Channel No. 
207B 

ERP: 100 kW; HAAT: 500 ft. 


BPED-1882 


BPED-1889 


BPED-1898 


BPED-1^ 12 


BPED-1920 


BPED-1935 


BPED-1936 


BPED-1938 


BPED-1943 


BPED-1955 


BPED-1956 


BPED-1967 


New. Boulder, Colo. 

The Regents of the Unlv. of 
Colo. 

Req: 89.3 MHz; Channel No. 

. 207C 

ERP: 3.9 kW; HAAT: -723 ft. 
KTDB, Ram ah, N. Mex. 

The Ramah Navajo School Bd., 
Inc. 

Has: 89.7 MHz; Channel No. 
209C 

ERP: 2.6 kW; HAAT: 330 ft. 
(Lie.) 

Req: 89.7 MHz; Channel No. 
209C 

ERP: 100 kW; HAAT: 374 ft. 
New, Chapel Hill, N.C. 

Student Educ. B/cting, Inc. 
Req: 89.3 MHz; Channel No. 
207C 

ERP: 10 kW; HAAT: 270 ft. 
New, Chesterton, Ind. 
Duneland School Corporation 
Req: 90.7 MHz; Channel No 
214D 

TPO: .01 kW; HAAT: ft. 

New, Grand Rapids, Mich. 
Grand Rapids Public B/cting 
Corp. 

Req: 89.9 MHz; Channel No. 
210A 

ERP: .3 kW; HAAT: 202 ft. 
New, Lor man, Miss. 

Alcorn State University 
Req: 88.9 MHz; Channel No. 
205C 

ERP: 100 kW; HAAT: 514 ft. 
New, Kodiak, Alaska 
Kodiak Public B/cting Corp. 
Req: 100.1 MHz; Channel No. 
261A 

ERP: 3 kW; HAAT: 3 ft. 

New, Tulsa, Okla. 

The Oklahoma Educ. Tele. 
Authority 

Req: 91.3 MHz; Channel No. 
217C 

ERP: 100 kW; HAAT: 304 ft. 
WKGC-FM, Panama City, Fla. 
Gulf Coast Community Col¬ 
lege 

Has: 90.7 MHz; Channel No. 
214D 

TPO: .01 kW; HAAT: ft. 

(Lie.) 

Req: 90.7 MHz; Channel No. 
214C 

ERP: 100 kW; HAAT: 160 ft. 
KCHO, Chico, Calif. 

Chico State College Founda¬ 
tion 

Has: 91.1 MHz; Channel No. 
216D 

TPO: .01 kW; HAAT: ft. 

(Lie.) 

Req: 91.1 MHz; Channel No. 
216A 

ERP: 2 kW; HAAT: 29 ft. 

New, Oklahoma City, Okla. 
Radio and Television Service, 
Oklahoma State University 
of Agriculture and Applied 
Science 

Req: 88.7 MHz; Channel No. 
204C 

ERP: 100 kW; HAAT: 211 ft. 
New, Cedar Rapids, Iowa 
Oakh ill-Jackson Economic De¬ 
partment Corporation. Inc. 
Req: 89.7 MHz; Channel No. 
209D 

TPO: .01 kW; HAAT: ft. 
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BPED-1977 


BPED-1980 


BPED-1982. 


BPED-1984 


BPED-1985 


BPED-1991 


BPED-1992 


BPED-1993 


BPED-1994 


BPED-1995 


BPED-1997 


BPED-1999 


BPED-2001 


BPED-2005 


New, Columbus. Miss. 

Golden Triangle Educ, Media 
Corp. 

Req: 90.9 MHz; Channel No. 
216D 

TPO: J01 kW; HA AT: ft. 

New, Lawrence Township, N.J. 
Lawrence Township Bd. of 
Educ. 

Req: 89.7 MHz; Channel No. 
209D 

TPO: .01 kW; HAAT:_ft. 

New, Castleton, Vt. 

Bd. of Trustees Vermont State 
College 

Req: 91.3 MHz: Channel No. 
217D 

TPO: .01 kW; HAAT:_ft. 

New, Cincinnati, Ohio 
The Cincinnati Bible Seminary 
Req: 89.9 MHz; Channel No. 
210D 

TPO: .01 kW; HAAT:_ft. 

New, Rock Hill. S.C. 

South Carolina Educ. Tele. 
Comm. 

Req: 89.9 MHz; Channel No. 
205C 

ERP: 100 kW; HAAT: 595 ft. 
KSUI, Iowa City, Iowa 
State University of Iowa 
Has: 91.7 MHz: Channel No. 
219C 

ERP: 17.6 kW; HAAT: 90 ft. 
(Lie.) 

Req: 91.7 MHz; Channel No. 
219C 

ERP: 100 kW; HAAT: 1,305 ft. 
New, Boulder, Colo. 

Boulder Community B/cast 
Association 

Req: 88.5 MHz; Channel No. 
203A 

ERP: 1.3 kW; HAAT: 216 ft. 
New, Sandwich, Mass. 

Sandwich Massachusetts Pub¬ 
lic Sch. 

Req: 91.7 MHz; Channel No. 
219D 

TPO: .01 kW; HAAT:_ft. 

New. Orangeburg, S.C. 

Word of Faith 

Req: 91.9 MHz; Channel No. 
2200 

TPO: .01 kW; HAAT:_ft. 

New, Piscataway, N.J. 
Plscataway, High School 
Req: 90.3 MHz; Channel No. 
212D 

TPO: .01 kW; HAAT:_ft. 

New, St. Joseph, Mo. 

Wyatt Park Education As¬ 
sociation 

Req: 88.1 MHz; Channel No. 
2010 

TPO: .01 kW: HAAT:_ft. 

New, Wilkesboro, N.C. 

Wilkes Community College 
Req: 90.1 MHz; Channel No. 
211D 

TPO: .01 kW; HAAT:_ft. 

WMBI-FM, Chicago, HI. 

The Moody Bible Institute of 
Chicago 

Has: 90.1 MHz; Channel No. 
21 IB 

ERP: 100 kW; HAAT: 440 ft. 
(Lie.) 

Req: 90:i MHz; Channel No. 
211B 

ERP: 100 kW; HAAT: 1,290 ft. 
WRIXJ, Kingston, R.I. 

University of Rhode Island 
Has: 91.1 MHz; Channel No. 
216D 

TPO: .01 kW; HAAT:_ft. 

(Lie.) 

Req: 90.3 MHz; Channel No. 
212A 

ERP: 3 kW; HAAT: 267 ft. 


BPED-2006 WUAG, Greensboro, N.C. 

Unlv. of N. Carolina at Greens¬ 
boro 

Has: 89.9 MHz; Channel No. 
210D 

TPO: .01 kW; HAAT;_ft. 

(Lie.) 

Req: 89.7 MHz; Channel No. 
209D 

TPO: .01 kW; HAAT:_ft. 

BMPED-1260 WFAC, Columbus. Ohio 

Columbus Community Educ 
B/ctlng, Inc. 

Has: 91.5 MHz; Channel No. 
218D 

TPO: .01 kW: HAAT:_ft. 

(CP) 

REQ: 91.3 MHz: Channel No. 
217D 

ERP: .160 kW; HAAT: 110 ft. 
BPH-8942 New, CbUlicothe, HI. 

Chilli Communications. Inc. 
Req: 94.3 MHz;' Channel No. 
232A 

ERP: 3 kW: HAAT: 300 ft. 
BPH-9372 WONO, Syracuse, N.Y. 

Sentinel Heights FM Broad¬ 
casters, Inc. 

Has: 107.0 MHz: Channel No. 
300B 

ERP: 10.5 kW: HAAT: 490 ft. 
(Lie.) 

Req: 107.9 MHz: Channel No. 
300B 

ERP: 27.5 kW: HAAT: 637 ft. 
BFED-1577 New, West Palm Beach, Fla. 

Bascomb Memorial Broadcast¬ 
ing Foundation 
Req: 89.5 MHz: Channel No. 
208C 

ERP: 20.5: HAAT: 183 ft. 
BPED-1966 WBJC(FM), Baltimore, Md. 

Community College of Balti¬ 
more 

Has: 91.5 MHz: Channel No. 
218 

Req: 91.5 MHz: Channel No. 
218 

ERP: 50 kW: HAAT: 500 ft. 

(FR Doc.75-21613 Filed 8-15-75;8:45 am] 


[FCC 75R-307; Dockets Nos. 20305 and 
20308; File Nos. BRCT-53, BPCT-4580] 

POST-NEWSWEEK STATIONS, FLORIDA, 
INC. AND ST. JOHNS TELEVISION CO. 

Opinion and Order 

In re applications of: Post-Newsweek 
Stations, Florida, Inc. (WJXT), Jack¬ 
sonville, Florida; for renewal of broad¬ 
cast license; Docket No. 20305, File No. 
BRCT-53. St. Johns Television Company, 
Jacksonville, Florida; for construction 
permit for new television broadcast sta¬ 
tion; Docket No. 20308, File No. BPCT- 
4580. 

1. This proceeding involves the appli¬ 
cations of Post-Newsweek Stations, Flor¬ 
ida, Inc. (WJXT) (Post-Newsweek) for 
renewal of its television broadcast li¬ 
cense, and St. Johns Television Company 
(St. Johns) for a construction permit 
for a new television broadcast station in 
Jacksonville, Florida. The applications 
were designated for a consolidated hear¬ 
ing, by Order, 40 FR 1301, published 
January 7, 1975. Presently before the Re¬ 
view Board is Post-Newsweeks second 
petition to enlarge issues (40 FR 31264), 
filed March 21,1975, seeking the addition 


of misrepresentation and financial quali¬ 
fications Issues against St. Johns. 1 

Misrepresentation Issue 

2. Post-Newsweek first asserts that St. 
Johns’ statement in its original applica¬ 
tion that two of its principals conducted 
a survey of the general public is false and 
was known to be false by the principal 
who signed the application. In support of 
this allegation, deposition testimony of 
St. Johns’ original principals, Edward L. 
Baker, Winthrop Bancroft, and George 
D. Auchter, III, in which each principal 
testified that he did not conduct such a 
survey, is submitted by Post-Newsweek. 
Moreover, Post-Newsweek asserts, Bak¬ 
er’s testimony that he was informed "that 
employees of William Mills, who was 
later to become a stockholder in St. 
Johns, conducted the random sample 
survey by telephone, corroborates its alle¬ 
gations and also establishes that the 
statement in the application was made 
with knowledge of its falsity since Baker 
signed the original application. Further¬ 
more, Post-Newsweek asserts, St. Johns 
had a motive to misrepresent its general 
public survey efforts since the Primer 1 
requires that the general public survey be 
conducted by a professional research or¬ 
ganization or by or under the supervision 
of principals or management-level or 
prospective management-level employ¬ 
ees. 

3. Post-Newsweek next asserts that St. 
Johns* statement in its application that 
Bancroft and Baker conducted the com¬ 
munity leader survey Is false. In support. 
Post-Newsweek argues that the deposi¬ 
tion testimony shows that over half of the 
claimed twenty-two interviews were not 
conducted. Specifically, Post-Newsweek 
submits, Bancroft testified that twelve of 
the twenty-two leaders aUegedly con¬ 
tacted were members of a weekly lunch¬ 
eon group he participates in, that he did 
not talk to them during the New Year’s 
weekend when the application was pre¬ 
pared, and that, to the best of his recol¬ 
lection, he did not contact these persons 
specifically for ascertainment purposes. 
Moreover, Post-Newsweek asserts. Baker 
testified that he did not interview any of 
the first twelve persons on the list either 
and understood that Bancroft had done 
so, although he never discussed the mat¬ 
ter with Bancroft prior to filing. Post- 
Newsweek further asserts that the rec¬ 
ords of the Bancroft interviews are un¬ 
dated, are not in his handwriting but in 
the handwriting of Washington counsel, 
and therefore, cannot be relied upon. The 
records of the ten purported Baker in- 


1 Also before the Review Board are the fol¬ 
lowing related pleadings: (a) opposition, filed 
May 23, 1975, by St. Johns; (b) partial oppo¬ 
sition, filed May 23, 1975, by the Broadcast 
Bureau; and (c) reply, filed June 5. 1975. by 
Post-Newsweek. 

* Specifically, Post-Newsweek asserts, Au¬ 
chter testified that he played no part In any 
ascertainment; Bancroft could not recall con¬ 
ducting such & survey; and Baker testified 
that he did not contact persons randomly 
selected for the survey. 

5 Primer an Ascertainment of Community 
Problems by Broadcast Applicants , Question 
and Answer 11(b), 27 FOC 2d 650, 683, 21 RR 
2d 1507, 1544 (1971). 
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terviews are also challenged by Post- 
Newsweek on the grounds that they are 
undated and the deposition of one of 
these interviewees, Guy W. Botts, contra¬ 
dicts the claim that he was questioned on 
community problems. 

4. Finally, Post-Newsweek asserts that 
the statement in the St. Johns applica¬ 
tion that the community leader survey 
was conducted “after reviewing a demo¬ 
graphic study of the Jacksonville area” 
is also false. Specifically, petitioner as¬ 
serts Baker testified that he contacted 
“good friends” as interviewees and that 
he did not have copies of St. Johns demo¬ 
graphic study before him when he se¬ 
lected his community leader contacts al¬ 
though he was “aware of the contents of 
the demographic statement albeit in a 
different form* * * * ” 4 * In view of all its alle¬ 
gations, Post-Newsweek asserts, an ap¬ 
propriate issue is required to determine 
whether St. Johns has misrepresented its 
ascertainment efforts. 

5. In opposition, St. Johns first asserts 
that the wording in its original appli¬ 
cation was not intended to mean that 
Baker and Bancroft made a general 
public survey themselves but rather that 
this survey was prepared under Baker’s 
direction. Moreover, reference is made 
to another statement in the application 
in which St. Johns asserts that except 
for the engineering exhibits, all exhibits 
were prepared under the direction of 
Baker. St. Johns submits that Baker was 
aware of the efforts of Mills, that the 
survey was conducted pursuant to the 
instructions of Washington counsel, and 
that Baker knew of and approved the 
survey. St. Johns also argues that, in 
view of the short period of time the 
principals had to prepare their applica¬ 
tion, it is “ridiculous” to think they 
would also make the general public sur¬ 
vey themselves. 

6. Regarding the community leader 
survey, St. Johns submits affidavits of 
Bancroft and Baker to the effect they 
did conduct this survey as claimed in 
the original application. The Bancroft 
affidavit states that upon further reflec¬ 
tion and attempts to reconstruct the 
weekend in question, he believes he did 
conduct interviews with the first twelve 
people on the list of community leaders, 
that he reported these interviews to St. 
Johns’ Washington counsel who took 
notes, and that he was confused during 
the taking of depositions. St. Johns fur¬ 
ther asserts that the initial contacts 
claimed have not been challenged with 
affidavits that they never took place and 
that only the Botts interview is specifi¬ 
cally in question. Also, St. Johns avers, 
Botts testified that he had no reason to 
believe Baker would fabricate a claim 
and that he did not recall a conversation 
that took place more than two years 
prior to his deposition. Furthermore, St. 
Johns asserts that the only support for 


* In its comments supporting addition of 
an issue, the Broadcast Bureau points out 
that Bancroft testified at one point that he 
did not think he had read the demographic 
study prior to contacting members of his 
luncheon club. 


a new issue is founded on the testimony 
of “an elderly gentleman [Bancroft] who 
was confused concerning the dates and 
events,” and whose deposition testimony 
has now been clarified. 

7. Lastly, St. Johns’ opposition refers 
to the affidavits of Bancroft and Baker 
in which each asserts that he reviewed 
the demographic study prior to conduct¬ 
ing the interviews. Specifically, St. 
Johns states that a demographic study 
had been prepared by its Washington 
counsel and reviewed by counsel with 
Bancroft and Baker prior to the con¬ 
duct of the community leader survey. 
Also, argues St. Johns, Baker contacted 
people he knew due to the pressures of 
time and these people were community 
leaders. 

8. The Review Board will add the re¬ 
quested issue. 6 First, it appears that the 
affirmative statements made by St. 
Johns in its application that the general 
public survey was conducted by its prin¬ 
cipals is belied by the deposition testi¬ 
mony of those principals. Not only does 
the testimony appear to be in direct con¬ 
flict with the representation in the ap¬ 
plication but also the concession by St. 
Johns that employees of a non-principal 
conducted the survey provides apparent 
motivation for the misrepresentation.* 
It further appears that the testimony 
of St. Johns’ principal Bancroft raises 
a question as to whether he interviewed 
twelve community leaders as represented 
in St. Johns’ application. Moreover, Ban¬ 
croft’s “clarifying” affidavit conflicts 
with his deposition testimony and serves 
to reinforce the need for inquiry to de¬ 
termine the true circumstances. 7 * * Al¬ 
though we agree with St. Johns that 
petitioner’s challenge to one of Baker’s 
ten purported community leader inter¬ 
views would not alone raise a substantial 
question, we believe that where, as here, 
over half of the original twenty-two 
purported interviews are seriously ques¬ 
tioned, an inquiry is warranted. See Cal¬ 
ifornia Stereo, 39 FCC 2d 401, 26 RR 2d 
887 (1973). Finally, we believe a question 
is raised by the deposition testimony as 
to whether the applicant’s demographic 
survey was used by the principals in se¬ 
lecting community leaders in the man¬ 
ner contemplated by the Primer, supra, 
Q. and A. 10. Our concern in this re¬ 
gard is underscored by the fact that 
Baker’s interviews were all apparently 
with close friends or relatives. In view 
of all of these factors, we believe an 
issue is warranted." 


6 Good cause for acceptance of the late- 
filed petition has been shown. Petitioner 
first received copies of the deposition tran¬ 
scripts on March 15. 1975. and the present 
petition was filed within days of receipt. 

•See Primer , Question and Answer 11(b), 
supra. 

iCf. Jimmie H. Howell, 46 FCC 2d 1150, 
30 RR 2d 365 (1974), where the Board held 
that conflicting affidavits precluded resolu¬ 
tion of facts and added an issue to resolve 
the conflict. 

•The Board is cognizant that the ade¬ 
quacy of St. Johns’ ascertainment efforts, in¬ 
cluding the demographic study, is included 
within the bona fldes issue already desig- 


Financial Issue 

9. Post-Newsweek requests that a 
financial issue be added against St. 
Johns to explore questions raised by the 
deposition testimony of Guy W. Botts, 
Chairman of the Board of the Barnett 
Bank, as to the availability of a 
$3,000,000 bank loan relied upon by St. 
Johns." Post-Newsweek asserts that St. 
Johns’ bank letter is only a lawyer’s 
form which does not reflect the intent 
of the bank, that the bank has not made 
any determination as to whether St. 
Johns can meet its credit criteria, and 
that the manner in which the letter was 
furnished belies a true commitment. 
Specifically, Post-Newsweek avers, Botts 
testified that St. Johns’ counsel supplied 
a copy of the letter relied on by Multi- 
State Communications, Inc. in the 
WOR-TV proceeding 10 and that he, 
Botts, made editorial amendments to re¬ 
flect his bank’s name and the name of St. 
Johns and had it copied. Post-Newsweek 
notes that an issue was added against 
Multi-State in the WOR-TV proceeding 
to determine whether such a letter re¬ 
flects a true commitment. Petitioner 
states that Botts testified that a deter¬ 
mination as to the credit worthiness of 
St. Johns will not be made until it re¬ 
ceives a license. Furthermore, petitioner 
asserts, Botts also testified that the letter 
was prepared on January 1, 1973, after a 
brief discussion with the principals, that 
he did not keep copies of the financial 
estimates he was shown, and did not 
make any entry regarding the transac¬ 
tion on the banks’ records, and that 
when the applicant incorporated, he is¬ 
sued a new letter reflecting the change 
from a partnership to a corporation. The 
cumulative effect of this testimony, as¬ 
serts Post-Newsweek, is that there is 
a substantial indication that the letter is 
not a bank commitment but merely the 
personal belief of Botts that St. Johns 
would be able to meet bank requirements 
if successful before the Commission. 

10. In opposition, St. Johns points out 
that in the WOR-TV proceeding a bank 
officer testified that the letter was merely 
an expression of interest, while here, 
Botts testified he regarded the letter as 
a formal commitment. Moreover, St. 
Johns points out, Botts has the author¬ 
ity to grant the loan in question. 
Finally, St. Johns asserts that Post- 
Newsweek’s allegations as to proper 


nated. The issue added herein goes, however, 
to questions concerning the candor and 
truthfulness exhibited by St. Johns, ques¬ 
tions which are in their own right poten¬ 
tially disqualifying. 

•The following financial issues have 

already been designated against St. Johns: 

(4) (a) To determine whether the letter 
from the Barnett Bank of Jacksonville, dated 
March 2, 1973, is a firm commitment. 

(b) In light of the evidence adduced pur¬ 
suant to 4(a) above whether a bank loan in 
the amount of $3,000,000 is available to St. 
Johns. 

(c) In light of issues 4(a) and (b) above 

whether St. Johns is financially qualified to 

construct, own and operate the proposed 

television broadcast station. 

»°See RKO General, Inc., (WOR-TV), 48 
PCC 2d 397, 30 RR 2d 1691 (1974). 
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banking procedures are speculative and 
must be disregarded. The Broadcast Bu¬ 
reau also opposes addition of this issue 
stating that Post-Newsweek cannot dis¬ 
regard Botts’ understanding of the letter 
regardless of its origin and Botts’ testi¬ 
mony that the bank possessed financial 
information regarding the principals of 
the applicant. In reply, Post-Newsweek 
points out that the bank has never made 
an initial decision of credit worthiness, 
that the present corporation differs sub¬ 
stantially from the original applicant, 
and that the original financial projec¬ 
tions of St. Johns have increased 
substantially. 

11. The Review Board will not add a 
further issue concerning this loan com¬ 
mitment. The Commission, in its desig¬ 
nation Order supra, has specified finan¬ 
cial issues relating to the firmness 
of the commitment letter and the 
availability of the bank loan. The testi¬ 
mony of Botts does not present new sub¬ 
stantial questions which cannot be ex¬ 
plored pursuant to the existing issue. 
Furthermore, Post-News week’s allega¬ 
tions as to banking procedures employed 
and the continued validity of the loan 
commitment are largely speculative and 
do not meet the requirements of Rule 
1.229(c), Thus, its request must be 
denied. 

12. Accordingly, it is ordered, That the 
second petition to enlarge issues, filed 
March 21, 1975, by Post-Newsweek Sta¬ 
tions, Florida, Inc. (WJXT), IS 
GRANTED to the extent indicated 
herein, and IS DENIED in all other re¬ 
spects; and that the issues in this pro¬ 
ceeding ARE ENLARGED to include the 
following issue: u 

To determine whether the application 
filed on behalf of St. Johns Broadcast¬ 
ing Company [presently St. Johns Tele¬ 
vision Company] on January 2, 1973, 
contains misrepresentations concerning 
the applicant’s ascertainment efforts and, 
in light of the evidence adduced, whether 
St. Johns should be disqualified or a 
comparative demerit assessed: 

13. And, it is further ordered, That the 
burden of proceeding with the introduc¬ 
tion of evidence on the issue added herein 
SHALL BE on Post-Newsweek Stations, 
Florida, Inc. (WJXT), and the burden 
of proof SHALL BE on St. Johns Tele¬ 
vision Company. 

Adopted: August 11,1975. 

Released: August 14,1975. 

Federal Communications 
Commission, 

Tseal] Vincent J. Mullins, 

Secretary. 

(PH Doc.75-21610 Filed 8-15-75;8:45 am] 


"The Board Is aware that the Presiding 
•judge, by Order, FCC 75D-38, released 
July 24, 1975, has granted Poet-Newsweek’s 
motion for a summary decision, has granted 
renewal of its license, and has denied the 
application of St. Johns. A hearing on the 
issue added herein is contingent on disposi¬ 
tion of appeal of the Presiding Judge's deci¬ 
sion and will be heard only if the decision 
is overruled. 


[FCC 75-871; RM-842; Docket No. 15398] 

ONE WAY LAND MOBILE PAGING 
STATIONS 

Television Channels; Shared Use 

In the matter of shared use of televi¬ 
sion channels by one-way land mobile 
paging stations; RM-842. 

Am inquiry into the Optimum Fre¬ 
quency spacing between assignable fre¬ 
quencies in the land mobile service and 
the feasibility of frequency sharing by 
television and the land mobile services; 
Docket No. 15398. 

1. The Commission has under consid¬ 
eration its Notice of Inquiry into Dock¬ 
et 15398 adopted on March 26, 1964. The 
purposes of this inquiry were to examine 
the possibilities for providing frequency 
relief through more optimum spacing of 
land mobile frequency assignments, and 
to explore the feasibility for the shared 
use of some of the television spectrum 
by the land mobile services. We further 
have under consideration a petition for 
rule making in a related petition sub¬ 
mitted by the National Association of 
Manufacturers (NAM) (RM-842) which 
proposed allowing Industrial Radio 
Service licensees to use unassigned tele¬ 
vision channels for one-way paging 
systems. 

2. Subsequent to the initiation of the 
Inquiry and the submission of the NAM 
petition, the Commission addressed itself 
comprehensively in Dockets 18261 and 
18262 1 to the entire matter of land mo¬ 
bile frequency need, including the possi¬ 
bility of shared use of television channels 
by land mobile radio service licensees. 
The problems associated with the above 
captioned matters have consequently 
been addressed in these later proceedings 
which adopted technical standards, fre¬ 
quency allocations and procedures for 
the shared use of available television 
spectrum by land mobile licensees. 

3. As a consequence of our actions in 
these later docketed procedings (Dockets 
18261 and 18262), we feel that the mat¬ 
ters raised in both the petition for rule 
making (RM-842) and the Notice of In¬ 
quiry (Docket 15398) need not be consid¬ 
ered further and that these proceedings 
should be terminated. 

4. Accordingly, it is ordered, pursuant 
to Sections 4(1) and 303 of the Commu¬ 
nications Act of 1934, as amended, That 
RM-842 is dismissed, and That the pro¬ 
ceedings in Docket 15398 are terminated. 

Adopted: July 22,1975. 

Released: July 29, 1975. 

Federal Communications 
Commission, 

[seal] Vincent J. Mullins, 

Secretary. 

[FR Doc.75-21611 Filed 8-15-75;8:45 am] 


1 Fifth Report and Order Docket 18261 and 
prior Commission actions In that proceed¬ 
ing cited therein, 48 FCC 2d. 360, 39 FR 2936. 
Second Report and Order Docket 18262 and 
prior Commission actions in that proceeding 
cited therein, 46 FCC 2d. 752, 39 FR 16831. 


PUBLIC INTEREST MAILING LIST 

August 7,1975. 

The Commission has adopted a proce¬ 
dure whereby a limited number of pub¬ 
lic interest groups will be notified by mail 
of major FCC actions in which their 
participation is invited. Individuals who 
express a desire to submit comments on 
Commission actions will also be consid¬ 
ered for inclusion on the mailing list. In 
its deliberations the Commission empha¬ 
sized that its new procedure is not simply 
another information service but a means 
of insuring that a representative cross 
section of public interest groups have the 
opportunity of providing meaningful 
comments in FCC proceedings. 

Each week, beginning in early Sep¬ 
tember, the Commission will issue a sum¬ 
mary of major actions including rule 
making proposals, proposed policy state¬ 
ments, notices of inquiry, notices of hear¬ 
ing, and other actions inviting public 
participation. The summary will include 
a brief synopsis of each Commission ac¬ 
tion, its docket and mimeo numbers, 
deadlines for comments and replies, and 
(when available) the Federal Register 
publication date. 

These summaries will be mailed di¬ 
rectly to mailing list addressees and also 
will be available from the FCC’s Public 
Information Office, Room 207, 1919 M 
Street, N.W., Washington, D.C. 20554. 
Further information on summarized 
items will be available from the Public 
Information Office upon written request. 

The Commission has developed an ini¬ 
tial mailing list of 270 public interest 
groups. These groups will be notified that 
their confirmation is required to remain 
on the list. 

A public interest group may be consid¬ 
ered for inclusion on the mailing list by 
providing the following information: 
name of organization, mailing address of 
office which should receive the informa¬ 
tion, telephone number, average number 
of members, purpose of organization, 
geographical scope (i.e., national, state, 
etc.), and communications subject mat¬ 
ter (s) of interest. Individuals may be 
added to the mailing list by providing 
written justification including name, 
mailing address, telephone number, need 
for receiving the information, and com¬ 
munications subject matter(s) of inter¬ 
est. The above written requests may be 
addressed to Public Information Office, 
Federal Communications Commission, 
1919 M Street, N.W., Room 202, Wash¬ 
ington, D.C. 20554. 

Action by the Commission August 1, 
1975. Commissioners Wiley (Chairman), 
Lee, Reid, Hooks, Quello, Washburn and 
Robinson. 

Federal Communications 
Commission, 

[seal! Vincent J. Mullins, 

Secretary. 

[FR Doc.75-21612 Filed 8-15-75;8:45 am] 
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NOTICES 


FEDERAL ENERGY 
ADMINISTRATION 

FOOD INDUSTRY ADVISORY 
COMMITTEE 

Charter Amendment 

This notice is given to advise of a re¬ 
vision in the Charter of the Food Indus¬ 
try Advisory Committee. The Charter 
was published in the August 21, 1974, 
issue of the Federal Register (39 FR 
30196). 

The amendment will revise the Charter 
to provide for inclusion of subcommit¬ 
tees. No other changes are being made 
In the Charter. 

The Office of Management and Budget 
has concurred in this revision. 

The revised Charter is published below 
and is effective immediately. 

Issued at Washington, D.C. on- 

Dated: August 12, 1975. 

Frank G. Zarb. 
Administrator . 

Food Industry Advisory Committee 
charter 

A. Establishment. 

The Administrator, Federal Energy 
Administration (FEA), having deter¬ 
mined after consulting with the Director, 
Office of Management and Budget, that 
establishing an advisory committee to 
deal with food industry matters is in the 
public interest in connection with duties 
imposed on the Federal Energy Admin¬ 
istration by law, hereby establishes the 
Food Industry Advisory Committee pur¬ 
suant to the Federal Advisory Committee 
Act (Public Law 92-463). 

B. Duties, Functions, and Administra¬ 
tive Provisions. 

1. Objectives and Scope —'The objective 
of the Food Industry Advisory Committee 
is to advise the Administrator, FEA, 
about food industry interests and prob¬ 
lems as these relate to national energy 
conservation programs. 

2. Committee Tenure —In view of the 
goals and purposes of the Committee, it 
will be expected to continue for the du¬ 
ration of the FEA. 

3. Official to Whom Committee Re¬ 
ports—' The Committee will report to the 
Administrator. FEA. 

4. Support Services —The Federal En¬ 
ergy Administration will furnish nec¬ 
essary support for the Committee. 

5. Committee Duties— The duties of 
the Committee are solely advisory and 
are stated in Paragraph 1 above. 

6. Estimated Annual Operating Costs— 
The estimated annual operating costs for 
the Committee are $20,000.00 and in¬ 
volve approximately one-half man-years 
of staff support. 

7. Meetings—The Committee will meet 
approximately three times a year. 

8. Termination Date —The Committee 
will terminate on June 30, 1976, or if the 
Federal Energy Administration Act of 
1974 is amended to extend the duration 
of FEA beyond that date, the Committee 
will terminate on such later date or two 
years from the date of this Charter, 
w hichever occurs earlier. 


9. Subcommittees —The Food Industry 
Advisory Committee shall have nine sub¬ 
committees as follows: 

a. Distribution and Transportation 
Subcommittee. 

b. Manufacturing and Food Processing 
Activities Subcommittee. 

c. Equipment Efficiency Subcommittee. 

d. Retail Stores Subcommittee. 

e. Food Service Operations Subcom¬ 
mittee. 

f. Industrial Education Subcommittee. 

g. Government Regulations Subcom¬ 
mittee. 

h. Future Planning Subcommittee. 

i. Natural Gas Subcommittee. 

The objective of each Subcommittee is 
to make recommendations to the parent 
Committee writh respect to matters con¬ 
cerning food indusry aspects of FEA pol¬ 
icies and programs falling within the in¬ 
terests of the particular Subcommittee. 

Each Subcommittee shall be comprised 
of such members of the parent Commit¬ 
tee as may be determined by the Chair¬ 
man of the parent Committee. 

All actions of the Subcommittees shall 
be consistent with the provisions of R-l 
through B-8. 

Dated: August 12, 1975. 

Frank G. Zarb, 
Administrator. 

[FR Doc.75-21639 Filed 8-13-76:3:39 pm] 


CONSUMER AFFAIRS/SPECIAL IMPACT 
ADVISORY COMMITTEE 

Charter Amendment 

This notice is given to advise of a revi¬ 
sion in the Charter of the Consumer 
Affairs/Special Impact Advisory Com¬ 
mittee. The Charter was published in the 
August 21, 1974, issue of the Federal 
Register (39 FR 30195). 

The amendment will revise the Char¬ 
ter to provide for inclusion of subcom¬ 
mittees. No other changes are being 
made in the Charter. 

The Office of Management and Budget 
has concurred in this revision. 

The revised Charter is published below 
and is effective immediately. 

Issued at Washington, D.C. on 

Dated: August 12, 1975. 

Frank G. Zarb, 
Administrator. 

Consumer Affairs/Special Impact 
Advisory Committee 

CHARTER 

A. Establishment 

The Administrator. Federal Energy 
Administration (FEA), having deter¬ 
mined after consultation with the Direc¬ 
tor, Office of Management and Budget, 
that the establishment of an Advisory 
Committee to deal with consumer mat¬ 
ters is in the public interest in connec¬ 
tion with the performance of duties im¬ 
posed on the Federal Energy Administra¬ 
tion by law, hereby establishes the Con¬ 
sumer Affairs/Special Impact Advisory 
Committee pursuant to the Federal Ad¬ 


visory Committee Act (Public Law 92- 
463). 

B. Duties, Functions, and Administra¬ 
tive Provisions 

1. Objectives and Scope —To provide 
the Federal Energy Administration with 
diversified knowledge and experiences 
possessed by a wide range of highly 
qualified individuals who have been ex¬ 
tensively involved in planning, develop¬ 
ment, and implementation of programs 
to remedy the problems of the consumer, 
the poor, the elderly, and the handi¬ 
capped persons in rural and urban 
America. 

2. Committee Tenure —In view of the 
goals and purposes of the Committee, it 
will be expected to continue for the dura¬ 
tion of the FEA. 

3. Official to Whom Committee Re¬ 
ports —The Committee will report to the 
Administrator, FEA. 

4. Support Services —The Federal En¬ 
ergy Administration will furnish neces¬ 
sary support for the Committee. 

5. Committee Duties —The duties of the 
Committee are solely advisory and are 
stated in Paragraph 1 above. 

6. Estimated Annual Operating 
Costs —The estimated annual operating 
costs are $60,000.00 and involve approxi¬ 
mately one-half man-years of staff sup¬ 
port. 

7. Meetings —The Committee will meet 
once a month. 

8. Termination Date —The Committee 
will terminate on June 30, 1976, or if the 
Federal Energy Administration Act of 
1974 is amended to extend the duration 
of FEA beyond that date, the Committee 
will terminate on such later date or two 
years from the date of this charter, 
whichever occurs earlier. 

9. Subcommittees —The Consumer Af¬ 
fairs/Special Impact Advisory Commit¬ 
tee shall have six Subcommittees as 
follows: 

a. Utility Subcommittee. 

b. Pricing Subcommittee. 

c. Social Relief Program Subcommit¬ 
tee. 

d. Impact of Energy Policy on the 
Cities Subcommittee. 

e. Mutual Environmental and Con¬ 
sumer Issues Subcommittee. 

f. Consumer Participation Issues Sub¬ 
committee. 

The objective of each subcommittee is 
to make recommendations to the parent 
Committee with respect to matters con¬ 
cerning consumer aspects of FEA poli¬ 
cies and programs falling within the in¬ 
terests of the particular Subcommittee. 

Each Subcommittee shall be comprised 
of such members of the parent Commit¬ 
tee as may be determined by the Chair¬ 
man of the parent Committee. 

All actions of the Subcommittee shall 
be consistent with the provisions of B-l 
through B-8. 

Dated: August 12,1975. 

Frank G. Zarb, 
Administrator. 

[FR Doc.75-21640 Filed 8-13-75:3:39 pmj 
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FEDERAL MARITIME COMMISSION 

COMMODORE RO/RO SERVICE AND 
NORWEGIAN CARIBBEAN LINE 

Notice of Agreement Filed 

Notice is hereby given that the fol¬ 
lowing agreement has been filed with the 
Commission for approval pursuant to 
section 15 of the Shipping Act, 1916, as 
amended (39 Stat. 733, 75 Stat. 763, 46 
U.S.C. 814). 

Interested parties may inspect and ob¬ 
tain a copy of the agreement at the 
Washington office of the Federal Mari¬ 
time Commission, 1100 L Street, NW. f 
Room 10126; or may inspect the agree¬ 
ment at the Field Offices located at New 
York, N.Y., New Orleans, Louisiana, San 
Francisco, California and Old San Juan, 
Puerto Rico. Comments on such agree¬ 
ments, including requests for hearing, 
may be submitted to the Secretary, Fed¬ 
eral Maritime Commission, Washington, 
D.C. 20573, on or before September 8, 
1975. Any person desiring a hearing on 
the proposed agreement shall provide a 
clear and concise statement of the mat¬ 
ters upon which they desire to adduce 
evidence. An allegation of discrimination 
or unfairness shall be accompanied by a 
statement describing the discrimination 
or unfairness with particularity. If a vio¬ 
lation of the Act or detriment to the 
commerce of the United States is alleged, 
the statement shall set forth with par¬ 
ticularity the acts and circumstances 
said to constitute such violation or det¬ 
riment to commerce. 

A copy of any such statement should 
also be forwarded to the party filing the 
agreement (as indicated hereinafter) 
and the statement should indicate that 
this has been done. 

Notice of Agreement Filed by: 

Mr. Robert R. Schlcchi, Caribbean Agencies, 

Inc., P.O. Box 016102, Miami, Florida 33101. 

Agreement No. 10171 is an arrange¬ 
ment between Commodore Ro/Ro Serv¬ 
ice and Norwegian Caribbean Line op¬ 
erating in the trade between ports in 
Florida and ports in Jamaica, West 
Indies and Haiti, whereby the parties 
will discuss and/or agree on rates, 
charges, classifications, practices and re¬ 
lated tariff matters, to be charged or ob¬ 
served, with the reservation that each 
Party may alter for itself any matter 
agreed upon or in force provided the 
other party is given 48 hours advance 
notice thereof. Each party will file its 
own tariffs, rules and regulations, and 
a Secretary will be appointed to maintain 
complete records of all actions taken. 
Any common carrier by water regularly 
operating in the involved trade may 
become a party thereto by signing the 
agreement, and any common carrier not 
regularly engaged in the trade may be¬ 
come a member upon application and 
submission of evidence of ability and in¬ 
tention to institute such service. By the 
Federal Maritime Commission. 

Dated: August 13, 1975. 

Francis C. Hurney, 
Secretary . 

IFRDoc.75-21665 Filed 8-15-75;8:45 ami 


CONTINENTAL/U.S. GULF FREIGHT 
ASSOCIATION 

Notice of Agreement Filed 

Notice is hereby given that the follow¬ 
ing agreement has been filed with the 
Commission for approval pursuant to 
section 15 of the Shipping Act, 1916, as 
amended (39 Stat. 733, 75 Stat. 763, 46 
U.S.C. 814). 

Interested parties may inspect and 
obtain a copy of the agreement at the 
Washington office of the Federal Mari¬ 
time Commission, 1100 L Street, N.W., 
Room 10126; or may inspect the agree¬ 
ment at the Field Offices located at New 
York, N.Y., New Orleans, Louisiana, San 
Francisco, California and Old San Juan, 
Puerto Rico. Comments on such agree¬ 
ments, including requests for hearing, 
may be submitted to the Secretary, Fed¬ 
eral Maritime Commission, Washington, 
D.C. 20573, on or before September 8, 
1975. Any person desiring a hearing on 
the proposed agreement shall provide a 
clear and concise statement of the mat¬ 
ters upon which they desire to adduce 
evidence. An allegation of discrimination 
or unfairness shall be accompanied by 
a statement describing the discrimina¬ 
tion or unfairness with particularity. If 
a violation of the Act or detriment to the 
commerce of the United States is alleged, 
the statement shall set forth with par¬ 
ticularity the acts and circumstances 
said to constitute such violation or detri¬ 
ment to commerce. 

A copy of any such statement should 
also be forwarded to the party filing the 
agreement (as indicated hereinafter) 
and the statement should indicate that 
this has been done. 

Notice of Agreement Filed by : 

Howard A. Levy, Esquire, Suite 727, 17 Bat¬ 
tery Place, New York, New York 10004. 

Agreement No. 9988-5, among the 
members of the above named rate agree¬ 
ment, modifies the membership require¬ 
ments to allow minibridge operators 
serving the trade via joint ocean-rail 
service to become members. 

By Order of the Federal Maritime 
Commission. 

Dated: August 13, 1975. 

Francis C. Hurney, 
Secretary . 

IFR Doc.75-21663 Filed 8-18-75;8:45 am] 


EMPRESA LINEAS MARITIMAS ARGEN- 
TINAS AND DELTA STEAMSHIP LINES, 
INC. 

Notice of Agreement Filed 

Notice is hereby given that the follow¬ 
ing agreement has been filed with the 
Commission for approval pursuant to 
section 15 of the Shipping Act, 1916, as 
amended (39 Stat. 733, 75 Stat. 763, 46 
U.S.C. 814). 

Interested parties may inspect and 
obtain a copy of the agreement at the 
Washington office of the Federal Mari¬ 
time Commission, 1100 L Street, N.W., 
Room 10126; or may Inspect the agree¬ 
ment at the Field Offices located at New 


York, N.Y., New Orleans, Louisiana, San 
Francisco, California and Old San Juan, 
Puerto Rico. Comments on such agree¬ 
ments, including requests for hearing, 
may be submitted to the Secretary, Fed¬ 
eral Maritime Commission, Washington. 
D.C. 20573, on or before September 8, 
1975. Any person desiring a hearing on 
the proposed agreement shall provide a 
clear and concise statement of the mat¬ 
ters upon which they desire to adduce 
evidence. An allegation of discrimination 
or unfairness shall be accompanied by 
a statement describing the discrimina¬ 
tion or unfairness with particularity. If 
a violation of the Act or detriment to the 
commerce of the United States is alleged, 
the statement shall set forth with par¬ 
ticularity the acts and circumstances 
said to constitute such violation or detri¬ 
ment to commerce. 

A copy of any such statement should 
also be forwarded to the party filing the 
agreement (as indicated hereinafter) 
and the statement should indicate that 
this has been done. 

Notice of Agreement Filed by: 

Thos. E. Stakem, Esquire, Macleay, Lynch, 

Bernhard & Gregg, 1625 K Street NW., 

Washington, D.C. 20006. 

Agreement No. 10111-1, between the 
above-named carriers, is an application 
to extend approval of the agreement for 
a period of five (5) years from Septem¬ 
ber 24, 1975 to September 24, 1980. 

By Order of the Federal Maritime 
Commission. 

Dated: August 13, 1975. 

Francis C. Hurney, 
Secretary . 

(FR Doc.75-21664 Filed 8-15-75;8:45 am] 


FEDERAL POWER COMMISSION 

(Project No. 176-OaJifornla, Docket Nos. 

E-7662 and E-7655] 

ESCONDIDO MUTUAL WATER CO., ET AL. 

Availability of Environmental Impact 
Statement 

Notice is hereby given that on August 
19, 1975, as required by the Commission 
Rules and Regulations under Order 415- 
C, a final environmental impact state¬ 
ment was prepared by the Staff of the 
Federal Power Commission pursuant to 
Section 102(2) (c) of the National En¬ 
vironmental Policy Act of 1969 (83 Stat. 
852). This statement deals with: 

(1) The application for new license 
filed by the Escondido Mutual Water 
Company for its existing Project No. 176 
(Escondido); 

(2) The application for non-power li¬ 
cense filed by the Rincon, La Jolla, San 
Pasqual, Pauma, and Pala Bands of Mis¬ 
sion Indians; 

(3) The recommendation for Federal 
Takeover of Project No. 176 by the United 
States Department of the Interior; 

(4) Complaint filed by Secretary of the 
Interior in his capacity as Trustee for the 
Rincon, La Jolla and San Pasqual Bands 
of Mission Indians (Docket No. E-7562); 

(5) Investigation of Vista Irrigation 
District (Docket No. E-7655). 
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NOTICES 


This statement has been placed m the 
public files of the Commission, and is 
available for public inspection both in 
the Commission’s Office of Public In¬ 
formation. Room 1000, 825 North Capitol 
Street, NE., Washington, D.C. 20426 
and at its San Francisco Regional Office 
located at 555 Battery Street, San 
Francisco, California 94111. Copies may 
be ordered from the Commission's Office 
of Public Information, Washington, D.C. 
20426. 

The existing Project No. 176 located 
on San Luis Rey River and Escondido 
Creek in San Diego County, California, 
consists principally of a concrete diver¬ 
sion dam on the San Luis Rey River; a 
conduit about 15 miles in length consist¬ 
ing of tunnels, canals, a syphon and 
flumes conveying the flow to the point 
of release into Lake Wohlford; Lake 
Wohlford Reservoir; Lake Wohlford 
Dam on Escondido Creek; the outlet 
works, pipeline, and penstock; the Bear 
Valley powerhouse with an installed 
capacity of 520 kilowatts; the Rincon 
powerhouse which utilizes water from 
the conduit at a point 6 miles below the 
San Luis Rey River diversion dam where 
it is diverted through a 2,100 foot long 
penstock connecting to the powerhouse, 


containing 2 generating units totaling 
240 kilowatts; two operators cottages, 
one at Rincon powerhouse and one 
at the diversion dam; telephone lines, 
power lines, access roads and trails 
necessary to operate and maintain proj¬ 
ect .works; and other facilities and in¬ 
terests appurtenant to the project. 

Kenneth F. Plumb, 

Secretary. 

|PR Doc.76 21567 Piled 8-15-75;8.45 am| 


[Docket No. ER76-391 

KANSAS POWER AND LIGHT CO. 

Proposed Changes in Rates and Charges 
August 11, 1975. 

Take notice that The Kansas Power 
and Light Company (KPL) on July 28, 
1975. tendered for filing proposed new in¬ 
creased Schedules of Rates and Charges 
for Wholesale Service-Municipalities to 
supersede and replace those rate provi¬ 
sions of KPL’s contract rate schedules 
presently in effect and on file with the 
Commission which relate to thirty-four 
(34) wholesale municipal customers of 
KPL located in the State of Kansas, as 
follows: 


bor, interest, taxes and construction to 
provide additional capacity and meet en¬ 
vironmental requirements. 

Copies of the filing were served upon 
KPL’s thirty-four (34) wholesale munic¬ 
ipal customers, and upon the State Cor¬ 
poration Commission of the State of Kan¬ 
sas. The proposed effective date for all 
the customers except the City of Hering- 
ton is September 1, 1975. The proposed 
effective date for the City of Herington is 
January 23, 1976. 

Any person desiring to be heard or to 
protest said application should file a pe¬ 
tition to intervene or protest with the 
Federal Power Commission, 825 North 
Capitol Street, NE., Washington, D.C. 
20426, in accordance with §§1.8 and 1.10 
of the Commission’s Rules of Practice 
and Procedure (18 CFR 1.8, 1.10). All 
such petitions or protests should be filed 
on or before August 20,1975. Protests will 
be considered by the Commission in de¬ 
termining the appropriate action to be 
taken, but wall not serve to make Pro¬ 
testants parties to the proceeding. Any 
person wishing to become a party must 
file a petition to intervene. Copies of this 
application are on file with the Commis¬ 
sion and are available for public inspec¬ 
tion. 


Wholesale municipal customer Proposed Superseding and replacing— 

schedule 


1. City of llerlngton, Kans.WSM-75 

2. City of Larned, Kans.WSM-75 

3. City of Sterling, Kans.WSM-76 

4. City of Clay Center, Kans... W’SM-75 

5. City of Enterprise, Kans.WSM-75 

’ 6. City of Eudora, Kans.WSM-75 

7. City of Chapman, Kans.WSM-75 

ft. City of Desoto, Kans.WSM-75 

9. City of Aitoll, Kans.WSM-75 

10. City of Robinson, Kans.W8M.-76 

11. City of Llndsborg, Kans.WSM-75 

12. City of Reserve. Kans. 

13. City of 81. Marys, Kans-X?M'i£ 

14. City of Vermillion, Kaus-WrtM-<5 

15. City of Alma, Kans.X§?!"Z£ 

lfl. City of Centralia, Kans- W8M-<5 

17. City of St, John, Kans.— WSM-75 

1ft. City of El wood, Kans.WSM-75 

19. City of Troy, Kans.WSM-75 

20. City oflltllsboro, Kans.WSM-75 

21. City of Morrill, Kans.- WSM-75 

22. City of Toronto, Kans.WSM-<5 

23. City or Stafford, Kans.WSM-75 

24. City of Seneca, Kans.WSM-75 

25. City of Woterville, Kans-WSM-75 

26. City of Scranton, Kans..X S £!"Zi? 

27. City of Wathnna, Kans. 

28. City of Goff, Kans. WSM-<5 

29. City of Netawaka, Kans-WSM-75 

30. City of Muscotah, Kans.WSM-75 

31. city of Scverence, Kans.WSM-75 

32. City of Altamont, Kans.WSM-75 

33. City of Marion, Kans.WSM-75 

34. City of Oswego, Kans.WSM-75 


Rate and billing provisions In sees 
Rate Schedule No. 56. 

Schedule MWII-63 In KPL’s FPC 
Schedule MWII-63 In KPL’s FPC 
Schedule MW 11-63 In KPL’s FPC 
Schedule MWH-63 In KPL’s FPC 
Schedule MWU-63 in KPL’s FPC 
Schedule MWII-63 In KPL’s FPC 
Schedule MWH-63 In KPL’s FPC 
Schedule MWH-63 In KPL’s FPC 
Schedule MWH-63 in KPL’s FPC 
Schedule MWU-63 in KPL’s FPC 
Schedule MWH-63 In KPL’s FPC 
Schedule MWH-63 In KPL’s FPC 
Schedule MWH-63 In KPL’s FPC 
Schedule MWH-63 in KPL’s FPC 
Schedule MWH-63 hi KPL’s FPC 
Schedule MWH-63 In KPL’s FPC 
Schedule MWH-63 in KPL’s FPC 
Schedule MWH-63 In KPL's FPC 
Schedule MWH-63 in KPL’s FPC 
Schedule MWH-63 In KPL’s FPC 
Schedule MWII-63 In KPL’s FPC 
Schedule MWH63In KPL’s FPC 
Schedule MWH-63 in KPL’s FPC 
Schedule MW H-03 In KPL’s FPC 
Schedule MWH-63 In KPI/s FPC 
Schedule MWH-63 In KPL’s FPC 
Schedule MW'11-63 In KPL’s FPC 
Schedule MW n-63 in KPL’s FPC 
Schedule MWU-63 in KPL’s FPC 
Schedule MWH-63 in KPL's FPC 
Schedule MWH-63 In KPL’s FPC 
Schedulo MWH-63 In KPL’s FPC 
Schedule MWH-63 In KPL’s FPC 


3 and 4 of art. II In KPL's FPC 

Rate Schedule No. 67. 

Rate Schedule No. 81. 

Rate Schedule No. 82. 

Rate Schedule No. 85. 

Rate Schedule No. 86. 

Rale Schedule No. 87. 

Rato schedule No. 88. 

Hat© Schedule No. 89. 

Roto Schedulo No. 90. 

Rat© Schedule No. 91. 

Rato Schedule No. 92. 

Rate Schedule No. 94. 

Rate Schedule No. 96. 

Kate Schedule No. 98. 

Rato Schedule No. 99. 

Rato Schedule No. 116. 

Rate Schedule No. 117. 

Rato Schedule No. 118. 

Rate Schedule No. 119. 

Rato Schedule No. 121. 

Rate Schedule No. 124. 

Rato Schedule No. 125. 

Kate Schedule No. 126. 

Rate Schedule No. 128. 

Rate Schedule No. 129. 

Rato Schodule No. 147. 

Rate Schodule No. 165. 

Rat© Schedule No. 166. 

Rato Schedulo No. 167. 

Rato Schedule No. 171. 

Rate Schedule No. 172. 

Rate Schedule No. 173. 

Rate Schedule No. 174. 


The proposed changes would increase 
revenues from jurisdictional sales and 
service by $360,053 based on the twelve- 
month period ending March 31,1975. The 
changes embodied in the new Schedules 
of Rates and Charges include (1) revised 
rates for Capacity Charges, (2) revision 
of the Fuel Adjustment Clause to con¬ 
form to the requirements of § 35.14 of 
the Commission's Regulations and to in¬ 
crease the base fuel coart, (3) revision of 
the Power Factor adjustment in the de¬ 
termination of BiUing Capacity, (4) ex¬ 
tension of credits to the Customer for 
metering at transmission voltage and for 
substation ownership, and (5) addition 
of a minimum net monthly bill of $100. 


KPL states that under its present ef¬ 
fective rates therefor its rate of return 
on the allocated cost of service to whole¬ 
sale municipal customers is 4.33%. The 
new schedules of rates and charges are 
designed to increase KPL’s rate of return 
to 8.36% on its wholesale service based 
on the twelve-month period ended 
March 31, 1975. The most recent adjust¬ 
ment in rates for this class of service was 
a decrease in 1963. The load character¬ 
istics of these wholesale customers, as a 
class, have shifted from a moderate to a 
high coincidence on KPL’s system peak. 
Additionally, in recent years KPL has 
experienced substantial increases in all 
elements of its costs, including fuel, la¬ 


Kenneth F. Plumb, 

Secretary . 

[PR Doc.75-21568 Piled g-15-75;8:45 am] 


FEDERAL RESERVE SYSTEM 

FIRST-WICHITA BANCSHARES, INC. 

Order Approving Formation of a Bank 
Holding Company 

First-Wichita Bancshares, Inc., Wich¬ 
ita Falls, Texas, has applied for the 
Board’s approval under section 3(a)(1) 
of the Bank Holding Company Act (12 
U.S.C. 1842(a)(1)) of the formation of 
a bank holding company by the acquisi¬ 
tion of 100 per cent, less directors’ qual¬ 
ifying shares, of the successor by merger 
to the First-Wichita National Bank of 
Wichita Falls, Wichita Falls, Texas. 
(“Bank”) and 52.5 per cent of South¬ 
west National Bank of Wichita Falls. 
Wichita Falls, Texas (“Southwest 
Bank”). The bank into which Bank is to 
be merged has no significance except as 
a means to facilitate the acquisition of 
the voting shares of Bank. Accordingly, 
the proposed acquisition of the successor 
organization is treated herein as the pro¬ 
posed acquisition of the shares of Bank. 

Notice of the application, affording op¬ 
portunity for interested persons to sub¬ 
mit comments and views, has been given 
in accordance with section 3(b) of the 
Act. The time for filing comments and 
views has expired, and none have been 
timely received. The Federal Reserve 
Bank of Dallas, acting pursuant to dele¬ 
gated authority for the Board of Gov¬ 
ernors, has considered the application 
in light of the factors set forth in section 
3(c) of the Act (12 U.S.C. 1842(c)). 

Applicant, a non-operating corporation 
with no subsidiaries, was organized for 
the purpose of becoming a bank holding 
company through the acquisition of Bank 
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and Southwest Bank. Southwest Bank Is 
presently controlled by Bank through 
the ownership of 52.5 per cent of 
Southwest Bank's voting shares by a 
trusteed affiliate, First-Wichita Corpo¬ 
ration (“Company"), and both Bank and 
Company have registered as one-bank 
holding companies within the meaning 
of the Bank Holding Company Act 
Upon consummation of the transaction, 
the trustees of Company will dissolve the 
trust, and the shares of Southwest Bank 
will be owned directly by Applicant. 
Bank, with deposits of $182.4 million, 
representing approximately .47 per cent 
of total commercial bank deposits in the 
State of Texas, and Southwest Bank, 
with deposits of $14.4 million, or about 
.04 per cent of statewide commercial 
bank deposits, are respectively the 24th 
and 430th largest banking organizations 
in the State. 1 Upon consummation of the 
proposed transaction, Applicant will be¬ 
come the 24th largest bank holding com¬ 
pany in Texas and will control approxi¬ 
mately .51 per cent of the total commer¬ 
cial bank deposits in the State. 

Bank and Southwest Bank are located 
in the Wichita Falls banking market.* 
Bank is the largest bank in the Wichita 
Falls banking market and holds approxi¬ 
mately 41.7 per cent of total commercial 
bank deposits in that market. Southwest 
Bank ranks fifth in that banking mar¬ 
ket and holds about 3.3 per cent of mar¬ 
ket deposits. Since the proposed trans¬ 
actions essentially represent reorgani¬ 
zation of the ownership of Bank from in¬ 
dividuals to a corporation owned by the 
same Individuals and reorganization of 
the ownership of Southwest Bank from 
a trusteed affiliate of Bank to a corpo¬ 
ration owned by the same individuals 
that now own Bank, since the proposals 
evidence no anticipated changes in the 
banks’ managements or operation, and 
since both banks are presently under 
common control with no apparent exist¬ 
ing competition between the two and 
with little likelihood of the elimination 
of the commonality of control, consum¬ 
mation of the subject proposal would not 
have any adverse effects on existing or 
potential competition in any relevant 
area. Competitive considerations are 
therefore consistent with approval of the 
application. 

The financial and managerial re¬ 
sources and future prospects of Appli¬ 
cant are primarily dependent upon the 
financial resources of Bank and South¬ 
west Bank. The financial and managerial 
resources of Bank and Southwest Bank 
are considered generally satisfactory In 
light of Applicant’s stated intent to re¬ 
solve any capital deficiencies subsequent 
to reorganization, and the projected 
earnings of Bank and Southwest Bank, 
in light of past earnings and antici¬ 
pated growth, would appear to provide 
Applicant with the necessary financial 
strength and flexibility to maintain ade- 


1 All deposit data are as of June 30, 1974. 
3 The Wichita Falls banking market Is ap¬ 
proximated by the Wichita Falls SMSA, which 
ta comprised of Clay and Wichita Counties 
In Texas. 


quate capital positions for Bank and 
Southwest Bank. The future prospects of 
Bank and Southwest Bank, and there¬ 
fore Applicant as well, appear favorable. 
Thus, the considerations relating to the 
banking factors are consistent with ap¬ 
proval of the application. Although con¬ 
summation of the proposal would effect 
no immediate changes in the services of¬ 
fered by Bank and Southwest Bank, the 
considerations relating to the conven¬ 
ience and needs of the community to be 
served are consistent with approval of 
the application. It is the judgment of the 
Federal Reserve Bank of Dallas, acting 
pursuant to delegated authority for the 
Board, that the acquisitions would be in 
the public interest and that the applica¬ 
tion should be approved. 

On the basis of the record, the appli¬ 
cation is approved for the reasons sum¬ 
marized above. The transaction shall not 
be made (a) before the thirtieth calendar 
day following the effective date of this 
Order or (b) later than three months 
after the effective date of this Order, 
unless such period is extended by the 
Board or by the Federal Reserve Bank of 
Dallas pursuant to delegated authority. 

By order of the Federal Reserve Bank 
of Dallas, acting pursuant to delegated 
authority, effective August 8, 1975. 

[seal 1 Robert H. Boykin, 

Secretary. 

[FR Doc.75-21602 Filed 8-15-75:8:45 am] 


SOUTHEAST BANKING CORPORATION 

Acquisition of Banks and Formation of 
Bank Holding Company 

Southeast Banking Corporation, Mi¬ 
ami, Florida, and its wholly-owfied sub¬ 
sidiary, Southeast Acquisition Company, 
Miami, Florida, have applied for the 
Board’s approval under section 3 of the 
Bank Holding Company Act (12 U.6.C. 
1842) to acquire all of the voting shares 
of Palmer Bank Corporation, Sarasota, 
Florida, and thereby indirectly acquire 
all of the voting shares of the following 
Florida banks: Palmer First National 
Bank and Trust Company of Sarasota, 
Sarasota; Palmer Bank of St. Armands, 
Sarasota; Palmer Bank of Siesta Key, 
Sarasota; Palmer Bank of Village Plaza, 
N.A., Sarasota; Palmer Bank of Gulf 
Gate, Sarasota; Palmer Bank of Braden¬ 
ton, N.A., Manatee County; Palmer Bank 
and Trust Company of Naples, NA„ 
Naples; and Palmer Bank and Trust 
Company of Fort Myers, NA., Port 
Myers. Southeast Acquisition Company 
will become a bank holding company as 
a result of its merger with Palmer Bank 
Corporation and Southeast Banking Cor¬ 
poration will thereby indirectly acquire 
Palmer Bank Corporation. The factors 
that are considered In acting on the ap¬ 
plications are set forth In section 3(c) 
of the Act (12 U.S.C. 1842(c)). 

Southeast Banking Corporation and 
Southeast Acquisition Company have 
also applied, pursuant to section 4(c) (8) 
of the Bank Holding Company Act (12 
UJ3.C. 1843(c)(8)) and 8 225.4(b)(2) of 
the Board’s Regulation Y, for permis¬ 


sion to acquire all of the voting shares 
of Palmer Investment Advisory Company. 
Sarasota, Florida, and all of the voting 
shares of Coastal Mortgage Company, 
Sarasota, Florida. Notice of these appli¬ 
cations was published on August 7, 1975. 
in The Bradenton Herald, a newspaper 
circulated in Bradenton, Florida, and in 
the Sarasota Herald-Tribune, a news¬ 
paper circulated in Sarasota, Florida. 

Southeast Banking Corporation and 
Southeast Acquisition Company state 
that Palmer Investment Advisory Com¬ 
pany would engage in the activities of 
acting as investment or financial advisor 
under § 225.4(a) (5) of Regulation Y and 
Coastal Mortgage Company would engage 
in mortgage banking, including making, 
acquiring and servicing, for its own ac¬ 
count or for the account of others, loans 
and other extensions of credit. Such ac¬ 
tivities have been specified by the Board 
in § 225.4(a) of Regulation Y as permis¬ 
sible for bank holding companies, subject 
to Board approval of individual proposals 
in accordance with the procedures of 
5 225.4(b). 

Interested persons may express their 
views on the question whether consum¬ 
mation of the proposal can “reasonably 
be expected to produce benefits to the 
public, such as greater convenience, in¬ 
creased competition, or gains in efficien¬ 
cy, that outweigh possible adverse effects, 
such as undue concentration of resources, 
decreased or unfair competition, conflicts 
of interests, or unsound banking prac¬ 
tices." Any request for a healing on this 
question should be accompanied by a 
statement summarizing the evidence the 
person requesting the hearing proposes 
to submit or to elicit at the hearing and a 
statement of the reasons why this matter 
should not be resolved without a hearing. 

The application may be inspected at 
the offices of the Board of Governors or 
at the Federal Reserve Bank of Atlanta. 

Any views or requests for hearing 
should be submitted In writing and re¬ 
ceived by the Secretary, Board of Gov¬ 
ernors of the Federal Reserve System, 
Washington, D.C. 20551, not later than 
August 29, 1975. 

Board of Governors of the Federal Re¬ 
serve System, August 12, 1975. 

[sealI Robert Smith, HI, 

Assistant Secretary of the Board. 

I FR Doc.75-21563 Filed 8-15-75; 8:45 ami 

INTERNATIONAL TRADE 
COMMISSION 

(337-TA-31 

DOXYCYCLINE 
Suspension of Investigation 

Investigation 337-TA-3 (Doxycycline) 
Is suspended until further notice. Such 
suspension will be reconsidered after final 
disposition of the adjudication of in¬ 
validity of United States Patent No. 3,- 
200,149, upon which this investigation 
is based, which adjudication was made on 
a motion for partial summary judgment 
granted on July 16, 1975, in In Re Coor- 
dinated Pretrial Proceedings in Antibiotic 
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Antitrust Action, 4-71 Civ. 435 (D. 
Minn.), and Pfizer, Inc. v. International 
Rectifier Corporation, et al., 4-73 Civ. 
188 (D. Minn.). Authority for the Com¬ 
mission to suspend an investigation be¬ 
cause of proceedings in a court involving 
similar questions concerning the sub¬ 
ject matter of such investigation is found 
in section 337(b) (1) of the Tariff Act of 
1930, as amended (88 Stat. 2053). 

Issued: August 13,1975. 

By order of the Commission. 

[seal] Kenneth R. Mason, 

Secretary. 

IFR Doc.75-21673 Filed 8-15-75;8:45 ami 


NATIONAL AERONAUTICS AND 
SPACE ADMINISTRATION 

[Notice (75-51)] 

ADVISORY BOARD ON AIRCRAFT FUEL 
CONSERVATION TECHNOLOGY 

Meeting 

The Advisory Board on Aircraft Fuel 
Conservation Technology will meet on 
September 4, 1975, at NASA Headquar¬ 
ters, Washington, D.C. 20546. The meet¬ 
ing will be held in Room 625 of Federal 
Office Building 10B, 600 Independence 
Avenue, SW. Members of the public will 
be admitted on a first-come, first-served 
basis, up to the seating capacity of the 
room which is about 40 persons. All visi¬ 
tors must sign in prior to attending the 
meeting. 

The Advisory Board on Aircraft Fuel 
Conservation Technology serves in an 
advisory capacity. Its Chairman is Dr. 
Raymond L. Bisplinghoff, and there are 
13 members. The following list sets forth 
the approved agenda and schedule for 
the meeting of this Advisory Board on 
September 4, 1975. For further informa¬ 
tion, please contact the Executive Sec¬ 
retary, Dr. James J. Kramer, Area Code 
202, 755-2403. 

Time 

| 9 a.m. 


f 

0:30 a m. 


10 a.m. 


Topic 

Remarks by the Chairman 
(Purpose: To review the 
Advisory Board reports 
of the two previous 
Board meetings which 
have been submitted to 
NASA.) 

Remarks by the Associate 
Administrator for Aero¬ 
nautics and Space Tech¬ 
nology (Purpose: To re¬ 
view the actions taken 
on the Aircraft Fuel 
Conservation Technol¬ 
ogy Plan since the last 
Board meeting and out¬ 
line upcoming program¬ 
matic and budget mile¬ 
stones.) 

Report by the Executive 
Secretary (Purpose: To 
present a review of the 
changes made on the 
Plan since the last Board 
meeting; a discussion of 
the Task Force Final Re¬ 
port; the status of the 
assessment of benefits 
accruing from successful 
implementation of air- 


Time Topic 

craft fuel conservation 
technology; and the 
status of NASA plans for 
implementation of the 
Program Plan.) 


1 p.m__ Advisory Board Discussion 

(Purpose: To discuss the 
topics presented by the 
Executive Secretary for 
the purpose of com¬ 
menting to NASA on 
each of the topics.) 

3 p.m- Chairman's Report (Pur¬ 


pose: To collect the 
Board’s comments and 
present to NASA the 
consensus views of the 
Board on the topics pre¬ 
sented by the Executive 
Secretary.) 

4 p.m_ Consideration of Future 

Board Activities (Pur¬ 
pose : To determine what 
actions the Advisory 
Board should undertake 
in the future.) 

4:30 p.m- Adjournment 

Dtjward L. Crow, 
Assistant Administrator for 
DOD and Interagency Affairs, 
National Aeronautics and 
Space Administration. 

August 12, 1975. 

[FR Doc.75-21630 Filed 8-15-75;8:45 am] 


NUCLEAR REGULATORY 
COMMISSION 

[Docket No. 50-324] 

CAROLINA POWER & LIGHT CO. 

Issuance of Amendment to Facility 
Operating License 

Notice is hereby given that the U.S. 
Nuclear Regulatory Commission (the 
Commission) has issued Amendment No. 
3 to Facility Operating License No. DPR- 
62, which was issued to Carolina Power 
& Light Company on December 27, 1974. 
Amendment No. 3 to DPR-62 revises the 
Technical Specifications for operation of 
the Brunswick Steam Electric Plant, 
Unit 2, and incorporates into the license 
Condition 2.c.(3) authorized by Ben C. 
Rusche, Director, Office of Nuclear Reac¬ 
tor Regulation in an “Order Modifying 
License and Revoking Order to Show 
Cause’', dated July 9, 1975. The Bruns¬ 
wick site is on the Cape Fear River, near 
Southport in Brunswick County, North 
Carolina. The amendment is effective as 
of its date of issuance. 

The Technical Specification change 
defines a new temperature limit for the 
suppression pool water to provide addi¬ 
tional assurance of maintaining primary 
containment integrity and function in 
the event of extended relief valve opera¬ 
tion. The addition of Condition 2.c.(3) 
to DPR-62 requires Carolina Power & 
Light Company to undertake a program 
for seismic monitoring for a minimum of 
two years. 

The application for the amendment 
complies with the standards and require¬ 
ments of the Atomic Energy Act of 1954, 
as amended (The Act), and the Commis¬ 


sion’s rules and regulations. The Com¬ 
mission has made appropriate find¬ 
ings as required by the Act and the Com¬ 
mission’s rules and regulations in 10 CFR 
Chapter I, which are set forth in the 
license amendment. 

Notice of Proposed Issuance of Amend¬ 
ment to Facility Operating License in 
connection with the change in Technical 
Specifications was published in the Fed¬ 
eral Register on June 19, 1975. We re¬ 
ceived no request for a hearing or peti¬ 
tion for leave to intervene following this 
notice. In addition, “Order Modifying Li¬ 
cense and Revoking Order to Show 
Cause”, adding Condition 2.c.(3) to DPR- 
62 was published in the Federal Register 
on July 16,1975. 

For further details with respect to this 
Amendment, see: (1) The application for 
amendment, dated April 3, 1975; (2) 
Amendment No. 3 to License No. DPR-62, 
with Change No. 3; (3) the Commission’s 
related Staff Evaluation; and (4) “Order 
Modifying License and Revoking Order 
to Show Cause", dated July 9, 1975. All 
of these items are available for public 
inspection at the Commission’s Public 
Document Room, 1717 H Street, NW„ 
Washington, D.C. and at the Southport— 
Brunswick County Library, 109 W. Moore 
Street, Southport, North Carolina 28461. 

A copy of Items (2), (3), and (4) may 
be obtained upon request addressed to 
the U.S. Nuclear Regulatory Commission, 
Washington, D.C. 20555, Attention: Di¬ 
rector, Division of Reactor Licensing. 

Dated at Bethesda, Maryland, this 11th 
day of August, 1975. 

For The Nuclear Regulatory Commis¬ 
sion, 


Walter R. Butler, 
Chief, Light Water Reactors 
Branch 1-2, Division of Re¬ 
actor Licensing. 

[FR Doc.75-21590 Filed 8-15-75;8:45 am] 


[Docket No. 50-325] 

CAROLINA POWER & LIGHT CO. 

Issuance of Amendment to Construction 
Permit 

Notice is hereby given that the U.S. 
Nuclear Regulatory Commission (the 
Commission) has issued Amendment No. 
1 to Construction Permit CPPR-68 issued 
to Carolina Power & Light Company for 
construction of the Brunswick Steam 
Electric Plant, Unit 1, located on the 
Permittee’s site in Brunswick County. 
North Carolina. Amendment No. 1 is ef¬ 
fective as of the date of issuance. This 
amendment adds Condition 2.D. to the 
Brunswick Steam Electric Plant, Unit 1 
Construction Permit concerning a pro¬ 
gram for seismic monitoring for a mini¬ 
mum of two years unless termination is 
earlier approved by the Nuclear Regula¬ 
tory Commission staff. 

Prior notice of this amendment was 
published in the Federal Register on 
April 16, 1975 “Order to Show Cause”: 
on May 15, 1975 “Order Granting Ex¬ 
tension of Time in Which to Respond 
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to Order to Show Cause”; and on 
July 16, 1975 “Order Modifying License 
and Revoking Order to Show Cause”. No 
request for a hearing or petition for leave 
to intervene was filed following these no¬ 
tices of the proposed action. 

For further details with respect to this 
action, see (1) “Order to Show Cause”, 
dated April 10,1975, (2) “Order Granting 
Extension of Time to Respond to Order 
to Show Cause”, dated May 9, 1975, (3) 
“Order Modifying License and Revoking 
Order to Show Cause”, dated July 9,1975, 
and (4) Amendment No. 1 to Construc¬ 
tion Permit CPPR-68. All of these items 
are available for public inspection at the 
Commission’s Public Document Room, 
1717 “H” Street, NW., Washington, D.C. 
and at the Brunswick County Library at 
109 W. Moore Street in Southport, North 
Carolina 28461. 

A copy of the above items may be ob¬ 
tained upon request addressed to the U.S. 
Nuclear Regulatory Commission, Wash¬ 
ington, D.C. 20555, Attention: Director, 
Division of Reactor Licensing. 

Dated at Bethesda, Maryland, this 11th 
day of August, 1975. 

For The Nuclear Regulatory Commis¬ 
sion, 

Walter R. Butler, 
Chief , Light Water Reactors 
Branch 1-2, Division of Reac¬ 
tor Licensing. 

|FR Doc.75-21591 Piled 8-15-75;8:45 am] 


[Docket No. 50-541] 

GENERAL ATOMIC CO. 

Application for and Consideration of 
Issuance of Facility Export License 

Please take notice that General Atomic 
Company submitted to the Nuclear Regu¬ 
latory Commission an application for a 
license to authorize the export of a re¬ 
search reactor with a thermal power level 
of 250 kilowatts to Turkey and that the 
Issuance of such license is under con¬ 
sideration by the Nuclear Regulatory 
Commission. 

No license authorizing the proposed 
reactor export will be issued until the 
Nuclear Regulatory Commission deter¬ 
mines that such export is within the 
scope of and consistent with the terms of 
an applicable agreement for cooperation 
arranged pursuant to section 123 of the 
Atomic Energy Act of 1954, as amended 
(Act) , and would not be inconsistent with 
U.S. obligations under any treaty or other 
international agreement nor until the 
Nuclear Regulatory Commission has 
found that the application complies with 
the requirements of the Act, and the 
Commission’s regulations set forth in 10 
CFR, Chapter 1, and the items proposed 
to be exported are licensable under the 
Commission’s regulations. 

In its review of applications solely to 
authorize the export of production or 
utilization facilities, the Nuclear Regu¬ 
latory Commission does not evaluate the 
health and safety characteristics of the 
facility to be exported. Consequently 
there is no safety analysis report or Ad¬ 


visory Committee on Reactor Safeguards 
report. 

Unless, on or before Septemebr 2, 1975, 
a request for a hearing is filed with the 
Nuclear Regulatory Commission by the 
applicant, or a petition for leave to inter¬ 
vene is filed by any person whose interest 
may be affected by the proceeding, the 
Director of the Office of Nuclear Material 
Safety and Safeguards may, upon the 
basis of the determinations and findings 
noted above, cause to be issued to General 
Atomic Company a facility export license 
and may cause to be published in the 
Federal Register a notice of issuance 
of the license. If a request for a hearing 
or a petition for leave to intervene is filed 
within the time prescribed in the notice, 
the Nuclear Regulatory Commission or 
an atomic safety and licensing board des¬ 
ignated by the Commission or by the 
Chairman of the Atomic Safety and Li¬ 
censing Board Panel will rule on the re¬ 
quest and/or petition and the Secretary 
or board will issue a notice of hearing or 
an appropriate order. 

A copy of the application is on file in 
the Nuclear Regulatory Commission’s 
Public Document Room located at 1717 
H Street, NW., Washington, D.C. 

Dated at Bethesda, Maryland this 11th 
day of August, 1975. 


For the Nuclear Regulatory Commis¬ 
sion. 


G. Wayne Kerr, 
Chief , Agreements and Exports 
Branch. Division of Materials 
and Fuel Cycle Facility Li¬ 
censing. 


[FR Doc.75-21592 Filed 8-15-75:8:45 amj 


[Docket Nos. STN 50-498 and STN 60-499] 

HOUSTON LIGHTING AND POWER CO. 

(SOUTH TEXAS PROJECT, UNITS 1 

AND 2) 

Issuance of Limited Work Authorization 

Pursuant to the provisions of 10 CFR 
50.10(e) of the Nuclear Regulatory Com¬ 
mission’s (Commission) regulations, the 
Commission has authorized the Houston 
Lighting and Power Company to conduct 
certain site activities in connection with 
the South Texas Project, Units 1 and 2, 
prior to a decision regarding the issuance 
of construction permits. 

The activities that are authorized are 
within the scope of those authorized by 
10 CFR 50.10(e)(1), and include site 
clearing and grading, installation of con¬ 
struction buildings, construction of access 
and work roads, and excavation for cer¬ 
tain facility structures. 

Any activities undertaken pursuant to 
this authorization are entirely at the risk 
of the Houston Lighting and Power Com¬ 
pany and the grant of the authorization 
has no bearing on the issuance of con¬ 
struction permits with respect to the re¬ 
quirements of the Atomic Energy Act of 
1954, as amended, and rules, regulations, 
or orders promulgated pursuant thereto. 
A Partial Initial Decision on matters re¬ 
lating to the National Environmental 
Policy Act and site suitability was issued 


by the Atomic Safety and Licensing 
Board in the above captioned proceeding 
on August 8, 1975. A copy of (1) the 
Partial Initial Decision; (2) the appli¬ 
cant's Preliminary Safety Analysis Re¬ 
port and amendments thereto; (3) the 
applicant’s Environmental Report, and 
amendments thereto; (4) the staff’s 
Final Environmental Statement dated 
March 1975; and (5) the Commission’s 
letter of authorization, dated August 12, 
1975, are available for public inspection 
at the Commission’s Public Document 
Room at 1717 H Street, NW., Washing¬ 
ton, D.C. and the Matagorda County 
Courthouse. 1700 Seventh Street, Bay 
City, Texas 77414. 

Dated at Rockville, Maryland the 12th 
day of August, 1975. 


For The Nuclear Regulatory Commis¬ 
sion, 


B. J. Youngblood, 
Chief , Environmental Projects 
Branch 3 Division of Reactor 
Licensing. 


[FR Doc. 75-21593 Filed 8-15-75;8:45 am] 


[Dockets Nos. 50-277 and 50-278] 

PHILADELPHIA ELECTRIC CO., ET AL. 

Proposed Issuance of Amendments to 
Facility Operating Licenses 

The Nuclear Regulatory Commission 
(the Commission) is considering issuance 
of amendments to Facility Operating Li¬ 
censes Nos. DPR-44 and DPR-56 issued 
to Philadelphia Electric Company, Pub¬ 
lic Service Electric and Gas Company, 
Delmarva Power and Light Company, 
and Atlantic City Electric Company (the 
licensees), for operation of the Peach 
Bottom Atomic Power Station, Units 2 
and 3, located in Peach Bottom, York 
County, Pennsylvania. 

The amendments would modify the 
provisions in the Technical Specifica¬ 
tions relating to altering existing Lim¬ 
iting Conditions for Operation associated 
with the Emergency Core Cooling Sys¬ 
tem (ECCS) and Reactor Core Power 
Distribution Limits; and would provide 
for modification of the ECCS to Improve 
its performance, in accordance with the 
licensees’ application for amendments, 
dated July 9, 1975. 

Prior to issuance of the proposed li¬ 
cense amendments, the Commission will 
have made the findings required by the 
Atomic Energy Act of 1954, as amended 
(the Act) and the Commission’s rules 
and regulations. 

By September 17, 1975, the licensees 
may file a request for a hearing and any 
person whose interest may be affected 
by this proceeding may file a request 
for a hearing in the form of a petition 
for leave to intervene with respect to the 
issuance of the amendments to the sub¬ 
ject facility operating licenses. Petitions 
for leave to intervene must be filed un¬ 
der oath or affirmation in accordance 
with the provisions of § 2.714 of 10 CFR 
Part 2 of the Commission's regulations. 
A petition for leave to intervene must set 
forth the interest of the petitioner in the 
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proceeding, how that interest may be af¬ 
fected by the results of the proceeding, 
and the petitioner’s contentions with re¬ 
spect to the proposed licensing action. 
Such petitions must be filed in accord¬ 
ance with the provisions of this Federal 
Register notice and § 2.714, and must be 
filed with the Secretary of the Commis¬ 
sion, U.S. Nuclear Regulatory Commis¬ 
sion, Washington, D.C. 20555, Attention: 
Docketing and Service Section, by the 
above date. A copy of the petition and/or 
request for a hearing should be sent to 
the Executive Legal Director, U.S. Nu¬ 
clear Regulatory Commission, Washing¬ 
ton, D.C. 20555, and to Eugene J. Brad¬ 
ley, Assistant General Counsel, Philadel¬ 
phia Electric Company, 2301 Market 
Street, Philadelphia, Pennsylvania 19101, 
the attorney for the licensee. 

A petition for leave to intervene must 
be accompanied by a supporting affidavit 
which identifies the specific aspect or 
aspects of the proceeding as to which in¬ 
tervention is desired and specifies with 
particularity the facts on which the pe¬ 
titioner relies as to both his interest and 
his contentions with regard to each as¬ 
pect on which intervention is requested. 
Petitions stating contentions relating 
only to matters ouside the Commission’s 
jurisdiction will be denied. 

All petitions will be acted upon by the 
Commission or licensing board, desig¬ 
nated by the Commission or by the Chair¬ 
man of the Atomic Safety and Licensing 
Board Panel. Timely petitions will be 
considered to determine whether a hear¬ 
ing should be noticed or another appro¬ 
priate order Issued regarding the dis¬ 
position of the petitions. 

In the event that a hearing is held and 
a person is permitted to intervene, he 
becomes a party to the proceeding and 
has a right to participate fully in the 
conduct of the hearing. For example, he 
may present evidence and examine and 
cross-examine witnesses. 

For further details with respect to 
these actions, see the application for 
amendments dated July 9, 1975, which is 
available for public inspection at the 
Commission's Public Document Room, 
1717 H Street, NW., Washington, D.C., 
and at the Martin Memorial Library, 
159 E. Market Street, York, Pennsyl¬ 
vania 17401. The license amendments 
and the Safety Evaluation, when issued, 
may be inspected at the above locations, 
and a copy may be obtained upon request 
addressed to the U.S. Nuclear Regula¬ 
tory Commission, Washington, D.C. 
20555. Attention: Director, Division of 
Reactor Licensing. 


Dated at Bethesda, Maryland, this 8th 
day of August 1975. 


For the Nuclear Regulatory Commis¬ 


sion, 


W. A. Paulson, 

Acting Chief, Operating Re¬ 
actors Branch #3, Division of 
Reactor Licensing. 


[FR Doc.75-21504 Filed 8-15-75:8:45 am] 


[Docket No. 50-537] 

PROJECT MANAGEMENT CORP., TEN¬ 
NESSEE VALLEY AUTHORITY (CLINCH 

RIVER BREEDER REACTOR PLANT) 

Notice and Order for Special Prehearing 
Conference 

August 8, 1975. 

On June 18, 1975, the Nuclear Regu¬ 
latory Commission published in the Fed¬ 
eral Register a Notice of Hearing on ap¬ 
plication for construction permit regard¬ 
ing the above-captioned proceeding <40 
FR 25708). The notice provided, inter 
alia , that, any person whose interest may 
be affected by this proceeding could file 
a written petition for leave to intervene 
under 10 CFR 2.714, not later than 
July 18, 1975. 

The notice further provided that a 
petition for leave to intervene shall set 
forth the interest of the petitioner in the 
proceeding, how that interest may be 
affected by the results of the proceeding, 
and any other contentions regarding the 
facts and reasons why he should be per¬ 
mitted to intervene, with particular 
reference to (1) the nature of the peti¬ 
tioner’s right to be made a party to the 
proceeding, (2) the nature and extent of 
the petitioner’s property, financial or 
other interest in the proceeding, and (3) 
the possible effect of any order which 
may be entered on the petitioner’s inter¬ 
est. Any such petition shall be supported 
by an affidavit identifying the specific 
aspect of the subject matter of the pro¬ 
ceeding as to which petitioner wished to 
intervene, setting forth with particular¬ 
ity both the facts pertaining to his in¬ 
terest and the basis for his contentions 
with regard to each aspect on which he 
desired to intervene. 

The notice further stated that a pe¬ 
tition which is not timely will not be 
entertained absent a determination by 
the board that the petitioner, in addi¬ 
tion to the matters specified in 10 CFR 
2.714(d), has made a substantial show¬ 
ing of good cause for failure to file on 
time. The reasons for the tardiness in 
filing, as well as the factors specified in 
10 CFR 2.714(a) (1)—(4) shall be consid¬ 
ered in determining whether there has 
been a substantial showing of good 
cause. 

The Issues to be considered by the 
Atomic Safety and Licensing Board were 
specifically described in the Notice pub¬ 
lished on June 18, 1975, including those 
based on the provisions of 10 CFR 
50.35(a), the Atomic Energy Act of 1954 
as amended, the National Environmental 
Policy Act of 1969 (NEPA), and 10 CFR 
2.761a (Limited Work Authorization). 

A notice of reconstitution of the board 
dated July 16, 1975, published in the 
Federal Register, announced the recon¬ 
stitution of an Atomic Safety and Li¬ 
censing Board in this proceeding con¬ 
sisting of Mr. Gustave A. Linenberger, 
Dr. Ernest O. Salo, and Marshall E. 
Miller, Esq., Chairman. 

Petitions for leave to intervene pur¬ 
suant to 10 CFR 2.714 have been filed 


by Natural Resources Defense Council, 
Inc., Sierra Club, East Tennessee Energy 
Group, City of Oak Ridge, Roane County, 
Tennessee, and the State of Tennessee. 
The Minnesota Pollution Control Agency 
has requested a 31-day time extension to 
file a petition for leave to intervene. 

Please take notice, Thafc-a special pre- 
hearing conference pursuant to 5 2.751a 
of the Commission’s Rules of Practice 
(Volume 10, Code of Federal Regulations, 
Part 2), will be held at 10 a.m. local 
time on September 15, 1975, at the U.S. 
Bankruptcy Courtroom, Room 214, Post 
Office Building, Main Street, Knoxville. 
Tennessee 37901 to hear oral arguments 
and to: 

1. Consider all intervention petitions 
and make such preliminary or final de¬ 
terminations regarding the parties to 
the proceeding as may be appropriate; 

2. Identify the key issues in the pro¬ 
ceeding, and take any steps necessary 
for further identification, simplification 
and clarification of the issues; 

3. Establish a schdeule for further ac¬ 
tions in the proceeding, including the 
submission of status reports on discov¬ 
ery; and 

4. Consider such other matters as may 
aid in the orderly disposition of the pro¬ 
ceeding. 

Members of the public are invited to 
attend the special prehearing conference 
and any subsequent prehearing confer¬ 
ences, as well as the evidentiary hearing 
to be held at a later date to be fixed by 
the Atomic Safety and Licensing Board. 
Notices of such conferences and hearings 
will be published in the Federal Register. 

The special prehearing conference will 
be limited to the purposes specified in 
this notice and order, in preparation for 
the subsequent evidentiary hearing. No 
evidence will be received at the special 
prehearing conference, and there will 
not be an opportunity to present state¬ 
ments by members of the public who wish 
to make limited appearances for that 
purpose. Applications for permission to 
make limited appearences for the pur¬ 
pose of making such statements will be 
ruled on by the Atomic Safety and Li¬ 
censing Board at the evidentiary hearing 
to be held later. 

It is ordered, That counsel shall con¬ 
duct informal conferences, including tel¬ 
ephone conferences, to the extent that 
they may be practicable, to expedite the 
proceeding and in particular to advance 
the purposes of the special prehearing 
conference. Leave is hereby granted to 
file amended petitions for leave to inter¬ 
vene following such informal conferences 
if so desired, provided that copies of 
amended petitions shall be received by 
this board on or before September 5, 
1975. 

Dated at Bethesda, Maryland, this 8th 
day of August, 1975. 

The Atomic Safety and Licensing 
Board. 

Marshall E. Miller, 

Chairman. 

[FR Doc.75-21595 Filed 8-15-75:8:45 am] 
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national science foundation 

AD HOC ADVISORY GROUP ON SCIENCE 
PROGRAMS (AGOSP) 

Workshop Cancellation 

Notice is hereby given of the cancella¬ 
tion of a 5-day workshop of the AGOSP 
which was scheduled for August 25-29, 
1975, at Keystone Lodge, Keystone, Colo¬ 
rado, as announced in the Federal Reg¬ 
ister on August 8, 1975, Vol. 40, No. 154, 
pps. 33497-8. 

The purpose of the workshop was to 
review the draft final report of the NASA 
internal planning study, “Outlook for 
Space/’ Cancellation is due to revisions 
in NASA’s schedule for the report. The 
workshop will be rescheduled sometime 
later in the year and a notice will be 
published in the Federal Register to 
announce the meeting. 

Fred K. Murakami, 
Committee Management Officer . 

IFR Doc.75-21668 Filed 8-15-75;8:45 am] 


OFFICE OF THE SPECIAL REPRE¬ 
SENTATIVE FOR TRADE NEGOTIA¬ 
TIONS 

SEYMOUR FOODS, INC. 

Notice of Complaint 

On August 7, 1975 the Special Repre¬ 
sentative for Trade Negotiations received 
from the President of Seymour Foods, 
Inc., a petition alleging unfair trade 
practices by the European Community 
against United States commerce in egg 
albumen and requesting relief under sec¬ 
tion 301 of the Trade Act of 1974 (P.L. 
93-618; 88 Stat. 1978). The text of the 
petition is as follows; 

Seymour Foods, Inc., 
Topeka, KansAugust 7,1975. 

Ambassador Frederick B. Dent, 

Special Representative for Trade Negotia¬ 
tions, 1800 G St., N.W., Washington, D.C . 

20506 

Dear Ambassador Dent: Under the provi¬ 
sions of 16 CFR 2003.2(e) , appearing at 40 FR 
18422, April 28, 1975, this written brief (20 
copies included) Is submitted to complain 
of recent acta undertaken by the European 
Economic Community of a nature referred to 
In Section 301(a) of the Trade Act of 1974. 
Complainant reserves the right to request a 
publio hearing in accordance with 15 CFR 
2003.3(a) and subsequent to the submission 
of this brief. 

Facts 

The EEC has a series of levies, as you well 
J aow » which are assessed against Imported 
food products, more particularly poultry 
Products, During the week of July 14, 1975, 
t-he EEC Commission, meeting in Brussels, 
ordered an Increase in the so-called “regular 
levy” effective as of August 1, 1975. The 
specific increase which burdens this com¬ 
plainant in its effort to engage In meaning¬ 
ful and continued commerce with its cus¬ 
tomers within the Community Is that In¬ 
crease in the regular levy assessed on the 
importation of EGG ALBUMEN (dried egg 
whites). 

Expressed in the currency of the Federal 
Republic of Germany the increase in the reg¬ 
ular levy, effective August 1, 1975, is reported 
to this complainant to be DM 0.8435 per kUo- 
BT&m. (The Increase Is from DM 0.5192 per 
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kg. to DM 1.3627 per kg.) As of August 1, 
1975, then the levies against imported egg 
albumen are reported to me to be: 

Deutsche mark 
per kilogram 


Regular levy_ 1.3627 

Supplemental levy_1.6104 

Currency compensation levy_ .4417 


Total ... 3.4148 


The total levies then will approximate, de¬ 
pending upon the rate of exchange, $0.62 per 
pound. The increase in the regular levy is in 
excess of $0.15 per pound. These values would 
be added to U.S.-produced product delivered 
CIF European port at a current approximate 
value of $1.70-^1.75 per pound. As such, the 
total levies represent an approximate load of 
36% of the value of the product, and the 
increase Is almost 10% of the value of the 
imported product. The supplemental levy, 
now standing at DM 1.6104 per kg., has also 
been a "football” in the past, and it can be 
and is “kicked around” upon only three 
days’ notice. 

Complainant’s Position 

This upward adjustment of the regular 
levy on less than three weeks’ notice, and the 
Commission’s repeated •’footballing” of the 
supplemental levy impairs this complainant’s 
ability to contract for the future delivery of 
egg albumen to customers within the Com¬ 
munity and places in Jeopardy those con¬ 
tracts for delivery now in effect. Such action 
by the Commission encourages complainant’s 
customers, even though they may wish to 
receive and use U^.-produced product, to 
find reasons or excuses for seeking to abort 
existing contracts and blunts their Interest 
in seeking to contract In the future. All of 
this to the damage of the complainant, to its 
employees, to the economy of the poultry in¬ 
dustry in the United States, and to the in¬ 
terest of the United States to maintain fa¬ 
vorable trade balances. 

In accordance with Section 301(d)(2) of 
the Trade Act of 1974, complainant requests 
the Special Representative for Trade Nego¬ 
tiations: 

1. To conduct a prompt review of the acts 
herein complained of; and 

2. Upon finding that the facts herein 
stated are correct or substantially correct, to 
vigorously employ every legal and proper 
measure at your disposal to correct the dis¬ 
criminatory acts outlined. 

In conclusion. Ambassador Dent, let me 
suggest to you that many of us In this coun¬ 
try who followed the urgings of both the 
Commerce Department (which you formerly 
headed) and the UJSDA. Foreign Agricul¬ 
tural Service to export, export, export, are 
bitterly dismayed and disappointed by the 
apparent inability of our government, 
through its representatives, to use its broad 
powers and many leverages to create a more 
favorable trade climate. The recently an¬ 
nounced sales of grain Into export have been 
reflected in grain values to the extent that 
the feed ration available in this area has in¬ 
creased in cost on the order of $12.00 per ton. 
Inasmuch as feed costs constitute more than 
60% of the total cost of producing an egg, 
from which the egg albumen is derived, it is 
a double hurt when. In the face of these In¬ 
creases in domestic production costs, our ex¬ 
port markets are also hit by the discrimina¬ 
tory actions of which I complain. Your 
prompt and considerate action is respect¬ 
fully solicited. 

Sincerely yours, 

M. J. Chamberlain, 
President . 
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The petitioner has not requested a 
hearing on this complaint. 

Interested parties are invited to pre¬ 
sent their views on this matter to the 
Secretary, Section 301 Committee, Office 
of the Special Representative for Trade 
Negotiations, Room 729, 1800 G Street, 
NW., Washington, D.C. 20506. It is re¬ 
quested that such views be submitted by 
October 3,1975. 

Morton Pomeranz, 
Chairman, Section 301 Commit¬ 
tee, Office of the Special Rep¬ 
resentative for Trade Nego¬ 
tiations. 

[FR Doc.75-21570 Filed 8-15-75;8:45 am] 


TRADE POLICY STAFF COMMITTEE 
Public Hearings 

Notice of public hearings relating to 
certain nontariff measures which are be¬ 
ing or may be discussed In the Multi¬ 
lateral Trade Negotiations with a view 
to the possible conclusion of a trade 
agreement or trade agreements under 
section 102 of the Trade Act of 1974 (P.L. 
93-618,88 Stat. 1978). 

Timetable 

I. Hearings will be held Tuesday, Sep¬ 
tember 16 and Wednesday, September 17, 
1975, beginning at 10:00 a.m. In Room 
2008, New Executive Office Building 
(entrance on 17th Street between Penn¬ 
sylvania Ave. and H St., N.WJ, Wash¬ 
ington, D.C. Hearings may be held on 
additional days if necessary. 

II. Requests to present oral testimony 
and accompanying briefs must be re¬ 
ceived on or before Friday, September 12. 

1. Subject Matter of the Hearing. Pur¬ 
suant to section 133 of the Trade Act 
of 1974, section 4(c) of Executive Order 
11846 (40 FR 14291), and § 2002.2(b) of 
the Regulations regarding the Office of 
the Special Representative for Trade 
Negotiations (40 FR 18419, CJPJR. Ch. 
XX Part 2002.2(b)), the Trade Policy 
Staff Committee, chaired by the Office 
of the Special Representative for Trade 
Negotiations, has ordered public hearings 
to be held with respect to the possible 
conclusion of an international agreement 
or international agreements on nontariff 
measures which create barriers to or 
other distortions of international trade. 

The hearings will focus particularly 
upon the following nontariff measures 
which currently are being considered by 
the Group on Nontariff Measures in the 
Multilateral Trade Negotiations; 

(a) Subsidies affecting international 
trade and countervailing duties upon 
subsidized exports. Subsidies may relate 
directly to exports or to internal meas¬ 
ures that have trade-distorting effects, 
either by stimulating exports or by re¬ 
placing imports. Countervailing duties 
are the additional import duties which 
are imposed upon subsidized exports to 
offset the trade-distorting effects of ex¬ 
port subsidies. The principal United 
States statutory provisions with respect 
to countervailing duties Upon subsidized 
exports are set forth in sections 303 and 
516 of the Tariff Act of 1930 (19 U.S.C. 
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1303, uid 19 U.S.C. 1516, respectively), 
as amended by section 331 of the Trade 
Act of 1974. 

(b) Quantitative restrictions upon 
trade (including import prohibitions and 
t( voluntary export restraints '*), and im¬ 
port licensing procedures . Quantitative 
restrictions include both quotas and li¬ 
censes that have the same restrictive 
purpose and effect as quotas. Import li¬ 
censing procedures, on the other hand, 
are of an administrative nature. They 
consist of so-called “automatic” licens¬ 
ing for statistical and surveillance pur¬ 
poses and licensing to administer certain 
restrictions on imports—health and 
sanitary regulations, for example. How¬ 
ever, licensing procedures may be more 
burdensome than is necessary to accom¬ 
plish legitimate purposes and, them¬ 
selves, constitute trade barriers. 

(c> Standards, packaging and label¬ 
ing, and marks of origin. Technical bar¬ 
riers to trade may result from either 
product standards or from product cer¬ 
tification procedures that are either 
mandatory or voluntary in nature. Such 
barriers may result from regional stand¬ 
ards or certification arrangements or 
from national measures. Packaging and 
labeling requirements may also create 
technical barriers to trade because their 
effect is similar to product standards. 
Marks-of-origin requirements by cus¬ 
toms authorities stipulate that imported 
goods be marked with the country of 
exportation. 

(d) Customs valuation, customs no¬ 
menclature, customs procedures, and im¬ 
port documentation including consular 
formalities and fees. The valuation of 
imported goods by customs authorities 
may not reflect the commercial value of 
the imports; the classification of im¬ 
ported goods for dutiable purposes may 
not be accurate; customs procedures may 
be unduly complicated or result in un¬ 
necessary delays. Import documentation 
may involve excessive information re¬ 
quirements. Consular formalities may be 
difficult to comply with or involve fees 
that have no relationship to the services 
performed. 

While the Committee welcomes any 
views that witnesses care to present with 
respect to nontariff measures affecting 
international trade, views are especially 
solicited on the following points as ap¬ 
plied to the categories of nontariff meas¬ 
ures listed in the preceding paragraphs: 
(1) foreign laws, regulations, and prac¬ 
tices in these areas which U.S. negotia¬ 
tors should seek to have eliminated, mod¬ 
ified, or harmonized, (2) U.S. laws, regu¬ 
lations, and practices in these areas 
which should be eliminated, modified, or 
harmonized with foreign ones, and (3) 
the possible elements of an international 
agreement or agreements on these sub¬ 
jects. 

The hearings announced herein are be¬ 
ing conducted pursuant to the legal re¬ 
quirements of sections 133 and 134 of 
the Trade Act of 1974, and will supple¬ 
ment the hearings which the Trade 
Policy Staff Committee concluded on Au¬ 
gust 8, concerning articles which may be 
affected by United States international 


trade concessions, articles which are un¬ 
der consideration for designation as eli¬ 
gible articles for purposes of the U.S. 
Generalized System of Preferences, and 
any other matter relevant to proposed 
international trade agreements. Infor¬ 
mation and views which were submit¬ 
ted to the Trade Policy Staff Commit¬ 
tee during those hearings, or which were 
submitted to the International Trade 
Commission during the hearings which 
the Commission concluded in May in or¬ 
der to assist the Commission in pre¬ 
paring its advise to the President on the 
probable domestic economic effects of 
tariff concessions and the Generalized 
System of Preferences, need not be re¬ 
submitted in connection with the hear¬ 
ings covered by this announcement. 

2. Requests to Present Oral Testimony. 
All requests to present oral testimony 
must be received by the Secretary of the 
Trade Policy Staff Committee, Room 729, 
1800 G Street, N.W., Washington, D.C. 
20506. not later than close of business 
Friday, September 12,1975. The-schedule 
of proposed hearings w r ill be formulated 
on the basis of requests to appear re¬ 
ceived as of that date. Requests to pre¬ 
sent oral testimony must conform with 
the regulations of the Committee which 
appeared in the Federal Register of 
Monday, April 28, 1975 (40 FR 18419). 

Pursuant to the regulations referred to 
in the preceding sentence, a request to 
present oral testimony will be granted 
only if a written brief is submitted be¬ 
fore the deadline for submitting such 
briefs (in this instance, September 12, 
1975). The requirements for written 
briefs are described in section 3 below. 

Requests to present oral testimony 
must state briefly the interest of the 
applicant in the subject matter and the 
position to be taken by the applicant. 

In addition, requests to present oral 
testimony should include the following 
information: 

(a) The name, address, telephone 
number, and official position (if appli¬ 
cable) of the party submitting the re¬ 
quest. 

(b) Where applicable, the description 
and. if possible, the tariff item num¬ 
ber^), whether foreign or domestic, of 
the commodity or commodities in which 
the party has an interest 

(c) The subject or subjects to be dealt 
with in the proposed testimony, listed in¬ 
dividually and described with sufficient 
particularity to identify the laws, regula¬ 
tions, or practices to be discussed and 
the country or countries involved. 

(d) The name, address, and telephone 
number of the person (or persons) who 
will present oral testimony. 

(e) The amount of time requested for 
the presentation of oral testimony, and if 
more than 15 minutes is requested, the 
reasons therefore. 

Each person scheduled to appear be¬ 
fore the Committee will be notified of 
the date and the amount of time allotted 
for his presentation. If such time is in¬ 
convenient to the person requesting ap¬ 
pearance, the Committee will consider 
rescheduling that person. The Committee 
reserves the right to restrict the time 


allotted for oral presentation and to deny 
requests when it determines that the 
proposed testimony is not relevant to 
the hearings. 

3. Submission of Written Briefs. Any 
interested party may submit a written 
brief to the Committee concerning the 
subject matter of the hearings. Each 
party presenting oral testimony must 
also file a brief. 

Briefs must conform to the Commit¬ 
tee’s regulations, published in the Fed¬ 
eral Register of April 28, 1975. Each brief 
shall state clearly on the first page the 
name and address of the party sub¬ 
mitting the brief and the subject matter 
of the brief. 

Every written brief must present in 
nonconfidential form a statement of the 
party's position and supporting argu¬ 
ments sufficient to inform any other 
party of the arguments he must meet 
in order to oppose the position taken in 
the brief. 

4. Suggestiojis on the Preparation of 
Written Briefs and Oral Testimony. 
While there are no formal regulations on 
the format or content of the material 
submitted (other than those mentioned 
in paragraph 3 of this Notice), the Com¬ 
mittee suggests that those preparing 
testimony or briefs for submission to the 
Committee include the following points 
in their submission. 

(a) An introductory summary state¬ 
ment indicating the interest of the wit¬ 
ness or person on whose behalf the brief 
is submitted. 

(b) Where applicable, a description of 
the product(s) of interest, including 
where possible the name of the product 
(both trade and generic), its material 
content, and its use unless such factors 
are obvious to the average person. Bro¬ 
chures and advertising material fre¬ 
quently serve these purposes. 

(c> Where applicable, a description of 
the U.S. or foreign laws, regulations, or 
practices of interest to the witness suffi¬ 
cient to identify it clearly. Whenever 
possible, copies of laws or regulations 
which are under discussion should be 
appended to the brief. If this is not pos¬ 
sible, the laws and regulations should be 
identified with the greatest possible par¬ 
ticularity, such as by appropriate cita¬ 
tions. 

(d) A description of how the U.S. or 
foreign laws, regulations, or practices af¬ 
fect the interests of the witness. 

(e) Identification of any foreign coun¬ 
try or countries whose laws, regulations, 
or practices are discussed in the brief. 

(f) Where appropriate, possible ele¬ 
ments of an international agreement or 
other proposed solutions to the problems 
raised. 

It is preferable that oral testimony not 
duplicate material submitted in writing 
since both will be reviewed. Instead, oral 
presentations should emphasize the sa¬ 
lient points of the briefs submitted, ex¬ 
pand upon their contents when neces¬ 
sary. cover any developments smce the 
briefs were submitted, and emphasize 
materials not easily susceptible of ex¬ 
planation in writing. Witnesses should 
be prepared to answer questions. 
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5. Rebuttal Briefs. In order to assure 
parties the opportunity to contest the 
information provided by other interested 
parties, the Committee will entertain re¬ 
buttal briefs filed by any party within 
two weeks after the close of the hear¬ 
ings. Rebuttal briefs must conform, in 
form and number, to the regulations of 
the Committee (except that the require¬ 
ment that briefs be submitted in 20 copies 
is hereby waived) and the provisions of 
this notice applicable to written briefs. 
Rebuttal briefs should be limited to dem¬ 
onstrating errors of fact or analysis not 
pointed out in the briefs or hearings, 
and should be as concise as possible. 

6. Information Exempt from Public In - 
spection. Parties are referred to § 2003.6 
of the Committee’s regulations, pub¬ 
lished in the Federal Register of April 
28, 1975 (40 FR 18419), for the rules con¬ 
cerning information labelled “Business 
Confidential” and exempt from public 
inspection. 

Oral testimony should contain no con¬ 
fidential information. Any business con¬ 
fidential information should be attached 
to briefs and be easily separable. If the 
Committee determines that it cannot ac¬ 
cord confidential treatment to informa¬ 
tion submitted, that material will be re¬ 
turned to the addressee. 

7. Public Inspection of Written Ma¬ 
terials. Subject to the regulations of the 
Committee, all nonconfidential written 
materials filed with the Committee in 
connection with these hearings will be 
open to public inspection, by appoint¬ 
ment, at the office of the Trade Policy 
Staff Committee, Room 729, 1800 G 
Street, N.W., Washington, D.C. 20506. 

8. Transcripts of the Hearings . All 
oral testimony before the Committee will 
be recorded and transcribed. Persons 
giving testimony before the Committee 
may correct errors of form or expression 
in their testimony, but may not change 
substance. All corrections must be ap¬ 
proved by the Secretary of the Com¬ 
mittee. The cost of making such cor¬ 
rections will be the responsibility of the 
person requesting the corrections. 

Transcripts of the hearings will be 
available for inspection or purchase. 

9. Attendance at the Hearings. The 
hearings will be open to the public. 
Heavy or disruptive equipment, such as 
television equipment, will not be admit¬ 
ted to the hearings without the permis¬ 
sion of the Chairman. 

10. Communications. All communica¬ 
tions with regard to these hearings 
should be addressed to: Secretary, Trade 
Policy Staff Committee, Office of the 
Special Representative for Trade Nego¬ 
tiations, 1800 G Street, N.W., Room 729. 
Washington, D.C. 20506. The telephone 
number of the Secretary of the Commit¬ 
tee is (202) 395-3395. 

Allen H. Garland, 
Chairman. 

(FR Doc.75-21504 Filed 8-15-75:8:45 amj 


AGREEMENT ON TRADE RELATIONS BE¬ 
TWEEN THE UNITED STATES OF AMER¬ 
ICA AND THE SOCIALIST REPUBLIC OF 
ROMANIA 

Tariff Schedules Amended; Notice of Effec¬ 
tive Date of Proclamation 4369 

Pursuant to Paragraph (2) of Presi¬ 
dential Proclamation 4369, of April 24, 
1975, (40 FR 18389) notice is hereby given 
that General Headnote 3(e) of the Tariff 
Schedules of the United States (19 U.S.C. 
1202) has been amended by deleting from 
the list of countries set forth therein, 
“Rumania” as of the effective date of the 
Proclamation. 

The Proclamation became effective 
and the agreement extending nondis- 
criminatory treatment to the products 
of the Socialist Republic of Romania 
entered into force on August 3, 1975, the 
date on which written notices of accept¬ 
ance were exchanged in accordance with 
Article XII of the Agreement on Trade 
Relations between the United States of 
America and the Socialist Republic of 
Romania, which was signed on April 2, 
1975. The exchange of notices followed 
the adoption on July 28, 1975, by the 
Congress, in accordance with section 151 
of the Trade Act of 1974 (93-618, 88 Stat. 
1978), of a concurrent resolution of 
approval extending nondiscriminatory 
treatment to the products of the Socialist 
Republic of Romania. 

Alan Wm. Wolff, 
General Counsel. 

(FR Doc.75-21887 Filed 8-15-75; 12:34 pm] 


INTERSTATE COMMERCE 
COMMISSION 

(Notice No. 833( 

ASSIGNMENT OF HEARINGS 

August 13, 1975. 

Cases assigned for hearing, postpone¬ 
ment, cancellation or oral argument ap¬ 
pear below and will be published only 
once. This list contains prospective as¬ 
signments only and does not include 
cases previously assigned hearing dates. 
The hearings will be on the issues as 
presently reflected in the Official Docket 
of the Commission. An attempt will be 
made to publish notices of cancellation of 
hearings as promptly as possible, but 
interested parties should take appro¬ 
priate steps to insure that they are 
(notified of cancellation or postpone¬ 
ments of hearings in which they are 
interested. 

MC-f-12443, Jerry Lipps, Inc.—Purchase 
Pacagoula Dray age Company. Inc, and 
MC 118959 Sub 224, Jerry Lipps, Inc., now 
assigned September 9, 1975, at Jackson, 
Miss., will be held in Grand Jury Room 638, 
U.S. Courthouse Sc Post Office Building, 
Capital Street, S.W. 
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No. 36093, Mississippi Public Service Com¬ 
mission V. Illinois Central Gulf Railroad 
Company, now assigned September IS, 
1975, at Jackson, Miss., will be held in 
Grand Jury Room 538, U.S. Courthouse & 
Post Office Building, Capital Street. S.W. 
MC 128273 Sub 164, Midwestern Distribution, 
Inc., now being assigned October 23, 1975, 
(2 days), at Kansas City, Missouri, in a 
hearing room to be later designated. 

No. AB 43 Sub 4, Illinois Central Gulf 
Railroad Company Abandonment Silver 
Creek, Lawrence County, and Mendenhall, 
Simpsbn County. Mississippi, now being as¬ 
signed October 16, 1975, (2 days) at Meden- 
hall, Miss.; in a hearing room to be later 
designated. 

MC 72243 Sub 46, The Aetna Freight Lines. 
Inc., now being assigned October 20, 1975, at 
New Orleans, La., (2 days); in a hearing room 
to be later designated. 

MC 124170 Sub 49, Frostways, Inc., now 
being assigned October 22, 1975 (3 days), at 
New Orleans, La.; in a hearing room to be 
later designated. 

MC 139775 Sub 1, Cities Transit, Inc., now 
assigned September 10, 1975 at Tampa, Flor¬ 
ida; hearing canceled and the application is 
dismissed. 

MC 126276 Sub 115, Fast Motor Service, 
Inc., now assigned September 25, 1975, at 
Chicago. Ill., is canceled and application dis¬ 
missed. 

[seal] Robert L. Oswald. 

Secretary. 

[FR Doc.75-21658 Filed 8-15-75:8:45 ami 


[No. MC-C-6748J 

ENLARGEMENT OF SMOKING SECTION IN 
REAR OF PASSENGER-CARRYING VE¬ 
HICLES 

Filing of Petition 

August 12,1975. 

Petitioner: National Association of 
Motor Bus Owners, 

Petitioner's representatives: 

Charles A. Webb, 1025 Connecticut Avenue, 
N.W„ Washington, D.C. 20036. 

Drew L. Carraway, John S. Fessenden, 618 
Perpetual Building. Washington, D.C. 
20004. 

Section 1061.1 of the Commission’s 
General Rules and Regulations, 49 CFR 
1061.1, provides as follows: 

(a) All motor common carriers of pas¬ 
sengers subject to part H of the Inter¬ 
state Commerce Act, which desire to 
permit smoking of cigars, cigarettes, or 
pipes, shall, where smoking on passenger¬ 
carrying motor vehicles is otherwise per¬ 
mitted by law, provide a smoking section, 
consisting of a numffer of seats ill the 
rear of the passenger-carrytoS motor 
vehicle, not to exceed 20 percent of the 
capacity of the said vehicle. Except as 
otherwise permitted under paragraph 

(b) of this section, smoking of cigars, 
cigarettes, or pipes shall not be per¬ 
mitted In any portion of the motor ve¬ 
hicle other than the smoking section 
required by subparagraph Cl) of this 
paragraph. 


(b) The provisions of paragraph <a > of 
this section shall not be construed to 
apply to charter operations performed 
by motor common carriers of passengers 
subject to part II of the Interstate Com¬ 
merce Act. 

(c) In the event of any unusual cir¬ 
cumstances arising under paragraph (a) 
of this section, the operator (driver) of 
the motor vehicle involved (or other 
carrier employee) may exercise reason¬ 
able discretion to the extent permitted 
by the carrier, by making minor modi¬ 
fications in the special seating sections 
established^ paragraph (a) of this sec¬ 
tion in order to assure the comfort of ail 
passengers and the provisions of safe, 
adequate, and expeditious transportation 
service. 

By petition filed July 25,1975, National 
Association of Motor Bus Owners 
(NAMBO>, proposes that where the 
words “20 percent” appear in part (a), 
such words be deleted and the words “50 
percent” be substituted in lieu thereof. 

Petitioner points out that the rules 
published in 49 CFR Part 1061 were 
adopted by the Commission in Docket 
No. MC-C-6748 on the basis of testimony 
relating to short runs between Washing¬ 
ton, D.C., and Springfield, Fredericks¬ 
burg, and Richmond, Va., and contends 
that inasmuch as the regulations limiting 
seats for passengers who desire to smoke 
are nationwide in scope, the Commission 
should consider evidence respecting the 
desires of passengers on longer and more 
representative bus trips. NAMBO also 
contends that the number of persons de¬ 
siring to sit in the smoking section of 
vehicles frequently exceeds the 20 per¬ 
cent limitation by a substantial margin 
and that although the regulations pro¬ 
vide that the operator (driver) of the 
motor vehicle involved may exercise rea¬ 
sonable discretion by making minor 
modifications in the special seating sec¬ 
tion, the driver is faced with a major 
problem and with his limited discretion¬ 
ary authority cannot satisfactorily re¬ 
solve the complaints of smokers or non- 
smokers. 

In an effort to develop reliable infor¬ 
mation on the question of how many 
seats in interstate buses should normally 
be allocated for the smoking section, 
NAMBO retained Chilton Research Serv¬ 
ices, an independent research organiza¬ 
tion located in Radnor, Pa. Attached to 
the petition is a copy of the results of 
a study of cigarette smoking on inter¬ 
state buses conducted by Chilton. 

The study shows that 28.9 percent of 
the passengers on interstate buses desire 
to smoke during their trip; that an addi¬ 
tional 13.1 percent of the passengers 
travel with a smoker; and that at least 
42 percent of the seats should be allo¬ 
cated to the smoking section. 


Petitioner points out that certain per¬ 
sons who do not smoke and who are not 
irritated by cigarette smoke prefer to 
sit in the rear of the bus. Accordingly 
even if only 20 percent of the passengers 
smoked, there would not be a sufficient 
number of seats available for them. This, 
it is contended, could lead to a safety 
hazard whereby those desiring to smoke 
but which are unable to find a seat in 
the smoking section will walk to the rear 
of the bus, stand and smoke while the bus 
is moving and then return to their seats. 

Finally, NAMBO notes that the regu¬ 
lations pertaining to smoking on inter¬ 
city passenger trains permit smoking in 
up to 50 percent of a car which is the 
only one of its type in a train; that com¬ 
mercial airlines have adopted a policy 
of allocating the rear half of each pas¬ 
senger compartment for smoking; and 
that there is no reason for assuming that 
the smoking habits of interstate bus pas¬ 
sengers vary significantly from those of 
railroad or airline passengers. Accord¬ 
ingly. it believes that the relief sought 
is reasonable, constitutes a fair accom¬ 
modation of the interests of smokers and 
non-smokers, and will permit motor 
carriers of passengers the discretion 
necessary to maintain good customer re¬ 
lations. 

No oral hearing is contemplated at this 
time, but any person (including peti¬ 
tioner) interested in making representa¬ 
tions in favor of, or against, the relief 
sought in the petition may do so by the 
submission of written data, views, or 
arguments. An original and fifteen (15) 
copies of such data, views, or arguments 
shall be filed with the Commission on 
or before October 1. 1975. A copy of each 
representation should be served upon 
petitioner’s representatives. Written ma¬ 
terials or suggestions submitted will be 
available for public inspection at the Of¬ 
fices of the Interstate Commerce Com¬ 
mission, 12th and Constitution Avenue. 
Washington, D C., during regular busi¬ 
ness hours. Notice to the general public 
of the matters herein under considera¬ 
tion will be given by depositing a copy 
of this notice in the Office of the Secre¬ 
tary of the Commission for public in¬ 
spection and by filing a copy thereof with 
the Director. Office of the Federal 
Register. 

By the Commission. 

[seal! Robert L. Oswald, 

Secretary. 

[FR Doc.75-21662 FUed 8-15-75;8:45 am) 


FOURTH SECTION APPLICATIONS FOR 
RELIEF 

August 13,1975. 

An application, as summarized below, 
has been filed requesting relief from the 


FEDERAL REGISTER, VOU 40. NO, 160—MONDAY, AUGUST 18, 1975 







NOTICES 


requirements of Section 4 of the Inter¬ 
state Commerce Act to permit common 
carriers named or described in the ap¬ 
plication to maintain higher rates and 
charges at intermediate points than 
those sought to be established at more 
distant points. 

Protests to the granting of an appli¬ 
cation must be prepared in accordance 
with Rule 40 of the General Rules of 
Practice <49 CFR 1100.40) and filed on 
or before September 2,1975. 

FSA No. 43028— Joint Water-Rail Con¬ 
tainer Rates — Mitsui O. S. K. Lines, Ltd. 
Filed by Mitsui O. S. K. Lines, Ltd., (No. 
102), for itself and interested rail car¬ 
riers. Rates on general commodities, 
between ports in Hong Kong, Japan, 
Korea, Taiwan and Singapore, and rail 
stations on the U.S. Atlantic and Gulf 
Seaboard. 

Grounds for relief—Water competi¬ 
tion. 

FSA No. 43029— Acetic Acid from 
Kings Mill , Texas. Filed by Southwestern 
Freight Bureau, Agent, (No. B-550), for 
interested rail carriers. Rates on acetic 
acid, in tank-car loads, as described in 
the application, from Kings Mill, Texas, 
to Cape Fear and Wilmington, N.C. 

Grounds for relief—Market competi¬ 
tion. 

Tariff—Supplement 36 to Southwest¬ 
ern Freight Bureau, Agent, tariff 11-F, 
I.C.C. No. 5082. Rates are published to 
become effective on September 12, 1975, 

FSA No. 43030— Rubber to Methuen , 
Massachusetts. Filed by Southwestern 
Freight Bureau, Agent, (No. B-545), for 
interested rail carriers. Rates on rubber, 
etc., in carloads, as described in the ap¬ 
plication, from points in Louisiana and 
Texas, to Methuen, Massachusetts. 

Grounds for relief—Rate relationship. 

Tariff—Supplement 116 to Southwest¬ 
ern Freight Bureau, Agent, tariff 13-E, 
I.C.C. No. 4982. Rates are published to 
become effective on September 13, 1975. 

FSA No. 43031— Cooling or Freezing 
Machines Between Points in Illinois , 
Kansas and Missouri and Points in 
Southwestern and Southern Territories . 
Filed by Southwestern Freight Bureau. 
Agent, (No. B-548), for interested rail 
carriers. Rates on cooling or freezing 
machines, in trailer-loads, as described 
in the application, between points in Il¬ 
linois (East St. Louis and vicinity), Kan¬ 
sas (Atchison, Kansas City and vicinity 
and Leavenworth) and Missouri, on the 
one hand, and points in Arkansas, Loui¬ 
siana, Mississippi (Natchez), Missouri, 
New Mexico, Oklahoma, Tennessee 
(Memphis) and Texas, on the other. 

Grounds for relief—Market competi¬ 
tion and Rate Relationship. 

Tariff—Supplement 83 to Southwest¬ 
ern Freight Bureau, Agent, tariff SW 
7 *~G, I.C.C. No. 5127. Rates are published 
to become effective on September 16, 
1975. 

By the Commission. 

[seal] Robert L. Oswald, 

Secretary. 

[FR Doc.75-21659 Filed 8-15-75;8:45 ami 


IRREGULAR-ROUTE MOTOR COMMON 

CARRIERS OF PROPERTY—ELIMINA¬ 
TION OF GATEWAY LETTER NOTICES 

August 13, 1975. 

The following letter-notices of pro¬ 
posals to eliminate gateways for the pur¬ 
pose of reducing highway congestion, al¬ 
leviating air and noise pollution, mini¬ 
mizing safety hazards, and conserving 
fuel have been filed with the Interstate 
Commerce Commission under the Com¬ 
mission’s Gateway Elimination Rules (49 
CFR 1065 *. and notion thereof to all in¬ 
terested persons is hereby given as pro¬ 
vided in such rules. 

An original and two copies of protests 
against the proposed elimination of any 
gateway herein described may be filed 
with the Interstate Commerce Commis¬ 
sion on or before August 28, 1975. A copy 
must also be served upon applicant or its 
representative. Protests against the elim¬ 
ination of a gateway will not operate to 
stay commencement of the proposed 
operation. 

Successively filed letter-notices of the 
same carrier under these rules will be 
numbered consecutively for convenience 
in identification. Protests, if any, must 
refer to such letter-notices by number. 

No. MC 51146 (Sub-No. E5) (Correc¬ 
tion)* filed May 2, 1974, published in the 
Federal Register April 15. 1975. Appli¬ 
cant: SCHNEIDER TRANSPORT, P.O. 
Box 2298, Green Bay, Wls. 54306. Appli¬ 
cant’s representative: D. F. Martin (same 
as above). Authority sought to operate as 
a common carrier , by motor vehicle, over 
irregular routes, transporting: (1) Glass 
jars , glass bottles , caps and covers for 
glass jars and bottles, and tin cans uti¬ 
lized by food business houses (except 
commodities in bulk), from pqints in Illi¬ 
nois to points in the Upper Peninsula of 
Michigan (except points east of a line 
beginning at Lake Superior at Grand 
Maraia, Mich., and extending along 
Michigan Highway 77 to junction U.S. 
Highway 2, thence along U.S. Highway 2 
to Gulliver, Mich., thence south from 
Gulliver, Mich., over unnumbered high¬ 
way to Lake Michigan) (Green Bay, 
Wis.) V 

(2> Glass jar8. glass bottles , caps and 
covers for glass jars and bottles, and tin 
cans utilized by food business houses 
(except commodities in bulk), from 
points in Illinois (except points south and 
west of a line beginning at the Wiscon- 
sin-Illinois State line and extending 
along U.S. Highway 51 to junction Illi¬ 
nois Highway 17, thence along Illinois 
Highway 17 to the Illinois-Indiana State 
line), to points in Washington, Oregon, 
Montana, Minnesota (except points south 
of a line beginning at the United States- 
Canada International Boundary line and 
extending along U.S. Highway 71 to 
junction Minnesota Highway 34, thence 
along Minnesota Highway 34 to junction 
U.S. Highway 10, thence along U.S. High¬ 
way 10 to the Minnesota-North Dakota 
State line), North Dakota (except points 
south and east of a line beginning at the 
Minnesota-North Dakota State line and 
extending along U.S. Highway 10 to junc¬ 


.‘>165’) 

tion U.S. Highway 281, thence along U.S. 
Highway 281 to the North Dakota-South 
Dakota State line), South Dakota (ex¬ 
cept points south and east of a line be¬ 
ginning at the North Dakota-South 
Dakota State line and extending along 
U.S. Highway 281 to junction U.S. High¬ 
way 212, thence along U.S. Highway 212 
to the North Dakota-Wyoming State 
line), Wyoming (except points south of 
a line beginning at the South Dakota - 
Wyoming State line and extending along 
U.S. Highway 14 to junction U.S. High¬ 
way 20, thence along U.S. Highw r ay 20 to 
the Wyoming-Idaho State line), Idaho 
(except points south and east of a line 
beginning at the Montana-Idaho State 
line and extending along U.S. Highway 
191 to junction U.S. Highway 30. thence 
along U.S. Highway 30 to junction U.S. 
Highway 93, thence along UJS. Highway 
93 to the Idaho-Nevada State line*. 
Nevada (except points south of Interstate 
Highway 15). and California (except 
points east of a line beginning at the 
Nevada-Califomia State line and ex¬ 
tending along Interstate Highway 15 to 
junction Interstate Highway 5, thence 
along Interstate Highway 5 to the United 
States-Mexico International Boundary 
line) (Green Bay, Wis.)*. 

(3) Glass jars, glass bottles , caps and 
covers for glass jars and bottles, and tin 
cans utilized by food business houses (ex¬ 
cept commodities in bulk), from Chicago. 
HI., to points in Washington, Oregon, 
California, Nevada, Idaho, Utah, Arizona, 
North Dakota, Montana, Minnesota (ex¬ 
cept points south of a line beginning at 
the Wisconsin-Minnesota State line and 
extending along U.S. Highway 12 to junc¬ 
tion U.S. Highway 212, thence along U.S. 
Highway 212 to the Minnesota-South 
Dakota State line), South Dakota (ex¬ 
cept points south of U.S. Highway 14), 
Wyoming (except points south and east 
of a line beginning at the Nebraska- 
Wyoming State line and extending along 
U.S. Highway 20 to junction Wyoming 
Highway 220, thence along Wyoming 
Highway 220 to junction Wyoming High¬ 
way 789, thence along Wyoming Highway 
789 to the Wyoming-Colorado State 
line), Colorado (except points east of 
Colorado Highway 789), and New Mexico 
(except points east of U.S. Highway 285) 
(Green Bay, WLs.) \ 

(4) Glass jars , glass bottles , caps and 
covers for glass jars and bottles and tin 
cans utilized by food business houses (ex¬ 
cept commodities in bulk), from Chicago. 
HI., to points in the Upper Peninsula of 
Michigan and Wisconsin (except points 
south of a line beginning at Lake Michi¬ 
gan at Algoma, Wis., and extending along 
Wisconsin Highway 54 to junction Wis¬ 
consin Highway 13. thence along Wis¬ 
consin Highway 13 to junction U.S. High¬ 
way 8. thence along U.S. Highway 8 to 
the Wisconsin-Minnesota State line) 
(Green Bay, Wis.) V 

(5) Glass jars, glass bottles, caps and 
covers for glass jars and bottles, and tin 
cans utilized by food business houses (ex¬ 
cept commodities in bulk), from points 
in Indiana (except points south of U.S. 
Highway 24), to points in Washington, 
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Oregon, California, Nevada, Idaho, Mon¬ 
tana, North Dakota, Wisconsin (except 
points on and south of a line beginning 
at Lake Michigan and extending along 
U.S. Highway 41 to junction U.S. High¬ 
way 10, thence along U.S. Highway 10 
to junction Interstate Highway 94, 
thence along Interstate Highway 94 to 
the Wisconsin-Minnesota State line), 
Minnesota (except points south of a line 
beginning at junction U.S. Highway 212, 
thence along U.S. Highway 212 to the 
Minnesota-South Dakota State line), 
South Dakota (except points south of 
U.S. Highway 16), Wyoming (except 
points south and east of a line beginning 
at the South Dakota-Wyoming State 
line and extending along U.S. Highway 
16 to junction Wyoming Highway 789, 
thence along Wyoming Highway 789 to 
junction Wyoming Highway 28. thence 
along Wyoming Highway 28 to junction 
U.S. Highway 187, thence along U.S. 
Highway 187 to junction Interstate 
Highway 80, thence along Interstate 
Highway 80 to the Wyoming-Utah State 
line), Utah (except points east of a line 
beginning at the Wyoming-Utah State 
line and extending along U.S. Highway 
30S, thence along U.S. Highway 30S to 
junction U.S. Highway 91, thence along 
U.S. Highway 91 to the Utah-Arizona 
State line) (Green Bay, Wis.) *. 

(6) Glass jars, glass bottles, caps and 
covers for glass jars and bottles, and tin 
cans utilized by food business houses (ex¬ 
cept commodities in bulk), from points 
in Indiana, to points in Washington, 
Oregon, Montana. North Dakota, Upper 
Peninsula of Michigan (except points 
east of U.S. Highway 41 beginning at 
Lake Superior at Marquette, Mich., and 
extending to the Michigan-Wisconsin 
State line), Wisconsin (except points 
south of a line beginning at Lake Mich¬ 
igan and extending along U.S. Highway 
41 to junction U.S. Highway 10. thence 
along U.S. Highway 10 to junction Inter¬ 
state Highway 94, thence along Inter¬ 
state Highway 94 to the Wisconsin- 
Minnesota State line), Minnesota 
(except points south of a line beginning 
at the Wisconsin-Minnesota State line 
and extending along U.S. Highway 12 to 
junction U.S. Highway 212, thence along 
U.S. Highway 212 to the Minnesota- 
South Dakota State line), South Dakota 
(except points south of U.S. Highway 
14), Wyoming (except points south of a 
line beginning at the South Dakota- 
Wyoming State line and extending along 
U.S. Highway 14 to junction U.S. High¬ 
way 20, thence along U.S. Highway 20 
to the Wyoming-Idaho State line), Idaho 
(except points south and east of a line 
beginning at the Montana-Idaho State 
line and extending along U.S. .Highway 
191 to junction U.S. Highway 30N, thence 
along U.S. Highway 30N to junction U.S. 
Highway 30, thence along U.S. Highway 
30 to junction U.S. Highway 93, thence 
along U.S. Highway 93 to the Idaho- 
Nevada State line), Nevada (except 
points south and east of a line beginning 
at the Idaho-Nevada State line and ex¬ 
tending along U.S. Highway 93 to junc¬ 
tion U.S. Highway 40, thence along U.S. 
Highway 40 to the Nevada-California 


State line), and California (except points 
south of Interstate Highway 80> (Green 
Bay, Wis.)*. 

(7) Metal containers (except contain¬ 
ers which because of size or weight re¬ 
quire the use of special equipment), and 
container ends , from Kankakee, HI., to 
points in North Carolina, South Caro¬ 
lina, Georgia, Florida, Alabama, Missis¬ 
sippi, Louisiana, and Texas (Madison - 
ville, Ky.) *. 

(8) Canned vegetables, from points in 
Iowa to points in Indiana (except points 
north of a line beginning at the Hlinois- 
Indiana State line and extending along 
Indiana Highway 18 to the junction of 
Indiana Highway 67, thence along Indi¬ 
ana Highway 67 to the Indiana-Ohio 
State line), Kentucky (except points 
west of a line beginning at the Illinois- 
Kentucky State line and extending along 
U.S. Highway 45 to junction Kentucky 
Highway 97, thence along Kentucky 
Highway 97 to the Kentucky-Tennessee 
State line), and Ohio (except points 
north of a line beginning at the Indiana- 
Ohio State line and extending along 
Ohio Highway 81 to junction U.S. High¬ 
way 25, thence along U.S. Highway 25 to 
junction U.S. Highway 6, thence along 
U.S. Highway 6 to Lake Erie at San¬ 
dusky, Ohio) (Hoopeston, HI.) *. 

(9) Canned vegetables , from points in 
Iowa, to points in Mercer, Lawrence, 
Beaver, Washington, Greene, Venango, 
Butler, Allegheny, Clarion, Armstrong, 
Jefferson, Indiana, Westmoreland, Fay¬ 
ette, Cambria, Somerset, and Bedford 
Counties, Pa., and York, Pa. (Hoopeston, 
Ill.)*. 

(10) New upholstered furniture, In 
containers, as is manufactured or dis¬ 
tributed by manufacturers or converters 
of cellulose materials and products, and 
paper and paper products, from Orange 
County and Los Angeles, Calif, (except 
points north of a line beginning at the 
Ventura-Los Angeles County line and 
extending along California Highway 118 
to junction U.S. Highway 66, thence 
along U.S. Highway 66 to the Los An- 
geles-San Bernardino County line), to 
points in Maine, New Hampshire, Ver¬ 
mont, Massachusetts, Rhode Island, 
Connecticut, New Jersey, New York, Del¬ 
aware, Michigan (except points south of 
a line beginning at Lake Michigan at 
South Haven, Mich., and extending along 
Michigan Highway 43 to junction Inter¬ 
state Highway 94, thence along Inter¬ 
state Highway 94 to Lake Huron at Port 
Huron, Mich.), Pennsylvania (except 
points south and west of a line beginning 
at the Ohio-Pennsylvania State line and 
extending along U.S. Highway 322 to 
junction Interstate Highway 83, thence 
along Interstate Highway 83 to the Penn- 
sylvania-Maryland State line), Maryland 
except points south and west of a line 
beginning at the Pennsylvania-Maryland 
State line and extending along Interstate 
Highway 83 to junction Interstate High¬ 
way 95, thence along Interstate Highway 
95 to junction U.S. Highway 50, thence 
along U.S. Highway 50 to the Atlantic 
Ocean) and the District of Columbia 
(Redlands, Calif., St. Charles, HI., and 
Menominee, Mich.) *. 


(11) Paper and paper products (ex¬ 
cept commodities in bulk), from the 
plant and warehouse sites of Personal 
Products Company and Cel Fibre, Inc., at 
or near Wilmington, HI., to points in 
Maine, Vermont, New Hampshire, Mas¬ 
sachusetts, Rhode Island, Connecticut, 
New York, New Jersey, Delaware, Mary¬ 
land, Virginia, North Carolina, and the 
District of Columbia (Muncie, Ind.) *. 

(12) Cellulose materials and products, 
and paper and paper products (except in 
each instance commodities in bulk), from 
the plant and warehouse sites of Personal 
Products Company and Cel Fibre, Inc., 
at or near Wilmington, Ill., to points in 
Arkansas (except points in Benton 
County, Ark., and points in the 
Blytheville Commercial Zone as de¬ 
fined by the Commission), Louisiana, 
Mississippi, and Alabama (except points 
south of U.S. Highway 78, and those 
points north and east of a line begin¬ 
ning at the Tennessee-Alabama State 
line and extending along U.S. Highway 
231 to junction U.S. Highway 278, thence 
along U.S. Highway 278 to the Alabama- 
Georgia State line) (plant site of Char- 
min Paper Products Co., near Neely’s 
Landing, Mo.). 

13 (A) Cellulose materials and prod - 
ducts, and cellulose materials and prod¬ 
ucts joined to or combined with paper, 
plastics, synthetics, and cloth (except 
commodities in bulk), and (B) Paper 
and paper products, and paper and paper 
products joined to or combined with plas¬ 
tics, synthetics, and cloth (except com¬ 
modities in bulk), as are manufactured or 
distributed by manufacturers or conver¬ 
ters of cellulose materials and products, 
and paper products, from the plant and 
warehouse sites of Personal Products Co., 
and Cel-Fibre, Inc., at or near Wilming¬ 
ton, Ill., to points in Washington, Ore¬ 
gon, California, Nevada, Idaho. Montana. 
Wyoming (except points south and east 
of a line beginning at the South Dakota- 
Wyoming State line and extending along 
U.S. Highway 16 to junction Wyoming 
Highway 789, thence along Wyoming 
Highway 789 to junction U.S. Highway 
26, thence along U.S. Highway 26 to junc¬ 
tion U.S. Highway 189, thence along U.S. 
Highway 189 to the Wyoming-Utah State 
4ine), Utah (except points east of a 
line beginning at the Wyoming-Utah 
State line and extending along U.S. High¬ 
way 189 to junction U.S. Highway 91, 
thence along U.S. Highway 91 to the 
Utah-Arizona State line), and Arizona 
(except points north and east of a line 
beginning at the Nevada-Arizona State 
line and extending along U.S. Highway 
93 to junction Arizona Highway 93, 
thence along Arizona Highway 93 to the 
United States-Mexico International 
Boundary line) (Green Bay, Wis.) *. 

(14) Fibreboard and pulpboard prod¬ 
ucts (except commodities in bulk), from 
Elk Grove Village, HI., to points in Maine, 
Vermont, New Hampshire, Massachu¬ 
setts, Connecticut, Rhode Island, New 
York, New Jersey, Delaware, Maryland, 
Virginia, North Carolina, and the Dis¬ 
trict of Columbia, restricted to shipments 
originating at the plant and warehouse 
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sites of Georgia-Pacific Corporation 
i Muncie, Ind.) *. 

(15) Fibreboard and pulpboard prod¬ 
ucts (except commodities in bulk), from 
Aurora and Chicago Heights, HI., to 
points in Maine, Vermont, Rhode Island, 
Pennsylvania, and West Virginia, re- 

rle ted to'shipments originating at the 

!ant and warehouse sites of Georgia- 
Pacific Corporation (Muncie, Ind.) *. 

< 16» Fibreboard and pulpboard prod¬ 
ucts (except commodities in bulk), from 
Chicago Heights, Ill., to points in Wash¬ 
ington, Oregon, California, Nevada, 
Arizona, New Mexico, Texas, Louisiana, 
Colorado (except points north of U.S. 
Highway 50), Utah (except points north 
and east of a line beginning at the Wy- 
oming-Utah State line and extending 
along Interstate Highway 80 to jimction 
U.S. Highway 80, thence along U.S. 
Highway 80 to jimction U.S. Highway 40, 
thence along U.S. Highway 40 to the 
Utah-Colorado State line), Idaho (ex¬ 
cept points north and east of a line be¬ 
ginning at the Wyoming-Idaho State line 
and extending along U.S. Highway 26 to 
junction U.S. Highway 91, thence along 
U.S. Highway 91 to the Idaho-Montana 
State line), and Montana (except points 
east of a line beginning at the Idaho- 
Montana State line and extending along 
U.S. Highway 91 to junction U.S. High¬ 
way 10, thence along U.S. Highway 10 
to junction U.S. Highway 93, thence 
along U.S. Highway 93 to United States- 
Canada International Boundary line), 
restricted to shipments originating at 
the plant and warehouse sites of Georgia- 
Pacific Corporation (Muncie, Ind.) •. 

(17) Fibreboard and pulpboard prod¬ 
ucts (except commodities in bulk), from 
Aurora, HI., to points in Arizona, Cali¬ 
fornia, Washington (except points west 
of U.S. Highway 97), Oregon (except 
points east and south of a line beginning 
at the Washington-Oregon State line 
and extending along U.S. Highway 395 
to junction Interstate Highway 80N, 
thence along Interstate Highway 80N to 
junction U.S. Highway 20, thence along 
U.S. Highway 20 to junction U.S. High¬ 
way 395, thence along U.S. Highway 395 
to the Oregon-Califomia State line), 
Nevada (except points north and east 
of a line beginning at the Oregon-Nevada 
State line and extending along U.S. 
Highway 95 to junction U.S. Highway 6, 
thence along U.S. Highway 6 to junction 
Nevada Highway 25, thence along Nevada 
Highway 25 to the Nevada-Utah State 
line). New Mexico (except points north 
of a line beginning at the Arizona-New 
Mexico State line, and extending along 
U.S. Highway 66 to junction U.S. High¬ 
way 85, thence along U.S. Highway 85 to 
junction U.S. Highway 60, thence along 
U.S. Highway 60 to the New Mexico- 
Texas State line). Texas (except points 
north of a line beginning at the Ney 
Mexico-Texas State line, and extending 
along U.S. Highway 84 to junction U.S. 
Highway 75, thence along U.S. Highway 
75 to junction U.S. Highway 190, thence 
along U.S. Highway 190 to the Texas- 
Louisiana State line), and Louisiana (ex¬ 
cept points north of a line beginning at 
the Texas-Louisiana State line and ex¬ 
tending along Louisiana Highway 8 to 
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junction U.S. Highway 84, thence along 
U.S. Highway 84 to the Louisiana-Mis- 
sissippi State line), restricted to ship¬ 
ments originating at the plant and ware¬ 
house sites of Georgia-Pacific Corpora¬ 
tion (Muncie, Ind.) 

(18) Fibreboard and pulpboard prod¬ 
ucts (except commodities in bulk), from 
Elk Grove Village, Ill., to points in Wash¬ 
ington, Oregon, California, Nevada, Ari¬ 
zona, Louisiana, Arkansas (except points 
north of a line beginning at the Louisi- 
ana-Arkansas State line and extending 
along U.S. Highway 65 to junction Ar¬ 
kansas Highway 4, thence along Arkan¬ 
sas Highway 4 to junction Arkansas 
Highway 24, thence along Arkansas 
Highway 24 to the Arkansas-Oklahoma 
State line), Oklahoma (except points 
north of a line beginning at the Arkan¬ 
sas-Oklahoma State line and extending 
along Oklahoma Highway 3 to the junc¬ 
tion of Oklahoma Highway 19, thence 
along Oklahoma Highway 19 to junction 
U.S. Highway 81, thence along U.S. High¬ 
way 81 to jimction Oklahoma Highway 
9, thence along Oklahoma Highway 9 to 
the Oklahoma-Texas State line), Texas 
(except points north of U.S. Highway 
66), New Mexico (except points east of 
U.S. Highway 87), Colorado (except 
points north and east of a line beginning 
at the New Mexico-Colorado State line 
and extending along Interstate Highway 
25 to jimction U.S. Highway 6, thence 
along U.S. Highway 6 to the Colorado- 
Utah State line), Utah (except points 
east of a line beginning at the Idaho- 
Utah State line and extending along In¬ 
terstate Highway 80N to junction Inter¬ 
state Highway 15, thence along Inter¬ 
state Highway 15 to junction U.S. High¬ 
way 6, thence along U.S. Highway 6 to 
the Utah-Colorado State line), and 
Idaho (except points east of a line be¬ 
ginning at the Utah-Idaho State line and 
extending along Interstate Highway 80N 
to junction Idaho Highway 55, thence 
along Idaho Highway 55 to junction U.S. 
Highway 95, thence along U.S. Highway 
95 to the United States-Canada Interna¬ 
tional Boundary line), restricted to ship¬ 
ments originating at the plant and ware¬ 
house sites of Georgia-Pacific Corpora¬ 
tion (Muncie, Ind.) •. 

(19) Paper and paper products (except 
commodities in bulk), from Escambia 
County, Fla., to points in Ohio, Penn¬ 
sylvania, and West Virginia restricted 
against the transportation of pulpboard, 
pulpboard products, waste paper, and 
cardboard cartons, and restricted to the 
transportation of traffic originating at 
Escambia County, Fla. (Middlesboro, 
Ky.) •. 

(20) Paper and paper products (ex cept 
commodities in bulk), from Escambia 
County, Fla., to points in Indiana, Iowa, 
Minnesota, and Michigan (except points 
south of Michigan Highway 21), and 
Louisville, Ky., restricted against the 
transportation of pulpboard, pulpboard 
products, waste paper, and cardboard 
cartons, and restricted to the transpor¬ 
tation of traffic originating at Escambia 
County, Fla. (Hopkinsville, Ky.) •. 

(21) Paper and paper products (ex cept 
commodities in bulk), from Escambia 
County, Fla., to points in Maine, New 
Hampshire, Vermont, Massachusetts, 
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Rhode Lsland, Connecticut, New York, 
North Dakota, South Dakota, Idaho, 
Montana, Oregon. Washington, Wyo¬ 
ming (except points south of Interstate 
Highway 80), and New Jersey (except 
points south of Interstate Highway 78 >, 
restricted against the transportation of 
pulpboard. pulpboard products, waste 
paper, and cardboard cartons, and re¬ 
stricted to the transportation of traffic 
originating at Escambia County, Fla. 
(Smith Mills, Ky.) 

(22) Paper and paper products (except 
commodities in bulk, and those of un¬ 
usual value, classes A and B explosives, 
household goods as defined by the Com¬ 
mission, commodities requiring special 
equipment, and those injurious or con¬ 
taminating to other lading), from Es¬ 
cambia County, Fla., to Chicago, HI., 
restricted against the transportation of 
pulpboard, pulpboard products, waste 
paper, and cardboard cartons, and re¬ 
stricted to the transportation of traffic 
originating at Escambia County, Fla. 
(Chicago Heights, Ill.) •. 

(23) Paper and paper products (except 
commodities in bulk), from the plant 
site of the U.S. Envelope Co., at Worces¬ 
ter, Mass., to points in North Dakota, 
South Dakota, Nebraska, Kansas, Okla¬ 
homa, Arkansas, Mississippi, and points 
in all states west thereof (except Alaska 
and Hawaii) (Muncie, Ind.) •. 

(24) Paper and paper products (except 
commodities in bulk), from the plant 
site of Kimberly-Clark Corporation at 
New Milford, Conn., to points in North 
Dakota, South Dakota, Nebraska, Mis¬ 
souri, Arkansas, Mississippi, and points 
in all those states west thereof (except 
Alaska and Hawaii) (Muncie, Ind.)*. 

(25) Paper and paper products (except 
commodities in bulk), from the plant 
site of Kimberly-Clark Corporation at 
New Milford, Conn., to points in Iowa and 
Minnesota, restricted against the trans¬ 
portation of pulpboard, pulpboard prod¬ 
ucts, and waste paper (Youngstown. 
Ohio) V 

(26) Paper and paper products (except 
commodities in bulk), from the plant 
site of Kimberly-Clark Corporation at 
New Milford. Conn., to points in Ken¬ 
tucky, Tennessee, and Alabama (except 
Mobile and points in the commercial zone 
as defined by the Commission, and points 
north of U.S. Highway 78, including 
points in the commercial zones of points 
on U.S. Highway 78. as defined by the 
Commission), and West Virginia (except 
points east of a line beginning at the 
Maryland-West Virginia State line and 
extending along U.S. Highway 219 to 
junction West Virginia Highway 219, 
thence along West Virginia Highway 
219 to junction West Virginia Highway 
39, thence along West Virginia Highway 
39 to the West Virginia-Virginia State 
line (Somerset, Pa.) •. 

(27) Paper and paper products (except 
commodities in bulk) from the plant 
and warehouse sites of Packaging Cor¬ 
poration of America at Burlington, Wis., 
and from the plant and warehouse sites 
of Guardian Container Co., Inc., at Ken¬ 
osha, Wis., restricted to the transporta¬ 
tion of traffic originating at the above- 
named plant and warehouse sites (Mun¬ 
cie, Ind.).. 
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(28) Paper and paper products, from 
the plant and warehouse sites of Pack¬ 
aging Corporation of America at Burling¬ 
ton, Wis., and from the plant and ware¬ 
house sites of Guardian Container Co., 
Inc., at Kenosha, Wis., to points in South 
Dakota, North Dakota (except points 
east of U.S. Highway 281), Nebraska ex¬ 
cept points south and east of a line be¬ 
ginning at the Iowa-Nebraska State line 
and extending along U.S. Highway 20 to 
junction U.S. Highway 81, thence along 
U.S. Highway 81 to the Nebraska-Kansas 
State line), and Kansas (except points 
south and east of a line beginning at the 
Nebraska-Kansas State line and extend¬ 
ing along U.S. Highway 81 to junction 
Kansas Highway 61, thence along Kansas 
Highway 61 to junction U.S. Highway 
54, thence along U.S. Highway 54 to the 
Kansas-Oklahoma State line, restricted 
to the transportation of traffic originat¬ 
ing at the above-named plant and 
warehouse sites (Sibley, Iowa) *. 

(29) (a) Paper and paper products (ex¬ 
cept commodities in bulk), from the 
plant site of Charmin Paper Products 
Co., near Neelys Landing, Mo., to points 
in Arizona, California, Oregon, Washing¬ 
ton, (except points north and east of a 
line beginning at the United States-Can- 
ada International Boundary line and ex¬ 
tending along U.S. Highway 97 to junc¬ 
tion Washington Highway 17, thence 
along Washington Highway 17 to junc¬ 
tion U.S. Highway 395, thence along U.S. 
Highway 395 to the Washington-Oregon 
State line), Idaho (except points east of 
a line beginning at the Nevada-Idaho 
State line and extending along U.S. 
Highway 93 to junction Interstate High¬ 
way 80N, thence along Interstate High¬ 
way 80N to the junction of U.S. Highway 
95, thence along U.S. Highway 95 to the 
United States-Canada International 
Boundary line), Nevada (except points 
north and east of a line beginning at the 
Idaho-Nevada State line and extending 
along U.S. Highway 93 to junction U.S. 
Highway 40, thence along U.S. Highway 
40 to the Nevada-Utah State line), and 
Utah (except points north of a line be¬ 
ginning at the Nevada-Utah State line 
and extending along U.S. Highway 16 to 
junction U.S. Highway 163, thence along 
U.S. Highway 163 to the Utah-Arizona 
State line); (b) Equipment, materials , 
and supplies used in the manufacture and 
distribution of paper and paper products 
(except commodities in bulk), from the 
destination area described in (a) above 
to plant site of Charmin Paper Products 
Co., near Neelys Landing, Mo. (Ashdown, 
Ark.)*. 

(30) Paper and paper products (except 
commodities in bulk), from Marshall, 
Mich., to points in Arkansas, Oklahoma, 
Texas, Colorado, New Mexico, Arizona, 
Nevada, and California, restricted to the 
transportation of shipments originating 
at the plant site and warehouse facili¬ 
ties of St. Regis Paper Company at Mar¬ 
shall, Mich. (Muncie, Ind.) *. 

(31) Paper and paper products pro¬ 
duced or distributed by manufacturers, 
and converters of cellulose materials and 
products, materials and supplies used in 
the manufacture and distribution of the 


commodities described above, between 
points in Wyoming County, Pa., on the 
one hand, and. on the other, points in 
Washington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, Colorado and New Mexico, re¬ 
stricted against the transportation of (1) 
commodities which because of size or 
weight require the use of special equip¬ 
ment, (2) varnish and synthetic resins, 
in bulk, to points in Wyoming County, 
Pa., and (3) commodities in bulk, from 
points in Colorado, Wyoming, jmd Utah 
(Green Bay, Wis.) *. 

(32) Cheese and foodstuffs (except 
meats, meat products, and meat by-prod¬ 
ucts, and except commodities in bulk) 
which are materials and supplies utilized 
by food business houses, from points in 
Washington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, Colorado, New Mexico, North 
Dakota, South Dakota, Minnesota, Wis¬ 
consin (except points south and east of a 
line beginning at Lake Michigan at Mil¬ 
waukee, Wis., and extending along U.S. 
Highway 18 to junction U.S. Highway 
151, thence along U.S. Highway 151 to the 
Winconsin-Illinois State line), Iowa (ex¬ 
cept points south of a line beginning 
at the Ulinois-Iowa State line and ex¬ 
tending along U.S. Highway 20 to junc¬ 
tion U.S. Highway 69, thence along U.S. 
Highway 69 to junction U.S. Highway 
30, thence along U.S. Highway 30 to 
the Iowa-Nebraska State line), Nebraska 
(except points south and east of a line 
beginning at the Iowa-Nebraska State 
line and extending along Nebraska High¬ 
way 2 to the junction of U.S. Highway 
77, thence along U.S. Highway 77 to the 
Nebraska-Kansas State line), Kansas 
(except points east of U.S. Highway 183), 
Oklahoma (except points east of U.S. 
Highway 83), and Texas (except points 
east of a line beginning at the New Mex- 
ico-Texas State line and extending along 
U.S. Highway 87 to junction Texas High¬ 
way 349, thence along Texas Highway 
349 to junction U.S. Highway 67, thence 
along U.S. Highway 67 to the United 
States-Mexico International Boundary 
line), to points in Massachusetts (Green 
Bay, Wis.) *. 

(33) Equipment, materials, and sup¬ 
plies (except commodities in bulk), uti¬ 
lized by food business houses and used 
in the manufacture and distribution of 
foodstuffs, from points in Massachusetts 
to points in Washington, Oregon, Cali¬ 
fornia, Nevada, Idaho, Utah, Arizona, 
Montana, Wyoming, Colorado, New Mex¬ 
ico, North Dakota, South Dakota, Min¬ 
nesota, Wisconsin (except points south 
and east of a line beginning at Lake 
Michigan at Milwaukee, Wis., and ex¬ 
tending along U.S. Highway 18 to junc¬ 
tion U.S. Highway 151, thence along U.S. 
Highway 151 to the Wisconsin-Hlinois 
State line), Iowa (except points south 
of a line beginning at the Illinois-Iowa 
State line and extending along U.S. 
Highway 20 to junction U.S. Highway 
69, thence along U.S. Highway 69 to 
junction U.S. Highway 30, thence along 
U.S. Highway 30 to the Iowa-Nebraska 
State line), Nebraska (except points 
south and east of a line beginning at 


the Iowa-Nebraska State line and ex¬ 
tending along Nebraska Highway 2 to 
junction U.S. Highway 77, thence along 
U.S. Highway 77 to the Nebraska-Kansas 
State line), Kansas (except points east 
of U.S. Highway 183), Oklahoma (ex¬ 
cept points east of U.S. Highway 83), 
and Texas (except points east of a line 
beginning at the New Mexico-Texas 
State line and extending along U.S. 
Highway 87 to junction Texas Highway 
349, thence along Texas Highway 349 to 
junction U.S. Highway 67, thence along 
U.S. Highway 67 to the United States- 
Mexico International Boundary line) 
(Green Bay, Wis.) *. 

(34) Cheese and foodstuffs (except 
meats, meat products, and meat by¬ 
products, and except commodities in 
bulk) which are materials and supplies 
utilized by food business houses, from 
Washington, Oregon, California, Nevada, 
Idaho. Utah, Arizona. Montana, Wyo¬ 
ming, Colorado, New Mexico, North 
Dakota, South Dakota, Minnesota, Wis¬ 
consin (except points south of U.S. High¬ 
way 18). Iowa (except points south and 
east of a line beginning at the Illinois- 
Iowa State line and extending along U.S. 
Highway 20 to junction U.S. Highway 69, 
thence along U.S. Highw'ay 69 to junction 
U.S. Highway 30, thence along U.S. High- 
way 30 to the Iowa-Nebraska State line), 
Nebraska (except points south and east 
of a line beginning at the Iowa-Nebraska 
State line and extending along Nebraska 
Highway 2 to junction U.S. Highway 77, 
thence along U.S. Highway 77 to the 
Nebraska-Kansas State line), Kansas 
(except points south and east of a line 
beginning at the Nebraska-Kansas State 
line and extending along U.S. Highway 
183 to junction U.S. Highway 24, thence 
along U.S. Highway 24 to the Kansas- 
Colorado State line), Oklahoma (except 
points east of Oklahoma Highway 136), 
and points in El Paso County, Tex., to 
points in Connecticut (Green Bay, 
Wis.)*. 

(35) Equipment, materials , and sup¬ 
plies (except commodities in bulk) uti¬ 
lized by food business houses and used in 
the manufacture and distribution of 
foodstuffs, from Connecticut, to points in 
Washington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, Colorado, New Mexico, North 
Dakota, South Dakota. Minnesota, Wis¬ 
consin (except points south of U.S. High¬ 
way 18), Iowa (except points south and 
east of a line beginning at the Ulinuis- 
Iowa State line and extending along U.S. 
Highway 20 to junction U.S. Highway 69. 
thence along U.S. Highway 69 to junction 
U.S. Highway 30, thence along U.S. High¬ 
way 30 to the Iowa-Nebraska State line>, 
Nebraska (except points south and east 
of a line beginning at the Io* a-Nebraska 
State line and extending alopg Nebraska 
Highway 2 to junction U S. Highway 77, 
thence along U.S. Highway 77 to the 
Nebraska-Kansas State line), Kansas 
(except points south and east of a line 
beginning at the Nebraska-Kansas State 
line and extending along U.S. Highway 
183 to junction U.S. Highway 14, thence 
along U.S. Highway 24 to the Kansas- 
Colorado State line), Oklahoma (except 
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points east of Oklahoma Highway 136), 
and points in El Paso County, Tex. 
(Green Bay, Wis.) *. 

(36) Cheese and foodstuffs (except 
meats, meat products, and meat by¬ 
products, and except commodities in 
bulk), which are materials and supplies 
utilized by food business houses, from 
Washington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, California, New Mexico, North 
Dakota, South Dakota, Minnesota, Wis¬ 
consin (except points south and east of a 
line beginning at Lake Michigan at 
Milwaukee, Wis., and extending along 
U.S. Highway 18 to junction U.S. High¬ 
way 51, thence along U.S. Highway 51 to 
the Wisconsin-Illinois State line). Iowa 
(except points south and east of a line 
beginning at the Illinois-Iowa State line 
and extending along U.S. Highway 151 
to junction U.S. Highway 30, thence 
along U.S. Highway 30 to junction U.S. 
Highway 69, thence along U.S. Highway 
69 to the Iowa-Missouri State line), Ne¬ 
braska (except points south and east of 
a line beginning at the Iowa-Nebraska 
State line and extending along Nebraska 
Highway 2 to junction U.S. Highway 77, 
thence along U.S. Highway 77 to the Ne- 
braska-Kansas State line), Kansas (ex¬ 
cept points east of U.S. Highway 281), 
Texas (except points east of a line begin¬ 
ning at the New Mexico-Texas State line 
and extending along U.S. Highway 87 to 
junction Te'xas Highway 349, thence 
along Texas Highway 349 to junction 
U.S. Highway 67, thence along U.S. 
Highway 67 to the United States-Mexico 
International Boundary line), and points 
in Cimarron, Tex., Beaver and Harper 
Counties, Okla., to Rhode Island (Green 
Bay, Wis.)*. 

(37) Equipment, materials and 
supplies (except commodities in bulk) 
utilized by food business houses and used 
in the manufactured and distribution of 
foodstuffs, from Rhode Island, to points 
in Washington, Oregon, California, 
Nevada, Idaho, Utah, Arizona, Montana, 
Wyoming, Colorado, New Mexico, North 
Dakota, South Dakota, Minnesota, Wis¬ 
consin (except points south and east of a 
line beginning at Lake Michigan at Mil¬ 
waukee, Wis., and extending along U.S. 
Highway 18 to junction U.S. Highway 
51, thence along U.S. Highway 51 to the 
Wisconsin-Illinois State line), Iowa 
(except points south and east of a line 
beginning Illinois-Iowa State line and 
extending along U.S. Highway 151 to 
junction U.S. Highway 30, thence along 
U.S. Highway 30 to junction U.S. High¬ 
way 69, thence along U.S. Highway 69 to 
the Iowa-Missouri State line), Nebraska 
(except points south and east of a line 
beginning at the Iowa-Nebraska State 
line and extending along Nebraska High¬ 
way 2 to Junction U.S. Highway 77, 
thence along U.S. Highway 77 to the 
Nebraska-Kansas State line), Kansas 
(except points east of U.S. Highway 281), 
Texas (except points east of a line begin¬ 
ning at the New Mexico-Texas State line 
and extending along U.S. Highway 87 to 
junction Texas Highway 349, thence 
along Texas Highway 349 to junction 
U.S. Highway 67, thence along U.S. 


Highway 67 to the United States-Mexico 
International Boundary line), and points 
in Cimarron, Tex., Beaver and Harper 
Counties, Okla. (Green Bay, Wis.) •. 

(38) Cheese and foodstuffs (except 
meats, meat products, and meat by¬ 
products and exxcept commodities in 
bulk) which are materials and supplies 
utilized by food business houses, from 
points in Washington, Oregon, Cali¬ 
fornia, Nevada, Idaho, Utah, Arizona, 
Montana, Wyoming, North Dakota, 
South Dakota, Minnesota, Wisconsin 
(except points south of a line beginning 
at Lake Michigan at Sheboygan, Wis., 
and extending along U.S. Highway 23 
to junction U.S. Highway 151, thence 
along U.S. Highway 151 to junction U.S. 
Highway 18, thence along U.S. Highway 
18 to the Wisconsin-Iowa State line), 
Iowa (except points south of a line begin¬ 
ning at the Wisconsin-Iowa State line 
and extending along U.S. Highway 18 
to junction U.S. Highway 63. thence 
along U.S. Highway 63 to junction U.S. 
Highway 20, thence along U.S Highway 
20 to the Iowa-Nebraska State line), 
Nebraska (except points south and east 
of a line beginning at the Iowa-Nebraska 
State line and extending along Nebraska 
Highway 91 to junction U.S. Highway 
281, thence along U.S. Highway 281 to 
the Nebraska-Kansas State line), Colo¬ 
rado (except points south and east of a 
line beginning at the Kansas-Colorado 
State line and extending along U.S. 
Highway 24 to junction U.S. Highway 
85, thence along U.S. Highway 85 to the 
Colorado-New Mexico State line), and 
New Mexico (except points east of a line 
beginning at the Colorado-New Mexico 
State line and extending along U.S. 
Highway 85 to junction New Mexico 
Highway 3, thence along New Mexico 
Highway 3 to junction U.S. Highway 54. 
thence along U.S. Highway 54 to the New 
Mexico-Texas State line), to New Jersey 
(Green Bay, Wis.)*. 

(39) Equipment, materials, and sup¬ 
plies (except commodities in bulk) ,uti- 
lized by food business houses and used in 
the manufacture and distribution of 
foodstuffs, from New Jersey, to points in 
Washington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, North Dakoat, South Dakota, 
Minnesota, Wisconsin (except points 
south of a line beginning at Lake Mich¬ 
igan at Sheboygan, Wis., and extending 
along Wisconsin Highway 23 to junction 
U.S. Highway 151, thence along U.S. 
Highway 151 to junction U.S. Highway 
18, thence along U.S. Highway 18 to the 
Wisconsin-Iowa State line), Iowa (ex¬ 
cept points south of a line beginning at 
the Wisconsin-Iowa State line and ex¬ 
tending along U.S. Highway 18 to junc¬ 
tion U.S. Highway 63, thence along U.S. 
Highway 63 to junction U.S. Highway 20, 
thence along U.S. Highway 20 to the 
Iowa-Nebraska State line), Nebraska 
(except points south and east of a line 
beginning at the Iowa-Nebraska State 
line and extending along Nebraska High¬ 
way 91 to junction U.S. Highway 281, 
thence along U.S. Highway 281 to the 
Nebraska-Kansas State line), Colorado 
(except points south and east of a line 
beginning at the Kansas-Colorado State 


line). Colorado (except points south and 
east of a line beginning at the Kansas- 
Colorado State line and extending along 
U.S. Highway 24 to junction U.S. High¬ 
way 85, thence along U.S. Highway 85 
to the Colorado-New Mexico State line), 
and New Mexico (except points east of 
a line beginning at the Colorado-New 
Mexico State line and extending along 
U.S. Highway 85 to junction New Mexico 
Highway 3, thence along New Mexico 
Highway 3 to junction U.S. Highway 54, 
thence along U.S. Highway 54 to the New 
Mexico-Texas State line) (Green Bay, 
Wis.) *. 

(40) Cheese and foodstuffs (except 
meats, meat products, and meat by-prod¬ 
ucts, and except commodities in bulk) 
which are materials and supplies utilized 
by food business houses, from points in 
Washington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, Minnesota, Wisconsin (except 
points south of a line beginning at Lake 
Michigan at Sheboygan, Wis., and ex¬ 
tending along Wisconsin Highway 23 to 
junction U.S. Highway 16, thence along 
U.S. Highway 16 to the Wisconsin-Min¬ 
nesota State line), Iowa (except points 
south of Iowa Highway 9), Colorado 
(except points east of a line be¬ 
ginning at the Nevada-Colorado State 
line and extending along Colorado 
Highway 71 to junction U.S. High¬ 
way 350, thence along U.S. Highway 350 
to junction Interstate Highway 25, 
thence along Interstate Highway 25 to 
the Colorado-New Mexico State line), 
and New Mexico (except points east of a 
line beginning at the Colorado-New Mex¬ 
ico State line and extending along U.S. 
Highway 285 to junction U.S. Highway 
54, thence along U.S. Highway 54 to the 
New Mexico-Texas State line), to points 
in New York, Vermont, New Hampshire, 
and Maine (Green Bay, Wis.) *. 

(41) Equipment, materials, and sup¬ 
plies (except commodities in bulk) uti¬ 
lized by food business houses and used in 
the manufacture and distribution of 
foodstuffs, from points in New York, to 
points in Washington, Oregon, Califor¬ 
nia, Nevada, Idaho, Utah, Arizona, Mon¬ 
tana, Wyoming, Minnesota, Wisconsin, 
(except points south of a line beginning 
at Lake Michigan, at Sheboygan, Wis., 
and extending along Wisconsin Highway 
23 to junction U.S. Highway 16, thence 
along U.S. Highway 16 to the Wisconsin- 
Minnesota State line), Iowa (except 
points south of Iowa Highway 9), Col¬ 
orado (except points east of a line be¬ 
ginning at the Nevada-Colorado State 
line and extending along Colorado High¬ 
way 71 to junction U.S. Highway 350, 
thence along U.S. Highway 350 to junc¬ 
tion Interstate Highway 25, thence along 
Interstate Highway 25 to the Colorado- 
New Mexico State line), and New Mexico 
(except points east of a line beginning 
at the Colorado-New Mexico State line 
and extending along U.S. Highway 285 to 
junction U.S. Highway 54, thence along 
U.S. Highway 54 to the New Mexico- 
Texas State line) (Green Bay, Wis.)*. 

(42) Cheese and foodstuffs (except 
meats, meat products, and meat by-prod¬ 
ucts and except commodities in bulk) 
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which are materials and supplies utilized 
by food business houses, from points in 
Washington, Oregon, California, Nevada, 
Idaho, Utah, Montana, Wyoming, North 
Dakota, South Dakota, Minnesota, Wis¬ 
consin (except points south of a line 
beginning at Lake Michigan at Sheboy¬ 
gan. Wis., and extending along Wiscon¬ 
sin Highway 23 to Junction Wisconsin 
Highway 33, thence along Wisconsin 
Highway 33 to the Wisconsin-Minnesota 
State line), Iowa (except points south of 
Iowa Highway 9), Nebraska (except 
points east of a line beginning at the 
South Dakota-Nebraska State line and 
extending along U.S. Highway 19, thence 
extending along U.S. Highway 385 to 
junction Nebraska Highway 19, thence 
along Nebraska Highway 19 to the Ne- 
braska-Colorado State line), Colorado 
(except points south and east of a line 
beginning at the Nebraska-Colorado 
6tate line and extending along Colorado 
Highway 113 to junction U.S. Highway 6, 
thence along U.S.~Highway 6 to junction 
UJ5. Highway 285, thence along U.S. 
Highway 285 to junction U.S. Highway 
50, thence along U.S. Highway 50 to 
junction U.S. Highway 550, thence along 
U.S. Highway 550 to the Colorado-New 
Mexico State line), and Arizona (except 
points east of a line beginning at the 
New Mexico-Arizona State line and ex¬ 
tending along UJS. Highway 666 to the 
junction of UJS. Highway 60, thence 
along U.S. Highway 60 to junction UJS. 
Highway 89, thence along U.S. Highway 
89 to the United States-Mexico Interna¬ 
tional Boundary line), to points in Penn¬ 
sylvania (Green Bay, Wis.) *. 

(43) Equipment, materials, and sup¬ 
plies (except commodities in bulk) 
utilized by food business houses and 
used in the manufacture and distribution 
of foodstuffs, from Pennsylvania, to 
points in Washington, Oregon, Cali¬ 
fornia, Nevada, Idaho, Utah, Montana, 
Wyoming, North Dakota, South Dakota, 
Minnesota, Wisconsin (except points 
6outh of a line beginning at Lake Michi¬ 
gan at Sheboygan, Wis., and extending 
along Wisconsin Highway 23 to junction 
Wisconsin Highway 33, thence along 
Wisconsin Highway 33 to the Wisconsin- 
Minnesota State line), Iowa (except 
points south of Iowa 9), Nebraska except 
points east of a line beginning at the 
South Dakota-Nebraska State line and 
extending along U.S. Highway 385 to 
junction Nebraska Highway 19, thence 
along Nebraska Highway 19 to the 
Nebraska-Colorado State line), Colorado 
(except points south and east of a line 
beginning at the Nebraska-Colorado 
State line and extending along Colorado 
Highway 113 to junction U.S. Highway 
6, thence along U.S. Highway 6 to junc¬ 
tion U.S. Highway 285, thence along UB. 
Highway 285 to junction U.S. Highway 
50, thence along U.S. Highway 50 to 
junction U.S. Highway 550, thence along 
UJS. Highway 550 to the Colorado-New 
Mexico State line), and Arizona (except 
points east of a line beginning at the New 
Mexico-Arizona State line and extending 
along UJS. Highway 666 to junction U.S. 
Highway 60, thence along U.S. Highway 
60 to junction UJS. Highway 89, thence 


along U.S. Highway 89 to the United 
States-Mexico International Boundary 
line) (Green Bay, Wis.) *. 

(44) Cheese and foodstuffs (except 
meats, meat products, and meat by¬ 
products, and except commodities in 
bulk) which are materials and supplies 
utilized by food business houses, from 
points in Washington, Oregon, Cali¬ 
fornia, Nevada, Idaho, Utah, Arizona, 
Montana, Wyoming, North Dakota, 
South Dakota, Minnesota, Wisconsin 
(except points south of a line beginning 
at Lake Michigan at Sheboygan, Wis., 
and extending along Wisconsin Highway 
23 to junction Wisconsin Highway 82, 
thence along Wisconsin Highway 82 to 
the Wisconsin-Iowa State line), Iowa 
(except points south of a line beginning 
at the Wisconsin-Iowa State line and 
extending along U.S. Highway 18 to 
junction U.S. Highway 71. thence along 
U.S. Highway 71 to junction U.S. High¬ 
way 20, thence along U.S. Highway 20 
to the Iowa-Nebraska State line), 
Nebraska (except points south and east 
of a line beginning at the Iowa-Nebraska 
State line and extending along U.S. 
Highway 20 to junction U.S. Highway 
83, thence along U.S. Highway 83 to the 
Nebraska-Kansas State line), Colorado 
(except points east of a line beginning 
at the Nebraska-Colorado State line and 
extending along U.S. Highway 6 to junc¬ 
tion U.S. Highway 285, thence along U.S. 
Highway 285 to junction U.S. Highway 
50, thence along U.S. Highway 50 to 
junction U.S. Highway 550, thence along 
U.S. Highway 550 to the Colorado-New 
Mexico State line), to points in Mary¬ 
land, Delaware, and the District of Co¬ 
lumbia (Green Bay, Wis.) •. 

(45) Equipment, materials, and sup¬ 
plies (except commodities in bulk) uti¬ 
lized by food business houses and used in 
the manufacture and distribution of 
foodstuffs, from points in Maryland, 
Delaware, and the District of Columbia, 
to points in Washington, Oregon, Cali¬ 
fornia, Nevada, Idaho, Utah, Arizona, 
Montana, Wyoming, North Dakota, 
South Dakota, Minnesota, Wisconsin 
(except points south of a line beginning 
at Lake Michigan at Sheboygan, Wis., 
and extending along Wisconsin Highway 
23 to junction Wisconsin Highway 82, 
thence along Wisconsin Highway 82 to 
the Wisconsin-Iowa State line), Iowa 
(except points south of a line beginning 
at the Wisconsin-Iowa State line 
and extending along U.S. Highway 
18 to junction U.S. Highway 71, 
thence along U.S. Highway 71 to 
junction U.S. Highway 20. thence 
along U.S. Highway 20 to the Iowa-Ne¬ 
braska State line), Nebraska (except 
points south and east of a line beginning 
at the Iowa-Nebraska State line and ex¬ 
tending along U.S. Highway 20 to Junc¬ 
tion UJ3. Highway 83, thence along U.S. 
Highway 83 to the Nebraska-Kansas 
State line), Colorado (except points east 
of a line beginning at the Nebraska- 
Colorado State line and extending along 
U.S. Highway 6 to junction U.S. High¬ 
way 285, thence along U.S. Highway 285 
to junction U.S. Highway 50, thence 
along U.S. Highway 50 to junction U.S. 


Highway 550, thence along U.S. Highway 
550 to the Colorado-New Mexico State 
line) (Green Bay, Wis.) V 

(46) Cheese and foodstuffs (except 
meats, meat products, and meat by-prod¬ 
ucts, and except commodities in bulk) 
which are materials and supplies utilized 
by food business houses, from points in 
Washington, Oregon, Idaho, Montana, 
North Dakota, Minnesota, Wisconsin 
(except points south of a line beginning 
at Lake Michigan at Sheboygan, Wis., 
and extending along Wisconsin Highway 
23 to junction Wisconsin Highway 82, 
thence along Wisconsin Highway 82 to 
the Wisconsin-Iowa State line), South 
Dakota (except points south and east 
of a line beginning at the Iowa-South Da¬ 
kota State line and extending along 
South Dakota Highway 46 to junction 
U.S. Highway 81, thence along U.S. 
Highway 81 to the South Dakota-Nebras¬ 
ka State line), Wyoming (except points 
south and east of a line beginning at the 
Nebraska-Wyoming State line and ex¬ 
tending along U.S. Highway 26 to junc¬ 
tion Wyoming Highway 220, thence along 
Wyoming Highway 220 to junction UB. 
Highway 287, thence along U.S. Highway 
287 to Junction Interstate Highway 80, 
thence along Interstate Highway 80 to 
the Wyoming-Utah State line), Utah (ex¬ 
cept points east of a line beginning at the 
Wyoming-Utah State line and extending 
along Interstate Highway 80 to junction 
U.S. Highway 91, thence along U.S. 
Highway 91 to the Utah-Arizona State 
line), Nevada (except points south of In¬ 
terstate Highway 15), and California 
(except points east of a line beginning 
at the Nevada-California State line and 
extending along Interstate Highway 15 
to junction Interstate Highway 5, thence 
along Interstate Highway 5 to the United 
States-Mexico International Boundary 
line), to points in West Virginia (Green 
Bay, Wis.) •. 

(47) Equipment, materials, and sup¬ 
plies (except commodities in bulk) uti¬ 
lized by food business houses and used 
In the manufacture and distribution of 
foodstuffs, from points in West Virginia, 
to points in Washington, Oregon, Idaho, 
Montana, North Dakota, Minnesota 
Wisconsin (except points south of a line 
beginning at Lake Michigan at Sheboy¬ 
gan, Wis., and extending along Wiscon¬ 
sin Highway 23 to junction Wisconsin 
Highway 82, thence along Wisconsin 
Highway 82 to the Wisconsin-Iowa State 
line), South Dakota (except points south 
and east of a line beginning at the Iowa- 
South Dakota State line and extending 
along South Dakota Highway 46 to junc¬ 
tion U.S. Highway 81, thence along U.S. 
Highway 81 to the South Dakota-Ne¬ 
braska State line), Wyoming (except 
points south and .east of a line beginning 
at the Nebraska-Wyoming State line and 
extending along U.S. Highway 26 to junc¬ 
tion Wyoming Highway 220, thence along 
Wyoming Highway 220 to junction U.S. 
Highway 287, thence along UJS. Highway 
287 to junction Interstate Highway 80, 
thence along Interstate Highway 80 to 
the Wyoming-Utah State lipe), Utah 
(except points east of a line beginning 
at the Wyoming-Utah State line and 
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extending along Interstate Highway 80 
to Junction U.S. Highway 91, thence 
along U.S. Highway 91 to the Utah-Ari- 
zona State line), Nevada (except points 
south of Interstate Highway 15), and 
California ^except points east of a line 
beginning at the Nevada-California State 
line and extending along Interstate 
Highway 15 to junction Interstate High¬ 
way 5, thence along Interstate Highway 
5 to the United States-Mexico Interna¬ 
tional Boundary line) (Green Bay, 
Wis.) *. 

(48) Cheese and foodstuffs (except 
meats, meat products, and meat by-prod¬ 
ucts and except commodities in bulk) 
which are materials and supplies utilized 
by food business houses, from points in 
Washington, Oregon, Idaho, Montana, 
North Dakota, Minnesota, Wisconsin 
(except points south of a line beginning 
at Lake Michigan at Sheboygan, Wis., 
and extending along Wisconsin Highway 
23 to junction Wisconsin Highway 82, 
thence along Wisconsin Highway 82 to 
the Wisconsin-Iowa State line), Iowa 
(except points south of Iowa Highway 
9), South Dakota (except points south 
and east of a line beginning at the Iowa- 
South Dakota State line and extending 
along UJ5. Highway 18 to junction U.S. 
Highway 81, thence along U.S. Highway 
81 to the South Dakota-Nebraska State 
line), Wyoming (except points south and 
east of a line beginning at the Nebraska- 
Wyoming State line and extending along 
U.S. Highway 20 to junction Wyoming 
Highway 789, thence along Wyoming 
Highway 789 to junction Interstate 
Highway 80, thence along Interstate 
Highway 80 to the Wyoming-Utah State 
line), Utah (except points east of U.S. 
Highway 91), Nevada (except points 
south of a line beginning at the Utah- 
Nevada State line and extending along 
Nevada Highway 25 to junciton U.S. 
Highway 6, thence along U.S. Highway 6 
to the Nevada-California State line), and 
points in Santa Cruz, Santa Clara, 
Merced, Mariposa, and Mono Counties, 
Calif., and points north of the described 
counties in California, to points in Vir¬ 
ginia (Green Bay, Wis.) V 

(49) Equipment, materials, and sup¬ 
plies (except commodities in bulk) uti¬ 
lized by food business houses and used 
in the manufacture and distribution of 
foodstuffs, from points in Virginia, to 
points in Washington, Oregon, Idaho, 
Montana, North Dakota, Minnesota, 
Wisconsin (except points south of a line 
beginning at Lake Michigan at Sheboy¬ 
gan, Wis., and extending along Wiscon¬ 
sin Highway 23 to junction Wisconsin 
Highway 82, thence along Wisconsin 
Highway 82 to the Wisconsin-Iowa State 
line), Iowa (except points south of Iowa 
Highway 9), South Dakota (except points 
south and east of a line beginning at 
the Iowa-South Dakota State line and 
extending along U.S. Highway 18 to 
junction U.S. Highway 81, thence along 
U.S. Highway 81 to the South Dakota- 
Nebraska State line), Wyoming (except 
points south and east of a line beginning 
at the Nebraska-Wyoming State line and 
extending along U.S. Highway 20 to junc¬ 
tion Wyoming Highway 789, thence along 


Wyoming Highway 789 to junction In¬ 
terstate Highway 80, thence along Inter¬ 
state Highway 80 to the Wyoming-Utah 
State line), Utah (except points east of 
U.S. Highway 91), Nevada (except points 
south of a line beginning at the Utali- 
Nevada State line and extending along 
Nevada Highway 25 to junction U.S. 
Highway 6, thence along U.S. Highway 6 
to the Nevada-California State line), 
and points in Santa Cruz, Santa Clara, 
Merced, Mariposa, and Mono Counties. 
Calif., and points north of the described 
counties in California (Green Bay, 
Wis.) V 

(50) Cheese and foodstuffs (except 
meat, meat products, and meat by-prod¬ 
ucts, and except commodities in bulk) 
which are materials and supplies utilized 
by food business houses, from points in 
Washington, Oregon, Idaho, Montana, 
North Dakota, Minnesota, Wisconsin 
(except points south of a line beginning 
at Lake Michigan at Sheboygan, Wis., 
and extending along Wisconsin Highway 
23 to junction Wisconsin Highway 82, 
thence along Wisconsin Highway 82 to 
the Wisconsin-Iowa State line), Iowa 
(except points south of Iowa Highway 
9), South Dakota (except points south 
of a line beginning at the Iowa-South 
Dakota State line and extending along 
U.S. Highway 18 to junction U.S. High¬ 
way 281, thence along U.S. Highway 281 
to the South Dakota-Nebraska State 
line), Wyoming (except points south of 
a line beginning at the Nebraska-Wyo¬ 
ming State line and extending along U.S. 
Highway 20 to junction Wyoming High¬ 
way 789, thence along Wyoming High¬ 
way 789 to junction Wyoming Highway 
28, thence along Wyoming Highway 28 
to junction U.S. Highway 187, thence 
along U.S. Highway 187 to junction In¬ 
terstate Highway 80, thence along Inter¬ 
state Highway 80 to the Wyoming-Utah 
State line), Utah (except points south 
of a line beginning at the Wyoming- 
Utah State line and extending along U.S. 
Highway 189 to junction U.S. Highway 
50, thence along U.S. Highway 50 to the 
Utah-Nevada State line), Nevada (ex¬ 
cept points south of U.S. Highway 50), 
and California (except points south of a 
line beginning at the Nevada-California 
State line and extending along Interstate 
Highway 80 to junction California High¬ 
way 17, thence along California Highway 
17 to the Pacific Ocean at Santa Cruz, 
Calif.), to points in North Carolina and 
South Carolina (Green Bay, Wis.) *. 

(51) Equipment, materials, and* sup¬ 
plies (except commodities in bulk) uti¬ 
lized by food business houses and used 
in the manufacture and distribution of 
foodstuffs, from points in North Caro¬ 
lina and South Carolina to points in 
Washington, Oregon, Idaho, Montana, 
North Dakota, Minnesota, Wisconsin 
(except points south of a line beginning 
at Lake Michigan at Sheboygan, Wis., 
and extending along Wisconsin Highway 
23 to junction Wisconsin Highway 82, 
thence along Wisconsin Highway 82 to 
the Wisconsin-Iowa State line), Iowa 
(except points south of Iowa Highway 
9), South Dakota (except points south 
of a line beginning at the Iowa-South 


Dakota State line and extending along 
U.S. Highway 18 to junction U.S. High¬ 
way 281, thence along U.S. Highway 281 
to the South Dakota-Nebraska State 
line), Wyoming (except points south of 
a line beginning at the Nebraska-Wyo¬ 
ming State line and extending along U S. 
Highway 20 to junction Wyoming High¬ 
way 739. thence along Wyoming Highway 
789 to junction Wyoming Highway 28, 
thence along Wyoming Highway 28 to 
junction U.S. Highway 187, thence along 
U.S. Highway 187 to junction Interstate 
Highway 80, thence along Interstate 
Highway 80 to the Wyoming-Utah State 
line), Utah (except points south of a line 
beginning at the Wyoming-Utah State 
line and extending along U.S. Highway 
189 to junction U.S. Highway 50, thence 
along U.S. Highway 50 to the Utah- 
Nevada State line), Nevada (except 
points south of U.S. Highway 50), and 
California (except points south of a line 
beginning at the Nevada-California State 
line and extending along Interstate High¬ 
way 80 to junction California Highway 
17, thence along California Highway 17 
to the Pacific Ocean at Santa Cruz, 
Calif,) (Green Bay, Wis ) • 

(52) Cheese and foodstuffs (except 
meat, meat products, and meat by-prod¬ 
ucts and except commodities in bulk) 
which are materials and supplies utilized 
by food business houses, from points in 
Washington, North Dakota, Wisconsin 
(except points south of a line beginning 
at Lake Michigan at Manitowoc, Wis., 
and extending along U.S. Highway 10 to 
junction U.S. Highway 12, thence along 
U.S. Highway 12 to the Wisconsin-Min- 
nesota State line), Minnesota (except 
points south of U.S. Highway 12), South 
Dakota (except points south of a line 
beginning at the Minnesota-South Da¬ 
kota State line and extending along U.S. 
Highway 12 to junction U.S. Highway 81, 
thence along U.S. Highway 81 to junction 
U.S. Highway 212, thence along U.S. 
Highway 212 to the South Dakota-Wyo¬ 
ming State line), Montana (except points 
south of U.S, Highway 10). Idaho (ex¬ 
cept points south of U.S. Highway 12), 
and Oregon (except points south and 
east of a line beginning at the Wash- 
ington-Oregon State line and extending 
along U.S. Highway 395 to junction U.S. 
Highway 20, thence along U.S. Highway 
20 to the Pacific Ocean at Newport, 
Oreg.), to points in Kentucky (Green 
Bay, Wis.)*. 

(53) Equipment, materials, and sup¬ 
plies (except commodities in bulk) uti¬ 
lized by food business houses and used 
in the manufacture and distribution of 
foodstuffs, from points in Kentucky, to 
points in Washington, North Dakota, 
Wisconsin (except points south of a line 
beginning at Lake Michigan at Mani¬ 
towoc, Wis., and extending along U.S. 
Highway 10 to junction U.S. Highway 12, 
thence along U.S. Highway 12 to the 
Wisconsin-Minnesota State line), Min¬ 
nesota (except points south of U.S. High¬ 
way 12), South Dakota (except points 
south of a line beginning at the Minne- 
sota-South__Dakota State line and ex¬ 
tending along U.S. Highway 12 to junc¬ 
tion U.S. Highway 81. thence along U.S. 
Highway 81 to junction U.S. Highway 
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212, thence along U.S. Highway 212 to 
the South Dakota ^Wyoming State line), 
Montana (except points south of U.S. 
Highway 10), Idaho (except points south 
of UJS. Highway 12) f and Oregon (except 
points south and east of a line beginning 
at the Washington-Oregon State line and 
extending along U.S. Highway 395 to 
junction U.S. Highway 20, thence along 
U.S. Highway 20 to the Pacific Ocean at 
Newport, Oreg.) (Green Bay, Wis.) •. 

(54) Cheese and foodstuffs (except 
meat, meat products, and meat by-prod¬ 
ucts, and except commodities in bulk) 
which are materials and supplies utilized 
by foodbusiness houses, from points in 
Washington, North Dakota, Wisconsin 
(except points south of a line beginning 
at Lake Michigan at Manitowoc, Wis., 
and extending along U.S. Highway 10 to 
junction U.S. Highway 12, thence along 
UJS. Highway 12 to the Wisconsin-Min- 
nesota State line), Minnesota (except 
points south of U.S. Highway 12), South 
Dakota (except points south of U.S. High¬ 
way 12), Montana (except points south 
of U.S. Highway 12), and Idaho (except 
points south of UJS. Highway 12), to 
points in Tennessee (Green Bay, Wis.) *. 

(55) Paper and paper products (except 
commodities in bulk), from Escambia 
County, Fla., to points in Ohio, Pennsyl¬ 
vania, and West Virginia, restricted 
against the transportation of pulpboard, 
pulpboard products, waste paper, and 
cardboard cartons when destined to 
Ohio; restricted to the transportation of 
traffic originating at Escambia County, 
Fla.; and restricted against the trans¬ 
portation of cardboard cartons to Penn¬ 
sylvania and West Virginia ( Middles- 
boro, Ky.) *. 

(56) Paper and paper products (except 
commodities in bulk), from Escambia 
County, Fla., to points in Indiana, Iowa, 
and Minnesota and Michigan (except 
points north of Michigan Highway 21), 
and Louisville, Ky., restricted against the 
transportation of pulpboard, pulpboard 
products, waste paper, and cardboard 
cartons, and restricted to the transporta¬ 
tion of traffic originating at Escambia 
County, Fla. (Hopkinsville, Ky.)*; and 

(57) Paper and paper products (except 
commodities in bulk), from Escambia 
County, Fla., to Milwaukee, Kenosha, 
and Racine, Wis., restricted against the 
transportation of cardboard cartons, and 
restricted to the transportation of traffic 
originating at Escambia County, Fla. 
(Smith Mills, Ky.) *. The purpose of this 
filing is to eliminate the gateways indi¬ 
cated by asterisks above. 

The purpose of this correction Is to 

(1) clarify the territorial exceptions, (2) 
include 55, 56, and 57 above, and (3) to 
reflect the correct numbering of the pro¬ 
posals. 

No. MC 51146 (Sub-No. E13), filed 
June 12, 1974. Applicant: SCHNEIDER 
TRANSPORT, INC., P.O. Box 2298, 
Green Bay, Wis. 54306. Applicant’s repre¬ 
sentative: D. F. Martin (same as above). 
Authority sought to operate as a com¬ 
mon carrier, by motor vehicle, over ir¬ 
regular routes, transporting: (1) Cellu¬ 
lose materials and products, paper and 
paper products, and materials and sup- 
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plies used in the production and distribu¬ 
tion of the above-described commodities 
(except in each instance commodities in 
bulk), between Monroe, Mich., on the 
one hand, and, on the other, points in 
Maine. New' Hampshire, Vermont, Mas¬ 
sachusetts, Rhode Island, Connecticut, 
Newr Jersey, Delaware, points in Mary¬ 
land on and east of a hue beginning at 
the Pennsylvania-Maryland State line 
and extending along Maryland Highway 
45 to junction Maryland Highway 2, 
thence along Maryland Highway 2 to the 
Chesapeake Bay and west of the Susque¬ 
hanna River and Chesapeake Bay, and 
points in New York commencing at the 
United States-Canada International 
Boundary line and extending along U.S. 
Highway 9 to junction New York High¬ 
way 7, thence along New York Highway 
7 to junction U.S. Highway 11, thence 
along U.S. Highway 11 to the New York- 
Pennsylvania State line, restricted 
against the transportation of traffic orig¬ 
inating from Lyons Falls. Plattsburg, 
Utica, and Gildenland Center, N.Y.; Rie- 
gelsville, Milford, Hughesville, and War¬ 
ren Glen, N.J.; New Milford, Conn.; Lee, 
Mass.; Nashua and Merrimack, N.H.; 
and Lincoln, Millinocket, East Millinock- 
et Rumfor<^ Westbrook and Woodland, 
Maine. , , • 

(2) (a) Pwpqr and paper products, 
from Monroe, Midx, to points in Mon¬ 
tana, Wyoming Colorado, Kansas, Okla¬ 
homa, Texas, Louisiana, New Mexico, 
Arizona, Utah, Idaho, Washington, Ore¬ 
gon, Califutrfiia. Nevada. North Dakota, 
South Dakota, Nebraska, Missouri, Ar¬ 
kansas, and Mississippi; (b) Materials 
and supplies used in the manufacture or 
distribution of paper and paper products, 
from points in Montana, Wyoming, Colo¬ 
rado, Kansas, Oklahoma, Texas, Louisi¬ 
ana, New Mexico, Arizona, Utah, Idaho, 
Washington, Oregon, California, Nevada, 
North Dakota, South Dakota, Nebraska, 
Missouri, Arkansas, and Mississippi to 
Monroe, Mich., restricted against the 
transportation of commodities in bulk, 
pulpboard, pulpboard products and 
waste paper. 

(3) Paper and paper products (except 
commodities In bulk), from Monroe, 
Mich., to points In Alabama, restricted 
against the transportation of pulpboard, 
pulpboard products, and waste paper. 

(4) (a) Paper and paper products (ex¬ 
cept commodities in bulk), from Chesa¬ 
peake, Va., to points In Washington, Ore¬ 
gon, California, Nevada, Idaho, Utah, 
Arizona, Montana, Wyoming, Colorado, 
New Mexico, North Dakota, South Da¬ 
kota, Nebraska, Kansas, points in Okla¬ 
homa on, north, and west of a line begin¬ 
ning at the Missouri-Oklahoma State 
line and extending along Interstate 
Highway 44 to junction U.S. Highway 
277, thence along U.S. Highway 277 to 
junction U.S. Highway 62, thence along 
U.S. Highway 62 to the Oklahoma-Texas 
State line, and points in Texas on, north, 
and west of a line beginning at the Okla- 
homa-Texas State line and extending 
along U.S. Highway 62 to the Texas- 
New Mexico State line, and thence along 
the Texas-New Mexico State line extend¬ 
ing along U.S. Highway 285 to junction 


Texas Highway 17, thence along Texas 
Highway 17 to junction U.S. Highway 67, 
thence along U.S. Highway 67 to the 
United Statcs-Mexico International 
Boundary line at Presidio, Tex. 

(b) Materials and supplies (except 
commodities in bulk), from points in 
Washington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, Colorado, New Mexico, North Da¬ 
kota, South Dakota, Nebraska, Kansas, 
points in Oklahoma on, north, and west 
of a line beginning at the Missouri-Ok- 
lahoma State line and extending along 
Interstate Highway 44 to junction U.S. 
Highway 277, thence along U.S. Highway 
277 to junction U.S. Highway 62, thence 
along U.S. Highway 62 to the Oklahoma- 
Texas State line, and points in Texas on, 
north, and west of a line beginning at 
the Oklahoma-Texas State line and ex¬ 
tending along U.S. Highway 62 to the 
Texas-New Mexico State line, thence 
along the New Mexico-Texas State line 
extending along U.S. Highway 285 to 
junction Texas Highway 17, thence along 
Texas Highway 17 to junction U.S. High¬ 
way 67, thence along U.S. Highway 67 
to the United States-Mexico Interna¬ 
tional Boundary line at Presidio, Tex., to 
Chesapeake, Va. 

(5) (a) Paper and paper products (ex¬ 
cept commodities in bulk), from Hope- 
well, Va., to points in Washington, Ore¬ 
gon, California, Nevada, Idaho, Utah, 
Arizona, Montana, Wyoming, Colorado, 
North Dakota, South Dakota. Nebraska, 
points in Kansas on, north, and west of 
a line beginning at the Missouri-Kansas 
State line and extending along UJS. 
Highway 54 to junction U.S. Highway 
75, thence along U.S. Highway 75 to the 
Kansas-Oklahoma State line, points In 
Oklahoma on, north, and west of a line 
beginning at the Kansas-Oklahoma 
State line and extending along U.S. 
Highway 75 to junction Oklahoma High¬ 
way 33, thence along Oklahoma Highway 
33 to junction U.S. Highway 281, thence 
along U.S. Highway 281 to junction U.S. 
Highway 62, thence along U.S. Highway 
62 to the Oklahoma-Texas State line, 
and points in Texas on, north, and west 
of a line beginning at the Oklahoma- 
Texas State line and extending alone: 
UJS. Highway 62 to the Texas-New Mex¬ 
ico State line, and points in New Mexico 
on and north of U.S. Highway 62. 

(b) Materials and supplies (except 
commodities in bulk), from points in 
Washington, Oregon, California, Nevada 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, Colorado, North Dakota, South 
Dakota, Nebraska, points in Kansas on 
north, and west of a line beginning at 
the Missouri-Kansas State line and ex¬ 
tending along U.S. Highway 54 to junc¬ 
tion U.S. Highway 75, thence along U.S. 
Highway 75 to the Kansas-Oklahoma 
State line, points in Oklahoma on, north, 
and west of a line beginning at the Kan¬ 
sas-Oklahoma State line and extending 
along U.S. Highway 75 to junction Okla¬ 
homa Highway 33, thence along Okla¬ 
homa Highway 33 to junction U.S. High¬ 
way 281, thence along U.S. Highway 281 
to junction U.S. Highway 62, thence 
along U.S. Highway 62 to the Oklahoma- 
Texas State line, and points in Texas on, 
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north, and west of a line, beginning at 
the Oklahoma-Texas State line and ex¬ 
tending along U.S. Highway 62 to the 
Texas-New Mexico State line, and points 
in New Mexico on and north of U.S. 
Highway 62, to Hopewell, Va. 

(6) (a) Paper and paper products (ex¬ 
cept commodities in bulk), from Rich¬ 
mond. Va., to points in Washington, Ore¬ 
gon. California, Nevada, Idaho, Utah, 
Arizona, Montana, Wyoming, Colorado, 
New Mexico North Dakota, South Da¬ 
kota, Nebraska, and points in Kansas on 
and west of a line beginning at the Mis- 
souri-Kansas State line and extending 
along U.S. Highway 59 to junction Inter¬ 
state Highway 70, thence along Inter¬ 
state Highway 70 to junction Interstate 
Highway 35, thence along Interstate 
Highway 35 to the Kansas-Oklahoma 
State line, points in Oklahoma on, west, 
and north of a line beginning at the 
Kansas-Oklahoma State line and ex¬ 
tending along Interstate Highway 35 to 
junction U.S. Highway 62, thence along 
U S. Highway 62 to the Oklahoma-Texas 
State line, and points in Texas on and 
north of U.S. Highway 62. 

(b) Materials and supplies (except 
commodities in bulk), from points in 
Washington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, Colorado, New Mexico, North 
Dakota, South Dakota, Nebraska, and 
points in Kansas on and west of a line 
beginning at the Missouri-Kansas State 
line and extending along U.S. Highway 
59 to junction Interstate Highway 70, 
thence along Interstate Highway 70 to 
junction Interstate Highway 35, thence 
along Interstate Highway 35 to the 
Kcansas-Oklahoma State line, points in 
Oklahoma on, west, and north of a line 
beginning’ at the Kansas-Oklahoma 
State line and extending along Inter¬ 
state Highway 35 to junction U.S. High¬ 
way 62, thence along U.S. Highway 62 
to the Oklahoma-Texas State line, and 
Points in Texas on and north of U.S. 
Highway 62, to Richmond, Va. 

(7) Cellulose materials and products, 
paper and paper products, and materials 
and supplies used in the production and 
distribution of the above-described com¬ 
modities (except in each instance com¬ 
modities in bulk), between Glendale and 
Phoenix, Ariz., on the one hand, and, on 
the other, points in Maine, New Hamp¬ 
shire, Vermont, Massachusetts, Rhode 
Island, Connecticut, New Jersey, and 
Points in New York on and east of a line 
beginning at Lake Ontario at Oswego, 
N-Y., an( j extending along New York 
Highway 57 to junction U.S. Highway 11, 
thence along U.S. Highway 11 to junc¬ 
tion New York Highway 13, thence along 
New York Highway 13 to junction New 
York Highway 14, thence along New 
York Highway 14 to the New York- 
Pennsylvania State line, restricted 
against the transportation of traffic 
originating from Lyons Falls, Plattsburg, 
Utica, and Gildenland Center, N.Y.; 
Riegelsville, Milford, Hughesville, and 
Warren Glen, N.J.; New Milford, Conn.; 

Mass.; Nashua and Merrimack, 
N -H.; and Lincoln, Millinocket, East 
Millinocket, Rumford, Westbrook, and 
Woodland. Maine. 


(8) Cellulose materials and products, 
paper and paper products, and ma¬ 
terials, equipment, and supplies used in 
the production and distribution of the 
above-described commodities (except in 
each instance commodities in bulk), be¬ 
tween Chesapeake, Va., on the one hand, 
and, on the other, points in Minnesota, 
Wisconsin, Michigan, Iowa, points in Il¬ 
linois on and north of a line beginning at 
the Iowa-Illinois State line and extend¬ 
ing along U.S. Highway 136 to junction 
U.S. Highway 24, thence along U.S. High¬ 
way 24 to the Illinois-Indiana State line, 
points in Indiana on and north of U.S. 
Highway 24, and points in Ohio on and 
north cX U.S. Highway 24, restricted 
against the transportation of com¬ 
modities of unusual value, classes A and 
B explosives, household goods as defined 
by the Commission, commodities in bulk, 
commodities requiring special equip¬ 
ment, and those injurious or contaminat¬ 
ing to other lading. 

(9) Cellulose materials and products, 
paper and paper products, and materials, 
equipment, and supplies used in the pro¬ 
duction and distribution of the above- 
described commodities (except in each 
instance commodities in bulk), between 
Hopewell, Va., on the one hand, and, on 
the other, points in Minnesota, Iowa, 
Wisconsin, points in Illinois on and 
north of Illinois Highway 17, and points 
in Michigan on, north, and west of a line 
beginning at the Indiana-Michigan 
State line and extending along Michigan 
Highway 66 to junction Michigan High¬ 
way 78, thence along Michigan Highway 
78 to junction Michigan Highway 21, 
thence along Michigan Highway 21 to 
the United States-Canada International 
Boundary line at Port Huron, Mich., re¬ 
stricted against the transportation of 
commodities of unusual value, classes A 
and B explosives, household goods as 
defined by the Commission, commodities 
in bulk, commodities requiring special 
equipment, and those injurious or con¬ 
taminating to other lading. 

(10) Cellulose materials and supplies, 
paper and paper products , and materials, 
equipment ; and supplies used in the pro¬ 
duction and distribution of the above- 
described commodities (except in each 
instance commodities in bulk), between 
Richmond, Va., on the one hand, and, on 
the other, points in Minnesota, Iowa. 
Wisconsin, points in Illinois on and north 
of Illinois Highway 17, and points in 
Michigan on, north, and west of a line 
beginning at Lake Huron, and extending 
along Michigan Highway 46 to junction 
U.S. Highway 131, thence along U.S. 
Highway 131 to junction Interstate 
Highway 94. thence along Interstate 
Highway 94 to junction Michigan High¬ 
way 51, thence along Michigan Highway 
51 to junction U.S. Highway 31, thence 
along U.S. Highway 31 to the Michigan - 
Indiana State line, restricted against the 
transportation of commodities of unusual 
value, classes A and B explosives, house¬ 
hold goods as defined by the Commission, 
commodities in bulk, commodities re¬ 
quiring special equipment, and those in¬ 
jurious or contaminating to other lading. 

(11) Such cellulose materials and 
products, paper and paper products as 


are manufactured or distributed by man¬ 
ufacturers or converters of cellulose ma¬ 
terials and products and paper products, 
and materials and supplies used in the 
manufacture and distribution of the com¬ 
modities described above (except in each 
instance commodities in bulk), between 
Snow Flake. Ariz., on the one hand, 
and, on the other, points in Maine. New 
Hampshire, Vermont. Massachusetts. 
Rhode Island. Connecticut, New Jersey, 
and points in New York on and east of a 
line beginning at the United States-Can¬ 
ada International Boundary line and ex¬ 
tending along Interstate Highway 81 to 
junction New Yoi*k Highway 13, thence 
along New York Highway 13 to junction 
New York Highway 14, thence along New 
York Highway 14 to the New York-Penn- 
sylvania State line, restricted against the 
transportation of traffic originating at 
Lyons Falls, Plattsburg, Utica, and Gil¬ 
denland Center, N.Y.; Riegelsville, Mil¬ 
ford, Hughesville, and Warren Glen, N.J.; 
New Milford, Conn.; Lee, Mass.; Nashua 
and Merrimack. N.H.; and Lincoln, Mil¬ 
linocket. East Millinocket, Rumford, 
Westbrook, and Woodland, Maine. 

(12) Such cellulose materials and 
products, paper and paper products as 
are manufactured or distributed by man¬ 
ufacturers or converters of cellulose ma¬ 
terials and products and paper products, 
and materials and supplies used in the 
manufacture and distribution of the 
commodities described above (except in 
each instance commodities in bulk), be¬ 
tween Albuquerque, N. Mex., on the one 
hand, and, on the other, points in Mich¬ 
igan on and north of a line beginning at 
Detroit, Mich., and extending along In¬ 
terstate Highway 94 to junction Michi¬ 
gan Highway 43, thence along Michigan 
Highway 43 to Lake Michigan near South 
Haven, Mich. 

(13) Such cellulose materials and 
products, paper and paper products as 
are manufactured or distributed by man¬ 
ufacturers or converters of cellulose ma¬ 
terials and products and paper products, 
and materials and supplies used in the 
manufacture and distribution of the 
commodities described above (except in 
each instance commodities in bulk), be¬ 
tween Albuquerque N. Mex., on the one 
hand, and, on the other, points in Maine, 
New Hampshire, Vermont, Massachu¬ 
setts, Rhode Island, Connecticut, New 
Jersey, and points in New York on and 
east of a line beginning at the United 
States-Canada International Boundary 
line and extending along Interstate 
Highway 87 to junction U.S. Highway 
209, thence along U.S. Highway 209 to 
the New York-New Jersey State line, re¬ 
stricted against the transportation of 
traffic originating at Lyons Falls, Platts¬ 
burg, Utica, and Gildenland Center, 
N.Y.; Riegelsville, Milford, Hughesville, 
and Warren Glen, N.J.; New Milford, 
Conn.; Lee, Mass.: Nashua and Merri¬ 
mack, N.H.; and Lincoln, Millinocket. 
East Millinocket. Rumford, Westbrook, 
and Woodland, Maine. 

(14) Such cellulose materials and 
products, paper and paper products, as 
are manufactured or distributed by man¬ 
ufacturers or converters of cellulose ma¬ 
terials and products and paper products, 
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and materials and supplies used in the 
manufcture and distribution of the 
commodities described above (except in 
each instance commodities in bulk) t be¬ 
tween Denver and Golden, Colo., on the 
one hand, and, on the other, points in 
Maine, New Hampshire, Vermont, Mas¬ 
sachusetts, Rhode Island, Connecticut, 
New Jersey, points in New York on and 
east of a line beginning at the United 
States-Canada International Boundary 
line and extending along U.S. Highway 9 
to junction New York Highway 7, thence 
along New York Highway 7 to junction 
U.S. Highway 11, thence along U.S. High¬ 
way 11 to the New York-Pennsylvania 
State line, restricted against the trans¬ 
portation of traffic originating at Lyons 
Palls, Plattsburg, Utica, and Gildenland 
Center, N.Y.; Riegelsville, Milford, 
HughesvUle, and Warren Glen, N.J.; New 
Milford, Conn.; Lee, Mass.; Nashua and 
Merrimack, N.H.; and Lincoln, Milli- 
nocket, East Millinocket, Rumf ord, West¬ 
brook, and Woodland, Maine. 

(15) (a) Paper and paper products , 
from Louisville, Ky., to points in Wash¬ 
ington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, Colorado, New Mexico, North Da¬ 
kota, South Dakota, Nebraska, points in 
Missouri on, north, and west of a line 
beginning at the Iowa-Missouri State 
line and extending along U.S. Highway 
65 to junction U.S. Highway 36, thence 
along U.S. Highway 36 to the Missouri- 
Oklahoma State line, points in Kansas 
on, north, and west of a line beginning 
at the MLssouri-Kansas State line and 
extending along U.S. Highway 36 to junc¬ 
tion U.S. Highway 81, thence along U.S. 
Highway 81 to the Kansas-Oklahoma 
State line, points in Oklahoma on and 
west of a line beginning at the Kansas- 
Oklahoma State line and extending along 
Interstate Highway 35 to junction U.S. 
Highway 70, thence along U.S. Highway 
70 to junction U.S. Highway 281, thence 
along U.S. Highway 281 to the Okla- 
homa-Texas State line, and points in 
Texas on and west of a line beginning at 
the Oklahoma-Texas State line and ex¬ 
tending along UJS. Highway 283 to junc¬ 
tion U.S. Highway 87, thence along U.S. 
Highway 87 to junction U.S. Highway 
181, thence along U.S. Highway 181 to 
the Gulf of Mexico at Corpus Christ!, 
Tex. 

(b) Materials and supplies used in the 
manufacture and distribution of paper 
and paper products, from points in 
Washington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, Colorado, New Mexico, North 
Dakota, South Dakota, Nebraska, points 
in Missouri on, north, and west of a line 
beginning at the Iowa-Missouri State 
line and extending along U.S. Highway 
65 to Junction U.S. Highway 36, thence 
along U.S. Highway 36 to the Missourl- 
Oklahoma State line, points in Kansas 
on, north, and west of a line beginning 
at the Missouri-Kansas State line and 
extending along U.S. Highway 36 to junc¬ 
tion U.S. Highway 81, thence along U.S. 
Highway 81 to the Kansas-Oklahoma 
State line, points in Oklahoma on and 
west of a line beginning at the Kansas- 


Oklahoma State line and extending 
along Interstate Highway 35 to junction 
U.S. Highway 70, thence along U.S. High¬ 
way 70 to junction U.S. Highway 281, 
thence along U.S. Highway 281 to the 
Oklahoma-Texas State line, and points 
in Texas on and west of a line beginning 
at the Oklahoma-Texas State line and 
extending along U.S. Highway 283 to 
junction U.S. Highway 87, thence along 
U.S. Highway 87 to junction U.S. High¬ 
way 181, thence along U.S. Highway 181 
to the Gulf of Mexico at Corpus Christ!, 
Tex., to Louisville, Ky., restricted against 
the transportation of (a) commodities in 
bulk, (b) pulpboard. pulpboard products, 
and waste paper, (c) cardboard cartons 
from Louisville, Ky. 

(16) (a) Paper and paper products , 
from Louisville, Ky., to points in Maine. 
New Hampshire, Vermont, New York, 
Massachusetts, Rhode Island, Connecti¬ 
cut, New Jersey, Delaware, points in 
Maryland on and north of U.S. Highway 
50, and the District of Columbia. 

(b) Materials and supplies used in the 
manufacture and distribution of paper 
and paper products, from points in 
Maine, New Hampshire, Vermont, New 
York, Massachusetts, Rhode Island, Con¬ 
necticut, New Jersey, Delaware, points in 
Maryland on and north of U.S. Highway 
50, and the District of Columbia, to 
Louisville, Ky., restricted against the 
transportation of (a) commodities in 
bulk, (b) pulpboard, pulpboard products, 
and waste paper, (c) cardboard cartons 
from Louisville, Ky. 

(17) (a) Paper and paper products , 
from Lexington, Ky., to points in Wash¬ 
ington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, Colorado, New Mexico, North Da¬ 
kota, South Dakota, Nebraska, Kansas, 
points in Missouri on, north, and west 
of a line beginning at the Illinois-Mis¬ 
souri State line and extending along U.S. 
Highway 24 to junction U.S. Highway 65, 
thence along U.S. Highway 65 to junction 
U.S. Highway 60, thence along U.S. High¬ 
way 60 to the Missouri-Oklahoma State 
line, points in Oklahoma on and west of 
a line beginning at the Missouri-Okla¬ 
homa State line and extending along U.S. 
Highway 60 to junction U.S. Highway 69, 
thence along U.S. Highway 60 to the 
Oklahoma-Texas State line, and points 
in Texas on and west of a line beginning 
at the Oklahoma-Texas State line and 
extending along U.S. Highway 281 to 
junction U.S. Highway 183, thence along 
U.S. Highway 183 to junction U.S. High¬ 
way 87, thence along U.S. Highway 87 
to the Gulf of Mexico at Port Lavaca, 
Tex. 

(b) Materials and supplies used in the 
manufacture and distribution of paper 
and paper products, from points in 
Washington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyo¬ 
ming, Colorado, New Mexico, North Da¬ 
kota, South Dakota, Nebraska, Kansas, 
points in Missouri on, north, and west of 
a line beginning at the Illinois-Missouri 
State line and extending along U.S. 
Highway 24 to junction U.S. Highway 
65, thence along U.S. Highway 65 to junc¬ 
tion U.S. Highway 60, thence along U.S. 
Highway 60 to the Missouri-Oklahoma 


State line, points in Oklahoma on and 
west of a line beginning at the Missouri- 
Oklahoma State line and extending along 
U.S. Highway 60 to junction U.S. High¬ 
way 69, thence along U.S. Highway 69 to 
the Oklahoma-Texas State line, and 
points in Texas on and west of a line 
beginning at the Oklahoma-Texas State 
line and extending along U.S. Highway 
281 to junction U.S. Highway 183, thence 
along U.S. Highway 183 to junction U.S. 
Highway 87, thence along U.S. Highway 
87 to the Gulf of Mexico at Port Lavaca, 
Tex., to Lexington, Ky., restricted against 
the transportation of (a) commodities 
in bulk, (b) Pulpboard, pulpboard prod¬ 
ucts and waste paper, and (c) cardboard 
cartons from Lexington, Ky. 

(18) (a) Paper and paper products , 
from Lexington, Ky., to points in Maine, 
New Hampshire, Vermont, Massachu¬ 
setts, Rhode Island, Connecticut, New 
York, and points in New Jersey on and 
east of a line beginning at the Pennsyl¬ 
vania-New Jersey State line and extend¬ 
ing along U.S. Highway 46 to junction 
New Jersey Highway 31, thence along 
New Jersey Highway 31 to junction U.S. 
Highway 206, thence along U.S. High¬ 
way 206 to junction U.S. Highway 30, 
thence along U.S. Highway 30 to the At¬ 
lantic Ocean at Atlantic City, N.J.; (b) 
Materials and supplies used in the manu¬ 
facture and distribution of paper and 
paper products, from points in Maine, 
New Hampshire, Vermont, Massachu¬ 
setts, Rhode Island, Connecticut, New 
York, and points in New Jersey on and 
east of a line beginning at the Pennsyl¬ 
vania-New Jersey State line and extend¬ 
ing along U.S. Highway 46 to junction 
New Jersey Highway 31, thence along 
New Jersey Highway 31 to junction U.S. 
Highway 206, thence along U.S. Highway 
206 to junction U.S. Highway 30, thence 
along U.S. Highway 30 to the Atlantic 
Ocean at Atlantic City, N. J. 

(b) Materials and supplies used in the 
manufacture and distribution of paper 
and paper products, from points in 
Maine, New Hampshire, Vermont, Mas¬ 
sachusetts, Rhode Island, Connecticut, 
New York, and points In New Jersey on 
and east of a line beginning at the Penn¬ 
sylvania-New Jersey State line and ex¬ 
tending along U.S. Highway 46 to Junc¬ 
tion New Jersey Highway 31, thence 
along New Jersey Highway 31 to junction 
U.S. Highway 206, thence along U.S. 
Highway 206 to junction U.S. Highway 
30, thence along U.S. Highway 30 
to the Atlantic Ocean at Atlantic 
City, N.J., to Lexington, Ky., restricted 
against the transportation of (a) com¬ 
modities in bulk, (b) pulpboard, pulp¬ 
board products, and waste paper, (c) 
cardboard cartons from Lexington, Ky. 

(19) (a) Paper and paper products , 
from Coosa Pines, Ala., to points in 
Washington, Oregon, Idaho, Montana, 
Wyoming, points in Colorado on and 
north of a line beginning at the Ne- 
braska-Colorado State line and extend¬ 
ing along Colorado Highway 113 to junc¬ 
tion U.S. Highway 6, thence along U.S. 
Highway 6 to the Colorado-Utah State 
line, points in Utah on and north of U.S. 
Highway 6, points in Nevada on and 
north of U.S. Highway 6, and points in 
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California in and north of Mono, Tuo- 
loumne, Mariposa, Merced, Santa Clara, 
and Santa Cruz Counties, Calif.; (b) 
Materials and supplies used in the manu¬ 
facture and distribution of paper and pa¬ 
per products, from points in Washington, 
Oregon, Idaho, Montana, Wyoming, 
points in Colorado on and north of a 
line beginning at the Nebraska-Colorado 
State line and extending along Colorado 
Highway 113 to junction U.S. Highway 
6. thence along U.S. Highway 6 to the 
Colorado-Utah State line, points in Utah 
on and north of U.S. Highway 6, points 
in Nevada on and north of U.S. Highway 
6. and points in Caifomia in and north 
of Mono, Tuoloumne, Mariposa, Merced, 
Santa Clara, and Santa Cruz Counties, 
Calif., to Coosa Pines, Ark., restricted 
against the transportation of (a) com¬ 
modities in bulk, (b> cardboard cartons 
from Coosa Pines, Ala. 

(20) (a) Paper and paper products, 
from Tuscaloosa, Ala., to points in Wash¬ 
ington, Oregon, Idaho, Montana, points 
in Wyoming on, north, and west of a 
line beginning at the Nebraska-Wyoming 
State line and extending along U.S. 
Highway 20 to junction Wyoming High¬ 
way 780, thence along Wyoming High¬ 
way 789 to junction Interstate Highway 
80, thence along Interstate Highway 80 
to the Wyoming-Utah State line, points 
in Utah on and north of Interstate High¬ 
way 80, points in Nevada on and north 
of U.S. Highway 50, and points in Cali¬ 
fornia on and north of Interstate High¬ 
way 80; (b) Materials and supplies used 
in the manufacture and distribution of 
paper and paper products, from points 
in Washington, Oregon, Idaho, Montana, 
points in Wyoming on, north, and west of 
a line beginning at the Nebraska-Wyo¬ 
ming State line and extending along U.S. 
Highway 20 to junction Wyoming High¬ 
way 789, thence along Wyoming Highway 
789 to junction Interstate Highway 80, 
thence along Interstate Highway 80 to 
the Wyoming-Utah State line, points in 
Utah on and north of Interstate High¬ 
way 80, points in Nevada on and north 
of U.S. Highway 50, and points in Cali¬ 
fornia on and north of Interstate High¬ 
way 80 to Tuscaloosa, Ala., restricted 
against the transportation of (a) com¬ 
modities in bulk, (b) cardboard cartons 
from Tuscaloosa, Ala. 

(21) (a) Such cellulose materials and 
products, paper and paper products as 
are manufactured or distributed by 
manufacturers or converters of cellu¬ 
lose materials and products, and paper 
products, and (b) materials and sup - 
plies as are used in the manufacture and 
distribution of the above-described com¬ 
modities (except in each instance com¬ 
modities in bulk), between Denver and 
Golden, Colo., on the one hand, and, on 
the other, points in Wisconsin on and 
cast of a line beginning at the Michigan- 
Wisconsin State line and extending along 
U.S. Highway 51 to junction U.S. High¬ 
way 16. thence along U.S. Highway 16 
to junction Wisconsin Highway 83. 
thence along Wisconsin Highway 83 to 
the Wisconsin-Illinois State line, points 
in Michigan on, north, and east of a line 
beginning at Lake Michigan and extend¬ 


ing along U.S. Highway 10 to junction 
U.S. Highway 23, thence along U.S. 
Highway 23 to the Michigan-Ohio State 
line, points in Ohio on, north, and east 
of a line beginning at the Michigan-Ohio 
State line and extending along U.S. 
Highway 23 to junction U.S. Highway 
3ON, thence along U.S. Highway 30N to 
junction U.S. Highway 30, thence along 
U.S. Highway 30 to the Ohio-West Vir¬ 
ginia State line, points in Pennsylvania 
on. north, and east of a line beginning 
at the West Virginia-Pennsylvania State 
line and extending along U.S. Highway 
30 to junction Pennsylvania Highway 
980. thence along Pennsylvania Highway 
980 to junction U.S. Highway 19, thence 
along U.S. Highway 19 to the Pennsyl¬ 
vania-West Virginia State line, and 
points in West Virginia on and east of 
a line beginning at the Pennsylvania - 
West Virginia State line and extending 
along U.S. Highway 119 to junction U.S. 
Highway 250, thence along U.S. Highway 
250 to junction U.S. Highway 33, thence 
along U.S. Highway 33 to the West Vir¬ 
ginia-Virginia State line. 

(22) (a) Paper and paper products 
(except commodities in bulk), from 
points in Iowa, to points in South Caro¬ 
lina; (b) Materials and supplies used in 
the manufacture and processing of paper 
and paper products (except commodities 
in bulk), from points in South Carolina 
to points in Iowa. 

(23) (a) Paper and paper products 
(except commodities in bulk), from 
points in Alabama (except Mobile and 
points in its commercial zone as defined 
by the Commission, and points north of 
a line beginning at junction Mississippi- 
Alabama State line and U.S. Highway 
82, thence along U.S. Highway 82 to 
Tuscaloosa, Ala., thence along U.S. High¬ 
way 11 to Birmingham, Ala., thence along 
U.S. Highway 78 to the Alabama-Georgia 
State line, to points in Missouri on and 
north of a line beginning at junction 
Kansas-Missouri State line and U.S. 
Highway 66, thence along U.S. Highway 
66 to Lebanon, Mo., thence along Mis¬ 
souri Highway 32 to junction Missouri 
Highway 21, thence along Missouri High¬ 
way 21 to junction U.S. Highway 60, 
thence along U.S. Highway 60 to the 
Missouri line; (b) Materials and supplies 
used in the manufacture and processing 
of paper and paper products (except 
commodities in bulk), from points in 
Missouri on and north of a line begin¬ 
ning at junction Kansas-Missouri State 
line and U.S. Highway 66, thence along 
U.S. Highway 66 to Lebanon, Mo., thence 
along Missouri Highway 32 to junction 
Missouri Highway 21, thence along Mis¬ 
souri Highway 21 to junction U.S. High¬ 
way 60, thence along U.S. Highway 60 
to the Missouri line, to points in Alabama 
(except Mobile and points in its com¬ 
mercial zone, as defined by the Commis¬ 
sion, and points north of a line begin¬ 
ning at junction Mississippi-Alabama 
State line and U.S. Highway 82, thence 
along U.S. Highway 82 to Tuscaloosa, 
Ala., thence along U.S. Highway 11 to 
Birmingham, Ala., thence along U.S. 
Highway 78 to the Alabama-Georgia 
State line, restricted against service 


from or to Alabama points and their 
commercial zones on U.S. Highway 78, 
as defined by the Commission. 

(24) (a) Paper and paper products (ex¬ 
cept commodities in bulk), from points in 
Tennessee on and east of U.S. Highway 
41 to points in Missouri (except those 
points east and south of a line beginning 
at junction Arkansas-Missouri State line, 
and U.S. Highway 65, thence along U.S. 
Highway 65 to junction U.S. Highway 
160, thence along U.S. Highway 160 to 
Poplar Bluff, Mo., thence along U.S. 
Highway 60 to the Missouri line; (b) 
Materials and supplies used in the man¬ 
ufacture and processing of paper and 
paper products (except commodities in 
bulk), from points in Missouri (except 
those points east and south of a line be¬ 
ginning at junction Arkansas-Missouri 
State line and U.S. Highway 65, thence 
along U.S. Highway 65 to junction U.S. 
Highway 160, thence along U.S. Highway 
160 to Poplar Bluff, Mo., thence along 
U.S. Highway 60 to the Missouri line, to 
points in Tennessee on and east of U.S. 
Highway 41. 

(25) (a) Paper and paper products (ex¬ 
cept commodities in bulk), from points 
in Tennessee (except points south and 
west of a line beginning at junction Mis¬ 
sissippi River and Tennessee Highway 
20, thence along Tennessee Highway 20 
to Jackson, Tenn., thence along U.S. 
Highway 45 to the Tennessee-Alabama 
State line, to points in Missouri on and 
north of U.S. Highway 66; (b) Materials 
and supplies used in the manufacture 
and processing of paper and paper prod¬ 
ucts (except commodities in bulk), from 
points in Missouri on and north of U.S. 
Highway 66 to points in Tennessee (ex¬ 
cept points south and west of a line be¬ 
ginning at junction Mississippi River 
and Tennessee Highway 20, thence along 
Tennessee Highway 20 to Jackson, Tenn., 
thence along U.S. Highway 45 to the 
Tennessee-Alabama State line. 

(26) (a) Paper and paper products (ex¬ 
cept commodities in bulk), from points 
in Kentucky on. south, and east of a line 
beginning at junction Kentucky-Ten- 
nessee State line and U.S. Highway 231, 
thence along U.S. Highway 231 to Bowl¬ 
ing Green, Ky., thence along U.S. High¬ 
way 31W, to Elizabethtown, thence along 
U.S. Highway 62 to junction U.S. High¬ 
way 60, thence along U.S. Highway 60 
to the Kentucky-West Virginia State 
line, to points in Missouri (except those 
points in the following two areas: (a) 
those north and east of a line beginning 
at junction Iowa-Missouri State line and 
Missouri Highway 5, thence along Mis¬ 
souri Highway 5 to junction Missouri 
Highway 6, thence along Missouri High¬ 
way 6 to W. Quincy, Mo., and (b) those 
east of a line beginning at Louisiana, 
Mo., thence along U.S. Highway 54 to 
Jefferson City, Mo., thence along U.S. 
Highway 63 to Rolla, Mo., thence along 
Missouri Highway 72 to junction Mis¬ 
souri Highway 51. thence along Missouri 
Highway 51 to the Mississippi River); 
(b) Materials and supplies used In the 
manufacture and processing of paper and 
paper products (except commodities in 
bulk), from points in Missouri (except 
those points in the following two areas: 
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(a) those north and east of a line begin¬ 
ning at junction Iowa-Missouri State 
line and Missouri Highway 5, thence 
along Missouri Highway 5 to junction 
Missouri Highway 6, thence along Mis¬ 
souri Highway 6 to W. Quincy, Mo., and 
<b) those east of a line beginning at 
Louisiana. Mo., thence along U.S. High¬ 
way 54 to Jefferson City, Mo., thence 
along U.S. Highway 63 to Rolla, Mo., 
thence along Missouri Highway 72 to 
junction Missouri Highway 51, thence 
along Missouri Highway 51 to the Mis¬ 
sissippi River), to points in Kentucky 
on, south, and east of a line beginning at 
junction Kentucky-Tennessee State line 
and U.S. Highway 231, thence along U.S. 
Highway 231 to Bowling Green, Ky. f 
thence along U.S. Highway 31W to Eliz¬ 
abethtown, thence along U.S. Highway 
62 to junction U.S. Highway 60, thence 
along U.S. Highway 60 to the Kentucky- 
West Virginia State line, restricted 
against the transportation of pulpboard, 
pulpboard products, and waste paper. 

(27) (a) Paper and paper products 
(except commodities in bulk), from 
points in Kentucky (except Florence, 
Ky., and Cincinnati, Ohio, commercial 
zones as described by the Commission 
and those points in the following two 
areas: (a) those west of U.S. Highway 
41, and (b) those north and west of a 
line beginning at Louisville, Ky., thence 
along U.S. Highway 460 to Frankfort, 
Ky., thence along U.S. Highway 127 to 
the Kentucky-Ohio State line). to points 
in Missouri on and south of a line begin¬ 
ning at Kansas City, Mo., thence along 
U.S. Highway 71 to junction U.S. High¬ 
way 50, thence along U.S. Highway 50 to 
Sedalia, Mo., thence along U.S. Highway 
65 to Springfield, Mo, thence along U.S. 
Highway 66 to Rolla, Mo., and thence 
along Missouri Highway 72 to Cape 
Girardeau, Mo. (except those points east 
and south of a line begiiming at junc¬ 
tion of the Arkansas-Missouri State line 
and U.S. Highway 65, thence along U.S. 
Highw T ay 65 to junction U.S. Highway 
160, thence along U.S. Highway 160 to 
Poplar Bluff, Mo., thence along U.S. 
Highway 60 to the Missouri line; and 

(b) Materials and supplies used in the 
manufacture and processing of paper 
and paper products (except commodities 
in bulk), from points in Missouri on and 
south of a line beginning at Kansas City, 
Mo., thence along U.S. Highway 71 to 
junction U.S. Highway 50, thence along 
U.S. Highway 50 to Sedalia, Mo., thence 
along U.S. Highway 65 to Springfield, 
Mo., thence along U.S. Highway 66 to 
Rolla, Mo., and thence along Missouri 
Highway 72 to Cape Girardeau, Mo. (ex¬ 
cept those points east and south of a line 
beginning at junction Arkansas-Missouri 
State line and U.S. Highway 65, thence 
along U.S. Highway 65 to junction U.S. 
Highway 160, thence along U.S. Highway 
160 to Poplar Bluff, Mo., thence along 
U.S. Highway 60 to the Missouri line, to 
points in Kentucky (except those west of 
U.S. Highway 41. and those north and 
west of a line beginning at Louisville, 
Ky., thence along U.S. Highway 460 to 
Frankfort. Ky., thence along U.S. High¬ 
way 127 to the Kentucky-Ohio State 
line) f restricted against the transporta¬ 


tion of pulpboard, pulpboard products, 
and waste paper. 

(28) Metal containers and container 
ends, from the facilities RJR Foods, Inc., 
at Plymouth, Ind., to points in Cali¬ 
fornia, Arizona, Louisiana, Mississippi, 
Florida, Georgia (except points north of 
U.S. Highway 78), Alabama (except 
points north and east of a line begin¬ 
ning at junction of the Tennessee- 
Alabama State line and U.S. Highway 
431, thence along U.S. Highway 431 to 
Gadsden, Ala., thence along U.S. High¬ 
way 278 to the Alabama-Georgia State 
line), Oregon (except those points east of 
Interstate Highway 5), Texas (except 
points north of U.S. Highway 66), New 
Mexico (except those points north and 
east of a line beginning at junction 
Colorado-New Mexico State line and U.S. 
Highway 85, thence along U.S. Highway 
85 to Albuquerque, N. Mex., thence along 
U.S. Highway 66 to the Texas-New 
Mexico State line), and those points in 
Tennessee on, and within, an area 
bordered on the west by a line beginning 
at Memphis, Term., thence along U.S. 
Highway 79 to Clarksville, Tenn., and on 
the east by a line beginning at Clarks¬ 
ville, Tenn., thence along Tennessee 
Highway 13 to the Tennessee-Mississippi 
State line, restricted to the transporta¬ 
tion of traffic originating at the above- 
named facility. 

(29) Such cellulose materials and 
products, paper and paper products as 
are manufactured or distributed by man¬ 
ufacturers or converters of cellulose ma¬ 
terials and products and paper products, 
and (2) Materials and supplies used in 
the manufacture and distribution of the 
commodities described in (1) above, be¬ 
tween Glendale and Phoenix, Anz., on 
the one hand, and, on the other, points 
in Michigan, Pennsylvania, points in 
Wisconsin on. north, and east of a line 
beginning at Superior, Wis., and extend¬ 
ing along U.S. Highway 53 to junction 
Wisconsin Highway 95. thence along 
Wisconsin Highway 95 to the Mississippi 
River, thence along the Mississippi River 
to Prairie du Chien, Wis.. thence along 
U.S. Highway 18 to junction Wisconsin 
Highway 69. thence along Wisconsin 
Highway 69 to the Wisconsin-Ullnois 
State line, points in Illinois on, north, 
and east of a line beginning at the Wis- 
consin-Illinois State line and extending 
along Illinois Highway 26 to junction 
U.S. Highway 20. thence along U.S. High¬ 
way 20 to junction Illinois Highway 47, 
thence along Illinois Highway 47 to junc¬ 
tion U.S. Highway 52, thence along U.S. 
Highway 52 to junction Illinois Highway 
17, thence along Illinois Highway 17 to 
the Hlinois-Indiana State line, points in 
Indiana on and north of a line beginning 
at the Hlinois-Indiana State line and ex¬ 
tending along Indiana Highway 14 to 
junction Indiana Highway 15, thence 
along Indiana Highway 15 to junction 
Indiana Highway 124, thence along Indi¬ 
ana Highway 124 to the Indiana-Ohio 
State line, points in Ohio on and north 
of a line beginning at the Indiana-Ohio 
State line and extending along U.S. 
Highway 33 to junction U.S. Highway 
50, thence along U.S. Highway 50 


to the Ohio-West Virginia State line, 
and points in West Virginia on and 
north of a line beginning at the 
Ohio-West Virginia State line and ex¬ 
tending along U.S. Highway 50 to junc¬ 
tion U.S. Highway 250, thence along 
U.S. Highway 250 to the West Virginia- 
Virginia State line, restricted against the 
transportation of commodities in bulk, 
those of unusual value, classes A and B 
explosives, household goods as defined by 
the Commission, commodities requiring 
special equipment, and those injurious or 
contaminating to other lading. 

(30) Such cellulose materials and 
products, paper and paper products as 
are manufactured or distributed by man¬ 
ufacturers or converters of cellulose ma¬ 
terial and products and paper products, 
and (2) Materials and supplies used in 
the manufacture and distribution of the 
commodities described in (1) above, be¬ 
tween Snowflake, Ariz., on the one hand, 
and, on the other, points in Michigan, 
points in Wisconsin on and east of a line 
beginning at Superior, Wis., and extend¬ 
ing along U.S. Highway 52 to junction 
U.S. Highway 12, thence along U.S. High¬ 
way 12 to junction U.S. Highway 14, 
thence along U.S. Highway 14 to the Wis- 
consin-Hlinois State line, points in Illi¬ 
nois on and east of a line beginning at 
the Wisconsin-Ulinois State line and ex¬ 
tending along U.S. Highway 14 to junc¬ 
tion Illinois Highway 47, thence along 
niinois Highway 47 to junction U.S. 
Highway 30, thence along U.S. Highway 
30 to the Hlinois-Indiana State line, 
points in Indiana on and north of U.S. 
Highway 30, points in Ohio on and north 
of a line beginning at the Indiana-Ohio 
State line and extending along U.S. High¬ 
way 30 to junction U.S. Highway 250, 
thence along U.S. Highway 250 to the 
Ohio-West Virginia State line, points in 
West Virginia on and north of U.S. High¬ 
way 40, and points in Pennsylvania on 
and north of U.S. Highway 40. restricted 
against the transportation of commodi¬ 
ties in bulk, those of unusual value, 
classes A and B explosives, household 
goods as defined by the Commission, 
commodities requiring special equipment, 
and those injurious or contaminating to 
other lading. 

(31) Paper and paper products (ex¬ 
cept commodities in bulk), from Taylor- 
ville, HI., to points in Washington, points 
in Montana on, north, and west of a line 
beginning at the United States-Canada 
International Boundary line and extend¬ 
ing along Montana Highway 233 to junc¬ 
tion U.S. Highway 87, thence along U.S. 
Highway 87 to junction U.S. Highway 
89, thence along U.S. Highway 89 to 
junction Montana Highway 200, thence 
along Montana Highway 200 to junc¬ 
tion U.S. Highway 12, thence along 
U.S. Highway 12 to the Montana- 
Idaho State line, points in Idaho on and 
north of U.S. Highway 12. points in Ore¬ 
gon on and west of U.S. Highway 95, 
points in Nevada on and west of a line 
beginning at the Oregon-Nevada State 
line and extending along U.S. Highway 
95 to junction U.S. Highway 50, thence 
along U.S. Highway 50 to the Nevada- 
California State line, and points in Cali¬ 
fornia on and west of a line beginning at 
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the Nevada-California State line and ex¬ 
tending along U.S. Highway 395 to junc¬ 
tion Interstate Highway 10, thence along 
Interstate Highway 10 to junction Cali¬ 
fornia Highway 111, thence along Cali¬ 
fornia Highway 111 to the United States- 
Mexico International Boundary line. 

(b) Materials and supplies used in the 
manufacture or distribution of paper and 
paper products (except commodities in 
bulk), from points in Washington, points 
in Montana on. north, and west of a line 
beginning at the United States-Canada 
International Boundary line and extend¬ 
ing along Montana Highway 233 to junc¬ 
tion U.S. Highway 87, thence along U.S. 
Highway 87 to junction U.S. Highway 89, 
thence along U.S. Highway 89 to junction 
Montana Highway 200, thence along 
Montana Highway 200 to junction U.S. 
Highway 12, thence along U.S. Highway 
12 to the Montana-Idaho State line, 
points in Idaho on and north of U.S. 
Highway 12, points in Oregon on and 
west of U.S. Highway 95, points in Ne¬ 
vada on and west of a line beginning at 
the Oregon-Nevada State line and ex¬ 
tending along U.S. Highway 95 to junc¬ 
tion U.S. Highway 50, thence along U.S. 
Highway 50 to the Nevada-California 
State line, and points in California on 
and west of a line beginning at the Ne¬ 
vada-California State line and extend¬ 
ing along U.S. Highway 395 to junction 
Interstate Highway 10, thence along 
Interstate Highway 10 to junction Cali¬ 
fornia Highway 111, thence along Cali¬ 
fornia Highway 111 to the United States- 
Mexico International Boundary line, to 
Taylorville, Ill., restricted against the 
transportation of pulpboard, pulpboard 
products, and waste paper. 

(32) (a) Paper and paper products 
(except commodities in bulk), from 
Shelbyville, HI., to points in Washington, 
Oregon, California, points in Montana 
on, north, and west of a line beginning 
at the North Dakota-Montana State line 
and extending along U.S. Highway 2 to 
junction U.S. Highway 191, thence along 
U.S. Highway 191 to the Montana- 
Wyoming State line, points in Idaho on, 
north, and west of a line beginning at the 
Montana-Idaho State line and extending 
along U.S. Highway 191 to junction U.S. 
Highway 30N, thence along U.S. High¬ 
way 30N to junction U.S. Highway 30, 
thence along U.S. Highway 30 to junc¬ 
tion U.S. Highway 93, thence along U.S. 
Highway 93 to the Idaho-Nevada State 
line, points in Nevada on and west of U.S. 
Highway 93, and points in Arizona on 
and west of a line beginning at the Ne- 
vada-Arizona State line, and extending 
along U.S. Highway 93 to the junction 
U.S. Highway 89, thence along U.S. High¬ 
way 89 to the United States-Mexico In¬ 
ternational Boundary line; (b) Materials 
and supplies used in the manufacture 
and distribution of paper and paper prod¬ 
ucts (except commodities in bulk), from 
points in Washington. Oregon, Califor¬ 
nia, points in Montana on, north, and 
west of a line beginning at the North 
Dakota-Montana State line and extend¬ 
ing along U.S. Highway 2 to junction 
U.S. Highway 191, thence along U.S. 
Highway 191 to the Montana-Wyoming 
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State line, points in Idaho on, north, and 
west of a line beginning at the Montana- 
Idaho State line and extending along 
U.S. Highway 191 to junction U.S. High¬ 
way 30N, thence along U.S. Highway 30N 
to junction U.S. Highway 30, thence 
along U.S. Highway 30 to junction U.S. 
Highway 93, thence along U.S. Highway 
93 to the Idaho-Nevada State line, points 
in Nevada on and west of U.S. Highway 
93, and points in Arizona on and west 
of a line beginning at the Nevada-Ari¬ 
zona State line and extending along U.S. 
Highway 93 to junction U.S. Highway 
89, thence along U.S. Highway 89 to the 
United States-Mexico International 
Boundary line, restricted against the 
transportation of pulpboard, pulpboard 
products, and wastepaper. 

(33) (a) Paper and paper products (ex¬ 
cept commodities in bulk), from Shelby¬ 
ville. Ill., to points in Maine, New Hamp¬ 
shire. Vermont, Massachusetts, Rhode 
Island, Connecticut, New York, New Jer¬ 
sey, Delaware, Maryland, Virginia, points 
in North Carolina on and east of U.S. 
Highway 65, and the District of Colum¬ 
bia; (b) Materials and supplies used in 
the manufacture and distribution of 
paper and paper products (except com¬ 
modities in bulk), from points in Maine, 
New Hampshire, Vermont, Massachu¬ 
setts, Rhode Island, Connecticut, New 
York, New Jersey, Delaware, Maryland, 
Virginia, points in North Carolina on and 
east of U.S. Highway 65, and the District 
of Columbia, to Shelbyville, HI., restricted 
against the transportation of pulpboard, 
pulpboard products, and waste paper. 

(34) (a) Paper and paper products , 
from Shelbyville, Ill., to points in North 
Dakota, South Dakota, points in Nebras¬ 
ka on, north, and wrest of a line begin¬ 
ning at the Iowa-Nebraska State line 
and extending along U.S. Highway 20 to 
junction U.S. Highway 385, thence along 
U.S. Highway 385 to junction U.S. High¬ 
way 26, thence along U.S. Highway 26 to 
the Nebraska-Wyoming State line; and 
(b) Materials , equipment , and supplies 
used in the manufacture and distribution 
of paper and paper products, from points 
in North Dakota, South Dakota, points 
in Nebraska on, north, and west of a line 
beginning at the Iowa-Nebraska State 
line and extending along U.S. Highway 20 
to junction U.S. Highway 385, thence 
along U.S. Highway 385 to junction U.S. 
Highway 26, thence along U.S. Highway 
26 to the Nebraska-Wyoming State line, 
to Shelbyville, Ill., restricted against the 
transportation of commodities in bulk. 

The purpose of this filing is to elimi¬ 
nate the gateways of: in (1) above. Paxi- 
nos. Pa.; in (2), (15), (16), (17), (18), 
(19), (20), (31), (32), and (33) above, 
Muncie, Hid.: in (3) above. South Bend, 
Ind.; in (4), (5), and (6) above, Paxinos, 
Pa., and Muncie, Ind.; in (7), (11), (13), 
and (14) above, Green Bay, Wis., and 
Paxinos, Pa.; in (8), (9), and (10) above, 
Paxinos, Pa., and Chicago Heights, Ill.; 
in (12) and (21) above, Green Bay, Wis.; 
in (22). (23), (24), (25). (26), and (27) 
above, the plant site of West Virginia 
Pulp and Paper Co., at Wickliffe, Ky.; in 
(28) above, Chicago, Ill., and Madison- 
ville, Ky.; in (29) and (30) above, Green 
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Bay, Wis., and Chicago Heights, Ill.; and 
in (34) above. Sibley, Iowa. 

No. MC 51146 (Sub-No. E18) (Correc¬ 
tion) , filed May 23,1974 published in the 
Federal Register May 1, 1975. Ap¬ 
plicant: SCHNEIDER TRANSPORT, 
P.O. Box 2298, Green Bay. Wis. 54306. 
Applicant’s representative: D. F. Martin 
(same as above). Authority sought to 
operate as a common carrier , by motor 
vehicle, over irregular routes, transport¬ 
ing: (14) Plastic pallets produced or dis¬ 
tributed by manufacturers and con¬ 
verters of paper and paper products, (ex¬ 
cept commodities in bulk and require the 
use of special equipment), from points 
in Oregon, California, Nevada, Utah, 
Colorado, Arizona, New Mexico, points 
in Washington on and west of a line be¬ 
ginning at the United States-Canada 
International Boundary line extending 
along U.S. Highway 395 to the junction 
of U.S. Highway 10, thence along U.S. 
Highway 10 to the Washington-Idaho 
State line, points in Idaho on and south 
of U.S. Highway 26, and points in Wyo¬ 
ming on and south of U.S. Highway 26, 
to points in the Upper Peninsula of 
Michigan, and to points in Wisconsin on, 
north and east of a line beginning at 
the Michigan-Wisconsin State line ex¬ 
tending along U.S. Highway 51 to junc¬ 
tion U.S. Highway 18, thence along U.S. 
Highway 18 to Lake Michigan at Mil¬ 
waukee, Wis. (Neenah, Wis.)*; (21) (b) 
Foodstuffs (except frozen foods and 
commodities in bulk), and furniture 
moving in mixed loads with the com¬ 
modities in (a) above, from points in 
Maine, New Hampshire, Vermont, Mas¬ 
sachusetts, Rhode Island, Connecticut, 
New Jersey, Delaware, Kentucky, Ten¬ 
nessee, North Carolina, South Carolina, 
Florida, Alabama, Georgia, Mississippi, 
points in New York on and east of Inter¬ 
state Highway 81, points in Maryland on 
and east of Interstate Highway 95, 
points in West Virginia on and south of 
U.S. Highway 60, points in Virginia on, 
south and east of a line beginning at 
the West Virginia-Virginia State line 
extending along U.S. Highway 60 to 
junction Interstate Highway 95, thence 
along Interstate Highway 95 to the 
Virginia-Maryland State line, points in 
Indiana on and west of a line beginning 
at the Michigan-Indiana State line ex¬ 
tending along U.S. Highway 31 to junc¬ 
tion U.S. Highway 35. thence along U.S. 
Highway 35 to the Indiana-Ohio State 
line, points in Ohio on and south of a 
line beginning at the Indiana-Ohio State 
line extending along U.S. Highway 27 
to the junction Ohio Highway 73, thence 
along Ohio Highway 73 to the Ohio- 
Kentucky State line, and the District of 
Columbia, to points in the Upper Penin¬ 
sula of Michigan on and west of a line 
beginning at Lake Superior at Grand 
Marais extending along Michigan High¬ 
way 77 to junction U.S. Highway 2, 
thence along U.S. Highway 2 to Gulliver, 
thence south over unnumbered highway 
to Lake Michigan. Restriction: The au¬ 
thority granted herein is restricted to 
traffic destined to . the stores or other 
facilities of Shopko Stores, Inc., located 
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at the described destination points 
(Green Bay, Wis.*). 

(23) Cellulose materials and products, 
paper and paper products, materials and 
supplies used in the production and dis¬ 
tribution of the above-described com¬ 
modities (except in each instance com¬ 
modities in bulk), between points in New 
York on and south of Interstate 
Highway 84 and points in New 
Jersey on and north of a line beginning 
at Camden, N.J., extending along New 
Jersey Highway 10 to junction New 
Jersey Highway 88, thence along New 
Jersey Highway 88 to the Atlantic Ocean 
at Point Pleasant Beach, on the one 
hand, and, on the other, to points In 
Washington, Oregon, California, Nevada, 
Idaho, Utah, Arizona, Montana, Wyom¬ 
ing, points in Colorado on and west of 
U.S. Highway 85, and points In New 
Mexico on and west of U.8. Highway 85. 
Restriction: The operations authorized 
above ure restricted against the trans- 
portarcior. of traffic originating from 
Riegeterille^ Milford, Hughesvllle and 
Warren Glen, N.J. (Paxinos, Pa., and 
Green Bay, Wisl*!. (52) Such ground 
bent&iite cfri# as Is manufactured or dis¬ 
tributed by mamiiacturers or converters 
of cellulite materials and products, and 
paper products, from points in Oregon to 
points in Minnesota, Wisconsin, Michi¬ 
gan, Ohio, Indiana, Illinois, Kentucky, 
Tennessee, points in Iowa on and north 
of a line beginning at the Nebraska-Iowa 
State line extending along U.S. Highway 
20 to junction U.S. Highway 69. thence 
along U.S. Highway 69 to junction In¬ 
terstate Highway 80, thence along Inter¬ 
state Highway 80 to the Iowa-Dlinols 
State line (facilities of International 
Minerals & Chemical Corporation and the 
Baroid Division of National Lead Co., at 
or near Colony, Wyo.*). The purpose of 
this filing is to eliminate the gateways 
Indicated by the asterisks above. The 
purpose of this partial correction is to 

(1) clarify territorial descriptions and 

(2) eliminate a restriction previously 
imposed in (52) above. The remainder of 
the filing remains as previously pub¬ 
lished. 

No. MC 107002 (Sub-No. E256), filed 
July 21, 1975. Applicant: MILLER 

TRANSPORTERS, INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
Irregular routes, transporting: Liquid 
fertilizer , in bulk, in tank vehicles, from 
Eudora, Ark., to points in Alabama, 
Georgia (Vicksburg, Miss.) •, Florida (the 
plant site of Mississippi Chemical 
Corporation at Yazoo City, Miss.) ♦. Il¬ 
linois, Indiana, Kentucky, Michigan, 
Ohio (Greenville, Miss., and Memphis, 
Tenn.)*, Iowa (Greenville, Miss., and 
Barfield, Ark., and points within ten 
miles thereof) *, Missouri (Greenville, 
Miss., and Memphis, Term., or the stor¬ 
age facilities of Allied Chemical Corpora¬ 
tion at Pine Bluff, Ark.) \ North Caro¬ 
lina, South Carolina (Mississippi, except 
Crupp, Rogerslacy, and Zetus, Miss., and 
Fox Ala.) *, Oklahoma, Tennessee, 
Texas (Greenville, Miss.) *, West Vir¬ 
ginia (Hamilton. Miss., and the plant site 


of Monsanto Chemical Co., at Anniston. 
Ala.)*, and those in Arkansas on and 
east of a line beginning at the Askansas- 
Missouri State line and extending along 
Arkansas Highway 115 to junction U.S. 
Highway 67, thence along U.S. Highway 
67 to junction U.S. Highway 63, thence 
along U.S. Highway 63 to junction 
Arkansas Highway 1, thence along 
Arkansas Highway 1 to the White River, 
thence along the White River to the 
Arkansas-Mississippi State line (Green¬ 
ville, Miss., and the storage facilities of 
Allied Chemical Corporation) *, re¬ 
stricted against the transportation of 
anhydrous ammonia to points in 
Arkansas and restricted against the 
transportation of fertilizer solutions as 
described in Appendix XIII, 61 M.C.C. 
209. The purpose of this filing is to 
eliminate the gateways indicated by 
asterisks above. 

No. MC 107002 (Sub-No. E257), filed 
July 21, 1975. Applicant: MILLER 

TRANSPORTERS, INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
irregular routes, transporting: Liquid 
animal and poultry feed ingredients, in 
bulk, in tank vehicles, from points in 
Mississippi to points in Iowa, Wisconsin 
(Barfield, Ark., and points within ten 
miles thereof) *, Michigan (points in Mis¬ 
sissippi within the Memphis, Tenn., com¬ 
mercial zone)*, and Kansas (points in 
Mississippi within the Memphis, Tenn., 
commercial zone, and points in Missis¬ 
sippi within the Collierville, Tenn., com¬ 
mercial zone) *. The purpose of this filing 
is to eliminate the gateways indicated by 
asterisks above. 

No. MC 107002 (Sub-No. E258), filed 
July 21, 1975. Applicant: MILL ER 

TRANSPORTERS, INC., P.O. Box 1123, 
Jackson. Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
irregular routes, transporting: Liquid 
animal and poultry feed ingredients, in 
bulk, in tank vehicles, from those points 
in Mississippi on, west, and south to 
points in Lake, Obion, Dyer, Lauderdale, 
Tipton, and Shelby Counties, Tenn. 
(points in Mississippi within the Mem¬ 
phis, Tenn., commercial zone)*, and 
those in Tennessee on and east of a line 
beginning at the Tennessee-Kentucky 
State line and extending along U.S. 
Highway 41 Alternate to Clarksville and 
thence along Tennessee Highway 13 to 
the Tennessee-Alabama State line (De¬ 
catur, Ala.) *. The purpose of this filing 
is to eliminate the gateways indicated by 
asterisks above. 

No. MC 107002 (Sub-No. E259), filed 
July 11, 1975. Applicant: MILLE R 

TRANSPORTERS, INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier . by motor vehicle, over 
irregular routes, transporting: Petr oleum 
products, as described in Appendix Xill, 
Descriptions in Motor Carrier Certifi¬ 


cates , 61 M.C.C. 209, in bulk, in tank ve¬ 
hicles, from Moscow, Ala., to those points 
in Missouri, those in Illinois on and south 
of a line beginning at the Mississippi 
River and extending along Illinois High¬ 
way 150 to junction Illinois Highway 154. 
thence along Illinois Highway 154 to 
junction U.S. Highway 51, thence along 
U.S. Highway 51 to Ashley, thence along 
U.S. Highway 460 to the Ulinois-Indiana 
State line, those in Indiana on, south, 
and west of a line beginning at the Indi- 
ana-Illinois State line and' extending 
along U.S. Highway 50 to junction Indi¬ 
ana Highway 57, thence along Indiana 
Highway 57 to junction U.S. Highway 
41, thence along U.S. Highway 41 to the 
Indiana-Kentucky State line, and those 
in Obion, Dyer, Lauderdale, Tipton, Shel¬ 
by, and Haywood Counties, Tenn., on and 
east of Tennessee Highway 54 and U.S. 
Highway 79. The purpose of this filing Is 
to eliminate the gateways of Union Coun¬ 
ty, Miss., and Memphis, Tenn. 

No. MC 107002 (Sub-No. E260), filed 
July 11, 1975. Applicant: MILLER 

TRANSPORTERS, INC., P.O. Box 1123. 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
irregular routes, transporting: Corn 
starch, in bulk, in tank vehicles, from 
Memphis, Tenn., to those points in Ala¬ 
bama on and south of U.S. Highway 84 
and those in Louisiana on, south, and 
east of a line beginning at the Louisiana- 
Mississippi State line and extending 
along U.S. Highway 80 to junction U.S. 
Highway 65, thence along U.S. Highway 
65 to junction U.S. Highway 84, thence 
along U.S. Highway 84 to junction Loui¬ 
siana Highway 6, thence along Louisiana 
Highway 6 to junction Louisiana-Texa^ 
State line. The purpose of this filing is to 
eliminate the gateway of Jackson, Miss 

No. MC 107002 (Sub-No. E261), filed 
July 11, 1975. Applicant: MILLER 

TRANSPORTERS, INC., P.O. Box 1123 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
irregular routes, transporting: Vegetabl 
oil, in bulk, in tank vehicles, from poind 
in Tennessee to those points in Arkar 
sas on and south of Interstate Highwa’ 
40. The purpose of this filing is to elimi¬ 
nate the gateway of Memphis, Tenn. 

No. MC 107002 (Sub-No. E262), filed 
July 11, 1975. Applicant: MILLER" 

TRANSPORTERS, INC., P.O. Box 1123. 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Vegetabl 
oil, in bulk, in tank vehicles, from those 
points in Tennessee on, south, and east of 
a line beginning at the Tennessee-Mis- 
sissippi State line and extending alony 
U.S. Highway 64 to junction UJS. High¬ 
way 43, thence along U.S. Highway 43 to 
Junction U.S. Highway 31, thence alonr 
U.S. Highway 31 to junction U.S. High¬ 
way 31W, thence along U.S. Highway 
31W to the Tennessee-Kentucky State 
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line, to those points in Arkansas north 
of Interstate Highway 40. The purpose of 
tliis filing is to eliminate the gateway of 
Memphis, Tenn. 

No. MC 107002 (Sub-No. E263). filed 
July 11. 1975. Applicant: MILLER 

TRANSPORTERS, INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Liquefied 
petroleum gas. in bulk, in tank vehicles, 
from the site of the pipe line terminal of 
the Dixie Pipe Line Company near De- 
mopolis, Ala., to those points in Indiana 
on, west, and north of a line beginning 
at the Indiana-Kentucky State line and 
extending along U.S. Highway 231 to 
junction U.S. Highway 50, thence along 
U.S. Highway 50 to junction Indiana 
Highway 37, thence along Indiana High¬ 
way 37 to junction Indiana Highway 44, 
thence along Indiana Highway 44 to the 
Indiana-Ohio State line, those in Ken¬ 
tucky on and west of a line beginning at 
the Kentucky-Indiana State line and ex¬ 
tending along Kentucky Highway 81 to 
junction U.S. Highway 41, thence along 
U.S. Highway 41 to junction Kentucky 
Highway 107, thence along Kentucky 
Highway 107 to the Kentucky-Tennessee 
State line, and those in Tennessee on and 
west of a line beginning at the Tennes- 
see-Kentucky State line and extending 
along Tennessee Highway 119 to junc¬ 
tion U.S. Highway 79, thence along U.S. 
Highway 79 to junction Tennessee High¬ 
way 77, thence along Tennessee Highway 
77 to junction Tennessee Highway 70, 
thence along Tennessee Highway 70 to 
junction Tennessee Highway 18, thence 
along Tennessee Highway 18 to the Ten¬ 
nessee-Mississippi State line. The pur¬ 
pose of this filing is to eliminate the 
gateway of Memphis, Tenn. 

No. MC 107002 (Sub-No. E264), filed 
July 10, 1975. Applicant: MILLER 

TRANSPORTERS, INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Vegetable 
oil, in bulk, in tank vehicles, from Chat¬ 
tanooga, Tenn., to points in Texas. The 
purpose of this filing is to eliminate the 
gateway of Hattiesburg, Miss. 

No. MC 107002 (Sub-No. E265), filed 
July 10, 1975. Applicant: MILLER 

TRANSPORTERS, INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Petro¬ 
leum and petroleum products, as de¬ 
scribed in Appendix XIII to the report in 
Descriptions in Motor Carrier Certifi¬ 
cates, 61 M.C.C. 209, in bulk, in tank ve¬ 
hicles, from Friars Point, Miss., to those 
points in Indiana on and south of U.S. 
Highway 51, those in Kentucky on and 
east of U.S. Highway 231 (the plant site 
of the Oklahoma-Mississippi River Prod¬ 
ucts Lines, Inc., near West Memphis, 
Ark., and Memphis, Tenn.)*, those in 


Tennessee within 300 miles of West 
Memphis, Ark. (the plant site of the 
Oklahoma-Mississippi River Products 
Lines. Inc., near West Memphis, Ark.) *, 
and Cincinnati, Ohio, and points in Ohio 
within 25 miles thereof (the site of the 
Oklahoma-Mississippi River Products 
Lines, Inc., near West Memphis, Ark.) *, 
and petroleum products, as described in 
Appendix XIII to the report in Descrip¬ 
tions in Motor Carriers Certificates, 61 
M.C.C. 209, in bulk, in tank vehicles, 
from Friars Point, Miss., to points in 
Missouri (the plant site of the Okla¬ 
homa-Mississippi River Products Lines, 
Inc., near West Memphis, Ark.)*, and 
those in Illinois on and south of a line 
beginning at Chester and extending 
along Illinois Highway 150 to junction 
Illinois Highway 154, thence along Illi¬ 
nois Highway 154 to junction U.S. High¬ 
way 51. thence along U.S. Highway 51 to 
Ashley, and thence along U.S. Highway 
460 to the Illinois-Indiana State line (the 
plant site of the Oklahoma-Mississippi 
River Products Lines, Inc., near West 
Memphis, Ark., and the plant site of 
the Southland Company at Memphis, 
Tenn.)*; restricted against the trans¬ 
portation of the involved commodities to 
points in Kentucky within 200 miles of 
West Memphis, Ark., and restricted 

against the transportation of asphalt to 
points in Illinois. The purpose of this 
filing is to eliminate the gateways indi¬ 
cated by asterisks above. 

No. MC 107002 (Sub-No. E269), filed 

July 7, 1975. Applicant: MILLER 

TRANSPORTERS, INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 

above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Petroleum 
products, as described by the Commis¬ 
sion, in bulk, in tank vehicles, from Mos¬ 
cow, Ala., to points in Arkansas (Crupp 
and Louisville, Miss.) ♦, Louisiana (Vicks¬ 
burg, Miss.) *, Oklahoma (Washington 
County, Miss.)*, and Texas (Natchez, 
Miss.) *. The purpose of this filing is to 
eliminate the gateways indicated by 
asterisks above. 

No. MC 197002 (Sub-No. E270). filed 
July 7, 1975. Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Petroleum 
and petroleum products, as described in 
Appendix XIII to the report in Descrip¬ 
tions in Motor Carrier Certificates, 61 
M.C.C. 209, in bulk, in tank vehicles; (1) 
from those points in Mississippi on and 
bounded by a line beginning at the Ala- 
bama-Mississippi State line and extend¬ 
ing along Mississippi Highway 19 to 
Kosciusko, thence along Mississippi 
Highway 14 to the Alabama-Mississippi 
State line, thence along the Alabama- 
Mississippi State line to junction Missis¬ 
sippi Highway 12, thence along Missis¬ 
sippi Highway 12 to junction U.S. High¬ 
way 49E, thence along U.S. Highway 49E 
to junction Mississippi Highway 8, thence 
along Mississippi Highway 8 to junction 


U.S. Highway 278, thence along U.S. 
Highway 278 to the Alabama-Missis¬ 
sippi State line, thence along the Ala¬ 
bama-Mississippi State line to point of 
beginning to those points in Arkansas 
north of a line beginning at the Texas- 
Arkansas State line and extending along 
U.S. Highway 67 to Malvern, thence 
along U.S. Highway 270 to Sheridan, 
thence along U.S. Highway 167 to For- 
dyce, thence along U.S. Highway 79 to 
junction U.S. Highway 49, thence along 
U.S. Highway 49 to the Arkansas-Missis- 
sippi State line; and (3) from those 
points in Mississippi north of Mississippi 
Highway 8 and U.S. Highway 278 to 
points in Arkansas, restricted against 
the transportation of liquefied petro¬ 
leum gases. The purpose of this filing is 
to eliminate the gateways of Washing¬ 
ton and Union Counties, Miss., Crupp 
and Friars Point, Miss., and Memphis, 
Tenn. 

No. MC 108207 (Sub-No. El), filed 
May 6, 1974. Applicant: FROZEN FOOD 
EXPRESS. P.O. Box 5888, Dallas, Tex. 
75222. Applicant’s representative: Mike 
Smith (same as above). Authority sought 
to operate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: (A) Meats, meat products, meat by¬ 
products, and articles distributed by 
meat packinghouses, as described in Sec¬ 
tions A and C of Appendix I to the re¬ 
port in Descriptions in Motor Carrier 
Certificates. 61 M.C.C. 209, 273 and 766, 
dairy products, frozen foods, salad dress¬ 
ing, yeast, uncooked bakery goods, fish 
and prepared salads, in vehicles equipped 
with mechanical refrigeration, and (B) 
Foodstuffs, in vehicles equipped with 
mechanical refrigeration (except those 
described in paragraph (A) above, and 
alcoholic beverages, and except canned 
goods from Paris. Tex.), when moving in 
mixed loads with one or more of the 
commodities described in paragraph (A) 
above, restricted and (A) and (B) above 
against the transportation of the com¬ 
modities in bulk, and against the trans¬ 
portation of hides and skins, (1) from 
points in California, to points in Arkan¬ 
sas, Oklahoma, Kansas, Missouri. Illi¬ 
nois, Iowa, Louisiana, Mississippi, Ohio, 
Indiana, and points in that part of Ne¬ 
braska on and east of a line beginning at 
the South Dakota-Nebraska State line 
extending along U.S. Highway 83 to 
junction Nebraska Highway 2. thence 
along Nebraska Highway 2 to junction 
U.S. Highway 183, thence along U.S. 
Highway 183 to the Nebraska-Kansas 
State line; and (2) from points in that 
part of California on, south, and west of 
a line beginning at the Pacific Ocean 
extending along unnumbered highway 
to Santa Rosa, thence along California 
Highway 12 to junction California High¬ 
way 99 to Fresno, thence along Califor¬ 
nia Highway 180 through marked trail in 
Kingo Canyon National Park and con¬ 
tinuing on California Highway 180 to 
junction U.S. Highway 395, thence along 
U.S. Highway 395 to junction California 
Highway 136, thence along California 
Highway 136 to junction California 
Highway 190, thence along California 
Highway 190 to junction California High¬ 
way 58. thence along California Highway 
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58 to the Califomia-Nevada State line, 
to points in that part of Minnesota on, 
south, and east of a line beginning at 
Duluth, Minn., extending along Minne¬ 
sota Highway 210 to Junction Minnesota 
Highway 371, thence along Minnesota 
Highway 371 to junction U.S. Highway 
10, thence along U.S. Highway 10 to 
junction Minnesota Highway 15, thence 
along Minnesota Highway 15 to the 
Iowa-Minnesota State line, and points in 
Michigan and Wisconsin. The purpose of 
this filing is to eliminate the gateway of 
points in Texas. 

No. MC 108207 (Sub-No. E3). filed May 
9, 1974. Applicant: FROZEN FOOD EX¬ 
PRESS, INC., P.O. Box 5888, Dallas, Tex. 
75222. Applicant's representative: Mike 
Smith (same as above). Authority sought 
to operate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: (A) Meats, meat products, meat by¬ 
products, and dairy products, as de¬ 
scribed in Appendix I to the report in 
Descriptions in Motor Carrier Certifi¬ 
cates, 61 M.C.C. 209, 272, 273, and 766, in 
cooked bakery goods, salad dressing, and 
frozen foods, in vehicles equipped with 
mechanical refrigeration; and (B) candy 
and confections, in vehicles equipped 
with mechanical refrigeration, when 
moving in mixed loads with one or more 
of the commodities described in (A) 
above, (1) from points in Arizona to 
points in Arkansas, Oklahoma, that part 
of Kansas on and east of U.S. Highway 
183, Missouri, Illinois, Iowa, Louisiana, 
Michigan, Mississippi, Wisconsin, Ohio, 
Indiana, Minnesota, that part of Ne¬ 
braska on and east of U.S. Highway 183, 
that part of South Dakota on and east 
of South Dakota Highway 47, and Mem¬ 
phis, Term.; and (2) from points in New 
Mexico to points in Arkansas, that part 
of Oklahoma on and east of U.S. High¬ 
way 81, that part of Kansas on 
and east of U.S. Highway 183, 
Missouri, Illionis, Iowa, Louisiana, 
Michigan, Mississippi, Wisconsin, Ohio. 
Indiana, Minnesota, that part of 
Nebraska on and east of U.S. Highway 
183, that part of South Dakota on and 
east of South Dakota Highway 47, and 
Memphis, Tenn. Restriction: The service 
authorized herein is restricted against 
the following-described transportation: 

(1) Oleomargarine, butter, shortening, 
yeast, salad dressing, and cheese, from 
Memphis, Tenn., to the destination area; 

(2) commodities in bulk, and hides and 
skins. The purpose of this filing is to 
eliminate the gateway of points in Texas. 

No. MC 108207 (Sub-No. E5), filed 
May 9, 1974. Applicant: FROZEN FOOD 
EXPRESS, INC., P.O. Box 5888, Dallas, 
Tex. 75222. Applicant's representative: 
Mike Smith (same as above). Authority 
sought to operate as a common carrier, 
by motor vehicle, over irregular routes, 
transporting: Foodstuffs (except flavor¬ 
ing syrups, and commodities in bulk, In 
tank vehicles), in vehicles equipped with 
mechanical refrigeration, from Minne¬ 
apolis, Minn., to points in that part of 
California on, south, and west of a line 
beginning at the Pacific Ocean, thence 
via U.S. Highway 101 to Santa Rosa, 
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thence along California Highway 12 to 
Lodi, thence along California Highway 
99 to Fresno, thence along California 
Highway 180 through marked trail in 
Kingo Canyon National Park and contin¬ 
uing on California Highway 180 to U.S. 
Highway 395, thence along U.S. Highway 
395 to junction California Highway 136, 
thence along California Highway 136 to 
junction California Highway 190, thence 
along California Highway 190 to junc¬ 
tion California Highway 58, thence along 
California Highway 58 to the California- 
Nevada State line. The purpose of this 
filing is to eliminate the gateway of 
points in Texas. 

No. MC 108207 (Sub-No. E8), filed 
May 12,1974. Applicant: FROZEN FOOD 
EXPRESS, INC., P.O. Box 5888, Dallas, 
Tex. 75222. Applicant’s representative: 
Mike Smith (same as above). Authority 
sought to operate as a common carrier, 
by motor vehicle, over irregular routes, 
transporting: Frozen foods, (1) from 
points in Minnesota, to points in New 
Mexico and Arizona; (2) from points In 
that part of Minnesota on, south, and 
east of a line beginning at the Wiscon- 
sin-Minnesota State line, thence along 
Minnesota Highway 210 to junction 
Minnesota Highway 371, thence along 
Minnesota Highway 371 to Junction U.S. 
Highway 10, thence along U.S. Highway 
10 to junction Minnesota Highway 45, 
thence along Minnesota Highway 45 to 
the Iowa-Minnesota State line, to points 
in that part of California on. south, and 
west of a line from the Pacific Ocean via 
unnumbered highway to Santa Rosa, 
thence via California Highway 12 to 
Junction California Highway 99, thence 
along California Highway 99 to junction 
California Highway 180. thence along 
California Highway 180 through marked 
trail in Kingo Canyon National Park and 
continuing on California Highway 180 to 
junction U.S. Highway 395, thence along 
U.S. Highway 395 to junction California 
Highway 136, thence along California 
Highway 136 to junction California 
Highway 190, thence along California 
Highway 190 to junction California 
Highway 58. thence along California 
Highway 58 to the Califomia-Nevada 
State line. The purpose of this filing is to 
eliminate the gateway of points in Texas. 

No. MC 108207 (Sub-No. E49) (Cor¬ 
rection), filed May 31, 1974, published in 
the Federal Register June 1 1, 197 5. Ap¬ 
plicant: FROZEN FOOD EXPRESS, 
INC., P.O. Box 5888, Dallas, Tex. 75222. 
Applicant's representative: Mike Smith 
(same as above). Authority sought to 
operate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: (2) Butter, cheese, oleomargarine, 
meats, meat products, and meat by¬ 
products, and articles distributed by 
meat packinghouses, as described in Sec¬ 
tions A and C of Appendix I to the report 
in Descriptions in Motor Carrier Certifi¬ 
cates, 61 M.C.C. 209 and 766 (except 
hides and pelts, and commodities in 
bulk, in tank vehicles), in vehicles 
equipped with mechanical refrigeration, 
from Sioux Falls, S. Dak., to points in 
New Mexico, Arizona, and points in that 


part of California on, south, and west 
of a line beginning at the Pacific Ocean 
extending along California Highway 17 
to Junction U.S. Highway 101, thence 
along U.S. Highway 101 to junction Cali¬ 
fornia Highway 152, thence along Cali¬ 
fornia Highway 152 to junction Cali¬ 
fornia Highway 99, thence along Cali¬ 
fornia Highway 99 to junction California 
Highway 58, thence along California 
Highway 58 to junction Interstate High¬ 
way 15, thence along Interstate Highway 
15 to the Califomia-Nevada State line. 
The purpose of this filing is to eliminate 
the gateway of Texas. The purpose of 
this partial correction is to reflect Cali¬ 
fornia as destination point. The remain¬ 
der of the letter-notice remains as previ¬ 
ously published. 

• No. MC 111823 (Sub-E21), filed June 4. 
1974. Applicant: SHERWOOD VAN 
LINES, INC., 4322 Milling Road, San 
Antonio, Tex. 78219. Applicant's repre¬ 
sentative: Robert J. Gallagher, 1776 
Broadway, New York, N.Y. 10019. Au¬ 
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: Household good? 
as defined by the Commission, betw r eer 
Oceanside, Calif., on the one hand, and 
on the other, Craig Air Force Base 
Selma, Ala.; Ft. McClellan, Anniston 
Ala.; Ft. Rucker, Ozark, Ala.; Gunter 
Air Force Base, Montgomery. Ala.; Max¬ 
well Air Force Base, Montgomery, Ala.: 
Redston Arsenal, Huntsville, Ala.: 
Blytheville Air Force Base, Ark.; Naval 
Sub Base, Groton, Conn.; Andrews Air 
Force Base, District of Columbia; Bollin 
Air Force Base, District of Columbia 
Cameron Station, District of Columbia 
Ft. Myer, District of Columbia; Ft. Mc¬ 
Nair, District of Columbia; Walter Reec; 
Army Hospital, District of Columbia 
National Naval Medical Center, Distric 
of Columbia; Naval Station, District of 
Columbia; Eglin Air Force Base, Val- 
pariso, Fla.; Homestead Air Force Base. 
Homestead, Fla.; McDill Air Force Base, 
Tampa, Fla.; McCoy Air Force Base 
Orlando, Fla.; Naval Air Station, Cecil 
Field, Jacksonville, Fla.; Naval Air Sta¬ 
tion, Jacksonville, Fla.; Naval Air Sta¬ 
tion, Pensacola, Fla.; Naval Station. 
Mayport, Fla.; Naval Air Station, Whit¬ 
ing Field, Milton, Fla.; Naval Supply 
center, Key West, Fla.; Naval Trainir 
Center, Orlando, Fla.; Patrick Air Force 
Base, Cocoa Beach, Fla.; Tyndall Air 
Force Base, Panama City, Fla. 

Ft. Benning, Columbus, Georgia; Ft. 
Gordon, Augusta, Ga.; Ft. McPherson. 
Atlanta, Ga.; Ft. Stewart, Hinsville, Ga 
Hunter Air Force Base, Savannah, Ga 
Marine Corp. Supply Center, Albany 
Ga.; Dobbins Air Force Base, Marietta. 
Ga.; Moody Air Force Base, Valdosta 
Ga.; Naval Air Station, Albany, Gn 
Naval Air Station, Glynco, Ga.; Ronii 
Air Force Base, Warner Ronins, Ga 
Chanute Air Force Base, Rantoul, Ill 
Ft. Sheridan, Highland, Park, HI.; Joliet 
Army Depot, Savanna, Ill.; Naval Air 
Station, Glenview, HI.; Naval Trainin 
Center, Great Lakes, Ill.; Scott Air Force 
Base, Belleville, Ill.; Grissom Air Force 
Base, Peru, m.; Ft. Benjamin Harrison. 
Indianapolis, Ind.; Naval Ammunition 
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Depot, Crane, Ind.: Ft. Campbell, Hop¬ 
kinsville, Ky.; Ft. Knox, Ky.; Aberdeen 
Proving Ground, Aberdeen, Md.; Edge- 
wood Arsenal, Edgewood, Md.; Ft. De¬ 
trick, Frederick, Md.; Ft. Holabird, Balti¬ 
more, Md.; Ft. George Meade. Laurel, 
Md.; Ft. Ritchie, Cascade. Md.; Naval 
Air Station, Patuxant River, Md.; Naval 
Aii- Station, Annapolis, Md.; Naval 
Training Center, Bainbridge, Md.; Ft. 
Devens, Ayer, Mass.; L. G. Hanscom 
Field, Bedford, Mass.; Otis Air Force 
Base, Falmouth, Mass.; Westover Air 
Force Base, Springfield, Mass.; Kincheloe 
Air Force Base, Sault Ste. Marie, Mich.; 
K. I. Sawyer All’ Force Base, Gwin, Mich. ; 
Selfridge Air Force Base. Mt. Clemens, 
Mich.; Wurtsmith Air Force Base, Os¬ 
coda, Mich.; Duluth International Air¬ 
port, Minn.; Columbus Air Force Base, 
Columbus, Miss.; Naval Air Station, 
Meridian, Miss.; Ft. Leonard Wood, 
Waynesville, Mo.; Pease Air Force Base,’ 
Portsmouth, N.H.; Ft. Dix, Wrightstown, 
N.J.; Ft. Monmouth, Oceanport, N.J.; 
McGuire Air Force Base, Wrightstown, 
N.J. 

Naval Air Station, Lakehurst, N.J.; 
Camp Drum, Watertown, N.Y.; Ft. Ham¬ 
ilton, Brooklyn, N.Y.; Naval Supply Cen¬ 
ter, Governor’s Isle, N.Y.; Grifflss Air 
Force Base, Rome, N.Y.; Hancock Field, 
Syracuse, N.Y.; Plattsburg Air Force 
Base, Plattsburg, N.Y.; Naval Hospital, 
St. Albans, N.Y.; Seneca Army Depot, 
Romulus, N.Y.; Stewart Field, Newburgh, 
N.Y.; U.S. Military Academy, West Point, 
N.Y.; Lockboume Air Force Base, Co- 
Jumbus, Ohio; Wright Patterson Air 
Force Base, Dayton. Ohio; Carlisle Bar¬ 
racks, Army War College. Carlisle, Pa.; 
Letterkenny Army Depot, Chambers- 
burg. Pa.; New Cumberland Army Depot, 
New Cumberland, Pa.; Tobyhanna Army 
Depot. Tobyhanna, Pa.; Defense Activ¬ 
ities, Mechanicsburg, Pa.; Valley Forge 
General Hospital, Phoenixville, Pa.; 
Charleston Air Force Base, Charleston, 
S.C.; Ft. Jackson, Columbia, S.C.; Ma¬ 
rine Corp. Air Station, Beaufort, S.C.; 
Marine Corp. Recruit Depot, Parris Is¬ 
land, S.C.; Myrtle Beach Air Force Base, 
Myrtle Beach, S.C.; Naval Base, Charles¬ 
ton, S.C.; Polaris Missile Facility, 
Charleston, S.C.; Shaw Air Force Base, 
Sumter, S.C.; Arnold Air Force Base, Tul- 
lahoma, Tenn.; Naval Air Station, Mem¬ 
phis, Tenn.; Ft. Belvoir, Alexandria, Va.; 

Ft. Eustls. Newport News. Va.; Ft Lee 
Petersburg. Va.; Ft. Monroe, Hampton! 
Va.; Ft. Story, Virginia Beach, Va.; Lang¬ 
ley Air Force Base, Hampton, Va.; Ma¬ 
rine Corp. Training School, Quantico, 
Va.; Naval Air Station, Oceana, Va * 
Naval Amphibians Base, Norfolk, Va : 
Naval Shipyard, Portsmouth, Va.; Naval 
Station, Norfolk, Va.; Naval Weapons 
Lab., Dahlgren, Va.; Naval Weapons Sta¬ 
tion, Yorktown, Va.; Defense Supply 
Center, Richmond, Va.; Vint Hill Farms 
Station, Warrenton, Va.; and Camp Mc¬ 
Coy, Sparta. Wis. The purpose of this 
bling Is to eliminate the gateway of St 
I'Ouis, Mo. 


No. MC 111823 (Sub-E22), filed June 
1974. Applicant: SHERWOOO VAN 
LINES, INC., 4322 Milling Road, San An¬ 
tonio, Tex. 78219. Applicant’s represen¬ 
tative; Robert J. Gallagher, 1776 Broad¬ 


way, New York, N.Y. 10019. Authority 
sought to operate as a common carrier , 
by motor vehicle, over irregular routes, 
transporting: Household goods , as de¬ 
fined by the Commission, between Santa 
Maria, Calif., on the one hand, and, on 
the other, Craig Air Force Base, Selma, 
Ala.; Ft. McClellan, Anniston, Ala.; Ft. 
Rucker, Ozark, Ala.; Gunter Air Force 
Base, Montgomery, Ala.; Maxwell Air 
Force Base, Montgomery, Ala.; Redston 
Arsenal, Huntsville, Ala.; Blytheville Air 
Force Base, Ark.; Little Rock Air Force 
Base, Ark.; Naval Sub Base, Groton, 
Conn.; Andrews Air Force Base, District 
of Columbia; Bolling Air Force Base, 
District of Columbia; Ft. Myer, District 
of Columbia; Ft. McNair, District of Co¬ 
lumbia; Walter Reed Army Medical 
Center, Bethesda, Md.; Naval Station, 
District of Columbia; Eglin Air Force 
Base, Valpariso, Fla.; Homestead Air 
Force Base, Fla.; McDill Air Force Base, 
Tampa, Fla.; McCoy Air Force Base, Or¬ 
lando, Fla.; Cecil Field. Jackson, Fla.; 
Naval Air Station, Jacksonville, Fla.; 
Air Station, Mayport, Fla.; Naval Air 
Station, Milton, Fla.; Naval Air Station, 
Key West, Fla.; Naval Training Center, 
Orlando, Fla.; Patrick Air Force Base. 
Cocoa Beach, Fla.; Tyndall Air Force 
Base, Panama City, Fla.; Atlanta Army 
Depot, Atlanta, Ga. 

Ft. Benning, Columbus, Ga.; Ft. 
Gordon. Augusta, Ga.; Fort McPherson, 
Atlanta, Ga.; Ft. Stewart, Hinesville, 
Ga.; Hunter Army Airfield, Savannah, 
Ga.; Marine Corps Supply Center, Al¬ 
bany, Ga.; Moody Air Force Base, Val¬ 
dosta, Ga.; Naval Air Station, Albany. 
Ga.; Naval Air Station, Glynco. Ga.; 
Robins Air Force Base, Warner Robins, 
Ga.; Chanute Air Force Base, Rantoul. 
HI.; Ft. Sheridan, Highland Park, Ill.; 
Joliet Army Ammunition Depot, HI.; 
Savanna Army Depot. Ill.; Naval Air 
Station. Glenview, HI.; Great Lakes 
Naval Training Center, Great Lakes, Ill.; 
Scott Air Force Base, Belleville, HI.; 
Grissom Air Force Base, Peru, Ind.; Ft. 
Benjamin Harrison, Indianapolis, ind.; 
Naval Ammunition Depot, Crane, Ind.; 
Ft. Campbell, Hopkinsville, Ky.: Fort 
Knox, Ky.; Aberdeen Proving Ground, 
Md.; Edgewood Arsenal, Md.; Ft. De¬ 
trick, Frederick, Md.; Ft. Holabird. Bal¬ 
timore, Md.; Ft. George G. Meade, Balti¬ 
more. Md.; Ft. Ritchie, Cascade. Md.; 
Naval Academy, Annapolis, Md.; 
Naval Air Station, Patuxent River, Md.; 
Naval Training Center, Baltimore, Md.; 

Ft. Devens, Ayer, Mass.; Hanscom 
Field, Bedford, Mass.; Otis Air Force 
Base, Falmouth. Mass.; Westover Air 
Force Base, Springfield, Mass.; Kinch¬ 
eloe Air Force Base, Sault Ste. Marie, 
Mich.; K. I. Sawyer Air Force Base, 
Gwinn, Mich.; Self ridge Air Force Base, 
Mt. Clemens, Mich.; Wurtsmith Air Force 
Base, Oscoda, Mich.; Duluth Interna¬ 
tional Airport, Duluth, Minn.; Columbus 
Air Force Base, Miss.; Naval Air Station, 
Meridian, Miss.; Ft. Leonard Wood, 
Waynesville, Mo.; Whiteman Air Force 
Base, Knob Noster, Mo.; Pease Air Force 
Base, Portsmouth, N.H. 

Ft. Dix, Wrightstown, N.J.; Ft. Mon¬ 
mouth, Red Bank, N.J.; McGuire Air 
Force Base. Wrightstown, N.J.; Naval 


Air Station, Lakehurst, N.J.; Camp 
Drum, Watertown, N.Y.; Ft. Hamilton 
Brooklyn, N.Y.; United States Coast 
Guard, Governor’s Island, N.Y.; Grif- 
fiss Air Force Base, Rome, N.Y.’; Han¬ 
cock Field, Syracuse, N.Y.; Plattsburg 
Air Force Base. N.Y.; Naval Hospital, St. 
Albans, N.Y.; Seneca Army Depot 
Romulus, N.Y.; Stewart Air Force Base, 
Newburgh, N.Y.; West Point Academy, 
N.Y.; Lockborne Air Force Base. Colum¬ 
bus, Ohio; Wright Patterson Air Force 
Base, Dayton, Ohio; Army War College, 
Carlisle Barracks, Carlisle, Pa.; Cameron 
Station, Alexandria, Va.; Dobbins Air 
Force Base, Marietta, Ga.; Letterkenny 
Army Depot, Chambersburg, Pa.; Naval 
Supply Depot, Philadelphia, Pa.; New 
Cumberland Army Depot, Pa.; Toby¬ 
hanna Depot, Pa.; Defense Activities, 
Mechanicsburg, Pa.; Valley Forge Gen¬ 
eral Hospital, Phoenixville, Pa.; Charles¬ 
ton Air Force Base, S.C.; Ft. Jackson, 
Columbia, S.C.; Marine Corp. Air Sta¬ 
tion, Beaufort, S.C.; Paris Island Marine 
Corp. Recruit Depot, Paris Island, S.C.; 
Myrtle Beach Air Force Base, S.C.; 
Charleston Naval Base, S.C.; Polaris 
Missile Center, Charleston, S.C.; Shaw 
Air Force Base, Sumter, S.C.; Arnold 
Air Force Base, Tullahoma, Tenn.; 
Naval Air Station, Memphis, Tenn.; Ft. 
Belvoir, Alexandria, Va.; Ft. Eustis* 
Newport News. Va.; Ft. Lee, Petersburg, 
Va.; Ft. Monroe, Hampton, Va.; Ft 
Story. Virginia Beach, Va.; Langley Air 
Force Base, Hampton, Va.; Marine Corp. 
School, Quantico, Va.; Naval Air Station, 
Virginia Beach, Va.; Naval Amphibian 
Base, Norfolk, Va.; Naval Shipyard, 
Norfolk, Va.; Naval Air Station, Norfolk, 
Va.; Naval Weapons Laboratory, Dahl¬ 
gren, Va.; Naval Weapons Station, York- 
town, Va.; Defense General Supply 
Center, Richmond, Va.; Vint Hill Farms 
Station, Warrenton, Va.; and Camp 
McCoy, Sparta, Wis. The purpose of this 
filing is to eliminate the gateway of St 
Louis, Mo. 


No. MC 111823 (Sub-No. E23), filed 
June 4, 1974. Applicant: SHERWOOD 
VAN LINES, INC., 4322 Milling Road, 
San Antonio, Tex. 78219. Applicant’s rep¬ 
resentative: Robert J. Gallagher. 1776 
Broadway, New York, N.Y. 10019. Au¬ 
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: Household goods , 
as defined by the Commission, between 
Castle Air Force Base, Merced, Calif., on 
the one hand, and, on the other, Little 
Rock Air Force Base, Little Rock. Ark.; 
Craig Air Force Base, Selma, Ala.; Ft 
McClellan, Anniston, Ala.; Ft. Rucker, 
Ozark, Ala.; Gunter Air Force Base 
Montgomery, Ala.; Maxwell Air Force 
Base, Montgomery, Ala.; Redstone 
Arsenal, Huntsville, Ala.; Blytheville 
Air Force Base, Aik.; Little Rock Air 
Force Base, Jacksonville, Ark.; Naval 
Sub Base, Groton, Conn.; Andrews Air 
Force Base. Camp Springs, Md.; Bolling 
Air Force Base, District of Columbia; Ft. 
Myer, District of Columbia; Ft. McNair, 
District of Columbia; Walter Reed Army 
Medical Corp., District of Columbia; Na¬ 
tional Naval Medical Center, Bethesda, 
Md.; Naval Supply. District of Colum¬ 
bia; Cameron Station, Alexandria, Va.; 
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Eglin Air Force Base, Valparaiso, Fla.: 
Homestead Air Force Base, Fla.: Mac 
Dill Air Force Base, Tampa, Fla.; McCoy 
Air Force Base, Orlando, Fla.; Naval Air 
Station. Cecil Field, Jacksonville, Fla.; 
Naval Air Station, Jacksonville, Fla.; 
Naval Air Station, Pensacola. Fla.; Naval 
Station, Mayport, Fla.; Naval Air Sta¬ 
tion, Whiting Field, Fla.; Naval Supply, 
Key West, Fla.; Naval Training Center, 
Orlando. Fla.; Patrick Air Force Base, 
Cocoa Beach, Fla. 

Tyndall Air Force Base, Panama City, 
Fla.; Atlanta Army Depot. Forrest Park, 
Ga.; Ft. Benning, Columbus, Ga.; Fort 
McPherson, Atlanta, Ga.; Ft. Stewart, 
Hinesville, Ga.; Marine Corp. Supply 
Center, Albany, Ga.; Moody Air Force 
Base, Valdosta, Ga.: Naval Air Station, 
Albany, Ga.; Dobbins Air Force Base, 
Marietta, Ga.; Naval Air Station, 
Glynco, Ga.; Robins Air Force Base, 
Warner Ronins, Ga.; Chanute Air Force 
Base, Rantoul, Ill.; Ft. Sheridan, High¬ 
land Park, HI.; Joliet Army Ammunition 
Depot, Ill.; Savanna Army Depot, HI.; 
Naval Air Station, Glenview, HI.; Naval 
Training Center, Great Lakes, HI.; Scott 
Air Force Base, Belleville, HI.; Grissom 
Air Force Base, Peru, Ind.; Ft. Benjamin 
Harrison, Indianapolis, Ind.; Naval Am¬ 
munition Depot, Crane, Ind.; Ft. Camp¬ 
bell. Hopkinsville, Ky.; Ft. Knox. Ky.; 
Aberdeen Proving Ground, Md.; Edge- 
wood Arsenal, Md.; Ft. Detrlck, Fred¬ 
erick, Md.; Ft. Holabird, Baltimore. Md.; 
Ft. George Meade. Laurel, Md.; Ft. 
Ritchie, Cascade, Md.; Naval Air Sta¬ 
tion, Patuxent, Md.; Naval Academy, 
Annapolis, Md.; Naval Training Center, 
Bainbridge, Md.; Ft. Devens, Ayer, Mass.; 
L. G. Hancom Field, Bedford, Mass.; 
Otis Air Force Base, Falmouth, Mass.; 
Westover Air Force Base, Springfield, 
Mass.; Kincheloe Air Force Base, Sault 
Ste. Marie, Mich.; K. I. Sawyer Air Force 
Base, Gwinn, Mich.; Self ridge Air Force 
Base. Mt. Clemens, Mich.; Wurtsmith 
Air Force Base, Oscoda, Mich.; Colum¬ 
bus Air Force Base, Miss.; Keesler Air 
Force Base, Biloxi, Miss.; Naval Air Sta¬ 
tion, Meridian, Miss.; Naval Construc¬ 
tion Battalion, Gulfport, Miss.; Ft. Leon¬ 
ard Wood, Waynesville, Mo.; Whiteman 
Air Force Base, Knob Noster, Mo.; Pease 
Air Force Base, Portsmouth, N.H.; Ft. 
Dix, Wrightstown, N.J.; Ft. Monmouth. 
Oceanport, N.J.; McGuire Air Force Base, 
Wrightstown. N.J.; Naval Air Station, 
Lakehurst, N.J.; Camp Drum, Water- 
town, N.Y.; Ft. Hamilton, Brooklyn, 
N.Y.; U.S. Coast Guard, Governor’s Isle, 
N.Y.; Grlffiss Air Force Base, Rome, N.Y.; 
Hancock Field, Syracuse, N.Y.; Platts- 
burg Air Force Base, N.Y.; Naval Hospi¬ 
tal, St. Albans, N.Y.; Seneca Army Depot, 
Romulus. N.Y.; Stewart Field, Newburg, 
N.Y.; U.S. Military Academy, West Point, 
N.Y. 

Lockbourne Air Force Base. Columbus, 
Ohio; Wright Patterson Air Force Base. 
Dayton, Ohio; Army War College, Car¬ 
lisle Barracks, Pa.; Letterkenny Army 
Depot, Chambersburg, Pa.; Naval Base, 
Philadelphia, Pa.; New Cumberland 
Army Depot, Pa.; Tobeyhanna Army 
Depot, Pa.; Defense Activities, Mechan- 
icsburg, Pa.; Valley Forge General Hos¬ 


pital, Phoenlxville, Pa.; Charleston Air 
Force Base, S.C.; Marine Corp. Air Sta¬ 
tion, Beaufort, S.C.; Ft. Jackson, Colum¬ 
bia, S.C.; Marine Corp. R. D., Parris 
Island, S.C.; Myrtle Beach Air Force 
Base, S.C.; Naval Base, Charleston, S.C.; 
Polaris Missile Facility. Charleston, S.C.; 
Shaw Air Force Base, Sumter, S.C.; 
Arnold Air Force Station, Tullahoma, 
Tenn.; Naval Air Station, Memphis, 
Tenn.; Ft. Belvoir, Alexandria, Va.; Ft. 
Eustis, Newport News, Va.; Ft. Lee, 
Petersburg, Va.; Ft. Monroe, Hampton, 
Va.; Ft. Story, Virginia Beach, Va.; 
Langley Air Force Dase, Hampton, Va.; 
Marine Corp., Quantico, Va.; Naval Air 
Station, Oceana, Va.; Naval Amphibians. 
Norfolk, Va.; Naval Shipyard, Norfolk, 
Va.; Naval Weapons Lab., Dahlgren, Va.; 
Naval Weapons Station, Yorktown, Va.; 
Defense General Supply Center, Rich¬ 
mond, Va.; Vint Hills Farm Station, 
Warrenton, Va.; and Camp McCoy, 
Aparta. Wis. The purpose of this filing 
is to eliminate the gateway of St. Louis, 
Mo. 

No. MC 111823 <Sub-E27). filed June 
4, 1974. Applicant; SHERWOOD VAN 
LINES, INC., 4322 Milling Road, San 
Antonio, Tex. 78219. Applicant’s repre¬ 
sentative; Robert J. Gallagher, 1776 
Broadway, New York, N.Y. 10019. Au¬ 
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: Household goods, 
as defined by the Commission, between 
Marysville, Calif., on the one hand, and, 
on the other, Craig Air Force Base, 
Selma, Ala.; Ft. McClellan, Anniston, 
Ala.; Ft. Rucker, Ozark, Ala.; Gunter Air 
Force Base, Montgomery, Ala.; Maxwell 
Air Force Base, Montgomery, Ala.; Red¬ 
stone Arsenal, Huntsville, Ala.; Blythe- 
ville Air Force Base, Blytheville, Ark.; 
Little Rock Air Force Base, Jacksonville, 
Ark.; Naval Sub Base, Groton, Conn.; 
Andrews Air Force Base, District of Co¬ 
lumbia; Bolling Air Force Base, District 
of Columbia; Cameron Station, District 
of Columbia; Ft. Myer, District of Colum¬ 
bia; Ft. McNair, District of Columbia; 
Walter Reed Army Hospital, District of 
Columbia; National Naval Medical 
Center, District of Columbia; Naval Sta¬ 
tion, District of Columbia; Eglin Air 
Force Base, Valpariso, Fla.; Homestead 
Air Force Base, Homestead, Fla.; McDill 
Air Force Base, Tampa, Fla.; McCoy Air 
Force Base, Orlando, Fla.; Naval Air Sta¬ 
tion, Cecil Field, Jacksonville, Fla.; 
Naval Air Station, Jacksonville, Fla.; 
Naval Air Station, Pensacola, Fla.; 
Naval Station, Mayport. Fla.; Naval Air 
Station. Whiting Field, Milton, Fla.; 
Naval Supply Center, Key West, Fla. 

Naval Training Center, Patrick Air 
Force Base, Cocoa Beach, Fla.; Tyndall 
Air Force Base, Panama City, Fla.; At¬ 
lanta Army Depot, Forrest Park, Ga.; 
Ft. Benning, Columbus. Ga.; Ft. Gordon, 
Augusta, Ga.; Ft. McPherson, Atlanta, 
Ga.; Ft. Stewart, Hinsville, Ga.; Hunter 
Air Force Base, Savannah, Ga.; Marine 
Corps Supply Center, Albany, Ga.; Naval 
Air Station, Glynco. Ga.; Robins Air 
Force Base. Warner Robins, Ga.; Cha¬ 
nute Air Force Base, Rantoul. HI.; Ft. 
Sheridan, Highland Park, Ill.; Joliet 


Army Depot, Joliet, Ill.; Savanna Army 
Depot, Savanna, HI.; Naval Air Station, 
Glenview, Ill.; Naval Training Center, 
Great Lakes, Ill.; Scott Air Force Base, 
Belleville. Ill.; Grissom Air Force Base, 
Peru, Ind.; Ft. Benjamin Harrison, In¬ 
dianapolis, Ind.; Naval Ammunition 
Depot, Crane, Ind.; Ft. Campbell, Hop¬ 
kinsville, Ky.; Ft. Knox, Ky.; England 
Air Force Base, Alexander, La.; Aberdeen 
Proving Ground, Aberdeen, Md.; Edge- 
wood Arsenal, Edgewood, Md.; Ft. De¬ 
trick, Frederick, Md.; Ft. Holabird, Bal¬ 
timore, Md; Ft. George Meade, Laurel. 
Md.; Ft. Ritchie. Cascade, Md.; Naval 
Air Station, Patuxent River, Md.; Naval 
Air. Annapolis, Md.; Naval Training Cen¬ 
ter, Bainbridge, Md.; Ft. Devens, Ayer, 
Mass.; L. G. Hanscom Field, Bedford, 
Mass.; Otis Air Force Base, Falmouth, 
Mass.; Westover Air Force Base, Spring- 
field. Mass.; Kincheloe Air Force Base, 
Sault Ste. Marie, Mich.; K. I. Sawyer Air 
Force Base, Gwinn. Mich.; Self ridge Air 
Force Base, Mt. Clemens, Mich.; Wurt¬ 
smith Air Force Base, Oscoda, Mich.; 
Columbus Air Force Base, Columbus, 
Miss.; Keesler Air Force Base, Biloxi, 
Miss.; Naval Air Station, Meridian, Miss.; 
Naval Construction Battalion. Gulfport, 
Miss.; Ft. Leonard Wood, Waynesville, 
Mo. 

Whiteman Air Force Base, Knob Nos¬ 
ter, Mo.; Pease Air Force Portsmouth, 
N.H.; Ft. Dix, Wrightstown, N.J.; Ft. 
Monmouth, Oceanport, N.J.; McGuire 
Air Force Base, Wrightstown, N.J.; Na¬ 
val Air Station, Lakehurst, N.J.; Camp 
Drum, Watertown, N.Y.; Ft. Hamilton, 
Brooklyn, N.Y.; Naval Supply Center, 
Governor’s Isle, N.Y.; Griffiss Air Force 
Base, Rome, N.Y.; Hancock Field, Syra¬ 
cuse, N.Y.; Plattsburg Air Force Base, 
Plattsburg, N.Y.; Naval Hospital, St. 
Albans. N.Y.; Seneca Army Depot, Rom¬ 
ulus, N.Y.; Stewart Field, Newburgh. 
N.Y.; U.S. Military Academy, West Point, 
N.Y.; Lockbourne Air Force Base, Co¬ 
lumbus, Ohio; Wright-Patterson Air 
Force Base, Dayton, Ohio; Army War 
College, Carlisle Barracks, Carlisle, Pa.; 
Letterkenny Army Depot, Chambersburg, 
Pa.; Naval Base, Philadelphia, Pa.; New 
Cumberland Army Depot, New Cumber¬ 
land, Pa.; Tobeyhanna Army Depot, 
Tobeyhanna, Pa.; Defense Activities, 
Mechanicsburg, Pa.; Valley Forge Gen¬ 
eral Hospital, Phoenlxville, Pa.; Charles¬ 
ton Air Force Base, Charleston, S.C.; Ft. 
Jackson, Columbia, S.C.; Marine Corp. 
Air Station, Beaufort, S.C.; Marine Corp. 
Recruit Depot, Parris Island, S.C.; Myr¬ 
tle Beach Air Force Base, Myrtle Beach. 
S.C.; Naval Base. Charleston, S.C.; Shaw 
Air Force Base, Sumter, S.C.; Arnold Air 
Force Base, Tullahoma, Tenn.; Naval Air 
Station, Memphis, Tenn.; Fort Belvoir. 
Alexandria, Va.; Ft. Eustis, Newport 
News, Va.; Ft. Lee, Petersburg, Va.; Ft. 
Monroe, Hampton, Va.; Ft. Story, Vir¬ 
ginia Beach. Va. 

Langley Air Force Base, Hampton, Va ; 
Marine Corp., Quantico, Va.; Naval Air 
Station, Oceana, Va.; Naval Amphibians 
Base, Norfolk, Va.; Naval Shipyard, 
Portsmouth, Va.; Naval Station, Norfolk, 
Va.; Naval Weapons Lab., Dahlgren, Va.; 
Naval Weapons Station, Yorktown, Va.; 
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Defense Supply Center, Richmond, Va.; 
Vint Hill Farms Station, Warrenton, 
Va.; and Camp McCoy, Sparta, Wis. The 
purpose of this filing is to eliminate the 
gateway of St. Louis, Mo. 

No. MC 111823 <Sub-E48), filed 

June 4, 1974. Applicant: SHERWOOD 
VAN LINES, INC., 4322 Milling Road, 
San Antonio, TX 78219. Applicant’s rep¬ 
resentative: Robert J. Gallagher, 1776 
Broadway, New York, NY 10019. Au¬ 
thority sought to operate as a common 
carrier , by motor vehicle, over irregular 
routes, transporting: Household goods, 
as defined by the Commission, between 
Craig AF Base, Selma, AL, on the one 
hand, and, on the other, Ent AF Base 
and Peterson Field, Colorado Springs, 
CO; Fitzsimmons General Hospital, 
Denver, CO; Foil; Carson, Colorado 
Springs, CO; LowTy AF Base, Denver, 
CO; U.S. AF Academy, Colorado Springs, 
CO; Naval Submarine Base New Lon¬ 
don, Groton, CT; Pentagon, Arlington 
Hall Station, Henderson Hall, and Navy 
Security Station, DC; Andrews AF Base, 
Camp Springs, MD; Bolling AF Base, 
DC; Fort Myer, Arlington, VA; Fort Mc¬ 
Nair, DC; Cameron Station, Alexandria, 
VA; Walter Reed Army Medical Center, 
DC; National Naval Medical Center, 
Bethesda, MD; Naval Station, DC; 
Chanute AF Base, Rantoul, IL; Fort 
Sheridan, Highland Park, IL; Joliet 
Army Ammunition Depot, Joliet, IL; 
Savanna Army Depot, Savanna, IL; 
Naval Air Station, Glenview, EL; Naval 
Training Center. Great Lakes, IL; Scott 
AF Base, Belleville, IL; Grissom AF Base, 
Peru, IN; Fort Benjamin Harrison, In¬ 
dianapolis, IN; Naval Ammunition Depot, 
Crane. IN; Forbes AF Base, Topeka, KS; 
Fort Leavenworth, Leavenworth, KS. 

Fort Riley. Junction City, KS; McCon¬ 
nell AF Base, Wichita, KS; Fort Knox, 
Fort Knox, KY; Aberdeen Proving 
Ground, Aberdeen, MD; Edgewood Ar¬ 
senal, Edgewood Arsenal, MD; Fort 
Detrick, Frederick, MD; Fort Holabird, 
Baltimore, MD; Port George Meade, 
Laurel, MD; Fort Ritchie, Cascade, MD; 
Naval Air Station Patuxent, Patuxent 
River, MD; Naval Academy, Annapolis, 
MD; Naval Training Center, Bainbridge, 
MD; Fort Devens, Ayer, MA; Naval Air 
Station, South Weymouth, MA; L. G. 
Hanscom Field, Bedford, MA; Otis AF 
Base, Falmouth, MA; Westover AF Base, 
Springfield, MA; Kincheloe AF Base, 
Sault Ste. Marie, MI; K. I. Sawyer AF 
Base, Gwinn, MI; Self ridge Air National 
Guard Base, Mount Clemens, MI; Wurt- 
smith AF Base, Oscoda, MI; Duluth 
International Airport, Duluth, MN; Fort 
Leonard Wood, Waynesville, MO; Rich- 
ards-Gebaur AF Base, Kansas City, 
MO; Whiteman AF Base, Knob Noster, 
MO; Offutt AF Base, Omaha. NE; 
Pease AF Base, Portsmouth, NH; Fort 
Dix, Wrightstown, NJ; Fort Monmouth, 
Oceanport, NJ; McGuire AF Base, 
Wrightstown, NJ; Naval Air Station, 
Lakehurst, NJ; Camp Drum, Watertown. 
NJ; Fort Hamilton, Brooklyn, NY; Fort 
Wadsworth, Staten Island, NY; U.S. 
Coast Guard Base, Governor's Island, 
NY; Griffiss AF Base, Rome, NY; Han¬ 
cock Field, Syracuse, NY; Plattsburg AF 


Base, Plattsburg. NY; Naval Hospital, 
Saint Albans, NY; Seneca Army Depot, 
Romulus, NY; Stewart Field, Newburg, 
NY; U.S. Military Academy, West Point, 
NY. 

Grand Porks AF Base, Emerado, ND; 
Minot AF Base, Minot, ND; Lockbourne 
AF Base, Columbus, OH; Wright-Patter- 
son AF Base, Dayton, OH; Army War 
College, Carlisle Barracks, PA; Letter- 
kenny Army Depot, Chambersburg, PA; 
Naval Base, Philadelphia, PA; New Cum¬ 
berland Army Depot, New Cumberland, 
PA; Tobeyhanna Army Depot, Tobey- 
hanna, PA; Defense Activities, Mechan- 
icsburg. PA; Valley Forge General Hos¬ 
pital, Phoenixville, PA; Ellsworth AF 
Base, Rapid City. SD; Fort Belvoir, 
Alexandria. VA; and Camp McCoy, 
Sparta. WI. The purpose of this filing 
is to eliminate the gateway of St. Louis, 
MO. or Louisville, KY. or that part of 
Ohio, Indiana, and Illinois on and north 
of a line beginning at the Pennsylvania- 
Ohio State line, and extending along U.S. 
Hwy. 422 to junction U.S. Hwy. 62, thence 
along U.S. Hwy. 62 to junction U.S. Hwy. 
40, thence along U.S. Hwy. 40 to Spring- 
field, Ohio, thence along Ohio Hwy. 440 
to junction U.S. Hwy. 40, thence along 
U.S. Hwy. 40 to junction U.S. Hwy. 36 
thence along U.S. Hwy. 36 to the Elinois- 
Missouri State line. 

No. MC 111823 (Sub-E49).filed June 4 
1974. Applicant: SHERWOOD VAN 
LINES, INC.. 4322 Milling Road, San 
Antonio, TX 78219. Applicant’s repre¬ 
sentative: Robert J. Gallagher, 1776 
Broadway, New York, NY 10019. Author¬ 
ity sought to operate as a common car¬ 
rier, by motor vehicle, over Irregular 
routes, transporting: Household goods 
as defined by the Commission, between 
Little Rock AF Base, Jacksonville, AR, on 
the one hand, and, on the other, Naval 
Submarine Base New London, Groton, 
CT; Pentagon, Arlington Hall Station, 
Henderson Hall, and Navy Security Sta¬ 
tion, DC; Andrews AF Base, Camp 
Springs, MD; Bolling AF Base, DC Fort 
Myer, Arlington, VA; Fort McNair, DC; 
Cameron Station, Alexandria, VA; Wal¬ 
ter Reed Army Medical Center, DC, Na¬ 
tional Naval Medical Center, Bethesda 
MD; Naval Station, DC; Chanute AF 
Base, Rantoul, EL; Fort Sheridan, High¬ 
land Park, IL; Joliet Army Ammunition 
Depot, Joliet, EL; Savanna Army Depot 
Savanna, IL; Naval Air Station, Glen¬ 
view, IL; Naval Training Center. Great 
Lakes, IL; Scott AF Base, Belleville, IL* 
Grissom AF Base. Peru, IN; Fort Ben¬ 
jamin Harrison, Indianapolis, IN; Naval 
Ammunition Depot, Crane, IN; Fort 
Knox, Fort Knox, KY; Aberdeen Prov¬ 
ing Ground, Aberdeen, MD; Edgewood 
Arsenal, Edgewood Arsenal, MD; FVirt 
Detrick, Frederick, MD; Fort Holabird, 
Baltimore, MD; Fort George Meade/ 
Laurel, MD; Fort Ritchie Cascade. MD* 
Naval Air Station Patuxent, Patuxent 
River, MD; Naval Academy, Annapolis, 
MD. 

Naval Training Center, Bainbridge, 
MD; Fort Devens, Ayer, MA; Naval Air 
Station, South Weymouth, MA; L. G. 
Hanscom Field, Bedford, MA; Otis AF 
Base, Falmouth, MA; Westover AF Base, 


Springfield, MA; Kincheloe AF Base, 
Sault Ste. Marie, MI; K. I. Sawyer AF 
Base, Gwinn, MI; Self ridge Air National 
Guard Base, Mount Clemens, MI; Wurt- 
smith AF Base, Oscoda, MI; Duluth In¬ 
ternational Airport, Duluth, MN; Pease 
AF Base, Portsmouth, NH; Fort Dix, 
Wrightstown, NJ; Fort Monmouth, 
Oceanport, NJ; McGuire AF Base, 
Wrightstown. NJ; Naval Air Station, 
Lakehurst. NJ; Camp Drum, Watertown, 
NY; Fort Hamilton, Brooklyn, NY; Fort 
Wadsw’orth, Staten Island, NY; U.S. 
Coast Guard Base, Governor’s Island, 
NY; Griffiss AF Base, Rome, NY; Han¬ 
cock Field, Syracuse, NY; Plattsburg AF 
Base, Plattsburg, NY; Naval Hospital, 
Saint Albans, NY; Seneca Army Depot, 
Romulus, NY; Stewart Field. Newburg, 
NY; U.S. Military Academy, West Point, 
NY; Grand Forks AF Base, Emerado, 
ND; Minot AF Base, Minot. ND; Lock- 
bourne AF Base, Columbus, OH; Wright- 
Patterson AF Base, Dayton, OH; Army 
War College, Carlisle Barracks, PA; Let- 
terkenny Army Depot, Chambersburg, 
PA; Naval Base, Philadelphia, PA; New 
Cumberland Army Depot, New Cumber¬ 
land, PA; Tobeyhanna, PA; Defense Ac¬ 
tivities, Mechanicsburg, PA; Valley Forge 
General Hospital, Phoenixville, PA; Ells¬ 
worth AF Base, Rapid City, SD; Fort 
Belvoir, Alexandria. VA; Fort Eustis, 
Newport News, VA; Fort Lee, Petersburg, 
VA; Fort Monroe, Hampton, VA; Fort 
Story, Virginia Beach, VA; Langley AF 
Base, Hampton, VA; Marine Corps 
School, Quantico, VA; Naval Air Station 
Oceana. Oceana, VA. 

Naval Amphibious Base. Little Creek, 
VA; Naval Shipyard Norfolk, Ports¬ 
mouth, VA; Naval Station, Norfolk, VA; 
Naval Weapons Laboratory, Dahlgren, 
VA; Naval Weapons Station, Yorktown, 
VA; Defense General Supply Center. 
Richmond, VA; Vint Hill Farms Station, 
Warrenton, VA; and Camp McCoy, 
Sparta, WT. The purpose of this filing is 
to eliminate the gateway of St. Louis, 
MO, or Louisville, KY, or that part of 
Ohio, Indiana, and Illinois on and north 
of a line beginning at the Pennsylvania- 
Ohio State line, and extending along U.S. 
Hwy. 422 to Junction U.S, Hwy. 62, 
thence along U.S. Hwy 62 to junction 
U.S. Hwy. 40, thence along U.S. Hwy. 40 
to Springfield, Ohio, thence along Ohio 
Hwy. 440 to junction U.S. Hwy. 40. 
thence along U.S. Hwy. 40 to junction 
U.S. Hwy 36, thence along UJS. Hwy. 36 
to the Illinois-Missouri State line. 

No. MC 111823 (Sub-E50), filed June 4, 
1974. Applicant: SHERWOOD VAN 
LINES, INC., 4322 Milling Road, San 
Antonio, TX 78219. Applicant’s repre¬ 
sentative: Robert J. Gallagher, 1776 
Broadway. New York, NY 10019. Author¬ 
ity sought to operate as a common car¬ 
rier , by motor vehicle, over irregular 
routes, transporting: Household poods, as 
defined by the Commission, between 
Bly theville, AR, on the one hand, and, on 
the other, Ent AF Base and Peterson 
Field, Colorado Springs, CO; Fitzsim¬ 
mons General Hospital, Denver, CO; Fort 
Carson. Colorado Springs, CO; Lowry AF 
Base. Denver, CO; U.S. AF Academy, 
Colorado Springs, CO; Naval Submarine 
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Base New London, Groton, CT; Penta¬ 
gon. Arlington Hall Station, Henderson 
Hall, and Navy Security Station, DC; 
Andrews AF Base, Camp Springs, MD; 
Bolling AF Base, DC; Fort Myer, Arling¬ 
ton, VA; Fort McNair, DC; Cameron Sta¬ 
tion, Alexandria, VA; Walter Reed Army 
Medical Center, DC; National Naval 
Medical Center, Bethesda, MD; Naval 
Station, DC; Naval Station, Key West, 
FL; Chanute AF Base, Rantoul, IL; Fort 
Sheridan, Highland Park. IL; Joliet 
Army Ammunition Depot, Joliet, IL; Sa¬ 
vanna Army Depot, Savanna, IL; Naval 
Air Station, Glenview, IL; Naval Train¬ 
ing Center, Great Lakes, IL; Scott AF 
Base, Belleville, IL; Grissom AF Base, 
Peru, IN; Fort Benjamin Harrison, In¬ 
dianapolis, IN; Naval Ammunition De¬ 
pot, Crane, IN; Forbes AF Base, Topeka, 
KS; Fort Leavenworth, Leavenworth, 
KS; Fort Riley, Junction City, KS. 

McConnell AF Base. Wichita, KS; Fort 
Knox, Fort Knox, KY; Aberdeen Proving 
Ground, Aberdeen, MD; Edgewood Ar¬ 
senal, Edgew r ood Arsenal, MD; Fort Det¬ 
rick, Frederick, MD; Fort Holabird, Bal¬ 
timore, MD; Fort George Meade, Laurel. 
MD; Fort Ritchie, Cascade. MD; Naval 
Air Station Patuxent, Patuxent River, 
MD; Naval Academy, Annapolis, MD; 
Naval Training Center, Bainbridge, MD; 
Fort Devens, Ayer, MA; Naval Air Sta¬ 
tion, South Weymouth, MA; L. G. Hans- 
com Field, Bedford, MA; Otis AF Base, 
Falmouth, MA; Westover AF Base, 
Springfield, MA; Kincheloe AF Base. 
Sault Ste. Marie, MI; K. I. Sawyer AF 
Base, Gwinn, MI; Self ridge Air National 
Guard Base, Mount Clemens, MI; Wurt- 
smith AF Base, Oscoda, MI; Duluth In¬ 
ternational Airport, Duluth, MN; Rich- 
ards-Gebaur AF Base. Kansas City, MO; 
Whiteman AF Base, Knob Noster, MO; 
Offutt AF Base, Omaha, NE; Pease AF 
Base, Portsmouth, NH; Fort Dix, 
Wrights town, NJ; Fort Monmouth, 
Oceanport, NJ; McGuire AF Base, 
Wrightstown, NJ; Naval Air Station, 
Lakehurst, NJ; Camp Drum, Watertown, 
NY; Fort Hamilton, Brooklyn, NY; Fort 
Wadsworth, Staten Island, NY; U.S. 
Coast Guard Base, Governor’s Island, 
NY; Griffiss AF Base, Rome, NY; Han¬ 
cock Field, Syracuse. NY; Plattsburg AF 
Base, Plattsburg, NY; Naval Hospital, 
Saint Albans, NY; Seneca Army Depot, 
Romulus, NY; Stewart Field, Newburgh, 
NY; U.S. Military Academy, West Point, 
NY; Grand Forks AF Base, Emerado, 
ND; Minot AF Base, Minot. ND; Lock- 
bourne AF Base, Columbus, OH; Wright- 
Patterson AF Base, Dayton, OH; Army 
War College, Carlisle Barracks, PA; Let- 
terkenny Army Depot, Chambersburg, 
PA; Nava] Base, Philadelphia, PA; New 
Cumberland Army Depot, New Cumber¬ 
land, PA; Tobeyhanna Army Depot, 
Tobeyhanna, PA. 

Defense Activities, Mechanicsburg, 
PA; Valley Forge General Hospital, 
Phoenixville, PA; Ellsworth AF Base, 
Rapid City, SD; Fort Belvoir, Alexandria, 
VA; Fort Eustis, Newport News, VA; 
Fort Lee, Petersburg, VA; Fort Monroe, 
Hampton, VA; Fort Story, Virginia 
Beach, VA; Langley AF Base, Hampton, 
VA; Marine Corps School, Quantico, VA; 


Naval Air Station Oceana, Virginia 
Beach, VA; Naval Amphibious Base, 
Little Creek, VA; Naval Shipyard Nor¬ 
folk, Portsmouth, VA; Naval Station, 
Norfolk, VA; Naval Weapons Laboratory, 
Dahlgren, VA; Naval Weapons Station, 
Yorktown, VA; Defense General Supply 
Center. Richmond, VA; Vint Hill Farms 
Station, Warren ton, VA; and Camp 
McCoy, Sparta, WI. The purpose of tills 
filing is to eliminate the gateway of St. 
Louis, MO, or Louisville, KY, or that part 
of Ohio, Indiana, and Illinois on and 
north of a line beginning at the Penn- 
sylvania-Ohio State line, and extending 
along U.S. Hwy. 422 to junction U.S. Hwy. 
62, thence along U.S. Hwy. 62, to junc¬ 
tion U.S. Hwy. 40, thence along U.S. Hwy. 
40 to Springfield, Ohio, thence along 
Ohio Hwy. 440 to junction U.S. Hwy. 40, 
thence along U.S. Hwy. 40 to junction 
U.S. Hwy. 36, thence along U.S Hwy. 36 
to the Illinois-Missouri State line. 

MC 111823 (Sub-E51), filed June 4, 
1974. Applicant: Sherwood Van Lines, 
Inc., 4322 Milling Road, San Antonio. Tex. 
78219. Applicant’s representative: Robert 
J. Gallagher. 1776 Broadway, New York, 
N.Y. 10019. Authority sought to operate 
as a Common carrier, by motor vehicle, 
over irregular routes, transporting: 
Household goods, as defined by the Com¬ 
mission, between Naval Submarine Base- 
New London—Groton, CT, and, on the 
other hand, Craig AF Base-Selma, AL, 
Fort McClellan-Anniston, AL, Fori 
Rucker-Ozark, AL, Gunter AL 
Base-Montgomery, AL. Maxwell AF Base- 
Montgomery, AL, Redstone Arsenal- 
Huntsville, AL, Blytheville AF Base- 
Blytheville, AR, Little Rock AF 
Base-Jacksonville, AR, Ent AF Base & 
Peterson Field-Colorado Springs, CO, 
Fitzsimmons General Hospital-Denver, 
CO, Fort Carson-Colorado Springs, CO, 
Lowry AF Base-Denver, CO, US AF 
Academy-Colorado Springs, CO, Eglin 
AF Base-Valparaiso, FL, Naval Air Sta- 
tion-Pensacola, FL, Fort Benning- 
Columbus, GA, Chanute AF Base-Ran- 
toul, IL, Fort Sheridan-Highland Park, 
IL, Joliet Army Ammunition Depot- 
Joliet, IL, Savanna Army Depot-Sa¬ 
vanna. IL, Naval Air Station-Glenview. 
IL, Naval Training Center-Great Lakes, 
IL, Scott AF Base-Belleville, IL, Grissom 
AF Base-Peru, IN, Fort Benjamin Harri- 
son-Indianapolis, IN, Naval Ammunition 
Depot-Crane, IN, Forbes AF Base- 
Topeka, KS, Fort Leavenworth-Leaven¬ 
worth, KS, Fori Riley-Junction City, KS, 
McConnel AF Base-Wichita, KS, Fori 
Campbell-Hopkinsville, KY, Fort Knox- 
Fort Knox. KY, Barksdale AF Base- 
Shreveport, LA, England AF Base-Alex¬ 
andria, LA, Fort Polk-Leesvllle, LA, 
Naval Air Station-New Orleans, LA, 
Kincheloe AF Base-Sault Ste Marie, MI, 
KI Sawyer AF Base-Gwinn, MI, Sel¬ 
fridge Air National Guard Base-Mount 
Clemens. MI, Wurtsmith AF Base- 
Oscoda. MI. , _ , . . 

Duluth International Airport-Duluth, 
MN Columbus AF Base-Columbus, MS, 
Keesler AF Base-Biloxi, MS, Naval Air 
Station-Meridian, MS, Naval Construc¬ 
tion Battalion - Gulf port, MS, Fort Leon¬ 
ard Wood-Waynesville, MO. Richards- 


Gebaur AF Base-Kansas City, MO, 
Whiteman AF Base-Knob Noster, MO, 
Offutt AF Base-Omaha, NE, Grand Forks 
AF Base-Emerado, ND, Minot AF Base- 
Minot, ND. Lockbourae AF Base-Colum¬ 
bus, OH, Wright-Patterson AF Base- 
Dayton, OH, Altus AF Base-Altus, OK, 
Fort Sill-Lawton, OK, Tinker AF Base- 
Oklahoma City, OK, Vance AF Base- 
Enid, OK, Ellsworth AF Base-Rapid City, 
SD, Arnold AF Base-Tullahoma. TN, Na¬ 
val Air Station Memphis-Millington, TN, 
Bergstrom AF Base-Austin, TX, Brooks 
AF Base-San Antonio, TX, Carswell AF 
Base-Fort Worth, TX, Dyess AF Base- 
Abilene, TX, Ellington AF Base-Houston, 
TX. Naval Air Station-Dallas, TX, Fort 
Bliss-El Paso. TX, Fort Hood-Killeen, 
TX, Fort Sam Houston-San Antonio, TX, 
Fort Wolters-Mineral WeUs, TX, Good- 
fellow AF Base-San Angelo, TX, Kelly 
AF Base-San Antonio, TX, Lackland AF 
Base-San Antonio, TX, Laredo AF Base- 
Laredo, TX, Laughlin AF Base-Del Rio, 
TX, Naval Air Station-Corpus Christi, 
TX, Naval Air Station Chase Field-Bee- 
ville. TX, Naval Air Station-Kingsville, 
TX, Randolph AF Base-Universal City, 
TX, Reese AF Base-Lubbock, TX, Shep¬ 
pard AF Base-Wichita Falls, TX, Webb 
AF Base-Big Spring, TX, and Camp Mc- 
Coy-Sparta, WI. The purpose of this fil¬ 
ing is to eliminate the gateway of St. 
Louis, MO or J_ouisville, KY or that part 
of Ohio, Indiana, and Illinois on and 
north of a line beginning at the Penn- 
sylvania-Ohio state line, and extending 
along US Hwy 422 to junction US Hwy 
62, thence along US Hwy 62 to junction 
US Hwy 40. thence along US Hwy 40 to 
Springfield, OH, thence along Ohio Hwy 
440 to junction US Hwy 40, thence along 
U.S. Hwy 40, to junction US Hwy 36, 
thence along US Hwy 36 to the Illinois- 
Missouri state line. 

MC 111823 <Sub-E52>, filed June 4, 
1974. Applicant: Sherwood Van Lines. 
Inc., 4322 Milling Road, San Antonio, 
Tex. 78219. Applicant’s representative: 
Robert J. Gallagher, 1776 Broadway, New 
York, N.Y. 10019. Authority sought to 
operate as a common carrier , by motor 
vehicle, over irregular routes, transport¬ 
ing: Household goods , as defined by the 
Commission, between MacDill AF Base- 
Tampa, FL, Naval Training Center-Or- 
lando. FL, McCoy AF Base-Orlando, FL, 
and Patrick AF Base-Cocoa Beach, FL. 
on the one hand, and, on the other, Ent 
AF Base and Peterson Field-Colorado 
Springs, CO, Fitzsimmons General Hos- 
pital-Denver, CO, Fort Carson-Colorado 
Springs, CO, Lowry AF Base-Denver, CO, 
US AF Academy-Colorado Springs, CO. 
Chanute AF Base-Rantoul, IL, Fort 
Sheridan-Highland Park, IL, Joliet Army 
Ammunition Depot-Joliet, IL, Savanna 
Army Depot-Savanna, IL, Naval Air Sta- 
tion-Glenvlew, IL, Naval Training Cen¬ 
ter-Great Lakes, IL, Scott AF Base- 
Belleville, IL. Grissom AF Base-Peru. IN, 
Fort Benjamin Harrison, Indianapolis, 
IN, Naval Ammunition Depot-Crane, IN. 
Forbes AF Base-Topeka, KAS, Fort Leav- 
enworth-Leavenworth, KS, Fort Riley- 
Junction City, KS, McConnell AF Base- 
Wichita, KS, Fori Knox-Fort Knox, KY. 
Kincheloe AF Base-Sault Ste Marie, MI, 


FEDERAL REGISTER, VOL 40, NO. 160—MONDAY, AUGUST 18, 1975 






NOTICES 


$4673 


KI Sawyer AF Base-Gwin, MI. Self¬ 
ridge Air National Guard Base-Mount 
Clemens, MI, Wurtsmith AF Base-Os- 
coda, MI. Duluth International Airport- 
Duluth, MN. 

Fort Leonard Wood-Waynesville, MO, 
Richards-Gebaur AF Base-Kansas City, 
MO, Whiteman AF Base-Knob Noster, 
MO, Offutt AF Base-Omaha, NE, Camp 
Drum-Watertown. NY, Grifflss AF Base- 
Rome, NY, Hancock Field-Syracuse, NY, 
Plattsburg AF Base-Plattsburg, NY, Sen¬ 
eca Army Depot-Romulus, NY, Grand 
Forks AF Base-Emerado, ND, Minot AF 
Base-Minot, ND, Lockboume AF Base- 
Columbus, OH, Wright-Patterson AF 
Base-Dayton, OH, Altus AF Base-Altus, 
OK, Fort Sill-Lawton, OK, Tinker AF 
Base-Oklahoma City, OK, Vance AF 
Base-Enid, OK, Ellsworth AF Base- 
Rapid City, SD, and Camp McCoy- 
Sparta, WI. The purpose of this filing is 
to eliminate the gateway of St. Louis 
MO or Louisville, KY or that part of 
Ohio, Indiana, and Illinois on and north 
of a line beginning at the Pennsylvania- 
Ohio State line, and extending along US 
Hwy 422 to junction US Hwy 62, thence 
along US Hwy 62 to junction US Hwy 40. 
thence along US Hwy 40 to Springfield 
Ohio, thence along Ohio Hwy 440 to 
junction US Hwy 40, thence along US 
Hwy 40 to junction US Hwy 36, thence 
along US Hwy 36 to the Illinois-Missouri 
State line. 

MC 111823 <Sub-E54), filed June 4, 
1974. Applicant: Sherwood Van Lines, 
Inc., 4322 Mining Road, San Antonio. 
Tex. 78219. Applicant’s representative: 
Robert J. Gallagher, 1776 Broadway, New 
York, N.Y. 10019. Authority sought to 
operate as a Common carrier , by motor 
vehicle, over irregular routes, transport¬ 
ing: Household goods, as defined by the 
Commission, between Homestead AF 
Base-Homestead, FL, on the one hand, 
and, on the other, Ent AF Base and 
Peterson Field-Colorado Springs, CO, 
Fitzsimmons General Hospital-Denver, 
CO, Fort Carson-Colorado Springs, Co! 
Lowry AF Base-Denver, CO, US AF 
Academy-Colorado Springs, CO, Cha- 
nute AF Base-Rantoul, IL, Fort Sheri¬ 
dan-Highland Park, IL, Joliet Army 
Ammunition Depot-Joliet, IL, Savanna 
Army Depot-Savanna, IL, Naval Air Sta- 
tion-Glenview, IL, Naval Training Cen¬ 
ter-Great Lakes, IL, Scott AF Base- 
Belleville, IL, Grissom AF Base-Peru. IN, 
Fort Benjamin Harrison-Indianapolis, 
IN, Naval Ammunition Depot-Crane, IN 
Forbes AF Base-Topeka, KS. Fort 
Leaven worth-Leaven worth, KS Fort 
Hiley-Junction City, KS, McConnell AF 
Base-Wichita. KS, Fort Campbell- 
Hopkinsville, KY, Fort Knox-FOrt Knox, 
KY, Kincheloe AF Base-Sault Ste Marie 
MI. KI Sawyer AF Base-Gwinn, MI, Sel- 
iridge AF Base-Mount Clemens, MI, 
Wurtsmith AF Base-Oscoda, MI, Duluth 
International Airport-Duluth, MN, Fort 
Leonard Wood-Waynesville, MO, Rich- 
frds-Gebaur AF Base-Kansas City, MO. 
Whiteman AF Base-Knob Noster, MO, 
Offutt AF Base-Omaha. NE, Camp 
Drum-Watertown, NY, Griffiss AF Base- 
Home, NY, Hancock Field-Syracuse NY, 
Plattsburg AF Base-Plattsburg, ' NY, 


Seneca Army Depot-Romulus, NY, Grand 
Forks AF Base-Emerado, ND, Minot AF 
Base-Minot, ND, Lockbourne AF Base- 
Columbus, OH. Wright-Patterson AF 
Base-Dayton, OH, Altus AF Base-Altus, 
OK, Fort Sill-Lawton, OK, Tinker AF 
Base-Oklahoma City Vance AF Base- 
Enid OK, Ellsworth AF Base-Rapid City, 
SD, and Camp McCoy-Sparta, WI. The 
purpose of this filing is to eliminate the 
gateway of St. Louis MO or Louisville, 
KY or that part of Ohio, Indiana, and 
Illinois on and north of a line beginning 
at the Pennsylvania-Ohio state line and 
extending along US Hwy 422 to junction 
US Hwy 62, thence along US Hwy 62, to 
junction US Hwy 40, thence along US 
Hwy 40 to Springfield, OH, thence along 
Ohio Hwy 440 to junction US Hwy 40, 
thence along US Hwy 40 to junction US 
Hwy 36, thence along US Hwy 36 to the 
Illinois-Missouri State Line. 

MC 111823 <Sub-E55) .filed June4,1974. 
Applicant: Sherwood Van Lines, Inc., 
4322 Milling Road, San Antonio, Tex. 
78219. Applicant’s representative: Rob¬ 
ert J. Gallagher, 1776 Broadway, New 
York, N.Y. 10019. Authority sought to 
operate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: Household goods, between Duluth 
International Airport-Duluth, MN, on 
the one hand, and, on the other, Craig 
AF Base-Selma, AL, Fort McClellan-An- 
niston, AL, Fort Rucker-Ozark, AL, Gun¬ 
ter AF Base-Montgomery, AL, Maxwell 
AF Base-Montgomery, AL, Redstone 
Arsenal-Huntsville, AL, Blytheville AF 
Base-Blytheville, AR, Little Rock AF 
Base-Jacksonville, AR, Naval Submarine 
Base New London-Groton, CT, Pentagon, 
Aldington Hall Station, Henderson Hall, 
and Navy Security Station-DC, Andrews 
AF Base-Camp Springs, MD, Bolling AF 
Base-DC, Fort Myer-Arlington, VA, Fort 
McNair-D.C., Cameron Station-Alexan- 
dria, VA, Walter Reed Army Medical 
Center-DC, National Naval Medical Cen- 
ter-Bethesda, MD, Naval Station-DC, 
Eglin AF Base-Valparaiso, FL, Home¬ 
stead AF Base-Homestead, FL, McDill AF 
Base-Tampa, FL, McCoy AF Base-Or¬ 
lando, FL, Naval Air Station Cecil Field- 
Jacksonville, FL, Naval Air Station-Jack¬ 
sonville, FL, Naval Air Station-Pensa- 
cola, FL, Naval Station-Mayport, FL, 
Naval Air Station Whiting Field-Milton, 
FL, Naval Station-Key West, FL, Naval 
Training Center-Orlando, FL, Patrick 
AF Base-Cocoa Beach, FL, Tyndall AF 
Base-Panama City, FL, Atlanta Army 
Depot-Forest Park, GA, Fort Benning- 
Columbus, GA, Fort Gordon-Augusta, 
GA, Fort McPherson-Atlanta, GA, Fort 
Stewart-Hinesville, GA, Hunter Army 
Airfield-Savanna, GA, Marine Corps 
Supply Center-Albany, GA, Dobbins AF 
Base-Marietta. GA, Moody AF Base- 
Valdosta, GA, Naval Air Station-Albany, 
GA. 

Naval Air Statlon-Glynco, GA, Robins 
AF Base-Warner Robins, GA, Chanute 
AF Base-Rantoul, IL, Fort Sheridan- 
Highland Park, IL, Joliet Army Am¬ 
munition Depot-Joliet, IL, Savanna 
Army Depot-Savanna, EL, Naval Air Sta- 
tion-Glenview, IL, Naval Training Cen¬ 
ter-Great Lakes, IL, Scott AF Base-Belle- 


ville, IL, Grissom AF Base-Peru, IN, Fort 
Benjamin Harrison-Indianapolis, IN, 
Naval Ammunition Depot-Crane, IN, 
Fort Campbell-Hopkinsville, KY, Fort 
Knox-Fort Knox, KY, Barksdale AF 
Base-Shreveport, LA, England AF Base- 
Alexandria, LA, Fort Polk-Leesville, LA, 
Naval Air Station-New Orleans, LA, 
Aberdeen Proving Ground-Aberdeen, 
MD, Edgewood Arsenal-Edgewood Ar¬ 
senal, MD, Fort Detrick-Frederick, 
MD, Fort Holabird-Baltimore, MD, Fort 
George Meade-Laurel, MD, Fort Ritchie- 
Cascade, MD, Naval Air Station Pa- 
tuxent-Patuxent River. MD, Naval 
Academy-Annapolis, MD, Naval Train¬ 
ing Center-Bainbridge, MD, Fort Dev- 
ens-Ayer, MA, Naval Air Station-South 
Weymouth, MA, LG Hanscom Field- 
Bedford, MA, Otis AF Base-Falmouth, 
MA, Westover AF Base-Springfleld, 
MA, Columbus AF Base-Columbus, 
MS, Keesler AF Base-Biloxi, MS, 
Naval Air Station-Meridian, MS, Naval 
Construction Battalion-Gulfport, MS, 
Fort Leonard Wood-Waynesville, MO, 
Peace AF Base-Portsmouth, NH, Fort 
Dix-Wrightstown, NJ, Fort Monmouth- 
Oceanport, NJ, McGuire AF Base- 
Wrightstown, NJ, Naval Air Station- 
Lakehurst, NJ. Camp Drum-Watertown, 
NY, Fort Hamilton-Brooklyn, NY. Fort 
Wadsworth-Staten Island, NY, US Coast 
Guard Base-Governor’s Island, NY, Grif¬ 
fiss AF Base-Rome, NY, Hancock Field- 
Syracuse, NY, Plattsburg AF Base- 
Plattsburg, NY, Naval Hospital-Saint 
Albans, NY, Seneca Army Depot-Romu¬ 
lus, NY, Stewart Field-Newburgh, NY, 
US Military Academy-West Point, NY, 
Lockbourne AF Base-Columbus, OH, 
Wright-Patterson AF Base-Dayton, OH, 
Altifs AF Base-Altus, OK, Fort Sill-Law¬ 
ton, OK, Tinker AF Base-Oklahoma City, 
OK, Army War College-Carlisle Bar¬ 
racks, PA, Letterkenny Army Depot- 
Chambersburg, PA, Naval Base-Phila- 
delphia, PA. 

New Cumberland Army Depot-New 
Cumberland, PA, Tobyhanna Army De- 
pot-Tobyhanna, PA, Defense Activities- 
Mechanicsburg, PA, Valley Forge Gen¬ 
eral Hospital-Phoenixville, PA, Charles¬ 
ton AF Base-Charleston, SC, Fort Jack- 
son-Columbia, SC. Marine Corps Air 
Station-Beaufort, SC, Marine Corps Re¬ 
cruit Depot-Parris Island, SC, Myrtle 
Beach AF Base-Myrtle Beach, SC, Naval 
Base-Charleston, SC, Polaris Missile Fa¬ 
cility-Charleston, SC, Shaw AF Base- 
Sumter, SC, Arnold AF Station-Tulla- 
homa, TN, Naval Air Station Memphis- 
Millington, TN, Bergstrom AF Base-Aus- 
tin, TX, Brooks AF Base-San Antonio, 
TX, Carswell AF Base-Fort Worth, TX, 
Dyess AF Base-Abilene, TX, Ellington AF 
Base-Houston, TX, Naval Air Station- 
Dallas, TX, Fort Bliss-El Paso, TX, Fort 
Hood-Killeen, TX, Fort Sam Houston- 
San Antonio, TX, Fort Wolters-Mineral 
Wells. TX, Goodfellow AF Base-San An¬ 
gelo, TX, Kelly AF Base-San Antonio, 
TX, Lackland AF Base-San Antonio. TX, 
Laredo AF Base-Laredo, TX, Laughlin 
AF Base-Del Rio, TX, Naval Air Station- 
Corpus Christi, TX, Naval Air Station 
Chase Field-Beeville, TX, Naval Air Sta- 
tion-Kingsville, TX, Randolph AF Base- 
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Universal City. TX, Reese AF Base-Lub- 
bock, TX. Sheppard AF Base-Wichita 
FaUs. TX. Webb AF Base-Big Spring. 
TX. Fort Belvoir-Alexandria, VA, Fort 
Eustis-Newport News, VA, Fort Lee-Pe¬ 
tersburg, VA, Fort Monroe-Hampton, 
VA, Fort Story-Virginia Beach, VA, 
Langley AF Base-Hampton, VA, Marine 
Corps School-Quantico. VA, Naval Air 
Station Oceana-Oceana, VA, Naval Am¬ 
phibious Base-Little Creek, VA, Naval 
Shipyard Norfolk-Portsmouth, VA, Na¬ 
val Station-Norfolk, VA, Naval Weapons 
Laboratory-Dahlgren, VA, Naval Weap¬ 
ons Station-Yorktown, VA, Defense 
General Supply Center-Richmond, VA, 
and Vint Hill Farms Station-Warrenton, 
VA. The purpose of this filing is to elim¬ 
inate the gateway of St. Louis, Mo. 

MC 111823 (Sub-E56>, filed June 4,1974. 
1974. Applicant: Sherwood Van Lines, 
Inc., 4322 Milling Road, San Antonio. 
Inc.. 4322 Milling Road, San Antonio, 
Tex. 78219. Applicant’s representative: 
Robert J. Gallagher, 1776 Broadway, 
New York, N.Y. 10019. Authority sought 
to operate as a Common carrier, by mo¬ 
tor vehicle, over irregular routes, trans¬ 
porting: Household goods, as defined by 
the Commission, between Naval Station- 
Key West, FL, on the one hand, and, on 
the other, Blytheville AF Base-Blythe- 
ville, AR, Ent AF Base & Peterson Field- 
Colorado Springs, CO, Fitzsimmons Gen¬ 
eral Hospital-Denver, CO, Fort Carson- 
Colorado Springs, CO. Lowry AF Base- 
Denver, CO, US AF Academy-Colorado 
Springs, CO, Chanute AF Base-Rantoul, 
IL, Fort Sheridan-Highland Park, IL, 
Joliet Army Ammunition Depot-Joliet, 
IL, Savanna Army Depot-Savanna, IL, 
Naval Air Station-Glenview, IL. Naval 
Training Center-Great Lakes, IL, Scott 
AF Base-Belleville, IL. Grissom AF Base- 
Peru, IN, Fort Benjamin Harrison-Indi¬ 
anapolis,’ IN, Naval Ammunition Depot- 
Crane, IN, Forbes AF Base-Topeka, KS. 
Fort Leavenworth-Leavenworth, KS, 
Fort Riley-Junction City, KS, McConnell 
AF Base-Wichita, KS, Fort Campbell- 
Hopkinsville, KY, Fort Knox-Fort Knox, 
KY, Kincheloe AF Base-Sault Ste Marie, 
MI, KI Sawyer AF Base-Gwinn, MI, Self¬ 
ridge AF Base-Mount Clemens, MI, 
Wurtsmith AF Base- Oscoda, MI, Duluth 
International Airport-Duluth, MN, Fort 
Leonard Wood-Waynesville, MO, Rich- 
ards-Gebaur AF Base-Kansas City. MO, 
Whiteman AF Base-Knob Noster, MO, 
Offutt AF Base-Omaha, NE, Camp 
Drum-Watertown, NY, Griffiss AF Base- 
Rome, NY, Hancock Field-Syracuse, NY, 
Plattsburg AF Base- Plattsburg, NY, 
Seneca Army Depot-Romulus, NY, Grand 
Forks AF Base-Emerado, ND, Minot AF 
Base-Minot, ND, Lockboume AF Base- 
Columbus, OH, Wright-Patterson AF 
Base-Dayton. OH, Altus AF Base- Alt us, 
OK, Fort Sill-Lawton, OK, Tinker AF 
Base-Oklahoma City, OK, Vance AF 
Base-Enid, OK, Ellsworth AF Base-Rapid 
City. SD, and Camp McCoy-Sparta, WI. 
The purpose of this filing is to eliminate 
the gateway of St. Louis MO or Louisville, 
KY, or that part of Ohio, Indiana, and 
Illinois on and north of a line beginning 
at the Pennsylvania-Ohio state line, and 


extending along US Hwy 422 to junction 
US Hwy 62, thence along US Hwy 62 to 
junction US Hwy 40, thence along US 
Hwy 40 to Springfield, Ohio, thence along 
Ohio Hwy 440 to junction US Hwy 40, 
thence along US Hwy 40 to Junction US 
Hwy 36, thence along US Hwy 36 to the 
Illinois-Missouri state line, 

MC 111823 (Sub-E57>, filed June 4. 
1974. Applicant: SHERWOOD VAN 
LINES, INC., 4322 Milling Road, San 
Antonio, Tex. 78219. Applicant’s repre¬ 
sentative: Robert J. Gallagher, 1776 
Broadway, New York, N.Y. 10019. Au¬ 
thority sought to operate as a Common 
carrier, by motor vehicle, over irregular 
routes, transporting: Household goods, 
as defined by the Commission, between 
Naval Air Station Cecil Field, Jackson¬ 
ville, FL, Naval Air Station-Jacksonville. 
FL, and Naval Station-Mayport, FL, on 
the one hand, and, on the other, Ent AF 
Base & Peterson Field-Colorado Springs, 
CO, Fitzsimmons General Hospital-Den¬ 
ver, CO, Fort Carson-Colorado Springs, 
CO. Lowry AF Base-Denver. CO, US AF 
Academy-Colorado Springs, CO, Cha¬ 
nute AF Base-Rantoul, IL, Fort Sheri¬ 
dan-Highland Park. IL, Joliet Army Am¬ 
munition Depot-Joliet, IL, Savanna 
Army Depot-Savanna, IL, Naval Air Sta¬ 
tion-Glenview, IL, Naval Training Cen¬ 
ter-Great Lakes, IL, Scott AF Base- 
Belleville, IL, Grissom AF Base-Peru, IN, 
Fort Benjamin Harrison-Indianapolis, 
IN, Naval Ammunition Depot-Crane, IN, 
Forbes AF Base-Topeka, KS, Fort 
Leaven worth-Leaven worth, KS, Fort 
Riley-Junction City, KS, McConnell AF 
Base-Wichita, KS, Fort Knox-Fort 
Knox, KY, Kincheloe AF Base-Sault Ste 
Marie, MI, KI Sawyer AF Base-Gwinn, 
MI, Selfridge Air National Guard Base- 
Mount Clemons, MI, Wurtsmith AF 
Base-Oscoda, MI, Duluth International 
Airport-Duluth, MN, Fort Leonard 
Wood-Waynesville, MO. 

Richards-Gebaur AF Base-Kansas 
City, MO, Whiteman AF Base-Knob Nos¬ 
ter, MO, Offutt AF Base-Omaha, NE, 
Camp Drum-Watertown, NY, Hancock 
Field-Syracuse, NY, Seneca Army Depot- 
Romulus, NY, Grand Forks AF Base- 
Emerado, ND, Minot AF Base-Minot, ND, 
Lockbourne AF Base-Columbus, OH, 
Wright-Patterson AF Base-Dayton, OH, 
Altus AF Base-Altus, OK, Fort Sill-Law- 
ton, OK, Tinker AF Base-Oklahoma 
City, OK, Vance AF Base-Enid, OK, 
Ellsworth AF Base-Rapid City, SD, and 
Camp McCoy-Sparta, WI. The purpose 
of this filing is to eliminate the gateway 
of St. Louis MO or Louisville, KY or that 
part of Ohio. Indiana, and Illinois on and 
north of a line beginning at the Pennsyl- 
vania-Ohio state line, and extending 
along US Hwy 422 to junction US Hwy 
62, thence along US Hwy 62 to junction 
US Hwy 40, thence along US Hwy 40 to 
Springfield, OH, thence along Ohio Hwy 
440 to junction US Hwy 40, thence along 
US Hwy 40 to junction US Hwy 36, 
thence along US Hwy 36 to the Illinois- 
Missouri state line. 

MC 111823 (Sub-E58), filed June 4, 
1974. Applicant: SHERWOOD VAN 


LINES, INC., 4322 Milling Road. San 
Antonio, Tex. 78219. Applicant’s repre¬ 
sentative: Robert J. Gallagher, 1776 
Broadway, New York, N.Y. 10019. Au¬ 
thority sought to operate as a Common 
carrier, by motor vehicle, over irregular 
routes, transporting: Household goods, 
as defined by the Commission, between 
Naval Air Station-Patuxent River. MD 
on the one hand, and on the other, 
Craig AF Base-Selma, AL, Redstone 
Arsenal-Huntsville, AL. Blytheville AF 
Base-Blytheville, AR. Little Rock AF 
Base-Jacksonville, AR, Ent AF Base & 
Peterson Field-Colorado Springs, CO, 
Fitzsimmons General Hospital-Denver, 
CO, Fort Carson-Colorado Springs, CO, 
Lowry AF Base-Denver, CO, US AF 
Academy-Colorado Springs, CO, Chanute 
AF Base-Rantoul, IL, Fort Sheridan- 
Highland Park, IL. Joliet Army Ammu¬ 
nition Depot-Joliet, IL, Savanna Army 
Depot-Savanna, IL, Naval Air Station- 
Glenview. IL, Naval Training Center- 
Great Lakes, IL, Scott AF Base-Belle¬ 
ville, IL. Grissom AF Base-Peru. IN, Fort 
Benjamin Harrison-Indianapolis, IN. 
Naval Ammunition Depot-Crane, IN, 
Forbes AF Base-Topeka, KS, Fort Leav¬ 
en worth-Leaven worth, KS. Fort Riley - 
Junction City, KS, McConnell AF Base- 
Wichita, KS, Fort Campbell-Hopkins- 
ville, KY. Fort Knox-Fort Knox, KY, 
Barksdale AF Base-Shreveport, LA, Eng¬ 
land AF Base-Alexandria, LA, Fort Polk- 
Leesville, LA, Naval Air Station-New 
Orleans, LA, Kincheloe AF Base-Sault 
St Marie, MI, KI Sawyer AF Base- 
Gwinn, MI, Selfridge Air National Guard 
Base-Mount Clemens, MI, WURTSmith 
AF Base-Oscoda, MI, Duluth Interna¬ 
tional Airport-Duluth, MN, Columbus 
AF Base-Columbus, MS, Keesler AF 
Base-Biloxi, MS, Naval Air Station- 
Meridian, MS, Naval Construction Bat¬ 
talion-Gulfport, MS, Fort Leonard 
Wood-Waynes ville, MO, Richards- 
Gebaur AF Base-Kansas City, MO, 
Whiteman AF Base-Knob Noster, MO, 
Offutt AF Base-Omaha, Ne. Grand Forks 
AF Base-Emerado, ND, Minot AF Base- 
Minot, ND, Lockbourne AF Base-Colum¬ 
bus, OH, Wright-Patterson AF Base- 
Dayton, OH, Altus AF Base-Altus, OK. 
Fort Sill-Lawton, OK, Tinker AF Base- 
Oklahoma City, OK, Vance AF Base- 
Enid, OK, Ellsworth AF Base-Rapid City. 
SD. Naval Air Station Mem phis-Milling¬ 
ton, TN. 

Bergstrom AF Base-Austin, TX, Brooks 
AF Base-San Antonio, TX, Carswell AF 
Base-Fort Worth, TX. Dyess AF Base- 
Abilene, TX, Ellington AF Base-Houston, 
TX. Naval Air Station-Dallas. TX, Fort 
Bliss-El Paso, TX. Fort Hood-Killeen, 
TX, Fort Sam Houston-San Antonio, 
TX, Fort Wolters-Mineral Wells, TX, 
Goodfellow AF Base-San Angelo, TX, 
Kelly AF Base-San Antonio, TX, Lack- 
land AF Base-San Antonio, TX, Laredo 
AF Base-Laredo, TX, Laughlin AF Base- 
Del Rio, TX, Naval Air Station-Corpus 
Christi, TX, Naval Air Station-Chase 
Field, Beeville, TX, Naval Air Station- 
Kingsville, TX. Randolph AF Base-Uni¬ 
versal City, TX. Reese AF Base-Lubbock, 
TX, Sheppard AF Base-Wichita Falls, 
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TX, Webb AF Base-Big Spring, TX, and 
Camp McCoy-Sparta, WI. The purpose 
of this filing is to eliminate the gateway 
of St. Louis MO or Louisville KY or that 
part of Ohio, Indiana, and Illinois on 
and north of a line beginning at the 
Pennsylvania-Ohio State line, and ex¬ 
tending along US Hwy 422 to junction 
US Hwy 62, thence along US Hwy 62 to 
junction US Hwy 40, thence along US 
Hwy 40 to Springfield, OH thence along 
Ohio Hwy 440 to junction US Hwy 40, 
thence along US Hwy 40 to junction US 
Hwy 36, thence along US Hwy 36 to the 
Illinois-Missouri state line. 

By the Commission. 

[seal] Robert L. Oswald, 

Secretary. 

[FR Doc.75-21657 Filed 8-15-75;8:45 ami 


[Notice No. 91) 

MOTOR CARRIER TEMPORARY 
AUTHORITY APPLICATIONS 

August 12,1975. 

The following are notices of filing of 
applications for temporary authority 
under Section 210a(a) of the Interstate 
Commerce Act provided for under the 
provisions of 49 CFR § 1131.3. These 
rules provide that an original and six 
<6) copies of protests to an application 
may be filed with the field official named 
in the Federal Register publication no 
later than the 15th calendar day after 
the date the notice of the filing of the 
application is published in the Federal 
Register. One copy of the protest must 
be served on the applicant, or its au¬ 
thorized representative, if any, and the 
Protestant must certify that such serv¬ 
ice has been made. The protest must 
identify the operating authority upon 
which it is predicated, specifying the 
“MC” docket and “Sub” number and 
quoting the particular portion of author¬ 
ity upon which it relies. Also, the pro- 
testant shall specify the service it can 
and will provide and the amount and 
type of equipment it will make available 
for use in connection with the service 
contemplated by the TA application. The 
weight accorded a protest shall be gov¬ 
erned by the completeness and pertin¬ 
ence of the Protestant’s information. 

Except as otherwise specifically noted, 
each applicant states that there will be 
no significant effect on the quality of the 
human environment resulting from ap¬ 
proval of its application. 

A copy of the application is on file, and 
can be examined at the Office of the 
Secretary, Interstate Commerce Commis¬ 
sion, Washington, D.C., and also in the 
I C.C. Field Office to w T hich protests are 
to be transmitted. 

Motor Carriers of Property 

No. MC 10457 Sub-No. 5TA), filed 
August 1, 1975. Applicant: BEAUFORT 
TRANSFER COMPANY, P.O. Box 151, 
Gerald, Mo. 63037. Applicant’s represent¬ 
ative: John E. Burruss, Jr., Central Trust 
Bldg., p.o. Box 1096, Jefferson City, Mo. 
65101. Authority sought to operate as a 
common carrier, by motor vehicle, over 


regular routes, transporting: General 
commodities (except those of unusual 
value, Classes A and B explosives, com¬ 
modities in bulk, and household goods), 
between Wainwright, Tebbetts, Mokane, 
Steedman, Portland, Rhineland, Reads- 
ville and Reform, Mo., and the facilities 
of Union Electric Company at or near 
Reform, Mo., on the one hand, and the 
regular route points applicant is pres¬ 
ently authorized to serve, on the other; 
from Jonesburg, Mo., over Interstate 70 
to its junction with U.S. Highway 54 at 
Kingdom City, Mo.: thence, over U.S. 
Highway 54 to Jefferson City, Mo.; from 
Jefferson City, Mo., over Missouri State 
Highway 94 to its junction with Missouri 
State Highway 19: thence, over Missouri 
State Highway 19 to its junction with 
Interstate 70; from the junction of In¬ 
terstate 70 and Callaway County, Mo., 
Route D. thence over Route D to its 
junction with Missouri State Highway 
94; from Reform, Mo., over Callaway 
County Route CC to its junction with 
Missouri State Highway 94; from Mo¬ 
kane, Mo., over Callaway County Route 
C to its junction with U.S. Highway 54; 
from Reform, Mo., over Callaway Coun¬ 
ty Route CC to its junction with Calla¬ 
way County Route O, thence over Route 
O to its junction with Callaway County 
Route K, thence over Callaway and 
Montgomery County Route K to its junc¬ 
tion with Missouri State Highway 19; 
from the junction of Routes CC and O, 
thence over Route O to its junction with 
U.S. Highway 54 at Fulton, Mo., and re¬ 
turn over the same routes with authori¬ 
ty to operate over said routes and all 
presently authorized routes in providing 
service between said points and the reg¬ 
ular route points applicant is presently 
authorized to serve. Applicant proposes 
to interline at St. Louis, with MC 78400. 
for 180 days. Supporting shipper: Union 
Electric Company, P.O. Box 149, St. Louis, 
Mo. 63166. Send protests to: J. P. Werth- 
mann. District Supervisor, Interstate 
Commerce Commission, Bureau of Oper¬ 
ations. Room 1465, 210 N. 12th St., St. 
Louis, Mo. 63101. 

No. MC 11722 (Sub-No. 45TA), filed 
August 4, 1975. Applicant: BRADER 
HAULING SERVICE, INC., P.O. Box 
655, Zillah, Wash. 98953. Applicant’s rep¬ 
resentative: Charles C. Flower, 303 East 
D St., Yakima, Wash. 98901. Authority 
sought to operate as a common carrier, 
by motor vehicle, over irregular routes, 
transporting: Newsprint , in rolls, from 
Seattle, Wash., to Sunnyside, Pasco, 
Kennewick. Richland, Ellensburg, We¬ 
natchee, Walla Walla, Pullman and 
Longview, Wash., and Lewiston, Boise, 
Sandpoint, Moscow, Emmett, and Twin 
Falls, Idaho, and Ontario, Astoria, Port¬ 
land, Alba y, Eugene, Medford, Coos 
Bay, and Salem, Oreg., for 180 days. 
Supporting Shipper: Crofton Paper 
Company, Inc., 3000 Sand Hill Road, 
Menlo Park, Calif. 94025. Send protests 
to: W. J. Huetig, District Supervisor, Bu¬ 
reau of Operations, Interstate Commerce 
Commission, 114 Pioneer Courthouse, 
Portland, Oreg. 97204. 


No. MC 21227 (Sub-No. IOTA), filed 
August 1, 1975. Applicant: MIDLAND 
TRUCK LINES, INC., 311 Marion St., 
St. Louis, Mo. 63104. Applicant’s repre¬ 
sentative: John E. Burruss, Jr., Central 
Trust Bldg., P.O. Box 1069, Jefferson 
City, Mo. 65101. Authority sought to op¬ 
erate as a common carrier, by motor ve¬ 
hicle, over regular routes, transporting: 
General commodities (except those of 
unusual value, Classes A and B ex¬ 
plosives, commodities in bulk, and house¬ 
hold goods), between Wain wright, Teb¬ 
betts, Mokane, Steedman, Portland, 
Rhineland, Readsville and Reform, Mo., 
and the facilities of Union Electric Com¬ 
pany at or near Reform. Mo., on the one 
hand, and the regular route points ap¬ 
plicant is presently authorized to serve, 
on the other; from Jonesburg, Mo., over 
Interstate 70 to its junction with U.S. 
Highway 54 at Kingdom City, Mo.; 
thence, over U S. Highway 54 to Jeffer¬ 
son City, Mo.: from Jefferson City, Mo., 
over Missouri State Highway 94 to its 
junction with Missouri State Highway 
19; thence, over Missouri State Highway 
19 to its junction with Interstate 70; 
from the junction of Interstate 70 and 
Callaway County, Mo., Route D, thence 
over Route D to its junction with Mis¬ 
souri State Highway 94; from Reform, 
Mo., over Callaway County Route CC to 
its junction with Missouri State High¬ 
way 94; from Mokane, Mo., over Calla¬ 
way County Route C to its junction with 
U.S. Highway 54; from R form, Mo., 
over Callaway County Route CC to its 
junction with Callaway County Route O, 
thence over Route O to its junction with 
Callaway County Route K, thence over 
Callaway and Montgomery County 
Route K to its junction with Missouri 
State Highway 19; from the junction of 
Routes CC and O, thence over Route O 
to its junction with U.S. Highway 54 at 
Fulton, and return over the same 
routes with authority to operate over 
said routes and all presently authorized 
routes in providing service between said 
points and the regular route points ap¬ 
plicant is presently authorized to serve. 
Applicant proposes to interline at Evans¬ 
ville, Ind.; Vincennes, Ind.; and St. Louis, 
Mo., with MC 21227, for 180 days. Sup¬ 
porting shipper: Union Electric Com¬ 
pany, P.O. Box 149, St. Louis, Mo. 63166. 
Send protests to: J. P. Werthmann, Dis¬ 
trict Supervisor, Interstate Commerce 
Commission, Room 1465, 210 N. 12th St 
St. Louis, Mo. 63101. 

No. MC 49387 (Sub-No. 44TA). filed 
August 5, 1975. Applicant: ORSCHELN 
BROS. TRUCK LINES. INC., P.O. Box 
658, Highway 24 East, Moberly, Mo. 
65270. Applicant’s representative: John 
E. Burruss, Jr., Central Trust Bldg, 
P.O. Box 1069, Jefferson City, Mo. 
65101. Authority sought to operate as 
a common carrier, by motor vehicle, 
over regular routes, transporting: 
General commodities (except those of 
unusual value. Classes A and B ex¬ 
plosives, commodities in bulk, and 
household goods), between Wain- 
wright, Tebbetts, Mokane, Steedman, 
Portland, Rhineland, Readsville, and Re¬ 
form, Mo., and the facilities of Union 
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Electric Company at or near Reform, 
Mo., on the one hand, and, the regular 
route points applicant is presently au¬ 
thorized to serve, on the one hand, from 
Jefferson City. Mo., over Missouri State 
Highway 94 to its junction with Mis¬ 
souri State Highway 19; thence over 
Missouri State Highway 19 to its junc¬ 
tion with Interstate 70; from the junc¬ 
tion of Interstate 70 and Callaway 
County, Mo., Route D thence over Route 
D to its junction with Missouri State 
Highway 94; from Reform, Mo., over 
Callaway County Route CC to its junc¬ 
tion with Missouri State Highway 94; 
from Mokane, Mo., over Callaway County 
Route C to its junction with U.S. High¬ 
way 54; from Reform, Mo., over Calla¬ 
way County Route CC to its junction 
with Callaway County Route O, thence 
over Route O to its junction with Cal¬ 
laway County Route K, thence over Cal¬ 
laway and Montgomery County Route K 
to its junction with Missouri State High¬ 
way 19; from the jimction of Routes CC 
and O, thence over Route O to its junc¬ 
tion with U.S. Highway 54 at Pulton, Mo., 
and return over the same routes with au¬ 
thority to operate over said routes and all 
presently authorized routes in providing 
service between said points and the reg¬ 
ular route points applicant is presently 
authorized to serve, applicant also pro¬ 
poses to interline at St. Joseph, St. Louis, 
Kansas City, and Springfield, Mo.; Fort 
Madison, Iowa; Quincy, Peoria, and Chi¬ 
cago, Ill., for 180 days. Supporting ship¬ 
per: Union Electric Company, P.O. Box 
149,1901 Gratiot St., St. Louis, Mo. 63166. 
Send protests to: Vernon V. Coble, Dis¬ 
trict Supervisor, Interstate Commerce 
Commission, 600 Federal Bldg., 911 Wal¬ 
nut St.. Kansas City, Mo. 64106. 

No. MC 59306 (Sub-No. 3TA), filed 
August 4, 1975. Applicant: NIEDER- 
GERKE TRUCK LINE, INC., 107 West 
Fourth St., Fulton, Mo. 65251. Applicant’s 
representative: John E. Burruss, Jr., 
Central Trust Bldg.. P.O Box 1069, Jef¬ 
ferson City, Mo. 65101. Authority sought 
to operate as a common carrier, by motor 
vehicle, over regular routes, transport¬ 
ing: General commodities (except those 
of unusual value, Classes A and B ex¬ 
plosives, commodities in bulk, and house¬ 
hold goods). between Wainwright, Teb- 
betts, Mokane, Steedman, Portland, 
Rhineland, Readsville, and Reform, Mo., 
and the facilities of Union Electric Com¬ 
pany at or near Reform, Mo., on the 
one hand, and, the regular route points 
applicant is presently authorized to serve, 
on the one hand, from New Bloomfield, 
Mo., over U.S. Highway 54 to Jefferson 
City. Mo.; from Jefferson City over Mis¬ 
souri State Highway 94 to its junction 
with Missouri State Highway 19 at Mc- 
Kittrick, Mo.; from the jimction of In¬ 
terstate 70 and Callaway County, Mo., 
Route D, thence over Route D to its 
junction with Missouri State Highway 
94; from Reform, Mo., over Callaway 
County Route CC to its junction with 
Missouri State Highway 94; from Re¬ 
form, Mo., over Callaway County Route 
CC to its jimction with Calaway County 
Route O, thence over Route O to its 
junction with Calaway County Route K, 


thence over Callaway and Montgomery 
County Route K to its junction with 
State Highway 19; from the junction of 
Routes CC and O, thence over Route O 
to its junction with U.S. Highway 54 at 
Fulton, Mo., and return over the same 
routes with authority to operate over 
said routes and all presently authorized 
routes in providing service between said 
points and the regular routes points ap¬ 
plicant is presently authorized to serve, 
applicant also proposed to interline at 
St. Louis, for 180 days. Supporting ship¬ 
per: Union Electric Company, P.O. Box 
149,1901 Gratiot St., St. Louis, Mo. 63166. 
Send protests to: Vernon V. Coble, Dis¬ 
trict Supervisor, Interstate Commerce 
Commission, 600 Federal Bldg., 911 Wal¬ 
nut St., Kansas City, Mo. 64106. 

No. MC 78400 (Sub-No. 44TA), filed 
August 1, 1975. Applicant: BEAUFORT 
TRANSFER COMPANY, P.O. Box 151, 
Gerald, Mo. 63037. Applicant’s repre¬ 
sentative: John E. Burruss, Jr., Central 
Trust Bldg., P.O. Box 1096, Jefferson 
City, Mo. 65101. Authority sought to op¬ 
erate as a common carrier , by motor 
vehicle, over regular routes, transport¬ 
ing: General commodities (except those 
of unusual value, Classes A and B ex¬ 
plosives, commodities In bulk, and house¬ 
hold goods), between Wainwright, Teb- 
betts, Mokane, Steedman, Portland, 
Rhineland, Readsville and Reform, Mo., 
and the facilities of Union Electric Com¬ 
pany at or near Reform, Mo., on the one 
hand, and the regular route points ap¬ 
plicant is presently authorized to serve, 
on the other; from Jonesburg, Mo., over 
Interstate 70 to its jimction with U.S. 
Highway 54 at Kingdom City, Mo.; 
thence, over U.S. Highway 54 to Jefferson 
City, Mo.; from Jefferson City, Mo., over 
Missouri State Highway 94 to its junc¬ 
tion with Missouri State Highway 19; 
thence, over Missouri State Highway 19 
to its junction with Interstate 70; from 
the junction of Interstate 70 and Calla¬ 
way County, Mo., Route D. thence over 
Route D to its junction with Missouri 
State Highway 94; from Reform, Mo., 
over Callaway County Route CC to its 
junction with Missouri State Highway 
94; from Mokane, Mo., over Callaway 
County Route C to its junction with U.S. 
Highway 54; from R form. Mo., over 
Callaway County Route CC to its junc¬ 
tion with Callaway County Route O, 
thence over Route O to its junction with 
Callaway County Route K, thence over 
Callaway and Montgomery County Route 
K to its junction with Missouri State 
Highway 19; from the junction of Routes 
CC and O, thence over Route O to its 
junction with U.S. Highway 54 at Fulton, 
Mo., and return over the same routes 
with authority to operate over said routes 
and all presently authorized routes in 
providing service between said points 
and the regular route points applicant is 
presently authorized to serve. Applicant 
proposes to interline at St. Louis, with 
MC-78400, for 180 days. Supporting 
shipper: Union Electric Company, P.O. 
Box 149, St. Louis, Mo. 63166. Send pro¬ 
tests to: J. P. Werthmann, District Su¬ 
pervisor, Interstate Commerce Commis¬ 


sion, Bureau of Operations. Room 1465, 
210 N. 12th St., St. Louis, Mo. 63101. 

No. MC 107002 (Sub-No. 473TA), filed 
August 4, 1975. Applicant: MILLER 
TRANSPORTERS, INC.. P.O. Box 1123, 
U.S. Highway 80 West, Jackson, Miss. 
39205. Applicant’s representative: Ed¬ 
ward M. Regan (same address as appli¬ 
cant). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Vegetable 
oil, in bulk, in tank vehicles, from Mem¬ 
phis, Tenn., to Evansville, Ind.; Wichita, 
Kans.; and St. Louis, Mo., for 180 days. 
Supporting shipper: Hunt Foods, P.O. 
Box 2674, Desoto Station, Memphis, 
Tenn. 38102. Send protests to: Alan C. 
Tarrant, District Supervisor, Interstate 
Commerce Commission, Room 212, 145 
East Amite Bldg., Jackson, Miss. 39201. 

No. MC 111170 (Sub-No. 222TA), filed 
August 5, 1975. Applicant: WHEELING 
PIPE LINE, INC., P.O. Box 1718, E. Do¬ 
rado, Ark. 71730. Applicant’s representa¬ 
tive: Tom E. Moore (same address as 
applicant). Authority sought to operate 
as a common carrier , by motor vehicle, 
over irregular routes, transporting: Silica 
sand, from Guion, Aik., to Shreveport, 
La., for 180 days. Supporting shipper: 
Kast Metals Corporation, Mid-Continent 
Steel Casting Division, 1461 West 59th 
St., P.O. Drawer 6611 M, Shreveport, La. 
71106. Send protests to: William H. Land, 
Jr., District Supervisor, 3108 Federal Of¬ 
fice Bldg.. 700 West Capitol, Little Rock, 
Ark. 72201. 

No. MC 115496 (Sub-No. 36TA), filed 
August 5, 1975. Applicant: LUMBER 
TRANSPORT, INC., P.O. Box 111, Coch¬ 
ran, Ga. 31014. Applicant’s representa¬ 
tive: Virgil H. Smith, 1587 Phoenix Blvd.. 
Suite 12, Atlanta, Ga. 30349. Authority 
sought to operate as a common carrier, 
by motor vehicle, over irregular routes, 
transporting: Waste paper in machine 
compressed bales or containers, from 
points in Alabama, Florida, Mississippi, 
North Carolina, South Carolina, Tennes¬ 
see and Virginia, to the plant site and 
warehouse facilities of Great Southern 
Paper Company, at or near Cedar 
Springs, Ga., for 180 days. Supporting 
shipper: Great Southern Paper Com¬ 
pany, P.O. Box 44, Cedar Springs, Ga. 
31732. Send protests to: William L. 
Scroggs, District Supervisor, 1252 W. 
Peachtree St., NW., Room 546, Atlanta, 
Ga. 30309. 

No. MC 118831 (Sub-No. 120TA). filed 
August 4. 1975. Applicant: CENTRAL 
TRANSPORT, INCORPORATED. P.O. 
Box 5388, High Point, N.C. 27262. Appli¬ 
cant’s representative: Tina Surratt 
(same address as applicant). Authority 
sought to operate as a common carrier , 
by motor vehicle, over irregular routes, 
transporting: Sodium hydrosulfite solu¬ 
tion, in bulk, from Leeds, S.C., to Cal¬ 
houn, Tenn., for 180 days. Supporting 
shipper: Virginia Chemicals, Inc., West 
Norfolk Road, Portsmouth, Va. Send pro¬ 
tests to: Archie W. Andrews, District 
Supervisor, Bureau of Operations, Inter¬ 
state Commerce Commission, P.O. Box 
26896, Raleigh, N.C. 27611. 
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No. MC 121626 (Sub-No. 1TA) 
Amendment), filed July 8, 1975, pub¬ 
lished in the Federal Register issue of 
July 28, 1975, and republished as amend¬ 
ed this issue. Applicant: BAYVTEW 
TRUCKING, INC., 7901 Ramona Ave., 
Sacramento, Calif. 95826. Applicant’s 
representative: Leigh B. Morris, 100 Buch 
St., 21st Floor, San Francisco, Calif. 
94104. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: (A)(1) 
Frozen foods in vehicles equipped with 
mechanical refrigeration, from the plant- 
sites and storage facilities utilized by 
Campbell Soup Company, at or near Mo¬ 
desto, Calif., to points in Oregon and 
Washington; and on return, Ingredients 
of frozen foods, and commodities, the 
transportation of which is otherwise ex¬ 
empt from economic regulation under 
§ 203(b) (6) of the Interstate Commerce 
Act, when moving in the same vehicle at 
the same time with ingredients of frozen 
foods, in vehicles equipped with mechan¬ 
ical refrigeration, from points in Oregon 
and Washington, to the plantsites and 
storage facilities utilized by Campbell 
Soup Company, at or near Modesto, 
Calif. Applicant intends to interline with 
other authorized carriers at Stockton, 
Los Angeles, and San Francisco Bay Area 
points it is authorized to serve under 
part B, for 180 days. Supporting shipper: 
Campbell Soup Company, Modesto, Calif. 
95353. Send protests to: A. J. Rodriguez, 
District Supervisor, Interstate Commerce 
Commission, Bureau of Operations, 450 
Golden Gate Ave., Box 36004, San Fran¬ 
cisco, Calif. 94102. The purpose of this 
republication is to amend part (A), the 
rest of the application will remain as 
previously published. 

No. MC 124230 (Sub-No. 22TA), filed 
August 4, 1975. Applicant: C. B. JOHN¬ 
SON, INC., P.O. Drawer S, Cortez, Colo. 
81321. Applicant’s representative: David 
E. Driggers, 1600 Lincoln Center, 1660 
Lincoln St., Denver, Colo. 80203. Author¬ 
ity sought to operate as a common car¬ 
rier, by motor vehicle, over irregular 
routes, transporting: Lead and zinc con¬ 
centrates, from the facilities of Asarco, 
Inc., at or near Demlng, N. Mex., to El 
Paso. Tex., for 180 days. Supporting ship¬ 
per: Asarco, Inc., 405 Montgomery St., 
San Francisco, Calif. 94104. Send pro¬ 
tests to: Herbert C. Ruoflf, District Su¬ 
pervisor, 2022 Federal Bldg., 1961 Stout 
St., Denver, Colo. 80202. 

No. MC 133363 (Sub-No. 4TA), filed 
August 4, 1975. Applicant: WILLIAM T. 
HARRIS AND THEATRIS HARRIS, a 
Partnership, doing business as HARRIS 
BROS. CO., 1317-25 South 49th St., Phil¬ 
adelphia, Pa. 19143. Applicant's repre¬ 
sentative: Morris J. Levin, 1620 Eye St., 
NW., Washington, D.C. 20006. Authority 
sought to operate as a contract carrier, 
by motor vehicle, over irregular routes, 
transporting: New product brochures, 
from Atlanta, Ga. f to Mechanicsburg, 
Pa., under continuing contract with Mc¬ 
Donald & Little. Ino., for 180 days. Sup¬ 
porting shipper: McDonald & Little, Inc., 
100 Colony Souare, Atlanta, Ga. 30316. 


Send protests to: Monica A. Blodgett, 
Transportation Assistant, Interstate 
Commerce Commission, 600 Arch St., 
Room 3238, Philadelphia, Pa. 19106. 

No. MC 134922 (Sub-No. 142TA), filed 
August 5, 1975. Applicant: B. J. MC¬ 
ADAMS, INC., Route 6, Box 15, North 
Little Rock, Ark. 72118. Applicant’s rep¬ 
resentative: Don Garrison (same ad¬ 
dress as applicant). Authority sought to 
operate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: Rubber articles (except commodi¬ 
ties in bulk and those which because of 
size or weight require the use of special 
equipment), from Frazer and Consho- 
hocken, Pa., to Carson City, Reno, Nev.; 
Petaluma and La Mirada, Calif., and 
Portland, Oreg., for 180 days. Support¬ 
ing shipper: Triple “S” Tire Center, Inc., 
412 Madison St., Petaluma, Calif. 94952. 
Send protests to: William H. Land, Jr., 
District Supervisor, 3108 Federal Office 
Bldg., 700 West Capitol, Little Rock, Ark. 
72201. 

No. MC 136464 (Sub-No. IOTA), filed 
August 5, 1975. Applicant: CAROLINA 
WESTERN EXPRESS. INC., 650 East- 
wood Drive, Gastonia, N.C. 28052. Appli¬ 
cant’s representative: Eric Meierhoefer, 
915 Pennsylvania Bldg., 425 13th St., 
NW., Washington, D.C. 20004. Authority 
sought to operate as a contract carrier, 
by motor vehicle, over irregular routes, 
transporting: Textiles and textile prod¬ 
ucts, from Greensboro, N.C., and points 
in its commercial zone and Asheboro, 
N.C., to Los Angeles, Calif., and its com¬ 
mercial zone restricted to services per¬ 
formed under continuing contract or 
contracts with Burlington Industries, 
Inc., for 180 days. Supporting shipper: 
Burlington Industries, Inc., P.O. Box 691, 
Burlington, N.C. 27215. Send protests to: 
District Supervisor, Price, 800 Briar 
Creek Road, Suite CC516, Charlotte, N.C. 
28205. 

No. MC 138336 (Sub-No. 6TA), filed 
August 5, 1975. Applicant: CROSSLIN- 
GRADER CORPORATION, P.O. BOX 
5807, 1022 Sixth Ave., North, Nashville, 
Term. 38103. Applicant’s representative: 
R. Connor Wiggins, Jr., 909, 100 N. Main 
Bldg., Memphis, Tenn. 38103. Authority 
sought to operate as a contract carrier, 
by motor vehicle, over irregular routes, 
transporting: Fiberglass re-inforcing 
mats, fiberglass fabric or cloth, fiberglass 
rovings, crushed or powdered glass, syn¬ 
thetic fiber wastes, and liquid plastic, 
from Nashville, Tenn., to Arlington, Tex., 
and Huntington Beach, Calif., and £rom 
Arlington, Tex., to Huntington Beach, 
Calif. Restriction: Restricted against the 
transportation of commodities in bulk, 
in tank vehicles, under continuing con¬ 
tract with Ferro Corporation, for 180 
days. Supporting shipper: Ferro Corpo¬ 
ration, Fiber Glass Road, Nashville, 
Tenn. 37211. Send protests to: Joe J. 
Tate, District Supervisor, Bureau of Op¬ 
erations, Interstate Commerce Commis¬ 
sion, Suite A-422, U.S. Court House. 
Nashville, Tenn. 37203. 

No. MC 139405 (Sub-No. 1TA), filed 
August 4, 1975. Applicant: RON AN¬ 


DREWS, doing business as RON AN¬ 
DREWS TRUCKING, 3515 7th St. East, 
P.O. Box 142, Lewiston, Idaho 83501. Ap¬ 
plicant’s representative: Christopher J. 
Bietzen, 708 Old National Bank Bldg., 
Spikane, Wash. 99201. Authority sought 
to operate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: (1) Bananas; (2) unassembled fur¬ 
niture products; (1) from Long Beach, 
and Wilmington, Calif., to points in 
Missoula and Kalispell, Mont.; Pendle¬ 
ton, Oreg.; Pasco, Wash.; and Lewiston, 
Idaho, restricted to traffic requiring stops 
in transit to two or more of the above- 
named destination points, (2) from the 
manufacturing plant of North Idaho 
Wood, Lewiston, Idaho, to points in Los 
Angeles, Sacramento, San Francisco, 
Alameda, Butte and Glenn Counties, 
Calif., for 180 days. Supporting shippers: 
Dick Elzner, Pacific Gamble Robinson 
d/b/a Pacific Fruit and Produce, Traffic 
Manager, 4103 Second Ave. South, Seat¬ 
tle, Wash. 98134. Herbert Dreyer, North 
Idaho Wood, Ltd., General Partner, P.O. 
Box 632, Lewiston, Idaho 83501. Send 
protests to: L. D. Boone, Transportation 
Specialist, Bureau of Operations, Inter¬ 
state Commerce Commission, 858 Federal 
Office Bldg., 915 Second Ave., Seattle, 
Wash. 98174. 

No. MC 140244 (Sub-No. 2TA), filed 
August 5, 1975. Applicant: MARGIE L. 
BERRIE, Route 2, Arkansas City, Kans. 
67005. Applicant’s representative: Tom 
L. Schwinn, Box 549, Wellington, Kans. 
67152. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Feed, feed 
ingredients, including alfalfa pellets, and 
fertilizer, dry, in bulk, from points in 
Sumner and Cowley Counties, Kans., to 
points in Payne County, Okla.. for 180 
days. Supporting shippers: There are ap¬ 
proximately 8 statements of support at¬ 
tached to the application, which may be 
examined at the Interstate Commerce 
Commission in Washington, D.C., or 
copies thereof which may be examined 
at the field office named below. Send pro¬ 
tests to: M. E. Taylor, District Super¬ 
visor, Interstate Commerce Commission, 
501 Petroleum Bldg., Wichita, Kans. 
67202. 

No. MC 134349 (Sub-No. 13TA), filed 
August 5, 1975. Applicant: B. L. T. COR¬ 
PORATION, 405 Third Ave., Brooklyn, 
N.Y. 11215. Applicant’s representative: 
Bert Collins, Suite 6193, 5 World Trade 
Center, New York, N.Y. 10048. Authority 
sought to operate as a contract carrier, 
by motor vehicle, over irregular routes, 
transporting: Books, for the account of 
the Baker and Taylor Companies, Divi¬ 
sion of W. R. Grace, Inc., between Jersey 
City, N.J., on the one hand. and. on the 
other, Somerville, N.J., Momence, Ill., 
Reno, Nev., Clarksville, Tex., Commerce, 
Ga., Cedar Falls, Iowa, Nashville, Tenn., 
Kankakee. Ill., under continuing con¬ 
tract with The Baker & Taylor Com¬ 
panies, for 180 days. Supporting shipper: 
The Baker & Taylor Companies, Div., of 
W. R. Grace, Inc., 1515 Broadway, New 
York, N.Y. 10036. Send protests to: Mar¬ 
vin Kampel, District Supervisor, Inter- 
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state Commerce Commission, 26 Federal 
Bldg., New York, N.Y. 10007. 

No. MC 140312 (Sub-No. 1TA>, filed 
August 1, 1975. Applicant: SARGENT 
TRANSPORT. INC., Obi Road R.D. #1, 
Portville, N.Y. 14770. Applicant’s repre¬ 
sentative: S. Michael Richards, 44 North 
Ave., Webster, N.Y. 14550. Authority 
sought to operate as a contract carrier, 
by motor vehicle, over irregular routes, 
transporting: Cheese and commodities 
otherwise exempt from economic regula¬ 
tion under Section 203(b) (6) of the In¬ 
terstate Commerce Act when transported 
in the same vehicle and at the same 
time with cheese, from the plantsite of 
Cuba Cheese & Trading Co., Inc., Cuba, 
N.Y., to Norfolk and Richmond, Va., un¬ 
der a continuing contract with Cuba 
Cheese & Trading Co., Inc., for 180 days. 
Supporting shipper: Cuba Cheese & 
Trading Co., Inc., 47 Genesee St., Cuba. 
N.Y. 14727. Send protests to: George M. 
Parker, District Supervisor, Interstate 
Commerce Commission, Bureau of Op¬ 
erations. 612 Federal Office Bldg., Buffa¬ 
lo, N.Y. 14202. 

No. MC 140421 (Sub-No. 2TA), filed 
August 1, 1975. Applicant : ACTION MO¬ 
TOR EXPRESS, INC., 8303 Old Gentilly 
Road, P.O. Box 29102, New Orleans, La. 
70189. Applicant’s representative: Harold 
R. Ainsworth, 2308 American Bank Bldg., 
New Orleans, La. 70130. Authority sought 
to operate as a contract carrier. by motor 
vehicle, over irregular routes, transport¬ 
ing: Paper and paper products , from 
Hodge, La., to New Orleans, La., under 
continuing contract with Continental 
Can Company, Inc., for 180 days. Sup¬ 
porting shipper: Continental Can Com¬ 
pany, Inc., Mill St., Hodge. La. 71247. 
Send protests to: Ray C. Armstrong, Jr., 
District Supervisor, Interstate Commerce 
Commission, T-9038 U.S. Postal Service 
Bldg., 701 Loyola Ave., New Orleans, La. 
70113. 

No. MC 140460 (Sub-No. 3TA), filed 
August 6, 1975. Appl icant : COAST RE¬ 
FRIGERATED TRUCKING CO., INC., 
P.O. Box 188, Holly Ridge, N.C. 28445. 
Applicant’s representative: Herbert Alan 
Dubin, 1819 H St.. NW., Washington, 
D.C. 20006. Authority sought to operate 
as a common carrier, by motor vehicle, 
over irregular routes, transporting: 
Pickled products, (except in bulk), from 
the plantsite of Vlasic Foods, located at 
Greenville, Miss., to points in Arkansas, 
Louisiana, Oklahoma and Texas, for 180 
days. Supporting shipper: Vlasic Foods, 
Inc 33200 West 14 Mile Road, W. Bloom¬ 
field, Mich. 48033. Send protests to: 
Archie W. Andrews, District Supervisor, 
Bureau of Operations, Interstate Com¬ 
merce Commission, P.O. Box 26896, Ra¬ 
leigh, N.C. 27611. 

No. MC 140460 (Sub-No. 4TA). filed 
August 6, 1975. Applicant: COAST RE¬ 
FRIGERATED TRUCKING CO. INC., 
P.O. Box 188. Holly Ridge. N.C. 28445. 
Applicant's representative: Herbert A1 n 
Dubin, 1819 H St., NW., Washington, D.C. 
20006. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Frozen 


foods and home freezers , from Ottumwa, 
Iowa, to Forest Park and Rockford, Ill.; 
Indianapolis and Marion, Ind.; Fraser, 
Grandville, and Niles, Mich.; Garfield 
Heights and Lakemore, Ohio; Oshkosh, 
Merrill and Green Bay, Wis.; Tuscaloosa, 
Montgomery, and Decatur, Ala.; San¬ 
ford; Pensacola, and Pompano Beach, 
Fla.; Macon, Dexter, and Augusta, Ga.; 
Vicksburg, Miss.; Baton Rouge. New 
Orleans, and DeRidder, La.; Charlotte, 
N.C.; West Columbia, S.C.; Nashville, 
Tenn.; Temple and Houston, Tex.; Rich¬ 
mond, Va.; Pittsfield, N.H.; Perry, Vestal, 
Utica, and Poughkeepsie, N.Y.; for 180 
days. Supporting shipper: Rich Plan Cor¬ 
poration, 258 Genesse St., Utica, N.Y* 
13502. Send protests to: Archie W. An¬ 
drews, District Supervisor, Bureau of Op¬ 
erations, Interstate Commerce Commis¬ 
sion, P.O. Box 26896, Raleigh, N.C. 27511. 

No. MC 141029 TA, filed August 4, 
1975. Applicant: JOSEPH DUARTE, 2130 
Rockdale Ave., Simi Valley, Calif. 93063. 
Applicant’s representative: Milton W. 
Flack, 4311 Wilshire Blvd., Suite 300, Los 
Angeles, Calif. 10010. Authority sought to 
operate as a contract carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: Motor vehicles in secondary move¬ 
ments on truckaway service, between 
Garden Grove, Calif., and Lubbock, Tex., 
under continuing contract with Jack 
Warye Automobile Brokerage, for 180 
days. Supporting shipper: Jack Warye 
Automobile Brokerage, 10272 Garden 
Grove Blvd., Garden Grove, Calif. Send 
protests to: Mildred I. Price. Transporta¬ 
tion Assistant, Interstate Commerce 
Commission, Room 1321 Federal Bldg., 
300 North Los Angeles St., Los Angeles, 
Calif. 90012. 


No. MC 141143 (Sub-No. 1TA>, filed 
July 22, 1975. Applicant: WATKINS 
TRANSFER, INC., 116 Druid St., P.O. 
Box 6219, Jacksonville, Fla. 32205. Ap¬ 
plicant’s representative: Sol H. Proctor, 
1107 Blackstone Bldg., Jacksonville, Fla. 
32202. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: General 
commodities, in containers (except com¬ 
modities in bulk and automobiles), be¬ 
tween Jacksonville, Fla., and points in 
its commercial zone (except Yulee and 
Femandina Beach, Fla.), for 180 days. 
Supporting shippers: (1) Trailer Marine 
Transport Corporation, 1045 Bond Ave., 
P.O. Box 2110, Jacksonville, Fla., 32203. 
(2) Sea-Land Service. Inc., P.O. Box 
3281, Jacksonville. Fla. 32206. Send pro¬ 
tests to: G. H. Fauss, Jr., District Super¬ 
visor, Bureau of Operations, Interstate 
Commerce Commission, Box 35008, 400 
West Bay St., Jacksonville, Fla. 32202. 

No. MC 141187 (Sub-No. 1TA), filed 
August 4. 1975. Applicant: BLUFF CITY 
TRANSPORTATION, INC., 2877 Far- 
risview Road, P.O. Box 18391, Memphis, 
Tenn. 38118. Applicant’s representa¬ 
tive* Patrick E. Quinn, P.O. Box 82028, 
Lincoln, Nebr. 68501. Authority sought 
to operate as a contract carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: Vinyl plastic, from Corinth, Miss., 
to points in the United States (except 
Alaska and Hawaii); and Materials, 


equipment and supplies (except com¬ 
modities in bulk) used in the manufac¬ 
ture of vinyl plastic, from points in the 
United States (except Alaska and 
Hawaii), to Corinth, Miss. Restriction: 
Restricted to a transportation sendee to 
be performed under a continuing con¬ 
tract, or contracts with Hatco Plastics 
Division, W. R. Grace Company, for 180 
days. Supporting shipper: Hatco Plastics 
Division, W. R. Grace Company. Golding 
Drive, Corinth, Miss. 38834. Send pro¬ 
tests to: Kenneth R. Inman, Transporta¬ 
tion Specialist, Bureau of Operations, 
Interstate Commerce Commission, 435 
Federal Office Bldg., 167 North Mam St., 
Memphis, Tenn. 38103. 

No. MC 141192 (Sub-No. 1TA). filed 
August 1. 1975. Applicant: DICENSO 
TRANSPORT. INC., 35 Lyncrest Ave., 
New City, N.Y. 10956. Applicant’s repre¬ 
sentative: Ronald H Shapss, 450 

Seventh Ave., New York, N.Y. 10001. Au¬ 
thority sought to operate as a contract 
carrier, by motor vehicle, over irregular 
routes, transporting: Bulbs, flowers, 
leaves , nursery stock, plants, roots, trees, 
flower pots, hanging ropes, and such 
commodities as are sold or used by 
Nurseries. Plant Centers, and Green¬ 
houses (excluding commodities in bulk), 
between Park Ridge, N.J., Pearl River, 
N.Y., and the Commercial Zone of New 
York, N.Y., on the one hand, and. on 
the other, points in Maine, Vermont, 
New Hampshire, New York, Massachu¬ 
setts, Connecticut, Rhode Island, New 
Jersey, Pennsylvania, Michigan, Wis¬ 
consin, Illinois, Indiana, Ohio, Maryland. 
Delaware, the District of Columbia, Vir¬ 
ginia, West Virginia, Kentucky, Tennes¬ 
see, North Carolina, South Carolina. 
Georgia, Alabama, Mississippi and 
Florida, under continuing contract with 
Langeveld Bulb Co., Inc., for 180 toys. 
Supporting shipper: Langeveld Bulb Co., 
Inc., 108 Hawthorne Ave., Park Ridge, 
N.J. Send protests to: Wesley J. Green, 
Transportation Specialist. Interstate 
Commerce Commission, 26 Federal Plaza, 
Room 1807, New York, N.Y. 10007. 


No. MC 141208 TA. filed August 4,1975. 
Applicant: OLSON & TAYLOR TRUCK¬ 
ING INC., Route 2, Box 115A, Arlington, 
Wash. 98223. Applicant’s representative: 
Jack R. Davis, 1100 IBM Bldg.. Seattle. 
Wash. 98101. Authority sought to operate 
as a contract carrier, by motor vehicle, 
over irregular routes, transporting. 
Treated steel pipe, between Arlington, 
Wash., and Kenmore, Wash., under con¬ 
tinuing contract with Clark Painting 
Company, for 180 days. Supporting ship¬ 
per: B. M. Newman, Clark Painting Com¬ 
pany, Plant Manager, 6910 204th NW., 
Arlington, Wash. 98223. Send protests to. 
L. D. Boone, Transportation Specialist. 
Bureau of Operations, Interstate Com¬ 
merce Commission, 858 Federal Bldg., 
915 Second Ave., Seattle, Wash. 981 <4 

No. MC 141215 (Sub-No. 1TA), filed 
August 5,1975. Applicant: C & L FARMS. 
INC., P.O. Box 267, Highland, Wis. 53543. 
Applicant's representative: Wayne W 
Wilson, 329 W. Wilson St., Madison, Wis. 
53703. Authority sought to operate as a 
common carrier, by motor vehicle, ovei 
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irregular routes transporting: Pipe and 
materials, equipment and supplies used 
or useful in the manufacture, sale, in¬ 
stallation or distribution of pipe, between 
Highland, Wis., on the one hand, and, 
on the other, points in the United States 
(except Alaska and Hawaii), for 180 
days. Supporting shipper: John R. Con¬ 
roy d/b/a Jonco Industries, 513 Main St., 
Highland, Wis. 53543. Send protests to: 
Barney L. Hardin, District Supervisor, 
139 W. Wilson St., Room 202, Madison, 
Wis. 53703. 

No. MC 141217 TA, filed August 4, 1975. 
Applicant: CHARLES O. NICHOLS, 
doing business as NICHOLS EXPRESS, 
R.D. 1 Box 253-C, Garrettsville, Ohio 
44231. Applicant’s representative: J. C. 
Schriner, 14805 Detroit Ave., Lakewood, 
Ohio 44107. Authority sought to operate 
as a common carrier, by motor vehicle, 
over irregular routes, transporting: Ani¬ 
mal and poultry feed , from the plantsite 
and facilities of Honeggers’ & Co., Inc., in 
Fairbury, HI., to Garrettsville, Leetonia, 
Mantua, Mentor, Middlefleld, Millers- 
burg, Mogadore and Perry, Ohio, for 180 
days. Supporting shipper: Honeggers’ 
& Co., Inc., Fairbury, Ill. 61739. Send pro¬ 
tests to: James Johnson, District Super¬ 
visor, Interstate Commerce Commission, 
Bureau of Operations, 181 Federal Office 
Bldg., 1240 East Ninth St., Cleveland, 
Ohio 44199. 

Application of Passengers 

No. MC 141210 TA, filed August 4, 
1975. Applicant: SWARTZ & SONS, 
doing business as SERVICE CAB COM¬ 
PANY, 910 North Broadway, Pittsburg, 
Kans. 66762. Applicant’s representative: 
K. I. Loy, P.O. Box 566, Pittsburg, Kans. 
66762. Authority sought to operate as a 
contract carrier , by motor vehicle, over 
irregular routes, transporting: Passen¬ 
gers and baggage of passengers both spe¬ 
cial and charter operations, between the 
duty sites of the cities of Pittsburg, Mul¬ 
berry, Fort Scott and Kansas City, Kans.; 
Asbury, Joplin, Tipton Ford, Neosho, 
Dalby, McElhaney, Goodman, Anderson, 
Lanagan, Noel, Mulberry, Eve, Hume, 
Grandview, Drexel, Cleveland and 
Kansas City, Mo.; Gravette and Gentry, 
Ark.; and Watts and Heaverner, Okla., 
under continuing contract with Kansas 
City Southern Railway Company, for 


180 days. Supporting shipper: Kansas 
City Southern Railway Company, 114 W. 
11th, Kansas City, Mo. 64105. Send pro¬ 
tests to: M. E. Taylor, District Super¬ 
visor, Interstate Commerce Commission, 
501 Petroleum Bldg., Wichita, Kans. 
67202. 

By the Commission. 

[seal] Robert L. Oswald, 

Secretary . 

[FR Doc.75-21661 Filed 8-15-75;8:45 ami 


[Notice No. 56] 

MOTOR CARRIER BOARD TRANSFER 
PROCEEDINGS 

August 15,1975. 

Synopses of orders entered by the 
Motor Carrier Board of the Commission 
pursuant to Sections 212(b), 206(a), 211, 
312(b), and 410(g) of the Interstate 
Commerce Act, and rules and regulations 
prescribed thereunder (49 C.F.R. Part 
1132), appear below: 

Each application (except as otherwise 
specifically noted) filed after March 27, 

1972, contains a statement by applicants 
that there will be no significant effect 
on the quality of the human environment 
resulting from approval of the applica¬ 
tion. As provided in the Commission’s 
Special Rules of Practice any interested 
person may file a petition seeking recon¬ 
sideration of the following numbered 
proceedings on or before September 4, 
1975. Pursuant to section 17(8) of the 
Interstate Commerce Act, the filing of 
such a petition will postpone the effective 
date of the order in that proceeding 
pending its disposition. The matters re¬ 
lied upon by petitioners must be specified 
in their petitions with particularity. 

No. MC-FC-75890. By order of August 
12, 1975, the Motor Carrier Board ap¬ 
proved the transfer to Caldarulo Trading 
Co., a corporation, Chicago, HI., of the 
operating rights in Permits Nos. MC- 
124796 (Sub-No. 55), MC-124796 (Sub- 
No. 77), and MC-124796 (Sub-No. 96) is¬ 
sued April 27, 1972, and December 3, 

1973, respectively, to Continental Con¬ 
tract Carrier Corp., City of Industry, 
Calif., authorizing the transportation of 
(1) toilet preparations, toilet articles, 
germicides, buffing, cleaning, scouring. 


washing, and polishing compounds, sol¬ 
vents, starch, sponges, sweetening com¬ 
pounds, drugs, janitorial supplies, and 
advertising materials, from Chicago, 
Melrose Park, and Carol Stream, Ill., 
Sparks, Nev., Glendale, Calif., Piscata- 
way, N.J., Atlanta, Ga., Dallas, Tex., and 
Jacksonville, Fla., to points in the United 
States; (2) foodstuffs, not frozen, in con¬ 
tainers, from Chicago and Carol Stream, 
Ill., and Sparks, Nev., to points in the 
United States; (3) materials, equipment, 
and supplies used in the manufacture, 
distribution, and sale of the commodities 
in (1) and (2), from the named desti¬ 
nation points to the above-named origin 
points; (4) aerosol products, except in 
bulk, from Chicago, HI., Sparks, Nev., 
and Piscataway, N.J., to points in the 
United States, and (5) sweetening com¬ 
pounds, except in bulk, from Morris 
Plains, N.J., to Sparks, Nev., Chicago, 
HI., and Atlanta, Ga., under continuing 
contract with Alberto-Culver Co., of Mel¬ 
rose Park, HI., Arnold L. Burke, 127 N. 
Dearborn Street, Chicago, HI. 60602 and 
Richard A. Peterson, 521 S. 14th Street, 
Lincoln, Nebr. 68501 Attorneys for appli¬ 
cants. 

No. MC-FC-75905. By order of August 
12, 1975, the Motor Carrier Board ap¬ 
proved the transfer to Brockport Movers, 
Inc., Batavia, N.Y., of the operating 
rights in Certificate No. MC-74945 issued 
August 6, 1957, to Barry Warehouses, 
Inc., Buffalo, N.Y., authorizing the trans¬ 
portation of household goods as defined 
by the Commission, between Buffalo, 
N.Y., and points in New York within 75 
miles thereof, on the one hand, and, on 
the other, points in New York, Pennsyl¬ 
vania, Ohio, Maryland, Delaware, Vir¬ 
ginia, West Virginia, New Jersey, Wis¬ 
consin, Hlinois, Michigan, Indiana. Con¬ 
necticut, Rhode Island, Massachusetts, 
and the District of Columbia; and be¬ 
tween the above-defined radial base, on 
the one hand, and, on the other, points 
in Alabama, Florida, Georgia, North 
Carolina, South Carolina, and Tennessee. 
Charles A. Schiano, 500 Wilder Build¬ 
ing, 1 East Main Street, Rochester, N.Y. 
14614 Attorney for applicants. 

[seal] Robert L. Oswald, 

Secretary. 

(FR Doc.75-21660 Filed 8-15-75;8:45 ami 
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PRIVACY ACT OF 1974 


Notice of Systems of Records 


\ 


Following are the systems of records prescribed by the 
Privacy Act of 1974. Any omissions due to oversight will be 
published at a later date. 

Public comment is solicited on the routine use portion of 
the notices, and should be submitted by September 17, 1975. 



MAURICE W. ROCHE 
Director 

Correspondence and Directives 
OASD (Comptroller) 


8 August 1975 


PRIVACY ACT OF 1974 


On December 31, 1974, President Ford signed Public Law 93-579, (88 Stat. 1896) which added section 552a to title 5 of the United States Code. 
This new section is known as the Privacy Act of 1974. The act reasserts the fundamental right to privacy as derived from the Constitution of the 
United States and provides a series of basic safeguards for the individual to prevent the misuse of personal information by the Federal Government. 

The Privacy Act provides for making known to the public the existence and characteristics of all personal information systems kept by every 
Federal agency. The act permits an individual to have access to records containing personal information on that individual and allows the individual 
to control the transfer of that information to other Federal agencies for nonroutine uses. The act also requires all Federal agencies to keep accurate 
accountings of transfers of personal records to other agencies and outsiders, and to make the accountings available to the individual. The act 
further provides for civil remedies for the individual whose records are kept or used in contravention of the requirements of the act. 

The Privacy Act also requires the agencies to adopt regulations that list and describe routine transfers of their personal records and to 
establish procedures for access to and amendment of such records. 


Compilation 


The Office of the Federal Register is required to publish an annual compilation of all Privacy Act rules and notices. Although the compilation 
will not be available until some time after September 27, 1975, readers may assemble their own compilation by cummulating Privacy Act material 
as it is published. To facilitate this, all Privacy Act notices and final rules will be published in separate Parts of the FEDERAL REGISTER which may 
easily be detached and combined. 
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The systems of records in the Department of Defense which are 
subject to the Privacy Act are maintained by the Components of the 
Departments. These are: 

United States Army 

Defense Mapping Agency 

Defense Civil Preparedness Agency 

Office of the Secretary of Defense 

Defense Advanced Research Project Agency 

United States Air Force 

National Security Agency 

Defense Nuclear Agency 

Joint Chiefs of Staff 

Defense Communications Agency 

Defense Intelligence Agency 

United States Marine Corps 

United States Navy 

Defense Contract Audit Agency 

Defense Supply Agency 

Defense Investigative Service 

Uniformed Services University of the Health Sciences 

With the exception of the Defense Advanced Research Project 
Agency and the Defense Security Assistance Agency, a listing for 
each Component is published below. The listings of the Defense Ad¬ 
vanced Research Project Agency have been incorporated into those 
of the Office of the Secretary of Defense; the Defense Security 
Assistance Agency has no system of records which requires publica¬ 
tion under the Privacy Act. Taken together, the Component listings 
constitute the total systems of records in the Department of Defense 
which are subject to the Privacy Act. 

The Department of Defense is submitting these listings in the in¬ 
terests of fully disclosing all record systems within the scope of the 
Privacy Act. The listings are preliminary in nature and in some in¬ 
stances contain duplication and excessive detail that could not be 
eliminated due to publication deadlines, and is subject to a process of 
continuing consolidation and refine- ment. Without establishing new 
systems or altering existing ones, it is expected that this process of 
implication will substantially reduce the number of systems re¬ 
ported and enable individuals to obtain easier access to thei. personal 
records, in keeping with the requirements of the Privacy Act. Any 
comments, including written data, views or arguments should be ad¬ 
dressed to the system manager identified in each notice. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR¬ 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA¬ 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
olher benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency's decision 

the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
uwful function such as, but not limited to, personnel actions, person- 
ne ‘ security actions and criminal investigations of the Component 
requesting the record. 

AAFES0306.03 

System name: 306.03 Debriefing Acknowledgment Files 


System location: Primary Safety and Security Office, Headquarters 
AAFES Decentralized segments - Commanders OES and Regions 

Categories of individuals covered by the system: Any person whose 
access authorization for classified defense information has been ter¬ 
minated due to lack of need. 

Categories of records in the system: File contains individual’s can- 
celled Access Authorizations which have been signed and dated by 
the individuals who have been debriefed, acknowledging the debrief¬ 
ing. 

Authority for maintenance of the system: Section 6, Executive 
Order 11652, Classification and Declassification of National Security 
Information and Material. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine if a person 
charged with disclosing classified information was debriefed and 
knew the consequences of such disclosure. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name 

Safeguards: Building has security guards. Records are maintained 
in a locked file/safe. 

Retention and disposal: Records are permanent. They are retained 
in active file until the end of the fiscal year in which the debriefing 
occurred, held two additional years in inactive status and retired to 
the National Records Center. 

System managers) and address: Security Specialist, Safety and 
Security Office HQ AAFES, Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 

HQ AAFES, ATTN: AAFES-SS 
Dallas, Texas 75222 
Telephone AC 214-330-2721 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Headquarters, Army and Air Force Exchange Service 
(ATTN: AAFES-SS) Dallas, Texas 75222 

Written requests should contain the full name of the individual, 
current address and telephone number. 

For personal visits, valid acceptable identification is required. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing determinations may be obtained from the 
SYSMANAGER 

Record source categories: Application and related forms from in¬ 
dividual requesting access personal clearance from Defense In¬ 
vestigative Service. 

Systems exempted from certain provisions of the act: None 
AAFES0306.04 

System name: 306.04, Classified Material Access Files 

System location: Primary System - Safety and Security Office, HQ 
AAFES. Decenlndized Segments in Offices of Commanders OES, 
Region Chiefs and Division Directors. 

Categories of individuals covered by the system: Any citizen whose 
trustworthiness has been established (in accordance with applicable 
military regulations) and access granted in response to a request from 
a region chief or division director. 

Categories of records in the system: File contains Director’s/Chief’s 
request and Access Authorization Form granted by Security Control 
Officer. 

Authority for maintenance of the system: Section 6, Executive 
Order 11652, Classification and Declassification of National Security 
Information and Material 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents are maintained 
in Division/Region/OES Offices by custodians of classified defense 
information files to determine personnel with access to such informa¬ 
tion. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of individual with 
access 

Safeguards: Building has security guards. Files kept in locked file 
cabinet. Records available to those with a need to know. 

Retention and disposal: Records are retained in active file until ac¬ 
cess is terminated for any reason, then transferred to AAFES Securi¬ 
ty Control Officer for retention under AAFES 306-03 
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System manager(s) and address: Security Specialist, Headquarters 
AAFES, ATTN: AAFES-SS, Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 

HQ AAFES 
ATTN: AAFES-SS 
Dallas, Texas 75222 
Telephone AC 214-330-2721 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, AAFES, ATTN: AAFES-SS, Dallas, 
Texas 75222 

Written requests for information should contain the full name of 
the individual, correct address, telephone number and job title. 

For personal visits, the individual should be able to provide ac¬ 
ceptable valid identification. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing determinations may be obtained from HQ 
AAFES-SS, Dallas, Texas 75222 

Record source categories: From security control officer in response 
to request from manager requesting access for individual. Access 
based on trustworthiness established by investigation completed by 
Defense Investigative Service. 

Systems exempted from certain provisions of the act: None 
AAFES0306.I2 

System name: 306.12 Personnel Security Case Files 

System location: Primary, Safety and Security Office Headquarters 
AAFES, Dallas, Texas Decentralized segments - Commanders 
AAFES-PAC, AAFES-EUR and AAFES-ALX 

Categories of individuals covered by the system: Persons whose 
trustworthiness has been established (in accordance with appropriate 
regulations) at the request of their division director or region chief. 

Categories of records in the system: File contains individual’s 
request for clearance, copy of Statement of Personal History, Cer¬ 
tificate of Clearance and results of investigation. 

Authority for maintenance of the system: Section 6, Executive 
Order 11652, Classification and Declassification of National Security 
Information and Material. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Safety and Security Office 
- To obtain and grant security clearances and access authorizations to 
personnel whose trustworthiness has been established. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name 

Safeguards: Building has security guards. Records are maintained 
in a locked safe file. 

Retention and disposal: Records are maintained until end of fiscal 
year of individual’s separation and placed in inactive status for two 
years and are then destroyed. 

System manager(s) and address: Security Specialist, HQ AAFES, 
Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 
Headquarters Army and Air Force Exchange Service 
Attention: AAFES-SS 
Dallas, Texas 75222 
Telephone AC 214-330-2721 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters AAFES, ATTN: AAFES-SS, Dallas, Texas 
75222 

Written requests should include the full name of the individual, 
current address, Social Security number and telephone number 

For personal visits, valid, acceptable identification is required. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing determinations may be obtained from the 
SYSMANAGER. 

Record source categories: Applications and related forms from in¬ 
dividual, notification of results of security investigation from 
Defense Investigative Service. Certificates of clearance from this 
headquarters and other Department of Defense entities 

Systems exempted from certain provisions of the act: None 

AAFES0306.13 

System name: 306.13, Personnel Security Status Files 


System location: Primary roster - in Safety and Security Office HQ 
AAFES, Dallas, Texas. Rosters by OES and Regions are maintained 
in respective OES and region headquarters. 

Categories of individuals covered by the system: Any employee with 
a valid Certificate of Clearance in their Official Personnel File. 

Categories of records in the system: Roster is a computer print-out 
listing all personnel with valid clearance certificates. 

Authority for maintenance of the system: Section 6, Executive 
Order 11652, Classification and Declassification of National Security 
Information and Material. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Roster copies are provided 
OES and region security control officers to identify personnel with 
security clearance levels since the original documents are maintained 
in Official Personnel Files. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer print out in ACCO bindci 

Retrievability: Listed alphabetically by region by facility 

Safeguards: Building has security guards. Records maintained in 
locked filesafe 

Retention and disposal: Records are maintained until the next quar 
terly run, and held in inactive status for an additional nine months 
and then destroyed. 

System manageds) and address: Security Specialist, Headquarters 
AAFES, Dallas, Texas 

Notification procedure: Information may be obtained from: 

HQ AAFES 
ATTN: AAFES-SS 
DALLAS, TEXAS 75222 
Telephone AC 214-330-2721 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service. 
ATTN: AAFES-SS Dallas, Texas 75222 

Written request for information should include the full name and 
Social Security number of the individual and job location. 

For personal visits, the individual should provide valid acceptable 
identification. 

Contesting record procedures: The agency’s rules for contesting 
may be obtained from SYSMANAGER 

Record source categories: Printout is requested from Personnel 
Division from information on ID Automated SYSNAME 903-06, 
System Magnetic Tape Files. 

Systems exempted from certain provisions of the act: None 
AAFES0401.04 

System name: 401.04 Official Personnel Folders (OPF) 

System location: Primary: OPF - Headquarters, Army and Air 
Force Exchange Service, Dallas, Texas; Headquarters, AAFF.S 
Pacific; Headquarters, AAFES-Europe; Headquarters, AAFES 
Alaska; all regional offices; base and post area exchanges within the 
Army and Air Force System. 

Decentralized: Career Management Folder (CMF) - Personnel Divi¬ 
sion, Headquarters, Army and Air Force Exchange Service. 

Decentralized: Convenience Personnel Folder (CPF) - Headquar¬ 
ters, Army and Air Force Exchange Service, Dallas, Texas; 
Headquarters, AAFES-Pacific; Headquarters, AAFES-Europe: 
Headquarters, AAFES Alaska; all regional offices; all base and post 
exchanges and satellites within the Army and Air Force System. 

Categories of individuals covered by the system: Official Personnel 
Folder: All US citizen (to include permanent-resident alien and non 
immigrant alien) employees with category of regular full-time, regulai 
part-time, temporary full-time, temporary part-time and intermittent 

Career Management Folder: All US citizen (to include permanent- 
resident alien and non-immigrant alien) employees with category of 
regular full-time and temporary full-time who are at the managerial 
level. 

Convenience Personnel Folder: All US citizen (to include pet 
manent-resident alien and non-immigrant alien) employees with 
category of regular full-time, regular part-time, temporary full-time, 
temporary part-time and intermittent. 

Categories of records in the system: Official Personnel Folder 
Name; social security number, employment history; education; job 
and pay data; performance reviews; letters of commendation, repri¬ 
mand; training certificates; salary and benefits information, to in¬ 
clude allowances and insurance data; travel orders and general cor- 
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respondcnce: other personal data such as security clearance, loyalty, 
non-affiliations etc. 

Career Management Folder: Name; social security number; em¬ 
ployment history; education; job and pay data; performance reviews; 
letters of commendation, reprimand; training certificates; travel or¬ 
ders and general correspondence; personal data to include health, 
security clearance, military separation, etc. 

Convenience Personnel Folder: Name; social security number; 
training certificates: employment history; job and pay data: per¬ 
formance reviews; letters of commendations, reprimand; travel or¬ 
ders and general correspondence. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Official Personnel Folder: 
Servicing Personnel Offices to provide hard-copy documentation on 
employees’ current job and pay data, past job history; career 
progression, etc. 

Career Management Folder: Personnel Division to obtain informa¬ 
tion on current and past employment for the purposes of job assign¬ 
ments, promotions and carrer progression. 

Convenience Personnel Folder: Maintained by non-servicing per¬ 
sonnel offices for ready reference of employees’ current and past 
employment history', job and pay data, etc. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: . 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by employee name. 

Safeguards: Folders maintained in locked filing cabinets. 

Retention and disposal: Official Personnel Folder: Placed in active 
file upon separation. Hold 1 year then forward to National Personnel 
Records Center (Civilian), 111 Winnebago Street, St. Louis, Missouri 
63118. Inactive OPF may tfe retired to NPRC 3 months after separa¬ 
tion by AAFES elements when the volume of inactive OPFs creates 
a storage problem. 

Career Management Folder: Cutoff at close of fiscal year in which 
employee is separated. Destroyed after 3 years. 

Convenience Personnel Folder: Transferred with Official Personnel 
Folder to gaining location upon transfer. Cutoff at close of fiscal 
year employee is separated. Destroy after 1 year. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 
Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
( AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. 

Insinuations nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Official Personnel Folder: Application for 
Fmployment; Application for Fidelity Bond; College Transcripts; 
Personnel Actions; Performance Reviews and/or Personnel Evalua¬ 
tion Reports; Letters of Commendation, Reprimand; Training Cer¬ 
tificates; Travel Orders; Employee Insurance Data; Housing Al- 
lviwance; Certificate of Clearance; Loyalty Affidavit; Certificate of 
Non-Affiliation; Bonds. 

Career Management Folder: Application for Employment; College 
transcripts; Personnel Actions; Personnel Evaluation Reports; Let¬ 
ters of Commendation, Reprimand: Training Certificates; Travel Or¬ 
ders; Certificate of Clearance and other related papers. 

Convenience Personnel Folder: Personnel Actions; Training Cer¬ 
tificates; Performance Reviews and/or Personnel Evaluation Reports; 
Letters of Commendation, Reprimand; Travel Orders and other re¬ 
lated papers. 

Systems exempted from certain provisions of the act: None 
AAFES0401.05 

System name: 401.05 Employee Service Record Card Files 


System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice. Dallas, Texas; Headquarters. AAFES-Pacific; Headquarters, 
AAFES-Europe; Headquarters, AAFES-Alaska; all regional offices; 
all base and post exchanges and satellites within the Army and Air 
Force System. 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien and non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: Official summary of employ¬ 
ment history to include name; social security number; date of birth; 
home address and telephone; emergency contact; passport data; 
identification card data: dependent data: foreign languages, to include 
degree of proficience; clerical skills; education, to include schools at¬ 
tended, degree achieved, AAFES education/training courses; per¬ 
formance reviews, to include date and type; service award data; em¬ 
ployment record to include date, job data, pay data, separation data. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To have as ready 
reference to official summary of employment history, chronology of 
personal and service data for employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records filed in kardex or file box. 

Retrievability: Alphabetical by employee name. • 

Alphabetical within activity and branch. 

Safeguards: Maintained in locked cabinet. 

Retention and disposal: Cutoff at close of fiscal year in w'hich em¬ 
ployee is separated or transferred. Retain 5 additional years in CFA 
and retire. Destroy 15 years after cutoff. Exception: Forward files to 
employees of discontinued installations to National Personnel 
Records Center (Civilian). 

System managed*) and address: Director. Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas. Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Personnel Actions; Performance Reviews 
and/or Personnel Evaluation Reports; application form; training cer¬ 
tificates; service award certificates. 

Systems exempted from certain provisions of the act: NONE 
AAFES0401.il 

System name: 401.11 Personnel Records Maintained at Supervisory 
Level 

System location: Ail supervisory personnel within the Army and Air 
Force Exchange Service for subordinate employees. 

Categories of individuals covered by the system: All US citizen 
(including permanent-resident alien and non-immigrant alien) em¬ 
ployees with category of regular full-time, regular part-time, tempora¬ 
ry full-time, temporary part-time and intermittent. 

Categories of records in the system: Name; social security number; 
job data; performance review data, to include date and rating; coun¬ 
seling interview record; training record, to include courses, type and 
completion date; job description; standards of conduct review. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ready-refercnce for super¬ 
visor of pertinent data on subordinate employees. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper file maintained in file folder. 

Retrievability: Alphabetical by employee name. 

Safeguards: Maintained in locked filing cabinet or supervisor’s 
desk. 

Retention and disposal: Destroy upon separation, retirement or 
non-local transfer of employee. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Supervisor’s Record of Employee; Em¬ 
ployee Interview Record Card (Counseling); Job Description; Em¬ 
ployee Training Record and comparable papers. 

Systems exempted from certain provisions of the act: None 
AAFES0403.01 

System name: 403.01 Application for Employment Files 

System location: Executive and Managerial - Personnel Division, 
Headquarters, Army and Air Force Exchange Service. 

Non-Managerial - Headquarters, Army and Air Force Exchange 
Service, Dallas, Texas; Headquarters, AAFES-Pacific; Headquarters, 
AAFES-Europe; Headquarters, AAFES-Alaska; all regional offices; 
all base and post exchanges and satellites within the Army and Air 
Force System. 

Categories of individuals covered by the system: Individuals outside 
of AAFES applying for positions within the Army and Air Force 
Exchange Service. 

Categories of records in the system: Active applications - Applica¬ 
tion for Employment; resume; applicant referals; interview form; 
previous employers references; related papers. 

Inactive applications - Application for Employment; resume, letter 
of rejection; related papers. 

Authority for maintenance of the system: Title 10, united States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division - 
Filling of vacancies at the managerial level for which outside recruit¬ 
ment is necessary. 

Servicing Personnel Office - Filling of vacancies of non-managerial 
level that require outside recruitment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records filed in file folders. 

Retrievability: Active applications - Alphabetical within position 
category. 

Inactive applications - Alphabetical by individual name. 

Safeguards: Maintained in locked cabinet. 

Retention and disposal: Active applications - Destroy after 2 years, 
except that on request they may be returned to individuals. 

Inactive applications - Cutoff monthly. Destroy after 3 months. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 


Record access procedures: Requests from individuals should be ad 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Applicant; previous employers. 

Systems exempted from certain provisions of the act: None 
AAFES0403.05 

System name: 403.05 Employee Examination Records 

System location: Headquarters, Army and Air Force Exchange Ser 
vice, Dallas, Texas. 

Categories of individuals covered by the system: All managerial and 
regular full-time hourly-paid employees who have been considered 
for promotion to managerial level. 

Categories of records in the system: File contains test scores and 
normative data on those persons who have taken the AAFES test 
battery which consists of (a) SET tests; (b) Thurstone Test of Mental 
Alertness; (c) Wesman Personnel Classification Test; (d) Thurston 
Tempermancnt Schedule; (c) Personagraph (AUston B. Hobby As 
sociates). 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catcgo 
lies of users and the purposes of such uses: Used as research data and 
a predictor of success in given situations during job considerations 
Test battery is read only by a professional psychologist with a 
minimum of a MA in Psychology. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Locked container 

Retrievability: Alphabetical by employee name. Each request fo 
data evaluated as to need before release. 

Safeguards: Stored in locked container. 

Retention and disposal: Permanent; cutoff at close of fiscal year. 

_ System manager(s) and address: Director, Administrative Service 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters Army and Air Force Exchange Servie 
(AAFES-AD), Dallas, Texas 75222 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. 

Instructions nor provisions for personnel visits are provided at thi 
time. 

C ontesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determin 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Individual tests taken by employee. 

Systems exempted from certain provisions of the act: None 
AAFES0403.il 

System name: 403.11 Personnel Clearance Records 

System location: Headquarters, Army and Air Force Exchange Scr 
vice, Dallas, Texas: Headquarters, AAFES-Pacific; Headquarters 
AAFES-Europe; Headquarters, AAFES-Alaska; all regional offices, 
all base and post exchanges and satellites within the Army and Air 
Force System. 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 
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Categories of records in the system: Name; social security number; 
job data; clearance reason and cleraing office’s approval. 

Authority for maintenance of the system: Title JO, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assure that departing per¬ 
sonnel have been properly processed and cleared prior to transfer, 
termination or leave without pay. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records filed in file folders. 

Retrievability: Alphabetical by employees name. 

Safeguards: Maintained in locked filing cabinet. 

Retention and disposal: Cutoff at close of fiscal year of departure. 
Destroy after l year. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
HEADQUARTERS AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Personnel Actions; Performance Reviews 
and/or Personnel Evaluation Reports; application form; training cer¬ 
tificates; service award certificates. 

Systems exempted from certain provisions of the act: None 
AAFES0403.12 

System name: 403.12 Oversea Processing Records 

System location: Administrative Services Division, Headquarters, 
Army and Air Force Exchange Service, Dallas, Texas. 

C ategories of individuals covered by the system: All US citizen em¬ 
ployees of a managerial level who are programmed for transfer from 
CONUS to an oversea activity of the Army and Air Force Exchange 
Service. 

Categories of records in the system: Name; social security number; 
grade; transfer date; household goods; privately-owned vehicle 
authorization; residence information; dependent data; passport data; 
security clearance data; flight information and related papers. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To accomplish travel ar¬ 
rangements on a timely basis to insure departure/arrival of employee 
(and family) to new location in support of operational requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files maintained in filing cabinet. 

Retrievability: Alphabetical by employee name. 

Safeguards: Files maintained in locked cabinet. 

Retention and disposal: Cutoff when employee departs the US. 
Destroy after 1 year. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: * 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 
Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 


Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ployment location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Personnel Request; Relocation Question¬ 
naire; Travel Orders; Passport; Airline tickets. 

Systems exempted from certain provisions of the act: None 
AAFES0404.01 

System name: 404.01 Incentive Awards Case Files 

System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice, Dallas, Texas 

Categories of individuals covered by the system: AH US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: File contains name; social 
security number; grade/step; position title; organization; award 
nominated for; accomplishments; requirements of the position occu¬ 
pied during period covered in award nomination; staff com- 
ments/concurrence/non-concurrence. 

Authority for maintenance of the system: Title 10, United States 
Code - 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To accomplish staff com¬ 
ments and recommendations to support justification for award 
nominations in order to present findings to AAFES Incentive Awards 
Committee for recommendation of honorary award to Commander, 
Army and Air Force Exchange Service. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files stored in filing cabinets. 

Retrievability: Alphabetical by employee name. 

Safeguards: Files maintained in locked filing cabinets. 

Retention and disposal: Cutoff at close of fiscal year in which case 
is closed; destroyed after two years. 

System managers) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to above. 

Instructions no provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Award Nomination Form, AAFES Form 
1900-19, submitted by employees’ supervisor. Evaluation of Honorary 
Award Nomination, AAFES Form 1900-22 

Systems exempted from certain provisions of the act: None 
AAFES0405.07 

System name: 405.07 Retirement Assistance Files , ^ 

System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice. Dallas. Texas. 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary part- 
time, temporary full-time and intermittent. 

Categories of records in the system: File contains Social security 
number; name; exchange location; date of birth; date of hire; leave 
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accrual date; retirement participation date; service award base date; 
citizenship; marital status; sex; security clearance; current military 
status; prior AAFES service; job and pay data; type of insurance 
coverage; deductions; mobility status; date in grade and step. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

To accomplish authority to employ a retired member of the armed 
forces during the 180 days immediately following retirement. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Contains inquiries and the 
replies to questions submitted in writing by employees concerning 
their own retirement situations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Five drawer metal file cabinet. 

Retrievability: Alphabetical by employee name. 

Safeguards: File cabinets are locked when not in use. 

Retention and disposal: Cutoff at close of fiscal year. Destroyed 
after one year. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, TExas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. 

Instructions nor provisions for personnel visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information is furnished by SERVICING 
PERSONNEL OFFICE. 

Systems exempted from certain provisions of the act: None 
AAFES0405.15 

System name: 405.15 Retirement Extension Files 

System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice, Dallas, Texas. 

Categories of individuals covered by the system: All US citizen em¬ 
ployees who have applied for deferred retirement. 

Categories of records in the system: File contains Social security 
number; name; exchange location; date of birth; service award base 
date; citizenship; marital status; sex; security clearance; cuiTent mili¬ 
tary status; prior AAFES service; job and pay data; type of in¬ 
surance coverage; deductions; mobility status; date in grade and step. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

To accomplish authority to employ a retired member of the asned 
forces during the 180 days immediately following retirement. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to approve and con¬ 
trol requests for extension of normal retirement date. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Five drawer metal file cabinet. 

Retrievability: Alphabetical by employee name. 

Safeguards: File cabinets are locked when not in use. 

Retention and disposal: Cutoff at close of fiscal year. Destroyed 
after one year. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 


Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address arid telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. 

Instructions nor provisions for personnel visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER - 

Record source categories: Information is furnished by SERVICING 
PERSONNEL OFFICE. 

Systems exempted from certain provisions ^ act: None 
AAFES0408.I4 

System name: 408.14 Tuition Assistance Case Files 

System location: Headquarters, Army and Air Force Exchange Ser 
vice, Dallas, Texas. 

Categories of individuals covered by the system: All US citizens (to 
include permanent resident-aliens) and who are regular full-time em 
ployees. 

Categories of records in the system: File contains information on 
managerial and non-managerial employees: Application for Tuition 
Assistance, approval letters, letters of contratulations, copies of 
Request for Disbursement, transcripts, curriculums, grade reports 
course receipts. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Personnel Division - To 
maintain information on participants in the tuition assistance program 
of the Army and Air Force Exchange Service in order to properl \ 
administer the program. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Filing cabinets. 

Retrievability: Alphabetical by employee name. 

Safeguards: None 

Retention and disposal: Cutoff at close of fiscal year in which 
course is completed or 2 years after date of last action, if completion 
is unknown. Destroy after 2 years. 

System managcr(s) and address: Director, Administrative Service s 
Division, Anny and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be ad 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephom 
number; if terminated, date of birth, date of separation and last em 
ploying location in addition to the above. 

Instructions nor provisions for personal visits are provided at thi-' 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Application for Tuition Assistance, 
AAFES Form 1850-3. 

Systems exempted from certain provisions of the act: None 
AAFES0408.I5 

System name: 408.15 Correspondence Course Files 

System location: Headquarters, Army and Air Force Exchange Sci 
vice, Dallas, Texas. 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full 
time, temporary part-time and intermittent. 
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Categories of records in the system: Files contain information on 
managerial and ncn-managerial employees who are enrolled in 
A A FES correspondence courses and US Army correspondence cour¬ 
ses: Application for enrollment, notice of enrollment, notice of 
completion and certificate of completion. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain information 
on participants in the correspondence course program of the Army 
and Air Force Exchange Service in order to properly administer the 
program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Retrievability: Alphabetical by employee name. 

Safeguards: None. 

Retention and disposal: Cutoff at close of fiscal year in which 
course is completed, or 2 years after date of last action, if comple¬ 
tion date is unknown. Destroy after 2 years. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters, AAFES (AAFES-AD) 

Dallas, Texas 75222 
Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Management Development Program 

ourse/Correspondence Course Enrollment Application, AAFES 
Form 1850-54, DA Form 145. 

Systems exempted from certain provisions of the act: None 
AAFES0410.01 

System name: 410.01 Employee Travel Files 

System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice, Dallas, Texas; Headquarters, AAFES-Pacific; Headquarters, 
AAFES-Europe; Headquarters. AAFES-Alaska; all regional offices; 
all base and post exchanges and satellites within the Army and Air 
Force System. 

Categories of individuals covered by the system: All US citizen em¬ 
ployees at the managerial level. 

< ategorles of records in the system: Name; social security number; 
ocation; travel orders; itineraries; travel expense vouchers and re¬ 
lated papers. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Statistical analysis for the 
purpose of personnel costs, requirements, etc. 

Policies and practices for storing, retrieving, accessing, retaining, 
an*’ disposing of records in the sytem: 

Storage: Paper files maintained in file folders. 

Retrievability: Alphabetical by employee name. 

Safeguards: Maintained in locked filing cabinets. 

Retention and disposal: Cutoff at close of fiscal year. Destroy after 

2 years. 

System manager(s) and address: Director, Administrative Services 
Ulv ision, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 

Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 


Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Travel Expense Vouchers; Travel Orders; 
Receipt and related paper. * 

Systems exempted from certain provisions of the act: None 


AAFES0410.04 

System name: 410.04 Passport Files 

System location: Office responsible for security passports and visas 
for official foreign travel. 

Categories of individuals covered by the system: All US citizen em¬ 
ployees at the managerial level. 

Categories of records in the system: Name; job data; passport data 
and related papers. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Renewal purposes: ready- 
reference to identify employees possessing current passports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper cards maintained in file box. 

Retrievability: Alphabetical by employee name. 

Safeguards: None 

Retention and disposal: Destroy when employee is separated or 
when passport has expired without request for renewal or revoked, 
whichever is earlier. 


System managers) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 
Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 

Telephone: Area Code 214/330-3871 


Kecora access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 


Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 


Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Request for Passport; Passport. 

Systems exempted from certain provisions of the act: None 


AAFES0702.01 

System name: 702.01 Paid Disbursement Files 
System location: HQ AAFES, Dallas, Texas, In CONUS: AAFES 
Exchange Regions, Area Exchanges Overseas: HQ AAFES-Alaska, 
HQ AAFES-EUR, HQ AAFES-PAC and Exchange Regions 
Categories of individuals covered by the system: All US citizen 
Universal Annual Salary Plan employees and foreign national em¬ 
ployees who are required to travel 

Categories of records in the system: File contains alphanumeric: 
Employee Social Security Number/pay roll number, employee name, 
payments made to or on behalf of employee for travel/transfer ex¬ 
penses 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: HQ AAFES Comptroller 
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Division, General Accounting Branch utilizes file to control payments 
to employees and furnish necessary info to both employee and Inter¬ 
nal Revenue Service for income tax purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records are retrieved, 
retained, stored and disposed by authorization of AAFES Comp¬ 
troller 

Storage: Copies of checks and supporting documents such as travel 
orders, travel vouchers, invoices, etc. 

Retrievability: By Social Security/payroll number, employee name 
or check number. # 

Safeguards: Documents maintained in file folders in metal con¬ 
tainers such as standard file cabinets. Retrievability request must be 
written and requires signature of section chief or unit supervisor 
Retention and disposal: Cut-off at close of fiscal year, destroyed 
after 6 years 

System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters, AAFES, Comptroller Division, CM-G 
Dallas, Texas 75222 
Telephone: Area Code 214/330-2631 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-G, Dallas, Texas 75222 
Written request should contain full name of individual, social 
security/payroll number and location of employment 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Travel orders, Travel Vouchers, records 
of expenses incurred and copies of checks issued for reimbursement 
Systems exempted from certain provisions of the act: None 
AAFES0702.22 

System name: 702.22 Check-Cashing Privilege suspense files 
System location: HQ AAFES, Dallas, Texas. In CONUS: AAFES 
Exchange Regions and Main Stores at Exchanges. Overseas: HQ 
AAFES-ALX, HQ AAFES-EUR, HQ AAFES-PAC, Exchange Re¬ 
gions and Main Stores 

Categories of individuals covered by the system: Exchange 
Customers; military, dependents, retired and exchange employees. 

Categories of records in the system: File contains Alphanumeric: 
Customer name and Social Security Number, number and amounts of 
checks not paid by bank and category (military, dependent, retired, 
etc.) of customer. 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Print-out of listing dis¬ 
tributed to applicable locations where mechanical device is not 
available. Mechanical device where used will indicate eligibility to 
cash a check by displaying a colored light. Print-out or mechanical 
device used to control customer eligibility to cash checks. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records are established, 
maintained, and/or deleted by authorization of AAFES Comptroller 
Storage: Computer disc and computer print-out 
Retrievability: By Social Security Number 

Safeguards: Computer print-out usually covered by pressboard 
binder and is located in office accessible only by personnel 
authorized to cash checks. Computer disks maintained by Computer 
Processing Branch, Data Systems Division. Retrievability by persons 
authorized to cash checks 

Retention and disposal: Destroyed when superseded 
System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information is restricted to personnel 
authorized to cash checks and is presented only to person who 
presents a check for encashment 

Record access procedures: Information is assessed at time a check 
is presented for encashment. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by individual concerned 
may be obtained from the SYSMANAGER 

Record source categories: Checks that were cashed and not paid by 
the bank. 


Systems exempted from certain provisions of the act: None 
AAFES0702.23 

System name: 702.23 Check-Cashing Privilege Files 
System location: HQ AAFES, Dallas, Texas, in CONUS: AAFES 
Exchange Regions, Area Exchanges and Installation Exchanges. 
Overseas. HQ AAFES, ALX, HQ AAFES-EUR, HQ AAFES-PAC 
and Exchange Regions 

Categories of individuals covered by the system: Exchange 
Customers: Military, dependents, retired and exchange service em¬ 
ployee 

Categories of records in the system: File contains alphanumeric: 
customer name and Socail Security Number, indebtedness amount 
and collection efforts documentation. 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego 
lies of users and the purposes of such uses: HQ AAFES Comptroller 
Division, General Accounting Branch utilizes file to collect checks 
that were not paid by the bank. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: All records are retrieved, 
retained, stored and disposed by authorization of AAFES Comp¬ 
troller. 

Storage: Letters to the individual, letters to post/base commanders 
notices to and from banks, copies of checks, envelopes showing at 
tempts to notify the check maker, reimbursement receipts, etc. 
Retrievability: By Social Security Number, customer name 
Safeguards: Documents maintained in file folders, stored in metal 
containers such as standard file cabinets. Retrievability is authorized 
by unit chief. 

Retention and disposal: Cut-off at time case is closed and destroyed 
after three years 

System manage r(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters, AAFES, Comptroller Division, CM-G 
Dallas, Texas 75222 
Telephone: Area Code 214/330-2631 
Record access procedures: Request from individuals should be ad¬ 
dressed to: HQ AAFES, CM-G Dallas, Texas 75222 
Written request should contain full name of individual and Social 
Security Number 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tions by individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Checks cashed by customers and not paid 
by the bank. 

Systems exempted from certain provisions of the act: None 
AAFES0702.43 

System name: 702.43 Travel Advance Register Files 
System location: HQ AAFES, Dallas, Texas 75222, Comptroller 
Division 

Categories of individuals covered by the system: Universal Annual 
Salary Plan employees who are required to travel either for frequent 
intermittent periods or sustained periods of time. 

Categories of records in the system: File contains alphanumeric 
Employee name, area of assignment and dollar amount advanced. 
Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: HQ AAFES Comptroller 
Division, General Accounting Branch utilizes file to monitor travel 
advances paid out. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records are retrieved, 
retained, stored and disposed by authorization of AAFES Comp¬ 
troller 

Storage: Copies of checks and listing of persons issued travel ad¬ 
vances 

Retrievability: By employee name 

Safeguards: Documents maintained in file folders in combination 
locked file cabinet Retrievability authorized by unit supervisor. 

Retention and disposal: Cutoff after advance has been repaid 
Destroy after 1 year. 
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System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 

HQ AAFES, Comptroller Division, CM-G 
Dallas, Texas 75222 
Telephone: Area Code 214/330-2631 
Record access procedures: Request from individuals should be ad¬ 
dressed to: HQ AAFES, CM-G, Dallas, Texas 75222 
Written request should contain full name of individual 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Checks issued to employees for per¬ 
manent travel advance. 

Systems exempted from certain provisions of the act: None 


AAFES0702.44 

System name: 702.44 Travel Advance - Trial Balance Files 
System location: HQ AAFES, Dallas, Texas, In CONUS: AAFES 
Exchange Regions and Area Exchanges Overseas: HQ AAFES-ALX, 
HQ AAFES-PAC, HQ AAFES-EUR and Exchange Regions 


Categories of individuals covered by the system: Universal Annual 
Salary Plan employees who have been issued travel advances 


' ategories of records in the system: File contains alphanumeric: 
mployee name and dollar amount advanced. 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: HQ AAFES Comptroller 
Division, General Accounting Branch utilizes file to control travel ad¬ 
vances issued. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records are retrieved, 
retained, stored and disposed by authorization of AAFES Comp¬ 
troller 


Storage: Copies of trial balances listing names and amounts 

Ketrievability: By employee name and location where advance was 

issued. 


Safeguards: Documents maintained in file folders in standard file 
cabinets. Ketrievability authorized by section supervisor; 

Retention and disposal: Cut-off at close of fiscal year. Destroy 

‘ifier one year. 

System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES. Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 

HQ AAFES, Comptroller Division, CM-G 

Dallas, Texas 75222 

Telephone: Area Code 214/330-2631 

Record access procedures: Request from individuals should be ad¬ 
dressed to: HQ AAFES, CM-G, Dallas, Texas 75222 

Written request should contain full name and area of assignment 
ontesting record procedures: The agency’s rules for access to 
records ana for contesting contents and appealing initial determina¬ 
tions by individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Trial Balances prepared by exchange ele¬ 
ments 

S) stems exempted from certain provisions of the act: None 


AAFES070J.01 

Astern name: 703.01 AAFES TIME SHEETS 
System location: Headquarters AAFES. Dallas, Texas, In CONUS: 
AAFES Exchange Regions, Area Exchanges, Base and Post 
T: changes including satellites, overseas: HQs AAFF.S-Europe, HQs 
AAFES-Pacific, HQs AAFES-Alaska 

ategories of individuals covered by the system: All US citizens (to 
include permanent-resident alien, non-immigrant alien) employees 
unh category of regular full-time, regular part-time, temporary full- 
lime temporary part-time and intermittent. 

ategories of records in the system: File contains alphanumeric: 
| a duty Number, employee name, Social Security Number, category, 
cave balance and shift identification number. Printout is combination 
lj ne sheet and time and attendance register for CONUS exchanges 
anil time and attendance register only for oversea exchanges 
Authority for maintenance of the system: Title 10 USC Section 3012 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Printout distributed to all 
exchanges biweekly two pay periods in advance for recording hours 
worked, leave hours and other data essential to payroll processing. 
CONUS exchanges record payroll data from time and attendance re¬ 
gister to Optical Character Recognition (OCR) Time Sheet and sub¬ 
mit to HQ AAFES for OCR Reader. Oversea exchanges key punch 
data from Time and Attendance Register and submit via wire trans¬ 
mission to HQ AAFES. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Ail records are retrieved 
retained, stored and disposed of by authorization of the Comptroller 
Storage: Computer Tape and printouts resulting from source input. 
OCR paper source documents stored by exchange number in steel 
file cabinets in HQ AAFES CM-M 

Ketrievability: Source documents by payroll period, by exchange 
number by SSN or name 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel on a need to 
know basis. 

Retention and disposal: Maintained 3 months in Payroll Branch. 
Transferred to AAFES Records Warehouse. Destroy after two years. 

System managers) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
* Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Pavroll Branch 
DaUas, Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number, date of separation and last location. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Time and Attendance Registers 
Systems exempted from certain provisions of the act: None 
AAFES0703.02 

System name: 703.02 Payroll Allotment Files 
System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice (AAFES) Dallas, Texas 75222. Comptroller Division 
Categories of individuals covered by the system: All regular fulltime 
employees of HQ AAFES and all UA employees worldwide. 

Categories of records in the system: File contains alphanumberic, 
employees Social Security Number or pseudo number, exchange 
number, employee name, amount of allotment and allottee name and 
address. 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as source document 
to update employee payroll master records and name and address file 
for mechanical preparation of checks payable to allottee. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Ail Records are retrieved, 
retained, stored and disposed of by authorization of the Comptroller 
Storage: Computer printouts and paper documents in file folders. 
Ketrievability: Usually by name within exchange. 

Safeguards: Building employs security* guards. Records are main¬ 
tained in areas accessible only to authorized personnel on a need to 
know basis. 

Retention and disposal: Replaced when superseded by new or 
revised document or deleted upon employee termination. Pulled 
documents destroyed after one year. 

System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller Payroll Branch 
Dallas. Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 
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Written requests for information should contain the full name of 
the individual Social Security Number, current address and telephone 
number, date of separation and last location. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Employee completes and submits docu¬ 
ment through servicing personnel office. 

Systems exempted from certain provisions of the act: None 
AAFES0703.03 

System name: 703.03 United States Savings Bond Register Files 
System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice (AAFES), Dallas, Texas, In continental United States: AAFES 
Exchange Region, Area Exchanges, Base and Post Exchanges includ¬ 
ing Satellites; Overseas: Headquarters AAFES- Europe, Headquar¬ 
ters AAFES-Pacific, Headquarters AAFES-Alaska 
Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: Computer printout showing em¬ 
ployee name, social security number, exchange number, maturity 
value, cost of bond, current deduction, refund, old balance, new 
balance and serial number of bond purchased. 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Printout of listing by 
exchange distributed to each applicable servicing personnel office 
biweekly with purchased bonds. HQ AAFES Comptroller Division, 
Payroll Branch utilizes printout to control employee’s bond balance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comptroller 
Storage: Computer tape, printout and microfiche 
Retrievability: Usually by Social Security Number or Pseudo 
Number within Exchange Number. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible to authorized personnel on a need to know 
basis. 

Retention and disposal: HQ AAFES Payroll Branch - Destroy after 
four years. Other copies are destroyed after one year. 

System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual social security number, current address and telephone 
number, date of separation and last location. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Bond application form completed by em¬ 
ployee. 

Systems exempted from certain provisions of the act: None 
AAFES0703.07 

System name: 0703.07 Payroll Register Files 
System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice (AAFES), Dallas, Texas. In continental United States: AAFES 
Exchange Region, Area Exchanges, Base and Post Exchanges includ¬ 
ing Satellites, Overseas: Headquarters AAFES-Europe, Headquarters 
AAFES-Pacific, Headquarters AAFES-Alaska. 

Categories of individuals covered by the system: All US Citizen (to 
include permanent-resident alien, non- immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent employment. 

Categories of records in the system: File contains alphanumeric: em¬ 
ployees social security number or psuedo number, employee name, 
current payroll data, quarter-to-date and year-to-date wages and/or 
deductions, leave balances and control information. 


Authority for maintenance of the system: Title 10, United States 
Code, Section 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Print-out of listing by 
Exchange distributed to each applicable servicing personnel office 
biweekly. Headquarters AAFES Comptroller Division, Payroll 
Branch, utilizes microfiche of subject report. Print-out serves to con 
trol employees current pay status and year-to-date data in order to 
reply to valid inquiries relative to individual employees payroll data. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: All records are retrieved, 
retained, stored and disposed of by authorization of the Comptroller. 
Storage: Computer tape and computer print-out. 

Retrievability: Usually by Social Security Number or Psuedo 
Number within Exchange Number. 

Safeguards: Tape file maintained at Data Systems Division, Com 
puter Processing Branch - Computer Processing Tape Libran 
Retrievability request must be written and needs the signature of the 
Comptroller. 

Retention and disposal: Tape file, 379 days 

Computer Print-out permanent, cut off at close of fiscal year and 
maintained for 2 years, then retired to National Personnel Records 
Center 

Other offices cut off at close of fiscal year. Destroy after one year 
System manager! s) and address: Director, Administration Services 
Division, HQ AAF^S, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, Dallas. Texas 75222 
Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number, date of separation and last location. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tions may be obtained from the SYSMANAGER. 

Record source categories: Personnel Action, Time Sheet, other re¬ 
lated documents and calculated results from current payroll 
Systems exempted from certain provisions of the act: None 
AAFES0703.09 

System name: 703.09 Employer’s Copy of Income Tax Withheld 
System location: Headquarters AAFES, Comptroller Division. 
Payroll Branch, Dallas, Texas 75222 
Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full 
time, temporary part-time and intermittent. 

Categories of records in the system: File contains alphanumberic: 
Employee name, address, social security number, exchange number, 
federal, social security, state or local information and other informa¬ 
tion required. 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Printout is replica of wage 
and tax statement Form W-2 on microfiche. File is utilized to reply 
to valid inquiries and to replace lost W-2 Forms for employees. 

Policies and practices for storing, retrieving, accessing, retaining* 
and disposing of records in the sytem: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comptroller 
Storage: Computer tape and microfiche printout. 

Retrievability: By employee last name. 

Safeguards: Tape file maintained at Data Systems Division, Com¬ 
puter Processing Branch, Tape Library. Retrievability request should 
be written and requires authority of Comptroller. 

Retention and disposal: Destroy microfiche after five years. 

System managerfs) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone. Area Code: 214/330-3870 
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Record access procedures: Request from individuals should be ad¬ 
dressed tor Headquarters, AAFES, CM-M, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual social security number, current address and telephone 
number, date of separation and last location. 

Contesting record procedures: The agency's rules for access to 
-ccords and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: At end of taxable year from mechanically 
stored payroll data, (Payroll Master File) 

Systems exempted from certain provisions of the act: None 
AAFES0703.10 

System name: 703.10 Employer’s Quarterly Federal T&x Return Files 
System location: Headquarters Army and Air Force Exchange 
System Comptroller Division, Payroll Branch 
Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full- 
time, temporary part-time and intermittent. 

Categories of records in the system: These files consist of Treasury 
Department Form 941 other comparable forms, computer printouts, 
magnetic tape and related documents showing reports of Federal and 
State tax withheld from employees and the banking and pavment 
thereof. 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For reconciliation and pay¬ 
ment of taxes withheld from employees and employer's share. To 
provide Internal Revenue Service with magnetic tape representing 
wages covered by social security. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All Records are retrieved, 
reiained, stored and disposed of by authorization of the Comptroller 
Storage: Computer tape and microfilm received from Internal 
Revenue Service and computer printouts. 

Retrievability: By social security number 

Safeguard^ Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel on a need-to- 

know basis. 

Retention and disposal: Destroy after five years. 

System nianageris) and address: Director, Administrative Services 
Division. HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number, date of separation and last location. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Data stored in payroll master file. 

Systems exempted from certain provisions of the act: NONE 
AAFES0703.il 

System name: 703.11 Wage and Separation Information Report Files 
System location: Headquarters Army and Air Force Exchange Ser¬ 
vice (AAFES) Comptroller Division, Payroll Branch, Dallas, Texas 

75222 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
*ith category of regular full-time, regular part-time, temporary full- 
l| nie, temporary part-time and intermittent. 

Categories of records in the system: File contains alphanumeric Em¬ 
ployee Social Security Number, employee name, last employment 
facility, reason for separation, wage data as requested 
Authority for maintenance of the system: Title 10 USC Section 30(2 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Enter indicated data 
requested by each state employment service and return 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comptroller 
Storage: Documents maintained alphabetically in file folders. 
Retrievability: By employee name 

Safeguards: Building employs security guards. Records are main¬ 
tained in area accessible only to authorized personnel on a need-to- 
know basis 

Retention and disposal: Destroy after four years 
System managers) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters. AAFES, Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number, date of separation and last location. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned mav be obtained from the 
SYSMANAGER. 

Record source categories: Document received from state employ¬ 
ment service. Data retrieved from computer printouts, microfilm and 
personnel actions. 

Systems exempted from certain provisions of the act: None 
AAFES0703.12 

System name: 703.12 Payroll Adjustment Files 
System location: Headquarters AAFES, Comptroller Division, 
Payroll Branch, Dallas, Texas 75222 
Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time. temporary part-time and intermittent. 

Categories of records in the system: File contains alphanumeric. 
Facility number, employee name, social security number, hours, dol¬ 
lar amount by type to be paid or withheld to/from employee 
Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To adjust employee’s pay 
due to retroactive increascs/decrcases or over/under withholding 
deductions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comptroller 
Storage: By exchange number within pay period ending date. Copy 
maintained in servicing personnel office and copy furnished to em¬ 
ployee. 

Retrievability: By exchange, by employee name 
Safeguards: Building employs security guards Records are main¬ 
tained in areas accessible only to authorized personnel on a necd-to- 
know basis. 

Retention and disposal: Destroy after four years. 

System managerial and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number, date of separation and last location. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Documents completed by servicing per¬ 
sonnel offices or HQ AAFES, Comptroller Division, Payroll Branch. 
Systems exempted from certain provisions of the act: None 
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AAFES0703.13 

System name: 703.13 Levy and Garnishment Files 
System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice, Comptroller Division, Payroll Branch, Dallas, Texas 75222 
Categories of individuals covered by the system: All US citizen (to 
include permanent resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: File contains alphanumeric. 
Employees name and address, social security nutnber, tax assess¬ 
ment data. File is applicable only to Internal Revenue Service Notice 
of Levy. 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To comply with Internal 
Revenue Service requirements regarding the Notice of Levy 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comptroller 
Storage: Paper documents maintained in file folders. 

Rctricvability: Filed alphabetically by employee name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel on a need-to- 
know basis. 

Retention and disposal: Destroy after four years. 

System managers) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number, date of separation and last location. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Notice of Levy received from Internal 
Revenue Service 

Systems exempted from certain provisions of the act: None 
AAFES0703.14 
System name: 703.14 Payroll Report Files 
System location: Headquarters, Army and^Air Force Exchange Ser¬ 
vice (AAFES), Dallas, Texas, In continental United States: AAFES 
Exchange Region, Area Exchanges, Base and Post Exchanges includ¬ 
ing Satellites; Overseas: Headquarters AAFES-Europe, Headquarters 
AAFES-Pacific. Headquarters AAFES-Alaska 
Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: File contains alphanumeric. 
Facility number, employee name, social security number or pseudo 
number, employee category, pay plan, cuircnt wages and deductions, 
quarter to date wages, year to date wages and deductions, hours 
worked, leave hours accrued and taken. 

Authority for maintenance of the system: Title 5 USC, section 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Computer printouts dis¬ 
tributed biweekly to exchanges to facilitate adjustment to employees 
pay, if applicable and to identify payments to employee unions, as¬ 
sociations, federal campaigns and allotments and to facilitate pay¬ 
ment of Federal and State taxes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comptroller 
Storage: Computer magnetic tape, computer printouts, and 
microfiche. 

Retrievability: Usually by social security number within exchange. 
Safeguards: Tape file maintained at Data Systems Division, Com¬ 
puter Processing Branch - Computer Processing Tape Library. 


Retrievability request should be written and requires authority of the 
Comptroller. 

Retention and disposal: Destroy after four years. 

System managers) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Request from individuals should be ad 
dressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual social security number, current address and telephone 
number, date of separation and last location. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Payroll master 
Systems exempted from certain provisions of the act: None 
AAKES0704.04 

System name: 704.04 Group Insurance Card Files 
System location: Headquarters. Army and Air Force Exchange Ser 
vice (AAFES), Dallas, Texas 

Categories of individuals covered by the system: Regular full-time 
employees who participate in group insurance plan 

Categories of records in the system: Card contains: Employees 
name, social security number or certificate number, name of 
beneficiary, date of employees birth, date insurance began, date 
amount of insurance changed or terminated 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego 
rics of users and the purposes of such uses: Card serves to assist in 
establishing employees eligibility for continued group insurance at 
retirement 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: All records are retrieved, 
retained, stored and disposed of by authorization of the Comptroller 
Storage: Vertical file cards and roll microfilm 
Retrievability: Alphabetical by name 

Safeguards: Building employs security guards. Records are main 
tained in steel storage cabinets 

Retention and disposal: Cutoff at close of fiscal year in which em¬ 
ployee separates or cancels insurance. Destroy after 6 years. 

System managcr(s) and address: Director, Administrative Services 
Division, Headquarters AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters, AAFES, Comptroller, Insurance Branch 
Dallas. Texas 75222 
Telephone: Area Code 214/330-2271 
Record access procedures: Request from individuals should be ad 
dressed to: Headquarters, AAFES, CM-I, Dallas, Texas 75222 
Written requests for Information should contain the full name of 
the individual, current address (date of separation) and last location. 

Contesting record procedures: The agency’s r^les for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER 

Record source categories: Employee’s request for insurance and 
personnel actions 

Systems exempted from certain provisions of the act: NONE 
AAFES0704.05 

System name: 0704.05 Retirement Card Files 
System location: Headquarters Army and Air Force Exchange Ser 
vice, (AAFES) Dallas, Texas 75222 
Categories of individuals covered by the system: All regular full-time 
AAFES employees assigned to AAFES exchanges located in the 
U.S. and the Canal Zone, Panama and those regular full-time civilian 
employees assigned to AAFES exchanges located overseas who are 
U.S. citizens, non-citizcn nationals or permanent residents of U.S. 

Categories of records in the system: File contains alphanumeric -em¬ 
ployees’ social security number, pseudo social security number,, em 
ployee name and certificate number if assigned. Information relative 
to retirement contributions and credited service. 
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Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected as 
necessary to compute and effect payment of individual employee’s 
retirement, death or termination benefits. Referrals to insurance car¬ 
riers. Referrals for active, retired or terminated employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records are retrieved, 
retained, stored and disposed of by authorization of Comptroller. 

Storage: Individual files are retained at Headquarters AAFES in 
steel cabinets. 

Retrievability: Usually by social security number or pseudo social 
security number, name and certificate number if assigned. 

Safeguards: Retained in locked retrievers. Retrievability request 
must be approved by Assistant Comptroller, Insurance Branch. 

Retention and disposal: Kept at Army and Air Force Exchange Ser¬ 
vice Headquarters until close of fiscal year following AAFES in¬ 
volvement. Destroyed after six years of storage. 

System manager(s) and address: Director, Administrative Services 
Division, AAFES Headquarters, Dallas. Texas 75222 
Notification procedure: Information may be obtained from AAFES 
Headquarters Comptroller Division, Insurance Branch. Dallas, Texas 
75222 

Record access procedures: Requests should be addressed to 
Headquarters, Army and Air Forces Exchange Service, Headquarters 
Comptroller Division, Insurance Branch, Dallas, Texas 75222 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Personnel actions, enrollment applica¬ 
tions, retirement applications, death certificates, termination notices, 
year-end printout listing of employees retirement contributions and 
requests for prior service credit. 

Systems exempted from certain provisions of the act: None 
AAFES0704.06 

System name: 0704.06 Group Insurance Printout Files 
Sjstem location: Headquarters Army and Air Force Exchange Ser¬ 
vice (AAFES) Dallas, Texas 75222 
C ategories of individuals covered by the system: All regular full-time 
employees who participate in group insurance plan. All retirees who 
have obtained eligibility for continued group insurance. 

Tategories of records in the system: File contains: Employee name, 
social security number, date of birth, date insurance changed or ter¬ 
minated, exchange location, amount of disability income and life in¬ 
surance, dependent coverage, executive management program 
member or not. 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Forwarded to insurance 
carrier for payment of submitted claims. Verify existence of in¬ 
surance coverage, date of insurance change 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records are retrieved, 
retained, stored and disposed of by authority of the Comptroller. 
Storage: Paper records in hard-back folders and roll microfilm. 
Retrievability: Alphabetical by name. 

Safeguards: Building employs security guards. 

Retention and disposal: Cutoff at close of fiscal year in which su¬ 
perseded or cancelled, then destroy 
System inanager(s) and address: Director, Administrative Services - 
Division, Headquarters AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters, Army and Air Force Exchange Service 
Comptroller, Insurance Branch, Dallas, Texas 75222 
Telephone Number: Area Code 214/330-2271 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-I, Dallas, Texas 75222 
Written requests for information should contain the full name of 
me individual, current address, last location, and social security 
number. 

< ontesting record procedures: The agency’s rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER 


Record source categories: Employee’s request for insurance and 
personnel action 

Systems exempted from certain provisions of the act: None 
AAFES0704.07 
System name: 0704.07 Fidelity Bond Files 

System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice (AAFES), Dallas, Texas, in continental United States: AAFES 
Exchange Region, Area Exchange; Overseas: Headquarters AAFES- 
Europe, Headquarters AAFES-Pacific, Headquarters AAFES-Alaska 
regions. 

Categories of individuals covered by the system: All U.S. citizens (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time and temporary part-time. 

Categories of records in the system: File contains fidelity bond ap¬ 
plications, transmittal letter to insurance company and related cor¬ 
respondence. 

Authority for maintenance of the system: Title 10 USC Section 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Exchange activities as 
listed in location above. Uses are primarily as a record to assure that 
all individuals as listed above did submit a fidelity bond application. 
The originals are submitted to the bonding company for review and 
retention. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records in AAFES arc 
retrieved, retained, stored and disposed of by authorization of the 
Comptroller. 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Cutoff at close of fiscal year in which bond 
becomes inactive. Destroy after 3 years. 

System manager^) and address: Director, Administrative Services 
Division, HQ AAFFS, Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 

HQ AAFES, Personnel Division 

Dallas, Texas 75222 

Telephone: Area Code 214/330-2621 

Record access procedures: Request from individuals should be ad¬ 
dressed to Headquarters, Army and Air Force Exchange Service, 
PE), Dallas, Texas 75222 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Fidelity bond applications completed by 
the employee; correspondence relating thereto. 

Systems exempted from certain provisions of the act: None 
AAFES0704.08 

System name: 0704.08 Accidental Death and Dismemberment Ad¬ 
ministrative Files 

System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice (AAFES), Dallas, Texas 75222 

Categories of individuals covered by the system: All regular full-time 
employees and military personnel assigned to AAFES who submit 
application to participate in insurance plan. 

Categories of records In the system: File contains: Employees name, 
social security number, effective date, date of birth, occupation, 
name of beneficiary and relationship and address, amount of in* 
surance on application. Renewals and payment of premium records. 

Authority for maintenance of the system: Title 10 USC Section 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verify existence of in¬ 
surance, amount of insurance in force, identity of beneficiary and 
assistance in responding to written inquiries; obtain renewal premi¬ 
ums. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records are retrieved, 
retained, stored, and disposed of by authorization of the Comptroller. 
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Storage: Paper records in file folders, 

Retricv ability: Alphabetical by name. 

Safeguards: Building employs security guards. Files are maintained 
in steel storage cabinets. 

Retention and disposal: Cutoff at close of fiscal year in which in¬ 
surance is cancelled or claim is paid. Destroy after 3 years. 

System manager(s) and address: Director, Administrative Services 
Division, Headquarters AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Insurance Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-2271 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service, 
Dallas. Texas 75222 

Written requests for information should contain the full name of 
the individual, social security number, current address, and last loca¬ 
tion. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER 

Record source categories: Application from the individual 
requesting insurance. 

Systems exempted from certain provisions of the act: None 
AAFES0704.09 

System name: 0704.09 Personal Property Claim Files 
System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice (AAFES), Dallas, Texas 75222; AAFES Exchange Regions; 
Area Exchanges, HQ AAFES-Europe; HQ AAFES-Pacific; HQ 
AAFES-Alaska 

Categories of individuals covered by the system: All civilian em¬ 
ployees entitled to permanent change of station moves at AAFES ex¬ 
pense. 

Categories of records in the system: File contains employee’s claim, 
travel orders, exception reports, repair bills/ estimates, and cor¬ 
respondence pertaining to the employee's insurance and claim. 
Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Employee - To file claim 
for loss/damage to household goods in conjunction with Permanent 
change of Station (PCS) moves. 

Exchange Activities - To assist employee in filing claim and trans¬ 
mit to HQ AAFES. 

HQ AAFES - To adjudicate and pay claim. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of tecords in the sytem: All records are retrieved, 
retained, stored, and disposed of by authorization of the Comptroller. 
Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of employee 
Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Cutoff at close of fiscal year in which claim 
is closed. Destroy after 6 years. 

System managers) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222. 

Notification procedure: Information may obtained from: 

HQ AAFES, Comptroller, Insurance Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3583 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service, 
CM-I, Dallas, Texas 75222 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

Contesting record procedures: The agency’s rule for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Inventory of household goods, exceptions 
noted on delivery, application for movement of household goods and 
personal effects, repair estimates, bills and correspondence relating 
thereto 

Systems exempted from certain provisions of the act: None 


AAFES0704.10 

System name: 0704.10 Insurance Claims Files - Workmen’s Compcn 
sation 

System location: Headquarters Army and Air Force Exchange Ser 
vice (AAFES), Dallas, Texas 75222 In continental United States 
AAFES Exchange Region, Area Exchanges, base and pov 
exchanges, including satellites; overseas: Headquarters AAFES-Eu 
rope. Headquarters AAFES-Pacific, Headquarters AAFES-Alsaka 
Categories of individuals covered by the system: All employees wh< 
suffer on the job accidents, illness or death 
Categories of records in the system: Claim reports, correspondence 
and documents relating to claims arising under the insurance pr» 
gram. 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including caleg 
lies of users and the purposes of such uses: Verify amount of weeki- 
compensation, transmit documents to insurance carrier for reimbui 
sement, transmit payment received to exchange. Respond to inquire 
relating to claim. Processing and settlement of workmen's compens: 
tion claims. ^ 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: All records are retrieved 
retained, stored and disposed of by authorization of the Comptrolki 
Storage: Paper records in file folders. 

Retrievability: Alphabetical by name; claim number by location. 
Safeguards: Files are maintained in tile fbldeis and stored in su 
storage cabinets. 

Retention and disposal: Cutoff at clo&b *>£ fiscal yiear in which clan: 
is closed. Destroy after 6 years. 

System manager!*) and address: Director, Administrative Service-' 
Division, Headquarters AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Insurance Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-2271 
Record access procedures: Requests from individuals should be a 
dressed to: Headquarters, Army and Air Force Exchange ServL- 
Dallas, Texas 75222 

Written requests for information should contain the full name, so¬ 
cial security number, claim number that appears on all corresp^n 
dcnce received on claim, date of accident, and location of accident 
Contesting record procedures: The agency's rules for acccs to 
records and for contesting contents mav be obtained from 0 •.< 
SYSMANAGER 

Record source categories: Claim application received from 
exchange. Correspondence and documents received from insurance 
company and individual. 

Systems exempted from certain provisions of the act: None 
AAFES0704.il 

System name: 0704.11 Short/Long Term Disability Files 

System location: Headquarters, Army and Air Force Exchange S< 
vice (AAFES) Dallas, Texas 75222 
Categories of individuals covered by the system: Short Term: All i 
sured headquarters employees who file claims for disabilities exten . 
ing beyond seventeen days. 

Long Term: All insured employees when file claims for disability 
extending beyond six months, 

Categories of records in the system: Claims for disabling injuries oi 
illness includes employee’s application for benefits, medical reports, 
records of payments received and communications pertaining to the 
claim. 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego 
lies of users and the purposes of such uses: Verify existence of 
coverage, amount of payment owed ,and length of payment period. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records are retrieve it 
retained, stored and disposed of by authorization of the Comptroller. 
Storage: Paper records in file folders. 

Retrievability: Alphabetical by name. 

Safeguards: Building employs security guards. Records arc main¬ 
tained in steel storage cabinets. 

Retention and disposal: Short term: Cutoff at close of fiscal year in 
which employee returns to work. Destroy after 6 years. 
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Long term: Cutoff at close of fiscal year in which employee 
returns to work or when age 62 is reached. Destroy after 6 years. 

System managers) and address: Director, Administrative Services 
Division, Headquarters, AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Insurance Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-2271 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters. Army and Air Force Exchange Service. 
Dallas, Texas 75222 ^ 

Written requests for information should contain the full name, so¬ 
cial security number, current address .and last location. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER. 

Record source categories: Cairn application received from 
exchange, correspondence, and documentation from individual, and 
insurance company. 

Systems exempted from certain provisions of the act: None 
AAFES0704.12 

System name: 704.12 Miscellaneous Employee Claim Files 
System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice (AAFES) Dallas. Texas 75222 

Categories of individuals covered by the system: Medical, hospital, 
and surgical claim files. 

Categories of records in the system: Documents accumulated on 
benefit payments made, disputed claims, and related papers not in¬ 
cluded in other categories of the insurance plan records. 

Authority for maintenance of the system: Title 10 (JSC, Section 

3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of assistance pro¬ 
vided on claims, response to inquiries regarding benefit coverage, 
;md correspondence pertaining to claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
'>nd disposing of records in the sytem: All records are retrieved, 
retained, stored, and disposed of by authorization of the Comptroller. 
Storage: Paper records in file folders, 
ketrievability: Alphabetical by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in steel storage cabinets. 

Retention and disposal: Cutoff at close of fiscal year in which claim 
is closed. Destroy after 6 years. 

System manager(s) and address: Director, Administrative Services 
Division. Headquarters AAFES, Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 
Headquarters AAFES Comptroller. Insurance Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-2271 
Record access pro' Requests from it .^ uals should be ad¬ 

dressed to: Heau tuar»- my and Ai: Force E;j*h:«nge Service, 
Dallas, Texas 7522 

Written requests for infoiiration should contain the individual’s 
full name, current address, and last location, 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER, 

Record source categories: Claim application received from overseas 
xchange. Correspondence and supporting documents from in¬ 
dividual, and insurance company. 

Systems exempted from certain provisions ot the act: None 
AAFES0704.13 

System name: 704.13 Annuity Eligibility Files 

System location: Headquarters Army and Air Force Exchange Ser¬ 
vice (AAFES) Dallas, Texas 75222 

Categories of individuals covered by the system: Retired employees 
who completed fifteen years of insured employment and are eligible 
for life insurance and hospitalization insurance after retirement. 

* ctegories of records in the system: File contains employee name, 
s 'Kial security number, name of beneficiary, current address, amount 
of insurance, and related papers. 

Authority for maintenance of the system: Title 10 USC Section 3012 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verify continuance of in¬ 
surance coverage for retiree and dependents. Assist in replying to 
written inquiiics, and processing claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records are retrieved, 
retained, stored, and disposed of by authorization of the Comptroller. 
Storage: Paper records in file folders. 

Retrievability: Alphabetical by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in steel storage cabinets. 

Retention and disposal: Cutoff at close of fiscal year in which 
AAFES involvement is terminated. Destroy after 6 years. 

System managers) and address: Director, Administrative Services 
Division, Headquarters AAFES, Dallas, Texas 75222. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES Comptroller, Insurance Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-2271 
Record access procedures: Requests from individuals should be ad 
dressed to: Headquarters, Army andAir Force Exchange Service, 
Dallas. Texas 75222. 

Written requests for information should contain the individual’s 
full name, current address, date of retirement, and last location. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER. 

Record source categories: Claim application received from in¬ 
dividual. Correspondence and documents received from individual 
and insurance company. 

Systems exempted from certain provisions of the act: None 
AAFES0704.14 

System name: 704.14 Waiver of Premium Files 
System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice (AAFES) Dallas, Texas 75222. 

Categories of individuals covered by the system: Employees who 
have been disabled for more than 9 months <ind who have applied for 
waiver of group insurance premiums due to diabiJity. 

Categories of records in the system: File contains employee’s claim 
application and supporting documents record of action by the in¬ 
surance carrier to approve or disappi re the waiver, and related cor¬ 
respondence. 

Authority for maintenance of the system: Title 10 USC Section 3017 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Accumulation of documen ¬ 
tation to verify continuance of extended insurance coverage. 

Policies and practice?- for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records arc retrieved, 
retained, stored, and disposed of by authorization of the Comptroller 
Storage: Paper records in file folders. 

Rctrievahilitv: Alphabetical by name 

Safeguards: Budding employs security guards. Files arc maintained 
in steel storage* cabinets. 

Retention and disposal: Cutoff at close of fiscal year in which em¬ 
ployee returns to work or AAFES involvement is terminated. 
Destroy after 6 years. 

System managerf-s) and address: Director, Administrative Services 
Dr' Headquarters AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Insurance Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-2271 
Record access procedures: Requests from individuals should be ad 
dressed to: Headquarters, Army and Air Force Exchange Service, 
Dallas. Texas 75222. 

Written requests for information should contain the individuals full 
name, current address, and last location 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER. 

Record source categories: Employee’s claim application received 
from exchange. Correspondence and documentation received from 
insurance company and individual and other sources. 

Systems exempted from certain provisions of the act: None 
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AAFES0704.15 

System name: 704.15 Individual Retirement Files 
System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice (AAFES) Dallas, Texas 75222 
Categories of individuals covered by the system: Regular full-time 
AAFES employees assigned to AAFES exchanges located in the 
U.S., and the Canal Zone, Panama and regular full-time employees in 
oversea areas who are U.S. citizens, non-citizen nationals or per¬ 
manent residents of the U.S. 

Categories of records in the system: File contains alphanumeric em¬ 
ployee’s social security number and certificate number of assigned, 
employee name, retirement plan participation data, documents and 
correspondence pertaining to participation and benefits of the Plan. 

Authority for maintenance of the svstem: Title 10, USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected 
for use in administering retirement plan, computation of annuities, 
processing of retirements, subsequent follow-up inquiries, and 
processing of actions pertaining to retirement benefits. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records are retrieved, 
retained, stored, and disposed of by authorization of the Comptroller. 

Storage: Individual files are maintained in file folders at HQ 
AAFES. 

Retrievability: Usually by social security number or pseudo social 
security number, and certificate number, if assigned. 

Safeguards: Building employs security guards. 

Retention and disposal: Retained until cutoff at close of fiscal year 
in which the involvement of AAFES is terminated. Destroy after 6 
years. 

System manager(s) and address: Director, Administrative Services 
Division, AAFES Headquarters, Dallas, Texas 75222. 

Notification procedure: Information may be obtained from AAFES 
Headquarters, Comptroller Division, Insurance Branch, Dallas, 
Texas 75222. 

Record access procedures: Request should be addressed to: 

Headquarters,Army and Air Force Exchange Service Comptroller 
Division, Insurance Branch, Dallas, Texas 75222 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Personnel actions, enrollment applica¬ 
tions, retirement applications, relating correspondence, and docu¬ 
ments pertaining to the individual’s retirement plan participation. 
Systems exempted from certain provisions of the act: None 
AAFES0704.18 

System name: 0704.18 Paid Death Claim Files 
System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice (AAFES), Dallas, Texas 75222 
Categories of individuals covered by the system: Incidents of death 
on which insurance proceeds have been paid by the carrier 

Categories of records in the system: file contains application for 
benefits, death certificate and related supporting documentation and 
Correspondence. 

Authority for maintenance of the system: Title 10 USC Section 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Processing death claims 
for payment of benefits, assistance in responding to inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sjtem: All records are retrieved, 
retained, stored, and disposed of by authorization of the Comptroller. 
Storage: Paper records in file folders. 

Retrievability: Alphabetical by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in steel storage cabinets. 

Retention and disposal: Cutoff at close of fiscal year in which claim 
is paid. Destroy after 6 years. 

System manager(s) and address: Director, Administrative Services 
Division, Headquarters AAFES, Dallas, Texas 75222. 

Notification procedure: Information may be obtained from: 
Headquarters, AAFES, Comptroller, Insurance Branch 
Dallas, Texas 75222 


Telephone: Area Code 214/330-2271 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters Army and Air Force Exchange Service, 
Dallas, Texas 75222 

Written requests for information should contain the individual’s 
full name, current address, date of separation, date of death, and last 
location. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER. 

Record source categories: Claim application received from exchange 
or beneficiary. Correspondence and documentation received from in¬ 
surance company, and exchange or beneficiary'. 

Systems exempted from certain provisions' of the act: None 
AAFES0903.06a ^ 

System name: 0903.06 Systems Magnetic Tape Files 

System location: Headquarters, Army and Air Force Exchange Ser 
vice, Dallas, Texas. 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: File contains information on (a) 
Non-managerial employees: Social security number; name, exchange 
location; home address to include street, city, state/country, zip 
code/APO; date pf birth; date of hire; leave accrual date; retirement 
participation date; service award base date; citizenship; marital 
status; sex; ^security clearance, to include type; current military 
status; prior military status; prior AAFES service, to include type 
sponsor affiliation, where the employee is a dependent of a US 
govemment/military member; job code and job title; employment 
category; pay plan; wage schedule;number; grade; step; base hourly 
rate; scheduled work week; scheduled shift; commission rate where 
applicable to commission pay plan employees; federal exemptions; 
state exemptions; type of insurance coverage; deductions to include 
janatorial fee, union dues, employees association, combined federal 
campaign, Panamanian hospital and life insurance supplement; (b) 
Managerial employees: All of the above as well as mobility status; 
place of birth, date in grade; date in step; assignment/health restric¬ 
tions; date of last Executive Management Program (EMP) physical 
examination; passport issuance date; number of dependents to ac¬ 
company upon reassignment; dates of military service; number of 
months active military service; date assigned to an oversea area; date 
returned to the continental United States; foreign languages to in 
elude degree of proficiency, education, to include high school, name 
of college, major, minor, type of degree, date completed, non-gradu¬ 
ate semester/quarter hours completed, whether or not currently en¬ 
rolled in college and whether or not seeking a degree; professional 
licenses; professional/technical field of study to include date 
completed; assignment preference locations (overseas and within the 
continental United States); career area interests outside current field; 
dependents, to include name, date of birth, relationship, country of 
citizenship, health restrictions; emergency contact to include name 
and address; whethci jr not employee is h< nc owner; training cour 
ses, to include date, title, type (AAFF.^ Linage men t development, 
correspondence, professional/technical* .iAOCUtive Management Pro 
gram (EMP) member and dale statue stained; Personnel Evaluation 
Report (PER), to include period covered, total score, overall evalua¬ 
tion, promotion potential, career area and recommended outside 
career area. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division - To 
accomplish statistical analysis of the work force for the purpose of 
projecting trends in such areas as personnel costs, organizational 
configurations, strength requirements, etc. For managerial em¬ 
ployees, to obtain information on current and past employment for 
the purposes of job assignment, promotions and career progression 

Comptroller Division - To provide updated data on pay and deduc¬ 
tions necessary to compute bi-weekly payrolls. 

Servicing Personnel Offices - To provide hard-copy documentation 
on employees’ current pay and job data, career progression, cost 
analysis, etc. 

Employee - To provide a permanent record of his personal master 
file record as updated. 

Policies and practices for storing, retrieving, accessing, retaininu, 
and disposing of records in the sytem: All records are retrieved. 
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retained, stored and disposed of by authorization of the Director, 
Personnel Division. 

Storage: Disk file and computer print-out. 

Retrievability: Usually by Social Security Number; however, capa¬ 
bility exists to retrieve by any data item listed under Record-Catego¬ 
ry. 

Safeguards: Disk files maintained in locked room. Retrievability 
requests must be written and under signature of Director, Personnel 
Division. 

Retention and disposal: (a) Disk file: Retained for 18 months after 
separation and destroyed, with the exception of employees ter¬ 
minated under disciplinary action (ineligible for rehire), retired em¬ 
ployees and ail Universal Annual (UA) Salary Plan employees whose 
file remains a permanent record; (b) PMIS back-up tapes retained for 
90 days; (c) Computer print-outs of purged files maintained for 1 
year. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 
Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 
Telephone: Area Code 214/330-3871 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. Visits arc limited to 
Headquarters, Army and Air Force Exchange Service, Director. Per¬ 
sonnel Division, Dallas, Texas 75222. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Personnel Action; Personnel Evaluation 
Report (PER), for managerial personnel only; Personal Profile 
Questionaire, for managerial personnel only; bonds. 

Systems exempted from certain provisions of the act: None 
A A FES0903,06c 

System name: 903.06 Systems Magnetic Tape Files 

System location: Headquarters, Army and Air Force Exchange Ser¬ 
vice, Dallas, Texas. 

Categories of individuals covered by the system: All US citizens (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, regular part-time, temporary full-time and temporary part-time. 

Categories of records in the system: File contained on managerial 
and non-managerial employees: Social security nupiber. name, job 
title, course number and name, date enrolled, enrollment ac¬ 
tion/status, and transaction dale. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division - To 
provide updated data on employees worldwide who are enrolled in 
Management Development Program courses as to status of their con¬ 
tinuing participation, drop-out or completion. 

Servicing Personnel Offices - To provide updated data on em¬ 
ployees under jurisdiction of particular servicing personnel offices, 
who are enrolled in Management Development Program courses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All records arc retrieved, 
retained, stored, and disposed of by authorization of the Director, 
Personnel Division. 

Storage: Disk file and computer print-out. 

Retrievability: By Social Security Number. 

Safeguards: Disk files maintained in locked room. Retrievability 
requests made through Personnel Division. 

Retention and disposal: Disk file: Retained for 90 days after 
processing cycle is completed. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 
Notification procedure: Information may be obtained from: 
Headquarters, AAFES (AAFES-AD) 


Dallas. Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service 
(.AAFES-AD). Dallas, Texas 75222 

Written requests for infonrlhtion should contain the full name of 
the individual, social security number, current address and telephone 
number; if terminated, date of birth, date of separation and last em¬ 
ploying location in addition to the above. Visits are limited to 
Headquarters, Army and Air Force Exchange Service, Director, Per¬ 
sonnel Division, Dallas. Texas 75222. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Study Course - Notice of Status. AAFES 
Form 1850-33. 

Systems exempted from certain provisions of the act: None 
A0101.2CAMC 

System name: 101.20 Classified Matter Inventory Reporting Files 

System location: Document Control Center, Administrative Ser¬ 
vices Branch, Technical and Administrative Support Office, Harry 
Diamond Laboratories (HDL), Adelphi, MD 20783 

Categories of individuals covered by the system: Any HDL em¬ 
ployee 

Categories of records in the system: Listing of controlled classified 
documents for which the employee has provided a receipt to the 
Document Control Center 

Authority for maintenance of the system: Executive Order 11652 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Document Control Center 
is notified by employing organization that an employee will leave, the 
classified document file in the computer is searched by employee 
name and social security number (SSN). All documents listed for 
either the name or the social security number are listed and furnished 
to the Document Control Center. Final clearance is withheld until all 
documents are accounted for and the computer file cleared of any 
charges to that name or number. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Stored in computer data base. 

Retrievability: Alphabetically by full name and numerically by so¬ 
cial security number (SSN). 

Safeguards: Building is a security restricted area guarded full time. 
Computer data available only to authorized, trained personnel. 

Retention and disposal: Until data is cleared from data base as a 
result of satisfactory disposal of all documents. 

System managcr(s) and address: Chief, Adminstrative Services 
Branch, Technical & Administrative Support Office, Harry Diamond 
Laboratories, 2800 Powder Mill Rd., Adelphi, MD 20783 

Notification procedure: Inquiries may be addressed to: 

Commander, Harrv Diamond Laboratories 
2800 Powder Mill Road 
Adclphin, MD 20783 

Record access procedures: Official mailing address of 
SYSMANAGER is listed above. 

Written requests should contain full name, social security number, 
dates of employment at HDL, and current address. 

For personal visits, employees should show their picture badge. 
Former employees should present acceptable identification such as a 
driver’s license and be identified by a badged escort. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: From receipts for classified documents 
signed by the employee and filed in the document control center. 

Systems exempted from certain provisions of the act: None 
A0102.02AMC 

System name: 102.02 Office Personnel Register Files 

System location: Visitor registration forms are maintained at the 
following geographical locations: Aberdeen Proving Ground, MD 
21005; US Army Airborne Comm & Elct Bd, Ft. Bragg, NC 28307; 
Air Defense Bd (US Army), Ft. Bliss. TX 79916: Air Mobility R&D 
Lab, Ames Rsch Cen (US Army), Moffett Field, CA 94035; Air Mo- 
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bility R&D Lab, Eustis Dir (US Army), Ft. Eustis, VA 23604; Air 
Mobility RFD Lab, Langley Dir (US Army), NASA-LANGLEY 
Rsch Cen, 21000 Brookpark Rd, Cleveland OH 44315; Alabama 
Army Ammo Plant, Childersburg, AL 35044; Ammumiior Cen 
(USAMC), Savanna, IL 61074, Anniston Army Depot, Anniston. AL 
36201; Armament Command (US Army), Rock Inland. IL 61201; 
Armor & Engineer Bd (US Army), Ft. Knox, KY 40121 Army 
Materials & Mechanics Rsch Cen, Watertown, MA 02172: Augmenta¬ 
tion Element, US Army Communications Systems Agency 
(USAMC), Ft. Monmonth, NJ 07703; Automated Log Mgt Sys Agcy 
(USAMC) St. Louis, MO 63188 Aviation Engineering Flight Activity 
(US Army), Edwards AFB, CA 93523; Aviation Systems Command 
(US Army), St. Louis, MO 63166; Aviation Test Bd (US Army). Ft. 
Rucker, AL 36360; Badger Army Ammo Plant, Baraboo, WI 53913; 
Ballistic Research Labs (US Army), Aberdeen Proving Gnd. MD 
21005; Bell Plant Actv (US Army), Ft. Worth, TX 76101; Blue Grass 
Depot Actv, Lexington, KY 40507; Bocing-Vertol Plant, Burlirton. 
NJ 08016; Camp Stanley Stor Actv (US Army), Philadelphia PA 
19142; Burlington Army Ammo Plant, Burlington. NJ 08016; Camp 
Stanley Stor Actv, San Antonio, TX 78295; Catalog Data Agency 
(US Army), New Cumberland Army Depot, PA 17070; Communica¬ 
tions Security logistics Agcy (US Army), Ft. Huachuca. AZ 85613; 
Cornhusker Army Ammo Plant, Grand Island, NB 68801; Corpus 
Chrisli Army Depot, Corpus Christi, TX 78419; Detroit Arsenal, 
Warren, MI 48090; Dugway Proving Gnd, Dugway, UT 84022; 
Edgewood Arsenal, Aberdeen Prov Gnd, MD 21010; Electronic Prov 
Gnd (Actv) (US Army), Ft. Huachuca, AZ 85613; Electronics Com 
mand (US Army), Ft. Monmonth, NJ 07703; Field Artillery Bd (US 
Army), Ft. Sill. OK 73503; Field Office, HQ, Air Force Sys Commd 
(US Army), Andrews AFB, DC 20334; Field Office. Kirtland AF 
Base (US Army Materiel Command), Albuquerque, NM 87115; Field 
Safety Agency (USAMC), Charlestown, IN 47111; Firing Range, Un¬ 
derhill (USAMC), Lakeside Ave, Burlington, VT 05401; Foreign 
Science & Tech Cen (US Army), Charlottesville, VA 22901; Ft. Mon¬ 
month, NJ 07703; Ft. Wingate Depot Actv, Gallup. NM 87301 f 
Frankford Arsenal, Philadelphia, PA 19137; Gateway Army Ammo 
Plant, St. Louis, MO 63143; General Material & Petroleum Acty (US 
Army), New Cumberland, PA 17070; Grumman Plant Actv (US 
Army), Stuart, FL 33494; Harry Diamond Labs, Wash DC 20438; 
Hays Army Ammo Plant, Pittsburg, PA 15207; Holston Army Ammo 
Plant, Kingsport, TN 37662; Hughes Plant Actv (US Army). Culver 
City, CA 90230; Human Engineering Lab (US Army), Aberdeen Prov 
Gnd, MD 21005; Indiana Army Ammo Plant, Charlestown, IN 47111 
Infantry Board (US Army), Ft. Benning, GA 31905; Infantry R&D 
Liaison Ofc (USAMC), Ft. Benning, GA 31905; Inspector General 
Western Inspection Actv (USAMC). St. Louis, MO 63120; Installa¬ 
tions & Services Agcy (USAMC), Rock Island, IL 61201; Interna¬ 
tional Log Cen (US Army), New Cumberland, PA 17070; Iowa Army 
Ammo Plant, Burlington, IA 52601; Jefferson Proving Gnd, Madison. 
IN 47250; Joint Mil Packaging Tng Cen, Aberdeen Prov Gnd, MD 
21005; Joliet Army Ammo Plant, Joliet, II 60436; Kansas Army 
Ammo Plant, Parsons. KS 67357; Keweenaw Field Sta, Houghton, 
MI 49931; Lake City Army Ammo Plant, Independence, MO 64056; 
Letterkenny Army Depot, Chambersburg, PA 17201; Lexington-Blue 
Grass Army, Lexington, KY 40507; Lima Army Modification Center, 
Lima, OH 45804; Logistic Asst Ofc, ACCOM (USAMC), Ft. Huchu- 
ca, AZ 83613; Logistic Asst Ofc, FORSCOM (USAMC), Ft. McPher 
son, GA 30330: Logistic Asst Ofc, Ft Benning (USAMC), Ft. 
Benning, GA 31905; Logistic Asst Ofc, Ft. Bliss (USAMC). Ft. Bliss, 
TX 79906; Logistic Asst Ofc, Ft. Bragg (USAMC), Ft. Bragg, NC 
28307; Logistic Asst Ofc, Ft. Campbell (USAMC), Ft. Campbell, KY 
42223; Logistic Asst Ofc, Ft. Carson (USAMC), Ft. Carson, CO 
80913; Logistic Asst Ofc, Ft. Hood/MASSTFR (USAMC), Ft. Hood, 
TX 76544; Logistic Asst Ofc, Ft Knox (USAMC), Ft. Knox, KY 
40121; Logistic Asst Ofc, Ft. Leonard Wood (USAMC), Ft. Leonard 
Wood, MO 65473; Logistic Asst Ofc, Ft. Polk (USAMC), Ft. Polk, 
LA 71459; Logistic Asst Ofc, Ft. Riley (USAMC), Ft Riley, KS 
66442; Logistic Asst Ofc, Ft. Rucker (USAMC), Ft. Rucker, AL 
36360; Logistic Asst Ofc, Ft. Sill (USAMC), Ft. Sill. OK 73503; Lo¬ 
gistic Asst Ofc, Ft. Stewart (USAMC), Ft. Stewart, GA 31313; Lo¬ 
gistic Asst Ofc. TRADOC (USAMC), Ft. Monroe, VA 23651; l o¬ 
gistic Control Actv (US Army), Presido of San Francisco, CA 94129; 
Logistics Management Cen (US Army), Ft. Lee, VA 23801; Logistic 
Systems Spt Agcy (USAMC), Chambersburg, PA 17201; Lone Star 
Army Ammo Plant. Texarkana, TX 75501; Army Ammo Plant, 
Marshall, TX 75670; Louisiana Army Ammo Plant, Shreveport, LA 
71130; Maintenance Mgt Cen (US Army), Lexington, KY 40507; 
Major Item Data Agcy (US Army), Chambersburg, PA 17201; 
Management Engr Tng Agcy (US Army), Rock Island. II. 61201; 
Materiel Systems Analysis Actv (US Army), Aberdeen PG, MD 
21005: Michigan Army Msl Plant, Warren, MI 48089; Milan Army 


Ammo Plant, Milan, TN 38358; Missile Command, (US Army). Red¬ 
stone Ars, AL 35809; Mobility Equip R&D Center (US Army), Ft 
Belvoir. VA 22060; Natick Labs, Natick, MA 01760; Navajo Dep 
Actv. Flagstaff, AZ 86001: New Cumberland Army Ammo Plant. 
Newport, IN 47966; Phosphate Development Works, Muscle Shoals. 
AL 35660; Picatinny Arsenal, Dover. NJ 07801. Pine Bluff Arsenal. 
Dover, NJ 07801; Pine Bluff Arsenal. Pine Bluff, AR 71601; Produc¬ 
tion Equip Agcy (US Army), Rock Island, IL 61201; Pueblo Army 
Depot, Pueblo, CO 81001; Qualitv Assurance Staff Support Actv 
(USAMC), Lexington, KY 40507; R&D Liaison Detachment (US 
Army), Wright-Patterson AFB, OH 45433; Radford Army Ammo 
Pbnt, Radford, VA 24141; Ravenna Army Ammo Plant, Ravenna 
OH 44366: Red River Army Dep, Texarkana, TX 75501; Redstone 
Arsenal, Redstone Ars. AL 35809; Research Office (US Army), Dur¬ 
ham. NC; Rio Vista Stor Area, Rio Vista, CA 94571; Riverbank 
Army Ammo Plant, Riverbank. CA 95367; Rock Island Arsenal. 
Rock Island, IL 61201; Rocky Mountain Arsenal, Denver CO 80204; 
Sacramento Army Dep. Sacramento, CA 95813; Saginaw Army Air¬ 
craft Fiant, Ft. Worth, TX 76101; St. Louis Area Spt Cen, lllinios 
(US Army), Granite City, IL 62040; St. Louis Army Ammo Plant. St. 
Louis, MO 63120; Satellite Comm Agcy (US Army), Ft. Monmonth. 
NJ 07703: Savanna Army Dep, Savanna. IL 61074; Scranton Army 
Ammo Plant, Scranton, PA 18501; Security Spt Actv (USAMC), Fort 
Gillem, Forest Park, GA 30050; Seneca Army Depot, Romulus, NY 
14541; Sharpe Army Depot, Lathrop, CA 95330; Sierra Army Depot, 
Herlong, CA 96113; Sunflower Army Ammo Plant, Lawrence. KS 
66044; Support Center, Philadelphia (US Army), Philadelphia. PA 
19101; Surety Field Ofc (USAMC), Dover, NJ 07801; Tank-Automo 
tive Command (US Army), Warren, Ml 48090; Tarheel Army Msl 
Pit, Burlington, NC 27215; Television-Audio Spt Actv (US Army), 
Sacramento, CA 95813; Test & Evaluation Command (US Army), 
Aberdeen PG, MD 21005; Tobyhanna Army Depot, Tobyhanna, PA 
18466; Tooele Army Depot, Tooele, UT 84074; Training Device Agcy 
(US Army), Orlando, FL 32813; Transportation Rail F:quip Maint 
Shop (US Army), St. Louis, MO 61320; Twin Cities Army Ammo 
Plant, New Brighton, MN 55112; Umatilla Depot Actv, Hermiston, 
OR 97838; Volunteer Army Ammo Plant, Chattanooga, TN 37401. 
Waterviict Sands Missile Range, WSMR, NM 88002; Woodbridge 
Rsch Fac (USAMC), Ft Belvoir, VA 22060; Yuma Proving Ground. 
Yuma AZ 85364; 

Categories of individuals covered by the system: Any visitor who 
represents a person, firm, corporation, academic institution, or other 
entity, which has engaged, is engaged, or is endeavoring to engage in 
business transactions involving the Army Materiel Command. 

Categories of records in the system: Records are composed of busi¬ 
ness registration forms that give an individual's name, company he 
represents and address, purpose of visit and the status of the in¬ 
dividual as regaids his affiliation with the Department of Defense. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information obtained 
is used to determine the purpose of the visit and the visitor’s status 
to prevent a conflict of interest. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in the Office of the General Coun¬ 
sel (GC), with access limited to the GC Division Chiefs, Branch 
Chiefs and the clerical personnel that type and file the form. 

Ketrievability: The information is maintained as a paper record, 
and is retrieved when needed by name. 

Safeguards: The records are maintained in safe file cabinets. 

Retention and disposal: The information is retained for a period of 
l year, at which time it is destroyed. 

System managcr(s) and address: 

General Counsel 
US Army Materiel Command 
5001 Eisenhower Avenue 
Alexandria. VA 22333 

Notification procedure: Information may be obtained from the 
System Manager. 

Record access procedures: information may be obtained from the 
System Manager 

Contesting record procedures: The agency’s rules for access to 
records, for contesting contents and appealing initial determinations 
may be obtained from the System Manager. 

Record source categories: Information on the Visitor Registration 
Form is obtained from the individual concerned. 

Systems exempted from certain provisions of the act: None 
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A0102.08DAAG 

System name: 102.08 Army Community Service (ACS) Volunteer 
Record 

System location: Army Community Service Centers, Army-wide; 
Headquarters of installations. Official mailing addresses are in the 
appendix to this Federal Register. 

Categories of individuals covered by the system: Active duty and 
retired military personnel and their dependents and civilians with no 
formal affiliation with the military community who serve as ACS 
volunteers. 

Categories of records in the system: File contains special skills, ex¬ 
perience or education of volunteer, volunteer training, awards and 
special recognition received, and record of hours volunteered. 

Authority for maintenance of the system: Title 10 U.S.C. Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ACS Center - To record 
essential background information on volunteers; to assist in planning 
and assigning volunteer duties; to keep records of hours volunteered 
and awards received; to coordinate volunteer services in ACS Pro¬ 
gram. 

Volunteers - To maintain personal record of time and services 
volunteered to ACS Program. 

Installation Commanders - To determine eligibility of volunteers 
for ACS awards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 5’x8’ cards in card file, and individual possession by 
volunteer. 

Retrievability: Filed alphabetically by last name of individual 
volunteer. 

Safeguards: Cards maintained in ACS files and accessible to ACS 
officer, volunteer supervisor, and individual volunteer upon transfer 
from one ACS center to another. 

Retention and disposal: Cards are reviewed at end of each year; 
documents which have been superseded or are no longer applicable 
arc destroyed. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, D C. 

Notification procedure: Information may be obtained from ACS of¬ 
ficers at installation ACS centers. 

Record access procedures: Requests for assistance should be ad¬ 
dressed to ACS Officers at installations having ACS centers. Official 
mailing addresses are in the appendix. 

For personal visits individual must provide full name and social 
security number and suitable proof of identity (e.g., drivers license, 
employee identification card). 

Contesting record procedures: The Department’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: ACS Centers 

Systems exempted from certain provisions of the act: None 
A0124.06USAREC 

System name: 124.06 Recruiter Assignment Report 

System location: Military Personnel Division, Directorate of 
Recruiting Force Management, US Army Recruiting Command, 
USARCRFM-MP-A, Fort Sheridan, IL 60037 

Directorate of Management Information Systems/ADP, US Army 
Recruiting Command, USARCMIS, Fort Sheridan, IL 60037 

Categories of individuals covered by the system: Individuals who 
have been rekeved from or not accepted for recruiting duty. 

Categories of records in the system: System contains name, social 
security number (SSN), and reason for nonselcction or relief from 
recruiting duty, and unit of assignment. 

Authority for maintenance of the system: Federal Property and Ad¬ 
ministrative Services Act of 1949 (64 Stat. 578), as amended by act of 
22 Oct 1968 (82 Stat. 1238; 44 U.S.C. 3101-03). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To screen applications for 
recruiting duty to insure that previously rejected or relieved in¬ 
dividuals are not accepted for recruiting duty unless previous 
disqualification has been corrected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer printout in file cabinet. 


Retrievability : Listed alphabetically by last name. 

Safeguards: Building secured. Records are maintained in area ac¬ 
cessible only to properly screened and trained personnel. 

Retention and disposal: Listing updated monthly and previous list¬ 
ing destroyed. Information contained in report covers a 6-year 
period. 

System manager(s) and address: Director, Recruiting Force 
Management, US Army Recruiting Command 

Notification procedure: Information may be obtained from: 

Director, Recruiting Force Management, USARCRFM-MP-A 
US Army Recruiting Command 
Ft Sheridan, IL 60037 
Telephone: 312/926-3910 

Request for information should contain full name, SSN, and milita¬ 
ry status. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, US Army Recruiting Command, ATTN; 
USARCRFM-MP-A, Ft Sheridan, IL 60037. 

Written requests for information should contain the full name of 
the individual, SSN, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, ID card. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Individual applications and relief actions. 

Systems exempted from certain provisions of the act: None 
A0201.08aDACS 

System name: 201.08 Central Files, Office of the Chief of Staff 
(DACS-DAS) 

System location: Office of the Chief of Staff, Department of the 
Army, Pentagon, Wash., D.C. 20310 

Categories of individuals covered by the system: Any military or 
civilian employee or correspondent of the Army who may have been 
the subject of, or initiated correspondence referred to, the Office of 
the Chief of Staff, Army. 

Categories of records in the system: Original or copies of papers 
relating to matters concerning individuals which have been directed 
to the Office of the Chief of Staff, Aimy (e g., inquiries, complaints, 
appeals, investigations, personnel actions). 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Correspondence control 
and reference files used by action officers in Headquarters, Depart¬ 
ment of the Army (HQDA), in processing paperwork and document¬ 
ing actions taken in Office of the Chief of Staff, Army (OCSA). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Files are coded, indexed, and 
filed in alpha-numeric files arrangement under The Army Functional 
Files System. 

Storage: Paper records in file folders are .stored in mechanized files 
shelves. 

Retrievability: Location of file folder is determined by searching 
files record cards, which are filed by numerical code, and alphabeti¬ 
cally arranged by name, with further chronological breakdown of 
each entry. Each entry is cross referenced to all previous related en¬ 
tries. 

Safeguards: Files are released only to OCSA staff action officers 
cleared and authorized access. Pentagon employs security guards. 
Files area is protected by electronic surveillance system with com¬ 
bination lock doors. 

Retention and disposal: Records are permanent. They are retained 
in active file until end of calendar year, held two additional years in 
inactive file and sub- sequcntly retired to Washington National 
Records Center. 

System manager(s) and address: The Chief of Staff, Headquarters. 
Department of the Army, The Pentagon, Wash., D.C. 

Notification procedure: Information may be obtained from: 

HQDA (DACS-DSA) 

Rm 3D-671 
Pentagon 
Washington, D C. 

Telephone: Area Code 202/695-3503 or 695-2765. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army. ATTN: DACS- 
DSA, Washington, D.C. 20310. 
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Written requests for information should contain the full name of 
the individual, current address and telephone number, and nature of 
information desired. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Internal action correspondence processed 
by Army Staff. 

Individuals addressing correspondence to Department of Defense 
or U.S. Army regarding Army matters. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contract the System Manager. 

A0201.08bDA AG 

System name: 201.08 Privacy Act Request File 

System location: Primary System-Headquarters, Department of the 
Army, The Adjutant General Center, Records Management Division 
(DAAG-AMR), Washinton, DC 20314. 

Decentralized Segments-Headquarters, Department of the Army, 
staff agencies, field operating agencies, commands, installations and 
activities. Offical mailing addresses are in the Department of Defense 
directory in the appendix to this Federal Register. 

Categories of individuals covered by the system: All individuals who 
request information on records concerning them which are in the cus¬ 
tody of Department of the Army, or individuals who request access 
or amendment to such records under the provisions of Title 5 United 
States Code, section 552a (The Privacy Act of 1974). 

Categories of records in the system: Files contain copies of cor¬ 
respondence between the individual and Army custodian officials; 
written summaries of verbal conversations with the individual; coor¬ 
dination documents between the Army and other Federal, state, and 
local government agencies when records which are the subject of an 
individual inquiry were orignated by another agency; and copies of 
documents which are the subject of an individual inquiry. 

Originals of amendment requests, refusals, and appeals accumu¬ 
lated by the custodian of the records concerned are included in the 
file containing those records. 

Authority for maintenance of the system: 5 USC 552a (The Privacy 
Act of 1974) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: F'les are used to process 
and coordinate individual requests for information access, and 
amendment of personal records; to process and record appeals by the 
individual against agency rulings; and to ensure timely response to 
requestors. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by individual’s name. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. Classified documents are stored in locked con¬ 
tainers approved for this purpose by the General Services Adminis¬ 
tration. 

Retention and disposal: Records are permanent. They are cut off at 
the end of the calendar year, held two years inactive files, and sub¬ 
sequently retired to the Washington National Records Center, 
Washington, DC 20409. 

System managcr(s) and address: The Adjuntant General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington DC 20310. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to: 

HQDA (DAAG-AMR) 

Forrestal Building 

1000 Independence Avenue, SW 

Washington. DC 20314 

Telephone: Area Code 202/Extension 693-0631 

Record access procedures: Written requests should be addressed to 
Headquarters, Department of the Army (DAAG-AMR), Forrestal 
Building, or to the Army office that processed the initial inquiry, ac¬ 
cess request, amendment requst, or appeal 

Personal visits may be made to room GA 175, Forrestal Building, 
1000 Independence Avenue, SW, Washington, DC. 

For personal visits the individual should present acceptable 
identification (e.g., driver’s license, employee identification card) and 
furnish some verbal information which could be verified from his 
case file. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANaGER. 

Record source categories: Records are obtained from the individual 
requestor. Department of the Army organizations, other Department 
of Defense organizations, and agencies of Federal, state and local 
governments. — 

Systems exempted from certain provisions of the act: The majority 
of records in this system are not exempt; however, copies of docu¬ 
ments to which an individual has been denied access infer the provi¬ 
sions of 5 USC 552a, subsections j(2), k(l), k(2), k(3), k(4), k(5), 
k(6), or k(7), are exempt from diclosure. 

A0202.08DAAG 

System name: 202.08 Request for Information Files 

System location: Primary System-Records Management Division, 
Administrative Directorate, The Adjutant General Center 
(Department of Army Adjutant General-Records Mangement Div- 
sion-Access and Release Branch). 

Decentralized Segments-Officc of the Secretary of the Army, ini 
tial denial authorities of the Department of the Army, and Depart¬ 
ment of the Army Staff agencies and commands. 

Categories of individuals covered by the system: Any person that 
requests documents under the Freedom of Information Act, manda¬ 
tory review under Executive Order 11652, or under any other circum¬ 
stances. 

Categories of records in the system: File contains individual’s 
request for documents and related processing papers, correspondence 
between the office receiving requests, records custodians. Army staff 
offices and other government agencies, retained copies of classified 
documents, and other selective documents. 

Authority for maintenance of the system: 5 USC 552(b) Freedom of 
Information Act and Executive Order 11652. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records Management 
Division- to control requests from the public, to insure requests are 
answered within time limits; to process denials and individual ap¬ 
peals. 

Office Secretary of the Aimy - to control and accomplish appeals 
of initial denials. 

Initial Denial Authority of the Department of the Army - to 
process denials and release of requested documents. 

Department of the Army staff agencies and commands - to process 
requests for release or recommend denials to initial denial authorities 

Policies and practices for storing, retrieving> accessing, retaining, 
and disposing of records In the sytem; 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of requester. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly trained. 

Retention and disposal: Records are permanent. They are retained 
in active file until end of calendar year in which case is completed, 
held two additional years in inactive file and subsequently retired to 
Washington National Records Center. 

System managers) and address: The Adjutant General, Headquar¬ 
ters Department of the Army, the Pentagon, Washington DC 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-AMR-S) 

Room GA 084 
Fonrcstal Building 
Washington, D.C. 20314 
Telephone: Area Code 202/693-1847 

Record access procedures: Requests from individuals should be ad¬ 
dressed to : Headquarters, Department of the Army (DAAG-AMR-S) 
Room GA 084, Forrestal Building, Washington, D.C. 20314 

Written requests for information should contain the full name of 
the individual, current address and telephone number and reference 
to original request. 

Visits can be made to any office releasing documents. For personal 
visits, the indiviual should be able to provide some acceptable 
identification, that is, driver’s license, employing office’s identifica¬ 
tion card. 

Contesting record procedures: The Department’s rules for contest 
ing contents and appealing determinations may be obtained from 
HQDA (DAAG-AMR-S), Washington, DC 20314 
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Record source categories: Requesting letters or related forms from 
the individual requesting documents; correspondence originating from 
the document custodian; documents concerning appeals from General 
Counsel, Office, Secretary of the Army, Washington, DC 20310. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. For 
additional information, contact the Systems Manger. 

A0224.04DAIG 

System name: 224.04 Inspector General Investigative Files 

System location: Primary System, Office of The Inspector General 
and Auditor General, Department of the Army. 

Decentralized Segments* Washington National Records Center, 
Suitland, Maryland; US Army Inspector General offices and records 
holding areas located worldwide. Official mailing addresses are in the 
Department of Defense directory. 

Categories of individuals covered by the system: Any person who 
has been the subject of, witness for, or referenced in an Inspector 
General investigation. 

Categories of records in the system: File contains Inspector General 
reports of investigation which normally contain the authority for the 
investigation, the matters investigated, a narrative report, documenta¬ 
ry evidence, and transcripts of verbatim testimony, or summaries 
thereof. 

Authority for maintenance of the system: Title 10, United States 
Code, sections 3039 and 3040, provide for and describe the mission 
of, The Inspector General and Auditor General. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of an Inspec¬ 
tor General investigation is to determine the facts and circumstances 
surrounding the allegation(s)/problem(s). The information is assem¬ 
bled in report format and presented to the official directing the in¬ 
vestigation. 

The report of investigation may be used by any Department of 
Defense organization which has an official interest in the matters 
under investigation. The information contained therein may be used 
to take corrective action or as a basis for making decisions concern¬ 
ing: Department of Defense/Department of the Army policy; person¬ 
nel actions; legal, fiscal, logistic, operational, public information, per¬ 
sonnel management, and procurement matters. 

The report of investigation may be forwarded to the Department of 
Justice if it contains evidence of possible criminality not within the 
jurisdiction of the Uniform Code of Military Justice. The Department 
of Justice will review the report to determine if further investigation 
by that agency is warranted. 

The report of investigation may be used as a basis for summaries 
or briefing presented to Members of Congress. Members of Congress 
may use the material to respond to constituents, or to enlighten 
themselves on matters of concern and interest to them. 

The report of investigation may be used as a basis for responses to 
agencies in the Executive Branch of the Federal government. This in¬ 
formation may be used as a basis for responses to concerned citizens 
and other individuals/ organizations querying the Executive Branch. 

All or part of reports of investigation, subject to the rules of 
evidence, may be entered as evidence in court proceedings. 

The report of investigation may be provided to appropriate in¬ 
dividuals/ organizations under the provisions of the Freedom of In¬ 
formation Act. 

The report of investigation may be used as the basis for responding 
to press queries. 

Reports of investigation may be analyzed to determine trends 
within the Army. 

Nonsensitive portions of reports of investigation may be used as 
instructional vehicles in certain Army schools to inform students 
about lessons learned as a result of the investigation. 

The report of investigation may be used as reference material in 
other reports of investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in hard cover binders and/or file folders. 

Retrievability: Reports are accessed and retrieved by reference to 
the case name which is normally derived from either the nature of 
the allegation, the geographic location of the investigation, or, in 
some instances, the name of the subject or the complainant. Case 
tiles are frequently, but not always, assigned a file code number 
which is cross-referenced with the case name. The file code number, 
if assigned, is used to administratively file the case, chronologically 
by calendar year. 


Safeguards: Primary System-Building employs security guards and 
access is limited to authorized personnel. Files are stored in locked 
containers and access given only to persons with an official need to 
know. 

Safeguards for decentralized segments vary but should include, as 
a minimum, the storage of the reports in locked containers and ac¬ 
cess given only to persons with an official need to know. 

Retention and disposal: Reports of investigation conducted by The 
Inspector General and Auditor General, Department of the Army will 
be stored permanently. Reports prepared by Inspectors General of 
other Department of the Army agencies/organizations will be 
destroyed 10 years after completion. All other Inspectors General re¬ 
ports will be destroyed 3 years after completion. 

System manager(s) and address: The Inspector General and Auditor 
General, Department of the Army, the Pentagon, Washington, DC 
20310 

Notification procedure: Requests should be addressed to the 
SYSMANAGER. 

Because reports are seldom filed by surname or social security 
number (SSN), requests to determine if the system contains a record 
about requestor should include full name, rank (if applicable), SSN 
(if applicable), address or Army Post Office (APO) if applicable, ap¬ 
proximate date of investigation, subject of investigation, location of 
Inspector General office conducting the investigation, and the 
requestor’s role in the investigation. 

Information may be obtained from: 

HQDA (DAIG-IN) 

Room 1D731 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695/7385 

Record access procedures: Because reports arc seldom filed by sur¬ 
name or SSN, requests from individuals should be addressed to: 
Headquarters, Department of the Army (DAIG-IN), Room 1D731, 
Pentagon, Washington, DC 20310. 

Written requests for information should include full name, rank (if 
applicable), SSN (if applicable), address or APO (if applicable), ap¬ 
proximate date of investigation, subject of investigation, location of 
Inspector General office conducting the investigation, and the 
requestor’s role in the investigation. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained by the SYSMANAGER. 

Record source categories: The nature of investigations varies, 
greatly, and the source of the evidence required is not predictable. 
Previous sources have included: testimony of witnesses; corrcspon- 
dence/records maintained by organizations/individuals party to the 
matters being investigated; military personnel files; military pay 
records; security dossiers; newspaper clippings, and other media 
material; photographs; reference material/correspondence originating 
in Department of the Army staff agencies and commands, and other 
Federal, State, local, and foreign agencies; research notes/documents 
obtained from reference libraries and records custodians; and other 
materials in the public domain. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. For 
additional information, contact the System Manager. 

A0224.05DAIG 

System name: 224.05 Inspector General Complaint Files 

System location: Assistance Division and Central Files, Office of 
the Inspector General (OTIG), Department of the Army, Washington, 
DC 20310 

Decentralized Segments-Offices of all command Inspectors 
General, Army-Wide. 

Categories of individuals covered by the system: Any Person, 
Civilian or Military, who presents to an Inspector General in writing 
or in person a Complaint/Request for Assistance. 

Categories of records in the system: Record copy (hard copy) con¬ 
tains the Inspector General Action Request (IGAR) or letter sub¬ 
mitted to an Inspector General requesting assistance and all related 
reports of investigation, inquiries, studies, memorandums and 
reference material and final replies. 
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Automated data elements of record contain: Case number, includes 
fiscal year and sequence number; Case name, to include first, last 
and middle initial of complainant; Component of complainant, the 
functional relationship to military member, such as civilian, active 
military, retired military, Department of Army civilian, or other mili¬ 
tary service; source of complaint, such as the serviceman, his depen¬ 
dent, relative, or Department of Army civilian. The recipient, or the 
Agency which received the case before it was referred to the OT1G, 
Department of Army (DA). Command or Staff Agency against whom 
the complaint was made; Date case was received by OTIG; suspense 
data to control information gathering; Action officer in OTIG; Com¬ 
mand to which case referred to have investigation or inquiry con¬ 
ducted; type of allegations made by complainant; number of days for 
case processing; date reply sent to complainant; and whether com¬ 
plaints were justified/unjustified. 

Authority for maintenance of the system: Sections 3039, 3040 and 
subsection 3065(a) Title 10, United States Code, provide for and 
describe the mission of The Inspector General and Auditor General 
of the Army and his deputies and assistants. Provides for the detail 
of commissioned officers as Inspectors General. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose is to obtain 
sufficient information by investigation, inquiry, research of existing 
historical data; to review and process the data to insure that ap¬ 
propriate action was taken to substantiate or refute allegations 
presented, and to correct deficiencies. 

The purpose of the automated data elements file is to provide a 
management system to report categories and frequency of complaints 
and trends by type and command and to improve processing of cor¬ 
respondence and thereby improve responsiveness of the Inspector 
General assistance function. 

Users are Inspectors General Army-wide; Army Commanders at all 
levels, DA Staff Agencies, Members of Congress, and other govern¬ 
ment agencies, when determined by The Inspector General to be in 
the best interest to that agency. 

Used to answer complainants or respond to requests for 
assistance, advice or information. After consultation with appropriate 
staff judge advocate may be referred for use in trials by court-martial 
or other military justice matters, as authorized by the Uniform Code 
of Military Justice. Used by commanders to correct deficiencies 
found during inquiry/investigation. 

User of automated data file is the Office of The Inspector General, 
DA. Automated data is used to provide weekly and quarterly reports 
to elements of OTIG and the Army Staff concerning the categories 
and frequencies of the Inspector General Action Request and trends. 
Used as a management tool to improve responsiveness of OTIG in its 
assistance function. It is not used to associate allegations with com¬ 
plainant and does not divulge findings or recommendations as a 
result of an inquiry. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Computer magnetic tapes. 

Retrievability: Filed alphabetically by last name of requester for 
assistance or information. 

Automated data information is filed by sequential case number or 
case name. 

Safeguards: Records are maintained in locked areas in locked con¬ 
tainers accessible only to authorized personnel who are properly 
cleared and trained in their release. 

Retention and disposal: IG complaint files are destroyed one (1) 
year following final action, except those which include reports of in¬ 
vestigation or inquiry conducted by Inspectors General. These are 
destroyed after 10 years. 

Automated record kept on active file one year then transferred to a 
history file and destroyed electronically after five years. 

System manager(s) and address: The Inspector General and Auditor 
General, Headquarters, Department of the Army, the Pentagon, 
Washington, DC 20310 

Notification procedure: Information may be obtained from: 

HQDA (DAIG-AC) 

Room 1D736 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695-1578 

Requestor must furnish full name, grade, social security number 
(SSN), unit of assignment, nature of complaint, and proof of per¬ 
sonal identification, and identify the Command Inspector General to 
which his complaint was submitted. 


Record access procedures: Requests from individuals should be ad¬ 
dressed to: The Inspector General, Headquarters, Department of the 
Army, (DAIG-AC), Washington, DC 20310. 

Written requests for information should contain: the full name, 
grade, SSN, current address and telephone number, and the nature 
of previous complaint. 

For personal visits, the individual must provide acceptable identifi¬ 
cation and verbal information that could be verified with his case 
file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Personal inquiry or investigation by In¬ 
spectors General into matters presented as a complaint or request for 
assistance. The nature of inquiries and investigations varies greatly, 
and the source of the evidence required is not predictable. Previous 
sources have included: testimony of witnesses; correspon¬ 
dence/records maintained by organizations/individuals party to the 
matters being investigated; military personnel files; military pay 
records; security dossiers; newspaper clippings, and other media 
material; photographs; reference material/correspondence originating 
in Department of the Army staff agencies and commands, and other 
Federal, State, local, and foreign agencies; research notes/documents 
obtained from reference libraries and records custodians; and other 
materials in the public domain. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 522a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

A0225.01DAPE1 

System name: 225.01 Vehicle Registration System (VRS) and Cor¬ 
rectional Reporting System (CRS). 

System location: Primary System - Law Enforcement Division, 
Human Resources Development Directorate, Office of the Deputy 
Chief of Staff for Personnel, Department of the Army, (DAPE- 
HRE). 

Decentralized Copies - The VRS is programed for Army installa¬ 
tions within continental United States; the system will be maintained 
by the installation provost marshal office (PMO). The CRS is pro¬ 
gramed for Army installations within continental United States with 
confinement or correctional facilities; the system will be maintained 
by the installation PMO. Official mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix. The VRS and CRS are 
currently operational at Fort Bragg, NC 28303. 

Categories of individuals covered by the system: For VRS, any in¬ 
dividual who owns a motor vehicle and who resides, performs duties, 
is employed on, or frequently uses the facilities of a military installa¬ 
tion will register his vehicle on that installation in accordance with 
Army Regulation (AR) 190-5, Motor Vehicle Traffic Supervision. 

For CRS, any military member confined at an Army confinement 
facility as a result of, or pending, trial by courts-martial. 

Categories of records in the system: VRS - the registrant’s informa¬ 
tion is coded for entry on the master file, normally updated weekly 
The master file is management manipulated to produce the following 
reports: listing of all registrants and their vehicles on an ’as required 
basis by decal number, state license number, or name; 'as inquired’ 
rosters by unit and decal number showing registrants with safety' in¬ 
spections due and those requiring annual verification of Department 
of the Army (DA) Form 3626; monthly rosters of registrants with 
suspended or revoked driving privileges. 

The CRS data is added to the corrections master file. The follow 
ing output is produced: a daily 4-part prisoner status roster which 
provides a by name roster showing social security number (SSN), 
grade, component, race, primary military occupational specialty 
(MOS), religion, marital status, education level, and offense for 
which confined. Part 1 provides a history of all prisoners confined in 
the last 24 hours and shows totals by status (i.e., detained, pretrial, 
detained posttrial, adjudged, etc.). Part 2 shows a recapitulation by 
custody of total number of prisoners in confinement by this category 
Part 3 lists all prisoners that departed the facility in the past 24 hours 
and lists their disposition. Part 4 indicates those individuals in pretrial 
confinement in excess of 25 days; a monthly status roster showing, 
by name, all prisoners confined or released for the reporting period 
Report shows detailed additional information including totals of new 
prisoners, total departures, total escapes, total in hospital, and totals 
by custody grade, race, status and disposition; the monthly Confine¬ 
ment Operations Report shows, less names, such information as total 
by types or release, average daily population by race, average daily 
number in pretrial confinement less than 30, 60 or 90 days; the semi- 
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annual prisoner profile report produces a series of two-dimensional 
matrixes for each type offense and profiles prisoner age, race, educa¬ 
tion, marital status, and religion for each offense. 

Authority for maintenance of the system: Section 3012(g), Title 10, 
US Code, ’Secretary of the Army: powers and duties; delegation by.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The VRS and CRS are 
used to assist the installation provost marshal in the conduct of his 
law enforcement and crime prevention functions. The VRS is used to 
insure registrants attest to meeting certain insurance standards; to 
preclude individuals who have suspended or revoked installation 
driving privileges from operating motor vehicles, or who have vehi¬ 
cles that fail to meet vehicle inspection standards; to assist in the 
rapid identification and apprehension of traffic violators; to provide 
management data on which to base crime prevention and law en¬ 
forcement decisions. The CRS is used to provide, on a daily basis, 
pertinent information required for proper management of confine¬ 
ment facility population; to provide, on a monthly basis, statistical 
information required by the installation commander, provost marshal 
and confinement facility commander pertaining to the prisoner popu¬ 
lation, status of discipline, and responsiveness of personnel 
procedures relating to prisoner personnel; to provide the installation 
with monthly data on the total spectrum of the confinement facility 
utilization, i.e., population turnover, recidivism, and to identify, 
semiannually, prisoner profiles showing the relationship of particular 
offenses to age, race, education, marit5 status and religion. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Both the VRS and CRS master files are stored on disks at 
the installation data processing activity. Hard copy output (printouts) 
are bound in the case of VRS and one copy is maintained at the vehi¬ 
cle registration point, one at provost marshal operations and the third 
and final copy is kept by the installation military police desk serge¬ 
ant. The CRS data, produced also in three copies, is maintained at 
the installation correctional facility in file folders. 

Rctricvability: Access to the data base/master file is restricted. To 
receive VRS or CRS output personnel must utilize a ’systems control 
card.* This control card must be prepared for each specific entry and 
requires unique originator codes. Instructions for creating and using 
the control card are maintained at two locations; the PMO and the 
data processing facility. Access to hard copy output is prescribed by 
installation standard operating procedures (SOP). 

Safeguards: Both the data base and output are managed through 
extensive SOP and policies prescribed in system functional users 
manuals. Safeguards include: limited output with distribution con¬ 
trolled by the PMO and released only to designated persons; output 
is controlled at both pick-up and delivery points-the PMO, confine¬ 
ment facility and data processing activity are 24 hour per day opera¬ 
tions, consequently, reports are continuously under scrutiny; the con¬ 
finement facility and the data processing site are considered secure 
areas with limited access. 

Retention and disposal: An individual’s record is maintained on the 
v chicle Registration master file as long as the individual maintains a 
r>ona fide registration at a particular installation. Once he no longer 
meets the criteria as a registrant described in AR 190-5, previously 
quoted, he is deleted from the Vehicle Registration master file. Con¬ 
sequently, there is no maximum or minimum period of record main¬ 
tenance for this module. Individuals are deleted from the CRS master 
file upon their departure from the correctional/confinemcnt facility. 
Certain elements of information, however, pertaining to the prisoner 
are posted to a corrections history tape Which produces the semian¬ 
nual prisoner profile report. A prisoner can remain on this history 
tape for as long as five months or until the semiannual report is 
produced. Once this occurs, he is then deleted from the CRS master 
tile. 

System manugcr(s) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army, Pentagon. Washington, 

DC 20310. 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
s ystem may be exempt under 5 USC 552a (j) or (k) as applicable. For 
•uditional information, contact the Systems Manager. 

A0225.11oDAAG 
System name: 0225.11 Master Index (NM1) 


System location: Automated Equipment Division, Systems Support 
Directorate, U. S. Army Reserve Components Personnel and Ad¬ 
ministration Center (RCPAC) AGUZ-SSD; 9700 Page Blvd., St 
Louis, MO 63132. 

Categories of individuals covered by the system: Any individual who 
subsequent to 1961 has been released from the active Army 

Any individual retired from the U. S. Army or U. S. Army 
Reserves. 

Any individual who has been or is a member of the U. S. Army 
Reserves. 

Categories of records in the system: File contains personnel identifi¬ 
cation and location indicator of the Official Military Personnel File. 

Authority for maintenance of the system: Title 10, United States 
Code Section 275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: U. S. Army Reserve Com¬ 
ponents Personnel and Administration Center - to determine the loca¬ 
tion of the Official Military Personnel File. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tapes. 

Retrievability: By full name or by social security number. 

Safeguards: Computer Keyword Distribution of output information, 
routed by interoffice symbols only. 

Building employs security guards, ID badge required to enter build¬ 
ing, floor badge required. 

Retention and disposal: Records are permanent. 

System managers) and address: Commander, U. S. Army Reserve 
Components Personnel and Administration Center, 9700 Page Blvd., 
St. Louis, MO 63132. 

fortification procedure: Information may be obtained from: 
Commander, U. S. Army Reserve Components Personnel and 
Administration Center 
9700 Page Blvd 
St. Louis. MO 63132 
Telephone* Area Code 314-268-7733 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, U. S. Army Reserve Components Personnel 
and Administration Center. 9700 Page Blvd., St. Louis, MO 63132. 

Written requests for information should contain the full name and 
social security number of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as driver’s license. 

Contesting record procedures: The rules of the agency for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Automated system interface and by 
notification of the location of the Official Military Personnel File 
from the record holder. 

Systems exempted from certain provisions of the act: None 
A0225.1 lbDAAG 

System name: 225.il USA Individual Ready. Standby and Retired 
Reserve Personnel Information System 

System location: Automated Equipment Division, Systems Support 
Directorate, U. S. Army Reserve Components Personnel and Ad¬ 
ministration Center, ATTN: AGUZ-SSD, 9700 Page Boulevard. -St. 
Louis, Missouri 63132. 

Categories of individuals covered by the system: All members of the 
U. S. Army Reserve who are not assigned to a Reserve unit and not 
serving on extended active duty in an enlisted reserve status. 

Categories of records in the system: Record contains personal and 
military status and qualifications data. 

Authority for maintenance of the system: Title K), United States 
Code, Section 275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: U. S. Army Reserve Com¬ 
ponents Personnel Center, Department of the Army Command and 
staff agencies, and Department of Defense and components thereof - 
The data records are primarily used to select qualified members for 
assignment to active Army units and mobilized reserve component 
units in the event of mobilization during a national emergency. 
Record is also used to support day to day personnel management and 
administration. Specifically, these uses include: selecting qualified 
personnel for potential assignment to reserve units based on Military 
Occupational Specialty, grade, and geographical location; selecting 
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and ordering individuals to not more than fifteen days annual military 
active duty field training; identifying personnel for promotion con¬ 
sideration; identifying individuals not qualified for retention in the 
reserve; issuing annual statements of retirement credits; printing 
statements of total retirement credits; and to publishing orders direct¬ 
ing personnel actions and training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tapes and disks. 


ing 


Rctrievability: Filed numerically. Social Security Number ascend- 


Safeguards: Computer located in building which has entrance con¬ 
trolled by Federal Protective Officers. An ID badge is required to 
enter building and a different floor badge is required to enter the 
floor (The tape and disk library is a fireproof vault with a safe com¬ 
bination door plus a steel bar key-locked door) The functional and 
systems directors approve production requests for both one-time and 
recurring information. ^ 

Retention and disposal: Records are maintained for two years after 
completion of statutory or contractual reserve commitment. 

System inanager(s) and address: Commander, Reserve Components 
Personnel and Administration Center, 9700 Page Boulevard, St. 
Louis, Missouri 63132. 

Notification procedure: Information may be obtained from: 

Commander, U. S. Army Reserve Components Personnel and 
Administration Center 

9700 Page Boulevard, St. Louis, Missouri 63132 

Telephone: Area Code 314-268-7733 
Record access procedures: Requests from individuals should be ad¬ 
dressed to Commander, Reserve Components Personnel and Ad¬ 
ministration Center, 9700 Page Boulevard, St. Louis, Missouri 63132 
Written requests from individuals should contain full name, social 
security number, address. 

For personal visits the individual should provide some acceptable 
identification such as a driver’s license. 


Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from Commander, Reserve Components Per¬ 
sonnel and Administration Center, 9700 Page Boulevard, St. Louis, 
Missouri 63132. 

Record source categories: Official Military Personnel File and Mili¬ 
tary Personnel Records Jacket. 

Systems exempted from certain provisions of the act: None 


A0225.11cAMC 

System name: 225.11 ADP Master and Operating Files 
System location: US Army Electronics Command. Ft Monmouth, 
New Jersey 

Categories of individuals covered by the system: All civilian em¬ 
ployees of the US Army Electronics Command, worldwide, and 
civilian employees of tenant activities at Ft Monmouth. 

Categories oV records in the system: Personnel information system 
file contains name of individual, social security number, date of 
birth, grade, st^p, pay plan, occupation code, organization name, or¬ 
ganization codeL competitive level, position title, unit identification 
code, Table ot Distribution and Allowances (TDA) paragraph, TDA 
line No., (ATdS) Cod*, home address, date oentry at Ft Monmouth, 
date of entry under Civil Service, service comp date, reserve status, 
veterans preference, tenure group, handicap code, life insurance 
coverage, retirement code, position occupied code, GSA location 
code, minority group code, agency SON code, availability code, 
career appraisal rating, performance appraisal rating, career program 
code, citizenship code, career experience code, security clearance, 
education code, year of degree, special program identifier, academic 
discipline, supervisory or non-supervisory, retired military, foreign 
language code, job number, last equivalent step increase, leave 
without pay (LWOP) indicator code, upward mobility code, marital 
status, number of dependents, pay period indicator code, part 
timc/WAE WOC indicator code, pay table code, salary, sex, 
suspense code for future actions, and type of security investigation. 
Authority for maintenance of the system: 5USC301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Division 
- as suspense control of performance appraisals due and overdue; as 
an operating tool for position and pay management; as suspense con¬ 
trol for career appraisals due and overdue; as a suspense control of 
mandatory retirements; to determine length of service; as suspense 


control of temporary promotions; as suspense control of detail ac¬ 
tions; to control leave without pay; as a suspense for salary reten¬ 
tion; as suspense control of temporary appointments; to cross check 
name against organization and grade; as retention registers for reduc¬ 
tion in force; to produce weekly strength information; occupational 
inventories; profile of aging in the work force; reporting PL-313 posi¬ 
tions; as cross reference of social security number to name; suspense 
control of step increases due; reporting average grade; as suspense 
control of trial retirements; and as a tool for managing talent availa 
ble within the work force. 

Major Electronic Command (ECOM) activities - as alphabetical 
roster of personnel and as a tool in managing authorization of per¬ 
sonnel charged to their TDA. 

Security Office - as a control of clearance for access to classified 
information. 

Mailrooms - alphabetical locator system‘for routing of mail. 

Local Unions - recruiting programs. 

The system has free search capability which will print out any in¬ 
formation in the desired sequence. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape and punched cards. 

Retrievability: Basically by social security number. 

Safeguards: Tapes and cards stored in computer library which is 
restricted area in building under 24 hour security guard surveillance. 
Only civilian personnel division can gain access to tape* or printouts. 

Retention and disposal: Tapes and cards updated weekly. Record 
on each individual stays in file as long as employed. Upon termina¬ 
tion of employment delete code erases all information on the in¬ 
dividual. ~ 

System manager(s) and address: Personnel, Training and Force 
Development Directorate, US Army Electronics Command, Ft Mon¬ 
mouth. 

Notification procedure: Information may be obtained from: 

US Army Electronics Command 
Civilian Personnel Officer 
Ft Monmouth, NJ 07703 
Telephone: Area Code 201/532-3872 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: US Army Electronics Command, AMSEL-PT, Ft Mon¬ 
mouth, NJ 07703 

Written requests should contain the full name and social security 
number. 

Contesting record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determina 
tions may be obtained from the SYSMANAGER. 

Record source categories: Standard Form 50, Notification of Per¬ 
sonnel Action; Standard Form 52, Request for Personnel Action; De 
partment of Defense Form 1559, Employee Career Appraisal, Depart¬ 
ment of the Army Form 1052, Employee Performance Rating; Depart 
ment of the Army Form 2302, Qualification Record-Civilian Person 
nel; profile sheets prepared by Civilian Personnel Division; tables of 
distribution and authorization; and requests for security clearances. 

Systems exempted from certain provisions of the act: None 
A0225.11dDAPCI 

System name: 225.11.1 Officer Master File (OMF) 

System location: US Army Military Personnel Center, 200 Stovall 
Street, Alexandria, VA 22332. 

Categories of individuals covered by the system: Army officer and 
warrant officer personnel projected to enter on active duty, on active 
duty, or separated within the past five or ten years (see Retention) or 
in a retired status. 

Categories of records in the system: The categories of information 
stored include name, social security number, grade and date of rank, 
appointment and service agreement, service data and date, promo 
tion, assignment, qualification, specialty, efficiency, education and 
training, occupation, language, career pattern, awards and badges, 
physical, location, separation, retirement, date and place of birth. 
race, religion, ethnic group, dependents, sex, citizenship, marital 
status and mailing address. 

Authority for maintenance of the system: Section 301, 5 USC 
10USC 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army 
Records are used for personnel management, strength accounting and 
manpower management. 
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Department of Defense * Records are used for interdepartmental 
actions and personnel management. 

Social Security Administration - Used to verify social security 
numbers. / 

General Services Administration - Used to publish US Army Re¬ 
gisters as authorized by 10 USC Section 122. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytcm: 

Storage: Records are stored on computer magnetic tapes and disks. 
Retrievability: Normal access is by social security number, name 
or other individual identifying characteristics. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances. 

Retention and disposal: Records are retained on the active file for 
four months after separation and accumulated on a separated file in 
five year groups that are retained for five years, or for retired per¬ 
sonnel for one year after death. 

System manager(s) and address: Commanding General, US Army 
Military Personnel Center (DAPC-POO), 200 Stovall Street, Alexan¬ 
dria, VA 22332. 

Notification procedure: Information may be obtained from: 
USAMILPERCEN (DAPC-POO) 

200 Stovall Street 
Alexandria, VA 22332 
Telephone: (202) 325-9310 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: USAMILPERCEN (DAPC-POO), 200 Stovall Street. 
Alexandria, VA 22332. 

Written requests for information should contain the full name of 
the individual, social security number, whether active, retired or 
separated and if separated date of separation. 

Visits are limited to : USAMILPERCEN (DAPC-POO), 200 Stovall 
Street, Alexandria, VA 22332. For personal visits, the individual 
should be able to provide some acceptable identification, and give 
some verbal information that could be verified with his record. 

Contesting record procedures: The department’s rules for contesting 
contents and appealing initial determinations may be obtained from 
SAMILPERCEN (DAPC-POO), 200 Stovall Street, Alexandria, VA 
22332. 

Record source categories: Information is obtained in document and 
omputer readable form from other Department of the Army staff 
ind commands and other federal agencies and departments. 

Systems exempted from certain provisions of the act: None 
A0225.1 leD APC2 

System name: 225.U.2 Enlisted Master File (EMf) 

System location: US Army Military Personnel Center, 200 Stovall 
Street, Alexandria, VA 22332. 

Categories of individuals covered by the system: Army Enlisted per¬ 
sonnel on active duty, in a retired status, or separated within the past 
four months 

Categories of records in the system: The categories of information 
stored include: name, social security number, sex, race, citizenship, 
religion, marital status, dependents, date of birth, residence, physi¬ 
cal, ethnic group, grade and date of rank, enlistment and service, 
promotion, assignment, qualification, skill, education and training, 
specialty, aptitude, separation, retirement and mailing address. 
Authority for maintenance of the system: SECTION 301, 5 USC 
10 USC 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army - 
Records are used for personnel management, strength accounting, 
»nd manpower management. 

Department of Defense - Records are used for interdepartmental 
actions and personnel management. 

Social Security Administration - Used to verify social security 
number. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored on computer magnetic tapes and disks. 
Retrievability: Normal access is by social security number, name, 
°r other individual identifying characteristics. 

Safeguards: Physical security devices, guards, computer hardware 
nnd software safeguard features, and personnel clearances. 

Retention and disposal: Records are retained five years after 
separation, or for retired personnel one year after death. 


System manager(s) and address: Commanding General, US Army 
Military Personnel Center (DAPC-POO), 200 Stovall Street, Alexan¬ 
dria, VA 22332. 

Notification procedure: Information may be obtained from: 
USAMILPERCEN (DAPC-POO) 

200 Stovall Street 
Alexandria, VA 22332 
Telephone: (202) 325-9310 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: USAMILPERCEN (DAPC-POO), 200 Stovall Street, 
Alexandria, VA 22332. 

Written requests for information should contain the full name of 
the individual, social security number, whether active or separated 
and if separated, date of separation. 

Visits are limited to USAMILPERCEN (DAPC-POO), 200 Stovall 
Street, Alexandria, VA 22332. 

For personal visits the individual should be able to provide some 
acceptable identification, and give some verbal information that 
could be verified with his record. 

Contesting record procedures: The department’s rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO). 200 Stovall Street, Alexandria, VA 
22332. 

Record source categories: Information is obtained in document and 
computer readable form from other Department of Army staff and 
commands and other federal agencies. 

Systems exempted from certain provisions of the act: None 
A0228.01DAMH 

System name: 228.01 Historian’s Background Material 

System location: Primary System - US Army Center of Military 
History, Department of the Army. 

Decentralized Scgments-Historical Offices of Headquarters, De¬ 
partment of the Army and US Army Commands and the US Army 
Military History Research Collection, Carlisle Barracks, PA 17013. 

Categories of individuals covered by the system: Military personnel 
and civilians who have worked for the Department of the Army. 

Categories of records in the system: File contains biographical 
sketches, oral histories, personal papers donated by individuals, 
working files on personnel assigned to agency. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide information of 
a general nature in response to inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records and tapes in file folders. 

Retrievability: Filed alphabetically by last name or cross indexed 
by name. 

Safeguards: Buildings employ guards. Records arc maintained in 
areas accessible only to authorized personnel that are properly 
screened, cleared and trained. 

Retention and disposal: Records arc permanent. They are retained 
in historical reference collections. 

System manager(s) and address: The Chief of Military History, De¬ 
partment of the Army, Washington, DC 20314 

Notification procedure: Information may be obtained from: 

HQ DA (DAMH-HSG) 

Forrcstal Building 

Washington, DC 20314 

Telephone: Area Code 202/693-5045 

Record access procedures: Written requests from individuals should 
be addressed to Headquarters. Department of the Army (DAMH- 
HSG), Forrestal Building, Washington, DC 20314 

For personal visit, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his folder. 

Contesting record procedures: The Agency’s rules for access to in¬ 
formation and for contesting contents of records and appealing initial 
determinations may be obtained from the System Manager. 

Record source categories: General biographical information 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the System Manager. 
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A0228.03DAMH 

System name: 228.03 Historical Inquiry Files 
System location: Primary System - US Army Center of Military 
History, Department of the Army. 

Decentralized Segments * Historical offices of Headquarters, De¬ 
partment of the Army agencies and US Army Commands. 

Categories of individuals covered by the system: Any individual who 
has requested in writing information dealing with US Army activities. 

Categories ot records in the system: File contains letters of in¬ 
dividuals who have requested information dealing with US Army ac¬ 
tivities. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To verify replies to inqui¬ 
ries in cases of repeated requests from individuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of researcher. 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared, and trained. 

Retention and disposal: Destroyed after two years. 

System managers) and address: Chief of Military History, Depart¬ 
ment of the Army. Washington, DC 20314. 

Notification procedure: Information may be obtained from: 

HQDA (DAMH-ZF) 

Room 6B018 
Forrestal Building 
Washington. DC’ 20314 
Telephone: Area Code 202/693-5035 
Record access procedures: Written requests from individuals should 
be addressed to Headquarters, Department of the Army (DAMH- 
ZF), Forrestal Building, Washington, DC 20314. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his file, records and appealing initial determinations 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for access to in¬ 
formation and for contesting contents of 
Record source categories: Letters of inquiry from individuals. 
Systems exempted from certain provisions of the act: None 
A0228.04DAMH 

System name: 228.04 Historical Photographic Files 
System location: Primary System-US Army Center of Military His¬ 
tory, Department of the Army. 

Decentralized Segments-Historical Offices of Headquarters, De¬ 
partment of the Army, agencies and US Army Commands. 

Categories of individuals covered by the system: Military personnel 
and civilians who have pictures taken in line of duty. 

Categories of records in the system: Photographs of individuals 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes qf such uses: For use in volumes 
published under the Department of the Army’s historical program 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Photographs in file folders 

Retrievability: Filed alphabetically by last name of subject. 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared, and trained. 

Retention and disposal: Permanent material. Retired to the 
Washington National Records Center when no longer needed in the 
historical offices. 

System manager(s) and address: Chief of Military History, Depart¬ 
ment of the Army, Washington, DC 20314 
Notification procedure: May be obtained from: 

HQDA (DAMH-HSG) 

Room 6A087 
Forrestal Building 
Washington, DC 20314 


Telephone: Area Code 202/693-5032 

Record access procedures: Written requests from individuals should 
be addressed to Headquarters, Department of the Army (DAN^L 
ZF), Forrestal Building, Washington, DC 20314. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his photograph. 

Contesting record procedures: The Agency’s rules for access to in¬ 
formation and for contesting contents of records and appealing initial 
determinations may be obtained from the System Manager. 

Record source categories: Photographs taken by US Army photog¬ 
raphers 

Systems exempted from certain provisions of the act: None 
A0228.il DA AG 

System name: 228.11 Memorialization Board Files 

System location: Primary System-Operations Division, Administra¬ 
tive Management Directorate, The Adjutant General Center (i.e . 
HQDA (DAAG-AMO) WASH DC 20314); 

Decentralized segments exist throughout the Army to the installa¬ 
tion level 

Categories of individuals covered by the system: Any individual for 
whom a memorialization action is recommended or taken. Only 
deceased personnel are eligible for memorialization, but sometimes 
living personnel are recommended. 

Categories of records in the system: File contains a record of 
memorialization actions taken and background information of each 
consisting of letters, staff studies and related information leading to a 
memorialization decision. Also included in the file may be memori- 
alization for record pertaining to processing of a particular action and 
an information copy of orders announcing that a street, building, in¬ 
stallation or similar object or thing has been or will be named after a 
deceased individual. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012, Subparagraph f. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Memorialization board 
files are used as an essentially decentralized record of memorializa¬ 
tion actions taken throughout the Army. When a memorialization ac¬ 
tion is approved, orders are issued formalizing the approval. (A copy 
of each order is sent to operations Division where a card is prepared 
and filed indicating action taken, date, order number and location! 
Files maintained by the approval authority are also used as a source 
of information from which it can be determined whether others were 
considered for a particular action and. by exclusion, those who have 
not been memorialized. Unusual cases in the Operations Division file 
also serve as a source of policy and precedence information. After an 
action is approved, records may provide information supportive of 
publicity and news releases. Records are also used for historical 
reference. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Operations Division- filed alphabetically by last 
name of those memorialized. 

Decentralized segments - filed loosely in a file folder by calendar 
year in which memorialization action occurred. Accessible by name. 

Safeguards: Operations Division - building employs security guards 
Records are maintained in areas accessible only to authorized person 
nel that are properly screened, cleared and trained. 

Decentralized segments - files accessible to records maintenance 
and managerial personnel. 

Retention and disposal: Records of final approving authority are 
permanent. In most cases approval authority is delegated to installa 
tion commanders for memorialization actions on a particular installa 
tion except when a policy exception is required or in major naming 
cases which must be approved by higher authority. Permanent 
records are held five years in the current files area and then sent to a 
records holding area from which they are retired to the Washington 
National Records Center. Records of supervisory, reviewing or other 
offices are destroyed two years after the end of calendar year in 
which a memorialization occurred or on discontinuance of the office 
concerned (whichever occurs first). 

System manager(s) and address: The Adjutant General, Headquar 
ters. Department of the Army, the Pentagon, Washington DC 

Notification procedure: Information may be obtained from: 
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HQDA (DAAG-AMO) 

Room GA 159 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-8380 

Record access procedures: Requests for information concerning 
those rare memorialization actions in which a living person has been 
recommended should be addressed to the installation concerned or: 
HQDA (DAAG-AMO), Room GA 175, Forrestal Building, Washing¬ 
ton, DC 20314. 

Written requests for information should include the full name of 
the individual and when applicable, information about the building, 
street, installation, etc., concerned. 

For personal visits an individual must be able to provide proper 
identification such as a drivers license or employing office identifica¬ 
tion card. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information supporting a memorialization 
request is extracted from personnel records and orders and from 
historical references (as applicable). 

Systems exempted from certain provisions of the act: None 
A0301.08DACA 

System name: 301.08 Military and Civilian Waiver Files 

System location: U.S. Army Finance and Accounting Center 
(USAFAC), Indianapolis, IN 46249 

Categories of individuals covered by the system: Any Army member 
or civilian employee or formaer Army member or civilian employee 
who applies for waiver of claims arising out of erroneous payments 
of pay and allowances. 

Categories of records in the system: Filfe contains application, em¬ 
ployment history of the individual, reports of investigation, copies of 
vouchers, certificates, record of disposition, and correspondence 
with the U.S. General Accounting Office, Army staff offices, and 
other government agencies. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Filed Services Office-To 
obtain data to determine the validity of waivers, or to make referrals 
to the U.S, General Accounting Office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

Retention and disposal: Records are retained idefinitely in active 

file. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249 

Notification procedure: Information may be obtained from: 

Chief, Field Services Office 
USAFAC 

Indianapolis, IN 46249 
Telephone: Area Code 317-542-3127 

Record access procedures: Requests hould be addressed to: Chief, 
Held Services Office, U.S. Army Finance and Accounting Center, 
Indianapolis, IN 46249 

Written requests for information should contain the full name of 
the individual, social security number and current address. Visits are 
limited to Field Services Office (FINCY), U.S. Army Finance and 
Accounting Center, Indianapolis, IN 46249. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from Chief, Field Services Office (FINCY), U.S. Army Finance and 
Accounting Center, Indianapolis, IN 46249. 

Record source categories: Finance and Accounting Offices, Army 
member’s commanding officer, records cuustodian and other Govern¬ 
ment agencies. 

Systems exempted from certain provisions of the act: None 


A0302.06DAIG 

System name: 302.06 Travel Advance Accounting System (TAAS) 

System location: Office of Resource Management. Headquarters, 
U.S. Army Audit Agency (USAAA), IGAA-RM, NASSIF Building, 
5611 Columbia Pike, Falls Church, VA 22041 

Categories of individuals covered by the system: Any USAAA em¬ 
ployee 

Categories of records in the system: File contains individuals obliga¬ 
tions and disbursements of funds incurred in relation to official du¬ 
ties and training; charges are identified by element of expense. 

Authority for maintenance of the system: 10USC3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USAAA - To control 
financial expenditures by type and to accumulate cost information by 
job. 

Policies ard practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tapes, disks, and computer paper prin¬ 
touts. 

Retrievability:! By name of employee and by social security 
number, computerized indices are required. 

Safeguards: Buildings employ security guards; records are main¬ 
tained by authorized personnel that are properly cleared and trained. 

Retention and disposal: Records are maintained on computer disk 
for one year; records are then held for an additional year on mag¬ 
netic tape and then destroyed. 

System manager(s) and address: Director, Office of Resource 
Management, Headquarters, U.S. Army Audit Agency, Washington, 
DC 20315 

Notification procedure: Information may be obtained from: 

USAAA (IGAA-RM) 

Room 319 

NASSIF Building 

5611 Columbia Pike 

Falls Church, VA 22041 

Telephone: Area Code 202/756-1957 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license or employing of¬ 
fice’s identification card. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, U.S. Army Audit Agency, Room 319, 
NASSIF Building, 5611 Columbia Pike, Falls Church, VA 22041 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Delinquent billings for travel requests 
received from the Indianapolis Finance Center. 

Travel vouchers received from the Military District of Washington. 

Travel vouchers received from various disbursing officers from 
within the United States and from overseas. 

Systems exempted from certain provisions of the act: None 
A0305.!0aDACA 

System name: 305.10(a)Joint Uniform Military Pay System-Active 
Army (JUMPS-AA) 

System location: Primary System-United States Army Finance and 
Accounting Center (USAFAC), Indianpolis. IN 46249. 

Decentralized Segments-Approximatley 122 Army Finance Offices 
and Finance and Accounting Offices (FAO) world-wide. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Categories of records in the system: Records include individual mili¬ 
tary pay records, casual payment receipts, substantiating documents, 
temporary pay records, transmittal letters, locator files, financial data 
record folders (FDRF), miscellaneous military pay files, financial 
data record folders (FDRF), miscellaneous military pay files and per¬ 
sonal financial records (PFR). 

Authority for maintenance of the system: Title 37 United States 
Code Section 101 and following (pay and Allowances of the 
Uniformed Services). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USAFAC-Purpose is to 
provide a basis for establishment of computation of each active 
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member’s military pay entitlement, to provide a history of pay 
transactions, and to answer inquiries or claims pertaining to such en¬ 
titlements. This information is also used to provide necessary data to 
the Treasury Department, the Social Security Administration, the US 
Army Military Personnel Center, the Veterans, and those states and 
cities which have an agreement with the Department of the Army to 
recieve taxable earnings information. 

Treasury Department-To record check and bond issue data and to 
record taxable earnings and taxes witheld from military personnel. 

Social Security Administration- To record earned mages by 
member under the Federal Insurance Contributions Act (FICA). 

US Army Military Personnel Center (MILPERCEN)-To compare 
military personnel identification with the Social Security Administra¬ 
tion for purpose of correction and to compare and correct common 
data elements with USA FAC. 

Veterans Administration-To record the collection of premiums for 
National Service Life Insurance. 

States and Cities- To verify tax liability against members’ state and 
city income tax returns. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and in bulk storage, card 
files, computer magnetic tapes, computer paper printout, and 
microfiche. 

Retrievability: Filed by social security number, alphabetically by 
name, and substatiating document number. Conventional indexing is 
used to retreive data. 

Safeguards: USAFAC-Buildings employ security guards. An em¬ 
ployee badge and visitor registration system is utilized. Records are 
maintained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. Access to computer magnetic 
tape files is restricted to the members’ servicing finance and account¬ 
ing officer. Computer equipment and files are located in a seperate 
secured area. 

World-Wide Finance and Accounting Offices-Records are main¬ 
tained in areas accessible only to authorized personnel that are 
proprly screened, cleared and trained. 

Retention and disposal: Individual military pay records- Records 
are converted to microfiche which are retained for 56 years. Destruc¬ 
tion is by shredding. 

Other records- Retention periods vary according to category of 
record nut total retention periods do not exceed 56 years. Disposition 
is lo federal records centers and destruction thereafter is by burning 
or salvage as waste paper. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, lndianna 46249 

Finance and Accounting Officer, United States Army Financing 
and Accounting Offices, World-Wide. 

Notification procedure: Information may be obtained from: 

Commander USAFAC 
Attention: FiNCP 
Indianpolis, lndianna 46249 

Individuals may also contact Finance and Accounting Officers at 
United States Army Finance and Accounting Offices, world-wide. 

Individual must provide full name, social security number and mili¬ 
tary status. 

Record access procedures: Requests from individuals should ad¬ 
dress to: Commander, USAFAC, Attention: FINCP, Indianpolis, In- 
dianna 46249; or Finance and Accounting Officers at United States 
Army Finance and Accounting Offices, world-wide. 

Written requests for information should also contain full name, so¬ 
cial security number, military status and current address: 

Information may be obtained by telephone: Area Code 317/542- 
2891 

Contesting record procedures: The rules for access to records, con¬ 
testing contents and appealing initial determinations may be obtained 
from the SYSMANAGER 

Record source categories: Information is recieved from Department 
of Defense staff and field installations. Social Security Administar- 
tion, Financing organizations, Treasury Department and automated 
system interface. 

Systems exempted from certain provisions of the act: None 
A0305.10bDACA 

System name: 0305.10(b)Joint Uniform Military Pay System-Reserve 
Components-Army 

System location: Primary System- United States Army Finance and 
Accounting Center (USAFAC), Indianapolis, IN 46249. 


Decentralized Segments- There are 57 Input Stations across the 
contential United States, Alaska, Hawaii, Puerto Rico and the Virgin 
Islands. 

Categories of individuals covered by the system: All members of the 
United States Army National Guard and United States Army Reserve 
who are drawing inactive duty training (IDT) pay. 

Categories of records in the system: File contains individual military 
pay records, substantiating documents, transmittal letters, pay 
records index cards, financial data record folders, miscellaneous mili¬ 
tary pay vouchers, personal financial history' records. 

Authority for maintenance of the system: Title 37 United States 
Code Section 101 and following (Pay and Allowances of the 
Uniformed Services) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USAFAC- To maintain a 
record of the member’s drill attendance, his entitlements and deduc¬ 
tions in order to compute and disburse his pay while keeping a 
record of taxes and disbursements other than those to the member. 

Treasury Department- To record check issue data, taxable earnings 
and taxes witheld. 

Individual States of the United States- To fumsih wages earned for 
the claendar year. These data fo to the state of home record. 

Army National Guard Bureau - To furnish budget data to account 
for every expenditure within categories established. 

Individual National Guard States Associations-Fumish a report and 
an assiciated check regarding state sponsored life insurance premi¬ 
ums witheld. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and in bulk storage, file 
cards, computer magnetic tape, computer papacr printouts, 
microfiche. 

Retrievability: Filed by social security number, name of the 
member and document number. Conventional indexing is used. 

Safeguards: USAFAC- Buildings employs security guards. Records 
are maintianed in area assessible only to authorized personnel that 
are properly screened, cleared and trained. Access to computer files 
are maintained in vaults when off line. An employee badge and visi¬ 
tor registration requirement is in effect. 

Field activities maintain records in areas accessible only to 
authorized personnel that are properly screened, cleared and trained. 

Retention and disposal: Individual military pay retords- Records 
are converted to microfiche and retained 56 years from that point 
Destruction is by shredding. 

Other records-Retention periods vary according to category of 
record but do not exceed 56 years. Disposition is to Federal Records 
Centers and destruction thereafter is by burning or salvage as waste 
paper. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249. 

United States Property and Fiscal Officer, United States Army Na 
tional Guard of each state of the United States plus Washington, DC 
Puerto Rico and the Virgin Islands. 

Finance and Accounting Officer, Fort Idiantown Gap Pennsy! 
vainia; Finance and Accounting Officer, Fort MacPherson, Geoergia 
Finance and Accounting Officer, Fort Riley, Kansas; Finance and 
Accounting Officer, Presido of San Francisco, CA. Finance and Ac 
counting Officers herein named are responsible for United States 
Army Reserve pay accounts, only. 

Notification procedure: Information may be obtained from: 
Commander, USAFAC 
Attention: FINCP 
Indianapolis, IN 46249 

Individuals may also contact United States Property And Fiscal 
Officer, Army National Guard, of each state of the United States 
plus Washington DC., Puerto Rico and the Virgin Islands. 

Individuals may also contact the Finance and Accounting Officer, 
Fort Indiantown Gap, Pennsylvania; Finance and Accounting Of 
ficer. Fort MacPherson, Georgia; Finance and Accounting Officer 
Fort Riley, Kansas; Finance and Accounting Officer, Presidio of San 
Francisco, CA. Finance and Accounting Officers herein named are 
responsible for United States Army Reserve pay accounts only. 

Individual must provide full name, social security number and mili¬ 
tary status. 

Record access procedures: Requests from indivuals should be ad¬ 
dressed to: Commander, USAFAC, Attention: FINCP, Indianapolis, 
IN 46249. 
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Information may be obtained by telephone: Area Code 317/542- 
2891. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: The source of all data to establish and 
maintain JUMPS-RC-Army originates from unit level. That is, all 
units of the United States Army National Guard and all units of the 
United States Army Reserve which perform as a result of this train¬ 
ing, furnish the data to support the system. 

Systems exempted from certain provisions of the act: None 
A0305. IOcD ACA 

System name: 0305.10(c) Joint Uniform Military Pay System-Army- 
Retircd Pay 

System location: United States Army Finace and Accounting 
Center (USAFAC), Indianapolis, IN 46249 

Categories of individuals covered by the system: Retired Army mem¬ 
bers, Beneficiaries of Deceased Retired Army Members. 

Categories of records in the system: File contains individual retired 
military pay records, correspondence with individuals concerning 
their retired pay accounts, all documents substantiating entitlement to 
retired pay. 

Authority for maintenance of the system: Title 10, U.S. Code, Sec¬ 
tion 1401 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: U.S. Army Finance and 
Accounting Center-to-establish and compute pay account of retirees 
and their beneficiaries, to produce permanent record of transactions, 
prepare financial, budgetary, and actuarial reports, report Federal 
witholding tax information to Internal Revenue Service, report check 
issue and bond sales information to Department of Treasury. 

U.S. Military Personnel Center-to maintain current addresses of 
retirees, for distribution ofof the Retired Army Bulletin. 

Treasury Department-to record check and bond issue data. 

Veterans Administration-to record the collection of premiums for 
National Service Life Insurance. 

States and Cities-to verify tax liability against retiree’s state and 
city income tax returns. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: N 

Storage: Paper records in file folders, computer magnetic tape 
files, and microfiche. 

Retrievability: Filed by social security number and alphabetically 
by name. Conventional indexing is used to retreive data. 

Safeguards: Building employs security guards. An employee badge 
and visitor registration system is utilized. Records are maintained in 
areas accessible only to authorized personnel that are properly 
screened, cleared and trained. Access to computer magnetic tape 
files is restricted to Director, Retired Pay Operations. Computer 
equipment and files are located in seperate secured area. 

Retention and disposal: Individual retired military pay records are 
converted to microfiche which are reatined for 56 years. Destruction 
is by shredding. 

Other records-Retention periods vary according to category of 
record, but total retention periods fo not exceed 6 years after ter¬ 
mination of the account. (Account is terminated by either the death 
of the retiree, or if the retiree has designated annuitants under 
Retired Servicemen’s Family Protection Plan or the Survivor Benefit 
Han, the subsequent death or eneligibility of the annuitant.) Records 
are destroyed at the end of the 6 year retention eriod. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249 

Notification procedure: Information may be obtained from: 
Commander, USAFAC 
Attention: Department 90 
Indianapolis, IN 46249 
Telephone: Area Code 317/542-3911 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander. USAFAC Attention: Department 90, Indi¬ 
anapolis, IN 46249 

Written requests should contain the full name and social security 
number of the retiree, and be signed by the retiree or the annuitant, 
^‘sits are limited to USAFAC Inquiries Office, Room 122G, Building 
L Indianapolis, IN 46249. 

For personal visits, the individual should provide some acceptable 
identification, such as driver’s license or employing office’s identifi¬ 
cation card. 


Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: The source of the data to establish the 
retiree’s pay account originates from other Department of Defense 
agencies, the Veteran’s Administration, Social Security Administra¬ 
tion, Department of Treasury, Financial Institutions and Insurance 
Companies. 

Systems exempted from certain provisions of the act: None 
A0306.01 DAC A 

System name: 306.01 Civilian Employee Pay System 
System location: Decentralized Segments-Approximately 90 Army 
Finance Offices and Finance & Accounting Office (FAO) world-wide 
having Civilian Payroll activities. 

Categories of individuals covered by the system: Civilians employed 
by Department of the Army, Department of Defenses (D)D) some 
departments of the Navy and Air Force, contract teachers. 

Categories of records in the system: Individual Pay Record Files, In¬ 
dividual Retirement Record Files, Individual Retirement Control 
Files, Leave Record Card Files, Leave Record Files, Authorized 
Timekeeper List Files, Payroll Control Files, Payroll Work Files, In¬ 
dividual Witholding and Deduction Authorization Files, Witholding 
Tax Exemption Certificate Files, Withholding TAx Files. Sussistence 
and Quarters Files, Statement of Charges Files, Savings Bond Re¬ 
porting Files, Health Benefits Files, Personal Exception and In¬ 
debtedness Files, Civilian Personnel Claims Files, Repatriated Per¬ 
sonnel Payment Files, Decedent Claim Files, Unemployment Com¬ 
pensation Data Request Files, Subsequent and Quarters Files. 

Authority for maintenance of the system: Title 6, General Account¬ 
ing Office Policy and Procedures Manual for Guidance of Federal 
Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Finance and Accounting 
Office-Prupose is to provide a basis for establishment of computation 
of civilian pay entitlements and deductions, provide a permanent his¬ 
tory of pay transactions, maintain a record of leave accrued and 
taken, keep a record of bonds due and issued, keep a record of taxes 
paid, and provide information to answer inquiries and process claims 
pertaining to such entitlements. This information is alos used to pro¬ 
vide necessary data to the Treasury Department, the Social Security 
Administration, Internal Revenue Service, Civil Service Commissioj, 
and those ststes and cities that have an agreement with the Depart¬ 
ment fo the Army to receive taxable earnings information. 

Treasury Department-To record check and bond issue data. 

Internal Revenue Service-To record tazable earnings and taxes 
withheld. 

Social Security Administration-To record earned wages by member 
under the Federal Insurance Contributions Act (FICA). 

Civil Service Commision-To record monies paid into Federal 
Retirement Fund and to provide information pertaining to health 
benefits. 

States and Cities-To provide taxable earnings of civilian employees 
to those states and cities who have entered into an agreement with 
Department of the Army and Treasury Department. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and in bulk storage, card 
files, computer magnetic tapes and disks, computer paper printouts. 

Retrievability: Files by social security number wotjom xaurp;;. 
also files alphabetically by last name wkhin payroll for manuai 
system. 

Safeguards: World-Wide Finance and Accounting Offices-Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Individual Pay Record Files-Permanent. 
Forward to National Personnel Records Center after 3 years. 

Individual Retirement Records File-Permanent. Retain at installa¬ 
tion while member is actively employed. Forward to new installation 
when member is transferred to another Department of the Army or 
upon separation 

Personnel Exception and Indebtedness Files-Permanent. Filed in 
official personnel folder (OPF). Upon separation or transfer, if OPF 
is not on file locally files are forwarded to National Personnel 
Records Center. 

Repatriated Personnel Payment Files-Permanent. Forward to Na¬ 
tional Personnel Records Center after 3 years. 

Subsistence & Quarters Rate Deviation Files - Permanent. Retire 
on discon- tinuance of the instllation. 
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Other records-Retention periods vary according to category of 
record. The minimum retention period is two years and the maximum 
period twelve years, then records are destroyed. 

System managers) and address: Comptroller of the Army, 
Headquarters, Department of the Army, Pentagon, Washington, DC 

Finance and Accounting Officer, United States Army Finance and 
Accounting Offices, World-wide 

Notification procedure: Information may be obtained from: 
Comptroller of the ARmy 
HQDA (DACA-FAF-P) 

Room 2A664 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695-1247 

Finance and Accounting Officers at US Army Finance and Ac¬ 
counting Offices, World-wide. 

Individual must provide full name and social security number, cur¬ 
rent address. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Comptroller of the Army(DACA-FAF-P), Room 2A664, 
Pentagon, Washington, DC 20310 or to Finance and Accounting Of¬ 
ficers, Fiance & Accounting Offices, World-wide. 

Written requests for information should contain full name, social 
security number and current address. 

Information may be obtained by telephoen: Area Code 202/695- 
1247 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is received from DOD staff 
agencies and field installations, former employers, Socical Security 
Administration, financial organizations, Treasury Department and au¬ 
tomated system interface. 

Systems exempted from certain provisions of the act: None 
A0306.25DAAG 

System name: 306.25 MPA Civilian Pay and Leave System 

System location: Primary System - Systems Support Directorate, U. 
S. Army Reserve Components Personnel and Administration Center 
(RCPAC) (Field Operating Agency of The Adjutant Generals Office, 
Department of the Army), 9700 Page Boulevard, St. Louis, Missouri 
63132 

Categories of individuals covered by the system: Any civil service 
employee employed at a U. S. Army installation serviced by the 
RCPAC Finance and Accounting Office as follows: 

U. S. Army Reserve Components Personnel and Administration 
Center, St. Louis, Missouri; 

Military Personnel Accounting Activity, Ft Meade, MD; 

Military Personnel Accounting Activity, Ft Sam Houston, TX; 

Military Personnel Accounting Activity, San Francisco, CA; 

Military Personnel Accounting Activity, Ft McPherson, GA; 

Military Personnel Center, Washington, DC; 

Adjutant General Publications Center, St Louis, MO; 

Enlistment Eligibility Activity, St Louis, MO; 

USA Military Mail Terminal, NY; 

U. S. Army Courier Station, McGuire AFB, NJ; 

USA Military Mail Terminal, San Francisco, CA; 

DA Alcohol/Drug Abuse Asst Team, Washington, DC; 

Office of the Inspector General Agency (OTIGA), Washington, 
DC; 

U. S. Army Enlisted Records Center, Ft Benjamin Harrison, IN, 

U. S. Army Enlisted Evaluation Center, Ft Benjamin Harrison, IN; 

U. S. Army Personnel Information Activity, Ft Benjamin Harrison, 
IN; 

U. S. Army for Aviation Safety, Ft Rucker, AL; 

USA Physical Disability Agency (Walter Reed), Washington, DC; 

USA Physical Evaluation Board, Ft Gordon, GA; 

USA Physical Evaluation Board, Ft Sam Houston, TX; 

USA Physical Evaluation Board (Letterman Army Medical Ctr); 
Presidio of San Francisco, CA; 

USA Courier Service Headquarters, Washington, DC; 

USA Courier Station, Presidio of San Francisco, CA; 

Armed Forces Courier Station-Washington, Ft Meade, MD; 

The Institute of Heraldry, Alexandria, VA; 

The Postal Directorate, Washington, DC; 

Publications Directorate, Washington, DC; 

USA Memorial Affairs Agency, Washington, DC; 

Headquarters, USA Civilian Appellate Review Agency, Washing¬ 
ton, DC; 


U. S. Army Civilian Appellate Review Office (USACARO), Atlan¬ 
ta, GA; 

U. S. Army Civilian Appellate Review Office, Columbia, MD; 

U. S. Army Civilian Appellate Review Office, Dallas, TX; 

U. S. Army Civilian Appellate Review Office, Sacramento, CA; 

U. S. Army Civilian Appellate Review Office, St. Louis, MO; 

U. S. Army Civilian Personnel Office, Altanta, GA; 

U. S. Army Civilian Personnel Office, Baltimore, MD; 

U. S. Army Civilian Personnel Office, Dallas, TX; 

U. S. Army Civilian Personnel Office, San Francisco, CA; 

DA Civilian Training Ctr., Washington, DC; 

DOD Zone Coordinator, San Francisco, CA; 

Civilian Career Mgt Field Agency, Washington, DC; 

HQDA, Field Operations Agency, Washington, DC; 

U. S. Army Civilian Appellate Review Office-Newark, New 
Shrewsburg, NJ; 

The Adjutant General Center, Washington, DC; 

Adjutant General Publications Center, Baltimore, MD; 

The Adjutant General Center, Administrative Management 
Directorate, Ft Riley, KS; 

The Adjutant General Center. U. S. Armed Forces Bicentennial 
Band, Ft Meade, MD; 

Categories of records in the system: An individual record, contain¬ 
ing name, social security number, current pay grade, salary rate, tax 
withholding data, elected insurance options, savings bond and other 
voluntary deductions as well as year to date summaries, is main 
tained for each civil service employee employed at U. S. Army in¬ 
stallations serviced by RCPAC. 

Authority for maintenance of the system: Title 5, United States 
Code, Subpart D, Pay and Allowances 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: RCPAC - Uses the raw 
data submitted by the serviced activities to update die Civilian Pay 
and Leave Master File. The master file is then utilized to generate 
Civilian Pay Checks, Bonds, Leave Statements and various other 
required management information reports. 

Other Users - The following categories of data are forwarded to 
RCPAC Finance and Accounting Office for further distribution as 
required: 

Federal Withholding Tax; 

State Withholding Tax; 

City Withholding Tax; 

United States Savings Bond; 

Individual Leave; 

Individual Union; 

Individual Charity; 

Individual Retirement; 

' Individual Health; 

Individual Savings and Loan; 

Individual Address Verification; 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored on magnetic tape 

Retrievability: Sequenced by social security number within dis 
tribution code within payroll number code 

Safeguards: Security guards limit access to the U. S. Army Reserve 
Components Personnel and Administration Center. Magnetic tape 
files are maintained in a library by reel numbers; access to a specific 
file must be determined by responsible scheduling personnel. In addi 
tion basic file characteristics must be programmed into access pro 
grams before individual data records can be referenced. 

Access to hardcopy listings are limited to personnel employed b\ 
the Finance and Accounting Office, RCPAC. 

Retention and disposal: A Civilian Pay and Leave tape record is 
created when an employee is hired and is eliminated at the end of the 
Pay Year in which employee was terminated. 

System manager(s) and address: Comptroller of the Army, ATTN 
FCISC, Department of the Army, Washington, DC 20315. 

Finance and Accounting Officer, RCPAC, 9700 Page Boulevard. 
St. Louis, MO 63132. 

Notification procedure: Information may be obtained from: 

Finance and Accounting Office 
RCPAC 

9700 Page Boulevard 
St. Louis, MO 63132 
Telephone: Area Code 314-268-7654 

Record access procedures: Individuals who desire information from 
their records should contact the designated Civilian Finance 
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representative at the installation where they are employed. That 
agency should contact the RCPAC Finance and Accounting Officer 
who in turn will furnish the requested data. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determinations may be 
obtained from Finance and Accounting Officer, RCPAC, 9700 Page 
Boulevard, St. Louis, MO 63132. 

Record source categories: All source data is originated at the em¬ 
ploying installation, to include the time and attendance data required 
for pay and leave computations. Data is forwarded to the RCPAC 
Finance and Accounting Office for audit and data capture and for 
subsequent maintenance of the master pay records. 

Systems exempted from certain provisions of the act: None 
A0306.26AAFMPS 

System name: 306.26 AAFMPS Individual Earnings Record 

System location: Headquarters, Army and Air Force Motion Picture 
Service (AAFMPS), Washington, DC 20315. 

Categories of individuals covered by the system: All U.S. citizen 
full-time employees of AAFMPS, except those assigned to the Canal 
Zone Regional Office. 

Categories of records in the system: Earnings record includes: em¬ 
ployee name; Social Security Number; hourly rate and classification, 
if applicable; pay level, including grade and step; group health in¬ 
surance classification; Federal withholding tax status and number of 
exemptions; state withholding tax code, status and number of exemp¬ 
tions; retirement classification; termination date, if applicable; last 
pay date; regular earnings, to include current earnings, cumulative 
quarter to date, and cumulative year to date; overtime earnings, to 
include current earnings, cumulative quarter to date, and cumulative 
year to date; state withholding tax, to include current, cumulative 
quarter to date, and cumulative year to date; city withholding tax, if 
applicable, to include current, cumulative quarter to date and cumu¬ 
lative year to date; Federal Insurance Contributions Act (FICA) tax 
withheld, to include current, cumulative quarter to date, and cumula¬ 
tive year to date; gross pay subject to FICA, to include current, cu¬ 
mulative quarter to date, and cumulative year to date; net pay, to in¬ 
clude current cumulative quarter to date, and cumulative year to 
date; retirement deductions, to include current, cumulative quarter to 
date, cumulative fiscal year to date, and monthly; group hospitaliza¬ 
tion deductions, to include current, cumulative quarter to date, cu¬ 
mulative year to date, cumulative fiscal year to date, and monthly; 
Association dues, if applicable, to include cycle, amount of deduc¬ 
tion, cumulative quarter to date, and cumulative year to date; Com¬ 
bined Federal Campaign deductions, to include cycle, amount to be 
deducted, accrued amount, limit, cumulative quarter to date, and cu¬ 
mulative year to date; Flat tax deductions, to include federal, state, 
and city; bond deductions, to include cycle, amount of deduction, ac¬ 
crued amount, limit, cumulative quarter to date, and cumulative year 

date; Flat tax deductions, to include federal, state, and city; bond 
deductions, to include cycle, amount of deduction, accrued amount, 
iimit, cumulative quarter to date, and cumulative year to date; mail¬ 
ing address; differential pay, if applicable, to include current amount, 
cumulative quarter to date, and cumulative year to date; miscellane¬ 
ous deductions, if applicable. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Payroll Section: preparing 
W-2 and state tax forms at end of the year; preparing government 
forms requiring payroll information; balance sheet to verify payroll is 
correct; completing unemployment compensation claims, calculating 
group annuity and group insurance payments to insurance company; 
determining level of coverage of unemployment compensation in¬ 
surance. 

Executives in Fiscal Operations: reference for preparing budget. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer printout filed in notebooks. 

Retrievability: Numerically by Social Security Number by each of¬ 
fice location worldwide. 

Safeguards: Building employs security guards; records are main¬ 
tained in locked cabinets. 

Retention and disposal: Records are retained by Headquarters, 
AAFMPS for three calendar years; forwarded to the Engineering 
^epot, St. Louis, Missouri, for storage for four years; and then • 

destroyed. 

System manager^) and address: Chief, Army and Air Force Motion 
Picture Service, 1901 North Fort Myer Drive, Rosslyn, Virginia 


Notification procedure: Information may be obtained from: 
Personnel Officer 

Headquarters, Army and Air Force Motion Picture Service 
Washington. DC 20315 
Telephone: Area Code 202/694-3444 

Record access procedures: Written requests for information should 
contain the full name of individual, current address. Social Security 
Number, and last office assignment. 

Requests from individuals should be addressed to: Headquarters, 
Army and Air Force Motion Picture Service, ATTN: AAFMPS-PE, 
Washington, DC 20315. 

For personal visits, the individual should be able to provide some 
acceptable identification (e.g., drivers license, employee identification 
card). 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Notification of Personnel Action (NOPA) 
received from the Personnel Office. 

Systems exempted from certain provisions of the act: None 
A0306.27AAFMPS 

System name: 306.27Individual Leave Record - Annual and Sick 

System location: Local records maintained at each office location: 
Headquarters, Army and Air Force Motion Picture Service 
(AAFMPS) Washington, DC 20315; Washington Regional Office, 
AAFMPS, Washington DC 20315; Canal Zone Regional Office, 
AAFMPS, Army Post Office (APO) New York 09834; St. Louis Re¬ 
gional Office, AAFMPS, 4100 Goodfellow Boulevard. St. Louis, MO 
63120; Engineering Depot, AAFMPS, 4100 Goodfellow Boulevard, 
St. Louis, MO 63120; San Francisco Regional Office, AAFMPS, The 
Shell Building, Room 410, 100 Bush Street, San Francisco, CA 
94104; Headquarters, AAFMPS-Europe. APO New York 09666; 
Headquarters, AAFMPS-Pacific, APO San Francisco 09558. 

Categories of individuals covered by the system: All U.S. citizen 
full-time employees of AAFMPS. 

Categories of records in the system: Annual leave record contains: 
employee name; leave category, date of appointment; creditable mili¬ 
tary service for leave purposes; prior AAFMPS service; maximum 
accumulation figure; leave year; date of used hours, accrued hours, 
accumulated hours, leave without pay hours, or ’other’ hours. 

Sick leave record contains: employee name; current year; date of 
used hours, accrued hours, and accumulated hours. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Office: deter¬ 
mining leave status of employee; determining lump-sum leave pay¬ 
ment upon termination; determining sick leave benefit for retirement 
figure computations. 

Supervisors: determining leave status of employees supervised. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Looseleaf notebook. 

Retrievability: Alphabetically by last name of employee. 

Safeguards: Buildings employ security guards. 

Retention and disposal: Maintained at office location for three 
years and then destroyed. 

System managers) and address: Chief, Army and Air Force Motion 
Picture Service, 1901 North Fort Myer Drive, Rosslyn, Virginia 
20315 

Notification procedure: Information may be obtained from : 

Personnel Clerk; Headquarters, Army and Air Force Motion Pic¬ 
ture Service; Washington DC 20315; Telephone: Area Code 202/694- 
3444; and Office Manager; Washington Regional Office, AAFMPS; 
Washington DC 20315; Telephone: Area code 202/694-3264; and Of¬ 
fice Manager; St. Louis Regional Office, AAFMPS; 4100 Goodfellow 
Boulevard; St. Louis, MO 63120; Telephone: 314/263-3451; and Of¬ 
fice Manager; San Francisco Regional Office, AAFMPS; The Shell 
Building, Room 410; 100 Bush Street; San Francisco, CA 94104; 
Telephone: Area Code: 415i981-8330; and Scretary; Canal Zone Re¬ 
gional Office, AAFMPS; APO New York 09834; Telephone: Area 
code 313/283-3833; and Administrative Assistant; Headquarters, 
AAFMPS-PAcific; APO San Francisco 96558; Telephone: Area Code 
808/841-0858; and Personnel Clerk; Headquarters. AAFMPS-Europc; 
APO New York 09666. 
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Record access procedures: Written requests for information should 
contain the full name of individual, current address, social security 
number, and last office assignment. 

Requests from individuals should be addressed to : Headquarters, 
AAFMPS, ATTN. AAFMPS-PE, Washington DC 20315; Canal Zone 
Regional Office, AAFMPS, APO New York 09834; Washington Re¬ 
gional Office, AAFMPS, Washington, DC 20315; St. Louis Regional 
Office, AAFMPS, 4100 Goodfellow Boulevard, St. Louis, MO 63120; 
Engineering Depot, AAFMPS, 4100 Goodfellow Boulevard, St. 
Louis, MO 63120; San Francisco Regional Office, AAFMPS, San 
Francisco, CA 94104; Headquarters, AAFMPS-Europe, APO New 
York 09666; Headquarters, AAFMPS-Pacific, APO San Francisco 
96558. 

For personal visits, the individual should be able to provide some 
acceptable identification (e.g., drivers license, employee identification 
card). 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: AAFMPS Application for Leave received 
from the employee. 

Systems exempted from certain provisions of the act: None 
A0306.28AAFMPS 

System name: 306.28AAFMPS Active and Inactive Theater Em¬ 
ployees Payroll Register 

System location: Area records maintained at each Headquarters: 
Headquarters, Army and Air Force Motion Picture Service 
(AAFMPS), Washington DC 20315; Headquarters, AAFMPS-Europe, 
Army Post Office (APO) New York 09666; Headquarters, AAFMPS- 
Pacific, APO San Francisco 96558. 

Categories of individuals covered by the system: All U.S. citizens 
currently or formerly employed by AAFMPS. 

Categories of records in the system: Theater Employees Payroll Re¬ 
gister includes: installation code, social security number; name of 
employee; cumulative year to date salary; cumulative year to date 
federal tax deductions; cumulative year to date local tax deductions; 
date W-2 issued; and last pay date of employee. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Payroll Section: preparing 
W-2 forms at the end of the year; preparing government forms 
requiring payroll information; completing unemployment compensa¬ 
tion claims. 

Executive of Fiscal Section: reference for preparing the budget. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer printout filed in notebooks. 

Retrievability: Numerically by installation code and Social Security 
number within each installation. 

Safeguards: Buildings employ security guards; records are main¬ 
tained in locked cabinets. 

Retention and disposal: Records are retained by each Headquarters 
for three calendar years; forwarded to the Engineering Depot, St. 
Louis, Missouri, for storage for four years, and then destroyed. 

System manager!s) and address: Chief, Army and Air Force Motion 
Picture Service, 1901 North Fort Myer Drive, Rosslyn, Virginia 
20315 

Notification procedure: Information can be obtained from: Chief, 
Fiscal Operations; Headquarters, Army and Air Force Motion Pic¬ 
ture Service; Washington DC 20315; Telephone: Area Code 202/694- 
3444; and Fiscal Officer; Headquarters, AAFMPS-Europe; APO New 
York 09666; and Fiscal Officer; Headquarters, AAFMPS-Pacific; 
APO San Francisco 96558; Telephone: Area Code 808/841-1186. 

Record access procedures: Written requests for information should 
contain the full name of individual, current address, social security 
number, last installation assignment, and dates of employment. 

Requests from individuals should be addressed to : Chief, Fiscal 
Operations, Headquarters, Army and Air Force Motion Picture Ser¬ 
vice, Washington, DC 20315; Fiscal Officer, Headquarters, 
AAFMPS-Pacific, APO San Francisco 96558. 

For personal visits, the individual should be able to provide some 
acceptable identification (e.g., drivers license;employee identification 
card.) 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 


Record source categories: AAFMPS bi-weekly payroll vouchers 
completed by the Theater Officer and W-4 forms from the employee. 

Systems exempted from certain provisions of the act: None 
A0314.08DAAG 

System name: 314.08 Check Cashing Privilege Files 

System location: Files are located at all installations/activities with 
facilities to cash checks. 

Categories of individuals covered by the system: Persons whose 
checks, written at these facilities, have been dishonored and/or 
whose check cashing privileges have been suspended or revoked. 

Categories of records in the system: Documents related to advanc¬ 
ing, revoking, or suspending, restoring and general supervision of 
check cashing privileges. Included are letters to individuals about bad 
checks, warnings that a recurrence in issuing a bad check may result 
in withdrawing check cashing privileges, notices from banks that the 
bank was in error, notices to activities that check cashing privileges 
have been suspended or restored for certain individuals, returned 
checks, lists of persons whose privileges have been suspended or 
withdrawn, and related papers. 

Authority for maintenance of the system: 10USC3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To decide which in¬ 
dividuals shall be denied check cashing privileges at installation 
check cashing facilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Manual card file, paper records in file folders, and com¬ 
puter tape. 

Retrievability: Information is filed both alphabetically under names 
of individuals or by social security number. 

Safeguards: Files are located in areas accessible only to authorized 
persons. 

Retention and disposal: Files are permanent for those persons 
whose dishonored checks have not been redeemed. For those who 
have made restitution, files are kept one year or until privileges have 
been restored, or until the individual obligation has been satisfied. 

System managers) and address: Installation commander 

Notification procedure: Information may be obtained from the in¬ 
stallation commander. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the installation commander. 

Written requests should list social security number. 

Contesting record procedures: Rules and procedures for contesting 
file contents may be appealing initial determinations be obtained by 
writing to the appropriate installation commander. 

Record source categories: The dishonored check. 

Systems exempted from certain provisions of the act: None 
A03I4.24DAAG 

System name: 314.24 Nonappropriated Fund Employee Insurance 
Files 

System location: Insurance Branch, Nonappropriated Funds 
Directorate, The Adjutant General Center (Department of Army Ad¬ 
jutant General) 

Categories of individuals covered by the system: All US Arm> 
Nonappropriated Fund (NAF) employees who participate in the USA 
NAF Group Insurance and Retirement Plan. 

Categories of records in the system: File contains monthly and cu¬ 
mulative deductions for each NAF employee. 

Authority for maintenance of the system: PL 591 93d Congress; 26 
USC Section 401a. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The data is collected to 
substantiate initial enrollment and subsequent enrollment changes in 
the system. Information is used to verify monthly deductions and to 
compute annuities, refunds and death benefits. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in a tape library, file folders and 
microfiche. 

Retrievability: Filed alphabetically by last name within each NAF 
activity. 

Safeguards: Building employs security guards. Records maintained 
are accessible only to authorized personnel that are properly cleared 
and trained. 
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Retention and disposal: Records are permanent. They are retained 
in active file until individual terminates employment, retires or is 
deceased, held one additional year in inactive file and subsequently 
retired to Washington National Records Center. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army, the Pentagon, Washington, D. C. 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-NFA-IG) 

Room II 031 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202-693-1280 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DAAG-NFA- 
IG), Room II 031, Forrestal Building, Washington, D. C. 20314. 

Written requests for information should contain the full name of 
the individual, social security number and activity number. 

Personal visits may be made to Room II 031, Forrestal Building, 
Washington, D. C. 20314. The individual will establish identity by 
providing two (2) forms of identification, such as drivers license and 
employing office’s identification card. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAAG-NFA-IG), Washington, D. C. 20314. 

Record source categories: All Nonappropriated Fund Personnel Of¬ 
fices. 

Systems exempted from certain provisions of the act: None 
A0316.10DAIG 

System name: 316.10 Program Management and Review System 
(PROMARS) 

System location: Audit Plans, Programs and Policy Office, 
Headquarters, U.S. Army Audit Agency (USAAA), IGAA-HA. NAS- 
SIF Building, 5611 Columbia Pike, Falls Church, VA 22041 

Categories of individuals covered by the system: Any USAAA Em¬ 
ployee 

Categories of records in the system: File contains individual’s direct 
and indirect monthly time charges; direct auditor time charges are 
identified by job and Department of Defense (DOD) Audit segment 
code (Functional Area). 

Authority for maintenance of the system: 10USC3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USAAA - To control and 
monitor audit time expenditures by auditable entity, by job and loca¬ 
tion. 

DOD (Comptroller) - To monitor audit time expenditures by vari¬ 
ous DOD Audit Agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer Disks, Magnetic Tapes and Computer paper 

printouts. 

Ketrievability: By name of employee and social security number. 

Safeguards: Building employs security guards. Records are main¬ 
tained by authorized personnel that are properly cleared and trained. 

Retention and disposal: Computer disks and magnetic tapes are 
retained for one year; computer paper printouts are retained for five 
years. 

System manager(s) and address: Director, Audit Plans, Programs 
and Policy, Headquarters, U.S. Army Audit Agency, Washington. 
DC 20315 

Notification procedure: Information may be obtained from: 

USAAA (IGAA-HA) 

Room 437 

NASSIF Building 

5611 Columbia Pike 

Falls Church. VA 22041 

Telephone: Area Code 202/756-1883 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license or employing of¬ 
fice’s identification card. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, U.S. Army Audit Agency, Room 437, 
NASSIF Building, 5611 Columbia Pike, Falls Church, VA 22041. 


Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Employee time records. 

Systems exempted from certain provisions of the act: None 
A0319.04DACA 

System name: 319.04 Validation Files 

System location: U.S. Army Finance and Accounting Center 
(USAFAC), Indianapolis, IN 46249 

Categories of individuals covered by the system: Any Army military 
member or Department of the Army civilian (DAC) or former milita¬ 
ry member or DAC suspected of fraud or improper payment. 

Categories of records in the system: File contains reports of in¬ 
vestigation, copies of vouchers, copies of orders, copies of notices of 
exception, copies of military pay orders, copies of certificates of de¬ 
pendency, sworn statements, and correspondence between the 
Comptroller of the Army, U.S. General Accounting Office, Depart¬ 
ment of the Army staff agencies, U.S. Army Criminal Investigation 
Command, and other governmental agencies. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Field Services Office-Top 
obtain data for determining propriety and validity of Army financial 
transactions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Field alphabetically by last name of individual 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

Retention and disposal: Records arc destroyed after 3 years. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249 

Notification procedure: Information may be obtained from: 

Chief, Field Services Office 
USAFAC 

Indianapolis, IN 46249 
Telephone: Area Code 317/542-3127 

Record access procedures: Requests should be addressed to: Chief, 
Field Services Office, U.S. Army Finance and Accounting Center, 
Indianapolis, IN 46249 

Written requests for information should contain the full name of 
the individual, social security number and current address. Visits are 
limited to Field Service Office (FINCY), U.S. Army Finance and Ac¬ 
counting Center, Indianapolis, IN 46249 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The department’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Chief, Field Service Office (FINCY), U.S. Army Finance and Ac¬ 
counting Center, Indianapolis, IN 46249 

Record source categories: Federal Bureau of Investigation, Criminal 
Investigation Detachments, finance officers, Provost Marshal and in¬ 
dividuals. 

Systems exempted from certain provisions of the act: None 
A0319.06DACA 

System name: 319.06Household Goods Shipment Excess Cost Collec¬ 
tion File 

System location: United States Army Finance and Accounting 
Center (USAFAC), Indianapolis, IN 46249. 

Categories of individuals covered by the system: Army and Air 
Force members who have shipped excess household goods. 

Categories of records in the system: Records contain Government 
bills of lading, supporting documents and copy of excess cost billing. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Establish liability and 
issue notices of amounts due United States for excess household 
goods shipments 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: Paper in file folders. 

Retrievability: Folders are filed alphabetically by last name of ser¬ 
vice number. 

Safeguards: Buildings employs security guards. An employee badge 
and visitor registration system is utilized. Records are maintained in 
areas accessible only to authorized personnel that are properly 
screened, cleared and trained. 

Retention and disposal: Records are destroyed after 6 years. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249 

Notification procedure: Information may be obtained from: 
Commander. 

United States Army Finance and Accounting Center 
Attention: FINCH 
Indianapolis, IN 46249 

Individual must provide full name, social security number, and 
military status. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, United States Finance and Accounting 
Center, Attention: FINCH, Indianapolis, IN 46249 
Written requests for information should contain the full name, so¬ 
cial security number, military status and current address 
Contesting record procedures: The agency rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information obtained from paid Govern¬ 
ment Bills of Lading. 

Systems exempted from certain provisions of the act: None 
A0319.07DACA » 

System name: 319.07 Federal Housing Administration (FHA) Mor- 
tagage Payment Insurance Files 

System location: U.S. Army Finance and Accounting Center 
(USAFAC), Indianapolis, IN 46249 
Categories of individuals covered by the system: Any Army military 
member with over 2 years of active duty service who applies for an 
FHA loan. 

Categories of records in the system: File contains individual’s appli¬ 
cation, certificate of eligibility, record of payments, notices of ter¬ 
mination of eligibility, and correspondence with FHA and other 
Government oggices. 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Field Services Office-To 
determine the amount of insurance payments, and to control 
authorized payments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of Army member 
Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

Retention and disposal: Records are destroyed 10 years after final 
separation of the individual from the Army. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249 

Notification procedure: Information may be obtained from: 

Chief, Field Services Office 
USAFAC 

Indianapolis, IN 46249 
Telephone: Area Code 317/542-3127 
Record access procedures: Requests should be addressed to Chief, 
Field Services Office, U.S. Army Finance and Accounting Center, 
Indianapolis, IN 46249 

Written requests for information should contain the full name of 
the individual, social security number, FHA Number and current ad¬ 
dress. Visits are limited to Field Services Office (FINCY), U.S. 
Army Finance and Accounting Center, Indianapolis, IN 46249 
For personal visits, the individual should be able to provide soem 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 


from Chief, Field Services Office (FINCY), U.S. Army Finance and 
Accounting Center, Indianapolis, IN 46249 

Record source categories: Applicant, FHA, member’s commanding 
officer and other Government offices. 

Systems exempted from certain provisions of the act: None 
A0319.10DACA 

System name: 319.10 Conversion Files 
System location: United States Army Finance and Accounting 
Center (USAFAC), Indianapolis, IN 46249 

Categories of individuals covered by the system: All active and for- 
maer members of the Armed Services and civilians who file military 
payment certificate (MPC) claims. 

All active and former members of the Armed Services and civilians 
of the Department of the Army who file foreign currency claims. 

Categories of records in the system: File contains individual’s appli¬ 
cation for exchange of military payment certificates; letter request 
for the exchange of MPC and foreign currency; military pay 
vouchers; substantiating documents such as receipts; and correspon¬ 
dence between Field Services Office and claimant, records custodi¬ 
ans, and other Army and Govemement agencies. 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Field Services Office-To 
evaluate claim, and if approved, issue Treasury check to claimant. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of claimant 
Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel of Field Ser 
vices Office. 

Retention and disposal: Records are destroyed 10 years after final 
action on claim. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249 

Notification procedure: Information may be obtained from: 

Chief, Field Services Office 
USAFAC 

Indianapolis, IN 46249 
Telephone: Area Code 317/542-3127 
Record access procedures: Requests should be addressed: Chief, 
Field Services Office, U.S. Army Finance and Accounting Center, 
Indianapolis, IN 46249 

Written requests for information should contain the full name of 
the individual, social security number, and current address. Visits are 
limited to Field Services Office (FINCY), U.S. Army Finance and 
Accounting Center, Indianapolis, IN 46249. 

For personal visits, the individual should be able to .provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Department’s rules for contest 
ing contents and appealing initial determinations may be obtained 
from Chief, Field Services Office (FINCY), U.S. Army Finance and 
Accounting Center, Indianapolis, IN 46249 

Record source categories: Records custodians. Government agen¬ 
cies, and departmental offices. 

Systems exempted from certain provisions of the act: None 
A0319.ll DACA 

System name: 319.11 Disbursing Office Establishment and Appoint 
ment Files 

System location: Primary System-United States Army Finance and 
Accounting Center (USAFAC), Indianapolis, IN 46249 
Categories of individuals covered by the system: Any Army military, 
member or Department of the Army civilian (DAC) who is appointed 
a deputy or bond issuing agent. 

Any Army military member or DAC, other than a Finance Corps 
officer, who is appointed an accountable officer or special disbursing 
agent. 

Categories of records in the system: File contains Department of the 
Army (DA) Form 1866 (Designation and Appointment of Deputy to 
Disbursing Officer), USAFAC Form 35-12FL (Certification as Issu¬ 
ing Agent of U.S. Saving Bonds), USAFAC Form 35-13FL (Letter to 
Federal Reserve Bank on Bond issuing agent) and letter requests for 
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the approval and appointment of other than Finance Corps officers 
as accountable officers and special disbursing agents. 

Authority for maintenance of the system; 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Field Services Office-To 
obtain data in the appointment or termination of deputies and bond 
issuing agents and the appointment or termination of other than 
Finance Corps officers as accountable officers and Special disbursing 
agents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

Retention and disposal: Records are destroyed 10 years after revo¬ 
cation of appointment. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249 

Notification procedure: Information may be obtained from: 

Chief, Field Services Office 
USAFAC 

Indianapolis, IN 46249 
Telephone: Area Code 317/542-3127 

Record access procedures: Requests should be addressed too: 
Chief, Field Services Office, U.S. Army Finance and Accounting 
Center, Indianapolis, IN 46249 

Written requests for information should contain the full name of 
the individual, social security number, and current address - Visits are 
limited to Field Services Office (FINCY), U.S. Army Finance and 
Accounting Center, Indianapolis, IN 46249. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from Chief, Field Services Office (FINCY), U.S. Army Finance and 
Accounting Center, Indianapolis, IN 46249 

Record source categories: Department of Defense Finance and Ac¬ 
counting Officers 

Systems exempted from certain provisions of the act: None 
A0319.13DACA 

System name: 319.13 Bankruptcy Processing Files 

System location: United States Army Finance and Accounting 
Center (USAFAC), Indianapolis, IN 46249 

Categories of individuals covered by the system: any Army military 
member or Department of the Army civilian (DAC) or former milita¬ 
ry member DAC for whom bankruptcy notice has been received. 

Categories of records in the system: File contains individual’s Court 
notices; financial statements; certificates for deductions; agreements; 
military pay vouchers; and correspondence between the Judge Ad¬ 
vocate General, United States Attorney, U.S. District Courts, and 
other Government agencies. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Field Services Office-To 
obtain data for submitting claims of the U.S. Army to the Depart¬ 
ment of Justice for filing with the bankruptcy court and controlling 
financial transactions on pay accounts. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Field alphabetically by last name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

Retention and disposal: Records are destroyed 5 years after conclu¬ 
sion of related bankruptcy proceedings. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249 

Notification procedure: Information may be obtained from: 

Chief, Field Services Office 
USAFAC 


Indianapolis, IN 46249 
Telephone: Area Code 317/542-3127 
Record access procedures: Requests should be addressed to: Chief, 
Field Services Office, U.S. Army Finance and Accounting Center, 
Indianapolis, IN 46249 

Written requests for information should contain the full name of 
individual, social security number and current address. Visits arc 
limited to Field Services Office (FINCY), U.S. Army Finance and 
Accounting Center, Indianapolis, IN 46249 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from Chief, Field Services Office —FINCY), U.S. Army Finance 
and Accounting Center, Indianapolis, IN 46249 

Record source categories: Courts, records custodieans. Government 
agencies, and departmental offices. 

Systems exempted from certain provisions of the act: None 
A0319.I4DACA 

System name: 319.14 Pecuniary Charge Appeal Files 
System location: United States Army Finance and Accounting 
Center (USAFAC), Indianapolis, IN 46246 
Categories of individuals covered by the system: Any Army military 
member or civilian employee held pecuniarily liable for charges for 
which an appeal is filed. 

Categories of records in the system: File contains reports of in¬ 
vestigations, copies of vouchers, certificates, statements and cor¬ 
respondence between Department of the Army stafff agencies and 
other Governmental agencies. 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: field Services Office-To 
obtain data for determining the propriety of the pecuniary liability 
ruling. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 
Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

Retention and disposal: Records are destroyed 10 years after close 
of the case. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249 

Notification procedure: Information may be obtained from: 

Chief, Field Services Office 
USAFAC 

Indianapolis, IN 46249 
Telephone: Area Code 317/542-3217 
Record access procedures: Requests should be addressed to: Chief, 
Field Services Office, U.S. Army Finance and Accounting Center, 
Indianapolis, IN 46249 

Written requests for information should contain the full name of 
the individual, social security number, and current address. Visits are 
limited to Field Services Office (FINCY), U.S. Army Finance and 
Accounting Center, Indianapolis, IN 46249. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from Chief, Field Services Office (FINCY), U.S. Army Finance and 
Accounting Center, Indianapolis, IN 46249. 

Record source categories: Information obtained from Major Army 
Commands 

Systems exempted from certain provisions of the act: None 
A<M01.02USACIDC 

System name: 401.02 Public Information, Administrative, and 
Reference Paper Files 
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System location: Public Affairs Office, Headquarters (HQ), US 
Army Criminal Investigation Command (USACIDC), 5611 Columbia 
Pike, Falls Church, VA 22041. 

Categories of individuals covered by the system: Any individual, 
civilian or military, involved or suspected of being involved in any 
criminal activity affecting the US Army’s interest or property; and/or 
personnel involved in one or more public affairs actions of 
USACIDC. 

Categories of records in the system: Files contain letters, talking 
papers, memorandums. Serious and Sensitive Incident reports, re¬ 
ports of investigation, information plans, news releases, news 
clippings, news media inquiries, coordination summary sheets, and 
records of telephone or verbal conversations. All pertain to in¬ 
dividuals and/or subjects of public affairs actions of USACIDC. 

Authority for maintenance of the system: 10 USC 3012(g). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public Affairs Office and 
other USACIDC personnel with a need to know-to provide a basis 
for information plans (future public affairs actions), and as reference 
material for recommendations, decisions, and release of information 
concerning actions with actual or possible public affairs impact upon 
the Department of the Army or the USACIDC. 

All Department of the Army personnel who have a legitimate need 
to know to effectively carry out their duties. 

News media and the public-when valid inquiries are presented to 
USACIDC 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Information is retrieved by the name of the in¬ 
dividual. 

Safeguards: USACIDC buildings employ security guards, the files 
are stored in locked rooms during non-duty hours, and access is 
limited to authorized members of the Public Affairs Office. 

Retention and disposal: Destruction is authorized after two years, 
upon discontinuance, when information is superseded, obsolete, or 
no longer needed. 

System manager(s) and address: The Commander, Headquarters 
(HQ), US Army Criminal Investigation Command (USACIDC), 5611 
Columbia Pike, Falls Church, VA 22041. 

Notification procedure: Information may be obtained from: 
Commander 
USACIDC 
ATTN: CIIO 
5611 Columbia Pike 
Falls Church, VA 22041 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, USACIDC, ATTN: CIIO, 5611 Columbia 
Pike, Falls Church, VA 22041. 

Written requests for information should contain the full name of 
the individual, rank, if applicable, address, date of birth, social 
security number. Personal visits should be made to Public Affairs Of¬ 
fice, USACIDC, 5611 Columbia Pike, Falls Church, VA 22041. 

For personal visits, the requesting individual must present positive 
identification, such as a driver’s license or other identification card 
with a photograph, in addition to the information required for written 
requests. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Sysmanager, Commander, US Army 
Criminal Investigation Command, ATTN: CIIO, 5611 Columbia Pike, 
Falls Church, VA 22041. 

Record source categories: Official USACIDC documents, news 
media releases, information officers, and any other method of obtain¬ 
ing information relevant to the assigned duty. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

A0401.08DAJA 

System name: 401.08 Prosecutorial Files 

System location: Decentralized System - Staff Judge Advocate of¬ 
fices at organizations listed in the Department of Defense (DOD) or¬ 
ganizational directory. 

Categories of individuals covered by the system: Any individual who 
is pending trial by court-martial. 


Categories of records in the system: File contains witness state 
ments; pretrial advice; documentary evidence; exhibits; evidence of 
previous convictions; personnel records; recommendations as U) the 
disposition of the charges; explanation of any unusual features of the 
case; charge sheet: and criminal investigation reports. 

Authority for maintenance of the system: Executive Order 11476, 19 
June 1969 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Preparation of cases for 
prosecution before Court-Martial. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: Permanent. Cut off annually, or on compk 
lion of the project, event, or other applicable action. 

System manager^) and address: Staff Judge Advocate of command 
where case originates. 

Notification procedure: Sec EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. For 
additional information, contact the Systems Manager. 

A0402.01DAJA 

System name: 402.01 Legal Opinion Precedent Files 

System location: Criminal Law Division and Records Room, Office 
of the Judge Advocate General, Headquarters, Department of the 
Army, Room 2D434, Pentagon, Washington, D.C. 20310 and Records 
Room, Office of the Judge and Headquarters of Major Commands. 

Categories of individuals covered by the system: Individuals who 
have been subjected to disciplinary action under the Uniform Code 
of Military Justice. 

Categories of records in the system: File contains individual peti 
tions for clemency and substantiating documents; requests for par 
dons and substantiating documents, officer dismissal cases; requests 
for grants of immunity; Article 15 appeals considered by The Judge 
Advocate General; responses and substantiating documents to inqu> 
-lies regarding military justice matters; background material on milita 
ry justice matters and individual cases receiving publicity; anJ 
requests for opinions on appeals to Army Board for Correction of 
Military Records. 

Authority for maintenance of the system: 10 USC 3072 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: To make recommendauo. > 
with regard to disposition of military justice matters; to refer 
requests of pardons and grants of immunity to Department of Justice 
and to respond to inquiries on military justice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guard 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: Permanent. Cut off on obsolescence or 
discontinuance. 

System managerfs) and address: Chief, Criminal Law Division. Of 
fice of the Judge Advocate General, Headquarters, Department of 
the Army (DAJA-CL), Washington, D.C. 20310. 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name ol 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 
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For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to the Criminal Law Division, Office of The , 
Judge Advocate General, Room 2D434, Pentagon, Washington, D.C. 
20310. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions be obtained from the SYSMANAGER. 

Record source categories: Records of trial, personnel files, and re¬ 
ports of investigation. 

Systems exempted from certain provisions of the act: None 
A0402.06DAJA 

System name: 402.06 Legal Assistance Case Files 

System location: Decentralized System - Legal Assistance Office, 
Office of the Judge Advocate General, Department of the Army, 
Room 2C467, Pentagon, Washington, DC 20310 and Staff Judge Ad¬ 
vocate offices at Army commands, field operating agencies, installa¬ 
tions, and activities. Addresses are listed in the Department of 
Defense (DOD) organizational directory. 

Categories of individuals covered by the system: These files pertain 
to persons having sought legal assistance in their personal and private 
affairs. 

Categories of records in the system: The files contain correspon¬ 
dence and other personal information germane to the specific in¬ 
dividual problem. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The files are used to assist 
Legal Assistance personnel in drafting necessary responses to inqui¬ 
ries. The purpose is to maintain a record of the replies given in 
response to inquiries received from individuals, so their cases can be 
properly settled. 

Policies and practices for storing, retrieving, accessing, retaining, 
nnd disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of client. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only to authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: The files are destroyed after one year from 
the closing date of the case, except at the Pentagon where they are 
destroyed after six months from the closing date of the case. 

System manager(s) and address: Chief, Legal Assistance Office, 
HQDA (DAJA-LA), Washington, D. C. 20310 and the Staff Judge 
Advocates of organizations listed in the DoD directory. 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
‘driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
^ome information that could be verified within his ’case’ folder, 
'•sits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
coixespondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 


For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office or the Legal 
Assistance Office, Office of The Judge Advocate General, Room 
2C467, Pentagon, Washington, D. C. 20310. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: The legal assistance case file contains 
correspondence received from Congressmen who are requesting in¬ 
formation in order to reply to their constituents concerning a legal 
assistance problem and correspondence from other legal assistance 
offices seeking help or guidance with legal assistance problems which 
concern a particular individual who has come to them for assistance. 

Systems exempted from certain provisions of the act: None 
A0402.07DAJA 

System name: 402.07 Legal Assistance Interview Record Files 

System location: Decentralized System - Legal Assistance Office, 
Office of The Judge Advocate General, Department of the Army, 
Washington, D.C. 20310 and Staff Judge Advocate offices at or¬ 
ganizations listed in the Department od Defense (DOD) organiza¬ 
tional directory. 

Categories of individuals covered by the system: These files pertain 
to persons having sought legal assistance in their personal and private 
affairs. ' 

Categories of records in the system: Interview Card. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Interview Card con¬ 
tains basic information which is necessary in the preparation of the 
legal documents, i.e., wills, power of attorneys, etc. The cards are 
used in the preparation of the annual statistical report which only 
shows the number and types of actions handled by the Legal 
Assistance Office during the year. The Interview Card is subject to 
the attorney-client privilege rule and the information contained 
thereon will not be given to any source without the prior approval of 
the client. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of client. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinet accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: The Interview Record File is destroyed 
after one year. 

System manager(s) and address: Decentralized System - Chief, 
Legal Assistance Office, Office of The Judge Advocate General, De¬ 
partment of the Army, Washington, D.C. 20310 and Staff Judge Ad¬ 
vocate offices at organizations listed in the DOD organizational 
directory. 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individua#should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office or the Legal 
Assistance Office, Office of The Judge Advocate General, Room 
2C467, Pentagon, Washington, D.C. 20310. 
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Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: The Legal Assistance Interview Record 
File contains the Interview Cards which are prepared by the in¬ 
dividuals who come into the Legal Assistance Office for assistance. 
The card contains basic information about the individual; such as, 
name, grade, organization, wife’s name, social security number. 

Systems exempted Irom certain provisions of the act: None 
A0403.01DAJA 

System name: 403.01 U.S. Army Claims Service Management Infor¬ 
mation System (USARCS MISO). 

System location: For the manual system, the claims index cards and 
data output are located at the U.S. Army Claims Service, Office of 
The Judge Advocate General, Fort Meade, MD 20755, and the in¬ 
dividual claims index cards and claims files pertaining to settled 
cases are located at Reference Service Branch, Washington National 
Records Center, General Services Administration, Washington, D.C. 
20409. 

The automated systems are stored on computer discs located at the 
Management Information Systems Office, U.S. Army Garrison, Fort 
Meade. MD 20755. 

Relevant command sections of the automated reports are furnished 
to the respective Army commands monthly. In addition, claims files 
on all unsettled and settled claims are retained at Staff Judge Ad¬ 
vocate offices at subordinate levels when the claim was filed until 
they are forwarded to U.S. Army Claims Service. 

Categories of individuals covered by the system: Records pertain to 
all individuals, corporations, associations, countries, states, territo¬ 
ries, political subdivisions presenting a claim against the United 
States cognizable under the following statutes and Army Regulation 
27-30: (a) The Military Claims Act (10 U.S.C. 2733); (b) The Federal 
Tort Claims Act (28 U.S.C. 2671-2680); (c) The Act of 9 October 1962 
(10 U.S.C. 2737); (d) The National Guard Claims Act (32 U.S.C. 715); 
(e) Title 10, U.S.C. section 2734a and 2734b (NATO claims); (f) The 
Maritime Claims Settlement Act (10 U.S.C. 4801-4808); (g) Article 
139, Uniform Code of Military Justice (10 U.S.C. 939); (h) The 
Foreign Claims Act (10 U.S.C. 2734); and (i) The Military Personnel 
and Civilian Employees’ Claims Act (31 U.S.C. 240-243). 

Categories of records in the system: Individual claims index cards: 
Contain brief synopsis of claims information including name of clai¬ 
mant; claim file number; type of claim presented (tort, maritime, 
foreign, personnel, etc.); date claim received by the Army; the date 
of the incident giving rise to the claim; the amount claimed; and if 
settled, the date and disposition of the claim. In appropriate claims, 
data on amounts recovered or paid by third-parties is included on the 
card. 

Claims files; Contain the claim forms submitted by the claimant; 
the witness statements; police reports; photographs; diagrams; bills; 
estimates; expert opinions; medical records and similar reports; and 
copies of correspondence with the claimant and third parties con¬ 
cerning the claims. When applicable, copies of finance vouchers 
evidencing payment of the claims are included. Occasionally Inspec¬ 
tor General or similar reports will be included in such files. 

USARCS MISO: Provides a record of every noncontractual claim 
arising from Army activities. Information is maintained on magnetic 
tape and stored in alphabetical order by fiscal year. Data includes 
claimant’s name, file number, type of claim, date of incident, amount 
claimed and amount paid, if anything. 

Authority for maintenance of the system: 10 U.S.C. 939, 2733, 2734, 
2734a, 2734b, 2737; 28 U.S.C. 2671-2680; 31 U.S.C. 240-243; 32 
U.S.C. 715. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The primary purpose of 
claims investigative reports and ancillary records is to develop and 
preserve all relevant evidentiary facts about incidents which may 
generate claims against the Army. The evidence developed is used as 
a legal basis for payment of claims, and the amount authorized, or to 
support a denial of the claim. If the claimant initiates litigation the 
evidence helps provide a basis to defend the suit. Evidence in the 
files is also used to provide information to reply to the President, the 
Cabinet, members of Congress or to General Accounting Office. In¬ 
formation is also recorded to insure that the use of appropriated 
funds is legally correct. The data is also used as a management tool 
to supervise claims operations at subordinate commands worldwide. 

Users include claimants and/or their legal representatives for use in 
legal action against the Government or third parties for tax purposes 
(Internal Revenue Service (IRS)) and/or to support or provide private 


relief legislation; U.S. Department of Justice representatives in decid¬ 
ing disposition of claims files against the Government and for con¬ 
sideration of criminal prosecution, civil court action or regulatory or¬ 
ders; U.S. Court of Claims to support legal actions, considerations or 
evidence to support proposed legislative or regulatory changes, for 
budgetary purpfor quality control or assurance type studies or to sup¬ 
port action against a third party; forgein governments for use in set¬ 
tlements of claims under North Atlantic Treaty Organization Status 
of Forces Agreement (NATO SOFA) or similar international agree¬ 
ments; state governments for use in defending or prosecuting claim 
by the state or its representatives; Department of Labor for con¬ 
sideration in determining rights under Federal Employees’ Compen¬ 
sation Act or similar legislation; civilian and governmental medical 
experts for evaluation of medical aspects and records and related 
material; The President, Vice President and members of the Congress 
in order to provide information upon which to base replies to inqui¬ 
ries from claimants; Office, of Management and Budget for prepara 
tion of private relief bills to be presented to Congress for its con¬ 
sideration; Government contractors for use in defending or settling 
claims filed against them arising out of the performance of a Govern¬ 
ment contract; and workmen’s compensation agencies, federal and 
local, for use in adjudicating claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Manual system. Paper records in file folders at locations 
indicated. 

Automated system: Computer discs located at the USARCS MISO 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards 
Records are accessible only by authorized personnel who are 
properly instructed in the permissible use of the information. 

Retention and disposal: Destroy 10 years after final action on the 
case. 

System manager(s) and address: Chief, United States Army Claims 
Service, Fort Meade, MD 20755. 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the claim 
number if known, the date and place of the incident giving rise to the 
claim, and any other personal identifying data (driver’s license, if 
any) which could assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case* folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the claim number if known, the date and place of the in 
cident giving rise to the claim, or personal identifying data (driver’s 
license, if any) which could assist in determining the identity of the 
requestor. 

For personal visits, the individual should be. able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder 
Visits may be made to any Staff Judge Advocate Office or to the 
U.S. Army Claims Service, Fort Meade, MD 20755 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Federal Bureau of Investigation, Coun 
terintelligencc Corps, Criminal Investigations Division, Inspector 
General, medical treatment facilities. Physicians, Armed Forces In 
stilutc of Pathology, Maritime Survey Reports, Corps of Engineers. 

Systems exempted from certain provisions of the act: None 
A0403.06DAJA 

System name: 403.06 Tort Claim Files 

System location: Litigation Division, Office of The Judge Advocate 
General. Department of the Army, Room 2D435, Pentagon. Washing 
ton, D C. 20310. 

Categories of individuals covered by the system: Personnel, military 
affiliated or civilians with no military connection, who have filed a 
complaint against the United States Army in the United States Dis 
trict Court under the Federal Tort Claims Act. 

Categories of records in the system: All pleadings, motions, briefs, 
orders, decisions, memoranda, opinions, supporting documentation. 
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and allied material, including claims investigation, reports, and files, 
involved in representing the United States Army in the Federal Court 

System. 

Authority for maintenance of the system: 28 U.S.C. 2671-80. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The collected information 
is used to defend the Army in civil suits filed against it in the Federal 
Court System. Routine users of the information, in addition to Litiga¬ 
tion Division, Office of The Judge Advocate General of the Army, 
are the Department of Justice and United States Attorneys’ offices 
handling the particular case. Most of the collected information is 
filed in some manner in the courts in which the litigation is pending 
and therefore becomes a matter of public record. In addition, some 
of the collected information will appear in some form or fashion in 
the written orders, opinions, and decisions of the courts. For the 
most part, these orders, opinions, and decisions are published in the 
Federal Reporter System under the name or style of the case and are 
freely open and available to anyone with access to a law library. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of claimant. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: Destroy 10 years after final action on the 

case. 

System managers) and address: Chief, Litigation Division, Office 
of The Judge Advocate General, Department of the Army, Washing¬ 
ton, D.C. 20310 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 

^ isits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 

For persona! visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case* folder. 

Visits may be made to the Litigation Division, Office of The Judge 
Advocate General, Department of the Army, Room 2D435, Pentagon. 
Washington, D.C. 20310. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: DA Staff elements. Staff Judge Advocate 
offices at organizations listed in the Department of Defense (DOD) 
organizational directory, National Personnel Records Center - St. 
Louis, US Army Military Personnel Center, Posts, Camps, and Sta¬ 
tions, Department of the Army Field Operating Agencies, Civil Ser- 
Vlce Commission, Department of Justice, U.S. Attorneys, opposing 
counsel, Armed Forces Institute of Pathology. 

Systems exempted from certain provisions of the act: None 
A0403.I6DAJA 

System name: 403.16 Army Property Claim Files 

\vstem location: Litigation Division, Office of The Judge Advocate 
General, Department of the Army, Room 2D435, Pentagon, Washing¬ 
ton, D.C. 20310. 

C ategories of individuals covered by the system: Individuals who, 

* v mg damaged Government property, were not subject to the col- 
Lction activities of other agencies or organizations and therefore 
cquirc litigation on behalf of the Department of the Army. 


Categories of records in the system: Copies of reports from the 
claim investigator, accident and police reports relating to damage, 
and pleadings, motions, briefs, orders, decisions, memoranda, 
opinions, supporting documentation, and allied material involved in 
representing the United States Army. 

Authority for maintenance of the system: 28 United States Code 
2416. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The collected information 
is used to negotiate^ with, or to sue as appropriate, the individual or 
entity, including insurance carriers causing damage for loss of United 
States Army property. Routine users include, in addition to the 
Litigation Division, Office of The Judge Advocate General of the 
Army, the Department of Justice, United States Attorneys, and de¬ 
fendants and other opposing parties and their attorneys. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: yarious Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: The Judge Advocate General’s Office: Col¬ 
lected claims: Destroy 10 years after final action on the case. Uncol¬ 
lected claims: Destroy 10 years after completion of litigation or 
determination that the case will not be prosecuted. 

Other offices: Destroy cases settled locally 5 years after final ac¬ 
tion on the case. 

System manager!s) and address: Chief, Litigation Division, Office 
of The Judge Advocate General, Department of the Army, Washing¬ 
ton, D.C. 20310. 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case*number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to the Litigation Division, Office of The Judge 
Advocate General, Department of the Army, Room 21)435. Pentagon 
Washington, D.C. 20310. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army Staff elements. 
Staff Judge Advocate offices at organizations listed in the Depart¬ 
ment of Defense (DOD) organizational directory National Personnel 
Records Center-St. Louis, US Army Military Personnel Center, 
Posts, Camps, and Stations, Department of the Army Field Operating 
Agencies, Civil Service Commission. Department of Justice, U.S. At¬ 
torneys, opposing counsel. Armed Forces Institute of Pathology. 

Systems exempted from certain provisions of the act: None 
A0403.17DAJA 

System name: 403.17 Medical Expense Claim Files 

System location: Litigation Division, Office of The Judge Advocate 
General, Department of the Army, Room 2D435, Pentagon, Washing 
ton, D.C. 20310. 15 

Categories of individuals covered by the system: Individuals who 
have received medical treatment at the expense of the United States 
Army as a result of a tortious or negligent act of a third party; third 
parties causing medical care to be furnished to individuals entitled to 
medical care at Government expense. 
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Categories of records in the system: Copies of Medical and person¬ 
nel records of individuals injured by a third party from whom the 
United States Army is seeking to recover the costs of medical care 
furnished the injured party under the Medical Care Recovery Act (42 
USC 2651-3); accident and police reports relating to the injury; claims 
investigation files; correspondence with attorney’s representing the 
Army’s interest; court documents, if the claim is pursued through 
litigation. 

Authority for maintenance of the system: 42 USC 2651-3, Executive 
Order Number 11060 and Attorney General Regulation 28 C.F.R. 43. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses; Collected information is 
used to negotiate with the tortfeasor or an insurance carrier or to sue 
the same to collect the value of medical care furnished the injured 
party. Routine users, in addition to the Litigation Division, Office of 
The Judge Advocate General of the Army, include the Department of 
Justice, appropriate United States Attorneys, civilian attorneys 
representing the injured party who agree also to represent the United 
States Army’s claim, and opposing parties and their attorneys. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: The Judge Advocate General’s Office: Col¬ 
lected claims: Destroy 10 years after final settlement. Uncollected 
claims: Destroy 10 years after completion of litigation or determina¬ 
tion that the case will not be prosecuted. 

Other offices: Destroy cases settled locally 5 years after final ac¬ 
tion on the case. 

System manager(s) and address: Chief, Litigation Division, Office 
of The Judge Advocate General, Department of the Army, Washing¬ 
ton, D.C. 20310 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to the Litigation Division. Office of The Judge 
Advocate General, Department of the Army, Room 2D435, Pentagon, 
Washington, D.C. 20310. 

Contesting record procedures: The agency’s rules for access to 
records^and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army Staff elements. 
Staff Judge Advocate offices at organizations listed in the Depart¬ 
ment of Defense (DOD) organizational directory. National Personnel 
Records Center - St. Louis, US Army Military Personnel Center, 
Posts, Camps, and Stations, Department of the Army field operating 
agencies. Civil Service Commission, Department of Justice, U.S. At¬ 
torneys, opposing counsel. Armed Forces Institute of Pathology. 

Systems exempted from certain provisions of the act: None 
A0403.18DAAG 

System name: 403.18 Claims Back-up File 

System location: Judge Advocate Office, U. S. Army Reserve Com¬ 
ponents Personnel and Administration Center (RCPAC), 9700 Page 
Boulevard, St. Louis. Missouri 63132 


Categories of individuals covered by the system: Individuals who file 
claims, through RCPAC, against United States Government 

Categories of records in the system; File contain,s name of claimant, 
amount of claim, disposition thereof, date clarm filed and paid, 
amount paid, amount, if any, received from carrier or insurer. 

Authority for maintenance of the system: Title 31, United States 
Code, Section 241, Military Personnel and Civilian Employees’ Claim 
Act of 1964 y / u 

Routine uses of records maintained rn Che system, including catego 
rics of users and the purposes of such uses:* Resolving claim at US 
Army Reserve Components Personnel and Administration Center 
(RCPAC), at higher headquarters, or in litigation. 

Files used by RCPAC; higher headquarters; Litigation Division of 
The Office of The Judge Advocate General, U. S. Army; U. S. Attor 
ney. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in metal desk card file. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. Building is secured through 24 hour guard scr 
vice. Entry to building is by authorized badge only. 

Retention and disposal: 10 years from date of submission by appli 
cant. 

System managers) and address: Commander, RCPAC, 9700 Page 
Boulevard, St. Louis, Missouri 63132. 

Notification procedure: Information may be obtained from: 

Staff Judge Advocate 
RCPAC 

9700 Page Boulevard 
St. Louis, Missouri 63132 
ATTN: AGUZ-RPC-JA 
Telephone: Area Code 314-268-7533 

Record access procedures: Requests from individuals should be ad 
dressed as shown in NOTIFICATION. 

Written requests for information should contain the individual’s 
full name, Social Security and/or Service Number, phone number, 
and address. 

For personal visits, individual should present proof of identifica 
tion that contains his picture (e.g., driver’s license, military I.D., etc) 

Contesting record procedures: Rules for contesting contents of files 
and appealing initial determinations may be obtained from 
SYSMANAGER. who may be contacted at address and phone 
number shown under NOTIFICATION. 

Record source categories: Individual and party he claims damaged 
him. 

Systems exempted from certain provisions of the act: None 
A0405.02DAJA 

System name: 405.02 Foreign Jurisdiction Case Files. 

System location: Primary System-International Affairs Division, Of¬ 
fice of The Judge Advocate General, Department of the Army, Room 
2D443, Pentagon, Washington, D.C. 20310. 

Decentralized Segments-Army commands where case originates. 

Categories of individuals covered by the system: All members of the 
United States Army, civilians in the employ of, serving with, or ac¬ 
companying the United Slates Army abroad, and the dependents of 
individuals in such categories, who have been subject to the exer¬ 
cises of civil or criminal jurisdiction of foreign courts or foreign ad 
ministrative agencies. 

Categories of records in the system: File contains individual case re¬ 
ports on the exercise of criminal jurisdiction by foreign tribunals 
trial observer reports, requests for provision of counsel, records of 
trials, requests for local authorities to refrain from exercising their 
criminal jurisdiction, and communications with staff judge advocates. 
Department of the Army, diplomatic missions, and other selected 
documents. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The International Affairs 
Division and the office where the case originates use the information 
to monitor developments of each individual case to insure that all 
rights and protections to which United States personnel abroad and 
their dependents are entitled under pertinent international agreement'' 
are accorded such personnel ;and to obtain information to answer ap 
propriate queries regarding the status or disposition of individual 
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cases involving the exercise of civil or criminal jurisdiction by 
foreign courts or foreign administrative agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: The Judge Advocate General’s Office: 
Destroy after 30 years. Cut off annually following acquittal, fine, 
reprimand, dropping of charges, or on completion of sentence, as ap¬ 
plicable. 

System manager(s) and address: Chief, International Affairs Divi¬ 
sion. Office of the Judge Advocate General, HQDA (DAJA-1A), 
Washington, D.C. 20310 and the staff judge advocate offices where 
the case originates. 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
V isits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
'ome information that could be verified within his ’case’ folder.. 
Visits may be made to the International Affairs Division, Office of 
The Judge Advocate General, Room 2D443, Pentagon, Washington. 
D.C. 20310. 

[ ontesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is derived from reports 
prepared by relevant command. 

Systems exempted from certain provisions of the act: None 

A0405.04DAJA 

System name: 405.04 Foreign Jurisdiction Reporting Files 
System location: Primary System - International Affairs Division, 
Office of The Judge Advocate General, Department of the Army, 
Rm 2D433, Pentagon, Washington, D.C. 20310. 

Decentralized Segments - Army commands where case originates. 
Categories of individuals covered by the system: All members of the 
S. Army, civilians in the employ of. serving with, or accompanying 
the United States Army abroad, and the dependents of individuals in 
such categories, who have been subject to the exercise of criminal 
jurisdiction by foreign courts and sentenced to unsuspended confine¬ 
ment. 

C ategories of records in the system: File contains reports concerning 
personnel who are confined in foreign penal institutions and reports 
of results of visits to confined personnel. 

Authority for maintenance of the system: 10 USC 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Both the primary and 
decentralized segments are used to monitor development of each in¬ 
dividual case so as to insure that all rights and protections to which 
5 personnel abroad and their dependents are entitled under per¬ 
cent international agreements are accorded such personnel and to 
0 ^tain information in order to answer appropriate queries regarding 
1 u status of individual cases involving U.S. personnel abroad serving 
a se ntence to confinement in a foreign prison. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 


Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: The Judge Advocate General’s Office: Con¬ 
solidations and summaries are permanent. Feeder reports are 
destroyed on extraction and/or consolidation of the data contained 
therein. 

Other offices destroy records three years after completion of the 
next report. 

System manageris) and address: Chief, International Affairs Divi¬ 
sion, Office of The Judge Advocate General, Headquarters, Depart¬ 
ment of the Army, Washington, D.C. and the Staff Judge Advocate 
Office where the case originates. 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to the International Affairs Division, Office of 
The Judge Advocate General, Pentagon, Rm 2D443, Washington, 
D.C. or the Staff Judge Advocate Office where the case originates. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is derived from reports 
prepared by relevant command. 

Systems exempted from certain provisions of the act: None 
A0406.01DAJA 

System name: 406.01 Patent, Copyright, Trademark, and Proprietary 
Data files 

System location: Primary System - Patents Division. Office of The 
Judge Advocate General, Department of the Army, Room 2D444, 
Pentagon, Washington, D.C. 20310. 

Decentralized System - Commander, U.S. Army Materiel Com¬ 
mand, ATTN: AMCGC-L, 5001 Eisenhower Avenue, Alexandria, 
VA 22333; Commander, U.S Army Aviation Systems Command, 
ATTN: AMSAV-J, P.O. Box 209, Main Office, St. Louis, MO 63166; 
Commander, U.S. Army Armament Command, ATTN: AMSAR-GC, 
Rock Islan d A rsenal, Rock Island, 1L 61201; Commander, Edgewood 
Arsenal, ATTN: SMUEA-LE, Edgewood Arsenal. MD 21010; Com¬ 
mander, Frankford Arsenal, ATTN: SMUFA-R1000. Philadelphia, 
PA 19137; Commander, Picatinny Arsenal, ATTN: SMUPA-L: 
Dover, NJ 07801; Commander, U.S. Army Electronics Command, 
ATTN: AMSEL-LG, Fort Monmouth, NJ 07703; Commander Night 
Vision Laboratory Branch. ATTN. AMSEL-LG-NVL-L, Fort 
Belvoir, VA 22060; Commander, U.S. Army Missile Command, 
ATTN: AMXNM-L, Redstone Arsenal, AL 35809; Commander, 
Natick Laboratories, ATTN: AMXNM-L, Natick MA 01760; Com¬ 
mander, U.S. Army Mobility Equipment, R&D Center. ATTN: 
AMXBL-L, Fort Belvoir, VA 22060; Commander, U.S. Army Tank- 
Automotive Command, ATTN: AMSTA-L, Warren, MI 48090; Com¬ 
mander, Harry Diamond Laboratories, 2800Powder Mill Road, 
ATTN: AMXDO-LP, Adelphi, MD 20783; and HQDA (DAEN-GCP), 
Forrestal Building, Washington, DC 20314 

Categories of individuals covered by the system: Government em¬ 
ployees and others who have submitted inventions to the Govern¬ 
ment; inventors with patents or applications for patents procured on 
behalf of Department of the Army, or in which the Government has 
an interest; authors of copywritable or copyrighted material in which 
the Government has an interest. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST, 18. 1975 





35192 


DEPARTMENT OF DEFENSE 


Categories of records in the system: Documents relating to disposi¬ 
tion of rights in inventions of Government employees including infor¬ 
mation about the nature and duration of the employee’s employment; 
documents relating to the filing for a foreign patent; document’s 
evidencing interests of the Government in or under patents or appli¬ 
cations for patents procured on behalf of Department of the Army, 
including copies of licenses, assignments, other instruments, and let¬ 
ters of transmittal; documents relating to the granting of licenses on 
Government-owned patents, including requests for licenses and com¬ 
munications relating to the licensing arrangement; documents reflect¬ 
ing interests of the Government in or under copyrights procured or 
obtained on behalf of Department of the Army, including copies of 
copyright licenses and assignments; documents relating to all phases 
of the granting of licenses on Government-owned copyrights, service 
marks, and related items. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purposes are to determine 
the rights of the Government and employees in employee inventions, 
to maintain documents used in foreign filing for patents, to provide 
evidence of Government interest in or under patents or applications 
for patents procured on behalf of Department of the Array, to pro¬ 
vide evidence and record of patent and copyright licensing and as¬ 
signments. U.S. Patent and Trademark Office has access to specific 
files for resolving disputes between the Government and the inventor 
concerning invention rights; for foreign filing of patents, records are 
presented to the Director of Patent Administration, Department of 
National Defense on Ottawa, Ontario, Canada and to the Patent’s 
Agent’s Managing Clerk Principal Directorate of Patents, Procure¬ 
ment Executive, Ministry of Defense, London, England, to obtain 
patents in Canada and England, respectively; the parties involved in 
particular licensing arrangement have access to the specific files in¬ 
volved, as well as the U.S. Patent and Trademark Office and the 
Copyright Office, Library of Congress, as evidence of legal interests 
in the patent or copyright license or assignment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: The Judge Advocate General’s Office: For 
patent matters records are destroyed after 20 or 25 years depending 
on the specific case; for copyright matters records are destroyed 
after 56 years or on expiration of copyright not renewed. Other of¬ 
fices: records are destroyed after 2 years. 

System manager(s) and address: Chief Patents Division, HQDA 
(DAJA-PA), Washington, D.C. 20310 and the senior patent attorney 
at each location listed 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(drivers license number, if any) which would assist in determining the 
identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (drivers license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Department of the Army patent location. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other persona! 
identifying data (driver’s license number if any) which would assist in 
determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Department of the Army patent location. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Employment records, job description, 
employee’s supervisor; the invention, patent application or copy¬ 


righted material concerned; the Government agency interested in the 
invention or copyright; and the party seeking the license. 

Systems exempted from certain provisions of the act: None 
A0406.01USAREUR 

System name: 401.06 Civil Process Case Files and Reference Files 

System location: Civil Process Branch, International Affairs Divi¬ 
sion, Office of the Judge Advocate, Headquarters (HQ) U.S Army, 
Europe (USAREUR) and 7th Army, Army Post Office (APO) New 
York 09403, Heidelberg, Federal Republic of Germany 

Categories of individuals covered by the system: USAREUR person¬ 
nel against whom German Civil court documents have been for¬ 
warded to the US Forces for service (i.e., payment orders, paternity 
notices, summons on subpoenas to ajjper and testify, customs notifi 
cation or demands on taxes on customs fines payable and writs). 

Categories of records in the system: Copies of German documents 
forwarded to local Staff Judge Advocates for service; copies of cer 
tificates of service or letters to German authorities stating why docu¬ 
ments could not be served; copies of letters of transmittal or letters 
outlining special instructions pertaining to service of documents; card 
files on each document received. 

Authority for maintenance of the system: The North Atlantic Treaty 
Organization (NATO) Status of Forces Agreement and its Adminis 
trative agreement, which designate this office as the liaison agency 
between German agencies authorized to issue the civil process docu 
ments and the US Forces. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to determine if time 
limits for service of documents as directed by the NATO Status of 
Forces Agreement have been complied with and to suspense docu 
ments to local Staff Judge Advocates. Also used to determine if ini¬ 
tial documents have been served when subsequent documents are 
received. 

Files are used by this office and Staff Judge Advocates offices 
throughout USAREUR who actually serve the individual document. 

Used to insure that rights of individuals are protec-ed. When the 
local Staff Judge Advocate delivers the document, the individual has 
the document translated and explained to him and legal assistance is 
made available to help him understand and take advantage of his 
rights under German law. 

The card file is used as a control device and is essential when 
cases are reopened after a pciod of years. It records whether the US 
Forces originally served, and whether the individual personalh 
received, all the required documents and was afforded the opportuni 
ty to contest the original judgement. If not, the US Forces have no 
obligation to serve the new document or to assist in its enforcement. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File folders are stored in cabinets by individual’s name 
Card files are stored in cabinets. 

Retrievability: Filed in alphabetical order by last name. 

Safeguards: Doors to office to hallway and building are locked 
each night (triple security). 

Retention and disposal: File folders are retained two years and 
destroyed. Card files are retained indefinitely due to the continuing 
nature of these cases. 

System manager(s) and address: Office of the Judge Advocate, HQ 
USAREUR and 7th Army, Heidelberg, Federal Republic of Germany 

Notification procedure: Individuals may submit a written request or 
visit this office. An individual’s name, rank and service number 
would be sufficient information to locate the individual’s files. Verifi¬ 
cation of identity is not required since information on these court 
documents is a matter of public record. 

Record access procedures: Personnel desiring access to information 
can contact the International Affairs Division, HQ USAREUR and 
7th Army, APO New Yor, 09403, located in Building 9, Campbell 
Barracks, Heidelberg, Federal Republic of Germany. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tions may be obtained from the SYSMANAGER. 

Record source categories: Documents received from German 
authorities to be served on each individual and correspondence to 
these authorities stating whether or not the document was served. 

Systems exempted from certain provisions of the act: None 
A0407.01DAJA 

System name: 407.01 Patent, Copyright, and Trademark Soliciting 
Files 
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System location: Primary System- Patents Division, Office of the 
Judge Advocate General, Department of the Army, Pentagon, Room 
2D444, Washington, D.C. 20310. 

Decentralized System - Commander, U.S. Army Materiel Com¬ 
mand, ATTN: AMCGC-L, 5001 Eisenhower Avenue, Alexandria, 
VA 22333; Commander, U.S. Army Aviation Systems Command, 
ATTN: AMSAV-J, P.O. Box 209, Main Office, St. Louis, MO 63166; 
Commander, U.S. Army Armament Command, ATTN: AMSAR-GC. 
Rock Island Arsenal, Rock Island. IL 61201; Commander Edgewood 
Arsenal, ATTN: SMUFA-R1000, Philadelphia, PA 19137; Com¬ 
mander. Picatinny Arsenal, ATTN: SMUPA-L, Dover, NJ 12189; 
Commander, U.S. Army Electronics Command, ATTN: AMSEL-LG, 

Fort Mo nmo uth, NJ 07703; Commander Night Vision Laboratory 
Branch, ATTN: AMSMI-L, Redstone Arsenal. AL 35809; Com¬ 
mander, U.S. Army Tank-Automotive Command, ATTN: AMSTA-L, 
Warren, Ml 48090; Commander, Harry Diamond Laboratories, 2800 
Powder Mill Road, ATTN: AMXDO-LP, Adelphi, MD 20783, HQDA 
(DAEN-GCP), Forrestal Building, Washington, DC 20310. Com¬ 
mander, U.S. Army Medical RAD Command, ATTN: SGRD-JA, 
Washington, D.C. 20314. 

Categories of individuals covered by the system: Inventors who have 
submitted inventions to Department of the Army or who have inven¬ 
tions in which the Department of the Army lias an interest and 
Government employees to whom copyright assistance has been 

rendered. 

Categories of records in the system: Documents relating to invention 
disclosures submitted by Government employees and contractors or 
sources outside the Government on which a patent application may 
or has been filed or on which a patent has been issued, but not if is¬ 
sued to contractors, including invention diclosures, drawings, 
patentability search reports, evaluation reports, applications, amend¬ 
ments, petitions, appeals, interferences, and related correspondence. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to maintain 
evidence and record of invention disclosures submitted to Depart¬ 
ment of the Army, of Patents and applications for patents in which 
Department of the Army has an interest, and of copyright assistance 
rendered. Concerned contractor and/or Government agencies in¬ 
terested in a specific invention have access to the records in order to 
conduct patent investigations and evaluations; the United States 
Patent and Trademark Office and the Copyright Office, Library of 
C ingress, have access to the records for procedings in obtaining a 
patent or copyright; the Civil Division, Department of Justice, has 
access to the records in the event of legal procedings and litigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievabiiiiy: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: Destroyed after 20 or 25 years, depending 
on the specific case. 

System manager(s) and address: Chief, Patents Division, HQDA 
^DAJA-PA), Washington, D.C. 20310 and the senior patent attorney 
at each location listed. 

Notification procedure: Information may be obtained from the 
sy stem manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Department of the Army patent location. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
,n determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
Positive identification (driver’s license, identification card) and give 


some information that could be verified within his ’case’ folder. 
Visits may be made to any Department of the Army patent location 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: The invention concerned, research 
material in libraries and in the Patent and Trademark Office, and cor¬ 
respondence with the Patent and Trademark Office and with the 
Copyright Office, Library of Congress. 

Systems exempted from certain provisions of the act: None 
A0408.01DAJA 

System name: 408.01 Patent, Copyright, and Data License Proffers, 
Infringement Claims, and Litigation Files 

System location: Primary System - Patents Division, Office of the 
Judge Advocate General, Department of the Army, Pentagon, Room 
2D444, Washington, D.C. 20310. 

Decentralized System - Commander. U.S. Army Materiel Com¬ 
mand, ATTN: AMCGC-L, 5001 Eisenhower Avenue, Alexandria, 
VA 22333; Commander. U.S. Army Aviation Systems Command, 
ATTN: AMSAV-J, P. O. Box 209, Main Office, St. Louis, MO 
63166; Commander, U.S. Army Armament Command, ATTN- 
AMSAR-GC, Rock Island Arsenal. Rock Island, IL 61201; Com¬ 
mander, Edgewood Arsenal, ATTN: SMUEA-LE, Edgewood Ar¬ 
senal, MD 21010; Commander, Frankford Arsenal, ATTN: SMUFA- 
R1000, Philadelphia, PA 19137; Commander, Picatinny Arsenal, 
ATTN: SM UPA-L, Dover, NJ 07801; Commander, Watervliet Ar¬ 
senal, ATTN: SARWV-GC. Watervliet. NY 12189, Commander. U.S. 
Army Electronics Command, ATTN: AMSEL-LG, Fort Monmouth, 
NJ 07703; Commander, Night Vision Laboratory Branch, ATTN: 
AMSEL-LG-NVL-L, Fort Belvoir, VA 22060; Commander, U.S. 
Army Missile Command, ATTN: AMSMI-L, Redstone Arsenal, AL 
35809; Commander. Natick Laboratories, ATTN: AMXNM-L, 
Natick, MA 01760; Commander, U.S. Army Mobility Equipment R<ft 
D Center, ATTN: AMXFB-L. Fort Belvoir, VA 22060; Commander, 
U.S. Army Tank-Automotive Command, ATTN: AMSTA-L, Warren, 
MI 48090; Commander, Harry Diamond Laboratories, 2800 Powder 
Mill Road, ATTN: AMXDO-LP, Adelphi, MD; 20783, HQDA 
(DAEN-CCP), Forrestal Building, Washington, D.C. 20310. 

Categories of individuals covered by the system: Claimants or defen¬ 
dants in administrative proceedings or litigation with the Government 
for improper use. infringement, enforcement of agreements, or com¬ 
parable claims concerning patents or copyrights; individuals having 
copyrights in material Department of the Army is interested in; in¬ 
dividuals who own patents which they offer to license to Department 
of the Army; individuals seeking private relief before Congress 
because of right in inventions, patents, copyrights, or data. 

Categories of records in the system: Documents relating to the ad¬ 
ministrative assertion of claims bv and against the Government and 
to litigation with the Government for alleged misuse of patents, copy¬ 
rights, trademarks, and data, including inquiries, investigations, set¬ 
tlements, communications with claimants or defendants, and related 
correspondence; documents relating to advice and assistance pro¬ 
vided in obtaining licenses for Department of the Army use of copyr 
right material; documents relating to the investigation and disposition 
of patent license offers; documents relating to investigations in con¬ 
nection with processing proposed legislation or bills for private relief 
of individuals because of right of individuals in inventions, patents, 
copyrights, or data, including reports of investigations, comments or 
recommendations, and related correspondence. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the pur;ios*s of such uses: Purposes arc to maintain 
evidence and record o.C claims and litigation involving Department of 
the Army concerning .patents, trademarks, copyrights, and data; to 
maintain evidence and record of Department of the Army attempts to 
use copyrighted material and to receive the copyright owner’s per¬ 
mission for such use, to maintain record and evidence of patent 
license offers received and investigations and reports pursuant 
thereto; and to maintain record and evidence of investigations of 
proposed legislation or bills for private relief. Government agencies 
involved in the claims or litigation and the Civil Division, Department 
of Justice, have access to the records to determine the validity of al¬ 
legations and to properly prosecute or defend the case; Government 
agencies potentially interested have access to the records of offered 
licenses to determine actual interest; Congress receives reports on 
Department of the Army’s position on particular bills for private re¬ 
lief. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: Paper records in file folders. 

Retravability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: Destroyed after 25, 30 or 35 years depend¬ 
ing on the specific case. 

System managers) and address: Chief, Patents Division, HQDA 
(DAJA-PA), Washington, D.C. 20310 and the senior patent attorney 
at each location listed. 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Department of the Army patent location. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Department of the Army patent location. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of Justice and/or the Govern¬ 
ment agencies involved in the claims or litigation; the agency in¬ 
terested in the copyrighted material or in the offered license; employ¬ 
ment records with the Government and pertinent Government patent 
files. 

Systems exempted from certain provisions of the act: None 
A0410.01DAJA 
System name: 410.01 Litigation Case Files 

System location: Litigation Division, Office of the Judge Advocate 
General, Department of the Army, Room 2D435, Pentagon, Washing¬ 
ton, D C. 20310. 

Categories of individuals covered by the system: Active duty and 
former military personnel, civilian employees of the Army, depen¬ 
dents and heirs of military or civilian personnel of the Army, and 
nonaffiliated agencies and personnel who have filed a complaint 
against the United States Army or its personnel in the Federal Civil 
Court System; military and civilian personnel of the Army who are 
named individually as defendants in civil litigation initiated against or 
by the Army. 

Categories of records in the system: All pleadings, motions, briefs, 
orders, decisions, memoranda, opinions, supporting documentation, 
and allied materials involved in representing the United States Army 
in the Federal Court System. 

Authority (or maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The collected information 
is used to defend the Army in civil suits filed against it in the Federal 
Court System. Routine users of the information, in addition to Litiga¬ 
tion Division, Office of The Judge Advocate General of the Army, 
are the Department of Justice and United States Attorneys* offices 
handling the particular case. Most of the collected information is 
filed in some manner in the courts in which the litigation is pending 
and therefore becomes a matter of public record. In addition, some 
of the collected information will appear in some form or fashion in 
the w'ritten orders, opinions, and decisions of the courts. For the 
most part, these orders, opinions, and decisions are published in the 
Federal Reporter System under the name or style of the case and are 
freely open and available to anyone with access to a law library. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 


Ketrievability: Filed alphabetically by lasl name. 

Safeguards: Various Federal buildings employ security guards 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: Destroy 15 years after final action on the 
case. 

System managers) and address: Chief, Litigation Division, Office 
of The Judge Advocate General, Department of the Army, Washing 
ton, D C, 20310. 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his 'case* folder 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other persona! 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder 
Visits may be made to the Litigation Division. Office of The Judge 
Advocate General, Department of the Army, Room 2D435, Pentagon 
Washington, D.C. 20310. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army Staff elements, 
Staff Judge Advocate offices at organizations listed in the Depart 
ment of Defense (DoD) organizational directory; National Personnel 
Records Center, St. Louis; US Anny Military Personnel Center 
Posts, Camps, and Stations; Department of the Army Field Operating 
Agencies; Civil Service Commission, Department of Justice; U.S. At 
toraeys, opposing counsel. Armed Forces Institute of Pathology. 

Systems exempted from certain provisions of the act: None 
A0410.04DAJA 

System name: 410.04 Judicial Information Release File 

System location: Litigation Division, Office of The Judge Advocate 
General, Department of the Army, Room 2D435, Pentagon, Washing 
ton, D.C. 20310. 

Categories of individuals covered by the system: Individuals con 
nected in any manner with Army aircraft accidents, to include crcv. 
members, passengers of the aircraft, witnesses to the accident, 
technical experts who testified at the investigation into the accident, 
and members of the investigating boards; individuals and legal enti 
ties who have requested information from Army files for which the 
Litigation Division, Office of The Judge Advocate General of the 
Army, is the releasing authority. 

Categories of records in the system: Reports of collateral investiga¬ 
tions of Army aircraft accident; requests and responses thereto tor 
the release of information from Army files for which the Litigation 
Division, Office of The Judge Advocate General of the Army, is the 
releasing authority. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including categ* 
ries of users and the purposes of such uses: The collected information 
is used to respond to members of the general public who request in 
formation on Army aircraft accidents or other information for which 
the Litigation Division, Office of The Judge Advocate General of the 
Army, is the releasing authority. Routine users include any person or 
legal entity that requests such information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Based on date of accident and name. 
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Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only to authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: Safeguarded information, destroy after 10 
years; nonsafeguarded information, destroy after 2 years. 

System manager(s) and address: Chief, Litigation Division, Office 
of The Judge Advocate General, Department of the Army, Washing¬ 
ton, D.C. 20310. 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
tr >me information that could be verified within his ’case’ folder. 
Visits may be made to the Litigation Division, Office of The Judge 
Advocate General, Department of the Army, Room 2D435, Pentagon, 
Washington, D.C. 20310. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army Staff elements; 
Staff Judge Advocate offices at organizations listed in the Depart¬ 
ment of Defense (DoD) organizational directory; National Personnel 
Records Center, St. Louis, US Army Military Personnel Center; 
Posts, Camps, and Stations; Department of the Army Field Operating 
Agencies; Civil Service Commission; Department of Justice; U.S. At¬ 
torneys; opposing counsel; Armed Forces Institute of Pathology. 

Systems exempted from certain provisions of the act: None 
A0411.01DAJA 
System name: 411.01 Relief Legislative Files 

System location: Legislative Relief Office, Office of The Judge Ad¬ 
vocate General, Department of the Army, Room 2C443, Pentagon, 
Washington D.C. 20310. 

Categories of individuals covered by the system: Any individual, 
military or civilian, named in a private relief bill for which the De¬ 
partment of the Army submits a report to the Congress. 

Categories of records in the system: File contains copy of private 
relief bill; Congressional Committee request for report; correspon¬ 
dence between the Legislative Relief Office and record custodians, 
Army Staff Offices and other government agencies; retained copies 
of research notes and manuscript and selected documents. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By the Legislative Relief 
Office to prepare reports to the Congress on private relief bills. 

Office of the Chief of Legislative Liaison to effect Secretarial 
coordination of file report. * 

Department of the Army staff agencies to coordinate Department 
of the Army position expressed in the report. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
•nformation. 

Retention and disposal: Records are permanent. They are retained 
m active file until end of calendar year in which research project is 
completed, held one additional year in inactive file and subsequently 
retired to the Washington National Records Center. 


System manager(s) and address: Chief, Legislative Relief Office, 
HQDA(DAJA-LR), Washington, D.C. 20310. 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his case’ folder. 
Visits may be made to the Legislative Relief Office, Office of The 
Judge Advocate General, Department of the Army, Room 2C443, 
Pentagon, Washington, D.C. 20310. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: The Adjutant General, Comptroller of the 
Army, US Army Military Personnel Center, The Federal Records 
Center, and the United States Army Claims Service. 

Systems exempted from certain provisions of the act: None 
A0411.03aUSACfDC 

System name: 411.03 Release of Information Action Files 

System location: Office of the Staff Judge Advocate, Headquarters 
(HQ), US Army Criminal Investigation Command (USACIDC), 5611 
Columbia Pike, Falls Church, VA 22041. 

Categories of individuals covered by the system: Any requester for 
release of information originated or maintained by USACIDC, and 
any person who was the subject of a request for information. 

Categories of records in the system: Files contain criminal investiga¬ 
tion case files, informant registers, and criminal investigator ac¬ 
creditation files, as well as copies of correspondence with requesters, 
subjects, and interested parties; reason and date of request, name 
and address of requester. 

Authority for maintenance of the system: 10 USC 3012(g), 5 USC 552 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel of HQ 
USACIDC-To retain a record of information disseminated and 
requests for USACIDC-maintaincd information by the public under 
the Freedom of Information Act and by other Department of the 
Army elements. Department of Defense elements, executive, legisla¬ 
tive, and judicial branches of the Federal government, and State and 
local governments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Retrievable by the name of the requester or the sub¬ 
ject of the request. 

Safeguards: Buildings employ security guards, records are main 
tained in a locked room during non-duty hours, and access is limited 
to authorized personnel. 

Retention and disposal: Files are retained permanently. 

System managers) and address: The Commander, US Army 
Criminal Investigation Command. 5611 Columbia Pike, Falls Church. 
VA 22041. 

Notification procedure: Information may be obtained from: 
Commander 
USACIDC 
ATTN. CUA-RI 
5611 Columbia Pike 
Falls Church, VA 22041 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, USACIDC, ATTN: CUA-RI, 5611 Colum¬ 
bia Pike, Falls Church, VA 22041. 
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Written requests for information should contain the individual’s 
full name, address, and date of birth. Personal visits should be made 
at: Office of the Staff Judge Advocate-Release of Information, 
USACIDC, 5611 Columbia Pike, Falls Church, VA. 

For personal visits, the requesting individual must present positive 
identification, such as a driver’s license or other identification card 
with a photograph, in addition to the information required in written 
requests. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the sysmanager, ATTN: CIJA-RI. 

Record source categories: Official USACIDC reports and records, 
correspondence from the individual. Department of the Army, and 
Department of Defense, or other receivers of requests concerning 
USACIDC records. 

Systems exempted from certain provisions of the act: None 
A0411.03bD AAG 

System name: 411.03 Congressional Correspondence Files 

System location: Security Division, Support Operations Directorate, 
U. S. Army Reserve Components Personnel and Administration 
Center (RCPAC), 9700 Page Boulevard, St. Louis, Missouri 63132 

Categories of individuals covered by the system: Members of United 
States Army Reserve (USAR) 

Former members - Army 

Department of the Army (DA) Civilians 

Next of Kin and/or Dependents of United States Army Reserve 
members and Former members of the Army. 

Categories of records in the system: Documents relating to Congres¬ 
sional inquiries on all matters within scope and activity of Depart¬ 
ment of the Army. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File maintained as 
reference file for continuing inquiries from Congressional sources. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by last name of individual. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. Building is secured through 24 hour guard ser¬ 
vice. Entry to building is by authorized badge only. 

Retention and disposal: Records are destroyed two years after date 
of preparation. 

System manager(s) and address: Security Division, Support Opera¬ 
tions Directorate, U. S. Army Reserve Components Personnel and 
Administration Center, St. Louis, Missouri. 

Notification procedure: Information can be obtained from. 
Commander, U. S. Army Reserve Components Personnel and 
Administration Center 
9700 Page Boulevard 
St. Louis, Missouri 63132 
Telephone: Area Code 314/268-7733 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Commander, U. S. Army Reserve Components Personnel 
and Administration Center, 9700 Page Boulevard, St. Louis, Missouri 
63132. 

Written requests for information should contain the full name of 
the individual, current address. Social Security number or Army ser¬ 
vice number. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Inquiry or letter from member of Con¬ 
gress, Chief of Staff, U. S. Army, White House, Secretary of 
Defense, Secretary of the Army. 

Systems exempted from certain provisions of the act: None 

A0411.03cOSA 

System name: 411.03 Congressional Inquiry File 

System location: Executive Services Division, Office, Chief of 
Legislative Liaison, Headquarters, Department of the Army 
(HQDA), Washington, DC 

Decentralized segments arc maintained by HQDA staff agencies, 
field operating agencies, major commdends, installation and activi¬ 
ties. 


Categories of individuals covered by the system: Any citizen who 
writes a Congressman and is so identified by the Congressman in his 
request to the Office, Chief of Legislative Liaison, for an answer to 
his respondent. 

Categories of records in the system: File contains copy of indiviu 
dal’s letter to Congressman, letter from Congressman requesting in¬ 
formation, and information provided to the Congressman relative to 
his inquiry. 

Authority for maintenance of the system: 10 U.S.C. 1034 provides 
that no person may restrict any member of an armed force from 
communication with a Member of Congress. The records are main 
tained to ensure an effective service to the Member of Congress and 
his respondent. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Congressional Inquir\ 
Division - To obtain information relative to timely responses and en 
sure that a specific case does not become ’lost’ in the paperwork 
channels. 

HQDA staff agencies, field operating agencies, major commands 
installations and activities - To conduct investigations based on Con 
gressional inquiries and prepare appropriate response to Member of 
Congress 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Microfilm records in an automatic retrieval device. 

Paper records in file folders 

Retrievability: Coded by Congressman and individual name. 

Safeguards: Primary system -Building employs security guards 
Records are maintained in an area accessible only to authorized per 
sonnel. Coding system must be known to access records. 

Decentralized Segments - Records are maintained in an area ac¬ 
cessible only to trained and authorized personnel. 

Retention and disposal: Records are maintained in an active status 
until end of calendar year, held one additional year in inactive status 
and then destroyed. 

System manager(s) and address: Chief, Legislative Liaison 
Headquarters, Department of the Army, The Pentagon, Washington 
D.C. 

Notification procedure: Information may be obtained from: 
OSA(SALL), Chief, Congressional Inquiry Division 
Room 2C628A 
Pentagon 

Washington, D.C. 20310 
Telephone: Area Code 202/697-8381 

Record access procedures: Requests from individuals should be ad 
dressed to : Office, Chief of Legislative Liaison OS A (SALL), Room 
2C628A, Pentagon, Washington, D.C. 20310 

Written requests for information should contain the full name of 
the individual, current address and telephone number, name of Con¬ 
gressman making the request and subject matter related to the Con 
gressional inquiry. Visits are limited to Congressional INQUIR’i 
Division, Pentagon, Washington, D.C. 20310. 

For personal visits, the individual should be able to provide some 
acceptable identification (i.e., drivers license, employing office^ 
identification card) and give some verbal information that could be 
verified with his ’case’ file. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from SYSMANAGER. Washington, D.C. 20310 

Record source categories: Letter from the individual to a Congress¬ 
man requiring HQDA to provide information to that Congressman. 

Systems exempted from certain provisions of the act: None 
A04I2.07DAJA 

System name: 0412.07 Witness Appearance Files 

System location: Litigation Division, Office of The Judge Advocate 
General, Department of the Army, Room 2D435, Pentagon. Washing 
ton, D.C. 20310. 

Categories of individuals covered by the system: Witness requested 
by United States Attorneys for Federal Court proceedings. 

Categories of records in the system: Identification of witness by 
name and address; name and address of United States Attornes 
requesting same; name and location of trial. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To locate and provide wit- 
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nesses to United States Attorneys conducting trials on behalf of 
United States. Litigation Division, Office of The Judge Advocate 
General of the Army, Department of Justice, and United States At¬ 
torneys are involved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: Destroy after 2 years. 

System manager(s) and address: Chief, Litigation Division, Office 
of The Judge Advocate General, Department of the Army, Washing¬ 
ton, D.C. 20310 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to the Litigation Division, Office of The Judge 
Advocate General, Department of the Army, Room 2D435, Pentagon, 
Washington, D.C. 20310. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army Staff elements. 
Staff Judge Advocate offices at organizations listed in the Depart¬ 
ment of Defense (DoD) organizational directory. Records Center, St. 
Louis, Department of the Army Field Operating Agencies; Civil Ser¬ 
vice Commission; Department of Justice; U.S. Attorneys, opposing 
counsel, Armed Forces Institue of Pathology. 

Systems exempted from certain provisions of the act: None 
A0412.18DAIO 

System name: 412.18 Correspondence (Civilian Aides to the Secretary 
of the Army) 

System location: Office, Staff Coordinator for Civilian Aides to the 
Secretary of the Army Program, Office of the Chief of Public Infor¬ 
mation, Office of the Secretary of the Army 

Categories of individuals covered by the system: Civilian Aides ac¬ 
tively affiliated with the Civilian Aides Program. 

Categories of records in the system: File contains correspondence 
between the Secretary of the Army and Civilian Aides currently ac¬ 
tive with the Civilian Aides Program. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Staff Coordinator, Civilian 
Aides Program, Office of the Chief of Public Information - To main¬ 
tain a record of correspondence. 

Office of the Secretary of the Army - Recipient of correspondence. 

Department of Army Staff Agencies - To coordinate requests, pro¬ 
vide information, and accomplish tasks. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy tem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of Civilian Aide. 

Safeguards: Maintained in a security container. Building employs 
security guards. Access only by authorized personnel. 


Retention and disposal: Retained during tenure of individual 
Civilian Aide and destroyed thereafter. 

System manageris) and address: Office, Chief of Public Informa¬ 
tion, Department of the Army, The Pentagon, Washington, DC. 
20310. 

Notification procedure: Information may be obtained from: 

Office, Secretary of the Army (SAMI) 

Room 2E 673 
The Pentagon 
Washington, D.C. 20310 
Telephone: Area Code 202/695-5291 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Office, Secretary of the Army (SAMI), Room 2E 673, 
The Pentagon, Washington, D.C. 20310 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits the individual should provide acceptable 
identification (e.g., drivers license, employee identification card). 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Activities of a personal nature provided 
by the individual in connection with his duties as a civilian aide to 
the Secretary of the Army; correspondence originated by 
SYSMANAGER and the Secretary of the Army in reply or providing 
information. 

Systems exempted from certain provisions of the act: None 
A0501.08aUSARJ 

System name: 501.08.2 Blackmarket Monitoring Files 

System location: Office of Provost Marshal, U.S. Army Garrison, 
Honshu, Japan 

Categories of individuals covered by the system: Members of the 
U.S. Aimed Forces and members of the civilian component and their 
dependents who are assigned to, or under the judicial or administra¬ 
tive control of, U.S. Army Japan. Included are U.S. contractors and 
their employees. 

Categories of records in the system: Sales slip and control sheets 
used in sales on controlled items by U.S. Forces, Japan sales outlets. 

Authority for maintenance of the system: Status of Forces Agree¬ 
ment between the United States of America and Japan 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To monitor the purchases 
of controlled items from sales outlets. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in individual envelopes. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Records are maintained in room accessible only to 
authorized personnel that are properly screened and cleared. 

Retention and disposal: Records are maintained in the active file 
until departure of the sponsor on permanent change of station. The 
records are then placed in the inactive file. The inactive file is cut off 
at the end of the calendar year, held two years in the current files 
area and then destroyed. 

System manageris) and address: Commander, U.S. Army Japan, 
Army Post Office (APO) San Francisco 96343 

Notification procedure: Information may be obtained from: 

U.S. Army Garrison (PA-PM) 

Room 8, Building 400 

Camp Zama, Japan, APO San Francisco 96343 
Telephone: Autovon 315/233-3011/233-3732 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, U.S. Army Garrison, Honshu. ATTN: PA- 
PM, APO San Francisco 96343 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The agency’s iuIcs for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Sales slip and control sheets from Post 
Exchanges, liquor sales outlets, and golf courses. 
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Systems exempted from certain provisions of the act: None 
A0501.08bDAMI 

System name: 501.08 Interception of Wire and Oral Communications 
Quarterly Reports and Motions for Discovery. 

System location: Security Division, Assistant Chief of Staff for In¬ 
telligence, Headquarters, Department of Army, DAMI-DOS, The 
Pentagon, Washington DC 20310. 

Categories of individuals covered by the system: Department of 
Defense affiliated and nonaffiliated US citizens who are or were sub¬ 
ject to, or party to, a US Army wiretap. Names of individuals who 
have filed a motion for discovery with the Army to determine 
whether or not they were the subject of an Army wiretap. 

Categories of records in the system: File contains details of actual 
wiretap operation, authority, purpose, method and names of SUB¬ 
JECTS. 

Authority for maintenance of the system: Title 18 USC 2510-2520, 
Omnibus Crime Control Act. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Division- To pro¬ 
vide details for statistical use and to provide management over 
wiretap operations. Used by action officers to provide data to other 
Department of Defense agencies and to answer Congressional inqui¬ 
ries. Reference for previous responses regarding past motions for 
discovery concerning wiretap. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: The material is filed alphabetically by last name of 
SUBJECT, and by year group of the quarterly report. 

Safeguards: Building employs security guards. Records are main¬ 
tained in General Services Approved Security Containers and are ac¬ 
cessible only to authorized personnel that are properly screened, 
cleared and trained. 

Retention and disposal: Records are retained permanently. 

System manageris) and address: The Assistant Chief of Staff for In¬ 
telligence, Heaquarters, Department of the Army, The Pentagon, 
Washington DC 20310 

Notification procedure: Information may be obtained from: 

HQDA (DAMI-DOS) 

Room 2E 463 
The Pentagon 
Washington, D.C. 20310 
Telephone: Area Code 202/697-8874 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DAMI-DQS), 
Room 2E463, Pentagon Building, Washington, D.C. 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to Security Division (DAMI-DOS) Pentagon Building, 
Washington, DC 20310. 

For personal visits, the individual should be able to provide some 
acceptable identification that is, drivers license, employing office’s 
identification card, and some verbal information that could be 
verified by his case folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from HQDA (DAMI-DOS), Washington, DC 20310. 

Record source categories: Army Criminal Investigative Agencies. 

Correspondence authorizing the technical surveillance operations. 

Correspondence terminating the operation. 

Correspondence from persons making a motion for discovery; 
received thru other Federal Agencies, 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information contact the System Manager. 

A0501.08cDAMI 

System name: 501.08 Department of the Army Operational Support 
Activities Files 

System location: United States Army Intelligence Agency, Fort 
Meade, Maryland 20755 

Categories of individuals covered by the system: Selected members 
of the United States Army and civilian employees of the Department 
of the Army who participate in and have received support for con¬ 
ducting US Army intelligence and counterintelligence duties. In¬ 
cluded are personnel of other federal agencies who have requested 
and received support from appropriate authority. 


Categories of records in the system: Card file of individuals who 
have received support from Department of the Army in completing 
specialized duties within the Army’s intelligence and counterintel¬ 
ligence activities. 

Card file of individuals indicating any identity and other data 
which may be used to identify them in their support of Department 
of Army’s intelligence and counterintelligence activities. 

Authority for maintenance of the system: Executive Order 10450 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain within records 
which identify individuals performing duties in Department of the 
Army specialized intelligence and counterintelligence assignments 
data to support or refute any possible future claim of the individual 
to the US Government. 

To facilitate administrative actions by providing a reference to 
names and identities. 

To manage individuals career while he is assigned to duties in sup¬ 
port of the Army’s intelligence and counterintelligence functions. 
Records provide reference during individuals period of assignment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, vertical card file, automatic 
data processing (ADP) printouts. 

Retrievability: Filed alphabetically by last name of individual. 
Safeguards: Material is stored in General Service Administration 
(GSA) containers approved for the storage of secret material. Build¬ 
ing in which material is stored is locked during hours of nonoccupan 
cy. 

Retention and disposal: Files are maintained indefinitely or until 
they are no longer needed to facilitate work. When files arc- 
destroyed, they are shredded in a paper shredding machine. 

System managers) and address: The Assistant Chief of Staff for In¬ 
telligence, Department of the Army, Washington, DC 20310. 
Notification procedure: See EXEMPTION 
Record access procedures: See EXEMPTION 
Contesting record procedures: See EXEMPTION 
Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

A0501.08dUSARJ 
System name: 501.08 Transfer of POV Files 
System location: Office of Provost Marshal, U.S. Army Garrison. 
Honshu, Japan 

Categories of individuals covered by the system: Members of the 
U.S. Armed Forces and members of the civilian component and their 
dependents, as defined in Article I and XIV of the Status of Forces 
Agreement. 

Categories of records in the system: Cards and documents pertaining 
to acquisition, disposition and transfer of ownership of privately 
owned vehicles (POV) between the United States of America and 
Japan 

Authority for maintenance of the system: 5 USfc 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain record and 
control on purchase and disposal limitations, transfer of POV to 
other U.S. authorized personnel, and transfer to residents of Japan 
Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Visible file cards. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Records are maintained in room accessible only to 
authorized personnel that are properly screened and cleared. 

Retention and disposal: Records are cut off at the end of a calendai 
year, held two years in the current files area and then destroyed. 

System managers) and address: Commander, U.S. Army Japan 
Army Post Office (APO) San Francisco 96343 
Notification procedure: Information may be obtained from: 

U.S. Army Garrison (PA-PM) 

Room 8, Building 400 

Camp Zama, Japan, APO San Francisco 96343 
Telephone: Autovon 315/233-3011/233-3732 
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Record access procedures; Requests from individuals should be ad¬ 
dressed to: Commander, U.S. Amy Garrison, Honhu, aTTN: FA¬ 
RM, APO San Franscisco 96343 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license employing office’s 
identification, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Department of Defense(DD) Form 430, 
Military Registration and Certificate of Title of Motor Vehicle. 

Systems exempted from certain provisions of the act: None 
A0501.10DAMI 

System name: 501.10Counterintelligence Research File System 
(CIRFS) 

System location: Counterintelligence Analysis Detachment, US 
Army Intelligence Agency, 1000 Independence Avenue, SW, 
Washington, DC 20314 

Categories of individuals covered by the system: Individuals who 
have come to the attention of the US Army Counterintelligence Com¬ 
munity during the course of intelligence operations or normal mission 
requirements. 

Categories of records in the system: File contains reports employed 
by the United States Intelligence Community and, in senu cases, 
photographs of the individual. File is random in structure and per 
sonalitics are coded for retrieval by a computerized index 

Authority for maintenance of the system: Executive Order 10450 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses To provide a quick 
reference file to support the Assistant Ch- f of Staff for Intelligence 
and to provide the counterintelligence sk analyst a working tool for 
study of historical and current intelligence material for possible 
trends in the state of the art. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the svtem: 

Storage: Microfilmed reels in cassettes and indexed on computer 
diskpack. 

Retrievability: Microfilmed in random order. Retrieved by per¬ 
sonality name via computer index which identifies the reel and docu¬ 
ment location containing the requested name. 

Safeguards: Building protected by security guards and storage point 
electronically monitored for illegal entry. Computerized index is ac¬ 
cess controlled by a codeword that is issued only to properly 
screened, cleared and trained personnel. Codeword is presently held 
only by the Assistant Chief of Staff for Intelligence and issued only 
to the team of a group conducting a screening operation of the 
C IRFS. 

Retention and disposal: Records are permanent. They are photog¬ 
raphed onto microfilm and the original document destroyed. The file 
is presently being screened for identification of documents no longer 
needed and selected documents are being destroyed at the direction 
of the Assistant Chief of Staff for Intelligence, Headquarters, De¬ 
partment of the Army, the Pentagon. Washington, DC 

System managerfs) and address: The Assistant chief of staff for In¬ 
telligence, Department of the Army, Washington, DC. 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPT ION 

Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 

1 or additional information, contact the Systems Manager. 

A0501.UDAMI 

System name: 501.11 List of Hostile Intelligence Collectors of Unclas¬ 
sified Mil Info 

System location: Counterintelligence Analysis Detachment, US 
Army Intelligence Agency, Independence Avenue, SW, Washington, 

DC 20314 

Categories of individuals covered by the system: Contains names of 
suspected hostile collectors of unclassified military information. 


Categories of records in the system: LHICUMI contains information 
produced by various US Department of Defense elements, the 
Federal Bureau of Investigation, and the Central Intelligence Agency 
in automated form (computer tape). 

Authority for maintenance of the system: Executive Order 10450 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is used to screen 
requests for unclassified military information and respond to require¬ 
ments contained in Defense Intelligence Agency Manual 58-10-2. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File is stored on computer tape. Printed copies are main¬ 
tained for dissemination as needed to the Intelligence Community. 

Retrievability: Personality names are listed in alphabetical 
sequence. 

Safeguards: Building protected by security guards and storage point 
electronically monitored for illegal entry. Computer tape is controlled 
by a codeword that is issued only to properly screened, cleared and 
trained personnel 

Retention and disposal: Updated annually and the old file 
destroyed. Original correspondence is destroyed annually. 

System nuinagerfs) and address: Assistant Chief of Staff for Intel¬ 
ligence, Department of the Army, Washington. DC 20310 
Notification procedure: See EXEMPTION 
Record access procedures: See EXEMPTION 
Contesting record procedures: See EXEMPTION 
Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the System Manager. 

A 0S01.12D A MI 

System name: 501.12Subversion and Espionage Directed Against the 
US Army (SAEDA) 

System location: Counterintelligence Analysis Detachment, US 
Armv Intelligence Agency, 1000 Independence Avenue SW, 
Washington, DC 20314 

Categories of individuals covered by the system: Selected reports of 
individuals that have reported incidents which indicate subversion 
and/or espionage directed against the US Army. Only US Army per¬ 
sonnel are referenced in this file. 

Categories of records in the system: Selected reports from the US 
Army Intelligence Community (e.g., agent reports, debriefing reports. 
Intelligence Information Reports, privileged letters) are condensed 
into summary format for conversion into machine language for com¬ 
puter manipulation. 

Authority for maintenance of the system: Executive Order 10450 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: SAEDA test reports are 
generated for internal use only, and not released outside parent or¬ 
ganization. This file is being developed solely for trend analysis stu¬ 
dies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Extracts of original reports are condensed for temporary 
storage on computer diskpack. 

Retrievability: Condensed material is submitted to the computer in 
various forms and is currently being revised to provide retrieval by 
name or SAEDA case number. 

Safeguards: Building is protected by security guards and storage 
point is electronically monitored for illegal entry'. Computerized test 
material is controlled by a codeword that is issued only to properly 
screened, cleared and trained personnel. Codeword is presently held 
only by personnel involved with the test bed programing. 

Retention and disposal: Material is subject to disposal daily as test 
problems dictate retention frames. Original reports selected for test 
extracts are retained by individual action officers. Computerized test 
material will be destroyed upon completion of test project 
System managerfs) and address: Assistant Chief of Staff for Intel¬ 
ligence, Department of the Army, Washington, DC 20310 
Notification procedure: See EXEMPTION 
Record access piocedures: See EXEMPTION 
Contesting record procedures: Sec EXEMPTION 
Record source categories: See EXEMPTION 
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Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

A0501.13DAMI 

System name: 50l.l3Directory of Known or Suspect Hostile Intel¬ 
ligence Personalities (DOKSHIP) 

System location: Counterintelligence Analysis Detachment, US 
Army Intelligence Agency, 1000 Independence Avenue SW, 
Washington, DC 20314 

Categories of individuals covered by the system: DOKSHIP contains 
a master listing by name, country, and address of intelligence (known 
or suspect) personalities employed by each agency that is of interest 
to the Counterintelligence Analysis Detachment and the US Army 
Counterintelligence community. 

Categories of records in the system: Selected reports from the US 
Army Intelligence Community (e g., agent reports^ debriefing reports. 
Intelligence Information Reports, electrical messages from members 
of the intelligence community and privileged information reports 
from other intelligence agencies) are condensed into formal for con¬ 
version into machine language for computer manipulation. 

Authority for maintenance of the system: Executive Order 10450 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is used only by Coun¬ 
terintelligence Analysis Detachment for internal analysis of intel¬ 
ligence problems involving foreign intelligence agents. File is not dis- 
siminated outside parent office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Sensitive intelligence personalities information and certain 
operational intelligence are maintained in original report format, rou¬ 
tine followup correspondence is microfilmed and stored in cassettes. 
Extracted information in converted into appropriate language for 
storage on a computer diskpack. 

Retrievability: Condensed material is submitted to the computer in 
various forms and is retrieved by addressing the personality by 
name, organization, or parent intelligence agency. 

Safeguards: Building is protected by security guards, and storage 
point is electronically monitored for illegal entry. Computerized data 
is controlled by a codeword that is issued only to properly Screened, 
cleared and trained personnel. 

Retention and disposal: Updated periodically and all previous co¬ 
pies destroyed. 

System manager(s) and address: Assistant Chief of Suif for Intel¬ 
ligence, Department of the Army, Washington, DC 2031U 
Notification procedure: See EXEMPTION 
Record access procedure: See EXEMPTION 
Contesting record procedures: See EXEMPTION 
Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

A0502.03DAMI 

System name: 502.03 Intelligence Collection Files 
System location: Centrally located at the US Army Intelligence 
Agency, Fort Meade, Maryland 20755 
Locations of the US Army Intelligence Agency’s Decentralized 
Segments may be obtained from the Appendix to this Federal Re¬ 
gister. 

Categories of individuals covered by the system: Any individual who 
qualified and may be accepted for sensitive intelligence duties with 
the US Army 

Categories of records in the system: Files contain documents which 
describe the requirements, the objectives, the approvals, the imple¬ 
mentation, the reports, and the results of Department of the Army 
sensitive intelligence activities. 

Authority for maintenance of the system: Executive Order 10450 
Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Information is used to sup¬ 
port contingency planning and military operations. 

Information is used by Department of the Army, Department of 
Defense, Federal Bureau of Investigation, Central Intelligence Agen¬ 
cy, and the Defense Intelligence Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and visible, vertical card files. 


Retrievability: Filed alphabetically by last name, numerically by 
source and numerically by project number. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly cleared, and have a need-to-know for the information. 

Retention and disposal: Records are permanent. Retained in active 
file until no longer needed then retired to the Investigative Records 
Repository, US Army Intelligence Agency. Fort Meade. Maryland 
20755 

System managers) and address: The Assistant Chief of Staff for In¬ 
telligence, Department of the Armv, The Pentagon, Washington, DC 
20310 

Notification procedure: See EXEMPTION 
Record access procedures: See EXFMPTION 
Contesting record procedures: See EXEMPTION 
Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the System Manager. 

A0502.08DAMI 

System name: 502.08 Badge and Credential Files 
System location: Primary System-Security Division. Directorate of 
Counterintelligence fDCI), United States Army Intelligence Agency 
(USAINTA) Fort Meade, Maryland. 

Decentralized Segments-At each Military Intelligence Group, Bat¬ 
talion, Company, Detachment, Field Office and Resident Office 
which i\a* assigned personnel who possess Military' Intelligence 
Badges and Credentials. Addresses are in the Appendix to this 
Federal Register. 

Categories of individuals covered by the system: Individuals who 
currently possess or in the past possessed Military Intelligence 
Badges and Credentials. « 

Categories of records in the system: Card file containing the name, 
social security number, rank, dadge and Credential number, and unit 
assignment of all personnel who have been issued Military Intel¬ 
ligence Badges and Credentials. 

Authority for maintenance of the system: Executive Order 10450 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of system is to 
maintain control and accountability over Military Intelligence Badge 
and Credentials. 

USAINTA uses system to maintain strict control and accountabili¬ 
ty over all Badges and Credentials, conduct periodic inventories, 
determine social security number, rank, and/or location of Badge and 
Credential possessors or ex-possessors, and to determine whether in¬ 
dividuals have Badges and Credentials. 

Federal investigative and/or intelligence agencies on occasion use 
the file to ascertain if an individual legally possesses Badge and Cre¬ 
dentials. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card Files 

Retrievability: Filed alphabetically by last name of possessor of 
Badge and Credentials 

Safeguards: Primary system is maintained in building employing 
security guards. Records are maintained in area accessible only to 
authorized personnel who are properly cleared and trained. 

Retention and disposal: Records are maintained indefinitely 
Destruction is authorized by Central Custodian of the Badges and 
Credentials. 

System manager(s) and address: The Assistant Chief of Staff for In¬ 
telligence, Department of the Army, The Pentagon, Washington, DC 
20310. 

NotifRation procedure: Information may be obtained from: 
Headquarters, United States Army Intelligence Agency 
Security Division, Directorate of Counterintelligence 
Building 4554 
Fort Meade. MD 20755 
Telephone: Area Code (301) 677-5213 
Record access procedures: Requests from individuals should be ad¬ 
dressed to : Headquarters, United States Army Intelligence Agency. 
ATTN: MiiA-CI-S-B&C, Ft Meade, MD 20755. 

Written requests for information must contain the full name and 
social security number of the individual, current address and 
telephone number. 
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For personal visits, the individual should be able to furnish some 
acceptable identification and give some verbal information that could 
be verified from his file card. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: United States Army personnel and securi¬ 
ty records and United States Army Orders. 

Systems exempted from certain provisions of the act: None 
A0502.10DAMI 

System name: 502.10 USAINTA Investigative Files System 

System location: Primary System-Headquarters (HQ) United States 
Army Intelligence Agency (USAINTA), ATTN; MIIA-IRR, Fort 
Meade, MD 20755 

Decentralized Segments-Personncl Security Office, HQ, USAIN¬ 
TA, ATTN: MIIA-PS; Freedom of Information Office, USAINTA, 
ATTN: MIIA-PS-D; investigations Division, HQ, USAINTA, ATTN: 
MI1A-CI-S, all located at Fort Meade, MD 20755; and at USAINTA 
Groups; Field Offices, and Resident Offices. 

Categories of individuals covered by the system: Military personnel 
of the US Army, to include active duty, National Guard members, 
Reservists and Retirees; Civilian employees of the Department of the 
Army, to include contract temporary, part time, advisory, and volun¬ 
teer including citizen and alien employees located both in the United 
States and in oversea areas; industrial or contractor personnel who 
are civilians working in private industry for firms which have con¬ 
tracts involving access to classified Department of Defense (DOD) 
information; aliens granted limited access authorization to US 
Defense information; Department of Defense alien personnel in¬ 
vestigated for visa purposes; individuals about whom there is a 
reasonable basis to believe that they are engaged in, or plan to en¬ 
gage in, activities such as (1) theft, destruction, or sabotage of am¬ 
munition, equipment, facilities, or records belonging to DOD units or 
installations (2) possible compromise of classified defense informa¬ 
tion by unauthorized disclosure or by espionage (3) subversion of 
loyalty, discipline or morale of Department of the Army military' or 
civilian personnel by actively encouraging violation of lawful orders 
and regulations or disruption of military activities (4) demonstrations 
on active or reserve Army installations or immediately adjacent 
thereto which are of such character that they are likely to interfere 
with the conduct of military operations (5) direct threats to DOD 
military or civilian employees regarding their official duties or to 
other persons authorized protection by DOD resources (6) activities 
oi demonstrations endangering classified defense contract facilities or 
key defense facilities of the Panama Canal approved by Headquar¬ 
ters, Department of the Army (HQDA); certain non-DOD affiliated 
persons whose activities involve them with the DOD; namely, activi- 
Mcs involving requests for admission to DOD facilities or requests for 
certain information regarding DOD personnel, activities, or facilities; 
persons formerly affiliated w ith the DOI3; persons who applied for or 
are/were being considered for employment with or access to DOD 
such as applicants for military service, pre-inductees and prospective 
contractors; visa applicants, individuals residing on, having 
authorized official access to, or conducting or operating any business 
or other function at any DOD installation and facility; and USAIN¬ 
TA sources. 

f ategories of records in the system: Requests for investigation and 
attachments thereto such as personal history statements; fingerprint 
cards; personnel security questionnaire;waivers for release of credit; 
medical* and/or educational records; and National Agency check 

requests. 

Investigations conducted by USAINTA or other DOD, Federal, 
^tate or local investigative agency to include: National Agency 
checks; local agency checks; military records; birth records; employ¬ 
ment records; education records; credit records; interviews of educa- 
,on , employment, and credit references; interviews of listed and 
developed character references; interviews of neighbors; documents 
*aich succinctly summarize information in subjects investigative file; 
case summaries prepared by both investigative control offices and 
requesters of investigation interrogation reports; correspondence per¬ 
taining t0 the investigation or its adjudication by clearance authority 
0 include; (1), information whichr reflects the chronology of the in* 
ve,ligation and adjudication (2) all recommendations regarding the 
future status of the subject (3) actions of security/loyalty review 
boards (4) final actions/dcterminations made regarding the subject (5) 
-county clearance, limited access authorization, or security deter¬ 
mination; index tracing reference which contains aliases and nec 
i* imes of the subject and names of co-subjects; USAINTA form in- 
bating dossier has been reviewed and all material therein conforms 


to DOD policy regaiding retention criteria; USAINTA form to in¬ 
dicate material has been removed and forwarded to the Defense In¬ 
vestigative Service (DIS); security termination statements; notifica¬ 
tion of denial, suspension, or revocation of clearance; record of 
USAINTA agent case assignments; reports of casualty, biographic 
data concerning Army personnel who are missing or captured; cross 
reference sheets which indicate the removal of investigative docu¬ 
ments requiring limited access. 

Case control and management documents that serve as the basis 
for conducting the investigation. This includes documents requesting 
the investigation; background data such as personal history state¬ 
ment. fingerprint cards. National Agency check requests, and release 
statments; and documents used in case management and control such 
as lead sheets, other field tasking documents, and transfer forms. 

Card index of personnel investigations/operations which are under 
controlled access, to include USAINTA personnel, file procurement 
officers, and sensitive counter-espionage, counter-sabotage, and 
counter-subversion investigations and/or operations. 

Accession file maintained to keep record of all persons and agen¬ 
cies authorized to receive Investigative Records Repository (IRR) 
Files. 

Microfilm index and catalogue file, which is an index to all in¬ 
vestigative holdings contained in microfilmed investigative records. 

Investigative index card file record system maintained to keep a 
permanent record of all dossiers charged out of USAINTA on loan 
to user agencies or on permanent transfer to Defense Investigative 
Service. 

Document account record or dossiers of their reproductions or 
microfiche files forwarded from and returned to USAINTA. 

Card file and paper listing of all personnel under Army cognizance 
whose clearances have been revoked. File contains individuals name, 
date and place of birth, social security account number, coded reason 
for revocation, and name of agency which designated the revocation. 

File containing a record of all favorable IRR dossiers destroyed 
because no action has transpired in the file within the past 15 years. 
File consists of either the last clearance certificate contained in the 
dossier or, if no clearance certificate exists, a summary card contain¬ 
ing the name of the individual, his date and place of birth, his social 
security account number, or Army service number, date and type of 
investigation and the name of the agency which conducted the in¬ 
vestigation. 

Records accounting for the disclosure of USAINTA investigative 
material made outside the US Anny. 

Summaries of release actions under the Freedom of Information 
Act and the Privacy Act of 1974. 

Card file containing a summary of all actions taken by the Person¬ 
nel Security Office, USAINTA, in the conduct of security adjudica¬ 
tion. 

Authority for maintenance of the system: Sections 2, 3, 4. 5, 6. 8 
and 9, Executive Order 10450, ’Security Requirements for Govern¬ 
ment Employment.’ 

Section 1 (a) and 2, Executive Order 10865, ’Safeguarding Clas¬ 
sified Information within Industry.’ 

Security 6 (A), Executive Order 11652, ’Classification and Declas¬ 
sification of National Security Information and Material ’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes for which in¬ 
formation in the system is collected are as follows: 

To conduct personnel security investigations (PSD. A PSI is an 
inquiry into the activities of the individual which is designed to 
develop pertinent information pertaining to his suitability for a posi¬ 
tion of trust. Information is compiled on loyalty, character, emotional 
stability, trustworthiness and reliability to insure that an individual's 
access or continued access to defense information, entry to restricted 
areas, access to nuclear weapons, security eligibility or acceptability 
for assignments to or retention in sensitive civilian positions and ac¬ 
ceptance or retention as a member of the Armed Forces is clearly 
consistent with the interest of national security. 

To provide protective services when authorized by the Secretary 
of Defense for the DOD Distinguished Visitors Protection Program. 
The objective of this program is to provide physical protection for 
distinguished foreign visitors of DOD and the military departments 
and high ranking members of DOD and its agencies, and to assist the 
U.S. Secret Service in its protective functions. 

To conduct special investigations as authorized by the Secretary of 
the Army, which are counterintelligence investigations concerning 
highly sensitive matters and highly placed persons within the DOD 
and its agencies. 

To conduct limited reciprocal investigations on receipt of an offi¬ 
cial request from Federal law investigative agencies. These investiga¬ 
tions involve the review of DA and Military records. 
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Categories of Users of USAINTA investigative files are: 

USAINTA personnel in the course of their official duties. 

Other DOD investigative elements, DOD agencies and elements of 
the Military Departments designated by the departments in official 
directives or regulations. Accredited representatives of the Secretary 
of Defense and the Joint Chiefs of Staff. 

Accredited Federal criminal and civil law enforcement agencies, in¬ 
cluding those responsible for conducting their own investigations as 
to suitability for employment or access of current or potential em¬ 
ployees formerly affiliated with the DOD. 

Other accredited Federal agencies serviced by the Civil Service 
Commission but with a need to evaluate the suitability of potential 
employees formerly affiliated with the DOD. 

Congress, including the General Accounting Office. 

The Veterans Administration. 

Specific uses of USAINTA Investigative Files are: 

To determine the loyality, suitability, eligibility, and general trust¬ 
worthiness of individuals for assignment or appointment to sensitive 
military duties or to critical sensitive civilian positions by the first 
four categories of users, above. 

To determine the eligibility and suitability of individuals for entry 
and retention in the Armed Forces by the first and second category 
of users, above. 

To provide information for ongoing security and suitability in¬ 
vestigations being conducted by Federal agencies, by the first three 
categories of users, above. 

To provide information to assist Federal agencies in the adminis¬ 
tration of criminal' justice and prosecution of offenders by the first 
three categories of users, above. 

To provide information in judicial or adjudicative proceedings in¬ 
cluding litigation, or in accordance with a court order by the first 
three categories of users*, above. 

To make statistical evaluations of investigative activities by all 
categories of users, above. 

To respond to legitimate Freedom of Information and Privacy Act 
access requests by the first category of users, above. 

To provide information in response to Inspector General, Equal 
Employment Opportunity, other complaint investigations and Con¬ 
gressional inquiries by the first and fifth categories of users, above. 

To determine the eligibility and suitability of an individual for 
favorable personnel actions in the Armed Forces of the United 
States, to include Reserves and National Guard. Unfavorable infor¬ 
mation may be used as appropriate by personnel decision managers 
in category one and two of users, above. 

For use in alien admission and naturalization inquiries conducted 
under Section 105 of the Immigration and Nationality Act of 1952, as 
amended, by the third category of users, above. 

For use in benefit determinations by the sixth category of users, 
above. 

The distribution of investigative information to other DA activities 
or outside agencies is based on this agency’s evaluation of their 
needs and the relevance of the information to the use for which it is 
provided. Information collected for one purpose is not automatically 
used for the other purposes or by the other users indicated in this 
description. Transfer of information from this record system to other 
DOD components is regarded as a routine inlraagency use under the 
provisions of 5 U.S.C. 552a3(bXl). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Upon receipt of a valid request 
for an investigation, the request package is given a control number 
and placed in a case folder (paper record), together with identifica¬ 
tion data concerning the subject of the request for investigation and 
the control number. The request is entered into an automatic data 
processing (ADP) system (USAINTA case control system), which is 
designed to provide statistical data and case control management in¬ 
formation on the number and types of investigations that are opened, 
currently pending, and closed in USAINTA. This ADP system trig¬ 
gers automatic requests upon the Defense Central Index of Investiga¬ 
tions (DCII), a master index that holds reference to all DOD in¬ 
vestigations conducted by USAINTA and the Military Services in¬ 
vestigative file repositories. If there are files on the subject, a 
request is generated by USAINTA upon the appropriate repository. 
Upon review of the request package and other investigative files 
retrieved through DCII, investigative requirements are then deter¬ 
mined by the USAINTA Control Office and investigative leads are 
dispatched to the USAINTA field elements and other pertinent 
Governmental investigative agencies. Upon receipt of the investiga¬ 
tive leads at the field level, a duplicate investigative file is prepared 
by the receiving DIS field element. This file contains investigatory 
report and case control material pertaining only to the specific in¬ 
vestigative leads assigned to the controlling field element. At this 


point the USAINTA investigative file enters into a pending status. 
During this pending status investigative reports are prepared by 
USAINTA field elements and sent to the control office, based upon 
record and interview data obtained during the investigation. Upon 
completion of the investigation, the closed investigative file held by 
the USAINTA control office is forwarded thru the Investigative 
Records Repository (1RR) to the requestor of the investigation. Upon 
receipt the requestor adjudicates the investigation and returns it to 
the IRR for retention. The duplicate files prepared by the USAINTA 
field elements are destroyed 120 days after the closing. 

Storage: Paper records in file folders, rolled microfilm, and 
microfiche. 

Retrievability: File folders are maintained in terminal digit order by 
regular dossier number and social security number. In order to obtain 
the dossier number of the subject at least one personal identifier is 
required. For those subjects who have no identifying data such as 
date of birth, military service number, or social security number the 
name only index is searched. Additionally a non-standard search is 
required. The name only index will provide a subject’s name and 
dossier number only. The non-standard search will provide a listing 
of all subjects with identifying data. In these instances, some other 
identifying data must be furnished such as address. Dossiers possibly 
identical with the subject may be forwarded to the requestor. 

Microfiche files are maintained in duplicate copy in separate loca 
tions in Microfilm Division, IRR. The records are maintained in ter¬ 
minal digit order according to regular dossier number or social securi¬ 
ty number. 

Microfilm records are retrieved by name or dossier number. 

Safeguards: Building 4552, which houses the Investigative Records 
Repository (IRR), is under 24 hour guard and accessible only to 
authorized personnel. Only individuals accredited as file procurement 
officers may obtain and review IRR investigative records. Subor 
dinate USAINTA elements and other official requestors arc required 
to have General Service Administration-approved containers for the 
storage of investigative files. Certified mail is used to forward any in¬ 
vestigative files to official requestors of USAINTA subordinate ele 
ments. 

Retention and disposal: Personnel Security Investigative Files may 
be retained for 15 years after last action reflected in the file, except 
that files which resulted in adverse action against the individual will 
be retained permanently. However, once affiliation is terminated, 
acquiring and adding material to the file is prohibited unless affilia¬ 
tion is renewed. 

System manageris) and address: The Assistant Chief of Staff for In¬ 
telligence, Headquarters, Department of the Army, the Pentagon, 
Washington, DC 20310. 

Notification procedure: Information may be obtained from 
Commander 

US Army Intelligence Agency 

Fort Meade, Maryland 20755 

Telephone: Area Code (301) 677-4743 or 4011. 

Record access procedures: Req uests should be sent to: Commander. 
US Army Intelligence Agency, ATTN: M1IA-PS-D, Fort Meade. MD 
20755. 

Written requests for information should contain the full name of 
the individual, social security number, previous service number (if 
any), current address and telephone number. Visits are limited to 
Building 4552, Fort Meade, MD 20755. 

For personal visits, the individual should be able to provide some 
acceptable identification (eg. drivers license, employing office’s 
identification card) and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: DOD and Military Department records 

Federal Agency records 

State, county, and municipal records 

Employment records of private schools, colleges, universities, 
technical and trade schools 

Hospital records 

Real estate agencies 

Credit bureaus, loan companies, credit unions, banks, and othei 
financial institutions which maintain credit information on individual 

Transportation companies (airlines, railroads, etc.) 

Other private records sources deemed necessary in order to 
complete an investigation 

Miscellaneous records such as: 

Telephone directories; 
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City directories; 

Who’s Who in America; 

Who’s Who in Commerce and Industry ; 

Who Knows What - A listing of experts in various fields; 

American Medical Directory; 

Martindale-Hubbell Law Directory; 

US Postal Guide; 

Insurance Directory; 

Dunn and Bradstreet; 

The US Army Register. 

Any other type of micellaneous record deemed necessary to 
complete the USAINTA investigation 
The interview of individuals who have knowledge of the subject’s 
background and activities. 

The interview of witnesses 

The interview of victims 

The interview of confidential sources 

The interview of other individuals deemed necessary to complete 
the USAINTA investigation 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 522a (j) or (k)as applicable. For 
additional information, contact the System Manager. 

A0502.1OJSAREUR 

System name: 502.11 File Search Microfilm Storage and Retrieval 
System 

System location: Data Research Section, Systems Division, Office 
of Deputy Chief of Staff Intelligence (ODCSI), Headquarters, United 
States Army, Europe (USAREUR), Heidelberg, Federal Republic of 
Germany 

Categories of individuals covered by the system: Individual afhliated 
with Department of Defense 

C ategories of records in the system: Files contain intelligence re¬ 
ports; equipment descriptions; open-press reports of intelligence 
value; biographies on non-US personnel; any other non-hard bound 
documents which have been determined to have retention value. 
Authority for maintenance of the system: 10 USC 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Deputy Chief of 
Staff for Intelligence, Headquarters USAREUR - To provide mass 
document storage and retrieval capability to intellignecc analysts in 
support of the mission of the Deputy Chief of Staff for Intelligence, 
United Stsates Army, Europe. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 35MM microfilm reels 

Ketrievability: Documents are accessed by unique document 
number. A computerized index can be queried by document number, 
dates, countries, subjects, place names, coordinates, individual 
names, to produce a list of document numbers satisfying the parame¬ 
ters of a perticular request, and the 1000 foot film reel numbers that 
those documents are located on. 

Safeguards: The building utilizes 24 hour armed security guards, 
closed circuit television monitors and other security devices. The 
equipment environment is tempest shielded. Film records are main¬ 
tained in an area accessible only to authorized personnel that are 
properly screened, cleared, and trained. 

Retention and disposal: Records are permanent 
System manager(s) and address: The Deputy Chief of Staff, Intel¬ 
ligence. Headquarters, US Army, Europe, Heideberg, Federal 
Republic of Germany 

Notification procedure: See EXEMPTION 
Record access procedures: Sec EXEMPTION 
Contesting record procedures: See EXEMPTION 
Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
^ystem may be exempt under 5 USC 552a (j) or (k), as applicable. 
I or additional information, contact the Systems Manager. 

A0503.04USASA 

System name: 503.04 Security Clearance Case Files (SCCF). 

System location: Maintained by the S-2/Security Managers of US 
Army Security Agency (USASA) subordinate commands on person¬ 
nel of their command. 

( ategories of individuals covered by the system: All personnel as¬ 
signed to or employed with USASA about whom information has 
been received. 


Categories of records in the system: File contains information which 
would reflect adversely on an individual’s continued suitability for 
assignment to USASA and any information which refutes or 
mitigates the adverse information on file. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To monitor individuals as¬ 
signed to or employed with USASA to determine any developing 
trend which would indicate that the individual concerned is no longer 
eligible for access to sensitive compartmented intelligence. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual con¬ 
cerned. 

Safeguards: Files maintained in locked cabinets which are accessi¬ 
ble only to those personnel who have been trained in personnel 
security and cleared for such access. 

Retention and disposal: Records are maintained as long as the in¬ 
dividual is assigned to or employed with USASA. File is forwarded 
in intelligence channels to gaining USASA organization upon 
transfer. Upon separation from service or transfer from a USASA 
organization the file is forwarded to Headquarters (HQ), USASA. In 
HQ the file is reviewed, pertinent material is forwarded to the in¬ 
dividual’s dossier, and the remainder is destroyed. Dossier is located 
at the US Army Intelligence Agency, ATTN: MIIA-IRR, Fort 
Meade, MD 20755. 

System managers) and address: The S-2 or Security Manager at the 
unit, including HQ USASA, where the individual is assigned or em¬ 
ployed. 

Notification procedure: Information may be obtained from the 
SYSMANAGER of the unit or from HQ USASA, ATTN: IASEC-C, 
Arlington Hall Station, Arlington, VA 22212. Telephone: (202) 692- 
6361. 

Record access procedures: Request from an individual should be ad¬ 
dressed to the SYSMANAGER of his unit or to HQ USASA, ATTN: 
IASEC-C, Arlington Hall Station, Arlington, VA 22212. 

Written requests for information should contain the full name of 
the individual. Date and Place of Birth (DPOB) and Social Security 
Number (SSN), current address, dates of service and location of as¬ 
signment with the USASA. Visits are limited to the office of the S-2 
or Security Manager where the individual is currently assigned with 
the USASA. 

For personal visits the individual should call the SYSMANAGER 
where assigned or employed. 

Contesting record procedures: The Agency rules for contesting con¬ 
tents and appealing initial determinations may be obtained from the 
SYSMANAGER or HQ, USASA, ATTN: IASEC-C, Arlington Hall 
Station, Arlington, VA 22212 

Record source categories: Partial copies of investigative results con¬ 
ducted by the Defense Investigative Service, US Army Intelligence 
Agency, or the LIS Army Criminal Investigation Command; informa¬ 
tion from other personnel, agencies, and firms concerning the in¬ 
dividual. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

A0503.06DAM1 

System name: 503.06 Counterintelligence Operations Files 

System location: Primary System-US Army Intelligence Agency, 
Fort Meade, Maryland 20755 

Decentralized Segments- Locations of the US Army Intelligence 
Agency’s Decentralized Segments may be obtained from the Appen¬ 
dix to this Federal Register. 

Categories of individuals covered by the system: Active and Retired 
Militai^ Personnel. Department of Defense (D)D) affiliated civilians 
including contractor personnel employed by civilian firms having 
defense contracts, and individuals not affiliated with the Department 
of Defense (DOD) only if there is a reasonable basis to believe that 
one or more of the following situations exist: 

Theft, destruction or sabotaoge of weapons, ammunition, equip¬ 
ment, facilities or records belonging to DOD units or installations. 

Possible compromise of classified defense information by 
unauthorized disclosure or by espionage. 

Subversion of loyalty, discipline or morale of Department of the 
Army military or civilian personnel by actively encouraging violation 
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of laws, disobedience of lawful orders and regulations, or disruption 
of military activities. 

Demonstrations on active or reserve Army installations or demon¬ 
strations immediatley adjacent to them which are of such a size or 
character that they are likely to interfere with the conduct of military 
activities. Armed Forces Induction Center, US Army Recruiting Sta¬ 
tions located off-post and facilities of federalized National Guard 
Units are considered to be active DOD installations. For the purpose 
of the subparagraph. Reserve Officer Training Corps (ROTC) instal¬ 
lations on campuses are not considered to be active or reserve Army 
installations and coverage of demonstrations at or adjacent to such 
installations is not authorized. 

Direct threats to DOD military or civilian personnel regarding their 
official duties or to other persons authorized protection by DOD 
resources. 

Activities or demonstrations endangering classified defense con¬ 
tract facilities or key defense facilities, including Panama Canal, ap¬ 
proved by Headquarters, Department of the Army (HQDA), as key 
to the defense and operation of the Panama Canal. 

Categories of records in the system: Files contain those documents 
used to conduct special counterintelligence operations pertaining to 
the US Army’s responsibilities under the categories of counterintel¬ 
ligence, counterespionage, counter-sabotage, and counter-subversion. 
Authority for maintenance of the system: Executive Order 10450 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are maintained to 
detail results of investigations and operations, to facilitate guidance 
control and effectiveness of the investigations and operations, and to 
document for record purposes results of investigations and opera¬ 
tions. 

DOD components and federal agencies when the mission of the 
federal agency contains responsibility for counterintelligence activi¬ 
ties in continental Unted States or oversea areas where DOD person¬ 
nel are located. 

To support authorized counterintelligence investigations and opera¬ 
tions initiated to detect, identify, and neutralize counterintelligence 
threats to the DOD. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

File cards. 

Retrievability: Filed alphabetically by name or file number. 
Safeguards: Files are maintained in three-position combination, fire 
resistant, steel cabinets housed in security controlled areas accessible 
only to authorized personnel. 

Retention and disposal: Records are permanent. At the termination 
of counterintelligence operations, files are retired to the US Army In¬ 
telligence Agency’s Investigative Records Repository. 

System manager(s) and address: The Assistant Chief of Staff for In¬ 
telligence, Department of the Army, Washington, DC 20310 
Notification procedure: See EXEMPTION 
Record access procedures: See EXEMPTION 
Contesting record procedures: Sec EXEMPTION 
Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional infromation, contact the System Manager. 

A0503.08DAMI 

System name: 503.08 Unsolicited Correspondence File 
System location: Counterintelligence Analysis Detachment, US In¬ 
telligence Agency, 1000 Independence Avenue, SW, Washington, DC 
20314 

Categories of individuals covered by the system: Contains informa¬ 
tion on individuals who voluntarily communicate with US Army offi¬ 
cials to express concern or complaints about Army operations or per¬ 
sonnel. 

Categories of records in the system: File contains material for¬ 
warded by the individual; summaries of verbal communications with 
the individual: and investigative reports from other intelligence agen¬ 
cies of the Federal Government and from the Federal, state, and 
local law enforcement agencies. 

Authority for maintenance of the system: Executive Order 10450 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide the counterin¬ 
telligence analyst with a reference file for use in evaluation of infor¬ 
mation received from sources of unknown reliability. 


Referral to other agencies of the Executive Branch when their 
areas of responsibility are concerned 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Files are stored as paper records in file folders. Files arc 
reviewed annually for pertinency. 

Retrievability: Information is retrieved on a name basis from 
alphabetical storage. 

Safeguards: Files are stored in a classified container in a restricted 
area secured by electronic control and alarm systems. Access to the 
building is controlled by security guards. 

Retention and disposal: Files may be retained indefinitely, but arc 
subject to annual review for pertinency and retainability. When no 
longer useful, the files are destroyed by pulping. 

System manager($) and address: The Assistant Chief of Staff for In¬ 
telligence, Headquarters. Department of the Army, the Pentagon. 
Washington, DC 20310. 

Notification procedure: Requests for information from the files 
should be addressed to the System Manager. 

To determine if the system contains information pertaining to an 
individual, the requestor should provide his or her full name and ad¬ 
dress. 

Requestor may contact the offices of the Counterintelligence Anal 
ysis Detachment, Room 1J073, Forrestal Building, 1000 Indepen 
dence Avenue, SW, Washington, DC 20314, for information on 
whether the system contains information on him or her. 

Record access procedures: Requestor should contact the 
SYSMANAGER listed above for access to any files pertaining to 
him or her. The SYSMANAGER’s address is Ustcd in the Depart 
ment of Defense directory. For personal visits, the requestor should 
present such acceptable proof of identity as a driver’s license, milita 
ry identification card, Department of Defense (DOD) building pass, 
or other type of identity document containing photograph and identi 
ty data. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is derived primarily from US 
Army Intelligence unit reports, with derivative information from 
other federal and local agencies resulting from file check requests to 
those agencies on the individuals concerned. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or 00. a* applicable 
For additional information, contact the Systems Manager. 

A0506.01aA,C 

System name: 506.01 Security Clearance Information Files 

System location: Headquarters, US Army Armament Com 
mand(ARMCOM), subordinate installations and arsenals. 

Categories of individuals covered by the system: Any employee 
civilian or military, holding a security clearance by any ARMCOM 
headquarters organization, to include employees in the Army 
Materiel Command (AMC) Project Managers Office stationed at the 
headquarters. 

Categories of records in the system: File contains cleared individual^ 
name, social security number, organization, level of clearance, spe 
cial access approvals, and assignment of critical sensitive position. 

Authority for maintenance of the system: Executive Order 10450 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: To furnish all subordinal' 
elements and headquarters organizations with the current security 
clearance data for all cleared headquarters employees, including enj 
ployees of AMC Project Managers Offices stationed at the head¬ 
quarters. Listing is used by headquarters elements to assure security 
clearance of personnel from other organizations prior to releasing 
classified information It is used at subordinate installations to verifv 
security clearances of headquarters visitors prior to releasing clas 
sified information. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Data maintained on punch cards, computer paper print 
out, magnetic tapes, and in hard copy booklet. 

Retrievability: Filed alphabetically and can be retrieved by name 
and social security number. 

Safeguards: Buildings are periodically checked by guards. Record'' 
are maintained in locked filing cabinets. 


FEDERAL REGISTER VOL 40, NO. 160—MONDAY, AUGUST, 18, 1975 





DEPARTMENT OF DEFENSE 


35205 


Retention and disposal: Superseded rosters are destroyed upon 
receipt of updated document. 

System manager(s) and address: Commander, US Army Armament 
Command, Rock Island, IL 61201 

Notification procedure: Information may be obtained from: 
Headquarters, US Army Armament Command (AMSAR-SS) 
Rock Island, IL 61201 
Telephone: Area Code 309/794-4866 

Record access procedures: Access may be obtained from personal 
visit to appropriate Security Officers. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Com¬ 
ponent’s systems notice. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Copies of official investigative records, 
appropriate DA regulations, clearance requests, special access 
requests. Investigative records are copies of reports maintained at 
other agencies and destroyed upon determination of security 

Iearance. 

Systems exempted from certain provisions of the act: None 


A0506.01bDAMl 

System name: 506.01 Security Access Information Files 

System location: Assistant Chief of Staff, Intelligence, Department 
of the Army, The Pentagon, Washington, DC and major Army com¬ 
mand and divisional special security offices. 

Categories of individuals covered by the system: Army personnel 
(military and civilian), other than Army Security Agency, who have 
been nominated for access to sensitive compartmented information 
(SCI) 

Categories of records in the system: File contains individual's 
nomination for access, statements of personnel history (DD Form 
398), summary of personnel security investigations, records of previ¬ 
ous access or nominations, records of briefings and debriefings for 
access, final determinations on access requests, and correspondence 
relating to administration of access requests. 

Authority for maintenance of the system: National Security Act of 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, US Army 
Special Security Group-To obtain information in order to make deter¬ 
minations on Army nominations for access to SCI. 


Policies and practices for storing, retrieving, accessing, retaining, 
ami disposing of records in the sytem: 

Storage: Paper records in file folders (active files) 

Microfilm in microfiche jackets (inactive files) 

Ketrievability: Filed alphabetically by last name of nominee. 
Safeguards: Room is guarded by security alarms and guards. 
Records are maintained in areas accessible only to authorized person¬ 
nel that are properly screened, cleared and trained. 

Retention and disposal: Records are retained in active file until 90 
days after final debriefing of individual, then microfilmed. Microfilm 
records are maintained for 15 years after last action, then destroyed. 
Paper files are destroyed by pulping after microfilming. 


System manager(s) and address: Assistant Chief of Staff, Intel¬ 
ligence, Department of the Army, The Pentagon, Washington, DC 
Notification procedure: Information may be obtained from: 

ACSI, DA (DAMI-DOS) 

Room 2E463 


The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-0185 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: ACSI, DA (DAMI-DOS). Room 2E463. The Pentagon, 
Washington, DC 20310 

Written requests for information should contain the full name of 
(he individual, current address, telephone number, date and place of 
bjrth, and social security number. Visits are limited to Room 2E463, 
the Pentagon, Washington, DC 20310 
Por personal visits, the individual must be able to provide some 
(dentification containing individual's photograph. 

{ ontesting record procedures: The Agency’s rules for contesting 
appealing initial determinations may be obtained from 
W SI, DA (DAMI-DQS), Washington, DC 20310 


Record source categories: Nominations and related forms from in¬ 
dividual’s commander, security forms from individual, results of per¬ 
sonnel security investigations from the Defense Investigative Service, 

citizenship verifications from the National Immigration Service, ex¬ 
tracts from Department of Defense intelligence dossiers, and per¬ 
sonal interviews with individuals concerned. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

A0506.01cDAMI 

System name: 506.01 Security Clearance Information Files 

System location: Security Division, Directorate of Counterintel¬ 
ligence. US Army Intelligence Agency (USAINTA), Fort Meade, 
Maryland 20755 

Categories of individuals covered by the system: Individuals who 
currently possess, or in the past possessed security clearances. 

Categories of records in the system: Card file containing the name, 
social security number, date and place of birth, unit of assignment, 
date, type and agency which conducted investigation; type of 
clearance, issuing agency and date of clearance; date access may 
have been suspended; date security clearance may have been 
revoked; whether or not an individual is suitable for assignment to or 
employment with USAINTA. 

Authority for maintenance of the system: Executive Order 10450 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of system is to 
have a record of security clearances authorized by members of the 
USAINTA as well as other federal employees who have been 
authorized access to areas within USAINTA. 

United States Army Criminal Investigation Command and/or other 
federal agencies use file on infrequent occasions to verify if in¬ 
dividual has a current security clearance or was, or is at present a 
member of USAINTA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card files 

Retrievability: Files are retrieved alphabetically by last name. 

Safeguards: Files are maintained in a building employing security 
guards. Records are maintained in an area accessible only to 
authorized personnel who are properly cleared and trained. 

Retention and disposal: Records are maintained as long as the in¬ 
dividual is actively assigned or employed by USAINTA or is 
authorized access to areas within USAINTA. Inactive files are 
destroyed after 5 years of inactivity on any entries on cards. 

System managers) and address: The Assistant Chief of Staff for In¬ 
telligence, Department of the Army, The Pentagon, Washington, 
D.C. 20310. 

Notification procedure: Information may be obtained from: 
Headquarters, United States Army Intelligence Agency 
Security Division, Directorate of Counterintelligence 
Building 4554 
Fort Meade, MD 20755 
Telephone: Area Code (301) 677-5213 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Commander, US Army Intelligence Agency, ATTN: DCI, 
Fort Meade, Maryland 20755 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employing office’s 
identification card. Visits are limited to Security Division, Directorate 
of Counterintelligence, Building 4554, US Army Intelligence Agency, 
Fort Meade, MD 20755 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: Application and related forms from the 
individual, investigative records from the Defense Investigative Ser¬ 
vice, US Army Intelligence Agency Records Repository, and other 
Federal, Department of Defense and Department of the Army in¬ 
vestigative or law enforcement agencies. 

Systems exempted from certain provisions of the act: None 
A0506.01dDAAG 

System name: 506.01 Security Clearance Information Files. 

System location: Security Division, Assistant Chief of Staff for In¬ 
telligence, Headquarters, Department of the Army, DAMI-DOS. The 
Pentagon, Washington, D.C. 20310 


FEDERAL REGISTER VOL. 40, NO. 160—MONDAY, AUGUST, 18, 1975 





35206 


DEPARTMENT OF DEFENSE 


Categories of individuals covered by the system: Military and civilian 
personnel affiliated with the Army who have had their Personnel 
Security Investigation conducted by a Federal Agency other than De¬ 
partment of the Army or Defense Investigative Service. 

Categories of records in the system: File contains one copy of DA 
Form 873, Certificate of Clearance and/or Security Determination on 
each person. 

Authority for maintenance of the system: Title 50 USC 403g, Na¬ 
tional Security Act. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Division - To 
verify that a Personnel Security Investigation was conducted and that 
a Security Clearance was granted to the person in question. 

Any element of the Executive Branch of the Government may 
request verification of Security Clearance from Security Division if 
the person in question was investigated by an Agency other than 
Army or Defense Investigative Service. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of SUBJECT. 

Safeguards: Building employs security guards. Records are main¬ 
tained in General Services Approved Security Containers and are ac¬ 
cessible only to authorized personnel that are properly screened, 
cleared and trained. 

Retention and disposal: Records are destroyed on transfer or 
separation of individual, or on supersession, as applicable. 

System manageris) and address: The Assistant Chief of Staff for In¬ 
telligence, Headquarters, Department of the Army, The Pentagon, 
Washington, D.C. 

Notification procedure: Information may be obtained from: 

HQDA (DAMI-DOS) 

Room 2E461 
The Pentagon 
Washington, D.C. 20310 
Telephone: Area Code 202/697-3934 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DAMI-DOS), 
Room 2E 461, Pentagon Building, Washington, D.C. 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to Security Division (DAMI-DOS), Pentagon Building, 
Washington, D.C. 20310. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office’s 
identification card, and some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from HQDA (DAMI-DOS), Washington, D.C. 20310. 

Record source categories: DA Form 873, Certificate of Clearance 
and/or Security Determination, received from the agency that con¬ 
ducted the investigation. 

Systems exempted from certain provisions of the act: None 
A0506.0leUS AS A 

System name: 506.01 Personnel Clearance Record (PCR) Files. 

System location: Headquarters, US Army Security Agency (HQ 
USASA), ATTN: IASEC-C, Arlington Hall Station, Arlington, VA 
22212. 

Categories of individuals covered by the system: All personnel as¬ 
signed to or employed with USASA. All personnel who have been 
considered for assignment or employment with USASA concerning 
whom at least some preliminary inquiry has been made into the in¬ 
dividuals background to determine that individual’s suitability for as- 
signmen /employment. 

Catcgc *ies of records in the system: File contains individual’s full 
name, Social Security Number (SSN), Date and Place of Birth 
(DPOB). location from which the Department of Defense (DD) Form 
398 (Statement of Personal History) was received, date individual’s 
Background Investigation (BI) was initiated and completed, results of 
BI adjudication, agency which conducted the investigation, dossier 
number. When appropriate this record also contains a summary of 
adverse actions under provisions of Army Regulations 604-5 or 604- 
10; date investigation was initiated, summary of the results of in¬ 
vestigation, a record of adjudicative action, disposition of files fol¬ 
lowing final adjudication and special access authorization (e.g., Na¬ 
tional Security Agency, compartmented projects). 


Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Security Divi 
sion. Deputy Chief of Staff, Security (DCSSEC) - To maintain a 
record of the information required to determine an individual’s con 
tinued eligibility for assignment or employment with USASA and ac¬ 
cess to sensitive compartmented intelligence. The PCR provides a 
brief referral to past actions taken concerning an individual and to 
the location of the individual’s dossier. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Cards, 5’ x 8’, maintained in mechanical rotary file 
cabinets. 

Retrievability: Filed alphabetically by last name of individual con 
cemed. 

Safeguards: Building maintains security guards with controlled ac¬ 
cess to the building by means of badge system. Rotary file cabinets 
are locked when not in use. Records are accessible only to those in¬ 
dividuals who are authorized such access after being properly 
screened, cleared, and trained. 

Retention and disposal: Records are destroyed no later than 15 
years after last action. They are retained in active file five years fol¬ 
lowing the individual’s termination of assignment with USASA and 
subsequently retired to Retired Records, ATTN: IAAG-AR, Arling 
ton Hall Station, Arlington, VA 22212 

System managers) and address: DCSSEC, HQ USASA, Arlington 
Hall Station, Arlington, VA 22212 

Notification procedure: Information may be obtained from 
HQ USASA (IASEC-C), Bldg A, Rm 1120 
Arlington Hall Station 
Arlington, VA 22212 
Telephone (202) 692-6361 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: HQ USASA, ATTN: LASEC-C, Arlington Hall Station. 
Arlington, VA 22212. 

Written requests for information should contain the full name of 
the individual. Date and Place of Birth, Social Security Number 
(SSN), current address, dates of service and location of employment 
with USASA. Visits are limited to appointments 

For personal visits the individual should call the systems manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQ USASA, ATTN: IASEC-C, Arlington Hall Station, Arlington. 
VA 22212. 

Record source categories: Application and related forms received 
from the individual pertaining to individual’s eligibility for access to 
classified information; results of investigation by the Defense In¬ 
vestigative Service, results of investigation by the US Army Intel¬ 
ligence Agency, US Army Criminal Investigative Command or subor¬ 
dinate USASA Commands. 

Systems exempted from certain provisions of the act: None 
A0506.02USASA 

System name: 506.02 Indoctrination/Debriefing/Travel Restriction 
Data Files. 

System location: Headquarters, US Army Security Agency (HQ 
USASA), ATTN: IASEC-SS, Arlington Hall Station, Arlington, VA 
22212. Each USASA subordinate organization for the time that an in¬ 
dividual is assigned to the unit. 

Categories of individuals covered by the system: All personnel as¬ 
signed to or employed with USASA who have been indoctrinated for 
access to Special Intelligence (SI). 

Categories of records in the system: File contains individual’s full 
name. Social Security Number (SSN), Date and Place of Birth 
(DPOB), dates individual was indoctrinated for access to Special In¬ 
telligence (SI), dales the individual was debriefed from access to SI. 
name of unit. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Management 
Division, Deputy Chief of Staff, Security (DCSSEC) - To maintain a 
record of all individuals who have had access to SI. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Cards, 5’ x 8’, maintained in file cabinets. 

Retrievability: Filed alphabetically by last name of individual con 
cemed. 
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Safeguards: File cabinets are locked when not in use. Records are 
accessible only to those personnel who have been trained in person¬ 
nel security and cleared for access. 

Retention and disposal: Records are permanent. Subordinate units 
of USAS A forward the IA Form 30 to HQ US AS A upon debriefing 
f individual. HQ US ASA cuts off inactive files monthly, holds an 
additional month and then transfers them to Retired Records: ATTN: 
IAAG-AR, Arlington Hall Station, Arlington, VA 22212. 

System manager(s) and address: DCSSEC, HQ USASA, Arlington 
Hall Station, Arlington, VA 22212. 

Notification procedure: Information may be obtained from HQ 
USASA, ATTN: 1ASEC-SS, Arlington Hall Station, Arlington, VA 
22212. Telephone (202) 692-6895. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, DPOB, SSN, current address, dales of service and lo¬ 
cution of assignment with the USASA. Visits are by appointment. 

For personal visits the individual should call the SYSMANAGER 
for appointment. 

< ontesting record procedures: The Agency rules for contesting con¬ 
tents and appealing initial determinations may be obtained from HQ 
USASA, ATTN: IASEC-SS, Arlington Hall Station, Arlington, VA 

22212 . 

Record source categories: Application and related forms received 
from the individual authorized access to SI. 

Systems exempted from certain provisions of the act: None 
A0508.01USACIDC 

Svstem name: 508.01 Informant Register 
System location: Primary System-Operations Directorate, 
Headquarters (HQ), US Army Criminal Investigation Command 
l SACIDC), 56U Columbia Pike, Falls Church, VA 22041. 

Decentralized Segments-USACIDC subordinate elements which ex¬ 
ercise local administrative and technical control of informants; offi¬ 
cial mailing addresses are in the Department of Defense directory in 
tfte appendix to the Department of the Army systems notice. 

( ategories of individuals covered by the system: All individuals, 
civilian or military, who are utilized as information by USACIDC 
elements. ’Casual’ informants, persons who walk in on a one time 
basis, are not documented at HQ, USACIDC primary system. 

• ategories of records in the system: Files contain cross indexed 
code numbers; name, race, military' occupational specialty (MOS), 
sex, date and place of birth, home of record, educational level, area 
of utilization, civilian employment, handler, letters, vouchers, per¬ 
sonal history, performance. 

Authority for maintenance of the system: 10 USC 3012(g) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Operations Directorate, 
HQ USACIDC, and the operational field elements of USACIDC-to 
monitor performance and reliability, to check the utilization of infor¬ 
mants 6y subordinate USACIDC elements when the informant has 
been transferred, to maintain an accounting of expenditures con¬ 
nected with the informant, to answer Congressional inquiries con¬ 
cerning misuse or mistreatment of informants or those who claim 
they were not informants, and to document fear-of-life transfers for 
military personnel informants. 

Information concerning USACIDC informants is provided to the 
below listed agencies, components, or bureaus for the purposes of 
criminal investigative liaison and enforcement of criminal laws, civil 
ct’urt or administrative action for the identification and correction of 
Situations indicative of criminal activity, analyzing modus operandi, 
and detection of organized criminal activity: 

Department of Defense staff and subordinate elements. 

Department of the Army staff, major commands and subordinate 
elements. 

Department of the Air Force staff, major commands and subor¬ 
dinate elements. 

Department of the Navy staff, major commands and subordinate 

elements. 

United States Congress 
[ ^ Immigration and Naturalization Bureau 
Department of Justice 
federal Bureau of Investigation 
Rational Security Agency 
DS Secret Service 
US Marshal Service 
S Postal Service 
Department of the Treasury 


Internal Revenue Service 

Alcohol, Tobacco, and Firearms-Department of the Treasury 
US Customs 
US Department of State 
Interpol 

Central Intelligence Agency 
Drug Enforcement Administration 

Counsel of Governments, Washington, D.C. Metropolitan Area 
Defense Supply Agency 

Defense Investigative Service (DISFin addition, limited data is sup¬ 
plied for use in the Defense Central Index of Investigations which is 
managed by DIS. 

Naval Investigative Service 

Office of Special Investigations 

Civil Service Commission 

Federal Aviation Administration 

Department of Agriculture 

Defense Communications Agency 

Defense Security Agency 

Defense Nuclear Agency 

Law Enforcement Assistance Association 

Federal Prison Service 

US Coast Guard 

US Department of Transportation 
Social Security Administration 
Selective Service Commission 
US Department of Commerce 
Food and Drug Administration 
Agency for International Development 
US Park Police 
US Capitol Police 
Executive Protective Services 
US Department of Labor 
Federal Communications Commission 
Federal Deposit Insurance Corporation 
Federal Trade Commission 
General Accounting Office 
General Services Administration 
US Department of the Interior 
Interstate Commerce Commission 
Securities and Exchange Commission 
Housing and Urban Development 
US Marines 

Defense Intelligence Agency 
Defense Mapping Agency 
Defense Security Assistance Agency 
Defense Civil Preparedness Agency 
Defense Advance Research Project 
Defense Contract Audit Agency 

Foreign nations under the provisions of Status of Forces Agree¬ 
ments, Treaties, or formal or informal executive agreements; or for 
purpose of criminal investigative liaison. 

Various state and local criminal law enforcement units, depart¬ 
ments, or agencies. 

Criminal law enforcement means any activity pertaining to crime 
prevention, control, or reduction or enforcement of the criminal law, 
including, but not limited to, police effort to prevent, control, or 
reduce crime, or to apprehend criminals, activities of courts having 
criminal jurisdiction and related agencies, activities of corrections, 
probation or parole authorities, and programs relating to the preven¬ 
tion, control, or reduction of juvenile delinquency or narcotic addic¬ 
tion. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card files and paper records in file folders. 

Retrieval)!Iity: Records are retrieved by the individual's name, mili¬ 
tary occupational specialty (MOS), or code number. 

Safeguards: HQ USACIDC buildings employ security guards, files 
are stored in locked containers during non-duty hours and are ac¬ 
cessible only by the Informant Register Officer and an alternate. 

USACIDC subordinate elements generally maintain a 24 hour duty 
officer, store the files in locked containers during non-duty hours and 
permit access only by Field Office Commander and the individual in 
formant handler. 

Retention and disposal: 3 years, or permanent. 

System manager(s) and address: The Commander, Headquarters 
(HQ), US Army Criminal Investigation Command (USACIDC), 5611 
Columbia Pike, Falls Church, VA 22041. 

Notification procedure: Information may be obtained from: 

Commander 
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USACIDC 
ATTN: CUA-RI 
5611 Columbia Pike 
Falls Church, VA 22041 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, USACIDC, ATTN: CUA-RI, 5611 Columbia 
Pike, Falls Church, VA 22041. 

Written request for information should contain the full name of the 
individual, address, date of birth. Personal visits should be made to: 
Office of the Staff Judge Advocate-Release of Information, 
USACIDC, 5611 Columbia Pike. Falls Church, VA. 

For personal visits, the requesting individual must present positive 
identification, such as a driver’s license or other identification card 
with a photograph, in addition to the information required for written 
requests. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER, ATTN: CIJA-RI. 

Record source categories: The military personnel records if the in¬ 
formant is in the military, or the civilian personnel records if the per¬ 
son is a civilian employee. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552 a (j) or (k), as applicable. 
For additional information, contact the System Manager. 

A0508,04l'SACIDC 

System name: 0508.04 US Army Criminal Investigation Fund 
Vouchers. 

System location: Primary System-Comptroller, US Army Criminal 
Investigation Command (USACIDC), 5611 Columbia Pike, Falls 
Church, VA 22041. 

Decentralized Segments-USACIDC subordinate elements. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to this Federal Register. 

Categories of individuals covered by the system: Any special agent 
of USACIDC or Military Police Investigator (MPI), US Army, who 
has made expenditures of or has requested reimbursement from 
USACIDC limitation 015 contingency funds, (described in Army 
Regulation (AR) 37-47). 

Categories of records in the system: Files contain the USACIDC 
special agent’s or MPI’s name, reason for such expenditure, grade, 
receipts, certificates of expenditure when receipts are unavailable, 
statements by persons as to the receipt of funds and/or reasons for 
such payment, or cash advances. 

Authority for maintenance of the system: 10 USC 3012(g). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USACIDC personnel with 
a need to know-to maintain a proper accounting of the expenditure of 
USACIDC funds. 

Department of the Army staff, major commands and subordinates 
with a need to know-to monitor the proper accounting of USACIDC 
funds. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retricvability: Filed by voucher number only at Headquarters (HQ) 
USACIDC. Filed by the individual’s name at USACIDC subordinate 
levels. 

Safeguards: Subordinate USACIDC elements generally employ 24 
hour duly officers and maintain the records in locked buildings. Ac¬ 
cess is limited to authorized personnel. 

HQ USACIDC buildings employ security guards; records are main¬ 
tained in locked rooms; and access is limited to authorized personnel. 

Retention and disposal: Clothing records are transferred with the 
USACIDC special agents. 

Individual vouchers are destroyed eight years after the last entry. 

System manager(s) and address: The Commander, US Army 
Criminal Investigation Command, 5611 Columbia Pike, Fall Church, 
VA 22041. 

Notification procedure: Information may be obtained from: 
Commander ^ 

USACIDC 
ATTN: CUA-RI 
5611 Columbia Pike 
Falls Church, VA 22041 


Record access procedures: Requests from individuals should be ad 
dressed to; Commander, USACIDC, ATTN: CUA-RI, 5611 Colum 
bia Pike, Falls Church, VA 22041. 

Written requests for information should contain the individual s 
full name, address, and date of birth. Personal visits should be made 
to Office of the Staff Judge Advocate-Release of Information. 
USACIDC, 5611 Columbia Pike, Falls Church, VA 22041. 

For personal visits, the requesting individual must present positive 
identification, such as a driver’s license or other identification card 
with a photograph, in addition to the information required in written 
requests. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions may be obtained from the sysmanager, ATTN: CUA-RI. 

Record source categories: Special agent or MPI, informant, or other 
persons’ statements pertaining to expenditures. 

Systems exempted from certain provisions of the act: None 
A0508.07ACIDC 

System name: 508.07 Criminal Investigation Accreditation Files 

System location: Primary System-Accreditation Division. 
Directorate of Personnel and Administration, Headquarters (HQ), US 
Armv Criminal Investigation Command (USACIDC), 5611 Columbia 
Pike,' Falls Church, VA 22041. 

Decentralized Segments-Crime Records Directorate, USACIDC. 
2301 Chesapeake Avenue, Baltimore, MD 21222; Washington National 
Records Center, GSA, Suitland, MD. 

Categories of individuals covered by the system: Any person who 
makes an application to the USACIDC for acceptance into the 
USACIDC program as an apprentice special agent; for a warrant of¬ 
ficer appointment in USACIDC; for USACIDC supervisor cre¬ 
dentials; for the USACIDC officer specialty program; or for 
USACIDC laboratory technician credentials. 

Categories of records in the system: Files contain the individual' 
application to USACIDC, a statement of personal history, personal 
identifiers, photographs, fingerprint cards, qualifications record, 
biography, information pertaining to assignment capability or loca¬ 
tion, letters of recommendation, educational documents, character in¬ 
vestigation data, reclassification orders, reassignment orders, com¬ 
mander’s inquiry data, reports of investigation, reasons for 
withdrawal from the program, reason for denying the application, 
date of acceptance into the program, date appointed (if an officer or 
warrant officer), date of accreditation, badge number, credential 
number polygraph certificate number (if a certified polygraph ex 
aminer), agent sequence number, assignment, date assigned, marital 
status, and other data pertaining to the accreditation function. 

Authority for maintenance of the system: 10 USC 3012(g). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Staff elements of 
USACIDC with a need to know-to determine an applicant’s initial ac¬ 
ceptance or non-acceptance into the USACIDC program, and if ac¬ 
cepted the individual’s continued eligibility, placement or standing 
within the USACIDC program. 

Military Intelligence Command, for storage and utilization in deter¬ 
mining security classifications. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Alpha file-paper records in file folders 

Criminal Investigator Information Data Card-vertical card file 

Machine Punch Card System-vertical card file. 

Retrievability: Alpha Card File, Criminal Information Card, and 
Machine Punch Card Systems are all retrievable by last name of the 
individual. 

Safeguards: HQ USACIDC buildings employ security guards, 
material is stored in locked containers during non-duty hours, and is 
accessible only by authorized personnel. 

Crime Records Directorate building employs security guards, data 
is stored within a locked wire enclosure, and is accessible only by 
authorized personnel. 

Washington National Records Center-buildings employ security 
guards during non-duty hours. 24 hour intrusion alarms, and locked 
external doors, and is accessible only by authorized personnel. 

Retention and disposal: Alpha files: files of approved applicants are 
retained in the active file until the individual retires, is released from 
active duty, or is voluntarily or involuntarily removed from the 
USACIDC program; the file is placed in an inactive storage at Hk 
USACIDC for the remainder of that year plus two additional years, 
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it is then transferred to the Washington National Records Center 
where it is stored for eight additional years and then destroyed; files 
of personnel not accepted into the USACIDC program are retained in 
inactive storage at HQ USACIDC for the remainder of that year plus 
one additional year and then destroyed. 

Criminal Investigation Information Data Cards are maintained per¬ 
manently. 

Machine Punch Cards are maintained only during such time as the 
individual is currently in the USACIDC program and are destroyed 
upon cessation of that status. 

System manager(s) and address: The Commander, Headquarters 
(HQ), US Army Criminal Investigation Command (USACIDC), 5611 
Columbia Pike, Falls Church, VA 22041. 

Notification procedure: Information may be obtained from: 
Commander 
USACIDC 
ATTN: CIJA-RI 
5611 Columbia Pike 
Falls Church, VA 22041 
Telephone 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, USACIDC, ATTN: CIJA-RI, 5611 Columbia 
Pike, Falls Church, VA 22041. 

Written requests for information should contain the full name of 
the individual, address, date of birth, and whether or not the in¬ 
dividual has ever applied for the USACIDC program. Personal visits 
should be made to: Office of the Staff Judge Advocate-Release of In¬ 
formation, USACIDC, 5611 Columbia Pike, FaU Church, VA. 

For personal visits, the requesting individual must present positive 
identification, such as a driver’s license or other identification card 
with a photograph, in addition to the information required for written 
requests. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
sysmanager, ATTN: CUA-RI. 

Record source categories: Previous or present employers, financial 
institutions, educational institutions, trade or fraternal organizations, 
neighbors past and present, work associates, social acquaintances, 
churches, public records, current and past commanders, and other in¬ 
vestigative departments both within and without the Department of 
the Army and the Federal Government. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

A0508.09DAPE 

System name: 0508.09 FBI Criminal-Type Reporting Files 

System location: Primary System-Crime Records Directorate, US 
Army Criminal Investigation Command, 2301 Chesapeake Avenue, 

Baltimore, MD 21222. 

decentralized copies - A copy is furnished major commands for 
use in determining administrative or judicial remedies at the respec¬ 
tive military installation. Official mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix. 

< ategories of individuals covered by the system: Any member or 
civilian employee of the Active Army or Reserve Components in¬ 
volved in criminal activity. 

1 itegories of records in the system: File contains criminal investiga¬ 
tive reports; testimony of witnesses; substantiating records and re¬ 
lated evidence of criminal activity. 

\uth°rity for maintenance of the system: Section 3012 (j). Title 10 
Code, ’Secretary of the Army: powers and duties; delegation by * 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Enforce military and civil 
lj vvs on Army installations; determine whether an offense was com- 
mttled; establish responsibility for criminal offenses, provide 
evidence to commander for administrative or judicial remedies. 

Policies and practices for storing, retrieving, accessing, retaining, 
in 'l ^posing of records in the sytem: 

Storage: Paper records in file folders. 

in ^ e *r* eva BHity: Alphabetically by full name and SSN, then unique 
,nv est!gation report number. 

in^ a ^ Uar< * s: building employs security guards. Records maintained 

ureas accessible only to authorized personnel properly trained who 

aave need for access. 

Retention and disposal: Retained 40 years by US Army Criminal In¬ 
stigation Command. 


35209 

Other user agencies destroy on completion of useful life of the 
documents. 

System managers) and address: Commander, US Army Criminal 
Investigation Command, Crime Records Directorate, 2nd and R 
Street, SW, Washington, DC 20318. 

Notification procedure: See EXEMPTION 
Record access procedures: See EXEMPTION 
Contesting record procedures: Sec EXEMPTION 
Record source categories: Sec EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additonal information, contact the System Manager. 

A0508.11ACIDC 

System name: 508.11 Criminal Investigation Case Files, Crime Labora¬ 
tory Reporting Files. 

System location: Primary System - Crimes Record Directorate, US 
Army Criminal Investigation Command (USACIDC), 2301 Ches¬ 
apeake Avenue, Baltimore, MD 21222. 

Decentralized Segments - Headquarters (HQ), USACIDC and all 
USACIDC subordinate elements, official mailing addresses are in the 
Department of Defense directory in the appendix to the Department 
of the Army systems notice; Defense Investigative Service, Fort 
Holabird, MD, automated index to drug offenders in case files; US 
Army Personnel Center, 200 Stovall Street, Alexandria, VA, auto¬ 
mated suspense index on the disposition of offenders in case files. 

Categories of individuals covered by the system: Any individual, 
civilian or military, involved or suspected of being involved in or re¬ 
porting possible criminal activity affecting the US Army’s interests, 
property, and/or personnel. 

Categories of records in the system: Files contain names, social 
security numbers, rank, units, location, date and place of birth, 
physical descriptions, chronology of events, Action Officer's activity 
summary, letters, messages, notes; reports of investigation containing 
witness statements, subject statements, agents statements, laboratory 
reports, documentary evidence, polygraph examination reports, 
physical evidence; summary data and administrative data pertaining 
to the preparation and distribution of the report; basis for the action 
(allegations). Serious and Sensitive Incident reports, talking papers, 
fact sheets, aliases, descriptions, modus operand!, and other in¬ 
vestigative information from Federal, State, and local investigative 
agencies and departments. Indices contain codes for the type of 
crime, location of investigation, year and date of offense, names and 
personal identifiers of persons who have been subjects of electronic 
surveillance, suspects, subjects and victims of crimes, the report 
number which allows access to the files noted above; agencies, 
firms. Department of the Army, and Department of Defense or¬ 
ganizations which were the subjects or victims of criminal investiga¬ 
tions; and disposition and suspense of offenders listed in criminal in¬ 
vestigative case files. 

Authority for maintenance of the system: 10 USC 3012 (g) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: HQ USACIDC and all 
USACIDC subordinate elements - to accomplish the USACIDC in¬ 
vestigative duties assigned by the Department of the Army, to in¬ 
clude criminal 'investigations and crime prevention activities; to ac¬ 
complish various management functions such as case analysis, 
statistical compilations, quality control, review to insure that the 
completed investigations arc legally sufficient, and overall improve¬ 
ment in techniques, training and professionalization. 

Information concerning criminal or possible criminal activity is 
provided to the below listed agencies, components, or bureaus for 
the purposes of criminal investigative liaison and enforcement of 
criminal laws, civil court or administrative action for the identifica¬ 
tion and correction of situations indicative of criminal activity, 
analyzing modus operandi, and detection of organized criminal activi¬ 
ty: 

Department of Defense staff and subordinate elements. 

Department of the Army Staff, major commands and subordinate 
elements. 

Department of the Air Force Staff, major commands and subor¬ 
dinate elements. 

Department of the Navy Staff, major commands and subordinate 
elements. 

United States Congress 
US Immigration and Naturalization 
Department of Justice 
Federal Bureau of Investigation 
National Security Agency 


FEDERAL REGISTER VOL 40, NO. 160—MONDAY, AUGUST, It, 1975 





35210 


DEPARTMENT OF DEFENSE 


US Secret Service 
US Marshal Service 
US Postal Service 
Department of the Treasury 
Internal Revenue Service 

Alcohol, Tobacco, and Firearms-Department of the Treasury 
US Customs 
US Department of State 
Interpol 

Central Intelligence Agency 
Drug Enforcement Administration 

Counsel of Governments, Washington, D.C. Metropolitan Area. 
Defense Supply Agency 

Defense Investigative Service (DlS)-in addition, limited data is sup¬ 
plied for use in the Defense Central Index of Investigations which is 
managed by DIS. 

Naval Investigative Service 

Office of Special Investigations 

Civil Service Commission 

Federal Aviation Administration 

Department of Agriculture 

Defense Communications Agency 

Defense Security Agency 

Defense Nuclear Agency 

Law Enforcement Assistance Association 

Federal Prison Service 

US Coast Guard 

US Department of Transportation 
Social Security Administration 
Selective Service Commission 
US Department of Commerce 
Food and Drug Administration 
Agency for International Development 
US Park Police 
US Capitol Police 
Executive Protective Services 
US Department of Labor 
Federal Communications Commission 
Federal Deposit Insurance Corporation 
Federal Trade Commission 
Government Accounting Office 
Government Services Administration 
US Department of the Interior 
Interstate Commerce Commission 
Securities and Exchange Commission 
Military Transportation Major Command 
Housing and Urban Development 
Drug and Alcohol Abuse Directive 
US Marines 

Defense Intelligence Agency 
Defense Mapping Agency 
Defense Security Assistance Agency 
Defense Civil Preparedness Agency 
Defense Advance Research Projects 
Defense Contract Audit Agency 

Foreign nations under the provisions of Status of Forces Agree¬ 
ments, Treaties, or formal or informal executive agreements; or for 
purpose of criminal investigative liaison. 

Various State and local criminal law enforcement units, depart¬ 
ments, or agencies 

Criminal law enforcement means any activity pertaining to crime 
prevention, control, or reduction or enforcement of the criminal law, 
including, but not limited to, police efforts to prevent, control, or 
reduce crime, or to apprehend criminals, activities of courts having 
criminal jurisdiction and related agencies, activities of corrections, 
probation or parole authorities, and programs relating to the preven¬ 
tion, control, or reduction of juvenile delinquency or narcotic addic¬ 
tion. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Card files and indexes 
Automated indexes 

Retrievability: Information is retrievable by reference to the name 
of the individual or other identifer. 

Safeguards: Crime Records Directorate buildings employ security 
guards, locked wire enclosures, and access is limited to authorized 
personnel. 

HQ USACIDC buildings employ security guards, information is 
stored in locked containers or rooms during non-duty hours, and ac¬ 
cess is limited to authorized personnel. 


Subordinate elements of USACIDC buildings generally employ 24 
hour duty officers, store the information in locked containers or 
rooms, and access is limited to authorized personnel. 

Defense Investigative Service-buildings employ security guards, 
automated system is within a controlled access area, and data is ac 
cessible only by authorized personnel. 

US Army Personnel Center-buildings employ security guards, 
rooms and data are only accessible by authorized personnel. 

Retention and disposal: Most files are retained permanently. 

Some data is retained for an indefinite period, as a disposition pel 
icy has not yet been determined. 

Laboratory reports at the USACIDC laboratory level are destroyed 
after three years. 

USACIDC subordinate elements, other than the laboratories and 
Crime Records Directorate, retain case files for periods ranging from 
1 to 5 years depending on the level of such unit and the data in¬ 
volved. 

System manager(s) and address: The Commander, Headquarters 
(HQ), US Army Criminal Investigation Command (USACIDC), 5611 
Columbia Pike, Falls Church, VA 22041. 

Notification procedure: Information may be obtained from: 
Commander 
USACIDC 
ATTN: CUA-RI 
5611 Columbia Pike 
Falls Church, VA 22041 
Telephone 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, USACIDC, ATTN: CUA-RI, 5611 Columbia 
Pike, Falls Church, VA 22041. 

Written requests for information should contain the full name, ad 
dress, and date of birth. Personal visits should be made at: Office of 
the Staff Judge Advocate-Release of Information, USACIDC, 5611 
Columbia Pike, Falls Church, VA. 

For personal visits, the requesting individuals must present positive 
identification, such as a driver’s license or other identification card 
with a photograph in addition to the information required in written 
requests. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determ ir 
tions by the individual concerned may be obtained from the 
sysmanager, ATTN: CUA-RI. 

Record source categories: Suspects, witnesses, victims, USACIDC 
special agents and other personnel, informants; various Department 
of Defense, Federal, State, and local investigative agencies; depart¬ 
ments or agencies of foreign governments; and any other individual 
or organization which may supply pertinent information. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable For 
additinal information, contact the Systems Manager. 

A0508.16DAPE 
System name: 508.16 Absentee Case Files 

System location: Primary System - US Army Deserter Information 
Point (USADIP), US Army Enlisted Records Center, Fort Benjamin 
Harrison, IN 46249. 

Manual Backup Records - US Army Deserter Information Point 
(USADIP), US Army Enlisted Records Center, Fort Benjamin Har¬ 
rison, IN 46249. 

Decentralized segments - copies are maintained at the installation 
initiating the report and at respective law enforcement agencies. Offi¬ 
cial mailing addresses are in the Department of Defense director} in 
the appendix. Mailing addresses for law enforcement agencies are in 
the USADIP official records. 

Categories of individuals covered by the system: Any active Army 
member absent without proper authority and administratively 
designated as a deserter in accordance with AR 630-10, Absenteeism 
and Desertion. 

Categories of records in the system: File contains reports and 
records which document the absence; notice of unauthorized absence 
from US Army which constitutes the warrant for arrest; notice of 
return to military control or continued absence in hands of civil 
authorities. 

Authority for maintenance of the system: Section 3012(g), Title 10. 
US Code, ’Secretary of the Army: powers and duties; delegation by 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Furnished to local. State 
and Federal law enforcement authorities in automated and manual 
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form for the purpose of support in the apprehension, detention and 
return of offenders to military custody. 

To examine the causes of absenteeism and develop programs to 
deter unauthorized absences. 

Entered in the FBI National Crime Information Center wanted per¬ 
son file. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated*Verified desertions are stored on the Deserter 
Verification Information System (DVIS) at the USADIP. 

Paper source documents and the Record Copy of the Arrest War¬ 
rant are maintained as paper records in official military personnel 

files. 

Retrievability: Access through alpha-numeric inquiry using name 
plus any numeric identifier such as date of birth, SSN, or Army seri¬ 
al number. 

Manual backup records are filed alphabetically by last name. 
Safeguards: Automated and manual records are available to 
authorized individuals on need-to-know basis. 

Manual records are stored in facilities manned 24 hours, 7 days a 
week. Records are in areas accessible only to authorized personnel 
properly trained and performing duties which authorize access to of¬ 
ficial personnel folders. 

Retention and disposal: Automated records are cleared when sub¬ 
ject returns to military custody; is discharged; or dies. Records are 
cleared whenever subject is no longer wanted for unauthorized 

absence. 

Manual backup records are retained in official personnel records 
until they have served their useful purposes; are destroyed; or retired 
with the personnel folder. 

System managers) and address: Manual backup records - CDR, US 
Army Military Personnel Center, 200 Stovall Street, Alexandria, VA 

22332. 

Notification procedure: See EXEMPTION 
Record access procedures: See EXEMPTION 
Contesting record procedures: See EXEMPTION 
Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicabel For 
additional information contact the System Manager. 

None 

A0508.17DAPE 

System name: 508.17 MP Reporting Files 

System location: Copies of reports are maintained at the installation 
producing the report. Official mailing addresses are in Department of 
Defense directory in the appendix. Original reports of special catego¬ 
ries of military police investigations, defined in AR 190-45, are main¬ 
tained at Crime Records Directorate, US Army Criminal Investiga¬ 
tion Command, Wash DC 20318. 

( ategories of individuals covered by the system: Any citizen who is 
lhe subject, victim, complainant, or witness in connection with a 

complaint. 

ategories of records in the system: File contains the report (DA 
rorm 3975) with supporting documents such as statements, af¬ 
fidavits, copies of provisional passes, receipts of prisoners or 
detained persons, disposition, and similar documents. System in- 
vt C -r car< * ibexes containing the names of persons who are 
identified in MP reports as subject, victim, complainant, or witness. 

''Uihority for maintenance of the system: Section 3012(g), Title 10, 

S Code, ’Secretary of the Army: powers and duties; delegation by.’ 
Routine uses of records maintained in the system, including catego- 
nes users and the purposes of such uses: Military police reports 
contain investigative information acquired pursuant to routine com- 
P J,n {|i received and incidents observed by or reported to military po- 
,ce reports provide the detailed information necessary' for agen¬ 
cy officials, commanders, or civil criminal justice agencies to meet 
responsibilities regarding the maintenance of discipline, law and 
or cr through investigation and possible criminal prosecution, civil 
. f action, or regulatory' order. Routine users within the agency in- 
^ omma | 1 ders in exercising their authority under the provisions 
hap 47, Title 10, US Code, ’Uniform Code of Military Justice’; 
persons designated by the commander to assist him in carrying out 
^ judicial and administrative responsibilities, i.e., staff judge ad- 
' )cate >. investigating officers appointed in accordance with Army 
guiauons, military intelligence personnel in those incidents involv¬ 


ing poor actual sabotage or espionage; other persons having a need 
for such information, e.g., Army-Air Force Exchange System in re¬ 
ports pertaining to criminal incidents involving the System; US Army 
Criminal Investigation Command for those incidents within their ju¬ 
risdiction for investigation; and law enforcement personnel of other 
Armed services when such service personnel are involved. Military 
police reports will be furnished to criminal justice elements outside 
of the agency for investigation and prosecution when such cases fall 
within their jurisdiction or concurrent jurisdiction is applicable. 
These include: Federal Bureau of Investigation; Drug Enforcement 
Adminstration. US Customs Service; Bureau of Alcohol, Tobacco 
* and Firearms; US District Courts; US Magistrates; local law enlorce- 
ment agencies; local ’wildlife conservation’ agencies; and in oversea 
areas. Host government law enforcement agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and index cards. 

Retrievability: Filed chronologically by number, by calendar year, 
with alphabetical cross reference index file. 

Safeguards: Distribution controls are specified by AR 190-45, and 
only authorized personnel have access to files. Physical security mea¬ 
sures include locked containers/storage areas, controlled personnel 
access, and continuous presence of authorized personnel. 

Retention and disposal: Destroyed after five years at installations; 
destroyed 40 years after final action at Crime Records Directorate. 

System managers) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters. Department of the Army, Wash DC 20310; Crime 
Records Directorate, US Army Criminal Investigation Command, 
Wash DC 20318. 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION - 

Contesting record procedures: See EXEMPTION 

Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

None 

A0508.24DAPE 

System name: 508.24 Serious Incident Reporting Files 

System location: Primary System - Law Enforcement Division, 
Human Resources Development Directorate, Office of the Deputy 
Chief of Staff for Personnel, Department of the Army, (DAPE- 
HRE). 

Decentralized Copies - Copies are maintained at the installation in¬ 
itiating the report and at the respective major Army command. Offi¬ 
cial mailing addresses are in the Department of Defense directory in 
the appendix. 

Categories of individuals covered by the system: Any citizen 
identified as the subject or victim of a serious incident reportable to 
Department of the Army in accordance with Army Regulation 190-40, 
Military Police Serious Incident Report. This includes in general any 
criminal act or other incident which because of its sensitivity or na¬ 
ture, publicity or other considerations should be brought to the atten¬ 
tion of Headquarter, Department of the Army. 

Categories of records in the system: File contains the initial report 
of the incident plus any supplemental reports including reports of 
final adjudication 

Authority for maintenance of the system: Section 3012(g), Title 10, 
US Code, ’Secretary of the Army: powers and duties; delegation by.* 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide the chain of 
command with timely information regarding serious incidents to per¬ 
mit a valid early determination of possible implication; to provide an 
early indication of acts or conditions which may have widespread ad¬ 
verse publicity; to provide a means of analysis of crime and condi¬ 
tions conducive to crime on which to base crime prevention policies 
and programs; and to meet the general needs of Department of the 
Army staff agencies for information regarding selected incidents 
which impact on their respective areas of responsibility. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed numerically by installation report sequence 
number. 
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Safeguards: Building employs security guards and controls access. 
Distribution and access to files based on strict need to know. Files 
contained in locked safes when not under personal supervision of 
authorized personnel. 

Retention and disposal: Destroyed one year after receipt of final re¬ 
port. 

System manager(s) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army, the Pentagon, Washing¬ 
ton, DC 20310. 

Notification procedure: See EXEMPTION 
Record access procedures: See EXEMPTION 
Contesting record procedures: See EXEMPTION 
Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 55 USC 552a or (k), as applicable. For 
additonal information contact the Systems Manager. 

A0509.03DAPE 

System name: 509.03 Trophy Firearm Registration 
System location: Primary System-Headquarters, Department of the 
Army, (DAPE-HRE-CP), Washington, DC 20310. 

Decentralized copies of War Trophy Firearm (WTF) Registration 
records are maintained at the offices of provost marshals initiating 
the record. Official mailing addresses are in the Department of 
Defense directory in the appendix. 

Categories of individuals covered by the system: Members of the 
Armed forces of the US who acquire, during periods of hostilities, 
firearms approved for personal retention as war trophies. 

Categories of records in the system: File contains record copies of 
DD Form 603, Registration of War Trophy Firearm acquired by mili¬ 
tary personnel in combat areas or zones during periods of hostilities. 

Authority for maintenance of the system: Section 3012(g), Title 10 
US Code ’Secretary of the Army: powers and duties; delegation by.* 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Review to assure acquisi¬ 
tion is authorized as a war trophy firearm within the meaning of the 
National Firearms Act and Title 18 US Code, Section 102. 

To certify ownership of such weapons involved in criminal activi¬ 
ties. 

To verify importation authorization, after the weapon has been im¬ 
ported. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file cabinets. 

Retrievabitity: Filed alphabetically by last name of owner. 
Safeguards: Building employs security guards. Records accessible 
only to authorized personnel. 

Retention and disposal: Records are retained in (HQDA) files until 
end of calendar year in which hostilities ceased, held one additional 
year in HQDA or until arrangements are complete to transfer the 
records to the Bureau, Alcohol, Tobacco and Firearms, Department 
of Treasury, Washington, DC 20220. 

File copies are retained by originating unit for 3 years. 

System manager(s) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army, the Pentagon, Washing¬ 
ton. DC 20310. 

Notification procedure: See EXEMPTION 
Record access procedures: See EXEMPTION 
Contesting record procedures: See EXEMPTION 
Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additonal information, contact the Systems Manager. 

A0509.09DAPE 

System name: 509.09 Traffic Law Enforcement Files 
System location: Files are maintained at the installation producing 
the files. Official mailing addresses are in Department of Defense 
directory in appendix. 

Categories of individuals covered by the system: Any citizen who, at 
a military installation, registers a privately owned motor vehicle; is 
subject of a traffic violation/summons; is a subject, victim, complai¬ 
nant or witness to a traffic accident; or has a parking permit. 

Categories of records in the system: Files contain: documents used 
to register privately owned motor vehicles and to record moving traf¬ 


fic violations and chargeable accidents of individual drivers; accident 
reports; traffic violation reports, notices and summons; and docu 
ments relating to issuance of parking permits. 

Authority for maintenance of the system: Section 3012(g), Title 10. 
US Code, ’Secretary of the Army: powers and duties; delegation by. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Vehicle registration inf or 
mation is collected to assist the commander in carrying out effective 
law enforcement, traffic safely, and crime prevention program 
Vehicle registration facilitates Department of Army compliance with 
Highway Safety Program Standards (23 USC 402) that have been 
made applicable to federally administered areas. Information is 
released only to authorized law enforcement agencies upon request. 
To assist in identification and apprehension of individuals who com 
mit traffic and criminal offenses. Traffic violation reports, notices 
and summons are: basis for disciplinary action by commander I AW 
Chap 47, Title 10, US Code, ’Uniform Code of Military Justice 
referred to US Magistrates and US District Courts IAW Sec 13, Title 
18, US Code, ’Assimilated Crimes; and referred to Department of 
Defense agencies and host State Motor Vehicle Departments for ap 
propriate driver improvement measures including suspen 
sion/revocation of driving privelege, remedial driver training, coun 
seling, or rehabilitation/treatment. Accident reports, which include 
violation data described above, are used to identify factors contribut 
ing to the causes of accidents, injuries, and deaths as a means for in¬ 
itiating appropriate measures (engineer, enforcement, educational) to 
reduce the frequency/severity of accidents occurring on military in¬ 
stallations. Accident reports are routinely distributed to commanders, 
safety directors, facility engineers, and staff judge advocates. Disclo 
sure outside the agency is only made upon request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and card files. 

Retrievability: Vehicle registrations are filed alphabetically by 
name, and/or by any category of information contained therein; traf 
fic violations are filed alphabetically by name; and accident reports 
are filed by location of accident. A cross-reference index is main 
tained. 

Safeguards: Distribution controls are outlined in AR 190-45, and 
only authorized personnel have access to files. Physical security meu 
sures include locked containers/storage areas, controlled access, and 
continuous presence of authorized personnel. 

Retention and disposal: Destroyed after two years or discon 
tinuance, unless transferred with individual upon reassignment. 

System manager(s) and address: Deputy Chief of Staff for Person 
nel, Headquarters, Department of the Army, Washington DC 20310, 
and installation commanders producing the records. 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. For 
additional information, contact the systems manager. 

A0509.18DAAG 

System name: 509.18 Solicitation Ban List Files. 

System location: Field Policy Division, Administrative Management 
Directorate, The Adjutant General Center. 

Categories of individuals covered by the system: Any individual 
whose on base solicitation privilegges have been withdrawn by the 
Department of the Army or the Department of the Navy. 

Categories of records in the system: File contains individuals name 
and the name of the company he represented. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Major Army commands, 
OASD (M&RA), Dept of the Navy and Dept of the Air Force To 
deny solicitation privileges to individuals who have been banned 
from military installations. 

Policies and practices for storing, retrieving, accessing, retaining* 
and disposing of records in the sytem: 

Storage: Paper records in file folder. 

Retrievability: Alphabetical list. 

Safeguards: Records are maintained in area accessible only to 
authorized personnel. 
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Retention and disposal: Retained in active file until new list is 
published and then destroyed. 

System manager(s) and address: The Adjutant General. Headquar¬ 
ters Department of the Army, the Pentagon, Washington. DC 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-AMP) 

Room GA 172 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693/0718 

Record access procedures: Requests for information should be ad¬ 
dressed to: Headquarters, Department of the Army (DAAG-AMP) 
Room GA 172, Forrestal Building, Washington, DC 20314. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from HQDA (DAAG-AMR-S), Washington, DC 20314. 

Record source categories: Names of agents forwarded to HQDA by 
Army installations recommending Army-wide withdrawal of solicita¬ 
tion privileges and approved by HQDA. 

Systems exempted from certain provisions of the act: None 
A0509.18DAPE 

System name: 509.18 Expelled or Barred Person Files 

System location: Files arc maintained at the installation producing 
the files. Official mailing addresses are in Department of Defense 
directory in appendix. 

Categories of individuals covered by the system: Any citizen who is 
expelled or barred from an Army installation. 

Categories of records in the system: Files contain: expulsion orders, 
investigative reports to include related documents leading to expul¬ 
sion and barring, and an alphabetical list of those individuals so ex¬ 
pelled or barred. 

Authority for maintenance of the system: Section 1382, Title 18, US 
Code, ’Entering military, naval, or Coast Guard property. 1 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected to 
assist the commander in carrying out responsibilities required by 
above cited statute. Information is not disclosed outside the agency 
except in those instances where it would be furnished to representa¬ 
tives of US District Courts in connection with the investigation and 
prosecution of a violation of the cited statute. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder. 

Retrievability: Filed alphabetically by name. 

Safeguards: Distribution and access to files based on strict need to 
know. Physical security measures include locked containers/storage 
areas, controlled personnel access, and continuous presence of 
authorized personnel. 

Retention and disposal: Destroyed on revocation, or upon discon¬ 
tinuance. 

System manager(s) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army, Wash DC 20310. 

Notification procedure: See exemption 

Record access procedures: Sec exemption 

Contesting record procedures: See exemption 

Record source categories: See exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. For 
additional information, contact the Systems manager. 


A0509.19DAPE 

System name: 509.19 Military Police Investigator Certification Files 
System location: Primary System - Law Enforcement Division, 
Human Resources Development Directorate, Office of the Deputy 
f hief of Staff for Personnel, Headquarters, Department of the Army 
(DAPE-HRE), Wash DC 20310 

decentralized Copies - Correspondence relating to certification is 
maintained at the installation initiating request and at respective 
ma J° r Army command. Official mailing addresses are in the Depart¬ 
ment of Defense directory in appendix. 

( ategories of individuals covered by the system: Any individual who 
been nominated by a commander for certification as a Military 
Police Investigator. 


Categories of records in the system: Files contain: requests, name 
checks, background checks, approvals, disapprovals, appeals, rebut¬ 
tals, and related documents. 

Authority for maintenance of the system: Section 3012(g), Title 10, 
US Code, ’Secretary of the Army: power and duties; delegation by.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected to 
establish eligibility and suitability of individuals to be certified as 
Military Police Investigators. Information is not disclosed outside of 
the agency, and within the agency access to records containing ad¬ 
verse suitability information is restricted by use of protective 
markings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder and card indexes. 

Retrievability: Filed alphabetically by name. 

Safeguards: Building employs security guards and controls access. 
Distribution and access to files based on strict need to know. Files 
contained in locked cabinets when not under personal supervision of 
authorized personnel. 

Retention and disposal: Destroyed upon individuals’ release from 
active service or three years after involuntary withdrawal of certifi¬ 
cation. 

System managers) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army, Wash DC 20310. 

Notification procedure: See exemption 

Record access procedures: See exemption 

Contesting record procedures: See exemption 

Record source categories: See exemption 

Systems exempted from certain provisions of the act: Parts fo this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. For 
additional information, contact the Systems Manager. 

None 


A0509.19USAREUR 

System name: 509.19 POV and Firearm Registration Files 

System location: US Army, Europe (USAREUR) Motor Vehicle 
Repository, Army Post Office (APO) New York 09102, Heidelberg, 
Federal Republic of Germany 

(’ategories of individuals covered by the system: Any member of the 
Armed Forces, Department of the Army Civilian (DAC), contract 
civilian, tourist or dependent who has requested regostratopm pf a 
xrovate;u pwmed vehicle (POV) or priavtely owned fire arm or ob¬ 
tained an operators license in the USAREUR Motor Vehicle Registry 
System. 

Persons who have been charged with a violation of USAREUR 
traffic regulations or who have been victioms of an accident. 

Categories of records in the system: Individual privately owned 
vehicle records, (AE Form 1598), individual operators license record 
(AE Form 3398), individual privately owned firearms record (AE 
Form 49), military police(MP), and criminal investigation detachment 
(CID) reports. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of system is to 
record data to insure the issuance and control of privately owned 
vehicle operators license, the registration of privately owned vehicles 
and firearms, and related services. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper printouts; computer cards. 

Retrievability: Alphabetically, by last name, social security 
number, chassis number, weapon serial number, and operators 
license number. 

Safeguards: Building has employees who make periodic and 
scheduled checks. Records are in areas accessible only to authorized 
personnel that are screened, cleared and trained. Computer programs 
have safety checks and validation codes. 

Retention and disposal: Records are held in active file one year, in¬ 
active file two years and warehouse three years for a total of six 
years. Destroyed by burning. 

System manager(s) and address: Registrar/Custodian, USAREUR 
Motor Vehicle Registry, APO New York 09102 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 
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Written requests should contain full name of individual and social 
security number. 

For personal visits, the individual must provide some acceptable 
identification, that is ID card, drivers license, 1*0V registration cer¬ 
tificate, and verbal information that can be verified with his case 
folder. 

Record access procedures: Requests should be addressed to the 
USAREUR Motor Vehicle Registry, APO New York 09102 

Contesting record procedures: 'Hie Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
USAREUR Motor Vehicle Registry, APO New York 09102 

Record source categories: Individual application requesting registra¬ 
tion documents or valid license, MP and CID reports. 

Systems exempted from certain provisions of the act: None 
A0601.07AMC 

System name: 601.07 Alcohol and Drug Reference Paper Files 

System location: Alcohol and Drug Control Office, Headquarters 
and Installation Support Activity (ECOM), Fort Monmouth. 

Categories of individuals covered by the system: Military, retired 
military, military dependents, and civilian employees with drug or al¬ 
cohol problems. 

Categories of records in the system: Chronological record of medical 
care and personel information provided by the individual. 

Authority for maintenance of the system: USC301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as tool for coun¬ 
selors in treatment of individuals in program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by last name of individual. 

Safeguards: Kept in security cabinet with 3 position dial lock. 

Retention and disposal: Records are destroyed by Alcohol and Drug 
Control Office one year after completion or termination of counsel¬ 
ing. ^ 

System manager(s) and address: Headquarters and Installation Sup¬ 
port Activity (ECOM), Fort Monmouth, NJ 07703. 

Notification procedure: Information may be obtained from: 
Headquarters and Installation Support Activity (ECOM) 

Alcohol and Drug Control Office 
Fort Monmouth, NJ 07703 
Telephone: Area Code 201/532-2415 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters and Installation Support Activity (ECOM), 
SELHI-ADCO, Fort Monmouth. NJ 07703. 

Written requests should contain the full name, rank, and social 
security number. 

For personal visits, individual must be able to provide a valid 
identification card or driver’s license. 

Contesting record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: All information is obtained by interview 
with the individual. 

Systems exempted from certain provisions of the act: None 
A0606.07DAIG 

System name: 606.07 Safety Award Files 

System location: Decentralized maintenancc-Safety Offices at all 
levels of command including Department, Major Command and In¬ 
stallation level. 

Categories of individuals covered by the system: Any Department of 
the Army military/civilian personnel, who have received or who have 
been considered for an award for accomplishments in the safety 
field, that is, operators of Army motor vehicles/equipment, and other 
deserving individuals. 

Categories of records in the system: File contains approved 
requests, orders, certificates, citations, disapproved requests and 
similar or related documents reflecting the consideration and selec¬ 
tion of individuals for recognition of outstanding effort and achieve¬ 
ment in the prevention of accidents. 

Authority for maintenance of the system: Public I.aw 91-596, Sec¬ 
tion 19, Occupational Safety and Health Act of 1970; and Section 2, 


Executive Order 11807, Occupational Safety and Health Programs 
for Federal Employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Safety Offices at all levels 
of command including Department, Major Command, and Installation 
Level use documents in this file for history of outstanding individual 
effort and achievement in the prevention of accidents. The file is 
used to evaluate the need for additional awards for outstanding in¬ 
dividuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: File is arranged by time interval such as by month, 
quarter, year, as required for promotion of accident prevention; 
within time interval, documents are filed alphabetically by the last 
name of award recipient. 

Safeguards: Buildings are kept locked, and records are maintained 
in areas accessible only to authorized personnel that are properly 
screened and trained. 

Retention and disposal: Office performing award selection responsi 
bility: Permanent. 

Recipient offices: Permanent 

All other offices: Destroyed after 2 years, or on discontinuance, 
whichever is first. 

System managcr(s) and address: Army Director of Safety 
Headquarters, Department of the Army, Office of the Inspector 
General and Auditor General, Washington, DC 20310. 

Notification procedure: Information may be obtained from: 

HQDA (DAIG-SD) 

Room 1D713 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695-7291 

Record access procedures: Requests from individuals should be ad 
dressed to: Headquarters, Department of the Army (DAIG-SD). 
Washington, DC 20310. 

Written requests for information should contain full name of 
recipient, date and location of award presentation, current' address, 
and telephone number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as drivers license or employing office 
identification card. 

Contesting record procedures: The agency’s rule for access to 
records and for contesting content and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Documents supporting outstanding effort 
and achievement in accident prevention such as accident history, 
driver record, efforts made in safety promotion and education as 
supplied by the applicable unit, is used toward the completion of the 
award process. 

Systems exempted from certain provisions of the act: None 
A0607.0UDAIG 

System name: 607.01 Accident and Incident Files 

System location: Data Processing Division, Managment Information 
Systems Directorate, US Army Agency for Aviation Safety 
(USAAAVS). 

Categories of individuals covered by the system: Aviation Personnel; 
Flight crews, aviation ground support personnel, supervisory person 
ncl, and others concerned with aircraft involved in accidents or in 
cidents reportable to the Army. 

Non-Aviation Personnel: Military and civilian personnel who were 
injured or otherwise involved in aaircraft accident or incident re¬ 
portable to the Army. 

Categories of records in the system: File contains individual s 
background data (such as age, sex, flight qualifications, etc.), medical 
data (such as injuries and traumas), equip- ment data (such as helmet 
worn and its performance), psychological and physiological data, sur¬ 
vival, rescue, and escape information, role or involvement in ac¬ 
cident or incident. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USAAAVS - Information 
is collected for accident prevention purposes. Information on in¬ 
volved individuals is used in human behavior studies and factor 


FEDERAL REGISTER VOl. 40, NO. 160—MONDAY, AUGUST, 18, 1975 





DEPARTMENT OF DEFENSE 


35215 


analyses aimed at identifying and isolating the cause and effect of 
aviation mishapsl and in the administration of the Department of the 
Army Broken Wing Aviation Safety Award. 

Army aviation units are provided information for the issuance of 
safety awards. 

Aviator’s commander is provided information for selection of in¬ 
structor pilots and the issuance of individual awards. 

National Guard units are provided the aircraft accident history of 
applicants for appointment to aviation positions in the Guard. 

Information may be provided to appropriate in¬ 
dividuals/organizations under the Freedom of Information Act. 

Information from accident reports is provided aircraft manufac¬ 
turers solely for accident prevention purposes. 

Information from accident reports is used to promote aviation 
safety in articles published by USAAAVS and instructional classes 
taught by USAAAVS personnel. 

Various Department of Defense (DOD) Organizations, such as the 
Air Force and Naval Safety Centers and other Federal agencies, such 
as the Federal Aviation Administration, are provided information for 
the pursuit of aviation safety. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Aircraft accident reports are 
privileged documents and contain FOR OFFICIAL USE ONLY 
markings. The reports cannot be used as evidence or to obtain 
evidence in determining the misconduct or line-of-duty status of any 
personnel; as evidence before evaluation boards; or as evidence to 
determine pecuniary liability (para 7-ld, AR 95-5). 

Storage: Automated portions of the accident reports are maintained 
on magnetic tape and magnetic disk and can be made available on 
computer paper printouts. All portions of the accident report are per¬ 
manently recorded on roll microfilm. 

Retrievability: Primary access is through the mishap case number. 
However, a case may be accessed through a number of identifying 
elements, such as the date, time, and location of the mishap, the air¬ 
craft serial number, the type of aircraft, and similar characteristics. 
Cases may also be accessed by the name and/or social security ac¬ 
count number of involved personnel. 

Safeguards: Automated files are maintained in the Data Center, a 
restricted access area with controlled entrances and a sign in register. 
Only authorized personnel are permitted access. Microfilm and hard 
copy documents are stored in locked and secure areas. 

Retention and disposal: Files are maintained indefinitely for use in 
historical statistical research. 

System managers) and address: 

Commander, USAAAVS. 

Notification procedure: Information can be obtained by contacting 
USAAAVS 
ATTN: IGAR-D 
Fort Rucker, AL 36360 

Individuals should provide their full name, social security number, 
dates of military service and any other pertinent information, such as 
date and location of the mishap, etc. 

Record access procedures: Individuals should provide their full 
name, social security number, dates of*military service and any other 
pertinent information, such as date and location of the mishap, etc. 

his information should be provided to: 

USAAAVS 

ATTN: IGAR-D 

Fort Rucker, AL 36360 

( on testing record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained by 
anting to the SYSMANAGER. 

Record source categories: Information is compiled from the Techni¬ 
cal Report of US Army Aircraft Accident (DA Form 2397 series) and 
supporting documents. 

Systems exempted from certain provisions of the act: None 


A0607.01bDAIG 

System name: 607.01 Accident and Incident Case Files; Army Safety 
Management Information System 

System location: Primary System - US Army Agency for Aviation 
s dety (USAAAVS), ATTN: IGAR-DP, Fort Rucker, AL 36360 
decentralized Segments - Safety Offices at all levels of command 
deluding Department, Major Command and installation level. 

( utegories of individuals covered by the system: Documents describ- 
“• Army accidents are maintained with personnel identification 
*hen the following categories of persons are involved in Army ac¬ 


cidents: Active Army military personnel; Army civilian employees; 
Army Reserve; Army Reserve Officers Training Corps under Army 
supervision; Army National Guard; Army contractor employees 
working on an Army installation; Non-US citizen Army employees 
both direct and indirect hire; Other persons not engaged in normal 
activities of an Army installation or activity not specifically defined 
as a separate category such as persons paid from nonappropriated 
funds; Visitors to an installation, local residents, personnel of other 
agencies and services, foreign military students, dependents, and 
government and contractor employees injured on post in activities 
outside their employment duties. 

Categories of records in the system: File contains who, what, when, 
where, why and how an Army accident occurred. 

Authority for maintenance of the system: Public Law 91-5%, Section 
19, Occupational Safety and Health Act of 1970; and Section 2, Ex¬ 
ecutive Order 11807, Occupational Safety and Health Programs for 
Federal Employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is gathered 
and maintained solely for accident prevention purposes. Users are 
Department of the Army personnel (military or civilian) tasked with 
analyzing improving the Army Safety Program. Various Department 
of Defense agencies, the Department of Labor, and various applica¬ 
ble civilian organizations, such as the National Safety Council, are 
furnished compiled data (not by name) for use in a combinedd effort 
of accident prevention. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records, computer magnetic tapes, and microfiche. 

Retrievability: Retrieved by the date, location, and type of accident 
involved. In rare instances it may be retrieved by individuals last 
name and social security number in addition to the other necessary 
information. 

Safeguards: Information is coded, located in locked rooms, ac¬ 
cessed by authorized personnel only. Only Major Army Command 
Safety Data Managers and the system director and manager are al¬ 
lowed access to the records through the designated computer pro¬ 
grammers. 

Retention and disposal: Office performing Army-wide staff respon¬ 
sibility for safety function and reviewing offices at lower echelons: 
Destroyed after 5 years. 

USAAAVS: Permanent. Retired to Washington National Records 
Center on discontinuance. 

Offices initiating reports and investigations: Destroyed after 2 
years or on discontinuance, whichever is first. 

System manager(s) and address: Army Director of Safety. 
Headquarters, Department of the Army, Office of The Inspector 
General and Auditor General, Washington, DC 20310 

Notification procedure: Information may be obtained from: 

HQDA (DAIG-SD) 

Room ID713 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695-7291 

Record access procedures: Written requests for information should 
contain full name, social security number (SSN) when and where ac¬ 
cident occurred, and type of accident. 

Individuals should contact Commander, US Army Agency for* 
Aviation Safety, Fort Rucker, AL 36360 to make personal visit. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employment ID, or 
other document which displays photograph/name/social security 
number/add re ss/or physical characteristics to adequately identify the 
visitor. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER 

Record source categories: Documents originating at various Army 
command levels to include accident reports, records of injury, fire 
reports, morbidity reports, military police traffic accident investiga¬ 
tions, casualty reports, individual sick slips, serious incident reports, 
operator's reports of motor vehicle accidents, and marine casualty 
reports are used to furnish information for this system. 

Systems exempted from certain provisions of the act: None 
A0609.01DASG 

System name: 0609.01 Individual Radiation Protection Files 
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System location: Primary System-Army installation of the in¬ 
dividual's assignment where his personnel files arc maintained. 

Decentralized Scgments-Offiee of the Radioisotopes Committee at 
selected Army medical treatment facilities; Lexington Blue Grass 
Army Depot, Lexington, KY; and Sacramento Army Depot, Sacra¬ 
mento, CA. 

Categories of individuals covered by the system: All Army person¬ 
nel, military and civilian, occupationally exposed to hazards of ioniz¬ 
ing radiation. 

Categories of records In the system: File Contains documents 
reflecting the training, experience and certification to handle sources 
of ionizing radiation; external exposures to ionizing radiation, includ¬ 
ing personnel dosimetry results, reports of film badge readings, and 
similar and related documents; and internal exposures to radioactive 
materials including analysis of biological specimens, wholebody 
counts, and similar or related documents. 

Authority for maintenance of the system: 10 CFR 35; 10 CFR20; 44 
USC 3101; 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To insure that the in¬ 
dividual is qualified to perform duties which require handling 
radioactive materials. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records and films in film packets. 

Retrievability: Filed alphabetically in installation personnel records 
and alphabetically by name in approved user files, personnel 
dosimetry files, and personnel bioassay files. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Approved user listing files-retained 5 years 
after reassignment, transfer or separation of individual. 

Personnel Dosimetry files-Permanent files. Processed film indicat¬ 
ing normal exposure is retained 5 years after evaluation and recorded 
on permanent records. 

Personnel Bioassay files-Permanent medical records. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, the Pentagon, Washington, DC 20310. 

Notification procedure: Information may be obtained by written 
request to; 

Hq DA (DASG-AOM) 

Room 2D453 

The Pentagon Building 

Washington, DC 20310 

Record access procedures: Requests should be addressed to; Office 
of The Surgeon General, Headquarters, Department of the Army 
(DASG-AOM), Room 2D453, Pentagon Building, Washington, DC 
20310. 

All requests should be written since files are not stored in 
Headquarters, Department of the Army. If telephone conversation is 
desired, at the expense of the inquirer, area code and telephone 
number should be furnished. 

Personal visits by the individual requesting access may be arranged 
only with the official assigned to respond to a written request. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents may be obtained from the official responding to a writ¬ 
ten request. 

Record source categories: Written application from the individual 
requesting access. 

Systems exempted from certain provisions of the act: None 
A06I1.0IDAAG 

System name: 0611.01 Individual Deceased Personnel Files 

System location: Primary System-Disposition Division, Memorial 
Affairs Directorate, The Adjutant General Center. 

Categories of individuals covered by the system: US Army personnel 
who die while on active duty. 

Categories of records in the system: File contains record of prepara¬ 
tion and disposition of remains; request for payment of funeral 
and/or interment expenses; statement of condition of remains on ar¬ 
rival; escort report; disposition instructions; death certificate; crown 
report; and associated correspondence pertaining to aforementioned 
matters and personal effects. 

Authority for maintenance of the system: 10 USC 3012 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Disposition Division-To 
respond to any inquiry regarding where the individual died, method 
of identification, costs associated with the disposition of the remains, 
persons authorized to direct disposition, condition of the remains, 
disposition of personal effects. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of deceased. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Records are permanent. They are retained 
in active file for 1 year, inactive file for 1 year, and retired to 
Washington National Records Center. 

System manager(s) and address: The Adjutant General. Department 
of the Army, The Pentagon, Washington, D.C. 

Notification procedure: Information may be obtained from; 

HQDA (DAAG-MED) 

Room 7F 059 
Forrestal Building 
Washington, D.C. 20314 
Telephone; Area Code 202-693-1268 

Record access procedures: Requests from next of kin should be ad 
dressed to: Headquarters, Department of the Army (DAAG-MED). 
Room 7F 059, Forrestal Building, Washington, D.C. 20314. 

Written requests for information should contain full name, rank, 
date and place of death. Visits are limited fo Disposition Division 
(DAAG-MED), Forrestal Building, Washington, D.C. 20314. 

Contesting record procedures: The Department’s rules for contest 
ing contents and appealing initial determinations may be obtained 
from HQDA (DAAG-MED), Washington, D.C. 

Record source categories: Related forms from individuals requesting 
access; correspondence from funeral directors; DA Forms from Con¬ 
tinental United States (CONUS) port of entry and overseas mortua¬ 
ries, correspondence originating in the Disposition Division; congres¬ 
sional inquiries; research notes and documents. 

Systems exempted from certain provisions of the act: None 
A0611.02DAAG 

System name: 0611.02 Individual Interment Report Files 

System location: Primary System-Cemetery Division, Memorial Af 
fairs Directorate, The Adjutant General Center 

Decentralized Segments-Arlington National Cemetery, Arlington. 
Virginia 22211; Soldiers’ Home National Cemetery, 21 Harewood 
Road, N.W., Washington, D. C. 20011; Army post cemeteries; and 
Veterans Administration National Cemetery System, 941 North 
Capitol Street, N.E., Washington, D.C. 20421. 

Categories of individuals covered by the system: Deceased Armed 
Forces personnel and eligible dependents of Armed Forces personnel 
buried in Army national cemeteries and Army post cemeteries. 

Categories of records in the. system: File contains reports of inter¬ 
ment (DA Forms 2122) containing pertinent data regarding decedent s 
military service on which interment eligibility is based, grave and 
section in which decedent is buried, place of death, name and ad 
dress of funeral director, religious denomination, and name and ad¬ 
dress of next of kin (relationship) or other responsible person. 

Authority for maintenance of the system: PL 93-43. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Cemetery Division, Army 
national cemeteries, and Army post cemeterics-To maintain per¬ 
manent records of all interments in cemeteries under the juris- die 
tion of the Department of the Army; to respond to inquiries regard¬ 
ing burial locations of decedents; and to communicate with next of 
kin or responsible person regarding headstones/private monuments to 
mark graves. 

Veterans Administration-To procure Government headstones to 
mark graves. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file cabinets. 

Retrievability: Filed alphabetically by surname of deceased. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 
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Retention and disposal: Records are permanent. They are retained 
in active file until placed on microfilm tapes (every 10 years) and 
subsequently retired to the Washington National Records Center. 

System manager(s) and address: Assistant Secretary of the Army 
(Civil Works), Department of the Army, The Pentagon, Washington, 
D. C.; or Director, Memorial Affairs (TAGCEN), Department of the 
Army, The Forrcstal Building, Washington, D. C.; Administrator of 
Veterans Affairs, Veterans Administration, 810 Vermont Avenue, N. 
W., Washington, D. C.; or Director, National Cemetery System, 810 
Vermont Avenue, N.W., Washington, D.C. 

Notification procedure: Information may be obtained from: 

DA, Memorial Affairs Directorate (TAGCEN) 

Room 7F 057 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202-693-0876 
Record access procedures: Requests from next of kin should be ad¬ 
dressed to: Direc tor, Memorial Affairs (TAGCEN), Department of 
the Army, ATTN: DAAG-MEC, Room 7F 057, Forrestal Building, 
Washington, D. C. 20314. 

Written requests for information should contain full name of 
decedent, rank, and date of death. Visits are limited to Cemetery 
Division (DAAG-MEC), Forrestal Building, Washington, D. C. 20314. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the Memorial Affairs Directorate (TAGCEN), ATTN: DAAG- 
MEC, Washington, D. C. 20314. 

Record source categories: Information obtained from next of kin. 
Retired Service Registers, Escort Orders, letters from personnel of¬ 
ficers and commanders, and funeral directors. 

Systems exempted from certain provisions of the act: None 
A0611.05DAAG 

System name: 0611.05 Individual Gravesite Reservation Files 
System location: Primary System-Cemetery Division, Memorial Af¬ 
fairs Directorate, The Adjutant General Center 

Decentralized Segments-Arlington National Cemetery, Arlington, 
Virginia 22211; Soldiers’ Home National Cemetery, 21 Harewood 
Road, N.W., Washington. D. C. 20011; and Army post cemeteries. 

( ategorics of individuals covered by the system: Active and former 
Armed Forces personnel and non service-connected dependents. 

Categories of records in the system: File contains records of 
gravesite reservations (DA Forms 2121) in Army national cemeteries 
an d Army post cemeteries. DA Form 2121 contains reservee’s ad¬ 
dress, number of grave and section reserved, and military service 
and reservation data of service-connected member. 

Authority for maintenance of the system: 10 USC 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Cemetery Division-To 
maintairt official records of individuals holding gravesite reservations 
in Army national cemeteries and post cemeteries made prior to 
establishment of the one-gravesite-per-family-unil policy in 1961. 
Records are used in the conduct of gravesite reservation 2-year and 
5-year surveys and to respond to general inquiries from individuals 
holding gravesite reservations. 

Army national cemeteries and post cemeteries-To maintain 
duplicate records of individuals holding gravesite reservations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of reservee. 
Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Records are destroyed when gravesite 
reservation is utilized or officially cancelled. 

System manager(s) and address: Assistant Secretary of the Army 
iCivil Works), Department of the Army, The Pentagon. Washington, 
D C.; or Director, Memorial Affairs (TAGCEN), Department of the 
Army, The Forrestal Building, Washington, D. C. 

Notification procedure: Information may be obtained from: 

DA, Memorial Affairs Directorate (TAGCEN) 

Room 7F 057 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202-693-0876 


Record access procedures: Requests from individuals should be ad¬ 
dressed to: Director, Memorial Affairs (TAGCEN), Department of 
the Army, ATTN: DAAG-MEC, Room 7F 057, Forrestal Building, 
Washington, D. C. 20314. 

Written requests for information should contain rcservee’s full 
name and name of service member, rank, and date of death. Visits 
are limited to Cemetery Division (DAAG-MEC), Forrestal Building. 
Washington, D. C. 20314. 

Contesting record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the Memorial Affairs Directorate (TAGCEN). ATTN: DAAG- 
MEC, Washington. D. C. 20314 

Record source categories: Information obtained from next of kin 
and DA Forms 2122 and 2123. 

Systems exempted from certain provisions of the act: None 
A0614.03DAPE 

System name: 614.03 Race Relations/Equal Opportunity & Equal Em¬ 
ployment Opportunity Complaint Files 

System location: Primary System-Office of Equal Opportunity Pro¬ 
grams, Office of the Deputy Chief of Staff for Personnel, Headquar¬ 
ters, Department of the Army 

Decentralized Copies-Copies are maintained at the installation in¬ 
itiating the complaint and at the repsective major Army command. 
Official mailing addresses are in the Department of Defense directory 
in the appendix. 

Categories of individuals covered by the system: Any member of the 
US Army, Active and Reserve Components, who submits a com¬ 
plaint to this office, orally, telephonically, or in writing, or whose 
complaint is forwarded by a major command to this office for ap¬ 
propriate action. 

Categories of records in the system: Files contain correspondence 
relating to individuals’ complaints, basic complaint, interim replies; 
final replies; referrals to appropriate offices, i.e., Office of the In¬ 
spector General, requests for information upon which to base a 
reply. 

Authority for maintenance of the system: Section 3012(g), Title 10, 
US Code, ’Secretary of the Army: powers and duties: delegation by’ 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Office of Equal Opportu¬ 
nity Programs-Insure complaints are properly investigated and steps 
taken to correct inequities; encourage chain of command to make 
necessary changes in cases where soldiers are obviously dis¬ 
criminated against 

Major commands and installations-Investigate complaints and take 
necessary corrective action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by installation; cross referenced by Cross 
Reference Sheet only, according to rank, i.e., officer or enlisted, for 
easier retrievability by Central File Officer. 

Safeguards: Building employs security guards. Records are main¬ 
tained in GSA approved safes. Action officers must request file 
through the Central File Officer. Charge-out sheets are used and ac¬ 
tion officers queried periodically for continued need of file. 

Retention and disposal: Office of Equal Opportunity Programs-Files 
arc permanent. They arc retained in active file until end of calendar 
year, held two additional years in inactive file and subsequently 
retired to Washington National Records Center. Cross Reference 
Sheets are destroyed upon retirement of files. 

Major Commands and installations-Files are retained in active file 
until end of calendar year, held an additional year in inactive file, 
and then destroyed. 

System manager(s) and address: The Deputy Chief of Staff for Per¬ 
sonnel, Headquarters, Department of the Army, the Pentagon, 
Washington, DC. 

Notification procedure: Information may be obtained from: 

HQDA (DAPE-HRR) 

Room 2D745 

Pentagon 

Washington, DC 20310 

Telephone: Area Code 202/695-4200 or 697-1860 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DAPE-HRR), 
Room 2D745, Pentagon, Washington, DC 20310. 
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Written requests for information should contain the full name of 
the individuaI2 current address and telephone number, year in which 
complaint was written, and installation at which the complaint 
generated. 

For personal visits, the individual should be able to provide some 
acceptable identification; i.e., driver’s license or military identifica¬ 
tion card; name the installation at which the complaint initiated; and 
give some verbal information that can be verified from the file; e.g., 
date of reply to him, name of office replying. 

Contesting record procedures; The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Deputy 
Chief of Staff for Personnel. 

Record source categories: Individuals, Congressional inquiries. Of¬ 
fice of the Inspector General referrals, major command and installa¬ 
tion referrals. 

Systems exempted from certain provisions of the act; None 
A06I4.030SAI 

System name: 0614.03.1 Complaint File 

System location: Office of Employment Policy and Grievance 
Review, Office of the Secretary of the Army, Pentagon, Washington, 
D.C. 

Categories of individuals covered by the system: Any employee who 
has filed an equal opportunity complaint which requires Headquar¬ 
ters, Department of the Army, review. 

Categories of records in the system: File contains individuals com¬ 
plaint, record of action at the original activity level and actions by 
the U.S. Army Civilian Appellate Review Agency. 

Authority for maintenance of the system: Equal Employment Oppor¬ 
tunity (EEO) Act of 1972, PL 92-261, sect. 717 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Employment 
Policy and Grievance Review - To review the case file, and actions 
to date, to assure compliance with regulatory procedures; and in 
cases of appeal to that office - to prepare a recommendation con¬ 
cerning the action for the decision of the Deputy for Civilian Person¬ 
nel Policy and Equal Opportunity, Office of the Assistant Secretary 
of the Army (Manpower and Reserve Affaris). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of complainant 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel. 

Retention and disposal: Records are permanent. They are retained 
in active file for one year, held one year in an inactive file, and sub¬ 
sequently retired to the Washington National Records Center. 

System manager(s) and address: The Assistant Secretary of the 
Army (Manpower and Reserve Affairs), Headquarters, Department 
of the Army, the Pentagon, Washington, DC 20310. 

Notification procedure: Information may be obtained from: 

OSA (SAMR) 

Room 2E600 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695-3721 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Office of the Secretary of the Army (SAMR), Room 
2E600, Pentagon. Washington, DC 20310 

Written requests for information should contain the full name of 
the individual, current address and telephone number, data relevant 
to the case for identification purposes. Visits are limited to Office of 
Employment and Grievance Review, Pentagon, Washington, IX? 
20310 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification (e.g., drivers license, employee identification 
card) and give verbal information that could be verified with his 
’case’ folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: Application and related forms from the 
individual filing the complaint, records of actions taken at the 
originating activity, investigative reports developed by US Army 
Civilian Appellate Review Agency and transcripts of all hearings to 
date. 


Systems exempted from certain provisions of the act: None 
A0701.07aAMC 

System name: 701.07 Financial Counseling Reference Paper Files 
System location: Army Community Service Center, Headquarters 
and Installation Support Activity. Electronics Command (ECOM). 
Fort Monmouth, NJ 

Categories of individuals covered by the system: Military and depen¬ 
dents located at Fort Monmouth. 

Categories of records in the system: File contains individual monthly 
budget worksheet, monthly expenditure worksheet, interview sheets, 
leave and earning statements, and bills. 

Authority for maintenance of the system: 10USC3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the'purposes of such uses: Counseling military, mem¬ 
bers and dependents regarding personal financial problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 
Safeguards: Kept in locked fireproof cabinet. 

Retention and disposal: Destroyed upon departure or separation of 
individual concerned, or 1 year after completion of counseling 
System manager(s) and address: Headquarters and Installation Sup¬ 
port Activity (ECOM), Fort Monmouth 

Notification procedure: Information may be obtained from: 
Headquarters and Installation Support Activity (ECOM) 

Army Community Service Center 
Fort Monmouth, NJ 07703 
Telephone: Area Code 201/532-1703 
Record access procedures: Requests from individuals should be ad 
dressed to Headquarters and Installation Support Activity (ECOM). 
SELHI-AD-C-ACS, Fort Monmouth, NJ 07703 
Written requests for information should contain full name, rank 
and social security number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification, that is, driver’s license, identification card, 
and give some verbal information that could be verified with his 
’case’ folder. 

Contesting record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determina 
lions may be obtained from the SYSMANAGER. 

Record source categories: All information from individual con 
cemed. 

Systems exempted from certain provisions of the act: None 
A0701.07bAMC 

System name: 701.07 Retirement Services Control Reference Paper 
Files. 

System location: Retired Affairs Office, Headquarters and Installa 
tion Support Activity, Electronics Command (ECOM), Fort Mon 
mouth, NJ 

Categories of individuals covered by the system: All military person 
nel with more than 18 years active duty service stationed at Fort 
Monmouth. 

Categories of records in the system: File contains individual’s name, 
grade, address, organization, service number, duty phone, and 
proposed date of retirement. 

Authority for maintenance of the system: 10USC3012 
Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Identify members with 
more than 18 years service for mailing informational material regard 
ing retirement benefits. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card files 

Retrievability: Filed alphabetically by last name of individual. 
Safeguards: Kept in locked fireproof cabinet 

Retention and disposal: Destroyed upon permanent change of sta 
tion or retirement of individual concerned. 

System manager(s) and address: Headquarters and Installation Sup 
port Activity (ECOM), Fort Monmouth, NJ 07703. 

Notification procedure: Information may be obtained from: 
Headquarters and Installation Support Activity (ECOM) 

Retired Affairs Office 
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Fort Monmouth, NJ 07703 
Telephone: Area Code 201/532-1703 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters and Installation Support Activity (ECOM), 
SELHI-AD-C-RET, Fort Monmouth, NJ 07703. 

Written requests for information should contain full name, rank, 
and serial number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification, that is, driver’s license, identification card, 
and give some verbal information that could be verified with his 

card. 

Contesting record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information on cards is obtained from the 
US Army Electronics Command military personnel office at Fort 
Monmouth. 

Systems exempted from certain provisions of the act: None 
A0701.08DAAG 

System name: 0701.08 Clemency Project 

System location: Automated Equipment Division, Systems Support 
Directorate, U. S. Army Reserve Components Personnel and Ad¬ 
ministration Center, (RCPAC) AGUZ-SSD, 9700 Page Boulevard, St. 
Louis, Missouri 63132. 

Categories of individuals covered by the system: Individuals who 
were identified as being possible eligibles for clemency discharges by 
Department of Defense Components. 

Individuals discharged by the Clemency Processing Center, Ft. 
Benjamin Harrison, Indiana who were members of the U. S. Army. 

Categories of records in the system: File contains Name, Social 
Security Number or Military Service Number, Home address, and 
Service Component Code of the identified individuals. 

Authority for maintenance of the system: Presidential Proclamation 
4313, 16 September 1974 - Program for Return Viet Nam Era Draft 
Evaders and Military Deserters. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Presidential Clemency 
Board - To contact the individuals to advise them of their possible 
eligibility for a Clemency Discharge. 

Personnel Services Directorate, U. S. Army Reserve Component 
Personnel and Administration Center - to identify and answer cor¬ 
respondence received from the identified individuals. 

Department of Defense or any component thereof - to contact the 
identified individuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer Magnetic Tapes 

Retrievability: By full name or by Social Security Number. 

Safeguards: Computer keyword distribution of output information, 
routed by interoffice symbols only. 

Building employs security guards, ID badge required to enter build¬ 
ing, floor badge required. 

Retention and disposal: Records are maintained for five years then 

destroyed. 

System manager(s) and address: Components, U. S. Army Reserve 
Components Personnel and Administration Center, 9700 Page Bou¬ 
levard, St. Louis, Missouri 63132. 

Notification procedure: Information may be obtained from: 
Commander, U. S. Army Reserve Components Personnel and 
Administration Center 
9700 Page Boulevard 
St. Louis, Missouri 63132 
Telephone: Area Code 314-268-7777 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, U. S. Army Reserve Components Personnel 
and Administration Center, 9700 Page Boulevard, St. Louis, Missouri 
63132. 

Written request for information should contain the full name and 
social Security Number or Military Service Number of the in¬ 
dividual. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as driver’s license. 

C ontesting record procedures: The rules of the agency for access to 
records and for contesting contents and appealing initial determina- 
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lions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Individuals were identified by the Depart¬ 
ment of Defense Components as individuals who may be eligible for 
discharge under the Presidential Clemency Program. 

Individuals were identified by U. S. Army Clemency Processing 
Center, Ft. Benjamin Harrison, Indiana as having received an Un¬ 
desirable Discharge from the U. S. Army. 

Systems exempted from certain provisions of the act: None 
A0702.04DAAR 
System name: 702.04 OCS Waiver Requests 

System location: Headquarters, Department of the Army, Office of 
the Chief. Army Reserve, Organization and Training Division 

Categories of individuals covered by the system: Any U.S. Army 
Reserve enlisted person or warrant officer who has requested a 
waiver of requirements to enter Officer Candidate School (OCS). 

Categories of records in' the system: File contains individuals 
request and agency reply approving or denying a waiver. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference file for waivers 
approved and disapproved. Users are school officers at Headquar¬ 
ters, Department of the Army, and major subordinate Army 
Headquarters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in paper form file folder. 

Retrievability: Information retrieved by individuals name or social 
security number. 

Safeguards: Records stored in combination safe. Only OCS Pro¬ 
gram Manager and agency officers have access. 

Retention and disposal: Records destroyed after three years. 

System managers) and address: Chief, Army Reserve, Washington, 
D C. 20310 

Notification procedure: 

Chief, Army Reserve 
Washington, DC 20310 
Telephone: 202-697-5532 

Record access procedures: Inquiries should be addressed to Chief, 
Army Reserve, Washington, DC 20310; Telephone: 202-697-5532 

Contesting record procedures: The Agency rules for contesting con¬ 
tents and appealing initial determinations may be obtained from the 
SYSMANAGER. 

Record source categories: Correspondence from the individual 
requesting attendance at OCS and the intervening higher headquar¬ 
ters. 

Systems exempted from certain provisions of the act: None 
A0703.01DAPC 

System name: 703.01 Military Personnel Action File 

System location: Primary System - US Army Military Personnel 
Center, 200 Stovall Street, Alexandria, VA 22332. 

Decentralized Segments - Department of the Army staff agencies 
and commands 

Categories of individuals covered by the system: Any Army service 
member 

Categories of records in the system: File contains officer candidate 
applications; documents reflecting individual application for appoint¬ 
ment as a warrant officer or commissioned officer in the US Anny 
or the Army Reserve including waivers, recommendations, evaluation 
reports, test papers, interview sheets and similar or related papers; 
documents reflecting determinations made by boards on applications 
submitted for officer candidate school or appointment as a warrant 
officer or commissioned officer; documents accumulated in staff of¬ 
fices exercising administrative jurisdiction and used as reference 
records of routine actions, copies or extracted items from basic 
records, and transmittals; emergency data information furnished by 
the service member to support notifications of next of kin, survivor 
benefits on forms, letters, and similar or related documents; auxiliary 
documents on forms, letters and similar papers concerning the in¬ 
dividual service member; contains transitory adverse suitability infor¬ 
mation which reflects nonsupport, debts and similar acts of wrong 
doing (Documents remain in file until rebutted/resoldve. Adverse 
suitability information that is supported, substantiated, or otherwise 
determined to be true is transferred into the official military person- 
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nel file); supplemental data relating qualification, efficiency rating, 
duty assignment2 grade, date of rank, and similar information needed 
by action officers for routine administration; suspense documents 
and suspense cards needed to provide a means for assuring that per¬ 
sonnel actions arc accomplished in a timely manner. 

Authority for maintenance of the system: Section 301, 5 USC 

10 USC 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the Army 
staff agencies and commands - To provide administration and 
management requirements for Army service members and to permit 
timely and accurate notification to next of kin and survirors in cases 
of accident/death of service member, notification in cases of ac¬ 
cident/death of service member. 

Department of the Air Force - When required incident to a service 
member’s application for transfer, on duty with, or availing himself 
of services provided by the Air Force. 

Department of the Navy - When required incident to a service 
member’s application for transfer, on duty with, or availing himself 
of services provided by the Navy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Kctrievability: Filed alphabetically for emergency data and adverse 
suitability or by subject for information/auxiliary/suspense/and 
similar files. 

Safeguards: Records maintained in controlled areas accessible only 
to authorized persons. 

Retention and disposal: Records are retainable for periods ranging 
from 6 months to 3 years. Records are destroyed in accordance with 
scheduled time by the local office maintaining the file. 

System manager(s) and address: US Army Military Personnel 
Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from 

Major commands for persons assigned to organization within the 
command. 

HQDA (DAPC-POO), 200 Stovall Street, Alexandria, VA 22332, 
for individuals assigned to departmental duly. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander of the appropriate command to which the 
service member is assigned or HQDA (DAPC-POO), 200 Stovall 
Street, Alexandria, VA 22332 for persons assigned to departmental 
duly. 

Written requests for information should contain the full name of 
the service member, service identification member. Army grade (and 
branch of service for commissioned personnel) and current address. 
Visits may be made to the headquarters of the appropriate command 
of assignment or to US Army Military Personnel Center, Hoffman 
Building 2, 200 Stovall Street, Alexandria, VA 22332. 

For personal visits, the requestor should be able to provide ac¬ 
ceptable identification including his/her military service identification 
card or other commonly acceptable means of identification used in 
the normal transaction of business. 

Contesting record procedures: The Department of the Army rules 
for contesting contents of files/ records and appealing an initial deter¬ 
mination may be obtained from HQDA (DAPC-POO), 200 Stovall 
Street, Alexandria, VA 22332. 

Record source categories: Extracts from basic personnel records; 
letters originating from service member; forms, documents, and re¬ 
lated papers originated by Army staff offices, command offices, or 
service member. 

Systems exempted from certain provisions of the act: None 
A0703.02DAPE 

System name: 703.02 United States Military Academy Entrance Ex¬ 
amination Result Files 

System location: Office of the Director of Admissions and Regis¬ 
trar, United States Military Academy, MAAR-R, West Point, New 
York 10996 

Archives, United States Military Academy 

Categories of individuals covered by the system: Listings of ex¬ 
amination results on all candidates who were admitted as cadets or 
were unsuccessful in gaining admission to the United States Military 
Academy from 1901 to the present 

Categories of records in the system: Entrance exam results; Source 
of nomination; Final status as candidate. 


Authority for maintenance of the system: Title 10 United States 
Code Sections 4331,4332, 4334 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Research as appropriate 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Bound hardcover book 

Retricvability: Alphabetical, by source of nomination. Prep School 
candidates, athletic interest, and minority candidates. 

Safeguards: Stored in locked room during non-duty hours. Records 
are accessible only to authorized personnel. 

Retention and disposal: Records are permanent 

System manageris) and address: Director of Admissions and Regis¬ 
trar, United States Military Academy, for classes currently enrolled 
at USMA and the most recent graduating class. 

Archives, United States Military Academy for other classes 

Notification procedure: Information can be obtained from 
SYSMANAGER 

Record access procedures: Requests should be addressed to the 
SYSMANAGER or Archives, United States Military Academy 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions may be obtained from the SYSMANAGER. 

Record source categories: Transcripts from secondary and post 
secondary schools; faculty evaluations; employer evaluations; milita¬ 
ry supervisor evaluation; medical information from the Department 
of Defense Medical Review Board; interviews from Admissions Par¬ 
ticipants; American College Testing Program; Educational Testing 
Service; Director of Intercollegiate Athletics; Members of Congress 

Systems exempted from certain provisions of the act: None 
A0703.04DAPC 

System name: 703.04 ROTC Member File 

System location: Primary System - US Army Military Personnel 
Center (USAMILPERCEN) 

Decentralized Segments - Office of Secretary of the Army, Depart 
ment of the Army staff agencies, Army commands. Reserve Officers 
Training Corps elements of civilian educational institutions. 

Categories of individuals covered by the system: Applicants for and 
enrolled members of the Reserve Officers Training Corps conducted 
under direction, operation, and supervision of the Depaitment of the 
Army. 

Categories of records in the system: Files contain individual applica¬ 
tion for membership; enrollment record; record of enlistment; record 
of military status; security questionaire ; deferment agreement; per 
sonal history statement; acknowledgement of understanding and scr 
vice requirement; graduate branch of service selection; medical ex¬ 
amination; photograph; cadet record of evaluation of training 
academic achievement; corps award; financial record relating to pay. 
travel, and entitlements; alien registration and related Justice Depart 
ment records when applicable; Department of I^abor records pertain 
ing to entitlements by FECA (5 USC 8140); Federal Aviation Agency 
student pilot certification and related flight record requirements; and 
correspondence between (1) USAMILPERCEN, (2) applicant or en¬ 
rolled member, (3) Army staff offices and Army commands, (4) other 
federal government agencies, (5) ROTC accredited civilian institu 
tions. 

Authority for maintenance of the system: 5 USC Section 301; 10 
USC Section 2101-2111. 

Routine uses of records maintained in the system, including catego 
rics of users and the purposes of such uses: US Army Military Person¬ 
nel Center - To provide policies and procedures for administering the 
Reserve Officers Training Corps, including application, enrollment, 
enlistment, training programs, cadet administration, and discnroll- 
ment and commissioning. 

Office of Secretary of the Army * For formulation of plans, poll 
cies, directives, and instructions relating to statutory requirements 
for ROTC. 

Department of the Army Staff Agencies - To implement require¬ 
ments within their respective sphere of staff activity. 

Army Commands - To exercise command authority and jurisdic 
tional control of established, organized, and constituted elements 
containing enrolled and enlisted members of ROTC. 

Department of Labor - To accomplish actions when required under 
provisions of FECA. 

Federal Aviation Agency - To control and accomplish flight certifi¬ 
cation in applicable cases. 
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National Selective Service System - To accomplish requirements 
relative to registration, and deferment. 

Department of Defense Agencies - To coordinate, review, and con¬ 
trol student administrative actions relative to interdepartmental rela¬ 
tionships. 

Civilian Educational Institutions - To administer academic training 
and related institutional requirements relating to students. 

Veterans Administration - For member Group Life Insurance elec¬ 
tion, coverage, and administration. 

Department of the Army Staff Agencies and Army Command - To 
coordinate, exchange, and administer applicant and enrollee require¬ 
ments and actions necessary for mission accomplishment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder; selected data automated for 
management facility in a perishable manner on tapes, discs, and 
cards. 

Retrievability: Record accessed by name, social security account 
number, automatic data processing (ADP) parameter of charac¬ 
teristics of qualification or identity. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel that are trained and cleared for duties relating 
to personnel administration. 

Retention and disposal: Records range from permanent to l year 
rctainability depending on the continuing value to the individual or 
the department. Permanent records are retired to the National Per¬ 
sonnel Records Center through the appropriate record holding activi¬ 
ties in accordance with schedules established by departmental in¬ 
structions. 

System manager(s) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria. VA 22332. 

Notification procedure: Information may obtained from: Professor 
of Military Science of the civilian educational institution in which the 
individual is an enrolled ROTC member. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Professor of Military Science of the civilian educational 
institution in which the individual is an enrolled ROTC member. 

Written requests for information should contain the full name of 
requestor, current address and telephone number and some 
definitive identification of the information desired. 

For personal visits, the individual should be able to provide some 
commonly used identification, such as drivers license or personal 
identification card used in the normal transaction of business. 

Contesting record procedures: The Department of the Army rules 
for contesting contents of records and appealing initial determina¬ 
tions may be obtained from: HQDA (DAPC-POO), 200 Stovall 
Street, Alexandria, VA 22332. 

Record source categories: Application and related forms, records, 
und correspondence from the applicant or enrollee; personal 
clearance, financial transactions and entitlement status, medical ex¬ 
amination and treatment facilities, and related records generated and 
accumulated from individual membership in the program by the ap¬ 
propriate civilian institution. Army staff agencies. Army commands, 
and federal executive department agencies responsible for the action 
concerned. 

Systems exempted from certain provisions of the act: None 
A0704.04DASG 

System name: 704.04 Medical and Dental Registrant Case Files 

System location: Army Medical Support Agency, Office of the Sur¬ 
geon General, Washington, D.C. 

Categories of individuals covered by the system: Those Physicians 
who registered under the Selective Service Act. Preinduction files 
and brief record pertaining to professional qualifications. 

Categories of records in the system: File contains individual’s regis¬ 
tration for the draft, including information on his professional educa¬ 
tion and training, preinduction physical information and in cases of 
non-citizens, information necessary to initiate national agency check. 

\uthority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego- 
°f users and the purposes of such uses: Not currently used, 
draft^k are k e * ng held, pending possible reinstatement of physician 

Policies and practices for storing, retrieving, accessing, retaining, 
Md disposing of records in the sytem: 

Storage: Paper records in file folders in boxes. 

Ketrievability: Filed alphabetically by name of applicant. Army 
Area and age of applicant. 


Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are retained until registrant 
reaches maximum draft age plus one year then destroed. 

System manager(s) and address: The Surgeon General. Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, D. C. 
20310 

Notification procedure: Information may be obtained from: 
Commander, Army Medical Personnel Support Agency 
Officer Procurement Division 
Room 7B054 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202/693-6160 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, Army Medical Support Agency, Officer 
Procurement Division, Room 7B054, Forrestal Building, Washington, 
D. C. 20314. 

Written requests for information should contain full name of in¬ 
dividual. current address and telephone number, address at time of 
registration for draft and date of birth. Visits are limited to Officer 
Procurement Division, Room 7B054, Forrestal Building. Washington, 
D. C. 20314. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is driver’s license, employing office's 
identification card, and some verbal information that can be verified 
from folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the System Manager 

Record source categories: Registrant, or his legal guardian or com¬ 
mittee, if incompetent. 

Systems exempted from certain provisions of the act: None 
A0704.10US AREC 

System name: 704.10 Recruiter Malpractice Files 

System location: Security/Special Actions Division, Directorate of 
Recruiting Force Management, USAREC, USARCRFM-SS, Fort 
Sheridan, IL 60037 

Categories of individuals covered by the system: Individuals who 
have alleged recruiter malpractice or processing irregularities against 
members of the Recruiting Command. 

Members of the Recruiting Command who have been investigated 
for alleged recruiter malpractice or processing irregularities. 

Categories of records in the system: Reports of investigation per¬ 
taining to allegations of recruiter malpractice/ processing irregulari¬ 
ties. Reports of investigation contain full identifying data of all per¬ 
sons involved, findings of the investigation, and disciplinary action 
taken, if any. 

Authority for maintenance of the system: Federal Property and Ad¬ 
ministrative Services Act of 1949 (64* Slat. 578), as amended by act of 
22 Oct 1968 (82 Slat. 1238; 44 U S C. 3101-03). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reports used for trend 
analysis in order to formulate recommendations for modifications of 
recruiting policies and practices. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Reports of investigations stored in file cabinets. 

Retrievability: Listed alphabetically by last name of person making 
allegation. 

Safeguards: File cabinets and building secured. Reports are main¬ 
tained in an area accessible only to properly screened and trained 
personnel. Information released only to persons having a valid need 
to know. 

Retention and disposal: Report files remain active for 1 year, inac¬ 
tive for 1 year, and are destroyed at the beginning of the third year 
Files cover a two year period. 

System manager(s) and address: Director, Recruiting Force 
Management, US Army Recruiting Command. 

Notification procedure: Information may be obtained from: 

Director, Recruiting Force Management, USARCRFM-SS 
US Army Recruiting Command 
Ft Sheridan, IL 60037 
Telephone: Area Code 312/926/3147 
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Record access procedures: Request for information should be ad¬ 
dressed to: Headquarters, US Army Recruiting Command. ATTN: 
USARCRFM-SS, Ft Sheridan, IL 60037. 

Written requests for information should contain full name, address, 
telephone number and military status of requestor. 

For personal visits, the requestor must be able to provide accepta¬ 
ble identification, such as a drivers license or military ID. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion may be obtained from the SYSMANAGER. 

Record source categories: US Army Recruiting Command reports of 
investigation. 

US Army Criminal Investigation Command reports of investiga¬ 
tion. 

Systems exempted from certain provisions of the act: None 
A0706.02DAAG 

System name: 706.02 Departure Clearance Files 

System location: Headquarters of Installations or Commands. Offi¬ 
cial mailing addresses are in the appendix to this Federal Register. 

Categories of individuals covered by the system: All military person¬ 
nel. 

DA civilian personnel assigned to installations and commands who 
are authorized to use Army facilities or who have accountable respin- 
sibility for government property, facilities, or material. 

Categories of records in the system: File contains a copy of Depart¬ 
ment of the Army (DA) Form 137 (Installation Clearance Record) 
and may contain copeis of reciepts or documents evidencing payment 
of telephone bills, return of material held on memorandum receipt, 
and similar clearance matters. 

Authority for maintenance of the system: Title 10 U.S.C. Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To verify that an in¬ 
dividual has obtained clearance from the installation’s facilities, and 
to verify that the individual has accomplished his or her personal 
obligations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of departing in¬ 
dividual, or by departure date 

Safeguards: Maintained in file cabinets or open storage areas 

Retention and disposal: These records are destroyed after 1 year 

System manager(s) and address: The Adjutant General. Headquar¬ 
ters, Department of the Army, The Pentagon, Washington DC 

Notification procedure: Information may be obtained fromm 
headquarters of the installation to which the individual was previ¬ 
ously assigned. 

For personal visits the requestor must provide proof of identity 
such as an identification card or drivers license. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the commander at the members previous command or in¬ 
stallation of assignment. 

Written requests for information should contain the full name of 
the individual, grade, social security number, and date of departure 
from unit of assignment. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations obtained from 
HQDA (DAAG AMP), Washington, DC 20314. 

Record source categories: These records are derived only from 
those activities or facilities operating on military installations. 

Systems exempted from certain provisions of the act: None 
A0706.06CSAREC 

System name: 706.06 Mechanized Reporting System (MRS) 130 

System location: Primary system-Managemcnt Information Systems 
Automatic Data Processing (ADP) Directorates, US Army Recruiting 
Command, USARCMIS; 

Decentralized Segments-Input terminals at Armed Forces examin¬ 
ing and entrance stations. 

Categories of individuals covered by the system: All persons, male 
or female, who report to an Armed Forces examining and entrance 
station or mobile examining team site for the purpose of being men¬ 
tally tested and/or physically examined to determine their fitness for 


entry into any of the armed services, and all persons who enlist in 
any of the armed services. 

Categories of records in the system: Records may include enlistment 
contract records established when a person enlists in one of the 
armed services, mental test records containing results of mental tests 
administered to service applicants, physical examination records con 
taining results of physical examination administered to service appli 
cants, or physical inspection records containing the results of ab¬ 
breviated physical examinations administered to service applicants. 

Authority for maintenance of the system: Federal Property and Ad¬ 
ministrative Service Act of 1949 (64 Statute 578) as amended by Act 
of 22 October 1968 (82 Statute 1238; 44 USC 3101-03) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army Recruiting Com¬ 
mand-Enlistment contract records are collected for dissemination to 
Department of the Army and other armed services for master person 
nel files, notifying reception stations and assignment units or stations 
of pending arrival of enlistees, and for statistical analysis functions 
Mental test record, physical examination records and physical inspec¬ 
tion records are used in statistical analysis functions. 

Army Surgeon Generals Office-For statistical analysis functions 
relating to physical patterns and trends of the military available popu¬ 
lation. 

Department of Defense Manpower Research and Data Analysis 
Center- Statistical analysis functions using data for applicants from 
all armed services. 

Other Armed Services-For input to master personnel files for per¬ 
sons going on active duty with the respective services. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer Magnetic Tape 

Retrievability: Individual records are accessed and retrieved by so¬ 
cial security number. Sequential access tape files are maintained on a 
monthly basis, with a separate file for each calendar month. 

Safeguards: Tape files are retained in a vault when not being 
processed on the computer. A tape librarian keeps a record of files 
removed from vault. Vault is within computer room, to which en 
trance is restricted by a cypher lock. A visitors register is used. 
Building housing the computer center is locked during off-duty hours. 

Retention and disposal: Records are maintained in the active file 
until the end of the calendar month, after which they are retained in 
vault storage for a maximum of seven years. Records are destroyed 
by erasing and re- using the magnetic tapes. 

System managers) and address: Commander, U. S. Army Recruit¬ 
ing Command, Fort Sheridan, IL 60037. 

Notification procedure: Information may be obtained from: 
Commander 

US Army Recruiting Command 
Fort Sheridan, IL 60037 
Telephone: 312/926/2104 

Request must include full name, social security number and 
year/month of processing at an Armed Forces examining and en 
trance station. 

Record access procedures: Assistance can be obtained by ad¬ 
dressing correspondence to the SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: All records consist of information col¬ 
lected at the Armed Forces examining and entrance station while the 
service applicant is being processed to determine medical and mental 
qualification for entry into the service. 

Systems exempted from certain provisions of the act: None 
A0707.04DAAG 

System name: 707.04 Military Identification Application Files 

System location: US Army Reserve Components Personnel and Ad¬ 
ministration Center, The Adjutant General’s Office, major commands 
and installation headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to this Federal Re¬ 
gister. 

Categories of individuals covered by the system: All active duty. 
Reserve and retired military personnel; medical civilian personnel or 
civilian clergy who accompany the Armed Forces; civilian employees 
of the Department of the Army; and other civilians who regularly 
require official identification in connection with the business of the 
Department of the Army. 
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Categories of records in the system: File contains individual’s appli¬ 
cation for issuance of an identification card. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control and maintain a 
record of identification cards issued. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Papers are filed in a Magnc/Dex file. 

Retrievability: Filed alphabetically by last name of applicant and 
social security number. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in an area accessible only to autorized personnel. 

Retention and disposal: Applications are temporary documents. Ap¬ 
plications are maintained for one calendar year by the issuing 
authority and then destroyed. Copies maintained in the personnel 
records jacket are maintained until replaced or no longer required. 

System manager(s) and address: The Adjutant General. Headquar¬ 
ters. Department of the Army, the Pentagon, Washington, D.C. 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-AMP) 

Room GA 172 
Forrestal Building 
Washington, D.C. 20314 
Telephone: Area Code 202/693-0713 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: US Army Reserve Components Personnel and Adminis¬ 
tration Center, 9700 Page Boulevard, St. Louis, MO 63132; or the 
major command or installation headquarters that issued the identifi¬ 
cation card. Official mailing addresses are in the Department of 
Defense directory in the appendix to this Federal Register. 

Written requests for information should contain the full name of 
the individual and social security number. Also include number frdm 
the identification card, if known. Visits may be made to the same 
agencies to which written requests are submitted. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
or military identification card, and give some verbal information that 
could be verified with his application. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: Individual’s personnel records. 

Systems exempted from certain provisions of the act: None 
A0707.05DAAG 

System name: 707.05 Privilege Card Application Files 

System location: Major commands, installation headquarters, US 
Army Finance and Accounting Center, Administrative Management 
Directorate, The Adjutant General Center (Field Policy and Opera¬ 
tions Division). Official mailing addresses are in the Department of 
l>efense directory in the appendix to this Federal Register. 

t ategories of individuals covered by the system: Dependents of ac¬ 
tive duty or retired personnel and deceased military personnel; disa¬ 
bled veterans; Medal of Honor recipients; foreign military personnel: 
civilian employees of the Department of the Army assigned overseas 
or aiding 0 n a military installation within the United States; civilian 
employees under private or Government contract with the US Army 
jind their dependents; civilians of foreign nations on duty in the 
1 n,tc d States at invitation of Department of Defense. 

[ ategories of records in the system: File contains individual’s appli¬ 
cation for issuance of an identification card. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control and maintain a 
r ecord of identification cards issued. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Applications arc placed in file folders. 

Retrievability: Filed alphabetically by last name of applicant and 
social security number. 

Safeguards: Buildings employ security guards. Records are main¬ 
lined m an area accessible only to authorized personnel. 

Retention and disposal: Applications are temporary documents. Ap¬ 
plications are maintained until the identification card expires, is 
^‘placed or is no longer required. 


System managers) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington. DC 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-AMP) 

Room GA 172 
Forrestal Building 

Telephone: Area Code 202/693-0713 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Major commands; installation headquarters that issued 
the identification card; the US Army Finance and Accounting 
Center, when the application was submitted to that agency for deter¬ 
mination of dependency. Official mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to this Federal Register. 

Written requests for information should contain the full name of 
the military or civilian sponsor. Also include number from the 
identification card, if known. Visits may be made to the same agen¬ 
cies to which written requests are submitted. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
or military identification card, and give some verbal information that 
could be verified with his application. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: Sponsor’s personnel records when 
member is on active duty; US Army Reserve Components Personnel 
and Administration Center when member is deceased or retired. 

Systems exempted from certain provisions of the act: None 
A0708.01DAAG 

System name: Military Personnel Records Jacket Files (MPRJ) 

System location: Reserve Components Personnel and Administra¬ 
tion Center, each Army command/organization/detachment, and each 
Army Reserve command/organization/detachment. 

Categories of individuals covered by the system: Enlisted, warrant 
officers, and commissioned officers on active duty in the US Army; 
enlisted, warrant officers, commissioned officers of the US Army 
Reserve in active reserve (non-unit or unit) status; all living retired 
persons; commissioned/warrant officers separated after 170630 and 
enlisted separated after 121031. 

Categories of records in the system: Files contain qualification 
record; emergency data record; enlistment record and related service 
agreement/extension/active duty orders; military occupational spe¬ 
cialty (MOS) evaluation data report; Group Life Insurance Election; 
record induction; security questionaire; transfer/discharge report; 
license application; language proficiency questionaire; police record 
check; current declaration of parent/guardian; statement of personal 
history; identification card application; Veterans Administration (VA) 
compensation forms and related papers; security clearance; cer¬ 
tificate/determination; airborne jump record; dependent medical care 
statement and related forms; training and experience records; Depart¬ 
ment of Defense (DOD) summary' sheet for review of conscientious 
objector; oath of extension of enlistment; survivor benefit plan elec¬ 
tion certificate; efficiency report; application/ nomination for assign¬ 
ment; achievement certificates; summarized record of proceeding, 
record of proceeding and appellate or other supplementary' actions! 
Article 15 (10 USC Section 815); weight control record; personnel 
screening and evaluation record; individual statement relating to 
removal from temporary disability retired list; change of name state¬ 
ments; enlistment statement application/approval/disapproval/ clas¬ 
sification/removal for discharge/idcntification/as conscientious objec¬ 
tor; requests for appointment; affidavits relating retention beyond ex¬ 
piration of term of service; prior service enlistment documents; cer¬ 
tificate barring reenlistment; waivers for enlistment; physical evalua¬ 
tion board letters/election/summaries/status of conditions; authority 
to change name/birth/date; statement of military service; record brief 
(SIDPERS); letters of failure to complete Army school; certificate of 
completion of Army school; MOS classification board proceedings; 
award of MOS; waiver of right to deferment; agreement for noncom¬ 
batant duty; citation of award; correspondence relating to badges, 
medals, and unit awards; correspondence/ authorizations/orders re¬ 
garding foreign decorations; correspondence regarding Medal of 
Honor and certification to VA; letters of appreciation/commendation; 
recommendations/approvals/eclinations/ board 

proceedings/announcement relating to promotion/reduction; cor¬ 
respondence/letters/administrative reprimands/censures/admonitions/ 
relating to apprehensions/confinement/discipline; letters of sympathy 
relating to a deceased member; dependent travel and movement of 
household goods and acknowledgement of restriction; document and 
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orders relating to National Guard status; adverse suitability informa¬ 
tion; personal indebtedness correspondence and related papers; state¬ 
ment of involuntary retirement; ordcrs/revocations/amcndm 
ents/indorsements/ extracts relating to active duty/awards/change 
data/court martial/ dischargc/enlistment-reenlistment/MOS 

award/proficiency pay/promotion/ reduction/release/retire¬ 
ment/temporary duty; individual flight records/ physical examination 
records/aviator flight record/instrument certification 
papers/application for identification cards/other training/ proficien¬ 
cy/evaluation forms, records, and papers; other correspondence/ let- 
ters/documcnts/papers relating to duty statusAeave/pass/organiza- 
tional entitlements. Correspondence between the (1) US Army Milita¬ 
ry Personnel Center US MILPERCEN, (2) service member, (3) Army 
staff offices, (4) Army commands, (5) other federal agencies, (6) 
general public to commander or service member. 

Authority for maintenance of the system: 5 USC Section 301; 10 

use. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Army command or US 
Army Reserve command of assignment/station/ location of the Army 
or Army Reserve service member - To provide day-to-day adminis¬ 
tration, training, qualification, reenlistment, discharge, and related 
matters pertaining to individual’s military service; to publish officer 
registers/roasters as authorized by Section 122 10 USC. 

Inquiries are received for information, documents, papers, and 
records which are provided to the requestor to enable the agency to 
adjudicate claims, perform investigative actions, support criminal 
cases, state determinations, research, security clearance, citizenship, 
location and other related uses consistent with the functional and 
statutory responsibility of the agency. Agencies using files are: Cen¬ 
tral Intelligence Agency; Department of Agriculture; Department of 
Commerce; Department of Health, Deducation, and Welfare; Depart¬ 
ment of Housing and Urban Development; Department of Interior; 
Department of l^abor; Department of State; Department of Transpor¬ 
tation; Department of Treasury; American Battle Monuments Com¬ 
mission; Atomoc Energy Commission; Civil Aeronautics Board; Civil 
Aeronautics Board; Federal Communications Commission; Federal 
Aviation Adminstration; Veterans Administration; Veterans Adminis¬ 
tration; US Postal Service; US Civil Service Commission; Selective 
Service System; Department of Defense agencies, elements and mili¬ 
tary departments; Social Security Administration; Other elements of 
the federal government in accordance with their respective authority 
and responsibility. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in record jacket folder. 

Retrievability: Records accessed by name. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel; transferred from station to station in personal 
possession of individual concerned or by US mail. 

Retention and disposal: Permanent 

System manager(s) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from the com¬ 
mander of the organization to which the service member concerned 
is assigned; for retired and non-unit reserve personnel, information 
may be obtained from the Reserve Components Personnel and Ad¬ 
ministration Center, 9700 Page Blvd, St Louis, MO 63132; for 
separated and deceased personnel notify the Nation Personnel 
Records Center- General Services Administration (GSA), 9700 Page 
Blvd, St Louis, MO 63132. 

Record access procedures: Written requests for information should 
include the full name, service identification number, branch of ser¬ 
vice of an officer, and current address. Visits should be made to the 
COMPACT (Consolidated Military Personnel Activity) or the MILPO 
(Military Personnel Office) of the organization/station of the service 
member concerned or the Reserve Components Personnel and Ad¬ 
ministration Center. 

For personal visits, the requestor should provide acceptable 
identification, i.e., military identification card or other identification 
normally acceptable in the transaction of business. 

Contesting record procedures: The department’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-POO), 200 Stovall Street, Alexandria, VA 22332. 

Record source categories: Letters, statements, forms, records and 
related papers originating with the service member; generated by 
Army staff offices. Army commands, other federal agencies in ac¬ 
cordance with their respective functional or statutory requirements; 


and by the general public or the commander of service member when 
such papers relate to the service status of the individual. 

Systems exempted from certain provisions of the act: None 
A0708.01NGB 

System name: 708.01 Army National Guard Automated Personnel Re¬ 
porting System 

System location: Primary System-National Guard Computer Center. 
National Guard Bureau. Columbia Building, 5611 Columbia Pike. 
Falls Church, VA 22041 

Decentralized Segments-Offices of the Adjutants General of all 
States, Puerto Rico, the Virgin Islands, and the District of Columbia 
and units of the Army National Guard not on active duty. 

Categories of individuals covered by the system: Each individual 
who is a member of the Army National Guard in a commissioned of 
ficer, warrant officer or enlisted status. 

Categories of records in the system: File contains items of data 
relating to individual’s service which have been extracted from his 
military records or computed from the information contained therein. 
The records from which the data is extracted are: the military per 
sonnel records jacket; the financial records data folder; the health 
records; statement of service; qualification record; group life in¬ 
surance election; application for appointment; enlistment records; 
medical examination; active duty report; record of retirement points; 
notification of eligibility for retired pay at age 60; voluntary reduc¬ 
tion; academic report; officer evaluation report; transcript of military 
record; oath of enlistment extension; temporary disability record; 
change of name; statement for enlistment; acknowledgement of ser 
vice requirements; report of proceedings of physical fitness board; 
report of proceedings of physical review board; birth certificate; 
citizenship statement and status; record of security clearance; educa¬ 
tional constructive credit; educational transcript; flight record, 
federal recognition orders; special orders; recommendation for 
promotion; notification of non-selection for promotion; miscellaneous 
correspondence documents and other military orders relating to mili¬ 
tary service including information pertaining to dependents, interser¬ 
vice actions, intraservice actions, assignments, attachments, details, 
military qualifications, determminations, reliefs, component, branch 
of service, military awards, pay entitlements, releases, transfers, and 
other military service data. 

Authority for maintenance of the system: 10USC275 
32USC 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Defense 
and Department of the Army - To provide feeder information neces¬ 
sary to enable computation of the monthly pay for each member of 
the Army National Guard who is paid by the Joint Military Pay 
System for Reserve Components of the Army; to provide suspense 
information to assure completion of individual personnel actions 
required by Federal statute at the expiration of specified periods of 
time. These actions are: removal from an active status upon comple¬ 
tion of maximum periods of service or attainment of maximum ages; 
to provide lists of female personnel to facilitate selection of in¬ 
dividuals for specialized assignments in connection with Army Na¬ 
tional Guard Activities; to provide lists of military chaplains and 
chaplains’ assistants to facilitate the selection of individuals for spe 
cialized duties or training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic computer tape. 

Retrievability: By name, social security number or automatic data 
processing parameter. 

Safeguards: Access to data storage area and distribution of prin¬ 
touts are controlled. Approval of functional manager must be ob 
tained before data may be retrieved or distributed. 

Retention and disposal: Data retained in file until updated or ser¬ 
vice of individual is terminated. In case of enlisted personnel the data 
is destroyed one month after individual is separated from the Army 
National Guard. In the case of Officers and Warrant Officers the 
data is retained indefinitely in separate file. 

System manager(s) and address: Chief, National Guard Bureau 

Notification procedure: Information may be obtained from: Chief. 
Army Personnel Division, National Guard Bureau, The Pentagon, 
Washington, D.C. 20310 

Record access procedures: Written requests for information should 
contain full name of individual, service identification number, current 
military status and appropriate return address. 
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Contesting record procedures: The Department of the Army rules 
for access to records and for contesting contents and appealing initial 
determinations may be obtained from the Chief, National Guard Bu¬ 
reau. 

Record source categories: Enlistment, appointment, or commission 
related forms pertaining to the individual having a current or former 
military status; academic, training or qualification records acquired 
prior to or during military service; correspondence, forms, records, 
documents and other related papers originating in or collected by De¬ 
partment of the Army staff agencies and commands; other federal 
departmental agencies, administrations, federal separate agencies, 
commissions, boards, service, or authority; state and local govern¬ 
mental entities; civilian education and training institutions; and mem¬ 
bers of the public when such information directly concerns the mili¬ 
tary service member. 

Systems exempted from certain provisions of the act: None 
A0708.02DAPC 

System name: 708.02 Official Military Personnel File 

System location: Primary System - Personnel Actions and Records 
Directorate, US Army Military Personnel Center. 

Decentralized Segments - US Army Enlisted Records Center; US 
Army Reserve Components Personnel and Administration Center; 
and National Personnel Records Center, General Services Adminis¬ 
tration (GSA). 

Categories of individuals covered by the system: Each individual on 
active duty in the United States Army (USA) in enlisted, appointed 
or commissioned status; or in a USA or Army of the United States 
(AUS) retired status; each individual not on active duty who has a 
reserve status in an enlisted, appointed or commissioned status, or in 
a retired reserve status; and each individual who was an enlisted, ap¬ 
pointed, or commissioned member of the US Army and who was 
completely separated by discharge, death, or other termination of 
his/her military status. 

Categories of records in the system: File contains individual records 
including enlistment contract; Veterans Administration laws; physical 
evaluation board proceedings; military occupational specialty data re¬ 
port; statement of service; qualification record; group life insurance 
election; emergency data form; application for appointment; qualifi- 
cation/evaluation report; oath of office; medical examination; securi¬ 
ty questionaire; application for retired pay; application for correction 
of military records; application for active duty; transfer or discharge 
report; active duty report; voluntary reduction; line of duty and 
misconduct determinations; discharge or separation reviews; police 
record checks; consent/ declaration of parent/guardian; Army 
Reserve Officers Training Corps (ROTC) supplemental agreement; 
award recommendations; academic reports; casualty reports; US 
field medical card; retirement points; deferment; preinduction 
processing and commissioning data; transcripts of militaiy records; 
summary sheets review of conscientious objector; election of op¬ 
tions; oath of enlistment extensions; survivor benefit plans; efficien¬ 
cy reports; records of proceeding 10 USC Section 815 and appelate 
actions; determination of moral eligibility; waiver of disqualifications; 
temporary disability record; change of name; statements for enlist¬ 
ment; acknowledgements of service requirements; retired benefits; 
application for review of physical evaluation board and disability 
hoard; appointments; designations; evaluations; extensions; birth cer¬ 
tificates; photographs; citizenship statements and status; educational 
constructive credit; educational transcripts; flight status board 
reviews; assignment agreements/limitations/waivers/election/and 
travel; efficiency appeals; promotion/reduction recommenda¬ 
tions/approvals/ dedinations/announcements/notifica- 

tions/rcconsiderations/worksheets/ elections/letters of notification to 
deferred officers/and promotion passover notifications; absence 
without leave and desertion records; FBI reports; SSA correspon¬ 
dence; miscellaneous correspondence, documents, and military or¬ 
ders relating to military service including information pertaining to 
^pendents, interservice action, inservice details, determination, re¬ 
liefs. component; awards, pay entitlements, releases, transfers and 
other military service data. 

Authority for maintenance of the system: Section 301, 5 USC 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the Army - 
To maintain, use, collect, and disseminate information with respect 
to an individual holding a military status or former military status, in¬ 
cluding regular reserve, retired, former member separated, or 
deceased. Information pertains to individual's former, current, and 
subsequent to active duty status relating to birth; citizenship; parent- 
W, home of record; education; training; dependents; travel; lan- 
Boage proficiency; former and current association; brotherhood. 


memberships and related affiliations with organizations and like col¬ 
lective elements which service member divulges as having meaning, 
substance, or significance to his military service status; assignment 
history; and other related military experiences, qualification, training, 
preferences, restriction, and status actions. 

Department of State - To issue passport/visa; to document per- 
sona-non-grata status/attache assignments/and related administration 
of personnel assigned and performing duty with the State Depart¬ 
ment. 

Department of Treasury - To issue bonds; to collect and record in¬ 
coming taxes. 

Department of Defense (DOD) - To authorize and consummate in¬ 
terdepartmental actions relating to interservice requirements pertain¬ 
ing to the Army, Navy, Air Force, and Coast Guard when the Coast 
Guard is operational under DOD. 

Department of Justice - To file fingerprint cards; to perform intel¬ 
ligence function. 

Department of Agriculture - To coordinate interdepartmental func¬ 
tions related to education conducted by the Department of Agricul¬ 
ture’s advanced education element. 

Department of Labor - . To accomplish actions required under 
Federal Employees Compensation Act. 

Department of Health, Education and Welfare - To provide ser¬ 
vices authorized by medical, health and related functions authorized 
by Section 1074-1079 USC 10. 

Atomic Energy Commission - To accomplish requirements incident 
to Nuclear Accident/Incident Control Officer functions. 

American Red Cross - To accomplish coordination and complete 
service functions including blood donor programs and emergency in¬ 
vestigative support and notifications. 

Civil Aeronautics Board - Flight qualifications, certification and 
license actions relating to inservice pilots. 

Federal Aviation Agency - To accomplish aviation and air service 
actions involving inservice aviators. 

General Services Administration - For records storage and archival 
services and for printing of directories and related material which in¬ 
cludes personal data. 

US Postal Service - To accomplish postal service authorization in¬ 
volving postal officers and mail clerk authorizations. 

Veterans Administration - To provide information relating to 
benefits, pensions, inservice loans, insurance, and appropriate 
hospital support. 

Bureau of Immigration and Naturalization - To comply with 
statutes relating to inservice alien registration, and annual re¬ 
sidence/location. 

Office of the President of the United States of America - to 
exchange required information relating to White House Fellows, 
regular Army promotions, aides, and related support functions 
staffed by Army members. 

Federal Maritime Commission - To obtain licenses for military 
members accredited as captain, mate, and harbor master for duty as 
Transportation Corps warrant officer. 

Each of the several states, and US possessions - To support state 
bonus applications; to fulfill income tax requirements appropriate to 
the service member's home of record: to record name changes in 
state bureaus of vital statistics; and for National Guard Affairs. 

Civilian educational and training institutions - To accomplish stu¬ 
dent registration, tuition support. Graduate Record Examination 
(GRE) tests requirement, and related school requirements incident to 
inservice education programs in compliance with chapter 102 and 103 
USC 10. 

Social Security Administration - To obtain or verify social security 
number (SSN); to transmit FICA deductions made from inservice 
members wages. 

Department of Transportation - To coordinate and exchange neces¬ 
sary information pertaining to interservice relationships between US 
Coast Guard and US Army when service members perform duty with 
the US Coast Guard elements or training activities. 

Civil Authorities - For compliance with Section 814 USC 10. 

Department of the Air Force - To administer personnel support for 
individual Army members assigned for duty with the Air Force. 

Department of the Navy - To administer personnel support for in¬ 
dividual Army members assigned for duty with the Navy or Marine 
Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder/jacket; selected data auto¬ 
mated for management facility in a perishable manner on tapes, 
discs, cards and other computer media. 
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Retrievability: Filed alphabetically by last name: automated data 
retrievable by name. SSN, or automatic data processing (ADP) 
parameter; reserve component, retired, and deceased persons records 
accessed by SSN terminal digit sequence. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel; automated media protected by authorized pass¬ 
word system for access terminals, controlled access to operation 
rooms, and controlled output distribution. 

Retention and disposal: Paper records are permanent. They are 
retained in active file until termination of service, held in inactive file 
in accordance with retention and retirement schedule and sub¬ 
sequently retired to National Personnel Records Center. 

System manager(s) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 

US Army Military Personnel Center 

Personnel Actions and Records Directorate 

Hoffman Building 2 

200 Stovall Street 

Alexandria, VA 22332 

Area Code 202/325-9050 

Above address should be used for inquiries on records of commis¬ 
sioned officers or warrant officers (including members of Reserve 
Components) serving on active duty and General Officers (any com¬ 
ponent) in any status, active, inactive, or retired. 

US Army Enlisted Records Center 
Fort Benjamin Harrison, IN 46249 
Area code 317/546-9211 (Ext 3361) 

Above address should be used for inquiries on records of enlisted 
members (including members of Reserve Components) serving on ac¬ 
tive duty. 

US Army Reserve Components Personnel and Administration 
Center 

9700 Page Boulevard 
St. Louis, MO 63132 
Area code 314/268-7733 

Above address should be used for inquiries on records of commis¬ 
sioned officers (except General Officers) or warrant officers in a 
reserve status not on active duty; or Army enlisted reservists not on 
active duty; or members of the National Guard who performed active 
duty; or commissioned officers (except General Officers), warrant 
officers, or enlisted members in a retired status. 

National Personnel Records Center, GSA 
9700 Page Boulevard 
St. Louis, MO 63122 
Area code 314/268-7262 

Above address should be used for inquiries on records of commis¬ 
sioned officers or warrent officers who were completely separated 
from the service subsequent to 30 June 1917 or enlisted members 
who were completely separated subsequent to 31 October 1912. 

Record access procedures: Written requests for information should 
contain full name of individual, service identification number, current 
or former military status and appropriate return address. 

Personal visits may be made to the appropriate location based on 
the individual’s status; individual should be able to provide com¬ 
monly acceptable identification, such as driver’s license, employment 
identification card, and give some verbal information relative to 
his/her current or former military status. 

Contesting record procedures: The Department of the Army rules 
for contesting contents and appealing initial determinations may be 
obtained from HQDA (DAPC-POO), 200 Stovall Street, Alexandria, 
VA 22332. 

Record source categories: Enlistment, appointment, or commission 
related forms pertaining to the individual having a current or former 
military status; academic, training or qualification records acquired 
prior to or during military service; correspondence, forms, records, 
documents and other related papers originating in or collected by De¬ 
partment of the Army staff agencies and commands; other federal 
departmental agencies, administrations, federal separate agencies, 
commissions, boards, service, or authority; state and local govern-: 
mental entities; civilian education and training institutions; and mem¬ 
bers of the public when such information obtained directly concerns 
the military service member. 

Systems exempted from certain provisions of the act: None 
A0708.03DAPF. 

System name: 708.03 Special Review Board (SRB) Appeal Case Sum¬ 
mary File 

System location: Office if the Deputy Cheif of Staff for Personnel, 
Special Review Board (DAPE-MPC-S), Washington, DC 


Categories of individuals covered by the system: Army officer per¬ 
sonnel who have submitted substantive, as opposed to administra¬ 
tive, appeal of Officer Evaluation Reports. 

Categories of records in the system: File contains identification data 
on individual, date of appeal, dates of contested period, names of 
voting SRB members, names of any persons contacted directly by 
board, summary of evidence considered, discussion, recommenda¬ 
tion, conclusions, final determination of the appeal, and disposition 
Authority for maintenance of the system: 10 USC 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of cases con¬ 
sidered, adjudication, determinations and dispositions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

.Storage: Paper records in folders 

Retrievability: Filed alphabetically by last name of individual 
Safeguards: Building employs security guards. Records are main 
tained in areas accessible only to authorized personnel. 

Retention and disposal: Records arc permanent for historical pur 
poses. 

System managerfs) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army tDAPE-MP), The Pen 
tagon. Washington DC 20310. 

Notification procedure: Information may be obtained from: 

HQDA (DAPE-MPO-C) 

Room 2B724 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-5100 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: HQDA (DAPE-MPO-C), Room 2B724, The Pentagon 
Washington, D.C. 20310 

Written requests for information should contain the full name of 
the individual, current address and telephone number. ^Visits are 
limited to Officer Division. Military Personnel Management 
Directorate (DAPE-MPO), The Pentagon, Washington, DC 20310 
For personal visits, the individual should be able to provide some 
acceptable identification such as military identification card. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from HQDA (DAPE-MPO-C), Washington, DC 20310. 

Record source categories: File containing name, rank, social secun 
ty number, SSN, date, dates of contested period, voting SRB mem 
bers, personnel contacted, summary of evidence considered, discus 
sion, recommendation, conclusion and final determination. 

Systems exempted from certain provisions of the act: None 
A0708.05DAAG 
System name: 708.05 Emergency Data Files 

System location: Primary System-Casualty Services Office, Casual 
ty Directorate, The Adjutant General Center. Department of the 
Army 

Decentralized Segments-Military Personnel Records Jacket, main 
tained at Army personnel office world-wide 
Categories of individuals covered by the system: All military person 
nel on active duty. 

Categories of records in the system: File contains Department of the 
Army (DA) Form 41, Record of Emergency Data (1 Apr 74 or 1 Ju! 
70 edition). Document reflects the service member’s name; socul 
security number; wife and children's name and current address; per 
sons to be and not to be notified in the event of death or injury; in 
formation on wills, insurance, and other such information; an* 
designation of beneficiaries for certain benefits. 

Authority for maintenance of the system: 10 USC 3012 
Routine uses of records maintained in the system, including categ ’ 
ries of users and the purposes of such uses: Casualty Services Office 
When properly completed, it is an official and legal document which 
governs the disposition of pay and allowances of a member who is 
missing, is captured, or becomes a casualty. It is also used to detei 
mine the person(s) to receive death gratuity payments and beneficui- 
ry(ies) to receive other benefits. The form provides the names anJ 
addresses of the person(s) to be notified in case of emergency or 
death. 

Military Personnel Records Jacket-Copy serves as a second cop 
to be used for the same purposes as stated above in the event the 
record copy can not be located. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Original (machine processed card) in vertical file 
Paper copy in Military Personnel Records Jacket 
Retrievability: Card is filed numerically using social security 
number (SSN). File is sorted initially by last digit of the SSN then in 
numeric sequence. Paper copy located at unit level is fastened on the 
left side of the Military Personnel Records Jacket. 

Safeguards: Building employs security guards Office is in opera¬ 
tion 24 hours a day, seven days a week. Records are accessible only 
to authorized personnel. 

Retention and disposal: Form is retained in the DA active file until 
individual’s separation from the Army, then destroyed. Copy in per¬ 
sonnel folder remains with file when records are retired. If individual 
dies, the form is placed in the casualty case file where it remains. 
Casualty case files are retired upon completion to National Personnel 
Records Center (Military), St. Louis, MO. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army, Washington, D. C. 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-CAC) 

Room 7G083 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202/693-6607 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DAAG-CAC), 
Room 7G083, Forrestal Building, Washington, D. C. 20314 
Written requests for information should contain the full name of 
the individual, current address, telephone number, social security 
number, and grade. Visits are limited to Casualty Directorate, For¬ 
restal Building, Washington, D. C. 20314 
For personal visits, the individual must be able to provide accepta¬ 
ble identification, that is, military identification card or driver’s 
license and social security card. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER 

Record source categories: Data is furnished by service member at 
initial date of entry and during active duty. 

Systems exempted from certain provisions of the act: None 
A0708.07DAPE 

System name: 708.07 Unfavorable Information Files 
System location: Primary System - Department of the Army Suita¬ 
bility Evaluation Board (DASEB) (DAPE-MPC-E), Washington, DC 
Decentralized Segment - Office of the Deputy Chief of Staff for 
Personnel (DAPE-MPO-C), Washington, DC and individual Official 
Military Personnel File of service member concerned. 

Categories of individuals covered by the system: Army Personnel on 
whom unfavorable information has been discovered, considered, 
referred to individual, and disposition determination reached. 

Categories of records in the system: File contains summary of un¬ 
favorable information, copy of letter of notification to individual, in¬ 
dividual’s response, summary of consideration of response, disposi¬ 
tion determination, and voting record of voting board members. 
Authority for maintenance of the system: 10 USC 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Suitability Evaluation 
Board - Record of board actions; back up consideration of sub¬ 
sequent unfavorable information by DASEB; 

Department of the Army Promotion/Selection Boards - Reference 
only to unfavorable information filed in Official Military Personnel 
File after due process 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Filed alphabetically by last name of individual 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly cleared, screened and trained. 

Retention and disposal: Records are permanent for historical pur¬ 
poses 

System manager(s) and address: Headquarters, Department of the 
Army (DAPE-MP). The Pentagon, Washington, DC 20310 
Notification procedure: Information may be obtained from: 


HQDA (DAPE-MPO-C) 

Room 2B 724 

The Pentagon # 

Washington. DC 20310 
Telephone: Area Code 202/697-5100 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DAPE-MPO-C), 
Room 2B 724, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the office 
symbol that appears on correspondence received from this office. 
Visits are limited to Officer Division, Military Personnel Management 
Directorate (DAPE-MPO). The Pentagon, Washington DC 20310. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, driver's 
license, and give some verbal information that could be verified with 
his case folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from HQDA (DAPE-MPO-C), Washington, DC 20310 

Record source categories: Suitability Evaluation Board case summa¬ 
ry of unfavorable information; letter of notification/request for com¬ 
ment to the individual; individuals response to the board; final deter¬ 
mination case summary by the board. 

Systems exempted from certain provisions of the act: None 
A07Q8.08DAPC1 

System name: Career Management Individual Files 

System location: Primary System - US Army Military Personnel 
Center 

Categories of individuals covered by the system: Active duty mem¬ 
bers of the US Army in enlisted grades of El through E9, all warrant 
officers and commissioned officers. 

Categories of records in the system: File contains orders; record 
briefs; statements of preference; school credit papers; transcripts; 
details; career personnel actions; memorandum for record of 
telephone calls; personal correspondence originating by individual 
concerned; duplicate copy of efficiency report; appeal actions; as¬ 
signment memoranda and requests for orders: memoranda of profes¬ 
sional development actions; promotion orders; classification data; 
papers relating to service awards; letters and other forms of written 
communications relating to military career matters; service agree¬ 
ments; memoranda of interviews; copies of applications for assign¬ 
ment consideration; resumes of qualifications, personal background, 
and service experience supporting service member’s desires, or 
nominative action by career managers. Academic reports; copies of 
admonitions/ reprimands imposed under Article 15 UCMJ (10 USC 
Section 815); letters of appreciation/commcndation/recommendation; 
correspondence between (1) USA Military Personnel Center, (2) in¬ 
dividual service member, (3) Army staff offices and Army organiza¬ 
tions (4) other federal, state, and local government elements, (5) and 
accredited educational and training organizations. 

Authority for maintenance of the system: 5 USC Section 301 

10 USC 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army Military Person¬ 
nel Center, TSGO. TJAGO, Office of Chief of Chaplains - To ac¬ 
complish military service career management including assignment, 
professional development, service training and education, and other 
related military actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Record accessed by name. 

Safeguards: Records maintained in areas accessible only to 
authorized career management activity personnel. 

Retention and disposal: Records range from transitory to permanent 
depending on the continuing value to the service member or the 
Army. Records determined to be permanent are merged with the Of¬ 
ficial Military Personnel File A708.02 (when not duplicated) upon 
separation of the service member from active duty by reason of 
discharge, transfer, retirement, or death. 

System managers) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information in regard to other than profes¬ 
sional officers may be obtained from: 

HQ DA (DAPC-POO) 

Hoffman Building 2 
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200 Stovall Street 
Alexandria, VA 22332 

Information in regard to medical department officers: 

Office of The Surgeon General 
Forrestal Bldg, Room 7BOM 
Washington, DC 20315 

Information in regard to Chaplains: 

Office of The Chief of Chaplains 
Forrestal Bldg, Room 6B158 
Washington, DC 20315 

Information in regard to Judge Advocate General Corps officers: 
Office of The Judge Advocate General 
Pentagon Bldg, Room 1E444 
Washington, DC 20310 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: HQ DA (DAPC-POO), Hoffman Building 2, 200 Stovall 
Street, Alexandria, VA 22332. 

Written requests for information should contain the full name of 
the requestor, service identification number, current or former milita¬ 
ry status, and appropriate return address. 

Personal visits may be made to the US Army Military Personnel 
Center; individual should be able to provide their military service 
identification card; DD Form 2A for active duty persons; or other 
commonly acceptable means of identification used in normal transac¬ 
tion of business. 

Contesting record procedures: The Department of the Army rules 
for contesting contents and appealing initial determinations may be 
obtained from HQ DA (DAPC-POO), 200 Stovall Street, Alexandria, 
VA 22332. 

Record source categories: Enlistment, appointment, or commission 
related forms pertaining to the service member having a current ac¬ 
tive duty military status; academic, training, and qualification records 
acquired incident to military service. Correspondence, forms, docu¬ 
ments and other related papers originating in or collected by the mili¬ 
tary department for management purposes. 

Systems exempted from certain provisions of the act: None 

A0708.08USAREC 

System name: 708.08 Rapid Electric Ad Coupon Transmission 
(REACT) 

System location: Philadelphia, PA. Maintained by Worldwide Direct 
Marketing, Inc., an Army subcontractor through N.W. Ayer ABA In¬ 
ternational of New York, NY 

Categories of individuals covered by the system: The file contains 
data on individuals who have specifically inquired for information on 
Army enlistment and, conversely, individuals who have specifically 
asked not to be included in Army promotional mailings. 

Categories of records in the system: Records include name and ad¬ 
dress (including zip code) of individuals in the file who have 
requested enlistment information. If the individual volunteered addi¬ 
tional information, the following is also included: Age, telephone 
number, social security account number, years of education, and the 
individual's source of request coupon. Each record also contains a 
unique ID number generated from the date of initial processing and 
its sequence in receipt. Finally, each record is ultimately annotated 
with the final disposition of recruiter action on the individual as an 
enlistment lead. 

Records include name and address of individuals in the file who 
have asked to be excluded from Army promotional mailings. 

Authority for maintenance of the system: Federal Property and Ad¬ 
ministrative Services Act of 1949 (64 Stat. 578), as amended by act of 
22 Oct 1968 (82 Slat 1238; 44 U.S.C. 3101-03). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: I o prepare a solicitation 
letter to the prospect providing requested information and referral to 
the local recruiter. 

To notify the field recruiter and his supervisor of the inquiry. 

To follow-up the lead with a second letter to the individual if 
requested by the local recruiter. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained on computer magnetic tape. 

Retricvability: Individual records are retrieved by ID number for 
adding additional information provided by the individual through the 
local recruiter. Records are retrieved by a date signal when a second 
letter to the individual has been requested by the recruiter. 

Safeguards: Subcontractor is under contract stipulating proprietary 
use of the file by Army or Army authorized agents. 


Retention and disposal: Once created records are retained per¬ 
manently. 

System managers) and address: Director. Advertising & Sales 
Promotion (USARCASP), HQ USAREC, ATTN: USARCASP-D, Ft 
Sheridan, IL 60037. 

Notification procedure: Information may be obtained from: 

Director, Advertising & Sales Promotion, ATTN: USARCASP-D 
US Army Recruiting Command 
Ft Sheridan, IL 60037 
Telephone: Area Code 312/926/2547 

Name and address (including zip code) are needed. 

Requestors may visit SYSMANAGER office. 

Full name, address, driver’s license required as identification. 

Record access procedures: Individuals may contact 

SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individuals concerned may be obtained from 
SYSMANAGER 

Record source categories: Sources are either coupon or letter 
requests for information from individuals or letters requesting exclu¬ 
sion from future Army promotional mailings. 

Systems exempted from certain provisions of the act: None 
A0708.13DAIG 

System name: 708.13 Inspector General Management Information 
System 

System location: System Management Division, US Army Inspector 
General (IG) Agencv, Department of the Army, Washington, DC 
20310 

Categories of individuals covered by the system: Army Officers ap¬ 
proved and assigned as detailed Inspectors General in the Depart 
ment of the Army and certain Department of Defense and Joint Ac¬ 
tivities. 

Categories of records in the system: Name of officer, grade, social 
security number (SSN), duty position, organization of assignment, 
date approved for detail, date assigned to position, estimated date of 
departure, officer basic branch and officers date of rank. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: System Management Divi¬ 
sion - To maintain status, strength and assignment data for world¬ 
wide Army Inspector General System; to provide to other Depart 
ment of Army agencies. Department of Defense Agencies, other 
Government agencies, information listed in Record Category. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Cards in card file, computer magnetic tape assisted, com¬ 
puter paper printouts of alphabetical rosters. 

Retrievability: Filed alphabetically by last name of Inspector 
General. 

Safeguards: Access to card file and computer printout limited to 
designated responsible personnel in System Management Division 
Building employs security guards and access is limited to authorized 
personnel. 

Retention and disposal: Cards are initiated upon nomination of of 
ficer for detail as Inspector General, destroyed upon relief from 
detail and reassignment. Computer printouts are disposed of as up 
dated copy is received. 

System managerfs) and address: The Inspector General and Auditor 
General, Headquarters, Department of the Army, the Pentagon. 
Washington, DC 20310 

Notification procedure: Information may be obtained from: 

HQDA (DAIG-SM) 

Room 1E729 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695-1519 

Record access procedures: Requests from individuals should be ad 
dressed to: Headquarters, Department of the Army (DAIG-SM). 
Room 1E729, Pentagon, Washington, DC 20310. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER 

Record source categories: Requests for approval for nomination, rc 
ports from IG offices worldwide letters, assignment and detail or¬ 
ders. Army Register, Military Personnel Center, records. 
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Systems exempted from certain provisions of the act: None 
A0708.17DASG 

System name: 708.17 Contract Surgeon Personnel Files 

System location: Primary System-Management Office, Medical 
Centers and hospitals where contract surgeons are employed. 

Decentralized Segments-Office of The Surgeon General, Depart¬ 
ment of the Army. 

Categories of individuals covered by the system: Any civilian physi¬ 
cian with an executed contract, employed as a contract surgeon. 

Categories of records in the system: File contains individual's 
justification for employment; executed contract; correspondence 
between medical centers and hospitals and applicant; and selected 
documents. 

Authority for maintenance of the system: Title 10, US Code, Section 
4022, Contract Surgeons; Title 37, US Code, Section 201, Basic Pay; 
Title 37, US Code, Section 421, Contract Surgeons 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Medical Center or 
Hospital Management Office - To determine need, accessibility, and 
qualification of private physician for employment as contract sur¬ 
geon; to coordinate and request Department of Army approval for 
employment as contract surgeon; to execute contract with private 
physician as contract surgeon. 

Office of The Surgeon General, DA - To control, review, and ap¬ 
prove need and qualifications of contract surgeon. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of contract sur¬ 
geon. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel. 

Retention and disposal: Records are destroyed after two years or 
on discontinuance, whichever occurs last. 

System managers) and address: The Surgeon General, USA. 

Notification procedure: Information may be obtained from: 

HQDA (DASG-HCC) 

Room 2D528 
The Pentagon 
Washington, D. C. 20310 
Telephone: Area Code 202/697-8394 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, Medical center or hospital where employed; 
or Headquarters, Department of the Army (DASG-HCC), Room 
2D528, The Pentagon, Washington, D. C. 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to Management Office, Medical Center or hospital where em¬ 
ployed; and Professional Services Division (DASG-HCC), The Pen¬ 
tagon, Washington, D. C. 20310. 

For personal visits, the individual should be able to provide suffi¬ 
cient identification, and give some verbal information that can be 
verified from his/her file. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Related papers and forms from individual 

Physician. 

Systems exempted from certain provisions of the act: None 
A0708.190SA 

System name: 708.19 Correction Case Folders 

System location: Department of the Army Military Review Boards 
Agency, Army Board for Correction of Military Records 

Categories of individuals covered by the system: Any member or 
former member of the U.S. Army who has applied for the correction 
°1 his military records. 

Categories of records in the system: Records consist of file cards 
w, th basic case information and case files containing Board 
proceedings and related correspondence, hearing transcripts, and ac- 
Uon taken by the Board. 

Authority for maintenance of the system: Section 1552. Title 10 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Army Board for Cor¬ 
rection of Military Records - To review applicants’ military records 
to issue rulings on merits of applicants’ requests for correction of 
records; to answer inquiries from applicants, counsel, and Members 
of Congress for reasons of Board’s denial of application or 
status/disposition of applications. 

Litigation Division of Judge Advocate General’s Office - To as¬ 
semble information for transmittal to Department of Justice. 

Department of Justice - To gather information sufficient to defend 
cases in court. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Manually retrieved file cards. 

Retrievability: Filed alphabetically by last name of applicant. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel. 

Retention and disposal: File cards are retained permanently. 

Case files arc permanent. They are retained in active file at least 
six months after the case is closed, held until the end of that calen¬ 
dar year, and subsequently retired to the Washington National 
Records Center. 

System managers) and address: Special Assistant to the Under 
Secretary of the Army, DA Military Review Boards Agency, the 
Pentagon, Washington, D.C. 20310 

Notification procedure: Information may be obtained from: 

Office, Secretary of the Army 

Army Board for Correction of Military Records 

Room 1E512 

The Pentagon 

Wash., D C. 20310 

Telephone: Area Code 202/697-4254 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Office, Secretary of the Army, Army Board for Cor¬ 
rection of Military Records, Room LE512, The Pentagon, Wash., 
D C. 20310 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Social Security 
Number and Army Service Number, if applicable. Visits are limited 
to the Army Board for Correction of Military Records, Pentagon 
Building, Wash., D C. 20310 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: All official Army Records, Veteran’s Ad¬ 
ministration records and Police and Law Enforcement Agency 
records 

Systems exempted from certain provisions of the act: None 
A0708.20DAAG 
System name: 708 20 Philippine Army Files 

System location: Philippine Army Branch, Special Actions Division, 
U. S. Army Reserve Components Personnel and Administration 
Center (RCPAC), 9700 Page Boulevard, St. Louis, Missouri 63132. 

Categories of individuals covered by the system: United States 
Armed Forces Far East (USAFFE). Applies to those members of the 
Philippine Commonwealth Army who were inducted for service with 
USAFFE under the Military Order of the President of the United 
States dated 26 July 1941. 

USAFFE Guerrillas. Applies to those Filippinos who served in 
Guemlla units officially recognized and listed in the Recognized 
Philippine Guerrilla Rosters. 

Categories of records in the system: Individual Military Personnel 
File contains enlistment papers, orders inducting individual into 
USAFFE service. Soldier’s qualification card, unit orders of assign¬ 
ment, efficiency rating sheets, pay vouchers or receipts for pay, 
Determination of status by Recovered Personnel Division US Army, 
affidavits and certificates, service records. Determination of Status 
under the Missing Persons Act. 

Authority for maintenance of the system: Delegated to Commander 
RCPAC by the Secretary of the Army under the Missing Persons Act 
of 1942, Public Law 490-77, 7 May 1942. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: Veterans Administration 
(VA) - To certify or verify service with USAFFE or Recognized 
Guerrilla units; provide any available medical records or other docu¬ 
ments in order to assist in determining benefits. 

Department of Justice - To certify or verify service regarding ap¬ 
plications for citizenship. 

Department of Health, Education and Welfare - To verify type of 
service which is used to assist in determining eligibility for benefits. 

Department of the Army (DA) staff agencies and commands - To 
provide information regarding the individuals status, service, and 
awards in response to requests from the Philippine Goverment to in¬ 
clude Embassy; military attaches. Review policies and procedures. 

Department of State - To provide statement of service or verifica¬ 
tion of type of service performed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Individual Military Personnel File - Paper records in file 
folders. 

Retrievability: Individual Military Personnel Files - Filed alphabeti¬ 
cally by name, identified by name, service number, VA claim 
number, units assigned to during period of service in question, names 
of parents, birth date and place, name of spouse and children if ap¬ 
plicable. Due to similarity of names - complete file must be screened 
using all available information on individual to determine correct in¬ 
dividual. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. Building is secured through 24 hour guard ser¬ 
vice. Entry to building is by authorized badge only. 

Retention and disposal: Records are permanent. Remain as active 
file and are not retired. Entire file in daily active use to complete 
inquiries. v 

System manager(s) and address: The Secretary of the Army, the 
Pentagon, Washington, D.C., Commander, U. S. Army Reserve Com¬ 
ponents Personnel and Administration Center, St. Louis, MO 
(RCPAC). 

Notification procedure: Information may be obtained from: 
Commander U. S. Army Reserve Components Personnel and 
Administration Center (RCPAC). 

ATTN: AGUZ-SAD-PA ^ 

St. Louis, MO 63132 
Telephone: Area Code 314/268-7359 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, U. S. Army Reserve Components Personnel 
and Administration Center, Attn: AGUZ-S AD-PA, 9700 Page Blvd., 
St. Louis, MO 63132. 

Written requests for information should contain the full name of 
the individual, service number and VA claim number if applicable. 
Name and/or number of the unit assigned to during the period of ser¬ 
vice. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Com¬ 
mander, RCPAC. 

Record source categories: Individual Military Personnel Files - Mili¬ 
tary record compiled during service of each individual who served 
with the Philippine Commonwealth Army and/or the United States 
Armed Forces Far East prior to 7 December 1941 up to August 1945. 
Entire record file transferred from the Philippines to the United 
States Army in 1951. Nothing has been added to the files other than 
current copies of papers concerning the service in question. 

Systems exempted from certain provisions of the act: None 
A0708.2IDAAG 

System name: 708.21 Statement of Employment Files 

System location: Inquiries Branch, Support Division, Retired Ac¬ 
tivities Directorate, U. S. Army Reserve Components Personnel and 
Administration Center, (RCPAC), 9700 Page Boulevard, St. Louis, 
Missouri 63132. 

Categories of individuals covered by the system: United States Regu¬ 
lar Army officers retired from Active Army service. 

Categories of records in the system: File contains all data concern¬ 
ing his employment to include employer’s name, address, product 
employer sells or offers for sale, individual’s position with company 
and his duties and other related correspondence concerning his em¬ 
ployment. 


Authority for maintenance of the system: Executive Order 11222, 
Prescribing Standards of Ethical Conduct for Government Officers 
and Employees. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: To obtain information con¬ 
cerning employment of Regular Army officers who arc retired from 
active military service. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Filed alphabetically by name of individual 
Safeguards: Records are maintained in areas accessible only to 
authorized personnel. Building is secured through 24 hour guard ser 
vice. Entry to building is by authorized badge only. 

Retention and disposal: Records are retained until officer is 
deceased, then destroyed. 

System manager(s) and address: Chief, Inquires Branch, Support 
Division, Retired Activities Directorate, RCPAC, St. Louis, Missouri 
63132 

Notification procedure: Information may be obtained from: 
Commander 
RCPAC 

ATTN. AGUZ-RAD-SI 
9700 Page Boulevard 
St. Louis, Missouri 63132 
Telephone: Area Code: 314-268-7741 
Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, office symbol that appears on all correspondence from this 
Center and form number of Form Letter (FL) that may be in bottom 
of left corner of correspondence from this Center. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. Identification Card, drivers license, 
employing officer identification card, and give some verbal informa¬ 
tion that could be verified from his employment statement. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Completed form from individual, cor 
respondence from employing agency 
Systems exempted from certain provisions of the act: None 
A0709.01DAPE 

System name: 709.01 United States Military Academy Candidate Files 
System location: Primary system-Office of the Director of Admis 
sions and Registrar, MAAR-R, United States Military Academy. 

Decentralized Segment-Instruction Support and Information 
System Division. Office of the Dean, United States Military Acade¬ 
my. 

Categories of individuals covered by the system: Potential candidates 
and candidates for the United States Military Academy for the cur 
rent year and the previous two years 
Categories of records in the system: Candidate Activities Record 
(DD Form 1868); Prospective Candidate Questionnaire DD Form 
1908; Interview Sheets; Evaluation by Director of Intercollegiate 
Athletics; School Official’s Evaluation DD Form 1869; Employer s 
Evaluation of Candidate USMA Form 5-518; Scholastic Aptitude 
Exam Scores; American College Testing Program Scores; Request 
for Secondary School Transcript DD Form 1875; High School Trans¬ 
cript; College Transcript; Physical Aptitude Exam; Candidate Sum¬ 
mary Sheets; Nomination Letter; Progress Report 5-413; Selection 
Letter; Naturalization Papers; Adoption Papers; Birth Certificate: 
Statement of Consent; OATH 5-50; Special Orders; All correspon¬ 
dence to and from candidate; Correspondence received concerning 
candidate; Personal Data Record (DD Form 1867) 

Authority for maintenance of the system: Title 10 United States 
Code, Sections 4331, 4332, 4334 

Routine uses ol records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Director of Admissions 
and Registrar - to evaluate a candidate’s academic, leadership, and 
physical aptitude potential for the United States Military Academv. 
to assist candidates in the completion of their file; to counsel can¬ 
didates in their potential for USMA 
Office of the Dean-to evaluate an admitted candidate’s academic 
potential 
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Office of the Director of Intercollegiate Alhletics-to evaluate a 
candidate’s intercollegiate athletic potential 
Director of Institutional Rcsearch-to assist the Director of Admis¬ 
sions in evaluating current admissions procedures and recommend 
changes in admissions procedures 

Members of Congress, Washington, D.C.-to aid them in the selec¬ 
tion of candidates 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records are maintained in file folder. Selected items 
of information are on computer paper printouts and magnetic disks 
Retrievability: File folders are filed alphabetically by last name of 
candidate. Computer paper printouts are printed alphabetically, by 
source of nomination, by current status, and by special categories 
Safeguards: File Folders and computer paper printouts stored in a 
room in which Chief. Records Branch or her representative is always 
present during working hours. After working hours the room is 
locked. Access to the building is limited during non-working hours. 
Records are accessible only to authorized personnel. Magnetic disks 
are protected by a user identification and password convention. 

Retention and disposal: Admitted candidates - Records are trans¬ 
ferred to the office of the Dean in August of each year. Other can¬ 
didates - Records are maintained in the Admissions Office Tor two 
sears and then transferred to Records Holding Area for two years. 
The records are then destroyed by burning 
System manager(s) and address: Director of Admissions and Regis¬ 
trar 

Notification procedure: Information can be obtained from 
SYSMANAGER 

Record access procedures: Requests should be addressed to the 
SYSMANAGER 

contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER.^ 

Record source categories: Transcripts from secondary and post 
secondary schools; faculty evaluations; employer evaluations; milita¬ 
ry supervisor evaluation; medical information from the Department 
of Defense Medical Review Board; interviews from Admissions Par¬ 
ticipants; American College Testing Program; Educational Testing 
Service; Director of Intercollegiate Athletics; Members of Congress 
Systems exempted from certain provisions of the act: None 
A0709.03DAPE 

Sy stem name: 709.03 United States Military Academy Cadet Files 
System location: Graduates and Ex-cadets-Cadet Records Branch, 
Office of the Dean, U.S. Military Academy, West Point, NY 10996 
Enrolled Cadets: Academic and Admissions Record-Office of the 
Dean, U.S. Military Academy, West Point, NY 10996; Military 
Record-Commandant of Cadets, U.S. Military Academy, West Point, 
NY 109%; Health Record-Commander, Medical Department Activi¬ 
ty, West Point, NY 109% 

t ategories of individuals covered by the system: Complete file on 
any individual who was admitted as a cadet to the U.S. Military 
Academy from 1966 to the present and academic transcripts for 

others. 

Categories of records in the system: File contains, (1) documents 
used to evaluate candidates for admission to the U.S. Military Acade¬ 
my, (2) academic performance documents to include the official 
transcript of courses taken and completed. (3) military performance 
documents to include ratings by supervisors, (4) health records not 
included in the officer’s medical file upon commissioning, (5) evalua¬ 
tions prepared at the request of the individual concerned to support 
application for further schooling or employment. 

Authority for maintenance of the system: 44USC3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Graduates and Ex-cadets- 
^eproduction and dispatch of transcripts as directed by the individual 
concerned; preparation of letters of evaluation; research as ap¬ 
propriate. / 

Enrolled cadets; Office of the Dean-To maintain admissions infor¬ 
mation, course enrollment records and grades achieved; Commandant 
Cadets-To document the military performance of cadets to support 
j* decision regarding their potential for service as an officer of the 
Regular Army; Commander. Medical Department Activily-To docu¬ 
ment the state of health of each cadet. The information may be used 
10 determine medical suitability for commissioning and/or to substan- 
tlalc future claims for physical disability. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed by graduating class by last name in alphabeti¬ 
cal sequence. 

Safeguards: Stored in a room whose access during business hours 
is only through the Chief Records Branch. After business hours the 
storage room is secured by two separate locked doors. Records arc 
accessible only to authorized personnel. 

Retention and disposal: Records are permanent. Commencing with 
the U.S. Military Academy Class of 1970 the records are maintained 
by the Office of the Dean. After 30 years they are transferred to the 
U.S. Military' Academy Archives. 

System managers) and address: Graduates and Ex-Cadcts-Dircctor, 
Operations Division, Office of the Dean, West Point, NY 10996 

Enrolled Cadets: Academic and Admissions Information-Director, 
Operations Division, Office of the Dean. U.S. Military Academy, 
West Point, NY 109%;Military Information-Commandant of Cadets, 
U.S. Military Academy, West Point, NY 109%; Health Information- 
Commander, 

Health Information-Commander, Medical Department Activity, 
West Point, Medical Department Activity, West Point, NY 10996 

Notification procedure: Information may be obtained from 
SYSMANAGER. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. 

Requests should contain the U.S. Military Academy class and the 
name of the individual about whom information is requested. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Transcripts from secondary and post 
secondary schools; faculty evaluations; evaluations from military' su¬ 
pervisors; forms and letters required for administration; grades 
awarded by the heads of academic departments: health records 
resulting from routine examination or illness; copies of letters of 
evaluation prepared subsequent to graduation or separation. 

Systems exempted from certain provisions of the act: None 
A0710.08DAAG 

System name: 0710.08 Career Management Files of Dual Component 
Personnel. 

System location: Counseling Section, Guidance Branch, Personnel 
Management and Training Division, Reserve Components Personnel 
Directorate, and Systems Support Directorate, U. S. Army Reserve 
Components Personnel and Administration Center, 9700 Page Bou¬ 
levard, St. Louis, Missouri 63132. 

Categories of individuals covered by the system: Any reserve officer 
or warrant officer on active duty as an enlisted man. Any reserve of¬ 
ficer on active duty as a Regular Army warrant officer. 

Categories of records in the system: Manual file contains copies of 
officer evaluation reports, academic reports, officer qualification 
records, letters of appreciation and commendation, general orders an¬ 
nouncing awards, and other documents furnished by individual con¬ 
cerned. Automated file contains name, rank, SSN, Basic pay entry 
date, promotion eligibility date, mandatory removal date, highest 
military education completed and current military education being 
completed. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To advise reserve officers 
when they will be considered for promotion, what military education 
they must complete to be eligible for promotion, determine if officci 
should be removed for substandard performance of duty, advise 
them of eligibility for retirement as either an officer or enlisted men. 
Officer evaluation reports are available for review by promotion 
boards when officers are being considered for promotion. Advise of¬ 
ficers of latest changes in reserve program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and computer tape 

Retrievability: Filed alphabetically by last name of officer and 
SSN. 
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Safeguards: Buildings employ security guards. Computer tapes are 
stored in tape vault. Paper records are stored in filing cabinets with 
access limited ^o individuals with a need to know. 

Retention and disposal: Records are retained as long as officer 
remains on active duty. When an officer retires, his career manage¬ 
ment file is combined with his active Army enlisted file. If officer 
separated and still on active duty as enlisted man his career manage¬ 
ment file is sent to U. S. Army Enlisted Records Center, Fort Har¬ 
rison and combined with his enlisted record. 

System manager(s) and address: Commander, Reserve Components 
Personnel and Administration Center, 9700 Page Boulevard, St. 
Louis, Missouri 63132 

Notification procedure: Information may be obtained from: 

Commander, Reserve Components Personnel and Administration 
Center 

9700 Page Boulevard 

St. Louis, Missouri 63132 

Telephone: Area Code 314-268-7868 or Autovon 698-7868 

Record access procedures: Requests from officers should be ad¬ 
dressed to: Commander, U. S. Army Reserve Components Personnel 
and Administration Center, 9700 Page Boulevard, St. Louis, Missouri 
63132. 

Written requests for information should contain the full name of 
the officer, current address and SSN. Visits are limited to Guidance 
Branch, Personnel Management and Training Division, Reserve Com¬ 
ponents Personnel and Administration Center, 9700 Page Boulevard, 
St. Louis, Missouri 63132. 

For personal visits, the officer must present his active Army 
identification card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: All material is obtained from elements of 
the U. S. Army, officer’s company commander, military schools 
completed in residence or by correspondence, copies of general or¬ 
ders. 

Systems exempted from certain provisions of the act: None 
A0710.09DAAG 

System name: 710.09 Personnel Management/Action Working Files 

System location: Working files and/or folders are maintained by 
each of the operating Divisions within the U. S. Army Reserve Com¬ 
ponents Personnel and Administration Center (RCPAC), 9700 Page 
Boulevard, St. Louis, Missouri 63132. 

Categories of individuals covered by the system: Pertains to mem¬ 
bers of the Individual Ready Reserve (IRR), Standby Reserve, 
Retired Reserve unit personnel and civilians relating to a variety of 
personnel actions and inquiries concerning Reserve component per¬ 
sonnel management and administration. 

Categories of records in the system: Files and/or folders contain 
varied types of applications; correspondence; orders; pay vouchers; 
efficiency reports; assignment instructions; replies to correspon¬ 
dence; medical evaluations; request for waiver of disqualifications; 
grade determinations; approvals or disapprovals of specific actions; 
flagging actions which preclude completion of favorable personnel 
actions; computer transcripts; requests for transfer to another 
Branch, status, or service; claims for pay; and notifications to the in¬ 
dividual of personnel actions being processed. 

These are all Working files/folders which contain information and 
copies of correspondence pertaining to appointment as USAR com¬ 
missioned or warrant officers; applications for active duty; assign¬ 
ment instructions for active duty (AD) or Active Duty for Training 
(ADT); applications for delay or exemption from AD/ADT; requests 
for branch transfers; requests for award of Military Occupational 
Speciality; nominations for decorations or awards; selection or non¬ 
selection for promotion of commissioned or warrant officers; notifi¬ 
cations of removal from an active Reserve status for physical 
disqualification, nonparticipation, two time passover for promotion 
or elimination action; request for grade determinations for enlistment 
in the USAR; applications for waiver of disqualifications for enlist¬ 
ment in the USAR; request for discharge or voiding of enlistments; 
requests for tansfer to or from the Ready Reserve, Standby Reserve, 
or Retired Reserve; claims for pay not received while on ADT; 
request for assignment or attachment to ARNG/USAR units, mo¬ 
bilization designation positions or detachments, reinforcement train¬ 
ing units, and USAR school student detachments; applications for 
participation in Army Reserve Logistics Career Program and Foreign 


Area Officers Program; applications for ADT; and correspondence 
pertaining to the Career Management of officers and senior enlisted 
personnel. Correspondence includes copies or orders; approvals or 
disapprovals of actions requested by the individual and backup co¬ 
pies of correspondence relating to the specific action - these are 
reference copies of documents normally filed in the individual’s Mili¬ 
tary Personnel Records Jacket or Official Military Personnel File. 

Authority for maintenance of the system: Title 10 United States 
Code, Section 275. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Working or reading files 
are maintained in order for the action element of RCPD to respond 
to written, personal, or telephonic inquiries received from an in¬ 
dividual or other Government Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Files and folders are maintained in 4 drawer file cabinet> 
and card files are maintained in standard card file drawers or IBM 
card cabinets as appropriate. 

Rctrievability: Filed alphabetically by last name 
Safeguards: Building has security guard at all times at entrance 
Papers are maintained in area accessible only to authorized personne; 
that are properly screened and trained. 

Retention and disposal: Files or folders are maintained for a period 
of 6 months to 3 years depending on the type of action involved. At 
the specified time the file is destroyed. 

System manager^) and address: Commander, U. S. Army Reserve 
Components Personnel and Administration Center. 9700 Page Bou 
levard, St. Louis, Missouri 63132 
Notification procedure: Information may be obtained from: 
Commander, U. S. Army Reserve Components Personnel and 
Administration Center 
ATTN: AGUZ-RCPD 
9700 Page Boulevard 
St. Louis, Missouri 63132 
Telephone: Area Code 314-268-7733 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, U. S. Arm y Reserve Components Personnel 
and Administration Center, ATTN: AGUZ-RCPD, 9700 Page Bou 
levard, St. Louis, Missouri 63132 

Written requests for information should contain full name of in¬ 
dividual, current address, and telephone number. Visits are limited to 
Reports and Inquiries Section, Personnel Management and Training 
Division (AGUZ-PMT-GRI) RCPAC, 9700 Page Boulevard, St. 
Louis, Missouri 63132. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. Reserve Identification Card, drivers 
license, employing office’s identification card, and give some verbal 
information that could be verified from his ’Reading file’. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Sysmanager 

Record source categories: Individual/Department of Defense. 

Systems exempted from certain provisions of the act: None 
A0710.10DAAG 

System name: 710.10 MBA USAR Reserve Field System 
System location: Decentralized Segments - Commander First U. S. 
Army, Fort George G. Meade, MD 20755; Commander Fifth U. S. 
Army, Fort Sam Houston, Texas 78234; Commander Sixth U. S. 
Army. Presidio of San Francisco, California 94129. Each Army 
Headquarters maintains the records pertaining to that geographical 
area. __ 

Centralized User - Systems Support Directorate, U. S. Army 
Reserve Components Personnel and Administration Center (RCPAC), 
9700 Page Boulevard, St. Louis, Missouri 63132 
Categories of individuals covered by the system: All individuals cur¬ 
rently assigned to a U. S. Army Reserve (USAR) Unit 
Categories of records in the system: File contains: Identification 
data to include name, social security number; current assignment 
data to include unit identification code, grade and occupational spe¬ 
cialty; retirement data to include number of retirement points and 
years of satisfactory military service; and other selected data which 
serves in the administration and reporting of the individual to include 
security clearance, date entered military service, date of last promo¬ 
tion, date military obligation expires, sex, race and civilian occupa¬ 
tion. 
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Authority for maintenance of the system: Title 10, United States 

Code, Section 275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is maintained at each 
Continental U. S. Army Headquarters for the general purpose of ad¬ 
ministration of USAR unit personnel. Administration includes control 
of promotions, transfers and other day-to-day actions in addition to 
maintaining unit readiness which includes identifying training needs 
and assuring those needs are filled on a continuing basis. 

A copy of each Army file is sent to RCPAC on a monthly basis for 
reporting purposes. Statistical reports are prepared at RCPAC for use 
by various Department of the Army and Department of Defense 
Staff Agencies. The main users of this report are: The Office of 
Chief, Army Reserve; Headquarters, U. S. Army Forces Command; 
Headquarters, Continental U. S. Armies, Office of the Chief of 
Chaplains and Office of the Deputy Chief of Staff for Personnel. 
Uses' include: strength accounting, budgeting, readiness in case of 
mobilization of reserve units, and forecasting of future needs based 
upon expected attrition. In addition, the Command Involvement Pro¬ 
gram (CIP) computer system inspects the personnel data contained in 
each record and reports percentage of accuracy and completeness to 
the unit commander and his superiors. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File is stored on computer magnetic tapes and stored in 
air-conditioned libraries. 

Retrievability: File is sequenced by social security number within 
unit identification code. To ; retrieve an individual’s record, an 
authorized requester must enter social security number, five charac¬ 
ters of last name, unit identification code, military personnel class 
indicates individual is an officer, warrant officer or enlisted), and a 
particular transaction code identifying the transaction as a record 
request. 

Safeguards: Tape files are stored on tape racks in reel number 
sequence in a restricted library within the computer room complex 
which is itself a restricted area. In addition, the building housing the 
computer room is restricted to authorized entry only. 

Retention and disposal: A record is retained for the duration of the 
reservist’s unit assignment. The current tape file and the two previ¬ 
ous tape files are retained at any given time. Upon creation of a new 
file, the oldest file is erased. 

System managcr(s) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters Department of the Army, the Pentagon, Washing¬ 
ton, D. C. 20310. 

Same as LOCATION above. 

Notification procedure: To ascertain if the tape file contains data on 
a particular individual, that individual should write or visit the 
Headquarters of the Continental U. S. Army area in which his/her 
unit is located. 

Record access procedures: To request access to the information 
contained on this tape file, the individual should write or visit the 
Headquarters of the Continental U. S. Army area in which his/her 
unit is located. 

Contesting record procedures: The rules for contesting contents and 
appealing initial determinations may be obtained from the Office of 
the Deputy Chief of Staff for Personnel (DAPE-PBP), the Pentagon, 
Washington, D. C. 20310. 

Record source categories: Data is extracted from the following 

sources: 

Correspondence from Reservist; 

National ZIP Code Directory; 

DA Form 1383 - Statement of Retirement Points; 

Release From Active Duty Orders; 

DA Form 873 - Certificate of Clearance and/or Security Deter¬ 
mination; 

DA Form 1379 - USAR Unit Record of Reserve Training; 

Promotion Orders; 

Assignment Orders; 

l anguage Proficiency Questionnaire; 

DA Form 268 - Report for Suspension of Favorable Personnel Ac¬ 
tions; 

DA Form 67-7 - U. S. Army Officer Efficiency Report; 

DA Form 1506 - Statement of Service; 

NGB Form 23 - Retirement Credits Record; 

DD Form 4 - Enlistment Contract Armed Forces of the United 

States; 

DD Form 47 - Record of Induction; 

DA Form 61 - Application for Appointment; 

DA Form 2, 2-1 - Qualification Record; 


DA Form 3725 - Army Reserve Status and Address Verification 
Questionnaire; 

Dictionary of Occupational Titles; 

DA Form 3726, 3726-1 - Ready Reserve Service Agreement; 

DD Form 214 - Armed Forces of the United States Report of 
Transfer or Discharge 

SF Form 88 - Report of Medical Examination 

DA Form 603 - Army Reserve Change of Address Report 

Systems exempted from certain provisions of the act: None 
A0714.02DAPC 

System name: 714.02 Military Personnel Assignment Files 

System location: Primary System - (l) officers: US Army Military 
Personnel Center, Officer Personnel Directorate, (2) enlisted: US 
Army Military Personnel Center, Enlisted Personnel Directorate. 

Decentralized Segments - Army commands 

Categories of individuals covered by the system: Active duty en¬ 
listed, warrant officer, and commissioned officer member of the US 
Army worldwide. 

Categories of records in the system: File contains letters, forms, 
statements relating to travel restrictions, dual nationality status, con¬ 
trolled MOS constraints on assignment. Special Forces organization, 
sole surviving son limitations, compassionate requests, permissive 
rcassignments. Preference for assignment statements, service 
member/spouse kinship with foreign national considerations, CID 
eligibility determinations, initial accession assignment data, conscien¬ 
tious objector statement, application and special orders pertaining to 
airborne qualification and assignment. Army Research Association 
selection and assignment to Atomic Energy Commission, results of 
GRE or ATGSB examinations relating to graduate school selection, 
nominations for position assignment, ‘biographical sketch supporting 
assignment as Military Assistance Operations Program positions and 
(l) letters from service member, (2) documents, and forms originating 
in departmcntal/command assignment officers, (3) correspondence 
between Department of Navy, US Marine Corps, US Coast Guard, 
Department of the Air Force, Army staff offices, and Army com¬ 
mand. 

Authority for maintenance of the system: Section 301, 5 USC 
10 USC 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the Army 
staff offices and commands - To document assignment considerations 
of each service member to assure equity of duty, the basis for spe¬ 
cial assignment, the protection of service member and dependents as¬ 
signed in foreign areas, to insure service member not assigned con¬ 
trary to persona-non-grota status and related assignment limitations, 
restrictions, and constraints. 

Department of the Navy - To accomplish administration incident to 
service when Army members are assigned for duty with the Navy, 
Marine Corps or Coast Guard when the Coast Guard is under opera¬ 
tional control of the Navy. 

Department of the Air Force - To accomplish administration in¬ 
cident to service when Army members are assigned for duty with the 
Air Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetical by named. 

Safeguards: Records maintained in area accessible to authorized 
personnel engaged in assignment and reassignment actions. 

Retention and disposal: Records are destroyed when superseded by 
subsequent assignment or in accordance with scheduled destruction 
due to discontinuance or becoming obsolete. 

System manager(s) and address: US Army Military Personnel 
Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information for officer personnel may be 
obtained from: 

HQDA (DAPC-OP) 

Hoffman Bldg 2 
200 Stovall Street 
Alexandria, VA 22332 

Information for enlisted personnel may be obtained from: 

HQDA (DAPC-EP) 

Hoffman Bldg 2 
200 Stovall Street 
Alexandria, VA 22332 
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Record access procedures: Requests from individuals should be ad¬ 
dressed to HQDA (DAPC-OP) or HQDA (DAPC-EP), 200 Stovall 
Street, Alexandria, VA 22332 or to Commander of the command in 
which the service member is assigned for duty. 

Written requests for information should contain the full name of 
the requestor, their service identification number, branch of service 
if the requestor is an officer, grade, and current address. Visits may 
be made to command headquarters, or to the Directorate of Officer 
Personnel for officer visitors or the Directorate of Enlisted Personnel 
for enlisted visitors located in Hoffman Bldg 1 and 2, 200 Stovall 
Street, Alexandria, VA 22332. 

Contesting record procedures: The department’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-POO), 200 Stovall Street, Alexandria, VA 22332. 

Record source categories: Letters, forms, statements and related 
forms originating from individual service member; letters, forms, 
documents originating in assignment offices of USAMILPERCEN or 
in Army commands. 

Systems exempted from certain provisions of the act: None 
A0714.06HSC 

System name: 714.06 Army Medical Department Personnel Manage¬ 
ment and Manpower Control System 

System location: US Army Medical Centers: Brooke Army Medical 
Center, Ft Sam Houston TX; William Beaumont Army Medical 
Center, Ft Bliss, TX; Madigan Army Medical Center, Ft Lewis, WA; 
Lettennan Army Medical Center, Presidio of San Francisco, CA; 
Walter Reed Army Medical Center. Washington, DC; Fitzsimons 
Army Medical Center, Denver, CO; and Tripler Army Medical 
Center, Honolulu, HA. 

Categories of individuals covered by the system: All military person¬ 
nel assigned or attached to the organization and all civilian em¬ 
ployees of the organization. 

Categories of records in the system: Military personnel management 
subsystem contains data extracted from military personnel records 
and is essentially that data maintained on enlisted and officer master 
files at Department of the Army plus selected suspense items such as 
immunization requirements, efficiency report and periodic photo¬ 
graph submission dates. 

Civilian personnel management subsystem contains data extracted 
from civilian personnel records and is essentially that data main¬ 
tained in the civilian personnel information system at Department of 
the Army. 

Manpower control subsystem contains data to identify authorized 
military and civilian positions within the organization. 

Authority for maintenance of the system: Title 10, USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: System is utilized to pro¬ 
vide numerous reporting suspense action and general personnel 
management requirements for the personnel divisions of the medical 
centers. System provides interface with automated finance, account¬ 
ing, civilian pay, and leave accounting. System will be closed out fol¬ 
lowing minor modifications in the Standard Installation/ Division Per¬ 
sonnel System (SIDPERS) and full implementation of the Civilian 
Personnel Information System (CIVPERSINS). Type data generated 
includes authorized and assigned strengths by grade and military oc¬ 
cupational specialty (MOS) with projected losses, notification of in¬ 
dividual requirements for immunizations, listing of personnel requir¬ 
ing proficiency testing or eligible for promotion or civilian within- 
grade increases. It also provides information retrieval of combina¬ 
tions of data elements for special or one-time reports. Examples are: 
Listing of all personnel within a given MOS; Listing of all personnel 
of a given grade; Listing of all personnel assigned before or after a 
given date; Listing of all personnel whose expiration of term of ser¬ 
vice (ETS) occurs before or after a given date; and Listing of all per¬ 
sonnel not occupying an authorized position. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: System uses disk and tape storage. 

Retricvability: Data may be extracted by name, social security ac¬ 
count number, military occupational specially or other element in¬ 
cluded in the system. 

Safeguards: Records are maintained in secured areas accessible 
only to authorized personnel who are properly screened, cleared and 
trained. 

Retention and disposal: Data is retained in system until departure 
of the individual. Data is erased from system on reassignment, 
discharge, separation, retirement or termination of employment. 


System manager(s) and address: Commander, US Army Health Ser¬ 
vices Command, Ft Sam Houston, TX 

Notification procedure: Information may be obtained from Director 
of Personnel at each medical center operating the system. Military or 
civilian identification card, name, social security account number and 
military or civilian employee status required. 

Record access procedures: Information may be obtained from 
Director of Personnel at each medical center operating the system. 
Military or civilian identification card, name, social security account 
number and military or civilian employee status required. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned, may be obtained from the 
SYSMANAGER. 

Record source categories: Military and civilian personnel records. 

Systems exempted from certain provisions of the act: None 
A0715.01DAPC 

System name: 71 5.01 Personnel Data Card and Locator Card Files 

System location: Decentralized - Each active Army unit furnishing 
personnel and strength data to the Department of the Army. 

Categories of individuals covered by the system: Active duty mem¬ 
bers of the US Army (Commissioned, warrant, and enlisted service 
members). 

Categories of records in the system: File contains a personnel data 
form (DA Form 2475-2) which includes organization, unit, station, 
name, SSN, grade and pay group, blood type, duty assignment, duty 
phone number, local address, local phone number, name and address 
of next of kin, home of record, place of birth, awards, military accu 
pational specialty evaluation data, and the unit commander’s grade 
and name. File is augmented by change reports transmitted to higher 
echelons of the Army to support automated data stored on computer 
magnetic tapes and discs. 

Authority for maintenance of the system: 5 USC Section 301 

10 USC 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Active Army reporting 
unit - To account for and maintain data relating to each assigned 
and/or attached active military person under the military jurisdiction 
of the company/detachment/Army element for use in personnel 
management; to support the accounting of and reporting function in 
cident to the maintenuance of the Officer Master File (OMF )/ En¬ 
listed Master File (EMF)-Automate, the Military Personnel Records 
Jacket file (MPRJ), the Official Military Personnel File (OMPF). 

Department of the Army commands/organizations/elements and 
staff agencies - To perform relevant military functions/requirements/ 
action consistent with their respective mission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: File alphabetically by name. 

Safeguards: Records filed in areas accessible only to authorized 
personnel that are trained, cleared, and assigned the functional duty 
of unit level personnel administration. 

Retention and disposal: Records are retained in the reporting unit 
for eight years following the date of the last entry appearing on the 
individual personnel data card. 

System manager(s) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 

The reporting unit of assignment/attachment of the individual 
concerned. 

Record access procedures: Request from individual should be ad¬ 
dress to the appropriate military unit. 

Written requests for information should contain the full name, 
grade, service identification number, and unit of assign 
ment/attachment. 

Personal visits may be made to the unit of assignment; identifica¬ 
tion of the visitors will be established by suitable military identifica¬ 
tion or other means normally accepted in the transaction of business 

Contesting record procedures: The department’s rules for contesting 
contents and appealing initial determinations may obtained from 
HQDA (DAPC-POO), 200 Stovall Street, Alexandria, VA 22332. 

Record source categories: Enlistment Record (DD Form 4); Report 
of Separation (DD Form 214) for reenlistees; Extention of enlistment 
(DA Form 1695); Special Orders issued by enlistment/reenlistment 
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authorities; personal information furnished by the individual con¬ 
cerned; documcnls/records/reports/ forms originated within the re¬ 
porting unit. 

Systems exempted from certain provisions of the act: None 
A07I5.07AMC 

System name: 715.07 Personnel Utilization Reporting System 

System location: Director for Systems Management, Automated 
Logistics Management Systems Agency, 210 North 12th Boulevard. 
St. Louis, MO 63188 

Categories of individuals covered by the system: All employees of 
the Agency both civilian and military. 

Categories of records in the system: A record by individual of man¬ 
hours utilized by project application. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide management a 
statistical report by individual application of the manhours expended 
on assigned projects. Provides data base to collect manpower costs 
by projects assigned to the Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tapes. 

Rctrievability: By social security number. 

Safeguards: Computer system safe software and security guards. 

Retention and disposal: Source documents arc kcy-punchcd in 
order to update permanent magnetic tape. Source documents are 
destroyed after six months. Magnetic tape is retained until system is 
no longer required. 

System managers) and address: Director for Systems Management, 
Automated Logistics Management Systems Agency 

Notification procedure: Information may be obtained from: 

Director for Systems Management (AMXAL-MB) 

Automated Logistics Management Systems Agency 

210 North 12th Boulevard 

St. Louis, MO 63188 

Telephone: Area Code 314/268-3604 

Record access procedures: Information may be obtained from: 
Director for Systems Management (AMXAL-MB) 

Automated Logistics Management Systems Agency 

210 North 12th Boulevard 

St. Louis, MO 63188 

Telephone: Area Code 314/268-3604 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Time and attendance cards submitted by 
individual 

Systems exempted from certain provisions of the act: None 
A0718.01DAPC 

System name: Military Award Case File 

System location: Primary System - US Army Military Personnel 
Center, 200 Stovall Street, Alexandria, VA 22332. 

Decentralized Segments - Each Army command delegated authori¬ 
ty for approval of an award. 

Categories of individuals covered by the system: Military Personnel 
on active duty, members of reserve components, U.S. civilians serv¬ 
ing with US Army in a combat zone, and deceased. Former members 
of the US Army. 

Categories of records in the system: Files contain the recommenda¬ 
tion for award; indorsements; transmittals; letters; memoranda; 
award board approvals/disapprovals; citation texts pertaining to the 
specific individual and award; Department of the Army letter or¬ 
ders/general orders; related papers supporting the recommendation; 
correspondence between (l) USAMILPERCEN, (2) service member, 
(3) Army staff offices, (4) Army commands, (5) and individuals hav¬ 
ing knowledge/information relative to the service member concerned 
or the act or achievement stated in the recommendation. 

Authority for maintenance of the system: 10 USC Chapter 57 and 
Chapter 357 

5 USC Section 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Each Army command hav- 
*ng authority for action for a specific award - To accomplish the 


review; to authorize the award; to maintain the award case file of ap¬ 
proved and disapproved recommendations. 

US Army Military Personnel Center - To act as the Army element 
for HQDA; to accomplish the review and to authorize the award of 
those awards/decorations which are not delegated or within the scope 
of authority of a subordinate element of the Army; to maintain the 
award case file of approved and disapproved recommendations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder. 

Retricvability: Records accessed by name 

Safeguards: Records maintained in areas accessible only to 
authorized individuals. 

Retention and disposal: Case files for approved recommendations 
retained for l year and destroyed in local oficc; case files for disap¬ 
proved recommendations retained for 6 years and destroyed in the 
local office. 

System manager!s) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from US 
Army Military Personnel Center, 200 Stovall Street, Alexandria, VA 
22332. 

Record access procedures: Written requests for information should 
include the full name, service identification number, grade and 
branch of service, name of award, and current address. Visits should 
be made to the organization/station of the service member or to the 
USAMILPERCEN. 

For personal visits, the visitor should be able to provide acceptable 
identification i.e., military identification normally acceptable in the 
transaction of business. 

Contesting record procedures: The department’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-PAP), 200 Stovall Street. Alexandria, VA 22332. 

Record source categories: Recommendation for award (DA Form 
638) with supporting records, forms statements, letters, and related 
papers originated by persons other than the awardee and other in¬ 
dividuals having information useful in making an award determina¬ 
tion. 

Systems exempted from certain provisions of the act: None 
A0718.08DAAG 

System name: 718.08 World War I Awards and Decorations Card File 

System location: Awards Section, Entitlements Division, Personnel 
Services Directorate, U. S. Army Reserve Components Personnel & 
Administration Center (RCPAC) 9700 Page Boulevard, St. Louis, 
Missouri 63132 

Categories of individuals covered by the system: Partial file of in¬ 
dividuals who received an award or foreign decoration for service 
during World War 1. 

Categories of records in the system: File contains information con¬ 
cerning awards and/or foreign decorations earned as a result of 
World War I service according to the type of award and action for 
which presented. Serial number, rank and unit to which assigned 
when authorized award is shown for most individuals. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the Army 
(DA) staff agencies and commands - To review policy, coordinate 
certain actions and verify information. 

General Services Administration, National Personnel Record 
Center (NPRC), verify awards and provide information to assist in 
the reconstruction of certain records. 

Veterans Administrations - To verify service, provide background 
information on awards issued. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File is checked upon receipt of application from individual 
for verification purposes. 

Card File (3 x 5) stored in File cabinet 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel. Building is secured through 24 hour guard ser¬ 
vice. Identification badge required by all entering the building. 

Retention and disposal: Permanent remain as active file 
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System manager(s) and address: Commander, RCPAC, 9700 Page 
Boulevard, St. Louis, Missouri 63132 

Notification procedure: Information may be obtained from: 
Commander, Reserve Components Personnel and Administration 
Center 

Attn: AGUZ-PSD-ED 
St. Louis, Missouri 63132 
Telephone Area Code 314-268-7574 

Record access procedures: Requests should be addressed to Com¬ 
mander. RCPAC, ATTN. AGUZ-PSD-ED, 9700 Page Boulevard, St. 
Louis, Missouri 63132. Written requests should contain the full name 
of the former service member, address and telephone number, and 
period of Army service. For personal visits, including next of kin, 
the individual should be able to provide suitable identification and 
provide verbal confirmation. 

Contesting record procedures: Rules for contesting contents or ap¬ 
pealing determinations may be obtained from Commander, RCPAC, 
ATTN: AGUZ-PSD, 9700 Page Boulevard, St. Louis, Missouri 63132. 

Record source categories: Military Personnel Files and orders files. 

Systems exempted from certain provisions of the act: None 
A0720.04aDAPE 

System name: 720.04 Individual Correctional Treatment Files 

System location: US Army confinement facilities. Offical mailing 
addresses are in the Department of Defense directory in appendix. 

Categories of individuals covered by the system: Any military 
member confined at an Army confinement facility as a result of, or 
pending, trial by court-martials. 

Categories of records in the system: File contains documents related 
to the administration of individual military prisoners in US Army 
confinement facilities; court-martial orders, release orders, confine¬ 
ment orders, medical examiner’s reprts, requests and receipts for 
helath and confort supplies, reports and recommendations relative to 
disciplinary actions, clothing and equipment issue records, forms in¬ 
dicating authorized correspondence by prisoner, mail records, per¬ 
sonal history records, individual prisoner utilization records, requests 
for interview, initial interview, fingerprint cards, military police re¬ 
ports, prisoner identification records, parolee agreements, inspection 
record of prisoner in segregation, documents reltaing to the custodi¬ 
anship of personal funds and property of prisoners. 

Authority for maintenance of the system: Sections 951, 952, and 
953, Chapter 48, ’Military Correctional Facilities,’ Title 10, US Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Confinement Facility 
Commander and Staff- To determine initial custody classifications; to 
determine when custody elevation is appropriate; to gage prisoner’s 
adjustment to confinement; to identify areas of particular concern to 
individual prisoner’s; to determine work assignment; to determine 
educational needs, serves as a basis for correctional treatment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of prisoner. 

Safeguards: Confinement facilities arc considered to be secure. 
Records are maintained in areas accessible only to authorized person¬ 
nel who are properly screened, cleared and trained. 

Retention and disposal: Files are transferred to National Personnel 
Records Center, St. Louis, MO 63132. two years after relaese of 
prisoner. Records are held at Records Center two years then 
destroyed. Transfer of a prisoner from one confinement facility to 
another is not construed as relaese from confinement. When a 
prisoner is transferred to another such facility his file is transferred 
with him. 

System managcr(s) and address: The Deputy Cheif of Staff for Per¬ 
sonnel, Headquarters, Department of the Army; Installation Com¬ 
manders having Installation and Area Confinement Facilities. 

Notification procedure: See exemption 

Record access procedures: See exemption 

Contesting record procedures: See exemption 

Record source categories: See exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. For 
additional information, contact the Systems Manager. 

A0720.04bDAPE 

System mime: 720 04 Individual Correctional Treatment Files 


System location: Primary System - Trainee Administrative Services 
Division, US Army Retraining Brigade, Fort Riley, Kansas 66442. 

Decentralized Segment - Leadership Team, Training Battalion, 
Fort Riley, Kansas 66442. 

Categories of individuals covered by the system: Any military 
member confined at the United States Army Retraining Brigade. 

Categories of records in the system: File contains documents related 
to the administration of individual military prisoners in United States 
Army Retraining Brigade; court-martial orders, release orders, con¬ 
finement orders, medical examiner’s reports, requests and receipts 
for health and comfort supplies, reports and recommendations rela¬ 
tive to disciplinary actions, clothing and equipment issue records, 
forms indicating authorized correspondence by prisoner, mail 
records, personal history records, individual prisoner utilization 
records, requests for interview, initial interview, fingerprint cards, 
military police reports, prisoner identification records, parolee agree¬ 
ments, inspection record of prisoner in segregation, documents relat¬ 
ing to the custodianship of personal funds and property of prisoners. 

Authority for maintenance of the system: Sections 951,952 and 953, 
Chapter 48, ’Military Correctional Facilities,’ Title 10, US Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Retraining Brigade Com¬ 
mander and Staff - To determine initial custody classifications; to 
determine when custody elevation is appropriate; to gage prisoner’s 
adjustment to confinement; to identify areas of particular concern to 
individual prisoners; to determine work assignment; to determine 
educational needs; serves as basis for correctional treatment; to 
assist in determining initial classification and development of cor¬ 
rectional treatment program; to determine restoration to duty poten 
tial. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders; punch cards. 

Retrievability: Filed alphabetically by last name of prisoner; SSN 
from computer. 

Safeguards: Records and punch cards are maintained in secure area 
accessible only to authorized personnel who are properly screened, 
cleared and trained. 

Retention and disposal: Files are transferred to National Personnel 
Records Center, St Louis, MO 63132, two years after release of 
prisoner. Records arc held at Records Center for two additional years 
then destroyed. Transfer of a prisoner from one confinement facility 
to another is not construed as release from confinement. When a 
prisoner is transferred to another facility his file is transferred with 
him. 

System manager(s) and address: The Deputy Chief of Staff for Per 
sonnel. Headquarters, Department of the Army; Commander, United 
States Army Retraining Brigade. 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. For 
addtional information, contact the Systems Manager. 

A0721.11DAPE 

System name: 721.11 Individual Correctional Treatment Files 

System location: Primary System - United States Disciplinary Bar¬ 
racks, Fort Leavenworth, Kansas 66027. 

Decentralized Segment - Federal penal institutions to which 
prisoner may have been transferred. 

Categories of individuals covered by the system: Any military 
member confined at the United States Disciplinary Barracks. 

Categories of records in the system: File contains documents related 
to the administration of individual military prisoner in United States 
Disciplinary Barracks; court-martial orders, release orders, confine¬ 
ment orders, medical examiner’s reports, requests and receipts for 
health and comfort supplies, reports and recommendations relative to 
disciplinary actions, clothing and equipment issue records, forms in¬ 
dicating authorized correspondence by prisoner, mail records, pei 
sonal history records, individual prisoner utilization records, requests 
for interview, initial interview, fingerprint cards, military police re¬ 
ports, prisoner identification records, parolee agreements, inspection 
record of prisoner in segregation, documents relating to the custodi 
unship of personal funds and property of prisoners, former com¬ 
manding officer’s report, parents’ report, wife's report, classification 
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recommendations, admission classification summary, request to 
transfer prisoner, social history, clemency actions, psychologist’s re¬ 
port, psychiatric and sociologic report, certificate of parole, cer¬ 
tificate of release from parole, assignment progress reports. 

Authority for maintenance of the system: Sections 951, 952 and 953, 
Chapter 48, ’Military Correctional Facilities,’ Title 10, US Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Commandant, United 
States Disciplinary Barracks and Staff Federal Penal institution 
authorities - To determine initial custody classifications; to determine 
when custody elevation is appropriate; to gage prisoner’s adjustment 
to confinement; to identify areas of particular concern to individual 
prisoners; to determine work assignment; to determine educational 
needs; serves as basis for correctional treatment; serves as basis for 
clemency, parole and restoration considerations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders; disks. 

Retrievability: Filed alphabetically by last name of prisoner; SSN, 
register number, alpha. 

Safeguards: Records and disks are maintained in areas accessible 
only to authorized personnel who are properly screened, cleared and 

trained. 

Retention and disposal: Files pertaining to military personnel will 
be forwarded to National Personnel Records Center, St Louis, MO 
63132, three months after release from confinement; or if individual 
is released on parole, the files will be forwarded three months after 
expiration of parole. Files pertaining to civilian personnel (former 
military members who received a dishonorable discharge) will be 
retired to National Personnel Records Center (Civilian), St Louis, 
MO 63118, three years after release from confinement; or if in¬ 
dividual is released on parole, the file will be retired three years after 
expiration of parole. Transfer of a prisoner from one facility to 
another is not construed as release from confinement. When a 
prisoner is transferred to another facility his file is transferred with 
him. 

Disks are retained permanently at the United States Disciplinary 

Barracks. 

System manager(s) and address: The Deputy Chief of Staff for Per¬ 
sonnel, Headquarters, Department of the Army; Commandant, 
United States Disciplinary Barracks. 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. For 
additional information, contact the Systems Manager. 

A072I.12DAPE 

System name: 721.12 Individual Prisoner Personnel Files 

System location: Law Enforcement Division, Directorate of Human 
Resources Development, Office of the Deputy Chief of Staff for Per¬ 
sonnel, HQDA, Washington, DC 20310. 

Categories of individuals covered by the system: Any military 
member confined at the United States Disciplinary Barracks who has 
been considered for clemency, restoration or parole by the Deputy 
C hief of Staff for Personnel Restoration Board or the Army Clemen¬ 
cy and Parole Board. 

Any military member transferred from the United States Discipli¬ 
nary Barracks to a Federal penal institution. 

Categories of records in the system: File contains information relat¬ 
ing to offense, sentence, status, clemency, restoration and parole. 

Authority for maintenance of the system: Sections 951, 952 and 953, 
Chapter 48, ’Military Correctional Facilities.’ Title 10, US Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Chief, Law Enforcement 
Division and Staff - Monitor actions relative to clemency, restoration 
ind parole in partial fulfillment of responsibility to provide Army- 
w, de staff supervision for the Army Correction Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Index cards in filing cabinet. 

Retrievability: Filed alphabetically by last name of prisoner. 

Safeguards: Records are maintained in an area accessible only to 
authorized personnel who are properly screened, trained and cleared. 


Retention and disposal: Files are held in local area one year after 
release of prisoner then destroyed. Transfer of prisoner from one 
facility to another is not construed as release from confinement. 

System managers) and address: The Deputy Chief of Staff for Per¬ 
sonnel, Headquarters, Department of the Army. 

Notification procedure: See EXEMTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMTION 

Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

A0722.02DACH 

System name: 722-02 Baptism, Marriage and Funeral Files 

System location: Primary System-Office, Chief of Chaplains, De¬ 
partment of the Army, ATTN: DACH-AMW, Washington, D.C. 
20310. Records from 1917 to 1955 are stored at Washington National 
Records Center, Washington, D.C. 20409. 

Categories of individuals covered by the system: Any service 
member, dependent of service member, authorized civilian personnel 
and retired service member for whom an Army Chaplain has per¬ 
formed a baptism, marriage or funeral at an Army installation. 

Categories of records in the system: Files contain individual records 
of baptism, marriage and funeral as submitted by the officiating 
Army Chaplain. Records of baptism, marriage and funeral for the 
period 1917 - 1955 are reported by the officiating chaplain on a 
Chaplains Monthly Report. Information may also be provided by reli¬ 
gious denominational headquarters offices. 

Authority for maintenance of the system: 44 USC 3107 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For personal use of ser¬ 
vice persons and/or their dependents, and authorized civilian person¬ 
nel. 

Veterans Administration - To provide proof of marriage for 
veterans benefits, and baptism records provide proof of birth when 
birth records are not available. 

Army Mutual Aid - To provide proof of marriage for insurance 
purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Individual records of baptism, marriage and funeral are 
stored in card cabinets by category. Department of the Army (DA) 
Form 3920 (Record of Baptism), DA Form 3882 (Record of Marriage) 
and DA Form 3960 (Record of Funeral) are submitted by the officiat¬ 
ing chaplain to this office. The records in their original state arc 
retained in the Office, Chief of Chaplains for five years. Card 
records for period 1955 through 1969 are on roll microfilm. Records 
for period 1917 - 1955 are stored in Washington National Records 
Center. 

Retrievability: Filed alphabetically by last name. Records of 
Baptism - filed alphabetically by last name. Records of Marriage 
filed alphabetically by last name of groom. Records of Funeral - filed 
alphabetically by last name of deceased person. 

Safeguards: Buildings employ security guards. 

Retention and disposal: Current records are on file in Office, Chief 
of Chaplains for five years, microfilmed and retained at Washington 
National Records Center for 50 years. One copy of microfilm is 
furnished Office, Chief of Chaplains and one copy is retained by 
Washington National Records Center. 

System manager(s) and address: Office, Chief of Chaplains, Depart¬ 
ment of the Army, Washington, D.C. 20310. 

Notification procedure: Information may be obtained from 
SYSMANAGER, by addressing as follows: 

HQDA (DACH-AMW) 

Room IE 417 
Pentagon Building 
Washington, D. C. 20310 
Telephone: Area Code 202/695-1109 

Requester must specify type of record requested (baptism, mar¬ 
riage or funeral). 

Baptism - full name of person baptized, approximate date, names 
of parents (maiden name of mother), name of chaplain, if known, 
and place of baptism. 

Marriage • full name of groom and brides maiden name, approxi¬ 
mate date, name of installation at which mamage was performed and 
name of chaplain, if known. 
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Funeral - name of deceased person, year of death and name of 
ncxt-ofkin. 

Requester may visit Office, Chief of Chaplains, IE 417, Pentagon 
Building, Washington, D.C. with proof of identity for his own record 
or that of his dependent and sign a receipt for same. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DACH-AMW), 
Room IE 417. Pentagon Building, Washington, DC 20310 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Records created by Army Chaplains and 
authorized civilian clergypcrsbns who perform pastoral duties for ser¬ 
vice personnel and their dependents, and authorized civilian person¬ 
nel, and submit the same to the Office, Chief of Chaplains. 

Systems exempted from certain provisions of the act: None 
A0723.01DAAG 

System name: 723.01 Entertainment Case Filess 

System location: Recreation Services Directorate; Armed Forces 
Professional Entertainment Office; The Adjutant General Center; 
(DAAG-RE-P); Forrestal Building; Washington, D.C.; 20314. 

Categories of individuals covered by the system: Any individual who 
either as an individual entertainer or as a member of an entertain¬ 
ment group performed for the Armed Forces overseas and was spon¬ 
sored by the United Service Organizations, Inc. (USO) and/or Armed 
Forces Professional Entertainment Office. 

Categories of records in the system: File contains two types of 
records: (1) individual; (2) group. Both files contain individuals legal 
neme, social security number, name of entertainment group, circuit 
toured, year of tour, length of tour, professional specialty, profes¬ 
sional name and circuit evaluation of the tour. The prececding data 
has been automated. 

In addition, manual files contain National Agency Check for each 
individual, invitational travel orders, and travel vouchers with sub¬ 
stantiating documents. 

Authority for maintenance of the system: 5USC301 March 1970, 
’Armed Forces Professional Entertainment Program, Overseas.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To administer the Armed 
Forces Professional Entertainment Program. To identify all in¬ 
dividuals and groups which have toured. To provide information to 
the USO concerning the past tour history of individuals or groups. 
To provide statistics concerning the number of individual enter¬ 
tainers, number of entertainers in location and total tour days. To 
answer inquiries from various federal agencies concerning whether or 
not a particular individual either singly or as a member of a group 
has toured for the Armed Forces Professional Entertainment Pro¬ 
gram. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, individual data record cards, 
computer magnetic tapes, computer disk, computer paper printouts. 

Retrievability: Paper record files are by entertainment group 
number and year of tour, data cards are alphabetical by individual’s 
name. Automated file is in alphabetical sequency by legal name, with 
social security number and group name. Either identifier can be used 
to retrieve information. 

Safeguards: Buildings employ security guards. Paper files are 
stored in office with lock. Computer printouts maintaines a single 
area where only authorized, properly screened personnel have ac¬ 
cess; computers are housed in a secure area requiring special 
authorization and screening prior to admittance. Computer tapes are 
maintained in a secure vault. 

Retention and disposal: Paper records in file folders are retained 
for 2 years; data cards and computer tape records are permanently 
maintained. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters Department of the Army, The Pentagon. Washington, D.C. or 
Director, Recreation Services, The Adjutant General Center. 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-RE-P) 

Room 5A 081 
Forrestal Building 
Washington, D.C. 20314 
Telephone: Area Code 202-693-8230 


Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DAAG-RE-P), 
Room 51 081, Forrestal Building, Washington, D.C. 20314. 

Written requests for information should contain the full legal name 
of the individual, social security number, current mailing address and 
telephone number, and the case (control) number that appears on all 
correspondence received from this office. Visits may be made to this 
office during the normal working hours. 

For personal visits, individuals are required to present positive in¬ 
formation that could be verified with the case folder. 

Contesting record procedures: The agency rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information contained in this file is ob¬ 
tained from individual enterainers. National Agency Check forms, 
from the commands and installations toured, the USO, and enter¬ 
tainers agents or authorized spokesman. 

Systems exempted from certain provisions of the act: None 
A0723.08USAREUR 

System name: 723.08 AYA Registration File 

System location: American Youth Activities (AYA), Directorate, 
Personnel, and Community Activities, US Military Community Ac¬ 
tivity, Heidelberg, Federal Republic of Germany. 

Categories of individuals covered by the system: Dependent children 
between the ages of 13 and 19 that register for any of the American 
youth activities. 

Categories of records in the system: File contains individuals regis 
tration card. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: AYA Director. 
Directorate, Personnel, and Community Activities, US Military Com¬ 
munity Activity, Heidelberg, Army Post Office (APO) NY 09102 - To 
verify payment of registration fee and parental consent; to obtain 
release of AYA Sports Commissioner, Directorate, Personnel, and 
Community Activities, US Military Community Activity, Heidelberg, 
APO NY 09102 - To develop draft choices for coaches. 

AYA Coaches, Directorate, Personnel, and Community Activities. 
US Military Community Activity, Heidelberg, APO NY 09102 - To 
provide locator data, physical characteristics and personal data in 
order to organize teams. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storages Cards in cardex file container 

Retrievability: Filed alphabetically by last name of registrant. 

Safeguards: File is maintained in office area accessible only to 
authorized employees. 

Retention and disposal: Cards arc destroyed 1 year after completion 
of seasonal activity. Earlier destruction is accomplished when the in¬ 
dividual leaves the area on sponsor’s permanent change of station. 

System managers) and address: AYA Director, Directorate, Per¬ 
sonnel, and Community Activities, US Military Community Activity, 
Heidelberg, APO NY 09102. 

Notification procedure: Information may be obtained from: 

AYA Director 

Directorate, Personnel, and Community Activities 
US Military Community Activity, Heidelberg 
APO NY 09102 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, US Military Community Activity. 
Heidelberg, ATTN: AYA Director, APO NY 09102. 

Written requests for information should contain the full name of 
the youth, and the time period. 

Visits are limited to AYA, Building 4517, Patrick Henry Village. 
Heidelberg 69, Federal Republic of Germany. 

For personal visits, the individual should provide some identifica¬ 
tion, such as military identification card or drivers license. 

Contesting record procedures: Rules for contesting contents and ap¬ 
pealing initial determinations may be obtained from the 
SYSMANAGER. 

Record source categories: Registration cards from registrants. 

Systems exempted from certain provisions of the act: None 
A0725.01DAAG 

System name: 725.01 Personal Affairs Case File \ 
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System location: Army Community Service centers. Army-wide; 
Headquarters of installations and Commands. Official mailin ag¬ 
gresses are in the appendix. 

Categories of individuals covered by the system: Active duty military 
personnel and their dependents who complete the ACS Registration 
Card as part of their improcessing and outprocessing, or upon receiv¬ 
ing assistance from an ACS center. 

Categories of records in the system: File may contain summary 
notes of additonal ACS assistance provided to the serviceman and/or 
his dependent(s). 

Authority for maintenance of the system: Title 10 U.S.C. Section 

3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ACS Centers-To commu¬ 
nicate between losing and gaining ACS activities concerning un¬ 
resolved, continuing, or anticipated personal problems of individuals. 
In cases of separated families information to ACS center nearest the 
dependent’s new location; to provide information from the losing to 
the gaining ACS center; to coordinate and facilitate family assistance 
sercices. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 5’x8’ cards in card files 

Retrievability: Files alphabetically by last name of sponsor 

Safeguards: Cards-records maintained in locked files accessible 
only to authorized ACS staff personnel. 

Retention and disposal: Cards-records are destroyed after 2 years, 
or on discontinuance, whichever comes first. 

System manager(s) and address: The Adjustant General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, D.C. 

Installation commanders and ACS officers. 

Notification procedure: Information may be obtained from: 

ACS Officers at installation ACS centers. 

Requesting individual must provide full name, rank, SSAN, 
place of last duty assignment and date departed, and date of 
reporting at current duty assignment. 

Requesting individual must present current military or dependent 
ID card. 

Record access procedures: Requests for assistance should be ad¬ 
dressed to ACS officers at major Command Headquarters and instal¬ 
lations having ACS centers. Official mailing addresses are in the ap¬ 
pendix. 

Contesting record procedures: The Departments rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from HQDA 
(DAAG-AMP). Washington. D C. 20314. 

Record source categories: ACS centers 

Systems exempted from certain provisions of the act: None 
A0725.06AMC 

System name: 725.06 Army Emergency Relief Transaction Files 

System location: Army Emergency Relief Office and records hold¬ 
ing area, Headquarters and Installation Support Activity (ECOM), 
l*ort Monmouth. 

Categories of individuals covered by the system: Active duty, 
retired, and dependents of military personnel requiring personal 

financial assistance. 

Categories of records in the system: Contains individual’s applica¬ 
tions, interview worksheets, copy of allotments and copies of letters 
regarding non-payment. 

Authority for maintenance of the system: 10USC3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of and control 
over loans and repayment thereof. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Ketrievability: Filed alphabetically by last name of individual. 

Safeguards: Kept in security container with three position dial lock. 

Retention and disposal: Records are active until loan is paid or 

Jermined uncollectable and are then kept two years in the Army 
emergency Relief Office, one year in records holding area then 
destroyed. 

Sjstern manager(s) and address: Headquarters and Installation Sup¬ 
port Activity (ECOM), Fort Monmouth, NJ 07703. 


Notification procedure: Information may be obtained from: 
Headquarters and Installation Support Activity (ECOM) 

Army Emergency Relief Office 
Fort Monmouth, NJ 07703 
Telephone: Area code 201/532-4623 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters and Installation Support Activity (ECOM). 
SELHI-AD-C, Fori Monmouth. NJ 07703 
For personal visits, individual should be able to provide a valid 
identification card or driver’s license. 

Contesting record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: All information provided by individual. 
Systems exempted from certain provisions of the act: None 
A0726.04aDAAG 

System name: 0726.04 Casualty Case Files 

System location: Primary System-Casualty Directorate, The Adju¬ 
tant General Center; 

National Personnel Records Center; 

Center for Prisoner of War Studies, San Diego, California; 
Washington National Records Center; 

Decentralized Segments-Department of the Army Staff Agencies 
and Commands. 

Categories of individuals covered by the system: Any Service 
Member who is Missing In Action or a Prisoner of War as a result of 
the Vietnam Conflict 

Categories of records in the system: Files contain individual Ser¬ 
vicemen’s Group Life Insurance designations; DA Form 41 (Record 
of Emergency Data); Health and Dental Records; 201 Files; Intel¬ 
ligence Files on Missing in Action (MIA’s) and Prisoners of War 
(PW’s); Personal correspondence from the next of kin and Depart¬ 
ment of the Army; Correspondence from Members of Congress; 
records of telephonic inquiries from the next of kin. 

Authority for maintenance of the system: 10 USC 3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files arc used to brief the 
next of kin of MIA’s and PW’s; Members of Congress; other Depart¬ 
ment of Army Staffs at Headquarters, Department of Army; Files 
are also presented to the next of kin upon request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Filed in individual file folders 

Retrievahility: Filed alphabcticably by last name of service member 
Safeguards: Safes 

Retention and disposal: Records are permanent. They are retained 
in active file until individual is declared deceased or returned to mili¬ 
tary control, then retired to National Personnel Records Center 
(Military), St. Louis, MO. 

System manager(s) and address: The Adjutant General, Department 
of the Army, Washington, D. C. 

Notification procedure: Information may be obtained from: 

HQ DA (DAAG-CAD) 

Room 7G-064 
Forrcstal Building 
Washington, D. C. 20314 
Telephone. Area Code 202/693-6452/6453/6454 
Record access procedures: Requests from next of kin or their 
designated legal representatives should be addressed to: Headquar¬ 
ters. Department of the Army (DAAG-CAD), Room 7G-064, For- 
restal Building, Washington, D. C. 20314 
For personal visits, individual should be able to provide some ver¬ 
bal information that could be verified with the ’case’ folder. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER 

Record source categories: Personal data is furnished by service 
member prior to entry and during service of active duly. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

A0726.04bDAAG 

System name: 726.04 Report of Casualty Department of Defense (DD) 
Form 1300 
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System location: Casualty Branch, Special Actions Division, Per¬ 
sonnel Services Directorate, U. S. Army Reserve Components Per¬ 
sonnel and Administration Center (RCPAC), 9700 Page Boulevard, 
St. Louis, Missouri 63132. 

Categories of individuals covered by the system: Any member of the 
United States Army Reserve (USAR) who dies while not in active 
duty status who is eligible for Servicemen’s Group Life Insurance 
(SGLI), coverage. 

Categories of records in the system: Form contains information per¬ 
tinent to deceased Reservist; name, social security number (SSN), 
address, date of death, cause of death, next of kin, designated 
beneficiary for SGLI. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 275, Public Law 93-289, 24 May 1974. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office, Servicemen’s 
Group Life Insurance (OSGLI), For payment of insurance to 
beneficiary. Certificate of eligibility of reservist. 

FEDERAL BUREAU OF INVESTIGATION (FBI) - Notification 
of death - removal of name from active military listing 

Selective Service System - Remove name and file from mobiliza¬ 
tion pool. i 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in Casualty branch, RCPAC for six months 
from notification of death pending settlement by OSGLI. 

Retrievability: By name verified by SSN. 

Safeguards: Maintained in closed area accessible only to authroized 
personnel. Building employs security guards on 24 hour basis. Entry 
to building is by authorized badge only. 

Retention and disposal: Original copy is permanently maintained as 
a part of individuals Official Military Personnel File by the National 
Personnel Records Center, 9700 Page Boulevard, St. Louis, Missouri 
63132. Duplicate copy is maintained in Casualty Branch, RCPAC, for 
reference pending settlement of insurance claim, for six months from 
notification of death, then destroyed. 

System manager(s) and address: Commander, RCPAC, St. Louis, 
Missouri 

Notification procedure: Information may be obtained from: 

RCPAC (AGUZ-SAD-CAS) 

9700 Page Boulevard 
St. Louis, Missouri 63132 
Telephone: Area Code 314-268-7505 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, RCPAC, ATTN: AGUZ-SAD-CAS, 9700 
Page Boulevard, St Louis, Missouri 63132. 

Written requests for information should contain the full name of 
the individual, social security number and Army service number if 
known. Requests must be accompanied by written authorization of 
legal next of kin. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing determinations by 
the individual’s legal next of kin may be obtained from the Com-* 
mander, RCPAC. 

Record source categories: Notification or Certificate of Death from 
Next of Kin, US Army Reserve Units, US Postal Service on Un¬ 
deliverable mail. Survivor Assistance Officers appointed by Casualty 
Area Commander (Commander assigned responsibility for the area in 
which a casualty occurs in the Continental United States). 

Systems exempted from certain provisions of the act: None 
A0726.06DAAG 

System name: 0726.06 Casualty Information System (CIS). 

System location: Casualty Directorate, Casualty Services Office, 
The Adjutant General Center (DAAG-CA) 

Forrestal Building 
Washington, D. C. 20314 

Categories of individuals covered by the system: All Army personnel 
who are reported as casualties, in accordance with established Army 
casualty notification procedures. 

Categories of records in the system: File consists of two types of 
records: (1) individual history file containing a list of every casualty 
report submitted for an individual, (2) A statistical file containing the 
latest casualty report for an individual. 

Authority for maintenance of the system: 10 USC 3012 


Routine uses of records maintained in the system, including categn 
ries of users and the purposes of such uses: The statistical file is used 
to provide daily statistics concerning the type, number and location 
of Army casualties. These reports are used by the Casualty 
Directorate, which reports to the Deputy Chief of Staff for Person 
nel. 

The History file is used to determine if an individual was an Army 
casualty and when, where and type of casualty. This file is used to 
verify the casualty status of individual Army members and, on 
request, reports are provided the U. S. Army Military Personnel 
Center. 

The information contained on these files is used to conduct in 
dividual personal transactions concerning individual Army member^ 
particularly in conjunction with individual benefits. 

Policies and practices for storing, retrieving, accessing, retaining., 
and disposing of records in the sytem: 

Storage: Computer Magnetic Tapes, Computer Paper Printouts. 
Computer Punch Cards. 

Retrievability: File is in alphabetic sequence by legal last name 
with social security number. These two items are used to access in¬ 
dividual data. 

Safeguards: Buildings employ security guards. Computer printouts 
and cards are maintained in a single location where only authorized, 
properly screened personnel have access. Computers and tape files 
are housed in a secure area requiring special authorization for ad¬ 
mittance. 

Retention and disposal: Files are permanent. 

System managerfs) and address: The Adjutant General, Headquar 
ters. Department of the Army, The Pentagon, Washington, D. C.; or 
Director, Casualty Directorate, The Adjutant General Center, For¬ 
restal Building, Washington, D. C. 20314. 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-CAC) 

Room 7G 083 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202-693-6390 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DAAG-CAC). 
Room 7G 083, Forrestal Building, Washington, D. C. 20314. 

Written requests for information should contain the full legal name 
of the individual, current mailing address and telephone number. In 
dividuals may gain access only to information pertaining to thei: 
record. 

Personal visits may be made to this office during normal working 
hours. Individuals are required to present positive proof of identifica¬ 
tion. In those cases where a survivor is requesting information, posi 
tive proof will be required prior to release of information. Ail visitors 
will be required to provide some verbal information that could be 
verified with the case folder. 

Contesting record procedures: The agency’s rules for access to 
records, for contesting contents and appealing initial determinations 
may be obtained from the SYSMANAGER. 

Record source categories: Information contained in this file is ob¬ 
tained from casualty reports received from field commands in ac¬ 
cordance with established reporting procedures. Methods used in 
elude teletype, electrical messages, telephone reports. 

Systems exempted from certain provisions of the act: None 
A0726.07DAAG 
System name: 0726.07 DD Form 1300 Files 

System location: Primary System-Status Determinations Office. 
Casualty Directorate, The Adjutant General Center, Department of 
the Army 

Decentralized Segments-Casualty case files; Personnel Records 
Division, Military Personnel Center, Enlisted Personnel Records 
Center; National Personnel Records Center; and Reserve Com¬ 
ponents Personnel and Administration Center. 

Categories of individuals covered by the system: All military person¬ 
nel deceased while on active duty, all deceased general officers who 
retired from Active Duty, all Department of the Army civilian em¬ 
ployees who died overseas and all military personnel who died within 
120 days after release, retirement or discharge from active duty. 

Categories of records in the system: File contains DD Form 1300. 
Report of Casualty (1 Feb 73) - This document is the Army’s official 
death certificate which reflects name, social security number, pay 
and grade, component, branch, organization, military occupational 
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specialty, casualty status, date and place of birth, race, sex, religion, 
date and place of last entry on active duty, home of record, duty 
status, interested persons with current addresses. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Status Determinations Of- 
fice-This document is used by the Army as its official death cer¬ 
tificate. A copy is provided to different governmental agencies, com¬ 
mercial and non-profit institutions, and to the next of kin of deceased 
Army personnel to assist them in settling the affairs of a deceased 
service member 

Casualty case files at Personnel Records Directorate, Military Per¬ 
sonnel Center, Enlisted Personnel Records Center; National Person¬ 
nel Records Center; and Reserve Componehts Personnel and Ad¬ 
ministration Center have copies of this document on file and it serves 
as a second copy to be used for the same reasons as stated above in 
the event the record copy can not be located. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytera: 

Storage: Original DD Form 1300 is maintained chronologically and 
alphabetically in a vertical file. 

Duplicate copies are in National Personnel Records Center and 
Reserve Components Personnel and Administration Center. 

Retrievahility: Form is filed by month and year; within month and 
year, filed by individual's name. 

Safeguards: Building employs security guards. Records are accesi- 
ble only to authorized personnel. 

Retention and disposal: Original of the form is retained in the files 
fon indefinite period. Duplicate copies are maintained in the casualty 
case files for 120 days unless otherwise indicated which is retired 
with permanent records to National Personnel Records Center. 

System manager(s) and address: The Adjutant General, Department 
of the Army, Washington, D. C. 

Notification procedure: Information may be obtained from: 

HQ DA (DAAG-CAD) 

Room 7F023 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202/693-6497 

Record access procedures: Requests from next of kin or their 
designated legal representatives should be addressed to: Headquar¬ 
ters. Department of the Army (DAAG-CAD), Room 7 F023, For- 
rcstal Building, Washington, D. C. 20314 

Written requests for information should contain the full name of 
the decedent's social security number, grade, and date of death and 
the full name, relationship to decedent, and current address of the in¬ 
dividual making request. (Visits are limited to Casualty Directorate, 
Forrestal Building, Washington, D. C. 20314). 

For personal visits, individuals must be able to provide acceptable 
identification, such as military identification card, social security 
card or driver's license. 

Contesting record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER 

Record source categories: Data is derived from information pro¬ 
vided by service member during active duty, from duty station at 
lime of individual’s death and/or from physician certifying death. 

Systems exempted from certain provisions of the act: None 
A0727.01DAPC 

System name: 727.01 Misconduct/Unfitness/Unsuitability Discharge 
Board Proceedings File 

System location: Primary System - US Military Personnel Center. 

Decentralized Segments - US Army commands having authority to 
appoint appropriate boards and approve findings thereof. 

Categories of individuals covered by the system: Any Army member 
whose unfitness, unsuitability, or misconduct is of such a nature that 
warrants his appearance before a properly constituted board for a 
determination of his continuance in the service or his discharge 
therefrom. 

Categories of records in the system: File contains orders appointing 
the board; verbatim testimony of individuals who appear before the 
board; related personnel records/ forms, papers/documents relating 
to the individual concerned. 

Authority for maintenance of the system: 5 USC 301 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The appointed Board - To 
determine the continuance in service or the separation of the service 
member who has been directed to appear before the board. 

Department of the Army commands and staff agencies - To accom¬ 
plish required administrative actions and for review of board 
proceedings for accuracy, completeness, and adherence to policy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by name. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Records of board proceeding which are ap¬ 
proved for separation of the individual are permanent and become a 
part of the official military personnel file. Records of board 
proceedings and related papers which do not result in separation of 
the service member are filed in the appropriate command for 2 years 
and destroyed in accordance with existing files destruction plans and 
schedules. 

System manager(s) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
Commander 

US Army Military Personnel Center 
200 Stovall Street 
Alexandria, VA 22332 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: (1) if separated - National Personnel Records Center, 
GSA, 9700 Page Blvd, St Louis, MO 63132. (2) if retained in service - 
The Command/organization/Army element where the service member 
is assigned. 

For personal visits, the individual should provide acceptable milita¬ 
ry identification or identification normally used in the transaction of 
civilian business and some verbal information that could be verify 
from the subject file. 

Contesting record procedures: The department’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-POO) 200 Stovall Street, Alexandria, VA 22332. 

Record source categories: Correspondence directing appearance be¬ 
fore a duly appointed board; source records pertaining to the alleged 
misconduct, unfitness, unsuitability; personnel records of individual 
directed to appear; testimony of witnesses; depositions; affidavits 
and related papers presented to the board to support and/or refute 
pertinent allegations. Other records/forms/documents/paper accumu¬ 
lated by the board for information used in reaching a conclusion and 
formulating a decision. 

Systems exempted from certain provisions of the act: None 
A0727.050SA 

System name: 0727.05Army Council of Review Boards Files 

System location: Army Council of Review Boards, Office Secretary 
of the Army (SFRB), The Pentagon, Washington, D.C. 

Categories of individuals covered by the system: Members of Active 
Army and Former Members of Active Army and prospective en¬ 
listees/inductees eliminated or denied enlistment who have cases 
pending or under consideration by the Army Council of Review 
Boards or any of its component boards. 

Categories of records in the system: Index files contain copies of 
Board proceedings, hearing transcripts, and findings of Boards. 

Authority for maintenance of the system: Title 10 USC, Sections 
1214 and 1216. 

Title 10 USC, SecUon 1553 

Title 10 USC, Section 1554 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Army Discharge Review 
Board - to hear appeals from former Active Duty Army members 
seperated administratively. 

Army Disability Rating Review Board - to hear appeals from 
former Army members retired with or for physical disability. 

Army Physical Disability Appeal Board - to hear from active duty 
Army members being eliminated for physical disability under provi¬ 
sions of Army Regulations (AR) 635-40. 

AD-HOC Review Board - to conduct automatic review of officer - 
qualified resignations under provisions of AR 635-100, grade deter¬ 
minations of all former Army members with combined active and 
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former service greater than 30 years and retired at a grade less than 
the highest grade ever held, or any other matters that the Secretary 
of the Army may direct. 

Army Security Review Board - to conduct automatic review of of¬ 
ficer elimination or denial of induction of Selective Service Regis¬ 
trants or inductees or active duty members eliminated under provi¬ 
sions of AR 604-10. 

All Review Boards to respond to inquireies from individuals, coun¬ 
sel, Members of Congress and other Federal agencies concerning the 
status and disposition of cases. 

Other Army Agencies from which expert comment may be 
required - to review records and make recommendations within their 
areas of jurisdiction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cards 
Paper records in file folders 

Retrievability: Grouped by individual boards, and thereunder filed 
alphabetically by last name of individual. ^ 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel and classified 
records are kept in locked safes. 

Retention and disposal: File cards are historical and maintained per¬ 
manently. 

Working files are retained, on a claendar year basis, for the cur¬ 
rent year in which a case is closed plus one, then are destroyed after 
five years. 

System manager(s) and address: The Special Assistant to the Under 
Secretary of the Army, Office, Secretary of the Army, the Pentagon, 
Washington, D.C. 

Notification procedure: Information may be obtained from: 

Office, Secretary of the Army 
Army Council of Review Boards 
Room 1E474 
The Pentagon 
Washington, D.C. 20310 
Telephone: Area code 202/697-3071 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Office, Secretary of the Army, Army Council of Review 
Boards, Room 1E474, The Pentagon, Wash.,D.C. 20310 
Written requests for information should contain the full name of 
the individual, current address and telephone number, and the type 
of case involved. Visits are limited to the Army Council of Review 
Boards, the Pentagon, Wash.,D.C. 20310. 

For personal visits, the individual should be able to provide some 
acceptable idenification, such as driver's license or employing of¬ 
fices’ identification card, and give some verbal information that 
could ve verified with his ’case* folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: Offical Military Personnel Files and re¬ 
lated records 

Correspondence, documents and other materials generated as a 
result of action by theBoards. 

Systems exempted from certain provisions of the act: Those portions 
of Army Security Review Board records which are properly and cur¬ 
rently classified are exempt from subsections c(3), d, e(l), e(4)G, H 
nad I, and f of section 552a. of the Privacy Act of 1974 for reasons 
of national security. 

A0728.01DAPC 

System name: 728.01 Retired Personnel Data File 
System location: Primary System - US Army Military Personnel 
Center, 200 Stovall Street, Alexandria, VA 22332. 

Categories of individuals covered by the system: All retired Army 
personnel. 

Categories of records in the system: File contains name, grade 
codes, retirement class, SSN, branch of service, date of birth, date 
of retirement, component, years of service, percentage of disability, 
sex, retired pay codes, address codes, and retirement codes. File is 
maintained on magnetic tape for output to microfilm tape for manual 
video use. 

Authority for maintenance of the system: 10 USC Section 3966 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army Military Person¬ 


nel Center - To fulfill statutory requirement for listing of retired per 
sonnel; to accomplish a continuing contact with the retired person 
with respect to their entitlements, cnvolvments, and status as a 
retired military member; to provide listings, geographically, for use 
by commands/installations operating retiree councils and/or service 
activities; and, for locator use. 

GSA- To obtain printing services for volume III, Army Registers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Microfilm tape 

Magnetic tape 

Retrievability: Record accessed by name. 

Safeguards: Microfilm tape maintained in areas accessible only to 
authorized personnel who are trained and cleared for duty in the 
retired activities branch: magnetic tape is maintained in areas accessi¬ 
ble only to personnel who are trained and cleared for computer du 
ties. 

Retention and disposal: Magnetic tape updated through input of 
new retiree, address change, and death; individual data record 
retained until death. 

System manager(s) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
Commander 

US Army Military Personnel Center 
200 Stovall Street 
Alexandria, VA 22332 

Record access procedures: Requests from individuals should be ad 
dressed to: HQDA (DAPC-PAS-A), Hoffman Bldg 2, 200 Stovall 
Street, Alexandria, VA 22332. 

Written requests for information should contain the full name of 
the requestor, service identification number, and current address. 

Personal visits may by made to the US Army Militap' Personnel 
Center; individual should be able to provide their military service 
identification card or other commonly acceptable means of identifica 
tion used in the normal transaction of business. 

Contesting record procedures: The department’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-POO), 200 Stovall Street, Alexandria, VA 22332. 

Record source categories: Retirement order and documents; retiree 
input of address change data; death notifications. 

Systems exempted from certain provisions of the act: None 
A0807.0IDAAG 

System name: 0807.10 MCT USAR Civilian Technician System 

System location: Primary System- Systems Support Directorate, U 
S. Army Reserve Components Personnel and Administration Center 
(Field Operating Agency of The Adjutant Generals Office, Depart¬ 
ment of the Army), 9700 Page Boulevard, St. Louis, Missouri 63132 

Decentralized Segments - Office of Chief Army Reserve, and De 
partment of the Army Staff agencies and commands. 

Categories of individuals covered by the system: Any person who is 
currently employed as a U. S. Army Reserve Civilian Technician. 

Categories of records in the system: File contains personnel identifi¬ 
cation data to include name and social security number, and work 
status data concerning job category, grade, assigned work station and 
location. If personnel are members of the U. S. Army Reserve, data 
on reserve assignment and reserve grade are also carried. 

Authority for maintenance of the system: Title 10 United States 
Code, Section 275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: U. S. Army Reserve Com 
ponents Personnel and Administration Center - receive raw input 
data from U. S. Army Reserve Commands, maintains the centralized 
data processing system and produces and distributes reports to the 
users. Is the computer processing support agency; does not utilize or 
dispense data to other than officially designated agencies. 

U. S. Army Reserve Commands - To obtain current management 
data to administer to technicians assigned within their command. 

Office of Chief Army Reserve - To monitor the overall program 
and to provide policy guidance and budget planning for the program 

Other Department of the Army Staff agencies and commands - To 
provide data for inclusion in training and mobilization plans. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Stored as computer tape and paper printout 
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Retrievability: Sequenced numerically by social security number 
within Unit Identification Code of Unit to which assigned. 

Safeguards: Security guards limit access to the U. S. Army Reserve 
Components Personnel and Administration Center. Magnetic tape 
files are maintained in a library by reel numbers; access to a specific 
file must be determined by responsible scheduling personnel. In addi^ 
lion basic file characteristics must be programmed into access pro¬ 
grams before individual data records can be referenced. 

Access to hardcopy listings are limited to employed personnel with 
a job related need-to-know requirement at the Office of Chief Army 
Reserve, U. S. Army Reserve Commands, and other Department of 
the Army Staff agencies and commands. 

Retention and disposal: The Automatic Data Processing System at 
the Reserve Components Personnel and Administration Center 
requires records to be maintained on an evolutionary schedule; a 
record is created upon hiring and is eliminated when employment is 
terminated. Tape files are retained for sixty days; tape files are 
retained in a tape library through three processing cycles, a creation 
cycle, for use as the current file in next creation cycle and then as 
the emergency backup file. 

Printed reports/listings are maintained at the Office of Chief Army 
Reserve, U. S. Army Reserve Commands, and other Department of 
the Army Staff agencies and commands until superseded by the next 

edition. 

System manager(s) and address: The Chief of Army Reserve. 
Headquarters Department of the Army, the Pentagon, Washington, 

DC. 

Notification procedure: Information may be obtained from: 

Office of the Chief Army Reserve (DAAR-PE) 

Room 2D532 
The Pentagon 
Washington, D.C. 20310 
Telephone: Area Code 202/695-0877 

Record access procedures: Requests for information should be ad¬ 
dressed to: Headquarters, Department of the Army, Office of the 
Chief Army Reserve, ATTN: DAAR-PE, Washington, D.C. 20310. 

Requests should contain the full name and social security number 
of the individual, current address and telephone number and a clear, 
concise request statement. 

Personal visits are limited to the U. S. Army Reserve Command 
having jurisdiction over the Unit by whom the technician is em¬ 
ployed. Acceptable identifying documents such as drivers license. 
Reserve identification card or other document that can be verified 
against record is required. 

Contesting record poicedures: The rules for contesting contents and 
appealing initial determinations may be obtained from HQ DA, 
OCAR (DAAR-PE), Washington, D.C. 20310. 

Record source categories: Data is transmitted from the employing 
U. S. Army Reserve Command to the U. S. Army Reserve Com¬ 
ponents Personnel and Administration Center, on DA Forms 361 5-R, 
Strength aqd Utilization of USAR Technicians via the U. S. Postal 
Service. Processed data is returned to authorized agencies by reports 
controlled by the U. S. Army Reports Control System. 

Systems exempted from certain provisions of the act: None 
A0807.05DAPE 

System name: 0807.05 NAF Personnel Records 

System location: Decentralized Segments - Installation Civilian Per¬ 
sonnel Offices and National Personnel Records Center, St. Louis, 

MO. 

Categories of individuals covered by the system: All individuals who 
have applied for employment with, are employed by, or were em¬ 
ployed by nonappropriated fund activities. 

Categories of records in the system: Files may contain applications 
and requests for employment, testing and qualification documents, 
ratings documents, documentation of prior employment, appointment 
documents, notification of personnel actions, medical certificates, 
suitability and security documents, performance evaluations, retire¬ 
ment and group insurance documents, job descriptions and ex¬ 
perience statements, training and career development records, 
records of awards and commendations, withholding authorizations, 
authorizations for differentials and allowances, authorizations for 
local logistical support, injury and death compensation documents, 
unemployment compensation documents, requests for personnel ac¬ 
tions and/or entitlements, travel and transportation authorization 
documents, rcduction-in-force and adverse action documents, 
disciplinary action records, statements covering conflict of interest 
iuid/or conduct, and correspondence relating to the above named. 

Authority for maintenance of the system: 5 USC 301 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records are used by 
Department of the Army Staff Agencies, commands and installations 
to carry out a personnel management program for Department of the 
Army nonappropriated fund instrumentalities. The records are used 
to recruit, select, appoint, assign, pay, evaluate, recognize, 
discipline, train and develop, and separate individuals. The records 
are used to administer employee benefits, labor-management rela¬ 
tions, employee-management relations, and responsibilities inherent 
in the execution of managerial and supervisory functions. Informa¬ 
tion from the records is used to prepare reports, prepare correspon¬ 
dence, respond to courts and regulatory bodies, execute statutory 
requirements (such as Freedom of Information Act) and to respond 
to employee inquiries. Other Federal agencies, to include General 
Accounting Office, General Services Administration, Civil Service 
Commission, Department of Labor, Department of Justice, use these 
records to resolve and/or adjudicate matters falling in their jurisdic¬ 
tion. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, kardex files. 

Retrievability: Manually by last name filed by alpha, or Social 
Security number or other individually assigned number by numerical 
sequence. 

Safeguards? Storage area restricted to authorized personnel only 
and the documents treated as if they were For Official Use Only. 

Retention and disposal: Documents denoting appointment, tenure 
and pay are retained at activity level during period of employment 
and 30 days after separation are forwarded to the National Personnel 
Records Center for permanent retention. Other records are held for 
the period of probability of use, then retained in records holding area 
for a safety period and subsequently destroyed. 

System manager(s) and address: The Deputy Chief of Staff for Per¬ 
sonnel, Department of the Army, The Pentagon, Washington, D.C. 

Notification procedure: Information may be obtained from: 

Civilian Personnel Officer (at installation where employed). 
Former nonappropriated fund employees - National Personnel 
Records Center (Civilian) 111 Winnebago Street. St. Louis, 
Missouri 63118. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DAPE-CPR), 
Washington, D.C. 20310. 

Written requests from individuals should contain the full name of 
the requester, current address and telephone number, a specific 
description of the information/records sought, and any identifying 
numbers such as Social Security number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as: drivers license, employing office’s 
identification card, and furnish verbal information that can be 
verified from his case file. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents of the records and appealing initial determinations may 
be obtained from HQ DA (DAPE-CP) Washington, D.C. 20310 

Record source categories: Applicant or employee prepared or in¬ 
troduced documents, statements or correspondence from persons 
having knowledge of the individual or acts of the individual, official 
records, officially generated documents notating actions or events af¬ 
fecting employment and/or pay. 

Systems exempted from certain provisions of the act: Under the 
provisions of 5 USC 552a(K)(5), investigative material compiled for 
the purpose of determining suitability, eligibility, or qualifications for 
nonappropriated fund employment is exempt from notification, ac¬ 
cess, contest, and source requirements when disclosure would reveal 
the identity of a source who furnished information under an express 
promise that the identity of the source would be held in confidence. 

A0807.11DAAG 

System name: 0807.11 Appraisal of Past Performance AGUZ Form 
651 

System location: Civilian Personnel Office, Recruitment & Place¬ 
ment Branch, U. S. Army Reserve Components Personnel and Ad¬ 
ministration Center - 9700 Page Boulevard - St. Louis. Missouri 
63132; U. S. Army Civilian Appellate Review Office, 210 North 
Twelfth Street, St. Louis, Missouri 63103; U. S. Army Adjutant 
General Publications Center - 1655 Woodson Road, St. Louis. Mis¬ 
souri 63114; U. S. Army Enlistment Eligibility Activity, 9700 Page 
Boulevard, St. Louis, Missouri 63132. 
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Categories of individuals covered by the system: Applies to in¬ 
dividuals who are employed or have been employed within the last 
two years as permanent civilian employees of the U. S. Army 
Reserve Components Personnel and Administration Center, U. S. 
Army Civilian Appellate Review Office, U. S. Army Adjutant 
General Publications Center, U. S. Army Enlistment Eligibility Ac¬ 
tivity. 

Categories of records in the system: File contains a copy of super¬ 
seded Appraisals of Past Performance. No other information is con¬ 
tained in the file. 

Authority for maintenance of the system: Title 5 United States Code 
3301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to maintain the su¬ 
perseded Appraisals of Past Performance until expiration of two 
calendar years at which time the appraisals are destroyed. The file 
may be checked if employee has a question or complaint relating to 
past ratings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in an expandable folder, 
alphabetically - by calendar years. 

Retrievability: Records can be retrieved if full name and year of 
preparation of rating is known. 

Safeguards: Inquiries and control sheets are maintained in areas ac¬ 
cessible only to authorized personnel. Building is secure through 24 
hour guard service. Entry to building is by authorized badge only. 

Retention and disposal: Records are destroyed two years after date 
of preparation. 

System manager(s) and address: Civilian Personnel Officer, U. S. 
Army Reserve Components Personnel and Administration Center, 
9700 Page Boulevard, St. Louis, Missouri 63132. 

Notification procedure: Civilian Personnel Officer, U. S. Army 
Reserve Components Personnel and Administration Center, 9700 
Page Boulevard, St. Louis, Missouri 63132. 

Telephone: Area Code 314-268-7678 

Record access procedures: Request for information must contain 
full name and year of preparation of the appraisal. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determinations may be 
obtained by contacting the Civilian Personnel Officer, U. S. Army 
Reserve Components Personnel and Administration Center, 9700 
Page Boulevard, St. Louis, Missouri 63132. 

Record source categories: Employee’s present and/or former super¬ 
visor. 

Systems exempted from certain provisions of the act: None 
A0807.12DAAG 

System name: 0807.12 MCP Civilian Personnel Information System 

System location: Civilian Personnel Office, AGUZ-CP, U. S. Army 
Reserve Components Personnel and Administration Center (RCPAC), 
9700 Page Boulevard, St. Louis, Missouri 63132. 

Categories of individuals covered by the system: DA Civilian em¬ 
ployees of U. S. Army Adjutant General Publications Center 
(AGPC), U. S. Army Civilian Appellate Review Office 
(USARCARO), U. S. Army Enlistment Eligibility Activity (EEA) and 
U. S. Army Reserve Components Personnel and Administration 
Center (RCPAC). 

Categories of records in the system: The Official Personnel Folder 
contains hardcopy documents pertaining to appointment records, 
record of assignments, promotions, performance ratings, training 
records, pay data and miscellaneous status type changes. 

The automated file contains current data in relation to the position 
held and personal information such as date of birth, education, ser¬ 
vice computation date and training. 

Authority for maintenance of the system: Title 5, United States 
Code 3301, General Authority to Employ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: U. S. Army Reserve Com¬ 
ponents Personnel and Administration Center (RCPAC) maintains the 
installation/activity level data processing system and provides card 
image input of selected data elements from personnel records via 
AUTODIN to Headquarters, Department of the Army. The informa¬ 
tion furnished will establish, update, or delete any employee’s record 
in the HQDA Master File. 


RCPAC Managers and Promotion Ranking Panels use the hardcopy 
documents, which are historical records of individual employment, to 
verify experience, training completed or required, performance ap 
praisals and rating and records of accomplishment when making a 
determination of an employee’s qualification for promotion. 

Civilian Personnel Office, RCPAC, uses the system for automated 
production of current personnel actions such as Standard Forms 50, 
Notification of Personnel Actions which include reassignments, 
promotions, terminations, new hires; DA Form 2515’s, Payroll 
Change Slip issued for within grade increases and pay adjustments; 
DA Forms 1052’s, Employee Performance Rating. 

Headquarters, Department of the Army uses the civilian personnel 
information to: maintain and update the CIVPERSINS-1 Master File , 
provide official strength accounting data and other statistical infor 
mation needed in support of recurring and one-time report require 
ments of the Civil Service Commission, Office of Secretary of 
Defense, HQDA, major Army commands and other Federal agen 
cies; Statistics in support of the equal employment opportunity pro¬ 
gram. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Hardcopy backup records in file folders are stored in 
metal fUing cabinets. 

Automated records are stored on magnetic tape. 

Retrievability: Sequence is alphabetic for hardcopy records. 

Sequence is Social Security Number on magnetic tape file. 

Safeguards: Access to hardcopy files are controlled by the Civilian 
Personnel Office and limited to the employee and other RCPAC per 
sonnel with a job related nccd-to-know requirement. 

Magnetic tape files are maintained in a library by reel number, 
input and access to the automated system is controlled by the 
Technical Service Officer of the Civilian Personnel Office. 

Retention and disposal: Hardcopy records are retained by the 
Civilian Personnel Office of RCPAC until the employee is transferred 
to another installation not serviced by the CPO of RCPAC. When an 
employee’s service is terminated by resignation, retirement or in¬ 
voluntary separation due to reductions in force the hardcopy records 
are forwarded to the National Personnel Records Center, 111 Win 
nebago, St. Louis, Missouri 63118. 

The Automatic Data Processing Center at RCPAC requires records 
to be maintained on an evolutionary schedule; a record is created 
upon hiring and is eliminated when employment is terminated. Tape 
files arc retained for thirty days. 

System manager(s) and address: The Commanding General, U. S. 
Army Military Personnel Center, Headquarters, Department of the 
Army (DAPC-PSY), 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 

Civilian Personnel Office (AGUZ-CP-TS) 

U. S. Army Reserve Components Personnel and Administration 
Center 

9700 Page Boulevard 
St. Louis, Missouri 63132 
Telephone; Area Code 314-268-7462 

Record access procedures: Requests for information should be ad 
dressed to: Civilian Personnel Office, ATTN: AGUZ-CP-TS, U. S 
Army Reserve Components Personnel and Administration Center. 
9700 Page Boulevard, St. Louis, Missouri 63132. 

Personal visits are limited to those individuals currently employed 
by the agencies serviced by the CPO of RCPAC. An acceptable 
identifying document is the employee’s ID Badge. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents or appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Data is transmitted to the Technical Scr 
vice Office on Standard Form 171, Application for Employment. 
Standard Form 52, Request for Personnel Action and by Notificu 
tions of actions pending which are outputs from the automated 
system. 

Systems exempted from certain provisions of the act: None 
A0807.I3AAFMPS 

System name: 0807.130fficial Personnel Folders 

System location: Worldwide folders - Headquarters, Army and Air 
Force Motion Picture Service (AAFMPS), Washington, D.C. 20315. 

Area folders - Headquarters, AAFMPS - Pacific, Army Post Office 
(APO) San Francisco 96558; Headquarters, AAFMPS - Eurpoe, APO 
New York 09666. 
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Local folders - Canal Zone Regional Office, APO New York 
09834; Washington Regional Office, Washington DC 20315; St. Louis 
Regional Office, 4100 Goodfellow Boulevard, St. Louis, MO63120; 
Fngineering Depot, 4100 Goodfellow Boulevard, St. Louis, MO 
63120; San Francisco Regional Office, The Shell Building, Room 410, 
100 Bush Street, San Francisco, CA 94104. 

Categories of individuals covered by the system: All U.S. citizen 
full-time employees of AAFMPS. 

Categories of records in the system: Folders contain: Notification of 
Personnel Actions (NOPA), including name. Social Security Number, 
nature of action, effective date, position, grade, salary, and office; 
performance appraisals; incentive awards; (CSC) Civil Service Com- 
rrusion training course certificates; transportaion agreements; in¬ 
surance certificate; birth certificate; Statement of Military Service 
and/or military discharge papers; group annuity certificate 
(Department of the Form 873); Statement of Personal History De¬ 
partment of Defense Form 398); Statement of Ac¬ 
ceptance/Declination of Executive Management Program (EMP) 
Status and Statement of Mobility, if appropriate; oath of Office and 
Personnel Affidavit; Statement of Nonaffiliation With Certain Or¬ 
ganizations; application; reference letters; proof of citizenship, if 
apprpriate; Job Descriptions. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Office: place¬ 
ment/appointment of personnel, to include suitability, qualifications, 
and past performance; needs for training; determination etigbility for 
retirement; determining eligibility for awards; provides a history re¬ 
garding positions, grade, steps and salaries. 

Supervisors: placement/appointment of personnel, to include suita¬ 
bility, qualifications, and past performance; needs for training; deter¬ 
mining eligibility for awards; provides a history regarding positions, 
grades, steps, and salaries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by last name of employee. 

Safeguards: Buildings employ security guards; records are main¬ 
tained in locked files. 

Retention and disposal: Records are permanent. They are retained 
in active file until termination of employment; held one additional 
year in active file; and subsequently forwarded to the National Per¬ 
sonnel Records Center, St. Louis, Missouri. 

System managers) and address: Chief, Army and Air Force Motion 
Picture Service, 1901 North Fort Myer Drive, Rosslyn, Virginia 
20315 San Francisco Regional Office. 

Notification procedure: Information may be obtained from: 

Personnel Officer 

Headquarters, Army and Air Force Motion Picture Service 

Washington, DC 20315 

Telephone: Area Code 202/694-3444 

Record access procedures: Written request for information should 
contain the full name of individual, current address, and Social 
Security Number. 

Requests form individuals should be addressed to : Headquarters, 
Army and Air Force Motion Picute Service (AAFMPS-PE), Washing¬ 
ton, DC 20315. 

For personal visits, the individual should be able to provide some 
acceptable identification (e.g., drivers license, employee identification 

card.) 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Previous employers, educational institu¬ 
tions, security clcamace determination, performance evaluations ac¬ 
complished by supervisors, and NOPA. 

Systems exempted from certain provisions of the act: None 
A0807.14DAPE 

S >stem name: 807.14 Civilian Personnel Information System 

System location: Centralized Automated File - US Army Military 
Personnel Center, Civilian Systems Division, (DAPC-PSY), 200 
Stovall- Street, Alexandria, Virginia 22332 

t ategories of individuals covered by the system: All US Citizen em¬ 
ployees of the Department of the Army who are paid from ap¬ 
propriated funds regardless of whether they are employed in the con¬ 
tinental United States or overseas; whether they are employed on a 
part-time, full-time or intermittent basis; and regardless of pay plan. 


Categories of records in the system: File contains one 45 data ele¬ 
ment record per employee as follows: Name, Social Security 
Number, Employing Office Number, Geographic location, Unit 
Identification Code, Command Code, Agency Code. Date of Birth, 
Service Computation Date, Effective Date of Action, Academic 
Discipline, Citizenship, Direct Cost of Training, Indirect Cost of 
Training, Salary, Educational level. Federal Employees Group Life 
Insurance (FEGLI), Functional Classification of Engineers and 
Scientists, Grade/Level, Step/Rate, Hours of On-duty Training, 
Hours of Off-duty Training, Minority Group Identification, Nature of 
Personnel Action, Occupational Series, Pay Plan, Pay Basis, Pay 
Rate Determinate, Position Occupied, Supervisory Code. Handicap, 
Retirement System. Sex, Special Program Identification, Tenure 
Group, Purpose of Training, Source of Training, Type of Training, 
Special Interest Training, Military Retiree Code. Veterans 
Preference, Competitive Level, Work Schedule, Functional Designa¬ 
tor, Year Degree Attained. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the Army 
staff agencies and commands - To statistically analyze the civilian 
workforce strength trends and composition in support of established 
manpower and budgeting programs and procedures. A microfilm ex¬ 
tract is also used for employment and location vertification. 

Department of Defense, Office of Management and Budget and the 
US Civil Service Commission - in compliance with existing regula¬ 
tions pursuant to the periodic reporting of civilian workforce 
statistics. 

Other government agencies - In consonance with intra-agency in¬ 
terchange of information incident to government-wide civilian work¬ 
force analysis. 

Also used by all levels of Government management to investigate, 
resolve and/or adjudicate complaints, grievances and appeals. Addi¬ 
tionally, to prepare reports, reply to correspondence from both in¬ 
dividuals and groups under Freedom of Information Act require¬ 
ments and to respond to requests from courts and regulatory bodies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tape/disk and microfilm. 

Retrievability: The computerized index necessary to retrieve an in¬ 
dividual record is Social Security Number. The microfilm extract file 
is sequenced alphabetically by name. 

Safeguards: Building in which computer system is housed employs 
security guards. Computer Room is accessible only by authorized 
persons possessing a unique identity badge. Computer software 
precludes unauthorized access to the civilian file through a system of 
password and system lock-out procedures. 

Building in which the microfilm extract file is housed is secured by 
uniformed guards and the office maintaining the file is secured when 
not occupied. 

Retention and disposal: Records are permanent through the em¬ 
ployees tenure with the Department of the Army. Following the 
separation, transfer or retirement of an individual, the record is 
recorded on a separations file and maintained for a period of 120 
days and then destroyed. 

System managers) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from the fol¬ 
lowing agency providing the requester has a valid form of identity 
such as a current drivers license 

HQDA, Civilian Personnel Field Operating Agency (PECP-ZA) 
Forrestal Building 
Washington, D.C. 20314 
Telephone: Area Code 202/693-5170 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the Department of the Army, Director of Civilian Person¬ 
nel, Attention: PECP-R, Forrestal Building, Washington, D.C. 20314 

Written requests should contain, as a minimum, the individual em¬ 
ployees name and social security number. 

Contesting record procedures: The Headquarters, Department of 
the Army (HQDA), Directorate of Civilian Personnel rules for access 
to records and for contesting contents and appealing initial deter¬ 
minations may be obtained from the HQDA Civilian Personnel Field 
Operating Agency (PECP-ZA), Washington, D.C. 20314. 

Record source categories: The Official Employee Personnel Folder 
•(201 File) maintained by the employing Civilian Personnel Office. 

Systems exempted from certain provisions of the act: None 
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A0809.02DAPC 

System name: Identification Card Accountability Files 

System location: Primary System - US Army Military Personnel 
Center. 

Decentralized Location's - Each military installation; each con¬ 
tinental major Army command; each state adjutant general; each 
overseas Army command; other command specifically designated by 
the Secretary of the Army. 

Categories of individuals covered by the system: Civilian employees 
of the Department of the Army; dependents of active military per¬ 
sonnel; dependents of retired military personnel; civilians who ac¬ 
company the Armed Forces in areas of armed conflict; persons with 
a military status. 

Categories of records in the system: File contain one or two forms 
(DA Form 428/DD Form 1172). DA Form 428 contain information 
relating to the person to whom an identification card is being issued 
which includes: Full name; date of issue; expiration date; card serial 
number; address; home phone; date of application; type of card; 
basis of issue; grade; SSN; date of birth; weight; height; color of 
eyes; blood type; geneva convention category; sex; religion; in¬ 
dividual status; position title; and command/activity/office issuing the 
card. DD Form 1172 contains information relating to the person to 
who a uniform Service Identification and Privilcdge Card is being is¬ 
sued which includes: Full name; address; SSN: home and office 
phone; military status; grade; brance of service of the service 
member upon which the eligibility for the identification card is based. 
The full name, relationship; color of eyes; color of hair; date of 
birth; height, weight; address, date and place of marriage in cases of 
issuance to a spouse. Included are registers and related documents 
listing sequential issuance of the appropriate identification card. 

Authority for maintenance of the system: 5 USC Section 301 

Geneva Conventions of 1949 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By each issuing office to 
support, validate and document the data entered on the identification 
card and to account for the identification card issued. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Records accessed by name (cross reference to card 
accountability register). 

Safeguards: Records maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Application files retained for 4 years and 
destroy by issuing office; register of accountable identification cards 
retained for 4 years after last' card number entered has been ac¬ 
counted for and then destroy by issuing office. 

System managers) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from the issu¬ 
ing office from which the individual received the identification card. 

Record access procedures: Written requests for information should 
include the full name, SSN, and current address and the type of 
identification card in question. Visits should be made to the office is¬ 
suing the appropriate identification card. 

For personal visits to the issuing office, the visitor should provide 
acceptable identification normally used in the transaction of business. 

Contesting record procedures: The department's rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-POO), 200 Stovall Street, Alexandria. VA 22332. 

Record source categories: Application submitted by the individual 
requesting the identification card. 

Systems exempted from certain provisions of the acti None 
A0810.09DAEN 
System name: 810.09 Contract Training File 

System location: Office of General Counsel, Office, Chief of En¬ 
gineers (DAEN-GCZ-C), Headquarters, Department of the Army, 
Washington, DC 

Categories of individuals covered by the system: Persons applying 
for the Corps of Engineers student program sponsored by the Office 
of Counsel 

Categories of records in the system: File contains letters of applica¬ 
tion, transcripts for educational institutions, resumes, writing sam¬ 
ples, and correspondence between this agency and the applicant 

Authority for maintenance of the system: 5 USC 301 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: General Counsel, Office of 
General Counsel - Used as a basis for selecting participants in pro¬ 
gram 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of individual 
Safeguards: Building has security guards 

Retention and disposal: Destroyed 3 years after completion of train¬ 
ing program 

System manager(s) and address: Office of General Counsel, Office 
of The Chief of Engineers, Forrestal Building, Washington, DC 
Notification procedure: Information may be obtained from: 

HQ DA (DAEN-GCH) 

Room 4A169 
Forrestal Building 
Washington, D.C. 20314 
Telephone: Area Code 202/693-6961 
Record access procedures: Requests from individuals should be ad¬ 
dressed to Office of General Counsel, Room 4A169, Forrestal Build¬ 
ing, (DAEN-GCH) Wash D.C. 20314 
Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER 

Record source categories: Employers, educational institutions and 
bar associations 

Systems exempted from certain provisions of the act: None 
A0810.15AMC 

System name: 810.15 Training Summary 
System location: Program Management Division, Management In¬ 
formation Systems Directorate, Headquarters, US Army Armament 
Command, Rock Island, IL 61201 (Corresponding office symbol, 
AMSAR-MSP) 

Categories of individuals covered by the system: All personnel of the 
Management Information Systems Directorate 
Categories of records in the system: Name, Job Series, Grade, Job 
Title, Cost Center, Payroll Number, Security Clearance, Education 
Code, Social Security Number, Birthdate, Date of Last Promotion. 
Date of Last Step-Increase, In Hire Date, Service Computation Date, 
College Courses Taken, Training Courses Completed, Clock Hours 
of Training Courses, Credit Hours of College Courses, Completion 
Dates of all College Courses and Training Courses Taken 
Authority for maintenance of the system: Executive Order 11348 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Puipose of report is to 
provide a record of individual training and experience 

Report is used by supervisors and training coordinator in develop¬ 
ment of 5 year Training Projection and individual career training pro¬ 
grams 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Listing is maintained on computer paper printouts, stored 
in binders 

Magnetic tapes are stored in main computer area 
Retrievability: Social Security Account Number 
Safeguards: Locked in storage cabinet, security guards 
Retention and disposal: Records are kept until superseded 
Records are updated on a quarterly basis and old report is 
shredded prior to disposal 

Magnetic tape is released for use after updating 
Commander, US Army Armament Command, Rock Island, IL 
61201 

System managers) and address: Commander, US Army Armament 
Command, Rock Island, IL 61209 

Notification procedure: Requests for information should be made to 
Headquarters, US Army Armament Command, Rock Island, IL 
61201 

Individual must submit social security number and name to deter¬ 
mine whether system contains records pertaining to him/her 

Record access procedures: Requests should be addressed to 
Headquarters, US Army Armament Command (AMSAR-MSP), Rock 
Island, IL 61201 
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Written requests for information should contain the individual’s 
name, social security number, and current address. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification, that is, employing office identification badge 
or card or drivers license, and provide verbal information as to social 
security account number. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Individual personnel records, unit training 
records, college and service school catalogs, vendor information bul¬ 
letins 

Systems exempted from certain provisions of the act: None 
A0811.05AMC 

System name: 811.05 Civilian Attorney/Pa tent Adviser Career Files 

System location: Office of the General Counsel, US Army Materiel 
Command, ATTN: AMCGC-A, 5001 Eisenhower Avenue, Alexan¬ 
dria, VA 22333 

Categories of individuals covered by the system: All civilian attor¬ 
neys and patent advisers of the US Army Materiel Command. 

Categories of records in the system: Applications for employment, 
evaluation statements, reference statements, law school transcript, 
certificate of admission to the bar, certificate of good standing, per¬ 
sonnel notification of appointments, transfers, promotions and 
details, and job description. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine qualifica¬ 
tions, accredited law school or nonaccredited, academic standing, 
what bar the applicant is a member of, and whether he/she is cur¬ 
rently an active member in good standing. This information is used 
by the General Counsel and/or a panel of senior attorneys to deter¬ 
mine eligibility of an individual for appointment, promotion, or 
transfer within the US Army Materiel Command. The only other per¬ 
sonnel who see the files are file clerks. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in locked safe cabinets, with ac- 
ess limited to the file clerks, career program manager, functional 
chief, and the panel of senior attorneys who sit on the ad hoc com¬ 
mittee to determine best qualified individuals for a particular posi¬ 
tion. An individual file folder is maintained for each professional at¬ 
torney/patent adviser in the command. 

Ketrievability: Files are maintained and retrieved by name. 

Safeguards: The records are maintained in safe file cabinets and 
an only be retrieved at the direction of the General Counsel or the 
Career Program Manager. 

Retention and disposal: Files are destroyed in the current files area 
2 years after the individual is no longer eligible for consideration for 
appointment, promotion, or transfer. 

System managers) and address: 

General Counsel 
US Army Materiel Command 
5001 Eisenhower Avenue 
Alexandria, VA 22333 
Telephone: Area Code 202/274-8046 

Notification procedure: Information may be obtained from the 
•System Manager. 

Record access procedures: Only those records submitted by the in¬ 
dividual are maintained and are available in the Office of the General 
Counsel, US Army Materiel Command for the individual to review. 

1 ach individual’s travel order or Department of Defense pass is 
checked to verify identity. The Career Program Manager is 
authorized to give access to records. The address is: 

Career Program Manager 
Office of the General Counsel 
US Army Materiel Command 
5001 Eisenhower Avenue 
Alexandria, VA 22333 

Contesting record procedures: The agency’s rules for access to 
records for contesting contents and appealing initial determinations 
may be obtained from the System Manager. 

Record source categories: Information is obtained from educational 
institutions, state bar associations, previous employers, prospective 
employers, and individuals whose names have been furnished as 
references. 


Systems exempted from certain provisions of the act: None 
A0811.05DAEN 

System name: 811.05 Occupational Inventory Files 
System location: Office of General Counsel, Office, Chief of En¬ 
gineers (DAEN-GCZ-B), Headquarters, Department of the Army, 
Washington, DC 

Categories of individuals covered by the system: All attorneys em¬ 
ployed by the Corps of Engineers 

Categories of records in the system: File contains individual’s appli¬ 
cation for attorney employment, school transcript, bar admission cer¬ 
tificate, references, evaluation by superior, Standard Form 50 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: General Counsel, Office of 
General Counsel - Used as a basis for determining promotion and 
reassignment 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of individual 
Safeguards: Building has security guards. Records are maintained 
in locked files accessible only to authorized personnel 

Retention and disposal: Destroyed 2 years after individual is no 
longer eligible for consideration for promotion or reassignment. 

System manager(s) and address: General Counsel, Office of General 
Counsel, Forrestal Building, 1000 Independence Ave., S.W., Wash., 
D.C. 20314 

Notification procedure: Information may be obtained from: 

OCE (DAEN-GCZ-A) 

Room 4A213 
Forrestal Building 
Washington, D.C. 20314 
Telephone: Area Code 202/693-3047 
Record access procedures: Requests from individuals should be ad¬ 
dressed to Office of General Counsel (DAEN-GCK), Room 4A169, 
Forrestal Building, Wash. D.C. 20314 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER 
Record source categories: Previous employers, educational institu¬ 
tions and bar associations 

Systems exempted from certain provisions of the act: None 
A0811.06DAPE 

System name: 811.06 Referral Program for NAF Employees 
System location: Primary System-Nonappropriated Fund (NAF) 
Branch, Procedures and Regulations Division, Deputy Chief of Staff 
for Personnel (DCSPER) (Civilian Personnel), Department of the 
Army. 

Categories of individuals covered by the system: Individuals who re¬ 
gister in the Nonappropriated Fund Referral Program. 

Categories of records in the system: File contains individuals’ appli¬ 
cations for employment, requests and referral lists to fill vacant posi¬ 
tions, and related correspondence between the DCSPER NAF 
Branch, field activities (servicing civilian personnel offices and NAF 
activities), and individual applicants. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as an applicant and 
referral file for currently registered NAF employees; used to deter¬ 
mine qualifications, availability, and mobility of employees for exist¬ 
ing and future vacancies in the United States and foreign locations 
and to produce referral lists of qualified employees. Information 
from records is used in preparing reports, replying to correspon¬ 
dence, responding to requests from courts and regulatory bodies and 
executing statutory requirements such as Freedom of Information 
Act. Department of the Army staff agencies and commands-To select 
individuals for existing vacancies, process related personnel actions, 
respond to grievances and complaints related to questions of qualifi¬ 
cation determination and nonselection to specific positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by occupational file and series and therein 
alphabetically by last name of applicant. 
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Safeguards: Building employs security guards. Records are main¬ 
tained in steel file cabinets in areas accessible only to authorized per¬ 
sonnel. 

Retention and disposal: Application is retained in the active file as 
long as the individual is employed, unless he requests that it be 
returned. Applications are placed in the inactive file for one year 
after the employee’s separation. Requests for and referral lists are 
maintained in the active file for 2 years from the date of the request. 
Records are destroyed after expiration of the 1 or 2 year time limita¬ 
tions, respectively. 

System manager(s) and address: NAF Branch, Procedures and 
Regulations Division, DCSPER (Civilian Personnel), Headquarters, 
Department of the Army, The Pentagon, Washington, D.C. 

Notification procedure: Information may be obtained from: 

HQDA (DAPE-CPR-NAF) 

Pentagon, Washington, D.C. 20310 
Telephone: Area Code 202/697-2204 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DAPE-CPR- 
NAF), The Pentagon, Washington, D.C. 20310 

Written requests from individuals should contain the full name of 
the requestor, current address and telephone number, a specific 
description of the information/records sought, and if previous cor¬ 
respondence was involved, the subject and date thereof. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as: drivers license, employing office’s 
identification card, and furnish verbal information that can be 
verified from his case file. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents of the records and appealing initial determinations may 
be obtained from HQDA (DAPE-CP), Washington, D.C. 20310. 

Record source categories: Applications submitted by individual em¬ 
ployees, requests for referral lists submitted by servicing civilian per¬ 
sonnel offices, referral lists furnished by DAPE-CPR-NAF, and re¬ 
lated correspondence. 

Systems exempted from certain provisions of the act: None 
A0812.04DAPE 

System name: 0812.04 NAF Complaint, Appeal & Grievance Case 
Files 

System location: Files on cases which have reached the formal in¬ 
vestigative stage are maintained at Headquarters, Department of the 
Army, Washington, D.C. 26310, ATTN: PECA. Copies of these files 
are maintained in decentralized area Appellate Review Offices. Files 
on cases in the informal stages and cases which have not reached the 
formal investigative stage are maintained within either the Equal Em¬ 
ployment Opportunity Office or the servicing Civilian Personnel Of¬ 
fice of the appropriate installation or activity. Official mailing ad¬ 
dresses arc in the Department of Defense directory in the appendix 
to this Federal Register. 

Categories of individuals covered by the system: Any individual who 
has applied for employment with, is employed by or was employed 
by a nonappropriated fund (NAF) instrumentality within Department 
of the Army and who has filed (individually or collectively) a com¬ 
plaint, grievance or appeal. 

Categories of records in the system: Records may contain any and 
all material pertaining to employment practices or working conditions 
which are the subject of the complaint, grievance or appeal. The file 
may contain, but is not limited to, copies of employment and pay 
documents, statements of knowledgeable parlies, exhibits, and in¬ 
vestigative reports. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Installations and activities 
use these records to investigate, resolve and/or adjudicate com¬ 
plaints, grievances and appeals. Department of the Army staff agen¬ 
cies and commands use these records to investigate, resolve and/or 
adjudicate complaints, grievances, and appeals. Federal agencies, to 
include General Accounting Office, General Services Administration, 
Civil Service Commission, Department of Labor, Department of 
Justice, use these records to resolve and/or adjudicate matters falling 
within their jurisdiction. Information from the records is used in 
preparing reports, replying to correspondence, responding to requests 
from courts and regulatory bodies, and executing statutory require¬ 
ments such as Freedom of Information Act. 

Policies und practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 


Retricvability: Filed chronologically by geographical area. Cross in¬ 
dexed by alpha listing of last name (or filed alphabetically by last 
name). Retrieved manually. 

Safeguards: Storage area restricted to authorized personnel only 
and the documents treated as For Official Use Only records. 

Retention and disposal: Records are retained in an active file for a 
period of three years at Department of the Army and area offices 
and then destroyed. Retained in active file for 5 years at activity 
level. 

System manager(s) and address: The Deputy Chief of Staff for Per¬ 
sonnel, Department of the Army, The Pentagon, Washington, D.C. 

Notification procedure: Information may be obtained from: 

HQDA (PECA) 

Washington, D.C. 20310 
Telephone: Area Code 202/693-1596 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (PECA), 
Washington, D.C. 20310 

Written requests for information should contain the full name, cur¬ 
rent address and telephone number of the requester and the docket 
number (if available) of the file requested. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from HQ DA (DAPE-CP) Washington, D.C. 20310. 

Record source categories: Official personnel and pay records, 
parties, witnesses, and persons having knowledge or maintaining rele¬ 
vant evidentiary material pertaining to the complaint, grievance or 
appeal. 

Systems exempted from certain provisions of the act: None 
A0903.07DASG 

System name: 903.07 Entrance Medical Examination Files 

System location: Primary System-Armed Forces Examining and En¬ 
trance Stations (AFEES) 

Decentralized Segmcnts-Hcalth Services Command, Department of 
the Army; Military department receiving recruits; and Selective Ser¬ 
vice States Boards concerned. 

Categories of individuals covered by the system: Applicants and re¬ 
gistrants for US military service. 

Categories of records in the system: File contains reports of medical 
examination and history, related documents and medical evaluation 
results. 

Authority for maintenance of the system: 5USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Armed Forces Examining 
and Entrance Stations-To record results of medical evaluation for 
military service. 

Health Services Command-To identify medical conditions which 
are causes of rejection for military service; to assess health quality 
distribution of recruited personnel; and to evaluate effectiveness of 
procurement medical standards. 

Military departments-To properly assign and utilize recruits. 

Selective Service State Boards-To note disposition of registrant. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retricvability: Filed alphabetically by date. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened and trained. 

Retention and disposal: Records of individuals accepted for miltary 
service: Armed Forces Examining Stations-records are destroyed 
after 3 years; Military departments concerned-records are retained as 
permanent records. They are retained in active file during term of 
service, then retired to National Personnel Records Center, 111 Win¬ 
nebago St., St. Louis, Missouri 63118. 

Records of individuals rejected for military service: records used 
in statistical analyses are destroyed after two years, other records are 
destroyed after one year. Earlier destruction is authorized. 

System manager!s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, the Pentagon, Washington, DC 20310. 
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Notification procedure: Information may be obtained by written 

request to: 

HQ DA (DASG-AOM) 

Room 2D453 

The Pentagon Building 

Washington, DC 20310 

Record access procedures: Requests should be addressed to: Office 
of The Surgeon General, Headquarters, Department of the Army 
(DASG-AOM), Room 2D453, Pentagon Building, Washington, DC 

20310. 

All requests should be written since files are not stored in 
Headquarters, Department of the Army. If telephone conversation is 
desired, at the expense of the inquirer, area code and telephone 
number should be furnished. 

Personal visits by the individual requesting access may be arranged 
only with the official assigned to respond to a written request. 

contesting record procedures: The rules for contesting contents and 
appealing initial determinations obtained from the official responding 
to a written request. 

Record source categories: Armed Forces Examining and Entrance 

Stations 

Systems exempted from certain provisions of the act: None 
A0905.03US AR EUR 

System name: 905.03 Claims Inventory of Active Claims for Medical 
Care under CHAMPUS 

System location: Headquarters. US Army Medical Command, Eu¬ 
rope, ATTN: Executive Director, Office of Civilian Health and 
Medical Program of the Uniformed Services, Heidelberg, Federal 
Republic of Germany. 

Categories of individuals covered by the system: All eligible Civilian 
Health and Medical Program of the Uniformed Services 
(CHAMPUS) beneficiaries, i.e., retired members of the Forces who 
are not entitled to hospital insurance benefits under social security, 
spouses and children of retired or deceased service members, and 
spouses and children of active duty members residing both with and 
apart from duty member. 

Categories of records in the system: Names of claimants 
(beneficiaries of CHAMPUS). Lists contain names, social security 
number, date applications for medical care are received, assigned 
claim number, number of days of treatment, type of treatment, and 
costs of medical care to be paid from CHAMPUS Funds. 

Authority for maintenance of the system: Dependents Medical Act, 
Title 10, US Code, Sections 1079-1087, as amended by the Military 
Medical Benefits Amendments of 1966 (Public Law 89-614). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Office of CHAM¬ 
PUS, US Army Medical Command, Europe, to facilitate and control 
processing and adjudication of claims until such claims are paid. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Tapes stored in cabinets by system or program number. 

Paper listings stored in file cabinets. 

Retrievability: Numerically by locally devised alphabetical-numeri¬ 
cal code combination. 

Safeguards: Room is secured by locked doors. Office is checked 
nightly by Staff Duty Personnel. Individuals employed in data use are 
given orientations as to sensitivity of personal information and the 
obligation to protect documents. 

Retention and disposal: Master program file is retained idenfinitely. 
All other tapes erased 45 days from date printout is produced. 

Printout is destroyed by shredding after 1 year. 

System manager(s) and address: Executive Director, Office of 
CHAMPUS, US Army Medical Command, Europe, Army Post Of¬ 
fice (APO) New York 09403. 

Notification procedure: Information may be obtained by writing to 
Commander, US Army Medical Command, Europe, ATTN: Execu¬ 
tive Director, Office of CHAMPUS, APO New York 09403. 

Record access procedures: Sec NOTIFICATION 

Cuntesting record procedures: Procedures for contesting contents 
and appealing initial determinations may be obtained from Com¬ 
mander, US ARmy Medical Command, Europe, ATTN: Executive 
Director, Office of CHAMPUS, APO 09403. 

Record source categories: Applications by beneficiaries of CHAM¬ 
PUS and information from medical facilities or physicians that have 
provided prior medical care. 

Systems exempted from certain provisions of the act: None 


A0905.04USAREUR 

System name: 905.04 Cross Reference list Report of Claims for 
CHAMPUS 

System location: Headquarters, US Army Medical COmmand, Eu¬ 
rope, ATTN: Executive Director, Office of Civilian Health and 
Medical Program of the Uniformed Services (CHAMPUS), 
Heidelberg, Federal Republic of Germany. 

Categories of individuals covered by the system: All eligible CHAM¬ 
PUS beneficiaries, i.e., retired members of the Forces who are not 
entitled to hospital insurance benefits under social security, spouses 
and children of retired or deceased service members, and spouses 
and children of active duty members residing both with and apart 
from duty member. 

Categories of records in the system: List of all active claims for 
medical care in process, listing names, social security number of pa¬ 
tients and sponsors, date claims received, and if applicable, the date 
claim was paid and amount. 

Authority for maintenance of the system: Dependents Medical Act, 
Title 10, US Code, Sections 1079-1087, as amended by the Military 
Medical Benefits Amendments of 1966 (Public Law 89-614). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Office of CHAM¬ 
PUS, US Army Medical Command, Europe, to facilitate and control 
processing and adjudication of claims. Also used to accumulate dollar 
figures to be used for program funding. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Tapes stored in cabinets by system or program number. 

Paper listing stored in file cabinets. 

Retrievability: Alphabetical by name of claimants. 

Safeguards: Room is secured by locked doors. Office is checked 
nightly by Staff Duty Personnel. Individuals employed in data use are 
given orientations as to sensitivity of personal information and the 
obligation to protect documents. 

Retention and disposal: Master program file is retained indefinitely. 
All other tapes erased 45 days from date printout is produced. 

Printout is destroyed by shredding after 1 year. 

System managers) and address: Executive Director, Office of 
CHAMPUS, US Army Medical Command, Europe, Army Post Of¬ 
fice, New York 09403. 

Notification procedure: Information may be obtained by writing to 
Commander, US Army Medical Command, Europe, ATTN: Execu¬ 
tive Director, Office of CHAMPUS, APO New York 09403. 

Record access procedures: See NOTIFICATION 

Contesting record procedures: Procedures for contesting contents 
and appealing initial determination may be obtained from Com¬ 
mander, US Army Medical Command, Europe, ATTN: Executive 
Director, Office of CHAMPUS, APO New York 09403. 

Record source categories: Applications by beneficiaries of CHAM¬ 
PUS and information from medical facilities or physicians that have 
provided prior medical care. 

Systems exempted from certain provisions ot the act: None 
A0906.01DASG 
System name: 906.01 Medical Review Files 

System location: Office of The Surgeon General, Headquarters, De¬ 
partment of the Army, the Pentagon, Washington, DC 20310 

Categories of individuals covered by the system: Applicants and re¬ 
gistrants who are being considered for Army service and whose 
medical fitness is questionable; Army members being considered for 
continuance in service, promotion, special assignment, or separation 
whose medical fitness is questioned either by the medical evaluating 
authority or by the individual. 

Categories of records in the system: Files contain documents relat¬ 
ing to medical fitness of individuals for appointment, enlistment, re¬ 
tention in service, promotion, special assignment, or separation. In¬ 
cluded are reports of medical examination and evaluation, psycholog¬ 
ical evaluation reports, and similar or related documents. 

Authority for maintenance of the system: 5 USC 301 and 10 USC 1071 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To evaluate medical fit¬ 
ness of marginally qualified personnel for Army program with strict 
regard to established medical standards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 
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Retrievability: Filed alphabetically by file number and year. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Records are retained for 3 years and 
destroyed. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, the Pentagon, Washington, DC 20310 

Notification procedure: Information may be obtained by written 
request to: 

HQDA (DASG-AOM) 

Room 2D453 

The Pentagon Building 

Washington, DC 20310 

Record access procedures: Requests should be addressed to: Office 
of The Surgeon General, Headquarters, Department of the Army 
(DASG-AOM), Room 2D453, Pentagon Building, Washington, DC 
20310. 

All requests should be written since files are not stored in 
Headquarters, Department of the Army. If telephone conversation is 
desired, at the expense of the inquirer. Area Code and telephone 
number should be furnished. 

Personal visits by the individual requesting access may be arranged 
only with the official assigned to respond to a written request. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the official responding to a written request. 

Record source categories: Clinical records, health records, medical 
boards, reports received from civilian physicians, and consultation 
reports. 

Systems exempted from certain provisions of the act: None 
A0906.02DASG 

System name: 906.02 Mental Competency Review Files 

System location: Primary System-US Army Finance Center, Indi¬ 
anapolis, IN. 

Decentralized Segments-Office of The Surgeon General, Depart¬ 
ment of the Army; US Army Health Services Command, Fort Sam 
Houston, TX; Medical center or hospital where determination is 
made. 

Categories of individuals covered by the system: Retired members of 
the US Army whose mental competency has been reviewed by a 
medical board. 

Categories of records in the system: File contains requests for com¬ 
petency determinations; medical board proceedings; correspondence 
between US Army Finance Center and Office of The Surgeon 
General and US Army Health Services Command; appointments of 
guardians; and selected documents. 

Authority for maintenance of the system: Title 37, US Code, Section 
601, Payments to Mentally Incompetent Persons; Title 5, US Code, 
Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army Finance Center - 
To determine degree and ability of retired Army military personnel 
to use their mental faculties in handling financial matters. 

Office of The Surgeon General - To process and review mental 
competency determinations of retired Army military personnel 
located outside jurisdiction of US Army Health Services Command, 
when requested by US Army Finance Center. 

US Army Health Services Command - To process and review men¬ 
tal competency determinations of retired Army military personnel 
located within jurisdiction of US Army Health Services Command, 
when requested by US Army Finance Center. 

Medical center or hospital where determination is made - To hold 
medical board on retired Army personnel when requested by Office 
of The Surgeon General or US Army Health Services Command. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel. 

Retention and disposal: Records are destroyed after two years. 

System manager(s) and address: US Army Finance Center, Retired 
Pay Division, Indianapolis, IN 46249 

Notification procedure: Information may be obtained from: 


Commander, Finance Center. US Army 
Retired Pay Division 
Indianapolis, IN 46249 
Telephone: Area Code 317/699-1110 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, US Army Finance Center, Retired Pay Divi¬ 
sion, Indianapolis, IN 46249. 

Written requests for information should contain the full name of 
the individual, social security or identification number, retired rank, 
current address and telephone number. Visits are limited to Retired 
Pay Division, US Army Finance Center, Indianapolis, IN 46249; 
Professional Services Division (DASG-HCC), The Pentagon, 
Washington, DC 20310; and Clinical Medicine Division, US Army 
Health Services Command, Fort Sam Houston, TX 78234. 

For personal visits, the individual should be able to provide some 
acceptable identification (e.g., drivers license, employee identification 
card) and information that can be verified from his/her file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Letters and related requests from in 
dividual requesting mental competency determination on retired 
Army personnel; competency determination requests from Retired 
Pay Division to Office of The Surgeon General and US Army Health 
Services Command; medical board proceedings; correspondence 
between Office of The Surgeon General and US Army Health Ser¬ 
vices Command and medical center or hospital where competency 
determination is made. 

Systems exempted from certain provisions of the act: None 
A0906.03DASG 

System name: 906.03 Medical Classification Files 

System location: Army Medical Department (AMEDD) medical 
facility providing medical care for the military unit of assignment. 

Categories of individuals covered by the system: Active Army per¬ 
sonnel who are being considered for initial or change of assignment 

Categories of records in the system: File contains health record 
documents relating to the physical classification of Army personnel 
Included are work sheets, cards, and similar or related documents. 

Authority for maintenance of the system: 5 USC 301, 10 USC 1071, 
and 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine medical fit¬ 
ness for Army occupational specialty considered, and to determine' 
general physical profile. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by file number. 

Safeguards: Buildings employ security guards. Records are main 
tained in areas accessible only to authorized personnel who arc 
properly screened and trained. 

Retention and disposal: Records are retained for 2 years, until 
revised, or until discontinued, whichever occurs first. 

System manageris) and address: The Surgeon General, Headquar 
ters. Department of the Army, the Pentagon, Washington. DC 

Notification procedure: Information may be obtained by written 
request to: 

HQDA (DASG-AOM) 

Room 2D453 

The Pentagon Building 

Washington, DC 20310 

Record access procedures: Requests should be addressed to: Office 
of The Surgeon General, Headquarters, Department of the Army 
(DASG-AOM), Room 2D453, Pentagon Building. Washington. DC 
20310 

All requests should be written since files are not stored in 
Headquarters, Department of the Army. If telephone conversation is 
desired, at the expense of the inquirer, area code and telephone 
number should be furnished. 

Personal visits by the individual requesting access may be arranged 
only with the official assigned to respond to a written request. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the official responding to a written request. 

Record source categories: Health records from Army medical treat¬ 
ment facilities and civilian physicians 
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Systems exempted from certain provisions of the act: None 
A0906.04DASG 

System name: 906.04 Medical Evaluation Files 

System location: Primary System-Army Medical Department 
(AMEDD) Medical facilities convening a Medical Board. 

Decentralized Scgmcnts-US Army Physical Evaluation Boards, US 
Army Physical Disability Agency and Headquarters, US Army 
Recruiting Command, Fort Sheridan, Illinois. 

Categories of individuals covered by the system: Army members 
whose medical fitness for continued service has been questioned 
either by the member or his commander. 

Categories of records in the system: File contains documents reflect¬ 
ing determination by a medical board of medical fitness for continued 
Army active service. Includes medical board proceedings and related 
documents. 

Authority for maintenance of the system: 10 USC 1071 and 5 USC 

301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Medical Board - To deter¬ 
mine medical fitness for continued Army active service. 

Physical Evaluation Board - To review medical board findings 
when required and to determine if the individual should be 
discharged, temporily or permanently retired for disability, or 
retained for active service. 

US Army Recruiting Command - To assess cause of possible entry 
medical examination failure, in cases when the individual is being 
discharged because of a medical condition which existed prior to en¬ 
tering service. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed chronologically by name. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Medical Boards - Retained for 5 years and 

destroyed. 

Physical Evaluation Boards - Retained for 2 years or until discon¬ 
tinued, whichever occurs first. 

US Army Recruiting Command - Retained for 6 months or until 
review of records has been completed. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, DC 20310 

Notification procedure: Information may be obtained by written 

request to: 

HQDA (DASG-AOM) 

Room 2D453 

The Pentagon Building 

Washington, DC 20310 

Record access procedures: Requests should be addressed to: Office 
of The Surgeon General, Headquarters, Department of the Army 
(DASG-AOM), Room 2D453, Pentagon Building. Washington, DC 

20310 . 

All requests should be written, since files are not stored in 
Headquarters, Department of the Army. If telephone conversation is 
desired, at the expense of the inquirer, Area Code and telephone 
number should be furnished. 

Personal visits by the individual requesting access may be arranged 
only with the official assigned to respond to a written request. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations maybe obtained 
from the official responding to a written request. 

Record source categories: Interviews with the individual; medical 
records on the individual; reports of medical boards and physical 
evaluation boards. 

Systems exempted from certain provisions of the act: None 
A0907.02DASG 

System name: 907.02 USA Reserve Officer Training Corps (ROTC) 
Medical Examination Files 

System location: Primary System-Department of Army medical 
vrr CS c ? n< *ucting medical examination; Office of Professor of 
Military Science of educational institutions concerned; and US Army 
Reserve (USAR) unit sponsors of ROTC summer camps and ROTC 
‘light training programs. 


Decentralized Segment-Department of Defense Medical Review 
Board. 

Categories of individuals covered by the system: Applicants for and 
participants in US Army ROTC scholarship programs. 

Categories of records in the system: File contains reports of medical 
history and examination and related documents. 

Authority for maintenance of the system: 10 USC 1071 and 5 USC 
301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Examining Department of 
Army Medical facilities-To verify record of medical examination. 

Office of Professor of Military Science (PMS) and USAR unit-To 
certify medical eligibility of ROTC participants for training per¬ 
formed. 

Department of Defense Medical Review Board (DOD MRB)-For 
uniform evaluation and certification of medical fitness qualification 
of applicants for Armed Forces ROTC scholarship programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by programs; within each pro¬ 
gram filed by individual’s name. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: US Army examining medical facilities- 
Retain one year and destroy. 

Office of PMS and USAR Units-Retain during training and for¬ 
ward to Headquarters, USAR sponsor (e.g., ROTC Region 
Headquarters, PMS of university, US Army Reserve Components 
Personnel and Administration Center). 

System managers) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, the Pentagon, Washington, DC 20310. 

Notification procedure: Information may be obtained by written 
request to: 

HQ DA (DASG-AOM) 

Room 2D453 

The Pentagon Building 

Washington, DC 20310 

Record access procedures: Requests should be addressed to: Office 
of The Surgeon General, Headquarters, Department of the Army 
(DASG-AOM), Room 2D453, Pentagon Building, Washington, DC 
20310. 

All requests should be written since files are not stored in 
Headquarters, Department of the Army. If telephone conversation is 
desired, at the expense of the inquirer, area code and telephone 
number should be furnished. 

Personal visits by the individual requesting access may be arranged 
only with the official assigned to respond to a written request. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the official responding to a written request. 

Record source categories: Written application from the individual 
requesting access. 

Systems exempted from certain provisions of the act: None 
A0907.04DASG 

System name: 907.04 United States Military Academy (USMA) Medi¬ 
cal Qualification Files 

System location: Primary System-United States Military Academy, 
West Point, New York. 

Decentralized Segments-Department of Defense Medical Review 
Board (DOD MRB) and selected Department of Army medical facili¬ 
ties conducting medical examination. 

Categories of individuals covered by the system: Applicants and 
nominees for attendance at the United States Military Academy 
Preparatory School and US Military Academy. 

Categories of records in the system: File contains medical docu¬ 
ments relating to physical evaluation for admission to the USMA 
Preparatory school and to the USMA. Inclosed are reports of medi¬ 
cal examination and medical history and related documents, evalu¬ 
ated against Army medical standards for appointment and enlistment 
into the active Army, retention, promotion, separation, flying duty, 
mobilization,'and similar circumstances. 

Authority for maintenance of the system: 10 USC 1071 and 5 USC 
301 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USMA-To verify medical 
qualification for prescribed training. 

DOD MRB-To apply uniform Department of Defense medical stan¬ 
dards for selecting attendees for military service academies. 

Selected Army medical facilities-To record results of medical ex¬ 
aminations conducted for admission to an Armed Force military 
academy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by school year. 

Safeguards: Buildings employ security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: USMA-Records arc permanent. Records 
are retained in active file during tour of service. 

DOD MRB-Upon completion of evaluation, records of accepted 
applicants are forwarded to USMA medical facility. Records of re¬ 
jected applicants are retained for 5 years and destroyed. 

Selected medical facilities retain one copy of records for 1 year 
after submission of medical report to DOD MRB. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, the Pentagon, Washington, DC 20310. 

Notification procedure: Information may be obtained by written 
request to: 

HQ DA (DASG-AOM) 

Room 2D453 

The Pentagon Building 

Washington, DC 20310 

Record access procedures: Requests should be addressed to: Office 
of The Surgeon General, Headquarters, Department of the Army 
(DASG-AOM), Room2D453, Pentagon Building, Washington, DC 
20310. 

All requests should be written since files arc not stored in 
Headquarters, Department of the Army. If telephone conversation is 
desired, at the expense of the inquirer, area code and telephone 
number should be furnished. 

Personal visits by the individual requesting access may be arranged 
only with the official assigned to respond to a written request. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents may be obtained from the official responding to a writ¬ 
ten request. 

Record source categories: Written application from the individual 
requesting access. 

Systems exempted from certain provisions of the act: None 
A0909.01DASG 

System name: 909.01 Patient Accountability Files 

System location: Medical Centers, hospitals, health clinics, troop 
medical clinics. The official mailing addresses are in the Department 
of Defense directory in the appendix to Army systems notice. 

Categories of individuals covered by the system: Patients treated by 
Army Medical Department medical treatment facility. 

Categories of records in the system: Documents reflecting patients 
admitted or discharged from hospital, interward transfers, leave, 
absence requests and authorizations, biths, deaths, clearance of pa¬ 
tients and similar or related documents. 

Authority for maintenance of the system: Title 5, United States 
Code, Section 301; 44 USC 3101; and 10 USC 1071. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to account for 
patients and their status in medical treatment facilities. Information 
may be reported to civilian or military autorities for official reasons. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Plain cards, rule cards, punched cards, mocrofiche, cas¬ 
sette, printout, paper records in file holders and similar or related 
documents. 

Retrievability: Filed by last name, register number sequence or so¬ 
cial security number of sponsor 

Safeguards: Records maintained in areas accessible only to 
authorized personnel that are properly trained and screened. 

Retention and disposal: Birth reporting files, permanent. 

Death reporting files, destroyed after threee years. 

Admission and Disposition Files, destroyed after 5 years. 


Absence Suspense Files, destroyed on returen of patient. 

Patient clearance sheet and pay patient files. Destroyed after 1 
year or discontinuance, whichever is first. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from Patient 
Administrator at Medical Center or hospital where treatment was 
provided. Official mailing addresses are in the Department of. 
Defense directory in the appendix to Army system notice. 

Requesting individual is required to submit full name, social securi¬ 
ty number of sponsor, date care was provided and facility providing 
care. 

The requestor may visit the office of the Patient Administrator at 
Medical Center or Hospital where care was provided. 

For personal visits, the requestor is required to provide full name, 
social security number of sponsor and present some form of accepta 
ble identification, such as identification card, drivers license. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Patient Administrator at Medical Center or Hospital where 
care was provided. The official mailing addresses are in the Depart 
ment of Defense directory in the appendix to Army systems notice. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individuals concerned may be obtained from and medical 
center or hospital. 

Record source categories: Patinet Admission Data forms, patient 
requests, medical records, hospital reports. 

Systems exempted from certain provisions of the act: None 

A0909.05DASG 

System name: 909.05 Control Card Files 

System location: Primary System-Each US Army medical treatment 
facility where patients are hospitalized. 

Decentralized Segments-Each ward where patients are assigned. 

Categories of individuals covered by the system: Any individual 
hospitalized in a medical treatment facility. 

Categories of records in the system: Files consist of individual pa 
tient data cards, bed cards, pass lists. 

Authority for maintenance of the system: Title 5, US Code, Section 
301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army medical treat 
ment facility - Prepared by Patient Administration Division of the 
facility on each patient. 

Ward - Used as determined by nursing personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Vertical file cards placed on bed of patient. 

Retrievability: Filed alphabetically by last name 

Safeguards: Cards are maintained in areas where personnel are on 
duty 24 hours each day in each hospital ward. 

Retention and disposal: Destroy upon disposition of patient. 

System managers) and address: The Surgeon General, USA; com 
manders of medical centers and hospitals. 

Notification procedure: Information may be obtained from: 

Commander 

Medical center or hospital where patient is hospitalized 

Record access procedures: Individual while a patient in the medical 
treatment facility may review these forms at any time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Cards are prepared upon admission to the 
medical treatment facility. 

Systems exempted from certain provisions of the act: None 
A0910.02DASG 

System name: 910.02 Patient Trust Fund and Baggage Files 

System location: Medical Centers, hospitals, health clinics, troop 
medical clinics. The officail mailing addresses are in the Department 
of Defense directory in the appendix to Army systems notice. 

Categories of individuals covered by the system: Patients treated by 
Army Medical Department medical treatment facility. 
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Categories of records in the system: Documents reflecting receipt 
and return of monies, valuables and property of a patient in an Army 
medical treatment facility and related accounting transactions. 

Authority for maintenance of the system: Title 5, United States 
Code, Section 301; 44 USC 3101; and 10 USC 1071. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to account for 
patients’ funds, valuables and property that patient is in hospital. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytera: 

Storage: Paper records in file folders, cards, punched cards, prin¬ 
tout and similar related documents. 

Retrievability: Filed by last name, social security number of spon¬ 
sor 

Safeguards: Records maintained in areas accessible only to 
authorized personnel that are properly trained and screened. 

Retention and disposal: Patient trust fund individual record files. 
Destroyed 3 years after final withdrawal of all money and valuables. 

Patient trust fund accounting files. Destroyed after 3 years. 

Patient Property Files. Destroyed 6 months after transfer of the pa¬ 
tient or on discontinuance. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters Department of the Army, The Pentagon, Washington, DC 20314. 

Notification procedure: Information may be obtained from Patient 
Administrator at Medical Center or hospital where treatment was 
provided. Official mailing addresses are in the Department of 
Defense directory in the appendix to Army systems noteice. 

Requesting individual is requested to submit full name, social 
security number of sponsor, date care was provided and facility 
providing care. 

The requestor may Visit the office of the Patient Administrator at 
Medical Center or hospital where care was provided. 

For personal visits, the requestor is required to provide full name, 
social security number of sponsor and present some form of accepta¬ 
ble identification such as identification card or drivers license. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Patient Administrator at Medical Center or hospital where 
care was provided. The official mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to Army systems notice. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individuals concerned may be detained from any medical 
center or hospital. 

Record source categories: Inventory of funds, property valuables 
upon admission of patient and transactions thereafter. 

Systems exempted from certain provisions of the act: None 
A0910.06DASG 

System name: 0910.06 Medical Services Account Files 

System location: Medical Centers and Hospitals. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to Army’s systems notice. 

Categories of individuals covered by the system: Any person receiv¬ 
ing medical care in an Army Medical Treatment Facility and is sub¬ 
ject to charge for such service. 

Categories of records in the system: File includes patient ledger 
cards, invoices and receipts for collection, cash records, schedules of 
collection, vouchers, registers, and related basic accounting docu¬ 
ments. 

Authority for maintenance of the system: Title 5, United States 
Code, Section 301. Title 10 U.S.C.. Chapter 55, Medical and Dental 
Care; Title 44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Hospitals - Accounting for 
charges and making proper distribution of funds received in payment 
f °r authorized medical and dental services. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Name, Social Security Number, Hospital and Invo¬ 
ice Number 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly screened. 

Retention and disposal: Records are destroyed 3 years after 
completion of collection action or 3 years after inclusion in uncol¬ 
lectable accounts report. 


System manager!s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, the Pentagon, Washington, D.C. 20310 

Notification procedure: Information may be obtained from Registrar 
at Medical Center or Hospital where treatment was provided. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to Army’s systems notice. 

Requesting individual is required to submit full name, social securi¬ 
ty number, date care was provided, and invoice number. 

The requester may visit the office of the Registrar at Medical 
Center or Hospital where care was provided. 

For personal visits, the requester is required to provide full name, 
social security number, date care was received and invoice number. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Registrar at Medical Center or Hospital where care was 
provided. The official mailing addresses are in the Department of 
Defense directory in the appendix to Army’s systems notice. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

Contesting record procedures: The Departments’s rule for contest¬ 
ing contents and appealing initial determinations may be obtained 
from HQDA (DASG-RMP), Washington, D. C. 20310. 

Record source categories: Clinic or Hospital where treatment was 
provided. 

Systems exempted from certain provisions of the act: None 
A091I.05DASG 

System name: 0911.05 Individual Patient Diet Files (Department Army 
Form 2924) 

System location: In Medical Centers and hospitals. Patient Dietary 
History Records would be maintained in the Clinical Dietetics Branch 
of the hospital for in-patients. 

Outpatient Patient Dietary History Records may be maintained 
either in the Clinical Dietetics Branch or the Department of Clinics 
dependent upon local organizational structure. 

Patient Dietary History Records may be also maintained in those 
Health Clinics which have a consultant dietetian. Official mailing ad¬ 
dresses for all hospitals. Medical Centers and Health Care Clinics are 
in the Department of Defense directory in the appendix. 

Categories of individuals covered by the system: Individual patient 
diet files may be maintained .on any individual authorized in or outpa¬ 
tient medical care in Army Medical Treatment Facilities. 

Categories of records in the system: The Individual Patient’s Diet 
File would normally include, but not limited to the Patient Dietary 
History Record, Consultation Sheets (Standard Form (SF) 513), 
prescriptions for nutritional care, patient satisfaction surveys, dietary 
intake and analyses records, dietetic progress notes, menu patterns 
and special nourishment or feeding information. 

Authority for maintenance of the system: 5 USC 301; 44 USC 3101; 
10 USC 1071 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information collected 
is used by the personnel assigned to the Clinical Dietetics or Health 
Clinic for the purpose of assisting the nutritional well being of the 
patient and developing a plan for nutritional care. This information 
also serves to improve the quality of nutritional care rendered. Ac¬ 
cess to these records is limited to a need to know basis, i.e., to diete- 
tians, dietetic technicians, diet aides, patient tray service personnel 
and to clerical personnel involved in maintaining the records. For 
both in and outpatients nutritional care plans and/or diet instructions 
are developed from this information by the users as required. For in¬ 
patients, in addition to the nutritional care plans, daily menus are 
prepared and trays are set up in accordance with the menus by the 
users for the patients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The Patient’s Dietary History Record is normally stored in 
a visible card file or card file box. Additional or supplemental infor¬ 
mation is usually stored in file folders in desks or file cabinets. 

Retrievability: Information is normally filed by ward, room or bed 
number and name for inpatients. For outpatients an alphabetical file 
is usually maintained. 

Safeguards: Only the individuals specified under Routine-Uses are 
permitted to use the records. Records are kept in office areas which 
are secured when not in use. 

Retention and disposal: When the patient is discharged the record is 
destroyed unless the patient has indicated many intolerances and/or 
is likely to return for consultation or hospitalization. In these cases 
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the record is placed jn an inactive file which is periodically screened 
for retention. 

System managers) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, the Pentagon, Washington, DC 20310. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Commander of the Health Clinic, Hospital or Medical 
Center where the individual is or was seen as a patient. Addresses 
are given in the DOD Directory. Written requests for information 
must contain the full name of the individual, current address and 
telephone number and date of hospitalization or consultation. Further 
communications should also have the Case (Control) Number that ap¬ 
pears with the office symbol. Visits should be by appointment ar¬ 
ranged through the Commander of the Medical facility. For personal 
visits, the individual should be able to provide his ID card which in¬ 
dicates he or she is authorized medical care and give some verbal in¬ 
formation which can be verified with his case folder. 

Record access procedures: Same as SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Patient’s chart, interviews with patient’s 
family, observation consultation sheets from other services, Diet and 
Nourishment Rosters, and Progress Notes (nurses, doctors, etc.) 

Systems exempted from certain provisions of the act: None 
A0914.05DASG 

System name: 914.05 Blood Donor Files 

System location: All Army medical treatment facilities. Mailing ad¬ 
dresses are listed in the appendix to this Federal Register. 

Categories of individuals covered by the system: Any individual 
from whom blood was procured. 

Categories of records in the system: Files contain blood donor 
record cards, and similar or related documents. 

Authority for maintenance of the system: Title 5, US Code, Section 
301; Public Health Service Act, Section 351, Licensure for Depart¬ 
ment of the Army. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record time of 
withdrawal, type of blood, suitability for voluntary blood donation, 
and similar information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Records are destroyed after three years, or 
on discontinuance, whichever is first. They arc held one year after 
cutoff in the current files area, then forwarded to a records holding 
area for retention until destruction. 

System managcr(s) and address: The Surgeon General, Unites 
States Army. 

Notification procedure: Information may be obtained from: 

HQDA (DASG-HCC-L) 

Room 2D528 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-8394 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DASG-HCC-L), 
Room 2D528, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to Army Blood Donor Centers and Professional Services 
Division (DASG-HCC), The Pentagon, Washington, DC 20310. 

For personal visits, the individual should be able to provide some 
acceptable identification (e.g., drivers license, employee identification 
card) and give some verbal information that could be verified from 
his file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Blood donor record cards filled out by 
the individual concerned. 

Systems exempted from certain provisions of the act: None 


A0915.01DASG 

System name: 0915.01 Nursing Service Schedule Files 

System location: Primary System-Department of Nursing, Medical 
Department Activity and/or Medical Center. 

Decentralized Segments-None 

Categories of individuals covered by the system: Department of 
Nursing personnel 

Categories of records in the system: File contains time schedules 
and similar or related documents. 

Authority for maintenance of the system: Title 5, US Code, Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Nursing-To 
assist in scheduling nursing personnel to insure nursing care of pa¬ 
tients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders. 

Retrievability: Filed categorically by nursing unit 

Safeguards: 24 hour coverage by nursing personnel. Only 
authorized personnel allowed access. 

Retention and disposal: Records are destroyed one month following 
the end of schedule period. 

System manager(s) and address: The Surgeon General, USA; 
Director, Medical Department Activity. 

Notification procedure: Information may be obtained from: 

Director 

Medical Department Activity where treated. 

Record access procedures: Requests from individuals should be ad¬ 
dress to: Director, Medical Department Activity where treated. 

Written requests for information should contain the full name of 
the individual current address and telephone number, and social 
security number. Visits are limited to Department of Nursing, Medi 
cal Department Activity where treated. 

For personal visits, the individual should be able to provide some 
acceptable identification, and give some verbal information thai 
could be verified with his/her file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Department of the Army (DA) Form 
3872, Nursing Personnel Service Time Schedule; DA Form 3951, 
Nursing Service Assignment Roster. 

Systems exempted from certain provisions of the act: None 
A0915.02DASG 

System name: 915.02 Patient Condition Reporting File 

System location: Department of Nursing, Medical Department Ac¬ 
tivities 

Categories of individuals covered by the system: Patients hospital¬ 
ized in US Army medical treatment facilities whpse condition 
requires special note. 

Categories of records in the system: File contains 24 hour reports 
and similar or related documents. 

Authority for maintenance of the system: Title 5, US Code, Section 
301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents used to keep 
the Chief of Nursing Department informed of each patient’s condi¬ 
tion and of ward activities which affect the workload and determine 
assignment of personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by patient’s name 

Safeguards: 24 hour coverage by nursing personnel. Only 
authorized personnel are allowed access to records. 

Retention and disposal: Records are destroyed one month following 
the period covered in the report. 

System manager(s) and address: The Surgeon General, USA; 
Director, Medical Department Activity. 

Notification procedure: Information may be obtained from: 
Director, Medical Department Activity where treated 
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Record access procedures: Requests from individuals should be ad¬ 
dressed to: Director, Medical Department Activity where treated. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to Department of Nursing, Medi¬ 
cal Department Activity where treated. 

For personal visits, the individual should be able to provide some 
acceptable identification (e.g., drivers license, employee identification 
card), and give some verbal information that could be verified with 
his/her file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army (DA) Form 
3889, Nursing Unit 24 Hour Report and DA Form 3889-1, Nursing 
Unit 24 Hour Report - Continuation Sheet; DA Form 4015, Nursing 
Care Assignment; DA Form 3629, Twenty-Four Hour Patient Intake 
md Output Worksheet. 

Systems exempted from certain provisions of the act: None 
A0915.03DASG 

System name: 0915.03 Temperature, Pulse, and Respiration Files 

System location: Primary System-Department of Nursing, Medical 
Department Activity. 

Decentralized Segments-None 

C ategories of individuals covered by the system: Patient hospitalized 
in US Army medical treatment facilities. 

C ategories of records in the system: File contains flow sheets, lists, 
cards, and similar or related documents. 

Authority for maintenance of the system: Title 5, US Code, Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record reflects tempera¬ 
ture. pulse, respiration of all patients in the wards for designated 
time periods, and are used to make continuing assessment of pa¬ 
tient's physical condition. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records filed in indivudal patient’s medical record. 

Ketrievability: Filed in individual patient’s medical record. 

Safeguards: 24 hour coverage by nursing personnel. Only 
authorized personnel are allowed access to records. 

Retention and disposal: Record becomes part of patient’s medical 
record. 

System manager(s) and address: The Surgeon General, USA; 
Director, Medical Department Activity. 

Notification procedure: Information may be obtained from: 

Director 

Medical Department Activity where treated. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Director, Medical Department Activity where treated. 

Written requests for information should contain the full name of 
the individual current address and telephone number, and social 
security number. Visits are limited to Department of Nursing, Medi¬ 
cal Department Activity where treated. 

For personal visits, the individual should be able to provide some 
acceptable identification, and give some verbal information that 
could be verified with his/her file. 

C ontesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Department of the Army, DA Form 3950, 
Temperature, Pulse and Respiration Record. 

•Systems exempted from certain provisions of the act: None 
A0915.07DASG 

System name: 915.07 Medical Facility Individual Reporting Files 

System location: Primary System-Department of Nursing, Medical 
Department Activities 

Decentralized Segments-Hospital safety offices, at US Army medi- 
treatment facilities. 

C ategories of individuals covered by the system: Any patient in¬ 
volved in an unusual occurrence or accident at a US Army medical 
treatment facility. 


Categories of records in the system: File includes reports of unusual 
occurrences and related documents. 

Authority for maintenance of the svstem: Title 5, US Code, Section 
301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record is used by the 
hospital commander, chief nurse, and safety officer to record the in¬ 
cidence of and corrective action taken when patients are involved in 
accidents and unusual occurrences. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: 24 hour coverage by nursing personnel. Only 
authorized personnel allowed access to records. 

Retention and disposal: Records are destroyed after 50 years. 
Records are held one year after cutoff in the current files area, then 
transferred to a records holding area or oversea records center for 
two years, and then retired to Washington National Records Center. 

System manager(s) and address: The Surgeon General, USA; 
Director, Medical Department Activity. 

Notification procedure: Information may be obtained from: 
Director, Medical Department Activity where treated 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Director, Medical Department Activity where treated. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to Department of Nursing, Medi¬ 
cal Department Activity where treated. 

For personal visits, the individual should be able to provide some 
acceptable identification, (e.g., drivers license, employee identifica¬ 
tion card) and give some verbal information that could be verified 
with his/her file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army (DA) Form 
4106, Report of Unusual Occurrence. 

Systems exempted from certain provisions of the act: None 
A0916.02DASG 

System name: 0916.02 Medical Treatment Indices 

System location: Medical centers, hospitals, health clinics, troop 
medical clinics. The official mailing addresses are in the Department 
of Defense directory in the appendix to Army systems notice. 

Categories of individuals covered by the system: Individuals treated 
by the Army Medical Department. 

Categories of records in the system: Documents reflecting patient 
names, register numbers assigned, and other identifying medical his¬ 
tory data used to locate medical records. 

Authority for maintenance of the system: Title 5, United States 
Code, Section 301, 44 USC 3101, and 10 USC 1071. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to locate medi¬ 
cal records, at a medical treatment facility. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Plain cards, rule cards, punched cards microfiche, cas¬ 
sette, printout and similar or related documents. 

Retrievability: Filed by last name, register number sequence, diag¬ 
nosis, operation, death, physician, pathology and similar topics as 
required by medical treatment facility. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly trained and screened. 

Retention and disposal: Register number files. Destroyed after 10 
years. 

Nominal index. Destroyed after 20 years. Cutoff after 10 years and 
held 10 more years in current files area. Transfer records holding 
area, hold 10 more years and destroy. Documents in cutoff files for 
readmitted patients are brought forward and filed in current 10 year 
block. 

Diagnosis, operation, death or similar index files. Destroyed after 
20 years. Cutoff after 10 years and held 10 more years in current 
files area. Transfer records holding area, held 10 more years and 
destroyed. Special purpose indexes: Destroyed when no longer 
needed. 
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System manager(s) and address: The Surgeon General. Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from Patient 
Administrator at Medical Center or hospital where treatment was 
provided. Official mailing addresses are in the Department of 
Defense directory in the appendix to Army system notice. 

Requesting individual is required to submit full name, social securi¬ 
ty number of sponsor, date care was provided and facility providing 
care. 

The requestor may visit the office of the Patient Administrator at 
Medical Center or Hospital where care was provided. 

For personal visits, the requestor is required to provide full name, 
social security number of sponsor and present some form of accepta¬ 
ble identification, such as identification card, drivers license. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Patient Administrator at Medical Center or Hospital where 
care was provided. The official mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to Army systems notice. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from any medical 
center or hospital. 

Record source categories: Patient admission data form, and medical 
records 

Systems exempted from certain provisions of the act: None 
A0916.06DASG 

System name: 0916.06 Installation X-ray Index Files 

System location: Primary System-Department of Radiology at medi¬ 
cal treatment facilities. 

Decentralized Segments-None 

Categories of individuals covered by the system: Any individual on 
whom an x-ray is taken. 

Categories of records in the system: Files contain nominal pathologi¬ 
cal indexes and similar or related documents. 

Authority for maintenance of the system: Title 5, US Code, Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Radiology - 
To locate X-ray films. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name. 

Safeguards: Department of Radiology is secured when no one is on 
duty. Only authorized personnel are authorized access to the area 
when open. 

Retention and disposal: Records are retired or destroyed concur¬ 
rently with the X-ray files to which they pertain. X-ray films are 
withdrawn and destroyed 5 years after the end of the year in which 
last medical treatment was giv^n. 

System manager(s) and address: The Surgeon General, USA; com¬ 
manders of medical centers and hospitals. 

Notification procedure: Information may be obtained from: 

Commander 

Medical center or hospital where X-ray was taken. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Commander, medical center or hospital where treated; or 
Headquarters, Department of the Army (DASG-HCP), Room 2C484, 
The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number. Visits are limited to Department of Radiology, medical 
center or hospital where treated; and Patient Administration Division 
(DASG-HCP). The Pentagon, Washington, DC 20310 

For personal visits, the individual should be able to provide suffi¬ 
cient identification, and give some verbal information that can be 
verified from his/her file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Prepared by personnel assigned to De¬ 
partment of Radiology at time X-ray is taken. 

Systems exempted from certain provisions of the act: None 


A0917.01DASG 

System name: 0917.01 Medical Treatment Record Files 

System location: Decentralized Segments-mcdical centers, 
hospitals, health clinics, troop medical clinics, and National Person¬ 
nel Records Center. 

Categories of individuals covered by the system: Individuals treated 
on inpatient or outpatient basis by the Army Medical Department 
and/or for whom primary medical care is rendered. 

Categories of records in the system: Documents reflecting outpatient 
or inpatient treatment or observation of all individuals treated to in 
elude, but not limited to. Health Records, Outpatient Treatment 
Records, Foreign National outpatient and inpatient records, Amer¬ 
ican Red Cross outpatient and inpatient records, Reserve component 
outpatient records and supporting document to above. 

Authority for maintenance of the system: Title 5, United States 
Code, Section 301 (5 USC 301) 44 USC 3101, and 10 USC 1071. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to insure medi¬ 
cal history available to medical personnel, assist their advise to com¬ 
manders, facilitate other purposes such as adjudication of claims, 
and medical boards provide research data, statistical purposes and 
when required by law and official purposes. The Veterans Adminis¬ 
tration - on military, to facilitate follow up care. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, microfiche, cassette, prin¬ 
tout. 

Retrievability: Filed by last name or terminal digit file system 
(social security number). 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly trained and screened. 

Retention and disposal: Troop and Health Clinic Clinical Record 
Cover Sheets, destroyed after 5 years. 

Health Records, active while individual is on active duty then 
retired with Military Personnel Record Jacket. 

Military Clinical Record Files-Destroyed after 50 years. Withdrawn 
and retired to National Personnel Records Center, 111 Winnebago 
St., St Louis, MO 63118, as follows, except that files pertaining to 
USMA cadets are transferred to the Surgeon, US Military Academy, 
West Point, NY 10996: 5-year clinical record libraries. 5 years after 
the end of the year in which last medical treatment was given. Non 
fixed medical facilities. At the end of each month for records 
completed on all patients released during the month. Other medical 
facilities. 1 year after the end of the year in which last medical treat¬ 
ment was given. 

Civilian Clinical Record Files-Destroyed after 25 years. Withdrawn 
and retired to National Personnel Records Center (Civilian), 111 Win 
nebago St., St Louis, MO 63118, as follows: 5-year clinical record 
libraries. 5 years after the end of the year in which last medical treat 
ment was given. Nonfixed medical facilities. At the end of each 
month for records completed on all patients released during the 
month. Other medical facilities. 1 year after the end of the year in 
which last medical treatment was given. 

American Red Cross Clinical and Outpatient Record Files- 
Destroyed after 25 years. Withdrawn and forwarded to Medical Of 
ficer, American National Red Cross, 18th and D Streets NW, 
Washington, DC 20006, 1 month after patient’s medical treatment is 
completed for clinical records and 1 year for outpatient records. 

Foreign National Clinical and Outpatient Record Files- CONUS 
medical facilities: Forwarded to the Commander, US Army Health 
Services Command, ATTN: HSC-OP-PS, Fort Sam Houston. TX. 
78234, at the end of the month in which treatment is completed for 
transfer to appropriate embassy. However, when the individual’s 
length of stay in the local area can be readily determined, files are 
forwarded to the US Army Health Services Command at the end of 
the month in which residence is terminated. Medical facilities in 
oversea command: Transfered to the foreign officer, or to The Sur¬ 
geon General, whichever is appropriate. 

Military Outpatient Record Files-Destroyed after 50 years. 
Withdrawn and retired to National Personnel Records Center. Ill 
Winnebago St., St Louis, MO 63118, 3 years after the end of the 
year in which last medical treatment was given. Outpatient files of 
active Coast Guard and other military personnel, including members 
of any of the Reserve components on active duty or active duty for 
training for more than 30 days, and cadets of the military academics 
are filed in the health record jacket. Outpatient files for these person 
nel are forwarded for insertion in the health record jackets on 
completion of treatment or observation. Outpatient files of all other 
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categories arc forwarded, on request, to the gaining medical facility 
when the patient moves to a new location. 

Civilian Outpatient Record Files-Destroyed after 25 years. 
Withdrawn and retired to National Personnel Records Center 
(Civilian). Ill Winnebago St, St Louis, MO 63118, 3 years after the 
end of the year in which last medical treatment was given. 

Reserve Component Outpatient Files-Destroyed after 50 years. 
Withdrawn and retired to National Personnel Records Center, 111 
Winnebago St., St Louis, MO 63118, 1 year after the end of the year 
of summer camp or annual training. 

Civilian Employee Medical Files-Destroyed 25 years after separa¬ 
tion. Placed in inactive file upon separation and retired to National 
Personnel Records Center (Civilian), 111 Winnebago St., St Louis, 
MO 63118, with the next regular retirement. 

System managers) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from Patient 
Administrator at Medical Center or Hospital where treatment was 
provided. Official mailing addresses are in the Department of 
Defense directory in the appendix to Army systems notice. 

Requesting individual is required to submit full name, social securi¬ 
ty number of sponsor, date care was provided, and facility providing 
care. 

The requestor may visit the office of the Patient Administrator at 
Medical Center or Hospital where care was provided. 

For personal visits, the requestor is required to provide full name, 
social security number of sponsor and present some form of accepta¬ 
ble identification, such as identification card, drivers license. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Patient Administrator at Medical Center or Hospital where 
care was provided. The official mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to Army systems notice. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from any medical 
center or hospital. 

Record source categories: Interviewer, diagnostic test, other availa¬ 
ble administrative or medical records obtained civilian or military 

sources. 

Systems exempted from certain provisions of the act: None 
A0917.05DASG 

System name: 0917.05 Spectacle Issue and Receipt Files 

System location: Primary System-Eye clinic of each US Army 
medical treatment facility. 

Decentralized Segments-Individual Patient Health Record/ Outpa¬ 
tient Treatment Record, US Army medical treatment facility; optical 

laboratory. 

Categories of individuals covered by the system: Any individual who 
has eyes refracted and receives diagnosis and prescription for specta¬ 
cles. 

Categories of records in the system: File contains cards, receipts. 
Department of Defense DD Form 771 (Eyewear Prescription), and 
similar or related documents. 

Authority for maintenance of the system: Title 5, US Code, Section 

301 , 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army medical treat¬ 
ment facility eye clinic - To record treatment, need, and refraction of 
patient’s spectacles. 

US Army medical treatment facility (Individual Patient Health 
Record/Outpatient Treatment Record) - To retain record of spectacle 

prescription. 

Optical laboratory - To permit manufacture of prescribed specta¬ 
cles. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed by eye clinic alphabetically by last name; filed 
»n individual’s health record/outpatient treatment record. 

Safeguards: Clinic and records area at medical treatment facility 
accessible only to authorized personnel. 

Retention and disposal: Clinic copy is destroyed three months fol¬ 
lowing end of quarter in which prescription was made. 

Health Record/Outpatient Treatment Record copy is retired with 

^cord. 

Optical laboratory copy returned with glasses to patient. 
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System manager* s) and address: The Surgeon General. USA; com¬ 
manders of medical centers and hospitals. 

Notification procedure: Information may be obtained from: 

Commander 

Medical center or hospital where patient was examined. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Commander, medical center or hospital where examined; 
or Headquarters, Department of the Army (DASG-HCC-O), Room 
2D528, The Pentagon. Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number. Visits are limited to eye clinic, medical center or hospital 
where examined; and Professional Services Division (DASG-HCC), 
The Pentagon, Washington, DC 20310. 

For personal visits, the individual should be able to provide suffi¬ 
cient identification, and give some verbal information that can be 
verified from his/her file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Prepared at clinic when patient requires 
spectacles. 

Systems exempted from certain provisions of the act: None 
A0917.07DASG 

System name: 0917.07 Clinical Psychology Individual Case Files 

System location: Primary System-Psychology Service, medical cen¬ 
ters and hospitals. 

Decentralized Segments-Mental Hygiene Consultation Service, 
located in Divisions and at each Post, Camp, or Station. 

Categories of individuals covered by the system: Any individual who 
undergoes psychological evaluation at Army medical treatment facili¬ 
ty. 

Categories of records in the system: File contains examination 
records of intelligence, personality, achievement, and aptitude; 
results of tests; doctor’s notes, abstracts or copies of pertinent medi¬ 
cal records; observations of patients behavior; and similar or related 
documents. 

Authority for maintenance of the system: Title 5, US Code, Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Psychology service-To 
assist in psychological evaluation of individuals who have drug, al¬ 
cohol, marital, work adjustment, neuropsychological, and similar 
problems. 

Mental Hygiene Consultation Service-To assist in psychological 
evaluation of individuals who have drug, alcohol, marital, neu¬ 
ropsychological, work adjustment, and similar problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name in clinic until case 
is closed or treatment discontinued. Selected forms are then placed in 
individual’s health record. 

Safeguards: Buildings are secured when not in use. Files and 
records are accessible only to authorized individuals. 

Retention and disposal: Standard Form 600 placed in individual's 
health record/outpatient treatment record; other related forms are 
destroyed 3 years after the case is closed, or on discontinuance, 
whichever is first. 

System managers) and address: The Surgeon General, USA; com¬ 
manders of medical department activities. 

Notification procedure: Information may be obtained from: 

Commander 

Medical center or hospital where treated. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, medical center or hospital where treated; or 
Headquarters, Department of the Army (DASG-HCC-H), Room 
2D528, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number. Visits are limited to Psychology Clinic or Mental Hygiene 
Consultation Service; the Professional Services Division (DASG- 
HCC), The Pentagon, Washington, DC 20310. 


FEDERAL REGISTER VOL 40. NO. 160—MONDAY, AUGUST, 18, 1975 





35258 


DEPARTMENT OF DEFENSE 


For personal visits, the individual should be able to provide suffi¬ 
cient identification, and give some verbal information that can be 
verified from his/her file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Examination records of intelligence, per¬ 
sonality, achievement, and aptitude; results of tests; doctor’s notes, 
abstracts or copies of pertinent medical records; observations of pa¬ 
tients behavior; related papers and forms from psychologist. 

Systems exempted from certain provisions of the act: None 
A0917.08DASG 

System name: 0917.08 Social Work Individual Case Files 

System location: Primary System-Mental Hygiene Consultation Ser¬ 
vice, Medical Department Activities. 

Decentralized Segments-Records holding area/overseas records 
center. 

Categories of individuals covered by the system: Each individual that 
receives treatment at a mental hygiene consultation service. 

Categories of records in the system: File contains interviews, per¬ 
sonal history statements, abstracts or copies of pertinent medical 
records, and similar or related documents. 

Authority for maintenance of the system: Title 5, US Code, Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents relate to the 
interview of patients and appropriate individuals, to assist in the ad¬ 
justment of the patient and in the evaluation of personal and social 
data for diagnosis and treatment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name in clinic until case 
is closed or treatment is discontinued. Selected forms are placed in 
individual’s health record/outpatient treatment record. 

Safeguards: Buildings are secured when not in use. Files and 
records are accessible only to authorized individuals. 

Retention and disposal: Records arc destroyed 3 years after the 
case is closed or on discontinuance, whichever is first. They are 
maintained in the local file area for one year after cutoff, then trans¬ 
ferred to the records holding or overseas records center for the 
remainder of the retention period. 

System manager(s) and address: The Surgeon General, USA; com¬ 
manders of medical department activities. 

Notification procedure: Information may be obtained from: 

Director 

Medical Department Activity where treated. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Director, medical department activity where treated; or 
Headquarters, Department of the Army (DASG-HCC-G), Room 
2D528, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number. Visits are limited to Mental Hygiene Consultation Service; 
and Professional Services Division (DASG-HCC), The Pentagon, 
Washington, DC 20310. 

For personal visits, the individual should be able to give sufficient 
identification, and some verbal information that can be verified from 
his/her file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Interviews, personal history statements, 
abstracts or copies of pertinent medical records, and similar or re¬ 
lated papers prepared by the social worker. 

Systems exempted from certain provisions of the act: None 
A0918.02DASG 

System name: 913.02 Medical Prescription Files 

System location: Primary System-Pharmacy of each US Army 
medical treatment facility. 

Decentralized Segments-Records holding area/overscas records 
center. 


Categories of individuals covered by the system: Any individual for 
whom a prescription has been written. 

Categories of records in the system: Files consist of Department of 
Defense DD Form 1289 (Prescription Form); Department of the Army 
(DA) Form 3875 (Bulk Drug Order). 

Authority for maintenance of the system: Title II of the Comprehen¬ 
sive Drug Abuse Prevention and Control Act of 1970; Title 5 US 
Code, Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army medical treat¬ 
ment facility - Prescriptions and bulk drug orders prepared by 
authorized personnel to provide for dispensation of drugs. 

Records holding area/overseas record center-Storage of records 
until destruction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Filed by number series. 

Safeguards: Pharmacy is locked when no one is on duty. Only 
authorized personnel are authorized access to the area when open. 

Retention and disposal: Records are destroyed after five years 
They are maintained in the local file area for one year after cutoff, 
then trans- ferred to the records holding or overseas records center 
for the remainder of the retention period. 

System manager(s) and address: The Surgeon General, USA; com¬ 
manders of medical centers and hospitals. 

Notification procedure: Information may be obtained from: 
Commander 

Medical center or hospital where prescription is on file. 

Record access procedures: Individual may review prescription. 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Prescription is written during treatment of 
patient. 

Systems exempted from certain provisions of the act: None 
A0918.05DASG 

System name: 0918.05 Tuberculosis Registry 
System location: Medical Centers, Worldwide, Army 
Hospitals. Worldwide. Army 
Health Clinics, Worldwide, Army 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Component’s System notice- 
Categories of individuals covered by the system: All personnel eligi¬ 
ble to receive medical care from Army medical treatment facilities to 
the extent authorized in Army Regulations AR 40-3 and AR 40-121. 

Categories of records in the system: The only record in this system 
is the Tuberculosis Registry (DA Form 3897-R) form which is used 
by medical personnel on all persons eligible for military medical care 
under medical surveillance for tuberculosis. 

Authority for maintenance of the system: 5 US Code 301 - 
10 US Code 1071 - 
44 US Code 3101 - 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Form is maintained to 
serve as a current registration of all tuberculosis cases, contacts and 
convertors and as a suspense file to insure timely follow-up. 

Form is used by medical personnel to record all pertinent informa 
tion relative to individual’s status, i.e., tuberculosis case, contact or 
convertor; tests performed, date performed and results of tests; drug 
therapy regimen; and recommendations for frequency of visits, tests, 
and duration of follow-up. 

The medical treatment facility commander is responsible for the 
maintenance of this registry. The actual file and surveillance is per 
formed by the medical treatment facility. Health and Environment 
Activity. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper folders in file folders or vertical file cards. 
Retrievability: Filed alphabetically by last name of sponsor. 
Safeguards: Form is filed in office packed during non duty hours 
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Professional and trained non professional Health and Environment 
activity staff, civilian and military, personnel are authorized access 
to these records. 

Retention and disposal: Forms are retained in Health and Environ¬ 
ment Activity Office as long as sponsor assigned to area serviced by 
Army medical treatment facility. 

Form is mailed to medical treatment facility commander of joining 
organization upon permanent change of station for active duty milita¬ 
ry sponsor. 

Medical treatment facility commander notifies the appropriate 
State health department or Veterans Administration when military 
sponsor is discharged or separated from the Army 

When medical surveillance is discontinued, the form is removed 
from the active file and placed in an inactive file for a period of one 
year and then destroyed. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, D. C. 

20310. 

Notification procedure: Requests for information should be ad¬ 
dressed to the Patient Administration Office of the medical treatment 
facility where care was provided. 

Information may be obtained from: 

Patient Administration Office of Army Medical Treatment Facili¬ 
ties which provided the health nursing care. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Patient Administration Office of Army Medical Treat¬ 
ment Facility from which health nursing care was provided. 

Written requests for information should contain the full name of 
the individual, military or retired sponsor’s social security number, 
relationship to sponsor, current address and telephone number and 
the name of military medical treatment facility which provided health 
nursing care. 

Visits are limited to Patient Administration Office of the Army 
Medical Treatment Facilities which provided the health nursing care. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military, retired military or depen¬ 
dent identification card, drivers license and give some verbal infor¬ 
mation that could be verified with his health nursing records. 

Contesting record procedures: The Department’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from local Army medical treatment facility 
commanders. 

Record source categories: Medical and other allied health profes¬ 
sional and non professional personnel, civilian and military. 

Systems exempted from certain provisions of the act: None 


A0920.02aDASG 

System name: 920.02 Civilian Consultation Service Case Files 
System location: Primary System-Mental Hygiene Consultation Ser¬ 
vices, Medical Department Activities located at Posts, Camps, or 

Stations. 


Decentralized Segments-National Personnel Records Center, 111 
Winnebago St., St Louis, MO 63118. 


Categories of individuals covered by the system: Any dependent of 
military personnel, and under unusual circumstances, any other 
category of personnel other than military, foreign nationals, Amer¬ 
ican Red Cross personnel, members of the US Coast Guard, Public 
Health Service, Coast and Geodetic Survey, and beneficiaries of the 
Veterans hygiene consultation service. 

Categories of records in the system: File contains examination 
records of intelligence, personality, achievement, and aptitude; 
results of tests; doctor’s notes, abstracts and copies of pertinent 
medical records; observations of patients behavior; interviews, per¬ 
sonal history statements, and similar or related documents. 

Authority for maintenance of the system: Title 5, US Code, Section 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mental Hygiene Consulta¬ 
tion Service-To provide consultation services dealing with problems 
°f emotional adjustments, classification and/or reclassification, 
disposition, and the prevention of mental disorders. 

Policies and practices for storing, retrieving, accessing, retaining, 
ami disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Buildings are secured when not in use. Files and 
records are accessible only to authorized personnel. 


Retention and disposal: Records are destroyed after 25 years. They 
are retained in active file until end of treatment, held one year in in¬ 
active file and subsequently retired to National Personnel Records 
Center. 

System managers) and address: The Surgeon General, USA or 
USAF, or Chief, Bureau of Medicine and Surgery US Navy, 
Director, Medical Department Activity, and the Director, National 
Personnel Records Center, 111 Winnebago St., St. Louis, MO 63118. 

Notification procedure: Information may be obtained from Director, 
Medical Department Activity where treated, or if more than one year 
following treatment, from: 

Director 

National Personnel Records Center 

111 Winnebago St. 

St. Louis, MO 63118 

Telephone Number: Area Code 314/622-5766 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Director, Medical Department Activity where treated; or 
Director, National Personnel Records Center, 111 Winnebago St., St. 
Louis, MO 63118. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number. Visits are limited to Mental Hygiene Consultation Service; 
and National Personnel Records Center, 111 Winnebago St., St. 
Louis, MO 63118. 

For personal visits, the individual should be able to provide suffi¬ 
cient identification (e.g., drivers license, employee identification 
card) and give some verbal information that could be verified with 
his/her file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Interviews, personal history statements, 
abstracts or copies of pertinent medical records; examination records 
of intelligence, personality, achievement, and aptitude; results of 
tests; doctor’s notes. 

Systems exempted from certain provisions of the act: None 
A0920.02bDASG 

System name: 920.02 Military Consultation Service Case Files 

System location: Primary System-Mental Hygiene Consultation Ser¬ 
vices, medical department activities located at Posts, Camps, or Sta¬ 
tions. 

Decentralized Segments-National Personnel Records Center, 111 
Winnebago St, St. Louis, MO 63118. 

Categories of individuals covered by the system: Any active member 
of the Army, Air Force, Navy, and Marine Corps; retired members 
of the Armed Forces; cadets and midshipmen of the military acade¬ 
mies; members of the Reserve components of the Armed Forces; ac¬ 
tive and retired uniformed members of the US Coast Guard, Public 
Health Service, and Coast and Geodetic Survey; and beneficiaries of 
the Veterans Administration who receive consoltation services at a 
mental hygiene consultation service. 

Categories of records in the system: File contains examination 
records of intelligence, personality, achievement, and aptitude; 
results of tests; doctor’s notes, abstracts and copies of pertinent 
medical records; observations of patients behavior; interviews, per¬ 
sonal history statements, and similar or related documents. 

Authority for maintenance of the system: Title 5, US Code, Section 
301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mental Hygiene Consulta¬ 
tion Service-To provide consultation services dealing with problems 
of emotional adjustments, classification and/or reclassification, 
disposition, and the prevention of mental disorders. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Buildings are secured when not in use. Files and 
records are accessible only to authorized personnel. 

Retention and disposal: Records are destroyed after 50 years. They 
are retained in active file until end of treatment, held one year in in¬ 
active file and subsequently retired to National Personnel Records 
Center. „ 

System managers) and address: The Surgeon General, USA or 
USAF, or Chief, Bureau of Medicine and Surgery (USN), Director, 
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Medical Department Activity, and the Director, National Personnel 
Records Centem 111 Winnebago St., St. Louis, MO 63118. 

Notification procedure: Information may be obtained from: 
Director, Medical Department Activity where treated, or if more than 
one year following treatment, from: 

Director 

National Personnel Records Center 
111 Winnebago St. 

St. Louis, MO 63118 

Telephone Number: Area Code 314/622-5766 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Director, Medical Department Activity where treated; or 
Director, National Personnel Records Center, 111 Winnebago St., St. 
Louis, MO 63118. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number. Visits are limited to Mental Hygiene Consultation Service; 
and National Personnel Records Center, 111 Winnebago St., St. 
Louis, MO 63118. 

For personal visits, the individual should be able to provide suffi¬ 
cient identification (e.g., drivers license, employee identification 
card) and give some verbal information that could be verified with 
his/her file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Interviews, personal history statements, 
abstracts or copies of pertinent medical records; examination records 
of intelligence, personality, achievement, and aptitude; results of 
tests; doctor's notes. 

Systems exempted from certain provisions of the act: None 
A0920.04DASG 

System name: 0920.04 American Red Cross Consultation Service Case 
Files 

System location: Primary System-Mental Hygiene Consultation Ser¬ 
vices, Medical Department Activity located at Posts, Camps, or Sta¬ 
tions. 

Decentralized Segments-American Red Cross, 18th and D Streets 
NW, Washington, DC 20006. 

Categories of individuals covered by the system: Employees of the 
American Red Cross who recieve consultation service at an Army 
medical facility. 

Categories of records in the system: File contains examination 
records of intelligence, personality, achievement, and aptitude; 
results of tests; doctor’s notes; abstracts and copies of pertinent 
medical records; observations of patients behavior; interviews, per¬ 
sonal history statements, and similar or related documents. 

Authority for maintenance of the system: Title 5, US Code, Section 
301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mental Hygiene Consulta¬ 
tion Service-To provide consultation services dealing with problems 
of emotional adjustments, classification and/or reclassification, 
disposition, and the prevention of mental disorders. 

American National Red Cross-Storage of records until destruction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Buildings are secured when not in use. Files and 
records are accessible only to authorized personnel. 

Retention and disposal: Records are destroyed after 25 years. They 
are retained in active file until end of treatment, held in inactive file 
one year after the end of the year in which last medical treatment 
was given, and subsequently retired to American National Red Cross. 

System manager(s) and address: The Surgeon General, USA: 
Director, Medical Department Activity; Medical Officer, American 
National Red Cross, 18th and D Streets NW, Washington, DC 20006. 

Notification procedure: Information may be obtained from: 

Director 

Medical Department Activity where treated, or if more than one 
year following treatment. 

Medical Officer 
American National Red Cross 
18th and D Streets NW 
Washington, DC 20006 


Telephone: Area Code 202/737-8300 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Director, Medical Department Activity where treated; or 
Medical Officer, American National Red Cross, 18th and D Streets 
NW, Washington, DC 20006. 

Written requests for information should contain the full name of 
the individual, social security number, current address and telephone 
number. Visits are limited to Mental Hygiene Consultation Service: 
and American National Red Cross, 18th and D Streets NW, Washing 
ton, DC 20006. 

For personal visits, the individual should be able to provide suffi¬ 
cient identification and give some verbal information that could be 
verified from his/her file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Interviews, personal history statements, 
abstracts or copies of pertinent medical records; examination records 
of intelligence, personality, achievement, and aptitude; results of 
tests; doctor’s notes. 

Systems exempted from certain provisions of the act: None 
A0921.01DASG 

System name: 0921.01 Army Medical X-Ray Film Files 

System location: Primary System-Department of Army medical 
treatment facilities (MTF) where examination is conducted and Na 
tional Personnel Records Center (NPRC), 111 Winnebago Street, St 
Louis, Missouri 63118. 

Categories of individuals covered by the system: All individuals ex¬ 
posed to x-ray during medical examination incident to any Army pur¬ 
pose. . 

Categories of records in the system: File contains exposed x-ray 
film and other related radiological reports, if any, pertaining to the 
individual. 

Authority for maintenance of the system: 10 USC 1071; 44 USC 
3101; 50 USC, Supp IV. app. 454 as amended; and 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine medical fit¬ 
ness for military or civilian Army service as required by Army medi 
cal standards and to evaluate health of Army personnel, military and 
civilian, pursuant to providing appropriate medical care. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Exposed x-ray film is retained in standard negative presei 
vers (Federal Stock Number 7530-612-3950). 

Retrievability: Filed as a part of the individual’s health record of 
active Army personnel. Other records arc filed by name and social 
security number by year when x-ray was taken. 

Safeguards: Buildings employ security guards. Records are main 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Medical treatment facilities. 

Procurement and separation x-ray files-Permancnt. Records are 
forwarded to the National Personnel Records Center (NPRO 
(Civilian), 111 Winnebago Street, St. Louis, Missouri 63118. 

Patient treatment x-ray films-retain 5 years after the end of the 
year in which last treatment was given. 

Rejected applicant and registrant files-for temporary defects, retain 
1 year. All others retain until finding is entered on report of medical 
examination. 

Declined enlistment-Retain for 1 year. 

Uncalled registrant-forward to Selective Service local board con 
cemed. 

Tubercular applicant and registrant-Forward to Stale Health Of¬ 
ficer, state of residence. 

US military applicant x-ray files-Retain for 5 years after examin t 
tion. 

NPRC (military and civilian)-Permanent records. 

System managers) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, the Pentagon, Washington, DC 20310 

Notification procedure: Information may be obtained by written 
request to: 

Hq DA (DASG-AOM) 

Room 2D453 

The Pentagon Building 

Washington, DC 20310 
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Record access procedures: Requests should be address to: Office of 
The Surgeon General, Headquarters, Department of the Army 
(DASG-AOM), Room 2D453, Pentagon Building, Washington. DC 

20310. 

All requests should be written since files are not stored in 
Headquarters, Department of the Army. If telephone conversation is 
desired, at the expense of the inquirer, area code and telephone 
number should be furnished. 

Personal visits by the individual requesting access may be arranged 
only with the official assigned to respond to a written request. 

Contesting record procedures: The rules for contesting contents 
may be obtained from the official responding to a written request. 

Record source categories: Written application from the individual 
requesting access. 

Systems exempted from certain provisions of the act: None 
A0921.06DASG 

System name: 0921.06 Patient Treatment X-ray Films 

System location: Primary ‘System-Department of Radiology, US 
Army medical treatment facility. 

Decentralized Segments-National Personnel Records Center, 9700 
Page Blvd., St. Louis, MO 63132. 

C ategories of individuals covered by the system: Any individual on 
whom an X-ray is taken. 

Categories of records in the system: File contains exposed X-ray 

film. 

Authority for maintenance of the svstem: Title 5, US Code, Section 

301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Medical treatment facility- 
To assist in diagnosis and treatment of patients at hospitals and 
dispensaries; periodic physical examinations; examinations for 
promotion, flight, or other special training, and conversion to Regular 
Army while on active duty. Also includes diagnostic X-rays taken 
during complete entrance medical examination and annual medical 
examinations of agents of the Federal Bureau of Investigation when 
examinations are conducted by Army medical facilities. 

National Personnel Records Center-Storage of X-ray films not 
destroyed at medical treatment facility. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Exposed X-ray film filed in X-ray film negative preservers 
(DA Forms 3443 and 3443-1 through-9). 

Retries ability: Filed under a terminal digit file system. 

Safeguards: Department of Radiology is secured when no one is on 
duty. Only authorized personnel are authorized access to the area 
when open. 

Retention and disposal: Records are destroyed five years after the 
end of the year in which last medical treatment was given. When in¬ 
stallation is discontinued before expiration of the five year retention 
period, they are retired to National Personnel Records Center 
(Military), 97(H) Page Blvd., St. Louis, MO 63132. Appropriate X-rays 
may be retained at chest centers when needed for followup or 
research purposes. When inpatients are transferred. X-ray films per¬ 
taining to the current period of treatment arc transferred with the 
clinical records. 

System manager(s) and address: The Surgeon General, USA; Com¬ 
mander, US Army medical treatment facility. 

Notification procedure: Information may be obtained from: 
Commander 

Medical treatment facility where X-ray was taken. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, medical treatment facility where X-ray was 
taken: or Headquarters, Department of the Armv (DASG-HCP), The 
Pentagon, Room 2C484, Washington, DC 20310. * 

Written requests for information should contain the full name of 
(he individual, social security number, current address and telephone 
number. Visits are limited to Department of Radiology, medical treat-, 
ment facility where X-ray was taken: and Patient Administration 
Division (DASG-HCP), The Pentagon. Washington, DC 20310. 

For personal visits, the individual should be able to provide suffi¬ 
cient identification, and give some verbal information that can be 
v enfied from his/her file. 

< untesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina- 
*>y the individual concerned may be obtained from the 
^SMANAGER. 


Record source categories: Referral of patient by attending Army 
Medical Department personnel to Department of Radiology. 

Systems exempted from certain provisions of the act: None 
A0924.01DASG 

System name: 0924.01 Health Nursing Case Files 

System location: Medical Centers, Worldwide, Army 

Hospitals, Worldwide, Army 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Component's System Notice. 

Categories of individuals covered by the system: All individuals eligi¬ 
ble for Army military medical care 

Categories of records in the system: Files contain Family Record 
Form (DA Form 3762) and Case Referral Form (DA Form 3763) 
which are documents used in patient and family health care provided 
by Army community health nurses. 

Authority for maintenance of the system: 5 US Code 301 

44 US Code 3101 

10 US Code 1071 Medical and Dental Care, Purposes 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: A family record is initiated 
on each family receiving Army community health nursing supervi¬ 
sion. This record provides a means for recording family identifica¬ 
tion, health and socio-economic data and nursing services rendered 
to patient and family. It assists the nurse in identifying patient and 
family needs and in planning and evaluating their care. Records in¬ 
clude the source of referral, medical diagnosis, observations, nursing 
care rendered and plan and goals for nursing care. Record also in¬ 
cludes brief summarization of consultations made in behalf of the pa¬ 
tient of family and of advice provided telcphonically to patient or 
family member that has significant health impact to that patient or 
family group. The primary users of this record are Army community 
health nurses. Pertinent information is shared with medical and allied 
medical personnel to provide continuity of health care. 

Case referral form provides a means for medical and allied medical 
personnel to refer individuals and families for Army community 
health nursing services. The Army community health nurse may use 
this form to refer patients to other military and civilian health and 
welfare agencies or to Army community health nurses at other milita¬ 
ry installations. A case referral which contains medical information 
requires written consent of the patient or legal representative prior to 
release to a civilian agency. A doctor’s signature is required when 
medications and/or treatments are ordered. This form initiated 
primarily by Army community health nurses helps to provide con¬ 
tinuity of care, minimizes duplication of effort and furnishes accurate 
information to other health care providers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Both forms/records arc stored as paper records in file fol¬ 
ders. The Family Record is filed alphabetically in the Army commu¬ 
nity health nursing office. Closed records are filed in the inactive 
section. Both forms/records are handled so as to preclude access by 
unauthorized personnel. When requested, summary of famity health 
record is sent to another military medical installation. The case refer¬ 
ral form is prepared by the medical or allied health care provider. 
After acting upon the request, recipient records findings and recom¬ 
mendations on the reverse of the form. A copy of completed form is 
returned to the initiator and filed in the patients outpatient medical 
record. Another copy is retained in the Army community health 
nursing files. If a family record is initiated, the referral is filed with 
the family record. 

Retrievability: Filed alphabetically by last name of eligible milita¬ 
ry/retired sponsor. 

Safeguards: Army community health nursing offices arc locked 
during non-duty hours. Records are maintained in areas accessible 
only to authorized personnel, i.e.. Army community health nurses 
and trained and supervised clerks and non-professional health care 
providers assigned to the health nursing section. 

Retention and disposal: Both records/forms are retained in active 
file as long as nursing service is provided to patient and family 
group. Both records/forms are destroyed three years after the case is 
closed. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, DC 20310 

Notification procedure: Information may be obtained from. Patient 
Administration Office of Army Medical Treatment Facilities which 
provided the health nursing care. 
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Record access procedures: Requests from individuals should be ad¬ 
dressed to: Patient Administration Office of Army Medical Treat¬ 
ment Facility from which health nursing care was provided. 

Written requests for information should contain the full name of 
the individual, military or retired sponsor’s social security number, 
relationship to sponsor, current address and telephone number and 
the name of military medical treatment facility which provided health 
nursing care. 

Visits are limited to Patient Administration Office of the Army 
Medical Treatment Facilities which provided the health nursing care. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military, retired military or depen¬ 
dent identification card, drivers license and give some verbal infor¬ 
mation that could be verified with his health nursing records. 

Contesting record procedures: The Department’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from local Army medical treatment facility 
commanders. 

Record source categories: All military personnel and their depen¬ 
dents 

All retired military personnel and their dependents. 

Military and civilian educational institutions. 

Civilian health, welfare and recreational official and voluntary 
agencies. 

Civilian law enforcement agencies. 

Civilian population. 

Systems exempted from certain provisions of the act: None 
A0924.02DASG 

System name: 924.02 Family Index Files 

System location: Medical Centers, Worldwide, Army; Hospitals, 
Worlwide, Army; Health clinics, Worldwide, Army. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Component's System Notice. 

Categories of individuals covered by the system: All individuals eligi¬ 
ble for Army military medical care 

Categories of records in the system: File contains Family Index 
Forms (Department of the Army (DA) Form 3760) which is used by 
Army community health nurses to determine case load by program 
classification and for scheduling provision of health nursing care. 

Authority for maintenance of the system: 5 US Code 301; 

44 US Code 3101; 

10 US Code 1071. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: A Family Index Form is 
initiated for each family in which at least one family member is 
receiving Army community health nursing care. This form provides a 
means of identifying families receiving health nursing supervision. It 
assists in determining numbers of families or individuals within fami¬ 
ly groups obtaining health nursing care according to program classifi¬ 
cation and is used as a method of scheduling this care based on a lo¬ 
cally determined system of priorities. Program classifications are 
maternity, health promotion and disease control. 

Family Index form is used only by the Army community health 
nursing staff, which includes registered professional nurses and spe¬ 
cially trained non-professional health care workers, military as well 
as civilian. 

The Army community health nursing staff utilizes this form as a 
tickler file to serve as a reminder of services needed at a particular 
time. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Form is initiated for each family or individual receiving 
health nursing care. 

Form is filed alphabetically as paper record, generally in each 
health nursing staff members personal office area. 

Retrievability: Filed alphabetically by last name of eligible milita¬ 
ry/retired sponsor. 

Safeguards: Army community health nursing offices are locked 
during non-duty hours. Records are maintained in areas accessible 
only to authorized personnel. 

Retention and disposal: Form remains in active file until family 
record is closed, then it is placed in the health nursing office cumula¬ 
tive inactive file for 3 years, following which it is destroyed. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, the Pentagon, Washington, DC 20310. 

Notification procedure: Information may be obtained from: 


Patient Administration Office of Army Medical Treatment 
Facilities which provided the health nursing care. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Patient Administration Office of Army Medical Treatment 
Facility which provided health nursing care. 

Written requests for information should! contain the full name of 
the individual, military or retired sponsor’s social security number, 
relationship to sponsor, current address and telephone number and 
the name of military medical treatment facility Which provided health 
nursing care. 

Visits are limited to Patient Administration Office of the Army 
Medical Treatment Facilities which provide health nursing care. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military, retired military or depen¬ 
dent identification card, drivers license and give some verbal infor¬ 
mation that could be verified with his health nursing records. 

Contesting record procedures: The Department’s rules for access to 
records and for contesting- content* and appealing initial determina¬ 
tions may be obtained from local Anny medical treatment facility 
commanders. 

Record source categories: Army community health nursing staff, 
professional and appropriate nonprofessiqnal; civilian as well as mili¬ 
tary personnel. 

Systems exempted from certain provisions of the act: None 
A0924.04DASG 
System name: 0924.04 School Health Files 

System location: Dependent school systems in the continental 
United States in which similar state, county or city civilian forms are 
not used. 

Overseas dependent school systems under the jurisdiction of the 
Department of the Army. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the component’s systems notice. 

Categories of individuals covered by the system: Students enrolled in 
kindergarden thru 12th grades attending schools as listed above. 

Categories of records in the system: Recorded in this system is the 
school health record form (DA From 4112) which is used to record 
pertinent data concerning a student’s health. 

Authority for maintenance of the system: 5 US Code 301 - 

10 US Code 1071 - 

44 US Code 3101 - Records Management by Agency Heads; 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Recorded data assists 
school and medical personnel in providing and evaluating school 
health services as well as the needs of the student. 

Identifying information, health history and types and dates of im¬ 
munizations are obtained from parents and entered on the form. 

Results of physical examination and screening tests are entered at 
time of examination. 

Nurse - student visits and consultations with parents, school per¬ 
sonnel and other appropriate individuals in behalf of the student are 
recorded on reverse side of the form. 

Primary users of this form are professional dependent school and 
specially trained medical personnel, occassionally it is necessary to 
disclose all or some data found in the school health records to in¬ 
clude but not limited to law enforcement agencies, protective ser¬ 
vices or similar health and welfare institutions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Generally, record stored in paper records by school 
classes and retained in school nurse’s office. 

Records are filed so as to preclude access by unauthorized person- 
nel. 

In some cases, permanent copy of record is filed with rest of fami¬ 
ly records in the medical treatment facility outpatient record room, 
while a copy of the school health form is filed as described above. 

Retrievability: Filed alphabetically by last name of student and 
school grade 

Safeguards: Files stored in locked cabinets and office doors locked 
when school is not in session. 

Professional dependent school and specially trained medical per 
sonnel are only individuals who have access to this information. 

Retention and disposal: Record remains in school nurse’s office as 
long as student remains in that school. When child is transferred to 
another school, the record is given to the parent to deliver to the 
next school. 
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System manager(s) and address: Principal of school in which in¬ 
dividual is enrolled. 

Notification procedure: Requests from parent or student should be 
addressed to the above SYSMANAGER. 

The name, date of birth and social security number of sponsor will 
be required from the requesting individual. 

Record access procedures: Official mailing addresses are in the De¬ 
partment of Defense directory in the appendix to the Component’s 
System notice. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the ap¬ 
propriate SYSMANAGER or local medical treatment facility com¬ 
mander as applicable. 

Record source categories: Dependent professional school and espe¬ 
cially trained medical personnel, and parents. 

Systems exempted from certain provisions of the act: None 
A0925.04DAAG 
System name: 0925.04 Prosthetic Case Files 

System location: PRIMARY SYSTEM-Army Dental Clime; Re¬ 
gional Dental Activities 

(ategories of individuals covered by the system: All military person¬ 
nel; dependents; retired personnel. 

Categories of records in the system: Dental prosthetic case forms; 
individual treatment records, standard form (SF 603). 

Authority for maintenance of the system: Section 1071-1085, Title 10 

use 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Dental Clinic - patient care 
and teaching by Army dentists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records attached to prosthetic case box. 

Retrievability: Filed alphabetically by name of patient. 

Safeguards: Normal protective measures common to all Govern¬ 
ment property and other health records. 

Retention and disposal: Files are destroyed 3 months after comple¬ 
tion. 

System manager(s) and address: The Surgeon General, USA Com¬ 
manders of Dental Activities and Regional Dental Activities 

Notification procedure: Information may be obtained from: 

HQDA (DASG-DCM) 

Room 3E480 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-2282 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army, (DASG-DCM), 
Room 3E480, The Pentagon Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual current address and telephone number, and the Case 
Control number that appears with the office symbol, on all cor¬ 
respondence received from this office. Visits are limited to the in¬ 
dividual whose dental prosthetic case file is maintained in the clinic. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The Department’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individuals concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Dental treatment record (DD Form 722) 

Systems exempted from certain provisions of the act: None 
A0926.01DASG 

System name: 926.01 Dental Health Record Files 

System location: Army Dental Clinics; Regional Dental Activities. 

Categories of individuals covered by the system: All military person¬ 
al (Active Army, Air Force, Navy and US Marine Corps military 
Personnel) including Reserve Component and personnel on active 
duty more than 30 days. 

1 ategories of records in the system: Standard Form (SF) 603-Health 
Kecord Dental; Department of the Army Form 3984, Dental Treat¬ 


ment Plan; Standard Form 513, Clinical Record-Consultation Sheet; 
Standard Form 514 and Standard Form 557, Clinical Record. Labora¬ 
tory Reports ; Standard Form 519, Clinical Record-Radiographic Re¬ 
port. 

Authority for maintenance of the system: Section 1071-1085, Title 

10 use 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Dental Clinic-patient care 
and teaching by Army Dentists 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically. 

Safeguards: Normal protective measures common to all health 
records. 

Retention and disposal: Records are permanent. They accompany 
the individual during his/her active military service career. On 
separation from the active Army records of individuals having a 
Reserve obligation are transferred to the US Army Reserve Com¬ 
ponents Personnel and Administration Center, St. Louis, MO. On 
completion of the Reserve obligation records are retired to the Na¬ 
tional Personnel Records Center (NPRC) (Military), 9700 Page Bou¬ 
levard. St. Louis, MO. Records of individuals not having a Reserve 
obligation are retired directly to NPRC (Military) on termination of 
active Army service. 

System managers) and address: The Surgeon General, USA, Com¬ 
manders of Dental Activities and Regional Dental Activities. 

Notification procedure: Information may be obtained from: 

HQDA (DASG-DCM) 

Room 3E480 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-2282 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army, (DASG-DCM), 
Room 3E480, The Pentagon, Washington. DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the Case 
Control number that appears with the office symbol, on all cor¬ 
respondence received from this office. Visits are limited to the in¬ 
dividual whose dental health records apply. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The Department’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Dental Health Record (Department of 
Defense Form 722) 

Systems exempted from certain provisions of the act: None 
A0926.02DASG 
System name: 0926.02 Military Dental Files 

System location: PRIMARY SYSTEM-Army Dental Clinics; Re¬ 
gional Dental Activities. 

Categories of individuals covered by the system: Retired members of 
the Army; Air Force, Navy, Marine Corps and USCG; ROTC, 
Reserve Component on active duty for periods of less than 30 days 

Categories of records in the system: Standard Form (SF) 603, 
Health Records, Dental; Department of Army (DA) Form 3984. 
Dental Treatment Plan; SF 513, Clinical Record - Consultation Sheet; 
SF 514 and SF 545-557 series, Laboratory Reports, SF 519 Clinical 
Record - Radiographic Report. 

Authority for maintenance of the system: Section 1071-1085, Title 

10. use 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Dental Clinic - patient care 
and teaching by Army dentists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder. 

Retrievability: Filed alphabetically by name of patient. 

Safeguards: Normal protective measures common to all Army 
health records 
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Retention and disposal: Destroy after 50 years. Retire 1 year after 
annual cut off to National Personnel Records Center (Military), 9700 
Page Blvd, St Louis, MO 63137. 

System manager(s) and address: The Surgeon General, USA Com¬ 
manders of Dental Activities 

Notification procedure: Information may be obtained from: 

HQDA (DASG-DCM) 

Room 3E480 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-2282 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army, (DASG-DCM), 
Room 3E480, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual current address and telephone number, and the Case 
Control number that appears with the office symbol, on all cor¬ 
respondence received from this office. Visits are limited to in¬ 
dividuals to whom the records apply. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The Department’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individuals concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Department of Defense Form 722 - 
Health Record Dental 

Systems exempted from certain provisions of the act: None 
A0926.03DASG 
System name: 0926.03 Civilian Dental Files 
System location: Army Dental Clinics at organizations listed in the 
Department of Defense directory in the appendix to this Federal Re¬ 
gister. 

Categories of individuals covered by the system: Dental Health 
Records pertaining to all categories of beneficiaries except active 
duty military personnel and retirees. 

Categories of records in the system: Standard Form (SF) 603, 
Health Record Dental; Department of the Army (DA) Form 3984, 
Dental Treatment Plan; SF513, Clinical Record Consultation Sheet; 
SF514 and SF545-557 series. Laboratory Reports; SF519, Clinical 
Record-Radiography Report. 

Authority for maintenance of the system: Section 1071-1085, Title 10, 
US Code 

Routine uses of records maintained in the systefti, including catego¬ 
ries of users and the purposes of such uses: Dental Clinic-patient care 
and teaching by Army dentists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retries ability: Filed alphabetically by name of patient. 

Safeguards: Normal protective measures common to all Army 
health records. 

Retention and disposal: Destroy after 25 years. Retire 1 year after 
annual cutoff to National Personnel Records Center (Civilian), 111 
Winnebago St., St. Louis, MO 63118. 

System manager(s) and address: The Surgeon General, USA; Com¬ 
manders of Dental Activities. 

Notification procedure: Information may be obtained from: 

HQDA (DASG-DCM) 

Room 3E480 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-2282 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army, (DASG-DCM), 
Room 3E480, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the Case 
Control number that appears with the office symbol on all correspon¬ 
dence received from this office. Visits are limited to the individual 
whose dental records are maintained in the chnic. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 


identification card, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The Department’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of Defense (DD) From 722- 
Health Record Dental 

Systems exempted from certain provisions of the act: None 
A0926.05DASG 

System name: 926.05 American Red Cross Dental Files 

System location: Army Dental Clinics at organizations listed in the 
Department of Defense directory in the appendix to this Federal Re 
gister. 

Categories of individuals covered by the system: American Red 
Cross personnel when authorized dental care in accordance with 
paragraph 4-49, Army Regulation 40-3. 

Categories of records in the system: Standard Form (SF) 603 , 
Health Record Dental; Department of the Army Form 3984, Dental 
Treatment Plan; SF513 Clinical Record-Consultation Sheet; SF514 
and SF545-557 series. Laboratory Reports; SF519 Clinical Record 
Radiography Report. 

Authority for maintenance of the system: Section 1071-1085, Title 10 

use 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Dental Clinic-patient care 
and teaching. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name of patient. 

Safeguards: Normal protective measures common to all Army 
Health Records. 

Retention and disposal: Withdrawn and forwarded to Medical Of¬ 
ficer, American National Red Cross, 18th and D Sts, NW, Washing 
ton, DC 20006, 1 month after completion of treatment. Destroyed 
after 25 years. 

System managerfs) and address: The Surgeon General, USA; Com¬ 
manders of Dental Activities; Medical Officer, American National 
Red Cross. 

Notification procedure: Information may be obtained from: 

HQDA (DASG-DCM) 

Room 3E480 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-2282 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DASG-DCM ), 
Room 3E480, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the case 
control number that appears with the office symbol on all correspon 
dence received from this office. Visits are limited to individuals to 
whom records pertain. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office s 
identification card, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The Department’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of Defense Form 722 -Health 
Record Dental 

Systems exempted from certain provisions of the act: None 
A0927.01DASG 

System name: 0927.01 Extra Oral Dental X-ray Files 
System location: Primary System-Army Dental Clinics 
Categories of individuals covered by the system: All military person 
nel; dependents; retired personnel, dependents when authorized. 

Categories of records in the system: Exposed X-rays involving jaw 
fractures and diseases; skull fractures, injuries and plates; bone grat 
ing, and similar conditions. 

Authority for maintenance of the system: Section 1071-1085, Title 1° 

use 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Dental clinic - patient 
care, research, and training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: X-ray film mounted in on DD Form 722, Health Record 

Dental. 

Retrievability: Filed alphabetically by name of patient. 

Safeguards: Normal protective measures common to all Govern¬ 
ment property and other health records. 

Retention and disposal: Files are destroyed after 5 years. 

System manager(s) and address: The Surgeon General, USA Com¬ 
mander of all Dental Activities 

Notification procedure: Information may be obtained from: 

HQDA (DASG-DCM) 

Room 3E480 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-2282 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army, (DASG-DCM), 
Room 3E480, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the Case 
Control number that appears with the office symbol, on all cor¬ 
respondence received from this office. Visits are limited to the in¬ 
dividual whose x-ray files are maintained in the clinic. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his case folder. 

C ontesting record procedures: The Department’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individuals concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Dental Treatment Record(DD Form 722) 

Systems exempted from certain provisions of the act: None 
A 1010.07TRADOC 

System name: 1010.07 Army School Files 

System location: United States Army Training & Doctrine Com¬ 
mand (TRADOC) schools, colleges and training centers. Addresses 
are in the Department of Defense directory in the appendix to this 
Federal Register. 

Categories of individuals covered by the system: Assigned and 
potential instructors and guest speakers at above locations. 

Categories of records in the system: Instructor evaluation forms, 
qualification data, biographical sketches and similar or related docu¬ 
ments. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents accumulated 
by schools provide a locally available record of qualifications, ex¬ 
perience, effectiveness and comparable information on potential in¬ 
structors, assigned instructors and guest speakers. They are used in 
requesting assignment or employment of instructors, utilizing instruc¬ 
tors and determining their need for additional training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, visible and vertical card files. 

Retrievability: Information is accessed and retrieved by name, so¬ 
cial security number (SSN)/service number, and by year 

Safeguards: Locked cabinets or locked rooms depending on loca¬ 
tion. 

Retention and disposal: Place in inactive file or transferred on 
separation of the instructor. Inactive file cut off after 5 years, held 5 
years and destroyed. Earlier destruction is authorized. 

System manager(s) and address: Commander, USA Training & Doc¬ 
trine Command, Fort Monroe, Virginia 23651 

Notification procedure: Information may be obtained from the 
gander, USA Training & Doctrine Command, ATTN: ATAG- 
Fort Monroe, Virginia 23651 

Record access procedures: Written requests for information should 
c ^dressed to the commander of the appropriate school, college or 
faming center. Requests should contain the full name, rank. 


SSN/military service number, duty position, academic department 
and dates of service at the applicable training activity. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Staff and faculty of appropriate school, 
college or training center responsible for conduct of instruction and 
presentations by guest speakers. 

Systems exempted from certain provisions of the act: None 
A1012.01DAAR 

System name: 1012.01 Army Service School/Senior Service College 
Selections-US Army Reserve 

System location: Headquarters, Department of Army, Office of the 
Chief, Army Reserve, Organization and Training Division (DAAR- 
OT) 

Categories of individuals covered by the system: All US Army 
Reserve officers, not on active duty, who voluntarily apply for 
Senior Service College Course. 

Categories of records in the system: File contains all applications, 
related papers and selection board proceedings where applicable, 
spread sheets and order of merit listings. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide pertinent data 
to Army Service Schools and orders issuing commands of individuals 
selected for enrollment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by course title and subfiled by 
class number. 

Safeguards: Records are maintained in safe accessible only to 
authorized personnel. 

Retention and disposal: Files are destroyed 2 years after close of 
school year, or on discontinuance, whichever is first. 

System managerfs) and address: Chief. Army Reserve WASH DC 
20310. 

Notification procedure: Information may be obtained from: 

HQDA (DAAR-OT) 

Room 1E439 
Pentagon 
WASH DC 20310 

Telephone: Area Code 202/ 695-3685 

Record access procedures: Individual requests should be addressed 
to :HQDA (DAAR-OT) WASH DC 20310. 

Contesting record procedures: The Agency rules for contesting con¬ 
tents and appealing initial determinations may be obtained from the 
System Manager. 

Record source categories: Individual applications obtained from in¬ 
dividuals through respective command channels. 

Systems exempted from certain provisions of the act: None 

A1012.03TRADOC 

System name: 1012.03 Army School Student Files 

System location: United States Army Training & Doctrine Com 
mand (TRADOC) schools, colleges and training centers. Addresses 
are in the DOD directory in the appendix to this Federal Register. 

Categories of individuals covered by the system: These files relate to 
student personnel who attend formal courses of instruction at Army 
schools, colleges and training centers. 

Categories of records in the system: Individual Academic Record 
Files. Documents indicating courses attended by Army members, 
length of each course, extent of completion of courses and results 
thereof, aptitudes and personal qualities, grade and rating attained 
and related data for each individual. 

Collateral Individual Training Record Files. Documents relating to 
the training record of individuals and posted to the basic individual 
academic training record files or other long term records. 

Faculty Board Files. Documents pertaining to the class standing, 
rating, classification and proficiency of students. 

Class Academic Record Files. Documents maintained by training 
instructors indicating progress and attendance of class members. 

Authority for maintenance of the system: 5 US<5 301 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This information is used 
by the training activity to confirm eligibility for attendance, monitor 
student progress, determine successful completion of academic 
requirements and serve as record of accomplishment of courses 
which may be prerequisites for attendance at other formal courses of 
instruction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, visible and vertical card files. 

Retrievability: Information is accessed by name, social security 
number, military service (WN) number. 

Safeguards: Locked cabinets or locked rooms depending on train¬ 
ing locations. 

Retention and disposal: Individual Academic Record Files. Destroy 
after 40 years. Cut off annually. Resident courses - transfer to 
Records Holding Area (RHA) after one year in Central Files Area 
(CFA). Retire to National Personnel Records Center (NPRC), 111 
Winnebago Street, St. Louis, Missouri 63118, after two years in 
RHA. Extension courses - transfer to RHA after three years in CFA. 
Retire to NPRC, above address, after two years in RHA. Records of 
individuals re-enrolling in extension courses will be withdrawn and 
refiled in the active file. 

Collateral Individual Training Record Files. Destroy after one^year. 
Earlier destruction authorized. 

Faculty Board Files. Destroy after one year, or on discontinuance, 
whichever is first. 

Class Academic Record Files. Destroy after 40 years. 

System managers) and address: Commander, USA Training & Doc¬ 
trine Command, Fort Monroe, Va. 23651. 

Notification procedure: Information may be obtai ned from the 
Commander, USA Training & Doctrine Command, ATTN: ATAG- 
FOIA, Fort Monroe, Va. 23651. 

Record access procedures: Written requests for information should 
be addressed to the commander of the appropriate school, college or 
training center. Request should contain the full name, rank (at time 
of attendance), SSN/military service number or student number if ap¬ 
plicable, course title and class number (if known) or description of 
type training received and dates of course attendance. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Staff and faculty of appropriate school, 
college, or training center responsible for presentation of instruction. 

Systems exempted from certain provisions of the act: None 
A1013.01DAPC 
System name: 1013.01 Civilian School Files 

System location: Primary System - US Army Military Personnel 
Center, 200 Stovall Street, Alexandria, VA 22332. 

Decentralized Segments - Army commands/stations/installations/ 
organizations/activities including overseas areas. 

Categories of individuals covered by the system: Any military ser¬ 
vice member who applies for or is selected for attendance at civilian 
school; or, for training with industry; or, participation in a fellow- 
ship/schblarship program of training or instruction. 

Categories of records in the system: File contains Department of the 
Army (DA) Forms 1618-R. 2086-R, 2593-R. 3719-R which include per¬ 
sonal data of name, grade, SSN, address, home phone, duty phone, 
permanent legal address, branch of service, date of birth, marital 
status, number of dependents, state of legal residence, military occu¬ 
pational specialties, enlistment status, component, foreign service, 
civilian educational data, military educational data, transcripts, 
academic records, social fraternities, honorary fraternities, clubs, 
degree major, class standing, and personal resumes; Standard Form 
1034 - Public Voucher for purchases and services other than personal; 
school contracts; student training report; photographs; enlisted 
qualification record; theses; statements of service and schooling 
obligation; USAFI test reports; civilian institution Academic Evalua¬ 
tion reports; correspondence between (1) individual student (2) Army 
commands and staff agencies, (3) civilian industry training agencies, 
(4) and civilian educational schools. 

Authority for maintenance of the system: 5 USC Section 301 

10 USC 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army Military Person¬ 
nel Center - To document, monitor, manage, and administer the ser¬ 


vice member’s attendance at a civilian training agency or civilian 
school under the authority of 10 USC Section 4301. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name. 

Safeguards: Files and records are maintained in areas accessible 
only to authorized personnel. 

Retention and disposal: Records have a retention space of from 2 
to 10 years depending on the category of the individual record con¬ 
cerned and/or the clement maintaining the file. 

System manager(s) and address: US Army Military Personnel 
Center, 200 Stovall Street, Alexandria. VA 22332. 

Notification procedure: Information may be obtained from: 

HQDA (DAPC-POO) 

Hoffman Bldg 2 
200 Stovall Street 
Alexandria, VA 22332 

Appropriate command/station/installation/organization/activity 
/overseas command of the student service member as shown in the 
Directory of units. 

Record access procedures: Writtcrn requests for information should 
contain the full name, grade, branch of service, service identification 
number, and civilian school or training agency (if known), and the 
current address. 

For personal visits, the individual should be able to provide ac¬ 
ceptable military identification or acceptable identification, that is, a 
driver’s license with other identification normally used in business 
transactions. 

Contesting record procedures: The department’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-POO), 200 Stovall Street, Alexandria, VA 22332. 

Record source categories: Application and related forms incident to 
the service member’s qualification for attendance at a specified 
civilian school or training agency; records, forms, documents, and 
correspondence originating in/ by Department of the Army stall 
agencies and commands, the student service member, and civilian 
school or industry training agency. 

Systems exempted from certain provisions of the act: None 
A1014.08DAAG 

System name: 1014.08 General Educational Development (GED) In 
dividual Record. 

System location: Army Installations having a troop strength of 750 
or more will maintain at least one Army Education Center or sub- 
center where the GED Individual Records are stored. 

Small posts, isolated units, and off-post activities will be satellited 
for educational services upon the nearest installation having an Army 
Education Center where the forms are stored. 

Categories of individuals covered by the system: Each service 
member who participates in the Army GED program will have his 
progress recorded on the GED Individual Record. 

Categories of records in the system: Department of the Army (DA) 
Form 669 (GED Individual Record) is the major record of counseling 
and educational progress of the individual’s academic and vocational- 
technical achievements. 

Aptitude area scores; Military Occupational Specialty (MOS) codes 
and titles; transcripts; certificates from civilian academic and voca 
tional-technical institutions, government agencies, national labor oi- 
ganizations; and other pertinent educational and counseling informa 
tion will be entered on the DA Form 669. 

Authority for maintenance of the system: 10 USC Section 4302. 
'Enlisted Members of Army - Schools.’ 

PL 91-219; PL 92-540 - Predischarge Education Program. 

The Annual Appropriations Act - Tuition Assistance. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This record is designed to 
be of functional value to the Army and the individual military student 
by providing information for effective career counseling. 

Professionally qualified, full-time Department of Army Civilian 
(DAC) counselor personnel will provide academic, military-related, 
vocational-technical, testing, interpretive, and referral services to 
each military person for purposes of assisting them in establishing 
career objectives. • 

Tfiis information will be recorded on the DA Form 669 for future 
reference to be used by the individual and other Army counseling 
personnel. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Stored in file cabinets within the Army Education Centers. 

Transferred during Permanent Change of Station (PCS) moves via 
the Military Personnel Records Jacket, US Army (DA Form 201) and 
handled only by authorized personnel. 

Rctrievability: Filed alphabetically by last name of individual. 

Safeguards: Army Education Centers are kept locked during non¬ 
duty hours. Records maintained in areas accessible only to 
authorized Army and DAC personnel that are properly screened, 
cleared and trained. 

Information retained on the DA Form 669 may not be released to 
non-governmental agencies or individuals without the consent of the 
individual concerned. 

Retention and disposal: Upon discharge, separation, or retirement, 
this record will be given to the individual during final counseling. 

The DA Form 669 will be destroyed if the service member dies 
while on active duty. 

System managcr(s) and address: The Adjutant General, Headquar¬ 
ters Department of the Army, the Pentagon, Washington. DC 20310. 

Notification procedure: Individuals on active duty should contact 
their installation Education Services Officer (ESO) or DAC Educa¬ 
tion Counselor. 

Record access procedures: Active duty personnel may obtain their 
academic, vocational-technical, test results and counseling informa¬ 
tion recorded on the DA Form 669 by contacting their ESO. 

Individual must present his official identification card prior to 
receipt of his DA Form 669 from the ESO or DAC counselor. 

Contesting record procedures: The agency’s rules for access to the 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: The DA Form 669 is originated at the 
Army Education Center of the individual concerned. 

Transcripts, grades, test results, certificates and counseling infor¬ 
mation from: service schools; servicing military personnel offices; 
civilian academic and vocational-technical institutions; proprietory in¬ 
stitutions; professional testing centers/associations; accrediting as¬ 
sociations (educational-national, state and local); foreign academic 
and vocational-technical schools/institutions; national, state and local 
trade/labor unions/organizations; government agencies; counseling in¬ 
formation from DAC personnel, ESO, Service School personnel, col¬ 
lege/university registrars and instructors. 

Systems exempted from certain provisions of the act: None 
A1015.01DAAG 

System name: A1015.01 Dependent Children School Program Files 

System location: Active students - Army-operated overseas depen¬ 
dents schools located in oversea areas or in the United States at the 
following locations: Fort Benning, GA; Fort Bragg, NC; Fort Camp¬ 
bell, KY; Fort Jackson, SC; Fort Knox, KY; Fort McClellan, AL; 
l*ort Rucker, AL; Fort Stewart, GA; U.S. Military Academy, West 
Point, N.Y. 

Former students - National Personnel Records Center 

Categories of individuals covered by the system: Students in the 
Army-operated dependents schools located in oversea areas or in the 
United States at installations cited above 

Categories of records in the system: Enrollment files. Documents 
relating to the admission, registration, and departure of dependent 
school students. Included are pupil enrollment applications, course 
preferences, admission cards, drop cards, and similar or related 
documents. 

Daily attendance register files. Documents reflecting the daily at¬ 
tendance of pupils at dependent schools. Included are forms, prin¬ 
touts, bound registers and similar or related documents. 

Elementary school academic record. Documents reflecting the 
standardized achievement, mental ability, yearly grade average, at¬ 
tendance 'of each student, and the teachers’ comments. Included are 
t°rms, notes, and similar or related documents. 

Elementary school report card files. Documents reflecting grades. 
Personality traits, and promotion or failure. Included are report cards 
and similar or related documents, 

Elementary school teacher class register files. Documents reflect- 
ln g daily, weekly, semester, or annual scholastic grades and 
averages, absence and tardiness data. 

Elementary school student files. Documents pertaining to in- 
iwdual elementary school students. Included in each folder arc read- 
In g records and health records; intelligence quotient, achievement. 


aptitude, and similar test results; notes related to pupil’s progress and 
characteristics; and similar matters used by counselors and successor 
teachers. 

Secondary school absentee files. Documents reflecting absence of 
students. Included are homeroom teachers registers, secondary 
school daily attendance records of absentees reported by teachers, 
tardy slips for admission of students to classroom, transfer slips noti¬ 
fying teachers of new class or homeroom assignment, notices of 
change by school principal to teacher upon change of classroom, stu¬ 
dent applications for permission to be absent, student pass slips, and 
similar or related documents. 

Secondary school academic record files. Documents reflecting stu¬ 
dent grades, and credits earned. Included are forms, notes, and 
similar related documents. 

Secondary school report card files. Documents reflecting scholastic 
grades, personality traits, and promotion or failure. Included are re¬ 
port cards and related documents. 

Secondary school teacher class register files. Documents reflecting 
daily, weekly, semester, or annual scholastic marks and averages, 
absence and tardiness and withdrawal data. Included are class re¬ 
gisters and similar or related documents. 

Secondary school class reporting Files. Documents reflecting 
teacher reports to principals and used as source documents for 
preparing secondary school academic record cards. Included are 
forms, correspondence, and similar or related documents. 

Credit transfer certificate files. Documents reflecting secondary 
school scholastic credits earned. Included are certificates and similar 
or related documents. 

Secondary school student files. Documents pertaining to individual 
secondary school students. Included in each folder are student health 
records, absence reports, and correspondence with parents pertaining 
to absence; records of achievement, and aptitude tests; notes con¬ 
cerning participation in extracurricular activities, hobbies, and other 
special interests or activities of the student; and miscellaneous 
memorandums used by student counselors. 

Authority for maintenance of the system: Army-operated dependents 
schools located in oversea areas: 20 U.S.C. Chapter 25 

Army-operated dependents schools located in the United States: 20 
United States Code, 236.451, 242.245; Public Law 93.380. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DEPENDENT CHIL¬ 
DREN SCHOOL PROGRAM FILES (GENERAL): Records of stu¬ 
dents attending the Army-operated dependents schools located in 
oversea areas are used by school officials, including teachers, to 
determine the eligibility of children to attend these schools; to 
schedule children for transportation, to record daily and/or class at¬ 
tendance of students, and date of withdrawal. Records of students at¬ 
tending the Army-operated dependents schools located in the United 
States at installations cited above are used by school officials, includ¬ 
ing teachers, and authorized representatives of the Secretary of 
Health, Education and Welfare, to determine eligibility of children to 
attend these schools, to determine transportation requirements, to 
record daily and/or class attendance of students, and date of 
withdrawal. Documents of students attending the Army-operated de¬ 
pendents schools located in the United States are used also by offi¬ 
cials of Federal and State agencies in connection with a students ap¬ 
plication for or receipt of, financial aid in connection with an audit 
and evaluation of Federally supported education programs, or in con¬ 
nection with the enforcement of the Federal legal requirements which 
relate to such programs; or by authorized representatives of the 
Comptroller General of the United States, the Secretary of Health, 
Education and Welfare, or the Secretary of the Army, as authorized 
by Public Law 93-380 to insure compliance with Part 99 of Title 45 of 
the Code of Federal Regulations which provides for the privacy 
rights of parents and students regarding access to students’ school 
records. 

Dependent Children School Program Files (Elementary): Used by 
school officials, including teachers, in the current and/or gaining 
school to develop and provide an educational program for elementary 
students by school personnel cited above. Documents are used in the 
following manner: To record teacher or standardized test data; to 
record attendance, absences, and/or tardiness of each student; to 
record recommendations for promotion or retention including teacher 
comments; to record daily, weekly, semester or annual grades; to 
develop and maintain reading records, health records, including 
school related medical needs; to record notes related to the individual 
pupil’s progress and learning characteristics useful to professional 
school personnel in counseling the student and in the determination 
of his/her proper placement. Dependent Children School Program 
Files (Secondary): Used by school officials, including teachers, in the 
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current and/or gaining school to develop and provide an educational 
program for secondary students. Documents are used by school per¬ 
sonnel cited above in the following manner: To record teacher and/or 
standardized test data; to record attendance, absences, and/or tardi¬ 
ness of each student; to form the basis for a decision on a student 
request for permission to be absent from a class or classes; to deter¬ 
mine proper class or grade placement or graduation; to determine 
scholastic grades and/or grade point averages; to form the basis for 
school recommendations for student financial aid for post secondary 
education; to form the basis for preparing the secondary school 
transcript; to determine secondary school academic credits earned; to 
determine school related medical needs of a student; to determine, 
from correspondence from parents or medical authorities, the need 
for special attention in school activities; to note special interest or 
hobbies of the student. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Elementary school academic record and secondary 
school academic record (high school transcript) filed alphabetically 
by school, by school year, and last name of student. 

Elementary school teacher class register file and secondary' school 
teacher class register file are filed by school, school year, and by last 
name of teacher. 

Remaining dependent school student files are filed by school, 
school year, and last name of student. 

Safeguards: Records maintained in files accessible only to 
authorized personnel. 

Retention and disposal: Enrollment files: Maintained at the respec¬ 
tive school for one year after graduation, withdrawal, transfer, or 
death of the student, then destroyed. 

Daily attendance register files: Destroyed after reviewing at¬ 
tendance registers for the next school year. 

Elementary school academic records files: When a student trans¬ 
fers to another school, this file is forwarded by mail to the 
parent/guardian or official of the receiving school on request; or 
destroyed at the school five years after graduation, death, or 
withdrawal of the student. 

Elementary school report card files: Released to parents or student 
at the end of the school year, or on transfer of student. 

Elementary school teacher class register files. Destroyed at the 
school concerned after five years. 

Elementary school student files: When a student transfers to 
another school, the reading record and health record are released to 
the parents or student for hand-carrying to the receiving school. 
Remaining documents pertaining to the students are forwarded by 
mail to the official of the receiving school or the parent/guardian on 
request; if not requested, documents are destroyed at the school con¬ 
cerned one year after graduation, death, or withdrawal of the stu¬ 
dent. 

Secondary school absentee files: Destroyed at the school after one 
year. 

Secondary school academic record files (High School Transcript): 
Permanent file. When a student transfers to another Department of 
Defense school, this file (transcript) is forwarded by mail to officials 
of the receiving school on request. When a student transfers to a 
non-Department of Defense school, a copy of the transcript is for¬ 
warded to the receiving school on request. Files not forwarded are 
retained at the school concerned for five years and then retired to 
the National Personnel Records Center. 

Secondary school report card files: Released to parents or student 
at the end of the school year, or on transfer of student. 

Secondary school teacher class register files: Retained at the 
school concerned for five years and then destroyed. 

Secondary school class reporting files: Destroyed at the school 
after one year. 

Credit Transfer certificate files: Destroyed at the school after one 
year. 

Secondary school student files: Retained at the school concerned 
for two years after graduation, death, or withdrawal of the student. 
Note: When a student transfers to another school, the reading record 
and health record are released to the parents or student for hand-car¬ 
rying to the receiving school. Remaining documents pertaining to the 
student are forwarded by mail to the official of the receiving school 
or the parent/guardian on request. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters. Department of the Army, The Pentagon 

Notification procedure: Information may be obtained from officials 
of the school concerned or from the National Personnel Records 
Center, as appropriate. 


Record access procedures: Written requests for information on the 
records system and for instructions concerning personal visits may 
be forwarded to the principal of the Army-operated oversea depen¬ 
dents school dependents school, the superintendent of Army- 
operated Dependents school located in the United States at installa¬ 
tions cited above, or from the National Personnel Records Center 
Written requests should contain the following information: Current 
name, and if different, the name used during the period inquirer was 
a student, date of birth, names of schools, locations, and dates of at¬ 
tendance. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Application for enrollment and related 
forms from the student or student’s parents; teachers’ comments 
correspondence or documents from medical authorities; correspon 
dence from parents; written requests from parents, students, or 
authorized officials to inspect the student’s file and determinations 
thereto; determinations by school officials concerning the student s 
need for a particular course or educational program; recommends 
tions for awards, commendations or adverse notifications and deci 
sions; notification concerning suspensions, expulsions, or dismissal, 
parent or student requests for permission to be tardy or absent; 
parent’s permission for student’s participation in class field trips, 
other school related trips, athletic activities, or vocational training 
outside of the school. 

Systems exempted from certain provisions of the act: None 
A1015.06DAAG 
System name: 1015.06 School Employee File 

System location: During employment and for thirty days thereafter: 
individual employee files are maintained at the Army-operated depen 
dents schools in the United States located at Fort Benning, GA; Fort 
Bragg, NC; Fort Campbell, KY; Fort Jackson, SC; Fort Knox, KY; 
Fort McClellan, AL; Fort Rucker, AL, Ft. Stewart, GA; and at the 
U.S. Military Academy, West Point, NY. Thirty days after termini 
tion of employment, the individual records are retired to the National 
Personnel Records Center. 

Categories of individuals covered by the system: Employees of the 
Army-operated dependents schools located at installations cited 
above. This includes individual records of leaching, administrative 
and support personnel. 

Categories of records in the system: Documents pertaining to depen 
dent school civilian employees at locations cited above. Included in 
each folder are copies of employment applications, personnel action 
forms, copies of contracts or excerpts therefrom which describe the 
services to be performed, the time periods involved, the amount of 
pay, location of employment, appointment affidavits, statements of 
service, group life and accident insurance election, survivor benefit 
elections, change of name request, educational transcripts, position 
assignment notices, promotion/reduction recommendations with ap 
provals/declinalions, supervisor evaluations, annual, sick and/or 
teacher leave records, miscellaneous correspondence, documents, 
and records concerning dependents, military and other Federal ser 
vice including service in other Federally funded dependents school$ 
letters of recommendations, commendations, reprimands, counseling 
sessions, and conference records. 

Authority for maintenance of the system: Public Law 81-874, Section 

6 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents are used to 
maintain, collect, and use information with respect to the adminisii . 1 
tion of the individual’s Federal service; to document actions which 
are attributable to the individual’s Federal employment and status; to 
administer pay and other employment policies and regulations as 
required by Public Law 81-874, the United States Commissioner of 
Education, and/or respective State Departments of Education. Use is 
also made of these files by authorized representatives of the Secreta¬ 
ry of the Department of Health, Education and Welfare to verify that 
pay and employment practices in the Army-operated dependent 
schools are comparable to those of the school districts in the State 
used for comparability purposes; verification, for salary and retire¬ 
ment purposes, of Federal employment for personnel subsequently 
employed by public. Federal, or private school systems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of employee. 
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Safeguards: Records are maintained in the schools in files accessi¬ 
ble only to authorized personnel that are properly screened, cleared, 
and trained. Records are maintained in the National Personnel 
Records Center in areas that are properly controlled by authorized 
personnel. 

Retention and disposal: Records are permanent. They are retained 
at the dependents schools located at installations cited above until 
thirty days after termination of service and subsequently retired to 
the National Personnel Records Center. 

System managcr(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington DC, 
20310. 

Notification procedure: Information may be obtained from the Su¬ 
perintendent of Schools at the installations listed above. If inquiry is 
made thirty days after termination of employment, inquiry should be 
made to the National Personnel Records Center. Written requests 
should contain the following information: current name, and if dif¬ 
ferent, the name used during the period of Federal employment at 
the school concerned, date of birth, names of schools, locations, and 
dates of employment. 

Record access procedures: Written requests for information con¬ 
cerning individual records or for instructions concerning personal 
visits may be forwarded to the superintendent of schools at the de¬ 
pendent school concerned or, if made thirty days after termination of 
employment, to the National Personnel Records Center (civilian). 111 
Winnebago St., St. Louis, MD 63118. Written requests should contain 
the following information: current name, and if different, the name 
used during the period of Federal employment at the school con¬ 
cerned, date of birth, names of schools, locations, and dates of em¬ 
ployment. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Application and related forms from the 
individual requesting access, notification of personal security 
clearance from the Defense Investigative Service, appointment af¬ 
fidavits, copies of contracts or excerpts therefrom, personnel action 
forms, survivor benefit forms, education transcripts, position assign¬ 
ment notices, promotion/reduction recommendations with ap¬ 
provals/declinations, annual, sick, and/or teacher leave records, 
miscellaneous correspondence, documents, and records concerning 
prior Federal and non-Federal service provided by the employee or 
other Federal or non-Fedcral agencies or offices. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
F or additional information, contact the Systems Manager. 


Retention and disposal: Cards are destroyed when individual leaves 
Army MARS Program. 

Area and command MARS Directors maintain a file folder on all 
active Army MARS members. When a member leaves the Army 
MARS Program the file is placed in an inactive file. Destroyed after 
3 years. 

System manager(s) and address: Commander U. S. Army Communi¬ 
cations Command, Fort Huachuca, Arizona 85613. 

Each area and command MARS directors. 

Notification procedure: Information may be obtained from: 

Commander, HQ USACC, ATTN: CC-OPS-OM, Ft Huachuca, 
AZ 85613. 

Commander, HQ USACC-CONUS, ATTN: CCN-PO-MARS, Ft 
Ritchie, MD 21719. 

Commander, HQ 5th Sig Comd, ATTN: CCE-OPS, APO NY 
09056. 

USA Communications Command Agency, Eastern Area MARS 
Director, ATTN: CCNA-MDE, Ft Meade, MD 20755. 

USA Communications Command Agency, Southeastern Area 
MARS Director, ATTN: CCNA-MCP-AMD, Ft McPherson. 
GA 30330. 

USA Communications Command Agency, Central Area MARS 
Director, ATTN: CCNA-SHN-AX, Ft Sam Houston, TX 
78234. 

USA Commu nica tions Command Agency, Western Area MARS 
Director, ATTN: CCNA-PSF, Presidio of San Francisco. Calif 
94129. 

Commander, 8th Army, ATTN: SJOF, APO San Francisco 
96301. 

Record access procedures: Written requests with name and call sign 
for information should be addressed to the offices in preceding para¬ 
graph. 

Personal visits to offices maintaining information records, require 
identification. 

Contesting record procedures: The command’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information in files in provided by in¬ 
dividual Army MARS members. 

Systems exempted from certain provisions of the act: None 
A1107.17DAMO 

System name: 1107.17 Photographer Identification Files 

System location: Army commands and installations. 


A1106.04USACC 
System name: 1106.04 MARS Member Files 
‘System location: Primary System-Chief, Army Military Affiliate 
Radio System (MARS), Operations Division, Deputy Chief of Staff 
Operations, Headquarters US Army Communications Command 
(USACC) Fort Huachuca, Arizona. 


Categories of individuals covered by the system: Any citizen who 
applies for access to unclassified files. 

Categories of records in the system: Files contain photographer’s 
identification, permit number, and related documents used to record 
the issue. 

Authority for maintenance of the system: 10 USC 3012 


Decentralized Segments-5lh Signal Command, HQ USACC-Con- 
tincntal United States (CONUS) CONUS area MARS Directors, 8th 
US Army and Subordinate Elements of 6th Signal Command. 

Categories of individuals covered by the system: Any military or 
civilian Federal Communications Commission licensed amateur radio 
operator whose application for Army MARS membership has been 
approved. 

< ategories of records in the system: File contains Army MARS in¬ 
dividual’s name. Federal Communications Commission call sign. 
Army MARS call sign, expiration of FCC Amateur operator’s 
license, home address. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ry dc users aru ? P ur P oscs °* such uses: For issuance of Army 
MARS Station licenses, mailing of Technical Directives and Quar¬ 
terly Army MARS Bulletin. 

Area and command MARS directors utilize their files 
^miy MARS membership, mailing of information and pei 
A*my MARS members. 

Policies and practices for storing, retrieving, accessing. 
and deposing of records in the sytem: 

Storage: 3’x5’ cards. 

Ketrievability: Filed alphabetically by last name by state. 

Safeguards: Building employs Security Guards. Cards 
J incd only by authorized personnel. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain control of per¬ 
sonnel authorized to photograph activities at military installations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by permit number and individual’s name. 
Safeguards: Local installation security system. Records are main¬ 
tained in areas accessible only to authorized personnel. 

Retention and disposal: Destroy on expiration or transfer of in¬ 
dividual concerned. 

System manager(s) and address: Commander of installation or or¬ 
ganization issuing photographers permits. 

Notification procedure: Information may be obtained from the in¬ 
stallation or organization issuing photographic permits. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the commander of the installation or organization where 
, the photographer's permit was issued. 

. Contesting record procedures: The rules for contesting contents and 

revvxvng, appealing initial determinations may be obtained from the comman- 
’' 1 * 1 ders of major commands responsible for subordinate commands 
where the photographer’s permit was issued. 

Record source categories: Application and related forms from the 
are main- individual requesting access for unclassified information. 

Systems exempted from certain provisions of the act: None 
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A1107.20DAMO 

System name: 1107.20 Photographic Caption Files 

System location: Installation or organization photographic facilities. 

US Army Audio-Visual Activity, RM 5A474, The Pentagon, Wash, 
DC 20310. 

US Army Training Aids Management Agency, Training Materiel 
Support Division, Tobyhanna Army Depot, Tobyhanna, PA 18466. 

Categories of individuals covered by the system: Department of 
Defense officials and General Officers 

Categories of records in the system: Files contain copies of captions 
or other descriptive material identifying exposures submitted to the 
photographic facility by the photographer and maintained as a cap¬ 
tion file. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to identify who, 
where, what, when, how, and why content of photography and 
reproduce information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file drawer or file cabinet. 

Retrievability: Filed by negative (picture) identification number. 

Safeguards: Installation or organization security system. Records 
are maintained in areas accessible only to authorized personnel. 

Retention and disposal: Installation and organizational photographic 
facilities destroy temporary record materials within 2 years. 

The US Army Audio-Visual Activity, US Army Military District of 
Washington, retains permanent record still photographic records for 
10 years and subsequently retires them to the Washington National 
Records Center. 

The US Army Training Aids Management Agency, Training 
Materiel Support Division, Tobyhanna Army Depot, Tobyhanna, PA 
18466, retains permanent record motion picture and video recording 
records for 10 years and subsequently offered to the Office of Na¬ 
tional Archives, GSA. 

System managers) and address: Local Files: Commanders of instal¬ 
lation or organizational photographic facilities. 

Permanent record still photography: Commander, US Army Audio- 
Visual Activity, US Army Military District of Washington, Wash, 
DC 20310. 

Permanent record motion picture and video recording: Com¬ 
mander, Training Aids Management Agency, Training Materiel Sup¬ 
port Division, Tobyhanna Army Depot, Tobyhanna, PA 18466. 

Notification procedure: Information may be obtained from: 

Commanders of installation or organizational photographic 
facilities. 

Commander, US Army Audio-Visual Activity, US Army Military 
District of Washington, DC 20310. 

Commander, US Army Training Aids Management Agency, 
Training Materiel Support Division, Tobyhanna Army Depot, 
Tobyhanna, PA 18466. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Commanders of installation or organizational photographic 
facilities. 

Commander, US Army Audio-Visual Activity, US Army Military 
District of Washington, Wash, DC 20310. 

Commander, US Army Training Aids Agency, Training Materiel 
Support Division, Tobyhanna Army Depot, Tobyhanna, PA 
18466. 

Contesting record procedures: The rules for contesting contents and 
appealing initial determinations may be obtained from: 

Local records: Commanders of installations and organization 
responsible for the photographic facility concerned. 

Permanent record still photography: Commander. US Army 
Military District of Washington, Ft McNair, Wash, DC. 

Permanent record motion picture and video recordings: 
Commander, US Army Training and Doctrine Command, Ft 
Monroe, VA. 

Record source categories: Application and related forms from the 
individual requesting access: Notification of personal (security) 
clearance from the Defense investigative service; correspondence 
originating in Department of Army Staff Agencies and Commands, 
and other Federal agencies. 

Systems exempted from certain provisions of the act: None 


A1107.21DAMO 

System name: 1107.21 Still Picture Files (Personalities) 

System location: Installation or Organizational Photographic Facili¬ 
ties. 

US Army Audio-Visual Activity, RM 5A474, The Pentagon, Wash. 
DC 20310. 

Categories of individuals covered by the system: Department of 
Defense officials and General Officers 

Categories of records in the system: Files contain original and/or 
duplicate negatives and copies of still photographs produced and 
maintained by photographic facilities. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to store and retrieve 
original photographic materials used for reproduction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Photographic paper and film in file drawer or file cabinet. 

Photographic films and magnetic tapes with associated paper 
materials, on storage racks and in file containers. 

Retrievability: Filed by indexed media identification number and 
subject. 

Safeguards: Installation or organizational security system. Records 
are maintained in areas accessible only to authorized personnel. 

Retention and disposal: Installation and organizational photographi 
facilities destroy material when obsolete or unserviceable. 

The US Army Training and Doctrine Command, Training Materiel 
Support Division, Tobyhanna Army Depot, Tobyhanna, PA 18466. 
destroys material when it is determirted that media content is ob¬ 
solete or material is unserviceable. 

System manager(s) and address: Commander, US Army Training 
Aids Management Agency, Ft. Eustis, VA 23604. 

Notification procedure: Information may be obtained from: 

Commander, US Army Training Aids Agency, Training Materiel 
Division, Tobyhanna Army Depot, Tobyhanna, PA 18466. 

Record access procedures: Requests from individuals should be ad 
dressed to: 

Commander, US Army Training Aids Management Agency, 
Training Materiel Support Division, Tobyhanna Army Depot, 
Tobyhanna, PA 18466. 

Contesting record procedures: The rules for contesting contents and 
appealing initial determinations may be obtained from: 

Commander, US Army Training Aids Management Agency, Ft 
Eustis, VA 23604. 

Record source categories: Application and related forms from the 
individual requesting access: Notification of personal (security) 
clearance from the Defense investigative service; correspondence 
originating in Department of Army Staff Agencies and Commands, 
and other Federal agencies. 

Systems exempted from certain provisions of the act: None 
A1108.05DAAG 

System name: 1108.05 Postal Directory Files 

System location: Segments are maintained at each Army Postal 
facility responsible for delivering mail to individual addressees, e.g . 
unit, company, and battalion etc., postal facilities, and Army Post 
Offices (APO) overseas. Duplicate directories may be maintained at 
higher echelon mailrooms where needed to route mail for replace¬ 
ments assigned to subordinate units. See installation mailing ad¬ 
dresses in the Department of Defense directory in the appendix to 
the components system notice. 

Categories of individuals covered by the system: All personnel as¬ 
signed or attached to an Army unit and those personnel who de¬ 
parted the unit within the past year. 

Categories of records in the system: File contains information neces¬ 
sary for proper mail delivery to those personnel serviced by the in¬ 
dividual postal facilities and for forwarding of mail to departees. 

Authority for maintenance of the system: lOUSC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Individual concerned and 
Department of the Army military and civilian personnel performing 
mail handling functions-To ensure that mail is routed/forwarded to 
addressee in the most efficient manner possible. Commanders, Postal 
Officers and military and civil postal inspectors-To ensure that files 
are being maintained in the manner prescribed by Army Regulation. 
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Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card stock maintained in a card file. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Records accessable only to authorized personnel. 
Ruilding employ security Guards. 

Retention and disposal: Records are withdrawn and destroyed one 
year after transfer, departure or separation of the related individual 
except that cards on trainees at Army training facilities, patients at 
hospitals, and students at service schools are withdrawn and 
destroyed six months after departure. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, D. C. 

Notification procedure: Information may be obtained from Army 
mail clerks at the appropriate mail handling facilties. 

Record access procedures: Written requests should contain the full 
name, rank or grade, social security number, and current address of 
the requesting individual, and the date of his departure from the or¬ 
ganization concerned. 

For personal visits, the individual should be able to provide some 
acceptable identification such as drivers license, military ID card, 

etc. 

tontesting record procedures: Individual concerned should notify 
Army mail clerks at appropriate mail handling facilities of changes 

required. 

Record source categories: Individuals concerned; postal officers or 
postmasters of previous servicing APO or installations, postal of¬ 
ficers or postmasters of new servicing APO or installations; oversea 
commands or area/central postal directories; unit postal officers of 
losing units; unit postal officers of gaining units; and commanders of 
individuals concerned. 

Systems exempted from certain provisions of the act: None 
A1108.16DAAG 

System name: 1108.16 Appointment of Unit Postal Officers and Unit 
Mail Clerks 

System location: All segments are maintained in unit mailrooms, 
consolidated mailrooms, servicing Army Post Offices (APO) over¬ 
seas, and CONUS postal sections. See installation mailing addresses 
in the Department of Defense directory in the appendix to the com¬ 
ponents system notice. 

One copy is provided the individual concerned. 

C ategories of individuals covered by the system: Those personnel 
appointed to Unit Postal Officer and Unit Mail Clerk duties. 

Categories of records in the system: File contains information per¬ 
taining to specific appointments of personnel to Unit Postal Officer 
and Unit Mail Clerk duties such as name, rank or grade, social 
security number and organization or activity of appointee; and title 
of position, effective date and date of revocation, and mail 
authorized to receive. 

Authority for maintenance of the system: lOUSC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Unit/organization com¬ 
mander, First Sergeant, and Postal Officer; and individual concemed- 
lo identify personnel in the organization authorized to han- 
dlc/process personal and official mail. 

Military and civil postal personnel tendering mail to individuals 
concemed-To identify and verify authorizations of unit personnel to 
pick-up and receipt for mail for the particular unit. 

Military and civil postal inspectors-To ensure that files are being 
maintained in the manner prescribed by Army Regulation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card stock in file folders. 

Retrievability: Retrieved by name of appointee. 

Safeguards: Records accessable only to authorized personnel. 
Building employ security guards. 

Retention and disposal: Files are destroyed two years after revoca¬ 
tion of specific appointments. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, D. C. 

Notification procedure: Information may be obtained from Unit 
\ °mmanders and Postal Officers of the appropriate mail handling 

facilities. 


Record access procedures: Written requests should contain the full 
name, rank or grade, social security number, and current address of 
the requesting individual; and the time period during which he was 
assigned to duty as unit postal officer or mail clerk. 

For personal visits, the individual should be able to provide some 
acceptable identification (e.g., drivers license, employee identification 
card). 

Contesting record procedures: Actions contesting the contents of 
these files must be addressed to the appropriate unit com¬ 
mander/postal officer. 

Record source categories: Individuals concerned and appropriate 
unit commanders and postal officers. 

Systems exempted from certain provisions of the act: None 
A1108.18DAAG 

System name: 1108-18 Standing Delivery Order Files 

System location: Segments are maintained at Army Postal Facilities 
responsible for delivering mail to individual addresses. See installa¬ 
tion mailing addresses in the Department of Defense directory in the 
appendix to the components system notice. 

Categories of individuals covered by the system: All personnel 
authorized use of the Army Postal Service who appoint an agent to 
pick up and receipt for their mail and all agents so appointed. 

Categories of records in the system: File contains designations 
of/authority for agents to pick up and receipt for mail for specific in¬ 
dividuals. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel designating an 
agent to pick up their mail and Department of the Army military and 
civilian personnel performing mail handling functions to ensure that 
mail is delivered only to duly appointed agents. 

Commanders, Postal Officers and military and civil postal inspec- 
tors-to ensure that files are being maintained in the manner 
prescribed by Army Regulation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card or paper stock maintained in card file or file folder. 

Retrievability: Filed alphabetically by last name of the individual 
appointing an agent. 

Safeguards: Records Accessable only to Authorized personnel. 
Building Employ security Guards. 

Retention and disposal: File are destroyed three years after Revo¬ 
cation of appointment. 

System managerfs) and address: The Adjutant General. Headquar¬ 
ters, Department of the Army, the Pentagon. Washington, D.C. 

Notification procedure: Information may be obtained from Army 
Postal officers at the appropriate mail handling facilities. 

Record access procedures: Written requests should contain the full 
name, rank or grade, social security number and current address of 
requesting individual. Those persons appointed to agent status must 
include the full name of the individual represented. 

For personal visits, the individual should be able to provide some 
acceptable identification. 

Contesting record procedures: Individual concerned should notify 
Army Postal officer at appropriate mail handling facilities of changes 
required. 

Record source categories: Individuals appointing an agent to pick up 
and receipt for mail and those persons so appointed. 

Systems exempted from certain provisions of the act: None 
AUI1.02DAMO 

System name: 1111.02 Flight Examination Files 

System location: Office of the Deputy for Standardization, 
USAAVNC, Fort Rucker, Alabama. 

Categories of individuals covered by the system: All Army aviators 
on active duty 

Categories of records in the system: File contains examination cards 
reflecting scores achieved by Army aviators accomplishing the US 
Army Aviation Annual Written Examination. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Permits Commander, 
USAAVNC, to analyze results of examinations, improve subsequent 
examinations, and make recommendations for appropriate change in 
Army aviation training. 
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Policies and practices tor* storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Information stored on aperture cards. 

Retrievability: Filed by last name, social security number, and 
branch of Army. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel who are properly screened, cleared, and 
trained. 

Retention and disposal: Records are maintained with 
SYSMANAGER for 1 year then destroyed at end of FY. 

System manager(s) and address: Deputy for Standardization, 
USAAVNC, Fort Rucker, Alabama. 

Notification procedure: Information may be obtained from: 

SYSMANAGER 

Telephone. AUTOVON 558-2603 

Area Code 205-255-2603 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Deputy for Standardization, USAAVNC, Fort Rucker. 
Alabama. Written request for information should contain the full 
name of the individual, SSN, and current address and telephone 
number. For personal visits, the individual should be able to provide 
a military identification card and give some verbal information that 
could be verified with his aperture card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Instrument Flight Examiners 

Systems exempted from certain provisions of the act: None 
A1111.14DALO 

System name: 1111.14 Flight Regulation Violation Files. 

System location: Flight operations offices at each fixed Army Air¬ 
field and Installation. 

U.S. Army Agency for Aviation Safety, Ft Rucker AL 36360 on 
Department of the Army (DA) Form 759. 

Categories of individuals covered by the system: All members who 
fly as pilot, student pilot, copilot or instructor pilot. 

Categories of records in the system: File contains documents, re¬ 
ports and investigation papers of violations and or alledged viola¬ 
tions. 

Recorded on individual flight record DA Form 759. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as part of historical 
flying record and may be used as record material for courts martial, 
claims against the government or an accident investigation report. 

Federal Aviation Authority to maintain file of violation. 

Other Army activities as a part of claim action, courts martial or 
investigative reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name and social security 
number (SSN) of individual. 

Safeguards: Records are maintained in areas accessible only to 
authorized flight operations personnel who are cleared, screened and 
trained. 

Retention and disposal: Records are permanent and are retained in 
the flight folder of the individual while on active duty. When the in¬ 
dividual is no longer active record is forwarded to Commander 
Reserve Components Personnel Administration Center (RCPAC) 2700 
Page Blvd, St Louis MO 63132 for retention in 201 file. 

System managcr(s) and address: Commander U.S. Army Communi¬ 
cations Command, Fort Huachuca, AZ 85613. 

Supervisor of Flight Operations Offices. 

Notification procedure: Information may be obtained in person or 
by furnishing name, military status, SSN, and location. 

Supervisor of Flight Operations Office. 

U.S. Army Agency for Aviation Safety, Ft Rucker AL 36360. 

Commander RCPAC, 2700 Page Blvd, St Louis MO 63132 inactive 
files. 

Record access procedures: See notification. 


Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Investigations of alleged flight violations 

Systems exempted from certain provisions of the act: None 
AU11.16DALO 

System name: 1111.16 Controller Training and Proficiency Record 
Files. 

System location: Army Air Traffic Control Facilities at Fixed Army 
Airfields and in other Army Aviation Units having assigned air traffic 
control personnel. 

Categories of individuals covered by the system: A member of the 
military or a civilian employee who is qualified in air traffic control 
specialties. 

Categories of records in the system: Department of the Army (DA) 
Form 3479-R Air Traffic Control Training and Proficiency Record 
and correlated to training. 

Authority for maintenance of the system: Federal Aviation Act of 
1958 4S USC 1354(a) 1421. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: As a record of certifica¬ 
tion ratings, training received, physical fitness examinations, test 
results and performance it is also used to determine proficiency to 
perform air traffic control duties. 

Record is available to supervisors, Federal Aviation Authority and 
military examiners to rate the controller for duty. 

Record is available to investigators for aircraft accidents and flight 
violations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in a file folder. 

Retrievability: Filed alphabetically by last name of controller 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly screened, cleared and trained 

Retention and disposal: Records are permanent while controller is 
on active duty. 

Record is destroyed upon death or given to the controller upon ter¬ 
mination of active service. 

System managerfs) and address: Commander U.S. Army Communi¬ 
cations Command, Ft. Huachuca, AZ 85613. 

Commander, Air Traffic Control Activity, Ft Huachuca, AZ 85613. 

Air Traffic Control Facility chief having custody of the record. 

Notification procedure: Information may be obtained from 
SYSMANAGERS. 

Record access procedures: Requests from individuals may be made 
in person to the custodian of the record or by written request stating 
name, military or civilian status, SSN and address to the 
SYSMANAGERS. 

Contesting record procedures: The departments rules for contesting 
contents and appealing entries may be obtained from HQ U. S. Com¬ 
munications Command, Ft Huachuca, AZ 85613. 

Record source categories: Grades, ratings and certifications ob¬ 
tained through training and following records DA Forms 3479-1 -R 
3479-2-R, and 3479-3-R. 

Systems exempted from certain provisions of the act: None 
A1117.I7DAPC 
System name: Individual Flight Record File 

System location: Each command/organization/element of the US 
Army in which an aviator pilot, aircraft observer, technical observer, 
flight engineer, crew chief, aircraft mechanic, flight surgeon, flight 
medical attendent, aerial photographer, and gunner is assigned. 

Categories of individuals covered by the system: US Army personnel 
on flying status; US Army personnel on flying status who are 
prohibited from participating in aerial flights; US Army personnel on 
flying status who are prohibited by statute from participating in aerial 
flight; foreign students; flight crews, observers, technicians, flight 
medical personnel, photographers, gunners, and mechanics; National 
Guard aviators; US Army Reserve aviators. 

Categories of records in the system: File contains individual flight 
record and flight certificate Department of the Army Form 759-1 and 
DA Form 759); medical clearance for flying; physical examination, 
documentation of medical suspensioned/restrictions/ waivers; orders 
relating to flying status, aeronautical designating, instructor, instruc- 
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tor standardization, suspension non-medical; records, forms, papers 
relating to the issue, renewal, invalidation of instrument qualification; 
documents relating to orientation, qualification, and proficiency. File 
materials exist in hard copy and microfilm/fiche. 

Authority for maintenance of the system: 5 USC Section 301 
10 USC 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To document the qualifica¬ 
tion, flying service, data, medical condition of aviators, aircraft ac¬ 
cidents, flight violations, aviation training and other related aviation 
status conditions and requirements by each com¬ 
mand/ organization/element of the US Army. 

To reconstitue the individual flight record and flight certificate 
when the individual flight record file is lost or destroyed by the the 
US Army Agency for Aviation Safety. 

To file first copy of DA Form 759 and DA From 759-1 with person¬ 
nel records of individual reservist flying status personnel by the 
Reserve Components Personnel and Administration Center. 

For review of orginal copy of DA Form 759 and DA Form 759-1 of 
Army National Guard flying status personnel by the State Adjutant 
General with subsequent transmittal to HQDA, National Guard Bu¬ 
reau and further transmittal to the US Army Agency for Aviation 
Safety. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder. 
lUtrievability: Records accessed by name. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Permanant - Filed with personnel records 
when individual is retired, discharged, resigned, or dies. 

System manager(s) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 
Notification procedure: Information may be obtained from: 

US Army Agency for Aviation Safety, Ft Rucker, AL 36360 for all 
active Army, National Guard, and Army Reserve flying status per¬ 
sonnel. 

US Army Reserve Components Personnel and Administration 
Center. 9700 Page Blvd, St Louis, MO 63112 for all separated, retired, 
deceased flying status personnel. 

Record access procedures: Written requests for information should 
include the full name, service identification number, grade and 
branch of service and current address. Visits may be made to the 
comm and/organization/element of the US Army to which the in¬ 
dividual is assigned; or to the US Army Agency for Aviation Safety; 
or to the Reserve Components Personnel and Administration Center. 

For personal visits, the visitor should be able to provide acceptable 
military identification or the identification normally acceptable in the 
transaction of business. 

f ontesting record procedures: The department’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-POO), 200 Stovall Street, Alexandria, VA 22332. 

Record source categories: Training and qualification records in¬ 
itiated by the individual or training agency. Certificates/documents/r 
ccords/papers/forms originated by commands/oiganization/Army ele¬ 
ments relating to aviation activities. Examinations/statements/r 
ecords/reports initiated by medical examining facilities. 

Systems exempted from certain provisions of the act: None 
A120I.07USAREUR 

System name: 1201.07 Passenger Reservation Reference Paper Files 
S>stem location: Data Systems tapes maintained in V Corps, Army 
p 051 Office (APO) New York 09757 (Creighton Abrams Complex) 
p nkfrut, Germany. Printouts are forwarded to Charleston Air 
ters C ^ aSe ’ McGuire Air Force Base and to Regional Personnel Cen- 

( Jtegories of individuals covered by the system: Any member of the 
Armed Forces, Department of the Army Civilian (DAC), contract 
civilian and dependent authorized use of government flight facilities. 
Categories of records in the system: File contains list of individuals 
chcduled for departure from US Army, Europe (USAREUR), by 
government flight 

Authority for maintenance of the system: 5 USC 301 
. k " ut ine uses of records maintained in the system, including catego- 
es of users and (he pur p 0ses G f suc h uses: Passenger Reservation - 
Sed 10 schedule flights for personnel departing USAREUR 


Regional Personnel Center - Used as a notification roster, also for 
use as a programing device and backup record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Information is kept in data systems tapes for a period of 
six months after individual has departed and then purged from 
system. Computer printouts are maintained at 4th Transportation 
Brigade for a period of six months in filing cabinets and then 
destroyed. 

Retrievability: Filed alphabetically by name, rank, social security 
number, number of dependents, destination, flight number, code for 
Chapter 10 (separation for the good of the service) and Chapter 13 
(separation for unfitness or unsuitability) elimination. 

Safeguards: Systems tapes are maintained in a limited access area; 
only people with access cards are allowed in area. 

Retention and disposal: Information retained in data systems six 
months after individual has departed and then purged from system. 
Computer printouts are kept for a period of six months and then 
destroyed. 

System managers) and address: Chief, Passenger Movement Divi¬ 
sion, 4th Transportation Division, APO New York 09451 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER or local Regional Personnel 
Center. 

Written requests should contain full name of individual, social 
security number, date scheduled for departure and should be ad¬ 
dressed to either SYAMANAGER or local Regional Personnel 
Center. 

Record access procedures: requests should be addressed to Com¬ 
mander, 4th Transportation Brigade, ATTN: AEUPR-MOV-O-PD, 
APO New York 09451 or commander of local Regional Personnel 
Center. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
the SYSMANAGER. 

Record source categories: Information gathered from official milita¬ 
ry personnel files. 

Systems exempted from certain provisions of the act: None 
A1202.15USAREUR 

System name: 1202.15 Statistical Tabulation Files-Household Goods 
and Baggage System 

System location: Data System tapes maintained in V Corps, Army 
Post Office (APO) New York 09757 (Creighton Abrams Complex), 
Frankfurt, Germany. Printouts are sent to Installation Transportation 
Officer; Military Traffic Command field offices - Stuttgart and 
Headquarters, U.S. Army Europe, Heidelberg. 

Categories of individuals covered by the system: Any member of the 
Armed Forces, Department of the Army Civilian (DAC), contract 
civilian and dependent authorized to ship household good and 
baggage. 

Categories of records in the system: File contains statistical data and 
tabulations on volume and weight of household goods and baggage 
shipped for individuals. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Statistical information: 
used for planning and control of household good and baggage ship¬ 
ments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Information retained by last name only and last four digits 
of individual social security number. Information is kept in data 
systems tapes for a period of six months and then purged from 
system. Computer printouts are maintained at 4th Transportation 
Brigade for a six year period and then destroyed. 

Retrievability: Filed by name, date and period household goods or 
baggage were shipped. 

Safeguards: Building has limited access, only personnel with access 
cards are authorized in area. Standard operating procedure has been 
established to release information only to authorized personnel. 

Retention and disposal: Information retained in data system six 
months, printouts arc maintained for a six year period and then 
destroyed. 

System manager(s) and address: Chief, Personnel Property Divi¬ 
sion, 4th Transportation Brigade, APO New York 09451. 
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Notification procedure: 4requests from individuals should be ad¬ 
dressed to the above Sysmanager. Written requests should contain 
full name of individual, social security number, date goods were 
shipped and reason for requesting information. 

Record access procedures: Requests should be addressed to. Com¬ 
mander, 4th Transportation Brigade, ATTN: AEUPR-JPMA-PPD, 
APO New Yor, 09451. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Applications for movement of household 
goods and baggage. 

Systems exempted from certain provisions of the act: None 
A1203.19aAMC 

System name: 1203.19 Household Shipment Contract Files 
System location: Logistics Directorate, Movement Services Divi¬ 
sion, Personal Property/ Passenger Branch, Building 4603, US Army 
Aberdeen Proving Ground, Aberdeen Proving Ground, MD 21005 
Categories of individuals covered by the system: Any citizen, milita¬ 
ry or civilian, who applies for non-temporary storage, local move or 
pack and crate of personal property paid by contract. 

Categories of records in the system: File contains individual’s appli¬ 
cation Department of Defense (DD) Form 1299, copies of travel or¬ 
ders, inventory, service orders and/or purchase orders. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain a record of ship¬ 
ments processed and payment of charges relating thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of applicant. 
Safeguards: Records are maintained in areas accessible only to per¬ 
sonnel engaged in processing applications. 

Retention and disposal: Records are permanent. They are retained 
in active file until end of the claendar year; held one additional year 
in inactive file and subsequently transferred to Records Holding area, 
US Army Aberdeen Proving Ground. 

System manager(s) and address: Transportation Officer, US Army 
Aberdeen Proving Ground, Aberdeen Proving Ground, MD 21005 
Notification procedure: Requests for information should be ad¬ 
dressed to: Transportation Officer, US Army Aberdeen Proving 
Ground, Aberdeen Proving Ground, MD 21005 
Record access procedures: Requests form individuals should be ad¬ 
dressed to: Transportation Officer, US Army Aberdeen Proving 
Ground, Aberdeen Proving Ground, MD 21005. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license or identification 
card. 

Contesting record procedures: The agency’s rules for contesting 
contents of records and appealing initial determination may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Application and related forms from the 
individual, travel order, billing notices and storage information. 
Systems exempted from certain provisions of the act: None 
A1203.19bAMC 

System name: 1203.19 Household Shipment Contract Files 
System location: Transportation Division, Headquarters and Instal¬ 
lation Support Activity (ECOM), and records holding area, Fort 
Monmouth. 

Categories of individuals covered by the system: All military or 
civilian, incoming or outgoing, from whom household goods are 
stored; packed and crated; unpacked or uncrated; or moved locally. 

Categories of records in the system: File contains individual’s appli¬ 
cation, travel orders, inventory of items, service orders, purchase or¬ 
ders, and invoices. 

Authority for maintenance of the system: 10USC3012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control storage of 
household goods, certify bills for services rendered and check items 
against inventory. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 


Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Under personal surveillance of office staff. 

Retention and disposal: Records are permanent. They are retained 
for two calendar years following year of creation, then held in 
records holding area. 

System manager(s) and address: Headquarters and Installation Sup¬ 
port Activity (ECOM), Fort Monmouth, NJ 07703. 

Notification procedure: Information may be obtained from: 
Headquarters and Installation Support Activity (ECOM) 
Transportation Division 
Fort Monmouth, NJ 07703 
Telephone: Area Code 201/532-1204 

Record access procedures: Requests from individuals should be ad 
dressed to: Headquarters and Installation Support Activity (ECOM). 
SELHI-TR, Fort Monmouth, NJ 07703 

Written requests should contain the full name, rank, and social 
security number. 

For personal visits, individual should be able to provide a valid 
identification card or driver’s license. 

Contesting record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determin 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Applications, inventories, and travel or¬ 
ders from the individual. Service and purchase orders from the 
SYSMANAGER. 

Systems exempted from certain provisions of the act: None 
A120S.16DAAG 

System name: 1205.16 Passport Files 

System location: Primary File-US Army Service Center for the 
Armed Forces, ATTN: ANRDP-P, Washington DC 20310; 

Auxiliary Files-installation passport offices, usually located in the 
installation transportation division. 

Categories of individuals covered by the system: Persons who have 
applied for passports, including military and civilian personnel and 
their dependents. 

Categories of records in the system: File contains a copy of Depar; 
ment of Defense Form 1056, requests for passports, transmittal let¬ 
ters, receipts for passporte, control cards, and related doccments. 

Authority for maintenance of the system: 10USC3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To obtain passports from 
the State Department. USASCAF also forwards applications for 
visas to the appropriate embassies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Manua; card file, paper records in file folders. 

Retrievability: Information if filed alphabetically. 

Safeguards: Only authorized persons have access to file areas. 

Retention and disposal: USASCAF files are destroyed aftei ' 
months, except that DD Forms 1056 are kept for 1 year and then 
destroyed; other offices destroy files after three months. 

System managers) and address: Commander, US Army Service 
Center for the Armed Forces, Washington DC 20310; installation 
commanders. 

Notification procedure: Information may be obtained from the 
USASCAF system manager or from installation passport offices. 

Record access procedures: Requests from individuals should be ad* 
dressed to the USASC AF m anager. ATTN: ANRDP-P. or to the in¬ 
stallation commander. ATTN: passport office. 

Contesting record procedures: Rules and procedures for contesting 
contents may be obtained from the USASCAF system manager. 

Record source categories: DD Form 1056, Application for Passport, 
some proof of citizenship, orders, personnel records. 

Systems exempted from certain provisions of the act: None 

A1205.30DAAG 
System name: 1205-30 Individual travel files 

System location: Headquarters of Installations and Major Army 
Commands. Official mailing addresses are in the appendix. 

Categories of individuals covered by the system: All military and 
civilian personnel who meet the entitlements criteria as prescribed in 
the Joint Travel Regulations and Army Regulation (AR) 55-46 AR 
46. 
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Categories of records in the system: File contains documents per¬ 
taining to the processing of individual dependents prior to movement 
to and from authorized destinations. Included are request for move¬ 
ment of dependents; letters notifying dependents of eligibility to 
travel to authorized destinations and authorization to obtain pass¬ 
ports; questionnaires and information sheets used for issuance of 
travel authorizations; port calls; travel authorizations; related cor¬ 
respondence; and indexes. 

Authority for maintenance of the system: Title 10 U.S.C. Section 

3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The personnel data con¬ 
tained on the Department of the Army (DA) Form 2370 is used in the 
assignment-making process for enlisted members. Each service 
member must be assigned to a specific unit before a determinationn 
can be made regarding dependent travel (i.e., the location to which 
an individual is going must be known before a quarters availability 
check can be made). 

In most cases DA Form 2370 becomes a valuable tool in formulat¬ 
ing an enlisted member’s assignment. The data contained therein is 
essential in determining a member’s MOS qualifications, physical 
limitations, and special skills (liquistic, etc.). 

DA Form 2370 is also used to determine if facilities such as 
hospitals and schools are suitable to service dependents who may 
need special care and education. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

karievability: Filed alphabetically by last name. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly screened, cleared and trained. 

Retention and disposal: Destroy after 2 years. 

System managers) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army, the Pentagon, Washington, D.C. 

Notification procedure: Information may be obtained from: 
Headquarters of the Installation at which the individual is assigned. 
For personal visits Headquarters of the Installation or Command to 
which the individual is assigned. 

Record access procedures: Request from individual should be ad¬ 
dress to the Commander of the installation or command at which the 
member is assigned. 

Contesting record procedures: The Departments rules for contesting 
contents may be obtained from HQDA(DAAG-AMP), Washington, 

D C. 20314. 

Record source categories: Information is obtained from the in¬ 
dividual service member and the installation or command evaluating 

official. 

Systems exempted from certain provisions of the act: None 
AI207.08DAIG 

System name: 1207.08 Operator’s Examination and Qualification 
Record Files. 

System location: Decentralized-Unit level files or Installation Per¬ 
sonnel Divisions. Filed in the individual’s 201 file. 

( ategories of individuals covered by the system: Each individual ex¬ 
amined for an Army motor vehicle/equipment operator’s permit. 

Categories of records in the system: Information concerning who, 
what, when, where, and how individuals became qualified to operate 
Army yehiclcs/equipment and an historical record of their vehi¬ 
cle/equipment operating activities. 

Authority for maintenance of the system: Public Law 91-5%, Section 
D, Occupational Safety and Health Act of 1970, and Section 2, Ex¬ 
ecutive Order U807, Occupational Safety and Health Program for 
Federal Employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for reviewing in¬ 
dividuals qualifications as related to motor vehicle/ equipment opera- 
f 10ns an d for scheduling of individuals in training courses as an ongo- 
,n £ program to expand operator capabilities. 

Folicies and practices for storing, retrieving, accessing, retaining, 
8,1 ” disposing of records in the sytem: 

Storage: Paper records in file folders. 

Rctrievabilfty: Filed alphabetically by last name of individual. 

Safeguards: Buildings are kept locked, and records are maintained 
,n areas accessible only to authorized personnel that are properly 
screened and trained. 


Retention and disposal: Operator qualification record: Permanent. 
Transferred with Military Personnel Records Jacket or Civilian Per¬ 
sonnel Folder, as applicable. 

Tests and examination: Destroyed after recording on applicable 
qualification records. 

System manager(s) and address: Army Director of Safety. 
Headquarters, Department of the Army, Office of The Inspector 
General and Auditor General, Washington, DC 20310 

Notification procedure: Information may be obtained from: 

HQDA (DAIG-SD) 

Room ID713 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695-7291 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, Department of the Army (DAIG-SD), 
Room 1D713, Pentagon, WASH, DC 20310. 

Written requests for information should include name, social 
security number, and duty element of the individual at the time the 
system file was initiated. 

Personal visits should be limited to the personnel office at the last 
duty assignment whenever possible and the individual should be able 
to provide some acceptable identification: that is, drivers license or 
employint office identification card at the time of the visit. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Army testing organizations, provost 
marshal offices at Army installations, and Army motor vehicle driver 
examiners through written correspondence. 

Systems exempted from certain provisions of the act: None 
A1301.07AMC 

System name: 1301.07 Alphabetical Listing of Scientists 

System location: Proposals Branch, Information Processing Office, 
United States Army Research Office (USARO), Research Triangle 
Park, NC 

Categories of individuals covered by the system: Any scientist that 
has submitted a formal, unsolicited basic research proposal in the 
fields of mathematics and the physical sciences, engineering, life and 
geosciences. 

Categories of records in the system: File contains individuals name, 
title of proposed research, parent organization and proposal number 
as assigned by the proposals branch. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Proposals Branch-To 
determine if a scientist has previously submitted a formal proposal 
and the action(s) taken on that proposal. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in metal Revo File 

Retrievability: Filed alphabetically by last name of scientist. 

Safeguards: Records are maintained in area accessible only to 
authorized personnel that have proper need. 

Retention and disposal: Records are retained in active file until no 
longer needed to facilitate work. Held one additional year in inactive 
file and then destroyed. 

System manager(s) and address: Records Management Officer, 
USARO, Research Triangle Park, NC. 

Notification procedure: Information may be obtained from: 

USARO (AMXRO-AO) 

Box 12211 

Research Triangle Park, NC 27709 
Telephone: Area Code 919-549-0641 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commander, USARO, ATTN: AMXRO-AO, Box 12211, 
Research Triangle Park, NC 27709 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the 
proposaT number that appears with the office symbol on all cor¬ 
respondence received from this office. Visits are limited to the Adju¬ 
tant’s Office (AMXRO-AO), USARO, Research Triangle Park, NC. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified from his file. 


FEDERAL REGISTER VOL 40. NO. 160—MONDAY. AUGUST. 18. 1975 





35276 


DEPARTMENT OF DEFENSE 


Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Correspondence received from individual 
scientists. 

Systems exempted from certain provisions of the act: None 
A1402.18DAJA 

System name: 1402.18 Procurement Misconduct Files (Fraud Cases) 
System location: Litigation Division, Office of The Judge Advocate 
General, Department of the Army, Room 2D435, Pentagon, Washing¬ 
ton, D.C. 20310. 

Categories of individuals covered by the system: Individuals or legal 
entities investigated for alleged procurement misconduct, such as 
fraudulent activities in securing or performing a Government con¬ 
tract. 

Categories of records in the system: Criminal and administrative in¬ 
vestigations of fraudulent or other criminal conduct in connection 
with Government procurement activities and the Joint Consolidated 
List of Debarred, Ineligible, and Suspended Contractors. 

Authority for maintenance of the system: 10 USC 3072 
Routine uses of records maintained in the System, including catego¬ 
ries of users and the purposes of such uses: The collected information 
is used to determine whether criminal or civil proceeding should be 
initiated against the contractor with the Government or Government 
procurement officials for criminal conduct in connection with 
procurement activities and to maintain ancL distribute a list of con¬ 
tractors determined to be ineligible to participate in Government 
procurement activities. The routine users include, in addition to the 
Litigation Division, Office of the Judge Advocate General of the 
Army, the Department of Justice, United States Attorneys, and the 
addressees for the Joint Consolidated List of Debarred, Ineligible, 
and Suspended Contractors which are: Chief of Naval Material, De¬ 
partment of Navy; Director of Procurement Policy, DCS/S&L, De¬ 
partment of Air Force; Director, Defense Supply Agency: Director, 
Defense Communications Agency; Director, Defense Nuclear Agen¬ 
cy; HQDA (DAEN-GCZ-A), HQDA (DASG-HCL); HQDA (NGB- 
JA); HQDA (DAMA-PPZ-A) Commander in Chief, United States 
Army Europe and Seventh Army; Commander; United States Army 
Forces Command, Fort McPherson, Georgia; United States Army 
Health Service Command ATTN: HSC-LO-P; United States Army 
Materiel Command; United States Army Training and Doctrine Com¬ 
mand; Military District of Washington, United States Army; United 
States Army Communications Command; United States Army Securi¬ 
ty Agency; United States Army, Alaska; United Ststes Army Theater 
Support Command, Europe; United States Army Support Command, 
Hawaii; United States Army Support Command, Japan. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by authorized 
personnel who are properly instructed in the permissible use of the 
information. 

Retention and disposal: Destroy 15 years after final action on the 
case. 

System manager(s) and address: Chief. Litigation Division, Office 
of The Judge Advocate General, Department of the Army, Washing¬ 
ton, D.C. 20310. 

^Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his 'case' folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information should 
contain the full name of the individual, current address and telephone 
number, the case number that appears with the office symbol on all 
correspondence received from this office and any other personal 
identifying data (driver’s license number, if any) which would assist 
in determining the identity of the requestor. 


For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case' folder 
Visits may be made to the Litigation Division, Office of The Judge 
Advocate General, Department of the Army, Room 2D435, Pentagon, 
Washington, D.C. 20310. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Department of the Army Staff elements. 
Staff Judge Advocate Offices, as listed in the DOD organizational 
directory. Records Center St. Louis, Military Personnel Center, 
Posts, Camps, and Stations, DA Field operating agencies, Civil Ser 
vice Commission, Department of Justice, United States Attorneys, 
opposing counsel. Armed Forces Institute of Pathology. 

Systems exempted from certain provisions of the act: None 
A1405.01AMC 

System name: 1405.01 Contractor Personnel Files 

System location: Contractor Industrial Relations Office, AMSAR 
PPC-IR, US Army Armament Command. 

Categories of individuals covered by the system: Contractor em¬ 
ployees at Government-owned Contractor operated Plants whose 
total compensation exceeds 

15,000 per annum. 

Categories of records in the system: Files contain entrance, merit 
and/or promotional and current salaries, educational and experience 
background and other compensation paid in area of bonuses. 

Authority for maintenance of the system: 5USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Industrial Relation Office - 
Establishes, maintains and controls reim- bursable monetary limita¬ 
tions on total compensation paid to contractor employees working 
under cost type contracts with the government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in filing cabinets and filing card boxes 
in alphabetical order by plant. 

Retrievability: Filed in alphabetical order by plant and last name of 
employee. 

Safeguards: Buildings are periodically checked by guards. Records 
are maintained in locked filing cabinets. 

Retention and disposal: Records are permanent. They are main 
tained in active file until employee is terminated at which time they 
are sent to records holding area at Rock Island Arsenal. 

System manager(s) and address: Director of Procurement and 
Production, HQ US Army Armament Command, Rock Island. IL 
61201. 

Notification procedure: Information may be obtained from: 

USA ARMCOM. AMSAR-PPC-IR 
Building 350 
Rock Island, IL 61201 
Telephone 309-794-6134 

Record access procedures: Request for information should be ad¬ 
dressed: US Army Armament Command, AMSAR-PPC-IR, Bldg 
350, Rock Island, IL 61201. 

Written request for information should contain full name of the in¬ 
dividual and plant where employees last worked. 

For personal visits, the individual should be able to provide some 
acceptable identification that is drivers license, work badge and pro¬ 
vide basis for requiring such data 

Contesting record procedures: The Commands rules for contesting 
contents and appealing initial determinations may be obtained from 
USA ARMCOM, AMSAR, P&P Director, Rock Island. IL 61201 

Record source categories: Various Government-owned Contractor- 
operated Installations throughout the United States. 

Systems exempted from certain provisions of the act: None 

A1416.05DALO 

System name: 1416.05 Property Officer Designation Files 

System location: Maintained at each headquarters with orders issu¬ 
ing authority 

Official mailing addresses are in the Department of Defense 
Directory in the Appendix to the Component’s System Notice 

Categories of individuals covered by the system: Those individuals 
with formal responsibility for US Government property; 
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In all instances the individual concerned is provided a copy of the 
designation orders. 

Categories of records in the system: File contains copies of orders 
appointing or relieving individuals as property officers. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is maintained to verify 
an individual’s authority to assume responsibility for US Government 
property. 

Utilized by other designated property officers when transferring 
property 

Used to verify that an individual is a designated property officer. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by last name of appointee at 
headquarters; 

Filed by headquarters and orders number at Department of the 
Army, the Adjutant General. 

Safeguards: Records are maintained in locked cabinets accessible 
only to limited authorized personnel. 

Retention and disposal: File is maintained during an individuals in¬ 
cumbency and destroyed by burning or shredding two years after ter¬ 
mination of appointment. 

System manager(s) and address: Deputy Chief of Staff for Lo¬ 
gistics, Department of the Army, the Pentagon, Washington, D.C. 

20310. 

Notification procedure: Information may be obtained from com¬ 
manding officers of orders issuing headquarters. 

Written requests for information must contain the full name of the 
individual, social security number, current address and telephone 
number, orders number and date. 

For personaf visits, individuals may contact designated representa¬ 
tion of commanding officers of orders issuing headquarters. 

Record access procedures: Individual may review his or her record 
by visiting designated representatives of or writing to commanding 
officers of orders issuing headquarters. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Written communications of various types, 
and/or verbal orders of commanding officers, designating individuals 
as property officers. 

Systems exempted from certain provisions of the act: None 
A1416.I6DALO 

System name: 1416.16 Hand Receipt Files 

System location: Property book offices and supply rooms at most 
Army activities throughout the world 

This is a working (temporary or suspense) file maintained at the 
lowest organizational level 

Official mailing addresses are in the Department of Defense 

Directory. 

Categories of individuals covered by the system: Any individual, 
citizen or non-citizen, military or civilian, who assumes temporary 
custody or responsibility for US Government or other property. 

In all instances the individual concerned is provided a copy of the 
completed and signed hand receipt. 

Categories of records in the system: File contains receipts reflecting 
acceptance of responsibility for items of property listed thereon. In¬ 
cluded are individual receipts and listings. 

Authority for maintenance of the sy stem: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is maintained as a 
record of property in use or in custody of individuals. 

Utilized by accountable officers as an audit trail for property 
responsibility. 

Dsed in investigations to determine responsibility for lost, 
damaged, or stolen property. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by last name of individual con¬ 
cerned. 


Safeguards: Records are maintained in locked cabinets or locked 
areas accessible only to limited authorized personnel. 

Retention and disposal: File is maintained only while property is in 
use by or in the custody of an individual. 

File is destroyed on turn-in or other complete accounting for the 
property, or when superseded by a new receipt or listing. 

System managcr(s) and address: Deputy Chief of Staff for Lo¬ 
gistics, Department of the Army, the Pentagon, Washington. D.C. 
20310 

Notification procedure: Information may be obtained from activities 
issuing hand receipts. 

Written requests for information must contain the full name of the 
individual, social security number for a citizen, other identifying 
number for a non-citizen, and current address and phone number. 

For personal visits, individuals may contact designated representa¬ 
tives of activities issuing hand receipts. 

Record access procedures: Individual may review his or her record 
by visiting designated representatives of or writing to the activity is¬ 
suing hand receipts. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Hand receipt, cither on printed form or 
on plain paper, signed by the individual accepting responsibility for 
US Government or other property. 

Systems exempted from certain provisions of the act: None 
A 1416.201) ALO 

System name: 1416.20 Personal Property Accounting Files 

System location: Maintained in orderly rooms of troop units. 

Official mailing addresses are in the Department of Defense 
Directory in the Appendix to the Component’s System Notice. 

Categories of individuals covered by the system: Military individuals 
absent without leave or absent sick in medical facilities. 

A copy of the document, with attachments, is provided to the in¬ 
dividual concerned. 

Categories of records in the system: File contains documents reflect¬ 
ing items of personal property of individuals absent without leave or 
absent sick in medical facilities, included are inventory of personal 
property and similar forms, and related papers. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is maintained to ascer¬ 
tain and identify property left behind by an absent individual. 

Utilized by troop commanders to protect the interests of absent 
personnel, and to assist in preventing loss, damage, or theft of the in¬ 
dividuals property. 

Used as a basis for claim against the US Government by in¬ 
dividuals for property lost, damaged, or stolen. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by last name of individual 
owning the property. 

Safeguards: Records arc maintained in locked cabinets accessible 
only to limited authorized personnel. 

Retention and disposal: File is maintained during an individuals 
absence and destroyed by burning or shredding two years after 
return of the individual concerned. 

System manageris) and address: Deputy Chief of Staff for Lo¬ 
gistics, Department of the Army, the Pentagon, Washington, D.C. 
20310. 

Notification procedure: Information may be obtained from troop 
commanders. 

Written requests for information must contain the full name of the 
individual, social security number, current address and telephone 
number, and dates and circumstances of the absence. 

For personal visits, individuals may contact designated representa¬ 
tives of troop commanders. 

Record access procedures: Individual may review his or her record 
by visiting designated representatives of or writing to troop comman¬ 
ders holding the records. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial delermina- 
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tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Inventories and other documents 
prepared by designated individuals. 

Systems exempted from certain provisions of the act: None 
A1416.34DALO 

System name: 1416.34 Personal Clothing Record Files 

System location: Maintained in orderly rooms of troop units. 

Official mailing addresses arc in the Department of Defense 
Directory in the Appendix to the Component’s System Notice. 

Categories of individuals covered by the system: All assigned per¬ 
sonnel with military status. 

In all instances the individual concerned is provided a copy of the 
completed and signed record. 

Categories of records in the system: File contains individual per¬ 
sonal clothing records, Department of the Army (DA) Form 3326 and 
DA Form 3327. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is maintained as a 
record of military personal clothing in the custody of individuals. 

Utilized by troop commanders as an audit trail for property 
responsibility; to determine unit readiness, and as a basis for requisi¬ 
tioning material short of allowances. 

Used in investigations to determine responsibility for lost, 
damaged, or stolen property. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in individual file folders. 

Retrievability: Filed alphabetically by last name of individual con¬ 
cerned. 

Safeguards: Records are maintained in locked cabinets or locked 
areas accessible only to limited authorized personnel. 

Retention and disposal: File is transferred with the military per¬ 
sonal record jacket, or destroyed by burning or shredding when the 
individual concerned is separated and has no further military status. 

System manager(s) and address: Deputy Chief of Staff for Lo¬ 
gistics, Department of the Army, the Pentagon, Washington, D.C. 
20310. 

Notification procedure: Information may be obtained from troop 
commanders holding the records in question. 

Written requests for information must contain the full name of the 
individual, social security number, and current address and phone 
number. 

For personal visits, individuals may contact designated representa¬ 
tives of troop commanders. 

Record access procedures: Individual may review his or her record 
by visiting designated representatives of or writing to troop comman¬ 
ders holding the records. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Department of the Army (DA) Forms 
3326 and 3327 are completed at the time clothing is issued and signed 
by the individual receiving the clothing. 

Systems exempted from certain provisions of the act: None 
A1417.02DALO 

System name: 1417.02 Authorized Supply Representative Card Files 

System location: Maintained at self-service supply center stores 
(SSSCS); 

Official mailing addresses are in the Department of Defense 
Directory in the Appendix to the Component’s System Notice. 

Categories of individuals covered by the system: Individuals, military 
or civilian, authorized to sign for material taken from the SSSCS. 

Individual signs a sample signature on the card when it is initially 
prepared. 

Categories of records in the system: File contains cards identifying 
individuals as authorized supply representatives, correspondence 
relating to issuance of the cards, and correspondence relating to lost 
and found cards. 

Authority for maintenance of the system: 10 USC 3012 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is maintained to 
identify those individuals authorized to sign for and remove property 
from the SSSCS. 

Utilized to prevent un-authorized personnel from obtaining materi¬ 
al from the SSSCS. 

Used by the SSSCS to verify signatures of individuals removing 
supplies from the store. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records or embossed cards in file drawers. 

Retrievability: Filed by organization and by last name of individual 
concerned. 

Safeguards: Records are maintained in locked cabinets or locked 
areas accessible only to limited authorized personnel. 

Retention and disposal: Obsolete cards are destroyed by burning or 
shredding after making necessary entries to the control register, any 
remaining files are destroyed in the same manner after two years. 

System manager(s) and address: Deputy Chief of Staff for Lo¬ 
gistics, Department of the Army, the Pentagon, Washington, D.C 
20310. 

Notification procedure: Information may be obtained from the of¬ 
ficer in charge (OIC) of the SSSCS where the supply representative 
card is/was maintained; 

Written requests for information must contain the full name of the 
individual, social security number, organization to which assigned 
and date when supply representative card was signed, and current 
address and phone number. 

For personal visits, individuals may contact designated representa¬ 
tives of the OIC of the SSSCS where the supply representative card 
is/was maintained. 

Record access procedures: Individual may review his or her record 
by visiting designated representatives of or by writing to the OIC of 
the SSSCS where the supply representative card is/was maintained 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Printed forms or embossed cards 
prepared at the direction of the OIC of the SSSCS and validated by 
the signature of the individual concerned. 

Systems exempted from certain provisions of the act: None 
A1417.03DALO 

System name: 1417.03 Authorized Supply Representatives Card Re 
gister Files 

System location: Maintained at self-service supply center storo 
(SSSCS); 

Official mailing addresses are in the Department of Defense- 
Directory in the Appendix to the Component’s System Notice. 

Categories of individuals covered by the system: Individuals, military 
or civilian, authorized to sign for material taken from the SSSCS; 

Individuals name is entered on the register after the card number; 

This file is complementary to sysname 1417.02 authorized supplv 
representative card files. 

Categories of records in the system: File contains a list of 
authorized supply representative card numbers, each number fol¬ 
lowed by the name of the individual to whom the card is assigned 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is maintained to ac¬ 
count for authorized supply representative cards. 

Utilized to identify authorized supply representative card numbers 
that have been issued and are available for issue. 

Used in investigations of lost, destroyed, or stolen authorized 
supply representative cards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Ledger sheets in a book or binder. 

Retrievability: File is in authorized supply representative card 
number sequence. 

Safeguards: Records are maintained in locked cabinets or locked 
areas accessible only to limited authorized personnel. 

Retention and disposal: The register is destroyed after all card-* 
reflected on the sheet have expired or have been carried forward to a 
new sheet. 
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System managcr(s) and address: Deputy Chief of Staff for Lo¬ 
gistics, Department of the Army, the Pentagon, Washington. D.C. 

20310 . 

Notification procedure: Information may be obtained from the of¬ 
ficer in charge (OIC) of the SSSCS where the supply representative 
card register is maintained. 

Written requests for information must contain the full name of the 
individual, social security number, organization to which assigned 
and date when supply representative card was signed, and current 
address and phone number. 

For personal visits, individuals may contact designated representa¬ 
tives of the OIC of the SSSCS where the supply representative card 
register is maintained. 

Record access procedures: Individual may review his or her record 
by visiting designated representatives of or by writing to the OIC of 
the SSSCS where the supply representaive card register is main¬ 
tained. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Prepared by the SSSCS clerk at the time 
authorized supply representative cards are issued. 

Systems exempted from certain provisions of the act: None 
A 1420.08AMC 

System name: 1420.08 Equipment Operator Permit Files. 

System location: Decentralized at local installation level of the De¬ 
partment of the Army. 

C ategories of individuals covered by the system: All military and 
civilian personnel authorized to operated certain categories of 
Government equipment (generators, air compressors, gas-generators, 
construction equipment, materials handling equipment, locomotives, 
guided missile hydraulic elevators, mobile floating assault bridges 
iMOFAB), fueled heaters and stoves, amphibious crafts, and mine 
detecting equipment). 

Categories of records in the system: File contains individual’s permit 
information (Standard Form 46) for operating the above listed 
Government equipment. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the record 
is to establish the permissibility (based on physical and mental 
qualifications, past experience and training) of an individual for 
operating various Government equipment. It is used by enforcement 
personnel, i.e., inspectors, military police, supervisors, etc., to deter¬ 
mine whether individuals are qualified to operate the Government 
equipment that is covered. These inspectors/ supervisors are exclu¬ 
sively Department of the Army personnel. 

Used by administrative personnel at local installation levels to 
issue duplicate permits in event of loss or destruction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings are protected from unauthorized entry by 
security guards and records are maintained in areas accessible only 
by authorized personnel. 

Retention and disposal: Records are destroyed 3 years from date of 
issue or whenever revoked by proper authority, whichever occurs 

first. 

System manager(s) and address: Commander, US Army Materiel 
Command, ATTN. AMCSF-S (CHIEF, SAFETY OFFICE) 5001 
fEisenhower Ave., Alexandria, VA 22333, and Commanders of instal¬ 
lations exercising control over this type of equipment. 

Notification procedure: Request should not be addressed to 
SYSMANAGER but to the Commander of the local installation 
where record is thought to be filed. Request should be addressed to 
the Mobility Equipment Examiner of the installation. 

Record access procedures: Requests should be addressed to the 
local installation where record is thought to be filed. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information from SYSNAME 1420 
Equipment Operator Permit Files 

Systems exempted from certain provisions of the act: None 


A 1420.09AMC 

System name: 1420.09 Equipment Operator Permit Register Files 

System location: Decentralized at local installation level of the De¬ 
partment of the Army. Addresses are in the Department of Defense 
directory in the appendix to this Federal Register. 

Categories of individuals covered by the system: All military and 
civilian personnel authorized to operate certain categories of Govern¬ 
ment equipment (generators, air compressors, gas-generators, con¬ 
struction equipment, materiels handling equipment, locomotives, 
guided missile hydraulic elevator, mobile floating assault bridge 
(MOFAB). fueled heaters and stoves, amphibious crafts, pumping 
equipments, mine detecting equipment, heating and cooling equip¬ 
ment). 

Categories of records in the system: File contains ledger of in¬ 
dividuals who have been issued equipment operator permit Standard 
Form (SF) 46. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the record 
is to establish an account of equipment operator permits issued. 

It is used by administrative personnel to keep track of total 
number of permits issued at an installation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper ledgers in file folders and card file by permit 
number. 

Retrievability: Filed numerically by card (SF46) number crossed 
referenced by individual’s name. 

Safeguards: Buildings housing files are protected from 

unauthorized entry and records arc maintained only by authorized 
personnel. 

Retention and disposal: Records are destroyed after the last entry 
on the page or bound register. 

System managers) and address: Commander US Army Materiel 
Command, ATTN: AMCSF-S (Chief, Safety Office), 5001 Eisen¬ 
hower Ave., Alexandria, Va 22333, and commanders of installations 
exercising control over this type of equipment. 

Notification procedure: Requests should be addressed to the com¬ 
mander of the local installation where record is thought to be filled. 
Request should be addressed to the Mobility Equipment Examiner of 
the installation. 

Record access procedures: Written requests should contain the full 
name of the individual, birth date, social security number (SSN) and 
permit (card) number, if known. 

For personal visits, the individual may contact the installation 
headquarters administrative staff and ask for the mobility equipment 
examiner. 

For personal visits, the individual should be able to provide some 
form of identification (picture ID preferred). 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Army Classification Battery and the 
Driver Selection, Battery I tests or, if acceptable to the commander, 
evaluation of the individual’s experience by personal interview. 

Driver Selection, Battery II if Battery I tests are sufficiently low 
(below 85) or Battery I is not to be taken. 

Systems exempted from certain provisions of the act: None 
A1434.10AMC 

System name: 1434.10 Small Arms Sales Record Files 

System location: Distribution Management Branch, Distribution 
Division, Materiel Management Directorate, Headquarters US Arma¬ 
ment Command, Rock Island, IL 61201, (Correspondence Office 
Symbol. AMSAR-MMD-D). 

Categories of individuals covered by the system: Any US Citizen 
who was considered eligible under federal regulations, and purchased 
a firearm from the U.S. Government for personal use. 

Categories of records in the system: File contains name, mailing ad¬ 
dress and date the individual purchased the firearm, including; 
weapon caliber, model, type and serial number of firearm purchased. 

Authority for maintenance of the system: 10 U.S.C. 4308, Title: 
Civilian Rifle Range: Establishment; Instruction, authorizes main¬ 
tenance of the system of records, through implementation of 
CHAPTER II (Sales of Ordnance Property to Individuals, Non- 
Federal Government Agencies, Institutions, and Organizations), 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Distribution Management 
Branch - To maintain record files, in order to respond to individual 
citizen inquiries as well as federal, state and local law enforcement 
investigative agencies as to ownership or serial number identification. 

Individual Citizen Inquiries - To obtain/verify serial numbers (s) of 
previous purchases of firearms due to loss of same through fire, 
theft, or act of God. To enable concerned individual to report loss to 
proper authorities. 

Investigative Agency Inquiries - To provide federal, state and local 
law enforcement investigative agencies a source for: determination of 
last known firearm ownership: tracing of recovered or conficatcd 
firearms; and assistance to law enforcement authroities in criminal 
prosecution or civil court actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file cabinets. 

Ketrievability: Bulk of records arc filed in serial number sequence 
by type of weapon with a portion of this system cross-referenced 
alphabetically by last name of purchaser. 

Safeguards: Installation security guard force in charge of overall 
security. Records are maintained in building accessible only by 
authorized personnel. 

Retention and disposal: Records are permamenl. File is maintained 
by means of Department of the Army (DA) Form 3535 Weapon Sales 
Record. All other shipping documents, certificates and related papers 
are retained in active file until end of calendar year, held one addi¬ 
tional year in inactive file and subsequently destroyed. 

System manager(s) and address: Headquarters, US Army Arma¬ 
ment Command, Rock Island, Illinois 

Notification procedure: Information may be obtained from: 

HQ, USA Armament Command (AMSAR-MMD-D) 

Rock Island Arsenal 

Rock Island, II 61201 

Telephone: Area Code 309/794-6568 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Headquarters, US Army Armament Command (AMSAR- 
MMD-D), Rock Island, II 61201. 

Written requests for information should contain the full name of 
the individual, current address, (as well as address at time of firearm 
purchase, if different from current address), the caliber, type and 
serial number of fircarm(s) purchased, if known. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and provide verbal information as to caliber, type 
and serial number of firearm(s) purchased, if known. 

Contesting record procedures: Command’s rules for contesting con¬ 
tents and appealing content data may be obtained from HQ ARM- 
COM (AMSAR-GCS), Rock Island, II 61201. 

Record source categories: Application and related forms from the 
individual requesting purchase of firearm. 

Systems exempted from certain provisions of the act: None 
A1503.07DAEN 

System name: 1503.07 Resettlement Files 

System location: Primary System-Homeowners Assistance Division, 
Real Estate Directorate, Office Chief of Engineers (Department of 
the Army). 

Decentralized Segments-Enginecr Division and District Offices. 

Categories of individuals covered by the system: Individuals who 
apply for relocation assistance pursuant to the provisions of Title II 
of PL 91-646. 

Categories of records in the system: File contains the individual’s 
application for Rdocation Assistance and related papers; correspon¬ 
dence between rite Engineer Division and District Offices; correspon¬ 
dence between the Homeowners Assistance Division, Real Estate 
Directorate, Office Chief of Engineers, and Division and District Of¬ 
fices; correspondence with the applicant; correspondence between 
the Office of the President and Congressmen from whom the appli¬ 
cant has requested assistance. Documents relating to the movement 
of displaced persons because of the acquisition of real estate by this 
agency. 

Authority for maintenance of the system: Public Law 91-646. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Homeowners Assistance 
Division - Records accumulated incident to processing applications 
for relocation assistance benefits and to consideration of appeals in 
cases where appeals are filed. 


Corps of Engineers Division and District Offices - To take initial 
action in assisting applicants in preparing their application for 
benefits, in reviewing applications filed, in determining benefits, and 
in submitting to higher authority for consideration those applications 
where appeals are filed which cannot be acted upon favorably at the 
field level. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of applicant. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are permanent. They arc retained 
in active file until end of calendar year in which final action is taken, 
held 6 years after final determination of an application has been 
made and applicant notified, or 2 years after final audit has been ap 
proved by OCE, whichever is later. 

System managers) and address: Chief of Engineers, Headquarters. 
Department of the Army, Forrestal Building, Washington, DC 
20314. 

Notification procedure: Information may be obtained from: 

HQDA (DAEN-REH-O) 

Room 3F 056 
Forrestal Building 
Washington, D.C. 20314 
Telephone: Area Code 202-693-6786 

Record access procedures: Requests from individuals should be ad 
dressed to. Headquarters, Department of the Army (DAEN-REH-O). 
Room 3F 056, Forrestal Building Washington, D. C. 20314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the state 
where the individual resided at time the application was filed. Visits 
can be made to the Division/District Offices or the Homeowner* 
Assistance Division (DAEN-REH-O), Forrestal Building, Washing 
ton, D.C. 20314. 

For personal visits, the individual should be able to provide some 
acceptable identification such as a current drivers license, and give 
some verbal information that can be verified with his case folders. 

Contesting record procedures: The Department’s rules for contest 
ing contents and appealing initial determinations may be obtained 
from HQDA (DAEN-REH-O), Washington, D.C. 20314. 

Record source categories: The individual's application for Reloca 
tion Assistance and related correspondence from the Division and 
District Offices. 

Systems exempted from certain provisions of the act: None 
A1506.02DAEN 

System name: 1506.02 Homeowners Assistance Case Files 

System location: Primary System-Homeowners Assistance Division, 
Real Estate Directorate, Office Chief of Engineers, Department of 
the Army. 

Decentralized Segments-F.ngineer Division and District Offices. 

Categories of individuals covered by the system: Federal employees 
and servicemen employed at or near a base or installation ordered to 
be closed or reduced in scope of operations who are transferred or 
terminated where, as a result of the order of closure, there is no 
present market for the sale of the party’s home upon reasonable 
terms and conditions, and who applies for Homeowners Assistance 
benefits under Section 1013 of PL 89-754. 

Categories of records in the system: Documents relating to the appli¬ 
cation of persons involved m losses sustained in real estate market 
because of military bases being closed or reduced. Included are appk 
cation, Department of the Army Form (DD) 1607, appraisal report* 
docket sheets, questionnaires, copies of deeds and mortgages, 
evidence of proof of ownership and occupancy of residence, apph 
cants appeals and final actions and decisions thereon, comparable 
forms, and related correspondence. 

Authority for maintenance of the system: Section 1013 of the 
Demonstration Cities and Metropolitan Development Act of 1966, 
Public Law 89-754 (80 Stat. 1255, 1290) as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Homeowners Assistance 
Division - Records accumulated incident to processing applications 
for Homeowners Assistance benefits and consider appeals in those 
cases where appeals are filed. 
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Corps of Engineers Division and District Offices - To take initial 
action in assisting applicants in preparing their applications for 
benefits, in reviewing applications filed, in determining benefits, and 
in submitting to higher authority for consideration those cases where 
appeals are filed which cannot be acted upon favorably at the field 
level. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Rctrievability: Filed alphabetically by last name of the applicant. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Offices with Army-wide staff responsibili¬ 
ty: Final actions and decisions on appeals are permanent. Other files 
arc destroyed after 3 years. 

System manager(s) and address: Chief of Engineers, Headquarters, 
Department of the Army, ForTcstal Building. Washington, D.C. 20314 

Notification procedure: Information may be obtained from: 

HQDA (DAEN-REH-O) 

Room 3F 056 
Forrestal Building 
Washington, D.C. 20314 
Telephone: Area Code 202-693-6786 

Record access procedures: Requests from individuals should be ad¬ 
dressed: Headquarters, Department of the Army (DAEN-REH-O), 
Room 3F 056, Forrestal Building, Washington, D.C. 20314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the name 
and location of the installation announced for closure. Visits can be 
made to the Homeowners Assistance Division (DAEN-REH-O), For¬ 
restal Building, Washington, D.C. 20314. 

For personal visits, the individual should be able to provide some 
acceptable identification such as a current drivers license, and give 
some verbal information that can be verified with case folders. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from HQDA (DAEN-REH-O), Washington, D.C. 20314. 

Record source categories: The individual's application for 
Homeowners Assistance from the Division and District Offices 

Systems exempted from certain provisions of the act: None 
A1519.03DAEN 

System name: 1519.03 Contractor Qualification Files 

System location: Contract Office, Directorate of Military Construc¬ 
tion, Corps of Engineers, Department of the Army for DA records. 

Others for Air Force, Navy and DOD records. 

Categories of individuals covered by the system: Individuals who 
have expressed interest in A-E Contracts or have completed con¬ 
struction contractors or A-E contracts or who are key employees in 
construction or A-E firms which have completed contracts or ex¬ 
pressed interest in contracts. 

Categories of records in the system: File contains Standard From 
(SF) 251, A-E Qucstionaire, Department of Defense (DD) Form 1413 
Performance Evaluation, A-E Professional Services Contract, DD 
Form 1596 Construction Contractor Performance Evaluation Report 
and related papers. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are used to deter¬ 
mine qualifications of prospective A-E contractors to determine 
whether or not negotiations leading to possible award of a contract 
should be opened with them. A-E and construction contractors per¬ 
formance evaluations are used to determine desirability of such con¬ 
tractors for further work. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Stored in file folders in steel filing cabinet. 

Rctricvability: Filing is by locally assigned control number with 
alphabetical index file by personal or firm name which gives control 
number. 

Safeguards: Building employs GSA security guards. Records are 
maintained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Files are destroyed after five years or when 
superseded, whichever is sooner. 


System managerfs) and address: The Assistant Secretary of Defense 
(I&L). The Pentagon, Washington, DC, with delegation to the Armed 
Services including the Chief of Engineers, US Army, Forrestal Build¬ 
ing. Washington, DC 20314 

Notification procedure: Information may be obtained from: 

HQDA (DAEN-MCZ-K) 

Room 2G020 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-6591 

Record access procedures: Requests from individuals should be ad¬ 
dressed to HQDA (DAF.N-MCZ-K), Room 2G020, Forrestal Build¬ 
ing, Washington, DC 20314. 

Written requests for information should contain the full name of 
the individual, current address and‘telephone number, and the case 
(control) number that appears with the office symbol on all cor¬ 
respondence received from this office. All Army records are main¬ 
tained by Construction Contracts Office, Dir MC (DAEN-MCZ-K), 
Forrestal Building, Washington, DC 20314. 

For personal visits, the individual must be able to produce accepta¬ 
ble identification which includes his photograph such as a passport, 
drivers license or building pass and give some verbal information that 
could be verified from his record folder. 

Contesting record procedures: The DA rules for contesting contents 
and appealing initial determination may be obtained from HQDA 
(DAEN-MCZ-K), Washington, DC 20314. 

Record source categories: SF 251, DD Form 1413 and DD Form 
15% are the primary source of information. Correspondence between 
DA and the individual is also included. 

Systems exempted from certain provisions of the act: None 
A1522.10DAEN 

System name: 1522.10 Reservoir Permit Files 

System location: U.S. Army Corps of Engineers Project Offices 

Categories of individuals covered by the system: Any person or per¬ 
sons applying for permits, permittees and persons having done 
unauthorized work at Corps water resource development projects. 

Categories of records in the system: Applications for permits, per¬ 
mits and letters of comment from the general public. 

Authority for maintenance of the system: Section 4, Act of 22 Dec. 
1944 54 Stat 899 as amended 16 USC 460d. The act of 31 August 
1951 (31 USC 483a) The National Environmental Pollution Policy Act 
of 1969 PL1-190, The Federal Water Pollution Control Act of 1972 
FWPCA, Title 36, Chapter III part 327 Code of Federal Rcgualtions 
Governing public use of Water Resource Development Projects Ad- 
ministred by the Chief of Engineers Executive Order 11752. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Serves as a basis for 
lakeshore management and public use activity control. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Project offices use paper records in file. 

Retrievahility: Readily available from paper records in file. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Reservoir permits are retained for 1 year 
after expiration. Special use permits are destroyed after two years. 

System managers) and address: Chief of Recreation Resource 
Management Branch, Constr/Ops Division, Civil Works Directorate, 
Office Chief of Engineers, Washington D. C. 20314 

Notification procedure: Individual requesting whether or not the 
system contains records pertaining to them should write to Project 
Resource Manager at project concerned. 

Record access procedures: The Corps of Engineer project office is 
the place of record for these permits. 

Contesting record procedures: The Corps of Engineers rules for ac¬ 
cess to records and for correcting contents and appealing initial 
determinations by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information in these files comes form the 
applicant and the Corps of Engineers. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. For 
additional information, contact the Systems Manager. 

A1522.15DAEN 
System name: 1522.15 General Permit Files 
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System location: Primary System-U.S. Army Corps Division and 
District Offices. 

Secondary System-OCE 

Categories of individuals covered by the system: Any person or per¬ 
sons applying for permits, permittees and persons having done 
unauthorized work in navigable waters. 

Categories of records in the system: Applications for permits, per¬ 
mits, written comments from the general public, stale, local and 
Federal agencies and Corps of Engineers supporting documents. 

Authority for maintenance of the system: Section 9, 10 and 14, River 
and Harbor Act of March 3, 1899 

Section 404, Federal Water Pollution Control Act Amendments of 
1972 

Section 103, Marine Protection, Research and Sanctuaries Act of 
1972 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To serve as basis for deci¬ 
sion by Chief of Engineers or his designated representative in enforc¬ 
ing the regulatory program. Records may be referred to the Depart¬ 
ment of Justice for possible criminal prosecution. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Applications for permits are 
kept until permit is issued, denied or withdrawn. Permits are kept for 
the life of the structure. Files on unauthorized activities are kept 
until case is resolved. 

Storage: Distrist offices use different methods of storage (paper 
records in file folders, computer paper printout, computer magnetic 
discs and microfilm). 

Retricvability: District offices use different systems and therefore 
can retrieve information in a variety of ways. All Districts can 
retrieve information by name. Some Districts have as many as ten 
diffemt parameters on which to extract information. 

Safeguards: All buildings where files are kept have security guards. 
Records are maintained in areas accessible only to authorized person¬ 
nel. 

Retention and disposal: Fill and bank protection files are Per¬ 
manent. Dock permit files are destroyed 2 years after removal of the 
structure. Dredging and dumping permit files are destroyed after 
revocation or expiration. General permit files are permanent in field 
offices and destroyed after 3 years in OCE. Rejected permit applica¬ 
tion files are destroyed 1 year after disapproval. Nonaction construc¬ 
tion permit files arc destroyed 2 years after expiration of permit. 

System tnanager(s) and address: Chief, Regulatory Functions 
Branch, Civil Works Directorate, Office, Chief of Engineers, 
Washington, D. C. 

Notification procedure: Information may be obtained by writing: 
HQDA, Office of the Chief of Engineers 
ATTN: DAEN-CWO-N 
Washington, D. C. 20314 

Information may also be obtained by writing or visiting the nearest 
Corps of Engineers District office. 

Record access procedures: The location of nearest Corps of En¬ 
gineers District Office can be determined by writing the 
SYSMANAGER. The District Offices are offices of record for these 
files. 

Contesting record procedures: The Corps of Engineers rules for ac¬ 
cess to records and for contesting contents and appealing initial 
determinations by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information in these files comes from the 
applicant, local and state government, the general public and the fol¬ 
lowing Federal agencies: Department of the Interior, Environmental 
Protection Agency, National Oceanic and Atmospheric Administra¬ 
tion, Department of Justice, and Corps of Engineers. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information contact the Systems Manager. 

A1524.11DAEN 

System name: 1524.11 Violation Warning Files 

System location: Decentralized Segments - All Corps of Engineers 
projects that issue Department of Defense (DD) 1805's (Violation 
Notice) or ENG Form 4381 (Warning Citation) 

Categories of individuals covered by the system: Any individual 
who, on lands administered by the Corps of Engineers, violates the 
provisions of Chapter III, Parts 313 or 327, of Title 36, Code of 
Federal Regulations which governs public use of water resource 
development projects. 


Categories of records in the system: File contains the DD 1805 or 
ENG Form 4381, a copy of which was given the individual at the 
time of preparation. 

Authority for maintenance of the system: Section 234 of the Flood 
Control Act of 1970 (Public Law 91-611, 31 December 1970, 84 Stat. 
1818). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Resources Manager - File 
used for reference in checking prior offenses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Forpis records in file folders. 

Retrievability: Filed alphabetically by last name of violator. 

Safeguards: Files maintained in areas accessible only to authorized 
personnel assigned to the project. 

Retention and disposal: Destroy after one year. 

System manageris) and address: Chief of Engineers. Headquarters. 
Department of the Army, The Forrestal Building. Washington, D.C. 

Notification procedure: Information may be obtained from: 

HQDA (DAEN-PM) 

Forrestal Building 
Washington, D.C. 20314 
Telephone: Area Code 202/693-6608 

Record access procedures: Requests from individuals shall be ad 
dressed to: The project site that originated the violation/warning 
notice or to HQDA (DAEN-PM), Forrestal Building, Washington. D 

C. 20314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the serial 
number of the violation/waming notice. 

For personal visits to project sites, the individual should be able to 
provide some acceptable identification, that is, drivers license, em¬ 
ploying office’s identification card, and give some verbal information 
that can verify the circumstances surrounding his case. 

Contesting record procedures: The method of contesting the viola 
tion/waming is explained to each individual at time of issuance. 

Record source categories: Documents are prepared by Corps of En 
ginecr Enforcement personnel at the civil works sites. 

Systems exempted from certain provisions of the act: None 
A1525.04DAAG 
System name: 1525.04 Burial Register Files 

System location: Decentralized Segments-Arlington National Ceme¬ 
tery, Arlington, Virginia 22211; Soldiers’ Home National Cemetery. 
21 Harewood Road, N.W. Washington. D. C. 20011: and Army post 
cemeteries. 

Categories of individuals covered by the system: Service-connected 
persons and dependent family members who are interred in Army na¬ 
tional cemeteries and post cemeteries. 

Categories of records in the system: File contains Records of Inter¬ 
ments and Reservations Department of the Army (DA) Forms 2123 
on which are recorded the section and grave numbers; decedent’-' 
name, grade, or rating; and date of interment or date reservation was 
made. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Army national cemeteries 
and post cemeteries-To maintain permanent records for each section 
of the cemetery in which burials have been made; to respond to 
inquiries from visitors to the cemetery regarding burial locations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file cabinets. 

Retrievability: Filed numerically or alphabetically by cemetery sec¬ 
tions. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who arc 
properly screened and trained. 

Retention and disposal: Records are permanent. They are retained 
at the cemetery. In the event all remains are removed from the ceme¬ 
tery, the register will be retired to the Washington National Records 
Center, Suitland, Maryland. 

System manager(s) and address: Assistant Secretary of the Arnn\ 
(Civil Works), Department of the Army, The Pentagon, Washington 

D. C.; or Director, Memorial Affairs (TAGCEN), Department of the 
Army, The Forrestal Building, Washington, D. C. 
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Notification procedure: Information may be obtained from: 

DA, Memorial Affairs Directorate (TAGCEN) 

Room 7F 057 
Forrcstal Building 
Washington, D. C. 20314 
Telephone: Area Code 202-693-0876 
Record access procedures: Requests from next of kin should be ad¬ 
dressed to: Director, Memorial Affairs (TAGCEN), Department of 
the Army, ATTN: DAAG-MEC, Room 7F 057, Forrestal Building, 
Washington, D. C. 20314. 


Written requests for information should contain full name of 
decedent, rank, and date of death. Visits arc limited to Cemetery 
Division (DAAG-MEC), Forrcstal Building, Washington, D. C. 20314. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the Memorial-Affairs Directorate (TAGCEN), ATTN: DAAG- 
MEC, Washington, D. C. 20314. 

Record source categories: Information obtained from next of kin 
and DA Fonns 2122 and 2123. 

Systems Exempted from certain provisions of the act: None 
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APPENDIX - DIRECTORY OF DEPARTMENT OF THE ARMY OFFICES, 
COMMANDS, AGENCIES, INSTALLATIONS, AND ACTIVITIES 


This directory lists addresses of major elements at Headquarters, Department 
of the Army, and of Department of the Army major and subordinate commands, 
field operating agencies, installations, and activities. It is published 
for use with record system notices in identifying the location of decentra¬ 
lized segments of Army systems of records and requesting access to records. 


HEADQUARTERS, DEPARTMENT OF THE ARMY ' 


Office of the Secretary of the Arrny 
Pentagon 

Washington, DC 20310 

Office of the Assistant Chief of Staff, 
Intelligence, US Army 
Pentagon 

Washington, DC 20310 

Office of the Deputy Chief of Staff for 
Operations and Plans, US Arrny 
Pentagon 

Washington, DC 20310 

Office of the Deputy Chief of Staff for 
Research, Development and Acquisition, 

US Army 
Pentagon 

Washington, DC 20310 

Office of the Chief of Chaplains, US Arrny 
Forrestal Building 
Washington, DC 20314 

Office of the Chief of Information, US Army 
Pentagon 

Washington, DC 20310 

Office of the Chief of National Guard Bureau 
Pentagon 

Washington, DC 20310 

Office of the Director, Women Army Corps 
Pentagon 

Washington, DC 20310 

Office of The Judge Advocate General, US Army 
Pentagon 

Washington, DC 20310 

Office of The Surgeon General, US Army 
Pentagon 

Washington, DC 20310 


Office of the Chief of Staff, US Army 
Pentagon 

Washington, DC 20310 

Office of the Deputy Chief of Staff, 
Logistics, US Army 
Pentagon 

Washington, DC 20310 

Office of the Deputy Chief of Staff for 
Personnel, US Army 
Pentagon 

Washington, DC 20310 

Office of The Adjutant General, US Army 
Pentagon 

Washington, DC 20310 

Office of the Chief, Army Reserve 
Pentagon 

Washington, DC 20310 

Office of the Chief of Engineers, US Army 
Forrestal Building 
Washington, DC 20314 

Office of the Chief of Military History, 

US Army 

Forrestal Building 
Washington, DC 20314 

Office of the Comptroller of the Army 
Pentagon 

Washington, DC 20310 

Office of The Inspector General and Auditor 
General, US Army 
Pentagon 

Washington, DC 20310 

Army Board for Correction of Military Records 
Pentagon 

Washington, DC 20310 
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COMMANDS 


Commander 

US Army Communications Command 
Fort Huachuca, AZ 85613 

Commander 

Lighth US Army 

APO San Francisco 96301 

Commander 

US Army Forces Command 
Fort McPherson, 6A 30330 

Commander 

US Army Materiel Command 
5001 Eisenhower Avenue 
Alexandria, VA 22333 

Commander 

US Army Military District of Washington 
Fort Lesley J. McNair 
Washington, DC 20319 

v 

Commander 

US Army Security Agency 
Arlington Hall Station, VA 22212 

Commander 
Fifth US Army 

Fort Sam Houston, TX 78234 
Commander 

US Army First ROTC Region 
Fort Bragg, NC 28307 

Commander 

US Army Third ROTC Region 
Fort Riley, KS 66442 

Commander 
I Corps 

APO San Francisco 96358 

Commander 
V Corps 

APO New York 09079 
Commander 

US Army Aviation Systems Comnand 
St. Louis, MO 63166 

Commander 

US Army Communication Command, CONUS 
Fort Ritchie, MD 21719 

Commander 

US Army Computer Systems Command 
Fort Bel voir, VA 22060 

Commander 

US Army Garrison, Okinawa 
APO San Francisco 94781 


Commander 

US Army Criminal Investigation Command 
Tempo B 

Washington, DC 20318 
Commander 

US Army Europe and Seventh Army 
APO New York 09403 

Commander 

US Army Health Services Command 
•Fort Sam Houston, TX 78234 

Commander 

US Army Japan 

APO San Francisco 96343 

Commander 

Military Traffic Management Command 
Washington, DC 20315 

\ 

Commander 

US Army Training and Doctrine Command 
Fort Monroe, VA 23651 

Commander 
First US Army 

Fort George G. Meade, MD 20755 

Commander 
Sixth US Army 

Presidio of San Francisco, CA 94129 
Commander 

US Army Second ROTC Region 
Fort Knox, KY 40121 

Commander 

US Army Fourth ROTC Region 
Fort Lewis, WA 99433 

Commander 
III Corps 

Fort Hood, TX 76544 

Commander 
VII Corps 

APO New York 09107 
Commander 

US Army Combat Developments Experimentation 
Command 

4ort Ord, CA 93941 
Commander 

US Army Electronics Command 
Fort Monmouth, NJ 07703 

Commander 

US Army Medical Command, Europe 
APO New York 09403 
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Commander 

US Army Military Assistance Command, 
Thailand Support Group 
APO San Francisco 96346 

Commander 

Western Area, Military Traffic Management 
Command 

Oakland, CA 94626 
Commander 

US Army Southern European Task Force 
APO New York 09168 

Commander 

US Army Tank Automotive Command 
Warren, MI 43090 

Commander 

US Army Troop Support Command 
St. Louis, MO 63120 

Commander 

5th Signal Command, Europe 
APO New York 09056 

Commander 

32d Army Air Defense Command 
APO New York 09227 

Commander 

US Army Readiness Region II 
Fort Dix, NJ 03640 

« 

Commander 

US Army Readiness Region IV 
Fort Gillem, GA 30050 

Commander 

US Army Readiness Region VI 
Fort Knox, KY 40121 

Commander 

US Army Readiness Region VIII 
Rocky Mountain Arsenal, CO 80240 

Commander 

US Army Readiness Region IX 
Presidio of San Francisco, CA 94129 


Commander 

Eastern Area, Military Traffic Management 
Command 

Brooklyn Army Terminal, NY 07002 
Commander 

US Army Missile Command 
Redstone Arsenal, AL 35809 

Commander 

US Army Recruiting Command 
Fort Sheridan, IL 60037 

Commander 

US Army Support Command, Hawaii 
APO San Francisco 96558 

Commander 

US Army Test and Evaluation Command 
Aberdeen Proving Ground, MD 21005 

Commander 

4th US Army Missile Command 
APO San Francisco 96208 

Commander 

6th Signal Command, Pacific 
APO San Francisco 96558 

Commander 

US Army Readiness Region I 
Fort Devens, MA 01433 

Commander 

US Army Readiness Region III 
Fort George Meade, MU 20755 

Commander 

US Army Readiness Region V 
Fort Sheridan, IL 60037 

Commander 

US Army Readiness Region VII 
Fort Sam Houston, TX 78234 

Commander 

US Army Berlin Brigade 
APO New York 09742 


Commander 

US Army Aeronautical Services Office 
Building 2 
Cameron Station 
Alexandria, VA 22314 


FIELD OPERATING AGENCIES 
Commander 

US Army Audit Agency 
. Nassif Building 
Bailey's Cross Roads 
Falls Church, VA 22041 
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Commander 

US Army Audio Visual Agency 
Pentagon 

Washington, DC 20310 
Commander 

US Army Center of Military History 
Tempo C 

Washington, DC 20315 
Director 

Civilian Career Management Field Agency 
Forrestal Building 
Washington, DC 20314 

Commander 

US Army Coastal Engineering Research 
ContGr 

Fort Bel voir, VA 22060 
Commander 

USA Command and Control Support Agency 
Pentagon 

Washington, DC 20310 
Commander 

US Army Conmunications-Electronics 
Engineering and Installation Agency 
CONUS 

Fort Ritchie, MD 21719 
Commander 

US Army Concepts Analysis Agency 
Bethesda, MD 20014 

Commander 

US Army Engineer Data Processing Center 
Washington, DC 20001 

Commander 

US Army Engineer Institute for Water 
Resources 

Fort Bel voir, VA 22060 
Commander 

US Army Engineer Topographic Laboratories 
Fort Bel voir, VA 22060 

Commander 

US Army Finance and Accounting Center 
Fort Benjamin Harrison, IN 46216 

Commander 

US Army Management Systems Support Agency 
Pentagon 

Washington, DC 20310 


Deputy 

Ballistics Missile Defense Program Manager 
Commonwealth Building 
Arlington, VA 22209 

Administrator 

US Army Civilian Appellate Review Agency 
Tempo B , 

Washington, DC 20315 

Chief 

US Army Civilian Personnel Field Operations 
Agency 
Pentagon 

Washington, DC 20310 
Commander 

US Army Cold Regions Research and Engineering 
Laboratory 
Hanover, NH 03755 

Commander 

US Army Command Information Unit 
Washington, DC 20315 

Commander 

US Army Computer Systems Support and 
Evaluation Agency 
Falls Church, VA 22041 

Conmander 

US Army Construction Engineering Research 
Laboratory 
Champaign, IL 61820 

Commander 

US Army Engineer Facilities Engineering 
Support Agency 
Building 358 
Fort Belvoir, VA 22060 

Commander 

US Army Engineer Mathematical Computation 
Agency 

McLean, VA 22101 

V 

Commander 

US Army Engineer Waterways Experiment Station 
Vicksburg, MS 39180 

Commander 

US Army Intelligence Agency 
Fort George G. Meade, MD 20755 

Commander 

US Army Military Personnel Center 
Alexandria, VA 22332 
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Commander 

US Army Nuclear and Chemical Surety Group 
Fort Bel voir, VA 22060 

Comnander 

US Army Operational Test and Evaluation Agency 
Fort Bel voir, VA 22060 

Commander 

US Army Physical Disability Agency 

Walter Reed AMC 

Washington, DC 20012 

Commander 

US Army Research Institute for Behavioral & 
Social Sciences 

Arlington, VA 22209 

Commander 

US Army Reserve Components Personnel 
and Administration Center 

St. Louis, MO 63132 

% 

Commander 

US Army Security Agency 

Arlington Hall Station 

Arlington, VA 22212 

Commander 

The Adjutant General Center, US Army 
Pentagon 

Washington, DC 20310 



INSTALLATIONS AND ACTIVITIES 

' A 



ALABAMA 

Commander 

Anniston Army Depot 

Anniston, AL 36201 

Commander 

US Army Aeromedical Center 

Fort Rucker, AL 36360 

Commander 

US Army Aviation Center & Ft Rucker 

Fort Rucker, AL 36360 

Commander 

US Army Aviation School 

Fort Rucker, AL 36360 

Commander 

US Army School/Training Center & 

Ft McClellan 

Fort McClellan, AL 36201 

Commander 

US Army Missile and Munitions Center and 

School 

Redstone Arsenal, AL 35809 

Commander 

US Women's Army Corps Center & School 

Fort McClellan, AL 36201 

Commander 

US Army Military Police School 

Fort McClellan, AL 36201 

Commander 

Redstone Arsenal Support Activity 

US Army Missile Command 

Redstone Arsenal, AL 35809 

ALASKA 

Deputy Chief of Staff 

172d Infantry Brigade 

Fort Greely 

APO Seattle 98733 

Deputy Chief of Staff 

172d Infantry Brigade 

Fort Wainwright 

APO Seattle 98131 

Chief of Staff 

172d Infantry Brigade 

Fort Richardson 

APO Seattle 98749 

ARIZONA 

Commander 

Fort Huachuca 

Fort Huachuca, AZ 85613 

Commander 

US Arrr\y Intelligence Center & School 

Fort Huachuca, AZ 85613 
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Commander 

Navajo Depot Activity 
Flagstaff, AZ 86001 


Comnander 

US Army Yuma Proving Ground 
Yuma, AZ 85364 


ARKANSAS 


Commander • Commander 

Fort Chaffee US Army Pine Bluff Arsenal 

Fort Chaffee, AR 72905 Pine Bluff, AR 71601 


CALIFORNIA 


Commander 

Army Audit Agency, Western District Office 
390 Convention Way 
Redwood City, CA 94063 

Commander 

US Army Training Center & Ft Ord 
Fort Ord, CA 93941 

Commander 

Hunter Liggett Military Reservation 
Jolon, CA 93928 

Comnander 

Letterman Army Medical Center 
Letterman General, CA 94129 

Comnander 

Presidio of San Francisco 
San Francisco, CA 94129 

Comnander 

Sharpe Army Depot x 

Latrop, CA 95330 


Commander 

US Army Medical Laboratory, Fort Baker 
Sausalito, CA 94965 

Commander 

Fort MacArthur 

Fort MacArthur, CA 90731 

Comnander 

US Arn\y Element, Defense Language Institute 
Presidio of Monterey, CA 93940 

Commander 

US Army Comnunications Command, Western Area 
Oakland Army Terminal 
Oakland, CA 94626 

Comnander 

US Army Depot, Sacramento 
Sacramento, CA 95813 

Comnander 
Sierra Army Depot 
Herlong, CA 96113 


Comnander 

Fitzsimons Army Medical Center 
Fitzsimons General, CO 80240 

Comnander 

US Army Depot, Pueblo 
Pueblo, CO 81001 


COLORADO 

Comnander 

Fort Carson 

Fort Carson, CO 80913 

Rocky Mountain Arsenal 

(See US Army Readiness Region VIII) 


GEORGIA 


Fort Gillem 

(See US Army Readiness Region IV) 


Comnander 

US Army Infantry Center & Ft Benning 
Fort Benning, GA 31905 
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Commander 

, US Army School/Training Center & Ft Gordon 
Fort Gordon, GA 30905 

Conmander 

Fort McPherson 

Fort McPherson, GA 30330 

Commander 

Fort Stewart 

Fort Stewart, GA 31313 

Commander 

US Arniy Signal School 

Fort Gordon, GA 30905 

Commander ^ 

US Army Medical Center, Ft Gordon 

Fort Gordon, GA.30905 


Office of the Deputy Installation Commander 
Fort Schafter 

APO San Francisco 96558 

HAWAII 

Office of the Deputy Installation Commander 
Schofield Barracks 

APO San Francisco 96557 

Commander 

Tripler Army Medical Center 

APO San Francisco 94638 

Commander 

US Army Procurement Agency 

APO San Francisco 96558 

Commander 

Fort Sheridan 

Fort Sheridan, IL 60037 

ILLINOIS 

Conmander 

US Array Rock Island Arsenal 

Rock Island, IL 61201 

Commander 

US Array Depot Savanna 

Savanna, IL 61074 


Commander 

US Army Element, Defense Information 

School 

Fort Benjamin Harrison, IN 46216 

INDIANA 

Commander 

US Array Administration Center & Ft 

Benjamin Harrison 

Fort Benjamin Harrison, III 46216 

Commander 

US Array Institute of Administration 

Fort Benjamin Harrison, IN 46216 

Conmander 

US Army Jefferson Proving Ground 

Madison, IN 47251 

Commander 

US Army Command & General Staff College 

Fort Leavenworth, KS 66027 

KANSAS 

Conmander 

US Army Combined Arms Center & Ft Leavenworth 
Fort Leavenworth, KS 66027 
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Commander 

Fort Riley 

Fort Riley, KS 66442 

Commander 

US Army Combined Arms Combat Developments 

Activity 

Fort Leavenworth, KS 66027 

Commander 

US Army Center, Fort Knox 

Fort Knox, KY 40121 

KENTUCKY 

Commander 

Fort Campbell 

Fort Campbel1, KY 42223 

Commander 

US Army Materiel Command Quality 

Assurance Field Office 

Lexington, KY 40507 

‘ • 

Commander 

US Army Training Center Infantry & 

Ft Polk 

Fort Polk, LA 71459 

LOUISIANA 

Commander 

Gulf Outport 

New Orleans, LA 70146 

Commander 

US Army Aberdeen Proving Ground 

Aberdeen, MD 21005 

MARYLAND 

Commander 

US Army Adjutant General Publications Center 
Baltimore, MD 21220 

Commander 

US Army Engineer District, Baltimore 
Baltimore, MD 21220 

Commander 

US Army Environmental Hygiene Agency 

Aberdeen Proving Ground, MD 21010 

Commander 

US Army Edgewood"Arsenal 

Aberdeen Proving Ground, MU 21010 

Commander 

Fort Detrick 

Fort Detrick, MD 21701 

< , 

Commander 

US Army Crime Records Activity, 

US Army Criminal Investigation Command 
Fort Holabird, MD 21222 

Commander 

Fort George G. Meade 

Fort George G. Meade, MD 20755 

Comnander 

Commander 

US Army Ordnance Center and School 
Aberdeen Proving Ground, MD 21005 

Fort Ritchie 

Fort Ritchie, MD 21719 

Commander 

Harry Diamond Laboratories 

2800 Powder Mill Road 

Adel phi, MD 20783 


\ < 

MASSACHUSETTS 

✓ 


Commander 

US Army Materiel & Mechanics Research 
Center 

Watertown, MA 02172 

Commander 

US Army Security Agency Training Center . 
and School 

Fort Devens, MA 01433 


# 
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Commander 

Fort Devens 

Fort Devens, MA 01433 

Commander 

US Army Natick Laboratories 

Natick, MA 01760 

Commander 

US Army Tank Automotive Command 

Warren, MI 48090 

MICHIGAN 

Commander 

USACC Detachment Tank Automotive Command 
Detroit Arsenal, MI 48090 

Commander 

US Army Engineer District, Vicksburg CF 
Vicksburg, MS 39180 

MISSISSIPPI 

Commander 

US-Army Adjutant General Publications 
Center, St. Louis 

St. Louis, MO 63114 

MISSOURI 

Commander 

US Army Medical Laboratory 

St. Louis Area Support Center, MO 63166 

Commander 

US Arniy Engineer District, St. Louis 

St. Louis, MO 63101 

Commander 

US Army Home Town News Center 

Kansas City Rec CT, MO 64124 

Commander 

US Army Reserve Components Personnel 
and Administration Center 

9700 Page Blvd 

St. Louis, MO 63132 

Commander 

US Army Training Center Engineer and Fort 
Leonard Wood 

Fort Leonard Wood, MO 65473 

Commander 

USAMC Communications Systems Agency 

Fort Monmouth, NJ 07703 

NEW JERSEY 

Commander 

US Army Satellite Communications Agency 
Fort Monmouth, NJ 07703 

Commander 

Bayonne Military Ocean Terminal 

Bayonne, NJ 07002 

Commander 

US Army Communications Electronics School 
Fort Monmouth, NJ 07703 

Commander 

US Army Training Center & Ft Dix 

Fort Dix, NJ 08040 

Commander 

US Army Electronics Command 

Fort Monmouth, NJ 07703 

Commander 

US Army Picatinny Arsenal 

Dover, NJ 07801 
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NEW MEXICO 

Commander 

US Army Fort Wingate Depot Activity 
Gallup, NM 87301 

Commander 

US Army White Sands Missile Range 

White Sands Missile Range, NM 88002 

Commander 

New York Branch Office of The Chief 
of Information 

New York, NY 10022 

NEW YORK 

Commander 

US Arn\y Engineer District, Buffalo CF 
Buffalo, NY 14207 

Commander 

Commander 

Fort Drum 

Watertown, NY 13601 

US Army Engineer District, New York 

New York, NY 10022 

Conmander 

Commander 

Fort Hamilton 

Fort Hamilton, NY 11252 

US Army Chaplain Center and School 

Fort Wadsworth, NY 10305 

Commander 

Commander 

US Army Watervliet Arsenal 

Watervliet, NY 12189 

US Army Depot Seneca 

Romulus, NY 14541 

Superintendent 

US Military Academy 

West Point, NY 10996 


Commander 

US Army Research Office 

Durham, NC 27706 

NORTH CAROLINA 

Commander 

Fort Bragg 

Fort Bragg, NC 28307 


Commander 

US Army Institute for Military Assistance 
Fort Bragg, NC 28307 

OHIO OKLAHOMA 


Commander 

US Army Modification Center Lima 

Lima, OH 45804 

Conmander 

US Army Field Artillery Center & Ft Sill 
Fort Sill, OK 73503 

Conmander 

US Army Engineer District, Portland 
Portland, OR 97208 

OREGON 

Conmander 

US Army Umatilla Army Depot 

Hermiston, OR 97838 

Conmander 

US Army War College 

Carlisle Barracks, PA 17013 

PENNSYLVANIA 

Conmander 

Army Major Item Data Agency 

Chambersburg, PA 17201 
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Commander 

Carlisle Barracks 

Carlisle Barracks, PA 17013 

Commander 

Fort Indiantown Gap 

Fort Indiantown Gap, PA 17003 

Commander 

US Army Depot Hew Cumberland 
New Cumberland, PA 17070 

Commander 

US Army Support Center, Philadelphia 
Philadelphia, PA 17101 


SOUTH CAROLINA 

Commander 

US Army Training Center and Ft Jackson 
Fort Jackson, SC 29207 


Commander 

US Army Charleston Storage Activity 
North Charleston, SC 29409 


_ Commander 

US Army Frankford Arsenal 
Philadelphia, PA 19137 

Commander 

US Army Depot Letterkenny 
Chambersburg, PA 17201 

Commander 

US Army Depot Tobyhanna 
Tobyhanna, PA 18466 


TENNESSEE 


Commander 

US Army Element Defense Depot Memphis 
Memphis Depot, TN 38115 


TEXAS 


Commander 

Academy of Health Sciences US Army 
Fort Sam Houston, TX 78234 

Commander 

Army and Air Force Exchange Service 
Dallas, TX 75222 

Commander 

US Army Bell Plant Activity 
Fort Worth, TX 76053 

Commander 
Fort Hood 

Fort Hood, TX 76544 
Commander 

US Army Depot Red River 
Texarkana, TX 75502 

Commander 

William Beaumont Army Medical Center 
William Beaumont Center, TX 79920 


Commander 

US Army Air Defense Center and Ft Bliss 
Fort Bliss, TX 79916 

Commander 

USACC Detachment, US Army Aeronautical Depot 
Maintenance Center 
Corpus Christi, TX 78419 

Commander 

Brooke Army Medical Center 

Brooke Arrr\y Medical Center, TX 78234 

Commander 

Fort Sam Houston 

Fort Sam Houston, TX 78234 

Commander 

US Army Sergeants Major Academy 
Fort Bliss, TX 79916 


UTAH 


Commander 

Fort Douglas 

Fort Douglas, UT 80913 


Commander 

US Army Dugway Proving Ground 
Dugway, UT 84022 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 









Commander 

US Army Depot Tooele 
Tooele, UT 84074 


DEPARTMENT OF DEFENSE 


35295 


VIRGINIA 


Commander 

Arlington Hall Station 
4000 Arlington Blvd 
Arlington, VA 22212 

Commander 

US Army Engineer District, Norfolk 
Norfolk, VA 23510 

Commander 
Fort AP Hill 

Bowling Green, VA 22427 
Commander 

US Army Engineer Center & Ft Bel voir 
Fort Bel voir, VA 22060 

Commander 

US Army Transportation Center & Ft Eustis 
Fort Eustis, VA 23604 

Commander 

Fort Monroe 

Fort Monroe, VA 23651 

Commander 

US Army Judge Advocate Generals School 
Charlottesville, VA 22901 

Commander 

US Army Mobility Equipment Research 
and Development Center 
Fort Bel voir, VA 22060 

Commander 
Fort Myer 

Fort Myer, VA 22211 

* 

Commander 

Army & Air Force Motion Picture Service 
1901 North Fort Myer Drive 
Rosslyn, VA 20315 


Commander 

US Army Audit Agency, CONUS 
Bailey's Cross Roads 
Falls Church, VA 22041 

Commander 
Cameron Station 
Alexandria, VA 22314 

Commander 

Fort Pickett 

Blackstone, VA 23824 

Commander 

US Army Foreign Science & Technology Center 
Charlottesville, VA 22901 

Commander 

US Arn\y Quartermaster Center & Ft Lee 
Fort Lee, VA 23801 

Commander 

79th Transportation Battalion 
Fort Story, VA 23459 

Commander 

US Army Logistics Management Center 
Fort Lee, VA 23801 

Commander 

US Army Recruiting Support Center 
Cameron Station, VA 22314 

Commander 

USASA Field Station Vint Hill Farms 
Vint Hill Farms Station, VA 22186 


WASHINGTON 


Uommander 

F ort Lawton 

Fort Lawton, WA 98199 

Commander 

*-1adi gan Army Medical Center 
Madi gan General, WA 98431 


Commander 
Fort Lewis 

Fort Lewis, WA 98433 
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WISCONSIN 


Commander 
Fort McCoy 
Sparta, WI 54656 


DISTRICT OF COLUMBIA 


Director 

Armed Forces Courier Service 
Forrestal Building 
Washington, DC 20314 

Commander 

Walter Reed Army Medical Center - 
6925 16th St NW 
Washington, DC 20012 


Commander 

Fort Lesley J. McNair 
4th and P Sts SW 
Washington, DC 20319 
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ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR¬ 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA¬ 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 

B0102-01 HQ,T,H,A,S,I 

System name: 102-01 Office General Personnel Files 

System location: Defense Mapping Agency Headquarters(HQ 
DMA), DMA Topographic Center(T) DMA Hydrographic CenterfH), 
DMA Aerospace Center(A), Defense Mapping School(S), Inter 
American Geodetic Survey(I). Staff Offices, Departments, Division 
and Branch Offices, all Components. See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: Employees of DMA 
Civilian and Military 

Categories of records in the system: Consist of copies of and papers 
relating to time and attendance reports, leave reports, overtime work, 
work attendance, holidays, atheletic events, employee unions, medi¬ 
cal services, training, duty assignments, emergency information and 
similar data on related subjects. List of individuals authorized to 
receive these services will also be included. 

Authority for maintenance of the system: Executive Order 10561, 
9/15/54; Designating Official Personnel Folders in Goernmcnt Agen¬ 
cies as Records of the Civil Service Commission and Prescribing 
Regulations Relating to the Establishment, Maintenance and Transfer 
thereof. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Supervisory personnel in 
their day-to-day personnel actions for; promotion, adverse actions, 
training and other related actions. File subject to civil service review. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Temporary records. Destroy after 1 year or 
on discontinuance, whichever is first. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 


Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, social security 
number. Visits are limited to normal working hours. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agcncys rules for contesting 
contents and appealing initial determination may be obtained from: 
System Manager. 

Record source categories: Copies of papers relative to time and at¬ 
tendance reports, overtime work, work attendance, leave reports, 
holidays, athletic events, employee unions, medical services, training 
and related subjects. 

Systems exempted from certain provisions of the act: NONE 
B0102-03 HQ,T,H,A,S,I 

System name: 102-03 Office Personnel Locator Files 

System location: Defense Mapping Agency Hcadquartcrs(HQ 
DMA), DMA Topographic CenterCD DMA Hydrographic CentertH). 
DMA Aerospace CenterfA), Defense Mapping School(S), Inter 
American Geodetic Survey(I). Staff Offices, Departments, Division 
and Branch Offices, all Components. See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: Personnel currently 
employed or assigned at DMA 

Categories of records in the system: Documents reflecting the name, 
address, telephone number, and similar data for each person. 

Authority for maintenance of the system: E.O. 10561 9/15/57; 
Designating Official Personnel Folders in Government Agencies as 
Records of the Civil Service Commission and Prescribing Regulations 
Relating to the Establishment, Maintenance and Transfer thereof. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Supervisory Personnel - 
Used to record personal information and Military Career Progression 
and maintained on file to notify appropriate agencies and officials in 
case of emergencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employs security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary records. Destroy on separation 
or transfer of the individual or preparation of a new list. 

System manageris) and address: Defense Mapping Agency, ATTN; 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, social security 
number. Visits are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager 

Record source categories: Information received from employee and 
other personnel records. 

Systems exempted from certain provisions of the act: NONE 
B0102-04 HQ,H,A,S,I 

System name: 102-04 Employee Record Card Files 

System location: Defense Mapping Agency Headquarters(HQ 
DMA), DMA Topographic CcnteriT) DMA Hydrographic CentcriH), 
DMA Aerospace CenterfA), Defense Mapping School(S). Inter 
American Geodetic Survey(I). Staff Offices, Departments, Division 
and Branch Offices, all Components. See DMA Directory for 
complete address listing. 
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Categories of individuals covered by the system: Active civilian em¬ 
ployees of DMA 

Categories of records in the system: A record of the employee's 
conduct, performance evaluations, reprimands, commendations, 
debts and complaints that may be necessary and useful in marking 
and supporting decisions or work assignments. Cards that provide 
complete information relative to active employees, position, strength 
authorization and action in process, such as SF 7B, OF 4B, Summa¬ 
ry Records Cards and Air Force (AF) Form 971. 

Authority for maintenance of the system: E.O. 10561 9/15/54; 
Designating Official Personnel Folders in Government Agencies as 
Records of the Civil Service Commission and Prescribing Regulations 
Relating to the Testablishment, Maintenance and Transfer thereof. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Employee Record File - 
An up-to-date record on each employee. A reference or locator file 
for each unit. Information for recommending or requesting personnel 
actions affecting the employee. Supervisors are encourage to make 
the record available for review by the employee. Third party review 
is limited to supervisors who are considering the employee for a 
vacancy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Maintained current on all Civil Service Em¬ 
ployees presently employed. Record cards pertaining to employees 
separated for military service who have restoration rights: Withdrawn 
and placed in the separation for military service file. Record cards 
pertaining to employees transferred to other organizational elements 
within HQ or the same component will be forwarded to the gaining 
office. Record Cards pertaining to employees separated or trans¬ 
ferred from DMA: Destroy on separation or transfer, in CFA. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information summarized from existing 
records and current entries by supervisors. 

Systems exempted from certain provisions of the act: NONE 
B0102-08 HQ,T,H,A,S,I 

System name: 102-08 Office Personnel Information Files 

System location: Defense Mapping Agency Headquarters(HQ 
DMA), DMA Topographic CenterfT) DMA Hydrographic Center(H), 
DMA Aerospace Center(A), Defense Mapping School(S), Inter 
American Geodetic Survey(I). Staff Offices, Departments, Division 
and Branch Offices, all Components. See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: Employees of DMA 
Civilian and Military 

Categories of records in the system: Supervisory copies of personnel 
matters that are duplicated in or which are not appropriate for inclu¬ 
sion in the Official Personnel Folder: for example, copies of papers 
relating to injuries, appreciation and commendation, training 
received, performance appraisals and assigned responsibilities or off- 
duty information. 

Authority for maintenance of the system: EO 10561 - 9/15/54, 
Designating Official Personnel Folders in Government Agencies as 
Records of the CSC and Prescribing Regulations Relating to the 
Establishment, Maintenance, and Transfer Thereof. 44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Supervisory personnel 
record used for performance ratings and similar uses, appreciation, 
commendation, career development and responsibilities of em¬ 
ployees. Record may be subject to CSC inspection. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings and Facilities employ security guards 
Records are maintained in areas accessible only to authorized person 
nel that are properly screened, cleared and trained. 

Retention and disposal: Records are temporary, review at end of 
calendar year and destroy documents which have been superseded or 
are no longer applicable. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager-See Appendix B. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social security 
number, and organizational element where employed. Visits are 
limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information summarized from existing 
records and current entries by supervisors. 

Systems exempted from certain provisions of the act: NONE 
B0102-09 HQ,T,H,A,S,I 
System name: 102-09 Duty Roster Files 

System location: Defense Mapping Agency Headquarters(HQ 
DMA), DMA Topographic CenterfT), DMA Hydrographic CenterfH). 
DMA Aerospace CenterfA), Defense Mapping School(S), Inter 
American Geodetic Survey(I). Staff Offices, Departments, Division 
and Branch Offices, all Components. See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: Assigned DMA Per¬ 
sonnel 

Categories of records in the system: Documents used for recording 
recurring and routine duties performed by personnel within an office, 
or organization including special duties performed on a rotating basis. 

Authority for maintenance of the system: 50 U.S. Code 797; Internal 
Security - Security Regulations and Orders; Penalty for Violations. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Used to record the date 
and performance of specific duties assigned personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispasing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex Book 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and dispasal: Temporary record. Destroy after three 
months or three months after last entry in book. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, service 
number on all correspondence received from this office. Visits are 
limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office s 
identification card and give some verbal information that could t>e 
verified. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from System Manager. 

Record source categories: Existing records and previous roster 
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Systems exempted from certain provisions of the act: NONE 
BO 102-09-2 HQ,T,H,A,S 
System name: 102-09 Duty Roster Files 

System location: Personnel Office, Military Personnel Division, 
HQ, T, H, A, S, I - See DMA Directory for complete address. 

Categories of individuals covered by the system: All military person¬ 
nel assigned duties on a rotating basis. 

Categories of records in the system: Documents used for recording 
recurring and routine duties performed by military personnel within 
an office, including special duties performed on a rotating basis. 

Authority for maintenance of the system: 50 U.S.C. 797 - ’Internal 
Security - Security Regulations and Orders, Penalty for Violation’. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Super¬ 
visors - used to record the date and performance of special duties by 
assigned military members and movement of military. 

Subject to inspection by military security. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folder or roster book 

Retrievability: Alphabetically by last name or date. 

Safeguards: Buildings, facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
*re properly screened, cleared and trained. 

Retention and disposal: Temporary record. Destory after three 
months or three months after last entry in book. 

System managcr(s) and address: DirecDefense Mapping Agency, 
KTTN: Personnel Office, Building 56, U.S. Naval Observatory, 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above. 

Requests from individuals should be addressed to System Manager 

Written requests for information should contain the full name of 
the individual current address and telephone number, service number 
on all correspondence received from this office. Visits are limited to 
normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 

verified. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, service 
number (if any) on all correspondence. Visits are limited to normal 
working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office 
identification card, and give some verbal information that could be 

identified. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from: System Manager 

Record source categories: Previous roster and existing records. 

Systems exempted from certain provisions of the act: NONE 
B0102-10 HQ,T,H,A,S,I 
Mstem name: 102-10 Standard of Conduct Files 

System location: Personnel Offices - HQ DMA(HQ), DMATC(T), 
I)MAAC(A), DMAHC(H), IAGS(I), DMA(S). See DMA Directory 
for complete Address Listing. 

Categories of individuals covered bv the system: All civilian person¬ 
nel of DMA. 

Categories of records in the system: A signed document by in¬ 
dividual indicating that they fully understand the Standard of Con¬ 
duct and Ethics required of them. 

Authority for maintenance of the system: E.O. 11222 - Prescribing 
Standards of Ethical Conduct for Government Officers and Em¬ 
ployees - 5/11/65. 

Routine uses of records maintained in the system, including catego- 
r ‘ es of users and the purposes of such uses: Personnel Office to assure 
u»ut the employees are kept informed of the Standard of Conduct 
HiiJ ethics required of them. 

Supervisory Personnel to assure the employees have read and un¬ 
derstand the directives. 

Supervisors, Employee representative, counsel - Used as support- 
material for corrective actions. 


Civil Service Commission - Inspection purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Buildings, facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary record. Destroyed after the next 
periodic application or one year after obsolescence of the system, or 
on discontinuance of the office. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Counsel, Building 56, U.S. Naval Observatory, Washington, D.C. 
20305, TELEPHONE: Area Code 202/254-4431 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social security 
number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers' license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determinations may be obtained from: 
System Manager - Appendix B. 

Record source categories: Forms provided by CSC and signed by 
individual. 

Systems exempted from certain provisions of the act: NONE 
B0102-11 HQ,T,H,A,S, 

System name: 102-11 Temporary Duty Travel Files 
System location: Primary DMA Travel Officer - See DMA Directo¬ 
ry, for complete addressListing. 

Decentralized Segment - Offices, all Components having personnel 
on subject to travel. 

Categories of individuals covered by the system: Military or civilian 
authorized Government travel orders 
Categories of records in the system: Requests and authorizations for 
military personnel and civilian personnel travel 
Authority for maintenance of the system: 45 USC 5707 - Travel and 
Subsistence Expense - Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record authoriza¬ 
tion to travel, issue orders, make travel arrangements, and prepare 
voucher for any reimbursement 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book 
Retrievability: Alphabetically by last name 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 

Retention and disposal: Temporary record. Destroy after one year 
System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agcncys rules for contesting 
contents and appealing initial deter- mination may be obtained from 
System Manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Record source categories: Information furnished by traveler and 
from the travel office 

Systems exempted from certain provisions of the act: NONE 
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BO 104-02 HQ,T,H,A,S,I 
System name: 104-02 Records Access Files 
System location: Primary System - Security Office - See DMA 
Directory for complete addressListing. 

Decentralized Segments - Requesting Offices at DMATC and or¬ 
ganization requiring the access authorization 
Categories of individuals covered by the system: Personnel of DMA 
who need authorization to use classified information in performing 
their duties 

Categories of records in the system: Office request for access and 
security approvals thereof, roster of individuals authorized access 
Authority for maintenance of the system: Executive Order 11652 - 
Classification and Declassification of National Security Information 
and Material - 3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Collateral Security Divi¬ 
sion to verify security clearance and to approve or disapprove 
request 

Requesting DMA organization to gain approval for employees to 
have access to perform their duties 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book 
Rctrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 

Retention and disposal: Temporary Record. Security Office - 
destroy after two years; other offices, destroy when superseded or 
obsolescence of the authorization document; or on transfer, separa¬ 
tion or relief of the individual concerned 
System manager(s) and address: Defense Mapping Agency, ATTN: 
Security Office,Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4411 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial deter- mination may be obtained from 
System Manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Record source categories: Security clearance documents 
Systems exempted from certain provisions of the act: NONE 
B0104-12 IIQ,T,H,A,S, 

System name: 104-12 Security Awareness Flcs 
System location: Staff Offices, Departments, Divisions and Branch 
Offices of all Components. See DMA Directory for complete address 
listing 

Categories of individuals covered by the system: All personnel of 
DMA 

Categories of records in the system: A signed document by in¬ 
dividuals indicating that they fully understand the security regulation 
that concerns them 

Authority for maintenance of the system: Executive Order 11652 - 
Classification and Declassification of National Security Information 
and Material - 3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Collateral Security Divi¬ 
sion to assure that the employees are kept informed of the security 
regulations that concerns them 

Supervisory Personnel to assure the employees have read and un¬ 
derstood the regulations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book 
Rctrievability: Filed alphabetically by last name of employee 


Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 

Retention and disposal: Temporary record - destroy after next ap¬ 
plication 

System inanager(s) and address: Defense Mapping Agency, ATTN: 
Security Office,Building 56, U.S. Naval Observatory, Washington. 
D.C. 20305, TELEPHONE: Area Code 202/254-4411 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad 
dressed to system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Statements signed by individuals 
Systems exempted'from certain provisions of the act: NONE 
B0104-13 1IQ,T,H,A,S,1 

System name: 104-13 Personnel Security Clearance Information Files 
System location: Defense Mapping Agency Headquarters(HQ 
DMA), DMA Topographic CenterfT), DMA Hydrographic Center(H). 
DMA Aerospace CenteriA), Defense Mapping School(S), Inter 
American Geodetic Survey(I). Staff Offices, Departments, Division 
and Branch Offices, all Components. See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: Individual em¬ 
ployee or assigned in DMA Organizations having security classified 
information. 

Categories of records in the system: Documents relating to the 
security clearance of individuals. Included are requests for security 
clearance and copies of notices that individuals have been cleared for 
classified material, and other documents related to personnel security 
such as DMA Forms 5210-8-R and AF Form 47 or compatable forms. 

Authority for maintenance of the system: E.O. 11652 9/15/54; Classifi¬ 
cation and Declassification of National Security Information and 
Material. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used internally by super¬ 
visors 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary record. Destroy on supersession 
or obsolescence, transfer or separation or on relief of the individual 
concerned. 

System manager(s) and address: Defense Mapping Agency, ATTN 
Security Office,Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4411 
Notification procedure: Information may be obtained from System 
Manager 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager 

Record source categories: Results of adjudication of Investigative 
Files by Military Services and DMA Adjudicators 
Systems exempted from certain provisions of the act: NONE 
B0201-05 HQ 

System name: 201-05 DMA Central Clearance Group Pre-Employment 
Files 

System location: Security Office, Headquarters Defense Mapping 
Agency (HQ DMA SO) See DMA Directory for complete address 
listing. 

Categories of individuals covered by the system: Any civilian appli¬ 
cant for a sensitive position within DMA 

Categories of records in the system: File include investigation' 
board determinations letters or written interrogatories, applied 
response letters 

Authority for maintenance of the system: Section 7532 of title 
United States Code; Suspension and Removal 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: HQ DMA SO - Staff 
Director of Security, HQ DMA acts as executive secretary for the 
DMA Central Clearance Group. He processes all papers pertaining to 
an individual case and assures all actions taken are in compliance 
with DOD directives and regulations. 

Director DMA - The authority to deny employment based on 
security reasons is vested solely in the authority of the Director 
DMA: the Central Clearance Group will review all derogatory cases 
and make recommendation to the Director. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: File has been rarely used within 
DMA; it is established to provide for the filing of papers in the event 
a case as specified in DOD Directive 5200.7 Department of Defense 
Civilian Applicant and Employee Security Program, 31 Jan 67, should 
be processed. 

Storage: Paper records in file folders and/or Kardcx book 

Retrievability: File alphabetically by last name of employee. 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Office of the secretariat designated office 
of record: Permanent. Cutoff when no longer needed for current 
operations. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Security Office,Building 56, U.S. Naval Observatory, Washington, 
D C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager-See appendix B. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to Security Office, Building 56, U.S. Naval Observatory. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, etc., and some ver¬ 
bal information that could be verified with his 'case* folder. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from: 
System Manager. 

Record source categories: DMA Central Clearance Group files are 
the result of unfavorable investigations pertaining to applicants for 
possible DMA employment. Determinations by the group and result¬ 
ing correspondence between the group and individual are the source 
of the remaining files. 

Systems exempted from certain provisions of the act: NONE 
B0201-07 HQ 

System name: 201-07 DMA HQ Military Personnel Reference Paper 

Files 

System location: Defense Mapping Agency Headquarters! HQ 
FIMA). Staff Offices, Departments. Division and Branch Offices, all 
Components. See DMA Directory for complete address listing. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel assigned to the Defense Mapping Agency. 

Categories of records in the system: Copies of efficiency reports 
(USA & USAF), fitness reports (USN), and effectiveness reports 
(USMC) submitted periodically to the parent Service on each military 
individual assigned to duty in the DMA HQ during the period of such 
duty. 

Copies of personal biographies provided by each military individual 
^signed to DMA HQ. 

Copies of official correspondence submitted by the individual con¬ 
cerned to his/her parent Service or from his/her parent Service to the 
individual concerned regarding requested or proposed duty assign¬ 
ments and related matters. 

’ opies of award recommendations originated within the Headquar¬ 
ters for military personnel 

Copies of the Military Personnel Information Roster for the 
Headquarters and each of the DMA Components. This roster is up¬ 
dated monthly and shows the following information for all military 
Personnel assigned: JTD Paragraph and Line Number, Position Title, 
Military Occupational Specialty, Grade, Service, Specialty Branch, 
Supplementary Remarks, Incumbent's Grade, Incumbent’s Name, In¬ 
cumbent’s Social Security Account Number, Supplementary Re¬ 
marks, Incumbent’s Estimated Date of Departure. 

Authority for maintenance of the system: E.O. 44 U.S.C. 3101; 
Records Management by Federal Agencies. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Heads of major staff ele¬ 
ments to determine the acceptability of an individual nominated by 
the parent Service for a DMA HQ position. 

For review by appropriate DMA HQ officials responsible for the 
preparation of efficiency/fitncss/effectiveness reports, and award 
recommendations and presentations. 

For use of appropriate officials within the DMA HQ Military Per¬ 
sonnel Division in conducting routine daily business as prescribed by 
the Director, Defense Mapping Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Destroy each military person's file ofter 1 
year or six months after detachment of the individual from DMA. 

System manageris) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory. Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agcncys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information is obtained from the In¬ 
dividual’s Service Military Personnel Center, the Individual’s Rating 
Official within DMA Hq and the individual concerned. 

Systems exempted from certain provisions of the act: NONE 
B0201-07 HQ,T 

System name: 201-07 Communications Center Release Authorization 
System location: Primary System - Communications Center, HQ, T, 
See DMA Directory for complete addressListing. 

Categories of individuals covered by the system: Individuals 
authorized to release classified and unclassified messages 
Categories of records in the system: File contains signature cards of 
individuals who are authorized to release classified and unclassified 
messages 

Authority for maintenance of the system: Executive Order 11652 - 
Classification and Declassification of National Security Information 
and Materials Information and Material - 3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Communications Center - 
for the purpose of determining individuals that are authorized to 
release messages 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card record filed in cabinet 

Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 

Retention and disposal: This is a temporary record - destroy upon 
supersession 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 
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Record source categories: Information is obtained from the in¬ 
dividual’s Service Military Personnel Center, the individual’s rating 
official within the DMA HQ and the individual concerned. 

Systems exempted from certain provisions of the act: NONE 
B0201-07 HQ,T,A,H,S,I 

System name: 201-07 Military Personnel Reference Paper Files 

System location: Military Personnel Office - Sec DMA Directory 
for complete address 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel assigned to the Defense Mapping Agency. 

Categories of records in the system: Copies of personnel career 
briefs provided by the individual’s parent Service. 

Copies of efficiency reports (USA & USAF), fitness reports 
(USN), and effectiveness reports (USMC) submitted periodically to 
the parent Service on each military individual assigned to duty in the 
DMA HQ during the period of such duty. 

Copies of personal biographies provided by each military individual 
assigned to DMA HQ. 

Copies of official correspondence submitted by the individual con¬ 
cerned to his/her parent Service or from his/her parent Service to the 
individual concerned regarding requested or proposed duty assign¬ 
ments and related matters. 

Copies of award recommendations originated within the Headquar¬ 
ters for military personnel. 

Copies of the Military Personnel Information Roster for the 
Headquarters and each of the DMA Components. This roster is up¬ 
dated monthly and shows the following information for all military 
personnel assigned: JTD Paragraph and Line Number, Position Title, 
Military Occupational Specialty, Grade, Service, Specialty Branch, 
Supplementary Remarks, Incumbent’s Grade, Incumbent’s Name, In¬ 
cumbent’s Social Security Account Number, Supplementary Re¬ 
marks, Incumbent’s Estimated Date of Departure. 

Authority for maintenance of the system: 44 USC 3101; Records 
Management by Federal Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Heads of major staff ele¬ 
ments to determine the acceptability of an individual nominated by 
the parent Service for a DMA HQ position. 

For review by appropriate DMA HQ officials responsible for the 
preparation of efficiency/fitness/effectiveness reports, and award 
recommendations and presentations. 

For use of appropriate officials within the DMA HQ Military Per¬ 
sonnel Division in conducting routine daily business as prescribed by 
the Director, Defense Mapping Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of military person. 

Safeguards: Building in which files maintained is not open to 
general public and is guarded on 24-hour basis. Files are maintained 
in a single lock filing cabinet and are accessible only to Military Per¬ 
sonnel Division officials. 

Retention and disposal: The file of each military person is main¬ 
tained for six months to one year after detachment of the individual 
from the DMA at which time it is destroyed manually. 

System manager(s) and address: Chief, Military Personnel Division, 
Headquarters Defense Mapping Agency, Building 56, Naval Observa¬ 
tory, Washington, D.C. 20305, telephone 202-254-4497. 

Notification procedure: Information may be obtained from 
Sysmanager. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Sysmanager. 

Written requests for information should contain full name, grade, 
branch, Service, current address and telephone number of the in¬ 
dividual. Visits will be arranged through the Sysmanager. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as a Military Identification Card and be 
prepared to provide some verbal information that can be verified 
with his file. 

Contesting record procedures: The Defense Mapping Agency’s rules 
for access to records and for contesting contents and appealing initial 
determinations by the individual concerned may be obtained from the 
Sysmanager. 

Record source categories: Information is obtained from the in¬ 
dividual’s Service Military Personnel Center, the individual’s rating 
official within the DMA HQ and the individual concerned. 

Systems exempted from certain provisions of the act: NONE 


B0210-06 HQ,T,H,A,S,I 

System name: 210-06 Inspector General Investigative Files 

System location: Office of the Inspector General - HQ, T,H,A,S,I 
See DMA Directory for complete address. 

Categories of individuals covered by the system: Any individual, 
military or civilian assigned to, employed by or having reason to do 
official business with the Defense Mapping Agency or one of its ern 
ployecs. 

Categories of records in the system: Investigative Files consist of 
written inquiries or investigative reports pertaining to complaints, 
possible violations or improper procedures pertaining to DMA per 
sonnel, procedures, policies or programs. 

Authority for maintenance of the system: 44 U.S.C. 3101, Records 
Management by Federal Agencies. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Inspector General and 
Command Officials - to analyze and-evaluate the effectiveness and 
efficiency of DMA policies, programs and procedures. 

Complaints, inquires or investigations are used to initiate proper 
corrective action if the allegation is proven to be true in fact. 

Security - Personnel - Supervisors - Used as basis for corrective 
actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Files are considered official in 
nature and are made available only to the Inspector General and 
Command officials. 

Storage: Paper records are stored in file folders and secured in 
safe-file cabinets. 

Retrievability: Alphabetically by last name or subject matter 

Safeguards: Building, facilities employ security guards and alarms 
Records are maintained in areas accessible only to authorized person¬ 
nel that are properly screened cleared and trained. 

Retention and disposal: Files accumulated in the Office of the In¬ 
spector General as permanent. Cut off on completion of Investiga¬ 
tion. 

System managcr(s) and address: Inspector General, Headquarters. 
Defense Mapping Agency, Bldg 56, U.S. Naval Observatory', 
Washington, D.C. 20305 

Notification procedure: Information may be obtained from Above 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the indivdual current address and telephone number, social security 
number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office s 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency rules for contesting con¬ 
tents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Inspector General Investigative reports 
are the written results of IG Inquiries or Investigation of written or 
oral allegations from complaints. 

Systems exempted from certain provisions of the act: NONE 
B0210-07 HQ,T,H,A,S,I 

System name: 210-07 Inspector General Complaint Files 

System location: Office of the Inspector Generals - See DMA 
Directory for complete address 

Categories of individuals covered by the system: Any individual, 
military or civilian assigned to, employed by or having reason to do 
official business with the Defense Mapping Agency or one of its em¬ 
ployees. 

Categories of records in the system: File contains letters or 
memorandums received by the Defense Mapping Agency wherein 
someone has complained about DMA personnel, programs, policies 
and/or procedures. 

Authority for maintenance of the system: 44 U.S.C. 3101, 3102 
Records management by Federal Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Inspector General and 
Command officials - As a basis to conduct an inquiry or investigation 
of the complaint and to initiate proper corrective action if justified 

Security, Personnel, Supervisors - as a basis for corrective action 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Files are considered official in 
nature and are made available only to the Inspector General and 
Command officials. 

Storage: Paper records are stored in file folders and secured in 
safe-file cabinets. 

Retrievability: Alphabetically by last name of individual or by sub¬ 
ject. 

Safeguards: Buildings, facilities located on guarded military instal¬ 
lations. Records are maintained in areas accessible only to authorized 
personnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary Record. Destroy one year after 
completion and close of case. 

System manager(s) and address: Inspector General, Headquarters 
Defense Mapping Agency, Bldg 56, U.S. Naval Observatory, 
Washington, D. C. 20305. 

Notification procedure: Information may be obtained from System 

Manager. 

Record access procedures: Request from individual should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, etc., and some ver¬ 
bal information. 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

The Agency’s rules for contesting contents and appealing initial 
determinations may be obtained from System Manager. 

Record source categories: Source of Inspector General Complaint 
files are letters or memorandums received by HQ DMA from military 

or civilian. 

Systems exempted from certain provisions of the act: NONE 


B0228-04 T 

System name: AR 228-04 Historical Photographic Files 
System location: Public Affairs office of DMATC - See DMA 
Directory for complete address. 

Decentralized Segments - Records Holding Area, Records Manage¬ 
ment Division of DMATC 


Categories of individuals covered by the system: Commanding Of¬ 
ficers; civilian employees (staff organization) VIP visitors; awards, 
suggestions, sports, retirement ceremonies. 

Categories of records in the system: Photographs and negatives of 

Authority for maintenance of the system: 5 U.S.C. 301 - Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public Affairs Office - 
furnish copies of photographs to organizations that requested photo¬ 
graphs to be taken 


Records Holding Area - Researchers and Historians - To obtain the 
background information regarding events, ceremonies, awards, 
sports, retirements at DMATC for input to newspapers, magazine ar¬ 
ticles. 

Release to News Media for Public Relations and Community Af- 
Rurs Matters. 

Organizers of testimonials, banquets and parties. 

Supervisors - Recognize accomplishments and publications. 

bolides and practices for storing, retrieving, accessing, retaining, 
ium disposing of records in the sytem: 

Storage: Prints and negatives filed in cabinets. 

Retrievability: Filed by name and/or event 

Safeguards: Buildings, facilities employ security guards. Records 
ar e* maintained in areas accessible only to authorized personnel that 
arc properly screened, cleared and trained. 

Retention and disposal: Records are Permanent. Records will be 
retired to Washington National Records Center on discontinuance of 
the installation. 


System manager(s) and address: DMA Topographic Center, ATTN: 
ersonnel Office, Room 132-A, Erskine Hall, 6500 Brooks Lane, 
Washington, D.C. 20315, TELEPHONE: Area Code 202/227-2116 
notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad- 
ressed to system manager. 


Written requests for information should contain the full name of 
the individual current address and telephone number, social security 
number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card and give some verbal information that could be 
verified 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager 

Record source categories: Photographs taken at awards ceremonies; 
Sporting events; retirement parties. 

Systems exempted from certain provisions of the act: NONE 
B0228-10 T 

System name: AR 228-10 Installation Historical Files 

System location: Public Affairs Office of DMATC - See DMA 
Directory for complete address. 

Decentralized Segments - Records Management Division - Records 
Holding Area of DMATC 

Categories of individuals covered by the system: Individuals who 
have given speeches or written an article for a magazine or 
newspaper. 

Categories of records in the system: Copies of Speeches and articles 
for magazine or newspapers 

Authority for maintenance of the system: 5 U.S.C. 301 - Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Historian - To furnish 
background Information on the history of the installations. 

Public Affairs Office and Records Management Division - to obtain 
up-to-date information on all speeches, articles for magazines and 
newspapers published or given by an individual of DMATC. 

Released to News Media for Public Relations and Community Af¬ 
fairs. 

Organizers of testimonials, banquets and supervisors to recognize 
accomplishments and publications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Files retrieved alphabetically by name of individual. 

Safeguards: Buildings, facilities employs security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: This is a permanent record. Retired from 
Records Holding Area. 

System manager(s) and address: DMA Topographic Center, ATTN: 
Personnel Office, Room 132-A, Erskine Hall. 6500 Brooks Lane, 
Washington, D.C. 20315, TELEPHONE: Area Code 202/227-2116 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, social security 
number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Employee copies of speeches; 
newspapers; magazines, photographs and related* publications. 

Systems exempted from certain provisions of the act: NONE 
B0302-21 T,H,A 

System name: 302-21 Record of Travel Payments 

System location: DMA Topographic Center(T), DMA Hydrographic 
Ccntcr(H), DMA Aerospace CentcrfA). Office of the Comptroller, 
Pay and Travel Branch. See DMA Directory for complete address 
listing. 

Categories of individuals covered by the system: Any employee of 
Defense Mapping Agency reimbursed for Travel. 

Categories of records in the system: Card file containing information 
used to reflect travel allowance payments made to individuals. 
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Authority for maintenance of the system: 5 U.S.C. 5707; Travel and 
subsistence Expenses-Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Cards used to reflect 
travel allowance payments made to employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Records are temporary. Cutoff on separa¬ 
tion of employee. Inactive three years then destroyed. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager-See appendix B. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the travel 
number of visit, place visited and date on all correspondence 
received from this office. Visits are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Travel orders and vouchers 

Systems exempted from certain provisions of the act: NONE 
B0302-21-2 T,H,A 

System name: 302-21 DMA Central Clearance Group Pre-Employment 
files 

System location: Security Office, Headquarters Defense Mapping 
Agency (HQ DMA SO) 

Categories of individuals covered by the system: Any civilian appli¬ 
cant for a sensitive position within DMA 

Categories of records in the system: File include investigations, 
board determinations letters or written interrogatories, applicant 
response letters 

Authority for maintenance of the .system: Section 7532 of title 5, 
United States Code; Suspension and removal. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: HQ DMA SO - Staff 
Director of Security, HQ DMA acts as executive secretary for the 
DMA Central Clearance Group. He processes all papers pertaining to 
an individual case and assures all actions taken are in compliance 
with DOD directives and regulations. 

Director DMA - The authority to deny employment based on 
security reasons is vested solely in the authority of the Director 
DMA: The Central Clearance Group will review all derogatory cases 
and make recommendation to the Director. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: File has been rarely used within 
DMA; it is established to provide for|the filing of papers in the event 
a case as specified in DOD Directive 5200.7 Department of Defense 
Civilian Applicant and Employee Security Program, 31 Jan 67, should 
be processed. 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Office of the secretariat designated office 
of record: Permanent. Cut off when no longer needed for current 
operations. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Security Office,Building 56. U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 


Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: DMA Central Clearance Group files are 
the result of unfavorable investigations pertaining to applicants for 
possible DMA employment. Determinations by the group and result 
ing correspondence between the group and individual are the source 
of the remaining files. 

Systems exempted from certain provisions of the act: NONE 
B0303-01 A 

System name: 303-01 Individual Pay Record Files 

System location: DMA Aerospace CenteKA). See DMA Director v 
for complete address listing. 

Categories of individuals covered by the system: Civilian pay record 
file contains magnetic tape. Created and updated by the use of time 
and attendance cards, address cards, savings bond forms, taxation 
documents, insurance documents, allotment documents. Standard 
Form 50. 

Printout of Payroll 

Categories of records in the system: Record of pay data and related 
information pertaining to DMA employees. 

Authority for maintenance of the system: 31 U.S.C. 66a - Accounting 
and Auditing - Duties of Agency Heads; Informition and Controls to 
be Covered 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personal data is collected 
for the purpose of establishing, maintaining and administering the 
employee’s authorized pay and leave. 

User of information is the Central Payroll Office and Civilian Per¬ 
sonnel Directorate. 

This information is used for the computation of bi-weekly 
earnings, pay deductions, and net pay due to the employee. The 
system further identifies rate of pay and authorized deductions as 
well as sick and annual leave accumulation, usage and balances. 
System further provides a master tape listing, civilian payroll master 
tape, and to the employee the system provides a bi-weekly leave and 
earnings statement and civilian employee paycheck. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Tapes are retained in tape library, and arc 
updated each pay period. 

Printouts maintained and retained in current files are (CFA) and 
are forwarded in annual blocks to the National Personnel Records 
Center, GSA, 111 Winnebago Street, St. Louis, MO 63118, 18 months 
after close of the calendar year or within 90 days after receipt of 
audit completion letter, whichever is first. 

System manager(s) and address: Director, DMA Aerospace Center. 
ATTN’: Directorate of Civilian Personnel (PO), South Annex. St 
Louis Air Force Station. Missouri 63125, TELEPHONE; Area Code 
341/368-8383 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide sonic 
acceptable identification, that is, drivers license, employing office s 
identification card, and give some verbal information that could he 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Time and attendance cards, savings bon 
forms and similar withholding requests of the employee. 

Systems exempted from certain provisions of the act: NONE 
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B0303-02 T,A 

S>stem name: 303-02 Compensation Data Request Files 

System location: Finance Accounting of DMA Topographic Center 
t F) and Aerospace Center (A) - See DMA Directory for complete ad¬ 
dress listing. 

Categories of individuals covered by the system: All civilian em¬ 
ployees requesting compensation. 

Categories of records in the system: Correspondence relating to 
Federal Employee Compensation claims. 

Authority for maintenance of the system: 21 USC 1175 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record documents and 
correspondence on employees who have been injured on the job, 
received treatment from a medical facility, and filed a claim for com¬ 
pensation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Ketrievability: Filed alphabetically by employee last name. 

Safeguards: Buildings and facilities employ security guards. 
Records arc maintained in areas accessible only to authorized person¬ 
nel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary record. Destroyed after 2 years. 

System managcr(s) and address: See Appendix B.Defense Mapping 
Agency, ATTN: Administrative and Communications Office, Build¬ 
ing 56, U.S. Naval Observatory, Washington, D.C. 20305, 
TELEPHONE: Area Code 202/254-4401 

Notification procedure: Information may be obtained from: See Ap¬ 
pendix B. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

f ontesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
Jrom8,54,70,r,. System Manager. 

Record source categories: Requests from individuals for informa¬ 
tion, notice of determination and refusal of work offer. Request for 
claims of compensation. 

Systems exempted from certain provisions of the act: NONE 


B0303-03 T,H,A 

System name: 303-03 Individual Retirement Record Control Files 
System location: Primary System - Civil Service Commission, 
Retirement Bureau, Washington, D.C. 20315 

Decentralized Segments - Personnel Office, T&A. see DMA 

Directory. 

i ategories of individuals covered by the system: Any civilian em¬ 
ployee of DMATC and DMAAC who has retired from government 

service. 


C ategories of records in the system: File contains employee’s appli¬ 
cation for retirement from the Federal Service including documenta¬ 
tion. concerning physical disability retirement. 


* uthorit y * or maintenance of the system: E.O. 10561 - ’Designating 
Official Personnel Folders in Government Agencies as Records of 
r. . and Prescribing Regulations Relating to the Establishment, 
Maintenance, and Transfer Thereof’ - 9/15/54 

Routine uses of records maintained in the system, including catego- 
nts °* us «rs and the purposes of such uses: To take follow-up action 
or answ er questions from the retiree, survivors, Civil Service Com- 
rniss,on « and health and life insurance carriers. 


a °d practices for storing, retrieving, accessing, retaining, 
: J d,s Posing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 


Rctrievability: Filed alphabetically by last name of employee 


Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Temporary - Retain in active file. Destroy 
after 4 years. 

System managers) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Application for retirement from Federal 
Service, and related documentation. 

Systems exempted from certain provisions of the act: NONE 
B0303-04 A 

System name: 303-04 Leave Record Files 

System location: Primary System. Director of Civilian Personnel 
(POX), DMA Aerospace Center. See DMA Directory for complete 
address listing. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of DMA. 

Categories of records in the system: Record of official annual accu¬ 
mulation and use of employee’s leave. 

Authority for maintenance of the system: 21 USC 1175 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Director iof Civilian Per¬ 
sonnel to record employee requests for documentation. 

Employee - reference for accumulation of leave. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in The sytem: 

Storage: Magnetic tapes and printouts. 

Retrievability: Files are by payroll block number, organization, and 
name. 

Safeguards: Buildings and facilities employ security guards. 
Records are maintained in areas accessible only to authorized person¬ 
nel that are properly screened, cleared, and trained. 

Retention and disposal: Final Leave Record - Temporary Record. 
Destroy 10 years after separation of individual. 

Other Leave Record: Destroy after 4 years or 90 days after receipt 
of audit completion letter. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 . 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from System Manager. 

Record source categories: Time and attendance cards initialed by 
employee. Accumulation and use of leave. 

Systems exempted from certain provisions of the act: NONE 
B0303-21 T,A 

System name: 303-21 Decedent Claim Files 

System location: Personnel Office - DMA Topographic Center (T) 
and Aerospace Center. See DMA Directory for complete address list¬ 
ing. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of DMA Topographic Center or DMA Aerospace Center. 


FEDERAL REGISTER VOL 40, NO. 160 —MONDAY, AUGUST 18, 1975 





35306 


DEPARTMENT OF DEFENSE 


Categories of records in the system: Death separation - FE Form 6, 
SF U53p SF 2800. and other allied papers and correspondence. 

Authority for maintenance of the system: 21 USC 1175 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of this file is to 
document the death of a career employee. 

Users arc: Personnel Office to maintain/ascertain that documents 
are in file for employees who have been separated due to death. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder. 

Retricvability: alphabetically by employee last name. 

Safeguards: Buildings and facilities employ security guards. 
Records are maintained in areas accessible only to authorized person¬ 
nel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary record. Destroyed after 10 
years. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE. Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from System Manager. 

Record source categories: Copies of vouchers with supporting docu¬ 
ments, letters/claims from decedents. 

Systems exempted from certain provisions of the act: NONE 
B0401-02 HQ,T,A 

System name: 401-02 Statements of Employment and Financial In¬ 
terest Files 

System location: Statements of Headquarters Defense Mapping 
Agency Staff personnel, all Special Government Employees, all 
Defense Mapping Agency Component Directors and personnel of 
Defense Mapping Agency Hydrographic Center, Defense Mapping 
School, and Inter American Geodetic Survey-Office of Counsel, 
Headquarters Defense Mapping Agency, Building 56, U.S. Naval Ob¬ 
servatory, Washington, D.C. 20305. 

Statements of personnel assigned to Defense Mapping Agency 
Topographic Center-Office of Counsel, Defense Mapping Agency 
Topographic Center, 6500 Brooks Lane, N.W., Washington, D.C. 
20315. 

Statements of personnel assigned to Defense Mapping Agency 
Aerospace Center, St. Louis Air Force Station, MISSOURI 

Categories of individuals covered by the system: Defense Mapping 
Agency civilian personnel classified at GS-13 or above, and military 
officers serving in the grade of 0-5 or above, whose duties require 
the exercise of judgment in making Government decisions in regard 
to monitoring grants or subsidies; contracting and procurement; au¬ 
diting; or other activities having a significant economic impact on the 
interests of any non-Fcderal enterprise. 

Special Government Employees of the Defense Mapping Agency 
serving as advisors or consultants. 

Categories of records in the system: File includes: individual's 
completed DD Form 1555 ’Confidential Statement of Employment 
and Financial Interests,’ (DD Form 1555-1 in the case of Special 
Government Employees) containing information as to employment 
and financial interests, creditors and interests in real property. Such 
forms are filed by individuals upon employment in affected positions 
and renewed annually thereafter. 

Copies of the individual’s current position description. 

Signed statements of the individual concerned stating that none of 
the interests listed on his Form 1555 constitute a conflict of interest 
with respect to the duties of his present position. 


File also contains correspondence indicating review of the in 
dividual’s statement by his supervisor, and may contain correspon¬ 
dence between the individual, his supervisor and Agency Counsel 
relative to any apparent conflicts disclosed in the individual’s state¬ 
ment and resolution thereof. 

Authority for maintenance of the system: Part IV, Executive Order 
11222, 'Prescribing Standards of Ethical Conduct for Government Of¬ 
ficers and Employees’ (as amended). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Individual's Supervisor 
(superior officer or official responsible for signing military evaluation 
reports or civilian performance ratings)- to determine the existence 
of, and, if possible, to resolve, any real or apparent conflict between 
the personal financial interests of the individual concerned and the 
performance of his services for the Government. 

Agency Legal Counsel-to (I) review the individual’s statement and 
the supervisor’s evaluation thereof for legal sufficiency, (2) to assist 
in the resolution of any conflicts disclosed in such statements, and 
(3) to maintain and safeguard the confidentiality of all such state¬ 
ments. 

Directors of Defense Mapping Agency Components and Heads of 
Defense Mapping Agency Headquarters Major Staff Elements -for 
review, comment and appropriate action with respect to resolution of 
any real or apparent conflicts disclosed by the statement of an in¬ 
dividual. 

The Director, Headquarters Defense Mapping Agency or the Staff 
Director of Personnel (as designee)-to review and take action on any 
conflicts not previously resolved. 

Department of Justice-for possible use in investigation/prosecution 
of fraud or other violation of conflict of interest laws. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Buildings in which files maintained are not open to 
general public and are guarded on 24-hour basis. Records are main 
tained in combination safes and are accessible after completion of 
review only to Agency Counsel. Each submission and subsequent an¬ 
nual renewals are kept in individual, sealed manila envelopes to 
prevent unauthorized disclosures. 

Retention and disposal: This is a temporary record. The record of 
each employee is maintained until his death, retirement or separation 
from the Defense Mapping Agency and for six (6) years thereafter at 
which time it is destroyed. 

System manager(s) and address: Counsel, Headquarters Defense 
Mapping Agency, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305. 

Notification procedure: Information may be obtained from: 

Counsel, Headquarters Defense Mapping Agency, Building 56, 
U.S. Naval Observatory, Washington, DC. 20305, telephone 202 254- 
4431. CV) 

Counsel, Defense Mapping Agency Topographic Center, 6500 
Brooks Lane, N.W., Washington, D.C. 20315, telephone 202 227-2268 

Counsel, Defense Mapping Agency Aerospace Center, St. Louis 
Air Force Station, Missouri 63118, telephone 314 268-4501. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Counsel, Headquarters Defense Mapping Agency, Build¬ 
ing 56, U.S. Naval Observatory, Washington, D.C. 20305. 

Written requests for information should contain the full name and 
current address and telephone number of the individual. Visits will be 
arranged through the Counsel, Headquarters Defense Mapping Agen¬ 
cy* 

For personal visits, the individual should be able to provide some 
acceptable identification, such as a drivers license or an employer s 
identification card, and be prepared to provide som verbal informa¬ 
tion that can be verified with his file. 

Contesting record procedures: The Defense Mapping Agency's rules 
for access to records and for contesting contents and appealing initial 
determinations by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Statements (DD Form 1555) and related 
documents are obtained from the individual concerned. 

Systems exempted from certain provisions of the act: NONE 
B0401-03 HQ,T,H,A 

System name: 401-03 Legal Assistance Case Files 

System location: Office of Counsel, HQ. T, and A. See DMA 
Directory for complete address listing 
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Categories of individuals covered by the system: Military personnel 
.ssigned to DMA who request legal assistance 
Categories of records in the system: Files contain legal opinions of 
the counsel regarding personal matters of an individual. Also copies 
of document prepared on behalf of the individual. 

Authority for maintenance of the system: 44 U.S.C. 3101; - Records 
Management by Federal Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counsel - for 
consoltationwith individual involved, and for reference and precedent 

value. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex 
Ketrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: This record is a temporary record. Records 
are destroyed one year after completion of the case. Selected 
opinions and correspondence withdrawn for use as precedent may be 
held until no longer required for reference. 


System manager(s) and address: Defense Mapping Agency, ATTN: 
Counsel, Building 56, U.S. Naval Observatory, Washington, D.C. 
•0305, TELEPHONE: Area Code 202/254-4431 


Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Request from military individual for legal 
opinion on a personal matter, opinions of council and documents 
piepared by counsil. 

Systems exempted from certain provisions of the act: NONE 


B0402-05 HQ, T, A 

System name: 402-05 Personnel Property Claim Files 
System location: Primary System - Office of Counsel, HQ, T, A, - 
See DMA Directory for complete address 

Decentralized Segments - National Washington Record Center, 
' A. 4205 Suitland Road, Suitland, Maryland 20409, Department of 
Army, Judge Advocate General, Pentagon, Washington, D.C. 
Categories of individuals covered by the system: DMA personnel 
>ng a claim against the Government for loss, damage, or destruc- 
tlori of personal property. 

{ ategories of records in the system: Files contain request from in¬ 
dividuals filing for a claim for damage, loss or destruction of per¬ 
sonal property, and related correspondence to that request: investiga¬ 
tive reports and recommendations of the investigator; opinions of 

counsel. 


Authority for maintenance of the system: 44 U.S.C. 3101; - Records 
Management by Federal Agencies 

Routine uses of records maintained in the system, including catego- 
fjts of users and the purposes of such uses: Office of Counsel - 

• leliminary investigation and legal opinions for recommendation to 
n m authority for further disposition of claim. 

National Washington Records Center - To store and maintain inac¬ 
tive records; The Department of Justice m event of Litigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 

* e ma mtained in areas accessible only to authorized personnel that 
c P r °perly screened, cleared, and trained. 

Retention and disposal: This is a temporary record. 25 years for 
‘^approved claims and claims involving a minor, COFF on final ae¬ 
on Inactive one year, transfer Records Holding Area. Hold one 
>^ar, retire National Washington RECORD CENTER, hold 23 years, 
ucsaoy. Approved Claims - 10 year. COFF final action. Hold one 
> ar inactive, Transfer RHA, holld nine years - destroy 
System manager(s) and address: Defense Mapping Agency, ATTN: 

U S. Naval Observatory, Washington, D.C. 
i0305 ’ TELEPHONE: Area C<?de 202/254-4431 
Notification procedure: Information may be obtained from Above. 


Record access procedures: 9Rcquests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Application or related forms from the in¬ 
dividual requesting claim against the Government; correspondence 
relating to the claim; investigative reports and recommendations of 
investigator. 

Systems exempted from certain provisions of the act: NONE 
B0402-06 HQ,T 

System name: 402-06 Tort Claim Files 

System location: Primary System - Office of Counsel, HQ. T. See 
DMA Directory for complete Address Listing. 

Decentralized Segments - Washington National Records Center, 
GSA, 4205 Suitland Road, Suitland, Maryland 20409 

Categories of individuals covered by the system: Any individual fil¬ 
ing tort claim against DMA for damage, loss, or destruction of pro¬ 
perty and for personal injury or death resulting from negligence or 
wrongful act or omission of acts by DMA personnel. 

Categories of records in the system: File contains individual's claim, 
correspondence relating to such claim and related processing papers, 
opinion of Counsel. 

Authority for maintenance of the system: Federal Tort Claim Act - 
28 U.S.C. Sec. 2671 - Sec. 2680 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counsel - 
Preliminary investigation and legal opinion for recommendation to 
higher authority for further disposition of claim. 

Records Holding Area, RMD - To maintain inactive records for 
destruction or transferring to Washington National Record Center at 
the end of a given date. 

Washington National Record Center - to maintain records until 
destruction on a given date. 

Army Judge Advocate General - for possible settlement 

Department of Justice - in the event of litogation 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Temporary record/approved claims: 10 year 
record, COFF on final action. Inactive one year, transfer Records 
Holding Area, hold nine years, destroy. 

Disapproved claims and claims involving personal injury or a 
minor - COFF on final action, hold one year inactive, transfer 
Records Holding Area, hold 1 year, transfer to Nat’l Wash. Record 
Ctr, hold 23 years, destroy. 

System managers) and address: Defense Mapping Agency. ATTN: 
Counsel, Building 56, U.S. Naval Observatory, Washington, DC 
20305, TELEPHONE: Area Code 202/254-4431 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dress to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Claims against DMA from indivuduals, 
correspondence relating to such claims, photographs, investigative 
documents, legal opinions 

Systems exempted from certain provisions of the act: NONE 
B0402-13 HQ,T,H,A 

System name: 402-13 Agency Claim Files 

System location: Office of Counsel - HQ. T.H.A. See DMA 
Directory for complete address 
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Categories of individuals covered by the system: Individual against 
whom Agency has legal claim 

Categories of records in the system: Information pertaining to Agen¬ 
cy claim against an individual involved in damage suit. Ail correspon¬ 
dence relating to such claims, legal opinions by counsel, investigative 
reports. 

Authority for maintenance of the system: 44 USC 3101 - Records 
Management by Federal Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counsel - to at¬ 
tempt settlement and prepare for possible litigation 
Records Holding Area - to maintain and storage of records until 
the destruction date of the file 
Transfer to Department of Justice in event of litigation 
Transfer to designated local Government representatives who have 
delegated authority to investigate and/or settle claim 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book 
Retrievability: Filed by case (name of potential dependent) 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 

Retention and disposal: Temporary Record - this file is a ten year 
record. COFF after final action. Inactive one year, transfer to 
Records Holding Area, hold for nine years - destroy 
System manager(s) and address: Defense Mapping Agency, ATTN: 
Counsel, Building 56, U.S. Naval Observatory, Washington, D.C. 
20305, TELEPHONE: Area Code 202/254-4431 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agency s’ rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Record source categories: Investigative reports by civilian or milita¬ 
ry police at accident sites, statements by Government personnel in¬ 
volved in accident; in general, any type of information gathered in 
anticipation of litigation and legal opinions, statements of witnesses. 
Systems exempted from certain provisions of the act: NONE 
B0403-12-13-14 HQ,T,H 
System name: 403-12-13-14 Patent Files 
System location: Primary System - Office of Counsel, HQ, T, H, 
A, See DMA Directory for complete addresslisting. 

Decentralized Segments - The Judge Advocate General, Depart¬ 
ment of the Army, ATTN: DAJA-PA, Washington, D.C.; Commis¬ 
sioner of Patents, Washington, D.C. 20231 
Categories of individuals covered by the system: Personnel who have 
submitted technical descriptions, invention disclosures and/or for 
which patent application has been made or a patent issued 
Categories of records in the system: Patent application with related 
invention disclosure claims and all amendments, petitions, appeals, 
patent and related correspondence 
Authority for maintenance of the system: E.O. 100%, as amended - 
Uniform Government Patent Policy for Inventions by Government 
Employees; 1/23/50 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Office of Counsel 
in conducting patentability search. Also used in further discussions 
between Counsel and inventor. In cases where Defense Mapping 
Agency has no direct interest in the invention, the file may be for¬ 
warded to Patent Counsel of other Government agencies who may 
have interest in processing patent application. 

Army JAG Patents Div for processing patent applications per Title 
35 USC. Used by US Patent Office per Title 35 USC 
Office of Counsel for reference and precedent material 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: Paper record in file folders and/or Kardex book 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 

Retention and disposal: Temporary Record - cut off annually after 
issuance of the patent, transfer to Records Holding Area, hold two 
additional years, retire to the Washington National Records Center, 
hold additional 23 years, and destroy 
System manager^) and address: Defense Mapping Agency, ATTN 
Counsel. Building 56, U.S. Naval Observatory, Washington, DC 
20305, TELEPHONE: Area Code 202/254-4431 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Notification procedure: Information may be obtained from System 
Manager 

Record access procedures: Requests from individuals should be ad 
dressed to System Manager 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Written requests for information should contain the full name of 
the individuals current address with the office symbol on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office s 
identification card, and give some verbal information that could be 
verified. 

Record source categories: Information supplied by inventor plus any 
technical legal additions generated by Counsel and US Patent Office, 
and all related correspondence 
Systems exempted from certain provisions of the act: NONE 

B0407-03 HQ,T,A,H,I,S 

System name: 407-03 Congressional Correspondence Files (Civilian 
Personnel-Congressional Inquiries) 

System location: Personnel Offices - See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: Any employee who 
has written their Congressman or Senator regarding their employment 
with the Agency 

Categories of records in the system: Includes employee’s letter to 
Congressman or Senator, referral letter from Congress¬ 
man’s/Senator’s Office to the Agency, documents related to the 
matter. Agency reply to Congressman/Senator 

Authority for maintenance of the system: 5 USC 2954 - Information 
to Committee of Congress on Requests 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to in¬ 
vestigate and attempt to resolve employee problems conveyed to 
their Congressman/Senator 
Officials of the Congressman’s/Senator’s Office 
Personnel Office 
Supervisors 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
arc maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 

Retention and disposal: Temporary Record - destroy after five 
years 

System manager(s) and address: Defense Mapping Agency. ATTN 
Personnel Office. Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 
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Record source categories: Correspondence and Internal Memos 
originated by Employees, Congressman, Senator, Personnel Office 
and Supervisors 

Systems exempted from certain provisions of the act: NONE 
B0408-11 HQ,T,H,A,S,I 
S>stem name: 408-11 Biography Files 
System location: Public Affairs Officer, See DMA Directory for 
complete address 

Categories of individuals covered by the system: All top management 
and other key personnel of DMA 

Categories of records in the system: Biographies; photographs; 
newspaper clippings and related documents pertaining to leading mili¬ 
tary and civilian personalities 

Authority for maintenance of the system: 44 USC 3101 - Records 
Management by Federal Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public Affairs Office - for 
release on public relations and community affairsmatters 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained, in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 

Retention and disposal: Record is Permanent. Destroy two years 
after upon transfer, separation or death of the individual concerned 
System manager(s) and address: Defense Mapping Agency, ATTN: 
Public Affairs Officer, Building 56, U.S. Naval Observatory, 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4532 
Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys’ rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
Per personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Record source categories: Biographical data furnished by individual 
Systems exempted from certain provisions of the act: NONE 

B0502-03 HQ, T,H,A 
System name: 502-03 Billet Access Record 
System location: Primary System - Security - Special Security Ac¬ 
tivity - HQ,T,H,A - See DMA Directory for complete address listing. 
Categories of individuals covered by the system: All employees of 
authorized and indoctrinated for access to Sensitive Compart- 
rnental Information (SCI) 

Categories of records in the system: Record contains billet number; 
billet title; name, grade, social security number and completion date 
0 wkground Investigation of Incumbent; categories of SCI 
authorized by billet and held by Incumbent. 

Authority for maintenance of the system: E.O. 11652 - Classification 
an * ^classification of NS Information and Materials 3/10/72 
Routine uses of records maintained in the system, including catego- 
nev °* users and the purposes of such uses: Defense Intelligence Agen- 
<DIA) - Used to update DIA master file of DoD personnel indoc¬ 
trinated for access to SCI. 

Policies and practices for storing, retrieving, accessing, retaining, 
nd d,s Posing of records in the sytem: 
borage: Computer paper printout 

Hitrievability; Information recorded alphabetically by last name 
an '“ numerically by billet number 

Saieguar^. Secured in alarmed vault in guarded building. Vault ac- 
sslWc °nly to properly cleared, authorized personnel. 

Retention and disposal: Record is temporary. Master copy updated 
dimally; new punch card deck and printout prepared quarterly, at 
lch l,mc old card deck and printout destroyed. 


System manager(s) and address: Director, Defense Intelligence 
Agency (DIADS-6C2), The Pentagon, Washington. D. C. 20301 

Notification procedure: Information may be obtained fromDefense 
Mapping Agency, ATTN: Security Office,Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4411 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Above. 

Written requests for information should contain the full name of 
the individual Social Security Nmber, current address and telephone 
number. 

For personal visits, the individual should be able to furnish per¬ 
sonal identification containing his/her full name, Social Security 
Number, physical description, photograph, and signature. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Mapping Agency, ATTN: Security Office.Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4411 

Record source categories: Information originated by maintaining of¬ 
fice. Bases of billet entries are approval messages or correspondence 
from DIA; bases for incumbent entries are indoctrination oaths ex¬ 
ecuted by Incumbents at time of indoctrination. 

Systems exempted from certain provisions of the act: NONE 
B0502-03-2 HQ,T,H,A,S 

System name: 502-03 Classified Material Access Files 

System location: Primary System - DMA Security Office 

Decentralized Segments - Requesting offices at DMA and organiza¬ 
tions requiring the access authorization. See DMA Directory for 
complete address listing. 

DIA. JCS 

Categories of individuals covered by the system: Individuals 
authorized to have access to classified files 

Categories of records in the system: Documents rejecting authoriza¬ 
tion to have access to classified material. They include forms con¬ 
taining individual’s name, and signature, classification of files con¬ 
cerned, information desired, and signature of an official authorizing 
access. 

Authority for maintenance of the system: Executive Order 
116523/10/72; Classification and Declassification of National Security 
Information. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Office - Check of 
authorized individuals for access to classi fied material and guard 
authorization. 

Requesting DMA organizations - to gain approval for employees to 
have access to perform their duty. 

Requiring DMA and other Agencies - to allow employees the right 
to use classified information. 

DIA - to verify who has been granted authority to Special Security 
information. 

JCS - to verify who has been granted authority to use JCS papers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: File alphabetically by last name or grade of in¬ 
dividual requiring access 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Temporary Record - Destroy on transfer, 
reassignment, or separation of the individual. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Security Office,Building 56, U.S. Naval Observatory, Washington. 
D.C. 20305. TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial deter- mination may be obtained from 
System Manager. 

Record source categories: Report of investigating agency that con¬ 
ducted the background investigation. 

Systems exempted from certain provisions of the act: NONE 
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B0S02-15 HQ,T,H,A,S,I 

System name: 502-15 Security Compromise Case Files 
System location: Primary System - Security Office - HQ,T,H,A - S, 
See DMA Directory for complete address listing 
Decentralized Segments - Dept, of Justice and FBI on felonies 
cases. 

Categories of individuals covered by the system: DMA personnel 
security violation 

Categories of records in the system: Documents relating to in¬ 
vestigations of alleged security violations, such as missing docu¬ 
ments, unauthorized disclosure of information, unattended open 
security containers, documents not properly safeguarded and matters 
of a similar nature. 

Authority for maintenance of the system: Executive Order 
116523/10/72; Classification and Declassification of National Security 
Information and Material. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Office - Conduct 
security investigations. 

Dept, of Justice and FBI - for advise on felony cases. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 
Retrievahility: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Temporary Record - Destroy two years 
after completion of final corrective or disciplinary action, except that 
records of violations of a sufficiently serious nature to be classed as 
felonies are permanent. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Security Office,Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4411 
Notification procedure: Information may be obtained from System 
Manager. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from: 
System Manager. 

Record source categories: Reporting organization or official 
Systems exempted from certain provisions of the act: NONE 
B0502-15-2 A 

System name: 502-15 Security Violation Card File 
System location: Chief, Security Office, DMAAC, Second & Ar¬ 
senal Streets, St. Louis, MO 63118 

Categories of individuals covered by the system: Any employee of 
DMAAC having a security violation. 

Categories of records in the system: File contains information on a 
3x5 card listing security violators, brief summary of the incident, and 
action taken. 

Authority for maintenance of the system: Executive Order 
116523/10/72; Classification and Declassification of National Security 
Information and Material. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Offices and Su¬ 
pervisors have access to the file on a need to know basis, as a quick 
reference system on security violators 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper 3x5 cards in container. 

Retrievahility: Filed alphabetically by last name. 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Cards are retained in current files area 
(CFA) and destroyed two years after completion of final corrective 
or disciplinary action, except that records of violations of a suffi¬ 
ciently serious nature to be classed as felonies are permanent. 

System manager(s) and address: See Appendix BDircctor, DMA 
Areospace Center, ATTN: Security Office (SO), St. Louis Air Force 
Station, Missouri 63118, TELEPHONE: Area Code 314/268-4941 
Notification procedure: Information may be obtained from Above. 


Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial deter- minalion may be obtained from: 
System Manager. 

Record source categories: Internal security investigation of security 
violations. 

Systems exempted from certain provisions of the act: NONE 
B0503-01 T,H,A,S,I 

System name: 503-01 Security Identification Issue Files. 

System location: Security Office DMATC, DM AH. DMAAC, 
DMS, IAGS - Sec DMA Directory for complete add resslisting. 

Categories of individuals covered by the system: Any Civilian em¬ 
ployees 

Categories of records in the system: File contains the application, 
supporting materials and the number of the identification badge. 

Authority for maintenance of the system: E.O. 11652 - ’Classification 
and declassification of National Security Information and Material’. 
3/10/72. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain accountability for 
identification cards and badge accountability form. 

Category of users - Supervisor, Personnel and Security Office 

To identify persons with access to different levels of classified in¬ 
formation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 5x8 Cards filed in Kardex Container 

Retrievahility: Filed alphabetically by last name. 

Safeguards: Facility employs security guards on a continuous basis 
Cards are maintained in area accessible only to authorized personnel. 

Retention and disposal: Record is placed in the inactive file upon 
supersession or obsolescence, and destroyed after three (3) years. 

System manager(s) and address: Defense Mapping Agency. ATTN 
Security Office.Building 56, U.S. Naval Observatory, Washington. 
D C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Request should be addressed to the above 
SYSMANAGER 

Requesting individuals should provide, name, SSAN, (Service 
Number if applicable) home address and home telephone number 
when inquiring about whether the system contains records pertaining 
to him/her. 

For personal visits, the individual should be able to provide some 
acceptable identification and be in a position to give verbal informa¬ 
tion that could be verified with the form on file. 

Record access procedures: Information may be obtained from: 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Individual’s Badge request, personnel 
forms and investigatory findings. 

Systems exempted from certain provisions of the act: NONE 
B0503-02 T,H,A,S,I 

System name: 503-02 Security Identification Accountability Files 

System location: Security Offices - T,H,A,S,I - See DMA Directory 
for complete address. 

Categories of individuals covered by the system: Any Civilian em¬ 
ployee 

Categories of records in the system: File contains the application, 
supporting materials and the number of the identification badges. 

Authority for maintenance of the system: E.O. 11652 - Classification 
and Declassification of National Security Information and Materials 
3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify persons with 
access to different levels of classified information. 

Purpose - Maintain accountability for identification cards. 

Users - Supervisor, Personnel and Security Offices 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records kept in file folders by No. also in desk tyi* 
cabinet. 


I 
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Retrievability: Filed Alphabetically by name. 

Safeguards: Buildings, facilities employ security guards. Records 
arc maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary Record-Transfer to Records 
Holding Area after last card or badge number entered has been ac¬ 
counted for. Hold for three years and destroy. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Security Office,Building 56, U.S. Naval Observatory, Washington, 
D C. 20305, TELEPHONE: Area Code 202/254-4411 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dress to system manager 

Written requests for information should contain the full name of 
the individual, current address and telephone number and the case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card and give some verbal information that could be 
verified with his 'case' folder. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager 

Record source categories: Individual’s badge request, personnel 
forms and investigatory findings. 

Systems exempted from certain provisions of the act: NONE 
B0503-03 T,A 

Svstem name: 503-03 Firearms Authorization Files 

System location: DMATC and DMAAC, See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: Security guards that 
have been issued firearms and ammunitions 
Categories of records in the system: Documents authorizing DMA 
civilian guards to carry firearms. Included are firearms authorization 
cards and related papers. 

Authority for maintenance of the system: 50 U.S.C. 61; Arms and 
Ammunition issued to protect public property; reimbursement of De¬ 
partment of Army. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Collateral Security Divi¬ 
sion-Serves as a record for weapons serial numbers and firearms 
authorization cards issued to each Security Police. 

Available to Federal and State local law enforcing agency as 
required by current laws and regulations. 

Policies and practices for storing, retrieving, accessing, retaining, 
arm disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
arc maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

K-tention and disposal: Temporary Record, Destroy upon expira¬ 
tion of authorization. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Security Office,Building 56, U.S. Naval Observatory, Washington, 
D C. 20305, TELEPHONE: Area Code 202/254-4411 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Kecord source categories: Weapon serial number, and authorization 
ivsue authorization card issued. 

Systems exempted from certain provisions of the act: NONE 
B0503-04 HQ,T,H,A,S,I 

S'stem name: 503-04 Parking Permit Control Files 
System location: Security Offices of Components - See DMA 
•rectory for complete address 

( ‘tegories of individuals covered by the system: Individuals who 
<iVe been issued parking Permits or cited for violations. 


Categories of records in the system: Documents relating to the allot¬ 
ment of parking spaces, recording of violations by holders of parking 
permits. 

Authority for maintenance of the system: 50 U.S.C. 797; Internal 
Security - Security Regulations and Orders; Penalty for Violation, 
and Delegations, Promulgation by President. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Offies - Issue of 
spaces and recording of violators. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records kept in file folders and desk type pull-out 
shelves. 

Retrievability: Filed by name alphabetically 

Safeguards: Buildings and Facilities employ security guards. 
Records are maintained in areas accessible only to authorized person¬ 
nel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary-Record. Destroy on Transfer or 
separation of parking permit holder, or when permit is superseded or 
revoked. 

System managers) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address, and telephone number, and social 
security number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified on employment. 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Individuals requests for permits, copies 
of tickets issued. 

Systems exempted from certain provisions of the act: NONE 
B0503-05 HQ,T,A,S,I 

System name: 503-05 Vehicle Registration and Driver Record File 

System location: DMA HQ, DMATC, DMAAC, See DMA Directo¬ 
ry for complete address. 

Categories of individuals covered by the system: Any person 
privileged to operate a motor vehicle on a military instal- lation and 
who has been involved in a chargeable traffic accident or whose 
commission of a moving traffic violation has been verified. 

Categories of records in the system: File contains a record of is¬ 
suance of decal and of all traffic offenses/ incidents and actions. 

Authority for maintenance of the system: 50 U.S.C. 797; Internal 
Security - Security Regulations and Orders; Penalty for Violation. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Office, to record 
all traffic offenses/incidents and action taken. State and Local Law 
Enforcement Agency for vehicle identifications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 8’x5’ paper cards in card file cabinet 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Destroy one year after revocation or ex¬ 
piration. 

System manager(s) and address: Defense Mapping Agency, ATTN. 
Security Office,Building 56, U.S. Naval Observatory. Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

For personal visits, the individual should be able to provide some 
acceptable identification and also some information that would verify 
his need to know. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 
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Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Report of traffic violation from Security 
police. 

Systems exempted from certain provisions of the act: NONE 
B0503-07 T t A 

System name: 503-07 Traffic Law Enforcement Files 
System location: Security Office - TC, HC, AC - See DMA 
Directory for complete address listing 
Categories of individuals covered by the system: All DMA personnel 
who have encountered traffic violations on DoD installations. 

Categories of records in the system: Armed Forces traffic tickets 
and related correspondence. 

Authority for maintenance of the system: 50 U.S.C. 797; Internal 
Security - Security Regulations and Orders; Penalty for Violation 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Office - for issue 
and filing ticket. Traffic violation correspondence and Armed Forces 
Traffic Tickets. 

Supervisory - for advisory procedures 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and/or Kardex book. 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Temporary /Record - Destroy after 1 year. 
System manager(s) and address: Defense Mapping Agency, ATTN: 
Security Office, Building 56, U.S. Naval Observatory, Washington, 
D C. 20305, TELEPHONE: Area Code 202/254-4411 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Armed Forces Traffic Tickets issued by 
guard force personnel. 

Systems exempted from certain provisions of the act: NONE 
B0503-09 HQ, T,H,A,S, 

System name: 503-09 Key Accountability Files 
System location: Security Office, HQ,T,H,A,S,I - See DMA 
Directory for complete address. 

Categories of individuals covered by the system: Individuals with 
keys to a secure area. 

Categories of records in the system: Documenting relating to the 
issue, return and accountability for keys to secure areas. 

Authority for maintenance of the system: E.O. 11652 - Classification 
and Declassification of National Security Information and Material. 
3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Police - Periodic 
Inspections, reissuance of keys after locks have been changed. 

Personnel - Reference checks on individuals with keys to secure 
areas. 

Supervisors - Reference checks and daily use for information pur¬ 
poses. 

OSD and DIA - Investigation of loss or destruction of secure area. 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records in file folders 
Retrievability: Filed Alphabetically by name 

Safeguards: Buildings, facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary Record - Transfer to holding 
area, hold three (3) years then destroy. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Security Office,Building 56. U.S. Naval Observatory, Washington. 
D.C. 20305. TELEPHONE: Area Code 202/254-4411 
Notification procedure: Information may be obtained from Above. 


Record access procedures: Requests from individuals should contain 
the full name of the individual, current address and telephone 
number, social security number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers’ license, employing office s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determination s may be obtained from 
System Manager. 

Record source categories: Individual’s key requests, personnel 
forms and investigatory findings. 

Systems exempted from certain provisions of the act: NONE 
B0504-01 HQ,T,H,A 
System name: 504-01 Personnel Security Files 

System location: Special Security/Activities Division HQ, T, H, A 
See DMA Directory for complete address 

Categories of individuals covered by the system: DMA Military or 
civilian employees who have been assigned to positions that require 
access to Sensitive Compartmented Information (SCI). 

Categories of records in the system: Files consist of Special Security 
Office (SSO) security indoctrination and termination oaths; clearance 
and access certification messages; SSO security violation investiga¬ 
tive reports if applicable. 

Authority for maintenance of the system: E.O. 11652 Classification 
and Declassification of NS Information and Material 3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide central file 
repository for all SSO security forms pertaining to the individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of file subject. 

Safeguards: Buildings, facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
arc properly screened, cleared and trained. 

Retention and disposal: Retained in active file during period subject 
is assigned to or employed by DMA, retained in inactive file for one 
year following reassignment or termination of employment, then 
destroyed. 

System manager(s) and address: See Defense Mapping Agency, 
ATTN: Security Office,Building 56, U.S. Naval Observatory. 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, social security 
number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office s 
identification card and give some verbal information that could be 
verified. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information obtained from such sources 
as review of birth records; education records; credit and former em¬ 
ployment records; interviews of named and developed references; 
check of local police and FBI files & check of subversive files. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 522a (j) or (k), as applicable 
For additional information, contact the Systems Manager. 

B0504-01-2 HQ,T,H,A,S 
System name: 504-01 Personnel Security Files 

Svstem location: Primary' System - Security Office, HQ DMA. 
DMATC (T). DMAAC (A), DMAHC (H), IAGS (I), and DMS (S). 
See DMA Directory for complete address. 

Decentralized Segments - Cross reference index cards (i.e.. Badge 
Requests Cards, Identification Cards, Guard Desk Roladex Identifi¬ 
cation Cards) with extracts of information contained in primary f» es 
are maintained on file in Security Office of each DMA element 
Cross-reference index identification cards are on file at Guard desks 
in HQ, A, H, and T. 
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Categories of individuals covered by the system: Those military, 
civilian, and industrial personnel who are assigned to, employed by 
DMA; whose official duties, responsibilities and/or contracts require 
that they have access to classified defense information which has 
been entrusted to or is under the Defense Mapping Agency. 

Categories of records in the system: File Contains individual’s cer¬ 
tificate of clearance indicating level of access individual is cleared 
for, date clearance was issued, type of investigation conducted, date 
investigation was completed and identification of agency that con¬ 
ducted the investigation. Additionally, contained in the file are; copy 
of Statement of Personal History (DD Form 398), individual’s certifi¬ 
cation that he/shc has read and understands both the Department of 
Defense and Agency security directives and instructions regarding 
the protection of classified defense information; individual certifica¬ 
tion that he/she understands responsibilities for protection of North 
Atlantic Treaty Organization (NATO), Central Treaty Organization 
(CENTO), and Southeast Asis Treaty Organization (SEATO), materi¬ 
al to a lesser extent some files will contain individuals certification 
that he/she has been briefed for access to NATO Top Secret 
(COSMIC); NATO Top Secret Restricted Data (ATOMAL); Top 
Secret CENTO; Top Secret SEATO; Single Integrated Operational 
Plan (SIOP); Extremely Sensitive Information (ESI); Atomic Energy 
Commission, Restricted Data (RD); and Atomic Energy Commission, 
Critical Nuclear Weapons Design Information (CNWDI). 

Authority for maintenance of the system: Section 6, Section 7, (B) 
(3); and Section 12 of Executive Order 11652; Classification and 
Declassification of National Security Information and Material - 

3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DMA SO - This informa¬ 
tion is maintained as a means to insure that each and every individual 
assigned to, employed by or contracting with the HQ DMA has been 
cleared for the level of access to classified information that is neces¬ 
sary for accomplishment of his official duties. These records further 
insure that each individual is made aware of his responsibilities re¬ 
garding the protection and safe guarding of any classified information 
entrusted to him. 

Other Governmental Agencies - Information regarding any in¬ 
dividual’s clearance and level of access. This enables DMA personnel 
to conduct official business requiring security clearance, with other 
governmental agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Ketrievability: Alphabetically by name of individual 

Safeguards: Buildings are located on guarded government installa¬ 
tion with security guards and alarms. Records are maintained in areas 
accessible only to authorized personnel that are properly screened, 
cleared and trained. 

Retention and disposal: Records are maintained in an active status 
only for the period of time that the individual is actually assigned to, 
employed by or contracting with DMA. When the individual ter¬ 
minates his association with DMA, the records are maintained in an 
inactive status for the period of one year and then destroyed. 

^ System manager(s) and address: SDefense Mapping Agency, 
ATTN: Security Office,Building 56, U.S. Naval Observatory, 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social security 

number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 

verified. 

{ fmtesting record procedures: The agencies’ rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Individual's certificate of clearance 
originates in HQ DMA Special Security Office (SSO) based on notifi¬ 
cation of personnel investigation by either the Civil Service Commis- 
f‘ on °.\. Defense Investigative Agency. Certification of clearance 
mi ktary personnel will be certified by the individuals* parent ser- 
Much of the routine information in these records such as name, 
ate and place of birth, etc., is obtained during the individual’s initial 
processing which is usually accomplished on his first duty day. Other 


information such as type of investigation, date of investigation, etc., 
is obtained from such investigating agencies as the Civil Service 
Commission (CSC), Defense Investigative Service (DIS), etc. The 
records are updated as new information is received regarding the in¬ 
dividual’s clearance and access. 

Systems exempted from certain provisions of the act: NONE 
B0504-01-3 HQ,H,4 

System name: 504-01 Personnel Security tynvesrigf.’five Files 

System location: Primary System - Security Otfites of HQ DMA, 
DMAHC, DMAAC - See DMA Diravory for complete address. 

Categories of individuals covered by Ike sy.tfern: Those military and 
civilian personnel who are assignee/ to or en;pVoyeM by the Defense 
Mapping Agency and whose duties cequir* access to classified 
defense information and who have therefore been investigated under 
the provisions of Department of Defense regulations. 

Categories of records in the system: Files consist of two parts, one 
part subject two exemption of 552a(K)(5) from review one part 
available for review. Part (1) Exempted consists of National Agency 
Checks with Written Inquiries (NACI); Background Investigations 
(BI) Special Background Investigations (SBI); Bring-up Investigations 
(BU). Part (2) Available for review consists of ational Agency 
Checks (NAC). 

Authority for maintenance of the system: E.O. 11652 - Classification 
and Declassification of National Security Information and Material - 
3/10/72. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Defense Mapping Agency 
- to determine eligibility for access to classified defense information 
and to conduct continuing Security Program 

Defense Intelligence Agency - to determine eligibility for access to 
Sensitive Compartmented Information, applicable to Special Security 
Office access. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of file subject. 

Safeguards: Buildings, facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Retained in active file during period subject 
is assigned to or employed by DMA, retained in inactive file for one 
year following termination of subject’s assignment or employment, 
then destroyed. 

System manageris) and address: Defense Mapping Agency, ATTN: 
Security Office,Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card. 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Investigations are originated based on ap¬ 
plicant’s application for employment Source of information are inqui¬ 
ries of birth, education, local police, federal police agency files, 
credit, neighborhood, personal references, etc. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 522a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

B0504-02 HQ,T,H,A,S,I 

System name: 504-02 Security Briefing and Debriefing Files 

System location: Primary System - Central RS. COSMIC Register 
Room IB889, Pentagon, Washington, D.C. 20310 

Decentralized Segments - IPO Office and/or TS Control Officer, 
See DMA Directory for complete address listing. 

Categories of individuals covered by the system: Personnel briefed 
and debriefed on security matters 
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Categories of records in the system: Documents relating to secunty 
briefing and debriefing of personnel authorized access to classified 
material. Included are briefing statements, debriefing statements and 
certificates, and related papers. 

Authority for maintenance of the system: E.O. 11652 - ’Classification 
and Declassification of National Security Information and Material 
3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Debriefing personnel upon 
termination of employment. 

IPO Officer/TS Control Officer - use to certifying employee access 
of current security regulations. 

Central US Cosmic Register - maintain as m information record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Temporary Record - Destroy one year 

System manager(s) and address: Defense Mapping Agency, ATIN: 
Security Office,Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Form generated by employee 

Systems exempted from certain provisions of the act: NONE 


B0S04-02-2 HQ, T, H, 

System name: 504-02 Special Secunty Briefing and Debriefing Files 
System location: Primary System - Defense Intelligence Agency, 
Special Security Office, Room 1A884, Pentagon, Washington, D.C. 
20310 Decentralized Segments - Security Office, HQ, T, H, A - See 
DMA Directory for complete address 
Categories of individuals covered by the system: Personnel briefed 
and debriefed on Special Security Mtters 

Categories of records in the system: Documents relating to special 
security briefing and debriefing of personnel authorized access to 
special classified material. Included are briefing and debriefing state¬ 
ments, debriefing statements and certificates, and related papers. 

Authority for maintenance of the system: E.O. 11652 - Classification 
and Declassification of National Security Information and Material; 


3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Office - To verify 
individual employee compliance with current Special Secunty 


requirement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, in safe and vault. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Temporary Record - Destroy one year after 
termination of access to information. 

System manager^) and address: DIA Special Security Office, Room 
1A884, Pentagon, Washington, D.C. 20310 

Notification procedure: Information may be obtained from Defense 
Mapping Agency, ATTN: Security Office,Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 


202/254-4411 

Record access procedures: Requests from individuals should be ad¬ 
dress to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained trom 


DMA Security Officer 

Record source categories: Individuals authorized to have access to 
special classified material 
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Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 522a (j) or (k), as applicable 
For additional information, contact the Systems Manager. 

NONE 

B0601-01 HQ,T,A,S,I 

System name: 601-01 Civilian Personnel Program Reporting Files 
(Master File Printout) 

System location: Personnel Offices, see DMA Directory for 
Complete Address Listing 

Categories of individuals covered by the system: Any individual em¬ 
ployed by the Agency. 

Categories of records in the system: File contains Name, Social 
Security Number, Date of Birth, Sex, Service Computation Date 
Location, Job Title, Grade. Series, Step, Salary, Life Insurance. 
Health Benefits, Organization Code, Nature and Date of Last Action 
Tak en, Veteran’s Preference, Retirement Deductions, Type of Ap 
pointment. Master Tapes, etc. 

Authority for maintenance of the system: Executive Order 10561 
Designating Official Personnel Folders in Government Agencies as 
Records of the CSC and Prescribing Regulations Relating to the 
Establishment, Maintenance and Transfer Thereof; 9/15/54 

Routine uses of records maintained in the system, including categ 
ries of users and the purposes of such uses: To provide consolidate! 
source of pertinent information on employees for internal requests 
for information and internal reports. Provides records of information 
transmitted to Civil Service Commission Central Personnel Data 
File.Available to Civil Service Commission 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer Printout paper 

Retrievability: By organization, grade level, alpha by name 
Safeguards: Buildings/facilities employ security guards. Records are 
maintained in areas accessible only to authorized personnel that aie 
properly screened, cleared and trained. 

Retention and disposal: Temporary Destroy after six months. 
System managers) and address: Defense Mapping Agency, ATTN 
Personnel Office, Building 56, U.S. Naval Observatory. Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above 
Record access procedures: Requests from individuals should be ad 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial deter- mination may be obtained lrom 
System Manager. 

Record source categories: Digest of Information from existing 1 
sonnet Files. 

Systems exempted from certain provisions of the act: NON1 
B0601-01-2 T,A 

System name: 601-01 Civilian Personnel Program Reporting Tiles 
(Employee Retirement Record) 

System location: Primary System - Personnel Office, See PM 
Directory for complete address listing 

Decentralized Segments - Department of Computer Services 
Categories of individuals covered by the system: Any individual em 
ployed by DMA Topographic Center who is qualified for retiremen 
Categories of records in the system: Contains names of employees 
eligible for optional retirement within next five years. Contains nan - 
job title, earliest retirement date. Date of Birth, Service Comp * 
tion Date, Pay Plan, Grade, Step, Series, Organization Code 
Authority for maintenance of the system: Executive Order 10561 
Designating Official Personnel Folders in Government Agenciess as 
Records of the CSC and Prescribing Regulations Relating to 
Establishment, Maintenance and Transfer Thereof; 9/15/54 

Routine uses of records maintained in the system, including c ****®| 
ries of users and the purposes of such uses: Supervisory manag 
planning purposes and personal benefit of individuals conet r 
Available to Civil Service Commission. 

Policies and practices for storing, retrieving, accessing, rti 
and disposing of records in the sytem: 

Storage: Computer printout and tape 
Retrievability: By organization, alpha by last name 
Safeguards: Building facilities employ security guards. 
maintained in areas accessible only to authorized personne J 
properly screened, cleared, and trained. 
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Retention and disposal: Printout 
Temporary - Destroy after five years 
Tape - updated periodically 

System managers) and address: DMA Topographic Center, ATTN: 
Personnel Office, Room 132-A, Erskine Hall, 6500 Brooks Lane, 
Washington, D.C. 20315, TELEPHONE: Area Code 202/227-2116 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Personnel Master File computer tape in 
Department of Computer Services 
Systems exempted from certain provisions of the act: NONE 
B0601-01-3 A 

System name: 601-01 Personnel Assistance Files 
System location: Civilian Personnel (POX), DMAAC, 8900 South 
Broadway, St. Louis, Mo. 63125 

Categories of individuals covered by the system: Aerospace Center 
personnel discussions with the Personnel Office. 

Categories of records in the system: File contains memorandums for 
record concerning Planned Assistance Visits. 

Authority for maintenance of the system: 21 USC 1175 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to record employee’s visits to Personnel Office and discussions with 
Personnel Office personnel concerning their questions, advice, or 
complaints. 

User is the Personnel Office staff. 

User utilizes the information to keep records of employees’ visits 
and have a record of discussions concerning employee questions, ad¬ 
vice, or complaints. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Papers and memorandums. 

Retrievability: Filed categorized by Directorates, Staff Agencies, 
and Departments, and then filed alphabetically by employee last 
name after that. 

Safeguards: Facility employs security guards. Records are locked in 
file cabinets by division secretary’s desk when not in use. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Temporary record. Destroyed after 5 years. 
System manager(s) and address: Director of Civilian Personnel 
(POX). DMAAC, 8900, South Broadway, St. Louis, Missouri 63125 
Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
verified with his ’case* folder. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
the System Manager. 

Record source categories: Backup material on employee visits to 
Personnel Office. 

Systems exempted from certain provisions of the act: NONE 

B0602-03 HQ,T,H,A,S,I 
System name: 602-03 Organization File 

System location: Personnel Office - See DMA Directory for 
complete address listing 

Categories of individuals covered by the system: Military and civilian 
Personnel assignment to HQ DMA 

Categories of records in the system: Roster of people assigned to 
by name - job number. JTD Position series-grade-organization 


Authority for maintenance of the system: 5 U.S.C. 3101 - ’Authority 
for Employment’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Matching people with job 
numbers and JTD numbers for ceiling purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in File Folders 

Retrievability: Chronological date 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Destroy when superseded or obsolete. 

System managers) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from: 
System Manager 

Record source categories: Personnel action recorded for supervisory 
records. 

Systems exempted from certain provisions of the act: NONE 
B0602-06 A 

System name: 602-06 Differential and Allowance Files 

System location: Civilian Personnel (POX), DMAAC, 8900 South 
Broadway, St. Louis, Mo. 63125 

Categories of individuals covered by the system: Aerospace Center 
civilian employees serving overseas; rated eligible for foreign post 
differential and allowance. 

Categories of records in the system: File contains copies of DD 
Form 1351-2, memorandums and letters concerning differential and al¬ 
lowances. 

Authority for maintenance of the system: 21 USC 1175 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of file is to record 
documentation (memorandums and letters) of employee’s eligibility 
for foreign post differential, foreign quarters, and post allowance. 

Users of the information are the Personnel Office staff members. 

User utilizes the file as a reference folder for future transactions 
of similar nature. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by employee last name. 

Safeguards: Buildings and facilities employ security guards. 
Records are maintained in areas accessible only to authorized person¬ 
nel that are properly screened, cleared, and trained. 

Retention and disposal: Files are retained and maintained in Cur¬ 
rent Files Area (CFA). Temporary Record - Destroyed upon separa¬ 
tion of employee. 

System manager(s) and address: Director of Civilian Personnel 
(POX). See DMA Directory. 

Notification procedure: Information may be obtained from System 
Manager. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: See System Manager. 

Written requests for information should contain the full name of 
the individual, cuncnt address and telephone number, and social 
security number. Visits are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is. driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from System Manager. 

Record source categories: Foreign allowance application, grant, and 
reports. 
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Systems exempted from certain provisions of the act: NONE 
B0604-03 HQ,T,A,H,S,I 

System name: 604-03 Active Application Files (Applicant Supply 
Files) 

System location: Primary System - DMA Personnel Offices. See 
DMA Directory for complete address listing. 

Categories of individuals covered by the system: Individual job ap¬ 
plicants 

Categories of records in the system: File contains rated applications 
for positions of Clerk-Typists or Clerk-Steno, test results 

Authority for maintenance of the system: 5 U.S.C. Section 3301; Ex¬ 
amination, certification and Appointment - Civil Service; Generally 
Executive Order 10577 - Amending the Civil Service Rules and 
Authorizing a New Appointment System for the Competitive Service; 
11/23/54 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Personnel Office 
to fill position vacancies for Clerk-Typist and Clerk-Steno positions 
up to GS-4 level, exchange with other organizations, such as NIH, 
subject to periodical inspection by Civil Service Commission 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and file cabinets 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. • 

Retention and disposal: Temporary. Destroy after two years 
System manager(s) and address: Defense Mapping Agency, ATTN. 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305. TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: Th<? Department s rules for contest¬ 
ing contests and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Applications and tests completed by job 
applicants 

Systems exempted from certain provisions of the act: NONE 


B0604-04 T,A 


System name: 604-04 Pending Application Files 

Svstem location: Civilian Personnel Offices of DMA Topographic 
Center and DMA Aerospace Center. See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: All civilian person¬ 
nel concerned. 

Categories of records in the system: Record of personnel applying 
for positions with DMA whose application is pending due to lack of 
qualifications, declining or not available for appointment. Applicants 
for whom there are adequate Civil Service registers. 

Authority for maintenance of the system: 21 USC 1175 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to document in¬ 
dividual's consideration for appointment. 


Personnel Office, concerned employees, employee representatives, 
and authorized inspectors of Civil Service Commission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by employee last name. 
Safeguards: Buildings and facilities employ security guards. 
Records arc maintained in areas accessible only to authorized person¬ 
nel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary record. Destroy in CFA after 2 
years or on receipt of CSC inspection report. 

Svstem manager(s) and address: Defense Mapping Agency, ATTN. 
Personnel Office, Building 56, U.S. Naval Observatory, Washington. 
D.C. 20305. TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Request from individuals should be ad¬ 
dressed to System Manager 


Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office s 
identification card, and give some verbal information that could be 

verified. . , , , 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office/s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Department s rules for contest 
ing contents and appealing initial determinations may be obtained 
from System Manager. 

Record source categories: Applications from individuals concerned-- 
qualification statements. 

Systems exempted from certain provisions of the act: NONE 
B0605-01 HQ,T,A,H,S,I 

System name: 605-01 Equal Employment Opportunity Reporting Files 
System location: Primary System - Staff Offices, Department, Divi¬ 
sion and Branch Offices, All Components. See DMA Directory for 
complete address listing. 

Decentralized Segment - Components and organizations of DMA 
Categories of individuals covered by the system: All civilian em¬ 
ployees of DMA and Components 

Categories of records in the system: Social security number, statisti¬ 
cal by organization/minority designation 

Authority for maintenance of the system: Executive Order 114 s 
8/8/64; Equal Employment Opportunity in the Federal Government 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Equal Em¬ 
ployment Opportunity Office only to identify minorities and lor 
statistical purposes. Can be subject to submission to CSC for mspe^ 
tion or central EEO office - counselers investigators have access to 
files. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tapes 
Retrievability: Social Security Number 

Safeguards: Information available only to Equal Employment Op 
portunity Office. 

Retention and disposal: Retained until employee leaves Agency. 
System manager(s) and address: Defense Mapping Agency, ATTN 
Personnel Office. Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above 
Record access procedures: Requests from individuals should be ad 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Existing Personnel Records 
Systems exempted from certain provisions of the act: NONE 
B0605-03 HQ,T,A,H,S,I 

System name: 605-03 Equal Employment Opportunity Complaint Ca>c 
Files 

System location: DMA and Component organizational EEO Office 
see DMA Directory for complete Address Listing 
Categories of individuals covered by the system: Any employee who 
files a complaint of discrimination 

Categories of records in the system: All documents pertaining o 
specific complaints of discrimination. 

Authoritv for maintenance of the system: Executive Order 114 s 
8/8/69; Equal Employment Opportunity in the Federal Government 
Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: EEO Office - to process 
complaints; counselors have access; 

Personnel Office - to concur or non-concur with proposed dispoM 

Office of Counsel - formal investigation; Complainant’s designate 
Representative . . 

HQ DMA - to concur or non-concur with proposed decision 
Civil Service Commission - appeal from initial agency deci. 
Department of Justice in event of litigation. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in folders in barred containers 

Kctrievability: By nameof compainant 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Components - maintained until final deci¬ 
sion 

Temporary Record - destroyed after five years 

HQ DMA - permanent 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D C 20305, TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager 

Contesting record procedures: The Agencys rules for contesting 
contents and "appealing initial determination may be obtained from 
System Manager. 

Record source categories: Complaints, transmittal letters, investiga¬ 
tive data and summaries,hearing transcripts, finding of fact state¬ 
ments, final disposition reports, acceptance statements, withdrawl 
notices, and similar or related documents. 

Systems exempted from certain provisions of the act: NONE 


B0606-01 HQ,T,A,H,S,I 

System name: 606-01 Official Personnel Folder Files 

Systeny location: Primary System - Personnel - each organization 
field activities - See Appendix B 

Decentralized Segments - National Personnel Records Center, St. 

Louis. MO 


( ategories of individuals covered by the system: All civilian em¬ 
ployees 


Indebtedness - Allegations of indebtedness made by creditors to 
Personnel Office requesting help 

t ategories of records in the system: File contain documentation of 
all official personnel action taken on an employee regarding Federal 
service including verification of military service. 

Indebtedness - copies of court judgements, responses to claim and 
counseling records 


Authority for maintenance of the system: Executive Order 10561 
9/15/54 Designating Government Agencies as Records of the Civil 
Service Commission and Prescribing Regulations Relating to the 
establishment, Maintenance and Transfer thereof. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Office - serves 
the official personnel record of an employee’s Federal Service 
Supervisory - Merit Promotion Plan 

National Personnel Records Center, St. Louis, MO. - to give infor¬ 
mation to individuals concerned after retirement or separation from 
government service. 

Any regulatory authority such as Civil Service Commission 
Indebtedness - counseling, possible use in court proceedings, su¬ 
pervisors and personnel for disciplinary actions 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Alphabetically by last name 


Safeguards: Buildings or facilities employ security guards. Records 
? rc maintained in areas accessible only to authorized personnel that 
4re P r °pcrly screened, cleared, and trained. 

Retention and disposal: Temporary Record - retained in active file 
niii employee separates. Upon separation from Federal Service, file 
nt to National Personnel Records Center. Upon transfer to another 
£ y • is sent to Agency’s personnel office. Destroyed at 
K( - after 75 years after date of birth. 

Indebtedness - destroyed upon separation of individual. 

S'stem manager(s) and address: Defense Mapping Agency, ATTN: 
nr°2S£! Office, Building 56, U.S. Naval Observatory, Washington, 

■ ^0305, TELEPHONE: Area Code 202/254-4066 
utification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad- 
NS ed to System Manager. 


Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager 

Record source categories: Personnel forms completed by employee 
and Personnel Office regarding Federal employment. 

Personnel Office - notification of personnel action, pay changes, 
change of address, change of health benefits and life insurance, let¬ 
ters of reprimand, verification of military service, educational trans¬ 
cripts. Documents generated by Civil Service Commission such as 
test scores, notices of ratings. 

Indebtedness - official court judgements or court orders. Em¬ 
ployees responses and creditors requests for help. 

Systems exempted from certain provisions of the act: NONE 
B0606-02 HQ,T,H,A,I 

System name: 606-02 Employee Service Record File 

System location: Primary System - Personnel Office and each or¬ 
ganizational field activity 

Decentralized Segments - Records Holding Area, Records Manage¬ 
ment Division (For TC files only) - See DMA Directory for complete 
address 

Categories of individuals covered by the system: Any individual em¬ 
ployed by HQ,T,H,A,I 

Categories of records in the system: Card contains a summary of all 
personnel actions on SF-50’s or pay change actions during employ¬ 
ment of the individual concerned. 

Log and disposition contains name, social security number, date of 
birth, when and where official Personnel Folder was sent from Per¬ 
sonnel Office 

Authority for maintenance of the system: Executive Order 10561, 
'Designating Official Personnel Folders in Government Agencies as 
Records of the Civil Service Commission and Prescribing Regulations 
Relating to the Establishment, Maintenance, and Transfer Thereof; 
9/15/54 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel - Card index 
control of personnel actions on employees and organizational control, 
updated 

Supervisory - Statistical Purposes 

Log - used by Personnel to verify employee 

Records Holding Area, Records Management Division - to furnish 
certain information (Permanent or Temporary; Salary; How long em¬ 
ployed; Date of birth) to other Government agencies, commercial or 
credit organizations, verification of employment, reasons for leaving, 
birth date, date of employment, information to be given to FBI, Civil 
Service Commission on dates of employment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card (SF 7) and Log Book 

Retrievability: Card by organization, grade level, alphabetically by 
name. Log - by date 

Safeguards: Building/facility employs security guards. Records are 
maintained in areas accessible only to authorized personnel that are 
properly screened, cleared, and trained. 

Retention and disposal: Temporary Record. Card (SF 7) - COFF in¬ 
active files every five years. Transfer to Records Holding Area five 
years after cut off. Destroy in Records Holding Area after ten years. 
Log - retained in Personnel, destroyed after 15 years. 

System manager(s) and address: Defense Mapping Agency. ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card and give some verbal information that could be 
verified 

Contesting record procedures: The Agencys’ rules for contesting 
contents and appealing initial determination may be obtained from: 
System Manager. 

Record source categories: Card Entries - Supervisory - SF 52 ac¬ 
tion, pay actions, performance appraisals 
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Personnel and Civil Service Commission Automatic Pay Actions 
Log - Personnel Clerk entries 

Systems exempted from certain provisions of the act: NONE 
B0606-03 HQ,T,H,A 

System name: 606-03 Expert and Consultant Data Files 
System location: Personnel Offices - See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: Any individual em¬ 
ployed as an expert or consultant with DMA 
Categories of records in the system: Employment and education his¬ 
tory, salary data, statement of duties or functions proposed for the 
expert/consultant. 

Authority for maintenance of the system: 5 U.S.C. 3101 - Authority 
for Employment 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of collecting 
the information is to evaluate the merits of proposed appointments of 
consultants/experts and to meet CSC requirements to maintain such 
records. 

The information is used to obtain final approval by DMA/DOD on 
proposed appointments of experts/consultants. 

Supervisors, Personnel, OSD officials, CSC. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by name. 

Safeguards: Buildings or facilities employ security guards. Records 
arc maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary. Destroy 2 years after separa¬ 
tion of employee. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Personnel actions recorded for superviso¬ 
ry records. 

Systems exempted from certain provisions of the act: NONE 
B0606-05 HQ,T,H,A,S,I 
System name: 606-05 Adverse Action Files 
System location: Personnel Offices DMA. See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: All civilian em¬ 
ployees who had had adverse action taken against them. 

Categories of records in the system: Copies of notice of proposed 
adverse action, the material relied on by the Agency to support the 
reasons in that notice, any answer made by the employee and the 
notice of decision. 

Authority for maintenance of the system: E.O. 11491 - ’Labor 
Management Relations in the Federal services’ -10/31/69 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain records on ad¬ 
verse actions for use in employee appeals or grievances and as docu¬ 
mentation in further adverse actions against an employee, informa¬ 
tion from file could be used in appeal cases to Civil Service Commis¬ 
sion, can be used by both counsel and union in cases of representa¬ 
tion. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of employee 


Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: This is a temporary record. Destroy after 10 
years unless employee appeals; in which case, transfer to File No 
610-03 (Appeals and Grievances) 

System managerfs) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington. 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: All documents related to adverse actions, 
such as removal, suspension, furlough without pay, and reduction in 
rank or pay for cause other than reduction-in-force. Notices of 
proposed action, employee’s reply, statement of witness, notice of 
decision, and similar documents. 

Systems exempted from certain provisions of the act: NONE 
B0607-01 HQ,T,H,A,S,I 

System name: 607-01 Personnel Locator Files (Alpha Listing) 

System location: Primary Personnel Offices - See DMA Directory 
for complete listing. 

Decentralized Segments - Computer Services - T, H, A. 

Categories of individuals covered by the system: Any civilian in¬ 
dividual employed by DMA 

Categories of records in the system: Alphabetical file contains name, 
job title, job number, social security number, date of birth, service 
computation date, pay plan, grade, step, series, organization code. 

Social Security Listing - Contains social security number and 
name. 

Authority for maintenance of the system: 5 U.S.C. 7301 - Regulation 
of Conduct - Presidential Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Alpha listing - To locate 
employees by organization and job title and perform certain internal 
reports and internal requests for information within the Personnel Of¬ 
fice within the Agency. 

Social Security Number Listing - To locate an employee when so¬ 
cial security number only is known. Used when working with error 
listings sent by Civil Service Central Personnel Data File. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer Printout Paper 
Retrievability: Alphabetically by last name 
Social Security Number 

Safeguards: Building/Facility employ security guards. Records are 
maintained in areas accessible only to authorized personnel that are 
properly screened, cleared, and trained. 

Retention and disposal: Alphabetical Listing - Temporary - Destroy 
after 6 months. 

Social Security Number Listing 

System manager(s) and address: Defense Mapping Agency, ATTN. 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office s 
identification card, and give some verbal information that could oe 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Personnel Master File Computer 3 a P c 
located in Department of Computer Services 
Personnel Master File - Tab run 
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Systems exempted from certain provisions of the act: NONE 
B0607-03 HQ,T,A,S,I 

System name: 607-03 Chronological Journal Files 
System location: Personnel Offices, TC,AC,HC - See DMA 
Directory for complete address listing. 

Categories of individuals covered by the system: Any civilian em¬ 
ployee of the Agency who has a personnel action pertaining to him. 

Categories of records in the system: Contains all personnel actions 
for which an SF 50, Notification of Personnel Action is required. 

Authority for maintenance of the system: E.O. 10561 - "Designating 
Official Personnel Folders in Government Agencies as Records of 
the CSC and Prescribing Regulations Relating to the Establishment, 
m aintenance and Transfer Thereof" 9/15/54 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monthly strength reports - 
Internal, DoD and the Civil Service Commission 
Policies and practices for storing, retrieving, accessing, retaining, 
i disposing of records in the sytem: 

Storage: Paper file of SF 50 in file folders 
Rctrievability: By date, organization, alphabetical by name 
Safeguards: Buildings or facilities employ security guards. Records 
arc maintained in areas accessible only to authorized personnel that 
tire properly screened, cleared, and trained. 

Retention and disposal: Temporary. Destroy after 2 years in current 

files area 

System managers) and address: See Appendix B 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Typed from SF 52, Request for Personnel 
Action from either management or the Personnel Office. 

Systems exempted from certain provisions of the act: NONE 
B0608-06 HQ,T,A,H,I,S 

System name: 608-06 Civilian Training Reporting Files 

System location: Civilian Personnel Offices - See DMA Directory 
for complete address 

Categories of individuals covered by the system: Any civilian em¬ 
ployee receiving training in Government and non- government facili¬ 
ties 

Civil Service Commission 
Supervisory Personnel 
Members of Personnel Office 

Categories of records in the system: File contains the Central Per¬ 
sonnel Data Files Report showing training completed and also the 
quarterly report of career development executive and management 
training for minorities and women 

Authority for maintenance of the system: Executive Order 11348, - 
Providing for Further Training of Government Employees; 4/22/67 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office - 
for reporting training 

Civil Service Commission for review 
Supervisory Personnel - access to file for review 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

P trievability: Appropriate folder by name of individual, social 
sccun ty number and type of training 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
arc properly screened, cleared, and trained 
Retention and disposal: Records are reviewed annually and the por- 
u ’ n Pertaining to individuals no longer employed with the Agency 
destroyed. 

System manager(s) and address: Records are destroyed after five 

years 

Defense Mapping Agency, ATTN: Personnel Office, Building 56, 
V y ^ av al Observatory, Washington, D.C. 20305. TELEPHONE: 
Area Code 202/254-4066 
Civilian Personnel - HQ, T, A, H 


Notification procedure: Information may be obtained from System 
Manager 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys’ rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Record source categories: Individuals, interagency - professional in¬ 
stitutions 

Systems exempted from certain provisions of the act: NONE 
B0608-07 T,H,A 

System name: 608-07 Civilian Training Program Files 
System location: Primary System - Staff Offices, Department, Divi¬ 
sion and Branch Offices, All Components. See DMA Directory for 
complete address 

Decentralized Segments - Components and organizations of DMA 
Categories of individuals covered by the system: Any civilian em¬ 
ployee 

Categories of records in the system: File contains career plans for 
certain executives and managements, GS-13 and above, career ap¬ 
praisals - performance evaluations, applications for career appraisal, 
and assessment of knowledges and abilities for certain managers. The 
files also contain minutes of executive manpower resources board 
meetings 

Authority for maintenance of the system: Executive Order 11348, 
Providing for the Further Training of Government Employees; 
4/22/67 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office - 
for career planning and career appraisals 
Supervisory and Civil Service Commission - reviews 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed within appropriate folder in alphabetical order 
by name 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 

Retention and disposal: Records are destroyed after five years or 
five years after completion of a specific training program 
System managers) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys’ rules for contesting 
contents and appealing initial determination may be obtained from: 
System Manager - See Appendix B 
Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Record source categories: Information and/or transcripts supplied 
by Federal Institution - requests by supervisor or personnel to initiate 
action 

Systems exempted from certain provisions of the act: NONE 
B0608-08 HQ, T, A, H, 

System name: 608-08 Training Files 
System location: Defense Mapping Agency Headquarters (HQ 
DMA), DMA Topographic Center (T), DMA Hydrographic Center 
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(H), DMA Aerospace Center (A), Defense Mapping School (S), Inter 
American Geodetic Survey (I). See DMA Directory- for complete ad¬ 
dress listing 

Categories of individuals covered by the system: Any DMA civilian 
employee 

Categories of records in the system: File contains documents reflect¬ 
ing such items as cumulative record of management training received 
by each supervisor, space allocations, listing of participants in after 
duty hours on base courses, and student evaluation of courses. In¬ 
cluded also are Nomination for Interagency Training (OF Form 37); 
Enrollment and Registration Request for DoD Management Educa¬ 
tion and Training Program Courses (DD Form 1556); Training At¬ 
tendance and Rating (AF Form 1151); Trainee Date (AF Form 1152); 
and Record of Training or Certification of Equivalency (AF Form 
1514). 

Authority for maintenance of the system: Executive Order 11348, 
’Providing for the Further Training of Government Employees’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office - 
For use in planning, scheduling, approving, documenting, and 
evaluating training. Also, for statistical information needed in various 
reports. 

Supervisory - For use in personnel administration. 

Civil Service Commission - Inspection purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

5’ x 8’ file cards. 

Retrievability: Filed alphabetically by name. 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Civilian Personnel Office - Records are 
destroyed after five years. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Civil Service Commission, Academic In¬ 
stitutions, Professional Organizations and Inter-Agency training. 

Systems exempted from certain provisions of the act: NONE 
B0608-09 HQ,T,A,H,S,1 
System name: 608-09 Contract Training Files 

System location: Civilian Personnel Offices - See DMA Directory 
for complete address 

Categories of individuals covered by the system: Any civilian em¬ 
ployee concerned 

Categories of records in the system: File contains documents reflect¬ 
ing contract training of civilian employees in non-government facili¬ 
ties - covering such items as informati on u sed in rating applicants for 
Long-Term Full Time Training (LTFTT), service agreements for 
LTFTT, employee selection, student evaluation, contracts between 
Agency and non-government training facilities. 

Authority for maintenance of the system: Executive Order 11348, 
Providing for the Further Training of Government Employees; 
4/22/67 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office - 
For use in planning, scheduling, approving documenting and evaluat¬ 
ing training. Also, for statistical information needed in various re¬ 
ports. 

Managers - For use in personnel administration. 

Academic Institutions - Civil Service Commission 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 


Retention and disposal: Temporary - Record destroyed 3 years after 
completion of training or upon expiration of obligated service agree 
ment. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington. 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above. 
Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Transcripts from previous academic In 
stitutions. Professional Organizations 

Systems exempted from certain provisions of the act: NONE 
B0608-10 HQ,T,A,H,I,S 
System name: 608-10 Record of Training Files 
System location: Civilian Personnel Offices - See DMA Directory 
for complete address listing. 

Categories of individuals covered by the system: Any individual 
trainee participating in off-the-job training courses. 

Categories of records in the system: Files contain listing of all cour¬ 
ses which the Agency sponsors for the individuals’ length, dates and 
cost of each course. 

Authority for maintenance of the system: Executive Order 11348 5 
U.S.C. Section 4103 and 4118 - Establishment of Training Programs 
Training - Regulations ^ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office - 
For use in administering training program and documenting record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Card files 

Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Records are reviewed annually and the por¬ 
tion pertaining to individuals no longer employed with Agency are 
destroyed. 

System managers) and address: Defense Mapping Agency, ATTN 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Supervisors approval, employee request 
forms, academic institutions 

Systems exempted from certain provisions of the act: NONE 
B0609-01 HQ,T,H,A,S,I 

System name: 609-01 Referral and Selection Files 

System location: Personnel Offices - See DMA Directory fo r 
complete address 

Categories of individuals covered by the system: All applicants fur 
positions 

Categories of records in the system: Contains position vacancy an¬ 
nouncements and records of persons applying, their ratings and the 
persons referred and selected for the vacancy 

Authority for maintenance of the system: Executive Order 105 
Amending the Civil Service Rules and Authorizing a New Appoint¬ 
ment System for Competitive Service; 11/23/54 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain a record of 
employees selected under the Civilian Personnel Office, Promotion 
Panel, EEO, Personnel, CSC 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Envelopes in file cabinets 


Retrievability: By vacancy announcement number 
Safeguards: Buildings or facilities employ security guards. Records 
arc maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 


Retention and disposal: Temporary - destroy after two years 
System managerfs) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 


i or personnel visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 

verified 


t ontesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information is provided by employee, 
their supervisor, and the selecting official 
Systems exempted from certain provisions of the act: NONE 


B0609-05 A 

System name: 609-05 Occupational Inventory Files 

/T? 3 ? ein locatk)n: Priamry System - Office of Civilian Personnel 
(POP), DM A AC, 8900 South Broadway, St. Louis, MO 63125. 

Decentralized Segments - All Directorates, Staff Agencies and De¬ 
partments DMAAC, St. Louis, MO: DMAAC Geodetic Survey 
Squadron FE Warren AFB, WY 82001; DMAAC Cartographic 
Technical Squadron, March AFB, CA 92508. 

Categories of individuals covered by the system: Employee con¬ 
cerned, supervisor and Personnel Office 


ategories of records in the system: Record contains information on 
qualifications, availability, appraisals, and other data on persons re¬ 
gistered in specific career fields (DMATC Fm 1405 POP-5 and 1405 

pop-4) 


Authority for maintenance of the system: 5, E.O. 10577 - Amending 
the Civil Service Rules and Authorizing a new Appointment System 
tor Competitive Services, 11/23/54 

Routine uses of records maintained in the system, including catego- 
nes of users and the purposes of such uses: Information is utilized to 
provide numerical appraisal of employee’s current performance. 

Category of users are civilian employees, supervisors and Person- 

Office. 

Specific use, the user utilizes the information to provide numerical 
appraisal of employee’s current performance and potentials for mid- 

e and high level managerial and executive positions, and potential 
or general schedule non supervisory positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
an{1 ^posing of records in the sytem: 

Storage: Paper records in file folders, 
tic Trievabillty: Filed alphabetically be last name according to posi- 


S jfe^uards: Facility employs security guards on a continuous basis. 
m?| C d S ar 5 ma i nt ained in area accessible only to authorized person- 
Kecords are stored in locked file cabinets. 


Retention and disposal: Primary System - Forms are maintained 
* n ? urren * f*l es area (CFA). Forms are destroyed 2 years 
individual is no longer eligible for consideration. 

ro an ®8*r(s) and address: Office of Civilian Personnel (POP), 
• AC, 8900 South Broadway, St. Louis, MO 63125. 

^veu^* 011 procedure: Request should be addressed to above 
^MANAGER - See Appendix B. 


Requesting individual should provide proper identification, such as, 
identification badge, when inquiring about whether or not the system 
contains a record about him/her. 

The requestor may visit the Office of Civilian Personnel (POP), 
HQ DMAAC, 8900 South Broadway, St. Louis. MO 63125 to obtain 
information on whether the system contains records pertaining to 
him/her. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. employee badge, and be in a posi¬ 
tion to give verbal information that could be verified with his file 
folder. 

Record access procedures: Information may be obtained from: 

Office of Civilian Personnel (POP) 

HQ DMAAC 

8900 South Broadway 

St. Louis, MO 63125 

Telephone: Area Code 314/268-8354 

Contesting record procedures: The Agency’s rules for access to 
records and for containing contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Employee, Supervisor, Personnel Office. 
DMAAC Fm 1405 POP-5 and 1405 POP-4 

Systems exempted from certain provisions of the act: NONE 


B0609-05-2 HQ 

System name: 609-05 Complroller/Financial Management Civilian 
Career Referral System. 

System location: Manpower & Management Division, Headquarters 
Defense Mapping Agency, Bldg. 56, U. S. Naval Observatory, 
Washington, D. C. 20305. 

Categories of individuals covered by the system: Any individual in 
the Defense Mapping Agency who is at grade GS-13 or above in oc¬ 
cupation series covered by this program and who prepared the 
required registration material. 

Categories of records in the system: Personal Qualifications State¬ 
ment (SF-171), Employee Career Appraisal (DD Form 1917 or DD 
Form 1556), Request for Preliminary Employment Data (SF Form 75) 
and miscellaneous other material, such as letters of commendation, 
which are submitted voluntarily by employees registering in the 
system. Also, correspondence and internal memoranda relating to the 
internal administration of the system. 

Authority for maintenance of the system: 5 U.S.C. 3101 - Authority 
for Employment; 5 U.S.C. 3301 - Examination, Certification, and Ap¬ 
pointment - Civil Service; Generally. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide referral infor¬ 
mation to DoD Components when a notice is received from a DoD 
Component that a vacancy exists in a position COVERED BY THIS 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders in a safe. 


Retrievability: Filed alphabetically by last name of each registrant. 

Safeguards: Building employees security guards. Records are main¬ 
tained in a security container and in an area accessible only to 
authorized personnel that are properly screened and cleared. 

Retention and disposal: Records are retained as long as the in¬ 
dividual is eligible for registration and desires to remain registered in 
the system; records are destroyed when obsolete. 


System manager<s) and address: Chief, Manpower and Management 
Division, Headquarters Defense Mapping Agency. 


Notification procedure: Information may be obtained 
SYSMANAGER. 


from the 


Record access procedures: Information may be obtained from the 
SYSMANAGER at the address indicated under location 
Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Telephone: 202-254-44S7 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
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tions by the indivudual concerned may be obtained from the System 
'Manager. 

Record source categories: AU information pertaining to individuals 
registered in the system is either supplied by the individual, his su¬ 
pervisors or his servicing Civilian Personnel Office. 

Systems exempted from certain provisions of the act: NONE 
B0609-07 HQ,T,A,H,I 

System name: 609-07 Individual Overseas Employment Referral Files 
System location: Personnel Office - HQ,TC,AC,HC - See DMA 
Directory for complete address 

Categories of individuals covered by the system: Any individual re¬ 
gistered in the Overseas Employment Referral Program 

Categories of records in the system: File contains documents on em¬ 
ployees registered in Overseas Employment Referral Program. In¬ 
cludes application, name, skills, grade levels, locations, for which re¬ 
gistered, offers received and action taken, correspondence with regis¬ 
trant, date dropped from system and reasons. 

Authority for maintenance of the system: 5 U.S.C. 3101 - Authority 
for Employment 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Place employees in auto¬ 
mated Overseas Employment Program 

Any agency employing personnel overseas 

Supervisors 

Personnel Office 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Alphabetically by last name 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Temporary - Destroy 2 years after in¬ 
dividual is dropped from system. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Form completed by employee with advice 
of personnel representatives. 

Systems exempted from certain provisions of the act: NONE 
B0609-09 A 

System name: 609-09 Occupational Qualification list Files 

System location: DMAAC Comptroller (CM), Second A Arsenal 
Streets, St. Louis, MO 63118 

DMAAC Civilian Personnel Directorate (PO), 8900 South Broad¬ 
way, St. Louis, MO 63125. 

Categories of individuals covered by the system: Concerned civilian 
mathematicians, physicians, and cartographers employed at DMAAC. 

Categories of records in the system: File contains work and educa¬ 
tional history, training, awards, performance and appraisal data. 

Authority for maintenance of the system: 5 U.S.C. 3101-Authority for 
Employment 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of tape is to col¬ 
lect information concerning selected educational backgrounds, mathe¬ 
maticians, physicians and cartographers. 

User - Civilian Personnel Directorate (PO) 

User utilizes the files to determine employee skills for ment 
promotion consideration 
Promotion Panels (Ad-Hoc) 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape, paper cards and paper computer printout. 
Retrievability: Filed by reel number and within mechanized listings 
arranged alphabetically within organizational location and grade. 


Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Tape is retained in tape library and is up 
dated by input cards. The input cards and printouts are destroyed 
when superseded or upon separation of employee 

System managers) and address: DMAAC Civilian Personnel 
Directorate (PO). 8900 South Broadway, St. Louis, MO 63125 
Notification procedure: Information may be obtained from Above 
Record access procedures: Requests from individuals should be ad 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Civilian Personnel Office and supervisor 
Systems exempted from certain provisions of the act: NONE 
B0610-01 HQ,T,A,H,I,S 
System name: 610-01 Hours of Work Files 

System location: Personnel Offices - See DMA Directory for 
complete address 

Categories of individuals covered by the system: Employees wfv 
request change in hours of work. 

Categories of records in the system: Contains employees name, 
reason for desiring change in work hours, decisions to approve or 
disapprove. 

Supervisors, Personnel Office, Office of Comptroller 
Authority for maintenance of the system: 5 U.S.C. 7301 - Regulation 
of Conduct - Presidential Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to show changes in 
hours of work of individuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by name 

Safeguards: Buildings or facilities employ security guards. ecor<L 
are maintained in areas accessible only to authorized personnel 1 
are properly screened, cleared and trained. 

Retention and disposal: Destroy one year after no longer effective 
System managcr(s) and address: Defense Mapping Agency, ATI 
Personnel Office, Building 56, U.S. Naval Observatory, Washington. 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above- 
Record access procedures: Requests from individuals should be ad- 
dressed to system manager. 

Written requests for information should contain the full name of 
the indi- viduals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide som 
acceptable identification, that is, drivers license, employing officeJ 
identification card, and give some verbal information that eoulu v 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained iron 
System Manager. 

Record source categories: Individuals originating request review o 
approval or disapproval by supervisor. 

Systems exempted from certain provisions of the act: NONE 

B0610-03 HQ,T,A,H,I,S 
System name: 610-03 Appeals Files 
System location: HQ, T, A, H, I 

Categories of individuals covered by the system: All civilian cm 

ployees who file an appeal to a removal, suspension for more than 
days, furlough and reduction in rank or pay. 

Categories of records in the system: File contain copies of ; notice m 
proposed action, supporting evidence, employee reply, dom 
decision, record of when a hearing is held 

Authority for maintenance of the system: Executive Order 
Revoking Executive Order No. 10987, Relating to Agency - 
for Appeals from Adverse Actions 5 USC 7512, 7701 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintained for use in ap¬ 
peal proceedings. 

Personnel Office 

Employee Representative 

Supervisors 

Hearing Officer 

Civil Service Commission 

Equal Employment Opportunity 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and magnetic tapes 
Retrievability: Filed alphabetically by last name of employee. 
Safeguards: buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 

Retention and disposal: Destroy in current files area after seven 
years unless appeal is still pending. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Supervisors, employee, witnesses. 

Systems exempted from certain provisions of the act: NONE 

B0610-03-2 HQ,T,A,H,I 
System name: 610-03 Grievance Files 

System location: Civilian Personnel Offices - See DMA Directory 
for complete address 

Categories of individuals covered by the system: All civilian em¬ 
ployees who have filed a grievance. 

Categories of records in the system: File contains correspondence 
relative to grievance, investigation report, decision by management at 
various steps of procedure, supporting evidence. Hearing record, Ex¬ 
aminers Report, Grievance decision. 

Authority for maintenance of the system: 5 U.S.C. 1302, 3301, 3302 
Executive Order 11491 as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To evaluate the merits of 
employee grievances and to make decisions on grievances 
Personnel Office, Employee Representative, Supervisors 
Onevance Examiner, Civil Service Commission, Equal Employment 
Opportunity Officer, Local Union Officials 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records in file folder - magnetic tape recording 
when a hearing is held 

Retrievability: Filed alphabetically by last name of employee. 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Temporary Record - destroy after seven 
years unless appeals are pending 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Supervisors, employee, witnesses and 
gnevance examiners 

Systems exempted from certain provisions of the act: NONE 
B0611-01 T,A,H,I 

S)'>tem name: 611-01 Reduction in Force Card Files 

System location: Civilian Personnel Offices - See DMA Directory 
0r complete address 


Categories of individuals covered by the system: All civilian em¬ 
ployees at Agency 

Categories of records in the system: File contains reduction-in-force 
data; including name of employee, date, position, grade, last per¬ 
formance rating, competitive level code and similar information 

Authority for maintenance of the system: 5 USC 3502; Order of Re¬ 
tention 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To construct retention re¬ 
gister in event of reduction in force 
Employees, Union Officials, Personnel, Supervisors 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper cards in card boxes 

Retrievability: Alphabetically by job title, competitive level code, 
name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 
Retention and disposal: Temporary - destroy upon separation of 
employee or upon updating 

System managers) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys’ rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Official Personnel Folder and SF 7, Ser¬ 
vice Record Card 

Systems exempted from certain provisions of the act: NONE 
B0611-03 T,A,H,I 

System name: 611-03 Retention Register Files 

System location: Personnel Offices - See DMA Directory for 
complete address Listing. 

Categories of Individuals covered by the system: All civilian em¬ 
ployees at Agency 

Categories of records in the system: File contains retention groups 
of employees according to tenure, length of service, performance 
ratings and veterans preference 

Authority for maintenance of the system: 5 USC 3502; order of Re¬ 
tention 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine ranking of 
employees in the event of reduction-in-force 
Employees, Union officials. Personnel, Supervisors 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: By competitive level code - individual name 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 

Retention and disposal: Temporary - destroy after two years unless 
appeals are pending 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys’ rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager 

Record source categories: Reduction-in-Force Card Files - Official 
Personnel Folder - Service Record Card (SF 7) 

Systems exempted from certain provisions of the act: NONE 
B0612-01 HQ,T,H,A,S,I 

System name: 612-01 Basic Labor Relations Files 

System location: Personnel Offices - Sec DMA Directory for 
complete address listing 
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Categories of individuals covered by the system: Civilian Employees 
who file grievances under negotiated grievance procedure. 

Categories of records in the system: File contains correspondence 
relative to grievance, decisions by supervisors at various steps of 
procedure and report of arbitrator when abitration is requested. 

Authority for maintenance of the system: E.O. 11491 as amended. 
Labor Management Relations in the Federal Service; 10/31/69 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To resolve labor manage¬ 
ment disputes 

Supervisors, Personnel Office, Union representatives, arbitrator. 
Federal Labor Relations Counsel, DoD. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records in file folders 
Retrievability: Alphabetically by name 

Safeguards: Buildings or facility employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary Record. Destroyed after 7 years 
unless appeals are pending. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory. Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Supervisor, Labor Organizations, Em¬ 
ployee, Arbitrator, Witnesses. 

Systems exempted from certain provisions of the act: NONE 

B0613-05 HQ,T,A,H,I,S 
System name: 613-05 Incentive Awards 

System location: Civilian Personnel Offices - See DMA Directory 
for complete address 

Categories of individuals covered by the system: All civilian em¬ 
ployees who have submitted a beneficial suggestion. 

Civilian employees who have been recommended for an award. 
Categories of records in the system: Documents related to sub¬ 
mitting, evaluating, and approving or disapproving each award; in¬ 
cludes suggestion and performance awards 

Authority for maintenance of the system: 5 U.S.C. Section 4502, 
4503, 4504 and 4506; Incentive Awards 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as a basis for award¬ 
ing employees 

Suggestions - save money, increase efficiency, improve morale 
Statistical Reports containing number of awards, amount of money 

saved # * . 

Employees (originate), Supervisors or official who evaluate sug¬ 
gestions, Incentive Awards Boards, Personnel Office, Civil Service 
Commission 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed by Fiscal Year. Suggestion - sequential numer¬ 
ical code 

Performance Awards - individuals name, alphabetical 
Safeguards: Stored in locked file cabinet 

Retention and disposal: Temporary Record - destroy two years 
after final action 

System managerfs) and address: Defense Mapping Agency, ATTN. 
Personnel Office, Building 56, U.S. Naval Observatory, Washington, 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 


Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys’ rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Suggestions received from employees. 
Suggestion Evaluations and Performance awards received from su¬ 
pervisors. 

Systems exempted from certain provisions of the act: NONE 
B0614-01 T 

System name: 614-01 Official Records (Military) Files and Extracts 
System location: Military Personnel Office, DMATC - See DMA 
Directory for complete address. 

Categories of individuals covered by the system: Military Personnel 
assigned to DMA 

Categories of records in the system: Navy-Documents as required 
by Bureau of Naval Personnel Manual (BUPERSMAN) NAVPERS 
15791.B. 

Army-Documents as required by Army Regulation 640.10 
Enlisted and Officer personnel folders - co 
Statement of Military History, Qualification Records. 

Authority for maintenance of the system: 44 U.S.C. 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Heads of major staff cle 
ments to determine the acceptability of an individual nominated b\ 
the parent service for a DMA Position. 

For Review by appropriate DMA Officials responsible for the 
preparation of efficiency/fitness/effectiveness reports and award 
recommendations. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Alphabetically by name of individual 
Safeguards: Buildings, facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
arc properly screened, cleared and trained. 

Retention and disposal: Permanent Record. Retained until departure 
of individual DMA, MPRJ handcamcd to transfer point by individual 
upon separation from the service and subsequently retired to Na¬ 
tional Records Center (Military Records) 9700 Page Boulevard, St. 
Louis, MO 63132. 

System manager<s) and address: Defense Mapping Agency, ATTN 
Personnel Office, Building 56, U.S. Naval Observatory. Washington 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above 
Record access procedures: Requests from individuals should be ad 
dressed to System Manager 

Written requests for information should contain the full name of 
the individual cunem address and telephone number, service number 
on all correspondence received from this office. Visits are limited to 
normal working hours. 

For personal visits, the individual should be able to provide some* 
acceptable identification, that is, drivers license, employing office s 
identification cards, and give some verbal information that could be 
verified. 

Contesting record procedures: The Department's rules for contc t 
ing contents and appealing initial determinations may be obtained 
from: Personnel Office, DMATC, 6500 Brooks Lane, Washington 
D.C. 20315. 

Record source categories: Information is obtained from the in¬ 
dividual’s Service Military Personnel Center, the individual s rating 
official within the DMA and the individual concerned. 

Systems exempted from certain provisions of the act: NONE 
B0614-02 T,A 

System name: 614-02 Military Services Administrative Record Files 
System location: Directorate of Administration, DM A AC; Mildan 
Personnel Division, DMATC. See DMA Directory for complete man 
ing address. 

Categories of individuals covered by the system: Military Personnc 
assigned to Topographic Center and Aerospace Center. 

Categories of records in the system: File contains letters, memoran 
dams, emergency data, and assignment actions. 

Authority for maintenance of the system: 21 USC 1175 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of collecting 
the information is to maintain information to act as a liaison between 
individual, DMA, and Servicing CBPO’s. 

User of the collected information is the Commander, Military Per¬ 
sonnel Division, and the individual. 

User utilizes the collected information to have available informa¬ 
tion when needed on assigned military personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by employee last name. 
Safeguards: Buildings and facilities employ security guards. 
Records are maintained in areas accessible only to authorized person¬ 
nel that are properly screened, cleared, and trained. 

Retention and disposal: Destroy in accordance with parent service 
directives. 

System manager(s) and address: Director of Civilian Personnel 
(POX). See DMA Directory 

Notification procedure: Information may be obtained from System 

Manager 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

C ontesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Leave records, finance documents, trans¬ 
mittals, personnel rosters, physical examinations, personnel actions, 
locator cards, trip reports, copies of orders/reassignments. 

S> stems exempted from certain provisions of the act: NONE 
B0615-02 HQ,T,H,A,1,S 

System name: 615-02 Federal, State and Professional Safety Councils 
and Committees Files 

System location: Safety Offices - HQ, T, H, A, I, and S. See DMA 
Directory for complete address 

Categories of individuals covered by the system: Safety Officer, 
Safety Monitors and Fire Marshalls of DMA 
Categories of records in the system: Individuals appointed Safety 
Officers, Safety Monitors, Fire Marshall and related appointments 
Authority for maintenance of the system: Executive ORDER 11807 
Occupational Safety and Health Programs for Federal Employees - 
9/28/74 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Safety Office - informa¬ 
tional records of assignments 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Filed alphabetically by last name 
Safeguards: Buildings and facilities employ security guards. 
Records are maintained in areas accessible only to authorized person¬ 
nel that are properly screened, cleared, and trained 
Retention and disposal: Temporary Record - destroy two years 
after termination of appointment 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Ubservatorv, Washington, D.C. 20305, TELEPHONE: Area Code 

-02/254-4401 

Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 


Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Safety Council and committee member¬ 
ship and appointed Safety Monitors and Fire Marshalls 
Systems exempted from certain provisions of the act: NONE 
B0615-07 HQ, T,H,A,S, 

System name: 615-07 Safety Awards Files 

System location: Safety Offices of DMA. See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: Any DMA Driver 
Categories of records in the system: File contains list of the names 
of drivers who have received safe driver awards. All correspondence 
between the Safety Office and the National Safety Council 

Authority for maintenance of the system: 5 U.S.C. 4503 - Agency 
Awards 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Safety Office - used to 
document and present safe driver awards 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Filed alphabetically by name 

Safeguards: Buildings and facilities employ security guards. 
Records are maintained in areas accessible only to authorized person¬ 
nel that arc properly screened, cleared and trained 

Retention and disposal: Records are permanent. Cut off annually, 
held inactive for one year, transferred to Records Holding Area 
(RHA), held two years and retired to the Washington National 
Records Center (WNRC) 

System managerfs) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. DMA Directory Appendix B 

Record source categories: Driver record of the individual and all 
correspondence between the Safety Office and the National Safety 
Council 

Systems exempted from certain provisions of the act: NONE 
B0615-I1 HQ,T,H,A,S,I 

System name: 615-11 Accidental Injury/Death Reporting Records 
Files 

System location: Personnel Offices - HQ, T, H. A, S, I - See DMA 
Directory for complete address 

Categories of individuals covered by the system: DMA employees in¬ 
jured as a result of accident 

Categories of records in the system: Files contain necessary forms 
and records and reports of accident and injuries 

Authority for maintenance of the system: 29 USC 668 - Occupa¬ 
tional Safety and Health Programs of Federal Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Safety Office - for report¬ 
ing all injuries of persons assigned to DMA for preparation of 
statistical reports to other required activities 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex 
Retrievahility: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 
Retention and disposal: Records is temporary-CUT OFF end of 
each year; Inactive one year; Transfer to Records Holding Area; 
Destroy after five years 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above 
System Manager 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information made available by the em¬ 
ployee and the supervisor 

Systems exempted from certain provisions of the act: NONE 
B0901-04 T,A 

System name: 901-04 Civilian Employee Health Clinic Record 
System location: Primary System - Civilian Employee Health Clinic 
- T,A, See DMA Directory for complete address 
Categories of individuals covered by the system: Any individual em¬ 
ployed by DMA Topographic Center and Aerospace Center and any 
individual employed by other Government agencies housed in the 
DMATC/DMAAC complex 

Categories ol records in the system: File contains information on 
treatment of employee received at dispensary at TC and AC 
Authority for maintenance of the system: 5 USC 7901 - Health Ser¬ 
vice Programs; 5 U.S.C. 8103 - Compensation for Injuries - Medical 
Services and Initial Medical and Other Benefits 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Employee Health 
Clinics - to maintain medical records of individuals receiving treat¬ 
ment at the clinic for illness/injury while on duty 
Family Doctor will have full access to the information 
Supervisors may inquire to record of injury 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 5x8 card files in cabinet 

Retrievahility: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 
Retention and disposal: Topographic Center - destroy 25 years after 
separation of individual, upon transfer of employee transfer to gain¬ 
ing organization 

Aerospace Center - on transfer of individual, record is transferred 
to gaining organization. On separation record is returned to National 
Personnel Records Center (NPRC) with the individuals official Per¬ 
sonnel Folder 

System manager(s) and address: DMA Topographic Center, ATTN: 
Personnel Office, Room 132-A, Erskine Hah, 6500 Brooks Lane, 
Washington, D.C. 20315, TELEPHONE: Area Code 202/227- 
2116CPO DMAAC. See DMA Directory for complete address. 
Notification procedure: Information may be obtained from: Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 


Record source categories: Entry of information by attending nurse. 
Record of treatment. 

Systems exempted from certain provisions of the act: NONE 
B0901-06 T,A,H,S 

System name: 901-06 Blood Donors Files 
System location: Civilian Personnel Office - See DMA Directory 
for complete address 

Categories of individuals covered by the system: All civilian em¬ 
ployees who have donated blood 

Categories of records in the system: File contains cards with names, 
dates and amount of blood donated. 

Authority for maintenance of the system: 5 U.S.C. Section 7901; 
Health Service Programs 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Uses are for awarding em¬ 
ployees with certificates and pins. 

Personnel Office, Supervisors, blood collectors 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: cards 

Retrievahility: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 
Retention and disposal: Destroy when employee is separated from 
Agency 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Personnel Office, Building 56, U.S. Naval Observatory, Washington. 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agencys’ rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information received from collecting 
Agency 

Systems exempted from certain provisions of the act: NONE 
B0901-07 HQ,T,A,H,I 

System name: 901-07 Alcoholism and Drug Abuse Files 
System location: Civilian Personnel Offices - See DMA Directory 
for complete addresslisting. 

Categories of individuals covered by the system: All civilian em¬ 
ployees who have contacted program counselor requesting assistance. 

Categories of records in the system: File contains counseling inter¬ 
view notes, medical documents, therapy/treatment referral notes. 
Authority for maintenance of the system: 21 USC 1175 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To help employees with al¬ 
cohol or drug problems 

Medical Officer - diagnose problem 
Counselor - to give advise and management 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed chronologically by number; names deleted, but 
are known by counselor. 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 

Retention and disposal: Temporary - destroy when no longer 
needed or upon separation of employee 
System manager^) and address: Defense Mapping Agency, ATTN 
Personnel Office, Building 56, U.S. Naval Observatory, Washington. 
D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Employee interviews and medical reports 
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Employee or relatives 

Systems exempted from certain provisions of the act: NONE 
B1001-09 S 

System name: 1001-09 School Reporting Files 
System location: Defense Mapping School(S). Staff Offices, De¬ 
partments, Division and Branch Offices, all Components. See DMA 
Directory for complete address listing. 

Categories of individuals covered by the system: Military personnel 
and civilian personnel attending courses of instruction at DMS. 

Categories of records in the system: Enrollment records, release of 
students, graduates, failure of students, class rosters. 

Authority for maintenance of the system: E.O. 11348 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for military assign¬ 
ments, monitor career progression and changes of courses of instruc¬ 
tion in the event it is recommended and required. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and/or Kardex book. 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: CUTOFF at end of calendar year, held ad¬ 
ditional year, retired to Records Holding Area, held an additional 
year and destroyed. 

System manager(s) and address: DMA Defense Mapping School, 
ATTN: Office of Administration and Records, Fort Belvoir, Virginia 
22060, TELEPHONE: Area Code 703/664-1983 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social security 
number, dates of attendance and name of course. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, driver’s 
license, proof of social security identification and give some verbal 
information that could be verified with individual’s record. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Scheduled courses of instruction, class 
leaders, class instructors, academic division chiefs. 

Systems exempted from certain provisions of the act: NONE 
B1001-11 S 

System name: 1001-11 Faculty Development Program Files 
System location: Defense Mapping School(S). Staff Offices, De¬ 
partments, Division and Branch offices, all Components. See DMA 
Directory for complete address listing. 

Categories of individuals covered by the system: Assigned military 
personnel and civilian employees at DMS 
Categories of records ih the system: Files consist of record of 
qualifications, experience, effectiveness, and comparable informa¬ 
tion, evaluation forms, biographical data and similar documents. 

Authority for maintenance of the system: E.O. 113484/22/67; Provid¬ 
ing for the further Training of Government Employees 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by management for 
retention of potential instructors, assigned instructors and staff, 
selection of guest speakers, determining need for additional training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and/or Kardex book. 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: CUTOFF end of year, held additional year 
current files area, transferred Records Holding Area, held additional 
two years, then destroyed. 

System manager($) and address: DMA Defense Mapping School, 
ATTN: Office of Administration and Records, Fort Belvoir, Virginia 
--060, TELEPHONE: Area Code 703/664-1983 


Notification procedure: Information may be obtained from Above 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager 

Written requests for information should contain the full name ol 
the individual, current address and telephone number, social security 
number, dates of assignment or employment and name of supervisor. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, driver’s 
license, proof of social security identification, and give some verbal 
information that could be verified with individual’s record. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Records initiated during course of in¬ 
struction, by instructors, academic division and branch chiefs. 

Systems exempted from certain provisions of the act: NONE 
B1002-02 S 

System name: 1002-02 School Faculty Board Review Files 

System location: Defense Mapping School(S). Staff Offices, De¬ 
partments, Division and Branch Offices, all Components. See DMA 
Directory for complete address listing. 

Categories of individuals covered by the system: Military and civilian 
personnel attending courses of instruction at DMS. 

Categories of records in the system: Files consist of class standing, 
ratings, classification and proficiency of students. Minutes of faculty 
board meetings and related documents. 

Authority for maintenance of the system: E.O. 113484/22/67; Provid¬ 
ing for the Further Training of Government Employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to provide informa¬ 
tion on individual students, class standings, rating and proficien¬ 
cy Available to Promotion Panels in Civil Service Commission 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: CUTOFF at end of year, held one year and 
then destroyed. 

System manager!s) and address: DMA Defense Mapping School, 
ATTN: Office of Administration and Recv>rds, Fort Belvoir, Virginia 
22060, TELEPHONE: Area Code 703/66- i 983 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name oi 
the individual, current address and telephone number, social security 
number, dates of attendance and name of course of instruction. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, driver’s 
license, proof of social security identification, and give some verbal 
information that could be verified with individual’s record. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Faculty review board, instructors, chiefs 
of divisions and branches of courses of instruction and individual 
student. . 

Systems exempted from certain provisions of the act: NONE 

B1002-06 S 

System name: 1002-06 Individual Academic Record Files 

System location: Defense Mapping School(S). Staff Offices, De¬ 
partments, Division and Branch Offices, all Components. See DMA 
Directory for complete address listing. 

Categories of individuals covered by the system: Military and civilian 
personnel attending courses of instruction at DMS. 

Categories of records in the system: Files consist of documents in 
dicating course of attendance, length of each course, extent of 
completion of course, results thereof, aptitudes and personal qualities 
and documents relating to extension courses. 
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Authority for maintenance of the system: E O 

113484/22/67 ;Providing for the Further Training of Government Em¬ 
ployees. 4/22/67; Providing for the Further Training of Government 
Employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for determining 
qualifications to base a determination on students potentialityand to 
revise students cirriculum. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained 

Retention and disposal: Reference files CUTOFF end of course, 
held one year, then destroyed. Feeder information submitted to 
United States Army Engineer School Fort Belvoir, Virginia 22060 
who has operational control of DMS and who retains SYSNAME for 
a longer retention period and disposition. 

System managers) and address: DMA Defense Mapping School, 
ATTN: Office of Administration and Records, Fort Belvoir, Virginia 
22060, TELEPHONE: Area Code 703/664-1983 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social security 
number, dates of attendance and name of course of instruction. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, driver's 
license, proof of social security identification, and give some verbal 
infor- mation that could be verified with individual’s record. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
Systems Manager, the SYSMANAGER. 

Record source categories: Individuals, class leaders, class instruc¬ 
tors, academic divisions and branch chiefs. 

Systems exempted from certain provisions of the act: NONE 
B1002-07 S 

System name: 1002-07 Collateral Individual Training Record Files 

System location: Defense Mapping School(S). Staff Offices, De¬ 
partments, Division and Branch Offices, all Components. See DMA 
Diiectory for complete address listing. 

Categories of individuals covered by the system: Military and civilian 
personnel attending course of instruction at DMS. 

Categories of records in the system: Files consist of training records 
of individuals and posted to basic individual academic training record 
files or long term records, absentee reports, delinquency reports, re¬ 
gistration forms, examination papers and similar or related docu¬ 
ments. 

Authority for maintenance of the system: E.O. 

113484/22/67providing for the Further Training of Government Em¬ 
ployees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record attendance 
at classes, progress of students, information for counselling in¬ 
dividuals when required and recommending specific remedial action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
arc maintained in areas accessible only to authorized personnel that 
aie properly screened, cleared, and trained. 

Retention and disposal: Destroyed on graduation or elimination of 
individual or on completion of course of instruction, whichever ap¬ 
plies 

System manager(s) and address: DMA Defense Mapping School, 
ATTN: Office of Administration and Records, Fort Belvoir, Virginia 
22060, TELEPHONE: Area Code 703/664-1983 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 


For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification, driver’s 
license, proof of social security identification and give some verbal 
information that could be verified with individual’s record. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Individual students, class leaders, class 
instructors, academic divisions and branch chiefs. 

Systems exempted from certain provisions of the act: NONE 
BI20M7 T,A 

System name: 1202-17 Contracting Officer Designation Files 
System location: Contracting Offices - T & A - See DMA Directory 
for complete mailing address 

Categories of individuals covered by the system: Employee 
designated Contracting Officer and Contracting Officer Representa¬ 
tive at DMA 

Categories of records in the system: Documents reflecting the 
designation and decission of Contracting Officers and Contracting 
Officers representative which includes the specific procurement 
authorities delegated 

Authority for maintenance of the system: 44 USC 3101 - Records 
Management by Federal Agencies 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents showing in¬ 
dividual designated as contracting officers or Contracting Officers 
Representatives (COR). 

Data includes limitations or restrictions on authority 
Data includes background information on ’COR’ for use in other 
contracts 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained 
Retention and disposal: Temporary Record, cut off upon recession 
or termination and placed in an inactive file area for one year. Trans¬ 
ferred to Records Holding Area and held for five years and then 
destroyed 

System manager^) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Certificate of Appointment and 
background information on education, DD Form 1539, and specific 
information on procurement authorities delegated 
Systems exempted from certain provisions of the act: NONE 
B1205-05 T,A 

System name: 1205-05 Property Officer Designation Files 
System location: Property Officers of DMATC and DMAAC - See 
DMA Directory for complete address 
Categories of individuals covered by the system: Employees 
designated Property Officers who have property accounts for their 
organizations, and have been issued an account number. 

Categories of records in the system: Forms and/or memorandums 
designating property officers. Included are letters of appointment and 
revocation. 

Authority for maintenance of the system: 40 U.S.C. 486; Manage¬ 
ment and Disposal of Government Property 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Memorandums or forms 
showing who or which individual is authorized custodian for equip¬ 
ment for the various organizations within the Agency. Name of in¬ 
dividual grade and organization are shown on this document. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Rctrievability: By individual’s account number and organization. 

Safeguards: Buildings, facility employ security guards. Records are 
maintained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Temporary Record - Destoryed in the ac¬ 
tive office two years after termination of appointment. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, social security 

number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and some verbal information that could be 
verified. 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Internal correspondence designating 
responsible property accounting individuals 

Systems exempted from certain provisions of the act: NONE 
B1205-23 T,H,A,S,I 
System name: 1205-23 Report of Survey Files 

System location: T,H,A,S,I - See DMA Directory for complete ad¬ 
dress listing. 

Categories of individuals covered by the system: DMA personnel 
that have loss, damage, or destroyed accountable Government pro¬ 
perty 

Categories of records in the system: Files consist of reports that 
describe the circumstances concerning loss, damage or destruction of 
Government property 

Authority for maintenance of the system: 40 USC 486 - Management 
and Disposal of Federal Property - Policies, Regulation and Delega¬ 
tions; Promulgation by President 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Logistics Officer - deter¬ 
mine responsibility and recommend appropriate action be taken as to 
pecuniary liability 

Director final decision on payment 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folders and/or Kardex book 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
;,re properly screened, cleared, and trained 

Retention and disposal: Cutoff end of year, held one year, trans¬ 
ferred Records Holding Area, held two years, then destroyed 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to system manager. 

Written requests for information should contain the full name of 
me individuals current address and telephone number, and the Case 
^Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

bur personal visits, the individual should be able to provide some 
a eceptable identification, that is, drivers license, employing office’s 


identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Report of lost damaged or destroyed pro¬ 
perty 

Systems exempted from certain provisions of the act: NONE 
B1206-02 T, A 

System name: 1206-02 Self Service Store Authorization Card Files 

System location: Logistics Offices - DMATC, DM A AC - See DMA 
Directory for complete address 

Categories of individuals covered by the system: DMA personnel 
authorized self-service store cards. 

Categories of records in the system: Cards identifying individuals as 
authorized self-service store representatives, requests for issuance of 
cards, correspondence concerning lost and found cards and related 
documents. 

Authority for maintenance of the system: 40 U.S.C. 486; Manage¬ 
ment and Disposal of Federal Property. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Indicates individuals 
authorized to sign/receipt for supplies in a designated activity. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card file and file cabinets 

Rctrievability: By account number and organization, alphabetical 
by last name 

Safeguards: Buildings and Facility employ security guards. Reports 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary Record. Held in active file until 
expiration of card or change of individual; held two years and 
destroyed. 

System managers) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office. Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social security 
number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers* license, employing office’s 
identification card, and give some verbal information that could be 
used to verify employment. 

Contesting record procedures: The Agencies' rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Memorandums, cards, forms designating 
an individual authorization to sign fpr supplies received from the 
self-service store. 

Systems exempted from certain provisions of the act: NONE 
B1208-06 T,A 

System name: 1208-06 Motor Vehicle Operator’s Permits and Qualifi¬ 
cations Files 

System location: Primary System - Motor Pool, DMATC(T) and 
DMAAC(A) - See DMA Directory for complete address 

Decentralized Segments - Official Personnel Folder; Personnel 
Records (Civilian) Center - St. Louis. MO 

Categories of individuals covered by the system: All DMA em¬ 
ployees qualified and issued a motor vehicle operators permit. 

Categories of records in the system: Contains information on em¬ 
ployee qualification record and cards and logs in regards to permifs 
issued to individuals authorized to operate Government equipment. 

Authority for maintenance of the system: 40 U.S.C 491; Manage¬ 
ment and Disposal of Federal Property-Motor Vehicle Pools and 
Transportation Systems. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Motor Pool used as a 
record of scores on tests, such as: eye examinations, reaction ex- 
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aminations; and as a quick reference on an individual having a 
license to operate a Government Vehicle. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Rotary Card file and Log Book 

Retrievability: ROTARY Card File - By last name of individual 

Log Book - By number of permit 

Safeguards: Building, Facility employs security guards. Records are 
maintained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Temporary Record - Permit is a three year 
record - Destroyed in the Motor Pool 

Permanent Record - Qualification Record - kept in active office 
until separation or transfer of individual concerned, then transferred 
to Personnel Office for incorporation into the Official Personnel 
Folder. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, social security 
number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers’ license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Qualification records consisting of scores 
on tests. 

Systems exempted from certain provisions of the act: NONE 
B1211-03 HQ,T,A,I 
System name: 1211-03 Passport Files 

System location: Primary System - HQ DMA(HQ), DMATC(T), 
DMAAC(A), IAGS(I). See DMA Directory for complete address 

Decentralized Segment - State Department (Passports) 

Categories of individuals covered by the system: Individuals travel¬ 
ing overseas on official government orders. 

Categories of records in the system: Documents relating passports 
and visas for DMA personnel, including their dependents. Included 
are requests and receipts for passports, transmittal letters, control 
cards, and related documents. 

Authority for maintenance of the system: 44 U.S.C. 3101; Records 
Management by Federal Agencies. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel travel 
in processing for travel orders. 

Used by individuals of DMA and their dependents for travel pur¬ 
poses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders - paper records in locked cabinets. 

Retrievability: By name of individual - Alphabetically 

Safeguards: Buildings, facility employ security guards. Records are 
maintained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Temporary Record - Held in active office 
until separation or transfer of individual. 

Transferred to Stale Department upon transfer or separation of in¬ 
dividual. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager. 


Written requests for information should contain the full name of 
the individual, current address and telephone number, social security 
number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers’ license, employing office’s 
identification card, and give some verbal information that could veri¬ 
fy employment. 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determination should be obtained from 
System Manager. 

Record source categories: Requests and receipt for passports and 
visas. 

Systems exempted from certain provisions of the act: NONE 
^ B1211-06 HQ,T,A 

System name: 1211-06 Transportation Officer Appointment Files 

System location: Travel Office, HQ DMA(HQ), DMATC(T), 
DMAAC(A) - See DMA Directory for complete address. 

Categories of individuals covered by the system: Individuals ap¬ 
pointed to act as transportation officers, assistant transportation of¬ 
ficers or transportation agents. 

Categories of records in the system: Documents reflecting appoint¬ 
ments of individuals to act as transportation officers, assistant trans¬ 
portation officers or transportation agents. 

Authority for maintenance of the system: 44 U.S.C. 3101; Records 
Management by Federal Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to officially 
designate transportation officers, assistants and agents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records in file folders 

Retrievability: By name of Individual 

Safeguards: Buildings, facility employs security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary Record. Destroy two (2) years 
after termination of appointment. 

System managerfs) and address: Defense Mapping Agency, ATTN 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social security 
number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers’ license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Memorandums or letters reflecting in¬ 
dividuals appointed to act as transportation officers, assistants or 
agents. 

Systems exempted from certain provisions of the act: NONE 
BI211-07 HQ,T,A 

System name: 1211-07 Individual Government Transportation Files 

System location: Primary System - Travel Office - HQ DMA(HQ), 
DMATC(T), DMAAC(A) - See DMA Directory for complete address 
listing. 

Decentralized Segments - Records Management, Records Holding 
Areas 

Categories of individuals covered by the system: DMA employees 
authorized government travel. 

Categories of records in the system: Travel orders and other per¬ 
tinent correspondence and related documents, and copies of issued 
and canceled transportation requests, transportation certificates. 
MAC transportation authorizations. 

Authority for maintenance of the system: 44 U.S.C. 3101; Records 
Management by Federal Agencies. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to officially 
designate Transportation Officer, Assistants and Agents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records in file folders 

Retrievability: Alphabetical by name on individual folders or by TR 
number in case of group travel. 

Safeguards: Buildings, facility employ security guards. Records are 
maintained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Temporary Record. Travel Office holds for 
one year, transfers to Records Holding Area, held for three (3) years 
and then destroyed. 

System manager(s) and address: Defense Mapping Agency, ATTN: 
Administrative and Communications Office, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305, TELEPHONE: Area Code 
202/254-4401 


Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address, and telephone number, social security 
number. 

Personal visits - the individual should be able to provide some ac¬ 
ceptable identification, that is, drivers’ license, employing office’s 
identification card, and give some verbal information that could veri¬ 
fy employment. 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Folders contain various amounts of infor¬ 
mation on issued and cancelled transportation requests, transporta¬ 
tion certificates, travel orders and related data on overseas em¬ 
ployees, DMA employees and invitational orders. 

Systems exempted from certain provisions of the act: NONE 


/ 


\ 
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DMA DIRECTORY 
OF ADDRESSES 


HQ, Defense Mapping Agency 

Director 

Defense Mapping Agency 

Bldg 56, U.S. Naval Observatory 

Washington, D. C. 20305 

DMA Topographic Organizations 

Director 

DMA Topographic Center 
6500 Brooks Lane, N. W. 
Washington, D. C. 20315 

Director 

DMA Topographic Center 
Kansas City Office 
609 Hardesty Avenue 
Kansas City, Missouri 64124 

Director 

DMA Topographic Center 
Louisville Office 
600 Federal Place 
Louisville, Kentucky 40202 

Director 

DMA Topographic Center 

Providence Office 

Brookside Avenue 

West Warwick,Rhode Island 02893 

Director 

DMA Topographic Center 
San Antonio Office 
Building 4011 

Ft. Sam Houston, Texas 78234 

Chief, DMA Topographic Center 
Geodetic Support Activity 
P. 0. Box 96 

White Sands Missile Range 
New Mexico 88002 

Chief 

DMA Topographic Center 
Depository 

Naval Support Activity, 

Ft. Omaha 

Omaha, Nebraska 68111 


DMA Hydrographic Organizations 

Director 

DMA Hydrographic Center 
Washington, D. C. 20390 


DMA Hydrographic Organizations 

-Ccont’d) 


Chief 

Defense Mapping Agency Depot 
Clearfield, Utah 84016 

Chief 

Defense Mapping Agency Depot 
5801 Tabor Avenue 
Philadelphia, Pennsylvania 19120 

Officer-In-Charge 
DMA Hydrographic Center 
Norfolk Office, Bldg SP 238 
Naval Air Station 
Norfolk, Virginia 23511 

Officer-In-Charge 

DMA Hydrographic Center 

Jacksonville Office 

Box 68, Naval Air Station 

Jacksonville, Florida 32212 

Officer-In-Charge 
DMA Hydrographic Center 
San Diego Office, Bldg 654 
Naval Air Station, North Island 
San Diego, California 92135 

Officer-In-Charge 
DMA Hydrographic Center 
Atsugi Office, Box 47 
FPO Seattle 98767 

Officer-In-Charge 
DMA Hydrographic Center 
Cubi Point Office, Box 59 
FPO San Francisco 96654 

Officer-In-Charge 
DMA Hydrographic Center 
Naples Office, Box 95 
FPO New York 09520 


DMA Aerospace Organizations 

Director 

DMA Aerospace Center 

St. Louis Air Force Station 

Missouri 63118 
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DMA ADDRESSES 

DMA Aerospace Organizations (cont'd) 


Director 

DMA Aerospace Center 
South Annex 

St. Louis Air Force Station 
Missouri 63125 

Director 

DMA Aerospace Center 
Flight Information Office 

APO^eattle 98742 

Commander 

DMA Aerospace Center 
Flight Information Office 
Europe 

APO New York 09666 
Commander 

DMA Aerospace Center 
Flight Information Office 
Det 2, Europe 
APO New York 09238 

Commander 

Defense Mapping Agency Depot 
Hawaii 

APO San Francisco 96553 
Commander 

DMA Aerospace Center 
Cartographic Technical Squadron 
March AFB, California 92508 

Commander 

DMA Aerospace Center 
Geodetic Survey Squadron 
F.E. Warren Air Force Base 
Wyoming 82001 

Commander 

DMA Aerospace Center 

Det 1, Geodetic Survey Squadron 

Vandenberg AFB,California 93437 

Commander 

DMA Aerospace Center 

Det 4, Geodetic Survey Squadron 

Patrick AFB, Florida 32925 


Defense Mapping School 

Director 

Defense Mapping School 
Ft. Belvoir, Virginia 


Inter American Geodetic Survey 

Unclassified Mail 
Director 

Inter American Geodetic Survey 
Drawer 934 

Ft. Clayton, Canal Zone 

Classified Mail 
Director 

Inter American Geodetic Survey 
APO New York 09827 

DMA Liaison Offices 
IAGS Liaison 

c/o DMA Topographic Center 
6500 Brooks Lane, N. W. 
Washington, D. C. 20315 

DMA Liaison Officer 
c/o Royal Thai Survey 
U.S. Defense Attache Office 
APO San Francisco 96346 

DMA Liaison Officer 

c/o U.S.Defense Attache Office 

Box 36 

FPO New York 09510 

DMA Exchange Officer 

c/o U.S.Defense Attache Office 

Box 36 

FPO New York 09510 
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ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR¬ 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA¬ 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, die reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 

CACC 2,3,5,6. 

System name: DCPA ACC 2, 3, 5, and 6 Payroll and Leave Account¬ 
ing 

System location: Accounting System - Defense Civil Preparedness 
Agency Headquarters (DCPA), The Pentagon, Washington, D.C. 
20301. 

Military District of Washington (MDW-FAO), Forre. tal Building, 
Washington, D.C. 20314. 

Earnings and Leave Statements (MDW FINW Forms 49) - Are 
maintained by timekeepers at DCPA headquarters and at all DCPA 
Regional Offices, Staff College and Computer Center. Mailing ad¬ 
dresses of these installations and relocation facilities are set out in a 
DCPA Directory which will be published as an Appendix to these 
Notices. 

Bi-Weekly Payrolls: (DA Forms 2449) - Are also maintained under 
the DCPA Vital Operating Records Program at relocation facilities. 

Categories of individuals covered by the system: All DCPA em¬ 
ployees, headquarters and field, including full time permanent, part 
time, temporary, consultants, military and civilian and former em¬ 
ployees. 

Categories of records in the system: Files contain earnings and leave 
statements; bi-weekly payroll; federal and state withholding state¬ 
ment; bond applications; bond listings; listings of payroll checks 
mailed; requests by employees for allotments of pay for credit to 
savings accounts with financial institutions; payroll change slips; 
notification of personnel actions; and individual payroll projections. 

Authority for maintenance of the system: Section 112(a) of the 
Budget and Accounting Procedures Act of 1950, 31 U.S.C. 66(a). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCPA Budget, Finance 
and Accounting (BFA) Division - To record payroll expenditures; to 
insure proper distribution of paychecks and savings bonds; to 
prevent errors leading to improper payments; to insure proper collec¬ 
tion and disposition of amounts authorized to be withheld from em¬ 
ployees pay; to forecast personnel cost requirements; and to provide 
backup data to prepare budget justifications and presentations. 

MDW-FAO - To compute individual pay amounts, to withhold for 
retirement. Federal income taxes, state income taxes, health benefits, 
life insurance, indebtedness due the U.S. Government and other 
voluntary deductions; and to issue checks and saving bonds. 


Timekeepers at all DCPA organizational components - To insure 
the proper recording and reporting of time and attendance, and the 
proper distribution of paychecks at local levels. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Bi-weekly payrolls, listings of payroll checks mailed, in¬ 
dividual payroll projections, bond lists, payroll change slips, and 
notification of personnel actions consist of paper records filed in file 
folders and file drawers by the DCPA Budget, Finance and Account¬ 
ing Division. All other records are stored by the MDW-FAO. 

Retrievability: Bi-weekly payrolls, listings of payroll checks mailed, 

bond lists, and individual payroll projections are filed by payroll 
date. Payroll change slips and notification of personneLactions are 
maintained alphabetically. All other records are maintained by the 
MDW-FAO. 

Safeguards: Building employs security guards. Records are retained 
in closed file drawers and cabinets and are available only to 
authorized personnel who are properly screened, cleared and trained 

Retention and disposal: Listings of payroll checks mailed and bond 
lists are destroyed after 2 years. Bi-weekly payrolls are retained for 
10-years. Payroll change slips, individual payroll projections and 
notifications of personnel actions are destroyed after 6-years. All 
other records are retained by the MDW-FAO in accordance with 
Army Regulations. 

System managers) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from; 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. Visits are limited to Management 
Division, DCPA, Pentagon Building, Washington, D.C. 20301.^ 

For persona] visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: MDW FINW Forms 49, Earnings and 
Leave Statements; DA Forms 2449, Bi-weekly Payrolls; Bond 
Listings; and Listing of Payroll Checks Mailed are prepared by the 
MDW-FAO. 

Forms W-4, Federal and State Withholding Statements; DA Forms 
1727, Bond Applications; and SF 1198, Request by Employees for Al¬ 
lotment of Pay for Credit to Savings Account with a Financial Or¬ 
ganization are submitted by individuals to MDW-FAO through DCPA 
Headquarters, Budget, Finance and Accounting Division. 

SF 50s, Notification of Personnel Action and DA Forms 2515, 
Payroll Change Slips are prepared and furnished by Personnel and 
Employment Services, Washington office. Secretary of the Army. 

Individual Payroll Projections are prepared by the BFA Division. 

Systems exempted from certain provisions of the act: NONE 
CACC 2,3,5,6A. 

System name: DCPA ACC 2, 3, 5, 6A, Travel and Transportation Ac¬ 
counting 

System location: Accounting System - Defense Civil Preparedness 
Agency Headquarters (DCPA), The Pentagon, Washington, D.C. 
20301. 

Voucher Examination and Disbursing System - Finance and Ac 
counting Office, U.S. Army Military District of Washington (MDW* 
FAO), Forrestal Building, Washington, D.C. 20314. 

Decentralized Segments - All DCPA Regional Offices, Staff Col¬ 
lege and Computer Center. Mailing addresses of these installations 
are set out in a DCPA Directory which will be published as an Ap¬ 
pendix to these Notices. 
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Categories of individuals covered by the system: All DCPA em¬ 
ployees, headquarters and field, including full time permanent, part 
time, temporary, consultants, military and civilian and former em¬ 
ployees who perform (temporary duty or permanent change of sta¬ 
tion) travel. 

C ategories of records in the system: Files contain requests and 
authorizations for travel; U.S. Government transportation requests; 
request for advances of funds; payment records of outstanding travel 
advances; paid travel vouchers; records of unused tickets; travel his¬ 
tory records; collection vouchers for refunds of advances; and cor¬ 
respondence relating to travel claims. 

Authority for maintenance of the system: 31 USC 71; 31 USC 65; 30 
USCA 52; 41 USC 3101; 50 USC App. 2253. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCPA, Budget, Finance 
and Accounting Division - To record and control obligations involv¬ 
ing travel, and the storage and shipment of household goods, ad¬ 
vances, refunds and expenditures of travel funds; to prevent errors 
leading to improper payments; to detect and recover overpayments; 
and to support billings to carriers for travel and transportation 
furnished. 

MDW-FAO - To compute amounts due on travel claims and to 
support payments made for advances and payments due. 

All DCPA Regional Offices, Staff College and Computer Center 
and the Management Division - To authorize travel; to obtain ad¬ 
vances for individuals; and to forecast future travel requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Travel authorizations are filed alphabetically by organiza¬ 
tion; transportation requests and records of unused tickets are filed 
by TR number; records of outstanding advances and travel history 
records are filed alphabetically; and all advance, refund and payment 
records are filed by payment date in voucher number sequence. 

Retrievability: By name. 

Safeguards: Building employs security guards. Records are retained 
in closed file drawers and cabinets and are available only to 
authorized personnel who are properly screened, cleared, and 

trained. 

Retention and disposal: Travel history records are retained in¬ 
definitely, all other records are sent to the Federal Records Center 
after five years where they are destroyed after 10-years. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6489 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. Visits are limited to Management 
Division, DCPA, Pentagon Building, Washington, D.C. 20301. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division. DCPA, Pentagon Building, Washington, D.C. 

20301. 

Record source categories: DD Forms 1610, Request and Authoriza¬ 
tion for TDY Travel; SF 1169, U.S. Government Transportation 
Request; and DD Forms 1351, Request for Advance of Funds are 
submitted by Regional Directors, Staff Directors and other 
authorized officials. 

SF 1038, Application and Account for Advances of Funds are sub¬ 
mitted by employees requiring advances. 

DD Forms 1351-2. (Paid) Travel Vouchers are received from the 
Finance and Accounting Office, U.S. Army Military District of 
Washington. 


SF 1170, Redemption of Unused Tickets are prepared from unused 
tickets turned in by travelers and the file copy of the related Trans¬ 
portation Request and DCPA Forms 322. Travel History Record by 
Individual are prepared from paid vouchers. 

Systems exempted from certain provisions of the act: None 
CCOM 5 

System name: DCPA COM 5, Radio Amateur Civil Emergency Ser¬ 
vices (RACES) Plans 

System location: Defense Civil Preparedness Agency (DCPA) 
Headquarters, The Pentagon, Washington, D.C. 20301, and Regional 
Offices. Mailing addresses of these installations arc set out in a 
DCPA directory which will be published as an appendix to these 
notices. 

Categories of individuals covered by the system: FCC Amateurs in¬ 
volved in the RACES organization. 

Categories of records in the system: Each plan contains the names, 
address and telephone number and FCC amateur call signs of the 
members involved in the RACES organization. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App. 2253, 2281 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: State and local civil 
defense agencies use these documents as supportive evidence in their 
requests for financial contributions under the matching funds, surplus 
and excess property programs. The RACES plan is used as a 
reference when emergencies or natural disasters occur to obtain sup¬ 
plement emergency communications for Federal, State and local 
government emergency operations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed by DCPA region and within each region 
alphabetically by State and locality. 

Safeguards: Buildings employ security guards or intrusion alarms. 
Only authorized DoD and Federal agency personnel have access to 
buildings. 

Retention and disposal: Plans are updated on either two or three 
year intervals. Plans are destroyed only when they become obsolete 
or the RACES organization is disbanded. 

System manager(s) and address: Director, DCPA, The Pentagon. 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington. D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room ID5U 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: RACES plans are developed by State and 
local government agencies and submitted to DCPA regions for ap¬ 
proval and forwarding to the Federal Communications Commission 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k), as applicable. 
For additional information, contact the Systems Manager. 

CEMO 1 

Svstem name: DCPA EMO 1 EMERGENCY OPERATING 
PLANNING 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Regional 
offices. Staff College, Computer Center, and relocation sites. Mailing 
addresses of these installations are set out in a DCPA directory 
which will be published as an appendix to these notices. 
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Categories of individuals covered by the system: All DCPA em¬ 
ployees, United States Army Communications Command 
(USACCOM) and U.S. Army Corps of Engineers (USACE) assignees 
to DCPA employees and other emergency assignees. Information 
contains name and title of position. Because varying levels of securi¬ 
ty clearance are required for access to the several emergency operat¬ 
ing facilities, the minimum level of security clearance held by an in¬ 
dividual may be inferred from the presence of his name on the list 
for a particular facility. 

Categories of records in the system: List of the names, addresses, 
home phone numbers, and other data of the individual who have 
emergency assignets. 

Authority tor maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App. 2253, 2281. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Lists and related docu¬ 
ments assign duties to all DCPA employees which would be effective 
in the event of a war crisis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Names are listed by organization 

Safeguards: Filed in locked safes in government buildings with 
either guards or electronic security system. 

Retention and disposal: Destroyed when superseded 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room ID511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: Individuals and supervisors 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k), as applicable. 
For additional information, contact the Systems Manager. 

CFEA 3,1 

System name: DCPA FEA 3-1 Civil Rights Complaint and Compliance 
Files 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), all DCPA Regional Offices, Staff College. Mailing addresses 
of these installations are set out in a DCPA directory which will be 
published as an appendix to these notices. 

Categories of individuals covered by the system: Persons who file or 
could file a complaint with DCPA alleging discrimination by a State 
or local government in violation of Title VI of the Civil Rights Act of 
1964. 

Categories of records in the system: Files contain complaints of dis¬ 
crimination or other data on a specific discrimination. The files also 
contain investigative reports, documents and information in support 
of or contrary to the complaint or potential complaint, records of 
hearings and dispositions of the cases by the States or the Director, 
DCPA, or higher authority. 

Authority for maintenance of the system: Title VI, Civil Rights Act 
of 1964 (78 Stat. 252) (42 USC 2000d-2000d-4). 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Title VI Office, Regional 
Offices, and other Investigators and Reporting Offices: To ascertain 


whether discrimination under the Title VI rules and regulations has 
taken place. 

State officials and investigators: To secure the testimony of wit¬ 
nesses and other pertinent data involving the cases. 

DCPA General Counsel for advice thereon and for necessary in¬ 
vestigation, enforcement proceedings. 

Agency head and higher authority for purposes of making a deci¬ 
sion. 

U.S. Justice Department, or other agencies as appropriate for en 
forcement actions and where necessary in reporting. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of complainant 

Safeguards: Building security guards. Records are maintained in 
areas accessible only to authorized personnel that are properly 
screened and cleared. 

Retention and disposal: Significant and precedent cases retained for 
archives. Others destroyed after 10-years. 

System manager(s) and address: Director, DCPA, The Pentagon. 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301. 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: Information is secured from Complai 
nants, and from DCPA officials who conduct Title VI Compliance 
Reviews at the State and local levels, from citizens who have been 
denied services or use of facilities, from State and local government 
records and institutional and organizational records, from State Offi¬ 
cials who have observed violations, or local officials who have re¬ 
ported violations to the States. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k), as applicable. 
For additional information, contact the Systems Manager. 

CIND2 

System name: DCPA 1ND 2, Liaison Services Industrial Coordinator, 
Guest Speaker and Natl. Organ. List 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301 

Categories of individuals covered by the system: Individuals in in¬ 
dustrial organizations, or national organizations who participate in 
civil preparedness activities. 

C ategories of records in the system: Names, addresses, organization 
affiliation, speech making 

Authority for maintenance of the system: 44 USC 3101, 50 USC 
App. 2253, 2281 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To communicate with in¬ 
dustrial and national organizations who can perform civil 
preparedness services; to obtain speakers at conventions, seminars, 
courses, etc. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 3x5 index cards, cross referenced by individual name and 
company or organization. 

Retrievability: Filed alphabetically by name 
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Safeguards: Building employs security guards. Records are retained 
in areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: Files kept until obsolete, then destroyed. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, DC. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D5U 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 

20301. 

Record source categories: Individual 

Systems exempted from certain provisions of the act: None 
CINF 2,3 

System name: DCPA INF 2-3, Biographies 

System location: Defense Civil Preparedness Agency, Headquarters 
(DCPA); Office of each Regional Director, Staff College 

C ategories of individuals covered by the system: Key DCPA 
headquarters and regional officials, and State and local Civil 
Preparedness Directors 

Categories of records in the system: Headquarters files contain 
biographies of key officials of DCPA, headquarters and field; and 
State and local Civil Preparedness Directors. 

Each regional file contains biographies of key regional officials, 
and State and local Directors within regional geographic boundaries. 
Includes DCPA Form 895 Notice of Appointment-Civil Defense 

Director. 

Staff College: Guest lecturers and other key officials. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For use in preparing 
speeches, correspondence, and other public releases in connection 
with the civil preparedness program. Use as backup information to 
fulfill requirements of DCPA Director and Regional Director. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: DCPA officials: Filed alphabetically by name. 

State and local Directors: Filed alphabetically by State name within 
each region at headquarters, and by State only in regional offices. 

Safeguards: Headquarters and regional buildings employ security 
guards. Records are maintained in areas accessible only to authorized 
personnel who are properly screened, cleared, and trained. 

Retention and disposal: Biographies for key DCPA officials, 
headquarters and field, are retained in active file until end of calen¬ 
dar year after separation of employee, then retired to Federal 
Records Center. 

biographies of State and local Directors are retained in active file 
until end of calendar year after termination, then destroyed. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 

DCPA Headquarters 
Room 1D5I1 
The Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Written requests should be addressed to: 
DCPA Headquarters 


Room 10511 
The Pentagon 
Washington, D.C. 20301 

Written requests for information should contain the full name and 
current address of the requestor. 

Personal visits for information will be honored upon presentation 
of suitable identification, such as driver’s license, employee identifi¬ 
cation number, or other identification. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301 

Record source categories: The key officials on whom biographies 
arc maintained and other knowledgeable sources. 

Systems exempted from certain provisions of the act: None 
CINF 7 

System name: DCPA INF 7, Civil Defense Awards 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Regional 
offices. Staff College. Mailing addresses of these installations are set 
out in a DCPA directory which will be published as an appendix to 
these notices. 

Categories of individuals covered by the system: Individuals who 
have made significant contributions to civil defense. 

Categories of records in the system: Headquarters and Regional files 
contain recommendations and nominations for awards, resumes of 
award presentations, and photographs. 

Authority for maintenance of the system: 5 USC 301; 44 USC 3101; 
50 USC App. 2253; 2281. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by DCPA officers 
and employees for background information in presentation of awards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by name of organization or in¬ 
dividual receiving award. 

Safeguards: Headquarters and Regional buildings employ security 
guards. Records are maintained only in areas accessible to authorized 
personnel who have been screened, cleared, and trained. 

Retention and disposal: Files are cutoff at end of calendar year and 
retained in current files for 5 years, then destroyed. 

System managcr(s) and address: Director, Defense Civil 
Preparedness Agency, Pentagon, Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 

DCPA Headquarters 
Room 1D511 
The Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Written requests should be addressed to: 
DCPA Headquarters 
Room 1D511 
The Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name and 
current addresses of the requestor. 

Personal visits for information will be honored upon presentation 
of suitable identification, such as driver’s license, employee identifi¬ 
cation number, or other identification. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
Management Division, DCPA, Pentagon Building. Washington. D.C. 
20301. 

Record source categories: Organizations and individuals to whom 
awards are presented. 

Systems exempted from certain provisions of the act: None 
CLEG 5 

System name: DCPA LEG 5-Interest-Conflict Review 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301 

Categories of individuals covered by the system: All DCPA Em¬ 
ployees, headquarters and field, including full time permanent, part 
time, temporary, consultants, military and civilian, and former em¬ 
ployees. 
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Categories of records in the system: Files contain for those em¬ 
ployees required to submit same, a DD Form 1555 or 1555-1, Con¬ 
fidential Statement of Employment and Financial Interest, and docu¬ 
ments connected with review thereof, and for any DCPA employee 
documents accumulated in connection with enforcement of standards 
of conduct, review of conflicts of interests, reports of receipts of 
gratuities, entertainment, etc., disqualifications, reports of defense 
related employment and outside employment. For former employees, 
documents include those relating to conflict of interest and post em¬ 
ployment and defense related employment. 

Authority for maintenance of the system: Executive Order 11222 of 
May 8, 1964, Prescribing Standards of Ethical Conduct for Govern¬ 
ment Officers and Employees. Civil Service Regulation Employee 
Responsibilities and Conduct, 5 CFR Part 735. Also 5 USC 301. For 
former employees. Sec. 410, P.L. 91-121. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: General Counsel: To 
ascertain if there are conflicts of interest between employee’s private 
interest and official duties, or if there are violations of standards of 
conduct or post employment restrictions. If such conflict or violation 
is identified, reports may be used in informal conferences with em¬ 
ployee, report to Director and enforcement authorities, and in con¬ 
nection with appeals. Disclosure of any investigatory matter may be 
made to any federal agency with jurisdiction. 

Supervisor: Documents are used to determine if employee has 
disqualifying interest or for enforcement of standards of conduct. DD 
Form 1555 or 1555-1 is not shown supervisor. 

Others: Reports on receipt of gratuities submitted to designee of 
Secretary of Defense (DCPA Inst. 58601.). DD Form 1555 or 1555-1 
not disclosed outside General Counsel except as Director or Civil 
Service Commission may determine. 

Administrative Services: Maintains records of persons who need to 
submit DD Forms 1555 and 1555-1 and post employment and defense 
related employment statements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by name 

Safeguards: Building employs security guards. Records are retained 
in areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: Files kept for two years after final decision 
or after employee leaves DCPA, whichever is later, then destroyed. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: DD Form 1555 and 1555-1, and reports on 
defense related employment, and reports on receipts of gratuities are 
prepared and submitted by employee. Other sources include super¬ 
visors, informants. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k), as applicable. 
For additional information, contact the Systems Manager. 

CLEG 7,1 

System name: DCPA LEG 7-1-Claims (Litigation) - Employees 


System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Regional 
Offices, Staff College, Computer Center. Mailing addresses of these 
installations are set out in a DCPA directory which will be published 
as an appendix to these notices. 

Categories of individuals covered by the system: All DCPA em¬ 
ployees, headquarters and field, including full time permanent, part 
time, temporary, consultants, military and civilian. 

Categories of records in the system: Files contain claims, complaints 
or documents or any of these by which a DCPA employee asserts a 
remedy from DCPA for some alleged injury to person or property, 
the data and documents submitted in support of the claims, the data 
and documents developed or obtained in making a decision or deter¬ 
mination on such claims, including any appeals and any other rele¬ 
vant material. Includes litigation file if such' develops. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App. 2253, and any specific authority depending on the na¬ 
ture of the claim. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: General Counsel or other 
official responsible for processing claim: Uses the material to ascer¬ 
tain, or to make recommendations concerning, the validity of the 
claim. Disclosure is made to those DCPA employees, including su¬ 
pervisors, involved in investigating the matter; to the decision-making 
authority, usually the Director, DCPA; and, as appropriate, to other 
investigative or similar authorities responsible for making investiga¬ 
tions of or recommendations on, complaints or claims of DCPA em¬ 
ployees, whether a part of DCPA, the Department of Defense, or 
some other agency. 

Director, or person acting for him; for making a decision, or acting 
on an appeal. 

Others: Personnel within DCPA will use data or documents in the 
file, or will develop same, as necessary in connection with making a 
decision upon the matter. Disclosure will be made, as appropriate, to 
Office of Secretary of Army, Personnel and Employment Services, 
Washington, D.C. 20301, as personnel office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by name, within general subject 
matter files. 

Safeguards: Building employs security guards. Records are retained 
in areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: Files kept for five years after final deci¬ 
sion, then destroyed if no longer needed. 

System manager(s) and address: Director, DCPA, The Pentagon. 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C 
20301. 

Record source categories: Claim or similar document with support 
ing evidence submitted by employee. Other sources include super¬ 
visors, informants or persons knowledgeable of the matter. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k), as applicable 
For additional information, contact the Systems Manager. 
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CLEG 7,2 

System name: DCPA LEG 7-2, Claims (Litigation)-Other than em¬ 
ployees 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA). The Pentagon, Washington, D.C. 20301, all DCPA Regional 
Offices, Staff College, Computer Center. Mailing addresses of these 
installations are set out in a DCPA directory which will be published 
as an appendix to these notices. 

Categories of individuals covered by the system: Any individual, 
other than a DCPA employee who seeks a remedy in tort or in con¬ 
tract or other legal basis on an assertion that DCPA or its employees 
has injured said individual in person or in property. 

Categories of records in the system: Files contain claims, complaints 
or documents or any of these by which a person asserts a remedy 
from DCPA for some alleged injury to person or property, the data 
and documents submitted in support of the claims, the. data and 
documents developed or obtained in making a decision or determina¬ 
tion on such claims, including any appeals and any other relevant 
material. Includes litigation file if such develops. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App. 2253, and any specific authority depending on the na¬ 
ture of the claim. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: General Counsel or other 
official responsible for processing claim; Uses the material to ascer¬ 
tain, or to make recommendations concerning, the validity of the 
claim. Disclosure is made to those DCPA employees involved in in¬ 
vestigating the matter; to the decision-making authority, usually the 
Director, DCPA; and, as appropriate, to other investigative or similar 
authorities responsible for making investigations of or recommenda¬ 
tions on, complaints or claims of other than DCPA employees, 
whether or not a part of DCPA, the Department of Defense, or some 
other agency. 

Director, or other decision making authority, or person acting for 
him; for making a decision, or acting on an appeal. 

Others: Personnel within DCPA will use data or documents in the 
file, or will develop same, as necessary in connection with making a 
decision upon the matter. Disclosure will be made as required by law 
or regulation, to decision making authority outside DCPA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by name, within general subject 
matter files. 

Safeguards: Building employs security guards. Records are retained 
in areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: Files kept for five years after final deci¬ 
sion, then destroyed if no longer needed. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 10511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

1 or personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
’dentification card, and give some verbal information that could be 
verified. 

< Jntesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
^™8 emen t Division, DCPA, Pentagon Building, Washington, D.C. 

Record source categories: Claim or similar document with support - 
m jJ evidence submitted by claimant. Other sources include persons 
u "° have information on such DCPA employees, witnesses, etc. 


Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k), as applicable. 
For additional information, contact the Systems Manager. 

CLEG 8,1 

System name: DCPA LEG 8-1 Enforcement, Compliance and Supervi¬ 
sion of DCPA Employees 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C.‘20301, all DCPA Regional 
Offices. Staff College. Mailing addresses of these installations are set 
out in a DCPA directory which will be published as an appendix to 
these notices. 

Categories of individuals covered by the system: All DCPA em¬ 
ployees (which includes former employees), headquarters and field, 
including full time permanent, part time, temporary, consultants, 
military and civilian. 

Categories of records in the system: Files could contain an allega¬ 
tion, charge, report or similar item of information that a.DCPA em¬ 
ployee has, either in performance of his duties as an employee or as 
an individual, acted in violation of, in noncompliance with or other¬ 
wise in nonconformity with some law or regulatory' matter, including 
DoD and DCPA directives and instructions. The file could contain 
any item of information relevant to actual or potential adverse ac¬ 
tions, or any supervisory' action taken in connection with per¬ 
formance by an employee. The file would contain investigative items 
of information developed by DCPA personnel or by personnel of 
agencies other than DCPA, charged with investigative responsibili¬ 
ties, and contain other items of information furnished to DCPA by 
the individual, or by other persons knowledgeable of the matter. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App. 2253, and specific authority depending on nature of the 
charge. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCPA officials and em¬ 
ployees, including supervisors and the Director or person acting for 
him, responsible for or involved with personnel actions use informa¬ 
tion in connection with ascertaining if DCPA, DoD, or some other 
agency should take some action, including making of recommenda¬ 
tions for taking of action outside DCPA, to enforce compliance or 
conformity with the law, rule, regulation, circular, directive or in¬ 
struction, or similar regulatory matter, or to document a proposed 
personnel action. Disclosure will be made as appropriate to Office of 
Secretary of the Army, Personnel and Employment Services- 
Washington, as personnel office. Information may be disclosed to 
agencies charged with investigative responsibilities and enforcement 
or any other personnel type actions of any nature including prosecu¬ 
tion for violations of criminal laws. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed by name 

Safeguards: Building employs security guards. Records are retained 
in areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: Files kept until obsolete or until separation 
of employee plus one year, whichever is later, then destroyed if no 
longer needed. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters. DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters. DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
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Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: Officials or employees charged with 
responsibility for enforcement action. Other sources include in¬ 
dividual involved, informants or other persons knowledgeable of the 
matter, and organizational or individual records. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k) as applicable. 
For additional information, contact the Systems Manager. 

CLEG 8,2 

System name: DCPA LEG 8-2 Enforcement (Compliance) - In¬ 
dividuals other than DCPA Employees 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Regional 
Offices, Staff College. Mailing addresses of these installations are set 
out in a DCPA directory which will be published as an appendix to 
these notices. 

Categories of individuals covered by the system: Any individual, not 
a DCPA employee, including State or local government employees, 
or volunteers, charged with, or who may be charged with, noncon¬ 
formity to, noncompliance with, or violation of a law, rule, regula¬ 
tion, circular or similar regulatory or program material which DCPA 
administers in whole or in part by participation in administration. 

Categories of records in the system: File could contain an allegation, 
charge, report (including audit report), review, workpaper, cor¬ 
respondence, or similar item of information that an individual has, 
either in performance of his duties as a State or local employee, or 
as an individual acted in violation of, in noncompliance with or 
otherwise in nonconformity with some law or regulatory matter 
(these matters are as mentioned in the individual category above), or 
that there has been a misuse of Federal funds. The file would contain 
items of investigative or similar information developed by DCPA per¬ 
sonnel or by personnel of agencies other than DCPA, charged with 
investigative responsibilities, and other items of information 
furnished to DCPA by the individual, or by other persons knowledge¬ 
able of the matter. The content of this description is to state that any 
item of information which may be relevant to the_matters at hand 
may be in the records. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App. 2251-2297, and specific authority depending on nature 
of the charge. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCPA officials and em¬ 
ployees, headquarters and field, responsible for or involved with en¬ 
forcement or compliance actions use information in connection with 
ascertaining if DCPA, DoD, or some other agency should take some 
action (including making of recommendations for taking of action 
outside DCPA), to enforce compliance or conformity with the-law, 
rule, regulation, circular, or similar regulatory matter or to seek and 
obtain a remedy for noncompliance, nonconformance, or violation. 
Information may be disclosed to agencies charged with investigative 
responsibilities and enforcement actions of any nature including 
prosecution for violations of criminal laws, and may be disclosed to 
State or local organizations whose employee is involved, or to a 
State or local investigative body. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed by name, within general subject matter files. 

Safeguards: Building employs security guards. Records are retained 
in areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: Files kept for five years after final deci¬ 
sion, then destroyed if no longer needed. 

System managcr(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 


Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington. D.C. 
20301. 

Record source categories: Officials or employees charged with 
responsibility for enforcement action. Other sources include in¬ 
dividual involved, informants or other persons knowledgeable of the 
matter, and organizational or individual records. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k) as applicable. 
For additional information, contact the Systems Manager. 

CMGT 10 

System name: DCPA MGT 10, Program Management Information 
System 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Regional 
Offices, Computer Center. Mailing addresses of these installations 
are set out in a DCPA directory which will be published as an appen¬ 
dix to these notices. 

Categories of individuals covered by the system: Local Civil 
Preparedness Directors 

Categories of records in the system: Files contain name and busi¬ 
ness address of all local civil defense directors participating in DCPA 
contributions programs. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101. 
50 USC App. 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Answering congressional 
and other inquiries, mailing materials to local civil defense agencies, 
keeping track of a number of training courses taken through the mail, 
determining address of individual if his name is known, in response 
to inquiries from the public advising who the local civil defense 
director is for a particular location. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer paper printouts 

Retrievability: By geographic location number primed alphabeti 
cally by State and name 

Safeguards: Building employs security guards. Records are retained 
in areas accessible only to authorized personnel who are properl > 
screened, cleared and trained. 

Retention and disposal: Records kept until obsolete, then 
destroyed. 

System manager(s) and address: Director, DCPA, The Pentagon. 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C 
20301. 

Record source categories: DCPA Form 744A Program Paper for 
Local Civil Defense are prepared by local agencies and submitted to 
the State and DCPA Regional offices which in turn forward copies to 
DCPA Headquarters for computer developed printouts. 
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Systems exempted from certain provisions of the act: None 
CMGT 2,3 

Svstem name: DCPA MGT 2-3, Delegations and Designations Files 
System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301 
All DCPA Regional Offices, Staff College, and Computer Center. 
Mailing addresses of These installations are set out in a DCPA 
rectory which will be published as an appendix to these notices. 
Categories of individuals covered by the system: All DCPA em¬ 
ployees, headquarters and field (1) in whom has been vested the full 
authority to act, perform, and make decisions for the government in 
his own name and title, by another, usually higher, DCPA official, or 
( 2 ) to whom has been assigned the authority to perform a specific 
task, duty, or function for another, usually higher, authority, in the 
name and position title of the assigning authority for the government. 

< ategories of records in the system: Delegations and designations by 
name of individual pertaining to operations including: 

Activity Report, monthly 

Alerting and mobilization 

American Red Cross 

Automatic data processing equipment 

Civil Air Patrol 

Civil defense exercises 

Communications and warning 

Communications planning 

DCPA actions in response to increased Federal civil readiness 
Disaster operations 
Disaster preparedness 

Dissemination of defense conditions (DEFCONS) 

Executive Reserves 

National warning systems 

Programing and Program Management, Regional 

Radio Amateur Civil Emergency Services 

Ready Reserves 

Regional Civil Emergency Advisory Committee 
Regional Preparedness Committee, Office of Preparedness, 
General Services Administration 
Fran spoliation agreements 
U S. Army Reserve Training Units 

Delegations and designations by name of individual pertaining to 
Federal Assistance, including: 

Project applications 

Personnel and administrative expenses 
Emergency operating center program 
Bills for collection 
Civil defense equipment 
Emergency water supply equipment 
Surplus property 
Excess property 
Student expense program 

Delegations and designations by name of individual pertaining to 
procurement, including: 

Bills of lading 

Civil defense programs with States and localities 
Supplies and services 

Delegations and designations by name of individual pertaining to 
Property management, including- 
Space and facilities 
Space report 
Accountable property 
Motor vehicle management and operation 

Delegations and designations by name of individual pertaining to 
general administration and management, including: 

Activities of private associations 
Administrative communications 

Augmentation of staff of other agencies with DCPA employees 

c ommittee management 

Communications with the public 

v onflict of interest review 

Correspondence management 

DCPA exhibits 

J cals, civil defense 

•hreclives management 

employee training and development report 

equal employment opportunity in DCPA 

executive Secretary, Regional Civil Defense Coordinating Board 

*-deral Executive Boards 

Forms management 

Fund raising 

handicapped individuals 
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Identification cards 
Incentive awards 
Labor-management relations 
Line of succession 
Mail management 
Management improvement 
Manpower utilization 
Parking plan 
Personnel administration 
Publications distribution 
Records management 
Reports management 
Seal, DCPA 

Security — 

Staff duty officer 

Stationery 

Title VI compliance 

Training, employee 

Travel 

Authority for maintenance of the system: 5USC 301, 44 USC 3101, 
50 USC Appendix 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assure and verify that 
delegations and designations of specific authorities have in fact been 
made, and to whom. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Numbered DCPA regional instructions kept in binders, 
and individual memoranda. 

Retrievability: Organizationally by directorate or region, then by 
number. 

Safeguards: Available to DCPA personnel on a need-to-know basis. 
The buildings have security guards. 

Retention and disposal: Destroyed when replaced 

System managers) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: All records in the system consist of 
DCPA-generated records. 

Systems exempted from certain provisions of the act: None 
CMGT 4 

System name: DCPA MGT 4, Committee Management Files 
System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301 

All DCPA Regional Offices. Mailing addresses of these installa¬ 
tions are set out in a DCPA Directory which will be published as an 
appendix to these notices. 

Categories of individuals covered by the system: DCPA employees 
active in private associations in which DCPA has an interest. 

Federal government employees on DCPA internal committees and 
on DCPA sponsored international and interagency committees. 

Architects and engineers and other persons who are not DCPA em¬ 
ployees who are appointed to the DCPA sponsored advisory commit¬ 
tees. 

Categories of records in the vyslttn: On nongovernment employees, 
biographical material including name of employer, title, address, legal 
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voting residence, place and date of birth, marital status, military ser¬ 
vice, education, registration in professional societies, work ex¬ 
perience, record of performance, publications authored, membership 
on other boards or committees, professional awards, and other infor¬ 
mation which can be used to determine fitness of individual to sit on 
the committee. 

On government employees, name, office address, and name of em¬ 
ploying agency. . 

Description of private associations 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App. 2253. P.L. 42-463 (Federal Advisory Committee Act), 
Executive Order 11769 (Advisory Committee Management) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assure that DCPA par¬ 
ticipation in private, nongovernmental associations, societies, etc., is 
limited only to the extent of DCPA interest therein; to assure 
preparation and submittal of certain input information that is needed 
for the reports required by the laws and issuances cited above; to 
provide a tool with which top management can assure that the terms 
of the regulations regarding the creation and use of committees are 
being complied with. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To maintain a list of members 
of the various advisory committees in order to provide them with in¬ 
formation on committee functions, meeting dates, agendas, and other 
purposes for managing the committees activities. 

Storage: Paper records in file folders kept in five-drawer file 
cabinets. 

Retrievability: By name of committee, society, or association, then 
alphabetically by name of individual 

Safeguards: Files are located in government buildings manned by 
security guards; files are released and used only on a need-lo-know 
basis. 

Retention and disposal: Retained two years after committee ceases 
to exist or society membership expires, then destroyed. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 


Headquarters, DCPA 
Room 1D511 
Pentagon Building 

Washington, D.C. 20301 , 

Written requests for information should contain the full name ot 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: Biographical information submitted by 
government or nongovernment individual nominated for membership. 

Systems exempted from certain provisions of the act: None 


CMGT7 


System name: DCPA MGT-7, Defense Civil Preparedness Agency 
(DCPA) Central Files 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Regional 
Offices, Staff College, Computer Center. Mailing addresses of these 
installations are set out in DCPA directory which will be published as 


an appendix to these notices. 

Categories of individuals covered by the system: Records are main¬ 
tained by individual’s name (including Congress) from whom an 
inquiry or request is received, and to whom a reply is addressed. 
Transmittals in response to routine requests for publications, etc., are 
not retained. 

Categories of records in the system: Accounting 


Automatic Data Processing 
Audit 


Budget 

Administrative Management 
Office Services 
Personnel 
Procurement 

Property and Supply Management 

Publications 

Reports 

Security 

Communications 

Emergency Operations 

Federal Assistance (Contributions) 

Industrial Civil Defense 

Public Information and Community Relations 

Legal and Legislative 

Liaison 

Program Policies 
Radiological Defense 
Research and Development 
Shelters 

Training and Education 

Authority for maintenance of the system: 5 USC 301, 44 USC 30101, 
50 USC Appendix 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine whether a 
specific individual has made an inquiry of DCPA, what the inquiry 
was, and what comprised the DCPA response to that inquiry. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Alphabetical by inquirer’s name, except that respon¬ 
ses to Congressional inquiries are filed separately. 

Safeguards: Available to DCPA personnel, and to other personnel 
authorized access to DCPA files for a specific purpose; for example, 
research for educational or historical purposes. At headquarter 
mechanized files are locked during nonduty hours and the rooms in 
which the files are housed are also locked during nonduty hours. 

Retention and disposal: Records are maintained and destroyed after 
one year according to DCPA’s records disposition schedule. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 

Washington, D.C. 20301 . 

Written requests for information should contain the full name oi 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing office ' 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D C. 
20301. 

Record source categories: All records in the system consist of 
DCPA generated records. 

Systems exempted from certain provisions of the act: None 
COSV 5 

System name: DCPA OSV-5, Office Services File System 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Regiona 
Offices, Staff College, Computer Center, Classified Location. Mail¬ 
ing addresses of these installations are set out in a DCPA directory 
which will be published as an appendix to these notices. 

Categories of individuals covered by the system: All employees o 
DCPA, headquarters and field, including full time permanent, pan 
time, temporary, consultants, military and civilian. 

Categories of records in the system: Employee locator file 
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Organization roster 
Trip ticket file 
Accident report file 

Memoranda reference car pools and parking permits 
Check lists 

File holders of identification (ID) cards 
Training file 
Overtime printouts 
Field (telephone) directories 

Authority for maintenance of the system: 5 USC 301, 50 USC Ap¬ 
pendix 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Management Division 
DCPA: To show quickly and accurately what personnel are assigned 
to what organizational elements and how they can most quickly be 
contacted during or after normal working hours; to route inadequate¬ 
ly addressed communications; to provide basic information respon¬ 
sive to route inquiries; to show trips for which government vehicles 
are authorized; to record field vehicle accidents occurring on such 
trips; to show what DCPA personnel are members of car pools or 
who do not wish to be in car pools and which ones have parking per¬ 
mits; to groups by organizational entity DCPA employees receiving 
salary checks; to show quickly who in DCPA field installations pos¬ 
sess ID cards; to portray at a glance the educational background of 
each DCPA employee and what government training he has received 
or desires; to identify DCPA employees who have worked overtime 
and will receive overtime pay unless the employee takes compensato¬ 
ry leave by a stated date (to preclude payment of overtime). 

Relocation sites: Duplicates of employee locator and organizational 
rosters, telephone directories, holders of identification cards are 
maintained in order to preserve the legal rights of DCPA employees, 
other citizens, and the U.S. Government. 

Others: Personnel within DCPA will use data or documents in the 
file or will develop same, as necessary, in connection with their du¬ 
ties on office serving matters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Data filed alphabetically, multilithed cut sheets stapled 
and bound into booklets, and visible file strips. 

Retrievability: By last name of employee or organizational element. 
Safeguards: Building Employs Security Guards. Records are 
letained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: These records become obsolete when up¬ 
dated records are prepared. Obsolete rosters and directories are 
destroyed. Employee locator file cards are relocated in a former em¬ 
ployee file when the employee leaves our rolls. Accident reports are 
destroyed after six months. 

S\stem manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. Visits are limited to Management 
Division, DCPA, Pentagon Building, Washington, D.C. 20301 
Por personal visits, the individual should be able to provide some 
a ^ ce PJ?^ e 4 identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

1 011 testing record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Division, DCPA, Pentagon Building, Washington, D.C. 

Record source categories: Employee (or guest lecturer, as ap¬ 
propriate) provides the data. 

Systems exempted from certain provisions of the act: None 
CPER 1 

S>stem name: DCPA PER 1, General Personnel 


System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, and Regional Of¬ 
fices, Computer Center, and relocation sites. Mailing addresses of 
these installations are set out in a DCPA directory which will be 
published as an appendix to these notices. 

Categories of individuals covered by the system: All DCPA em¬ 
ployees, headquarters and field, including full time permanent, part 
time, temporary, consultants, military and civilian and former em¬ 
ployees. 

Categories of records in the system: Files contain internal day-to- 
day administration papers that relate to such personnel matters as ap¬ 
pointment, recruitment, placement, retention, assignment of duties, 
staffing, hours of duty, attendance and leave, travel, length of ser¬ 
vice awards, health, safety, performance evaluation, security 
clearances, insurance, overtime, pay administration, accountability 
for property, training-career development. Generally this includes 
records about agency personnel used by administrators or super¬ 
visors and not contained in the official personnel folder belonging to 
the Civil Service Commission (201 file), as well as supervisor’s copy 
of records contained in the 201 file such as Standard Form (SF) 52, 
Request for Personnel Action, and SF 50, Notice of Personnel Ac¬ 
tion and the like. 

Electromechanical accounting machine (EAM) printout created and 
maintained by DCPA Management Division, reflecting name of em¬ 
ployee, organizational code, date of birth (DOB), Table of Distribu¬ 
tion and Allowances (TDA) code number, position title, service com¬ 
putation date (SCD), grade, geographical indication of where em¬ 
ployee is assigned. 

EAM printout created and maintained by Personnel and Employ¬ 
ment Service Washington, Office of Secretary of the Army (P&ES- 
W. OS A) reflecting substantially the same information listed in the 
EAM printout described above, but also including the social security 
account number (SSAN), the occupational series code, and, in the 
case of minority employees, a one digit code (from a system created 
by the Civil Service Commission (CSC)) indicating which of seven 
minority groups the employee represents. 

Files maintained by supervisors, consisting of file copies of 
memoranda pertaining to some aspect of a subordinate employee’s 
work performance; includes informal minutes of conferences with 
such employees, attendance records, and documentations of submar¬ 
ginal behavior, conduct, or performance. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3104, 
50 USC App. 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are maintained by su¬ 
pervisors and are in addition to and may be duplicative of the official 
Civil Service Commission personnel file (201 file) which is main¬ 
tained by the personnel officer and are used by supervisor or anyone 
in the supervisory chain to perform personnel management functions. 

Files are maintained by administrative officers for reporting pur¬ 
poses, and for performing administrative functions assigned to them 
by agency instructions such as manpower strength reports, statistical 
reports, manpower surveys, preparation of certificates of award, 
identifying vacancies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Conventional EAM printouts, paper records in file fol¬ 
ders, and forms kept in three-ring binders; all the foregoing kept in 
file cabinets or desk drawers, available to DCPA staff members only 
on a demonstrated need to know basis. 

Retrievability: Organizationally by directorate or region, then 
descending order by grade, and alphabetically by name. 

Safeguards: Available to DCPA staff members only on a demon¬ 
strated need-to-know basis. All buildings are secured by government 
guards during nonduty hours, or are locked. 

Retention and disposal: Records on individual employees are kept 
indefinitely and then destroyed if no longer needed for permanent 
record. Retained for three years when replaced, then retired or 
destroyed. Exception: The EAM printout created and maintained by 
Management Division is retained indefinitely. 

System managcr(s) and address: Director. DCPA, The Pentagon 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 
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Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: Agencies records 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k), as applicable. 
For additional information, contact the Systems Manager. D.C. 
20301. 

CPER 1A 

System name: DCPA PER. I A, Bond, Charitable, and Blood Donor 
Drives Files 

System location: Defense Civil Preparedness Agency (DCPA), The 
Pentagon, Washington, D.C. 20301, all DCPA Regional Offices and 
Staff College. Mailing addresses of these installations are set out in a 
DCPA directory which will be published as an appendix to this 
notice. 

Categories of individuals covered by the system: All employees of 
DCPA, headquarters and field, including full time permanent, part 
time, temporary, military and civilian. 

Categories of records in the system: Electromechanical Accounting 
Machine (EAM) printouts, keyman’s campaign report, and blood 
donor file. 

Authority for maintenance of the system: 50 USC App. 2253, 44 
USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Management Division and 
designated employees - To serve as control in CFC drives and E 
bond drives; to serve as source document for CFC auditors? to show 
blood types of DCPA employees, when they are self scheduled for 
blood donations, and dates of prior donations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: EAM printouts by organization, typed lists, and manually 
prepared blood donor cards. 

Retrievability: By employee’s surname and organization 

Safeguards: Records are available to drive chairman, his deputy 
chairman, keymen, and to other DCPA staff as required. 

Retention and disposal: CFC drive and bond drive records become 
obsolete at drive’s termination, and are destroyed. Blood donor 
records are maintained on a continuing basis. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D5U 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D5U 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification card, and give some verbal information that 
could be verified with his case folder. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: Personnel records and contact with 
DCPA employees. 


Systems exempted from certain provisions of the act: None 
CPER 4 

System name: DCPA Per 4, Military Reserve Program 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Regional 
Offices, Staff College. Mailing addresses of these installations are set 
out in a DCPA directory which will be published as an appendix to 
these notices. 

Categories of individuals covered by the system: All military 
reservists who have mobilization designation to DCPA regional of¬ 
fices or State and local civil defense agencies. 

Categories of records in the system: Files contain copies of orders, 
lists of reservists assigned to the DCPA region and State and local 
civil defense agencies and related documents. 

Authority for maintenance of the system: 10 USC 270, 10 USC 275, 
41 USC 3101, 50 USC App. 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Prepare statistical reports; 
rosters, lists of new assignees for welcome letters from the Director, 
review of assignments to provide information for reallocation of va¬ 
cant spaces, provide basis for general management of the program in¬ 
cluding the making of efficiency and other reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Orders and related papers are filed in paper file folders in 
metal file cabinets. 

Retrievability: Filed at DCPA headquarters by region by military 
service. 

Filed at DCPA regional headquarters by service by state in in¬ 
dividual folders. 

Safeguards: Building employs security guards. Only authorized 
DoD personnel have access to building. 

Retention and disposal: Retained as long as individual assigned to 
program. 

System managers) and address: Director, DCPA, The Pentagon 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/696-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. Visits are limited to Management 
Division, DCPA, Pentagon Building, Washington, D.C. 20301. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office' s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from Management Division, DCPA, Pentagon Building, Washington. 
D.C. 20301. 

Record source categories: Reservist submits completed application 
to DCPA regional or State and local civil defense agency where he 
desires to work. Application is endorsed at each level and forwarded 
through civil defense channels to the respective service personnel ad¬ 
ministrative headquarters for processing and if approved, issuance of 
assignment orders. Copies of assignment orders are distributed to in¬ 
terested offices. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 522a (j) and (k), as applicable 
For additional information, contact the System Manager. 

CPER 5,1 

System name: DCPA PER 5-1 Executive Reserves 

System location: Defense Civil Preparedness Agency (DCPA) 
Headquarters, The Pentagon, Washington, D.C. 20301, and Regional 
Offices. Mailing addresses of these installations are set out in a 
DCPA directory which will be published as an appendix to these 
notices. 
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Categories of individuals cohered by the system: All Executive 
Reservists designated by DCPA. 

Categories of records in the system: Files contain the completed 
forms that are required to enter an individual on Federal employment 
and copies of correspondence with the reservist. Other documents re¬ 
late to selection, designation and training of reservist. 

Authority for maintenance ol the system: Executive Order 11179 of 
September 22, 1964. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used within 
the Department of Defense in selecting, designating, training and tak¬ 
ing routine personnel actions for personnel for assignment to key 
positions in the DCPA Executive Reserve unit and regional subunits. 
These units and personnel perform functions in an emergency not 
carried out by regular employees. Disclosure is made as required to 
Office of Preparedness/General Services Administration. 

bolides and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed within units alphabetically by name 

Safeguards: Building employs security guards. Records are retained 
in areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: Destroyed when the reservist is no longer 
available or when designation of the reservist is terminated. 

System manager(s) and address: Director, DCPA, The Pentagon 
^ ashington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DC^A 
Room 10511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D5U 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

( on testing record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from Management Division, DCPA, Pentagon Building, Washington, 

D C. 20301. ' * 

Record source categories: Information on the reservist is supplied 
by the reservist. Other data is supplied by the DCPA staff. 

Systems exempted from certain provisions of the act: None 


CPER6 

System name: DCPA PER-6, Equal Employment Opportunity Dis¬ 
crimination Complaint Files 

System location: Equal Employment Opportunity (EEO) Office. 
Defense Civil Preparedness Agency (DCPA), Room 1C515, The Pen¬ 
tagon, Washington, D.C. 20301. 

Categories of individuals covered by the system: Any DCPA em¬ 
ployee or applicant for employment, headquarters and field, includ¬ 
es * u |l time permanent, part time, temporary, consultants, military 
. civilian who makes a discrimination in employment charge 
against DCPA. 


C ategories of records In the system: Files contain complaints of dis¬ 
crimination brought by DCPA employees because of race, color, na¬ 
tional origin, sex, or age, records of investigation, records of 
Hearings, and dispositions of cases involving equal employment op- 


Authority for maintenance of the system: Public Law 92-261, Equal 
Employment Opportunity Act of 1972; 44 USC 3101 
Routine uses of records maintained in the system, including catego- 
u? U ? rs P ur P oses SBcb uses* EEO office to ascertain 

nctner discrimination under the equal employment opportunity rules 
and regulations have taken place. 

i^^CARA investigators to secure the testimony of witnesses and 
other pertinent data involving the cases. 


Agency head for purposes of making a decision. 

Civil Service Commission or other federal agency with jurisdiction 
for hearings, and appeals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of complainant. 

Safeguards: Building security guards. Records are maintained in 
areas accessible only to authorized personnel that are properly 
screened and cleared. 

Retention and disposal: Records are permanent 

System managers) and address: Equal Employment Opportunity 
Officer, DCPA, The Pentagon, Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 

Equal Employment Opportunity Office, DCPA 

Room 1C515 

Pentagon Building 

Washington, D.C. 20301 

Telephone: Area Code 202/695-3823 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Equal Employment Opportunity Office. DCPA 
Room 1C515 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for access to 
records and contesting contents and appealing initial determinations 
may be obtained from the Management Division, DCPA, Pentagon 
Building, Washington. D.C. 20301. 

Record source categories: Information is secured from previous em¬ 
ployers, friends and acquaintances of the complainant and the alleged 
discriminating official, official personnel records, educational institu¬ 
tions, etc. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k), as applicable. 
For additional information, contact the Systems Manager. 

CPER 6A 

System name: DCPA PER 6A, Handicapped Employees and Han¬ 
dicapped Veterans 

System location: Equal Employment Opportunity Office, Defense 
Civil Preparedness Agency (DCPA), Room 1C515, The Pentagon. 
Washington, D.C. 20301. 

Categories of individuals covered by the system: All DCPA em¬ 
ployees, headquarters and field, including full time permanent, part 
tune, temporary, consultants, military and civilian and potential ein 
ployees. 

Categories of records in the system: Files contain information about 
handicapped employees and potential employees and their handicaps. 

Authority for maintenance of the system: Rehabilitation Act of 1973 
(Public Law 93-112) 

Vietnam Era Veterans’ Readjustment Assistance Act of 1974 
(Public Law 93-508) 

44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information in these files 
is used to assist in preparation of the Affirmative Action Plan for the 
Employment of Handicapped Individuals and the Affirmative Action 
Plan for Disabled Veterans as required by the two above cited 
authorities. The information is used by the coordinator for selective 
placement. 

The information is used by the action officer for selective place¬ 
ment in assisting the coordinator for selective placement. 

The information is used by Personnel and Employment Services- 
Washington, Office of Secretary of the Army, in finding potential 
placement for handicapped employees. 

The Assistant Director for Administrative Services compiles 
statistics and lists to assist the coordinator for selective placement. 

Lists of handicapped persons are circulated to assistant directors 
and program managers for possible job placement. 

The information could be used in connection with any discrimina¬ 
tion matter and disclosed to any federal agency with jurisdiction 
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Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the svtem: 

Storage: Paper records in tile folders. 

Retrievability: Filed alphabetically by last name of complainant or 
applicant. 

Safeguards: Building security guards. Records are maintained in 
areas accessible only to authorized personnel that are properly 
screened and cleared. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: Information is secured from the han¬ 
dicapped person, previous employers, friends and acquaintances, of¬ 
ficial personnel records. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k), as applicable. 
For additional information, contact the Systems Manager. 

CPER7 

System name: DCPA PER 7, Emergency Notification Lists 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Regional 
offices, Staff College, Computer Center and relocation facilities 
Mailing addresses of these installations are set out in a DCPA 
directory which will be published as an appendix to these notices. 

Categories of individuals covered by the system: All DCPA em¬ 
ployees 

Categories of records in the system: Files and their related docu¬ 
ments contain lists of DCPA employees with their home address and 
telephone number who have or may be given an emergency assign¬ 
ment and who will be called to be given information or instructions 
in die event of an emergency. This includes duty officers. Army 
Operations Center and DCPA Disaster Information Center augmen- 
tees, public information spokesmen, radiological incident project of¬ 
ficers, those with emergency assignments and those who will be 
detailed to the Federal Disaster Assistance Administration, or other 
government agency for special assignments. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App. 2253 , 2281. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: In the event of an emer¬ 
gency or other event which requires action by DCPA, the lists will be 
referred to determine and make assignments to the assignees and 
name and telephone number of the employee who has knowledge on 
how to respond to the situation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders with copies of each list given 
to individuals whose name appears on the list. 

Retrievability: Filed alphabetical^, in the order to be called, or by 
groups who are to be called by an individual. 

Safeguards: These records made available to authorized personnel 
only. 

Retention and disposal: Destroyed when the list is superseded 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301. 


Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room ID511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, Defense Civil Preparedness Agency 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington. D C. 
20301 

Record source categories: Addresses and telephone numbers are 
furnished by the individuals on the lists. 

Systems exempted from certain provisions of the act: None 
CPER 7A 

System name: DCPA PER 7A, Classified Clearances 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301 

Categories of individuals covered by the system: Selected DCPA e.n 
ployees having classified clearances for access to compartmented in¬ 
telligence information, the National Military Command Center and its 
alternates, the National Military Intelligence Center, and special con¬ 
ferences requiring such clearances. 

Categories of records in the system: Files contain some or all of the 
following information: name, social security account number, date 
and place of birth, height, weight, color of hair and eyes, compart 
mented intelligence billet number and title, categories of compala¬ 
mented intelligence* and other classified information for which access 
has been approved for the billet and for the individual, date of last 
special background investigation and agency conducting it, justifica¬ 
tion for access to the classes of information, facilities or con¬ 
ferences, and notation of Joint Chiefs of Staff, National Miliury 
Command Center (JCS/NMCC), Defense Intelligence Agency (DIA), 
courier and other badges or credentials applied for and received 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to 
control access by DCPA personnel to particularly sensitive inicl- 
ligence and operational information, facilities, and conferences. In¬ 
formation is also used to prepare applications for credentials for ac¬ 
cess to the NMCC, National Military Intelligence Center (NMIU. 
Army Operations Center (AOC) for DCPA personnel and to provide 
required information to conference and exercise sponsors for DCPA 
attendees. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper records including notes, computer printouts pro¬ 
vided by DIA and Department of the Army (DA), and xerox copies 
of applications for credentials, stored in file folders. 

Retrievability: Names are listed on billet rosters by billed number 
and/or title. Other records are on cards, one or more cards per in¬ 
dividual. 

Safeguards: Files are stored in a locked file in a government build 
ing with security guards. 

Retention and disposal: Destroyed when superseded 

System managers) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 
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Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D C. 

20301. 

Record source categories: Agency records 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k), as applicable. 
For additional information, contact the Systems Manager. 

CPUB 3,2 

System name: DCPA PUB 3-2, Standard Publications Distribution 
Lists 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301; Civil Defense 
Branch, U.S. Army Adjutant General (AG) Publications Center, 2800 
Eastern Boulevard, Middle River, Baltimore, MD 21220; and Defense 
Printing Service, U.S. Navy Publications and Printing Service Office, 
The Pentagon, Washington, D.C. 20350. 

All DCPA Regional Offices and Staff College. Mailing addresses of 
these installations are set out in a DCPA Directory which will be 
published as an appendix to these notices. 

Categories of individuals covered by the system: State, Common¬ 
wealth, and Territorial Civil Defense (CD) Directors 
Local CD Directors 
Heads, DCPA Field Activities 
DCPA Executive Reservists 
Defense Coordinators of U.S. Postal Service 
Defense Coordinators of Federal Agencies 
State CD Education Coordinators 
Heads, Department of Commerce Field Offices 
State Agents, Surplus Property and Merit System 
State Social Studies Specialist 

Architects and Engineers Attending Fallout Shelter Analysis 
Course but not certified. 

Enrollers, CD Career Development Program 
participants, Multiprotection Design course 
Professionals interested in shelter construction 
^ ^Members, National Academy of Science Advisory Committee on 

Members of general public interested in receiving Civil 
Preparedness Guides (CPG), Circulars, Information Bulletins and 
technical information. 

Corps of Engineers (CofE) Field Officers 
Military Support Planning Officers of each State 
Continental United States (CONUS) Army Military Support 
Planning Officers 
Heads, DCPA Warning Centers 

Heads, Senior Military Colleges under Department of Defense 
Heads, Civil Affairs units, U.S. Army Reserve 
Managers, Radio Stations in U.S. and Territories 
Managers, Radio Stations with Women’s Programs 
Managers, TV Stations (education only) 

Managers, TV Stations (other than education stations) 

Managers, Major Cable Television Stations 

Heads, technical universities interested in nuclear protective con¬ 
struction 

C oordinators, State and local civil preparedness instructional pro¬ 
grams 

Editors, college newspapers 
Chief State school officers 
Industrial Defense Coordinators 
Executive Secretaries, National Trade Associations 
Executive Secretaries, State Manufacturers Associations 
Executive Secretaries, professional societies interested in protec¬ 
tive construction 
Plant Protection Supervisors 

Executive Secretaries, State Architectural and Engineering Ex¬ 
amining Boards 
Deans of Architecture 
Deans of Engineering 


Executive Officers, American Life Convention Membership Com¬ 
panies 

Executive Secretaries, National Organizations, Welfare and Reli¬ 
gious 

Executive Secretaries, National Organizations, Scientific and 
Technical 

Executive Secretaries, National Organizations, Fire 
Executive Secretaries, National Organization Membership 
Executive Secretaries, National Organizations, Rural 
Executive Secretaries, National Organizations, Education 
Executive Secretaries, National Organizations, Government 
Executive Secretaries, National Organizations, Veterans and Mili¬ 
tary 

Executive Secretaries, National Organizations, Health 
Executive Secretaries, National Organizations, Media 
Executive Secretaries, National Associations of Independent 
Schools 

Heads of Selected Foreign Activities 

North Atlantic Treaty Organization Civil Defense Directors 

Executive Secretary, US-American Library Association 

Executive Secretary, Canadian-American Library Association 

Head Librarians, Engineering Libraries 

Selected individuals in research an d development sector 

Categories of records in the system: Names and mailing addresses 
of the individuals listed above 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC Appendix 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide mailing ad¬ 
dresses of individuals representing self or organizations to whom 
DCPA publications are mailed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: From magnetic tape and punched cards 

Retrievability: Alphabetical by name of State, then numerically 
within each State by ZIP code. 

Safeguards: Building Employs Security Guards. Records are 
retained in Areas Accessible to and made available to authorized per¬ 
sonnel on request. 

Retention and disposal: When a list is updated the prior list is 
destroyed. 

System managers) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 

Room 1D511 „ 

Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington D C 
20301. 

Record source categories: Data provided by addressees on the mail¬ 
ing lists 

Systems exempted from certain provisions of the act: None 
CPUB 3,2A 

System name: DCPA PUB 3-2A, State Civil Defense Directors 
System location: Master for printing is prepared and maintained by 
Defense Civil Preparedness Agency (DCPA) Headquarters, The Pen¬ 
tagon, Washington, D.C. 20301. Publication is given to anyone who 
requests a copy. 

Categories of individuals covered by the system: All State and terri¬ 
tory civil defense directors and their deputies or operations officers. 


FEDERAL REGISTER VOL 40, NO. 160— MONDAY, AUGUST 18, 1975 






35348 


DEPARTMENT OF DEFENSE 


the DC PA regional directors, and members of the executive commit¬ 
tees of the National Association of State Civil Defense Directors and 
the United States Civil Defense Council. 

Categories of records in the system: Names, titles, office address 
and phone number 

Authority for maintenance of the system: 44 USC 3101, 50 USC 
App. 2253, 2281 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Holders of the directory 
verify the names, address, and telephone numbers when commu¬ 
nicating with the official, and in response to inquiries from the public 
which involve advice as to the name, address or phone number of 
the civil defense official of a particular State or local government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Master file is retained by DCPA. Copies of the publication 
are distributed to users. 

Retrievability: Listed in alphabetical order of States for state offi¬ 
cials. Numerical order of DCPA regions for regional directors. 

Safeguards: Building employs security guards. Records are retained 
in areas accessible to and made available to authorized personnel on 
request. 

Retention and disposal: Destroyed when the list is superseded 
System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. Visits are limited to Management 
Division, DCPA, Pentagon Building, Washington, D.C. 20301. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: State, regional, and organizational offi¬ 
cials 

Systems exempted from certain provisions of the act: None 
CPUB 3,2B 

System name: DCPA PUB 3-2B, Publications Distribution Lists - 
Computer Center 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301; DCPA Computer 
Center, Post Office Box 256, Olney, MD 20832. 

Categories of individuals covered by the system: Commanders of 
selected military installations 

Members of general public interested in receiving information bul¬ 
letins and/or copies of FORESIGHT, the DCPA publication. 
Executive Secretaries, various associations of registered nurses 
Program Directors, Television Stations (educational only) 

Program Directors, Television Stations (other than educational) 

Program Directors, Radio Stations in U.S. and Territories 

Program Directors, Radio Stations with women’s programs 

Architects and engineers uualified in fallout shelter analysis 

Instructors qualified in fallout shelter analysis 

Selected officials of each U.S. county 

Selected officials of each U.S. township 

Selected officials of U.S. cities and towns 

Selected field personnel of the National Weather Service 

Governors of each of the United States and Territories 

Members of both Houses of the Congress 

All U.S. Department of Agriculture county agents 

Selected volunteer agencies 

Industrial defense coordinators 

Defense coordinators of Federal agencies 


DCPA Executive Reservists 

North Atlantic Treaty Organization Civil Defense Directors 
State and regional civil defense directors 
Corps of Engineers field officers 

Heads of senior military colleges under Department of Defense 

Military support planning officers of each State 

Continental United States Army Military Support Planning Officers 

Heads, DCPA Warning Centers 

Heads, Civil Affairs Units, U.S. Army Reserve 

DCPA research staff 

Local civil defense directors 

Editors, college newspapers 

Executive Secretary, U.S. American Library Association 

Chief librarian, public libraries 

Editors, industrial publications 

Plant protection supervisors 

Defense coordinators of U.S. Postal Service 

Mobilization designees 

Executive secretaries, national organizations, scientific and techm 
cal 

Executive secretaries, national organizations, fire 
Executive secretaries, national organization membership 
Executive secretaries, national organizations, rural 
Executive secretaries, national organizations, education 
Executive secretaries, national organizations, government 
Executive secretaries, national organizations, veterans and military 
Executive secretaries, national organizations, health 
Executive secretaries, national organizations, media 
Executive secretaries, national trade associations 
Executive secretaries, state manufacturers associations 
Certain individuals involved in training and education activities at 
State level 

Certain military officials in DCPA Region Six area 
Specific individuals prominent in industry in Region Six area 
Specific Federal government key personnel in field installations 
located in DCPA Region Six area 

Members of National Association of Counties 
Officials in private industry requesting DCPA industrial 
preparedness publications 

Those students successfully completing the Industry/Business 
Emergency Planning Course at DCPA Staff College 
Editors of industrial association publications 

Categories of records in the system: Names and mailing addresses 
of individuals listed above 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC Appendix 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide mailing ad 
dresses of individuals representing self or organizations to whom 
DCPA publications, such as FORESIGHT magazine, are mailed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: From magnetic tape (cassette) to terminal to disc; pcriodi 
cally copied from disc to magnetic tape from which address labels 
are printed. 

Retrievability: Either by mailing list identification(ID) number, then 
by ZIP code within each ID number, then a three digit number from 
001 to 999 assigned within each ZIP code, or by DCPA region 
number, then alphabetically by name of State within each region, 
then alphabetically by name of county within each State. 

Safeguards: Files are maintained in a secured tape vault in ac¬ 
cordance with DOD Security Regulations. 

Retention and disposal: Data is erased from disc as it becomes ob¬ 
solete. 

System manageris) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name ol 
the individual and current address. 
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For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 

verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 

20301 . 

Record source categories: Data provided by addressees on the mail¬ 
ing lists. 

Systems exempted from certain provisions of the act: None 
CRAD 2,3,2 

System name: DCPA RAD 2-3-2, Instruments and Equipment, 
Loaned, Radioactive Materials 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Regional 
Offices, Staff College, Computer Center. Mailing addresses of these 
installations are set out in a DCPA directory which will be published 
a: an appendix to these notices. Copies are also maintained at the ap¬ 
propriate State and local civil defense agencies and at State radiologi¬ 
cal systems maintenance and calibration facilities, and as applicable 
to another Federal agency or DCPA contractor having radioactive 
material on loan. 

Categories of individuals covered by the system: Custodians of 
DCPA Radioactive Material 

Categories of records in the system: Files contain a listing of all 
DCPA owned radioactive materials on loan to a State, other Federal 
agencies, DCPA contractors or others. Categories of information 
stored in the system include: custodian’s name, address, city, coun¬ 
ty, telephone number, user authorization number and expiration date, 
date of transfer, DCPA Region, State, storage name, address, city, 
county, license number, type, expiration date, radioactive material 
nomenclature; isotope, activity; civil defense nomenclature; serial 
numbers; leak test data, ID number of item, voucher number and 
dale. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3104. 
50 USC App. 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Detection and Counter¬ 
measures Division. DCPA: As an inventory of all DCPA owned 
radioactive materials including whether on loan or in storage. Locat¬ 
ing an item by ID number or serial number; determining custodian of 
an item, number of items on loan to a State, other Federal agency, 
contractor and others; record of license number authorizing custodi¬ 
an possession of material; inventory of items by radioisotope; using 
incapsulation date and radioisotope decay to determine activity at 
any given time. File may be sorted and or searched by any of items 
in Record-Category above. As records are updated, file incorporates 
in history file so that previous information remains on storage 
enabling a listing of all previous data in file in various Record- 
Categories. This permits a listing of leak test history data, listing of 
all storage locations and date of transfer, listing of all custodians, 
dale of transfer, license numbers under which item was loaned. 
Based on expiration date of license, lists can be prepared of licenses 
due for renewal and overdue. Based on leak test date, lists can be 
prepared of items scheduled for leak testing and overdue. Items in 
possession of unauthorized personnel can be traced to last custodian 
by serial number, ID number or other available nomenclature. 

Regioiml Offices, DCPA: Same uses as Detection and Countermea¬ 
sures Division; usually limited to radioactive material on loan to 
Slates in their respective Region. For lost or unauthorized sources 
entire file may be searched. 

State Radiological Systems Maintenance, Maintenance and Calibra¬ 
tion Facility, State Civil Defense Office, Other Federal Agencies, 
jXPA Contractors and others possessing loaned material: Same as 
Detccttion and Countermeasures Division. Usually limited to radioac¬ 
tive material items on loan to the user. For lost or unauthorized 
sources entire file may be searched. 

Bolides and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tapes and disks, computer paper prin- 

irievability: Computer file is accessible by any of the categories 
listed in Record Category above. 

Safeguards: Requests for computer printouts are made by other 
hpD trough DCPA Detection and Countermeasures Division. Only 

PA Detection and Countermeasures Division and DCPA Com¬ 


puter Center have access to DCPA data on computer tapes and disks. 
Printouts at DCPA facilities are stored in buildings that employ 
security guards. 

Retention and disposal: Files are updated as changes occur. Previ¬ 
ous data is stored in history file for historical data printouts 
described in Routine-Uses. 

System manager!s) and address: Director, DCPA, The Pentagon. 
Washington, D C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D5U 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301.n 

Record source categories: Data to update file is supplied by custodi¬ 
ans of loaned material (note: transferee will report name of new 
custodian). State Civil Defense Agency Maintenance and Calibration 
Facility personnel, DCPA Regional Offices, Detection and Counter¬ 
measures Division of DCPA. Other sources include other DCPA divi¬ 
sions. 

Systems exempted from certain provisions of the act: None 
CRAD 3 

System name: DCPA RAD 3, Maintenance and Calibration 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Regional 
Offices, DCPA Computer Center, Defense General Supply Center, 
ATTN: DCPO, Richmond, Virginia. Mailing addresses of these in¬ 
stallations are set out in a DCPA directory which will be published as 
an appendix to these notices. Copies are also maintained at the ap¬ 
propriate State and local civil defense agencies and at State radiologi¬ 
cal systems maintenance and calibration facilities, and as applicable 
to another Federal agency. 

Categories of individuals covered by the system: All State RADEF 
Officers and Maintenance Officers 

Categories of records in the system: Files contain the shipping and 
mailing addresses of the State radiological systems maintenance, 
maintenance and calibration facilities. It also contains the name and 
telephone number of the maintenance officer of the maintenance and 
calibration facility and the State RADEF officer. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3104 
50 USC App. 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Detection and Counter- 
measures Division. DCPA: To address correspondence to the facili¬ 
ties. Names and telephone numbers are used to contact individuals 
by phone as required. 

DCPA Regions: Same as Detection and Countermeasures Division 
for the States in their region. 

DCPA Computer Center: To prepare mailing and shipping labels 
for computer output. 

Others: Copy furnished Defense General Supply Center, ATTN: 
DCPO, Richmond, Virginia for use by them and the associated 
DCPA Federal Supply Depot to ship and mail supplies to the States 
for use under the Radiological Systems Maintenance contract. Infor¬ 
mation furnished to other DCPA elements, other Federal agencies 
and to State radiological maintenance facilities upon request in order 
to furnish supplies and/or information for use in the radiological 
systems maintenance contract. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder and computer magnetic tapes 
or disks. 
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Retrievability: Filed by region then alphabetically by State name 

Safeguards: Building employs security guards, Records are retained 
in areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: When a list is updated the prior list is 
destroyed. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: Information submitted by State RADEF 
Officer, Maintenance and Calibration Facility Maintenance Officer, 
DCPA Regional Staff, others knowledgeable of change in data. 

Systems exempted from certain provisions of the act: None 
CRAD4 

System name: DCPA RAD 4, Radiation Exposure and Radioactive 
Materials; Radiation Committee Records 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), Computer Center. Mailing addresses of these installations 
are set out in a DCPA directory which will be published as 
anAppendix to these notices. 

Categories of individuals covered by the system: Files contain the 
following types of individuals within DCPA or under DCPA 
Byproduct Materials License: All authorized users of sources of 
ionizing radiation; activity radiation safety officers, ionizing radiation 
dose records for individuals using or exposed to ionizing radiation 
under DCPA license or authorization, authorized custodians of 
DCPA sources of ionizing radiation, committee members and al¬ 
ternates. 

Categories of records in the system: Files contain records produced 
in the conduct of committee duties and functions which include the 
control and administration of, the procurement, use, handling, 
storage and disposal of all sources of ionizing radiation throughout 
DCPA and other users under DCPA licenses and authorizations, as¬ 
suring compliance with licenses and authorizations issued to DCPA 
for ionizing radiation and the regulations applicable to these license 
holders. Records include committee members, authorized users, ac¬ 
tivity radiation safety officers, ionizing radiation dose records for in¬ 
dividuals who may be exposed to DCPA sources of ionizing radiation 
inspections (surveys) of activities and facilities using DCPA sources 
of ionizing radiation. 

Authority for maintenance of the system: 44 USC 3101, 50 USC 
App. 2253, 2281, 44 USC 2073, 2093, 2095, 2111, 2112, 2201, 2232, 
2233, 2234, 2273 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Radiation control commit¬ 
tee: In conduct of committee duties and functions including the fol¬ 
lowing: serving as an advisory board recommending approval and ex¬ 
ercising control of the procurement, use, handling, storage, and 
disposal of sources of ionizing radiation for civil preparedness pur¬ 
poses; based upon the qualifications submitted, designate for ap¬ 
proval all authorized users of sources of ionizing radiation within 
DCPA or under DCPA licenses or authorizations; recommend for ap¬ 
proval activity radiation safety officers for all DCPA installations and 
other facilities where sources of ionizing radiation are used, handled 
or stored under DCPA licenses or authorizations; establishes general 
procedures and guidance governing the use, handling, storage of 
sources of ionizing radiation, including appropriate health physics or 


emergency products, procedures and precautions, establishing formal 
rules and regulations as necessary; assure that the rules and condi 
tions of the DCPA licenses, authorizations, and regulations are ob¬ 
served in all DCPA activities; maintain records of the procurement, 
receipt, transfer and disposal of all DCPA sources of ionizing radia¬ 
tion; maintain ionizing radiation dose records for each DCPA em¬ 
ployee and other individuals who may have been exposed to ionizing 
radiation under DCPA licenses or authorizations; providing liaison 
with other Federal agencies with regard to committee duties and 
functions; maintain records of applications and amendments to licen¬ 
ses and authorizations for the use of ionizing radiation at DCPA 
facilities; maintains records of periodic inspections of all DCPA ac¬ 
tivities involved with sources of ionizing radiation under DCPA licen¬ 
ses and authorizations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Radioactive materials inventory on computer magnetic tape and 
disks 

Retrievability: Filed by subject 

Ionizing radiation exposure records subfiled alphabetically by name 

Safeguards: Buildings employ security guards 

Requests for computer printouts are made through the Radiation 
Control Committee. Only DCPA has access to data on computer 
tapes and disks. 

Retention and disposal: Files kept in accordance with 10 CFR 19, 
20, 30, and 33. 

Files not covered by 10 CFR kept for two years after completion, 
then destroyed. 

System managers) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C 
20301. 

Record source categories: Reports prepared and submitted by com¬ 
mittee members, activity radiation safety officers and users. Data for 
ionizing radiation dose records from individuals wearing dosimeters 
and film badge processors. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) and (k), as applicable. 
For additional information, contact the Systems Manager. 

CSEC 2 

System name: DCPA SEC 2, Classified Documents Control Files 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Regional 
Offices, Staff College, relocation facilities, and Computer Center. 
Mailing addresses of these installations are set out in a DCPA 
Directory which will be published as an Appendix to these notices. 

Categories of individuals covered by the system: DCPA employees, 
headquarters and field, involved in the handling of classified materi¬ 
al. 

Categories of records in the system: Information pertaining to 
proper control of classified material. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC Appendix 2253. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine which 
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specific employees at a given time possess clearance, are responsible 
for locking office safes and the DCPA vault (by date), and who at 
any specific time is charged with custody of one or more classified 
documents, and to take any required action including transfer of 
documents in and out of DCPA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Cut sheets in binder, 3x5 card file, printout, classified 
doucment receipts , e.g., sheets, forms 62 safe or cabinet security 

record. 

utrievability: Filed alphabetically by name, and organizationally 
by directorate having a classified document. 

Safeguards: Building employs security guards. Records are retained 
in areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: Files kept for 5-years after final decision, 
then destroyed if no longer needed. 

System manager(s) and address: Director, DCPA, The Pentagon 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may 'be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 

^0301 

Record source categories: These are DCPA selt-generhted records. 

systems exempted from certain provisions of the arte Parts of this 
system may be exempt under 5 USC 552a (j) and (k), as applicable, 
ri r additional information, contact the Systems Manager. 


CSHL3 


System name: DCPA SHL 3, Summer Hire 

System location: Defense Civil Preparedness Agency Headquarters 
x i• * The Penta 8 on > Washington, D.C. 20301, Computer Center. 

Mailing address of this installation is set out in a DCPA directory 
which will be published as an appendix to these notices. 

Categories of individuals covered by the system: College students 
who have qualified for employment in the DCPA Summer Hire pro¬ 
gram by meeting Civil Service Commission requirements and by 
completing special training course. 

itegories of records in the system: File contains student’s name, 
address, telephone number, college, age, veteran’s status, Civil Ser- 
J-ive grade and rating, work area preference, drivers license, availa¬ 
bility of transportation and training. 

U SC > A^ ,0 2^ 3 ainlcnance of the s > stem: 5 USC 301, 44 USC 3101, 

Routine uses of records maintained in the system, including catego- 
y S °* US€rs and purposes of such uses: File is used to determine 
ciugability and to select students for employment by the U.S. Army 
^ or ^. 0 .* Engineers in the Summer Hire program. A report is made to 
jne Civil Service Commission which indicates which students were 
hired and which were not. Matter may be disclosed to Corps of En¬ 
gineers and to contractors. 


Polled and practices f or storing, retrieving, accessing, retaining, 
and deposing of records in the sytem: 

Storage: Questionnaires are kept in folders. Data cards are kept in 
a a card boxes. Data are placed on magnetic tape for processing. 

etrievability: Questionnaires are filed in alphabetical order. Data 
drds are in numerical sequence. Data on tape are retrievable by 
’ vork area preference. 


Safeguards: Building employs security guards. All records are 
maintained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Records are disposed of after final report is 
submitted to the Civil Service Commission, usually at the end of the 
calendar year. 

System manager(s) and address: Director, DCPA, The Pentagon 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. Visits are limited to Management 
Division, DCPA, Pentagon Building, Washington, D.C. 20301. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: Notice of Rating from the Civil Service 
Commission and application of employment. 

Systems exempted from certain provisions of the act: None 




System name: DCPA TES, 4. F.W. Dodge Company Reports 

System location: Defense Civil Preparedness Agency, Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301 

Categories of individuals covered by the system: Name and address 
of the building owner and the architect of new construction. 

Categories of records in the system: Reports contain the name and 
address of the project, name and address of the building owner and 
architect, and the dollar valuation of the project. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101 
50 USC App. 2253 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Letters were sent to the 
building owner and architect urging them to include shelter in the 
design. Contacts were made to ascertain whether shelter advice 
rendered by the DCPA Advisory Service Center was incorporated in 
the final project. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Reports are kept in computer file-magnetic tape. 

Retrievability: Filed by project number. 

Safeguards: All records are maintained in areas that are secured by 
building guards during non-business hours. 

Retention and disposal: Records are considered permanent. 

System managers) and address: Director. DCPA, The Pentagon 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 


Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
vcnfied. 
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Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: DCPA Subscribed to the F.W. Dodge Co. 
Reports 

Systems exempted from certain provisions of the act: None 
CTNG 13 

System name: DCPA TNG 13, Student Academic and Course 
Records, DCPA Staff College 

System location: Registrar’s Office, Defense Civil Preparedness 
Agency (DCPA), Staff College, Federal Center, Battle Creek, 
Michigan 49011. 

DCPA Headquarters, all DCPA Regional Offices, Computer 
Center. Mailing addresses of these installations are set out in a 
DCPA Directory which will be published as an Appendix to these 
notices. 

Categories of individuals covered by the system: Any citizen who 
applies for and completes resident and field civil preparedness train¬ 
ing conducted under the auspices of the Staff College, DCPA. 

Categories of records in the system: Files contain student applica¬ 
tion records - DCPA 435, containing name, address, education level, 
civil defense courses taken and where, civil defense organization and 
program affiliation, civil defense title, civil defense telephone number 
and length of civil preparedness service, employer, business title and 
business telephone number, student travel authorization and voucher 
for partial expense and date and location of course; individual train¬ 
ing records; individual and business file for Staff College Catalogs, 
Information Bulletins, etc; Career Development individual files; 
photographs with identification; MOBDES training files; Career 
Development individual files; Student Expense files; completed 
Grant-in-Aid forms; State recommendations, attendance and progress 
reports, student locators, and related academic documents. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App. 2253 , 2281. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Staff College - To main¬ 
tain individual training records; to compile regional. State, headquar¬ 
ters, military training data for administrative purposes such as budget 
requirements, replies to congressional inquiries, internal reporting 
and performance statistics. Program Reports, and transmittal of 
satisfactory course completions to State and local governments. 

Regions - To maintain up-to-date statistics of Staff College gradu¬ 
ates assigned to regional jurisdictions and to inform States and local 
governments. , 

States - To maintain up-to-date statistics of Staff College graduates 
assigned to State and local jurisdictions. 

Headquarters, Office of Comptroller, Accounting Division - To 
record and obligate funds for students attending Staff College cour¬ 
ses and forward records to U.S. Army Finance and Accounting Of¬ 
fice, U.S. Military District of Washington, for payment purposes. 

Computer Center - To prepare ADP douements relating to student 
participation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and 3x5 cards in file drawer. 

Retrievability: 3x5 locator alphabetical; academic records 
chronologically by course title; and travel authorizations and 
vouchers by fiscal year and State. 

Safeguards: Building employs security officers. Doors are open 
only during business hours. Records are maintained in areas accessi¬ 
ble only to authorized personnel. 

Retention and disposal: Records are permanent. Course folders 
retained in active file until course is completed, held 20 years in inac¬ 
tive file and subsequently transferred to Records Center; destroyed 
after 40-years. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

^ Headquarters, DCPA 
Room 1D511 


Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301 

Record source categories: Education Institution, DCPA Staff Col¬ 
lege, records derived from student applications and academic 
records. 

Systems exempted from certain provisions of the act: None 
CTNG 14 

System name: DCPA TNG 14, Home Study Courses, DCPA Staff 
College 

System location: Defense Civil Preparedness Agency (DCPA) Staff 
College, Federal Center, Battle Creek, MI 49016 

DCPA Computer Center, Olncy, MD 

DCPA Headquarters and Regional Offices 

Mailing addresses of these installations are set out in a DCPA 
Directory which will be published as an Appendix to these notices. 

Categories of individuals covered by the system: Any citizen who 
desires to further his knowledge of Civil Preparedness in general, 
basic concepts of radiological monitoring, the duties of a local Civil 
Defense Director/Coordinator, or the duties of a Shelter Manager, is 
eligible for these courses. 

Categories of records in the system: File includes individual applica¬ 
tion forms, group enrollment forms, group completion forms, key 
punch cards and related computer printout indicating home study 
entry, progress, grades and completion, correspondence and related 
academic documents. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 

50 USC App. 2253, 2281. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Michigan Technological 
University (MTU)-Key punch cards to enter applicant into home 
study system and to release home study materials to applicants, and 
to forward certificates to applicants who successfully complete a 
course. Also used to prepare statistical report for DCPA Staff Col¬ 
lege. 

DCPA Computer Center-use key punch cards to establish printout 
including name, address, student number, numerical grade for each 
course unit, date of completion of each course unit and final grade 
and date of course completion. DCPA Computer Center provides 
printouts for MTU, Staff college, DCPA Regions and State CD Of¬ 
fices. 

DCPA Staff Collegc-to respond to student inquiries relating to 
completion dates, requests for military reserve retirement credits and 
requests for certificates of completion that were awarded but did not 
arrive for the student. Uses MTU prepared statistics to prepare an¬ 
nual, quarterly and monthly reports for Director, DCPA. Provides 
course completion/progress data to State and local governments. 

DCPA Regional Office-the DCPA Regions use the printout to mea¬ 
sure training progress in the Region. The Regions also provide each 
State CD Office with monthly printouts of home study activity and 
completions. 

State CD Officcs-use the printouts to schedule more advanced 
training for students who have completed basic civil preparedness in 
struction through home study courses. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: DCPA Computer Center stores records on computer mag¬ 
netic tapes or disks. DCPA Staff College, DCPA Regions, MTU and 
State CD Offices store printouts of records as developed and for¬ 
warded by DCPA Computer Center. 

Retrievability: Information is accessed or retrieved by name and 
address or Student Number. 

Safeguards: Building employs security guards. Records are retained 
in areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: All Home Study records'at DCPA Statf 
College are destroyed after 6-years. Home Study records held by 
DCPA Regions, Michigan Tech University and State CD Offices are 
destroyed when obsolete, superseded or no longer needed. 
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S>steiR manager^) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D C. 20301 
Telephone: Area Code 202/695-6498 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 

verified. 

contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington DC 

20301 . 

Record source categories: Application form completed and sub¬ 
mitted by applicant for DCPA Home Study courses. 

Systems exempted from certain provisions of the act: NONE 


CTNG 3,5,7 

System name: DCPA TNG 3,5,7, State and Local Civil Preparedness 
Instructional Program (SLCPIP) 

System location: Primary system located at Defense Civil 
Preparedness Agency (DCPA) Regions. Addresses are available at 
DCPA Staff College. Decentralized system located with State and 
local agencies contractors in various States who provide input to Re¬ 
gional Offices. Duplicate data is forwarded to State CD Offices by 
contractors in the States for information purposes only. Addresses of 
contractors and State CD Offices are available at DCPA Regional Of¬ 
fices. Limited duplicate data is located at DCPA Staff College, 
Federal Center, Battle Creek, MI 49016. 

< ategories of individuals covered by the system: Individuals include 
local civil preparedness coordinators, teachers, school administrators 
and local officials who are in need of civil preparedness training 

Categories of records in the system: This system is comprised of 4 
reporting forms only one of which has names. These are forwarded 
from the contractors at the State level to the Regional Offices. The 
form with names is DCPA I77A -SLCPIP Contractor’s Roster. This 
form is used to give name, address, and title of participants for each 
course or workshop conducted. This is a monthly report to the Re¬ 
gions. 


The Contracting Officer (Region) forwards to Staff College gross 
number of activities and participants. The Regions maintain the 
rosters. The number of activities and participants are forwarded to 
Staff College quarterly from each Region and are then consolidated 
and forwarded to Headquarters. 

Authority for maintenance of the system: 44 USC 3101, 50 USC 

App. 2253, 2281. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the contractor to 
report to the contracting officer (Region) his progress and expendi¬ 
tures. The Regions use this system to report quarterly to Staff Col¬ 
lege progress of the training activities. Staff College in turn con¬ 
solidates all eight Region reports and prepares a quarterly report to 
the Director, DCPA. Names of students and data from these reports 
are routinely disclosed to State and local governments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file cabinets 

RetrievabUity: Information would be retrieved by name, address, 
name of course, date, and location. 

Safeguards: Building employs security guards. Records are retained 
m areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: Records are retained in active file for one 
calendar year or fiscal year or until contract is completed. Records 
arc then in inactive file for 3-6 years depending on program and then 


System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 


Notification procedure: Information may be obtained from: 
Headquarters. DCPA 
Pentagon Building 
Washington. D.C 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington. D.C. 
20301. 

Record source categories: The source for information on partici¬ 
pants in a course is forwarded by the contractors in the various 
States as he conducts training activities in his State. 

Systems exempted from certain provisions of the act: None 
CTNG 8A 

System name: DCPA TNG 8-A Qualified Instructor File 

System location: Defense Civil Preparedness Agency, Headquarters 
(DCPA), The Pentagon Building, Washington, D.C. 20301. 

Categories of individuals covered by the system: Individuals who in¬ 
struct DCPA professional development courses. Fallout Shelter Anal¬ 
ysis (FSA); Protective Construction (PC); Environmental Engineering 
(EE); Multiprotection Design (MPD)and Shelter Survey Technician 
(SST) * 

Categories of records in the system: Files contain instructors name, 
address, date of birth, educational background, current employment 
status, institutional affiliation, record of performance and participa¬ 
tion in the DCPA summer institutes. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App. 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide mailing ad¬ 
dresses and location of qualified instructors in order to furnish them 
the latest information and to select instructors and course directors 
for the DCPA professional development courses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Forms are kept in loose-leaf notebooks. Some of the data 
are kept on computer magnetic tapes for processing in conjunction 
with dissemination of new information. 

Retrievability: Filed alphabetically by name. 

Safeguards: All records are maintained in areas accessible only to 
authorized personnel who are properly screened, cleared and trained. 
Headquarters building employs security guards. 

Retention and disposal: Files are considered permanent 

System managerts) and addresr Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information tfiat could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
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Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301 

Record source categories: DD Form 1353, Application for Enroll¬ 
ment in Architects and Engineers Professional Development Pro¬ 
gram, submitted by instructors. 

Systems exempted from certain provisions of the act: None 
CTNG 8B 

System name: DCPA TNG 8 B, DCPA Form 1353, Appl. for Enroll¬ 
ment in Architects and Engrs; Professional Dev. Prog. 

System location: Defense Civil Preparedness Agency, Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301 

Categories of individuals covered by the system: Individuals who 
apply for DCPA professional development courses: Fallout Shelter 
Analysis (FSA); Protective Construction (PC), Environmental En¬ 
gineering (EE), Multiprotection Design (MDP) and Shelter Survey 
Technician (SST). 

Categories of records in the system: Files contain course applicant’s 
name, address, date of birth, education and status of completion in 
the course. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3104, 
50 USC App. 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is used to ascertain 
qualifications for certification as Fallout Shelter Analyst for issuance 
of appropriate certificates and to provide directories of architects and 
engineers qualified in the subject matter of the professional develop¬ 
ment courses. Also to provide mailing lists for disseminating new in¬ 
formation as appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Forms are kept in loose-leaf notebooks. Some of die data 
are kept on computer magnetic tapes for processing in conjunction 
with dissemination of new information. 

Retrievability: Filed alphabetically by name w'ithin course title 

Safeguards: All records are maintained in areas accessible only to 
authorized personnel who are properly screened, cleared and trained. 
Headquarters building employs security guards during non-business 
hours. 

Retention and disposal: Files are considered permanent 

System managerfs) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301 

Record source categories: DD Form 1353, submitted by applicants. 

Systems exempted from certain provisions of the act: None 
CWNG 2A 

System name: DCPA WNG 2A, Decision Info Distribution Sys 
(DIDS) Volunteers 

System location: Defense Civil Preparedness Agency, Headquarters 
(DCPA), The Pentagon, Washington, D.C. 20301. 

Categories of individuals covered by the system: Long Wave Band 
Radio Volunteer Listeners 

Categories of records in the system: Name and address of Volunteer 
Radio Listeners, voluntary submitted critique of technical quality of 
(DIDS) radio transmissions 

Authoritv for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App. 2253, 2281. 


Routine uses of records maintained in the system, including cate^u 
ries of users and the purposes of such uses: Verify signal propagation 
characteristics, of DIDS Radio Transmissions. Each report is a data 
point. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folder, 3x5 cards in index boxes 

Retrievability: Cards filed alphabetically by name 

Safeguards: Building employs security guards. Records are retained 
in areas accessible only to authorized personnel who arc properly 
screened, cleared and trained. 

Retention and disposal: Files kept for duration of technical analyst 
of radio transmission, then destroyed. 

System manageris) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room ID5U 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing off ice's 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C 
20301. 

Record source categories: Voluntary request for QSL card from 
Radio Listeners. 

Systems exempted from certain provisions of the act: NONE 
CWNG 2B 

System name: DCPA WNG 2B, List of custodians of Decision Info 
Sys (DIDS) Radio Receivers 

System location: Defense Civil Preparedness Agency Headquarters 
(DCPA), The Pentagon, Washington, D.C. and at Office of U S 
Army Communications Command (USACC-CONUS), Facility Chiefs 
at DCPA Regions One, Two and Three. Mailing addresses of these 
installations are set out in a DCPA directory which will be published 
as an appendix to these notices. 

Categories of individuals covered by the system: Selected military 
officers. Federal agency personnel and officials and key personnel of 
emergency services of governments at State, county and local level. 

Categories of records in the system: A property accountability and 
operational location listing for DIDS radio receivers used for civil 
defense purposes. It contains custodian’s name, address, type facility 
of location, job title and telephone number. 

Authority for maintenance of the system: 5 USC 301, 44 USC 3101, 
50 USC App. 2253, 2281. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The list of custodians 
maintains property accountability. It also provides base to obtain 
statistical information as to what kind of operational locations or 
other installations are associated with the radio receivers. Provides a 
base for obtaining operational information on receiver operations by 
soliciting the custodians. Determines exact location of receivers in 
need of maintenance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records kept in file cabinet 

Retrievability: List is by name of individual and location 

Safeguards: Building employs security guards. Records are retained 
in areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: Records are kept so long as person listed is 
custodian of a DIDS radio receiver; when receiver is given up. name 
is removed from list. 
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System managers) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 


Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, D.C. 
20301. 

Record source categories: The individual custodians 

Systems exempted from certain provisions of the act: None 
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DEFENSE CIVIL PREPAREDNESS AGENCY OFFxCES 

Defense Civil Preparedness Agency (DCPA) Head¬ 
quarters, The Pentagon, Washington, D.C. 20301 
DCPA REGION ONE, Federal Regional Center, Maynard, 

MA 01754. Serves: Connecticut, Maine, Massachu¬ 
setts, New Hampshire, New Jersey, New York, Rhode 
Island, Vermont, Puerto Rico, Virgin Islands 

FIELD OFFICE, 26 Federal Plaza, New York, N.Y. 

10007. Serves: New Jersey, New York 
DCPA REGION TWO, Federal Regional Center, Olney, 

MD 20832. Serves: Delaware, District of Columbia, 
Maryland, Pennsylvania, Virginia, West Virginia 
DCPA REGION THREE, Federal Regional Center, 
Thomasville, GA 31792. Serves: Alabama, Florida, 
Georgia, Kentucky, Mississippi, North Carolina, 
South Carolina, Tennessee, Canal Zone 
DCPA REGION FOUR, Federal Center, Battle Creek, MI 
49016. Serves: Illinois, Indiana, Michigan, 
Minnesota, Ohio, Wisconsin 
DCPA REGION FIVE, Federal Regional Center, Denton, 

TX 76201. Serves: Arkansas, Louisiana, New 
Mexico, Oklahoma, Texas 

DCPA REGION SIX, Federal Regional Center, Bldg 710, 
Denver, CO 80225. Serves: Colorado, Iowa, Kansas, 
Missouri, Nebraska, North Dakota, South Dakota, 
Utah, Wyoming 

FIELD OFFICE, 1125 Grand Ave., Kansas City, MO. 

64106. Serves: Iowa, Kansas, Missouri, Nebraska 
DCPA REGION SEVEN, P.O. Box 7287, Santa Rosa, CA 
95401. Serves: Arizona, California, Hawaii, 
Nevada, American Samoa, Guam 
DCPA REGION EIGHT, Federal Regional Center, Bothell, 
WA 98011. Serves: Alaska, Idaho, Montana, Oregon, 
Washington 

DCPA STAFF COLLEGE, Federal Center, Battle Creek, 

MI 49016 

DCPA COMPUTER CENTER, Federal Regional Center, 

Olney, MD 20832 

DCPA RELOCATION SITE, DCPA Emergency Operations 
Field Office Liaison, Room 125, Executive Office 
Building Annex, Washington, DC 20405 
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ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR¬ 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA¬ 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 

DAE01 

System name: Office Social Roster and Locator Card. 

System location: Primary System-Office of the Assistant to the 
Secretary of Defense (Atomic Energy), Washington, DC 20301. 

Categories of individuals covered by the system: Any individual, 
either military or civilian, directly assigned to the Office of the 
Assistant to the Secretary of Defense (Atomic Energy). 

Categories of records in the system: Data includes home addresses 
*nd telephone numbers and names of spouses. 

Authority for maintenance of the svstem: Title 10, US Code, Section 

133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purposes-To provide 
means of emergency communication with assigned individuals when 
required and toassist office personnel planning social functions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Mo rage: None. Each assigned individual given one copy. 

ketrievability: None. 

Safeguards: Treated strictly as official office use and need to 

know. 

Retention and disposal: By each individual privately until super¬ 
seded at which time old roster is destroyed. 

System manager(s) and address: Office of the Assistant to the 
Secretary of Defense (Atomic Energy). 

Notification procedure: Written requests for information should be 
addressed to the SYSMANAGER. 

Personal visits are directed to Room 3E1074, Pentagon, Washing¬ 
ton, DC. Valid proof of identity is required. 

Record access procedures: Procedures for gaining access by an in¬ 
dividual may be obtained from the following^ 

Executive Assistant to the ATSD(AE). 

Room 3E1074 
Pentagon Building. 

Washington, DC 20301. 

Telephone: AC 202-697-5561. 

Contesting record procedures: The agency’s rule for access to 
records and for cont ting contents and appealing initial determina¬ 
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tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Voluntarily submitted. 

Systems exempted from certain provisions of the act: None 
DAE02 

System name: 03-3 and 03-4 Individual Personnel Files, 03-lb Con¬ 
sultants Files 

System location: Primary System-Office of the Assistant to the 
Secretary' of Defense (Atomic Energy), Washington, DC 20301 

Categories of individuals covered by the system: Any individual, 
either military or civilian, directly assigned to the Office of the 
Assistant to the Secretary of Defense (Atomic Energy). 

Categories of records in the system: Data includes assignment or¬ 
ders, clearance requests, records of leave and TDY and, in limited 
caseseducational background, military service (if any), and financial 
data strictly limited to government employment. 

Authoritv for maintenance of the system: Title 10, US Code, Section 
133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose-To facilitate 
processing of incoming personnel and to maintain personnel records 
at the discretion of the individual concerned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Files alphabetically by name. 

Safeguards: Stored in locked metal Lektriever inside an alarmed 
vault. 

Retention and disposal: During the entire assignment of the in¬ 
dividual which, upon departing, the individual reviews his/ her file, 
retrieves material he/she desires to keep, and the remaining material 
is destroyed by pulping. 

System manageris) and address: Office of the Assistant to the 
Secretary of Defense (Atomic Energy). 

Notification procedure: Written requests for information should be 
addressed to the SYSMANAGER. 

Personnel visits are directed to Room 3E1074, Pentagon, Washing¬ 
ton, DC. Valid proof of identity isrequired. 

Record access procedures: Procedures for gaining access by an in¬ 
dividual may be obtained from the following: 

Executive Assistant to the ATSD(AE) 

Room 3E1074. 

Pentagon Building. 

Washington, DC 20301. 

Telephone. AC 202-697-5561. 

Contesting record procedures: The agency's rule for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: OSD Military and Civilian Personnel 
Branches and also voluntarily submitted. 

Systems exempted from certain provisions of the act: None. 

DATSD01 

System name: Files of Personnel Evaluated for Presidential Support 
Duties 

System location: Primary System-Office of the Special Assistant to 
the Secretary and Deputy Secretary of Defense, Washington, DC 
20301 

Decentralized Segments-Designatcd security offices within OSD, 
OJCS, the Services, and service units having Presidential support du¬ 
ties 

Categories of individuals covered by the system: Active duty military 
personnel. DoD civilian employees, and DoD contractor personnel 
nominated for assignment to Presidential support duties 

Categories of records in the system: Nomination files of personnel 
nominated for assignment to Presidential support duties. Files include 
reports of background investigations conducted by the Defense In¬ 
vestigative Service or other federal government agencies, medical 
and commander’s evaluations, and a forwarding memorandum from 
the originating agency summarizing the case and making recommen¬ 
dations. 

Quarterly reports of personnel within the Presidential support pro¬ 
gram submitted by each agency involved in the program. Reports 
contain two parts, an alphabetical listing of those persons currently 
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approved for Presidential support and an alphabetical listing of those 
persons terminated during the current quarter. 

Card file of all personnel (active and inactive) in the Presidential 
support program. Card includes name, grade. Social Security 
Number, organization, dates of investigations, and the dates of for¬ 
warding acuon from the Office of the Special Assistant to the Secre¬ 
tary and Deputy Secretary of Defense, to the Military Assistant to 
the President, and then back to the originating agency. 

Authority for maintenance of the system: Title 10, US Code, Section 
133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Nomination files are col¬ 
lected to evaluate the background, character, and qualifications of 
persons nominated for assignment to Presidential support duties. 
Files are reviewed within the Office of the Special Assistant to the 
Secretary and Deputy Secretary of Defense, forwarded to the Milita¬ 
ry Assistant to the President, returned to the Office of the Special 
Assistant to the Secretary and Deputy Secretary of Defense, and 
then returned to the originating agency. 

Quarterly reports are required to insure that only those persons 
who have been properly cleared are utilized in the Presidential sup¬ 
port program. Reports are received in two copies, one is retained in 
the Office of the Special Assistant to the Secretary and Deputy 
Secretary of Defense, and one is forwarded to the Military Assistant 
to the President. 

Card files provide a complete reference capability of all personnel 
involved in the Presidential support program. They are used to identi¬ 
fy the unit of assignment of each individual and to provide a cross- 
reference to the dates that the corresponding nomination file was 
acted upon. From these dates, the appropriate forwarding memoran¬ 
dum can be located. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders; cards in card files. 

Retrievability: Nomination folders are not filed by the Office of the 
Special Assistant to the Secretary and Deputy Secretary of Defense. 

Quarterly reports are filed according to the originating agency. 

Card files are filed alphabetically by last name of individual con¬ 
sidered for Presidential support duties. 

Safeguards: Nomination folders are afforded appropriate classified 
protection at all times and stored in safes authorized for storage of 
material up to Top Secret. 

Quarterly reports are afforded appropriate classified protection at 
all times and stored in safes authorized for storage of material up to 
Top Secret. 

Card files are stored in metal file cabinets in a locked room. 

All records are accessible only to authorized personnel, who are 
properly trained and cleared on a strict need-to-know basis. 

Retention and disposal: Nomination files arc returned to originator 
upon selection/non-selection. 

Quarterly reports are retained for six months and then destroyed. 

Card files are maintained during the entire period an individual is 
cleared in the program, inactive cards are maintained at least five 
years after termination. 

System managcr(s) and address: Office of the Special Assistant to 
the Secretary and Deputy Secretary of Defense, Washington, D.C. 
20301. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Office of the Special Assistant to the Secretary and 
Deputy Secretary of Defense, Washington, D.C. 20301. Visits are 
limited to the Office of the Special Assistant to the Secretary and 
Deputy Secretary of Defense. 

Written requests for information should contain the full name of 
individual, Social Security Number, and unit of assignment within 
the Presidential support program. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, military identifica¬ 
tion card, or civilian employee or building access identification card. 

Record access procedures: Procedures for gaining access by an in¬ 
dividual may be obtained from the following: 

Military Assistant to the Special Assistant to the Secretary and 
Deputy Secretary of Defense 
Room 3E941 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-0028 


Contesting record procedures: The Office of the Special Assistant 
to the Secretary and Deputy Secretary of Defense may be contacted 
for rules for access and contesting contents of records and appealing 
initial determinations by the individual. 

Record source categories: Nomination files are submitted by the 
agency at which the individual is nominated for assignment to Pre¬ 
sidential support duties. 

Quarterly reports are submitted by each agency with a Presidential 
support mission. 

Card files are originated in the Office of the Special Assistant to 
the Secretary and Deputy Secretary of Defense, extracting pertinent 
information from the nomination folders. 

Systems exempted from certain provisions of the act: NONE 
DATSD02 

System name: Files of Periodic Management Assessments of certain 
Key Management Personnel and in DoD 

System location: Primary Office - Office of the Special Assistant to 
the Secretary and Deputy Secretary of Defense, Washington, D.C 
20301 

Categories of individuals covered by the system: Active Presidential 
appointees in the three Services (Assistant Secretaries and 
equivalents) and Deputy Assistant Secretaries or equivalents in the 
Office of the Secretary of Defense. 

Categories of records in the system: Brief descriptive statements of 
how well the individual is carrying out assigned function and meeting 
management objectives. 

Authority for maintenance of the system: Title 10, US Code, Section 
133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are developed for 
specific use of Secretary or Deputy Secretary of Defense to assist 
them in performing internal management responsibilities. Purpose is 
to enable them to gauge how well key management personnel are 
performing, particularly those with whom they may not have day to 
day access. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: File folders filed by Service or Office of the Secre¬ 
tary of Defense function. 

Safeguards: Files are protected at all times and stored in safe 
authorized for storage material up to top secret. Records are accessi¬ 
ble only ' to authorized personnel in the Office of the Special 
Assistant and to the Secretary and Deputy Secretary of Defense 

Retention and disposal: Active files retained during tenure of Secre¬ 
tary and Deputy Secretary. Files will then be destroyed. 

System managers) and address: Office of the Special Assistant to 
the Secretary and Deputy Secretary of Defense. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Office of the Special Assistant to the Secretary and 
Deputy Secretary of Defense, Washington, D.C. 20301. Visits are 
limited to the Office of the Special Assistant to the Secretary and 
Deputy Secretary of Defense. 

Written requests for information should contain the full name of 
the individual and social security number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, building access 
identification card, etc. 

Record access procedures: Procedures for gaining access by an in¬ 
dividual may be obtained from the following: 

The Special Assistant to the Secretary and Deputy Secretary of 
Defense 
Room 3E921 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6705 

Contesting record procedures: The Office of the Special Assistant 
to the Secretary of Defense may be contacted for rules for access 
and contesting contents of records and appealing initial determine 
tions. 

Record source categories: Activity files are originated in the Office 
of the Special Assistant to the Secretary and Deputy Secretary of 
Defense by personal interviews with Service Secretaries and Under 
Secretaries and Assistant Secretaries of Defense, or equivalents. 

Systems exempted from certain provisions of the act: NONE 
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System name: Files of Personnel Evaluated for Non-Career Employ¬ 
ment in DoD 

System location: Primary Office - Office of the Special Assistant to 
the Secretary and Deputy Secretary of Defense, Washington, D.C. 

20301 . 

Categories of individuals covered by the system: Active and inactive 
non-career employees within DoD, personnel within and outside DoD 
seeking non-career employment, consultants or members of commit- 
iees employed within DoD. 

Categories of records in the system: Personnel files consist of 
resumes, forwarding correspondence between internal offices within 
DoD, transmittal correspondence from individuals, industry, other 
departments and agencies, and the Executive/Legislative Branch of 
the Federal government. Correspondence consists of requests for em¬ 
ployment or recommendations of others for employment for non- 
career positions, and memoranda confirming telephonic queries. 

Card files consist of DoD consultants or members of committees, 
home and business addresses, and approval dates. 

\uthority for maintenance of the system: Title 10, US Code, Section 
133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are collected to eval¬ 
uate the qualifications of persons requesting non-career employment 
or persons who have been recommended by others for non-career 
employment within DoD. Files are reviewed from time to time in 
searching for qualified candidates for non-career executive level posi¬ 
tions within DoD. Files are reviewed by authorized personnel within 
the immediate Office of the Secretary of Defense, and other execu¬ 
tive level offices of the DoD Files of candidates are sent to the 
White House for clearance of non-career positions. Files of current 
non-career employees are sent to the White House for review from 
time to time for consideration for other possible employment. 

Card files are used to record an employee’s consultantships or 
memberships, home and business addresses, and dates of approval. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders; cards in card files. 

Retrievability: Files folders and card files filed alphabetically by 
last name of individual. 

Safeguards: Files are afforded appropriate protection at all times 
and stored in safes authorized for storage of material up to top 
secret. All records are accessible only to authorized personnel, who 
arc properly trained. 

Retention and disposal: Active files are retained as long as an in¬ 
dividual is employed within DoD. Inactive files are screened upon 
termination of employment with DoD to determine their retention 
value for possible future non-career employment, i.e., some files are 
destroyed upon termination of employment while other files may be 
retained for an indefinite period depending on the background and 
experience of individual. 

Card files are maintained during the entire period an individual is 
serving the DoD as a consultant or member of a committee; inactive 
cards are maintained at least five years after termination. 

System managers) and address: Office of the Special Assistant to 
the Secretary Ond Deputy Secretary of Defense. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Office of the Special Assistant to the Secretary and 
Deputy Secretary' of Defense, Washington, D. C. 20301. Visits are 
limited to the Office of the Special Assistant to the Secretary' and 
Deputy Secretary of Defense. 

Written requests for information should contain the full name of 
the individual and social security number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, building access 
identification card, etc. 

Record access procedures: Procedures for gaining access by an in- 
di\ idual may be obtained from the following: 

The Special Assistant to the Secretary and Deputy Secretary of 
Defense 
Room 3E-941 
Pentagon Building 
Washington, D. C. 20301 
Telephone: Area Code 202/695-4221 

Contesting record procedures: The Office of the Special Assistant 
to the Secretary and Deputy Secretary of Defense may be contacted 


for rules for access and contesting contents of records and appealing 
initial determinations. 

Record source categories: Personnel files are originated in the Of¬ 
fice of the Special Assistant to the Secretary and Deputy Secretary 
of Defense, with information that has been referred by others or ap¬ 
plicants for non-career positions 

Card files are originated in the Office of the Special Assistant to 
the Secretary and Deputy Secretary of Defense, extracting pertinent 
information from resumes and dales of actions taken concerning em¬ 
ployment with DoD. 

Systems exempted from certain provisions of the act: NONE 
DCOMP01 

System name: Personnel Roster 

System location: Primary System-Air Force Data Service Center, 
Room 1A658, Pentagon, Washington, D.C. 20301 

Decentralized-Administrative Office, OASD(C). 

Categories of individuals covered by the system: All civilian and 
military assigned to the Assistant Secretary of Defense (Comptroller) 
with the exception of the Offices of Deputy Assistant Secretary 
(Administration) and Deputy Assistant Secretary (Security Policy). 

Categories of records in the system: System contains personnel so¬ 
cial security number, name, job series, grade, step, position number, 
date of birth, date of grade, date of step, service coinputatiort date, 
position title, duty description, room number, office telephone, area 
code, home telephone. 

Authority for maintenance of the system: US Code 10. 136(b) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Assistant 
Secretary of Defense (Comptroller) and the Deputy Assistant 
Secretaries (Program/Budget), (Management Systems) and (AUDIT) 
as rosters for their personnel and for information on their personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer paper printouts in binder. 

Retrievability: Filed by assigned office code. 

Safeguards: Buildings employ security guard. Offices are locked. 

Retention and disposal: Data is updated every quarter with person¬ 
nel changes. The old computer printouts are destroyed. The data is 
never moved to the Federal Records Center, Federal Archives and 
Records Centers, National Archives or other designated depository. 

System manager(s) and address: Assistant for Administration, 
Assistant Secretary of Defense (Comptroller), the Pentagon, 
Washington, D.C. 

Notification procedure: Information on personnel will not be 
released from this record to the general public. All the information in 
this record is in the Personnel File, OASD (Administration) Person 
nel Office and may be obtained there. 

Record access procedures: Requests from individuals should be ad 
dressed to: Assistant for Administration, OASD(C), Room 4B943, 
Pentagon, Washington, D. C. 20301 

Contesting record procedures: Contest to roster may be filed with 
Assistant for Administration, OASD(C), Room 4B943, Pentagon, 
Washington, D.C. 20301 

Record source categories: Roster Contents obtained from Personnel 
File Office Secretary Defense, Personnel Data. 

Systems exempted from certain provisions of the act: NONE 
DCOMP A01 

System name: Federal Employment Service Record Card 

System location: Office of the Deputy Assistant Secretary of 
Defense (Audit), OASEKComptroller). 

Categories of individuals covered by the system: All individuals em¬ 
ployed by the Office of Deputy Assistant Secretary of Defense 
(Audit). 

Categories of records in the system: File is a 5x8 card containing in¬ 
formation on Federal Employment Record, grade, salary, organiza¬ 
tion, date of birth, sex, citizenship, retirement coverage, veterans 
preference, physical impairments, service computation date. 

Authority for maintenance of the system: US Code 10, 136(b) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Offices of the Deputy 
Assistant Secretary of Defense (Audit) to determine eligibility for 
promotions, and within grade increases; to determine total service 
time and eligibility for retirement. 
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Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper card record in individual pocket view binder 
Retrievability: Filed organization and individual name 
Safeguards: Records are maintained in areas accessible only to 
authorized personnel 

Retention and disposal: Records are permanent. They are retained 
in active file until individual leaves organization either by transfer, 
retirement or resignation 

System manager^) and address: The Deputy Assistant Secretary of 
Defense (Audit) 

Notification procedure: Information may be obtained from 
DASD(Audil) 

6th Floor, Room 607 
Lynn Building 
Rosslyn, Virginia 

Telephone. Area Code 202-697-9108 
Record access procedures: Written or oral request to the 
DASDfAudiO Room 607, Lynn Building, Rosslyn, Virginia, 
telephone: Area Code 202-697-9108 

Contesting record procedures: Contest of Records may be filed with 
the DASD(Audit) 

Record source categories: Record contents obtained from files, Of¬ 
fice Secretary of Defense Personnel data 
Systems exempted from certain provisions of the act: NONE 
DCOMP BF01 

System name: Travel Files 

System location: Office of the Deputy Assistant Secretary' of 
Defense (Administration), Directorate for Budget and Finance, 
Travel Branch, Pentagon, Washington, D C. 20301 
Categories of individuals covered by the system: Personnel assigned 
to the Office of the Secretary of Defense and the Organization of the 
Joint Chiefs of Staff who perform travel; includes military, civilian 
and WOC/WAE consultants. 

Categories of records In the system: File contains copy of travel or¬ 
ders, paid travel claims, airline schedule and copy of Government 
Transportation Requests issued 
Authority for maintenance of the system: 10 USC 136(b) 

' Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determination of the costs 
of trips performed by OSD and OJCS personnel. 

Find out if travelers have filed their vouchers after completion of 
trips. 

Determine indebtedness to the Government if per diem payments 
do not liquidate travel advances. 

Individuals assigned to OSD/OJCS components authorized to 
research files to collect appropriate data to fulfill missions of com¬ 
ponent. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 
Safeguards: Building employs security guards. Records kept in un¬ 
locked file cabinets. 

Retention and disposal: Records maintained by fiscal year, current 
and previous fiscal year on hand, subsequently retired to Washington 
National Records Center. 

Disposal IAW Administrative Instruction 15/5, paragraph 08*34. 
System manager(s) and address: Chief, Travel Branch. Directorate 
for Budget and Finance, Office of the Deputy Assistant Secretary of 
Defense (Administration), Pentagon, Washington, D C. 20301. 
Notification procedure: Information may be obtained from: 

Chief, Travel Branch 
Director for Budget and Finance 

Office of the Deputy Assistant Secretary of Defense (Admin), 
Room 3B279, Pentagon 
Washington, D.C. 20301 
Telephone: 202-697-1269 

Chief, Travel Branch, Directorate for Budget and Finance, Office 
of the Deputy Assistant Secretary of Defense (Administration), Pen¬ 
tagon, Washington, D.C. 20301, Telephone: 202-697-1269. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Chief, Travel Branch, Directorate for Budget and 
Finance, ODASD(A), Room 3B279, Pentagon, Washington, D.C. 
20301. 


Written requests for information should contain the full name of 
individual with notarized signature, current address and telephone 
number, and include fiscal year of travel. 

Visits are limited to Travel Branch, Directorate for Budget and 
Finance, ODASEHA), Pentagon, Washington. D.C. 20301. 

For personal visits the individuals should be able to provide some 
acceptable identification, that is, drivers license, employing off ice’s 
identification card, and give some verbal information that can be 
verified with his folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from The General Counsel, Department of Defense, The Pentagon 
Washington, D.C. 20301. 

Record source categories: Travel orders, travel vouchers, airline 
schedules, copy of GTRs. 

Systems exempted from certain provisions of the act: NONE 
DCOMP CD01 

System name: OSD General Correspondence Files 

System location: Correspondence Control Branch, Directorate for 
Correspondence and Directives, Office of the Deputy Assistant 
Secretary of Defense (Administration), Office of the Assistant Secre¬ 
tary' of Defense ^Comptroller). 

Categories of individuals covered by the system: Individuals who ad 
dress a variety of subjects to the Office of the Secretary of Defense, 
and those who address Defense-related matters to the White House 

Categories o? records in the system: Includes general correspon 
dence addressed to and emanating from the Office of the Secretary 
and Deputy Secretary of Defense, and correspondence addressed to 
White House officials and, because of subject matter, referred to 
DoD for reply. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Reference material for fol 
low-up actions and responses to additional inquiries from the same 
persons. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by subject matter with alphabetical sub 
system. 

Safeguards: Building protected by security guards. Records arc 
maintained in a secure area accessible only to authorized personnel. 

Records are retained in active file until end of the calendar year, 
held one additional year in inactive file and subsequently transferred 
to the National Records Center. Records are destroyed after the fifth 
year. 

Retention and disposal: Records are maintained for three years then 
retired to Federal Records Center for seven years. 

System manager!*) and address: Director for Correspondence and 
Directives, Office of the Deputy Assistant Secretary of Defense 
(Administration), Office of the Assistant Secretary' of Defense 
(Comptroller). 

Notification procedure: Information may be obtained from: 
Directorate for Correspondence and Directives, Office of the 
Deputy Assistant Secretary of Defense (Administration). 

Room 3B946 
Pentagon Building 
Washington, D.C. 20301 

Record access procedures: Requests from individuals should be ad 
dressed to: Directorate for Correspondence and Directives, Office of 
the Deputy Assistant Secretary of Defense (Administration), Room 
3B946, Pentagon Building, Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual, current address and telephone number, a brief 
description of the subject matter, and the approximate date of the 
communication, if known. 

For personal visits, the individual should be able to provide some 
acceptable identification such as drivers license or employing office’s 
identification card. 

Contesting record procedures: The Department’s rules for contest 
ing contents and appealing initial determinations may be obtained 
from Office of the General Counsel, Department of Defense. 
Washington, D C. 20301 

Record source categories: Correspondence originating with the in¬ 
dividual, DoD agencies, and other Federal agencies. 

Systems exempted from certain provisions of the act: None 
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DCOMP CD02 

System name: Cable Branch Personnel Administration Files 

System location: Cable Branch, Room 3E925, Directorate for Cor¬ 
respondence and Directives, Office of the Deputy Assistant Secreta¬ 
ry of Defense (Administration), Office of the Assistant Secretary of 
Defense (Comptroller), Pentagon, Washington, D.C. 20301. 

Categories of individuals covered by the system: All individuals em¬ 
ployed or military assigned to the Cable Branch. 

Categories of records in the system: These files contain position 
descriptions; qualification statements, (SF 171, SF 172, OP 8, SD 
295 , SD 37, ect.); statements of financial interest (SD 2515); requests 
for personnel actions (SD 52); notification of Personnel Action (SD 
50 ); award recommendations; appraisals and efficiency reports; 
security clearance information DD 398, DD 1584, CS 8. 

Authority for maintenance of the system: 10 USC 133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These files are used 
primarily for internal personnel and administrative management. 
Specific uses include: Determining eligibility for assignment to posi¬ 
tions; comparing individuals resumes with job requirements; used to 
keep abreast of performance, awards given to personnel and security 
clearances granted. The information contained in these personnel 
files is used by the office manager and supervisory personnel in the * 
Cable Branch. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name and Social Security 
Number of individual concerned. 

Safeguards: Building guards, locked desk, and records are main¬ 
tained in a secure area accessible only to authorized personnel. 

Retention and disposal: Records are retained in active file until 
military reassignment or individual leaves employment of the Cable 
Branch; and in an inactive file until no longer under consideration for 
reemployment. 

System managcr(s) and address: Director for Correspondence and 
Directives, Office of the Deputy Assistant Secretary of Defense 
(Administration), Office of the Assistant Secretary of Defense 
(Comptroller). 

Notification procedure: Information may be obtained from: 

Chief, Cable Branch 

Directorate for Correspondence and Directives, Office of the 
Deputy Assistant Secretary of Defense (Administration) 

Room 3E925, Pentagon 
Washington, D.C. 20301 
Telephone: 202-697-8151 

Written requests for information from individuals should be ad¬ 
dressed to Directorate for Correspondence and Directives, Cable 
Branch, Room 3E925, Office of the Deputy Assistant Secretary of 
Defense (Administration), Pentagon Building, Washington, D.C. 

20301 

Written requests for information should contain the full name of 
the individual, current address and telephone number and any other 
information which would help in identifying the desired information. 

For personal visits, the individual must be able to provide accepta¬ 
ble identification; that is, drivers license, employing office’s identifi¬ 
cation card, give verbal information that could be verified with his 
case folder’. 

Record access procedures: Request should be addressed to 
SYSMANAGER as shown above. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from Office of the General Counsel, Department of Defense, 
Washington. D.C. 20301. 

Record source categories: Information is provided by OSD Person¬ 
nel Office, Security Office, individual concerned and individual's su¬ 
pervisors. 

Systems exempted from certain provisions of the act: NONE 
DCOMP MS0I 

System name: Training Records 

System location: Primary System - ODASD (Management Systems) 

Decentralized Segments - Six MS Directorates 
itegories of individuals covered by the system: All personnal in 

ODASD(MS) 


Categories of records in the system: File contains name, birthdate, 
service computation date, grade, training completed since 6-30-72, 
and training desired. 

Authority for maintenance of the system: 10 USC 136 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by the 
DASD, his Principal Assistant and Directors for planning training of 
ODASD(MS) personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in looseleaf folder 
Retrievability: Filed by directorate 

Safeguards: Records are kept in locked office with access available 
only to authorized personnel 

Retention and disposal: Files are active and are kept current. Out- 
of-date material is disposed of periodically. 

System manager(s) and address: DASD Management Systems, 
Room 3E839, The Pentagon, Washington, D.C. 20301 
Notification procedure: Information may be obtained from 
DASD(MS) 

Room 3E839 
Pentagon Building 
Telephone Area Code 202-695-3424 
Record access procedures: Requests from personnel should be ad¬ 
dressed to Office of SECDEF, ODASD(MS), Room 3E839, The Pen¬ 
tagon, Washington, D. C. 20301, including personal identification 
Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determinations by the in¬ 
dividual concerned may be obtained from the SYSMANAGER. 

Record source categories: Personel questionnaire responses and SD 
Form 446 

Systems exempted from certain provisions of the act: None 
DCOMP MS02 

System name: Personnel Leave Schedule 
System location: Primary System-ODASEKManagement Systems) 
Decentralized Segments-Six MS Directorates 

Categories of individuals covered by the system: All personnel in 
ODASIXMS) 

Categories of records in the system: File contains name and dates of 
anticipated future leave 

Authority for maintenance of the system: 10 USC 136 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by the 
DASD, his Principal Assistant and Directors for leave administration 
within the management responsibilities of the ODASD(MA) 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The records are maintained in the Office of the Directors 
or by the Secretary of the Director. Copies are often provided to all 
personnel concerned. 

Retrievability: Records are short and all entries are readily ap¬ 
parent. 

Safeguards: Records are kept in desk of Director or his secretary 
except in .one Division and one directorate which posts on wall in 
secretary’s office. 

Retention and disposal: Files are discarded when no longer useful. 
System managers) and address: The DASD Management Systems, 
Room 3E839, Pentagon Building, Washington, D.C. 20301 
Notification procedure: Information may be obtained from: 
DASD(MS) 

Room 3E839 

Pentagon Building 

Telephone: Area Code 202/695-3424 

Record access procedures: Requests from personnel should be ad¬ 
dressed to his immediate supervisor. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determinations by the in¬ 
dividual concerned may be obtained from the SYSMANAGER. 

Record source categories: Roster of employees and employee 
response to request for vacation dates. 

Systems exempted from certain provisions of the act: NONE 
DCOMP MS03 

System name: Personnel Records 
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System location: Primary System - ODASD(Management Systems) 
Decentralized Segments - Six MS Directorates 
Categories of individuals covered by the system: All personnel in 
ODASD(MS) 

Categories of records in the system: File contains name, birthdate, 
social security number, veterans preference, tenure group, service 
computation date, retirement, FEGLI, education, previous employ¬ 
ment, additional skills and awards, current employment record within 
MS, grade. 

Authority for maintenance of the system: 10 USC 136 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by the 
DASD, his Principal Assistant and Directors for personnel adminis- 
trationwithin the management responsibilities of the ODASD(MS). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Record card in KARDEX file; paper records in file folder. 
Retrievability: Filed alphabetically by last name of personnel. 
Safeguards: Records are kept in safe files with access available to 
only authorized personnel. 

Retention and disposal: Files are active and are kept current to 
reflect current personnel situation. Out-of-date material is disposed 
of periodically. 

System manager(s) and address: DASD Management Systems, 
Room 3E839, The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
DASD(MS) 

Room 3E839 
Pentagon Building 
Washington, D. C. 20301 
Telephone: Area Code 202/695-3424 
Record access procedures: Requests from personnel should be ad¬ 
dressed to Office of SECDEF, ODASD(MS), Room 3E839, The Pen¬ 
tagon, Washington, D. C. 20301, including personal identification. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determinations by the in¬ 
dividual concerned may be obtained from the SYSMANAGER. 

Record source categories: DD Form 2515; ODASD(MS) personal 
questionnaire responses; personnel action forms; SF 171. 

Systems exempted from certain provisions of the act: NONE 
DCOMP MS04 

System name: Civilian Pay Time and Attendance Report 
System location: Primary System - ODASD(Management Systems) 
Decentralized Segments - Six MS Directorates 
Categories of individuals covered by the system: All personnel in 
ODASD(Management Systems) 

Categories of records in the system: Contains employee name, or¬ 
ganization code, employee number, social security number, pay 
period, hours worked this pay period (regular, night differential and 
overtime, holidy and compensatory by day and pay period), leave 
taken this pay period (annual, sick, compensatory, AWOL, 
LWOP/SUSP and other by day and pay period), time of absence 
each day, remarks, employee certification of sick leave, employee in¬ 
itials for leave taken, supervisors signature and extension for certifi¬ 
cation. 

Authority for maintenance of the system: Section 112A of Budget 
and Accounting Procedures Act of 1950. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by the 
Department of the Army to prepare payrolls, employee checks, and 
earnings and leave statements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Cards maintained in envelopes/file folders are stored in 
timekeeper’s official file cabinets. 

Retrievability: Maintained in sequence by employee last name. Em¬ 
ployee card is selected to post hours of leave taken and hours 
worked each pay period. 

Safeguards: Cards are maintained and used by officially authorized 
timekeepers and are kept in secured filing facilities. 

Retention and disposal: Exception data are posted as it occurs and 
the complete posting and certification is accomplished at the end of 
the pay period. Completed certified cards are hand carried by each 
timekeeper to ODASD(MS) office. The cards are then forwarded to 
the Personnel Data Branch. 


System manager(s) and address: DASD Management Systems 
Room 3E839, The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
DASD(MS) 

Room 3E839 
Pentagon Building 
Telephone Area Code 202/695-3424 
Record access procedures: Requests from personnel should include 
personal identification and be addressed to: 

Office of SECDEF, ODASIXMS) 

Room 3E839, The Pentagon 
Washington, D.C. 20301 

Contesting record procedures: The rules for access to records and 
for contesting and appealing initial determinations by the individual 
concerned may be obtained from the SYSMANAGER. 

Record source categories: Employees presence on the job; leave ap¬ 
proval (verbal or documented); overtime approval memoranda; physi¬ 
cian certificates; and official holidays. 

Systems exempted from certain provisions of the act: NONE 
DCOMP MS05 

System name: Request for Overtime Authorization 
System location: Primary System - ODASD(Management Systems) 
Decentralized Segments, Six MS Directorates 
Categories of individuals covered by the system: All personnel in 
ODASD(Management Systems) 

Categories of records in the system: Contains requesting organiza 
tion, addressee, request number, date of request, for pay period, or 
ganizational elements, hours requested (overtime, holiday, compensa¬ 
tory), hours worked (overtime, holiday, compensatory), total hours, 
justification (employee name, social security number, hours 
requested), requesting official and date, programmed overtime 
quarter, fiscal year, requested/used to date, balance, ap 
proved/disapproved, approving officer and date. 

Authority for maintenance of the system: 10 USC 136 
Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Used to justify and ap¬ 
prove overtime compensation for ODASD (Management Systems) 
employees. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Copies maintained in file folders are stored in 
timekeeper’s official file cabinet. 

Retrievability: Maintained in sequence by pay period. Employee 
for which overtime is requested are listed in the justification section 
of each form. 

Safeguards: Overtime authorization requests are maintained and 
used by officially authorized timekeepers and are kept in secured fil¬ 
ing facilities. 

Retention and disposal: These requests (copies) are maintained for 
the entire leave year. The approved originals are hand carried along 
with the Civilian Pay Time and Attendance Reports by each 
timekeeper to ODASD(MS) office from where they are then for¬ 
warded to the Personnel Data Branch. Disposition of each 
timekeeper’s file folder is made at the beginning of each new leave 
year. 

System manager(s) and address: DASD Management Systems, 
Room 3E839, The Pentagon, Washington, DC 20301 
Notification procedure: Information may be obtained from: 
DASD(MS) 

Room 3E839 
Pentagon Building 
Telephone Area Code 202/695-3424 
Record access procedures: Requests from personnel should include 
personal identification and should be addressed to: 

Office of SECDEF, ODASD(MS) 

Room 3E839, The Pentagon 
Washington, D.C. 20301 

Contesting record procedures: The rules for access to records and 
for contesting and appealing initial determinations by the individual 
concerned may be obtained from the SYSMANAGER. 

Record source categories: Initialed by Supervisors and Directors to 
justify overtime work for employees to accomplish peak and exces¬ 
sive workloads 

Systems exempted from certain provisions of the act: NONE 
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DCOMP MS06 
System name: Time and Attendance Report 
System location: Primary System - ODASD(Management Systems) 
Decentralized Segments - Six MS Directorates 
Categories of individuals covered by the system: All personnel in 
ODASD(Managcment Systems) 

Categories of records in the system: Contains employee name, social 
security number, pay period, hours worked this pay period (regular, 
night differential, overtime, holiday, compensatory by day and pay 
period), leave taken this pay period (annual, sick, compensatory, 
AWOL, LWOP/SUSP and other by day and pay period). 

Authority for maintenance of the system: 10 USC 136 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as an office record 
of employees time and attendance 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in a notebook and filed in timekeeper’s official 

file cabinets. 

Retrievability: Filed by pay period. Each report is in sequence by 
employee last name. 

Safeguards: The notebooks are maintained in a file cabinet with ac¬ 
cess available only to authorized personnel. 

Retention and disposal: These records are maintained for the leave 
year. Disposition of the yearly records is made at the beginning of 
each new leave year. 

System manager(s) and address: DASD Management Systems, 
Room 3E839, The Pentagon, Washington, DC, 20301 
Notification procedure: Information may be obtained from: 
DASD(MS) 

Room 3E839 
Pentagon Building 
Telephone Area Code 202/695-3424 
Record access procedures: Requests from personnel should include 
personal identification and be addressed to: 

Office of SECDEF, ODASD(MS) 

Room 3E839, The Pentagon 
Washington, D.C. 20301 

Contesting record procedures: The rules for access to records and 
for contesting and appealing intial determinations by individuals con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: The Time and Attendance Report is 
posted from Civilian Pay Time and Attendance Reports, MDW 
FINW Form 46 TEST (Rev) 1 Dec 74. 

Systems exempted from certain provisions of the act: NONE 
DCOMP MS07 

System name: Classified Container Custodian Data, SD 411 
System location: Decentralized Segments in six Directorates, 
ODASD(MS), OASD(C) 

Categories of individuals covered by the system: Names of three in- 
dividusJs responsible for each classified container 
Categories of records in the system: Contains name, address, 
telephone number 

Authority for maintenance of the system: 10 USC 136 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by 
security personnel or counter-intelligence personnel to contact the in¬ 
dividuals in the event classified container is found unsecured. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The form for each classified container is attached inside 
the front of combination drawer or top drawer. 

Retrievability: Data on name, address, or telephone number may 
be retrieved only if classified container is open. 

Safeguards: Information is in locked containers; can only be ac¬ 
cessed if classified containers are left open. 

Retention and disposal: Only latest applicable form is affixed to the 
classified container, outdated forms are destroyed. 

System manager(s) and address: Each MS Directorate having cus¬ 
tody of safes. 

Notification procedure: Information may be obtained from: 

Security Officer 

ODASD (Management Systems) 


Room 4B938 
The Pentagon 
Washington, D. C. 20301 

Record access procedures: Requests should be addressed to Securi¬ 
ty Officer, ODASD(Management Systems), Room 4B938, The Pen¬ 
tagon, Washington, D. C. 20301 

Contesting record procedures: The rules for access to records and 
for contesting contents are appealing initial determinations bythe in¬ 
dividual concerned may be obtained from the SYSMANAGER. 

Record source categories: Individuals responsible for each classified 
container. 

Systems exempted from certain provisions of the act: NONE 
DCOMP MS08 

System name: List of personnel and security clearances 

System location: Decentralized Segments in six Directorates, 
ODASD(MS), OASD(C) 

Categories of individuals covered by the system: All personnel in the 
Directorate. 

Categories of records in the system: Contains name, security 
clearance, date granted 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information used each 
Director Security Officer as reference of security clearance of each 
individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Typed list in Directorate Security Officer’s file. 

Retrievability: Data may be retrieved by name. 

Safeguards: Information is kept in locked classified container. 

Retention and disposal: Only latest list of personnel and access is 
retained, outdated lists are destroyed. 

System manager(s) and address: Each MS Directorate Security Of¬ 
ficer 

Notification procedure: Information may be obtained from: 

Security Officer 

ODASD (Management Systems) 

Room 4B938 
The Pentagon 
Washington, D. C. 20301 

Record access procedures: Requests should be addressed to Securi¬ 
ty Officer, ODASD(Management Systems), Room 4B938, The Pen¬ 
tagon, Washington, D. C. 20301 

Contesting record procedures: The rules for access to records and 
for contesting contents are appealing initial determinations bythe in¬ 
dividual concerned may be obtained from the SYSMANAGER. 

Record source categories: Knowledge of all individuals assigned to 
the Directorate/Division. 

Systems exempted from certain provisions of the act: NONE 
DCOMP MS09 

System name: Security Inspector Duty Roster 

System location: Decentralized Segments in six Directorates, 
ODASD(MS), OASD(C) 

Categories of individuals covered by the system: All personnel in 
each Directorate/Division 

Categories of records in the system: Contains name, dates of securi¬ 
ty inspector duly 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information used by each 
Directorate/Division to show individuals responsible for security in¬ 
spection duty. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Typed list provided each named individual, copy may also 
be posted. 

Retrievability: Data may be retrieved by name. 

Safeguards: None considered required. 

Retention and disposal: Only last two Security Inspector Duty 
Rosters are retained for purposes of preparing subsequent rosters. 
Other outdated lists are destroyed. 

System managers) and address: Each MS Directorate having cus¬ 
tody of safes. 
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Notification procedure: Information may be obtained from: 

Security Officer 

ODASD (Management Systems) 

Room 4B938 
The Pentagon 
Washington, D. C. 20301 

Record access procedures: Requests should be addressed to Securi¬ 
ty Officer, ODASIXManagement Systems) Room 4B938, The Pen¬ 
tagon, Washington, D. C. 20301 

Contesting record procedures: The rules for access to records and 
for contesting contents are appealing initial determinations by the in¬ 
dividual concerned may be obtained from the SYSMANAGER. 

Record source categories: Notification from Directorate for Person¬ 
nel Security Division. 

Systems exempted from certain provisions of the act: NONE 
DCOMP MS 10 - 

System name: Combat Area Casualties 
System location: Summary Management Information Division, 
Directorate for Information Operations and Control, Management 
Systems, Office Assistant Secretary Comptroller 
Categories of individuals covered by the system: Names of all Milita¬ 
ry Personnel who were killed, missing, captured, or interned in 
Southeast Asia. 

Categories of records in the system: Files contain a completed re¬ 
port of Casualty (DD Form 1300) 

Authority for maintenance of the system: Executive Order 11216 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information on deaths 
is provided to any public or private person for statistical or memorial 
purposes. The name, service number, grade, date of birth only are 
released on those who are currently missing, captured or interned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: DD 1300s are filed in file reference order by service, 
country of occurrence 

Retrievability: Data may be retrieved by name or file reference 
number 

Safeguards: All information is maintained in locked safes 
Retention and disposal: Records are permanent. At this time there 
is no plan to retire the files. 

System manager^) and address: The OASD(C), The Pentagon, 
Washington, D. C. 

Notification procedure: Information may be obtained from: 

Director for Information Operations and Control 
Room 4B938 
The Pentagon 
Washington, D. C. 

Record access procedures: Request should be addressed to: Director 
for Information Operations and Control, Room 4B938, The Pentagon, 
Washington, D. C. 

Contesting record procedures: The rules for access to records and 
for contesting contents are appealing initial determinations by the in¬ 
dividual concerned may be obtained from the SYSMANAGER. 

Record source categories: The source of this information is the ser¬ 
vice man’s casualty section 

Systems exempted from certain provisions of the act: NONE 
DCOMP MSU 

System name: List of Female Employees of OSD/OJCS 
System location: Primary System-Federal Women’s Program Coor¬ 
dinator, Room 4B916, Pentagon Building; maintained in automated 
form - Army Data Center; Decentralized Segment-OSD Dir. of Per¬ 
sonnel. 

Categories of individuals covered by the system: All civilian female 
employees of OSD/OJCS 

Categories of records in the system: File is extract of Civilian Per¬ 
sonnel Data File and contains organization identification, employee 
name. Social Security Number, Date of Birth, Service Computation 
Date, Pay Plan, Series, Grade, Time Basis, Position Title 
Authority for maintenance of the system: Executive Order 
11246/11375, ’Equal Employment Opportunity,’ as amended by EO 
11478, ’Equal Employment Opportunities in the Federal Government’ 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Directorate of Personnel 


to mail information on Federal Women’s Program to OSD/OJO 
Women Employees. Federal Women’s Program Coordinator to locale 
personnel to recommend to them training and employment opportuni 
ties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated List in Federal Women’s Program Coordinator 
Office. Automated tape in Army Data Center. 

Retrievability: Listed by organization 

Safeguards: List is kept under lock. Only available to Federal 
Women’s Program Coordinator 

Retention and disposal: Record ij? new. When new civilian person 
ncl data file or major updates art made, it is expected that a revised 
list will be provided. M that lime obsolete list will be destroyed. 

System managers) and address: OSD/OJCS Federal Women s Pro¬ 
gram Coordinator, Room 4B916, Pentagon Building, Washington 
D.C. 20301 

Notification procedure: Information may be obtained from 
OSD/OJCS Federal Women’s Program Coordinator, Room 4B916. 
Pentagon Building, Washington, D. C. 20301 

Record access procedures: Written requests for information should 
contain the full name of the individual, organization assignment and 
Social Security Number. Visits are limited to Room 4B916, Pentagon 
Building, Washington, D. C. 20301. For personal visits the individual 
should provide DoD identification prior to access. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determinations by the in 
dividual concerned may be obtained from the SYSMANAGER. 

Record source categories: The Central Personnel Data File 
prescribed by the Civil Service Commission. 

Systems exempted from certain provisions of the act: NONE 
DCOMP PR01 

System name: Personnel File/Biography 

System location: Primary System - Office of Deputy Assistant 
Secretary of Defense (Program/Budget)/Office of Assistant Secretary 
of Defense (Comptroller) 

Categories of individuals covered by the system: AH civilian person¬ 
nel assigned to the Office of Deputy Assistant Secretary of Defense 
(Program/ Budget) 

Categories of records in the system: System contains personnel 
name, home address, home phone, position title, present grade, dale 
of present grade, date of birth, place of birth, marital status, civil 
service status, veteran preference, reserve status, social security 
number, education, experience, special qualifications. 

Authority for maintenance of the system: United States Code, An 
notated Title 10 136B 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Deputy 
Assistant Secretary for personnel information 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem]_ 

Storage: Paper record in loose leaf binder. 

Retrievability: Filed chronologically and by Directorate. 

Safeguards: Building employs security guard. Binder is stored in 
safe. 

Retention and disposal: Data is updated with personnel changes 
Data are destroyed through normal trash disposal. The data is never 
moved to the Federal Records Center, Federal Archives and Record 
Center, National Archives or other designated depository. 

System manager(s) and address: Deputy Assistant Secretary 
(Program/Budget) 

Notification procedure: Information may be obtained from: 

ODASD Administration, Personnel Office 

Room 3A346 

Pentagon Building 

Washington, D.C. 20301 

Telephone: Area Code 202/697-1759 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Office of Deputy Assistant Secretary (Program 
Budgct)/Office of the Assistant Secretary of Defense (Comptroller) 
Room 3E838, Pentagon. Washington, D.C., 20301 

Contesting record procedures: Contest to file may be filed with 
Deputy Assistant Secretary of Defense (Program/Budget)/OASD 
(Comptroller), Room 3E838, Pentagon, Washington, D.C., 20301 
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Record source categories: File contents obtained from personnel file 
Office Secretary of Defense, Personnel Data. 

Systems exempted from certain provisions of the act: None 
DCOMP PB02 

System name: Personnel Roster 

System location: Primary System-Office of Deputy Assistant Secre¬ 
tary of Defense (Program/Budget)/Office of the Assistant Secretary 
of Defense (Comptroller), Directorate for Procurement 

Categories of individuals covered by the system: All civilian person¬ 
nel assigned to the Directorate for Procurement. 

Categories of records in the system: System contains personnel 
name, address, phone, name of relative in case of emergency, name 
ami phone of doctor, personal history. 

\uthority for maintenance of the system: United States Code An¬ 
notated Title 10, 136B. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Used by the Director of 
Procurement for Personnel Information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in loose leaf binder. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building employs security guard. Folder is stored in 
safe. 

Retention and disposal: Data is updated with personnel changes. 
Data are destroyed through normal trash disposal. The data is never 
moved to the Federal Records Center, Federal Archives and Record 
Center, National Archives or other designated depository. 

System manager!s) and address: Director for Procurement 

Notification procedure: Information may be obtained from: 

ODASD Administration, Personnel Office 

Room 3A346 

Pentagon Building 

Washington, D.C. 20301 

Telephone: Area Code 202/697-1759 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Directorate for Procurement, ODASD (P/B)/ OASD(C), 
Room 3D883, Pentagon, Washington, D.C. 20301 

Contesting record procedures: Contest to file may be filed with 
Deputy Secretary of Defense (Program/Budget) Office of Assistant 
Secretary of Defense (Comptroller), Room 3E838, Pentagon, 
Washington, D.C. 20301. 

Record source categories: Roster contents obtained from Personnel 
file, Office Secretary of Defense, Personnel Data and individual per¬ 
sonnel. 

Systems exempted from certain provisions of the act: None 
DCOMP PB03 

System name: Personnel Roster 

System location: Primary System-Office of Deputy Assistant Secre¬ 
tary of Defense (Program/Budget)/Office of Assistant Secretary of 
Defense (Comptroller), Directorate for Research and Development. 

Categories of individuals covered by the system: All civilian person¬ 
nel assigned to the Directorate for Research and Development. 

Categories of records in the system: System contains personnel so¬ 
cial security number, name, date of birth, grade, step, position 
number, date of grade, date of step, position title, service computa¬ 
tion date, veteran preference, job series, present salary, salary next 
level. 

Authority for maintenance of the system: United States Code An¬ 
notated Title 10, 136B 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Director for 
Research and Development for personnel information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building employs security guard. Folder is stored in 

safe 

Retention and disposal: Data is updated with personnel changes. 
Data are destroyed through normal trash disposal. The data is never 
moved to the Federal Records Center, Federal Archives and Record 
Centers. National Archives or Other designated depository. 


System manager(s) and address: Director for Research and 
Development 

Notification procedure: Information may be obtained from: 

ODASD Administration, Personnel Office 

Room 3A346 

Pentagon Building 

Washington. D.C. 20301 

Telephone: Area Code 202/697-1759 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Directorate for Research and Development, ODASD 
(P/B)/OASD(C), Room 3A862, Pentagon, Washington, D. C., 20301 

Contesting record procedures: Contest may be filed with Director 
for Research and Development, ODASD (P/B)/OASD (C), Room 
3A862, Pentagon. Washington, D. C. 20301. 

Record source categories: Roster contents obtained from personnel 
file Office Secretary of Defense, Personnel Data. 

Systems exempted from certain provisions of the act: NONE 
DCOMP PB04 

System name: Personnel Roster 

System location: Primary System-Office of Deputy Assistant Secre¬ 
tary of Defense (Program/Budget)/Office of Assistant Secretary of 
Defense (Comptroller), Directorate for Program and Financial Con¬ 
trol 

Categories of individuals covered by the system: All civilian person¬ 
nel assigned to the Directorate for Program and Financial Control 

Categories of records in the system: System contains personnel 
name, position title, series/grade, position description number, 
security classification, age, years of service, veteran preference. 

Authority for maintenance of the system: United States Code An¬ 
notated Title 10, 136B. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Director for 
Program and Financial Control for personnel information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in loose leaf binder. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building employs security guard. Binder is stored in 
safe. 

Retention and disposal: Data is updated with personnel changes. 
Data are destroyed through normal trash disposal. The data is never 
moved to the Federal Records Center, Federal Archives and Record 
Center, National Archives or other designated depository. 

System managers) and address: Director for Program and Financial 
Control 

Notification procedure: Information may be obtained from: 

ODASD Administration, Personnel Office 

Room 3A346 

Pentagon Building 

Washington, D.C. 20301 

Telephone: Area Code 202/697-1759 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Directorate for Program and Financial Control, ODASD 
(P/B)/OASD (C), Room 3B857, Pentagon, Washington, D. C., 20301. 

Contesting record procedures: Contest to roster may be filed with 
Director for Program and Financial Control, ODASD (P/B)/ 
OASD(C), Room 3B857, Pentagon, Washington, D.C., 20301. 

Record source categories: Roster contents obtained from personnel 
file Office Secretary of Defense, personnel data. 

Systems exempted from certain provisions of the act: None 
DCOMP P01 

System name: Supergrade Correspondence, Reports, and Case Files 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: Any candidate who 
is being recommended for an executive level position. 

Categories of records in the system: File contains copy of in¬ 
dividuals SF-171, position description, organizational chart, applica¬ 
ble CSC forms, SF-161 or 161 A. correspondence between Directorate 
for Personnel and CSC, management officials and other selected 
documents. 

Authority for maintenance of the system: 5-USC 301 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Directorate for Personnel- 
to maintain a case file of background information for each executive 
level request, both approved and disapproved. DARPA, DSAA, 
OJCS, OIAF and Office of Dependents Education is part of routine 
use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed by organization, then alphabetically by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in file cabinets in areas accessible only to authorized person¬ 
nel who are properly screened and trained. 

Retention and disposal: Files maintained indefinitely. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: SF-171 from individual, other material 
obtained from personnel office, records and statements from 
management officials. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P02 

System name: Job Opportunity Announcements 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: Any applicant for 
employment who applies for a specific vacancy. 

Categories of records in the system: File contains copies of SF-171*s 
plus any attachments submitted by applicant, copies of supervisory 
appraisals, copies of Job Opportunity Announcement, original cer¬ 
tificate of eligibles, rating sheet for all applicants, rating schedule or 
definition of ’best qualified’ and copies of non-selection and not cer¬ 
tified letters. 

Authority for maintenance of the system: 5 USC 3301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Directorate: To 
advertise vacant positions and to solicit applications for employment 
from qualified individuals for organizations serviced. DARPA, 
DSAA, OJCS, OIAF and Office of Dependents Education is part of 
routine use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Applications retained until 
selection is made and file closed. Then destroyed. Completed file 
disposed of in two years or CSC inspection, whichever earlier. 

Storage: Paper records in file folders 

Retrievability: Filed by Job Opportunity Announcement number 
and title. 

Safeguards: Building employs security guards. Records are main¬ 
tained in file cabinet in areas accessible only to authorized personnel 
who are properly screened and«trained. 

Retention and disposal: Records are maintained for a two year 
period or Civil Service Commission inspection, whichever occurs 
earlier. Then they are destroyed. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Application and related forms from in¬ 
dividual applying for position, supervisory appraisals from current or 


previous employers, forms completed by persons whose names are 
given as reference, ratings and correspondence from Directorate for 
Personnel. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P03 

System name: DoD Program for Stability of Civilian Employment 
System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 
Categories of individuals covered by the system: Employees of OSD 
who have been affected by Reduction-in-Force and who were eligible 
and elected to register in the program and employees and reinstate¬ 
ment eligibles who registered for overseas employment consideration 
Categories of records in the system: Standard Form 171, registration 
form, computer printed resume and related forms. 

Authority for maintenance of the system: 5 USC 3501 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Offices 
through out Defense Department-to maintain a record of persons re¬ 
gistered into program by this office. Central Referral Activity, 
Dayton, Ohio maintains automated system and refers eligible em¬ 
ployees to other DoD activities as required by regulation. DARPA, 
DSAA, OJCS, OIAF and Office of Dependents Education is part of 
routine use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Folders maintained in active 
file until employee is either placed or declines placement or eligibility 
expires, then moved to inactive file. Files maintained for two years 
from date dropped from the program. 

Storage: Paper records in file folders. 

Retrievability: Filed by name, alphabetically. 

Safeguards: Building employs security guards. Records are main¬ 
tained in file cabinets in the areas accessible only to authorized per¬ 
sonnel who are properly screened and trained. 

Retention and disposal: Files are maintained for a two year period 
from the date the person is dropped from the system, then they are 
destroyed. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Application and related forms from in¬ 
dividual, registration forms completed by Personnel Operations Divi¬ 
sion, Resume and related automated forms furnished by Central 
Referral Activity, Dayton, Ohio. 

Systems exempted from certain provisions of the act: NONE 

DCOMP P04 

System name: Reduction-In-Force Case Files 
System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 
Categories of individuals covered by the system: Civilian employees 
serviced by OSD SYSMANAGER who have been reached for reduc¬ 
tion-in-force actions. 

Categories of records in the system: Copies of retention registers, 
letters from management officials, letters prepared by Personnel to 
individual regarding type of action required, copies of Standard Form 
171's, correspondence from individual concerned and other miscel¬ 
laneous correspondence concerning the specific action. 

Authority for maintenance of the system: 5 USC 1302, 3502 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain a case file on 
each reduction-in-force situation in serviced organizations for record 
purposes of SYSMANAGER. Background information for the Civil 
Service Commission in case of appeal. Review by OSD management 
officials in cases of questions of qualifications. DARPA, DSAA. 
OJCS, OIAF and Office of Dependents Education is part of routine 
use. 
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policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Filed alphabetically by last 
name. Destroy two years after case is closed. 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. Destroy two years 
after case is closed. 

Safeguards: Building employs security guards. Records arc main¬ 
tained in file cabinets in areas accessible only to authorized person¬ 
nel who are properly screened and trained. 

Retention and disposal: Destroy two years after case is closed. 
System managerts) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

• on testing record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Letters to individuals originated by Per¬ 
sonnel, Retention Registers furnished by Personnel, correspondence 
from management officials, correspondence from individual con¬ 
cerned, correspondence from Civil Service Commission and cor¬ 
respondence from appeals examiner in case of an appeal. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P05 

System name: Roster of When Actually Employed Employees 
System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

( ategories of individuals covered by the system: Clerical civilian em¬ 
ployees employed by the Office of the Secretary of Defense on a 
when actually employed’ basis. 

Categories of records in the system: Alphabetical list of employees 
and 3x5 card file also filed alphabetically. Request from management 
for services of When Actually Employed employee. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For use in Civil Personnel 
Directorate to maintain record of WAE clerical employees, where 
they are assigned, working hours, contact address and telephone 
number, title and grade of their position and type of security 
clearance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Alphabetical list maintained in 
three-ring binder, updated as changes occur. 3x5 cards maintained in 
same manner. Requests from management retained until requirements 

completed. 

Storage: Paper records in notebook and card file. 

Retrievability: Information retrieved alphabetically, by last name. 
v .afeguards: Building employs security guards. Records are main- 
tamed in file cabinets in areas accessible only to authorized person¬ 
nel who are properly screened and trained. 

Retention and disposal: Information maintained on a current basis 
only. 

System managerts) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
secords and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information obtained from individuals Of¬ 
ficial Personnel Folder and individual concerned. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P06 

System name: DoD-Wide Civilian Career Program for Comp¬ 
troller/Financial Management Personnel 


System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: All employees in 
organizations serviced by SYSMANAGER who are eligible for GS-14 
and above vacancies in the following job classification scries: 501, 
504, 505, 510 and 560, and positions of Comptroller or Deputy Comp¬ 
troller regardless of series. 

Categories of records in the system: Standard Form 171’s, super 
visory appraisals and copy of Job Opportunity Announcement. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Applications are accepted 
for referral for current vacancies, located at the Office of the Secre¬ 
tary of Defense or other Department of Defense components, i.e., 
Department of Army, Department of Navy, Department of Air 
Force, Defense Communications Agency. Defense Contract Audit 
Agency, Defense Intelligence Agency, Defense Mapping Agency, 
Defense Nuclear Agency. Defense Supply Agency and Defense In¬ 
vestigative Service. DARPA, DSAA, OJCS, OLAF and Office of De¬ 
pendents Education are part of routine uses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Applications filed in folders by 
title and grade level of position. Supervisory career appraisals filed 
with application. 

Storage: Paper records in file folders. 

Retrievability: Information located by title and series of vacancy 
applied for. 

Safeguards: Building employs security guards Records are main¬ 
tained in file cabinets in areas accessible only to authorized person¬ 
nel who are properly screened and trained. 

Retention and disposal: Applications retained until position filled. 
Applications of non-selected candidates relumed to them. Applica¬ 
tion of selectee filed in official Personnel Folder or returned to can¬ 
didate if up-to-date application on file. 

System manager(s) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the atx)ve SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Applications from individuals, superviso¬ 
ry appraisals from current and former supervisors, information for 
Job Opportunity Announcement’s from Department of Defense 
Agency with vacancy. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P07 

System name: Incentive Awards Records 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: Civilian Employees 
recommended for awards: Quality Salary Increases, Outstandings, 
Sustained Superior Work Performance Awards, Secretary of Defense 
Meritorious Civilian Service Award, Department of Defense Distin¬ 
guished Civilian Service Award, Department of Defense Distin¬ 
guished Public Service Award, Secretary of Defense Outstanding 
Public Service Award and various non-govemment awards. 

Categories of records in the system: Master log maintained on above 
awards, copies of signed citations by the Secretary of Defense, 
nominations which contain name, grade and title, period of recom¬ 
mendation and assigned activity. 

Authority for maintenance of the system: 5 USC 451 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel-to 
determine eligibility for awards, statistical data regarding awards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To provide assistance in writing 
justifications for awards and to process the awards in a reasonable 
amount of time. 

Storage: Metal five drawer legal size file cabinet. 

Retrievability: Filed by Fiscal Year with a master log. 
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Safeguards: Building patrolled by security guards. File is main¬ 
tained in an area which is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Office of the Secretary of Defense, Directorate for Personnel at all 
times. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from. 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Recommendations received from the Im¬ 
mediate Office of the Secretary of Defense, Joint Chiefs of Staff, All 
Office of the Secretary of Defense elements. Military Departments, 
Defense Agencies, private citizens. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P08 

System name: Worker's Compensation-On-The-Job Injuries Report 
File 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D C. 20301 

Categories of individuals covered by the system: Civilian employees 
injured on the job 

Categories of records in the system: Case files containing required 
injury reports which include name, telephone number, type of injury, 
address, and assigned activity. 

Authority for maintenance of the system: 5 USC 8101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian personnel-to 
determine eligibility for Worker's Compensation, statistical data re¬ 
garding leave taken and to review cases being processed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To provide assistance in sub¬ 
mitting appropriate forms for injuries. 

Storage: Metal five drawer legal size file cabinet 

Retrievability: Filed by name of employee with card index. 

Safeguards: Building patrolled by security guards. File is main¬ 
tained in an area which is secured during non-working hours. 

Retention and disposal: Files are permanent. Maintained in the Of¬ 
fice of the Secretary of Defense, Directorate for Personnel at all 
times. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Civilian employees of the Office of the 
Secretary of Defense and Organization of the Joint Chiefs of Staff. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P09 

System name: Computer Data Base 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. Q. 20301 

Categories of individuals covered by the system: All civilian em¬ 
ployees serviced by Office of the Assistant Secretary of Defense 
(Comptroller), Office of the Deputy Assistant Secretary' of Defense 
(Administration), Directorate for Personnel. 

Categories of records in the system: The following data is stored in 
addition to that required by Civil Service Commission: Position 
Number, Position Tenure, Organization Code, Building Code, Date 
of Last Within Grade Increase, Due Date for Within Grade Increase, 
Highest Grade Held, Date of Last Promotion, Expiration Date of Ap¬ 


pointment (If applicable), Nine Month Appraisal Date (If applicable), 
Leave Category, Special Category, Type of Appointment, Date of 
Current Appointment, Marital Status, Legal Residence, Security 
Clearance and Health Benefits Status. 

Authority lor maintenance of the system: EO 9830 and 5 USC 301 
Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Personnel Directorate-Data 
extracted as required by Civil Service Commission for Central Per 
sonnel Data File. Certain fields used as required for statistical data. 
Stored data printed on personnel change forms to report a change in 
status i.e.. Standard Form 50, DA 2515. Extracts of data base used 
periodically to insure currency of files. Alphabetic locator to verify 
employment organizational staffing summary. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Used daily to update em¬ 
ployee’s records as changes occur. 

Storage: IBM Computer 370 

Retrievability: Files may be retrieved and sorted by any field in 
Data Base. 

Safeguards: Building has security guards. User of Data Base must 
have a ’user code’ in order to be admitted access to computer room 
Retention and disposal: Records are permanent and current as long 
as the employee is employed. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Processing documents initiated by 
Directorate for Personnel and employee’s Standard Form 171. 
Systems exempted from certain provisions of the act: NONE 
DCOMP P10 

System name: Long Term Training Programs File 
System location: Directorate for Personnel, OSD, Room 3B-347. 
Pentagon Washington, D. C. 20301 
Categories of individuals covered by the system: Employees applying 
for Long-Term Training Programs. 

Categories of records in the system: Standard Form 171, Optional 
Form 37 which contain name, social security number, dale of birth, 
home address, annual salary, and office and home telephone number 
Authority for maintenance of the system: 5 USC 4101 
Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: The Personnel Directorate 
to determine eligibility for long-term training assignments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To ensure that complete 
records are maintained for program evaluation purposes. 

Storage: Metal five drawer legal siie file cabinet without lock. 
Retrievability: Filed by training program name and employee name 
Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Training and Career Development Branch at all times. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Employees submit application forms. 
Systems exempted from certain provisions of the act: NONE 
DCOMP Pll 

System name: Short Term Training Files 
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System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: The Office of the 
Secretary of Defense Personnel taking short term training. 

C ategories of records in the system: Each contain name, social 
security number, date of bith, home address, home and office 
telephone number, and amount of training. 

Authority for maintenance of the system: 5 USC 1401 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Directorate; the 
SD Form 446 is required by 5 USC 1401. Ledger and Card Files are 
used as permanent training record and to maintain running budget. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To ensure that complete 
records are maintained for program evaluation purposes. 

Storage: Metal five drawer legal size file cabinet without lock. 
Rctrievability: Filed by name. 

Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Training and Career Development Branch at all times. 

System manager(s) and address: Director of Personnel, OSD, Room 
3B-347. Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Directorate for Personnel. OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20302 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Employees submit SD 446 forms. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P12 

System name: Executive Development Programs File 
System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: Employees applying 
for executive development programs. 

Categories of records in the system: Optional Form 69 which con¬ 
tain name, social security number, date of birth, home address, an¬ 
nual salary, and office and home telephone number. 

Authority for maintenance of the system: 5USC 4101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Directorate-to 
determine eligibility for specialized development programs 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To ensure that complete 
records are maintained for program evaluation purposes. 

Storage: Metal five drawer legal size file cabinet without lock 
Retrievability: Filed by training program name and employee name. 
Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Training and Career Development Branch at all times. 

System manager! s) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
re ords ana for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Employees submit application forms. 
Systems exempted from certain provisions of the act: NONE 
DCOMP P13 

System name: Management Intern File 
System location: Directorate for Personnel, OSD. Room 3B-347, 
Pentagon Washington, D. C. 20301 


Categories of individuals covered by the system: Management 
trainees on rotational assignments 
Categories of records in the system: Standard Form 171 and 
Resumes which contain name, social security number, date and place 
of birth, home address, annual salary, and office and home telephone 
number. 

Authority for maintenance of the system: 5 USC 3301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Directorate: for 
purposes of determining appropriate rotational assignment of 
management interns. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To ensure that complete 
records are maintained for trainee evaluation. 

Storage: Metal five drawer legal size file cabinet without lock 
Retrievability: Filed by Trainee Name. 

Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Training and Career Development Branch at all times. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information obtained from employment 
applications submitted by individual; supervisory evaluation from 
previous employeers. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P14 

System name: Blood Donor Files 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 
Categories of individuals covered by the system: Any blood donor 
with the Office of the Secretary of Defense or Organization of the 
Joint Chiefs of Staff. 

Categories of records in the system: File cards contain name, rank 
(if military), duty phone, home phone, duty activity and room 
number, blood type and dates of donations. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-to determine eligibility for blood replacement. To provide source 
of contacts for emergency blood requirements. To determine eligibili¬ 
ty for issuance of gallon donor certificates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: ^Weekly screening of cards to 
determine if individual is eligible to donate blood. 

Storage: 3x5 Cardex File. 

Retrievability: Filed alphabetically by last name of donor. 
Safeguards: Building has security guards. File is maintained in an 
area accessible only to authorized personnel. 

Retention and disposal: Records are permanent for the duration of 
the individual’s participation as a blood donor. 

System manageris) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Civilian Health Clinic-Pentagon and the 
individual blood donors. 

Systems exempted from certain provisions of the act: NONE 
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DCOMP P15 

System name: Department of Defense Distinguished Service Medal 
Files 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 
Categories of individuals covered by the system: Personnel recom¬ 
mended for the Department of Defense Distinguished Service Medal 
Categories of records in the system: Master Log, copy of approved 
award signed by the Secretary of Defense, which contain name, 

t rade, Office of the Secretaiy of Defense duty title, Office of the 
ecretary of Defense duty activity and period of assignment. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-to insure that certificate, citation, and engraved medal are ob¬ 
tained for the individual receiving award. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To insure that all records are 
maintained and to insure that all award elements are processed in a 
timely manner. 

Storage: Metal five drawer legal size file cabinet with lock. 
Retrievability: Filed by case number with a master log. 

Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Military Personnel Division at all times. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Recommendations received from the Im¬ 
mediate Office of the Secretary of Defense. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P16 

System name: Joint Service Commendation Medal Recommendations 
File 

System location: Directorate for Personnel, OSD, Room 3B-347/ 
Pentagon Washington, D. C. 20301 
Categories of individuals covered by the system: All military person¬ 
nel recommended for the Joint Service Commendation Medal 
Categories of records in the system: Original recommendation, ap¬ 
proval, copy of orders, and forwarding memorandum, which contain, 
name, grade, social security account number. Office of the Secretary 
of Defense duty title, Office of the Secretary Defense duty activity, 
home address, and next duty assignment, and period of assignment. 
Authority for maintenance of the system: 10 USC 1121 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-to insure that certificate, citation, orders, and medal are for¬ 
warded to individual receiving award. Insure that copy of orders are 
forwarded for individual service record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To insure that all records per¬ 
taining to the Joint Service Commendation Medal are up to date and 
to insure that all award elements are processed in a timely manner. 
Storage: Metal five drawer legal size file cabinet with lock. 
Retrievability: Filed by case number with a master log. 

Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained for two 
years then transferred to the Federal Record Center, Alexandria, Vir¬ 
ginia. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Directorate for Personnel. OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 


Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Recommendations received from various 
OSD/OJCS related activities. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P17 

System name: Assignment Folders 
System location: Directorate for Personnel, OSD, Room 3B-347. 
Pentagon Washington. D. C. 20301 
Categories of individuals covered by the system: All military person 
nel currently on duty with the Office of the Secretary of Defense. 

Categories of records in the system: File folders on each individual 
which contains all pertinent information on his nomination, selection 
and duty tour within the Office of the Secretary of Defense. 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-to have a basic source folder of military personnel assigned to 
the Office of the Secretary of Defense which includes name, grade, 
social security number, service, previous duty station, schooling, 
duty title, duty activity, and other pertinent data relating to the in¬ 
dividuals career and assignment with the Office of the Secretary of 
Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To have a source document 
pertaining to personnel assigned to the Office of the Secretary of 
Defense. To insure that a folder is initiated on all individuals upon 
acceptance for assignment to the Office of the Secretary of Defense 
Storage: Metal five drawer file cabinet with lock. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building has security guards. Files are maintained in an 
area that is secured during non-working hours. 

Retention and disposal: Records are retained for approximately six 
months after individual’s departure then they are destroyed. 

System manager(s) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information is provided from nomination 
folder and actions initiated by the Office of the Secretary of 
Defense. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P18 

System name: The Office of the Secretary of Defense Identification 
Badge Suspense Card System 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 
Categories of individuals covered by the system: All Army/Navy/Air 
Force/Marine Corps personnel assigned to the Office of the Secreta¬ 
ry of Defense. 

Categories of records in the system: All personnel who are eligible 
for the Office of the Secretary of Defense Identification Badge after 
being assigned on permanent duty with the Office of the Secretary of 
Defense for a period of one year. Data includes names, social securi¬ 
ty account number. The Office of the Secretary of Defense activity, 
grade, service, and dates. 

Authority for maintenance of the system: 10 USC 1125 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Div: 
sion-to establish who is eligible for the Office of the Secretary of 
Defense Identification Badge after being assigned to an authorized 
space in the Office of the Secretary of Defense. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Issuance of the Office of the 
Secretary of Defense Identification Badges at end of each month for 
eligible personnel. 

Storage: 3x5 Cardex File 

Retrievability: Filed alphabetically by last name of recipient. 

Safeguards: Building has security guards-Office locked during non¬ 
working hours. — 

Retention and disposal: Records are permanent. Maintained in the 
Military Personnel Division at all times. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton. D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Written or verbal inquiries. 

Systems exempted from certain provisions of the act: NONE 
DCOMP PI9 

System name: General/Flag Officer Files 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: All General/Flag 
Officers assigned to the Office of the Secretary of Defense, Or¬ 
ganization of the Joint Chiefs of Staff and Defense Agencies. 

Categories of records in the system: Separate file on each 
General/Flag officer position in the Office of the Secretary of 
Defense and the Organization of the Joint Chiefs of Staff and 
Defense Agencies. Each file contains information on the position (SD 
Form 37, Position Description) and information on the General or 
Flag officer filling the position, to include, all correspondence 
nominating him for the position and a summary of his military 
record, including prior assignments, awards etc. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a centralized 
file to incorporate all staffing and personnel correspondence dealing 
with General/Flag officer positions and incumbents in the Office of 
the Secretary of Defense, Organization of the Joint Chiefs of Staff 
and Defense Agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Maintain files and update as 
correspondence relating to the General/Flag officer position as it 

comes in. 

Storage: Metal five drawer file cabinet with lock. 

Retrievability: Filed by organization and position. 

Safeguards: Building has security guards. File is maintained in an 
area that is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Military Personnel Division at all times. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: All documents relating to General/Flag 
officers and/or their positions. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P20 

System name: Report of Personnel Assigned Outside of Department 
of Defense 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 


Categories of individuals covered by the system: All Department of 
Defense personnel working in any organization outside the realm of 
the Department of Defense. 

Categories of records in the system: Reflects personnel and assign¬ 
ment data in each Department of Defense personnel working outside 
the Department of Defense. This data includes name of individual, 
rank, social security number, service (GS rating if civilian), organiza¬ 
tion he is in and title of his job. Also, included is the date of assign¬ 
ment and projected loss date of the individual concerned. The report 
also reflects in each case whether or not the position is reimbursable 
or not. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as a central Depart¬ 
ment of Defense record of what the Department of Defense person¬ 
nel are working outside the Department of Defense and for what or¬ 
ganization. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: This report is updated quar¬ 
terly, based on information obtained from the military departments. 
Storage: Metal five drawer file cabinet with lock. 

Retrievability: Filed by month and year of report 
Safeguards: Building has security guards. File is maintained m an 
area that is secured during non-woricing hours. 

Retention and disposal: Records are permanent. Maintained in the 
Military Personnel Division at all times. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Quarterly reports received from the mili¬ 
tary departments. 

Systems exempted from certain pro visions of the act: NONE 
DCOMP P21 

System name: Duty Status Cards 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 
Categories of individuals covered by the system: All military person¬ 
nel currently on duty with the Office of the Secretary of Defense and 
all military personnel who have departed the Office of the Secretary 
of Defense. 

Categories of records in the system: 5x8 cards which include name, 
grade, social security account number, service, duty title, duty activi¬ 
ty, and other related information pertaining to the individuals duty 
assignment with the Office of the Secretary of Defense. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi¬ 
sion-Duty tour suspense, personnel requisition suspense, locator 
index of personnel who have departed from the Office of the Secre¬ 
tary of Defense, and record of individuals duty status within the Of¬ 
fice of the Secretary of Defense, and other related information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To have a basic source docu¬ 
ment for military personnel on duty with the Office of the Secretary 
of Defense. To insure that a status card is initiated on all military 
personnel (permanent and temporary) upon arrival to the Office of 
the Secretary of Defense. 

Storage: Metal file cabinet 
Retrievability: Filed alphabetically by last name 
Safeguards: Building has security guards. File is maintained in an 
area that is secured during non-woricing hours. 

Retention and disposal: Records are permanent. Maintained in Mili¬ 
tary Personnel Division permanently. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
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Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information provided by the nomination 
folder and from the individual being assigned. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P22 

System name: General/Flag Officer Roster 
System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 
Categories of individuals covered by the system: All General and 
Flag Officers assigned to the Office of the Secretary of Defense, Or¬ 
ganization of the Joint Chiefs of Staff and the Defense Agencies. 

Categories of records in the system: Contains data on each 
General/Flag officer position in the Office of the Secretary of 
Defense, Organization of the Joint Chiefs of Staff and the Defense 
Agencies. Position information included Organization and Title of 
Position, Authorized Grade and Service and Rotation sequence 
among the services. Information on the individual includes: Name, 
rank, assigned grade and service, social security number, date as¬ 
signed, projected loss date and date of rank. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide centralized 
base for recording all General/Flag officer staffing changes in the Of¬ 
fice of the Secretary of Defense, Organization of the Joint Chiefs of 
Staff and the Defense Agencies with regard to: Requisitioning of per¬ 
sonnel, notification of arrival and departure of personnel and changes 
in pertinent personnel data. To provide pertinent data for use in the 
Department of Defense wide General/Flag officer reduction program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Computer printout updated 
quarterly. 

Storage: Printouts filed in secured metal cabinets. 

Retrievability: Filed by month and year of issue. 

Safeguards: Building has security guards. File is maintained in an 
area that is secured during non-working hours. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: All personnel and assignment actions 
relating to General and Flag officer positions and personnel. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P23 

System name: Roster of Military Personnel 
System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 
Categories of individuals covered by the system: All military person¬ 
nel assigned to the Office of the Secretary of Defense 
Categories of records in the system: Computer printout reflects data 
in each position in the Office of the Secretary of Defense and the in¬ 
dividual filling it. Position information includes organization and title 
of position, authorized grade, authorized service and the military 
class code of the position. Information on the individual includes 
name, rank, social security number, date of rank, service, date as¬ 
signed to the Office of the Secretary of Defense and their projected 
loss date. 

Authority for maintenance of the system: 5 USC 301 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Dim 
sion/All of the Office of the Secretary of Defense Activities/And the 
Military Departments-to provide a base for recording all military p Lr 
sonnel changes in the Office of the Secretary of Defense with regard 
to: requisitioning personnel, notification of their arrival, all chanc 
in rank, date of rank, dates of arrival and departure. For use by the 
service desks in the Office of the Secretary of Defense Military Pet 
sonnel Division to facilitate- personnel records checks and vane us 
military personnel staffing actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Computer printout updated 
monthly-copies sent to military departments and all activities within 
the Office of the Secretary of Defense for information and mann ng 
purposes. 

Storage: Metal five drawer file cabinet with lock. 

Retrievability: Filed by month and year of issue. 

Safeguards: Building has security guards. File is maintained in an 
area that is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Military Personnel Division at all times. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad- 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: All personnel and assignment related ac¬ 
tions initiated in/out of the Office of the Secretary of Defense. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P24 

System name: Navy Officer Personnel Service Records. 

System location: Directorate for Personnel, OSD, Room 3B-34". 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: Navy Officer Per¬ 
sonnel currently assigned to the Office of the Secretary of Defense 
for duty. 

Categories of records in the system: Personnel records reflecting the 
career history of individual. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-Provides a basic source of information on career history and 
other pertinent data relating to the individuals previous duty stations, 
schooling and assignment with the Office of the Secretary of 
Defense. Defense and Navy Investigative Service-for personal securi 
ty eligibility. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To insure that all information 
pertaining to the individuals military career is kept current. 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building employs security guards. Records maintained 
in locked cabinet in an area that is secured during non-working 
hours. 

Retention and disposal: Records are retained only while officer is 
assigned to duty with the Office of the Secretary of Defense. Upon 
completion of duty, the records accompany officer to next duty sta¬ 
tion. Records of officers that retire while on duty with the Office of 
the Secretary of Defense are forwarded to the Naval Reserve Man¬ 
power Center, Bainbridge, Maryland 21905. 

System manager(s) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 
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Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Forms and correspondence prepared and 
provided by the individual and SYSMANAGER. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P25 

System name: Overseas Staffing Files 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: Personnel assigned 
to positions overseas. 

Categories of records in the system: Standard Form 171’s, travel or¬ 
ders, letters to Army Finance Office concerning pay. Standard Form 
52, messages concerning the individual to and from overseas office. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are used to place in¬ 
dividuals in overseas positions located in NATO, DARPA, Office of 
the Secretary of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Applications and documents 
filed in folders by name and title of position. 

Storage: Paper records in file folders. 

Retrievability: Filed by employee name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in file cabinets in areas accessible only to authorized person¬ 
nel who are properly screened and trained. 

Retention and disposal: Retained until individual returns to the 
United States, then destroyed. 

System managers) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: The individual, overseas staff office, 
other Federal Agency offices. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P26 

System name: Protective Services File 

System location: Physical Security Branch, Security Division, 
Directorate for Personnel, Office Deputy Assistant Secretary of 
Defense (Administration), Office Assistant Secretary of Defense 
(Comptroller), Office of the Secretary of Defense. 

( ategories of individuals covered by the system: Any individual who 
initiates contact with the Secretary or Deputy Secretary of Defense 
in person, by United States mail, or telephonically who may possibly 
pose a threat to the personal safety of the Secretary or Deputy 
Secretary of Defense or other United States Government Officials. 

Categories of records in the system: File cards containing only data 
provided by the individual, which normally includes individual’s 
name, address, type of communication, and a brief description of the 
message the individual intended to relay to the official or officials 
noted. 

Vuthority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Physical Security Branch, 
Security Division, Office of the Secretary of Defense-to maintain a 
listing of those individuals who may pose a threat to the personal 
safety of the Secretary or Deputy Secretary of Defense or other 
United States Government officials. Routine exchange of data is 
made with the United States Secret Service. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Filed by name and by residence 
of the sender, caller or visitor. 

Storage: Vertical File Cards. 


Retrievability: By name and by residence of the sender, caller or 
visitor. 

Safeguards: Secure room. 

Retention and disposal: Indefinite. 

System managerfs) and address: Chief, Physical Security Branch, 
Security Division, Directorate for Personnel, Office Deputy Assistant 
Secretary of Defense (Administration), Office Assistant Secretary of 
Defense (Comptroller), Office of the Secretary of Defense. 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: See Exemption 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 522a (j) or (k) as applicable. For 
additional information contact the SYSMANAGER. 

DCOMP P27 

System name: Pentagon Building Pass Application File 

System location: Physical Security Branch, Security Division, 
Directorate for Personnel. Office Deputy Assistant Secretary of 
Defense (Administration), Office, Assistant Secretary of Defense 
(Comptroller), Office of the Secretary of Defense. 

Categories of individuals covered by the system: Any Office of the 
Secretary of Defense military or civilian employee, any Defense con¬ 
tractor associated with the Office of the Secretary of Defense or 
other persons who have reason to enter the Pentagon for official Of¬ 
fice of the Secretary of Defense business and who therefore require 
an entry pass. 

Categories of records in the system: File cards containing name, 
sponsoring office with the Office of the Secretary of Defense, 
height, weight, date and place of birth. In addition, the entry pass 
identification number and expiration date are noted. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Physical Security Branch, 
Security Division, Office of the Secretary of Defense-to maintain a 
listing of personnel who are authorized a Pentagon building pass by 
the Office of the Secretary of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Filed by the individual’s name 
or entry pass number. 

Storage: 3x5 file cards. 

Retrievability: By the individual’s name or entry pass number. 

Safeguards: Secure room. 

Retention and disposal: File cards are destroyed after termination 
of the individual’s affiliation with the Office of the Secretary of 
Defense. 

System manager^) and address: Chief, Physical Security Branch, 
Security Division, Directorate for Personnel, Office of the Deputy 
Assistant Secretary of Defense (Administration), Office of the 
Assistant Secretary of Defense (Comptroller), Office of the Secretary 
of Defense. 

Notification procedure: Information may be obtained from: Physical 
Security Branch, Security Division, Directorate for Personnel, Office 
of the Deputy Assistant Secretary of Defense (Administration), Of¬ 
fice of the Assistant Secretary of Defense (Comptroller) Office of 
the Secretary of Defense. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: All data maintained in the system is 
received voluntarily from individual Pentagon Building pass appli¬ 
cants. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P28 

System name: The Office of the Secretary of Defense Clearance file 

System location: Security Division. Directorate for Personnel, Of¬ 
fice of the Assistant Secretary of Defense (Comptroller). 

Categories of individuals covered by the system: Military and civilian 
employees of the Office of the Secretary of Defense, its components 
and support organizations including the United States Court of Mill- 
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lary Appeals and the United States Mission to NATO; experts and 
consultants serving with or without compensation; staff members of 
Congressional Committees requiring access to classified information 
or material, employee of other agencies detailed to the Office of the 
Secretary of Defense, very important people selected to attend orien¬ 
tation conferences, USO and Red Cross applicants for overseas 
posts. 

Categories of records in the system: Background investigations, na¬ 
tional agency checks, security clearance actions, security violations, 
and supporting documents, briefings and debriefings. 

Authority for maintenance of the system: EO 10450 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Division, Office 
of the Secretary of Defense-To grant and maintain security 
clearances or access. Other Government Agencies: To make available 
investigative material to authorized representatives of other security 
offices for extension of clearance to other government agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Active clearance files main¬ 
tained alphabetically by last name of subject. Inactive clearance files 
serially numbered and indexed alphabetically. 

Storage: Files maintained in file folders. 

Retrievability: Active clearance files maintained alphabetically by 
last name of subject. Inactive clearance files serially numbered and 
indexed alphabetically. 

Safeguards: Files are maintained in vaulted alarmed areas accessi¬ 
ble only to authorized personnel that are properly screened, cleared 
and trained. 

Retention and disposal: Records are permanent. Retained in active 
files until separation or end of requirement for security clearance. 
Held in waiting file indefinitely. 

System manager(s) and address: Director of Personnel, OSD, Room 
3B-347, Pentagon Washington, D. C. 20301 
Notification procedure: See Exemption 
Record access procedures: See Exemption 
Contesting record procedures: See Exemption 
Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5USC 522a (j) or (k), as applicable. For 
Additional information, contact the SYSMANAGER. 

DCOMP SPM001 

System name: Application for Pentagon Parking Permit 
System location: Space Management and Services Directorate, Of¬ 
fice of the Secretary of Defense 

Categories of individuals covered by the system: Parking applications 
received from employees of the Office of the Secretary of Defense 
and those organizations serviced by OSD 
Categories of records in the system: File includes DD Form 1199, 
Application for Pentagon Parking Permit; DD Form 1200, Pentagon 
Parking Permit Replacement/Re-Use of Space Request; DD Form 
1971, Parking Control Card; OSA Form 605, Certificate and Agree¬ 
ment on Lost or Stolen Permit 

Authority for maintenance of the system: Federal Property and Ad¬ 
ministrative Services Act of 1949, 63 Stat. 377, as amended 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assign Pentagon park¬ 
ing to eligible personnel 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card records in card file 
Retrievability: Filed alphabetically by last name 
Safeguards: Under direct control of OSD Parking Control Officer. 
Office locked and guarded. 

Retention and disposal: Records are kept on active applicants and 
destroyed when they depart Office of Secretary of Defense and 
satellite organizations 

System manager(s) and address: Director, Space Management and 
Services, Office Secretary of Defense, the Pentagon, Washington, D. 
C. 

Notification procedure: Information may be obtained from: 

Director, Space Management and Services, Office Secretary of 
Defense 
Room 3C345 
Pentagon 

Washington, D. C. 20301 


Telephone: Area Code 202/697-7241 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Director, Space Management and Services, Office Secre¬ 
tary of Defense, Room 3C345, the Pentagon, Washington, D. C 
20301. 

Written requests for information should contain the full name of 
the individual and the name of the employing component 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license or Pentagon building 
pass 

Contesting record procedures: The agency’s rules for acess to 
records and for contesting contents and appealing initial determine 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Application for Pentagon Parking Permit. 
DD 1199 and related forms 

Systems exempted from certain provisions of the act: NONE 
DCOMP SPM002 

System name: Pentagon Compute ride 
System location: Primary System - Air Force Data Services Center 
Decentralized Segments - Parking Control Office, Office of the 
Secretary of Defense; Pentagon Central Parking Office, Department 
of the Army; Parking Control Office, Department of Air Force; Park 
ing Control Office, Department of Navy. 

Categories of individuals covered by the system: All personnel who 
participate in Pentagon Building car pools 

Categories of records in the system: Name of individual, Social 
Security Number, DoD Component Code, Home address, working 
hours. Pentagon office room number, office phone number, map 
coordinate of home address 

Authority for maintenance of the system: Federal Property and Ad¬ 
ministrative Services Act of 1949, 63 Stat. 377, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Parking Control Offices - 
To assign and administer allocated car pool parking spaces at the 
Pentagon. 

Air Force Data Services Center - To provide printout to each in¬ 
dividual in the system which lists other participants who live near 
him who are potential car pool prospects and to provide complete 
printout of all participants to parking control offices and General Ser 
vices Administration. 

Individuals - To contact other participants on either his individual 
printout or the parking control office complete printout to determine 
their interest in carpooling. 

General Services Administration - To use car pool data in area 
wide system when and if implemented. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tapes and computer paper printouts. 
Retrievability: Information is accessed and retrieved by name, 
home address map grid, and Social Security number. 

Safeguards: All participants have access to the data 
Retention and disposal: Data is retained only on active participants 
System manager(s) and address: Director, Space Management and 
Services, Office Secretary of Defense, the Pentagon, Washington. 
D.C. 

Notification procedure: Information may be obtained from: 

Director, Space Management and Services, Office Secretary of 
Defense 
Room 3C345 
Pentagon 

Washington, D. C. 20301 
Telephone: Area Code 202/697-7241 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Director, Space Management and Services, Office Secre 
tary of Defense, Room 3C345, the Pentagon, Washington, D.C. 
20301. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and Social 
Security number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license. Pentagon building 
pass, or Social Security Card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
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lions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: DoD Computeride Application Form, DD 

1950 

Systems exempted from certain provisions of the act: NONE 
DCOMP SP01 

System name: Office of the DASD (Security Policy) Personnel Files 
(ODASD(SP)) 

System location: Primary System - ODASD(SP) 

Decentralized Segments - Office of the Directorate for Industrial 
Security Clearance Review (includes Eastern Field Office, New 
York, N.Y., and Western Field Office, Santa Monica, CA); Office of 
the Directorate for Information Security; Office of the Directorate 
for Security Plans and Programs; and Office of the Special Assistant 
for International Security. 

C ategories of individuals covered by the system: Any individual who 
has applied for employment, who is presently employed or who has 
been employed in the ODASD(SP). 

C ategories of records in the system: Alphabetical personnel files in¬ 
cluding personnel administration correspondence, job descriptions, 
awards, etc. 

Topical files relating to former job descriptions, awards, personnel 
actions and personnel qualifications statements of job applicants. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Interoffice personnel ad¬ 
ministration. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by surname and topically. 

Safeguards: Records are stored in security combination locked file 
containers accessible only to authorized staff personnel. 

Retention and disposal: Alphabetical personnel files retained for du¬ 
ration of employment. 

Topical files retained indefinitely pending deletion of obsolete or 
superseded data. 

System manager(s) and address: The Deputy Assistant Secretary of 
Defense (Security Policy), Pentagon, Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
ODASD(SP) 

Rm 3C-274 
Pentagon 

Washington, D.C. 20301 
Telephone: Area Code 202/697-8234 

Record access procedures: Requests from individuals should be ad¬ 
dressed to ODASD(SP), Rm 3C-274, Pentagon, Washington, D.C. 

20301. 

Written requests should include the individual's full name, date 
and place of birth, social security number, current address and 
notarized signature. 

Copies of records requested subject to statutory exemptions will 
be provided after payment of search and copy fees and requester will 
state his intention to pay fees with request for records. 

The records requested and available, subject to statutory exemp¬ 
tions, may be made available to individuals after sufficiently identify¬ 
ing themselves, e.g., drivers license, for review at the following loca¬ 
tions: 

ODASD(Security Policy) 

Room 3C-274, Pentagon, Washington, D.C. 20301 
Administrative Director, Eastern Field Office 
26 Federal Plaza, Room 4018 
New York 10007 

Administrative Director, Western Field Office 
1532 Third St, Suite 210, Nicholas Bldg. 

Santa Monica, California 90401 

Fees for search and additional copying required to comply with 
statutory exemptions must be borne by the individual requesting the 
review of the records. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: OSD Civilian Personnel Office, individual 
concerned and interoffice personnel administration actions 

Systems exempted from certain provisions of the act: None 


DCOMP SP02 

System name: Industrial Personnel Security Clearance Case Files. 

System location: Primary System-Directorate for Industrial Security 
Clearance Review (DISCR), Office of the Deputy Assistant Secretary 
of Defense (Security Policy), ODASD(SP)) 

Decentralized Segments-Active case files. Eastern and W’estern 
Field Offices, DISCR, ODASD(SP); Inactive case files, U.S. Army 
Investigative Records Repository, Ft. Meade, Maryland. 

Categories of individuals covered by the system: Government con¬ 
tractor employees whose industrial security clearance cases were 
referred to the ODASD(SP), DISCR, for adjudication under Execu¬ 
tive Order 10865 as implemented by DoD Directive 5220.6; these 
cases pertain only to the individuals who cannot be granted clearance 
by the Defense Industrial Security Clearance Office (DISCO), 
Defense Supply Agency (DSA), Columbus, Ohio. 

Categories of records in the system: Alphabetical card index files 
for identification and location of case files within the DISCR. 

Individual case files include general correspondence relating to 
case, investigative reports prepared by various investigative agencies 
conducting security clearance investigations, DISCO referral recom¬ 
mendation, determinations of the Screening Board, Examiners and 
the Appeal Board, DISCR, with implementing documentation, includ¬ 
ing but not limited to, Statement of Reasons (SOR) issued to in¬ 
dividual, his answer to the SOR, transcripts of hearings and exhibits. 

DISCR case correspondence files maintained by case number, in¬ 
cluding case correspondence initiated by DISCR, (excluding the East¬ 
ern and Western Field Offices) with individuals, employers, attor¬ 
neys, congressmen and investigative agencies. 

Additionally, correspondence files include copies of Screening 
Board determinations and Appeal Board determinations from July 
1967 to date in anticipation of necessity of furnishing an index and 
register of administrative determinations under FOIA PL 93-502 Sec¬ 
tion 552.a(2Xc). 

Files of Examiner’s determinations from July 1967 to date is being 
assembled in anticipation of possible necessity of furnishing an index 
and register of administrative determinations under FOIA, cited 
above, and pending Supreme Court Case No. 74-489, re: Withholding 
of U.S. Service Academies Honor and Ethics Code adjudications 
with names and other identifying information deleted. 

DISCR Reader Files including DISCR-initiated correspondence, 
Screening Board determinations and Appeal Board determinations. 

Decentralized Reader File segments of copies of Examiner’s deter¬ 
minations and Appeal Board determinations to Department Counsels’ 
Office and Screening Board, DISCR, and Western and Eastern Field 
Offices. 

Chronological correspondence file of letters from assigned trial 
counsel to individuals, attorneys or counsel, and other Federal Of¬ 
fices for hearing arrangements. 

Authority for maintenance of the system: Executive Order 10865, 
’Safeguarding Classified Information Within Industry', dated Februa¬ 
ry 20, 1960, as amended by Executive Order 10909, dated December 
7, 1966. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to determine 
whether it is clearly consistent with the national interest to grant an 
individual access to classified information. 

DISCO, DSA, initiates investigation at request of employer and 
may grant but not deny clearance. 

ODASD(SP), DISCR, determines individual's eligibility for securi¬ 
ty clearance and notifies the individual, his employer and DISCO, 
DSA, of final decision. 

Department of Justice in cases where individual seeks federal court 
review of adverse administrative determinations under the Industrial 
Security Clearance Program. 

U.S. Army, JAG, U.S. Army Claims Services, Ft. Meade, Md., in 
cases where claims for reimbursement are requested by an applicant. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, vertical file cards 

Retrievability: Active files alphabetically by name or by case 
number. 

Inactive files by individual’s name, date and place of birth and so¬ 
cial security number. 

Safeguards: Records are stored in security combination lock file 
containers accessible only to DISCR authorized personnel. 

Unknown for users other than DISCR. 

Retention and disposal: Pending records management schedule 
development by OSD Records Management Office. 
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Primary alphabetical card index file retained permanently in Cen¬ 
tral Office, DISCR. Alphabetical Index Cards for case control pur¬ 
poses in sub-offices, i.e., Screening Board, Department Counsel’s 
Office, Appeal Board, and Western and Eastern Field Offices 
retained during active processing of cases and then destroyed. 

All Reader Files destroyed within 60 days of issue. 

System manager(s) and address: Deputy Assistant Secretary of 
Defense (Security Policy), Directorate for Industrial Security 
Clearance Review, Pentagon, Washington, D.C. 

Notification procedure: Information may be obtained from: 
ODASD(SP), DISCR, Room 3D-282. Pentagon, Washington, 

D.C. 20301. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to ODASD(SP), DISCR, Room 3D-282, Pentagon, Washing¬ 
ton, D.C. 20301. 

Written requests should include the individual’s full name, date 
and place of birth, social security number and notarized signature. 

Copies of records requested, subject to statutory exemptions, will 
be provided after payment of search and copy fees and requester will 
state his intention to pay fees with request for records. 

The records requested and available, subject to statutory exemp¬ 
tions, may be made available to individuals for review at the follow¬ 
ing locations: 

Freedom of Information Agency 

Room 3D-282, Pentagon, Washington, D.C. 

Administrative Director, Eastern Field Office 
26 Federal Plaza, Room 4018 
New York, New York 10007 
Administrative Director, Western Field Office 
1532 Third St., Suite 210, Nicholas Bldg. 

Santa Monica, California 90401 

Fees for search and additional copying required to comply with 
statutory exemptions must be borne by the individual requesting the 
review of the records. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: DIS, OSD; DISCO, DSA; individual 
sources exempted. 

Systems exempted from certain provisions of the act: Statutory 

5USC 552(k)(5). 

DCOMP SP03 

System name: Administrative Files on Active Psychiatric Consultants 
to DoD. 

System location: Directorate for Industrial Security Clearance 
Review (DISCR), Office of the Deputy Assistant Secretary of 
Defense (Security Policy), (ODASD(SP)). 

Categories of individuals covered by the system: Psychiatric Con¬ 
sultants who have entered into agreement with the Department of 
Defense to conduct psychiatric examinations of individuals applying 
for industrial security clearance for access to classified information 
required in performance of their work for classified Government con¬ 
tractors. 

Categories of records in the system: Records filed alphabetically by 
last name of psychiatrist consisting of correspondence concerning 
agreement to conduct psychiatric examinations requested by the 
Government and initiation and confirmation of security clearance is¬ 
sued to psychiatrists. 

Current list of active DoD psychiatric consultants. 

Alphabetical card index file for identification and address of active 
psychiatric consultants. 

Authority for maintenance of the system: Executive Order (E.O.) 
10865, dated Februai^ 20, 1960, as amended by E.O. 10909, entitled 
’Safeguarding Classified Information Within Industry.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to maintain 
record of active psychiatric consultants available to conduct 
psychiatric examinations of individual applicants for industrial per¬ 
sonnel security clearance in convenient geographical areas. 

Psychiatric consultants having active professional service agree¬ 
ments with and having been granted security clearance by the DoD 
arc used by DISCR, ODASD(SP), and Industrial Security Clearance 
Office (DISCO), Defense Supply Agency (DSA), in processing 
requests for industrial personnel security clearance of individuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: Paper records in file folders; vertical file cards. 

Retrievability: Alphabetically by surname. 

Safeguards: Records are stored in security combination locked file 
cabinets accessible only to DISCR authorized personnel. 

Unknown for DISCO. 

Retention and disposal: Pending records management schedule 
development by OSD Records Management Office. 

Records on individual psychiatrists retained for duration of profes¬ 
sional services agreement and destroyed when agreement terminated. 

System manager(s) and address: Deputy Assistant Secretary of 
Defense (Security Policy), Directorate for Industrial Security 
Clearance Review, Pentagon, Washington, D.C. 

Notification procedure: Information may be obtained from: 
ODASD(SP), DISCR 
Room 3D-282 
Pentagon 

Washington, D.C. 20301 

Record access procedures: Requests from individuals should be ad¬ 
dressed to ODASD(SP), DISCR, Room 3D-282, Pentagon, Washing 
ton, D.C. 20301. 

Written requests should include the individual’s full name, date 
and place of birth, and notarized signature. 

Copies of records requested will be provided, after payment of 
search and copy fees, and requester will state his intention to pay 
fees with request for records. 

The records requested may be made available to individuals for 
review at the following locations: 

DISCR, ODASIXSP) 

Room 3D-282, Pentagon, Washington, D.C. 20301 
Administrative Director, Eastern Field Office 
26 Federal Plaza, Room 4018 
New York, New York 10007 
administrative Director, Western Field Office 
1532 Third St., Suite 210, Nicholas Bldg. 

Santa Monica, California 90401 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determine 
lions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Copy of Letter of Consent (for security 
clearance), DSA Form 560a-R; Correspondence with individual 
psychiatrists. 

Systems exempted from certain provisions of the act: None 
DGC01 

System name: 40.735 Financial Interest Statement File 

System location: Office of the General Counsel, Office of the 
Secretary of Defense, Pentagon, Washington, D. C. 20301 

Categories of individuals covered by the system: Those individuals in 
the Office of the Secretary of Defense required by DoD Directive 
5500.7 to file statements of employment and financial interests with 
the General Counsel of the Department of Defense. 

Categories of records in the system: Financial interest statement 
files contain the title of the individual’s position, date of appointment 
in present position, agency and major organization segment of the 
position, employment and financial interests creditors interest in real 
property, and a list of persons from whom information can be ob¬ 
tained concerning the individual’s financial situation. 

Authority for maintenance of the system: Executive Order 11222, 
’Prescribing Standards of Ethical Conduct for Government Officers 
and Employees.’ 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Routine use of financial 
interest statements is the review of the statements by the individual’s 
supervisor and the appropriate attorneys in the Office of the General 
Counsel. This information is retained in confidence by the Office of 
General Counsel. It is available only to authorized individuals and to 
the individuals who submitted the information. 

Purpose of the financial interest statement file is to aid in the 
review of the financial interests of employees in the Office of the 
Secretary of Defense in an attempt to eliminate conflicts of interest 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by year. 

Safeguards: Stored in locked metal safes. 
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Retention and disposal: Financial interest statements are retained 
up to two years after individual has left employment with the Office 
of the Secretary of Defence. 

System managers) and address: The Assistant General Counsel 
(Manpower, Health & Public Affairs), Office of the Secretary of 
Defense, Room 3E977, Pentagon, Washington, D. C. 20301. 

Notification procedure: Written requests by the individual con¬ 
cerned should be addressed to the SYSMANAGER, Office of the 
Assistant General Counsel (Manpower, Health & Public Affairs), Of¬ 
fice of the Secretary of Defense, Room 3E977, Pentagon, Washing¬ 
ton, D.C. 20301. Valid proof of identity is required. 

Record access procedures: Procedure for gaining access by an in¬ 
dividual to his records may be obtained from the following: 

Office of the Assistant General Counsel (Manpower, Health & 
Public Affairs) 

Room 3E977 
Pentagon 

Washington, D. C. 20301 
202-OXford 7-9657 

Contesting record procedures: Office of the Assistant General 
Counsel (Manpower, Health & Public Affairs), Office of the Secreta¬ 
ry of Defense, Room 3E977, Pentagon, Washington, D. C. 20301 may 
be contacted about rules for contesting contents of records and ap¬ 
pealing initial determinations. 

Record source categories: Financial interest statement information 
is obtained from the individuals concerned and in some cases from 
persons designated by those individuals. 

Systems exempted from certain provisions of the act: None 
DGC02 

Sjbtem name: Private Relief Legislation File 

System location: Primary System - Office of the General Counsel, 
Office of the Secretary of Defense, Pentagon, Washington, D.C. 

20301 . 

Categories of individuals covered by the system: Individuals for 
whom private relief legislation has been introduced in Congress. 

Categories of records in the system: Private relief legislation files of 
the Office of the General Counsel, Office of the Secretary of 
Defense, contain the history of legislation concerns individuals and 
contains information about them. 

Authority for maintenance off the system: Title 10, U.S. Code, Sec¬ 
tion 133 and 137 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine use of the files is 
by the attorneys in the Office of the General Counsel, Office of the 
Secretary of Defense and personnel in the Department of Defense. 

Purpose of the files is to produce working papers in development 
of a department position. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by name and bill number. 

Safeguards: Stored in metal filing cabinets where they are kept in a 

locked room. 

Retention and disposal: Files are retained as long as there is an of¬ 
fice interest in the legislation after which they are destroyed or 
retired to the Federal Records Center, Suitland, Mary land. 

System manager(s) and address: Director, Legislative Reference 
Service, Office of the General Counsel, Office of the Secretary of 
Defense, Room 4A948, Pentagon, Washington, D.C. 20301. 

Notification procedure: Written request for information should be 
addressed to the SYSMANAGER, Director, Legislative Reference 
Service, Office of the General Counsel, Office of the Secretary of 
Defense, Room 4A948, Pentagon, Washington, D. C. 20301. Valid 
proof of identity is required. 

Record access procedures: Procedure for gaining ^access by an in¬ 
dividual to his records may be obtained from the following: 

Office of the Assistant General Counsel (Manpower, Health & 
Public Affairs) ^ 

Room 3E977 
Pentagon 

Washington, D. C. 20301 
202-0X7-9657 

Contesting record procedures: Office of the Assistant General 
Counsel (Manpower, Health & Public Affairs), Office of the Secreta¬ 
ry of Defense, Room 3E977, Pentagon, Washington, D.C. 20301 may 


be contacted to obtain rules for contesting contents of records and 
appealing initial determinations. 

Record source categories: Information contained in Private Relief 
Legislation files is obtained from various sources including cor¬ 
respondence with the Legislative Branch and inputs by the com¬ 
ponents of the Department of Defense. 

Systems exempted from certain provisions of the act: None 
DGC03 

System name: General Administrative File 

System location: Primary System - Office of the General Counsel, 
Office of the Secretary . of Defense. Pentagon, Washington, D. C. 
20301 

Categories of individuals covered by the system: Individuals who 
have had certain incidents in their lives come within the purview of 
the Office of the General Counsel, Office of the Secretary of 
Defense. 

Categories of records in the system: General administrative files of 
the Office of the General counsel, Office of the Secretary of 
Defense, which are used in the performance of the functions of the 
office. Some of the cases concern individuals and contain informa¬ 
tion about them. Such cases are filed by the individual's name as 
these cases relate to the legal problems of the Department of 
Defense. 

Authority for maintenance of the system: Title 10, U.S. Code, Sec¬ 
tion 137 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine use of the files is 
by the attorneys in the Office of the General Counsel, Office of the 
Secretary of Defense, and DoD components 

Purpose of the files is to provide information for attorneys in the 
Office of the General Counsel to aid in solving the various legal 
problems for the Secretary of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by subject. 

Safeguards: Stored in metal filing cabinets and metal safes depend¬ 
ing on classification. 

Retention and disposal: Files are retained as long as there is an of¬ 
fice interest in the case then they are destroyed or retired to the 
Federal Records Center, Suitland, Maryland. 

System manager(s) and address: Deputy General Counsel, Office of 
the Secretary of Defense, Room 3E980, Pentagon, Washington, D. C. 
20301 

Notification procedure: Written request for information should be 
addressed to the SYSMANAGER, Deputy General Counsel, Room 
3E980, Pentagon, Washington, D. C. 20301. Valid proof of identity is 
required as well as the pertinent dates and subject matter which 
caused the individual’s involvement with the office. 

Record access procedures: Procedure for gaining access by an in¬ 
dividual to his records may be obtained from the following: 

Office of the Assistant General Counsel (Manpower, Health & 
Public Affairs) 

Room 3E977 
Pentagon 

Washington, D. C. 20301 
202-0X7-9657 

Contesting record procedures: Office of the Assistant General 
Counsel (Manpower, Health & Public Affairs), Office of the Secreta¬ 
ry of Defense, Room 3E977, Pentagon, Washington, D. C. 20301 may 
be contacted to obtain rules for contesting contents of records and 
appealing initial determinations. 

Record source categories: Information contained in general adminis¬ 
trative files is obtained from various sources including correspon¬ 
dence, investigations performed by other agencies and general ad¬ 
ministrative records of the Department of Defense. 

Systems exempted from certain provisions of the act: None 
DH&E 01 

System name: Personnel Files 

System location: Office of the Executive Assistant to the Assistant 
Secretary of Defense (Health and Environment) 

Categories of individuals covered by the system: Military and 
Civilian personnel assigned to the Office of the Assistant Secretary 
of Defense (Health and Environment) 
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Categories of records in the system: Partial file containing copies of 
material contained in each individual's master personnel record. This 
system contains name, address, telephone number, social security 
number, rank or grade, position held, and information concerning 
leave, sick leave, temporary assignments, and other rlcated papers 
pertaining to present assignment. 

Authority for maintenance of the system: Title 10, USC, Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Assistant 
Secretary of Defense (Health and Environment) and his immediate 
assistants to assign personnel to duties, to maintain manning levels in 
timely fashion, and to provide information to each individual as 
required. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: By name 

Safeguards: Records are maintained in locked file cabinet with ac¬ 
cess only to officials who are involved in personnel actions. 

Retention and disposal: Records are maintained while individual is 
assigned to Office, Assistant Secretary of Defense (Health and En¬ 
vironment), then destroyed when individual is no longer so assigned. 

System managerts) and address: Executive Assistant to the 
Assistant Secretary of Defense (Health and Environment), The Pen¬ 
tagon, Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Executive Assistant 

Office of Assistant Secretary of Defense (Health and 
Environment) 

Room 3E172, The Pentagon 

Washington, D.C. 20301 

Telephone number: Area Code (202) 697-2115 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Office of the Assistant Secretary of Defense (Health and 
Environment) 

The Pentagon 
Washington, D.C. 20301 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of Defense 
(Health and Environment), The Pentagon, Washington, D.C. 20301. 

Record source categories: Central personnel files of the Military 
Services or the United States Civil Service 

Systems exempted from certain provisions of the act: NONE 
DH&E 02 

System name: Contact Files 

System location: Decentralized files in the Office of the Assistant 
Secretary of Defense (Health and Environment). 

Categories of individuals covered by the system: Persons with whom 
the official business of the Assistant Secretary of Defense (Health 
and Environment) is conducted. 

Categories of records in the system: Names, firms or Agencies, ad¬ 
dresses, and telephone numbers. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by officials in the 
Office of the Assistant Secretary of Defense (Health and Environ¬ 
ment) to communicate with persons involved in the business of that 
office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Index cards and paper lists. 

Retrievability: By individual, or firm or agency name. 

Safeguards: Files maintained in personal custody. 

Retention and disposal: Indefinite. Files are retained so long as in¬ 
dividuals are directly involved in the business of theOffice of the 
Assistant Secretary of Defense (Health and Environment), then 
destroyed. 

System manager(s) and address: The Executive Assistant to the 
Assistant Secretary of Defense (Health and Environment), The Pen¬ 
tagon, Washington, D.C. 20301 

Notification procedure: Information may be obtained from. 

Executive Assistant 


Office of the Assistant Secretary of Defense (Health and 
Environment) 

Room 3E172, The Pentagon 
Washington, D.C. 20301 
Telephone: Area Code (202) 697-2115 

Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Health and 
Environment) 

The Pentagon 
Washington. D.C. 20301 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions may be obtained from the Assistant Secretary of Defense 
(Health and Environment), The Pentagon, Washington. D.C. 20301 

Record source categories: Published telephone directories, letter¬ 
heads, and other published material containing the information. 

Systems exempted from certain provisions of the act: NONE 
DH&E 03 

System name: Files of Personnel Evaluated for Employment in the 
Office of the ASD(H&E) 

System location: Primary Office - Office of the Executive Assistant 
to the Assistant Secretary of Defense (Health and Environment), 
Washington, D.C. 20301. 

Categories of individuals covered by the system: Active and inactive 
non-career employees within DoD, personnel within and outside DoL) 
seeking non-career employment, consultants or members of comm: 1 
tees employed within DoD. 

Categories of records in the system: Personnel files consist of 
resumes, forwarding correspondence between internal offices within 
DoD, transmittal correspondence from individuals, industry, other 
departments and agencies, and the Executivc/Ilegislative Branch of 
the Federal government. Correspondence consists of requests for em¬ 
ployment or recommendations of others for employment for non- 
career positions, and memoranda confirming telephonic queries. 

Authority for maintenance of the system: Title 10, US Code, Section 
133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are collected to eval¬ 
uate the qualifications of persons requesting non-career employment 
or persons who have been recommended by others for non-careeer 
employment within DoD. Files are reviewed from time to time in 
searching for qualified candidates for non-career executive level posi 
tions within DoD. Files are reviewed by authorized personnel within 
the immediate Office of the Assistant Secretary of Defense (Health 
and Environment). 

Policies and practices for storing, retrieving, accessing, retain in 
and disposing of records in the sytem: 

Storage: Paper records in file folders; cards in card files. 

Retrievability: File folders and card files filed alphabetically by last 
name of individual. 

Safeguards: Files are afforded appropriate protection at all tinier 
and stored in safes authorized for storage of material up to top 
secret. All records are accessible only to authorized personnel, who 
are properly trained. 

Retention and disposal: Active files are retained as long as an in¬ 
dividual is employed within DoD. Inactive files are screened upon 
termination of employment with DoD to determine their retention 
value for possible future non-career employment, i.e., some files are 
destroyed upon termination of employment while other files may be 
retained for an indefinite period depending on the background and 
experience of individual. 

System managers) and address: The Executive Assistant to the 
Assistant Secretary of Defense (Health and Environment). 

Notification procedure: Requests from individuals should be ad 
dressed to the Executive Assistant to the Assistant Secretary of 
Defense (Health and Environment), Washington, D.C. 20301. 

Written requests for information should contain the full name of 
the individual and social security number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, building access 
identification card, etc. 

Record access procedures: Procedures for gaining access by an in¬ 
dividual may be obtained from the following: 

The Executive Assistant to the Assistant Secretary of Defense 
(Health and Environment). 

Room 3E172 
Pentagon Building 
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Washington, D.C. 20301 
Telephone: Area Code (202)697-2115 
Contesting record procedures: The Office of the Assistant Secretary 
of Defense (Health and Environment) may be contacted for rules for 
access and contesting contents of records and appealing initial deter¬ 
minations. 

Record source categories: Personnel files are originated in the Of¬ 
fice of the Executive Assistant to the Assistant Secretary of Defense 
(Health and Environment), with information that has been referred 
by others or applicants for non-career positions. 

Systems exempted from certain provisions of the act: NONE 

DH&E 04 

System name: Variable Incentive Pay for Medical Officers-Data 
Management System 

System location: Air Force Data Services Center, Headquarters, 
United States Air Force, The Pentagon, Washington, D.C. 20330 
Categories of individuals covered by the system: Military physicians 
on active duty during the reporting period 
Categories of records in the system: Partial file containing various 
materials contained in each individuals master personnel record. This 
s>stem contains SSAN, rank or grade, position held, and information 
concerning professional education, pay status, and other related in¬ 
formation regarding the variable incentive pay programs. 

Authority for maintenance of the system: Title 37, United State 
Code, Chapter 5, Section 313 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Health Per¬ 
sonnel Task Force, Office of the Assistant Secretary of Defense 
(Health and Environment) to meet statutory requirements of Title 37, 
USC Chapter 5, Section 313 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tapes in Air Force Data Services Center Tape 

L ibrary 

R' trievability: By Social Security Number 

Safeguards: Magnetic types are maintained by by the Air Force 
Data Services Center with access only by authorized user number 
Retention and disposal: Magnetic tapes are maintained until expira¬ 
tion of Section 313, Chapter 5, Title 37, USC 
System manager(s) and address: Chairman, Health Personnel Task 
Force, Office of the Assistant Secretary of Defense (Health and En¬ 
vironment), the Pentagon, Washington, D.C. 20301 
Notification procedure: Information may be obtained from: 

Executive Assistant 

Office of the Assistant Secretary of Defense (Health and 
Environment) 

Room 3E172, The Pentagon 

Washington, D.C. 20301 

Telephone number: Area Code (202) 697-2115 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Office of the Assistant Secretary of Defense (Health and 
Environment) 

The Pentagon 
Washington, D.C. 20301 

< on testing record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of Defense 
(Health and Environment), The Pentagon, Washington, D.C. 20301 

Record source categories: Central personnel files of the Military 

Services 

Systems exempted from certain provisions of the act: NONE 

DI01 

System name: Office of the Assistant Secretary of Defense 
(Intelligence) Personnel Roster 

System location: Primary System-Administrative Office, Assistant 
Secretary of Defense (Intelligence), Washington, DC 20301 

ategories of individuals covered by the system: Office Staff Per¬ 

sonnel 

1 ategories of records in the system: Xerox sheet listing Name, 
Grade, Spouse Name, Social Security Number, work telephone, 
home telephone and home address 
Authority for maintenance of the system: Title 5 US301 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Aide in contacting person¬ 
nel during and after normal business hours and assist in completing 
variety of forms often required on assigned personnel 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 8 x 10 1/2 Xerox plain bond sheets 
Retrievability: List is arranged alphabetically by last name 
Safeguards: Afforded appropriate protection at all times 
Retention and disposal: Continuously updated 

System managers) and address: Administrative Office, Assistant 
Secretary of Defense (Intelligence), Washington, DC 20301 
Notification procedure: Requests should be addressed to 
SYSMANAGER 

Record access procedures: Procedures for gaining access should be 
directed to: 

Administrative Office, Assistant Secretary of Defense 
(Intelligence) 

Room 3C200 
Pentagon Building 
Washington, DC 20301 
Telephone 695 0683 

Contesting record procedures: Office of the Assistant Secretary of 
Defense (Intelligence) may be contacted for rules for access and con¬ 
testing contents of records and appealing initial determinations by the 
individuals. 

Record source categories: Inquiry of each individual listed on the 
roster. 

Systems exempted from certain provisions of the act: None 

DI02 

System name: Key Personnel List 

System location: Primary System-Administrative Office. Assistant 
Secretary of Defense (Intelligence), Washington, DC 20301 
Categories of individuals covered by the system: Office Staff Per¬ 
sonnel 

Categories of records in the system: Xerox sheet listing official and 
home telephone of key personnel assigned to the office. 

Authority for maintenance of the system: Title 5 US301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Contact Key Personnel 
either during or after normal business hours. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 8 x 10 1/2 Xerox plain bond sheets 

Retrievability: List is arranged by organization and is not 
alphabetized. 

Safeguards: Afforded appropriate protection at all times 
Retention and disposal: Continuous updating as new Key Personnel 
report and old Key Personnel depart 
System managers) and address: Administrative Office, Assistant 
Secretary of Defense (Intelligence), Washington, DC 20301 
Notification procedure: Requests should be addressed to the 
SYSMANAGER 

Record access procedures: Procedures for gaining access should be 
directed to: 

Administrative Office, Assistant Secretary of Defense 
(Intelligence) 

Room 3C200 
Pentagon Building 
Washington, DC 20301 
Telephone 695-0683 

Contesting record procedures: Office of the Assistant Secretary of 
Defense (Intelligence) may be contacted for rules for access and con¬ 
testing contents of records and appealing initial determinations by the 
individuals. 

Record source categories: Inquiry of each individual listed on the 
roster 

Systems exempted from certain provisions of the act: None 

D103 

System name: Staff Telephone Listing 
System location: Primary System-Administrative Office, Assistant 
Secretary of Defense (Intelligence), Washington, DC 20301 
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Categories of individuals covered by the system: Office Staff Per¬ 
sonnel 

Categories of records in the system: Xerox Sheet listing official 
telephone, station code and secure telephone numbers 
Authority for maintenance of the system: Title 5 US301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Contact individual staff 
members in normal course of business day. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 8 x 10 1/2’ Xeroxed plain bond sheets 
Retrievability: List is separated by staff elements and is not 
alphabetized by last name. 

Safeguards: Afforded appropriate protection at all times 
Retention and disposal: Continuously updated as new members ar¬ 
rive and old members depart permanent duty. 

System manager(s) and address: Administrative Office, Assistant 
Secretary of Defense (Intelligence), Washington, DC 20301 
Notification procedure: Requests should be addressed to 
SYSMANAGER 

Record access procedures: Procedures for gaining access should be 
directed to: 

Administrative Office, Assistant Secretary of Defense 
(Intelligence) 

Room 3C200 
Pentagon Building 
Washington, DC 20301 
Telephone 695 0683 

Contesting record procedures: Office of the Assistant Secretary of 
Defense (Intelligence) may be contacted for rules for access and con¬ 
testing contents of records and appealing initial determinations by the 
individuals. 

Record source categories: Inquiry of each individual listed on the 
roster 

Systems exempted from certain provisions of the act: None 
DDR&E01 

System name: Personnel Security Clearance Files 
System location: Security Division, Executive Secretariat, Weapons 
Systems Evaluation Group, Office of Defense Research and En¬ 
gineering, Office of the Secretary of Defense 

Categories of individuals covered by the system: Any citizen who is 
employed by the Weapons Systems Evaluation Group 
Categories of records in the system: Files contain records of em¬ 
ployees of Weapons Systems Evaluation Group 
Authority for maintenance of the system: Executive Order 10450 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Division-To ob¬ 
tain clearance or extension of clearance for access to classified infor¬ 
mation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of individual. 
Safeguards: Records are located in a Top Secret facility which is 
guarded by Military, GSA Contract, and Institute for Defense 
Analyses Guards, 24 hours a day, seven days a week. Records are 
maintained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are maintained in active file until 
individual retires or is reassigned, held three additional years in inac¬ 
tive files and subsequently destroyed by incineration. 

System manager^) and address: Director, Weapons Systems 
Evaluation Group, 400 Army Navy Drive, Arlington, Virginia 22202 
Notification procedure: Information may be obtained from: 

Weapons Systems Evaluation Group 
Room 5J12 

Institute for Defense Analyses Building 
Arlington, Virginia 22202 
Telephone: Area Code 202/697-7312 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Director, Weapons Systems Evaluation Group, 400 Army 
Navy Drive, Arlington, Virginia 22202 


Written requests for information should contain the full name of 
the individual, current address and telephone number, and the period 
the individual was employed by the Weapons Systems Evaluation 
Group. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office s 
identification card, and give some verbal information that could be 
vertified with his file folder. 

Contesting record procedures: Weapons Systems Evaluation 
Group’s rules for contracting contents and appealing initial deter 
minations may be obtained from Deputy Assistant Secretary of 
Defense (Administration), Office of the Secretary of Defense, Per, 
tagon, Washington, D. C. 20301. 

Record source categories: Statement of Personal History and related 
forms from the individual requesting a security clearance; forms cer 
tifying the individual’s clearance to offices and agencies which he 
will visit to discuss classified information. 

Systems exempted from certain provisions of the act: None 
DDR&E02 

System name: Office Director of Research and Development, 
(ODDR&E), Personnel Administration Files. 

System location: Office of the Director of Defense Research and 
Development, Office Secretary of Defense, Room 3E1006, Pentagon, 
Washington, D. C. 20301. 

Categories of individuals covered by the system: All employees as 
signed to or considered for positions in ODDR&E including civilian 
and military personnel and consultants. 

Categories of records in the system: These files contain position 
descriptions; biographical resumes, qualification statements, (SD 171, 
SD 173, SD 398, SF 161, etc.); statements of financial interest (SD 
1515); requests for personnel actions (SD 52, 108); notification of Per¬ 
sonal Action (SD 50); appointments affidavits (SF 61, 61B£ award 
recommendations; appraisals and efficiency reports; time and at¬ 
tendance records (SF 1135); travel orders and vouchers; and securir. 
clearance information. 

Authority for maintenance of the system: 10 USC 133 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: These files are used 
primarily for internal personnel and administrative management 
Specific uses include: Determining eligibility for appointment to posi¬ 
tions; reviewing financial interest and background of individual ap 
plying for appointments; comparing individuals resumes with job 
requirements. Used to keep accounting of time worked; travel pei 
formed; orders issued awards given to personnel and security 
clearance granted. The information contained in these personnel files 
is used by the office manager, supervisory personnel and the 
Director of Research and Development in the management of his or¬ 
ganization. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of the individual 
concerned. 

Safeguards: Building guards and locked file containers. Records are 
maintained in areas accessible only to authorized personnel. 

Retention and disposal: Records are temporary in nature and arc 
destroyed after individuals leave employment of ODDR&E or are no 
longer under consideration for employment. 

System managers) and address: Executive Assistant to DDR& r 
Office of the Secretary of Defense, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Personnel Assistant 

Office of the Executive Assistant to DDR&E 
Room 3E1006, Pentagon 
Washington, D. Q. 20301 
Telpehone: 202-695-6556 

Written requests for information should contain the full name of 
the individual, current address telephone number and any other infoi 
mation which would help in identifying the desired information. 

For personal visits, the individual must be able to provide accept, 
ble identification, that is, drivers license, employing office’s identif» 
cation card, and give verbal information that could be vertified with 
his ’case folder’. 

Record access procedures: Request should be addressed to 
SYSMANAGER as shown above. 
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Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the above 
listed SYSMANAGER. 

Record source categories: Information is provided by OSD Person¬ 
nel Office, Security Office, individuals concerned, travel vouchers, 
security forms, travel orders, individual’s supervisors, and time and 

attendance clerks. 

Systems exempted from certain provisions of the act: None 
DDR&E03 

System name: Office Director of Research and Development, 
(ODDR&E), Inventor’s File. 

System location: Office of the Director of Defense Research and 
Development, Office Secretary of Defense, Room 3E1006, Pentagon, 
Washington, D.C. 20301 

Categories of individuals covered by the system: All persons who 
have submitted inventions, ideas, and proposals for consideration by 
the Department of Defense. 

Categories of records in the system: These files contain correspon¬ 
dence with individuals concerning their inventions, ideas, and 
proposals submitted to the Department of Defense; evaluations by 
government employees of those inventions, ideas, and proposals. 

Authority for maintenance of the system: 10 USC 133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information in this file 
is primarily collected to give consideration to the inventions, ideas, 
and proposals submitted by the public. These files are used to reply 
to correspondence and inquiries from the public and other govern¬ 
ment agencies. The information contained in these files is used by 
the staff of ODDR&E. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building guards and locked file containers. Records are 
maintained in areas accessible only to authorized personnel. 

Retention and disposal: Retained in active files for a period of five 
years and then transferred to the Washington National Records 
Center, Suitland, Maryland, 20409. 

System manager(s) and address: Assistant Director, Program Con¬ 
trol and Administration, Office of the Secretary of Defense, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 

Assistant Director, Program Control and Administration 
Room 3E1030, Pentagon 
Washington, D.C. 20301 
Telephone: 202/697-4994 

Written requests for information should contain the full name of 
the individual, current address and telephone number and any other 
information which would help in identifying the desired information. 

For personal visits, the individual must be able to provide accepta¬ 
ble identification, that is, drivers license, employing office’s identifi¬ 
cation card, and give verbal information that could be verified with 
his ’case folder’. 

Record access procedures: Request should be addressed to 
SYSMANAGER as shown above. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the above 
listed SYSMANAGER. 

Record source categories: Information is provided by individuals 
who send their inventions, ideas, and proposals to the Department of 
Defense and government employees who evaluate the inventions, 
ideas, and proposals. 

Systems exempted from certain provisions of the act: None 
DDR&E04 

System name: Requests for Two-year Foreign Residence Waiver Files 

System location: Security Policy and Review Division-Office of the 
Assistant Director Program Control and Administration-Office of 
Director Defense Research and Engineering-Office of the Secretary 

of Defense. 

Categories of individuals covered by the system: Any Foreigner ap¬ 
plying for a Waiver of Foreign Residency. 

Categories of records in the system: Files contain requests for 
waiver of foreign residency. 
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Authority for maintenance of the system: Mutual Educational and 
Cultural Exchange Act of 1961 (75 Stat. 535). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Policy and 
Review Division-To evaluate requests for Waivers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispasing of records in the sytem: 

Storage: Paper Records in File Folders. 

Retrievability: Filed alphabetically by last name of individual 
Safeguards: Records are located in a facility guarded by Military 
and GSA Guards 24 hours a day seven days a week. Records are 
maintained in an area accessible only to authorized personnel. 

Retention and disposal: Records are permanent. Retained in active 
file for ten years. 

System managers) and address: Director, Defense Research and 
Engineering, Office of the Secretary of Defense, Pentagon Building, 
Washington, D. C. 

Notification procedure: Information may be obtained from: 

Security Policy and Review Division 
Room 3D1067 
Pentagon Building 
Washington, D. C. 20301 
Telephone: Area Code 202-697-3459 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Director Defense Research and Engineering Office of the 
Secretary of Defense, Pentagon Building, Washington, D. C. 20301 
Written requests for information should contain full name of in¬ 
dividual, current address and telephone number and approximate 
date of waiver request. 

For personal visits individual should be able to provide appropriate 
identification 

Contesting record procedures: Director, Defense Research and En¬ 
gineering rules for contesting contents and appealing initial deter¬ 
minations may be obtained from: Deputy Assistant Secretary of 
Defense (Administration) Office of the Secretary of Defense, Pen¬ 
tagon Building, Washington, D. C. 20301. 

Record source categories: Application and related correspondence 
from sponsor and individual requesting waiver. 

Systems exempted from certain provisions of the act: None 
DI&L01 

System name: I&L Administrative Files 
System location: Office Assistant Secretary of Defense 
(Installations & Logistics) (OASDd&L)) 

Categories of individuals covered by the system: All civilian and 
military personnel assigned or detailed to OASDG&L) 

Categories of records in the system: Files contain name, ceiling 
space number, position title, position number, GS rating or rank, 
SSN, date of birth, entered on duty date and projected loss date (for 
military personnel), education, primary experience area; planned 
retirement date (if known), recent awards, home address, office and 
home telephone numbers, records of travel order and payment 
vouchers 

Authority for maintenance of the system: Various provisions of 10 
U. S. C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control and accomplish 
administrative personnel actions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Visible file cards 

Loose leaf binders 

Telephone index containers 

Retrievability: Filed alphabetically by last name 

Filed by ceiling space number 

Safeguards: Building employs security guards. Records are main¬ 
tained in offices that are staffed during all duty hours. Records ac¬ 
cessible only to authorized OSD personnel 
Retention and disposal: Records are retained only for the period of 
time employee is assigned to OASDO&L). Records are destroyed 
upon employee’s departure from OASDfl&L) 

System manager(s) and address: The Executive Assistant, Assistant 
Secretary of Defense (Installations & Logistics), the Pentagon, 
Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
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OASD(I&L) (AD) 

Room 3D-769 
Pentagon 

Washington, D. C. 20301 
Telephone: Area Code 202/695-5592 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: OASD(I&L) (AD), Room 3D-769, Pentagon, Washington, 
D. C. 20301 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to I&L Admin Office, Room 3D-769, Pentagon, Washington, 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with the records that pertain to him. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determination may be obtained 
from OASD(I&L) (AD), Washington, D. C. 20301 

Record source categories: Notification of Personnel Actions, SF-50, 
from the Director of Personnel, ODASD(A), OSD SF-171’s sub¬ 
mitted by individual employees, Notification of Incoming Personnel 
(military personnel only). Civilian Personnel Staffing Summary sup¬ 
plied by ODASD(A), OSD, T.O. as approved 

Systems exempted from certain provisions of the act: NONE 
DISA 01 

System name: ISA TELEPHONE DIRECTORY 

System location: Primary System - Administrative Office, 
OASD(ISA). 

Categories of individuals covered by the system: Any employee of 
ISA. 

Categories of records in the system: Directory contains employees’ 
names, office and home phone numbers by organizational element 
and room number. 

Authority for maintenance of the system: U.S. Code (Annotated) 05 
and Federal Personnel Manual, Chapter 293. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Internal use of all ISA em¬ 
ployees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Desk-Top. 

Retrievability: Listed alphabetically by name and organization. 

Safeguards: Building employs security guards. 

Retention and disposal: Directory is re-issued quarterly. 

System manager**) and address: OASD(ISA), the Pentagon, 
Washington, D.C. 

Notification procedure: Information may be obtained from: 
OASD(ISA) 

Room 4E821. 

Pentagon Building 
Washington, D.C. 20301. 

Telephone: Area Code 202/697-8126 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: OASD(ISA), Room 4E821, Pentagon, Washington, DC 
20301. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from OASD(ISA), Room 4E821, Pentagon, Washington, D.C. 

Record source categories: Information is supplied by the individuals 
listed. 

Systems exempted from certain provisions of the act: None. 

DISA 02 

System name: ISA LOCATOR FILE 

System location: Primary System - Administrative Office, 
OASD(ISA) 

Categories of individuals covered by the system: All employees of 
ISA. 

Categories of records in the system: Contains employee names, 
grades, service no. or SSN, years of service, date of birth, place of 
birth, home address, home phone no., marital status, number of de¬ 


pendents, security clearance, date of clearance, date reported, 
reserve status, mobilization designation, and office room and phone 
number. 

Authority for maintenance of the system: U.S. Code (Annotated) 05 
and Federal Personnel Manual, Chapter 293. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Internal Locator Uses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card file box - table top. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas with controlled access to authorized personnel only 

Retention and disposal: Permanent 

System managers) and address: OASD(ISA), Admin. Office, the 
Pentagon, Washington, D.C. 

Notification procedure: Information may be obtained from: 
OASD(ISA) 

Room 4E821 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/697-8126 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: OASD(ISA), Room 4E821, Pentagon, Washington, D C. 
20301. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determination may be obtained 
from OASD(ISA), Room 4E821, Pentagon, Washington, D.C. 

Record source categories: Information is supplied by the individual 
listed. 

Systems exempted from certain provisions of the act: None 
DISA 03 

System name: Organizational Personnel Files and 201 Files 

System location: Administrative Office, OASD(ISA) 

Categories of individuals covered by the system: All military and 
civilian employees 

Categories of records in the system: Contains individual assignment 
orders and copies of other personnel actions affecting named in¬ 
dividual. 

Authority for maintenance of the system: U.S. Code (Annotated) 05, 
and Federal Personnel Manual, Chapter 293. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Building security guards, Mosler safe, controlled ac¬ 
cess to authorized personnel. 

Retention and disposal: Permanent while assigned to OASD(ISA) 
then in inactive file for one year. 

System managers) and address: OASD(ISA) Administrative Office, 
Pentagon, Washington, D.C. 20301 

Notification procedure: Information can be obtained from 
OASD(ISA), Room 4E821, Pentagon,Washington, D.C. 20301. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: OASD(ISA), Room 4E821, Pentagon, Washington, D.C. 
20301 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from: OASD(ISA), Room 4E821, Pentagon, Washington, D.C. 20301 

Record source categories: Military Services, OSD Military Person¬ 
nel, Civil Service Commission, OSD Civilian Personnel, State De¬ 
partment 

Systems exempted from certain provisions of the act: None 
DLA0! 

System name: Security Clearance File 
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System location: Primary System-Office of Research and Adminis¬ 
tration, Assistant Secretary of Defense (Legislative Affairs), 
Washington, DC 20301. 

Categories of individuals covered by the system: Congressional Staff 

Personnel. 

Categories of records in the system: Card file listing security 
clearances for Congressional staff personnel. 

Authority for maintenance of the system: Executive Order 11652. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: When classified material is 
submitted to Members or committees of Congress, the card file is 
screened to insure that the person receiving the material is properly 
cleared. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Vertical file cards. 

ketrievability: Card files are listed alphabetically by last name and 
committee or Member to whom assigned. 

Safeguards: Afforded appropriate protection at all times. 

Retention and disposal: Kept on personnel only during the time em¬ 
ployed by the Congress. 

System manager(s) and address: Office of Research and Adminis¬ 
tration, Assistant Secretary of Defense (Legislative Affairs), 
Washington, DC 20301. 

Notification procedure: Requests should be addressed to the 
SYSMANAGER. 

Record access procedures: Procedures for gaining access should be 

directed to: 

Office of Research and Administration, Assistant Secretary of 
Defense (Legislative Affairs). 

Room 3D932. 

Pentagon Building. 

Washington, DC 20301. 

Telephone: 697-9166. 

Contesting record procedures: Office of the Assistant Secretary of 
Defense (Legislative Affairs) may be contacted for rules for access 
and contesting contents of records and appealing initial determina¬ 
tions by the individuals. 

Record source categories: Certificate of Clearance (SD Form 176) is 
received from Director, Personnel Security, Office DASD(Admin) 

0ASD(C). 

Systems exempted from certain provisions of the act: None. 

DLA02 

System name: Biographic Data File. 

System location: Primary System-Office of Research and Adminis¬ 
tration for the Assistant Secretary of Defense (Legislative Affairs), 
Washington, DC 20301. 

Categories of individuals covered by the system: Members of Con¬ 
gress 

Categories of records in the system: Biographic data files include 
date and place of birth, marital status, educational background, mili¬ 
tary service, voting district, and voting record pertaining to Defense 

issues. 

Authority for maintenance of the system: Title 10, US Code, Section 

133 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine use of public 
background information is helpful to DOD officials meeting Members 
of Congress on trips; in hearings; and in discussions of problem 
areas. Knowing the generalized background of the Member is condu¬ 
cive to intelligent discussion of mutual problems. 

Purpose-To assist Legislative Liaison officers in presenting materi¬ 
al to individual Congressmen, and to aid Defense witnesses in 
preparing for testimony before Congressional committees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

ketrievability: Filed alphabetically. 

Safeguards: Stored in locked metal filing cabinet. 

Retention and disposal: Biographic data on incumbent members is 
maintained for their entire term of office. 

System manager(s) and address: Office of the Assistant Secretary 
of Defense (Legislative Affairs). 


Notification procedure: Written requests for information should be 
addressed to the SYSMANAGER. 

Personal visits are directed to Room 3D932, Pentagon, Washing¬ 
ton, DC. Valid proof of identity is required. 

Record access procedures: Procedures for gaining access by an in¬ 
dividual may be obtained from the following: 

Director, Research and Administration, OASD(LA). 

Room 3D932. 

Pentagon Building. 

Washington, DC 20301. 

Telephone: 697-9166. 

Contesting record procedures: Office of the Assistant Secretary of 
Defense (Legislative Affairs) may be contacted for rules for access 
and contesting contents of records and appealing initial determina¬ 
tions by the individuals. 

Record source categories: Data is gathered from the Congressional 
Quarterly, Congressional Record, Congressional Directory and other 
printed media pertaining to Members of Congress. 

Systems exempted from certain provisions of the act: None. 

DM&RA 01.0 

System name: Overseas Education Correspondence Files 

System location: Teacher Recruitment Division. Office of Overseas 
Dependents Education, Office of the Assistant Secretary of Defense, 
Manpower and Reserve Affairs. 

Categories of individuals covered by the system: Any individual with 
whom or about whom the Teacher Recruitment Branch has cor¬ 
respondence. 

Categories of records in the system: File contains all correspon¬ 
dence received from and responses to individuals writing the Teacher 
Recruitment Branch. 

Authority for maintenance of the system: PL 86-91 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Teacher Recruitment Divi¬ 
sion - to maintain accurate record of correspondence with individuals 
making inquiry to Division; any individual records might be trans¬ 
ferred to any component of the Department of Defense; having a 
need to know in the performance of official business, disclosure to 
law enforcement or investigatory authorities for investigation and 
possible criminal prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by either the last name of the 
correspondent or the last name of the employce/applicant the cor¬ 
respondence concerns. 

Safeguards: Building employs security guards, office locked during 
non-business hours. 

Retention and disposal: Files are retained for three years. 

System manager(s) and address: Director, Office of Overseas De¬ 
pendents Education, Office of the Assistant Secretary of Defense, 
(M&RA), The Pentagon, Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 

Chief, Teacher Recruitment Division 

Office, Overseas Dependents Education 

Room 138 

Architect Building 

Rosslyn, VA 22209 

Telephone: Area Code 202/694-2621 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Teacher Recruitment Division, Office of OverseasDepen- 
dents Education, Office of the Assistant Secretary of Defense (M& 
RA), The Pentagon, Washington,D.C. 20301. 

Written requests for information should contain full name and ad¬ 
dress of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver's license or other identifica¬ 
tion card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categories: Correspondence initiated by the in¬ 
dividual or by others on his or her behalf and replies. 

Systems exempted from certain provisions of the act: NONE 
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DM&RA 02.0 

System name: Teacher Application Files 

System location: Teacher Recruitment Division, Office of Overseas 
Dependents Education, Office of the Assistant Secretary of Defense 
(Manpower & Reserve Affairs), Room 138, Architect Bldg. 1400 Wil¬ 
son Blvd, Arlington, VA 22209 * 

Categories of individuals covered by the system: Any citizen who 
applies for a position with the DoD Overseas Dependents Schools 

Categories of records in the system: File contains all papers and 
forms relating to individual’s application for employment to include 
SF 171, Personal Qualifications Statement; DD 1835, DoD Depen¬ 
dents Schools - Application Index; DD 1836, Supplemental Applica¬ 
tion for Employment with DoD Overseas Dependents Schools; DD 
1456, Professional Evaluation Department of Defense Overseas De¬ 
pendents Schools; DD 1453, Record of Personal Interview; official 
college transcripts; copy of teaching certificates; copy of birth cer¬ 
tificates; and correspondence to or concerning applicant. 

Authority for maintenance of the system: PL 86-91 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Teacher Recruitment Divi¬ 
sion - To determine qualifications, and make selection of candidates 
for positions with DoD Overseas Dependents Schools of selected ap¬ 
plicants; to review types of experience, educational background, 
evaluation of previous employers, professional credentials inter¬ 
viewer’s rating. 

Department of the Army - Staff Agencies and Commands to 
complete processing of hired individuals, to obtain Civil Service 
Commission National Agency Check, medical examination, pass¬ 
ports, arrange transportation and shipment/storage household goods, 
and to provide gaining Civilian Personnel Offices necessary docu¬ 
mentation for placing individuals on rolls. 

Department of the Air Force - Staff Agencies and Commands to 
complete processing of hired individuals, to obtain Civil Service 
Commission National Agency Check, medical examination, pass¬ 
ports, arrange transportation and shipment/storage household goods, 
and to provide gaining Civilian Personnel Offices necessary docu¬ 
mentation for placing individuals on rolls. 

Department of the Navy - Staff Agencies and Commands to 
complete processing of hired individuals, to obtain Civil Service 
Commission National Agency Check, medical examination, pass: 
ports, arrange transportation and shipment/storage household goods, 
and to provide gaining Civilian Personnel Offices necessary docu¬ 
mentation for placing individuals on rolls. 

Any individual records in a system of records might be transferred 
to any component of the Department of Defense having a need to 
know in the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of applicant. 

Cross file by index card by category (teaching field) of applicant. 

Cross file by index card by location of applicant. 

Safeguards: Building employs security guards, office locked during 
non-business hours. Records are maintained in area accessible only 
to authorized personnel who are properly screened. 

Retention and disposal: Records are retained for recruitment period 
(no more than one year). 

For non-selected applicants, portions are returned to applicant for 
future use and portions are destroyed. 

Records for selected applicants arc forwarded to Department of 
the Army, Department of the Air Force, or Department of the Navy 
as appropriate processing. 

System manager(s) and address: The Director, Office of Overseas 
Dependents Education, Office of the Secretary of Defense, Washing¬ 
ton, D.C. 20301 

Notification procedure: Information may be obtained from: 

Chief, Teacher Recruitment Division 

Office, Overseas Dependents Education 

Room 138 

Architect Building 

1400 Wilson Boulevard 

Rosslyn, Virginia 22209 

Telephone: Area Code 202/694-2626 


Record access procedures: Request from individuals should be ad¬ 
dressed to: Teacher Recruitment Division, Office of Overseas De¬ 
pendents Education, Office of the Secretary of Defense, Washing 
ton, D.C. 20301. 

Written requests for information should contain the full name and 
address of the individual. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained- 
from the Director, Office of Overseas Dependents Education; Office 
of the Secretary of Defense, Washington, D.C. 20301. 

Record source categories: Former employers, educational institu¬ 
tions, and information supplied by the individual. 

Systems exempted from certain provisions of the act: NONE 
DM&RA 03.0 

System name: Employer Support File (PLEDGE) 

System location: Primary Location: Air Force Data Services 
Center, Room 1D132, The Pentagon, Washington, D.C. 20330. 

Hard copy roster located at: National Committee for Employer 
Support of the Guard and Reserve, Room 3A24, 400 Army-Navy 
Drive, Arlington, VA 22202. 

Categories of individuals covered by the system: Self employed in¬ 
dividuals, individuals heading companies bearing their names, the 
pledging officials representing various companies, or staff directors 
who have pledged to support the National Guard and Reserve com¬ 
ponents. 

• Categories of records in the system: Name, address, geographic lo¬ 
cation, size, and business of pledging company. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to assist in informing the public and encouraging employers to sup¬ 
port the Guard and Reserve. 

National Committee for Employer Support of the Guard and 
Reserve; used to answer inquiries from employees or prospective 
employees of companies concerning whether a company has pledged 
to support the Guard and Reserve; used by members of the advisory 
council to assist Guard and Reserve members who are experiencing 
difficulties with companies that have pledged; used as a screening 
tool to prevent re-solicitation of support from employers who have 
already pledged; used to supply state level organizations lists of com¬ 
panies in state which have pledged; used to prepare speech and 
pressrelease material mentioning companies that have pledged. 

Any individual records in the system may be transferred to any 
component of the Department of Defense having a need to know in 
the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, and 
civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic Computer Tape 

Retrievability: Retrieved by company name, geographic location, or 
type of business 

Safeguards: Primary location is a TOP SECRET facility. 

Hard copy output is accessible to authorized personnel only during 
working hours; room is locked after hours and building has security 
guards. 

Retention and disposal: Records are permanent. 

System managers) and address: Chairman, National Committee for 
Employer Support of the Guard and Reserve, Room 3A24, 400 
Army-Navy Drive, Arlington, VA 22202. 

Notification procedure: Information may be obtained from: 
Chairman, National Committee for Employer Support of the 
Guard & Reserve 
Room 3A24 
400 Army-Navy Drive 
Arlington, VA 22202 
Telephone: Area Code 202/697-6902 

Record access procedures: Requests for information should be ad¬ 
dressed to: Chairman, National Committee for Employer Supportof 
the Guard and Reserve, Room 3A24, 400 Army-Navy Drive, Arling¬ 
ton, VA 22202. 

Written requests should contain the name of the individual and/or 
employer, current mailing addressand telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver’s license. 
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Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categories: Information is supplied by employers 
who have pledged, from Dunn & Bradstreet, and from Census Data. 
Systems exempted from certain provisions of the act: NONE 
DM&RA 04.0 

System name: Reenlistment Eligible File (RECRUIT) 

System location: Primary System - Information Central, ASD Com¬ 
puter Center, Area B, Wright-Patterson AFB, Ohio 45433 
Back-up file - Department of Defense Manpower Research and 
Data Analysis Center, 7th Floor, 300 N. Washington St., Alexandria, 
VA 22314 

Back-up file - Department of Defense Manpower Research and 
Data Analysis Center, 550 Camino El Estero, Monterey, CA 93940 
<ategories of Individuals covered by the system: Former enlisted 
personnel of the military services who separated from active duty 
during the immediately preceding forty-eight months and who are 
eligible for immediate reenlistment. 

Categories of records in the system: Social Security Account 
Number, Name, Service, Date of Birth, and Date of Separation. 
Authority for maintenance of the system: 10 USC 136 
Rouiine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the system 
is to assist recruiters in reenlisting prior-service personnel. 

Department of Defense Manpower Research and Data Analysis 
Center - used to provide to recruiters inthe military service and the 
Coast Guard information on individuals eligible for immediate reen¬ 
listment; for statistical analyses of prior-service reenlistment trends 
and of demographic characteristics of applicants for reenlistments; 
such analyses may require merging with other recordsystems. 

Any individual records contained in the system might be trans¬ 
ferred U> any component of the Department of Defense having a 
need to know in the performance of official business. 

Any record may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Most recent thirty-six months separation stored on mag¬ 
netic disc; full forty-eight months stored onmagnetic tape. 
Retrievabilify: Retrievable by Social Security Account Number. 
Safeguards: Primary location is cleared for SECRET data. 
Alexandria, Virginia location has tape storage area in locked room 
accessible only to authorized personnel; building is locked after 
hours. , 

Monterey, California location has tape storage area in locked room 
accessible only to authorized personnel; building is locked after 

hours. 

In order to directly access disc system, caller must possess data 
base number, control number, and correct security level identifica¬ 
tion. 

Recruiters making telephone inquiries must have valid recruiter 
identification and call-back number. 

Retention and disposal: Records more than forty-eight months old 
are purged from the system. 

System manager(s) and address: Director, Manpower Research and 
Data Analysis Center, 550 Camino El Estero, Monterey, California 

73940 

Notification procedure: Information may be obtained from: 

Manager, RECRUIT System 
Manpower Research and Data Analysis Center 
300 N. Washington St., 7th Floor 
Alexandria, VA 22314 
Telephone: Area Code 703/325-0490 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Manager, RECRUIT System, Manpower Research and 
Data Analysis Center, 300 N. Washington Street, Alexandria, VA 
22314 

Written requests for information should contain the full name, cur¬ 
rent address, telephone number. Social Security Account Number, 
and date of separation of the individual. 

for personal visits, the individual should be able to provide some 
acceptable identification such as driver’s license. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categories: The data contained in the system are ob¬ 
tained from the Army, Navy, Air Force, Marine Corps, and Coast 
Guard. 

Systems exempted from certain provisions of the act: NONE 
DM&RA 05.0 

System name: Flag and General Officer File (FLAGS) 

System location: Information Control, ASD Computer Center, Area 
B, Wright Patterson AFB, Ohio 45433 

Categories of individuals covered by the system: Generals and Ad¬ 
mirals on active duty in the military services 

Categories of records in the system: File contains name, service, 
rank, date of rank, and information concerning nature and location of 
current assignment. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the system 
is to provide a capability for rapid retrieval of information on flag of¬ 
ficers. 

Office of the Special Assistant for Headquarters Review, Assistant 
Secretary of Defense (Manpower and Reserve Affairs) - used for 
analysis and monitoring of numbers of flag officers, geographic loca¬ 
tions, grade distributions, organizational structure, and possible staff 
reductions. 

Office of the Deputy Assistant Secretary of Defense (Military Per¬ 
sonnel Policy) - used to track career patterns of flag officers, reas¬ 
signments, and for manpower planning at the senior officer level. 

Any individual records contained in the system might be trans¬ 
ferred to any components of the Department of Defense having a 
need to know in the performance of official business. 

Any record may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic disc with magnetic tape back-up. 

Retrievabilify: Retrievable by name, command, base, rank, or geo¬ 
graphic location. 

Safeguards: Discs and tapes are stored in computer center which is 
cleared for processing of Secret data. 

In order to access disc file from remote location, caller must pos¬ 
sess data base number, control number, and correct security level 
identification. 

Retention and disposal: File reflects current assignments, no histor¬ 
ic data are maintained. 

System manager(s) and address: The Special Assistant for 
Headquarters Review, Office of the Assistant Secretary of Defense 
(Manpower and Reserve Affairs), the Pentagon, Washington, D.C. 

Notification procedure: Information may be obtained from: 

Special Assistant for Headquarters Review 
Office of the Assistant Secretary of Defense (Manpower & 
Reserve Affairs) 

Room 3E966 
The Pentagon 
Washington, D.C. 20301 
Telphone: Area Code 202/0X5-2334 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Special Assistant for Headquarters Review, Officeof the 
Assistant Secretary of Defense (Manpower and Reserve Affairs), 
Room 1B657, The Pentagon, Washington, D.C. 20301. 

Written requests for information should contain the full name, cur¬ 
rent address, and telephone number of the individual. 

For personal visits, the individual should be able to provide his 
military identification card or driver’s license. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categories: The data contained in the system are ob¬ 
tained from the military Service to which the officer is assisgned. 

Systems exempted from certain provisions of the act: NONE 
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System name: Department of Defense Priority Placement Program 
(STOPPER LIST) 

System location: Primary Location: Defense Electronics Supply 
Center, 1507 Wilmington Pike, Dayton, Ohio 45444 

Decentralized locations: hard copy rosters/listing supplied every 
two weeks to all DoD Civilian Personnel Offices world wide 
(approximately 500 locations) and to other personnel management ac¬ 
tivities. 

Categories of individuals covered by the system: Displaced career 
and career-conditional employees adversely affected by reductions- 
in-force or transfer of function; overseas non-displaced career and 
career-conditional employees being returned to the U.S. AU in¬ 
dividuals in file must voluntarily initiate entry into the system. 

Categories of records in the system: File contains summary of occu¬ 
pational experience, education, training, age, sex, height and weight, 
marital status. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to assist displaced employees and overseas returnees in securing em¬ 
ployment. 

DoD Civilian Personnel Offices - used to assist activities in filling 
vacant positions and in assisting displaced employees and overseas 
returnees in obtaining employment. 

DoD Activities: short resume of individual’s background used in 
assessing qualifications for vacant positions. 

Office of the Deputy Assistant Secretary of Defense, Civilian Per¬ 
sonnel Policy - used for statistical analyses of civilian personnel em¬ 
ployment trends and patterns and for establishing policy and for 
planning purposes; informing individuals in system of non-govern¬ 
ment job opportunities. 

Other Federal Agencies: used in filling vacant positions. 

Any individual records contained in the system might be trans¬ 
ferred to any component of the Department of Defense having the 
need to know in the performance of official business. 

Any record may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic computer tape 

Retrievability: Normally retrievable by occupation and grade. 

Safeguards: The primary location is identified as a secure area; ac¬ 
cess is through electrically controlled doors and cypher locks; tapes 
are stored in a vault when not in use. 

Retention and disposal: Records of displaced employees are main¬ 
tained in the system for one year. 

Records of overseas returnees are entered six months prior to 
return and are maintained until individual is placed in job or leaves 
the government. Initial input for records is hard copy, which is 
destroyed after tape record is created. 

System managers) and address: Director, Staffing Policies and Pro¬ 
grams, Office of the Deputy Assistant Secretary of Defense (Civilian 
Personnel Policy), Room 3D281, The Pentagon, Washington, D.C. 
20301. 

Notification procedure: Information may be obtained from the De¬ 
partment of Defense Civilian Personnel Office where the individual 
registered to enter the system. 

Record access procedures: Written requests from individuals should 
be directed to the Department of Defense Civilian Personnel Office 
where the individual registered to enter the system and should in¬ 
clude name and current mailing address and telephone number. 

For personal visits, the individual should be able to present to the 
personnel office some acceptable identification, such as a driver’s 
license or other ID card. 

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing initial determinations by the in¬ 
dividual concerned may be obtained from the SYSTEM MANAGER. 

Record source categories: The individual must take action to place 
his record in the system; information entered into the record is pro¬ 
vided by the individual in writing or through employment counseling; 
additional information is obtained from the individual’s official per¬ 
sonnel file (201 file). 

Systems exempted from certain provisions of the act: NONE 


DM&RA 07.0 

System name: Department of Defense Overseas Employment Pn 
gram 

System location: Defense Electronics Supply Center. 1507 Wilminj 
ton Pike, Dayton, Ohio 45444 

Categories of individuals covered by the system: Career and career 
conditional employees of the Federal Government and reenstatemem 
eligible employees who desire overseas employment and voluntarily 
register. 

Categories of records in the system: File contains summary of occu¬ 
pational experience, education, training, age, sex, height and weight, 
marital status. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the system 
is to provide an automated applicant supply system for use in fillii 
overseas job vacancies. 

Department of Defense activities - the system is utilized to fill 
overseas job vacancies. 

Other Federal Agency - the system is utilized to fill overseas job 
vacancies. 

Office of the Deputy Assistant Secretary of Defense (Civilian Per 
sonnel Policy) - used for statistical analyses for policy, planning, and 
guidance; for evaluation of the effectiveness of the program, and lor 
monitoring of activity compliance with the program. 

Any individual records contained in the system might be tran- 
ferred to any component of the Department of Defense having the 
need to know in the performance of official business. 

Any record may be disclosed to law enforcement or investigator, 
authorities for investigation and possible criminal prosecution, civii 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic Computer Tape 

Retrievability: Retrieval by occupational skill and grade 

Safeguards: The location is identified as a secure area; access i> 
through electrically controlled doors and cypher locks; tapes ar 
stored in a vault when not in use. 

Retention and disposal: Records remain in the system for one ye-.r 
* or until the individual is placed in an overseas position; the individu 
is notified after eleven months that his registration is about to expire 
and is given the opportunity to re-register for another year. 

System manager($) and address: Director, Staffing Policies and Pro¬ 
grams, Office of the Deputy Assistant Secretary of Defense (Civilian 
Personnel Policy), Room 3D281, The Pentagon, Washington, D.( 
20301 

Notification procedure: Information may be obtained from the De 
partment of Defense Civilian Personnel Office where the individual 
registered to enter the system. 

Record access procedures: Written requests from individuals should 
be directed to the Department of Defense Civilian Personnel Office 
where the individual registered to enter the system and should in 
elude name, current mailing address and telephone number. 

For personal visits, the individual should be able to present to the 
personnel office some acceptable identification, such as driver s 
license or other ID card. 

Contesting record procedures: The agency's rules for access and for 
contesting contents and appealing initial determinations by the in 
dividual concerned may be obtained from the SYSTEM MANAGER 

Record source categories: Information in the file is obtained from 
the individual, either in writing or through interviews with personnel 
counselors, and from his official personnel file (201 file). 

Systems exempted from certain provisions of the act: NONE 
DM&RA 08.0 

System name: Central Automated Inventory and Referral System 
(CAIRS) 

System location: Defense Electronics Supply Center, 1507 Wilming¬ 
ton Pike, Dayton, Ohio 45444 

Categories of individuals covered by the system: All Department of 
Defense General Schedule Civilian Employees GS-5 or higher and 
former employees terminated within a one-year period. 

Categories of records in the system: Name, home and work ad 
dresses, SSAN, educational background, work experience, grade and 
salary, occupation, age, special qualifications, awards, military 
reserve status, supervisory appraisals. _ 

Authority for maintenance of the system: 10 USC 136 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the system 
is to provide a list of eligible candidates qualified to fill position 
vacancies at GS-13 and higher level and to provide information for 
program analyses and management. 

All DoD Civilian Personnel Offices and the components serviced 
by these offices are required to submit job vacancies in designated 
occupation series against CAIRS file for the generation of a listwith 
resumes of qualified candidates for consideration by selection panel 
and others. 

Office of the Deputy Assistant Secretary of Defense (Civilian Per¬ 
sonnel Policy) - used for statistical analyses of civilian workforce, 
and management and evaluation of specific employment programs 
within the Department of Defense. 

Any individual records contained in the system might be trans¬ 
ferred to any component of the Department of Defense having the 
need to know in the performance of official business. 

Any record may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic computer tape 

Retrievability: Retrievable by occupation, SSAN, name, special 
skills, educational background, or training background. 

Safeguards: The location is identified as p secure area; access is 
through electrically controlled doors and cypher locks; tapes are 
stored in a vault when not in use. 

Retention and disposal: Records are updated once per year for all 
individuals in the system or as new employees are hired. No historic 
records are maintained. 

System manager(s) and address: Director of Employment and 
Career Development, Office of the Deputy Assistant Secretary of 
Defense (Civilian Personnel Policy) Room 3D281, The Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 

Director of Employment and Career Development 
Office of the Deputy Assistant Secretary of Defense (Civilian 
Personnel Policy) 

Room 3D281 

The Pentagon 

Washington, D.C. 20301 

Telephone: Area Code 202/0X5-0813 

Record access procedures: Written requests from individuals should 
be addressed to Director, Central Automated Inventory & Referral 
Center, Defense Electronics Supply Center, 1507 Wilmington Pike, 
Dayton, Ohio 45444. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as driver’s license or other ID card. 

Contesting record procedures: The agency’s rules for access and for 
contesting contents and appealing initial determinations by the in¬ 
dividual concerned may be obtained from the SYSTEM MANAGER. 

Record source categories: Data are obtained from the individual 
himself, from his official personnel folder (201 file), from his SF 171, 
and from supervisory appraisals. 

Systems exempted from certain provisions of the act: NONE 
DM&RA 09.1 

System name: DRRI Student File 

System location: Primary Location - Bldg. 986(MU811) Patrick 
AFB.FL 32925 

Hard copy back-up file for students in active status, location is 
Tests and Measurement Division, Defense Race Relations Institute, 
Patrick AFB, Ha. 32925. 

Hard copy ba^k-up file for former students, the location is 
Research and Evaluation Division, Defense Race Relations Institute, 
Patrick AFB, Fla. 32925. 

’ ategories of individuals covered by the system: All current or 
former students at the Defense Race Relations Institute 

ategories of records in the system: Life history summary, name, 
race, age, military organization, test and examination scores and 
forms, peer group and instructor ratings, advisor progress reports. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the fUe is 
to evaluate the progress of students enrolled at the Defense Race 
Relations Institute and to create a permanent record of academic ac¬ 
complishment. 


pie Defense Race Relations Institute - used by advisors in coun¬ 
seling students; to verify attendance and grades to colleges and 
universities; to select instructors; to make decisions to release stu¬ 
dents from the program. 

Used by students to evaluate their programs. 

Any individual records in the system may be transferred to any 
component of the Department of Defense having the need to know in 
the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigations and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Primary file is magnetic computer tape. 

Back-up files are paper records in file folders. 

Retrievability: Files are sequenced alphabetically by last name by 
class. 

Safeguards: Primary location is a controlled access area. 

Back-up files - storage is in locked file cabinets. Only authorized 
personnel have access to files. 

Retention and disposal: Permanent 

System manager(s) and address: Director, Defense Race Relations 
Institute, Patrick AFB, Fla. 32925 

Notification procedure: Information can be obtained from: 

Director, Defense Race Relations Institute 
Patrick AFB, Fla. 32925 
Telephone: Area Code 305/494-6976 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the Director, Defense Race Relations Institute, Patrick 
AFB, Fla. 32925 

4 

Written requests for information should contain the full name, cur¬ 
rent address and telephone number, and class of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as military ID card or driver’s license. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual may be obtained from the SYSTEM 
MANAGER. 

Record source categories: Information is provided by the individual, 
student peers, instructors, counselors, and examinations. 

Systems exempted from certain provisions of the act: NONE 
DM&RA 10.0 

System name: Equal Opportunity Complaint File 

System location: Office of the Deputy Assistant Secretary of 
Defense (Equal Opportunity), Room 3E319, The Pentagon, Washing¬ 
ton, D.C. 20301 

Categories of individuals covered by the system: Any individual who 
has filed or had filed on his behalf a discrimination complaint. 

Categories of records in the system: The letter or document initiat¬ 
ing complaint, directions to services on investigating complaint, ser¬ 
vices’ investigatory report, and copies of response to complainant. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to cause action to be taken on discrimination complaints. 

Office of the Deputy Assistant Secretary of Defense (Equal Op¬ 
portunity) - used to answer queries concerning status or disposition 
of complaints, for assigning actions and reviewing actions on com¬ 
plaints, and for analyses of trends or patterns in discrimination com¬ 
plaints. 

Records in the system may be transferred to any other Department 
of Defense component having the need to know in the performance 
of official business. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folder. 

Retrievability: Filed by first letter of last name for service and 
year. 

Safeguards: Kept in file drawer; building has security guards. 

Retention and disposal: Files are retained for one year in active 
status, one year in inactive status, and then destroyed. 

System manager (s) and address: Deputy Assistant Secretary of 
Defense (Equal Opportunity), Room 3E318, The Pentagon, Washing 
ton, D.C. 20301 

Notification procedure: Information may be obtained from: 
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Deputy for Plans and Policy 

Office of the Deputy Assistant Secretary of Defense (Equal 
Opportunity) 

Room 3E319 
The Pentagon 
Washington, D.C. 20301 
Telephone: Area Code 202/695-0107 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Deputy for Plans and Policy, Office of the Deputy 
Assistant Secretary of Defense (Equal Opportunity), Room 3E319, 
The Pentagon, Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual. Service, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification such as a driver’s license or other ID card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categories: Information contained in the file is ob¬ 
tained from the individual or someone acting on his behalf, from the 
Services’ investigation of the complaints. 

Systems exempted from certain provisions of the act: NONE 
DM&RA 11.1 

System name: Military Absentees in Foreign Countries (DESERTER) 

System location: Primary System: Magnetic tape and card input to 
tape maintained in Air Force Data Services Ccnter,Room 1D167 and 
1B457, The Pentagon, Washington, D.C. 20330. 

Decentralized System: Hard copy print-out maintained in Office of 
the Deputy Assistant Secretary of Defense (Military Personnel Pol¬ 
icy), Room 3C980, The Pentagon, Washington, D.C. 20301. 

Decentralized System: Hard copy print-out maintained at Depart¬ 
ment of State, Passport Office, Room700, 1425 K St., N.W. 
Washington, D.C. 

Categories of individuals covered by the system: Any military 
deserter known or believed to have gone or attempted to go to a 
foreign country from July 1966 to the present (approximately 5000 in¬ 
dividuals). 

Categories of records in the system: Name, Social Security Account 
Number, and military personnel information maintained by the milita- 
ryserviccs at deserter information points. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to assist the Department of State with respect to maintaining records 
onU.S. deserters in foreign countries with regard to status of pass¬ 
ports and visas. 

Office of the Deputy Assistant Secretary of Defense (Military Per¬ 
sonnel Policy) used to develop statistical reports on overseas deser¬ 
ters and to provide information to the Department of State. 

Passport Office, Department of State - used to monitor passport 
and visa status of overseas deserters. 

Any individual records in a system of records might be transferred 
to any component of the Department of Defense having the need to 
know in the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape with card input with hard copy print-outs at 
decentralized locations. 

Retrieval)ility: Retrieval by Social Security Account Number, 
name, and file number. 

Safeguards: The Air Force Data Services Center, the primary loca¬ 
tion, is a TOP SECRET facility: the hard copy output is stored in 
locked safes at the decentralized locations, cards are in boxes in 
Room 1B457 ofthe Pentagon which is guarded. 

Retention and disposal: Files are permanent. Individual records arc 
transferred from active to inactive status when the case is completed. 

System manager(s) and address: The Deputy Assistant Secretary of 
Defense (Military Personnel Policy), Room 3C963, The Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 

Assistant Director, Selected Policies 

Office of the Deputy Assistant Secretary of Defense (Military 
Personnel Policy) 


Room 3C980 
The Pentagon 
Washington, D.C. 20301 

Record access procedures: Requests from individuals should be ad 
dressed to: Assistant Director, Selected Policies, Office ofthe Deputy 
Assistant Secretary of Defense (Military Personnel Policy), Room 
3C980, The Pentagon, Washington, D.C. 20301. 

Written requests for information should contain the full name. Ser¬ 
vice, and Social Security AccountNumber, current address, and 
telephone number of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as driver’s license or other ID card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER 

Record source categories: The information in the system is obtained 
from official military personnel records and from Deserter Informa 
lion Points within the military services. 

Systems exempted from certain provisions of the act: NONE 
DM&RA 12.0 

System name: Reserve Components Common Personnel Data System 
(RCCPDS) 

System location: Air Force Data Service Center, Room 1D167, The 
Pentagon, Washington, D.C. 20330 

Categories of individuals covered hy the system: Any individual cur 
rently a member of any Reserve or National Guard component, other 
than retired reserve. 

Categories of records in the system: File contains individual’s Social 
Security Account Number, component, and other personnel inform 
tion such as race, sex, rank, age, and length of service. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to generate official statistics concerning Reserve Forces’ strength 
gains, losses, and characteristics of the force. 

Office of the Deputy Assistant Secretary of Defense (Reserve Af¬ 
fairs) - used to generate and disseminate official statistics. Individual 
records are used to provide aggregate statistical data. 

Any individual record contained in the system may be transferred 
to any other Department of Dcfensecomponent having the need to 
know in the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytein: 

Storage: Magnetic computer tape 

Retrievability: Records are retrievable by component, rank, age, 
sex, location, or other attributes, including Social Security Accoun: 
Number. 

Safeguards: The location is a TOP SECRET facility. 

Retention and disposal: Inventory files are current; one year 
monthly inventory tapes and end of fiscal year inventories are main¬ 
tained on a permanent basis. 

System managcr(s) and address: Deputy Assistant Secretary of 
Defense (Reserve Affairs), Room 3C962, The Pentagon, Washington, 
D.C.20301. 

Notification procedure: Information may be obtained from: 
Assistant Director, Reserve Personnel Program 
Office of the Deputy Assistant Secretary of Defense (Reserve 
Affairs) 

Room 3C962 
The Pentagon 
Washington, D.C. 20301 
Telephone: Area Code 202/697-0624 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Assistant Director Reserve Personnel Program. Office of 
the Deputy Assistant Secretary of Defense (Reserve Affairs), Room 
3C962, The Pentagon, Washington, D.C. 20301. 

Written requests for information should contain the full name, So 
cial Security Account Number, component, and current address and 
telephone number of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver’s license, or military or other 
ID card. 
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Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER 

Record source categories: Data records are obtained from the six 
Reserve components. 

Systems exempted from certain provisions of the act: NONE 
DM&RA 13.0 

System name: Survey Data Base 

System location: Primary Location - W.R. Church Computer 
Center, Naval Postgraduate School, Monterey, California 93940. 

Decentralized locations for back-up files - Department of Defense, 
Manpower Research and Data Analysis Center, 7th Floor, 300 N. 
Washington St, Alexandria, Virginia 22314 and 2nd Floor, 550 
Camino El Estero, Monterey, California 93940. 

Categories of individuals covered by the system: Individuals who 
were selected at random for survey administration and who 
completed survey forms. Survey data is collected on a periodic basis. 
Current data were collected at selected Armed Forces Entrance and 
Examining Stations (AFEES), during September 1974, May 1975, or 
since January 1975; additional data were collected by Gilbert Youth 
Organization (civilian contractor) in nation-wide surveys during May 
or November 1973, or May or November 1974. 

Categories of records in the system: SSAN and responses to survey 
items dealing with attitudes toward the military. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to sample attitudes toward enlistment in the military and determine 
reasons for enlistment decisions. 

Manpower Research and Data Analysis Center - used to analyze 
trends in enlistment motivation, attitudes toward military service, at¬ 
tractiveness of various enlistment incentives; survey files arelinked 
*ith military personnel inventory, gain, and loss files to statistically 
relate survey data to later advancement, attritions, and reenlistment 
patterns. 

Any individual record in the system may be transferred to any 
component of the Department of Defense having the need to know in 
(he performance of official business. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic Computer Tape 

ketrievability: Records can be retrieved by Service of accession, 
period of survey, race, sex, education level, or Social Security Ac¬ 
count Number. 

Safeguards: Tapes stored at the primary location are kept in a 
locked storage cage in a controlled access area;tapes stored at the 
back-up locations are kept in locked storage areas in buildings which 
are lockedafter hours. 

Retention and disposal: Records are permanent. Survey answer 
sheets which are opscanned to create tape are destroyed aftertape is 

created. 

System manager(s) and address: Director, Manpower Research and 
Data Analysis Center, 550 Camino El Estero, Monterey, California 

9 ^ 940 . 

Notification procedure: Information may be obtained from: 

Chief, Market and Survey Research Division 
Manpower Research and Data Analysis Center 
300 N. Washington St., 7th Floor 
Alexandria, Virginia 22314 
Telephone: Area Code 703/325-0490 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Chief, Market and Survey Research Division, Manpower 
Research and Data Analysis Center, 300 N. Washington St., Alexan¬ 
dria, VA 22314. 

Written requests for information should contain the full name, So- 
Security Account Number, and current address and telephone 
number of the individual. In addition, the approximate date and loca- 
,: <>n where the survey was completed should be provided 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver’s license or military or other 
ID card. 

' ^testing record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
by the individual concerned may be obtained from the 
S r STEM MANAGER 


Record source categories: The survey information is provided by 
the individual; additional data which are linked to survey data as 
described in the routine uses section, are obtained from the military 
services. 

Systems exempted from certain provisions of the act: NONE 
DM&RA 14.0 

System name: MARDAC Data Base 

System location: Primary Location - W.R. Church Computer 
Center, Navy Postgraduate School, Monterey, CA 93940 

Back-up files maintained at two offices of the DoD Manpower 
Research and Data Analysis Center - 7thFloor, 300 N. Washington 
St., Alexandria, VA 22314 and 2nd Floor, 550 Camino El Estero, 
Monterey, CA93940. 

Selected historic files are maintained at Air Force Data Services 
Center, Room ID167, The Pentagon,Washington. D.C. pursuant to 
court order in IBM anti-trust case. These files will be withdrawn 
from current location when legally permissible. 

Decentralized segments-military personnel research centers, and 
military personnel centers of the services; selected civilian contrac¬ 
tors with research contracts in manpower area; other Federal Agen¬ 
cies. 

Categories of individuals covered by the system: All officer and en¬ 
listed personnel who served on active duty from 1 July 1968 and 
later; participants in Project 100,000 and Project Transition and the 
evaluation control groups for these programs; all individuals ex¬ 
amined to determine eligibility for military service at an Armed 
Forces Entrance and Examining Station from 1 July 1970 and later; 
DoD civilian employees or civilian employees separated since 1 
January 1971; all veterans who have utilized Vietnam-cra GI Bill edu¬ 
cation and training entitlements, who visited a State Employment 
Service office since 1 July 1971, or who participated in a Department 
of Labor special training entitlements, who visited a State Employ¬ 
ment Service office since 1 July 1971, or who participated in a De¬ 
partment of Labor special training program since 1 July 1971; all in¬ 
dividuals who ever participated in an educational program sponsored 
by the U.S. Armed Forces Institute, all individuals who participated 
in the Armed Forces Vocational Aptitude Testing Programs at the 
high school level since September 1969, individuals who responded to 
various paid advertising campaigns seeking enlistment information 
sincel July 1973; participants in the DHEW, Office of Education 
Longitudinal Survey. 

Categories of records in the system: Name, Service Number, Selec¬ 
tive Service Number, Social Security Account Number, demographic 
information such as home town, age, sex, race, and education level, 
civilian occupational information, military personnel information such 
as rank, length of service, military occupation; aptitude scores, post- 
service education, training, and employment information for 
veterans; participation in various in-service education and training 
programs. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the system 
of records is to provide a longitudinal statistical analysis capability 
for assessing military manpower trends and evaluation programs im¬ 
pacting of military personnel, potential enlistees, and veterans. 

Manpower Research and Data Analysis Center - used to analyze 
accession patterns and trends, promotion and occupation patterns 
and trends, loss patterns and trends, qualification rates, effectiveness 
of recruiting programs, participation in education and training pro¬ 
grams, force characteristics, post-service experiences of veterans, 
evaluation of military special pays and bonuses; evaluation of special 
programs affecting military personnel; to select sample population for 
surveys; to provide statistical data to OMB, GAO, the military ser¬ 
vices, DoD civilian contractors, educational institutions and other 
Federal Agencies. 

Personnel Research and Personnel Management activities of the 
military' services - uses are same as those specified above. 

Veterans Administration, Management Sciences Staff. Reports and 
Statistics Service, Office of the Comptroller - used to select sample 
for surveys asking veterans about the use of veterans benefits and 
satisfaction with VA services. 

Office of Research and Statistics. Social Security Administration - 
used for statistical analyses of impact of military service and use of 
GI Bill benefits on long term earning. 

DoD Civilian Contractors - used by contractors performing 
research on manpower problems for statistical analyses. 

Aggregate data and/or individual records contained in the record 
system may be transferred to otherFederal Agencies having legiti¬ 
mate use for such information and applying appropriate safeguards to 
protect data so provided. 
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Any record contained in the system of records may be transferred 
to any other component of the Department of Defense having the 
need to know in the performance of official business. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic computer tape 

Retrievability: Retrievable by name, SSAN, age, occupation, or 
any other data element contained in system. 

Safeguards: Primary Location - at W.R. Church Computer Center, 
tapes are stored in a locked cage in machine room, which is a con¬ 
trolled access area; tapes can be physically accessed only by com¬ 
puter center personnel and can be mounted only for processing only 
if the appropriate security code is provided. 

At back-up locations in Alexandria, VA, and Monterey, CA, tapes 
are stored in rooms protected with cypher locks, buildings are locked 
after hours, and only properly cleared and authorized personnel have 
access. 

Retention and disposal: Files constitute a historical data base and 
are permanent. 

System manager(s) and address: Director, Department of Defense 
Manpower Research and Data Analysis Center (MARDAC), 550 
Camino El Estero, Monterey, CA 93940. 

Notification procedure: Information may be obtained from: 

Director 

Department of Defense Manpower Research and Data Analysis 
Center 

550 Camino El Estero 

Monterey, CA 93940 

Telephone: Area Code 408/646-2951 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Director, MARDAC, 550 Camino El Estero, Monterey, 
CA 93940. 

Written requests for information should contain the full name. So¬ 
cial Security Account Number, dateof birth, and current address and 
telephone number of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver’s license, or military or other 
ID card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categories: The military services, the Veterans Ad¬ 
ministration, the Office of Education of the Department of HEW, 
from individuals via survey questionnaires, the Department of Labor. 

Systems exempted from certain provisions of the act: NONE 
DOCHA 01 

System name: Health Benefits File 

System location: Directorate of Health Services, OCHAMPUS, 
DOD, Denver, Colorado 80240 

Categories of individuals covered by the system: All beneficiearies 
who seek health care under the Program for the Handicapped and 
Basic Program Extended Hospitalization. 

Categories of records in the system: Original correspondence with 
individuals, medical statements, congressional inquiries, medical 
treatment records, authorizations for care, case status sheets, memos 
for record, follow-up reports justifying extended care, correspon¬ 
dence with contractors and work-up sheets maintained by case wor¬ 
kers. 

Authority for maintenance of the system: P.L. 569, 84th Congress, 
374, Second Session, H.R. 9429, Dependents Medical Care Act. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Health Benefits Division, 
to determine the eligibility of an individual who can obtain health 
care under the CHAMPUS program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed numerically by case number, then alpha, 
character in seventh digit family participants. 

Safeguards: PAMC provides security force. Records are maintained 
in areas accessible only to authorized personnel. 

Retention and disposal: Psychiatric cases are permanent; medical 
cases are held four years after closure and equipment cases are held 
two years after closure. 


System manager(s) and address: Staff Assistant, OCHAMPUS. 
DOD, Building 611, First Floor, Denver, Colorado 80240 

Notification procedure: Information may be obtained from: 
OCHAMPUS, DOD 
Building 611, First Floor 
Denver, Colorado 80240 
Telephone: Area Code 303/341-8609 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Directorate of Health Services (HBD), OCHAMPUS, 
DOD, Denver, Colorado 80240 

Written requests for information should include the full name of 
the beneficiary, the full name of the sponsor, current address and 
telephone number. 

For personal visits, the individual should provide some acceptable 
identification. 

Contesting record procedures: OCHAMPUS’ rules for contesting 
contents and appealing initial determination may be obtained from 
Directorate of Health Services (HBD) OCHAMPUS, (DOD), Denver 
Colorado 80240. 

Record source categories: Records of fiscal agents (FA), contrac¬ 
tors, CHAMPUS advisors, all branches of the military service, con¬ 
gressional inquiries, private physicians, consultants, inquiries made 
by individuals. 

Systems exempted from certain provisions of the act: NONE 
DOCHA 02 

System name: AR 340-18-9 Medical Care Inquiry Files 

System location: Administrative Services, OCHAMPUS (DOD) 
Denver, CO 80240 

Categories of individuals covered by the system: Documents reflect¬ 
ing inquiries received from private individuals and Congress for non- 
privileged information on such matters as medical treatment 
received, eligibility for medical care under CHAMPUS. Included are 
notifications to individuals for approval or termination of treatment, 
and similar or related documents. 

Categories of records in the system: Files contain individual inqui¬ 
ries from personnel concerning eligibility under CHAMPUS and 
replies thereto; Congressional inquiries on behalf of constituents con¬ 
cerning eligibility under .CHAMPUS and replies thereto; Files notify¬ 
ing personnel of eligibility or termination of benefits under CHAM¬ 
PUS 

Authority for maintenance of the system: Public Law 569 - 84th 

Congress, Chapter 374, 2d Session, H.R. 9429 Dependents’ Medical 
Care Act 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information collected 
is a result of individual inquiries as to eligibility under CHAMPUS. 
and is used throughout OCHAMPUS only as a basis for replying to 
individuals and/or establishing eligibility under the program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of inquirer. No in¬ 
dices are required. 

Safeguards: Buildings are patrolled by milH&Ty security guards 
Records are maintained in areas accessible only to authorized person¬ 
nel who are properly screened, cleared and trained. 

Retention and disposal: Records are destroyed after 6 years. They 
are retained in active file until end of calendar year in which inquiry 
occurred, held 5 additional years in inactive files and then destroyed 
by burning. 

System managers) and address: Administrative Services, OCHAM¬ 
PUS (DOD) Denver, Colorado 90240 

Notification procedure: Information may be obtained from. 
Administrative Services (CH.06) OCHAMPUS (DOD) Denver, 
Colorado 80240 
Room 113 
Building 618 

OCHAMPUS (DOD) Denver, Colorado 80240 
Telephone. Area Code 303/341-8800 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Administrative Services, OCHAMPUS (DOD) Denver, 
Colorado 80240 

Written requests for information should contain the full name of 
the individual, or his military sponsor, current address and telephone 
number, case number if one has been assigned and the office sym 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY. AUGUST 18. 1975 






DEPARTMENT OF DEFENSE 


35391 


bol. on all correspondence received from this office. Visits may be 
made to the Assistant Chief, Administrative Services (CH.06), Build¬ 
ing 618, Fitzsimons Army Medical Center, Denver, Colorado 80240 
For personal visits, the individual should be able to provide some 
acceptable identification, that is. military identification card, and give 
some verbal information that could be verified with his case’ file. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Private Physicians, Blue Cross/Blue 
Shield serving the state in which the medical services were rendered. 
CHAMPUS Fiscal Administrators, Individual members of The Con¬ 
gress of the United States, CHAMPUS advisors, Hq. DA, Hq. 
USAF, Hq. USN, Hq, USMC: Hq. USCG, NOAA, FBI, research 
notes concerning replies to individual inquiries 
Systems exempted from certain provisions of the act: NONE 
DOCHA 03 

System name: MA31T01 Health Benefits Preapproval Files 
System location: Primary System - Data Automation Division, 
Directorate of Management Services, Office for the Civilian Health 
and Medical Program of the Uniformed Services (OCHAMPUS), 
Assistant Secretary of Defense (Health and Environment). 

Decentralized Segments-Colorado Dental Service, 1600 Downing 
Street, Denver, Colorado 80218 

c ategories of individuals covered by the system: Eligible beneficia¬ 
ries of the Civilian Health and Medical Program of the Uniformed 
Services (Dependents of active duty members of the Uniformed Ser¬ 
vices, retired members of the Uniformed Services, dependents of 
retired or deceased members of the uniformed services) who have 
been approved for medical care under the provisions of the program 
for the handicapped of the Civilian Health and Medical Program of 
the Uniformed Services and/or approved for extended hospital care. 

Categories of records in the system: File contains an assigned case 
number, sponsors name, social security account number, current ad¬ 
dress, military grade or rank and pay status, military branch of ser¬ 
vice and status; beneficiaries name, address, date of birth, sex, rela¬ 
tionship to sponsor; the medical diagnosis code and the approved 
medical treatment code, the approval period of time, the number of 
units approved and the estimated unit of .cost, providers of care 
odes and/or name and address of multi-providers. 

Authority for maintenance of the system: 44 USC 3101, 41 CFR 101- 
HOO et seq. Chapter 55, Title 10, USC. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: OCHAMPUS Directorate 
of Health Services-For approval of medical care under the provisions 
of the Program for the Handicapped of CHAMPUS and/or approval 
for extended hospitalization; to control and review health care 
management plans for beneficiaries approved for medical care by 
providers of service. 

DCHAMPUS Directorate of Management Services-For control and 
accomplishment of reviews of approvals; to coordinate subject 
matter clearances for congressional committees and auditors. 

Pulicies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained on magnetic tape and disk 
Ketrievability: Information is retrieved by assigned case number, 
sponsors social security account number (SSAN), sponsors or 
beneficiaries name, classification of medical diagnosis or medical 
treatment codes or provider of service code or approval dates or geo¬ 
graphical location. 

Safeguards: Records are maintained in areas accessible to 
authorized personnel. Records are maintained on magnetic tape 
readable through the medium of OCHAMPUS prepared computer 
programs. Military policy security and manned 24 hours daily. 

Retention and disposal: Records are permanent. They are main¬ 
tained on magnetic tape as individual annual files. 

System manager(s) and address: Director, Office for the Civilian 
Health and Medical Program of the Uniformed Services, ATTN: 
Director of Management Services, Denver, Colorado 80240 
Notification procedure: Information may be obtained from: 

Director of Management Services 

Office for the Civilian Health and Medical Program of the 
Uniformed Services 
Denver, Colorado 80240 
'Telephone: Area Code 303/341-8005 


Record access procedures: Requests from individual should be ad 
dressed to: Director, Office for the Civilian Health and Medical Pro¬ 
gram of the Uniformed Services, ATTN. Director of Management 
Services, Denver, Colorado 80240 

Written request for information should contain full name of in 
dividual, sponsors social security account number and the visits are 
limited to Directorate of Management Services. OCHAMPUS, 
Denver, Colorado 80240. 

For personal visits, the individual should be able to provide a 
Uniformed Services identification card and a drivers license or other 
positive identification. 

Conicsting record procedures: The rules for contesting contents and 
appealing initial deteiminations may be obtained from: Director, Of¬ 
fice for the Civilian Health and Medical Program of the Uniformed 
Services, Denver, Colorado 80240. 

Record source categories: Sponsors application, provider of medical 
care statement. 

Systems exempted from certain provisions of the act: NONE 
DOCHA 04 

System name: AR 340-18-4 Legal Opinion Files 

System location: Office of Legal Counsel. OCHAMPUS (I)OD) 
Denver, CO 80240 

Categories of individuals covered by the system: Documents reflect¬ 
ing inquiries received from private individuals, attorneys, fiscal ad¬ 
ministrators,hospital contractors, other Government agencies, 
directorates and offices of OCHAMPUS and Congress for non- 
privileged information on such matters as medical treatment 
received, eligibility for medical care under CHAMPUS. Included are 
notifications to individuals for approval or termination of treatment, 
and similar or related documents. 

Categories of records in the system: Files contain legal opinions: 
correspondence between (1) CHAMPUS Manager, (2) Fiscal Ad¬ 
ministrators, (3) Hospital Contractors, (4) CHAMPUS beneficiaries, 
(5) sponsors, (6) attorneys (7) directorates and offices of OCHAM¬ 
PUS, (8) other Government agencies; memorandums for the record 
and selected documents. 

Authority for maintenance of the system: 44 USC 3101, 41 CFR 101- 
1100 et seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Legal Counsel to maintain 
file of legal opinions rendered for use as precedent and for record 
purposes (1) for record purposes documenting responses to request 
for legal opinion (2) Office of Legal Counsel and other directorates 
and offices, OCHAMPUS; (3) for research, precedent and historical 
purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by subject matter 

Safeguards: Buildings are patrolled by military security guards. 
Records are maintained in areas accessible only to authorized person¬ 
nel who are properly screened, cleared and trained. 

Retention and disposal: Records are permanent to be destroyed 
when superseded, replaced or obsolete. 

System manager^) and address: Office of Legal Counsel, OCHAM 
PUS (DOD), Denver, Colorado 80240 

Notification procedure: Information may be obtained from: 

Office of Legal Counsel (CH.04) OCHAMPUS (DOD) Denver. 

Colorado 80240 
Room 114 
Building 618 

OCHAMPUS (DOD) Denver, Colorado 80240 
Telephone: Area Code 303/341-8506 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Legal Counsel, OCHAMPUS (DOD) Denver, Colorado 
80240 

Written requests for information should contain the full name of 
the individual, or his military sponsor, current address and telephone 
number, case number if one has been assigned and the office sym¬ 
bol, on all correspondence received from this office. Visits may be 
made to the Legal Counsel (CH.04) Building 618, Fitzsimons Army 
Medical Center, Denver, Colorado 80240. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, and give 
some verbabl information that could be verified with his ’case’ file. 
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Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Correspondence from persons, agencies 
and sources listed in RECORD-CATEGORY and oral and written 
requests initiated by Legal Counsel Office. 

Systems exempted from certain provisions of the act: NONE 
DOCHA 05 ^ 

System name: Health Facilities File 

System location: Directorate of Health Services, OCHAMPUS 
(DOD), Denver, Colorado 80240 

Categories of individuals covered by the system: All facilities who 
seek a provider number for payment for CHAMPUS beneficiaries 
must have approval as a source of care. 

Categories of records in the system: Original correspondence with 
an individual facility, state authorities and professional consultants; 
various evaluations, approvals and memos for the record. 

Authority for maintenance of the system: PL 569, 84th Congress, 
374, Second Session, H.R. 9429 Dependents Medical Care Act 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the puiposes of such uses: Health Resources Divi¬ 
sion, to determine the eligibility of a facility as a source of care for 
CHAMPUS beneficiaries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed numeric by state, then numeric by facility 
when requesting a provider number. 

Safeguards: FAMC provides security force. Records are maintained 
in areas accessible only to authorized personnel. 

Retention and disposal: Records are permanent 

System raanager(s) and address: Staff Assistant. OCHAMPUS, 
DOD, Building 611, First Floor, Denver, Colorado 80240 

Notification procedure: Information may be obtained from 
OCHAMPUS, DOD, Building 611, First Floor, Denver, Colorado 
80240, Telephone: Area Code 303/341-8609. 

Record access procedures: Requests from individuals representing 
facilities should be addressed to: 

Directorate of Health Services (HRD) 

OCHAMPUS, DOD 
Denver, Colorado 80240 

Written requests for information should include the full name of 
the facility, full name and title of individual requesting information, 
current address and telephone number. 

For personal visits, the individual should provide some acceptable 
identification 

Contesting record procedures: OCHAMPUS' rules for contesting 
contents and appealing initial determination may be obtained from 
Directorate of Health Services (HED) OCHAMPUS, (DOD) Denver, 
Colorado 80240 

Record source categories: Records ^>f fiscal agents (FA), contrac¬ 
tors, CHAMPUS advisors, all branches of the military service, con¬ 
gressional inquiries, private physicians, consultants, facilities and 
research concerning the replies to inquiries made by individuals. 

Systems exempted from certain provisions of the act: NONE 
DOCHA 06 

System name: AR 340-18-9 Policy and Precedent Files 

System location: Contract Operations Division, OCHAMPUS 
(DOD) Denver, Colorado 80240 

Categories of individuals covered by the system: Documents reflect¬ 
ing policy or precedent decisions on CHAMPUS beneficiaries, 
received from providers of care, medical facilities, professional medi¬ 
cal organizations, and CHAMPUS contractors. Limited information 
on CHAMPUS authorized providers of care, i.e., physicians, 
psychiatrists, etc. 

Categories of records in the system: Files contain all types of medi¬ 
cal benefit decisions on CHAMPUS beneficiaries to include the 
sponsor’s name and SSN and names of family members if related to 
the questionable benefit. File also contains audit documents and 
management reports relating to CHAMPUS contractors for the 
United States, Canada and Mexico. 

Authority for maintenance of the system: Public Law 569 - 84th 
Congress, Chapter 374, 2d Session, H.R. 9429 Dependents’ Medical 
Care Act. 


Routine uses of records maintained in the system, including catego 
ties of users and the purposes of such uses: Information in files is used 
by OCHAMPUS personnel for management control and to coor¬ 
dinate questionable benefit areas throughout the program and with 
CHAMPUS contractors. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by subject or by contractor. No 
indices are required. 

Safeguards: Buildings are patrolled by military security guards 
Records are maintained in areas accessible only to authorized person 
nel who are properly screened, cleared and trained. 

Retention and disposal: Records are destroyed after 6 years. They 
are retained in active file until end of calendar year in which inquiry 
occurred, held 5 additional years in inactive files and then destroyed 
by burning. y 

System manager(s) and address: Contract Operations Division 
OCHAMPUS (DOD), Denver, Colorado 80240 

Notification procedure: Information may be obtained from Contract 
Operations Division (CH.18), OCHAMPUS (DOD) Denver, Colorado 
80240. 

Building 611 

OCHAMPUS (DOD) Denver, Colorado 80240 

Telephone: Area Code 303/341-8627 

Record access procedures: Requests from individuals should be ad 
dressed to: Contract Operations Division, OCHAMPUS (DOD) 
Denver, Colorado 80240 

Written requests for information should contain the full name of 
the individual, or his military sponsor, current address and telephone 
number, case number if one has been assigned and the office sym 
bol, on all correspondence received from this office. Visits may be 
made to the Contract Operations Division (CH.18), Building 611, 
Fitzsimons Army Medical Center, Denver, Colorado 80240. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, and give 
some verbal information that could be verified with his ’case' file. 

Contesting record procedures: The agency’s rules for access lo 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Private Physicians, Blue Cross/Blue 
Shield serving the state in which the medical services were rendered. 
CHAMPUS Fiscal Administrators, individual members of The Con¬ 
gress of the United States, CHAMPUS Advisors, Hq, DA, Hq, 
USAF, Hq, USN, Hq, USMC, Hq, USCG, NOAA, FBI, research 
notes concerning replies to the above individuals or organizations. 

Systems exempted from certain provisions of the act: NONE 
DOCHA 07 

System name: Medical Claim History Files 

System location: Primary System - Data Automation Division, 
Directorate of Management Services, Office for the Civilian Health 
and Medical Program of the Uniformed Services (OCHAMPUS), 
Assistant Secretary of Defense (Health and Environment). 

Decentralized Segments - Fiscal Administrators/Contractors under 
contract to OCHAMPUS. Each company listed below maintains 
claim files on beneficiaries in their respective geographical areas. 

Blue Cross Association, 840 North Lake Shore Drive, Chicago, 1L 
60611 

Mutual of Omaha Insurance Company, 3301 Dodge Street, Omah^, 
NB 68131 * 

Blue Cross-Blue Shield of Alabama, 930 South 20th Street, Bir¬ 
mingham, AL 35205 

Blue Cross, Washington-Alaska, Inc., P. O. Box 327, Seattle, WA 
98111 

Arizona Blue Shield Medical Service, P. O. Box 13466, Phoenix, 
AZ 85002 

Associated Hospital Service of Arizona, P. O. Box 13466, Phoenix. 
AZ 85002 

Arkansas Blue Cross/Blue Shield, Inc., P. O. Box 2181, Little 
Rock. AR 72203 

California Blue Shield, P. O. Box 7608, San Francisco, CA 94120 

Blue Cross of Southern California, 3540 Wilshire Boulevard, Los 
Angeles, CA 90010 

Blue Cross of Northern California, 1950 Franklin Street, Oakland. 
CA 94659 

Colorado Medical Service, Inc., 700 Broadway, Denver, CO 80203 

Colorado Hospital Service, 700 Broadway, Denver, CO 80203 
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Colorado Dental Service, 1600 Downing Street, Denver, CO 80218 
Connecticut General Life Insurance Company, Hartford, CT 06115 
Connecticut Blue Cross, Inc., P. O. Box 504, North Haven, CT 

06473 

Blue Cross/Blue Shield of Delaware, Inc., 201 West Fourteenth 
Street, Wilmington, DE 19899 

Medical Service of the District of Columbia, 550 12th Street, SW, 
Washington, D.C. 20024 

Group Hospitalization, Inc., 550 12th Street, SW, Washington, 

D.C. 20024 

Blue Shield of Florida, Inc., P. O. Box 2170, Jacksonville, FL 

32203 

Medical Association of Georgia, 938 Peachtree Street, NE, Atlan¬ 
ta, GA 30309 

Hawaii Medical Service Association, P. O. Box 860, Honolulu, HI 

96808 

North Idaho District Medical Service Bureau, Inc., P. O. Box 1106, 
Lewiston, ID 83501 

Idaho Hospital Service, Inc., P. O. Box 7408, Boise, ID 83707 
The Indiana State Medical Association, 3935 North Meridian 
Street, Indianapolis, IN 46208 

Blue Shield of Iowa, Liberty Building, Des Moines, IA 50309 
Kansas Blue Shield, P. O. Box 239, Topeka, KS 66601 
Kentucky Physicians Mutual, Inc., 3101 Bardstown Road, 
Louisville, KY 40205 

Blue Cross Hospital Plan, Inq., 3101 Bardstown Road, Louisville, 

KY 40205 

Continental Service Life & Health Insurance Company, P. O. Box 
3397, Baton Rouge, LA 70821 

Associated Hospital Service of Maine, 110 Free Street, Portland, 

ME 04101 

Maryland Blue Shield, Inc., 700 East Joppa Road, Towson, MD 

21204 

Blue Cross of Maryland, P. O. Box 9836, Towson, MD 21204 
Blue Shield of Massachusetts, Inc., P. O. Box 2197, Boston. MA 

02106 

Blue Shield of Michigan, 600 I^afayette East, Detroit, MI 48226 
Blue Cross/Blue Shield of Minnesota, 2344 Nicollett Avenue, Min¬ 
neapolis, MN 55404 

Mississippi State Medical Association, 735 Riverside Drive, 
Jackson, MS 39216 

Blue Cross/Blue Shield of Mississippi, Inc., P. O. Box 1043, 
Jackson, MS 39205 

St. Louis Blue Shield, 5775 Campus Parkway, Hazelwood, MO 

63042 

Montana Physicians Service, P. O. Box 1677, Helena, MT 59601 
Blue Cross of Montana, P. O. Box 911, Great Falls, MT 59403 
Blue Shield of Nebraska, P. O. Box 3248, Omaha. NB 68103 
Nevada State Medical Association, 3660 Baker Lane, Reno, NV 

89502 

Associated Hospital Service of Arizona, P. O. Box 13466, Phoenix, 

AZ 85002 

New Hampshire-Vermont Physician Service, Two Pillsbury Street, 
Concord, NH 03301 

Medical-Surgical Plan of New Jersey, P. O. Box 262, Newark. NJ 

07102 

Hospital Service Plan of New Jersey, P. O. Box 420, Newark, NJ 

07101 

New Mexico Blue Cross/Blue Shield, Inc., 12800 Indian School 
Road, N.E., Albuquerque, NM 87112 
Blue Cross/Blue Shield of Greater New York, Two Park Avenue, 
New York, NY 10016 

Blue Cross of Northeastern New York, Inc., P. O. Box 8650, Al¬ 
bany, NY 12208 

Blue Cross of Western New York, Inc., 298 Main Street, Buffalo, 

NY 14202 

Chautaugua Regional Hospital Service Corporation, P. O. Box 
1119, Jamestown, NY 14701 

Blue Cross/Blue Shield of Greater New York, 622 Third Avenue, 
New York, NY 10017 

Rochester Hospital Service Corporation, 41 Chestnut Street, 
Rochester, NY 14647 

NY mo 1088 ° f Cenlral NcW Y ° rk ’ Inc *’ P ° Box 271 ’ Sy**™**’ 

Hospital Plan, Inc., 5 Hopper Street, Utica, NY 13501 
Hospital Service Corporation of Jefferson County, 158 Stone 
Mrcet, Watertown, NY 13601 

Blue Cross/Blue Shield of North Carolina, P. O. Box 3824, Dur¬ 
ban!. NC 27702 

North Dakota. 301 Eighth Street South, Fargo, ND 


Blue Cross Hospital Plan, Inc., 201 Ninth Street, NW, Canton, OH 
44702 

Blue Cross of Southwest Ohio, 1351 William Howard Taft Road, 
Cincinnati, OH 45206 

* Blue Cross of Northeast Ohio, 2066 East Ninth Street. Cleveland 
OH 44115 

Blue Cross of Central Ohio, 174 East Long Street, Columbus. OH 
43215 

Blue Cross of Lima, Ohio. P. O. Box 1046, Lima, OH 45802 
Blue Cross of Northwest Ohio, P. O. Box 943, Toledo, OH 43656 
Blue Cross of Eastern Ohio, Inc., 2400 Market Street, Young¬ 
stown, OH 44507 

Blue Cross/Blue Shield of Oklahoma, P. O. Box 1738, Tulsa, OK 
74102 

Oregon Physicians Service, P. O. Box 1071, Portland, OR 97207 
Blue Cross of Oregon, P. O. Box 1271, Portland, OR 97207 
Medical Service Association of Pennsylvania, Blue Shield Building, 
Box 65, Camp Hill, PA 17011 

Blue Cross of Lehigh Valley, 1221 Hamilton Street, Allentown, PA 
18102 

Capital Blue Cross, 100 Pine Street, Harrisburg, PA 17101 
Blue Cross of Greater Philadelphia, 1333 Chestnut Street, Philadel¬ 
phia, PA 19107 

Blue Cross of Western Pennsylvania, One Smithfield Street, Pitt¬ 
sburg, PA 15222 

Blue Cross of Northeastern Pennsylvania, 15 South Franklin 
Street, Wilkes-Barre, PA 18701 

Blue Cross/Blue Shield of Rhode Island, P. O. Box 1298, 
Providence, RI, 02901 

South Dakota Medical Service. Inc., 711 North Lake Avenue, 
Sious Falls, SD 57104 

Blue Cross/Blue Shield of Tennessee, Blue Cross Building, 801 
Pine Street, Chattanooga, TN 37402 
Memphis Hospital Service and Surgical Association, Inc., P. O. 
Box 98. Memphis, TN 38101 

Blue Shield of Utah, P. O. Box 270, Salt Lake City, UT 84110 
Blue Shield of Virginia, P. O. Box 27401, Richmond, VA 23279 
Blue Cross of Southwestern Virginia, P. O. Box 2770, Roanoke, 
VA 24001 

Washington Physicians Service, 220 West Harrison Street, Seattle. 
WA 98119 

Blue Cross, Washington-Alaska, Inc., P. O. Box 327, Seattle, WA 
98111 

Medical-Surgical Care, Inc., Union Trust Building, P. O. Box 1948, 
Parkersburg, WV 26101 

Wisconsin Physicians Service, P. O. Box 1787, Madison. WI 53701 
Wyoming Medical Service, Inc., P. O. Box 2266, Cheyenne, WY 
82001 

Categories of individuals covered by the system: Eligible beneficia¬ 
ries of the Civilian Health and Medical Program of the Uniformed 
Services (Dependents of Active Duty Members of the Uniformed 
Services, retired members of the Uniformed Services and dependents 
of retired or deceased members of the Uniformed Services) who 
received benefits under the provisions of the program 

Categories of records in the system: File contains sponsors social 
security account number/service number, branch of service, status 
(active duty, retired or deceased), beneficiaries last name, initials, 
age, sex, relationship to sponsor, type, costs and date of medicai 
care provided, provider of care identification. 

Authority for maintenance of the system: 44 USC 3101, 41 CFR 101- 
1100 et seq. Chapter 55, Tide 10, USC. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: CHAMPUS Fiscal Ad¬ 
ministrators/Contractors - To control and process medical claims for 
payment. 

OCHAMPUS Legal Counsel - For review of claims paid by 
CHAMPUS related to possible third party liable cases and class ac¬ 
tion suits where names are required by the court. 

Directorate of Health Services - For control and approval of medi¬ 
cal treatments and interface with facilities providing care. 

Directorate of Management Services - To control and accomplish 
reviews of utilization; to coordinate subject matter clearance con¬ 
gressional committees and auditors (GAO, HEW, DOD, AAA). 

Fiscal Agent Peer Review ♦ To control and select beneficiaries and 
provider of medical care for peer review. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained on magnetic tape and disk. 
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Retrievability: Information is retrieved by sponsors social security 
account number (SSAN), beneficiaries last name, classification of 
medical diagnosis or procedure codes or geographical location of care 
provided and selected utilization limits. 

Safeguards: Records are maintained in areas accessible to 
authorized personnel. Records are maintained on magnetic tape 
readable through the medium of OCHAMPUS prepared computer 
programs. Military Policy Security and manned 24 hours daily. 

Retention and disposal: Records are permanent. They are main¬ 
tained on magnetic tape as individual annual files. 

System manager(s) and address: Director, Office for the Civilian 
Health and Medical Program of the Uniformed Services, ATTN: 
Director of Management Services, Denver, Colorado 80240 
Notification procedure: Information may be obtained from: 

Director of Management Services 

Office for the Civilian Health and Medical Program of the. 

Uniformed Services 
Denver, Colorado 80240 
Telephone: Area Code 303/341-8005 
Record access procedures: Requests from individual should be ad¬ 
dressed to: Director, Office for the Civilian Health and Medical Pro¬ 
gram of the Uniformed Services, ATTN: Director of Management 
Services, Denver, Colorado 80240 
Written requests for information should contain full name of in¬ 
dividual, sponsors social security account number and the visits are 
limited to Director of Management Services, OCHAMPUS, Denver, 
Colorado 80240. 

For personal visits, the individual should be able to provide a 
uniformed services identification card and a drivers license or other 
positive identification. 

Contesting record procedures: The rules for contesting contents and 
appealing initial determinations may be obtained from: Director, Of¬ 
fice for the Civilian Health and Medical Program of the Uniformed 
Services, Denver, Colorado 80240. 

Record source categories: CHAMPUS Medical Claims DA Form 
1863-1, 2, 3, 4, 5. 

Systems exempted from certain provisions of the act: NONE 
DPA DCR.A 01 

System name: Joint Civilian Orientation Conference Files 
System location: Directorate for Community Relations, Office of 
the Assistant Secretary of Defense (Public Affairs). 

Categories of individuals covered by the system: Any person 
nominated to participate in the Joint Civilian Orientation Conference 
Categories of records in the system: Nominating letters, biographical 
information and administrative processing papers. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide factual data to 
the Assistant Secretary of Defense and his immediate subordinates 
upon which to base a selection of participants representing the 
broadest possible cross-section of nominees, and to prevent adminis¬ 
trative duplication. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: By name 

Safeguards: Records are maintained in locked file case and accessi¬ 
ble only to authorized personnel. 

Retention and disposal: Name, address and title files are per¬ 
manent. Nomination files are retained while nominations are active, 
then destroyed. 

System manager(s) and address: Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 

Director for Community Relations 

Office of the Assistant Secretary of Defense (Public Affairs) 
Room 1E798, The Pentagon 
Washington, D. C. 20301 
Telephone: Area Code (202) 595-2113 
Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 

The Pentagon 
Washington, D. C. 20301 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tions may be obtained from the Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 

Record source categories: Secretary of Defense, Assistant Secretary 
of Defense, Chairman of the Joint Chiefs of Staff, Secretaries of the 
Military Departments, Military Service Chiefs, Commanders of 
Major Military Commands, Directors of Defense Agencies, former 
conference participants, and occasionally Members of Congress. 
Systems exempted from certain provisions of the act: None 
DPA DDI.A 02 

System name: Biography File 

System location: Directorate for Defense Information, Office of 
Assistant Secretary of Defense (Public Affairs) 

Categories of individuals covered by the system: Military and 
Civilian members of the Department of Defense 
Categories of records in the system: Biographical information 
prepared and approved for public release 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To respond to public and 
news-media interest, and for record purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files in paper containers 
Retrievability: By name 

Safeguards: Accessible to authorized personnel 
Retention and disposal: So long as public and/or news media in 
terest requires. Then destroyed. 

System managers) and address: Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 

Director for Defense Information 

Office of the Assistant Secretary of Defense (Public Affairs) 
Room 2E765, The Pentagon 
Washington, D. C. 20301 
Telephone: Area Code (202) 695-3886 
Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 

The Pentagon 
Washington, D. C. 20301 

Contesting record procedures: The Agency’s rules for access to 
records, and for contesting contents and appealing initial determine 
tions may be obtained from the Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301. 

Record source categories: Military Services and Civil Service Of 
fices 

Systems exempted from certain provisions of the act: None 
DPA DDI.B 03 

System name: Portrait-Photograph File 
System location: Directorate for Defense Information, Office of 
Assistant Secretary of Defense, (Public Affairs) 

Categories of individuals covered by the system: Military and 
Civilian members of the Department of Defense 
Categories of records in the system: Photographs approved for 
public release 

Authority for maintenance of the system: Title, 10, United Stales 
Code, Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To respond to public and 
news-media interest, and for record purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Photographic prints in paper folders 
Retrievability: By name 

Safeguards: Accessible to authorized personnel 
Retention and disposal: So long as public and/or news-media in¬ 
terest requires. Then destroyed. 

System manager^) and address: Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 

Director for Defense Information 
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Office of the Assistant Secretary of Defense (Public Affairs) 
Room 2E765, The Pentagon 
Washington, D. C. 20301 
Telephone: Area Code (202) 695-3886 
Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 

The Pentagon 
Washington, D. C. 20301 

Contesting record procedures: The Agency’s rules for access to 
records, and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301. 

Record source categories: Military Services and Civil Service Of¬ 
fices 

Systems exempted from certain provisions of the act: None 
DPA DDI.C 04 

System name: Case Files 

System location: Directorate for Defense Information, Office of 
Assistant Secretary of Defense (Public Affairs) 

Categories of individuals covered by the system: Military and 
Civilian members of the Department of Defense 

Categories of records in the system: Published material, released 
material, and material prepared and approved for release. 

Authority for maintenance of the system: Title 10, United States 

Code, Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To respond to public and 
news-media interest, and for record purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files in paper containers 
Retrievability: By name 

Safeguards: Accessible to authorized personnel 

Retention and disposal: So long as public and/or news-media in¬ 
terest requires. Then destroyed. • 

System manager(s) and address: Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 

Director for Defense Information 

Office of the Assistant Secretary of Defense (Public Affairs) 
Room 2E765, The Pentagon 
Washington, D. C. 20301 
Telephone: Area Code (202) 696-3886 
Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 

The Pentagon 
Washington, D. C. 20301 

Contesting record procedures: The Agency’s rules for access to 
records and determinations may be obtained from the Assistant 
Secretary of Defense (Public Affairs), The Pentagon, Washington, D. 

C. 20301. 

Record source categories: Military Services and Civil Service Of¬ 
fices 

Systems exempted from certain provisions of the act: None 
DPA DFOI.A 05 

System name: Freedom of Information Program Case Files 
System location: Primary system: Directorate for Freedom of Infor- 
mapon and Security Review, Office of Assistant Secretary of 
Defense (Public Affairs) 

Decentralized segments: Director, Defense Research and Engineer- 
Ass * slant Secretaries of Defense, Assistants to the Secretary of 
Defense, or equivalent, the Organization of the Joint Chiefs of Staff, 
and other activities assigned to Office Secretary of Defense for ad¬ 
ministrative support. 

C ategories of individuals covered by the system: Any citizen who 
makes a request for records under the Freedom of Information Pro- 
Fa" 1 to the Office of the Secretary of Defense, Organization of the 
Joint Chiefs of Staff, or activity assigned to Office Secretary of 
uetense for administrative support. 

/ ategories of records in the system: Name, firm, address of in- 
ividual requester, identification of records requested, dates and 
summaries of action taken, and documents for establishing collecta- 
e tees and processing cost to the government. 


Names, titles or positions of each person primarily responsible for 
an initial or final denial on appeal of a request for a record. 

The results of any disciplinary proceeding, including an explana¬ 
tion of a decision not to discipline, that was initiated against an of¬ 
ficer or employee because a court determined arbitrary of capricious 
action. 

Authority for maintenance of the system: Title 5, United States 
Code, Section 552, The Freedom of Information Act, as amended by 
Public Law 93-502. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Primary system and decen¬ 
tralized segments are used by officials in the locations described 
above to administratively control requests to insure compliance with 
Public Law 93-502, and to research historical data on release of 
records so as to facilitate conformity in subsequent actions. 

Primary system used for development of annual report data 
required by Public Law 93-502 and to compute processing costs to 
the government, and other management data such as, but not limited 
to number of requests, type or category of records requested, 
average processing time, average cost to requester, percentage of 
denials, and number of denials by exemption. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic disks, computer paper printout, index 
file cards, and paper records in file folders. 

Retrievability: Filed by request number and retrieval by name, sub¬ 
ject material (to include dates) and request number using conven¬ 
tional indices. 

Safeguards: Paper records are maintained in security containers 
with access only to officials whose access is based on requirements 
of assigned duties. Computer access is by verification of Identifica¬ 
tion codes; one for search and another for maintenance. 

Retention and disposal: Records are permanent. Files are held in 
current status for two years after the end of the calendar year in 
which created, then retired to the Washington National Records 
Center for retention an additional five years. 

System managers) and address: Assistant Secretary of Defense 
(Public Affairs), the Pentagon, Washington. D. C. 20301 

Notification procedure: Information may be obtained from: 

Director, Freedom of Information and Security Review, Office, 
Assistant Secretary of Defense (Public Affairs) 

Room 2C757, the Pentagon 
Washington, D. C. 20301 
Telephone: Area Code (202) 697-1180 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Director, Freedom of Information and Security Review 
Office, Assistant Secretary of Defense (Public Affairs) 

Room 2C757, the Pentagon 
Washington, D. C. 20301 

Requests should include full name, address and affadavit or 
identification which is required for release of record. Personal visits 
are restricted to Room 2C757. Individual should be able to present 
acceptable identification; that is, driver’s license or comparable 
identity card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from The 
Assistant Secretary of Defense (Public Affairs), The Pentagon, 
Washington, D. C. 20301. 

Record source categories: Requests for records originating from 
citizens under the Freedom of Information Act and subsequent data 
provided by form and memorandum by officials who hold the 
requested records, act upon the request, or who are involved in legal 
action stemming from action taken. 

Systems exempted from certain provisions of the act: None 
DPA DSR.A 06 
System name: Security Review Index File 

System location: Directorate for Freedom of Information and 
Security Review, Office of Assistant Secretary of Defense (Public 
Affairs). 

Categories of individuals covered by the system: Department of 
Defense officials who present statements, testify, or who furnish in¬ 
formation to the Congress of the United States. 

Department of Defense officials and citizens of organizations out¬ 
side the Defense Department who submit documents, such as but not 
limited to, speeches and articles, for clearance prior to public release. 
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Categories of records in the system: Name, organization of in¬ 
dividual submitting document for clearance. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: System used by officials 
of the location office to identify and locate documents which are 
maintained in a separate classified file in order to facilitate research 
of historical data in previously processed documents to ensure con¬ 
formity in subsequent actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Index file cards in card file cabinets. 

Retricvability: Filed by case number, name, source (Organization), 
and subject-numerical. 

Safeguards: Index file cards are maintained in security containers 
with access only to officials in accordance with assigned duties. 

Retention and disposal: Records are permanent. Files are cut off at 
end of each calendar year. Cut off files are maintained in current 
files area. 

System manager(s) and address: Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 

Director, Freedom of Information and Security Review 
Office, Assistant Secretary of Defense (Public Affairs) 

Room 2C757, Pentagon, Washington, D. C. 20301 
Telephone: Area Code (202) 697-2023 

Requests should include full name, organization, address and af- 
fadavit, or identification which is required for release of record. Per¬ 
sonal visits are restricted to Room 2C757. Individual should be able 
to present acceptable identification; that is, driver’s license or com¬ 
parable identity card. 

Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 

The Pentagon 
Washington, D. C. 20301 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301. 

Record source categories: Requests for clearance of documents 
originating from officials, organizations, or individuals under Title 10, 
United States Code, Section 136. 

Systems exempted from certain provisions of the act: None 
DPA DXA.A 07 
System name: Personnel Files 

System location: Office of the Executive Assistant to the Assistant 
Secretary of Defense (Public Affairs) with partial files in the Offices 
of the Directors for Defense Information, Community Relations, and 
Freedom of Information and Security Review. 

Categories of individuals covered by the system: Military and 
Civilian personnel assigned to the Office of the Assistant Secretary 
of Defense (Public Affairs) 

Categories of records in the system: Partial file containing copies of 
material contained in each individual’s master personnel record. This 
system contains name, address, telephone number, social security 
number, rank or grade, position held, and information concerning 
leave, sick leave, temporary assignments, and other related papers 
pertaining to present assignment. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by The Assistant 
Secretary of Defense (Public Affairs) and his immediate assistants to 
assign personnel to duties, to maintain manning levels in timely 
fashion, and to provide information to each individual as required. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: by name 

Safeguards: Records are maintained in locked file cabinet with ac¬ 
cess only to officials who are involved in personnel actions. 

Retention and disposal: Records are maintained while individual is 
assigned to Office, Assistant Secretary of Defense (Public Affairs), 
then destroyed when individual is no longer so assigned. 


System managers) and address: Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Executive Assistant 

Office of Assistant Secretary of Defense (Public Affairs) 

Room 2E813, The Pentagon 
Washington, D. C. 20301 
Telephone number: Area Code (202) 697-0792 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 

The Pentagon 
Washington, D. C. 20301 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301. 

Record source categories: Central personnel files of the Military 
Services or the United States Civil Service 
Systems exempted from certain provisions of the act: None 
DPA DXA.B 08 

System name: Contact Files 

System location: Decentralized files in the Office of the Assistant 
Secretary of Defense (Public Affairs), and the various Offices of the 
Directors for Community Relations, Defense Information, and 
Security Review and Freedom of Information. 

Categories of individuals covered by the system: Persons with whom 
the official business of the Assistant Secretary of Defense (Public 
Affairs) is conducted. 

Categories of records in the system: Names, firms or Agencies, ad¬ 
dresses, and telephone numbers. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by officials in the 
Office of the Assistant Secretary of Defense (Public Affairs) to com¬ 
municate with persons involved in the business of that office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Index cards and paper lists. 

Retrievability: By individual, or firm or agency name. 

Safeguards: Files maintained in personal custody. 

Retention and disposal: Indefinite. Files are retained so long as in¬ 
dividuals are directly involved in the business of the Office of the 
Assistant Secretary of Defense (Public Affairs), then destroyed. 

System managers) and address: Assistant Secretary cf Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Executive Assistant 

Office of the Assistant Secretary of Defense (Public Affairs) 
Room 2E813, The Pentagon 
Washington, D. C. 20301 
Telephone. Area Code (202) 697-0792 
Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 

The Pentagon 
Washington, D. C. 20301 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301. 

Record source categories: Published telephone directories, letter¬ 
heads, and other published material containing the information. 
Systems exempted from certain provisions of the act: None 
DPA DXA.C 09 
System name: Public Correspondence Files 
System location: Office of the Staff Assistant for Public Correspon¬ 
dence, Office of the Assistant Secretary of Defense (Public Affairs) 
Categories of individuals covered by the system: Any person who 
writes to the Department of Defense requesting general information. 
Categories of records in the system: Letters of Inquiry and replies. 
Authority for maintenance of the system: Title 10, United States 
Code, Section 136 



FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 





DEPARTMENT OF DEFENSE 


35397 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a record of an¬ 
swers to general inquiries submitted by the public. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files in paper folders 
Retrievability: by name 

Safeguards: Access by authorized personnel only 
Retention and disposal: Retained for two years, then destroyed. 
System manager(s) and address: Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 

Staff Assistant for Public Correspondence 
Office of the Assistant Secretary of Defense (Public Affairs) 
Room 2D771, The Pentagon 
Washington, D. C. 20301 
Telephone: Area Code (202) 697-5737 
Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 

The Pentagon 
Washington, D. C. 20301 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301. 

Record source categories: Any individual inquiry and response 

thereto. 

Systems exempted from certain provisions of the act: None 
DPA&E 01 

System name: DOD Civilian Personnel Data File Extract 
System location: Office of Assistant Secretary of Defense (Program 
Analysis and Evaluation), The Pentagon, Washington, D.C. 20301 
ategories of individuals covered by the system: All civilian person¬ 
nel employed by the Department of Defense (DOD) 

( ategories of records in the system: System contains information on 
the attributes and characteristics of all DOD civilian personnel: 
SSAN; service computation date; date of birth; work schedule; occu¬ 
pation code; state, city, and county; standard metropolitan statistical 
area; employing agency, command or activity; retired military status; 
pay plan; grade; step; supervisory status; education level; year of 
degree. 

Authority for maintenance of the system: 10 U.S.C. Section 136 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DOD Component 
Headquarters - To review and evaluate the efficiency and effective¬ 
ness of the allocation, utilization and management of the DOD 
civilian work force; to determine policies, programs and plans for 
? e ^ icient * economical and effective management and use of the 
DOD eilivian work force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tapes and disks; computer paper prin¬ 
touts; source documents 

Retrievability: Information accessed and retrived by SSAN, at¬ 
tribute or characteristic 

Individual user codes and passwords required to access informa¬ 
tion stored in computer 

Safeguards: Building employs building guards. Computer stored 
oata is kept in a secure computer facility and may be accessed only 
> authorized, properly trained personnel possessing access codes 
passwords. Printouts, source documents and reports are accessi¬ 
ble only to authorized, cleared personnel. 

Retention and disposal: Computer stored data is permanent. Prin¬ 
touts. source documents and reports are regularly screened and 
destroyed when purpose is served. 

S >stem manager(g) and address: Assistant Secretary of Defense 
program Analysis and Evaluation), Room 2D321, The Pentagon, 

* '■'hington, D.C. 20301 

'tification procedure: Information may be obtained from: 

DASD(PA&E), Manpower Resources Division 

Room 2D312 

The Pentagon 

Washington, D.C. 20301 

Telephone: Area Code 202/697-0063 


Record access procedures: Requests from individuals should be ad¬ 
dressed to: OASD(PA&E), Manpower Resources Division. Room 
2D312, The Pentagon, Washington, D.C. 20301 

Written requests must contain the full name of the individual, 
SSAN, current employer, and telephone number. Visitors must be 
able to provide acceptable identification. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Civil Service Commission and com¬ 
ponents of the Department of Defense 

Systems exempted from certain provisions of the act: None 

DPA&E 02 

System name: Administrative Files for Office of the Assistant Secre¬ 
tary of Defense for PA&E 

System location: Office of the Assistant Secretary of Defense 
(Program Analysis and Evaluation), The Pentagon, Washington, D.C 
20301 

Categories of individuals covered by the system: All current and 
former military and civilian personnel employed by or assigned to 
PA&E since 1965 

Current and some past applicants or prospects for civilian or mili¬ 
tary jobs 

Some contractor personnel 

Other DoD or outside personnel currently or previously assigned, 
or under consideration, to provide support or work with PA&E 
Categories of records in the system: System contains individual ap¬ 
plication forms; biographical data; employment history; professional 
and military experience; schooling and academic records; per¬ 
formance effectiveness data; honors, awards and decorations; securi¬ 
ty forms; security clearances; security violations publications; train¬ 
ing and career development information; telephone rosters; certain 
financial interest and medical history data; information used to evalu¬ 
ate individuals for employment, promotion, reassignment, training, 
retention and awards; job descriptions; letters of commendation or 
appreciation; earnings and leave statements; overtime pay records; 
travel orders; certain travel vouchers; retirement application papers; 
tenure data; next employment information; savings bond and com¬ 
bined federal campaign (CFC) data (current year only); and miscel¬ 
laneous personnel and administrative data of like nature 
Authority for maintenance of the system: 10 U.S.C. Section 136 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: OASD(PA&E) - To evalu¬ 
ate current and prospective employees; to locate former personnel 
and prospects; to analyze professional staff background; to make 
decisions on hiring, promotion, training, awards, or disciplinary ac¬ 
tions; to make comparative analyses of personnel data such as tur¬ 
nover rates, awards, academic degrees, average age, travel, and 
overtime; to determine level of security access permissible; to evalu¬ 
ate conformance with standards of conduct rules; to evaluate con¬ 
tractor capabilities; to provide information on current or former per¬ 
sonnel to authorized investigators and potential outside employers; to 
make campaign reports; to evaluate effectiveness of PA&E personnel 
operations; to input selected data to computer systems; to perform 
computer analyses of the data; and to prepare reports, rosters and 
statistical data 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Biography book 

Computer disks 

Computer paper printouts 

Charts 

Retrievability: Information accessed by last name of individual 

Individual user codes and passwords required to access informa¬ 
tion stored in computer 

Safeguards: Building employs security guards 

Sensitive manually stored data kept in locked cabinets or safes and 
may be accessed only by authorized personnel 
Computer stored data is kept in a secure computer facility and may 
be accessed only by authorized, properly trained personnel who have 
access codes and passwords 

Retention and disposal: Records on current and former personnel 
and permanent. Travel orders, overtime authorizations and similar 
fiscal records arc kept for three years. Applicant files are screened 
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about one a year and information outdated or no longer needed is 
destroyed. Campaign data for other than current year is destroyed 
annually. 

System manager(s) and address: Assistant Secretary of Defense 
(Program Analysis and Evaluation), Room 2D321, The Pentagon. 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
OASD(PAAE), Assistant for Management 
Room 2D321 
The Pentagon 
Washington, D.C. 20301 
Telephone: Area Code 202/697-9189 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: OASDCPA&E), Assistant for Management, Room 2D321, 
The Pentagon, Washington, D.C. 20301 

Written request must contain full name and identification of the in¬ 
dividual. Visitors may be required to provide identification. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Current and previous employers, instruc¬ 
tors, associates and contacts; DoD civilian and military personnel of¬ 
fices; DoD security offices; DOD payroll, travel and fiscal offices; 
Civil Service Commission; contractors; Air Force Data Services 
Center; PA&E personnel; educational institutions; financial institu¬ 
tions 

Systems exempted from certain provisions of the act: Information to 
the extent that disclosure of such material would reveal the identity 
of a source who furnished information under an express promise that 
the identity of the source would be held in confidence, or, prior to 
the effective date of the Privacy Act, under an implied promise that 
the identity of the source would be held in confidence, is exempt in 
accordance with subsection (kX5) of the Act 

DS MS-01 

System name: DSMS Personnel Information Files 

System location: Administration/Personnel Division, Defense 
Systems Management School, Ft. Belvoir, Va. 22060 

Computer Systems and Simulations Department, Defense Systems 
Management School, Bldg. 202, Ft. Belvoir, VA 22060 

Categories of individuals covered by the system: Military and civilian 
personnel assigned or attached to the Defense Systems Management 
School. 

Categories of records in the system: Data includes summary of oc¬ 
cupational experience, education, training, security clearance, home 
address, home telephone number, dependent status, awards and 
decorations, promotion status, pay status. 

Authority for maintenance of the system: 10 USC 136 and DOD 
Directive 5260.55, Subject: Defense Systems Management School. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Supervisory officials to 
obtain information on which to base decisions. 

Assigned Personnel Management Technicians for accomplishment 
of records maintenance and personnel services to individuals as¬ 
signed and attached. 

For publication of biographical data booklets, personnel rosters, 
telephone directories, and organizational charts by the Administrative 
Officer. 

Information from records contained in the system may be provided 
to any component of the Department of Defense. 

Disclosure to law enforcement or investigative authorities for in¬ 
vestigations and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Primary files are paper records in file folders and punched 
cards. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building is locked during non-business hours. 

File storage is in locked file cabinets. Only authorized personnel 
have access to files. 

Retention and disposal: Files are retained for one year after in¬ 
dividual transfers, separates or retires; then are destroyed. 

System manager(s) and address: Chief, Administration/Personnel 
Divison, Defense Systems Management School, Ft. Belvoir, VA 
22060 


Notification procedure: Information may be obtained from 
SYSMANAGER, telephone: Area Code: 703/664-3118 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commandant, Defense Systems Management School, 
ATTN: Chief, Programs Division, Bldg 202, Ft. Belvoir, VA 22060 
Written requests for information should contain the full name, cur¬ 
rent address of the individual. 

For personal visits, the individual must provide acceptable identifi¬ 
cation, such as ID card or driver’s license. 

Contesting record procedures: The rules for contesting contents and 
appealing initial determinations may be obtained from: Commandant, 
Defense Systems Management School, ATTN: Chief, Programs Divi¬ 
sion, Bldg. 202, Ft. Belvoir, VA 22060 
Record source categories: Data is obtained from the individual, 
from official personnel folders (201 Files), from SF 171 and from su¬ 
pervisory officials. 

Systems exempted from certain provisions of the act: None 
DSMS-02 

System name: DSMS Student Files 
System location: Office of the Registrar, Defense Systems Manage¬ 
ment School, Bldg. 202, Ft. Belvoir, VA 22060 
Categories of individuals covered by the system: All current, former 
and nominated students of the Defense Systems Management School 
(DSMS). 

Categories of records in the system: Data includes name, dependent 
data, SSAN, career brief application form, security clearance, college 
transcripts, correspondence, DSMS grades, instructor and advisor 
evaluations, education reports, official orders, current address, and 
individual's photograph. 

Authority for maintenance of the system: 10 USC 136 and DOD 
Directive 5160.55, subject: Defense Systems Management School. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to provide for the administration of and a record of academic per¬ 
formance of current, former and nominated students. 

Used by school officials to verify attendance and grades; to select 
instructors; to make decisions to admit students to programs and to 
release students from programs; to serve as basis for studies to 
determine improved criteria for selecting students; to develop 
statistics relating to duty assignments and qualifications. 

Preparation by the Registrar of locator directories of current and 
former students which are disseminated to students, former students 
and other appropriate individuals and agencies for purpose of ad¬ 
ministration. 

Preparation by school officials of student biographical booklets, 
student rosters, and press releases of student graduations. 

Information contained may be reported to any agency of the De¬ 
partment of Defense having an official requirement for the informa¬ 
tion. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigations and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Files are sequenced alphabetically by last name by 
class and course. Locator cards are filed alphabetically in two 
categories: active students (by course) and former students. 

Safeguards: Records are maintained in locked cabinets, in an area 
accessible only to authorized personnel. Building is locked dunng 
non-business hours. 

Only individuals designated as having a need for access to files by 
the System Manager are authorized access to information in the files. 
Retention and disposal: Permanent 

System managers) and address: Registrar, Defense Systems 
Management School, Bldg. 202, Ft. Belvoir, VA 22060 
Notification procedure: Information can be obtained from 
SYSMANAGER. Telephone: Area Code 703/664-5220 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commandant, Defense Systems Management School, 
ATTN: Chief, Programs Division, Bldg. 202, Ft. Belvoir, VA 22060 
Written requests for information should contain the full name, cur¬ 
rent address and telephone number, and course and class of in¬ 
dividual. 

For personal visits, the individual must provide acceptable identifi¬ 
cation, such as ID ard or driver’s license. 
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Contesting record procedures: The rules for contesting and appeal¬ 
ing initial determinations may be obtained from: Commandant. 
Defense Systems Management School, ATTN: Chief, Plans Division, 
Bldg. 202, Ft. Bel voir, V A 22060 

Record source categories: Information is provided by the individual, 
supervisors, employers, instructors, advisors, examinations, and offi- 
cial military records. 

Systems exempted from certain provisions of the act: NONE. 
DSMS-03 

System name: DSMS Track Record System 
System location: Primary Location - Computer Sciences Corpora¬ 
tion, Information Network Division, 650 North Sepulveda Blvd, El 
Segundo, CA 90245 

Hard copy back-up files and punched card back-up files located in 
Computer Systems and Simulation Department, Defense Systems 
Management School, Bldg. 202, Ft. Belvoir, VA 22060 
Categories of individuals covered by the system: All current and 
former students of the Defense Systems Management School 
(DSMS) 

Categories of records in the system: Files contain name, SSAN, 
marital status, sex, date of birth, nickname, professional society 
membership, spouse’s name, children’s names, accompanied status, 
years of service, promotion history, job or assignment history, cur¬ 
rent years of service, promotion history, job or assignment history, 
current assignment code, military or civilian occupational code, 
DSMS assignment status, security clearance, current business 
telephone numbers, retirement status, educational history, class at 
DSMS, GPA, functional course grades, graduation status, individual 
survey responses, awards and recognition. 

Authority for maintenance of the system: 10 USC 136 and DOD 
Directive 5160.55, Subject; Defense Systems Management School 
Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of the 
system are to assemble career information on current and former stu¬ 
dents of DSMS in order to provide data to enable DSMS to monitor 
utilization of former students; to enable DSMS to perform research 
to assist in refinement of student selection criteria; to provide a data 
base to research for the improvement of program management; to 
provide a system for generating student transcripts; and to provide a 
data base for the DSMS Mailing List System, student and graduate 
registers. 

The Defense Systems Management School - used in assessing in¬ 
coming student experience and educational levels; to produce student 
registers; to monitor utilization of former students by DOD Com¬ 
ponents; to verify and consolidate measures of student performance, 
to produce student transcripts which may be required by former stu¬ 
dents in her/his later educational process; to perform research into 
the success of former students; to provide input into the DSMS Mail¬ 
ing List System in order to mail surveys, newsletters and other items 
of interest to former students including graduate registers; to perform 
research to improve program management. 

Computer Sciences Corporation - mounts tapes and disc packs 
which contain files and operates the system; does not maintain the 
system. 

Individual records in a system of records might be transferred to 
any component of the Department of Defense (except GPA, func¬ 
tional course grades and individual survey responses). 

Individual records of civilian industry students or former students 
might be transferred to the corporation sponsoring the individual 
ses^Pt ^ unct * ona * course grades and individual survey respon- 

I’olicies and practices for storing, retrieving, accessing, retaining, 
and posing of records in the sytem: 

Storage: Primary file is magnetic disc. 

Back-up files are magnetic computer tape and punched cards. 

Hard copy back-up files are paper records in file folders. 

K rievability: Files are sequenced by Social Security Account 

Number 

Safeguards: Primary location is a controlled access area. 

Operator personnel are screened and cleared in accordance with 
Government Services Administration contract procedures. 

Access to magnetic disc and computer tapes requires computer 
pnone number, user ID, password and project code which are only 
accessible to personnel authorized by the System Manager. 

Back-up file storage is in a building which is locked during non- 
u $ine$s hours and is located on a military installation. 


Only individuals designated as having a need for access to files by 
the Systems Manager are authorized access to information in the 
files. 

Retention and disposal: Records are permanent. 

System manageds) and address: Director. Department of Plans and 
Programs, Defense Systems Management School. Bldg. 202, Ft 
Belvoir. VA 22060 

Notification procedure: Information may be obtained from 
SYSMANAGER, Telephone: Area Code 703/664-2017. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commandant. Defense Systems Management School, 
ATTN: Chief, Programs Division, Bldg. 202, Ft. Belvoir, VA 22060 
Written requests for information should contain the full name of 
the individual. SSAN, current address and telephone number. 

For personal visits, the individual must contact the Chief, Pro¬ 
grams Division, Department of Plans and Programs, Bldg. 202, Ft. 
Belvoir, VA 22060 and provide acceptable identification, such as, 
military or other ID card, driver’s license. 

Contesting record procedures: The rules for contesting contents and 
appealing initial determinations may be obtained from: Commandant, 
Defense Systems Management School, ATTN: Chief, Programs Divi¬ 
sion, Bldg. 202, Ft. Belvoir, VA 22060. 

Record source categories: Information is provided by the individual, 
employer, staff and faculty of DSMS, each DOD Component and the 
U. S. Civil Service Commission (including their automated personnel 
systems). 

Systems exempted from certain provisions of the act: None 
DSMS-04 

System name: DSMS Academic Analysis System 
System location: Primary Location-Office of the Commandant, 
Defense Systems Management School (DSMS), Fort Belvoir, VA 
22060 

Back-up Data File-Dept of Computer Systems and Simulation, 
Defense Systems Management School, Fort Belvoir, VA 22060 
Categories of individuals covered by the system: All current and 
former Program Management Course (PMC) students and partici¬ 
pants in DSMS Cooperative Graduate Programs. 

Categories of records in the system: File contains individual’s name, 
SSAN, sex, date of birth, service affiliation, affiliation status, years 
of service, promotion history, job or assignment history, current as¬ 
signment code, military or civilian occupation code, educational his¬ 
tory, class at DSMS, DSMS class standing, DSMS grade point 
average, DSMS functional course grades, graduation status, pre and 
post test scores. Miller Analogies Test scores, Grduate Record Exam 
scores, individual survey responses, and course enrollment data and 
course grades in DSMS Cooperative Graduate Programs. 

Authority for maintenance of the system: 10 USC 136 and DOD 
Directive 5160.55, Subject: Defense Systems Management School. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of this 
system are: To provide a research data base for improvement of the 
PMC academic program and its integration with DSMS Cooperative 
Graduate Programs, to provide a research data base for evaluating 
the quality and performance of current and former PMC students as 
well as DSMS Cooperative Graduate Program participants, and to 
facilitate administration of DSMS Cooperative Graduate Programs. 

DSMS Officials designated by the Commandant-Used to determine 
areas for improvement of the PMC academic program and its integra¬ 
tion with DSMS Cooperative Graduate Programs; used to evaluate 
the quality and performance of current and former PMC students as 
well as participants in DSMS Cooperative Graduate Programs; used 
to administer DSMS Cooperative Graduate Programs; used for moni¬ 
toring participation in DSMS Cooperative Graduate Programs and for 
counseling PMC students regarding participation; used to furnish 
DSMS Cooperative Graudate Program enrollment data for PMC stu¬ 
dent academic evaluation reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Primary file is paper records in file folders. 

Back-up data file is punched cards. 

Retrievability: Filed by class alphabetically by fast name of PMC 
student and participant in Cooperative Graduate Programs. 

Safeguards: Primary file is in a locked cabinet. 

Back-up data file is in a building which is locked during non-busi¬ 
ness hours and is located on a military installation. 
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Only individuals designated as having a need for access to files by 
the Systems Manager are authorized access to information in the 
files. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Commandant, Defense Systems 
Management School, Bldg. 202, Fort Belvoir, VA 22060. 

Notification procedure: Information may be obtained from 
SYSMANAGER, Telephone: Area Code 703/664 2017. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commandant, Defense Systems Management School, 
ATTN: Chief, Programs Division, Bldg. 202, Fort Belvoir, VA 22060 

Written requests for information should contain the full name of 
the individual, SSAN, current address and telephone number. 

For personal visits, the individual must contact the Chief, Pro¬ 
grams Division, Department of Plans and Programs, Bldg. 202, Fort 
Belvoir, VA 22060 and provide some acceptable identification, such 
as military or other identification card, driver’s license. 

Contesting record procedures: The rules for contesting contents and 
appealing initial determination may be obtained from: Commandant, 
Defense Systems Management School, ATTN: Chief, Programs Divi¬ 
sion. Bldg. 202, Fort Belvoir, VA 22060 

Record source categories: Information is provided by the individual, 
staff and faculty of DSMS, each DOD Component and the U. S. 
Civil Service Commission (including their automated personnel 
systems), educational institutions and testing services. 

Systems exempted from certain provisions of the act: None 
DS MS-OS 

System name: Biographical Record System 

System location; Program Manager Biographies-Department of 
Plans and Programs, Defense Systems Management School. 

Board of Visitor Biographies, Department of Plans and Programs, 
Defense Systems Management School. 

Program Management Course Guest Lecturer Biographies-Depart- 
ment of Intermediate Management Courses, Defense Systems 
Management School. 

Executive Course Guest Lecturer Biographies-Department of Ex¬ 
ecutive Management Courses, Defense Systems Management School. 

Categories of individuals covered by the system: Key govermental 
officials. 

Guest Lecturers at the Defense Systems Management School. 

Present and past members of the Board of Visitors and Policy 
Guidance Council. 

Categories of records in the system: Files contain official.biographic 
data, such as: individual’s position, title, current business affiliation, 
record of past experience and education, awards and honors, mem¬ 
berships, addresses, phone numbers, photographs, etc. 

Authority for maintenance of the system: 10 USC 136 and DOD 
Directive 5160.55, Subject: Defense Systems Management School. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to provide in¬ 
formation for selection and introduction of guest lecturers and to per¬ 
form research. 

Department of Plans and Programs-To develop statistical data on 
Department of Defense Program Management Offices; to present 
data to Policy Guidance Council to determine worthiness of 
nominees to serve on Board of Visitors. 

Department of Intermediate Management Courses-To provide the 
credentials of guest lecturer to the students prior to the presentation. 

Department of Executive Management Courses-To present the cre¬ 
dentials of guest lecturer to the students prior to the presentation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last names, except program 
manager/deputy program manager files which are filed by organiza¬ 
tion titles. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Permanent 

System manager(s) and address: Director, Department of Plans and 
Programs, Defense Systems Management School, Fort Belvoir, VA 
22060. 

Notification procedure: Information may be obtained from 
SYSMANAGER, Telephone: Area Code 703/664-2017. 


Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commandant, Defense Systems Management School, 
ATTN: Chief, Programs Division, Bldg. 202, Ft. Belvoir, VA 22060 

Written requests for information should contain full name of the 
individual, current position and affiliation. 

Visits are limited to the departments at the school where the infor¬ 
mation is filed. For personal visits, the individual must provide ac¬ 
ceptable identification. 

Contesting record procedures: The rules for contesting contents and 
appealing initial determinations may be obtained from: Commandant, 
Defense Systems Management School, ATTN: Chief, Programs Divi¬ 
sion, Bldg. 202, Ft. Belvoir, VA 22060. 

Record source categories: Key official data from official Govern¬ 
mental files. 

Board of Visitors nominee data from Policy Guidance Council 
members, present Board of Visitors members, DSMS Commandant 
and ’Who’s Who.’ 

Guest Lecturer data from guest lecturers themselves, from their 
offices, or from Agency Public Affairs Offices. 

Systems exempted from certain provisions of the act: None 
DSMS-06 

System name: DSMS Mailing List 

System location: Primary location-Computer Sciences Corporation, 
Information Network Division, 650 North Sepulveda Blvd., El 
Segundo, CA 90245 

Hard copy back-up files and punched card back-up files located in 
Computer Systems and Simulation Department, Defense Systems 
Management School, Building 202, Fort Belvoir, VA 22060 

Categories of individuals covered by the system: All former students 
of the Defense Systems Management School (DSMS); members of 
the DSMS Policy Guidance Council and Board of Visitors; program 
mangers associated with defense systems acquisition programs; key 
acquisition managers throughout DOD; former staff and faculty 
members of the DSMS and individuals desiring to be included in the 
system. 

Categories of records in the system: File contains Name, SSAN 
Class at DSMS, job code, mailing address, rank or grade, position 
and professional title and affiliation. 

Authority for maintenance of the system: 10 USC 136 and DOD 
Directive 5160.55, Subject: Defense Systems Management School. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the system 
is to provide a mailing list for distribution of newsletters, surveys, 
graduate registers and other information relating to acquisition 
management which is of interest to individuals included in the 
system. 

DSMS - Use to desseminate newsletters, surveys, graduate re¬ 
gisters and other information relating to acquisition management 
which is of interest to individuals on the DSMS mailing list; to 
prepare registers of former graduates; to prepare lists of DOD Pro¬ 
gram Managers. 

Computer Science Corporation - Mounts tapes and disc packs 
which contain files and operates the system; does not maintain the 
system. 

Any individual records in a system of records might be transferred 
to any component of the Department of Defense or other Govern¬ 
ment Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Primary file is magnetic disc. 

Back-up files are magnetic computer tape and punched cards. 

Hard copy back-up files are paper records in file folders. 

Retrievability: Files are retrievable by name, SSAN, class, job 
code and zip code. 

Safeguards: Primary location is a controlled access area. 

Operator personnel are screened and cleared in accordance with 
Government Services Administration contract procedures. 

Access to magnetic disc and computer tapes requires computer 
phone number, user ID, password and project code which are only 
accessible to personnel authorized by the System Manager 

Back-up file storage is in a building which is locked during non¬ 
business hours and is located on a military installation. 

Only individuals designated as having a need for access to files by 
the Systems Manager are authorized access to information in the 
files. 

Retention and disposal: Records are permanent. 
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System manager(s) and address: Director, Department of Plans and 
Programs, Defense Systems Management School, Bldg. 202, Ft 

Belvoir, VA 22060. 

Notification procedure: Information may be obtained from 
SYSMANAGER, Telephone: Area Code 703/664-2017. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commandant, Defense Systems Management School, 
ATTN: Chief, Programs Division, Bldg. 202, Ft. Belvoir, VA 22060. 

Written requests for information should contain the full name of 
the individual, SSAN, current address and telephone number. 

For personal visits, the individual must contact the Chief, Pro¬ 
grams Division, Department of Plans and Programs, Bldg. 202, Ft. 
Belvoir, VA 22060 and provide acceptable identification, such as, 
military or other ID card, driver’s license. 

Contesting record procedures: The rules for contesting contents and 
appealing initial determinations may be obtained from: Commandant, 
Defense Systems Management School, ATTN: Chief, Programs Divi¬ 
sion. Bldg. 202, Ft. Belvoir, VA 22060. 

Record source categories: Information is provided by the individual, 
employer, staff and faculty of DSMS, each DOD Component and the 
U. S. Civil Service Commission (including their automated personnel 

systems). 

Systems exempted from certain provisions of the act: None 
ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR¬ 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

TI0N UTINE use " DISCL0SURE 0F REQUESTED INFORMA- 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee. the letting of aeon tract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 
A [ ec ^ d frora a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
awtul function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 


E ARPA 001 

System name: Travel File 

System location: Administrative Services, ARPA 
Categories of individuals covered by the system: All ARPA em- 
military and civilian who make one or more TDY trips for 
£kha. .Selected government employees who visit ARPA on official 
smess at ARPA expense and certain nongovernment personnel 
traveling on Invitational Travel Orders for ARPA. 

Categories of records in the system: Traveler's name, order number, 
vruer date, office, days authorized, travel date, estimated cost, re- 
origin, date travel voucher submitted to Finance, date 
urned from Finance, total cost, destination, estimated miles (rental 
car ^ car cost ’ government transportation 
request (GTR), GTR date, and airlines ticket costs. 

Authority (or maintenance of the system: 5 USC 301; Department of 
ARPA 5 * Dlrective No - 5105.41, dated March 23, 1972, establishing 
dire tiA* a separatc A « cnc y of Ac Department of Defense under the 
ion, authority, and control of the Secretary of Defense. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Primarily for internal 
management administrative, and budgetary needs. Director and 
Deputy Director, ARPA Staff Assistants, all Project Officers, and 
Personnel & Administrative Officers. Provides daily, weekly and 
monthly status reports to top management and all Project Directors 
concerning status of travel funds, locations of travel, frequency of 
travel, per diem costs, transportation costs, number of days in travel, 
and various other matters regarding travel of personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer paper print outs, paper records and correspon¬ 
dence in file folders, also, magnetic disk. 

Retrievability: Accessed by last name, by office, or by any of the 
data fields listed in Record Category. 

Safeguards: Paper copies are maintained in areas accessible only to 
authorized personnel. Building employes security guards. File access 
is available to authorized personnel who have been assigned system 
pass words. 

Retention and disposal: Paper files will be destroyed by burning or 
pulping after audit or 3 years whichever occurs first. There are no 
plans to retire or destroy ADP files. 

System manager!s) and address: Director Administrative Services, 
ARPA, 1400 Wilson Blvd., Arlington, Va. 22209 
Notification procedure: Information may be obtained from 
Director, Administrative Services 
Room 605, Architect Bldg 
1400 Wilson Blvd 
Arlington, VA 22209 
Telephone: Area Code 202 - 694-3998 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Director, Administrative Services, ARPA, 1400 Wilson 
Blvd., Arlington, VA 22209. 

Written requests for information should contain the full name of 
the individual, the period for which the information is required and 
specific categories of information required. 

For personal visits, the individual should be able to provide DoD 
Identification Card. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion may be obtained from the SYSMANAGER. 

Record source categories: ARPA Special Orders (TDY, Invitational, 
PCS, etc.,) Travel Vouchers as submitted by travellers and as 
returned by the local finance offices. 

Systems exempted from certain provisions of the act: NONE 
E ARPA 002 

System name: Biographical Sketch 
System location: Administrative Office, ARPA 

Categories of individuals covered by the system: All ARPA current 
employees, military and civilian. 

Categories of records in the system: Biographical sketch contains 
name, place of birth, DoB, home address, home phone; SCD, ARPA 
reporting date, ARPA project office, room no., office phone, posi¬ 
tion title and grade; experience; education, degree/year and field; 
membership in professional societies/committees; awards or special 
achievements; professional or technical papers published, including 
dates; future training desired; spouse’s name; names and ages of chil¬ 
dren; hobbies; remarks. Additional data for military personnel in¬ 
cludes temporary rank/ grade, permanent rank/grade; professional 
training received within past three years, current thoughts regarding 
future service assignments. 

Authority for maintenance of the system: 5USC301; DoD Directive 
No. 5105.41, dated March 23, 1972, establishing ARPA as a separate 
agency of the DoD under the direction, authority and control of the 
Secretary of Defense. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To update management 
with a concise sketch of ARPA emplyees, when needed for award 
ceremonies or interviews. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Biographical sketches are in employee’s file folder. 
Retrievability: Accessed by last name 

Safeguards: Combination locked file cabinets. Material is main- 
tamed in areas accessible only to authorized personnel. Building em¬ 
ploys security guards. 
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Retention and disposal: Records are maintained while employee is 
with ARPA; records are destroyed by burning 2 years after employee 
has left ARPA. 

System manager(s) and address: Administrative Officer, ARPA, 
1400 Wilson Blvd., Arlington, VA 22209 

Notification procedure: Information may be obtained from 
Administrative Officer, ARPA 
Room 827 
1400 Wilson Blvd. 

Arlington, VA 22209 

Telephone: Area Code 202 - 694-3236 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Administrative Office, ARPA, 1400 Wilson Blvd., Arling¬ 
ton, VA 22209 

Written requests for information should contain the full name of 
the individual his project office, and period employed in ARPA. 

For personal visits, the individual first needs to identify himself as 
an ARPA employee. 

Contesting record procedures: ARPA’s rules for access to records 
and for contesting contents and appealing initial determinations by 
the individual concerned may be obtained from the Administrative 
Officer, ARPA. 

Record source categories: Information is provided by individuals 
concerned. 

Systems exempted from certain provisions of the act: None 
E ARPA 003 

System name: ARPA Basic File 

System location: Defense Advanced Research Projects Agency, 
1400 Wilson Blvd., Arlington, VA 22209 

Categories of individuals covered by the system: Individuals 
specified in a contractor’s technical report or contract as being prin¬ 
cipal investigator for the tasks performed for ARPA. 

Categories of records in the system: File contains funding, contrac¬ 
tual and reporting history for all ARPA contractors. 

Authority for maintenance of the system: 5USC301; DoD Directive 
No. 5105.41, dated March 23, 1972. establishing ARPA as a separate 
agency of the DoD under the direction, authority and control of the 
Secretary of Defense. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such, uses: ARPA staff and selected 
ARPA contracting agents - to obtain funding, contractual and report¬ 
ing status of ARPA contractors; to determine funding requirements 
and identify contracts in need of renewal; to determine contractor’s 
responsiveness to reporting requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic disks 

Retrievability: Accessed by name of contractor, contract number 
or word search. Index of field names is required for retrieval. 

Safeguards: File access is available only to authorized ARPA per¬ 
sonnel and selected ARPA contracting agents who have been as¬ 
signed system passwords. Passwords are created as random character 
strings generated by a special computer program. The disks are 
stored in an area accessible only to authorized personnel. Building 
employs security guards. 

Retention and disposal: Records are permanent. They are retained 
in active status until the end of the fiscal year in which contract ex¬ 
pires. They are then designated as completed work but remain on the 
working disk. 

System manager(s) and address: Director, Program Management, 
ARPA, 1400 Wilson Blvd., Arlington, VA 22209 

Notification procedure: Information may be obtained from: 

Director, Program Management 
Room 813 
Architect Bldg. 

1400 Wilson Blvd. 

Arlington, Va. 22209 

Telephone: Area Code 202 - 694-1440 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Director, Program Management, ARPA, 1400 Wilson 
Blvd., Arlington, VA 22209 

Written requests for information should contain the full name of 
the individual, and the company associated with currently or previ¬ 
ously. 


For personal visits, the individual should be able to provide some 
acceptable identification, such as driver’s license, credit card, or em¬ 
ploying company’s identification card. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: ARPA Orders and related summary 
sheets; contracts and contract modification documents; contractors’ 
technical reports; Letters of Acceptance of ARPA Orders and ARPA 
Monthly Financial Reports (Form DD 1058); from ARPA Contracting 
agents; change sheets submitted by ARPA Program Management Of 
ficers. 

Systems exempted from certain provisions of the act: NONE 
E ARPA 004 

System name: ARPA Personnel 

System location: Defense Advanced Research Projects Agenc\. 
1400 Wilson Blvd., Arlington, VA 22209 

Categories of individuals covered by the system: Current and former 
ARPA employees, civilian and military, consultants and part-time 
employees. 

Categories of records in the system: File contains individuals Bio 
Data: Name, Prename, DOB, Age, Education; Classif Data: Job Sc¬ 
ries, Jot Title, Pos Des Nr., Salary; Grade Data: Grade Type, Grade. 
Step, ARPA Promotion, Last WGI, Next WGI; Civ Ser Data: SCO, 
Yrs. Govt; ARPA Data: Project, Civilian-Military-Professional-Sup¬ 
port, Proj. No., EOD ARPA, Left ARPA, Yrs. ARPA; Mil Data 
Rank, Service, Reassgn Due, Slot Rank, ARPA Award, Date of 
Rank, Pos Des; Review Data: Clearance, Current office assignment 
data. Eligibility for Retirement; Remarks; Mailing Data: Title, Name, 
Spouse Name. Street, City, State, Zip. Home Phone; Office Data 
Name, Office Phone, Room, Div. 

Authority for maintenance of the system: 5USC 301; Department of 
Defense Directive No. 5105.41, dated March 23, 1972, establishing 
ARPA as a separate Agency of the Department of Defense under the 
direction, authority, and control of the Secretary of Defense. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mainly for internal 
managerial and administrative needs. Director and Deputy Director. 
ARPA, Administrative Officer, Staff Assistant, Administrative Of¬ 
fice, and Systems analysts have access to complete file. Information 
in different combinations is used for monthly manpower counts, 
staffing balance for civilian vs. military, professional vs. clerical; 
grade and salary count. Individual organizational configuration only 
is available to appropriate Office Director for their managerial needs 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic disk, computer paper print outs, paper records 
and correspondence in file folders. 

Retrievability: Data is retrievable by last name as well as by any of 
the data fields listed in RECORD CATEGORY 

Safeguards: Access to total file limited by password; building em¬ 
ploys security guards. Files are maintained in combination locked 
files and in areas accessible only to authorized personnel that are 
properly screened and trained. 

Retention and disposal: Files are permanent. There are no plans to 
retire or destroy ADP files. Paper files are destroyed by burning 2 
years after employee has left ARPA. 

System manager(s) and address: Administrative Officer, ARPA, 
1400 Wilson Blvd., Arlington. VA 22209 

Notification procedure: Information may be obtained from: 
Administrative Officer 
Room 827 
Architect Bldg. 

1400 Wilson Blvd. 

Arlington, VA 22209 

Telephone: Area Code 202 - 694-3236 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Administrative Officer, ARPA, 1400 Wilson Blvd 
Arlington, VA 22209 

Written requests for information should contain the full name of 
the individual, the ARPA office assigned to currently or previously, 
and the period of employment with ARPA. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as ARPA pass, DoD pass, or verbal 
information that could be verified in his file. 
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Contesting record procedures: ARPA’s rules for access to records 
and for contesting contents and appealing initial determinations by 
the individual concerned may be obtained from the Administrative 
Officer, ARPA. 

Record source categories: Information is gathered from SF 171, SF 
50, DD 2515, Optional Form 8, OSD Military staffing plan and 
roster, military award forms. 

Systems exempted from certain provisions of the act: NONE 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR¬ 
MATION 

A record from a system of records maintained by this Component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA¬ 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency's decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 


F00401 05HCHLA 


System name: 00401 05HCHLA For Cause Separations of Personnel 
with Duty and Travel Restrictions (FCS/DTR) 

System location: Directorate of Security and Communications 
Management, Air Force Intelligence Service (AFIS), Pentagon, 
Washington DC 20330; Directorate of Security Police, Hq United 
States Air Force Security Service, San Antonio, Texas 78243; Office 
of Administrative Assistant to the Secretary of the Air Force, Pen¬ 
tagon, Washington DC 20330 

Categories of individuals covered by the system: All personnel who 
are under current duty and travel restrictions who are being con¬ 
sidered for separation from service for either punitive or administra¬ 
tive (nonvoluntary) reason 


Categories of records in the system: Initial submission and recom¬ 
mendations of the Air Force Major Command (MAJCOM) or 
separate Operating Agency (SOA) concerned and all supporting 
documents for the proposed action; AFIS Directorate of Security and 
Communication Management recommendations for disposition to the 
Assistant Chief of Staff for Intelligence Hq, US Air Force; if ap- 
pucable, decisions and correspondence from Administrative Assistant 
to the Secretary of the Air Force 

Authority for maintenance of the system: Title 10 USC 133 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by designated, 
responsible Air Force intelligence officials to recommend/ determine 
propriety of proposed action in light of individual’s duty and travel 
es nction; substantive information is provided to responsible in- 
ividual in the Secretary of the Air Force organization to assist in 
S*. a final decision in some instances; copies maintained by 

retary of the Air Force organizations are used to evaluate the cf- 
cavenett of the program, to determine consistency of decisions 
M deciSM)n Irends, and to provide program guidance to the System 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

And grade/rank 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Records are stored in vaults. 

Retention and disposal: Records maintained in active status until 
final disposition of each separate file. After final disposition of the 
case the record is placed in inactive status for five years and then 
destroyed. File copies maintained in the Secretary of the Air Force 
organization are destroyed after 4 years Destruction is by pulping, 
burning, or shredding. 

System managers) and address: Assistant Chief of Staff, Intel¬ 
ligence, Headquarters United States Air Force. 

The Director of Security and, Communications Management, Air 
Force Intelligence Service, Pentagon, Washington DC 20330 is 
designated to act in the name of the Assistant Chief of Staff for In¬ 
telligence, Hq US Air Force 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Unclassified portions of file available upon request. Request must 
include full name, grade (where applicable), social security account 
number, date and place of birth, organization/activity to which as¬ 
signed/employed at time of proposed For Cause Separation. Visits 
may be made to office of System Manager Individuals not authorized 
access to Pentagon working areas should contact System Manager by 
mail beforehand. Include all above information in letter. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual’s Personnel records and MAJ- 
COM/SOA Commander’s proposal and recommendations with all 
supporting documents 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F00401 05HCHLB 

System name: 00401 05HCHLB Sensitive Compartmented Informa¬ 
tion (SCI) Personnel Security Records (PSR) 

System location: Personnel Security Division, Directorate of Securi¬ 
ty and Communications Management, Air Force Intelligence Service, 
Pentagon, Washington DC 20330 Records for personnel assigned Air 
Force Security Service are located with Directorate of Security Po¬ 
lice, Air Force Security Service, Kelly Air Force Base, Texas 78243. 
Records for personnel assigned to Air Force Communications Ser¬ 
vice are located with Office of the Inspector General, Air Force 
Communications Service, Richards-Gebaur AFB, Missouri 64030. 
Records for personnel assigned to Air Weather Service are located 
with Directorate of Special Projects, Control Division, Air Weather 
Service, Scott Air Force Base, Illinois 62225 

Categories of individuals covered by the system: Air Force person¬ 
nel, civil service employees, and contractor personnel with current 
access to SCI or who have had such access within past 5 years ex¬ 
cept Air Force personnel assigned to Centrai Intelligence Agency, 
Office of the Secretary of Defense/Defensc Agencies, Office of the 
Joint Chiefs of Staff, and the National Security Agency 

Categories of records in the system: Statements of Personal History 
and allied papers prepared or submitted by individuals; Personnel 
Background Investigations; Statements by Commanders, Supervisors, 
Medical, Legal, and Security Officials, and related correspondence; 
Access Adjudication Records; Indoctrination Oaths; Termination 
Oaths; routine records/correspondence pertaining to access status or 
changes in status 

Authority for maintenance of the system: Executive Order 10450 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by designated, 
responsible Air Force officials to recommend/determine eligibility for 
access to SCI. Used to verify an individual’s status with respect to 
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SCI access or eligibility for such access, only the ’fact of’ an in¬ 
dividual’s eligibility/noneligibility for SCI access is furnished to other 
authorized government agencies/activities and only upon request. To 
answer official inquiries involving an individual’s eligibili¬ 
ty/noneligibility for access to SCI, substantive information is released 
to responsible officials in the Air Force Inspector General Organiza¬ 
tions, or higher Air Force authority, and to members of Congress. 
Used internally to determine personnel security trends and to attempt 
to determine causes for security deviations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

And grade or rank 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Records are stored in vaults. 

Retention and disposal: Active records maintained as long as an in¬ 
dividual is authorized access to SCI. Upon termination of access 
record is placed in inactive status where it is retained for 5 years and 
then destroyed unless sooner returned to active status. Destruction is 
by burning or shredding * 

System manager(s) and address: Assistant Chief of Staff, Intel¬ 
ligence, Headquarters United States Air Force. 

The Director of Security and Communications Management, Air 
Force Intelligence Service, The Pentagon, Wash DC 20330 is 
designated to act in the name of the Assistant Chief of 
Staff/Intelligence, Hq, United States Air Force 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Unclassified portions of file available upon request. Include full 
name, grade (where applicable), social security account number, date 
and place of birth, organization/activity to which assigned/employed 
at time of SCI access. Visits may be made to office of System 
Manager. Individuals not authorized access to Pentagon working area 
should contact System Manager by mail beforehand. Include all 
above information in letter. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Personnel Background Investigations con¬ 
ducted by Defense Investigative Service and/or Air Force Office of 
Special Investigations; Statement of Commanders, Supervisors, and 
medical, legal and security officials; records of adjudication 
processes. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or 00, as applicable. 
For additional information, contact the Systems Manager. 

F01001 AA A 

System name: 01001 A A A Official Biographies, Office of the Secre¬ 
tary of the Air Force 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Statutory appoin¬ 
tees and other key civilian and military personnel assigned to the Of¬ 
fice, Secretary of the Air Force 

Categories of records in the system: Biographies of statutory ap¬ 
pointees and other key civilian and military personnel currently 
and/or formerly assigned to the Office Secretary of the Air Force. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Biographies are prepared 
to support the Air Force policy to keep its members and the public 
informed about the Air Force and its leaders and are distributed 
throughout the Air Force. In their final form the biographies are con¬ 
sidered published, ’public domain’ material and may be released to 
any requester on an ’as needed’ or ’as requested’ basis. Biographies 
may be used as resource documents to provide reference on educa¬ 


tion, career progression and presented awards for staff visits, in¬ 
troductory remarks when these key personnel are guest speakers at 
civic functions or in preparing other public information. Copies of 
biographies are on file in the Management Division, Office Adminis¬ 
trative Assistant to the Secretary of the Air Force, The Pentagon, 
Washington, D.C. 20330. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Retained in office files until reassignment or separation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Administrative Assistant to the 
Secretary of the Air Force, The Pentagon, Wash., D.C. 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gam¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01001 CVAE A 

System name: 01001 CVAE A Secretary of the Air Force Historical 
Records 

System location: At Washington National Records Center, 
Washington DC 20409. 

Modem Military Branch, Military Archives Division, National 
Archives and Records Service, Washington DC 20408. 

Categories of individuals covered by the system: Employees and 
former employees of the Secretary of the Air Force, and anyone who 
has corresponded with the Secretary of the Air Force. 

Categories of records in the system: Secretary of the Air Force cor¬ 
respondence files covering calendar years 1947 through March, 1972, 
most of which does not contain personal information. 

Authority for maintenance of the system: 5 United States Code 301; 
10 United States Code 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for research by Air 
Force Historian, other government agencies and private institutions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Dewey Decimal System. 

Safeguards: Access by direction of the Secretary of the Air Force 
only. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded. 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief of Staff, Headquarters 
United States Air Force, Washington, D.C. 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Information obtained from a corporation. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F01001 DAYYT A 

System name: 01001 DAYYT A Unusual and Incoherent Translation 
Material 

System location: -Translation and Abbreviations Section, Directorate 
of Administration 

At Headquarters United States Air Force, Washington DC 20330. 

Categories of individuals covered by the system: The category of in¬ 
dividuals covered by the system includes individuals residing in the 
United States (aliens or United States citizens) or foreign nationals 
who have addressed correspondence regularly over a period of years 
to the Department of Defense, or to specific persons such as Secre¬ 
tary of the Air Force, or Secretary of Defense and so forth. 

Categories of records in the system: Complete or Summary transla¬ 
tions of letters, articles, and documents. 

Authority for maintenance of the system: Title 10 United States 
Code Section 8034. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Translations of previous 
correspondence aid Translation and Abbreviations Section personnel 
in translating or summarizing similar correspondence when it is 

received. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by personnel screening. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief, Translation and Abbrevia¬ 
tions Section, Directorate of Administration, Headquarters United 
States Air Force, Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

The individual must furnish full name and address. The individual 
may visit the Translation and Abbreviations Section of the 
Directorate of Administration at Headquarters United States Air 
t orce, Washington DC 20330. No identification is required to deter¬ 
mine if the system contains records pertaining to a specific in¬ 
dividual. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing address. Translation and Abbreviations Section, 
Directorate of Administration, Headquarters United States Air 
K^rce, Washington DC 20330 

' mtesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information is in the form of translated 

correspondence. 

Systems exempted from certain provisions of the act: NONE 
F01001 HC A 

System name: 01001 HC A Chaplain Privileged Communication Files 


System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

In Private Files of Individual Chaplains on Air Force Installations 

Categories of individuals covered by the system: Air Force Mem¬ 
bers, Their Dependents, and any other Persons who have Received 
Counseling of a Privileged Nature from the Chaplain Maintaining the 
File 

Categories of records in the system: Memoranda of Counseling Ses¬ 
sions Between Chaplain and Counselec 

Authority for maintenance of the svstem: Title 10 USC 8012 and Title 
10 USC 8034 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintained by the 
Chaplain for use in Counseling 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Access only by the Chaplain Maintaining the Individual File and 
the Counselee to whom the File Material Pertains. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager^) and address: Chief of Chaplains, Headquarters 
United States Air Force. 

Washington D.C. 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information Obtained from Individual 
Counselee 

Systems exempted from certain provisions of the act: NONE 
F01001 OBXQPCA 

System name: 01001 OBXQPCA Preparatory School Automated 
Grade Retrieval System 

System location: At United States Air Force Academy, CO 80840. 

Preparatory School 

Categories of individuals covered by the system: Preparatory School 
Students 

Categories of records in the system: Grade and College Board Test 
Information 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of the system is 
to produce a machine run grade roster with all grades, GPA’s, and 
highest college board test scores automatically figured on one print¬ 
out for easy reference. The use of this system entails the use of feed¬ 
ing data automation equipment with grade and college board test 
scores on IBM cards. The end product is an error free product which 
shows grade info on each student. The information from this roster is 
copied off onto the Student Record Card for permanent file. The 
machine run roster is also furnished to the USAF Academy Regis¬ 
trar’s Office when they are considering students for appointments to 
the USAF Academy. In addition, this roster also reflects the order of 
merit for each grade period which is also entered on the Student 
Record Cards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 
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Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Commander, Preparatory School, 
US Air Force Academy CO 80205 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Inputs furnished from the three Prepara¬ 
tory School departments: English, Math, and Military Training. 

Systems exempted from certain provisions of the act: NONE 
F01001 OBXQPCB 

System name: 01001 OBXQPCB Files of Nominations for Award 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Categories of records in the system: Personal data on individual 
being recommended 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To be able to nominate a 
Senior Noncommissioned Officer, Noncommissioned Officer, or Air¬ 
man of the Quarter or Year by the supervisor to the unit orderly 
room for evaluation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Access by authorized personnel who are properly screened and 
cleared for need-to-know. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
US Air Force Academy, CO. 80205 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Field Personnel Records and information 
from the Recommending Official. 

Systems exempted from certain provisions of the act: NONE 
F01001 OBXQPCC 

System name: 01001 OBXQPCC Commander’s Patient Status Report 
(Cadet) 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Daily roster of Cadets hospital¬ 
ized 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information collected for 
purpose of notifying concerned individuals of status of cadets 
hospitalized. Users include: Superintendent, Commandant of Cadets, 
Hospital Commander. Information used as follows: provide Superin¬ 
tendent daily report of number and status of Cadets hospitalized; 
provide Hospital Commander and staff daily report of status of 
Cadets hospitalized; provide Commandant and staff daily report of 
number and status of Cadets hospitalized; provide information to Air 
Officer Commanding so that they may notify parents as required 
when their son is hospitalized more than three days; concerned per¬ 
sonnel can note trends in hospitilization in terms of numbers of 
cadets hospitalized, length of hospital stay, diagnosis nature of medi¬ 
cal problems being treated. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ot records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander, USAF Academy 
Hospital 

Notification procedure: Requests should be addressed to the regis¬ 
trar, USAF Academy Hospital Cadet Liaison, and should include full 
name, and date of hospital admission. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F01001 OBXQPCD 

System name: 01001 OBXQPCD Cadet Appointment System 
System location: At United States Air Force Academy, CO 80840. 
Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Mandatory Non Academic Ap¬ 
pointments 

Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To schedule cadets for 
mandatory non academic appointments during free periods. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding 
pulping, macerating, or burning. 

System manager^s) and address: Commandant of Cadets, United 
States Air Force Academy, CO 80405 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Master Semester Schedule Files 
Systems exempted from certain provisions of the act: NONE 
F01001 OBXQPCE 

System name: 01001 OBXQPCE Cadet Wing Movements 
System location: At United States Air Force Academy, CO 80840 
Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Cadet Flight Manifest and Host 
Information at Temporary Duty destinations for Cadet movements 
away United States Air Force Academy 

Authority for maintenance of the system: 10USC8012 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Establish and maintain 
control of cadet contingents away from USAF Academy 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then retired to Washington National Records Center, 
Washington DC 20409, for permanent retention. 

Retained in office files until training is completed and posted to ap¬ 
plicable document, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Commandant of cadets 

The Judge Advocate General, Headquarters United States Air 
Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force’s systems 

notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Trip Planning Worksheets 

Systems exempted from certain provisions of the act: NONE 
F01001 OBXQPCF 

System name: 01001 OBXQPCF Planning and Resource Management 
Information System 

System location: At United States Air Force Academy, CO 80840. 

'ategories of individuals covered by the system: Limited to USAFA 
Data Automation Personnel Involved with Data Automation Develop¬ 
ment Projects 

ategorks of records in the system: Individual work schedules and 
individual workload forecast reports 

Authority for maintenance of the system: 10 USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Individual Work Schedules 
^ used to define work assignment and collect actual hours worked 
gainst planned estimated hours by development task for each in¬ 
dividual expending hours against an automated data system develop¬ 
ment project. Individual workload forecasts are used to determine fu¬ 
ture (12 month) workload planned for each individual against pending 
projects. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

s> '.tern. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Director of Data Automation, 
united States Air Force Academy 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

1 ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
\vHem interfaces. * 

Systems exempted from certain provisions of the act: NONE 


F01001 OBXQPCG 

System name: 01001 OBXQPCG Request for Enrollment, Part Time 
Professional Education Program 

System location: At United States Air Force Academy, CO 80840. 
Categories of individuals covered by the system: All military person¬ 
nel applying for tuition assistance under the Part Time Professional 
Education Program Regulation. 

Categories of records in the system: Requests for Enrollment, Part 
Time Professional Education Program 

Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine individuals 
requesting enrollment under the Part time Professional Education 
Program and amount of funds required for each. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: DCS/Personnel 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Military personnel applying for tuition 
assistance under part time professional education program. 

Systems exempted from certain provisions of the act: NONE 
F01001 REPX A 

System name: 01001 REPX A Inquiries (Presidential, Congressional) 
System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Personnel Division Office of Air Force Reserve (AF REPX) 
Categories of individuals covered by the system: Air Force civilian 
employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Former Air Force Reserve Personnel. 

Categories of records in the system: Individual inquiries, research 
material and replies 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reply to inquiries. Office 
of Secretary of Air Force, Air Reserve Personnel Center, HQ Air 
Force Reserve, reply to subsequent inquiries 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Chief of Air Force Reserve. Per¬ 
sonnel Division, Headquarters USAF, Washington DC 20330 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requests should include the full name and SSAN. Individuals may 
visit the Personnel Division. Office of the Air Force Reserve, Pen¬ 
tagon, Washington DC and should provide military identification card 
or driver’s license as means of identification. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 






35408 


DEPARTMENT OF DEFENSE 


Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01001 SAFPC A 

System name: 01001 SAFPC A Air Force Discharge Review Board 
Retain Files 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Former Air Force 
Personnel who submit applications for review of discharge/ separa¬ 
tion/dismissal 

Categories of records in the system: File contains copies of cor¬ 
respondence between applicant and Discharge Review Board; 
duplicates of summary of board proceedings and summary of appli¬ 
cant’s military record; and miscellaneous control records. 

Authority for maintenance of the system: 10 United States Code 
1553 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Air Force 
Discharge Review Board as a temporary reference file. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records arc stored in safes. 

Retention and disposal: Retained in office files for one year from 
date of hearing and then destroyed by burning or shredding 

System managers) and address: Director, Secretary of the Air 
Force Personnel Council, Washington, D.C. 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Written requests should contain the full name, service number and 
social security account number of the requestor. Personal visits may 
be made to room 920, Commonwealth Building, 1300 Wilson Blvd, 
Arlington, VA. Personal vistors must supply full name, service 
number, social security account number and some form of identifica¬ 
tion such as driver’s license. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual’s military personnel record 

Systems exempted from certain provisions of the act: NONE 
F01001 0CGBLZA 

System name: 01001 0CGBUZA Individual Weight Control File. 

System location: At Air Force (AF) unit of assignment; servicing 
medical facility. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. ; 
Headquarters, Aerospace Defense Command/DPXTO, Ent AFB CO 
80 912; 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. . 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Who are enrolled in the Weight Control Program. 


Categories of records in the system: File contains: individual weight 
control record; letters informing individual of overweight status, 
scheduling me dical evaluation, and documenting monthly medical 
progress; general military training record. 

Authority for maintenance of the system: 10 U.S.C. 8074 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File purpose is to docu¬ 
ment a person’s progress in Weight Contr ol program. Those 
authorized access to the file are the indivi dual, Unit Commander. 
Unit Weight Control Monitor, medical pers onnel, Major Command 
(MAJCOM) Monitor, CBPO and legal personnel on a need to know 
basis in performing offical duties. The file keeps individual informed 
of weight loss in attaining maximum all owable weight, provides his¬ 
tory of weight loss and counseling, provides an input for medical 
determinations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Grade. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

File cabinets. 

Retention and disposal: WTien a person achieves the desired weight 
standard, file is for warded to servicing medical facility to be in¬ 
cluded in individu als medical records. 

System managers) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

HQ ADC/DPXTO; Ent AFB CO 80912. 

Notification procedure: Commander, Unit of Assignment. Inquiries 
on existence of a file should include full name, grade, SSAN, and 
should go to Unit of Assignment. Personal visit proof of identity 
requires posse ssion of Armed Forces Identification Card. 

Record access procedures: Commander, Unit of Assignment 
Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. . 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Individual 
Information obtained from financial institutions. . 

Systems exempted from certain provisions of the act: NONE 
F01001 0J DP A 

System name: 01001 0J DP A Humanitarian/Permissive Reassignment 
Files 

System location: Headquarters Air Training Command (ATC) Depu 
ty Chief of Staff for Personnel(DCS/P),Randolph Air Force Base, 
TX 78148 Randolph Air Force Base TX 78148. 

Categories of individuals covered by the system: ATC active duty 
personnel who apply for reassignment 
Categories of records in the system: Individual military records con¬ 
taining active case data 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data to ap¬ 
prove or disapprove action relative to reassignment actions 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 
Stored in locked building 

Retention and disposal: Retained for one year after end of year in 
which the case was closed, transferred to a staging area for one addi¬ 
tional year, then destroyed by tearing into pieces, shredding, pulping. 
macerating,or burning. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 





DEPARTMENT OF DEFENSE 


35409 


System manager(s) and address: DCS/P Randolph Air Force Base 
TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Systems exempted from certain provisions of the act: NONE 
F01001 0J DP B 

System name: 01001 0J DP B Special Interest Assignment Files 

System location: Headquarters Air Training Command(ATC) Depu¬ 
ty Chief of Staff for Personnel(DCS/P) Randolph Air Force Base TX 

78148. 

Categories of individuals covered by the system: Officer who are 
considered for assignment to ATC 

Categories of records in the system: Individual military records con¬ 
taining special assignment interest data 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data to deter¬ 
mine final assignment 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievabillty: Filed by voice print identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing, the retotd system in performance of their official duties. 

Stor*j *iri locked budding 

Retention aid disposal: Retained in office files until reassignment 
or separation* then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: DCS/P Randolph Air Force Base 

TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01001 0J DP C 

System name: 01001 0J DP C Regular Air Force Appointment Pro¬ 
gram 

System location: Headquarters Air Training Command(ATC) Depu¬ 
ty Chief of Staff for Personnel(DCS/P) Randolph Air Force Base TX 

78148. 

Categories of individuals covered by the system: All ATC active 
duty officers eligible for regular appointment 

Categories of records in the system: Roster containing officer eligib¬ 
ly data 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses information to 
insure all eligible officers are considered for appointments 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Maintained in file folders. 

Retrievabillty: Filed by Name. 

Filed by other identification number or system identifier. 

' guards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Stored in locked building 


Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning 

System man age ns) and address: DCS/P Randolph Air Force Base 
TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01001 0J DP D 

System name: 01001 0J DP D Command Airman Promotion Eligibility 
Rosters 

System location: Headquarters Air Training Command(ATC) Depu¬ 
ty Chief of Staff for Personnel(DCS/P) Randolph Air Force Base TX 
78148. 

Categories of individuals covered by the system: All ATC active 
duty Airman ehgible for promotion 

Categories of records in the system: Listing containing promotion 
eligibility data on each Airman 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses listing to in¬ 
sure all eligible Airmen are considered for promotion 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by pcrson(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Stored in locked building 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: DCS/P Randolph Air Force Base 
TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01001 0J DP E 

System name: 01001 0J DP E Airman Promotion Status File 

System location: Headquarters Air Training Command(ATC) Depu¬ 
ty Chief of Staff for Personnel (DCS/P) Randolph Air Force Base 
TX 78148. Randolph Air Force Base TX 78148. 

Categories of individuals covered by the system: All ATC active 
duty Airman 

Categories of records in the system: Correspondence pertaining to 
promotion status 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P used to monitor 
corrective action 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 
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Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Stored in locked building 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: DCS/P Randolph Air Force Base 
TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F01001 0J DP F 

System name: 01001 0J DP F Drug Abuse Ledger 

System location: Headquarters Air Training Command!ATC) Depu¬ 
ty Chief of Staff for personnel(DCS/P) Randolph Air Force Base TX 
78148. 

Categories of individuals covered by the system: All rated or flying 
training students who have drug abuse files 

Categories of records in the system: Composite listing containing 
personnel drug status data 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses ledger to 
Monitor drug related case actions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Stored in locked building 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: DCS/P Randolph Air Force Base 
TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01001 0J DP G 

System name: 01001 0J DP G Survival Training Elimination Messages 

System location: Headquarters Air Training Command(ATC) Depu¬ 
ty Chief of Staff for Personnel(DCS/P) Randolph Air Force Base TX 
78148. 

Categories of individuals covered by the system: All ATC rated Of¬ 
ficers eliminated from survival training 

Categories of records in the system: Individual Files containing 
elimination data 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses files to moni¬ 
tor flying status 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties 

Stored in locked building 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: DCS/P Randolph Air Force Base 
TX 78148 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force hy 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01001 0J DP If 

System name: 01001 QJ DP H Squadron Officer School(SOS) Eligibili¬ 
ty Roster 

System location: Headquarters Air Training Command(ATC) Depu¬ 
ty Chief of Staff for Personnel(DCS/P) Randolph Air Force Base TX 
78148. 

Categories of individuals covered by the system: All ATC officer 
personnel eligible for SOS 

Categories of records in the system: Individual military records con¬ 
taining SOS eligibility data 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data to moni¬ 
tor SOS selection 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Stored in locked building 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager^) and address: DCS/P Randolph Air Force Base 
TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F01001 0J DP J 

System name: 01001 0J DP J Professional Military Educational! PM F' 
Rosters 

System location: Headquarters Air Training Command!ATC) Depu 
ty Chief of Staff for PersonneKDCS/P) and Base Director of Person 
nel(DP) Randolph Air Force Base TX 78148. 

Categories of individuals covered by the system: All ATC enlisted 
personnel eligible for PME training 

Categories of records in the system: Individual military records con 
taining PME information data 

Authority for maintenance of the system: 44 USC 3101 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P and DP uses data 
to monitor and evaluate PME training 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Rctrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: DCS-p Randolph Air Force Base 

TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F01001 QJDJDBA 

System name: 01001 OJDJDBA National Agency Check - Status 
System location: Records unit, processing section. Consolidated 
Base Personnel, Chanute AFB, XL 61868 
Categories of individuals covered by the system: Pipe-line student 
personnel stationed at Chanute AFB with incom plete National Agen¬ 
cy Check 

Categories of records in the system: Name, social security number, 
unit of assignment, and current NAC status 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify students with 
no complete security check 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Name and organization 

Safeguards: Records are stored in locked cabinets or rooms. 

Records are accessed by persons(s) responsible for servicing the 
record system in performance of their official duties; 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Chief, Consolidated Base Person¬ 
nel office, 3345 Air Base Group, Chanute AFB, IL 61868 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. * 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

( ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F01001 OJDJDBB 

System name: 01001 OJDJDBB Administrative Discharge Information 
Summary 

System location: Quality Control Section, Consolidated Base Per¬ 
sonnel Office, 3345 Air Base Group Chanute Air Force Base IL 
Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Personnel administatively 
discharged for cause at Chanute Air Force Base, IL 


Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To monitor and provide 
trend analysis on discharge actions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: One year from date of discharge. Destroy 
by tearing into pieces, shredding, pulping, macerating, or burning. 

System managers) and address: Chief, Consolidated Base Person¬ 
nel Office, 3345 Air Base Group, Chanute AFB, IL 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual military personnel records and 
completed discharge case 

Systems exempted from certain provisions of the act: NONE 
F01001 0JEEPZA 

System name: 01001 QJEEPZA Assignment Preference Application 
Date; 

System location: At consolidated base personnel offices only. Offi¬ 
cial mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Air Force active 
duty permanent party officer; personnel 

Categories of records in the system: Data relating to, ’Career Objec¬ 
tive Statement.’ 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determine currency of 
career objective and assignment preference data, used by personnel 
officials and Officer Unit Career Advisors to validate currency of 
data and counsel individuals on career objectives 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief Consolidated Base Personnel 
office, Columbus AFB MS 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01001 0JMPLSA 

System name: 01001 0JMPLSA Instructor of the Month Records 
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System location: At Officer Training School USAF at Lackland 
AFB TX 78236 

Categories of individuals covered by the system: All instructors 
nominated for Instructor of the Month 
Categories of records in the system: Narrative of instructor’s job 
performance; 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Selection of the Instructor 
of the Month 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytcm: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Destroyed after 1 year by tearing into 
pieces, shredding, pulping, macerating, or burning 
System manager(s) and address: Dep Cmdr for Mil Tng Officer Tng 
School Lackland AFB TX 78236 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Observation by supervisor 
Systems exempted from certain provisions of the act: NONE 
F01001 OKPNQSA 

System name: 01001 OKPNQSA Potential Faculty Rating System 
System location: Squadron Officer School, Maxwell Air Force 
Base, AL 36112 

Categories of individuals covered by the system: Former Squadron 
Officer School students being considered for faculty duty 
Categories of records in the system: Individual rating of students 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Evalute individuals for 
potential assignment as faculty members 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Student Operations 
Squadron Officer School, Maxwell Air Force Base, AL 36112 
Notification procedure: Requests should include the individual’s 
name and Social Security Account Number. Individuals may visit Of¬ 
fice of Sysmanagcr and present Military ID Card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 


F01001 0KPNQSB 

System name: 01001 0KPNQSB Air Force Reserve Officer Training 
Corps evaluation information record files 
System location: Office of the Vice Commandant/Commandant Air 
Force Reserve Officer Training Corps (AFROTC) 

At Headquarters Air University, Maxwell Air Force Base, AL 
36112. 

Categories of individuals covered by the system: Air Force active 
duty officers assigned to AFROTC 
Categories of records in the system: Biographical information, in¬ 
cluding assignment, information education, awards, family and com¬ 
bat experience 

Authority for maintenance of the system: Title 10 USC, section 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for evaluating per¬ 
sonnel. Occasionally used in assignment recommendations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Vice Commandant/Command a nt. 
AFROTC, Maxwell Air Force Base, AL 36112 
Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: ITie Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Uniform Officer Record, Area Comman¬ 
dant’s Educational Institution, Air University Commander’s Reports 
Systems exempted from certain provisions of the act: NONE 
F01001 0MLCMMA 

System name: 01001 0MLCMMA Airman NCO Recognition Program 
System location: 2578 Air Base Group (ABG) ellington Air Force 
Base (AFB) TX 77209 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Categories of records in the system: Letter 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Recognition of Outstand¬ 
ing Duty, 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Personal Affairs Officer 2578 
ABG, Ellington AFB TX 77209 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
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Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
hoards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01001 OQFJXTA 

System name: 01001 OQFJXTA Office Projects/Studies (Behavioral 
Service Program) 

System location: Behavioral Services Office, 436 Military Airlift 
Wing, 436MAW/CCJ Dover Air Force Base DE 19901 
Categories of individuals covered by the system: Behavioral Service 

Clients 

Categories of records in the system: Training records, counselling 

notes 

Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Research followup. 
Behavioral Service use only 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for one additional year, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. 

System managers) and address: Chief,Behavioral Services 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01001 OQKRSMA 

System name: 01001 OQKRSMA Academic Completion Report 
System location: Evaluation Section, 1550th Aircrew Training and 
Test Wing, /DDTEE Hill Air Force Base, UT 84406 
Categories of individuals covered by the system: Students who 
completed academic training 

Categories of records in the system: Training Completion Report 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to report student 
performance and completion of academic training 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

and date of completion of academic training 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: Chief Evaluation Section, 1550th 
Aircrew Training and Test Wing, Hill Air Force Base, UT 84406 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Information obtained from individuals 
Systems exempted from certain provisions of the act: NONE 
F01001 OQPTFLA 

System name: 01001 OQPTFLA Human Reliability for Special Mis¬ 
sions 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Categories of records in the system: Administration of Assigned Per¬ 
sonnel 

Authority for maintenance of the system: 44-USC3101 Records 
Management by agency heads general duties 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitoring assignment of 
Specil Missions Personnel, used by Squadron Commander 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Director of Administration, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name and social security number required for inquiries 
Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Systems exempted from certain provisions of the act: NONE 
F01001 0QPTFLC 

System name: 01001 0QPTFLC Daily Report of First Aid, Dental 
Assistance and Outpatient Workload Data 
System location: USAF Clinic McGuire Air Force Base NJ 08641 
Categories of individuals covered by tbe system: Exchange Officers. 
Categories of records in the system: Administrative Management of 
Medical Services 

Authority for maintenance of the system: 44-USC3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Management of Medical 
Services, used by Clinic Commander 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managerfs) and address: USAF Clinic, McGuire Air Force 
Base, NJ 08641 
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Notification procedure: Requests may be distributed to Commander 
US Air Force Clinic McGuire Air Force Base NJ 08641 Full Name 
and Social Security Number are required for inquiries 

Record access procedures: Access may be granted by Commander 
US Air Force Clinic McGuire Air Force Base NJ 08641 
Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Individual user 
Systems exempted from certain provisions of the act: NONE 
F01001 OSSGBPA 

System name: 01001 OSSGBPA Busy Monitor II File 
System location: Deputy Chief of Staff/Personnel, Career Motiva¬ 
tion Branch, Headquarters, Strategic Air Command, Offutt Air Force 
Base, NE 68113 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Captains, Majors, and Lt Colonels only 

Categories of records in the system: Officer Career Brief/ Record 
Authority for maintenance of the system: Title 44 US Code Section 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Career 
Motivation Branch to Monitor Officer Career Progression 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief Career Motivation Branch, 
Deputy Chief of Staff/Personnel 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and SSAN. Proof of ID such as Military ID Card must be 
provided by visiting personnel. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

HQ SAC/DPACD Phone 294-5635. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F01001 0TRDRDA 

System name: 01001 0TRDRDA minutes of 354 TFW Quality Review 
Committee 

System location: 354 Combat Support Group, DPMA - Customer 
Service Myrtle Beach AFB SC 28577 
Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Individuals whose Unfavorable 
Information File (UFI) contains three or more entries 
Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides summary of com- 
mitte discussions and conclusions recommending rehabilitation mea¬ 
sures or further administrative action for selected individuals whose 
unfavorable information file contains three or more entries. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Director of Pcrsonne, 354 Combat 
Support Group, Myrtle Beach Air Force Base SC 28577. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: None 

Systems exempted from certain provisions of the act: NONE 
F01001 05HCHLC 

System name: 01001 05HCHLC Air Force Attache Record System 

System location: At Air Force Intelligence Service, Fort Belvoir, 
VA 22060. 

Categories of individuals covered by the system: Files are main¬ 
tained on Air Force Attache applicants, current Air Force Attaches 
and former Attaches 

Categories of records in the system: Career Briefs, Officer Effec¬ 
tiveness Reports, Airman Performance Reports, Statements of Per¬ 
sonal History, autobiographies, family photos. Armed Forces Lan¬ 
guage Aptitude and Proficiency Test scores, finger print card. Medi¬ 
cal Fitness Statements, Statements of Interview by Commanders, 
Requests for National Agency Checks 

Authority for maintenance of the system: Officer Assignments Air 
Force Regulation 36/20 Table 28/1 Rule 4. Airmen 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The material is used by 
the Active Duty Military Staff Directory involved with the selection 
and service of Air Force Attaches. The purpose of collecting the in¬ 
formation on Attache applications is to evaluate the suitability of an 
individual for Attache duty. The purpose of maintaining records on 
current Attaches is to assist in providing service to them while on 
station. The purpose of maintaining material on prior Attaches is to 
assist them in their applications for subsequent Attache duty and for 
analysis and historical purposes. The records are retained within the 
Air Force Attache System and not disclosed to personnel outside the 
Attache System 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Director Air Force Attache Af¬ 
fairs, Air Force Intelligence Service, Ft Belvoir, VA 22060 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
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Record source categories: Individuals, Air Force Military Personnel 
Center, Randolph Air Force Base Texas. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F01001 05HCHLD 

System name: 01001 05HCHLD USAF Prisoner of War (PW) 
Debriefing Files 

System location: 7602 Air Intelligence Group (INXB), Ft Bel voir, 

VA 22060 

Categories of individuals covered by the system: Air Force returned 

PW 

Categories of records in the system: Debriefing transcripts; 
messages concerning PWS; topical data 
Authority for maintenance of the system: 10USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Intelligence file; research 
source documents used by Air Force Intelligence Analysts, Physi¬ 
cians, Casualty Resolution Personnel 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Ketrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Records are controlled by computer system software. 

Retention and disposal: Retire as permanent to Washington Na¬ 
tional Records Center, Wash D. C. 20409 
System managerfs) and address: Assistant Chief of Staff, Intel- 
i gence, Headquarters United States Air Force. 

Notification procedure: See Exemption 
Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F01002 0QVDYDA 

System name: 01002 0QVDYDA Military Airlift Command (MAC) 
Dishonored Check Program. 

System location: At consolidated base personnel offices only. Offi¬ 
cial mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Dependents of military personnel. 

All Department of Defense civilian employees and all retired mili¬ 
tary personnel. 

Categories of records in the system: Copies of dishonored checks 
and correspondence pertaining thereto having individual’s name, 
grade, SSAN, and unit of assignment. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to provide a 
Kisis of information for processing and reporting all dishonored 
checks. Category of user - Air Force Specific use - provides Unit 
commanders. Base Personnel Officers, and Base check-cashing 
faculties name, grade, SSAN, and unit of assignment of individuals 
w “° have issued dishonored checks. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

FUed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office fUes for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager^) and address: Chief, Consolidated Base Person¬ 
nel Office Quality Force Section. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Systems exempted from certain provisions of the act: NONE 
F01003 OBXQPCA 

System name: 01003 OBXQPCA Cadet Promotion List 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: P series Special Orders 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Announces cadet rank and 
cadet position (duty) to be held. Cadet Rank Cards are used to input 
the necessary data. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained on disks or drums. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are controlled by computer system software. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Maintained as part of Master Cadet Personnel Record (Permanent). 

System managers) and address: Commandant of Cadets 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Commandant of Cadets 

Systems exempted from certain provisions of the act: NONE 
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F0I003 01ACYVA 

System name: 01003 0IACYVA Background Material 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: Letter request for orders, 
amendments, including justification on files on special authorizations 
when required by order publishing activity. 

Authority for maintenance of the system: Section 10 United States 
Code 1162. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information on form is 
utilized for publication of discharge orders used by military personnel 
and AF civilian employees within the office and verify that discharge 
orders were published. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205. Written request for information 
should contain full name of individual, SSAN (social security ac¬ 
count number), current address and the case (control) number shown 
on correspondence received from center. Records may be reviewed 
in records review room ARPC, 3800 York St Denver, CO 80205, 
Building 2 Unit G between 8 o’clock and 3 o’clock on normal work 
days. For personal visits, the individual should provide current 
Reserve I.D. Card and/or drivers license and give some verbal infor¬ 
mation that could verify his/her SSAN at time of discharge. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver CO 80205 telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F0110I AA B 

System name: 01101 AA B Speech Files 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Military and civilain 
officials in Federal Government 

Categories of records in the system: Contains speeches or excerpts 
from speeches on defense matters 

Authority for maintenance of the system: 10 USC 133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Respond to requests for 
statements on defense matters by Government officials 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 


Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in active files during official's in¬ 
cumbency and placed in inactive file w'hich is retained until no longer 
needed for reference. Then destroyed by tearing into pieces, 
shredding, macerating, pulping or burning. 

System managers) and address: Administrative Assistant to the 
Secretary of the Air Force 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the public 
media. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01101 AA C 

System name: 01101 AA C Clipping Files 
System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Prominent Amer 
icans in and out of government who are involved in defense matters 
Categories of records in the system: Contains media clippings about 
the activites or statements of individuals on defense matters 
Authority for maintenance of the system: 20USC 133 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Respond to requests for 
information on media reports about an individual’s involvement in 
defense matters 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in active files during individual * 
involvement in defense matters then placed in inactive file. Inactive 
files are retained until no longer needed for reference then destroyed 
by tearing into pieces, shredding, pulping, macerating or burning. 

System manager* s) and address: Administrative Assistant to the 
Secretary of the Air Force 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the public 
media. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01101 AA D 

System name: 01101 AA D Columnist Files 
System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Reporters and syn¬ 
dicated columnists or commentators who write on defense matters 
Categories of records in the system: Contains media clippings by in¬ 
dividual writers on defense matters 

Authority for maintenance of the system: 10 USC 133 
Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Respond to requests for 
information on what these writers have published about defense mat¬ 
ters 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books,'binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in active files during period when 
the columnist is writing about defense matters. Then placed in inac¬ 
tive file where they are retained until no longer needed for reference. 
Then destroyed by tearing into pieces, shredding, pulpint. macerat¬ 
ing, or burning. 

System manager(s) and address: Administrative Assistant to the 
Secretary of the Air Force 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the public 
media. 

Systems exempted from certain provisions of the act: NONE 
F01101 DAYYT A 

System name: 01101 DAYYT A Operational Reference File 

System location: Translation and Abbreviations Section, Directorate 
of Administration 

At Headquarters United States Air Force, Washington DC 20330. 

Categories of individuals covered by the system: Categories of in¬ 
dividuals covered by the system include language translators and in¬ 
terpreters, State Department personnel. Army and Navy translation 
activity personnel, commercial translation services personnel 

Air Force civilian employees. 

Former Air Force civilian employees. 

Foreign Nationals residing in the United States. 

Categories of records in the system: File is comprised of individual 
personnel data cards. 

Authority for maintenance of the system: Title 10 United States 

Code, Section 8034. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Translation and Abbrevia¬ 
tions Section personnel use the information contained in the system 
to check names and titles of foreign military and civilian government 
personnel which appear in correspondence received for translation. 
This system also serves as a listing of translators/interpreters availa¬ 
ble to provide translation and interpreting services in support of 
Headquarters United States Air Force requirements for such ser¬ 
vices. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Information retrieved by name or title. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by personnel screening 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief, Translation and Abbrevia¬ 
tions Section, Directorate of Administration, Headquarters United 
States Air Force, Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

The individual must furnish full name, and indicate whether milita- 
jy/civilian status and whether a resident or nonresident of the United 
States. The individual may visit the Translation and Abbreviations 
Section of the Directorate of Administration at Headquarters United 
states Air Force, Washington DC 20330. No identification is required 
fo determine if the system contains records pertaining to a specific 
individual. 


Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing address, Translation and Abbreviations Section, 
Directorate of Administration, Headquarters United States Air 
Force, Washington DC 20330 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from an international organization. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth 

Information obtained from commercial tran^tion service firms, 
from the Department of Defense or other United States Government 
translation activities, and from translated correspondence. 

Systems exempted from certain provisions of the act: NONE 
F01101 DPXJ B 

System name: 01101 DPXJ B Record of Air Force Personnel As¬ 
signed Outside the Department of Defense 

System location: At Headquarters United States Air Force, 
Washington DC 2033C. 

Categories of individuals covered by the system: Air Force military 
and civilian personnel assigned to full time duty outside the Depart 
ment of Defense. 

Categories of records in the system: Records include correspon¬ 
dence between the Air Force and nonmilitaiy government agencies. 
Additionally, a by-name listing of personnel is forwarded on a quar¬ 
terly basis to the Department of Defense. 

Authority for maintenance of the system: Title 44, United States 
Code , Section 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records used to maintain 
an accurate accounting of personnel. Principle users are Air Force 
personnel managers and the Deputy Assistant Secretary 
(Administration), Office of the Secretary of Defense . Purpose is to 
account for the personnel detailed outside the Department of 
Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained until an individual is returned to 
Air Force duties and then destroyed by tearing to pieces, shredding, 
pulping, macerating or burning. 

System manageris) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Correspondence between the Air Force 
and non-military government agencies and information extracted 
from military personnel records. 

Systems exempted from certain provisions o( the act: NONE 

F01101 DPXJC C 

System name: 01101 DPXJC C USAF Reconstitution Requirements 
for office of JCS and HQ USAF 

System location: HQ USAF/Deputy Chief of Staff, Personnel, 
USAF Personnel Readiness Center, Washington, DC 20330 (DC). 

Categories of individuals covered by the system: USAF Military and 
Civilian Personnel identified to fill reconstitution positions for the 
Office of Joint Chief of Staff (OJCS). 
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Categories o( records in the system: Records are maintained on elec¬ 
trical accounting machine (EAM) cards; cards contain name of selec¬ 
tee, Social Security Account Number, Command of Assignment, In¬ 
stallation Location, Grade of Selectee and the authorized position 
data. 

Authority for maintenance of the system: Title 44, United States 
Code (USC), Public Printing and Documents, Chapter 31, Records 
Management by Federal Agencies, Section 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used to identi¬ 
fy individuals to fill reconstitution requirements. Records used within 
the Air Force (AF) and the National Military Command Center 
(NMCC) for AF General Officers in support of Contingency Opera¬ 
tions Plan and the National Security Agency (NSA) for AF personnel 
designated to reconstitute NS A. Records are used to manage the per¬ 
sonnel resource designated for reconstitution. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Complete file is maintained in accordance with USAF 
security directives. 

Retention and disposal: Retained in office files untiTsuperseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information derived from military person¬ 
nel records and authorized manning documents, position descriptions 
and related correspondence. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F01101 OCGBUZA 

System name: 01101 OCGBUZA Reports, Controlled and Uncon¬ 
trolled (Bad Check Report) 

System location: All check cashing facilities in ENT Air Force Base 
complex CO 80912 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Dependents of military personnel. 

All Air Force active duty military personnel. 

Retired military and their dependents, selected Department of 
Defense civilian employees, survivors of deceased active duty milita¬ 
ry personnel, disabled veterans and their dependents. 

Categories of records in the system: List of individuals who have 
cashed bad checks at base facilities. 

Authority for maintenance of the system: Title 10 United States 
Code, section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (l)Idcntify individuals 
whose check cashing privileges are suspended. (2) Commissary 
stores, billeting, transient billeting, clothing sales store, central base 
fund activities. Non Commissioned Officers and Officers open mess. 
(3) Refuse check cashing service to individuals whose privileges have 
been suspended. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 


Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and iddress: Chief Management Analysis 
Comptroller Division, 46 Aerospace Defense Wing, Peterson Field, 
Colorado 80914. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

(b) Full name, status, social security account number, information 
requested, (c)Chief, Management Analysis, Comptroller Division, 46 
Aerospace Defense Wing, (d) Identification card issued by military 
department. 

Record access procedures: Individual can obtain assistance in gam 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information received from check cashing 
facilities at ENT Air Force Base complex. 

Systems exempted from certain provisions of the act: NONE 
F0110I 01ACYVA 

System name: 01101 0IACYVA Daily Strength Report 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Categories of records in the system: Daily Strength Report. 

Authority for maintenance of the system: 10 United States Code 
Section 262. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides supervisors with 
information on personnel resources available at the beginning of each 
day. Proper use of data in the report by management ensures that 
leave benefits are properly administered, timely notice of overtime 
and compensatory time used the previous day and information re 
garding detailed personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 3800 York St. Denver, Co 80205. 

Notification procedure: Request from individual should be ad- 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205, written request for information 
should contain full name of individual, SSAN (social security ac 
count number), current address and the case (control) number shown 
on correspondence received from center. Records may be reviewed 
in Records Review Room ARPC, 3800 York St, Denver, CO 80205. 
Building 2, Unit G, between 8 o’clock and 3 o’clock on normal work 
days. For personal visits, the individual should provide current 
reserve I.D.card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her full name. 

Record access procedures: Individual can obtain assistance in gain 
ing access from Command Documentation Manager, ARPC/DAES, 
3800 York St, Denver Co 80205 telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information from supervisory personnel. 

Systems exempted from certain provisions of the act: NONE 
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F0110I OIACYVB 

System name: 01101 OIACYVB Presentation Aids and Office Projects 
and Studies 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force Reserve personnel. 

Categories of records in the system: Schedules; written or recorded 
speeches; talking and briefing papers; graphic and speech aids; data 
on use or scheduling of conferences. 

Authority for maintenance of the system: Title 10 United States 
Code section 278. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To collect data to 
complete project/studies, provide background and working materials 
and used for making comparisons or leading to final results or 

findings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager^) and address: Commander Air Reserve Personnel 

Center (ARPC). 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205. Written request for information 
should contain full name of individual, SSAN (social security ac¬ 
count number), current address and the case (control) number shown 
on correspondence received from center. Records may be reviewed 
in Records Review Room ARPC, 3800 York.St Denver, CO 80205, 
Building 2, Unit G between 8 o’clock and 3 o’clock on normal work 
days. For personal visits the individual should provide current 
reserve I.D.card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her particular project/study. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES, 
3800 York St., Denver CO 80205 telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from units, major com¬ 
mands. consolidated base personnel offices and consolidated reserve 
personnel offices. 

Systems exempted from certain provisions of the act: NONE 
F01101 0J DP A 

System name: 01101 0J DP A Senior Officer Management Office Files 

System location: Headquarters Air Training Command (ATC) Depu¬ 
ty Chief of Staff for Personnel, Randolph Air Force Base, TX 78148. 

Categories of individuals covered by the system: All active duty 
ATC colonels and selectees. 

Categories of records in the system: Individual correspondence on 
assignment management data. 

Authority for maintenance of the system: 44 United States Code 

3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to track assign¬ 
ments/retirement of an assigned Colonels. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 


Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: DCS/Deputy Chief of Staff for 
Personnel, Headquarters Air Training Command, Randolph Air Force 
Base, TX 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F0110I 0J DP B 

System name: 01101 QJ DP B Report of Processing Time for Adminis¬ 
trative Discharge Actions 

System location: Headquarters Air Training Command (ATC) Depu¬ 
ty Chief of Staff for Personnel(DCS/P) and Consolidated Base Per¬ 
sonnel Office 

Categories of individuals covered by the system: ATC enlisted per¬ 
sonnel with late administrative discharge. 

Categories of records in the system: Individual records containing 
administrative.discharge data. 

Authority for maintenance of the system: 44 United States Code 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses reports to 
monitor discharge actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: DCS/P Randolph Air Force Base 
Texas 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gam¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01101 0J TTSA 

System name: 01101 0J TTSA Student Record of Training 

System location: Technical Training Centers of Air Training Com¬ 
mand. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 
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Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Foreign Nationals. 

Categories of records in the system: Records of individual training 
hours, final grades. 

Authority for maintenance of the system: 44 United States Code 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record individual at¬ 
tendance and achievement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by name. 

Safeguards: Personnel screening record clerk. Records are stored in 
locked cabinets or rooms. 

Retention and disposal: Hold 1 year then destroy by tearing into 
pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Standards and Evaluation 
Directorate Evaluation Division, Randolph Air Force Base, TX 
78148. 

Notification procedure: Training department where training con¬ 
ducted. Full name, Social Security Account Number. 

Record access procedures: Instruction and measurement unit in De¬ 
partment at Center where training conducted. Full name and social 
security account number. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Training Center Organizational Directory. 

Systems exempted from certain provisions of the act: NONE 
F01I01 0J TTSB 

System name: 01101 0J TTSB Graduate Evaluation Master File 

System location: Air Training Command Technical Training Cen¬ 
ters. Official mailing addresses are in the Department of Defense 
directory. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Categories of records in the system: Procedures for operating the 
data automation of graduate evaluation questionnaire system. 

Authority for maintenance of the system: 44 United States Code 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Field evaluation of formal 
school graduates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tape. 

Retrievability: SSAN computerized. 

Safeguards: Computer fail safe. Records are accessed by 
authorized personnel who are properly screened and cleared for 
need-to-know and those servicing the record system in performance 
of their official duties. 

Retention and disposal: Destroy when purpose has been served by 
tearing into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Headquarters ATC Standards and 
Evaluation Directorate Evaluation Division, Randolph Air Force 
Base, TX 78148. 

Notification procedure: Headquarters Technical Training Centers, 
Standards and Evaluation Directorate, Evaluation Division (TTSE). 
Randolph Air Force Base TX 78148. 

Record access procedures: Centers TTSE Organizational Directory. 
Full name or social security account number. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Maxuger. 

Record source categories: Centers TTSE Organizational Directory. 

Systems exempted from certain provisions of the act: NONE 


F01101 OJ TTSC 

System name: 01101 0J TTSC Standardization Evaluation Program 

System location: Air Training Command Training Centers Officer 
Training School field training detachments. Official mailing addresses 
are in the Department of Defense Directory. 

Categories of individuals covered by the system: All active duty mili 
tary personnel. 

Air Force civilian employees. 

Categories of records in the system: Test rosters. 

Authority for maintenance of the system: 44 United States Code 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Instructors and super 
visors job knowledge. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Name. 

Safeguards: Records are accessed by records custodian. 

Retention and disposal: Destroy when purpose has been served by 
tearing into pieces, shredding. 

System managers) and address: Headquarters Air Training Com 
mand, Randolph Air Force Base TX. 78148. 

Notification procedure: School of Applied Aerospace Sciences 
(SAAS) Commander, School of Health Care Sciences (SHCS) Com 
mander, Basic Military Training School (BMTS) Commander, Officer 
Training School (OTS) Commander or field training detachment 
(FTD) commander where tested. Full name. 

Record access procedures: Center Commander, SAAS Commander 
SHCS Commander, BMTS Commander, OTS Commander, or FTD 
Commander where tested. Official mailing addresses in Department 
of Defense directory. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Center, SAAS, SHCS, OTS, BMTS, or 
FTD organizational directory. 

Systems exempted from certain provisions of the act: NONE 
F01101 0JMPLSA 

System name: 01101 QJMPLSA Source Support and Control Data 
Basic Trainee Records 

System location: Headquarters Basic Military Training School 
Lackland Air Force Base TX 78236. 

Categories of individuals covered by the system: All enlisted basic 
military trainees. 

Categories of records in the system: Training Summaries. Flight 
Rosters Appointment Logs. 

Authority for maintenance of the system: 44 United States Code 
3101. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: To record positive or 
negative progress on trainee supervisors. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in notebooks binders and file cabinets. 

Retrievability: Name and social security account number. 

Safeguards: Access by authorized personnel administering the 
system, filed in locked containers and cabinets. 

Retention and disposal: Retained in office files for 6 months after 
monthly cutoff then destroyed by tearing into pieces, burning, 
macerating, shredding or pulping. 

System managers) and address: Commander Basic Military Train¬ 
ing School. 

Notification procedure: Commander, Basic Military Training 
School. Name, social security account number, birth certificate. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Commander of Basic Military Training Schools 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Enlistment records. 

Systems exempted from certain provisions of the act: NONE 
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F0I101 OJMPLSB 

System name: 01101 OJMPLSB Source Support and Control Data 
Special Training Records 

System location: Headquarters Basic Military Training School 
Lackland Air Force Base TX 78236. 

Categories of individuals covered by the system: All enlisted basic 
military trainees requiring special training. 

Categories of records in the system: Training summaries, flight 
rosters, appointment logs. 

Authority for maintenance of the system: 44 United States Code 

3101 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record special training 
progress positive or negative on trainee supervisory personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in notebooks, binders, and file cabinets. 

Retrievability: Name and social security account number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for 6 months after 
monthly cutoff then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander Basic Military Train¬ 
ing School. 

Notification procedure: Birth certificate, name and social security 
account number. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Commander Basic Military Training School. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Basic military training records and enlist¬ 
ment records. 

Systems exempted from certain provisions of the act: NONE 
F01101 OJMPLSC 

System name: 01101 OJMPLSC Nelson Denny Reading Test Answer 
Sheets 

System location: At officer training school(OTS) USAF Lackland 
Air Force Base TX 78236. 

Categories of individuals covered by the system: All officer trainees. 

Categories of records in the system: Name, name of college, date of 
test, flight commander score. 

Authority for maintenance of the system: 44 United States Code 

3101 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determine which officer 
trainees need remedial reading. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
greened and cleared for need-to-know. 

Retention and disposal: Retain for class duration then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: OTS/MTC Lackland Air Force 
Base TX 78236. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

' on testing record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Score from Nelson Denny Reading Test. 


Systems exempted from certain provisions of the act: NONE 
F01101 OKPNQSA 

System name: 01101 OKPNQSA Air Force Reserve Officer Training 
Corps (AFROTC) Membership System 

System location: AFROTC/ACMA, Maxwell AFB AL 36112. Co¬ 
pies pertaining to each AFROTC detachment are located at the 
respective detachment. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Senior AFROTC 
contract cadets and special pursuing students. 

Categories of records in the system: Name. Social Security Account 
Number, AFROTC Detachment number, AFROTC Detachment as¬ 
signment. Area crosstown7consortium student identification. Reason 
for AFROTC member given, type AFROTC program, AFROTC 
Aerospace studies course, AFROTC membership, status, intial 
AFROTC category when first enrolled, current AFROTC category, 
reason for change. Air Force officer qualifying test scores, 
established graduation date, current established commissioning date, 
field training status, AFROTC member field training rating academic 
specialty, date entered professional officer course training, prior mili¬ 
tary service, date of enlistment in the Air Force Reserve, sex, race, 
date of birth, AFROTC college scholarship status, AFROTC 
Aerospace studies course when scholarship was activated, length of 
AFROTC scholarship entitlement, date of scholarship activation, 
estimated date of scholarship completion. Junior Reserve Officer 
Training Corps/Civil Air Patrol progression level. Air Force Junior 
ROTC Corps identifier, year completed Air Force Junior ROTC, cu¬ 
mulative grade point average, type academic credit, Flight Instruction 
Program Status, category eligibility, service component, personnel 
accounting symbol, first assigment, additional scholarship informa¬ 
tion is proposed for future use. 

Authority for maintenance of the system: Title 10 United States 
Code Section 1031. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: System provides cadet 
personnel data for program management. Data are used by 
detachments, staff, and AFROTC Commandant to manage the pro¬ 
gram. Data occasionally used by United States Air Force and Depart¬ 
ment of Defense offices, organizations and agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Computerized data Transaction Identifiers (TI) are used to 
retrieve individual records from the system. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Computer printouts are retained one year in office files then trans¬ 
ferred to staging area for four additional years, then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. Com¬ 
puter history tapes are retained indefinitely. 

System managers) and address: Chief, Analysis and Evaluation 
Division, AFROTC/ACM, Maxwell Air Force Base, AL 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requests should include name, social security account number, 
detachment, and date enrolled. Applicant should present driver’s 
license or SSAN card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Recoyd source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Information reported by the individual to AFROTC detachment 
personnel. Data are then forwarded to AFROTC Headquarters. 
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Systems exempted from certain provisions of the act: NONE 
F01101 OKPNQSB 

System name: 01101 OKPNQSB Four Year Reserve Officer Training 
Corps (AFROTC) Scholarship Program Files 

System location: At Four Year AFROTC Scholarship Program Of¬ 
fice, Maxwell Air Force Base AL 36112; at AFROTC and Air Force 
Junior Reserve Officer Training Corps (AFJROTC) detachments; at 
AFROTC area admission counselors located at selected AFROTC 
detachments; to congressman at their request; AFROTC detachment, 
AFJROTC units, and AFROTC area admission counselors. Ad¬ 
dresses are maintained by the AFROTC Commandant, Maxwell Air 
Force Base, AL36112. 

Categories of individuals covered by the system: Senior and Junior 
Air Force Reserve Officers. 

Those who are enrolled in the four year AFROTC scholarship pro¬ 
gram, and applicants for the program. 

Categories of records in the system: AFROTC administrative unit; 
applicant’s address; Air Force officer qualifying test scores; 
AFROTC detachment located at the educational institution to be at¬ 
tended by the applicant; AFROTC detachment which the applicant 
desires to attend; AFJROTC unit attended by applicant; college en¬ 
trance examination board scores; applicant’s class standing and size 
of class; applicant disqualification causes; personal interview actions 
and associated waivers as required; applicant medical status; appli¬ 
cant’s full name; AFROTC program qualification; applicant medical 
remedial requirements; applicant scholarship status; applicant social 
security account number; applicant test qualification; civil air patrol 
wing attended; applicant’s high school and address; applicant high 
school decile placement; applicant grade point average; applicant 
telephone number; applicant date of birth; applicant statement of un¬ 
derstanding and intent; medical testing facility; AFROTC area admis¬ 
sion counselor’s areas of responsibilities; applicant scholarship cho¬ 
ices; AFROTC four year central scholarship selection board results; 
applicant’s designated scholarship; civil involvement information and 
associated waivers as required; name of educational institution to be 
attended by applicant; applicant’s high school principal evaluation; 
AFJROTC instructor evaluation of a cadet; high school transcripts; 
application forms. 

Authority for maintenance of the system: Public law 88-647, Title 
10, United States Code, Section 3107 and amended by public law 92- 
166. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by AFROTC 
scholarship program office, used by AFROTC detachments, and 
AFROTC area admission counselors-purposes and uses are the 
processing and awarding of AFROTC 4-year scholarships; counseling 
applicants concerning application difficulties and problems; and the 
recruiting of applicants into the AFROTC program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytero: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrlevability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Senior Programs, 
AFROTC, Maxwell Air Force Base, AL 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Directorate of Senior Programs, Chief, Scholarship Division; 
Chief, 4-ycar Scholarship Branch, Maxwell Air Force Base, AL. 
Requests should include the full name, military-applicant status, and 
social security account number (SSAN) or military service number. 


Individuals may visit the AFROTC scholarship Programs Office, 
Maxwell Air Force Base AL 36112. Individuals must provide their 
full name, military applicant status, and SSAN or service number. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01101 OKPNQSC 

System name: 01101 OKPNQSC Individual Weight Loss Record. 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 

Categories of individuals covered by the system: Personnel in weight 
control program. 

Categories of records in the system: Record of individual weights. 

Authority for maintenance of the system: 44 United States Code 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose-identify personnel 
exceeding weight standards. Users-commanders, medical personnel 
and legal staff. Use-monitor progress, initiate appropriate correction 
action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief Personnel Plans, HQ Air 
University, Maxwell Air Force Base, AL 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requires name and military status. Must visit office of system 
manager, and present military ID card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01101 0KPNQSD 

System name: 01101 0KPNQSD Air Force Reserve Officer Training 
Corps (AFROTC) Guest Lecture Files 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 
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Chief of protocol. AFROTC/analysis and evaluation division. Max¬ 
well Air Force Base al 36112. Copies pertaining to each AFROTC 
detachment are located at the respective detachment. Official mailing 
addresses of the detachments are in the Department of Defense 
Directory in the appendix to the Air Forces system notice. 

Categories of individuals covered by the system: Prominent military 
or civilian personnel who are used as guest lecturers at Air Universi¬ 
ty , professional military education (PME) schools. 

( ategories of records in the system: Records data pertaining to in¬ 
dividual guest lecturer including name, address, lecture subject, 
number of personnel accompanying, dates of lecture, funds obligated 
and rating given lecturer. 

Authority for maintenance of the system: 44 United States Code 

3101 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by faculty of profes¬ 
sional military education schools to administer guest lecture program. 
Rating given to determine continued use/value of lecturer. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief of Protocol, Headquarters, 
Air University, Maxwell Air Force Base, AL 36112, submanagers- 
dircctor of administration at Applicable professional military educa¬ 
tion schools. Offical mailing addressis are contained in the Depart¬ 
ment of Defense directory in the appendex to the Air Force system 
notice. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Applicable submanager. Require full name, proof of identity. May 
visit office of chief of protocol, submanager and present proof of 

identity. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

< on testing record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual lecturer, host officer, account¬ 
ing and finance. Rating given by professional evaluation personnel 
which is derived from student and faculty critiques. 

Systems exempted from certain provisions of the act: NONE 
F01101 OOJUBJA 

S>stem name: 01101 OOJUBJA Personnel Management Information 

System 

System location: HQ Air Force Data System Design Center 
(AFDSDC/LG), Gunter Air Force Station, Alabama 36114. 

t ategories of individuals covered by the system: Personnel assigned 
to the AFDSDC/LG. 

( ategories of records in the system: Records of authorized positions 
and assigned personnel data. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego- 
nes of users and the purposes of such uses: Used by managers and su¬ 
pervisors for information as to authorized and assigned resources. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Maintained on computer paper printouts. 

ketrievability: Name, office symbol, rank/gradc, and Air Force 
specialty code. 


Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp 
ing, macerating, or burning. 

System managers) and address: Chief, Systems Management Of¬ 
fice. AFDSDC 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual or supervisor. 

Systems exempted from certain provisions of the act: NONE 
F0I101 0RKNMDB 

System name: 01101 0RKNMDB Dependent Misconduct Records 

System location: Office of the Staff Judge Advocate 15 Air Base 
Wing Hickam Air Force Base Hawaii APO San Francisco 96553. 

Categories of individuals covered by the system: Dependents of ac¬ 
tive duty and retired Air Force personnel. 

Categories of records in the system: Police incident reports, action 
by sponsor’s immediate commander’s recommendation, reports of 
final disposition. 

Authority for maintenance of the system: 50 United States Code an 
notated 797. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Staff Judge Advocate 
reviews each case and recommends appropriate action. Files are 
reviewed when there are repeat offenders. Files are reviewed if mili¬ 
tary sponsor appeals action taken. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for nced-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for one year after military sponsor 
is reassigned, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managerfs) and address: Staff Judge Advocate 15 Air Base 
Wing Hickam Air Force Base, Hawaii APO San Francisco 96553. 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F01101 OSAWUBA 

System name: 01101 OSAWUBA Source Support/Control Data 

System location: 8 Air Force, Directorate of Personnel, APO San 
Francisco 96334. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Career brief. 

Authority for maintenance of the system: Title 10 United States 
Code 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Personnel for 
submission to commander for review. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note book s/bind crs. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
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Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager^) and address: Director of Personnel, Eighth Air 
Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Personnel records. 

Systems exempted from certain provisions of the act: NONE 
F01101 OSAWUBB 

System name: 01101 OSAWUBB Source Support - Control Data 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Standard evaluation examina¬ 
tion record. 

Authority for maintenance of the system: Title 10 United States 
Code 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record type examination 
and grade for transfer to permanent records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Chief, Standardization Evaluation 
Division. 

Deputy Chief of Staff/Research and Development, Headquarters 
United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Examination papers. 

Systems exempted from certain provisions of the act: NONE 
F01101 OSAWUBC 

System name: 01101 OSAWUBC Source Support - Control Data 

System location: Eighth Air Force, Judge Advocate, APO San 
Francisco 96334. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in tbc system: Absent without leave (AWOL) 
study. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained til the system, including catego¬ 
ries of users and the purposes of such uses: Management data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 


Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Office of the Staff Judge Ad¬ 
vocate, Eighth Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Extracted from records of trial 

Systems exempted from certain provisions of the act: NONE 
F01I01 0SAWUBD 

System name: 01101 0SAWUBD Source Support - Control Data 

System location: Office of the Chief of Protocol, Eighth Air Force 
(8AF) APO San Francisco 96334. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Information for awards 
ceremony forms. 

Authority for maintenance of the system: 10 United Stales Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Create biography of 
awards recipients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief of Protocol, Eighth Air 
Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Form completed by individual concerned 

Systems exempted from certain provisions of the act: NONE 
P01101 0SFXBMC 

System name: 01101 0SFXBMC Source Support or Control Data 
(Disciplinary Actions Log) 

System location: 28th Field Maintenance Squadron, Ellsworth Air 
Force Base, SD 37706. 

Categories of individuals covered by the system: Maintained on per¬ 
sonnel who have had disiplinary action initiated against them. 

Categories of records in the system: Includes dates of offenses, na 
ture of action being administered and any other, relevant information. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the administrative 
clerks to monitor and record the length of time required to complete 
a given action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 
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Uetrievability: Filed by Name. 

Safeguards: Records are accessed by authorized* personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Executive Support Officer, 28th 
Field Maintenance Squadron. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Information obtained from the public media. 

Information obtained from witnesses. 

Information obtained from a state or local government. 

Squadron personnel. 

Systems exempted from certain provisions of the act: NONE 
F0U01 OSFXBMD 

System name: 01101 OSFXBMD Source Support or Control Data 
Traffic Offenses 

System location: Office of the Executive Officer, 28th Maintenance 
Squadron and Office of the Commander, 28 Organizational Main¬ 
tenance Squadron, Ellsworth Air Force Base, SD 57706. 

f'ategories of individuals covered by the system: Maintained on in¬ 
dividuals who have been cited for traffic offenses on or off base. 

Categories of records in the system: Record includes date of of¬ 
fense, type of offense and action taken. 

\uthority for maintenance of the system: 10 United States Code 

8072 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by an administrative 
clerk to maintain an accurate record of traffic offenses so that the in¬ 
dividual concerned can be briefed at a weekly staff meeting. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Administration clerk and First ser¬ 
geant of the 28 Field Maintenance Squadron and 28 Organizational 
Maintenance Squadron. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

t on testing record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Information obtained from the public media. 

Systems exempted from certain provisions of the act: NONE 
F01101 0UJCGJA 

System name: 01101 0UJCGJA Career Development Graduates 
Historical Roster 

System location: United States Air Force School of Applied Cryp¬ 
tologic Science (USAFSACS) Goodfellow Air Force Base TX 76901 


Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Machine data record. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by USAFSACS to 
identify graduates over a six-month period. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

RetrievQbility: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: USAFSACS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F01101 0UJCGJB 

System name: 01101 0UJCGJB Career Development Graduates 
Monthly Report 

System location: United States Air Force School of Applied Cryp¬ 
tologic Science (USAFSACS) Goodfellow Air Force Base TX 76901. 

Categories of individuals covered by the system: Army, Navy and 
Marine Coips active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Machine data record. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to identify persons 
completing course for given month. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageris) and address: USAFSACS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
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F01101 OUJCGJC 

System name: 01101 OUJCGJC Career Development Course Enrollees 

System location: United States Air Force School of Applied Cryp¬ 
tologic Science (USAFSACS), Goodfellow Air Force Base TX 76901. 

Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Machine data record. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to identify persons 
currently enrolled in course. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: USAFSACS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F0I101 0UMCBVB 

System name: 01101 0UMCBVB Mailing Lists for Magazines 

System location: Office of Information (OI) United States Air 
Force Security Service (USAFSS), San Antonio TX 78243. 

Categories of individuals covered by the system: Retired Air Force 
military personnel. 

Categories of records in the system: Names and home addresses. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To mail command 
magazines to past commanders. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Headquarters USAFSS Office of 
Information. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 


Systems exempted from certain provisions of the act: NONE 
F01101 02 ALSB 

System name: 01101 02 ALSB Complaints and Inquiries 

System location: Office of Inspector General, Alaskan Air Com¬ 
mand, APO Seattle 98742 

Categories of individuals covered by the system: Civilian and milit.. 
ry personnel who have submitted complaints or Congressional inqut 
ries. 

Categories of records in the system: Complaint information consist 
ing of name, grade, organization, date complaint received, type com¬ 
plaint, and action taken. 

Authority for maintenance of the system: 10 USC 8032, AririoJ 
Forces - Air Staff - General duties. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Cross reference to case 
files and source of statistical information for reports. Category of 
user. Inspector General complaints system personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who arc 
properly screened and cleared for need-to-know. 

Records are stored in lpcked cabinets or rooms. 

Retention and disposal: Retained in office files until supersede^ 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating jr 
burning. 

System managers) and address: Inspector General, Alaskan Air 
Command. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Units complaints personnel and Congr * 
sional channels. 

Systems exempted from certain provisions of the act: NONE 
F01I01 02 ALSC 

System name: 01101 02 ALSC Inspection Augmentor Data 

System location: At Office of Inspector General, Alaskan Air Com 
mand, APO Seattle 98742 

Categories of individuals covered by the system: Alaskan Air Com¬ 
mand civilian and military personnel designated as augmentors for 
the conduct of inspections 

Cat^ories of records in the system: Name, specialty, training and 
experience data, personal identification data, and security clearan 
data. 

Authority for maintenance of the system: 10USC8032 

Routine uses of records maintained in the system, including categt 
ries of users and the purposes of such uses: Provides readily available 
data on prospective inspection augmentors. Category of user. Person 
nel assigned to Office of Inspector General. 

Policies and practices for storing, retrieving, accessing, retaini. 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager^) and address: Inspector General, Alaskan Aii 
Command. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 









DEPARTMENT OF DEFENSE 


35427 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual’s organization and Office of 
Inspector General. 

Systems exempted from certain provisions of the act: NONE 
F01101AOSFXBM A 

System name: 01101AOSFXBMA Source Support or Control Data 
Central Base Fund Status Card 

System location: Central base fund (CBF) 44 Combat Support 
Group (44CSG) Ellsworth Air Force Base SD 57706. 

Categories of individuals covered by the system: All central base 

fund employees. 

Categories of records in the system: Reflects current employment 
category, salary, grade, and step, work section, job title, date of em¬ 
ployment, date of last pay increase, date of next pay increase, and 
citizenship category. 

Authority for maintenance of the system: 10 United States Code 

8072 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to notify personnel 
coordinator when next step increase is due, to cross check annual 
leave accrual on computer payroll sheets, as a general locator for 
CBF employees, cross check position authorization listing, and for 
general payroll information needed to determine cost impact of pay 
increases. Cards are use by the accounting clerk and CBF staff mem¬ 
bers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Custodian, central base fund. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the system manager. 

Record access procedures: Individual can gain assistance from any 
CBF staff member. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from the public media. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 

auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01101A0SGHLNA 

System name: 01101A0SGHLNA Standardization Work Card 

System location: Standardization Division (319 Bombardment Wing 
(319BMW). Grand Forks Air Force Base ND 58201 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Flight crews only. 

Categories of records in the system: Name, rank, social security ac¬ 
count number, crew position, birth month, crew number, results of 
job knowledge testing and inflight evaluations. 

Authority for maintenance of the system: 10 United States Code 

8012 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ready reference of in¬ 
dividual flying data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 


Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Records are accessed by custodian of the record system. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managerls) and address: Chief, standardization division. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual local test and flight evaluation 
results. 

Systems exempted from certain provisions of the act: NONE 
F01101A0SSGBPA 

System name: 01101AOSSGBPA Exact Manning Table (EMT) 

System location: Requirements Division, Directorate of Plans, 
Building 500, Headquarters SAC, room 2b31, Offutt Air Force Base 
NE 68113. Office symbol is SAC/XPMR. 

Categories of individuals covered by the system: All personnel as¬ 
signed to HQ SAC, 3902 Support Squadron, and 3900 Combat Sup¬ 
port Squadron. 

Categories of records in the system: Name, grade, social security 
account number, position 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Portray 
authorized/assigned manning. Maintain organization structure. Main¬ 
tain authorized manning. Requisition personnel placement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Name, grade, Social security account number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Records retained for 5 years then per¬ 
manently retired. 

System manager(s) and address: Chief, requirements division, 
directorate of plans. 

Notification procedure: Open access to all SAC staff. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Names and social security account 
number are provided by staff agencies. 

Systems exempted from certain provisions of the act: NONE 
F01101B0SFXBMA 

System name: 01101B0SFXBMA Source Support or Control Data 
(Disciplinary Overweight Chart) 

System location: 28 Organizational Maintenance Squadron (280MS) 
Ellsworth Air Force Base SD 57706. 

Categories of individuals covered by the system: Individuals who 
have been punished, are pending administrative discharge or are not 
meeting United States Air Force weight standards. 

Categories of records in the system: Record of punishment, 
suspended punishment, progress of separations action, progress in 
remedial weight control program. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the commander, 
administrative officer and first sergeant for quick reference and to 
standardize punishment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on wall charts. 
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Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Squadron Commander. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Received from records of punishment ac¬ 
tions. overweight actions and discharge actions. 

Systems exempted from certain provisions of the act: NONE 
F01101B0SGHLNB 

System name: 01101B0SGHLNB Recreational Equipment Storage Lot 
Form 

System location: 321 Security Police Squadron Grand Forks Air 
Force Base ND 58201. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Residing on Grand Forks Air Force Base. 

Categories of records in the system: Name, grade, organization, ad¬ 
dress, duty /home phones, make of vehicle, type, license number, 
base sticker number, parking agreement, stall number, date and times 
in and out, signature of customer, date. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control registration of 
recreational boats, trailers, etc. stored in base storage lot. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managcr(s) and address: Officer in charge, 321 Security Po¬ 
lice Squadron, law enforcement. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual. 

Systems exempted from certain provisions of the act: NONE 
F01101B0SSGBPA 

System name: 01101B0SSGBPA Personnel Data Folders 

System location: Management Engineering Division, Headquarters 
Strategic Air Command (HQ SAC) Offutt Air Force Base NE 68113. 

Categories of individuals covered by the system: Personnel on vari¬ 
ous Strategic air Command bases (approximately 20 bases) assigned 
to SAC management engineering teams. 

Categories of records in the system: Brief biographical sketches of 
personnel assigned to SAC management engineering teams, indicating 
name, rank, social security account number, date of rank, and cer¬ 
tain other vital statistics, including military schools attended and 
previous military assignments. 


Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To facilitate effective su¬ 
pervision and control over a large number of widely dispersed 
management engineering teams and used by personnel charged with 
responsibility of supervision of the management engineering teams 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Air Force Base and name. 

Safeguards: Records are accessed by person(s) responsible for sei 
vicing the record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managcr(s) and address: Chief, Management Engineering 
Division, HQ SAC. 

Notification procedure: Personnel upon whom information is kept 
may be made either by letter or telephone or in person request to sec- 
sub ject information. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information is submitted by individuals 
having personal data stored in subject record file. 

Systems exempted from certain provisions of the act: NONE 
F01102 DAYX A 

System name: 01102 DAYX A Base, Unit and Organizational Military 
and Civilian Personnel Locator Files 

System location: At Headquarters, United States Air Force, and at 
Air Force Installations, to include bases, units, offices, and func¬ 
tions. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notices. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. Dependents may be included at the 
option of the installation, unit, or organization. 

Categories of records in the system: Cards or listings may contain 
the individuals name, grade, military service identification number, 
social security account number, duty location, office telephone 
number, residence address and residence telephone number, and 
similiar type personnel data determined to be necessary by the local 
authority. 

Authority for maintenance of the system: Chapter 31, Title 44, 
JJnited States Code, Section 3101 

Routine uses of records maintained in the system, including categn 
ries of users and the purposes of such uses: Used to locate personnel 
assigned to, attached to, tenanted on, or on temporary duty at the 
specific installation .office,base, unit,function, and/or organization in 
response to specific inquiries from the general public or from official 
government activities for the conduct of business. Files are used lo¬ 
cally to locate and administer programs and personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on paper records in card or form media. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp 
ing, macerating, or burning. 

System managers) and address: Primary location: Director of Ad 
ministration. Headquarters, US Air Force, Washington, DC Decen¬ 
tralized Location: Privacy officer of the installation, base, unit or¬ 
ganization, office or function to which the individual is assigned, at- 
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tached, tenanted on or on temporary duty. Official mailing addresses 
are in the Department of Defense directory in the appendix to the 
Air Force’s systems notice. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Individual must furnish full name, and the names of Air Force in¬ 
stallation, unit and organization,office,or function to which assigned, 
attached, tenanted on or on temporary duty at, including the calendar 
years of such service. The individual may visit the Locator Office or 
Privacy Officer at the place of assignment. No identification is 
required to determine if the system contains records pertaining to a 
specific individual. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Also from individuals and personnel records. 

Systems exempted from certain provisions of the act: NONE 
F01102 DPPPN B 

System name: 01102 DPPPN B Responses to Congressional Inquiries 
System location: Deputy Chief of Staff/Personnel, Headquarters, 
US Air Force, Washington, DC 20330 

Categories of individuals covered by the system: Active duty enlisted 
personnel upon whom Congressional inquiries have been 

reccived/processed. 

Categories of records in the system: Case files may contain copy of 
inquiry from Congressman and letter from individual, message to air¬ 
man’s unit requesting counseling and information from airman’s 
records, message from Consolidated Base Personnel Office (CBPO) 
containing results of counseling and requested information, copy of 
proposed reply to the Congressman. Statistical information may in¬ 
clude Total Active Federal Military Service Date (TAFMSD), Airman 
Qualifying Examination (AQE) scores, Date of Separation (DOS), 
date awarded semi-skilled level Air Force Specialty Code (AFSC), 
Primary, Control, Secondary, and Duty Air Force Specialty Code 
(DAFSC), information on technical school or On-The-Job Training 
(OJT) and other information concerning eligibility and qualification 
for retraining. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are reviewed periodi¬ 
cally during calendar year to determine trends on nature of com¬ 
plaints or questions; also information in the file is reviewed if a new 
inquiry from same individual is received. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

To provide information to the Congressman concerning the air¬ 
man’s complaint or question. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

I iled by Military Service Number. 

Filed by fingerprint classification. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained for two years after end of year in 
^nich the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Deputy Chief of Staff/Personnel, Headquarters United States Air 
Force, Washington, DC 20330 

notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information provided by major command 
or CBPO personnel or obtained from manual or automated personnel 
records. 

Systems exempted from certain provisions of the act: NONE 
F01102 DPXVE.C 

System name: 01102 DPXVE.C Congressional Correspondence 

System location: At headquarters of major subordinate commands, 
numbered Air Forces, or comparable levels. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

and Office of the Secretary of the Air Force Office of Legislative 
Liaison Congressional Inquiry Division Washington, D.C. 20330 (HO 
USAF/SAFLL) 

Categories of individuals covered by the system: All personnel, mili¬ 
tary and civilian, who submitted a request for assistance or informa¬ 
tion to a Congressional member during the current calendar year con¬ 
cerning Air Force or Air Reserve Forces personnel procurement pol¬ 
icy and/or procedures. 

Categories of records in the system: Original (or copy) of con¬ 
stituent’s request for assistance or information, transmittal cover 
letter from Air Force Legislative Liaison (SAF/LL), coordination 
copy of proposed response furnished to SAF/LL, and carbon copy 
of SAF/LL reply to the appropriate Congressional member. 
Background information pertaining to the Air Force procurement pol¬ 
icy or procedure on which information is being furnished may also be 
maintained in some cases. 

Authority for maintenance of the system: Title 10 United States 
Code, Section 8012 and Section 8032, Title 44 United States Code , 
Section 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information in the 
record system is collected to provide the information requested by 
the constituent and pertains only to that individual request. The in¬ 
formation collected is then forwarded to SAF/LL for use in provid¬ 
ing a response to the appropriate Congressman. Such information 
may be utilized to provide answers to requests for similar informa¬ 
tion or to provide further information in response to a follow-up 
inquiry on behalf of the same individual. This information is provided 
the Congress and is furnished through the offices of the Department 
of the Air Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for one additional year, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. 

System manager^) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Air Force Policy and Procedures copies 
of inquiries, constituent's comments/requests and replies generated 
by respective agency officials. 

Systems exempted from certain provisions of the act: NONE 
F01102 DPXVH F 

System name: 01102 DPXVH F Congressional Inquiries 
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System location: At Headquarters United States Air Force, 
Washington DC 20330. 

And Office of the Secretary of the Air Force Office of Legislative 
Liaison Congressional Inquiry Division Washington, DC (HQ 
USAF/SAF/LL, Washington, DC 20030) 

Categories of individuals covered by the system: The categories of 
individuals on whom records are maintained: All personnel, military 
and civilian, who submitted a request for assistance or information to 
a Congressional member, the White House, Inspector General (IG), 
or other high level persons during the current calendar year concern¬ 
ing Air Force policy and/or procedures on housing. 

Categories of records in the system: Original (or copy) of in- 
dividuaTs request for assistance or information, transmittal cover 
letter from the Office of the Secretary of the Air Force, Legislative 
Liason (SAF/LL), coordination copy of proposed response furnished 
to SAF/LL, and background information 

Authority for maintenance of the system: Title 10 United States 
Code-Armed Forces, Chapter 803, Department of the Air Force, Sec¬ 
tion 8012 and Chapter 805, The Air Staff, Section 8032; Title 44 
United States Code, Public Printing and Documents, Chapter 31 
Records Management by Federal AGencies, Section 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information in the 
record system is collected to provide the information requested by 
the individual and pertains only to that individual request. The infor¬ 
mation collected is then forwarded to SAF/LL for use in providing a 
response. Such information may be utilized to provide answers to 
requests for similar information or to provide further inforaiation in 
response to a follow-up inquiry on behalf of the same individual. 
This information is provided the Congress and is furnished through 
the offices of the Department of the Air Force. Timely responses to 
inquiries from members of Congress, The White House, IG, and 
other high level inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for one year after end of year in 
which the case was closed, transferred to a staging area for one addi¬ 
tional year, then destroyed by tearing into pieces, shredding, pulping, 
macerating,or burning. 

System manager(s) and address: Deputy Chief of Staff /Personnel, 
Headquarters United States Air Force. 

, Washington, DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Air Force policy and procedures; respon¬ 
ses to inquiries from members of Congress, the White House, ^In¬ 
spector General and other high level agencies; copies of responses 
generated thereto. 

Systems exempted from certain provisions of the act: NONE 
F01102 DPXVV E 

System name: 01102 DPXVV E Congressional Inquiries/Legislative 
Liaison 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

And Office of the Secretary of the Air Force; Office of Legislative 
Liaison, Congressional Inquiry Division Washington, DC (HQ 
USAF/SAF/LL, Washington, DC 20330) 

Categories of individuals covered by the system: All personnel, mili¬ 
tary and civilian, who submitted a request for assistance or informa¬ 
tion to a Congressional member during the current calendar year con¬ 
cerning Air Force or Air Reserve Forces personnel procurement pol¬ 
icy and/or procedures. 


Categories of records in the system: Original (or copy) of con¬ 
stituent’s request for assistance or information, transmittal cover 
letter from the office of The Secretary of the Air Force, Legislative 
Liaison (SAF/LL), coordination copy of proposed response 
Furnished SAF/LL, and carbon copy of SAF/LL reply to the ap¬ 
propriate Congressional member. Background information pertaining 
to the Air Force procurement policy or procedure on which infor¬ 
mation) is being fumihsed may also be maintained in some cases. 

Authority for maintenance of the system: Title 10 United States 
Code Section 8012 8012 and Section 8032; Title 44 United States 
Code Section 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information in the 
record system is collected to provide the information requested by 
the constituent and pertains only to that individual request. The in¬ 
formation collected is then forwarded to SAF/LL for use in provid¬ 
ing a response to the appropriate Congressman. Such information 
may be utilized to provide answers to requests for similar informa¬ 
tion or to provide further information in response to a follow up 
inquiry on behalf of the same individual. This information is provided 
the Congress and is furnished through the offices of the Department 
of the Air Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for one year after end of year in 
which the case was closed, transferred to a staging area for one addi¬ 
tional year, then destroyed by tearing into pieces, shredding, pulping, 
macerating,or burning. 

System managerf-s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Copies of inquiries from constituents and 
Congressman’s remarks and replies prepared by agency officials. 

Systems exempted from certain provisions of the act: NONE 
P01102 LLI A 

System name: 01102 LLI A Microfilm Records Congres¬ 
sional/Executive Inquiries 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

At Washington National Records Center, Washington DC 20409 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Union or Association management personnel. 

Air Force Academy nominees/applicants. 

Air Force Academy cadets. 

Senior and Junior Air Force Reserve Officers. 

Dependents of military personnel. 

Anyone who has written to the President or a Member of Congress 
regarding an Air Force issue. 

Categories of records in the system: Copies of applicable Congres¬ 
sional/Executive correspondence and Air Force replies. 

Authority for maintenance of the system: 10 United States Code 
8012 and 5 United States Code 7102. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used as a 
reference base in the case of similar inquiries from other Members of 
Congress, in behalf of the same Air Force issue and/or follow-up by 
ihe same Member. Information may also be used by appropriate Air 
Force offices as a basis for corrective action and for statistical pur¬ 
poses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem; 

Storage: Maintained in card files. 

Maintained on aperture cards. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retain in office files for four years, then 
retired to Washington National Records Center, Washington DC 
20409 for six years, then destroyed by tearing into shreds, macerat¬ 
ing, pulping, or burning at the end of ten years. 

System manager(s) and address: Director of Legislative Liaison, Of¬ 
fice of the Secretary of the Air Force, Headquarters United States 
Air Force, Washington DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Personnel Records. Congressional and 
Executive inquiries and information from Air Force offices andor- 

ganizations. 

Systems exempted from certain provisions of the act: NONE 
F01102 OBXQPCA 

System name: 01102 OBXQPCA Student Information Cards 
System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 

cadets. 

Categories of records in the system: Student Information 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Locator information on 
each Air Force Academy Cadet to include telephone numbers, and 
periods that they are free for flying training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files, 
ketrievability: Filed by Name. 

safeguards: Records are accessed by custodian of the record 

system. 

Stored in locked cabinets or rooms 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Commander, 557th Flying Training 
Squadron (ATC), USAF Academy, CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
FC ^ r j S an< * * or conlest * n 8 an< * appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: From the student 
Systems exempted from certain provisions of the act: NONE 
F01102 OBXQPCB 

System name: 01102 OBXQPCB Interview Evaluation Files 


System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Remarks on cadet’s attitude 
toward physical education, and his physical education record 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to help determine a 
cadet’s aptitude for commissioned service 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Military Service Number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Director of Athletics, United 
States Air Force Academy, CO 80205 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records ancf for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Individual Instructors 
Systems exempted from certain provisions of the act: NONE 
F01102 OBXQPCC 

System name: 01102 OBXQPCC Physical Education Record 
System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Physical Education Grades, 
Physical Fitness Test Score, Obstacle Course Time, Swim Test 
Distance, Intramural and Intercollegiate Participation 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor Cadet’s total 
physical education progress 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Military Service Number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Athletics 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Instructor Grading Worksheet 
Systems exempted from certain provisions of the act: NONE 
F01102 OBXQPCD 

System name: 01102 OBXQPCD US Air Force Academy Honor 
Guard Membership Record Honor Guard Membership Record 
System location: At United States Air Force Academy, CO 80840. 
Headquarters Squadron (CSQ) 
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Categories of individuals covered by the system: USAFA Honor 
Guard Members 

Categories of records in the system: Membership applications, 
supply records, attendance records. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To accept members into 
the Honor Guard Files are used by the Noncommissioned Officer in 
charge, Honor Guard and First Sergeant and Commander, Headquar¬ 
ters Squadron for membership acceptance and monitoring. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Commander, Headquarters 
Squadron, US Air Force Academy, CO 80205 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from individuals concerned 

Systems exempted from certain provisions of the act: NONE 
F01102 OYUEBLA 

System name: 01102 OYUEBLA Locator or Personnel Data. 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice'. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Categories of records in the system: Personnel index, identifies in¬ 
dividual by name and social security account number (SSAN). Con¬ 
tains persona) data on life, career, and family. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: An administrative 
reference file for Air Force Managers to use for personnel under 
their supervision. Permits immediate access to such information as 
emergency address, telephone numbers, birth dates, name of spouse, 
and personal information as required in day-to-day operation of an 
Office or unit. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. % 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Director of Administration 
Headquarters AFCS and Administration Officers at all other levels. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access lo 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01102 REPX D 

System name: 01102 REPX D Congressional Inquiry File 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Washington National Records Center, Washington DC 20409. 

Categories of individuals covered by the system: Record of inquiry 
and reply maintained for all inquiries received from Congressmen 
about a constituent, provided the inquiry is limited to personnel mat¬ 
ters. 

Categories of records in the system: Files are limited to those inqui 
ries involving personnel matters. Material maintained consists of con 
gsessman’s inquiry, copy of reply, and any back-up material received 
from the field or back-up notes taken by phone, limited to informa¬ 
tion necessary to complete reply. 

Authority for maintenance of the system: Title 10 United States 
Code Section 8012 and Section 8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is used only for office 
convenience in event of further inquiry. Users are Chief of Air Force 
Reserve, Personnel Division, Personnel Plans Branch and Office of 
the Secretary of the Air Force Office of Legislative Liaison. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for one additional year, 
then retired to Washington National Records Center, Washington DC 
20409, for permanent retention. 

System managerfs) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Copies of inquiries, constituent’s comments or requests and replies 
generated by respective agency official. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from individuals 
concerned. 

Systems exempted from certain provisions of the act: NONE 
F01102 SGA B 

System name: 01102 SGA B Medical Service Corps Personnel Files 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: All active duty and 
retired or separated medical service corps officers. 

Categories of records in the system: File contains personal cor¬ 
respondence to and from individual medical service corps officers 
and forms relating to assignment, extension. Air Force Specialty 
Code, and other selected documents. 

Authority for maintenance of the system: Title 10, US Code, Section 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used solely 
for the purpose of recommending individual for assignment, exten 
sion, statistical data, promotion or advanced training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 
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Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Records are retained in active file as long 
as officer is on active duty. Records are retained in inactive file one 
year from date of retirement, resignation, or separation, and are then 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

The Surgeon General, Headquaters United States Air Force, 
Washington, DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information from Senior Medical Service Corps officers and US 
Air Force Military Personnel Center. 

Systems exempted from certain provisions of the act: NONE 
F01102 SGAS E 

System name: 01102 SGAS E Personnel Locator Cards 

System location: Headquarters United States Air Force, Surgeon 
General, Wash., DC 20314 

Categories of individuals covered by the system: All Assigned Milita¬ 
ry and Civilian Personnel 

Categories of records in the system: Personnel I>ocator Cards 

Authority for maintenance of the system: Title 10, USC, Section 133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identification of Assigned 
Personnel Used by Unit of Assignment for Identification Purposes 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Assigned Individuals 

Systems exempted from certain provisions of the act: NONE 
F01102 SGPC C 

System name: 01102 SGPC C Professional Inquiry Records System 

System location: At Headquarters United States Air Force, Office 
of the Surgeon General, Directorate of Professional Services, Clinical 
Medicine Division, 1000 Independence Avenue, Washington, DC 

20314 . 

( ategories of individuals covered by the system: Persons who have 
corresponded with a member of Congress, White House, or other 
nigh level federal or state executive officials concerning the profes¬ 
sional aspects of care provided in Air Force medical facilities. 

Categories of records in the system: File contains copies of all cor¬ 
respondence concerning the inquiry; substantiating documents, such 
“ wr >tten correspondence or memorandums of telephone conversa¬ 
tions with the appropriate medical facility, draft replies, medical 
records and any other background data. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used as 
background data for statistical presentations, and historical evidence 
for repeat inquiries by the same individuals. Portions of records may 
be loaned or copies provided to ther Department of Defense activi¬ 
ties for use as background data in evaluating inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager!s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

, name, social security number of sponsor. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F0U02 SGPS D 

System name: 01102 SGPS D Files of Waiver from flying duty 
(WAVR FILE) 

System location: At Headquarters United States Air Force and 
major command headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: This record system 
is maintained on all active duty Air Force officers who have been 
considered for medical waiver for flying duty due to conditions 
defined as serious illness or for medical waiver for flying training. 

Categories of records in the system: This record system contains the 
following categories of information: name, social security account 
number, date of birth, aeronautical rating, base of assignment, com¬ 
mand of assignment, expiration date of waiver, initial date of waiver, 
intial waiver authority, renewal waiver date, and renewal authority. 

Authority for maintenance of the system: Title 10, USC, Section 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to tabulate, in com¬ 
puterized form, medical data on rated active duty personnel who 
have a medical waiver for flying duty. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageris) and address: /Office of the Surgeon General, 
Headquarters, US Air Force, Forrestal Bldg, Washington DC 20314 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. \ 

Systems exempted from certain provisions of the act: NONE 
F01102 SGPS F 

System name: 01102 SGPS F High Level Inquiry File 

System location: HQ USAF, Surgeon General, (SGPS), Forrestal 
Bldg, Washington, DC 20314 

Categories of individuals covered by the system: This record system 
is composed of file copies of high level inquiries regarding medical 
criteria for Air Force accession; separation; retirement; continued ac¬ 
tive duty; and medical waivers for flying duty. 

Categories of records in the system: This file contains medical 
opinions generated as a result of high level inquiries regarding Air 
Force accession, separation, retirement, continued active duty, and 
medical waivers for flying duty. 

Authority for maintenance of the system: Title 10, USC, Section 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The record system is used 
as a cross reference to determine if action has been taken in 
response to high level inquiry. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

In unlocked filing cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Surgeon General, USAF, Forrestal 
Bldg, Washington DC 20314 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F01102 SGV A 

System name: 01102 SGV A Veterinary Personnel Files 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: All active duty and 
retired or separated veterinary officers 

Categories of records in the system: File contains personal cor¬ 
respondence to and from individual veterinary officer and forms 
relating to assignment, extension, Air Force Specialty Code, promo¬ 
tion, and other selected documents. 

Authority for maintenance of the system: Title 10, US Code, Section 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used solely 
for the purpose of recommending individual for assignment, exten¬ 
sion or advanced training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Records are retained in active file as long 
as officer is on active duty. Records are retained in inactive file one 


year from date of retirement, resignation, or separation. Then they 
are destroyed by tearing into pieces,shredding, pulping, macerating 
or burning. 

System managers) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Washington, DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in 
stitutions. 

Information from Command the AF Veterinarians and the AF Mili¬ 
tary Personnel Center Records. 

Systems exempted from certain provisions of the act: NONE 

F01102 0IACYVA 

System name: 01102 0IACYVA Congressional inquiries. 

System location: At Air Reserve Personnel Center, (ARPC), 3800 
York Street, Denver, Co 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Categories of records in the system: Routine and noncontroversial 
communications from and to members of Congress relating to unclas¬ 
sified information such as requests from military personnel for 
discharge or reassignment or other similiar type of correspondence 

Authority for maintenance of the system: Title 10 US Code Section 
1034. 

Routine uses of records maintained in the system, including cattgo 
ries of users and the purposes of such uses: Used to obtain information 
for an interested member of Congress pertaining to personal 
problems relating to the Reserve of the Air Force. Used by military 
personnel clerks for replying to Congressmen. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained for two years after end of year in 
which the case was closed, then destroyed by tearing into pieces 
shredding, pulping, macerating, or burning. 

System managers) and address: Commander Air Reserve Personnel 
Center (ARPC) 3800 York St. Denver Co 80205.. 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES, 3800 
York St Denver CO 80205, written request for information should 
contain full name of individual, SSAN (social security account 
number), current address, and the case (control) number shown on 
correspondence received from Center. Records may be reviewed in 
Records Review Room ARPC, 3800 York St Denver. CO 80205. 
Building 2 Unit G between 8:00 AM and 3:00 PM on normal work 
daays. For personal visits, the individual should provide current 
Reserve I.D. Card and/or drivers license and give some verbal infor 
mation that could verify his/her Reserve status. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAI 
3800 York St. Denver CO 80205 telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: information from members of Congress 

Systems exempted from certain provisions of the act: NONE 
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F01102 OIACYVB 

S>stem name: 01102 OIACYVB Locator Personnel Data. 

System location: At Air Reserve Personnel Center, 3800 York 
Street. Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 

personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

former military personnel and ARPC civilian employees. 

Categories of records in the system: Cards, ledgers, record request 
containing individual Reservist name or names, social security ac¬ 
count number, and personnel data, which can contain summary of 
action taken or to be taken. 

Authority for maintenance of the system: Section 10 US Code 267, 
268.269.270,271,273,275,279. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to control records 
distribution, to record location of record, actions taken or/to be 
taken used to manage individual Reservist records, to answer inqui¬ 
ries from individual Reservist and Air Force units to which Reservist 
is assigned or to be assigned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on paper tape. 

Rrtrievablllty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Rccoids are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Retained in office files for one year after annual cut-off, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Retained for two years after end of year in which the case was 
closed, then destroyed by tearing into pieces, shredding, pulping, 

macerating, or burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 3800 York St, Denver CO 80205. 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer, ARPC/DAES, 3800 
York St, Denver CO 80205. Written request for information should 
contain full name of individual, SSAN(social security account 
number), current address, and the case(control)number shown on 
correspondence received from Center. Records may be reviewed in 
records review room ARPC, 3800 York St, Denver, CO 80205, Build¬ 
ing 2 Unit G, between 8 AM and 3 PM on normal work days. For 
personal visits, the individual should provide current Reserve I.D. 
card and/or drivers license and give some verbal information that 
could verify his/her military records. 

Record access procedures: Individual can obtain assistance in gain- 
mg access from Command Documentation Manager, ARPC/DAES, 
3800 York St, Denver CO 80205 telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Extract from individual records. 

Systems exempted from certain provisions of the act: NONE 
F01102 0J DP A 

System name: 01102 0J DP A Randolph Air Force Base Women Of¬ 
ficers listing. 

System location: Headquarters Air Training Command (ATC) Depu¬ 
ty Chief of Staff for Personnel(DCS/P) and each woman on list 

Categories of individuals covered by the system: Randolph Air Force 
case (Air Force Base ,) Women Officers on active duty 
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Categories of records in the system: Composite listing containing 
basic locator information 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses listing to 
manage quarterly meetings 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Stored in locked building 

Retention and disposal: Retained in office files for thr*e months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: DCS/P ATC Air Force Base, TX 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F01102 0J DP B 

System name: 01102 0J DP B Personnel Locator Roster. 

System location: Headquarters Air Training Command (ATC) Depu¬ 
ty Chief of Staff for Personnel(DCS/P). 

Categories of individuals covered by the system: All military and 
civilian personnel assigned to ATC DCS/P. 

Categories of records in the system: Listing containing locator data. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data for loca¬ 
tor. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Stored in locked building. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: DCS/P Randolph Air Force Base, 
TX 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01102 0J DP C 

System name: 01102 0J DP C Recruiter Manning Personnel Listing. 

System location: Air Training Command/Deputy Chief of Staff for 
Personnel(DCS/P) Recruiting Service Headquarters, groups, and 
detachments. 
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Categories of individuals covered by the system: All Air Training 
Command active duty personnel assigned to Recruiting Service. 

Categories of records in the system: Composite listing containing 
basic locator information. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/RS uses data to 
manage Recruiting Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained on computer paper printouts. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Stored in locked buildings. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: DCS/P Air Training Command, 
Randolph Air Force Base, TX 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F01102 OKPNQSA 

System name: 01102 OKPNQSA Air Force Junior ROTC (AFJROTC) 
unit files. 

System location: (AFJROTC) 

At Headquarters Air University, Maxwell Air Force Base, AL 
36112. , and AFROTC area Commandants. Official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Air Force’s systems notice. 

Categories of individuals covered by the system: Files include infor¬ 
mation concerning high schools hosting AFJORTC Units, school offi¬ 
cials, AerospacEducation Instructors, other faculty, Cadets, mem¬ 
bers of cadet family, community organizations. 

Categories of records in the system: Routing and review of report of 
visit to AFJROTC Units, permanent school data record, report of 
visit to AFJROTC Units, Aerospace education instructor effectivness 
reports, contract agreement, establish/disestablish program orders, 
school survey visit report, correspondence pertaining to the unit. 

Authority for maintenance of the system: PL 88-647, Chapter 102. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to monitor com¬ 
pliance with the USAF/school contract agreement, to provide 
assistance to school officials and instructors, and for historical data. 
Records can be accessed for Department of Defense or law enforce¬ 
ment investigations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

filed by AFJROTC unit. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Building locked after duty hours. 


Retention and disposal: Retained in Office filesuntil disestablished, 
then retained by AFROTC/Junior Reserve Officer (JRO) for 10 
years, then retired to Washington National Records Center for per¬ 
manent file. 

System manager(s) and address: Chief, Operations Division. 
AFROTC/JRO, Maxwell Air Force Base, AL 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Education institutions hosting AFJROTC, 
state and federal government agencies. 

Systems exempted from certain provisions of the act: NONE 
F0I102 OMUHHZA 

System name: 01102 OMUHHZA Air Force Office of information/OI 
personnel background record. 

System location: Air Force Reserve (AFRES) Office of Informa¬ 
tion, Robins Air Force Base GA 31098, and each Air Force Reserve 
region/tso. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force s 
systems notice. 

Categories of individuals covered by the system: All flying unit 
civilian and Reserve information personnel 

Categories of records in the system: Includes name, social security 
number, mailing address, grade promotion service date reserve status 
retirement data flying status duty and civilian phone and authorized 
position 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide professional 
background information in assigning personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by unit of assignment and position. 

Safeguards: Records are accessed by authorized personnel who -ire 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Deputy Chief of Staff Personnel 
HQ AFRES Robins Air Force Base, GA 31098. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information from Advanced Personnel 
Data System and individual. 

Systems exempted from certain provisions of the act: NONE 
F01102 0MUHHZB 

System name: 01102 0MUHHZB General/Colonel Status Board 

System location: Air Force Reserve(AFRES) Robins Air Force 
Base, GA 31098 Headquarters, United States Air Force, Office of 
Air Force Reserve, Washington DC 20330 

At Air Force Reserve units. Official mailing addresses arc in the 
Department of Defense directory in the appendix to the Air Force s 
systems notice. 

Categories of individuals covered by the system: Air Force Re sene 
Commanders and key personnel plus all active duty Officers occupy¬ 
ing General/Colonel positions. 

Categories of records in the system: Photograph of status board in 
HQ AFRES/Director of Personnel showing name, date of rank, per¬ 
manent grade, aviation service code, date assigned station, date of 
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last permanent change of station, date of separation and authorized 

position. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a ready 
reference of those individuals filling positions described above. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on board on wall in AFRES/DP. Photos 
mailed to other Offices periodically. 

Retrievability: By unit of assignment and position. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in Office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff Personnel 
HQ AFRES Robins Air Force Base, GA 31098. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from Advanced Personnel 
Data System. 

Systems exempted from certain provisions of the act: NONE 
F01102 OQTMKHB 

System name: 01102 OQTMKHB Locator or Personnel Data(Lists of 
Known Civilian Criminals). 

System location: 317th Combat Support Group/Judge Advocate, 
Pope Air Force Base, NC 28308. 

Categories of individuals covered by the system: Lists of known 
civilian criminals. 

C ategories of records in the system: Paper records listing personnel 

by name. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Judge Advocate, 317th Combat 
Support Group. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Information obtained from a state or local government. 

Systems exempted from certain provisions of the act: NONE 
F01102 0RKNMDA 

System name: 01102 0RKNMDA General Colonel Personnel Data Ac¬ 
tion Report 

Astern location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 


addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Major Air Command and Consolidated Base Personnel Offices. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Applies to active duty Generals Colonel Colonel selectees and Of¬ 
ficers filling Colonel authorized positions. 

Categories of records in the system: Provides Officer assignment 
data such as date arrived, current duty station, projected date of 
retirement, data extracted from Air Force Standard Advanced Per¬ 
sonnel Data System Record. 

Authority for maintenance of the system: Title 10 USC Section 8074. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by major Air Com¬ 
mand to confirm designation of authority or assignment of duty as 
well as in identification of manning requirements due to medical 
evacuations or projected retirement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: PACAF assistance for senior Of¬ 
ficer management mailing address is CINCPACAF/DPO APO San 
Francisco 96553. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F01102 0SLWRCC 

System name: 01102 0SLWRCC Personnel Data - Participation of the 
Laity List. 

System location: Base chapel-HC, 410 Combat Support Group, K I 
Sawyer Air Force Base, MI 49843. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Retired Air Force military personnel. 

Dependents of military personnel. 

Foreign Nationals residing in the United States. 

American Red Cross personnel. 

Exchange Officers. 

Categories of records in the system: Identifies ushers, lectors, and 
eucharistic ministers. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to make possible 
trade of duty days or hours at prescribed religious services for which 
Catholic parishioners volunteer to serve as ushers, lectors, 
eucharistic ministers and gift bearers 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: All chapel personnel and Catholic parishoners 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 
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System manager(s) and address: Senior Catholic Chaplain-HC, 410 
Combat Support Group, K I Sawyer Air Force Base, MI 49843. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Obtained from individuals. 

Systems exempted from certain provisions of the act: NONE 
F01102 OUMCBVB 
System name: 01102 OUMCBVB Visual Aid. 

System location: AFSPCOMMCEN OS San Antonio TX 78243. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force civilian employees. 

Categories of records in the system: Names of all Officers and 
Civilians GS-9 and above. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (Officers, GS-9 and above) 
used by all elements of AFSPCOMMCEN for identification of key 
personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: AFSPCOMMCEN OS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: By individual. 

Systems exempted from certain provisions of the act: NONE 
F01102 0UQKKAA 

System name: 01102 0UQKKAA 6987 Security Squadron Office 
Alpha Roster And Squadron Roster. 

System location: 6987 Commander, and Director of Operations, 
6987 Security Squadron, APO San Francisco 96360. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 
t Categories of records in the system: Name, office assigned, date 
eligible for return from overseas. Air Force Speciality Code, 
telephone number, and reporting official. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Quick reference/intemal 
management within squadron. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 


System manager(s) and address: 6987 Commander, Director of 
operations. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F01102 02 ALSB 

System name: 01102 02 ALSB Civil Engineer Personnel Data Cards 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: All assigned milita¬ 
ry and civilian personnel. 

Categories of records in the system: Name and other personal 
identification data, training and experience data. 

Authority for maintenance of the system: 44 USC, Chapter 31, 
Public Printing and Documents. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to check eligibility 
for additional professional training, to anticipate personnel rotations, 
and to check qualifications for Air Force Consulting Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Chief, Industrial and Systems 
Management Division, Headquarters Alaskan Air Command, Elmen- 
dorf Air Force Base, Alaska, APO Seattle 98742 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Personnel Records 

Systems exempted from certain provisions of the act: NONE 
F01103 OBXQPCA 

System name: 01103 OBXQPCA Active Cadet Counseling File 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Couseling Record, recording of 
counselors notes. Test data for interest/personality profiles. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by counselors as¬ 
signed to Cadet Counseling to assist the cadet with one or more 
counseling relproblems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 
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Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of Admissions and Regis¬ 
trar, United States Air Force Academy. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information generated within the Cadet 
Counseling Center by personnel assigned. Information generated out¬ 
side the center by referral sources, i.e., parents. Liaison Officers, 
other members of the Academy staff. 

Systems exempted from certain provisions of the act: NONE 
F01103 OBXQPCC 

System name: 01103 OBXQPCC Faculty Biographical Sketch 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 

Faculty Officers 

Categories of records in the system: Biographical information of 
education, job assignments, teaching experience publications, mem¬ 
bership in professional societies and exit interview. 

\uthority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of System: Used 
on a daily basis as the primary source for academic information on 
officers assigned to the faculty and as a sole source for academic in¬ 
formation on officers who have left the faculty due to reassignment, 
separation, or retirement. Category of Users: Dean of Faculty and 
faculty staff. Specific Use: As a source of reference in answering 
queries to both military and civilian agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by personnel screening. 

Stored in locked cabinets or rooms 

Retention and disposal: Retained in Faculty Administration Office, 
USAF Academy, CO 80840 for 10 years after departure and then 
destroyed by tearing into pieces, shredding, pulping, macerating or 

burning. 

System manager(s) and address: Dean of the Faculty, US Air Force 
Academy, CO 80205 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information is obtained from individual 
and department head. 

Systems exempted from certain provisions of the act: NONE 
F01103 OBXQPCG 

System name: 01103 OBXQPCG Navigation Course Number 470, 
Flight Mission report 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Assigned officers 
and cadets of the USAF Academy and support flight crew from 
USAF Peterson Field CO. 

Categories of records in the system: Flight grade records and flight 
personnel manifests. 

Authority for maintenance of the system: Pub. L. 89-554, Sept. 6, 
1966, 80 Stat. 379. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose: Crew Manifest 
^id Flight Mission Report form. Users: Navigation Division, 
CNAFA. Uses: Used by the Division as a formal record of cadet 

flight grades. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Ketrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manageris) and address: Commandant of Cadets United 
States Air Force Academy. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requesting individuals will be required to supply full name and so¬ 
cial security account number (SSAN). Requests must first be ad¬ 
dressed through the Commandant of Cadets (CW) before obtaining 
specific data from the Navigation Division (CWIN). 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from cadet flight 
performance during the academic year. 

Systems exempted from certain provLsioas of the act: NONE 
F01103XOBXQPCB 

System name: 01103XOBXQPCB Athletic Squad List 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Listing of cadets participating 
in intercollegiate athletics by individual sport. Cadets identified by 
name, service number and squadron. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Academy Staff 
Agencies to verify an individual cadets participation in intercollegiate 
athletics. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained as photographs. 

Ketrievability: Filed by Name. 

Filed by Military Service Number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Director of Athletics, United 
States Air Force Academy. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual Team Coaches 

Systems exempted from certain provisions of the act: NONE 
F01103XOBXQPCD 

System name: 01103XOBXQPCD Class Committee Products 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: List of cadets academically 
deficient at progress reports; provides grades, military order of merit 
and other military and biographical information on cadets meeting 
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committees; reports committee decisions and includes worksheets 
with coded recommendations to the Academy Board. 

Authority for maintenance of the system: 10USC903 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of System: Pro¬ 
vides data on academically deficient cadets. Category of Users: Class 
Committees and Academy Board. Specific Use: Used to make class 
committee recommendations to the Academy Board in deciding cour¬ 
ses of action for certain cadets. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 
Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Dean of Faculty 
Notification procedure: See Exemption 
Record access procedures: See Exemption 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F01103XOBXQPCE 

System name: 01103XOBXQPCE Squad List Alpha 
System location: At United States Air Force Academy, CO 80840. 
Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Alphabetical listing of all cadets 
by name and service number, participating in intercollegiate sports. 
Listing also identifies the sports in which an individual is carried on 
the roster. 

Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Academy Staff 
Agencies to verify an individual cadets participation in intercollegiate 
athletics. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Military Service Number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Director of Athletics 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Individual Team Coaches 
Systems exempted from certain provisions of the act: NONE 
F01103XOBXQPCF 

System name: 01103XOBXQPCF Prospective Cadet Athlete 
Records/Cadet Athlete Records. 


System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: Air Force Academy 
nominees/applicants. 

Air Force Academy cadets. 

Categories of records in the system: Copies of congressional cor¬ 
respondence between the Candidate and his congressmen; copy of 
the candidate’s high school transcript; athletic questionnaire 
completed by the candidate; copies of letters to and from the can¬ 
didate concerning his appointment status. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego 
rics of users and the purposes of such uses: Information is collected to 
evaluate and encourage athletes to compete for an appointment. The 
records are used by Athletic Department personnel only. The records 
are used as a reference to determine athletic ability, background and 
as a source for determining what has transpired in a candidate’s 
quest for an appointment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Athletics, United 
States Air Force Academy. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from educational m 
stitutions. 

Information obtained from the public media. 

Individual Candidates 

Systems exempted from certain provisions of the act: NONE 
F01103XOBXQPCH 

System name: 01103XOBXQPCH Squad List Alpha 

System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Alphabetical listing of all cadets 
by name and service number, participating in intercollegiate sports 
Listing also identifies the sports in which an individual is carried on 
the roster. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Academy Staff 
Agencies to verify an individual cadets participation in intercollegiate 
athletics. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Military Service Number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Athletics, United 
States Air Force Academy. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 
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Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Individual Team Coaches 
Systems exempted from certain provisions of the act: NONE 
F01201 OQPTFLA 

System name: 01201 OQPTFLA Information Requests-Freedom of In¬ 
formation Act 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: All persons who 
have requested documents under the provisions of the Freedom of 

Information Act. 

Categories of records in the system: Administration of release of in¬ 
formation to the public. 

Authority for maintenance of the system: 5 United States Code 552 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control administrative 
processing of requests for information used by freedom of informa¬ 
tion manager. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for four additional years, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. 

System manager^) and address: Director of Administration. 
Headquarters United States Air Force. 

Notification procedure: Chief central base administration at each 
Air Force Installation. 

Record access procedures: Chief of central base administration at 
each Air Force installation. 

< oututing record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Freedom of information manager as 
result of requests for information from members of public. 

Systems exempted from certain provisions of the act: NONE 

F01201X01ACYVA 

System name: 01201X0IACYVA Fee Case File 
System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 

personnel 

Air National Guard personnel. 

Categories of records in the system: Copies of general correspon¬ 
dence, chargeable case control, and public voucher for refunds in¬ 
volving collection of fees for reproduction of documents from an Air 
Force reserve or Air National Guard members master personnel 
record.at the request or authorization of the member for release to 
himself/or herself or approved agencies. 

Authority for maintenance of the system: 10 United States Code 

8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is for suspense 
and control to insure chargeable fees are collected and to verify ac¬ 
tion completed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Ketrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 

system. 


Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Filed for two years then destroyed by tear¬ 
ing. pulping, or burning. 

System managers) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individual should be ad¬ 
dressed to command documentation officer ARPC/DAES, 3800 York 
St, Denver Colorado 80205. Written request for information should 
contain full name of individual, SSAN (social security account 
number), current address and the case (control) number shown on 
correspondence received from center. Records may be reviewed in 
records review room, ARPC, 3800 York St, Denver, Co 80205, Build¬ 
ing 2, Unit 9, between 8 o:clock and 3 o:clock on normal work days. 
For personal visits, the individual should provide current reserve I.D. 
Card and/or drivers license and give some verbal information that 
could verify his/her place of birth. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES, 
3800 York St., Denver, CO 80205, telephone 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from other military agencies 
and the National Personnel Records Center, St. Louis, MO 63132. 

Systems exempted from certain provisions of the act: NONE 
F016301SGV A 

System name: 016301SGV A Veterinary Records 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Retired Air Force military personnel. 

Dependents of military personnel. 

Dependents of retired military personnel 

Categories of records in the system: Forms relating to animal 
bite/health records and food inspection and disease investigation 

Authority for maintenance of the system: Title 10, US Code, Sec¬ 
tions 133 and 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record animal health care 
procedures and investigation of diseases of animal and food origin 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by pcrson(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force Washington, DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force’s systems 
notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Systems exempted from certain provisions of the act: NONE 
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F02002 OBXQPCA 

System name: 02002 OBXQPCA Selection Record System (Historical 
Files) 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
nominees/applicants. 

Categories of records in the system: USAFA Prepatory School com* 
puter listing; selection data on new class; medical qualification at 
entry; cadet high school rank and class size; Fourth Class squadron 
assignments; special rosters with all scores (acceptees, declinations, 
minorities, recruited athletes, and Preparatory School); rosters from 
biographical data sheets (Protestant, Catholic, Jewish, and other reli¬ 
gions, military parents, USAFA Preparatory School graduates, other 
preparatory school graduates. Civil Air Patrol, ROTC former 
member. Boy Scouts, Eagle Scouts, cadets with prior service, cadets 
whose father attended a service academy, cadets whose father is a 
general officer, former Boys State and Boys Nation delegates, and 
cadets with private pilot licenses); computer listings of high school 
activities and generiil information; admissions computer listings (all 
candidates, qualified candidates, selectees, athletes, minorities, ex 
cadets, and state status reports) 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To evaluate selection 
procedures of Air Force Academy cadets, to assure that criteria stan¬ 
dards for entering cadets are met, and to procure various biographi¬ 
cal information on incoming cadets for press releases. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Admissions and Regis¬ 
trar, US Air Force Academy. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information from individual himself on forms filled out as a can¬ 
didate, College Entrance Examination Board and American College 
Testing scores, and Air Force medical examinations. 

Systems exempted from certain provisions of the act: NONE 
F02002 OBXQPCB 

System name: 02002 OBXQPCB Cadet Records System (Research 
and Evaluation Files) 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Grade and quality point 
averages, course grade distributions, general and academic orders of 
merit, military dependents on merit lists, squadron assignments. 

Authority for maintenance of the system: 10USC8012 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To evaluate cadet 
academic and military achievement and to coordinate statistics relat 
ing to cadet strength and attrition. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Air Force Academy class 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Director of Admissions and Regis 
trar, US Air Force Academy, CO 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gam¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F02002 OBXQPCC 

System name: 02002 OBXQPCC Graduate Record System 

System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: Air Force Academy 
graduates 

Categories of records in the system: Flying training graduates and 
eliminees, graduate data sheets, graduate initial assignments, and 
graduate scholastic degrees and losses. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To evaluate Air Force 
Academy graduate achievements in graduate schools, flying training, 
and regular duty assignments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Air Force Academy class 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 
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System manager(s) and address: Director of Admissions and Regis¬ 
trar, US Air Force Academy 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The /Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F02501 OIACYVA 

System name: 02501 OIACYVA Manpower standards study reports. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Categories of records in the system: workload and man hour record 

Authority for maintenance of the system: Title 31 US Code sections 

18,18a and 18b. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: to collect man hour and 
workload data for the purpose of comparing work accomplished to 
the standard and to expected to be done, to indentify excessive wor¬ 
kload buildups and to determine individual employee performance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: request from individual should be addressed 
to Command Documentation Officer ARPC(DAES), 3800 York St, 
Dcnverver Colorado 80205. Written request for information should 
contain full name of individual,SSAN(social security account 
number),current address and the case(control)number shown on cor¬ 
respondence . Received . Rom cent. R. Rec. Rds may be. Reviewed 
in Rec. Rds. Review room ARPC, 3800 York St, Denver, CO 80205, 
Building 2, unit G between 8 o’clock and 3 o’clock on normal work 
days. For personal visits, the individual should provide current 
reserve I D.. Card and/or drivers license and give some verbal infor¬ 
mation that could verify his/her identity as to duties performed by 
them at Air Reserve Personnel Center. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager,ARPC/DAES 
3800 YOrk St, Denver Colo, 80205 telephone area code 303 825 1161 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information collected from individual. 

Systems exempted from certain provisions of the act: NONE 

F02503 DPCXP A 

System name: 02503 DPCXP A Committee Management Records 

System location: Primary system at Headquarters United States Air 
Force Directorate Civilian Personnel decentralized segments at Major 
Command Headquarters command security clearance granting 

authority 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 


Categories of individuals covered by the system: Nongovernment 
employees serving in an advisory capacity serving on a part-time 
basis 

Categories of records in the system: Assignment record files include 
biographical data and letters of notification and selection 

Authority for maintenance of the system: Public Law 92-463 6 Oc¬ 
tober 1972 Executive Order 11686 7 October 1972 Office Manage¬ 
ment and Budget Circular A63 27 March 1974 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assignment record files 
are originated to identify control and administer individuals selected 
for assignment to Advisory Committees 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records 

Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Committee 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in vaults. 

All records are stored, processed, transmitted, with discretion. 

Retention and disposal: Appointment record files on individuals are 
retained during period of assignment, then destroyed by shredding or 
burning. 

System manageris) and address: Chief, Directorate of Civilian Per¬ 
sonnel, Headquarters United States Air Force, Washington DC 
20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Information obtained from an international organization. 

Information obtained from a corporation. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F02503 NB A 

System name: 02503 NB A Biographical Information File 

System location: Scientific Advisory Board (SAB) 

At Headquarters United States Air Force, Washington DC 20330. 

Categories of individuals covered by the system: Past and present 
members of the United States Air Force (USAF) Scientific Advisory 
Board and individuals assigned to the SAB Secretariat. 

Categories of records in the system: Biography, Confidential State¬ 
ment of Employment and Financial Interests, Personal Security 
Clearance, Classified Storage Facility Certificate, Civil Service Com¬ 
mission Personnel Action Notices, Correspondence related to 
member’s appointment to SAB and his SAB activities. 

Authority for maintenance of the system: Public Law 92-463, Sec¬ 
tion 8 v 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference for SAB Chair¬ 
man, Military Director, and Executive Secretary in selecting mem¬ 
bers for participation in SAB activities. Used by SAB Secretariat as 
source documents for submission to the Office of the Secretary of 
Defense for appointment and reappointment to the SAB, source 
documents for certification of personal security clearance and facility 
clearance for mailing of classified material, and source for biographi- 
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cal information provided to other agencies prior to members’ visits 
on SAB business. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in safes. 

Retention and disposal: Retained in office files for one year after 
reassignment or rotation off the SAB. Record is then screened, docu¬ 
ments of historical significance are retained, remainder are destroyed 
by tearing into pieces. 

System managers) and address: Executive Secretary, SAB, 
Headquarters USAF Washington, DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Specify full name, social security number or service number, and 
date of birth. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F02503 0J DP A 

System name: 02503 0J DP A Commander Commander selection file. 

System location: Headquarters Air Training Command(ATC) Depu¬ 
ty Chief of staff for personnel(DCS/p) 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All ATC Officers 
eligilble for consideration for Squadron Commander duties in grade 
of Captain through Lt Colonel 

Categories of records in the system: Individual military records con¬ 
taining selection data. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Data used to select Com¬ 
manders for select units 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Stored in locked building 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: DCS/P, Headquarters ATC Ran¬ 
dolph Air Force Base Texas 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from tne Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from financial institutions. 

Systems exempted from certain provisions of the act: NONE 
F02503 0J DP B 

System name: 02503 0J DP B Brigadier General screening board 
results 

System location: Headquarters Air Training Command(ATC) Depu 
ty Chief of staff, for personnel(DCS/p) 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All ATC active 
duty Colonels 

Categories of records in the system: Individual military records per 
taining to eligibility consideration and recommendation for promo¬ 
tion. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ATC commander uses data 
to make promotion recommendations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Sequenced by date of events 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: DCS/P Randolph AFB Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from die Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: N(3NE 
F02701 OBXQPCA 

System name: 02701 OBXQPCA Cadet Summer Training 

System location: At United States Air Force Academy, CO 80840. 

At Commandant of Cadets, United States Air Force Academy, CO 
80205 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Prior individual cadet summer 
training completion record of programs attended, current summer as¬ 
signment, and training program preferences. 

Authority for maintenance of the system: Title 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain record of cadet 
summer military training accomplishments. Assign cadets to summer 
training programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by computer system software. 
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Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Commandant of Cadets, United 
States Air Force Academy, CO 80205 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Prior training completed and cadet 
preferences for subsequent training. 

Systems exempted from certain provisions of the act: NONE 
F02701 06SCEY 

System name: 02701 06SCEY Air Force Audit Agency (AFAA) 
Management Information System - Plan File 

System location: Managed at the Auditor General Headquarters 
(HQ) Air Force Audit Agency (AFAA), AFAA/CC, Norton Air 
Force Base, CA 92409 

Categories of individuals covered by the system: 1. Audit managers, 
managing centrally directed audits and projects 2. Project super¬ 
visors, supervising centrally directed audits and projects 3. Plans of¬ 
ficers, managing planning of centrally directed audits and projects 4. 
Operations officers, tracking centrally directed audits (CDA) and pro¬ 
jects 

Categories of records in the system: Project-Management, Centrally 
Directed Audit Assignment Notices, and Centrally Directed Audit 
Catalog records. 

Authority for maintenance of the system: Title 10 US Code 8014 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 1. Provide project manage¬ 
ment data to the audit control point (audit manager) 2. Provide pro¬ 
ject management data to the office of primary responsibility (project 
supervisor) 3. Retrieve by plans officer or operations officer for wor¬ 
kload planning and project tracking. 4. Retrieve by audit manager or 
subject for area expertise and management information. 5. Retrieve 
by project supervisor for management, project, and workload con¬ 
trol. The purpose of the file is to provide project management and 
control data to all levels of AFAA management. The above listed 
uses constitute the only retrievals made using name as the key; all 
other retrievals are keyed on subject, date, project number, or other 
project related data. All levels of AFAA management use the file. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained in card files. 

Maintained on microfiche. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained for two years after end of year in 
which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: The Auditor General, HQ Air 
Force Audit Agency (AFAA/CC), Norton AF CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

or the Air Force Audit Agency Director of Operations 
(AFAA/DO) or the Director of Plans (AFAA/XP), Norton AFB CA 

'2409 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


Record source categories: AFAA Project Management and resource 
expenditure data generated internally within the AFAA 

Systems exempted from certain provisions of the act: NONE 
F03001 DPXVV A 

System name: 03001 DPXVV A File Designation, Drug Abuse, 
Waiver Requests 

System location: Volunteer Branch, Volunteer Division, Directorate 
of Personnel Plans (HQ USAF/DPXVV) Washington, DC. 20330; 
Directorate of Student Resources, USAF Recruiting Service, Air 
Training Command, Randolph Air Force Base, Texas 78148 
(ATC/RSS, Randolph AFB TX 78148); 3700Personnel Processing 
Group, Lackland AFB, Texas 78236 (3700 PPG, Lackland AFB, 
Texas 78236); USAF Recruiting Service Detachment Headquarters; 
USAF Recruiting Service Offices; Deputy Chief of Staff, Education. 
Headquarters Air University, Maxwell AFB, Alabama 36112 
(AU/ED, Maxwell AFB AL 36112); Directorate of Senior Programs, 
Headquarters Air Force Reserve Officer Training Corps (AFROTC), 
Maxwell AFB, Alabama 36112 (AFROTC/SD, Maxwell AFB, 
Alabama 36112); AFROTC Detachments; Directorate of Admissions 
and Registrar, United States Air Force Academy, USAF Academy, 
Colorado 80840 (USAFA/RR, USAF Academy, Colorado 80840); 

Categories of individuals covered by the system: Applicants for en¬ 
listment or commissioning who have a history of pre-service drug 
abuse and who have requested a waiver of their disqualification. ♦ 

Categories of records in the system: A Copy of the USAF Drug 
Abuse Certificate and Drug Abuse Circumstances, Recommendation 
of Intermediate commands, and cover letter containing HQ USAF 
decision on waiver request are maintained 

Authority for maintenance of the system: Title 10 United States 
Code - Armed Forces, Chapter 31, Enlistments in Regular Com¬ 
ponent, Section 504 and Title 44 USC, Public Printing and Docu¬ 
ments, Chapter 31, Records Management by Federal Agencies, Sec¬ 
tion 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This record is not released 
outside the Air Force. Records are maintained for future refer- ence 
in the case of further inquiries relative to approval or disapproval of 
the request for waiver of pre-service drug abuse. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: After action on the request, the paper 
record is filed in secured file cabinets, retained for no more than six 
months, and destroyed by tearing into pieces. 

System managers) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the system’s manager 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Records maintained in the system are 
provided by either Air Training Command, Air University, or the 
USAF Academy 

Systems exempted from certain provisions of the act: NONE 
F03001 JALA A 

System name: 03001 JALA A Confidential Statement of Employment 
and Financial Interest 

System location: Office of the General Counsel, Office of the 
Secretary of the Air Force, Washington, D.C. 20330 

At Headquarters United States Air Force, Washington DC 20330. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
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Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: Those individuals in 
the Office of the Secretary of the Air Force required by Department 
of Defense Directive 5500.7 to file statements of employment and 
financial interests with the General Counsel of the Department of the 
Air Force. Government Employees in Grade of Major or GS-13 and 
above who are on Air Staff or Report Directly to the Chief of Staff 
and who participate personnally and substantially in contract and 
Procurement or auditing actions involving thier agency. 

Categories of records in the system: Contains the title of the in¬ 
dividual's position, date of appointment in present position, agency 
and major organization segment of the position, employment and 
financial interests, creditors, interest in real property, and a list of 
persons from whom information can be obtained concerning the in¬ 
dividual's financial situation. 

Authority for maintenance of the system: Executive Order 11222, 
'Prescribing Standards of Ethical Conduct for Government Officers 
and Employees.' 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The review of the state¬ 
ments by the individual's supervisor and deputy counselor, 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records maintained in file folders. 

Retrievability: Filed alphabetically by year. 

Safeguards: Stored in locked metal safes. 

Retention and disposal: Retained up to two years after the in¬ 
dividual has left employment destroyed by tearing into pieces, 
shredding, pulping, macerating or burning. 

System managers) and address: The Assistant General Counsel 
(Personnel) 

The Judge Advocate General, Headquarters United States Air 
Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance from the 
Sysmanager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information is obtained from the in¬ 
dividual or from personnel designated by the individual. 

Systems exempted from certain provisions of the act: NONE 
F03001 SPI A 

System name: 03001 SPI A Duty and Travel Restriction Notification 
Letters. 

System location: At Consolidated Base Personnel Offices, Con¬ 
solidated Civilian Personnel Offices, Offices of The Chief of Security 
Police and offices of the issuing authority at Air Force installations 
where individuals are currently assigned or employed, or where 
separated, if applicable. Official mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Force’s System 
Notice. 

Categories of individuals covered by the system: Military members, 
civilian employees and defense contractors whose travel and duty as¬ 
signments have been restricted because of current knowledge of cer¬ 
tain sensitive classified information. 

Categories of records in the system: Letters imposing duty and 
travel restrictions. 

Authority for maintenance of the system: Title 10USC 8012, Title 
44USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Persons assigned to posi¬ 
tions requiring access to sensitive classified information are subject 
to specific restrictions in duty and travel. Restrictions are imposed 
while occupying such positions and normally remain in effect for one 
year after termination of access to the information associated with 
those positions. Letters inform individuals, supervisors, and person¬ 
nel management officials of specific restrictions. May be used by 
personnel officials in determining duty assignments and by transpor¬ 
tation officials in restricting or routing travel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 


Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Notification letters are retained until ter¬ 
mination of restriction, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Washington D.C. 20330 Installation Chief of Consolidated Person¬ 
nel Office (military or civilian, as applicable); installation Chief of 
Security Police; commander of unit issuing the restriction letter. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Write or visit the installation where currently assigned/employed 
or, if applicable, where separated from the Air Force. Written 
requests must be notarized; personal visits require positive identifies 
tion. Provide full name, SSAN, and current military /civilian status. 
Former members also provide approximate date (month and year) 
when active military duty or civilian employment terminated. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from automated 
system interfaces. 

Information from source documents such as clearance and access 
records; information from commanders and agency chiefs who 
granted access to the sensitive classified information. 

Systems exempted from certain provisions of the act: NONE 
F03001 0CGBUZA 

System name: 03001 0CGBUZA Alcohol Abuse Control Case Files. 

System location: At servicing Air Force (AF) installation social ac¬ 
tions office. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Dependents of military personnel. 

who are enrolled in an alcohol rehabilitation program. 

Categories of records in the system: As a minimum, the file contains 
forms and commander’s letters documenting date and means of 
identification, categorizing type of abuse, and indicating that in¬ 
dividual 1 has completed the rehabilitation program. 

Authority for maintenance of the system: Section 408, drug-abuse 
office and treatment act of 1972 (Public Law 92-255 ; 21 United States 
Code. 1175). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File purpose is to docu 
ment a person’s progress in the rehabilitation program. Those 
authorized to review, handle, or have access to the file are social ac¬ 
tions and medical personnel directly engaged in rehabilitation of a 
person. Veterans Administrat ion (VA) treatment personnel in cases 
of members transferred directly to VA in active duly status, official 
members of rehabilitation evaluation group. Commanders in 
member’s chain of command, and persons authorized by Public Law 
92-255, section 408(b)c21 United States Code 1175(b)). The file is 
used to develop a treatment regimen, to assist rehabilitation evalua¬ 
tion group make decisions for rehabilition program dispositions, and 
to prepare recurring reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 
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Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabincts. 

Records are stored in safes. 

Records are controlled by personnel screening. 

Retention and disposal: Destroy 6 months after completion of fol¬ 
low on phase of rehabilitation by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning, unless needed for background for case 
files supporting a separation action or other actions under other 
directives, in which case, disposition will be the same as the file 
which they support. 

System managers) and address: Director of Administration, 
Headquarters United States Air Force. 

Notification procedure: Chief, social actions servicing AF installa¬ 
tion. Requests to determine existence of a file should include full 
name, grade, and unit of assignment. Personal visit proof of identity 
lequires full name and possession of Department of Defense (DD) 
Form, 2 AF, Armed Forces Identification Card; DD Form 1173, 
Uniformed Services Identification and Privilege Card; or driver’s 
license and personal recognition of counselor. 

Record access procedures: Chief, social actions, servicing AF instal¬ 
lation. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

( onlesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Personnel records, individual 

Systems exempted from certain provisions of the act: NONE 
F03001 OCGBUZB 

System name: 03001 OCGBUZB Drug Abuse Control Case File. 

System location: At servicing Air Force (AF) installation social ac¬ 
tions office. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Dependents of military personnel. ^ 

who are enrolled in a drug rehabilitation program. 

C ategories of records in the system: As a minimum, the file contains 
unit commander’s letters documenting date and means of identifica¬ 
tion, categorizing type of abuse, and indicating that individual 1 has 
completed the rehabilitation program. 

Authority for maintenance of the system: Section 408, drug-abuse 
office and treatment act of 1972 (Public Law 92-255; 21 United States 
Code. 1175). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File purpose is to docu¬ 
ment a person:s progress in the rehabilitation program. Those 
authorized to review, handle, or have access sto the file are social 
actions and medical personnel directly engaged in rehabilitation of a 
person, Veterans Administration (VA) treatment personnel in cases 
of members transferred directly to VA in active duty status, official 
members of rehabilitation evaluation group, commanders in 
member’s chain of command, and persons authorized by Public Law 
92-255, section 408(b)(21 United States Code 1175(b)). The file is 
used to develop a treatment regimen, to assist rehabilitation evalua¬ 
tion group make decisions for rehabilitation program dispositions, 
and to prepare recurring reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Hied by other identification number or system identifier. 


Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are controlled by personnel screening. 

Retention and disposal: Destroy 1 year after completion of reha¬ 
bilitation, permanent change of station transfer, or separation by 
tearing into pieces, shredding, pulping, macerating, or burning, unless 
needed for action under other directives; then, dispose of in ac¬ 
cordance with the other directive. 

System manager^) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Chief, social actions servicing AF installa¬ 
tion. Requests to determine existence of a file should include full 
name, grade, and unit of assignment. Personal visit proof of identity 
requires full name and possession of Department of Defense (DD) 
form 2 AF, Armed Forces Identification Card; DD Form 1173, 
Uniformed Services Identification and Privilege Card; or driver’s 
license and personal recognition of counselor. 

Record access procedures: Chief, social actions at servicing Air 
Force installations. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. . 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Personnel records, individual. 

Systems exempted from certain provisions of the act: NONE 
F03001 OJMPLSC 

System name: 03001 OJMPLSC Drug Abuse Control Case Files 

System location: At consolidated base personnel offices only. Offi¬ 
cial mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

At Air Force installations only. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Drug Abuse Office 3700 Personnel Processing Group lackland Air 
Force Base TX 78236 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

referred to drug abuse office. 

Categories of records in the system: Various letters describing drug 
abuse information such as notification of disposition, recommenda¬ 
tion for disposition, drug abuse determination of urinalysis cases. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Discharge authority, drug 
abuse office, squadron commanders determine extent of prior service 
drug abuse and make determinations of discharge or retention in the 
Air Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander, 3700 Personnel 
Processing Group 
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Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Sqdn commanders base surgeon classifi¬ 
cation interviewers 

Information obtained from medical institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03001XOBXQPCA 

System name: 03001XOBXQPCA Graduate Programs 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Graduate record examination 
scores, order of merit scores, cumulative GPA scores, panel com¬ 
mentaries and transcripts. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used in the applications of 
graduates competing for the various fellowships and other post grad¬ 
uate scholarships by Graduate Scholarship Committee. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Transferred to USAFA Staging Area, 
USAF Academy, CO 80840 1 5 years after graduation then destroyed 
by tearing into pieces after 10 additional years. 

System manager(s) and address: Director of Counseling and 
Scheduling, USAF Academy CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from tne Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F0300IXOBXQPCB 

System name: 03001XOBXQPCB Military and Leadership Order of 
Merit System 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Military Order of Merit System 
consists of AFCW Form 1, Cadet Performance Report, Work Sheet, 
Cadet Military Rating, Computer produced rosters listing final Milita¬ 
ry Order of Merit standing, Leadership Order of Merit. System con¬ 
sists of computer produced roster listing final Leadership Order of 
Merit standing. 


Authority for maintenance of the system: Title 44, USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as an input in deter 
mining Military Order of Merit standing. Used as an input in deter¬ 
mining Military Order of Merit standing. Used to record results from 
AFCW Form 11 for processing through computer. Used to record 
final Military Order of Merit standing. Used to record final Leader¬ 
ship Order of Merit standing. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Military Service Number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who % are properly 
screened and cleared for nccd-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. N 

System managers) and address: Director. Cadet Personnel , USAF 
Academy CO 80840 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting.and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F0300IX0IACYVB 

System name: 03001X0IACYVB Inquiries on the Reserve Program 

System location: at Air Reserve Personnel Center (ARPC), 3800 
York Street, Denver, Co 80205. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Civilians. 

Categories of records in the system: letters from active, reserve 
military personnel and civilians requesting assignment, vacancy 
search action in the Air Force reserve program. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ARPC personnel answer 
questions on the reserve program and/or try to locate vacancies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: request from individual should be addressed 
to Command Documentation Officer ARPC/DAES 3800 York St 
Denver Colorado 80205. Written request for information should con 
tain full name of individual, SSAN (social security account number* 
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current address and the case (control) number shown on correspon¬ 
dence received from center. Records may be reviewed in records 
review room ARPC,3800 York St Denver, CO 80205, Building 2 unit 
G between 8 o’clock and 3 o’clock on normal work days. For per¬ 
sonal visits, the individual should provide current reserve I.D.. card 
and/or drivers license and give some verbal information that could 
verify his/her inquiry. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver CO 80205 telephone area code 303 825 1161 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from individual. 

Systems exempted from certain provisions of the act: NONE 
F03002 SPO A 

System name: 03002 SPO A Documentation for Identification and 
Entry Authority . 

System location: Kept by the Chief of Security Police at the instal¬ 
lation where an individual is issued identification or entry authority 
credentials. Information copies of certain application forms for entry 
into certain restricted areas are also kept at an individual's duty as¬ 
signment. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force’s system notice. 

Categories of individuals covered by the system: Persons who are is¬ 
sued identification credential for normal identity purposes or for 
entry into controlled or restricted areas. 

Categories of records in the system: Includes the documentation 
used to request identification or entry credential, information reports 
on the loss, theft, or destruction of these credentials, certain types of 
entry authority lists, and various accountability records. 

Authority for maintenance of the system: Title 10 USC 8012, Title 

44 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the security po¬ 
lice for issuing ID cards and certain restricted or controlled area 
badges which authorize entry into certain areas. Some organizations 
may routinely keep copies of the above documentation in order to 
maintain control over persons authorized entry into certain areas. Ac¬ 
countability documents are used to insure proper control over the 
various forms utilized in these functions. Routine use could include 
disclosure to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution or civil court action. 
Any record or part thereof can be transferred to any component of 
the Department of Defense or to the Department of Justice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by computer system software. 

Retention and disposal: Accountability records are destroyed two 
years after issue of the last card or the last entry on a log, etc. State¬ 
ments, certificates, and related correspondence reporting the loss, 
theft, or destruction of identification or entry credentials are 
destroyed one year after reported loss. Destruction of these items is 
by tearing into pieces. 

System managers) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Installation Chief of Security Police. 

Notification procedure: The appropriate installation Chief of Securi¬ 
ty Police should be contacted for information. When requesting infor¬ 
mation in writing, individual should include full name, social security 
account number, military status, home address, and the letter will be 
notarized. During a personal visit, individual will be required to 


produce military ID, if applicable, a valid drivers license, or other 
appropriate proof of identity. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contact the Chief of Security Police at the appropriate installation. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03002 0IACYVA 

System name: 03002 0LACYVA Applications for Identification (ID) 
cards. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: Applications for ID cards and 
discharge orders. 

Authority for maintenance of the system: title 18 U.S.Code 499, 506 
and 701. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to suspend 
pending receipt of ID card or correspondence from reservist advising 
of prior disposition of identification card. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Destroy when notified that creDential has 
been returned to issuing activity by tearing into pieces, shredding, 
pulping, mascerating, or burning. 

System managcr(s) and address: Commander Air Reserve Personnel 
Center (ARPC). 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205. Written requeSt for information 
should contain full name of individual,SSAN(social security account 
number),current address and the case(control)number shown on cor¬ 
respondence received from center. Records may be reviewed in 
Records Review Room ARPC. 3800 York St Denver, Colo 80205, 
Building 2 unit G. between 8 o’clock and 3 o'clock on normal work 
days. For personal visits.the individual should provide current 
reserve i.d.card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her former reserve Status and date of 
discharge. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager,APRCDAES 
3800 York St. Denver colo.80205 telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information is extracted from maSter per¬ 
sonnel record when individual is discharged from the Air Force 
Reserve. 

Systems exempted from certain provisions of the act: NONE 
F03002 02 ALSA 

System name: 03002 02 ALSA Entry Control Roster 

System location: Security Police, Elmendorf Air Force Base, 
Alaska, APO Seattle 98742. Eielson Air Force Base, Alaska, APO 
Seattle 98737. Shemya Air Force Base, Alaska APO Seattle 98736. 
King Salmon Airport, Alaska, APO Seattle 98713. Galena Airport, 
Alaska, APO Seattle 98723. 
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Categories of individuals covered by the system: All military person¬ 
nel requiring unescorted entry to restricted areas. 

Categories of records in the system: Machine roster and computer 
cards with restricted area badge number, name, rank, social security 
account number, organization, and level of security investigation. 

Authority for maintenance of the system: Section 21, Internal 
Security Act of 1947. 50 USC 797, Security Regulations and Orders - 
Penalty for Violations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Security Police 
personnel controlling entry to restricted areas to verify authority for 
individuals to enter these areas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief, Security Police of Unit. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send full name 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03002 02 ALSB 

System name: 03002 02 ALSB Alaskan Air Command Civilian 
Identification Cards 

System location: At Headquarters of Alaskan Air Command and at 
all levels down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s system notice. 

Categories of individuals covered by the system: All civilian person¬ 
nel working on Alaskan Air Command installations. 

Categories of records in the system: Identification card is issued 
upon presentation of a written request from the Civilian Personnel 
Office. 

Authority for maintenance of the system: 5 USC, Section 301, 
Government oiganization and employees - Powers -Department 
Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to provide a means 
of identification for Alaskan Air Command civilian employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Records are accessed by persons who need to know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Unit chiefs of Security Police 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send full name 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Individuals make application 
Systems exempted from certain provisions of the act: NONE 
F03003 DPMSACB 

System name: 03003 DPMSACB Deceased Service Member’s Depen¬ 
dent File 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Air Force Widows 
Categories of records in the system: Name, Address, Social Security 
Account Number (SSAN) of Widow: Name, Grade, SSAN, Date of 
Death/Date of Retirement of Sponsor 
Authority for maintenance of the system: Title 10 United States 
Code - Armed Forces, Chapter 805, The Air Staff, Section 8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used only to identify Air 
Force Widows for purpose of mailing copies of the quarterly United 
States Air Force News for Retired Personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Tape and Card 
Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Maintained permanently. 

System manager!s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph AFB, Texas 78148 
Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Widows request, ID card application, 
casualty notices. 

Systems exempted from certain provisions of the act: NONE 
F03003 DPMSACC 

System name: 03003 DPMSACC Indebtedness, Nonsupport, Paternity 
System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Active duty and 
retired personnel 

Categories of records in the system: Correspondance files containing 
name, grade. Social Security Account Nunber (SSAN), duty station, 
address, and financial status 

Authority for maintenance of the system: Title 10, United States 
Code - Armed Forces, Chapter 803, Department of the Air Force. 
Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Wives, former wives, 
commercial institutions, welfare agencies, and members of Congress 
based on allegations of indebtedness and non-support. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for two years after end of year id 
which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 
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System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel Randolph AFB, Texas 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individuals, private concerns, and 
government agencies with interests pursuant to subject records. 

Systems exempted from certain provisions of the act: NONE 
F03003 DPMSC A 

System name: 03003 DPMSC A Casualty Files 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

At Headquarters United States Air Force, Washington DC 20330. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

Categories of individuals covered by the system: Any United States 
Air Force (USAF) member who is or might become a casualty 

Categories of records in the system: Record of Casualty. This per¬ 
tains to all personnel on active duty; personnel retired with pay; 
missing in action and captured personnel; Air Force Academy cadets; 
all Air Force Reserve and Air National Guard personnel performing 
authorized inactive duty for training or traveling directly to or from 
such place of duty; all Air Force Reserve Officers’ Training Corps 
(AFROTC) applicants or members on annual training duty for 14 
days or more or who are traveling to or from the designated place of 
such duty; certain civilian employees of the Air Force paid from ap¬ 
propriated funds who die while assigned overseas or who are on tem¬ 
porary duty from the Continental United States (CONUS) to over¬ 
seas or who are traveling to or from the designated place of such 
duty under competent authority; certain unique situations on civilian 
employees and dependents of military personnel who die in mishaps 
while traveling aboard Military Airlift Command (MAC) or MAC- 
chartered flights or by other means of MAC oversea travel; and on 
certain civilian employees in the CONUS when death was the proxi¬ 
mate result of their employment. Casualty Case File. Files pertaining 
to all officers and airmen on active duty or extended active duty 
(including personnel in absent without leave, desertion, or dropped 
from the rolls status); officers and airmen retired with pay; Air Force 
Academy cadets; all Air Force Reserve and Air National Guard of¬ 
ficers and airmen performing authorized inactive duty for training or 
traveling directly to or from such place of duty; all AFROTC appli¬ 
cants or members on annual training duty for 14 days or more or 
traveling to or from the designated place of such duty; certain 
civilian employees of the Air Force paid from appropriated funds 
who die while assigned overseas or who are on Temporary Duty 
(TDY) from CONUS to overseas or who are traveling to or from the 
designated place of such duty under competent authority; certain 
civilian employees and dependents of military personnel who die in 
mishaps while traveling aboard MAC or MAC-chartered flights or by 
other means of MAC overseas travel; certain foreign nationals and 
certain employees in the CONUS when death was the proximate 
result of their employment. A casualty is defined as members of the 
armed forces and certain civilians who are lost to their organization 
by reason of having been declared dead, wounded, injured, or dis¬ 
eased. The casualty case file is comprised of messages pertaining to 
the member; a copy of the Record of Emergency Data; Air Force 
Military Personnel Center Form , CONUS death/Missing; Depart¬ 
ment of Defense Report of Casualty; copy of Assignment of 
Assistance Responsibility letter; Veterans Administration (VA) , Ser¬ 
vicemen’s Group Life Insurance Election; correspondence from the 
base/AFMPC to/from the next of kin (NOK); Air Force Form , 
Acknowledgement and/or Transfer of Casualty Assistance Case; 
AFMPC Casualty Documentation Record; Statement of Service; 
copy of notification message; Western Union messages; Mortuary 
messages; Report of Facts and Circumstances; autopsy; and other re¬ 
lated correspondence and forms which pertain to the file. Record of 
Emergency Data (Being Maintained on all Air Force personnel on ex¬ 
tended active duty (EAD) and Air Force Academy Cadets. Missing 
rQ S °rr S ^ ase *^ es * Reports submitted on United States Air Force 
(USAF) personnel who become missing as defined in Section 551, 
Uiapter 10, Title 37, United States Code. Convenience rosters of 
those persons, copies of communications from and to next of kin, in¬ 
telligence reports, items received through news media, some films. 


Authority for maintenance of the system: Chapter 31, Title 44, 
United States Code (USC) 3101-3107, Records Management by 
Federal Agencies; Chapter 33, Title 44, USC 3301-3314, Disposal of 
Records; Title 10, USC 2771, Armed Forces - Accountability and 
Responsibility; ; Sections 555 and 556, Chapter 10, Title 37, United 
States Code, Pay and Allowances of the Uniformed Services, Pay¬ 
ments to Missing Persons; 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Support of the Casualty 
Services Program. The information is used to assist the Air Force in 
effecting expeditious reporting, dignified and humane notifications, 
and efficient and thorough assistance to the next of kin of all casual¬ 
ties as previously defined. Primary user is the Air Force Casualty 
Division, Major Commands (MAJCOMs), and bases of assignment 
and/or reporting installation. Air Force (AF) Mortuary. Records con¬ 
tain histories of all known data surrounding the missing statuses, 
recording dealings with next of kin, and reflecting efforts to obtain 
all possible information through normal and intelligence channels as 
well as the results of those efforts. Contain record of personnel ac¬ 
tions taken which involve the missing persons as well as actions 
taken in accordance with public law. Rosters are maintained for con¬ 
venience of completing many actions. Primary users are personnel in 
the Casualty Division, Air Force Military Personnel Center. Decen¬ 
tralized segment is maintained for rapid response to queries by high- 
level personnel in the Washington, District of Columbia (DC) area. 
The Record of Emergency Data is used to show the names and ad¬ 
dresses of service member’s spouse, children, parents and other per¬ 
sons the member wants notified should he/she become a casualty. 
Serves as an official document required by law (Title 10, United 
States Code (USC) 2771) for designating beneficiaries for death 
gratuity and unpaid pay and allowances. Also used to designate a 
person to receive an allotment of pay if the member becomes 
missing, captured or interned. Primary user is the Casualty Division. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Casualty records are accessible only to authorized per¬ 
sonnel assigned to the Casualty Division. Personnel are on duty 7 
days per week, 24 hours a day. Also, access to the building after 
duty hours is controlled by Security Police personnel. 

Retention and disposal: Records are both temporary and per¬ 
manent. They are retained in active file until the member’s status is 
changed to deceased or returned to military control. One year after 
that time, selected temporary records are destroyed and all per¬ 
manent records are retired to the National Personnel Records Center. 
Remaining temporary records are destroyed ten years after date of 
death or return to military control. Destroyed by shredding, burning, 
or by tearing into pieces. 

System managcr(s) and address: Assistant Deputy Chief of Staff, 
Personnel for Military Personnel, Air Force Military Personnel 
Center, Randolph Air Force Base, Texas 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Air Force Military Personnel Center/Casualty Division 
(AFMPC/DPMC), Randolph Air Force Base, Texas 78148. If records 
have been retired, the request will be forwarded to National Person¬ 
nel Records Center (NPRC). Written requests should contain the full 
name and Social Security Account Number of the member as well as 
an indentification as complete as possible of the desired material in¬ 
cluding, if known, its title, description, number, date and issuing 
authority. For personal visits, the individual must provide some ac¬ 
ceptable identification; that is, drivers license, identification card, or 
give some verbal information that can be verified in the case folder. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information provided 1 Sy next of kin, or¬ 
ganization of assignment, informatics extracted from Master Person¬ 
nel Records, documents generated within the Casualty Division, Air 
Force Military Personnel Center, corrcipondcmiie produced in provid¬ 
ing casualty notification/assistance/Vrocertiing 

Systems exempted from certain provisions of the act: NONE 
F03003 XOXXX 

System name: 03003 XOXXX Next of Kin Inquiries Civilian 
MLA/PWs 
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System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Dependents of mili¬ 
tary personnel. 

MIA/PW Sponsor 

Peace Corps and State Department personnel, and other US 
civilian employees 

Categories of records in the system: Correspondence Background 
data Intelligence Reports 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Background data for Plans 
and Policy Formulation 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Division Chief, Plans and Policy 
Division, Hq USAF (XOXXX) Washington D.C. 20330 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

• F03004 AFDPMDA 

System name: 03004 AFDPMDA Contingency Planning Support Capa¬ 
bility (CPSC)-Data Systems Designator (DSD) A349 

System location: Headquarters Strategic Air Command, Offutt 
AFB, NB 68113, Headquarters Tactical Air Command, Langley 
AFB, VA 23365, Headquarters Military Airlift Command, Scott 
AFB, IL 62225, Headquarters Aerospace Defense Command, Ent 
AFB CO 80912, Headquarters Air Force Communications Service, 
Richards-Gebaur AFB MO 64030, Headquarters United States Air 
Forces Europe, Ramstein Air Base (AB), APO New York 09012, and 
Headquarters Pacific Air Forces, APO San Francisco 96553. 

Categories of individuals covered by the system: Records are main¬ 
tained on officer and enlisted personnel that are projected or de¬ 
parted on Temporary Duty (TDY) in support of contingency deploy¬ 
ment or manning assistance projects. 

Categories of records in the system: Data maintained on individuals 
consists of 200 characters of data that fall into the following catego¬ 
ries: Individual identification, skills, assigned organization, attached 
(TDY) organization and location, period and type of TDY, and pro¬ 
jected completion date. Information is related only to the current per¬ 
formance of TDY of the individual on a specific project. 

Authority for maintenance of the system: Title 44 United States 
Code, Section 3101 and Title 10 United States Code, Section 8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Data described herein 
represents only that portion of CPSC that contains individually 
identifiable data records. Other records in CPSC provide manpower 
authorizations to deploy personnel resources. The individual data 
provides the necessary information to insure that right numbers of 
personnel with the appropriate skills are projected/deployed in sup¬ 
port of a contingency plan. Standard output programs summarize the 
individual data records and perform comparative routines to monitor 
the deploying force in relationship to the CPSC deployment manning 
document. Individual data records are provided to the CPSC via a 
magnetic tape file interface with the Advanced Personnel Data 
System (APDS). This file is provided on an as required frequency 
basis with production permissible as often as the APDS files are up¬ 
dated at the Major Air Command. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 


Maintained on disks or drums. 

Retrievability: Individual data records are not accessed nor dis¬ 
played reflecting name or SSAN by standard CPSC programs. 
Retrieval programs available to Major Air Command personnel 
managers may be utilized to access individual data. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for necd-to-know. 

Records are controlled by computer system software. 

Retention and disposal: Records are maintained only for the dura¬ 
tion of the TDY period. Upon expiration of the TDY, records are 
programmatically deleted by the APDS. 

System managers) and address: Deputy Chief of Staff /Personnel, 
Headquarters United States Air Force. 

Director of Personnel Data Systems, Assistant Deputy Chief of 
Staff for Personnel, Military Personnel, Randolph AFB, TX, and 
Director of Personnel Data Systems at each Major Air Command 
Headquarters provided in the system location identification. 

Notification procedure: Director of Personnel Data Systems at each 
Major Air Command Headquarters provided in the system location 
identification. 

Record access procedures: Director of Personnel Data Systems at 
each Major Air Command Headquarters provided in the system loca 
tion identification. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Data is provided from system interface, at the Major Air Com¬ 
mand, with the Advanced Personnel Data System. Data is original!v 
generated from the base level personnel data system by the Con¬ 
solidated Base Personnel Office, as a result of force deployments or 
inter-base manning assistance actions. 

Systems exempted from certain provisions of the act: NONE 
F03004 AFDPMDB 

System name: 03004 AFDPMDB Advanced Personnel Data System 
(APDS) - ADS: E300 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Air Force Military Personnel Center, Randolph Air Force Base 
TX 78148. 

At Air Reserve Personnel Center, 3800 York Street, Denver, CO 
80205. 

At headquarters of the major commands and separate operating 
agencies. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

At consolidated base personnel offices only. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

The Central Data Processing facility for APDS is operated by the 
Directorate of Personnel Data Systems, Asst DCS/Personnel for Mili¬ 
tary Personnel, Headquarters USAF, Randolph AFB, TX, 78148 
Remote terminals located within this ’Air Force Military Personnel 
Center' (AFMPC) complex permit authorized users access to the cen¬ 
tral data base. All Major Command headquarters (e.g., Hq Strategic 
Air Command, Hq Aerospace Defense Command) have access to a 
computer data base containing records on individuals assigned to 
their command. In addition, remote terminals located at Headquar¬ 
ters of the following Major commands provide direct access to the 
Central Data Base at Randolph AFB for update and retrieval of data: 
Hq Air Training Command/DPD, Randolph AFB, TX 78148; Hq 
Strategic Air Command/DPD, Offutt AFB, NE 68113; Hq Tactical 
Air Command/DPD, Langley AFB, VA 23365; Hq Aerospace 
Defense Command/DPD, Ent AFB CO 80912; Hq Air Force Lo 
gistics Command/DPM, Wright Patterson AFB OH 45433; Hq Air 
Force Systems Command/DPD, Andrews AFB, MD 20331; Hq Air 
University/DPD, Maxwell AFB, AL 38112; Headquarters Com¬ 
mand/DPD, Bolling AFB, DC 20332; Hq Military Airlift Com¬ 
mand/DPD, Scott AFB, II 62225; Hq USAF Security Service/ DPI) 
San Antonio, TX 78243; Hq Air Force Communications Ser- 
vice/DPD, Richards-Gebaur AFB. MO 64030; Hq Air Force 
Reserve/DPD, Robbins AJFB. GA 31093; Hq Pacific Air Force/DPH 
APO San Francisco 9655?, Hq United States Air Force Europe/DPI' 
APO New York 09012. Certain Ai> Force Staff Agencies, Separate 
Operating Activities and other specialized activities are provided 
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remote access to the Central Data Base as required to discharge their 
respective functions. Remote terminals to support these requirements 
are found at the following locations: The Forrestal Bldg,(AF/Surgeon 
General, AF/Judge Advococate) Washington DC 20314; The Pen¬ 
tagon, (AF/Director of Personnel Plans, AF/Director of Personnel 
Programs, AF/Reserve Personnel Division, National Guard Bu- 
rcau/Air Personnel Division, AF/ Assistant for Colonels’ Assign¬ 
ments) Washington DC 20330; Air Reserve Personnel Center, 
Director of Personnel Systems, 3800 York St, Denver, CO 80205; 
Washington Area Automated Data Processing Support Of- 
ficc/DPMDQ, Bolling AFB, DC 20332; Hq Air Training Command, 
Directorate of Student Resources, and Deputy Chief of Staff for 
Recruiting Service, Randolph AFB, TX 78148; Consolidated Base 
Personnel Offices (CBPO’s) located at selected Air Force Bases 
around the world maintain computer data bases on persons for whom 
they have a servicing responsibility. In addition, CBPO’s can request 
- by mail or the DOD Automatic Digital Network (AUTODIN) data 
from the Central Data Base at Randolph AFB, TX. CBPOs do not 
have direct remote access to the Central Data Base. Official mailing 
addresses of CBPOs are in the DOD directory in the Appendix to 
this systems notice. The three APDS processing echelons (Base, 
Major Command, and Hq USAF) are linked via AUTODIN into one 
vertical system. Data items are updated by the office and at the level 
having primary responsibility for the item in question. Data may be 
retrieved by the office and at the level having a validated require¬ 
ment for access to it. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Air Force Academy cadets. 

Certain surviving dependents of deceased members of the US Air 
Force and predecessor. Organizations; potential Air Force enlistees; 
candidates for commission enrolled in college. Level Air Force 
Reserve Officer Training Corps Programs; Deceased members of the 
Air Force and predecessor organizations; Separated members of the 
US Air Force, the Air National Guard (ANG) and Air Force Reserve 
(USAFR); ANG and USAFR Technicians. 

Categories of records in the system: The principal digital record 
maintained at each APDS operating level is the master personnel 
record, which contains the following categories of information: 1. 
Accession data - that data which pertains to an individuals entry into 
the Air Force. Some examples are: Place of enlistment source of 
commission, home of record, date of enlistment, place from which 
ordered to EAD. 2. Education and training data, describing the level 
and type of education and training civilian or military - received by 
the data subject, for instance: academic education level, major 
academic specialty, professional specialty courses completed, profes¬ 
sional military education received. 3. Utilization data - that informa¬ 
tion which is used in assigning and reassigning the individual, deter¬ 
mining skill qualifications, awarding Air Force Specialty codes, 
determining duty location and job assignment, screening/sclecting in¬ 
dividual for overseas assignment, performing strength accounting 
processes, etc. Examples are: Primary Air Force Specialty code, 
Duty and Control Air Force Specialty Code, personnel accounting 
symbol, duty location, up to 24 previous duty assignments, aeronauti¬ 
cal rating, date departed last duty station, short tour return date, 
reserve section, current/last oversea tour. 4. Evaluation Data - data 
relating to various evaluations performed on members of the Air 
Force during their career, for example: Officer Effectiveness Report 
dates and ratings, Airman Performance Report dates and ratings, 
results of various qualification tests, an ’Unfavorable Information’ 
indicator, and Drug and Alcohol Abuse data. 5. Promotion Data - 
concerning an individual’s promotion history, current grade and/or 
selection for promotion, e.g.: current grade, date of rank and effec¬ 
tive date; up to 10 previous grades, dates of rank and effective dates; 
projected temporary grade, key ’service dates.* 6. Compensation data 

3lthough APDS does not deal directly with paying Air Force mem¬ 
bers, military pay is largely predicated on personnel data maintained 
JJ APDS and provided to the Air Force Accounting and Finance 
Center (AFAFC) as described in ROUTINE USES below. Among 
these data are: Pay date. Aviation Service Code, sex, grade, profi¬ 
ciency pay status. 7. Sustentation data - information dealing with pro¬ 
grams provided or actions taken to improve the life, personal growth 
and morale of Air Force members. In this category are such items as: 
awards and decorations, marital status, number of dependents, reli¬ 
gious denomination of member and spouse, race relations education. 
8. Separation and retirements data, which identifies an individual’s 
eligibility for and reason for separation, using items such as: date of 
separation, mandatory retirement date, projected or actual separation 


program designator and character of discharge. At the central 
processing site (AFMPC), a number of subsidiary files or processes 
are operated. Although some may be called ’systems’, they are in 
fact integral parts of APDS, and function as such. 1. Procurement 
Management Information System (PROMIS) - is an automated 
system designed to enable the USAF to exercise effective manage¬ 
ment and control of the personnel procurement personnel required to 
meet the total scheduled manpower requirements necessary to ac¬ 
complish the Air Force mission. The system provides the recruiter 
with job requirement data such as necessary test scores. Air Force 
Specialty Code, sex, date of enlistment; and the recruiter enters per¬ 
sonal data on the applicant - SSAN, name, date of birth, etc. - to 
reserve the job for him or her. 2. Career Airman Reenlistment Reser¬ 
vation System (CAREERS) - is a selective rccnlistment process that 
manages and controls the numbers by skill of first-term airmen that 
can enter the career force to meet established objectives for accom¬ 
plishing the Air Force mission. A process and to recruit and enlist 
the quantity and quality of prior and non-prior service centralized 
data bank contains the actual number, by quarter, for each Air Force 
Specialty Code (AFSC) that can be allowed to rcenlist during that 
period. The individual requests reenlistment by stating his eligibility 
(AFSC, grade, active military service time, etc). If a vacancy exists, 
a reservation - by name, SSAN, etc - will be made and issued to the 
CBPO processing the reenlistment. 3. Airman Accessions -provides 
the process to capture a new #nlistee’s initial personal data (entire 
personnel record) to establish that person’s personnel data record 
and gain it to the Master Personnel File, whereby it will add to the 
strength of the Air Force. The initial record data is captured through 
the established interface with the Processing and Classification of 
Enlistees System (PACE) at Basic Military Training, Lackland AFB 
for non-prior service; For prior service enlistees the basic data 
(Name, SSAN, DOE, Grade, etc) is input directly by USAF Recruit¬ 
ing Service and updated and completed by the initial gaining CBPO. 
4. Officer Accessions - is the process whereby each of the various 
Air Force sources of commissioning (AF Academy, AFROTC, Of¬ 
ficer Training School, etc.) project their graduates in advance allow¬ 
ing management to select by skill, academic specialty, etc which and 
how many will be called to active duty when, by entering into the 
record an initial assignment and projected entry onto Active Duty 
date. On that date the individual’s record is accessed to the active 
Master Personnel File and gained to the strength of the Air Force. 5. 
Technical Training Management Information System (TRAMIS) is a 
system dealing with the Technical Training activities controlled by 
Air Training Command. The purpose of the system is to integrate the 
training program, quota control and student accounting into the per¬ 
sonnel data system. TRAMIS consists of numerous files which con¬ 
stitute ’quota banks’ of available training spaces, in specific courses, 
projected for future use based on estimated training requirements. 
Files include such data as: Course Identification Numbers, Class 
Start and Graduation Dates, Length of Training, Weapon System 
Identification, Training Priority Designators, Responsible Training 
Centers, Trainee Names, SSAN (and other pertinent personnel data) 
on individuals scheduled to attend classes. 6. Training Pipeline 
Management Information System (TRAPMIS) is an automated quota 
allocating system which deals with specialized combat aircrew train¬ 
ing and aircrew survival training. Its files constitute a 'quota bank’ 
against which training requirements arc matched and satisfied and 
through which trainees are scheduled in ’pipeline’ fashion to accom¬ 
modate the individual’s scheduled geographical movement from 
school to school to end assignment. Files contain data concerning the 
courses monitored as well as Names, SSAN’s and other pertinent 
personnel data on members being trained. 7. Air Force Institute of 
Technology (AFIT) Quota Bank File. This file reflects the AFIT pro¬ 
gram quotas by academic specialty for each fiscal year (current plus 
two future fiscal years, plus the past fiscal year programs for histori¬ 
cal purposes). Also, this file reflects the total number of quotas for 
each academic specialty. Officer assignment transactions process 
against the AFIT Quota Bank file to reflect the fill of AFIT Quotas. 
Examples of data maintained are: Academic Specialty, Program 
Level, Fiscal Year, Name of Incumbent selected, projected, filling 
AFIT Quota. 8. Job File. The Job File is derived from the Authoriza¬ 
tion Record and is accessible by Position Number. Resource 
managers can use the Job File to validate authorizations by Position 
Number for assignment actions and also to make job offers to in¬ 
dividual officers. Internal suspensing within the Job File occurs 
based upon Resource Managers update transactions. Data in the file 
includes: Position Number, Duty AFSC, Functional Account Code. 
Program Element, Location, and name of incumbent. 9. Casualty 
subsystem is composed of a number of transactions which may be 
input at Headquarters Air Force and/or CBPO’s to report death or 
serious illness of members from all components. A special file is 
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maintained in the system to record various information on individuals 
on whom death has occurred. Besides basic identification data unique 
data such as country of occurrence, date of incident, casualty group, 
aircraft involved in the incident and military status are recorded arid 
maintained in this file. 10. Awards/Decorations: Awards/Decorations 
are recorded and maintained on all component personnel in the 
headquarters Air Force master files. All approved decorations are 
input at CBPO’s whereas disapproved decorations are input at MAJ- 
COM/HAF. A decorations statistical file is built at AF^PC which 
reflects an aggregation of approvals/disapprovals by category of 
decoration. This file does not reflect any individually identifiable 
data. All individually identifiable data on decorations is maintained in 
the Master Personnel File. Such information as the type of decora¬ 
tion, awarding authority, special order number and date of award are 
identified in an individuals record. Seven occurances for all decora¬ 
tions are stored; however only specific data on the last decoration of 
a particular type is maintained. 11. Point Credit Accounting and Re¬ 
porting System (PCARS). This system is an Air National Guard/Air 
Force Reserve Unique supported by APDS. Its basic purpose is to 
maintain and account for retirement/retention points accrued as a 
result of participating in Drills/ Training. The system stores basic per¬ 
sonal identification data which is associated with a calendar of points 
earned by participation in various elements of the Reserve program. 
Each year an individuals record is closed and point totals are accu¬ 
mulated in history, and a point eanjffg statement is provided the in¬ 
dividual and various records custodians. 12. Human Reliabili¬ 
ty/Personnel Reliability File: This file is maintained at Headquarters 
Air Force in support of AFM 35-98 and AFR 35-99. It is not part of 
the Master Personnel Files but a free standing file which is updated 
by transactions from CBPO’s. The file was established to specifically 
identify individuals who have become permanently disqualified under 
the provisions of the above regulations. A record is maintained on 
each disqualified individual which includes basic identification data, 
service component, Personnel/Human reliability status and date, and 
reason for disqualification. 13. Variable Incentive Pay (VIP) File for 
medical officers: Contains about 125 character record on all Air 
Force physicians and is specifically used to identify whether the in¬ 
dividual is participating in the Continuation Pay or Variable Incentive 
Pay programs. Update to this file is provided by the Surgeon 
(AFMPC), the Air Force Accounting and Finance Center and directly 
from changes to the Master Personnel File. Besides basic identifica¬ 
tion data an individual’s record includes source of appointment, grad¬ 
uate medical location status, amount of VIP or Continuation Pay and 
the dates of authorization and the dates and reason for separation. 
14. Board Support: 14a. The Board Support Subsystem provides 
complete automated support for USAF Central Selection and 
nomination boards. It identifies eligible officers, generates board-sup- 
port products, historical and analytical outputs, post-board analysis 
and selection documents, and accommodates board scoring opera¬ 
tions. A Selection Brief contains basic identification data, TDY histo¬ 
ry, overseas history, decoration history, duty history, grade history 
and all applicable service dates. 14b. Before Central Temporary 
Promotion Selection Boards, AFMPC data is flowed to base level for 
generation of Officer Pre-Selection Briefs, thus permitting the in¬ 
dividual to review the data that will be presented to the board. 
AFMPC also produces selection briefs that are provided to MAJ- 
COMs for secondary zone nomination boards. To permit equitable 
consideration of all officers the system generates a board-following 
tool which predicts the board score the individual can be expected to 
attain. 15. Weighted Airman Promotion System: (a) The Test Scoring 
and Reporting Subsystem (TSRS) encompasses: Identifying at the 
CBPO individuals eligible for testing: providing output to the Base 
Test Control Officer and the CBPO to control, monitor, and operate 
WAPS testing functions; editing and scoring WAPS test answer cards 
at AFMPC; providing output for maintaining historical and analytical 
files at AFMPC and the Human Resources Laboratory (HRL) and in¬ 
cludes the central identification at AFMPC of individuals eligible for 
testing, (b) The Personnel Data Reporting Subsystem (PDRS) pro¬ 
vides for: identifying promotion eligibles at AFMPC, verifying these 
eligibles and selection promotion data; merging test and weighted 
promotion data at AFMPC to effect promotion scoring, assigning the 
promotion objective and aligning selectees in promotion priority 
sequence; maintaining projections on promotion selectees at 
AFMPC, MAJCOM, and the CBPO; updating these projections 
monthly; creating output products to monitor the flow of data in the 
system; maintaining promotion historical and analytical files and re¬ 
ports at AFMPC. (c) Basically, identification data along with time in 
grade, test scores, decoration information, time in service, and air¬ 
man performance report history is used to support this program. 16. 
Retired Personnel Data System (RPDS) is made up of four files - 
Retired Officer Management File and Retired Airman Management 


File containing records on members in retired status and the Retired 
Officer and Airman Loss Files containing records on former retirees 
who have been lost from rolls, usually through death. The RPDS is 
used to produce address listings for the Retired Newsletter and Pol¬ 
icy letter, statistical reports for budgeting, to manage the Advance¬ 
ment Program, the Temporary Disability Retired List, Age 59 rosters 
for ARPC, General Officer roster, and statistical digest data for 
management analysis functions. Data is extracted from the master 
files upon retirement from Active Duty or Reserves. Data includes: 
Name, SSAN, Grade data, service data. Education data. Retirement 
data and address. 17. Separated Officer File contains historical infor¬ 
mation on officers who leave the Air Force via separation, retire 
ment, or death. Copies are sent to Human Resources Lab and 
Washington offices for research purposes. The data comprises the 
Master Personnel Record in its entirety and is captured 30 to 60 days 
after separation from the Air Force. 18. Airman Gain/loss File in¬ 
cludes data extracted from the Airman Master file when accession 
and separation (gains and losses) occur. This file, like the Separated 
Officer File, is used for historical reports regarding strength changes. 
Data includes Name, SSAN, and other data that reflects strength, 
i.e., promotions, reassignment data, specialty codes, etc. 19. Officer 
and Airman Separation Subsystem is used to process, track, approve, 
disapprove and project separations from the Air Force and transfers 
between components of the Air Force. This subsystem uses the Ac¬ 
tive, Guard, and Reserve MPFs. Data used includes that specifically 
related to separations, e.g., Date of Separation, Separation Program 
Designator, waivers, etc. 20. The Retirements Subsystem is used to 
process and trac)c applications for and approval/ disapproval and pro¬ 
jections of retirements. This subsystem uses the Master Files for Ac¬ 
tive Duty and Reserve officers and airmen. Data specifically related 
to retirements includes application data, date of separation, waiver 
codes, disapproval reason codes, Separation Program Designator, 
Title 10 United States Code section, etc. 21. Retired Orders Log is 
generated by the computer-produced retirement orders routine. Or¬ 
ders are automatically produced when approval, verification of ser¬ 
vice dates, and physical clearance have been entered in system. The 
orders log contains data found in administrative orders for retire¬ 
ment, including name, SSAN, grade, order number, effective datc^ 
etc. The log is used to control assignment of order number, and as a 
cross-reference between orders, revocations, and amendments. 22. 
General Officer Subsystem of APDS. The General Officer Subsystem 
of APDS contains data extracted from the Master Personnel File and 
language qualification data and assignment history data maintained 
by the Assistant for General Officer matters. A record is maintained 
on each general officer and general officer selectee. The general of¬ 
ficer files is updated monthly and is used to produce products used 
in the selection/identification of general officers for applicable as¬ 
signments. 23. Officer Structure Simulation Model (OSSM). The Of¬ 
ficer Structure and Simulation Model is a capability which provides 
officer force descriptions in various formats for existing, predictive 
or manipulated structures. It functions as a planning tool against 
which policy options can be applied so as to determine the impact of 
such policy decisions. The OSSM input records contain individual 
identifiable data from the Master Personnel Record, but all output is 
statistical. 24. Widow’s File. This file is maintained on magnetic tape 
and updated by the Office of Primary Responsibility. When required, 
address labels and listings are produced by employing selected APDS 
utility programs. The address labels are used’ forward the Retired 
Newsletter to widows of active duty and retired personnel. The 
listings are used for management control of the program. Contained 
in the file are the name, address, and SSAN of the widow. Addi¬ 
tionally, the deceased sponsor’s name, SSAN, date of death, and 
status at time of death are maintained. 25. Historical Files. Files with 
a retention period of 365 days or more are designated historical files 
They consist of copies of active master files, and are used primarily 
for aggregation and analysis of statistical data, although individual 
records may be accessed to meet ad hoc requirements. 6.. Miscel¬ 
laneous files, records, and processes. In this category are a number 
of work files, inactive files with a less-than-365-day retention period, 
intermediate records, and processes relating to statistical compila¬ 
tions, computer operation, quality control and problem diagnosis. 
Although they may contain individual-identifying data, they do so 
only as a function of system operation, and are not used in making 

decisions about people. ^_ 

Authority for maintenance of the system: 10 USC, Chapter 11. 
Reserve Components, Section 265 - policies and regulations: par¬ 
ticipation of reserve officers in preparation and administration; 269 
Ready reserve: placement in; transfer from; 275 - Personnel records, 
278 - Dissemination of information. 10 USC Chapter 13, The Militia, 
Section 279 - Training Reports. 10 USC, Capter 31, Enlistments, Sec 
tions 504 - Persons not qualified; 505 - Regular components: qualifi- 
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cations, term, grade; 506 * Regular components: extension of enlist¬ 
ments during war; 507 - Extension of enlistment for members need¬ 
ing medical care or hospitalization; 508 - Reenlistment: qualifications; 
S09 - Voluntary extension of enlistments: periods and benefits; 510 - 
Reserve components: qualifications; 511 - Reserve components: 
terms; 512 - Reserve components: transfers. 10 USC Chapter 33, Ap¬ 
pointments in Regular Components. Section 564 - Warrant officers: 
effect of second failure of promotion. 10 USC Chapter 35, Appoint¬ 
ments as Reserve Officers, Section 593 - Commissioned officers: ap¬ 
pointment, how made; term. 10 USC Chapter 37, General Service 
Requirements, Section 651 - Members: required service. 10 USC 
Chapter 39, Active Duty, Sections 671 - Members not to be assigned 
outside US before completing training; and 673 - Ready reserve. 10 
USC Chapter 47, Uniform Code of Military Justice, Sections 835 - 
Art 35. Service of Charges; 837 - Art. 37. Unlawfully inflencing ac¬ 
tion of court; 885 - Art. 85. Desertion; 886 - Art. 86. Absence without 
leave; 887 - Art. 87. Missing movement; 972 - Enlisted members: 
required to make up time lost. 10 USC Chapter 51, Reserve Com¬ 
ponents: standards and procedures for retention and promotion. Sec¬ 
tion 1005 - Commissioned officers: retention until completion of 
required service. 10 USC Chapter 59, Separation, Sections 1163 - 
Reserve components: members; limitations on separation; 1164 - 
Warrant officers; separation for age: 1166 - Regular warrant officers: 
elimination for unfitness or unsatisfactory performance. 10 USC 
Chapter 61, Retirement - Physical disability. 10 USC Chapter 63. 
Retirement for Age, Section 1263 - Age 62: Warrant officers. 10 USC 
Chapter 65, Retirement for Length of Service, Sections 1293 - Twen¬ 
ty years or more: warrant officers; 1305 - Thirty years or more: regu¬ 
lar warrant officers. 10 USC Chapter 67, Retired pay, Sections 1331 - 
Computation of years of service in determining entitlement to retired 
pay; 1332 - Age and service requirements; 1333 - Computation of 
years of service in computing retired pay. 10 USC Chapter 79, Cor¬ 
rection of Military Records. 10 USC Chapter 165, Accountability and 
responsibility. Section 2771 - Final settlement of accounts: deceased 
members. 10 USC Chapter 803, Department of the Air Force, Sec¬ 
tion 8012 - Secretary of the Air Force: powers and duties: delegation 
by: compensation. 10 USC Chapter 805, The Air Staff, Sections 8032 
General duties ; and Section 8033 - Reserve components of Air 
Force; policies and regulations for government for government of: 
functions of National Guard Bureau with respect to Air National 
Guard. 10 USC Chapter 831, Strength, Section 8224 - Air National 
Guard of the United States. 1- USC Chapter 833, Enlistments, Sec¬ 
tions 8251 - Definition; 8252 - Temporary enlistments; 8253 - Air 
Force: persons not qualified; 8256 - Regular Air Force: qualifica¬ 
tions, term, grade; 8257 - Regular Air Force: aviation cadets: qualifi¬ 
cations, grade limitations; 8258 - Regular Air Force; reenlistment 
after service as an officer; 8259 - Air Force Reserve: transfer from 
Air National Guard of United States; 8260 - Air Force Reserve: 
transfer to upon withdrawal as member of Air National Guard; 8261 - 
Air National Guard of United States; 8262 - Extension of enlistment 
for members needing medical care or hospitalization; 8263 - Volunta¬ 
ry extension of enlistment. 10 USC Chapter 835, Appointments in the 
Regular Air Force, Sections 8284 - Commissioned officers: appoint¬ 
ment, how made; 8285 - Commissioned officers: original appoint¬ 
ment; qualifications; 82% - Promotion lists: promotion-list officer 
defined; determination of place upon transfer or promotion; 8297 - 
Selection boards; 8303 - commissioned officers: effect of failure of 
promotion to captain, major, or lieutenant colonel. 10 USC Chapter 
837, Sections 8360 - Commissioned officers: promotion service; 8362 
' ' >m missioned officers: selection boards; 8363 - Commissioned of¬ 
ficers: selection boards; general procedures; 8366 - Commissioned of¬ 
ficers: promotion to captain, major or lieutenant colonel; 8376 - Com- 
nussioned officers: promotion when serving in temporary grade 
higher than reserve grade. 10 USC Chapter 839, Temporary Appoint¬ 
ments, Sections 8442 - Commissioned officers; regular and reserve 
components: appointment in higher grade; 8447 - Appointments in 
commissioned grade: how made; how terminated. 10 USC Chapter 
^ 1 Active Duty, Section 84% - Air National Guard of United 
Mates: commissioned officers; duty in National Guard Bureau. 10 
v Chapter 853, Rights and benefits. Section 8691 - Flying officer 
niUng: qualifications. 10 USC Chapter 857, Decorations and Awards, 
Sections 8741 - Medal of Honor: award; 8742 Distinguished service 
cross: award; 8743 - Distinguished service medal: award; 8746 - 
bilver star: award; 8749 - Distinguished flying cross: award; limita- 
u°n$; 8751 - Service medals: issue, replacement; availability of ap¬ 
propriations. 10 USC Chapter 859, Separation, Sections 8786- Officer 
considered for removal: volunatry retirement or honorable discharge; 
severance benefits;87% - Officers considered for removal: retirement 
or discharge. 10 USC Chapter 863, , Separation or Transfer to 
Ketircd Reserve, sections 8846 - Deferred Officers; 8848 - 28 years: 
reserve first lieutenants, captains, majors, and lieutenant colonels; 


8851 - Thirty years or five years in grade: reserve colonels and briga¬ 
dier genetals; 8852 - Thirty-five years or five years in grade: reserve 
major generals; 8853 - Computation of years of service. 10 USC 
Chapter 865, Retirement for Age, Sections 8883 Age 60; regular 
commissioned officers below major general; 8884 - Age 60: regular 
major generals whose retirement has been deferred; 8885 - Age 62: 
regular major generals; 8886 regular major generals whose retire¬ 
ment has been deferred. 10 USC Chapter 867, Retirement for Length 
of Service, Sections 8911 - Twenty years or more; regular or reserve 
commissioned officers; 8913 - Twenty years or more: deferred of¬ 
ficers not recommended for promotion; 8914 - twenty to thirty years: 
regular enlisted members ; 8915 - Twenty-five years: female majors 
except those designated under section 8067(aMd) or (gMi) of this 
title; 8916 - twenty-eight years: promotion-list lieutenant colonels; 
8917 - Thirty years or more: regular enlisted members; 8918 - Thirty 
years or more: regular commissioned officers; 8921 - Thirty years or 
five years in grade: promotion-list colonels; 8922 - Thirty years or 
five years in grade: regular brigadier generals; 8923 - Thirty-five 
years or five years in grade: regular major generals; 8924 - Forty 
years or more: Air Force officers. 10 USC Chapter 901, Training 
generally. Sections 9301 - Members of Air Force: detail as students, 
observers and investigators at educational institutions, industrial 
plants, and hospitals; and 9302 - Enlisted members of Air Force: 
schools. 10 USC Chapter 903, United States Air Force Academy, 
Sections 9342 - Cadet: appointment; numbers, territorial distribution ; 

9344 - Selection of persons from Canada and American Republics; 

9345 - Selection of Filipinos. 32 USC Chapter 1, Organization, sec¬ 
tions 102 - General policy; and 104 - units: location; organization; 
command. 32 USC Chapter 3, Personnel, Section 307 - Federal 
recognition of officers: examination, certification of eligibility. 32 
USC Chapter 7, Services , supplies, etc.. Section 709 - Caretakers 
and clerks. 37 USC Chapter 3, Basic Pay, Section 308 - Special pay: 
reenlistment bonus; 313 - Special pay: medical officers who execute 
active duty agreements. 37 USC Chapter 7, Allowances, Section 407 
- Travel and transportation allowances: dislocation allowance. 37 
USC Chapter 10, 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Air Force operates 
what is essentially a centralized personnel management system in an 
environment that is widely dispersed geographically and encompasses 
a population that is quite diverse in terms of qualifications, ex¬ 
perience, military status and needs. There are three major centers of 
Air Force personnel management: Washington, D.C., where most 
major policy and long-range planning/programming decisions are 
made; the Air Force Military Personnel Center at Randolph AFB, 
Tx., which performs most personnel operations-type functions for 
the active duty components of the force, and the Air Reserve Per¬ 
sonnel Center at Denver Co., which performs certain operational 
functions for the Reserve components of the force. Offices at Major 
Command Headquarters. State Adjutant General, and Air Force 
Bases perform operational tasks pertaining to the population for 
which they are responsible. The structure of the Air Force and its 
personnel management system, the composition of the force, and the 
Air Force’s stated objective of treating its people as individuals, i.e., 
giving due consideration to their desires, needs and goals, demand a 
dynamic data system that is capable of supporting the varying needs 
of the personnel managers at each echelon and operating locations. It 
is to this purpose that the data in the Advanced Personnel Data 
System is collected, maintained, and used. A. ROUTINE USES 
WITHIN THE AIR FORCE - INTERNAL TO THE PERSONNEL 
COMMUNITY: HQ USAF, WASHINGTON, DC: Deputy Chief of 
Staff, Personnel and his immediate staff; Director of Personnel 
Plans; Director of Personnel Programs; Assistant for General Officer 
Matters; Assistant for Colonel Assignments. Reserve Personnel Divi¬ 
sion; Air National Guard Personnel Division; and The Surgeon 
General, the Chief of AF Chaplains and the Staff Judge Advocate, 
each of which perform certain Personnel functions within their area 
of responsibility. Data from the central data base at the AFMPC is 
furnished Washington area agencies by retrieval from the computer 
at Randolph via remote access devices and by provision of recurring 
products containing required management information, including 
computer tape files which are used as input to unique systems with 
which APDS interfaces. Although most of the data is used by policy 
makers to develop long-term plans and programs and track progress 
toward established goals, some individual data is provided/retrieved 
to support actions taken on certain categories of persons managed by 
offices in the headquarters e.g. General Officers, Colonels, Air Na¬ 
tional Guard personnel, etc. AIR FORCE MILITARY PERSONNEL 
CENTER (AFMPC), RANDOLPH AFB, TX. Personnel managers at 
AFMPC use the data in APDS to make decisions on individual ac¬ 
tions to be taken in areas such as personnel procurement, education 
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and training, classification, assignment, career development, evalua¬ 
tion, promotion, compensation, casualty and personal affairs, separa¬ 
tion and retirement. AIR RESERVE PERSONNEL CENTER 
(ARPC), DENVER, COLORADO Personnel managers at ARPC per¬ 
form many of the same functions for the Reserve components of the 
Air Force as the managers at AFMPC perform for the active duty 
force. As with the Washington area, ARPC obtains data from the 
central data base at AFMPC by retrieval through remote terminals 
and recurring output products containing information necessary to 
their management processes. MAJOR COMMAND HEADQUAR¬ 
TERS. Standard major command headquarters personnel operations 
are supported by the standard content of APDS records provided 
them by AFMPC. In addition, there is provided in the APDS record 
an ’add-on area’ which the commands are authorized to use for the 
storage of data which will assist them in fulfilling unique personnel 
management requirements generated by their mission, structure, geo¬ 
graphical location, etc. The standard functions performed fall 
generally under the same classifications as those in AFMPC, e.g., as¬ 
signment, classification, separation, etc. Non-standard usages include 
provisions of unique aircrew data, production of specially-tailored 
name listing, control of theatre oriented training, etc. Some com¬ 
mands use APDS data - both standard and add-on as input to unique 
command systems, which are seperately described in the Federal Re¬ 
gister. CONSOLIDATED BASE PERSONNEL OFFICES (CBPO). 
CBPOs, which represent the base-level aspect of APDS, are the 
prime point of system-to-people interface. Supplied with a standard 
data base and system, CBPOs provide personnel management sup¬ 
port to commanders and supervisors on a daily basis. Acting on 
receipt of data from higher headquarters, primarily by means of 
transactions processed through APDS, they notify people of selection 
for reassignment, promotion, approval/disapproval of requests for 
separation and retirement, and similar personnel actions. When cer¬ 
tain events occur on an individual at the local level, e.g., volunteer 
for overseas duty, reduction in grade, change in marital status, appli¬ 
cation for retirement, etc., the CBPO enters transactions into the ver¬ 
tical system to transmit the requisite information to other manage¬ 
ment levels and update the automated records resident at those 
levels. CBPOs too are allotted an ’add-on’ area in the computer 
record which they use to support local management unique require¬ 
ments such as local training scheduling, unique locator listing, urinal¬ 
ysis testing scheduling, etc. B ROUTINE USES WITHIN THE AIR 
FORCE - EXTERNAL TO THE PERSONNEL COMMUNITY L 
HEADQUARTERS USAF/AFMPC INTERFACES: Automated in¬ 
terfaces exist between the APDS central site files and the following 
systems of other functions: a. The Flight Records Data System 
(FRDS) maintained by the Air Force Inspection and Safety Center 
(AFISC) at Norton AFB, CA. (1) Certain personnel identification 
data on rated officers is transferred monthly to the FRDS. This data 
flow creates the basic identifying data in the FRDS, insures compata- 
bility with the APDS, and precludes duplicative data collection and 
input generation by the AFISC. (2) Update of the personnel data to 
the FRDS generates return flow of flying hour data which is used at 
AFMPC for rated resource distribution management, b. The Master 
Military Pay Account (MMPA), is the Joint Uniform Military Pay 
System (JUMPS) centralized pay file maintained by the Air Force 
Accounting and Finance Center (AFAFC) at Denver, CO. The APDS 
transfers certain pay related data as changes occur to update the 
MMPA, e.g., promotions, accessions, separalions/retirements, name, 
SSAN, grade. These data provide criteria for the AFAFC to deter¬ 
mine specific pay entitlements, c. The AFAFC maintains a separate 
pay system for Air National Guard and Air Force Reserve personnel 
called the Air Reserve Pay and Allowances System (ARPAS). (1) 
APDS outputs certain pay related data to ARPAS as changes occur, 
e.g., retirements/ separations, promotions, name, SSAN, grade. 
These data form the criteria for the AFAFC to determine specific 
Reserve pay entitlements. (2) ARPAS outputs data which affect accu¬ 
mulated point credits for Air National Guard/ Reserve participation 
to AFMPC for update of the Point Credit Accounting and Reporting 
System (PCARS), a component of APDS. PCARS also receives 
monthly input from Hq Air University which updates point credits as 
a result of completing an Extension Courses Institute correspondence 
program, d. AFAFC provides data on Variable Incentive Pay (VIP) 
for Medical Officers which is used to update a special control file 
within APDS and produce necessary reports for management of the 
VIP program, e. Air Training Command operates a system called 
PACE (Processing and Classification of Enlistees) at Lackland AFB 
TX. From that system data is fed to AFMPC to initially establish the 
APDS record on an Air Force enlistee, f. On a monthly basis, copies 
of the APDS master Personnel File are provided to the Human 
Resources Laboratory at Brooks AFB, TX, where they are used as a 
statistical data base for research purposes, g. On a quarterly basis. 


AFMPC provides the USAF School of Aerospace Medicine with data 
concerning name, SSAN and changes in base and command of as¬ 
signment of flying personnel. The data reflects significant medical 
problems in the flying population, h. A complete printout of APDS 
data pertaining to an individual is included in his Master Personnel 
Record when it is forwarded to National Personnel Records Center i. 
APDS data is provided to the Contingency Planning Support Capa¬ 
bility (CPSC) at seven major command headquarters: Tactical Air 
Command, Strategic Air Command, Military Airlift Command, 
Aerospace Defense Command, Air Force Communications Service, 
United States Air Forces, Europe, and Pacific Air Forces. A record 
identifiable by individual’s name and SSAN provides contingency 
and/or manning assistance temporary duty (TDY) being performed by 
the individual. Record is destroyed upon completion of the TDY. 
Statistical records (gross statistics by skill and unit) are also 
generated for CPSC from APDS providing force availability esti¬ 
mates. CPSC is described separately in the Federal Register 2. 
BASE LEVEL (CBPO) INTERFACES: Certain interfaces have been 
established at base level to pass data from one functional system to 
another. The particular mode of interface depends on the needs of 
the receiving function and the capabilities of the system to produce 
the necessary data: a. The Flight Management Data System (FMDS) 
receives an automated flow of selected personnel data on flying per¬ 
sonnel as changes occur. This data consists primarily of assignment 
data and service dates which the base flight manager uses to deter¬ 
mine appropriate category of aviation duty which is reflected by 
designation of an Aviation Service Code. The FMDS outputs aviation 
service data as changes occur to the BLMPS. These data sub¬ 
sequently flow to the APDS central site files at AFMPC so it is 
available for resource management decisions, b. The Medical Ad¬ 
ministration Management System (MAMS), currently being 
developed and tested, will receive flow of selected assignment data 
as changes occur for personnel assigned to medical activities. MAMS 
will use these data to align assigned personnel with various cost ac¬ 
counting work centers within the medical activity and thus be able to 
track manpower expenditure by sub-activities, c. The Automated 
Vehicle Operator Record (AVOR) is being developed to support 
motor vehicle operator management. Approximately 115 characters 
of vehicle operator dataAvill be incorporated into the BLMPS data 
base for both military and civilian personnel authorized to operate 
government motor vehicles and selected personnel data items (basic 
identification data)will be authorized for access by the vehicle opera¬ 
tor managers, d. Monthly, a magnetic tape is extracted from BLMPS 
containing selected assignment data on all assigned personnel. This 
tape is transferred to the base Accounting and Finance Office for 
input into the Accounting Operations System. This system uses these 
data to derive aggregate base manpower cost data. e. A procedure is 
designed into BLMPS to output selected background data in a pre¬ 
defined printed format for personnel being administered military 
justice. This output is initiated upon notification by the base legal of¬ 
fice. The data is forwarded to the major command where it is input 
into the Automated Military Analysis and Management System 
(AMJAMS). f. The BLIMPS output - on an event-oriented basis - 
pay-affecting transactions such as certain promotions, accessions, 
and assignments/reassignments, to AFAFC, where the data is entered 
into the JUMPS. C. ROUTINE USES EXTERNAL TO THE AIR 
FORC. . TO THE OFFICE OF THE SECRETARY OF DEFENSE 
(OSD). Individual information is provided ti^cjffices in OSD on a 
recurring basis to support top-level management requirements within 
the Department of Defense. Examples are the DOD Recruiter File to 
the Assistant Secretary for Manpower and Reserve Affairs (M&RA). 
a magnetic tape extract of military personnel records (RCS: 
DDM(SA)1221) to M&RA, input to the Reserve Component Common 
Personnel Data System to M&RA, and the Post Career Data File to 
M&RA. 2. TO OTHER DEFENSE AGENCIES. APDS supports 
other components of DOD by provision of individual data in support 
of programs operated by those agencies. Examples are the Selected 
Officer List to the Defense Intelligence Agency for use in monitoring 
a classified training program and the Defense System Management 
School (DSMS) Track Record System to DSMS for use in evaluating 
the performance of graduates of that institution. An extract file on 
Air National Guard Technicians is provided the National Guard Com¬ 
puter Center. 3. OTHER GOVERNMENT/QUASI-GO VERNMEN1 
AGENCIES. Information used in analysing officer retention is pro¬ 
vided RAND Corporation. Data on prior service personnel with mili- 
tary service obligations is forwarded to the National Security Agen¬ 
cy. Lists of officers selected for promotion and/or appointment in the 
Regular Air Force are sent to the Office of the President and/or the 
Congress of the United States for review and confirmation. Certain 
other personnel information is provided these and other government 
agencies upon request when such data is required in the performance 


FEDERAL REGISTER VOL 40, NO. 160 - MONDAY, AUGUST 18, 1975 






DEPARTMENT OF DEFENSE 


35457 


of official duties. Selected personnel data is provided foreign govern¬ 
ments, US governmental agencies, and bther Uniformed Services on 
USAF personnel assigned or attached to them for duty. Examples: 
the government of Canada, Federal Aviation Administration, US 
Army, Navy, etc.) 4. LITIGATION. Information from APDS may be 
used in litigation in the event that the United States, its officers, or 
its employees are involved in the ligigation. 5. MISCELLANEOUS. 
Lists of individuals selected for promotion or appointment, who are 
being reassigned, who die, or who are retiring are provided to unoffi¬ 
cial publications such as the Air Force Times, along with other infor¬ 
mation of interest to the general Air Force public. Information from 
APDS support a world-wide locator system which responds to que¬ 
ries as to the location of individuals in the Air Force. Material for 
preparing mailing labels is furnished commercial publishing or mailing 
firms working under contract to the Air Force who print or mail 
quasi-official publications to specified portions of the Air Force 
population, e.g., retired personnel, widows, etc. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file bindcrs/cabinets. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Kctrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

The primary individual record identifier in APDS is SSAN. Some 
files are sequenced and retrieved from by other identifiers; for in¬ 
stance, the assignment action record is identified by an assignment 
action number. Additionally, at each echelon there exists computer 
programs to permit extraction of data from the system by construct¬ 
ing an inquiry containing parameters against which to match and 
select records. As an example, an inquiry can be written to select all 
Captains who are F-15 pilots, married, stationed at Randolph AFB, 
who possess a master’s degree in Business Administration; then dis¬ 
play name, SSAN, number of dependents and duty location. At 
AFMPC and CBPO, there is the added capability of selecting an in¬ 
dividual’s record or certain pre-formatted information by SSAN on 
an immediate basis using a teletype or cathode ray tube display 
device. High-speed line printers located in the Washington DC area 
and at ARPC permit the transmission of high volume products to and 
for the use of Personnel managers at those locations. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

Preceding retention statement applies to Analog output products of 
the Advanced Personnel Data System. Data stored digitally within 
system is retained only for the period required to satisfy recurring 
processing requirements and/or historical requirements. Files with a 
retention period of 364 days or less are automatically released at the 
end of their specified retention period. ’Permanent history’ files are 
retained for 10 years. Files 365 or more days old are defined as 
'historical files’ and are not automatically released. Retention periods 
for categories of APDS files are as follows: If cycle in which a pro¬ 
gram or series of programs creating output is daily, and the created 
magnetic tape file will be used for processing of next daily, then the 
retention will be not greater than 10 days. If cycle in which a pro¬ 
gram or series of programs creating output is daily, and the created 
magnetic tape file will be used for processing of next daily, which is 


also used for processing of weekly runs, then the retention will be 
not greater than 20 days. If cycle in which a program or series of 
programs creating output is daily, and the created magnetic tape file 
will be used for processing of next weekly, then the retention will be 
not greater than 20 days. If cycle in which a program or series of 
programs creating output is daily, and the created magnetic tape file 
will be used for processing of next weekly, which is also used for 
processing of monthly runs, then the retention will be not greater 
than 30 days. If cycle in which a program or series of programs 
creating output is weekly, and the created magnetic tape file will be 
used for processing of next weekly, then the retention will be not 
greater than 20 days. If cycle in which a program or series of pro¬ 
grams creating output is weekly, and the created magnetic tape file 
will be used for processing of next weekly, which is also used for 
processing of monthly runs, then the retention will be not greater 
than 30 days. If cycle in which a program or series of programs 
creating output is monthly, and the created magnetic tape file will be 
used for processing of next monthly, then the retention will be not 
greater than 30 days. If cycle in which a program or series of pro¬ 
grams creating output is monthly, and the created magnetic tape file 
will be used for processing of next monthly, which is also used for 
processing of quarterly runs, then the retention will be not greater 
than 90 days. If cycle in which a program or series of programs 
creating output is monthly, and the created magnetic tape file will be 
used for processing of next monthly, which is also used for 
processing of Semi-Annual run, then the retention will be not greater 
than 190 days. If cycle in which a program or series of programs 
creating output is monthly, which is also used for processing of an¬ 
nual runs, then the retention will be not greater than 365 days. If 
cycle in which a program or series of programs creating output is 
monthly, and the created magnetic tape file will be used for 
processing of next monthly, which is also used for processing of per¬ 
manent history, then the retention will be not greater than 999 days. 
If cycle in which a program or series of programs creating output is 
quarterly, and the created magnetic tape file will be used for 

processing of next quarterly, then the retention will be not greater 
than 90 days. If cycle in which a program or scries of programs 
creating output is quarterly, and the created magnetic tape file will be 
used for processing of next quarterly, which is also used for 

processing of semi-annual run, then the retention will be not greater 
than 190 days. If cycle in which a program or series of programs 
creating output is quarterly, and the created magnetic tape file will be 
used for processing of next quarterly, which is also used for 

processing of anannual runs, then the retention will be not greater 
than 365 days. If cycle in which a program or series of programs 
creating output is quarterly, and the created magnetic tape file will be 
used for processing of next quarterly, which is also used for 

processing of permanent history, then the retention will be not 
greater than 999 days. If cycle in which a program or series of pro¬ 
grams creating output is semi-annual, and the created magnetic tape 
file will be used for processing of next semi-annual, then the reten¬ 
tion will be not greater than 190 days. If cycle in which a program or 
series of programs creating output is semi-annual, and the created 
magnetic tape file will be used for processing of next semi-annual, 
which is also used for processing of annual runs, then the retention 
will be not greater than 365 days, created magnetic tape file will be 
used for processing of permanent history, then the retention will be 
not greater than 999 days. If cycle in which a program or series of 
programs creating output is annual, and the created magnetic tape 
file will be used for processing of next annual, then the retention will 
be not greater than 365 days. 9If cycle in which a program or series 
of programs creating output is semi-annual, and the If cycle in which 
a program or scries of programs creating output is annual, and the 
created magnetic tape file will be used for processing of next annual, 
which is also used for processing of permanent history, then the re¬ 
tention will be not greater than 999 days. If the program or series of 
programs creating output is a one time run, and the file will be used 
for processing as required, then the retention will be lowest possible 
retention commensurate to job completion. If the program or series 
of programs creating output is compile card image or SOLT tapes, 
and the created magnetic tape file will be used for processing as 
required run, then the retention will be not greater than 90 days max¬ 
imum. If cycle in which a program or series of programs creating 
output is as required runs, and the created magnetic tape file will be 
used for processing as required, the retention will be lowest possible 
retention commensurate to job completion. If the program or series 
of programs creating output is test files, and the created magnetic 
tape file will be used for processing as required, then the retention 
will be not greater than 30 days. If the program or series of programs 
creating output is print/punch backup and the created magnetic tape 
file will be used for processing as required, then the retention will be 
not greater than 10 days. 
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System managers) and address: Deputy Chief of Staff /Personnel, 
Headquarters United States Air Force. 

Subordinate system managers are: A. Director of Personnel Data 
Systems, Assistant Deputy Chief of Staff for Personnel for Military 
Personnel, Air Force Military Personnel Center (AFMPC), Randolph 
AFB, TX, 78148. He is responsible for overall APDS design, main¬ 
tenance and operation, and is designated the Autodmated Data 
Processing System Manager for all Air Force personnel data system. 
B. The Director of Personnel Data Systems at each Major Command 
headquarters for systems operated at that level. C. The Chief, CBPO, 
at Air Force installations for systems operated at that level. 

Notification procedure: Requests from individuals for notification 
as to whether the system contains a record on them should be ad¬ 
dressed to the system manager of the operating level with which they 
are concerned. Persons submitting such a request, either personally 
or in writing, must provide SSAN, name, and military status (active, 
ANG/USAFR, retired, etc. ANG members not on extended active 
duty may submit such requests to the appropriate State Adjutant 
General or the Chief of the servicing ANG CBPO. USAFR personnel 
not on extended active duty may submit such requests to ARPC, 
3800 York St., Denver, CO, 80205 or, if unit assigned, to the Chief 
of the servicing CBPO or Consolidated Reserve Personnel Office. 
Personal visits to obtain notification may be made to the Military 
Records Review Room, Air Force Military Personnel Center, Ran¬ 
dolph AFB, TX 78148, the Military Records Review Room, Air 
Reserve Personnel Center, Denver CO 80205; The Office of the 
Director, National Personnel Records Center (NPRC), 111 Win¬ 
nebago St., St. Louis, MO, 63118; the office of the Director of Per¬ 
sonnel Data Systems at the appropriate major command headquar¬ 
ters; or the office of the Chief of his servicing CBPO. Identification 
will be based on presentation of DD Form 2AF, Military Identifica¬ 
tion Card. Authorization for a person other than the data subject to 
have access to an individual's records must be based on a notarized 
statement signed by the data subject. 

Record access procedures: Assistance in gaining access to his 
records will be provided the individual by the appropriate subor¬ 
dinate system manager at AFMPC, ARPC, NPRC, major command 
or CBPO/CRPO. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from medical institutions. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 OBXQPCA 

System name: 03004 OBXQPCA Consolidated Base Personnel Office, 
Name, Spouse 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Military Personnel Records 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information used as 
required to support management requirements and/or decisions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 


Retention and disposal: Retained on disk or mag tapes until reas¬ 
signment or separation. Then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: DCS/Personnel, USAF Academy 
CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gam 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Information obtained from source docu 
ments (such as reports) prepared on behalf of the Air Force bv 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 OBXQPCB 

System name: 03004 OBXQPCB Date, Last Name. Officer Career 
Objective Statement 

System location: At United States Air Force Academy, CO 80840 
Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Military Personnel Records 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Iformation used as 
required to support management requirements and/or decisions 
Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 
Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained on disk or mag tapes until reas¬ 
signment or separation 

System managers) and address: DCS/Personnel, USAF Academy. 
CO 80840 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so fernh. 

Systems exempted from certain provisions of the act: NONE 
F03004 OBXQPCC 

System name: 03004 OBXQPCC Aerobics Status 
System location: At United States Air Force Academy, CO 80840 
Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Annotated Listing 
Authority for maintenance of the system: 10USF8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information used as 
required to support management requirements and/or decisions 
Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 
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Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained on disk or mag tapes until reas¬ 
signment or separation. Then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: DCS/Personnel/USAF Academy, 
CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05004 OBXQPCD 

System name: 03004 OBXQPCD Consolidated Base Personnel Office 
Academic, Rank, Appointment, Date 

System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: All Air Force active 
duty military personnel assigned or attached for duty to the United 
States Air Force Academy 

Categories of records in the system: Annotated Listing 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information used as 
required to support management requirements and/or decisions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained on disk or mag tapes until reas- 
ignment or separation. Then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: DCS/Personnel, USAF Academy, 

CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 OBXQPCE 

System name: 03004 OBXQPCE Consolidated Base Personnel Office 
Academic Rank 

System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Annotated Listing 

Authority for maintenance of the system: 10USC8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information used as 
required to support management requirements and/or decisions 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained on disk or mag tapes until reas¬ 
signment or separation. Then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: DCS/Personnel, USAF Academy, 
CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 OBXQPCF 

System name: 03004 OBXQPCF Additional Airmen Performance and 
Officer Evaluation Report Information 

System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Supplemental sheet to OERs, 
APRs, letters of appreciation. Extension Course Institute certificates, 
education-training reports. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information used as 
required to support management requirements and/or decisions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained on disk or mag tapes until reas¬ 
signment or separation 

System managers) and address: DCS/Personnel,USAF Academy, 
CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 SGPA A 

System name: 03004 SGPA A USAF Aerospace Medicine Personnel 
Career Information System 

System location: The Aerospace Medicine Division. HQ 
USAF/SGPA Washington DC 20314 


FEDERAL REGISTER VOL 40, NO. 160 —MONDAY, AUGUST 18, 1975 






35460 


DEPARTMENT OF DEFENSE 


Categories of individuals covered by the system: All AF Medical Of¬ 
ficers (MC), active duty, separated or retired, who possess or are in 
training leading to award of Air Force Specialty Code (AFSC) 9356, 
Aerospace Medicine Physician. 

Categories of records in the system: Date of Board certification, 
dates of aeronautical ratings, professional society membership record 
of training, military assignments, marital status, list of papers 
authored, assignment preferences, desired career progression, photo¬ 
graph, letter of notification of certification by the American Board of 
Preventive Medicine, as well as personal letters from officers regard¬ 
ing promotion/assignments/career progression and copies of replies to 
these letters. 

Authority for maintenance of the system: Title 10, United States 
Code, Sections 8012 and 133. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assist the Chief, 
Aerospace Medicine Division in establishing policy on educational 
requirements in 9356 career field; to foster career retention through 
more personal contact with officers in this specialty; to assist the AF 
Military Personnel System in assigning Aerospace Medicine Physi¬ 
cians. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Records are controlled by visitor registers. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager^) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Required information is full name/rank; visits may be made to Of¬ 
fice of the Surgeon General, Aerospace Medicine Division; proof of 
identity is by military ID card for active/retired and personal recogni¬ 
tion due to small number of officers involved. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Individuals provide the vast majority of information in this system; 
individuals provide the letters from the American Board of Preven¬ 
tive Medicine concerning Board certification; Air Force Military Per¬ 
sonnel Center (AFMPC) provides some data upon request from 
AF/SGPA. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Information from individual. 

Systems exempted from certain provisions of the act: NONE 
F03004 SGPA B 

System name: 03004 SGPA B Bioenvironmcntal Engineer Personnel 
Career Information System 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: All Air Force Ac¬ 
tive Duty Officers with Air Force Specialty Code (AFSC) 9116, 9124, 
or 9121 

Categories of records in the system: File contains individual foldep, 
filed by name, and includes information regarding where the in¬ 
dividual is assigned, academic background, assignment preferences, 

m B8B 1 1 


past assignments, correspondence between the individual and the As¬ 
sociate Chief of the Biomedical Sciences Corps (BSC) for Bioen 
vironmental Engineering, professional accomplishments of the in¬ 
dividual. 

Authority for maintenance of the system: Title 10 U.S.C. Section 
133 and Section 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assist the Associate 
Chief of the BSC for Bioenvironmental Engineering in establishing 
policy or educational requirements in this career field; to foster 
career retention through more personal contact with officers in thi^ 
specialty; to assist the Air Force Military Personnel Center in assig¬ 
ning bioenvironmental engineers 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for six months after 
the individual terminates military service, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System managers) and address: The Surgeon General, Headqu;.: 
ters United States Air Force, Washington, DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from source docu 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 SGPA C 

System name: 03004 SGPA C Aerospace Physiology Personnel Career 
Information System 

System location: The Aerospace Medicine Division, HQ 
USAF/SGPA, Washington DC 20314. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. ^ 

Serving in the USAF Aerospace Physiology Programs; applies to 
civilian and military applicants for the program. 

Categories of records in the system: Files contain a picture, inf or 
mation as to assignments, academic and professional accomplish¬ 
ments, personal letters from individuals inquiring about some aspect 
of a career as an AF Aerospace Physiologist/Physiological Training. 
Officer. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012, 133. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To make policy decisions 
regarding level and type of officer expertise available and required to 
meet present and future commitments for USAF; for policy analysis 
in determining the type of professional background required to meet 
standards for each program falling within the Aerospace Physiology 
Programs. Category of user is Chief, Aerospace Physiology and 
Chief, Biomedical Sciences Corps (BSC). Specific use is to analyze 
the experience and professional achievements of the individual/group 
to insure that qualified officers are available, processed and trained 
and properly located to meet the requirements for specific and highly 
technical Aerospace Physiology projects. Includes policy decisions 
regarding curricula for professional training requirements for ad 
vanced degrees, manning, standards for manpower evaluation 
professional degree level for required functional areas, statistical 
analysis of data relating to component officers in the BSC. Personnel 
letters from/to individuals contain answer/questions to policies and 
their relation to individual’s AF status, where applicable. 

Policies and practices lor storing, retrieving, accessing, retainin, 
and disposing of records in the sytem: 
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Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Resumes are in alphabetical order in loose ring notebook. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 

system. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Provide full name. Social Security Account Number, military 
status. Requestors may visit Office of the Surgeon General, 
Aerospace Medicine Division. Proof of identity is by government ID 
card, drivers license, personal recognition by Chief, Aerospace 
Physiology due to small number of officers involved. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information is provided by the individual 
and the USAF Military Personnel Center. 

Systems exempted from certain provisions of the act: NONE 
F03004 OEACYVA 

System name: 03004 OEACYVA Military Personnel Expense Distribu¬ 
tion Listing. 

System location: Elements of the record system are maintained at 
accounting and finance offices (AFO) and responsibility centers/cost 
centers (RC/CC) managers at Air Force installations listed in the De¬ 
partment of Defense Directory in the appendix to the Air Force 
system notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Records include but are not 
limited to listings and correspondence relating to name, grade, stan¬ 
dard rate of pay and other accounting classifications. 

Authority for maintenance of the system: 31 U.S.C.67(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Listings are used by cost 
center managers and other Department of Defense Components to 
monitor the accuracy of the military personnel expense system. Dis¬ 
closure made pursuant to the Freedom of Information Act. Disclo- 
sures to the Department of Justice for criminal prosecution, civil 
litigation or investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Available only by computer product request or by 
referral to hard copy listing. Data can be obtained only by retreiving 
the complete list which shows all personnel for each base on a 
monthly basis. Data pertaining to an individual cannot be automati¬ 
cally separated from the list. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for two years after 
?nnual cut-off, then destoyed by tearing into pieces, shredding, pulp- 
mg macerating, or burning. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 


Director of Accounting And Finance, United States Air Force and 
Accounting and Finance Officers at Air Force installations. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York Street, Denver, CO. 80205, telephone 
area code 303/ 825-1161, x6341. Information pertaining to geographi¬ 
cally dispersed elements of the record system may be obtained from 
Documentation Managers at Air Force components listed in the De¬ 
partment of Defense Directory in the appendix to the Air Force 
system notice. Requesters should be able to provide sufficient proof 
of identity, such as name, social security account number, military 
status, duty station or place of employment, or other information 
verifiable from the record itself. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York Street, Denver, CO. 80205, 
telephone area code 303/ 825-1161, x6341. Information pertaining to 
geographically dispersed elements of the record system may be ob¬ 
tained from Documentation Managers at Air Force components listed 
in the Department of Defense Directory in the appendix to the Air 
Force system notice. Requesters should be able to provide sufficient 
proof of identity, such as name, social security account number, mili¬ 
tary status, duty station or place of employment, or other informa¬ 
tion verifiable from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Base level military personnel system 
(BLMPS). Standard rate of pay from HQ USAF. 

Systems exempted from certain provisions of the act: NONE 
F03004 0IACYVB 

System name: 03004 0IACYVB Personnel Data System 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Retired Air Force military personnel. 

Categories of records in the system: a card deck used to produce a 
report or the report itself. 

Authority for maintenance of the system: Title 10 United States 
Code 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: all United States Air Force 
Reserve (USAFR) Officers and Airmen for whom new, changed or 
corrected personnel data was input to the advanced personnel data 
system (APDS) master personnel files (MPFS) on or prior to the 
latest computer strength accounting transactions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander, Air Reserve Person¬ 
nel Center (ARPC) 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F03004 0J DP A 

System name: 03004 0J DP A air Training Command (ATC) Officers 
Effectiveness Analysis File 

System location: Headquarters ATC/Deputy Chief of Staff for Per¬ 
sonnel (DCS/P) 
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Categories ot individuals covered by the system: All ATC Air Force 
(AF) active duty Officer personnel. 

Categories of records in the system: Individual military record con¬ 
taining effectiveness report (ER) and basic identification information. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses information to 
control and manage AF ER system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by computer system software. 

Stored in locked Building. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Purged from disc files when obsolete or superseded. 

System managcr(s) and address: DCS/P ATC Randolph Air Force 
Base Texas 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 0J DP B 

System name: 03004 0J DP B Air Training Command (ATC) Officer 
Add-on Data 

System location: Headquarters ATC/Deputy Chief of Staff for Per¬ 
sonnel, Randolph Air Force Base TX 78148. 

Categories of individuals covered by the system: All ATC Air Force 
(AF) active duty Officer personnel. 

Categories of records in the system: Individual military record con¬ 
taining ATC flying assignment management data. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data to 
manage and control instructor pilot force 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification.number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by computer system software. 

Stored in locked Building. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Retained on tape until discharge-separation or reassignment. 

System manager(s) and address: DCS/P ATC Randolph Air Force 
Base Texas 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 0J DP C 

System name: 03004 0J DP C Alphabetical Listing of Approved 
Retirements 

System location: Headquarters Air Training Command (ATC) Depu¬ 
ty Chief of Staff for Personnel (DCS/P) Randolph Air Force Base 
TX 78148. 

Categories of individuals covered by the system: All ATC personnel 
with approved retirements. 

Categories of records in the system: Listing of personnel with retire¬ 
ment data. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS-P uses listing to 
monitor ATC retirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Stored in locked Building. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and arfdress: DCS/P Randolph Air Force Base 
Texas 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03004 0J RSSA 

System name: 03004 0J RSSA processing and Classification of En¬ 
listees (PACE) 

System location: Central computer at Air Training Command, Ran¬ 
dolph AFB, TX 78148 and input/output remotes at 3700 personnel 
processing group (ATC) Lackland AFB, TX 78236 and USAF 
Recruiting Service (ATC) Randolph AFB, TX 78148. 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Attached records for Air National Guard and Air Force reserve 
personnel attending basic military training and Officer training 
school. Active duty enlisted personnel attending Officer training 
school in TDY status. 

Categories of records in the system: Airmen trainee records contain¬ 
ing name, SSAN, and other personnel data for assignment from basic 
military training, security investigation, job preferences, dependent 
data, education, test scores, grade and promotions, biographical his¬ 
tory, physical data, drug abuse history, enlistment personal md 
guaranteed training enlistee program data, separation information, 
classification data, service dates, and basic training flight, squadron, 
entry and graduation dates. 

Authority for maintenance of the system: 44 United States Code 
3101 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of PACE is to 
create an initial record for the base level personnel data system 
(BLMPS); to provide AFMPC with initial accession information on 
non-prior service enlistees provide for improved classification and as¬ 
signment procedures using computer processes; provide necessary in¬ 
formation to joint military pay system (JUMPS) and Lackland Enter¬ 
ing Pay System (LEAPS) for establishment of military pay records; 
interface the data ring process to the maximum extent with other 
functional areas; and to standardize and simplify personnel 
processing for the 3700 personnel processing group (ATC), Lackland 
AFB, TX 78236, so that they may more effectively control record 
preparation, processing, and classification actions necessary to 
transition civilian enlistees to military status. Aptitude tests are ad¬ 
ministered; biographical history and job and assignment preferences 
are collected; and personal data is collected from enlistment records 
to establish a mechanized record necessary to support classification 
and assignment of trainees. Accession and update data is furnished 
through automatic interface to the advanced personnel data system 
(APDS) at AFMPC and Air Training Command, Randolph AFB, TX; 
to JUMPS at AFAFC, Denver, CO. and to LEAPS at accounting and 
finance, Lackland AFB. TX. History records are furnished monthly 
to the human resources laboratory (HRLPRD), personnel research 
division, Lackland AFB, TX, for statistical analysis and to USAF 
Recruiting Service/RSS, Randolph AFB, TX, for use in the enlistee 
quality control monitoring system. Data is used to prepare forms, 
processing schedules, reassignment and promotion orders, classifica¬ 
tion actions, transaction and error rosters, autodin lists, and manage¬ 
ment products necessary to administer trainees while at Lackland 
AFB, TX. Standard BLMPS products such as JUMPS transaction re¬ 
gisters, strength balance reports, and suspense lists are prepared. 
Changes in basic data, promotions, reassignments, separations, and 
duty status changes are reported to APDS, JUMPS, and LEAPS as 
the action occurs. History records used at HRLPRD and the enlistee 
quality control monitoring system are augmented by additional data 
from APDS and technical training centers and are used to evaluate 
the quality of Airmen enlisted in the USAF and the effects of 
changes in procurement and classification policies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Ketrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by computer system software. 

Retention and disposal: Records for basic trainees are retained in 
active file until departure from basic military training is confirmed 
then transferred to history file on magnetic tape for one year. 
Records for Officer trainees are maintained in the active file until 
end of fiscal year in which they enter training and then transferred to 
history file on magnetic tape for one year. 

System manager(s) and address: USAF Recruiting Service (ATC), 
Randolph AFB, TX 78148 and 3700 personnel processing group 
(ATC), Lackland AFB, TX 78236. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

^formation obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

repared from forms prepared during enlistment processing and 
completed during interviews and testing at 3700 personnel processing 
group, Lackland AFB, TX 78236. 

Systems exempted from certain provisions of the act: NONE 


F03004 QJ RSSB 

System name: 03004 0J RSSB Enlistee Quality Control Monitoring 
System E818. 

System location: USAF Recruiting Service (ATC) RSS, Randolph 
AFB, TX 78148 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Categories of records in the system: Airmen trainee history records 
containing name, SSAN, and other personnel data for assignment 
from basic military training, job preferences, security investigation, 
dependent data, education, test scores, grade and promotions, bio¬ 
graphical history, physical information, drug abuse history, enlist¬ 
ment personal and guaranteed training enlistee program data, separa¬ 
tion data, classification data, service dates, technical school elimina¬ 
tions, separations, honor graduates and article 15 and courts-martial 
actions. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of system is to 
evaluate the quality of Airmen being enlisted in the USAF. Statistics 
are developed to evaluate the impact of drug abuse, judicial punish¬ 
ment, technical school elimination and their intcrreaction on procure¬ 
ment policies. Feedback data is furnished to field operating personnel 
to assist them in evaluating their effectiveness as recruiters and 
managers and allow them to make necessary changes in their recruit¬ 
ing methods. Used by staff agencies at HQ USAF and Air Training 
Command to evaluate the effects of changes in procurement and 
classification changes. Used by recruiting agencies to evaluate 
recruiting methods based on review of basic military training 
discharges, technical school discharges, eliminations, and honor grad¬ 
uates, and judicial punishment actions. Statistical analysis by all 
levels of agencies to indicate recruiting and seasonal procurement 
trends, classification and assignment policy changes, and discharge 
and eliminee rates. Used to furnish statistics on females with minor 
dependents, on fast-pace students, and directed duty assignments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained indefinitely by fiscal year of en¬ 
listment. 

System manageris) and address: Director of student resources, 
USAF Recruiting Service, Air Training Command, Randolph AFB. 
TX 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from financial institutions. 

Systems exempted from certain provisions of the act: NONE 
F03004 0JDJDBA 

System name: 03004 0JDJDBA advanced Data Personnel System Op¬ 
tional DIN Y06 

System location: 3345Air Base Group.DP, Chanute Air Force Base 
IL 61868. 

Categories of individuals covered by the system: AU active duty mili¬ 
tary personnel. 

Categories of records in the system: Personnel having letter of 
evaluation, letters of favorable communication, on weight control 
program. 

Authority for maintenance of the system: 44 United States Code 
3101 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Advise supervisors to in¬ 
clude comment on OER/APR. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Destroyed after performance report is writ¬ 
ten. 

System manager(s) and address: Chief CBPO, Chanute Air Force 
Base, IL. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Letters received from any source. 

Systems exempted from certain provisions of the act: NONE 
F03004 OJDJDBB 

System name: 03004 OJDJDBB Advanced Personnel Data System 
(APDS) CBPO Optional DINS Y01-Y05 

System location: Consolidated base personnel office Chanute Air 
Force Base, IL. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Pipeline students at 
Chanute Air Force Base. 

Categories of records in the system: Projected graduation date,na¬ 
tional agency check status 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify potential 
problems with graduation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager^) and address: Chief, CBPO, Chanute.AFB, 11. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03004 OQVDYDA 

Sysicm name: 03004 OQVDYDA military Airlift Command (MAC) 
Special Executive Development Program 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Contains last ten performance 
ratings, educational level, and professional military education data. 


Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: purpose to identify for 
special executive development, highly qualified Officers. Category of 
user Headquarters MAC Deputy Chief of staff for personnel and 
Commanders of MAC numbered Air Forces, services, and wings 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: MAC Deputy Chief of Staff for 
Personnel, Scott Air Force Base, IL 62225. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Recdrd source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03004 0SBWKRC 

System name: 03004 0SBWKRC Alphabetic Roster of Flying Crew 
Members Air Traffic Controllers 

System location: Hospital flight surgeon BlytheviUe Air Force Base 
AR. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: alpha roster giving physical 
qualification status. 

Authority for maintenance of the system: title 44 United States Code 
3101, 3107, 3301, 3314. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor physical qualifica¬ 
tions of aircrews and air traffic controllers. Restricted to flight sur¬ 
geon staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in The sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who arc 
properly screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: flight surgeon USAF Hospital 
BlytheviUe Air Force Base AR. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 

F03004 0SGHLNA 

System name: 03004 0SGHLNA Group Scheduling Listing 
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System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

321st security police group (321 SPG) and missile security 
(321 MSS) squadron, Grand Forks AFB ND 58201 

C ategories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Categories of records in the system: Name, grade, SSAN, date of 
birth, training date, flight/office symbol. 

Authority for maintenance of the system: 10 United States Code 

8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identifying train¬ 
ing/appointments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievabiiity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Non-commissioned Officer in 
charge, scheduling branch, 321 spg non-commissioned Officer in 
charge, reports and analysis division, 321 spg non-commissioned Of¬ 
ficer in charge, aircraft security branch, 321 spg non-commissioned 
Officer in charge, missing site branch, 321 MSS non-commissioned 
•Officer in charge, standardization branch, 321 spg non-commissioned 
Officer in charge, training division, 321 spg 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
beards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 


F03004 0SGHLNB 

System name: 03004 0SGHLNB Evaluation Due Date Listing 
System location: 319th Bombardment Wing (BMW) Grand Forks 
Air Force Base ND 58201. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Flight crews only. 

Categories of records in the system: Last name, crew position, type 

evaluation required. 

Authority for maintenance of the system: 10 United States Code 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor crew evaluations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievabiiity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 


Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Safeguarded by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 


System managers) and address: Chief, standardization and evalua¬ 
tion division. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: last evaluation record. 

Systems exempted from certain provisions of the act: NONE 
F03004 0SGHLNC 

System name: 03004 0SGHLNC Disaster Teams and Training 

System location: 321st Combat support group (CSG) Grand Forks 
Air Force Base (AFB) ND 58201. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Categories of records in the system: Name, grade, duty section, 
duty and home phone nunbers, training and duty status. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Notify members of 
response and to check training requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievabiiity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Disaster preparedness Officer. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 0SGHLND 

System name: 03004 0SGHLND race Relations And Drug Abuse 
Training 

System location: 321 Strategic Missile Wing. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Categories of records in the system: Name and training dates. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To indicate when in¬ 
dividual completes training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievabiiity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 
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Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Social actions Officer. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from tne Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 OSGHLNF 

System name: 03004 OSGHLNF USAFE Achievement Test III 

System location: 321 combat support group/chief consolidated base 
personnel Officer Grand Forks AFB ND 58201. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Name, rank, social security ac¬ 
count number, unit of assignment, prior test scores. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to identify persons 
requiring re-testing under certain conditions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief, consolidated base personnel 
office. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 0SGHLNH 

System name: 03004 0SGHLNH Decorations/Date 

System location: 321 combat support group/chief consolidated base 
personnel office Grand Forks AFB ND 58201. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Name, rank, SSAN, status, unit 
assignment. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor personnel for 
decorations. 


Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Deputy Chief of Staff/Person: iel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Chief, consolidated base personnel office. 

Record access procedures: Individual can obtain assistance in gen¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 0TMUHJA 

System name: 03004 OThftJHJA Senior Officers Roster 

System location: Headquarters, Tactical Air Command, Langley Air 
Force Base VA. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. Langley 
AFB Virginia 23665 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Personnel data extracted on 
Colonels and above. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The product provides 
Commanders and staff agencies information on Senior Officers nd 
position assigned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. 

System managerfs) and address: Commander, Tactical Air Com¬ 
mand, Langley Air Force Base VA. 

Notification procedure: Assistant for senior officers. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03004 0TMUHJB 

System name: 03004 0TMUHJB Officer Promotion Eligibility Report 

System location: Headquarters, Tactical Air Command, Langley 
AFB, Virginia 23665. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 
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C ategories of records in the system: Personnel data on Officers 
eligible for a certain grade. 

\uthority for maintenance of the system: 44 United States Code 

3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The product is used to ad¬ 
minister the Officer promotion program at Major Air Command level. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System raanager(s) and address: Chief of Personnel, Headquarters, 
Tactical Air Command, Langley AFB, VA 23665 
Notification procedure: Career progression division phone 764-4159. 
Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03004 OTMUHJC 

System name: 03004 OTMUHJC Officer Projected Status Listing 
System location: Headquarters, Tactical Air Command, Langley 
AFB. Virginia 23665 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Personnel data extracted on Of¬ 
ficers. 

Authority for maintenance of the system: 10 United States Code 

8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The report is used to 
monitor Officer projected actions, facilitate error research, and pro¬ 
vides assignment managers the assignment status of individuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: Chief of Personnel/Headquarters, 
Tactical Air Command, Langley AFB, VA 23665 
Notification procedure: Assignments control division phone 764- 
3738, career progression division phone 764-2435, management infor¬ 
mation division phone 764-2013. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Svstems exempted from certain provisions of the act: NONE 
F03004 0TMUHJD 

System name: 03004 0TMUHJD airman Projected Status Listing 
System location: Headquarters, Tactical Air Command, Langley 
AFB, Virginia 23665. 

Categories of individuals covered by the system: Air Force active 

duty enlisted personnel. 


Categories of records in the system: Personnel data extracted on 
Airmen. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The report is used to 
monitor Airmen projected actions, facilitate error research, and pro¬ 
vide assignment managers the assignment status of individuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief of Personnel/Headquarters, 
Tactical Air Command, Langley AFB, VA 23665 

Notification procedure: Assignments control division phone 764- 
3738, career progression division phone 764-2435, management infor¬ 
mation division phone 764-2013. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03004 0TMUHJE 

System name: 03004 0TMUHJE Officer Duty Air Force Specialty 
Code Roster 

System location: Headquarters, Tactical Air Command, Langley 
AFB, Virginia 23665 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Personnel data extracted on Of¬ 
ficers 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The report provides 
selected information on all Officers. It is used to effect proper as¬ 
signments and provide data for short notice reports and studies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief of Personnel/Headquarters, 
Tactical Air Command, Langley AFB, VA 23665 

Notification procedure: Assignments control division phone 764- 
3738, career progression division phone 764-2435, Command records 
division phone 764-2361, mangement information division phone 764- 
2013. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
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DEPARTMENT OF DEFENSE 
PRIVACY ACT OF 1974 
Notice of Systems of Records 
Following are the systems of records prescribed by the 
Privacy Act of 1974. Any omissions due to oversight will be 
published at a later date. 

Public comment is solicited on the routine use portion of 
the notices, and should be submitted by September 17, 1975. 

MAURICE W. ROCHE 
Director 

Correspondence and Directives 
OASD (Comptroller) 

8 August 1975 


* 


PRIVACY ACT OF 1974 

On December 31, 1974, President Ford signed Public Law 93-579, (88 Stat. 1896) which added section 552a to title 5 of the United States Code. 
This new section is known as the Privacy Act of 1974. The act reasserts the fundamental right to privacy as derived f rom the Constitution of the 
United States and provides a series of basic safeguards for the individual to prevent the misuse of personal information by the Federal Governmem 

The Privacy Act provides for making known to the public the existence and characteristics of all persona| information systems kept by 
Federal agency. The act permits an individual to have access to records containing personal information on that individual and allows the individual 
to control the transfer of that information to other Federal agencies for nonroutine uses. The act also requires all Federal agencies to keep accurate 
accountings of transfers of personal records to other agencies and outsiders, and to make the accountings available to the Individual. The act 
further provides for civil remedies for the individual whose records are kept or used in contravention of the requirements of the act. 

The Privacy Act also requires the agencies to adopt regulations that list and describe routine transfers of their personal records ana 
establish procedures for access to and amendment of such records. 

Compilation 

The Office of the Federal Register is required to publish an annual compilation of all Privacy Act rules and notices.; Although thy 
will not be available until some time after September 27, 1975, readers may assemble their own compilation cummulating Privacy Act 
as it is published. To facilitate this, all Privacy Act notices and final rules will be published in separate Parts of the FEDERAL REGISTER which may 
easily be detached and combined. 
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F03004 OTMUHJF 

S\sUm name: 03004 OTMUHJF Airmen Name Roster 
System location: Headquarters. Tactical Air Command. Langley 
A I B. Virginia 23665. 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Categories of records in the system: Personnel data extracted on 

Airmen. 

Authority for maintenance of the system: 10 United States Code 

8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The product is used to 
determine eligibility of individuals for assignments and as a source 
for validating Major Command manning products. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records arc stored in security file containers/cabinets.. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System managcr(s) and address: Tactical Air Command, Langley 
Air Force Base. VA. 

Notification procedure: Airman assignments division HQ Tactical 
Air Command phone 764-4742. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

C ontesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Air Force personnel data system files. 
Systems exempted from certain provisions of the act: NONF 
F03004 OTMUHJG 

System name: 03004 OTMUHJG airman Assignment Action Number 
Listing 

System location: Headquarters, Tactical Air Command. Langley 
AFB. Virginia 23665 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

C ategories of records in the system: Personnel data on Airmen with 
assignments (AAN). 

Authority for maintenance of the system: 10 United States Code 

8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The report is used as a 
locator/reference list of all pending assignments in AAN sequence. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievahility: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records arc stored in locked cabinets or rooms. 

Records arc controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Tactical Air Command, Langley 
Air Force Base, VA. 

Notification procedure: Assignments control division Headquarters 
Tactical Air Command phone 764-3738. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations bv the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Air Force Personnel data system files. 

Systems exempted from certain provisions of the act: NONF 
F03004 0TMUHJH 

System name: 03004 OTMUHJH report of Personnel on Temporary 
Duty <TDY') 

System location: Headquarters. Tactical Air Command. Langley 
AFB. Virginia 23665 

Categories of individuals co\ered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Personnel data on Officers and 
Airmen who are TDY. v 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The report provides infor¬ 
mation on personnel who are IDY and is used to control deploy¬ 
ments and manning assistance TDY as necessary . 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievahility: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Tactical Air Command. Langley 
Air Force Base, VA. 

Notification procedure: Airman Assignments Division Headquar¬ 
ters. T actical Air Command personnel readiness center. HQ. Tactical 
Air Command, phone 764-4743 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Personnel status reports. 

Systems exempted from certain provisions of the act: NONF 
F03004 0TMI 11.11 

System name: 03004 0TMUHJI report of Personnel Deployed in Sup¬ 
port of Specific Contingency Plan 

System location: Headquarters. Tactical Air Command. Langley 
AFB. Virginia 23665 

Categories of indmduuts covered by the system: All Air Force active 
duty military personnel 

Categories of records in the system: Personnel data on personnel 
deployed in support of specific contingency plan. 

Authority for maintenance of the system: 10 United Slates Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The report is used to 
monitor individuals deployed in support of specific contingency 
plans. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievahility: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 


«D**Al REGISTER VOL 40, NO. 160-MONDAY, AUGUST It, 1675 





35472 




Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Tactical Air Command, Langley 
Air Force Base, VA. 

Notification procedure: Personnel Plans, Headquarters, Tactical Air 
Command personnel readiness center, HQ Tactical Air Command 
phone 764-4743. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Air Force personnel data system files 

Systems exempted from certain provisions of the act: NONE 
F03004 OTMUHJJ 

System name: 03004 OTMUHJJ temporary Duty History File - List of 
Updated Transactions 

System location: Headquarters, Tactical Air Command, Langley 
AFB, Virginia 23665. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Personnel data on personnel 
returning from TDY. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The report is used to con¬ 
trol the addition/deletion of records on the TDY history file.. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Tactical Air Command, Langley 
Air Force Base, VA. 

Notification procedure: Personnel readiness center, phone 764-4743. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Personnel Status Reports. 

Systems exempted from certain provisions of the act: NONE 
F03004 0TMUHJK 

System name: 03004 0TMUHJK base Automated Mobility System 
(BAMS) Personnel Extract Tape 

System location: Headquarters, Tactical Air Command, Langley 
AFB, Virginia 23665 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Categories of records in the system: Personnel data extracted on Of¬ 
ficers and Airmen. 

Authority for maintenance of the system: 10 United States Code 
8074 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The personnel extract tape 
is used as an input to produce BAMS output products to manage 
available personnel resources for mobility and deployment purposes 
at the CBPO. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Social Security Account Number (SSAN). 


Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Tactical Air Command, Langley 
Air Force Base, Va. 

Notification procedure: Wing/base mobility office. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03004AOSSGBPA 

System name: 03004AOSSGBPA Officer Temporary Promo 
tion/Regular Air Force Appointment System 

System location: Headquarters Strategic Air Command, Offutt Air 
Force Base NE 68113. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

the file contains all Officers who have been considered for promo¬ 
tion to grades through Colonel and those considered for REGAF ap¬ 
pointment. 

Categories of records in the system: Each record contains standard 
Air Force data elements extracted from the Advanced Personnel 
Data System. 

Authority for maintenance of the system: Title 44 US Code section 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The system supports 
major command secondary zone promotion boards and provides a 
method for storing the results of these boards as well as primary 
zone and REGAF appointment board results. These results are later 
analyzed and provide statistics for use by the HQ SAC Command 
Section and DCS personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properl 
screened and cleared for need-to-know. 

Records are stored in vaults. 

Records are controlled by personnel screening. 

Records are controlled by computer system software. 

Retention and disposal: Retained indefinitely. 

System managers) and address: DCS Personnel HQ SAC Offuit 
AFB NE 68113. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name/SSAN/grade and promotion cycle identification and 
signature clement. Visiting Personnel may contact sys manager with 
proof of ID such as military ID card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

HQ SAC DPACP telephone 294-5358, 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
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System name: 030041'OSSGBPC Contingency Temporary Duty 

system. 

System location: HQ Strategic Air Command. Director of personnel 
Plans (HQ SAC/DEX). 

Categories of individuals covered by the system: Contains ail Of¬ 
ficers and Airmen eligible to be deployed, history records of those 
previously deployed and currently TDY. 

Categories of records in the system: Hach record contains standard 
Air Force data elements extracted from the Advanced Personnel 
Data System. 

Authority for maintenance of the system: Title 44 US Code section 

3101 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The system provides a 
method of identifying the most eligible individual to support a TDY 
requirement and stores individual records of previously deployed per¬ 
sonnel for use in later identifying the most eligible. The system also 
tracks current requirements for replacement consideration bv HQ 
SAC (DPX). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Ketrievahility: Filed by Name. 

Piled by Social Security Account Number <SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person!s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are stored in vaults. 

Records are controlled by personnel screening. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager!*) and address: HQ SAC/DPX telephone 294-5138. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and SSAN. Visiting personnel may contact sys manager with 
proof of ID such as military ID. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained fronf automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONFI 
E03OO4DOSSi;KPI> 

System name: 03004DOS SCi BED Officer Evaluation Report (OER) 
Analysis System. 

System location: HQ Strategic Air Command Offutt APB NK 

(> 8113 . 

Categories of individuals covered hy the system: Air Force active 
duly officer personnel. 

Categories of records in the system: Each record contains standard 
Air Force data elements extracted from the Advanced Personnel 
Data System. 

Authoritv for maintenance of the svstem: Title 44 US Code section 

3101 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides a reviewers list 
foi each review cycle and stores projected OKK data and results of 
each cycle. Computes tolerances hy reviewer to insure Command 
percentages are not exceeded. The history file is used for various 
analytical data displays through inquiries by HQ SAC/DPDR and 
Command Section. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 


Maintained on disks or drums. 

Maintained on computer paper printouts. 

Ketrievahility: Piled by Name. 

Piled by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for necd-to-know 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records arc controlled by personnel screening. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: HQ Strategic Air Command. Chief 
Records Division. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and SSAN. Visiting personnel must show proof of ID such 
as military II). 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

HQ SAC/DEDR telephone 294-3978. 

Contesting record procedures: I he Air Force’s rules l or access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE. 

K03004K0SS1 ■ K PK 

System name: 03004EOSSCiBEE Formal Training System. 

Svstem location: HQ Strategic Air Command Director personnel .ic- 
tions-training (HQ SAC’/DE VI KJffult APB NE 08113. Duty title 
Chief Training and Education Division. 

Categories of individuals covered hy the system: All Air Force active 
duty military personnel who are projected or currently attending or 
completed during the current fiscal year any formal or enlisted 
professional training courses. 

Categories of records in the system: Each record contains standard 
Air Force data elements . An action code is generated for use in 
suspensing and file maintenance. 

Authoritv for maintenance of the svstem: Title 44 l S Code section 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by HQ SAC/DEA I 
and CBEO formal training units to allocate, maintain and store In 
fiscal year training quotas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/hinders. 

_ Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Ketrievahility: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personts) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who arc properly 
screened and cleared for necd-to-know. 

Records are stored in vaults. 

Records arc stored in locked cabinets or rooms. 

Records are controlled by personnel screening 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 
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System manager(s) and address: Chief. Training and Education 
Division, HQ Stategic Air Command, Offutt AFB, NE 68113 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and SSAN. Visiting personnel must show proof of ID such 
as military ID. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

HQ SAC 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. y 

Systems exempted from certain provisions of the act: NONE 
F03004F0SSGBPF 

System name: 03004F0SSGBPF Airman Name Reports System. 

System location: HQ SAC/DPRA Offutt AFB NE 68113 duty title 
Chief Airman Assignments Division. 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

(SAC only) 

Categories of records in the system: Each record contains standard 
Air Force data elements extracted from the Advanced Personnel 
Data System. 

Authority for maintenance of the system: Title 44 US Code section 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by DPR A to list as¬ 
signed and projected assigned personnel in alphabetical by AFSC 
sequence for manning decisions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in vaults. 

Records are controlled by personnel screening. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: HQ SAC/DPRA 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and SSAN. Visiting personnel must show proof of ID such 
as military ID. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

HQ SAC/DPRA. 

Contesting record procedures: The Air Force s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03004GOSSGBPG 

System name: 03004GOSSGBPG E8/E9 Promotion System. 

System location: HQ Strategic Air Command, Director Personnel 
Actions Offutt AFB NE 68113 duty title Chief Promotionand testing 
Branch. 

Categories of individuals covered by the system: This system con¬ 
tains records on E7 and E8 personnel assigned to SAC who are eligi¬ 
ble for promotion consideration. 


Categories of records in the system: Each record contains standard 
Air Force data elements extracted from the Advanced Personnel 
Data System. 

Authority for maintenance of the system: Title 44 US Code section 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The system provides an 
accumulation of all SAC personnel eligible for promotion to E8 or E9 
within a given cycle. Provides a listing and punched cards sorted and 
counted by superintendent AFSC. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Destroyed after 2 years by shredding. 

System manager(s) and address: HQ SAC/DPACP Chief Promo¬ 
tions and Testing. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name/SS AN/grade/promotion cycle. Visiting personnel must 
show proof of ID such as military ID. 

Record access procedures: Individual can obtain assistance in gam¬ 
ing access from the Systems Manager. 

telephone 294-5358. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03004H0SSGBPH 

System name: 03004H0SSGBPH Airman History System. 

System location: HQ Strategic Air Command, DCS Personnel Of¬ 
futt AFB NE 68113. 

Categories of individuals covered by the system: Active duty enlisted 
personnel on whom selected transactions have processed in the Ad 
vanced Personnel Data System. Actions such as training 
entry/upgrade/withdrawl, separations,and accessions are examples. 

Categories of records in the system: Each record contains standaro 
Air Force data elements extracted from the Advanced Personnel 
Data System. 

Authority for maintenance of the system: Title 44 US Code section 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The system provides a file 
used to prepare monthly training reports, analyze separation trends 
and various other inquiries as the need occurs. 

Policies and practices for storing, relieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in vaults. 

Records are controlled by personnel screening. 

Records are controlled by computer system software. 
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Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: HQ SAC DCS Personnel. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and SSAN. Visiting personnel must show proof of ID such 
as military ID. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONF. 

F03004X0IACYVB 

System name: 03004X01 ACYVB Processed Transactions. 

System location: At Air Reserve Personnel Center. 3800 York 
Street. Denver, CO 80205. 

At Air National Guard activities. Official mailing addresses arc in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

Categories of individuals covered by the system: Active Air National 
Guard and USAF reserve personnel. 

Categories of records in the system: Point Credit Accounting and 
Reporting System (PCARS) weekly processed transactions list. In¬ 
dividual point credit accounts. 

Authority for maintenance of the system: Title 10 US Code, Section 
1331, Section 1332. Section 1333. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain accurate 
listings of transactions processed to active Air Force members: point 
credit account. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file bindcrs/cabinets. 

Maintained on computer paper printouts. 

Rctricvability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 

system. 

Records arc accessed by person(s) responsible for servicing the 
lecord system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for nced-to-know. 

Records arc protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAF.S 3800 
York St Denver Colorado 80205. Written request for information 
should contain full name of individual. SSAN (social security ac¬ 
count number), current address and the case control number shown 
on correspondence received from center records may be reviewed in 
records review room ARPC.3800 York St Denver. Colorado. 80205. 
building 2 unit G between 8 o'clock and 3 o'clock on normal work 
days. For personal visits, the individual should provide current 
reserve ID card and or drivers license and give some verbal informa- 
lion that could verify his/her reserve assignment. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager.ARPC/DAF.S 
3X00 York st.Denver Colorado 80205. telephone area code 303 825 
1161. 1 

t ontexting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


Record source categories: Information from master personnel 
record and authorized point credit documents 

Information obtained from automated system interfaces. 

Systems exempted from certain provisions of the act: NONF 
F03004X0I AC Y VE 

System name: 03004X01ACYVF. Periodic Reconciliation File. 

System location: At Air Reserve Personnel Center. 38(H) York 
Street. Denver. CO 80205. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Ait 
Force's systems notice. 

At Air Force Reserve units. Official dialling addresses are in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

Categories of individuals covered In the system: Air Force Reserve 
personnel. 

Air National Guard personnel. 

Categories of records in the system: Name and social security ac¬ 
count number (SSAN) in the Point Credit Accounting and Reporting 
System (PCARS) master file will be compared with the same data 
items in the Advanced Personnel Data System (APDS) master file 
and air reserve pay and Allowance Sy stem (ARPAS) master file. 

Authority for maintenance of the svstern: Title 10 I S Code sections 
1331. 1332. 1333 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to reconcile strength 
of the Air National Guard and Air Force Reserve members between 
the various mechanized accounting sy stems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file bindcrs/cabinets. 

Maintained on computer paper printouts. 

Rctricvability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person!s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know . 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding. pulping, macerating, or 
burning. 

System manager! s) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individuual should be ad¬ 
dressed to Command Documentation Officer ARl^'/DAFS 3800 
York St Denver Colorado 80205. Written request for information 
should contain full name of individual. SSAN (social security ac¬ 
count number), current address and the case control number shown 
on correspondence received from center records may be reviewed in 
records review room ARPC .3800 York St Denver. Colorado. 80205. 
Building 2. Unit G between 8 o'clock and 3 o'clock on normal work 
days. For personal visit, the individual should provide current 
reserve ID card and/or drivers license and give some verbal informa¬ 
tion that could verify his or her reserve or National Guard status. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager. ARPC/DAF.S 
3800 York St. Denver Colorado. 80205. telephone area code 303 82^ 
1161. 

C ontesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

„ Systems exempted from certain provisions of the act: NONF. 

F030O4X0IACYVF 

System name: 030O4X0IACYVF Accession Listing. 

System location: At Air National Guard activities. Official mailing 
addresses arc in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 
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At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Air National Guard personnel. 

Categories of records in the system: Name and social security ac¬ 
count number (SSAN) of Air Force Reserve and National Guard 
members newly gained to the Point Credit Accounting and reporting 
system (PCARS). 

Authority for maintenance of the system: Title 10 US Code sections 
1331, 1332, 1333. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to list all new mem¬ 
bers of the Air Force Reserve and Air National Guard each week. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205, Written request for information 
should contain full name of individual, SSAN (social security ac¬ 
count number, current address and the case control number shown 
on correspondence received from center. Records may be reviewed 
in records review room ARPC,3800 York St Denver, Colo, 80205, 
Building 2 unit G between 8 o’clock and 3 o’clock on normal work 
days. For personal visits,the individual should provide current 
reserve ID card and/or drivers license and give some verbal informa¬ 
tion that could verify his or her Reserve or National Guard status. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager.ARPC/DAES 
3800 York St. Denver Colorado, 80205 telephone area code 303 825 
1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

;and from extended active duty peretfnnel. 

Systems exempted from certain provisions of the act: NONE 
FO3OO47v0lACYVG 

System name: 03004XOIACYVG Input Transaction Registers. 

System location: At Air National Guard activities. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

At Air Reserve Personnel Center, 3800 York Street, Denver, CO 
80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Air National Guard personnel. 

Categories of records in the system: Certified listing summarizing 
manual posting to personnel Point Credit Accounting and reporting' 
system (PCARS),from ANG and Air Force Reserve units. 

Authority for maintenance of the system: Title 10 US Code,sections 
1331,1332 and 1333. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To certify accuracy and 


completeness of transactions manually submitted to PCARS as 
required by Air Force audit requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabincts. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managcr(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individual should be ad 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205. Written request for information 
should contain full name of individual,SSAN(social security account 
number), current address and the case control number shown on cor¬ 
respondence received from center. Records may be reviewed in 
records review room ARPC,3800 York St Denver, Colorado, 80205. 
Building 2 unit G between 8 o’clock and 3 o’clock on normal work 
days. For personal visits, the individual should provide current 
reserve ID Card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her reserve status. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver Colorado, 80205 telephone area code 303 825 
1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Authorized Point Credit Documents 

Information obtained from automated system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F0300410HAJXFA 

System name: 030041 OHAJXFA Air Force Systems Command 
(AFSC) Personnel Resource Management System 

System location: Headquarters AFSC Deputy Chief of 
Staff/Personnel Andrews Air Force Base MD 20334. 

Categories of individuals covered by the system: All active duty Air 
Force military assigned to this Command. 

Categories of records in the system: All standard Air Force data 
items from the advanced personnel data system (APDS) are included 
in this file as well as the following unique data items: assignment vul¬ 
nerability code, assignment vulnerability date, personnel gain-loss in 
dicator, merge record status, summary indicator, professional poten 
tial index (Officer). 

Authority for maintenance of the system: 10 United States Code 
8034. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Information in this system 
is used to provide personnel resources managers with information in 
addition to standard APDS data that will enhance assignment actions 
and insure effective utilization of personnel in the Command. This 
file merges Officer and enlisted data to provide a total military 
manning picture for Air Force Systems Command (AFSC) units. It is 
also used to screen personnel completing minimum tours in AFSC 
Resource managers use the file to identify the type of gain or loss ac 
tions pending on an individual such as intra-Command moves, 
promotions, changes to current duty area. The professional potential 
index (PPI) is used where a gross indicator of personnel quality or 
potential is needed such as determining parity of quality manning 
within field organizations, affecting future assignment actions, 
trackin individual board member performance in below the zone 
promotion boards, to insure fair consideration for below the zone 
candidates. The PPI provides a single quantitative representation of 
the whole man. The PPI is primarily based on adjusted effectiveness 
report data which has been adjusted for inflation, currency, period of 
supervision, and period of time covered by the computer file. It also 
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includes the influence of academic and professional military educa¬ 
tion. aeronautical rating, service component, source of commission, 
promotion status, dale of separation, and age. This data is all taken 
from standard personnel information files in APDS. The information 
helps resource managers and Commanders insure a precise quality 
distribution of the personnel resource necessary to accomplish the 
unique mission of scientific research and development of Air Force 
Systems Command. The data is only available to personnel resource 
managers and Commanders in AFSC. No other agency has access to 
this data, therefore, there are no routine uses of the data outside 
AFSC. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Retrievability: Filed by Social Security Account Number (SSAN). 
Safeguards: Records are accessed by custodian of the record 

system. 

Records arc accessed by person!s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by computer system software. 

Retention and disposal: Retained in computer files until individual 
is reassigned or separated from the Air Fortfe, then destroyed by re¬ 
using and writing over the record space. 

System manager(s) and address: Headquarters AFSC 

IK'S /personnel 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual cap obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONF 
K0300410HAJXFB 

System name: 0300410HAJXFB potential Program Managers Tracking 
System (PPMTS) 

System location: Headquarters Air Force Systems Command Depu¬ 
ty Chief of Staff/P Andrews Air Force Base MD. 

Official mailing addresses arc in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 20334 
Categories of individuals covered by the system: Active duty Air 
force Officers in Air Force Systems Command in research and 
development career fields. 

Categories of records in the system: All standard Air Force data 
items from the advanced personnel data system (APDS) arc included 
m this file as well as the following unique data items professional ex¬ 
perience identifier (PF.D.a code based on type.level and length of an 
Officers experience derived from information from APDS. PFI end 
date PFI review date. PF^I manning point. Yes/no- if yes Officer 
continues to be tracked, if no. Officer is no longer tracked, however, 
lus file is still maintained in an inactive status. Defense systems 
management school (DSMS), selectee.alternate selectee, graduate. 
Professional military education (PME) eligibility date. 

Authority for maintenance of the system: 10 United States Code 

X034. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine uses: a. Purpose- 
In accordance with DoD directive 5000.23 system acquisition 
management careers, monitor performance of Air Force Systems 
Command (AFSC) Systems Acquisition Officers to select best 
qualified personnel for key positions in management of major 
defense systems. B. Categories of users- Headquarters AFSC Com- 
m mdei . Vice Commander. Chief of Staff. DCS/Personnel, Assistant 
I' S X/P, Director of Assigmcnts, Career Development Division, Of¬ 
ficer Assignments Division Director of Personnel Programs, Training 
‘«nd Education Division. AFSC Field Commanders and Program 
Managers. C. Specific use data will be reviewed by the above person¬ 
al to make decisions concerning possible reassignment or career 
development actions on AFSC Systems Acquisition Officers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 


Retrievability: Filed by Social Security Account Number tSSAN). 

Safeguards: Records arc accessed by custodian of (lie record 
system. 

Records arc accessed by person!s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc pV'pcrh 
screened and cleared for need-to-know. 

Retention and disposal: Retained in computer files until individual 
is reassigned or separated from the Air Force, and then destroyed b\ 
re-using and writing over the record space. 

System manager(s) and address: Headquarters AFSC 

DCS/Personnel. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations b\ the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03005 DPXVH A 

System name: 03005 DPXVH A Equal Opportunity in Off-Base Hous¬ 
ing 

System location: Each base level Housing Referral Office: Major 
Command (MAJCOM)/Assistant for Family Housing Management 
and Deputy Chief Of Staff Personnel. 

Categories of individuals covered by the system: Categories of in¬ 
dividuals on whom records are maintained. Military member. Depart¬ 
ment of Defense!DOD) civilian employee, and aduit dependent acting 
for military member submitting a housing discrimination complaint. 

Categories of records in the system: The record consists of Com¬ 
plaint in Discrimination of off base housing and supporting docu¬ 
ments submitted to the base level housing referral office alleging a 
housing discrimination complaint, case files, reports of investigation, 
and related correspondence. 

Authority for maintenance of the system: I0USC8012. 42USCI982. 
and 10USC133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information copies held at 
base. MAJCOM, and Headquarters United States Air Forv* (HQ 
USAF) as a historical record of all actions taken in response to each 
housing discrimination complaint. Information used by Air Force of¬ 
ficials, at all levels, to respond to Congressional. HUD. Department 
of Justice (DOJ). or related inquiries pertaining to the housing dis¬ 
crimination complaint. Original record sent to HUD with an informa¬ 
tion copy to DOJ for their action in support of existing laws. 

Policies and practices for storing, retrieving, accevsing. retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: By Installation and Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records arc accessed by person! s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel. 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

and individuals may contact agency officials at the respective base 
level housing referral office in order to exercise their rights under the 
Act. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

and individuals may contact agency officials at the respective base 
level housing referral office in order to exercise their rights under the 
Act. 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual’s voluntary application, wit¬ 
nesses of alledged incident* and other sources pertinent to allcdgcd 
incident 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F03005 DPXVH B 

System name: 03005 DPXVH B Off-Base Housing Referral Service 

System location: Base Level Housing Referral Offices; Major Com- 
mand/DEHH; Deputy Chief Of Staff, Personnel. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Military member. 
Department of Defense (DOD) civilian employee requesting off-base 
housing, and civilian landowner or agent listing facilities for rent. 

Categories of records in the system: Off-Base Housing Application, 
and Notification of Housing Selection. Data includes: name, grade, 
address, family composition, age, housing requirements, and housing 
selected. Detailed Sales/ Rental Listing. Form completed by civilian 
landowner or agent. Data includes: name, address, details on rentals 
listed, and nondiscriminatory assurances. 

Authority for maintenance of the system: Title 10, United States 
Code - Armed Forces, Chapter 803, Department of the Air Force, 
Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Match housing desires 
with rentals listed. Used by base housing officials, military personnel 
and authorized civilians to locate housing matching needs/desires. 
Identifies type of housing selected by incoming personnel and used 
by base housing officials to monitor availability of off-base housing, 
housing selected, and individual’s satisfaction with housing referral 
service provided. Referred to DOJ and HUD, if required by them in 
processing a housing discrimination complaint. Used by AF officials 
to respond to inquiries on individual member’s housing situation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

And installation 

Safeguards: Records are accessed by custodian of the record 
system. — 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Or individuals can contact the Housing Referral Office at the base 
at which they completed the applicable forms in order to exercise 
their rights under the Act. 

Record access procedures: Same procedures as for notification 
above. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual voluntary application. 

Systems exempted from certain provisions of the act: NONE 

F03005 DPXVH C 

System name: 03005 DPXVH C Base Housing Management 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 


Categories of individuals covered by the system: Categories of in¬ 
dividuals on whom records are maintained: All Military members 
desiring base family housing and eligible Department of Defense 
(DOD) civilian employees. 

Categories of records in the system: Categories of records imd 
description of data maintained in system: ’Application for and As¬ 
signment to Military Family Housing’, contains the following data: 
Name, address, rank, Social Security Account Number (SSAN), Ser¬ 
vice data, family composition, and other information such as health 
problems. Other supporting documents-quarters condition inspection 
reports, assignment orders, etc. 

Authority for maintenance of the system: Title 10, United States 
Code - Armed Forces, Chapter 803 Department of the Air Force Sec¬ 
tion 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to apply for family 
housing and provide information upon which eligibility can be deter¬ 
mined. Used by base housing officials. To respond to Congressional. 
Inspector General, and other inquiries on an individual basis pertain¬ 
ing to family member’s housing situation. 

Policies and practices for storing, retrieving, accessing, retainii-g, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

And installation 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Advance applications are retained by losing 
activity and destroyed after six months. Applications received by 
gaining activities are destroyed one year after termination of quar¬ 
ters. Applications are destroyed by tearing, burning, pulping, 
shredding or macerating. . 

System managcr(s) and address: Deputy Chief of Staff/Personncl. 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

or individuals may contact agency officials at the Base Housing 
Office at the installation at which he completed the applicable form 
or the installation which will be providing military family housing 

Record access procedures: Same procedures as for notification 
above. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtain from individual s 
voluntary application. 

Systems exempted from certain provisions of the act: NONE 
F03005 02 ALSA 

System name: 03005 02 ALSA On/Off-Base Housing Records 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Military members 
seeking advance applications for housing both incoming and outgo¬ 
ing. On-base applications. Quarters condition reports and assign 
ment/termination of family housing. Application for Veteran Ad¬ 
ministration loans. 

Categories of records in the system: Record contains Quarters Con¬ 
dition Inspection Report, Real Property Maintenance Request, and 
Application for and assignment to military housing. 

Authority for maintenance of the system: 10 USC, Section 91 r 
Quarters Assignment Guidance. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record pertinent data 
required to assign and terminate family housing, report noted defi¬ 
ciencies in area of housing occupants responsibility, status of waiting 
list and listing of personnel occupying quarters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 
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Maintained in card files. 

Ketrievability: Filed by other identification number or system 
identifier. 

Safeguards : Records arc accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing. macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff/Systems and 
l ogistics. Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send full name. 

Record access procedures: Individual cun obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information derived from member's Per¬ 
manent Change of Station Orders. Quad Leaders reports, and any 
other information voluntarily given by each applicant. 

Systems exempted from certain provisions of the act: NONE 
F03007 OQPTFLB 

System name: 03007 OQPTFLB Visiting Officer quarters-transient air¬ 
man quarters reservation. 

System location: At Air Force installations only. Official mailing 
addresses arc in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Personnel register¬ 
ing to obtain a room for the duration of visit. 

Categories of records in the system: Registration of transient per¬ 
sonnel into quarters. 

Authority for maintenance of the system: 44-USC3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To register occupants of 
base transient quarters. Used by Commander to charge for billeting. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Rctricvuhility: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 

system. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for three months 
uftei monthly cut-off, then destroyed by tearing into pieces, 
shredding, puiping, macerating, or burning. 

System manager(s) and address: IXputy Chief of Staff/Personnel. 
Headquarters United Stales Air Force. 

Washington. IX’., 22030.. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

1 nil name and social security number required for inquiries. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
ihc appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: From individual registering. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMDWV 

System name: 03501 DPMDWV Assigned Office Personnel File 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

t ategories of individuals covered by the system: Military and civilian 
personnel assigned to the Washington Area Automatic Data 
1 rocessing (ADP) Support Office. 

C ategories of records in the system: Case histories relating to ad¬ 
ministration of personnel during their employment in this office. 


Authority for maintenance of the system: Title 10. United States 
Code - Armed Forces Chapter 803 Department of the Air Force. Sec¬ 
tion 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to obtain Social Ser¬ 
vice Account Numbers (SSANs) and other information to prepare of¬ 
ficial documents, including performance and effectiveness reports, 
changes in duties, authorizations for pay entitlements and training 
completed. Copies of these documents are normally retained in these 
files. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrie\ahility: Filed by bfamc. 

Safeguards: Records arc accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Destroyed when member is reassigned, 
separated, discharged or retired. 

System managcr(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base. Texas. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Interview observation and recorded on 
standard forms. 

Systems exempted from certain prorisions of the act: NONE 
F03501 AFDPG O 

System name: 03501 AFDPG O General Officer Personnel Data 
System 

System location: At Headquarters United States Air Force. 
Washington DC 20330. 

Categories of individuals covered by the system: Active Duty/Air 
National Guard/Reserve General Officers 

Categories of records in the system: Promotion board data, effec¬ 
tiveness reports, ’Career Brief’ data and cards. Officers Personnel 
Record. Photos. A ward/Decorat ion citations, biographies, letters of 
appreciation,retirement letters, dependent data, promotion orders, as¬ 
signment orders, assignment preference data , demotion data, 
frocking letters, case studies, training points sum (Air National 
Guard/Reserve only), language data, and education data. 

Authority for maintenance of the system: Title 10 United Stales 
Code - Armed Forces. Chapter 803, Department of the Air Force, 
Section 8012 and Chapter 805. The Air Force Staff. Sections 8032 
and 8034. Title44USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Promotions, assignment 
nominations/worksheets. retirements. congressional inqui¬ 
ries/responses, statistical analysis, force structure policies and histo¬ 
ry and strength history,career administration/planning, career 
profiles. Memorandums for Record affecting actions taken on general 
officers, vacancy lists, array of general officers by tempora¬ 
ry/permanent grade and mandatory retirement dale, seniority lists, 
retirement lists, personnel information is disclosed as directed to 
agencies within Office of the Secretary of Defense and Office of 
Management and Budget. The Office of the President and The Con¬ 
gress. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Maintained in visible file binders/cabinets/safes. 

Maintained in card files. 

Retrievability: Most records arc retrieved by last name and/or 
grade. Case studies, statistical analyses, promotion board results, 
congressional inquiries and responses arc retrieved by topic by year 
of action. 

Safeguards: Access to these records is given only to the Chief of 
Staff, Deputy Chief of Staff/Personnel. Assistant for General Officer 
Matters, Chief of Air Force Reserve, Chief National Guard Bureau. 
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and RAND Corporation, and the assigned officers/noncomraissioned 
officers and civilian and clerical help, totaling approximately 20 peo¬ 
ple. Security procedures, equivalent to the security required for Con¬ 
fidential and Secret data, are employed. 

Retention and disposal: Records are maintained until retirement of 
the officer involved. Case studies, statistical analyses, promotion 
board results, promotion ballots, vacancy lists, spread sheets, 
seniority lists, retirement lists have been maintained since their 
respective creation. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

and an individual’s full name, Social Security Account Number, 
active duty grade will be needed to process written requests. An in¬ 
dividual may visit the Pentagon, Room 4E212, the Office of Assistant 
for General Officer Matters, Headquarters United States Air Force 
(HQ USAF/DPG), to obtain the information. A requester must 
present his Military Identification Card when appearing in person and 
requesting personal information. When requesting personal informa¬ 
tion in writing, the requester must have his request notarized. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

and most records will be released upon request; however, any 
record, the release of which is questionable in the view of the 
Assistant for General Officer Matters, will be cleared for release by 
the HQ USAF DCS Personnel before it is finally released to the in¬ 
dividual. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Personnel Data Base, Member, Inspector 
General Investigations. 

Systems exempted from certain provisions of the act: NONE 
F03501 AFDPG Z 

System name: 03501 AFDPG Z General Officer Personnel Data 
System 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Air Force Military Personnel Center, Randolph Air Force Base, 
TX 78148. 

At Air Reserve Personnel Center, 3800 York Street, Denver, CO 
80205. 

Categories of individuals covered by the system: Retired Active 
Duty General Officers and Retired Air National Guard 
(ANG)/Reserve General Officers. 

Categories of records in the system: Promotion Board Data; ’Career 
Brief’ Data/Cards; Forms 11; Photographs; Biographies; Retirement 
Letters; Dependent Data; Education Data; Promotion Orders; As¬ 
signment Orders; Demotion Data; Frocking Letters; Case Studies; 
Language Data. 

Authority for maintenance of the system: Title 10, United States 
Code (USC), Armed Forces, Chapter 805, The Air Staff, Section 
8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Individual Queries; 
Precedent Actions; Statistical Analyses of Historical Nature; Assign¬ 
ment Nominations/Worksheets; Congressional Inquiries and Respon¬ 
ses; Memorandums for Record Affecting Actions Taken on General 
Officers; Career Profiles; Vacancy Lists; Array of General Officers 
by Temporary/Permanent Grade and Mandatory Retirement Date; 
Seniority Lists; Retirement Lists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Maintained in card files. 

Retrievability: Most records are retrieved by last name and/or 
grade. Case studies, statistical analyses, promotion board results. 
Congressional inquiries and responses are retrieved by topic by year 
of action. 

Safeguards: Access to these records is given only to the Chief of 
Staff, Deputy Chief of Staff (DCS)/Personnel, Assistant for General 
Officer Matters, Chief of Air Force Reserve, Chief National Guard 
Bureau, and Rand Corporation, and the assigned of- 
ficers/Noncommissioned Officers (NCOs) and civilian and clerical 
help, totaling approximately 20 people. Assistant for General Officer 


Matters (DPG), Military Personnel Center/Records Maintenance 
Branch (MPC/DPMDRR) and Air Reserve Personnel Center/Director 
of Personnel Actions (ARPC/DPAAR) are the only offices in the Air 
Force where this data could be maintained. Security procedures em¬ 
ployed by DPG are equivalent to the security required for Con 
fidential and Secret data. 

Retention and disposal: Retired 4-star General Officer records are 
maintained indefinitely; Retired 1, 2 and 3-star General Officer 
records are retained for 3 years, reviewed to determine if there arc 
any materials of historical value which warrant indefinite retention 
if not, they are destroyed by tearing into pieces, shredding, pulping 
or macerating. 

System managers) and address: Deputy Chief of Staff/Personnel. 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

and an individual’s full name. Social Security Account Number 
(SSAN), active duty grade will be needed to process written 
requests. An individual may visit the Pentagon, Room 4E212, The 
Office of the Assistant for General Officer Matters, to obtain the in¬ 
formation. A requester must present his Military Identification (ID) 
card when appearing in person and requesting information. When 
requesting personal information in writing, the requester must have 
his request notarized. 

Record access procedures: An individual may obtain access to his 
records by either writing Headquarters United States Air 
Force/Assistant for General Officer Matters (HQ USAF/DPG) - The 
Pentagon or by appearing in person and requesting the information 
Most records will be released upon request; however, any record, the 
release of which is questionable in the view of the Assistant for 
General Officer Matters, will be cleared for release by the HQ 
USAF/DCS Personnel before it is finally released to the individual 

Contesting record procedures: The Air Force's rules for access t 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Personnel Data Base; Member; Inspector 
General (IG) Investigations. 

Systems exempted from certain provisions of the act: NONE 
F03501 AFDPO U 
System name: 03501 AFDPO U Office File 

System location: At Headquarters United States Air Force 
Washington DC 20330. 

Categories of individuals covered by the system: All active duty 
colonels (grade 0-6) and former active duty colonels (grade 0-6), who 
have retired, and who have been retired for 12 months or less. 

Categories of records in the system: Official photograph; Air Force 
(AF) Form 90, Officer Career Objective Statement; Copies of ccr 
respondence generated by Assistant for Colonels’ Assignments. 
Deputy Chief of Staff, Personnel, Headquarters United States Air 
Force (HQ USAF/DPO) pertaining to the subject of the file, 
Memoranda of conversations with the subject of the file, Corrcspon 
dence received by HQ USAF/DPO pertaining to the subject of the 
file, Memoranda of assignment-related personnel actions contem 
plated/completed on the subject of the file. 

Authority for maintenance of the system: Title 10 United States 
Code - Armed Forces Chapter 803, Department of the Air Force 
Section 8012. 

Routine uses of records maintained in the system, including categ<> 
ries of users and the purposes of such uses: Assignment considera 
tions. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Rotary File Bins (Lectriever) 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained until first anniversay of effective 
date of retirement/separation from USAF of the subject of the file, 
at which point the office file is destroyed by burning. 
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System managcr(s) and address: Deputy Chief of Staff/Personnel. 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should he ad¬ 
dressed to the Systems Manager. 

And in-person request from the subject, upon identification, or 
\sriltcn (notarized) request from the subject. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And in-person request from the subject, upon identification, or 
written (notarized) request from the subject. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Subject of the file (Career Objective 
Statements. Photograph, correspondence with HQ USAF/DPO). HQ 
USAF/DPO personnel. Air Force and outside agency originators of 
correspondence relating to subject of the file, for information which 
luis/could have bearing on assignability of the subject. 

Systems exempted from certain provisions of the act: NONF. 

• F03501 AFDPXXW 

System name: 03501 AFDPXXW Personnel Files 

System location: At Headquarters United States Air Force. 
Washington DC 20330; 

Categories of individuals covered by the system: Military and civilian 
personnel assigned to Plans Division. Directorate of Personnel Plans. 
Deputy Chief of Staff. Personnel. Headquarters United States Air 
Force (HQ USAF/DPXX). Washington. D C. 

Categories of records in the system: Individual files for each in¬ 
dividual. including security clearance, position description, biographi¬ 
cal sketch, awards and training. 

Authority for maintenance of the system: Title 10. United States 
Code - Armed Forces Chapter 803. Department of the Air Force. 
Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records are not used 
external to the Air Force except in validating security clearance 
which docs not come under the purview of the Privacy Act. The file 
contains background information for the supervisor to use in 
developing awards, evaluation of performance, and for discipline, if 
required. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the svtcm: 

Storage: Maintained in visible file binders/cabinets. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person! s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Records are stored in locked cabinets or moms. 

Retention and disposal: Files arc provided to the member upon his 
permanent departure from the division, or upon his request. 

System inanagcr(s) and address: Deputy Chief of Staff Personnel 
HQ l’SAP. Washington. DC' 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Payroll. Standard Form 50. military or¬ 
ders. supervisor's notes, proposed awards, job descriptions. 

Systems exempted from certain provisions of the act: NONF 
F03501 AFRKP T 

System name: 03501 AFRF.P T Files on General Officers and 
Colonels Assigned to General Officer Positions 

System location: At Headquarters United States Air Force. 
Washington DC 20330. 

Categories of individuals covered by the system: Reserve General 
Officers and Reserve Colonels Assigned to General Officer Positions 


Categories of records in Ike system: File contains resume of civilian 
and military experience, correspondence and orders, records Reserve 
participation, and listings with personnel data. Data includes: name, 
grade. Social Security Account Number (SSAN). Date of Birth 
(DOB), current address, telephone numbers, education, professional 
military education, and civilian occupation. An assignment folder is 
also used for initial review for a GO position. This file contains a 
copy of the Air Force <AF) Form II. last five Officer Fffectivcncss 
Reports (OERs). When reviewed by the Chief of Air Force Reserve, 
a record of the personal interview and assignment recommendations 
arc included with the file. 

Authority for maintenance of the system: Title 10 United States 
Code. Armed Forces - Chapter 803 iXpartmcnt of the Air Force. 
Section 8012 and Chapter 2805. The Air Staff. Section 8032 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These documents are 
maintained for initial assignments, reassignment and participation of 
officers assigned to Reserve GO positions, and to determine qualifi¬ 
cations for initial and continued assignment to Reserve GO positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the svtcm: 

Storage: Maintained in visible file binders/eabincts. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person! s) responsible for servicing (he 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Files are maintained until no longer 
required for actions relating to the Reserve GO program and arc then 
destroyed by tearing to pieces, shredding, pulping, macerating or 
burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel. 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's sy stems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Air Force Forms. Military Personnel 
Records, and correspondence generated or received in Personnel 
Division. Air Force Reserve. Headquarters. United States Air Force 
(HQ USAF/RFP). 

Systems exempted from certain provisions of the act: NON I 
F0350I ASCiPS R 

System name: 03501 ASCiPS R Medical Opinions on Boutd for Cor¬ 
rection of Air Force Military Records Cases (BCMK) 

System location: USAF Surgeon General. Forrestal Bldg. Washing¬ 
ton IK' 20314. 

Categories of individuals covered by the system: Files arc main¬ 
tained on individuals making application to the Air Force Board lor 
Correction of Military Records on which a medical opinion has been 
rendered. 

Categories of records in the system: Contains a copy of the medical 
advisory opinion rendered on Air Force Board for Correction of Mili¬ 
tary Records. 

Authority for maintenance of the system: Title 10. United States 
Code. Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Afford a historical 
reference, by name, to previous action taken regarding a specific 
BCMR application. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytern: 

Storage: Maintained in file folders. 

In unlocked filing cabinets. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by person!s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
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Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: USAF Surgeon General, Forrestal 
Bldg, Washington DC 20314. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F03501 DP 3 

System name: 03501 DP 3 Unit Assigned Personnel Information File 

System location: Air Force Units. 

At Headquarters United States Air Force and major command 
headquarters. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force’s systems notice. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Categories of records in the system: File copies of separation ac¬ 
tions, newcomers briefing letters, line of duty determinations, assign¬ 
ment actions, retirement actions, in and out processing checklists, 
promotion orders, credit unition authorization, disciplinary actions, 
favorable/unfavorable communications, record of counselings, ap¬ 
pointment notification letters, duty status changes, applications for 
off duty employment. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides information to 
unit commanders/supervisors for required actions related to person¬ 
nel administration and counseling, promotion, training, separation, 
retirement, reenlistment, medical examination, testing, assignment, 
sponsor program, duty rosters, and off duty activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation; most records are transient in nature and are main¬ 
tained only as long as required to fulfill their management purpose or 
until superseded, then given to the individual or destroyed by 
shredding, pulping, macerating or burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Washington D.C. 20330 

Notification procedure: Inquries from individuals should be ad¬ 
dressed to the respective unit commander or supervisor who main¬ 
tains the records in order to exercise their rights under the Act. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the respective unit commander or supervisor who main¬ 
tains the records in order to exercise their rights under the Act. Mail¬ 
ing addresses are contained in the Department of Defense Directory 
in the appendix to the Air Force’s Systems Notice. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions, educational institutions, previous employees, medical in 
stitutions, police and investigating officers, bureau of motor vehicles, 
witnesses, reports prepared on behalf of the agency, standard Aii 
Force forms, personnel management actions, extracts from the Ad 
vanced Personnel Data System (ADPS) and records of personal ac 
tions submitted to or originated within the organization. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMAK J 

System name: 03501 DPMAK J Separation Case Files (Officer and 
Airman). 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

Duplicate copies may be retained temporarily at each level requii 
ing review or action on the case. 

Categories of individuals covered by the system: Officers and airmen 
who have requested voluntary separation or who have been recoin 
mended for involuntary separation. 

Categories of records in the system: Member’s application, or letter 
from commander initiating separation action with indorsements, sup 
porting documents, and record of final action taken. If congressional 
inquiry involved, request for information and reply provided is also 
filed by those offices involved. 

Authority for maintenance of the system: Title 10, United States 
Code (USC) Armed Forces - Chapter 59 - Separation, Section 1161. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The original copy is 
retained as a permanent record of action taken. The duplicate copies 
are retained to provide a temporary record of actions being taken for 
responding to inquiries concerning the status of a particular case. Oc¬ 
casionally, a case file is retained as a precedence file for later 
reference in revising separation directives. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

At National Personnel Records Center. Cases are filed with Master 
Personnel Records. Transitory copies are filed alphabetically by 
general subject categories, i.e., involuntary officer separations, in¬ 
voluntary airman separations, etc. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

File cabinets and power files are secured during non-duty hours. 

Retention and disposal: Master copies are retained permanently 
Temporary files are disposed of within six months after final action 
is taken. Files are disposed of by shredding. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Member’s application, or correspondence 
from unit commander’s initiating separation action. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMAKEI 

System name: 03501 DPMAKEI Absentee and Deserter Information 
Files 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 
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Al consolidated base personnel offices only. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
10 the Air Force's systems notice. 

Categories off individuals covered by the system: All active duty per¬ 
sonnel who arc or have been in absentee status more than 10 days or 
in deserter status. 

Categories off records in the system: Absentee Wanted by the Armed 
Forces forms; copy of unit commander’s initial and follow-on Report 
of Inquiry. Includes information concerning circumstances surround¬ 
ing the unauthorized absence and attempts to locate the individual; 
Federal Bureau of Investigation (FBI) and Office of Special In¬ 
vestigations (OSI) reports or extracts therefrom arc included in some 
case files; correspondence administratively classifying the individual 
as a deserter, if appropriate; Report of Return of Absentee Wanted 
by the Armed Forces forms. 

Authority for maintenance of the system: Title 10, United States 
Code (USC) Armed Forces - Chapter 47 - Uniform Code of Military 
Justice. Sections*885, 886 and 887. 

Routine uses off records maintained in the system, including catego¬ 
ries of users and the purposes off such uses: Provides documentation 
and reference source for the administration of individuals absent 
without leave for more than 10 days and individuals administratively 
classified as deserters. Used as basis for preparing statistical reports 
required by DOD for reports provided managers of unauthorized ab- 
sentee programs, e g.. Major Commanders, and for promptly report¬ 
ing changes in individual’s status to military and civil law enforce¬ 
ment agencies to facilitate apprehension. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing off records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Kctricvability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person!s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Files are destroyed 6 months after the 
member is returned to military control. Files are destroyed by 
shreading. 

System managcr(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base. Texas 

78148. 

Notification procedure: During the period of unauthorized absence, 
no procedures exist for notifying individuals that an Absent Without 
Leave (AWOL)/Descrtcr file is maintained on them unless address 
provided by requestor. Subsequent to the member's return to military 
control 

Requests from individuals should be addressed to the Systems 
Manager, or contact agency officials at each respective location to 
exercise rights under the Act. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

or contact agency officials at each location to exercise rights 
under the Act. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Unit Commanders. Central Base Person¬ 
nel Office representatives, military and civilian law enforcement offi¬ 
cials. and anyone who may report information concerning an absen¬ 
tee wanted by the Armed Forces. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMAO K 

System name: 03501 DPMAO K Officer Effectiveness Report 
(OER)/ Airman Performance Report (APR) Appeal Case Files. 

System location: At Air Force Military Personnel Center. Randolph 
Air Force Base, TX 78148. 

At headquarters of the major commands and separate operating 
agencies. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

At headquarters of major subordinate commands and numbered 
Air Forces. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force’s systems notice. 

Washington National Records Center. Washington DC 20409. 


Categories off individuals covered by the system: Officers and air¬ 
men; active duty, inactive status, reserve status, air national guard 
status, and discharged officers and airmen who appeal for correction 
of records. 

Categories off records in the system: Copy of an individual applica¬ 
tion. a copy of the Major Command (MAJCOM) and/or Consolidated 
Base Personnel Office (CBPO) recommendation (as appropriate), and 
correspondence reflective of the board’s decision on the case. 

Authority for maintenance of the system: Title 10. United States 
Code (USC) Armed Forces Chapter 47 - Uniform Code of Military 
Justice. Section 835: Chapter 803 - Department of the Air Force. 
Section 8012; Chapter 805 - The Air Staff. Section 8032: Chapter - 
835. Appointments in the Regular Air Force. Section 8303 

Routine uses of records maintained in the system, including catego¬ 
ries off users and the purposes off such uses: To answer individual 
inquiries concerning a particular appeal and. at the Air Force Military 
Personnel Center (AFMPC) level, as a basis for consideration in 
preparation of Air Staff advisory opinions on OF.R/APR appeals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinels. 

Kctricvability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are property 
screened and cleared for necd-to-know. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Case files are maintained for three calendar 
years from dale of last action as indicated in the file, then forwarded 
to Washington National Records Center. Washington DC’ 20409. 

System manager! s) and address: Assistant Deputy Chief of Staff 
Personnel for Militarv Personnel. Randolph Air Force Base. Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Member s application. MAJCOM and/or 
CBPO recommendations, and correspondence reflective of the appeal 
board's decision, and when applicable Air Staff advisory opinions 
furnished the Board for Correction of Military Records (BCMR) 
under the provisions of AFR 31-3. 

Systems exempted from certain provisions of the act: NONF. 

F03501 DPMARAI) 

System name: 03501 DPMARAD Disability Retirements Retain Fol¬ 
ders 

System location: At Air Force Military Personnel Center. Randolph 
Air Force Base. TX 78148. 

Categories off individuals covered by the system: Officers and airmen 
processed through the disability system and on the Temporary Disa¬ 
bility Retired List (TDRL). 

Categories of records in the system: Duplicate copies of medical 
histories. Secretarial determinations. Air Force Forms 356. 

Authority for maintenance of the system: Title 10. United States 
Code. Armed Forces - Chapter 61. 

Routine uses off records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to provide immediate 
information on active disability cases. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing off records in the sytem: 

Storage: Maintained in visible file bindcrs/cabinets. 

Retrio ability: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for necd-to-know. 

Records are stored in locked cabinets or rooms. 
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Retention and disposal: Retained folders are maintained 90 days 
after permanent disposition is made of the case. Retained folders are 
destroyed after completion of prescribed retention period by 
shredding. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Correspondence generated in Retirements 
Division (AFMPC/DPMAR), military hospitals. Headquarters United 
States Air Force Surgeon General (HQ USAF/SG) and by member or 
his representative. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMARAE 

System name: 03501 DPMARAE Disability Retirements Correspon¬ 
dence Files 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Officers and air¬ 
men, active duty or retired, who inquire or about whom an inquiry is 
made concerning disability retirement status. 

Categories of records in the system: Routine correspondence files. 
No data is collected or maintained solely to answer inquiries. 

Authority for maintenance of the system: Title 10, United States 
Code, Armed Forces - Chapter 61, Retirement or Separation for 
Physical Disability. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine correspondence 
files maintained for record purposes. Utilized by personnel assigned 
to function. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Controlled entry during nonduty hours — visual surveillance during 
duty hours. 

Retention and disposal: Retained for two years after end of year in 
which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Correspondence generated in Air Force 
Military Personnel Center (AFMPC)/Directorate of Personnel Pro¬ 
grams Actions, Retirements Division (DPMAR), military hospitals. 
Headquarters United States Air Force (HQ USAF)/Surgeon General, 
Director of Professional Services (SGP), and by member or his 
representative. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMARBG 

System name: 03501 DPMARBG Service Retirement Case File - Of¬ 
ficers 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: All officers and 
warrant officers (including airmen who will be entitled to be ad¬ 


vanced to a warrant officer or commissioned officer grade upon 
retirement) who have requested voluntary retirement or are manda- 
torily scheduled for retirement. 

Categories of records in the system: Case files contain all or some 
of the following, as appropriate: Report of Medical Examination for 
Retirement; Air Force Form 1160, Application for Voluntary Retire 
ment; Air Force (AF) Form 1161, Addendum to Application for 
Voluntary Retirement; AF Form 1162, Reply to Mandatory Retire 
ment Notification; Correspondence pertinent to the member’s retire 
ment application; Officer brief with data elements shown below, only 
data element pertinent to officer and officer's retirement application 
are completed - IDENTIFICATION DATA: Name, Grade, Social 
Security Account Number, Type of Brief, Date Prepared, Com¬ 
ponent Record Status, Personnel Accounting Symbol (PAS) Duty Lo 
cation. Area, Country / State, Duty Location, Organization and Sta¬ 
tion of Assignment, PAS Zip Code - CURRENT DUTY DATA: 
Duty Air Force Specialty Code, Position Number, Duty Title, Com¬ 
mand Level, Management Title, Job Level, Organizational Structure, 
Rated Position Identifier, Human Reliability Program/Personnel Re¬ 
liability, Program/Special Security Investigation Required, Special 
Category Identifier, Duty Special Experience Identifier, Program Ele¬ 
ment Code, Functional Account, Functional Category - PROFES¬ 
SIONAL SPECIALTY COURSES - CODE AND COURSE YEAR; 
SELECTION DATA: Date Arrived Station/Dale Departed Last Duty 
Station, Directed Duty Air Force Specialty Code/Reason, Expiration 
Date of Directed Duty Assignment. Dislocation Allowance Fiscal 
Year Entitlement, Security Clearance, Type Security Investigation 
and Year, Special Experience lsl-2nd, Non-Continental United States 
Resident, Limits lst-2nd-3rd, Assignment Status, Assignment Availa- 
bility / Assignment Availability Date lst-2nd. Reported Availability 
and Date, Assignment Blocks, Block Expiration Date, Personnel Ac¬ 
tion/Unit Information File - INTERNAL CONTROL BLOCK: Auto 
matic Accounting Date - SERVICE DATA: Total Years Service 
Date/ Promotion List Service Date, Pay Date, Basic Retiremem 
Date, Total Active Federal Military Service Date, Total Active 
Federal Commissioned Service Date, Total Federal Commissioned 
Service Date, Active Duty Service Commitment Date/Reason, 
Promotion Eligibility Date, Extended Active Duty Date, Extended 
Active Duty Reason, Source of Commission - AIR FORCE SPE¬ 
CIALTY CODES (AFSC) DATA: Primary Air Force Specialty Code 
(PAFSC), Second Air Force Specialty Code (2AFSC), Third Air 
Force Specialty Code (3AFSC) - SEPARATION DATA. Date of 
Separation, Projected Effective Date, Date of Separation/Reason 
Projected Separation Designation Number - PROMOTION DATA: 
Grade Below the Zone, Selection Below the Zone, Temporary 
Promotion Deferment, Permanent Promotion Deferment - PER¬ 
SONAL DATA: Marital Status, Citizen Member-Spouse, Military 
Status-Spouse, Total Dependents, Dependents in Household, Adult 
Dependents, Religion, Sex - Date of Birth, Race - OFFICER EFFI 
CIENCY REPORTS (OER) DATA; GRADE DATA. Temporary. 
Projected Temporary, Permanent, Projected Permanent - FLYING 
DATA: Current Rating and Date, Original Rating and Date, Addi¬ 
tional Aeronautical Rating, Date of Original Pilot Rating, Aviation 
Service Date/Officer Service Date, Entitlement Status, Flying Status, 
Total Flying Hours, Total Jet Hours, 1st Pilot/Instructor Pilot Hours, 
Supplemental Availability, Supplemental Entry/Completion Date. 
Southeast Asia (SEA) Combat Missions, North Vietnam Other. 
Return Rated Duty/Officer Date Assignment - ACADEMIC EDUCA¬ 
TION DATA: Level, Specialty/School, Year, Method - PROFES¬ 
SIONAL MILITARY SCHOOL: School, Year, Method - OVER¬ 
SEAS DATA: Overseas Duty Selection Date, Date Eligible for 
Return from Overseas, Date Departed Continental United States, 
Short Tour Return Date, Tour Length, Overseas Tour Start Date, 
Overseas Tour Stop Date, Air Control Center, Reason Unaccom 
panied, Short Tours, Days in Southeast Asia - PROJECTED AS¬ 
SIGNMENT: Office, Assignment Account Number, Gaining Person¬ 
nel Accounting Symbol, Remarks, Reason, Projected Duty Air Force 
Specialty Code, Functional Code, Permanent Change of Station 
Code, Gaining Location, Report No Later Date, Last Personnel 
Transaction Identifier, Date of Change, First Personnel Transaction 
Identifier, Component Mark, Position Number, Country - State, Tour 
Length - PREFERENCE DATA: Retraining Air Force Specialty 
Code - BROADENING: Duty Air Force Specialty Code, Command 
Level - SUPPLEMENT: Duty Air Force Specialty Code, Command 
Level - PRIMARY UTILIZATION: Duty Air Force Specialty Code. 
Flying Activity Category, Type, Job Level, Special Experience 
Identifier, Command Level, Major Command - GEOGRAPHIC: 
Base, Continental United States Area, Continental United 
States/State - OVERSEAS: Location, Tour Length - SPECIAL 
DUTY APPLICABLE: Type, Requested Date - DUTY HISTORY: 
Effective Date of Duty, Duty Air Force Specialty Code, Duty Title. 
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Duly Special Experience Identifier (SEI), Command Level, Job 
Level, Management Level, Functional Account, Special Category 
Identifier, Major Identifier - ORGANIZATION DATA: Detachment, 
Number, Kind, Type, Location - PERFORMANCE HISTORY: 
Grade, Closing Date, Number Months, Rating. 

Authority for maintenance of the system: Title 10, United States 
Code - Armed Forces - Chapter 33, Appointments in Regular Com¬ 
ponents Section 564 - Chapter 59, Separation, Sections 1164 and 
1166; Chapter 63, Retirement for Age, Section 1263; Chapter 65, 
Retirement for Length of Service, Sections 1293 and 1303; Chapter 
835, Appointments in the Regular Air Force, Section 8303; Chapter 
859, Separation from Regular Air Force for Failure to Meet Stan¬ 
dards, Sections 8786, and 87%; Chapter 865, Retirement for Age, 
Sections 8883, 8884, 8885, 8886; Chapter 867, Retirement for Length 
of Service, Sections 8911, 8913 , 8915 , 8916 , 8918 , 8921, 8922 , 8923 
and 8924; and Air Force Manual 35-7. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Case file maintained on 
active retirement cases to allow processing and provide inquiry 
source. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retriev. ability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Case files are retained until the month in 
which retirement is effective; or for disapproved applications, until 
the month in which individual had requested effective date of retire¬ 
ment; Case files arc retired to Master Personnel Records Group 
when no longer active. 

System managers) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Correspondence and forms generated by 
Service Retirements Branch (DPMARB) and member. Consolidated 
Base Personnel Office and Major Air Commands incident to retire¬ 
ment process. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMARBH 

System name: 03501 DPMARBH Service Retirement Case File - Air¬ 
man. 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

At headquarters of the United States Air Force, major commands 
and major subordinate commands. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: All airmen who 
have requested a retirement with an effective date beyond the cur¬ 
rent month. 

Categories of records in the system: Group, Non-Continental United 
States Resident - DEPENDENT DATA: Children-Sex and Year of 
Case files contain all or some of the following, as appropriate: Re¬ 
port of Medical Examination for Retirement; Air Force (AF) Form 
1160, Application for Voluntary Retirement; AF Form 1161, Ad¬ 
dendum to Application for Voluntary Retirement; Correspondence 
pertinent to the airman’s retirement application; Airman brief with 
data elements which follow. Only data elements pertinent to airman 
and airman’s retirement applications are completed. IDENTIFICA¬ 
TION AND CURRENT ASSIGNMENT DATA: Name, Grade, So¬ 
cial Security Account Number, Option, Date Prepared, Component 
Record Status, Personnel Accounting Symbol (PAS) Duty Location, 
Area, Country/State, Duty Location Organization and Station of As¬ 
signment, PAS Zip Code, Major Command Identification Area, 


Functional Category, Functional Account, Program Element, 
Hazard/Special Duty, Previous Hazard Special Category, Date De¬ 
parted Last Duty Station, Date Arrived Last Duty Station Date De¬ 
parted Continental United States, Date Assigned Station, Proficiency 
Pay Status, Proficiency Pay Status Date, Proficiency Pay Status 
Reason, Air National Guard United States Air Force (USAF) 
Reserve Technician Identity, Position Number, Special Service In¬ 
eligible Indicator, Dislocation Allowance Status Current Fiscal Year, 
Authorized Grade of Position, Position Overage Reason - AIR 
FORCE SPECIALITY CODES (AFSC) DATA: Primary Air Force 
Specialty Code (PAFSC), Second Air Force Specialty Code 
(2AFSC), Control Air Force Specialty Code (CAFSC), Duty, Pro¬ 
jected Retraining AFSC - PROJECTED RETIREMENT/ SEPARA¬ 
TION DATA: Projected Separation Designation Number, Application 
Date, Projected Rctirement/Separation Date, Retirement/Separation 
Identity - PROMOTION AND GRADE DATA: Permanent Grade-Ef¬ 
fective Date-Date of Rank, Projected Grade-Effective Date-Date of 
Rank, Sequence Number, Board Fiscal Year/Identity, Promotion 
Eligibility Status, Date Initially Entered Retraining, CAFSC Effective 
Date, PAFSC Award Date, Current Commissioned/Warrant Officer 
Grade, Highest Grade on Active Duty - ASSIGNMENT SELEC¬ 
TION DATA: First-Fourth Assignment Availability Date, First-Third 
Assignment Limitation/Expiration Date, Number of Days in 
Southeast Asia (SEA), Overseas Duty Selection Date/Dale Eligible to 
Return from Overseas, Overseas Tour Status, Number Southeast 
Asia Tours, Number Short Tours. Short Tour Return Date, Un¬ 
favorable Information Identification, Human Reliability Pro¬ 
gram/Personal Reliability Program Special Security Investigation 
Requirement, Security Clearance, Type Security Investigation, Over¬ 
seas Assignment Freeze Status, Overseas Volunteer Status, Special 
Duty Application Date, Duty Status, Duty Status Effective Date, 
Duty Status Expiration Date, Unfavorable Information Source - 
PROJECTED ASSIGNMENT DATA: Type Assignment, Assignment 
Action Number, Gain Personnel Accounting Symbol, Country/State, 
Duty Location, Permanent Change of Station Identifier, Reason, Pro¬ 
jected Control AFSC, Functional Category, Assignment Departure 
Date, Report Not Later Than Date, Special Experience Identifier, 
Waiver, Tour Length, Remarks, Grade, Training Indicator, Trailer 
Indicator, Assignment Selection Date, Notice Date, Delay Reason - 
SERVICE DATA: Service Category, Component, Extended Active 
Duty Date, Reenlistment Status, Reenlistment Eligibility, Category of 
Enlistment, Term of Enlistment, Date of Enlistment, Variable Reen¬ 
listment Bonus, Place of Current Enlistment, Expiration Term of 
Service, Date of Separation, Accession Designation Number, Total 
Enlisted Military Service Date, Years Commissioned/Warrant Officer 
Service, Total Active Federal Military Service Date, Pay Date, Mili¬ 
tary Service Obligation, Expiration Term of Obligation - PERSONAL 
DATA: Sex, Race, Date of Birth, Citizenship, Religion, Marital 
Status, Home of Record, Ethnic Birth, Additional Children, Adult 
Dependents, Total Dependents, Number Dependents in Household. 
Accompanied Status Current/Last Overseas, Reason Unaccom¬ 
panied, Military Status of Spouse, Citizenship of Spouse - SPECIAL 
EXPERIENCE IDENTIFIER DATA: Control Air Force Specialty 
Code, Primary Air Force Specialty Code (AFSC) First-Fifth, Primary 
AFSC Sixth-Tenth, Second AFSC First-Fifth, Second AFSC Sixth- 
Tenth, General First-Third - TEMPORARY DUTY: Personnel Ac¬ 
counting Symbol of Attachment, Duty AFSC, Expiration Date, Type 
Temporary Duty - TRAINING AND EDUCATION DATA: Training 
Status, Date Entered Training, Date Completed/Withdrew from 
Training, Armed Forces Qualification Test Score Groups, Education 
Level Highest, Education Level Second, Airman Evaluation Test 
Identification, Airman Evaluation Administrative, Airman Evaluation 
Electronic, Airman Evaluation Mechanical, Airman Evaluation 
General, Junior Reserve Officer Training Corps Progression Level, 
Professional Military Course, United States Air Force Supervisory 
Examination Identification, United States Air Force Supervisory Ex¬ 
amination Test Date, United States Air Force Supervisory Examina¬ 
tion Results, Professional Specialty Course, Year Completed. 

Authority for maintenance of the system: Title 10, United States 
Code, Armed Forces - Chapter 65 and Chapter 867, Retirement for 
Length of Service, Sections 8911, 8914 and 8917; and Air Force 
Manual 35-7. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Case file maintained on 
active retirement cases to facilitate retirement processing and provide 
inquiry response source. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Social Security Account Number (SSAN). 
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Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Case files arc retained until the month in 
which retirement is effective, or for disapproved applications, until 
the month in which individual had requested effective date of retire¬ 
ment: Table 35-1. Rule I. Air Force Manual 12-50. Case files arc 
retired to Master Personnel Records Group when no longer active. 

System managcr(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base. Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Correspondence and forms generated by 
Service Retirements Branch (DPMARB) and member. Consolidated 
Base Personnel Office and Major Air Command, incident to retire¬ 
ment process. 

Systems exempted from certain provisions of the act: NONF. 

F03501 DPMARDC 

System name: 03501 DPMARDC Congressional/High 

I.evci/Correction Military Records Inquiries and Replies 

System location: At Air Force Military Personnel ('enter. Randolph 
Air Force Base. TX 78148. 

Categories of individuals covered by the system: Records in this file 
relate to members who are approaching retirement - or have retired 
(Disability and Service Retirements). 

Categories of records in the system: Letter or message correspon¬ 
dence relating to retirement matters. 

Authority for maintenance of the system: Title 10. United States 
Code Armed Forces Chapter 65. Retirement for Length of Service. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Utilized by personnel as¬ 
signed to retirements function for official duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personts) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for two years after end of year in 
which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Systeip manager(s) and address: Assistant 4)eputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base. Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Correspondence generated within 
Management and Procedures Branch (DPMARD) Ait Force Military 
Personnel Center. Randolph AFB. TX 78148. and inquiries originated 
by members of Congress, military members, or the general public. 

Systems exempted from certain provisions of the act: NONF. 

M3501 DPMARDF 

System name: 03501 DPMARDF Temporary Disability Retired List 


Svstem location: At Air Force Militarv Personnel Center. Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Information on per¬ 
sonnel placed in temporary disability retired status is included in this 
records system. 

Categories of records in the system: The record maintained is ; t 
standard International Business Machine (IBM) punch card whkh 
contains the following essential elements to fulfill the requirements 
of the law and regulations: Retired Grade. Social Security Account 
Number. Name. Medical Facility Codes. Date of Separation. Tempo¬ 
rary Disability Retired List Reexamination Date. Reexamination 
Type. Reexamination Number. Veterans Administration Diagnostic 
Codes. Case Determination Effective Date. Case Determination 
Code. Disability Percentages. Special Reexamination Instructions 
Local Address. 

Authority for maintenance of the system: The records are main¬ 
tained to support the requirements of Title 10. United Stales Code 
Armed Forces - Chapter 61. Retirement or Separation for Physical 
Disability. Section 1210 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Punch cards containing in¬ 
formation for purpose of managing Temporary Disability Retired List 
(TDRL): e g., scheduling physical examinations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievahility: Filed by Social Security Account Number (SSAN). 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by personts) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properh 
screened and cleared for nced-to-know. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Information is maintained during member s 
retention on TDRL. Destroyed after prescribed retention period b\ 
shredding, pulping, or burning. 

System manager!s) and address: Assistant Deputy Chief of St.iff 
Personnel for Military Personnel. Randolph Air Force Base. Texas 
78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access, from the Systems Manager. 

Contesting record procedures: The Ail Force’s rules for access to 
records and for cutflesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information provided by Air Force Mili¬ 
tary Personnel Center Disability Retirements Branch tDPMARA) 
generated from disability processing. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMI) 2 

System name: 03501 DPMI) 2 Directorate Personnel Files. 

Svstem location: At Air Force Militarv Personnel Center. Randolph 
Air Force Base. TX 78148. 

Categories of individuals covered by the system: All personnel as¬ 
signed to Air Force Military Personnel Center. Directorate of Person¬ 
nel Data Systms. 

Categories of records in the svstem: Standard Air Force Personnel 
Action Forms, special orders and assignment information. 

Authority for maintenance of the system: Title 10. United States 
Code - Armed Forces Chapter 803, Department of the Air Force. 
Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose's of such uses: Used by Director. Deputy 
Director and administrative personnel as reference for planning, as¬ 
signments. suspense actions and locator requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievahility: By grade 

Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 
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Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Destroyed upon individual's permanent de¬ 
parture from the Directorate. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 

78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Standard personnel actions and forms, 
and information retrieved from the Advanced Personnel Data System 
KPDS). 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMDQ1A 

System name: 03501 DPMDQIA Military Personnel Records System 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Air Force Military Personnel Center, Randolph Air Force Base, 

TX 78148. 

At Air Reserve Personnel Center, 3800 York Street, Denver, CO 

80205. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

At headquarters of the major commands and separate operating 
agencies. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

At consolidated ase personnel offices. At State Adjustment 
General Office of each respective State, District of Columbia or 
Commonwealth of Puerto Rico;At Air Force Reserve and Air Na¬ 
tional guard units, official mailing addresses are in the Department of 
Defense Directory in the Appendix to the Component’s Systems 
Notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Officer Correspondence and Miscellaneous Document Group (C& 
M) at Air Force Military Personnel Center (AFMPC); Headquarters 
United States Air Force (HQ USAF) Selection Record Group (SR) at 
HQ USAF, Assistant for General Officer Matters; 

Retired Air Force general officers. Master Personnel Record Group 
(MPeRGp) at AFMPC; active duty colonels at HQ USAF, Assistant 
for Senior Officer Management, C&M at AFMPC, 

Air Force active duty officer personnel. MPeRGp at AFMPC, Of¬ 
ficer Command Selection Record Group (OCSR) at the respective 
major command or separate operating agency. Field Record Group 
(FRGp) at the respective Air Force base of assignment/servicing 
Consolidated Base Personnel Office (CBPO); 

Air Force active duty enlisted personnel. MPeRGp at AFMPC, 
FRGp at respective servicing CBPO, Senior Noncommissioned Of¬ 
ficer (NCO) Selection Folder at the respective servicing CBPO; per¬ 
sonnel in Temporary Disability Retired List (TDRL) status, Missing 
in Action (MIA), Prisoner of War (POW), Dropped From Rolls 
(DFR), MPeRGp at AFMPC; Reserve officers MPeRGp at Air 
Reserve Personnel Center (ARPC), OCSR at the respective Air Force 
(AF) major command (MAJCOM) when applicable, FRGp at the 
respective unit of assignment or servicing CBPO or Consolidated 
Reserve Personnel Office (CRPO); Reserve airmen MPeRGp at 
ARPC, FRGp at the respective unit of assignment or servicing 
CBPO/CRPO; Air National Guard (ANGUS) officers MPeRGp at 
ARPC, OCSRat the respective State Adjutant General Office, FRGp 
at the respective unit of assignment, ANGUS airmen MPerGp at the 
respective State Adjutant General Office, FRGp at the respective 
unit of assignment; 

Retired Air Force military personnel, and discharged personnel 
MPerGp at National Personnel Records Center (NPRC); Air Force 
Academy cadets MPerGp at unit of assignment CBPO. 

Categories of records in the system: Substantiating documentation 
*uch as forms, certificates, administrative orders and correspondence 
pertaining to appointment as a commissioned officer, warrant officer, 
Regular AF, AF Reserve or ANGUS; enlistment/reenlistmcnt/exten- 
smn of enlistment; assignment Permanent Change of Station 


(PCS)/Temporary Duty (TDY); promotion/demotion; identification 
card requests; casualty; duty status changes - Absent Without Leave 
(AWOL)/MLA/POW/Missing deserter; military test administra¬ 
tion/results; service dates; separation; discharge; retirement; security; 
training. Precision Measurement Equipment (PME), On The Job 
Training (OJT), Technical, General Military Training (GMT), com¬ 
missioning, driver; academic education; performance/effectiveness 
reports; records corrections - formal/informal; medical or dental 
treatment/examination; flying/rated status administration; extended 
active duty; emergency data; line of duty determinations; 
human/personnel reliability; career counseling; records transmittal; 
AF reserve administration; Air National Guard administration; board 
proceedings; personnel history statements; Veterans Administration 
compensations; disciplinary actions; record extracts; locator informa¬ 
tion; personal clothing/equipment items; passport; classification; 
grade data; Career Reserve applications/canccllations; traffic safety; 
Unit Military Training; travel voucher for TDY to Republic of Viet¬ 
nam; dependent data; professional achievements; Geneva Convention 
cards; drug abuse; Federal Insurance; travel and duty restrictions; 
Conscientious Objector status; decorations and awards; badges; 
Favorable Communications (colonels only); Inter-Service transfers; 
pay and allowances; combat duty; leave; photographs; Advanced 
Personnel Data System products; 

Authority for maintenance of the system: Title 44, United States 
Code, Section 3101: Records Management by Federal Agencies; 
Records Management by agency heads; general duties 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: In addition to satisfying 
the Title 44 requirement for records retention. Military Personnel 
Records are utilized at all levels of Air Force personnel management 
within the agency for actions/processes related to procurement, edu¬ 
cation and training, classification, assignment, career development, 
evaluation, promotion, compensation, sustentation, separation and 
retirement. Military Personnel Records are routinely utilized outside 
the Air Force for actions/processes related to assignment or transfer 
to other services or joint service organizations; compensation claims 
submitted to Veterans Administration Regional Offices; dependents 
and survivors requesting issuance or determination of eligibility for 
identification card privileges; Civilian Health and Medical Program of 
the Uniformed Services (CHAMPUS) eligibility and benefits requests 

- copies are provided to CHAMPUS, Denver, Colorado; Immigration 
and Naturalization - copies are provided to respective local Immigra¬ 
tion Office; Unemployment Compensation Requests - verification of 
service related information provided to State Unemployment Com¬ 
pensation (UCX) Office; Vietnam State Bonus - information provided 
to respective local State offices; Civil Service requests for verifica¬ 
tion of military service for benfits; leave or Reduction in Force (RIF) 
purposes - copies provided to local Civilian Personnel Office; Na¬ 
tional Cemetary Burial/Headstone cases - copies provided to Superin¬ 
tendent National Cemetary. Army Quartermaster Corps, Virginia; 
Worldwide locator inquiries - response provided to legitimate 
requests in accordance with the Freedom of Information Act; Dual 
compensation cases involving former officers - provided to establish 
Civil Service employee tenure and leave accrual rate; Social Security 
Retirement Credit Verification - verification of service data provided 
to substantiate applicant's credit for Social Security compensation; 
Soldiers and Sailors Civil Relief Act requests - verification of service 

- related information provided to State courts in civil actions; Litiga¬ 
tion - in event the United States, its officers or employees arc in¬ 
volved. Changes in member’s official records regarding name. Social 
Security Account Number, date or place of birth or home of record - 
required information provided to Director of Selective Service, 
Federal Bureau of Investigation, and Personnel Research Division of 
the Air Force Human Resources Laboratory at Lackland Air Force 
Base, Texas. Secretary of the Air Force Legislative Liaison releases 
when authorized by individual concerned. US Department of Agricul¬ 
ture for investigative and audit procedures ;US Department of the 
Treasury for Secret Service investigations. Coast Guard Activities 
Bureaus of Customs, Narcotics, Engraving and Printing and Internal 
Revenue Service for official activities; US State Department, Federal 
Aviation Agency for background investigations of employment appli¬ 
cants; Central Intelligence Agency for Investigations, US Postal Ser¬ 
vice for Official Postal Inspector Duties, General Services Adminis¬ 
tration for Investigation of Incumbant Employees; Department of 
Justice for Investigations conducted by the Federal Bureau of In¬ 
vestigation and Immigraton and Naturalization Small Business Ad¬ 
ministration for Investigations concerning Loans, National Security 
Agency Review of Records for Security Investigations United States 
Information Agency for Review of Records for Background In¬ 
vestigations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: Maintained in lile folders. 

Placed in metal file containers or on open shelves. 

Kctrtcvability: Information in the system is retrieved by last name, 
first name, middle initial and Social Security Account Number 
(SSAN). Records stored at National Personnel Records Center 
Center are retrieved by registry number, last name, first name, mid¬ 
dle initial and SSAN. 

Safeguards: The prescribing directive for the Military Personnel 
Records System requires those records to be stored (after duly 
hours) in a locked building, room or filing cabinets. Access is specifi¬ 
cally limited to those personnel designated by the Consolidated Base 
Personnel Office (CBPOf Chief and those provisions for access and 
release of information contained in Air Force Regulation 31-6. 

Retention and disposal: Those documents designated as 
'Temporary* in the prescribing directive remain in the records until 
their obsolescence (superseded, member terminates his status, or 
retires) when they are removed and provided to the individual data 
subject. Those documents designated as Permanent* remain in the 
military personnel records system permanently and arc retired with 
the master personnel record group. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base. Texas 
7X14K is the official responsible for the system of records. Individuals 
in categories included above may deal directly with agency officials 
at the respective records location to exercise their rights under the 
Act. 

Notification procedure: The individual data subject may be notified 
that a record exists on him by submitting a request to or appearing in 
person at the responsible official's office or the respective repository 
for records for personnel in his particular category during normal 
duly hours any day except Saturday . Sunday or national and local 
holidays. The Saturday and Sunday exception does not apply to 
Reserve and National Guard units during periods of training. 
Response to written requests will be provided not later than ten days 
following receipt of request. The System Manager has the right to 
waive these requirements for personnel located in areas designated as 
Hostile l ire Pay areas. 

Record access procedures: The same written notification or personal 
visit procedures which apply to notification also apply to access. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Sources of information contained in the 
system include data subject's applications, requests, personal history 
statements, supervisors' evaluations, correspondence generated 
within the agency in the conduct of official business, medical treat¬ 
ment records, educational institutions, civil authorities, other service 
departments, and interface with the Advanced Personnel Data 
System. 

Systems exempted from certain provisions of the act: NON! 

F03501 l)PMI)R P 

System name: 03501 DPMDR P Military Personnel Microform 
Records System 

System location: Ail Force Military Personnel Center tAFMPC). 
Randolph Air Force Base. Texas: Headquarters United States Air 
Force HID USAI). Depots Chief of Staff. Personnel. Assistant for 
General Officer Matters (HQ US AF/DPG): HQ I'SAI /Depuly C hief 
of Staff. Personnel. Assistant for Colonels’ Assignments (HQ 
l SAI/DPO). HQ USA P/Chief of Air Reserve. Personnel Division 
(HQ DSAI/RFP) and Air National Guard (ANGl. Pentagon. 
Washington. D C : National Personnel Records Center. tNPRC). St 
l.ouis MO.: Air Reserve Personnel Center (ARPC). Denver CO. 

Categories of individuals covered by the system: Records are main¬ 
tained in the system on the following categories of personnel: active. 
Reserve ami Air National Guard (ANGUS) general officers - officer 
Correspondence and Miscellaneous (C&MI Document Group at 
\l MPC: HQ USAI Selection Record Group at HQ US AF/DPG: 
Retired general officers (with Pay I - Master Personnel Record Group 
(MPciRCip) at AFMPU: active duty officers in the grade of colonel - 
||Q USAI Selection Record Group at AI MPC and HQ USAF/DPO: 
Officer ( iVM Document Group at AI MPU: active duty officers - 
\| Pei K< ip it AI MPU; active duty airmen - MIVrRGp at AFMPU: 
IVisomiel in Temporary Disability Retirement List (1DRL). Missing 
in Action (MIA). Prisoner of Wui (POW). Dropped from rolls status - 
MIVrRGp at AI MPU: Reserve officers MIVrRGp at ARPC: Selec¬ 
tion Record (iroup at HQ USAF/RFP and NGB: Retired or 
Dischaiged Personnel - MIVrRGp at NPRC’. 


Categories of records in the system: Substantiating documents such 
as forms, certificates, administrative orders and correspondence per¬ 
taining to appointment as a commissioned officer, warrant officers. 
Regular AF. AP Reserve or ANGUS, enlistment/reenlistment/exten¬ 
sion of enlistment, promotion/demotion, identification card requests, 
casualty, duty status changes - Absent Without I. cave 
(AWOI.I/MIA/POW/Missingdcscrtcr. service dates, separation 
discharge, retirement, security, training, (precision measurement 
equipment. On-The-Job technical. General Military Training (GMT), 
commissioning), academic education, performanee/effcctivencss re¬ 
ports. records corrections (formal/informal), medical or dental treat- 
ment/examination. flying/ralcd status administration, extended active 
duty, line of duty determinations, human/personnel reliability, career 
counseling, records transmittal. Air Force Reserve administration. 
ANG administration, board proceedings, personal history statement. 
Veterans Administration (VA) compensations, disciplinary aclionv 
record extracts, passport, classification, grade data, career Resetvc 
applicalions/cuncellations. professional achievements, drug abuse. 
Federal insurance, travel and duty restrictions, conscientious objec¬ 
tor status, decorations and awards, badges, favorable communica¬ 
tions (colonels only ). Inter-Service transfers, photographs. Advanced 
Personnel Data System (APDS) products. 

Authority for maintenance of the system: Title 44 United Stales 
Code. Public Printing and Documents. Chapter 31. Records Manage 
menl by Federal Agencies. Section 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: In addition to satisfying 
the Title 44 requirement for records retention, military personnel 
records are utilized at all levels of Air Force personnel management 
within the agency for actions/processes related to procurement edu¬ 
cation and training, classification, assignment, career development, 
evaluation, promotion, compensation, suslenlalion. separation and 
retirement. Military Personnel Records are routinely utilized’ outside 
the Air Force for aclions/processes related to assignment or transfer 
to other services or joint service organizations: compensation claims 
submitted to VA Regional Offices (VARO): dependents and sur¬ 
vivors requesting issuance or determination of eligibility for identifi¬ 
cation card privileges: Civilian Health and Medical Program of the 
Uniformed Services (C HAMPUS) eligibility and benefits requests • 
copies are provided to CHAMPUS. Denver. Colorado: Immigration 
and Naturalization - copies are provided to respective local Immigra¬ 
tion Office: Unemployment Compensation Requests - verification of 
service related information provided to Stale UCX office: Vietnam 
State bonus - information provided for verification of military service 
for benefits, leave or reduction in force (RIF) purposes' - copies pro¬ 
vided to local Civilian Personnel Office: National Ccmetary Burial/ 
Headstone cascs-copies provided to Superintendent National Ccmeta¬ 
ry. Army Quartermaster Corps. Virginia: Worldwide locator inquiries 

- response provided to legitimate requests in accordance with the 
Freedom of Information Act: Dual compensation cases involving 
former officers - provided to establish Civil Service employee tenure 
and leave accrual rale: Social Security Retirement Credit Verification 

- verification of service date provided to substantiate applicant s 
credit for Social Security compensation: Soldiers and Sailors Civil 
Relief Act requests - verification of service-related information pto 
vided to State courts in civil action: Litigation-in event l nited 
States, its officers or employees are involved. Records correction in¬ 
formation pertaining to name. Social Security Account Number, date 
and place of birth - respective information provided to Selective Ser¬ 
vice. Federal Bureau of Investigation and Human Resources Labora¬ 
tory. Lackland Air Force Base, Texas, Provided to U. S. Department 
of Agriculture for investigative annd audit purposes: to U. S Treasu¬ 
ry Department for Secret Service Investigations. Coast Guard activi¬ 
ties. Customs Service. Bureau of Narcotics. Internal Revenue Ser¬ 
vice and Bureau of Lngraving and Printing investigative activities: l 
S. State Department for investigation of employment applications, 
for Central Intelligence Agency investigations: U S Postal Scfrviee 
for official Postal Inspector duties: U. S. Federal Aviation AgciKv 
for investigation of employment applications: General Services Ad¬ 
ministration for employee investigations: l*. S. Department of Justice 
for Federal Bureau of Investigation and Immigration and Naturaliza¬ 
tions. Bureau Investigations. Small Business Administration for in¬ 
vestigation concerning loans: National Security Agency for security 
investigations: l*. S. Information Agency for backgrouvnd investiigu- 
tions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the svtem: 

Storage: The method of storage is Microfiche placed in rotary 
power files. Computer disk resident data file consists ol Social 
Security Account Number (SSAN) and disk location of the as- 
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sociated image index record. Computer disk resident date (e.g., 
name, SSAN) describing the member and document data describing 
document type, date, location and number of pages contained in each 

document 

Retrievability: Information in the system is retrieved by SSAN, last 
name, first name, middle initial, action identification and/or docu¬ 
ment identification number. Information can be: displayed via a 
dosed circuit television subsystem; produced on a duplicate 
microfiche; blown back to hard copy. 

Safeguards: The prescribing directive for the Military Personnel 
Microform Records System requires records to be stored (after duty 
hours) in a locked room and locked power files. Access is specifi¬ 
cally limited to those personnel designated by the Systems Manager 
and those provisions for access and release of information contained 
in Air Force Regulation 31-6. Users are granted access to the system 
if authorized and are screened by computer software. Safety files 
and/or alternate site files exist in microfiche format. 

Retention and disposal: Those documents designated as 
’Permanent’ remain in the military personnel records system per¬ 
manently and are retired with the master personnel record group. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148 is the official responsible for the system of records. Individuals 
in specific categories listed above may deal directly with agency offi¬ 
cials at respective locations to exercise their rights under the Act. 

Notification procedure: The individual data subject may be notified 
that a record exists on him by submitted a request to or appearing in 
person at the responsible official’s office or the respective repository 
for records for personnel in his particular category during normal 
working hours any day except Saturday, Sunday or national and local 
holidays. Response to written requests will be provided not later than 
ten days following receipt of request. The System Manager has the 
right to waive these requirements for personnel located in areas 
designated as Hostile Fire Pay areas. 

Record access procedures: The same written notification or personal 
visit procedures which apply to notification also apply to access. 

> on testing record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Sources of information contained in the 
system include the member, data subject’s applications, requests, 
personal history statements, supervisors’ evaluations, correspon¬ 
dence generated within the agency in the conduct of official busi¬ 
ness, medical treatment records, educational institutions, civil 
authorities, other service departments, and interface with the Ad¬ 
vanced Personnel Data System. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMDRAB 

Sjstera name: 03501 DPMDRAB Correction of Military Record Card 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

C utegories of individuals covered by the system: Active duty officers 
and airmen. Retired or discharged officers and airmen. Next of kin of 
deceased officers and airmen. 

C ategories of records in the system: Summary of correction of 
records request followed through to its final decision by the ap¬ 
propriate correction board. 

Authority for maintenance of the system: Title 10, United Slates 
Code, Section 1552, 10 use 133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Suspense for collection of 
all information requested by member and completion of the case by 
the appropriate correction board. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for three years after case comple- 
tJpn. Then destroyed by pulping, macerating, burning or tearing into 
Pieces. 


System managerfs) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Member’s application. Master Personnel 
Records. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMHC L 

System name: 03501 DPMHC L Chaplain Applicant Processing Folder 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Chaplaincy appli¬ 
cants and Reserve Chaplains applying for active duty. 

Categories of records in the system: This is a grouping of pertinent 
forms used by the Air Force Military Personnel Center (AFMPC) 
Command Chaplains Office in processing chaplains to active duty in¬ 
cluding: Application for Appointment as Reserve of the Air Force; , 
Application for Extended Active Duty with the United States Air 
Force; , United States Air Force (USAF) Drug Abuse Certificate; , 
Statement of Personal History; , National Agency Check Request; 
Report of Medical Examination; Report of Medical History; Finger¬ 
print Card; Checklist for Chaplain Appointment; Ecclesiastical En¬ 
dorsement; Certificate of Continuance of Ecclesiastical Endorse¬ 
ment; Certificate of Seminary Graduation and Ordination; Official 
Transcripts of College Education; Personal correspondence between 
resource manager and applicant regarding status of his application. 

Authority for maintenance of the system: Title 10, United States 
Code (USC) Armed Forces - Chapter 803 - Department of The Air 
Force, Section 8012; Chapter 805 - The Air Staff, Section 8032; 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The documents maintained 
in these transitory folders are utilized by the resource manager in 
processing chaplain applicants to active duty. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Once applicant is accessed, forms are en¬ 
tered into the Master Personnel Records Group. If applicant does not 
qualify for appointment, file is destroyed after one year. 

System managers) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual’s application. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMSG M 

System name: 03501 DPMSG M Health Education Records. 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: All airmen and of¬ 
ficers of the United States Air Force (USAF) Medical Service who 
have applied for training and are in training and applied for training 
to Air Force Military Personnel Center/Medical Education Division 
(AFMPC/SGE). 
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Categories of records in the system: Allied Health Selection Board 
holders Application for Officer School Training: Educational Trans¬ 
cripts. C hronological listings of work experience; Letters of recom¬ 
mendation; Specific lest results; Scholastic Aptitude Test (SAT); 
Physician Extender Profile Exam (PEPE); Manual dexterity test; 
Grade point averages: Microfischc: Officer Effectiveness Reports 
(OERs): Photo; Air Force Military Personnel Center (AFMPC) Rat¬ 
ing Assessment Sheet for Physician Assistant Applicant; Con¬ 
solidated Base Personnel Office (CBPO) letters: Prerequisite verifica¬ 
tions; Counselings on Rccnlistmcnt limitations; Reenlist¬ 
ment/extension eligibility; Status of Unfavorable Information File 
(UIF) folder: Records Review Listing; Verification of Airman Quali¬ 
fying Examination (AQE). Total Active Federal Military Service 
I>ntc (TAFMSD), Date Eligible for Return from Overseas (DEROS). 
Projected assignment; Airman Performance Reports; Applicant State¬ 
ments: Why training desired; Intent to extend/reenlist; Flying Class 
III Physical; General Information including Extended Active Duty 
Date; Date of Rank; Passovers; Command; Base of assignment: Ar¬ 
rived on station; Marital status; Undergraduate Education Selection 
Folders - Application; Medical College Admission Test (MCAT) 
scores; Letter of acceptance from an approved school: Dean’s letter 
of recommendation; Transcript; Physical Examination reports; Air 
Force Institute of Technology (AFiT) Selection Folders - Officer 
career brief: Letter of recommendation: Transcripts; Graduate 
Records Examination (GRE) and Admission Test for Graduate Study 
in Business (ATGSB) scores; Application for AFIT training; Physi¬ 
cian Deferment Folder DPM Form 116 (Medical Corps <MC) Ap¬ 
pointment Checklist); Field Personnel Record (Duplicate Copy): Ap¬ 
plication for Appointment in Reserves; Personnel Security Clearance; 
(Armed Forces Security Questionnaire); DD Form 398 Personnel His¬ 
tory Statement; Statement of Understanding for Appointment; Photo¬ 
graph; Request for delay for residency training: Record of computer 
input: General correspondence with physician/student; hospital agree¬ 
ment form; Transcripts (Prc-med and med school); Air Force Health 
Performance Scholarship Program (AFHPSP) Service Obligation 
Agreement; Notification of selection for AFHPSP: Air Reserve Per¬ 
sonnel Center (ARPC) orders (45-day active duly tour); Air Force 
Military Personnel Center (AFMPC) Form 155 (Application for defer¬ 
ment for graduate medical education): Selection/ Non-selection for 
deferment letter; Congressional correspondence; Certificate of medi¬ 
cal school completion: Physical examination; Tendering of resigna¬ 
tion: Medical disqualification correspondence; Graduate Medical 
Education Records - Application for sponsored training; AFMPC 
Form 131: Photograph; Transcripts; Letter of rccommenda- 
tion/cvaluation; Career motivation essay: Sclecl/Non-select letters 
(acccptuncc/dcclination): Assignment letter to Major Command 
(MAJCOM); Training reports; Memos for record; General correspon¬ 
dence with applicant/trainee; Congressional correspondence: Faculty 
board proceedings; Residency completion letter; Letters of resigna¬ 
tion. 

Authority for maintenance of the system: Title 44. United States 
Code (USC) Public Printing and Documents - Chapter 31, Records 
Management by Federal Agencies. Section 3102: Title 50. USC War 
and National Defense, Section 454, Persons Liable for Training and 
Service; and Title 10 USC Armed Forces, Chapter 803. Department 
of the Air Force, Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information in this 
record system is used by the Medical Education Division, and Medi¬ 
cal Education Selection Boards in selecting individuals of the medical 
service to attend undergraduate and graduate educational programs 
and technical training. Such programs include undergraduate and 
graduate nurse education, residencies and fellowships for physicians, 
and graduate education for Medical Service Corps (MSCs). BioMedi- 
cal Service Corps (BSCs), Veterinary Corps (VCs). residencies for 
dental officers, and Physician and Dental Assistant programs for air¬ 
men. Another use of the system is to monitor the individuals 
progress in an educational program after selection until completion of 
their program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabincts. 

Retries ability: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are stored in locked cabinets or rooms. 


Retention and disposal: Allied Health Selection Board Folders and 
Undergraduate Education Selection Folders: Retained until selection 
board process is completed: Air Force Institute of Technology 
(AFIT) Selection Folders: Information in folders is maintained for 
one year. Exception: Transcripts are used for period of two weeks 
then returned to AFIT. Physician Deferment Folders: Retained until 
the individual is called to active duty or separated from the Air Force 
(AF) Reserve. Graduate Medical Education Records: Retained until 
individual separates or retires from the Air Force. 

System manageris) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base. Texas 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in ginn¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Member’s application. Supervisor’s 
evaluation, master personnel records (board use only). Career Bncf 
(board use only), transcripts, test scores. Deans’ letters of recom¬ 
mendation. Standard Form (SF) 88 and SF 93. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMSG X 

System name: 03501 DPMSG N Application for Appointment and Ex¬ 
tended Active Duty Fifes. 

Sxstem location: At Air Force Military Personnel Center. Randolph 
Air Force Base. TX 78148. 

Categories of individuals covered by the system: All civilian and 
United States (US) Armed Forces military members who arc appl\- 
ing for appointment/reappointment to United States Air Force 
Reserve (USAFR) affiliation or Application for Extended Active 
Duly (AD) with the USAF: extended duty with the United States Air 
Force (USAF) Medical Service- 

Categories of records in the system: Application for Appointment 
and Extended Active Duty Files Report of Medical Examination: 
Statement of Personal History; Fingerprint Curd. National Agency 
Check Request; State License/Registration (Current State License or 
State Registration is normally required on Medical Corps (MC 
Nurse Corps (NO, Veterinary Corps (VC), and some BioMedic.d 
Service Corps (BSC); Very Important Person (VIP) Agreement. Vari¬ 
able Incentive Pay Agreement required on MC applicants: Letters of 
Recommendation. Letters of Reference as directed or as required: 
Application for Appointment as Reserves of the AF or USAF 
without component: Conditional Release (Conditional release must he 
obtained for applicants from United States Air Reserve (USAR) or 
United Stales Naval Reserve (USNR): Report of Separation from 
Active Duty: Transcripts/Diploma (All transcripts and diploma 
required to establish eligibility): Record of Personnel Security In¬ 
vestigation and Clearance; Record of Disenrollmcnt from Officer 
Candidate Type Training: USAF Drug Abuse Certificate: Air Force 
Officer Qualifying Test (AFOQT). Required for Medical Service 
Corps (MSC) applicants only: Certificate of Citizenship (furnished by 
those persons not bom in US): Statement of Degree Confirm (l or 
those applicants who have not yet compleled degree requirements a 
letter/statement from the Dean of the college they are attending 
required to confirm the fact that they arc enrolled, type of degree 
they will attain, day, month and year of graduation followed up b> 
submitting a final transcript and diploma): Education Council for 
Foreign Medical Graduates (ECFMG). (Required on those MC where 
applicable). 

Authority for maintenance of the system: Title 10. United Stales 
Code (USC), Armed Forces - Chapter 803, Department of the Air 
Force. Section 8012: 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Medical Person 
nel Programs and Analysis Branch for the following officer procure 
ment purposes: To select and appoint or reappoint applicants to nil 
corps (MC. DC. VC. NC. BSC and MSC) of the USAF Medical Ser 
vice: and to select and process officers of the USAF Medical Service 
of the Air National Guard of the United States (ANGUS) and United 
Stales Air Force Reserve (USAFR) for extended active duly. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file bindcrs/cabinets. 

Ketricvability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 
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Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: If selected for appointment or reappoint¬ 
ment and Extended Active Duty (EAD), records become the Master 
Personnel Record and are forwarded to the applicable Utilization and 
Assignment Branch to send to Air Reserve Personnel Center 
(ARPC), Denver, Colorado for further dissemination as required. An 
abbreviated reference file of selected documents is maintained by the 
applicable utilization and assignments branch. If not selected, records 
are maintained for one year theri destroyed by shredding or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Member’s application, letters of recom¬ 
mendation, results of National Agency Check and Military Personnel 
Records. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMSG O 

System name: 03501 DPMSG O Medical Officer Personnel Utilization 
Records 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: All Air Force active 
duty medical service officers. 

Categories of records in the system: Personnel Utilization records 
containing: Career briefs; Print-outs; Letters from individuals; Let¬ 
ters from Utilization Branch to individuals; Special Orders; Letters 
concerning medical service education and training; Copy of applica¬ 
tion for Career Reserve Status; Copy of request to join spouse; Copy 
of Specified Period of Time Contract (SPTC) requests; Air Reserve 
Personnel Center (ARPC) special orders; Copy of Air Force (AF) 
Form 2095, Assignment/Personnel Action; Copy Air Force Military 
Personnel Center (AFMPC) Form 8, Assignment/Actions Worksheet; 
Air Force Military Personnel Center (AFMPC) Form 138, Officer 
Reassignment; Memorandum of Official Contact; Officer Career Ob¬ 
jective Statement; Personnel Action Request; Permanent Change of 
Station Order, Officer Military Record; Application for Appointment 
in the AF Reserve; Recall to Active Duty; Supplement to Application 
for Commission in the United States Air Force (US) Medical Ser¬ 
vices; Assignment Notification of Medical Service Officer; Air Train¬ 
ing Command (ATC) Constructive Credit Computation; Personal In¬ 
terview- USAF Nurse Application; Air Force Institute of Technolo¬ 
gy (AFIT) Education Plan; Reassignment Instruction Data; Aeronau¬ 
tical Orders; Special Orders; Messages; Department of Defense 
Notification of change in service members official records; Master 
Personnel Record Fiche; Training/Specialty Board Certification 
Records; Continuation Pay Contracts; Specialty Badge Award; Cor¬ 
respondence on Congressional Inquiries; Advanced Personnel Data 
Systems (APDS) transactions; Microform/Microfiche Records; 
Requisitions; Record of Office of Special Investigations (OSI) 
background checks; Resumes/special applications; Education 
Plans/transcripts. 

Authority for maintenance of the system: Title 10, United States 
Code (USC) Armed Forces, Chapter 803, Department of the Air 
Force Section 8012; Title 44, USC, Public Printing and Documents, 
Chapter 31, Records Management by Federal Agencies, Section 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verify current assignment; 
verify history of application for: tour extension, tour curtailment, 
Specified Period of Time Contract, Career reserve Status, duty Air 
Force specialty code change, special duty application, formal school 
application, change of assignment reporting dates, join spouse appli¬ 
cation; Use AF Form 24 for obtaining date of birth and place of birth 
when processing assignment to academy or other highly sensitive 
area of assignment; to hold messages pertaining to assignment; to 
hold action notices and career briefs as a result of input from original 
office and any other office pertaining to an individual. This also in¬ 
cudes career briefs and action notices from automatic actions (i.e., 
available assignment); pay computation; grade computation; to pro¬ 
vide background information to answer correspondence. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for six months after 
the individual terminates military service, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. — 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Applications for appointment, letters 
written by individual or on individuals by others. Computer print¬ 
outs, forms completed by individuals. Advanced Personnel Data 
Systems (APDS) transactions, other information pertinent to assign¬ 
ments or career development of the officer. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMYR R 

System name: 03501 DPMYR R Statutory Tour Program 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Air Force Military Personnel Center. Randolph Air Force Base, 
TX 78148. 

Categories of individuals covered by the system: Reserve Com¬ 
ponent Officers (United States Air Force Reserve/Air National 
Guard United States on Extended Active Duty) 

Categories of records in the system: Approval/Disapproval on 
original correspondence relating to the application (Air Force Form 
125), Department of the Air Force Orders, Comments Chief of Air 
Force Reserve (AF/RE) and Assistant Secretary of the Air Force for 
Manpower and Reserve Affairs, Deputy for Reserve Affairs 
SAF/MRR. 

Authority for maintenance of the system: Title 10, United Stales 
Code (USC), Armed Forces - Chapter 11, Reserve Components, Sec¬ 
tion 265, Chapter 805, The Air Staff, Section 8033, Chapter 841, Ac¬ 
tive Duty, Section 8496; Title 32 - National Guard - Chapter 7, Ser¬ 
vice, Supply and Procurement, Section 708 - Regulatory Authority: 
Air Force Regulation 45-22, Reserve Component Representation 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documentary support of 
tour applications; approval/disapproval; initiation, termination and 
extension of statutory tours; historical reference not to exceed 2 
years after tour termination; used by Air Force Military Personnel 
Center/Assistant for Personnel Plans, Programs and Organizational 
Requirements, Reserve Advisors Division (AFMPC/DPMYR); used 
for AFMPC/DPMYR as record of approval/disapproval, authority to 
issue Department of the Air Force Special Orders (DAFSOs); by 
AF/RE, Director Air National Guard, National Guard Bureau 
NGB/CF and SAF/MRR as record of approval/disapproval. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file bindcrs/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Controlled entry building. 

Retention and disposal: Retained two-years after completion of tour 


cW FEDERAL REGISTER V©L 40, NO. 1604UQi£f j*, 1975 










35492 


DEPARTMENT OF DEFENSE 


Retained for two years after end of year in which the ease was 
closed, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

System manageds) and address: Chief of Air Force Reserve. 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

• Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Member's application and correspon¬ 
dence generated in transmission and consideration of the application. 

Systems exempted from certain provisions of the act: NONK 
F03501 DPPPS S 

System name: 03501 DPPPS S United States Air Force (USAF) Air¬ 
man Retraining Program. 

System location: At Headquarters United Slates Air Force and 
major command headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

At consolidated base personnel offices. Official mailing addresses 
are in the Department of Defense directory in the appendix to the 
Air Force’s systems notice. 

Categories of individuals covered by the system: Air Force active 
duly enlisted personnel. 

Enlisted. Military, active duty. 

Categories of records in the system: Request for Rclraining/Fatcrul 
Training 7301: This mechanized report contains a broad spectrum of 
retraining data to track retraining movement between specialties: it 
also identifies individuals and Major Commands (MAJCOMs) in¬ 
volved: this data can provide detailed identification of retrainccs. 
type of training, type of specialties and other desired data on retrain¬ 
ing movement. 

Authority for maintenance of the system: Title 10. United States 
Code (USC), Armed Forces. Chapter 901, Training Generally, Sec¬ 
tion 9301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military personnel officials 
at base, MAJCOM, and Headquarters Air Force (HAF) arc primary 
users of data identified to evaluate decisions on retraining applica¬ 
tions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file hindcrs/cabinets. 

kctricvability: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who arc propedy 
screened and cleared for need-to-know. 

Records arc accessed by commanders of medical centers and 
hospitals. 

Retention and disposal: Retained until training programs are 
completed or individual terminates Air Force status. 

System manager!*) and address: Deputy Chief of Staff/Pcrsonncl. 
Headquarters United States Air Force, Washington, DC' 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

and individuals may contact agency officials at the applicable 
records location in order to exercise their rights under the Act. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

and individuals may contact agency officials at the applicable 
records location in order to exercise their rights under the Act. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual's application and official per¬ 
sonnel records. 

Systems exempted from certain provisions of the act: NONE 


F03501 DPXJ Y 

System name: 03501 DPXJ Y Division Personnel Folder 

Svstcm location: At Headquarters United States Air Force 
Washington DC 20330. 

Categories of individuals covered by the system: United States Air 
Force Military and Chilian Employees of Air Force Assistant for 
Joint Activities and Air Force Personnel Readiness Center. 

Categories of records in the system: Certificate of Eligibility and 
Record of Personnel Security. . Access Authorization Certificate. 
Security Test (Annual! and additionally the AF Form 971. 
Supervisor's Record of Employee' for civilian personnel. 

Authority for maintenance of the system: Title 10. United States 
Code - Armed Forces Chapter 803. Department of the Air Force 
Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to verify the security 
clearance of assigned individuals upon demand by proper uulhorit) 
and to determine familiarity with current security procedure and 
regulations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file hinders/cabinets. 

kctricvability: Filed by Name 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for need-lo-know. 

Records arc stored in safes. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel. 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Standard Air Force Forms. Background 
Investigations, supervisor's comments. Annual Security Test and per¬ 
formance. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPXO X 

System name: 03501 DPXO X Personnel Files 

System location: At Headquarters United States Air Force. 
Washington DC 20330. 

Categories of individuals covered by the system: Military and civilian 
personnel assigned to Policy Division. Directorate of Personnel 
Plans. Headquarters United States Air Force (HQ USAF/DPXO) 

Categories of records in the system: Individual files for each person, 
including security clearance, position description, biographical 
sketch, awards and training. These records are not used external to 
the Air Force except in validating security clearance which does not 
come under the purview’ of the Privacy Act. 

Authority for maintenance of the system: Title 10. Uni’.ed States 
Code - Armed Forces Chapter 803. Department of the Air Force. 
Section 8012. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: File contains background 
information for the supervisor to use in the recall of personnel, 
developing awards, evaluation of performance, and for counseling, if 
required. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Kctricvability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 
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Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Records are provided to the individual upon 
his/her permanent departure from the division or upon request. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Military orders, supervisor’s notes, 
proposed awards, job descriptions, Standard Form 50, and Air Force 
Forms 47, 47a, 64, 971, 2584, and 2585. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPXOS 1 

System name: 03501 DPXOS l Effectiveness/Performance Reporting 

Systems. 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

At National Personnel Records Center, Civilian Personnel Records, 
111 Winnebago Street, St. Louis, MO 63118. 

At headquarters of the major commands and separate operating 
agencies. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

At Consolidated Base Personnel Offices and each State Adjutant 
General Office, Reserve and Air National Guard Units and Human 
Resources Laboratory, Lackland Air Force Base, Texas. 

Categories of individuals covered by the system: Military Personnel 
Onl> Officer: applies to active duty/Air National Guard/Air Force 
Reserve Personnel serving in grades Warrant Officer (W-l) through 
Colonel (0-6). Airmen: applies to only active duty personnel in grades 
Airman (E-3) through Chief Master Sergeant (E-9). 

Categories of records in the system: Lieutenant Colonel Promotion 
Potential Evaluation;Forms Colonel Promotion Recommendation Re¬ 
port: Officer Effectiveness Report; Education/Training Report; Air¬ 
man Performance Report; Technical Sergeant (TSGT), Staff Serge¬ 
ant, and Sergeant (SGT) Performance Report; Chief Master Sergeant 
(CMSGT), Senior Master Sergeant (SMSGT), and Master Sergeant 
(MSGT) Performance Report; Description of Data Contained 
Therein: Name; Social Security Account Number (SSAN); Active 
and Permanent Grades; Specialty Data; Organization and location; 
Period of Report; Performance Evaluation Scales; Estimates of 
Potential; Comments Regarding Ratings; Officer Effectiveness Re¬ 
port (OER) Notice Contains: Rater Name; Rater SSAN (only if 
United States Air Force (USAF) officer); Rater Organization; Rater 
Office Symbol; Rater Duty Phone Number; Ratee Name, Ratee 
SSAN; Ratee Organization; Period of Report; Length of Rater’s Su¬ 
pervision; Reason for Report; Ratee Duty Air Force Specialty Code 
(DAFSC); Ratee Primary Air Force Specialty Code (PAFSC); Ratee 
Second Air Force Specialty Code (2 AFSC); Ratee Temporary 
Grade; Ratee Permanent Grade; Ratee Aeronautical Rating; Ratee 
Aviation Service Code; Ratee Job Level; Ratee Command Level; 
Ratee Management Level; Ratee Duty Title; Effective Date of Duty 
Title; Ratee Personnel Accounting Symbol (PAS); Rater PAS; Rater 
Aeronautical Rating; Rater Aviation Service Code; Rater Job Level; 
Rater Command Level; Rater Management Level; Additional Rater 
or Reviewer Name; Additional Rater or Reviewer Organization; Date 
Rater Forwarded Report to Additional Rater or Reviewer. Reviewer 
Message Contains: Reviewer Name; Reviewer SSAN; Reviewer 
Grade; Reviewer Organization; Number of reports for which the 
reviewer was so designated; Number of reports, by rating, which the 
reviewer signed; Number of reports escalated for signature; SSAN of 
ratee on reports escalated for signature; Number of reports escalated 
to reviewer for signature; SSAN of ratee on reports escalated to 
reviewer for signature. 

Authority tor maintenance of the system: Title 44, United States 
Code (USC), Public Printing and Documents, Chapter 31, Records 
Management by Federal Agencies, Section 3101; and Title 10, USC. 
^'™ed Forces, Chapter 33, Appointments in Regular Components, 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Uses Include: Documenta¬ 
tion of effectiveness/duty performance history; Promotion selection; 


School selection; Assignment selection; Reduction-in-force; Control 
roster; Reenlistment; Separation; Research/statistical analysis; Other 
appropriate personnel actions. Users Include: Supervisor; Com¬ 
mander; Major Command; Headquarters USAF other Military Ser¬ 
vices. OER Notices are Used to: Provide notification to a rater that 
an OER is due for an Air Force officer; Provide the rater with infor¬ 
mation necessary to complete portions of the evalation report form; 
Provide a temporary source document for the Consolidated Base Per¬ 
sonnel Office (CBPO) to permit update of Base Level Military Per¬ 
sonnel System (BLMPS); Provide the CBPO the capability of tracing 
a missing report; and. Reviewer Messages are Used for: Routine 
Use. Permit control points to insure each reviewer has not exceeded 
required rating distribution; Users. OER control points. Will be 
available to the control point commander and his administra¬ 
tive/personnel staff. May be Air Force or other service personnel or 
civilians. Insure inflationary rating trends are controlled. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Copies of performance reports are retained 
until separation or retirement. At separation/retirement, data subject 
is presented with field and command record copies of his/her reports. 
The Headquarters Air Force (HAF) copy is a permanent record that 
is forwarded to the National Personnel Records Center, Saint Louis, 
Missouri. In the event member has a Reserve commitment, HAF 
copy is sent to Air Reserve Personnel Center (ARPC), York Street, 
Denver, Colorado. However, the following exceptions apply: Of¬ 
ficers Field Record: Remove and give to individual when promoted 
to Colonel, when separated or retired. Destroy when voided by ac¬ 
tion of the Officer Personnel Records Review Board. When voided 
by action of the Air Force (AF) Board for Correction of Military 
Records, forward all copies of report to Headquarters United States 
Air Force HQ USAF) when directed. Command Record: The com¬ 
mand custodian will destroy the reports when voided by action of 
Officer Personnel Records Review Board. When voided by action of 
the AF Board for Correction of Military Records, forward all copies 
of report to HQ USAF when directed. HAF Record: Remove reports 
voided by action of the Officer Personnel Records Review Board 
from the selection folder and file in the board recorder’s office until 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. Remove reports voided by action of the AF Board for Cor¬ 
rection of Military Records from selection folder and submit to 
Board’s Secretariat with duplicate and triplicate copies, for custody 
and disposition. Airmen Grades E-3 through E-6: Airman Per¬ 
formance Reports (APRs) on separation or retirement are forwarded 
to the National Personnel Records Center, Saint Louis, Missouri un¬ 
less data subject holds a reserve obligation - in which case they are 
forwarded to ARPC. Grades E-7/8: Duplicate copies those retained in 
promotion selection folders, are returned at separation or retirement. 
Permanent copy (field record) is forwarded to the National Personnel 
Records Center or to ARPC if data subject holds a reserve obliga¬ 
tion. Officer Effectiveness Report (OER) Notices and Reviewer 
Messages are destroyed when their purpose has been served as they 
are used as control measures in the creation of Effectiveness Re¬ 
ports. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force, Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the systems manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: The basis of the ratings is observed on- 
the-job or education/training performance progression of the in¬ 
dividual. Further, evaluation reports may have as an additional 
source of information Letters of Evaluation which may be supplied 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY. AUGUST It, 1975 














35494 


DEPARTMENT Of DEFENSE 


und used for periods of duty performed away from the normal re¬ 
porting official. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F0350I HC A 

System name: 03501 HC A Chaplain Personnel Record 
System location: Office of the Chief or Chaplins 
At Headquarters United States Air Force, Washington DC 20330. 
Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force Reserve personnel. 

Retired Air Force military personnel. 

Categories of records in the system: Chronological Record of Per¬ 
manent Change of Station, Promotion Dates of Rank. Service 
Schools Attended, Permanent Address, Martial Status, Number of 
I>cpendenls, Name, Grade, SSAN/Service Number. Air Force Spe¬ 
cialty Code, Religious Denomination. Date of Birth, Release Date 
Authoritv for maintenance of the system: Title 10 USC 8012 and Title 
10 USC 8034 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Management of Active 
Duty Chaplain Force, Location of Marriage and Baptism Records 
through Former Active Duty Assignment Records in Cases of 
Separated Chaplains when requested by Former Parishioners 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief of Chaplains. Headquarters 
United States Air Force. 

Washington. DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Also from Assignment Action Documents and from Individual 
Member 

Systems exempted from certain provisions of the act: NONE 
F03501 HC B 

System name: 03501 HC B Chaplain Information Sheet 
System location: Office Chief of Chaplains- 
At Headquarters United States Air Force, Washington DC 20330. 
Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Names, Addresses, Phone 
Numbers of Chaplain and Two Next of Kin: Permanent Home Ad¬ 
dress of Record. Name and Mailing Address of Denominational En¬ 
dorsing Agency * > 

Authority for maintenance of the system: Title 10 USC 8012 and Title 
10 USC 8034 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Use of Chief of Chaplains 
as Single Manager in Maintaining Pastoral Contact with Chaplains 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by pcrson(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records arc stored in locked cabinets or rooms. 


Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief of Chaplains. Headquarters 
United States Air Force. 

Washington. DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in ginn¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations b\ the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Obtained from Each Individual Chaplain 
Systems exempted from certain provisions of the act: NONE 
F0J501 OBXQPCA 

System name: 03501 OBXQPCA Air Force Academy Liaison Officers 
Listing 

System location: At United States Air Force Academy, C’O 80840 
Categories of individuals covered b> the system: Air Force Reserve 
Officer not on active duty. 

Categories of records in the system: Assigned Liaison Officer s 
name, grade, home address, home and business telephone numbers, 
dale of birth, date of rank, dale commissioned. Reserve category 
signment, date of last active duty tour, civilian occupation, sou.il 
security number, brief educational background and military ex¬ 
perience, names of spouse and children, ethnic minority identifica¬ 
tion. reports of individual Liaison Officer Activity, and copies of 
general correspondence. 

Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor training of 
Liaison Officers and to advise persons interested in the Academy of 
the name, address, and telephone numbers of their nearest liaison of¬ 
ficer. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Ketrievability: Filed by Name. 

Filed by other identification number or system identifier. 
Safeguards: Records are accessed by pcrson(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Director of Admissions and Regis¬ 
trar USA F Academy. Co 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Individual and Personnel Records 
Systems exempted from certain provisions of the act: NONE 
F03501 OBXQPCC 

System name: 03501 OBXQPCC Cadet Disciplinary System 
System location: At United States Air Force Academy. CO 80840 
Categories of individuals covered b> the system: Air Force Academy 
cadets. 

Categories of records in the system: (11 Report of Offense (2) 
Referral of Offenses and Award of Punishments. (3) Cadet Aptitude 
Referral. (4) Reparation Referral. (5) Commandant's Disciplinary 
Board Actions. (6) Conduct Referral Form. (7) Squadron Punishment 
List. 

Authority for maintenance of the system: 5 United Stales Code 301. 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) To report offense com- 
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mitted by cadet. (2) Reflects the award of punishments from discipli¬ 
nary action taken. (3) to identify and refer a cadet for aptitude 
evaluation. (4) Evaluation for recommendation for future officer 
training for all cadets separating prior to commissioning. (5) To refer 
Commandant Disciplinary Board Actions to the Commandant of 
Cadets for his approval. (6) To refer conduct probationary cases to 
the Commandant of Cadets for approval. (7) Provides Squadron 
Operations officer a format for reporting completion of punishments 
to ihe Commandant’s Disciplinary Section. 

policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Kctrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: (1) Destroyed 30 days after final action. (2) 
Upon disenrollment or graduation, forwarded to Registrar, where 
they are microfilmed one year after graduation and retained per¬ 
manently Paper copy then destroyed. (3) and (4) Maintained by Cadet 
Personnel, then upon disenrollment or graduation forwarded to Re- 
gistear where microfilm copy is kept permanently, paper copy 
destroyed. (5) (6) and (7) Destroyed 30 days after final action 

System manager(s) and address: Commandant of Cadets. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: (1) Commissioned officer, warrant of¬ 
ficer, civilian instructor, coach or cadet. (2) Commandant of Cadets. 
(3) and (4) Air Officers Commanding. (5) Group Air Officer Com¬ 
manding. (6) Squadron Air Officer Commanding. (7) Cadet Squadron 
Operations Officer. 

Systems exempted from certain provisions of the act: NONE 
F03501 OYUEBLA 

System name: 03501 OYUEBLA Informational Personnel Records. 

System location: Officer Assignments Division, Headquarters Air 
Force Communications Service (AFCS), Richards-Gebaur Air Force 
Base, MO 64030 

Categories of individuals covered by the system: Air Force active 

duty officer personnel. 

0-5 and below. _ 

Categories of records in the system: Officer Career Briefs, Officer 
Selection Brief, copies of Officer Effectiveness Reports, correspon¬ 
dence relating to officer assignment/reassignment, duty Air Force 
specialty code changes and assignment transcripts duty cards. 

Authority for maintenance of the system: 44USC3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To aid in assign¬ 
ment/reassignment of officers. Used by those responsible for ad¬ 
ministering assignment/reassignment and separation actions on of¬ 
ficers in grades 0-5 and below assigned to AFCS. Also used as 
backup and reference by manning technicians involved in the assign¬ 
ment /reassignment of officers in grades 0-5 and below in AFCS. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Rurievability: Filed by Name. 

Conventional. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by personnel screening. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Chief, Officer Assignments Divi- 
s ion, Headquarters AFCS, Richards-Gebaur Air Force Base, mo 

64030. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Provide full name, grade, unit of assignment. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

And Command Officer Selection Folder, Air Force Military Per¬ 
sonnel Center Advanced Personnel Data System 

Systems exempted from certain provisions of the act: NONE 
F03501 OYUEBLB 

System name: 03501 OYUEBLB Informational Personnel Records. 

System location: At Headquarters Air Force Communications Ser¬ 
vice, 

Official mailing addresses arc in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Memos of counseling, copies of 
military orders, copies of incident reports,sponsorship program 
records, overweight program counseling records, traffic safety viola¬ 
tion and training record, copies of Personnel action forms, and 
similar personnel management records. 

Authority for maintenance of the system: 44USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Commander and 
designated Subordinates in daily management of assigned military 
personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Conventional 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Deputy Chief of Staff, personnel. 
Headquarters Air Force Communications Service. 

Notification procedure: Requests should be made to Commander of 
Unit to which assigned. Provide full name and social security account 
number. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501 REP A 

System name: 03501 REP A Personnel Files on Statutory Tour Of¬ 
ficers 

System location: Personnel Division, Office of Air Force Reserve 
(AF/REP) HQ USAF Washington DC 20330 

Categories of individuals covered by the system: United States Air 
Force Reserve Officers applying for or selected for assignment as 
statutory tour officer. 

Categories of records in the system: Application for extended active 
duty with United States Air Force, military career brief, resume of 
prior military and civilian experience, officer effectiveness report 
overall rating, correspondence and special orders relative to the tour. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8033 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine qualifica- 
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lions for initial and continued assignment as a statutory tour officer. 
Air Force agencies having statutory tour officer authorizations, 
evaluation of applications for approval or disapproval, and maintain 
data in a current status while officer serves on tour. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager!s) and address: Chief of Air Force Reserve. 
Headquarters United States Air Force. 

Washington. DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name, social security account number. Personnel Division. Of¬ 
fice of Air Force Reserve, Pentagon, Washington IX’ 20330. Military 
identification card or driver’s license required, if in person. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses arc in the Department of I>efensc directors' in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONF. 

F03501 RKP B 

System name: 03501 RF.P B Files on AF Reserve General Officers; 

Colonels assigned to General Officer Positions 

System location: At Headquarters United States Air Force. 
Washington DC 20330. 

Personnel Division, Office of Air Force Reserve 

Categories of individuals covered by the system: United States Air 
Force Reserve General Officers and Colonels assigned to General 
Officer positions. 

Categories of records in the system: Resume of prior military and 
civilian experience. correspondence and Special Orders, Record of 
Reserve participation, personnel data listings, last five officer effec¬ 
tiveness reports, record of personal interview and assignment recom¬ 
mendation made by Chief, Air Force Reserve. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine qualifica¬ 
tions for initial/continucd assignment to General Officer positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Kctricvahility: Filed by Name. 

Safeguards: Records arc accessed by authorized personnel who arc 
properly screened and cleared for nccd-to-know. 

Records arc stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing. macerating, or burning 

System manager(s) and address: Chief of Air Force Reserve. 
Headquarters United States Air Force. 

Washington. DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name. Social Security Account Number. Personnel Division. 
Office of Air Force Reserve. Pentagon. Washington DC' 20330. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations bv the 
individual concerned may be obtained from^he Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors: from individual officers: and. 
military personnel records. 

Systems exempted from certain provisions of the act: NONK 
F03501 SAK’B A 

System name: 03501 SAFCB A Military Records Processed by the Air 
Force Correction Board 

Svstem location: At Office of the Secretary of the Air Force 
Washington DC 20330. 

And Washington National Records Center. Suitland. Md. 

Categories of individuals covered by the system: Case folders are 
maintained on all members or former members of the Air Foice: 
Army Air Forces: Air Corps. United States Army: Air Service. 
United States Navy: and Aviation Section. Signal Corps. United 
States Army, who have applied to the Air Force Board for the Cor¬ 
rection of Military Records (SAFCB) 

Categories of records in the svstem: Case folders consist of applica¬ 
tions to SAFC’B, with supporting evidence, staff advisory opinions 
and final determinations. 

Authority for maintenance of the svstem: Title 10 United Stales 
Code Section 1552 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Case folders are per¬ 
manent records of all applications and are subjected to review only 
by an applicant and/or his designated representative, the SAFCB and 
the Secretary of the Air Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for nccd-to-know . 

Retention and disp«»sal: Case folders are maintained within SAK H 
until conclusion of a calendar year, then permanently retired to 
Washington National Records Center. Suitland. Maryland. 

System manager(s) and address: Executive Secretary. SAFCB. 
Headquarters United States Air Force. Washington DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Request for review must provide applicant’s full name, service 
number and SAFCB docket number (if known). Reviews arc held in 
Room 5C860. the Pentagon, between the hours of 0900 to 1600. An 
applicant must present a personal identification document A 
designated representative must present a letter of authorization from 
the applicant. 

Record access procedures: Request for access may be obtained bv 
letter qddressed to the Executive Secretary. SAFCB. Headquarters 
United States Air Force. Washington DC 20330. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information is obtained from applicants. 
Air Force offices and/or other Government agencies. 

Systems exempted from certain provisions of the act: NONF 
F0350I SAFOI B 

System name: 03501 SAFOI B Mobilization Augnicntce Training 
Forces 

System location: Office for Resources and Projects. Secretary of 
the Air Force Office of Information (SAF/OIR). Room 5C960. The 
Pentagon. Washington DC’ 20330. And Washington National Records 
Center. Washington. DC’ 20409 

Categories of individuals covered by the system: Members of the Air 
Force Reserve assigned to Mobilization Augmentation (MA) positions 
w ithin the Secretary of the Air Force Office of Information. 

Categories of records in the system: Applications for mobilization 
augnicntce status, training, or assignment: orders to training or active 
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duty; copies of effectiveness reports, training completion certificates; 
pertinent correspondence. 

Authority for maintenance of the system: 5 United States Code 301, 

10 use 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as a training record 
for, Participation and Assignment Within the Reserve Components;* 
used by supervisory personnel to determine eligibility for promotion 

or reassignment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Rctrievability; Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files for two years after 
the individual completes or discontinues a training course, then 
retired to Washington National Records Center, Washington DC 
20409 , and, after 28 additional years, they are then destroyed by tear¬ 
ing into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Director of Information, Office of 
the Secretary of the Air Force (SAF/OI), Washington D.C. 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Reserve Forces Liaison Officer, Office for Resources 
and Projects, Secretary of the Air Force Office of Information 
(SAF/OIR), Room 5C960, The Pentagon, Washington, DC 20330, 
telephone (202) OX-76240. Individuals inquiring by mail should 
furnish their name and service number. Individuals making personal 
visits to the Office for Resources and Projects should have in their 
possession a valid identification card (DD Form 2AF(RES). 

Record access procedures: Individuals can obtain assistance in gain¬ 
ing access by contacting the Reserve Forces Liaison Officer, Office 
for Resources and Projects, Secretary of the Air Force Office of In¬ 
formation (SAF/OIR) Washington D.C., 20330. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501 SGPC M 

System name: 03501 SGPC M Physician Personnel Files 

System location: At Headquarters United States Air Force, Office 
of the Surgeon, Directorate of Professional Services, Clinical 
Medicine Division, 1000 Independence Avenue, Washington, DC 

Categories of individuals covered by the system: All physicians who 
arc currently on active duty wkh the Untied States Air Force 
(USAF) or who are scheduled to come onto active duty in the USAF 

via selected 

Categories of records in the system: Physician recruitment pro¬ 
grams. File contains personal correspondence to and from individual 
physician, forms relating to assignment, extensions, training, certifi¬ 
cation, other documentation concerning specialty qualifications, and 
other selected documents. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012 

Routine uses of records maintained in the system, including catego¬ 
ry , of users and the purposes of such uses: Records are used to pro¬ 
vide background data and physician assignment desires to action of¬ 
ficers tasked with the responsibility to assign physicians to military 
medical activities. Files may be sued by Air Force Military Personnel 
Center, Office of the Surgeon to assist in the assignment of physi¬ 
cians. Files may also be used to prepare letters of evaluation for 
prospective employers and entrance or advancement in professional 
societies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Rftrievability: Filed by Name. 
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Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retain in office until separation, inactiva¬ 
tion, when purpose has been served, or after 5 years, whichever is 
sooner, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

, name, social security number. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Systems exempted from certain provisions of the act: NONE 
F03501 0CGBUZA 

System name: 03501 0CGBUZA Informational Personnel Training 
Records 

System location: At Headquarters or Major Subordinate Commands 
and at all levels down to and including Air Force installations, groups 
and squadrons, 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Battle Commander, 
Air Defense Commander, Director of Operations , Fighter Officer, 
Aircraft Control and Warning Officer, Operations Officer, Watch Of¬ 
ficer, Watch technician. Senior DirectoifSD), SD technician, Senior 
Weapons Director(SWD), SWD Technician, Weapons Con- 
troller(WC), WC Technician. Weapons Assingment Officer, Weapons 
Assignment Technician, Enlisted Weapons Controller, Range Safety 
Officer 

Categories of records in the system: Chronological listing of duties 
and experience, records pertaining to qualification or proficiency in¬ 
cluding memos of record, waivers, and appointments to boards, 
panels and etc, student records from United States Air Force school 
courses teaching ground environment systems and/or procedures, in¬ 
tercept experience records including records from other Commands 

Authority for maintenance of the system: 10 United States Code, 
Section 8012, Secretary of the Air Force 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information collected to 
insure training requirements outlined in Aerospace Defense Com¬ 
mand Manual 50-5 Volume One are accomplished. Used by the local 
organization and the Major Command to monitor progress of training 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible note books, file folders and file 
cabinets 

Retrievability: Retrieved by name, rank and social security account 
number 

Safeguards: Access by Records Custodian stored in locked cabinets 
or rooms 

Retention and disposal: Retained in Office until discharge, separa¬ 
tion, or reassignment of the individual then given to individual 

System managers) and address: Chief Atmospheric Environment 
Division, Aerospace Defense, Ent AFB, Co. Command, Region Con¬ 
trol Center Chief/Operations Officer 

Notification procedure: All concerned individuals are aware of the 
records on file, access is readily available to these individuals by 
going to their local Records Custodian, requests for access by in¬ 
dividuals outside the military should be addressed to the lowest 
System Manager echelon 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from previous pertinent 
United vStatcs Air Force assignments and United States Air Force 
school courses teaching ground environment systems and/or 
procedures 

Systems exempted from certain provisions of the act: NONE 
F03501 OCGBUZB 

System name: 03501 OCGBUZB Informational Personnel Records. 

System location: Headquarters (HQ) North American Air Defense 
Command (NORAD) and Aerospace Defense Command (ADC) 
Directorate of Public Affairs and Information. Internal Information 
Branch (OIII), Ent Air Force Base CO 80912 

Categories of individuals covered by the system: NORAD/ADC Sub¬ 
ordinate Public Affairs/Information Personnel 

Categories of records in the system: Professional military assign¬ 
ment and education data only 

Authority for maintenance of the svstem: Title 10 United States 
. Code 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by NOR AD/ADC 
OIII personnel in allocating school quotas, making follow-on assign¬ 
ments, providing military career counseling, and familiarizing staff 
with personnel in outlying units. Used only by NORAD/ADC OI per¬ 
sonnel as an internal management device. " 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records arc stored in locked cabirtcts or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managcr(s) and address: Chief, NOR AD/ADC OIII 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from individuals 

Systems exempted from certain provisions of the act: NONE 
F03501 01ACYVA 

System name: 03501 0IACYVA Informational Personnel Records. 

System location: At Air Reserve Personnel Center, 3800 York 
Street. Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Former military personnel. 

Categories of records in the system: Documents pertaining to in¬ 
dividual. that arc not authorized for inclusion in the record groups. 
Case filed by names of individuals in general correspondence file. 

Authority for maintenance of the system: Title 10 US Code Section 
274 Retired Reserve. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Working files used by 
ARPC military personnel technicians for determining eligibility for 
retirement related actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: m 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person!s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are protected by guards. 


Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp, 
ing. macerating, or burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC). • 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer, A RPC/DA FS 3800 
York St Denver, CO 80205. Written request for information should 
contain full name of individual. SSANfsocial security account 
number), current address and the casctconlrolInumber shown on cor¬ 
respondence received from center. Records may be reviewed in 
Records Review Room ARPC. 3800 York St Denver. CO 80205. 
Building 2 Unit G between 8:00 AM and 3:00 PM on normal work 
days. For personal visits, the individual should provide current 
Reserve ID Card and/or drivers license and give some verbal infor¬ 
mation that could verify his/her retirement date or date of birth 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager. ARK/DAKS 
3800 York St Denver CO 80205. telephone area code 303-825-1161 

Contesting record procedures: The Air Force s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information from individual applying (or 
retirement, statement of military service from other military 
branches, correspondence from servicing Consolidated Base Person¬ 
nel Office/Consolidated Reserve Personnel Office. 

Systems exempted from certain provisions of the act: NON I' 

F03501 0IACYVB 

System name: 03501 0IACYVB Informational Personnel Records 

System location: At Air Reserve Personnel Center. 3800 'toik 
Street, Denver. CO 80205. 

Categories of individuals covered by the system: Air Force Rescivc 
personnel. 

Categories of records in the system: Record of each member s ac- 
tivc duty tour. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To keep a current record 
of the status of the active duty tour on each individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records arc protected by guards. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp 
ing, macerating, or burning. 

Svstem manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individual should be al 
dressed to Command Documentation Officer, ARPC/DAES 38()0 
York Si Denver, CO 80205. .Written request for.information should 
contain full name of individual. SSAN(social security account 
number), current address and the case!control)number shown on cor¬ 
respondence received from Center. Records may be reviewed in 
Records Review Room ARPC. 3800 York St Denver. CO 802t |N 
Building 2 Unit G bctvVeen 8:00 AM and 3:00 PM on normal work 
days. For personal visits, the individual should provide current 
Reserve ID card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her identity. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager. ARPC/DAHS 
3800 York St Denver CO 80205, telephone aren code 303-825-1161 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from individual applying for 
a tour of active duty. 

Systems exempted from certain provisions of the act: NONE 
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F03501 OIACYVC 

S>stem name: 03501 OIACYVC Informational Personnel Records. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 

personnel. 

Categories of records in the system: Documents pertaining to in¬ 
dividuals that are not authorized for inclusion in the group. 

Authority for maintenance of the system: 10 US Code Section 275 
Reserve Personnel. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide ready access to 
an individuals name, address, social security account number, posi¬ 
tion occupied, active duty orders file, training reports, answers to 
routine correspondence and routine telephone inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nccd-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: Commander Air Reserve Personnel 

Center (ARPC). 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer, ARPC/DAES 3800 
York St Denver, CO 80205. Written request for information should 
contain full name of individual, SSAN(social security account 
number), current address and the case(control)number shown on cor¬ 
respondence received from Center. Records may be reviewed in 
Records Review Room ARPC, 3800 York St Denver, CO 80205, 
Building 2 Unit G between 8:00 AM and 3:00 PM on normal work 
days. For personal visits, the individual should provide current 
Reserve ID card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her current Reserve status. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St Denver CO 80205, telephone area code 303-825-1161 ^ 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from individual and military 
orders. 

Systems exempted from certain provisions of the act: NONE 
F03501 0IACYVD 

System name: 03501 0LACYVD Informational Personnel Records 
(Mobilization Augmentee File). 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Categories of records in the system: Documents pertaining to in¬ 
dividuals, that are not authorized for inclusion in the record groups. 

Authority for maintenance of the system: US Code Title 10 Section 
275 Personnel Records. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used in general correspon¬ 
dence. Used by Air Force active duty officer personnel, Air Force 
active duty enlisted perspnnel and Air Force civilian employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
«nd disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 


Filed by Social Security Account Number (SSAN). 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 3800 York St Denver, CO. 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Management Officer, 
ARPC/DAES 3800 York St Denver CO 80205. Written request for in¬ 
formation should contain full name of individual, SSAN(social 
security account number), current address, and the 
case(control)number shown on correspondence received from Center. 
Records may be reviewed in Records Review Room ARPC, 3800 
York St Denver, CO 80205, Building 2 Unit G between 8:00 AM and 
3:00 PM on normal work days. For personal visits, the individual 
should provide current Reserve ID Card and/or drivers license and 
give some verbal information that could verify his/her informational 
personnel records (Mobilization Augmentee File). 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES, 
3800 York St Denver, CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Consolidated Base Personnel Of¬ 
fice/Consolidated Reserve Personnel Office and major command 
units. 

Systems exempted from certain provisions of the act: NONE 
F03501 0IACYVF 

System name: 03501 0IACYVF Informational Personnel Records. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Air National Guard personnel. 

Categories of records in the system: Correspondence from reservist, 
reserve units requesting information and data changes as relates to 
reserve members. 

Authority for maintenance of the system: Title 10 US Code 275 Per¬ 
sonnel Records. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to update and/or 
change information in computer or Individual Reservist Record, to 
advise reservist of action and to answer unit questions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Commander Air Reserve Personnel 
Center (ARPC). 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer, ARPC/DAES 3800 
York St Denver, CO 80205. Written request for information should 
contain full name of individual, SSAN(social security account 
number), current address, and the case(control)number shown on 
correspondence received from Center. Records may be reviewed in 
Records Review Room ARPC, 3800 York St Denver, CO 80205, 
Building 2 Unit G between 8:00 AM and 3:00 PM on normal work 
days. For personal visits, the individual should provide current 
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Reserve ID card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her place of birth. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager. ARPC/DAES 
3800 York St Denver CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from source documents 
repared on behalf of the Air Force Advanced Personnel Data 
ystem or supplied by reservist. 

Systems exempted from certain provisions of the act: NONE 
F03501 0IACYVG 

System name: 03501 0IACYVG Correction of Military Records of Of¬ 
ficers and Airmen 

System location: At Air Reserve Personnel Center. 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Air National Guard personnel. 

Categories of records in the system: case files containing letters 
from individual reservist requesting correction of military record, re¬ 
lated documents and replies to reservist. 

Authority for maintenance of the system: 10USC 275 Personnel 
Records. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: used by Office Managers 
and Section supervisors and technicians to process correction of 
reserve records when requested. Base files arc sent to Military Per¬ 
sonnel Center for final action 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records arc protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer, ARPC 38(H) York St 
Denver, CO 80205. Written request for information should contain 
full name of individual. SSAN(social security account number), cur¬ 
rent address and the case(control)numbcr shown on correspondence 
received from Center. Records may be reviewed in Records Review 
Room ARPC, 3800 York St Denver, CO 80205. Building 2 Unit G 
between 8:00 AM and 3:00 PM on normal work days. For personal 
visits, the individual should provide current Reserve identification 
card and/or drivers license and give some verbal information that 
could verify his/her record being corrected 

Record access procedures: individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC 3800 
York St. Denver CO 80205. telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: from personnel records 

Systems exempted from certain provisions of the act: NONE 
F03501 0J I)P A 

System name: 03501 0J DP A Officer Status File 

System location: Headquarters Air Training Command(ATC) Depu¬ 
ty Chief of Staff for Personncl(DCS/P). Randolph Air Force Base. 
TX. 78148. 


Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active dut\ 
ATC Permanent Party Officers below colonel 
Categories of records in the system: Individual military records con¬ 
taining current and projected assignment data for ATC tour 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data to con¬ 
trol intracommand reassignments 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by pcrson(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Stored in locked huilding 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp 
ing, macerating, or burning. 

System managers) and address: DCS/P ATC Randolph Air Force 
Base TX 78148 

Notification procedure: Requests from individuals should be ;id- 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports! 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONF. 

F03501 0J l)P B 

System name: 03501 OJ DP B Status of Ineffective Recruiter 

System location: Headquarters Air Training Command! ATC) Depu¬ 
ty Chief of Staff for Personnel!DCS/P). Randolph Air Force Base. 
TX. 78148 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of individuals covered by the system: Active duty ATC 
enlisted recruiter personnel relieved from duty 

Categories of records in the system: Individual military record con 
taining active case data 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data to mom 
tor relief action 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 
Safeguards: Records are accessed by person!s) responsible for scr 
vicing the record system in performance of their official duties. 
Stored in locked building 

Retention and disposal: Retained in office files until discharge, 
separation, or reassignment of the individual, then returned to servic¬ 
ing consolidated base personnel office for disposition. 

Svstem manager(s) and address: DCS/P Randolph Air Force Base 
TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force bv 
boards, committees, panels, auditors, and so forth. 
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S)stems exempted from certain provisions of the act: NONE 
F03501 0J DP D 

System name: 03501 0J DP D Key Personnel Status Report 
System location: Headquarters Air Training Command(ATC) Depu¬ 
ty Chief of Staff for Personnel (DCS/P) Randolph Air Force Base, 

TX.78148 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All ATC active 
duty colonels and selectees 

Categories of records in the system: Individual military records con¬ 
taining locator data 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data to insure 
currency of colonel assignment data 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

SWem manager(s) and address: DCS/P Randolph Air Force Base 

TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain- 
in. iccess from the Systems Manager. , 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501 0J DP E 

System name: 03501 0J DP E Air Training Command(ATC) Personnel 
VIP Roster 

System location: Headquarters ATC/Deputy Chief of Staff for Per¬ 
sonnel (DCS/P), Randolph Air Force Base, TX. 78148 
Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

C ategories of individuals covered by the system: ATC personnel 
w bosc immediate family are key military or government officials 
‘ ategories of records in the system: Composite listing containing im¬ 
mediate family information 

uthority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ATC Command Section 
uses information for protocol purposes 

Policies and practices for storing, retrieving, accessing, retaining, 
an,: disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 
stored in locked building 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: DCS/P ATC Randolph Air Force 

R ise TX 78148 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Uie Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501 0J JA A 

System name: 03501 0J JA A Record of Individual Counseling 

System location: At each Air Training Command technical and fly¬ 
ing training base. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All military person¬ 
nel assigned to Air Training Command counselled for offenses or in¬ 
cidents 

Categories of records in the system: Counseling record 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Advise Commander of 
counselling 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders 
Retrievability: Name, grade, SSAN 
Safeguards: Locked cabinet by unit Commander access 
Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Staff Judge Advocate, Air Training 
Command, Randolph Air Force Base, TX 78148 
Notification procedure: Immediate Commander, name, SSAN, visit 
Commander for information 

Record access procedures: Immediate Commander and Sysmanager 
Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Supervisor, 1st Sgt, Commander of mili¬ 
tary member counselled 

Systems exempted from certain provisions of the act: NONE 
F03501 0KPNQSA 

System name: 03501 0KPNQSA Review of Application for Correction 
of Military Personnel Record 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 

DPD 

Categories of individuals covered by the system: Military pers who 
apply for correction of record 

Categories of records in the system: application for correction of 
military personnel record 

Authority for maintenance of the system: 44 USC 3101 and AFR 31- 

1 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose-Record MAJCOM 
Review Board recommendations. Users AU/DPD and board mem¬ 
bers. Use-To record board members recommendations to approving 
authority 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 
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Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

Retained in office files until reassignment or separation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director Pers Systems 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Require name, SSAN. May visit Office of Personnel Systems 
(DPD) and provide military ID card 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Board members and applicant 
Systems exempted from certain provisions of the act: NONE 
F03501 OKPNQSB 

System name: 03501 OKPNQSB AU OER-TR Reviewing Sheet 
System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 

DPD 

Categories of individuals covered by the system: Minority Officers 
Categories of records in the system: Records review and comments 
by MAJCOM Pers Director 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose-To review per¬ 
formance ratings of Minority Officers for career development pur¬ 
poses by MAJCOM Personnel Director 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of tfie record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Director Pers Systems, HQ Air 
University 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name SSAN. May visit Office of DPD and provide mil ID card 
Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Reviewing Directors/Officials 
Systems exempted from certain provisions of the act: NONE 
F03501 OKPNQSC 

System name: 03501 OKPNQSC AFJROTC Instructor Records 
System 

System location: AFROTC/JR1, 

At Headquarters Air University, Maxwell Air Force Base, AL 
36112. 

Categories of individuals covered by the system: AFJROTC instruc¬ 
tors ;past and present 

Categories of records in the system: AFROTC Form 0-226, 
Processing Checklist; AFROTC Form 0-222, Applicant Evaluation 
Form; AFROTC Form 0-200, Application; Applicant Interview 


Record; Commander’s Recommendation (for Noncommissioned Of¬ 
ficers on active duty only); last 10 Airmen Performance Reports or 
Officer Effectiveness Reports, or summary of last 10 reports which 
include period of supervision and overall evaluation: letter requesting 
Defense Central Index of Investigation (DCII) name check; photo¬ 
graph; DD Form 214, Report of Separation from Active Duty; Retire¬ 
ment Order; miscellaneous correspondence such as resumes and let¬ 
ters of recommendation; copy of Air Force retirement physical and 
Physical Evaluation Board findings if applicant is retired with 30 per¬ 
cent or more disability; copy of Veterans Administration (VA) Form 
Letter (FL) 21-826, VA Form 20-822, VA FL-21-826, and VA Form 
21-6782, if applicant is retired with 30 percent or more disability 
awarded by Veterans Administration; letter requesting medical 
evaluation of AFJROTC instructor applicants for personnel retired 
with 30 percent or more disability; letter from school officials in¬ 
dicating effective date of employment and termination of employ¬ 
ment; hiring checklist; AFROTC Form 0-217, Change in AFJROTC 
Instructor Status; AFROTC Form 0-214, AFJROTC Instructor Con¬ 
tract Card; AFROTC Instructor certificates; letters pertaining to 
warning on or change of instructor certification status; AFROTC 
form 98 or o-218 Air Force junior ROTC aerospace education in¬ 
structor evaluation report; letters pertaining to appeals of ratings and 
/or comments on AFROTC form 98 or 0-218, Air Force Junior 
ROTC aerospace education instructor evaluation report; instructor 
termination questionnaire. 

Authority for maintenance of the system: PI 88-647. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information is col¬ 
lected to determine if instructor is meeting Air Force standards. Rou¬ 
tine use includes the referral of any individual’s records, if 
requested, to the Department of Defense, Department of Justice, law 
enforcement or investigatory authority for investigation of possible 
criminal prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispasing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief, * Instructor Management 
Division, AFROTC/JR1, Maxwell Air Force Base, AL 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

/ individuals who write must furnish name, grade, SSAN. unit of 
assignment and address. Visitors must show armed forces identifica¬ 
tion card and some additional source of positive identification 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from police and investigating officers. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501 OKPNQSD 

System name: 03501 OKPNQSD Air Force Junior ROTC (AFJROTC) 
Instructor Applicant System. 

System location: AFROTC/JRI, 

At Headquarters Air University, Maxwell Air Force Base, AL 
36112. 

Categories of individuals covered by the system: AFJROTC appli¬ 
cants 
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Categories of records in the system: Name, rank, social security 
number, address, overall evaluation , retirement date, applicant 
status, application date, school/city/state preference, birth date, 
processing checklist;applicant evaluation form, application form, ap¬ 
plicant interview record; last ten Airmen performance reports or of¬ 
ficer effectiveness reports, or summary of last ten reports which in¬ 
cludes period of supervision and overall evaluation; letter requesting 
Defense Central Index of Investigation (DCII) name check; photo¬ 
graph; report of separation from active duty; retirement order; com¬ 
mander’s recommendation for noncommisioned officers active duty 
only; derogatory information; miscellaneous correspondence such as 
resumes and letters of recommendation provided by applicant. 

Authority for maintenance of the system: PI 88-647. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to evaluate applicant 
qualifications for employment as AFJROTC instructors. Name, rank 
and address of applicant furnished to school when nominated for em¬ 
ployment. Information is furnished the authority performing the DCII 
name check. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

M aintained on computer paper printouts. 

Retrievability: Filed by Name. 

Piled by Social Security Account Number (SSAN). 

Grade 

k feguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by computer system software. 

building locked after duty hours 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: Chief, instructor management divi¬ 
sion AFROTC/JRI, Maxwell Air Force Base, al 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

individuals who write for information must furnish name, grade, 
social security number and address. Visitors must show armed forces 
identification card and an additional source of positive identification 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

ntesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from police and investigating officers. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

>S\stems exempted from certain provisions of the act: NONE 
F03501 OMUHHZA 

System name: 03501 OMUHHZA Personnel Interview Record 

System location: 79 Aircraft Early Warning Control System 
Homestead Air Force Base FL 33030 5452 Tactical Airlift Wing 
(TAW) Hamilton Air Force Base, CA 94934 4446 Military Airlift 
(MAW) Assoc McChord Air Force Base, WA 98438 6459 TAW 
Andrews Air Force Base, MD 20331 3445 MAW Assoc Norton Air 
Force Base, CA 92409 2442 TAW Richards Gebaur Air Force Base,' 
MO 64030 7detachment (det) 507 301 Tactical Fighter Wing Tinker 
Air F° rce Base, OK 73145 0439 TAW Westover Air Force Base, MA 
“ 951 ^ MAW Associate Dover Air Force Base, DE 19901 8det 
m 301 TFW Hill Air Force Base. UT 84406 1440 TAW Gen Billy 
Mitcnell Fid WI 53207 2910 Tactical Fighter Group (TFG) Young¬ 
stown MAP OH 44473 3911 TAG GTR Pittsburgh IAP PA 15231 4913 
l AG Willow Grove Airport PA 19090 1908 TAG Maxwell Air Force 


Base, AL 36112 0514 MAW Assoc McGuire Air Force Base, NJ 
08641 5914 TAG Niagara Falls MAP NY 6917 TFG Barksdale Air 
Force Base. LA 71110 7919 TAG Eglin Air Force Base, FL 32542 
8920 TAG Keesler Air Force Base. MS 39534 9924 TAG Ellington 
Air Force Base, TX 77209 94 TAW Dobbins Air Force Base, GA 
30060 301 TFW Carswell Air Force Base, TX 76127 0926 TAG 
United States Naval Air Station New Orleans LA 70037 4940 TAG 
McClellan Air Force Base, CA 95652 3934 TAG Minneapolis St Paul 
IAP MN 55417 1928 TAG Chicago Ohare IAP IL 60666 2932 TAG 
Scott Air Force Base, IL 62225 302 TAW Rickenbacker Air Force 
Base, OH 43217 315 MAW Assoc Charleston Air Force Base, SC 
29404 349 MAW Assoc Travis Air Force Base, CA 94535 403 TAW 
Seldridge Air Force Base, MI 48045 433 TAW Kelly Air Force Base, 
TX 78241 434 TFW Grissom Air Force Base, IN 46970 
Categories of individuals covered by the system: All USAF*Reserve 
non prior service & prior service applicants 
Categories of records in the system: Data on military and civilian 
history for interviewing and tentatively qualifying a prospect 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for interviewing 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managcr(s) and address: Chief, Personnel, Tactical Air 
Command, Langley AFB, VA 23665 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Individual 

Systems exempted from certain provisions of the act: NONE 
F03501 0MUHHZB 

System name: 03501 0MUHHZB Curriculum Vitae 
System location: Air Force Reserve/Surgeon General Robins Air 
Force Base, GA 31098 regions/tsg. Official mailing addresses are in 
the Department of Defense Directory in the appendix to the Air 
Force’s system notice. 

Categories of individuals covered by the system: Air Force Reserve 
Medical Service Corps personnel 

Categories of records in the system: Civilian and military educa¬ 
tional and professional background 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide background in¬ 
formation on Medical Service Corps personnel. Provides this HQ 
with information for the award of Air Force Specialty Codes and for 
one-time special requests. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by pcrson(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Command Surgeon HQ AFRES 
Robins Air Force Base, GA 31098 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Individual 

Systems exempted from certain provisions of the act: NONE 
F03S01 OQAGGNA 

System name: 03501 OQAGGNA Informational Personnel Records. 
System location: Squadrons Altus Air Force Base, OK 7^21 
Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Letters of appreciation letters 
of counselling and documents such as orders personnel action forms 
and security clearances 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ready reference for Com¬ 
manders pertaining to assigned personnel Commanders to evaluate 
performance and assignment actions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Retained in office files until reassignment or separation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Squadron Commanders 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

present military identification written request will contain name 
rank and SSAN 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from medical institutions. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501 OSGHLNB 

System name: 03501 OSGHLNB Removal of Government Operators 
HCCNSC 

System location: 321 Stragegic Missile Wing (SE), Grand Forks Air 
Force Base, ND 58201. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Categories of records in the system: Reflect reason for removal of 
US Government motor vehicle operator’s identification card. 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor removal of 
drivers license * 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 


Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Chief of Safety 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Squadron Commander who removes 
license 

Systems exempted from certain provisions of the act: NONE 
F03501 0SGHLNC 

System name: 03501 0SGHLNC Ground Safety Accident Briefing 
System location: 321 Strategic Missile Wing (SE), Grand Forks Air 
Force Base, ND, 58201. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Experiencing a reportable Ground Safety Accident 
Categories of records in the system: Accident briefing 
Authority for maintenance of the system: 5710 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of accident 
briefings 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 
Safeguards: Records are accessed by custodian o( the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Chief of safety 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501 0SNLZGB 

System name: 03501 0SNLZGB Night Managers Log 

System location: NCO open mess Rickenbacker Air Force Base. 
Ohio 43217 

Categories of individuals covered by the system: All members 
Categories of records in the system: Personal information 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Source of reference lor 
evaluation of personnel 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing l ' K 
record system in performance of their official duties. 
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Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until discharge, 
separation, or reassignment of the individual, then returned to servic¬ 
ing consolidated base personnel office for disposition. 

System managers) and address: Custodian 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501 OSPCZPG 

System name: 03501 OSPCZPG Personnel Appearance Commenda¬ 
tion/Violation Citation 

System location: Beale Air Force Base, CA 95903 Castle Air Force 
Base. CA 95342 Davis Monthan Air Force Base, AZ 85707 Dyess Air 
Force Base, TX 79607 Ellsworth Air Force Base, SD 57706 Fairchild 
Air Force Base, WA 99011 Francis E Warren Air Force Base, WY 
82001 Grand Forks Air Force Base, ND 58205 Malmstrom Air Force 
Base, MT 59402 March Air Force Base, CA 92508 Minot Air Force 
Base, ND 58705 6 Strategic Wing APO Seattle 98737 320 Bombard¬ 
ment Wing Mather Air Force Base, CA 95655 916 Air Refueling 
Squadron Travis Air Force Base, CA 94535 55 Strategic Reconnais¬ 
sance Wing Offutt Air Force Base, NE 68113 4300 Air Base 
Squadron Glasgow Air Force Base, MT 59231 

( ategories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Assigned to 15 Air Force Units 

( ategories of records in the system: Personal appearance common- 
daiion/viotation citation 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Supervisors and 
Commanders to evaluate appearance 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Rotrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Squadron Commander 

v otificatioo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

' ontesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned-may be obtained from the Systems Manager. 

Record source categories: Information obtained from witnesses. 

Systems exempted from certain provisions of the act: NONE 
F03501 0TKWRDA 

System name: 03501 0TKWRDA Informational Personnel Files 
* Management Folders) 

System location: Law Enforcement Superintendent, Law Enforce¬ 
ment Flight Chiefs, 49 Security Police SQ/SPOL, Holloman Air 
Force Base, NM 88330 

! itegories of individuals covered by the system: Law Enforcement 

Flight Personnel 

itegories of records in the system: Letters of appreciation, record 

of counseling 


Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to maintain Record 
of administrative actions, as required, and information for per¬ 
formance reports and commendations.used by Law Enforcement Su¬ 
perintendent Flight Chiefs 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System manager<s) and address: Law Enforcement Superintendent, 
Law Enforcement Flight Chiefs. 49 Security Police SQ/SPOL, Hol¬ 
loman Air Force Base, NM 88330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and social security number Law Enforcement, Operations, 
and Chief, Security Police name, identification card, or other valid 
identification 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Immediate Supervisor in Security Police 
Squadron 

Systems exempted from certain provisions of the act: NONE 
F03501 OTKWRDB 

System name: 03501 OTKWRDB Informational Personnel Records. 

System location: 49 Tactical Fighter, Building 32, Holloman Air 
Force Base, NM 88330 

Categories of individuals covered by the system: Military personnel 
assigned to 49 Tactical Fighter Wing 

Categories of records in the system: Assignment orders, letters of 
commendation, counseling records, and other types of correspon¬ 
dence pertaining to an assigned individual 

Authority for maintenance of the system: 10 USC 8074 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain pertinent military 
information on personnel assigned and to obtain name social security 
number and other applicable data for inclusion in official correspon¬ 
dence 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Rank 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager^) and address: Commander, 49 Tactical Fighter 
Wing, Holloman Air Force Base, NM 88330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name Office of Information any valid proof of identity 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Military personnel channels 

Systems exempted from certain provisions of the act: NONE 
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F03501 OTKWRDC 

System name: 03501 OTKWRDC Informational Personnel Records. 

System location: Holloman Air Force Base, NM 88330 

Categories of individuals covered by the system: Personnel with 
derogatory information 

Categories of records in the system: Squadron file copy of all 
derogatory information, article 15, letter of reprimand, control roster, 
court-martial orders, letters of indebtedness 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For reference. Squadron 
administrative and disciplinary functions Squadron Commander, First 
Sergeant, and Administrative Management Officer supporting docu¬ 
mentation for administrative actions such as discharge proceedings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytcm: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Files are maintained for 180 days after an 
individual departs the Squadron through reassignment or discharge; 
after 180 days, an individual’s file is destroyed by tearing into pieces, 
shredding ,pulping, macerating, or burning. 

System managcr(s) and address: First Sergeant. 49th Field Main¬ 
tenance Squadron, Holloman Air Force Base, NM 88330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name, SSAN, and militaiy status valid identification card, 
driver’s license and discharge certificate are required. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Systems exempted from certain provisions of the act: NONE 
F03501 0TMUHJA 

System name: 03501 0TMUHJA Informational Personnel Records. (OI 
personnel background) 

System location: HQ TAC DPO Langley Air Force Base, VA 23665 

Categories of individuals covered by the system: Air Force Colonels 
and above plus Colonel-selectees. 

Categories of records in the system: Background record name, date 
of rank, date assigned, date separation, Air Force specialty codes, 
photo, education, training, home address, telephone no., and assign¬ 
ments. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assist office personnel 
in daily transactions effecting Senior Officers. Used by Directorate 
of Information, Headquarters, Tactical Air Command to identify per¬ 
sonnel for deployment in exercises, contingencies, and for intra-com¬ 
mand reassignment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Maintained on computer paper printouts. 

Maintained on aperture cards. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 


Retention and disposal: Retained in office files until reassignrntnt 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manageris) and address: Deputy Chief of Staff /Personnel. 
Headquarters United States Air Force. 

HQ TAC/OIX, Langley Air Force Base, VA 23665. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Request must contain name and organization of assignment, ID 
card or drivers license. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: From gaining/losing Major Command Per¬ 
sonnel Files AFMPC Office of Information personnel. 

Systems exempted from certain provisions of the act: NONE 
F03501 0TQYZHA 

System name: 03501 0TQYZHA Informational Personnel Records. 

System location: 366 Combat Support Group, Mountain Home Air 
Force Base, ID 83648 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

assigned to Mountain Home Air Force Base, 

Categories of records in the system: Personnel action forms, promo¬ 
tion and TDY orders, private weapons storage, certification that 
required publications were read, letters of indebtedness, supply 
custodians list, physical profile changes, individual incident reference 
records, retraining requests, correctional custody reference, accident 
data, personnel processing data, article is disciplinary action person¬ 
nel proficiency identification, career counseling, index of information 
in unfavorable information file, promotion determent, letters of repn- 
mand. duty status changes on personnel absent without leave, notifi¬ 
cations on medical appointments not kept, reduction in grade, intent 
to impose nonjudicial punishment, high risk drivers, failure to report, 
credit problems 

Authority for maintenance of the system: 10 USC 8074 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Commanders, First Serge¬ 
ants, and unit use OFR verification of required briefings and training 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manageris) and address: Commander, 366 Tactical Fighter 
Wing, Mountain Home Air Force Base, ID 83648 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name and rank personal recognition 

Record access procedures: Individual can obtain assistance in gam¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Financial and educational institutions, 
base agencies 

Systems exempted from certain provisions of the act: NONE 
F03501 0TRDRDA 

System name: 03501 0TRDRDA Informational Personnel Records 

System location: Myrtle Beach Air Force Base, SC, 29577 

Categories of individuals covered by the system: All assigned milita¬ 
ry personnel 
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Categories of records in the system: Personnel actions, letters to 
parents, letters of admonishment, notification of assignment, military 
sponsors letters, special orders, request for partial payment. 
Squadron processing clearances for incoming and outgoing personnel, 
notification letters of indebtedness 
Authority for maintenance of the system: 10 USC 8074 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to provide reference 
data for Squadron Commanders, documentation clerks, and reporting 
Officials, used to insure actions such as incoming and outgoing 
processing clearances, and to record temporary duty and counseling 
by Commanders 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manageris) and address: Commander Myrtle Beach Air 
Force Base, SC 29577 

Notification procedure: Commander Myrtle Beach Air Force Base, 
SC 29577 full name and social security number visit applicable 
Squadron Orderly Room full name, social security number and 
identification number or drivers license 

Record access procedures: Squadron Commander 
Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Field Records Group, Squadron Com¬ 
mander, Central Base Personnel Office 

Systems exempted from certain provisions of the act: NONE 

F03501 OUMCBVA 

System name: 03501 OUMCBVA Geographically Separated Unit Copy 
Officer Effectiveness <fe Airman Performance Report 
System location: At headquarters of major subordinate commands 
and numbered Air Forces. Official mailing addresses are in the De¬ 
partment of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: Officers and Air¬ 
men 

Categories of records in the system: Officer Effectiveness Report 
(OER) and Airmen Performance Report (APR) 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Use as a record to indicate 
individual’s past job performance 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: At Headquarters of Major Subor¬ 
dinate Commands and numbered Air Force official mailing addresses 
are j? ^e Department of Defense Directory in the appendix to the 
Air Force systems notice 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
re ^ r ^ S an< * ^ or conlesl * n 8 and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: OER and APR data 

Systems exempted from certain provisions of the act: NONE 


F0350I OXOXASX 

System name: 03501 OXOXASX Personnel Information File 

System location: Headquarters United States Air Force XOXAS 
Washington, D.C. 20330 

Categories of individuals covered by the system: Officers, Airmen 
and civilian employees who are assigned to the Directorate of Plans 
Categories of records in the system: File contains copies of person¬ 
nel actions initiated on an individual while assigned to Directorate of 
Plans. File contains copies of Assignment/Personnel Action Form 
2095. Classification/On The-Job Training Action Form 2096; Letters 
of Appreciation; correspondence changing tour status; promotion or¬ 
ders; completion of social actions training; reassignment orders; wel¬ 
come letters; computer printouts of military record; officers military 
record, AF Form 11; miscellaneous documents 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel background in¬ 
formation maintained to assist in preparing classification actions; Of¬ 
ficer Effectiveness Reports; Airman Performance Reports; requisi¬ 
tions; answer questions from individuals concerning their personnel 
status; prepare recommendations for decoration; miscellaneous per¬ 
sonnel actions. Used by personnel assigned to the Personnel and Ser¬ 
vices Office in their daily personnel and administrative functions 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for necd-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief Personnel and Services, 
Directorate of Plans, Headquarters United States Air Force 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501 00VDYDA 

System name: 03501 00VDYDA Informational Personnel Records. 

System location: Military Airlift Command Deputy Chief of Staff, 
Operations, Executive Office,Scott Air Force Base, IL 62225 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

assigned to Military Airlift Command Operations 
Categories of records in the system: Letters of welcome, assignment 
notification, AF Forms 2095, effectiveness report notices, commen¬ 
dation letters, locator cards 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Backup personnel data and 
source documentation 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by pcrson(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 
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Retained in office files for six months after the individual ter¬ 
minates military service, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff /Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to file clerk 

Record access procedures: Individual gains access from file clerk 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from police and investigating officers. 

Systems exempted from certain provisions of the act: NONE 
F03501 05HCHLG 

System name: 03501 05HCHLG Air Intelligence Manpower Manage¬ 
ment System (AIMMS) 

System location: Air Force Intelligence Service (ABFIS), Pentagon, 
Washington DC 20330 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Categories of records in the system: Personal data. Air Force Spe¬ 
ciality Code, Manpower data, Address, Phone Nos., Spouse, Date of 
Birth, Date of Rank, Dead on Arrival 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Locator purposes, assign¬ 
ment actions, utilized by AF/Intelligence-AFIS Directors only 
AFIS/Director of Personnel 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of Personnel, Air Force 
Intelligence Service, Pentagon, Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: From individuals concerned 

Systems exempted from certain provisions of the act: NONE 
F03501 05HCHLH 

System name: 03501 05HCHLH Reserve Management and Mobiliza¬ 
tion System (RMAMS) 

System location: At Air Force Intelligence Service, Fort Belvoir, 
VA 22060. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Assigned or attached to Air Force Intelligence Service (AFIS), 
transferred or retired reservists from AFIS, reservist who have ap¬ 
plied for assignment to AFIS 

Categories of records in the system: Biographic information 
(personal and military), language info, education info, reserve tour 


duty info, home info, employment info, security info, experience 
info (intelligence civilian foreign area), scientific and technical info, 
specialty info 

Authority for maintenance of the system: Title 10 USC 275 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To manage assigned and 
attached reservists career. Directorate of Intelligence (DI) Aerospace 
Defense Command, DI AF Communcations Service, DI AF Logistics 
Command, DI Air Training Command, DI Air University, DI 
Alaskan Air Command, DI Military Airlift Command, DI Pacific Air 
Forces, DI Strategic Air Command, DI Tactical Air Command. DI 
United States Air Force in Europe, DI United States Air Force 
Security Service, DI United States Air Forces Southern Command, 
DI Air Force Intelligence Service, DI Air Force Inspection and 
Safety Center, DI Air Force Test and Evaluation Center, DI Air 
Force Reserve, DI Air National Guard, DI Air Reserve Personnel 
Center, Defense Intelligence Agency, Central Intelligence Agency, 
user determines if reservist qualified to perform reserve tour 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-lo-know. 

Records are stored in security file containers/cabincts. 

Controlled by access lock on door 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp 
ing, macerating, or burning. 

System manager(s) and address: Director Intelligence Reserve 
Forces 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual, Air Reserve Personnel Center 

Systems exempted from certain provisions of the act: NONE 
F03501 06SCEYA 

System name: 03501 06SCEYA Air Force Audit Agency (AFAA) Per¬ 
sonnel Electronic Evaluation, Reporting System (PEER 

System location: HQ Air Force Audit Agency, AFAA/CC, Norton 
Air Force Base, CA 92409 

Categories of individuals covered by the system: AFAA Active Duty 
officer personnel AFAA Active Duty airman personnel 

Categories of records in the system: Grade Record Chronological 
Listing Of Service Record Related Job Experience Record Foreign 
Service Record Education and Training Record Service Record Of¬ 
ficer Effectiveness and Airman Performance Report Record Air 
Force Specialty Code Record Personal Record Career and Separation 
Record Flying - Rated Record Current Assignment Record Assign¬ 
ment Preference Record 

Authority for maintenance of the system: Title 10, US Code 8014a 
and 8032b(l) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used in managing 'he 
careers of all military personnel assigned to AFAA, regarding assign 
ment, reassignment, classification, professional military education 
Determining eligibility/qualifications for promotion. Regular Air 
Force appointment, separation, retirement, reenlistment, career 
reserve status, and Bootstrap education program. Users - Command 
section AFAA. Directorate of Resources Management staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 
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Records arc accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing. macerating, burning, or degaussing. 

System manager(s) and address: The Auditor General, Air Force 
Audit Agency (AFAA/CC), Norton AFB CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And the Director of Resources Management Air Force Audit Agen¬ 
cy (AFAA/RM), Norton AFB CA 92409 

i ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

And information provided by individual. 

Systems exempted from certain provisions of the g£t: NONE 
F03501 06SCEYB 

System name: 03501 06SCEYB Informal Airmen/Reserve Information 

Record 

Svstem location: HQ Air Force Audit Agency (AFAA), AFAA/CC, 
Norton Air Force Base, CA 92409 

Categories of individuals covered by the system: Air Force Audit 
Agency active duty enlisted personnel Air Force Audit Agency inac¬ 
tive reserve personnel 

Categories of records in the system: Record of Emergency Data Air¬ 
man/Officer performance/effectiveness reports Personnel Assignment 
Actions Reassignment Orders Assignment Preference Statement 
Promotion orders Awards/Decorations - Orders and Citations Enlist¬ 
ment Contract Airman/Officer Military Record (AF Form 7/11) 
Reserve Personnel Data Sheet Applications for Active Duty Tours 
and Assignment Orders Application for Reserve Assignment Ready 
Reserve Service Agreement Transitory correspondence pertaining to 
career management during individual’s assignment to AFAA. 

Authority for maintenance of the system: Title 10, US Code 8014a 

and 8032b(l) 

knutine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Staff applications for 
reserve active duty tours. Determine performance qualifications. 
Repository to support entries in AFAA Personnel Electronic Evalua¬ 
tion Reporting System (PEERS). Users - Command section AFAA. 
Directorate of Resources Management staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Kitrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: The Auditor General, Air Force 
Audit Agency (AFAA/CC), Norton AFB CA 92409 

otification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And the Director of Resources Management (AFAA/RM), Norton 
A^B CA 92409 

Contesting record procedures: The Air Force’s rules for access to 
Fe< r r< i S an< * ^ or contest ing and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
°‘irds, committees, panels, auditors, and so forth. 
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information provided by the individual and Consolidated Base Per¬ 
sonnel Office (CBPO). 

Systems exempted from certain provisions of the act: NONE 
F03501 06SCEYC 

System name: 03501 06SCEYC AFAA Management Information 
System - Career File 

System location: Managed at Headquarters Air Force Audit Agen¬ 
cy, AFAA/CC, Norton Air Force Base, CA 92409 
Categories of individuals covered by the system: Air Force Audit 
Agency active duty officer personnel Air Force Audit Agency active 
duty enlisted personnel Air Force Audit Agency civilian employees 
Categories of records in the system: Identification/Demographic 
Records Current Assignment Records Assignment Histo¬ 
ry/Experience Records Assignment/Job/Training Preference Records 
Completed Civilian Education Records In-Progress Civilian Educa¬ 
tion Records Professional Military Education Records Off-Duty Edu¬ 
cation Records Accreditation/Certification Records Performance 
Evaluation Records Membership in Professional Organizations 
Records Grade/Rank Records Pay Status Records Training Require¬ 
ments Records Training Scheduled/In-Progress Records Training His¬ 
tory Records Career Development Planning Records 
Awards/Decorations Records Statistical Records Foreign Service 
Records Air Force Specialty Code Records 
Authority for maintenance of the system: Title 10, US Code 8014a 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used in managing the 
careers of all military and civilian personnel assigned to/ employed 
by the AFAA. Uses include all necessary personnel actions regarding 
employment; assignment; reassignment; reemployment; classification; 
determining eligibility/qualifications for promotion; selections for 
promotion (civilian employees); Regular Air Force appointments 
(military officers); separations and retirement; reenlistments (enlisted 
personnel); career reserve status (military officers); conversion to 
career tenure (civilian employees); Bootstrap Education Program 
(military personnel); approval and funding of off-duty education 
(civilian employees); monitoring progress of off-duty education 
(military and civilian personnel); determining status of educational 
achievements (civilian institution education and professional military 
education); processing awards and decorations; obtaining, scheduling, 
monitoring, and recording training requirements, training in- 
progress, and training history; assisting and advising individuals re¬ 
garding career development; selecting managing, and reporting educa¬ 
tion/training for persons selected for executive development; prepar¬ 
ing statistical summaries; and preparing required reports for higher 
headquarters and providing requested management information to the 
AFAA Command Section. Users - Command Section, AFAA and 
Directorate of Resources Management Staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievabilitv: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superceded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, 
burning, or degaussing. Retained in office files until reassignment or 
separation, then destroyed by tearing into pieces, shredding, pulping, 
macerating, burning, or degaussing. 

System manager(s) and address: The Auditor General, (AFAA/CC), 
Norton Air Force Base, CA 92409 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. , 

Director of Resources Management (AFAA/RM), HQ Air Force 
Audit Agency, Norton AFB, CA 92409 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

And Data provided by the individuals themselves and inputs from 
manual military and civilian personnel systems 

Systems exempted from certain provisions of the act: NONE 
F03501 06SCEYD 

System name: 03501 06SCEYD Air Force Audit Agency Office Per¬ 
sonnel File 

System location: Command Section. AFAA/CD, Norton AFB CA 
92409; Directorate of Operations, AFAA/DO, Norton AFB CA 
92409; Directorate of Plans, AFAA/XP, Norton AFB CA 92409; 
Directorate of Resources Management, AFAA/RM, Norton AFB CA 
92409; Office of the Assistant Auditor General, CSAF/ACU, 
Washington, D.C. 20330; Air Force Audit Agency, Central Region 
(AFAA/AGC) Carswell AFB TX 76127; Air Force Audit Agency, 
Eastern Region (AFAA/AGE) Langley AFB VA 23665; Air Force 
Audit Agency, European Region (AFAA/AGU) APO NY 09332; Air 
Force Audit Agency, Western Region (AFAA/AGW) Norton AFB 
CA 92409; Air Force Audit Agency, Service Wide Systems Division 
(AFAA/AGP) Norton AFB CA 92409; Air Force Audit Agency Of¬ 
fice, Acquisition Systems Division (AFAA/AGS), Bldg 3226 Stop 12, 
Andrews AFB DC 20331; Air Force Audit Agency office. Logistic 
Systems Division (AFAA/AGL), Wright-Patlerson AFB OH 45433; 
Air Force Audit Agency Office, Altus AFB OK 73521; Air Force 
Audit Agency Office, Barksdale AFB TX 71110; Air Force Audit 
Agency Office, Bergstrom AFB TX 78743; Air Force Audit Agency 
Office, Blythevillc AFB AR 72315; Air Force Audit Agency Office, 
Cannon AFB NM 88101; Air Force Audit Agency Office, Carswell 
AFB TX 76127; Air Force Audit Agency Office, Duluth IAP MN 
55814; Air Force Audit Agency Office, PO Box 547, Dyess AFB TX 
79607; Air Force Audit Agency Office, Ellington AFB TX 77030; Air 
Force Audit Agency Office, Ellsworth AFB SD 57706; Air Force 
Audit Agency Office, England AFB LA 71301; Air Force Audit 
Agency Office, Ent AFB CO 80912; Air Force Audit Agency Office, 
F E Warren AFB WY 82001; Air Force Audit Agency Office, Grand 
Forks AFB ND 58201; Air Force Audit Agency Office, Holloman 
AFB NM 88330; Air Force Audit Agency Office, Lackland AFB TX 
78236; Air Force Audit Agency Office, Little Rock AFB AR 72076; 
Air Force Audit Agency Office, Lowry AFB CO 80230; Air Force 
Audit Agency Office, Malmstrom AFB MT 59402; Air Force Audit 
Agency Office, Minot AFB ND 58701; Air Force Audit Agency Of¬ 
fice. Offutt AFB NE 68113; Air Force Audit Agency Office, ATC- 
AFAA, Randolph AFB TX 78148; Air Force Audit Agency Office, 
Reese AFB TX 79489; Air Force Audit Agency Office, Richards- 
Gebaur AFB MO 64030; Air Force Audit Agency Office, PO Box 
3427, PSC 2, Sheppard AFB TX 76311; Air Force Audit Agency Of¬ 
fice, USAF Academy CO 80840; Air Force Audit Agency Office, 
Webb AFB TX 79720; Air Force Audit Agency Office, Whiteman 
AFB MO 65301; Air Force Audit Agency Office, APO New York 
09825; Air Force Audit Agency Office, Andrews AFB Washington 
DC 20331; Air Force Audit Agency Office, Chanute AFB IL 61868; 
Air Force Audit. Agency Office, Charleston AFB SC 29404; Air 
Force Audit Agency Office, Dover AFB DE 19901; Air Force Audit 
Agency Office, Griffiss AFB NY 13440; Air Force Audit Agency Of¬ 
fice, Grissom AFB IN 46970; Air Force Audit Agency Office, 
Homestead AFB FL 33030; Air Force Audit Agency Office, Keesler 
AFB MS 39534; Air Force Audit Agency Office, Kincheloe AFB MI 
49788; Air Force Audit Agency Office. K I Sawyer AFB MI 49843; 
Air Force Audit Agency Office, Langley AFB VA 23665; Air Force 
Audit AGency Office, Rickenbacker AFB OH 43217; Air Force 
Audit Agency Office, Loring AFB ME 04750; Air Force Audit Agen¬ 
cy Office, PO Box 6032, MacDdl AFB FL 33608; Air Force Audit 
Agency Office, Maxwell AFB AL 36112; Air Force Audit Agency 
Office, McGuire AFB NJ 08641; Air Force Audit Agency Office, 
Myrtle Beach AFB SC 29577; Air Force Audit Agency Office, Pease 
AFB NH 03801; Air Force Audit Agency Office, Plattsburgh AFB 
NY 12903; Air Force Audit Agency Office, Pope AFB NC 28309; Air 
Force Audit Agency Office, Scott AFB IL 62225; Air Force Audit 
Agency Office, Seymour Johnson AFB NC 27530; Air Force Audit 
Agency Office, PO Box 552, Shaw AFB SC 29152; Air Force Audit 
Agency Office, Tyndall AFB FL 32401; Air Force Audit Agency Of¬ 
fice, Wurtsmith AFB MI 48753; Air Force Audit Agency Office. 
APO San Francisco 96334; Air Force Audit Agency Office, Beale 
AFB CA 95903; Air Force Audit Agency Office, Castle AFB CA 
95342; Air Force Audit Agency Office, APO San Francisco 96319; 
Air Force Audit Agency Office, APO San Francisco 96274; Air 
Force Audit Agency Office, Davis-Monthan AFB AZ 85707; Air 


Force Audit Agency Office, APO Seattle 98737; Air Force Audit 
Agency Office, PO Box 878, APO Seattle 98742; Air Force Audit 
Agency Office. PO Box 1313, Fairchild AFB WA 99011; Air Force 
Audit Agency Office (LA), George AFB CA 92392; Air Force Audit 
Agency Office, APO San Francisco 96553; Air Force Audit Agency 
Office, APO San Francisco 96239; Air Force Audit Agency Office. 
APO San Francisco 96288; Air Force Audit Agency Office, APO San 
Francisco 96264; Air Force Audit Agency Office, Luke AFB AZ 
85309; Air Force Audit Agency Office. March AFB CA 92508; Air 
Force Audit Agency Office, Bldg 510, Mather AFB CA 95655; Air 
Force Audit Agency Office, PO Box 4006. McChord AFB WA 
98438; Air Force Audit Agency Office, Mountain Home AFB ID 
83648; Air Force Audit Agency Office, APO San Francisco 96310, 
Air Force Audit Agency Office, Nellis AFB NV 89191; Air Force 
Audit Agency Office, APO San Francisco 96570; Air Force Audit 
Agency Office, APO San Francisco 96280; Air Force Audit Agency 
Office, Travis AFB CA 94535; Air Force Audit Agency Office, APO 
San Francisco 96304; Air Force Audit Agency Office, APO San 
Francisco 96237; Air Force Audit Agency Office, APO San Fran¬ 
cisco 96330; Air Force Audit Agency Office, Vandenberg AFB CA 
93437; Air Force Audit Agency Office, Williams AFB AZ 85224; Air 
Force Audit Agency Office, APO San Francisco 96328; Air Force 
Audit Agency Office. APO New York 09238; Air Force Audit Agen¬ 
cy Office, APO New York 09223; Air Force Audit Agency Office. 
APO New York 09293; Air Force Audit Agency Office, APO New 
York 09755; Air Force Audit Agency Office, APO New York 09132; 
Air Force Audit Agency Office, APO New York 09109; Air Force 
Audit Agency Office, TUSLOG Del 193 RES/AUD, APO New York 
09289; Air Force Audit Agency Office, APO New York 09179; Air 
Force Audit Agency Office, APO New York 09332; Air Force Audit 
Agency Office, APO New York 09012; Air Force Audit Agency Of¬ 
fice, APO New York 09057; Air Force Audit Agency Office, APO 
New York 09283; Air Force Audit Agency Office. APO New York 
09194; Air Force Audit Agency Office, Edwards AFB CA 93523; Air 
Force Audit Agency Office, PO Box 1625, Eglin AFB FL 32542; Air 
Force Audit Agency Office, Kirtland AFB NM 87115; Air Force 
Audit Agency Office, Bldg 1521, Stop 21, L G Hanscom Fid MA 
01730; Air Force Audit Agency Office, PO Box 92960, Worldway 
Postal Center, Los Angeles; CA 90009; Air Force Audit Agency Of¬ 
fice, Patrick AFB FL 32925; Air Force Audit Agency Office/ASD. 
Wright-Patterson AFB OH 45433; Air Force Audit Agency Office. 
Hill AFB UT 84406; Air Force Audit Agency Office, Kelly AFB TX 
78241; Air Force Audit Agency Office/LVAS, McClellan AFB CA 
95652; Air Force Audit Agency Office/AUDGN, Robins AFB GA 
31098; Air Force Audit Agency Office, Tinker AFB OK 73145; Air 
Force Audit Agency Office (WPRA), Wright-Patterson AFB OH 
45433; Air Force Audit Agency Office, Newark AFS OH 43055; Air 
Force Audit Agency Office/AFDSDC, OL-2, Bldg 1111, Gunter AFS 
AL 36114; Air Force Audit Agency Office/AFAFC, 3800 York St, 
Denver CO 80205; Air Force Audit Agency Office/AFMPC, Ran¬ 
dolph AFB TX 78148; Air Force Audit Agency Office, SAMSO. 
Norton AFB CA 92049; Air Force Audit Agency Office, Norton 
AFB CA 92409; 

Categories of individuals covered by the system: Air Force Audit 
Agency active duty officer personnel Air Force Audit Agency active 
duty enlisted personnel Air Force Audit Agency reserve personnel 
Air Force Audit Agency civilian employees 

Categories of records in the system: Supervisor’s Record of Em¬ 
ployee Record of Emergency Data Notification of Personnel Action 
Request for Personnel Action Supervisory Evaluation of Employee 
Potential for First-Level Supervisory Positions Supervisory Appraisal 
of Employee Current Performance-Auditor Supervisory Appraisal of 
Employee Current Performance-Supervisory (General Schedule and 
Wage) Special Orders Awards and Decorations information Career 
Development data AFR 30-30 Certifications Appointment of Addi¬ 
tional Duties letter Career Counciling data Position Descriptions Spe¬ 
cial Duty Application Request for Invesliagion, Clearance, 
Unescorted Entry Access Authorization Certificate Letters of Recog¬ 
nition. Achievement, Congratulations or Commendation Notification 
of Permanent Change of Station (PCS) Assignment Quality Evalua¬ 
tion of First-Time Resident Auditors Requests for Transfer, Separa¬ 
tion, and Retirements Officer Career Objective Statements Airman 
Assignment Reference Statement Recommendations for Incentive 
Award Supervisory Appraisal of Employee Current Performance - 
Middle and High Level Managerial and Executive Qualifications 
Profile Certification of Eligibility and Record of Personnel Security 
Clearance Civilian Development Record Data relating to Temporal y 
Duty (TDY)/PCS trips Evaluation Review/Critique Sheet Orientation 
Checklist Admission and Disposition Slip Flying Attachment Data 
Locator Cards Supervisory Appraisal of Employee Current Per¬ 
formance - Clerical 
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\uthority Cor maintenance of the system: Title 10, US Code 8014a 

and 8032b(l) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by resident auditors, 
supervisory auditors, clerical personnel, and region/division chiefs to 
collect data for informational, support, and evaluation purposes 

Policies and practices for storing, retrieving, accessing, retaining, 
an4 disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System nianager(s) and address: The Auditor General, Air Force 
Audit Agency, Norton AFB CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from an international organization. 

Information obtained from a corporation. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

And internally within the United States Air Force or Air Force 

Audit Agency 

Systems exempted from certain provisions of the act: NONE 
F03501 06SCEYE 

Svstem name: 03501 06SCEYE Air Force Audit Agency Office File 

System location: Command Section, AFAA/CD, Norton AFB CA 
^409; Directorate of Operations, AFAA/DO, Norton AFB CA 
u? 409 ; Directorate of Plans, AFAA/XP, Norton AFB CA 92409; 
Directorate of Resources Management, AFAA/RM, Norton AFB CA 
v- 409; Office of the Assistant Auditor General. CSAF/ACU, 
Washington, D.C. 20330; Air Force Audit Agency, Central Region 
(AFAA/AGC) Carswell AFB TX 76127; Air Force Audit Agency, 
Eastern Region (AFAA/AGE) Langley AFB VA 23665; Air Force 
Aud.t Agency, European Region (AFAA/AGU) APO NY 09332; Air 
; 7 c Q e ^ dit Agency, Western Region (AFAA/AGW) Norton AFB 
a i 'a i : » A * r Force Audit Agency, Service Wide Systems Division 
ArAA/AGP) Norton AFB CA 92409; Air Force Audit Agency Of- 
, * cc ; Acquisition Systems Division (AFAA/AGS), Bldg 3226 Stop 12, 
ndrews AFB DC 20331; Air Force Audit Agency office. Logistic 

stems Division (AFAA/AGL), Wright-Patterson AFB OH 45433; 
Air Force Audit Agency Office, Altus AFB OK 73521; Air Force 
Audit Agency Office, Barksdale AFB TX 71110; Air Force Audit 
Agency Office, Bergstrom AFB TX 78743; Air Force Audit Agency 
Juice, Blytheville AFB AR 72315; Air Force Audit Agency Office, 
““ACT NM 88101; Air Force Audit Agency Office, Carswell 
7612 7; Air Force Audit Agency Office, Duluth LAP MN 
a IT Force Audil A 8e n cy Office, PO Box 547, Dyess AFB TX 
Air Force Audit Agency Office, Ellington AFB TX 77030; Air 
force Audit Agency Office, Ellsworth AFB SD 57706; Air Force 


Audit Agency Office, England AFB LA 71301; Air Force Audit 
Agency Office, Ent AFB CO 80912; Air Force Audit Agency Office, 
F E Warren AFB WY 82001; Air Force Audit Agency Office, Grand 
Forks AFB ND 58201; Air Force Audit Agency Office, Holloman 
AFB NM 88330; Air Force Audit Agency Office, Lackland AFB TX 
78236; Air Force Audil Agency Office, Little Rock AFB AR 72076; 
Air Force Audit Agency Office, Lowry AFB CO 80230; Air Force 
Audit Agency Office, Malmstrom AFB MT 59402; Air Force Audit 
Agency Office, Minot AFB ND 58701; Air Force Audit Agency Of¬ 
fice, Offutt AFB NE 68113; Air Force Audit Agency Office, ATC- 
AFAA, Randolph AFB TX 78148; Air Force Audit Agency Office, 
Reese AFB TX 79489; Air Force Audit Agency Office, Richards- 
Gebaur AFB MO 64030; Air Force Audit Agency Office, PO Box 
3427, PSC 2, Sheppard AFB TX 76311; Air Force Audit Agency Of¬ 
fice, USAF Academy CO 80840; Air Force Audit Agency Office, 
Webb AFB TX 79720; Air Force Audit Agency Office, Whiteman 
AFB MO 65301; Air Force Audit Agency Office, APO New York 
09825; Air Force Audit Agency Office, Andrews AFB Washington 
DC 20331; Air Force Audit Agency Office, Chanute AFB IL 61868; 
Air Force Audit Agency Office, Charleston AFB SC 29404; Air 
Force Audit Agency Office, Dover AFB DE 19901; Air Force Audit 
Agency Office, Griffiss AFB NY 13440; Air Force Audit Agency Of¬ 
fice, Grissom AFB IN 46970; Air Force Audit Agency Office, 
Homestead AFB FL 33030; Air Force Audit Agency Office, Kecsler 
AFB MS 39534; Air Force Audit Agency Office, Kincheloe AFB MI 
49788; Air Force Audit Agency Office, K I Sawyer AFB MI 49843; 
Air Force Audit Agency Office, Langley AFB VA 23665; Air Force 
Audit AGency Office, Rickenbacker AFB OH 43217; Air Force 
Audit Agency Office, Loring AFB ME 04750; Air Force Audit Agen¬ 
cy Office, PO Box 6032. MacDill AFB FL 33608; Air Force Audit 
Agency Office, Maxwell AFB AL 36112; Air Force Audit Agency 
Office, McGuire AFB NJ 08641; Air Force Audit Agency Office, 
Myrtle Beach AFB SC 29577; Air Force Audit Agency Office. Pease 
AFB NH 03801; Air Force Audit Agency Office, Plattsburgh AFB 
NY 12903; Air Force Audit Agency Office, Pope AFB NC 28309; Air 
Force Audit Agency Office, Scott AFB IL 62225; Air Force Audit 
Agency Office, Seymour Johnson AFB NC 27530; Air Force Audit 
Agency Office, PO Box 552, Shaw AFB SC 29152; Air Force Audit 
Agency Office, Tyndall AFB FL 32401; Air Force Audit Agency Of¬ 
fice, Wurtsmith AFB MI 48753; Air Force Audit Agency Office, 
APO San Francisco 96334; Air Force Audit Agency Office, BcaJe 
AFB CA 95903; Air Force Audit Agency Office, Castle AFB CA 
95342; Air Force Audit Agency Office, APO San Francisco 96319; 
Air Force Audit Agency Office, APO San Francisco 96274; Air 
Force Audit Agency Office, Davis-Monthan AFB AZ 85707; Air 
Force Audit Agency Office, APO Seattle 98737; Air Force Audit 
Agency Office, PO Box 878, APO Seattle 98742; Air Force Audit 
Agency Office, PO Box 1313, Fairchild AFB WA 99011; Air Force 
Audit Agency Office (LA). George AFB CA 92392; Air Force Audit 
Agency Office, APO San Francisco 96553; Air Force Audit Agency 
Office, APO San Francisco 96239; Air Force Audit Agency Office, 
APO San Francisco 96288; Air Force Audit Agency Office, APO San 
Francisco 96264; Air Force Audit Agency Office, Luke AFB AZ 
85309; Air Force Audit Agency Office, March AFB CA 92508, Air 
Force Audit Agency Office, Bldg 510, Mather AFB CA 95655; Air 
Force Audit Agency Office, PO Box 4006, McChord AFB WA 
98438; Air Force Audit Agency Office, Mountain Home AFB ID 
83648; Air Force Audit Agency Office, APO San Francisco 96310; 
Air Force Audit Agency Office, Nellis AFB NV 89191; Air Force 
Audil Agency Office, APO San Francisco 96570; Air Force Audit 
Agency Office, APO San Francisco 96280; Air Force Audit Agency 
Office, Travis AFB CA 94535; Air Force Audit Agency Office, APO 
San Francisco 96304; Air Force Audit Agency Office, APO San 
Francisco 96237; Air Force Audit Agency Office, APO San Fran¬ 
cisco 96330; Air Force Audit Agency Office, Vandcnberg AFB CA 
93437; Air Force Audit Agency Office, Williams AFB AZ 85224; Air 
Force Audit Agency Office, APO San Francisco 96328; Air Force 
Audit Agency Office, APO New York 09238; Air Force Audit Agen¬ 
cy Office, APO New York 09223; Air Force Audit Agency Office, 
APO New York 09293; Air Force Audit Agency Office, APO New 
York 09755; Air Force Audit Agency Office, APO New York 09132; 
Air Force Audit Agency Office, APO New York 09109; Air Force 
Audit Agency Office, TUSLOG Del 193 RES/AUD, APO New York 
09289; Air Force Audit Agency Office, APO New York 09179; Air 
Force Audit Agency Office, APO New York 09332; Air Force Audit 
Agency Office. APO New York 09012; Air Force Audit Agency Of¬ 
fice, APO New York 09057; Air Force Audit Agency Office. APO 
New York 09283; Air Force Audit Agency Office, APO New York 
09194; Air Force Audit Agency Office, Edwards AFB CA 93523; Air 
Force Audit Agency Office, PO Box 1625, Egiin AFB FL 32542; Air 
Force Audil Agency Office, Kirtland AFB NM 87115; Air Force 
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Audit Agency Office, Bldg 1521, Stop 21, L G Hanscom Fid MA 
01730; Air Force Audit Agency Office, PO Box 92960, Worldway 
Postal Center, Los Angeles CA 90009; Air Force Audit Agency Of¬ 
fice, Patrick AFB FL 32925; Air Force Audit Agency Office/ASD, 
Wright-Patterson AFB OH 45433; Air Force Audit Agency Office, 
Hill AFB UT 84406; Air Force Audit Agency Office, Kelly AFB TX 
78241; Air Force Audit Agency Office/LVAS, McClellan AFB CA 
95652; Air Force Audit Agency Office/AUDGN, Robins AFB GA 
31098; Air Force Audit Agency Office, Tinker AFB OK 73145; Air 
Force Audit Agency Office (WPRA), Wright-Patterson AFB OH 
45433; Air Force Audit Agency Office, Newark AFS OH 43055; Air 
Force Audit Agency Office/AFDSDC, OL-2, Bldg 1111, Gunter AFS 
AL 36114; Air Force Audit Agency Office/AFAFC, 3800 York St, 
Denver CO 80205; Air Force Audit Agency Office/AFMPC, Ran¬ 
dolph AFB TX 78148; Air Force Audit Agency Office, SAMSO, 
Norton AFB CA 92049; Air Force Audit Agency Office. Norton 
AFB CA 92409; 

Categories of individuals covered by the system; Air Force Audit 
Agency active duty officer personnel Air Force Audit Agency active 
duty enlisted personnel Air Force Audit Agency civilian employees 
Air Force Audit Agency reserve personnel 

Categories of records in the system: Installation Fact Sheet Air 
Force Audit Agency Office Leave Schedule Memorandum of Discus¬ 
sions with Installation Officials Personnel Data Sheet Personnel In¬ 
terview Sheet, Parts I and II Memorandum to Region Chief concern¬ 
ing supervisory visits Region/Division Audit Report Review Sheets 
Designation of Position and Position Titles Air Force Audit Agency 
Personnel Roster for Office Concerned Recommendations for Future 
Assignment of Personnel Memorandums for the Record-Supervisory 
Surveys Correspondence Relating to Performance of Assigned Per¬ 
sonnel Welcome Letters for Assigned Personnel Pertinent Staff 
Meeting Memorandums Workload Data Report Evaluations By Audi¬ 
tor AFAA Office Productivity Data Supervisory Auditor Assign¬ 
ments Reports of Significant Activity HQ AFAA SR A/Audit Review 
Sheet Memorandum of Personnel Discussions Trip Reports 

Authority for maintenance of the system: Title 10, U.S. Code 8014a 
and 8032b(l) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by resident auditors, 
supervisory auditors, and Region/Division Chiefs to collect data to 
evaluate office and individual performance and to become cognizant 
of office responsibilities and general geographical factors. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: The Auditor General, Air Force 
Audit Agency, Norton AFB CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 


Information obtained from an international organization. 

Information obtained from a corporation. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

And internally within the United States Air Force or Air Force 
Audit Agency 

Systems exempted from certain provisions of the act: NONE 
F03501 07YLNGA 

System name: 03501 07YLNGA Informational Personnel Records 

System location: At Air Force Office of Special Investigations. 
Washington DC 20314. 

Categories of individuals covered by the system: AH fraud, criminal, 
polygraph, technical services, and counterintelligence trained Air 
Force Office of Special Investigations (AFOSI) and USAF Defense 
Investigative Service (DIS) special agents. 

Categories of records in the system: Records for each special agent 
indicating investigative schools attended and experience level at¬ 
tained, polygraph examiner training and performance records, 
records indicating personnel who have volunteered for the Counterin 
telligence Program and special agents in the program, and technical 
services training records. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Director of 
Fraud Investigations to program personnel for advanced fraud train¬ 
ing and to identify personnel for assignment as fraud specialists. 
Used by the Director of Criminal Investigations to evaluate poly¬ 
graph examiner performance and to select polygraph examiners. Also 
used to determine polygraph examiner qualification for retention or 
termination as a certified Department of Defense polygraph ex¬ 
aminer. Used by the Director of Special Operations to program per 
sonnel for counterintelligence training and to identify volunteers for 
training in that area. Used by the Director of Technical Services to 
program personnel for advanced technical training and to identify 
personnel for assignment as technical services specialists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager!*) and address: Commander, Air Force Office of 
Special Investigations Washington, DC 20314 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Data is extracted from individual training 
and military/ civilian personnel records. 

Systems exempted from certain provisions of the act: NONE 

F0350I 07YLNGB 

System name: 03501 07YLNGB Internal Personnel Data System 

System location: At Air Force Office of Special Investigations. 
Washington DC 20314. 

Categories of individuals covered by the system: All personnel as¬ 
signed to the Air Force Office of Special Investigations (AFOSI) an 
all Air Force military personnel assigned to the Defense Investigative 
Service (DIS). 
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Categories records in the system: Records reflecting Unit 
authorized positions and Unit assigned personnel. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including cat ego 
nes of users and the purposes of such uses: To manage AFOS1 and 
DIS personnel resources. Used by personnel specialists in all assign¬ 
ment and manning actions. Used to monitor special agent experience 
level at each operating installation. Used to publish strength account¬ 
ing reports. Used by the Director of Fraud Investigations to manage 
fraud coded positions and personnel assigned to fraud operations. 
Also used to program personnel for advanced fraud training. Used by 
the Director of Criminal Investigations to manage criminal coded 
positions and to identify personnel for assignment as criminal spe¬ 
cialists. Also used to program personnel for advanced criminal train¬ 
ing. Used by the Director of Special Operations to manage counterin¬ 
telligence and counterespionage positions and to identify personnel 
for assignment as specialists in these areas. Also used to program 
personnel for advanced training in these areas. Used by Budget and 
Accounting Specialists for tracking anticipated personnel travel funds 
associated with permanent change of station moves. Used by the 
Commander for locator purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

ketrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 

system. y 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Commander, Air Force Office of 
Special Investigations Washington, DC 20314 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Data is extracted from individual milita¬ 
ry/civilian personnel records. 

Systems exempted from certain provisions of the act: NON£ 

F03501 22 ALSA 

System name: 03501 22 ALSA AAC Quality Force Records System 

System location: Each Consolidated Base Personnel Office in 
Alaska and/or each Commander and supervisor in Alaskan Air Com¬ 
mand. 

Categories of individuals covered by the system: Maintained on mili¬ 
tary personnel assigned Alaskan Air Command who have positive or 
negative traits on counseling. 

C ategories of records in the system: Contains name, grade, social 
security number, organization, date counseled and remarks entered. 

Authority for maintenance of the system: 5 USC, Section 301, 
Government Organization and Employees - Powers - Departmental 

Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by supervisors and 
commanders to record information regarding counseling to be used in 
subsequent actions as appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

•‘‘ guards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 


Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Alaskan Air Command, Director of 
Personnel Programs. APO Seattle 98742 

Notification procedure: Individual should not contact Systems 
Manager. Should contact immediate supervisor and provide identifi¬ 
cation. 

Record access procedures: Contact immediate supervisor. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in- 
stitutiorts 

Information obtained from educational institutions. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Systems exempted from certain provisions of the act: NONE 
F03501 22 ALSB 

System name: 03501 22 ALSB Alaskan Air Command (AAC) Quality 
Force Record System 

System location: Both Consolidated Base Personnel Offices 
(CBPO), Quality Control Section. 

Categories of individuals covered by the system: Pertains to all ac¬ 
tive duty Air Force personnel who write dishonored checks. 

Categories of records in the system: Includes name, rank, social 
security number, unit of assignment, and amount of check. 

Authority for maintenance of the system: 5 USC, Section 301, 
Government Organization and Employees - Powers - Departmental 
Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to identify personnel 
who write dishonored checks. Used by Consolidated Base Personnel 
Offices to provide information to the individual’s commander on the 
dishonored check and to insure timely action is taken to redeem the 
check. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manageris) and address: Director of Personnel, Con¬ 
solidated Base Personnel Office, Elmendorf Air Force Base, Alaska. 
APO Seattle 98742 and Eielson Air Force Base, Alaska, APO Seattle 
98737. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Dishonored check rendered by individual 
and military personnel records. 

Systems exempted from certain provisions of the act: NONE 

F03501 22 ALSC 

System name: 03501 22 ALSC AAC Quality Force Records System 

System location: Consolidated Base Personnel Offices and Major 
Air Command. 

Categories of individuals covered by the system: Maintained on mili¬ 
tary personnel assigned to Alaskan Air Command who have three or 
more incidents recorded on Air Force Form 1137, Unfavorable Infor¬ 
mation File Summary. 
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Categories of records in the system: Contains summary of derogato¬ 
ry incidents by name. 

Authority for maintenance of the system: 5 USC, Section 301, 
Government Organization and Employees - Powers - Departmental 
Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Base Director of Personnel 
uses form to advise unit commander if possible administrative 
separation should be contemplated on individual concerned. Judge 
Advocate reviews to insure recommended action is correct. Com¬ 
mander uses form to advise Director of Personnel of his final deci¬ 
sion. Alaskan Air Command Director of Personnel consolidates 
forms and briefs Commander of Alaskan Air Command and his staff 
of results of quality force programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Alaskan Air Command, Director of 
Personnel Programs, APO Seattle 98742 

Notification procedure: Contact Consolidated Base Personnel Of¬ 
fice, Quality Control Section at base of assignment and provide name 
and identification. 

Record access procedures: Reporting in pereon to servicing Con¬ 
solidated Base Personnel Office at base of assignment. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Air Force Form 1137 (UIF) 

Systems exempted from certain provisions of the act: NONE 
F03501AAFOI S 

System name: 03501AAFOI S Mobilization Augmentee Training Fol¬ 
ders 

System location: Office for Resources and Projects, Secretary of 
the Air Force Office of Information (SAF/OIR), Room 5C960, The 
Pentagon, Washington DC 20330. 

Categories of individuals covered by the system: Members of the Air 
Force Reserve assigned to Mobilization Augmentation (MA) postions 
within the Secretary of the Air Force Office of Information. 

Categories of records in the system: Applications for mobilization 
augmentee status, training, or assignment; orders to training or active 
duty; copies of effectiveness reports, training completion certificates; 
pertinent correspondence. 

Authority for maintenance of the system: 5 United States Code 301, 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as a training record 
as required by AFR 35-41, ’Participation and Assignment Within the 
Reserve Components’; used by supervisory personnel s determine 
eligibility for promotion or reassignment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files for two years after 
the individual completes or discontinues a training course, then 
retired to Washington National Records Center, Washington DC 
20409, and, after 28 additional years, they are then destroyed by tear¬ 
ing into pieces, shredding, pulping, macerating, or burning. 

System manageris) and address: Director of Information, Office of 
the Secretary' of the Air Force (SAF/Ol) Washington D.C. 20330 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the Reserve Forces Liaison Officer, Office for Resources 
and Projects, Secretary of the Air Force Office of Information 
(SAF/OIR), Room 5C960, The Pentagon. Washington DC 20330. 
telephone (202) OX-76240. Individuals inquiring by mail should 
furnish their name and service number. Individuals making personal 
visits to the Office for Resources and Projects should have in their 
possession a valid identification card(DD Form 2AF(RES). 

Record access procedures: Individuals can obtain assistance in gain¬ 
ing access by contacting the Reserve Forces Liaison Officer, Office 
for Resources and Projects, address and telephone as given. 

Contesting record procedures: The Air Force’s rules for access lo 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Information obtained from source docu 
ments (such as reports) prepared on behalf of the Air Force b> 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501AGSPCZPB 

System name: 03501A0SPCZPB Drug/Alcohol Intake Interview and 
Checklist 

System location: Social Actions, March Air Force Base, CA 92508 
Categories of individuals covered by the system: All Air Force active 
duty military personnel assigned to March Air Force Base, CA 
Categories of records in the system: Personal information, history of 
abuse, reasons for use, behavioral outlook, disciplinary' action 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used upon entry in USAF 
Drug/Alcohol Rehabilitation Program 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managerfs) and address: Social Actions Officer, March Air 
Force Base, CA 92508 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gam¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F03501A0SSGBP 

System name: 03501A0SSGBP Education and Training Fact Sheets 
System location: At HQ SAC/AD, Offutt AFB, NE. 68113. 
Categories of individuals covered by the system: Personnel assigned 
to SAC/AD 

Categories of records in the system: Record of Technical Data 
Processing Course completions. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to determine educa¬ 
tional qualifications and tmg needed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 


FEDERAL REGISTER VOL 40, NO 160— MONDAY, AUGUST 18, 1975 





DEPARTMENT OF DEFENSE 


35515 


Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System managers) and address: Assistant Chief of Staff, Data 
Systems,HQ Strategic Air Command 

Notification procedure: Requests from individuals should be ad¬ 
dressed to HQ SAC/XDXPT, Offutt Air Force Base, NE 68113 
Record access procedures: SAC/ADXPT will provide access. 
Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from individuals and gradua¬ 
tion certificates. 

Systems exempted from certain provisions of the act: NONE 
F03501B0SBAEYA 

System name: 03501BOSBAEYA Request for Clinical Priviledge at 
USAF Hosp Beale 

System location: USAF Hospital Beale Air Force Base, CA 
Categories of individuals covered by the system: Physicians, 
assistants, nurse practitioners 

Categories of records in the system: Request for permission to per¬ 
form surgical procedure-treatment 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to determine capa- 
bilities-priviledges for all doctors 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by commanders of medical cen¬ 
ters and hospitals. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager^) and address: Chief Hospital Administration 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Chief, Hospital Administration 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Individuals 
Systems exempted from certain provisions of the act: NONE 
F03501BOSPCZPA 

System name; 03501B0SPCZPA Staff Background Information 

System location: Headquarters 15 Air Force March Air Force Base. 

CA 92508 

Categories of individuals covered by the system: Staff navigators 
Categories of records in the system: Flying time and experience 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Chief of Bomb 
Navigation Branch for selecting replacement personnel and determin¬ 
ing experience levels 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
greened and cleared for need-to-know. 

Records are controlled by personnel screening. 


Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Chief of Bomb Navigation Branch 
Air Force Base, CA 92508 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Individual 

Systems exempted from certain provisions of the act: NONE 
F03501BOSPCZPB 

System name: 03501B0SPCZPB Navigator Background Information 
System location: Beale Air Force Base, CA 95903 Castle Air Force 
Base, CA 95342 Davis Monthan Air Force Base, AZ 85707 Dyess Air 
Force Base, TX 79607 Ellsworth Air Force Base. SD 57706 Fairchild 
Air Force Base, WA 99011 Francis E Warren Air Force Base, WY 
82001 Grand Forks Air Force Base, ND 58205 Malmstrom Air Force 
Base, MT 59402 March Air Force Base, CA 92508 Minot Air Force 
Base, ND 58705 6 Strategic Wing APO Seattle 98737 320 Bombard¬ 
ment Wing Mather Air Force Base, CA 95655 916 Air Refueling 
Squadron Travis Air Force Base, CA 94535 55 Strategic Reconnais¬ 
sance Wing Offutt Air Force Base, NE 68113 4300 Air Base 
Squadron Glasgow Air Force Base, MT 59231 
Categories of individuals covered by the system: Crew navigators 
Categories of records in the system: Flying time and experience 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Chief Bomb Navigation 
Branch for required interviews/ experience/selection of replacements 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager^) and address: Chief Bomb Navigation Branch at 
each base listed in Location Section above. 

Notification procedure: Addressed to Unit Chief Bomb Navigation 
Branch 

Record access procedures: Gain assistance from Unit Chief Bomb 
Navigation Branch 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Individual 

Systems exempted from certain provisions of the act: NONE 
P03501COSSGBP 

System name: 03501C0SSGBP Personnel Folders 
System location: At HQ SAC/AD 

Categories of individuals covered by the system: Personnel assigned 
to SAC/AD. 

Categories of records in the system: File of personnel action forms. 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to reference person¬ 
nel assignment and classification Actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Ketrievability: Filed by Name. 
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Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Assistant Chief of Staff, Data 
Systems,HQ Strategic Air Command 

Notification procedure: Requests from individuals should be ad¬ 
dressed to HQ SAC/AD, Offu tt Air Force Base, NE 68113 
Record access procedures: SAC/AD will provide access. 

Contesting record procedures: The Air Force s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from Air Force Personnel 
System. 

Systems exempted from certain provisions of the actr NONE. 
F03501E0SSGBPA 

System name: 03501EOSSGBPA SAC Senior Officer Record File 
System location: HQ 8AF/DPO Barksdale Air Force Base, LA 
71110 HQ15AF/DPO March Air Force Base, CA 92508 HQ 3AD/DP 
APO San Francisco 96334 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Officers assigned to unit locations on C001 seq cards only active 
duty Senior Off gens,colonels,and col selectees 

Categories of records in the system: Copies of last 5 Off Effective¬ 
ness Reports as a minimum photograph (optional) 

Authority for maintenance of the system: Title 44 US Code Section 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel management of 
Senior Officer resources retirement/separalion processing, reassign¬ 
ment considerations users DP and Command Section personnel 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are stored in security file containers/cabinets. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

Retained for 90 days then destroyed if officer separates or retires. 
If officer is reassigned within the Command the file is mailed to the 
new unit otherwise the file is mailed to HQ SAC/DPO Offutt Air 
Force Base, NE 68113 

System manager(s) and address: DC S/Personnel HQ SAC Offutt 
Air* Force Base, NE is responsible for overall policies and 
procedures. DCS personnel at locations listed on C001 card are local 
System Managers 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Individuals must show proof of identidy such as military ID card at 
the locations reflected on the C001 card. Written requests should pro¬ 
vide full name and SSAN 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

HQ SAC/DPO phone 294-5662 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

The file is originally prepared by HQSAC/DPO 


Systems exempted from certain provisions of the act: NONE 
F03501FOBXQPCD 

System name: 03501FOBXQPCD Effectiveness Report Review 
System location: At United States Air Force Academy, CO 80840 
Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Individual efficiency reports, 
computer information sheets. 

Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including categ< • 
ries of users and the purposes of such uses: Used to route office Effi 
ciency Report-Airmen Performance Report to various levels of com 
mand for quality conrol proccedures. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 
Records are stored in file cabinets. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding 
pulping, macerating, or burning. 

System managerts) and address: Deputy Chief of Staff, Personnel. 
USAF Academy, CO 80840 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Full name and SSAN 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Supervisors and System Manager 
Systems exempted from certain provisions of the act: NONE 
F03501FSFPC A 

System name: 03501FSFPC A Air Force Discharge Review Board 
original case files. 

System location: At National Personnel Records Center, Military 
Personnel Records, 9700 Page Boulevard, St. Louis, MO 63132. 

Categories of individuals covered by the system: Former Air Force 
Personnel who submit applications for review of discharge/ separa 
tion/dismissal. 

Categories of records in the system: Contains original copy of sum¬ 
mary of board proceedings, individual’s application form, order ap- 
pointing Discharge Review Board members, summary of applicant > 
military personnel record, correspondence between applicant and 
Discharge Review Board and magnetic recording of hearing if 
required). 

Authority for maintenance of the system: 10 United States Code 
1553 - Review of Discharge or Dismissal. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These documents are 
created and placed in the applicant’s military personnel file so that a 
permanent record of the Board’s action is preserved. These records 
are created by the Board in the performance of its statutory function^ 
These case files are utilized by the Air Force Military Personnel 
Center to create new discharge documents if required and to noniv 
the applicant of the outcome of his case. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on a recording. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing fie 
record system in performance of their official duties. 
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Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained permanently at the National Per¬ 
sonnel Records Center (Military Personnel Records), 9700 Page Blvd, 

St Louis, MO 63132. 

System managers) and address: Director, Secretary of the Air 
Force Personnel Council, Washington, D.C. 20030 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Written requests should contain the full name, service number and 
social security account number of the requestor. Personal visits may 
be made to room 920, Commonwealth Building, 1300 Wilson Blvd, 
Arlington, VA. Personal visitors must supply full name, service 
number, social security account number and some form of identifica¬ 
tion such as driver’s license, credit cards, etc. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Individual’s military personnel record 
Systems exempted from certain provisions of the act: NONE 
F03501F0SSGBPB 

System name: 03501F0SSGBPB Senior Officer Information File 
System location: HQ 8AF/DPO Barksdale Air Force Base, LA 
71110 Duty Title DCS/Personnel HQ 15AF/DPO March Air Force 
Base, CA 92508 Duty Tide DCS/Personnel HQ SAC/DPO Offutt Air 
Force Base, NE 68113 Duty Title Asst for Senior Off 
C ategories of individuals covered by the system: Air Force active 
duty officer personnel. 

Senior Officers only (generals,colonels,colonel selectees) 

Categories of records in the system: Each file at HQ SAC/DPO may 
contain an inactive SAC Senior File reported under System Identity 
Code 03501 A0SSSGP as well correspondence relating to personnel 
actions which have occurred during the officers assignment to this 
Command 

Authority for maintenance of the system: Title 44 US Code Section 

3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel management of 
Senior Officer resources, retirement or separation processing, and 
reassignment considerations users DP and Command Section person¬ 
nel 

Policies and practices for storing, retrieving, accessing, retaining, 
nnd disposing of records in the sytem: 

Storage: Maintained in file folders, 
ketrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: DCS/Personnel at each location 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name and SSAN. Visiting personnel must show- proof of ID 
such as military ID card 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

HQ SAC/DPO phone 294-5662 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


Record source categories: Any correspondence relating to personnel 
actions which have taken place during the Officers assignment to this 
Command 

Systems exempted from certain provisions of the act: NONE 
F03501GOSSGBPC 

System name: 03501GOSSGBPC Airman and Officer Efficency Report 
Appeals File 

System location: HQ Strategic Air Command/DPDRO Offutt Air 
Force Base, NE 68113 Duty Title Chief Records Div 
Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Active duty personnel who have submitted an application for cor¬ 
rection of an OER or APR 

Categories of records in the system: The individuals letter of appli¬ 
cation and any attachments that were presented in support of his ap¬ 
plication 

Authority for maintenance of the system: Title 44 US Code Section 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Users include OF.R/APR 
Appeal Board members and the OER/APR personnel specialist rou¬ 
tine uses determination if an individual has submitted a previous ap¬ 
plication and if so has new evidence been submitted 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managcr(s) and address: Chief Records Division HQ 
SAC/DPDR Offutt Air Force Base, NE 68113 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Written requests full name and SSAN. Visiting personnel show 
proof of ID such as military ID card 
Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

HQ SAC/DPDR phone 294-3648 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Individual provides application Appeal Board acts on application 
Systems exempted from certain provisions of the act: NONE 
F03501HOSSGBPD 

System name: 03501 HOSSGBPD SAC Retirement Applications File 
System location: HQ SAC/DPAAS Offutt Air Force Base. NE 
68113 Duty Title Chief Separations Branch 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Copy of retirement application 
or addendum initiated by individual and Major Command recommen¬ 
dation 

Authority for maintenance of the system: Title 44 US Code Section 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Users HQ SAC/DPAAS 
personnel uses evaluate for Command recommendation 
(approval/disapproval) 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 
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Maintained in visible file binders/cabinets. 

Locked room 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp- 
ing, macerating, or burning. 

System managers) and address: Chief Separations Branch, 
DCS/Personnel,HQ SAC/DPAAS 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and SSAN. Visiting personnel show proof of ID such as 
military ID catd 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

HQ SAC/DPAAS phone 294-5571 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501K0SSGBPA 

System name: 03501 KOSSGBPA Informational Personnel Records. 

System location: HQ Strategic Air Command Director of Missiles 
Offutt Air Force Base, NE 68113 

Categories of individuals covered by the system: AF personnel 
within DOM 

Categories of records in the system: Records of travel payments 
personnel allocation briefs notification of assignment briefs reassign¬ 
ment letters personnel action forms duty and travel restrictions or¬ 
ders locator file 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel accountability 
travel budget allocation security authorization manpower verification 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager^) and address: Director of Missiles HQ SAC 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Executive Officer Director of Missiles 
HQ SAC 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Base level personnel system internally 
produced individually provided 

Systems exempted from certain provisions of the act: NONE 


K03501XOBXQPCA 

System name: 03501XOBXQPCA Administrative Disenrollment and 
Investigations 

System location: At United States Air Force Academy, CO 80840. 
Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Commandant's Board Case 
File, Administrative Board proceedings. Administrative Inquiries and 
Investigations. 

Authority for maintenance of the system: 44USC3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as a case file in 
Commandant’s Board (Disenrollment) actions initiated against cadets. 
Reviewed by the Office of the Secretary of the Air Force in making 
final decision on disenrollment action. Reviewed by Superintendent, 
United States Air Force Academy in making decision to refer to 
Board of Officers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by Military Service Number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Director, Cadet Personnel and Ad¬ 
ministration USAF Academy CO. 80840 
Notification procedure: See Exemption 
Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F03501XOBXQPCB 

System name: 03501XOBXQPCB Prospective Instructor Files 
System location: At United States Air Force Academy, CO 80840 
Categories of individuals covered by the system: Military personnel 
applying for instructor duty with the faculty. 

Categories of records in the system: Copy of Application for In¬ 
structor Duty, college transcripts, past Officer Effectiveness Re¬ 
ports, Officer Uniform Assignment Brief which contains information 
such as prior assignment information, aeronautical rating informa 
tion, general personnel data including security clearance, date of 
birth, marital status, promotion dates; correspondence between in¬ 
dividual and department, evaluations on individual’s suitability and 
record of personal interview. 

Authority for maintenance of the system: I0USC9331 
Routine uses of records maintained in the system, including cate>:>»- 
ries of users and the purposes of such uses: Purpose of System: Infor¬ 
mation on qualification, availability and location of potential instruc¬ 
tors. Category of User: Faculty Departments. Specific Use: Used to 
assess -individual qualifications on personnel applying for instructor 
duly on the faculty. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 
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Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System managers) and address: Dean of the Faculty 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from educational institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
editors, and so forth. K 

Systems exempted from certain provisions of the act: NONE 
F03501XOBXQPCC 

System name: 03501XOBXQPCC USAF Academy Cadet Honor Com¬ 
mittee Case Files 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 

cadets. 

Categories of records in the system: The case files consist of 
evidence and statements gathered by the Cadet Honor Committee 
which has been used to determine if an accused cadet was guilty of 
violating the Cadet Honor Code. The file also includes a summary of 
the honor board proceedings. 

Authority for maintenance of the system: 44USC3101 and 5USC301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose for which infor¬ 
mation in the system is collected: To enable cadet honor representa¬ 
tives to investigate possible violations of the Cadet Honor Code. 
Category of user: Cadet Honor Representatives. Specific use made 
. of the information by each user: The information will be used as 
evidence at Cadet Honor Hearings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Information is retained for one year in the 
case of first class cadets and six months in the case of underclass 
cadets, or until graduation or elimination from training, then 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. 

System manager(s) and address: Commandant's Executive for 
Honor and Ethics, USAF Academy CO. 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager, Name and date of Cadet Honor 
Hearing, Office of the Commandant’s Executive for Honor and 
Ethics, US Air Force Academy, Colorado, 80840; positive proof of 
identification. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from witnesses and summa¬ 
ries of honor board proceedings prepared by cadets. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable 
For additional information, contact the Systems Manager. 

F03501X0IACYVA 

System name: 03501X0IACYVA Reserve Supplement Officer (RSO) 
Case File. 

System location: At Air Reserve Personnel Center, 3800 York 
-Street, Denver, CO 80205. 


Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Categories of records in the system: documents pertaining to requisi¬ 
tion, assignment, reassignment, separation, or TDY assignment 
request, work sheet , orders, amendments, notification of receipt of 
application solicitation letter 

Authority for maintenance of the system: Title 10 US Code, Section 
269. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: used by the military and 
civilian personnel of the reserve supplement officer assignment 
branch information is disclosed to Consolidated Base Personnel Of¬ 
fice and other branches within the Air Reserve Personnel Center to 
insure proper information is maintained on the individual for assign¬ 
ment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Reirievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Commander Air Reserve Personnel 
Center (ARPC). 

Notification procedure: request from individual should be addressed 
to command documenlion management officer, ARPC, 3800 York St 
Denver, CO 80205. Written request for information should contain 
full name of individual, SSAN (social security account number), cur¬ 
rent address and the case (control) number shown on correspondence 
received from Center. Records may be reviewed in Records Review 
Room ARPC, 3800 York St Denver, CO 80205, Building 2 Unit G 
between 8:00 AM and 3:00 PM on normal work days. For personal 
visits, the individual should provide current Reserve identification 
card and/or drivers license and give some verbal information that 
could verify his/her application. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC 3800 
York Street Denver, CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Major comands, personnel records, Air 
Reserve units. 

Systems exempted from certain provisions of the act: NONE 
F03501X0IACYVB 

System name: 03501X01ACYVB Application for Separation from the 
Regular AF to AF Reserve/Air National Guard. 

System location: At Air Reserve Personnel Center. 3800 York 
Street. Denver, CO 80205. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Categories of records in the system: application concerning separa¬ 
tion from the Regular Air Force to the Air Force Reserve/Air Na¬ 
tional Guard, documents pertaining to requisition, assignments, reas¬ 
signment, separation and declination 

Authority for maintenance of the system: US Code 10 Section 269. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: the routine use of this in- 
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formation is to help in obtaining * position in the Air Reserve forces. 
Used by Regular Air Force, Air Reservist, Air National Guard and 
civilian personnel to facilitate finding a position for reservists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage; Maintained in file folders. 

Retrievahility: Piled by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerial and address: Commander, Air Reserve Person¬ 
nel Center (ARPC). 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documention management officer ARPC/DAES 
3800 York St Denver CO 80205. Written request for information 
should contain full name of individual, SSAN (social security ac¬ 
count number), current address and the case (control) number shown 
on correspondence received from Center. Records may be reviewed 
in Records Review Room ARPC, 3800 York St Denver, CO 80205, 
Building 2 Unit G between 8.00 AM and 3:00 PM on normal work 
days. For personal visits, the individual should provide current 
Reserve , identification card and/or drivers license and give some 
verbal information that could verify his/her application/ declination 
or orders. 

Record access procedures: Command Documentation Manager, 
ARPC/DAES 3800 York Street Denver, CO 80205, telephone area 
code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Major commands, Consolidated Base Per¬ 
sonnel Office, Consolidated Reserve Personnel Office. 

Systems exempted from certain provisions of the act: NONE 
F03501X0IACYVD 

System name: 03501X0LACYVD Servicemens Group Life Insurance 
(SGLI) Entitlement Case Files. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Air National Guard personnel. 

Categories of records in the system: card file. Copies of correspon¬ 
dence, casualty reports, record of emergency data, SGLI election, 
death order, death Certificate, Air Force Accounting And Finance 
Center (AFAFC) verification of premium payments. 

Authority for maintenance of the system: Title 38 U.S.Code 765-776. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: purpose is to determine if 
an individual qualified for SGLI coverage, applied and paid for 
premiums for SGLI coverage and to report this information to office 
of SGLI, Newark NJ for processing insurance claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievahility: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Records are controlled by personnel screening. 


Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageris) and address: Commander Air Reserve Personnel 
Center (ARPC). 

Notification procedure: request from individual should be addressed 
to command Documentation Officer, ARPC/DAES 3800 York St 
Denver, CO 80205. Written request for information should contain 
full name of individual, SSAN (social security account number), cur¬ 
rent address and the case (control) number shown on correspondence 
received from Center. Records may be reviewed in Records Review 
Room ARPC, 3800 York St Denver, CO 80205, Building 2 Unit < 
between 8:00 AM and 3:00 PM on normal work days. For personal 
visits, the individual should provide current Reserve identification 
card and/or drivers license and give some verbal information that 
could verify his/her need to review record on deceased individual. 

Record access procedures: Individual can obtain assistance in gain 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: information from notification of death 
and documents pertinent to death and SGLI coverage obtained from 
other military branches, public health records, next of kin. or civilian 
organizations. 

Systems exempted from certain provisions of the act: NONE 
F03501X0IACYVH 

System name: 03501X0IACYVH Air Force Service Number/Social 
Security Account Number Cross Reference Rosters. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: all Air Force 
reservists that were on strength as of 28 july 1970 

Categories of records in the system: all Air Force reservists that 
were on strength as of 28 july 1970, contains grade, Air Force ser¬ 
vice number and social security account number. (SSAN) 

Authority for maintenance of the system: Title 10 US Code Section 
278. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: when correspondence is 
received at Air Reserve personnel center with an obsolete service 
number or without a SSAN military personnel clerks use roster to 
verify if the author was/or is a member of the reserve and what 
his/her SSAN should be 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained on computer paper printouts. 

Retrievahility: Filed by Name. 

Air Force service number 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

S>\stem manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC). 

Notification procedure: request from individual should be addressed 
to command Documentation Officer, ARPC/DAES 3800 York St 
Denver, CO 80205. Written request for information should contain 
full name of individual, SSAN (social security account number), cur¬ 
rent address and the case (control) number shown on correspondence 
received from Center. Records may be reviewed in Records Review 
Room ARPC, 3800 York St Denver, CO 80205, Building 2 Unit G 
between 8:00 AM and 3:00 PM on normal work days. For personal 
visits, the individual should provide current Reserve ID card and/or 
drivers license and give some verbal information that could verify 
his/her place of birth. 
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Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: advanced personnel data system 

Systems exempted from certain provisions of the act: NONE 
F03501X0IACYVJ 

System name: 03501X01ACYVJ Bad Address Card Files. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: forms, letters and 
correspondence concerning bad addresses of Air Force Reserve 
members not assigned to units who are assigned to non-affiliated 
reserve section, obligated reserve section, inactive status list reserve 
section, ready reinforcement personnel section, and retired reserve 
section without pay. 

Categories of records in the system: Last recorded employer, post¬ 
master of city of last recorded address, telephone information opera¬ 
tor last city of good address, parents of reservist, other relatives of 
reservist, veterans administration if reservist has a claim number 
listed in the master personnel record, college or university that 
reservist attended, selective service boards, internal revenue service, 
public utilities or any other lead that may be found in the master per¬ 
sonnel record of the reservist 

Authority for maintenance of the system: Title 10 US Code Section 
275 personnel records. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: a search for a good ad¬ 
dress is made by address research personnel. A code is entered into 
the computer which stops all computer mail from going to a reservist 
whose address has been identified as bad. Personnel technicians cut 
discharge orders on reservists that cannot be located. 

Policies and practices for storing, retrieving) accessing, retaining, 
and disposing of records in the sytem: 

Storage: Metal tray on top of desk, computer cards 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

last address of reservist 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: Commander Air Reserve Personnel 

Center (ARPC). 

Notification procedure: request from individual should be addressed 
to Command Documentation Officer, ARPC/DAES 3800 York St 
Denver, CO 80205. Written request for information should contain 
full name of individual, SSAN (social security account number), cur¬ 
rent address and the case (control) number shown on correspondence 
received from Center. Records may be reviewed in Records Review 
Room ARPC, 3800 York St Denver, CO 80205, Building 2 Unit G 
between 8:00 AM and 3:00 PM on normal work days. For personal 
visits. The individual should provide current Reserve ID card and/or 
drivers license and give some verbal information that could verify 
his/her place of birth, 

Record access procedures: individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: information from last recorded employer, 
postmaster of city of last recorded address, telephone information 
operator last city of good address, parents of reservist, other rela¬ 
tives of reservist, veterans administration if reservist has a claim 
number listed in master personnel record, college or university 
reservist attended, Selective Service Boards, Internal Revenue Ser¬ 


vice, public utilities or any other lead that may be found in the 
master personnel record of the reservist. 

Systems exempted from certain provisions of the act: NONE 
F03501X0IACYVK 

System name: 03501X0IACYVK Control Card for Vouchers for 
Medical Services. 

System location: At Air Reserve Personnel Center. 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: card file with name, address, 
SSAN (social security account number), voucher number if applica¬ 
ble, and record of actions/ letters/final payment of bill regarding in¬ 
dividual. 

Authority for maintenance of the system: Section 10 US Code 275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: information in files is used 
to provide a record of authorizations for physical examinations at 
government expense or no expense, and voucher number. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

and voucher number 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageris) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: request from individual should be addressed 
to Command Documentation Officer, ARPC/DAES 3800 York St 
Denver, CO 80205. Written request for information should contain 
full name of individual, SSAN (social security account number), cur¬ 
rent address and the case control number shown on correspondence 
received from Center. Records may be reviewed in Records Review 
Room ARPC, 3800 York St Denver, CO 80205, Building 2 Unit G 
between 8:00 AM and 3:00 PM on normal work days. For personal 
visits, the individual should provide current Reserve ID Card and/or 
drivers license and give some verbal information that could verify 
his/her status. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: information from Master Personnel 
Record, P-80 microfiche roster, vouchers. Air Force Accounting and 
Finance Center and control logbook. 

Systems exempted from certain provisions of the act: NONE 
F03501X0IACYVL 

System name: 03501X01ACYVL Medical Mobilization Augmcntcr 
Personnel Management Files. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: copies of correspondence and 
other documents pertaining to Air Force Reservist assigned to Medi¬ 
cal Mobilization Augmenter Program managed by Surgeon ARPC, 
maintained in case files 

Authority for maintenance of the system: Title 10 US Code Section 
275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: information in files is used 
to manage the reservist career in his medical career field. Informa¬ 
tion is used by military, civilian personnel 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: request from individual should be addressed 
to Command Documentation Officer, ARPC/DAES 3800 York St 
Denver, CO 80205. Written request for information should contain 
full name of individual, SSAN (social security account number), cur¬ 
rent address and the case control number shown on correspondence 
received from Center. Records may be reviewed in Records Review 
Room ARPC, 3800 York St Denver, CO 80205, Building 2 Unit G 
between 8:00 AM and 3:00 PM on normal work days. For personal 
visits, the individual should provide current Reserve ID Card and/or 
drivers license and give some verbal information that could verify 
his/her identity for reserve application. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: information from master personnel 
records. Surgeon Office, ARPC, Advanced Personnel Data System, 
manning documents and from the servicing Consolidated Base Per¬ 
sonnel Office. 

Systems exempted from certain provisions of the act: NONE 
F03501XOIACYVM 

System name: 03501X01 ACYVM Medical Service Liaison Officer 
Program Card File. 

Sysiem location: At .Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Categories of records in the system: card with individuals full name, 
SSAN (social security account number), corps, current address, 
school affiliation, servicing personnel office, and reserve status. 
Record to indicate if individual is authorized to earn point credit. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: information in files is used 
as an informational reference file and an aid for preparing point 
credit authorization and forwarding authenticated point credit forms 
to proper servicing personnel office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

school affiliation 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 


Notification procedure: request from individual should be addressed 
to Command Documentation Officer, ARPC/DAES 3800 York St 
Denver, CO 80205. Written request for information should contain 
full name of individual, SSAN (social security account number), cur 
rent address and the case control number shown on correspondence 
received from Center. Records may be reviewed in Records Review 
Room ARPC, 3800 York St Denver, CO 80205, Building 2 Unit G 
between 8:00 AM and 3:00 PM on normal work days. For personal 
visits, the individual should provide current Reserve ID Card and/or 
drivers license and give some verbal information that could verify 
his/her status. 

Record access procedures: Individual can obtain assistance in gain 
ing access from Command Documentation Manager, ARPC/DAF.S 
3800 York St. Denver CO 80205, telephone area code 303-825-1161 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: information from Master Personnel 
Records, Annual Survey and Advanced Personnel Data System. 

Systems exempted from certain provisions of the act: NONE 
F03501X01AC YVN 

System name: 03501X0IACYVN Medical Actions Card File. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. i 

Categories of records in the system: card file with record of all cor 
respondence, medical action, final disposition of individual 

Authority for maintenance of the system: 10 USC 591 and 592 ant' 
593 and 594. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: cards are used as coir 
prehensive record of all medical actions taken by the Surgeons Of 
ficc pertaining to each individual. Used by military and civilian per 
sonnel assigned to the Surgeons Office. Allow personnel of the Sur 
geons Office to readily respond to queries from individuals and/or 
other agencies with need to know of all medical actions taken by 
Surgeon regarding individuals. 

Policies and practices for storing, retrieving, accessing, retainin'; 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are proper! 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: request from individual should be addressed 
to Command Documentation Officer, ARPC/DAES 3800 York Si 
Denver, CO 80205. Written request for information should contain 
full name of individual, SSAN (social security account number), cur 
rent address and the case control number shown on correspondence 
received from Center. Records may be reviewed in Records Review 
Room ARPC, 3800 York St Denver, CO 80205, Building 2 Unit G 
between 8:00 AM and 3:00 PM on normal work days. For personal 
visits,the individual should provide current Reserve ID Card and/or 
drivers license and give some verbal information that could verify 
his/her case/status. 

Record access procedures: Individual can obtain assistance in gain 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: information from source documents, 
general correspondence, ARPC Form 201, medical facilities, physi 
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cians, medical specialists, and servicing Consolidated Base Personnel 

Offices. 

Systems exempted from certain provisions of the act: NONE 
F03501X0IACYVP 

System name: 03501XOIACYVP Air Reserve Information Squadron 
Biographical Files. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 

personnel. 

assigned to the Air Reserve Information Squadron Program, 

(ARIS). 

Categories of records in the system: Biographies of ARIS Program 
members prepared by those members according to format provided 
by ARIS Program Manager. Includes name, rank, social security ac¬ 
count number, service dates, date of birth, unit assignments, civilian 
employment, military and civilian education, military and civilian ex¬ 
perience, aris program specialties, hobbies, and names of family 
members. 

Authority for maintenance of the system: Section 10 US Code 262. 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: provide overview of skill 
resources available in ARIS Program. Allow selection of members 
best qualified to meet specific program requirements and task assign¬ 
ments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: Commander Air Reserve Personnel 

Center (ARPC) 

Notification procedure: request from individual should be addressed 
to Command Documentation Officer, ARPC/DAES 3800 York St 
Denver, CO 80205. Written request for information should contain 
full name of individual, SSAN (social security account number), cur¬ 
rent address and the case control number shown on correspondence 
received from Center. Records may be reviewed in Records Review 
Room ARPC, 3800 York St Denver, CO 80205, Building 2 Unit G 
between 8:00 AM and 3:00 PM on normal work days. For personal 
visits, the individual should provide current Reserve ID Card and/or 
drivers license. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager. ARPC/DAES 
3800 York St. Denver CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: solicited from and provided by individual 
concerned. 

Systems exempted from certain provisions of the act: NONE 
F03501X0IACYVR 

System name: 03501X0IACYVR Chaplain Personnel Management 

Files. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 

chaplain personnel. 

Categories of records in the system: Ecclesiastical endorsement spe¬ 
cial and annual tour orders, appointment orders, change of assign¬ 
ment or attachment orders, promotion orders, record of security 
clearance, miscellaneous correspondence to and from individual 
Authority for maintenance of the system: Title 10 USC 8067. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain a historical 
file on the individual, to maintain copies of all types of orders that 
affect his career.Used only by Chaplains Office. Information is used 
to process tours of active duty to maintain chronological correspon¬ 
dence file 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: pending 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer, ARPC/DAES 3800 
York St Denver, CO 80205. Written request for information should 
contain full name of individual, SSAN (social security account 
number), current address and the case control number shown on cor¬ 
respondence received from Center. Records may be reviewed in 
Records Review Room ARPC, 3800 York St Denver, CO 80205, 
Building 2 Unit G between 8:00 AM and 3:00 PM on normal work 
days. For personal visits, the individual should provide current 
Reserve ID Card and/or drivers license and give some verbal infor¬ 
mation that could verify his/her religion 

Record access procedures: individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver, CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from correspondence and 
reserve orders 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F03501X0IACYVS 

System name: 03501X0IACYVS Personnel Management Records 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Members and 
civilian/active military applicants Air Force Reserve 

Categories of records in the system: Officer and airman assignment 
files which includes correspondence,memos,complctcd forms, 
messages and vacancy authorization data for assignment approvals, 
disapprovals, waivers,manning assistance .discharges screening and 
related material. 

Authority for maintenance of the system: 10 USC 275 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to make determina¬ 
tions on discharges or mobilization, deferments.fulfillment of statuto¬ 
ry requirements,involuntary order to extended active duty and tem¬ 
porary release ;determine eligibility/suitability for assign¬ 
ment/reassignment with the Air Force Reserve;and to document 
replies to individuals and inquiries;used by military personnel clerks 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 
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Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver CO 80205. Written request for information should 
contain full name of individual,SSAN(social security account 
number),current address and the casc(control)number shown on cor¬ 
respondence received from Center. Records may be reviewed in 
Records Review Room ARPC,3800 York St Dcnver.CO 80205,Build¬ 
ing 2 Unit G between 8 o’clock and 3 o’clock on normal work days. 
For persona] visits, the individual should provide current Reserve ID 
Card and/or drivers license and give some verbal information that 
could verify his/her Reserve status from the Master Personnel 
Record or Reserve application. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from ComMand Documentation manager,ARPC/DAES 
3800 York St. Denver CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: information from the individual 
requesting assignment or making the inquiry and master personnel 
record 

Systems exempted from certain provisions of the act: NONE 
F0350IX0IACYVT 

System name: 03501X0IACYVT Chaplain Biographical Files. 

System location: Ecclesiastical endorsing agencies 

At Air Reserve Personnel Center, 3800 York Street, Denver, CO 
80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: Name, rank, religion, civilian 
education, military' education civilian experience, military experience, 
professional expertise 

Authority for maintenance of the system: Title 10 US Code 8067 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To select chaplains for 
special duties according to specific expertise required. Records are 
used by Chaplains Office personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability:. Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver CO 80205. Written request for information should 
contain full name of individual, SSAN(social security account 
number),current address and the case(control)number shown on cor¬ 
respondence received from Center. Records may be reviewed in 
Records Review Room ARPC,3800 York St Denver,CO 80205, Build¬ 
ing 2 Unit G between 8:00 AM and 3:00 PM on normal work days. 
For personal visits, the individual should provide current Reserve ID 
Card and/or drivers license and give some verbal information that 
could verify his/her religion 

Record access procedures: individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager,ARPC/DAES 
3800 York ST. Denver CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager, 

Record source categories: information is obtained from individual 

Systems exempted from certain provisions of the act: NONE 
F03501X0IACYVV 

System name: 03501X0IACYVV Biographical File 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 


Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: curriculum vitaes including 
civilian education, military service, professional appointments, mem 
bership in professional societies, civic activities and state of licensure 

Authority for maintenance of the system: Section 6d (1) Militarv 
Selective Act of 1967,Titlc 10 US Code 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: are used to provide the 
ARPC/SG, Surgeon General, Major Command Surgeons, USAF/RF 
and Reserve Regions an in-depth personal history of Reservists in the 
9019th Air Reserve Squadron. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the reconi 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: managed by the Surgeons Office 
ARPC " 

Notification procedure: request from individual should be addressed 
to Command Documentation Officer ARPC/DAES 3800 York Si 
Denver CO 80205. Written request for information should contain full 
name of individual,SSAN(social security account number).current ad 
dress and the case(control)number shown on correspondence 
received from Center. Records may be reviewed in Records Review 
Room ARPC,3800 York St Denver.CO 80205, Building 2 Unit G 
between 8:00 AM and 3:00 PM on normal work days. For personal 
visits, the individual should provide current Reserve ID Card and/or 
drivers license and give some verbal information that could verify 
his/her military personnel record 

Record access procedures: individual can obtain assistance in gain 
ing access from Command Documentation Manager,ARPC/DAES 
3800 York St. Denver CO 80205, telephone area code 303-825-1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: source is compiled from Individual 
Reservist 

Systems exempted from certain provisions of the act: NONE 
F035O1X0IACYVW 

System name: 03501X01ACYVW Personnel Management Files 

System location: At Headquarters United States Air Force 
Washington DC 20330. 

At Air Reserve Personnel Center, 3800 York Street, Denver, CO 
80205. 

At United States Air Force Academy, CO 80840. 

At headquarters of the United States Air Force, major command 
and major subordinate commands. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: case folders of Reserve person 
nel placed on active duty containing copies of special and Reserve 
orders; correspondence documents complete with information used 
for travel overseas-.assignment instructions ;list of actions taken by 
technician ;board actions on involuntary Airmen'.certified receipts 
acknowledgement of receipt of special orders card 

Authority for maintenance of the system: Section 10 US Code 275 
Personnel Records 672 Reserve components generally .Title 10 US 
Code 673 Ready Reserve and Executive Order 11366, 4 Aug 67, Title 
10 US Code Chapter 103 Senior Reserve Officer: Training Corps 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: used as a reference file to 
answer inquiries from the Reservist and Air Force personnel requir 
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ing information on the Reservist being recalled to active duty.to send 
gaining active units additional copies as requested.useds as substan¬ 
tiating documents by the Air Force Judge Advocate Office to show 
all action was taken in accordance to prescribing directives records 
arc used by military personnel technicians 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Retrievability: ascending AFSC order, rank, and name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) * 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES, 3800 
York St, Denver CO 80205. Written request for information should 
contain full name of individual, SSAN (Social Security Account 
Number), current address and the case (control) number shown on 
correspondence received from Center. Records may be reviewed in 
Records Review Room ARPC, 3800 York St, Denver CO 80205, 
Building 2 Unit G between 8:00 AM and 3:00 PM on normal work 
days. For personal visits, the individual should provide current 
Reserve ID card and/or driver’s license and give some verbal infor¬ 
mation that could verify his/her Military Personnel Record. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES, 
3800 York St, Denver, CO 80205, Telephone Area Code 303-825- 
1161. 

Contesting record procedures: The Air Force’s niles for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual Reservist, instructions from 
Air Force military Personnel Center, Randolph Air Force Base,San 
Antonio,TX 78148, instructions and board actions from Air Force 
Reserve, /DPAA Robins Air Force Base, Warner Robins, GA 31093 
and Air Force Officers Training Corps/SDAA, Maxwell Air Force 
Base, Montgomery, Alabama 36112 and the National Guard Bureau, 
Washington DC 20310, and other Air Commands,instructions from 
Headquarters/JAEC, Washington DC 20314 

Systems exempted from certain provisions of the act: NONE 
F03501X0GTAYZA 

S^tem name: 03501X0OTAYZA Management Control System (MCS 

) 

System location: Administrative/Personnel Support Office, Room 
1D158, Air Force Data Services Center, AFDSC/CEA, Pentagon, 
Washington, D.C. 20330. Training Team, Office of Plans and 
Management, Room 10041, Air Force Data Services Center, 
AFDSC/XMT, Pentagon, Washington, D.C. 20330. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Categories of records in the system: Types of records listed in MCS 
are those associated with a locator file, i.e., the individual’s name, 
!iume address, home phone, etc. Also contained are records relating 
to the office the individual is assigned to; their authorized and as¬ 
signed grade; date they were assigned to this organization; for milita¬ 
ry personnel only, the date they will depart; who their supervisor is; 
and the individual’s duty phone and his immediate supervisor’s duty 
phone. This also contains training information for military and 
civilian personnel assigned to AFDSC. This information consists of 
course completions by date. 

Authority for maintenance of the system: At the present time there 
is no statute or executive order applicable to such a system of 
records as the MCS file. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The MCS system was 
established as a management tool to provide office managers with in¬ 
formation concerning their overall manpower picture to aid them in 

heduling workload requirements in support of this organization's 
^signed mission. This system also acts as a Central Locator File and 


also allows a variety of manpower reports to be produced, b. An¬ 
ticipated users of the MCS system: (1) Commander, Air Force Data 
Services Center. (2) Directors and Divisions Chiefs, Air Force Data 
Services Center. (3) Administrative personnel assigned to the Office 
of Administrative/Personnel Support function. Air Force Data Ser¬ 
vices Center, and training personnel assigned to Training Team, Of¬ 
fice of Plans and Management. (4) Civilian agencies and other 
government agencies. (Specific names and government branches can¬ 
not be identified since the system acts as a locator file for individuals 
assigned to AFDSC. Any civilian agency or government branch could 
request information concerning an individual in order to locate that 
individual at their place of duty or at home.) (5) Military and Civilian 
Personnel Offices assigned to the 1143rd Air Base Squadron Pen¬ 
tagon, Washington, D.C. c. Specific use of information by each of 
the users mentioned in paragraph 8b. (1) The Commander, AFDSC 
uses the information from the MCS system to keep informed of the 
current manpower authorizations within AFDSC and were individuals 
are assigned. This is also true for Directors and Division Chiefs in 
AFDSC. From this information the AFDSC workload is closely 
managed to meet requirements by customers that this organization 
supports. In addition, the Commander, Directors and Divisions 
Chiefs can request a variety of manpower information from this 
system when certain data fields are aligned. (2) The administrative 
personnel assigned to the Administrative personnel support function 
mainly use the informmation supplied from MCS as a Central Loca¬ 
tor file in order to assist outside callers in locating offices and in¬ 
dividuals of this organization. Training Personnel use this file to pro¬ 
vide cost estimates for input to the annual budget preparations for 
this organization. (3) The information provided to civilian and 
government agencies would be upon request to locate an individual 
assigned to AFDSC. (4) Civilian and Military personnel offices are 
provided information in report form. In most cases this information 
conncems number of personnel assigned against number authorized, 
or the number of personnel assigned in a particular grade. Each of 
these offices can request other inquiries concerning personnel for 
which the MCS can, in most cases, provide the answers to their 
questions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Chief, Administrative/Personnel 
Support Office, Air Force Data Services Center, Pentagon, Washing¬ 
ton, D.C.20030. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from individual. 

Systems exempted from certain provisions of the act: NONE 
F0350120SSGBPA 

System name: 0350120SSGBPA Information Officer Background 
Record 

System location: Headquarters Strategic Air Command (SAC) Ol 
see DoD Directory Headquarters 15th Air Force OI see DoD 
Directory Headquarters 8th ^ir Force OI see DoD Directory 

Categories of individuals covered by the system: Information and ad¬ 
ministrative personnel at all SAC Offices of Information 

Categories of records in the system: Name rank SSAN photograph 
dates of rank and separation assignme nt history military and civilian 
schooling degrees military job history 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assignment research 
Headquarters SACOI and numbered Air Force OI personnel assign¬ 
ment recommendations and locator 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in file cabinets. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for one additional year, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. 

System managers) and address: Director of Information Headquar¬ 
ters SAC 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Individual completes and changes file 
card 

Systems exempted from certain provisions of the act: NONE 
F03502 DPMMB A 

System name: 03502 DPMMB A Selective Reenlistment Consideration 
System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

At consolidated base personnel offices only. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Initial enlistees 
within 15 months of original expiration term of service. 

Categories of records in the system: Documentation of selective 
reenlistment consideration process. 

Authority for maintenance of the system: Title 10, United States 
Code (USC) - Chapter 833, Enlistments, Sections 8251 - 8263; Tide 
44, USC, Chapter 31, Public Printing and Documents, Records 
Management by Federal Agencies, Section 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine member’s 
reenlistment eligibility. Member’s immediate supervisor, member’s 
immediate commander, unit career advisor, base career advisor. 

Policies and practices for storing, retrieving, accessing, retaining, 
and, disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Filed temporarily in member’s Unit Person¬ 
nel Records prior to reenlistment; permanently filed in Master Per¬ 
sonnel Records at time of reenlistment, separation, discharge or 
retirement. 

System managers) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base. Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

or by contacting agency officials at respective servicing Con¬ 
solidated Base Personnel Office. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager, 
or same procedure as for notification. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Entries are made by the supervisor and 
commander, and acknowledged by the member. 

Systems exempted from certain provisions of the act: NONE 


F03502 DPMMB B 

System name: 03502 DPMMB B Request for Variable Reenlistment 
Bonus (VRB) and/or Advance Payment of VRB. 

System location: At consolidated base personnel offices only. Offi¬ 
cial mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Enlisted members 
who are receiving Selective Reenlistment Bonus payments in equal 
annual installments and request advance payment of one or more 
such remaining installments. 

Categories of records in the system: Requests for Variable Reenlist- 
ment Bonus (VRB) and/or Advance Payment of VRB. 

Authority for maintenance of the system: Title 37 United States 
Code; Pay and Allowances of the Uniformed Services - Chapter 5 - 
Special and Incentive Pays, Section 308; Title 44 United States Code: 
Public Printing and Documents, Chapter 31 - Records Management 
Federal Agencies, Section 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Request advance payment 
of Selective Reenlistment Bonus monies due in subsequent fiscal 
years. Immediate commander, major command headquarters career 
motivation office, United States Air Force Deputy Chief of 
Staff/Personnel, Motivation and Retention Division, Randolph AFB 
Texas 78148 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized^ personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for two years after end of year in 
which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager^) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Individual may contact agency officials at 
the respective servicing Consolidated Base Personnel Office to exer- • 
cise his rights under the Act. 

Record access procedures: Individual may contact agency officials 
at the respective servicing Consolidated Base Personnel Office to ex¬ 
ercise his rights under the Act. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Member’s application 

Systems exempted from certain provisions of the act: NONE 
F03502 OBXQPCB 

System name: 03502 OBXQPCB Cadet Personnel Records System 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system; This record system coni jins 
both Military Personnel documents and Counselling documents. 
Cadet Aptitude Referral, Commandant’s Aptitude Review, Referral 
of Offenses and Award of Punishments, Cadet Aptitude Briefing. Air 
Officer Commanding Evaluation for Commissioning, Frequency Dis¬ 
tribution (MOM), Form for Remarks, MOM Interview Letters, Physi¬ 
cal Education Performance, Memo For Record, Cadet Inter¬ 
view/Evaluation, Mental Health Letter, Apt Advisory CommiuRe- 
port. Cadet Status Record, Air Officer Commanding Evaluation of 
Cadet, Counseling Record. 

Authority for maintenance of the system: 44USC3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For use in controlling and 
regulating a cadet during his time at the USAF Academy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 
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Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: These records are stored for one year after 
graduation, then merged with the Master Cadet Personnel Records 
maintained by Registrar, Cadet Records Section, USAF Academy, 
CO 80840. 

System managers) and address: Commandant of Cadets 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F03502 OBXQPCC 

System name: 03502 OBXQPCC Cadet Personnel Records System 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 

cadets. 

Categories of records in the system: This record system contains 
both Military Personnel documents and counseling documents. 
Record of Emergency Data, Cadet Acceptance Record Oath Allegi¬ 
ance. Statement of Consent, Unmarried Certificate, Appointment 
Order, Summer Training Record, Birth Certificate, Special Orders, 
Awards and Decorations, Request for Insurance (SGLI), SGLI Elec¬ 
tion, Cadet Insurance Program Letter, Application for Identification 
Card, Training Certificates, Data for Parachutist Rating (LRA), In¬ 
dividual Jump Record, Aeronautical Orders, Record of Personnel 
Security Investigation and Clearance, Statement of Personal History, 
[ PT Scores, USAF Drug Abuse Certificates (Appointment Officer 
Training Applicants Only), Small Arms Marksmanship Training Data, 
Personnel Data Sheet, Cadet Biographical Data, Cadet Personal In¬ 
formation, Statement of Travel, Academy/ Class Commit¬ 
tee/Commandants Boards Actions, Title 10 USC Letter, Course 
Completion/Retake Letters, Cadet Performance Report, Basic Cadet 
Evaluation Report, Letters of Appreciation, Commandants Letters 
for Placement/Continuation/Removal from Apt/Cond Probation, 
Academic Probation Notification, Final Clearance (Graduates), Re¬ 
port of Separation from Active Duty, Record of Disenrollment from 
Officer Candidtate Type Training 

Authority for maintenance of the system: 44USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For use in controlling and 
regulating a cadet during his time at the USAF Academy 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Stored for 1 year after graduation then 
merged with the Master Cadet Personnel Record maintained by Re¬ 
gistrar Cadet Records Section, USAF Academy, CO 80840. 

System managers) and address: Commandant of Cadets USAF 
Academy Co. 80205 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03502 OBXQPCD 

System name: 03502 QBXQPCD Master Cadet Personnel Record 
(RR)/Historical 

System location: At United States Air Force Academy, CO 80840 


Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: File folders, binders, roll 
microfilm containing selected special orders (appointment, assign¬ 
ment, awards, separation, etc.); letters of resignation/separation ac¬ 
tions, release of details of honor violations, record of separation and 
disenrollment actions, if applicable; selected letters to and from 
parents, high school and college transcripts, CEEB test scores, per¬ 
sonnel data record and biographical data, computer generated 
products of academic grade information, graduation data, types of 
degrees conferred and majors awarded. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records form a 
complete history of each cadet who attends the Air Force Academy. 
They record the academic and military performance of each cadet. 
They contain documents pertaining to awards, academic and military 
honors received, separation/resignation actions, disenrollment ac¬ 
tions, graduation data, types of degrees and majors awarded. The 
files are reviewed by federal agencies, the FBI, OSI, and DIS in con¬ 
ducting background investigations for security clearances, by or¬ 
ganizations within the Department of Defense to determine qualifica¬ 
tions for assignments, to determine and confirm training needs; by 
AFROTC, recruiting and medical services units to determine qualifi¬ 
cations and eligibility for training programs and for military service, 
to the military personnel center to confirm or to recreate a military 
service record, to the Veterans Administration to determine eligibility 
for benefits; if requests are accompanied by an authorizing signature 
of the individual concerned, the information contained in the records 
is releascable to civilian agencies in determining qualifications for 
employment, to civilian educational institutions, and to law enforce¬ 
ment agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are controlled by visitor registers. 

Retention and disposal: The Master Cadet Personnel Record/RR 
(Historical) is screened and microfilmed one year after the graduation 
of a class. The paper copy is retained for 6 years after graduation by 
the Staging Area, USAF Academy, CO 80840, and then destroyed by 
tearing into pieces. The microfilm copy is retained permanently by 
Registrar, Cadet Records, USAF Academy, CO 80840. 

System manageris) and address: Director of Admissions and Regis¬ 
trar USAF Academy Co 80205 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager, suitability 
of cadets for graduation and commissioning as an officer in the 
United States Air Force. To freely release these documents could 
compromise the integrity of the system of evaluating and rating 
cadets. Para 3(K)(7) Privacy Act of 1974. 

F03502 OBXQPCE 

System name: 03502 OBXQPCE Master Cadet Personnel Record 
(RR)/Active, Directorate of Cadet Records 

System location: At United States Air Force Academy. CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 
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Categories of records in the system: File folders, binders and 
storage cabinets containing letters of •acceptance and appointment, 
high school record, admissions test scores, physical aptitude ex¬ 
amination scores, participation in high school extracurricular activi¬ 
ties, medical qualification status, personnel data record, letters of 
recommendation and evaluation, addresses by phone number, SSAN, 
race, height, weight, citizenship, statement of reasons for attending 
the Academy, preparatory school and college records, if applicable. 
Invitation to travel letters, transfer/validation credit information., 
academy board actions, computer generated products of academic 
grade information, parents address by state rosters, verification of in¬ 
dependent studies, computer listings of minority students by race, 
listings of foreign cadets, special orders assigning cadets to the wing, 
cadet alpha wing, squadron and class rosters, and matriculation 
roster. 

Authority for maintenance of the system: 10USC9331 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records are created, 
collected, and maintained to record the application and appointment 
to the Academy, and to record the academic history of cadets who 
attend the Academy. They provide a means of checking the academic 
performance of each cadet, recording all grades given for completed 
courses, computing grade point averages, to identify academic defi¬ 
ciencies, and to insure that all requirements for graduation are being 
met. The academic grade information is released to cadets, their 
parents and congressmen, and to Academy instructors, counselors 
and advisors in assisting cadets in selecting majors, determining 
academic requirements for specific majors and scheduling courses. 
The computer listings are also used by members of the staff and 
faculty to readily identify cadets by race, squadron and by class. The 
Class Committees and the Academy Board use these records to eval¬ 
uate a cadet’s academic performance and to determine his eligibility 
to continue with the academic program at the Academy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Records are stored in vaults. 

Records are controlled by visitor registers. 

Retention and disposal: Records are screened and microfilmed one 
year after graduation. The microfilm copy is retained as a permanent 
record. The paper copy is then destroyed by tearing into pieces, 
shredding, pulping, or burning. 

System manager(s) and address: Director of Admissions and Regis¬ 
trar 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information is obtained from forms the 
individual cadet fills out with his initial application to the Academy, 
other educational institutions, grades tests and examinations given at 
the Academy, from high school and other college transcripts, and 
from actions taken by the Academy Board. 

Systems exempted from certain provisions of the act: NONE 

F03502 OMUHHZA 

System name: 03502 OMUHHZA Manning Specialist Evaluation. 

System location: Air Force Reserve, Robins Air Force Base GA 
31098. 

Categories of individuals covered by the system: Senior manning 
specialists and manning specialists 

Categories of records in the system: Job performance standards. 

Authority for maintenance of the system: 10 USC 8012. 


Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Basis to authorized P9 
day manday tours. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Name SSAN 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: Retained in office files for one year aft 
annual cut-off, then destroyed by tearing into pieces, shredding 
pulping, macerating, or burning. 

System manageds) and address: Reserve Recruiting Group provi 
sional 9400 Commander. Robins AFB GA 31098. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in ga: 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access t< 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Wing Group Reserve Commanders. 

Systems exempted from certain provisions of the act: NONE 
F03502 07YLNGA 

System name: 03502 07YLNGA Career Development Folder. 

System location: At Air Force Office of Special Investigations. 
Washington DC 20314. 

Categories of individuals covered by the system: All officer and en 
listed special agents assigned to the Air Force Office of Special In 
vestigalions (AFOSI). The Defense Investigative Service (DIS), am' 
the Defense Intelligence Agency (DLA). Also includes those specta! 
agents assigned to any Department of Defense (DOD) activity or 
DoD sponsored program. 

Categories of records in the system: Records of counseling, Officer 
career objective statements Airman assignment preference state 
ments, career development patterns, military special orders, pertinent 
certificates of courses attended, and applicable career correspon 
dence. 

Authority tor maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To moniTor and develop 
special agent career progression. Used by special agent career moni 
tors to ascertain individual career objectives, to recommend job and 
school assignments, and to counsel special agents. Used by the Com¬ 
mander, supervisors, and personnel specialists in the assignment 
selection process based on individual eligibility and desires. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Commander, Air Force Office of 
Special Investigations Washington, DC 20314. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
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Record source categories: Data is extracted from individual training 
and military/ civilian personnel records. 

Systems exempted from certain provisions of the act: NONE 
F03502XOBXQPC A 

System name/o3502XOBXQPCA Academic Counseling Record 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 

cadets. 

Categories of records in the system: Copy of academic schedules 
and grades; interview forms; request for academic waivers; docu¬ 
mentation of academic difficulty; plan outlining courses that must be 
taken in order to graduate. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of System: Coun¬ 
seling cadets on academic performance. Category of Users: 
Academic Counselors and Advisors. Specific Use: Used to assist the 
cadet in planning an academic program that will satisfy graduation 
requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Dean of the Faculty 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03503 DPMMP A 

System name: 03503 DPMMP A Air Force Enlistment/Commissioning 
Records System 

System location: Records System is maintained at recruiting offices 
and Armed Forces Examining and Entrance Stations (AFEES), 
Liaison Noncommissioned Officer (NCO) offices throughout all 

states. 

C ategories of individuals covered by the system: Applicants for en¬ 
listment or commissioning programs. 

Categories of records in the system: Individual’s application, per¬ 
sonal interview record (PIR) and supporting documents containing 
name, social security account number, finger prints, historical 
background, education, medical history, physical status, employ¬ 
ment, religious preferences (optional), marital and dependency status, 

linguistic abilities, aptitude and mental test results, parental consent 
for minors. 


process qualified applicants. Personnel managers use as hard copy 
documentation of person data entered in data systems Advanced Per¬ 
sonnel Data Systems (APDS). Personnel managers also use certain 
documents to determine classification and assignment actions after 
enlistment. All documents are source documents in determining 
benefits/ entitlements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Files of applicants not enlisted are retained 
in the local recruiting office and destroyed after one year. Records of 
enlistees that are not forwarded to Master and Unit Personnel 
Records files are destroyed after 1 year, by tearing into pieces, burn¬ 
ing, shreding, macerating or pulping. 

System manageris) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 

Notification procedure: Individuals may contact agency officials at 
respective recruiting office locations 

Record access procedures: Same procedure as notification above. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual provides through written appli¬ 
cation or personal interview. 

Systems exempted from certain provisions of the act: NONE 
F03503 OMUHHZA 

System name: 03503 OMUHHZA Reserve manning Report. 

System location: Eastern Air Force Reserve Region (AFRR), Dob¬ 
bins Air Force Base GA 30060. Detachment 4 Reserve Recruiting 
Group provisional 9400 Kelly AFB TX 78241. Western AFRR, 
Hamilton AFB, CA 9434. 

Categories of individuals covered by the system: Manning specialists. 

Categories of records in the system: Data pertaining to nonprior and 
prior enlistments and accessions. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Standardize stastical data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records arc accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managerial and address: Eastern AFRR Dobbins AFB, GA 
30060. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


Authority for maintenance of the system: Title 44, United States 
C ode (USC), Public Printing and Documents - Chapter 31 - Records 
Management by Federal Agencies, Section 3101; and Title 10 USC 
Armed Forces - Chapter 31 - Enlistments, Sections 504 thru 512; De¬ 
partment of Defense Instructions (DODIs) 1304.21, 1145.1, 1205.14, 
1304.11; Air Force Regulation (AFR) 33-3 and AFR 35-22. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected by 
recruiters to determine enlistment/commissioning eligibility, and 


Record source categories: Department of Defense (DD) Form 4, De¬ 
partment of Defense Form 1644 Interservice Transfer. 

Systems exempted from certain provisions of the act: NONE 
F03504 AA A 

System name: 03504 AA A Secretary of the Air Force Military Per¬ 
sonnel Administration 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 
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Categories ol individuals covered by the system: Military personnel, 
regular and reserve, assigned for duty with office, secretary of the 
Air Force, the White House and presidential committees. 

Categories of records in the system: Duty assignments; classifica¬ 
tion; details; requisitions; forecasts; process sheets; manpower sup¬ 
port files; leave authorization log and card record; unit detail listing; 
on duty report; clothing allowance and basic allowance for sub¬ 
sistence requests; promotion files; schools files; reservists active 
duty tour file. Record and locator cards; request for selection folder 
cards; position applicant referrals. 

Authority for maintenance of the system: 5United States Code 301 
’Departmental Regulations’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Respond to requests or in¬ 
formation on the overall administration of military personnel assigned 
to the Secretary of the Air Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Access controlled by assistant manager and to restricted authorized 
personnel. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Administrative assistant to the 
Secretary of the Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Air Force personnel offices. 

Systems exempted from certain provisions of the act: NONE 
F03504 DPMHC A 

System name: 03504 DPMHC A Chaplain Personnel Action Folder 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Active Duty 
Chaplains 

Categories of records in the system: This is a grouping of informa¬ 
tion for each United States Air Force (USAF) chaplain. Items of in¬ 
formation in these folders included the following: current official 
photograph, current career brief, summary of education, Officer 
Career Objective Statement, Chaplain Services Personnel Evaluation, 
copy of chaplain’s Ecclesiastical Endorsement, copy of Appointment 
orders, copy of initial Extended Active Duty Orders, Application for 
Extended Active Duty with the United States Air Force USAF, Ap¬ 
plication for Appointment as Reserve of the Air Force, student infor¬ 
mation sheets prepared while attending USAF Chaplain School Cour¬ 
ses, copies of assignment action documents, correspondence between 
the chaplains and Headquarters USAF/Chief of Chaplains and 
requests for special personnel actions and dispositions curtailments, 
etc. 

Authority for maintenance of the system: Title 10, United States 
Code, Armed Forces - Chapter 803, Department of the Air Force, 
Section 8012 and Chapter 805, The Air Staff, Section 8032. 

Routine uses qf records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The documents maintained 
in these folders are utilized by the Resource Manager in Headquar¬ 
ters United States Air Force/Chief of Chaplains, Personnel Division 
for assignment selection of chaplains. Because of the necessity to in¬ 
sure an equitable denominational spread of chaplains on an installa¬ 
tion and to insure the proper placement of specially qualified 
chaplains, it is necessary to maintain current information on each 
chaplain. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets.. 


Retrievability: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for two years after separate 
then destroyed by macerating or burning. 

System managers) and address: Chief of Chaplains, Headquarters 
United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Member’s personnel action 

requests/preferences and information retrieved from the Advanced 
Personnel Data System (ADPS). 

Systems exempted from certain provisions of the act: NONE 
F03504 DPMHC B 

System name: 03504 DPMHC B Assignment Action File 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Active Dut> 
Chaplains 

Categories of records in the system: A grouping of pertinent forn 
used by the Air Force Military Personnel Center (AFMP< 
Chaplain’s Office for implementing accession and assignments of 
chaplains to active duty and other personnel actions on chaplain^ 
who are already on active duty. They also contain information and 
actions pertaining to individuals in the areas of duty Air Force Sp 
cialty Code (AFSC) change requests, tour length change request 
humanitarian reassignments and copies of messages directing such 
actions. 

Authority for maintenance of the system: Title 10, United StaL 
Code, Armed Forces - Chapter 803, Department of the Air Forte 
Section 8012 and Chapter 805, The Air Staff, Section 8032. 

Routine uses of records maintained in the system, including catepn 
ries of users and the purposes of such uses: Records are used 
answer requests for assignment changes, tour length changes, dm . 
AFSC requests, special assignment consideration. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageris) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Member’s application and information 
retrieved from the Advanced Personnel Data System (APDS) 

Systems exempted from certain provisions of the act: NONE 
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S>stcm name: 03504 DPMRA C Airmen Utilization Records System 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Air Force Military Personnel Center, Randolph Air Force Base. 

TX 78148. 

Categories of individuals covered by the system: Enlisted personnel 
on active duty who: write or visit the Air Force Military Personnel 
Center, Airmen Management Division (AFMPC/DPMRA) regarding 
assignment information; or request reassignment or deferment from 
assignment under the Children Have A Potential (CHAP) humanitari¬ 
an programs; or are released from a hospital and made available for 
reassignment; or are nominated or volunteer for special assignment; 
or request information or action through high level channels; or 
volunteer for PALACE GUN or PALACE DRAGON; or are 
restricted, along with their dependents, from assignment to certain 
oversea areas; or are subject to special assignment procedures, such 
as reassignment of airmen with known deficiencies; reassignment of 
threatened airmen; disposition of airmen involved in disciplinary/legal 
problems enroute to permanent change of station (PCS) assignment; 
or reassignment for trial; Curtailment of Oversea Tour for Cause or 
are permanently disqualified from the Human or Personnel Reliability 
Programs and Master, Senior Master and Chief Master Sergeants on 
active duty in the Air Force who are considcred/selected for an as¬ 
signment. Enlisted club stewards on active duty in the Air Force. 

Categories of records in the system: Documentation of oral and 
written dialogue with airmen regarding assignment actions; notifica¬ 
tion to airman of assignment; oral and written dialogue with comman¬ 
ders regarding assignment actions; projected assignment actions; oral 
and written dialogue with Air Force multi-level functional managers 
regarding assignment actions; medical, legal and financial factors re¬ 
lated to humanitarian assignment actions; personal assignment 
preferences, assignment limitations; final and executed assignment 
actions; high level interest and official Air Force responses; legal and 
investigative information regarding assignment restrictions; reassign¬ 
ment of airmen with known deficiencies, or involved in disiplinary or 
legal problems, or for cause, or for personal safety, or for con¬ 
venience of litigation actions; permanent disqualification from human 
or personnel reliability programs and extracts from the Advanced 
Personnel Data System (APDS); Airman Career Briefs; Airman Per¬ 
formance Reports and Education Data. 

Authority for maintenance of the system: Title 10 United States 
Code (USC) Armed Forces, Chapter 803, Department of the Air 
Force, Section 8012; Chapter 805, The Air Staff, Section 8032; Title 
44 USC Public Printing and Documents, Chapter 31, Records 
Management by Federal Agencies, Section 3101; Atomic Energy Act 
of 1946 and International Security Act of 1950. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine Uses. Information 
is used in counselling airmen concerning their assignment status and 
also for background information concerning assignment inquiries and 
documentation of action taken. Data is used to provide senior non¬ 
commissioned officers (NCOs) with personalized assignment service. 
It is also used to provide tracking and background data with which to 
reply to queries from the NCOs. Information is used by the 
PALACE Nonappropriated Fund resource manager to develop the 
career and broaden the experience of club stewards. It is also used to 
staff club steward assignment actions. Also used to staff assignments 
on those airmen who have applied for humanitarian - Children Have 
A Potential (CHAP) assignments; and for effecting assignments on 
airmen released from the hospital. Used to track-select airmen for 
special assignments. To document responses to high-level inquiries 
and to provide the rationale for approving or disapproving a request 
tor assignment. Used to monitor airmen who submit volunteer state¬ 
ments under PALACE GUN, PALACE DRAGON. Used to docu¬ 
ment special assignment actions to certain oversea areas and in those 
actions involving disciplinary or legal problems, threatened airmen, 
^rmen with known deficiencies, curtailment for cause and when 
reassignment is required for trial purposes. To monitor assignment 
restrictions on airmen disqualified from Human-Personnel Reliability 
Program duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Rctrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 


Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Destroyed at the end of the calendar year 
or destroyed when airman withdraws his PALACE GUN-PALACE 
DRAGON volunteer statement; Destroyed 18 months after final ac¬ 
tion on requests for humanitarian assignment, by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Access 

Individual can obtain assistance in gaining access from the Systems 
Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information generated by the Air Force 
office of primary responsibility; from APDS by inquiry or action 
notice; law enforcement agencies; investigative agencies; or Air Staff 
inputs. 

Systems exempted from certain provisions of the act: NONE 
F03504 DPMRO D 

System name: 03504 DPMRO D Officer Utilization Records System 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Air Force Military Personnel Center, Randolph Air Force Base, 
TX 78148. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

Categories of individuals covered by the system: Officer personnel 
on active duty who: are eliminated from flying or technical training; 
or apply for separation or retirement prior to completion of their ac¬ 
tive duty service commitment (ADSC); or apply for accelerated entry 
on extended active duty (EAD); or are available for active duty; or 
are identified for special career monitoring; or are selected or volun¬ 
teer for Air Staff training (ASTRA); or are selected for below the 
zone promotion to major and lieutenant colonel; or are former 
ASTRA officers below the grade of major and selectees, designees 
and attendees of Intermediate Service Schools (ISS) and Senior Ser¬ 
vice Schools (SSS); or are volunteers or are selected for the Air 
Force Institute of Technology (AFIT); or are nominees, designees, 
attendees and graduates of Squadron Officers School (SOS), 
Academic Instructor Courses (AIC), ISS and SSS; or request reas¬ 
signment or deferment from assignment under the Children Have A 
Potential (CHAP) Humanitarian Programs; or request information or 
action through Congressional sources; or apply or are being con¬ 
sidered for Air Staff extensions; or possess or are candidates for 
PHD degrees; or are the subject of a request to change their Duty 
Air Force Specialty Code (DAFSC); or apply for early release; or 
have attended AFIT education programs; or are AFIT graduates and 
request or are identified for a directed duty assignment; or are at¬ 
tending or are recent graduates of Professional Military Education 
(PME) institutions; or apply for special duty per Chapter 8, Air 
Force Regulation 36-20; or apply for undergraduate pilot (UPT) or 
navigator training (UNT); or apply for or are attending test pilot 
school; or apply for Officer School Training; or are former prisoners 
of war (POW) as a result of the Southeast Asia (SEA) conflict; or 
file reclamas regarding flying time computations in support of the 
aviation Career Incentive Act; or visit or write the Air Force Military 
Personnel Center (AFMPC)/Directorate of Personnel Resources and 
Distribution, Officer Career Management Division for career coun¬ 
selling; or are selected for assignment or reassignment; or are 
nominated for assignment or are currently assigned to agencies out¬ 
side the Air Force; or are permanently disqualified from the Human/ 
Personnel Reliability Programs (HRP/PRP); or are identified for spe¬ 
cial monitoring due to unique or special qualifications; or apply or 
are identified for levy exempt status; or Reserve officer personnel 
not on EAD who. apply for accelerated entry on active duty; or 
Reserve officers and Air Force Reserve Officers Training Corps who 
apply for reserve duty in lieu of extended active duty (EAD); 
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Categories of records in the system: Documentation of: Actions re¬ 
lated to entry, including accelerated; on active duty, special career 
monitoring; actions related Air Staff Training (ASTRA) selectees or 
volunteers; special assignments for individuals who demonstrate well 
above average performances; actions of the AFIT Selection Board 
and disposition of AFIT applications: Elimination actions accom¬ 
plished by training activities; Reclassification actions following 
elimination from training; disposition of applications with justifica¬ 
tion for levy exempt status; Command comments regarding specific 
assignment actions; Recommendations regarding retirement or 
separation prior to ADSC; Disposition of applications for reserve 
duty in lieu of EAD; Individual career objectives, assignment 
preferences, limitations; Promotion board reports for major, lieute¬ 
nant colonels and colonels; Medical, legal and financial factors re¬ 
lated to humanitarian assignment actions; Oral and written dialogue 
with officers regarding assignment actions; High level interest and of¬ 
ficial Air Force responses; Disposition of applications for Air Staff 
tour extensions with summary of findings; Award of PHD or pursuit 
of PHD degree; Request for, staffing of, and disposition of DAFSC 
changes; Staffing, Early Release Board action summaries and 
disposition of early release requests; Assignments of personnel who 
have attained advanced AFIT degrees; Directed duty assignments 
(DDA) considered because of AFIT education; Assignment con¬ 
siderations of PME students and graduates; Staffing and other ac¬ 
tions related to consideration of requests for special duty or UPT or 
UNT or Test Pilot School or Officer School Training; Assignment ac¬ 
tions pertinent for former POW of the SEA conflict; Response to 
reclamas regarding flying time computations; Assignment and career 
development counselling actions; Assignment to Department of 
Defense and Joint Chiefs of Staff activities; Disqualification from 
HRP or PRP; Special monitoring actions of individuals with unique 
or special qualifications; and the following forms and documents: Air 
Force (AF) Form 112, Officer Counselling Data Card; AF Form 11, 
Officers Military Record; AF Form 215, Application for Officer 
Training; AF Form 2095, Assignment - Personnel Action; AFMPC 
Form 93, Assignment for AFIT Graduate; APDS extract related to 
flying or technical training, education, experience and other assign¬ 
ment factors; Assignment action cards; Assignment work sheets; 
Career Briefs; Officer Career Objective Statements; Tracking Log; 
Record of Assignment Action Number (AAN); Assignment Orders; 
Precision Measurement Equipment (PME) and special category sum¬ 
mary forms; Background checks; Officer Palace Manning Report; 
Short Tour Return Date Roster; Eligible for Overseas Roster; Officer 
Effectiveness Report; APDS Action Notices Regarding Assignment 
Factors/Considerations. 

Authority for maintenance of the system: Title 10, United States 
Code. Armed Forces, Chapter 803, Department of the Air Force, 
Section 8012; Chapter 805, The Air Staff, Section 8032; and Title 44, 
USC, Public Printing and Documents, Chapter 31, Records Manage¬ 
ment by Federal Agencies, Section 3101; Title 37, USC, Pay and Al¬ 
lowances of the Uniformed Services, Chapter 5, Special and Incen¬ 
tive Pay, Section 301; Atomic Energy Act of 1946; and International 
Security Act of 1950. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To make a determination 
regarding the retention and/or reclassification of those officers 
eliminated from flying or technical training. To make a determination 
on requests for levy exempt status for officers who have been 
selected to perform duty on special projects and the individual or 
major command (MAJCOM) request that the individual be deferred 
from assignment selection. To make a determination regarding appli¬ 
cations for accelerated active duty and on applications for duty with 
the Air Force Reserves in lieu of extended active duty (EAD). The 
basis on which to make a recommendation to the Air Force Military 
Personnel Center (AFMPC), Directorate of Personnel Program Ac¬ 
tions (DPMA) regarding waiver of Active Duty Service Commitment 
(ADSC) for those officers who have applied for separation or retire¬ 
ment. To monitor and staff the initial assignment for officer acces¬ 
sions. To track those officers identified for special career monitoring. 
To confirm that Air Staff Training (ASTRA) volunteer status has 
been updated in the Advanced Personnel Data System (APDS), also 
used by Resource Managers to staff extensions of tour, curtailment 
of tour, Duty Air Force Specialty Code (DAFSC) changes and fol¬ 
low-on assignments. Used by career and Resource Managers to in¬ 
sure that officers who have demonstrated above average per¬ 
formance are considered for challenging and responsible positions. 
Used by AFIT Selection Board to answer inquiries concerning the 
status of an application; to monitor officers currently in AFIT; and 
to work extensions or program changes. Used to nominate and moni¬ 
tor officers for attendance at Intermediate and or Senior Service 
Schools. Data is also used to track graduates of the Squadron Officer 


School (SOS) and Academic Instructor Courses (AIC). To staff as 
signments on those individuals who have applied for humanitarian 
CHAP assignments. To fully document the response to an inquiry 
and toprovide the rationale for approval or disapproval of a 
requested assignment. To staff and make a determination regarding 
tour extensions. To monitor holders of doctorate degrees and can¬ 
didates thereof to insure proper utilization of those officers holding 
doctorate degrees. To staff DAFSC change requests and to make a 
determination regarding retraining. To make a determination by the 
Early Release Board regarding an officer’s request for early release. 
To monitor and or assign those officers possessing advanced AFIT 
degrees; action is essential for proper utilization of advanced degree 
holders. To make a determination regarding a Directed Duty Assign 
ment (DDA) change on those officers who incurred the DDA as .i 
result of AFIT education. To monitor and staff assignments for 
Professional Military Education (PME) attendees and or graduates 
To monitor and select officers for special duties. To monitor officers 
who have applied for undergraduate pilot and-or navigator training; 
used along with the master military personnel record in the selection 
process. To monitor officers who have applied for and-or are cur¬ 
rently attending Test Pilot School. To monitor officers who have ap 
plied for Officer School Training. To monitor the utilization of 
former prisoners of war of the Southeast Asia conflict. Used 
backup reference for Aviation Career Incentive Act reclamas. To 
staff assignments and related actions. Used in the counselling of of¬ 
ficers and as background reference documentation for visits of of¬ 
ficers to the Air Force Military Personnel Center (AFMPC) and for 
the response to correspondence between the officer and the AFMPC 
Resource Manager. Data are used in the assignment selection process 
to insure fair and equitable assignment selection. Additionally, the in 
formation and-or computer products are used to determine unique or 
specific qualifications for particular assignment. Used by resource 
teams to nominate officers for assignment to Department of Defense 
and Joint Chiefs of Staff activities outside the Air Force including 
release of military personnel records and data to those agencies. To 
monitor those officers disqualified from Human and-or Personnel Rc 
liability Programs (HRP-PRP) duties. It is also used to insure these 
individuals are not placed in HRP-PRP positions. Officer assignment 
block records are used by the interested office to tract individual as¬ 
signment actions. The blocks are also used in identifying individuals 
with unique or special qualifications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properI\ 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Documentation records are destroyed after 
12 months; or retained until officer leaves ASTRA program; or 
destroyed when superseded; or destroyed upon individual’s comple 
tion of AFIT program or upon nonselection to AFIT whichever ot 
curs first; or destroyed when officer is separated or retires; or 
destroyed 18 months after approval of CHAP request or 12 month 
after disapproval; or destroyed when officer completes Air Staff tot - 
extension or after 12 months whichever is longer; or destroyed after 
completion of DDA; or destroyed 12 months after graduation from 
PME or Officer School Training; or destroyed when application for 
special duty is withdrawn; or destroyed after completion 
UPT/UNT or when eligibility for training expires; or destroyed 1 
months after graduation from Test Pilot School; or POW records wi!! 
be retired to a permanent storage facility on 1 January 1977; or 
destroyed when Departmental or Joint activity tour is completed; or 
retained permanently if related to HRP/PRP disqualification but m 
after separation. Methods of destruction are burning, pulping 
shredding, macerating, or tearing into small bits. 

System manager(s) and address: Assistant Deputy Chief of Stall 
Personnel for Military Personnel, Randolph Air Force Base, Tcxa< 
78148 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: APDS inquiries or action notices; Infor¬ 
mation generated by the Air Force multi-level offices of primary 
responsibility; Extracts or copies of military personnel records; Air 
Staff inputs. 

Systems exempted from certain provisions of the act: NONE 
F03504 DPMYCOE 

System name: .03504 DPMYCOE Outgoing Clearance Record 

System location: At consolidated base personnel offices Air Force 

wide. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Prepared on each 
Air Force active duty member selected for Permanent Change of Sta¬ 
tion or Temporary Duty. 

Categories of records in the system: Records are established for pur¬ 
pose of consolidating the Unit Personnel Records, Medical records. 
Dental records. General Military Training records. Small Arms 
Marksmanship record. Noncommissioned Officer Selection record. 
Government Vehicle Operator Qualification record. Traffic Educa¬ 
tion record. Education record and Career Counseling record for for- 
w ding to new duty station. 

Authority for maintenance of the system: Title 10 United States 
Code Armed Forces - Chapter 803, Department of the Air Force, 
Section 8012. and Chapter 805, The Air Staff, Section 8032 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide inventory of 
the Field Record Group and to insure that all relocatable records and 
components pertaining to the member are available for transfer to the 
gaining duty location 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Rt tric\ability: Filed by Name. 

Within departure month 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Records of transfer of subject data are 
maintained for six months after departure of the member then 
removed from the files and destroyed by macerating,burning, 
shredding,pulping or by tearing into small bits. 

System managerts) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel Randolph AFB, Texas 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

And individuals may deal directly with agency officials at each 
respective location 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

same procedures included above for notification 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Special orders and information extracted 
from Advanced Personnel Data System Automated Record System. 

Systems exempted from certain provisions of the act: NONE 


F03504 DPMYCOF 

S\stem name: 03504 DPMYCOF Incoming Clearance Record 
System location: At consolidated base personnel offices only. Offi¬ 
cial mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Record is 
established for each active duty Air Force member projected for ar- 
nv al at a new duty loc 

ategories of records in the system: Record contains computer 
pnnt-out, orders, documents received by the processing unit prior to 
members arrival. 


Authority for maintenance of the system: Title 10, United States 
Code, Armed Forces - Chapter 803. Department of the Air Force, 
Section 8012, and Chapter 805, The Air Staff, Section 8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a central loca¬ 
tion for retaining documents received prior to a members physical ar¬ 
rival at joining installation of assignment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personfs) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Record system is retained until arrival of 
the member, in-processing has been completed, all docu¬ 
ments/components are accounted for. The record is then destroyed 
by tearing into small bits, pulping,shredding,burning, or macerating. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

And individuals may deal directly with agency official at each 
respective location to 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And individuals may deal directly with agency official at each 
respective location to 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Special Orders and information extracted 
from Advanced Personnel Data System (Automated Record System). 

Systems exempted from certain provisions of the act: NONE 
F03504 DPMYCOG 

System name: 03504 DPMYCOG Relocation Preparation Project Fol¬ 
ders 

System location: At consolidated base personnel offices only. Offi¬ 
cial mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Maintained on all 
active duty Air Force personnel selected for relocation on Permanent 
Change of Station (PCS) or Temporary Puty (TDY). 

Categories of records in the system: PCS and TDY relocation 
records may consist of the Levy Notification letter/brief. Assignment 
Instruction Worksheet, Basic Assignment Eligibility Checklist, 
Preparation Checklist, Require orders and/or amendments. Reloca¬ 
tion Processing letter. Assignment Preference Statement, Passport 
and/or Visa Requirements letter. Immunization Requirements letter, 
medical/dental Clearance for Short-Tour letter, Flying Requirements 
letter. Rescission of Nonrated Officer and Enlisted Flying Status Or¬ 
ders letter. Rescission of Enlisted Crew Member Flying Status Or¬ 
ders letter. Driver Qualification Requirements letter. Medical and 
Educational Clearance for Dependent Oversea Travel form. Oversea 
Tour Election Statement and Cancellation/Diversion of Assignment 
or Change of Reporting Month letter. 

Authority for maintenance of the system: Title 10, United States 
Code, Armed Forces - Chapter 803, Department of the Air Force, 
Section 8012 and Chapter 805, The Air Staff, Section 8032 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Each type of relocation of 
Air Force personnel requires that specific actions are accomplished 
These actions are described either on a checklist or by sending a 
form letter to the applicable base activity having a responsibility for 
insuring accomplishment of the action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 
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Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Records arc maintained for a period of six 
months after departure of the member, then removed destroyed by 
tearing into small bits, macerating, burning, shredding or pulping. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel Randolph AFB, Texas 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

And individuals may deal directly with agency officials at each 
respective location. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And individuals may deal directly with agency officials at each 
respective location. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Computer print-outs, information ob¬ 
tained from unit personnel records, from the unit commander, the su¬ 
pervisor and from the member. 

Systems exempted from certain provisions of the act: NONE 
F03504 DPMYCOH 

System name: 03504 DPMYCOH Separation Relocation Project Fol¬ 
ders 

System location: At consolidated base personnel offices Air Force 
wide. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Maintained on all 
Air Force personnel selected for separation 

Categories of records in the system: Separation relocation records 
consist of the preparation checklist, required orders and amend¬ 
ments, relocation processing letter, immunization requirements letter, 
worksheet for preparation of report of separation from active duty, 
record of emergency data. Records Transmittal/Request and ser¬ 
viceman’s statment concerning application for compensation from the 
Veterans Administration. 

Authority for maintenance of the system: Title 10, United States 
Code, Armed Forces - Chapter 803, Department of the Air Force, 
Section 8012 and Chapter 805, The Air Staff, Section 8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Each separation from the 
Air Force requires that certain specific actions be accomplished. This 
record is a consolidation of all required actions completed on 
member. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Within departure month 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Maintained for a period of six months after 
departure of the member, then removed from the files and destroyed 
by tearing into pieces, shredding, pulping, macerating or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personne, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

And individiduals may deal directly with agency officials at each 
respective location to exercise their rights under the Act. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And individuals may deal directly with agency officials at each 
respective location to exercise their rights under the Act. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Computer notification and information 
obtained from unit personnel records. 

Systems exempted from certain provisions of the act: NONE 

F03504 OBXQPCA 

System name: 03504 OBXQPCA Request For and Authorization of 
Academic Absence. 

System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: Air Force active 
duty personnel assigned to USAFA. 

Categories of records in the system: A form of an 
order/authorization unique to the Air Force Academy. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To authorize officer s 
(Instructors) academic absence from USAFA during the school year 
recess. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Deputy Chief of Staff /Personnel 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Individual and Departmental Head. 

Systems exempted from certain provisions of the act: NONE 
F03504 OYUEBLA 

System name: 03504 OYUEBLA Training status Code. 

System location: At Headquarters of Air Force Communications 
Service (DCS/personnel) Richards Gebaur AFB MO 64030. 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Categories of records in the system: Contains career training data, 
name and social security account number (SSAN) of individuals 
selected for reassignment to Air Force Communications Service 
(AFCS) units overseas. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to monitor the train¬ 
ing qualifications of individuals who are selected for reassignment 
overseas to determine if specialized training is required entoute or if 
individual is presently qualified for the assignment. Also used to in¬ 
dicate if a training quota has been received when specialized training 
is reauired. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Retrievability based on presence of training status 
code or record status indicating individual selected for reassignment 
Computerized. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 
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Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

Also destroyed by degaussing. 

System managers) and address: Technical Training Branch 
Directorate of Personnel Headquarters AFCS, Richards Gebaur. 
AFB, MO, 64030. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

C ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03504 OYUEBLB 

System name: 03504 OYUEBLB Commander identification. 

System location: At Headquarters Air Force Communications Ser¬ 
vice (DCS/p) Richards Gebaur AFB MO 64030. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Individuals currently perform¬ 
ing duty as a Commander. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to monitor the as¬ 
signment and replacement of unit Commanders in Air Force Commu¬ 
nications Service (AFCS). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Retrievability based on presence of commander 
identification code. Computerized. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Also destroyed by degaussing. 

System manager(s) and address: Director of Assignments 
Directorate of Personnel Headquarters AFCS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03504 XOXXE A 

S>stem name: 03504 XOXXE A Air Force Advisory Personnel in 
Latin America 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: US Air Force per¬ 
sonnel selected for assignment to military advisory organizations in 
Latin America 

Categories of records in the system: Career resumes, health cer¬ 
tificates, language testing data, training schedules, nomination and 
acceptance documents 

Authority for maintenance of the system: 10USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel selection, train- 
mg, nomination and assignment 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by shredding or burning. 

System managerfs) and address: Deputy Chief of Staff/Plans and 
Operations, Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03504 0IACYVA 

System name: 03504 0IACYVA Data change/suspense notifications. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: Correspondence and forms 
used to record discrepancies or changes. 

Authority for maintenance of the system: Title 10 US Code 275 per¬ 
sonnel records. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To resolve discrepencies 
detected during annual records review 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individual should be ad¬ 
dressed to command Documentation Officer ARPC/DAES 3800 York 
St Denver Colorado 80205, written request for information should 
contain full name of individual, SSAN(social security account 
number),current address and the case(control)number shown on cor¬ 
respondence received from center. Records may be reviewed in 
records review room ARPC, 3800 York St Denver, Colo 80205, 
Building 2 unit G between 8 o’clock and 3 o'clock on normal work 
days. For personal visits,the individual should provide current 
reserve ID card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her place of birth 

Record access procedures: individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver Colo. 80205 telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from source documents 
prepared on behalf of the Air Force Advance Personnel Data System 
or supplied by Reservist. 

Systems exempted from certain provisions of the act: NONE 
F03504 0JMPLSB 

System name: 03504 0JMPLSB Classification screening records. 
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System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

3700 Personnel Processing Group, Lackland AFB, TX 78236. 

At headquarters of the major commands and separate operating 
agencies. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. Air 
Training Command (RSSAR), Randolph AFB, TX 78148. Defense In¬ 
formation School, Fort Benjamin Harrison, IN 46216. 

Categories of individuals covered by the system: Classification inter¬ 
view of basic Airmen. 

Categories of records in the system: Classification worksheet,bio¬ 
graphical questionnaire, letters. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Evaluation for classifica¬ 
tion into Air Force specialties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Destroyed after six months. 

System manager(s) and address: Commander 3700 Personnel 
Processing Group Lackland AFB (CDC) TX 78236. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Should contain name, social security account number, proof of 
same. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from educational institutions. 

Information obtained from the bureau of motor vehicles. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03504 0JMPLSC 

System name: 03504 0JMPLSC Assessments screening records. 

System location: 3700 Personnel Processing Group, Lackland AFB, 
TX 78236. Defense Investigative Service, Personnel Investigation 
Control Center, Post office box 1211, Baltimore, MD 21203. 

Categories of individuals covered by the system: Basic Airmen 
selected for assessment screening. 

Categories of records in the system: Biographical questionaire, 
reference letters, peer ratings. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Screening for assignment 
to sensitive high risk Air Force jobs Defense Investigative Service to 
enhance efficiency and reliability of personnel security investigations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 


Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander 3700 PPGP (CCO) 
Lackland AFB TX 78236, 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

And include name social security number proof of same. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Systems exempted from certain provisions of the act: NONE 
F03504 0JMPLSD 

System name: 03504 0JMPLSD Redline control report. 

System location: 3700 Personnel Processing Group, Lackland AFB. 
TX 78236. 

Categories of individuals covered by the system: Basic Airmen 
delayed from departure. 

Categories of records in the system: Redline control report. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control of personnel who 
are unable to depart on their scheduled departure date determine new 
departure date and issue the appropriate special order amendment or 
revocation schedule, cancellation of transportation if appropriate 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander 3700 PPGP (CCD) 
Lackland AFB TX 78236 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

And include name social security account number proof of same 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained frofn the Systems Manager 

Record source categories: Processing group agencies squadron 
status clerks. 
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Systems exempted from certain provisions of the act: NONE 
F03504 OKPNQSB 

System name: 03504 OKPNQSB Air University (AU) Advanced 
Degree Application. 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL >6112. 

Dpr 

Categories of individuals covered by the system: Officers desiring 
advanced degree with subsequent assignment to AU. 

Categories of records in the system: Application which includeds 
Commanders recommendation, and college transcripts. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determine suitability of 
applicant for advanced degree training and assignment to AU facul¬ 
ty/staff by AU assignment officials. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Director of Assignments. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name,SSAN. May visit office and provide military ID card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

( "ntesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Applicant 

Systems exempted from certain provisions of the act: NONE 


F03504 OKPNQSC 

System name: 03504 OKPNQSC Officer assignment files. 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 

Dpr 

< ategories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Applications, letters. Memos, 
obtained from Officers volunteering for au duty. Also data obtained 
HQ USAF pertaining to Officers nominated for assignment to 


Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: Determine suitability for 
assignment to an AU unit by AU/DPR and unit officials. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 


Retrievability: Filed by name and social security account number 

toSAN). 


deguards: Records are accessed by custodian of the record 

system. 


Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
Greened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 


Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager^) and address: Director of assignments. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name,SSAN, May visit office and provide military ID card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: AFMPC, unit official and individual. 

Systems exempted from certain provisions of the act: NONE 
F03504 0KPNQSD 

System name: 03504 0KPNQSD AU potential faculty list. 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 

DPR. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: List of officer name recom¬ 
mended for faculty duty. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identify Officers recom¬ 
mended for future faculty duty by applicable PME school. Used by 
MAJCOM.USAF and PME sch officials to fill faculty positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by name and SSN. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. i 

System managers) and address: Director of assignments. 

Notification procedure: Requests from individuals should be ad- 
drq^sed to the Systems Manager. 

Name.SSAN. May visit office of DPR and provide mil ID card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: PME schools. 

Systems exempted from certain provisions of the act: NONE 
F03504 0KPNQSE 

System name: 03504 0KPNQSE Officer assignment logs. 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 

DPR. 

Categories of individuals covered by ibe system: Air Force active 
duty officer personnel. 

Categories of records in the system: Working logs to record status 
of pers being considered for assignment to AU. 

Authority for maintenance of the svstem: 44 USC 3101 and 10 USC 
8012. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain current status 
of personnel being considered for assignment to Air University (AU). 
Used by AU assignment officials in performance of duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. _ 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Director of assignments. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03504 OKPNQSF 

System name: 03504 OKPNQSF Cooperative degree accounting 
system. 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 

DPRO. 

Categories of individuals covered by the system: Air Command and 
Staff College and Air War College students in Troy state univ or Au¬ 
burn univ degreeprograms. 

Categories of records in the system: Name grade SSAN of student 
with school, academic level, major and graduation date. 

Authority for maintenance of the system: 44 USC 3101 and 10 USC 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to notify MPC 
and CBP Officer of students who will remain at Maxwell after nor¬ 
mal professional military education graduation while pursuing degree. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on punched cards. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: Chief Officer assignment division. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


Record source categories: Information obtained from educational in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F03504 0SPCZPA 

System name: 03504 0SPCZPA Bomber mobilization recovery roster 

System location: Building 1213, 22 Organizational Maintenance 
Squadron, March Air Force Base CA 92508. 

Categories of individuals covered by the system: 21 Pre-selected Air 
Force active duty enlisted personnel. 

Categories of records in the system: Records of individuals name, 
grade, and job specialty. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by squadron person¬ 
nel to identify personnel qualified for recovery operations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing >iie 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superset 1, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating or 
bpming. 

System manager(s) and address: Commander, 22 Organizational 
Maintenance Squadron, March AFB, CA 92508. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from Air Force personnel 
records. 

Systems exempted from certain provisions of the act: NONE 
F03504 0TMUHJD 

System name: 03504 0TMUHJD PCS funds control log. 

System location: Headquarters Tactical Air Command, Langley Air 
Force Base, Virginia 23665. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Assignment action number and 
PCS fund code. 

Authority for maintenance of the system: 10 USC 8074. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Keep track of PCS funds 
to preclude overexpenditure of allocate d quotas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are stored in security file containers/cabinets 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Assignments Control Division, 
Deputy Chief of Staff/Personncl, Headquarters Tactical Air Com 
mand, Langley Air Force Base, VA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Assignment resource manager. 

Systems exempted from certain provisions of the act: NONE 
F03504 OTRDRDA 

System name: 03504 OTRDRDA Listing of potential humanitari¬ 
an/permissive reassignment cases. 

System location: 354 Combat Support Group, DPMA - customer 
service Myrtle Beach AFB, SC 28577. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: All potential humanitari¬ 
an/permissive reassignment cases. 

Authority for maintenance of the system: 10 United States Code 

8012. 

Routine uses of records maintained in the system, including catcgo- 
ries of users and the purposes of such uses: To identify personnel 
counseled about humanitarian/permissive reassignment regulations so 
that the progress of their application may be monitored. The inten¬ 
tion is to provide better and more personalized service to the 
customer. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: Commander, 354 Combat Support 
Group, Myrtle Beach Air Force Base, SC. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individuals requesting humanitarian or 
permissive reassignment. 

Systems exempted from certain provisions of the act: NONE 
F03504AAFSS S 

System name: 03504AAFSS S Office Personnel Data Informational 
Files 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: All military and 
civilian personnel currently and previously assigned to the Office of 
Assistant Secretary for Space Systems (SAFSS) field activities. 

Categories of records in the system: Notices of personnel actions; 
copies of assignment and travel orders; copies of security clearance 
information; applicable personnel data; names of family members; 
home addresses and phone numbers; biographical information. 

Authority for maintenance of the system: 10USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Daily, routine personnel 
management, internal information for managers, and historical docu¬ 
mentation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on aperture cards. 

Maintained on computer paper printouts. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are stored in safes. 

Records are stored in vaults. 


Access is limited to the Under Secretary of the Air Force (space 
Systems) and Deputy Under Secretary of the Air Force (Space 
Systems) and office directors, supervisors, personnel managers and 
individuals with a bona fide right and need to know. The general ex¬ 
ception is the office phone directory, copies of which are kept in the 
homes of assigned and attached personnel. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Executive, office of space 
systems, (SAFSS) Office of the Secretary of the Air Force, Washing¬ 
ton DC 20330. 

Notification procedure: Send request or visit to the executive, 
SAFSS. Requestor should provide full name and SSAN. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Air Force personnel and records systems, 
and the individuals concerned. 

Systems exempted from certain provisions of the act: NONE 
F03504AQSSG B P A 

System name: 035O4A0SSGBPA Personnel selected for relocation. 

System location: Headquarters, Strategic Air Command (SAC) 
Director of Personnel Resources, Offutt AFB, NE 68113. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Officers below the grade of Colonel. Only individuals who submit 
humanitarian-permissive reassignment/deferment, CHAP reassign- 
ment/defermeiU and join spouse applications. 

Categories of records in the system: Basic application and MAJ- 
COM correspondence relative to evaluation and additional action by 
agencies within Strategic Air Command, Deputy Chief of 
Staff/Personnel, Surgeon. Judge Advocate and Director of Personnel 
Resources, Air Force Military Personnel Center (AFMPC). 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Category of users Person¬ 
nel Officers/superintendents/specialists Doctors and Lawyers as¬ 
signed at base level. Major Command and AFMPC uses, evaluation 
of problems specified by individual, applicability to directives, and 
deferment/relocation consideration. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Chief Assignments Branch Deputy 
Chief of Staff/Personnel Offutt AFB NE 68113. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Upon proof of identity military identification card written requests 
provide full name and social security account number. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Systems exempted from certain provisions of the act: NONE 
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F03504B0SSG BPB 

System name: 03504B0SSGBPB Palace Chase assignment applica¬ 
tions. 

System location: Strategic Air Command (SAC) Director of Person¬ 
nel Resources (DPR), Offutt AFB NE 68113. 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Categories of records in the system: Copy of application for Palace 
Chase and Major Command reply to individuals Consolidated Base 
Personnel Office (CBPO). 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Users personnel assigned 
to HQ SAC (DPR) uses evaluate eligibility for Palace Chase and take 
appropriate action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Chief Airman Support Assignments 
Branch, Deputy Chief of Staff/Personnel, HQ SAC/DPR, Offutt 
AFB NE 68113. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Provide full name and social security account number (SSAN) 
visiting personnel Provide proof of identity such as military identifi¬ 
cation card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F035O4C0SSG BPC 

System name: 035O4C0SSGBPC Classification action file. 

System location: HQ Strategic Air Command (SAC) Offutt AFB 
NE 68113 Chief Airman Training Branch (DPATA) 

Categories of individuals covered by the system: All Air*Force active 
duty military personnel. 

Categories of records in the system: Air Force personnel actions 
relating to Air Force specialty code (AFSC) reclassifica¬ 
tion/upgrade/disqualification. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Users SAC/DP AT A office 
personnel uses evaluate/manage the officer and Airman AFSC clas¬ 
sification system to include recsassification, upgrade and disqualifica¬ 
tion actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 


Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Chief, Airman Training Branch, 
DCS/Personnel ,HQ SAC/DPATA Offutt AFB NE 68113. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Provide full name and SSAN visiting personnel Provide proof of 
identity such as military ID card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

HQ SAC/DPATA phone 294-4076. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Medical records,field personnel records group. 

Systems exempted from certain provisions of the act: NONE 
F03504X0XOXASA 

System name: 03504X0XOXASA Officer Effectiveness Report Data 
Card 

System location: Headquarters United States Air Force (XOXAS) 
Washington, D.C. 20330 

Categories of individuals covered by the system: Officers assignee' to 
the Directorate of Plans 

Categories of records in the system: Card contains data on each of¬ 
ficer to include, name, office symbol, rank, date of rank, date of 
birth, base retirement date, total active Federal military service date; 
date assigned photo, previous dates assigned Pentagon, assignment 
preference, source of commission, aero rating, educational level, ser¬ 
vice schools attended, wife’s name, children and date of birth, previ¬ 
ous assignments during last 10 years 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personal data information 
furnished by the individual and used by the officer’s rater, additional 
rater and reviewer in preparing the Officer Effectiveness Report. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp* 
ing, macerating, or burning. 

System managerfs) and address: Chief Personnel and Services, 
Directorate of Plans Headquarters, United States Air Force 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gam¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from individual 

Systems exempted from certain provisions of the act: NONE 

F03505 DPMAO A 

System name: 03505 DPMAO A Unfavorable Information Files 
(UIFs) 

System location: At consolidated base personnel offices only. Otfi- 
cial mailing addresses are in the Department of Defense directory m 
the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 
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t ategories of records in (he system: Derogatory correspondence 
determined appropriate for file by an individual's commander. Exam¬ 
ples include: Written admonitions or reprimands, drug abuse cor¬ 
respondence, court-martial orders, letters of indebtedness, control 
roster correspondence. 

Authority for maintenance of the system: Title 10, United States 
Code (USC) Armed Forces - Chapter 803 - Department of the Air 
l orce. Section 8012; Chapter 805 - The Air Staff, Section 8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reviewed by commanders 
to assure appropriate assignment, promotion and reenlistment con¬ 
siderations are made prior to effecting such actions. UIFs also pro¬ 
vide information necessary to support administrative separation when 
further rehabilitation efforts would not be considered effective. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records. are accessed by custodian of the record 

sy tern. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms.. 

Retention and disposal: UIFs are maintained for one year from the 
dale of the most recent correspondence therein except when the file 
contains Article 15 or Court-Martial correspondence in which case 
the retention period is for two years from the effective date of that 
correspondence. Files are automatically destroyed upon separation, 
reenlistment or retirement and on an individual basis when the in¬ 
dividual’s commander so determines. Destroy by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas. 

Notification procedure: Personnel for whom UIFs exist are routine¬ 
ly notified of the existence of a file. In all cases personnel are 
authorized to rebut the correspondence in the file. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

or by contacting agency officials at the respective servicing Con¬ 
solidated Base Personnel Office. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Supervisory reports or censures and offi¬ 
cial reports of poor performance or conduct. 

Systems exempted from certain provisions of the act: NONE 

F03505 DPMAO B 

S)stem name: 03505 DPMAO B Personnel Action File (Digest File) 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Composed largely of Air Force 
Office of Special Investigations (AFOSI) Reports of Investigations 
(ROIs). They also contain comment* and recommendations from the 
officer’s commander. A portion of the file contains the individual’s 
voluntary statement made after being advised of rights under Article 
31 of Uniform Code of Military Justice (UCMJ). The affected officer 
may, at any time, submit any statement of rebuttal or explanation. 
When this occurs, the file is reviewed for evaluation for destruction 
or continued retention. 

Authority for maintenance of the system: Title 10, United States 
Code (USC) Armed Forces - Chapter 805, The Air Staff, Section 
3032 and Chapter 839, Temporary Appointments, Section 8442. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are reviewed by 
career management officers who may consider the individual for as¬ 
signment; by members of a selection board panel who may consider 
the individual for promotion, selection or augmentation; and by a 
retirement analyst who may be acting on a voluntary retirement ap¬ 
plication. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 


Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Files are kept on an interim basis until a 
case is completed and a board of senior officers reviews the contents 
(including the commander’s evaluation and any statement the in¬ 
dividual makes) and decides if the file should be destroyed or con¬ 
tinued to be maintained. If maintained, the period of retention is two 
years from the date of the board determination. Destroy by shredding 
or burning. 

System manager! s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: The individual can obtain access to 
AFOSI ROIs by requesting data from his servicing AFOSI District; 
he may obtain access to any other Digest File data by written request 
to the Air Force Military Personnel Center/Special Control and 
Records Review Group (AFMPC/DPMAO). 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: AFOSI ROIs; reasonably substantiated 
reports of serious derogatory information; evaluations by comman¬ 
ders; letters of mitigation and rebuttal from individuals concerned. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F03505 DPMJA C 

System name: 03505 DPMJA C Line of Duty Determinations and In¬ 
vestigations 

System location: Master Personnel Records, Air Force Military Per¬ 
sonnel Center, Randolph AFB, TX 78148 and Individual Medical 
Treatment Records at base of assignment. 

Categories of individuals covered by the system: All Air Force mili¬ 
tary personnel on extended active duty; Members of the Air Force 
Reserve and Air National Guard on active duty for training or inac¬ 
tive duty training; Air Force Reserve Officers’ Training Corps 
(AFROTC) cadets on training duty for 14 days or more; Cadets of 
the Air Force Academy; Persons who are either provisionally ac¬ 
cepted for duty or are initially selected under the Military Selective 
Service Act of 1967 and are traveling to or from, or are present at, a 
place for final acceptance or entry on active duty with the Air Force. 
NOTE: Records are accomplished on the above categories of in¬ 
dividuals only if they have an injury or disease which is treated by a 
doctor - whether or not the patient is hospitalized - and which results 
in: Inability to perform his duties for more than one day as deter¬ 
mined by competent authority, or, Likelihood of a permanent disa¬ 
bility or future claim against the Government. 

Categories of records in the system: , Line of Duty Determination; 
Report of Investigation - Line of Duty and Misconduct Status. In ad¬ 
dition to the basic form, the completed investigation file contains: 
summary of the investigating officer’s findings; copy of order ap¬ 
pointing investigating officer; completed line of duty determination ; 
copy of authorization for inactive duty training or active duty for 
training for a member of the United States Air Force Reserve 
(USAFR) or Air National Guard (ANG) not on extended active duty; 
(5) sworn statement of the diseased or injured person or a certificate 
by the investigating officer detailing his attempts to obtain it and why 
it could not be obtained; statements of witnesses; maps, photo¬ 
graphs, or sketches; certified copies of Duty Status Change, showing 
inception and termination of Absent Without Leave (AWOL) or 
desertion status, if applicable; copy of any report of an investigation 
conducted by military and/or civilian authorities, if releasable; Clini¬ 
cal Record Narrative Summary, where hospitalization is for a dis¬ 
ease; blood-alcohol and/or other sobriety evaluation, and other docu¬ 
mentation which is material to a proper determination. 

Authority for maintenance of the system: Title 10 United States 
Code, Section 972; Title 37 USC, Section 802; Title 38 USC, Section 
310, Title 38, Sdction 331, Title 38 USC. Section 610. Tide 38, Sec¬ 
tion 612, Title 5 USC, Section 3309, Title 5 USC, Section 3310, 3311, 
3312.3313,3314, and 3315. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used within the Air Force 
for determining eligibility for physical disability retirement or separa¬ 
tion, lost time required to be made good, forfeiture of pay during 
absence from duty owing to disease from intemperate use of alcohol 
or drugs; Used within the Veterans Administration in determining 
eligibility for disability compensation and hospitalization benefits; 
Used within the Civil Service Commission in determining eligibility 
for Civil Service preference 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in the Master Personnel Records 
on a permanent basis. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas, 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Line of duty determination: The data pro¬ 
vided by the medical officer based upon his examination, observa¬ 
tion, and conversation with the individual concerned, and by the or¬ 
ganization commander based upon his investigation of the incident, 
e.g., interviews with the individual and any witnesses, reviewing ap¬ 
plicable reports. Report cd! investigation-Line of duty and misconduct 
status: The data contained on this form and the related exhibits are 
completed by the investigating officer based upon his investigation of 
the incident and his findings. The bottom portion of the form is 
completed bjf the appointing/reviewing/approving authority based 
upon his review of the investigation and the investigating officer’s 
findings. 

Systems exempted from certain provisions of the act: NONE 
F03505 OIACYVA 

System name: 03505 OIACYVA Unfavorable information files (UIFS) 
on Officers and Airmen. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: Records of punishment under 
article 15,Uniform Code of Military Justice for written admonition or 
reprimand not pursuant to article 15 or sentences of court martial, 
results of court martials,convictions,letters of indebtedness,a re¬ 
ported failure to support dependents,civil and military law enforce¬ 
ment reports resulting in a finding of guilty,judicial or administrative, 
except for minor traffic violations. 

Authority for maintenance of the system: Section 10,US Code 262 
(purpose). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reviewed in connection 
with promotion consideration,selection for schools,assignment,and all 
personnel actions used by active duty personnel and AF civilian em¬ 
ployees for all personnel actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Filed alphabetically by name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in safes. 


Retention and disposal: Retained for 1 year after date of reprimand, 
or 1 year from date of unfavorable correspondence not related to ad¬ 
ministrative reprimands, or until member reenlists, separates, retires 
or dies, and then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating or burning. 

System managers) and address: Commander Air Reserve Personnel 
Center (ARPC), 3800 York Street, Denver, Co 80205. 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205,written request for information 
should contain full name of individual,SSAN(social security account 
number),current address and the case(control)number shown on cor¬ 
respondence received from center. Records may be reviewed in 
records review room ARPC, 3800 York St Denver, Colo 80205, build¬ 
ing 2 unit G between 8 o’clock and 3 o’clock on normal work days, 
for personal visits,the individual should provide current reserve 
i.d.card and/or drivers license and give some verbal information that 
could verify his/her social security account number at time of 
discharge. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver Colo. 80205 telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Information obtained from a state or local government. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

,active duty consolidated base personnel offices. 

Systems exempted from certain provisions of the act: NONE 
F03505 0JDJDBA 

System name: 03505 0JDJDBA Advanced Personnel Data System, 
Consolidated Base Personnel Office optional DIN y07. 

System location: Consolidated Base Personnel Office, 3345 Air 
Base Group, Chanute AFB,Illinois 61868. 

Categories of individuals covered by the system: Computer records 
coded with identity of marijuana experimenters on personnel as¬ 
signed at chanute 

Categories of records in the system: Code to identify marijuana ex 
perimenters. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify experimenters 
of marijuana as opposed to all other types of drug abusers. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 

Records arc stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

Automated files destroyed by degaussing. 

System manager(s) and address: Chief, Consolidated Base Person¬ 
nel Office, 3345 Air Base Group, Ch anule AFB. Illinois 61868. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Military personnel records or letter of 
entry into drug rehabil itation program from unit Commander. 

Systems exempted from certain provisions of the act: NONE 
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F03505 OSSZDTA 

System name: 03505 OSSZDTA Personnel quality control report. 

System location: Combat Support Group Headquarters Squadron 
Orderly Room CSGCCQ Bomb Wing Headquarters Squadron Or¬ 
derly Room BMWCCQ Avionics Maintenance Squadron Orderly 
Room AMSCCE Field Maintenance Squadron Orderly Room 
FMSCCE Munitions Maintenance Squadron Orderly Room 
MMSCCE Security Police Squadron Orderly Room SPCCE Person¬ 
nel Systems Management CSGDPMY Transportation Squadron Or¬ 
derly Room LGTCCE Supply Squadron Orderly Room LGSCCE. 
iVase Air Force Base, NH, 03801. 

Categories of individuals covered by the system: All assigned milita¬ 
ry personnel whose conduct and performance were substandard. 

Categories of records in the system: Record for each military per¬ 
sonnel warranting special attention toward rehabilitation. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor and report cases 
of personnel whose conduct and performance below standard. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander, Pease Air Force 

Base. NH 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

t on testing record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F035O5B0SSGBPB 

System name: 03505B0SSGBPB Human reliability program disqualifi¬ 
cation case files. 

System location: HQ Strategic Air Command (SAC) Offutt AFB 
NE 68113 Chief, Quality Control Branch. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Human Personnel Reliability 
Disqualification Documents. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Users HQ SAC Personnel 
Actions Unit (DPAAB). Personnel users monitor the timeliness of ac¬ 
tion required under AFR 35-99 and AFM 35-98. Verify information 
required. Verify information concerning disqualification coded con¬ 
cerning disqualification coded in the advanced personnel in the Ad¬ 
vanced Personnel Data System. Data system. 

Bolides and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 


destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief Quality Control Branch, 
Deputy Chief of Staff/Personnel, HQ SAC/DPAAB, Offutt AFB NE 
68113. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and social security number visiting personnel show proof of 
identification such as military ID card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

HQ SAC/DPAAB phone 294-5589. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03506 DPMAW A 

System name: 03506 DPMAW A Air Force Personnel Test 851, Test 
Answer Cards. 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Air Force Military Personnel Center, Randolph Air Force Base, 
Texas. 

Categories of individuals covered by the system: Active duty airmen 
in grades E-4 through E-7. Air Force Reserve and Air National 
Guard airmen in grade E-7. 

Categories of records in the system: Item responses (answers) for 
Specialty Knowledge Tests (SKT), Promotion Fitness Examinations 
(PFE) and United States Air Force Supervisory Examinations 
(USAFSE). 

Authority for maintenance of the system: Title 10, United States 
Code (USC), Armed Forces - Chapter 803, Department of the Air 
Force, Section 8012; and Title 44 USC, Public Printing and Docu¬ 
ments - Chapter 31, Records Management by Federal Agencies, Sec¬ 
tion 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Air Force Milita¬ 
ry Personnel Center/Airman Promotion Division (AFMPC/DPMAW) 
to score tests. The percent correct score on the SKT and PFE are 
two of the six weighted factors of the Weighted Airman Promotion 
System (WAPS) used to advance airmen (E-4 to E-6) to the next 
higher enlisted grade. The percentile score on the USAFSE is used 
as an eligibility criterion for promotion to grade E-8 and award of the 
superintendent (9) Air Force Specialty Code (AFSC) skill level. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Ret rie\ability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in vaults. 

Retention and disposal: Maintained for 12 months following 
completion of promotion cycle for which member was tested, then 
destroyed by burning or shredding. 

System managers) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base, Texas. 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Sec Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 
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F03506 OJ DOSA 

System name: 03506 OJ DOSA Armed Services Vocational Aptitude 
Battery (ASVAB) Test Cards. 

System location: Armed Forces Vocational Testing Group (DOS), 
Randolph AFB, TX 78148. 

Categories of individuals covered by the system: Students tested 
with high school ASVAB version. 

Categories of records in the system: race, telephone number, grade 
level, plans after college address, individual items responses from 
ASVAB tests. 

Authority for maintenance of the system: Title 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Computation of vocational 
guidance scores and military enlistment and placement scores catego¬ 
ry of users follows high school vocational counselors Armed Forces 
Entrance and Examination (AFEES) personnel military recruiters all 
services uses- counselors-vocational counseling AFEES- verification 
of enlistment and placement scores recruiters recruiting enlistment 
and placement purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Storage optical mark sense data cards. 

Retrievability: Retrievability high school name and individual name 
address. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

and locked room. 

Retention and disposal: Retained in office files for four months 
then destroyed by shredding, pulping, macerating, or burning, or 
degaussing. 

System manager(s) and address: Commander Armed Forces Voca¬ 
tional Testing Group, Randolph Air Force Base. 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F03506 OKPNQSA 

System name: 03506 OKPNQSA Air Force Reserve Officer Training 
Corps Qualifying Test Scoring System 

System location: AFROTC/ACME, Maxwell Air Force Base, AL 
36112, and portion pertaining to each AFROTC detachment located 
at the respective detachment. Official mailing addresses of the 
detachments are in the Department of Defense Directory in the ap¬ 
pendix to the Air Force’s system notice. 

Categories of individuals covered by the system: Air Forces appli¬ 
cants testing at Air Forces detachments. 

Categories of records in the system: Name, detachment, date of 
test, test scores, social security number, air science year, number of 
test administrations, institution category. 

Authority for maintenance of the system: Title 10 USC Chapter 103; 
Military Selective Service Act of 1%7, Section 6, (50 USC 456); and 
10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Scores are used agaist 
criteria for entrance into AFROTC, and as a measure of quality. 
Scores are entered in cadet records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

.location of test administration, date of testing. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by computer system software. 

buildings are secured after duty hours. 


Retention and disposal: AFROTC/ACME will maintain records of 
scores attained on tests administered at AFROTC detachments for a 
period of five years. Then destroyed by tearing into pieces, macera¬ 
tion or burning or degaussing. Air Force Human Resources Laborato¬ 
ry, Lackland Air Force Base, TX 78236 is official repository for per¬ 
manent record of all AFOQT scores. 

System manager(s) and address: Chief, Analysis and Evaluation 
Division, AFROTC/ACM, Maxwell. Air Force Base, AL 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

requests should include full name, SSAN, location of test adminis 
t rat ion, and date of testing. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual’s knowledge of subject being 
tested. 

Systems exempted from certain provisions of the act: NONE 
F03507 DPMAJDA 

System name: 03507 DPMAJDA Flying Status Branch File 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Active and Inactive 
Officers and Airmen. 

Categories of records in the system: Air Force members: Rated of 
ficers removed from or returned to flyg status in Officers granted 
United States Air Force (USAF) aeronautical rating as a result of 
aeronautical rating boards Nonrated members, officer and enlisted, 
who request action or CONSIDERATION FOR FLYING STATUS 

Authority for maintenance of the system: Title 10, United States 
Code , Section 8691. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Response to inquiry' by an 
individual or an intermediary: such AS legal counsel through judicial 
action or the Secretary of the Air Force/Board for Correction of 
Military Records (SAF/BCMR), Member of Congress, a high ranking 
official such as the Secretary of the Air Force , Chief of Staff, 
United States Air Force , Air Force Deputy Chief of Staff Personnel 
for Personnel , Air Force Assistant Deputy Chief of Staff for Person¬ 
nel for Military Personnel ; wherein a rated officer is returned to or 
removed from flying status, the record is reviewed within Officer 
Career Management Division, Air Force Military Personnel Center 
for assignment determination action. RECORDS are not provided to 
agencies outside the Air Force, ’routine use.' 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

and each card indicates the nature of the action and includes a 
cross reference showing the subject file containing the record of cor¬ 
respondence. The card file is a ’finder’ index used to 
facilitate/expedite location of records pertaining to an individual and 
as source of statistical data. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
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Record source categories: Correspondence generated at base level. 
Major Air Command or Air Staff Level. 

Systems exempted from certain provisions of the act: NONE 
FO3507 SGPA A 

System name: 03507 SGPA A Application for Advanced Aeronautical 
Rating File (Senior and Chief Flight Surgeon) 

System location: The Aerospace Medicine Division, Headquarters 
US Air Force (AF/SGPA) Washington D.C. 20330 

Categories of individuals covered by the system: Air Force Flight 
Surgeons applying for Senior/Chief Flight Surgeon Rating. 

Categories of records in the system: Files contain individual applica¬ 
tion, summary of contributions to the Aerospace Medicine Program, 
date of previous ratings, number of flying hours, and written profes¬ 
sional examination (multiple choice type) if applicant is not a gradu¬ 
ate of the Residency in Aerospace Medicine. 

Authority for maintenance of the system: Title 10, USC, Sections 

8012, 133. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to determine 
the individual professional qualification for award of Senior/Chief 
Flight Surgeon rating. Category of user is the Chief, Flight Medicine 
and Chief, Aerospace Medicine Division, Office of the Surgeon 
General. Specific uses are transmittal of application data by the in¬ 
dividual and AF/SGPA through appropriate command channels; eval¬ 
uate and make appropriate recommendations concerning award of the 
advanced ratings; authority for publication of Aeronautical Orders by 
appropriate orders issuing authority. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Removability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are protected by guards. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Required information is full name, rank. Social Security Account 
Number (SSAN). Requester may visit Aerospace Medicine Division, 
Office of the Surgeon General, Heaquarters US Air Force, Washing¬ 
ton, DC 20330 Proof of identity is by military ID card and personal 
recognition due to small number of officers involved. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03507 0IACYVA 

System name: 03507 0IACYVA flying St.tus actions. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

( ategories of individuals covered by the system: Air Force Reserve 

personnel. 

^ir National Guard personnel. 

ategories of records in the system: correspondence and related 
documents pertaining to requeSt. for suspension,nonrated officer 
utilization, aeronautical rating data documents that pertain to aeronau¬ 
tical ratings or suspensions and requeSt. for update of the uniform 
oincer record and applications for other flying St.tus/actions. 

Authority for maintenance of the system: Title 10 US Code Section 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: to maintain tracking of 
each action taken until computer action is complete,reserviSt.is in¬ 
formed and file copy is in maSt.r personnel record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are protected by guards. 

Records are accessed by custodian of the record system. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager*and address: commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: requeSt.from individual should be addressed 
to command documentation officer ARPC/DAES 3800 York St 
Denver Colorado 80205,written requeSt.for information should con¬ 
tain full name of individual,SSAN(social security account number), 
current address and the case(control)number shown on correspon 
dence received from center records may be reviewed in records 
review room ARPC,3800 York St Denver,CO 80205,building 2 Unit G 
between 8 o’clock and 3 o’clock on normal work days.for personal 
visits,the individual should provide current reserve i d.card and/or 
drivers license and give some verbal information that could verify 
his/her place of birth 

Record access procedures: individual can obtain assiSt.nee in gain¬ 
ing access from Command Documentation Manager,ARPC/DAES 
3800 York St.Denver C0.80205 telephone area code 303 825 1161 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: information from source documents 
prepared on behalf of the Air Force advanced personnel data sySt.m 
or supplied by reservist. 

Systems exempted from certain provisions of the act: NONE 
F03507 OJ DP A 

System name: 03507 OJ DP A flying evaluation board(feb) file 

System location: Headquarters air training command(atc) Deputy 
Chief of St.ff for personnel(dcs/p) Randolph afb, tx 78148 

Categories of individuals covered by the system: Ate active duty Of¬ 
ficers who meet a feb 

Categories of records in the system: Individual records containing 
feb related documentation 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Dcs/p uses files for ap¬ 
proval/disapproval or recommendation 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

St.red in locked building 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Dcs/p ATC Randolph Air Force 
Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels and auditors. 


FEDERAL REGISTER VOL 40, NO. 160— MONDAY, AUGUST 18, 1975 







35546 


DEPARTMENT OF DEFENSE 


Systems exempted from certain provisions of the act: NONE 
F03508 DPMAJBA 

System name: 03508 DPMAJBA Recorder’s Roster 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

At Washington National Records Center, Washington DC 20409 

Categories of individuals covered by the system: Records are main¬ 
tained on all Air Force officers who are eligible for promotion con¬ 
sideration. Regular Air Force appointment. Reserve Officer Review 
Board, and any other special board directed by the Secretary of the 
Air Force or the Chief of Staff. 

Categories of records in the system: Alpha sequence listing contain¬ 
ing record number, name. Social Security Account Number, date of 
roster, and program control number. 

Authority for maintenance of the system: The records are main¬ 
tained to support selection boards convened under the authority of 
Sections 8297, 8285, 8442, Title 10 United States Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records are used to 
determine whether individuals were considered by the convening 
board 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Records are accessed by identification of board of 
consideration and then alphabetically by last name of subject by 
promotion category. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms 

Retention and disposal: The records are retained in the Selection 
Board Secretariat for four calendar years and then retired to the Na¬ 
tional Archives, Washington, D.C. 

System mauagerfs) and address: Assistant Deputy Chief of Staff, 
Personnel for Military Personnel. Randolph Air Force Base, Texas 
78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

. Request must include name, grade, Social Security Account 
Number, board identification, promotion category, and zone of con¬ 
sideration as applicable. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: The information in these records is ex¬ 
tracted from the Selection Board Support File, and from data com¬ 
piled from individual board member inputs. 

Systems exempted from certain provisions of the act: NONE 
F03508 DPMAJBB 

System name: 03508 DPMAJBB Regular Air Force Appointment 
Management File 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Air Force Reserve 
officers serving on active duty who meet basic eligibility require¬ 
ments for appointment in the Regular Air Force. 

Categories of records in the system: This file system includes: In¬ 
dividual locator cards reflecting a Regular officer selectee’s progress 
from selection by a board of officers to either an acceptance or 
declination; Regular Appointment Declination File; Regular Appoint¬ 
ment Board Work Rosters; name; Social Security Account Number; 
date of birth; grade; Total Active Federal Commissioned Service; 
date of separation; temporary and Reserve promotion status; promo¬ 
tion category; component; source of commission; aeronautical rating 
and flying category; education level; Air Force Specialty Code and 
Duty Air Force Specialty Code. 

Authority for maintenance of the system: 10 United States Code, 
Chapter 835, Armed Forces Section 8281 Appointments in the Regu¬ 
lar Air Force. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide pertinent informa¬ 
tion needed by the officer concerned and intermediate agencies in 


order that actions required on their part are in accordance with law 
and policy. Information also used for preparing semi-annual histones 
and preparing in-house reports on work accomplished. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Retrievability: Records are accessed by Regular Air Force Selec 
tion Board for consideration and 

Filed by Name 

Safeguards: Records arc accessed by person(s) responsible for sc: 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are proper! , 
screened and cleared for need-to-know 

Records are stored in locked cabinets or rooms. 

Retention and disposal: As Selection Board support document 
retained for two years or until all action pertaining to a specif; 
Regular Officer Selection Board is completed, whichever is later 
accordance with Rule 1, Table 35-8, AFM12-50. After stated rete- 
tion period, the records are destroyed by tearing to piece 
shredding, pulping, macerating, or burning. 

System manager! s) and address: Assistant Deputy Chief of Stuff 
Personnel for Military Personnel, Randolph Air Force Base, Tex^ 
78148. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: All information in this sytem is extracted 
from the appropriate Selection Board Support File for the board by 
which data subject is considered. 

Systems exempted from certain provisions of the act: NONE 

F03508 DPMAJBC 

System name: 03508 DPMAJBC Officer Promotions and Appoint 
ments Branch Administrative File 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Officers on whom 
this branch processes advisories to accompany applications for the 
correction of military records, and on whom the branch provides 
background data and information or proposed responses in reply to 
Congressional or other high-level inquiries on the subject of officer 
promotions and appointments. 

Categories of records in the system: Correction of Record Requests 
A file copy of staff advisories provided to Secretary of Air Force 
Correction Board by this office are maintained in alphabetical order 
by calendar year. Advisories contain promotion or appointment re¬ 
lated information in response to specific points in the application. As 
such, information contained will vary with each case file. Congres- 
sional/High Level Inquiries: A file copy of the background and 
responses by this branch to Congressional and high level inquiries 
concerning officer promotion and appointment programs is main¬ 
tained alphabetically by calendar year. Information contained on each 
case file will vary by nature of the inquiry. 

Authority for maintenance of the system: Title 10, United States 
Code Armed Forces, Chapter 79, Correction of Military Records 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a record of 
responses to Congressional/high level inquiries and of advisories pro¬ 
vided to the Board for the Correction of Military Records. These 
records are used for research and references to previous inquiries 
This separate file is necessary due to the geographical separation 
from Secretary of the Air Force Legislative Liaison and Secretary of 
the Air Force Correction Board. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

These paper records are maintained in file cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 
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Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Information pertinent to Congressional 
inquiries is 

Retained in office files for two years after annual cut-off, then 
destoyed by tearing into pieces, shredding, pulping, macerating, or 
burning. Information pertinent to Correction of Military Record 
requests is retained for three years after annual cut-off then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Svstem manager(s) and address: ASST DCS/P for military person¬ 
nel, Randolph AFB, TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: All files in this system are original com¬ 
positions of the Air Force Military Personnel Center staff and con¬ 
tain data derived from the Master Personnel File, Headquarters 
United States Air Force Officer Selection Folder, policy files, and 
files maintained by the Selection Board Secretariat. 

Systems exempted from certain provisions of the act: NONE 
F03508 DPMAJBD 

System name: 03508 DPMAJBD Regular Air Force Officer Selection 
Board Support File 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: All Regular Air 
Force officers below the grade of brigadier general, Regular Air 
Force, who have been considered or will be considered for promo¬ 
tion to the higher permanent grade, Regular Air Force. 

Categories of records in the system: The Board Support File is 
manually maintained and filed by grade of board alphabetically. The 
file displays Regular Air Force officer selected lists and Regular Air 
Force officer deferred lists (nonselect); The deferred listings are ap¬ 
plicable to all Regular Air Force first lieutenants through majors. 
There are no deferred listings for officers considered for promotion 
to the permanent grade of colonel. In accordance with Title 10, 
United States Code, there are no officers deferred to this grade. The 
Select Lists contain name. Social Security Account Number, Major 
Air Command; The Deferred Lists contain name. Social Security Ac¬ 
count Number. 

Authority for maintenance of the svstem: Title 10, United States 

Code, 8297 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These files are used for in¬ 
dividual counseling and personal inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: These files are maintained in standard filing cabinets. 

Retrievability: Records are accessed by identification of board of 
consideration and then alphabetically by last name of data subject by 
promotion category. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: These are permanent files, retained in¬ 
definitely. 

System manager(s) and address: Assistant Deputy Chief of Staff 
i^rsontiel for Military Personnel, Randolph Air Force Base, Texas 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain- 
tng access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: All information in this system is extracted 
' from the appropriate Selection Board Support File for the board by 
which data subject is considered. 

Systems exempted from certain provisions of the act: NONE 
F03508 DPMAJBE 

System name: 03508 DPMAJBE Regular Air Force Officer Promotion 
List (Lineal List) 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: All Regular Air 
Force officers below the grade of brigadier general on active duty. 

Categories of records in the system: Regular Officer Lineal List. 
The Regular Officer Linael List (Promotion List) is a computer 
generated product displaying the names of all Regular Air Force of¬ 
ficers in lineal order (descending) by promotion category by per¬ 
manent grade. The Lineal List contains name. Social Security Ac¬ 
count Number, permanent grade, permanent grade date of rank, 
promotion list service date. Regular Air Force acceptance dale. 
Regular Air Force appointment date (Presidential Nomination Date), 
date of birth, lineal number, permanent promotion status, promotion 
category, basic retirement date, current grade (temporary grade), 
temporary promotion status, total active Federal commissioned ser¬ 
vice date, total Federal commissioned service date, record status, 
date of separation (retirement), total active Federal military service 
date. 

Authority for maintenance of the system: Title 10, United States 
Code 8296 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determining proper 
sequence of officers in accordance with established laws; to deter¬ 
mine eligibility of Regular officers for promotion consideration; for 
personal counseling of individual officers; and for use in support of 
proposed Air Force legislative planning. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Retrievability: Individual records are accessed on the hard copy 
listing by lineal number (descending order) by promotion category by 
permanent grade. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: The lineal list is retained until such time 
that production of a new listing is deemed appropriate (approximately 
every 2-3 months). Upon receipt of the new listing, the old listing is 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning 

System manager^) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: All information is directly extracted from 
the Master Personnel File by computer inquiry. 

Systems exempted from certain provisions of the act: NONE 
F03508 DPMAJBF 

System name: 03508 DPMAJBF Air Force Officer Confirmed 
Nomination Lists. 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

At Washington National Records Center, Washington DC 20409. 
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Categories of individuals covered by the system: All Air Force of¬ 
ficers who have been considered and selected for promo* 
tion/appointmcnt in the Air Force. 

Categories of records in the system: The Confirmed Nomipation 
List is a listing of all Senate confirmed nominations and is chronolog¬ 
ically filed by date of confirmation. The listing itself is alphabetical 
by category. The Nomination List contains name, Social Security Ac¬ 
count Number (SSAN). grade to which being promoted or appointed, 
category to which being promoted or appointed. 

Authority for maintenance of the system: Title 10, United States 
Code ; Sections 8284, 8447, and 593. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This file contains the only 
existing official signed document reflecting Senate confirmations for 
promotion/appointment and, as such, is used for research purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: These files are accessed alphabetically by last name 
of data subject within each promotion category per nomination list. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authonzed personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: This is a permanent file, retained indefinite¬ 
ly. After five years, lists are retired to the Washington National 
Records Center, Washington D.C., 20409. 

System managers) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: All information is derived from promo¬ 
tion/appointment recommended lists. 

Systems exempted from certain provisions of the act: NONE 
F03508 DPMAJBG 

System name: 03508 DPMAJBG Reserve Promotion Administrative 
File 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: All Air Force 
Reserve Officers who have met the eligibility criteria for promotion 
consideration to the next higher Reserve grade by the regularly 
scheduled annual board. 

Categories of records in the system: Machine listing of names of of¬ 
ficers meeting eligibility criteria by promotion category; machine list¬ 
ing by name of overdue directed Officer Effectiveness Reports 
(OERs) and first deferred officers and digest files if applicable; 
machine listing work roster board file; machine listing of recorders 
roster; machine listing of possible overlooks for promotion considera¬ 
tion; board proceedings listed by name and Social Security Account 
Number (SSAN), selected/not selected; published list of those 
selected/not selected for promotion. The machine listing reflects in¬ 
formation required for selection board consideration. The publicly 
released information on designated public release date contains, 
name, SSAN and command assignment; personal data (mechanized) 
includes name component, SSAN, promotion category, duty title, 
date of birth, current grade current grade date of rank, promotion 
status permanent and temporary, permanent grade, permanent grade 
date of rank, total years service date, extended active duty date, 
total active federal military service date, total active federal commis¬ 
sion service date, total federal commission service date, record 
verification, date of separation, separation designation number, com¬ 
mand of assignment, digest file, record status, consideration for regu¬ 
lar appointment, mechanized select and nonseiect, effective date of 
promotion, major command of assignment, promotion category; list¬ 
ing of officers considered for the first time and not selected including 
name, SSAN, control date, adjusted promotion service date; listing 


of officers considered for promotion but not selected for the second 
time. These officers, by law are discharged, if eligible transferred to 
the Retired Reserve or Retired including name and SSAN; manual 
records including reserve promotion propriety file, reserve promotion 
removal file, application for promotion servicing in the higher tempi 
rary grade and eligible to apply for his equivalent reserve grade, files 
above become part of the board file when matching name and SSAN 

Authority for maintenance of the system: Title 10, United State n 
C ode (USC), Armed Forces - Chapter 837, Appointments as Reserve- 
Officers, Section 8362. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: As a historical record of 
consideration and data presented to any particular Reserve promotion 
board, files are used for research in response to Congressional/high 
level inquiries and requests for correction of military records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Records are accessed by board of consideration and 
within a board file 

Filed by Name . 

Safeguards: Records are accessed by custodian of the reco; j 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Files arc maintained in a controlled access building. 

Retention and disposal: As selection board support documents, this 
record system is retained for up to five years in accordance with 
(IAW) Rule 1, Table 35-8, Air Force Manual (AFM) 12-50. Then they 
are destroyed by tearing into pieces, shredding, pulping, macerating 
or burning. 

System manager!*) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Te\j> 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gam 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: All information in this system is extracted 
by computer inquiry from the Headquarters Air Force (HAF) Master 
Personnel File and the applicable selection board support file. 

Systems exempted from certain provisions of the act: NONE 
F03508 DPMAJBH 

System name: 03508 DPMAJBH Officer Selection Brief File 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: All officers con 
sidered by Headquarters United States Air Force (HQ USAF) Cen 
tral Selection Boards or HQ USAF Secondary Zone Nominate 
Boards convened at Air Force Military Personnel Center (AFMPt» 
for temporary promotion. Regular (permanent promtoion, Reserve 
(permanent) promotions (officers on active duty). Regular Air Force 
Appointment, Reserve Officer Screening and Selective Continuation 
for boards convening on or after 1 January 1975. 

Categories of records in the system: Officer Selection Briefs. The 
Officer Selection Brief is a computer-generated product containing 
basic personnel, flying and education information about the office! 
under consideration. This document is presented to all USAF Central 
Selection and HQ USAF Secondary Zone Temporary' Promotion 
Nomination Boards. Approximately 30 days prior to board convening 
date, the officer selection briefs are extracted by computer program 
from the Headquarters Air Force (HAF) Master Personnel File. Hard 
copy officer selection briefs (paper mode) are produced from this ex 
tract tape for actual board presentation. This tape is provided to :• 
commercial contract source for production of duplicate copies oi 
these selection briefs on microfiche by the Computer-On T 
Microfiche (COM) process. As such, the microfiche brief is an exact 
reproduction of the Officer Selection Brief as originally prepared Cor 
board presentation (which is destroyed after board adjournment). The 
Officer Selection Briefs can be altered in arrangement and data 
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reflection information required for selection board consideration. 
Basically, the Officer Selection Brief contains personal data, service 
data, grade data, decorations, separation data, promotion status, 
academic education, professional military schools, flying/aeronautical 
data, number days temporary duty (TDY/permanent change of sta¬ 
tion (PCS) Southeast Asia, overseas duty history, and assignment 
history; Officer Preselection Briefs. The Officer Preselection Brief is 
a computer-generated product containing the same personnel, flying, 
and education data as the Officer Selection Brief. This document is 
provided about 90-120 days before board convening date of officers 
initially identified as eligible for consideration by specific USAF 
Central Selection Board A computer extract tape from the HAF 
Master Personnel File is produced and then provided to a commercial 
contract source for production of duplicate copies of the Preselection 
Briefs on microfiche by the COM process. Information contained on 
the Officer Preselection Brief is the same as that delineated above 
for the Officer Selection Brief; Selection Brief Documentation 
Backup File. A record copy of documentation accepted for manual 
posting of updates/corrections to the Officer Selection Brief 
presented to USAF Officer Selection Boards. 

Authority for maintenance of the system: Title 10, United States 
Code, Armed Forces - Chapter 835, Appointments in the Regular Air 
Force, Sections 8285 and 8297, and Chapter 837, Appointments as 
Reserve Officers, Section 8362. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: As a historical record of 
data presented to an officer selection board, information contained in 
this file is used to validate completeness, accuracy, or omission of 
data reviewed by boards. Information is used for individual counsel¬ 
ing and in support of applications for correction of military records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Microfiche pages in microfiche storage container. Paper 
records in file cabinets 

Retrievability: Microfiche pages are stored by board, preselection 
briefs and the Officer Selection Briefs. For each board, fiche are 
filed alphabetically by promotion category by zone of consideration. 
Selection Brief documentation backup files are separately filed in the 
same arrangement. Microfiche-stored information is retrievable 
through use of a microfiche viewer. Paper copies of the microfiche 
selection briefs can be retrieved through the hard copy duplication 
process. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Files are maintained in a controlled-entry building. 

Retention and disposal: As board support'documents, officer selec¬ 
tion briefs and associated correspondence will be retained for up to 
five years in accordance with Rule 1, Table 35-8, Air Force Manual 
12-50. Preselection Brief microfiche will normally be destroyed one 
year after initial production. Destruction is by tearing into pieces, 
shredding, pulping, macerating or burning. 

System manage r(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: An individual may gain access to data 
contained in this file from the Systems Manager. Requests must in¬ 
clude, name, grade. Social Security Account Number, board identifi¬ 
cation, promotion category, and zone of consideration, as applicable. 
An individual officer or his designated (in writing) representative may 
review the applicable selection brief in person in Room 234C, build¬ 
ing 499, Air Force Military Personnel Center (AFMPC), Randolph 
Air Force Base, Texas. Positive identification (military identification 
card) is required. 

‘ ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: All data contained on the Officer Selec¬ 
tion and Preselection Briefs is directly extracted from the Master 
Personnel File. Selection brief documentation backup files in the 
torm of official correspondence, letters, or messages, properly 
authenticated by an appropriate personnel official, is generated, nor¬ 
mally at the officer’s request from base level. 


Systems exempted from certain provisions of the act: NONE 
F03508 DPMAJBI 

System name: 03508 DPMAJBI Temporary Promotion Sequence File 

System location: At Air Force Military Personnel ( enter. Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: All officers selected 
by United States Air Force (USAF) Central Selection Boards con 
vened at Air Force Military Personnel Center (AFMPC) for tempora¬ 
ry promotion. 

Categories of records in the system: Promotion Sequence Listing. A 
listing of officers selected for temporary promotion, sequenced by 
seniority in grade (rank) containing Personal Data. Name, Social 
Security Account Number (SSAN). Component, Date of Birth, Ser¬ 
vice Data, Total Active Federal Commissioned Service Date, Lineal 
Number (Regular Air Force Officers), Grade Data, Projected Grade. 
Promotion Zone from Which Considered, Date of Rank (Current 
Grade), Sequence Number, Temporary Promotion Work Cards - A 
card file of all officers named on the Promotion Sequence Listing 
containing Personal Data, Name. SSAN, Grade Data, Projected 
Grade, Promotion Zone from Which Considered, Projected Date of 
Rank, Fiscal Year of Selection Board, Sequence Number, Type of 
Selection Board. 

Authority for maintenance of the system: Title 10, United States 
Code, Armed Forces - Chapter 839, Temporary Appointments, Sec 
tion 8442; and Title 37, United States Code, Chapter 3, Basic Pay 
and Allowances of the Uniformed Services. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Temporary Promotion 
Sequence Listing is used in determining how many and which of¬ 
ficers will be promoted to the grade of major through colonel as 
monthly increments are announced. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets 

Retrievability: Records are accessed by projected grade by 
sequence number (seniority in projected grade). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: As selection board support documents, this 
record system is retained for up to five years in accordance with 
(IAW) Rule 1, Table 35-8, Air Force Manual (AFM) 12-50 Then 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: All information in this system is extracted 
from the appropriate selection board support file for the board by 
which selected. 

Systems exempted from certain provisions of the act: NONE 
F03508 DPMAJBJ 

System name: 03508 DPMAJBJ Regular Officer History Card File. 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: All Regular Air 
Force officers on active duty. 

Categories of records in the system: The History Card File is a his¬ 
tory card on each Regular officer on active duty and contains Name, 
Social Security Account Number (SSAN), Promotion List Service 
Date (10 United States Code (USC) 8287), Adjusted Promotion List 
Service Date (PLSD) (10 USC 8303 or any other provision if applica¬ 
ble). Source of Commission, Date of Regular Air Force Acceptance, 
Date of Birth, Promotion List (Line, Medical Corps) (10 USC 82%). 
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Basic Retirement Date (10 USC 8927), All Regular Officer Permanent 
Grade/Promotion Historyt All Regular Officer Temporary/Promotion 
Grade History, All Regular Officer Permanent/Temporary Grade 
Dates of Rank (history), All Permanent/Temporary Special Orders 
announcing Regular Appointment/Permanent/Temporary promotions, 
Total Active Federal Commission Service Date, Date Officer was 
Placed/or Recalled from Temporary Disability Retired List (if ap¬ 
plicable), Regular Air Force Lineal Position Number, Presidential 
Nomination Date, Total Active Federal Service as of Date of Pre¬ 
sidential Nomination, Any Prior Commissioned Service Held Prior to 
Regular Air Force Appointment (if applicable), Former Service Num¬ 
bers if Member of Other Than Air Force, Public Law Under Which 
Officer was Appointed in Air Force, Remarks Column (Secretary of 
the Air Force Board for the Correction of Military Records Cor¬ 
rection to Records, Adjustments to Officer’s Record and Reasons 
Therefor). 

Authority for maintenance of the system: Title 10, United States 
Code (USC), Armed Forces, Chapter 835, Appointments in the Regu¬ 
lar Air Force. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information contained in 
this file is used for individual counseling, research, reference, im¬ 
mediate response to inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: History card is retained until officer’s 
release from active duty, retirement, or demise, at which time the 
card is destroyed by tearing into pieces, shredding, pulping, macerat¬ 
ing or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information in this system is derived 
from the Master Personnel Record Group, Special Orders Effecting 
Appointment in the Regular Air Force, Oath of Office Signed by 
Data Subject, Special Orders Effecting Temporary and Permanent 
Promotions, Presidential Nomination Lists, Title 10 USC, Secretary 
of the Air Force Board for the Correction of Military Records 
Memorandums, Temporary Disability Retired List (TDRL) Special 
Orders, Manual Computations/Determinations. 

Systems exempted from certain provisions of the act: NONE 
F03508 DPMAJBK 

System name: 03508 DPMAJBK US Air Force Reserve/Air National 
Guard of US (USAFR/ANGUS) Appoinment Management Fil 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel applying for or requesting appointment to commissioned 
officer grades in the Reserve of the Air Force (USAFR/ANGUS) as 
follows: Individuals applying for appointment in the Air National 
Guard of the United States (ANGUS) component; Resigned Regular 
Air Force officers applying within one year from date of separation; 
Individuals applying for appointment and active duty as chaplains or 
judge advocates; Reappointment of Reserve officers upon removal 
from the Temporary Disability Retired List after being found fit for 
duty; Appointment or Reappointment of individuals for assignment to 
the Retired Reserve (further limited to individuals serving on active 
duty with United States Air Force (USAF); Reserve officers of other 
services on active duty applying for inter-service transfer. 


Categories of records in the system: Individual case cards reflecting 
a person’s progress from offer of appointment to either an ac¬ 
ceptance or declination; Resigned Regular Officer Work File; Ap¬ 
pointment Logbook; Special file relating to precedent, unusual, or 
unique cases; Name; Social Security Account Number (SSAN); 
Grade; Date of Birth; Reason for Separation, when applicable; Edu¬ 
cational Level and Employment; Aeronautical Rating, when applica¬ 
ble. 

Authority for maintenance of the system: Title 10, United States 
Code, Armed Forces - Chapters 35 and 837, Appointments as 
Reserve Officers. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: These record systems are 
used as part of Air Force Military Personnel Center (AFMPC) inter¬ 
nal controls over the various actions required to process an appoint¬ 
ment to completion. It also constitutes a ready reference file enabling 
rapid responses to official inquiries of a routine or special nature. 

Policies and practices tor storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by pcrson(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Data is obtained from appointment appli¬ 
cation from data subject and/or from the Master Record Group of 
the applicable Service Department as concerns data subject. 

Systems exempted from certain provisions of the act: NONE 
F03508 DPMAW L 

System name: 03508 DPMAW L Historical Airman Promotion Interim 
Eligibility File (IEF) 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Active duty airmen 
in grades E-3 through E-8. 

Categories of records In the system: Historical Promotion Data (up 
to 1200 characters) for a specific cycle which is no longer maintained 
within the personnel data system. Contains member identification, 
promotion eligibility status, select/nonselcct status, critical personnel 
data, relative standing and weighted factor scores. 

Authority for maintenance of the system: Title 10, United States 
Code (USC), Armed Forces - Chapter 803, Department of the Air 
Force, Section 8012; and Title 44, USC Public Printing and Docu¬ 
ments - Chapter 31, Records Management by Federal Agencies, Sec 
tion 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Air Force Milita¬ 
ry Personnel Center/Airman Promotion Division (AFMPC/DPMAW) 
to research and/or correct promotion status for a previous cycle 
Data used to resolve inquiries, provide supplemental consideration, 
prepare Air Staff advisories to the Air Force Board for Correction of 
Military Records, and manage the Airman Promotion Program. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 
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Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Maintained for 10 years computed from the 
date of the original promotion selection process, then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

rontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Data purged from the active IEF which is 
a sub-system of the Advanced Personnel Data System. 

Systems exempted from certain provisions of the act: NONE 
F03508 DPMAW M 

System name: 03508 DPMAW M Historical Airman Promotion Master 
Test File (MTF) 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Active duty airmen 
m grades E-4 through E-7. Air Force Reserve and Air National 
Guard airmen in grade E-7. 

Categories of records in the system: Contains historical Specialty 
Knowledge Test (SKT), Promotion Fitness Examination (PFE) and 
United States Air Force Supervisory Examination (USAFSE) data 
which is no longer maintained within the personnel data systems. In¬ 
cludes member identification, test identification, date tested, score 
and item responses. 

Authority for maintenance of the system: Title 10, United States 
Code (USC), Section 8012; and Title 44 USC, Section 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Air Force Milita¬ 
ry Personnel Center/Airman Promotion Division (AFMPC/DPMAW) 
to research and/or correct promotion status for previous cycles. Data 
used to resolve inquiries, provide supplemental consideration, 
prepare Air Staff advisories to the Air Force Board for Correction of 
Military Records, and manage the Airman Promotion Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are stored in vaults 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Maintained for 10 years computed from the 
date of the original selection process, then destroyed by tearing into 
pieces, shredding, pulping, macerating or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access / procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager 

F03508 DPMAW N 

System name: 03508 DPMAW N Computation of Promotion 
Select/Non-seiect Status. 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 


Categories of individuals covered by the system: Active duty airmen 
in grades E-4 through E-6. 

Categories of records in the system: A work sheet used to manually 
compute promotion status (select/non-select) for the Weighted Air 
man Promotion System (WAPS). 

Authority for maintenance of the system: Title 10 United States 
Code Section 8012; and Title 44 USC Section 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Air Force Milita¬ 
ry Personnel Center/Airman Promotion Division (AFMPC/DPMAW) 
to compute WAPS promotion status. Contains data retrieved from 
mechanized system, such as member identification. Control Air 
Force Specialty Code (CAFSC), dale of rank, total active Federal 
military service date, and points for each WAPS factor. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinels. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Manual computation of promotion 
select/non-select status is maintained for one year and then 
select/non-select data are listed on a roster which is maintained for 
an additional nine years. After the specified retention period, the 
forms/rosters are destroyed by tearing into pieces,shredding,pulping, 
macerating, or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Members are provided a letter reflecting 
selection/non-selection and the score for each WAPS factor. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager 

Contesting record procedures: The Air Fopcd’s rules for access to 
records and for contesting and appealing iniljrJ determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Data rdpievijd fronv the Advanced Per¬ 
sonnel Data System and the computation of static is manual by per¬ 
sonnel technicians. 

Systems exempted from certain provisions of the act: NONE 
F03508 DPMAW O 

System name: 03508 DPMAW O Airman Promotion Master 
Select/Nonselect Listings/Promotion Sequence Number Listing 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Active duty airmen 
in grades E-3 through E-8. 

Categories of records in the system: Master listing for each specified 
promotion cycle reflecting all members in the applicable grade and 
their specific status: select; nonselect; nonweighable; or ineligible; 
and promotion sequence numbers of selectees. 

Authority for maintenance of the system: Title 10, United States 
Code (USC), Force, Section 8012; and Title 44 USC, Section 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Air Force Milita¬ 
ry Personnel Cenler/Airman Promotion Division (AFMPC/DPMAW) 
as the master record of promotion selection results for a specified 
cycle. Used to respond to inquiries, for Air Staff advisories to the 
Air Force Board for Correction of Military Records, and to manage 
the airman promotion program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Accessed manually by cycle. 

Filed by Name 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 
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Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Select/non select listings for grades E-7/E-8 
maintained for 10 years: for grades E-4 through E-6 maintained for 2 
years. Promotion sequence number listings maintained for 10 years. 
After standard retention period, records are destroyed by tearing into 
pieces, shredding, duiping, macerating, or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: The Airman Promotion Interim Eligibility 
File which is a sub-system of the Advanced Personnel Data System. 

Systems exempted from certain provisions of the act: NONE 
F03508 0IACYVA 

System name: 03508 0IACYVA Officer promotions. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205 

At Washington National Records Center, Washington, DC 20409. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Categories of records in the system: proceedings, findings and re¬ 
lated documents such as rosters, board membership and board sup¬ 
port and orders announcing promotion. 

Authority for maintenance of the system: Title 10 United States 
Code 8362 , 8366, 8367 , 8371, Commissioned Officer selection board 
procedures. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by promotion divi¬ 
sion personnel in preparation for promotion boards and by the actual 
promotion board when convened. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage; Maintained in file folders. 

Maintained in note books/binders. 

RetrievabiiUy: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then retired to Washington National Records Center, 
Washington DC 20409, for permanent retention. 

System manager^) and address: Commander Air Reserve Personnel 
Center (ARPC). 

Notification procedure: Requests from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver CO 80205, written request for information should 
contain full name of individual, SSAN (social security account 
number). Current address and the case(control)number shown on cor¬ 
respondence received from center.records may be reviewed in 
records review room ARPC,3800 york St denver,colo 80205,building 
2 unit g between 8 otclock and 3 ofclock on normal work days.for 
personal visits.the individual should provide current reserve i.d.card 
and/or drivers license and give some verbal information that could 
verify his/her record. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from command documentation manager,ARPC/daes 3800 
york st.denver colo.80205 telephone area code 303 825 1161 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from source docu 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03508 0IACYVB 

System name: 03508 0IACYVB air force reserve airman demotions 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: documents and rosters relating 
to a weighted airman selection system and case files for reserve Air 
men who were demoted. 

Authority for maintenance of the system: Title 10 US Code 275 per- 
sonel records 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: monitor and process 
promotion actions by office personnel, and for research of related 
documents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System martageris) and address: commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: request from individual should be addressed 
to command documentation officer ARPC/daes 3800 york St denver 
Colorado 80205,written request for information should contain full 
name of individual,SSAN(sociai security account number) current ad 
dress and the case (control) number shown on correspondence 
received from center. Records may be reviewed in records review 
Room ARPC, 3800 York St Denver, Colo 80205, Budding 2 Unit G 
between 8 o’clock and 3 o’clock on normal work days. For personal 
visits, the individual should provide current reserve I.D. card and/or 
drivers license and give some verbal information that could verify 
his/her previous grade. 

Record access procedures: Individual can obtain assistance in gain 
mg access from Command Documentation manager, ARPC/DAES 
3800 York St. Denver CO 8025 telephone area code 303 825 U61 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: From master personnel records and com¬ 
puter products. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03508 0J DP A 

System name: 03508 0J DP A Command Officers Eligibility Rosters. 

System location: Headquarters Air Training Command (ATC) Depu¬ 
ty Chief of Staff for Personnel(DCS/P) Randolph Air Force Base TX 
78148. 

Categories of individuals covered by the system: All ATC active 
duty Officers eligible for promotion. 
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Categories of records in the system: Listing containing promotion 
eligibility data on each officer. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses listing to in¬ 
sure all eligible Officers are considered for promotion. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Stored in locked building. 

Retention and disposal: Retained in office files for one year after 
tnnual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Also destroyed by degaussing. 

System manager(s) and address: DCS/P ATC Randolph Air Force 
Base TX 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03508 0J DP B 

System name: 03508 0J DP B Promotion and regular appointment 
propriety monitor file. 

System location: Headquarters Air Training Command (ATC) Depu¬ 
ty Chief of Staff for Personnel(DCS/P) Randolph Air Force Base TX 

78148. 

C ategories of individuals covered by the system: ATC active duty 
Officers whose eligibility needs monitoring. 

Categories of records in the system: Individual military records con¬ 
taining promotion data. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data to moni¬ 
tor promotion or appointment propriety. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Stored in locked building. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: DCS/P (ATC) Randolph Air Force 
Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 


F03508 0J DP C 

System name: 03508 0J DP C Command secondary zone board 
proceedings. 

System location: Headquarters Air Training command (ATC) Depu¬ 
ty Chief of Staff for Personncl(DCS/P) Randolph Air Force Base TX 
78148 

Categories of individuals covered by the system: All ATC active 
duty Officers eligible for promotion in the secondary zone to Major 
through Colonel. 

Categories of records in the system: Board records contains 
recomendation data on each officer. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ATC Commander uses 
data to make promotion recommendations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Stored in locked building. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: DCSfP (ATC) Randolph Air Force 
Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03508 0KPNQSA 

System name: 03508 0KPNQSA Field grade officer promotion analy¬ 
sis worksheet. 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 

Dpa 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Personnel data from major 
command selection folder on Officers eligible for promotion. 

Authority for maintenance of the system: 44 USC 3101 and 10 USC 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To develop analysis of 
selected and nonselected Officers for use by Personnel officials for 
career developement counseling. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Within promotion cycle. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know 

Records are stored in locked cabinets or rooms. 
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Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Director of Personnel Programs. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory- in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: MAJCOM selection folder and promotion 
board results. 

Systems exempted from certain provisions of the act: NONE 
F03508 OQVDYDA 

System name: 03508 OQVDYDA Major command (MAJCOM) secon¬ 
dary zone promotion nomination board results. 

System location: Headquarters Military Airlift Command (MAC) 
Directorate of Personnel Programs, Career Progression Division, 
Scott Air Force Base Illinois 62225. 

Categories of individuals covered by the system: All promotion eligi¬ 
ble MAC Officers. 

Categories of records in the system: Orders appointing promotion 
board members by name listings of eligible MAC Officers by name, 
rank and social security account number, mechanized roster of MAC 
officer nominees for promotion. General correspondence regarding 
board operations 

Authority for maintenance of the system: 10 USC 8297,8285,8442 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to provide 
statistical analysis to MAJCOM secondary zone nomination board re¬ 
garding eligible MAC Officers category of user - Air Force Officers 
appointed to appropriate promotion boards specific use - nomination 
of eligible MAC Officers for secondary zone promotion. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Military Airlift Command. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03509 0IACYVA 

System name: 03509 0IACYVA Requests for discharge from the Air 
Force Reserve. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: Applications and other docu¬ 
ments related to discharge or separation by reason of dependency or 
hardship or for the convenience of the government. 

Authority for maintenance of the system: Title 10 US Code Section 
8074 Personnel Records. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain tracking of 
each action taken until computer action is complete, reservist is in 
formed and file copy is in Master Personnel Record. 

Policies and practices for storing, retrieving, accessing, retain^?, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are protected by guards. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager/*) and address: Commander Air Reserve Personnel 
Center (ARPC). 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver CO 80205, written request for information should 
contain full name of individual, SSAN (social security account 
number), current address and the case (control) number shown on 
correspondence received from center. Records may be Reviewed in 
Records Review Room ARPC, 3800 York St Denver, CO 80205. 
Building 2 Unit G between 8 o’clock and 3 o’clock on normal work 
days. For personal visits, the individual should provide current 
reserve I.D. Card and/or drivers license and give some verbal infor 
mation that could verify his/her place of birth. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver Co 80205 telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information from source documents 
prepared on behalf of the advanced personnel data system or sup¬ 
plied by reservist. 

Systems exempted from certain provisions of the act: NONE 
F03509 0IACYVB 

System name: 03509 0IACYVB Administrative discharge for cause on 
reserve personnel 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: Board proceedings, board 
waiver, recommendations, and other records which result in 
discharge. 

Authority for maintenance of the system: Section 10 US Code 1162. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To effect the administra 
tive separation of officer members of the United States Air Force 
Reserve (USAFR) from their appointment as reserve Officers and to 
effect the administrative separation of enlisted members of the 
USAFR. From their enlistment as reserve members. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 

Records are stored in safes. 

Retention and disposal: Retained in office files until discharged 
then forwarded for inclusion in the Individual’s military personnel 
record in the National Personnel Record Center 9700 Page Blvd St 
Louis, MO 63132 for permanent storage. 

System managers) and address: Commander Air Reserve Personnel 
Center (ARPC). 

Notification procedure: Request from individual should be ad 
dressed to Command Documentation Officer APRC/DAES 3800 
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York St Denver CO 80205, written request for information should 
contain full name of individual, SSAN (social security account 
number), current address and the case (control) number shown on 
correspondence received from Center Records may be reviewed in 
Records Review Room ARPC, 3800 York St Denver, CO 80205, 
Building 2 Unit G between 8 o’clock and 3 o’clock on normal work 
days. For personal visist, the individual should provide current 
reserve I.D. card and/or drivers license and give some verbal infor¬ 
mation that could verify his/her SSAN and address at time of 
discharge. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
1800 York St. Denver CO 80205 telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Information obtained from witnesses. 

Systems exempted from certain provisions of the act: NONE 
F03509 0JMPLSA 

System name: 03509 0JMPLSA Discharge and separation records. 

System location: At consolidated base personnel offices only. Offi¬ 
cial mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

At Air Force installations only. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Special actions unit 3700 Personnel Processing Group Lackland Air 
Force Base TX 78236. ' 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

being processed for discharge 

Categories of records in the system: Letters checklist forms relating 
to discharge cause and categor y of discharge. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identify categorize and 
recommend to discharge authority dischar ge and category of 
discharge notify parents of Airmen under 21 of pending discharge 
and consummate discharge. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

National Personnel Records Center St Louis MO 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file coiitainers/cabinets. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Retained in office files until discharge, separation, or reassignment 
of the individual, then returned to servicing consolidated base per¬ 
sonnel office for disposition. 

Retained in office files for six months after the individual ter¬ 
minates military service, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Files maintained at different locations have different re tention 

periods. 

System manager(s) and address: Commander 3700 Personnel 
Processing Group ((PPG), Lackland AFB, TX.. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record sodree categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03509A0SSG B P A 

System name: 035O9A0SSGBPA Administrative Discharge File 

System location: HQ Strategic Air Command (DPAAB) Offutt Air 
Force Base NE 68113 Chief Quality Control Branch 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Officers in SAC who had AFR separation action initiated against 
them and all airmen assigned to Offutt Air Force Base that require 
the approval of the GCM authority. 

Categories of records in the system: Administrative Separation Case 
Files. 

Authority for maintenance of the system: Title 44 US Code section 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Users commanders and 
staff exercising decision authority provided in processing and deter¬ 
mination of administration discharge cases and HQ SAC/DPAAB 
personnel uses for administration discharge processing. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Locked cabinets 

Retrievability: Filed by Name. 

Type of action 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Chief quality control branch, 
DCS/Personnel, HQ SAC/DPAAB Offutt Air Force Base NE 68113 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and SSAN visiting personnel show proof of ID such as mili¬ 
tary ID card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

HQ SAC/DPAAB phone 294-5589. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F040XX DPCD A 

System name: 040XX DPCD A Civilian Personnel Management Infor¬ 
mation System (CPMIS) 

System location: At civilian civilian personnel offices only. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the Air Force’s systems notice. 

Official mailing addresses are in the Department of Defense 
Directory, Air Force Appendix 
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Categories of individuals covered by the system: Prospective, pend¬ 
ing, current and former Air Force civilian employees separated after 
CPMIS was implemented, except Air National Guard Technicians 
and nonappropriated fund employees- current and former civilian em¬ 
ployees from other Governmental agencies that are serviced at Cen- 
tral Civilian Personnel Offices may be included at the option of the 
servicing Central Civilian Personnel Office-Note: the date that 
CPMIS was implemented varies by installation; therefore, the precise 
date that separated employee history data began to accumulate will 
vary correspondingly 

Categories of records in the system: Employment information in¬ 
cluding authorization for the position, personnel data, suspense infor¬ 
mation; position control - information; projected information and 
historical information 

Authority for maintenance of the system: 5 US Code 301 and 44 US 
Code 3301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide system support 
to Air Force officials at all levels in that part of the Civil Service 
Commission required personnel management and records keeping 
system that pertains to evaluation, authorization and position control, 
position management, staffing, skills inventory, career management, 
training, retirement, employee services, rights and benefits and the 
suspensing and processing of personnel actions; to provide for trans¬ 
mission of such records between employing activities-to provide in¬ 
dividual records and reports to the Civil Service Commission; to pro¬ 
vide information required by the Civil Service Commission for the 
transfer or possible transfer between other federal activities; to pro¬ 
vide reports of military reserve status to other armed services for 
contingency planning; to provide information releasable under Civil 
Service Commission rules or the Freedom of Information Act to the 
public; to provide individual records to other Components of the De¬ 
partment of Defense in the conduct of their official personnel 
management program responsibilities; to provide records to law en¬ 
forcement or investigation authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory order; and to 
provide information to employee unions as required by negotiated 
contracts 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums, computer magnetic tapes 
and computer paper printouts 

Retrievability: Normally data are retrieved by use of nonpersonal 
information such as organizational entity, type of employment, occu¬ 
pation, functional area or other workforce characteristic-name. Social 
Security account number (SSAN) and 

Filed by other identification number or system identifier. 

Safeguards: Accessed by custodian of the record system, by per¬ 
sons) responsible for servicing the record system in performance of 
their official duties and by authorized personnel who are properly 
screened and cleared for need-to-know. Protected by guards and con¬ 
trolled by personnel screening and computer system software 

Retention and disposal: Coding forms, punch cards, on-line ter¬ 
minal message sheets and system quality control products are 
destroyed after use by tearing into pieces, shredding, pulping, 
macerating or burning-master personnel records for prospective em¬ 
ployees arc transferred to the active file upon appointment of the 
employee or, in the event the employee is not appointed and will no 
longer be considered a candidate for appointment, is destroyed by 
degaussing-master personnel records for active employees are trans¬ 
ferred to the separated employee history file where they are retained 
for three years subsequent to separation and then destroyed by 
degaussing. The notification of personnel action-Standard Form 50-is 
disposed of as directed by the Civil Service Commission-work files 
and records such as the employee career brief, position survey 
worksheet, retention register worksheet, alphabetic and social securi¬ 
ty account number locator files, and personnel and position control 
register are destroyed after use by tearing into pieces, shredding, 
pulping, macerating, or burning-worksheets pertaining to qualification 
and retention registers are disposed of as directed by the Civil Ser¬ 
vice Commission-transitory files such as the pending file, automatic 
digital network file, and recovery file are destroyed after use by 
degausssing-filcs and records retrieved through general retrieval 
systems arc destroyed after use by tearing into pieces, shredding, 
pulping, macerating, or burning 

System manager(s) and address: Civilian Personnel Officer at Air 
Force installations 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force's systems 
notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information received from the employe 
and the Civil Service Commission’s official personnel folder 

Systems exempted from certain provisions of the act: NONE 
F04001 DPCMM A 

System name: 04001 DPCMM A Official Personnel Folders 
(Temporary Records) 

System location: At civilian civilian personnel offices only. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Current employees 
paid from appropriated funds 

Categories of records in the system: Records pertaining to appoint¬ 
ments, position change actions, and separations; Air Force test 
scores; evaluations and appraisals of qualifications and suitability 
record of security clearance and emergency statement pending 
completion of security investigation; position descriptions; requests 
for personnel action; travel and duty restrictions, and mobility cer 
tificates; designation of beneficiary for unpaid compensation of 
deceased employee; disapproval of outstanding performance rating, 
service and reimbursement agreement for training; notices or reports 
of injury; letters of reprimand; authorizations to retain custody of a 
gift; and documents pertaining to acceptable level of competence 

Authority for maintenance of the svstem: Title 5, US Code, Section 
301 

Routine uses of records maintained in the system, including catega 
ries of users and the purposes of such uses: Central Civilian Personnel 
Officc-as back-up documentation for personnel actions that have 
been accomplished; as necessary information for accomplishing new 
personnel actions; or to document certain conditions relative to the 
employee such as injury information, conditions of employment, 
authorizations to retain custody of a gift, designation of beneficiary 
for unpaid compensation, or service and reimbursement agreement. 
for training-supervisors and potential Air Force employing office$- 
for use in making personnel action or employment decisions-other 
federal agencies-may request information from this system in conntx 
tion with consideration for hiring or actual hinng of Air Force em¬ 
ployees. Air Force evaluation teams-may inspect these records in the 
conduct of their responsibility for determining the effectiveness of 
Central Civilian Personnel Offices. Employee unions-may be ex 
amined by representatives of employee unions when they ai<: 
representing the interests of employees and when the 
union/management contract so stipulates 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records 

Maintained in file folders. 

Retrievability: Filed alphabetically by name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: The records are destroyed when the em¬ 
ployee leaves the Air Force- exceptions are: travel and duty restnc 
tions may be destroyed upon expiration of the restriction; transport a 
tion agreements may be destroyed after employees have used their 
entitlements; or they will be left in the folder when the employee 
moves to another agency if the agreement has not been satisfied: and 
letters of reprimand with accompanying checklist are destroyed as 
specified in the notice of decision to reprimand 

System manageris) and address: The Civilian Personnel Officer of 
the Central Civilian Personnel Office that services the employee 
desiring information regarding this system. 

Deputy Chief of Staff/Personnel, Headquarters United States Air 
Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 
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Should contain full name. Social Security number and identify the 
system as ’Official Personnel Folder’ (left side material). For a per¬ 
sonal visit the employee must present proof of identify such as an of¬ 
ficial identification card or drivers license, or full name, date of 
birth, and social security number 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

C ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Requests for personnel action from su¬ 
pervisors and Central Civilian Personnel Offices (CCPO). Evaluations 
and appraisals from current and former supervisors-security informa¬ 
tion from installation security offices-travel and duty restrictions 
from CCPO and supervisors. Disapproval of outstanding performance 
rating from Incentive Awards Panel. Service and reimbursement 
agreement for training from CCPO and supervisors-notices or reports 
of injury from supervisors. Letters of reprimand from supervisors. 
Authorization to retain custody of a gift from Installation Com¬ 
mander. Documents pertaining to acceptable level of competence 
from supervisor 

Systems exempted from certain provisions of the act: NONE 
F04001 DPCX A 

System name: 04001 DPCX A Non-Appropriated Fund (NAF) Civilian 
Personnel Records 

System location: At civilian civilian personnel offices only. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the Air Force’s systems notice, 
and AFMPC/DPMS Randolph AFB TX 

Categories of individuals covered by the system: Air Force Civilian 
employees paid from nonappropriated funds 

Categories of records in the system: Life cycle personnel actions 
and related documents related to employment and pay of NAF em¬ 
ployees including documents related to employees benefits 

Authority for maintenance of the system: Title 44 USC Section 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To document and record 
personnel action on individual employees and to determine pay and 
other benefit entitlements 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Rctrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-lo-know. 

Retention and disposal: Retired to National Personnel Records 
Center upon separation of individual from employment 

System manager(s) and address: Deputy Chief jpf Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Civilian Personnel Office identifying infor¬ 
mation is required to satisfy custodian of record 

Record access procedures: Civilian Personnel Office maintaining 

record 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. s 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from police and investigating officers. 
Personnel documents requesting and appointing and paying in¬ 
dividual documents related to designation of benefits and beneficia¬ 
ries 

Systems exempted from certain provisions of the act: NONE 
F04001 06SCEYA 

System name: 04001 06SCEYA Merit Promotion File 

System location: Managed at HQ Air Force Audit Agency, Norton 
Air Force Base, CA 92409 


Categories of individuals covered by the system: Air Force Audit 
Agency civilian employees 

Categories of records in the system: Correspondence and records in¬ 
cidental to the application and qualification for promotion and duty 
assignments. The types of records include, but are not limited to. Su¬ 
pervisory Appraisals, Training Information, Qualifications Profile 
Records, Personal Qualification Statements, Records of Placement 
Applications and Disposition, Assignment and Reassignment Records 
(Orders, Mobility Certificates, Shipments of Household Goods. 
Overseas Assignments), Position Descriptions, and Records of Per¬ 
sonnel Actions. 

Authority for maintenance of the system: Title 5, US Code 3301 - 
3326 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by users in determin¬ 
ing eligibility and relative competitive standing for promotion com¬ 
petition or other placement. Provides users with personnel data for 
management purposes, including location, changes of station, mobili¬ 
ty, pay information, previous assignments, education and self- 
development, supervisory performance appraisals, results of competi¬ 
tion for promotion or other placement action, descriptions of duties, 
and recognitions achieved. Users - The Command Section. AFAA, 
and the Directorate of Resources Management Staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageris) and address: The Auditor General, Air Force 
Audit Agency (AFAA/CC), Norton AFB, CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And the Director of Resources Management, HQ Air Force Audit 
Agency (AFAA/RM), Norton AFB CA 92409 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Information obtained from an international organization. 

Information obtained from a corporation. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

, individual’s input, and documents generated internally within the 
AFAA. 

Systems exempted from certain provisions of the act: NONE 
F04001 1PTAYZC 

System name: 04001 1PTAYZC Civilian Pay-Personnel-Manpower 
(Papcrman) - E205 

System location: 1143rd ABSQ/DPC Washington, DC 20330 

Categories of individuals covered by the system: Pending, current, 
and former Air Force appropriated fund civilian employees assigned 
to HQ USAF civilian certain personnel of Air Force intelligence ser¬ 
vice, HQ COMD USAF, Air Force Communications Service, Na¬ 
tional Guard Bureau, US Air Force Military Personnel Center and 
Air Force Data Automation Agency in the Washington, DC area 

Categories of records in the system: Employment information in¬ 
cluding position authorization position, personnel date, suspense in- 
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formation, position control information, projected information and 
historical information. 

Authority for maintenance of the system: Title 5 USC Sections 3301 
- 3326 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide system support 
to HQ US Air Force and other serviced activities in that part of Civil 
Service Commission and Air Force requirements to maintain a per¬ 
sonnel management and records keeping system that pertains to 
evaluation, authorization and position control. Position management, 
staffing skills inventory, career management, training, retirement. 
Employee Services, rights and benefits and the suspensing and 
processing of personnel actions; to provide individual records and re¬ 
ports to HQ, US Air Force and the Civil Service Commission; to 
provide information required by the Civil Service Commission for the 
transfer between USAF and other federal activities; to provide re¬ 
ports of military reserve status to other Armed Services for contin¬ 
gency planning; to provide information releaseable under Civil Ser¬ 
vice Commission rules The Freedom of Information Act to the 
public; to provide records to law enforcement or investigative 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order; and to provide information to em¬ 
ployee unions as prescribed by negotiated contract. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Normally data are retrieved by use of nonpersonal 
information such as organizational unit, type Of employment, occu¬ 
pation, functional area or other workforce characteristics, or name, 
social security account number and 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by computer system software. 

Retention and disposal: Coding Forms, punch cards, on-line ter¬ 
minal message sheets and system quality control products are 
destroyed after use by tearing into pieces, shredding, pulping, 
macerating or burning; master personnel records for pending em¬ 
ployees are transferred to the active file upon appointment of the 
employee; master personnel records for active employees are trans¬ 
ferred to the separated employee history file where they are retained 
for two years subsequent to separation and then destroyed by 
degaussing. The notification of personnel action standard SOform is 
disposed of as directed by the Civil Service Commission. Work files 
and records such as the employee career brief, position survey 
worksheet, retention register, alphabetical and social security account 
number locator files, and personnel and position control register are 
destroyed after use by tearing into pieces, shredding, pulping, 
macerating, or burning. Worksheets pertaining to qualifications and 
retention registers are disposed of as directed by the CSC. Transitory 
files such as the pending file and recovery files are destroyed after 
use by degaussing. Files and records retrieved through general 
retrieval systems are destroyed after by tearing into pieces, 
shredding, pulping, macerating or burning. 

System managers) and address: Civilian Personnel Officer 1143rd 
ABSq, Washington, DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information received from the employee 
and the Civil Service Commission’s Official Personnel Folder 

Systems exempted from certain provisions of the act: NONE 

F04002 DPCMS A 

System name: 04002 DPCMS A Applicant Supply files 


System location: At civilian civilian personnel offices only. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Applicants for em¬ 
ployment consideration 

Categories of records in the system: Experience and training qualifi¬ 
cations record of applicants 

Authority for maintenance of the system: Chapter 33 Title 5 USC 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify and refer 
qualified applicants to management officials to staff vacant positions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Retrievability: Skill level and 

Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: If employed, records are placed in Official 
Personnel Folder. If not employed, retained until no longer needed, 
then destroyed by tearing into pieces, shredding, pulping, macerating 
or burning. 

System managers) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Civilian personnel offices maintaining in 
dividuals application 

Record access procedures: Civilian personnel maintaining applica¬ 
tions and 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F04002 DPCMS B 

System name: 04002 DPCMS B Civilian Personnel Test Score Record 

System location: At civilian civilian personnel offices only. Official 
mailing addresses arc in the Department of Defense directory in the 
appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Test or examination scores 

Authority for maintenance of the system: Title 5 USC Sections 

3301/3326 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office 
Personnel and Management Personnel to determine qualification for 
appointment or promotion 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Assistant Chief of Staff, Intel¬ 
ligence, Headquarters United States Air Force. 

Notification procedure: Civilian Personnel Officer at employing ac¬ 
tivity maintaining individuals record. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from individual. 

Systems exempted from certain provisions of the act: NONE 
F04002 DPCMS C 

System name: 04002 DPCMS C Job Element Questionnaires for 
Civilian Trades and Labor occupations 

System location: At civilian civilian personnel offices only. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Former Air Force civilian employees. 

Categories of records in the system: Questionnaires prepared by 
civilian employees to reflect skills and knowledges for wage grade 

positions 

Authority for maintenance of the system: Title 5 USC Sections 
3301/3326 Sections 3301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Inspection and verification 
of personnel actions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing. macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Civilian Personnel Office at Air Force base 
maintaining record 

Record access procedures: Civilian Personnel Office at Air Force 

base. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

C ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from individual. 

Systems exempted from certain provisions of the act: NQNE 
F04002 DPCMS D 

System name: 04002 DPCMS D Civilian Personnel Occupational and 
suitability employment examinations 

System location: At civilian civilian personnel offices only. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Employment appli¬ 
cations and 

Air Force civilian employees. 

C ategories of records in the system: Replies to occupational and 
suitability inquiries, testing and examination material 

Authority for maintenance of the svstem: Title 5 USC Section 

3301/3326 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To verify and determine 
qualifications and suitability for appointment and promotion to Civil 
Service positions 

Policies and practices for storing, retrieving, accessing, retaining, 
ami disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 


System managcr(s) and address: Deputy Chief of Staff/Pcrsonnel. 
Headquarters United States Air Force. 

Notification procedure: Civilian Personnel Offices filling vacant 
positions from applicants and promotion candidates 

Record access procedures: Civilian Personnel Offices 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from educational institutions. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Information obtained from a corporation. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k). as applicable. 
For additional information, contact the Systems Manager. 

F(M002 OBXQPCB 

System name: 04002 OBXQPCB Temporary Quarters Subsistence Ex¬ 
pense 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Record of temporary quarters 
subsistence expense 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain record of tempo¬ 
rary subsistence expenses 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for nced-to-know. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director Civilian Personnel 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: From employee’s travel information 

Systems exempted from certain provisions of the act: NONE 
F04002 OMUHHZA 

System name: 04002 OMUHHZA Air Reserve Technician (ART) of¬ 
ficer selection folders 

System location: Headquarters Air Force Reserve/DPC Robins Air 
Force Base GA 31098 

Categories of individuals covered by the system: All civilian em¬ 
ployees who apply and are eligible for promotion to art officer posi¬ 
tions 

Categories of records in the system: Qualification statement, training 
and testing record, appraisal and ranking records. 

Authority for maintenance of the svstem: Title 10, USC Section 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To evaluate & rank in¬ 
dividuals for merit promotion to art officer level positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 
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Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageds) and address: Deputy Chief of Staff/Personnel 
Headquarters Air Force Reserve. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager, 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from official per¬ 
sonnel folders, supervisory appraisals, tests, evaluations. 

Systems exempted from certain provisions of the act: NONE 
F04002XOBXQPCA 

System name: 04002XOBXQPCA Orientation Checklist and Place¬ 
ment Followup 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Ninety day followup of new 
employee performance 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assure all prescribed 
procedures are followed for new employees orientation 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Re trie v ability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director Civilian Personnel, Air 
Force Audit Agency (AFAA/RM), Norton AFB CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from supervisor 

Systems exempted from certain provisions of the act: NONE 
F04003 0RKNMDA 

System name: 04003 0RKNMDA personnel appraisal Pacific air Com¬ 
mand (PACAF) executive development Program. 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: GS-13 through GS- 

15. 

Categories of records in the system: Personnel Appraisal Records. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by im¬ 
mediate supervisor to assist in the identification of high potential em¬ 
ployees for an executive development program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 


Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manageris) and address: Director of Civilian Personnel. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gam¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information from immediate supervisor 

Systems exempted from certain provisions of the act: NONE 
F04003 06SCEYA 

System name: 04003 06SCEYA Off Duty Education File 

System location: Managed at HQ Air Force Audit Agency 
(AFAA/CC), Norton Air Force Base, CA 92409 

Categories of individuals covered by the system: Air Force Audit 
Agency civilian employees 

Categories of records in the system: Types of records included but 
not limited to civilian off duty nongovernment training requests, 
course evaluations, civilian development records, receipts for pay¬ 
ment o9 fees to nongovernment training sources, invoices, orders for 
supplies or services, requests for purchase, public vouchers for 
purchases and services other than personal. Correspondence approv¬ 
ing or disapproving requests for tuition assistance, education/ training 
reports, and educational institution credit transcripts 

Authority for maintenance of the svstem: Title 10, US Code 8014a 
and 8032b(l) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Document requests for 
funds for off duty nongovernment training, support commitment of 
Air Force Audit Agency funds for off duty education. Evaluate quaii 
ty of education received, provide record of Training received using 
Air Force Audit Agency funds for off-duty nongovernment training 
Information is disclosed to the Civil Service Commission through the 
Departmept of the Air Force Civilian Personnel Management Infor¬ 
mation System. Uses include: To validate courses taken by individual 
employees, documentation for authentication of invoices from train¬ 
ing sources, accumulation of data on funds used for individuals, pro¬ 
vide information on training background of individuals, record time 
spent in nongovernment training facilities for each individual funded 
by the Air Force Audit Agency, reference prior training grades to 
evaluate whether additional training should be authorized and, accu¬ 
mulate a total record of off duty nongovernment training funded by. 
the Air Force Audit Agency. Users - The Auditor General and 
Directorate of Resources Management staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: The Auditor General, Air Force 
Audit Agency (AFAA/CC), Norton AFB, CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

And the Director of Resources Management (AFAA/RM), Norton 
AFB, CA 92409 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 
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Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

And information provided by the individual. 

Systems exempted from certain provisions of the act: NONE 
F04003 06SCEYB 

System name: 04003 06SCEYB Long-Term Full-Time Training File 

System location: Managed at HQ Air Force Audit Agency 
(AFAA/CC), Norton Air Force Base, CA 92409 

Categories of individuals covered by the system: Air Force Audit 
Agency civilian employees 

Categories of records in the system: Types of records included but 
not limited to correspondence and application documents requesting, 
approving, disapproving, recommending, and coordinating the assign¬ 
ment of personnel to the Long-Term, Full-Time Training Program. 
Quarterly evaluations of the program from participants, individual 
training plans, and college transcripts. 

Authority for maintenance of the system: Title 10, US Code 8014a 
and 8032b(l) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides basis for deter¬ 
mining those selected for the Long-Term, Full-Time Training Pro¬ 
gram; record of individuals who applied for the program and those 
selected, used to evaluate quality of applicants, progress of partici¬ 
pants, and history of the training. Information is disclosed to the 
Civil Service Commission through the Department of the Air Force 
Civilian Personnel Management Information System. Users - Com¬ 
mand Section, AFAA, Directorate of Resources Management staff, 
and Executive Development Council. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on disks or drums. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: The Auditor General, Air Force 
Audit Agency (AFAA/CC), Norton AFB, CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And the Director of Resources Management (AFAA/RM), Norton 
AFB, CA 92409 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

And information provided by the individual. 

Systems exempted from certain provisions of the act: NONE 
F04003 06SCEYC 

System name: 04003 06SCEYC Executive Development Council File 

System location: Managed at HQ Air Force Audit Agency 
(AFAA/CC), Norton Air Force Base, CA 92409 

Categories of individuals covered by the system: Air Force Audit 
Agency civilian employees 

Categories of records in the system: Types of Records included but 
not limited to Executive Development Council correspondence, 
minutes of meetings, identification of council members and their 
recommendations of which Air Force Audit Agency employees 
should be assigned (or deferred from) specific executive development 
training. 


Authority for maintenance of the system: Title 10. US Code 8014a 
and 8032b(l) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides a record of the 
actions agreed upon by the members of the Air Force Audit Agency 
Executive Development Council. Used to schedule employees 
selected for executive development training courses, monitor careers 
of selected employees, follow up and evaluate by name the in¬ 
dividuals and training received. Users - Command Section, AFAA 
and Directorate of Resources Management Staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: The Auditor General, Air Force 
Audit Agency (AFAA/CC), Norton AFB, CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And the Director of Resources Management (AFAA/RM), Norton 
AFB, CA 92409 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F04003XOBXQPCA 

System name: 04003XOBXQPCA Supervisor’s Management Training 
Profile 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Management Training 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identify Training Needs 
for Employee 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageris) and address: Director, Civilian Personnel 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F04004 DPCE A 
System name: 04004 DPCE A Arbitrations 
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System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

At Headquarters United States Air Force and major command 
headquarters. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force’s systems notice. 

At Air Force installations only. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Union or Association management personnel. 

Categories of records in the system: Files include original of em¬ 
ployee’s or union’s or management’s grievance, copies of decisions 
rendered, and related material 

Authority for maintenance of the system: Executive Order 11491 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files originated to permit 
processing of allegations that negotiated agreements or administrative 
regulations have been violated; files used by union, management and 
adjucative personnel to resolve the dispute; files or parts of files may 
be referred to Department of Labor, Federal Labor Relations Coun¬ 
cil, Civil Service Commission, or Comptroller General for dispute ad¬ 
judication and publication of decisions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Destroy five years after date of final deci¬ 
sion, or five years after date of action on the case after final deci¬ 
sion, whichever is later. Destroy by tearing into pieces, shredding, 
pulping, macerating or burning. 

System manager(s) and address: Deputy Chief of Staff /Personnel, 
Headquarters United States Air Force. 

AFDPCER Command/DPC CPO 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Information from employee 

Systems exempted from certain provisions of the act: NONE 
F04004 DPCE B 

System name: 04004 DPCE B Performance awards and outstanding 
performance ratings 

System location: Directorate of Civilian Personnel Headquarters 
United States Air Force, Washington, DC 20314 

At Headquarters United States Air Force and major command 
headquarters. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force’s systems notice. 

At headquarters of the United States Air Force, major commands 
and major subordinate commands. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

At headquarters of the major commands and separate operating 
agencies. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 


Department of Defense directory in the appendix to the Air Force's 
systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Files include recommendations 
for outstanding performance ratings and rating forms. Also include 
recommendations for cash or honorary performance awards; nomina¬ 
tions for awards sponsored by non-Federal organizations; records of 
Award Committee Actions and correspondence; annual reports 

Authority for maintenance of the system: Title 5 US Code Sections 
4301 through 4308 cover performance ratings. Title 5 US Code Sec¬ 
tions 4501 through 4506 cover performance awards 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are originated when a 
manager or supervisor recommends an outstanding performance rat¬ 
ing or a cash or honorary performance award in recognition of su¬ 
perior achievement. Case files arc reviewed by local award program 
manager in Civilian Personnel Office and are referred to the Local 
Incentive Awards Committee for review. If the Committee approves, 
the case is recommended to the approval authority who authorizes 
granting the award. Individual name files are retained for one year 
after close.of year in which final action was taken. Records of Com¬ 
mittee actions are retained for three years. Copy of approved award 
is filed in employee’s official personnel file 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained for two years after end of year in 
which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel. 
Headquarters United States Air Force. 

and Executive Secretary, Air Force Incentive Awards Board. 
Directorate of Civilian Personnel, Headquarters US Air Force. 
Washington, DC 20314 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Sources of information for awards arc su¬ 
pervisors’ records of performance, and employees’ official personnel 
folders from which Social Security number, job title, and grade are 
obtained 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable 
For additional information, contact the Systems Manager. 

F04004 0JMPLSA 

System name: 04004 QJMPLSA Disciplinary and adverse action log. 

System location: 3700 AB GP/DPC Lackland Air Force Base TX 
78236 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Log containing disciplinary and 
adv action info dt-reviewed dt-proposed coordination dt-final-coor- 
dination eff-dt of action remarks. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel mgmt spec- 
review organizations serviced/routine. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Maintained on desk. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Civilian Personnel Officer 
Lackland Air Force Base TX. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Chief PersonnelManagementSEC/DPCE. 
Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
hoards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F04004 OJMPLSB 

System name: 04004 OJMPLSB Appeal and Grievance Log. 

System location: 3700 AB GP/DPC Lackland Air Force Base TX 

78236. 

Categories of individuals covered by the system: Air Force civilian 

employees. 

Categories of records in the system: Log containing appeal and 
grievances name, title, grade, date of birth, organizational service 
computation date, action, taken, cause of action, effective date, ap¬ 
peal/grievance date-docketed, to whom hearing, date decision, 
recommended decision, and subsequent action. 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel mgmt spec 
review organizations serviced. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Maintained on desk ✓ 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Civilian Personnel Officer 
Lackland Air Force Base TX. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Chief Personnel Management 

SEC/DPCE. 

C ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F04008 FKRSMA 

System name: 04008 FKRSMA Uncommon tours of duty. 

System location: Entitlements and benefits function; employee rela¬ 
tions unit; civilian pay function; originating office of assigned em¬ 
ployee. 

Categories of individuals covered by the svstem: Air Force civilian 

employees. 

Categories of records in the system: Form containing educational in- 

Formation. 

Authority for maintenance of the system: Title 5 United States 
Code, Section 6101, basic 40-hour work- week; work schedules; regu- 

lauons. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to document ap¬ 


proval/disapproval of each request to support rearranged work 
schedule. Used by requesting organization, central civilian personnel 
office and civilian pay function. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Destroyed 1 year after tour of duty is 
discontinued. 

System manager^) and address: Civilian Personnel Officer, 2849 
Air Base Group, Hill Air Force Base, UT 84406. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requester must show full name and year of retirement action for 
personel visit show identification credentials. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information supplied by employee and or 
from available. 

Systems exempted from certain provisions of the act: NONE 
F04008 AA A 

System name: 04008 AA A Civiiain Personnel Files 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Current and former 
civilains, statuories, consultants, Summer Hires 

Categories of records in the system: Employment applications and 
records; award recommendations; Personnel actions; Posiion descrip¬ 
tions, training; Process sheets 

Authority for maintenance of the system: 5 USC 301 ’Departmental 
Regulations' 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide information 
and services to employees and offices within the Office of the Secre¬ 
tary of the Air Force 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Retrievability: Filed by Name 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Access controlled by Assistant Manager and to Restricted 
authorized personnel 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Administrative Assistant to The 
Secretary of the Air Force 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from Air Force Civilian Per¬ 
sonnel Offices 

Information obtained from financial institutions. 

Systems exempted from certain provisions of the act: NONE 
F04008 ASGPC R 

System name: 04008 ASGPC R National Civilian Consultant Files 
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System location: At Headquarters, United States Air Force 
(USAF), Office of the Surgeon General, Directorate of Professional 
Services, Clinical Medicine Division, 1000 Independence Avenue, 
Washington, DC 20314. 

Categories of individuals covered by the system: Persons appointed 
as National Civilian Consultants to the USAF Surgeon General. 

Categories of records in the system: Correspondence to/from Na¬ 
tional Civilian Consultants including letters of invitation, evaluation, 
and personal correspondence .travel orders and reimbursement for 
services, including supporting documentation;trip reports and cor¬ 
respondence related to incidental administrative proceedings, such as 
clearances for travel, requests for transportation and passports; per¬ 
sonnel documents, such as requests for appointments and reappoint¬ 
ments, affidavits, qualification statements, correspondence concern¬ 
ing statement of employment and financial interests, security 
clearance documents, curriculum vitae and photographs; a master list 
of National Civilian Consultants. 

Authority for maintenance of the system: Title 5 United States 
Code, Section 3109 and Title 10, United States Code, Sections 133 
and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide a record of the 
consultants’ qualifications, background data, services provided and 
actions recommended. Selected USAF medical facilities and activi¬ 
ties are provided informational copies of the list of consultants to 
determine which consultants are desired for special purposes, such as 
teaching visits and participation at medical meetings and symposia. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: Retained in office files for five years after 
end of year in which the appointment was terminated, then destroyed 
by tearing into pieces, shredding, pulping, macerating or burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F04008 DPCE A 

System name: 04008 DPCE A Supervisor’s record of employee 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Files include a record for each 
civilian employee assigned to the supervisor; debt letters; letters of 
caution, warning, admonishment, reprimand, and similar disciplinary 
papers; employee career appraisal prepared for employees in Civilian 
Career Program 

Authority for maintenance of the system: Title 5 US Code Section 
301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Originated by supervisor 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records, are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 


Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp 
ing, macerating, or burning. 

System managers) and address: Deputy Chief of Staff/Personnel 
Headquarters United States Air Force. 

DPCER CPO 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information from employee, personnel 
office, and supervisor 

Systems exempted from certain provisions of the act: NONE 
K04008 DPCMC B 

System name: 04008 DPCMC B Civilian Personnel/Classification .ip 
peal records 

System location: At Headquarters United States Air Force and 
major command headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force <• 
systems notice. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Letter of proposed action-eni 
ployee appeal request-written responses-notices of rights to appeal 
representation time limitations-statement in writing designating 
representative-letters with drawing appeal and canceling or changing 
representative-position descriptions-organization charts-function.il 
statements- supplemental work information such as regulation- 
directives-guides-to-forms- instructions-evaluation statements-cm 
ployee appeal support material such as work samples-references-con 
gressionals-union correspondence-previous appeal decisions similar 
situations-items in publication and letters of rebuttal-letters of deci 
sion and letters requesting or designating officials - 

Authority for maintenance of the system: title 5 USC Section 5112 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Exercise employee's right 
to appeal and render determination on proper classification of the 
position 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Deputy Chief of Staff/Personnc! 
Headquarters United States Air Force. 

Notification procedure: Major Command Director of Civilian Per¬ 
sonnel-Base Civilian Personnel Office- HQ USAF DPCMC 

Record access procedures: Major Command Director of Civilian 
Personnel-Base Civilian Personnel Office- HQ USAF DPCMC 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
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F04008 DPCMC C 

System name: 04008 DPCMC C Civilian Personncl/Compensation 
Case Files 

System location: At Headquarters United States Air Force and 
major command headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 

systems notice. 

At headquarters of major subordinate commands and numbered 
Air Forces. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force’s systems notice. 
Categories of individuals covered by the system: Air Force civilian 

employees. 

Categories of records in the system: Notification of personnel action 
form-employee statements-subordinate activities analyses and deci¬ 
sion files-Congressional inquiries-AF Audit Agency reports-IG 
findings and complaint files-CG decisions and opinions-AFAFC 
findings and comments-Union contracts-local wage schedules-previ- 
ous and current general schedule salary tables-special wage rates- 
Icavc and earning statement-leave and pay records-result decision 
Authority for maintenance of the system: Chapter 53, Title 5 USC 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determine appropriate pay 
entitlement in accordance with Title 5 USC, Chapter 53 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Ketricvability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: HQ USAF DPCMC-Major Command 
Director of Civilian Personnel-Base Civilian Personnel Offices 
Record access procedures: HQ USAF DPCMC-Major Command 
Director of Civilian Personnel-Base Civilian Personnel Offices 
Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 

auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F04008 DPCMC D 

System name: 04008 DPCMC D Civilian Personnel/Allowance Ap¬ 
peals 

System location: At Headquarters United States Air Force and 
major command headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force's 
stems notice. 

( ategories of individuals covered by the system: Air Force civilian 

employees. 

( ategories of records in the system: Notification of personnel action 
form-foreign allowances application grant and report form-PCS and 
IDY travel orders-employee statements-subordinate level activities 
analyses and decision files-paid travel vouchers-Congressional inqui¬ 
ries-AF Audit Agency reports-IG findings and complaint files-CG 
decisions and opinions-transportation agreements-record of shipment 
and weight of household goods and personal effects-travel authoriza¬ 
tion-commercial tickets-transportation rental receipts-lodging and 
meal receipts-reimbursable travel expenses for passports-money 
exchange-travelers checks-AFAFC findings and comments-Union 
contracts-result decision 

Authority for maintenance of the system: Title 5 USC Chapter 57 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determine appropriate en- 
Titlement based on case file and Chapter 57 Title 5 USC 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person*$T responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Base Civilian Personnel Offices and HQ 
USAF DPCMC and Major Command Director of Civilian Personnel 

Record access procedures: Base Civilian Personnel Offices and HQ 
USAF DPCMC and Major Command Director of Civilian Personnel 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Syslems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F04008 DPCMC E 

System name: 04008 DPCMC E Civilian Personnel/Classification sur¬ 
vey sheets 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Old and new position and pay 
designations-name of incumbent-organization designation and loca¬ 
tion authorization data 

Authority for maintenance of the system: Title 5 USC 3101 Whitten 
Amendment PL 82-253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Completion of position 
reviews required by Whitten Amendment 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Major Command Director of Civilian Per¬ 
sonnel and Base Civilian Personnel Office and HQ USAF DPCMC 

Record access procedures: Major Command Director of Civilian 
Personnel and Base Civilian Personnel Office and HQ USAF 
DPCMC 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F04008 0MQJKLA 

System name: 04008 0MQJKLA Employee orientation checklist. 
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System location: Civilian Personnel Office 934 TAG Minneapolis St 
Paul IAP MN 55 417. 

Categories of individuals covered by the system: New civilian per* 
sonnel. 

Categories of records in the system: Check list to orient new person¬ 
nel to base environment and give the name and position title of the 
individual. 

Authority for maintenance of the system: 934 Supplement to AFR 40 
-414. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assist in getting now per¬ 
sonnel base oriented. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Retained by supervisor CPO. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F04009 DPCD A 

System name: 04009 DPCD A Civilian Personnel Statistical Account¬ 
ing System 

System location: Directorate of Civilian Personnel 

At Headquarters United States Air Force and major command 
headquarters. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force’s systems notice. 
Liaison officers for Civilian Personnel matters at separate operating 
agencies-official mailing addresses are in the Department of Defense 
directory. Air Force Appendix 

Categories of individuals covered by the system: Current and former 
Air Force civilian employees separated within the past five years ex¬ 
cept Air National Guard Technicians and nonappropriated fund em¬ 
ployees 

Categories of records in the system: Employment information in¬ 
cluding authorization for the position-the position and employee data 

Authority for maintenance of the system: 5 US Code 301 and 44 US 
Code 3301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used to obtain 
statistical data on the workforce to fulfill internal and external report 
requirements and to provide Air Force offices with information 
needed to plan for and evaluate manpower, budget and civilian per¬ 
sonnel programs-to provide minority group designator codes to the 
United States Civil Service Commission’s automated data file-to pro¬ 
vide the Office of the Assistant Secretary of Defense-Manpower and 
Reserve Affairs with data to assess the effectiveness of the program 
for employment of women in executive level positions-to obtain 
listings of employees by function or area for locator and inventory 
purposes by Air Force offices-to assess the effect or probable impact 
of personnel program changes by simulation and modeling exerciscs- 
to obtain employee duty locations and other employee data for per¬ 
sonnel program management purposes-to obtain employee duty loca¬ 
tions and other information releasable under Civil Service Commis¬ 
sion rules and the Freedom of Information Act to respond to 
requests from Air Force offices-other Federal agencies and the 
public-to provide individual records to other components of the De¬ 
partment of Defense in the conduct of their official personnel 
management program responsibilities-to provide records to law en¬ 
forcement or investigatory authorities for investigation and possible 
criminal prosecution-civil court action-or regulatory order-to provide 
records to the Civil Service Commission for file reconciliation and 
maintenance purposes 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Normally data are retrieved by use of nonpersonal 
information such as location and type of employment-occupation- 
functional area or other workforce characteristic-Employee name and 
Social Security account number are used to retrieve data only on in¬ 
dividual employee searches 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Coding forms-punch cards and system 
quality control products after use are destroyed by tearing into 
pieces, shredding, pulping, macerating or burning- transaction tapes 
are retained for three months and destroyed by deletion- active end 
of month tapes are retained for one year and then destroyed by dele¬ 
tion except for tapes at end of a fiscal year quarter which are 
retained by Headquarters United States Air Force for five years be¬ 
fore destroying by deletion- the separated employee file tape is at 
Headquarters United States Air Force and retains employee informa 
tion at time of separation for five years after which the employee’s 
record is destroyed by deletion-computer produced listings are 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
* into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Director of Civilian Personnel, 

Deputy Chief of Staff/Personnel, Headquarters United States Air 
Force. 

Notification procedure: Current employees may obtain information 
from the data systems group. Directorate of Civilian Personnel. 
Headquarters United States Air Force and or from Directorates of 
Civilian Personnel at the headquarters of major commands or liaison 
officers for civilian personnel matters at the headquarters of separate 
operating agencies-former employees may obtain information from 
the data systems group. Directorate of Civilian Personnel, Headquar¬ 
ters United States Air Force-requests should include full name, 
previous names if any, Social Security account number, date of 
birth, location of employment if currently employed by the Air 
Force, last date and location of Air Force civilian employment if not 
currently employed by the Air Force-official mailing addresses are in 
the Department of Defense Directory, Air Force Appendix-requests 
should be in writing and include a return address 

Record access procedures: Current employees may obtain assistance 
in gaining access from the Data Systems Group, Directorate of 
Civilian Personnel, Headquarters United States Air Force and or 
from Directorates of Civilian Personnel at the headquarters of major 
commands or liaison officers for civilian personnel matters at the 
headquarters of separate operating agencies-former employees may 
obtain assistance in gaining access from the data systems group. 
Directorate of Civilian Personnel, Headquarters United States Air 
Force. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F04501 DPMMP A 

System name: 04501 DPMMP A Educational Delay Board Findings 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Air Force Reserve 
Officers’ Training Corps (AFROTC) Cadets and/or AFROTC gradu 
ales (officers) 

Categories of records in the system: Applications for delay in enter 
ing extended active duty status 

Authority for maintenance of the system: Title 10 United States 
Code Armed Forces, Chapter 31. Enlistments, Section 508; Title 44 
United States Code Public Printing and Documents, Chapter 31. 
Records Management by Federal Agencies 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Informs applicants of 
results thru Board action on their request for delay 
policies and practices for storing, retrieving, accessing, retaining, 
anc ; disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: 6 months for disapproved applications; 
destroyed on completion of delay for approved applications 
Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Member’s application 
Systems exempted from certain provisions of the act: NONE 
F04501 OI A 

System name: 04501 OI A Air National Guard Information Personnel 
Background File 

System location: Office for Resources and Projects, Secretary of 
the Air Force Office of Information (SAF/OIR), Room 5C960, The 
Pentagon, Washington DC 20330. 

Categories of individuals covered by the system: Individuals serving 
as Information Officers assigned to Air National Guard units. 

( ategories of records in the system: Questionnaires including offi¬ 
cial and home addresses and telephone numbers; specific profes¬ 
sional skills; availability for short-notice assignments to active duty. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the National 
Guard Liaison Officer as a ready reference to identify individuals for 
short-notice, specific active duty assignments; used as a reference by 
authorized personnel for coordination of Air National Guard-related 
information activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability r Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managcr(s) and address: Director of Information, Office of 
the Secretary of the Air Force (SAF/OI) Washington, DC 20330 
Notification procedure: Requests from individuals should be ad¬ 
dressed to tjie Chief, Office for Resources and Projects, Secretary of 
the Air Force Office of Information (SAF/OIR), Room 5C%0, 
Washington DC 20330. Telephone: (202) OX-73470. In written 
requests the individual should provide full name, current grade, and 
unit and locatiomof assignment. On personal visits to the record loca¬ 
tion. the individual should have in possession a current identification 
card, DD Form 2AF(RES). 

Record access procedures: Individuals can obtain assistance from 
the Chief, Office for Resources and Projects, Secretary of the Air 
Force Office of Information (SAF/OIR), at the address given. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from the public 
media. 

Systems exempted from certain provisions of the act: NONE 
F04501 OI B 

System name: 04501 OI B Air National Guard Information Personnel 
Background File 

System location: Office for Resources and Projects, Secretary of 
the Air Force Office of Information (SAF/OIR), Room 5C%0, The 
Pentagon, Washington DC 20330. 

Categories of individuals covered by the system: Individuals serving 
as Information Officers assigned to Air National Guard units. 

Categories of records in.the system: Questionnaires including offi¬ 
cial and home addresses and telephone numbers; specific profes¬ 
sional skills; availability for short-notice assignments to active duty. 

Authority for maintenance of the system: 44 United States Code 
3101 and 3102, Establishment of a program of management. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the National 
Guard Liaison Officer as a ready reference to identify individuals for 
short-notice, specific active duly assignments; used as a reference by 
authorized personnel for coordination of Air National Guard-related 
information activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Director of Information, Office of 
the Secretary of the Air Force (SAF/OI) 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Chief, Office for Resources and Projects. Secretary of 
the Air Force Office of Information (SAF/OIR), Room 5C%0, 
Washington DC 20330. Telephone: (202) OX-73470. In written 
requests the individual should provide full name, current grade, and 
unit and location of assignment. On personal visits to the record loca¬ 
tion the individual should have in possession a current identification 
card, DD Form 2AF(RES). 

Record access procedures: Individuals can obtain assistance from 
the Chief, Office for Resources and Projects, Secretary of the Air 
Force Office of Information (SAF/OIR), at the address given. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the public 
media. 

Systems exempted from certain provisions of the act: NONE 
F04501 0IACYVA 

System name: 04501 0IACYVA Air Force Reserve applications 

System location: At Air Reserve Personnel Center. 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Air Force Reserve personnel. 

Categories of records in the system: Copies of applications for ap¬ 
pointment as Reserves of the Air Force and related papers cor¬ 
respondence and related forms 

Authority for maintenance of the system: Section 10US Code 8358 
and 8359. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine if an in¬ 
dividual is qualified for appointment in the Reserve of the Air Force 
and to determine in what Air Force Specialty Code the individual 
qualifies. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Case control number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Destroy 1 year after approval or lyear after 
individual declines appointment by tearing, burning, shredding, 
macerating or pulping. 

System managers) and address: Commander Air Reserve Personnel 
Center (ARPC). 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer APRC/DAES 3800 
York St Denver Colorado 80205. Written request for information 
should contain full name of individual,SSAN(social security account 
number), current address and the case control number shown on cor¬ 
respondence received from center. Recordss may be reviewed in 
records review room ARPC,3800 York St Denver, Colo 80205, Build¬ 
ing 2 unit G between 8 o’clock and 3 o’clock on normal work days, 
for personal visits,the individual should provide current reserve ID 
Card and/or drivers license and give some verbal information that 
could verify his/her identification. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager,ARPC/DAES 
3800 York st.Denver Colo, 80205 telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from individual applying for 
appointment in the reserve,statement of military service from Army, 
Navy or Marine Corps. 

Systems exempted from certain provisions of the act: NONE 
F04501 0IACYVB 

System name: 04501 0IACYVB Applications for appointment medical 
corps. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force active duty officer personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Dependents of military personnel. 

Categories of records in the system: Copies of application for ap¬ 
pointment as reserves of the Air Force medical and medical related 
corps with or without component with or without prior medical ser¬ 
vice, and comparable forms, correspondence, related papers. 

Authority for maintenance of the system: Section 10 US Code 275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine if an in¬ 
dividual qualifies for commissioning in the USAFR medical and 
medical related corps. If applicant had prior military service, the Air 
Force Speciality Code the individual qualifies for. Applications are 
forwarded for approval to AFMPC/SG, Randolph AFB TX 78148. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retained for two years after end of year in 
which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 


System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205, written request for information 
should contain full name of individual,SSAN(social security account 
number),current address and the case control number shown on cor¬ 
respondence received from center. Records may be reviewed in 
records review room ARPC,3800 York St Denver, Colo, 80205, 
Building 2 unit G between 8 o,clock and 3 o,clock on normal work 
days. For personal visits,the individual should provide current 
reserve ID card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her application for reserve appointment 
Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver Colo. 80205 telephone area code 303 825 1161 
Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Information is obtained from individual 
reservists. 

Systems exempted from certain provisions of the act: NONE 
F04501 0IACYVC 

System name: 04501 0IACYVC Professional Officer Course(POC) and 
Financial Assistance Program Cadets 
System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: Copies of transmittal letters for 
disenrolled Air Force Reserve Officer Training Corps (AFROTC) 
cadets to be discharged. % 

Authority for maintenance of the system: Title 10 US Code sections 
2104 and 2107. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine if AFROTC 
cadets were identified for discharge due to disenrollmcnt and the 
date identified, also to provide historical data on number discharged 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Records are protected by guards. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 380() 
York St Denver Colorado 80205. Written request for information 
should contain full name of individual, SSAN(social security account 
number), current address and the case control number shown on cor¬ 
respondence received from center. Records may be reviewed in 
records review room ARPC,3800 York St, Denver, Colo. 80205. 
Building 2. unit G between 8 o'clock and 3 o’clock on normal work 
days. For personal visits, the individual should provide current 
reserve ID card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her right to obtain information. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver Colo. 80205 telephone area code 303 825 1161 
Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 
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Information obtained from individual reservists. 

Systems exempted from certain provisions of the act: NONE 
F04501 OKPNQSA 

System name: 04501 OKPNQSA Cadet records. 

System location: AFROTC/SDA, Maxwell AFB, AL. 36112 and 
AFROTC detachments. Official mailing addresses of the detachments 
are in the Department of Defense directory in the appendix to the 
Air Force:s system notice. 

Categories of individuals covered by the system: AFROTC cadets 
applying for/enrolled or previously enrolled (within the past three 
years) in the professional Officers course or the general military 
course, if the latter participation was in a scholarship status. 

Categories of records in the system: Applications for enrollment in 
the Air Force reserve Officer corps (AFROTC) courses, applications 
for the AFROTC scholarship program, substantiation documents of 
qualification for the courses or programs, acceptances of applica¬ 
tions, awards of scholarships, documents attesting to medical, 
academic, moral and civic qualifications, documents recording 
progress in flying instruction, academic currilulum and leadership 
training, counseling summaries, records of disenrollment from other 
Officer candidate training; records of separation or discharge from 
Officer candidate training; records of separation or discharge of prior 
servicemen; financial record data, certification of degree require¬ 
ments; documents tendering and accepting commissions, documents 
verifying national agency checks or background investigations, docu¬ 
ments required or proffered during investications for disenrollment, 
legal opinions, letters of recommendations, corroboration by civil 
authorities, awards, citations; and allied papers. 

Authority tor maintenance of the system: Title io U.S.C., chapter 
103; military selective service act of 1967,section 6 (50 U.S.C. App 
456); 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information collected is 
for the purpose of recruiting and qualifying a candidate for ac- 
dcptance as an AFROTC cadet, continuing the cadet in the program 
and awarding an Air Force commission. Each detachment, located at 
its host institution, is the routine user for the members in its particu¬ 
lar program. AFROTC, Maxwell AFB, AL, is a user by exception, 
that is, data is requested from the routine user if there is an aberra¬ 
tion in the qualification of an individual for acceptance, continuation 
or graduation from the ROTC program. AfROTC execises waiver 
authority that enables deserving individuals to remain in the program 
on a conditional basis if they perform below standards. AFROTC 
also requests data for disenrollments, changes in categories and 
graduation dates. Additionally, AFROTC requests data from the rou¬ 
tine user for congressional inquiries, special projects, awards, honors 
and inter-service ROTC transfers. Air University (AU), as a Major 
Command, supervises execution of laws, plans and policies relating 
to AFROTC, as such, AU requires information in exercising its Com¬ 
mand and Control function, i.e.. Major Command inspections, waiver 
authority, and data reporting to superior agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The life-cycle of the records begins with the application 
and testing of the candidate. Documents establishing qualification 
and satisfaction of criteria along with contracts and allied documents 
establish the cadet record. Progress documents, counseling sheets 
and performance records are maintained until graduation and com¬ 
missioning. Finally, the records are destroyed one year after commis¬ 
sioning. An exception to the one year retention is the record of a dis- 
enrolee, one who does not complete the program nor receive a com¬ 
mission. Under these circumstances, the cadet record is maintained 
for three years. Further disposal of records is by burning, pulping or 
tearing into pieces. 

Retrievability: Records are retrieved by name, social security 
number and detachment number as paper records in file folders. 

Safeguards: Safeguards are storage in file cabinets that are accessi¬ 
ble to the detachment staff and the individual concerned. AFROTC 
employs a locked rotary diebold power file and file cabinets accessi¬ 
ble to the staff. 

Retention and disposal: Records are destroyed by standard means 
one year after a cadet is commissioned. Disenrolled cadets: records 
are retained for three years and then destroyed by tearing into 
pieces, mascerating, or burning. 

System manager(s) and address: Director of senior program. Air 
borce Reserve Officer Training corps Maxwell AFB, AL 36112; and 
detachment Commander of the appropriate AFROTC detachment. 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the detachment Commanders of their particular AFROTC 
detachment indicating their name and social security number. How¬ 
ever, if their request for information involves an investigation for 
disenrollment, the addressee is AFROTC/SDA, Maxwell AFB, AL 
36112, both addresses may be visited by the requester. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the detachment Commanders of their particualr AFROTC 
detachment,indicating their name and social security number. How¬ 
ever, if their request for information involves an investigation for 
disenrollment, the addressee is AFROTC/SDA, Maxwell AFB, AL 
36112, both addresses may be visited by the requester. 

Contesting record procedures: The Air Force's rules for access to 
recoids and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Sources of records in the system are edu¬ 
cational institutions, secondary and higher learning; government 
agencies; civilian authorities; financial institutions; previous em¬ 
ployers; individual recommendations, interviewing Officers; and 
civilian medical authorities. 

Systems exempted from certain provisions of the act: NONE 
F04501 0KPNQSB 

System name: 04501 0KPNQSB Air Force ROTC field training ad¬ 
ministration system. 

System location: AFROTC/SDT, 

At Headquarters Air University, Maxwell Air Force Base, AL 
36112. ,at Air Force Bases hosting AFROTC field training and 
AFROTC detachments. Official mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Forcers system 
notice. 

Categories of individuals covered by the system: AFROTC cadets. 

Categories of records in the system: Student assignment/orders, in- 
processing checklist, counseling record, drill evaluation, weekly quar¬ 
ters inspection discrepancy report, observation worksheet, student 
performance report. 

Authority for maintenance of the system: FI 88-647 amending title 
10, USC. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used in management of 
field training. Following field training, information is used to deter¬ 
mine recommendation for further AFROTC training and qualification 
for commissioning. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Building locked after duty hours. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of senior program, 
AFROTC/SD, Maxwell AFB, AL 36112 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Indicate name. Social security number, and AFROTC detachment 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Field training staff, academic and training 
Officer reports 

Systems exempted from certain provisions of the act: NONE 
F04501 0KPNQSC 

System name: 04501 0KPNQSC AFROTC field training assigment 
system. 

System location: AFROTC/SDT 

At Headquarters Air University, Maxwell Air Force Base, AL 
36112. 
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Categories of individuals covered by the system: AFROTC cadets 
and active duty military personnel assigned to AFROTC. 

Categories of records in the system: Personnel assignment request, 
availability, and actual assignments. 

Authority for maintenance of the system: PI 88-647 amending title 
id, US Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: System is used to assign 
staff and students to field training locations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records arc stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of senior program, 
AFROTC, Maxwell AFB al 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Individuals must provide name, SSAN, and unit of assignment. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: AFROTC detachment personnel. 

Systems exempted from certain provisions of the act: NONE 
F04501 OKPNQSD 

System name: 04501 OKPNQSD Right instruction program (FIP). 

System location: AFROTC/SDA 

At Headquarters Air University, Maxwell Air Force Base, AL 
36112. and at AFROTC detachments, official mailing addreddes of 
the detachments are in the Department of Defense directory in the 
appendix to the Air Force:s system notice. 

Categories of individuals covered by the system: AFROTC cadets 
enrolled in FIP and contractors. 

Categories of records in the system: Student eligibility record, grade 
sheets and performance record , conunseling and interview record, 
training certificates, waiver and elimination actions. 

Authority for maintenance of the system: PI 88-647 amending title 
101 US Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used in 
monitoring cadets progress in FIP and to. determine cadets qualifica¬ 
tions for further Air Force pilot training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN) 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of senior program, 
AFROTC, Maxwell AFB AL 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requests should include name, SSAN, detachment number of 
requestor. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Sources of records in the system are the 
flight instructors, detachment FIP project Officers, and FAA flight 
examiners. 

Systems exempted from certain provisions of the act: NONE 
F04501 02SCEYA 

System name: 04501 02SCEYA Military personnel folders. 

System location: At Air Force Inspection and Safety Center. Nor¬ 
ton Air Force Base, CA 92409. 

Personnel Division (DP). 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Assigned or attached to the Air Force Inspection and Safety 
Center (AFISC). 

Categories of records in the system: Performance reports rendered 
while assigned to AFISC AF Forms 2095 and 20% AF Forms 7 and 
11 AF Form 298-1. record individual person enlisted 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Internal management of 
military personnel assigned and attached to AFISC. Used by 
Commer, Directors, supervisors . 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Locked cabinet. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Controlled by sign out logs. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp 
ing, macerating, or burning. 

Six months after departure. 

System manager(s) and address: Chief of Personnel Office. Air 
Force Inspection and Safety Center, NortonAFB, CA. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Commander, Directors, Supervisors gain access through ’he 
system manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from automated 
system interfaces. 

Field personnel records maintained by Base Personnel Office. 

Systems exempted from certain provisions of the act: NONE 
F04501 07YLNGA 

System name: 04501 07YLNGA Reserve Officer/Airman personnel 
data card index 

System location: At Air Force Office of Special Investigations. 
Washington DC 20314. 

And at each Air Force Office of Special Investigations (AFOSI) 
District. 

Categories of individuals covered by the system: AFOSI reserve per¬ 
sonnel. 

Categories of records in the system: Index cards containing per¬ 
tinent personnel data to include promotion dates, Officer effective 
ness report data, list of active duty tours, service schools attended, 
civilian occupation and education, locator data, security clearance 
and date granted, and assignment data. 

Authority for maintenance of the system: 44 USC 3101 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Chief, 
Reserve Affairs and Personnel Procurement Division to maintain cur¬ 
rent routine data on all mobilization augmentees. Used by AFOSI 
district Commanders to effect a timely and orderly recall of reserve 
personnel upon notification of national emergency and to effectively 
utilize such individuals based on previous experience and education. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Commander, Air Force Office of 
Special Investigations 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Data is extracted from individual training 
and military/ civilian personnel records. 

Systems exempted from certain provisions of the act: NONE 
FG4501X0IACYVA 

System name: 04501XOIACYVA Air Force service data of employees 
and relatives. 
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should contain full name of individual,SSANfsocial security account 
number),current address and the case control number shown on cor¬ 
respondence received from center. Records may be reviewed in 
Records Review room ARPC,3800 York St Denver,colo 80205, Build¬ 
ing 2 unit G between 8 o,clock and 3 o,clock on normal work 
dayys.for personal visits.the individual should provide current 
reserve ID card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her reserve status. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver Colo. 80205 telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from individual, member or 
relative. 

Systems exempted from certain provisions of the act: NONE 
F04501X0IACYVB 

System name: 04501X0IACYVB Air Force reserve applications for 
extended active duty. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Air National Guard personnel. 

Categories of records in the system: Application for extended active 
duty correspondence and related documents. 

Authority for maintenance of the system: 10US Code 672d. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine if individual 
is qualified for voluntary entry on extended active duty if the in¬ 
dividual is qualified and a procurement quota is available when the 
entry on extended active duty, is accomplished. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 


System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 

personnel. 

Air National Guard personnel. 

Categories of records in the system: Personal data of active duty 
military personnel and civilian employees or a relative of either who 
are assigned to the Air Reserve Personnel Center, Members of the 
Air Force Reserve or Air National Guard. 

Authority for maintenance of the system: 10 US Code section 275. 
Routine uses of reedrds maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to 
identify a master personnel record and place it in a more secure file 
which has a limited access, when completed, the form is maintained 
and used by the records maintenance division (DPFR) Air Reserve 
Personnel Center. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Social Security Account Number (SSAN). 
Safeguards: Records arc accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Personnel 

Center (ARPC) 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205, written request for information 


Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 3800 York Street, Denver, Colorado 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205, written request for information 
should contain full name of individual,SSAN(social security account 
number),current address and the case control number shown on cor¬ 
respondence received from center. Records may be reviewed in 
records review room ARPC,3800 York St Denver.colo 80205,building 
2 unit g between 8 o.clock and 3 o:clock on normal work days,for 
personal visits,the individual should provide current reserve i.d.card 
and/or drivers license and give some verbal information that could 
verify his/her proper identification. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager,ARPC/daes 3800 
York st.Denver colo.80205 telephone area code 303 825 1161 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: information from individual applying for 
extended active duty. 

Systems exempted from certain provisions of the act: NONE 
F04501X0IACYVD 

System name: 04501X01ACYVD Air Force Reserve Officer training 
corps(AFROTC) contract Violators 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 
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Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: Cards reflecting incoming refer- 
rals annotated with name, social security number (SSAN). address 
and resume of actions taken 

Authority for maintenance of the system: US Code 10, section 2107 
financial assistance program 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control and account for 
AFROTC contract violator cases. Used by military personnel techni¬ 
cians for central accounting of AFROTC contract violator. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC). 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205, written request for information 
should contain full name of individual, SSAN (social security ac¬ 
count number), current address and the case control number shown 
on correspondence received from center. Records may be reviewed 
in records review room ARPC, 3800 York St Denver, Colo 80205, 
Building 2 unit G between 8 o’clock and 3 o’clock on normal work 
days. For personal visits,the individual should provide current 
reserve ID card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her military status. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver Colo. 80205, telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from Commandant 
AFROTC, Maxwell AFB Alabama 36112. 

Systems exempted from certain provisions of the act: NONE 
F04501X0IACYVE 

System name: 04501X0IACYVE Involuntary recall. 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: Documents consist of listings of 
incoming referrals with name, social security number (SSAN), line 
number and resume of actions taken. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control and account for 
involuntary recall of nonparticipating Airmen. Used for control by 
military personnel technicians. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Social Security Account Number (SSAN). 

line number. Alphabetically by name. 

Safeguards: Records arc accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Personnel 
Center (ARPC) 3800 York Street, Denver, Colorado 


Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205. written request for information 
should contain full name of individual, SSAN (social security ac¬ 
count number), current address and the case control number shown 
on correspondence received from center. Records may be reviewed 
in records review room ARPC, 3800 York St, Denver, Colo, 80205. 
Building 2 unit G between 8 o'clock and 3 o’clock on normal work 
days. For personal visits,the individual should provide current 
reserve ID Card and/or drivers license and give some verbal informa 
tion that could verify his/her military status. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC (DAES) 
3800 York St, Denver Colo. 80205 telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from the National Guard Bu¬ 
reau, Wash, DC, 20310. Headquarters Air Force Reserve/DPAA 
Robins AFB Georgia 31098. ARPC/DPRM.3800 York st. Denver. 
Colo. 80205 

Systems exempted from certain provisions of the act: NONE 
F0450! X0MUHHZ A 

System name: 04501X0MUHHZA Reserve medical service corps Of¬ 
ficer appointments. 

System location: Headquarters Air Force Reserve (AFRES) Robins 
Air Force Base, AFB, GA 31098. 

Categories of individuals covered by the system: Air Force reserve 
medical service corps Officer applicants 

Categories of records in the system: Status and actions taken during 
the processing of applications for appointment. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides a ready reference 
and status of all applications and the actions accomplished during the 
processing of each. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by commanders of medical cen¬ 
ters and hospitals. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Command surgeon Headquarters 
Air Force Reserve, Robins AFB, GA 31098. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F04502 0IACYVA 

System name: 04502 0IACYVA Inactive Duty training, Extension 
Course Institute (ECI) Training 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: authorization for in 
active duty training,authorization for individual inactive duty training 
(for nonpay status only;for pay status authorization).certificate of 
completion issued on completion of volume of a course. 

Categories of records in the system: Point credit source documents 
maintained on active air force reserve member. 
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Authority for maintenance of the system: Title 10 US Code sections 

1331,1332 and 1333. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The record shows the 
completion of each volume of a correspondence course by a reservist 
and shows training performed for either paid or nonpaid status.record 
is used by military personnel clerks to audit a reservist point credit 
account.it is used as a cross check to insure accuracy of the 
reservists yearly point credit account as it pertains to his pay ac¬ 
count. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

K irievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person! s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Retention and disposal: inactive duty training documents are 
destroyed after 5 years. Eci certificates(duplicates) are destroyed six 
months after reservist receives his copy. 

Svstem manager(s) and address: Commander Air Reserve Personnel 

Center (ARPC) 

Notification procedure: request from individual should be addressed 
to command documentation officer ARPC/daes 3800 york St denver 
Colorado 80205,written request for information should contain full 
name of individual,SSAN(social security account number),current ad¬ 
dress and the case(control)number shown on correspondence 
received from center.records may be reviewed in records review 
room ARPC,3800 york St denver,colo 80205,building 2 unit g 
between 8 o:clock and 3 oxlock on normal work days.for personal 
visits,the individual should provide current reserve i.d. Card and/or 
drivers license and give some verbal information that could verify 
his/her training course taken and the date of the course. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from command documentation manager,ARPC/daes 3800 
york st.denver colo.80205 telephone area code 303 825 1161 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: information from individual reservist,air 
national guard and air force reserve unit. 

Systems exempted from certain provisions of the act: NONE 
F05001 OBXQPCA 

Sjstem name: 05001 OBXQPCA Cadet Information Card 

System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: Air Force Academy 

cadets. 

Categories of records in the system: Cadet Information Card 

Authority for maintenance of the system: 10USC903, 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of System: In¬ 
dividual cards on cadets listing name, date of birth, SSAN, admission 
examination scores, course grades and instructor evaluations con¬ 
cerning aptitude, attitude and performance. Category of User: Facul¬ 
ty departments. Specific Use: Used to evaluate potential cadets for 
commissioned service and to evaluate potential as future instructor. 

• Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Ketrievubility: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained at USAF Academy, CO 80840 in 
the department(s). Destroyed by tearing into pieces, shredding, 
macerating or burning after purpose has been served or five years 
after graduation. 

System managers) and address: Dean of Faculty, United States Air 
Force Academy, CO 80840 

Notification procedure: See Exemption 


Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F05001 OBXQPCB 

System name: 05001 OBXQPCB Academic Scheduling 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Listings of all cadet academic 
schedules including cadet final examination schedules; rosters of 
cadets, by course, taking final examinations; extra instruction or 
hospital instruction schedules; roster of cadets requesting permission 
to enroll in independent study, or authorized to drop or add courses; 
listing of course rosters prepared for current semester indicating in¬ 
dividual’s enrollment by course section; reports of reasons for cadet 
absences or lateness for academic causes; listing of cadets im¬ 
properly registered in classes. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of System: Pro¬ 
vide both cadet and instructors of schedules of classes and class¬ 
rooms and an explanation for any deviation from these schedules. 
Category of Users: Cadets and Dean of the Faculty staff. Specific 
Uses: Used to provide locator and scheduling information and to pro¬ 
vide proposed course offering information, change current and future 
semester course enrollments, reschedule cadets and establish criteria 
for resectioning cadets in their courses during the academic year. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Counseling and 
Scheduling 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05001 OBXQPCC 

System name: 05001 OBXQPCC Intramural/Intercollegiate Participa¬ 
tion Roster 

System location: At United States Air Force Academy, CO 80840. 
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Categories of individuals covered by the system: Air Force Academy 
cadets. / 

Categories of records in the system: Records indicating cadet’s par¬ 
ticipation in intramural or intercollegiate sports 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine cadet’s in¬ 
tramural grade 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Director of Athletics 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Chief of Intraamural Division 
Systems exempted from certain provisions of the act: NONE 
F05001 OBXQPCD 

System name: 05001 OBXQPCD Intramural Team Roster 
System location: At United States Air Force Academy, CO 80840. 
Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Individual sport team roster 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information roster of 
members of each intramural team 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until training is 
completed and posted to applicable document, then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. 

System manager(S) and address: Director of Athletics, U. S. Air 
Force Academy 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Squadron Athletic Officer 
Systems exempted from certain provisions of the act: NONE 
F05001 OBXQPCE 

System name: 05001 OBXQPCE Intramural Absentee and Injury Re¬ 
port 

System location: At United States Air Force Academy, CO 80840. 

At United States Air Force Academy, CO 80840 
Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Cadets absent from or injured 
during intramurals 

Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Daily report of cadets ab¬ 
sent/injured in intramurals 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until training is 
completed and posted to applicable document, then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Director of Athletics, USAF 
Academy, CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access lo 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Officer in Charge of individual sport 
Systems exempted from certain provisions of the act: NONE 
F05001 OBXQPCF 

System name: 05001 OBXQPCF Results of Intramural Competition 
System location: At United States Air Force Academy, CO 80840 
Categories of individuals covered by the system: Air Force Academy 
cadets. , 

Categories of records in the system: Intramural contest results and 
participation in same 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record cadet participation 
and contest results to be used to compile squadron intramural points 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Athletics, United 
States Air Force Academy, Washington D.C. 20330 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Officer in Charge of individual sport 
Systems exempted from certain provisions of the act: NONE 
F05001 OBXQPCG 

System name: 05001 OBXQPCG Intramural Season Participation 
Record 

System location: At United States Air Force Academy, CO 80840 
Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Each cadfet squadron’s in¬ 
dividual intramural sport, team roster and daily attendance/ participa 
tion by team members 

Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Forms used by each in¬ 
tramural team for an entire season to check on team members’ at¬ 
tendance/ participation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 
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Rttrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. ^ 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until training is 
completed and posted to applicable document, then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Director of Athletics, U. S. Air 
Force Academy 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Cadet Squadron Athletic Officer 

Sy stems exempted from certain provisions of the act: NONE 
F05001 OBXQPCH 

System name: 05001 OBXQPCH Collateral Training Records 

System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: USAF Academy 
cadets enrolled in courses of the Academy Navigation Division. 

Categories of records in the system: Exam answer sheets, takehome 
exercises, flight mission grade sheets. 

Authority for maintenance of the system: Pub. L. 89-554, Sept. 6, 
1966. 80 Stat. 379, 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain a record of 
scores and grades accumulated during the academic year. Assigned 
officers and secretarial staff of the Navigation Division, USAFA. 
tNcd to resolve any questions of validity of cadet grades. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Rttrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are stored in locked cabinets or rooms. 

Navigation Division instructor staff and secretrial staff who are 
responsible for servicing the record system in performance of offical 
duties have access. 

Retention and disposal: All material in system with the exception of 
final examination answer sheets are retained for 90 days after the 
end of the semester in which administered or until the cadet gradu¬ 
ates, whichever is sooner. Final examination answer sheets are 
destroyed after one year or when the cadet graduates, whichever is 
sooner All material to be destroyed is boxed and pulverized in ac¬ 
cordance with the aforementioned time frame by the Director of Lo¬ 
gistical Support and Plans (DFSAS), USAFA. 

System manager(s) and address: Commandant of Cadets (CW), 
ISAF Academy, CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requesting individuals will be required to supply full name, cadet 
number, and social security account number (SSAN). Requests must 
first be addressed through the Commandant of Cadets (CW) before 
obtaining specific data from the Navigation Division (CWIN). 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the System Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from cadet testing 
and flight checks during the academic year. 

Systems exempted from certain provisions of the act: NONE 
F05001 SAFOI B 

System name: 05001 SAFOI B Information Officer Short Course 
Eligibility File 

System location: Academic Detachment, Secretary of the Air Force 
Office of Information (SAF/OIOL), 780 Van Vleet Oval. Room 334, 
Norman, OK 73069. 


Categories of individuals covered by the system: Active duty Air 
Force Information Officers in the grades of 2nd Lieutenant through 
Colonel. 

Categories of records in the system: Brief service history (including 
current grade and duty location), educational background, and infor¬ 
mation on previous attendance at the Air Force Short Course in 
Communication. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego* 
ries of users and the purposes of such uses: Used by the Information 
Career Management Staff Officer, Air Force Military Personnel 
Center (AFMPC/DPMROS4D), Randolph AFB TX 78148, and by the 
Chief, Office for Resources and Projects, Secretary of the Air Force 
Office of Information (SAF/OIR), Washington DC 20330, to deter¬ 
mine eligibility of Information Officers to attend future classes in the 
Air Force Short Course in Communication. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager! s) and address: Director of Information, Office of 
the Secretary of the Air Force (SAF/OI) 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Academic Detachment Liaison Non-Commissioned Of¬ 
ficer (SAF/OIOL), 780 Van Vleet Oval, Room 334, University of 
Oklahoma, Norman, OK 73069. Telephone: (405) 325-1804. 

Record access procedures: Individuals can obtain assistance from 
the Academic Detachment Liaison Non-Commissioned Officer or 
from the Chief, Office for Resources and Projects, Secretary of the 
Air Force Office of Information, addresses as given. 

Contesting record procedures: The Air Force’s rules for access to 
records and for-contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Data extracted from surveys of all Infor¬ 
mation Officers provided by Major Air Commands and Separate 
Operating Agencies on all assigned Information Officers. Updated 
annually. 

Systems exempted from certain provisions of the act: NONE 
F05001 0IACYVA 

System name: 05001 0IACYVA Professional military Education 
(PME). 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: Records concerning school 
(pme) quotas, school selection boards results selecting a reservist to 
attend a pme course 

Authority for maintenance of the system: Title 10 US Code section 
262. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to monitor, manage 
and comply with the requirements to fulfill the quotas allocated to 
reservist by the office of primary responsibility at ARPC. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 
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Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, maceraLqpg, or burning. 

System managers) and address: Commander Air Reserve Personnel 
Center (ARPC). 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Officer ARPC/DAES 3800 
York St Denver Colorado 80205. Written request for information 
should contain full name of individual, SSAN (social security ac¬ 
count number), current address and the case control number shown 
on correspondence received from center. Records may be reviewed 
in records review room ARPC, 3800 York St Denver, Colo 80205, 
Building 2 unit G. between 8 o’clock and 3 o’clock on normal work 
days. For personal visits, the individual should provide current 
reserve ID card and/or drivers license and give some verbal informa¬ 
tion that could verify his/her record. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager, ARPC/DAES 
3800 York St. Denver colo. 80205 telephone area code 303 825 1161. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from master personnel 
record and individuals application. 

Systems exempted from certain provisions of the act: NONE 
F05001 0J DOTA 

System name: 05001 0J DOTA Program administration records. 

System location: Columbus Air Force Base (AFB) MS 39701, Craig 
AFB AL 36701, Laughlin AFB TX 78840. Moody AFB GA 31601, 
Randolph AFB TX 78148, Reese AFB TX 79489, Sheppard AFB TX 
73611, Vance AFB OK 73701, Webb AFB TX 79720, Williams AFB 
AZ 85224. 

Categories of individuals covered by the system: Synthetic trainer in¬ 
structors. 

Categories of records in the system: Training and qualification 
records. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of initial, qualifica¬ 
tion, and continuation training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are stored in controlled files. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff for Opera¬ 
tions, HQ Air training Command, Randolph AFB, TX 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Panels, auditors, and individual’s per¬ 
formance during training. Prepared on behalf of the Air Force by 
boards, committees. Information obtained from source documents 
(such as reports). 

Systems exempted from certain provisions of the act: NONE 
F05001 0J DOTB 

System name: 05001 0J DOTB Program administration records. 

System location: Columbus AFB MS 39701, Craig AFB AL 36701, 
Lackland AFB TX 78236, Laughlin AFB TX 78840, Mather AFB CA 


95655, Moody AFB TX 31601, Randolph AFB TX 78148, Reese AFB 
TX 79489, Sheppard AFB TX 73611, Vance AFB OK 73701, Webb 
AFB TX 79720, Williams AFB AZS5224. 

Categories of individuals covered by the system: Flying training stu¬ 
dents 

Categories of records in the system: Class number, all student train¬ 
ing records. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Conduct faculty board 
proceedings to determine all matters relating to proficiency, deficien¬ 
cy, elimination of students. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files one year, then 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. 

System managerfs) and address: Deputy Chief of Staff for Opera¬ 
tions, HQ Air Training Command. Randolph AFB TX 78148. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Flying training supervisors and staff offi¬ 
cials. 

Systems exempted from certain provisions of the act: NONE 
F05001 0J DP A 

System name: 05001 0J DP A Faculty board ledger. 

System location: Headquarters Air training Command (ATC) Depu 
ty Chief of Staff for Personnel (DCSP). Randolph AFB, TX 78148 

Categories of individuals covered by the system: All Officers who 
meet a faculty board for elimination from undergraduate navigator or 
pilot training programs. 

Categories of records in the system: Composite listing containing 
board documentation. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses ledger to 
monitor case timeliness. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Stored in locked building. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Headquarters Air Training Com¬ 
mand, Deputy Chief of Staff Personnel Randolph Air Force Base 
Texas, 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
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Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05001 OJMPLSB 

System name: 05001 OJMPLSB Student collateral training records. 
System location: At Officer Training School USAF Lackland AFB 

TX ‘78236. 

Categories of individuals covered by the system: Students in precom- 
rrussioning training. 

Categories of records in the system: Student performance records 
and subjective evaluations. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Evaluation of student's 
potential for commissioning. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Maintained for 2 years then destroyed at 
records staging area by tearing, macerating, pulping, shredding or 
burning. 

Retained in office files for two years after annual cut-off, then 
destoyed by tearing into pieces, shredding, pulping, macerating, or 

burning. * 

System managers) and address: Deputy Commander for Military 
Training , Officer Training School, Lackland AFB TX 78236. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Internal testing and instructor and peer 
observation. 

Systems exempted from certain provisions of the act: NONE 


F05001 0MUHHZA 

System name: 05001 0MUHHZA Undergraduate pilot and navigator 

training. 

System location: Air Force Reserve (AFRES) Robins Air Force 
Base GA 31098. 


Categories of individuals covered by the system: Personnel selected 
for Officer Training School, undergraduate pilot training, initial 
navigator training. 

Categories of records in the system: Data contained in standard AF 
military personnel file. 


Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide class number 
reporting date class starting date graduation date and unit of assign¬ 
ment upon completion of training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 


Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 


Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 


System managers) and address: Deputy Chief of Staff Personnel 
HQ AFRES Robins AFB GA 31098. 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 

F0500I 0MUHHZB 

System name: 05001 0MUHHZB Air Force Reserve Medical School 
tour allocations. 

System location: HQ AFRES Robins AFB GA 31098. 

Categories of individuals covered by the system: Air Force Reserve 
Officer and enlisted medical personnel. 

Categories of records in the system: Actions and quota allotment for 
medical personnel requesting attendence at a military service school. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides ready reference 
of the actions and allotment of school tour quotas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are controlled by personnel screening. 

Retention and disposal: Retained in office one year after end of 
year in which quota is filled then destroyed by shredding, burning, 
pulping, macerating or tearing into pieces. 

System managers) and address: Command Surgeon HQ AFRES 
Robins AFB GA 31098. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05001 0QKRSMA 

System name: 05001 0QKRSMA Training Instructors (Academic In¬ 
structor Improvement/Evaluation) 

System location: Chief, Academic Training Branch, 1550 Technical 
Training Squadron Hill Air Force Base UT 84406. 

Categories of individuals covered by the system: Academic instruc¬ 
tors. 

Categories of records in the system: Forms for evaluating instructor 
performance in the classroom. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Basic for instructor im¬ 
provement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager^) and address: Chief Academic Training Branch, 
1550 Technical Training Squadron, Hill Air Force Base UT 84406 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 
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Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Supervisors. 

Systems exempted from certain provisions of the act: NONE 
F05001 OSGHLND 

System name: 05001 OSGHLND Electronic Warfare Officer Examina¬ 
tion Answer Sheet. 

System location: 321 Strategic Missile Wing (SMW/DOX) Grand 
Forks ND 58201. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

On operations crews. 

Categories of records in the system: Used to record test answers. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide a test answer 
sheet. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager^) and address: Chief, Plans and Intelligence Divi¬ 
sion. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual. 

Systems exempted from certain provisions of the act: NONE 
F05001 0SGHLNE 

System name: 05001 0SGHLNE Combat intelligence crew training 
record. 

System location: 319 Ballistic Missile Wing/DOIC Grand Forks 
AFB ND 58201. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel on operation crews. 

Categories of records in the system: Record training of crew mem¬ 
bers. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide a training record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Civilian Payroll Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief, Intelligence Division, Grand 
Forks AFB ND 58201. 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and individual's performance 
during training. 

Systems exempted from certain provisions of the act: NONE 
F05001 0SGHLNF 

System name: 05001 0SGHLNF Aircrew positive control study 
record. 

System location: 319 Ballistic Missile Wing/DOX, Grand Forks 
AFB ND 58201. 

Categories of individuals covered by the system: All Air Force active 
duty personnel on operations crew. 

Categories of records in the system: To record positive control self 
study. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To insure the control of 
self study. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Chief, Plans Division, Grand Forks 
AFB ND 58201. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense director, in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manage: 

Record source categories: Individual. 

Systems exempted from certain provisions of the act: NONE 
F05001 0SGHLNG 

System name: 05001 0SGHLNG Officers Electronic Warfare Of 1 i 
(EWO) training record. 

System location: 321 Strategic Missile Wing/DOXT Grand Forks 
AFB ND 58201. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

In EWO training. 

Categories of records in the system: Used to record EWO training 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide a consolidated 
record of EWO training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 





DEPARTMENT OF DEFENSE 


35579 


Records arc accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: EWO training Officer, Grand 
Forks AFB ND 58201. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

C ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and individual's performance 
during training. 

Systems exempted from certain provisions of the act: NONE 
F05001 OSGHLNH 

System name: 05001 OSGHLNH Missile procedures training (MPT) 
accomplishment. 

System location: 321 Strategic Missile Wing/Director of Operations 
and Training, Grand Forks ND 58201. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

On operations crews. 

Categories of records in the system: Student, crew number, training 
partner, date, type training, discrepancies noted. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record missile 
procedures trainer rides, critiquing students, provides for review by 
interested students. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Senior Wing missile crew instruc¬ 
tor. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and individyal’s performance 
during training. 

Systems exempted from certain provisions of the act: NONE 
F05001 0SSZDTA 

System name: 05001 0SSZDTA Nursing skill inventory. 

System location: Nursing office SGHN 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 


Categories of individuals covered by the system: All nursing person¬ 
nel on Base. 

Categories of records in the system: List of skill proficiency each in¬ 
dividual nurse has attained. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Furnishing on the job 
training instructor skill level progress of each nurse. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted Irom certain provisions of the act: NONE 
F0500I 0UJCGJA 

System name: 05001 0UJCGJA Training summaries graduation roster. 

System location: United States Air Force School of Applied Cryp¬ 
tologic Sciences (USAFSACS) to Goodfellow Air Force Base TX 
76901. 

Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: IBM cards containing names 
grades. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Security Service 
training groups Division and Security Service personnel to identify 
graduate students on a weekly basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievahility: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: United States Air Force School of 
Applied Cryptologic Science, Goodfellow Air Force Base, TX 76901. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
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F05001 OUJCGJB 

System name: 05001 OUJCGJB Training summaries entering class 
rosters. 

System location: United States Air Force School of Applied Cryp¬ 
tologic Sciences (USAFSACS). Goodfellow AFB, TX 76901. 

Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Name rank SSAN course 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by USAF- 
SACS/Training Operations Division and USAFSACS/personnel to 
identify students scheduled to enter classes on a weekly basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managcr(s) and address: USAFSACS to. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F05001 0UJCGJC 

System name: 05001 0UJCGJC Training summaries alphabetical 
roster. 

System location: United States Air Force School of Applied Cryp¬ 
tologic Sciences (USAFSACS), Goodfellow Air Force Base, TX 
76901. 

Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Name grade course SSAN and 
entering date. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by USAF- 
SACS/Training Operations Division to alphabetically identify stu¬ 
dents enrolled in USAFSACS resident courses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager^) and address: USAFSACS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F05001 0LJCGJD 

System name: 05001 0UJCGJD Training summaries class roster. 

System location: United States Air Force School of Applied Cryp¬ 
tologic Sciences (USAFSACS) Goodfellow Air Force Base, TX 
76901. 

Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Name grade SSAN course 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by USA! 
SACS/Training Operations Division to identify classes is session and 
to further identify training status of students enrolled in classes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: USAFSACS. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F05001 06SCEYA 

System name: 05001 06SCEYA Advanced Degree File 

System location: Managed at HQ Air Force Audit Agency 
(AFAA/CC), Norton Air Force Base, CA 92409 

Categories of individuals covered by the system: Air Force Audit 
Agency active duty officer and enlisted personnel and civilian em¬ 
ployees 

Categories of records in the system: Listings of personnel, by grade, 
and highest educational level attained 

Authority for maintenance of the system: Title 10, US Code 8014a 
and 8032b( 1) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides a reference of 
the educational background of all assigned Air Force Audit Agency 
auditor personnel holding graduate degrees. Used to evaluate whether 
further training is needed by specific employees in specific academic 
areas and assignment to jobs requiring advanced degrees. Users 
Directorates of Operations and Resources Management Staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 
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Retention and disposal: Retained in office files for one year after 
annual cutmoff, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: The Auditor General. Air Force 
Audit Agency (AFAA/CC), Norton AFB, CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And the Director of Resources Management (AFAA/RM), Norton 
AFB, CA 92409 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

And information provided by the individual. 

Systems exempted from certain provisions of the act: NONE 
F05001 06SCEYB 

System name: 05001 06SCEYB Air Force Audit Agency Office Train¬ 
ing File 

System location: Command Section, AFAA/CD, Norton AFB CA 
92409 Directorate of Operations, AFAA/DO, Norton AFB CA 92409 
Directorate of Plans, AFAA/XP, Norton AFB CA 92409 Directorate 
of Resources Management, AFAA/RM, Norton AFB CA 92409 Of¬ 
fice of the Assistant Auditor General, CSAF/ACU, Washington, D.C. 
20330 Air Force Audit Agency, Central Region (AFAA/AGC) Car- 
swell AFB TX 76127 Air Force Audit Agency, Eastern Region 
(AFAA/AGE) Langley AFB VA 23665 Air Force Audit Agency, Eu¬ 
ropean Region (AFAA/AGU) APO NY 09332 Air Force Audit Agen¬ 
cy. Western Region (AFAA/AGW) Norton AFB CA 92409 Air Force 
Audit Agency, Service Wide Systems Division (AFAA/AGP) Norton 
AFB CA 92409 Air Force Audit Agency Office, Acquisition Systems 
Division (AFAA/AGS), Bldg 3226 Stop 12, Andrews AFB DC’ 20331 
Air Force Audit Agency office. Logistic Systems Division 
(AFAA/AGL), Wright-Patterson AFB OH 45433 Air Force Audit 
Agency Office, Altus AFB OK 73521 Air Force Audit Agency Of 
fice, Barksdale AFB TX 71110 Air Force Audit Agency Office, Berg 
strom AFB TX 78743 Air Force Audit Agency Office, Blytheville 
AFB AR 72315 Air Force Audit Agency Office, Cannon AFB NM 
88101 Air Force Audit Agency Office, Carswell AFB TX 76127 Air 
Force Audit Agency Office, Duluth IAP MN 55814 Air Force Audit 
Agency* Office, PO Box 547. Dyess AFB TX 79607 Air Force Audit 
Agency Office, Ellington AFB TX 77030 Air Force Audit Agency Of¬ 
fice, Ellsworth AFB SD 57706 Air Force Audit Agency Office, En¬ 
gland AFB LA 71301 Air Force Audit Agency Office, Ent AFB CO 
80912 Air Force Audit Agency Office. F E Warren AFB WY 82001 
Air Force Audit Agency Office, Grand Forks AFB ND 58201 Air 
Force Audit Agency Office, Holloman AFB NM 88330 Air Force 
Audit Agency Office, Lackland AFB TX 78236 Air Force Audit 
Agency Office, Little Rock AFB AR 72076 Air Force Audit Agency 
Office, Lowry AFB CO 80230 Air Force Audit Agency Office, 
Malmstrom AFB MT 59402 Air Force Audit Agency Office, Minot 
AFB ND 58701 Air Force Audit Agency Office, Offutt AFB NE 
68113 Air Force Audit Agency Office, ATC-AFAA, Randolph AFB 
TX 78148 Air Force Audit Agency Office. Reese AFB TX 79489 Air 
Force Audit Agency Office, Richards-Gebaur AFB MO 64030 Air 
Force Audit Agency Office, PO Box 3427, PSC 2, Sheppard AFB TX 
76311 Air Force Audit Agency Office, USAF Academy CO 80840 Air 
Force Audit Agency Office, Webb AFB TX 79720 Air Force Audit 
Agency Office, Whiteman AFB MO 65301 Air Force Audit Agency 
Office, APO New York 09825 Air Force Audit Agency Office. An¬ 
drews AFB Washington DC 20331 Air Force Audit Agency Office, 
Chanute AFB IL 61868 Air Force Audit Agency Office, Charleston 
AFB SC 29404 Air Force Audit Agency Office, Dover AFB DE 
19901 Air Force Audit Agency Office, Griffiss AFB NY 13440 Air 
Force Audit Agency Office, Grissom AFB IN 46970 Air Force Audit 
Agency Office, Homestead AFB FL 33030 Air Force Audit Agency 
Office, Keesler AFB MS 39534 Air Force Audit Agency Office, 
Kincheloe AFB MI 49788 Air Force Audit Agency Office, K 1 
Sawyer AFB MI 49843 Air Force Audit Agency Office, Langley 
AFB VA 23665 Air Force Audit AGency Office. Rickenbacker AFB 
OH 43217 Air Force Audit Agency Office, Loring AFB ME 04750 
Air Force Audit Agency Office, PO Box 6032, MacDill AFB FL 
33608 Air Force Audit Agency Office, Maxwell AFB AL 36112 Air 


Force Audit Agency Office, McGuire AFB NJ 08641 Air Force Audit 
Agency Office, Myrtle Beach AFB SC 29577 Air Force Audit Agen¬ 
cy Office, Pease AFB NH 03801 Air Force Audit Agency Office, 
Plattsburgh AFB NY 12903 Air Force Audit Agency Office, Pope 
AFB NC 28309 Air Force Audit Agency Office, Scott AFB IL 62225 
Air Force Audit Agency Office, Seymour Johnson AFB NC 27530 
Air Force Audit Agency Office, PO Box 552, Shaw AFB SC 29152 
Air Force Audit Agency Office, Tyndall AFB FL 32401 Air Force 
Audit Agency Office. Wurtsmith AFB MI 48753 Air Force Audit 
Agency Office, APO San Francisco 96334 Air Force Audit Agency 
Office, Beale AFB CA 95903 Air Force Audit Agency Office, Castle 
AFB CA 95342 Air Force Audit Agency Office, APO San Francisco 
96319 Air Force Audit Agency Office. APO San Francisco 96274 Air 
Force Audit Agency Office, Davis-Monthan AFB AZ 85707 Air 
Force Audit Agency Office, APO Seattle 98737 Air Force Audit 
Agency Office, PO Box 878, APO Seattle 98742 Air Force Audit 
Agency Office, PO Box 1313, Fairchild AFB WA 99011 Air Force 
Audit Agency Office (LA), George AFB CA 92392 Air Force Audit 
Agency Office, APO San Francisco 96553 Air Force Audit Agency 
Office, APO San Francisco 96239 Air Force Audit Agency Office, 
APO San Francisco 96288 Air Force Audit Agency Office, APO San 
Francisco 96264 Air Force Audit Agency Office, Luke AFB AZ 
85309 Air Force Audit Agency Office, March AFB CA 92508 Air 
Force Audit Agency Office, Bldg 510, Mather AFB CA 95655 Air 
Force Audit Agency Office, PO Box 4006, McChord AFB WA 98438 
Air Force Audit Agency Office, Mountain Home AFB ID 83648 Air 
Force Audit Agency Office, APO San Francisco 96310 Air Force 
Audit Agency Office, Nellis AFB NV 89191 Air Force Audit Agency 
Office, APO San Francisco 96570 Air Force Audit Agency Office. 
APO San Francisco 96280 Air Force Audit Agency Office, Travis 
AFB CA 94535 Air Force Audit Agency Office, APO San Francisco 
96304 Air Force Audit Agency Office, APO San Francisco 96237 Air 
Force Audit Agency Office, APO San Francisco 96330 Air Force 
Audit Agency Office, Vandenberg AFB CA 93437 Air Force Audit 
Agency Office, Williams AFB AZ 85224 Air Force Audit Agency Of¬ 
fice, APO San Francisco 96328 Air Force Audit Agency Office. APO 
New York 09238 Air Force Audit Agency Office, APO New York 
09223 Air Force Audit Agency Office. APO New' York 09293 Air 
Force Audit Agency Office, APO New' York 09755 Air Force Audit 
Agency Office. APO New York 09132 Air Force Audit Agency Of¬ 
fice, APO New York 09109 Air Force Audit Agency Office. 
TUSLOG Det 193 RES/AUD, APO New York 09289 Air Force 
Audit Agency Office, APO New York 09179 Air Force Audit Agency 
Office, APO New York 09332 Air Force Audit Agency Office, APO 
New York 09012 Air Force Audit Agency Office, APO New York 
09057 Air Force Audit Agency Office. APO New York 09283 Air 
Force Audit Agency Office, APO New York 09194 Air Force Audit 
Agency Office, Edwards AFB CA 93523 Air Force Audit Agency Of¬ 
fice, PO Box 1625, Eglin AFB FL 32542 Air Force Audit Agency Of¬ 
fice, Kirtland AFB NM 87115 Air Force Audit Agency Office, Bldg 
1521, Stop 21, LG Hanscom Fid MA 01730 Air Force Audit Agency 
Office. PO Box 92960, Worldway Postal Center, Los Angeles CA 
90009 Air Force Audit Agency Office, Patrick AFB FL 32925 Air 
Force Audit Agency Office/ASD. Wright-Patterson AFB OH 45433 
Air Force Audit Agency Office, Hill AFB UT 84406 Air Force Audit 
Agency Office, Kelly AFB TX 78241 Air Force Audit Agency Of- 
fice/LVAS, McClellan AFB CA 95652 Air Force Audit Agency Of¬ 
fice/AUDGN, Robins AFB GA 31098 Air Force Audit Agency Of¬ 
fice, Tinker AFB OK 73145 Air Force Audit Agency Office (WPRA), 
Wright-Patterson AFB OH 45433 Air Force Audit Agency Office. 
Newark AFS OH 43055 Air Force Audit Agency Office/AFDSDC, 
OL-2, Bldg llll, Gunter AFS AL 36114 Air Force Audit Agency Of- 
fice/AFAFC, 3800 York St. Denver CO 80205 Air Force Audit Agen¬ 
cy Office/AFMPC. Randolph AFB TX 78148 Air Force Audit Agen- 
cv Office, SAMSO, Norton AFB CA 92049 Air Force Audit Agency 
Office, Norton AFB CA 92409 

Categories of individuals covered by the system: Air Force Audit 
Agency active duty officer personnel Air Force Audit Agency active 
duly enlisted personnel Air Force Audit Agency civilian employees 
Air Force Audit Agency reserve personnel 

Categories of records in the system: Training Control Record Train¬ 
ing Achievement Report Certificate of Training Record of Training or 
Certification of Equivalency College Transcripts General Military 
Training Record Training Completion Notices Training Progress Re¬ 
ports Course Evaluation Requests for Training/Tuition Assistance 
Roster of Interns for Training Monitoring Summary of Re¬ 
gion/Division Training Requirements Memorandums of Training Ap¬ 
provals Roster of Personnel Scheduled for Training 

Authority for maintenance of the system: Title 10, U.S. Code 8013a 
and 8032b(l) 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Air Force Audit 
Agency headquarters personnel, resident auditors, supervisory audi¬ 
tors, training officers, and region/division chiefs to schedule training 
and evaluate training progress and results. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: The Auditor General, Air Force 
Audit Agency, Norton AFB CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from automated system interfaces. 

And educational data generated internally by United States Air 
Force and Air Force Audit Agency. 

Systems exempted from certain provisions of the act: NONE 
F05001 22 ALSA 

System name: 0$001 22 ALSA Aircrew Intelligence Training Report 

System location: 21 Composite Wing, Intelligence Division, APO 
Seattle 98742. 5010 Combat Support Group, Intelligence Division, 
APO Seattle 98737 

Categories of individuals covered by the system: Air Force aircrew 
personnel and foreign exchange officers on duty with Alaskan Air 
Command. 

Categories of records in the system: Individual intelligence training 
accomplishments and requirements. Security clearance. 

Authority for maintenance of the system: 5USC Section 301 Govern¬ 
ment Organization and employees - Powers -Department Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide an accounting 
system of aircrew intelligence training due and/or received and to 
provide commanders with training accomplishment information. 21 
Composite Wing, 5010 Combat Support Group and subordinate 
operational squadron commanders. Determines individual' aircrew 
training requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained on computer paper printouts. 

Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Name of organization of assignment 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Also by degaussing. 


System manager(s) and address: Alaskan Air Command, Deputy 
Chief of Staff for Intelligence, APO Seattle 98742 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Source is training attendance records 

Systems exempted from certain provisions of the act: NONE 
F05001 22 ALSB 

System name: 05001 22 ALSB Operations Training Records 

System location: Completed and maintained on file at each of the 
thirteen Alaskan Air Command Aircraft Control and Warning 
Squadrons (ACWS). 

Categories of individuals covered by the system: Active duty Air 
Force weapons controllers. Air Force Speciality Code (AFSC) 17XX. 
and air surveillance technicians, AFSC 276XX, personnel. 

Categories of records in the system: Records include positional 
evaluation/training status/and evaluation of currency in assigned duty 
positions. 

Authority for maintenance of the system: 50 USC, Section 401, War 
and National Defense - National Security -Congressional Declaration 
for Purpose. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record currency status 
(operational). Used by active duty Air Force officers and enlisted 
personnel in supervisory operations positions at each of the thirteen 
Aircraft Control and Warning Stations. Used to determine and moni¬ 
tor currency status and training status. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manageris) and address: Headquarters Alaskan Air Com¬ 
mand, Operations, directs policies and applicable procedures. At in 
dividual ACWS, a training officer or noncommissioned officer is as¬ 
signed the training function. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send full name. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information contained in the file is 
derived from the evaluation made by the training officer. No other 
sources are applicable or included. 

Systems exempted from certain provisions of the act: NONE 
F05001A0SGHLNB 

System name: 05001A0SGHLNB Upgrade training missile procedures 
training (MPT) critique form. 

System location: 321 Strategic Missile Wing/Director of Operations 
and Training, Grand Forks AFB ND 58201. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

On upgrade training. 

Categories of records in the system: Name, date, training discrepan¬ 
cies. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record upgrade 
MPT training session, for critiquing student, provides for review by 
interested agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Senior Wing missile crew instruc¬ 
tor. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and individual’s performance 
during training. 

Systems exempted from certain provisions of the act: NONE 
F05001BGSGHLNB 

System name: 05001BOSGHLNB Training attendance. 

System location: 321 Strategic Missile Wing/Director of Operations, 
Grand Forks AFB, ND 58201. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

On EWO training. 

Categories of records in the system: Name, grade, date, type train¬ 
ing, scores. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record training at¬ 
tendance and scores. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Date 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Chief Plans and Intelligence Divi¬ 
sion. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and individual’s performance 
during training. 

Systems exempted from certain provisions of the act: NONE 
F05001B0SSGBPA 

System name: 05001B0SSGBPA Ballistic Missile Staff Officer course 
quotas. 


System location: Manning equipment and training Branch office of 
the Chief, Security Police Strategic Air Command (sac) offutt Air 
Force Base NE 68113. 

Categories of individuals covered by the system: SAC HDQS Secun 
ty Police personnel who allocated a quota to attend the course. 

Categories of records in the system: Report contains name grade so 
cial security number security clearance and date of course at¬ 
tendance. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose to control alloca¬ 
tion of course quotas Category of user Headquarters SAC Security 
Police personnel specific uses maintained to indicate what individuals 
have attended the course. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Stored in vertical file folders. 

Retrievability: Can be retrieved by class dale. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for one additional year, 
then retired to Washington National Records Center, Washington DC 
20409, for permanent retention. 

System manager(s) and address: Chief. Manning Equipment and 
Training Branch, Office of the Chief, Security Police , Strategic Air 
Command. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Systems Manager. 

Systems exempted from certain provisions of the act: NONE 
F05002 DPPE A 

System name: 05002 DPPE A Education Services Program Records 
(Individual) 

System location: Base Level Education Services Centers 

Categories of individuals covered by the system: All officers and air¬ 
men who participate in the Education Services Program 

Categories of records in the system: Pertinent education data main¬ 
tained in an educational file folder may be Air Force (AF) Form 118, 
Notice of Student Withdrawal/Noncompletion (copy) (cy); AF Form 
186, Individual Record-Education Services Program (cy); AF Form 
204, Permissive Temporary Duty (TDY) Request - Operation Boot¬ 
strap (cy); AF Form 1033, Academic Education Data (cy); AF Form 
1227, Authority for Tuition^ Assistance - Education Services Program 
(cy); DD Form 114, Military Pay Order (cy) or Department of 
Defense (DD) Form 1131. Cash Collection for Voucher (cy); DD 
Form 295, Application for the Evaluation of Educational Experiences 
During Military Service (cy); Veterans Administration (VA) Form 22- 
1990a, Serviceman's Application for Program of Education and 
Training (cy); VA Form 22-1990p, Serviceman’s Application for 
Predischarge Education Program (PREP) (cy); Academic evaluations 
and/or transcripts from schools; and Educational test results from 
testing agencies. 

Authority for maintenance of the system: Authority • Title 44, 
United States Code (USC), Public Printing and Documents, Chapter 
31, Records Management By Federal Agencies, Section 3101 and An¬ 
nual Department of Defense (DOD) Appropriation Act and Title 5, 
USC, Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Counseling/Advisemenl 
Guide and Educational Registration Record used by Education Scr 
vices Center staff personnel. Promotion and/or classification boards, 
and other authorized personnel such as military service schools 
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civilian schools, and supervisors of military personnel. The principle 
purpose is to provide a record of educational endeavors and progress 
of Air Force personnel participating in Education Services programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file folders/cabinets. 

Retrievabillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Give to individual when released from 
EAD, discharged, or retired. Servicing CBPO will destroy in case of 
death by tearing into pieces, shredding, pulping, macerating, or burn¬ 
ing. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force, Washington, D.C. 20330 

Notification procedure: Individuals may contact agency officials at 
the respective installation education center in order to exercise their 
rights under the Act. 

Record access procedures: Individuals may contact agency officials 
at the respective installation education center in order to exercise 
their rights under the Act. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Data gathered from the individual, data 
gathered from other personnel records, transcripts and/or evaluations 
from schools and test results from testing agencies. 

Systems exempted from certain provisions of the act: NONE 
F05002 OI A 

System name: 05002 OI A Graduates of Air Force Short Course in 
Communication (Oklahoma University) 

System location: Academic Detachment. Secretary of the Air Force 
Office of Information (SAF/OIOL), 780 Van Vleet Oval, Room 334, 
Norman, OK 73069. 

Categories of individuals covered by the system: Individuals who are 
scheduled to attend, are attending, or have attended the Air Force 
Short Course in Communication at the University of Oklahoma. 

Categories of records in the system: Name, current active duty 
grade, and social security account number; class dates, copies of or¬ 
ders; copy of application to the University of Oklahoma; copies of 
transcripts from prior education; copies of final grades in the Short 
Course in Communication. 

Authority for maintenance of the system: 10USC 8012 

Routine uses of records maintained in (he system, including catego¬ 
ries of users and the purposes of such uses: Provides the Academic 
Detachment Liaison Non-Commissioned Officer in Charge and the 
Chief, Office for Resources and Projects, Secretary of the Air Force 
Office of Information (SAF/OIR) with historical background on the 
conduct of the course; serves as a ready reference for students to 
verify or resolve questions concerning their attendance at the Short 
Course. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retricvabllity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in safes. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Information, Office of 
the Secretary of the Air Force (SAF/OI) 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Academic Detachment Liaison Non-Commissioned Of¬ 
ficer (SAF/OIOL), 780 Van Vleet Oval, Room 334, University of 
Oklahoma, Norman, OK 73069. Telephone: (405) 325-1804. 


Record access procedures: Individuals can obtain assistance from 
the Academic Detachment Liaison Non-Commissioned Officer or the 
Chief, Office for Resources and Projects, Secretary of the Air Force 
Office of Information (SAF/OIR), Washington DC 20330. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Especially the Office of Admissions and Records, University of 
Oklahoma; 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. . 

Systems exempted from certain provisions of the act: NONE 
F05002 OI B 

System name: 05002 OI B Graduates of Air Force Short Course in 
Communication (Oklahoma University) 

System location: Academic Detachment, Secretary of the Air Force 
Office of Information (SAF/OIOL), 780 Van Fleet Oval, Room 334, 
Norman OK 73069 

Categories of individuals covered by the system: Individuals who arc 
scheduled to attend, are attending, or have attended the Air Force 
Short Course in Communication at the University of Oklahoma. 

Categories of records in the system: Name, current active duty 
grade, and social security account number; class dates, copies of or¬ 
ders; copy of application to the University of Oklahoma; copies of 
transcripts from prior education; copies of final grades in the Short 
Course in Communication. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides the Academic 
Detachment Liaison Non-Commisioned Officer in Charge and the 
Chief, Office for Resources and Projects, Secretary of the Air Force 
Office of Information (SAF/OIR) with historical background on the 
conduct of the course; serves as a ready reference for students to 
verify or resolve questions concerning their attendance at the Shon 
Course. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on aperture cards. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in safes. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Director of Information, Office of 
the Secretary of the Air Force (SAF/OI) 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Academic Detachment Liaison Non-Commissioned Of¬ 
ficer (SAF/OIOL), 780 Van Fleet Oval, Room 334, University of 
Oklahoma, Noonan OK 73069. Telephone: (405) 325-1804. 

Record access procedures: Individuals can obtain assistance from 
the Academic Detachment Liaison Non-Commissioned Officer or 
from the Chief, Office for Resources and Projects, Secretary of the 
Air Force Office of Information (SAF/OIR), Washington DC 20330 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Especially the Office of Admissions and Records, University of 
Oklahoma; 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05002 OYUEBLA 

System name: 05002 OYUEBLA Air Traffic Control (ATC) Certifies 
tion Documentation 
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System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Categories of records in the system: Reflects individual by name and 
Social Security Account Number (SSAN), certificate number, milita¬ 
ry status (active duty, reserve, or air guard), requested action (issue, 
reissue, or cancellation of certificate), and justification. Reflects in¬ 
dividual by name, SSAN, certificate number, and contains previous 
and current qualifications. Master roster at Office of System 
Manager contains name, SSAN, certificate numbers and dates issued 
for all individuals possessing current and valid certificates. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Administrative reference 
to verify Air Force Air Traffic Control certification. Permits im¬ 
mediate access to name, SSAN, certificate number, date of issuance, 
and category of service. A master roster is maintained at Headquar¬ 
ters AFCS and the units fnaintain individual certificate information in 
the individual’s training record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained for one year after end of year in 
which the case was closed, transferred to a staging area for one addi¬ 
tional year, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

also destroyed by degaussing. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning, for AFCS 
forms maintained at Headquarters AFCS. For master roster of cer¬ 
tificates maintained at Headquarters AFCS. 

Retained in office files for one year after annual cut-off, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning, for AFCS Forms 6 at unit level requesting cancellation of 
ATC certificate. AFCS Forms 6 used to request issue or reissue at 
unit level is destroyed on receipt of certificate. 

System manager(s) and address: Deputy Chief of Staff Flight and 
Airspace Management at Headquarters Air Force Communications 
Service and Air Traffic Control Operations Officer at unit level. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
ihe appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05002 OYUEBLB 

System name: 05002 OYUEBLB Air Traffic Control (ATC) Certifica¬ 
tion Documentation 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 


Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Maintained only when withdrawal requested 

Categories of records in the system: Consists of documentation 
compiled by requesting unit to justify withdrawal of certification. 
May include evaluation by medical authorities, legal, Office of Spc 
cial Investigation results and statements by supervisory personnel 
and coworkers. Contains copies of performance reports and un¬ 
favorable information files. Includes Headquarters Staff evaluations. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documentation used to 
evaluate request for withdrawal of ATC certification 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Conventional 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: At unit and intermediate Headquarters 

Retained in office files for one year after annual cut-off, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. . At Headquarters AFCS retained in office of System 
Manager for three years after cut-off, transferred to staging area for 
one additional year, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff Flight and 
Airspace Management at Headquarters Air Force Communications 
Service and intermediate level. Air Traffic Control Operations Divi¬ 
sion at group and squadron level. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from trade associations. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05002 OYLEBLC 

System name: 05002 OYUEBLC Air Traffic Control Rating and 
Training Program Documentation 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 
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Air Force Reserve personnel. 

Air National Guard personnel. 

Categories of records in the system: Air Traffic Controller evalua¬ 
tion record; Air Traffic Control (ATC)/weather certification and rat¬ 
ing record; 1631 Training Evaluation Report; special task certification 
and recurring training record; on-the-job training record-continuation 
sheet 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to document 
progression of individuals in the upgrade training program, provide 
estimated upgrade date to fully qualified Officer Air Force Specialty 
Code (AFSC), provide data base for determining program revisions, 
identify fast/slow progressors, permit trainee comments on program 
curriculum and operation, and identify deficient areas in previous 
technical training which impacted on individual's performance during 
upgrade training. Record of position certifications and facility ratings 
and weather certifications, documenting special ATC training, and 
training problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Conventional 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: given to the individual concerned when no 
longer valid or the individual is no longer performing ATC duties, or 
torn into pieces, pulped, burned, shredded or macerated. 

System manager(s) and address: Deputy Chief of Staff/Flight and 
Airspace Management at HQ Air Force Communications Service and 
intermediate levels; ATC Operations Officers at all other levels. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05002 OYUEBLD 

System name: 05002 OYUEBLD Student Record 

System location: 1872 School Squadron, Air Force Communications 
Service (AFCS), Richards-Gebaur Air Force Base, MO 64030 

Categories of individuals covered by the system: Active Duty Air 
Force enlisted personnel and 

Air National Guard personnel. 

Categories of records in the system: Student record which reflects 
individual's academic standing; student evaluation; reading laboratory 
progress record; record of individual counseling; Non-Commissioned 
Officer (NCO) Academy student roster 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: used to record student 
progress for each academic class for the AFCS NCO Academy and 
AFCS NCO Leadership School; reflects written examination scores, 
communications skills, instructor evaluations; reflects individual’s 
reading laboratory progress; provides record of individual counseling; 
is a roster of students 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 


Retrievability: Retrieved by class number and 
Filed by Name, conventional 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Some retained in office files for one year 
after the end of the year the individual completes or discontinues a 
training course, transferred to staging area for nine additional years, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. All other records are retained in office files until gradua 
tion or elimination of the student from training, then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning 
System manager(s) and address: NCO in charge of administration. 
1872 School Squadron (AFCS) 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in 
slitutions. 

And Chief Training and Education Division, Directorate of Person 
ncl Programs, Deputy Chief of Staff for Personnel, Headquarters 
AFCS 

Systems exempted from certain provisions of the act: NONE 
F05002 OYUEBLE 

System name: 05002 OYUEBLE Individual Academic Training 
Record 

System location: Wideband Maintenance Training Branch. 
Directorate of Systems Evaluation, Deputy Chief of Staff for Opera 
lions. Headquarters (HQ) Air Force Communications Service 
(AFCS), Richards-Gebaur Air Force Base, MO 64030 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Army National Guard and Department of Defense civilian person¬ 
nel who are electronics engineers, communications engineers, radio 
relay equipment maintenance personnel, technical control personnel, 
and such other individuals who might apply for this training 

Categories of records in the system: Personnel index; absentee re 
port; class pre-graduation/graduation roster; attendance record; 
record of individual training 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record emergency data 
and course completion information. To report student absences to the 
Commandant of the school. Provides student class composition and 
list of graduating students to the Deputy Chief of Staff for Opera¬ 
tions (DCS/Operations), HQ AFCS. An attendance record. Reflects 
student academic progress. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Class number. 

Filed by Name, conventional 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Stored in file cabinet 

Retention and disposal: Some retained in office files until ap¬ 
propriate table /rule is published in AFM 12-50. All other records 
retained in office file until graduation or elimination of the student 
from training then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning 
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System manager(s) and address: Commandant, Wideband Main¬ 
tenance Training Branch, Deputy Chief of Staff Operations, HQ 

AFCS 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Information from instructor 
Systems exempted from certain provisions of the act: NONE 
F05002 OJ DOTC 

System name: 05002 OJ DOTC Individual Academic Records 
System location: Columbus AFB MS 39701, Craig AFB AL 36701, 
Lackland AFB TX 78236, Laughlin AFB TX 78840, Mather AFB CA 
95655, Moody AFB GA 31601, Randolph AFB TX 78148, Reese AFB 
TX 79489, Sheppard AFB TX 73611, Vance AFB OK 73701. Webb 
AFB TX 79720, Williams AFB AZ 85224. 

Categories of individuals covered by the system: Flying training stu¬ 
dents 

Categories of records in the system: Absentee, counseling, and 
naming progress file 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Instructor and supervisor 
use for administrative purposes 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Retention and disposal: Destroyed on graduation or elimination of 
student from training by burning, shredding or tearing into pieces. 

System manager(s) and address: Deputy Chief of Staff for Opera¬ 
tions, HQ Air Training Command, Randolph AFB, TX 78148 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from training program in¬ 
structors and supervisors 

Systems exempted from certain provisions of the act: NONE 
F05002 0J DOTD 

System name: 05002 0J DOTD Individual Academic Records 
System location: Columbus AFB MS 39701, Craig AFB AL 36701, 
Lackland AFB TX 78236, Laughlin AFB TX 78840, Mather AFB CA 
95655, Moody AFB GA 31601, Randolph AFB TX 78148, Reese AFB 
TX 79489, Sheppard AFB TX 73611, Vance AFB OK 73701, Webb 
AFB TX 79720, Williams AFB AZ 85224. 

Categories of individuals covered by the system: Flying training in¬ 
structors and students 

Categories of records in the system: Training accomplishments 
unique to the type of organization 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Unique qualification 
record and documentation 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 


Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Retention and disposal: Destroy six months after closeout date of 
training record by tearing into pieces 
System managers) and address: Deputy Chief of Staff for Opera¬ 
tions, HQ Air Training Command, Randolph AFB, TX 78148 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from records of meetings and 
training sessions 

Systems exempted from certain provisions of the act: NONE 
F05002 0J DOXA 

System name: 05002 0J DOXA Individual Academic Records 
System location: At Washington National Records Center, 
Washington DC 20409. 

Columbus AFB MS 39701, Craig AFB AL 36701, Laughlin AFB 
TX 78840, Mather AFB CA 95655, Moody AFB GA 31601, Randolph 
AFB TX 78148, Reese AFB TX 79489, Sheppard AFB TX 73611. 
Vance AFB OK 73701, Webb AFB TX 79720, Williams AFB AZ 
85224. 

Categories of individuals covered by the system: Flying training stu¬ 
dents 

Categories of records in the system: Class number, academic sub¬ 
jects and hours, flying hours dual and solo, date graduated or 
eliminated and reason 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents student per¬ 
formance and progress, provides background data 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retain in office files two years then retired 
to Washington National Record Center, Washington DC 20409 for 
eight years then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning 

System managers) and address: Deputy Chief of Staff for Opera¬ 
tions, HQ Air Training Command Randolph AFB TX 78148 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

information from grade sheets, written examinations and flying 
evaluations 

Systems exempted from certain provisions of the act: NONE 
F05002 0J DOZB 

System name: 05002 0J DOZB Individual Academic Records - Sur¬ 
vival Training Students 
System location: Fairchild AFB, WA 99011 

Categories of individuals covered by the system: Officer and enlisted 
aircrew members 
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Categories of records in the system: Survival training students per¬ 
formance 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Document and evaluate 
students performance 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are stored in locked cabinets or rooms. 

Records are accessed by custodian of the record system. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff Operations. 
Headquarters Air Training Command Randolph AFB TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Survival training supervisors and staff of¬ 
ficials 

Systems exempted from certain provisions of the act: NONE 
F05002 0J TTAA 

System name: 05002 0J TTAA Field Training Student Attendance and 
Rating Records 

System location: Air Training Command Field Training 
Detachments and student records repository School of Applied 
Aerospace Science, Sheppard Air Force Base TX 76311. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the USAF systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Categories of records in the system: Technical training course at¬ 
tendance completion and graduation data. 

Authority fof maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to record stu¬ 
dent attendance and grades. Information is used by Field Training 
Detachments to determine student eligibility to receive certificate of 
training and by the Community College of the Air Force to grant col¬ 
lege credit for successful completion of the course. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

by course number and graduation month and year 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff for Techni¬ 
cal Training Headquarters Air Training Command. Individuals may 
deal directly with Air Training Command Field Training Detachment 
commanders. 

Notification procedure: Address requests to Air Training Command 
Field Training detachment commanders include full name, social 
security account number, course number or title and dates of at¬ 
tendance. For personal visits, identification card or drivers license is 
acceptable proof of identity. 


Record access procedures: Access assistance may be obtained from 
the Department of Field Training, Sheppard Air Force Base TX 
76311 or from the field training detachment which originated the 
record. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information is recorded by instructor 
teaching the course. 

Systems exempted from certain provisions of the act: NONE 
F05002 0J TTPA 

System name: 05002 0J TTPA Technical Training Course Management 
Information System 

System location: At Headquarters Air Training Command Randolph 
AFB, TX 78148 and Technical Training Centers of Air Training Com 
mand. 

At Washington National Records Center, Washington DC 20409 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

At Washington National Records Center. Washington, DC 20409. 

Categories of individuals covered by the .system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Foreign Nationals residing in the United States. 

Exchange Officers. 

Personnel entered into or attending technical courses. 

Categories of records in the system: Individual training status 
records. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain status of students 
and prepare training statistics. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Course identification. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are stored in locked cabinets or rooms. 

Records arc controlled by computer system software. 

Retention and disposal: Deleted from files within two years after 
termination of study, destroyed by degaussing. 

System managers) and address: Chief Training Management Infor¬ 
mation Branch at each Center. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F05002 0J TTSA 

System name: 05002 QJ TTSA Student Record of Training 

System location: Technical Training Centers of Air Training Com¬ 
mand. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to . the Air Force’s systems notice, at 
Washington National Records Center, Washington DC 20409. 

Categories of individuals covered by the system: AH active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air NationaTGuard personnel. 

Foreign nationals 
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Categories of records in the system: Records of individual training, 
education, subjects studied, hours, final grades 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record individual at¬ 
tendance and achievement 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem; 

Storage: Paper records in file folders 
Retrievability: Name conventional 
Safeguards: Personnel screening record clerk. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for two years after 
the individual completes or discontinues a training course, then 
retired to Washington National Records Center, Washington DC 
20409, and, after 28 additional years, they are then destroyed by tear¬ 
ing into pieces, shredding, pulping, macerating, or burning. 

Svstem manager(s) and address: HQ ATC TTSE Randolph AFB 
TX. 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
tx>ards, committees, panels, auditors, apd so forth. 

Systems exempted from certain provisions of the act: NONE 
F05002 OJMPLSA 

System name: 05002 OJMPLSA Training Progress Reading Proficiency 
Case Files 

System location: Headquarters Basic Military' Training School 
Lackland AFB TX 78236 

Categories of individuals covered by the system: All Basic trainees 
requiring special reading training to increase their proficiency 

Categories of records in the system: Progress records and summa¬ 
ries 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record and document 
reading proficiency progress 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in notebooks binders and file cabinets 
Retrievability: Name and Social Security Account Numbers 

Safeguards: Access by authorized personnel administering the 

system, 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files for two years after 
the individual completes or discontinues a training course, then 
retired to Washington National Records Center, Washington DC 
20409, and, after 28 additional years, they are then destroyed by tear¬ 
ing into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Commander Basic Military Train¬ 
ing School, Lackland AFB, TX, 78236 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Commander basic military school 
C ontesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Basic military training records and enlist¬ 
ment records. 

Systems exempted from certain provisions of the act: NONE 
F05002 0KPNQSA 

System name: 05002 0KPNQSA Air University Academic Records 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112 


EDC subsystems are located and maintained at the following loca¬ 
tions Air Force Institute of Technology/RR. Wright-Patterson AFB 
OH 45433 3825 Academic Services Group/RR Maxwell AFB AL 
36112 Extension Course Institute/EDOR Gunter AFS AL 36118 
Categories of individuals covered by the system: Graduates, students 
currently or previously enrolled in AFIT, AU PME schools or ECI 
Categories of records in the system: Education records which in¬ 
cludes transcripts, test scores, completion/noncompletion status, 
training reports, rating of distinguished, outstanding or excellent 
graduate as appropriate and other documents associated with 
academic records 

Authority for maintenance of the system: 44 USC 3101 and 10 USC 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Indivisuals seeking 
academic or certification credit for courses completed may request 
applicable Registrar to send a record of courses completed to school 
or activity desired. Faculty and staff of applicable school as well as 
other federal agencies, having a need to know, may refer to record in 
discharge of official duties 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

At Air Institute of Technology 
Maintained in visible file binders/cabinets. 

Maintained on roll microfilm, at 3825 Academic Services Group 
Maintained on roll microfilm. 

Maintained on microfiche, at Extension Course Institute 
Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties 
Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

At AFIT 

Records are accessed by custodian of the record system 
Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms, at 3825 Academic 
Services Group 

Records are accessed by custodian of the record system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are stored in locked cabinets or rooms, at Extension 
Course Institute 

Retention and disposal: 30 years except masters transcripts of re¬ 
sident schools which is 50 years-at AFIT permanent-at 3825 
Academic Services Group 

Retained in office files for two years after the individual completes 
or discontinues a training course, then retired to Washington Na¬ 
tional Records Center. Washington DC 20409, and, after 28 addi¬ 
tional years, they are then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning, plus copy retained for 30 
years then destroyed- at Extension Course Institute 
System managers) and address: Registrar Air Force Institute of 
Technology Wright-Patterson AFB OH 45433 Registrar 3825 
Academic Services Group Maxwell AFB AL 36112 Registrar Exten¬ 
sion Course Institute Gunter AFS AL 36118 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

At applicable Registrar name, SSAN and class designation. May 
visit Registrar office and provide name, SSAN, class designa¬ 
tion/course title and year completed along with mil ID card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

And testing agencies- at AFIT 

Information obtained from educational institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. - at 3825 Academic Services Group student 
and on-the-job training officials- at Extension Course Institute 
Systems exempted from certain provisions of the act: NONE 
F05002 OKPNQSB 

System name: 05002 OKPNQSB Student Record Folder 
System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 

EDC Submanagers located at each Air University Professional 
Military' School/Course at Maxwell AFB AL 36112 and Gunter AFB 
AL 36118 

Categories of individuals covered by the system: Military and civilian 
students 

Categories of records in the system: Individual student folder con¬ 
taining test results, speech and writing critiques, interview/counseling 
record, faculty rating, and other documents pertaining to student ad¬ 
ministration. 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by faculty and staff 
of applicable school/course to evaluate and record per¬ 
formance/progress of student. Used to determine suitabilty for future 
faculty position. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Director of Curriculums Sub- 
managers Director of Administration (DA) at each school /course 
Notification procedure: Requests should be addressed to the 
Director of Administration at the applicable school. Provide name, 
SSAN. May visit the office of the Director of Administation and 
present acceptable identification 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from appropriate Director of Administration. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Individual student, instructor and 
Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. . 

Systems exempted from certain provisions of the act: NONE 
F05002 OOJUBJB 

System name: 05002 OOJUBJB Maintenance Management Information 
and Control System (MMICS) 

System location: At all Air Force bases that utilize MMICS. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 


Categories of individuals covered by the system: Individuals assigned 
to organizations involved in the maintenance of aircraft missiles and 
associated equipment. 

Categories of records in the system: On the job training records. 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to establish and 
maintain OJT information pertaining to a specific individual assigned 
to a maintenance organization used by work center supervisors and 
maintenance training personnel to maintain basic OJT data and to 
monitor the OJT progress of individuals assigned to an organization. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are controlled by computer system software. 

Retention and disposal: Maintained until purpose has been served 
or for l month whichever is sooner. Destroyed by tearing, pulping, 
burning or macerating. 

System manager(s) and address: Non-commissioned officer in 
charge of the maintenance documentation section at each unit utiliz¬ 
ing MMICS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05002 0QSCEYA 

System name: 05002 0QSCEYA Training Progress (Permanent Stu¬ 
dent Record) 

System location: 1380 School Squadron.(Noncommissioned Officer 
Academy), Norton Air Force Base CA 92409 
Categories of individuals covered by the system: Enlisted personnel 
who are graduates of the Academy 
Categories of records in the system: Name, grade, social security 
number, duty title, security clearance , marital status, organization 
assigned, education level, photo- graph, date of birth, Airman 
Qualification Examination, evaluation of academic progress 
Authority for maintenance of the system: 44USC3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record student achieve¬ 
ment 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for necd-to-know. 
and stored in file cabinet 

Retention and disposal: Destroy ten years after individual 
completes or discontinues a training course by tearing into pieces, 
shredding, pulping, macerating or burning 
System manager(s) and address: 1380 School . Squadron 
(Noncommissioned Officer Academy), Norton Air Force Base CA 
92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
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Record source categories: From Consolidated Base Personnel Of¬ 
fices and from evaluation of student progress. System 
Systems exempted from certain provisions of the act: NONE 
F05002 OQVDYDA 

system name: 05002 OQVDYDA Unit Training Program 
System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
$v stems notice. 

Base Chief Security Police Office 

Categories of individuals covered by the system: All military and 
ivilian Security Police personnel 

Categories of records in the system: Name, grade, and dates of 

(raining 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Document required train¬ 
ing 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
greened and cleared for need-to-know. 
open storage 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manageris) and address: Director of Security, Norton Air 
Force Base, CA 92409 

Notification procedure: Contact Base Sysmanager and provide 

name 

Record access procedures: Contact Base Sysmanager 
Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Completion of training subjects 
Systems exempted from certain provisions of the act: NONE 
F05002 0SAWUBA 

System name: 05002 0SAWUBA Individual Academic Records 
System location: Strategic Air Command (SAC) Non-Commissioned 
Officer (NCO) Academy, Offutt AFB NE 68113 
C ategories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

C ategories of records in the system: NCO Academy grade card 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record type of courses 

and grades 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
nurning. 

System managers) and address: Commandant SAC NCO Academy 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Exam papers 
Systems exempted from certain provisions of the act. NONE 
F05002 0SGHLNA 

System name: 05002 0SGHLNA Training Work Sheet (GRF Form 36) 
System location: 321 Strategic Missile Wing/Director Logistics, 
Grand Forks AFB ND 58201 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

On training 

Categories of records in the system: Signatures of trainee and in¬ 
structor, tasks, lesson plan, date, training time, performance, devia¬ 
tions, comments 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to organize and 
record training conducted for missile maintenance teams 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Deputy Commander for Logistics, 
321 Strategic Missle Wing. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gam¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05002 0TMUHJA 

System name: 05002 0TMUHJA Student Record File 
System location: Headquarters Tactical Air Command (TAC) Non- 
Commissioned Officer (NCO) Academy, Langley Air Force Base, 
VA 23665 

Categories of individuals covered by the system: All active duty en¬ 
listed military personnel. 

Categories of records in the system: Individual student evaluation 
record 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor the academic 
progress of Academy students/history file 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by class / and by name 

Safeguards: Records are stored in security file containers/cabinets. 
Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageris) and address: Director of Education, TAC NCO 
Academy, Langley AFB. VA 23665 
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Notification procedure: Commandant, TAC NCO Academy, 
Langley AFB, VA 23665 

Record access procedures: TAC NCO Academy, (phone 764- 
584747), Langley AFB, VA 23665 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces and from evaluation of student performance. 

Systems exempted from certain provisions of the act: NONE 
F05002 OUJCGJA 

System name: 05002 OUJCGJA Training Progress 

System location: United States Air Force School of Applied Cryp¬ 
tologic Sciences (USAFSACS) Goodfellow Air Force Base, TX 
76901 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Categories of records in the system: Enrollment forms 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by military training 
instructors to evaluate student progress. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Destroy 10 years after student completes 
training by tearing into pieces, shredding, pulping, macerating or 
burning. 

System managers) and address: USAFSACS NCO Academy 
^Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. ^ 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F05002 0UJCGJB 

System name: 05002 0UJCGJB Training Progress Student Data 
Records 

System location: United States Air Force School of Applied Cryp¬ 
tologic Sciences (USAFSACS) Goodfellow Air Force Base, TX 
76901 

Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Enrollment form 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by military training 
instructors to evaluate student progress. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Destroy 10 years after student completes 
training by tearing into pieces, shredding, pulping, macerating or 
burning. 

System manager(s) and address: United States Air Force School of 
Applied Cryptologic Sciences (ITSAFSACS) Goodfellow Air Force 
Base, TX 76901 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Training records and associated 
background data 

Systems exempted from certain provisions of the act: NONE 
F05OO2 0UMCBVA 

System name: 05002 0UMCBVA Defense Language Institute Student 
History 

System location: Director of Personnel Plans, United States Air 
Force Security Service, San Antonio, TX 78243 
Categories of individuals covered by the system: DLI students 
Categories of records in the system: Computer records 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Government use 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Director of Personnel Plans, 
United States Air Force Security Service, San Antonio, TX 78243 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from die Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Advanced personnel data system 
Systems exempted from certain provisions of the act: NONE 
F05002 07YLNGA 

System name: 05002 07YLNGA United States Air Force Special In¬ 
vestigations School Individual Academic Records 
System location: At Air Force Office of Special Investigations, 
Washington DC 20314. 

Categories of individuals covered by the system: USAF, US Coast 
Guard enlisted. Defense Investigative Service and foreign national 
students. 

Categories of records in the system: Records of individual training 
and education of each student indicating final grade or rating of 
proficiency obtained in each subject and/or the reason for non 
completion of the course of study. 

Authority for maintenance of the system: 10 USC sections 8012 and 
8032, 44 USC sections 2909, 3101 3102, 3103, 3104 through 3107, and 
3301 through 3314. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verification of attendance 
and completion or noncompletion of training. Provided to investigat 
ing agents in criminal matters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 
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Records are stored in locked cabinets or rooms. 

Retention and disposal: Records are held for 25 years after course 
is completed and are then destroyed by tearing into pieces, shredding 
pulping, macerating, or burning. / 

System manager(s) and address: Commander, Air Force Office of 
Special Investigations Washington, DC 20314 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

( ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Data is obtained from student testing and 
performance. 

Systems exempted from certain provisions of the act: NONE 
F05002XOJ ED A 

System name: 05002X0J ED A Community College of the Air Force 
Student Record System 

System location: The system is centrally administered by the Com¬ 
munity College of the Air Force (ATC/ED) Randolph AFB, TX 
78148 Computer processing for the system is furnished by the San 
Antonio Data Services Center (SADSC) 8630 Broadway San Antonio, 

TX 78217 Microfiche for the system arc created by the USAF 
Security Service (HQ USAFSS/DADS) Kelly Air Force Base, TX 
78243 

Categories of individuals covered by the system: The system may 
have a record for any person who has a social security account 
number and who has since 1 January 1968 com- pleted a formal 
course of instruction conducted by one of the Air Force schools 
identified in the current Community College of the Air Force General 
Catalog. (Note: Such courses do not include pre-commissioning cour¬ 
ses and courses conducted exclu- sively for officers or their civilian 
counterparts.) The system also includes records reflecting Air Force 
courses completed before 1968 and other educational accomplish¬ 
ments for persons who as enlisted members of the Air Force re¬ 
gistered in programs of study leading to credentials awarded by the 
college. (Note: Both here and where appropriate below, the general 
term ?Air Force? should be understood as including the regular Air 
Force, the Air Force reserve, and the Air National Guard.) 

Categories of records in the system: The college originates and 
maintains individual academic records and, where necessary to serve 
Airmen registered in study programs leading to credentials awarded 
by the college, maintains a variety of source or substantiating records 
such as copies of registration applications and document control 
records derived from such applications; civilian college tran- scripts; 
college level examination program score reports; copies of educa¬ 
tional records originated by other Air Force and non-Air Force agen¬ 
cies external to the college (such as the Federal Aviation Agency, the 
United States Armed Forces Insti- tute, and the Defense Activity for 
Non-traditional Education Support); copies of a variety of Air Force 
personnel records (such as documents derived from master records 
maintained by the USAF Military Personnel Center and microfiche 
records of locator data); and records of credentials awarded to gradu¬ 
ates. As necessary to manage the day-to-day operations and to plan 
development of the record system. The college also maintains copies 
and related records of communications from, to, or regarding persons 
interested in the college, its educational programs, its student record 
system, and related matters. Copies of and statistical records derived 
from individual responses to surveys, questionnaires, and similar in¬ 
struments authorized by HQ USAF may also be maintained as 
needed for managerial evaluation and planning by officers of the col¬ 
lege. 

Authority for maintenance of the system: Title 44, United States 

Code, section 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records originated in the 
system serve the purpose of docu- menting, in terms of credit 
awarded or accepted in transfer by the college, individual educational 
accomplishments which satisfy curricular requirements of study pro¬ 
grams leading to credentials offered by the college. Transcripts of 
records originated in the college are at the written request of persons 
^oncemed furnished to any recipient(s) designated in such requests. 
Such recipients typically include Air Force Education Services Cen- 
ters, other offices wherever Air Force personnel are stationed, edu¬ 


cational institutions, and potential or cur- rent employers. CCAF 
transcripts and copies of other records originated in the college are 
typically used to support educa- tional and occupational counselling, 
planning, and development; admission to other colleges; and related 
individual affairs. Other disclosures of personal records originated in 
or main- tained by the college may without the knowledge or written 
consent of persons concerned be made to Air Force officers, enlisted 
personnel, and civilian employees directly involved in administering 
or supporting the educational programs offered or records managed 
by the college; other Air Force officers, enlisted personnel, and 
civilian employees who provide educational and related services to 
Air Force personnel; officers and employees of other agencies as 
may be neces- sary to comply with proper requests for records under 
the Freedom of Information Act (Title 5 U.S. Code 552, as amended 
by Public Law 93-502); and to officers and empltJffees of other agen¬ 
cies as may be neces- sary to overcome extended interruptions in 
normal computer processing (which agencies may include the 
Veteran:s Adminis- tration. Trinity University, and the United Ser¬ 
vices Automobile Association). Similar incidental disclosures of in¬ 
formation recorded in the system may be made to employees of 
civilian contractors engaged by the Air Force to provide services 
which directly or indirectly support the record system. Contractors 
thus engaged at this time are Rothe Development INC, Support Con¬ 
tractors INC, Fred Clark Electric Contractors INC, International 
Business Machines CORP, Storage Technology CORP. TELEX 
Computer Products INC, ITEL Computer Products INC, SORBUS 
INC, Cambridge Memories INC, Xerox CORP, Nashua INC, COM¬ 
DISCO INC, Sperry-Univac CORP, Burroughs CORP, Honeywell 
INC, General Kinetics INC, American Telephone and Telegraph CO, 
Southwestern Bell Telephone CO, Stromberg-Datagraphix INC, and 
Minnesota Mining and Manufact- uring CO. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Permanent student records are maintained on and 
reproduced as necessary from microfiche created by computer 
processing. Microfiche are maintained in special filing stands and in 
special three-ring binders. Computer records are maintained on and 
as necessary repro- duced from magnetic media (tape and disk) 
which when not in use are filed in special cabinets and racks in a 
library facility. Paper records are maintained in file folders, card 
files, and conventional cabinets, and in special binders and cabinets 
designed for computer listings. 

Retrievability: Computer records are retrievable by a combination 
of social security account number (SSAN) and certain letters of last 
name. Microfiche records are retrievable by SSAN exclusively. Paper 
records are retrievable by either SSAN or name. Note as may be. 
necessary to support managerial studies by the college staff, com¬ 
puter records may also be retrieved in groups where such records 
bear common information. 

Safeguards: Records maintained in the college are normally dis¬ 
closed only upon written request from the persons whose records are 
to be disclosed or upon written request from an Air Force officer or 
employee responsible to provide educational or related services to 
Air Force personnel. Disclosures to non-Air Force agencies not 
requested by the persons whose records are to be disclosed are made 
only with consent of an officer of the college and as consistent with 
the Privacy Act of 1974 and the Freedom of Information Act. Except 
for disclosures within the college as may be necessary to its opera¬ 
tions, requests by telephone and other unwritten means will not be 
honored unless in the judg- ment of a responsible member of the col¬ 
lege staff the requestor is a member or employee of the Air Force 
acting on behalf of, or is, the person whose record is requested. Spe¬ 
cial care is exercised to ensure complete identification of the 
requestor, the person whose record is to be disclosed, and intended 
use. Other systematic safeguards to ensure integrity of records in¬ 
clude secure storage of successive generations of computer master 
files, existence and long term retention in other Air Force agencies 
of records which would be needed to rebuild the entire system in the 
event of catastrophe, and traditional measures to ensure the security 
of Air Force facilities. All records in the system are during duty 
hours attended by responsible Air Force personnel and during non¬ 
duty hours stored in locked facilities under constant or periodic sur¬ 
veillance by Air Force security police or comparable civilian guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

specific rules for retention of permanent microfiche and cor¬ 
responding magnetic tape records have not yet been deter- mined. It 
is anticipated that such records may need be retained for not less 
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than 30 and not more than 50 years beyond the latest entries on each 
such record. Transitory computer records (such as input transaction 
records and records on successive generations of master files) are 
typically retained only so long as they may be useful, which may be 
as little as 48 hours or as much as 60 days. Active master file records 
are by their nature evolutionary and are typically retired within 180 
days of a person:s sepa- ration or retirement or five years after the 
most recent entry on a given record. (The last rule applies to persons 
who were not enlisted Air Force members when the last entries on 
their records were made.) Paper records maintained to serve students 
registered in study programs are retained so long as a registrant 
remains active in his or her program. Such records are destroyed one 
year after a registrant completes his or her study program or three 
years after the most recent communication from an airman whose 
program has not bein completed. Other records are typically retained 
only so long as they may serve a useful purpose, which is typically 
between 30 and 90 days. No rule has yet been defined for retaining 
records which verify awards of credentials by the college, but it is 
expected that such records will need be archival. 

System manager(s) and address: Senior official responsible for poli¬ 
cies and procedures which govern the system 

Deputy Chief of Staff/Personnel, Headquarters United States Air 
Force. System Manager President, Community College of the Air 
Force (CCAF/CC) Randolph AFB, TX 78148 

Notification procedure: Persons who have not registered in the col¬ 
lege should address inquiries regarding records maintained by the col¬ 
lege to Chief, Student Records Branch (CCAF/RRR) Randolph AFB, 
TX 78148 Persons who have registered in the college may address 
inquiries as above or to Chief, Careers Division (CCAF/AY), also at 
Randolph AFB. Such inquiries will need include the full name (and 
former names if appropriate), SSAN, and birthdate of the inquirer, 
and should include a full return address (including zip code). Visits to 
the college are welcomed, and visitors seeking information about per¬ 
sonal records should first visit the Office of the Registrar. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And from addresses listed above. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from automated system interfaces. 

And from source documents submitted to the college by or at the 
request of individuals concerned, or by other Air Force agencies act¬ 
ing on behalf of individuals concerned. 

Systems exempted from certain provisions of the act: NONE 
F05003 0KPNQSA 

System name: 05003 0KPNQSA Air Force Institute of Technology 
Education (AFIT) Historical File 

System location: At Air Force Institute of Technology, Wright-Pat- 
terson Air Force Base, Ohio 45433. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Categories of records in the system: Personnel and educational data 
pertaining to current and previous Air Force Institute of Technology 
students. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain historical data 
used by AFIT, Air University, and USAF to determine and justify 
AFIT programs and budget and to evaluate retention rates for AFIT 
students. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retricvability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by computer system software. 

Retention and disposal: Retained for ten years then destroyed by 
tearing, macerating, pulping, shredding, burning or degaussing. 


System managers) and address: Chief Personnel Systems Manage¬ 
ment Section, Air Force Institute of Technology, Wright-Patterson 
Air Force Base. OH 45433. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name, social security account number. May visit office and pro¬ 
vide military ID card. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for^ontesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05004 0QKRSMA 

System name: 05004 0QKRSMA Training Systems Research and 
Development Materials 

System location: 1550th Aircrew Training and Test Wing, Deputy 
Commander for Operations, r!550 Aircrew Technical Training Wing. 
Hill Air Force Base UT 84406 

Categories of individuals covered by the system: Students who have 
completed training. 

Categories of records in the system: Training and effectiveness 
questionaires for supervisors and graduates,flying instructor and 
academic instructor improvement and evaluation, evaluation coor¬ 
dination sheet. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To evaluate and analyze 
training effectiveness. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Rank, social security account number and class number. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager!s) and address: Chief, Evaluation and Analysis. 
1550th Aircrew Training and Test Wing Hill Air Force Base UT 
84406. 

Notification procedure: Requests frt>m individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from assigned personnel. 

Systems exempted from certain provisions of the act: NONE 
F05101 0CGBUZA 

System name: 05101 0QGBUZA Aircrew Training Records, 
Aerospace Defense Command (ADC) 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 





DEPARTMENT OF DEFENSE 


35595 


At headquarters of the major commands and separate operating 
agencies. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

( Categories of individuals covered by the system: Aircrew personnel. 

Categories of records in the system: Initial qualification and 
requalification training, formal flying school records, Air Force Form 
$ certificate of Aircrew, qualification, other flying training records. 

Authority for maintenance of the system: 10United States Code 

8012 . ' 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor Aircrew flying 
proficiency by ADC and subordinate commands. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained as photographs. Wall charts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Access by individual Aircrews. Stored in file cabinets. 

Retention and disposal: Retained as long as assigned to Aircrew in 
ADC then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System manager(s) and address: Commander of flying units subor¬ 
dinate to HQ ADC. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Furnish name, grade and social security account number. Present 
military identification or military discharge as applicable when visit¬ 
ing sysmanager to gain access. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Formal training schools, unit training Of¬ 
ficers, flight evaluation Officers. 

Systems exempted from certain provisions of the act: NONE 
F05101 OCGBUZB 

System name: 05101 OCGBUZB Aircrew Training Records F106 Air¬ 
craft 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 

Force’s systems notice. 

Categories of individuals covered by the system: Aircrew personnel. 

Categories of records in the system: Aircrew flying training, Aircrew 
ground training, unit training simulator records, individual records, 
Aircrew continuation training status reports. 

Authority for maintenance of the system: 10 United States Code, 

section 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor Aircrew flying 
proficiency by aerospace defence Command (ADC) and subordinant 

units. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained as photographs, wall charts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

access by individual Aircrews, stored in file cabinets 

Retention and disposal: Retained six months after semiannual cu- 
toft then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 


System managers) and address: Deputy Chief of Staff Operations, 
Headquarters ADC, Ent Air Force Base, Colorado 80912 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Give name, grade and social security account number. When visit¬ 
ing sysmanager present military identification or military discharge as 
applicable to gain access. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records ana for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Formal training schools, unit training Of¬ 
ficers, flight evaluation Officers. 

Systems exempted from certain provisions of the act: NONE 
F0510I 0CGBUZC 

System name: 05101 OCGBUZC Aircrew Training Records F101 Air¬ 
craft 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: Aircrew personnel. 

Categories of records in the system: Aircrew flying training, Aircrew 
ground training, unit training simulator records, individu;S records, 
Aircrew continuation training status reports. 

Authority for maintenance of the system: 10 United States Code, 
section 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor Aircrew flying 
proficiency by Aerospace Defense Command (ADC), and subor¬ 
dinate units. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained as photographs. Wall charts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Access by individual Aircrews, stored in file cabinets. 

Retention and disposal: Retained six months after semiannual cu¬ 
toff then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System managers) and address: Deputy Chief of Staff Operations, 
Headquarters ADC, Ent Air Force Base, CO 80912. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Give name, grade, social security account number, and unit as¬ 
signed. When visiting sysmanager present military identification or 
military discharge as applicable to gain access. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Formal training schools, unit training Of¬ 
ficers, flight evaluation Officers. 

Systems exempted from certain provisions of the act: NONE 
F05101 0CGBUZD 

System name: 05101 0CGBUZD Aircrew Training Records F102 Air¬ 
craft 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: Aircrew personnel. 
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Categories of records in the system: Aircrew flying training. Aircrew 
ground training, unit training simulator records, individual records. 
Aircrew continuation training status reports. 

Authority for maintenance of the system: 10 United States Code, 
section 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor Aircrew proficien¬ 
cy by Pacific Air Force (PACAF), Aerospace Defense Command 
(ADC) and subordinate units. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained as photographs. Wall charts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Access by individual Aircrews, stored in file cabinets. 

Retention and disposal: Retained six months after semiannual cu¬ 
toff then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System manager(s) and address: Deputy Chief of Staff Operations, 
HQ ADC, Ent Air Force Base, Co 80912 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Give name, grade, social security account number and unit as¬ 
signed. When visiting sysmanager present military identification or 
military discharge as applicable to gain access. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Formal training schools, unit training Of¬ 
ficers, flight evaluation Officers. 

Systems exempted from certain provisions of the act: NONE 
F05101 OCGBUZE 

System name: 05101 0CGBUZE Aircrew Training Records F4 Air¬ 
craft 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Aircrew personnel. 

Categories of records in the system: Aircrew flying training. Aircrew 
ground training, unit training simulator records, individual records. 
Aircrew continuation training status report. 

Authority for maintenance of the system: 10 United States Code, 
section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor Aircrew proficien¬ 
cy by Aerospace Defense Command (ADC) and subordinate units. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Wall charts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Access by individual Aircrews, stored in file cabinets. 

Retention and disposal: Retained six months after semiannual cu¬ 
toff then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System manager(s) and address: Deputy Chief of Staff Operations, 
' Headquarters ADC, Ent Air Force Base, CO 80912. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager 

Give name, grade, social security account number, and unit as¬ 
signed. When visiting sysmanager present military identification or 
military discharge as applicable to gain access. 


Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access io 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Formal training schools, unit training Of¬ 
ficers, flight evaluation Officers. 

Systems exempted from certain provisions of the act: NONE 

F05101 0CGBUZF 

System name: 05101 0CGBUZF Aircrew Training Records T33 Air¬ 
craft 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: Aircrew personnel 

Categories of records in the system: Aircrew flying training, Aircrew 
ground training, unit training simulator records, individual records. 
Aircrew continuation training status reports. 

Authority for maintenance of the system: 10 United States Code, 
section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitor Aircrew flying 
proficiency by Air Force Major Commands, and subordinate units. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Wall charts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Access by individual Aircrews, stored in file cabinets. 

Retention and disposal: Retained six months after semiannual cu¬ 
toff then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System manager(s) and address: Deputy Chief of Staff Operations 
Headquarters Aerospace Defense Command (ADC) Ent Air Force 
Base, Co 80912. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Give name, grade, social security account number and unit as 
signed. When visiting sysmanager present military identification or 
military discharge as applicable to gain access. 

Record access procedures: Individual can obtain assistance in gam¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Formal training schools, unit training Of 
ficers, flight evaluation Officers. 

Systems exempted from certain provisions of the act: NONE 
F05101 0J DOTD 

System name: 05101 0J DOTD Flying Training Records 

System location: Columbus Air Force Base MS 39701, Craig AI 
36701, lackland TX 78236, Laughlin Air Force Base TX 78840 
Mather Air Force Base CA 95655, Moody Air Force Base GA 31601. 
Randolph Air Force Base TX 78148, Reese Air Force Base IX 
79489, Sheppard Air Force Base TX 73611, Vance Air Force Bas- 
OK 73701, Webb Air Force Base TX 79720, Williams Air Force Base 
AZ 85224, Fairchild Air Force Base WA 99011, USAF Academy Co 
80840. 

Categories of individuals covered by the system: Personnel undergo 
ing upgrade or instructor training in T-37, T-38, T-41 or T-43 aircraft 

Categories of records in the system: Class number, appropriate 
training and qualification records. 

Authority for maintenance of the system: 44 United States Code 
3101 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documentation of Aircrew 

performance and progress 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytcm: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Safeguarded by personnel screening. 

Retention and disposal: Retained in continuation training record 
until reassignment, then returned to individual. 

System manager(s) and address: Deputy Chief of staff for opera- 
uons, HQ Air Training Command Randolph Air Force Base TX 

78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

C ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from course training docu¬ 
ments. 


Systems exempted from certain provisions of the act: NONE 


F05101 OJ DOTE 

System name: 05101 OJ DOTE Flying Training Records 
System location: Columbus Air Force Base MS 39701, Craig Air 
Force Base AL 36701, Lackland Air Force Base TX 78236, Laughlin 
Air Force Base TX 78840, Mather Air Force Base CA 95655, Moody 
Air Force Base GA 31601, Randolph Air Force Base TX 78148, 
Reese Air Force Base TX 79489, Sheppard Air Force Base TX 
73611 , Vance Air Force Base OK 73701, Webb Air Force Base TX 
79720 , Williams Air Force Base AZ 85224. 

1'atcgories of individuals covered by the system: Flight crew mem¬ 
bers and flying supervisors. 

( ategories of records in the system: Taped radio transmissions. 
Authority for maintenance of the system: 44 United States Code 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Investigation of operations 
deviations, incidents and accidents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on a recording. 

Retrievability: Filed by other identification number or system 

identifier. 


Filed by voice print identifier. 

Safeguards: Records are accessed by custodian of the record 

system. 


Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Safeguarded by personnel screening. 


Retention and disposal: Remain on file for one week unless circum¬ 
stances dictate longer retention. Then destroyed by tearing into 
Pieces, shredding, pulping, macerating or burning. 

System manager(s) and address: Deputy Chief of staff for opera- 
78M8 A * r Tra * ning Command Randolph Air Force Base TX 


ufication procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
me appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
r0c . or .^ s an d for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


Record source categories: Flying supervision radio transmissions. 

Systems exempted from certain provisions of the act: NONE 
F05101 0J DOTF 

System name: 05101 0J DOTF Flying Training Records 

System location: Columbus Air Force Base MS 39701. Craig Air 
Force Base AL 36701, Lackland Air Force Base TX 78236, Laughlin 
Air Force Base TX 78840, Mather Air Force Base CA 95655, Moodv 
Air Force Base GA 31601. Reese Air Force Base TX 79489, Shep¬ 
pard Air Force Base TX 73611, Vance Air Force Base OK 73701, 
Webb Air Force Base TX 79720, Williams Air Force Base AZ 85224. 
USAF Academy 80840. 

Categories of individuals covered by the system: Undergraduate pilot 
and navigator training students. 

Categories of records in the system: Class number, academic sub¬ 
jects, flying training hours, and performance documentation. 

Authority for maintenance of the system: 44 United Slates Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Document and evaluate 
student performance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Safeguarded by personnel screening. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager^) and address: Deputy Chief of staff for opera¬ 
tions, HQ Air Training Command Randolph Air Force Base TX 
78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Pilot and navigator training supervisors 
and Staff Officials. 

Systems exempted from certain provisions of the act: NONE 
F05101 0J DO VC 

System name: 05101 0J DOVC Flying Training Records 

System location: Columbus Air Force Base MS 39701. Craig Air 
Force Base AL 36701, Keesler Air Force Base MS 39534, Lackland 
Air Force Base TX 78236, Laughlin Air Force Base 78840, Lowry 
Air Force Base Co 80230, Mather Air Force Base CA 95655, Moody 
Air Force Base GA 31601, Randolph Air Force Base TX 78148, 
Reese Air Force Base TX 79489. Sheppard Air Force Base TX 
73611, Vance Air Force Base OK 73701, Williams Air Force Base 
AZ 85224, Fairchild Air Force Base 99011 WA, USAF Academy CO 
80840, Webb Air Force Base TX 79720. 

Categories of individuals covered by the system: All rated personnel 
being trained in Cl 18 T39 UH1 

Categories of records in the system: Individual grade sheets and ac¬ 
tivity records 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record progress of each 
individual recieving flying training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 
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Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for one year after 
completion of training then destroyed by cutting shreading or burn¬ 
ing. 

System manager(s) and address: Deputy Chief of Staff Operations 
HQ ATC Randolph Air Force Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05101 OJ DOXA 

System name: 05101 OJ DOXA Flying Training Records 

System location: Deputy Chief of Staff, Operations (DOXT) 
Headquarters Air Training Command Randolph Air Force Base, TX 
78148 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Attending flying training courses. 

Categories of records in the system: Entries and eliminees, student 
performance, assignments and evaluations, class standing prior to 31 
December 74, student follow-on assignment recommendations, 
graduation rosters. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record and analyze stu¬ 
dent performance, assignments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Safeguarded by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff for Opera¬ 
tions, Headquarters Air Training command, Randolph Air Force 
Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

From flying training graduates and instructors. 


Systems exempted from certain provisions of the act: NONE 
F05101 OJ DOXB 

System name: 05101 0J DOXB Flying Training Records 

System location: Deputy Chief of Staff Operations, Headquarters 
Air Training Command Randolph Air Force Base, TX 78148 

Categories of individuals covered by the system: Minority students 
in flying training. 

Categories of records in the system: Name, grade, social security 
account number, flying training base, class, source of commission, 
college major, graduation class, if eliminated cause and flying hours 
received. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents students per¬ 
formance and monitors progress, provides background data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Safeguarded by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete,- no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief Of Staff for Opera¬ 
tions, HQ Air Training Command, Randolph Air Force Base, TX 
78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information provided by students upon 
entry into flying training progress provided by flying training base 
personnel. 

Systems exempted from certain provisions of the act: NONE 
F05101 0JMPLSA 

System name: 05101 0JMPLSA Flying Training Records 

System location: Deputy For Flight Operations, Officer Training 
School USAF Lackland Air Force Base TX 78236. 

Categories of individuals covered by the system: All students entered 
in T41 training at Lackland Air Force Base TX 78236. 

Categories of records in the system: Flying training grades continui¬ 
ty summary analysis. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determine flying training 
potential. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

wall charts 

Retrievability: Filed by other identification number or system 
identifier. 

Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 
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Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: Deputy for Flight Operations Of¬ 
ficer Training School. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Internally generated only. 

Systems exempted from certain provisions of the act: NONE 
F05101 OQKRSMA 

System name: 05101 OQKRSMA Aircrew Instruction Records (Flying 
Training Records) 

System location: 1550th Aircrew Training and Test Wing, Deputy 
Commander for Operations Hill Air Force Base UT 84406. 

Categories of individuals covered by the system: Students and in¬ 
structors undergoing training. 

C ategories of records in the system: Graduate training summary, 
student counseling record, practical exercise/ground training record, 
student activity record, student flying record by name, social security 
number, rank and class number. 

Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record student accom¬ 
plishment of training objectives. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders, 
ketrievability: Filed by Name. 

Rank, social security account number, course, class number. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Destroy by tearing into pieces, pulping, 
burning, shredding or macerating one year after departure. 

System manager(s) and address: Deputy Commander for Opera¬ 
tions, 1550th Aircrew Training and Test Wing Hill Air Force Base 
UT 84406. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

< on testing record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Information from assigned personnel. 
Systems exempted from certain provisions of the act: NONE 
F0510I 0QKRSMB 

System name: 05101 0QKRSMB Training Aids Usage (Simulator Stu¬ 
dent Training Records) 

System location: Simulator Branch, 1550th Technical Training 
Squadron(TTS), attn:TTO, Hill Air Force Base Ut 84406. 

Categories of individuals covered by the system: Simulator course 

students. 

' ategories of records in the system: Flying training record, activity 
record, course sign in roster. 

Authority for maintenance of the system: 10 United States Code 

8012 

Routine uses of records maintained in the system, including catego¬ 
ry of users and the purposes of such uses: Trend analysis, historical 
data on simulator. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 


Maintained in note books/binders. 

Ketrievability: Filed by Name. 

Chronologically. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Officer in Charge, Simulator 
Branch, 1550 Technical Training Squadron, Hill Air Force Base UT 
84406. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Special orders, messages and instructors. 

Systems exempted from certain provisions of the act: NONE 
F05101A0SSGBPA 

System name: 05101A0SSGBPA Aircrew Resource Management 
System (SACARMS) 

System location: All Strategic Air Command (SAC) Tactical 
Wings/NAF/HQ SAC DOTF offices. 

Categories of individuals covered by the system: All SAC personnel 
on active flying status. Maintaining currency in operational aircraft. 

Categories of records in the system: Mission accomplishment re¬ 
ports for ground and flying training events by individual/crew posi¬ 
tion, aircraft and unit depicting scheduled, accomplished, reliability, 
required, remaining and date accomplished. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose is to evaluate 
and monitor the Air Force required Aircrew continuation training 
program flight management. The users are Wing, NAF and MAJ- 
COM flight managers and mission development Officers. The data is 
used for mission development and Aircrew resource management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Ketrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander in Chief, Strategic Air 
Command, SAC/DOTF and DOTT, Offutt Air Force Base, NE 
68113. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
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Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F0S101B0SSGBPB 

System name: 05101BOSSGBPB Aircrew Qualification Report 

System location: All Strategic Air Command (SAC) Tactical 
Wings/NAF/HQ SAC DOTF offices. 

Categories of individuals covered by the system: All SAC personnel 
on active flying status, undergoing flying upgrade training. 

Categories of records in the system: Training accomplishment and 
progress reports for ground and flying training events by in¬ 
dividual/crew position, aircraft and unit depicting scheduled, accom¬ 
plished, reliability, grade, required, remaining and date accomplished. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose is to evaluate 
and monitor the Air Force required Aircrew upgrade training pro¬ 
gram flight management. The users are Wing, NAF and MAJCOM 
flight managers and mission development Officers. The data is used 
for mission development and Aircrew resource management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: CINCSAC/DOTF and DOTT, Of- 
futt Air Force Base, Nebraska 68113. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05301 DPP A 

System name: 05301 DPP A Air Force Academy Appointment and 
Separation Records 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Nominees for Air 
Force Academy appointment and cadets in training at the Air Force 
Academy for each Member of Congress, the Vice President, Gover¬ 
nors of Territories, and all other nominating sources. 

Categories of records in the system: DD Form 1870 - ’Nomination 
for Appointment to the United States Air Force Academy, Military 
Academy, Naval Academy’ containing nominee’s name, address, 
date of birth, social security number, telephone number, temporary 
address (if any), type of nomination (principal or competitive), num¬ 
bered vacancy, and date submitted, name and signature of Member 
of Congress or other authorized nominating source submitting the 
nomination; AFHQ Form 0-339 - ’Air Force Academy Nominee 
Record’ Description of data contained on AFHQ Form 0-339 - The 
names of the nominees of each Member of Congress, the Vice Pre¬ 
sident, and other authorized nominating sources. (Each Member may 
nominate a total of ten for each vacancy available.) The card also in¬ 
dicates whether a nominee withdraws from consideration for Acade¬ 


my appointment or if he is medically disqualified and the nominating 
system used by the nominating authority; - ’Chargeable and 
Nonchargeable Air Force Academy Appointment Record’ Data main¬ 
tained thereon: The names of the cadets entering each year for each 
Member of Congress and other nominating sources indicating charge 
or not charged to their quota (5 allowed at any one time - 10 United 
States Code (USC) (9342), year of scheduled graduation or separation 
date and reason, and reapportionment actions; - 'Report of Separa¬ 
tion from the United States Air Force Academy’ Data contained 
thereon - Name, cadet number, scheduled graduation date, reason for 
separation, name of congressional sponsor and whether the separa¬ 
tion action provides an additional vacancy for the Congressional 
sponsor; - ’Report of United States Air Force Academy’ containing 
spaces to insert names of cadets in training who are charged to the 
quota of a Member of Congress. 

Authority for maintenance of the system: Title - 10 USC - Armed 
Forces - Chapter 903, United States Air Force Academy 9342 , 9344, 
9345; and Senate Resolution 154, 10 June 1963 and 10 USC 8012 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: When separation of a 
cadet from the Academy occurs, the system is used by Cadet Branch 
Personnel to determine who nominated the cadet so that notification 
of the separation of the cadet can be made to the Congressional 
sponsor. Also used in making reply to any Member of Congress who 
requests information concerning who nominated a cadet for Academy 
entrance (10 USC 9342(h)). / IIA form is/ maintained annually on 
each Member of Congress, the Vice President, and other authorized 
nominating sources. Upon receipt of nominations from Members of 
Congress , only the name of the nominee is entered on the Form and 
the nominating system used by the member. The form is used to in¬ 
dicate withdrawal of a nominee or medical disqualification in order to 
determine the number of active candidates at any given time (10 al¬ 
lowed per vacancy (10 USC 9342)). Cadet Branch personnel use to 
answer inquiries from nominating sources. An AFHQ Form 0-851 
(card) is maintained on each Member of Congress, the Vice Prc 
sident, and other authorized nominating sources. Upon entrance of 
each new class to the Air Force Academy, the names of the cadets 
entering for each Member of Congress, etc. is posted to the in¬ 
dividual Congressional sponsor’s card. This record card is used by 
Cadet Branch personnel to determine the number of vacancies availa¬ 
ble to all authorized nominating sources so that notification of vacan 
cy information can be furnished to Members of Congress annually 
Upon separation of an Academy cadet, the name is crossed out and a 
notation made of the date of graduation/separation and reason for 
separation. Another form is used as an attachment to a letter of 
notification to the Congressional sponsor when a cadet is separated 
Upon special request from Member of Congress, another form is 
used to provide the names of charge cadets (principals) to their 
authorized quota and the year of scheduled graduation. Also used to 
notify new Members of Congress of the chargeable cadets upon en¬ 
tering Congress. Cadet Separation Case Files - A cadet separation 
case file is maintained on every cadet separated for the period of 
time his class is in training and for one year after class graduation, 
then destroyed since these records are maintained permanently by 
the Air Force Academy. The case files are maintained since this of¬ 
fice is the responsible staff office for implementing the Secretary of 
the Air Force instrument of separation/discharge action. The case 
files are further used to reply to Congressional inquiries concerning 
separation actions. The data contained in the separation case file are: 
copy of cadet’s resignation/separation action; copy of Academy Su¬ 
perintendent’s letter to Secretary of the Air Force containing recom 
mendation on type of separation action; copy of Secretary of the Au 
Force Memorandum directing type of separation; copy of ’Report of 
Separation from United States Air Force Academy’; copy AF/DPPA 
notification letter to Congressional sponsor concerning separation; 
copy of AF/DPPA notification letter to United States Air Force 
Academy Commandant of Cadets effecting the decision of the Secre¬ 
tary of the Air Force; copy of, ’Disenrollment From Officer Can¬ 
didate-Type Training.’ (Prepared by Commandant, Air Force Acade- 
my); copy of, ’Armed Forces of the United States Report of 
Transfer or Discharge.’ (Prepared by Commandant, Air Force Acade 
my); copy of Special Orders effecting separation/discharge action. In¬ 
formation in the record/records system is used to provide informa 
tion to Members of Congress, the Vice President, District of Colum 
bia Delegate, Governors of Territories and South American Republic 
countries and the Philippines on candidate nominations, cadet vacan¬ 
cies, appointments, and separations. 

Policies and practices foe storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 
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Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Upon entry of the class each year, forms 
are destroyed on unsuccessful candidates, by tearing into pieces, 
shredding, pulping,macerating,or burning. The forms on selected 
cadets are maintained in the Kardveyor. One form is maintained per¬ 
manently. 

System managers) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Members of Congress, the Vice President 
and other nominating sources. 

Systems exempted from certain provisions of the act: NONE 
F05301 OBXQPCA 

System name: 05301 OBXQPCA Air Force Academy Candidate 
System 

System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: Air Force Academy 

nominces/applicants. 

Categories of records in the system: All data used in the candidate 
selection process for the USAF Academy. Includes high school 
record, admissions test scores, physical aptitude examination scores, 
high school extra curricular activities, medical qualification status, 
personal data record, letters of recommendation, address, phone 
number, SSAN, race, height, weight, citizenship, statement of 
reasons for attending Academy, nomination, and preparatory or col¬ 
lege record if applicable. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Admissions Of¬ 
fice, Selection Panels, Academy Board, Athletic Department and a 
Preparatory School personnel for selection of cadets to attend the 
USAF Academy and the Preparatory School. Also, used to evaluate 
candidates for recommendation for civilian Preparatory School 
scholarships. For those candidates selected to attend the Academy 
this information is used as the nucleus of the cadet record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on disks or drums. 

ketrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Records on candidates who accept appointments are sent to the 
Cadet Records system, USAFA. 

System manager(s) and address: Director of Admissions and Regis¬ 
trar, US Air Force Academy, CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


Record source categories: Information obtained from educational in¬ 
stitutions. 

Information from individual himself on forms filled out as a can¬ 
didate, College Entrance Examination Board and American College 
Testing scores, Air Force Medical Examinations, individual letters of 
recommendation. 

Systems exempted from certain provisions of the act: NONE 
F05301XOBXQPCB 

System name: 05301XOBXQPCB Education and Research Data Base 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Active, retired and 
separated Air Force officers who received their commissions through 
the USAF Academy. 

Categories of records in the system: High school, college and USAF 
career information including military performance, academic per¬ 
formance, certain medical, disciplinary and personal facts. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of System: To 
provide readily available information on Academy graduates. Catego¬ 
ry of Users: Faculty and staff. Specific Use: Used to complete vari¬ 
ous analyses and inquiries concerning how Academy graduates are 
competing with their contemporaries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Dean of the Faculty 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from medical institutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05302 OBXQPCA 

System name: 05302 OBXQPCA Air Force Academy Candidate 
System 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Candidates for US 
Air Force Academy and US Air Force Preparatory School 

Categories of records in the system: All data used in the candidate 
selection process for the USAF Academy. Includes high school 
record, admissions test scores, physical aptitude examination scores, 
high school extra curricular activities, medical qualification status, 
personal data record, letters of recommendation, address, phone 
number, SSAN, race, height, weight, citizenship, statement of 
reasons for attending Academy, nomination, and preparatory school 
or college record if applicable. 

Authority for maintenance of the system: 10 USC 903 and 10 USC 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Admissions Of- 
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fice. Selection Panels, Academy Board, Athletic Department and 
Preparatory School personnel for selection of cadets to attend the 
USAF Academy and the Preparatory School. Also, used to evaluate 
candidates for recommendation for civilian Preparatory School 
scholarships. For those candidates selected to attend the Academy 
this information is used as the nucleus of the cadet record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievahility: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Records on candidates who accept appointments are sent to the 
Cadet Records system, USAFA. 

System manager(s) and address: Director of Admissions and Regis¬ 
trar 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information from individual himself on forms filled out as a Can¬ 
didate, College Entrance Examination Board and American College 
Testing scores. Air Force Medical Examinations, and individual let¬ 
ters of recommendation. 

Systems exempted from certain provisions of the act: NONE 
F05302 OBXQPCB 

System name: 05302 OBXQPCB Air Force Academy Candidate 
System 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
nominees/applicants. 

Categories of records in the system: Candidate Evaluation Record, 
Liaison Officer Evaluation, Letter of Evaluation from High School 
or College, and Drug Abuse Certificate. 

Authority for maintenance of the system: 10 USC 903, 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Admissions Of¬ 
fice, Selection Panels, Academy Board, Athletic Department, and 
Preparatory School personnel for selection of cadets to attend the 
USAF Academy and Preparatory School. Also, used to evaluate can¬ 
didates for recommendation for civilian preparatory school scholar¬ 
ships. Used to form the nucleus of the cadet record for candidates 
selected to attend the Academy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on disks or drums. 

Retrievahility: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 


Except records on candidates who accept appointments are sent to 
the Cadet Records Section, where they are included in the Cadet Per¬ 
sonnel Records System maintained at USAF Academy, CO 80840 
System manageris) and address: Director of Admissions and Regis 
trar 

Notification procedure: See Exemption 
Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable 
For additional information, contact the Systems Manager. 

F05302 OBXQPCC 

System name: 05302 OBXQPCC Active Cadet Counseling File 
System location: At United States Air Force Academy, CO 80840 
Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Liaison Officer Evaluation 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by counselors as¬ 
signed to Cadet Counseling to assist the cadet with one or more 
counseling related problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manageris) and address: Director of Admissions and Regis 
trar 

Notification procedure: See Exemption 
Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable 
For additional information, contact the Systems Manager. 

F05302XOBXQPCD 

System name: 05302XOBXQPCD Air Force Academy Pre-Candidate 
System location: At United States Air Force Academy, CO 80840 
Categories of individuals covered by the system: Air Force Acadcmv 
nominees/applicants. 

Categories of records in the system: Service Academies Precan 
didate questionnaire; computerized report by Congressional District 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catev. » 
ries of users and the purposes of such uses: Prepare evaluation ot 
cadidate potential for submission to Members of Congress. Schedule 
for medical examinations. Prepared by Admissions Office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Retrievahility: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by computer system software. 
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Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of Admissions and Regis¬ 
trar 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Mailing addresses are in the Departmept 
of Defense directory in the appendix to the Air Force’s systems 

notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

And info from precandidate. 

Systems exempted from certain provisions of the act: NONE 
F05303 OBXQPCA 

System name: 05303 OBXQPCA Preparatory School Instructor’s 
Grade Sheet 

System location: At United States Air Force Academy, CO 80840. 
Preparatory School 

Categories of individuals covered by the system: Preparatory School 

Students 

Categories of records in the system: Grade Information 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by all academic in¬ 
structors to keep a record of grades on all students. Is used by in¬ 
structors to record and post grades at the end of each grade period. 
Is used for a dual purpose. The students are notified immediately at 
the end of the grade period as to their grades and the grade data is 
extracted from these forms and placed on IBM cards so a con¬ 
solidated computerized grade product can be machine produced. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System munagerfs) and address: Commander. Preparatory School 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from the academic depart¬ 
ments within the Preparatory School 
Systems exempted from certain provisions of the act: NONE 
F05303 OBXQPCB 

System name: 05303 OBXQPCB Preparatory School Military Training 
Evaluation 

System location: At United States Air Force Academy, CO 80840. 
Preparatory School 

Categories of individuals covered by the system: Preparatory School 

Students 

Categories of records in the system: Record of counseling by Milita¬ 
ry Training Instructors 

Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Military Training 
Instructors for maintaining a counseling record on students. Is used 
as a record keeping tool whereby a student is briefed by tne Military 


Training Instructor each time an entry is made on the form. If the 
student has a serious mis-fraction or has several records of counsel¬ 
ing, then the Preparatory School Commander is advised for possible 
disciplinary or disenrollment action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Destroyed at end of academic year. 

System manager(s) and address: Commander, Preparatory School 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information based on the performance of 
the students. 

Systems exempted from certain provisions of the act: NONE 
F05303 OBXQPCC 

System name: 05303 OBXQPCC Preparatory School Physical Fitness 
Program 

System location: At United States Air Force Academy, CO 80840. 

Prep School 

Categories of individuals covered by the system: Preparatory School 
Students 

Categories of records in the system: Physical Fitness information 
record 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record physical 
fitness test scoies on each student. These cards are furnished to the 
Academy Registrar’s Office for use by them for verification purposes 
when considering students for nominations to the USAF Academy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Destroy at end of academic year by tearing, 
shredding, macerating, pulping or burning. 

System managerts) and address: Commander, Preparatory School 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from Military Training De¬ 
partment personnel who administer the test within the Preparatory 
School. 

Systems exempted from certain provisions of the act: NONE 
F05303 OBXQPCD 

System name: 05303 OBXQPCD Preparatory School Instructor's 
Comments 

System location: At United States Air Force Academy, CO 80840. 

Preparatory School 

Categories of individuals covered by the system: Preparatory School 
Students 

Categories of records in the system: Performance and Potential 

Authority for maintenance of the system: 10USC8012 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by academic instruc¬ 
tors during the school year to feed information concerning students 
to the Prep School Counselor. Instructors comments consist of 
evaluating the students on subject aptitude, attitude, application, 
military appearance, and officer potential. The school counselor uses 
these forms when talking with the students periodically during the 
school year. It gives him an idea as to how well the student is per¬ 
forming, any problem areas he may be having in academics, in order 
that he can discuss in detail all areas concerning the student in order 
to hopefully benefit the student. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander, Preparatory School 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from academic departments 
within Preparatory School 

Systems exempted from certain provisions of the act: NONE 
F05303 OBXQPCE 

System name: 05303 OBXQPCE Preparatory School Student Record 
Card 

System location: At United States Air Force Academy, CO 80840. 

Preparatory School 

Categories of individuals covered by the system: Preparatory School 
Students 

Categories of records in the system: Grade and Performance 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Is a permanent record 
established on each student to include name, date of birth, service 
number, training instructor and advisor, a code number for Prepara¬ 
tory School identification, grade, date or rank, regular or reserve air¬ 
man status, date of entry on active duty, religious preference, blood 
type, cadet candidate number furnished by USAF Academy Regis¬ 
trar’s Office, date arrived Preparatory School, parents/guardians, 
names, addres and phone number, appointment nominating sources, 
record of meeting commander’s board (if applicable), disenrollment 
action (if applicable), positions held on student chain of command, 
scores on physical fitness examination, College Board and ACT 
scores, grade information, order of merit and commanders merit list 
(if applicable), record of demerits, and record of letters sent to 
parents/ guardians concerning placement on academic advisement or 
probation (if applicable). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Year of enrollment 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in Prep School office files for ten 
years after completion of program, then retired to USAF Academy, 
CO 80840 Staging Area where they are kept permanently. 

System manager(s) and address: Commander, Preparatory School 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


Record source categories: Information from departments within the 
Preparatory School. 

Systems exempted from certain provisions of the act: NONE 
F05303 OBXQPCF 

System name: 05303 OBXQPCF Preparatory School Theme Cover 
Sheet 

System location: At United States Air Force Academy, CO 80840 
Preparatory School 

Categories of individuals covered by the system: Preparatory School 
Students 

Categories of records in the system: English composition and grade 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Preparator> 
School English Department when assigning students theme assign 
ments. Used for standardized theme papers and to assist in grading 
them. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in English Department office files 
for year after completion of the program, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Commander, Preparatory School 
Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Information from Preparatory School stu¬ 
dents 

Systems exempted from certain provisions of the act: NONE 
F05303 OBXQPCG 

System name: 05303 OBXQPCG Preparatory School Standard Answer 
Sheet 

System location: At United States Air Force Academy, CO 80840 
Preparatory School 

Categories of individuals covered by the system: Preparatory School 
Students 

Categories of records in the system: Academic placement 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used at the start of each 
year by Preparatory School academic departments in conjunction 
with tests given to determine what level of instruction to start each 
student at. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Destroyed at end of academic year. 

System manager(s) and address: Commander, Preparatory School 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
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Record source categories: Information obtained from tests ad¬ 
ministered to each student. 

Systems exempted from certain provisions of the act: NONE 
F05303 OBXQPCH 

System name: 05303 OBXQPCH Preparatory School Report of Of¬ 
fense 

System location: At United States Air Force Academy, CO 80840. 
Preparatory School 

Categories of individuals covered by the system: Preparatory School 

students 

Categories of records in the system: Performance information 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as a record by 
Preparatory School Staff and Faculty when observing a student not 
meeting military standards or for misconduct. Includes non regulation 
haircuts, uniform violations, missing appointments, and other infrac¬ 
tions. One copy is furnished the student and the other two copies are 
forwarded to the Preparatory School Military Training Department 
for action to be taken. Once action has been taken, the information is 
entered on the Student Record Card. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning after six months. 

System manager(s) and address: Commander, Preparatory School, 
USAF Academy, CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

t ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information gathered from performance 
of Preparatory School students. 

Systems exempted from certain provisions of the act: NONE 
F05303 OBXQPCI 

System name: 05303 OBXQPCI Preparatory School Record of Disen- 
rollment 

System location: At United States Air Force Academy, CO 80840. 
Preparatory School 

t ategories of individuals covered by the system: Preparatory School 

Students 

Categories of records in the system: Disenrollment information 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identifies reason for disen¬ 
rollment of a student from the Preparatory School and recommenda¬ 
tion by the Prep School Commander as to potential for future officer 
training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

•'‘Mention and disposal: Copy retained in Preparatory School files 
area, USAF Academy, CO 80840, for five years after disenrollment, 
men destroyed by tearing into pieces. 

System manager(s) and address: Commander, Preparatory School 
Notification procedure: Requests from individuals should be ad- 
c ress ed to the Systems Manager. 


Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Pre^ School Commander 

Systems exempted from certain provisions of the act: NONE 
F05304 OBXQPCA 

System name: 05304 OBXQPCA Active Cadet Counseling File 

System location: At United States Air Force Academy. CO 80840. 

At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Letters of Evaluation, for 
recording evaluation of counseling for aptitude probation. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by counselors as¬ 
signed to Cadet Counseling to assist the cadet with one or more 
counseling relproblems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Director of Admissions and Regis¬ 
trar, US Air Force Academy CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information generated within the Cadet 
Counseling Center by personnel assigned. Information generated out¬ 
side the center by referral sources, i.e., parents. Liaison Officers, 
other members of the Academy staff. 

Systems exempted from certain provisions of the act: NONE 
F05304 OBXQPCB 

System name: 05304 OBXQPCB Academic Requirements 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Themes, research papers, 
graded recitations, graded reviews, other graded work, laboratory re¬ 
ports, case studies, final and midterm examinations, turnout ex¬ 
aminations, validation examinations, and graded reviews for courses 
in which no final examination is given. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Utilized in assigning grade 
score by Faculty departments. Used to monitor progress of cadets 
throughout the academic year and to determine grades. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 
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Retention and disposal: Retain for no more than 90 days after the 
end of the semester in which administered or until the cadet gradu¬ 
ates, whichever is sooner. At the discretion of the course director, 
return to the cadet for retention as reference and study materials. 

System manager(s) and address: Dean of the Faculty 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Course requisites 

Systems exempted from certain provisions of the act: NONE 
F05304 OBXQPCC 

System name: 05304 OBXQPCC Academic Grades 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Various cadet grade reports, 
cards and sheets utilized in auditing and distributing academic grades. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of System: Used 
in auditing and distributing academic grades. Category of User: Dean 
of Faculty staff. Specific Use: Compiled to determine a letter grade 
for each student in each course. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Cadet Grade Report; 1 copy placed in 
course book as history of course, all other copies destroyed after one 
year by tearing into pieces. Grade Card used as input to computer 
and destroyed at the end of each semester by tearing into pieces. 
Permanent Record Card is the permanent record of each cadet’s 
grades. It is retained in Cadet Records Section, USAF Academy, CO 
80840. 

System managers) and address: Dean of the Faculty. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F06001 0TGAMHA 

System name: 06001 0TGAMHA Individual Progress Record- 
Synthetic Trainers. 

System location: 23d Avionics Maintenance Squadron, England 
Afb,LA 71301 

Categories of individuals covered by the system: All A-7d pilots. 

Categories of records in the system: Simulator training record show¬ 
ing missions flown. 


Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Inform pilots of types of 
missions flown and types of missions required. Used by A-7d pilots 
prior to preparation for additionally required missions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Civilian Payroll Number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Wing simulator training officer,23d 
Avionics Maintenance Squadron. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Instructor and pilot flying mission. 

Systems exempted from certain provisions of the act: NONE 
F06003 ANGBXOA 

System name: 06003 ANGBXOA ANG Rated Report 

System location: Office of Director, Air National Guard (ANG), 
Washington DC 20310 

Categories of individuals covered by the system: Air National Guard 
personnel. 

Categories of records in the system: Contains Individual Identifica¬ 
tion, Date of Birth, Aviation Service Date, Officer Service Date, Pri¬ 
mary Rating Date, Date of Separation, Rank, Aviation Service Code 
Operational Flying Duty Accumulator, Duty Air Force Specialty 
Code (AFSC), Professional Qualifications Code. 

Authority for maintenance of the system: 10 United States Code 275 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used at National Guard 
Bureau Level to Determine Compatibility of Individual Rated Duties 
Versus Requirements of the Aviation Career Incentive Act and Air 
Technician Position Also to Insure Correct Assignment of Entitle 
ment Status and Flying Status Establishes Training Levels and Ac¬ 
complishments of all ANG Rated Personnel 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager^s) and address: Director of Air National Guard. 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
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Record source categories: Information Obtained From Consolidated 
Flight Records Custodian at Military Unit of Assignment 
Systems exempted from certain provisions of the act: NONE 
F06003 ANGBXOB 

System name: 06003 ANGBXOB Progress Report, Undergraduate 
Pilot Training 

System location: Office of Director, Air National Guard 
Categories of individuals covered by the system: Air National Guard 
Undergraduate Pilot Trainees 

( ategories of records in the system: Evaluation of Pilot Training 

l*r ogress 

Authority for maintenance of the system: 10 United States Code 275 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used at National Guard 
Bureau Level to Determine Individual Capability to Perform Safely 
In Home Unit Weapons Systems 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Ki trievability: Filed by Name. 

Safeguards: Records are stored in safes. 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Director of Air National Guard, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

C ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information Obtained from UPT Flying 

Training DCO 

Systems exempted from certain provisions of the act: NONE 
F06005 OBXQPCA 

System name: 06005 OBXQPCA Aircrew Data 
System location: At United States Air Force Academy, CO 80840. 

C ategories of individuals covered by the system: Pilots, navigators, 
and flight medical officers assigned to USAFA. 

Categories of records in the system: Information on air crew 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Aircraft assignment, 
forecasting, and current record of status. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 
Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff/Operations, 
US Air Force Academy 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

( ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from automated systems and 
questionaires completed by the individual. 

Systems exempted from certain provisions of the act: NONE 
F06005 OYUEBLA 

System name: 06005 OYUEBLA Aircrew Qualification 

System location: Air Force Communications Service (AFCS) facili- 
l > checking squadrons. 


At Air Force installations only. Official mailing addresses are in 
the Department of Defense directory' in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: Aircrew members 
assigned to AFCS flying organizations. 

Categories of records in the system: Aircrew training; aircrew 
evaluation; aircrew groung training certificate. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to outline flight in¬ 
spection aircrew training requirements and document completion 
thereof. Provides information on individual aircrew member specialty 
qualifications for monitoring and assignment purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
_ system. 

Records are accessed by person(s) responsible for servicing the 
, record system in performance of their official duties. 

Stored in file cabinet. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for one additional year, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. 

Retain the two most recent years in office files and destroy all 
others by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Deputy Chief of staff, flight and 
airspace management, Headquarters AFCS, Scott Air Force Base, IL 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Responsible facility checking squadron. Requestor must provide 
full name and social security account number (SSAN). 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Data accumulated by squadron as aircrew 
member completes each phase of qualification training and testing. 

Systems exempted from certain provisions of the act: NONE 
F06005 XOOFF A 

System name: 06005 XOOFF A Flight Management Data System 
(FMDS) Data System Designator A020 

System location: At Headquarters United States Air Force and 
major command headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

At Air Force Inspection and Safety Center, Norton Air Force 
Base, CA 92409. 

At consolidated flight record custodians. Official mailing addresses 
are in the Department of Defense directory in the appendix to the 
Air Force’s systems notice. 

and 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses arc in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Army, Navy and Marine Corps active duty military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Exchange Officers. 

who are assigned to aviation duties by competent authority, are 
attached to the USAF for flying support or who have been 
suspended from flying duties for a period of not more than 3 years. 

Categories of records in the system: The base-level FMDS data base 
contains a master file of flying records for each individual, in catego- 
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ries listed above,a month-to-date transaction file and a twelve month 
history file. A centralized file of selected information from each in¬ 
dividual’s master record is also maintained at HQ USAF. In addition 
to automated data files, this system uses manual files for maintaining 
historical data and important source documents. An Individual Flight 
Record Folder (IFR) is established for each category of fliers listed 
above and is the prime repository for a monthly computer listing 
which itemizes each individual’s flight accomplishments during the 
month as well as various source documents which serve to validate 
information entered into the computer data base for the system. Each 
flight management office maintains a file of Military Pay Orders to 
provide source documentation of flying pay actions initiated by the 
flight manager. Information which is maintained in the automated 
files is derived directly from the FMDS master file or from sub¬ 
sequent processing of information entered into the master file. 
Categories of information maintained in the master file are: 
IDENTIFICATION DATA - provides individual identifiers and other 
information directly related to each individual in the file. DUTY AS¬ 
SIGNMENT DATA - Includes information such as the major com¬ 
mand of assignment for the individual, the Air Force Specialty Code 
indicating professional duties, the unit, consolidated flight record 
custodian, base of assignment, etc. AIRCREW TRAINING AND 
QUALIFICATION DATA - includes information such as flight and 
ground professional flying training accomplishments, aircrew qualifi¬ 
cation status, physical status for flight duties, types of aircraft as¬ 
signed. etc. UTILIZATION MANAGEMENT DATA - Includes fly¬ 
ing experience information, professional qualifications, aviation du¬ 
ties assigned, etc. FLYING PAY ENTITLEMENT DATA - Includes 
information needed to administer the payment of flying incentive pay 
for each individual. LOCAL USE DATA - contains information used 
by major or local command to supplement general system informa¬ 
tion as needed to meet unique unit requirements within the categories 
of information listed herein. SYSTEM CONTROL DATA - Contains 
computer data used to automatically control internal system func¬ 
tions. 

Authority for maintenance of the system: (A) Title 37 of United 
States Code, Section 30 (B) Public Law 92-204, section 715. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The FMDS provides infor¬ 
mation and automated data processing capabilities used to manage 
and administer Air Force operations such as aircrew training and 
evaluation, flight scheduling functions, flying safety and related func¬ 
tions needed to attain and maintain combat or mission readiness. All 
information is enteredrinto the system by flight managers at the air¬ 
base level. This information is then processed for use by flying 
resource managers at all levels through periodic computer product re¬ 
ports or automated systems interfaces.The specific uses of informa¬ 
tion and user categories for this system are: BASE LEVEL ACTIVI¬ 
TIES - (1) to establish each member’s flying pay entitlement status 
and to monitor continuing entitlement in accordance with existing 
directions; (2) to record each individual’s flying activities, both hours 
and specific events, and provide indications of successful attainment 
of standards or deficiencies; (3) to establish each individual’s Avia¬ 
tion Service code for use in indicating type of flying activity or 
reason for inactive status if applicable; (4) to determine each rated 
member’s eligibility to perform operational or proficiency flying in 
accordance with existing USAF directives; (5) to provide an indica¬ 
tion of each rated member’s total operational flying time in terms of 
total aviation career duties as required by the Aviation Career Incen¬ 
tive Act of 1974; (6) to establish ’suspense lists’ for use in scheduling 
flying personnel for flights, schools, tests and similar events directly 
related to their duties as professional airmen; (7) to provide each ap¬ 
plicable individual and manager with all aviation career profile infor¬ 
mation needed to monitor flying career development, professional 
qualifications and training deficiencies; (8) to provide information 
requested by Operations, or other base functions, which relates to 
the flying duties and accomplishments of all personnel in the file; (9) 
to provide statistical data for management analysis and review of all 
aspects of each base’s flying programs, including flying safety data 
involving FMDS flying hour/individual information stored in the Nor¬ 
ton AFB flying safety data bank maintained by the USAF Inspection 
and Safety Center. OTHER BASE USERS: CONSOLIDATED 
BASE PERSONNEL OFFICE - uses information provided by this 
system, through an automated data interface, to report the flying 
status of all individuals in the files; provides flying career 
background information used for assignment actions. ACCOUNT¬ 
ING AND FINANCE OFFICE - uses Military Pay Orders, prepared 
by flight management offices, to start and stop flying incentive pay 
in accordance with each individual’s flying status and eligibility as 
reflected by the information in the system; uses the files to perform 
payment audits to identify individuals being paid improperly. BASE 


SUPPLY uses flying status information to determine which in¬ 
dividuals are qualified to draw all authorized flying equipment. BASE 
MEDICAL FACILITY - uses system data to determine projected 
workloads associated with scheduled flight physical examinations. 
MAJOR COMMANDS - use all system data to measure the effec 
tiveness of subordinate unit training programs and to check com¬ 
mand-wide flying effectiveness. AIR FORCE MILITARY PERSON¬ 
NEL CENTER - uses FMDS information to establish assignment ob¬ 
jectives and career development programs for USAF military person 
nel in the system. USAF INSPECTION AND SAFETY CENTER 
uses flying hour data for each individual to establish historical files 
for reconstruction of lost or damaged records and to augment the 
Flying Safety statistical data bank. HQ USAF - uses various identifi¬ 
cation and flying data to establish statistical data needed to verify the 
effectiveness of standard procedures, determine the need for policy 
modification, provide a timely and accurate census of various types 
of flyers and provide a centralized point for collection and collation 
of data used by all levels of management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: STORAGE: Hard copy files are 

Maintained in file folders, and all data base information is 

Maintained on computer magnetic tapes. 

Rctrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Access to hardcopy files is normally limited to 

Records are accessed by custodian of the record system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties, and individuals 
in files. Such files are normally 

Records are stored in locked cabinets or rooms. . Magnetic tape 
records are stored in USAF data processing installation tape libraries 

Retention and disposal: Magnetic tape and hardcopy records are 
maintained in consolidated flight record files for three years follow¬ 
ing suspension of an individual from flying status. At the end of that 
period the magnetic tape records are Destroyed by tearing into 
pieces, pulping, burning, shredding or macerating and the hardcopy 
files turned over to the individual. Personnel leaving military service 
are provided their hardcopy files and all tape records are routinely 
erased. For deceased personnel, tape records are routinely erased 
and hardcopy folders are provided to the survivors as part of the in¬ 
dividual’s personal effects. 

System managers) and address: Deputy Chief of Staff/Plans and 
Operations, Headquarters United States Air Force. 

Deputy Chief of Staff/Plans and Operations, Headquarters United 
States Air Force WASHINGTON DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

. Include name and SSAN. Make base level inquiries to base Flight 
Manager. 

Record access procedures: ACCESS: 

Individual can obtain assistance in gaining access from the Systems 
Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. . 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: SOURCES: 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. . 

Systems exempted from certain provisions of the act: NONE 
F06005 0J DOVA 

System name: 06005 0J DOVA Individual Flight and Aircrew Evalua¬ 
tion Records 

System location: Columbus Air Force Base MS 39701, Craig Air 
Force Base AL 36701, Keesler Air Force Base MS 39534 Lackland 
Air Force Base TX 78236. Laughlin Air Force Base TX 78840. 
Lowry Air Force Base CO 80230, Mather Air Force Base CA 95655, 
Moody Air Force Base TX 31601, Randolph Air Force Base 1 x 
78148, Reese Air Force Base TX 79489, Sheppard Air Force Base 
TX 73611, Vance Air Force Base OK 73701, Webb Air Force Base 
TX 79720, Willaims Air Force Base AZ 85224, Fairchild Air Force 
Base WA 99011, USAF Academy 80840. 
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Categories of individuals covered by the system: AU rated personnel 
assigned or attached. 

Categories of records in the system: Aircrew evaluation documents. 

Authority for maintenance of the system: 44 United States Code 

3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record results of air¬ 
crew evaluations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained as long as individual is assigned to 
ATC then returned to the individual. 

System manager(s) and address: Deputy Chief of staff operations 
HQ ATC Randolph Air Force Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F06005 OQVDYDA 

System name: 06005 OQVDYDA Military Airlift Command Aircrew 
Resource Management System 

System location: Military airlift wings and squadrons, tactical airlift 
wing and squadrons, aeromedical airlift wings and squadrons. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Active and reserve 
forces aircrew members of the Military Airlift Command.. 

Categories of records in the system: Dates of accomplishment, date 
required, and dale eligible for ground and flight training require¬ 
ments, aircrew qualification data, flying time data, scheduled events, 
flight currency event accomplishment, date on which flight currency 
was gained/loss, SSAN, name, grade, date of birth, availability data. 

Authority for maintenance of the system: 5 United States Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Aircrew flight and ground 
scheduling, aircrew currency requirement, aircrew flight require¬ 
ments, aircrew upgrade requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

RctrievabilUy: Squadron, crew position, control key which consist 
of squadron, crew position, first two letters of last name and last 
four of Social Security Account Number, computerized indices. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by computer system software. 

Retention and disposal: Flight accomplishments maintained one 
>car, scheduling information for one month, ground currency dates 
until reaccoiriplished.if individual transfers to another unit ground 
currency accomplishments are forwarded to gaining unit. Information 


destroyed by tearing into pieces, pulping, burning, shredding or 
macerating or degaussing. 

System managers) and address: Deputy Chief of staff ((DCS)) 
operations,Headquarters Military Airlift Command 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Require name, squadron of assignment, service number last four 
digits of Social Security Account Number and crew position. 

Record access procedures: DCS Operations MAC and Air Medical 
Airlift Wings. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Information on accomplishment submitted by training office, air¬ 
craft commander, aircrew resource managers,(wing and squadron), 
flight surgeons (physical staus with respect to flying qualification),im¬ 
munization clinic. 

Systems exempted from certain provisions of the act: NONE 
F06005 OQVDYDB 

System name: 06005 OQVDYDB Intergrated Aircrew Resource 
Management System 

System location: Military Airlift Command and numbered Air 
Forces. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of individuals covered by the system: Active and Reserve 
Forces. 

Categories of records in- the system: Name, grade, social security 
account number ((SSAN)), aircrew qualification data, availability 
data, assignment data, aeronautical rating data, flying experience in¬ 
dicators, projected assignment data.. 

Authority for maintenance of the system: 5 United States Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Aircrew force posture. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Retrievability^ Social Security Account Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by computer system software. 

Records are protected by guards. 

Retention and disposal: Retained on computer tape for five years 
and then purged. 

System manager(s) and address: Military Airlift Command, DCS 
operations 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requires name, squardron of assignment, service number, crew 
position and last four digits of social security account number. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F06005 02SCEYA 

System name: 06005 02SCEYA Individual Flight Records 
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System location: At Air Force Inspection and Safety Center, Nor¬ 
ton Air Force Base, CA 92409. 

Categories of individuals covered by the system: Rated Air Force 
Air National Guard and Air Force Reserve personnel. 

Categories of records in the system: Detailed and summarized career 
flying hours by type aircraft by duty symbol. Includes total flying 
hours, jet time, combat and student. Personnel data is included in the 
individual record consisting of name, rank, aeronautical ratings and 
dates awarded. Plus month and year of birth. File dates from 1911 to 
present. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Data is collected on a 
monthly basis for historical and statistical purposes, special studies 
are also made using flying hour data, copies of records are provided 
individuals on receipt of signed request by the individual concerned. 
The air Force Military Personnel Center is provided a monthly 
synopsis of flying data for each active rated member. This includes 
total flying hours, hours flown in most recent through ninth most 
recent aircraft flown over 50 hours in current aeronautical rating. 
Total first pilot instructor pilot time is provided for pilots. Data is in¬ 
terfaced with the automated personnel system and is used for promo¬ 
tion selection briefs and to determine qualifications/experience for 
assignment purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for 40 years then 
disposed of by pulping, burning, tearing into pieces, shredding or 
macerating. Copies of records are maintained in the Washington Na¬ 
tional Records Center, Washington, DC 20409 for same period under 
controlled access. 

System manager(s) and address: Chief, flight records management. 
Air Force Inspection and Safety Center/ADDF Norton Air Force 
Base Ca 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F06608 OOJUBJB 

System name: 06608 OOJUBJB Maintenance Management Information 
and Control System MM ICS 

System location: At all Air Force bases that utilize MMICS. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Individuals assigned 
to organizations involved in the maintenance of aircraft missiles C-E- 
M and associated equipment. 

Categories of records in the system: Maintenance personnel records. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to establish and 
maintain data pertaining to a specific individual assigned to a main¬ 
tenance organization used by work center supervisors maintenance 
training and administrative personnel and other members of the chief 
of maintenance staff to maintain basic data relating to an individual 
and to monitor the overall manning status of an organization. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by computer system software. 

Retention and disposal: Maintained until purpose has been served 
or for l month whichever is sooner. Then destroyed by tearing into 
pieces, pulping, burning, shredding, or macerating. 

System manager(s) and address: Non-commissioned officer in 
charge of the maintenance documentation section at each unit utiliz¬ 
ing MMICS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panek 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F06608 OOJUBJC 

System name: 06608 OOJUBJC Exception Time Accounting (ETA) 
System (G001 A) 

System location: At all Air Force bases that utilize the ETA 
System. 

Official mailing addresses are in the Department of Defence 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Individuals assigned 
to organizations involved in the maintenance of aircraft missiles and 
associated equipment. 

Categories of records in the system: Master rdster records. 

Authority for maintenance of the system: 10 US Code 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to provide a 
breakout of available and non-available man-hours in various catego 
ries of the maintenance activity used by work center supervisors ad¬ 
ministrative personnel and other members of the chief of mam 
tenance staff to establish and maintain man-hour data on individuals 
assigned to the maintenance organization and to monitor the expend) 
ture of available man-hours. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 

Records are controlled by computer system software. 

Retention and disposal: Maintained until purpose has been served 
or for 1 month whichever is sooner. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System manager^) and address: Chief of data automation at each 
installation utilizing the ETA System. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access tn 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports; 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 
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Systems exempted from certain provisions of the act: NONE 
F06608 OOJUBJA 

System name: 06608 OOJUBJA Maintenance Management Information 
and Control System (MMICS) 

System location: At all Air Force bases that utilize MMICS. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Individuals assigned 
to organizations involved in the maintenance of aircraft missiles C-E- 
M and associated equipment. 

Categories of records in the system: Work center event records. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to establish and 
maintain basic identification and manning data for individual work 
centers and provides for automatic creation of work center training 
requirement records used by work center supervisors maintenance 
training and maintenance administrative personnel to maintain basic 
identification and manning data for individual work centers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Retrievability: Filed by other identification number or system 

identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by computer system software. 

Retention and disposal: Maintained until purpose has been served 
or for 1 month whichever is sooner. Then destroyed by tearing into 
pieces, pulping, burning, shredding, macerating or by erasing disks or 
drums. 

System managers) and address: Non-commissioned officer in 
charge of the maintenance documentation section at each unit utiliz¬ 
ing MMICS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F06703 OMQJKLA 

System name: 06703 OMQJKLA Evasion and Escape kit 

System location: Intelligence Office 934 Air Guard (Ag) Min¬ 
neapolis St Paul MN 55417. 

Categories of individuals covered by the system: Intelligence person¬ 
nel reserve and military 

Categories of records in the system: Blood chit cloth chart map ap¬ 
pointee talkie coded and button co mpass 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used in event personnel 
are lost or captured in hostile country 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained by intelligence personnel in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Records are accessed by custodian of the record system. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Intelligence Officer, 934 AG, Min¬ 
neapolis St. Paul, MN 55417 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F06703 0SGHLNA 

System name: 06703 0SGHLNA Basic load list for missile main¬ 
tenance 

System location: 321 Missile Maintenance Squadron, Chief of Main¬ 
tenance, Grand Forks AFB ND 58201. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Signatures of individual loading 
truck, individual signing out equipment, individual returning equip¬ 
ment, and equipment 

control member at tum-in, list and quantities of equipment on 
truck 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for accounting for 
equipment dispatched to field 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Deputy Chief of staff, systems and 
logistics. Headquarters United States Air Force. Washington, DC 
20330. Maintenance supervisor. 321 Missile Maintenance Squadron, 
Grand Forks AFB. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Individual 

Systems exempted from certain provisions of the act: NONE 
F06711 LGYPS A 

System name: 06711 LGYPS A Personal Clothing and Equipment 
Record 

System location: Equipmnent Management Offices at Air Force in¬ 
stallations. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Active duty military 
and reserve air crew personnel. 

Categories of records in the system: Expendable and non-expenda¬ 
ble individual personal clothing and equipment records. 

Authority for maintenance of the system: 10 United States Code 
9832 Property Accountability Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintenance of authorized 
clothing and equipment issued to air crew members. Periodically 
reviewed by supply personnel and certified by the individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: Maintained as paper records and stored in vertical file fol¬ 
ders. 

Retrievability: Filed by last name, first initial and last four digits of 
social security account number. 

Safeguards: Stored in file cabinets in locked rooms. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

The individual is reassigned, original records are transferred to the 
new installation. The copy retained at the previous station is 
destroyed after six months. When the individual is discharged, the 
signed copy of the record is forwarded to the consolidated base per¬ 
sonnel office for disposition The originals are retained by Equipment 
Management function and destroyed after the tum-in of all equip¬ 
ment by the individual. 

Records are then destroyed by tearing into pieces, shredding, 
macerating, pulping or burning. 

System manageris) and address: Deputy Chief of Staff/Systems and 
Logistics, Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the individual. 

Systems exempted from certain provisions of the act: NONE 
F067I1 OOJUBJA 

System name: 06711 OOJUBJA Tool Kit Control Card 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force's systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: Individuals assigned 
tool kits at US Air Force National Guard Bureau, AF Reserve 
(AFRES) Locations 

Categories of records in the system: Tool kit control card. 

Authority for maintenance of the system: 10 US Code 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Insures identification of 
personnel who has responsibility of safe guarding an individual tool 
kit. Category of user is USAF supply organizations. National Guard 
Bureau supply activities, and AFRES supply activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by other identification number or system 
identifier. 

Conventional numerical sequence by tool kit number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning 

System managers) and address: Tool issue center office chief. 

Chief of Air Force Reserve, Headquarters United States Air 
Force. 

Deputy Chief of Staff/Systems and Logistics, Headquarters United 
States Air Force. 

Director of Air National Guard, Headquarters United States Air 
Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access io 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Tool issue center office chief. 

Systems exempted from certain provisions of the act: NONE 
F07001 OEACYVA 

System name: 07001 OEACYVA Accounts Payable Records 

System location: At Air National Guard activities. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At accounting and finance offices at Air Force bases. Official mail 
ing addresses are in the Department of Defense directory in the ap- 
pendix to the Air Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

at Air Force components listed in the Department of Defense 
Directory in the appendix to the Air Force system notice, and some 
records are stored at the Denver Federal Archives and Record 
Center, Bldg 48, Denver Federal Center, Denver, CO 80225 

Categories of individuals covered by the system: Individuals who 
have monies owing to them by the Air Force or who have performed 
an official function resulting in a valid debt payable by the Air Force 
to a third party. Such individuals include, but are not limited to, con¬ 
tractors, military and civilian personnel and their dependents, ax 
signees, trustees, guardians, survivors, claimants having tort or com¬ 
pensation claims against the Air Force for personal injuries or pro 
perty damage. 

Categories of records in the system: Types of records include, but 
are not limited to, contracts, purchase orders, temporary duty and 
permanent change of station orders, transportation requests, govern 
ment bills of lading, tort claims, compensation claims, correspon 
dence with creditors, dependents of military personnel and civilian 
employees. 

Authority for maintenance of the svstem: 31 U.S.C. 492 ; 31 U.S.t 

82e; 31 U.S.C. 66c; 37 U.S.C. 404 ; 37 U.S.C. 406. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used to sup 
port payments to creditors who may include military personnel and 
civilian employees, their dependents, survivors, guardians and 
trustees, contractors, vendors, claimants in tort and compensation 
claims and assignees. When authorized, records may be disclosed to 
creditors, dependents, claimants. Air Force and other Department of 
Defense components. Internal Revenue Service (for tax purposes, in¬ 
cluding assessments, levy action, employer/cmployce social security 
taxes). Air Force Office of Special Investigation and Federal Bureau 
of Investigation (for investigation of possible criminal violations), De 
partment of Justice (for criminal prosecution, civil litigation and in¬ 
vestigation), Social Security Administration and Veterans Administra 
tion (for verification of claims and eligibility for benefits ad 
ministered by such agencies), and state and local authorities (for mat¬ 
ters pertaining to taxation, welfare, and criminal and civil litigation 
within the jurisdiction of such authorities). Records may also be div 
closed to the General Accounting Office and the Comptroller General 
(for audit purposes and for decisions on payments), and to members 
of the general public pursuant to the Freedom of Information Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on computer paper printouts. 

Maintained on magnetic cards. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properlv 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 
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Retention and disposal: Retention periods of various types of docu¬ 
ments vary from one month to permanent retention in accordance 
with directives in Air Force Manual 12-50. Some records are 
destroyed by the Base Accounting and Finance Offices at Base level, 
others are retired to the Denver Federal Archives and Record Center 
and destroyed after varying retention periods by sale to salvage 
paper companies for shredding. 

System manageris) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director, Accounting and Finance, United States Air Force 
(USAF). Accounting and Finance Officers at Air Force installations. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York St., Denver, CO 80205. Telephone area 
code 303/825-1161 ext 6341. Information pertaining to geographically 
dispersed elements of the record system may be obtained from docu¬ 
mentation managers at the applicable Air Force component listed in 
the Department of Defense Directory in the appendix to the Air 
Force system notice. The requester should be able to provide suffi¬ 
cient proof of identity, such as name, social security number, service 
number, military status, duty station or place of employment, or 
other information verifiable from the record itself. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York St., Denver, CO 80205. 
Telephone area code 303/825-1161 ext. 6341. Information pertaining 
to geographically dispersed elements of the record system may be 
obtained from documentation managers at the applicable Air Force 
component listed in the Department of Defense Directory in the ap¬ 
pendix to the Air Force system notice. The requester should be able 
to provide sufficient proof of identity, such as name, social security 
number, service number, military status, duty station or place of em¬ 
ployment, or other information verifiable from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Sources include, but are not limited to. 

Information obtained from automated system interfaces. 

Information obtained from a corporation. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth, contractors, vendors, claimants, trustees, as¬ 
signees, Air Force and other Department of Defense components, 
carriers. General Accounting Office; Comptroller General; and 
Veterans Administration. 

Systems exempted from certain provisions of the act: NONE 
F07503 AA A 

System name: 07503 AA A Office, Secretary of Air Force Travel 

Files 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Military, civilian, 
statutory, congressional and others sponsored by secretaries of Air 
Force and/or defense. 

Categories of records in the system: Travel orders and transporta¬ 
tion authorizations, paying agent orders, passport information, and 
travel vouchers. 

Authority for maintenance of the system: 44 United States Code 

3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide reference in 
response to individual and/or offices requests for actual purposes of 
travel, costs and records utilized for future planning. Copies of or¬ 
ders on file in Director of Administration, Headquarters U. S. Air 
Force, Washington DC 20330, for record of authentication. Copies of 
paying agent orders on file Director of Administration, Headquarters 
U. S. Air Force Washington DC 20330 for record of payments. 
Travel on file at US Air Force Accounting and Finance Center. 
Denver CO record of Air Force expenses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders 

Maintained in note books/binders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 


Access controlled by assistant manager and to restricted authorized 
personnel. 

Retention and disposal: Currently assigned personnel. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. Transporta¬ 
tion authorization and invitational orders. 

Retained in office files for one year after annual cut-off. trans¬ 
ferred to a staging area for one additional year, then retired to 
Washington National Records Center, Washington DC 20409, for per 
manent retention. Paying agent orders. 

Retained in office files for two years after annual cut-off, then 
destoyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Administrative Assistant to the 
Secretary of the Air Force, the Pentagon, Washington DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Air Force channels from agencies and in¬ 
dividuals requesting Air Force travel. 

Systems exempted from certain provisions of the act: NONE 
F075031LGTT A 

System name: 075031LGTT A Personal Property Movement Records 

System location: Traffic Management Office or Air Force con 
trolled Joint Personal Property Shipping Offices at Air Force Activi¬ 
ties. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered b> the system: Persons who 
shippped personal property through an Air Force controlled activity 

Categories of records in the system: Application, orders, inventory, 
Government Bill of Lading, Certificates of Approval or Disapproval, 
Power of Attorney, carrier and/or contractor documentation. Inspec¬ 
tion Report, and Counseling Checklist. 

Authority for maintenance of the system: 10 United States Code 33. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determination of shipment 
eligibility and lawful entitlements by the Traffic Management Officer. 
Basis for expenditure of public funds and contracts with commercial 
carriers. Releasable to auditors, accounting and finance, and other 
government services. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files for three years after 
annual cutoff; transferred to Regional Federal Records Center for in¬ 
definite retention. 

System manager^) and address: Deputy Chief of Staff. Systems 
and Logistics, Headquarters United States Air Force, Washington 
DC 20330. 

Notification procedure: Request from individual should be ad¬ 
dressed to the systems manager. Include Individual's name, service, 
social security account number, type of shipment, origin, destination, 
and the date of application. Any means of positive identification is 
acceptable. 

Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force’s systems 
notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Government Inspector’s Quality Control 
Report. 

Systems exempted from certain provisions of the act: NONE 
F07503100JLBJH 

System name: 07503100JUBJH Household Goods Nontemporary 
Storage Accounts System (NOTEMPS) 
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System location: At all Air Force bases having personal property 
responsibility. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Retired Air Force military personnel. 

Dependents of military personnel. 

Categories of records in the system: Applications for storage, travel 
orders, substantiating documents 

Authority for maintenance of the system: 10 US CODE 133. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assist in managing, con¬ 
trolling and payment of contractors for services rendered for storage 
services. Users are base level traffic management offices (TMO), 
finance offices (AFO) and local commercial contractors. Information 
used By 7MO to maintain, identify lots, determine excess cost and 
petfotmi payment actions for storage accounts. AFO will use infor¬ 
mation to process invoices for payment. Contractors will use data to 
verify and certify invoices for payment for services rendered against 
individual storage lots. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: „ 

Storage: Maintained in file folders. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Conventional indices required to retrieve records. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Rule 7 Retain in office files for 2 years, 
transfer to staging area for 1 year and destroy by tearing, shredding, 
pulping, macerating or burning. Rule 8 Destroy after 6 months by 
tearing, shredding, pulping, macerating, or burning. Rule 11 Retain in 
office files for 2 years and destroy by tearing, shredding, pulping, 
macerating, or burning. Rule 12 Destroy after 6 months by tearing, 
shredding, pulping, macerating, or burning. Rule 14 Retain in office 
files for 2 years and transfer to staging area for 1 year then destroy 
by tearing, shredding, pulping, macerating or burning. Rule 16 Retain 
in office files for 2 years then transfer to staging area for 1 year and 
then destroy by tearing, shredding, pulping, macerating or burning. 

System manager(s) and address: Deputy Chief of Staff, Systems 
and Logistics, Headquarters United States Air Force, Washington 
DC 20330. 

Notification procedure: Individual requests should be addressed to 
the systems manager. Base traffic management offices contain in¬ 
dividual record data. Visits must provide name, grade, SSAN and 
identification card. 

Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force’s systems 
notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from individuals, applications 
for storage of household goods, travel orders, and substantiating 
documents. 

Systems exempted from certain provisions of the act: NONE 
F07701 OOJUBJC 

System name: 07701 OOJUBJC Vehicle Integrated Management 
System (VIMS) 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 


At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: Vehicle main¬ 
tenance and selected vehicle operations personnel at Air Force instal¬ 
lations using VIM System. 

Categories of records in the system: Employee master record. Work 
order direct labor record. Employee Master list. Excessive labor hour 
report. Manhour utilization report. 

Authority for maintenance of the system: 10 US CODE 8012 
Requirements. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose to assist in accu¬ 
mulating and identifying labor cost associated with maintaining and 
managing Air Force vehicles. Used by installation transportation 
managers to assure effective utilization of assigned manpower. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Employee master record social security account 
number (SSAN) computerized lookup. Work order direct labor 
record, work order number sub-record, identification SSAN, compu 
terized lookup. Employee master list, work center name, conven¬ 
tional lookup. Excessive labor hour report, work center, work order 
number name, conventional lookup. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Stored in locked cabinets or rooms. 

Retention and disposal: File-employee master record. Retained 1 
month and erased from magnetic tape. File-work order direct labor 
record. Retained 1 year and erased from magnetic tape. Monthly re¬ 
port-employee master list. Retained 1 month and destroyed by tear¬ 
ing, shredding, pulping, macerating or burning. Daily listing-exces¬ 
sive labor hour report. Retained until monthly reports completed and 
destroyed by tearing, shredding, pulping, macerating or burning. 

System manager(s) and address: Deputy Chief of Staff, Systems 
and Logisitics, Headquarters United States Air Force, Washington 
D.C. 20330 

Notification procedure: Sec Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable 
For additional information, contact the Systems Manager. 

F07702 LGTN A 

System name: 07702 LGTN A Motor Vehicle Operators’ Records 

System location: Base Drivers Training and Qualification Section. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: All military and 
civilian personnel issued a United States Government Motor Vehicle 
Operator’s Identification Card. 

Categories of records in the system: Application, test results, medi¬ 
cal evaluation, accident history, traffic citations and driver awards 

Authoritv for maintenance of the system: Title 10 United States 
Code 133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determination of operator 
eligibility by Vehicle Operations Officer. Used as basis for issue of a 
Government motor vehicle operator’s identification card. Releasable 
to Safety and Law Enforcement authorities for investigation and 
possible criminal prosecution or civil court action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 
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Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until discharge, 
separation, or reassignment of the individual, then returned to servic¬ 
ing consolidated base personnel office for destruction by tearing, 
shredding, pulping, macerating or burning. 

System manager(s) and address: Deputy Chief of Staff. Systems 
and Logistics, Headquarters United States Air Force, Washington 
DC 20330. 

Notification procedure: Request should be addressed to the systems 

manager. 

Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force’s systems 

notice. 

C ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from witnesses. 

Department of Transportation. 

Systems exempted from certain provisions of the act: NONE 
F08002 OJMPLSA 

System name: 08002 OJMPLSA Research and Development (R&D) 
Projects Records. 

System location: At Officer Training School (OTS) United States 
Air Force, Lackland Air Force Base, TX 78236. 

t ategories of individuals covered by the system: Pilot candidates 
prior to T-41 flight screening program. 

Categories of records in the system: Experimental psychological 
psychomotor medical results. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Develop new ground-based 
system for pilot candidate selection. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff, Research 
and Development. Headquarters United States Air Force Washing¬ 
ton, D. C. 20330. 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or 00. applicable. 
For additional information, contact the Systems Manager. 

F08003 OBXQPCA 

System name: 08003 OBXQPCA Minnesota Multiphase Personality 
Inventory Research Program 

System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: Air Force Academy 

cadets. 


Preparatory School cadets 

Categories of records in the system: Personality tests results, group 
data analyses. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of System: Used 
in research analyses concerning relationships, personality and per¬ 
sonality and performance. Category of User: Superintendent and 
Academy Board. Specific Use: Used in a research manner to evalu¬ 
ate personality variables on cadet performance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Maintained on magnetic cards. 

Retrievability: Cadet Number 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Dean of Faculty at United States 
Air Force Academy, Co 80205 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F08003 0HCNBCA 

System name: 08003 0HCNBCA Aeromedical Research Data. 

System location: Aerospace Medical Division(AMD) Brooks Air 
Force Base, TX 78235. 

Categories of individuals covered by the system: Rated Air Force 
personnel. 

Categories of records in the system: Medical evaluations. 

Authority for maintenance of the system: 10 US Code 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Medical reference file 
used by United States Air Force Hospitals medical personnel. 
Specific uses-identify potential aircrew medical problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in microfilm jackets. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person! s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Retention and disposal: Destroy when no longer needed or after 25 
years by tearing, shredding, pulping, mascerating or 

System manager(s) and address: Commander Aerospace Medical 
Division, Brooks Air Force Base, TX 78235 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from military personnel 
records. 

Systems exempted from certain provisions of the act: NONE 
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F08003 OHMPLSA 

System name: 08003 OHMPLSA Personnel Research Laboratory 
Historical Data Base File. 

System location: Air Force Human Resources Laboratory (AFHRL) 
Lackland Air Force Base, TX 78236. 

Categories of individuals covered by the system: former 

Air Force active duty officer personnel 

Air Force active duty enlisted personnel. 

Categories of records in the system: Statistics on military personnel 
including trends analysis. 

Authority for maintenance of the system: 10 US Code 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Research reference file 
used by U. S. Air Force Military Personnel Center, Air Training 
Command, and Headquarters U. S. Air Force Washington, DC 20330 
specific uses-identify aptitude motivation morale factors. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on microfiche. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manage r(s) and address: Commander Air Force Human 
Resources Laboratory. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: AFHRL-DAD or 

Individual can obtain assistance in gaining access from the Systems 
Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from military personnel file. 

Systems exempted from certain provisions of the act: NONE 
F09503 0JMPLSA 

System name: 09503 0JMPLSA Sound Recordings. 

System location: At Officer Training School (OTS) United States 
Air Force (USAF) Lackland Air Force Base, TX 78236 

Categories of individuals covered by the system: Students meeting a 
faculty board. 

Categories of records in the system: Taped faculty board 
proceedings. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference material for 
school use in placing, assigning students. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on a recording. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff Personnel, 
Headquarters United States Air Force Washington, D.C. 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Faculty board proceedings and students 
training record. 

Systems exempted from certain provisions of the act: NONE 
F10010 OYUEBLA 

System name: 10010 OYUEBLA Military Affiliate Radio System 
(MARS) Station Questionnaire. 

System location: At Headquarters (HQ) Air Force Communications 
Service (AFCS) 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Amateur radio 
operators licensed by United States Air Force (USAF) MARS 

Categories of records in the system: Information includes in¬ 
dividual’s name, mailing address, MARS region, call sign. Federal 
Communications Commission (FCC) license class, frequency capa 
bility, type station and mode, Very High Frequency (VHF) capabili¬ 
ty, VHF type station and mode military status, official position, 
emergency availability, and state. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to describe accurate 
and up-to-date information concerning USAF MARS member station 
capabilities and change of address. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on aperture cards. 

Retrievability: Filed by Name. 

Call sign, state, region, computerized. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: MARS Member Station Questionnaire 
Transcript, is retained in office files until information is transcribed 
on cards or tapes, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Chief, Frequency Management and 
MARS Division, Directorate of Systems Evaluation, Deputy Chief of 
Staff for Operations, HQ AFCS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Appointed MARS Officials and Base 
MARS Directors 

Systems exempted from certain provisions of the act: NONE 
F10010 OYUEBLB 

System name: 10010 OYUEBLB Military Affiliate Radio System 
(MARS) Personnel Action. 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force's systems notice. 

And at MARS member stations. 

Categories of individuals covered by the system: Amateur radio 
operators licensed by United States Air Force (USAF) MARS. 

Categories of records in the system: Air Force Communications Ser¬ 
vice (AFCS) Form 64, MARS Personnel Action Notification. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to notify members of 
assignments, change of status, transfer, or termination of member¬ 
ship. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Conventional. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Stored in file cabinets. 

Retention and disposal: At Headquarters (HQ) AFCS, 

Retained in office files for three months after monthly cut-off, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. ;at MARS stations, retained in office files until reassign¬ 
ment or germination of membership and then destroyed by tearing to 
pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Chief, Frequency Management and 
MARS Division, Directorate of Systems Evaluation, Deputy Chief of 
Staff for Operations, HQ AFCS and Director of operations at all 
other levels 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Appointed MARS Officials and Base 
M ARS Directors. 

Systems exempted from certain provisions of the act: NONE 
F11001 IGQ A 

System name: 11001 IGQ A Inspector General Records Freedom of 
Information Act 

System location: Office of the Inspectors General and Base Inspec¬ 
tors 

Categories of individuals covered by the system: All those who have 
requested information from the Inspectors General or Base Inspec¬ 
tors under the Freedom of Information Act on matters related to the 
Department of the Air Force. 

Categories of records in the system: Reports, forms, letters, 
messages, witness statements and miscellaneous documents. Some 
records are classified. 

Authority for maintenance of the system: 5 USC 552 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected to 
insure just, thorough, and timely resolution and response to com¬ 
plaints or queries, and a means of improving morale, welfare, and ef¬ 
ficiency of organizations, units, and personnel by providing an outlet 
tor redress. Used by the Inspectors General and Base Inspector in 
the resolution of complaints and response to queries involving the 
Department of the Air Force and in some instances the Department 
of Defense. Used by the correction board for the correction of 
records. Used by members of Congress and their staffs to conduct 
research and prepare replies in response to constituent inquiries. 
Used by commanders and their staffs to resolve issues, take action 
and provide information where applicable. Used by the General Ac¬ 
counting Office and its officers and employees to conduct audits and 
other statutory functions. Used by those who request information 
releasable as a summary, statement of facts, or reply to query con¬ 
sidered not exempt. In these cases, requestor should apply to office 
where complaint was filed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

and year and office where complaint was filed. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 


Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in files for 5 years then destroyed 
by tearing into pieces, shredding, pulping, macerating, or burning. 

System managers) and address: The Inspector General, Headquar¬ 
ters United States Air Force. 

WASHINGTON D C 30330 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or 00. as applicable. 
For additional information, contact the Systems Manager. 

F11001 JA A 

System name: 11001 JA A Judge Advocate Officer Personnel Records 

System location: At Office of the Judge Advocate General 
Headquarters United States Air Force, Washington, DC 20330 

Categories of individuals covered by the system: All Air Force active 
duty judge advocates 

Categories of records in the system: Educational background, cer¬ 
tificate of admission to the bar, career management questionnaire, 
career objective statement, active duty and reassignment orders, cor¬ 
respondence relating to the individual and Military Personnel Center 
computer data. 

Authority for maintenance of the system: 10 USC 8072 Judge Ad¬ 
vocate General: appointment; duties; 10 USC 806 Uniform Code of 
Military Justice 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used by The 
Judge Advocate General, Assistant Judge Advocate General, Execu¬ 
tive, and Career Management Personnel in evaluating and selecting 
judge advocate's for specific assignments, training, and advanced 
education. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for three years after 
the individual terminates military service, or until no longer needed 
for reference, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name and SSAN must be furnished, valid military or identifi¬ 
cation card, driver’s license or equivalent must be presented for per¬ 
sonal visit to JAEC, James Forrestal Bldg, Washington, DC. 20314 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may oe obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from educational institutions. 

Information obtained from automated system interfaces. 

Information obtained from a state or local government. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F11001 JA B 

System name: 11001 JA B Reserve Mobilization Augmentee Records 

System location: At Office of the Judge Advocate General 
Headquarters United States Air Force, Washington DC 20330 
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Categories of individuals covered by the system: Air Force Reserve 
mobilization augmentees attached to Headquarters USAF, Office of 
The Judge Advocate General 

Categories of records in the system: Classification/on-the-job train¬ 
ing actions, Judge Advocate General Reserve Personnel Question¬ 
naire, Headquarters USAF active duty and attachment orders, train¬ 
ing reports, and authorizations for inactive duty training. 

Authority for maintenance of the system: 10 USC 261 Reserve com¬ 
ponents named; 62 Stat. 1014 United States Air Force Reserve of the 
Judge Advocate General's Department 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used by the 
Judge Advocate General, Assistant Judge Advocate General, Reserve 
Advisor to The Judge Advocate General, Division Chiefs, Office of 
The Judge Advocate General, and Career Management personnel in 
monitoring and evaluating reservists training assignments and in 
preparation of performance evaluations 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name and SSAN must be furnished, valid identification card, 
driver’s license or equivalent must be presented for personal visit to 
HQUSAF/JAEC, Forrestal Bldg., Wash., DC 20314 
Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Air Reserve Personnel Center 

Systems exempted from certain provisions of the act: NONE 
F11001 JA C 

System name: 11001 JA C Civilian Attorney Qualifying Committee 
Records 

System location: At Office of the Judge Advocate General 
Headquarters United States Air Force, Washington, DC 20330 
Categories of individuals covered by the system: Air Force civilian 
attorneys employed in classification series GS-905 and GS-1222 
Categories of records in the system: Personal qualifications state¬ 
ment, notification of personnel actions, certificate of admission to 
the bar, statement of good standing before the bar, transcript of law 
school record, statement of availability for Air Force civilian attor¬ 
ney vacancies, actions by Ad Hoc Selection Committee and Air 
Force Civilian Attorney Qualifying Committee 
Authority for maintenance of the system: 5 USC 3301 Civil Service; 
generally. Executive Order 10577 Civil Service Rules 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used by the 
Executive Secretary and members of Ad Hoc and Air Force Civilian 
Attorney Qualifying Committees in evaluating and selecting civilian 
attorneys for appointment to Air Force position vacancies and 
promotions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official du'ies. 
Records are stored in locked cabinets or rooms. 


Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: The Judge Advocate General. 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name and SSAN must be furnished. Visit should be to the 
Judge Advocate General, Forrestal Bldg,Wash., DC 20314. Valid 
identification card, driver’s license or equivalent must be presented 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from educational institutions. 

Information obtained from a state or local government. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F11001 JA D 

System name: 11001 JA D Funded Legal Education and Excess 
Leave Program Records 

System location: At Headquarters United States Air Force 
Washington DC 20330. 

Categories of individuals covered by the system: Active duty Air 
Force applicants for Funded Legal Education Program and Excess 
Leave Program 

Categories of records in the system: Judge Advocate interview, 
letter of acceptance from an American Bar Association accredited 
law school, application agreement, LSDAS report, transcript of all 
undergraduate and graduate education, letters of recommendation, 
assignment orders and Military Personnel Center computer data 

Authority for maintenance of the system: Chapter 101, 10 USC 2004 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records arc used by The 
Judge Advocate General, Assistant Judge Advocate General, Career 
Management Personnel, and selection board members in monitoring, 
evaluating and selecting the best qualified applicants for the pro¬ 
grams. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for three years after 
the individual terminates military service, or until no longer needed 
for reference, then destroyed by tearing into pieces, shredding, pulp 
ing, macerating, or burning 

System manager(s) and address: The Judge Advocate General 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Full name and SSAN must be furnished. Visits may be made to 
HQ USAF/JAEC, Rm 7A251, Forrestal Bldg, Wash, DC 20314. Valid 
identification card.driver’s license or equivalent must be presented. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
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FI 1001 JACA H 

System name: 11001 JACA H Legal Assistance Administration 
System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Dependents of military personnel, 
and Retired military personnel 

C ategories of records in the system: Personal Letters and Docu¬ 
ments furnished by person seeking advice and legal assistance record 
Authority for maintenance of the system: L0 USC 8072 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records kept to render 
proper advice for continuing assistance Used by attorney and client 
with attorney-client relationship to assist in personal legal problems 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Rctrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: All Legal Assistance Officers 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Information furnished by client 
Systems exempted from certain provisions of the act: NONE 
F11001 JACC G 

System name: 11001 JACC G Litigation Records; Tort Claims, Ad¬ 
miralty, Collection and Hospital Recovery Acts 
System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: All military person¬ 
nel and civilians filing litigation against the Air Force or against 
whom litigation has been filed under 28 USC 1346b, 46 USC 741-52, 
781-90, 31 USC 71, 951-3, 42 USC 2651-3 
Categories of records in the system: Pleadings, motions, interrogato¬ 
ries, orders and corresponcance 

Authority for maintenance of the system: 44 USC 3101, Records 
Management; 10 USC 8012, Secretary of the Air Force; duties 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide evidence to the 
Department of Justice, local United States attorneys, and parties to 
the litigation upon which suits at law can be defended or prosecuted; 
to provide to Congress information upon which a reply to Congres¬ 
sional inquiries can be made; to obtain from the Surgeon General and 
of the military and civilian medical consultants thereto medical 
opinions upon which litigation decisions can be made by The Judge 
Advocate General and the Department of Justice; to provide informa¬ 
tion to the Court of Claims on legislative referral of private relief 
bills; when the Department of Defense or a Department of the 
Armed Forces is involved litigation files are provided to any agency 
of the Department of Defense having a need for such files; provide 
litigation files to the legal staffs of the Armed Forces for the purpose 
of training of legal, paralegal and administrative personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Files at USAF retired permanently at 
Washington National Records Center, Washington, DC 20409, other 
levels destroy after two years upon completion of agency action; 
destroy after two years if filed under 42 USC 2651-3. Destroy by 
tearing into pieces, shredding, macerating, pulping or burning. 

System manager(s) and address: The Judge Advocate General. 
Headquarters United States Air Force. 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F11001 JACL E 

System name: 11001 JACL E Civil Litigation Records 

System location: Office of The Judge Advocate General, General 
Litigation Division, 

At Headquarters United States Air Force, Washington DC 20330. 

At Washington National Records Center, Washington DC 20409. 
JACL 

Categories of individuals covered by the system: AH those in¬ 
dividuals who have brought suit against, or been involved in Litiga¬ 
tion with, in a United States jurisdiction, the United States or its of¬ 
ficers or employees concerning matters related to the Department of 
the Air Force, excepting those cases involving claims arising under 
the provisions of the Federal Tort Claims Act, 28 USC 2671-80 

Categories of records in the system: Letters; messages; forms; re¬ 
ports; surveys; contracts; bids; photographs; legal opinions, answers, 
complaints, memoranda; personnel, medical, finance, and business 
records; audits; other documents including but not limited to: En¬ 
vironmental impact statements, contract determinations, witness 
statements, law enforcement agency investigative reports, administra¬ 
tive reports, engineering and technical reports and surveys, some 
records are classified 

Authority for maintenance of the system: 44 USC 3101, 10 USC 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of the coUection 
of information is to enable the United States and its officers, em¬ 
ployees, and members to defend and protect the legal interests of the 
United States in civil litigation; used by the Department of Justice 
and its officers and employees in the actual litigation of cases involv¬ 
ing matters concerning the Department of the Air Force and in some 
instances the Department of Defense; used by the General Account¬ 
ing Office and its officers and employees to conduct audits and other 
statutory functions; used by Members of Congress and their staffs to 
conduct research and prepare replies in response to constituent inqui¬ 
ries; used by the Veterans Administration and its officers and em¬ 
ployees to adjudicate claims; used by law enforcement agencies, 
such as the Federal Bureau of Investigation, and their officers and 
employees in the conduct of background investigations and criminal 
investigations; Used by the Air Force audit agency in conducting au¬ 
dits; used by the Board of Correction for the Correction of Military 
Records; used by the US Accounting and Finance Center and its of¬ 
ficers and employees for the adjudication of claims 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Retrievable by name of litigant and year of litigation 

Safeguards: Retired records accessed through JACL office 

Records are accessed by custodian of the record system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 
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Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then retired to Washington National Records Center, 
Washington DC 20409, for permanent retention. 

System managers) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

FI 1001 JACL F 

System name: 11001 JACL F Freedom of Information Act Appeals 

System location: Office of The Judge Advocate General, General 
Litigation Division, 

At Headquarters United States Air Force, Washington DC 20330. 
JACL 

Categories of individuals covered by the system: All those who have 
appealed to the Secretary of the Air Force from denials of Freedom 
of Information Act, 5 USC 552, requests for information or records 
and those to whom the requested information or records apply 

Categories of records in the system: Letters, memoranda, legal 
opinions, reports, messages, forms, miscellaneous documents 

Authority for maintenance of the system: 5 USC 552 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected to 
evaluate appeals to the Secretary of the Air Force from denials of 
requests for records or information sought pursuant to the Freedom 
of Information Act; used by General Litigation Division members in 
preparing legal opinions and recommendations for the Secretary of 
the Air Force concerning the determination of appeals brought under 
the Freedom of Information Act; used by the Department of Justice 
in litigation; used by the Air Force Audit Agency to conduct audits; 
used by members of Congress and members of their staffs for the 
resolution of constituent inquiries; used by Air Force agencies to 
provide guidelines and precedents 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Retired records accessed through JACL office. 

Records are accessed by custodian of the record system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in Office files for two years, then 
transferred to the General Services Administration where they will be 
destroyed after three additional years by tearing into pieces, 
shredding, pulping, macerating, or burning 

System manager(s) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requesters must submit the following information. Name, Grade 
(if applicable); requester may visit the Office of The Judge Advocate 
General, General Litigation Division, Room 7H021, Forrestal Build¬ 
ing, Washington, DC, Requester must present valid identification 
card or DriverX License 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Information obtained from medical institutions. 

Information obtained from an international organization. 


Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
FI 1001 SAFPC A 

System name: 11001 SAFPC A Air Force Discharge Review Board 
Voting Cards 

System location: At Office of the Secretary of the Air Force. 
Washington DC 20330. 

Categories of individuals covered by the system: Former Air Force 
Personnel who submit applications for review of discharge/ separa¬ 
tion/dismissal. 

Categories of records in the system: Voting cards. 

Authority for maintenance of the system: 10 United States Code 
1553 - Review of Discharge or Dismissal 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Air Force 
Discharge Review Board to record votes of board members on in- 
didividual cases. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for fifteen years 
from latest hearing and then destroyed by burning or shredding. 

System manager(s) and address: Director, Secretary of the Air 
Force Personnel Council, Washington, D.C. 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Written requests should contain the full name, service number and 
social security account number of the requestor. Personal visits may 
be made to room 920, Commonwealth Building, 1300 Wilson Blvd 
Arlington, VA. Personal visitors must supply full name service 
number, social security account number and some form of identifica 
tion such as driver’s license, credit cards, etc. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Individual’s military personnel record. 

Systems exempted from certain provisions of the act: NONE 
FI 1001 SAFPC B 

System name: 11001 SAFPC B Air Force Discharge Review Board 
Case Control/Locator Cards 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: Former Air Force 
Personnel who submit applications for review of discharge/ separa 
tion/dismissal. 

Categories of records in the system: Case control/locator cards. 

Authority for maintenance of the system: 10 United Stales Code 
1553 - Review of Discharge or Dismissal. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel at the 
Air Force Military Personnel Center who are responsible for servic 
ing the Air Force Discharge Review Board to keep track of cases and 
to record the daily activity relating to each case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 
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Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained permanently at the Air Force Mili¬ 
tary Personnel Center. 

System manager(s) and address: Director, Secretary of the Air 
Force Personnel Council, Washington, D C. 20330. 

Notification procedure: Written requests should be addressed to: 
AFMPC/DPMDRA1 Randolph AFB^ TX 78148. Such requests should 
contain individual’s full name, service number and social security ac¬ 
count number. Personal visits may be made to to the Air Force Mili¬ 
tary Personnel Center, Systems Management Division, Randolph 
AFB, Texas. Personal visitors must supply their full name, service 
number, social security account number and provide some form of 
identification such as driver's license, credit cards, etc. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

C ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Individual’s application form and military 
personnel record. 

Systems exempted from certain provisions of the act: NONE 
FI 1001 OEACYVA 

System name: 11001 OEACYVA Legal Administration Records of the 
Staff Judge Advocate 

System location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Dependents of military personnel. 

Air Force Academy cadets. 

C ategories of records in the system: Legal opinions and supporting 
documents including, but not limited to, opinions on losses of Air 
Force funds; reports of survey on loss or damage of Air Force equip¬ 
ment, remission of indebtedness of active duty Air Force members; 
waiver of claims of the United States arising out of erroneous pay¬ 
ments of pay and allowances; legal assistance; garnishment of wages 
of active duty, reserve and retired pay of Air Force military and 
civilian personnel; and correspondence relating to the above subjects 
with other Air Force and Department of Defense components, 
United States attorneys, attorneys, Air Force Officers and members 
(and dependents thereof), former spouses of Air Force Officers and 
members, and federal, state and local agencies, including, but not 
limited to, the Federal Bureau of Investigation (F.B.I.), Internal 
Revenue Service, Social Security Administration, and state and local 
welfare agencies. 

Authority for maintenance of the system: 37 U.S.C. 101 et seq; 31 
U.S.C. 95a; 31 U.S.C. 492a-c; 40 U.S.C. 721-729; 39 U.S.C. 712; 5 
U S.C. 5512; 37 U.S.C. 1007 ; 31 U.S.C. 82a-l; 10 U.S.C. 9832; 10 
U.S.C. 9835; 32 U.S.C. 710; 37 U.S.C. 1007(e) and (f); 10 U.S.C. 
9837(d), 10 U.S.C. 2774; 32 U.S.C. 716; 5 U.S.C. 5584 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used to 
review and make recommendations including, but not limited to, 
reviews and recommendations in cases involving losses of funds; re¬ 
ports of survey; remission and waiver of indebtedness; garnishment 

P a y and legal assistance. Users of the record system include, but 
arc not limited to, the Air Force Accounting and Finance Center 
(AFAFC); other Air Force and Department of Defense (DoD) com¬ 
ponents; individual Air Force Officers and members and their depen¬ 
dents, former spouses of Air Force Officers and members; attorneys; 

■ mted States attorneys; Internal Revenue Service. Social Security 
Administration and state and local agencies. All users of the record 
system use information from the record system to obtain informa¬ 
tion, advice and recommendations in the areas of losses of Air Force 


funds, reports of survey, remission and waiver of indebtedness, 
garnishment of pay. Information is provided in appropriate cases to 
law enforcement agencies, such as the F.B.I., Internal Revenue Ser¬ 
vice, Social Security Administration and Office of Special Investiga¬ 
tions, Department of the Air Force (OSI), for investigation and possi¬ 
ble criminal prosecution, civil action or regulatory process. Disclo¬ 
sure of legal assistance records is limited in accordance with the at¬ 
torney-client privilege. Disclosures made pursuant to the Freedom of 
Information AcL Disclosures to the Department of Justice for 
criminal prosecution, civil litigation or investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Records are maintained at office of Staff 
Judge Advocate, air force Accounting and Finance Center 
(AFAFC/ja) for two years, or whenever their purpose has been 
served, whichever is later, and then destroyed by tearing or 
shredding. Significant cases involving legal opinions establishing 
precedent are transferred to subject files after two years and retained 
indefinitely. 

System managers) and address: The Staff Judge Advocate, United 
States Air Force; Staff Judge Advocate, Air Force Accounting and 
Finance Center. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD 3800 York Street Denver Co 80205 telephone: area 
code 303/ 825-1161, ext. 6341. The requester should be able to pro¬ 
vide sufficient proof of identity, such as name, social security 
number, military status, duty station or place of employment, or 
other information verifiable in the record itself 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD 3800 York Street Denver Co 80205 
telephone: area code 303/ 825-1161, ext. 6341. The requester should 
be able to provide sufficient proof of identity, such as name, social 
security number, military status or place of employment, or other in¬ 
formation verifiable in the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Information from other DoD components; information from other 
federal agencies, including, but not limited to, the F.B.I., Internal 
Revenue Service, Social Security Administration, Veterans Adminis¬ 
tration; applications by and correspondence with active duty, reserve 
and retired Air Force personnel and their dependents, former 
spouses, and guardians, applications by and correspondence with Air 
Force current and former civilian employees, their dependents, 
spouses, and guardians; correspondence with attorneys, records of 
courts-martial, interfaces with other record systems maintained at 
AFAFC, and correspondence with United States attorneys and attor¬ 
neys. 

Systems exempted from certain provisions of the act: NONE 
FI 1001AJACI A 

System name: 11001 AJACI A USAF Foreign Criminal Jurisdiction 
cases 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 
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Also at headquarters of major commands and at all levels of com¬ 
mand in overseas areas down to and including Air Force installations. 

Categories of individuals covered by the system: All those USAF 
personnel, US nationals employed by the USAF, and dependents of 
the foregoing who become involved with foreign law enforcement 
authorities or who are subject to trial in foreign courts for serious 
criminal offenses. 

Categories of records in the system: Serious incident reports, securi¬ 
ty police blotters, summons, indictments, reports of investigations, 
judgments and other court orders, English translations of foreign 
documents, trial observer reports, status reports, prison visitation 
and confinement reports, congressional and other official inquiries, 
requests for counsel or bail, official correspondence pertaining to the 
case, and other documents, messages, memos or materials related to 
the case 

Authority for maintenance of the system: 10 USC 8012, 44 USC 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by USAF personnel 
tasked with the supervision of foreign criminal jurisdiction cases; 
used in preparation of statistical and other reports; in answering 
inquiries from the President, Congress, the Department of Defense, 
the individual involved and members of his family; in trials by 
courts-martial and administrative or other personnel actions when in¬ 
formation in the files is germane to the proceedings; by USAF com¬ 
manders and personnel officials in making duty and assignment deci¬ 
sions; by the Board for the Correction of Military Records and the 
Veteran’s Administration when pertinent to the matters before them; 
and when there is evidence of violations of international agreements 
or the unfair treatment of the accused individuals at the hands of 
foreign authorities, it is used by the Office of the Secretary of 
Defense and Diplomatic missions for preparing the appropriate 
response or protest 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievabiiity: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in safes. 

Records are stored in locked cabinets -er rooms. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then retired to Washington National Records Center, 
Washington DC 20409, for permanent retention. 

System manager(s) and address: Chief, International Law Division, 
Office of The Judge Advocate General, Forrestal Building, Washing¬ 
ton, DC 20314 or Staff Judge Advocate of the Concerned Subor¬ 
dinate Command or Installation 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Furnish full name, SSAN, Year and Country of involvement. Visit 
may be made to AF/JACI, Forrestal Bldg,Wash,D 20314.Valid 
identification card, driver’s license or equivalent must be presented. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Also from persons filing reports, foreign law enforcement authori¬ 
ties and judicial officials, the individual, his personnel record and 
other official sources 

Systems exempted from certain provisions of the act: NONE 
FU001BJACI B 

System name: 11001BJACI B Foreign Civil Litigation Records 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Also at Headquarters of Major Commands having Supervisory 
responsibilities at overseas installations where judge advocates are 
assigned 


Categories of individuals covered by the system: All individuals who 
initiate litigation against the United States in a foreign court in 
respect to a matter pertaining to the Air Force 
Categories of records in the system: Letters, correspondence, 
messages, reports, summons, complaints, English translations of 
foreign documents, statements of witnesses and other evidentiary 
material, court orders and rulings 

Authority for maintenance of the system: 10 USC 8012, 44 USC 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the collec¬ 
tion of information is to enable the United States and its officers 
employees and members to defend and protect the legal interests of 
the United States in foreign civil litigation. Used by USAF Personnel 
tasked with supervisory and reporting responsibilities in connection 
with foreign civil litigation and by Department of Justice in defending 
the lawsuit. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievabiiity: Name of Litigant 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties 
Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then retired to Washington National Records Center. 
Washington DC 20409, for permanent retention. 

System manager(s) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

International Law Division JACI and Staff Judge Advocate at con¬ 
cerned subordinate command or installation 
Notification procedure: See Exemption 
Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F11001X0MUHHZA 

System name: 11001X0MUHHZA Reserve Judge Advocate Training 
Report 

System location: Headquarters, Air Force Reserve (AFRES), 
Robins Air Force Base, GA 31098 
Categories of individuals covered by the system: Air Force Reserve 
Judge Advocates (JAGS) 

Categories of records in the system: Information pertaining to in¬ 
dividual training 

Authority for maintenance of the system: 5 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide Air Force 
Reserve Staff Judge Advocate Training File on all Reserve JAGS 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievabiiity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Staff Judge Advocate Air Force 
Reserve Robins Air Force Base GA 31098 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information from State Bar Association. Information from in¬ 
dividual. 

Systems exempted from certain provisions of the act: NONE 
F11002 JACP A 

S>stem name: 11002 JACP A Invention, Patent Application, And 
Patent Files 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Office of The Judge Advocate General, Patents Division, JACP: at 
AFJACPD Wright Patterson Air Force Base, Dayton, OH 45433; at 
AFJACPB, 424 Trapelo Road, Waltham, MA 02154 

Categories of individuals covered by the system: Allmilitary and 
civilian Government inventors who have submitted an invention to 
the Air Force Patent Processing or for a determination of Govern¬ 
ment rights; all Air Force contractor inventors; all non-government 
inventors who have submitted an invention to the Air Force for an 
evaluation toward patent Processing at Air Force expense. 

Categories of records in the system: Correspondence; invention dis¬ 
closures; search reports; drawings; technical literature; patents; 
technical reports; photographs; patent applications and patented files 
and the papers relating thereto including licenses, assignments, 
declaration, power of attorney, amendments, patent office actions, 
notices of appeal, appeal briefs, examiner’s answer, declaration of 
interferences, interference motions, among others; determination of 
rights; forms; secrecy orders; notices of recision; memoranda; legal 
opinions. Some of these records are under military classification. 

\uthority for maintenance of the system: Title 35 United States 
Code; Executive Orders 10096 and 10930; Air Force Regulation 110- 
8; Title 37, Code of Federal Regulations; 5 USC 4502; 10 USC 1124. 

Routine uses of records maintained in the system, including catego- 
r es of users and the purposes of such uses: Purpose of the collection 
of information is to support the filing and prosecution by the Air 
Force of Patent Applications on inventions disclosed by military and 
civilian personnel as well as on subject inventions reported by con¬ 
tractors under Air Force research and development contracts for ob¬ 
taining Government patent protection; purpose of collection of infor¬ 
mation is to permit the determination of the Government rights and 
employee rights in employee inventions; purpose of collection of in¬ 
formation is to document and record the patent rights of the Govern¬ 
ment obtained as a result of the Air Force contracting and Patent 
prosecution effort; used by the Air Force and the Commissioner of 
patents in determination of rights; used by the Air Force to evaluate 
inventions and patent inventions most important to Air Force mis¬ 
sion; used by the General Accounting Office and its officers and em¬ 
ployees to conduct audits and other statutory functions; used by the 
Air Force to recommend Government employee invention and patent 
awards to their local incentive award boards; used by the Air Force 

) document and record Government patent rights; used by the 
Federal Council for Science and Technology as statistical data for an 
annual report on Government patent policy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Rctrievability: Retrievable by name of inventor and title of inven¬ 
tion; retrievable by Air Force invention number 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are controlled by personnel screening. 

Retention and disposal: Invention disclosures retained in office files 
for five years after evaluation completed, then retired to Washington 
National Records Center, Washington, D.C. 20409, for retention up 
to 15 years thereafter, then destroyed by tearing into pieces, 
^redding, pulping, macerating, or burning. Patent application and 
patented files retained in office files for three years after cases 
Abandoned or after issued into a patent, then retired to Washington 


National Records Center, Washington, D C. 20409, for retention up 
to 17 years thereafter, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. Licenses and assignments 
retained in office files for 20 years after executed, then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. 

System manager^) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

Notification procedure: Chief, Patents Division. Office of The 
Judge Advocate General. JACP: individual requesting information 
from records should supply full name, title of invention and Air 
Force invention number, if known, and serial of U S. Patent applica¬ 
tion, if known; requesting individual may visit Patents Division, Of¬ 
fice of The Judge Advocate General, JACP, Forrcstal Bldg.. Wash., 
DC 20314 to obtain information about this records system; upon visit 
individual must present verification of identity as inventor of the in¬ 
vention about which information is requested, including full name, 
driver’s license, or other photo identity card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Chief, Patents Division. Office of The Judge Ad¬ 
vocate General, JACP, Washington. D.C. 20314. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from Government employee 
inventors; information from Air Force and Government technical 
personnel; information from other Government departments and 
agencies; information from Air Force contractors, information from 
U.S Patent Office; and information from work product of Air Force 
Patents Division, JACP, JACPD and JACPB. 

Systems exempted from certain provisions of the act: NONE 
F11002 JACPB 

System name: 11002 JACP B Security Records on Patent Applications 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

JACP, Office of The Judge Advocate General, Patents Division 

Categories of individuals covered by the system: All applicants for 
U.S. Patents 

Categories of records in the system: Correspondence, Security 
reviews, copies of U.S. Patent applications, petitions to modity 
secrecy orders, petitions for foreign filing, petitions for rescinding 
secrecy orders, secrecy orders, modifications of secrecy orders, 
foreign patent applications and related papers, permits, forms, 
rescinding orders. Some records under military classification 

Authority for maintenance of the system: 35U.S.C. 181-185; Depart¬ 
ment of Defense Directive 5535.2 of September 1966; Mutual Security 
Act of 1954; NATO Agreement January 12, 1961 12UST43, TIAS 
4672, 394 UNTS 3. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of this informa¬ 
tion is to enable the Air Force to administer Patent Secrecy Act. 
Used by Air Force, Armed Services Advisory Board, and Commis¬ 
sioner of patents to administer Patent Secrecy Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Retrievable by name of inventor or by serial number 
of U.S. patent application 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinels. 

Records are stored in safes. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for three years after 
secrecy orders rescinded, then retired to Washington National 
Records Center, Washington, D.C. 20409, for retention up to 9 years, 
then destroyed by tearing into pieces, shredding, pulping, macerating 
or burning 

System manager(s) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

Notification procedure: Chief, Patents Division, Office of The 
Judge Advocate General, JACP; individual requesting information 
from records should supply full name, title of invention and serial 
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number of U.S. Patent Application; requesting individual may visit 
Patents Division2 Office of The Judge Advocate General, JACP, For- 
restal Bldg, Wash.,DC 20314, to obtain information about this 
records system; upon visit individual must present verification of 
identity as inventor of the invention covered by the patent applica¬ 
tion about which information is requested, including full name, 
driver’s license or other photo identity card. 

Record access procedures: Individual can obtain assistance in gam¬ 
ing access from Chief, Patents Division. Office of The Judge Ad¬ 
vocate General, JACP, Washington, D.C. 20314 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from security reviews con¬ 
ducted by Department of Air Force personnel having military clas¬ 
sification authority; information from inventors and owners of patent 
applications: information from foreign Governments; information 
from armed services Patent Advisory Board; and information from 
Air Force Foreign Intelligence Personnel. 

Systems exempted from certain provisions of the act: NONE 
F11002 JACP C 

System name: 11002 JACP C Patent Infringement and Litigation 
Records 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Office of The Judge Advocate General, Patents Division, JACP: 
at AF/JACPI Wright-Patterson Air Force Base, Dayton, OH 45433 

Categories of individuals covered by the system: All claimants or 
petitioners who have alleged unlicensed use of their patents by the 
Air Force or who have brought suit against the United States con¬ 
cerning patent, trademark or copyright matters related to the Depart¬ 
ment of the Air Force. 

Categories of records in the system: Letters; messages; forms; re¬ 
ports; contracts; bids; photographs; legal opinions; petitions; an¬ 
swers; discovery documents; memoranda, infringement studies; 
validity studies; procurement information; license agreements; other 
documents including but not limited to: contract determinations, wit¬ 
ness statements, and engineering and technical reports. Some records 
are under military classification. 

Authoritv for maintenance of the system: 10U.S.C. 2386; 28 USC 
1498; 35 USC 183 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of the collection 
of information is to enable the United States and its officers and em¬ 
ployees to investigate claims and/or defend the legal interests of the 
United States because of claims for compensation and litigation in¬ 
volving patents, trademarks and copyrights. Used by the Department 
of Justice and its officers and employees in the litigation of cases in¬ 
volving patent or copyright matters concerning the Department of the 
Air Force and in some instances the Department of Defense. Used 
by by the Department of the Air Force, its officers and employees to 
resolve claims for compensation involving patent, trademark or copy¬ 
right matters. Used by other Government Departments and agencies, 
such as the Departments of the Army, Navy, and Defense, to resolve 
claims for compensation involving patent, trademark, or copyright 
matters. Used in research for preparation of Air Force replies in 
response to Congressional inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Retrievable by name of claimant or litigant 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for three years after 
end of year in which the case was closed, then retired to Washington 
National Records Center, Washington, D.C. 20409, for retention up 
to twelve years thereafter, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning Exemption for this record 
system claimed pursuant to 5 USC 552A (DX5). 


System manager! s> and address: The Judge Advocate General, 
Headquarters United States Air Force. 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable 
For additional information, contact the Systems Manager. 

F11101 JAJM A 

System name: 11101 JAJM A Court-Martial Records 

System location: At Air Force Military Personnel Center. Randolph 
Air Force Base, TX 78148. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

At Washington National Records Center, Washington DC 20409. 

At headquarters of the United States Air Force, major commands 
and major subordinate commands. Official mailing addresses arc in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: All persons subject 
to the Uniform Code of Military Justice (UCMJ) (10 USC 802) who 
are tried by court-martial. 

Categories of records in the system: Records of Trial by Court-Mar¬ 
tial 

Authority for maintenance of the system: Articles 54 (Record of 
Trial) and 65 (disposition of records after review by convening 
authority), UCMJ (10 USC 854, 865) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are transcribed in 
order to preserve an authentic and accurate account of court-mart: 1 
proceedings and constitute the basis for review by the convening 
authority, Military Appellate Courts, The Judge Advocate General, 
corrections and probation authorities, the Secretary of the Air Force 
and the President. Individual records may be transferred to other 
components within the Department of Defense, the Department of 
Justice, the Veterans Administration, or state and federal courts for 
determination of rights and entitlements of individuals concerned or 
the government. The records are used to formulate responses to 
inquiries concerning individual cases made by the Congress, the Pre¬ 
sident, the Department of Defense, the individual involved or other 
persons or agencies with a legitimate interest in the court-mart rai 
proceedings. Portions of the record in every case are transmitted to 
Air Force personnel authorities for use in evaluating the individual’ s 
overall performance and inclusion in their military master personnel 
record. If a conviction results, a record thereof can be introduced at 
a subsequent court-martial trial involving the same individual 
Records are also used by this department as source documents for 
collection of statistical information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properl v 
screened and cleared for need-to-know. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Records are retained in office files for two 
years following date of final action and then retired as permanent. 
All general and special court-martial records are retired to the 
Washington National Records Center, Washington DC 20409. All 
summary court-martial records arc forwarded to the Air Force Milita¬ 
ry Personnel Center, Randolph AFB TX 78148 and filed in the in¬ 
dividual’s master personnel record. 

System manager(s) and address: The Judge Advocate Genera i 
Headquarters United States Air Force. 

Staff Judge Advocates at all levels of command 
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Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Information required will be full name, SSAN, service number if 
different than SSAN, and unit of assignemnt, date of trial and type 
of court, if known. Requester may visit the officer of the Judges Ad¬ 
vocate General, Forrestal Bldg, Wash,DC, and must present valid 
identification card or driver’s license. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from almost any source can 
be included if it is relevant and material to the court-martial 
proceedings. 

Systems exempted from certain provisions of the act: NONE 
FI 1101 JAJM B 

System name: 11101 JAJM B Article 15 Records 

Svstem location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Air Force Military Personnel Center, Randolph Air Force Base, 
TX 78148. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

At headquarters of the major commands and separate operating 
agencies. Official* mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: All persons subject 
to the Uniform Code of Military Justice (UCMJ) (10 USC 802) upon 
whom Article 15 punishment is imposed. 

Categories of records in the system: Records of Article 15 Punish¬ 
ment 

Authority for maintenance of the system: Article 15 (commanding 
officer’s nonjudicial punishment), UCMJ, more specifically subsec¬ 
tion (g) thereof (10 USC 815(g)) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are maintained in 
order to preserve an accurate account of Article 15 proceedings and 
constitute the basis for review of legal sufficiency and action on ap¬ 
peals or applications for correction of of military records filed before 
appropriate Air Force authorities. The records are used by this office 
to formulate responses to inquiries concerning individual cases made 
by the Congress, the President, the Department of Defense, the in¬ 
dividual involved or other persons or agencies with a legitimate in¬ 
terest in the Article 15 action. The original copy of the record in 
every case is transmitted to Air Force personnel authorities for use 
in evaluating the individual’s overall performance and inclusion in the 
individual’s military master personnel record. A record of the Article 
15 action may be introduced at a subsequent court-martial trial in¬ 
volving the same individual. Records are also used by this depart¬ 
ment as source documents for collection of statistical information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Rctrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Records are retained in office files for one 
year or until no longer needed, whichever is sooner, and then retired 
as permanent. Records are forwarded to the Air Force Military Per¬ 
sonnel Center, Randolph AFB TX 78148 and filed in the individual’s 
master personnel record. 

System manager(s) and address: The Judge Advocate General, 
Headquarters United States Air Force. 


Staff Judge Advocates at all levels of command and t^je Military 
Personnel Records Division, Directorate of Personnel Data Systems, 
Air Force Military Personnel Center (AFMPC/DPMDR). 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Information required will be full name, SSAN, service number if 
different than SSAN. and unit of assignment and date punishment 
imposed, if known. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from almost any source can 
be included if it is relevant and material to the Article 15 
proceedings. 

Systems exempted from certain provisions of the act: NONE 
FI 1101 0SPCZPA 

System name: 11101 0SPCZPA Military Justice Administration 

System location: Beale Air Force Base CA 95903, Castle Air Force 
Base CA 95342, Davis Monthan Air Force Base AZ 85707, Dycss Air 
Force Base TX 79607, Ellsworth Air Force Base SD 57706, Fairchild 
Air WAForce Base 99011, Francis E Warren Air Force Base WY 
82001, Grand Forks Air Force Base ND 58205, Malmstrom Air Force 
Base MT 59402, March Air Force Base CA 92508, Minot Air Force 
Base ND 58705, 6 Strategic Wing APO Seattle 98737, 320 Bombard¬ 
ment Wing Mather Air Force Base CA 95655, 916 Air Refueling 
Squadron Travis Air Force Base CA 94535, 55 Strategic Reconnais¬ 
sance Wing Offutt Air Force Base NE 68113, 4300 Air Base 
Squadron Glasgow Air Force Base MT 59231. 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Nominated to serve on general court martial. 

Categories of records in the system: Court martial member ex¬ 
perience statement. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Commanders to 
select court martial members. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager!s) and address: Headquarters 15 Air Force Staff 
Judge Advocate, March Air Force Base CA 92508. 

Notification procedure: Addressed to unit Staff Judge Advocate. 

Record access procedures: Gain assistance from unit Staff Judge 
Advocate. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual. 

Systems exempted from certain provisions of the act: NONE 
F11101 0UMCBVA 

System name: 11101 0UMCBVA Military Justice Administration 

System location: Judge Advocate, United States Air Force Security 
Service, San Antonio TX 78243. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 
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Categories of records in the system: Correspondence and legal 
opinions. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for personnel ad¬ 
ministration. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Judge Advocate, United States Air 
Force Security Service, San Antonio TX 78243. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F11101 OUMCBVB 

System name: 11101 OUMCBVB Judge Advocate Command Roster 

System location: Judge Advocate, United States Air Force Security 
Service, San Antonio TX 78243. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force civilian employees. 

Categories of records in the system: Individual’s names. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for personnel ad¬ 
ministration and assignment projects. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Judge Advocate, United States Air 
Force Security Service, San Antonio TX 78243. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F11101XJAJM C 

System name: U101XJAJM C Automated Military Justice Analysis 
and Management System (AMJAMS) 


System location: At headquarters of the United States Air Force, 
major commands and major subordinate commands. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: All persons subject 
to the Uniform Code of Military Justice (UCMJ) (10 USC 802) who 
receive Article 15 punishment or against whom court-martial charges 
are preferred. 

Categories of records in the system: Article 15 records included per¬ 
sonnel background information, nature of offenses involved, punish¬ 
ment imposed and results of appeals filed and subsequent actions 
taken affecting the punishment. Court-martial records include person 
nel background information, offenses charged, pretrial proceedings, 
results of trial or other disposition of case, sentence, action of con¬ 
vening authority and results of appellate review. 

Authority for maintenance of the system: Title 10, US Code, Sec. 
8072 (Judge Advocate General: Appointment; Duties) and Articles 
6(a) (Judge Advocates and Legal Officers) and 67(g) (Review by the 
Court of Miltiary Appeals), UCMJ (10 USC 806(a), 867(g) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are maintained in 
order to preserve an accurate statistical accounting of courts-martial 
and Article 15 activities for use in assisting The Judge Advocate 
General and Field Staff Judge Advocates in the management and ad 
ministration of military justice, and for conducting statistical studies 
which measure disciplinary rates and trends and evaluate military 
justice involvement as it affects the quality of the force and the abili¬ 
ty of the Air Force to carry out its mission 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records arc controlled by personnel screening. 

Retention and disposal: Records are retained in active office files at 
HQ USAF and major air command levels for three years. Records at 
major air commands are then purged and destroyed by degaussing 
and those at HQ USAF are retired as permanent history at HQ Com 
mand/ACD, Bolling AFB, Washington DC 20332. 

System manager^) and address: The Judge Advocate General. 
Headquarters United States Air Force. 

Major Command Staff Judge Advocates 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Information required will be full name, SSAN, unit of assignment 
and date of trial or imposition of Article 15 punishment. Requester 
may visit the office of the Judge Advocate General, Forrestal Bldg 
Washington, DC and must present valid identification card or 
driver’s license. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from automated 
system interfaces. 

Also from records of trial by court-martial and Article 15 punish¬ 
ment actions. 

Systems exempted from certain provisions of the act: NONE 
F11201 JACC A 

System name: 11201 JACC A Claims Administrative Management 
Program (CAMP) E064 

System location: At Headquarters United States Air Force 
Washington DC 20330. 
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At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: All military person¬ 
nel and civilians filing administrative claims against the Air Force or 
against whom the Air Force has filed an administrative claim 

Categories of records in the system: Individual claim record 

Authority for maintenance of the system: 10 USC 8012, Secretary of 
Air Force; duties; 44 USC 3101, Records Management; 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Claims Budgeting - Judge 
Advocate General (JAG) Management of claims processing to insure 
worldwide consistency - JAG; Verification that administrative action 
has been attempted before litigation action is initiated - US Dept of 
Justice - JAG; Establishment of manpower authorization based on 
claims workload -JAG 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Maintained on microfiche. 

ketrievability: Filed by Name. 

Claim number 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in vaults. 

Retention and disposal: At HQ USAF retained in office files for 10 
years, then permanently retired to Washington National Records 
Center; at other than HQ USAF 

Retained in office files for three months after monthly cut-off, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning, and cumulative printouts destroyed after five years by 
tearing into pieces, shredding, pulping, macerating or burning. 

System manager(s) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

Notification procedure: HQ USAF/JACC, James Forrestal Bldg, 
Washington, D.C. 20314. Requests from individuals should be ad¬ 
dressed to the system manager. Full name, claim number, date of in¬ 
cident, location of incident HQ USAF/JACC, James Forrestal Bldg, 
Washington, D.C. 20314 Identification - drivers license, birth cer¬ 
tificate, military ID or equivalent must be presented for personal 
visit. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from claimants and Govern¬ 
ment agencies involved 

Systems exempted from certain provisions of the act: NONE 
FI 1201 JACC B 

System name: 11201 JACC B Claims Records 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At headquarters of major commands and at all levels down to and 
including Air Force installations v Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

| ategories of individuals covered by the system: All military person¬ 
nel and civilians filing administrative claims against the Air Force or 
against whom the Air Force has filed an administrative claim 

Categories of records in the system: Individual claim record 

Authority for maintenance of the system: 44 USC 3101, Records 
Management; 10 USC 8012, Secretary of the Air Force; duties 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a legal basis 
for administrative payment, collection, or non-collcction of claims 
for and against the government, by Judge Advocates and the Secreta¬ 
ry of the Air Force; and when required, with the concurrence of the 
Justice Department; to provide evidence upon which suits at law can 
be defended or prosecuted by the Justice Department; to provide in¬ 
formation upon which to reply to Congress or Congressional inquiries 
or to make reports to the General Accounting Office and Congress 
on legislative payment of claims; to effect management and collec¬ 
tion of claims arising out of movement of household goods and ef¬ 
fects, records are provided Air Force transportation officers. Air 
Force Finance officers, the General Accounting Office, the Interstate 
Commerce Commission and the individual carrier, warehouseman, or 
packer involved; to obtain medical opinions from the Office of The 
Surgeon General, USAF, upon which claims and litigation decisions 
can be made by Judge Advocates and the Justice Department; on 
request medical records are furnished to military personnel, depen¬ 
dants, retired personnel, or other individuals whose records arc in¬ 
cluded in the claim file; Finance officers are also provided pertinent 
portions of any claim file forwarded for payment; a copy of the adju¬ 
dicated claim is furnished upon request by the claimant for the pur¬ 
pose of submitting a tax return for a casualty loss or in support of a 
private relief bill; to provide evidence before the Court of Claims on 
legislative referral of private bill claims; when the Department of 
Defense is involved, claim files are provided to any agency of that 
department involved; claim files are submitted to foreign govern¬ 
ments for adjudication under applicable status of forces agreements; 
documentary evidence may be furnished to foreign courts in connec¬ 
tion with litigation involving the United States or its personnel; refer¬ 
ral of claim files may be made to the Armed Forces Institute of 
Pathology or the Office of Special Investigations when appropriate; 
when required claim files may be referred to the Department of 
Labor with regard to employment and duty status; and to provide 
claim files to the legal staffs of the Armed Forces for the purpose of 
training of legal, paralegal and administrative personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in security file containers/cabincts. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Retained in office files for one year after annual cut-off, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Held one or two years depending upon claim, then destroyed after 
four additional years at staging area; after agency action completed 
others are held one, three or five years then destroyed by tearing 
into pieces, shredding, pulping, macerating or burning. 

System manager(s) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

Notification procedure: HQ USAF/JACC, James Forrestal Building, 
Washington, D.C. 20314 

Requests from individuals should be addressed to the Systems 
Manager. Full name, date of incident, dale of claim, type of claim, 
claim number, location of incident; HQ USAF/JACC James Forrestal 
Building, Washington, D.C. 20314; drivers license, military ID, birth 
certificate or equivalent must be presented for personal visit. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

HQ USAF/JACC, James Forrestal Building, Washington, D.C. 
20314 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from witnesses. 
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Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
FI 1201 OSNRCHA 

System name: 11201 OSNRCHA Claims Administration Property Re¬ 
gistration 

System location: Staff Judge Advocate 42 Combat Support 
Group/Judge Advocate (CSG/JA) Coring AFB ME 04751 
Categories of individuals covered by the system: Air Force active 
duty enlisted personnel, 
residing in barracks 

Categories of records in the system: Personal property registration 
listings 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to register personal 
property valued 40 dollars or more as accountability of valuables to 
substantiate claims for loss of property. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Base Staff Judge Advocate 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: Information from individual 
Systems exempted from certain provisions of the act: NONE # 

F11201 0SNRCHB 

System name: 11201 0SNRCHB Claims Record Private Vehicle 
Storage 

System location: Judge Advocate Claims Office 42 Combat Support 
Group (CSG) Loring Air Force Base ME 04751 
Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Inventory of vehicles stored for 
30 days or for winter season 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For personnel who elect to 
have their vehicles stored includes inventory of stored items used by 
claims office to prevent claims where pre-existing damage is present 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Vehicle License Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageris) and address: Base Staff Judge Advocate 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Record access procedures: Individual can obtain assistance in gam¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Information from individual 
Systems exempted from certain provisions of the act: NONE 
F11201 0SPCZPA 

System name: 11201 0SPCZPA Accident Data 
System location: Claims Office, Building 489, March AFB CA 
92508 

Categories of individuals covered by the system: Active duty person¬ 
nel, retired and dependents. 

Categories of records in the system: Personal information, insurance 
company and responsible party, description of the accident, and 
description of medical treatment. 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to provide a method 
of determining whether third-party lia bility exists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms 
Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for one additional year, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. 

System manageris) and address: The Staff Judge Advocate, 22 
Combat Support Group, March AFB CA 92508 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 
Information obtained from the bureau of motor vehicles. 

Systems exempted from certain provisions of the act: NONE 
F12001 DPXSE A 

System name: 12001 DPXSE A Commander’s Operational Reporting 
System Incident Reports 

System location: At Headquarters United States Air Force 
Washington DC 20330. 

Categories of individuals covered by the system: Any Air Force (AF) 
member involved in a racial incident. 

Categories of records in the system: Involves persons of different 
races. Reports are submitted electronically from installation level to 
Headquarters United States Air Force (HQ USAF). Data includes a 
brief description of the incident, the number and race of participants, 
and the names and ranks of individuals involved. Records are 
manual. Reports are provided by bases whenever a disruptive in¬ 
cident occurs which 

Authority for maintenance of the system: Title 10, United Stales 
Code (USC), Armed Forces, Chapter 803, Department of the Air 
Force, Section 8012 and Chapter 805, The Air Staff, Section 8032 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reports are used to make 
an overall assessment of racial problems in the Air Force and to pro 
vide an awareness of specific potential racial problems. Contents of 
reports are provided the Air Force Deputy Chief of Staff /Personnel 
as required. The principle use of the data is to keep senior Air Force 
managers aware of potential racial problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 
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Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are stored in safes. 

Retention and disposal: Reports are maintained as case files and 
destroyed by buming/pulping after one year. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

and requests for information regarding individual persons should 
be addressed to Chief, Equal Opportunity Branch (HQ 
USAF/DPXSE), Washington, District of Columbia (DC) 20330. In¬ 
dividuals should identify full name, military status, dates of Service, 
unit of last or present assignment. Social Security Account Number 
(SSAN) and type of record involved. The requester may visit HQ 
USAF/DPXSE, Room 4E185, The Pentagon, Washington, DC, to ob- 
lain information on whether the system contains records pertaining to 
him or her. For personal visits, the requester must present proof of 
identity to include full name, date and place of birth, and parents’ 
names, driver’s license, and military Identification (ID) card. 

Record access procedures: Individual can obtain assistance in gain- 
in access from the Systems Manager. 

and requests for information regarding individual persons should 
be addressed to Chief, Equal Opportunity Branch (HQ 
USAF/DPXSE), Washington, D.C. 20330. Individuals should identify 
full name, military status, dates of service, unit of last or present as¬ 
signment, SSAN, and type of record involved. The requester may 
visit HQ USAF/DPXSE, Room 4E185, The Pentagon, Washington, 
DC, to obtain information on whether the system contains records 
pertaining to him or her. For personal visits, the requester must 
present proof of identity to include full name, date and place of 
birth, and parents’ names, driver’s license, and military identification 
card. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Electrically transmitted messages. Data 
collected from on-the-scene police or other officials responding to an 
incident. 

Systems exempted from certain provisions of the act: NONE 
F12001 DPXSE B 

System name: 12001 DPXSE B Investigations/Complaints Files 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Any individual 
specified in a formal complaint action. 

Categories of records in the system: The records maintained provide 
circumstances of a Service member’s allegation of discriminatory 
treatment and the results of any inquiiy/investigation related to the 
allegation. Such complaints may originate as Congressional/White 
House inquiries. Inspector General complaints, letters to Air Force 
or Office of the Secretary of Defense (OSD) authorities, or com¬ 
plaints presented through equal opportunity channels. Records are 
manual. 

Authority for maintenance of the system: Title 10 United States 
C ode - Armed Forces, Chapter 803, Department of the Air Force, 
Section 8012 and Chapter 805, The Air Staff, Section 8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine use of records and 
complaints/investigations is to provide information to complainants 
on the resolution of their grievances. Principle puipose of informa¬ 
tion in complaints/investigations records is to document the circum¬ 
stances and resolution of a particular allegation handled by Chief, 
Equal Opportunity Branch (HQ USAF/DPXSE), Directororate of 
Personnel Plans, Deputy Chief of Staff, Personnel, Washington, D.C. 
20330. 

Policies and practices for storing, retrieving, accessing, retaining, 
aiul disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 


Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for two years after end of year in 
which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Chief, Equal Opportunity Branch, 
Directorate of Personnel Plans, Deputy Chief of Staff Personnel, 
Washington, DC, 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

and requests for information regarding individual persons should 
be addressed to HQ USAF/Directorate of Personnel Plans, Social 
Actions Division (BPXSE), the Pentagon, Washington, D.C. 20330. 
Individuals should identify full name, military status, dates of ser¬ 
vice, unit of last or present assignment. Social Security Account 
Number (SSAN), and type of record involved. The requester may 
visit HQ USAF/DPXSE, Room 4E 185, the Pentagon, Washington. 
D.C., to obtain information on whether the system contains records 
pertaining to him or her. For personal visits, the requester may 
present proof of identity to include full name from driver’s license or 
military identification card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

and requests for information regarding individual persons should 
be addressed to HQ USAF/DPXSE, the Pentagon, Washington, D.C. 
20330. Individuals should identify full name, military status, dates of 
service, unit of last or present assignment, Social Security Account 
Number (SSAN), and type of record involved. The requester may 
visit HQ USAF/DPXSE, Room 4E 185, the Pentagon, Washington, 
D.C., to obtain information on whether the system contains records 
pertaining to him or her. For personal visits, the requester may 
present proof of identity to include full name from driver’s license or 
military identification card. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Records are manually compiled from 
complaints filed. Congressional correspondence, OSD correspon¬ 
dence and Chief of Staff, United States Air Force correspondence. 

Systems exempted from certain provisions of the act: NONE 
F12001 IGQ A 

System name: 12001 IGQ A Inspector General Records 

System location: Office of the Inspectors General 

At Headquarters United States Air Force, Washington DC 20330. 
Official mailing addresses are contained in the Department of 
Defense directory in the appendix to the Air Force systems notice. 

Categories of individuals covered by the system: All those who have 
registered a complaint or query with the Inspector General or Base 
Inspector on matters related to the Department of the Air Force. 

Categories of records in the system: Forms, letters, messages, re¬ 
ports, surveys, photographs, medical, finance, personnel, administra¬ 
tive and technical reports, and witness statements. Some records 
classified. 

Authority for maintenance of the system: 44 USC 3101, 10 USC 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of the collection 
of information is to insure just, thorough, and timely resolution and 
response to complaints or queries, and a means of improving morale, 
welfare, and efficiency of organizations, units, and personnel by 
providing an outlet for redress. Used by the Inspectors General and 
Base Inspector in the resolution of complaints and response to que¬ 
ries involving matters concerning the Department of the Air Force 
and in some instances the Department of Defense. Used by the cor¬ 
rection board for correction of records. Used by members of Con¬ 
gress and their staffs to conduct research and prepare replies in 
response to constituent inquiries. Used by commanders and their 
staffs to resolve issues, take action and provide information where 
applicable. Used by the General Accounting Office and its officers 
and employees to conduct audits and other statutory functions. Used 
by those who request information releasable as a summary, state¬ 
ment of facts, or reply to query considered not exempt. In these 
cases requestor should apply to office where complaint or query was 
filed. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

and year and office where complaint was filed. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: The Inspector General, Headquar¬ 
ters United States Air Force, Washington DC 20330. 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F12301 02SCEYA 

System name: 12301 02SCEYA United States Air Force (USAF) In¬ 
spection Scheduling System 

System location: At Air Force Inspection and Safety Center, Nor¬ 
ton Air Force Base, CA 92409. 

Categories of individuals covered by the system: USAF Inspection 
and Safety Center (AFISC) personnel 

Categories of records in the system: Name, rank, SSAN, security 
clearance, speciality code, duty and travel restrictions, inspection 
dates/types/locations, date of birth, office symbol, rotation date, 
title, address 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to 
monitor and schedule AFISC inspection teams and efforts; publish 
official travel orders for safety and inspection personnel. This is 
trusted agent information; access is extremely limited and controlled 
when inspections are no-notice type. Portions are used to publish 
periodic rosters of all personnel assigned to AFISC. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Records are controlled by computer system software. 

Retention and disposal: Retained for three years and then destroyed 
by tearing into pieces or erasing tapes/discs 

System manager(s) and address: Director of Programs, Air Force 
Inspection and Safety Center, Norton AFB, CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F12401 07YLNGA 

System name: 12401 07YLNGA Badge and Credentials 

System location: At Air Force Office of Special Investigations. 
Washington DC 20314. 

at Air Force Office of Special Investigations (AFOSI) District Of¬ 
fices. 

Categories of individuals covered by the system: All accredited 
AFOSI special agents. 

Categories of records in the system: Letters of authorization to issue 
badge and credentials. Badge and credential receipts. Badge listings 
Badge and credential inspection reports. Punch card used to prepare 
badge listings. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To issue and control the 
badge and credentials assigned each AFOSI special agent. Used only 
by AFOSI. To identify specifically to which special agent each badge 
and credentials is assigned. To provide for orderly five year update 
of credentials. To turn in badge and credentials whenever accredida- 
tion is terminated. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Receipts are maintained at district level 
only during assignment of accredited special agent. When badge and 
credentials are turned in, records are then destroyed. At HQ AFOSI 
the receipts are retained for the entire period badge and credentials 
are issued to a specific special agent and destroyed when badge and 
credentials are returned to that unit. Badge listings and punch cards 
are destroyed when superseded. 

System manager(s) and address: Commander, Air Force Office of 
Special Investigations Washington, DC 20314 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information is obtained from personnel 
records and issued badge. 

Systems exempted from certain provisions of the act: NONE 
F12401 07YLNGB 

System name: 12401 07YLNGB Investigative Applicant Processing 
Records 

System location: At Air Force Office of Special Investigations. 
Washington DC 20314. 

Air Force Office of Special Investigations (AFOSI) District Of¬ 
fices. 

Categories of individuals covered by the system: All AFOSI person 
nel, allocations and applicants for AFOSI duty 

Categories of records in the system: Application documentation, 
results of the AFOSI applicant inquiry, and the personnel security in¬ 
vestigation concerning the individual. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 





DEPARTMENT OF DEFENSE 


35631 


Authority for maintenance of the system: 44USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Compiled to assist in the 
selection and retention of AFOSI personnel. Used by the AFOSI Ap¬ 
plicant Review Board and the Director of Personnel Management to 
select AFOSI investigative trainees and support personnel. Used by 
the C ommander, AFOSI to reassign or retain AFOSI personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Piled by date of birth. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

Files on nonselected personnel are destroyed when selection 
process is terminated. Destruction is by pulping macerating, or burn¬ 
ing. Files at AFOSI field units are destroyed 90 days after completed 
action is forwarded to HQ AFOSI. Destruction is by pulping, 
macerating or burning. 

System manager(s) and address: Commander, Air Force Office of 
Special Investigations. Washington, DC 20314 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

information obtained from medical institutions. 

Information obtained from police and investigating officers. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from an international organization. 

Information obtained from a corporation. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Data is extracted from individual military or civilian personnel 

records. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F12402 DPXSE A 

System name: 12402 DPXSE A Office of Special Investigations Re¬ 
ports of Racial Incidents/Climate 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Designate in¬ 
dividuals involved in a racial incident. 

Categories of records in the system: Office of Special Investigations 
(OSI) reports of racial incidents/climate are provided by field OSI 
detachments to Headquarters United States Air Force/OSI and to 
HQ USAF/DPXSE. Reports are provided when a commander 
authorizes an investigation of survey of racial matters at a base. 
Records contain in-depth records and analysis on circumstances of 
racial incidents. Records are manual. 

Authority for maintenance of the system: IOUSC 8012.44USC3101. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine use of OSI reports 
is to assess racial climates and identify underlying causes of racial in¬ 
cidents for policy making purposes. Principle purpose of information 
in OSI reports is to identify specific elements of racial in¬ 
cidents/tensions to facilitate development of responsive policies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: OSI reports are forwarded from the developing 
detachment and retained at HQ USAF/OSI and HQ USAF/DPXSE. 
Classified reports are afforded protection commensurate with their 
with their classification in accordance with Air Force Regulation 
(AFR) 205-1. Unclassified reports are afforded protection in secure 
containers to which only AF/DPXSE assigned personnel are 
authorized access. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force, Washington DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

And Requests for information regarding individual persons should 
be addressed to Chief, Equal Opportunity Branch, AF/DPXSE, the 
Pentagon, Washington, D.C. 20330. Individuals should identify full 
name, military status, dates of Service, unit of last or present assign¬ 
ment, Social Security Account Number (SSAN), and type of record 
involved. The requester may visit AF/DPXSE, Room 4E185, the Pen¬ 
tagon, Washington, D.C., to obtain information on whether the 
system contains records pertaining to him or her. For personal visits, 
the requester must present proof of identity to include name, from 
driver’s license or military identification card. 

Record access procedures: Same procedures as notification above. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Records manually compiled. Data col¬ 
lected through OSI agent investigation. 

Systems exempted from certain provisions of the act: NONE 
F12404 07YLNGA 

System name: 12404 07YLNGA Investigative Support Records 

System location: At Air Force Office of Special Investigations, 
Washington DC 20314. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Air Force Office of Special Investigations (AFOSI) Field Units. 

At Washington National Records Center. Washington, DC 20409. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Union or Association management personnel. 

Contracting officers and representatives. 

Air Force Academy nominees/applicants. 

Air Force Academy cadets. 

Dependents of military personnel. 

Foreign Nationals residing in the United States. 

American Red Cross personnel. 

Peace Corps and State Department personnel. 

Exchange Officers. 

Other Department of Defense (DOD) and former DOD civilian and 
contractor employees. Applicants for enlistment or appointment. 
Armed forces exchange service employees. 

Categories of records in the system: Reports of investigation, collec¬ 
tion reports, statements of individuals, affidavits, correspondence, 
and other documentation pertaining to criminal collection activities 
investigative surveys, technical, forensic, and other investigative sup¬ 
port to criminal and counterintelligence investigations to include 
source control documentation and district indices. 
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Authority for maintenance of the system: 44 USC 3101, 10 USC 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Compiled for use by 
AFOSI and other military commanders in directing and supporting 
their criminal investigative, law enforcement, counterintelligence, and 
distinguished visitor protection programs. Used to assist in managing 
the AFOSI criminal and counterintelligence investigative program at 
the various USAF and US military installations worldwide. Furnished 
to USAF and other military commanders to assist in identifying areas 
of possible criminality and to assist in developing and managing the 
installation law enforcement program. Used to assist in managing the 
AFOSI source program. Used by USAF and other military comman¬ 
ders in managing installation crime prevention programs. Used by 
AFOSI to determine if, in fact, possible criminal activity reqyiring 
further specialized investigation is occurring in a specific area. Used 
as a basis for USAF and other authorized individuals to request 
AFOSI investigations. Used by USAF and other military comman¬ 
ders as well as Department of Justice officials to determine if judicial 
or administrative action is warranted. Furnished to the Federal Bu¬ 
reau of Investigations (FBI) and other federal, state, and local law 
enforcement agencies for use in investigations for law enforcement 
purposes. Used in joint investigations by AFOSI and foreign law en¬ 
forcement agencies. Used by the Department of Justice in litigation 
and to initiate action in federal courts. Provided to the Office of the 
Judge Advocate General for use in litigation. Furnished to the US 
Secret Service in conjunction with protection of the President, Vice 
President, and other high ranking Officials. Used to develop and 
manage the AFOSI Distinguished Visitor Protection Program. Used 
to develop and manage the AFOSI Investigative Survey Program for 
both appropriated and non-appropriated fund activities. Used to 
record technical investigative support provided to other investigative 
activities. Used to report forensic and polygraph support to other in¬ 
vestigative activities. Used by HQ USAF activities in promotion, 
reassignment, and similar personnel actions for Air Force personnel 
only. Used in immigration and naturalization investigations conducted 
by the US Immigration and Naturalization Service. Furnished to 
medical and forensic laboratory personnel to assist in making labora¬ 
tory tests and medical examinations in support of the investigative. 
Judicial, and administrative process. Provided to the Central Intel¬ 
ligence Agency (CIA), FBI, and other counterintelligence/intelligence 
agencies in matters pertaining to hostile intelligence activities and ter¬ 
rorism directed against the us, its installations, personnel, and allies. 
Provided to the Veterans Administration for verification and settle¬ 
ment of individual claims. Provided to the USAF Board of Cor¬ 
rections for use in correcting individual military records. Provided to 
congressional committees, their staff, and the General Accounting 
Office for Congressional Investigations. Used to prepare replies to 
members of Congress for answering constituent inquiries. Furnished 
to the Air Force Accounting and Finance Center for use in determin¬ 
ing if individual pay adjustments are required as a result of investiga¬ 
tions. Furnished for inclusion in investigations conducted by the 
Defense Investigative Service, US Civil Service Commission and 
other federal investigative agencies. Criminal information affecting 
US diplomatic relations with foreign nations is provided to the De¬ 
partment of State and US embassies overseas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Record paper copies at HQ AFOSI are 
retained for five years placed on microfilm, and paper copies are 


destroyed except for source control documents. Microfilm is 
destroyed after 15 years. Destruction is by pulping, macerating, or 
burning. Source control documentation at HQ AFOSI is destroyed 
after 15 years. Destruction is by pulping, macerating or burning. At 
AFOSI Field Units, documentation is destroyed when all action is 
completed or when no longer needed. Copies furnished USAF com¬ 
manders are destroyed when all actions are completed and reported 
to AFOSI or when they are no longer needed. Destruction is by pulp¬ 
ing, macerating, or burning. At HQ AFOSI, copies of reciprocal in¬ 
vestigations conducted per request of a local, state, or federal in¬ 
vestigative agency in the US or host country investigative agency 
overseas are destroyed after one year. Copies retained by AFOSI 
Field Units are destroyed after 90 days. Destruction is by pulping, 
macerating, or burning. 

System manager(s) and address: Commander, Air Force Office of 
Special Investigations Washington, DC 20314 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F12406 07YLNGA 

System name: 12406 07YLNGA Security and Related Investigative 
Records 

System location: At Air Force Office of Special Investigations, 
Washington DC 20314. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

and at Air Force Office of Special Investigations (AFOSI) field 
units. 

At Washington National Records Center, Washington, DC 20409. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Contracting officers and representatives. 

Air Force Academy nominees/applicants. 

Air Force Academy cadets. 

Foreign Nationals residing in the United States. 

American Red Cross personnel. 

Peace Corps and State Department personnel. 

Exchange Officers. 

Armed Forces Exchange Service employees and former em¬ 
ployees. Other Department of Defense civilian and contractor em¬ 
ployees and former employees. Applicants for enlistment or USAF 
appointment. Prospective alien spouses of military personnel. 

Categories of records in the system: Reports of investigation, state¬ 
ments of individuals affidavits, correspondence, and other documen¬ 
tation pertaining to granting, continuing, or denying individual access 
to classified information or to US military installations. 

Authority for maintenance of the system: Executive Order 10450, 
security requirements for government employment. 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Compiled for the use of 
military security access granting authorities to grant, deny, or con¬ 
tinue individual access to classified material. Also compiled for mili¬ 
tary commanders to use in granting access to military installations 
and to use in granting or denying enlistment, appointment, or em¬ 
ployment. Since October 1972 and the establishment of the Defense 
Investigative Service (DIS), AFOSI has not conducted normal 
background investigations except in certain overseas areas in support 
of DIS. However, HQ AFOSI serves as a repository for those nor¬ 
mal background investigations conducted prior to Octber, 1972. 
AFOSI conducts security investigations on personnel requiring regu¬ 
lar access to US military installations, on the prospective alien 
spouses of military personnel overseas and on USAF military and 
civilian employees as a result of complaints or referrals from other 
agencies. While these complaints may be short of actual criminality, 
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they are of security interest to the USAF and they raise questions as 
to the suitability and risks of permitting continued access to clas¬ 
sified material. Furnished to DIS, US Civil Service Commission, 
Federal Bureau of Investigation(FBI), Central Intelligence Agen- 
cy(CIA) , and other federal agencies for inclusion in background in¬ 
vestigations for use in granting access to classified material. 
Furnished to the FBI and other federal and military agencies for use 
in investigations for law enforcement purposes. Used in immigration 
and naturalization inquiries conducted by the US Immigration and 
Naturalization Service. Used by Headquarters US Air Force activi¬ 
ties in promotion, assignment and similar personnel actions for Air 
Force personnel. Furnished to the US Secret Service in conjunction 
with the protection, of the President and Vice President, and other 
high ranking offiCLAls. Furnished to USAF and other military com¬ 
manders for use in granting, denying, or continuing access to clas¬ 
sified material. Also used by commanders in related administrative 
actions. Provided to the Veterans Administration for verification and 
settlement of individual claims. Furnished to the CIA, FBI, and other 
US intelligence/ counterintelligence agencies in matters pertaining to 
hostile intelligence and terrorist activities directed against the US, its 
installations, or personnel. Used in conjunction with joint law en¬ 
forcement investigations conducted by AFOSI and foreign law en¬ 
forcement agencies. Investigations regarding aliens overseas are 
furnished to the US Department of State and US embassies and con¬ 
sulates for use in immigration anD employment actions. Furnished to 
defense and trial counsels for use in judiCIAl and administrative ac¬ 
tions. Provided to the USAF board of corrections for use in correct¬ 
ing military records. Provided to the Office of the Judge Advocate 
General for use in litigation. Provided to Congressional committees, 
their staff, and the general accounting office for congressional in¬ 
vestigations. Used to prepare replies to members of congress for an¬ 
swering constituent inquiries. Furnished to the US Department of 
Justice for use in litigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are controlled by personnel screening. 

Retention and disposal: Record paper copy at HQ AFOSI is placed 
on roll microfilm after five years and the microfilm is destroyed 15 
years after date of last action. Files pertaining to individuals who do 
not become affiliated with DoD are destroyed one year after notifica¬ 
tion that affiliation was not completed. Destruction is by pulping, 
macerating, or burning. Copies at AFOSI field units are destroyed 
after 90 days except for record copies of premarital investigations 
which are retained for one year unless the marriage takes place. If 
marriage occurs, record copy is forwarded to HQ AFOSI where they 
are retained for five years and then destroyed. Destruction is by 
pulping, macerating, or burning. Copies furnished military comman¬ 
ders are destroyed 90 days after all action is completed. Destruction 
is by pulping, macerating, or burning. Record copies of investigations 
conducted in support of DIS and other federal agencies are furnished 
to the supported agency and AFOSI file copy is destroyed by the 
AFOSI unit after 90 days. Destruction is by pulping, macerating or 
burning. 

System manager(s) and address: Commander, Air Force Office of 
Special Investigations Washington, DC 20314 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 


Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

FI2408 07YLNGA 

System name: 12408 07YLNGA Counterintelligence Operations and 
Collection Records 

System location: At Air Force Office of Special Investigations, 
Washington DC 20314. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Air Force Office of Special Investigations (AFOSI) field units. 

At Washington National Records Center, Washington, DC 20409. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Union or Association management personnel. 

Contracting officers and representatives. 

Air Force Academy nominees/applicants. 

Air Force Academy cadets. 

Dependents of military personnel. 

Foreign Nationals residing in the United States. 

American Red Cross personnel. 

Peace Corps and State Department personnel. 

Exchange Officers. 

Other Department of Defense (DoD) and former DoD civilian and 
contractor employees. Applicants for enlistment or appointment. 
Armed Forces Exchange Service personnel and former employees. 

Categories of records In the system: Reports of investigation, collec¬ 
tion reports, statements of individuals, affidavits, correspondence, 
and other documentation pertaining to investigative effort spent in 
identifying and countering foreign intelligence and terrorist threat to 
the United States and the US military. This includes activities and 
suspected activities intended to convince US military and others to il¬ 
legally engage in such activities. Also includes indicators of foreign 
mflitairy and political actions directed against the United States, its 
installations, personnel, and allies. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Compiled for use in deter¬ 
mining the hostile threat against the United States, its allies, their 
military and government. Used by USAF, other military comman¬ 
ders, representatives of the US Department of State, the Central In¬ 
telligence Agency (CIA), the staff of the National Security Council, 
and the Executive Branch. Used by civilian authorities in assessing 
the threat against the US, its installations, and personnel as well as 
its allies. Used by USAF, other military commanders, and other 
responsible authorities in taking actions to counter these threats. 
Used by USAF Commanders to initiate other investigative, judicial, 
or administrative actions when appropriate. Furnished to the CIA, 
FBI, and other intelligence/counterintelligence agencies for use in 
matters pertaining to hostile intelligence and terrorist activities 
directed against the US or its allies, their installations, or personnel. 
Furnished to the Department of Justice for use in litigation and in the 
initiation of action against individuals in Federal courts. Furnished to 
the Office of the Judge Advocate General for use in litigation. Used 
in conjunction with other law enforcement investigations conducted 
by AFOSI, the FBI, and other Federal, state, and local law enforce¬ 
ment agencies. Used in immigration and naturalization inquiries con¬ 
ducted by the US Immigration and Naturalization Service. Used by 
appropriate Medical and Forensic Laboratory personnel to assist in 
making laboratory tests and medical examinations in support of the 
investigative, judicial, and administrative process. Furnished to 
Defense and Trial Counsels for use in judicial and administrative ac¬ 
tions. Used by HQ USAF activities in promotion, reassignment, and 
similar personnel actions. Provided to the US Secret Service for use 
in conjunction with protecting the President, Vice President, and 
other high ranking officials. Used in conjunction with Joint Coun¬ 
terintelligence Operations conducted by AFOSI and other intel¬ 
ligence/counterintelligence services. Provided to the USAF Board of 
Corrections for use in correcting individual military records. Provided 
to Congressional committees, their staffs, and the General Account¬ 
ing Office for use in Congressional investigations. Used to prepare 
replies to members of Congress for answering constituent inquiries. 
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Furnished for use by the Defense Investigative Service, FBI, CIA, 
US Civil Service Commission, and other Federal investigative agen¬ 
cies for use in investigations conducted relative to granting in¬ 
dividuals access to classified material or to US military installations. 
Information concerning hijacking or suspected hijacking of aircraft is 
furnished to the Federal Aviation Agency. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are controlled by visitor registers. 

Retention and disposal: At HQ AFOSI, record paper copies of 
Counterintelligence Operations material is placed on roll microfilm 
after five years and the paper copy is then destroyed. The microfilm 
is retained for 20 years and then destroyed. Destruction is by pulp¬ 
ing, macerating, or burning At AFOSI Field Units, copies of Coun¬ 
terintelligence Operations Reports are destroyed one year after HQ 
AFOSI is notified of final Command action or when no longer 
required, whichever is sooner. Destruction is by pulping, macerating, 
or burning. Copies of Counterintelligence Operations Reports 
furnished USAF Commanders are destroyed after AFOSI is notified 
of final action in the matter or when they are no longer required. 
Destruction is by pulping, macerating, or burning. At HQ AFOSI, 
record paper copies of Collection Reports are placed on microfilm 
and the paper copy destroyed after one year. Microfilm copies are 
destroyed after six years. Destruction is by pulping, macerating, or 
burning. At AFOSI Field Units, copies of Collection Reports are 
destroyed when no longer needed. Destruction is by pulping, 
macerating or burning. Copies of Collection Reports furnished USAF 
Commanders are destroyed when no longer needed. 

System manager(s) and address: Commander, Air Force Office of 
Special Investigations, Washington, DC 20314 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

FI2410 07YLNGA 

System name: 12410 07YLNGA Criminal Records 

System location: At Air Force Office of Special Investigations, 
Washington DC 20314. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Air Force Office of Special Investigations (AFOSI) districts. Afosi 
detachments. 

At Washington National Records Center, Washington, DC 20409. 

At Washington National Records Center, Washington, DC 20409. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Contracting officers and representatives. 


Air Force Academy cadets. 

Dependents of military personnel. 

Foreign Nationals residing in the United States. 

American Red Cross personnel. 

Peace Corps and State Department personnel. 

Exchange Officers. 

Department of Defense (dod) contractor and armed force 
exchange service employees and former employees. Other Dol.) 
civilian employees and former employees. 

Categories of records in the system: Reports of investigation, state 
ments of individuals affidavits, correspondence, and other informa¬ 
tional material pertaining to specific investigations of alleged viola 
tions of laws, regulations, or directives. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Compiled for use hv 
USAF and other military commanders and the US Department of 
Justice in taking judicial and administrative actions involving 
suspected criminal activity concerning dod personnel, property, and 
procurement/disposal activities. Used by USAF and other military 
commanders to determine if legal or administrative action is war¬ 
ranted. Used by the department of justice to initiate judicial action in 
federal courts and for litigation. Used in conjunction with investigt 
tions conducted for law enforcement purposes by other militan 
federal, state, and local law enforcement agencies. Used in conjure 
tion with joint law enforcement investigations conducted by AFOSI 
and foreign law enforcement agencies. Provided to the Central Intel 
ligence Agency (CIA), the Federal Bureau of Investigation (FBI), and 
other counterintelligence/intelligence agencies in matters pertaining to 
hostile intelligence and terrorist activities directed against the US its 
installations, or personnel. Used in immigration and naturalization 
inquiries conducted by the US Immigration and Naturalization Ser 
vice. Furnished to appropriate medical and forensic laboratory per 
sonnel to assist in making laboratory tests and medical examinations 
conducted in support of the investigative judicial, and administrative 
process. Furnished to defense and trial counsels for use in judicial 
and administrative actions. Used by HQ USAF activities in promo 
tion, reassignment, and similar personnel actions for Air Force per 
sonnel only. Provided to the US Secret Service in conjunction with 
the protection of the President, Vice President, and other designated 
high ranking officials. Provided to the veterans administration for 
verification and settlement of individual claims. Provided to the 
USAF board of corrections for use in correcting individual military 
records. Provided to the office of the judge advocate general for use 
in litigation. Provided to congressional committees, their staff, and 
the General Accounting Office for congressional investigations. Used 
to prepare replies to members of Congress to answer constituent 
inquiries. Furnished to the USAF accounting and finance center for 
use in determining if individual pay adjustments are required as a 
result of investigations. Furnished for use in investigations conducted 
by the Defense Investigative Service, US Civil Service Commission 
and other federal investigative agencies for use in granting access to 
classified information. Criminal information affecting US diplomatic 
relations with foreign nations is provided to the department of stale 
and us embassies overseas. 

Policies and practices for storing, retrieving, accessing, retaining - 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: At HQ AFOSI, records regarding suspected 
espionage and sabotage are retained for 25 years. All other files arc 
retained for 15 years. AH files are placed on roU microfilm after 5 
years and the record paper copies are destroyed. Destruction of 
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paper copies and microfilm is by pulping, macerating, or burning. At 
AFOSI districtsd all files are destroyed one year after action is re¬ 
ported to HQ AFOSI. Destruction is by pulping, macerating, or burn¬ 
ing. At AFOSI detachments, files are destroyed when command ac¬ 
tion is reported to district. Files are destroyed by pulping, macerat¬ 
ing, or burning. All copies furnished USAF commanders are 
destroyed when all command action is completed and reported to ap¬ 
propriate higher Headquarters and AFOSI. Destruction is by pulping, 
macerating, or burning. 

System manager(s) and address: Commander, Air Force Office of 
Special Investigations Washington, DC 20314 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F12501 SPO D 

System name: 12501 SPO D Provisional Pass 

System location: Maintained by the Chief of Security Police at 
those installations where the pass was issued to the individual, as 
well as the unit commander at the members final destination. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the Air Force’s system notice. 

Categories of individuals covered by the system: This form is issued 
to any enlisted member of the Armed Forces when delays might 
result in failure to report to proper station within the time limit 
specified in orders or pass; or when a pass has expired or the in¬ 
dividual does not have a pass or leave orders. 

Categories of records in the system: A written pass provided to the 
member to enable him or her to travel legally without any restriction; 
contains name, rank, SSAN of member as well as his unit. He signs 
the back side of the pass as acknowledgement. 

Authority for maintenance of the system: Title 44USC, 3101 and 
Title 10USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of the record is to 
document the provisionary travel of a member who is without a regu¬ 
lar pass or orders are not available. Use of the record by security po¬ 
lice to notify the members commander that he is travelling to a 
specific destination; potential use for follow-up on individuals 
travelling without regular passes or leave orders in the event the 
member does not arrive at his final destination within specified time 
limit. The original copy is given to the individual, the duplicate copy 
is forwarded at the individuals unit commander, and the triplicate 
copy is maintained at the issuing Chief of Security Police’s office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: The original and duplicate copies are 
retained for 90 days after date of issue and then destroyed by tearing 
into pieces, shredding,macerating,pulping,or burning. The members 
copy is likewise destroyed when the member reports to final destina¬ 
tion. 

System managers) and address: Chief of Security Police, 
Headquarters United States Air Force. 

The Chief of Security at the issuing installation or the unit com¬ 
mander at the members final destination 

Chief of Security Police, Headquarters United States Air Force. 

Notification procedure: Individual requests should be addressed to 
the Chief of Security Police at the issuing installation or the unit 
commander at the members final destination. Visitors making 
requests must provide proof of identity (e g., identification card, or 
drivers license). 


Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force’s systems 
notice. 

Individual can obtain assistance in gaining access from the Systems 
Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F12501 SPO E 

System name: 12501 SPO E Registration Records (Excluding Private 
Vehicle Records) 

System location: Kept by the Chief of Security Police at the instal¬ 
lation where an individual registers personal property. Official mail¬ 
ing addresses are in the Department of Defense Directory in the ap¬ 
pendix to the Air Forces’ system notice. 

Categories of individuals covered by the system: Persons who re¬ 
gister firearms, pets, certain types of personal property, bicycles, 
etc. 

Categories of records in the system: Includes the registration forms 
for each particular item registered with the security police activity. 

Authority for maintenance of the system: Title 10 USC 8012, Title 
44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record informa¬ 
tion on make, model, type, kind, etc., of property. Information is 
necessary for identifying lost or stolen property and to insure proper 
control of privately owned firearms maintained on an Air Force in¬ 
stallation. The firearm registration form is also used to maintain ac¬ 
countability (logging weapons in/out) of those privately owned 
firearms stored in government firearm storage facilities. Routine use 
could include disclosure to law enforcement or investigatory authori¬ 
ties for investigation and possible criminal prosecution or civil court 
action. Any individual record or part thereof can be transferred to 
any component of the Department of Defense and the Department of 
Justice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Records are kept in the Office of the Chief 
of Security Police for one year after departure of owner and then 
destroyed by tearing into pieces. 

System manager(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Installation Chief of Security Police. * 

Notification procedure: The appropriate installation Chief of Securi¬ 
ty Police should be contacted for information. When requesting infor¬ 
mation in writing, individual should include full name, social security 
account number, militaiy status, and home address. During a per¬ 
sonal visit, individual will be required to produce military ID, if ap¬ 
plicable, a valid drivers license, or other appropriate proof of identi¬ 
ty. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contact the Chief of Security Police at the appropriate installa¬ 
tion. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from individual. 
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Systems exempted from certain provisions of the act: NONE 
F12501 SPO F 

System name: 12501 SPO F Notification Letters to Persons Barred 
From Entry to Air Force Installations 

System location: Kept by Chief of Security Police at the installation 
where an individual is barred entry. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Forces’ system notice. 

Categories of individuals covered by the system: Persons prohibited 
from entering US military installations for cause. 

Categories of records in the system: A copy of the letter to the in¬ 
dividual which informs him of being barred from entry to the particu¬ 
lar installation. 

Authority for maintenance of the system: Title 10 USC 8012, Title 
44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of record is for 
maintaining a list of personnel who have been barred from entry to 
the installation. (If an individual’s name is on the list, the person 
would be denied entry to the installation). Routine use could include 
disclosure to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution or civil court action. 
Any individual record can be transferred to any component of the 
Department of Defense and to The Staff Judge Advocate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Retention and disposal: Retained for three years after removal from 
barred list; then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System manager(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Installation Chief of Security Police. 

Notification procedure: The appropriate installation Chief of Securi¬ 
ty Police should be contacted for information. When requesting infor¬ 
mation, individual should include full name, social security account 
number, and home address. During a personal visit individual will be 
required to produce a valid driver’s license or other appropriate 
proof of identity. 

Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force’s systems 
notice. 

Contact the Chief of Security Police at the appropriate installa¬ 
tion. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Systems exempted from certain provisions of the act: NONE 
FI2501 SPO G 

System name: 12501 SPO G Complaint/Incident Reports 

System location: Kept by the Chief of Security Police at the instal¬ 
lation where an individual becomes involved in an incident or com¬ 
plaint. and by the Chief of Security Police at the installation where 
an individual is assigned if the incident occurs at a different location. 
Information copies of a report are kept at the individual's organiza¬ 
tion to which she/he is assigned duty and other organizations which 
have an interest in a particular incident. Official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Air Forces’ system notice. 

Categories of individuals covered by the system: Persons who 
become involved in complaints or incidents on Air Force installations 
or Air Force active duty personnel who become involved in incidents 
regardless of the location. 


Categories of records in the system: Includes the incident or com 
plaint report, statements by the subject or witness, information on 
seized or acquired property, if applicable, copies of forms referring 
cases to other agencies for final disposition, and other forms or re 
ports required to complete basic report. Also includes an individual 
incident reference record. 

Authority for maintenance of the system: Title 10 USC 8012, Title- 
44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record informa¬ 
tion on individual involvement in incidents or criminal activity. Re¬ 
ports are used to provide information to the appropriate individual 
within an organization who insures corrective action is taken Rou¬ 
tine use could include disclosure to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution or civil 
court action. Any individual record or part thereof can be transferred 
to any component of the Department of Defense, the Department of 
Justice, and The Staff Judge Advocate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: The individual incident record is retained in 
the office of the Chief of Security Police and destroyed three years 
after close of year in which last entry was made. Destroyed by tear 
ing into pieces. Incident and complaint reports and parts thereto are 
retained in office files for one year after annual cutoff, transferred to 
a staging area for two years, and then destroyed by tearing into 
pieces, shredding, pulping, macerating, or burning. Information co¬ 
pies at interested agencies are destroyed one year after annual cutoff 
by tearing into pieces. 

System manager(s) and address: Chief of Security Police 
Headquarters United States Air Force. 

Installation Chief of Security Police. 

Notification procedure: The appropriate installation Chief of Securi 
ty Police should be contacted for information. When requesting infer 
mation in writing, individual should include full name, social security 
account number, military status, home address, and the letter will h 
notarized. During a personal visit, individual be required to produce- 
military ID, if applicable, a valid drivers license, or other appropriate 
proof of identity. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contact the Chief of Security Police at the appropriate installation 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in 
vestigating officers. 

Information obtained from witnesses. 

Information may also come from persons registering complaints or 
from those who become victims of a crime. 

Systems exempted from certain provisions of the act: NONE 
F12501 SPO H 

System name: 12501 SPO H Serious Incident Reports 

System location: Kept by the Chief of Security Police at an installs 
tion where a crime or serious incident occurs or where an Air Force 
employee or dependents (active duty military or civilians) become in 
volved in a crime or serious incident regardless of location. Reports 
are forwarded through the different levels of command to the ap¬ 
propriate Major Command Headquarters. Official mailing addresses 
are in the Department of Defense directory in the appendix to the 
Air Forces’ system notice. 

Categories of individuals covered by the system: Persons who 

become involved in crimes or serious incidents on Air Force instalh- 
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tions or Air Force personnel and dependents who become involved in 
these incidents regardless of the location. 

Categories of records in the system: Includes information on the 
particular incident, and identification of persons involved to include 
information on final disposition of the crime or incident. 

\uthority for maintenance of the system: Title 10 USC 8012; Title 
44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to report crimes or 
incidents which may evoke command or congressional interest or 
may result in unfavorable publicity to the Air Force. Also used to 
develop statistics, rates, and trends of certain crimes which occur on 
Air Force installations. May be used to evaluate command discipline 
rates, personnel quality control, and to monitor various drug and al¬ 
cohol abuse programs. Routine use could include disclosure to law 
enforcement or investigatory authorities for investigation and possi¬ 
ble criminal prosecution or civil court action. Any individual record 
or part thereof can be transferred to any component of the Depart¬ 
ment of Defense and the Department of Justice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Rctrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off. transferred to staging area for two additional years, 
then destroyed by tearing into pieces, shredding, pulping, macerating 
or burning. 

System manager(s) and address: Major Command Chief of Security 
Police and Installation Chief of Security Police. 

Notification procedure: The appropriate installation or Major Com¬ 
mand Chief of Security Police should be contacted for information. 
When requesting information in writing, individual should include full 
name, social security account number, military status, and home ad¬ 
dress. During a personal visit, individual will be required to produce 
military ID, if applicable, a valid driver’s license or other appropriate 
proof of identity. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contact the Chief of Security Police at the appropriate installation 
or the Chief of Security Police at the appropriate Major Command 
Headquarters. 

C ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in- 

^itutions. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Information obtained from a state or local government. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F12501 SPO I 

System name: 12501 SPO 1 Incident Investigation Files 

System location: Kept by the Chief of Security Police at an installa¬ 
tion where a criminal act or incident occurs which requires investiga¬ 
tion by the security police. Official mailing addresses are in the De¬ 
partment of Defense Directory in the appendix to the Air Forces’ 
system notice. 

Categories of individuals covered by the system: Persons who 
become involved in criminal acts or incidents on an Air Force instal¬ 
lation. 

( ategories of records in the system: Includes a chronology of the in¬ 
vestigation being conducted, data on sources of information, infor¬ 


mation on investigation techniques, and records concerning seized 
property. 

Authoritv for maintenance of the system: Title 10 USC 8012, Title 
44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by a security police 
investigator to assist in the investigation of a criminal act or incident. 
Routine use could include disclosure to law enforcement or investiga¬ 
tory authorities for investigation and possible criminal prosecution or 
civil court action. Any individual record or part thereof can be trans¬ 
ferred to any component of the Department of Defense and the De¬ 
partment of Justice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Incident and complaint investigation reports 
are retained in office files for one year after annual cutoff, trans¬ 
ferred to a staging area for two years, and then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Installation Chief of Security Police. 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F12501 SPO J 

System name: 12501 SPO J Traffic Accident and Violation Reports 

System location: Kept by the Chief of Security Police at the instal¬ 
lation where an individual becomes involved in a traffic violation or 
accident. Information copies of traffic accident reports are kept at 
the Ground Safety, Staff Judge Advocate, and Transportation offices 
(when a government vehicle is involved). Official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Air Forces’ system notice. 

Categories of individuals covered by the system: Persons who 
become involved in traffic violations or accidents on an Air Force in¬ 
stallation. 

Categories of records in the system: Includes the traffic accident in¬ 
vestigation report, statement of witnesses, alcohol influence reports, 
and reports of traffic violations to include notices or summons. 

Authority for maintenance of the system: Title 10 USC 8012, Title 
44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record informa¬ 
tion on traffic accidents and violations. Reports are forwarded to the 
appropriate individual within an organization who insures corrective 
action is taken, or to US Magistrate as applicable. Routine use could 
include disclosure to law enforcement or investigatory authorities for 
investigation and possible criminal prosecution, civil court action, or 
statistical use. Any individual record or part thereof can be trans¬ 
ferred to any component of the Department of Defense or to The 
Staff Judge Advocate. Additionally, accident reports may be pro¬ 
vided to private attorneys, representatives of insurance companies 
and private citizens. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 
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Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are stored in security file containcrs/cabinets. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for one year after end of year in 
which the case was closed, transferred to a staging area for one addi¬ 
tional year, then destroyed by tearing into pieces, shredding, pulping, 
macerating,or burning. 

System managers) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Installation Chief of Security Police 

Notification procedure: The appropriate installation Chief of Securi¬ 
ty Police should be contacted for information. When requesting infor¬ 
mation in writing, individual should include full name, social security 
account number, military status, home address, and the letter will be 
notarized. During a personal visit, individual will be required to 
produce military ID, if applicable, a valid drivers license, or other 
appropriate proof of identity. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contact the Chief of Security Police at the appropriate installation. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Information obtained from witnesses. 

Systems exempted from certain provisions of the act: NONE 
F12501 SPP A 

System name: 12501 SPP A Firearm Authorization For Civilian Em¬ 
ployees 

System location: At civilian civilian personnel offices only. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the Air Force’s systems notice. 

At those installations where the individual was employed plus copy 
maintained by individuals who were authorized to bear firearms on 
an Air Force installation. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Documentation of authority for 
the civilian employee to bear firearms on an Air Force installation 
and contains personal identification data and documentation of 
authorization to bear firearms. 

Authority for maintenance of the system: Title 44 USC 3101 and 
Title 10USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The system is used by the 
Air Force to authorize civilian employees to bear firearms on Air 
Force installations. Copies could be given to other law enforcement 
agencies. Purpose of the system is to identify civilian employees who 
can legally bear firearms on Air Force installations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

Individuals copy is destroyed immediately on revocation or ex¬ 
piration date, whichever is sooner. 

System manager(s) and address: Chief of Security Police, 
Headquarters'United States Air Force. 

Chief of Civilian Personnel at the installation 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Civilian Personnel Manager at any Air Force installation. When 
requesting information, the requestor should include full name, and 
some proof of identity such as date of birth. During a visit, identity 
must be proven by means of a valid driver’s license or identification 
card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Employees Personnel Records 

Systems exempted from certain provisions of the act: NONE 
F12501 OQVDYDC 

System name: 12501 OQVDYDC Field Interview Card 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force's systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Dependents of military personnel. 

Categories of records in the system: Field interview card which con¬ 
tains name,address,telephone number,physical description,age,date 
of birth,description of clothing worn,if an automobile is involved,the 
make,year,decal number license and style and color 

Authority for maintenance of the system: 10 USC 8012 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of system is to 
obtain and record information on the presence of individuals in a 
special location at specific time and date. Information is used by the 
chief of security police and security police investigators at base level. 
Information is used as an investigative tool in the identification of 
crime suspects and witnesses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: Chief of security police at base 
concerned. 

Notification procedure: Requests should be addressed to chief of 
security police at base concerned.required information from in¬ 
dividual will be name and address.to obtain information requestor 
may visit the office of the chief of security police at base concerned 
Requester must provide a current military identification card, civilian 
personnel must provide a civilian identification card or driver’s 
license. 

Record access procedures: Individuals can be notified by contacting 
the chief of security police at the base concerned. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Source of information is individual inter¬ 
viewed, witnesses and interviewing security policemen. 

Systems exempted from certain provisions of the act: NONE 
F12501 0TKWRDC 

System name: 12501 0TKWRDC Complaints and Incidents (Delivery 
Agreement) 
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System location: 49 Security Police Investigation Section / SPOL, 
Holloman AFBn NM 88330; commander of individual concerned; and 
Otero County Sheriff Dept, Alamogordo, NM. 

( ategories of individuals covered by the system: Military personnel 
arrested by civilian police. 

Categories of records in the system: Verification of arrests. 

Authority for maintenance of the system: Local requirements. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to insure awareness 
of all parties, used by 49 Security Sq, Otero County Sheriff Dept, 
and commander of individual concerned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders, 
ketrievabiIity: Date of warrant. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Chief, Security Police Sq, Hol¬ 
loman AFB, NM, 88330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name, rank, social security number, organization, and charge. 
49 Security Police Sq, and office of commander of individual on date 

of arrest. 

Record access procedures: 49 Combat Support Group/SJA. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: ArTest warrant and organization of as¬ 
signment. 

Systems exempted from certain provisions of the act: NONE 
F12501 OTNUEXA 

System name: 12501 OTNUEXA Field Identification Card,Luke Form 

042 

System location: 58th Combat Support Gp/Sp,Luke AFB,Arizona 

85309. 

Categories of individuals covered by the system: Civilians,military 
and dependents when on base. 

Categories of records in the system: used for identification of poten¬ 
tial suspects of a crime on base. 

Authority for maintenance of the system: 10 USC 8012 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to identify in¬ 
dividuals who are found under unusual circumstances walking 
through housing area,around the bank, commissary,or exchange at a 
very late hour of night. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Rctrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for three months 
fter monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Chief, Security Police, Luke AFB, 

Arizona 85309. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain- 
,n g access from the Systems Manager. 

( ont esting record procedures: The Air Force’s rules for access to 
re ^?^ s a °d for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Cards are initiated by personnel perform- 
>ng duties as security policeman. 

Systems exempted from certain provisions of the act: NONE 


FI 2501 0TNUEXR 

System name: 12501 0TNUEXB Crime Stop Form Letter 

System location: 58th Combat Support Group/Sp, Luke AFB. 
Arizona 85309. 

Categories of individuals covered by the system: Civilians,military 
personnel,and their dependents concerning on base in¬ 
cidents/complaints only. 

Categories of records in the system: Crime stop forms and records 
of minor incidents/complaints when there is no suspect. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to associate minor 
criminal actions with reference to dates and name of complainant. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Rctrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: 58th Security Police Squadron/Sp, 
Luke AFB, Arizona 85309. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Systems exempted from certain provisions of the act: NONE 
F12501 02 ALvSA 

System name: 12501 02 ALSA Reporting Crimes and Serious T n- 
cidents 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Armed forces per¬ 
sonnel, their dependents, Department of Defense civilian employees 
and their dependents stationed or going through Alaskan Air Com¬ 
mand installations. 

Categories of records in the system: Alaskan Air Command system 
for reporting crimes and serious incidents. 

Authority for maintenance of the system: 5 USC, Section 301, 
Government Organization and Employees - Powers - Department 
Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Establishes Alaskan Air 
Command procedures for reporting crimes and serious incidents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievahility: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for one year after end of year in 
which the case was closed, transferred to a staging area for one addi¬ 
tional year, then destroyed by tearing into pieces, shredding, pulping, 
macerating,or burning. 

System manager(s) and address: Chief, Security Police of Units. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 






35640 


DEPARTMENT OF DEFENSE 


Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Information obtained from witnesses. 

Systems exempted from certain provisions of the act: NONE 
F12501 02 ALSB 

System name: 12501 02 ALSB Temporary Private Vehicle Impound¬ 
ment Record 

System location: 21 Security Police Squadron, Building 2-900, El- 
mendorf Air Force Base, Alaska, APO Seattle 98742 

Categories of individuals covered by the system: Any individual who 
abandons or leaves a disabled or derelict privately owned motor vehi¬ 
cle in a public parking area over five consecutive days. 

Categories of records in the system: Letter file with owner’s name, 
social security account number, rank, address, and organization and 
description of vehicle. 

Authority for maintenance of the system: 5 USC, Section 301, 
Government Organization and Employees. Powers. Department 
Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Security Police 
personnel to identify property impounded, report condition of pro¬ 
perty, and disposition. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Destroy three years after final disposition 
of property by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief, Security Police, 21 Security 
Police Squadron, Elmendorf Air Force Base, Alaska, APO Seattle 
98742. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send full name. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the bureau of 
motor vehicles. 

Systems exempted from certain provisions of the act: NONE 
F12501 02 ALSC 

System name: 12501 02 ALSC Weapons Denial Roster 

System location: Security Police Office at Elmendorf Air Force 
Base, Alaska, APO Seattle 98742, Eielson Air Force Base, Alaska, 
APO Seattle 98737, Shemya Air Force Base, Alaska, APO Seattle 
98736, King Salmon Airport, Alaska, APO Seattle 98713, Galena Air¬ 
port, Alaska, APO Seattle 98723. 

Categories of individuals covered by the system: Security Police per¬ 
sonnel and military or civilian personnel who store weapons in 
Security Police Armories. 

Categories of records in the system: Single letter file of names of in¬ 
dividuals who cannot be issued weapons. 

Authority for maintenance of the system: 5 USC, Section 301, 
Government Organization and Employees - Powers - Department 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To deny issue of weapons 
to unauthorized personnel. Used by Security Police Armories. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Posted on visible bulletin board seen only by Security Police per¬ 
sonnel. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for one year after end of year in 
which the case was closed, transferred to a staging area for one addi¬ 
tional year, then destroyed by tearing into pieces, shredding, pulping, 
macerating,or burning. 


System managers) and address: Chief, Security Police of units. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send full name. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Commander’s evaluation 

Systems exempted from certain provisions of the act: NONE 
F12501XSPP B 

System name: 12501XSPP B Pickup or Restriction Order 

System location: Maintained by the Chief of Security Police at 
those installations where the order was issued. Mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force’s system notice. 

Categories of individuals covered by the system: The record applies 
to any Air Force member whose actions necessitate the unit com¬ 
mander to issue the order. Some examples of actions that warrant an 
order being issued include AWOL, suspicion of an offense etc. A 
pickup order results in the authority for the security police to trans¬ 
port an individual to the person issuing the order or restricting the in¬ 
dividual for that person. 

Categories of records in the system: The record provides a complete 
physical description of the individual as well as his name, rank, so¬ 
cial security number, organization and date of birth. It also includes 
the reason for the order being issued. 

Authority for maintenance of the system: Title 44USC, 3101 and 
Tide 10, USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the record 
is to document the identity of a member of the Armed Forces whose 
actions justify the picking up or restriction of the member by his unit 
commander. The record is used as a notification bulletin for the 
pickup or restriction by security police until disposition is made by 
the members unit commander. Copies of this order may be given to 
other law enforcement agencies or other installations if warranted, in 
attempt to pickup the individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Retention and disposal: Record is retained until member is picked 
up or until the order is cancelled by the issuing authority, at which 
time all copies are destroyed by tearing into pieces, shredding, pulp¬ 
ing or burning. 

System manager(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

The Installation Chief of Security Police 

Notification procedure: Requests should be addressed to the Chief 
of Security Police at the installation where the order was issued or to 
the members unit commander at that installation. Visitors requesting 
information must provide proof of identity (e.g., identification card, 
or drivers license). 

Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force’s systems 
notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
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F12501XSPP C 

System name: 12501XSPP C air Force Policy Statement for Firearms 
Safety and Use of Force 

System location: At headquarters of the United States Air Force, 
major commands and major subordinate commands. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

In individuals unit training record at the installation where the 
member was last assigned and in the event the member is a civilian, 
the record is maintained in the civilian personnel record at the instal¬ 
lation where the member was last assigned. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Who are authorized to bear firearms in performance of duties. 

Categories of records in the system: Record of understanding and 
certification of same by individual regarding the constraints on the 
application of deadly force and the weapons safety requirements that 
must be adhered to by all personnel who bear firearms in the per¬ 
formance of duties. 

Authority for maintenance of the system: Title 44USC, 3101 and 
Title 10USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to provide ccr- 
nication of an individuals understanding of the constraints regarding 
the application of deadly force and the weapons safety requirements 
that must be adhered to by anyone who bears firearms in the per¬ 
formance of duties. Used by security police and commanders as 
evidence that the individual has certified his knowledge of constraint 
on the application of deadly force and necessary firearms safety 
requirements Routine use could include dissemination to other law 
enforcement or investigative agencies in connection with military or 
civil court action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Washington DC 20330 

System manager(s) and address: Chief of Staff, Headquarters 
United States Air Force. 

Base Chief of Security Police 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Base Chief of Security Police. When requesting information, the 
requestor should include full name and proof of identity. During a 
visit requestor will be required to produce valid drivers license or 
military identification card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Military and Civilian Personnel Records 

Systems exempted from certain provisions of the act: NONE 
F12502 SPP A 

System name: 12502 SPP A Correction Records 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Air Force Accounting and Finance Center. 3800 York Street, 
Denver, CO 80205. 


At Air Force Military Personnel Center, Randolph Air Force Base, 
TX 78148. 

At Air Reserve Personnel Center, 3800 York Street, Denver, CO 
80205. 

At National Personnel Records Center, Civilian Personnel Records, 
111 Winnebago Street, St. Louis, MO 63118. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

At Washington National Records Center, Washington DC 20409. 

Maintained by the Chief of Security Police and Staff Judge Ad¬ 
vocate at the installation where the individual was last assigned. 
Commander 3320th Retraining Group, Lowry AFB, Co., Comman¬ 
dant United States Disciplinary Barracks (USDB), Leavenworth, Ks. 
and the Office of the Secretary of the Air Force Personnel Council, 
Pentagon, Washington, D.C. 

Categories of individuals covered by the system: Records are main¬ 
tained on any individual who was placed in confinement at an instal¬ 
lation, assigned to the 3320th Retraining Group and the USDB for 
purposes of retraining or confinement, placed in a federal prison 
system as the result of criminal conviction, or spent time in the cor¬ 
rectional custody program at any Air Force installation. 

Categories of records in the system: System includes prisoner per¬ 
sonnel records consisting of confinement orders, release orders, per¬ 
sonal history records, medical examiners report, request and receipt 
for health and comfort supplies, recommendations for disciplinary 
action, inspection records, requests for interview and evaluation re¬ 
ports; corrections officers records including personal deposit fund 
records and related documents, disciplinary books, correction facility 
blotters and visitor registers; prisoner records consisting of daily 
strength records, and reports of escaped and returned from escaped 
prisoners; prisoner classification summaries; retrainee test records 
and correctional custody case files consisting of disciplinary punish¬ 
ment letters, evaluation of individual and personal history, and 
records pertaining to any clemency/ parole actions. 

Authority for maintenance of the system: Title 44 USC 3301 and 
Tide 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of these records 
is to maintain a life file on the individual during his status as a 
prisoner or correctional custodee on an installation, as well as during 
his retrainee status at the 3320th Retraining Group or when he is an 
Air Force prisoner serving a sentence in a federal prison. Routine 
uses of the records are to establish background for either disciplinary 
or good conduct action as well as general administration uses of the 
records concerning health and welfare of the individual, as well as 
clemency and parole actions. Any individual record or part thereof 
can be transferred to any component of the Department of Defense 
or the Department of Justice, as well as civilian agencies such as law 
enforcement agencies, or law firms as a basis for consideration of 
civil action either against or on behalf of the individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Maintained as photographs. 

ReftrievabiJtity: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by fingerprint classification. 

Safeguards: Records are accessed by custodian of the record 
system. 

Record* a/e accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by visitor registers. 

Retention and disposal: Depending on the type of record within the 
system, it is either destroyed after release of the 
prisoner/custodee/retrainee, maintained for one year after the release 
of the individual, or retained in the files at the facility in which the 
individual was confined for two years, after which time the record is 
either destroyed or transferred to a staging area for two additional 
years, then either retired to the Washington National Records 
Center, Washington DC 20409, for permanent retention or destroyed 
by tearing into pieces, shredding pulping, macerating, or burning. 
Records pertaining to clemency/parole actions are retained for 5 
years after final action, then destroyed by burning and shredding. 
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System managers) and address: Chief of Security Police, 
Headquarters United States Air Force. 

The Judge Advocate General, Headquarters United States Air 
Force. 

Unit commander at the individual's last assignment; the com¬ 
mander of the 3320th Retraining Group, Lowry AFB, Colorado; In¬ 
stallation Chief of Security Police, Commandant USDB, Chairman 
Air Force Clemency and Parole Board. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Installation Chief of Security Police, Installation Staff Judge Ad¬ 
vocate, Commander of unit to which individual was last assigned, or 
the Commander, 3320th Retraining Group. Records of clemency and 
parole actions are maintained by the Office of the Secretary of the 
Air Force Personnel Council and the Commandant USDB. 
Requestors should provide full name and proof of identity. When 
visiting, requestor will be required to provide proof of identity. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rales for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from medical institutions. 

Information obtained from police and investigating officers. 

Information obtained from a slate or local government. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F12503 SPO A 

System name: 12503 SPO A Vehicle Administration Records 

System location: Kept by the Chief of Security Police at the instal¬ 
lation where an individual registers or frequently operates a vehicle 
thereon. Information copies of some portions of this system may be 
kept at an individual's assigned unit. Official mailing addresses are in 
the Department of Defense Directory in the appendix to the Air 
Forces’ system notice. 

Categories of individuals covered by the system: Persons who 
frequently drive or register vehicles on an Air Force installation. 

Categories of records in the system: Includes vehicle registration 
records, driver records, letters of suspension or revocation as ap¬ 
plicable, and forms or letters which are necessary in the vehicle ad¬ 
ministration program for driver improvement actions. 

Authority for maintenance of the system: Title 10 USC 8012, Title 
44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record an in¬ 
dividual's statement of understanding on financial responsibilities 
with regard to operation of a vehicle on an Air Force installation. 
Driver records are maintained to record information about motor 
vehicle accidents and moving traffic violations that are used to pro¬ 
vide for traffic point assessment, suspension, or revocation, or other 
driver improvement actions affecting driving privileges on Air Force 
installations. Routine use could include disclosure to law enforcement 
or investigatory authorities (Division of Motor Vehicles) for possible 
reciprocal action on driver license suspension or revocation. Any in¬ 
dividual record or part thereof can be transferred to any component 
of the Department of Defense or to the Staff Judge Advocate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrieval)ility: Filed by Name. 

Filed by Vehicle Registration Number. 

Filed by Vehicle License Number. 

Safeguards: Records arc accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 


Retention and disposal: Private vehicle registration documentation 
is destroyed after departure of the registrant to a new duty station, 
upon termination of an individual vehicle registration, or at the end 
of the particular registration period. Driver records on employees are 
transferred to gaining installations when an individual is reassigned or 
transferred. These are destroyed on permanent separation from ac¬ 
tive service, termination of employment, or upon deletion of all en 
tries. Destruction of these forms is done by tearing into pieces. 

System manager(s) and address: Chief of Security Police. 
Headquarters United States Air Force. 

Washington DC 20330 

Notification procedure: The appropriate installation Chief of Secun 
ty Police should be contacted for information. When requesting infor 
malion in writing, individual should include full name, social security 
account number, military status, home address, and the letter will be 
notarized. During a personal visit, individual will be required to 
produce military ID, if applicable, a valid drivers license, or other 
appropriate proof of identity. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contact the Chief of Security Police at the appropriate installation 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from police and in 
vestigating officers. 

Information obtained from the bureau of motor vehicles. 

Systems exempted from certain provisions of the act: NONE 
F12503 02 ALSB 

System name: 12503 02 ALSB Bicycle Registration File 

System location: Pass and Registration (Building 1149), 5010 Securi 
ty Police Squadron, Eielson Air Force Base, Alaska, APO Seattle 
98737. 

Categories of individuals covered by the system: Personnel who own 
bicycles and volunteer to register them. 

Categories of records in the system: Card File. Owners name, ad¬ 
dress and description of bicycle. 

Authority for maintenance of the system: Title 44 USC Sec 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Pass and Regis 
tration and Security Police personnel for identifying ownership of 
lost and recovered bicycles. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Chief Security Police, Eielson Air 
Force Base, Alaska, APO Seattle 98737 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Send full name 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Voluntarily by individual 

Systems exempted from certain provisions of the act: NONE 
FI2503 02 ALSC 

System name: 12503 02 ALSC Storage and Special Permits for 
Recreational and Utility Trailers 

System location: Pass and Registration, Building 2-900, 21 Security 
Police Squadron, Elmendorf Air Force Base Alaska, APO Seattle 
98742. 

Categories of individuals covered by the system: All personnel who 
own a recreational and/or utility trailer and living on base, and those 
living off-base with special permission for storage on base. 
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Categories of records in the system: Card listing with owner’s name, 
social seturity account number, organization, and description of item 

stored. 

Authority for maintenance of the system: 44 USC, Section 3101, 
Public Printing and Documents - Records Management by Federal 

Agencies. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Security Police 
and housing supervisors to control parking of recreational and/or 
utility trailers on base. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Vehicle Registration Number. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Retained in office files until reassignment or separation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief Security Police, Elmendorf 
Air Force Base, Alaska, APO Seattle 98742 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send full name. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual prepares registration form. 

Systems exempted from certain provisions of the act: NONE 
F12503 02 A LSD 

System name: 12503 02 ALSD Trailer Lot Registration 

System location: Pass and Registration, 5010 Security Police 
Squadron, Building 1149, Eielson Air Force Base, Alaska, APO Seat¬ 
tle 98737 

Categories of individuals covered by the system: All personnel on 
Eielson Air Force Base who own recreational vehicles requiring 

storage. 

Categories of records in the system: Card listing, Eielson Air Force 
Base Form 0-37, of personnel storing recreational vehicles. 

Authority for maintenance of the system: 44 USC, Section 3101, 
Public Printing and Documents - Records Management by Federal 
Agencies. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a quick 
reference as to who has stored recreational vehicles in the recrea¬ 
tional vehicle parking lot. Used by Security Police. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief, Security Police, 5010 Securi¬ 
ty Police Squadron, Eielson Air Force Base, Alaska. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send full name. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual storing vehicle completes Eiel¬ 
son Air Force Base Form 0-37. 


Systems exempted from certain provisions of the act: NONE 
F12701 OYUEBLA 

System name: 12701 OYUEBLA Individual Accident/violation and 
Safety Training Record 

System location: At Headquarters, Air Force Communications Ser¬ 
vice (AFCS) and all AFCS units. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Active duty military 
personnel assigned within Air Force Communications Service 
(AFCS). 

Categories of records in the system: individual accident/violation 
and safety training record. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by AFCS unit com¬ 
manders as a management tool and accident control device to im¬ 
prove individual safety. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Conventional. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Stored in security file cabinets. 

Retention and disposal: Retained in office files until individual is 
transferred from the AFCS command or until separated or retired, 
then destroyed by tearing'into pieces, shredding, pulping, macerating, 
or burning 

System manager(s) and address: Chief of Ground/Explosives Safety 
Division, Office of the Inspector General, Headquarters AFCS and 
commanders at all AFCS units. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from educational institutions. 

Information obtained from police and investigating officers. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government 

Systems exempted from certain provisions of the act: NONE 
F12701 0J IGYA 

System name: 12701 0J IGYA Air Training Command Aircraft Ac¬ 
cident Board Resources List 

System location: Headquarters Air Training Command, Randolph 
Air Force Base, Tx 78148. 

Categories of individuals covered by the system: Assigned rated 
pilots in the grade of colonel or general office r with an aviation ser¬ 
vice code of 1-7 but excluding wing and center commanders and as¬ 
signed rated pilots on unconditional flying status with at least five 
years rated service and who have attended the aircraft accident in¬ 
vestigation course,flight safety Officers course or advanced safety 
program management course. 

Categories of records in the system: Position, aircraft flown, previ¬ 
ous air training command assignm ents, previous board experience, 
and safety schools attended. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Air Training Command 
Commander appoints board presidents and investigators. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 
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Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager^) and address: Director of Safety, Headquarters 
Air Training Command, Randolph Air Force Base TX 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

by full name, safety directorate. Headquarters Air Training Com¬ 
mand, military identification card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F12701 02SCEYA 

System name: 12701 02SCEYA Safety Education File 

System location: At Air Force Inspection and Safety Center, Nor¬ 
ton Air Force Base, CA 92409. 

Categories of individuals covered by the system: United States Air 
Force (USAF) personnel who have received formal safety training 

Categories of records in the system: Name,rank,SSAN,command of 
assignment,address,safety course name .class number. Individual 
training records, letters, memorandum, messages and other material 
pertaining to training. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to identify and pro¬ 
vide a record of USAF personnel who have received formal safety 
training. Also used by AF military personnel center in office assign¬ 
ment process. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Records are stored in locked cabinets or rooms. 

Records are controlled by visitor registers. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

. Also destroyed by erasing computer tapes. 

System manager(s) and address: Director of Aerospace Safety, Air 
Force Inspection and Safety Center, Norton AFB, Ca 92409. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 


F12702 02SCEYA 

System name: 12702 02SCEYA Aircraft Accidents and Incidents 
Computer File 

System location: At Air Force Inspection and Safety Center, Nor 
ton Air Force Base, CA 92409. 

Categories of individuals covered by the system: Any person in con 
trol of aircraft at time of United States Air Force accident or in 
cident. 

Categories of records in the system: Date of mishap, aircraft 
identification, description of flight characteristics, injury totals, 
description of property damage, organization of aircraft, organization 
of individual, personnel data consisting of name, SSAN, grade, ser 
vice component, aero rating, date received rating, year of birth, fly¬ 
ing experience, and causes of accident as assessed by accident board. 
Engine data is included if accident is engine caused. Recommenda¬ 
tions of accident board. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: To provide statistical and 
historical information used by Department of Defense for aircraft ac¬ 
cident prevention. Specifically for special safety studies, magazine 
articles, aircraft safety design studies, to evaluate pilot and crew 
training, to supplement curriculum for training, to determine possible 
causes of future accidents, to determine safety award winners, to 
estimate aircraft inventory requirements based on accident attrition, 
to estimate budget costs due to accident damage costs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief, Reports and Analysis Divi 
sion, Air Force Inspection and Safety Center, Norton AFB, Ca 
92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance iu gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 

FI2702 02SCEYB 

System name: 12702 02SCEYB human factors in aircraft ac- 
cidcnt/incident computer file. 

System location: At Air Force Inspection and Safety Center, Nor¬ 
ton Air Force Base, CA 92409. 

Categories of individuals covered by the system: Any individual 
aboard aircraft during USAF accident or who suffered injury/fatality 
as result of accident/incident. 
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Categories of records in the system: General identifying data, air¬ 
craft flight description, medical and injury data, toxicology test 
results, physical diseases and defects, psychological/environmental 
factors, personnel leave/ experience/rest data, physiological data, 
vertigo training, survival equipment, egress training, ejection data, 
rescue/survival information. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide statistical and 
historical information used by Department of Defense for aircraft ac¬ 
cident prevention. Specifically for special safety studies involving 
egress, ejection, search, rescue, survival, related equipment/training, 
physiological/medical/ injury data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Retrievahility: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Records arc controlled by visitor registers. 

Records are controlled by computer system software. 

Retention and disposal: Retained on computer magnetic tape until 
no longer required and then tape records are destroyed by erasing. 

Records are then destroyed by tearing into pieces, shredding, 
macerating, pulping or burning. 

System manager(s) and address: Chief, Reports and Analysis Divi¬ 
sion, Air Force Inspection and Safety Center, Norton AFB, Ca 

92409. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
FI2702 02SCEYC 

Sjstem name: 12702 02SCEYC United States Air Force (USAF) 
Ground Accident Fatality File 

System location: At Air Force Inspection and Safety Center, Nor¬ 
ton Air Force Base, CA 92409. 

Categories of individuals covered by the system: All USAF active 
duty military and civilian employee fatalities 

Categories of records in the system: Name, SSAN, rank, service 
component, command and base of assignment, date of occurrence, 
duty status, major catagory of mishap. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides preliminary 
statistical accounting data on Air Force fatalities for accident preven¬ 
tion studies/efforts. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievahility: Filed by Name. 

Filed by Social Security Account Number (SSAN). 


Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Retained in files for four years after ac¬ 
cident date, then destroyed. 

Records are then destroyed by tearing into pieces, shredding, 
macerating, pulping or burning. 

System manager(s) and address: Director of Aerospace Safety. Air 
Force Inspection and Safety Center. Norton AFB. Ca 92409. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F14001 0SGHLNA 

System name: 14001 0SGHLNA Bachelor Airmen’s Quarters (BAQ) 
Temporary Issue Receipt 

System location: 321 Strategic Missile Wing, Grand Forks Air Force 
Base, ND 58201 321 Missile Maintenance Squadron, Grand Forks Air 
Force Base, ND 58201 319Bombardment Wing (H), Grand Forks Air 
Force Base, ND 58201 319Avionics Maintenance Squadron. Grand 
Forks Air Force Base, ND 58201 319Field Maintenance Squadron, 
Grand Forks Air Force Base, ND 58201 3190rganizational Main¬ 
tenance Squadron, Grand Forks Air Force Base. ND 58201 
319Munitions Maintenance Squadron, Grand Forks Air Force Base, 
ND 58201 321Combat Support Group, Grand Forks Air Force Base, 
ND 58201 21 Civil Engineering Squadron, Grand Forks Air Force 
Base, ND 58201 321 Transportation Squadron, Grand Forks Air Force 
Base, ND 58201 321 Communications Squadron, Grand Forks Air 
Force Base, ND 58201 321 Security Police Group, Grand Forks Air 
Force Base. ND 58201 321 Missile Security Squadron, Grand Forks 
Air Force Base, ND 58201 321 Supply Squadron, Grand Forks Air 
Force Base, ND 58201 USAF Hospital, Grand Forks Air Force Base, 
ND 58201 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Residing in barracks. 

Categories of records in the system: Receipt for room, furnishing, 
bedding, and key. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Temporary issue receipt. 

^ Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievahility: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managcr(s) and address: Unit Commanders, Grand Forks 
Air Force Base. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual. 

Systems exempted from certain provisions of the act: NONE 
F14305 OJMPLSA 

System name: 14305 OJMPLSA Deceased Investigation Dependent 
Military Burial 

System location: Mortuary Affairs Office 3700 Air Base Group 
Lackland Air Force Base Texas 78236 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Air Force Academy cadets. 

Senior and Junior Air Force Reserve Officers. 

Foreign Nationals residing in the United States. 

Peace Corps and State Department personnel. 

Exchange Officers. 

Categories of records in the system: Deceased dependents of milita¬ 
ry personnel or deceased persons or Air Force or unknown deceased 
personnel. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Accurate accounting of 
burial rights of deceased personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by other identification number or system 
identifier. 

Alphabetical within year deceased. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for one additional year, 
then retired to Washington National Records Center, Washington DC 
20409, for permanent retention. 

System manager(s) and address: Mortuary Affairs Officer 3700 Air 
Base Group Lackland Air Force Base Texas 78236 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu-" 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F16001 OBXQPCA 

System name: 16001 OBXQPCA Cadet Injury /Illness Report 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Cadets assigned to 
the Air Force Academy who have visited the Cadet Clinic. 

Categories of records in the system: Summary report of the cadet's 
reason for visiting the medical clinic. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record the time a cadet 
enters the clinic, what his complaint is, explanation of excusals and 
time he exited the clinic. Distribution made to Cadet Safety, 
Athletics and individual concerned. Cadet Safety uses it to monitor 
cadet activity for ground safety program. Athletics uses it to monitor 
excusals from physical education and to evaluate injury rates. The in¬ 
dividual uses it to justify time away from classes. 


Policies and prr~tices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Date of visit 

Safeguards: Clinic copy is under the direct control of the Non- 
Commissioned Officer in Charge (NCOIC) of Administrative Ser¬ 
vices. Distribution is made only to acknowledged representative of 
Cadet Wing Safety and Athletics 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: NCOIC, Administrative Services. 
Cadet Clinic, United States Air Force Academy 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Specify name, Social Security Account Number, and date of visit 
to Cadet Clinic 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: The individual, a physician and/or medi¬ 
cal technicians 

Systems exempted from certain provisions of the act: NONE 
F16001 SGPS A 

System name: 16001 SGPS A Aircrew Standards Case File 

System location: Directorate of Professional Services, Office Sur¬ 
geon General, Forrestal Bldg, Washington, D.C. 20314 

Categories of individuals covered by the system: This record system 
is maintained on all Air Force members who have been considered 
for medical waiver for flying duty due to conditions defined as seri¬ 
ous illness or for waiver for flying training. 

Categories of records in the system: The record system contains 
members’ Report of Medical Examination, Report of Medical Histo¬ 
ry. Narrative Summary; Aeromedical Evaluation; Electrocardio 
graphic Reocrd; Clinical Record Consultation Sheet, and USAF 
School of Aerospace Medicine Evaluation Report (if accomplished) 
Additionally, disposition data is maintained or aperture cards to in 
elude member’s name, social security account number, date of birth, 
aeronautical rating, diagnosis/diagnoses, and a chronological listing of 
waiver actions. 

Authority for maintenance of the system: Title 10, USC, Section 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These files are utilized to 
determine if previous action has been taken by the system manager 
and what was the disposition. Additionally, via the use of aperture 
cards, waiver actions are suspensed and historical retrieval of 
records by diagnosis is provided. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on aperture cards. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Directorate of Professional Ser 
vices, Office of Surgeon General, Forrestal Bldg, Washington, DC 
20314 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 
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Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16001 OSPCZPB 

System name: 16001 OSPCZPB Allergy Prescription Record 
System location: USAF Regional Hospital, March AFB, Ca 92508 
Categories of individuals covered by the system: Patients who have 
symptoms of allergies. 

Categories of records in the system: Record of allergy tests. 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by doctors, nurses, 
and medical technicians in treatment of patients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files while patient is 
being treated, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating , or burning. 

System managers) and address: Chief, Allergy Services, USAF Re¬ 
gional Hospital, March AFB, Ca 92508 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information from medical tests. 

Systems exempted from certain provisions of the act: NONE 
FI6001 0SPCZPC 

System name: 16001 0SPCZPC Physician Assistant Evaluation 
System location: USAF Regional Hospital, March AFB Ca 92508 
Categories of individuals covered by the system: Physician assistants 
assigned to hospital. 

Categories of records in the system: Personal information and 
evaluation factors. 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Doctors who have physi¬ 
cian assistants working for them. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file by a physician coordinator. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 
hospitals. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director, Hospital Services, USAF 
Regional Hospital, March AFB Ca 92508 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F1600 I 0SPCZPD 

System name: 16001 0SPCZPD Procedure for Immunotherapy 
System location: USAF Regional Hospital, March AFB Ca 92508 
Categories of individuals covered by the system: Patients who have 
allergy symptoms. 

Categories of records in the system: Dosage of a serum given to pa¬ 
tient over a period of treatment. 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego-' 
ries of users and the purposes of such uses: Doctors and technicians. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in patient's serum kit. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser-. 
vicing the record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 
hospitals. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief, Allergy Services. USAF Re¬ 
gional Hospital, March AFB Ca 92508 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16001 0SPCZPE 

System name: 16001 0SPCZPE Allergy Re-order Instructions 
System location: USAF Regional Hospital, March AFB Ca 92508 
Categories of individuals covered by the system: Patients who have 
allergy symptoms. 

Categories of records in the system: Used to re-order serum when 
needed for a patient. 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Doctors and technicians. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Allergy clinic serum kits. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 
hospitals. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager^) and address: Chief, Allergy Services, USAF Re¬ 
gional Hospital, March AFB Ca 92508 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
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F16001 OTNUEXA 

System name: 16001 OTNUEXA Allergy Worksheet 
System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Retired Air Force military personnel. 

Categories oi records in the system: Allergy worksheet 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record allergy for 
attending physician, used by medical personnel, enables doctor to 
diagnose and prescribe treatment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief, Allergy Clinic, USAF 
Hospital, Luke AFB, Az 85309 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name, social security number, allergy clinic, approved military 
identification card. 

Record access procedures: Individual referred to attending doctor 
who will discuss the laboratory report with him. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Special laboratory reports prepared by al¬ 
lergy technicians in hospital. 

Systems exempted from certain provisions of the act: NONE 
F16001A0SPCZPA 

System name: 16001A0SPCZPA Individual Statement on Civilian 
Medical/Dental Service 

System location: USAF Regional Hospital, March AFB, Ca 92508 
Categories of individuals covered by the system: Individuals who 
have received emergency medical treatment at a non military hospital 
Categories of records in the system: Information justifying in¬ 
dividual’s claim for payment of emergency medical care bills. 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Hospital resources 
management personnel and base legal office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Administrator, USAF Regional 
Hospital, March AFB Ca 92508 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 


F16002 SGPS A 

System name: 16002 SGPS A Department of Defense Medical Ex¬ 
amination Review Board Medical Examination Files 
System location: Department of Defense Medical Examination 
Review Board (DODMERB) US Air Force Academy CO 80840. 

Categories of individuals covered by the system: All applicants to 
the five service academies or the Four Year Reserve Officer Training 
Corps (ROTC) Scholarship Program. 

Categories of records in the system: The record system is main¬ 
tained in three forms: hard copy - the original report of Medical Ex¬ 
amination, Report of medical history, narrative summary and any as¬ 
sociated civilian forms or rests that may have been accomplished; 
may also contain personal correspondence between the DODMERB 
and the applicant. The second portion is microform copy of the hard 
copy file; the third portion is storage in a Burroughs 3500 Computer. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 133. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The paper copy is used to 
determine medical qualification for one or more of the service acade¬ 
mies or the ROTC. The microform portion is used for historical 
retrieval of previous actions; The computer form is used to advise 
the service academies and ROTC program managers of any medical 
update actions on an applicant. Statistical summaries are extracted 
from the computer bank. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in microfilm jackets. 

Maintained on disks or drums. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Department of Defense Medical 
Examination Review Board, US Air Force Academy CO 80840. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16002 SGPS B 

System name: 16002 SGPS B Retirements/Separations Records 
System 

System location: AF/SGPS, Forrestal Building, Washington DC 
20314. 

Categories of individuals covered by the system: All Air Force mem¬ 
bers whose cases have been presented to a Medical Evaluation Board 
with a recommended disposition of return to duty; whose medical 
qualification for worldwide duty upon examination for retirement or 
separation is questionable ;all retiring general officers;all members 
who have had their medical clearance for retirement or separation 
withdrawn. * 

Categories of records in the system: Retirement, separation, con¬ 
tinued active duty Medical Evaluation Board, (if accomplished). Re¬ 
port of Medical Examination, Report of Medical History, Narrative 
Summary, Clinical Record Consultation Sheet, Electrocardiographic 
Record. 

Authority for maintenance of the system: Title 10, United States 
Code, 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine if previous 
action has been taken by the system manager, and what the previous 
disposition was. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

In unlocked filing cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by pcrson(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: AF/SGPS, Forrestal Building, 
Washington DC 20314. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16002 0IACYVA 

System name: 16002 0IACYVA Physical Examination Reports 
Suspense File 

System location: At Air Reserve Personnel Center, 3800 York 
Street, Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Reserve 
personnel. 

Categories of records in the system: incomplete reports of physical 
examinations, correspondence to and from reservists/individuals. 

Authority for maintenance of the system: section 10 US Code 275 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: information in files is used 
to provide control of reservists/ individual medical status. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are protected by guards. 

Retention and disposal: route for filing in the individual personnel 
records maintained at ARPC. 

System manager(s) and address: commander Air Reserve Personnel 
Center (ARPC). 

Notification procedure: request from individual should be addressed 
to command documentation officer ARPC/DAES 3800 York St. 
Denver Colorado 80205,written request for information should con¬ 
tain full name of individual,SSAN(social security account number), 
current address and the case(control)number shown on correspon¬ 
dence received from center. Records may be reviewed in records 
review room ARPC, 3800 York St. Denver Co 80205,Building 2 unit g 
between 8 o’clock and 3 o’clock on normal work days. For personal 
visits, the individual should provide current reserve i.d.card and/or 
driver’s license and give some verbal information that could verify 
his/her case. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from Command Documentation Manager,ARPC/DAES 
3800 York St. Denver Co 80205 telephone area code 303 825 1161 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: information from examining facilities, 
physicians(military and civilian),and summary of physicians evalua¬ 
tion. 

Systems exempted from certain provisions of the act: NONE 


F16003 ASGH R 

System name: 16003 ASGH R Air Force Clinical Laboratory Automa¬ 
tion Systems (AFCLAS) 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Wright-Patterson Air Force Base, Ohio and Andrews Air Force 
Base, Maryland. 

Categories of individuals covered by the system: Patients at above 
medical facilities. 

Categories of records in the system: Patient identifiers, demographic 
data, laboratory tests requested, test results, related scheduling and 
suspensing information, internal laboratory auditing and quality con¬ 
trol information. 

Authority for maintenance of the system: Title 10, United States 
Code, Sections 133 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides coarse data con¬ 
cerning clinical laboratory results to permanent in and outpatient 
records, provides scheduling and suspense information to laboratory 
personnel, and provides permanent laboratory records as required by 
pertinent regulations and policies. Facilities provision of timely and 
accurate data to medical professional staff for determining patient 
care requirements. Provides basis for workload accounts and statist- 
cal analysis of mass patient data for research, including determina¬ 
tion of normal values by age, sex, and race. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

In and outpatient medical records. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Requesting physician, ward or clinic, date of request, type of 
request. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in computer memory for up to 7 
days after discharge for inpatients and/or up to 290 days after last 
clinic visit for outpatients. Length of retention variable within 
reasonable limits by user. Final report then generated for patient 
medical records and memory erased. Reports also privide for internal 
laboratory record requirements. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Data Automation Agency, USAF. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain, assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16003 SGPC A 

System name: 16003 SGPC A Laboratory Records 

System location: At Air Force hospitals and Medical Centers. Offi¬ 
cial mailing addresses are in the Department of Defense Directory in 
the Appendix to the Air Force's Systems Notice. 
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Categories of individuals covered by the system: Any person who 
has received a laboratory service at a United States Air Force 
(USAF) medical facility. 

Categories of records in the system: A duplicate copy of all labora¬ 
tory reports is filed alphabetically by classification of procedure 
requested. A nominal index file of 3’ x 5’ cards is maintained for all 
tissue examination reports. Each card contains, at a minimum the fol¬ 
lowing information: patient's full name; age; grade and social securi¬ 
ty number (for military personnel and; address (for non-military per¬ 
sonnel). 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are maintained to 
provide backup data in case primary copy(s) are unavailable (primary 
copies are maintained in the medical record). The index is maintained 
solely as a cross reference to locate tissue examinations which are 
filed by accession number. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by commanders of medical cen¬ 
ters and hospitals. 

Records are controlled by personnel screening. 

Retention and disposal: Laboratory records are retained in office 
files for one year after annual cut off, then destroyed by tearing into 
pieces, shredding, pulping, macerating, or burning. The index is 
retained in the office files until (he inactivation of the medical facili¬ 
ty, at which time special disposition instructions will be issued by 
Headquarters, United States Air Force, Office of the Director of Ad¬ 
ministration. 

System manager(s) and address: Commanders of medical centers 
and hospitals. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F16003 OSPCZPA 

System name: 16003 OSPCZPA Laboratory Course Phase II 

System location: USAF Regional Hospital, March AFB, Ca 92508 

Categories of individuals covered by the system: Enlisted military 
personnel assigned for training as laboratory technicians. 

Categories of records in the system: Evaluation of quality and quan¬ 
tity of work and of personal characteristics. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by supervisors to 
evaluate students. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records arc controlled by personnel screening. 

Retention and disposal: Retained in office files as long as student is 
in training status , then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Chief, Laboratory Services, USAF 
Regional Hospital, March AFB, Ca 92508 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from training supervisors 

Systems exempted from certain provisions of the act: NONE 
F16003 0SSGBPA 

System name: 16003 0SSGBPA Laboratory Records Sobriety Deter 
mination Report 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Dependents of military personnel. 

as requested by security police 

Categories of records in the system: Report contains identification 
data, certificate of examining official, laboratory procedures, chain 
of custody, and laboratory report. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Medical, military police 
and legal officials. Documentation of medical findings, record of 
chain of custody, and evidence in legal proceedings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

becomes a part of the permanent medical record. 

System managers) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

commanders of air force hospitals, medical centers and clinics. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

full name, military status, SSAN, Air Force Base where medical 
record was last maintained. Registrar of Air Force hospital, medical 
centers, and clinics. Proof of identity is required. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from witnesses. 

Systems exempted from certain provisions of the act: NONE 
F16003 0TNUEXA 

System name: 16003 0TNUEXA Special General Chemistry and He¬ 
matology Worksheets 

System location: United States Air Force Hospital, Luke Air Force 
Base Arizona 85309. 
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Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Retired Air Force military personnel. 

Dependents of military personnel. 

Categories of records in the system: Special, general chemistry and 
hematology worksheets containing requested laboratory information. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by doctor to make a 
diagnosis and prescribe treatment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief, Laboratory Services, USAF 
Hospital, Luke AFB, Arizona 85309. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name, social security number outpatients records center. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Valid identification card 

Systems exempted from certain provisions of the act: NONE 
F16003 02 ALSA 

System name: 16003 02 ALSA Chain of Custody Receipt 

System location: United States Air Force (USAF) Hospital Elmen- 
dorf Air Force Base, Alaska, APO Seattle 98742 

Categories of individuals covered by the system: Blood alcohol test¬ 
ing is accomplished on military personnel at the direction of proper 
military authority. 

Categories of records in the system: A means of providing a con¬ 
tinuous hand receipt for blood alcohol specimens. 

Authority for maintenance of the system: 44 USC 3101, Records 
Management by Agency Head - General Duties. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Original retained in labora¬ 
tory. Copy sent with blood alcohol specimen to local Security Police, 
Office of Special Investigations, or Federal I-aw Enforcement Agen¬ 
cies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Commander, USAF Hospital El- 
mendorf Air Force Base, Alaska, APO Seattle 98742 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Identification card in the case of personal request. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

USAF Hospital, Elmendorf AFB, Alaska 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual with custody of specimen pro¬ 
vides name. 


Systems exempted from certain provisions of the act: NONE 
F16004 SGPC A 

System name: 16004 SGPC A X-Ray Nominal Index File 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses arc in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Any person who 
has received an x-ray at a United States Air Force (USAF) medical 
facility. 

Categories of records in the system: A nominal index file of 3’ x 5’ 
cards is maintained for all individuals in the system. A new index is 
begun each year. Each card contains, at a minimum, the following in¬ 
formation: patient’s full name, film number, age, sex and social 
security account number. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is maintained solely as 
a cross index to locate x-ray films filed in the medical facility. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until destroyed con¬ 
currently with the x-rays to which they relate. 

Retained in office files until superseded, obsolete', no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System managerts) and address: Commanders of medical centers, 
hospitals, and clinics. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

; name, military status, social security account number, service 
number (if applicable), location of treatment, year in which treatment 
provided. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F16004 0SPCZPA 

System name: 16004 0SPCZPA Diagnostic X-ray Film 

System location: USAF Regional Hospital, March AFB, Ca 92508 

Categories of individuals covered by the system: Selected patients at 
March AFB Hospital. 

Categories of records in the system: Records of name, age, social 
security number, sex, and X-ray photographs. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by medical personnel 
for diagnosis and treatment of patients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Maintained on x-ray film. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by authorized personnel who arc 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 
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Retention and disposal: Held for five years after annual cutoff in 
staging area, then salvaged or destroyed. 

System manager(s) and address: Commander, USAF Regional 
Hospital, March AFB, Ca 92508. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: X-ray photographs. 

Systems exempted from certain provisions of the act: NONE 
FI6004 OSSGBPA 

System name: 16004 OSSGBPA Radiology Records X-ray Photo 
Identification and File 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

At Strategic Air Command (SAC) bases only. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Air Force Academy nominees/applicants. 

Air Force Academy cadets. 

Senior and Junior Air Force Reserve Officers. 

Dependents of military personnel. 

Foreign Nationals residing in the United States. 

American Red Cross personnel. 

Peace Corps and State Department personnel. 

Categories of records in the system: Identification data, type of ex¬ 
amination. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Index of X-ray films, 
radiology department at Air Force hospitals, Medical Centers and 
clinics at SAC bases only. Used as an index to retrieve individual X- 
ray films from the film file. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in staging area for five years after 
annual cut-off, then destroyed by shredding or tearing. 

System managers) and address: SAC Command Surgeon. Hospital, 
Medical Center or Clinic Commander or Hospital registrar at SAC 
medical facilities. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name, military status, SSAN, registrar at USAF hospitals. 
Medical Centers or clinics at SAC bases. Proof of identity is 
required. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16004 0SSZDTA 

System name: 16004 0SSZDTA X-ray Film Identification Card 

System location: Base Hospital X-ray clinic. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All individuals 
requiring X-rays. 

Categories of records in the system: Card identifying X-ray of a pa¬ 
tient. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identification of X-ray. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Maintained in office files with X-rays for 
two years then retired to staging area for three additional years then 
destroyed when film is turned in for salvage. 

System managers) and address: Personnel clerk at each Air Force 
installation. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F16006 ASGPA R 

System name: 16006 ASGPA R USAF Hearing Conservation Record 
System 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

At USAF School of Aerospace Medicine (USAFSAM), Brooks 
AFB, TX 78235. 

Categories of individuals covered by the system: All Air Force Em¬ 
ployees, military or civilian who arc enlisted in the Hearing Conser¬ 
vation ft'Ogram due to working in noise hazard areas. 

Categories of records in the system: AF Forms 1490 and 1491 which 
documents name, social security account number, individuals military 
grade or rank, or U.S. Civil Service grade, date of birth, age, sex, 
USAF specialty code or job code, whether in-training or assigned to 
regular duty, the organization to which the individual is assigned 
complete with address, individual's duty phone number, whether 
military or civilian, date assigned to duty in noise occupation, brief 
description of previous exposure to noise, time, day of week and 
date of audiometric test, time and date of last significant noise expo 
sure encountered within last 30 days, if any, type significant to noise 
to which last exposed, type of audiometer used, i.e., manual or auto¬ 
matic, audiometer calibration method, date of last audiometer 
calibration, whether audiometric exam conducted in prefabricated 
booth or not, class of hearing based on hearing threshold levels mea¬ 
sured. Hearing threshold levels for 500, 1000, 2000, 3000, 4000 and 
6000 frequencies in each ear including results of current audiometric 
examination, his reference or initial examination and any shift 
between these two examinations in each ear, whether or not ear 
plugs were issued at time of audiometric examination or have been 
previously issued, type of car-plug issued, size of ear plug issued for 
each ear, if noise ear muff issued, if individual wears glasses, if ex¬ 
aminer and individual consider ear protection is satisfactory, any per- 
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tincnt remarks relative to the individual, noise exposure, hearing, 
etc.; and the audiomctric examiner’s name. Air Force Specialty 
Code, social security account number, and office symbol. File con¬ 
tains information on AF Form 1621 , Evaluation of Individual Noise 
Exposure, which is used to document data and observations relating 
to an individual’s exposure to occupational noise. 

Authority for maintenance of the system: Title 29 Code of Federal 
Regulations, Part 1910.95 Occupational Safety and Health Standards. 
Public Law 91-596, The Occupational Safety and Health Act; Execu¬ 
tive Order 11807, the Occupational Safety and Health Program for 
Federal Employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USAF School of 
Aerospace Medicine-to provide continuing review of the Air Force 
Hearing Conservation Program by updating damage-risk criteria, 
modifying monitoring audiometry program procedures, validating per¬ 
sonnel disposition procedures relating to occupationally induced hear¬ 
ing losses, evaluating hearing protective devices and procedures, and 
research associated with noise induced hearing losses. At the specific 
request of a USAF Medical Facility provide an historical record of 
the results of an individual's monitoring audiometric test results. 
Base Medical Personnel-to monitor employees health status for occu¬ 
pational health programs, to use in formulating recommendations to 
supervisors on requirements to remove individual from further expo¬ 
sure, to determine need for investigation of workplace environment 
for abnormal exposure conditions. Employee’s Supervisor-to deter¬ 
mine whether employee can continue to work in the exposure situa¬ 
tion; to determine relative risk of various work tasks, to improve 
safety of noise exposure procedures. Bureau of Employees Compen¬ 
sation-Information relating to individuals' claims for occupationally 
induced hearing losses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Rctrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by date of birth. 

Air Force Specialty Code. Job Code. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are controlled by computer system software. 

Retention and disposal: At School of Aerospace Medicine, retained 
permanently in computer, at bases retained as permanent part of 
medical record for fifty years after date of latest document, then 
destroyed. 

System manager(s) and address: The Surgeon General. Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16006 SGPC A 

System name: 16006 SGPC A Central Medical Registry Files 

System location: Armed Forces Central Medical Registry, Brooks 
AFB TX 78235; Armed Forces medical centers, hospitals, and 

clinics. - 

C ategories of individuals covered by the system: All individuals who 
were diagnosed as having or were treated for cancer in an armed 
forces medical treatment facility. 

Categories of records in the system: Files contain summaries of 
treatment provided cancer patients, to include tumor board evalua¬ 


tions, comprehensive chronological summaries of care rendered, a 
locator system, suspense files for required follow-up treatment 
and/or evaluation. 

Authority for maintenance of the system: Title 10, United States 
Code, Sections 125, 133 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: information is collected 
for the purpose of maintaining an information service for the military 
departments for clinical and statistical analysis of designated medical 
and dental cases, their treatment and results. The files serve as the 
central repository of clinical information relating to individuals evalu¬ 
ated and/or treated in Army, Navy and Air Force medical facilities. 
It is used to conduct statistical analysis and to provide clinical infor¬ 
mation to other federal medical services, scientific institutions and 
qualified members of the medical and dental professions (information 
identifiable by name is released only with permission of the patient). 
Information may be provided local hospital tumor registries, physi¬ 
cians, scientific institutions. Information is used by the medical facili¬ 
ties to promote education programs and to develop statistics designed 
to be used as a basis for developing improved diagnostic and 
therapeutic standards. Used by the individual physician or scientist to 
develop and write professional papers and is used by hospital tumor 
registries to update their case records as to status and quality of sur¬ 
vival of individual patients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Records located at the Central Medical Re¬ 
gistry are retained in Office files permanently Records located at 
medical facilities are retained in the office files until inactivation of 
the tumor board or the facility, then destroyed by tearing into pieces, 
shredding, pulping macerating, or burning. 

System managerial and address: Director, Armed Services Central 
Medical Registry, Brooks AFB TX 78235; Commanders of armed 
forces medical facilities. MEDICAL FACILITIES. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

; full name, social security account number of sponsor, accesion 
number. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from a state or local government. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F160O6A0SPCZPA 

System name: 16006AOSPCZPA Pulmonary Function Test 

System location: USAF Regional Hospital, March AFB, CA 92508. 

Categories of individuals covered by the system: Patients requiring a 
pulmonary function test. 

Categories of records in the system: Patient’s physical description 
and results of pulmonary function test. 

Authority for maintenance of the system: 10 USC 8012. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by medical personnel 
in diagnosis and treatment of patient. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for nced-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retired to national personnel records 
center, St Louis, MO 63118 one year after year of last treatment, 
then destroyed after twenty five years. 

System manager(s) and address: Commander, USAF Regional 
Hospital, March AFB, CA 92508. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from medical tests. 

Systems exempted from certain provisions of the act: NONE 
F16006BOSPZCPA 

System name: 16006B0SPZCPA Grounding Information Data 

System location: USAF Regional Hospital, March AFB, CA 92508. 

Categories of individuals covered by the system: Military personnel 
on flying status who are currently grounded for medical reasons. 

Categories of records in the system: Information about flying histo¬ 
ry, period of suspension from flying, diagnosis. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by flight surgeon and 
military personnel to identify individuals currently grounded from 
flying status. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for six months after 
monthly cutoff then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander, USAF Regional 
Hospital, March AFB, CA 92508. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Medical records. 

Systems exempted from certain provisions of the act: NONE 
FI6007 SGPA A 

System name: 16007 SGPA A Drug Abuse Rehabilitation Report 
System 

System location: At Headquarters United States Air Force and 
major command headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Any active duty 
military personnel who are confirmed as drug abusers as a result of 
drug abuse urinalysis testing. 


Categories of records in the system: File contains Drug Abuse Reha¬ 
bilitation Reports in Electrical Message Form in which demographic 
data, urine testing results and abuser disposition are detailed. 

Authority for maintenance of the system: Public Law 91-513 as ap¬ 
plied to Federal agnecies by Section 2b of Executive Order 11599, 17 
June 1971, Comprehensive Drug Abuse Prevention and Control Act 
of 1970. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: At HQ USAF to provide 
statistical data for required reports to Department of Defense (DOD) 
and to the Special Action Office on Drug Abuse Prevention, White 
House; to perform epidemiologic and statistical studies for use in 
evaluating the effectiveness of Air Force urinalysis testing programs 
to provide information for answering congressional inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Social Security Account Number (SSAN) 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for five years after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating or burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force, Washington DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16101 SGPA A 

System name: 16101 SGPA A Medical Recommendation for Flying 
Duty 

System location: At headquarters of the United States Air Force, 
major commands and major subordinate commands. Official mailing 
addresses are in the Department of Defense directory in the apperdix 
to the Air Force’s systems notice. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At consolidated flight record custodians. Official mailing addresses 
are in the Department of Defense directory in the appendix to the 
Air Force’s systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Personnel on flying status, performing missile duties, Air Traffic 
Controller duties, Weapons Controller duties. 

Categories of records in the system: Name, Rank, social security ac¬ 
count number, command of assignment, aeronautical rating, aviation 
service code, date of grounding, month in which flight requirements 
were last met, estimated duration of incapacity to fly, total flying 
time to date, type of action recommended relative to performing fly 
ing duties, days grounded, and information on suspension from fly¬ 
ing, previous waivers, requirement for spectacles, medical diagnosis. 
Records also contain correction sheets, transcript sheets for in¬ 
dividuals not returned to flying status after excusal, grounding, or 
suspension. 
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Authority for maintenance of the system: Title 10, United States 
Code, Sections 8012 and 133; Executive Order 9397; Title 37 United 
States Codem Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to establish an¬ 
nual clearance, recommend change in flying, missile alert, air traffic 
controller, and weapons controller status for medical reasons; gather 
data for statistical tabulation of non-effectiveness rates in Individual 
Category due to illness/injury. Category of user and related specific 
uses are: Base Level CBPOs use data as a basis for preparing 
aeronautical order at the instruction of the local commander 
authorized to issue orders suspending flying status; Flight Managers 
retain copies of Medical Recommendations for Flying Duty in the 
Aircrew Standardization Evaluation records to reflect medical status 
for flying; Local medical facility maintains a copy of the Medical 
Recommendation for Flying in individual health records and also 
uses the Medical Recommendation for Flying to notify local com¬ 
mander, local flight managers, local CBPO and higher headquarters 
of change of medical status of Individual Category relative to the 
performance of lying, missile, air traffic control, or weapons control 
duty; Major Command Surgeon’s office use the data to evaluate the 
effectiveness of respective base level Aerospace Medicine Programs 
:>nd to determine medical causes of non-effectiveness among respec¬ 
tive flying personnel; HQ USAF/SGHB, Biometrics Division, uses 
data for statistical determination of medical causes of non-effective¬ 
ness among flying personnel, as source document for individuals 
removed from flying for medical reasons and not authorized to 
return, control information when a rated flyer is returned after a 
removal which spans two calendar years, and to provide greater 
detail than the coded abstract about the medical reason for removal 
from flying. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Base Level, Major Command Level, Headquarters United 
States Air Force Level. 

Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Retrievability: Base Level, Major Command Level, Headquarters 
United States Air Force Level. 

Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Original medical recommendations for fly¬ 
ing duty are retained in individual health record for fifty years after 
date of latest document, then destroyed.HQ USAF/SGHB retains 
Medical Recommendations for Flying Duty indefinitely or until data 
is received that they are no longer on active duty with the Air Force; 
Medical Recommendation for Flying for rated flyers returned to fly¬ 
ing are retained for two years prior to the current year, then 
destroyed; coded ’transcript sheets’ are retained for the five years 
prior to the current year then destroyed; edits and audits of coded 
data are retained for the full year prior to the current year, then 
destroyed; computer listings are retained for 15 years prior to current 
year then destroyed; computer listings on microfiche are retained for 
20 years prior to current year, then destroyed. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Information obtained from medical institutions*. 

Systems exempted from certain provisions of the act: NONE 
F16101 OSSGBPA 

System name: 16101 OSSGBPA Aerospace Medicine Program Medical 
Recommendation Missile Duty 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Supporting a missile mission, individuals commander. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Assigned missile launch duty as members of a combat crew. 

Categories of records in the system: Individual identification, cer¬ 
tificate of awareness of clearance-restriction and appropriate medical 
comment. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Notify individuals com¬ 
mander of medical restriction- qualification to perform missile duty - 
missile unit commanders ,missile medicine sections at base medical 
facility, SAC surgeons office missile medicine branch - commander - 
to assign or remove an individual from missile duty-missile medicine 
sections - to notify individuals commander of medical restriction- 
qualification to perform missile duty-SAC surgeon monitor the health 
of SAC missile combat crew members. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. . 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: The Strategic Air Command (SAC) 
suigeon, Headquarters SAC - commanders of SAC hospitals, medical 
centers, and clinics. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name, military status, SSAN, air force base where medical 
record is maintained. Registrar of air force hospitals, medical cen¬ 
ters, and clinics. Proof of identity is required. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
FI6102 SGPA A 

System name: 16102 SGPA A Air Force Aerospace Physiology Train¬ 
ing Programs 

System location: Chamber Flight Records located at USAF School 
of Aerospace Medicine, Physiological Education Branch 
(USAFSAM/EDP), Brooks AFB TX 78235 and at the AF Physiologi¬ 
cal Training Unit (PTU) where individuals received training; 
Physiological Training Monthly Report is retained at each AF PTU, 
USAFSAM/EDP Brooks AFB TX 78235; Physiological Training 
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Records are located at AF PTUs; Individual Physiological Training 
Records for aircrews. Individual Physiological Training Records for 
non-aircrew personnel. 

At National Personnel Records Center. Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

At Headquarters United States Air Force and major command 
headquarters. Official mailing addresses arc in the Department of 
Defense directory in the appendix to the Air Force’s systems notice. 

At consolidated flight record custodians. Official mailing addresses 
are in the Department of Defense directory in the appendix to the 
Air Force’s systems notice. 

Categories of individuals covered by the system: All Aircrew and 
non-aircrew personnel required to fly on Air Force aircraft. 

Categories of records in the system: Used for records accounting 
and research. Contains data on attendance at formal training, type of 
course received, quality performance, training flight profiles, location 
of training, age, height, weight and sex of trainees. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012 and 133. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Authenticate type of train¬ 
ing, location and trainees performance during course. Exact flight 
profiles (altitude chamber) and any reactions occurring during flight 
are maintained by each PTU for future authentication of training. 
Additional authentication is provided flight managers and scheduling 
officers and copies of flight profiles and reaction data are provided 
USAFSAM for research. A compilation of select data is forwarded 
to appropriate Command Coordinator for Physiological Training for 
management purposes. USAFSAM/EDP/ and the Test Support 
Branch (BNT) for analysis and research and to the Aerospace 
Medicine Divison, HQ USAF/SGPA Washington DC 20314 for 
managment and research. Data for specific reactors to low pressure 
are handled as medical records with additional distribution to ap¬ 
propriate MAJCOM Surgeon/SGP for information and possible cor¬ 
rective action, to USAFSAM/EDP/VNT for research and analysis, 
and to HQ USAF/SGPA for policy/management/statistical/research 
analysis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Record of training, records of individuals in a given class, 
altitude flight profiles, combined data of all individuals trained each 
month, and data on technicians providing the training 

Maintained in file folders. \ 

Maintained in visible file binders/cabinets. Authentication of train¬ 
ing 

Maintained in card files. 

Retrievability: Data relative to reactors to low- pressure, manage¬ 
ment analysis procedures, and authentication of (training 

Filed by Name. All other data retrieval, except in case of a reactor 
to low pressure, is by translation of an individual’s name into a 
number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are protected by guards. 

Retention and disposal: Chamber Flight Record (original) at USAF¬ 
SAM 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. Copies at 
Unit 

Retained in office files until superseded, obsolete, no longer 

needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning, after three 
years; Physiological Training Monthly Report (original) at HQ USAF 
and USAFSAM 

Retained in office files until superseded, obsolete, no longer 

needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. Copies at 
other than HQ USAF and USAFSAM 

Retained in office files until superseded, obsolete, no longer 

needed for reference, or on inactivation, then destroyed by tearing 

into pieces, shredding, pulping, macerating, or burning, after three 
years; Physiological Training Record 

Retained in office files until superseded, obsolete, no longer 

needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning, after 6 years; 


Individual Physiological Training Records for non-flying personnel 
retained as a permanent part of individual medical record for fifty 
years after date of latest document, then destroyed. For flying per¬ 
sonnel, is retained in flight records and turned over to individual 
after discharge, separation, retirement. 

System managerfs) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

, Attention Chief, Aerospace Physiology, HQ USAF/SGPA. 
Washington DC 20313. Students should provide full name, military 
status, approximate date and last location of training; officers and 
technicians assigned AF Aerospace Physiology Programs provide full 
name and location of last training. Requestors may visit Office of the 
Surgeon General, Aerospace Medicine Division. Proof of identity is 
by government ID Card for active/retired, driver’s license if other 
wise. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Physiological Training Unit (PTU). 

Systems exempted from certain provisions of the act: NONE 
F16102 SGPA B 

System name: 16102 SGPA B USAF Compression Chamber Opera 
tion 

System location: Treatment Records (original) retained in individual 
health record 

At National Personnel Records Center, Civilian Personnel Records, 
111 Winnebago Street, St. Louis, MO 63118. 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice, as part of health record. First copy 
retained at USAF School of Aerospace Medicine, Hyperbaric Medi 
cal Branch (USAFSAM/EDH) Brooks AFB TX 78235. Other copies 
At Headquarters United States Air Force and major command 
headquarters. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force’s systems notice 
and individual Physiological Training Unit (PTU) having Compression 
Therapy capability; Compression Chamber Operations Record is 
retained at PTUs having Compression Therapy capability; Compres 
sion Chamber Reactor Case Report (original) 

At National Personnel Records Center, Civilian Personnel Records, 
111 Winnebago Street, St. Louis, MO 63118. 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice, as part of health record. First copy 
retained at USAFSAM/EDH. Other copies 
At Headquarters United States Air Force and major command 
headquarters. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force’s systems notice, 
and individual PTUs having Compression Therapy capabilities; Ox¬ 
ygen Sensitivity Tolerance/Pressure Test 
At National Personnel Records Center, Civilian Personnel Records. 
Ill Winnebago Street, St. Louis, MO 63118. 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice, as part of health record and 
USAFSAM/EDH. 

Categories of individuals covered by the system: Officers/technicians 
performing treatments (normally medical doctors, aerospace 
physiologists/physiological training technicians); patients, who are 
All active duty military personnel. 

Retired Air Force military personnel. 

Dependents of military personnel, dependents of retired military 
and civilians treated on an emergency basis. 

Categories of records in the system: Treatment records of patient 
and records of personnel conducting treatment. Records of exposure 
to high pressure profiles are maintained for patient and personnel 
conducting treatment. Records of training dives are maintained on of¬ 
ficers and technicians performing treatment dives as well as their 
physical capability/tolerance to perform in subsequent treatment 
dives/procedures. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012 and Section 133. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide an exacting record 
for a patient treated by compression therapy and documents reac¬ 
tions of the patient’s response to high presssure. Concurrently it pro¬ 
tects the patient by insuring that overexposure to high pressure does 
not occur. Records are maintained on persons performing treatments 
because they are exposed to the same treatment profiles as their pa¬ 
tients and to insure their capability of performing treatment and to 
determine in advance that they are not physiologically susceptible to 
potential hazards of treatment. Category of user: Physicians, 
aerospace physiologists and technicians. Records are also provided to 
USAF Compression Therapy Center, USAFSAM/EDH, Brooks AFB 
IX and the Aerospace Medicine Division, HQ USAF/SGPA 
Washington DC for research and statistical analysis, and management 
effectiveness. Records maintained on technicians/officers conducting 
procedures are maintained at treatment site to insure overexposure to 
high pressure docs not occur and to determine professional adequacy 
to participate in treatment dives. Records involving of- 
ficcrs/technicians performing treatment are provided MAJCOM/SGP, 
USAF School of Aerospace Medicine, Physiological Education 
Branch (USAFSAM/EDP) and HQ USAF/SGPA for statistical analy¬ 
sis, research and management effectiveness considerations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Ketrievability: Patients records 

Filed by Name. 

Filed by Social Security Account Number (SSAN). Of¬ 
ficers/technicians 

Filed by Name. 

Safeguards: Records are accessed by custodian of ihe record 

system. 

Records are accessed by commanders of medical centers and 

hospitals. 

Records are protected by guards. 

Retention and disposal: Treatment Records (original) retained in in¬ 
dividual health record for fifty years after date of latest document 
and then destroyed. First copy and other copies at USAFSAM, HQ 
USAF and MAJCOMs 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. Other copies 

at PTUs 

Retained in office files until superseded, obsolete, no longer 

needed for reference, or on inactivation, then destroyed by tearing 

into pieces, shredding, pulping, macerating, or burning, after 3 years; 
Compression Chamber Operation Record at PTUS 

Retained in office files until superseded} obsolete, no longer 

needed for reference, or on inactivation, then destroyed by tearing 

into pieces, shredding, pulping, macerating, or burning, after 3 years; 
Compression Chamber Reactor Case Report (original) retained in in¬ 
dividual health record for fifty years after date of latest document, 
then destroyed. First copy at USAFSAM and other copies at HQ 
USAF and MAJCOMs 

Retained in office files until superseded, obsolete, no longer 

needed for reference, or on inactivation, then destroyed by tearing 

|nto^ pieces, shredding, pulping, macerating, or burning. Copies at 

Retained in office files until superseded, obsolete, no longer 

needed for reference, or on inactivation, then destroyed by tearing 

*nto pieces, shredding, pulping, macerating, or burning, after 3 years; 
Oxygen Sensitivity Tolerance/Pressure Test retained in individual 
health record for fifty years after date of latest document, then 
destroyed. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Required information for military/ex-military is full name, social 
security account number; civilian should provide name, social securi¬ 
ty account number, location of treatment, and approximate date of 
treatment. Requester may visit Office of the Surgeon General, 
Aerospace Medicine Division. Proof of identity is by government ID 
^ard for active/retired military, driver’s license for civilians. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: By physicians regarding diagno¬ 
sis/treatment. 

Systems exempted from certain provisions of the act: NONE 
F16102 OSSGBPA 

System name: 16102 OSSGBPA Physiological Training Inside 
Chamber Instructor Observer 

System location: At all SAC physiological training units. 

Categories of individuals covered by the system: Physiological train¬ 
ing personnel, at Strategic Air Command (SAC) bases only. 

Categories of records in the system: Identification data, type of 
flight, position, decompression compression times, any complications 
or reactions. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide a history of in¬ 
structors decompression - compression times and individual reactions 
to hyperbaric - hypobaric stress used by SAC physiological training 
units and SAC Surgeons Office/SGPAT to monitor hyperbaric - 
hypobaric chamber times and reactions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained until reassignment - separation, 
then given to the individual. 

System managers) and address: Command Coordinator, Aerospace 
Physiology, Headquarters SAC. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name, military status, SSAN or service number, last SAC 
base of assignment. Proof of identification required. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16103 ASGPA R 

System name: 16103 ASGPA R Communicable Disease Report 
System 

System location: At Headquarters United States Air Force and 
major command headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Epidemiology Division, Brooks Air Force Base, Texas, 78235; 
North American Air Defense Command (NORAD), Colorado 
Springs, Colorado, 80912; U.S. Air Force Security Service Surgeon, 
Goodfellow Air Force Base, Texas; 4th Medical Service Squadron, 
Wiesbaden Air Base, Germany; and at 1st Medical Service Wing, 
Clark Air Base, Philippines. 

Categories of individuals covered by the system: Any patient diag¬ 
nosed or suspected of having a reportable communicable disease. 

Categories of records in the system: Contains Electrical Message 
Reports of individual cases of communicable diseases which have 
been diagnosed or suspected in Air Force medical facilities. 
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Authority for maintenance of the system: Part 1074 and Part 8032, 
Title lOn CFR. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: At HQ United States Air 
Force and major commands to properly inform civilian public health 
authorities of the diseases in compliance with public health require¬ 
ments; to plan and execute means of preventing spread of disease to 
other personnel; to conduct epidemiological and statistical studies in 
order to determine the effectiveness of U.S. Air Force wide commu¬ 
nicable disease control measures. Epidemiology Division and other 
epidemiology elements, to maintain epidemiological surveillance of 
Air Force communicable disease trends for health care purposes. 
NORAD and Security Service, to maintain surveillance of disease 
trends as part of Biological Attack Warning System. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Filed by date of birth. 

Filed by disease category. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for five years after 
annual cut-off, them destroyed by tearing into pieces, shredding, 
pulping, macerating or burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Systems exempted from certain provisions of the act: NONE 
F16103 SGPA A 

System name: 16103 SGPA A Venereal Disease Epidemiologic Report 
System 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Any patient, milita¬ 
ry or civilian, upon whom the diagnosis of venereal disease is con¬ 
firmed. 

Categories of records in the system: File contains only the single 
copy of Public Health Service Form (NCDC) ’Venereal Disease 
Epidemiology Report’ which contains the patient’s identification. 

Authority for maintenance of the system: Part 26, Chapter 1, Title 
42 Public Health Service Act as implemented by the 7 point agree¬ 
ment of 1967. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain a record of 
essential epidemiological information necessary to insure proper fol¬ 
low-up of contacts of venereal disease patients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 
hospitals 

Records are controlled by personnel screening. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: The Surgeon General. Headquar¬ 
ters United States Air Force, Washington DC 20330. 

Notification procedure: Information may be obtained from the En¬ 
vironmental Health Officer of the Medical Facility where the in¬ 
dividual received his treatment for his veneral disease. 


Record access procedures: Requests from individuals should be ad¬ 
dressed to the Environmental Health Officer of the Medical Facility 
where the individual received his treatment for his venereal disease 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16104 SGPA A 

System name: 16104 SGPA A USAF Master Radiation Exposure Rc 
gistry 

System location: USAF Radiological Health Laboratory, (AFLCl 
Wright Patterson AFB, OH 45433 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. At base facilities using sources of 
ionizing radiation 

At Air Force installations only. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: All military and 
civilian employees of the U.S. Air Force who arc currently or have 
been since 1960 included in the USAF Personnel Dosimetry Program 

Categories of records in the system: Radiation dosimetry results in 
quarterly, annual and lifetime cumulative periods and results of 
bioassays for radioactive emitters. 

Authority for maintenance of the system: Part 20.401(c), Title 10. 
Chapter 1, ,CFR ’Atomic Energy Act of 1954’ and Sections 2(2),2(3). 
Executive Order 11807 ’Occupational Safety and Health Program for 
’Federal Employees.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: At Radiological Health 
Laboratory-to maintain throughout the employment history of radia 
tion workers a cumulative record of occupational radiation exposure 
as required by Public Law; to provide that cumulative record to any 
future employer who makes a proper request for it; to provide infor¬ 
mation to occupational health personnel and employee’s supervisor 
on cumulative radiation exposure status of employee; to provide in 
formation to investigators of radiation accidents and incidents regard 
ing radiation exposure resulting from the event; to use in 
epidemiological and statistical studies to determine the effectiveness 
of Air Force wide radiological health programs, trends in exposure 
doses, exposure experiences of selected occupational groups and 
similar studies. Base Medical Personnel-to monitor employees health 
status for occupational health programs, to use in formulating recom¬ 
mendations to supervisors on requirements to remove from further 
exposure, to determine need for investigation of workplace environ 
ment for abnormal expsure conditions. Employee’s Supervisor-to 
determine whether employee can continue to work in the exposure 
situation; to determine which tasks arc high exposure and which are 
low exposure; to improve safety of radiation exposure procedures 
Future Employers-to use as the basis for continuing the lifetime cu¬ 
mulative record on the employees and to use for all the purposes 
which the current employer uses these records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are controlled by personnel screening. 

Records are controlled by computer system software. 

Retention and disposal: Records are permanent at USAF Radiologi¬ 
cal Health Laboratory. Retained in medical record and supervisor’s 
record for six months then destroy by tearing into pieces, shredding, 
pulping, macerating, or burning. 
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System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from medical institutions. 

Systems exempted from certain provisions of the act: NONE 
F16201 SGD A 

System name: 16201 SGD A Dental Health Records 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

At National Personnel Records Center, Civilian Personnel Records, 

111 Winnebago Street, St. Louis, MO 63118. 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Other authorized medical units serving military personnel and/or 
dependents, such as National Aeronautics and Space Administration, 
Embassies, Federal Aviation Agency, Public Health Service, 
Veterans Administration. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Retired Air Force military personnel. 

Air Force Academy nominees/applicants. 

Dependents of military personnel. 

Foreign Nationals residing in the United States. 

American Red Cross personnel. 

Peace Corps and State Department personnel. 

Exchange Officers. 

Categories of records in the system: Chronological record of all care 
received in military dental facilities. This is primarily arecord of all 
treatment received on an outpatient basis with supporting documenta¬ 
tion such as consultations, dental history, laboratory, and x-ray re¬ 
ports; the record also includes temporary copies of appointment slips 
and attendance records until entered in the record. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012 and Section 133. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Chronological record of 
patient’s dental health while authorized care in a military dental 
facility. Patient-for further dental care, legal purposes, other uses 
such as insurance requests or compensation claims as specifically 
authorized by the patient. Dentist-for further dental care of the pa¬ 
tient, research, teaching, legal purposes. Other Patient Care 
Providers within the hospital - for further medical/dental care of the 
patient, research, teaching, legal purposes. Hospital and Dental Staff 

evaluation of dental staff performance in the dental care rendered; 
dental research; teaching; hospital accreditation; preparation of 
statistical reports; legal purposes. Army-Navy-VA-PHS-any other 
hospital, clinic, etc - for further dental care of the patient if he is 
currently undergoing treatment there. Attorneys and courts for litiga¬ 
tion purposes. Record is released only upon receipt of the patient’s 
signed authorization or a court order. Insurance companies require 
the patients’ written consent for release. Used for establishing in¬ 
surance benefits or payment of benefits. Other Air Force Agencies - 
such as Central Tumor Registry which maintains files on all patients 
in whom a malignancy has been diagnosed; Office of Special In¬ 
vestigations when required for an investigation they are conducting; 
Judge Advocate General for litigation purposes. Other Federal and 
State Agencies - such as the Veterans’ Administration and Depart¬ 
ment of Labor (workmen’s compensation) for adjudication of claims; 

• '•porting communicable disease or other conditions required by law. 
Other persons or agencies as specifically authorized by the patient. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on x-ray film. 

Maintained as photographs. 


Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records arc controlled by personnel screening. 

Retention and disposal: Records for military personnel are retained 
for fifty years after date of last document; for all others, twenty-five 
years. While on active duty, the Health Record of a US military 
member is maintained at the dental unit at which the person receives 
treatment. On separation/retirement the records are forwarded to Na¬ 
tional Personnel Records Center (NPRC/MPR) or other designated 
depository; such as Air Reserve Personnel Center, if reservist; to ap¬ 
propriate state National Guard unit, if National Guard member, to 
appropriate Veterans Administration Regional Office, if VA claim 
has been filed. Records of other personnel may be handcarried or 
mailed to the next military medical facility at which treatment will be 
received, or the records are retained at the treating facility for a 
minimum of 1 year after date of last treatment then retired to NPRC 
or other designated depository, such as but not limited to. Comman¬ 
dant (PM) US Coast Guard, Washington DC 20226 for Coast Guard 
active duty members; Medical Director, American Red Cross, 
Washington DC 20006 for Red Cross Personnel. 

System managers) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Assistant Surgeon General for Dental Services, USAF; comman¬ 
ders of medical centers, hospitals, clinics, medical aid stations - Mili¬ 
tary Personnel Center Director National Personnel Record Center 
(military) 9700 Page Blvd, St Louis MO 63212; Director, National 
Personnel Record Center (civilian). 111 Winnebago St., St Louis MO 
63118, individuals who have records responsibility at all other 
authorized medical units servicing military personnel and their depen¬ 
dents. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Complete name, social security account number of individual 
through whom eligibility for care is established, year in which treat¬ 
ment was received, location treatment was received, whether treat¬ 
ment was on an inpatient or outpatient basis. Above 
SYSMANAGERS or in the case of Air Force medical facilites, the 
Registrar’s office of the hospital. An appropriately signed authoriza¬ 
tion for the release of the information is required. Individual’s 
complete name and social security account number of individual 
through whom eligibility for care is established. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16201 0SPCZPA 

System name: 16201 0SPCZPA Periodontics and Oral Diagnosis 

System location: USAF Regional Hospital, March AFB, CA 92508. 

Categories of individuals covered by the system: Patients requiring 
periodontic treatment. 

Categories of records in the system: Physical description, medical 
history, dental history, dental chart, clinical findings, diagnosis and 
treatment records. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by dentists and 
dental technicians in the treatment of patients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Military Service Number. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retired to National Personnel Records 
Center, St Louis, MO 63118 one year after annual cutoff, then 
destroyed after fifty years for military personnel or after twenty five 
years for non-military personnel. 

System manager(s) and address: Director, Base Dental Services, 
USAF Regional Hospital, March AFB, CA 92508. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information from medical records. 

Systems exempted from certain provisions of the act: NONE 
F16201 OSPCZPB 

System name: 16201 OSPCZPB Prosthetic Patient Information Card 

System location: USAF Regional Hospital, March AFB, CA 95208. 

Categories of individuals covered by the system: Dental patients 
requiring prosthetic treatment. 

Categories of records in the system: Record of assignment of doc¬ 
tor, missing teeth, treatment needed and treatment plan. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by dentists and 
dental technicians in the treatment of pat ients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files during duration of 
patient’s treatment , then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director, Base Dental Services, 
USAF Regional Hospital, March AFB, CA 92508. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information from medical and dental records. 

Systems exempted from certain provisions of the act: NONE 
F16201 0SPCZPC 

System name: 16201 0SPCZPC Periodic Occupation Vision Record 

System location: USAF Regional Hospital, March AFB, CA 92508. 

Categories of individuals covered by the system: Individuals working 
in areas that require surveillance by the base Occupational Vision 
Team. 

Categories of records in the system: Personal information, visual 
profile, eye hazard. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as long as individual 
works in hazardous areas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 


Retrievability: Filed by Name. 

Safeguards: Base occupational team members. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chairman, Occupational Vision 
Team, March AFB CA 92508. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16202 SGD A 

System name: 16202 SGD A Dental Personnel Actions 

System location: U.S. Air Force Surgeon General, Office of the 
Assistant Surgeon General for Dental Services, Room 6A179, For 
restal Building, Washington, D. C. 20314, (HQ USAF/SGD) 

Categories of individuals covered by the system: All individuals who 
are or have been associated with the Air Force Dental Service 

Categories of records in the system: General Correspondence relat¬ 
ing to dental personnel actions; for example, but not limited to 
Awards and Decorations, Letters of Appreciation, Favorable Com 
munications, Promotion Letters, Retirement Letters, Resignation 
Letters, Letters of Congratulation, Board Certified Specialists, Chief 
Dentists Badge Selection Board, Moonlighting Program, Military 
Assistance Program, Dental School Representatives Program, Air 
Force Reserve Forces Personnel listings, AFSC Prefix Awards (A& 
W), Dental Consultant Program, Uniformed Services University of 
Health Sciences (USUHS), Tri-Service Exhibit Monitors, Adminis 
t ration of Office Personnel 

Authority for maintenance of the system: Title 10 USC, Section 
8012; Tide 10 USC, Section 133 

Routine uses of records maintained in the system, including categG 
ries of users and the purposes of such uses: Supporting Documentation 
for Air Froce Staff for establishing policies and procedures of 
professional personnel activities for the Air Force Dental Service 
Other persons or agencies as specifically authorized by the individual 
concerned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Records are retained in active file for three 
years or until purpose has been served, then destroyed, by tearing 
into pieces, shredding, pulping, macerating or burning 

System managerfs) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Assistant Surgeon General for Dental Services, HQ USAF 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Complete name, Social Secmity Account Number, and military 
status of individual requesting 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from die Systems Manager. 
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Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F16202 SGD B 

System name: 16202 SGD B Dental Professional Activities 

System location: At Headquarters United States Air Force and 
major command headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

C ategories of individuals covered by the system: All individuals who 
arc or have been associated with the Air Force Dental Service 

Categories of records in the system: General Correspondence relat¬ 
ing to dental professional activities; for example, but not limited to 
correspondence from ASD (H&E) Special Assistant for Dental Af¬ 
fairs, ADA Council on Scientific Sessions-Table Clinics, Professional 
Academies, Professional Associations, Professional Societies, Spe¬ 
cialty Boards; and Academic Reports, Teaching Reports, and Dental 
Service Report (D.D.477&) 

Authority for maintenance of the system: Title 10 USC, Section 
8012; Title 10 USC, Section 133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Supporting documentation 
for Air Force Staff for establishing policies and procedures of 
professional personnel activities for the Air Force Dental Service. 
Other persons or agencies as specifically authorized by the individual 
oncemed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Institution attended and date 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Records are retained in active file for three 
years or until purpose has been served, then destroyed, by tearing 
into pieces, shredding, pulping, macerating or burning 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Assistant Surgeon Genrral for Dental Services, HQ USAF 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

C ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 


Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
FI6202 0SNRCHA 

System name: 16202 0SNRCHA Dental Attendance Records 

System location: Base Dental Facility SGD Facility Loring AFB 
ME 04751. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Record of broken dental ap¬ 
pointments table 162-2. 

Authority for maintenance'of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record personnel 
who miss dental appointments for information to determine monies 
lost used by dental staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records arc accessed by commanders of medical cen¬ 
ters and hospitals. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Hospital Administrator. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Base Dental Clinic. 

Systems exempted from certain provisions of the act: NONE 
F16401 GHXO S 

System name: 16401 GHXO S Patient Evacuation Manifest 

System location: Patient Airlift Center, 375th Aeromedical Airlift 
Wing, Scott AFB IL. 62225 Office of the Command Surgeon, Military 
Airlift Command, Scott AFB IL 62225 Aeromedical Evacuation Con¬ 
trol Center (AECC), 57th Aeromedical Evacuation Squadron, Scott 
AFB IL 62225 AECC, 9th Aeromedical Evacuation Squadron, APO 
San Francisco 96274 AECC, 58th Aeromedical Evacuation Squadron, 
APO New York 09057 

Categories of individuals covered by the system: Any patient or at¬ 
tendant provided transportation by the Air Force aeromedical 
evacuation system. 

Categories of records in the system: Files contain a list of patients 
and attendants moved by aeromedical evacuation. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Patient Airlift Center and 
AECCs-To develop flight itineraries and patient loading plans, 
prepare necessary equipment and medicines for inflight patient care, 
determine medical crew requirements, maintain statistical data for 
planning long-range flight schedules, study trends in patient flow, 
monitor effectiveness of the aeromedical evacuation system. Military 
Airlift Command-To compile aeromedical evacuation statistics, 
develop long-range patient evacuation plans, monitor effectiveness of 
the aeromedical evacuation system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Retrievability: Filed chronologically by manifest and flight number 
and day flight operated. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 
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Retention and disposal: Retained in office files for one year after 
annual cut-off. then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Computer tapes are retained indefinitely 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: 375th Aeromedical Airlift Wing/SG, 
Scott AFB IL 62225 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16801 SGHXO A 

System name: 16801 SGHXO A Third Party Liability Notification 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Retired Air Force military personnel. 

Dependents of military personnel. 

Categories of records in the system: Files contain a daily log of pa¬ 
tients treated for injuries and report of notification. 

Authority for maintenance of the system: 42 United States Code 
2651-3 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Air Force medical centers, 
hospitals and clinics-To report to the base staff judge advocate all 
cases of injuries resulting in hospitalization and injuries treated ex¬ 
clusively on an outpatient basis which were the result of an incident 
involving a motor vehicle. Air Force installations-Base staff judge ad¬ 
vocates to identify possible third party liability cases and initiate ac¬ 
tion to recover the cost of medical care and staff judge advocates of 
the headquarters having general court martial jurisdiction to super¬ 
vise actions taken by base staff judge advocates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Filed in clinical records (inpatients) by register number in the medi¬ 
cal centers and larger hospitals. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 
hospitals 

Records are stored in security file containers/cabinets. Access by 
commanders of clinics. 

Retention and disposal: One copy of report retained permanently in 
medical records. Other documents accumulated at medical facility are 
destroyed one year after reconciliation with base staff judge ad¬ 
vocate’s file. Documents provided staff judge advocates that are 
determined to have np third party tort liability are destroyed after 
three years and the others arc destroyed five years after placement in 
records staging area. 

System managers) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force’s systems 
notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 


Record source categories: Information from medical records and re¬ 
ports originating in Air Force medical centers, hospitals and clinics, 
requests from staff judge advocates, vouchers for purchases and ser¬ 
vices other than personal. 

Systems exempted from certain provisions of the act: NONE 
F16801 OSPCZPA 

System name: 16801 OSPCZPA Activities Therapy Referral 

System location: USAF Regional Hospital, March AFB, CA 92508. 

Categories of individuals covered by the system: Mental health pa¬ 
tients. 

Categories of records in the system: Patients attitudes and behavior 
to aid physician in caring for patient. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ward technicians, nurses, 
and physicians. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 
hospitals. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Chief, Mental Health, USAF Re¬ 
gional Hospital, March AFB, CA 92508. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16802 ASGHB R 

System name: 16802 ASGHB R Seriously Ill Reporting System 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Any person 
hospitalized in an Air Force medical facility who is reported by his 
physician to be in a casualty status such as seriously ill, very seri¬ 
ously ill, died. 

Categories of records in the system: Notification is sent to the 
hospital registrar by the attending physician. The Registrar prepares 
the Roster of Seriously Ill/Very Seriously Ill (daily as of midnight to 
cover the preceding twenty-four hour period). 

Authority for maintenance of the system: Title 10, United States 
Code, Sections 133 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To notify hospital and 
base administration and other interested parties such as chaplains of 
a patient placed in casualty status. Information received is used to 
notify next of kin if attending physician has not already done so. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 
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Records are accessed by commanders of medical centers and 

hospitals. 

Records are controlled by personnel screening. 

Retention and disposal: Notification destroyed by burning or 
shredding on death or disposition of the patient. Roster retained for 
one year then destroyed by burning or shredding. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Commanders of hospitals, medical centers or clinics. Official mail¬ 
ing address are in the DOD Directory in the appendix of the Air 
Force Systems Notice. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Attending Physician. 

Systems exempted from certain provisions of the act: NONE 
F16802 CSGH R 

S\stem name: 16802 CSGH R MAMS-R (Medical Administrative 
Management System - Revision) 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

MAMS-R feeds information to current MAMS 

Categories of individuals covered by the system: Patients and em¬ 
ployees that are treated at Air Force medical facilities 

Categories of records in the system: Patient identifier, demographic 
data, diagnosis data, surgical operation data, statistical data pertain¬ 
ing to days under treatment, disposition data, and data associated 
with medical facility personnel. 

Authority for maintenance of the svstem: Title 10 USC Sections 133 

and 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides source data per¬ 
taining to treatment of patients rendered by Air Force medical facili¬ 
ties. Data used by medical managers in planning, directing, and con¬ 
trolling operation of medical facility. Provides other medical person¬ 
nel data required for day to day operation of a medical facility. Pro¬ 
vides statistical data to current MAMS system at MAJCOM and HO 
USAF. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding. 
Pulping, macerating, or burning. 

Retained for two years after end of year in which the case was 
closed, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

Retained in office files for two years after annual cut-off, then 
ucstoyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

Retained in office files until superseded, obsolete, no longer 
iceded for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 


Maintained on computer history file via magnetic tape storage. Du¬ 
ration of storage not yet determined, but will not exceed 5 years. 

System managers) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Data Automation Agency, USAF, and medical facility commanders 
at each location. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F16802 SGHB B 

System name: 16802 SGHB B Casualties in Southeast Asia 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Air Force personnel 
killed, wounded in action in Southeast Asia or declared dead after 
having been missing in action. 

Categories of records in the system: Abstraction of casualty reports 
provided to Air Force Military Personnel Center. 

Authority for maintenance of the system: Title 10, US Code Section 
133 and Section 8012 Executive Order 9397 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Statistical research on type 
of casualty and the preparation of special reports on the medical care 
required by battle casualties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retention time not determined. 

System managers) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Complete name (including maiden name, if applicable). Social 
Security Account Number of individual through whom eligibility for 
care is established, year in which treatment was provided, whether 
treatment was on an inpatient or outpatient basis. If a dependent, 
specify relationship to sponsor, e.g., wife, oldest child, second oldest 
child, etc. 

Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force’s systems 
notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F16802 SGPC A 

System name: 16802 SGPC A Child Advocacy Case Files 

System location: At Headquarters United States Air Force, Office 
of the Surgeon General, Directorate of Professional Services, Clinical 
Medicine Division, 1000 Independence Avenue, Washington, DC 
20314; Major Command Surgeon’s Office; 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 
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Categories of individuals covered by the system: All personnel as¬ 
signed at Air Force installations whose abuse or neglect was brought 
to the attention of appropriate medical authorities. 

Categories of records in the system: Files include records of refer¬ 
rals, evaluations counselling and other supportive data. 

Authority for maintenance of the system: Title 10 United States 
Code, Section 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are maintained to 
present a record of actions taken to assist both the victim and sub¬ 
ject and to provide current background for future reference. Files 
may be made available to other agencies, such as the Office of Spe¬ 
cial Investigation and Law Enforcement officials for use in adminis¬ 
trative or military/civil proceedings 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for five years after 
the end of year in which case was closed, retired to National Person¬ 
nel Records Center (Civilian), 111 Winnebago Street, St Louis, Mis¬ 
souri 63118 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Clinics, Major Command Surgeons,commanders of medical center, 
hospitals, and 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

.clinics. Name, social security account number of sponsor, location 
and place of incident. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from medical institutions. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F16802 SGPC D 

System name: 16802 SGPC D Children Have A Potential (CHAP) 
Files x 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All children of ac¬ 
tive duty members who have physical, emotional, or intellectual han¬ 
dicaps who have been assisted by a CHAP officer. 

Categories of records in the system: Files include administrative 
records of referrals, evaluations, counselling & chronological record 
of actions taken; excludes military medical records. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012; Title 10, United States Code, Section 1079. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are maintained to 
present a comprehensive chronological record of actions taken to 


assist the person and/or family. Files may be made available to any 
other agency, such as military or civilian medical and or education 
facilities, with the written permission of the sponsor. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Sponsor. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by pcrson(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for two years after 
closing date, then destroyed by tearing into pieces, shredding, pulp 
ing, macerating, or burning. 

System manager!s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Major Command Surgeons, Commanders of Medical Centers, 
hospitals and clinics. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name, social security number of sponsor, sponsor’s full name, 
year in which assistance was received, and location where assistance 
was received. A signed authorization for the release of information is 
required. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in 
stitutions. 

Information obtained from medical institutions. 

Recreational facilities, other military agencies responsible for 
CHAP functions, such as Chaplain, Consolidated Base Personnel Of¬ 
fice & Legal. 

Systems exempted from certain provisions of the act: NONE 
F16802 0LAEAQA 

System name: 16802 0LAEAQA Civilian Health/Medical Program of 
Uniformed Services (CHAMPUS) Patient History 

System location: Office of Command Surgeon Headquarters United 
States Southern Command (SE) APO New York 09825. 

Categories of individuals covered by the system: Retired Air Force 
military personnel. 

Dependents of Air Force active duty and Air Force retired per¬ 
sonnel. 

Categories of records in the system: List of medical procedures pro¬ 
vided patient and related costs name of facility providing medical 
care dates care provided. 

Authority for maintenance of the system: Title 10 US Code 55 sec¬ 
tions 1071 thru 1087. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to provide com¬ 
prehensive listing of services provided and related costs to assist in 
validation of CHAMPUS claims and to provide statistical data used 
only by fiscal agent and his assistants within office of the Command 
Surgeon used to validate identification information submitted on 
Champus claim forms to determine validity of identification card to 
determine if annual deductible has been paid and for compilation of 
statistical data upon request by higher headquarters for aid in deter¬ 
mining budgetary requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Applicable fiscal year no index required. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for four additional years, 
then destroyed by tearing into pieces, shredding, pulping, macerating. 

or burning. 

System manager!*) and address: Fiscal Agent Office of the Com¬ 
mand Surgeon USAFSO/SG APO New York 09825. 
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Notification procedure: Full name and status as Champus beneficia¬ 
ry required to initiate search requester may visit Command Surgeons 
office HQ USAFSO/SG for information. Military identification card 

required. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record .source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
FI6802 ORKNMDA 

System name: 16802 ORKNMDA Civilian Health/Medical Program of 
Uniformed Services (CHAMPUS) Case Claim Files 

System location: Commander Eighth Air Force USAF Clinic An¬ 
dersen (Registrar) APO 96334. All of Guam (basic program) USAF 
Hosp Clark (Registrar),APO 96274 all of Phillipines,Thailand, Taiwan 
(basic program) USAF Hosp Tachikawa (Registrar),APO 96323 
Kanto Plains, Hakata all of Korea (basic program) USAF Hosp Mis- 
awa (Registrar), APO 96519,Misawa and Chitose (basic program) 
USAF clinic Kadena (Registrar).APO 96239,all of Okinawa (basic 
program) the remainder of Air Force claims in Pacific Air 
Force(PACAF) command area, along with Air Force claims from 
India, Sri Lanka,Pakistan Nepal,and Afghanistan is processed and 
filed by commander in chief Pacific Air Forces 
(CINCPACAF)(Scamp),APO 96553(basic program and entire han¬ 
dicapped program for command). 

Categories of individuals covered by the system: dependents of Air 
Force personnel retired Air Force military personnel dependents of 
retired and deceased AF personnel. 

Categories of records in the system: medical reports invoices and 
receipts for treatment. 

4uthority for maintenance of the system: Of Title 10 US Code 1071- 

1087. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: for determination if claim 
is authorized for payment for screening against duplicate payments 
for same service serves as auditable records to support computations 
of amount of payments made to claimants categories of users are 
physicians for diagnosis hospital administrative personnel for deter¬ 
mining if care is authorized and to compute amount to be paid ac¬ 
counting and finance office for supporting documents to support pay¬ 
ment of claims auditors - to determine if payment computations were 
made in accordance with directives. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievabilitv: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: records are kept on a fiscal year basis and 
are brought forward to current year if they are still active. Records 
are cut off at end of fiscal year and destroyed after 5 years by tear¬ 
ing into pieces,shredding,pulping,macerating,or burning signed 
requests from individual concerned must be forwarded to office of 
record. Request should include full name of individual and full name 
of sponsor and his social security account number, with Air Force 
claims from India.Sri Lanka,Pakistan,Nepal,and Afghanistan is 
processed and filed by CINCPACAF surgeon general, APO San 
I rancisco, 96553 basic program and entire handicapped program for 
the command. 

System manager! s) and address: Commander Eighth Air Force 
CSAF Clinic Andersen (Registrar)APO San Francisco 96334.all of 
Guam (basic program) USAF Hosp Clark (Registrar) APO San Fran¬ 
co 96274 all of Phillipines,Thailand , Taiwan (basic program) 
USAF Hosp Tachikawa (Registrar),APO San Francisco 96323 Kanto 
Plains, Hakata, all of Korea (basic program) USAF Hosp Misawa 
< Registrar), APO San Francisco 96519,Misawa and Chitose (basic pro¬ 
gram) USAF clinic Kadena (Registrar),APO %239,all of Okinawa 
(basic program) the remainder of Air Force claims in Pacific Com¬ 
mand area alone. 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: physicians, hospitals, dentists, clinics, 
pharmacy, commercial medicdl supply houses, other providers of 
medical associated care. 

Systems exempted from certain provisions of the act: NONE 
F16803 ASGHB R 

System name: 16803 ASGHB R Patient Index and Locator System 

System location: At National Personnel Records Center, Civilian 
Personnel Records, 111 Winnebago Street, St. Louis, MO 63118. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Patients currently 
hospitalized or for whom the facility maintains a clinical record or an 
outpatient record. 

Categories of records in the system: Cards, 3x5 which contain pa¬ 
tient identification data used as a nominal index to all patients ad¬ 
mitted to the facility or whose outpatient record is maintained by the 
facility. « 

Authority for maintenance of the system: Title 10, U S. Code Sec¬ 
tions 133 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Master index of all pa¬ 
tients who have been hospitalized in the medical facility. Also used 
as a patient locator system during hospitalization by various hospital 
and base personnel such as the information desk, chaplains, patient 
control file. Master alphabetical index to all outpatient records. 
Retired to the Records Centers with records to which they pertain. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are controlled by personnel screening. 

Retention and disposal: Master index retained permanently or until 
facility deactivated at which time it is destroyed by burning or 
shredding. Locator cards are destroyed by burning or shredding when 
purpose has been served. Cards retired to Records Centers are 
retained for twenty-five years after date of last document for civilian 
records and for fifty years after date of last document for military 
records at which time destroyed by burning or shredding. 

System manager^) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Commanders of hospitals, medical centers and clinics; Directors of 
National Personnel Records Centers, military or civilian. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Patient or legal representative. 

Systems exempted from certain provisions of the act: NONE 
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F16803 SGH A 

System name: 16803 SGH A OASIS (Outpatient Appointment 
Scheduling Information System) 

System location: National Naval Medical Center, Bcthesda; USAF 
Medical Center Wright-Patterson AFB, Ohio 

Categories of individuals covered by the system: Patients treated at 
Department of Defense Medical facilities. Data associated with medi¬ 
cal facility personnel. 

Categories of records in the system: Patient identifiers, demographic 
data, appointment data 

Authority for maintenance of the system: Title 10 USC Sections 133 
and 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides source data per¬ 
taining to appointments for patients at Department of Defense medi¬ 
cal facilities. Provides statistical data for operation of medical facility 
and scheduling system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are controlled by personnel screening. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

The Surgeon General, Headquarters United States Navy; medical 
facility commanders Official mailing addresses are in DOD Directory 
in the Appendix to Air Force Systems notice. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F16803 SGHB B 

System name: 16803 SGHB B Admission and Disposition System 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

At consolidated base personnel offices only. Official mailing ad¬ 
dresses arc in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. . 

At accounting and finance offices at Air Force bases. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All patients ad¬ 
mitted for treatment as inpatients and all military patients not 
hospitalized but treated on an excused-from-duty status. 


Categories of records in the system: List compiled each day of pa¬ 
tients admitted, discharged, died, incurring change in status, etc at 
the hospital on the previous day. 

Authority for maintenance of the system: Title 10, U.S. Code Sec 
tions 133 and 8012 and 44 USC 3101 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Internal administration of 
the medical facility; by unit commanders and Consolidated Base Per¬ 
sonnel Office for personnel reporting; as a reference in checking any 
discrepancies that may develop in preparing statistical reports; daily 
statement of patient strength for the medical facility food service of¬ 
ficer, checklist of patients who receive hospital treatment for which 
the Air Force is entitled to reimbursement; local servicing Account 
ing and Finance Officer - Military Pay for pay purposes; flight sm 
geons to provide verification of admission and disposition of flying 
personnel. Base Staff Judge Advocate and other interested personnel 
Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Register Number 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are controlled by personnel screening. 

Retention and disposal: Destroyed by burning or shredding after 1 
year 

System manager^) and address: The Surgeon General, Headquar 
ters United States Air Force. 

Commanders of hospitals, medical centers and clinics. Official 
mailing addresses are in the Department of Defense directory in the 
Appendix to the Air Force Systems notice. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: Information obtained from source docu 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Patient Index and Locator System. 

Systems exempted from certain provisions of the act: NONE 
F16803RSGHXO B 

System name: 16803RSGHXO B Air Force Blood Program 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses arc in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Retired Air Force military personnel. 

Dependents of military' personnel. 

Government employees. 

Categories of records in the system: Emergency blood donotr list, 
donor record cards, and a roster/list by blood type and Rh factor. 

Authority for maintenance of the system: 21 United States Code 
600. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Air Force medical centers 
hospitals and clinics-to control, coordinate and process request for 
blood donors. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 
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Maintained in card files. 

Retrievability: Filed by Name. 

Rosters/lists are filed chronologically. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 

hospitals. 

Records are stored in security file containers/cabinets. 

Access by commanders of clinics. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

Donor record cards are retained in office files for seven years. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. » 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force’s systems 

notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Documents prepared by the Air Force. 

Systems exempted from certain provisions of the act: NONE 
F16804 SGHB A 

System name: 16804 SGHB A* Clinical Records and Related Docu¬ 
ments 

System location: At National Personnel Records Center, Civilian 
Personnel Records, 111 Winnebago Street, St. Louis, MO 63118. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Any individual who 
is hospitalized in or dead on arrival at an Air Force medical facility. 
Also any active duty member who is an excused-from-duty status, in 
quarters, meets a Physical Evaluation Board on an outpatient basis 
or who is hospitalized in a non-federal hospital and for whom the Air 
Force facility has assumed responsibility for documenting the 
hospitalization. 

Categories of records in the system: Clinical Record Cover Sheet, 
summary of hospitalization and all supporting documentation which 
substantiates the diagnosis, treatment, and end result of the 
hospitalization such as history and physical examination, laboratory 
reports, operative reports. To provide ready accessibility to the 
records, a register of patients in date sequence and an alphabetical 
name file are maintained in support of the system. 

Authority for maintenance of the system: Title 10, United States 
Code, Sections 133 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide a complete ac¬ 
count of care rendered a patient while under the jurisdiction of a US 
Air Force Hospital, including diagnosis, treatment and end result. Pa¬ 
tient or his legal representative-for further medical care; legal pur¬ 
poses, other authorized uses such as insurance requests or compen¬ 
sation claims. Physicians-for further medical care of the patient; 
research; teaching purposes; professional certification; legal pur¬ 
poses. Other patient care providers within the hospital-for further 
medical care of the patient; research, teaching purposes, professional 
certification, legal purposes. Hospital and Medical staff-evaluation 
medical staff performance in the medical care rendered; medical 
research; teaching; hospital accreditation; prepare statistical reports; 
report communicable diseases or other conditions required by law to 
federal and state agencies; legal purposes. Army, Navy, Veterans 
Administration, Publich Health Service, other hospitals-if individual 
is currently undergoing treatment. Judicial-Attorneys and courts for 
litigation purposes. Record is released only upon receipt of the pa¬ 
tient’s signed authorization or a court order. Insurance Companies- 
requires the patient’s written consent for release - used for establish¬ 
ing insurance benefits or payment of benefits. Other Air Force Agen- 
cies-such as Central Tumor Registry which maintains files on all pa¬ 
tients in whom a malignancy has been diagnosed; Office of Special' 
Investigations when required for an authorized investigation they are 


conducting; Judge Advocate General-litigation purposes. Other 
Federal and State Agencies - such as the Bureau of Vital Statistics 
Records of Births and Deaths; Veterans Administration and Depart¬ 
ment of Labor (workmen’s compensation) for adjudication of claims; 
reporting communicable diseases or other conditions required by law. 
Other persons or agencies as specifically authorized by the patient. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Register Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained for 2 years after date of last treat¬ 
ment at smaller hospitals; retained for 5 years after date of last treat¬ 
ment at large hospitals and medical centers. Records are retired to 
National Personnel Records Centers (NPRC) (military or civilian as 
appropriate) or other designated depository such as Commandant, 
US Coast Guard for Coast Guard personnel. NPRC (military) main¬ 
tains records for 50 years after date of last treatment. NPRC 
(civilian) maintains records for 25 years after date of last treatment. 
After these periods, records are destroyed by burning or shredding. 

System managers) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Commanders of USAF medical centers and hospitals; Director, 
National Personnel Records Center, military; Director, National Per¬ 
sonnel Records Center, civilian; Commandant, US Coast Guard, 
Washington DC 20026; Medical Director, American Red Cross, 
Washington DC 20006; Administrator, Veterans’ Hospitals. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Physicians and other patient care 
providers such as nurses, physician’s assistant, dietitians, etc. Ad¬ 
ministrative forms filed in the records will be completed by the ap¬ 
propriate officials, military or civilian. 

Systems exempted from certain provisions of the act: NONE 
F16804 0SPCZPA 

System name: 16804 0SPCZPA Nursing Assessment 

System location: USAF Regional Hospital, March AFB, CA 92508. 

Categories of individuals covered by the system: Hospital inpatients. 

Categories of records in the system: Patient preferences concerning 
diet, sleeping habits, special problems, nurses observations. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by nurses, doctors, 
and medical technicians in caring for patients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retired to National Personnel Records 
Center, St Louis, MO 6311 8 one year after annual cutoff for military 
personnel and five years after annual cutoff for nonmilitary person- 
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ncl. Then destroyed after fifty years for military personnel and after 
twenty five years for nonmilitary personnel. 

System manager(s) and address: Director, Nursing Services, USAF 
Regional Hospital, March AFB, CA 92508. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from nursing staff. 

Systems exempted from certain provisions of the act: NONE 
F16804 OSPCZPB 

System name: 16804 OSPCZPB Release of Remains to a Mortuary 

System location: USAF Regional Hospital, March AFB, CA 92508. 

Categories of individuals covered by the system: Deceased person¬ 
nel. 

Categories of records in the system: Permission from family to 
release remains and statement of acceptance from mortuary 
representative. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by hospital person¬ 
nel to release remains of deceased. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retricvability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retired to National Personnel Records 
Center, St Louis, MO 63118 one year after annual cutoff for military 
personnel and five years after annual cutoff for nonmilitary person¬ 
nel. Then destroyed after fifty years for military personnel and after 
twenty years for nonmilitary personnel. 

System manager(s) and address: Commander, USAF Regional 
Hospital, March AFB, 92508. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Systems exempted from certain provisions of the act: NONE 
FI6804 0SPCZPC 

System name: 16804 0SPCZPC Allergy Clinic History Record 

System location: USAF Regional Hospital, March AFB, CA 92508. 

Categories of individuals covered by the system: Patients who have 
symptoms of allergies. 

Categories of records in the system: Medical history, survey of 
items with which patient comes into contact, diagnosis. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by medical personnel 
in care and treatment of patients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retired to National Personnel Records 
Center, St Louis, MO 6311 8 one year after annual cutoff for military 
personnel and five years after annual cutoff for nonmilitary person¬ 
nel. Then destroyed after fifty years for military personnel and after 
twenty five years for nonmilitary personnel. 


System manager(s) and address: Commander, USAF Regional 
Hospital, March AFB, CA 92508. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information from medical tests. 

Systems exempted from certain provisions of the act: NONE 
F16804 02 ALSA 

System name: 16804 02 ALSA Request For and Report of Pulmonary 
Function Study 

System location: Cardiopulmonary Clinic, United States Air Force 
(USAF) Hospital, Elmendorf Air Force Base, Alaska, 99506. Com¬ 
mander or Director of Hospital that patient is transferred to. 

At National Personnel Records Center, Civilian Personnel Records. 

Ill Winnebago Street, St. Louis, MO 63118. Medical Director, 
American Red Cross, Washington DC 20006. Commandant/PM. 
United States Coast Guard, Washington DC 20226. 

Categories of individuals covered by the system: All authorized pa 
tients requiring noii-invasive cardiopulmonary testing. 

Categories of records in the system: Provides a permanent record 
for cardio pulmonary testing. 

Authority for maintenance of the system: 44 USC 3101, Records 
Management by Agency Heads - General Duties. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Required for recording of 
individual medical treatment and maintained as a medical history for 
the individual 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Filed by Name. 

Safeguards: Records are accessed by person(s) responsible fOT ser 
vicing the record system in performance of their official duties. 

Retention and disposal: All personnel: records transferred to gain¬ 
ing hospital with patient. Military personnel and retirees: Retired to 
National Personnel Records Center, 111 Winnebago Street, St Louis 
Missouri 63118 five years after annual cut off. Nonmilitary person 
nel, except as inidcated below: Retired to National Personnel 
Records Center, 111 Winnebago Street, St Louis, Missouri 63118 one 
year after annual cutoff. American Red Cross Personnel: Transferred 
to Medical Director, American Red Cross, Washington DC 20006 at 
end of each month. Coast Guard Personnel: Transferred to Comman 
dant/PM, US Coast Guard, Washington DC 20226 one year after an 
nual cutoff. 

System manager(s) and address: Records at National Personnel 
Records Center: Commander, USAF Hospital, Elmendorf AFB, AK 
99506. All other records: The custodian of the records. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Identification card in the case of request in person. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

USAF Hospital, Elmendorf Air Force Base, Alaska. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Medical data obtained from Cardio Pul¬ 
monary tests. 

Systems exempted from certain provisions of the act: NONE 
FI6805 ASGHB R 

System name: 16805 ASGHB R Health and Outpatient Records 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

At Air Reserve Personnel Center, 3800 York Street, Denver, CO 
80205 

At United States Air Force Academy, CO 80840. 
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At National Personnel Records Center, Civilian Personnel Records, 

111 Winnebago Street, St. Louis, MO 63118. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force's systems notice. 

At consolidated flight record custodians. Official mailing addresses 
are in the Department of Defense directory in the appendix to the 
Air Force’s systems notice. 

At Air National Guard activities. Official mailing addresses arc in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Other authorized medical units servicing military personnel and/or 
their dependents, such as National Aeronautics and Space Adminis¬ 
tration, Embassies, Federal Aviation Agency, Public Health Service, 
Veterans Administration. 

Categories of individuals covered by the system: All personnel 
authorized to receive medical care in an Air Force facility. 

C ategories of records in the system: Chronological record of all care 
received in military medical facilities. This is primarily a record of all 
treatment received on an outpatient basis with supporting documenta¬ 
tion such as laboratory and x-ray reports; the record also includes 
copies of cover sheets and summaries of each period of hospitaliza¬ 
tion the patient has had. Certain administrative forms which concern 
medical conditions, such as Line of Duty Determinations, Physical 
Profiles, Medical Recommendation for Flying Duty are also included. 
To proivde ready accessibility to the records, an alphabetical name 
file is maintained. 

Authority for maintenance of the system: Title 10, United States 
Code Sections 133 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as chronological 
record of patient's health while authorized care in a military medical 
facility. By patient or legal representative for further medical care, 
legal purposes, other uses such as insurance requests or compensa¬ 
tion claims as specifically authorized by the patient. Physician for 
further medical care of patient, research, teaching, legal purposes. 
Other Patient Care Providers within the hospital for furhter medical 
care of the patient, research, teaching, legal purposes. Hospital and 
Medical Staff for evaluation of medical staff performance in the 
medical care rendered; medical research; teaching; hospital accredita¬ 
tion; preparation of statistical reports; reporting communicable dis¬ 
eases and other conditions required by law to federal and state agen¬ 
cies; legal purposes. Army-Navy-Veterans Administration-Public 
Health Service-any other hospital, clinic etc for further medical care 
of the patient if he is currently undergoing treatment there. Judicial - 
by attorneys and courts for litigation purposes (record is released 
only upon receipt of the patients’ signed authorization or a court 
order). Insurance Companies - requires the patients’ written consent 
for release. Used for establishing insurance benefits or payment of 
benefits. Other Air Force Agencies - such as Central Tumor Registry 
which maintains files on all patients in whom a malignancy has been 
diagnosed; Office of Special Investigations when required for an in¬ 
vestigation they are conducting; Judge Advocate General for litiga¬ 
tion purposes. Other Federal and State Agencies - such as Veterans 
Administration and Department of Labor (Workmens Compensation) 
for adjudication of claims; reporting communicable disease or other 
conditions required by law. Other persons or agencies as specifically 
authorized by the patient. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 


Retention and disposal: Records for military personnel are retained 
for fifty years after date of last document; for all others, twenty-five 
years. While on active duty, the Health Record of a US military 
member is maintained at the medical unit at which the person 
receives treatment. On separation, or retirement, records are for¬ 
warded to National Personnel Records Center/Military Personnel 
Records (NPRC/MPR) or other designated depository, such as Air 
Reserve Personnel Center if reservist; to appropriate state National 
Guard unit, if National Guard member; to appropriate Veterans Ad¬ 
ministration Regional Office if VA Claim has been filed. Records of 
other personnel may be handcarried or mailed to the next military 
medical facility at which treatment will be received, or the records 
are retained at the treating facility for a minimum of 1 year after date 
of last treatment then retired to NPRC or other designated deposito¬ 
ry, such as, but not limited to. Commandant (PM) US Coast Guard, 
Washington DC 20226 for Coast Guard active duty members; Medi¬ 
cal Director, American Red Cross, Washington DC 20006 for Red 
Cross Personnel. (Records at NPRC are destroyed by burning or 
shredding). 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Chief of Air Force Reserve, Headquarters United States Air 
Force. 

Director of Air National Guard, Headquarters United States Air 
Force. 

Commanders of medical centers, hospitals, clinics, medical aid sta¬ 
tions; Commander, Military Personnel Center; Director National Per¬ 
sonnel Record Center (military) 9700 Page Blvd, St Louis, MO 63132; 
Director, National Personnel Record Center (civilian), 111 Win¬ 
nebago St., St Louis, MO 63118. Individuals who have records 
responsibility at all other authorized medical units servicing military 
personnel and their dependents. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Physicians and other patient care 
providers such as nurses, dietitians, physicians assistants, etc. Ad¬ 
ministrative forms filed in the records will be completed by ap¬ 
propriate official, military or civilian. 

Systems exempted from certain provisions of the act: NONE 
F16805 SGPC A 

System name: 16805 SGPC A Psychiatric Treatment Records 

System location: At National Personnel Records Center, Civilian 
Personnel Records, 111 Winnebago Street, St. Louis, MO 63118. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notide. 

Categories of individuals covered by the system: Any person who 
has received consultation, tests, or evaluations by medical specialists 
in the field of psychiatry in United States Air Force (USAF) medical 
facilities. 

Categories of records in the system: Files contain detailed 
psychiatric notations of consultations, tests, and treatment. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Chronological record of 
patient’s health while authorized care in a military medical facility. 
The records may be used by various personnel, such as: the patient 
or legal representative for further medical care, legal purposes, other 
uses such as insurance requests or compensation claims as specifi¬ 
cally authorized by the patient; the physician for further medical care 
of the patient, research, teaching, legal purposes; Hospital and Medi¬ 
cal Staff for evaluation of medical staff performance in the medical 
care rendered, medical research, teaching; may be furnished Army, 
Veterans Administration or any other hospital or clinic for further 
medical care of the patient if he is currently undergoing treatment 
there (signed release of patient required); attorneys and courts for 
litigation purposes (record is released only upon receipt of the pa- 
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tient’s signed authorization or a court order); Insurance Companies 
(requires the patient’s written consent for release); Used for 
establishing insurance benefits or payment of benefits; Office of Spe¬ 
cial Investigations when required for an investigation they are con¬ 
ducting; Judge Advocate General for litigation purposes; Other 
Federal and State Agencies, such as the Veterans’ Administration 
and Department of Labor (Workmen’s Compensation) for adjudica¬ 
tion of claims; or other persons or agencies as specifically authorized 
by the patient. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retricvability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for five years after 
the end of year in which case was closed, retired to National Person¬ 
nel Records Center (Civilian), 111 Winnebago Street, St Louis, MO 
63118. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Commanders of medical centers and hospitals, and the Director, 
National Personnel Records Center (Civilian), 111 Winnebago Street, 
St Louis, MO 63118. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

.name, social security number of sponsor, location of treatment, 
year in which treatment provided. A signed authorization for the 
release of information is required. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16805 OSPCZPA 

System name: 16805 OSPCZPA Low Back Examination 

System location: USAF Regional Hospital, March AFB, CA 92508. 

Categories of individuals covered by the system: Patients requiring 
orthopedic examination. 

Categories of records in the system: Brief medical history, doctors 
follow up treatment. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Physicians and techni¬ 
cians. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Patients medical record. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retire to National Personnel Records 
CentcvfCPR) HI Winnebago St St Louis MO 63118 3 yrs after year 
of last treatment where records for military are destroyed 50 years 
after date of latest document, nonmilitary patients are destroyed 25 
years after date of latest document. 

System manager(s) and address: Director, Hospital Services, USAF 
Regional Hospital, March AFB, CA 92508. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16805 02 ALSA 

System name: 16805 02 ALSA Background Information Questionnaire 

System location: Mental Health Clinic, United States Air Force 
(USAF) Hospital, Elmendorf Air Force Base, Alaska, 99506. 

At National Personnel Records Center, Civilian Personnel Records. 
Ill Winnebago Street, St. Louis, MO 63118. 

Categories of individuals covered by the system: Required on all pa¬ 
tients visiting this clinic who are authorized care. 

Categories of records in the system: Provides a record for 
psychiatrists on the background of each patient visiting clinic. 

Authority for maintenance of the system: 44 USC 3101, Records 
Management by Agency Heads - General Duties. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records patients current 
and past problems, sponsor information, legal problems, and family 
information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Cutoff at end of each calendar year. Hold 
for five years and retire to National Personnel Records Center. 

System managers) and address: Commander, USAF Hospital, El¬ 
mendorf Air Force Base, Alaska, 99506. Director, National Personnel 
Records Center, Civilian Personnel Records, 111 Winnebago Street, 
St. Louis, MO 63118- 

Notification procedure: Requests, from individuals should be ad¬ 
dressed to the Systemi Manager., 

Name, social security number, and dates of treatment. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager 

USAF Hospital Elmendorf Air Force Base, Alaska. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Medical data obtained from patient ver¬ 
bally. 

Systems exempted from certain provisions of the act: NONE 
F16806 SGHB A 

System name: 16806 SGHB A Inpatient Data System 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Individuals who 
died in or were dead on arrival at Air Force medical facilities. Air 
Force active duty personnel who died while on active duty but not at 
Air Firce medical facilities. 

Categories of records in the system: Duplicate copies of clinical 
record cover sheets. Rosters of Air Force active duty personnel who 
have died. Rosters of Air Force active duty personnel whose deaths 
have been reported in the Automated Inpatient Data System. Carbon 
copies or replies to letters requesting the disease causing the death of 
an Air Force active duty person but not reported through the auto 
mated system. Coding sheets for deaths not entered originally in the 
Air Force, the Army or the Navy automated systems. 

Authority for maintenance of the system: Title 10 United States 
Code Sections 133 and 8012. Executive Order 9397. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Comparisons between 
death rosters to insure that all deaths of Air Force active duty per* 
sonnel are entered into the automated system. Administrative ani 
professional review of the recording of the cause of death and re¬ 
lated data. ; 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 
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Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Identification used by foreign military. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Duplicate copies of clinical record cover 
sheets are retained for the five years piror to the current year, then 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Complete Name (including maident name, if applicable). Social 
security account number of the individual through whom eligibility 
for care is established, year in which treatment was provided, 
whether treatment was on an inpatient or outpaitent basis. If a de¬ 
pendent, specify relationship to sponsor, e.g., wife, oldest child, 
second oldest child, etc. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Medical records. 

Systems exempted from certain provisions of the act: NONE 
F16808 SGHC A 

System name: 16808 SGHC A Medical Service Accounts 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

('ategories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Dependents of military personnel. 

Retired military personnel, dependents of retired and deceased 
military personnel and civilian emergencies. 

Categories of records in the system: Hospital Invo¬ 
ice/Receipt/Accounts Receivable Records. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The patient or principal as 
an invoice showing charges for subsistence and medical service. The 
patient or principal as a receipt for payment on account. The Medical 
Service Account officer as a record of cash receipts and a basic in¬ 
strument for posting to the cash and sales journal. The Medical Ser¬ 
vice Account officer as an account receivable record. The food ser¬ 
vice officer as a receipt for cash collected and turned in to the Medi¬ 
cal Service Account officer. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in filing cabinets at Clinics, Hospitals, and 
Medical Centers. 

Retrievability: Filed by Name. 

Invoice receipt number. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Air Force auditors. 

Records are stored in locked cabinets or rooms. 


Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager^) and address: Medical Service Account Officers 
at all Clinics, Hospitals, Medical Centers. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F16808 OSSGBPA 

System name: 16808 OSSGBPA Medical Service Account-Authoriza¬ 
tion for Supplemental Care 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At Air Force hospitals, medical centers and clinics. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Retired Air Force military personnel. 

Dependents of military personnel. 

All eligible medical beneficiaries as required. 

Categories of records in the system: Patient identification data, type 
of medical services authorized, accounting data, medical comman¬ 
ders authorization. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To authorize the commit¬ 
ment of supplemental medical care money at individual health care 
facility level. Used by registrar, resource manager and hospital com¬ 
mander. Validates availability of money and records hospital com¬ 
mander authority. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for one additional year, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. 

System manager(s) and address: Stategic Air Command (SAC) 
Command surgeon. Hospital, medical center or clinic commander or 
hospital resource manager. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name, militay status, SSAN. Resource manager at SAC 
hospital, medical centers or clinics. Proof of identity is required. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
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F16809 OSNRCHA 

System name: 16809 OSNRCHA Accreditation References 

System location: Loring Hospital SG Loring AFB ME 04751. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Medical and dental. 

Categories of records in the system: Credentials of medical and 
dental staff. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record the cre¬ 
dentials of assigned medical and dental officers for identification and 
proof of certification. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by commanders of medical cen¬ 
ters and hospitals. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managerfs) and address: Hospital administrator. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16810 SGN A 

System name: 16810 SGN A Nursing Service Records 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Air Force Academy cadets. 

Dependents of military personnel. 

Foreign Nationals residing in the United States. 

American Red Cross personnel. 

Peace Corps and State Department personnel. 

Exchange Officers. 

Anyone admitted to inpatient status in Air Force Medical Facili¬ 
ties. 

Categories of records in the system: File contains 24-hour nursing 
reports, listings of ward patients and registers containing information 
on operations performed. 

Authority for maintenance of the system: Title 10, US Code Sec¬ 
tions 133 and 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by 
Chief Nurse and other management personnel to determine nursing 
care work loads and allocate resources. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Dates of Admission and Discharge from Medical Facility and Date 
of Operation 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 


Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Operation registers destroyed after five years. 

System managers) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Chief Nurses of Medical Centers and Hospitals 

Notification procedure: Requests from individuals should be ad¬ 
dressed tt> the Systems Manager. 

Record access procedures: Mailing addresses are in the Department 
of Defense directory in the appendix to the Air Force’s system- 
notice. 

Contaitiag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: From medical records and personal ob¬ 
servations of Nursing Service Personnel 

Systems exempted from certain provisions of the act: NONE 
F17101 SGHB A 

System name: 17101 SGHB A Automated Inpatient Data System 

System location: At Headquarters United States Air Force and 
major command headquarters. Official mailing addresses arc in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

Categories of individuals covered by the system: Any patient 
hospitalized in, or dead on arrival at, an Air Force medical treatment 
facility. Any active duty member who is hospitalized in a non-federal 
hospital and for whom the Air Force treatment facility assumes 
record responsibility, or in quarters. Any active duty member who 
has met a Physical Evaluation Board on an outpatient basis. Any 
member of the Air Force on active duty who was hospitalized at any 
Army or Navy medical treatment facility. 

Categories of records in the system: Coded abstracts of individual 
medical records and deaths. Data transcribed from magnetic tapes re¬ 
garding Air Force personnel treated at Army or Navy medical facili¬ 
ties. Data transcribed form military personnel magnetic tapes regard¬ 
ing Air Force Specialty. Data transcribed from Flight Management 
magnetic tapes regarding Aviation Service Code. 

Authority for maintenance of the system: Title 10 U.S.C. Section 
133 and Section 8012 Executive Order 9397 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Statistics regarding ill¬ 
nesses and length of care for patients in Air Force medical facilities. 
Statistics on Air Force active duty personnel wherever treated 
Identification of cases to be reported to Armed Forces Central Medi¬ 
cal Registry. Special abstracts of magnetic tapes for use by National 
Institutes of Health. Tables regarding length of hospitalization to dc 
tect differences affecting treatment standards. Transcription to tabu¬ 
lations or microfilm/microfiche for manual analysis of data. Copies 
of magnetic tape for residents/personnel located in a medical service 
area for use by Department of Defense and/or the Office of Manage 
ment and Budget. Copies of magnetic tapes for military members of 
the Army and the Navy/Marine Corps to make available data on per 
sons treated in Air Force medical facilities. Chronological record of 
medical care rendered a patient in Air Force medical facilities. Physi¬ 
cian and other patient care providers to aid further medical care of 
the patient, research, teaching and for legal purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Data maintained primarily on magnetic tape or disks. Some special¬ 
ized abstractions maintained on listings or microfilms/microfiche. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 
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Retention and disposal: Computer files retained at major air com¬ 
mand for five years prior to current year then destroyed. Computer 
file retained at Headquarters USAF for 10 year prior to current year 
and then transferred to National Archives. listings, microfilm and 
microfiche are retained 20 years prior to current year. 

System managers) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Command Surgeon for major air commands. 

Notification procedure: Complete name (including maiden name, if 
applicable). Social Security Account Number of individual through 
whom eligibility for care is established, year in which treatment was 
provided, whether treatment was on an inpatient or outpatient basis. 
If a dependent specify relationship to sponsor, e.g., wife, oldest 
child, second oldest child, etc. 

Record access procedures: Address requests to systems manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Medical records 

Systems exempted from certain provisions of the act: NONE 
F17101 SGHB B 

System name: 17101 SGHB B Medical Recommendation for Flying 
Duty 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Rated flying of¬ 
ficers who were removed from flying duty for medical reasons and 
were either returned to flying status of 'suspended from flying' and 
who have not been returned to flying. 

Categories of records in the system: Coded AF Forms 1042 for rated 

flying officers. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 133 and Section 8012. Executive Order 9397. Title 37, 
United States Code, Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Inform flight surgeon at 
major air command of illness rates for rated flyers assigned the com¬ 
mand. Provide Air Training Command with number of losses from 
rated flying force due to specific illnesses. Provide a summary of all 
illnesses for a rated flyer which caused loss of flying time. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Computer magnetic tapes are retained 10 
years and then destroyed. Computer tabulations (listings) are retained 
for 15 years prior to current year, then destroyed. Computer listings 
on microfiche are retained 20 years prior to current year and then 
destroyed. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

C omplete name (including maiden name, if applicable), social 
security account number of individual through whom eligibility for 
care is established, year in which treatment was provided, whether 
treatment was on an inpatient or outpatient basis. If a dependent, 


specify relationship to sponsor, e.g., wife, oldest child, second oldest 
child, etc. 

Record access procedures: Address requests to system’s manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F17101 0HZHTVA 

System name: 17101 0HZHTVA Manhour Accounting System (MAS) 

System location: Aeronautical Systems Division(ASD) Wright-Pat- 
terson AFB OH. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. . 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel assigned to ASD and LABS. 

Categories of records in the system: Manpower information-hourly 
expenditure ,grade/rank,symbol. 

Authority for maintenance of the system: Title 10, USC 133. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: used ter provide manhour 
expenditure/resources for management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are controlled by computer system software. 

Retention and disposal: destroy after 2 years or when purpose has 
been served by means of tearing, shredding, pulping, maceration or 
burning. 

System managers) and address: mas monitor,support division.dir of 
program and budget,ASD Wright-Patterson AFB, Ohio. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

With civilian and military personnel record systems. 

Systems exempted from certain provisions of the act: NONE 
F17101 0HZHTVD 

System name: 17101 0HZHTVD Management Oriented Personnel 
System (MOP) 

System location: Aeronautical Systems Division(ASD) Wright-Pat¬ 
terson AFB OH. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. . 

Categories of individuals covered by the system: civilian and military 
personnel at AFSC activities. 

Categories of records in the system: personnel data-name-SSAN-scr- 
vice dates-awards-performance. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: used by management to 
make decisions on personnel/rcsources. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 
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Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Includes computer fail/safe system. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Chief Management Information Of¬ 
fice ASD/DPCO. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

and civilian and personnel records. 

Systems exempted from certain provisions of the act: NONE 
F17101 OJNTMUA 

System name: 17101 OJNTMUA Behavioral Automated Research 
System (BARS) (B-3500) 

System location: 3320 Retraining Group/RGP, Lowry Air Force 
Base, CO 80230. 

Categories of individuals covered by the system: Air Force prisoners 
who serve sentences to confinement at 3320 Retraining Group and 
3415 special training squadron students. 

Categories of records in the system: Intelligence quotient achieve¬ 
ment scores, significant dates, psychological tests, military history, 
discipline involvement, military justice data, performance rating, type 
of discharge. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Retraining Group staff and 
approved researchers for statistical analysis, improve program, 
screen potential offenders. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

and desired data element. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for 20 years and destroyed by 
tearing,macerating.pulping, shredding, burning or degaussing. 

System managers) and address: Commander, 3320 Retraining 
Group/RGP, Lowry AFB, CO 80230. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and SSAN. visit 3320 Retraining Group (RGP), proof of 
identity, date and place of birth, drivers license. 

Record access procedures: 3320 Retraining Group (RGP); phone - 
394-4167. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: FBI military records, supervisors, com¬ 
manders, lawyers, doctors , chaplains, other USAF officials, Amer¬ 
ican Red Cross. 


Systems exempted from certain provisions of the act: NONE 
F17101 OOJl BJA 

System name: 17101 OOJUBJA Planning and Resources Management 
Information System 

System location: HQ Air Force Data Systems Design Center 
(AFDSDC/SYI), Gunter Air Force Station. Alabama 36114. 

Categories of individuals covered by the system: Personnel assigned 
to the AFDSDC involved in direct productive work on automated 
data systems. 

Categories of records in the system: Records of specific tasks as 
signed, estimated and expended -hours required for tasks, start and 
completion dates, records of projected availability for work. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Used by supervisors and 
project managers to allocate and manage resources against job 
requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by Social Security Account Number (SSAN) 

Office symbol, codes of assigned tasks. 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Magnetic tape of historical data retained in 
definitely. Computer lists kept by users until replaced by more cur 
rent lists, daily and monthly, then destroyed by means of tearing, 
shredding, pulping, macerating, burning or by erasing tapes or drums 

System manager(s) and address: Chief, Project Management Divi¬ 
sion, 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Accessed by social security account number. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual and supervisor. 

Systems exempted from certain provisions of the act: NONE 
F17101 0LMCBVA 

System name: 17101 0UMCBVA Military Personnel Management 
System 

System location: Director of Personnel, United States Air Force 
Security Service (USAFSS), San Antonio TX 78243. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: APDS. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to provide manage¬ 
ment assignment data on career development, assignments, training 
contingency, USAFSS language student training and historical data. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by authorized personnel who are 
propeny screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Personnel. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 
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Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F1710100HAJXFA 

System name: 1710100HAJXFA Personnel Data Used For Manage¬ 
ment Engineering (ME) Program Manning Purposes 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Personnel authorized and assigned 

Categories of records in the system: automatic data processing 
system data plus home address/phone/spouse name/type work per¬ 
formed. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: personnel assignment data 
used in manning the ME program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytein: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Headquarters Air Force Systems 
Command/DOM Andrews Air Force Base MD 20034. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F17501 06SCEYA 

System name: 17501 06SCEYA Air Force Audit Agency Management 
Information System - Report File 

System location: Managed at HQ Air Force Audit Agency, 
AFAA/CC, Norton Air Force Base, CA 92409 

Categories of individuals covered by the system: Resident auditors 
issuing audit reports Auditors-in-charge of performing audits 

Categories of records in the system: Reports of audit 

Authority for maintenance of the system: Title 10, US Code 8014a 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: l. Provide quality control 
check for optical character recognition data entry 2. Evaluate audit 
coverage by an auditor 3. Develop expertise listing by auditor 4. All 
other accesses of the File are for statistical data and records not per¬ 
taining to individuals. The purposes of this file are to provide a 
research capability on past audit findings reported in audit reports 
and to provide a history of audit coverage to support organizational 
planning and management. The above listed retrievals constituted the 
°nly retrievals made using the individual's name as the key, all 


others are keyed on subject or report indicative data. All levels of 
AFAA management use this information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for four additional years, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. 

Retained for two years after end of year in which the case was 
closed, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

Retained in office files for two years after the individual completes 
or discontinues a training course, then retired to Washington Na¬ 
tional Records Center, Washington DC 20409, and, after 28 addi¬ 
tional years, they are then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: The Auditor General, Air Force 
Audit Agency (AFAA/CC), Norton AFB CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And the Director of Operations (AFAA/DO), Norton AFB CA 
92409 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Reports of Audit and annotated informa¬ 
tion. Report Notification data generated internally within the AFAA. 

Systems exempted from certain provisions of the act: NONE 
F17501 06SCEYB 

System name: 17501 06SCEYB Internal Audit and Control Records 

System location: HQ Air Force Audit Agency, AFAA/CC, Norton 
Air Force Base, CA 92409 

Categories of individuals covered by the system: All Air Force Audit 
Agency personnel 

Categories of records in the system: Resource expenditure transac¬ 
tions 

Authority for maintenance of the system: Title 10, US Code 8014a 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 1. Provide resource expen¬ 
diture data for an individual 2. Provide quality control checks over 
data input for an individual 3. All other accesses of the File are for 
statistical data and research not pertaining to individuals. The pur¬ 
pose of the system is to accumulate AFAA resource expenditure data 
and provide this information for AFAA managers. The above listed 
uses constitute the only retrievals made using the individual's name 
or social security account number as the key. All levels of AFAA 
management use the information on the file. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained in card files. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records arc accessod by custodian of the record 
system. 
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Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for four additional years, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. 

System managers) and address: The Auditor General, Air Force 
Audit Agency (AFAA/CC), Norton AFB CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

And the Director of Operations (AFAA/DO), Norton AFB CA 
92409 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Resource expenditure data generated in¬ 
ternally within the AFAA. 

Systems exempted from certain provisions of the act: NONE 
F1760I DPMSACA 

System name: 17601 DPMSACA Air Force Aid Society (AFAS) 
Financial Assistance Record System 

System location: At consolidated base personnel offices only. Offi¬ 
cial mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Active duty (AD), 
retired from AD personnel and their dependents; dependents of 
deceased Air Force personnel who died while on AD or after they 
retired from AD; Air National Guards and Air Force Reserves when 
called to AD. 

Categories of records in the system: Member’s application for finan¬ 
cial assistance; notification assistance; promissory note; deposit and 
loan summary; loan repayment record; authority to declare loans un¬ 
collectible or convert to grants; current address request; loan 
transfer; collection letter for AD borrower and dischargee or retiree; 
college cost request; transmittal letter forwarding payment to training 
institution; Bootstrap approval notice; patron-life membership appli¬ 
cation, and contribution receipt 

Authority for maintenance of the system: Title 10, United States 
Code, Chapter 803, Department of the Air Force, Section 8012; Title 
5, United States Code, Chapter 3, Powers Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Supporting documents for 
financial assistance transaction initiated by data subject, i.e., 
assistance request and loan repayment, used by Personal Affairs Of¬ 
ficers at base level. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Case files retained one year after they 
cease to be active or one yea* after the audit to which they pertain, 
whichever is later, then torn, shredded, pulped, macerated, burned. 
Accountable forms retained for three years from the date they cease 
to be active or three years from date of last audit, whichever is later. 

System manager^) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Individuals may contact agency officials at 
respective record locations in order to exercise their rights under the 
Act. 

Record access procedures: Individuals may contact agency officials 
at respective record locations 


Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice, exercise their rights 
Under the Act. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Member’s application for asssitance. 

Systems exempted from certain provisions of the act: NONE 
F17602 DPMSPAB 

System name: 17602 DPMSPAB Workmen’s Compensation Claims 
File 

System location: These records are prepared in multiple copies and 
are located at the employing Nonappropriated Fund Instrumentality 
(NAFI), installation Central Civilian Personnel Offices (CCPOs). 
Headquarters United States Air Force Military Personnel Center 
(AFMPO/Morale, Welfare and Recreation (MWR) Financial Manage 
ment Division. Policy and Procedures Branch (DPMSPA), Deputy 
Commissioners of the Department of Labor’s Bureau of Employee’s 
Compensation, and the appropriate commercial insurance carrier. 

Categories of individuals covered by the system: Nonappropriated 
Fund (NAF) civilian employees who suffer job-related injuries or ill 
nesses and who are eligible for workmen’s compensation benefits. 

Categories of records in the system: Records can consist of any or 
all of the following: Employer’s Report of Accident or Occupational 
Illness (Form Bureau of Employee’s Compensation (BEC) 202) 
Request for Examination and/or Treatment (Form LS-1); Employer’s 
Supplementary Report of Accident or Occupational Illness (Form 
BEC 210); Attending Physician’s Report (Form BEC 204 or LS-204 
Payment of Compensation Without Award (Form BEC 206); Notice 
That Claim Will Be Controverted (Form BEC 207); Compensation 
Payment Stopped or Suspended (Form BEC 208); Notice of Em¬ 
ployee Injury or Death (Form LS-201); as well as any pertinent cor 
respondence concerning the case. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Deputy Commissioners 
use them to determine if statutoi7 reporting requirements are being 
followed; CCPOs use them to adjudicate claims, employers use them 
for record purposes; Headquarters Air Force uses them to monitor 
compliance with applicable laws, to study accident causes, and to 
compile and prepare statistics; and the insurance carrier uses them to 
pay benefits. Additionally, the records are important data for those 
claims which might be the subject of hearings before Deputy Com¬ 
missioners. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Headquarters Air Force maintains files by date; 
CCPOs by employee’s name 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for an indefinite period, then 
destroyed by tearing, shredding, pulping, macerating, burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Individuals may inquire of their employer^ 
or the servicing CCPOs to exercise their rights under the Act. 

Record access procedures: Individuals may inquire of their cm 
ployers or the servicing CCPOs to exercise their rights under the Act 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Supervisors, custodians/managers, physi 
dans, individuals themselves, witnesses to accidents, etc. 

Systems exempted from certain provisions of the act: NONE 
F17602 DPMSRAA 

System name: 17602 DPMSRAA Personnel Quality Control 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 
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Categories ot individuals covered by the system: Active/Retired mili¬ 
tary and civilian employees of Non-Appropriated Fund Instrumentali¬ 
ties (NAFIs) 

Categories of records in the system: Office of Special Investigation 
(OSI) reports of investigation. Air Force Audit Agency Reports, 
Major Command letters of circumstances. 

Authority for maintenance of the system: Title 10, United States 
Code, Chapter 803, Department of the Air Force, Section 8012; Title 
5, United States Code, Chapter 3, Powers Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to monitor employee 
performance, suitability for further employment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Permanent 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting.record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Office of Special Investigation reports of 
investigation, Air Force Audit Agency Reports, Major Command let¬ 
ters of circumstances. 

Systems exempted from certain provisions of the act: NONE 
F17602 OEACYVA 

System name: 17602 OEACYVA Nonappropriated Funds Standard 
Payroll System 

System location: Fiscal control offices at Air Force installations, 
the addresses of which are provided in the Department of Defense 
Directory in the appendix to the Air Force System Notice. 

C ategories of individuals covered by the system: Air Force nonap¬ 
propriated fund employees. 

Categories of records in the system: Time and attendance cards; 
personal payroll data listings and or cards; correspondence; com¬ 
bined payroll checks and employee leave and earnings statements; 
federal, state, and city tax reports and or tapes; individual pay and 
leave records; personnel action forms covering pay changes and 
deductions. 

Authority for maintenance of the system: 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The records are used to 
compute employees’: pay entitlements and deductions and issue 
payroll checks for amounts due; to withhold amounts due for federal, 
state, and city taxes, to remit withholdings to the taxing authorities, 
and to report earnings and tax collections; and upon request of em¬ 
ployees, to deduct specified amounts from earnings for charity, 
union dues, and for allotments to financial organizations. Users and 
uses include but are not limited to the following nonappropriated 
fund employees. Uses include receipt of pay and pay data covering 
hours worked, entitlements and deductions for taxes, insurance, 
retirement, union dues, and charity contributions. Records are also 
available to respond to specific inquiries by employees regarding 
their pay history. Internal Revenue Service, state and city taxing 
authorities, which use the records to establish the amount of earnings 
and tax liability of individual employees and to record remittances of 
payroll withholdings against tax liabilities. Director, Non Ap¬ 
propriated Fund Personnel, Military Personnel Center, Randolph 
AFB, Texas, who uses the records to monitor and manage employee 
group life and health insurance and retirement programs. Financial 
organizations, employee unions, and community fund charitable or¬ 
ganizations which use the records to credit remittances to accounts 
of members or contributions from deduction records provided each 


organization. Disclosures made pursuant to the Freedom of Informa¬ 
tion Act. Disclosures to the Department of Justice for criminal 
prosecution, civil litigation or investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

except that records pertaining to tax data are retained for four 
years rather than two. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director, Accounting and Finance, United States Air Force 
(USAF); and Assistant Comptroller for Non Appropriated Funds at 
Air Force installations. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD. 3800 York Street Denver, Colorado 80205 telephone 
303/825-1161 ext. 6341. Information pertaining to geographically 
dispersed elements of the record system may be obtained from docu¬ 
mentation managers at the applicable Air Force component listed in 
the Department of Defense Directory in the appendix to the Air 
Force Systems Notice. The local Fiscal Control Officer (FCO) main¬ 
tains the record system at installation level. Requester should be able 
to provide sufficient proof of identity such as name, social security 
account number, place of employment or other information verifiable 
from the record itself. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD 3800 York Street Denver, Colorado 80205 
telephone 303/825-1161 ext. 6341. Information pertaining to geo¬ 
graphically dispersed elements of the record system may be obtained 
from documentation managers at the applicable Air Force component 
listed in the Department of Defense Directory in the appendix to the 
Air Force Systems Notice. The local FCO maintains the record 
system at installation level. Requester should be able to provide suf¬ 
ficient proof of identity such as name, social security account 
number, place of employment or other information verifiable from 
the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information is obtained from source 
documents originating from Civilian Personnel Offices at Air Force 
installations. 

Systems exempted from certain provisions of the act: NONE 
F17603 AA A 

System name: 17603 A A A Accounts Receivable 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: All Air Force em¬ 
ployees authorized to use Air Force mess number one 

Categories of records in the system: Records all charges or 
purchases by members of Air Force mess number one 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of file is for 
billing members authonzed use of the Mess 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 
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Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Access controlled by Manager and restricted to authorized person¬ 
nel 

Retention and disposal: Records are retained until Official Audit 
and then destroyed through shredding, macerating, burning, pulping, 
tearing into pieces. 

System manager(s) and address: Administrative Assistant to the 
Secretary of the Air Force 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Internally generated 

Systems exempted from certain provisions of the act: NONE 
F17603 DPMSPAA 

System name: 17603 DPMSPAA Dishonored Check Control Record 

System location: Any or all Nonappropriated Fund Instrumentalities 
(NAFIs) in the Air Force worldwide. Whether one exits, and for 
what length of time, depends on whether the NAFI has any 
dishonored check experience. 

At Headquarters United States Air Force, Washington DC 20330. 

Categories of individuals covered by the system: All personnel, mili¬ 
tary and civilian, whose personal checks are returned to NAFIs by 
the banking system and are dishonored for such reasons as insuffi¬ 
cient funds, closed accounts, invalid signatures, bank errors, etc. 

Categories of records in the system: Form on which custodian main¬ 
tains a record of dishonored checks. Up to 27 individual entries may 
be made per form. Data include name of maker/endorser, organiza¬ 
tion/address, name of bank, amount of check and reason it was 
dishonored, and whether the amount is collected or written off. 

Authority for maintenance of the system: 10 USC8012 Chapter 3, 
Powers* Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain a record of 
dishonored checks, to assist in collecting amounts due, and to com¬ 
pile a statistical quarterly report on dishonored checks. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Subjectively 

Filed by Name. . 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Destroyed when purpose has been served 
and account settled through macerating, pulping, tearing, shredding, 
and burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
73148. 

Notification procedure: Jndividuals may inquire of the appropriate 
Nonappropriated Fund custodian/manager in order to exercise their 
rights under the Act. 

Record access procedures: Individuals may inquire of the ap¬ 
propriate Nonappropriate Fund custodian/manager in order to exer¬ 
cise their rights under the Act. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Dishonored check and information 
thereon, bank correspondence. 

Systems exempted from certain provisions of the act: NONE 
F17603 DPMSPAB 

System name: 17603 DPMSPAB Internal Accounts Receivable System 


System location: Individual membership association nonap 
propriated fund instrumentalities (NAFIs) when deemed appropriate 
and necessary and approved by base commanders. Systems exist at 
approximately 400 open messes worldwide and at 50-75 other mem¬ 
bership association NAFIs, such as rod and gun clubs, areo clubs. 

Categories of individuals covered by the system: Active and retired 
military and civilian personnel who are members of membership as¬ 
sociations. 

Categories of records in the system: Records are subsidiary account 
ledgers maintained on individual members. 

Authority for maintenance of the system: Title 10, United States 
Code, Chapter 803, Department of the Air Force, Section 8012; Title 
5, United States Code, Chapter 3, Powers Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record charges and credits 
of members and to prepare billing statements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properlv 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: They are retained throughout the life cycle 
of credit sales and for as long as an individual rejnains a member 

System managers) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph AFB, Texas 78148, 

Notification procedure: Individuals may contact the appropriate 
Non Appropriated Fund custodian/manager in order to exercise their 
rights under the Act. 

Record access procedures: Same as procedures for notification. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual members themselves, charge 
slips, payment receipts, checks, etc. 

Systems exempted from certain provisions of the act: NONE 
F17603 HC - 

System name: 17603 HC Chaplain Fund Service Contract File 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Contracting officers 
and representatives. 

Categories of records in the system: Contract Between Local 
Chaplain Fund and an Individual for Provision of Specified Services 
Not Available through other Funds 

Authority for maintenance of the system: Title 10 USC 8012 and 
Tide 10 USC 8034 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of Terms of Con¬ 
tracts 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief of Chaplains, Headquarters 
United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
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Record source categories: Information Obtained from Contractor 

Systems exempted from certain provisions of the act: NONE 
F17603 OYUEBLA 

System name: 17603 OYUEBLA Individual Earning Data 

System location: At headquarters of the major commands and 
separate operating agencies. Official mailing addresses are in the De¬ 
partment of Defense directory in the appendix to the Air Force's 
systems notice. 

Individuals concerned and at Internal Revenue Service (IRS). 

Categories of individuals covered by the system: Off duty 

All active duty military personnel, employed by Isolated Site 
Lounge Sundry Fund (ISLSF). 

C ategories of records in the system: Individual pay records and 
identifies individual by name and social security account number 

tSSAN). 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To report to the IRS in¬ 
dividual earnings so that federal income tax may be collected on all 
payments made to individuals employed in the operation of an 
ISLSF. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Conventional. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in air force Communications Ser¬ 
vice Comptroller files for four years after wages are paid, then 
destroyed by tearing into pieces. Retained by individual for reporting 
income to IRS. 

System manager(s) and address: Deputy Chief of Staff Comptroller 
Headquarters AFCS. 

Comptroller of the Air Force, Headquarters United States Air 

Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F17607 DPMSOAB 

System name: 17607 DPMSOAB Air Force Open Mess Program 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: Active duty milita¬ 
ry, retired military, Reserves, National Guard, Department of 
Defense (DOD) civilians, DOD Nonappropriated Funds (NAF) em¬ 
ployees, contractor personnel working on military installations, 
technical representatives, commissioned members of the American 
Red Cross, United States (US) Public Health Service, and the US 
Environmental Sciences Services Administration, and their depen 
dents. 

Categories of records in the system: Membership applications, em¬ 
ployee performance evaluations, records of delinquent accounts, bad 
check reports, package store sales slips. 

Authority for maintenance of the system: Title 10, United States 
Code Chapter 803, Department of the Air Force, Section 8012; Title 
5, United States Code Chapter 3, Powers Section 301. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine eligibility 
criteria, retention/termination/promotion of employees, assist in 
financial management, provide audit trail. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on paper tape. 

Retrievability: By subject 

Filed by Name. 

Safeguards: Records are accessed by pcrson(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nccd-to-know 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageds) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Individuals may contact agency officials at 
the respective Open Mess location in order to exercise their rights 
under the Act. 

Record access procedures: Individuals may contact agency officials 
at the respective Open Mess location in order to exercise their rights 
under the Act. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Member’s application and participation. 
Open Mess manager, employees, vendors, package store manager. 

Systems exempted from certain provisions of the act: NONE 
F17607 DPMSOBA 

System name: 17607 DPMSOBA Aero Club Membership/Training 
Records 

System location: Each aero club office at respective Air Force In¬ 
stallations. 

Categories of individuals covered by the system: All aero club mem¬ 
bers. 

Categories of records in the system: Membership application, train¬ 
ing and currency records. 

Authority for maintenance of the system: Title 10, United Slates 
Code, Chapter 803, Department of the Air Force, Section 8012; Title 
5, United States Code, Chapter 3. Powers Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determine membership 
eligibility and maintain a record of training and currency of individual 
members. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Air Force records arc transferred with in¬ 
dividual member or disposed of upon member’s separation or 
resignation. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning 

System manageris) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Individuals may contact agency officials at 
the respective aero club location in order to exercise their rights 
under the Act. 

Record access procedures: Individuals may contact agency officials 
at the respective aero club location in order to exercise their rights 
under the Act. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Membership application, training and cur¬ 
rency records. 
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Systems exempted from certain provisions of the act: NONE 
F17701 NGBJA A 

System name: 17701 NGBJA A Confidential Statement of Employ¬ 
ment and Financial Interest 

System location: NGB JA 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air National Guard personnel. 

Categories of records in the system: Statements of Financial Interest 

Authority for maintenance of the system: Executive Order 11222, 8 
May 65 

Routine uses of records maintained in (he system, including catego¬ 
ries of users and the purposes of such uses: Routine use to include but 
not limited to retaining all information pertaining to an individual in¬ 
cluding employment forms, employment and financial documents 
from individual, other government agencies and/or private concerns. 
To Keep a record of any employment or financial action of official 
interest or concerning promotion consideration, assignment policies, 
selection, location and to report on or take appropriate action on in¬ 
dividuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Air National Guard, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from the individual 

Systems exempted from certain provisions of the act: NONE 
F17701 OBXQPCA . 

System name: 17701 OBXQPCA Cadet Accounting and Finance, 
System Code RZ, Data System Designator E516 

System location: At United States Air Force Academy, CO 80840. 

At Air Force Accounting and Finance Center. 3800 York Street, 
Denver, CO 80205. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Individual computerized files 
containing pav data for all USAF Academy Cadets including 
Establishment/Change in Personal Checking Account, Monthly Re¬ 
port of Contingency Fund Status, Contingency Fund Loan Request, 
Cadet Pay Order, Document Control Log, Recapitulation of Cadet 
Pay Account, Cadet Pay Authorization, Cadet Pay Monthly State¬ 
ment, Cadet Pay Record, Payment/ Collection Vouchers, Separation 
Control Log, Electronic Data Processing Sheets, Microfilm Files, 
Cadet Pay Disk File, Quarterly FICA Report, Transmittal Letter. 

Authority for maintenance of the system: 10USC, 9331,9334,9342, 
9350; 37USC, 201 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose for which the 
information in the system is collected is to accumulate cadet pay en¬ 
titlements (basic pay and subsistence), deductions (federal tax, social 
security, insurance premiums) in order to properly monitor the pay¬ 
ments disbursed to the Air Force Cadet Wing (TAFCW). The only 
category of user is the Accounting and Finance Office, Cadet Pay 
Section and Paying and Collection Section. The specific uses of the 
information include determining the correct monthly net pay to be 
disbursed to each cadet, preparing TD Forms W2 for the Internal 
Revenue Service, reporting deductions for the Federal Insurance 
Contribution Act to the Social Security Administration, charging the 
cadets for clothing issues and miscellaneous charges from authorized 
USAF Academy sources, and the reporting of all expenditures to the 
Air Force Accounting and Finance Center. 


Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Retrievability: Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: The original copy of Cadet Pay Record. 
Cadet Pay Order, Substantiating Pay Documents and Transmittal 
Letter are forwarded to AFAFC, 3800 York Street, Denver, CO 
80205. A microfilm copy of the Cadet Pay Record is maintained by 
USAF Academy Finance, Cadet Pay Section, USAF Academy, CO 
80840, and is destroyed 4 years after graduation by cutting into 
pieces. Copies of Cadet Pay Orders, substantiating pay documents 
and posting media records are retained 1 year after annual cutoff in 
current files area and forwarded to the USAF Academy Staging Area 
for 2 additional years. Document Control Records are destroyed 90 
days after close of FY to which they pertain. W-2 listings, quarterly 
FICA reports and CPITF interest distribution records are retained by 
Cadet Pay Section 6 years after CY to which they pertain. Audit re¬ 
gisters are destroyed after 9 months. Financial statements, schedules 
and supporting data is destroyed after 4 years. Pay inquiries are 
destroyed after 2 years. All destruction is accomplished by tearing 
into pieces. 

System managers) and address: Superintendent, United States Air 
Force Academy, Colorado, 80840. 

Notification procedure: Director of Accounting and Finance, United 
States Air Force Academy, Colorado, 80840. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 

F17705 0EACYVA 

System name: 17705 0EACYVA Accounting and Finance Officer Ac¬ 
counts and Substantiating Documents 

System location: At Air Force Accounting and Finance Center. 
3800 York Street, Denver, CO 80205. 

Denver Federal Archives and Records Center, Bldg 48, Denver 
Federal Center, Denver, Colorado 80225 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

and their allotees. 

Categories of records in the system: Individual military pay records; 
substantiating documents, such as, certificates for deductions and 
retained military pay orders; records of travel payments; financial 
record data folders; miscellaneous military vouchers and statements; 
copies of morning or strength reports and personal financial records. 

Authority for maintenance of the system: 31 U.S.C. 67(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of this 
system is to serve as a repository from which information may be 
retrieved. The categories of users and uses are federal agencies in¬ 
cluding, but not limited to, the Federal Bureau of Investigation; Of¬ 
fice of Special Investigtion, United States Air Force; Internal 
Revenue Service; and U. S. Attorneys for investigative purposes; 
And the General Accounting Office and Comptroller General for 
audit purposes. Also used by state, local and city governments to 
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substantiate pay, eligibility for welfare and unemployment; the 
general public for garnishment of pay, employment purposes and by 
other Air Force and Department of Defense components and Air 
Force members to substantiate claims, legality of payments, and ser¬ 
vice. Disclosures made pursuant to the freedom of information act. 
Disclosures to the Department of Justice for criminal prosecution, 
civil litigation or investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number, 
accounting and disbursing station number, and period of data 
requested. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Records are stored at Air Force Accounting 
and Finance Center, updated and accessible for 18 months after 
receipt from Air Force Accounting and Finance Officers world-wide; 
then retired to the Denver Federal Archives and Records Center 
where they are retained for a period of 4 years, 9 months. Destruc¬ 
tion is accomplished by sale to a salvage company for shredding. 

System managers) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director, Accounting and Finance, United States Air Force 
(USAF). 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD 3800 York Street Denver, Colorado 80205 telephone 
area code 303/825-1161-x6341. Requester should be able to provide 
sufficient proof of identity, such as name, social security number, 
duty station, place of employment or other information verifiable 
from the record itself. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD 3800 York Street Denver, Colorado 80205 
telephone area code 303/825-1161-x6341. Requester should be able to 
provide sufficient proof of identity, such as name, social security 
number, duty station, place of employment or other information 
verifiable from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from Air Force Accounting 
and Finance Officers. 

Systems exempted from certain provisions of the act: NONE 
F17707 0EACYVA 

System name: 17707 0EACYVA Loss of Funds Case Files 

System location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Categories of records in the system: Information source documents, 
reports of investigating officers) pertinent to losses in Air Force ac¬ 
counting and finance Officers; (AFOS) accountability, loss of funds 
settlement vouchers, material to determine cause of the loss, identifi¬ 
cation of personnel concerned in the loss, determinations of pecunia¬ 
ry liability, opinions from Judge Advocate General offices, opinions 


from the Comptroller General and from the General Accounting Of¬ 
fice, and final determinations by the Secretary of the Air Force. 

Authority for maintenance of the system: 31 U.S.C. 95a, 492b; 40 
U.S.C. 721-729. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Loss of funds case files 
record the chronological history of losses or deficiencies in AFOS 
money accounts. Data contained in these files are used to prepare re¬ 
ports and statistics, and to develop facts necessary for administrative 
adjudications of pecuniary responsibility. Users of the records 
system include, but are not limited to, attorneys, surety companies, 
and individuals for internal Air Force processing and outside litiga¬ 
tion by those named in the case. Disclosures are made to the Depart¬ 
ment.of Justice (for criminal prosecution, civil litigation, and in¬ 
vestigation); to members of the general public when required by the 
freedom of information act, to the Comptroller General and the 
General Accounting Office for audit purposes and for opinions, to 
the Federal Bureau of Investigation and the Office of Special In¬ 
vestigations, United States Air Force (for investigation of possible 
criminal violations), and to various Air Force pay systems for imple¬ 
mentation of administrative adjudications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Whenever relief from pecuniary responsi¬ 
bility for a loss is recommended and granted, records are retained at 
AFAFC for four years and then destroyed by tearing into pieces, 
shredding .pulping or macerating. Whenever one or more persons are 
held liable for a loss, and the loss is completely recovered, records 
are retained in AFAFC files for six years and then destroyed by tear¬ 
ing into pieces, shredding, pulping, or macerating. 

System manager!s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director of Accounting and Finance, United States Air Force 
(USAF). 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York Street, Denver, Co 80205. Telephone 
area code 303/ 825-1161, ext. 6341. The requester should be able to 
provide sufficient proof of identity, such as name, social security 
number, military or civilian status, duty station or place of employ¬ 
ment, or other information verifiable in the record itself. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York Street, Denver, Co 80205. 
Telephone area code 303/825-1161, ext. 6341. The requester should be 
able to provide sufficient proof of identity, such as name, social 
security number, military or civilian status, duty station or place of 
employment, or other information verifiable in the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F17708 0EACYVA 

System name: 17708 0EACYVA Claims case file - corrected military 
pay and allowances. 

System location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

and at the Denver Federal Archives and Records Center, Denver 
Federal Center, building 48, Denver CO 80225 
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Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

all former active duty military personnel; 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force general officers. 

Retired Air Force military personnel. 

Air Force Academy cadets, surviving dependents of military per¬ 
sonnel. 

Categories of records in the system: Includes but not limited to the 
following retired pay information; reserve pay information; statement 
of service; travel orders; travel vouchers; leave records; individual 
military pay records; discharge document; civilian earning state¬ 
ments; civilian earnings, wage and tax statement; income tax returns 
when provided by individuals to support a claim; copies of court 
martials; copies of non-judicial punishment, application for cor¬ 
rection of military or naval records; requests, authorizations and pay 
orders for basic allowance for subsistence (BAS), separate rations; 
record of travel payments; military pay and allowances voucher; bills 
of lading; supplemental wage and tax statement; dependents; address 
and name; social security number of deceased retired Air Force 
members; pay adjustment authorization; medical bills and receipts; 
correspondence pertaining to above subject matters. 

Authority for maintenance of the system: 10 U.S.C. 1552 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the record 
system is to determine the proper payment due based on the cor¬ 
rection of military records. Users include, but are not limited to the 
following when claimant has his records changed to receive back pay 
for a period he was drawing unemployment, the amount of the pay¬ 
ment is reported to the applicable state unemployment office. The 
various state unemployment offices may use the information to either 
institute collection process from the member or to adjust their 
records. Pay adjustment data and supporting documentation is sub¬ 
mitted to the accounting and finance office for payment, and also to 
the Joint Uniform Military Pay System (JUMPS) for memorandum 
type entry on master military pay account. Disclosures made per- 
suant to the Freedom of Information Act. Disclosures to Department 
of Justice for criminal prosecution, civil litigation, or investigation. 
Disclosures may also be made to the Internal Revenue Service and to 
the Social Security Administration for their determination of tax lia¬ 
bilities and social security entitlements flowing from corrections of 
military pay and allowances. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Folder is retained at Air Force Accounting 
and Finance Centet for 3 and 1/2 years, after which time it is sent to 
Denver Federal Archives and Record Center and destroyed 6 years 
from final closing date. Destruction is by shredding, mascerating, 
pulping, or burning. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

; Director, Accounting and Finance, United States Air Force, 

Notification procedure: information as to whether the records 
system contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York Street, Denver, CO. 80205. Telephone 
area code 303/825-1161 ext. 6341. The Requester should be able to 
provide sufficient proof of identity, such as name. Social Security 
Number, driver.s license, military status, duty station or place of em¬ 
ployment or other information verifiable from the record itself. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York Street, Denver, CO. 80205. 
Telephone area code 303/825-1161 ext. 6341. The requester should be 


able to provide sufficient proof of identity, such as name, social 
security number, drivers license, military status, duty station or 
place of employment or other information verifiable from the record 
itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F17708 0EACYVB 

System name: 17708 0EACYVB Claims case file - missing in action 
data 

System location: At Air Force Accounting and Finance Center. 
3800 York Street, Denver, CO 80205. 

and at the Federal Archives and Record Center, Building 48. 
Denver Federal Center, Denver Co 80225. 

Categories of individuals covered by the system: Missing in action 
Air Force members; dependents of missing Air Force members; next 
of kin of missing Air Force members; and former wives of missing 
Air Force members. 

Categories of records in the system: Includes, but not limited to the 
following statements of dependents expenses; Air Force Office of 
Special Investigation reports (OSI); correspondence requests for de¬ 
pendency determination; travel vouchers; travel orders; marriage cer¬ 
tificates; birth certificates; annulments; divorce decrees; adoption 
papers; allotment documents (starts, stops, and changes); military 
pay and allowance vouchers; promotion orders ; military pay orders; 
financial statements; reports of casualty; wage and tax statements; 
guardianship papers; statements of service; records of emergency 
data; assignments of assistance responsibility; leave and earnings 
statements; acknowledgments and/or transfers of casualty assistance; 
records of travel payments; per diem work sheets; pay adjustment 
authorizations; bills of lading; tax certificate statements; returned 
check records; public vouchers for purchases and services; notice of 
premium due from commercial insurance companies; car titles; Judge 
Advocate General opinions and interpretative memoranda; car in¬ 
surance policy statements; requests for verification of deposits in 
Uniformed Services Savings Deposit program; public vouchers for 
refunds; military pay vouchers; letters of notification of pay in¬ 
creases and decreases; copies of missing member.s last will and 
testament; Uniformed Services Savings Deposit statements; change 
of mailing address forms; copies of personal checks; breakdown of 
expenditures for investment purposes; military pay records of 
missing member; medical history on dependents; and newspaper 
clippings. 

Authority for maintenance of the system: 37 U.S.C. 551-558 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: This record system is used 
for adjudication and distribution of missing members funds, and to 
make determinations of dependents eligibility and entitlement to pay 
allowances for parents, wives and children. Copies of parents: depen 
dency affidavits and related correspondence may be furnished to the 
Air Force Office of Special Investigation (OSI) to verify statements 
made by the parents on application of claim for dependency. Data is 
also disclosed through correspondence with members dependents 
pertaining to distribution of monies. Copies of records may on occa¬ 
sion be furnished to other agencies, such as but not limited to Inter¬ 
nal Revenue Service (IRS), Social Security Administration (SSA), 
and the Veterans Administration (VA), and to state and local agen¬ 
cies for their determination for any obligations, benefits and 
privileges under their respective jurisdictions. On occasion informa¬ 
tion is provided to the comptroller general and the General Account¬ 
ing Office for decisions and audit purposes. Information is furnished 
to members of congress for replies to their constituents and for 
legislative purposes. Disclosures are made pursuant to the Freedom 
of Information act. Disclosures are made to the Department of 
Justice for criminal prosecution, civil litigation, or investigation. 
Vouchers are provided to the Automated Uniformed Services 
Savings Deposit Program (USSDP). Vouchers and supporting docu¬ 
mentation are provided to local accounting and finance offices for 
payment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 
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Ketrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are stored in security file containers/cabinets. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Records are retained for the entire time 
member is in a missing or prisoner status. If member is returned to 
military control , files are returned to military pay jacket (active 
duty). If member is declared killed-in-action, file is processed as 
death case, retained at AFAFC for 3 1/2 years, then retired to 
Denver Federal Archives and Record Center, and destroyed 6 years 
after final closing date. Destruction is by shredding, mascerating, 
pulping, tearing, or burning. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director, Accounting and Finance, United States Air Force 
(USAF). 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York St., Denver, Co. 80205. Telephone area 
code 303/ 825-1161 ext. 6341. The requester should be able to provide 
sufficient proof of identity, such as name, social security number, 
drivers license, military status, duty station or place of employment 
or other information verifiable from the record itself. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York St., Denver, CO. 80205. 
Telephone area code 303/ 825-1161 ext. 6341. The requester should be 
able to provide sufficient proof of identity such as name, social 
security number, drivers license, military status * duty station or place 
of employment, or other information verifiable from the record itself. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Information obtained from the bureau of motor vehicles. 

Systems exempted from certain provisions of the act: NONE 
F17708 0EACYVC 

System name: 17708 0EACYVC Claims case file - death gratuity 
records 

System location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

and at the Denver Federal Archives and Record Center, building 
48, Denver Federal Center, Denver, CO 80225. 

Categories of individuals covered by the system: Deceased active 
duty and former active duty Air Force members; dependents of 
deceased air force members; beneficiaries of deceased Air Force 
members; next of kin of deceased Air Force members. 

Categories of records in the system: Includes but not limited to the 
following claim certification and vouchers for death gratuity pay¬ 
ments; claim for unpaid compensation of deceased members of the 
uniformed services; reports of casualty; travel vouchers; travel or¬ 
ders; military pay and allowance vouchers; wage and tax statements; 
miscellaneous income statements; divorce decrees; guardianship 
papers; death certificates; birth certificates; military pay records; 
statements of service; military pay orders; employees: exemption for 
dependents certificates; authorizations to start , stop or change allot¬ 
ments; mailing address payment options for Joint Uniform Military 
Pay System (JUMPS); authorizations to start or stop basic allowance 
for quarters credit; document transmittals (JUMPS); military pay or¬ 
ders transfer in; requests and authorizations to pay basic allowance 
subsistence and separate rations; records of emergency data; records 
of accounting and finance office authorized payments, JUMPS; as¬ 
signments of assistance responsibility; leave and earnings statements; 


acknowledgments and/or transfers of casualty assistance cases; 
records of travel payments; special orders; record of courts-martial; 
per diem work sheets; marriage licenses; proceedings of homicide tri¬ 
als; court records; promotion orders; personal letters from deceased 
member to claimant; applications for commercial insurance; pay and 
allotment information on deceased members; affidavits in support of 
in local parentis relationships; pay adjustment authorizations; bills of 
lading; affidavits by natural custodian for claim on behalf of minor 
children; tax certificate statements; paternity admissions statements; 
social security wage adjustment data; leave records; claims for un¬ 
paid pay and allowances of deceased member of the uniformed ser¬ 
vices where there is no designated beneficiary of the claimant; 
returned check records; allotment reports; proof of adoption; and 
public vouchers for purchases and services. 

Authority for maintenance of the system: 10 U.S.C. 1475-1480; 10 
U.S.C. 2771 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of the 
record system are to compute death gratuity payments and payments 
of unpaid pay and allowances and to determine the proper beneficia¬ 
ries thereof. Vouchers and supporting documents are forwarded to 
accounting and finance offices for payment, with authorizations for 
local Accounting and Finance Offices to pay death gratuities. Copies 
of records or requested information are furnished to other agencies, 
such as but not limited to Internal Revenue Service (IRS), Social 
Security Administration (SSA), and the Veterans Administration 
(VA), and to state and local agencies. Information is used by such 
entities to determine any obligations, benefits and privileges under 
their jurisdiction. Records are furnished to the General Accounting 
Office and the Comptroller General for determination purposes re¬ 
garding proper beneficiaries and for audit. Information is furnished to 
members of Congress for replies to their constituents and for legisla¬ 
tive purposes. Certified copies of past pay records are furnished to 
attorneys representing potential beneficiaries. Disclosures are made 
pursuant to the Freedom of Information Act. Disclosure to the De¬ 
partment of Justice for criminal prosecution, civil litigation or in¬ 
vestigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Ketrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are stored in security file containers/cabinets. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Retained at Air Force Accounting and 
Finance Center for 3 1/2 years after closing date. Folder is then for¬ 
warded to Denver Federal Archives and Records Center and 
destroyed six years from final closing date. Destruction is by 
shredding, tearing, mascerating, pulping, or burning. 

System managcr(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director, Accounting and Finance, United States Air Force 
(USAF). 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York Street, Denver, CO. 80205. Telephone 
area code 303/825-1161 ext. 6341. The requester should be able to 
provide sufficient proof of identity, such as name, social security 
number, drivers license, military status, duty station or place of em¬ 
ployment or other information verifiable from the record itself. 

Record access procedures: Request from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York Street, Denver, CO. 80205. 
Telephone area code 303/ 825-1161, ext. 6341. The requester should 
be able to provide sufficient proof of identity, such as name, social 
security number, drivers license, military status, duty station or place 
of employment or other information verifiable from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
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Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from medical institutions. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Information obtained from a state or local government. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F17708 OEACYVD 

System name: 17708 OEACYVD Indebtedness and claims 

Svstem location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

Denver Federal Archives and Record Center, Bldg 48, Denver 
Federal Center, Denver, Colorado 80225. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Air Force Academy cadets. 

Dependents of military personnel. 

Exchange Officers. 

former spouses of military personnel, survivors of deceased mili¬ 
tary and civilian personnel, foreign nationals. 

Categories of records in the system: Records of current and former 
military members and civilian employees pay accounts showing entit¬ 
lements, deductions, payments made, and any indebtedness resulting 
from deductions and payments exceeding entitlements. These records 
include, but are not limited to, individual military pay records, sub¬ 
stantiating documents such as military pay orders, pay adjustment 
authorizations, military master pay account print out from Joint 
Uniform Military Pay System (JUMPS), records of travel payments, 
financial record data folders, miscellaneous vouchers, personal finan¬ 
cial records, credit reports, promissory notes, individual financial 
statements, and correspondence. Applications for waiver of errone¬ 
ous payments or for remission of indebtedness with supporting docu¬ 
ments, including but not limited to, statements of financial status 
(personal income and expenses), statements of commanders, state¬ 
ments of Accounting and Finance Officers, correspondence with 
members and employees. Claims of individuals requesting additional 
payments for services rendered with supporting documents including, 
but not limited to, time and attendance reports, leave and earnings 
statements, travel orders, travel vouchers, statements of non-availa¬ 
bility of quarters and mess, paid receipts, and correspondence with 
members and employees. Delinquent accounts receivable from base 
Accounting and Finance Officers including, but not limited to, 
returned checks, medical services billings, collection records, and 
summaries of the Air Force Office of Special Investigation and 
Federal Bureau of Investigation reports. Reports from probate courts 
regarding estates of deceased debtors. Reports from bankruptcy 
courts regarding claims of the US against debtors. 

Authority for maintenance of the system: 31 U.S.C. 951-953; 10 
U.S.C. 2774; 10 U.S.C. 9837 (d); 5 U.S.C. 5584. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information is col¬ 
lected to determine eligibility for waiver of erroneous payments and 
remission of indebtedness or additional payments for services 
rendered. Also, information is required to attempt collection of all 
claims of the United States for money or property arising out of the 
activities of the United States Air Force. Claims of the United States 
may be compromised, terminated, or suspended when warranted by 
information collected. The records are used by, but not limited to. 
Air Force Accounting and Finance Center (AFAFC) Director of Ac¬ 
counting and Finance and Deputy Director of Accounting and 
Finance (CC), AFAFC Judge Advocate (JA), AFAFC Directorate of 
Settlement and Adjudication (AJ), AFAFC, Directorate of Military 
Pay Operations (MP), AFAFC, Directorate of Reserve and Retired 
pay Operations (RP), Assistant Secretary of the Air Force for Man¬ 
power and Reserve Personnel (SAFMR), United States Air Force 
Comptroller (USAF/AC), and the Comptroller General. AFAFC ICC 
uses the information to make final determinations or recommenda¬ 
tions to SAF/MR, USAF/AC, or the Comptroller General. 


AFAFC/JA uses the information to furnish legal advice. AFAFC/AJ, 
AFAFC/MP, and AFAFC/RP furnish information for establishing 
debts and rebuttal letters received are furnished to them for research 
and reply. After action is completed, files are closed and forwarded 
to AFAFC/AJ or AFAFC/RP for file in individuals: record. Files 
originated in AFAFC/MP are sent to AFAFC/AJ for file. SAF/MR. 
USAF/AC and the comptroller general use the files for making final 
determinations. Disclosures made pursuant to the Freedom of Infor¬ 
mation Act. Disclosures to the department of justice for criminal 
prosecution, civil litigation or investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on magnetic cards. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to the Denver Federal Archives and 
record center for nine additional years, and then destroyed by 
shredding, tearing, mascerating, pulping or burning. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United Stales Air Force. 

Director, Accounting and Finance, United States Air Force 
(USAF). 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD 3800 York Street, Denver, CO 80205 telephone area 
code 303/ 825-1161, ext. 6341. Requester should be able to provide 
sufficient proof of identity, such as name. Social Security Number, 
military status , duty station or place of employment, or other infor¬ 
mation verifiable from the record itself. 

Record access procedures: Requests from individuals should be ad 
dressed to AFAFC/RMAD 3800 York Street, Denver, CO 80205 
telephone area code 303/ 825-1161, ext. 6341. Requester should be 
able to provide sufficient proof of identity, such as name, Social 
Security Number, military status , duty station or place of employ¬ 
ment, or other information verifiable from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from medical institutions. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Information obtained from a state or local government. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

credit bureaus, bureau of employees compensation, Veterans Ad¬ 
ministration, Social Security, Internal Revenue Service, health in¬ 
surance companies, U.S. Army Finance and Accounting Center, 
Navy Finance Center, Base Accounting and Finance Officers, Major 
Commands, Comptroller General, and correspondence with in¬ 
dividual concerned or his representative. 

Systems exempted from certain provisions of the act: NONE 
F17709 0EACYVA 

System name: 17709 0EACYVA Reports of survey. 

System location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

At headquarters of the United States Air Force, major commands 
and major subordinate commands. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

At Air Force installations only. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 
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Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Air Force Academy cadets. 

Exchange Officers. 

Categories of records in the system: Records include but arc not 
limited to documentation of facts developed and liability ascertained 
pertaining to loss of, or damage to, Air Force owned or controlled 
property. Records are reports of survey; government property lost, 
damaged (GPLD) survey certificate; reports of survey register, sur¬ 
vey Officers : reports of investigation, depositions, affidavits, ex¬ 
hibits such as appraisals, reports, record copies, records of property 
maintenance, historical and other inspection reports, procurement 
records, security forces investigation reports, fire department and 
community and state police reports, and Judge Advocate General 
opinions. 

Authority for maintenance of the system: 10 U.S.C. 9832, 9835; 37 
U.S.C. 1007, 32 U.S.C. 710 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of the 
record system are to determine responsibility and pecuniary liability 
and to adjust accountability for the loss, damage, or destruction of 
public property under Air Force control. The category of users and 
uses include but are not limited to: Department of Defense and Air 
Forcee components; other federal agencies, including but not limited 
to the Department of Justice for criminal prosecution, civil litigation, 
or investigations; the Federal Bureau of Investigation for investiga¬ 
tion of possible criminal violations; and the Internal Revenue Service 
for tax determinations resulting from Air Force adjudications of 
pecuniary responsibility; and state and local courts and law enforce¬ 
ment agencies. The report of survey is used to record and present 
facts in support of a determination of pecuniary liability and to serve 
as, or support, a property adjustment voucher. The GPLD Survey 
certificate is used to authorize adjustment of property records of 
government property when a report of survey is not required. The 
facts recorded may be used in establishing cause of loss or damage 
to private or government property. Disclosures made pursuant to the 
Freedom of Information Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained on computer magnetic tapes. 

Retrievability: Filed by other identification number or system 

identifier. 

and conventional indices keyed to name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Files are given the same protection as the property accountability 
records with which they are associated. 

Retention and disposal: Files are destroyed three years after final 
action if pecuniary liability is not assessed, and three years after col¬ 
lection or ten years after final action, whichever is sooner. Destruc¬ 
tion of unclassified reports may be made by shredding. Classified re¬ 
ports must be destroyed in presence of Records Management Of¬ 
ficers by shredding, pulping, macenating, or burning. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director of Accounting and Finance, United States Air Force 
(USAF). 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD. 3800 York St., Denver, CO. 80205. Telephone area 
code 303/825- 1161 ext 6341. Information pertaining to geographically 


dispersed elements of the record system may be obtained from the 
documentation manager at the applicable Air Force component listed 
in the Department of Defense directory in the appendix tc the Air 
Forcee systems notice. Requester must present sufficient proof of 
identity, such as full name, social security number (SSAN), military 
or civilian status and grade, and approximate date and location of in¬ 
cident involving report of survey or other information verifiable from 
the record itself. 

Record access procedures: Requests should be addressed to 
AFAFC/RMAD, 3800 York St., Denver, CO, 80205. Telephone area 
code 303/825- 1161 ext 6341. Requester must present sufficient proof 
of identity, such as full name, SSAN. military or civilian status and 
grade, and approximate date and location of incident involving report 
of survey or other information verifiable from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Information obtained from the public media. 

Information obtained from the bureau of motor vehicles. 

Information obtained from an international organization. 

Information obtained from a corporation. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

and Air Forceee property records. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F17718 0EACYVA 

System name: 17718 0EACYVA Account receivable records main¬ 
tained by Accounting & Finance 

System location: At Air National Guard activities. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At accounting and finance offices at Air Force bases. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

at Air Force components listed in the Department of Defense 
directory in the appendix to the Air Force system notice, Denver 
Federal Archives and Record Center, Bldg 48, Denver Federal 
Center, Denver, CO. 80225. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air National Guard personnel. 

Retired Air Force military' personnel 

Union or Association management personnel. 

Contracting officers and representatives. 

Air Force Academy cadets. 

Dependents of military personnel. 

Foreign Nationals residing in the United States. 

American Red Cross personnel. 

Peace Corps and State Department personnel. 

Exchange Officers. 

And other individuals who may be indebted to the Air Force. 

Categories of records in the system: Records maintained by the 
system include but are not limited to documentation pertaining to 
telephone bills, utility bills, check issue discrepancies, dishonored 
checks, postal fund losses, reports of survey, freight losses in ship¬ 
ments, involuntary collections, erroneous payments, property losses 
and damages, administratively ascertained indebtedness of Airmen, 
withholding for subsistence and other supplies, losses of funds, 
government losses in shipments, unauthorized allotment payments, 
setoff of final pay, detentions of pay by reason of courts martial or 
forfeiture or fines documentation. 

Authority for maintenance of the system: 5 U.S.C. 5512-5514; 10 
U.S.C. 86-89; 10 U.S.C. 856; 10 U.S.C. 9832; 10 U.S.C. 9837(b); ; 31 
U.S.C. 71; 31 U.S.C. 82(a); 31 U.S.C. 95; 31 U.S.C. 492(aMc); 37 
U.S.C. 1007(b),(e),(f),(g); 40 U.S.C. 721-729; 49 U.S.C. 1 et Seq.; 5 
U.S.C. 552. 
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Routine uses ol records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used to sup¬ 
port customer billings and collections. Recipients of information from 
the record system include, but are not limited to, the Comptroller 
General and the General Accounting Office (for opinions and audits); 
credit bureaus (for credit investigations); Internal Revenue Service 
(for determination of tax liabilities); Office of Special investigations- 
USAF, Federal Bureau of Investigation, US Secret Service, state 
and local law enforcement authorities (for criminal investigation and 
civil court proceedings); trustees in bankruptcy; Veterans: Adminis¬ 
tration (for its Administration of laws pertaining to veterans: 
benefits); correspondence with all of the above and their dependents 
and survivors and to members of the general public as required by 
the Freedom of Information Act. Disclosures are also made to the 
Department of Justice for criminal prosecution, civil litigation or in¬ 
vestigation and to other Air Force and Department of Defense com¬ 
ponents for identification of and/or appropriate action on personnel 
subject to check cashing privileges. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by Vehicle Registration Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records arc protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Retention is for up to five years or until 
discrepancies are cleared. Destruction is accomplished by tearing, 
shredding, pulping, macerating, or burning. 

System manager! s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director of Accounting and Finance, USAF; accounting and 
finance Officers (afos) at air force installations. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York St., Denver,CO. 80205, telephone area 
code 303/825-1161 ext 6341. Information pertaining to geographically 
dispersed elements of the record system may be obtained from Docu¬ 
mentation Managers at the applicable Air Force component listed in 
the Department of Defense directory to the Air Force system notice. 
The requester should be able to provide sufficient proof of identity, 
such as name, social security number, service number, military 
status, duly station or place of employment, or other information 
which may be verified from the record itself. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York St, Denver,CO. 80205. 
Telephone area code 303/825-1161 ext 6341. Information pertaining to 
geographically dispersed elements of the record system may be ob¬ 
tained from Documentation Managers at the applicable Air Force 
component listed in the Department of Defense directory to the Air 
Force system notice. The requester Should be able to provide suffi¬ 
cient proof of identity, such as name, social security number, service 
number, military status, duty station or place of employment, or 
other information which may be verified from the record itself. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Sources of records include but are not 
limited to (abcdegjklmnp) 

charges and invoices from other Air Force and Department of 
Defense components at Headquarters, major command and base 
levels; Internal Revenue Service; Social Security Administration; and 
Veteran's Administration. 

Systems exempted from certain provisions of the act: NONE 
F17720 SGHC A 
System name: 17720 SGHC A Control Logs 


System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Dependents of mili 
tary personnel. 

All personnel authorized treatment in a military medical facility 

Categories of records in the system: Controls for payment of supple 
mental medical care and civilian medical, dental and veterinary care 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To insure duplication of 
payment to provider is not made 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Medical Service Account Officers 
at all Clinics, Hospitals, Medical Centers 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from medical institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F17720 0CGBUZA 

System name: 17720 0CGBUZA Control log for civilian medical care 

System location: At Aerospace Defense Command Air Force Sta¬ 
tions stations official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Forces systems notice. 

Categories of individuals covered by the system: Active duty person 
nel, retired military personnel, dependents of active duty and retired 
personnel. 

Categories of records in the system: Listing of patients receiving 
civilian medical care at Air Force expense. Giving dale of care and 
nature of medical problem. 

Authority for maintenance of the system: 10 United States Code 
section 8012, Secretary of the Air Force powers and duties; delega¬ 
tion by; compensation. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose for system is to 
prevent double payment for civilian medical care obtained at air 
force expense. Users are medical technicians at medical aid stations 
use of system is to verify that no prior payment has been made and 
that civilian medical care was properly authorized. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records arc accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

! 
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System managcr(s) and address: The senior medical technician at 
each Air Force station 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

full name, date medical care received, may visit medical aid sta¬ 
tion and presenting valid identification card or drivers license. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
ndividual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F17720 OEACYVA 

System name: 17720 OEACYVA Travel records 

System location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

At accounting and finance offices at Air Force bases. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

. the addresses of which are listed in the department of Defense 
directory in the appendix to the Air Force system notice; and at the 
Denver Federal Archives and Records Center, Denver Federal 
Center, Bldg 48, Denver, CO, 80225. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Air Force Academy nominees/applicants. 

Air Force Academy cadets. 

Senior and Junior Air Force Reserve Officers. 

Dependents of military personnel. 

Foreign Nationals residing in the United States. 

Exchange Officers. 

and any other individual in receipt of competent travel orders. 

Categories of records in (he system: Documents include but are not 
limited to travel vouchers and subvouchers; travel allowance pay¬ 
ment lists; travel voucher or subvoucher continuation sheets; 
vouchers and claims for dependent travel and dislocation or trailer al¬ 
lowance; certificate of government quarters and mess; multiple travel 
payments list; travel payment card; requests for fiscal information 
concerning transportation requests, bills of lading, and meal tickets; 
public vouchers for fees and mileage of witnesses; claims for reim¬ 
bursement for expenditures on official business; claims for fees and 
mileage of witness; certifications for travel under classified orders; 
iravel card envelopes; statements of adverse effect-utilization of 
government facilities; and correspondence relating to the above sub¬ 
ject matter. 

Authority for maintenance of the system: 37 USC 404-412; 5 USC 
2105, 2106, 5561, 5564, 5701-5708, 5721-5730, and 5742. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes for which in¬ 
formation in the system is collected include but are not limited to 
paying travel entitlements and supporting the payment of travel entit¬ 
lements to military and civilian personnel. Uses made of the records 
by the paying Accounting and Finance Office, other Air Force and 
Dept of Defense components include but are not limited to the fol¬ 
lowing: payment of advances; payment of per diem at temporary 
duty stations; settlement payments upon completion of travel; pay¬ 
ment of mileage upon separation or release from active duty; con¬ 
solidation of payments; payment of dependents: travel; payment of 
dislocation or trailer allowance; ta support a traveler;s entitlement to 
a specific rate of per diem; to list multiple payments for travel and 
temporary duty performed under like conditions and circumstances; 
as a control record of all travel payments made to an individual; to 
query the United States Army Finance and Accounting Center for in¬ 
formation contained on transportation requests, bills of lading, and 
meal tickets; payment of fees and allowances to civilian witnesses 
who are not u.s. Government employees; payment of expenses in¬ 
curred within and around duty stations; supports the travel voucher 
in lieu of classified orders; updates leave records. Other users and 
''Pecific uses made by them include but are not limited to Accounting 


and Finance Officers, who use travel records to pay travel entitle¬ 
ments to military and civilian personnel who perform official travel; 
traffic management Officers, who use travel records to support the 
issuance of transportation requests and to support the movement of 
household goods or house trailer; Internal Revenue Service, which 
receives and records information concerning the payment of travel 
allowances which are subject to federal income tax; General Ac¬ 
counting Office (GAO), which uses travel records for auditing activi¬ 
ties and for the settlement of questionable travel claims; Office of 
Special Investigation, United States Air Force (OSI), which uses 
travel records in the investigation of suspected fraud cases; Air 
Force Audit Agency (AFAA), which uses travel records in perform¬ 
ing routine audit activities; Department of Justice (disclosures for 
criminal prosecution, civil litigation or investigation); and disclosures 
made pursuant to the Freedom of Information Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: The original voucher and related supporting 
documents are stored at the Air Force Accounting and Finance 
Center, Denver, CO, for 18 months and then moved to the Denver 
Federal Archives and Records Center for 4 years and 9 months after 
which they arc sold to salvage companies for destruction by 
shredding. Copies of the original voucher and related supporting 
documents are maintained by field accounting and finance offices for 
3 years and then destroyed by burning, shredding, tearing, pulping or 
macerating. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director. Accounting and Finance, United States Air Force 
(USAF). At base level the system manager is the local Accounting 
and Finance Officer. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York Street. Denver, CO. 80205. Telephone 
area code 303/825-1161 ext 6341. Requester should be able to provide 
sufficient proof of identity, such as name, social security number, 
duty station, place of employment, and specify the accounting and 
disbursing station number, voucher number, date of voucher, or 
other information verifiable in the record itself. 

Record access procedures: Request from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York Street, Denver, CO. 80205. 
Telephone area code 303/825-1161 ext 6341. Requester should be able 
to provide sufficient proof of identity, such as name, social security 
number, duty station, place of employment, and specify the account¬ 
ing and disbursing station number, voucher number, date of voucher, 
or other information verifiable from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information is acquired from but not 
limited to the individual traveler; related voucher documents such as 
those described above in the description of categories of records; Of¬ 
fice of the Judge Advocate; the Comptroller‘.General Accounting Of¬ 
fice; Congress; Accounting and Finance Officers; Traffic Manage¬ 
ment Officers; Consolidated Base Personnel Officers; the Air Force 
Accounting and Finance Center; and other Air Force and Department 
of Defense components. 

Systems exempted from certain provisions of the act: NONE 
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F1772© OJ ACFA 

System name: 17720 OJ ACFA Security assistance training manage¬ 
ment information system 

System location: At headquarters of the major commands and 
separate operating agencies Official mailing addresses are in the De¬ 
partment of Defense directory in the appendix to the Air Force's 
systems notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

assigned to mobile training teams 

Categories of records in the system: Individual master record - 
financial travel payments includes substantiating documents 
Authority for maintenance of the system: 10 USC 8014 ^ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose-establish & main¬ 
tain control of travel payments by individual the purposes for which 
information in the system is collected user- Air Force personnel in 
performing official duties include but are not limited to paying travel 
entitlements and supporting those entitlements to military personnel. 
Other users and uses Officers, who use records to records to pay en¬ 
titlements, acount made by them include but are not limited to ac¬ 
counting and finance for payments, verify entitlements is asis, pro¬ 
vide reports to other Air Force or Dept of Defense components for 
performing routine investigative.audit, or reporting functions, and 
disclosures made persuant to the Freedom of Information Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 
Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in vaults. 

Records are controlled by personnel screening. 

Retention and disposal: Retain in office two years after annual cut¬ 
off, transferred to staging area for five years and then destroyed by 
tearing,shredding,pulping. Macerating, or burning, individual master 
record is retained indefinite. 

System managers) and address: Comptroller of the Air Force, 
Headquarters, United States Air Force. Director of Accounting and 
Finance, Hq ATC, Randolph AFB, 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

full name, project and line numbers and training number 
Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F17721 FKRSMA 

System name: 17721 FKRSMA Individual retirement record 
System location: Entitlements and benefits function and civilian pay 
function. Hill Air Force Base, UT 84406 
Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Certificate on election of leave 
payment for retirement purpose 

Authority for maintenance of the system: Title 5 United States 
Code, section 6304 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Election of use of leave or 
payment of lump sum requested by employee. Used by retirement 
counselors and civilian employees to determine last day of pay to 
enable establishment of effective date of retirement 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 


Retrievability: Filed by Name. 

filed by year 

Safeguards: Records are accessed by person(s) responsible for ser 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office file for one year transfer 
to staging area Destroy after two years by shredding. 

System managerfs) and address: Comptroller of the Air Force, 
Headquarters United States Air Force Civilian Personnel Officer 
2849 Air Base Group, Hill Air Force Base UT 84406 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Requester must show full name and year of retirement action, For 
persona] visit, show identification credentials. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information supplied by employee and or 
from available personnel records 

Systems exempted from certain provisions of the act: NONE 
F1772I ADPMSNA 

System name: 17721 ADPMSNA Employee Group Life and Health 
Insurance Plan 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

At Air Force installations only. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: All full time 
Nonappropriated Fund employees enrolled in the plan. 

Categories of records in the system: Copy of Personnel Action 
Request provided by Civilian Personnel Office 

Authority for maintenance of the system: Title 10, United States 
Code, Chapter 803, Department of the Air Force, Section 8012; Title 
5, United States Code, Chapter 3, Powers Section 301. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: To pay insurance carrier 
billings. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for one additional year, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. 

Files are retained for one year and sent to the administrative stag¬ 
ing area for disposition. 

System managerfs) and address: Comptroller, Air Force Welfare 
Board, Randolph Air Force Base, Texas 78148. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Personnel Action Request, Air Force 
Form 2545, provided by Civilian Personnel Office. 

Systems exempted from certain provisions of the act: NONE 
F17721 DPMSN B 

System name: 17721 DPMSN B Employee’s Quarterly Federal Tax 
Return 
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System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

At Air Force installations only. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: All Nonap- 
propriated Funds full time and temporary employees. 

Categories of records in the system: Payroll Data 

Authority for maintenance of the system: Title 26 United States 
Code, Internal Revenue Code, required by Department of the Trea¬ 
sury Internal Revenue Service. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Quarterly report for tax 

purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: By employee payroll identification number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are stored in safes. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Comptroller, Air Force Welfare 
Board, Randolph Air Force Base, Texas 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Or individuals may contact agency officials at respective Air Force 
installations to exercise their rights under the Act. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

or as included in above (notification) procedures. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Personnel Action Request, Air Force 
Form 2545, provided by Central Civilian Personnel Office. 

Systems exempted from certain provisions of the act: NONE 
F17721 OEACYVA 

System name: 17721 OEACYVA civilian pay records 

System location: At Air National Guard activities. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At accounting and finance offices at Air Force bases. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

addresses of geographically dispersed units may be obtained by 
reference to Air Force components listed in the Department of 
Defense directory in the appendix to the Air Force notice. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Individual pay records; In¬ 
dividual leave records; source documents for posting leave and at¬ 
tendance; individual retirement deduction records; source documents 
maintained in connection with retirement deduction records and con¬ 
trol files thereon; wage and separation information files; health 
benefit records; income tax withholding records; allowance and dif¬ 
ferential eligibility files, such as, but not limited to clothing al¬ 
lowances and night rate differentials; withholding and deduction 
authorization files, such as, but not limited to federal income tax 
withholding, insurance and retirement deductions; accounting docu¬ 
ment files; input data posting media, such as, but not limited to time 
and attendance cards and reports and personnel actions affecting 
pay; accounting and statistical reports and computer edit listings; 
claims and waivers affecting pay; control logs and collec- 
Uon/disbursement vouchers; listings for administrative purposes, 


such as, but not limited to health insurance, life insurance, bonds, 
locator files and checks to financial institutions; correspondence with 
the Civilian Personnel Office, dependents, attorneys, survivors, in¬ 
surance companies, financial institutions, other governmental agen¬ 
cies and others; leave ?nd earnings statements; travel records; and 
separation documents. 

Authority for maintenance of the system: 5 u. S. C. Chapters 53, 55 
and 81 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: System accumulates data 
to compute accurate pay for civilian employees of the Air Force and 
to pay and report information to recipients, other government agen¬ 
cies and non-governmental agencies. Such recipients and agencies in¬ 
clude but are not limited to the employee; checks to banks and in¬ 
surance companies, who credit the employees account; the u. S. 
Treasury , which maintains cash accountability; the Internal Revenue 
Service which records withholding and social security data; the social 
security administration which credits the employees account; and 
State Revenue Departments which credit employees: state tax 
withholding. In the event of suspected fraud or other irregularity, 
data may be released to the Federal Bureau of Investigation; Office 
of Special Investigations, United States Air Force; or other in¬ 
vestigating agencies for investigation and possible civil action or 
criminal prosecution. Data may also be released to a court of com¬ 
petent jurisdiction for court action. Disclosures are made pursuant to 
the Freedom of Information Act. Disclosures are made to the Depart¬ 
ment of Justice for criminal prosecution, civil litigation or investiga¬ 
tion. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Maintained in microfilm jackets. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Civilian Payroll Number. 

Filed by Vehicle Registration Number. 

Filed by Vehicle License Number. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Records are controlled by computer system software. 

Retention and disposal: Records are retained for periods ranging up 
to 56 years. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director of Accounting and Finance, United States Air Force 
(USAF); and commanders of Air Force installations 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York St, Denver, CO., 80205. Telephone 
303/825-1161 ext 6341. Information pertaining to geographically 
dispersed elements of the record system maybe obtained from Docu¬ 
mentation Managers at the applicable Air Force component listed in 
the Department of Defense directory in the appendix to Air Force 
system notice. Requester should be able to provide sufficient proof 
of identity, such as name, social security number, drivers license, 
civilian identity card, duty station or place of employment or other 
information verifiable from the record itself. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York Street, Denver, CO. 80205. 
Telephone 303/825-1161 ext 6341. Information pertaining to geo¬ 
graphically dispersed elements of the record system maybe obtained 


FEDERAL REGISTER VOL 40, NO. 160 —MONDAY, AUGUST 18, 1975 






35690 


DEPARTMENT OF DEFENSE 


from Documentalion Managers at the applicable Air Force com¬ 
ponent listed in the Department of Defense directory in the Air 
Force system notice. Requester should be able to provide sufficient 
proof of identity, such as name, social security number, drivers 
license civilian identity card, duty station or place of employment, or 
other information verifiable from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from medical institutions. 

Information obtained from automated system interfaces. 

Information obtained from a state or local government. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

and information from other Department of Defense components 
and other federal agencies such as, but not limited to Social Security 
Administration, Internal Revenue Service, State Revenue Depart¬ 
ments, Department of the Army, Navy or State Department. Cor¬ 
respondence with attorneys, dependents, survivors or guardians may 
also furnish data for the system. 

Systems exempted from certain provisions of the act: NONE 
F17721 02 ALSA 

System name: 17721 02 ALSA Civilian Pay - Control Data 

System location: Accounting and Finance Office, Elmendorf Air 
Force Base, Alaska, APO Seattle 98742 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records in the system: Individual Bank Account 
Identification 

Authority for maintenance of the system: 5 USC, Section 5332, 
Government Organization and Employees General Schedule Pay 
Rates 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine the address 
or bank to which an individual paycheck is mailed and to verify 
same. Used by the Elmendorf Air Force Base Accounting and 
Finance Office, Civilian Pay Section. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United Slates Air Force Accounting and Finance Of¬ 
ficer, Elmendorf Air Force Base, Alaska, APO Seattle 98742 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send Full name and social security number 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual provides information 

Systems exempted from certain provisions of the act: NONE 
FI7722 OEACYVA 

System name: 17722 OEACYVA Accrued military pay system, discon¬ 
tinued (AMPS 360/390) 

System location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

and at Denver Federal Archives and Record Center, Bldg 48, 
Denver Federal Center, Denver, CO 80225; (back-up storage). 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 


Retired Air Force military personnel. 

, Separated Air Force personnel. Officers of Air Researve and Air 
National Guard on extended active duty. 

Categories of records in the system: Military pay records and related 
documentation including but not limited to monthly and cumulative 
six-months histories of pay transactions, wage and tax data. 
Uniformed Services Savings Deposit Program Records and Federal 
Insurance Contribution Act tax data contained on hard coy and/or 
microfilm. Military pay supporting documents and vouchers including 
but not limited to basic pay, special compensation positions, special 
pay, status adjustments, separation, reenlistment, reenlistmcnt 
bonus, incentive pay, allowances, death gratuities, allotments of pay 
court-martial sentences, indebtedness, and correspondence pertaining 
to all of the above. Sundry lists, reports and rosters including but not 
limited to Internal Revenue reports, Social Security reports. Veteran^ 
Administration reports and Treasury reports. 

Authority for maintenance of the system: 37 U.S.C. 101 et seq; It) 
U.S.C. 265, 8033, 84%, 9837(d); 32 U.S.C. 708. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: The purpose of these 
records is to provide an audit trail for audit purposes and to provide 
historical information for inquiries pertaining to past pay record data 
It is used primarily by all components of the Air Force for answering 
inquiries pertaining to information contained in these discontinued 
records, and for reviews by the Air Force audit agency and Inspector 
General. Other users may include but are not limited to other com¬ 
ponents of Department of Defense such as Army and Navy which 
had paid Air Force members and desire to initiate claims, other 
federal agencies such as Internal Revenue Service for tax informa¬ 
tion on members. Social Security Administration for information re¬ 
garding tax deducted from members and social security entitlements, 
Veterans Administration for information regarding premiums on ser¬ 
vicemens group life insurance. General Accounting Office for audits, 
members of congress for complaints from constituents, and financial 
institutions for deposits and/or payments. Disclosure may be made 
pursuant to the Freedom of Information Act. Records may be dis¬ 
closed to law enforcement agencies such as but not limited to Air 
Force Office of Special Investigation, Department of Justice, Federal 
Bureau of Investigations, city and state law enforcement agencies for 
violations of law, for investigations and possible criminal prosecu¬ 
tion, civil court action or regulatory processes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Local retention varies from 6 months to 10 
years; records are either destroyed by tearing shredding, pulping 
macerating or burning, or transferred by the Air Force Accounting 
and Finance Center to the Denver Federal Archives and Records 
Center where they may be retained for a period up to 56 years. Back¬ 
up records for emergency reconstitution in the event of destruction 
of primary records are stored at the Federal Records Center Annex. 
GSA, Neosho, MO. Destruction is by shredding or burning. 

System manager(s) and address: Comptroller of the Air Force. 
Headquarters United States Air Force. 

Director of Accounting and Finance, United States Air Force 

Notification procedure: information as to whether the record system 
contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York Street, Denver, Colorado 80205. 
telephone area code 303/825-1161 ext 6341. Requester should be able 
to provide sufficient proof of identity such as name, social security 
account number, military status, duty status or place of employment 
or other information verifiable from the record itself. 

Record access procedures: Request from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York Street, Denver, Colorado 
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80205 telephone area code 303/825-1161 ext 6341. Requesters should 
be able to provide sufficient proof of identity, such as social security 
account number, military status, duty status or place of employment, 
or other information verifiable from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from medical institutions. 

Information obtained from a state or local government. 

Information obtained from a corporation. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Accounting and Finance Offices (AFO), Consolidated Base Per¬ 
sonnel Offices (CBPO). 

Systems exempted from certain provisions of the act: NONE 
F17722 OEACYVB 

System name: 17722 OEACYVB Microfilm of military pay records. 

System location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

And at Federal Records Center Annex, GSA, PO Box 141 Neosho 
. Missouri 64850. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

And Air Force personnel separated from active duty. 

Categories of records in the system: Microfilm of military pay 
records of individual Air Force personnel on active duty or 

separated. 

Authority for maintenance of the system: 37 U.S.C. 401-403. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the puiposes of such uses: Purposes are to furnish 
pay information from microfilm of military pay records when hard 
coies of pay records can not be located in military pay record file. 
Used as back up of hard copies of military pay records which are 
also filed at this location. Disclosures are made pursuant to the 
Freedom of Information Act. Disclosure to the Department of Justice 
for criminal prosecution, civil litigation, or investigation. Air Force 
Accounting and Finance Center is the primary user of these records, 
however information may be provided to other Department of 
Defense components. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Retained at Air Force Accounting and 
Finance Center for five years and then destroyed. By shredding or 
burning. Copies are retained for fifty-six years at Federal Records 
Center Annex, GSA at Neosho, Missouri. And then destroyed by 
shredding or burning. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director of Accounting and Finance, United States Air Force. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York St, Denver CO. 80205. Telephone area 
c:ode 303/825 1161 ext. 6341. The requester should be able to provide 
sufficient proof of identity, such as name, social security account 
number, service number, military status, duty station, or place of 
employment, or other information verifiable from the record itself. 


Record access procedures: Request from individuals should be ad¬ 
dress to AFAFC/RMAD, 3800 York St, Denver, CO. 80205. 
Telephone area code 303/825 1161 ext. 6341. The requester should be 
able to provide sufficient proof of identity, such as name, social 
security account number, service number, militai7 status, duty sta¬ 
tion, or place of employment, or other information verifiable from 
the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from medical institutions. 

Information obtained from a state or local government. 

Information obtained from a corporation. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Air Force Accounting and Finance Offices. 

Systems exempted from certain provisions of the act: NONE 
F17722 0EACYVC 

System name: 17722 0EACYVC Military Pay Records 

System location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

and at Denver Federal Archives and Records Center, Building 48. 
Denver Federal Center, Denver CO 80225. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel, 
and Air Force military personnel separated from active duty. 

Categories of records in the system: Military pay records and related 
documentation including but not limited to monthly and cumulative 
six-months histories of pay transactions, wage and tax statement. 
Uniformed Services Savings Deposit program records such as 
listings. Federal Insurance Contribution Act tax data contained on 
hard coy and/or microfilm. Military pay supporting documents and 
vouchers including but not limited to basic pay, special compensation 
positions, special pay, status adjustments, separation, reenlistment, 
reenlistment bonus, incentive pay, allowances, death gratuities, allot¬ 
ments of pay, court-martial sentences, indebtedness, and correspon¬ 
dence pertaining to all of the above. Sundry lists, reports and rosters 
including but not limited to Internal Revenue reports, Social Security 
reports, Veteran’s Administration reports, and Treasury reports. 

Authority for maintenance of the system: 37 U.S.C. 401-403; 37 
U.S.C. 551-558, 10 U.S.C. 1475-1480, 10 U.S.C. 1552; 10 U.S.C. 2771. 

. Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the record 
system is to retain historical pay data on Air Force and former Air 
Force members. Categories of users and uses include but are not 
limited to the following furnish pay information and/or related infor¬ 
mation to Accounting and Finance Offices (AFOS) and Consolidated 
Base Personnel Offices (CBPOs), who use this information in an¬ 
swering inquiries and in determining current administrative adjust¬ 
ments. Copies of records on request may be furnished to Federal Bu¬ 
reau of Investigation (FBI) and the Air Force Office of Special In¬ 
vestigations (OSD. who use these data to investigate possible 
criminal violations. Copies of certified pay records and related docu¬ 
ments are disclosed to military courts for court-martial action, and to 
Civil Courts. Furnish wage and tax statement (Form W-2) for tax 
purposes to State Revenue Service, Internal Revenue Service, in¬ 
dividual members misplacing original form W-2, widows, of deceased 
members, or to verify Air Force service on request from other ser¬ 
vices. On occasion may disclose information to members of Congress 
upon request for reply to constituents or for legislative purposes. 
Records may be disclosed for audit and inspection by the General 
Accounting Office, and to other Air Force and Department of 
Defense components. Disclosures are made pursuant to the Freedom 
of Information Act. Disclosures to the Department of Justice for 
criminal prosecution, civil litigation, or investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 
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Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are stored in security file containers/cabinets. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Records are retained at Air Force Account¬ 
ing and Finance Center , then transferred after two years to Denver 
Federal Archives and Records Center, where they are sold to paper 
salvage companies and destroyed by shredding after a total of six 
years. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director, Accounting and Finance, USAF. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York St, Denver, CO. 80205. Telephone area 
code 303/ 825-1161 ext. 6341. The requester should be able to provide 
sufficient proof of identity, such as name, social security number, 
service number, military status, duty station or place of employment, 
or other information which may be determined from the record itself. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York St, Denver, CO. 80205. 
Telephone area code 303/ 825-1161 ext. 6341. The requester should be 
able to provide sufficient proof of identity, such as name, social 
security number, service number, military status, duty station or 
place of employment, or other information which may be determined 
from the record itself. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from medical institutions. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Information obtained from a corporation. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Air Force installation Accounting and Finance Pay Offices; Joint 
Uniform Military System (JUMPS); state agencies; state revenue ser¬ 
vices; veterans organizations; federal agencies; Internal Revenue Ser¬ 
vice; Veteran’s Administration; attorneys; widows of former mem¬ 
bers; parents of members; dependents, trustees, and guardians; and 
other Department of Defense components. 

Systems exempted from certain provisions of the act: NONE 
F17722 0EACYVD 

System name: 17722 0EACYVD Uniformed Services Savings Deposit 
Program (USSDP). 

Svstem location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

and Denver Federal Archives and Record Center, bldg 48, Denver 
Federal Center, Denver, Co 80225. Record Center Annex GSA, P.O. 
Box 141, Neosho, MO. 64850 (backup storage). 

Categories of individuals covered by the system: This notice covers 
both the discontinued portion of USSDP and the remaining active 
part of the system. Effective 30 june 1974 , the USSDP program was 
discontinued except for those members declared missing in action 
(MIA) during the Vietnam conflict. Prior to 30 June 1974, the record 
system serviced Air Force active duty Officers and enlisted person¬ 
nel serving on a permanent duty assignment outside the United 
States or its possessions. Effective 1 july 1974, the record system 
services only Air Force active duty Officers and enlisted personnel 
who have been declared MIA as a result of the Vietnam conflict. De¬ 
pendents, next of kin, survivors and former spouses of USSDP par¬ 
ticipants. 

Categories of records in the system: Categories of records include 
but are not limited to the following master account records for each 
depositor; transaction records of monetary data (deposits, 
withdrawals and adjustments); allotment records; name and social 
security account number (SSAN) change record; settled account 
records; check writing and voucher register data records; interest paid 


records; quarterly statements records; supplemental address for in 
terest refund records. Also included are correspondence files cover¬ 
ing requests for information from members, federal agencies, 
spouses, former spouses, dependents, survivors, widows or 
widowers, next of kin. the American Red Cross, Congress, and other 
Air Force and DoD components. 

Authority for maintenance of the system: 10 U.S.C. 1035 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose for which in¬ 
formation in the system is collected is to provide the following 
mechanized and manual account maintenance including updating for 
deposits, withdrawals, interest accruals, adjustments and summan, 
data for quarterly processing; capability of responding to inquiries re 
garding the status of each depositors account; capability to settle ac 
counts, issue settlement statements and checks; quarterly statements 
to depositors showing detailed activity for the current quarters and 
cumulative balances for prior periods; reconciliation between the Ac¬ 
counting and Finance Officers (AFO ) accounts and cash control re¬ 
ports with appropriate audit trails; controls to insure compliance with 
statutory limitations on amounts deposited, desertion status and con 
ditions under which withdrawals are permitted and; records for 
storage of historical data on each depositors: account. The users and 
uses made of the information include but are not limited to the fol¬ 
lowing United States Air Force components use these records to 
maintain, update, settle, and report on individual members accmmi 
balances. Other DoD components use various account balances inl'or 
mation to process withdrawal requests. Congress uses this informn 
tion for legislative purposes and in responding to constituents: inqui¬ 
ries. Disclosures to the Department of Justice and other investigator, 
agencies for criminal prosecution, civil litigation or investigation. 
Veterans Administration (VA) and Social Security use this informa¬ 
tion to determine eligibility, entitlements, and addresses of and for 
USSDP members. Federal Housing Agency (FHA) uses this informa¬ 
tion in their loan programs. Internal Revenue Service (IRS) uses the 
information for tax purposes and for levy action in the collection of 
taxes owed. American Red Cross uses this information to determine 
needs of a member or his dependents in emergency situations. 
Widow or widower, dependent, or next of kin of deceased members 
use this information in settling the affairs of the former member. In 
formation may be disclosed to the above persons or to members of 
the general public as required by the Freedom of Information Act. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records arc protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Records are controlled by computer system software. 

Retention and disposal: All records except correspondence and 
balancing data (deposit, adjustment, and withdrawal) are retained for 
6 years after final settlement. Correspondence is kept for 90 days; 
balancing data is kept for 1 year after ?in balance? status is reached 
Records are stored at Air Force Accounting and Finance Center, at 
the Denver Federal Archives and Record Center, and at the Record 
Center Annex, Neosho, MO. Destruction is by sale to salvage com¬ 
pany for shredding. 

System manager(s) and address: Comptroller of the Air Force. 
Headquarters United States Air Force. 

and Director, Accounting and Finance, United States Air force 
(USAF). 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD 3800 York St Denver, Colo 80205 telephone area 
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code 303/825-1161 ext 6341. The requester should be able to provide 
sufficient proof of identity, such as name, social security number, 
date of final settlement, duty station or place of employment, or 
other information verifiable from the record itself. 

Record access procedures: Request from individuals should be ad¬ 
dressed to AFAFC/RMAD 3800 York St. Denver, Colo 80205 
telephone area code 303/825-1161 ext 6341. The requester should be 
able to provide sufficient proof of identity, such as name, social 
security number, date of final settlement, duty station or place of 
employment, or other information verifiable from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

and other Air Force and DoD components. Dependents, next of 
kin, survivors, and former spouses of USSDP members. 

Systems exempted from certain provisions of the act: NONE 
F17724 0KPNQSA 

System name: 17724 0KPNQSA Air Force ROTC Cadet Pay System 
Svstem location: 3841 CPTSS(ACFR), Maxwell AFB, AL 36112 
and AFROTC(SUF), Maxwell AFB, AL 36112 and AFROTC 
detachments. Official mailing addresses of the detachments are in the 
Department of Defense directory in the appendix to the Air Force;s 
system notice. 

Categories of individuals covered by the system: Senior AFROTC 

contract cadets 

Categories of records in the system: Monthly pay disbursement & 
documents for senior AFROTC contract cadets 
\uthority for maintenance of the system: 37 USC209 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: System data are used by 
detachments to verify entitlements, and by AFROTC to summarize 
costs of the program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are controlled by computer system software. 

Building secured after duty hours. 

Retention and disposal: Retained in office file for three years after 
completion of training,then destroyed by tearing, pulping, macerating 
or burning. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force Chief, Financial Management 
Division; AFROTC(SUF), Maxwell AFB, al 36112 
Notification procedure: Reserve Pay Section, 3841 CPTSS(ACFR), 
Maxwell AFB, AL 36112. Provide name, date attended the institu¬ 
tion, detachment number, reason for request. Requestor may visit the 
reserve pay section and present driver,s license or social security 
card. 

Record access procedures: Individual can obtain assistance in gain- 
mg access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Enrollment and attendance records as 
translated to pay days entitlement and submitted by detachments on 
the monthly AFROTC Pay Order. 

Systems exempted from certain provisions of the act: NONE 
F17725 0EACYVA 

System name: 17725 0EACYVA Air Reserve Pay and Allowance 
System (ARPAS) 

System location: Primary system location is 

At Air Force Accounting and Finance Center, 3800 York Street, 
Denver, CO 80205. ; decentralized supporting segments arc located 
At Air Force Military Personnel Center, Randolph Air Force Base, 
TX 78148. 

At Air Reserve Personnel Center, 3800 York Street, Denver, CO 


At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

At accounting and finance offices at Air Force bases. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice, servicing individual Air 
Reserve Forces members. Denver Federal Archives and Record 
Center, Bldg 48, Denver federal center, Denver, Co 80225; and 
records Center annex GSA, p.o. Box 141, Neosho, MO 64850 
(system back- up storage). 

Categories of individuals covered by the system: Active Air Reserve 
Forces members in a military pay status and 

Dependents of military personnel, thereof, except the following; 
Air Reserve Forces members on extended active duty and members 
of the Air Force Reserve Officer Training Corps. 

Categories of records in the system: Military pay account computer 
records and supporting documentations relating to Air Reserve 
Forces military pay and allowance entitlements, deductions, and col¬ 
lections. Military pay computer records, including but not limited to, 
master individual pay account files (containing essential check and 
member identification data, military pay entitlement and allowance 
data, accounting data, tax withholding rate and amount data, collec¬ 
tion and indebtedness data, and performance data); wage and tax 
withholding records; records of Air Reserve Forces calendar day per¬ 
formance; check issue, control and cancellations records; transaction 
input, system reject, and system recycle records; disbursement and 
collection report records; accounting report records; and other 
generated records supporting, substantiating, or authorizing Air 
Reserve Forces military pay and allowance entitlement, deduction, or 
collection actions. Military pay documentation records include, but 
are not limited to, travel orders, requests and performance records; 
active military' duty performance records; statements of tours or per¬ 
formance of military duty; payroll attendance lists and rosters; docu¬ 
ment records establishing, supporting, reducing, or cancelling entitle¬ 
ments to basic pay; special compensations (such as medical, dental, 
veterinary, and optometry); special pays (such as foreign duty, 
hostile fire); allowances (such as basic allowance for subsistence, 
basic allowance for quarters, family separations, clothing main¬ 
tenance and monetary allowances); incentive pays; and other entitle¬ 
ments in accordance with the Department of Defense pay and al¬ 
lowance entitlement manual; certificates and statements changing ad¬ 
dress. name, military assignment, and other individual data necessary 
to identify and provide accurate and timely Air Reserve Forces mili¬ 
tary pay and performance credit; allotment start, stop, or change 
records; declarations of benefits and waivers; military pay and per¬ 
sonnel orders; medical certifications and determinations; death and 
disability documents; check issuing and cancellation records and 
schedules; payroll vouchers; money lists and accounting records; pay 
adjustment authorization records; system input certifications; 
member indebtedness and tax levy documentation; earnings state¬ 
ments; employees wage and tax reports and statements; casual pay¬ 
ment authorization and control logs; punch card transcripts; and 
other documentation supporting, authorizing, or substantiating Air 
Reserve Forces military pay and allowance entitlement, deduction, or 
collection. Inquiry files, sundry lists, reports, letters, correspon¬ 
dence, and rosters including, but not limited to, Congressional inqui¬ 
ries, internal revenue service notices and reports, state tax and in¬ 
surance reports, Social Security Administration reports. Veterans 
Administration reports, inter-department of defense requests, treasu¬ 
ry reports, and health education and institution inquiries. 

Authority for maintenance of the system: 37 U.S.C. 101 et. Seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected in 
the system to ensure accurate and timely military pay and allowances 
to supported Air Reserve Forces members; provide timely, complete 
master individual pay account review; document and account for Air 
Reserve Force military pay and allowance disbursements and collec¬ 
tions; and provide account inquiry research response capability. 
Records are utilized to determine net military pay and allowances 
check issues to Air Reserve Force members; to verify and account 
for system input transactions; to identify, correct, and collect over¬ 
payments; to establish, control, and collect member collection and in¬ 
debtedness notices and levies; to maintain complete accounting 
records for Air Reserve Forces military pay and allowance disburse¬ 
ments, collections, refunds, and reimbursement actions; and to pro- 
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vide internal and external managers with statistical and monetary re¬ 
ports. Other users of system record data include such Air Force com¬ 
ponents as Headquarters US Air Force, Major Air Force Commands, 
Air Force installations, Air National Guard and Air Force Reserve 
Consolidated Base Personnel Offices and Consolidated Reserve Per¬ 
sonnel Offices, Air National Guard Base Comptrollers, and ARPAS 
payroll offices. Other users and uses include, but are not limited to, 
record transfers to components of the Department of Defense for 
system transaction validity and accuracy audit, accounting, and docu¬ 
mentation utilization; other federal agencies such as the internal 
revenue service for wage and tax withholding reporting, accounting, 
tax audits or levies; social security administration for wage and tax 
withholding reporting, accounting, or tax audit; Comptroller General 
and the General Accounting Office for system transaction validity 
and accuracy audits; Veterans Administration for compensation and 
waiver reporting and audits, life insurance accounting, disbursement 
and benefit determinations; US Federal Courts for legal proceedings; 
Federal, State, or local Governmental agencies for reports and ac¬ 
counting utilization; educational institutions for verifying scholarship 
qualifications and performance; charitable institutions and military 
associations to render recognition for meritorious service; and finan¬ 
cial institutions for deposits (checks to banks) and credit references. 
Disclosure made persuant to the Freedom of Information Act. Dis¬ 
closures to the Department of Justice for criminal prosecution, civil 
litigation or investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on computer magnetic tapes. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Records are controlled by computer system software. 

requiring special random input entry identifiers. 

Retention and disposal: The system contains differing types of 
records subject to varied retention of from 6 months to 56 years. 
Records are retired to the Denver Federal Archives and Record 
Center, and also are stored at the Records Center annex GSA at 
Neosho, MO for back-up storage. Final destruction of records is by 
sale to a salvage company for shredding. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

; Director, Accounting and Finance, United States Air Force 
(USAF); managers for geographically dispersed supporting elements 
to the system are 

Chief of Air Force Reserve, Headquarters United Slates Air 
Force. 

Director of Air National Guard, Headquarters United States Air 
Force. Accounting and Finance Officers, Consolidated Base Person¬ 
nel Officers, Air National Guard Base Comptrollers, Consolidated 
Reserve Personnel Officers, ARPAS Payroll Officers, and designated 
representatives thereof. 

Notification procedure: Information as to whether the record 
system contains Information on an individual may be obtained from 
AFAFC/RMAD, 3800 York Street, Denver, CO. 80205. Telephone 
area code 303/825-1161 x6341. Information pertaining to geographi¬ 
cally dispersed elements of the record system may be obtained from 
Documentation Managers at the applicable Air Force component 
listed in the Department of Defense Directory in the appendix to the 
Air Force system notice. Requesters should be able to provide suffi¬ 
cient proof of identity, such as name, social security account 


number, military status, last Air Reserve Forces unit of assignment, 
duty status or place of employment, or other information verifiable 
from the system record itself. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York Street, Denver, CO. 80205 
Telephone area code 303/ 825-1161 x6341. Information pertaining to 
geographically dispersed elements of the record system may be ob¬ 
tained from Documentation Managers at the Air Force component 
listed in the Department of Defense Directory in the appendix to the 
Air Force system notice. Requesters should be able to provide suffi¬ 
cient proof of identity, such as name, social security account 
number, military status, last Air Reserve Force unit of assignment, 
duty status, or place of employment, or other information verifiable 
from the system record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Record system sources for information 
include, but are not limited lo, the following Headquarters USAF. 
Air Force major Commands mid Air Force installations. Consolidated 
Base Personnel Offices and Consolidated Reserve Personnel Offices. 
Air National Guard Base Comptrollers, ARPAS Payroll Offices, 
other DoD components; the Internal Revenue Service, Social Securi¬ 
ty Administration, Veterans Administration, and other federal agen¬ 
cies; financial institutions, educational institutions, medical institu¬ 
tions, automated system interfaces , and state and local agencies. 

Systems exempted from certain provisions of the act: NONE 
F17726 0EACYVA 

System name: 17726 0EACYVA Pay and Allotment Records 

System location: At Air Force Accounting and Finance Center. 
3800 York Street, Denwr, CO 80205. 

and at DenVer Federal Archives and REcord Center, Building 48, 
Denver Federal Center, Denver, CO, 80225 

Categories of individuals covered by the system: Air Force active 
duty officer personnel 

Air Force active duty enlisted personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Air Force Academy cadets. 

Dependents of military personnel. 

guardians of dependents of military personnel and custodians of 
dependents of military personnel 

Categories of records in the system: Applications for Basic Al¬ 
lowance for Quarters (BAQ); request for dependency determinations 
for dependent travel; request for dependency determinations for 
Housing Allowance (HOLA) and Cost of Living Allowance (COLA); 
requests for dependency determinations for medical care; copies of 
marriage certificates, birth certificates, annulments, divorce decrees 
and adoption papers; certificate of residence forms; allotment docu¬ 
ments (starts, changes and stops); special pay authorizations; copies 
of allotment vouchers; change of address forms; parent dependency 
affidavits; correspondence between the Air Force Accounting and 
Finance Center (AFAFC) and members and their dependents pertain¬ 
ing to allotments (pay information ) and determinations of depen¬ 
dency; Comptroller General decisions; General Accounting Office 
opinions; Judge Advocate General opinions and interpretative 
memoranda; Air Force Office Special Investigation (OSD reports, in¬ 
terpretative memoranda from plans and systems (XS) at AFAFC; 
status request from office of civilian health and medical program of 
the uniformed services (CHAMPUS) regarding medical care for chil¬ 
dren over age 21; correspondence with state and local agencies; 
American Red Cross; and other material related to dependency deter¬ 
mination and eligibility of dependents for pay and allowance pur¬ 
poses and medical care. 

Authority for maintenance of the system: 37 U.S.C. 401; 37 U.S.C 
403 and 10 U.S.C. 1072. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used to; make 
determinations of dependency and or eligibility entitlement to pay al¬ 
lowances (BAQ, dependent travel, HOLA, COLA) for parents, step¬ 
children and adopted children who have income in their own right, il¬ 
legitimate children and all cases where relationship or dependency is 
questionable; make determinations of dependency and or eligibility 
entitlement to medical care for parents, parents-in-law, illegitimate 
children and children over age 21. Copies of parents; dependency af¬ 
fidavits and related correspondence may be furnished OSI to verify 
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statements made by the parents on claims for BAQ. This is not done 
in all cases. Copies of records may on occasion be furnished Federal 
Bureau of Investigation (FBI) through OSI for investigation in possi¬ 
ble forgery and fraud cases. Copies of records may on occasion be 
furnished to federal agencies, including, but not limited to FBI for 
criminal investigations. Internal Revenue Service (IRS), Social 
Security Administration (SSA), and the Veterans Administration 
(VA), and to state and local agencies for their own determinations 
for any obligations , benefits and privileges that come under their ju¬ 
risdiction. On occasion may disclose information to the General Ac¬ 
counting Office for audit purposes and to Major Commands and 
Base Level Commander, Accounting and Finance Office, and Con¬ 
solidated Base Personnel Office) upon their request for information 
relating to dependency determinations. Notify other services (Army, 
Navy, Marine Corps, Coast Guard) on approvals of BAQ in behalf of 
parents and illegitimate children to prevent duplicate claims. Notify 
the American Red Cross of status of claims to inform the member 
and/or their dependents. On occasion may send or disclose informa¬ 
tion to the Comptroller General for advance opinions. On occasion 
may disclose information to members of Congress on request. Disclo¬ 
sures made pursuant to the Freedom of Information Act. Disclosures 
to the Department of Justice for criminal prosecution, civil litigation 
or investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Ketrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Records for members who have been 
separated from the service are purged annually and retired to the 
Federal Archives and Records Center at Denver Federal Center with 
one exception, records for which claims arc received and/or a depen¬ 
dency determination is made after separation, are retained at the 
AFAFC for six years after last determination and then sent to the 
Denver Federal Record Center. Records are destroyed six years after 
member:s separation from the service or last determination, 
whichever is latest. Destruction is accomplished by sale to a salvage 
Co. for shredding,tearing or burning. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director, Accounting and Finance, United States Air Force, Wash 
DC 20330 (USAF) 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD 3800 York St Denver CO 80205 telephone area code 
303/ 825-1161 ext. 6341. The requester should be able to provide suf¬ 
ficient proof of identity, such as name, social security number, ser¬ 
vice number, military status, duty station or place of employment. 

Record access procedures: Request from individuals should be ad¬ 
dressed to AFAFC/RMAD 3800 York St Denver Co 80205 telephone 
area code 303/825 -1161 ext. 6341. The requester should be able to 
provide sufficient proof of identity, such as name, social security 
number, service number, military status, duty station or place of em¬ 
ployment. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from medical institutions. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 


applications and correspondence from members for dependency 
determination for BAQ, dependent travel, HOLA, COLA, and medi¬ 
cal care; correspondence from parents, guardians and custodians of 
dependents, attorneys and the American Red Cross pertaining to de¬ 
pendency determination and support of dependents; information from 
other components of the department of defense. 

Systems exempted from certain provisions of the act: NONE 
F17730 0EACYVA 

System name: 17730 0EACYVA Joint uniform military pay system 
(JUMPS) 

System location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

At Air Force Military Personnel Center, Randolph Air Force Base, 
TX 78148. 

At consolidated base personnel offices only. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

At accounting and finance offices at Air Force bases. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

and at Air Force Data Systems Design Center, Gunter Air Force 
base, AL 36114 (for research and test only), Denver Federal 
Archives and Records Center, Denver, CO 80225 (storage). Records 
Center Annex GSA, PO Box 141, Neosho, MO 64850 (back-up 
storage). Information pertaining to geographically dispersed elements 
of the record system (CBPO’s and AFO’s) may be* obtained from 
Documentation Managers at the applicable Air borce component 
listed in the Department of Defense Directory in the appendix*to the 
Air Force system notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Dependents of military personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

separated Air Force military personnel, individuals tc whom ac¬ 
tive duty military personnel authorize a direct payment Ol V portico 1 
of their pay, and Officers of the Air Reserve and Air National Guard 
on extended active duty. 

Categories of records in the system: Military pay records and files 
including but not limited to; master military pay accounts, immediate 
access storage, six-months history, leave and earnings statements, 
federal insurance contribution act tax and federal income tax 
withholding contained on magnetic tape, magnetic discs, microfilm, 
microfiche and computer printed formats; pay authorization control 
files, central pay authorization file, deferred transaction file, reject 
suspense file and daily transaction record. Military pay supporting 
documents and vouchers including but not limited to basic pay; spe¬ 
cial compensation positions such as medical, dental, veterinary and 
optometry; special pay such as foreign duty, proficiency, hostile fire 
and diving duty; status adjustments relating to entrance on active 
duty, absent-without-leave, confinement, desertion, sick or injured, 
leave, mentally incompetent, missing, interned, permanent change of 
station, promotions and demotions; separation, reenlistment, reenlist¬ 
ment bonus; incentive pay such as flying duty, stress duty, demoli¬ 
tion duty, parachute jumping duty and submarine duty; allowances, 
such as basic allowance for subsistence, basic allowance for quar¬ 
ters, family separation allowances, overseas station allowances, 
clothing monetary allowance; separation payments, death gratuities, 
time-in-service; allotments of pay; checks-to-banks; federal and state 
withholding taxes; court-martial sentences and non-judicial punish¬ 
ment; indebtedness resulting from but not limited to overpayment of 
pay and allowances and allotments, other debts to United States, cer¬ 
tain non-govemment debts, and correspondence pertaining to all of 
the above. Inquiries files, personal financial records and sundry lists, 
reports and rosters including but not limited to Internal Revenue re¬ 
ports, state tax reports. Veterans Administration reports. Social 
Security Administration reports, and Treasury reports. 

Authority for maintenance of the system: 37 U.S.C. 101 el seq.; 10 
U.S.C. 265,8033,84%; 10 U.S.C. 9837 (d); 32 U.S.C. 708 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of these 
records are to accurately and timely pay members of the Air Force, 
provide members periodic comprehensive statements of their ac¬ 
counts, and to respond to inquiries concerning their accounts at any 
time. Us Air Force components such as Headquarters. Air Force Ac¬ 
counting and Finance Center, Major Commands and Air Force instal¬ 
lations use these records to determine pay due military members, to 
verify pay affecting information, to collect overpayments made to 
military members, to provide accrual accounting for each covered en* 
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titlement of military pay and allowances, and to provide fund 
manager reportst internal manager reports and external reports. Other 
users include but are not limited to other components of Department 
of Defense such as Army and Navy which may pay Air Force mem¬ 
bers and initiate claims; other federal agencies such as the Internal 
Revenue Service for tax information on members. Social Security 
Administration for information regarding Federal Insurance Contribu¬ 
tion Act tax deducted from members. Veterans Administration for in¬ 
formation regarding premiums on serviceman’s group life insurance, 
the General Accounting Office for audits, opinions, and fact-finding 
information, state and local governments for tax and welfare infor¬ 
mation, US and state courts for civil litigation and criminal prosecu¬ 
tion purposes, members of Congress for complaints from con¬ 
stituents and for inquiries not generated by constituents, insurance 
companies for allotments made to them by military members, and 
financial institutions for deposits (checks-to-banks) and/or payments. 
Records may be disclosed to law enforcement agencies such as but 
not limited to office of Special Investigations, United States Air 
Force; Federal Bure*fli of Investigation; city and slate authorities for 
violations of law, for investigation and possible criminal prosecution, 
civil court action or regulatory processes. Disclosures made pursuant 
to the Freedom of Information Act. Disclosures to the Department of 
Justice for criminal prosecution, civil litigation, or for investigatory 
purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Records are controlled by computer system software. 

Retention and disposal: Local retention varies from 3 to 18 months 
At expiration of local retention, records are either destroyed by tear¬ 
ing, shredding, pulping, macerating or burning or transferred by the 
Air Force Accounting and Finance Center to the Denver Federal 
Records Center for a 10-year retention period. Destroyed by 
shredding. Back-up records for emergency reconstruction in the 
event of primary record destruction are retained by the Federal 
Records Center Annex GSA at Neosho MO. Destruction is by 
shredding. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD 3800 York Street Denver, Colorado. 80205 telephone 
area code 303/825-1161 ext 6341. Information pertaining to geographi¬ 
cally dispersed elements of the record system may be obtained from 
Documentation Managers at the applicable Air Force component 
listed in the Department of Defense Directory in the appendix to the 
Air Force system notice. Requester should be able to provide suffi¬ 
cient proof of identity, such as name, social security account 
number, military status, duty status or place of employment or other 
information verifiable from the record itself. 

Record access procedures: Request from individuals should be ad¬ 
dressed to AFAFC/RMAD 3800 York Street Denver, Colorado, 
80205 telephone area code 303/825-1161 ext. 6341. Information per¬ 
taining to geographically dispersed elements of the record system 
may be obtained from Documentation Managers at the applicable Air 
Force component listed in the Department of Defense Directory in 
the appendix to the Air Force system notice. Requester should be 


able to provide sufficient proof of identity, such as name, social 
security account number, military status, duty status or place of em¬ 
ployment or other information verifiable from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from a state or local government. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

military pay information originating from telephone inquiries, tele¬ 
graph messages and correspondence, information from federal agen¬ 
cies and other DoD components, information from Air Force installa¬ 
tions, Major Commands and USAF Headquarters. 

Systems exempted from certain provisions of the act: NONE 

F17730 0J ACFA 

System name: 17730 0J ACFA Supplemental military payroll system. 

System location: At accounting and finance offices at Air Force 
bases. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Chanute, Keesler, Lackland, Lowry and Sheppard Air Force 
Bases only 

Categories of individuals covered by the system: All basic military 
trainees at technical training centers 

Categories of records in the system: Supplemental payroll money 
list-attached to pay vouchers, treasury checks, supplemental gain-pay 
cards, authorized casual payment cards and payment gum labels. 

Authority for maintenance of the system: 10 USC 8014 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purposc-to pay basic mili¬ 
tary trainees until proper JUMPS user- furnished to trainees, local 
base, and AFAFC. The primary use of information collected in¬ 
cludes, but is not limited to pay the trainee, report pay data to 
AFAFC and other Air Force and Department of Defense com¬ 
ponents, and update personal financial rec 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in vaults. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in automated files for six months 
Then destroyed by tearing into pieces, shredding,'pulping or burning 

System manager(s) and address: Director of Accounting and 
Finance, HQ ATC, Randolph Air Force Base Texas 78148. 

Comptroller of the Air Force, Headquarters United States Air 
Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

address requests to Accounting and Finance Officers at each base 
- full name and social security number required 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F17730X0J ACFB 

System name: 17730X0J ACFB Lackland Entry Airmen Pay System 
(LEAPS) 
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System location: At accounting and finance offices at Air Force 
bases. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Lackland Air Force Base, TX 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

basic military trainees (BMT) 

Categories of records in the system: Categories- name, SS AN finan¬ 
cial pay data -BMT master record, record of travel payments,per¬ 
sonal financial records 

Authority for maintenance of the system: 10 USC 8014 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose- to pay personnel 
and updates jumps user - Air Force uses - to make cash payments or 
issue checks,make reports to other Air Force or Dept of Defense 
components 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Retrievabillty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Comptroller of the Air Force, 
Headquarters United States Air Force Director of Accounting and 
Finance, HQ ATC, Randolph Air Force Base Texas 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

address requests to Accounting and Finance officer, Lackland Air 
Force Base,Texas 78236- full name and SSAN required 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F17734 OEACYVA 

System name: 17734 OEACYVA United States Air Force Retired Pay 
System. 

System location: At Air Force Accounting and Finance Center, 
3800 York Street, Denver, CO 80205. 

Denver Federal Archives and Records Center, building 48, Denver 
Federal Center, Denver, Colorado 80225. Records center annex, 
GSA, P.O. Box 141, Neosho, Missouri 64850 (back up storage only). 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Dependents of military personnel. 

survivors of Air Force personnel. 

Categories of records in the system: Records include, but are not 
limited to, retired pay and annuitant pay master files with supporting 
documentation relating to entitlements, deductions, collections and 
allotments. Supporting documents include but are not limited to the 
following retirement orders, retirement pay orders, gross pay state¬ 


ments, statements of employment, employees: withholding exemption 
certificates, records of emergency data, retired pay allotment 
authorizations, retirees: United States savings bond authorizations, 
Air Reserve Forces retirement credit summaries, divorce decrees, 
computation of retired pay, death certificates, claims for unpaid pay 
and allowances of deceased members, marriage certificates, adoption 
papers, guardian papers, birth certificates, election certificates for 
retired servicemans: family protection plan (RSFPP), election cer¬ 
tificates for survivor benefit plan (SBP), documents pertaining to 
status of childrens: schooling, and income tax withholding state¬ 
ments. Also included are listings of bonds, allotments, retired pay 
and annuitant pay checks, debts owed the government and direct re¬ 
mittances made by retirees for the costs of the RSFPP and SBP 
plans, records from dependents of retired military personnel, cor¬ 
respondence related to retirement entitlements such as reports from 
hospitals and medical review boards, print-outs of members: active 
duty military pay accounts from the joint uniform military pay 
system. 

Authority for maintenance of the system: 10 United States Code 
Chapters 61, 63, 65, 67, 69, 71, 73 and 79; 5 United States Code 
Chapter 83. 37 United States Code 101 et. Seq.; 38 United States 
Code 410 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of these 
records is to accurately and timely pay the retired members of the 
Air Force and their survivors; provide members periodic statements 
of pay; document and account for all disbursements and collections; 
and to respond to inquiries concerning the retiree and annuitant ac¬ 
counts. Records are used to establish, maintain and close retiree and 
annuitant pay accounts and prepare related reports; compute retired 
and annuitant pay and initiate actions for monthly pay and allotment 
transactions; casualty cases are established upon the death of a 
member and arrears of pay are computed and disbursed to survivors; 
upon the death of a retired member, RSFPP and/or SBP accounts are 
established and survival annuities are paid. Users of system record 
data include Headquarters US Air Force and the USAF Military Per¬ 
sonnel Center for routine and special reports which are generally 
statistical in nature, but occasionally include lists of retirees with re¬ 
lated pay data. Other users include, but arc not limited to, any com¬ 
ponent of the Department of Defense for inquiries, audit and docu¬ 
ment utilization; other federal agencies such as the Internal Revenue 
Service for normal wage and tax withholding reporting, accounting, 
tax audits and levies; Comptroller General and the General Account¬ 
ing Office for legal interpretations and audits. Disclosures are made 
to the Department of Justice for criminal prosecution, civil litigation 
or investigation; disclosures are made pursuant to the Freedom of In¬ 
formation Act. Information is supplied to state and local governments 
for use as follow-up data in welfare cases. Also, there is an auto¬ 
mated interface with the joint uniform military pay system for data 
used to compute annuitant payments; checks are sent to banks for 
credit to the retiree:s and annuitants accounts and allotments are 
mailed to other financial institutions for uses such as insurance 
premiums and loan repayments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Retrievabilitv: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Records are controlled by computer system software. 
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Retention and disposal: The system contains differing types of 
records subject to varied periods of retention up to 56 years. Final 
destruction of records is by shredding. Records are maintained in the 
retired pay division office while active, and then retired to the 
Denver Federal Archives and Records Center. Duplicate records are 
maintained at the records center annex at Neosho, Missouri for 
storage. Destruction is accomplished by shredding or burning. 

System managcr(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director of Accounting and Finance, United States Air Force, 
Washington DC 20330 (USAF). 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD, 3800 York Street, Denver, CO 80205. Telephone 
area code 303/ 825-1161 ext 6341. The requester should be able to 
provide sufficient proof of identity, such as name, social security 
number, duty station or place of employment, military status, milita¬ 
ry grade or other information verifiable from the record itself. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to AFAFC/RMAD, 3800 York Street, Denver, CO 80205. 
Telephone area code 303/ 825-1161 ext 6341. The requester should be 
able to provide sufficient proof of identity, such as name, social 
security number, duty station or place of employment, military 
status, military grade or other information verifiable from the record 
itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from automated system interfaces. 

Information obtained from a state or local government. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

also, record system sources of information include, but are not 
limited to, the following members: survivors, trustees of mentally in¬ 
competent members, guardians of survivors (children), the Military 
Personnel Center at Randolph Air Force Base, Texas, and other 
government agencies such as the Veterans Administration and the 
Social Security Administration. 

Systems exempted from certain provisions of the act: NONE 
F17801 0HFREZA 

System name: 17801 0HFREZA Rome Air Developement 

Ccnter(RADC) manpower resources expenditure system 

System location: Rome Air Development Center(AC) Griffiss AFB 
NY 13441 

Categories of individuals covered by the system: civilian and military 
personnel assigned to RADC 

Categories of records in the system: personnel identification and job 
classification data 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to compile statistical 
reports and for support of manpower and cost accounting systems 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Rctrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff, Research 
and Development, Headquarters United States Air Force; Comp¬ 
troller, Rome Air Development Center, Griffiss Air Force Base, NY. 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

or RADC/Department of Administration Griffis Air Force Base 
NY 

Contesting record procedures: The Air Force’s rules for access tc 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 
Record source categories: obtain from individual and personnel 
record 

Systems exempted from certain provisions of the act: NONE 
F17801 0HZHTVA 

System name: 17801 0HZHTVA Intergratcd Management Information 
and Control System(IMICS) 

System location: Foreign Technology Division (FTD)Wright-Pattcr 
son Air Force Base, Ohio 45433 

Categories of individuals covered by the system: all personnel as 
signed to Foreign Technology Division (FTD) 

Categories of records in the system: identification data-name-SSAN 
address-security-access-grade 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: verify security clearances- 
manpower accounting-internal uses 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerts) and address: Commander, Foreign Technology 
Division (FTD), Wright-Patterson Air Force Base 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

FTD Director of Administration Wright-Patterson Air Force Base 
OH 45433 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from individual and 
verified from file. 

Systems exempted from certain provisions of the act: NONE 
F17801 0KPNQSA 

System name: 17801 0KPNQSA student questionaire 
System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 

Acm subsystems are located at the following locations Air War 
College (AWC) Air Command and Staff college (ACSC) Squadron 
Officers School(SOS) Maxwell AFB AL 36112 
Categories of individuals covered by the system: All students attend¬ 
ing AWC, ACSC, and SOS 

Categories of records in the system: Questionaire including military 
data such as name,SSAN,grade age,flying data, education data,per- 
sonal data and locator data 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Primary use is to gather 
statistical data for analysis by management analysis personnel, sub¬ 
sequent publication of data in AU quarterly program summary. Used 
by applicable PME school for locator and other administrative pur¬ 
poses 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Class designator and 

Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Director of Management Analysis 
at HQ USAF Submanager at each applicable school, AWC, ACSC, 
and SOS 

Notification procedure: Requests should be addressed to the 
Director of Administration at the applicable school. Provide name, 
SSAN and class. May visit office of Director of Administration at 
the applicable school 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual student 

Systems exempted from certain provisions of the act: NONE 
F17802X0OTAYZM 

System name: 17802X0OTAYZM Personnel Cost Accounting System 
(PCAS) 

System location: Office of Plans and Management, Air Force Data 
Service Center (AFDSC) Pentagon, Washington DC. 20330. 
Directorate of Systems Support, AFDSC,Pentagon, Washington, 
DC. 20330. Directorate of OSD Systems, AFDSC, Pentagon, 
Washington, D.C. 20330. Directorate of Air Staff Programs and 
Operations Support Systems, AFDSC, Pentagon, Washington, D.C. 
20330. Directorate of Automated Data Processing CADP Operatins, 
AFDSC/EO, AFDSC, Pentagon, Washington, D.C. 20330. Office of 
ADP Evaluation and Assistance, AFDSC, Pentagon Washington, 
D.C. 20330. Directorate of Air Staff Management & Special Support 
Systems, AFDSC, Pentagon, Washington, D.C. 20330. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Categories of records in the system: Records amount of time spent 
on various projects/tasks, administrative duties, leave, Temporary 
Duty(tdy), leave without pay(LWOP) and clerical time. Also records 
overtime and compensator time. 

Authority for maintenance of the system: 10USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The PCAS system was 
established to provide information for management about manpower 
utilization in the Air Force Data Services Center. Anticipated users 
of the PCAS system: Commander, Air Force Data Services Center. 
Directors and Division Chiefs, Air Force Data Services Center. 
Functional analysts assigned to the office of Plans and Management, 
Air Force Data Services Center. Specifice uses of the PCAS data by 
all AFDSC management personnel and by the Commander include: 
Monitoring of manpower resources expended in support of automatic 
data processing (ADP) projects. Determining and validating require¬ 
ments for additional manpower. Examining distribution of workload 
among the AFDSC directorates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are controlled by computer system software. 


Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Commander, Air Force Data Ser¬ 
vices Center, Pentagon, Washington, D.C. 20330. Chief, Management 
Information Team, AFDSC, Pentagon, Washington, D.C. 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the individual. 

Systems exempted from certain provisions of the act: NONE 
F18201 DAC A 

System name: 18201 DAC A Air Force Postal Directory File 

System location: At Air Force postal and courier service activities. 
Official mailing addresses are in the Departmewt of Defense directo¬ 
ry in the appendix to the Air Force’s systems notice. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Contracting officers and representatives. 

American Red Cross personnel. 

Includes State Department Personnel. 

Categories of records in the system: Directory cards for per¬ 
manently assigned personnel, transient personnel, such as students at 
schools, temporary duty personnel who have departed for their place 
of duty, and individuals awaiting an assignment to another Air Force 
duty location. 

Authority for maintenance of the system: Title 10 United States 
Code Section 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for forwarding and 
directorizing individual personal mail received by Air Force postal 
activities, and for assignment of individual mail boxes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for six months after 
reassignment, separation, or departure from the servicing postal ac¬ 
tivity, then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System manager(s) and address: Director of Administration, 
Headquarters United States Air Force. 

Washington D.C. 20330 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F18202 HC A 

System name: 18202 HC A Current Official Active Duty Chaplains 
Mailing List 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Headquarters Air University. Maxwell Air Force Base. AL 
36112. 
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Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Current Official Mailing Ad¬ 
dress 

Authority for maintenance of the system: Title 10 USC 8012 and 
Title 10 USC 8034 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintenance of Current 
Official Active Duty Chaplain Mailing List 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytera: 

Storage: Form is Destroyed after New Address Entered on Official 
Mailing List at AUIPD/HCX 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managcr(s) and address: Chief of Chaplains, Headquarters 
United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Senior Chaplain at New Unit of Assign¬ 
ment 

Systems exempted from certain provisions of the act: NONE 
F19001 AA A 

System name: 19001 AA A Biographical Files 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Military and civilian 
officials in Department of Defense (DoD) and Presential Appointees 
in Federal Government 

Categories of records in the system: Contains official biographies 
released through DoD or White House 

Authority for maintenance of the system: 10 USC 133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Respond to requests for 
biographies of key officials 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in active files during official's in¬ 
cumbency and placed in inactive file after his departure 

System manager(s) and address: Administrative Assistant to the 
Secretary of the Air Force 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 

FI9001 OI A 

System name: 19001 OI A Official Biographies 


System location: Biographies of active duty general officers and 
high-level civilian personnel of the Department of the Air Force 
Command Services Unit (SAF/OIIC), Bolling Air Force Base, DC 
20332 and at Internal Information Division, Secretary of the Air 
Force Office of Information, Room 5C941, The Pentagon, Washing¬ 
ton DC, 20330. Record system segments or duplicated pertaining to 
active duty general officers may be found at the Office of Informa¬ 
tion. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. Also at Air Force libraries, offices of air attaches to 
United States Embassies, Air Force sections of Military Assistance 
Advisory Groups and missions, unified activities-and unified com 
mands. Additional locations include the Air Force Chief Historian 
(AF/CHO), Washington, DC 20330; Assistant for General Officer 
Matters (DCS/P), Washington, DC 20330; and the Aerospace Histori¬ 
cal Foundation. University of Kansas. Biographies of retired Air 
Force general officers are located at the Public Information Division 
Secretary of the Air Force Office of Information (SAF/OIP), Room 
4C922, The Pentagon, Washington, DC 20330, and at the Retired Ac 
tivities Section, Assistant DCS/Personncl, Air Force Military Person 
nel Center (AFMPC/AFPMSDMI), Randolph Air Force Base. TX 
78148. Biographies of key civilian employees of the Office of the 
Secretary of the Air Force and of Headquarters, United States Air 
Force, are located at the Director of Civilian Personnel 1143rd Sup¬ 
port Squadron, Washington, DC 20330. Biographies of key civilian 
employees at subordinate organizational levels may be found at the 
office of the Director of Civilian Personnel.U 

Biographies of Air Reserve general officers are at Headquarters 
USAF/REL, Washington, DC 20330. Record segments or duplicates 
may be found at the Office of Information. 

At headquarters of the United States Air Force, major command 
and major subordinate commands. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. Air Force Military Personnel Center 
(AFMPC/DPMYR), Randolph Air Force Base, TX 78148; Headquar 
ters. Air Force Reserve (Commander and Information Office) 
Robins Air Force Base, GA 31098; Air Reserve Personnel Center 
(Commander and Information Office), 3800 York Street, Denver, CO 
80205; Headquarters, Military Airlift Command (CSB), Scott Air 
Force Base, IL 62225; Secretary of the Air Force, Manpower and 
Reserve Affairs (MRR), Washington, DC 20330; the Reserve Forces 
Policy Board, Washington, DC 20330; and the offices of all Air 
Reserve general officers. Biographies of Air National Guard general 
officers are located at the National Guard Bureau, Washington, DC 
20310. Records system segments of duplicates may be found at De 
partment of the Army major divisions and installations. 

At headquarters of the major commands and separate operating 
agencies. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. Arni\ 
readiness regions; the offices of Army Guard and Air National Guard 
Liaison Officers; the Aerospace Audio-Visual Service, Norton An 
Force Base, CA 92404; the Office of the Secretary of Defense; the 
Office of the Secretary of the Navy; the Library of Congress; the 
Air Force Association; the Army Association; the Reserve Officers 
Association; Air Force libraries; the Air War College, the offices of 
all National Guard and Air National Guard general officers, and the 
offices of state Adjutants General. Specific addresses may be oh 
tained from the National Guard Bureau. Biographies prepared under 
the official biographies program for key military and civilian person 
nel of other Air Force organizations may be found at the Office of 
Information. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

Categories of individuals covered by the system: The Secretary of 
the Air Force, Under Secretary and assistant secretaries of the An 
Force, Air Force general officers on active duty or retired, Air 
Reserve and Air National Guard general officers. Air Force person 
nel assigned as pilots to the Manned Space Program, and key military 
and civilian personnel at all Air Force organizations. 

Categories of records in the system: Includes, but not limited to, 
summary of military service (including dates and locations of assign 
ments and dates of promotions), military honors and awards, educa 
tional background, date and place of birth, marital status, name of 
spouse and family, and any additional personal information provided 
by the individual. 

Authority for maintenance of the system: 5 USC 301 
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Routine uses of records maintained in the system, including catego- 
ties of users and the purposes of such uses: Biographies are prepared 
to support the Air Force policy to keep its members and the public 
informed about the Air Force and its leaders. In their final form the 
biographies are considered published, ’public domain’ material and 
may be released to any requester on an ’as needed’ or ’as requested’ 
basis. Biographies may be used as resource documents in preparing 
news releases or other public information material and are included 
in the official personnel records of all general officers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: No specific safeguards required. 

Retention and disposal: For records of retired officers. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. For all other 
records. 

Retained in office files until reassignment or separation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: Director of Information, Office of 
the Secretary of the Air Force (SAF/OI). 

Notification procedure: Requests from individuals should be 
directed to Commander, Command Services Unit (SAF/OIIC), 
Bolling Air Force Base, DC 20332, Telephone: (202) 767-4527; for all 
biographies of active duty general officers and key civilians assigned 
to the Office of the Secretary of the Air Force or to Headquarters 
Air Force. Biographies for Air Reserve general officers at Headquar¬ 
ters USAF/REL; Air National Guard general officers at the National 
Guard Bureau, and retired officers from the Public Information Divi¬ 
sion (SAF/OIP). mailing addresses in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. All other 
biographies: Office of Information at the appropriate level. 

Record access procedures: Individual can obtain assistance from the 
Commander, Command Services Unit, the National Guard Bureau, 
Headquarters USAF/REL, Public Information Division (SAF/OIP) or 
the Office of Information at the appropriate level. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the public 
media. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Subject to final review by the individual concerned before publica¬ 
tion. 

Systems exempted from certain provisions of the act: NONE 
F19001 OI B 

System name: 19001 OI B Biographies of Officers and Key Civilians 
Assigned to SAF/OI 

System location: Secretary of the Air Force Office of Information 
(SAF/OI), Room 4D926, Washington DC 20330 

Categories of individuals covered by the system: Officers and key 
civilians (grade GS-10 or higher) currently assigned to positions in the 
Secretary of the Air Force Office of Information and its component 
divisions. 

Categories of records in the system: Biographical information in¬ 
cluding summary of military service, educational background, marital 
status and special interests. 

Authority for maintenance of the system: 5 United States Code 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as a ready 
reference of assigned personnel for the Director of Information, Of¬ 
fice of the Secretary of the Air Force; used in preliminary personnel 
evaluations for reassignment within the Secretary of the Air Force 
Office of Information and throughout the Information field. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 


Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records arc stored in safes. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Director of Information, Office of 
the Secretary of the Air Force (SAF/OI) 

Notification procedure: Requests for information should be ad¬ 
dressed to the Executive, Secretary of the Air Force Office of Infor¬ 
mation (SAF/OI), Washington DC 20330, telephone (202) OX-55227. 
Personal visit may be made to the system location in room 4D926, 
The Pentagon, Washington DC. 

Record access procedures: Individual can obtain assistance from the 
Executive, Secretary of the Air Force Office of Information, address 
as above. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from trade associations. 

Information obtained from automated system interfaces. 

Information obtained from the public media. 

Systems exempted from certain provisions of the act: NONE 
F19001 SGI A 

System name: 19001 SGI A Biographies 

System location: Office of the Special Assistant for Information to 
the Surgeon General, USAF, Forrestal Building, Washington DC 
20314 

Categories of individuals covered by the system: National Medical 
Consultants Selected key Air Force medical personnel Selected De¬ 
partment of Defense key personnel Selected key line officers 

Categories of records in the system: Files contain biographical data 
submitted by individual concerned, news releases and newspaper 
clippings referring to promotions, awards and achievements of file 
subject. 

Authority for maintenance of the system: Title 10, US Code, Section 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information on which to 
base news releases or related public affairs activities. Secretary of 
the Air Force Office of Information to be used for their public infor¬ 
mation activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Records arc permanent. They are retained 
in active file until the individual, if civilian, is no longer in the public 
spotlight or, if military, has retired from active duty. Records on 
selected military personnel are retained permanently as a matter of 
historical interest. 

System managers) and address: Special Assistant for Information, 
Office of the Surgeon General, United States Air Force, Forrestal 
Building, Washington DC 20314 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the public 
media. 

Systems exempted from certain provisions of the act: NONE 
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F19001 OSGHLNA 

System name: 19001 OSGHLNA Biographical Data. 

System location: Director of Administration, 321 Strategic Missile 
Wing, Grand Forks Air Force Base, ND 58201. 

Categories of individuals covered by the system: Key staff Officers. 

Categories of records in the system: Identification data, photo, 
aeronautical data, education, awards, Missile experience, and last 
five effectiveness ratings. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Commanders Information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander, 321 Strategic Missile 
Wing, Grand Forks Air Force Base, ND. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory, in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 

F19001 0SLWRCA 

System name: 19001 0SLWRCA Special Events Planning - Protocol 
Roster. 

System location: Information Division (OI), 4f0 Bombardment 
Wing, K I Sawyer Air Force Base, MI 49843. 

Categories of individuals covered by the system: Non-Air Force 
civilians. 

Categories of records in the system: Individual entries on the list in¬ 
clude name, business and home addresses and phone numbers, name 
of wife, description of positions in business or community, and af¬ 
filiations with Air Force oriented civic organizations. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information collected as 
quick reference list for social planning and invitations to official 
functions. Used by Commanders and certain organizations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief, Information Division-01, 410 
Bombardment Wing, K I Sawyer Air Force Base, MI 49843. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the public 
media. 

Recommendations of Command sections. 

Systems exempted from certain provisions of the act: NONE 
F19001 0SLWRCB 

System name: 19001 0SLWRCB Biographical Files. 

System location: Executive Office, 410 Bombardment Wing, K I 
Sawyer Air Force Base, MI 49843. 

Categories of individuals covered by the system: Biographical 
sketches of key personnel of assigned units, such as Commanders, 
Vice and Deputy Commanders, and Squadron Commanders. 

Categories of records in the system: Personal statistics, and photo¬ 
graph of individual. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for protocol and 
Command purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System managers) and address: Wing Executive Officer, 410 Bom¬ 
bardment Wing, K.I.Sawyer Air Force Base MI. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individuals. 

Systems exempted from certain provisions of the act: NONE 
F19001 0SLWRCC 

System name: 19001 0SLWRCC ^Distinguished Visitors Program 
Documention. 

System location: Executive Office, 410 Bombardment Wing, K l 
Sawyer Air Force Base, MI 49843. 

Categories of individuals covered by the system: All important visi¬ 
tors, both military and civilian. 

Categories of records in the system: Summary of circumstances of 
visit. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For reference purposes 
when submitting reports to higher Headquarters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Wing Executive Officer, 410 Bom¬ 
bardment Wing, K I Sawyer Air Force Base, MI 49843. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 
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Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

( Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F19001 OSMERMA 

System name: 19001 OSMERMA Commanders Crew Biographical In¬ 
formation File. 

System location: Commander, 449 Bombardment Wing, Kincheloe 
Air Force Base, MI 49788. 

Categories of individuals covered by the system: All assigned milita¬ 
ry aircrew personnel. 

Categories of records in the system: Biographical information in¬ 
cluding name, crew number, rated specialty, nickname, type Aircraft 
experience, flying hours, education, marital status, names of depen¬ 
dents, hobbies and a picture of the individual. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a brief biog¬ 
raphy of each crew member for use by the Wing Commander, only, 
as an aid in counseling techniques and an aid in conducting inter¬ 
views in a more personal manner. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing. macerating, or burning. 

or removal from flying status. 

System manager(s) and address: Commander, 449 Bombardment 
Wing, Kincheloe Air Force Base, MI 49788. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

C ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F19001 0TKWRDA 

System name: 19001 0TKWRDA Commander’s Tapecutter File. 

System location: 49th Tactical Fighter Wing/OI, Holloman Air 
Force Base, NM 88330. 

Categories of individuals covered by the system: Personnel sub¬ 
mitting complaints to tapecutter who choose to leave their name for a 
personal response. 

Categories of records in the system: Complaints, answers and coor¬ 
dination sheets of tapecutter items. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected to 
allow for reexamination of action taken on complaints received, to 
evaluate the efficiency of the tapecutter and to show what types of 
complaints are received. Office of Information personnel only. To re¬ 
port to individuals on action taken concerning specific complaints. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in envelopes with base newspaper alibi copy. 

Retrievability: Name or type of complaint. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 


Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: Information Officer, 49th Tactical 
Fighter Wing, Holloman Air Force Base, NM 88330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Provide full name and type of complaint. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the public 
media. 

Systems exempted from certain provisions of the act: NONE 
F19001 0TLFXJA 

System name: 19001 0TLFXJA Guest Lecturer Biographical Sketch 
File. 

System location: USAF Special Operations School/EDTP/Academic 
Programming Section, Eglin AAF 9,FL 32544. 

Categories of individuals covered by the system: Lecturers from 
state, federal, and foreign government agencies, active and military 
persons, teachers, journalists. 

Categories of records in the system: Biographical sketches, photos. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Selection of lecturers and 
notice to attendees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Commander, 834 Tactical Com¬ 
posite Wing, Eglin Air Force Base. FL 32544. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager 

Record access procedures: UmUSAF Special Operations School, 
Eglin AAF 9, FL 32544, telephone 884-7233. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: News media, local, state, and federal 
agencies. 

Systems exempted from certain provisions of the act: NONE 
F19001 0TLFXJB 

System name: 19001 0TLFXJB Biographical and Personal Data on 
Very Important Personnel. 

System location: 834Tactical Composite Wing/CCE, Eglin AAF 9, 
FL 32544, Executive Officer and Protocol-Aide de Camp. 

Categories of individuals covered by the system: Government and 
civilian personnel, active and retired military, members of business 
community, visiting celebrities. 

Categories of records in the system: Biographical sketches, photos, 
financial and personal data. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for protocol visit 
planning, user - Commander, Protocol, and selected staff personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 
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Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander, 834th Tactical Com¬ 
posite Wing, Eglin AAF. 

Notification procedure: Requests should be sent to the Office of 
Protocol, 834th Tactical Composite Wing, address given, telephone 
(904) 884-7782. Requestor should furnish full name and verified signa¬ 
ture. In person identification by drivers license or identification card. 

Record access procedures: Address inquiries to Office of Protocol, 
834 Tactical Composite Wing, Eglin AAF 9, FL 32544, telephone 
884-7782. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: News media, local, state and federal 
agencies. 

Systems exempted from certain provisions of the act: NONE 
F19001 OUMCBVA 

System name: 19001 OUMCBVA Biographical Files. 

System location: United States Security Service (USAFSS/OI) San 
Antonio TX 78243. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Biographical information and 
photographs. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: News releases. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Director of Information, Air Force 
Security Services, San Antonio, TX. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards^committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F19001 02 ALSA 

System name: 19001 02 ALSA Information Program Reference and 
Guidance Material 

System location: 5010 Combat Support Group, Eielson Air Force 
Base, APO Seattle 98737. 

Categories of individuals covered by the system: Civilian Civic 
Leaders in local area. 

Categories of records in the system: Biographical information. 

Authority for maintenance of the system: 44 USC, Section 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Familiarize commander 
with distinguished visitor background nomination for Air Force and 
Department of Defense conferences. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 


Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: 5010 Combat Support Group Infor¬ 
mation Officer 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send full name 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the individual 

Systems exempted from certain provisions of the act: NONE 
F20002 0LAEAQA 

System name: 20002 0LAEAQA Raw Intelligence. 

System location: Deputy Chief of Staff Intelligence United States 
Air Force Southern Command (USAFSO) APO NY 09825. 

Categories of individuals covered by the system: Key us diplomatic 
personnel assigned to Latin AmericaDefense Attache (USDAO) key 
United States military group personnel in Latin America Flag Of¬ 
ficers in the Canal Zone. 

Categories of records in the system: Basic biographical data. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to brief the Com¬ 
mander in Chief, US Air Force Southern Command on biographical 
data on key United States officials. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Maintained as photographs. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Deputy Chief of Staff Intelligence 
HQ USAFSO 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the public 
media. 

Department of State biographic register, foreign broadcast informa¬ 
tion service, public affairs office Quarry Heights Canal Zone, depart¬ 
ment of state airgrams, military personnel files , Defense Intelligence 
Agency Form 866, attache briography. 

Systems exempted from certain provisions of the act: NONE 

F20002 05HCHLA 

System name: 20002 05HCHLA Operations Security File for Foreign 
Intelligence Collection Activities 

System location: 7602 AINTELG/INOB, Ft Bclvoir, VA 22060 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Retired Air Force military personnel. 

But primarily foreign nationals 
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Categories of records in the system: AFOSI Records of investigation 
and AFIS correspondence incidental to AFOSI investigations. Cor¬ 
respondence reporting incidents having security ramifications bearing 
on U.S. collection activities abroad. Studies of compromised U. S. in- v 
telligence collection projects abroad and correspondence thereto 
Authority for maintenance of the system: 10 U.S.C. 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine internal 
7602/AFIS reference materials used for internal orientation and study 
for object lesson guides for routine instruction to support operational 
security in U. S. foreign intelligence collection operations 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files until suspended, ob¬ 
solete, no longer needed for reference, or on inactivation. Then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System manager(s) and address: Assistant Chief of Staff. Intel¬ 
ligence, Headquarters United States Air Force. 

Notification procedure: See Exemption 
Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or 00, as applicable. 
For additional information, contact the Systems Manager. 

F20002 05HCHLC 

System name: 20002 05HCHLC Events and Installation File 
System location: 7602 AINTELG/INXE, Ft Belvoir, VA 22060 and 
AF Intelligence Service (AFISAND) Washington DC 20330 
Categories of individuals covered by the system: Individuals having 
access to people, agencies, organizations, institutes, and companies 
in foreign countries of intelligence interest 
Categories of records in the system: Occupational and travel infor¬ 
mation derived from Intelligence Reports, Visa Requests, Trip Re¬ 
ports, Open Source Documents, news media, and Trade and Profes¬ 
sional Publications 

Authority for maintenance of the system: 10 USC 8012, 44 USC 

3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify potential 
source of positive foreign intelligence information 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Organization and activity 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained until no longer needed. Destroyed 
by conventional computer purge action 
System manager(s) and address: Assistant Chief of Staff, Intel¬ 
ligence, Headquarters United States Air Force. 

Notification procedure: See Exemption 
Record access procedures: See Exemption 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F20002 05HCHLD 

System name: 20002 05HCHLD Master Alpha Resource List 
(MARLA) 

System location: 7602 AINTELGANXE, Ft Belvoir, VA 22060 and 
AF Intelligence Service (AFIS/IND) Wash DC 20330 
Categories of individuals covered by the system: Individuals having 
access to people, agencies, organizations, institutes, and companies 
in foreign countries of intelligence interest 
Categories of records in the system: Occupational and travel infor¬ 
mation derived from Intelligence Reports, Visa Requests, Trip re¬ 
ports, Open Source Documents, news media, and Trade and Profes¬ 
sional Publications 

Authority for maintenance of the system: 10 USC 8012, 44 USC 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify potential 
source of positive foreign intelligence information 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer magnetic tapes. 

_ Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Occupation, ethnic group, language capability 
Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(sL responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained until no longer needed. Destroyed 
by conventional computer purge action 
System managers) and address: Assistant Chief of Staff, Intel¬ 
ligence, Headquarters United States Air Force. 

Notification procedure: See Exemption 
Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F20501 SPI A 

System name: 20501 SPI A Requests for Access to Classified Infor¬ 
mation by Historical Researchers 

System location: SAF/0IPM Pentagon 4C-914 Washington DC 20330 
Categories of individuals covered by the system: All persons outside 
the Executive Branch of the United States Government who request 
access to classified information for historical research purposes. 

Categories of records in the system: Basic biographical data on the 
requestor, letters of requests, letters granting access or denial and 
statement signed by the requestor explaining the conditions governing 
access. 

Authority for maintenance of the system: Title 10USC 8012, Title 
44USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of the record is to 
determine the trustworthiness of individuals for whom access is 
requested, authorize of deny access based on this determination and 
prescribe locations, schedules and circumstances in which research 
may be conducted. Biographical data is disseminated to the Defense 
Investigative Service, the Department of Justice, the Air Force Of¬ 
fice of Special Investigations and the Air Force Personnel Security 
Group. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record in the sytem: 
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Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Chief Magazine and Book Branch, Secretary of the Air Force, Of¬ 
fice of Information. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Chief Magazine and Book Branch, Secretary of the Air Force, Of¬ 
fice of Information. Written requests should be notarized. Personal 
visits require positive identification such as Military ID card, drivers 
license, SSAN, date of birth, etc. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from police and in¬ 
vestigating officers. 

Department of Justice. 

Systems exempted from certain provisions of the act: NONE 
F20501 OSBAEYA 

System name: 20501 OSBAEYA Access Authorization. 

System location: Director of Operations, 456 Bombardment Wing, 
Heavy, Beale Air Force Base, CA 95903 

Categories of individuals covered by the system: All personnel 
requiring unescorted entry to command post. 

Categories of records in the system: Name, grade, social security 
account number, organization, security clearance. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by duty controller to 
identify personnel granted access. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Chief, Control Division, 
Directorate of Operations, 456 Bombardment Wing, Heavy. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F20501 0SBWKRH 

System name: 20501 0SBWKRH Access Records 

System location: 97 Bomb Wing, director of Operations, Blytheville 
Air Force Base, AR 72315. « 


Categories of individuals covered by the system: All active duty mill 
tary personnel. 

Air Force civilian employees. 

Categories of records in the system: List of names, social security 
account number, grade and security access authorized information 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Limit access to security 
area. Used by training devices branch staff only for screenting visi¬ 
tors to the controlled area. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are controlled by visitor registers. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Deputy Commander for Operations 
97 Bomb Wing Blytheville Air Force Base AR 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F2050I 0SPCZPA 

System name: 20501 0SPCZPA Area 7 Access Record 

System location: At 22d Bombardment Wing, March Air Force 
Base, CA 92508. 

Categories of individuals covered by the system: All military and 
civilian personnel with top secret security clearances who require ac¬ 
cess to the command post in the performance of their duties. 

Categories of records in the system: Records of names, ranks, social 
security numbers, physical descriptions, and photographs. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including categ" 
ries of users and the purposes of such uses: Used by guards who grant 
access to command post. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who arc 
properly screened and cleared for need-to-know. 

Records arc protected by guards. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief of Control Division, 22d 
Bombardment Wing, March Air Force Base, Ca 92508. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the. Systems Manager. 

Record source categories: Information from security clearance 
documents. 

Systems exempted from certain provisions of the act: NONE 
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F20501 OUMCBVA 

System name: 20501 OUMCBVA compartmented Intelligence Access 
Roster 

System location: USAFSS INS San Antonio TX 78243 

Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Categories of records in the system: Automated line entries. 

Authority for maintenance of the system: 44 United States Code 
3301; 10 United States Code 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To locate personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

turning. 

System managcr(s) and address: HQ USAFSS INS. San Antonio 

TX 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F20503 DAI A 

System name: 20503 DAI A Nomination Files of Personnel Evaluated 
for Presidential Support Duties 

System location: Primary System at the Personnel Security Group, 
Directorate of Administrate. 

At Headquarters United States Air Force, Washington DC 20330. 
Decentralized Segments at major command headquarters, Directors 
of Security Police and at nominating units and Chiefs, Security Po¬ 
lice for units and installations having a Presidential Support mission. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Applicants nominated or assigned to authorized designated posi¬ 
tions involving Presidential Support duties on either a full or part- 

time basis. 

Categories of records in the system: Nomination Files include in¬ 
vestigative reports of Special Background Investigation by the 
Defense Investigative Service and reports by other Federal investiga¬ 
tive agencies, commander review letters, unit, installation and major 
command Security Police transmittal letters, medical evaluations and 
statements, statements by nominees, summaries and rationale and 
evaluations of investigative information, correspondence between the 
Personnel Security Group and Air Staff offices, the Defense In¬ 
vestigative Service, major commands, unit commanders. Chiefs 
Security Police, nominees, the Offices of the Secretary of the Air 
Force and the Office of the Military Assistant to the Special 
Assistant to the Secretary and Deputy Secretary of Defense, the of¬ 
fice of the Military Assistant to the President and correspondence 
between nominating commanders, personnel, offices, medical facili¬ 
ties, nominees other units and unit and installation Chiefs, Security 
Police 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Nomination Files are col¬ 
lected to evaluate the background, character, suitability and qualifi¬ 
cations of nominees being considered for selection to positions 


requiring regular or frequent contact with the President or access to 
Presidential facilities or modes of transportation. Files are reviewed 
and evaluated by staff members at each level in the selection 
process, from the unit commanders and nominating commanders to 
the unit or installation Chief, Security Police major command 
Directors of Security Police, by medical facility staff members, by 
the Personnel Security Group and other appropriate Air Staff Of¬ 
fices, by the Administrative Assistant to the Secretary of the Air 
Force and other appropriate offices of the Secretary of the Air 
Force, by the Office of the Military Assistant to the Special 
Assistant to the Secretary and Deputy Secretary of Defense and by 
the offices of the Military Assistants to President and Vice President. 
Each user reviews and evaluates the file in order to consider and jus¬ 
tify recommendations and determinations of acceptability or nonac¬ 
ceptability of the nominee for selection to the position for which 
nominated. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records. 

Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Retention and disposal: Upon completion of final favorable deter¬ 
mination of selection, Nomination Files are destroyed by tearing into 
pieces, shredding, pulping, macerating or burning, and are replaced 
by Assignment Record Files. Nomination Files for personnel not 
selected are retained in the office of nonselection or at Headquarters, 
United States Air Force, Directorate of Administration, Personnel 
Security Group, Washington DC 20330 for one year after the date of 
nonselection, at which time they are destroyed by tearing into pieces, 
shredding, macerating, pulping or burning. 

System managers) and address: Chief, Personnel Security Group. 

Director of Administration, Headquarters United States Air Force. 
. Washington DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Request should contain the full name, military or civilian grade, 
date of birth, position, unit and location to which nominated, and the 
date of nomination or nonselection. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Investigative reports from Federal investigative agencies, military 
and civilian personnel records, military medical records, information 
and correspondence from military and civilian law enforcement and 
police agencies, units of proposed assignment, medical facilities, per¬ 
sonnel offices, nominating unit commanders, installation and unit 
Security Police offices, major command staff offices, Air Staff of¬ 
fices, offices of the Secretary of the Air Force, the Office of the 
Military Assistant to the Special Assistant to the Secretary and Depu¬ 
ty Secretary of Defense, offices of the Military Assistants to the Pre¬ 
sident and the Vice President, the Defense Investigative Service, 
other Federal agencies and offices of the Executive Legislative 
Branches. 

Systems exempted from certain provisions of the act: NONE 
F20503 DAI B 

System name: 20503 DAI B Assignment Record Files for Personnel 
Selected for Presidential Support Duties 
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System location: Primary System at the Personnel Security Group, 
Directorate of Administration. 

At Headquarters United States Air Force, Washington DC 20330. 
Decentralized Segments at major command headquarters. Directors 
of Security Police and at units of assignment and unit and installation 
Chiefs, Security Police having a Presidential Support mission. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Individuals covered if assigned to authorized designated positions 
involving Presidential Support Duties on cither a full or part-time 
basis. 

Categories of records in the system: Assignment Record Files in¬ 
clude letters of notification of selection and quarterly listings of all 
selected and assigned personnel and quarterly listings of selected and 
assigned personnel by unit, by major command. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assignment Record files 
are originated to locate, identify, control and administer individuals 
selected for assignment to Presidential Support duties, to identify and 
process individuals requiring update investigation, to process reas¬ 
signments from one position to another in the program, to initiate as¬ 
signment actions after final selection, to notify medical facilities, to 
prepare the quarterly listing of individuals selected and assigned to 
the program for submission to the Office of the Military Assistant to 
the Special Assistant to the Secretary and Secretary and Deputy 
Secretary of Defense, the Office of the Military Assistant to the Pre¬ 
sident, to major commands, units and Security Police offices having 
a Presidential Support mission, for preparation of unescorted entry 
lists to Presidential aircraft, and for commanders’ administration and 
management actions for completion of the Presidential Support mis¬ 
sion. Assignment Record Files at echelons below Headquarters, 
United States Air Force, Personnel Security Group are merely 
duplicate copies of the file copy maintained at that location. File co¬ 
pies are retained at the Personnel Security Group to permit record 
access and to record the accountability of disclosures of the Nomina¬ 
tion Files. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records. 

Maintained in file folders. 

Maintained on computer paper printouts. 

Retricvability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records arc stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Retention and disposal: Assignment Record Files for individuals are 
retained during the period of assignment or for five years, whichever 
is longer, as the disclosure accountability record, then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. As¬ 
signment Record Files in quarterly roster listing form are destroyed 
when superseded by the next quarterly roster by tearing into pieces, 
shredding, pulping, macerating or burning. 

System managers) and address: Chief, Personnel Security Group. 

Director of Administration, Headquarters United States Air Force. 

. Washington DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requests should contain the full name, military or civilian grade, 
date of birth, position, unit location and period of assignment. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Nomination files of personnel evaluated 
for Presidential Support Duties, and correspondence from the Office 
of the Military Assistant to the Special Assistant to the Secretary and 


Deputy Secretary of Defense, units, installation Security Police of¬ 
fices and major commands having a Presidential Support mission. 
Systems exempted from certain provisions of the act: NONE 
F20503 DPCE C 

System name: 20503 DPCE C Security Case Files 
System location: Primary system at the Central Clearance Group, 
Directorate of Civilian Personnel Decentralized segments at the Of¬ 
fice of the Administrative Assistant to the Secretary of the Air Force 
(SAFAA), Installation Civilian Personnel Offices, Chiefs, Secunt\ 
Police, Defense Investigative Service (DIS) 

At Air Force Office of Special Investigations, Washington D< 
20314. 

At Washington National Records Center, Washington DC 20409 
Categories of individuals covered by the system: Air Force civillr 
employees. 

and applicants for Air Force civilian employment 
Categories of records in the system: Files include investigative re 
ports by the DIS, Air Force Office of Special Investigations (AFOSI 
and other federal investigative agencies, commander review letter 
medical evaluations, forms completed by subjects, designation of 
civilian positions as sensitive, position description, transmittal letters, 
rationale and evaluations of investigative information, correspor. 
dence between the Central Clearance Group and Air Staff offices. 
DIS, AFOSI, Installation Medical Facilities and SAFAA, visible card 
files, card files and notebooks 

Authority for maintenance of the system: Title 5, US Code, Section 
7531-7533, Executive Order 10450 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security case files a,, 
originated to evaluate and determine security Ostatistical analyses to 
determine consistency of decisions, decision trends and lthe effect 
of program changes over time acceptability of civilian employees or 
prospective employees of the Air Force. Files are reviewed and eval¬ 
uated by installation commanders, civilian personnel offices, Securin 
Police, medical facility staff members, the Central Clearance Group, 
other appropriate Air Staff offices and SAFAA. SAFAA maintains 
duplicate copies of favorable decisions to evaluate the effcctivene 
of the program and provide program guidance to the Central 
Clearance Group. Users review and evaluate the file in order to con 
sider and justify recommendations and determinations of security ac 
ceptability or nonacceptability. SAFAA makes 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper records 
Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Retrievability: Filed alphabetically by 

Filed by Name, and retrieved by conventional indices 

Safeguards: Files arc 

Records are stored in security file containers/cabinets. 

Records arc stored in safes, certified for protection of classified in¬ 
formation up to the level of SECRET. All records are stored, 
processed, transmitted and protected as classified information. 
Records are accessed by custodian of the record system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are proper 1 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Retention and disposal: Upon completion of favorable determin 
tion, investigative portions are returned to AFOSI. File folders arc 
retained in office files for two years after annual cutoff, then retire 
to Washington National Records Center, Washington, DC 20409, for 
permanent retention. Duplicate copies of approved decisions arc 
maintained by SAFAA for four years and then destroyed. Note 
books, visible card files and card files are retained in Centra’ 
Clearance Group office files 

System managers) and address: Deputy Chief of Staff/Personnel 
Headquarters United States Air Force. 

and executive secretary. Central Clearance Group, Directorate of 
Civilian Personnel, Headquarters United States Air Force, Washing 
ton DC 20314 
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Notification procedure: Executive secretary, Central Clearance 
Group and should contain full name, including any former names, 
date of birth and Social Security account number 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

the Air Forces rules and contesting and appealing initial deter¬ 
minations by the individual may be obtained from the Systems 
Manager 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Investigative reports from Federal In¬ 
vestigative Agencies, military and civilian personnel records, medical 
recoids 

Information obtained from previous employers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from an international organization. 

Information obtained from a corporation. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. , personnel offices, installation commanders 
and Security Police offices, Air Staff offices, SAFAA, DIS, other 
federal agencies and offices of the executive and legislative branches 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F20505 DAI A 

System name: 20505 DAI A Personnel Security Record Files 

System location: Primary System at the Personnel Security Group, 
Directorate of Administration 

At Headquarters United States Air Force, Washington DC 20330. 
Official mailing addresses are in the Department of Defense directory 
in the appendix to the Air Force systems notice. Decentralized 
System at the offices of assignment. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force Reserve personnel. 

Air Force civilian employees. 

And Air Force civilians applicants nominated or assigned to posi¬ 
tions in the offices of the Secretary of the Air Force, the Air Staff 
and those supporting organizations under the security clearance 
authority of the Personnel Security Group. 

Categories of records in the system: Files at the Personnel Security 
Group include requests for security clearance action; requests for in¬ 
vestigations to meet special access requirements and to meet the 
requirements for security clearance and for assignment to sensitive 
or nonsensitive positions; medical records checks; personnel records 
checks; investigative forms; requests to investigative agencies; re¬ 
ports of investigation by Federal investigative agencies; correspon¬ 
dence between the Personnel Security Group and offices of assign¬ 
ment, medical facilities, personnel offices, investigative agencies, 
other Air Staff offices, offices of the Secretary of the Air Force and 
offices of assignment; Unfavorable Information Files; Special Securi¬ 
ty Files; Civilian Security Documents Folders; copies of records of 
personnel Security investigation and clearance; copies of access cer¬ 
tificates, and those summaries, reviews and evaluations by manage¬ 
ment, supervisory and clearance granting officials used to determine 
eligibility of individuals for security clearance or eligibility for assign¬ 
ment to sensitive positions. Upon completion of all final actions and 
clearance and eligibility determination, copies of all investigative re¬ 
ports and documents no longer required to identify individuals and to 
record the actions taken are destroyed. Copies of the record of per¬ 
sonnel security investigation and clearance are maintained at the Per¬ 
sonnel Security Group and at the office of assignment during the 
period of assignment. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are collected to eval¬ 
uate the background, character and suitability of nominees and appli¬ 
cants for assignment to sensitive and nonsensitive positions in the of¬ 
fices of the Secretary of the Air Force, the Air Staff, and those or¬ 
ganizations supporting these offices which are under the security 
responsibility of the Personnel Security Group, and arc maintained to 
record security clearances, eligibility determinations and security ac¬ 
tions taken for individuals during the period of assignment to these 
offices. Used to answer inquiries from other Air Force offices and 
agencies, and from investigative security and personnel representa¬ 
tives of all other Federal agencies concerning the position sensitivity, 
clearance status or eligibility for access of assigned individuals and 
the investigative basis for such determinations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records 

Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records arc stored in safes. 

Records are stored in vaults. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

Civilian personnel files are replaced by the Civilian Security Docu¬ 
ments Folder. 

System manager(s) and address: Chief, Personnel Security Group 

Director of Administration, Headquarters United States Air Force. 
, Washington, DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Request should contain full name, grade, date of birth and the 
name of the office or organization to which the individual is 
nominated or assigned. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Investigative reports from Federal in¬ 
vestigative agencies, personnel and medical records, information and 
correspondence. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from police and investigating officers. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. Also from offices and organizations of assign¬ 
ment, personnel offices. Security Police offices. Air Staff offices, of¬ 
fices of the Secretary of the Air Force and other Federal agencies. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F20505 DPPS D 

System name: 20505 DPPS D Air Force Security Program Cases 

System location: At Office of the Secretary of the Air Force; 
Washington, D. C. 20330 

At Headquarters United States Air Force, Washington DC 20330. 

At Washington National Records Center, Washington DC 20409. 

Categories of individuals covered by the system: Members or 
prospective military members of the United States Air Force 
(includes Air Force Reserve and Air National Guard) whose 
background information appears to be not in the interests of national 
security. 
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Categories of records in the system: Cases not processed to Hearing 
Boards contain computerized printouts of a personnel record, recom¬ 
mendations of the Military Personnel Security Committee, ap¬ 
proval/disapproval of Committee recommendations, instruments and 
correspondence carrying out approval, authority decisions, and cor¬ 
respondence to and from the individual’s commander and the Securi¬ 
ty Committee. Personnel security investigations are contained in case 
files until the decision is made to not process the case to a Hearing 
Board. At the time of retirement of the case the investigative report 
is removed since the investigative agency maintains the record copy. 
Cases processed to a Hearing Board contain the above (including the 
investigative report), a transcript of the hearing, recommendations of 
the Hearing Board, correspondence to and from the individual and 
the Hearing Board, recommendations of the Personnel Council, 
Legal opinions of the Judge Advocate General and the General Coun¬ 
sel of the Air Force, correspondence to and from the individual and 
the Personnel Council, correspondence from the individual to the 
Secretary of the Air Force, the decision of the Secretary of the Air 
Force, and instruments and correspondence carrying out the deci¬ 
sion. Index cards and case logs are maintained on each case to 
record receipt of the case and to document processing points in the 
case. 

Authority for maintenance of the system: Title 10, United States 
Code - Armed Forces Chapter 803, Department of the Air Force, 
Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the initial 
file, which is not processed to a Hearing Board, is to determine if the 
information warrants discharge. Personnel assigned to Military Per¬ 
sonnel Security Group perform administrative tasks in preparing the 
case for the Military Personnel Security Committee who evaluate the 
information and make recommendations on disposition of the case to 
either the Director of Personnel Programs, Air Force Military Per¬ 
sonnel Center, the Deputy Chief of Staff, Personnel, the Administra¬ 
tive Assistant to the Secretary of the Air Force, or the Secretary of 
the Air Force for decisions on Committee recommendations. The 
Assistant Executive and Executive Officers of these offices perform 
administrative tasks in processing the case. In the instance of the Of¬ 
fice of the Administrative Assistant to the Secretary, access to cases 
is limited to the Administrative Assistant, his Deputy, the Manage¬ 
ment Analyst, the Executive Officer, and two secretaries. Cases 
processed to Hearing Boards are used by the above for the described 
purposes and uses as well as a member of the Judge Advocate 
General’s office, and the Office of the General Counsel of the Air 
Force for legal opinions, members of the Hearing Board (including 
the individual and his legal counsel), a Hearing Recorder, and an At¬ 
torney-Examiner with all others excluded from the Hearing). 'Hie 
purpose of the Hearing Board record is to evaluate the information 
and make recommendations to the Secretary of the Air Force for 
final disposition of the case. Hearing Board cases are processed to 
the Air Force Personnel Council for an impartial evaluation and 
recommendations to the Secretary for disposition of the case. Ad¬ 
ministrative personnel of the Council perform administrative tasks in 
processing the case. The purpose of the index card is to record 
receipt of cases received for consideration, dates processing actions 
are taken, and final determinations in cases. Upon request from 
selected personnel assignments officers, specific names of individuals 
being considered for sensitive assignments are screened through the 
index cards to determine if an adverse action was taken on the in¬ 
dividual. Case logs is a roster of cases received and contain only 
name, Social Security Account Number (SSAN), and rank as a 
historical reference. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for two years'after 
annual cut-off, then destoyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 


Retained in office files for one year after annual cut-off, trans¬ 
ferred to a staging area for one additional year, then retired to 
Washington National Records Center, Washington DC 20409, for per 
manent retention. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

SAF decision correspondence and retained in office files for one 
year after annual cut-off, then destoyed by tearing into pieces, 
shredding, pulping macerating, or burning. 

System manager(s) and address: Deputy Chief of Staff /Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable 
For additional information, contact the Systems Manager. 

F20505 SPI A 

System name: 20505 SPI A Personnel Security Clearance Investiga¬ 
tion Records 

System location: At National Personnel Records Center, Military 
Personnel Records, 9700 Page Boulevard, St. Louis, MO 63132. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Records for active duty military personnel are maintained by Con¬ 
solidated Base Personnel Offices (CBPO). Records for civilian em¬ 
ployees are maintained by the installation Chief of Security Police 
they may also be maintained by Consolidated Civilian Personnel Of¬ 
fices (CCPO) if that record is the only evidence that investigative 
requirements for a particular position have been completed. For in¬ 
dividuals who hold commissions or Reserve commitments in the Air 
Force Reserve, a copy of the clearance record is also maintained by 
Air Reserve Personnel Center (ARPC). Records for military person 
nel separated into a Reserve component are located at the Air 
Reserve Personnel Center or at State National Guard Headquarters. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Air Force Academy cadets. 

American Red Cross personnel. 

Employees of defense contractors 

Categories of records in the system: System includes a statement of 
personal history; documentation requesting personnel security in 
vestigations and/or security clearances, to include a check of installa 
tion medical, personnel, and police records; documentation recording 
favorable investigations and/or recording level of security clearance 
granted. 

Authority for maintenance of the system: Executive Orders 9838; 
10450; 11652; Tide 10USC 8012; Title 44USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used to 
request and record personnel security investigations and clearances 
Biographical data from personal history statement is disseminated to 
the Defense Investigative Service when requesting personnel security 
investigations. Information may also be disseminated to the Justice 
Department (FBI), law enforcement agencies, or other DOD com¬ 
ponents in the course of requesting and conducting personnel securi 
ty investigations. Records may be used to verify completion of in 
vestigations and are the basis for granting access to classified infor 
mation and for unescorted entry to specifically designated restricted 
areas. Information may be used for assignment action if a specific 
level of clearance or a particular type of investigation is required in 
the assignment. 
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Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on magnetic cards. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Ketrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for-servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are controlled by computer system software. 

Records are stored in locked cabinets or rooms. 

Records arc protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Records on military personnel who separate 
into a Reserve component or have a Reserve commitment are 
retained until commitment is fulfilled, then retired to the National 
Personnel Records Center. Records of personal history statements on 
civilian employees and on military personnel who do not have a 
Reserve commitment are retained in office files until separation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. Records of security clearance/investigation on civilian em¬ 
ployees and on military personnel who do not have a Reserve com¬ 
mitment are retained in office files for two years after separation, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 

or burning. The request for investigation/ clearance is usually 
destroyed when clearance action is completed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Installation Chief of CBPO or CCPO (as applicable); installation 
Chief, Security Police; Director, National Personnel Records Center; 
Chief, Air Reserve Personnel Center; Adjutants General of State Na¬ 
tional Guards. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Write or visit the Air Force installation where currently assigned or 
employed or the installation where separated, if applicable. Written 
requests must be notarized; personal visits require positive identifica¬ 
tion. Provide full name, SSAN, and military/civilian status. Former 
military member or civilian employee must also provide approximate 
date (month and year) when Air Force affiliation ceased. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F20505 SPI B 

System name: 20505 SPI B Personnel Security Access Records 

System location: Records are normally located at organizational 
units where individuals are currently assigned or employed. They 
may be located at offices of installation Chiefs of Security Police and 
for non-immigrant aliens at headquarters of major commands and 
major subordinate commands or at the National Personnel Records 
Center, Military Personnel Records, 9700 Page Blvd, St Louis, Mo., 
63132, or Civilian Personnel Records, 111 Winnebago St., St Louis, 
Mo. 63118. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force’s Systems Notice. 


Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Air Force Academy cadets. 

Senior and Junior Air Force Reserve Officers. 

American Red Cross personnel. 

Exchange Officers. 

Foreign nationals. 

Categories of records in the system: System includes documentation 
requesting, granting and terminating access to classified information. 

Authority for maintenance of the system: EO 9835; EO 10450; EO 
11652 Title 10USC 8012, Title 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used to record 
level of security clearance and level of access to classified informa¬ 
tion that has been authorized. Information is used by commanders, 
supervisors, and security managers to insure that individuals who 
receive classified information have been properly investigated, 
cleared, have a definite need-to-know, and have been properly 
debriefed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

(Exception: Records on non-immigrant aliens arc retained for two 
years after termination of access or employment, then destroyed, as 
above.) Security Termination Statements are retired one year after 
termination of service or employment to the National Personnel 
Records Center, Military Personnel Records, 9700 Page Blvd, St 
Louis, Mo 63132, or Civilian Personnel Records, 111 Winnebago St, 
St Louis, Mo, 63118. Records indicating that access to classified in¬ 
formation has been withdrawn for cause are forwarded to installation 
Chief of Security Police for disposition. 

System manager(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Commanders of organization units and the Director, National Per¬ 
sonnel Records Center. Military PersRecords, 9700 Page Blvd, St 
Louis, Mo 63132 or Civilian Personnel Records, 111 Winnebago St, 
St Louis, Mo 63118. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Write or visit the organizational unit where currently assigned or 
employed. Written requests must be notarized; personal visits require 
positive identification. Provide full name, SSAN, and military rank or 
civilian rating. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 
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Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F20505 SPI C 

System name: 20505 SPI C Special Security Files 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Air Force installations 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Air Force Academy cadets. 

American Red Cross personnel. 

Categories of records in the system: System contains reports of in¬ 
vestigation which are exempt under the ’Privacy Act of 1974.* It also 
contains these items, which are not exempt: correspondence relating 
to transmission and/or retention of the file; summaries of significant 
unfavorable information if not included in a report of investigation or 
in other official records; access authorization certificates; documen¬ 
tation requesting and recording personnel security investiations 
and/or clearances; medical reports if not maintained by installation 
medical facility. 

Authority for maintenance of the system: Title 10USC 8012; Title 
44USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Special Security File 
system is designed to alert officials who are responsible for granting 
clearances, authorizing access, and granting unescorted entry to 
restricted areas to the existence of information, which, from a securi¬ 
ty standpoint, may be potentially disqualifying and to establish 
procedures for timely investigative action. Records in the system are 
used by security clearance granting officials, by unit and installation 
commanders, and by legal, medical, personnel, security police, and 
other staff officials. Security clearance granting or denying a security 
clearance and for determining appropriate administrative action. 
Security police officials maintain the records, and conduct, in coor¬ 
dination with the individual’s immediate commander, reviews to as¬ 
sure that investigative or administrative inquiries are progressing on a 
timely basis. Security police officials may refer portions of the 
record to investigative agencies, including the Defense Investigative 
Service, for further inquiry. Legal, medical, security police, person¬ 
nel, and other staff officials use the records to provide installation 
commanders with opinions on disposition of individual casqs. Unit 
commanders may use the records as the basis for granting or denying 
an individual access to classified information or unescorted entry to 
specifically designated restricted areas. Personnel officials may use 
the records as the basis for determining administrative actions such 
as reassignment, separation, etc. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in security file containers/cabincts. 

Records are stored in safes. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Records that contain information deter¬ 
mined not disqualifying from a security standpoint are retained for 
one year (one month for duplicates at numbered Air Forces or 
higher), then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. Records upon which unfavorable action is 
taken (denial of clearance or access, assignment to non-sensitive 


position, separation,etc.) are retained until individual is separated. If 
individual has no known Reserve commitment, a record of any un¬ 
favorable information will be retained for two years, then destroyed 
by tearing into pieces, shredding, pulping, macerating, or burning. If 
individual has a Reserve commitment, the records will be retained 
until commitment is fulfilled, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Installation commanders, installation Chiefs of Security Police. 
Chief, Air Reserve Personnel Center. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Write or visit the installation where currently assigned or em¬ 
ployed, or, if applicable, where separated. Written requests must be 
notarized; personal visits require positive identification. Provide full 
name, SSAN, military rank or civilian rating. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from a corporation. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels 
auditors, and so forth. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F20505 0QVDYDA 

System name: 20505 0QVDYDA Clearence Certificate Records 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice, 
and operating locations 

Categories of individuals covered by the system: All military and 
civilian personnel. 

Categories of records in the system: Name grade social security ac¬ 
count number (SSAN) unit and date of training 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Document required train 
ing. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

open storage 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Installation Director of Security. 
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Notification procedure: Address requests to sysmanager. Requires 
full name and SSAN. 

Record access procedures: Contact sysmanager or duty section at 
installation. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Completion of training subjects. 

Systems exempted from certain provisions of the act: NONE 
F20505 OUMCBVA 

System name: 20505 OUMCBVA Security records behavioral data re¬ 
ports 

System location: 6960 Air Base Squadron, Security Police San An¬ 
tonio TX 78243 

Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Behavioral data reporting 

records. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Unit commanders. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Destroy 90 days after transfer or separation 
except when trans fer within command. 

Retained in office files for three months after monthly cut-off, 
then destroyed by tearing into pieces, shredding, pulping, macerating, 
or burning. 

System managerfs) and address: 6960Air Base Squadron 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or 00. as applicable. 
For additional information, contact the Systems Manager. 

F21101 OUMCBVA 

System name: 21101 OUMCBVA Family Services Volunteer of Year. 

System location: Director of Personnel (DP) Headquarters United 
States Air Force Security Service San antonio TX 78243 

Categories of individuals covered by the system: Individual by name. 

Categories of records in the system: Biographical data accomplish¬ 
ments photos. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Government use 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records an: accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in safes. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager^) and address: Director of Personnel Services. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual input. 

Systems exempted from certain provisions of the act: NONE 
F21201XOBXQPCA 

System name: 21201XOBXQPCA Historical Files 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Air Force Academy cadets. 

Categories of records in the system: Historical rosters of cadet 
wing, cadet class rosters, files of orders, grade lists contained in 
historical course materials, athletic squad rosters. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By faculty, staff and 
cadets working on history and operation of the Academy. No name 
index is provided to any of these rosters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on roll microfilm. 

Retrievability: No direct name access is available from a library 
catalog. Individual would have to know his name is in a particular 
roster. 

Safeguards: Publications are not available when staff of branch is 
not present. 

Retention and disposal: Permanent Library Collection, USAF 
Academy Library, USAF Academy, CO 80840. 

System manager(s) and address: Director of Academy Libraries. US 
Air Force Academy Co. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Materials generated by Superintendent, 
Dean of Faculty agencies. Commandant of Cadet agencies. Director 
of Athletics, Registrar, Staff agencies. 

Systems exempted from certain provisions of the act: NONE 
F2I201XOBXQPCB 

System name: 21201XOBXQPCB Picture and Roster Index 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Academy personnel 
and cadets 

Categories of records in the system: Index by name to persons in 
historical photographs and on official officer rosters. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify an individual 
with his period of service at the Academy and his connection with 
historic Academy events as recorded in photographs, biographical 
data if USAFA Form 040 is supplied. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Maintained as photographs. 

Retrievability: Card catalog by individual’s name is maintained. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Catalog is not available when staff of branch is not present. 

Retention and disposal: Permanent Library collection, USAF 
Academy Library, USAF Academy, CO 80840. 

System manager(s) and address: Director of Academy Libraries. US 
Air Force Academy Co. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 
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Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Card catalog is prepared manually by 
Library personnel from photograph identification captions and officer 
rosters. 

Systems exempted from certain provisions of the act: NONE 
F21201XOBXQPCC 

System name: 21201XOBXQPCC Name Index of Board and Commit¬ 
tee Members 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Members of boards 
and committees associated with Academy operations (Board of Visi¬ 
tors, General Officer Advisory Committee, etc.) 

Categories of records in the system: Index by name, dates of service 
on each board or committee. No other data on individual maintained 
in this record. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify an individual’s 
service on official Academy boards and committees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Card catalog by individuals name is maintained. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Catalog is not available when staff of branch is not present. 

Retention and disposal: Permanent Library collection, USAF 
Academy Library, USAF Academy, CO 80840. 

System manager(s) and address: Director of Academy Libraries. US 
Air Force Academy Co. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Card catalog is prepared manually by 
Library personnel from historical materials and reports. 

Systems exempted from certain provisions of the act: NONE 
F21201XOBXQPCD 

System name: 21201XOBXQPCD Faculty. Staff, Graduate Writing 
File 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Faculty, Staff and 
Graduates of USAF Academy 

Categories of records in the system: Dissertations, theses, books, ar¬ 
ticles, published reports furnished by individual concerned. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Publication collection is a 
traditional library function to indicate scholarly achievements of an 
institute of higher education, for use in accreditation reports, and as 
a central reference resource. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Library Shelves 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Catalog is not available when a member of the branch staff is not 
present. 

Retention and disposal: Permanent Library collection, USAF 
Academy Library, USAF Academy, CO 80840. 

System managers) and address: Director of Academy Libraries. US 
Air Force Academy Co. 


Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Publications are supplied by individuals 
concerned. 

Systems exempted from certain provisions of the act: NONE 
F21301 DPMSS A 

System name: 21301 DPMSS A Air Force Educational Assistance 
Loans 

System location: At Air Force Military Personnel Center, Randolph 
Air Force Base, TX 78148. 

Categories of individuals covered by the system: 1961, 1962 and 1963 
dependents of active duty Air Force military members who received 
educational assistance loans. 

Categories of records in the system: Files contain loan agreement 
documents made with loan recipients, related documentation between 
Air Force Military Personnel Center (AFMPC/Executive 
Secretariat/Air Force Welfare Board (DPMSS)) and col¬ 
lege/university registrars, retained copies of documents and cor 
respondence received from or sent to loan recipients; and individual 
ledger cards reflecting accounting data. 

Authority for maintenance of the system: Title 10, United States 
Code Chapter 803 Department of the Air Force, Section 8012; Title 
5, United States Code, Chapter 3, Powers Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine use of the records 
occurs when the responsible official reviews such for the purpose of 
loan follow-up action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Files are retained until paid in full at which 
time the original loan agreement is returned to the loan recipient. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Original loan agreements generated by the 
loan recipient; correspondence received from or sent to loan 
recipients; certifications from college/university registrars as to 
receipt of payment for tuition, school supplies and other educational 
expenses. 

Systems exempted from certain provisions of the act: NONE 
F21301 0J DP A 

System name: 21301 0J DP A Completion of courses/degrees under 
operation bootstrap 

System location: Headquarters Air Training Command (ATC) Depu¬ 
ty Chief of Staff for Personnel (pCS/P) and base education office at 
each Air Force Base 

Official mailing addresses arc in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All ATC personnel 
completing courscs/degrees under bootstrap 

Categories of records in the system: Individual military records con 
taining educational data 

Authority for maintenance of the system: 44 USC 3101 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data for ap¬ 
proval/disapproval of bootstrap request 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by other identification number or systvm identifier. 
Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Stored in locked building 

Retention and disposal: Retained for two years after end of year in 
which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager^) and address: HQ ATC DCS/P Randolph Air 
Force Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F2I301 OJ DP B 

System name: 21301 OJ DP B education levels of air force military 
personnel 

System location: Headquarters Air Training Command(ATC) Depu¬ 
ty Chief of Staff for Personnel (DCS/P) 

Categories of individuals covered by the system: All ATC personnel 
who are non high school graduates 
Categories of records in the system: Listing of educational data for 
non high school graduates 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses listing to 
monitor high school completion program 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Stored in locked building 

Retention and disposal: Retained for two years after end of year in 
which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: HQ ATC DCS/P Randolph Air 
Force Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F2130I OJ DP C 

System name: 21301 OJ DP C education services test control Officers 
System location: Headquarters Air Training Command!ATC) Depu¬ 
ty Chief of Staff for Personnel(DCS/P) and base education office 
Categories of individuals covered by the system: Individuals respon¬ 
sible for monitoring test material 


Categories of records in the system: All ATC base test control Of¬ 
ficers 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data to identi¬ 
fy base test control Officers 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Stored in locked building 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: HQ ATC DCS/P Randolph Air 
Force Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F21301 OJ DP D 

System name: 21301 0J DP D predischarge education program certify¬ 
ing Officers 

System location: Headquarters Air Training Command(ATC) Depu¬ 
ty Chief of Staff for Personnel! DC S/P) and base education office 

Categories of individuals covered by the system: Individuals respon¬ 
sible for certifying predischarge education 

Categories of records in the system: All ATC base test certifying 
Officers 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data to identi¬ 
fy base test certifying Officers 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Stored in locked building 

Retention and disposal: Retained for two years after end of year in 
which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: HQ ATC DCS/P Randolph Air 
Force Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F21306 0SPCZPA 

System name: 21306 0SPCZPA Individual Class Record Form 

System location: Building 441, Education Office, 22 Combat Sup¬ 
port Group (22CSA), March Air Force Base, CA 92508. 
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Categories of individuals covered by the system: Military and civilian 
personnel who are enrolled in educational programs conducted on 
base. 

Categories of records in the system: Identifies courses, sources of 
funding, tuition payments. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by educational ser¬ 
vices personnel to compile reports, to expedite return of borrowed 
books or equipment, and to control tuition payments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Course title. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until classes are 
completed or until borrowed materials are returned and all monies 
are paid. Then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System manager(s) and address: Chief, Education Branch, 22d 
Combat Support Group, March Air Force Base, ca 92508 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individuals. 

Systems exempted from certain provisions of the act: NONE 
F21401 OKPNQSA 

System name: 21401 OKPNQSA Pupil Registration and Cummulative 
Record Cards. 

System location: Maxwell Elementary School (DPESS) Maxwell Air 
Force Base AL 36112 

Categories of individuals covered by the system: Dependents of mili¬ 
tary personnel. 

Categories of records in the system: Record cards and cumulative 
records on pupil progress 

Authority for maintenance of the system: Section 6, Public Law 874, 
64 Statute 1104, amended by 20 USC 241 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain contact with 
parents to report to them on pupil progress, problems and other mat¬ 
ters. Also to report to schools where students may be transfered. 
Pupil records are used by only professional school staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained permanently. 

System manager(s) and address: Superintendent-principal Maxwell 
Elementary School Maxwell Air Force Base AL 36112 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name of requesting individual. May visit office of system 
manager and give full name. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Maxwell Air Force Base AL 36112 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Parents, teachers and pupil. 

Systems exempted from certain provisions of the act: NONE 
F21401 0RKNMDA 

System name: 21401 0RKNMDA Personnel Movement Program 

System location: At Headquarters, Pacific Air Forces, (PACAF) 
Directorate of Dependents Schools APO San Francisco 96553 at Of¬ 
fice Of Dependents Education (OODE) 1400 Wilson Boulevard Ross- 
lyn VA 22209 

Categories of individuals covered by the system: Teachers and ad¬ 
ministrators in the Pacific area dependents schools. 

Categories of records in the system: administrator’s statement of in¬ 
tent teacher’s statement of intent, application for position with Dis¬ 
trict of Columbia school system, reemployment agreement, applica¬ 
tion for extended leave without pay, merit promotion application, 
inter area transfer request, point system determination for inter area 
transfer program, intra area transfer request, point system determina 
tion for intra area transfer program, record of Department of 
Defense overseas teaching experience, certification of teacher whose 
spouse is also employed teacher, eligibility certification, civilian per¬ 
sonnel office certification, merit promotion register. 

Authority for maintenance of the system: Section 12(bX2) of Execu¬ 
tive Order 11491 as ami .ded by Executive Order 11616 and Execu¬ 
tive Order 11838. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: purpose: to evaluate an 
application for either inter area or intra area transfer of Department 
of Defense teachers and administrators in the Pacific area. Category 
of user: PACAF Directorate of Dependents Schools, OFfice OF De¬ 
pendents Education (OODE). USE: collection of information to 
determine ranking of applications by education background, work ex 
perience and transfer point seniority for filling vacancies in the DoD 
dependents schools system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Retrievability: by position categories, transfer points, quality 
ratings. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained for two years after end of year in 
which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: assistant Director for Personnel 
Headquarters, Pacific Air Forces/DPN APO 96553 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Information required from individual: full name and school district 
Headquarters, Pacific Air Forces/DPN APO 96553. No proof of 
identity required. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Or to appropriate district superintendent. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. Also in the DoD de¬ 
pendents schools directory on file in each DoD dependent school. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: immediate supervisor or base civilian per 
sonnel officials. 

Systems exempted from certain provisions of the act: NONE 
F21401 0SBAEYA 

System name: 21401 0SBAEYA Nursery Attendance Sheet 

System location: Base nursery 9 Combat Support Group Beale Air 
Force Base, CA. 

Categories of individuals covered by the system: Parents and depen¬ 
dents who utilize the base nursery. 
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Categories of records in the system: Name, grade, organization, 
phone, address of parent and name, age of dependent. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record daily attendance, 
and emergency contact of parents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Ketrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Manager base nursery, 9 Combat 
Support Group, Beale Air Force Base, CA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from parents. 

Systems exempted from certain provisions of the act: NONE 
F26501 HC A 

System name: 26501 HC A Non-Chaplain Ecclesiastical Endorsement 
Files 

System location: Records maintained at the Office of the Chaplain 
tor the installation where employed. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s system notice. 

C ategories of individuals covered by the system: Civilians authorized 
to function as Lay Leaders or Auxiliary Chaplains 

C ategories of records in the system: Certification from religious 
denomination that the individual is qualified to function as Lay 
Leader or Auxiliary Chaplain. 

Authority for maintenance of the system: Title 10 USC 8012 and 

Title 10 USC 8034 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determining qualifications 
of individuals to serve as Lay Leader or Auxiliary Chaplain 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Returned to issuing denomination if requested 

System manager(s) and address: Chief of Chaplains, Headquarters 
United States Air Force. 

Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Request access from Senior Installation 
Chaplain 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Denominational Agency Endorsing In¬ 
dividual to function 

Systems exempted from certain provisions of the act: NONE 
F26501 HC B 

System name: 26501 HC B Chaplain Personnel Roster 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 


At Air Reserve Personnel Center, 3800 York Street, Denver, CO 
80205. 

At headquarters of the major commands and separate operating 
agencies. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Categories of records in the system: Organization and Station, Man¬ 
power Authorization records, statistical grade codes, Air Force spe¬ 
ciality codes. Name, Social Security Account Number, Current 
Rank, Date of Current Rank. Religious Denomination Code Symbol, 
Date of Separation or Service Commitment, Date of Birth, Effective 
Date of Current Assignment. 

Authority for maintenance of the system: Title 10 USC 8012 and 
Tide 10 USC 8034 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Insuring Adequate 
Manning of Reserve, Air National Guard, and Civilian Auxiliary 
Authorizations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating/or 
burning. 

System manager(s) and address: Chief of Chaplains. Headquarters 
United States Air Force. 

Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Request for Access may be made to the 
Major Command Chaplain of the nearest major command. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from individuals. 

Systems exempted from certain provisions of the act: NONE 
F26501 HC C 

System name: 26501 HC C Directory of Active Duty and Retired 
Chaplains 

System location: Primary Location: Chief of Chaplains, Headquar¬ 
ters United States Air Force, Washington DC 20330. Decentralized 
Location: At offices of each Active Duty and Retired Chaplain. Offi¬ 
cial mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s system notice. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Retired Air Force military personnel. 

All Air Force active duty and retired chaplains. 

Categories of records in the system: Name, Current Mailing Ad¬ 
dress, Home State, Religious Denomination 

Authority for maintenance of the system: Title 10 USC 8012 and 
Tide 10 USC 8034 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Chaplains as a 
Ready Reference in Referring Counselees to other Chaplain Coun¬ 
selors by Name. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 
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Safeguards: Each Chaplain listed in the Directory has access as 
custodian of the record system stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief of Chaplains, Headquarters 
United States Air Force. 

Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Active Duty Addresses from Assignment 
Action Documents at Headquarters, United States Air Force; Retiree 
Addresses from individual retirees. 

Systems exempted from certain provisions of the act: NONE 
F26501 02 ALSA 

System name: 26501 02 ALSA Religious Education Registration and 
Attendance Records 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Retired Air Force military personnel. 

Dependents of military personnel. 

And civilians from surrounding communities who desire to par-. 
ticipate 

Categories of records in the system: Contains personal data and 
other information relative to educational or training needs by age 
group, individual faith group, or denomination. 

Authority for maintenance of the system: 10 USC, Section 8067(H), 
Armed Forces - Air Force - Designations of Officers to Perform Cer¬ 
tain Professional Functions. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide data on reli¬ 
gious education training or needs by faith group, denomination, reli¬ 
gious sect, or similar organizations. Used by Chaplains, Chapel 
management personnel, lay and salaried personnel in a supervisory 
position to determine educational or training needs by area, level, age 
group, type of training, individual faith group or denominational 
training needs. To determine and develop programs in interpersonal 
relationship, social, spiritual, humanitarian welfare that meet the 
needs of the community being served. To record attendance as 
necessary, training accomplished, functional participation and 
spiritual growth. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

Retained in office files until graduation or elimination from train¬ 
ing, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

System manager(s) and address: Senior supervisory Chaplain at 
each Alaskan Air Command Chaplain activity. Chief of Chaplins, HQ 
USAF, Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: From individual. 

Systems exempted from pertain provisions of the act: NONE 
F26501XHC A 

System name: 26501XHC A Records on Baptisms, Marriages and Fu 
nerals by Air Force Chaplains 

System location: At Washington National Records Center, 
Washington DC 20409. 

1955 to 1958 Records Group Modem Military Branch, Military 
Archives Division, National Archives Service, Washington, D.C. 
20408, 1949 to 1955 Records Group 
Categories of individuals covered by the system: Military ami 
Civilian Personnel, Marriages, Military and Dependent Personnel, 
Baptisms, Military and Dependent Personnel, Funerals 

Categories of records in the system: Record of Baptisms, Marriages 
and Funerals Performed by Air Force Chaplains 
Authority for maintenance of the system: 44 USC 3301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records of Rites Per 
formed by Air Force Chaplains Used to Verify Rites Performed for 
Individuals 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Indefinite Retention 1955 to 1958 Washing 
ton National Records Center, Washington, D.C. 20409, Year Group 
1949 to 1955 Retained at Modem Military Branch, Military Archives 
Division, National Archives Service, Washington, D.C. 20408. 
System Discontinued after 1958 

System managers) and address: Chief of Chaplains, Headquarters 
United States Air Force. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information from Individuals and Air 
Force Chaplains Reporting Rites. 

Systems exempted from certain provisions of the act: NONE 
F26501XOBXQPCA 

System name: 26501XOBXQPCA Cadet Religious Information Card 
System location: At United States Air Force Academy, CO 80840 
Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Religious affiliation, 
background and religious interests. 

Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including categn 
ries of users and the purposes of such uses: Identify incoming Fourth 
Class Cadets religious affiliation, religious background data and reli¬ 
gious interests. Cadet Chaplains use this information to organize 
cadet lay participation as ushers, choir members, lay readers, lectors, 
commentators, and religious education teachers. Cadet Chaplains and 
Chapel Managers assigned to the Air Force Academy Cadet 
Chaplain’s Office use this information. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 
Retention and disposal: Retained in offices for one year after 
graduation and then destroyed by tearing into pieces. 
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System manager(s) and address: Air Force Academy Command 
Chaplain 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules Tor access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from individual 
cadet. 

Systems exempted from certain provisions of the act: NONE 
F26501XOBXQPCB 

System name: 26501XOBXQPCB Cadet Counseling Interview Files 
System location: At United States Air Force Academy, CO 80840. 
Categories of individuals covered by the system: Air Force Academy 

cadets. 

Categories of records in the system: System records counseling ses¬ 
sion information. 

Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Establish a system for 
Cadet Chaplains to maintain a record of numerous counseling ses¬ 
sions with cadets. Provides the Cadet Chaplain with a record of 
counseling session instead of relying only on his memory/Air Force 
Academy Cadet Chaplains. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

Longer required it for information. 

System manager(s) and address: Air Force Academy Command 

Chaplain. 

Notification procedure: See Exemption 
Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 
Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F40-1-7 FZHTVA 

System name: 40-1-7 FZHTVA Air Force Logistics Command 
(AFLC) Supergrade Information File. 

System location: Directorate of Civilian Personnel, Headquarters 
AFLC, Wright-Patterson Air Force Base, Ohio. 

Categories of individuals covered by the system: AFLC personnel 
grade GS 16 and above. 

Categories of records in the system: Picture, biography, grade, se¬ 
ries, organization, location, primary specification number (PSN), ap¬ 
proval date, SCD, date of birth, date assigned, veterans status, edu¬ 
cation level, name, title. 

Authority for maintenance of the system: Title 5 United States Code 

Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Preclude gathering each 
time needed. AFLC justify retention of PSN, provide biographical in¬ 
formation to question. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Binder. 

Retrievability: Name, Grade. Organization. 

Safeguards: File Cabinet. 

Retention and disposal: One year after incumbent leaves position. 


Records are then destroyed by tearing into pieces, shredding, 
macerating, pulping or burning. 

System manager(s) and address: Director of Civilian Personnel, 
Headquarters, AFLC Wright-Patterson Air Force Base, Ohio 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access ta 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: HQ AFLC Office of Information, 
Civilian Personnel Statiscal Accounting System E201. 

Systems exempted from certain provisions of the act: NONE 
F40-2-2 FZHTVA 

System name: 40-2-2 FZHTVA E246 Civilian Skills Locator System. 

System location: Oklahoma City Air Logistics Center (ALC) 
Civilian Personnel Office. Ogden ALC Civilian Personnel Office. San 
Antonio ALC Civilian Personnel Office. Sacramento ALC Civilian 
Personnel Office. Warner Robins ALC Civilian Personnel Office. 
2750 Air Base Wing, Wright-Patterson Air Force Base, Civilian Per¬ 
sonnel Office. 

Categories of individuals covered by the system: All civilian person¬ 
nel serviced by each ALC Civilian Personnel Office. 

Categories of records in the system: Past and present skills of in¬ 
dividual civilian employee. 

Authority for maintenance of the system: Title 5 US Code Section 
3301/ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: AFLC ALC Civilian Per¬ 
sonnel Offices, Headquarters United States Air Force, Civil Service 
Commission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Maintained on microfiche. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Two years or date of last Civil Service 
Commission inspection at each Air Logistics Center, Wright-Patter¬ 
son Air Force Base. 

System manager(s) and address: Director of Civilian Personnel 
Headquarters Air Force Logistics Command Civilian Personnel Of¬ 
ficers 

Notification procedure: Sysmanager, full name, SSAN, each ALC 
Civilian Personnel Office, HQ AFLC. AFLC Form 80M for personal 
visits. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Official Personnel Folder. 

Systems exempted from certain provisions of the act: NONE 
F40-3-4 FZHTVA 

System name: 40-3-4 FZHTVA LOG-DP A 7303 Apprentice Training 
Report. 

System location: Advanced Logistic System Training Officer. 
Director of Civilian Personnel. Headquarters (HQ) Air Force Lo¬ 
gistics Command (AFLC), Wright-Patterson AFB, Ohio 

Categories of individuals covered by the system: Air Logistics 
Center personnel who entered, separated, graduated, from training 
programs. 

Categories of records in the system: Target position, reason for 
leaving program, dates entry and separated, training step entered, 
veteran status. 
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Authority for maintenance of the system: Title 5 US Code Section 
4103. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: HQ AFLC Director of 
Civilian Personnel Training Officer monitors previous 6 months ac¬ 
tions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Name. 

Safeguards: Records are stored in security file containers/cabinets. 

Records are accessed by custodian of the record system. 

Retention and disposal: Three years 

Retained for two years after end of year in which the case was 
closed, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

System managers) and address: Director of Civilian Personnel, 
Headquarters Air Force Logistics Command, Wright-Patterson AFB, 
Oh 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name, location received training, time frame of training. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Air Logistics Centers where training was 
received. 

Systems exempted from certain provisions of the act: NONE 
F40-3-5 FZHTVA 

System name: 40-3-5 FZHTVA E201S/RG Advanced Logistic System 
Mission Training Scheduling and Measurement Subsys 

System location: Directorate Civilian Personnel, Headquarters Air 
Force Logistics Command, Wright-Patterson AFB, Oh 

Categories of individuals covered by the system: Air Logistics 
Center civilian personnel requiring advanced logistic system training. 

Categories of records in the system: Office symbol, job series and 
grade, appropriate Civilian Personnel Office, required courses, class 
to which assigned, pass-fail status, test version taken, score, times 
tested. 

Authority for maintenance of the system: Title 5 US Code Section 
4103. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Class scheduling and 
record keeping Civilian Personnel training offices determine number 
of classes needed to meet requirement for advanced logistic system 
course schedule classes, record results of classes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on computer paper printouts. 

Retrievability: Course number only. 

Safeguards: Records are stored in locked cabinets or rooms. 

Records are accessed by custodian of the record system. 

Retention and disposal: One year 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System managers) and address: Director Civilian Personnel, 
Headquarters Air Force Logistics Command, Wright-Patterson AFB, 
Ohio. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Advanced Logistics System course number. Name, SSAN, Lo¬ 
gistics System Training Division, Directorate of Civilian Personnel, 
Headquarters AFLC. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Computer System E201 for Names. 

Systems exempted from certain provisions of the act: NONE 
F40-3-5 FZHTVB 

System name: 40-3-5 FZHTVB Defense System Management School 
Graduates. Log-DPC M 7203. 

System location: Directorate Civilian Personnel, Headquarters Air 
Force Logistics Command, Wright-Patterson AFB, Oh 

Categories of individuals covered by the system: Air Force Logistics 
Command graduates of Defense System Management Program 
Management Course. 

Categories of records in the system: Class date, name, series grade, 
organizational assignment. 

Authority for maintenance of the system: Title 5 US Code Section 
4103. 

Routine uses of records maintained in the system, including catcgo 
rics of users and the purposes of such uses: Monitor assignment to 
senior project management positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in safes. 

Records are accessed by custodian of the record system. 

Retention and disposal: Two years 

Retained for two years after end of year in which the case was 
closed, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

System manager(s) and address: Director Civilian Personnel, 
Headquarters Air Force Logistics Command, Wright-Patterson AFB, 
Ohio. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

, Class date, full name. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are “in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Each Air Force Logistics Civilian Person 
nel Office. 

Systems exempted from certain provisions of the act: NONE 
F53701 OBXQPCA 

System name: 53701 OBXQPCA Cadet Evaluation 

System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Cadet Aptitude Briefing and Air 
Officer Commanding Evaluation for Commissioning 

Authority for maintenance of the system: 5USC301,10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monthly Aptitude briefing 
completed by both cadet and Air Officer Commanding. Used when 
the Air Officer Commanding refers a cadet to a Commandant’s 
Board. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Commandant of Cadets 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 
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Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Air Officers Commanding 

Systems exempted from certain provisions of the act: NONE 
F53701 OBXQPCB 

System name: 53701 OBXQPCB Cadet Wing Strength Accounting 
System 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 

cadets. 

Categories of records in the system: Included under this system are 
the The AF Cadet Wing Strength Report’; ’Continuation Sheet for 
the AF Cadet Wing Strength Report’; ’The AF Cadet Wing Strength 
Report, Casualty Reporting Part III’. 

Authority for maintenance of the system: 44USC3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Basic system for Cadet 
Strength Accounting. It serves as a combined ledger and journal for 
the AF Cadet Wing. It is a legal document acceptable as evidence in 
a courts martial, claims, or other legal actions involving cadets. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Retained in office files for one year after annual cut-off, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

burning. 

System managers) and address: Commandant of Cadets 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Special Orders 

Systems exempted from certain provisions of the act: NONE 
F53701XOBXQPCC 

System name: 53701 XOBXQPCC Class Biographies 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 

cadets. 

Categories of records in the system: Records indicating cadet’s par¬ 
ticipation in athletics for high school, hometown news outlets. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to write biographies 
when the occasion arises 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: Director of Athletics United States 
Air Force Academy 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Individual athlete/Registrar’s Office 

Systems exempted from certain provisions of the act: NONE 
F5370IXOBXQPCD 

System name: 53701XOBXQPCD Cadet Personality File 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Academy 
cadets. 

Categories of records in the system: Consists of Sports Information 
Questionnaire, photos, news articles, etc.,-on all Academy intercol¬ 
legiate athletes. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to write biographies 
on each cadet when occasion arises. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Athletics 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the public 
media. 

and individual athlete 

Systems exempted from certain provisions of the act: NONE 
F90001 DAYY A 

System name: 90001 DAYY A Annual Outstanding Air Force Ad¬ 
ministration and Executive Support Awards 

System location: Primary system at the Administrative Systems 
Management Division, Directorate of Administration. 

At Headquarters United States Air Force, Washington DC 20330. 
Decentralized segments may be found within Administration offices 
and at nominating units. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Categories of records in the system: Files include unit or command 
nomination letters; letters of commendation citing nominees for their 
achievements and selection as outstanding administrators; 
’Hometown News Release Data,’ for military personnel; ’Civilian 
News Data,’ for civilian personnel. 

Authority for maintenance of the system: Title 10, United States 
Code. Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are used for review 
and selection of award recipients by committee. Further use is for 
preparation of certificates of recognition; letters of commendation, 
and preparation of news articles recognizing individual award 
recipients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records. 

Maintained in file folders. 

Retrievability: Filed by name within major command or separate 
operating agency sequence. 
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Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of Administration, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Individual must give name and organization of assignment. The in¬ 
dividual may visit the Director or Chief of Administration, or the 
Privacy Officer, of any installation. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from the in¬ 
dividual’s supervisor. 

Systems exempted from certain provisions of the act: NONE 
F90001 DPMSAAB 

System name: 90001 DPMSAAB Military Decorations 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: All active duty mili¬ 
tary personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Categories of records in the system: Supervisory evaluation of duty 
performance with comments by commanders at intermediate levels. 

Authority for maintenance of the system: Title 10 United States 
Code Armed Forces - Chapter 857, Decorations and Awards, Sec¬ 
tions 8741, 8742, 8743, 8746, 8749. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Award of military decora¬ 
tions - used by award approval authorities to determine qualification 
for recognition through award of a decoration. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Destroyed 1 year after completion by tearing into pieces shredding, 
pulping, macerating or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph AFB, Texas 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

or individuals may contact agency officials at respective locations 
in order to exercise their rights under the act. 

Record access procedures: Same procedures as for notification 
above. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Supervisors’ evaluations. 

Systems exempted from certain provisions of the act: NONE 


F90001 OBXQPCA 

System name: 90001 OBXQPCA Thomas D. White National Defense 
Award Nomination Records 

System location: At United States Air Force Academy, CO 80840 

Categories of individuals covered by the system: Living U.S. citizen 
who has contributed significantly to the National Defense and securi 
ty of United States. 

Categories of records in the system: Nominations from Air Force 
Major Commands and Separate Operating Agencies, and supporting 
biographical information on each nominee. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Nominations are used to 
select recipient on an annual basis. Selection is made by a board con¬ 
sisting of the Superintendent, Commandant of Cadets, Dean 
Director of Athletics, Director of Admission and Registrar, and 
Director of Personnel. Information also used to prepare certificate 
trophy and citation to accompany the award. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F90001 0J ACMA 

System name: 90001 0J ACMA Air Training Command Management 
Analysis Awards Program. 

System location: Air Training Command Directorate of Manage¬ 
ment Analysis (ATC/ACM). Randolph Air Force Base, TX 78148. 

Categories of individuals covered by the system: Military and civilian 
personnel submitted for awards. 

Categories of records in the system: Submissions for officer, air 
man, and civilian awards. 

Authority for maintenance of the system: 10 United States Code 
8074. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Selection basis for yearly 
officer, airman, and civilian awards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Base or name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Director of Management Analysis, 
Air Training Command. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Provide full name and base of assignment. 
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Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Commander of each ATC base. 

Systems exempted from certain provisions of the act: NONE 
F90001 OKPNQSA 

System name: 90001 OKPNQSA Air University Outstanding Junior 
Officer of the Year. 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 

DPA. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Personal data, letters of 
nomination. Photographs and related documents for junior officer 
nominated for award. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Review and select from 
nominations best qualified officer. Used by Directorate of Personnel 
Programs (DPA) HQ Air University and board members. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of Personnel Programs, 
HQ Air University, Maxwell Air Force Base, Alabama 36112 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name, SSAN. May visit office of DPA and provide military 
identification card. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Nominating unit commander. 

Systems exempted from certain provisions of the act: NONE 
F90001 0RKNMDA 

System name: 90001 0RKNMDA Individual Decorations Approved or 
Disapproved. 

System location: Commander in Chief Pacific Air Force 
(CINCPACAF/DPSP) APO San Francisco 96553. 

At headquarters of major commands and at all levels down to and 
including Air Force installations. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

C ategories of individuals covered by the system: All active duty per¬ 
sonnel who served in PACAF theater of operations and who were 
submitted for decorations. 

Categories of records in the system: Files provide listings of military 
personnel on whom decorations have been processed 
(approved/disapproved) cites name, rank, social security account 
number, and award for which recommended. 

Authority for maintenance of the system: Section 8012 Title 10 USC 
as implemented by Title 32 efr part 882. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Pacific Air Com¬ 
mand Headquarters personnel to research and confirm whether an in¬ 
dividual has been awarded a decoration. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by date of birth. 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Retained in office files for two years after annual cut-off, then 
destoyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager^) and address: Chief, Personal Affairs Division, 
CINCPACAF/DPSP APO San Francisco 96553 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Request to contain name, social security account number, award 
for which recommended. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F90001 0TMUHJA 

System name: 90001 0TMUHJA Special Awards File. 

System location: Headquarters Tactical Air Command, Langley Air 
Force Base, Virginia 23665. 

Categories of individuals covered by the system: All Air Force active 
duty military personnel. 

Air Force civilian employees. 

Retired Air Force general officers. 

Categories of records in the system: Alphabetical file containing 
limited award and biographical data on TAC personnel where awards 
have been approved and may be used for reference in future. File is 
informational in nature and action does not result therefrom. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Command 
Awards Branch for reference. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Personnel, Tactical Air 
Command, Langley Air Force Base, VA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
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F90001 OUMCBVA 

System name: 90001 OUMCBVA Outstanding Airman of Year. 

System location: Director of Personal Services (DPS) Headquarters 
United States Air Force Security Service (USAFSS) San Antonio TX 
78243. 

Categories of individuals covered by the system: Active duty enlisted 
military personnel by name. 

Categories of records in the system: Accomplishments, pictures, 
biographical data. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide recognition to out¬ 
standing Airmen. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: HQ USAFSS DPS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F90001XOBXQPCA 

System name: 90001XOBXQPCA Cadet Awards Case Files 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Relatives of 
deceased persons who are memorialized through cadet awards. 

Categories of records in the system: Cadet Awards files by award 
area, including background on person memorialized, donor financial 
arrangements, record of award winners and administrative history. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For continuing award 
sponsorship business with donors, which consist of private in¬ 
dividuals, patriotic and veteran organizations, and major air com¬ 
mand. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for ser¬ 
vicing the record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Retention and disposal: AF 525 pending approval; five year reten¬ 
tion in office area before retiring to base staging area for 45 addi¬ 
tional years. Destroyed by tearing into pieces. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Information obtained from educational in¬ 
stitutions. 

Information obtained from the public media. 


Systems exempted from certain provisions of the act: NONE 
F90001XRDE A 

System name: 90001XRDE A Harold Brown Award 

System location: At headquarters of the United States Air Force, 
major commands and major subordinate commands. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: All Air Force active 
duty military and civilian personnel engaged in some phase of the 
total Research and Development effort. 

Categories of records in the system: Individual nominations, photo¬ 
graphs, minutes of the Review Committee, Award announcement and 
substantiating documents. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: The purpose is to recog¬ 
nize a significant achievement in Research and Development by one 
person which led to, or demonstrated promise of, a substantial im¬ 
provement in the operational effectiveness of the Air Force. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Non-selected. 

Retained in office files for one year after annual cut-off, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. Selected. 

Retained in office files for two years after annual cut-off, then 
retired to Washington National Records Center, Washington DC 
20409. for permanent retention. 

System managers) and address: Deputy Chief of Staff/Research 
and Development, Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad 
dressed to the Systems Manager. 

Request should contain name and/or social security account 
number. 

Record access procedures: Individual can obtain assistance in gain 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records* and for contesting and appealing initial determinations by the 
individual concerted may be obtained from the Systems Manager. 

Ri*onJ source categories: Authorized nominating organizations. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable 
For additional information, contact the Systems Manager. 

F90001XRDE B 

System name: 90001 XRDE B USAF Research and Development 
Award 

System location: At headquarters of the United States Air Force, 
major commands and major subordinate commands. Official mailing 
addresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel assigned for duty with an Air Force Research 
and Development organization. 

Categories of records in the system: Individual nominations, photo 
graphs, minutes of the Selection Committee, Award announcement 
and substantiating documents. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: The award was established 
to emphasize the scientific efforts and achievements of the Air Force 
Research and Development program. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 

system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. ' 

Records are stored in safes. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Retained in office files for two years after annual cut-off, then 
retired to Washington National Records Center, Washington DC 


20409, for permanent retention. 

System managerfs) and address: Deputy Chief of Staff/Research 
and Development, Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Request should contain name and/or social security account 
number. 

Record access procedures: Individual can obtain assistance in gain¬ 
ing access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Systems Manager. 

Record source categories: Authorized nominating organizations. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
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DEPARTMENT OF THE AIR FORCE ADDRESS DIRECTORY 


OFFICE OF TFIE SECRETARY OF THE AIR FORCE 
and 

HEADQUARTERS UNITED STATES AIR FORCE 
Office of the Secretary of the Air Force 
Washington, D.C. 20330 
Assistant Secretary of the Air Force 
(Financial Management) 

Washington, D.C. 20330 
Assistant Secretary of the Air Force 
(Research and Development) 

Washington, D.C. 20330 
Assistant Secretary of the Air Force 
(Installations and Logistics) 

Washington, D.C. 20330 
Assistant Secretary of the Air Force 
(Manpower and Reserve Affairs) 

Washington, D.C. 20330 
Assistant to the Secretary of the Air Force 
(International Affairs) 

Washington, D.C. 20330 
Administrative Assistant to the 
Secretary of the Air Force 
Washington, D.C. 20330 
General Counsel Department of the Air Force 
Washington, D.C. 20330 
Office of the Secretary of the Air Force 
Director, Legislative Liaison 
Washington, D.C. 20330 

Office of the Secretary of the Air Force 
Director, Office of Information 
Washington, D.C. 20330 
Office of the Secretary of the Air Force 
Director, Office of Space Systems 
Washington, D.C. 20330 
Chief of Staff 

United States Air Force 
Washington, D.C. 20330 
Vice Chief of Staff 

United States Air Force 
Washington, D.C. 20330 
Assistant Vice Chief of Staff 
United States Air Force 
Washington, D.C. 20330 
USAF Scientific Advisory Board 
United States Air Force 
Washington, D.C. 20330 
Chief Scientist 

United States Air Force 
Washington, D.C. 20330 
Surgeon General 

United States Air Force 
Washington, D.C. 20330 
Inspector General of the Air Force 
Washington, D.C. 20330 
The Judge Advocate General 
United States Air Force 
Washington, D.C. 20330 
Assistant Chief of Staff, Intelligence 
United States Air Force 
Washington, D.C. 20330 
Chief, National Guard Bureau 
Washington, D.C. 20330 
Chief, Air Force Reserve 
Washington, D.C. 20330 

Assistant Chief of Staff, Studies and Analysis 
United States Air Force 
Washington, D.C. 20330 
Chief of Chaplains 

United States Air Force 
Washington, D.C. 20330 
Director of Administration 
United States Air Force 
Washington, D.C. 20330 
Comptroller of the Air Force 
Washington, D.C. 20330 
Deputy Chief of Staff, Personnel 
United States Air Force 
Washington, D.C. 20330 

Deputy Chief of Staff, Programs and Resources 
United States Air Force 
Washington, D.C. 20330 
Deputy Chief of Staff, Plans and Operations 
United States Air Force 
Washington, D.C. 20330 

Deputy Chief of Staff, Research and Development 
United States Air Force 
Washington, D.C. 20330 

Deputy Chief of Staff, Systems and Logistics 
United States Air Force 
Washington, D.C. 20330 


OFFICE OF THE SECRETARY OF THE AIR FORCE 
and. 

HEADQUARTERS UNITED STATES AIR FORCE‘ 

(Located outside the Washington, DC area) 

Air Force Emergency Operations Center 
Fort Ritchie, MD 21719 
Air Force Liaison Office 

Air Force Publications Distribution Center 
Baltimore, MD 21220 

Alternate Headquarters United States Air Force 
Maxwell Air Force Base, AL 36112 
Assistant DCS/Personnel - Military Personnel 
Randolph Air Force Base, TX 78148 
Central Automated Inventory and Referral System 
Hill Air Force Base, UT 84406 
Chief, Los Angeles Office of Information 
11000 Wilshire Boulevard, Room 10114 
Los Angeles, CA 90024 
Chief, New York Office of Information 
663 5th Avenue, Room 340 
New York, NY 10022 
Dayton Appellate Review Office 

Wright-Patterson Air Force Base, OH 45433 
Deputy Inspector General for Inspection & Safety 
Norton Air Force Base, CA 92409 
Director of Accounting & Finance 
3800 York Street 
Denver, CO 80205 
Director of Special Projects 
Los Angeles Air Force Station 
PO Box 92960 
WOrldway Postal Center 
Los Angeles, CA 90009 
Document Security Branch 
Fort Ritchie, MD 21719 

FLITE (Federal Legal Information Through Electronics) 
3800 York Street 
Denver, CO 80205 

Orientation Group United States Air Force 
Wright-Patterson Air Force Base, OH 45433 
Research & Development Liaison Office, Bonn, Germany 
Box 410 

APO New York 09080 

Research & Development Liaison Office, London, England 
USAIRA Box 36 
APO New York 09510 
San Antonio Appellate Review Office 
Room 540, New Moore Building 
106 Broadway 
San Antonio, TX 78205 
Special Research Division 

Fort George G Meade, MD 20755 
United States Air Force Personnel Development Center 
Building 322 

Gunter Air Force Station, AL 36114 

MAJOR COMMANDS AND SEPARATE OPERATING AGENCIES 
Aerospace Defense Command 

Ent Air Force Base, CO 80912 
Air Force Accounting and Finance Center 
3800 York Street 
Denver, CO 80205 
Air Force Audit Agency 

Norton Air Force Base, CA 92409 
Air Force Communications Service 

Richards-Gebaur Air Force Base, MO 64030 
Air Force Data Automation Agency 
Gunter Air Force Station, AL 36114 
Air Force Inspection and Safety Center 
Norton Air Force Base, CA 92409 
Air Force Intelligence Service 
Washington, DC 20330* 

Air Force Logistics Command 

Wright-Patterson Air Force Base, OH 45433 
Air Force Military Personnel Center 
Randolph Air Force Base, TX 78148 
Air Force Office of Special Investigations 
Washington, DC 20314 
Air Force Reserve 

Robins Air Force Base, GA 31098 
Air Force Systems Command 

Andrews Air Force Base, MD 20334 
Air Force Test and Evaluation Center 
Kirtland Air Force Base, NM 87115 
Air Reserve Personnel Center 
3800 York Street 
Denver, CO 80205 
Air Training Command 

Randolph Air Force Base, TX 78148 
Air University 

Maxwell Air Force Base, AL 36112 
Alaskan Air Command 
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APO Seattle 98742 
Commander-in-Chief 

United States Air Forces Europe 
APO New York 09012 
Commander-in-Chief 
Pacific Air Forces 
APO San Francisco 96553 
Commander-in-Chief 

Strategic Air Command 
Offutt Air Force Base, NE 68113 
Headquarters Command, United States Air Force 
Bolling Air Force Base, DC 20332 
Military Airlift Command 

Scott Air Force Base, IL 62225 
Tactical Air Command 

Langley Air Force Base, VA 23665 
United States Air Force Academy 
USAF Academy, CO 80840 
United States Security Service 
San Antonio, TX 78243 
United States Air Forces Southern Command 
APO New York 09825 

AIR FORCE OFFICE OF SPECIAL INVESTIGATIONS 
(Districts and Detachments) 

Air Force Office of Special Investigations 
Washington DC 20314 
AFOSI District 1 

Pease Air Force Base, NH 03801 
AFOSI Detachment 102 

L G Hanscom Air Force Base MA 01731 
AFOSI Detachment 106 

Loring Air Force Base, ME 04750 
AFOSI Detachment 109 

Griffiss Air Force Base, NY 13440 
AFOSI Detachment 110 

Hancock Field, NY 13225 
AFOSI Detachment 111 

Plattsburgh Air Force Base, NY 12903 
AFOSI Detachment 112 

♦astover Air Force Base, MA 01022 
AFOSI District 2 

McGuire Air Force Base, NJ 08641 
AFOSI Detachment 205 

26 Federal Plaza, Rm 1759 
New York, NY 10007 
AFOSI Detachment 206 
APO New York 09677 
AFOSI Detachment 211 

Dover Air Force Base, DE 19901 
AFOSI Detachment 212 
APO New York 09406 
AFOSI District 4 

Andrews Air Force Base, MD 20331 
AFOSI Detachment 408 

Langley Air Force Base, VA 23665 
AFOSI Detachment 409 

Pope Air Force Base, NC 28308 
AFOSI Detachment 410 

Seymour Johnson Air Force Base, NC 27531 
AFOSI Detachment 411 

Bolling Air Force Base, DC 20332 
AFOSI District 5 

Wright-Patterson Air Force Base, OH 45433 
AFOSI Detachment 503 

Rickenbacker Air Force Base, OH 43217 
AFOSI Detachment 507 

Selfridge Air National Guard Base, MI 48045 
AFOSI Detachment 508 

Kincheloe Air Force Base, MI 49788 
AFOSI Detachment 509 

Wurtsmith Air Force Base, MI 48753 
AFOSI Detachment 512 

K I Sawyer Air Force Base, MI 49843 
AFOSI District 7 

Patrick Air Force Base, FL 32925 
AFOSI Detachment 707 

Homestead Air Force Base, FL 33030 
AFOSI Detachment 709 

MacDill Air Force Base, FL 33608 
AFOSI Detachment 710 

Eglin Air Force Base, FL 32542 
AFOSI Detachment 711 

Tyndall Air Force Base, FL 32401 
AFOSI Detachment 712 

Robins Air Force Base, GA 31098 
AFOSI Detachment 716 

Eglin Air Force Auxiliary Field 9 FL 32544 
AFOSI Detachment 717 

Moody Air Force Base, GA 31601 
AFOSI Detachment 718 

Shaw Air Force Base, SC 29152 


AFOSI Detachment 719 

Charleston Air Force Base, SC 29404 
AFOSI Detachment 720 

Myrtle Beach Air Force Base, SC 29577 
AFOSI District 8 

Maxwell Air Force Base, AL 36112 
AFOSI Detachment 803 

Craig Air Force Base, AL 36701 
AFOSI Detachment 810 

England Air Force Base, LA 71301 
AFOSI Detachment 811 

Columbus Air Force Base, MS 39701 
AFOSI Detachment 812 

Keesler Air Force Base, MS 39534 
AFOSI Detachment 813 

Little Rock Air Force Base, AR 72076 
AFOSI Detachment 814 

Blytheville Air Force Base, AR 72315 
AFOSI Detachment 815 

Barksdale Air Force Base, LA 71110 
AFOSI District 10 

San Antonio Air Force Station, 

Box 8678, Wainwright 
San Antonio TX 78208 
AFOSI Detachment 1001 

Bergstrom Air Force Base, TX 78743 
AFOSI Detachment 1004 

Ellington Air Force Base, TX 77030 
AFOSI Detachment 1008 

Goodfellow Air Force Base, TX 76901 
AFOSI Detachment 1012 

Lackland Air Force Base, TX 78236 
AFOSI Detachment 1014 

Laughlin Air Force Base, TX 78840 
AFOSI Detachment 1015 

Randolph Air Force Base, TX 78148 
AFOSI Detachment 1016 

Kelly Air Force Base, TX 78241 
AFOSI Detachment 1018 

Brooks Air Force Base, TX 78235 
AFOSI District 11 

Tinker Air Force Base, OK 73145 
AFOSI Detachment 1101 

Altus Air Force Base, OK 73521 
AFOSI Detachment 1108 

Carswell Air Force Base, TX 76127 
AFOSI Detachment 1110 

Dyess Air Force Base, TX 79607 
AFOSI Detachment 1114 

Sheppard Air Force Base, TX 76311 
AFOSI Detachment 1115 

Vance Air Force Base, OK 73701 
AFOSI Detachment 1116 

Webb Air Force Base, TX 79720 
AFOSI Detachment 1117 

Reese Air Force Base, TX 79489 
AFOSI District 12 

Chanute Air Force Base, IL 61868 
AFOSI Detachment 1202 

Grissom Air Force Base, IN 46971 
AFOSI Detachment 1203 

Scott Air Force Base, IL 62225 
AFOSI Detachment 1205 

Richards-Gebaur Air Force Base, MO 64031 
AFOSI Detachment 1206 

Whiteman Air Force Base, MO 65301 
AFOSI Detachment 1207 
PO Box 4729 
Chicago, IL 60680 
AFOSI Detachment 1211 

Duluth International Airport, MN 55814 
AFOSI District 13 

Offutt Air Force Base, NE 68113 
AFOSI Detachment 1302 
PO Box 217 

llsworth Air Force Base, SD 57706 
SI Detachment 1306 
Bldg 1218 

McConnell Air Force Base, KS 67221 
AFOSI Detachment 1312 

Minot Air Force Base, ND 58701 
AFOSI Detachment 1313 

Grand Forks Air Force Base, ND 58201 
AFOSI District 14 

Lowry Air Force Base, CO 80230 
AFOSI Detachment 1401 

Ent Air Force Base, CO 80912 
AFOSI Detachment 1402 

F E Warren Air Force Base, WY 82001 
AFOSI Detachment 1404 

Hill Air Force Base, UT 84406 
AFOSI District 17 
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Kirtland Air Force Base, NM 87115 
AFOSI Detachment 1702 
PO Box 609 
Main Post Office 
Clovis, NM 88101 
AFOSI Detachment 1703 
PO Box 15003 
Tucson, AZ 85708 
AFOSI Detachment 1704 
PO Box 548 

Holloman Air Force Base, NM 88330 
AFOSI Detachment 1705 

Luke Air Force Base, AZ 85309 
AFOSI Detachment 1707 

Williams Air Force Base, AZ 85224 
AFOSI District 18 

Norton Air Force Base, CA 92409 
AFOSI Detachment 1801 
PO Box 248 

Edwards Air Force Base, CA 93523 
AFOSI Detachment 1802 

George Air Force Base, CA 92392 
AFOSI Detachment 1803 

March Air Force Base, CA 92508 
AFOSI Detachment 1810 

Vandenberg Air Force Base, CA 93437 
AFOSI Detachment 1811 
PO Box 92960 
Worldway Postal Center 
Los Angeles, CA 90009 
AFOSI Detachment 1812 

Nellis Air Force Base, NV 89191 
AFOSI District 19 

Travis Air Force Base, CA 94535 
AFOSI Detachment 1901 

Beale Air Force Base, CA 95903 
AFOSI Detachment 1902 

Castle Air Force Base, CA 95342 
AFOSI Detachment 1903 

Hamilton Air Force Base, CA 94934 
AFOSI Detachment 1904 

Mather Air Force Base, CA 95655 
AFOSI Detachment 1905 

McClellan Air Force Base, CA 95652 
AFOSI District 20 

McChord Air Force Base, WA 98438 
AFOSI Detachment 2001 
PO Box 1332 

Fairchild Air Force Base, WA 99011 
AFOSI Detachment 2006 

Malmstrom Air Force Base, MT 59402 
AFOSI Detachment 2007 

Mt Home Air Force Base, ID 83648 
AFOSI District 30 
APO New York 09020 

AFOSI/Assistant Deputy Commander for Investigative 
Operations, Pacific 
APO San Francisco 96553 
AFOSI District 41 

APO San Francisco 96334 
AFOSI District 42 

APO San Francisco 96274 
AFOSI Detachment 4201 
APO San Francisco 96528 
AFOSI District 43 

APO San Francisco 96239 
AFOSI District 44 

APO San Francisco 96553 
AFOSI District 45 

APO San Francisco 96301 
AFOSI Detachment 4502 
APO San Francisco 96264 
AFOSI Detachment 4506 
APO San Francisco 96570 
AFOSI District 46 

APO San Francisco 96525 
AFOSI Detachment 4606 
APO San Francisco 96519 
AFOSI District 49 

APO San Francisco 96280 
AFOSI Detachment 4902 
APO San Francisco 96319 
AFOSI Detachment 4903 
APO San Francisco 96340 
AFOSI District 51 

APO San Francisco 96346 
AFOSI Detachment 5101 
APO San Francisco 96237 
AFOSI Detachment 5102 
APO San Francisco 96304 
AFOSI Detachment 5103 
APO San Francisco 96288 


AFOSI Detachment 5105 
APO San Francisco 96330 
AFOSI Detachment 5106 
APO San Francisco 96310 

AFOSI/Assistant Deputy Commander for Investigative 
Operations, Europe 
APO New York 09332 
AFOSI District 62 
APO New York 09120 
AFOSI Detachment 6201 
FPO New York 09510 
AFOSI Detachment 6202 
APO New York 09179 
AFOSI Detachment 6203 
APO New York 09194 
AFOSI Detachment 6204 
APO New York 09238 
AFOSI Detachment 6205 
APO New York 09755 
AFOSI District 65 
APO New York 09794 
AFOSI Detachment 6501 
APO New York 09293 
AFOSI Detachment 6502 
APO New York 09240 
AFOSI Detachment 6505 
APO New York 09794 
AFOSI District 68 
APO New York 09283 
AFOSI Detachment 6801 
APO New York 09286 
AFOSI Detachment 6904 
APO New York 09205 
AFOSI District 70 
APO New York 09332 
AFOSI Detachment 7008 
APO New York 09184 
AFOSI Detachment 7010 
APO New York 09057 
AFOSI Detachment 7011 
APO New York 09132 
AFOSI Detachment 7013 
APO New York 09154 
AFOSI Detachment 7014 
APO New York 09109 
AFOSI Detachment 7024 
APO New York 09012 
AFOSI Detachment 7028 
APO New York 09611 
AFOSI Detachment 7029 
Box 245 

APO New York 09080 
AFOSI Detachment 7030 
APO New York 09292 
AFOSI Detachment 7031 
APO New York 09860 
AFOSI Detachment 7032 
APO New York 09130 
AFOSI District 71 
APO New York 09223 
AFOSI Detachment 7101 
APO New York 09291 
AFOSI District 81 
APO Seattle 98742 
AFOSI Detachment 8101 
APO Seattle 98737 

AIR FORCE RESERVE OFFICERS TRAINING CORPS UNITS 
HQ, Air Force Reserve Officers Training Corps 
Maxwell Air Force Base AL 36112 
AFROTC Detachment 5 
Auburn University 
Auburn AL 36830 
AFROTC Detachment 7 

Livingston State University 
Livingston AL 35470 
AFROTC Detachment 10 
University of Alabama 
University AL 35486 
AFROTC Detachment 12 
Samford University 
Birmingham AL 35209 
AFROTC Detachment 15 
Tuskegee Institute 
Tuskegee AL 36088 
AFROTC Detachment 17 
Troy State University 
Troy AL 36081 
AFROTC Detachment 19 

Alabama State University 
Montgomery AL 36101 
AFROTC Detachment 20 
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University of Arizona 
Tucson A2 85721 
AFROTC Detachment 25 

Arizona State University 
Tempe AZ 85281 
AFROTC Detachment 27 

Northern Arizona University 
Flagstaf AZ 86001 
AFROTC Detachment 30 
University of Arkansas 
Fayetteville AR 72701 
AFROTC Detachment 32 

University of Arkansas at Monticello 
Monticello AR 71655 
AFROTC Detachment 35 

California State University Fresno 
Fresno CA 93710 
AFROTC Detachment 40 

Loyola University of Los Angeles 
Los Angeles CA 90045 
AFROTC Detachment 45 

California State University San Jose 
San Jose CA 95114 
AFROTC Detachment 55 

University of California at Los Angeles 
Los Angeles CA 90024 
AFROTC Detachment 60 

University of Southern Calif 
Los Angeles CA 90007 
AFROTC Detachment 75 

California State University San Diego 
San Diego CA 92115 
AFROTC Detachment 80 

California State University San Francisco 
San Francisco CA 94132 
AFROTC Detachment 85 

University of California 
Berkeley CA 94720 
AFROTC Detachment 90 

Colorado State University 
Ft Collins CO 80521 
AFROTC Detachment 100 

University of Northern Colorado 
Greeley CO 80631 
AFROTC Detachment 105 
University of Colorado 
Boulder CO 80302 
AFROTC Detachment 115 

University of Connecticut 
Storrs CT 06268 
AFROTC Detachment 130 
Howard University 
Wash DC 20001 
AFROTC Detachment 135 

The Catholic University of America 
Wash DC 20017 
AFROTC Detachment 145 

Florida State University 
Tallahassee FL 32306 
AFROTC Detachment 150 
University of Florida 
Gainesville FL 32601 
AFROTC Detachment 155 
University of Miami 
Coral Gables FL 33124 
AFROTC Detachment 157 

Embry-Riddle Aeronautical University 
Daytona Beach FL 32015 
AFROTC Detachment 159 

Florida Technological University 
Orlando FL 32816 
AFROTC Detachment 160 
University of Georgia 
Athens GA 30601 
AFROTC Detachment 165 

Georgia Institute of Technology 
Atlanta GA 30332 
AFROTC Detachment 172 
Valdosta State College 
Valdosta GA 31601 
AFROTC Detachment 175 
University of Hawaii 
Honolulu HI 96822 
AFROTC Detachment 180 
University of Idaho 
Moscow ID 83844 
AFROTC Detachment 185 
Bradley University 
Peoria IL 61606 
AFROTC Detachment 190 
University of Illinois 
Champaign IL 61820 


AFROTC Detachment 195 

Illinois Institute of Technology 
Chicago IL 60616 
AFROTC Detachment 205 

Southern Illinois University 
Carbondale IL 62901 
AFROTC Detachment 206 

Souther Illinois University at Edwardsville 
Edwardsville IL 62025 
AFROTC Detachment 207 

Parks College of St Louis 
Cahokia IL 62206 
AFROTC Detachment 210 
Butler University 
Indianapolis IN 46207 
AFROTC Detachment 215 
Indiana University 
Bloomington IN 4740% 

AFROTC Detachment 220 
Purdue University 
Lafayette IN 47906 
AFROTC Detachment 225 

University of Notre Dame 
Notre Dame IN 46556 
AFRTOC Detachment 240 

University of Evansville 
Evansville IN 47704 
AFROTC Detachment 245 
Coe College 
Cedar Rapids IA 52420 
AFRTOC Detachment 250 
Iowa State University 
Ames IA 50010 
AFRTOC Detachment 255 

State University of Iowa 
Iowa City IA 52240 
AFRTOC Detachment 270 
Kansas State University 
Manhattan KS 66504 
AFROTC Detachment 275 

Wichita State University 
Wichita KS 67208 
AFROTC Detachment 280 
University of Kansas 
Lawrence KS 66044 
AFROTC Detachment 285 

Washburn University of Topeka 
Topeka KS 66621 
AFROTC Detachment 290 
University of Kentucky 
Lexington KY 40506 
AFROTC Detachment 295 

University of Louisville 
Louisville KY 40208 
AFROTC Detachment 305 

Louisiana Polytechnic Institute 
Ruston LA 71270 
AFROTC Detachment 310 

Louisiana State University & A&M College 
Baton Rouge LA 70803 
AFROTC Detachment 311 
Grambling College 
Grambling LA 71245 
AFROTC Detachment 315 

University of Southwestern Louisiana 
Lafayette LA 70501 
AFROTC Detachment 320 
Tulane University 
New Orleans LA 70118 
AFROTC Detachment 320A 

Nicholls State University 
Thibodaux LA 70301 
AFROTC Detachment 330 
University of Maryland 
College Park MD 20742 
AFROTC Detachment 330A 

University of Maryland, Eastern Shore 
Prince Anne MD 21853 
AFROTC Detachment 340 

College of the Holy Cross 
Worcester MA 01610 
AFROTC Detachment 345 

Lowell Technological Institute 
Lowell MA 01854 
AFROTC Detachment 365 

Massachusetts Institute of Technology 
Cambridge MA 02139 
AFROTC Detachment 370 

University of Massachusetts 
Amherst MA 01002 
AFROTC Detachment 380 

Michigan State University 
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East Lansing MI 48823 
AFROTC Detachment 385 
University of Detroit 
Detroit MI 48221 
AFROTC Detachment 390 
University of Michigan 
Ann Arbor MI 48104 
AFROTC Detachment 400 

Michigan Technological University 
Houghton MI 49931 
AFROTC Detachment 410 
College of St Thomas 
St Paul MN 55101 
AFROTC Detachment 415 
University of Minnesota 
Minneapolis MN 55455 
AFROTC Detachment 420 
University of Minnesota 
Duluth MN 55812 
AFROTC Detachment 425 

Mississippi State University 
State College MS 39762 
AFROTC Detachment 430 

University of Mississippi 
University MS 38677 
AFROTC Detachment 432 

University of Southern Mississippi 
Hattisburg MS 39401 
AFROTC Detachment 434 

Mississippi Valley State College 
Itta Bena MS 38941 
AFROTC Detachment 435 
St Louis University 
St Louis MO 63134 
AFROTC Detachment 437 

Southeast Missouri State College 
Cape Girardeau MO 63701 
AFROTC Detachment 440 
University of Missouri 
Columbia MO 65201 
AFROTC Detachment 442 

University of Missouri at Rolla 
Rolla MO 65401 
AFROTC Detachment 450 

Montana State University 
Bozeman MT 59715 
AFROTC Detachment 455 
University of Montana 
Missoula MT 59801 
AFROTC Detachment 465 
University of Nebraska 
Lincoln NE 68508 
AFROTC Detachment 470 

University of Nebraska at Omaha 
Omaha NE 68101 
AFROTC Detachment 475 

University of New Hampshire 
Durham NH 03824 
AFROTC Detachment 485 

Rutgers The State University 
New Brunswick NJ 08903 
AFROTC Detachment 490 

Newark College of Engineering 
Newark NJ 07102 
AFROTC Detachment 495 

Stevens Institute of Technology 
Hoboken NJ 07030 
AFROTC Detachment 505 

New Mexico State University 
Las Cruces NM 88001 
AFROTC Detachment 510 

University of New Mexico 
Albuquerque NM 87106 
AFROTC Detachment 520 
Cornell University 
Ithaca NY 14850 
AFROTC Detachment 535 
Syracuse University 
Syracuse NY 13210 
AFROTC Detachment 550 

Rensselaer Polytechnic Institute 
Troy NY 12181 
AFROTC Detachment 560 
Manhattan College 
Bronx NY 10471 
AFROTC Detachment 585 
Duke University 
Durham NC 27706 
AFROTC Detachment 590 

University of North Carolina 
Chapel Hill NC 27514 
AFROTC Detachment 595 


North Carolina State University 
Raleigh NC 27606 
AFROTC Detachment 600 

East Carolina University, PO Box 2766 
Greenville NC 27834 
AFROTC Detachment 605 

North Carolina A 4 T State University 
Greensboro NC 27411 
AFROTC Detachment 607 

Fayetteville State University 
Fayetteville NC 28301 
AFROTC Detachment 610 

North Dakota State University of A & AS 
Fargo ND 58103 
AFROTC Detachment 615 

University of North Dakota 
Grand Forks ND 58201 
AFROTC Detachment 620 

Bowling Green State University 
Bowling Green OH 43402 
AFROTC Detachment 630 
Kent State University 
Kent OH 44240 
AFROTC Detachment 640 
Miami University 
Oxford OH 45056 
AFROTC Detachment 645 
Ohio State University 
Columbus OH 43210 
AFROTC Detachment 646 
Capital University 
Columbus OH 43209 
AFROTC Detachment 650 
Ohio University 
Athens OH 45701 
AFROTC Detachment 660 
University of Akron 
Akron OH 44304 
AFROTC Detachment 665 

University of Cincinnati 
Cincinnati OH 45221 
AFROTC Detachment 670 

Oklahoma State University 
Stillwater OK 74074 
AFROTC Detachment 675 
University of Oklahoma 
Norman OK 73069 
AFROTC Detachment 680 
University of Tulsa 
Tulsa OK 74104 
AFROTC Detachment 685 
Oregon State University 
Corvallis OR 97331 
AFROTC Detachment 690 
University of Oregon 
Eugene OR 97403 
AFROTC Detachment 695 
University of Portland 
Portland OR 97203 
AFROTC Detachment 700 
Willamette University 
Salem OR 97301 
AFROTC Detachment 705 
Duquesne University 
Pittsburgh PA 15219 
AFROTC Detachment 710 
Gettsburg College 
Gettsburg PA 17325 
AFROTC Detachment 715 
Lehigh University 
Bethlehem PA 18015 
AFROTC Detachment 720 

Pennsylvania State University 
University Park PA 16802 
AFROTC Detachment 730 

University of Pittsburgh 
Pittsburgh PA 15213 
AFROTC Detachment 735 
Allegheny College 
Meadville PA 16335 
AFROTC Detachment 745 
Grove City College 
Grove City PA 16127 
AFROTC Detachment 750 
St Joseph's College 
Philadelphia PA 19131 
AFROTC Detachment 752 
Wilkes College 
Wilkes Barre PA 18703 
AFROTC Detachment 755 

University of Puerto Rico 
Rio Piedras PR 00931 
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AFROTC Detachment 756 

University of Puerto Rico 
Mayaguez PR 00708 
AFROTC Detachment 765 
The Citadel 
Charleston SC 29409 
AFROTC Detachment 770 
Clemson University 
Clemson SC 29631 
AFROTC Detachment 772 

Baptist College at Charleston 
Charleston SC 29411 
AFROTC Detachment 775 

University of South Carolina 
Columbia SC 29208 
AFROTC Detachment 777 
Newberry College 
Newberry SC 29108 
AFROTC Detachment 780 

South Dakota State University 
Brookings SD 57006 
AFROTC Detachment 785 

Memphis State University 
Memphis TN 38111 
AFROTC Detachment 790 

Tennessee Agricultural & 

Industrial State University 
Nashville TN 37203 
AFROTC Detachment 800 
University of Tennessee 
Knoxville TN 37916 
AFROTC Detachment 805 
Texas A&M University 
College Stn TX 77840 
AFROTC Detachment 810 
Baylor University 
Waco TX 76703 
AFROTC Detachment 815 

Southern Methodist University 
Dallas TX 75222 
AFROTC Detachment 820 

Texas Technological College 
Lubbock TX 79409 
AFROTC Detachment 825 
University of Texas 
Austin TX 78712 
AFROTC Detachment 830 

East Texas State College 
Commerce TX 75429 
AFROTC Detachment 835 

North Texas State College 
Denton TX 76203 
AFROTC Detachment 837 
Pan American University 
Edinburg TX 78539 
AFROTC Detachment 840 

Southwest Texas State College 
San Marcos TX 78666 
AFROTC Detachment 842 

Lamar State University of Technology 
Beaumont TX 77710 
AFROTC Detachment 845 

Texas Christian University 
Ft Worth TX 76129 
AFROTC Detachment 847 
Angelo State University 
San Angelo TX 76901 
AFROTC Detachment 849 

Sul Ross State University 
Alpine TX 79830 
AFROTC Detachment 850 
University of Utah 
Salt Lake City UT 84112 
AFROTC Detachment 855 

Brigham Young University 
Provo UT 84601 
AFROTC Detachment 860 
Utah State University 
•Logan UT 84 321 
AFROTC Detachment 862 

Southern Utah State College 
Cedar City UT 84720 
AFROTC Detachment 865 
St Michael’s College 
Winooski VT 05404 
AFROTC Detachment 867 
Norwich University 
Northfield VT 05663 
AFROTC Detachment 875 

Virginia Polytechnic Institute 
Blacksburg VA 24061 
AFROTC Detachment 880 


Virginia Military Institute 
Lexington VA 24450 
AFROTC Detachment 890 
University of Virginia 
Charlottesville VA 22903 
AFROTC Detachment 895 

Central Washington State College 
Ellensburg WA 98926 
AFROTC Detachment 900 

University of Puget Sound 
Tacoma WA 98416 
AFROTC Detachment 905 

Washington State University 
Pullman WA 99163 
AFROTC Detachment 910 

University of Washington 
Seattle WA 98105 
AFROTC Detachment 915 

West Virginia University 
Morgantown WV 26506 
AFROTC Detachment 925 
University of Wisconsin 
Madison WI 53706 
AFROTC Detachment 930 
Wisconsin State College 
Superior WI 54880 
AFROTC Detachment 940 
University of Wyoming 
Laramie WY 82070 

AIR NATIONAL GUARD STATE HEADQUARTERS 
Headquarters, Alabama Air National Guard 
PO Box 1311 
Montgomery AL 36102 

Headquarters, Alaska Air National Guard 
610 MacKay Bldg, 338 Denali Street 
Anchorage AK 99501 

Headquarters, Arizona Air National Guard 
747 W Van Buren Street 
Phoenix AZ 85007 

Headquarters, Arkansas Air National Guard 
Little Rock Air Force Base AR 72076 
Headquarters, California Air National Guard 
PO Box 214405 
Sacramento CA 95821 

Headquarters, Colorado Air National Guard 
Buckley Air National Guard Base 
Aurora CO 80010 

Headquarters, Connecticut Air National Guard 
Bradley Field 
Windsor Locks CT, 06096 
Headquarters, Delaware Air National Guard 
Greater Wilmington Airport 
New Castle DE 19720 

Headquarters, District of Columbia Air National Guard 
2001 E Capitol Street 
National Guard Armory 
Washington DC 20003 

Headquarters, Florida Air National Guard 
State Arsenal 
St Augustine FL 32084 
Headquarters, Georgia Air National Guard 
PO Box 4839 
Atlanta GA 30302 

Headquarters, Hawaii Air National Guard 
Ft Ruger 

Honolulu HI 96816 

Headquarters, Idaho Air National Guard 
PO Box 1098 
Boise ID 83701 

Headquarters, Illinois Air National Guard 
PO Box 66486 

Chicago-0'Hare International Airport IL 60666 
Headquarters, Indiana Air Ncitional Guard 
Stout Field 
Indianapolis IN 46241 
Headquarters, Iowa Air National Guard 
PO Box 616 
Des Moines IA 50303 

Headquarters, Kansas Air National Guard 
McConnell Air Force Base KS 67221 
Headquarters, Kentucky Air National Guard 
Boone Center 
Frankfort KY 40601 

Headquarters, Louisiana Air National Guard 
Jackson Barracks 
New Orleans LA 70146 
Headquarters, Maine Air National Guard 
Camp Keyes 
Augusta ME 04330 

Headquarters, Maryland Air National Guard 
Fifth Regiment Armory 
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Baltimore MD 21201 

Headquarters, Massachusetts Air National Guard 
Otis Air Force Base MA 02542 
Headquarters, Michigan Air National Guard 
PO Box 210 
Lansing MI 48901 

Headquarters, Minnesota Air National Guard 
State Capitol 
St Paul MN 55101 

Headquarters, Mississippi Air National Guatd 
PO Box 5027, Fondren Station 
Jackson MS 39216 

Headquarters, Missouri Air National Guard 
1717 Indus tria1 Ave 
Jefferson City MO 65101 
Headquarters, Montana Air National Guard 
State Arsenal 
Helena MT 59601 

Headquarters, Nebraska Air National Guard 
Air National Guard Base 
Lincoln NE 68524 

Headquarters, Nevada Air National Guard 
PO Box 1120 
Carson City NV 89701 

Headquarters, New Hampshire Air National Guard 
State Military Reservation 
Airport Road 
Concord NH 03301 

Headquarters, New Jersey Air National Guard 
108 Tactical Fighter Wing 
McGuire Air Force Base NJ 08641 
Headquarters, New Mexico Air National Guard 
PO Box 551 

Albuquerque Nil 87103 

Headquarters, New York Air National Guard 
Westchester Co Municipal Airport 
White Plains NY 10604 

Headquarters, North Carolina Air National Guard 
Douglas Municipal Airport 
Charlotte NC 28219 

Headquarters, North Dakota Air National Guard 
Box 1817 

Bismarck ND 58501 

Headquarters, Ohio Air National Guard 
PO Box 660 

Worthington OH 43085 

Headquarters, Oklahoma Air National Guard 
2205 North Central Street 
Oklahoma City OK 73105 
Headquarters, Oregon Air National Guard 
Portland International Airport OR 97218 
Headquarters, Pennsylvania Air National Guard 
c/o Dept of Military Affairs 
Annville PA 17003 

Headquarters, Puerto Rico Air National Guard 
PO Box 3786 
San Juan PR 00904 

Headquarters, Rhode Island Air National Guard 
Theodore F Green Municipal Airport 
Warwick RI 02886 

Headquarters, South Carolina Air National Guard 
McEntire Air National Guard Base 
Eastover SC 29044 

Headquarters, South Dakota Air National Guard 
Joe Foss Field 
Sioux Falls SD 57104 
The Adjutant General, Tennessee 
Attn: Air Section 
National Guard Armory 
Sidco Drive 
Nashville TN 37204 

Headquarters, Texas Air National Guard 
PO Box 5218 
Austin TX 78703 

Headquarters, Utah Air National Guard 
PO Box 16087 
Salt Lake City UT 84116 
Headquarters, Vermont Air National Guard 
Camp Johnson 
Winooski VT 05404 

Headquarters, Virginia Air National Guard 
Byrd Field 
Sandston VA 23150 

Headquarters, Washington Air National Guard 
Camp Murray 
Tacoma WA 98430 

Headquarters, West Virginia Air National Guard 
Kanawha Airport 
Charleston WV 25311 

Headquarters, Wisconsin Air National Guard 
PO Box 328 
Madison WI 53701 


Headquarters, Wyoming Air National Guard 
PO Box 2268 
Cheyenne WY 82001 

AIR NATIONAL GUARD BASES, STATIONS, AIRPORTS, 

AND INSTALLATIONS 

ALABAMA 

Birmingham Municipal Airport, AL 35217 
Dannelly Field, AL 36105 

Hall Air National Guard Station, AL 36301 
ALASKA 

Kulis Air National Guard Base, AK 99502 
ARIZONA 

Sky Harbor Municipal Airport, AZ 85034 
Tucson International Airport, AZ 85706 
ARKANSAS 

Ft Smith Municipal Airport, AR 72901 
CALIFORNIA 

Costa Mesa Air National Guard Station, CA 92627 
Fresno Air National Guard Base, CA 93727 
Hayward Municipal Airport, CA 94543 
Ontario International Airport, CA 91761 
Van Nuys Airport, CA 91409 
COLORADO 

Buckley Air National Guard Base, CO 80010 
CONNECTICUT 

Bradley Air National Guard.Base, CT 06096 
Orange Air National Guard Communications Station. 
CT 06477 
DELAWARE 

Greater Wilmington Airport, DE 19720 
FLORIDA 

Jacksonville International Airport, FL 32229 
GEORGIA 

Lewis B Wilson Airport, GA 31206 
Savannah Municipal Airport, GA 31402 
IOWA 

Des Moines Municipal Airport, IA 50321 
Ft Dodge, IA 50501 

Sioux City Municipal Airport, IA 51054 
IDAHO 

Boise Air Terminal, ID 83701 
ILLINOIS 

Chicago-0'Hare International Airport, IL 60666 
Capital Municipal Airport, IL 62705 
Greater Peoria Airport, IL 61607 
INDIANA 

Baer Field, IN 46809 
Hulman Field, IN 47803 
KANSAS 

Forbes Air Force Base, KS 66620 
KENTUCKY 

Standiford Field, KY 40213 
LOUISIANA 

Hammond Air National Guard Communications Station. 
LA 70401 

Martin Air National Guard Station, LA 35902 
MAINE 

Bangor International Airport, ME 04401 
South Portland Air National Guard Station, ME 04106 
MARYLAND 

Martin Airport, MD 21220 
MASSACHUSETTS 

Barnes Municipal Airport, MA 01085 
Otis Air Force Base, MA 02542 

Wellesley Air National Guard Station, MA 02181 
Worcester Air National Guard Station, MA 01605 
MICHIGAN 

Phelps/Collins Airport, MI 49707 
Selfridge Air National Guard Base, MI 48045 
W K Kellogg Regional Airport, MI 49016 
MINNESOTA 

Minneapolis-St Paul Internation Airport, MN 55417 
Duluth Air National Guard Base, MN 55814 
MISSISSIPPI 

Gulfport Municipal Airport, MS 39501 
Jackson Airport, MS 39205 
Key Field, MS 39301 
MISSOURI 

Lambert/St Louis Municipal Airport, MO 63145 
Rosecrans Memorial Airport, MO 64503 
MONTANA 

Great Falls International Airport, MT 59401 
NEVADA 

Indian Springs Air Force Auxiliary. Field 
Indian Springs, NV 89018 
Reno Municipal Airport, NV 98502 
NEW YORK 

Niagara Falls International Airport, NY 14304 
Roslyn Air National Guard Station, NY 11576 
Schenectady Airport, NY 12301 
Suffolk County Airport, NY 11978 
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Westchester County Municipal Airport, NY 10604 
NORTH CAROLINA 

Badin Air National Guard Station, NC 28009 
Douglas Municipal Airport, NC 28208 
Wadesboro Air National Guard Station, NC 28170 
NORTH DAKOTA 

Hector Field, ND 58102 
OHIO 

Clinton County Airport, OH 45177 

Youngstown Municipal Airport, OH 44473 

Blue Ash Air National Guard Station OH 45242 

Port Clinton, OH 43452 

Camp Perry Air National Guard Station, 

Mansfield Lahm Airport, OH 44901 
Springfield Municipal Airport, OH 45501 
Toledo Express Airport, OH 43558 
OKLAHOMA 

Tulsa International Airport, OK 74115 
Will Rogers World Airport, OK 73159 
OREGON 

Portland International Airport, OR 97218 
PENNSYLVANIA 

Greater Pittsburgh International Airport, PA 15231 
RHODE ISLAND 

Cranston Air National Guard Station, RI 02910 
Theodore F Green Municipal Airport, RI 02886 
SOUTH CAROLINA 

McEntire Air National Guard Base, SC 29044 
SOUTH DAKOTA 

Joe Foss Field, SD 57104 
TENNESSEE 

Alcoa Air National Guard Station, TN 37701 
Lovell Field, TN 37421 
McGhee Tyson Airport, TN 37901 
Memphis Metropolitan Airport, TN 38118 
Nashville Metropolita Airport, TN 37217 
TEXAS 

Garland Air National Guard Station, TX 75040 
La Porte Air National Guard Station, TX 77571 
Nederland Air National Guard Station, TX 77627 
UTAH 

Salt Lake City International Airport, UT 84116 
VERMONT 

Burlington International Airport, VT 05401 
Byrd Field, VA 23150 
WASHINGTON 

Bellingham Municipal Airport, WA 98225 
Four Lakes Communication Station, WA 99004 
Seattle Air National Guard Base, WA 98108 
WEST VIRGINIA 

Kanawha County Airport, WV 25311 
Martinsburg Municipal Airport, WV 25401 
WISCONSIN 

General Mitchell Air National Guard Base, WI 53207 
Truax Field, WI 53701 

Volk Field Air National Guard Base, WI 54618 
WYOMING 

Cheyenne Municipal Airport, WY 82001 

AIR UNIVERSITY ACTIVITIES AND SCHOOLS 
Air Force Advisory Group 

Medical Field Service School 
Fort Sam Houston TX 78234 
Air Force Liaison Officer 
US Military Academy 
West Point NY 10996 
Air Force Representative 

US Marine Corps Educational Center 
US Marine Corps Schools 
Quantico VA 22134 
Air Force Representative 
US Naval Academy 
Annapolis MD 21402 
Air University Review 

Maxwell Air Force Base AL 36112 
Detachment 12 3825 Support Group (Academy) 

Armed Forces Staff College 
Norfolk VA 23511 
Senior Air Force Representative 
US Army Air Defense School 
Box 9188 

Fort Bliss TX 79906 
Senior Air Force Representative 
Command & Staff Department 
US Army Armor School 
Fort Knox KY 40121 
Senior Air Force Representative 

US Army Artillery & Missile School 
Fort Sill OK 73504 
Senior Air Force Representative 
US Army CBR Weapons 
Orientation Course 


Dugway UT 84022 

Senior Air Force Representative 
US Army Chemical Corps School 
Fort McClellan AL 36205 
Senior Air Force Representative 

US Army Command & General Staff College 
Fort Leavenworth KS 66027 
Senior Air Force Representative 
US Army Engineer School 
Fort Belvoir VA 22060 
Senior Air Force Representative 
US Army Infantry School 
Fort Benning GA 31905 
Senior Air Force Representative 
Joint Services Liaison Office 
US Army Intelligence Center & School 
Fort Huachuca AZ 85613 
Senior Air Force Representative 

US Army JFK Center for Special Warfare (Airborne) 

Ft Bragg NC 28307 
Senior Air Force Representative 

US Army Logistics Management Center 
Ft Lee VA 23801 

Senior Air Force Representative 
US Army Quartermaster School 
Fort Lee VA 23801 
Senior Air Force Representative 
Officers Section 
US Army Signal School 
Fort Monmouth NJ 07703 
Senior Air Force Representative 
US Army Transportation School 
Fort Eustis VA 23606 
Senior Air Force Representative 
US Army War College 
Carlisle Barracks PA 17013 
Senior Air Force Representative 

Industrial College of the Armed Forces 
Fort McNair 
Washington DC 20315 
Senior Air Force Representative 
The National War College 
Washington DC 20315 
Senior Air Force Advisor 
US Naval War College 
Newport RI 02844 
Senior Air Force Representative 
Naval Amphibious School 
US Naval Amphibious Base 
Coronado San Diego CA 92155 
Senior Air Force Representative Code 6408 
Navy Management Systems Center 
Naval Post Graduate School 
Monterey CA 93940 

Academic Instructor & Allied Officer School 
Maxwell Air Force Base, AL 36112 
Air Force Chaplain School 

Maxwell Air Force Base, AL 36112 
Air Command & Staff College 

Maxwell Air Force Base, AL 36112 
Air Force Institute of Technology 

Wright-Patterson Air Force Base, OH 45433 
Air University Institute for Professional Development 
Maxwell Air Force Base, AL 36112 
Air University Library 

Maxwell Air Force Base, AL 36112 
Air War College 

Maxwell Air Force Base, AL 36112 
Civil Engineering School 

Wright-Patterson Air Force Base, OH 45433 
Extension Course Institute 

Gunter Air Force Station, AL 36118 
School of Systems & Logistics 

Wright-Patterson Air Force Base, OH 45433 
Squadron Officers School 

Maxwell Air Force Base, AL 36112 
USAF Senior Non-Commissioned Officer Academy 
Gunter Air Force Station, AL 36114 

AREAS 

European Communications Area 
APO New York 09332 
Northern Communications Area 

Griffiss Air Force Base, New York 13441 
Pacific Communications Area 
APO San Francisco 96553 
Royal Air Force Weiford Ammo Storage Area 
APO New York 09607 
Southern Communications Area 

Oklahoma City Air Force Station, OK 73145 
Tactical Communications Area 


\ 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 














35734 


DEPARTMENT OF DEFENSE 


Langley Air Force Base, VA 23665 
CENTERS 

Aerospace Guidance Meteorology Center 
Newark Air Force Station, OH 43055 
Air Force Systems Command 

Scientific & Technical Liaison Office 
Ames Research Center (NASA) 

Moffett Field, CA 94035 
Air Force Systems Command 

Scientific & Technical Liaison Office 
Langley Research Center (NASA) 

Langley Air Force Base, VA 23665 
Air Force Systems Command 

Scientific & Technical Liaison Office 
Lewis Research Center (NASA) 

21000 Brookpark Road 
Cleveland, OH 44135 
Air Force Systems Command 

Scientific & Technical Liaison Office 
Naval Weapons Center 
China Lake, CA 93555 
Air Defense Weapons Center 

Tyndall Air Force Base, FL 32401 
Air Force Civil Engineering Center 
Tyndall Air Force Base, FL 32401 
Air Force Communications Security Center 
San Antonio, TX 78243 
Air Force Contract Maintenance Center 

Wright-Patterson Air Force Base, OH 45433 
Air Force Data Services Center 
Washington, DC 20330 
Air Force Data Systems Design Center 
Gunter Air Force Station, AL 36114 
Air Force Flight Test Center 

Edwards Air Force Base, CA 93523 
Air Force Military Training Center 
Lackland Air Force Base, TX 78236 
Air Force Special Weapons Center 
Kirtland Air Force Base, NM 87115 
Air Force Technical Applications Center 
Patrick Air Force Base, FL 32925 
Albert F Simpson Historical Research Center 
Maxwell Air Force Base, AL 36112 
Armament Development & Test Center 
Eglin Air Force Base, FL 32542 
Armed Forces Air Intelligence Training Center 
Lowry Air Force Base, CO 80230 
Arnold Engineering Development Center 
Arnold Air Force Station, TN 37389 
Chanute Technical Training Center 
Chanute Air Force Base, IL 61868 
Communications Computer Programming Center 
Tinker Air Force Base, OK 73145 
Federal Computer Performance Evaluation & 

Simulation Center 
Washington, DC 20330 
Keesler Technical Training Center 
Keesler Air Force Base, MS 39534 
Lowry Technical Training Center 
Lowry Air Force Base, CO 80230 
Military Aircraft Storage & Disposition Center 
Davis-Monthan Air Force Base, AZ 85707 
National Personnel Records Center/Civilian Personnel 
Records-Air Force 
111 Winnebago St 
St Louis, MO 63118 

National Personnel Records Center/Military Personnel 
Records-Air Force 
9700 Page Blvd 
St Louis, MO 63132 
Ogden Air Logistics Center 

Hill Air Force Base, UT 84406 
Oklahoma City Air Logistics Center 
Tinker Air Force Base, OK 73145 
Rome Air Development Center 

Griffiss Air Force Base, NY 13441 
Sacramento Air Logistics Center 

McClellan Air Force Base, CA 95652 
San Antonio Air Logistics Center 
Kelly Air Force Base, TX 78241 
Sheppard Technical Training Center 
Sheppard Air Force Base, TX 76311 
Space and Missile Test Center 

Vandenberg Air Force Base, CA 93437 
USAF Environmental Technical Applications Center 
Navy Yard Annex 
Washington, DC 20333 
USAF Home Town News Center 

Tinker Air Force Base, OK 73145 
USAF Instrument Flight Center 

Randolph Air Force Base, TX 78148 


USAF Skill Center 

Kirtland Air Force Base, NM 87115 
USAF Tactical Air Warfare Center 
Eglin Air Force Base, FL 32542 
USAF Tactical Fighter Weapons Center 
Nellis Air Force Base, NV 89191 
USAFE Procurement Center 
APO New York 09332 
Warner Robins Air Logistics Center 
Robins Air Force Base, GA 31098 
Weather Network Management Center 
Carswell Air Force Base, TX 76127 

LABORATORIES 

Aerospace Research Laboratories 

Wright-Patterson Air Force Base, OH 45433 
Air Force Aero-Propulsion Laboratory 

Wright-Patterson Air Force Base, OH 45433 
Air Force Armament Laboratory 
Eglin Air Force Base, FL 32542 
Air Force Avionics Laboratory 

Wright-Patterson Air Force Base, OH 45433 
Air Force Cambridge Research Laboratories 
L G Hanscom Air Force Base, MA 01731 
Air Force Flight Dynamics Laboratory 

Wright-Patterson Air Force Base, OH 45433 
Air Force Human Resources Laboratory 
Brooks Air Force Base, TX 78235 
Air Force Materials Laboratory 

Wright-Patterson Air Force Base, OH 45433 
Air Force Rocket Propulsion Laboratory 
Edwards Air Force Base, CA 93523 
Air Force Weapons Laboratory 

Kirtland Air Force Base, NM 87115 
Alaskan Precision Measurement 
Equipment Laboratory 
APO Seattle 98742 

Operations Training Support Laboratory 
Carswell Air Force Base, TX 76127 
The Frank J Seiler Research Laboratory 
USAF Academy, CO 80840 
USAF Environmental Health Laboratory 
Kelly Air Force Base, TX 78241 
USAF Environmental Health Laboratory 
McClellan Air Force Base, CA 95652 
USAF Radiological Health Laboratory 

Wright-Patterson Air Force Base, OH 45433 

MEDICAL FACILITIES 

David Grant USAF Medical Center 
Travis Air Force Base, CA 94535 
Malcolm Grow USAF Medical Center 
Andrews Air Force Base, MD 20331 
Wilford Hall USAF Medical Center 
Lackland Air Force Base, TX 78236 
USAF Medical Center Keesler 

Keesler Air Force Base, MS 3953* 

USAF Medical Center Scott 

Scott Air Force Base, IL 62225 
USAF Medical Center Wright-Patterson 

Wright-Patterson Air Force Base, OH 45433 

Ehrling Bergquist USAF Regional Hospital 
Offutt Air Force Base, NE 68113 
USAF Regional Hospital Carswell 
Carswell Air Force Base, TX 76127 
USAF Regional Hospital Eglin 
Eglin Air Force Base, FL 32542 
USAF Regional Hospital Fairchild 
Fairchild Air Force Base, WA 99011 
USAF Regional Hospital MacDill 
MacDill Air Force Base, FL 33608 
USAF Regional Hospital March 
March Air Force Base, CA 92508 
USAF Regional Hospital Maxwell 
Maxwell Air Force Base, AL 36112 
USAF Regional Hospital Minot 
Minot Air Force Base, ND 58701 
USAF Regional Hospital Shaw 
Shaw Air Force Base, SC 29152 
USAF Regional Hospital Sheppard 
Sheppard Air Force Base, TX 76311 

USAF Academy Hospital 
USAF Academy, CO 80840 
USAF Hospital Altus 

Altus Air Force Base, OK 73521 
USAF Hospital Athens 
APO New York 09223 
USAF Hospital Aviano 
APO New York 09293 
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USAF Hospital Barksdale 

Barksdale Air Force Base, LA 71110 
USAF Hospital Beale 

Beale Air Force Base, CA 95903 
USAF Hospital Bergstrom 

Bergstrom Air Force Base, TX 78743 
USAF Hospital Bitburg 
APO New York 09132 
USAF Hospital Blytheville 

Blytheville Air Force Base, AR 72315 
USAF Hospital Cannon 

Cannon Air Force Base, NM 88101 
USAF Hospital Castle 

Castle Air Force Base, CA 95342 
USAF Hospital Chanute 

Chanute Air Force Base, IL 61868 
USAF Hospital Clark 

APO San Francisco 96274 
USAF Hospital Columbus 

Columbus Air Force Base, MS 39701 
USAF Hospital'Davis-Monthan 

Davis-Monthan Air Force Base, AZ 85707 
USAF Hospital Dover 

Dover Air Force Base, DE 19901 
USAF Hospital Dyess 

Dyess Air Force Base, TX 79607 
USAF Hospital Edwards 

Edwards Air Force Base, CA 93523 
USAF Hospital Ellsworth 

Ellsworth Air Force Base, SD 57706 
USAF Hospital Elmendorf 
APO Seattle 98742 
USAF Hospital England 

England Air Force Base, LA 71301 
USAF Hospital F E Warren 

F E Warren Air Force Base, WY 82001 
USAF Hospital George 

George Air Force Base, CA 92392 
USAF Hospital Goodfellow 

Goodfellow Air Force Base, TX 76901 
USAF Hospital Goose 
APO New York 09677 
USAF Hospital Grand Forks 

Grand Forks Air Force Base, ND 58201 
USAF Hospital Griffiss 

Griffiss Air Force Base, NY 13441 
USAF Hospital Grissom 

Grissom Air Force Base, IN 46971 
USAF Hospital Hahn 
APO New York 09109 
USAF Hospital Hill 

Hill Air Force Base, UT 84406 
USAF Hospital Holloman 

Holloman Air Force Base, NM 88330 
USAF Hospital Homestead 

Homestead Air Force Base, FL 33030 
USAF Hospital Iraklion 
APO New York 09291 
USAF Hospital Kincheloe 

Kincheloe Air Force Base, MI 49788 
USAF Hospital Kirtland 

Kirtland Air Force Base, NM 87115 
USAF Hospital K I Sawyer 

K I Sawyer Air Force Base, MI 49843 
USAF Hospital Kunsan 

APO San Francisco 96264 
USAF Hospital Lajes 
APO New York 09406 
USAF Hospital Lakenheath 
APO New York 09179 
USAF Hospital Langley 

Langley Air Force Base, VA 23665 
USAF Hospital Laughlin 

Laughlin Air Force Base, TX 78840 
USAF Hospital Little'Rock 

Little Rock Air Force Base, AR 72076 
USAF Hospital Loring 

Loring Air Force Base, ME 04750 
USAF Hospital Luke 

Luke Air Force Base, AZ 85309 
USAF Hospital Malmstrom 

Malmstrom Air Force Base, MT 59402 
USAF Hospital Mather 

Mather Air Force Base, CA 95655 
USAF Hospital McConnell 

McConnell Air Force Base, KS 67221 
USAF Hospital Misawa 

APO San Francisco 96519 
USAF Hospital Moody 

Moody Air Force Base, GA 31601 
USAF Hospital Mt Home 

Mt Home Air Force Base, ID 83648 


USAF Hospital Myrtle Beach 

Myrtle Beach Air Force Base, SC 29577 
USAF Hospital Nellis 

Nellis Air Force Base, NV 89110 
USAF Hospital Osan 

APO San Francisco 96570 
USAF Hospital Patrick 

Patrick Air Force Base, FL 32925 
USAF Hospital Pease 

Pease Air Force Base, NH 03801 
USAF Hospital Plattsburgh 

Plattsburgh Air Force Base, NY 12903 
USAF Hospital Reese 

Reese Air Force Base, TX 79489 
USAF Hospital Richards-Gebaur 

Richards-Gebaur Air Force Base, MO 64030 
USAF Hospital Robins 

Robins Air Force Base, GA 31098 
USAF Hospital San Vito Dei Normanni 
APO New York 09240 
USAF Hospital Seymour Johnson 

Seymour Johnson Air Force Base, NC 27531 
USAF Hospital Tachikawa 
APO San Francisco 96323 
USAF Hospital Thule 
APO New York 09023 
USAF Hospital Tinker 

Tinker Air Force Base, OK 73145 
USAF Hospital Torrejon 
APO New York 09283 
USAF Hospital Tyndall 

Tyndall Air Force Base, FL 32401 
USAF Hospital Upper Heyford 
APO New York 09194 
USAF Hospital Vandenberg 

Vandenberg Air Force Base, CA 93437 
USAF Hospital Webb 

Webb Air Force Base, TX 79720 
USAF Hospital Whiteman 

Whiteman Air Force Base, MO 65301 
USAF Hospital Wiesbaden 
APO New York 09220 
USAF Hospital Williams 

Williams Air Force Base, AZ 85224 
USAF Hospital Wurtsmith 

Wurtsmith Air Force Base, MI 48753 
USAF Hospital Zaragoza 
APO New York 09286 

11 USAF Hospital 

APO San Francisco 96330 
388 USAF Hospital 

APO San Francisco 96288 
432 USAF Hospital 

APO San Francisco 96237 
656 USAF Hospital 

APO San Francisco 96310 

USAF Clinic AFAFC 
3800 York Street 
Denver CO 80205 
USAF Clinic Alconbury 
-APO New York 09238 
USAF Clinic Andersen 

APO San Francisco 96334 
USAF Clinic Bentwaters 
APO New York 09755 
USAF Clinic Brooks 

Brooks Air Force Base, TX 78235 
USAF Clinic Camp New Amsterdam 
APO New York 09292 
USAF Clinic Charleston 

Charleston Air Force Base, SC 29404 
USAF Clinic Chicksands 
APO New York 09193 
USAF Clinic Craig 

Craig Air Force Base, AL 36701 
USAP Clinic Dhahran Air Field 
APO New York 09616 
USAF Clinic Duluth 

Duluth International Airport MN 55814 
USAF Clinic Eielson 
APO Seattle 98737 
USAF Clinic Ellington 

Ellington Air Force Base, TX 77030 
USAF Clinic Greenham Common 
APO New York 09150 
USAF Clinic Hancock 

Hancock Field NY 13225 
USAF Clinic Hickam 

APO San Francisco 96553 
USAF Clinic Howard 
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APO New York 09020 
USAF Clinic Kadena 

APO San Francisco 96239 
USAF Clinic Kelly 

Kelly Air Force Base, TX 78241 
USAF Clinic Kingsley 

Kingsley Field OR 97601 
USAF Clinic Kwangju 

APO San Francisco 96324 
USAF Clinic L G Hanscom 

L G Hanscom Air Force Base MA 01731 
USAF Clinic Los Angeles 
PO Box 92960 
Worldway Postal Center 
Los Angeles CA 90009 
USAF Clinic Lowry 

Lowry Air Force Base, CO 80230 
USAF Clinic McChord 

McChord Air Force Base, WA 98438 
USAF Clinic McClellan 

McClellan Air Force Base, CA 95652 
USAF Clinic McGuire 

McGuire Air Force Base, NJ 08641 
USAF Clinic Norton 

Norton Air Force Base, CA 92409 
USAF Clinic Peterson 

Peterson Field CO 80914 
USAF Clinic Pope 

Pope Air Force Base, NC 28308 
USAF Clinic Ramstein 
APO New York 09012 
USAF Clinic Randolph 

Randolph Air Force BaseTX 78148 
USAF Clinic Rhein-Main 
APO New York 09057 
USAF Clinic Rickenbacker 

Rickenbacker Air Force Base, OH 43217 
USAF Clinic Sembach 
APO New York 09130 
USAF Clinic Shemya 
APO Seattle 98736 
USAF Clinic Shu Lin Kou 
APO San Francisco 96360 
USAF Clinic Sondrestrom 
APO New York 09121 
USAF Clinic Spangdahlem 
APO New York 09123 
USAF Clinic Vance 

Vance Air Force Base, OK 73701 
USAF Clinic Zweibrucken 
APO New York 09860 

20 Tactical Hospital 
APO New York 09194 
23 Tactical Hospital 

England Air Force Base, LA 71301 

35 Tactical Hospital 

George Air Force Base, CA 92392 

36 Tactical Hospital 
APO New York 09132 

48 Tactical Hospital 
APO New York 09179 

49 Tactical Hospital 

Holloman Air Force Base, NM 88330 

50 Tactical Hospital 
APO New York 09109 

58 Tactical Hospital 

Luke Air Force Base, AZ 85309 
86 Tactical Hospital 
APO New York 09012 
314 Tactical Hospital 

Little Rock Air Force Base, AR 72076 
354 Tactical Hospital 

Myrtle Beach Air Force Base, SC 29577 
363 Tactical Hospital 

Shaw Air Force Base, SC 29152 
401 Tactical Hospital 
APO New York 09283 
439 Tactical Hospital 

Westover Air Force Base, MA 01022 
506 Tactical Hospital 

Carswell Air Force Base, TX 76127 

655 Tactical Hospital 
APO San Francisco 96323 

656 Tactical Hospital 
APO San Francisco 96432 

657 Tactical Hospital 
APO San Francisco 96432 

837 Tactical Hospital 

Mt Home Air Force Base, ID 83648 
904 Tactical Hospital 

Hamilton Air Force Base, CA 94934 


907 Tactical Hospital 

Rickenbacker Air Force Base, OH 43217 

909 Tactical Hospital 

Andrews Air Force Base, MD 20331 
• 918 Tactical Hospital 

Dobbins Air Force Base, GA 30060 
921 Tactical Hospital 

Kelly Air Force Base, TX 78241 

927 Tactical Hospital 
Selfridge ANG Base MI 48045 

930 Tactical Hospital 

Grissom Air Force Base, IN 46971 

933 Tactical Hospital 
General Billy Mitchell Field 
300 E. College Ave 
Milwaukee WI 53207 

935 Tactical Hospital 

Richards-Gebaur Air Force Base, MO 64030 

910 Tactical Clinic 

Youngstown Municipal Airport, OH 44473 

911 Tactical Clinic 

Greater Pittsburgh International Airport, PA 15231 
PA 15231y 

913 Tactical Clinic 

Willow Grove Naval Air Station PA 19090 

914 Tactical Clinic 

Niagara Falls International Airport NY 14304 
917 Tactical Clinic 

Barksdale Air Force Base, LA 71110 

919 Tactical Clinic 

Eglin AF Auxiliary Field 3 FL 32542 

920 Tactical Clinic 

Keesler Air Force Base, MS 39534 
924 Tactical Clinic 

Ellington Air Force Base, TX 77030 
926 Tactical Clinic 

New Orleans Naval Air Station LA 70037 

928 Tactical Clinic 

Chicago-0’Hare International Airport IL 60666 

931 Tactical Clinic 

Grissom Air Force Base, IN 46971 

934 Tactical Clinic 

Minneapolis-St Paul International Airport, MN 55417 
940 Tactical Clinic 

McClellan Air Force Base, CA 95652 

MISCELLANEOUS AGENCIES 
Air Force Medical Field Office, 

Frederick MD 21701 
Air Force Museum 

Wright-Patterson Air Force Base, OH 45433 
Air Force Office of Scientific Research 
1400 Wilson Blvd, Arlington VA 22209 
Air Force Satellite Control Facility 
PO Box 92960, Worldway Postal Center 
Los Angeles CA 90009 
Air Force Services Office 

2800 South 20th St, Philadelphia PA 19101 
Air Forces Iceland 

Fleet Post Office New York 09571 
Air Weather Service 

Scott Air Force Base, IL 
Armed Forces Vocational Testing Group 
Randolph Air Force Base, TX 78148 
Army and Air Force Exchange Service 
Dallas TX 75222 

Army and Air Force Exchange and Motion 
Picture Service 
Washington DC 20310 
Clear Missile Early Warning Station 
Clear Alaska 
APO Seattle 98704 

Community Collc-ge of the Air Force 
Randolph Air Force Base, TX 78148 
Continental Operations Range Group 
NeiLlis Air Force Base, NV 89191 
Director of Nuclear Safety 

Kirkland Air Force Base, NM 87115 
Inter-American Air Force Academy 
APO New York 0P825 

Space and Missile Systems Organization 
PO Box 92960 Worldway Postal Center 
Los Angeles CA 90009 
USAF Band 

Bolling Air Force Base, DC 20332 
USAF Central Audio-Visual Library 
Norton Air Force Base, CA 92409 
USAF Cryptologic Depot 
San Antonio TX 78243 
USAF Frequency Management Office 
Washington DC 20330 
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USAF Recruiting Service 

Randolph Air Force Base, TX 78148 
USAF Special Operations Force 
Eglin Air Force Base, FL 32542 

NAMED DIVISIONS 
Aeronautical Systems Division 

Wright-Patterson Air Force Base, OH 45433 
Aerospace Medical Division 

Brooks Air Force Base, TX 78235 
Air Force Contract Management Division 
Kirtland Air Force Base, NM 87115 
Electronic Systems Division 

L G Hanscom Air Force Base, MA 01731 
Foreign Technology Division 

Wright-Patterson Air Force Base, OH 45433 

NUMBERED AIR DIVISIONS 

4 Air Division 

F E Warren Air Force Base, WY 82001 
12 Air Division 

Davis-Monthan Air Force Base, AZ 85707 
14 Air Division 

Beale Air Force Base, CA 95903 

19 Air Division 

Carswell Air Force Base, TX 76127 

20 Air Division 

Ft Lee Air Force Station, VA 23801 

21 Air Division 
Hancock Field, NY 13225 

23 Air Division 

Duluth International Airport, MN 55814 

24 Air Division 

Malmstrom Air Force Base, MT 59402 

25 Air Division 

McChord Air Force Base, WA 98438 

26 Air Division 

Luke Air Force Base, AZ 85309 
40 Air Division 

Wurtsmith Air Force Base, MI 48753 
42 Air Division 

Blytheville Air Force Base, AR 72315 
45 Air Division 

Pease Air Force Base, NH 03801 
47 Air Division 

Fairchild Air Force Base, WA 99011 

313 Air Division 

APO San Francisco 96239 

314 Air Division 

APO San Francisco 96570 

326 Air Division 

APO San Francisco 96515 

327 Air Division 

APO San Francisco 96280 
834 Air Division 

Little Rock Air Force Base, AR 72076 
839 Air Division 

Pope Air Force Base, NC 28308 

NUMBERED AIR FORCES 
3 Air Force, APO New York 09127 
5 Air Force, APO San Francisco 96328 

7 Air Force, APO San Francisco 96310 

8 Air Force, Barksdale Air Force Base, LA 71110 
, 0 Al T Force r Shaw Air Force Base, SC 29152 

2 Air Force, Bergstrom Air Force Base, TX 78743 
13 Air Force, APO San Francisco 96274 

15 Air Force, March Air Force Base, CA 92508 

16 Air Force, APO New York 09283 

17 Air Force, APO New York 09130 

\\ A f r Forc ©/ McGuire Air Force Base, NJ 08641 
£2 Air Force, Travis Air Force Base, CA 94535 

PLANT REPRESENTATIVE OFFICES 
Air Force Plant Representative Office 
Aerojet-General Corporation 
PO Box 15846 
Sacramento CA 95813 
Air Force Plant Representative Office 
AVCO Corporation, Systems Division 
201 Lowell Street 
Wilmington MA 01887 
Air Force Plant Representative Office 
The Boeing Company 
PO Box 3707 
Seattle WA 98124 

Air F °rce Plant Representative Office 
Chemical Systems Division 
PO Box 358 
Sunnyvale CA 94088 

A ir Force Plant Representative Office 
Fairchild Republic Company 


Farmingdale NY 11735 
Air Force Plant Representative Office 
General Dynamics/Fort Worth Division 
PO Box 371 
Fort Worth TX 76101 
Air Force Plant Representative Office 
General Electric Company 
Cincinnati OH 45215 
Air Force Plant Representative Office 

General Electric Company, Re-Entry & Environment 
Systems Division & Space Division 
PO Box 8555 
Philadelphia PA 19101 
Air Force Plant Representative Office 

General Motors Corporation Detroit Diesel- 
Allison Division 
2355 S Tibbs Avenue 
Indianapolis IN 46241 
Air Force Plant Representative Office 
Hughes Aircraft Company 
Culver City CA 90230 
Air Force Plant Representative Office 
Lockheed Missile & Space Company 
Space Systems Division 
PO Box 504 
Sunnyvale CA 94088 

Air Force Plant Representative Office 
Lockheed-Georgia Company 
Marietta GA 30060 

Air Force Plant Representative Office 

Martin Marietta Aerospace, Denver Division 
PO Box 179 
Denver CO 80201 

Air Force Plant Representative Office 
McDonnell Douglas Corporation 
PO Bo* 516 
St Louis MO 63166 

Air Force Plant Representative Office 

McDonnell Douglas Astronautics Company-West 
5301 Bolsa Avenue 
Huntington Beach CA 92647 
Air Force Plant Representative Office 
Northrop Corporation 
Hawthorne CA 90250 

Air Force Plant Representative Office Ogden 
Hill Air Force Base, UT 84406 
Air Force Plant Representative Office 

Rockwell International Corporation, Electronics Ops 
3370 Miraloraa Avenue 
Anaheim CA 92803 

Air Force Plant Representative Office 

Rockwell International Corporation, B-1 Division 
Los Angeles International Airport CA 90009 
Air Force Plant Representative Office 

Rockwell International Corporation, Los Angeles Div 
Los Angeles International Airport CA 90009 
Air Force Plant Representative Office 

Rockwell International Corporation, Rocketdyne Div 
Canoga Park CA 91304 
Air Force Plant Representative Office 
Thiokol Corporation 
PO Box 524, MS-250 
Brigham City UT 84302 

REGIONS 

Air Force Audit Agency(Central Region) 

Carswell Air Force Base, TX 76127 
Air Force Audit Agency(Eastern Region) 

Langley Air Force Base, VA 23665 
Air Force Audit Agency(European Region) 

APO New York 09332 

Air Force Audit Agency(Western Region) 

Norton Air Force Base, CA 92409 
Central Air Force Reserve Region 
Ellington Air Force Base, TX 77030 
Eastern Air Force Reserve Region 
Dobbins Air Force Base, GA 30060 
Western Air Force Reserve Region 
Hamilton Air Force Base, CA 94934 
USAF Regional Civil Engineer—Central Region 
1114 Commerce Street 
Dallas TX 75202 

USAF Regional Civil Engineer—Eastern Region 
526 Title Building 
Atlanta GA 30303 

USAF Regional Civil Engineer—Pacific 
APO San Francisco 96346 
USAF Regional Civil Engineer—Western Region 
630 Sansome Street 
San Francisco, CA 94111 
USAFE Purchasing Region - United Kingdom 
APO New York 09179 
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SCHOOLS (SPECIAL TRAINING) 
Non-Commissioned Officers Academy 
Leadership School 
Kirtland Air Force Base, NM 87115 
USAF Basic Military Training School 
Lackland Air Force Base, TX 78236 
USAF Officer Training School 

Lackland Air Force Base, TX 78236 
USAF Academy Preparatory School 
USAF Academy, CO 80840 
USAF Air Ground Operations School 
Eglin AF Aux Fid 9 FL 32544 
USAF Instrument Pilot Instructor School 
Randolph Air Force Base, TX 78148 
USAF Interceptor Weapons School 
Tyndall Air Force Base, FL 32401 
USAF School of Aerospace Medicine 
Brooks Air Force Base, TX 78235 
USAF School of Applied Aerospace Sciences 
Chanute Air Force Base, IL 61868 
USAF School of Applied Aerospace Sciences 
Keesler Air Force Base, MS 39534 
USAF School of Applied Aerospace Sciences 
Lackland Air Force Base, TX 78236 
USAF School of Applied Aerospace Sciences 
Lowry Air Force Base, CO 80230 
USAF School of Applied Aerospace Sciences 
Sheppard Air Force Bane, TX 76311 
USAF School of Applied Cryptplogic Sciences 
Goodfellow Afr Force Base, TX 76901 
USAF Special Investigations School 
Washington, DC 2031*4 
USAF Special Operations School 

Eglin Air Force Auxiliary Field 9 FL 32544 
USAF School of Health Care Sciences 
Sheppard Air Force Base, TX 76311 
USAF Survival & Special Training School 
Fairchild Air Force Base, WA 99011 
USAF Test Pilot School 

Edwards Air Force Base, CA 93523 
USAF Tropic Survival School 
APO New York 09825 


AIR FORCE BASES, STATIONS, AND AIRPORTS 
(States, Territories, and Foreign Countries) 
ALABAMA 

Craig Air Force Base, AL 36701 
Dauphin Island Air Force Station, AL 36528 
Gunter Air Force Station, AL 36114 
Maxwell Air Force Base, AL 36112 
ALASKA 

Campion Air Force Station, APO Seattle 98703 

Cape Lisburne Air Force Station, APO Seattle 98716 

Cape Newenham Air Force Station, APO Seattle 98745 

Cape Romanzof Air Force Station, APO Seattle 98706 

Cold Bay Air Force Station, APO Seattle 98711 
Eielson Air Force Base, APO Seattle 98737 
Elmendorf Air Force Base, APO Seattle 98742 
Ft Yukon Air Force Station, APO Seattle 98710 
Galena Airport, APO Seattle 98723 
Indian Mt Air Force Station, APO Seattle 98748 
King Salmon Airport, APO Seattle 98713 
Kotzebue Air Force Station, APO Seattle 98709 
Murphy Dome Air Force Station, APO Seattle 98750 
Shemya Air Force Base, APO Seattle 98736 
Sparrevohn Air Force Station, APO Seattle 98746 
Tatalina Air Force Station, APO Seattle 98747 
Tin City Air Force Station, APO Seattle 98715 
ARIZONA 

Davis-Monthan Air Force Base, AZ 85707 
Luke Air Force Base, AZ 85309 
Williams Air Force Base, AZ 85224 
ARKANSAS 

Blytheville Air Force Base, AR 72315 
Little Rock Air Force Base, AR 72076 
CALIFORNIA 

Almaden Air Force Station, CA 95042 
Beale Air Force Base, CA 95903 
Boron Air Force Station, CA 93516 
Cambria Air Force Station, CA 93428 
Castle Air Force Base, CA 95342 
Edwards Air Force Base, CA 93523 
Ceorge Air Force Base, CA 92392 
Hamilton Air Force Base, CA 94934 
Klamath Air Force Station, CA 95548 
Los Angeles Air Force Station, CA 90009 
March Air Force Base, CA 92508 
Mather Air Force Base, CA 95655 
McClellan Air Force Base, CA 95652 
Mill Valley Air Force Station, CA 94941 
Mount Laguna Air Force Station, CA 92048 


Norton Air Force Base, CA 92409 
Pillar Point Air Force Station, CA 94019 
Point Arena Air Force Station, CA 95468 
Sunnyvale Air Force Station, CA 94086 
Travis Air Force Base, CA 94535 
Vandenberg Air Force Base, CA 93437 
CANAL ZONE 

Albrook Air Force Base, APO New York 09825 
Howard Air Force Base, APO New York 09020 
COLORADO 

Ent Air Force Base, CO 80912 
Lowry Air Force Base, CO 80230 
Peterson Field, CO 80914 
DELAWARE 

Dover Air Force Base, DE 19901 
DISTRICT OF COLUMBIA 

Bolling Air Force Base, DC 20332 
FLORIDA 

Cape Canaveral Air Force Station, FL 32925 
Eglin Air Force Base, FL 32542 
Homestead Air Force Base, FL 33030 
MacDill Air Force Base, FL 33608 
McCoy Air Force Base, FL 32812 
Patrick Air Force Base, FL 32925 
Tyndall Air Force Base, FL 32401 
GEORGIA 

Dobbins Air Force Base, GA 30060 
Moody Air Force Base, GA 31601 
Robins Air Force Base, GA 31098 
GUAM 

Andersen Air Force Base, APO San Francisco 96334 
HAWAII 

Bellows Air Force Station, APO San Francisco 96553 
Hickam Air Force Base, APO San Francisco 96553 
Wheeler Air Force Base, APO San Francisco 96515 
IDAHO 

Mt Home Air Force Base, ID 83648 
ILLINOIS 

Chanute Air Force Base, IL 61868 
Scott Air Force Base, IL 62225 
INDIANA 

Grissom Air Force Base, IN 46971 
KANSAS 

Forbes Air Force Base, KS 66620 
McConnell Air Force Base, KS 67221 
LOUISIANA 

Barksdale Air Force Base, LA 71110 
England Air Force Base, LA 71301 
Lake Charles Air Force Station, LA 70601 
MAINE 

Bucks Harbor Air Force Station, ME 04618 
Caswell Air Force Station, ME 04751 
Charleston Air Force Station, ME 04422 
Loring Air Force Base, ME 04750 
MARYLAND 

Andrews Air Force Base, MD 20331 
MASSACHUSETTS 

t, G Hanscom Air Force Base, MA 01731 
North Truro Air Force Station, MA 02652 
Otis Air Force Base, MA 02542 
Westover Air Force Base, MA 01022 
MICHIGAN 

Calumet Air Force Station, MI 49913 
Empire Air Force Station, MI 49630 
K I Sawyer Air Force Base, MI 49843 
Kincheloe Air Force Base, MI 49788 
Port Austin Air Force Station, MI 48467 
Sault Sainte Marie Air Force Station, MI 49783 
Wurtsmith Air Force Base, MI 48753 
MINNESOTA / 

Baudette Air Force Station, MN 56623 
Chandler Air Force Station, MN 56122 
Finland Air Force Station, MN 55603 

Columbus Air Force Base, MS 39701 
Keesler Air Force Base, MS 39534 
MISSOURI 

Richards-Gebaur Air Force Base, MO 64030 
Whiteman Air Force Base, MO 65301 
MONTANA 

Fortuna Air Force Station, MT 59275 
Glasgow Air Force Base, MT 59231 
Havre Air Force Station, MT 59501 
Kalispell Air Force Station, MT 59922 
Lewistown Air Force Station, MT 59457 
Malmstrom Air Force Base, MT 59402 
Opheim Air Force Station, MT 59250 
NEBRASKA 

Offutt Air Force Base, NE 68113 
NEVADA 

Fallon Air Force Station, NV 89406 
Nellis Air Force Base, NV 89110 
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Tonopah Air Force Station, NV 89049 
NEW HAMPSHIRE 

Grenier Air Force Station, NH 03103 
Pease Air Force Base, NH 03801 
NEW JERSEY 

Gibbsboro Air Force Station, NJ 08026 
McGuire Air Force Base, NJ 08641 
NEW MEXICO 

Cannon Air Force Base, NM 88101 
Holloman Air Force Base, NM 88330 
Kirtland Air Force Base, NM 87115 
NEW YORK 

Griffiss Air Force Base, NY 13441 
Lockport Air Force Station, NY14094 
Montauk Air Force Station, NY 11954 
Plattsburgh Air Force Base, NY 12903 
Saratoga Air Force Station, NY12866 
Watertown Air Force Station, NY 13601 
NORTH CAROLINA 

Ft Fisher Air Force Station, NC 28449 
Pope Air Force Base, NC 28308 
Roanoke Rapids Air Force Station, NC 27870 
Seymour Johnson Air Force Base, NC 27531 
NORTH DAKOTA 

Finley Air Force Station, ND 58230 
Grand Forks Air Force Base, ND 58201 
Minot Air Force Station, Max ND 58759 
OHIO 

Gentile Air Force Station, OH 45444 
Newark Air Force Station, OH 43055 
Rickenbacker Air Force Base, OH 43217 
Wright-Patterson Air Force Base, OH 45433 
OKLAHOMA 

Altus Air Force Base, OK 73521 
Oklahoma City Air Force Station, OK 73145 
Tinker Air Force Base, OK 73145 
Vance Air Force Base, OK 73701 
OREGON 

Burns Air Force Station, OR 97720 
Keno Air Force Station, OR 97601 
Kingsley Field, OR 97601 
Mount Hebo Air Force Station, OR 97122 
North Bend Air Force Station, OR 97459 
PENNSYLVANIA 

Benton Air Force Station, PA 17814 
PUERTO RICO 

Ramey Air Force- Base, APO New York 09845 
SOUTH CAROLINA 

Aiken Air Force Station, SC 29801 
Charleston Air Force Base, SC 29404 
Myrtle Beach Air Force Base, SC 29577 
Shaw Air Force Base, SC 29152 
SOUTH DAKOTA 

Ellsworth Air Force Base, SD 57706 
TENNESSEE 

Arnold Air Force Station, TN 37389 
TEXAS 

Bergstrom Air Force Base, TX 78743 
Brooks Air Force Base, TX 78235 
Carswell Air Force Base, TX 76127 
Dyess Air Force Base, TX 79607 
Ellington Air Force Base, TX 77030 
Goodfellow Air Force Base, TX 76901 
Kelly Air Force Base, TX 78241 
Lackland Air Force Base, TX 78236 
Laredo Air Force Base, TX 78040 
Laughlin Air Force Base, TX 78840 
Randolph Air Force Base, TX 78148 
Reese Air Force Base, TX 79489 
San Antonio Air Force Station, TX 78208 
Sheppard Air Force Base, TX 76311 
Webb Air Force Base, TX 79720 
UTAH 

Hill Air Force Base, UT 84406 
VERMONT 

St Albans Air Force Station, VT 05478 
VIRGINIA 

Bedford Air Force Station, VA 24523 
Cape Charles Air Force Station, VA 23310 
Ft Lee Air Force Station, VA 23801 
Langley Air Force Base, VA 23665 
WAKE ISLAND 

Wake Island Air Force Base, APO San Francisco 96501 
WASHINGTON 

Blaine Air Force Station, WA 98230 
Fairchild Air Force Base, WA 99011 
Makah Air Force Station, WA 98357 
McChord Air Force Base, WA 98438 
Othello Air Force Station, WA 99344 
WISCONSIN 

Antigo Air Force Station, WI 54409 
Osceola Air Force Station, WI 54020 


WYOMING 

F E Warren Air Force Base, WY 82001 


AUSTRALIA 

Woomera Air Station,, APO San Francisco 96287 
AZORES 

Lajes Field, APO New York 09406 
BELGIUM 

Kleine Brogel Air Base, APO New York 09667 
CANADA 

Goose Air Base, APO New York 09677 
Saglek Air Station, APO New York 09439 
GERMANY 

Bitburg Air Base, APO New York 09132 
Buchel Air Base, APO New York 09109 
Erding Air Base, APO New York 09060 
Hahn Air Base, APO New York 09109 
Hof Air Station, APO New York 09684 
Lindsey Air Station, APO New York 09332 
Norvenick Air Base, APO New York 09080 
RAF Bruggen, APO New York 09013 
Ramstein Air Base, APO New York 09012 
Rhein-Main Air Base, APO New York 09057 
Sembach Air Base, APO New York 09130 
Spangdahlem Air Base, APO New York 09123 
Stuttgart Airfield, APO New York 09131 
Tempelhof Central Airport, APO New York 09611 
Wiesbaden Air Base, APO New York 09332 
Zweibrucken Air Base, APO New York 09860 
GREECE 

Athenai Airport, APO New York 09223 
Iraklion Air Station, APO New York 09291 
GREENLAND 

Sondrestrom Air Base, APO New York 09121 
Thule Air Base, APO New York 09023 
ITALY 

Aviano Air Base, APO New York 09293 
San Vito Dei Normanni Air Sta, APO New York 09240 
JAPAN 

Fuchu Air Station, APO San Francisco 96525 
Itazuke Air Base, APO San Francisco 96529 
Kadena Air Base, APO San Francisco 96239 
Misawa Air Base, APO San Francisco 96519 
Naha Air Base, APO San Francisco 96235 
Tachikawa Air Base, APO San Francisco 96323 
Yokota Air Base, APO San Francisco 96328 
KOREA 

Kimpo Air Base, APO San Francisco 96276 
Kunsan Air Base, APO San Francisco 96264 
Kwangju Air Base, APO San Francisco 96324 
Osan Air Base, APO San Francisco 96570 
Taegu Air Base, APO San Francisco 96213 
NETHERLANDS 

Camp New Amsterdam Air Base, APO New York 09292 
NORWAY 


Kolsas Air Base, APO New York 09085 ✓ 

PHILIPPINES 

•Clark Air Base, APO San Francisco 96274 
John Hay Air Base, APO San Francisco 96298 
Wallace Air Station, APO San Francisco 96277 
SPAIN 

Moron Air Base, APO New York 09282 
Torrejon Air Base, APO New York 09283 
TAIWAN 

Ching Chuan Kang Air Base, APO San Francisco 96319 
Shu Lin Kou Air Station, APO San Francisco 96360 
Tainan Air Base, APO San Francisco 96340 
Taipei Air Station, APO San Francisco 96280 
THAILAND 

Chiang Mai Airport, APO San Francisco 96272 
Don Muang Airport, APO San Francisco 96303 
Korat Air Base, APO San Francisco 96288 
Nakhon Phanora Airport, APO San Francisco 96310 
Takhli Air Base, APO San Francisco 96430 
U-Tapao Airfield, APO San Francisco 96330 
Ubon Airfield, APO San Francisco 96304 
Udorn Airfield, APO San Francisco 96237 
TURKEY 


Ankara Air Station, APO New York 09254 
Diyarbakir Air Station, APO New York 09294 
Erhac Malatya Air Base, APO New York 09051 
Eskisehir Air Base, APO New York 09254 
Incirlik Air Base, APO New York 09289 
Istanbul Air Station, APO New York 09380 
Karamursel Air Station, APO New York 09324 
UNITED KINGDOM 

RAF Alconbury, APO New York 09238 
RAF Bentwaters, APO New York 09755 
RAF Chicksands, APO New York 09193 
RAF Croughton, APO New York 09378 
RAF Harrogate, APO New York 09210 
RAF Lakenheath, APO New York 09179 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 





35740 


DEPARTMENT OF DEFENSE 


RAF Mildenhall, APO New York 09127 
RAF Upper Heyford, APO New York 09194 
RAF West Ruislip, APO New York 09218 
RAF Wethersfield, APO New York 09120 
RAF Woodbridge, APO New York 09405 
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ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR¬ 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA¬ 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 
A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 

GNSA01 

System name: NS A/CSS Access, Authority and Release of Informa¬ 
tion File 

System location: Primary System - National Security Agen¬ 
cy/Central Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments - Each staff, line, contract and field ele¬ 
ment as appropriate. 

Categories of individuals covered by the system: NSA/CSS civilian 
employees, personnel under contract or appointment and military as¬ 
signees. 

Categories of records in the system: File may consist of authoriza¬ 
tions to obtain keys, authorizations for access to specific sensitive in¬ 
formation or areas, delegation of responsibility to authorize or 
request specific action, work projects or access, notification to re¬ 
port for duty in event of hazardous weather or other emergency, 
authorization to officially release various types of communications, 
assignment to special activities, assignment as Agency representative 
to Department or other government committees, boards, task groups, 
assignment to special tasks in event of technical or national emergen¬ 
cies, assignment to duties as fire, safety, security officers; Combined 
federal Campaign and Blood Donation workers; and assignments to 
other special or volunteer duties or activities. 

Authority for maintenance of the system: Public Law 86-36, Public 
Law 88-290, Title 18 U.S.C. 798, E.O. 11652. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of this file is 
to provide a means to rapidly determine who may have access to in- 
lormation or keys, who is required to report for duty in special cir¬ 
cumstances, who has been authorized to release official communica¬ 
tions, who has been assigned additional special tasks, voluntary du¬ 
ties or other duties. The file and its segments are used by each 
authorized staff, line, contract and field officer, employee or as- 
'ignee to make determinations as noted in the purposes above. 

required, specific information from this file may be made 
available to appropriate investigatory authorities engaged in national 
security or criminal investigations or to national defense and intel- 
ugence authorities or other governmental entities with respect to 
specific assignments or when emergency action is required. 

Policies and practices for storing, retrieving, accessing, retaining, 
ana disposing of records in the sytem: 


Storage: Paper records in file folders, paper cards in file boxes, 
magnetic tapes, disks and other computer storage media, computer 
listings, microfilm. 

Retrievability: By name. 

Safeguards: For paper, computer listing, cards and microfilm - 
Secure limited access facilities, within those facilities secure limited 
access rooms and within those rooms lockable containers. Access to 
information is limited to authorized individuals only. For machine 
records stored on magnetic tape, disk or other computer storage 
media within the computer processing area, additional secure limited 
access facilities, specific processing requests from authorized per¬ 
sons only, specific authority to access stored records and delivery to 
authorized persons only. Where data elements are derived from the 
Personnel Security File, remote terminal inhibitions are in force with 
respect to access to complete file or data relating to persons not as¬ 
signed to requesting organization using a remote terminal. Remote 
terminals are secured, are available to authorized persons only, and 
certain password and other identifying information available to 
authorized users only is required. Terminals are not available outside 
of headquarters area locations. 

Retention and disposal: Retained until individual is no longer 
authorized access, release authority or assigned to specific additional 
duties. Computer files are purged and updated to reflect current 
status. 

System manager^) and address: Director, NSA. 

Notification procedure: Requests from individual for notification 
shall be in writing addressed to the Information Officer, National 
Security Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md 
20755. 

Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency/Central Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Applications and related forms requesting 
access, appointment or authorization, notifications of same, person¬ 
nel records, personnel security records, and other sources as ap¬ 
propriate and required. 

Systems exempted from certain provisions of the act: Individual 
records in this file which are classified are exempted pursuant to 
Public Law 93-579, Section 3, Subsection (k) (1) subject to provisions 
of section 552(b) (1) of this title; individual records constituting in¬ 
vestigatory material compiled solely for purpose of determining suita¬ 
bility, eligibility, or qualifications for Federal civilian employment, 
military service. Federal contracts, or access to classified informa¬ 
tion are exempted pursuant to subsection (k) (5). In addition, certain 
records may be subject to specific provisions of Public Law 86-36 
Public Law 88-290 and Title 18 U.S.C. 798. 

GNSA02 

System name: NSA/CSS Applicants 

System location: National Security Agency/Central Security Ser¬ 
vice, Ft. George G. Meade, Md. 20755 

Categories of individuals covered by the system: Applicants for em¬ 
ployment with NSA/CSS. 

Categories of records in the system: File contains forms, documents 
and correspondence providing personal and qualifications information 
submitted by individual applicant, educational institutions, past em¬ 
ployers, references. Records include processing items, status reports, 
test results, interview reports, reports of reviewing orga niza tions and 
other related information. 

Authority for maintenance of the system: Public Law 86-36, Public 
Law 88-290, E.O. 10450, and Title 5, U.S.C. and appropriate imple¬ 
menting Civil Service Commission directives in Federal Personnel 
Manual. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of this file 
are to support the recruitment, selection, hire and placement of appli¬ 
cants. The file is used to document applicant processing, as a basis 
for selection decisions by individual agency elements and the person¬ 
nel organization, and such other related uses as required. The users 
of this file include those staff, line, contract and field officers and 
employees as authorized and appropriate. In addition, files may be 
made available to the Civil Service Commission, Freedom of Infor¬ 
mation Act and Privacy Act authorities, Department of Defense and 
other governmental entities as required and appropriate. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper in file folders, cards in containers, logs, computer 
listings, computer magnetic tape, disks and other computer Storage 
media, microfilm. 

Retrievability: By name, social security account number, and other 
appropriate data elements. 

Safeguards: For paper, computer printouts and microfilm - Secure 
limited access facilities, within those facilities secure limited access 
rooms and within those rooms lockable containers. Access to infor¬ 
mation is limited to those individuals specifically authorized and 
granted access by Assistant Director for Personnel and Security. For 
machine records stored on magnetic tape, disk or other computer 
storage media within the computer processing area, additional secure 
limited access facilities, specific processing requests from authorized 
persons only. Remote terminal inhibitions are in force with respect to 
access to computerized file or data relating to persons not referred to 
the organization using a remote terminal. Remote terminals are 
Secured, are available to authorized persons only, and certain pass¬ 
word and other identifying information available to authorized users 
only is required. Terminals are not available outside of headquarters 
area locations. 

Retention and disposal: For applicants who are employed records 
are transferred to Personnel File or destroyed as appropriate. For ap¬ 
plicants not employed records are retained for a period not to exceed 
one year unless employment requirements necessitate retention for a 
longer period. 

System managers) and address: Director, NS A. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency/Central Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Applicant, educational institutions, 
references, former employers including other governmental entities, 
interviewing and reviewing individuals including possible gaining or¬ 
ganization, security and medical authorities and other sources as rele¬ 
vant and appropriate. 

Systems exempted from certain provisions of the act: Individual 
records in this file which are classified are exempted pursuant to 
Public Law 93-579, Section 3 Subsection (k) (1) subject to the provi¬ 
sions of section 552 (b) (1) of this title; individual records constituting 
investigatory material compiled solely for the purpose of determining 
suitability, eligibility or qualifications for Federal civilian employ¬ 
ment, military service, Federal contracts, or access to classified in¬ 
formation are exempted pursuant to subsection (k) (5). In addition, 
certain records may be subject to specific provisions of Public Law 
86-36, Public Law 88-290 and Tide 18 U.S.C. 798. 

GNSA03 

System name: NSA/CSS Correspondence, Cases, Complaints, Visi¬ 
tors, Requests 

System location: Primary System - National Security Agen¬ 
cy/Central Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments - Each staff, line, contract and field ele¬ 
ment as authorized and appropriate. 

Categories of individuals covered by the system: Persons calling or 
corresponding with NSA/CSS concerning Congressional inquiries; 
job opportunities; Freedom of Information and Privacy Act requests; 
other information requests, suggestions or comments; registering 
complaints; requesting appropriate security clearance, and permission 
to visit; requesting or requiring information relating to litigation or 
anticipated litigation; and employees or assignees registering com¬ 
plaints or requesting information with respect to Equal Employment 
Opportunities, requesting inquiry or investigation by the Inspector 
General, requesting advice, opinions, or assistance from the General 
Counsel or provided the General Counsel with respect to conflict of 
interest issues. 

Categories of records in the system: File contains correspondence 
from and to individual, documents and memoranda related to the 
response, written material developed during or in anticipation of 


litigation or investigation of inquiries, complaints or grievances, writ¬ 
ten material developed in response to a request for advice or opinion 
from an individual, written material required by law, executive order, 
and regulations with respect to Equal Employment Opportunity in¬ 
vestigations, Inspector General investigations, judicial branch sub¬ 
poenas, orders and related actions. 

Authority for maintenance of the system: Public Law 86-36, Public 
Law 88-290, Title 5 U.S.C. 552 as amended by Public Law 93-502 and 
Public Law 93-579, Public Law 92-261, Executive Order 10450, Ex¬ 
ecutive Order 11478, Executive Order 11652. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of this file is 
to provide a record of the official responses and determinations of 
NSA/CSS to various inquiries for information, complaints, official 
actions of other governmental agencies and branches. The users of 
these files and those staff, line, contract and field officers, em¬ 
ployees and assignees delegated the responsibility to respond on be¬ 
half of the Director, NSA, to such inquiries and complaints. The files 
are used to carry out the purpose set forth above, to provide an in¬ 
formation base to be used in responding to the various reporting 
requirements levied by the Public Laws and Executive Orders cited 
in the authorities section of this notice. Information in the file may 
be used to provide reports in summary or statistical form to the De¬ 
partment of Defense, Civil Service Commission, Office of Equal Em¬ 
ployment Opportunity, Congress and those committees or subcom 
mittees of the Congress having jurisdiction over matters covered by 
individual reports. Certain files may be provided to the General 
Counsel, Department of Defense; the Department of Justice, other 
appropriate governmental agencies and the judical branch where 
litigation or anticipated civil or criminal litigation is involved or 
where sensitive national security investigations related to protection 
of intelligence sources or methods are involved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: By name, case, or subject and within subject by 
name. « 

Safeguards: Secure limited access facilities and within those facili¬ 
ties individual limited access offices. Files are stored in lockable con¬ 
tainers and are only made available to individuals specifically 
authorized access or required to respond and individuals affected by 
actions taken or complaints received. Files related to sensitive in¬ 
vestigations by the Equal Employment Opportunity Office, the In¬ 
spector General and General Counsel are additionally protected pur¬ 
suant to appropriate statutes, executive orders or regulations and at¬ 
torney-client privilege. In some cases records are sealed pursuant to 
sensitivity of subject matter or specific court order. 

Retention and disposal: Records are retained on-site indefinitely. 

System managers) and address: Director, NSA. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md 
20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency/Central Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Individual correspondence, written 
materials developed in response to inquiries, executive branch de¬ 
partments and agencies, judicial branch elements. Congress, Con¬ 
gressional committees, individual Congressmen, other government 
and private entities as appropriate, and other sources as appropriate 
and required. 

Systems exempted from certain provisions of the act: Individual 
records in this file which are classified are exempted pursuant to 
Public Law 93-579, Section 3, Subsection (k) (1) of this title. In¬ 
dividual records in this file which are investigatory material compiled 
for law enforceme nt purposes are exempted pursuant to Public Law 
93-579, Section 3, Subsection (k) (2) Individual records in this file 
which are required by statute to be maintained and used solely as 
statistical records may be exempted pursuant to Public Law 93-579, 
Section 3, Subsection (k) (4). Individual records in this file which are 
investigatory material compiled solely for the purpose of determining 
suitability, eligibility, or qualfications for Federal civilian employ - 
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ment, military service, Federal contracts, or access to classified in¬ 
formation are exempted pursuant to Public Law 93-579, Section 3, 
Subsection (k) (5). In addition, certain records may be subject to 
specific provisions of Public Law 86-36, Public Law 88-290, Title 18 
U.S.C. 798, and the attorney- client privilege. 

GNSA04 

System name: NSA/CSS Cryptologic Reserve Mobilization Designee 
List 

System location: Primary System - National Security Agen¬ 
cy/Central Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments - Appropriate staff and line elements. 

Categories of individuals covered by the system: Inactive duty mili¬ 
tary reservists assigned to NSA/CSS mobilization positions. 

Categories of records in the system: Record consists of a computer 
listing of NSA/CSS reserve mobilization requirements. 

Authority for maintenance of the system: Public Law 86-36 and Title 
10, U.S. Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users a«.d the purposes of such uses: To maintain Tables of Dis¬ 
tribution on mobilization requirements by military service, military 
job code, billet title, number of billets, mobilization duty location, 
training sponsor, and any special clearance requirements of the billet, 
and to provide a system of identifying mobilization designees with 
billets for training assignments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer listings, computer magnetic tapes, disks and 
other computer storage media. 

Ketrievability: By name and mobilization designee requirements. 

Safeguards: Secure limited access facilities and within those facili¬ 
ties lockable containers. Records are accessible only to authorized 

personnel. 

Retention and disposal: Records are permanent. They are reviewed 
annually for changes in requirements. Superseded records are 
destroyed when no longer useful for reference purposes. 

System manager^) and address: Director, NSA. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Record access procedures: Requests from individuals for notifica¬ 
tion shall be in writing addressed to Information Officer, National 
Security Agency/Central Security Service, Ft. Geoige G. Meade, Md. 

20755. 

Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency/Central Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Individual's parent service. 

Systems exempted from certain provisions of the act: Individual 
records in this file which arc classified are exempted pursuant to 
Public Law 93-579, Section 3, Subsection (k) (1) subject to the provi¬ 
sions of section 552 (b) (1) of this title; individual records constituting 
investigatory material compiled solely for the purpose of determining 
suitability, eligibility or qualifications for Federal civilian employ¬ 
ment, military service. Federal contracts, or access to classified in¬ 
formation are exempt pursuant to subsection (k) (5). In addition, cer¬ 
tain records may be subject to specific provisions of Public Law 86- 
36, Public Law 88-290 and Title 18 U.S.C. 798. 

GNSA05 

System name: NSA/CSS Equal Employment Opportunity Data 

System location: National Security Agency/Central Security Ser¬ 
vice, Ft. George G. Meade, Md. 20755. 

Categories of individuals covered by the system: NSA/CSS civilian 
personnel and personnel under contract. 

Categories of records in the system: File contains civilian personal 
data and Agency organizational data to include job title, grade, date 
of birth, training, date of last promotion, educational attainments, so¬ 
cial security account number, time of service, personnel codes, or¬ 
ganization assignment. 

Authority for maintenance of the system: Public Law 92-261, Public 
Law 86-36, Executive Order 11478, Chapter 713 of Federal Personnel 

Manual. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of this file is to 
insure compliance with cited authorities with respect to equal em¬ 
ployment opportunities. Users of the file are those staff, line, con¬ 
tract and field officers and employees specifically authorized by law, 
regulation, delegation of responsibility, and grant of access by the 
NSA Equal Employment Opportunity Director. The file is used to 
compile those studies, research, statistics and reports necessary to 
insure compliance with cited authorities. Reports, summaries and 
statistics may be made available to the Department of Defense, Of¬ 
fice of Equal Employment Opportunity, Congress, Civil Service 
Commission, Department of Justice and judicial branch elements as 
required by cited authorities, requested pursuant to those authorities 
or ordered by specific judicial branch order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape, disk or other computer storage media, 
computer listings, paper in file folders. 

Ketrievability: By name, social security account number, and 
specific subject matter data elements. 

Safeguards: For paper, computer printouts and microfilm - Secure 
limited access facilities, within those facilities secure limited access 
rooms and within those rooms lockable containers. Access to infor¬ 
mation is limited to those individuals specifically authorized and 
granted access by EEO Director. For machine records stored on 
magnetic tape, disk or other computer storage media within the com¬ 
puter processing area, additional secure limited access facilities, 
specific processing requests from authorized persons only, specific 
authority to access stored records and delivery to authorized persons 
only. Where data elements are derived from the Personnel System, 
remote terminal inhibitions are in force with respect to access to 
complete file or data relating to persons not assigned to requesting 
organization using a remote terminal. Remote terminals are secure, 
are available to authorized persons only, and certain password and 
other identifying information available to authorized users only is 
required. Terminals are not available out of headquarters area loca¬ 
tions. 

Retention and disposal: File is routinely updated and old data 
disposed of as required. Individual data is subject to retention and 
disposal requirements specified for records contained in the Person¬ 
nel System. 

System managers) and address: Director of Equal Employment Op¬ 
portunity, National Security Agency/Central Security Service, Ft. 
George G. Meade, Md. 20755. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade,Md. 20755. 

Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agcncy/Central Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Individuals themselves, organizational 
elements. Personnel File, and other sources as appropriate and 
required. 

Systems exempted from certain provisions of the act: Individual 
records and data elements in this file which are classified are ex¬ 
empted pursuant to Public Law 93-579, Section 3, Subsection (k) (1) 
subject to the provisions of section 552 (b) (1) of this title. Individual 
records and data elements in this file which are required by statute to 
be maintained and used solely as statistical records are exempted 
pursuant to Public Law 93-579, Section 3, subsection (k) (4). In addi¬ 
tion, certain records or data elements may be subject to specific 
provisions of Public Law 86-36, Public Law 88-290, Title 18 U.S.C. 
798, and Public Law 92-261. 

GNSA06 

System name: NSA/CSS Health, Medical and Safety Files 

System location: Primary System - National Security Agen¬ 
cy/Central Security Service, Fort George G. Meade, Md. 20755. 

Decentralized Segments - Each staff, line, contract and field ele¬ 
ment as appropriate. 

Categories of individuals covered by the system: NSA/CSS civilian 
employees, military assignees, applicants, retirees, building conces¬ 
sionaires, assigned GSA employees, certain contract employees, visi- 
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tors requiring emergency treatment, in certain cases members of em¬ 
ployees’ families with prior approval of the employee, blood donors, 
designated Health and Safety Officers. 

Categories of records in the system: File may consist of completed 
medical questionnaires, results of physical examinations and labora¬ 
tory tests, records of medical treatment and services, x-rays, notices 
of injury, forms and correspondence including exchanges with De¬ 
partment of Labor related to injury and subsequent claims, cor¬ 
respondence with personal physician, NSA/CSS Medical Center re¬ 
ports, safety reports, absence and attendance records, medical 
evaluations, fitness for duty reports, ’Log of Federal Occupational 
Injuries and Illnesses,’ results of psychological assessment testing 
and interviews, psychiatric examination results and related reports, 
forms and notes, lists of blood donors. 

Authority for maintenance of the system: Public Law 86-36, and 
Federal Employees Compensation Act of September 7, 1916, as 
amended, Title 5, U.S.C. and Civil Service Commission implementa¬ 
tion thereof as contained in Federal Personnel Manual. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine fitness for 
hiring, continued employment or assignment and reassignment, to 
process accident and compensation claims, correct hazardous condi¬ 
tions, determine eligibility for disability retirement, record names of 
blood donors. When required, specific information from these files 
may be made available to the Department of Labor in those cases in¬ 
volving compensation claims and, with the permission of the in¬ 
dividual, to other medical personnel or the Amercian Red Cross for 
additional examination, treatment, counseling or other medical pur¬ 
pose, Freedom of Information and Privacy Act authorities as ap¬ 
propriate, and to other governmental entities as required and ap¬ 
propriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: By name. 

Safeguards: Secure, limited access facilities and within these facili¬ 
ties lockable containers. Records are accessible only to authorized 
personnel. 

Retention and disposal: Medical files and records on traumatic inju¬ 
ry and occupational disease are transferred to official personnel 
folder upon separation; traumatic injury and occupational disease 
correspondence on civilian employees and retirees is retained in¬ 
definitely. Applicant medical files are retained for no more than one 
year or until date designated to individual; files on military assignees 
are forwarded to parent service upon reassignment from NSA/CSS; 
all other medical case files are destroyed upon termination of as¬ 
sociation with NSA7CSS. Psychological files on applicants are 
retained for no more than one year or until date designated to in¬ 
dividual; all other files are retained for four years after end of in¬ 
dividual's association with NSA/CSS. Decentralized segments are 
either transferred with employee or assignee, or retained for a period 
after separation as appropriate but not to exceed three years and are 
then destroyed. 

System managers) and address: Director, NS A. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to the Information Officer, National 
Security Agency/Central Security Service, Fort Geoifs G. Meade, 
Md. 20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to the Information Officer, National 
Security Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Record source categories: Applicants, employees, assignees, official 
personnel folders, NSA Safety Officers and records, witnesses to ac¬ 
cidents and injuries, medical and administrative personnel, blood 
donor personnel, members of employee’s family with employee’s 
permission and other sources as appropriate and required. 

Systems exempted from certain provisions of the act: Individual 
records in this file which are classified are exempted pursuant to 
Public Law 93-579, Section 3 Subsection (k) (1) subject to the provi¬ 
sions of Section 552 (b) (1) of this title; individual records constitut¬ 
ing investigatory material compiled solely for the purpose of deter¬ 
mining suitability, eligibility or qualifications for Federal civilian em¬ 


ployment, military service. Federal contracts, or access to classified 
information are exempted pursuant to Subsection (k) (5). Certain 
records may be subject to specific provisions of Public Law 86-36, 
Public Law 88-290 and Title 18 U.S.C. 798. In addition, medical, 
psychological and psychiatric records may be subject to certain spe¬ 
cial access procedures established pursuant to Public Law 93-579, 
Section 3, Subsection (F) (3). 

GNSA07 

System name: NSA/CSS Motor Vehicles and Carpools 

System location: Primary System - National Security Agen¬ 
cy/Central Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments - Each non-headquarters facility and field 
element as appropriate and required. 

Categories of individuals covered by the system: NSA/CSS civilian 
employees, military assignees, other governmental employees or per¬ 
sonnel under contract granted extended temporary or permanent ac¬ 
cess to an NSAVCSS facility. 

Categories of records in the system: File may consist of machine- 
readable or regular paper cards, carpool or other transportation sur¬ 
vey results, annotated machine listings, post motor vehicle violation 
reports, stolen vehicle reports, or other forms and correspondence 
related to parking privileges, transportation needs, local (parking lot) 
parking enforcement procedures, vehicle abuse and other related 
matters as appropriate and required. 

Authority for maintenance of the system: Title 40 U.S.C., 318a-b; 
Title 50 U.S.C. 797; Title 34 Code of the Federal Register, Part 232, 
Appendix B; and Title 41 C.F.R., Part 101-20.111 et seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of this file 
are to provide data necessary to enforcement of parking lot regula¬ 
tions, employee assistance with respect to vehicle abuse and stolen 
vehicles, provide carpool assistance, assure availability of adequate 
transportation and parking facilities and other related matters. The 
uses of the file are to verify vehicle ownership, determine allocation 
of parking privileges, insure the maintenance of adequate and safe 
parking areas, develop statistics with respect to parking and transpor¬ 
tation requirements, encourage formation of carpools or other multi¬ 
ple-user transportation arrangements, provide a directory of potential 
participants in carpools or other multiple-user transportation arrange¬ 
ments and other related uses as appropriate and required. The users 
of the file are those authorized line, staff, contract and field element 
officers and employees, any employee, assignee or other individual 
working at an NSA/CSS facility interested in forming or joining a 
carpool or other multiple-user transportation arrangement, local civil 
and military law enforcement personnel as required and appropriate 
Statistical data or selected individual data limited to name, address 
and telephone number may be made available to commercial or 
private transportation entities where the individuals have indicated a 
desire to use or join a multiple-user transportation arrangement, su¬ 
pervisory and other reviewing authorities in cases of parking 
privilege abuses, and other related users as required and appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, machine-readable and other 
cards in appropriate containers, magnetic tape, disk or other com¬ 
puter storage media, computer listings. 

Retrievability: By name, motor vehicle identifier. 

Safeguards: For paper, cards and computer listings - Secure limited 
access facilities, within those facilities secure limited access rooms 
and within those rooms lockable containers as appropriate. Access is 
limited to authorized users. For machine records stored on magnetic 
tape, disk or other computer storage media within the computer 
processing area, additional secure limited access facilities, specific 
processing requests from authorized persons only, specific authority 
to access stored records and delivery to authorized persons only. 

Retention and disposal: File is routinely updated and old data 
disposed of as required. Individual data is subject to retention and 
disposal requirements specified for records contained in the Person¬ 
nel System. 

System manager(s) and address: Director, NSA. 

Notification procedure: Requests from individuals for notification 
shall be in writing adressed to Information Officer, National Security 
Agency/Central Security Service, Ft. George G. Meade, Md. 20755 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Me 
20755. 
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Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency/Central Security Service, Ft. George G.Meadc, Md. 20755 
Record source categories: Data provided by individuals, authorities 
in charge of parking facilities, local civil and military law enforce¬ 
ment entities and other related sources as appropriate and required. 

Systems exempted from certain provisions of the act: Individual 
records and data elements in this file which are classified may be ex¬ 
empted pursuant to Public Law 93-579, Section 3, Subsection (k) (1) 
subject to the provisions of section 552 (b) (1) of this title. In addi¬ 
tion, certain records or data elements may be subject to specific 
provisions of Public Law 86-36, Public Law 88-390, Title 18 U.S C 
798, and Public Law 92-261. 


GNSA08 

System name: NSA/CSS Payroll and Claims 
System location: Primary System - National Security Agen¬ 
cy/Central Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments - Each staff, line, contract and field ele¬ 
ment as appropriate. 

Categories of individuals covered by the system: NSA/CSS civilian 
employees and applicants, military assignees, contractors, reem¬ 
ployed annuitants, personnel under contract. 

Categories of records in the system: File may consist of records on 
time and attendance; overtime; shift and holiday work; absent 
without leave reports; payroll deductions, allotments and allowances; 
requests for leave; payments for travel performed in connection with 
permanent change of station, temporary duty, invitations, interviews, 
pre-employment interviews and initial entry on duty. Also included 
are Pay Adjustment Authorizations (DD Form 139) and Case Collec¬ 
tion Vouchers (DD Form 1131) and, in connection with pay claims, 
waivers, requests for waivers, documents, correspondence, 
background data, recommendations and decisions. 

Authority for maintenance of the system: Public Law 86-36; Section 
113 of the Budget and Accounting Procedures Act of 1950 as 
amended; 31 U.S. Code 66a, Tides 2, 4, 5, 6 and 37; GAO Manual; 
the Federal Claims Collection Act of 1966; 31 U.S. Code 951-953. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain effective con¬ 
trol over and accountability for all funds; to provide accounting data 
to support the NSA/CSS budget request and control the execution of 
the budget; provide financial information required by the Office of 
Management and Budget; provide financial information for NSA/CSS 
management purposes; provide for the input of permanent change 
data and the output of such data as Leave Without Pay, reconcilia¬ 
tion of files, periodic step increases, mass pay changes and changes 
m leave categories; investigate, review, discuss and recommend and 
implement decisions on pay claims waivers. When required, specific 
information from this file may be made available to other govern¬ 
mental entitles in connection with Social Security deductions, unem¬ 
ployment compensation claims, job-related injury and death benefits, 
tax audit and collections, and other related claims or actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders; file cards; computer paper 
printouts; machine-readable cards; computer magnetic tapes, disks 
and other computer storage media. 

Retrievability: By name, social security account number. 

Safeguards: For paper, computer printouts and microfilm - Secure 
limited access facilities, within those facilities secure limited access 
rooms and within those rooms lockable containers. Access to infor¬ 
mation is limited to authorized individuals. For machine records 
stored on magnetic tape, disk or other computer storage media within 
the computer processing area, additional secure limited access facili¬ 
ties, specific processing requests from authorized persons only, 
specific authority to access stored records and delivery to authorized 
persons only. Remote terminals are secured, are available to 
authorized persons only, and certain password and other identifying 
information available to authorized users only is required. Terminals 
are not available outside of headquarters area locations. 

Retention and disposal: Records which are temporary in nature are 
retained on-site for tenure of employee plus two years. Records 
required to be permanently retained are held in an active file until 
receipt of GAO audit letters, then retired on-site except for in¬ 
dividual Pay and Leave Records which are retired to Federal 
Records Center, St. Louis. 

System managers) and address: Director, NS A. 


Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National Securi- 
D^Agency/Central Security Service, Ft. George G. Meade, Md. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Ccntral Security Service, Ft. George G. Meade, Md. 


Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency/Central Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Forms, cards, requests and other docu¬ 
mentation submitted by individual, supervisors, claims officers. Per¬ 
sonnel File data, Time, Attendance and Access File data, and other 
sources as appropriate and required. 


Mr Ills exempted irom certain provisions of the act: Individual 
records in this file which are classified are exempted pursuant to 
Public Law 93-579, Section 3, Subsection (k) (1) subject to the provi¬ 
sions of section 552 (b) (1) of this title; individual records constituting 
investigatory material compiled solely for the purpose of determining 
suitability, eligibility or qualifications for Federal civilian employ¬ 
ment, military service. Federal contracts, or access to classified in¬ 
formation are exempted pursuant to Subsection (k) (5). In addition, 
certain records may be subject to specific provisions of Public Law 
86-36, Public Law 88-290 and Title 18 U.S.C. 798. 


GNSA09 

System name: NSA/CSS Personnel File 

System location: Primary System - National Security Agen¬ 
cy/Central Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments - Each staff, line, contract and field ele¬ 
ment and supervisor as authorized and appropriate. 

Categories of individuals covered by the system: Civilian employees, 
personnel under contract, military assignees, dependents of 
NSA/CSS personnel assigned to field elements, individuals integrated 
into the cryptologic career development program, custodial and com¬ 
mercial services personnel. 

Categories of records in the system: File contains personnel papers 
and forms including but not limited to applications, transcripts, cor¬ 
respondence, notices of personnel action, performance appraisals, 
personal summaries, professionalization documentation and cor¬ 
respondence, training forms, temporary duty, letters of reprimand, 
employee record card, special assignment documentation, letters of 
commendation, promotion documentation, field assignment 
preference, requests for transfers, permanent change of station, pass¬ 
port, transportation, official orders, awards, suggestions, pictures, 
complaints, separation, retirement, time utilization, scholar¬ 
ship/fellowship or other school appointments, military service, 
reserve status, military check in/out sheets, military orders, security 
appraisal, career battery and other test results, language capability, 
military personnel utilization survey, work experience, notes and 
memoranda on individual aspects of performance, productivity and 
suitability, information on individual eligibility to serve on various 
boards and committees, other information relevant to personnel 
management, housing information where required. 

Authority for maintenance of the system: Public Law 86-36, Title 5 
U.S.C. and implementing Civil Service Commission regulations in the 
Federal Personnel Manual. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of this file 
are to support the personnel management program; personnel training 
and career development; personnel planning; staffing and counseling; 
administration and personnel supervision; workforce study and analy¬ 
sis, manpower requirements studies; and training curricula planning 
and research. The uses of the file are to implement the purposes 
cited and provide management at all levels with the documentation 
and tools necessary for effective personnel management and supervi¬ 
sion. Information may also be used to verify present or former 
NSA/CSS employment to gaining employers or to financial institu¬ 
tions when individual has applied for credit. The users are those 
staff, line, contract and field officers, employees, and assignees 
authorized to maintain or have access to personnel data or some 
decentralized segment thereof. In addition, officers and employees of 
elements engaged in security and training. Freedom of Information or 
Privacy Act actions, Inspector General, General Counsel, Equal Em¬ 
ployment Opportunity, audit or review, medical and psychological or 
other appropriate functions may be authorized access as required in 
the performance of their duties. Individual files or portions thereof 
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may be made available to hearing examiners, the judicial branch, the 
Civil Service Commission, the Department of Defense or other gain¬ 
ing government organization as required and appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, file cards, machine readable 
cards, computer printouts, computer magnetic tapes, disks and other 
computer storage media, and microfilm. 

Retrievability: By name, social security account number and other 
items of relevant information. 

Safeguards: For paper, computer printouts and microfilm - Secure 
limited access facilities, within those facilities secure limited access 
rooms and within those rooms lockable containers. Access to infor¬ 
mation is limited to those individuals authorized and responsible for 
personnel management or supervision. For machine records stored on 
magnetic tape, disk or other computer storage media within the com¬ 
puter processing area, additional secure limited access facilities, 
specific processing requests from authorized persons only, specific 
authority to access stored records and delivery to authorized persons 
only. Where data elements are derived from the Personnel File, 
remote terminal inhibitions are in force with respect to access to 
complete file or data relating to persons not assigned to requesting 
organization using a remote terminal. Remote terminals are secured, 
are available to authorized persons only, and certain password and 
other identifying information available to authorized users only is 
required. Terminals are not available outside of headquarters area lo¬ 
cations. 

Retention and disposal: Primary System - those forms, notices, re¬ 
ports and memoranda considered to be of permanent value or 
required by law or regulation to be perserved are retained for the 
period of employment or assignment and then forwarded to the gain¬ 
ing organization or retained indefinitely. If the action is separation or 
retirement, these items are forwarded to the Civil Service Commis¬ 
sion or retired to the Federal Records Center at St. Louis as ap¬ 
propriate. Those items considered to be relevant for a temporary 
period only are retained for that period and either transferred with 
the employee or assignee or destroyed either when they are no longer 
relevant or at time of separation or retirement. Computerized portion 
is purged and updated as appropriate. Personnel summary, training, 
testing and past activity segments retained permanently. All other 
portions deleted at end of tenure. 

Decentralized System - Files are transferred to gaining organization 
or destroyed upon separation as appropriate. Computer listings of 
personnel assigned to an organization are destroyed upon receipt of 
updated listings. 

System managers) and address: Director, NSA. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency7Central Security Service, Ft. Geoige G. Meade, Md. 20755. 

Record source categories: Forms used to collect and process in¬ 
dividual for employment, access or assignment, forms and memoran¬ 
da used to request personnel actions, training, awards, profes¬ 
sionalization, transfers, promotion, organization and supervisor re¬ 
ports and requests, educational institutions, references, Civil Service 
Commission and other governmental entities as appropriate, and 
other sources as appropriate and required. 

Systems exempted from certain provisions of the act: Individual 
records in this file which are classified are exempted pursuant to 
Public Law 93-579, Section 3 Subsection (k) (1) subject to the provi¬ 
sions of section 552 (b) (1) of this title; individual records constituting 
investigatory material compiled solely for the purpose of determining 
suitability, eligibility or qualifications for Federal civilian employ¬ 
ment, military service. Federal contracts, or access to classified in¬ 
formation are exempted pursuant to subsection (k) (5). In addition, 
certain records may be subject to specific provisions of Public Law 
86-36, Public Law 88-290 and Title 18 U.S.C. 798. 

GNSAIO 

System name: NSA/CSS Personnel Security File 


System location: Primary System - National Security Agen¬ 
cy/Central Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments - Each staff, line, contract and field ele¬ 
ment as appropriate. 

Categories of individuals covered by the system: Applicants for em¬ 
ployment with NSA/CSS; civilian employees; personnel under con¬ 
tract; military assignees, members of advisory groups; consultants; 
experts; other military personnel, federal employees, employees of 
contractors, and employees of services and other individuals who 
require access to NSA/CSS facilities or information. 

Categories of records in the system: File Folder - Photograph, fin¬ 
gerprint data, statement of personal history, agreements with respect 
to specific security processing procedures, security processing forms 
and records, investigative reports, incident and complaint reports, 
unsolicited information when relevant, reports by domestic law en 
forcement agencies when relevant, clearance data, access authoriza¬ 
tion, foreign travel data, security secrecy agreements, separation and 
retirement data and other information as required and relevant. Com¬ 
puter File - contains data elements representing a summary and index 
of the file folder data to include personal identifying data, relevant 
security processing data, clearance and access data, separation and 
retirement data. 

Authority for maintenance of the system: Public Law 88-290, Public 
Law 86-36, Title 18 U.S.C. 798, Tide 50 U.S.C. 403 (d) (3), Executive 
Orders 10450, 10865 and 11652. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of this file is to 
insure compliance with cited authorities. Users of this file and its 
segments are limited to properly authorized staff, line, contract and 
field element officers, employees or assignees. The file is used to 
carry out the purpose cited and in determinations with respect to em¬ 
ployment, access, assignment and reassignment, assignment to a 
board of appraisal or management promotion, foreign official and 
unofficial travel, and other personnel actions where security 
represents a relevant and valid element of the determination. In addi¬ 
tion, files or portions thereof may be made available to the Defense 
Investigative Service, military investigative services. Department of 
Justice, governmental elements involved in National Agency checks, 
members and staff of the Defense Investigative Review Council as 
appropriate with their inspection authorities. Department of Defense 
General Counsel and Director of Central Intelligence and his General 
Counsel in the event of litigation or anticipated litigation with respect 
to unauthorized disclosures of classified intelligence or intelligence 
sources and methods and related court actions, other government 
agencies and private contractors requiring clearance status informa¬ 
tion and authorized to receive same, judicial branch elements pur¬ 
suant to specific court orders or with respect to litigation, elements 
of the Department of Defense involved in administration of the In¬ 
dustrial Security Program, the Civil Service Commission as required, 
and public law enforcement authorities when a specific breach of 
criminal statutes is involved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape, disk or other computer storage media, 
computer paper printouts, paper in file folders, microfilm. 

Retrievability: By name or unique number assigned individual. 

Safeguards: For paper, computer printouts and microfilm - Secure 
limited access facilities, within those lockable containers. Access to 
information is limited to authorized individuals. For machine records 
stored on magnetic tape, disk or other computer storage media within 
the computer processing area, additional secure limited access facili¬ 
ties, specific processing requests from authorized persons only, 
specific authority to access stored records and delivery to authorized 
persons only. Remote terminals are secured, are available to 
authorized persons only, and certain password and other identifying 
information available to authorized users only is required. Terminals 
are not available outside of specific security offices at headquarters 
area locations. 

Retention and disposal: Primary System - Files on individuals as¬ 
signed, employed, or granted access to NSA/CSS information or 
facilities - retained for a minimum of 30 years after last security ac¬ 
tion reflected in the file, then destroyed. Files initiated on individuals 
requesting employment, assignment or access but never completed 
due to non-employment, non-assignment or withdrawal or denial of 
grant of access are destroyed within one year. Computer records are 
purged and updated consistent with these retention policies. 

System manager(s) and address: Director, NSA. 
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Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 

20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 

20755. 

Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency/Central Security Service, Ft George G. Meade, Md. 20755. 

Record source categories: Data provided by individual during em¬ 
ployment and security processing, data provided by investigative ser¬ 
vice processing individual’s background investigation, data provided 
by references, educational institutions and other sources named by 
individual or developed during background investigation, unsolicited 
data from any source where relevant, data provided by Civil Service 
Commission and other agencies, departments and governmental ele¬ 
ments involved in the conduct of National Agency checks, the 
Federal Bureau of Investigation, data developed by appropriate 
governmental elements in the course of a national security investiga¬ 
tion or investigation into alleged violations of criminal statutes re¬ 
lated to unauthorized disclosures of intelligence or protection of in¬ 
telligence sources and methods, documents furnished by agency ele¬ 
ment sponsoring individual for access to specific classified informa¬ 
tion. 

Systems exempted from certain provisions of the act: Individual 
records in this file which are classified are exempted pursuant to 
Public Law 93-579, Section 3 Subsection (k) (1) subject to the provi¬ 
sions of section 552(b) (1) of this title; individual records constituting 
investigatory material compiled for law enforcement purposes, other 
<han material within the scope of Subsection (j) (2) of this Section 
are exempted pursuant to subsection (k) (2); individual records con¬ 
stituting investigatory material compiled solely for the purpose of 
determining suitability, eligibility or qualifications for Federal civilian 
employment, military service, Federal contracts, or access to clas¬ 
sified information are exempted pursuant to subsection (k) (5). In ad¬ 
dition, certain records may be subject to specific provisions of Public 
Law 86-36, Public Law 88-290 and Tide 18 U.S.C. 798. 

GNSA11 

System name: NSA/CSS Time, Attendance and Absence 
System location: Primary System - National Security Agen¬ 
cy/Central Security Service. Ft. George G. Meade, Md. 20755. 

Decentralized Segments - Each staff, line, contract, and field ele¬ 
ment as authorized and appropriate. 

Categories of individuals covered by the system: NSA/CSS civilian 
employees, personnel under contract and military assignees. 

Categories of records in the system: File contains request forms, 
time cards, authorization forms, notifications, locator cards and other 
correspondence or revisions thereof related to actions concerning 
time, attendance, absence, annual leave, leave without pay, advance 
leave, administrative leave, exemplary use of leave, unauthorized 
leave and absences and other related matters. 

Authority for maintenance of the system: Public Law 86-36, Public 
Law 88-290, Section 113 of the Budget and Accounting Procedures 
Act of 1950, as amended, 31 U.S.C. 66a. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of these files 
is to provide a means of accounting for all time, attendances and ab- 
senses of NSA/CSS civilian employees, contract employees and mili- 
lary assignees. The users of these files are those staff, line, contract 
and field officers, employees, and assignees authorized to account 
f or or investigate employee time, attendance and absence. The files 
may be used to make performance, payroll, personnel and security 
cterminations. Where required, specific information from these files 
^ a y be made available to appropriate investigatory authorities en¬ 
gaged in national security or criminal investigations, hearing ex¬ 
aminers and other authorized individuals with respect to grievances 
or adverse actions, and to those agencies identified in the NSA/CSS 
system of Records named ’Payroll and Claims’ as necessary to docu¬ 
ment payroll actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, file cards, machine readable 
^ards, computer printouts, computer magnetic tapes, disks and other 
computer storage media, and microfilm. 


Retrievability: May be retrieved by name and in some cases social 
security account number. 

Safeguards: For paper, cards, printouts and microfilm - Secure 
limited-access facilities and within those facilities lockable containers 
as appropriate. Access by authorized individuals only. Current time 
cards are not secured with respect to individual employees within im¬ 
mediate working element For machine- readable cards, computer 
magnetic tapes and disks and other computer storage media within 
the computer processing area additional secure limited- access facili¬ 
ties, specific processing requests from authorized persons only, 
specific authority to access stored cards, tapes or disk files. 

Retention and disposal: Primary System - Records are permanent. 
They are retained on site as appropriate. Those subject to GAO audit 
are retired one to three years after receipt of GAO audit letters. All 
records, except for those included in the individual Pay and Leave 
Records which are retired to the St. Louis Federal Records Center, 
are retired on site. 

Decentralized Segments - Records are temporary, are retained for 
the period the individual is assigned to an element, and are either 
transferred with the employee to the receiving element or disposed of 
as appropriate. Time cards and other appropriate forms for pay and 
leave purposes are forwarded each pay period to the element respon¬ 
sible for finance and accounting functions including payroll. 

System managers) and address: Director, NS A. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade,Md. 20755. 

Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency/Central Security Service. Ft. George G. Meade, Md. 20755. 

Record source categories: Time cards, request forms and related 
correspondence from individual employees and assignees, authoriza¬ 
tions and notifications from authorizing officers, correspondence 
from supervisory personnel and investigating officers with respect to 
abuses of leave and attendance or unauthorized leave and absences, 
other records or reports related to either exemplary use of leave or 
abusive use of leave, and other sources as appropriate and required. 

Systems exempted from certain provisions of the act: Individual 
records in this file which are classified are exempted pursuant to 
Public Law 93-579, Section 3, Subsection (k) (1) subject to the provi¬ 
sions of Section 552 (b) (1) of this Title; individual records constitut¬ 
ing investigatory material compiled solely for the purpose of deter¬ 
mining suitability, eligibility or qualifications for Federal civilian em¬ 
ployment, military service, Federal contracts, or access to classified 
information are exempted pursuant to Subsection (k) (5). In addition, 
certain records may be subject to specific provisions of Public Law 
86-36, Public Law 88-290 and Title 18 U.S.C. 798. 

GNSA12 

System name: NSA/CSS Training 

System location: Primary System-National Security Agency/Central 
Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments-Each staff, line, contract and field element 
as authorized and appropriate. 

Categories of individuals covered by the system: NSA/CSS em¬ 
ployees, personnel under contract, military assignees and other 
government employees, designees and military personnel as required 
and appropriate, who attend courses or receive training by or under 
NSA/CSS sponsorship. 

Categories of records in the system: File contains forms, correspon¬ 
dence, memoranda, student and instructor surveys, requests and 
other information related to testing and training; tests and test 
results; test grades, course grades and other student and instructor 
evaluations; course and class rosters, rosters of individuals by spe¬ 
cialty; attendance and time utilization reports for students and in¬ 
structors; biographical sketches where required and appropriate; 
course and training histories; other course research and evaluation 
data; student disciplinary actions and complaints; waiver requests 
and responses; selected personal data including education level and 
scholastic achievements; course and training cost data where ap¬ 
propriate; reimbursement and service agreements where appropriate; 
and other records related to civilian and military training as required 
and appropriate. 
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Authority for maintenance of the system: Title 5 U.S.C. Chapter 41, 
Executive Order 11348, Civil Service Commission implementing 
directives as contained in the Federal Personnel Manual, Public Law 
86-36. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of this file 
are to provide documentation concerning individual training, develop 
training requirements, refine training methods and techniques, pro¬ 
vide individual career and training counseling. The users of this file 
are those staff, line, contract and field officers, employees and as¬ 
signees as authorized and appropriate. In addition, portions of these 
files are incorporated in the Personnel File, are made available to 
management and supervisory personnel and to other governmental 
entities as required and appropriate. The file is used to carry out the 
purposes cited above, perform certain statistical analyses related to 
training and reports concerning training, and may be used to assist in 
the evaluation of an individual’s performance, readiness for promo¬ 
tion, potential for career development, assignments requiring special 
qualifications and other actions as appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, card files, binders, computer 
punch cards, computer listings, computer magnetic tapes, disks and 
other computer storage media, microfilm. 

Retrievability: By name. 

Safeguards: For paper, computer printouts and microfilm - Secure 
limited access facilities, within those facilities secure limited access 
rooms and within those rooms lockable containers as appropriate. 
Access to information is limited to authorized individuals only. For 
machine records stored on magnetic tape, disk or other computer 
storage media within the computer processing area, additional secure 
limited-access facilities, specific processing requests from authorized 
persons only, specific authority to access stored records and delivery 
to authorized persons only. Where data elements are derived from 
the Personnel System, remote terminal inhibitions are in force with 
respect to access to complete file or data relating to persons not as¬ 
signed to requesting organization using a remote terminal. Remote 
terminals are secured, are available to authorized persons only, and 
certain password and other identifying information available to 
authorized users only is required. Terminals are not available outside 
of headquarters area locations. 

Retention and disposal: Primary System - Records are reviewed an¬ 
nually and retained or destroyed as appropriate. Copies of items of 
significance with respect to the individual are included in the Person¬ 
nel File and retention is in accordance with the retention policies for 
that system. Items used as the basis of statistical studies or other 
research efforts may be retained indefinitely. Computer listings and 
records are purged and updated as required and appropriate. Decen¬ 
tralized System - Records arc reviewed annually and retained or 
destroyed as appropriate. Individual’s file may be transferred to gain¬ 
ing organization if appropriate. Computer listings and records are 
purged and updated as required and appropriate. 

System managers) and address: Director, NS A. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National Securi¬ 
ty Agency/Central Security Service, Ft. George G. Meade, Md. 
20755. 

Contesting record procedures: The NS A/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency/Central Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Individual, supervisors, training coun¬ 
selors, instructors and other training personnel; other governmental 
entities nominating individuals for training; other training and educa¬ 
tional institutions; Personnel File, and other sources as required and 
appropriate. 

Systems exempted from certain provisions of the act: Individual 
records in this file which are classfied are exempted pursuant to 
Public Law 93-579, Section 3, Subsection (k) (1) subject to the provi¬ 
sions of section 552(b) (1) of this title; individual records constituting 
investigatory material compiled solely for the purpose of determining 
suitability, eligibility or qualificatons for Federal civilian employ¬ 
ment, military service, Federal contracts, or access to classified in¬ 
formation are exempted pursuant to subsection (k) (5); individual 


records consisting of testing or examination material used solely to 
determine individual qualifications for appointment or promotion in 
the Federal Service are exempted pursuant to Subsection (k) (6). In 
addition, certain records may be subject to specific provisions of 
Public Law 86-36, Public Law 88-290 and Title 18 U.S.C. 798. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR¬ 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, suth as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA¬ 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person 
nel security actions and criminal investigations of the Component 
requesting the record. 

HDNA 102-03 

System name: 102-03 Headquarters Personnel Roster 

System location: Primary System - Administrative Services Divi¬ 
sion, Personnel and Administration Directorate, Headquarters 
Defense Nuclear Agency (DNA), Washington, D. C. 20305. Decen 
tralized Segments - Internal organizational elements of the Agency 
Headquarters, and subordinate elements receive hard copies of the 
roster. 

Categories of individuals covered by the system: Any individual mili¬ 
tary or civilian employed by DNA. 

Categories of records in the system: File contains individual per 
sonal information consisting of name, SSAN, preferred first name, 
grade, service component, first name of spouse, office symbol, 
telephone and intercom number, room number, home address and 
home telephone number. 

Authority for maintenance of the system: 5 USC 301, 302 Public 
Law 89-554, 6 September 1966. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Administrative Services 
Division - To locate personnel; prepare and publish roster. In 
dividuals - To obtain personal locator information so as to facilitate 
communications/contact for official and social purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Cards in Card File Box and printed paper rosters. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building employs security guards and protected by in¬ 
trusion alarm system. Records are maintained in area accessible only 
to authorized personnel of the Agency that are properly screened, 
cleared and trained. 

Retention and disposal: Records are retained in active file as long 
as individual is assigned to the Agency. Upon departure of the in 
dividual record is destroyed. 

System manager(s) and address: Chief, Administrative Sendees 
Division, Headquarters, Defense Nuclear Agency, Washington, D. 
20305. 
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Notification procedure: Information may be obtained from: Ad¬ 
ministrative Services Division, Headquarters, Defense Nuclear Agen¬ 
cy. Washington, D. C. 20305. 

Kecord access procedures: Requests from individuals should be ad¬ 
dressed to: Chief, Administrative Services Division, Headquarters, 
Defense Nuclear Agency, Washington, D. C. 20305 or by a visit to 
Room 127, 6801 Telegraph Road, Alexandria, Virginia 22310. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Information voluntarily submitted by in¬ 
dividual. 

Systems exempted from certain provisions of the act: NONE 
HDNA 4*2-14 

System name: 412-14 Biography Files 
System location: Public Affairs Office, Defense Nuclear Agency, 
Washington, D. C. t 20305, Routing Symbol: PAO. 

c ategories of individuals covered by the system: Senior military of¬ 
ficers of the Army, Air Force, Navy and Marines who hold positions 
within the chain of command or heads of major headquarters within 
the* services that may on accasion interface with Defense Nuclear 
Agency and/or its components. Civilians who are senior officials 
within the Department of Defense/Govemment agencies within the 
chain of command or department heads that may on occasion inter¬ 
face with Defense Nuclear Agency and/or its components. 

Categories of records in the system: Brief biographical data 
ometimes including photographs), obtained on a voluntary basis 
with data approved by the individual. 

Authority for maintenance of the system: 5 USC 301, 302 Public 
i.aw 89-554, 6 September 1966. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain current 
iographies on key Defense Nuclear Agency personnel for use in 
routine requests and news releases. To maintain current biographies 
on key DoD personnel, civilian contractors, or civilians with which 
the agency or its personnel come in contact in the completion of their 
mission. Releasable to media, individuals, businesses and any other 
put lie or private requester. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: All files are in GSA 4-drawer safes with combination 
locks. Building is under 24-hour GSA guard system. Records are 
maintained in office only accessible to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Files are retained in active file until retire¬ 
ment, transfer, separation, or death of the individual concerned or on 
discontinuance of office at which time they are destroyed. 

System manager(s) and address: Public Affairs Officer, Defense 
Nuclear Agency, Washington, D. C., 20305. 

Notification procedure: Information may be obtained from Public 
Affairs Office, Defense Nuclear Agency, Washington, D. C., 20305, 
telephone 202-325-7091. 

Record access procedures: Records are open to the public upon de¬ 
mand. Written requests should be addressed to Defense Nuclear 
Agency, ATTN: Public Affairs Office, Washington, D. C., 20305. 
Written requests for information should contain the full name of the 
individual. Visits can be arranged by the Public Affairs Office. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Biographical data voluntarily submitted 
by individual personally. 

Systems exempted from certain provisions of the act: NONE 
HDNA 501-01 

System name: 501-01 Personnel Security Files 
System location: Intelligence/Security Directorate, Defense Nuclear 
Agency, Washington, D. C., 20305, Routing Symbol: OAIS. Also at 
the following subordinate commands: Field Command, Defense 
Nuclear Agency, Support Directorate, Kirtland AFB, Albuquerque, 
NM, 87115, Routing Symbol FCSD-D and maintained by Chief, 
Security Division, Building 20-352A; and Armed Forces Radiobiology 
Research Institute, Bethesda, Maryland, 20014, located in Buildings 


42, 43, 44 and 45 on the grounds of the National Naval Medical 
Center, and maintained by Intelligence/Security Directorate, Defense 
Nuclear Agency, Washington, D. C., 20305. 

Categories of individuals covered by the system: All military and 
civilian personnel assigned to or employed by Hqs, Defense Nuclear 
Agency (HQDNA), Field Command, Defense Nuclear Agency 
(FCDNA), and the Armed Forces Radiobiology Research Institute, 
(AFRRI). 

Categories of records in the system: Correspondence on personnel 
of HQDNA, AFRRI, and FCDNA, including military, civilian, con¬ 
tractors and consultants who have special access requirements; 
security incident files; letters of accreditation to review and receive 
investigative records at other agencies; administrative files pertaining 
to the guard company consisting of guard performance and personnel 
data on guards authorized to work at DNA; picture and identification 
card on DNA personnel; security data cards containing security 
clearance and personal data; personnel clearance records. 

Authority for maintenance of the system: Executive Order 10450, 
’Security Requirements for Government Employment,' 27 April 1953, 
as amended by Executive Orders 10491, 10531, 10548, 10550, 11605, 
and 11785; Executive Order 11652, ’Classification and Declassifica¬ 
tion of National Security Information and Material,’ 8 March 1972. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine and show 
eligibility to classified information. Users include guards to determine 
eligibility of access to controlled access facilities, and all HQDNA, 
AFRRI. and FCDNA personnel, including contractors and con¬ 
sultants to determine clearance eligibility for access to classified in¬ 
formation. 

Policies and practices for Storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in locked security containers. Only personnel who are properly 
screened, cleared and trained have access to the material. 

Retention and disposal: Records are maintained in active file as 
long as the individual is assigned or employed by DNA*and then 
destroyed. In the case of assigned or employed by DNA and then 
destroyed. In the case of contractor personnel, records are main¬ 
tained as long as the individual is associated with DNA and then 
destroyed. 

System managers) and address: Director, Intelligence/Security 
Directorate, Defense Nuclear Agency, Washington, D. C. 20305, for 
HQDNA and AFRRI; Chief, Security Division, FCDNA, Kirtland 
AFB. NM, 87115, for FCDNA. 

Notification procedure: See EXEMPTION. 

Record access procedures: See EXEMPTION. 

Contesting record procedures: See EXEMPTION. 

Record source categories: See EXEMPTION. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the SYSMANAGER. 

HDNA 505-18 

System name: 505-18 Visitor Access Control System 
System location: Intelligence/Security Directorate, Defense Nuclear 
Agency, Washington, D. C., 20305, Routing Symbol: OAIS. Also at 
the following subordinate commands: Field Command, Defense 
Nuclear Agency, Support Directorate, Kirtland AFB, Albuquerque, 
NM, 87115, Routing Symbol FCSD-D and maintained by Chief, 
Security Division, Building 20-352A; and Armed Forces Radiobiology 
Research Institute, Bethesda, Maryland, 20014, located in Buildings 
42, 43, 44 and 45 on the grounds of the National Naval Medical 
Center, and maintained by Intelligence/Security Directorate, Defense 
Nuclear Agency, Washington, D. C., 20305. 

Categories of individuals covered by the system: Individuals from 
other Government agencies, including military, civilian, contractors 
and consultants desiring to visit the Defense Nuclear Agency. Field 
Command, Defense Nuclear Agency, or the Armed Forces 
Radiobiology Research Institute. 

Categories of records in the system: File contains name, social 
security number, date of birth, citizenship, and degree of security 
clearance. 

Authority for maintenance of the system: Executive Order No. 
11652, ’Classification and Declassification of National Security Infor¬ 
mation and Material,’ 8 March 1972; Executive Order 10450, 
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’Security Requirements for Government Employment,’ 27 April 1953, 
as amended by Executive Orders 10491, 10531, 10548, 10550, 11605, 
and 11785. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To show eligibility for ac¬ 
cess to classified information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, notebooks, computer paper 
printouts, computer cards, and file cards. 

Rctrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in open shelves and locked security containers accessible only 
to personnel who are properly screened, cleared and trained. 

Retention and disposal: Maintained in active file for 12 months 
after expiration of the visit and are destroyed. 

System manager(s) and address: Director, Intelligence/Security 
Directorate, Defense Nuclear Agency, Washington, D. C., for 
Headquarters, Defense Nuclear Agency and the Armed Forces 

Radiobiology Research Institute; Chief, Security Division, Field 

Command, Defense Nuclear Agency, Kirtland AFB, NM. 

Notification procedure: Information may be obtained from: 
Director, Intelligcnce/Security Directorate, Defense Nuclear Agency, 
Washington, D. C. t 20305, Telephone: Area Code 202-325-7389 for 
Headquarters, Defense Nuclear Agency and the Armed Forces 

Radiobiology Research Institute; or Chief, Security Division, Field 
Command, Defense Nuclear Agency, Kirtland AFB, NM., 87115, 
Telephone: Area Code 505-264-1423, for Field Command. 

Record access procedures: Requests for information should be ad¬ 
dressed to: Director, Intelligence and Security Directorate, Defense 
Nuclear Agency, Washington, D. C, 20305, for Headquarters, 
Defense Nuclear Agency, and the Armed Forces Radiobiology 
Research Institute, or Chief, Security Division, Field Command, 
Defense Nuclear Agency, Kirtland AFB, NM, 87115, for Field Com¬ 
mand. Written requests for information should contain the full name, 
home address, social security number, date of birth, and place of 
birth. For personal visits, the individual must be able to provide 
identification showing full name, date of birth, place of birth, and so¬ 
cial security number. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: The Military Services, other Government 
agencies, contractors and consultants to Government agencies. 

Systems exempted from certain provisions of the act: NONE 
HDNAFCPD41 

System name: PD41 FCDNA Personnel Data Systems 

System location: Primary System - Data Processing Branch, Com¬ 
puter System Division Comptroller Directorate, Field Command, 
Defense Nuclear Agency (FCDNA), Kirtland AFB, NM 87115. 
Decentralized Segment - Remote Terminal (IBM 2740), Military Per¬ 
sonnel Branch, Personnel Division, Support Directorate, FCDNA. 

Categories of individuals covered by the system: All civilians em¬ 
ployed by and active duty military personnel assigned to Field Com¬ 
mand, Defense Nuclear Agency. 

Categories of records in the system: File contains Joint Manpower 
Program, Strength, Personnel Record, and Locator Data. 

Authority for maintenance of the system: 5 USC 301, 302 Public 
Law 89-554, 6 September 1966. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to compile and con¬ 
solidate authorized/assigned strength for internal DNA usage. Users 
include all FCDNA, Headquarters DNA activities, and locator infor¬ 
mation is provided Kirtland Air Force Base, New Mexico. The 
system is specifically used to monitor personnel action (i. e., assign¬ 
ments, promotions, Effectiveness Reports), Security access. Human 
Reliability Program, and provide strength accounting and locator in¬ 
formation for this joint activity. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic Tape 

Retrievability: Filed by Joint Manpower Program Position Number 

Safeguards: Controlled access to computer. Computer maintained 
in area accessible only to authorized personnel that are properly 
cleared and trained. 


Retention and disposal: Records are maintained until transfer from 
or termination of individual employment with FCDNA. 

System manager(s) and address: Chief, Personnel Division, Support 
Directorate, FCDNA, Kirtland Air Force Base, NM 87115. 

Notification procedure: Information may be obtained from FCDNA 
(FCSD-B), Kirtland Air Force Base, New Mexico, 87115. Telephone: 
Area Code 505-264-3516. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: FCDNA (FCSD-B), Kirtland Air Force Base, New Mex¬ 
ico 87115. Written requests for information should contain the full 
name of the individual. For personal visits, the individual should pro 
vide military or civilian identification card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information extracted from military and 
civilian personnel records, Joint Manpower Program document and 
Security Division, FCDNA. 

Systems exempted from certain provisions of the act: NONE 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 

JOJCS001MILPERS 

System name: OJCS Medals and Awards files and reports system; 

Microfilmed historical awards 

System location: Military Personnel Branch, Personnel Division, 
Organization of the Joint Chiefs of Staff, The Pentagon, Washington. 
D C. 20301 

Categories of individuals covered by the system: All military of¬ 
ficer/enlisted personnel, regular and reserve, who are serviced by the 
Organizaton of the Joint Chiefs of Staff 

Categories of records in the system: File contains, but not limited 
to, recommendations and substantiating documents for awarding of 
themedals and awards: orders authorizing awards, certificates of 
eligibility, memorandums for the record, vote sheets, status sheets, 
board membership lists, criteria and analysis, agency historicalfile. 
reports, reclama actions, recommendations for foreign awards, spe¬ 
cial category and exception to policy, bulletins, miscellaneous cor¬ 
respondence, Decorations and Awards Board memorandums, 
memorandums and records and microfilmed historical awards. 

Authority for maintenance of the system: National Security Act of 
1947 as amended. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Secretary of the 
Decorations and Awards Board is the principal user. A ready file of 
documentsfrom which information required to properly man the 
awards program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of individual 

Safeguards: Building employs security guards. Access to space is 
limited to personnel office personnel during non-working hours via 
locked door. During working hours the space is occupied by person¬ 
nel office personnel at all times. 

Retention and disposal: Files are permanent, they are microfilmed 
3nd retained for historical purposes. 

System managers) and address: Director, Joint Staff. 

Notification procedure: Information may be obtained from: 
Secretary, Decorations and Awards Board 
Organization of the Joint Chiefs of Staff 
The Pentagon 
Washington, D. C. 20301 
Telephone: Area Code 202/695-4759 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Secretary, Decorations and Awards Board, Organization 
of the Joint Chiefs of Staff, The Pentagon, Washington, D. C. 20301 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, at least, his identification card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the System 
Manager. 

Record source categories: Source of information is obtained from 
agencies which are serviced by the Organization of the JointChiefs of 

Staff. 

Systems exempted from certain provisions of the act: NONE 
JOJCS002MILPERS 
System name: Military Personnel Files 

System location: Military Personnel Branch, Personnel Division, 
Directorate of Administrative Services, Organization of the Joint 
Chiefs of Staff, The Pentagon, Washington, D.C. 20301. 

Categories of individuals covered by the system: All military person¬ 
nel assigned to, attached to or on temporary duty with the Organiza¬ 
tion of the Joint Chiefs of Staff. 

Categories of records in the system: Files contain personal informa¬ 
tion which has been extracted from the individual’s Official Milita- 
ryPersonnel File. Files contain information pertaining to, but not 
limited to, name, grade, service number, service job title, expected 
date of arrival for duty with the Organization of the Joint Chiefs of 
Staff, expected date of departure from the Organization of the Joint 
Chiefs of Staff. 

Authority for maintenance of the system: National Security Act of 
1947 as amended. . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Military Personnel 
Branch, Directorate of Administrative Services, Organization of the 
Joint Chiefs of Staff - To perform administrative functions required 
on individuals prior to their assignment to, during their assignment 
to, and after their assignment to the Organization of the Joint Chiefs 
of Staff. Uses include, but are not limited to, knowing when an in¬ 
dividual will arrive, what agency they will be assigned to, who they 
will replace and when an individual will depart. 

Policies and practices for storing, retrieving, accessing, retaining, 
und disposing of records in the sytem: 

Storage: Paper records in file folders; paper card files; ringed bin¬ 
ders. 

Retrievability: Filed alphabetically by last name of individual; filed 
by agency; filed by requisition number. 

Safeguards: Building employs security guards. Records are stored 
in file cabinets. The room(s) are locked when unattended. 

Retention and disposal: Files are retained in active file until in¬ 
dividual departs the Organization of the Joint Chiefs of Staff. Upon 
departure, the individual’s file is placed in the inactive file. The file 
is retained for approximately one year. 


System managers) and address: Chief, Military Personnel Branch, 
Personnel Division, Directorate of Administrative Services, Organiza¬ 
tion of the Joint Chiefs of Staff. 

Notification procedure: Information may be obtained from: 

Chief, Military Personnel Branch 
Personnel Division 

Directorate of Administrative Services 
Organization of the Joint Chiefs of Staff 
The Pentagon 
Washington, D.C. 20301 
Telephone: Area code 202/697-3540 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Chief, Military Personnel Branch, Organization of the 
Joint Chiefs of Staff, The Pentagon, Washington, D.C. 20301 

Written request for information should contain the full name of the 
individual, current address, and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the System 
Manager. 

Record source categories: Source of information is the individual 
and the individual’s Official Military Personnel File. 

Systems exempted from certain provisions of the act: NONE 
JOJCS003SMB 631201 

System name: Directorate Administrative Services Message Informa¬ 
tion System (DASMIS) 

System location: Staff Management Branch, Directorate of Ad¬ 
ministrative Services, Organization of the Joint Chiefs of Staff, The 
Pentagon, Washington, D.C. 20301 

Categories of individuals covered by the system: All individuals as¬ 
signed to the OJCS; all persons with access into the OJCS restricted 
areas; personnel with SIOP clearances. 

Categories of records in the system: File contains individuals securi¬ 
ty clearances, personal and office address, date of rank, date of 
birth, assignment and rotation dates, service, rank, grade, social 
security account number. 

Authority for maintenance of the system: National Security Act of 
1947 as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division - Per¬ 
form all administrative functions as appropriate with respect to per¬ 
sonnel assigned to the OJCS; monitor and process requests for man¬ 
power and organizational management services, perform organiza¬ 
tional and manpower reviews for the OJCS. 

Support Division - Develop and prepare financial planning data for 
the OJCS and carry out associated programming and fiscal functions, 
assign space and provide equipment, supplies and service support as 
may be required for the OJCS. 

Security Division - Devise and implement personnel and physical 
security policies and provide for the security of the area occupied by 
the OJCS. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Disc, magnetic tape backup. 

Retrievability: Record ID made up of billet number, record type 
and social security account number. 

Safeguards: Building employ security guards. Records arc main¬ 
tained in areas accessable only to authorized personnel that are 
properly screened and cleared; also access to date requires the 
proper user-ID and pass-word. 

Retention and disposal: Personnel-records are permanent. All 
records are maintained in an active file. 

Security-OJCS records are permanent. Non-OJCS records are 
deleted upon termination/expiration of badges or passes. 

System manager(s) and address: Staff Management Branch, 
Directorate of Administrative Services, Organization of the Joint 
Chiefs of Staff, The Pentagon, Washington, D.C. 20301. 

National Military Command System Support Center, Defense 
Communications Agency, The Pentagon, Washington, D.C., 20301. 

Notification procedure: Info may be obtained from: 

Staff Management Branch, Directorate of Administrative 
Services, OJCS. 

Room IA724, The Pentagon 
Washington, D.C. 20301 
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Telephone: Area Code 202/695-0475 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Staff Management Branch, Directorate of Administrative 
Services, OJCS, The Pentagon, Washington, D.C. 20301. 

Written requests for information should contain the full name, rank 
and service and agency while assigned to the OJCS, plus social 
security account number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is: drivers license, employing office 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: To contest contents either telephone 
or write: Staff Management Branch, Directorate of Administrative 
Services, OJCS, The Pentagon, Washington, D.C., 20301, Telephone: 
Area Code 202/695-0475. 

Record source categories: Information is obtained from various 
OJCS, DOD and standard forms from the respective Services; from 
distributed documents routed to all personnel effected. 

Systems exempted from certain provisions of the act: NONE 
JOJCS004SECDIV 

System name: Personnel Security File, Security Division, DAS 

System location: Personnel Security Branch, Security Division, 
Directorate of Administrative Services, Organization of the Joint 
Chiefs of Staff, The Pentagon, Washington, D.C. 20301. 

Categories of individuals covered by the system: All personnel as¬ 
signed to or employed by the OJCS who have been granted a securi¬ 
ty clearance; all individuals who are civilian applicants or military 
nominees for duty with OJCS; all persons who have been authorized 
a pass for access to the restricted areas of the OJCS. 

Categories of records in the system: File contains individual's record 
of security clearances granted; security briefing and debriefing cer¬ 
tificates; personal history statements; record card file of request for 
pass or badge; and other related security processing papers. 

Authority for maintenance of the system: National Security Act of 
1947 as amended. 

Department of Defense Directive 5210.8, Policy on Investigation 
and Clearance of DOD Personnel for Access to Classified Defense 
Information. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Division, DAS - 
To perform all administrative functions necessary to determine eligi¬ 
bility of personnel for security clearances; provide processing of all 
security clearances; processing and producing all passes and badges 
for personnel requiring access to OJCS restricted areas; devise and 
implement security policies and provide for the security of the OJCS 
areas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders; paper card files 

Retrievability: Filed alphabetically by individual's last name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in an alarmed vault accessible only to authorized Security 
Division personnel who are properly screened, cleared and trained. 

Retention and disposal: Records are retained in active file until in¬ 
dividual departs the OJCS at which time entire file is destroyed; card 
files are deleted upon termination/expiration of pass or badge. 

System manager(s) and address: Director of Administrative Ser¬ 
vices, Organization of the Joint Chiefs of Staff. 

Notification procedure: Information may be obtained from: 

Security Division, Directorate of Administrative Services, OJCS. 
Room 2E949, The Pentagon. 

Washington, D.C. 20301 
Telephone: Area Code 202/695-0866 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Chief, Security Division, Directorate of Administrative 
Services, OJCS, Pentagon, Washington, D.C. 20301. 

Written requests for information should contain the full name, 
rank. Service, social security account number of the individual, cur¬ 
rent address, telephone number and agency to which assigned in 
OJCS or if non-OJCS, identify current employer. Visits are limited to 
the Security Division, Directorate of Administrative Services, Or¬ 
ganization of the Joint Chiefs of Staff, The Pentagon, Washington, 
D.C. 20301. 

For personal visits, the requesting individual must provide accepta¬ 
ble proof of identity, such as full name, date and place of birth and 


some additional verbal information that can be verified by his 'case' 
record, such as parents’ names, recent addresses, etc. 

Contesting record procedures: To contest the contents of the record 
and to appeal initial determinations, the individual should contact the 
Security Division, Directorate of Administrative Services, Organiza 
tion of the Joint Chiefs of Staff. 

Record source categories: Personal History Statements and related 
security forms from the individual being considered for security 
clearances or passes; clearance verification correspondence; cor 
respondence originating from the Defense Investigative Service and 
other Federal Agencies. 

Systems exempted from certain provisions of the act: NONE 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether Jivil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 

KCIV.01 

System name: Records Relating to DCA Transactions under the 
Privacy Act of 1974 

System location: Each office of the Defense Communications 
Agency (DCA) worldwide which is required to submit information it 
maintains for each system of records maintained under the provisions 
of the Privacy Act of 1974 and records of information released or 
withheld under the Act. 

Categories of individuals covered by the system: All military and 
civilian personnel currently assigned to or employed by DCA. Also 
limited historical records on personnel previously assigned or em¬ 
ployed by DCA. 

Categories of records in the system: All types of records which re¬ 
late to release or withholding of data relating to the rights of the 
privacy of an individual. 

Authority for maintenance of the system: PL 93-579, 'The Privacy 
Act of 1974’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Civilian 
Assistant to the Chief of Staff, Headquarters, DCA for periodic re¬ 
porting under provisions of the Act. 

Used by the Comptroller, Headquarters, DCA for budgeting and 
manpower allocation within the Agency. 

Used by the Counsel, Headquarters, DCA in preparing for possible 
litigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records kept in file cabinets or safes. 
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Retrievability: By name or SSAN. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Retained for at least 5 years, then 
destroyed. 

System manager(s) and address: Civilian Assistant to the Chief of 
Staff, Code 104, Headquarters, DCA 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Civilian Assistant to the Chief of Staff, Code 104, 
Headquarters, DCA. The full name and organizational assignment, of 
the requesting individual will be required to determine if the system 
contains a record about him or her. The requester may visit the Of¬ 
fice of the Civilian Assistant to the Chief of Staff, DCA, Code 104, 
to obtain information on whether the system contains records per¬ 
taining to him or her. As proff of identity the requester should 
present either a current DCA identification badge or a driver’s 
license. 

Record access procedures: Contact the Civilian Assistant to the 
Chief of Staff for assistance. The mailing address is listed in the or¬ 
ganizational directory of the DCA published in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Accountings submitted by those DCA of¬ 
ficials who are SYSMANAGERS of Record Systems reportable 
under the Privacy Act of 1974. 

Systems exempted from certain provisions of the act: NONE 
KDCE.01 

System name: Visit notification/Clearance Verification Records 
NR501-11. 

System location: Security Branch, Room 1A06, Defense Communi¬ 
cations Engineering Center (DCEC), Code R124B. 

Categories of individuals covered by the system: Same plus industri¬ 
al contractors requiring admittance to the facility on official business. 

Categories of records in the system: Form listing the name, date and 
place of birth, SSAN, clearance status, and basis for that clearance. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify official visitors 
to defense installations and organizations responsible for work on 
Defense Department contracts and verify the level of classification to 
which each is authorized access. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytero: Destroyed one year after revo¬ 
cation of permit to enter premises. 

Storage: File folders. 

Retrievability: By folder identified by contractor name. 

Safeguards: Building security guards. Records maintained in area 
accessible only to authorized personnel who are appropriately cleared 
and trained. 

Retention and disposal: Records not permanent. Retained one year 
after revocation then destroyed. 

System manager(s) and address: Chief, security Branch, Defense 
Communications Engineering Center (DCEC), 1860 Wiehle Avenue, 
Reston, Virginia 22090. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Branch, Defense Communications En¬ 
gineering Center (DCEC), 1860 Wiehle Avenue, Reston, Virginia 
22090. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. the 
requester may visit the Security Branch, Defense Communications 
Kngineering Center (DCEC) 1860 Wiehle Avenue, Reston, Virginia 
22090, to obtain information on whether the system contains records 
pertaining to him or her. As proof of identity the requester must 
present a current DCA identification badge or drivers’s license. 

Record access procedures: Contact the Chief, Security Branch, 
Defense Communications Engineering Center (DCEC), 1860 Wiehle 
Avenue, Reston, Virginia 22090. The official mailing addresses are in 
the Department of Defense Directory in the appendix to the Defense 
Communications Agency’s systems notice and should be referenced 
by the requester. 


Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military and Civilian Personnel whose 
names appear on the form. 

Systems exempted from certain provisions of the act: NONE 
KDCE.02 

System name: Parking Permit Control Files 501-07. 

System location: Security Branch, Defense Communications En¬ 
gineering Center (DCEC)) Code R124B 

Categories of individuals covered by the system: Military and 
Civilian personnel employed by the Defense Communications En¬ 
gineering Center (DCEC) and Joint Technical Support Activity 
(JTSA). 

Categories of records in the system: Owner’s name and vehicle 
identification data and parking number assigned. 

Authority for maintenance of the system: Federal Property Manage¬ 
ment Regulations, Temporary Regulation D-47, dated 22 May 1974, 
issued by the General Services Administration (GSA). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assign specific parking 
spaces to personnel so authorized; and to identify parked vehicles 
when circumstances so dictate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing off records in the sytem: Destroyed upon departure of 
individual from employment with Defense Communications Engineer¬ 
ing Center (DCEC) or Joint Technical Support Activity (JTSA) or 
when no longer authorized to park. 

Storage: File folders 

Retrievability: By parking number 

Safeguards: Building security guards, records maintained in area 
accessible only to authorized personnel who arc appropriately cleared 
and trained. 

Retention and disposal: Records are not permanent. Retained while 
individual is authorized reserved parking, then destroyed. 

System manager!s) and address: Chief, Security Branch, Defense 
Communications Engineering Center (DCEC), 1860 Wiehle Avenue, 
Reston, Virginia 22090. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief. Security Branch, Defense Communications En¬ 
gineering Center (DCEC), 1860 Wiehle Avenue, Reston, Virginia 
22090. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requester may visit the Security Branch, Defense Communications 
Engineering Center (DCEC), 1860 Wiehle Avenue, Reston, Virginia 
22090 to obtain information on whether the system contains records 
pertaining to him or her. As proof of identity the requester must 
present a current DCA identification badge or a driver’s license. 

Record access procedures: Contact the Chief, Security Branch, 
Defense Communications Engineering Center (DCEC), 1860 Wiehle 
Avenue, Reston, Virginia 22090. The official mailing addresses are in 
the Department of Defense Directory in the appendix to the Defense 
Communications Agency's systems notice and should be referenced 
by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military and Civilian personnel whose 
names appear on the form. 

Systems exempted from certain provisions of the act: NONE 
KDCE.03 

System name: DA Form 727 Classified Container Information File 
503-02 

System location: Security Branch, Room 1A06, Defense Communi¬ 
cations Engineering center (DCEC), Code R124B 

Categories of individuals covered by the system: Classified container 
information listing the name, address, and telephone number of each 
person authorized access to the container. 

Categories of records in the system: This form records the name, 
grade,address, and home telephone numbers of the above individuals. 

Authority for maintenance of the system: Executive Order 10450, as 
amended 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify, locate and 
contact each person authorized access when the need arises. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Destroy when obsolete, i.e. 
when person departs, when combination changed, or when container 
no longer used. 

Storage: File folders 

Rctrievability: By capital property number 

Safeguards: Building security guards, records maintained in area 
accessible only to authorized personnel who are appropriately cleared 
and trained. 

Retention and disposal: After becoming obsolete, file is destroyed. 

System manager(s) and address: Chief, Security Branch, Defense 
Communications Engineering Center (DCEC), 1860 Wiehle Avenue, 
Reston, Virginia 22090. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Branch, Defense Communications En¬ 
gineering Center (DCEC), 1860 Wiehle Avenue, Reston, Virginia 
22090. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requester may visit the Security Branch, Defense Communications 
Engineering Center (DCEC), 1860 Wiehle Avenue, Reston, Virginia 
22090, to obtain information on whether the system contains records 
pertaining to him or her. As proof of identity the requester must 
present a current DCA identification badge or a driver’s license. 

Record access procedures: Contact the Chief, Security Branch, 
Defense Communications Engineering Center (DCEC), 1860 Wiehle 
Avenue, Reston, Virginia 22090. The official mailing addresses are in 
the Department of Defense Directory in the appendix to the Defense 
Communications Agency’s systems notice and should be referenced 
by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Military and Civilian Personnel whose 
names appear on the form. 

Systems exempted from certain provisions of the act: NONE 
KDEC.0I 

System name: Vehicle Registration 

System location: Administrative Division, Code D200, Defense 
Commercial Communications Office (DECCO), Scott Air Force 
Base, Illinois 

Categories of individuals covered by the system: Records system 
contains the names of each civilian and military member assigned to 
the DECCO work site. 

Categories of records in the system: Records consist of Air Force 
Form 533, Private Moter Vehicle Registration -- Certificate of Com¬ 
pliance, original and duplicate with signature of the individuals, who 
are required to fill out the registration form. Form contains name, ad¬ 
dress, office code, office telephone number, social security account 
number, make of car, color, state where licensed, and license 
number. 

Authority for maintenance of the system: Executive order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Chief, Ad¬ 
ministrative Division to ensure compliance with the laws of Illinois. 

Used by the Air Police as a traffic management device. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Registration forms are filed in metal cabinet. 

Retrievability: Records are retrieved by name of individual. 

Safeguards: Records are maintained in area which is accessible 
only to authorized personnel who are properly screened, and their 
duties require them to be in the area where the records are kept. 

Retention and disposal: Records are not permanent. They are main¬ 
tained during the tenure of the individual on the base and destroyed 
90 days after his departure. 

System manager(s) and address: Chief, Administrative Division, 
DECCO. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code D200, DECCO, 
Scott Air Force Base, Illinois. The full name of the requesting in¬ 


dividual will be required to determine if the system contains arecoid 
about him or her. As proof of identity, the requestor must present a 
current DCA identification badge or driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi 
sion, Code D200, DECCO, Scott Air Force Base, Illinois, for 
assistance. The mailing address is listed in the organizational directo 
ry of the Defense Communications Agency published in the Federal 
Register and should be referenced by the requester. 

Contesting record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determin 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Source of the information pertaining to 
the individual and his car is furnished by the individual. 

Systems exempted from certain provisions of the act: NONE 
KDEC.02 

System name: Authorization to Sign for Classified Material List 

System location: Administrative Division, Code D200, Defense 
Commercial Communications Office (DECCO), Scott Air Force 
Base, Illinois 

Categories of individuals covered by the system: Records Systems 
contains the names of DECCO personnel who are authorized to 
receive classified material from the Commander 375 Air Base Group 
Scott Air Force Base, Illinois. 

Categories of records in the system: Records consist of retained 
copy of letter containing names and specimen signatures of DECCO 
personnel who are authorized to pick up classified material from the 
375 Air Base Group, Scott Air Force Base, Illinois. 

Authority for maintenance of the system: Executive order 10450. as 
amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Chief, Ad 
ministrative Division, Cdoe D210, DECCO to determine which 
DECCO personnel are authorized to pick up classified mail from the 
375 Air Base Group. 

Used by the Commander, 375 Air Base Group to verify that 
DECCO personnel who appear at the unit to pick up classified mail 
are authorized to do so. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are filed in a folder which is kept in a safe. 

Retrievability: Information is retrieved by name. 

Safeguards: Records are maintained in a safe in an area which is 
accessible only to authoized personnel who are properly screened 
cleared, and their duties require them to be in the area where the 
records are kept. 

Retention and disposal: Records are not permanent. List is updated 
as personnel changes occur. The superseded list is then destroyed 

System managers) and address: Chief, Administrative Division, 
DECCO. 

Notification procedure: Requests from individuals should be ad 
dressed to Chief, Administrative Division, Code D200, DECCO 
Scott Air Force Base, Illinois. The full name of the requesting in 
dividual will be required to determine if the system contains a record 
about him or her. As proof of identity, the requester must present a 
current DCA identification badge or driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi 
sion. Code D200, DECCO, Scott Air Force Base, Illinois, foi 
assistance. The mailing address is listed in the organizational directo¬ 
ry of the Defense Communications Agency published inthe Federal 
Register and should be referenced by the requester. 

Contesting record procedures: The Activity’s rules for access and 
for contesting contents and appealing initial determinations by the in 
dividual concerned may be obtained from the SYSMANAGER. 

Record source categories: Names of the individuals in the system 
are furnished by the Chief, Administrative Division, DECCO. 

Systems exempted from certain provisions of the act: NONE 

K DEC .03 

System name: Classified Material Receipt Authorization List 

System location: Administrative Division, Code D200, Defense 
Commercial Communications Office (DECCO), Scott Air Force 
Base, Illinois. 

Categories of individuals covered by the system: Records system 
contains names of DECCO personnel who are authorized to receive 
classified material upon delivery by mail room personnel. 
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Categories of records in the system: Records consist of name, social 
security number, and grade of individuals authorized to receipt for 
classified documents. 

Authority for maintenance of the system: Executive Order 10450, as 

amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Chief, Administrative 
Division uses the list as a tracer to determine individuals who receive 
classified material. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in a locked safe. 

Retrievability: Records are retrieved by name. 

Safeguards: Records are maintained in a safe in an area which is 
accessible only to authorized personnel who are properly screened, 
cleared, and their duties require them to be in the area where the 
records are kept. 

Retention and disposal: Records are not permanent. List is updated 
as personnel changes occur. Superseded list is then destroyed. 

System manager(s) and address: Chief, Administrative Division, 

DECCO. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code D200, DECCO. The 
full name of the requesting individual will be required to determine if 
the system contains a record about him or her. As proof of identity, 
the requester must present a current DCA identification badge or 
driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code D200, DECCO, for assistance. The mailing address is 
listed in the organizational directory of the Defense Communications 
Agency published in the Federal Register and should be referenced 
by the requester. 

Contesting record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names of individuals in the system are 
furnished by the Chief, Administrative Division, DECCO. 

Systems exempted from certain provisions of the act: NONE 
KDEC.04 

System name: Authority to Review/Sign for Classified Messages at 
1918 Communications Center 

System location: Administrative Division, Code D210, Defense 
Commercial Communications Office (DECCO), Scott Air Force 
Base, Illinois. 

Categories of individuals covered by the system: Records system 
contains the names of DECCO personnel who are authorized to 
review, sign for, and pick up classified messages in the Communica¬ 
tions Center, 1918 Communications Squadron. 

Categories of records in the system: Records consist of a copy of a 
letter addressed to the Commander, 1918 Communications Squadron 
to show specimen signatures of DECCO personnel who are 
authorized to review, sign for, and pick up classified messages at 
that unit. 

Authority for maintenance of the system: Executive Order 10450, as 

amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Chief, Adminis¬ 
trative Division, DECCO to determine which mail room personnel 
are authorized to review, sign for, and pick up classified messages. 

Used by Commander, 1918 Communications Squadrom to verify 
that specific DECCO personnel who came to the Communications 
Center to pick up classified messages are authorized to do so. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are filed in a file folder which is kept in a safe. 

Retrievability: Information is retrieved by name of individual. 

Safeguards: Records are maintained in a safe in an area which is 
accessible only to authorized personnel who are properly screened, 
cleared, and their duties require them to be in the area where the 
records are kept. 

Retention and disposal: Records are not permanent. List is updated 
as required. The superseded list is then destroyed. 

System manager(s) and address: Chief, Administrative Division, 

DECCO. 


Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code D210, DECCO. The 
full name of the requesting individual will be required to determine if 
the system contains a record about him or her. As proof of identity, 
the requester must present a current DCA identification badge or 
driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code D210, DECCO, for assistance. The mailing address is 
listed in the organizational directory of the Defense Communications 
Agency published in the Federal Register and should be referenced 
by the requester. 

Contesting record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names of the individuals in the system 
are furnished by the Chief, Administrative Division, DECCO. 

Systems exempted from certain provisions of the act: NONE 
KDEC.05 

System name: Access Listing to Classified Material (NATO) 

System location: Administrative Division, Code D200, Defense 
Commercial Communications Office (DECCO), Scott Air Force 
Base, Illinois. 

Categories of individuals covered by the system: Records system 
contains the names and specimen signatures of DECCO personnel 
who are authorized access to NATO documents. 

Categories of records in the system: Records consist of copy of 
letter sent to Code 240, Headquarters, A. Letter contains names and 
specimen signatures of DECCO personnel who are NATO control of¬ 
ficers and alternates. 

Authority for maintenance of the system: Executive Order 11652 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Chief, Ad¬ 
ministrative Division to determine personnel who are authorized ac¬ 
cess to NATO documents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are filed in a folder which is kept in a safe. 

Retrievability: Information is retrieved by name. 

Safeguards: Records are maintained in a restricted area which is 
accessible only to authorized personnel who are properly screened, 
cleared, and their duties require them to be in the area where the 
records are kept. 

Retention and disposal: Records are not permanent. They are up¬ 
dated when changes in personnel occur, and the superseded list is 
destroyed. 

System manager(s) and address: Chief, Administrative Division, 
DECCO. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code D200, DECCO, 
Scott Air Force Base, Illinois. The full name of the requesting in¬ 
dividual will be required to determine if the system contains a record 
about him or her. As proof of identity, the requester must present a 
current DCA identification badge or driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code D200, DECCO, Scott Air Force Base, Illinois, for 
assistance. The mailing address is listed in the organizational directo¬ 
ry of the Defense Communications Agency published in the Federal 
Register and should be referenced by the requester. 

Contesting record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Names of individuals are furnished by the 
Chief, Administrative Division, DECCO. 

Systems exempted from certain provisions of the act: NONE 

KDEC.06 

System name: Nominations/Enrollments for Training Courses 

System location: Administrative Division, Defense Commercial 
Communications Office (DECCO), Code D220, Scott Air Force 
Base, Illinois. 

Categories of individuals covered by the system: Records required 
on military and civilian members who enroll in government training 
courses. 
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Categories of records in the system: Record indicates personnel data 
and is not revealed to anyone other than individuals involved in ob¬ 
taining or allocating classroom spaces. 

Authority for maintenance of the system: 5 U.S. Code, Chapter 41 
and Executive Order 11348 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used by 
Chief, Administrative Division to enroll students who have been 
selected by operating officials to attend government training courses. 
Information includes name, social security number, office phone, 
home phone, home address, job title, grade, emergency phone, and 
emergency address, and name of individual to contact in case of 
emergency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are kept in a locked file cabinet. 

Retrievability: Records are retrieved by name of trainee. 

Safeguards: Records are maintained in area which is accessible 
only to authorized personnel who are properly screened, and their 
duties require them to be in the area where the records are kept. 

Retention and disposal: Records are retained five years, then 
destroyed. 

System manager(s) and address: Chief, Administrative Division, 
DECCO, Code D210, Scott Air Force Base. Illinois. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division, DECCO, Code D220, 
Scott Air Force Base, Illinois. The full name of the requesting in¬ 
dividual will be required to determine if the system contains a record 
about him or her. As proof of identity, the requester must present a 
current DCA identification badge or driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, DECCO, Code D220, Scott Air Force Base, Illinois, for 
assistance. The mailing address is listed in the organizational directo¬ 
ry of the Defense Communications Agency published in the Federal 
Register and should be referenced by the requester. 

Contesting record procedures: DECCO’s rules for access to records 
and for contesting their content and appealing initial determination by 
the individuals concerned are set forth in the Rules and Regulations 
Section of the Federal Personnel Manual. 

Record source categories: Information provided by individuals. 

Systems exempted from certain provisions of the act: NONE 
KDEC.07 

System name: 601-11 Duty Rosters 

System location: Administrative Division, Defense Commercial 
Communications Office (DECCO), Code D210, Scott Air Force 
Base, Illinois 

Categories of individuals covered by the system: On a rotation basis 
all military and civilian Division Chiefs are on call after duty hours to 
take action on messages received at the 1918 Communications 
Center. 

Categories of records in the system: Records contain names and 
telephone numbers of DECCO personnel on call for duty after regu¬ 
lar work hours. 

Authority for maintenance of the system: 10 U.S. code 133(b) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Listing is used to provide 
names and home telephone numbers of individuals who may be 
called after duty hours. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Rosters are locked in a file cabinet. 

Retrievability: Records are retrieved by name of designated in¬ 
dividuals. 

Safeguards: Records are stored in a locked file cabinet. 

Retention and disposal: Records are retained two years then 
destroyed. 

System manager(s) and address: Chief, Administrative Division, 
Code D210, DECCO, Scott Air Force Base, Illinois. 

Notification procedure: Records from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code D210, DECCO, 
Scott Air Force Base, Illinois. The full namec of the requesting in¬ 
dividual will be required to determine if the system contains a record 
about him or her. The requester may visit the Chief, Administrative 
Division, Code D210, DECCO, Scott Air Force Base, Illinois, to ob¬ 


tain information on whether the system contains records pertaining to 
him or her. As proof of identity the requester must present a current 
DCA identification badge or a driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code D210, DECCO, Scott Air Force Base, Illinois. The offi¬ 
cial mailing addresses are in the Department of Defense Directory in 
the appendix to the Defense Communications Agency’s systems 
notice and should be referenced by the requester. 

Contesting record procedures: DECCO’s rules for access to records 
will be determined by the Legal Counsel on a case by case basis. 

Record source categories: Obtained from personnel records retained 
in D210/D220. 

Systems exempted from certain provisions of the act: NONE 
KDEC.08 

System name: 101-06 Request and Authorization for Temporary Dut\ 
Travel 

System location: Administrative Division, Code D210, Defense 
Commercial, Communications Office (DECCO). Scott Air Force 
Base, Illinois. 

Categories of individuals covered by the system: Military and civilian 
members who travel in performance of conducting DECCO business 

Categories of records in the system: Provides traveler’s name, social 
security number, purpose, travel schedule, job title, days involved 
cost, and fund citation to cover cost of travel. 

Authority for maintenance of the system: 10 U.S. Code 133(b) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Copies are provided to the 
Accounting and Finance Officer, DECCO, Code D532, to substan 
tiate payment of travel voucher on return to duty. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Records are stored in a locked safe. 

Retrievability: Records are retrieved by name of traveller. 

Safeguards: Records are stored in a locked file cabinet and records 
are accessible to Administrative Division personnel only. 

Retention and disposal: Records are retained two years then 
destroyed. 

System manager(s) and address: Chief, Administrative Division 
DECCO, Code D210, Scott Air Force Base, Illinois. 

Notification procedure: Requests from individuals should be ad 
dressed to Chief, DECCO, Code D210, Scott Air Force Base, li 
linois. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. As proof 
of identity, the requester must present a current DCA identification 
badge or driver’s license. 

Record access procedures: Contact the Chief, Administrative Divt 
sion, DECCO, Code D210, Scott Air Force Base, Illinois, for 
assistance. The mailing address is listed in the organizational directo 
ry of the Defense Communications Agency published in the Federal 
Register and should be referenced by the requester. 

Contesting record procedures: DECCO's rules for access to records 
will be referred to the Legal Counsel on a case by case basis. 

Record source categories: Provided by traveler. 

Systems exempted from certain provisions of the act: NONE 
KEUR.01 

System name: Vehicle Registration File 

System location: Management Support Division, Defense Commum 
cations Agency Europe (DCA-EUR), APO New York 09131. 

Categories of individuals covered by the system: All personnel as¬ 
signed to DCA-Europe having a vehicle registered in the European 
theater under U.S. Army Europe jurisdiction. 

Categories of records in the system: Information is maintained in 
card files containing names of individuals, local address, office 
phone, license number and expiration date. 

Authority for maintenance of the system: Executive Order 10450. a* 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Management 
Support Division to provide notification to individuals of pending e\ 
piration of vehicle registration and the requirement to initiate renewal 
action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in card file containers. 
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Retrievability: Information is retrieved by name and date of regis¬ 
tration expiration. 

Safeguards: Records are kept in locked cabinets during non-duty 
hours. Military police are posted at building entrance during duty 

hours. 

Retention and disposal: Records arc maintained in an active file 
during the period of assignment to DCA-Europe and are destroyed 
>n departure of the individual. 

System manager!s) and address: Management Support Division, 
DC A Europe, APO New York 09131 
Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Management Support Division, DCA-Europe, APO 
New York 09131. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. As proof of identity, the requester must present a current DC A 
identification badge or driver’s license. 

Record access procedures: Contact the Chief, Management Support 
Division, DCA-Europe, APO New York 09131, for assistance. The 
mailing address is listed in the organizational directory of the 
Defense Communications Agency published in the Federal Register 
mA should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
NYSMANAGER. 

Record source categories: Information is obtained from individuals 
upon initial vehicle registration and updated after each renewal ac¬ 
tion. 

Systems exempted from certain provisions of the act: NONE 
KEUR.02 

System name: DC A Europe Form 62, Personnel Data Sheet 
System location: Management Support Division, Defense Communi¬ 
cations Agency Europe (DCA-EUR), APO New York 09131. 
Categories of individuals covered by the system: All personnel as- 
gned to DC A Europe. 

Categories of records in the system: File contains information on 
each individual including name, grade, SSAN, date and place of 
r 'irth, permanent home address, current residence address, marital 
and dependent status, passport no., rotation date, and fwding ad¬ 
dress. 

Authority for maintenance of the system: 10 U.S.code 133(b) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintained for use by the 
Management Support Division as a reference file and routine or 
emergency locator file. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records maintained in file folders 

Retrievability: Records filed alphabetically by last name of in¬ 
dividuals. 

Safeguards: Records maintained in a locked container accessible to 
authorized personnel only. Military police are posted at entrance of 
the building. 

Retention and disposal: Record maintained for one year after de¬ 
parture of individual then destroyed. 

System manager(s) and address: Management Support Division, 
DCA Europe, APO New York 09131 
Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Management Support Division, DCA-Europe, APO 
New York 09131. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. As proof of identity, the requester must present a current DCA 
identification badge or driver’s license. 

Record access procedures: Contact the Chief, Management Support 
Division, DCA-Europe, APO New York 09131, for assistance. The 
ailing address is listed in the organizational directory of the 
Defense Communications Agency published in the Federal Register 
id should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records for contesting contents and appealing initial determinations 
h >' the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: All information is provided by the in¬ 
dividual upon initial assignment. 

Systems exempted from certain provisions of the act: NONE 


KEUR.03 

System name: Incident Report File 

System location: Management Support Division, Defense Communi¬ 
cations Agency Europe (DCA-EUR), APO New York 09131. 

Categories of individuals covered by the system: Any per- 
soneKmilitary or civilian) assigned to DCA Europe involved in a traf¬ 
fic, financial, criminal or other incident which is reported to the 
Commander DCA Europe for information or necessary action. 

Categories of records in the system: Copies of Reports of Investiga¬ 
tion, Military Police Incident Reports, Traffic tickets,Letters of 
Notification of Dishonored checks, and correspondence or docu¬ 
ments concerning other matters brought to the attention of the Com¬ 
mander DCA Europe relating to personnel assigned to this Com¬ 
mand. 

Authority for maintenance of the system: 10 U.S. Code 133(b) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintained as a reference 
file for use by the Commander DCA Europe to document required 
actions taken in response to reports and notification of incidents in¬ 
volving assigned personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in file folders. 

Retrievability: Information is retrieved by name of the individual. 

Safeguards: Records are maintained in a locked security file con¬ 
tainer and may be accessed only by the Commander, Deputy Com¬ 
mander, Chief, Management Support Division, or other persons 
specifically designated by the Commander. 

Retention and disposal: Records are maintained in an active file 
during the period of the individual's assignment to DCA Europe and 
destroyed on his or her departure. 

System manager^) and address: Commander, DCA Europe, APO 
New York 09131 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Management Support Division, DCA-Europe, APO 
New York 09131. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. As proof of identity, the requester must present a current DCA 
identification badge or driver’s license. 

Record access procedures: Contact the Chief, Management Support 
Division, DCA-Europe, APO New York 09131, for assistance. The 
mailing address is listed in the organizational directory of the 
Defense Communications Agency published in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned mav be obtained from the 
SYSMANAGER. 

Record source categories: Information is obtained from reports, 
documents, and correspondence received from Civilian and Military 
Police Service Investigative Agencies, Military Exchange and Com¬ 
missary systems, or any other agency or individual that reports infor¬ 
mation of an incident nature to the Commander DCA Europe. 

Systems exempted from certain provisions of the act: NONE 
KEUR.04 

System name: Security Clearance File 

System location: Management Support Division, Defense Communi¬ 
cations Agency Europe (DCA-EUR), APO New York 09131. 

Categories of individuals covered by the system: All personnel as¬ 
signed to DCA Europe 

Categories of records in the system: File contains roster by name 
and social security number which reflects the US and NATO security 
clearances held by DCA Europe personnel. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
as a centralized reference document for verification of security 
clearances held by DCA Europe personnel. 

Clearances are certified to other US government agencies as 
required 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Roster is stored in a locked file container. 

Retrievability: Information is retrieved by name. 
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Safeguards: Roster is maintained in a locked file container with ac¬ 
cess limited to authorized personnel only. 

Retention and disposal: Records are maintained during the period 
of current employment with DCA EUR & noncurrent information is 
deleted from the file at the time of departure of individual. 

System manager(s) and address: Management Support Division, 
Code E200, DCA Europe, APO New York 09131 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Management Support Division, DCA-Europe, APO 
New York 09131. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. As proof of identity, the requester must present a current DCA 
identification badge or driver’s license. 

Record access procedures: Contact the Chief, Management Support 
Division, DCA-Europe, APO New York 09131, for assistance. The 
mailing address is listed in the organizational directory of the 
Defense Communications Agency published in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The agency's rules for access to 
records & for contesting contents & appealing initial determinations 
by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information maintained on the roster is 
obtained from the original clearance certification by HQ DCA and 
documents signed by the individual which acknowledge receipt of ad¬ 
ditional access. 

Systems exempted from certain provisions of the act: NONE 
KEUR.05 

System name: Classified Container Information Forms 

System location: Office of Security Officer, Headquarters, Defense 
Communications Agency Europe (DCA-EUR), APO New York 
09131. 

Categories of individuals covered by the system: Persons who have 
been designated for access to the containers and who may be con¬ 
tacted for access in case of emergency. 

Categories of records in the system: Retained copies of DA Forms 
727, which contain name, home address, and phone number of in¬ 
dividual. 

Authority for maintenance of the system: Executive Order 10450. as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to maintain current 
designation of persons who may be contacted for access to the con¬ 
tainer. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Forms maintained in locked file cabinet. 

Retrievability: Information is retrieved by name of individual. 

Safeguards: Containers are located in locked or controlled access 
areas. Military police are posted at entrance of the building. 

Retention and disposal: Forms are renewed every six months or 
when any individual having access to the container departs, and then 
destroyed. 

System manager(s) and address: Security Officer, DCA Europe, 
APO NY 09131 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Management Support Division, DCA-Europe, APO 
New York 09131. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. As proof of identity, the requester must present a current DCA 
identification badge or driver’s license. 

Record access procedures: Contact the Chief, Management Support 
Division, DCA-Europe, APO New York 09131. for assistance. The 
mailing address is listed in the organizational directory of the 
Defense Communications Agency published in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing intial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Individuals designated by Division Super¬ 
visors. 

Systems exempted from certain provisions of the act: NONE 
KEUR.U6 

System name: DCA-Europe Form 132, Security Clearance Data 


System location: Management Support Division, Defense Commum 
cations Agency Europe (DCA-EUR), APO New York 09131. 

Categories of individuals covered by the system: All personnel as¬ 
signed to DCA-Europe. ^ 

Categories of records in the system: File contains a listing of US 
and NATO clearances held by the individual, who is listed by name 
and social security number. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Form is maintained on file 
in the DCA Europe individual personnel folder and a copy provided 
each Division Chief for personnel assigned to that Division. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records maintained in file folders. 

Retrievability: Records filed alphabetically by last name of in 
dividual. 

Safeguards: Records maintained in a locked container accessible to 
authorized personnel only. 

Retention and disposal: Record maintained for one year after de¬ 
parture of individual then destroyed. 

System manager(s) and address: Management Support Division. 
DCA-Europe, APO New York 09131 

Notification procedure: Requests from individuals should be ad 
dressed to Chief, Management Support Division, DCA-Europe, APO 
New York 09131. The full names of the requesting individual will be 
required to determine if the system contains a record about him or 
her. As proof of identity, the requester must present a current DCA 
identification badge or driver’s license. 

Record access procedures: Contact the Chief, Management Support 
Division, DCA-Europe, APO New York 09131, for assistance. The 
mailing address is listed in the organizational directory of the 
Defense Communications Agency published in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: HQ DCA, Code 240, and DCA-Europe 
security personnel who process individuals for additional clearances. 

Systems exempted from certain provisions of the act: NONE 
KEUR.07 

System name: Postal Directory File 

System location: Management Support Division. Defense Communi 
cations Agency Europe (DCA-EUR), APO New York 09131. and 
Field Offices. 

Categories of individuals covered by the system: All individuals cur 
rently assigned to DCA Europe and those who departed within 
preceeding 12 months. 

Categories of records in the system: Information is maintained in 
card files on Forms DD 1175 (change of address and directory ser 
vice), DA 3955 (change of address & directory record), & AF 624. 

Authority for maintenance of the system: U.S.A. Postal Manual 
Chapter 1, Part 158. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Card files are maintained 
by the Commander APO 09131 Post Office, and the APO Mail Dis 
tribution Center for the Stuttgart, Germany area located at Wallace 
Barracks. Files are also maintained at Postal Facilities servingg the 
Field Offices: Worms - APO 09056. UK - APO 09378, Naples - FPO 
09524, Athens - APO 09223. 

Information is used by SYSMANAGER to direct mail delivery' to 
the proper address. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in card file boxes in the mail room. 

Retrievability: Information is retrieved by name of individual and 
organizational assignment. 

Safeguards: Records are maintained in rooms approved for the 
storage of US mail and are accessible only to authorized personnel 
Military police are posted at the entrance of the building. 

Retention and disposal: Records are maintained in an active file 
during period of current assignment to DCA Europe and for one year 
after departure, at which time they are destroyed. 
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System manager(s) and address: Management Support Division, 
DC A Europe, APO New York 09131 

Notification procedure: Requests from individuals should be ad¬ 
dressed to SYSMANAGER. 

Record access procedures: Contact the Chief, Management Support 
Division, DCA-Europe. APO New York 09131, for assistance. The 
mailing address is listed in the organizational directory of the 
Defense Communications Agency published in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information is provided by individuals 
upon initial assignment to DCA Europe. 

Systems exempted from certain provisions of the act: NONE 
KEUR.08 

System name: Travel Order and Voucher File 

System location: Management Support Division, Defense Communi¬ 
cations Agency Europe (DCA-EUR), APO New York 09131. 

C ategories of individuals covered by the system: All personnel who 
perform official travel under orders issued by DCA Europe 

Categories of records in the system: Records in the system consist 
of travel orders, transportation requests, commercial carrier transpor¬ 
tation tickets, travel advance vouchers, records of travel claims and 
payments. Data in the system includes the individual’s name, SSAN, 
home phone and address, and other pertinent travel information. 

Authority for maintenance of the system: 10 U.S. Code 133(b) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records maintained by 
SYSMANAGER for budget and accounting purposes to verify 
amounts actually spent for travel, and for control of an accountabili¬ 
ty for travel orders issued by DCA Europe. 

Used by prosecution authorities in case of fraud. 

Policies and practices for storing, retrieving, accessing, retaining, 
;ind disposing of records in the sytem: 

Storage: Records maintained in file folders. 

Rctrievability: Records filed sequentially by travel order number. 

Safeguards: Records maintained in locked file containers accessible 
only to authorized personnel. Military police are posted at building 
entrance during duty hours. 

Retention and disposal: Records arc maintained for two calender 
years and then destroyed. 

System manager(s) and address: Management Support Division, 
DCA-Europe. APO New York 09131 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Management Support Division, Defense Communi¬ 
cations Agency Europe, APO New York, 09131. The full name of the 
requesting individual will be required to determine if the system con¬ 
tains a record about him or her. As proof of identity, the requester 
must present a current DCA identification badge or driver’s license. 

Record access procedures: Contact the Chief, Management Support 
Division, DCA-Europe, APO New York 09131, for assistance. The 
mailing address is listed in the organizational directory of the 
Defense Communications Agency published in the Federal Register 
and should be referenced by the requester. 

C ontesting record procedures: The Agency's rules for contesting 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Personal information is obtained from in¬ 
dividual travelers and entered on the travel order form. 

Systems exempted from certain provisions of the act: NONE 
KMIN.01 

System name: Minority Identification File List 

System location: Office of the Director of Equal Employment Op¬ 
portunity, Headquarters. Defense Communications Agency (DCA), 
Washington, D.C. 

Categories of individuals covered bv the system: Each civilian em¬ 
ployee of DCA. 

Categories of records in the system: Employee’s name; social 
security number; grade and step; salary, job title; race or national 
origin; sex; DCA office code; and occupation code. 


Authority for maintenance of the system: Federal Personnel Manual 
Chapter 713, Section 3-4(c) ’Use of Statistical Data; Agency Self- 
Evaluation.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used exclusively by the 
Director of Equal Employment Opportunity in studies and analyses 
that contribute affirmatively to achieving the objectives of the Equal 
Employment Opportunity Program. That is, the list is used to identify 
whether or not any bias patterns may exist in hiring, advancement, 
and training opportunities and also to provide information to the Civil 
Service Commission in affirmative action plans. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The record is stored in a locked file cabinet. 

Retrievability: Retrieved by the grade, job title, race or sex of em¬ 
ployees, and SSAN. 

Safeguards: Building employs security guards. List locked in file 
cabinet. Only the Director of Equal Employment Opportunity has ac¬ 
cess. 

Retention and disposal: The record is destroyed annually. 

System manager(s) and address: Director of Equal Employment Op¬ 
portunity, Headquarters, DCA (ATTN: Code 107), Washington, D.C. 
20305. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Director of Equal Employment Opportunity, 
Headquarters, DCA. Code 107. The individual’s full name and or¬ 
ganization will be required to determine if the system contains a 
record about him or her. The requester may visit the Office of Equal 
Employment Opportunity, Headquarters, DCA, Code 107, to obtain 
information on whether the system contains records pertaining to him 
or her. Proof of identity will be by presentation of current DCA 
identification badge or a driver’s license. 

Record access procedures: Contact the Director of Equal Employ¬ 
ment Opportunity, Headquarters, DCA, Code 107, for assistance in 
this regard. The mailing address is listed in the organizational directo¬ 
ry of the Defense Communications Agency published in the Federal 
Register and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Personnel Processing Clerks and person¬ 
nel records. 

Systems exempted from certain provisions of the act: NONE 
KNCS.01 

System name: National Communications Systems Continuity of 
Operations Plan (NCS COOP). 

System location: Office of the Manager, National Communications 
Systems, 8th and South Court House Road, Arlington, Virginia 
22204. 

Categories of individuals covered by the system: All members of the 
National Communications Systems Staff. 

Selected individuals of the National Communications Systems/ 
Defense Communications Agency Operations Center (NCS DCAOC). 

Selected telecommunications officials of the major and minor NCS 
Operating Agencies and selected personnel of Federal agencies in the 
Washington Metropolitan Area. 

Selected key personnel of the commercial communications car¬ 
riers, for example, American Telephone & Telegraph (AT&T) Com¬ 
pany, Chesapeake & Potomac (C&P) Telephone Company, Western 
Union Telegraph Company, etc. 

Categories of records in the system: File contains a plan which pro¬ 
vides the guidance and procedures for insuring the continuity of 
operations of the Office of the Manager, NCS, and the NCS/DCAOC 
in the event of enemy attack, periods of international crisis, tension, 
or national catastrophe. It provides a roster giving the office and re¬ 
sidence phone numbers of personnel to contact as as emergency 
situation develops. 

Authority for maintenance of the system: Presidential Memorandum, 
Subject: Establishment of the National Communications System, 21 
August 1963. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of the Manager, 
NCS - To apprise individuals on the staff of their responsibilities and 
emergency relocation assignments in conditions of emergency. 
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Selected telecommunications officials of the NCS - Certain 
designated personnel of Office of Telecommunications Policy (OTP), 
Executive Office of the President, the Executive Agent of the NCS 
(who is the Secretary of Defense), the Department of State, Depart¬ 
ment of Defense. Federal Aviation Administration, General Services 
Administration, National Aeronautics and Space Administration, and 
the Central Intelligence Agency use this plan as their guidance for 
procedures to follow under conditions of emergency. Provides them 
the focal point for contacts and coordination on short notice. 

Certain telecommunications officials of the Office of Telecommu¬ 
nications Policy, Executive Office of the President, the Executive 
Agent of the NCS (who is the Secretary of Defense), the Department 
of State, the Department of Defense, Federal Aviation Administra¬ 
tion, General Services Administration, Central Intelligence Agency, 
Energy Research and Development Administration, the Department 
of Commerce and Department of the Interior. - To be informed of 
their responsibilities in the face of worsening emergency conditions 
and to know where to report. 

Selected personnel of the following commercial carriers: AT&T 
Company, offices in New York and and Washington, D.C., C&P 
Telephone Company Headquarters, General Telephone and Elec¬ 
tronics, International Telephone & Telegraph (IT&T) Corporation, 
offices in New York and Washington, D.C., Radio Corporation of 
America Company, offices in New York, San Francisco, California 
and Washington, D.C., Western Union International and Western 
Union. - To be knowledgeable of current telecommunications 
problems so that certain priorities for support and services can be 
coordinated with designated Federal officials. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: This is a classified plan filed in standard secure safes. 

Retrievability: Filed by category of plan. 

Safeguards: Buildings employ security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: This is a permanent plan. It will be an ac¬ 
tive file indefinitly and will be updated periodically by the Manager, 
NCS. 

System manager(s) and address: The Manager. National Communi¬ 
cations System, Washington, D.C. 20305. 

« 

Notification procedure: Information may be obtained from the Of¬ 
fice of NCS Plans and Operations, 8th and South Court House Road, 
Arlington, Virginia 22204. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the Manager, National Communications System, Washing¬ 
ton, D.C. 20305. 

Written requests should contain the full name of the individual, 
current address and telphone number. 

For personal visits, the individual should be able to provide some 
acceptable identification. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Informal coordination with representa¬ 
tives of the agencies concerned. Informal telephonic coordination 
with personnel of the common carriers. 

Systems exempted from certain provisions of the act: NONE 
KNCS.02 

System name: National Communications System (NCS) Plan for 
Emergencies and Major Disasters. 

System location: Office of the Manager, National Communications 
System. 8th and South Court House Road, Arlington, Virginia 22204. 

Categories of individuals covered by the system: Federal Disaster 
Assistance Administration (FDAA) Regional Directors. 

General Services Administration (GSA) Regional Emergency Com¬ 
munications Coordinators. 

Selected members of the National Communications Sysytem Staff. 

Defense Civil Preparedness Agency (DCPA) Regional Directors. 

Categories of records in the system: File contains a plan which 
prescribes procedures for providing communication support in Pre- 
sidentially declared emergency and major disaster operations. It pro¬ 
vides the names, office and residence phone numbers of the key 
Federal personnel nationwide to contact and coordinate communica¬ 
tions support in emergencies and major disasters. 


Authority for maintenance of the system: Presidential Memorandum. 
Subject: Establishment of the National Communications System, 21 
August 1963. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of the Manager, 
NCS - To ensure that Federal agencies and certain telecommunica¬ 
tions officials understand what their responsibilities and functions are 
in pre-disaster planning. 

Regional representatives of FDAA, GSA. and DCPA - To know, 
under which conditions of emergency they are to function and what 
roles they perform under each phase. 

personnel assigned to States’ Emergency Operations Center To 
know where the focal points are to contact for assistance. 

Quasi-government agencies - (i.e., American National Red Cross) 
To know where the focal points are to contact for assistance. 

Major US telephone companies - To be informed on the plan and 
which regional representative will be contacting the telephone compa 
nies for assistance in conditions of disaster. 

All Federal departments and agencies of the US Government in the 
Washington Metropolitan area - To be knowledgeable of the provi¬ 
sions made in the plan to assist their agencies located outside the 
Washington Metropolitan area. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The plan is filed in the office bookcases. 

Retrievability: Filed by category of plan. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accesible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: This is a permanent plan. It will be an ac¬ 
tive file indefinitely and will be updated periodically by the Manager 
NCS. 

System manager(s) and address: The Manager, National Communi¬ 
cations System, Washington, D.C. 20305 

Notification procedure: Information may be obtained from the Of 
fice of NCS Plans and Operations, 8th and South Court House Road. 
Arlington, Virginia 22204. 

Record access procedures: Requests from individuals should be ad 
dressed to the Manager, National Communications Systems, 
Washington, D.C. 20305. 

Written requests should contain the full name of the individual, 
current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names of regional representatives, slate 
officials, and Federal agency representatives secured through an In 
teragency Task Group established for the purpose of publishing the 
plan with this information. Information on major US telephone com 
panies secured from an American Telephone & Telegraph Company 
Washington office representative. 

Systems exempted from certain provisions of the act: NONE 
KNCS.03 

System name: National Communications System Emergency Action 
Group (NEAG) 

System location: Office of the Manager, National Communications 
System (NCS), 8th and South Court House Road, Arlington, Virginia 
22204. 

Categories of individuals covered by the system: Selected communi¬ 
cations officials of the major operating agencies of the National 
Communications System who are designed by name as members of 
an interagency telecommunications group (NEAG) which is convened 
under national communications emergencies. 

Selected personnel on the National Communications System Staff. 

Categories of records in the system: This file contains the objec¬ 
tives, membership and activation procedures for the National Com¬ 
munications System Emergency Action Group (NEAG) which is an 
on-call interagency telecommunications group whose purpose is to 
assist the Manager, NCS, in dealing with national communications 
emergencies. This NCS Instruction 45-1 lists the members of the 
group by name and givos the office and residence phone numbers. 

Authority for maintenance of tfht system: Presidential Memorandum, 
Subject: Establishment of ’ the National Communications System, 21 
August 1963. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of the Manager, 
NCS, - To inform the NCS staff of its responsibilities under condi¬ 
tions of a worsening emergency and who to contact in the Federal 
agencies to keep them apprised. 

Selected telecommunications officials of the Major Operating 
Agencies of the NCS which arc: Department of State, Department of 
Defense, Federal Aviation Administration, General Services Ad¬ 
ministration, National Aeronautics and Space Administration, and the 
Central Intelligence Agency — To be informed on the conditions of 
emergency under which the NEAG convenes and the total member¬ 
ship thereof for purposes of immediate coordination. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: This is a classified directive which is filed in standard 
secure safes. 

RetrievabilUy: Filed by category of plan. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: This is a permanent directive. It will be an 
active file indefinitely and will be up-dated periodically by the 
Manager, NCS. 

System manager(s) and address: The Manager, National Communi¬ 
cations System, Washington, D.C. 20305. 

Notification procedure: Information may be obtained from the Of¬ 
fice of NCS Plans and Operations, 8th and South Court House Road, 
Arlington, Virginia 22204. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the Manager, National Communications System, Washing¬ 
ton, D.C. 20305. 

Written requests should contain the full name of the individual, 
current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Informal coordination with representa¬ 
tives of the NCS member agencies concerned. 

Systems exempted from certain provisions of the act: NONE 
KPAC.01 

System name: Classified Container Information Form DA 727 

System location: Headquarters, Defense Communications Agency 
Pacific (DCA-PAC), APO San Francisco 96515 

Categories of individuals covered by the system: Any DCA-PAC em¬ 
ployee who is responsible for the combination of a vault or container 
used for the storage of classified material. 

Categories of records in the system: DA Form 727 which contains 
name, address, and phone number. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to obtain the names 
of persons who have direct knowledge of the combination of a safe 

or vault. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in safe. 

Retrievability: Filed numerically by divisions. 

Safeguards: Records are maintained in a locked vault. 

Retention and disposal: Destroyed when obsolete. 

System managers) and address: Security Officer. Defense Commu¬ 
nications Agency Pacific, APO San Francisco, California 96515. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Security Officer, Defense Communications Agency 
Pacific, APO San Francisco, California, 96515. The full name of the 
requesting individual will be required to determine if the system con¬ 
tains a record about him or her. The requestor may visit the Security 
Officer, DCA-PAC, APO San Francisco 96515, to obtain information 
on whether the system contains records pertaining to him or her. As 
proof of identity the requestor must present a current DCA identifi¬ 
cation badge or a driver’s license. 


Record access procedures: Contact the Security Officer, DCA-PAC, 
APO San Francisco, California 96515. The official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Defense Communications Agency'S systems notice and should be 
referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents by the individual concerned may 
be obtained from the SYSMANAGER. 

Record source categories: Security Officer, DCA-PAC, APO San 
Francisco, California 96515. 

Systems exempted from certain provisions of the act: NONE 
KPAC.02 

System name: Authorization to sign for classified material lists. 

System location: Primary Systems Management. Defense Communi¬ 
cations Agency Pacific, (DCA-PAC), ATTN: P200, APO San Fran¬ 
cisco, California 96515. 

Decentralized Segments - Individual divisions of DCA-PAC 

Categories of individuals covered by the system: All employees of 
DCA-PAC authorized to receipt for, have custody of or access to 
classified material by level and type of classifiaction. 

Categories of records in the system: Records include lists of in¬ 
dividuals authorized to receipt for or have access to classified materi¬ 
al, appointing letters as primary and alternate custodians, control of¬ 
ficers, etc., and other miscellaneous documents. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information from these 
files is used to determine who has authority to receipt for and main¬ 
tain custody of classified material. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are paper records stored in file folders 

Retrievability: Records are filed by the type of material the in¬ 
dividual is authorized access. 

Safeguards: Records are stored in locked vault or with copies main¬ 
tained in locked file cabinets in the office of the division to which 
the file is applicable. 

Retention and disposal: Records are maintained during the period 
the employee is authorized access to the particular material, then 
destroyed. 

System manager^) and address: Security Officer, Defense Commu¬ 
nications Agency Pacific, APO San Francisco, California 96515. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Security Officer, DCA-PAC, APO San Francisco, Califor¬ 
nia 96515. The full name of the requesting individual will be required 
to determine if the system contains a record about him or her. The 
requester may visit the Security Officer, DCA-PAC, APO San Fran¬ 
cisco, California, 96515, to obtain information on whether the system 
contains records pertaining to him or her. As proof of identity the 
requester must present a current DCA identification Badge or a 
driver’s license. 

Record access procedures: Contact the Security Officer, DCA-PAC, 
APO San Francisco, California, 96515. The official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requester. 

Contesting record procedures: The DCA rules for access to records 
and for contesting contents by the individual concerned may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Information obtained from the Army, 
Navy, Air Force, Civil Service Commission filess or security files of 
DCA Headquarters. 

Systems exempted from certain provisions of the act: NONE 
KPAC.03 

System name: 420-20 permanent tfiange of station and temporary 
duty travel order file. 

System location: Primary System, Management Support Division, 
Headquarters, Defense Communications Agency Pacific (DCA-PAC), 
APO San Francisco 96515 

Decentralized segments: NCS PEARL Harbor, FPO San Fran¬ 
cisco, California 96610; CCPD WBO, NAS Barbers Point, FPO San 
Francisco, California 96611, and appropriate offices of the Army, 
Navy, and Air Force. 
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Categories of individuals covered by the system: Those DCA-PAC 
personnel who are required to perform temporary travel and in* 
dividuals who are transferred from this headquarters on permanent 
change of station orders issued by competent authority. 

Categories of records in the system: Records would include copies 
of original travel order, travel claims and substantiating documents, 
i.e., receipts for car rental, air line tickets, travel requests, laundry 
services, lodging, records of advance travel payments and other 
miscellaneous vouchers. 

Authority for maintenance of the system: 10 U.S. Code 133 (b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Copies of temporary duty 
and permanent change of station orders issued by Headquarters, 
DCA-PAC are used by Chief, Management Support Division to 
obligate funds for payment of claims, obtain transportation requests 
and to account for the movement of assigned personnel. Permanent 
change of station orders are filed in order to forward mail. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Information is accessed and retrieved by name, so¬ 
cial security number and/or order number. 

Safeguards: Records are stored in file cabinets in offices locked 
during non-duty hours. 

Retention and disposal: Permanent change of station and temporary 
duty orders issued by Headquarters, DCA-PAC are temporary. They 
are retained in the active files for one year, held for three additional 
years, then destroyed. Permanent change of station orders issued by 
other commands/agencies are maintained for one year and sub¬ 
sequent destroyed. 

System manager(s) and address: Chief, Management Support Divi¬ 
sion, P200, Headquarters, DCA-PAC 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Management Support Division, P200, Headquar¬ 
ters, DCA-PAC. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. The requester may visit the Management Support Division, 
P200, Headquarters, DCA-PAC, to obtain information on whether 
the system contains records pertaining to him or her. As proof of 
identity the requester must present a current DCA identification 
badge or a driver’s license. 

Record access procedures: Contact the Chief, Management Support 
Division, P200, Headquarters, DCA-PAC. The official mailing ad¬ 
dresses are in the Department of Defense Directory in the appendix 
to the Defense Communications Agency’s systems notice and should 
be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents by the individual concerned may 
be obtained from the SYSMANAGER. 

Record source categories: Information supplied by Headquarters, 
DCA-PAC, Army, Navy or Air Force as appropriate plus individual 
travel claims filed in conjunction with a particular permanent change 
of station and temporaty duty movement. 

Systems exempted from certain provisions of the act: NONE 
KPAC.04 

System name: Time and attendance cards and labor distribution cards 

System location: Primary Systems Management, Naval Communica¬ 
tions Station (NCS), Pearl Harbor, FPO San Francisco 96610 

Decentralized segments - Individual Division of Defense Communi¬ 
cations Agency Pacific (DCA-PAC). 

Categories of individuals covered by the system: All civilian em¬ 
ployees assigned to Headquarters, DCA-PAC. 

Categories of records in the system: Forms included in this file are: 
NAVCOMPT FM 911A (REV 7-55) and Labor Distribution Card. 
14ND NSC 5230/28 (9-69). 

Authority for maintenance of the system: Federal Personnel Manual 
Supplement 293-11, Subchapter 57-2 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information from these 
files is used to compute payrolls, compute the amount of annual/sick 
leave accumulated and used as set forth in Civil Service Regulations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored on paper cards maintained in file fol¬ 
ders. 


Retrievability: Files individually identified by name and social 
security number. 

Safeguards: Records are stored in locked file cabinets located in of 
fices locked during non-duty hours. 

Retention and disposal: Records arc maintained during the period 
the employee is attached to DCA-PAC, then destroyed. 

System managcr(s) and address: Chief, Management Support Di\ 
sion. Headquarters, DCA-PAC, APO San Francisco, California 
96515. 

Notification procedure: Requests from individuals should be ad 
dressed to Chief, Management Support Division, Headquarter 
DCA-PAC. The full name of the requesting individual will he 
required to determine if the system contains a record about him or 
her. The requester may visit the Management Support Division. 
Headquarters, DCA-PAC, to obtain information on whether the 
system contains records pertaining to him or her. As proof of identih 
the requester must present a current DCA identification badge or a 
driver’s license. 

Record access procedures: Contact the Chief, Management Support 
Division, Headquarters, DCA-PAC. The official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Defense Communications Agency's systems notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents by the individual concerned m. 
be obtained from the SYSMANAGER. 

Record source categories: Records prepared from individual's at 
tendance (duty) compiled by Headquarters, DCA-PAC in accordance 
with Civil Service Commission Regulations. 

Systems exempted from certain provisions of the act: NONE 
KPAC.05 

System name: 403-03 Injury Records 

System location: Management Support Division, Headquarter 
Defense Communications Agency Pacific (DCA-PAC), APO San 
Francisco, California 96515 

Categories of individuals covered by the system: Those DCA-PAC' 
employees, both military and civilian, who sustain an injury in th 
performance of their duties. 

Categories of records in the system: Records would include copied 
of investigative reports compiled by police, either military or civilian, 
statements from witnesses, medical records, insurance claims, and 
other miscellaneous documents relating to specific accident. 

Authority for maintenance of the system: 10 U.S. Code 133 (b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain records on in¬ 
dustrial safety and make periodic reports to higher headquarters. 

Policies and practices for storing, retrieving, accessing, retainin 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Retrieved by name and social security number. 

Safeguards: Records are stored in locked file cabinets. 

Retention and disposal: Records are temporary. They are retained 
in active files for one year, held one additional year and destroyed. 

System managers) and address: Chief, Management Support Divi 
sion, Defense Communications Agency Pacific, APO San Francisc 
California 96515. 

Notification procedure: Request from individuals should be ad- 
dressed to Chief, Management Support Division, DCA-PAC, APO 
San Francisco, California, 96515. The full name of the requesting i 
dividual will be required to determine if the system contains a record 
about him or her. The requester may visit the Management Support 
Division, DCA-PAC, to obtain information on whether the system 
contains records pertaining to him or her. As proof of identity tl 
requester must present a current DCA identification badge or a 
driver’s license. 

Record access procedures: Contact The Chief, Management Support 
Division, DCA-PAC, APO San Francisco 96515. The official mailing 
addresses are in the Department of Defense Directory in the appen- 
dix to the Defense Communications Agency’s systems notice and 
should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents by the individual concerned m » 
be obtained from the SYSMANAGER. 

Record source categories: Information supplied by the individu: 
witnesses, investigative and medical agencies. 

Systems exempted from certain provisions of the act: NONE 
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KSPT.01 

System name: Military Personnel Management/Assignment Files 

System location: Military Personnel and Training Branch. B120, 
National Military Command System Support Center (NMCSSC) 

Categories of individuals covered by the system: Records are main¬ 
tained on military personnel of the Army, Air Force, Navy and 
Marine Corps currently assigned to the Defense Communications 
Agency. 

Categories of records in the system: Records contain qualification 
records, duty status, special orders, assignment actions, personnel 
action requests, and suspense items for individuals to update Military 
Personnel Record maintained by the Military Department’s Personnel 
Office. The category of data maintaned is: personal identification, as¬ 
signment history and eligibility, medical profile status and military 
and civilian education history. 

Authority for maintenance of the system: 10 U.S. Code 3012, 6011, 

8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: NMCSSC uses this infor¬ 
mation to manage the military personnel assigned. The majority of 
the information is furnished by the Military Departments. This infor¬ 
mation is used: to determine acceptance/non-acceptancc for assign¬ 
ment to the NMCSSC, to determine qualifications for requirements 
peculiar to the NMCSSC, performance evaluations, position manning 
reports, strength accountability, data upon which to base individual 
requests for personnel actions, and biographical and statistical re¬ 
ports to top NMCSSC management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc stored in file folders and locked in filing 
cabinets. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel that 
are properly screened, cleared, and their duties require them to be in 
the area where the records are maintained. 

Retention and disposal: Records are not permanent. They are 
destroyed upon reassignment from this Agency. 

Svstem manager(s) and address: Chief, Executive Support Office, 
Code B120, NMCSSC. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Commander, NMCSSC, B121B. The full name, rank, 
and social security number of the requesting individual will be 
required to determine if the system has a record about the individual. 
The requestor may visit the Military Personnel and Training Branch, 
B120, NMCSSC, to obtain information on whether the system con¬ 
tains records pertaining to the individual. As proof of identity the 
requestor will present his U.S. Armed Forces Identification Card. 

Record access procedures: Contact the Commander, NMCSSC. The 
official mailing addresses are in the Department of Defense Directory 
in the appendix to the Defense Communications Agency’s Systems 
Notice and should be referenced by the requestor. 

Contesting record procedures: The NMCSSC’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Basic sources of data arc the Military De¬ 
partments: Army, Air Force and Navy. Qualification records 
furnished when the individual is nominated for assignment to the 
NMCSSC. The types of forms that are used as source data are: 
Army DA Form 2475-2 (Personnel Data-SIDPERS), DA Form 31 
(Request and Authority for Leave), DA Form 2/2-1 (Qualification 
Record), PERSINCOM Form 260 fficers Record Brief), Special Or¬ 
ders; Air Force AF Form 47 (Personnel Security Certificate), AF 
Form 298-1 (Career Brief Officer), AF Form 1074 (Career Brief En¬ 
listed), AF Form 173 (Career Counseling Record), AF Form 899 
(Reassignment Orders), AF Form 152/988 (Leave Forms), AF Forms 
2095/2096/2097/2098 (Personnel Actions Forms); Navy Career Brief 
Officers, NAVPERS 1070/602 (Dependency Application/ Record of 
Emergency Data), Orders, OPNAV Form 5521-429 (Certificate of 
Clearance); Marine Corps. Career Brief All services file letters, 
messages and general correspondence, DA Form 24% (Disposition 
Form), relative to the individuals assigned to the NMCSSC 

Systems exempted from certain provisions of the act: NONE 

KSPT.02 

System name: Vehicle Parking Registration Card 


System location: Office of the Chief, Physical Security and Docu¬ 
ment Branch, B122, National Military Command System Support 
Center (NMCSSO/Defense Communications Agency (DCA). 

Categories of individuals covered by the system: All civilian and 
military personnel assigned to NMCSSC and who register their vehi¬ 
cles for parking at the Pentagon. 

Civilian contractor personnel assigned desk space at NMCSSC and 
who apply for parking privileges at the Pentagon. 

Categories of records in the system: This file records name, address, 
office code, office telephone number, and place of employment of 
NMCSSC personnel. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Physical Security and 
Document Branch, NMCSSC/DCA - Information is used to report to 
DoD the total number of parking spaces and itemized to show the 
number used for employee parking; number of employee spaces as¬ 
signed to physically handicapped employees; number and percentage 
of employee parking spaces assigned to executive personnel and per¬ 
sons assigned unusual hours. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Visible file cards (3x8) in metal file cabinet 

Retrievability: Filed alphabetically by name and parking status, that 
is. Handicap Area, Executive Area, and Open Area. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel who 
are properly screened, and their duties require them to be in the area 
where the records are kept. 

Retention and disposal: File cards are maintained during the period 
of the incumbent’s assignment, then removed and destroyed when 
assignment is terminated. 

System managers) and address: Chief, Physical Security and Docu¬ 
ment Branch, Code B122, NMCSSC/DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security and Document Branch, Code B122, 
NMCSSC/DCA. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. As proof of identity, the requester must present a current DCA 
identification badge or driver’s license. 

Record access procedures: Contact the Chief, Security and Docu¬ 
ment Control Branch. Code B122, NMCSSC, Defense Communica¬ 
tions Agency, for assistance. The mailing address is listed in the or¬ 
ganizational directory of the Defense Communications Agency 
published in the Federal Register and should be referenced by the 
requestor. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Completed form filled out by individual 

Systems exempted from certain provisions of the act: NONE 
KWHC.01 

System name: Agency Training File System 

System location: Primary System-Adjutant, Defense Communica¬ 
tions Administrative Unit Address listed DoD Directory. 

Decentralized Segements-Defense Communications Operations 
Unit, White House Communications Defense Communications Sup¬ 
port Unit. Address listed in DoD Directory. 

Categories of individuals covered by the system: Any military em¬ 
ployee undergoing formal, informal, on the job, or MOS training. 

Categories of records in the system: File contains individual training 
cards and information on training progress and testing during the 
course of iqstruction and application. 

Authority for maintenance of the system: 5 U.S. Code Chapter 41. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide agency and in¬ 
dividual training for job efficiency and advancement. Used to in¬ 
crease efficeincy and individual production. Qualify individuals in all 
occupations and details within agency. Meet service requirements for 
annual occupation testing. Instill confidence and motivation for self- 
improvement and enhance promotion potential. Establish clear path 
for increase in qualification throughout career development. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records and cards in file folders. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 






35764 


DEPARTMENT OF DEFENSE 


Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that arc 
properly screened, cleared and trained. 

Retention and disposal: Records are permanent. They are retained 
in active file during active career, retired to service transfer point on 
release from active duty. 

System manager(s) and address: Adjutant, Defense Communica¬ 
tions Administrative Unit (DCAU),Building 94. Anacostia Naval Sta¬ 
tion, Washington, D.C. 20374. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Adjutant, DCAU, Anacostia Naval Station. The full name 
of the requesting individual will be required to determine if the 
system contains a record about him or her. As proof of identity, the 
requester must present a current DCA identification badge or driver’s 
license. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Adjutant, DCAU, Bldg 94, Anacostia Naval Station, 
Washington, D.C. 20374 

Written requests for information should contain the full name of 
the individual, current address and telephone number and category 
information requested. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is driver's license, employee identifica¬ 
tion or military identification card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Application and related forms from in¬ 
dividual. performance tests, recommendations, service departments, 
written tests, previous commands and records custodians. 

Systems exempted from certain provisions of the act: NONE 
KWHC.02 

System name: Military Personnel Files System 

System location: Primary System - Adjutant, Defense Communica¬ 
tions Administrative Unit. Address listed DoD Directory. 

Decentralized Segments - Defense Communications Operations 
Unit. White House Communications, Defense Communications Sup¬ 
port Unit. Address listed in DoD Directory. 

Categories of individuals covered by the system: All assigned or at¬ 
tached military personnel. 

Categories of records in the system: Files contain individual's enlist¬ 
ment contract, MOS evaluation data. Serviceman Life Insurance 
Elections, Emergency Data, Record of Induction, Qualification 
Record, Oath of Office, Recommendation for Promotion, Medical 
Examination, Retirement Application, Correction of Records, Report 
of Transfer or Discharge, Review for Correction of Discharge, Lan¬ 
guage Proficiency, Police Records Check, Statement of Personal His¬ 
tory, Application for ID Cards, Recommendations for Awards, 
Awards, Certificate of Security Clearance. Cryptographic Training 
and Experience Record, Defense National Agency Check Request, 
Oath of Enlistment, Certificate of Achievement. Reports of Change 
to Qualification Record, In/Out Processing Check Sheet, Installation 
Clearance Record, Hold Letters, Personnel Data Card, Assignment, 
Waiver of Enlistment. Enlisted Evaluation Report, Change in Report¬ 
ing Official, Career Counseling Record, Training Upgrade, Passport 
Application, Letters of Recommendation and Appreciation, Commen¬ 
dation, Special Orders, TDY Orders, Personnel Action requests. Cer¬ 
tificates of Appreciation and Commendation. Extension Certificates, 
Officer Evaluation Reports, Application for Appointment, Applica¬ 
tion for Active Duty, Application *for Social Security Number, 
Suspension of Favorable Personnel Action. Sign In/Out Register, 
Morning Reports, Leave Request. Suspense File, Duty Roster. 

Authority for maintenance of the system: 10 U.S. Code 3012. 6011, 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide management and 
control of military personnel and monitor and assist in personnel ac¬ 
tions affecting their entire career. Used to classify and reclassify per¬ 
sonnel and monitor testing, assign and reassign personnel, process 
and assign overseas and Continental United States (CONUS),* pro¬ 
vide port call instructions, provide rosters, promotion and reduction, 
training schooling, special assignments, details, disciplinary action 
rotation, fix personnel authorization, determine authorizations, sub¬ 
mit personnel requisitions, monitor utilization, identify personnel for 
elimination, proficiency testing, report promotion eligibles, process 


retirement, enlistments, branch transfers, extensions, curtailments 
Awards, foreign service decorations, special correspondence, securi¬ 
ty clearance, photographs, appointment, emergency leave, report 
casualties, dependent travel, marriage, adoption, readiness files, 
travel clearance, passports, visa, service benifits, life insurance, vot 
ing, control of identification cards and tags, maintain historical 
record of service, strength, prepare rosters and reports for personnel 
information systems, process incoming and out going personnel, 
prepare personnel data cards, obtain security clearance. Transfer in 
formation to Department of the Army, Air Force, and Navy. 
Washington, D.C. 20310. 

Disclosure to investigate Authorities on possible prosecution Ac 
tion. Department of Service, Staff Agencies and commands, to coor 
dinate and control and accomplish assigned mission of military pci 
sonnel. Develop requirements and training of military personn 
world-wide. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records and cards in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records arc main 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are permanent. They are retained 
in active file during active career, retired to service transfer point on 
release from active duty. 

System managers) and address: Adjutant, Defense Communic : 
tions Administrative Unit (DCAU), Building 94, Anacostia Naval Sta 
tion, Washington, D.C. 20374. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Adjutant, DCAU, Anacostia Naval Station. The full name 
of the requesting individual will be required to determine if the 
system contains a record about him or her. As proof of identity, the 
requester must present a current Defense Communications Agency 
identification badge or a driver’s license. 

Record access procedures: Requests from individuals should be ad 
dressed to Adjutant, DCAU, Bldg 94, Anacostia Naval Station, 
Washington, D.C. 20374. 

Written Request for information should contain the full name of 
the individual, current address and telephone number and categorv 
information requested. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is drivers license, employee identifier 
tion or military identification card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Application and related forms from the 
individuals, service departments. Defense investigative service, 
previous commands, Federal and State Agencies and records custodi 
ans. 

Systems exempted from certain provisions of the act: NONE 
KWHC.03 

System name: Personnel Locator File System 

System location: Primary System-Adjutant. Defense Community 
tions Administrative Unit. Address listed DoD Directory 

Decentralized Segements-Defensc Communications Operation- 
Unit, White House Communications, Defense Communications Sup 
port Unit. Address listed in DoD Directory. 

Categories of individuals covered by the system: All assigned, at¬ 
tached or controlled personnel. 

Categories of records in the system: Files contain individual infor¬ 
mation categories of states, occupation, MOS, marital status, depen 
dents, active service dates, separation, rank, home, telephone, duty 
title, station, home of record, unit, emergency contact and location 
and rotation. 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides individual and su 
pervisors a purely internal management tool designed to be used 
when individuals do not have immediate access to military personnel 
files. Used for Emergency location and notification of personnel 
under unusual circumstances. Used in normal notification and foi 
warding of information, messages and mail. Used in event of loss of 
individual military records and in preparation of recommendations 
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for promotion, awards, reduction, discipline and personnel actions. 
Used on leave approval, travel, enlistments, training and security 

clearances. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records and cards in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records are main- 1 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are retained during individual as¬ 
signment and destroyed upon transfer. 

System manager(s) and address: Adjutant, Defense Communica¬ 
tions Administrative Unit (DCAU), Building 94, Anacostia Naval Sta¬ 
tion, Washington, D.C. 20374. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Adjutant, DCAU, Anacostia Naval Station. The full name 
of the requesting individual will be required to determine if the 
system contains a record about him or her. As proof of identity, the 
requester must present a current DCA identification badge or driver’s 
license. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Adjutant, DCAU, Building 94, Anacostia Naval Station, 
Washington, D.C. 20374. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and category 
information requested. 

For personal visits, the individual should be able to provide some 
identification or military identification card. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Military Personnel Files and individual 

submission. 

Systems exempted from certain provisions of the act: NONE 
KWHC.04 

System name: Military Financial File System. 

System location: Primary System - Adjutant, Defense Communica¬ 
tions Administrative Unit. Address listed DoD Directory. 

Decentralized Segements - Defense Communications Operations 
Unit. White House Communications, Defense Communications Sup¬ 
port Unit. Address listed in DoD Directory. 

Categories of individuals covered by the system: All assigned or at¬ 
tached military personnel 

Categories of records in the system: File contains individual's milita¬ 
ry pay records, substantiating documents, such as certificates for 
deduction’s and retained pay orders, records of travel and dislocation 
pay, record data folder, miscellaneous vouchers, leave records, 
witholding exemption certificate civilian clothing voucher and vari¬ 
ous collection vouchers. 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain historical record 
of all pay. Administer military pay and allowance in a accurate and 
legal manner. Provide maximum benefits, provide input data, sub¬ 
stantiate pay, process morning reports, provide pay allowances, pro¬ 
vide income tax information, referrals to Department of Justice and 
DoD, prompt processing miscellaneous pay, post travel cards, audit 
leave record, process adjustments, notice of excemptions and levy, 
provide copys to individual, verify VA benefits, audits, re-emburse 
travel, maintain accuracy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records and cards in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are permanent They are retained 
»n active file during active career, retired to service transfer point on 
release from active duty. 

System manager(s) and address: Adjutant. Defense Communica¬ 
tions Administrative Unit (DCAU), Building 94, Anacostia Naval Sta¬ 
tion, Washington, D.C. 20370 


Notification procedure: Requests from individuals should be ad¬ 
dressed to Adjutant, DCAU, Anacostia Naval Station. The full name 
of the requesting individual will be required to determine if the 
system contains a record about him or her. As proof of identity, the 
requester must present a current DCA identification badge or driver’s 
license. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Adjutant, DCAU, Bldg 94, Anacostia Naval Station, 
Washington, D.C. 20374. 

Written requests for information should contain the full name of 
the individual, current Address and telephone number and category 
information requested. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employee identifi¬ 
cation or military identification card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determia- 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Application and related forms from the 
individual requesting pay action, service departments and command 
document, state and federal agencies and records custodians, birth 
certificates, marriage licenses, previous employees, and financial in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
KWHC.05 

System name: Personnel Information System 

System location: Primary System - Adjutant, Defense Communica¬ 
tions Administrative Unit. Address listed DoD Directory. 

Decentralized Segements-Defense Communications Operations 
Unit, White House Communications, Defense Communications Sup¬ 
port Unit. Address listed in DoD Directory. 

Categories of individuals covered by the system: All assigned or at¬ 
tached personnel 

Categories of records in the system: Files contain individual infor¬ 
mation categories of procurement, positions, duty, hold, location, ad¬ 
dress, suspense actions, passports, separation, birthdays, service 
badges, medal eligibility, survivor benefits, promotion, photographs, 
physicals, projected loss, orders, MOS testing, information change, 
rotation, state, age dependents, travel and duty status change. 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide verification and 
notification to individual on accuracy of military personnel file. Used 
to verify, correct and update procurement summaries, locator files, 
address, suspense items, passports, separation dates, service badge 
eligibility, medal eligibility, clothing allowance eligibility, survivor 
benefits, promotion eligibility, photograph and physical completion, 
personnel rosters, loss reports, referral to Justice Department and 
DoD, issuance of orders, MOS testing, notification change and new 
dependents. Used by individual to insure accuracy of Agency infor¬ 
mation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records and cards in file folders. 

Retrievability: Filed by information category. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records arc destroyed after verification by 
individual and posting in military personnel files. 

System manager^) and address: Adjutant, Defense Communica¬ 
tions Administrative Unit, Building 94, Anacostia Naval Station, 
Washington, D.c. 20374. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Adjutant, defense Communications Administrative unit, 
anacostia Naval Station. The full name of the requesting individual 
will be required to determine if the system contains a record about 
him or her. As proof of identity, the requester must present a current 
DCA identification badge or driver’s license. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Adutant, Defense Communications Administrative Unit . 
Building 94, Anacostia Naval Station. Washington, D C. 20374. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and category of 
information requested. 
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For personal visits, the individual should be able to provide some 
acceptable identificatione that is, drivers license, employee identifica¬ 
tion or military identification card. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military Personnel File, application from 
individual, service departments, previous commands, Federal and 
State Agencies and record custodians. 

Systems exempted from certain provisions of the act: NONE 
KWHC.06 

System name: Personnel Security Files 

System location: Primary System-Adjutant, Defense Communica¬ 
tions Administrative Unit. Address'listed DoD Directory. 

Decentralized Segments-Defense Communications Operations Unit, 
White House Communications, Defense Communications Support 
Unit. Address listed in DoD Directory. 

Categories of individuals covered by the system: Active duty military 
personnel, DoD Civilian employees, and DoD Contractor Personnel 
nominated and approved for assignment to the White House Commu¬ 
nications Agency (WHCA). 

Categories of records in the system: Files contain individual nomina¬ 
tions for assignment to the WHCA. Files include retained copies of 
individuals’ Statements of Personal History; periodic updates of 
statement of personal history data; individual building pass and 
identification security badge requirements; security briefing cer¬ 
tificates; reports of involvements in accidents and incidents; retained 
copies of application for off-duty employment; notification of securi¬ 
ty clearance indoctrination/debriefing; notification of completion of 
spouse National Agency Checks; individual certificates of clearances; 
personal interview results. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Nomination files for as¬ 
signment to WHCA are initiated to transmit completed background 
investigations to the following activities (in the order listed): 

The Office of the Special Assistant to the Secretary and Deputy 
Secretary of Defense. 

The Office of the Military Assistant to the President. 

The Staff Assistant for Security, Office of the Counsel to the Pre¬ 
sident; 

Special Agent in Charge, Technical Security Division, United 
States Secret Service. 

Nomination files are used to evaluate the background, character, 
and qualifications of persons for assignment to the agency. 

Statements of Personal History, as well as the periodic update of 
personal history data, is used to furnish the Defense Communications 
Agency, the White House Office, and other Federal Agencies per¬ 
sonal data on applicants for assignment or duty with the agency. 
Statements of Personal History serve as the basis for initiation of 
background investigations and assessing the eligibility of individual 
for special access programs. 

Individual pass and security identification requirements records are 
collected to control or limit access of personnel to sensitive facilities. 

Individual reports of involvements in accidents or incidents are 
used to monitor the security and security-related conduct of person¬ 
nel who are assigned to a Presidential support activity and who have 
access to classified information. 

Individual requests for approval of off-duty employment of active 
duty military personnel. The formal request documents that a deter¬ 
mination has been made that the off-duty employment does not in¬ 
volve any conflict of interest. 

Retained copies of notifications of the indoctrination of personnel 
for various security clearances and special access programs. Notifica¬ 
tions are used to insure that only properly indoctrinated personnel 
are permitted access to these security clearances and programs. 

Retained copies of correspondence advising the Commander, 
Naval Support Facility, Camp David, Maryland, of the completion of 
a National Agency Check on the spouses of WHCA personnel as¬ 
signed to Camp David. Notifications are used as the basis for the 
preparation of access lists to Camp David. 

Individual certificates of security clearances issued by the Defense 
Communications Agency. These certify that personnel assigned to 
the agency have met all requirements for access to classified materi¬ 
al. 


Interview notes dealing with the personal interview of individuals 
tentatively accepted for assignment to the White House Communica 
tions Agency, pending completion of the bakeground investigation. 
Notes are used to assess the overall qualifications of personnel tenta¬ 
tively selected for assignment to the agency. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper records and cards in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records are main 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are permanent. They are retained 
in active status during period of access and retired to records storage 
facility. 

System manager(s) and address: Adjutant, Defense Communica¬ 
tions Administrative Unit, Building 94, Anacostia Naval Station. 
Washington, D.C. 20374. 

Notification procedure: Requests from individuals should be ad 
dressed to Adjutant, Defense Comnlunications Administrative Unit 
(DCAU) Anacostia Naval Station. The full name of the requesting in 
dividual will be required to determine if the system contains a record 
about him or her. As proof of identity, the requestor must present a 
current Defense Communications Agency (DCA) identification badge 
or driver’s license, license. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Adjutant, (DCAU),Bldg 94, Anacostia Naval Station. 
Washington, D.C. 20374 ^ 

Written requests for information should contain the full name of 
the idividual, current address and telephone number and category in 
formation requested. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is driver’s license, employee identifica¬ 
tion or military identification card. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Statements of Personal History and re¬ 
lated personal information forms and reports from each individual. 
Notification of personal (security) clearance from the Defense Com¬ 
munications Agency and other appropriate Federal Agencies; incident 
and accident reports from the investigating agency. 

Card files are originated in the Security Office, White House Com 
munications Agency, extracting pertinent information from the State¬ 
ment of Personal History and related personal information forms 
which the individual provides. 

Systems exempted from certain provisions of the act: NONE 

KWHC.07 

System name: Agency Access/Pass File System 

System location: Primary System - Adjutant, Defense Communica¬ 
tions Administrative Unit. Address listed DoD Directory. 

Decentralized Segments-Defense Communications Operations Unit, 

White House Communications, Defense Communications Support 
Unit. Address listed in DoD Directory. 

Categories of individuals covered by the system: Assigned and at¬ 
tached personnel, contractors, visitors and civilian employees, whose 
trustworthiness has been established (in accordance with appropriate 
regulations), who applies for and are granted access to classified 
records, sites, equipment, containers, or areas within agency’s scope 
of responsibilities. 

Categories of records in the system: File contains registers for 
recording pertinent information on persons authorized entry or ac 
cess to classified records, sites, equipment, containers and areas 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record names 
signatures and identity of those authorized access. 

Used to obtain and grant clearance or extension of clearance tor 
access to classified information, equipment, sites or containers. Used 
to prevent unauthorized access or disclosure of classified material or 
information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records and cards in file folders. 
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Retrievability: Filed alphabetically by ast name of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are permanent. They are retained 
in active status during period of access and retired to records holding 
facility. 

System manager(s) and address: adjutant. Defense Communications 
Administrative unit (DCAU) Bldg 94 Anacostia Naval Station. 
Washington, D.C. 20374 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Adjutant,(DCAU) Anacostia Naval Station. The full name 
of the rquesting individual will be required to determine if the system 
contains a record about him or her. As proof of identity, the 
requestor must present a current DCA identification badge or 
driver's license. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Adjutant (DCAU) Bldg 94, Anacostia Naval Station, 
Washington, D.C. 20374 

Written requests for information should contain the full name of 
the individual, current address and telephone number and category of 
information requested. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is a driver's license, employee identifi¬ 
cation or military identification card. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Application and related forms from the 
individual requesting access, personnel security clearance from 
Defense Investigative Service, service staffs, commands and other 
Federal agencies. Records custodians. 

Systems exempted from certain provisions of the act: NONE 
K105.01 

System name: 208.10 Confidential Statement of Employment and 
Financial Interest. 

System location: Office of the Counsel, Headquarters, Defense 
Communications Agency (DCA), Code 105. 

Categories of individuals covered by the system: Those DCA milita¬ 
ry personnel, on duty, in the rank of Lieutenant Colonel, Com¬ 
mander, or above and those DCA civilian personnel, on duty, in the 
grade of GS-13 and above whose duties require them to exercise 
judgment in actions relating to contracting or procurement. 

C ategories of records in the system: The completed DD Form 1555, 
Confidential Statement of Employment and Financial Interests - De¬ 
partment of Defense Personnel*; lists of those DCA employees who 
must fill out the form. The responsibility for determining the list of 
which employees must fill out the form is vested in: (1) the Director, 
DCA, for the Office of the Director; (2) the Deputy Directors, the 
Comptroller, and the Assistants to the Director for Administration 
and Personnel for their respective organizations; (3) the Chairman or 
Chief responsible individual for source selection boards, committees, 
etc., or bid or proposal evaluation groups, formally designated; and 
(5) the Chief of Staff, Headquarters, DCA, for any other positions 
not covered in (1) through (4) above. 

Authority for maintenance of the system: 18 U.S. Code 208. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counsel, DCA. 

I o assure that the applicable DCA personnel refrain from any private 
business or professional activity or refrain from having any direct or 
indirect financial interest which would put them in a position where 
there is a conflict between their private interest and the public in¬ 
terests of the United Stales, particularly those related to their duties 
and responsibilities as DCA personnel. And even though a technical 
conflict may not exist, the Counsel, DCA, must assure that DCA 
personnel avoid the appearance of such a conflict from a public con¬ 
fidence point of view. The resolution of a conflict or appearance of a 
conflict may be accomplished by one or more means, such as 
changes in assigned duties, divestment of a conflicting interest, 
disqualification for a particular assignment, disciplinary action, or 
criminal action. A DCA employee who falls within the applicable 
categories will have his OF8 (the covering form with his position 
description) stamped with the notation, Requires confidential state¬ 
ment of employment and financial interest . as required by DoD 
Directive 5500.7'. 

DCA Management - To review where there is an unresolved con¬ 
flict of interest and an adverse action is to be taken. 


Department of Justice - To review where there is an unresolved 
conflict of interest and a criminal action is contemplated. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Information is accessed and retrieved by name and 
organizational assignment. 

Safeguards: Building employs security guards. Records are stored 
in locked safe and are accessible only to the Office of Counsel. 
DCA 

Retention and disposal: Records are not permanent. They are 
retained in an active file until end of fiscal year, then held one addi¬ 
tional year in an inactive file and subsequently destroyed. 

System manager!*) and address: Counsel. Code 105. Headquarters. 
DCA 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Counsel, DCA, Code 105. The full name and organiza¬ 
tional assignment of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requester may visit the Office of Counsel, DCA, Code 105, to obtain 
information on whether the system contains records pertaining to him 
or her. As proof of identity the requester must present cither a cur¬ 
rent DCA identification badge or a driver’s license. 

Record access procedures: Contact Counsel, DCA, Code 105. The 
mailing address is listed in the organizational directory of the 
Defense Communications Agency published in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Completed DD Form 1555 supplied by 
the individual. 

Systems exempted from certain provisions of the act: NONE 
K 107.01 

System name: Investigation of Complaint of Discrimination 

System location: Office of the Director of Equal Employment Op¬ 
portunity. Headquarters. Defense Communications Agency (DCA) 
(Code 107), Washington, D.C. 

Categories of individuals covered by the system: Employees of, or 
applicants for employment with, DCA who have filed formal, written 
complaints alleging that they had been discriminated against. 

Categories of records in the system: Signed affidavits; copies of per¬ 
sonnel documents; copies of official personnel promotion records; re¬ 
port of investigator; EEO Counselor’s report; inter-office memoran¬ 
da; employee’s complaint of discrimination; employee career ap¬ 
praisal reports; letters from complainant's representative. 

Authority for maintenance of the system: Federal Personnel Manual, 
Part 713, 'Equal Opportunity.* 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Director of 
Equal Employment Opportunity in making a recommendation to the 
Director, DCA regarding the formulation of a finding with regard to 
whether or not a complaining employee has been discriminated 
against. 

The Director, DCA also examines the system in writing his deci¬ 
sion. 

Civil Service Commission’s Appeal Review Board uses file if ap¬ 
peal is filed with the Board. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Stored in file folders in locked file cabinet. 

Retrievability: Retrieved by the name of the complaining employee 
or applicant. 

Safeguards: Building employs security guards Files locked in file 
cabinet. No one has direct access except for the Director, Equal Em 
ploy me nt Opportunity. 

Retention and disposal: Record is retained until three years after a 
final decision in the complaint involved and retired to the Washing¬ 
ton National Records Center. 

System managers) and address: Director, Equal Employment Op¬ 
portunity, DCA (Code 107), Washington, D.C. 20305. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Director of Equal Employment Opportunity, 
Headquarters, DCA, Code 107. The individual's full name and or- 
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ganization will be required to determine if the system contains a 
record about him or her. The requester may visit the Office Equal 
Employment Opportunity. Headquarters, DCA, Code 107, to obtain 
information on whether the system contains records pertaining to him 
or her. Proof of identity will be by presentation of current DCA 
identification badge or a driver's license. 

Record access procedures: Contact the Director of Equal Employ¬ 
ment Opportunity, Headquarters, DCA, Code 107, for assistance in 
this regard. The mailing address is listed in the organizational directo¬ 
ry of the Defense Communications Agency published in the Federal 
Register and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial Determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Previous employers and supervisory offi¬ 
cials; present supervisor; present and previous co-workers; officials 
in personnel office; personnel records; payroll records; promotion 
files; and training and education records. 

Systems exempted from certain provisions of the act: NONE 
K205.01 

System name: Circulation File Charge Slip 

System location: Technical Library, Code 205, Headquarters, 
Defense Communications Agency (DCA). 

Categories of individuals covered by the system: Records system 
contains the names of all personnel of Headquarters, DCA, 
Headquarters, National Communications System, Defense Communi¬ 
cations Agency Operations Center (NCS/DCAOC), Defense Commu¬ 
nications Engineering Center (DCEC), Joint Technical Support Ac¬ 
tivity (JTSA), National Military Command System Support Center 
(NMCSSC), White House Communications Agency (WHCA), and 
other Government agencies or civilian libraries who charge out items 
from the DCA Technical Library, Code 205. 

Categories of records in the system: The Library Charge Slip, DCA 
Form 347, contains the borrower’s name; organization code; badge 
number; phone number; whether military, civilian, or contractor; and 
information describing the library item borrowed. 

The Standard Form 162, Interlibrary Loan Code, Library of Con¬ 
gress, contains the borrowing library name and address; author; title; 
date sent; and lending library name and address. 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Technical Library 
controls library items loaned to patrons, recalls items borrowed, pro¬ 
vides accountability, refers requesters to cunent holders of library 
items, evaluates library patron's needs for technical information, and 
maintains operational data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The charge slips are filed in trays in several sequences for 
effective search. 

Retrievability: Information is accessed and retrieved by name, 
date, by title of item borrowed, and by government organization or 
civilian activity. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel that 
are properly screened, and their duties require them to be in the area 
where the records are maintained. 

Retention and disposal: Records are not permanent. They are 
retained for a period of 2 years and then destroyed. 

System manager(s) and address: Chief, DCA Technical Library 
System, Code 205, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Technical Library System, Code 205, Headquar¬ 
ters, DCA. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. The requester may visit the Technical Library, Code 205, 
Headquarters, DCA, to obtain information on whether the system 
contains records pertaining to him or her. As proof of identity the 
requester must present a current DCA identification badge or a 
driver’s licence. 

Record access procedures: Contact the Chief, Technical Library 
System, Code 205, Headquarters, DCA. The official mailing ad¬ 
dresses are in the Department of Defense Directory in the appendix 
to the Defense Communications Agency’s systems notice and should 
be referenced by the requester. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Source of the information pertaining to 
the individuals in the system is furnished by the individual. Informa 
tion describing the library item borrowed is furnished by personnel of 
the Technical Library, Code 205, Headquarters, DCA. 

Systems exempted from certain provisions of the act: NONE 
K212.01 

System name: Authorization Lists 

System location: Correspondence and Mail Processing Branch 
Code 212, and Joint Action Control Branch, Code 213, Headquarters. 
Defense Communications Agency (DCA). 

Categories of individuals covered by the system: Military and civilian 
personnel assigned to Headquarters, DCA; Headquarters, National 
Communications System; and the Defense Communications Agency 
Operations Center who have the proper security clearances and are 
authorized to pick up correspondence and documents from the Cor¬ 
respondence and Mail Processing Branch, Code 212, and the Joint 
Action Control Branch, Code 213, Headquarters, DCA. 

Categories of records in the system: Records in the system are card 
files, DA Form 24%, and DA Form 2543, Briefing-Debriefing Ccr 
tificates, which show the names of individuals and the offices of as¬ 
signment who are authorized to sign for classified and unclassified 
correspondence and documents; DCA Form 119, Document Receipt, 
indicating a person has signed for a specific document; and a com 
puter print-out reflecting which documents different individuals have 
signed for. 

Authority for maintenance of the system: EO 10450, as amended. 
Security Requirements for Government Employment, 27 April 1953. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel in the 
Correspondence and Mail Processing Branch, and the Joint Action 
Control Branch, Headquarters, DCA, to ensure that personnel from 
the various staff offices of Headquarters, DCA; Headquarters. Na¬ 
tional Communications System, and the Defense Communications 
Agency Operations Center who pick up correspondence and docu¬ 
ments are authorized to do so and that they have the proper security 
clearance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in card file boxes, file folders, and 
open storage. 

Retrievability: Information is accessed and retrieved by name and 
organizational assignment. 

Safeguards: Building employs security guards. Records are main 
lained id areas which are alarmed and are accessible only to 
authorized personnel that are properly screened, cleared, and their 
duties require them to be in the areas where the records are main 
tained. 

Retention and disposal: Records are not permanent. Except for DA 
Form 2543 they arc retained until individuals are reassigned from 
Headquarters, DCA or reassigned from one staff element to another 
within Headquarters, DCA; reassigned from Headquarters, National 
Communications System or the Defense Communications Agency 
Operations Center. DA Forms 2543 are retained for one year after in¬ 
dividuals have been debriefed. 

System manager(s) and address: Chief, Administrative Division. 
Code*210, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ail 
dressed to Chief, Administrative Division, Code 210, Headquarters. 
DCA. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her The 
requester may visit the Correspondence and Mail Processing Branch. 
Code 212, or the Joint Action Control Branch, Code 213, Headquar 
ters, DCA to obtain information on whether the system contains 
records pertaining to him or her. As proof of identity the requester 
must present cither a current DCA identification badge or a driver’s 
license. 

Record access procedures: Contact the Chief, Administrative Divi 
sion. Code 210, Headquarters, DCA. The official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY. AUGUST 18, 1975 





DEPARTMENT OF DEFENSE 


35769 


tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names of those individuals in the system 
arc supplied by the Chief of Staff; Chief Scientist/Associate Director 
for Technology; Deputy Directors; Comptroller; Assistants to the 
Director for Administration and Personnel; Counsel; DoD Represen¬ 
tative to the National Communications System; Chief, Equal Oppor¬ 
tunity and Inspections Office; Commercial Communications Policy 
Office, all Headquarters DC A; the Deputy Manager, National Com¬ 
munications System; and the Commander, Defense Communications 
Agency Operations Center. 

Systems exempted from certain provisions of the act: NONE 
K212.02 

System name: Authority to Sign for Classified Material List 

System location: Correspondence and Mail Processing Branch, 
Code 212, Headquarters, Defense Communications Agency (DCA). 

Categories of individuals covered by the system: Records system 
contains the names of Headquarters, DCA personnel who are 
authorized to pick up classified material for DCA from the Offices of 
the Director, Telecommunications and Command and Control, De¬ 
partment of the Army; Director, Naval Communications, Department 
of the Navy; and Director of Command Control and Communica¬ 
tions, Department of the Air Force. 

Categories of records in the system: Records consist of a copy of a 
letter addressed to the Director, Telecommunications and Command 
and Control, Department of the Army; Director, Naval Communica¬ 
tions, Department of the Navy; and Director of Command Control 
and Communications, Department of the Air Force with specimen 
signatures of those Headquarters, DCA personnel who are authorized 
to pick up classified material for Headquarters, DCA. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. ^ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by mail room per¬ 
sonnel in the Offices of the Director, Telecommunications and Com¬ 
mand and Control, Department of the Army; Director, Naval Com¬ 
munications, Department of the Navy; and Director of Command 
Control and Communications, Department of the Air Force to verify 
that the Headquarters, DCA personnel who come to their offices to 
pick up classified mail for Headquarters, DCA are authorized to do 
so. 

Used by personnel of the Correspondence and Mail Processing 
Branch, Code 212, Headquarters, DCA to determine which personnel 
of Headquarters, DCA are authorized to pick up classified material 
for Headquarters, DCA from the above offices. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are filed in a file folder which is kept in a safe. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is alarmed and is accessible only to authorized 
personnel that are properly screened, cleared, and their duties 
require them to be in the area where the records are maintained. 

Retention and disposal: Records are not permanent. They are up¬ 
dated as changes irt personnel occur and the superseded list is then 
destroyed. 

System manager(s) and address: Chief, Administrative Division, 
Code 210, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code 210, Headquarters, 
DCA. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requester may visit the Correspondence and Mail Processing Branch, 
Code 212, Headquarters, DCA to obtain information on whether the 
system contains records pertaining to him or her. As proof of identity 
the requester must present a current DCA identification badge or a 
driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code 210, Headquarters, DCA. The official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 

SYSMANAGER. 


Record source categories: Names of individuals in the systems are 
furnished by the Chief, Correspondence and Mail Processing Branch, 
Code 212, Headquarters, DCA. 

Systems exempted from certain provisions of the act: NONE 
K212.03 

System name: Armed Forces Courier Service Authorization Record 

System location: Correspondence and Mail Processing Branch, 
Code 212, Headquarters, Defense Communications Agency (DCA). 

Categories of individuals covered by the system: Records system 
contains the names of Headquarters, DCA and the Defense Commu¬ 
nications Agency Operations Center (DCAOC) personnel who are 
authorized to sign for Top Secret material received from the Armed 
Forces Courier Service (ARFCOS), Department of the Army. 

Categories of records in the system: Records consist of a ARFCOS 
Form 10, Armed Forces Courier Service Authorization Record, 
which contains specimen signatures of those personnel, Headquar¬ 
ters, DCA and the DCO AOC who are authorized to sign for Top 
Secret material received from the ARFCOS, Department of the 
Army. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel of the 
ARFCOS, Department of the Army, to verify that the Headquarters, 
DCA and DCAOC personnel who receipt for material from the ARF¬ 
COS are authorized to do so. 

Used by personnel of the Correspondence and Mail Processing 
Branch, Code 212, Headquarters. DCA to determine which personnel 
of Headquarters, DCA and the DCAOC arc authorized to receipt for 
material from the ARFCOS, Department of the Army. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc filed in a file folder which is kept in a safe. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is alarmed and is accessible only to authorized 
personnel that arc properly screened, cleared, and their duties 
require them to be in the area where the records are maintained. 

Retention and disposal: Records arc not permanent. They are up¬ 
dated when changes in personnel occur and the superseded list is 
then destroyed. 

System manager(s) and address: Chief. Administrative Division, 
Code 210, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code 210, Headquarters, 
DCA. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requester may visit the Correspondence and Mail Processing Branch, 
Code 212, Headquarters, DCA, to obtain information on whether the 
system contains records pertaining to him or her. As proof of identity 
the requester must present a current DCA identification badge or a 
driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code 210, Headquarters, DCA. The official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Names of the individuals in the system 
are furnished by the Chief, Correspondence and Mail Processing 
Branch, Code 212, Headquarters, DCA and the Commander, 
DCAOC. 

Systems exempted from certain provisions of the act: NONE 
K213.01 

System name: NATO Subregistry Personnel Signature List 

System location: Joint Action Control Branch, Code 213, Headquar¬ 
ters, Defense Communications Agency (DCA) 

Categories of individuals covered by the system: Records system 
contains the names and specimen signature of Headquarters, DCA 
personnel who are ATOMAL, COSMIC, SEATO, and CENTO Con¬ 
trol Officers and Alternates to the Central U.S. Registry. 
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Categories of records in the system: Records consist of a copy of a 
letter addressed to the Chief, Central U.S. Registry, Washington, 
D.C. 203lOe along with a Subregistry Personnel Signature List, the 
Adjutant General’s Office Form 2-15. This Form 2-15 contains names 
and specimen signatures of those Headquarters, DCA personnel who 
are ATOMAL, COSMIC, SEATO, and CENTO Control Officers and 
Alternates to the Central U.S. Registry. 

Authority for maintenance of the system: Executive Order 11652. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Chief, Joint 
Action Control Branch, Code 213, Headquarters, DCA to provide in¬ 
formation to the Chief, U.S. Central Registry as to which personnel 
in Headquarters, DCA are ATOMAL, COSMIC, SEATO, and 
CENTO Control Officers and Alternates to the Central U.S. Regis¬ 
try. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are filed in a file folder which is kept in a safe. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is alarmed and is accessible only to authorized 
personnel that arc properly screened, cleared, and their duties 
require them to be in the area where the records are maintained. 

Retention and disposal: Records are not permanent. They are up¬ 
dated when changes in personnel occur and the superseded list is 
then destroyed. 

System manager(s) and address: Chief, Administrative Division, 
Code 210, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code 210, Headquarters, 
DCA. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requester may visit the Joint Action Control Branch, Code 213, 
Headquarters, DCA, to obtain information on whether the system 
contains records pertaining to him or her. As proof of identity the 
requester must present a current DCA identification badge or driver’s 
license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code 210, Headquarters, DCA. The official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Defense Communications Agency's systems notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names of individuals in the system are 
furnished by the Chief, Joint Action Control Branch, Code 213, 
Headquarters, DCA. 

Systems exempted from certain provisions of the act: NONE 
K213.02 

System name: Classified Material Receipt Authorization List 

System location: Joint Action Control Branch, Code 213, Headquar¬ 
ters, Defense Communications Agency (DCA). 

Categories of individuals covered by the system: Records system 
contains the names of Headquarters, DCA personnel who are 
authorized to receive classified material for DCA from the Offices of 
the Deputy Assistant Secretary (Administration), Department of 
Defense. Graphic Arts Printing and Distribution Division, Joint 
Chiefs of Staff (JCS), and the Documents Branch, JCS. 

Categories of records in the system: Records consist of three JCS 
Forms 42. Personnel Authorization to Sign for Classified Material 
with specimen signatures of those Headquarters, DCA personnel who 
are authorized to pick up classified material for Headquarters, DCA. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel in the 
Offices of the Deputy Assistant Secretary (Administration), Depart¬ 
ment of Defense, Graphic Arts Printing and Distribution Division, 
JCS, and the Documents Branch, JCS, to verify that the Headquar¬ 
ters, DCA personnel who come to their offices to pick up classified 
material for Headquarters, DCA are authorized to do so. 

Used by personnel of the Correspondence and Mail Processing 
Branch, Code 212, and the Joint Action Control Branch, Code 213, 
Headquarters, DCA to determine which personnel of Headquarters, 


DCA are authorized to pick up classified material for DCA from the 
above mentioned offices. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Records are filed in a file folder which is kept in a safe. 

Retrfevabilit)'. Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main 
tained in a* ^afe in tvi area which is alarmed and is accessible only to 
authorized personnel that are properly screened, cleared, and their 
duties require them to be in the area where the records are main 
tained. 

Retention and disposal: List is updated as of 1 January and 1 July 
annually. At that time the superseded list is destroyed. 

System manager(s) and address: Chief. Administrative Division. 
Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad 
dressed to Chief, Administrative Division, Code 210, Headquarters, 
DCA. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requester may visit the Joint Action Control Branch, Code 213, 
Headquarters, DCA to obtain information on whether the system 
contains records pertaining to him or her. As proof of identity the 
requester must present either a current DCA identification badge or a 
driver’s license. 

Record access procedures: Contact the Chief, Administrative Div< 
sion. Code 210, Headquarters, DCA. The official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Names of individuals in the system arc 
furnished by the Chief, Correspondence and Mail Processing Branch. 
Code 212, and the Chief, Joint Action Control Branch, Code 213. 
Headquarters, DCA. 

Systems exempted from certain provisions of the act: NONE 
K213.03 

System name: Courier Badge List 

System location: Joint Action Control Branch, Code 213, Headquar 
ten?, Defense Communications Agency (DCA) 

Categories of individuals covered by the system: Records system 
contains the names of Headquarters, DCA personnel who require ad 
mittance to the Joint Chiefs of Staff (JCS) area in their capacity as 
Headquarters, DCA couriers. 

Categories of records in the system: Records consist of a Copy of a 
Memorandum addressed to the Chief, Security Branch, JCS. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by security person 
nel of the JCS to verify those personnel from Headquarters, DCA 
who are authorized to enter the JCS area in the capacity of 
Headquarters, DCA couriers. 

Used by personnel of the Correspondence and Mail Processing 
Branch, Code 212, and the Joint Action Control Branch, Code 213, 
Headquarters, DCA to determine which personnel of Headquarters, 
DCA require admittance to the JCS area in the capacity of couriers 
for Headquarters, DCA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are filed in a file folder which is kept in a safe. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main 
tained in a safe in an area which is alarmed and is accessible only to 
authorized personnel that are properly screened, cleared, and their 
duties require them to be in the area where the records are main 
tained. 

Retention and disposal: list is updated monthly. At that time the su¬ 
perseded list is destroyed. 

System manager(s) and address: Chief, Administrative Division, 
Code 210, Headquarters, DCA. 

Notification procedure: Requests from individuals should bo ad 
dressed to Chief, Administrative division. Code 210, Headquarters. 
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DC A. The full name of requesting individual will be required to 
determine if the system contains a record about him or her. The 
requester may visit the Joint Action Control Branch, Cpde 213, 
Headquarters, DCA to obtain information on whether the system 
contains records pertaining to him or her. As proof of identity the 
requester must present either a current DCA identification badge or a 
driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code 210, Headquarters, DCA. The official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names of individuals in the system are 
furnished by the Chief, Correspondence and Mail Processing Branch, 
Code 212, and the Chief, Joint Action Control Branch, Code 213, 
Headquarters, DCA. 

Systems exempted from certain provisions of the act: NONE 
K231.01 

System name: Temporary Issue Receipt File 

System location: Supply Branch, Code 231, Headquarters, Defense 
Communications Agency(DCA). 

Categories of individuals covered by the system: Those DCA milita¬ 
ry and civilian personnel who have received temporary custody of 
ind acknowledge responsibility for Government property loaned to 
them for official use by the Supply Branch, Code 231, HQ, DCA. 

C ategories of records in the system: Records in the system are Tem¬ 
porary Issue Receipts, AF Form 1297, Sep 70, which shows the 
aame, grade, and organization of individual signing the form, the 
dale item(s) are due to be returned, the stock number (if ap¬ 
propriate), description of item(s), unit of issue, quantity issued, cost 
(if appropriate), date form was executed, signature of recipient, duty 
telephone number and signature of individual issuing item(s). 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel in the 
Supply Branch, Code 231, Headquarters, DCA, to ensure proper ac¬ 
countability at all times of Government property. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in a hard back, three ring binder. 

Rctrievability: Information is accessed and retrieved by the name 
of the individual. 

Safeguards: Building employs security guards. Records are kept in 
security file (MP combination lock) and are accessible only to 
mthorized personnel that are properly screened, cleared and their 
duties require them to be in the area where records are maintained. 

Retention and disposal: Records are not permanent. They are 
retained until the Government property on loan is returned, at which 
time the record is removed from the system and returned to the in¬ 
dividual who signed the form. 

System managcr(s) and address: Chief, Supply and Services Divi¬ 
sion, Code 230, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Supply and Services Division, Code 230, Headquar¬ 
ters, DCA. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. The requester may visit the Supply Branch, Code 231, 
Headquarters, DCA, to obtain information on whether the system 
contains records pertaining to him or her. As proof of identify, the 
requester must present either a current DCA identification badge or a 
driver’s license. 

Record access procedures: Contact the Chief, Supply and Services 
Division, Code 230, Headquarters. DCA. The official mailing ad¬ 
dresses are in the Department of Defense Directory in the appendix 
to the Defense Communications Agency’s systems notice and should 
he referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 

SYSMANAGER. 

Record source categories: Recipient signs temporary issue receipt. 
As there is no other source, information is gathered from individual 
to whom items are loaned. 


Systems exempted from certain provisions of the act: NONE 
K232.01 

System name: Travel Orders Records System 

System location: Services Branch, Code 232, and Travel Branch. 
Code 234, Headquarters, Defense Communications Agency (DCA) 

Categories of individuals covered by the system: Those DCA milita¬ 
ry and civilian personnel who have performed official travel in con¬ 
nection with DCA business or employment. 

Categories of records in the system: Records in the system would 
cover authorized official travel for civilian, military, and contractor 
personnel and be comprised of travel orders, transportation requests, 
commercial carrier transportation and excess baggage tickets, travel 
advance vouchers, records of travel claims and payments, DD Form 
1056, Authorization to Apply for a ’No Fee’ Passport. Also support¬ 
ing documentation including messages, correspondence, and coor¬ 
dination papers. Data in the system would include names, social 
security numbers, office assignments, rank/grade, DCA office code 
number, DCA telephone number, home addresses, transportation and 
per diem allowances and actual amounts paid, and itineries. 

Authority for maintenance of the system: 10 U.S. Code 133(1?). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel in the 
Services Branch, Code 232, and personnel in the Travel Branch. 
Code 234, Headquarters, DCA, in maintaining appropriate and ac¬ 
countable records for individuals performing official travel on DCA 
business and to ensure individual travel advances are liquidated. 

Eligible records are forwarded to the Department of Justice for 
possible prosecution for fraud. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in file folders. 

Retrievability: Information is accessed and retrieved by the name 
of the individual. 

Safeguards: Building employs security guards. Records are kept in 
security file (MP combination lock) and are accessible only to 
authorized personnel that are properly screened, cleared and theii 
duties require them to be in the area where records are maintained. 

Retention and disposal: Records maintained in the Travel Branch, 
Code 234 are not permanent. They arc retained in active file until 
travel advances are liquidated and then transferred to completed files 
and held for one fiscal year and subsequently retired to the ap¬ 
propriate Washington National Records Center. 

Records maintained in the Services Branch, Code 232, are retained 
for two years, then destroyed. 

System manager(s) and address: Chief. Supply and Services Divi¬ 
sion, Code 230, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Supply and Services Division, Code 230, Headquar¬ 
ters, DCA. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. The requestor may visit the Services Branch, Code 232, 
Headquarters, DCA, to obtain information whether the system con¬ 
tains records pertaining to him or her for local travel. For other than 
local travel, the requester may visit the Travel Branch, Code 234, 
Headquarters, DCA, to obtain information on whether the system 
contains records pertaining to him or her. In either instance, as proof 
of identity, the requestor must present either a current DCA identifi¬ 
cation badge or a driver’s license. 

Record access procedures: Contact the Chief, Supply and Services 
Division, Code 230, Headquarters, DCA. The official mailing ad¬ 
dresses are in the Department of Defense Directory in the appendix 
to the Defense Communications Agency’s systems notice and should 
be referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names and other personnel information 
on those individuals in the system are obtained/gathered from 
authorized and approved travel ofders issued to the individual con¬ 
cerned. 

Systems exempted from certain provisioas of the act: NONE 
K232.02 

System name: Injury Record File 

System location: Services Branch, Code 232, Headquarters, 
Defense Communications Agency (DCA). 
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Categories of individuals covered by the system: Those DC A civilian 
employees who are treated for an occupational injury or illness by 
the Dispensary located on the Headquarters DC A Compound. 

Categories of records in the system: Records in the system are Inju¬ 
ry Records, Civilian Employee Health Service (CEHS) Form CH-4 
(Rev 10 Jun 64) which shows the date form was completed, name of 
employee injured, the Department, Agency, Branch, building, room 
and telephone numbers, date and time of injury, brief description of 
injury, disposition of case and the signature of the CEHS representa¬ 
tive submitting the report. 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel in the 
Services Branch, Code 232, Headquarters, DC A, to ensure that 
causes of occupational injuries or illnesses are corrected. Also serves 
as a tickler file to ensure that a mbre detailed report (Employees 
Compensation Forms CA 1 and 2) are due in from the employee. 

After screening the CA l and 2, they are forwarded to the Civilian 
Personnel Division, Code 720, Headquarters, DC A, for file in official 
file folder. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc stored in a 5’ x 8’ card file box. 

Retrievability: Information is accessed and retrieved by the name 
of the individual 

Safeguards: Building employes security guards. Records are kept in 
security file (MP combination lock) and are accessible only to 
authorized personnel that are properly screened, cleared, and their 
duties require them to be in the area where records arc maintained. 

Retention and disposal: Records are not permanent. They are 
retained for two years following the date of execution, at which time 
they are destroyed. 

System manager(s) and address: Chief, Supply and Services Divi¬ 
sion, Code 230, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Supply and Services Division, Code 230, Headquar¬ 
ters, DCA. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. The requester may visit the Services Branch, Code 232, 
Headquarters, DCA, to obtain information on whether the system 
contains records pertaining to him or her. As proof of identity, the 
requester must present either a current DCA identification badge or a 
driver’s license. 

Record access procedures: Contact the Chief, Supply and Services 
Division, Code 230, Headquarters, DCA. The official mailing ad¬ 
dresses are in the Department of Defense Directory in the appendix 
to the Defense Communications Agency’s systems notice and should 
be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: The CEHS Representative operating the 
Dispensary located on the Headquarters, DCA Compound. 

Systems exempted from certain provisions of the act: NONE 
K240.01 

System name: Personnel Security Investigative Dossier File (PSIDF) 

System location: Office of the Chief, Security Division, Code 240, 
Headquarters, Defense Communications Agency (DCA) 

Categories of individuals covered by the system: This file includes 
individual personnel security investigative dossiers on: U.S. military 
personnel who have been selected for assignment to, are now, or 
have been assigned to the DCA; U.S. Government civilian personnel 
who are being processed for employment, are now or have been em¬ 
ployed by the DCA; U.S. military or civilian personnel who are being 
processed for, or have been granted, access to sensitive compart- 
mented information (SCI) by the DCAat the request of their parent 
organization; industrial employees who are performing, expect to 
perform, or have performed duties under DCA SCI cognizance as a 
result of a U.S. Government contract; or personnel who are or have 
been, affiliated with the DCA. 

Categories of records in the system: File contains individual person¬ 
nel security investigative dossiers. Individual dossiers may contain 
submissions by the individual such as Statement of Personal Histo¬ 
ry/personnel security questionnaire, appropriate release statements 
and related personal documentation, i.e., educational diplomas, mar¬ 


riage and divorce records, etc.; information obtained as a result of a 
National Agency Check, investigative action and/or volunteer 
sources. Information may consist of acquisitions from listed oi 
developed character references, co-workers, supervisors, present and 
past employers, financial or trade institutions, credit bureaus, person 
nel of the legal, medical, educational or religious professions, educa 
tional institutions, present and former neighbors, courts. U.S 
federal, state or local agencies and departments; foreign law agon 
cies, private investigative sources, active and retired U.S. military or 
civilian personnel records, interview of the individual, his spouse, 
relatives or associates, fingciprint identification check. This informa¬ 
tion normally covers the period of the individual’s life for a fifteen 
year period immediately preceding the investigation or from the date 
of his eighteenth birthday. However, if derogatory information is 
developed or if the individual has a long tenure of U.S. Government 
service, the file may cover a greater period of time* information on 
the individual’s spouse, relatives or associates; correspondence 
between the individual and DCA or other U.S. Government activity 
or correspondence related to the individual between his employer, or 
ganization of assignment and DCA (Code 240) or other U.S. Govern¬ 
ment activity; correspondence related to National Agency Checks 
investigations, evaluations, clearance or special accesses for the in 
dividual; certificates of clearance, security determination or specia ; 
access authorizations and terminations thereof; content, adjudicative 
and clearance action sheets; certificates of release or review of per 
sonnel security investigative dossiers; results of review of personnel 
and/or medical files; photographic likeness with identifying data such 
as name. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Information is collected 
and used for the purposes of determining the suitability, eligibility or 
qualification of personnel previously defined for assignment, employ 
ment or qualification for access to various levels of U.S. Government 
classified and sensitive compartmented information and to certify 
clearances and accesses as required. 

Counterintelligence and Security Division (DIA): The personnel 
security investigative dossier for each individual previously defined 
who has, or had, a valid requirement for access to compartmented 
intelligence information is reviewed to determine, for the responsible 
United states Intelligence Board Member, the individual’s eligibility 
for such access. 

Any component or official of the U.S. Government having 
established a nced-to-know: Used as a basis for gaining access to 
classified information upon reassignment employment, etc.. 

Also released to law enforcement and investigatory authorities of 
the U.S. Government for conduct of official investigations 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper records. Microfiche, in file folders; ADP cards or 
magnetic tapes. 

Retrievability: Information is retrieved by the individual’s name. 

Safeguards: Building employs security guards. Records are main 
tained in areas accessible only by authorized personnel that are 
properly cleared and trained. Records, during non-duty hours, are ad 
ditionaly protected by storage in locked electrical filing cabinets. 

Retention and disposal: Individual records are maintained from the 
date of initial nomination for assignment, employment or affiliation 
with the DCA until at least one year but not more than two years, 
following his departure. Individual records which contain information 
upon which an adverse determination was based are maintained per¬ 
manently. 

System manager(s) and address: Chief, Security Division, Code 240, 
Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Division. Code 240, Headquarters, DCA 
The full name of the requesting individual will l?e required to deter 
mine if the system contains a record about him or her. The requester 
may visit the Security Division, Code 240, Headquarters, DCA, to 
obtain information on whether the system contains records pertaining 
to him or her. As proof of identity the requester must present a cur 
rent DCA identification badge or a driver’s license. 

Record access procedures: Contact the Chief, Security Division 
Code 240, Headquarters, DCA. The official mailing addresses are in 
the Department of Defense Directory in the appendix to the Defense 
Communications Agency’s system notice and should be referenced 
by the requester. 


i 
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Contesting record procedures: The Agency’s rules for access lo 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information is placed into the system by 
the SYSMANAGER after an individual has been nominated for as¬ 
signment, employment or affiliation with the DCA as previously 
defined. Information may be obtained from the individual's submis¬ 
sions. listed or developed character references, co-workers, super¬ 
visors, present and past employers, financial or trade institutions, 
credit bureaus, personnel of the legal, medical, educational or reli¬ 
gious professions, educational institutions, present and former 
neighbors, courts, U.S. federal, state or local law agen¬ 
cies/departments, active and retired U.S. military or civilian person¬ 
nel records, interview of the individual, his spouse, relatives or as¬ 
sociates, any component of the U.S. Government having an identifia¬ 
ble record on the individual or volunteer sources. 

Systems exempted from certain provisions of the act: Investigative 
records compiled solely for the purpose of determining suitability, 
eligibility, or qualifications for federal civilian employment, military 
service, or access to classified information are exempt to the extent 
outlined in Subsection (k)(5) of the Privacy Act. 

K240.02 

System name: Sensitive Compartmentcd Info (SCI) Posn/Pers Ac¬ 
countability System 

System location: Primary System-Office of the Chief, Security 
Division, Headquarters, Defense Communications Agency (DCA). 
Code 240. 

Decentralized Segments—Office of the Chief, Computer Operations 
Division, Defense Communications Agency Operations Center 
DCAOC). 

Categories of individuals covered by the system: Any individual who 
requires access to Special Intelligence (SI), Special Activities Office 
SAO) information and/or Single Integrated Operational Plan-Ex- 
tremely Sensitive Information (SIOP-ESI) in order to perform their 
duties are identified which includes: U.S. military personnel assigned 
to the DCA or certified to the DCA by their parent organization; 
U.S Government civilian personnel employed by the DCA or cer¬ 
tified to the DCA by their parent organization; U.S. military or 
civilian personnel who are being processed for access to SCI by the 
DCA at the request of their parent organization; industrial employees 
who are visiting DCA or performing duties under DCA cognizance as 
» result of a U.S. Government contract, or who are certified to the 
DCA as authorized representatives of industrial firms concerned with 
matters related to contractual, advisory or consultant support, or 
whose functions are such that visits to the DCA, or to facilities 
under DCA cognizance, are required. 

Categories of records in the system: File contains the SI/SAO Billet 
Roster which is a compilation by name, military grade or civilian 
counterpart, military service or social security account number , 
position number and title and parent organization . The roster identi¬ 
ties those positions (billets) which have been approved for specific 
SI/SAO access and lists the incumbents of those billets with the 
categories of access for which they have been briefed; the SIOP-ESI 
Billet Roster which contains the same identifying elements described 
above but pertains exclusively to SIOP-ESI accesses; the Contractor 
Facility Control Record which lists all contractor facilities for which 
'he Special Security Branch has security cognizance. Facilities are 
listed by name and location, with a separate section for each facility. 
Within each section the contractor employees assigned to that facility 
are listed by name, clearance and categories of SCI to which they are 
tmhorized access; the Special Security Control Card which is an 
alphabetical card file of all personnel previously defined listing the 
individual's name, date and place of birth, military service or social 
security account number, billet number, organization of assignment 
•>r employment, job title, the status of clearance and access actions, 
dates National Agency Checks were completed , dates Background 
investigations were completed and identification of the agency which 
conducted them, record of clearances and special accesses granted 
md dates of briefings. The record also contains, if applicable, the 
name, date and place of birth and social security account number of 
'he individual’s spouse and indicates the date of completion of the 
required partial National Agency Check for compilation of all incom¬ 
ing and outgoing notifications of clearance and access status made in 
connection with visits of non-DCA personnel lo DCA and visits of 
Personnel previously identified to facilities which require request 
clearance/ access notification. Individuals are identified by name, 
&ade, military service number or social security account number, 
position title, and the organization of assignment or employment. The 


clearance and categories of special access authorized are also listed; 
Billet Request Records which are a compilation of all requests for 
establishment of SCI billets received by the Special Security Branch. 
Proposed incumbents arc normally identified by name, grade, posi¬ 
tion military service number or social security account number and 
organizational affiliation; Special Access Suspense Record which 
contains the names of individuals on whom actions are in progress; 
A DP Record consisting of A DP punch cards and magnetic tape as 
the input and storage media for publication of the SI/SAO Billet 
Roster All information described above for the SI/SAO Billet Roster 
is included. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Special Security Branch- 
Information is collected and used for management and control of ac¬ 
cess to SCI by personnel previously identified. Individuals are ac¬ 
counted for by name grade, military service number or social securi¬ 
ty account number, position and organization. Also used for the cer¬ 
tification of SCI accesses for which an individual has been granted 
access. 

Counterintelligence and Security Division and Systems Operations 
Division, Defense Intelligence Agency (DIA)-the SI/SAO Billet 
Roster, previously defined, is used for integration into the DIA 
Security Management Information System (SMIS) 

Strategic Operations Division and Office of the Directorate of Ad¬ 
ministrative Services, the Joint Staff, Organization of the Joint 
Chiefs of Staff-the SIOP-ESI Billet Roster, previously defined, is 
used for integration into the master SIOP-JiSI Billet Roster. 

Any component of the U.S. Government having an official need- 
to-know: used to verify that an individual has been granted access to 
a specific category of SCI and verification of information contained 
in the record as previously defined. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tapes; visible file cards; computer 
paper printouts; paper record in three-ring binders; IBM cards; paper 
records in file folders. 

Retrievability: Information on computer magnetic tapes retrieved 
by a unique ten digit billet number 

Information on all other media retrieved by the unique ten digit bil¬ 
let number or by the individual’s name. 

Safeguards: Records are maintained in safes and vaults and are 
routinely accessible only by personnel of the Office of the Chief. 
Security Division, Code 240, and by personnel of the Special Securi¬ 
ty Branch, Code 241, Headquarters, DCA. 

Retention and disposal: Individual records arq^maintained from date 
of initial nomination for access to SCI until 3 years following the in¬ 
dividual’s debriefing, which is when the individual no longer has a 
need-to-know for SCI, then records are destroyed. 

System manageris) and address: Chief, Special Security Branch. 
Code 241, Headquarters. DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Division. Code 240, Headquarters, DCA. 
The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. The requester 
may visit the Security Division. Code 240, Headquarters, DCA, to 
obtain information on whether the system contains records pertaining 
to him or her. As proof of identity the requester must present a cur¬ 
rent DCA identification badge or a driver’s license. 

Record access procedures: Contact the Chief, Security Division, 
Code 240, Headquarters, DCA. The official mailing addresses are in 
the Department of Defense Directory in the appendix to the Defense 
Communications Agency’s systems notice and should be referenced 
by the requester. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information is placed into the system by 
the SYSMANAGER after an individual is nominated for access to 
SCI by his organization or employer or after an individual has been 
certified to the DCA by his cognizant security officer as having such 
access. SYSMANAGER obtains required information from the 
nomination or certification document, individual s personnel/ employ¬ 
ment records, forms submitted by the individual, formal briefing ac¬ 
tions accomplished by personnel of the Special Security Branch. 
Code 241, Headquarters. DCA, and from information developed dur¬ 
ing the personnel security investigation conducted on the individual. 
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Systems exempted from certain provisions of the act: NONE 
K240.03 

System name: Clearance Card File for Defense Communications 
Agency (DCA) Personnel 

System location: Office of the Chief, Security Division, Code 240, 
Headquarters, Defense Communications Agency. 

Categories of individuals covered by the system: This file includes 
all DCA personnel requiring a security clearance. Since all positions 
in DCA are sensitive requiring at least a Secret clearance, all DCA 
military and civilian personnel world-wide are covered. The file also 
includes those persons previously assigned to or employed by DCA 
since 1962. 

Categories of records in the system: The Clearance Card File is an 
alphabetical card file (5* x 8’, DCA Form 136) of all personnel requir¬ 
ing a security clearance, listing the individual’s name, service or so¬ 
cial security account number, grade or rank, job title, date and place 
of birth, date entered on duty with DCA, and date departed DCA if 
applicable. The file also includes the date requested, date received, 
and indicated results of each check within the National Agency 
Check (NAC), and for Background Investigation (BI) requests. Dates 
interim and final security clearances were granted and some special 
accesses are indicated. 

Authority for maintenance of the system: Executive Order 10450. as 
amended, Security Requirements for Government Employment, 27 
April 1953. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by 
personnel of the Security Branch, Code 240, Headquarters, DCA, as 
a convenience or ready reference file to determine the security 
clearances and dates of issue for personnel assigned to or employed 
by DCA world-wide. 

Information is available to the individual and to DCA supervisors 
of the individual to verify that the individual has the necessary 
security clearances for attendance at meetings and conferences 
where classified information is discussed. Also used to certify securi¬ 
ty clearances of individuals in writing or telephonically for at¬ 
tendance at classified conferences at other U.S. Government agen¬ 
cies and at private industry organizations having an industrial 
clearance and generally engaged in classified contract work for DCA. 

Information is disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: This is a manual system consisting of 5' x 8’ card records 
maintained in two rotary file cabinets. 

Retrievability: Information is retrieved by the individual’s name. 

Safeguards: Records are maintained in two rotary file cabinets 
equipped with key locks. The file cabinets are locked during non¬ 
duty hours. 

Building employs security guards. Records are maintained in area 
which is accessible only to authorized personnel who are properly 
screened, their duties require them to be in the area where the 
records are kept. 

Retention and disposal: Records have been maintained since 1962 
for all DCA personnel presently or previously assigned or employed. 
Reccords are destroyed when no longer needed. 

System managerts) and address: Chief, Security Division, Code 240, 
Headquarters, Defense Communications Agency. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Division Code 240, Headquarters, DCA. 
The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. As proof of 
identity, the requester must present a current DCA identification 
badge or driver’s license. 

Record access procedures: Contact the Chief, Security Division, 
Code 240, Headquarters, Defense Communications Agency, for 
assistance. The mailing address is listed in the organizational directo¬ 
ry of the Defense Communications Agency published in the Federal 
Register and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Information is placed into the record 
system by the system manager after an individual is nominated for 
assignment to or employment by DCA. Information is obtained from 


National Agency Checks which may include: Federal Bureau of In¬ 
vestigation (FBI), Civil Service Commission (CSC), Department of 
State, Central Intelligence Agency (CIA), Immigration and Natu¬ 
ralization Service (I&N), Defense Intelligence Agency (DIAi 
Defense Investigative Service (DIS), investigative offices of the mili 
tary Department (Army, Navy, Air Force), and the Credit Bureau In¬ 
corporated. 

Systems exempted from certain provisions of the act: NONE 
K240.04 

System name: Identification Badge System 

System location: Office of the Chief, Physical Security Branch, 
Security Division, Code 243. Headquarters, Defense Communications 
Agency (DCA). 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel assigned to Headquarters, DCA and collocated field ac¬ 
tivities. 

Civilian contractors; civilian and military members of the U.S. 
Government whose official duties require frequent and continuing ac¬ 
cess to Headquarters, DCA and collocated field activities. 

Categories of records in the system: The DCA Permanent Badge, 
(DCA Form 21), issued to civilian and military personnel assigned to 
Headquarters, DCA and collocated field activities, contains a photo¬ 
graph of the individual with his or her surname, first name and mid¬ 
dle initial, and a badge number. The badge is signed on the reverse 
side by the individual and countersigned by a representative of the 
Office of the Chief, Physical Security Branch (Code 243). A 
duplicate photograph is mounted on a 3’ x 5’ control card, containing 
the individual’s name, grade or rank, badge number, office code and 
date of issu£, and filed alphabetically. 

The DCA Visitor Badge, (DCA Form 80 or 184), is issued to 
civilian contractors and U.S. Government civilian and military per 
sonnel, whose security clearance is on file with the Office of the 
Chief, Physical Security Branch, Code 243, Headquarters, DCA and 
who is sponsored by a Headquarters, DCA official. The badge con¬ 
tains a photograph of the individual with his surname, first name, 
middle initial, badge number, expiration date (not to exceed one year 
from date of issue) and is signed by the individual and countersigned 
by the issuing official of the Physical Security Branch (Code 243) 
Duplicate photographs are retained in an envelope and filed 
alphabetically, and are used for renewal of badges. 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Physical Security Branch, 
DCA - The badge is issued to the individual as his means of identifi¬ 
cation to the DCA. 

Individual retains the badge in his possession and must wear it 
while in the DCA buildings. The badge must be surrendered when in 
valid or when the individual no longer is assigned to or requires ac¬ 
cess to the DCA. 

By DCA operating officials as a means of identification. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Control card or envelope containing duplicate photograph 
is filed in a locked container. 

Retrievability: Control card or envelope containing duplicate photo¬ 
graph is filed alphabetically by name. 

Safeguards: Building employs security guards. Records are main 
tained in an area which is accessible only to authorized personnel 
who arc properly screened, and their duties require them to be in the 
area where the records are kept. 

Retention and disposal: Badge and control card with extra photo 
graphs are destroyed upon termination of the individual’s assignment 
to or need for access to the DCA. 

System manageris) and address: Chief. Physical Security Branch. 
Code 243, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad 
dressed to Chief, Security Division, Code 240, Headquarters. DCA 
The full name of requesting individual will be required to determine 
if the system contains a record about him or her. As proof of identi¬ 
ty^ the requester must present a current DCA identification badge or 
driver’s license. 

Record access procedures: Contact the Chief, Security Division, 
Code 240, Headquarters, Defense Communications Agency, tor 
assistance. The mailing address is listed in the organizational directo 
ry of the Defense Communications Agency published in the Federa 
Register and should be referenced by the requester. 
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Contesting record procedures: The Agency's rules for contesting 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: For DC A assigned personnel notification 
is received from the Office of the Chief, Personnel Security Division, 
Code 242, Security Division, Headquarters, DCA. 

For civilian contractors and civilian or military personnel from 
other U.S. government agencies the notification is received from the 
Headquarters, DCA or collocated field activity sponsor. 

Systems exempted from certain provisions of the act: NONE 
K240.05 

System name: visitor Clearance File 

System location: Office of the Chief Physical Security Branch, 
ecurity Division, Headquarters, Defense Communications Agency 
iDCA), Code 243. 

Categories of individuals covered by the system: Ail civilian person¬ 
nel cleared under the Defense Industrial Security Program and all 
civilian or military members of the U.S. Government cleared by their 
respective components for access to classified material, whose offi- 
cial duties require them to have access to classified information in 
!he performance of contractual obligations, or participation in 
defense projects with the DCA, or whose functions, services, lo¬ 
gistics support are required by the DCA or to facilities under the cog¬ 
nizance of the DCA. 

C ategories of records in the system: This card records, as applica¬ 
ble, name, social security number, date of birth, place of birth, 
citizenship, alien registration number, clearance and date, authority, 
organization, persons or offices to be visited, date visit authorized of 
the individual requesting access to the DCA and classified informa¬ 
tion All data is supplied in letter form by the Security Officer of the 
individual's company or organization. The file also includes a re¬ 
marks section which is used to record the DCA’s sponsor's request 
for a badge; badge number, if assigned; a file number cross-indexed 
to the letter; and disposition instructions. The file is updated as 
requested by the individual's organization or company, usually once 
mnually. 

Authority for maintenance of the system: Exedutive Order 10450,as 

unended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Physical Security Branch, 
DCA - Information is collected and used for management use and 
.ontrol of access to classified information; daily certification of 
clearances to DCA project officers; certification of clearance on 
travel orders; request for DCA badges; certification of clearances to 
any US government agency or DoD component participating in DCA 
projects, or where the DCA is a participant in another agency or 
component project. 

Department of Army, Military District of Washington - Identifying 
data (name, date and place of birth, sex, height, weight and organiza¬ 
tion) used on DoD and Pentagon Building passes (DD Form 1466 and 

1467 ). 

Joint Chiefs of Staff (JCS) - Identifying data (name, grade, height, 
weight, color of hair and eyes, date and place of birth, security 
learance) used on JCS passes or badges and is submitted on JCS 

Form 8. 

provost Marshal, Fort Ritchie, Md. - Identifying data (name, grade, 
rank, title, branch of service, social security number, date and place 
of birth, weight, height, color of hair and eyes, sex, organization or 
employer, security clearance) used on Fort Ritchie badges and is sub¬ 
mitted on Fort Ritchie ACCN Form 19. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Visible file cards (5’x8') in rotary power file; correspon¬ 
dence in file folders, in safe. 

Ketrievability: Information on file cards filed alphabetically by 

name. 

Correspondence filed with sequential number cross-indexed to file 

card. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel who 
are properly screened, and their duties require them to be in the area 
where the records are kept. 

Retention and disposal: File cards are maintained indefinitely as 
°ng as recertification is received annually from the individual’s or¬ 
ganizational or company security officer. Inactive cards are removed % 
and destroyed periodically, usually within six months from the ex¬ 
piration of the visit request. 


Correspondence files are removed and destroyed annually and as 
replaced by new certification. 

System manageris) and address: Chief, Physical Security Branch, 
Code 243, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Division, Code 240, Headquarters, DCA. 
The Full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. As proof of 
identity, the requester must present a current DCA identification 
badge or driver's license. 

Record access procedures: Contact the Chief, Security Division, 
Code 240, Headquarters, Defense Communications Agency, for 
assistance. The mailing address is listed in the organizational directo¬ 
ry of the Defense Communications Agency published in the Federal 
Register and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: All information maintained on the in¬ 
dividual is furnished by the Security Officer of the individual's or¬ 
ganization, company, or institution. 

Systems exempted from certain provisions of the act: NONE 
K240.06 

System name: Classified Container Information on Form (DA Form 
727) 

System location: Office of the Chief, Physical Security Branch, 
Code 243, Security Division, Headquarters, Defense Communications 
Agency (DCA). 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel assigned to Headquarters, DCA and collocated field ac¬ 
tivities who have been designated responsible officials of a classified 
container, or who are to be notified if the container is found open 
and unattended. 

Categories of records in the system: This form records the name, 
grade, address and telephone number of the above individuals. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Physical Security Branch. 
DCA - Record, in duplicate, of each container used for storage of 
classified material and identifies individuals who have knowledge of 
the combination. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The original copy is posted on the outside of the container 
in the DCA office concerned; the carbon copy is attached to the out¬ 
side of a sealed envelope which contains a smaller envelope contain¬ 
ing the classified combination and is stored in an approved classified 
container in the Office of the Chief, Physical Security Branch, Code 
243, Headquarters, DCA. 

Ketrievability: Filed numerically by container number. 

Safeguards: Building employs security guards. Carbon copy records 
are maintained in area which is accessible only to authorized person¬ 
nel who are properly screened, and their duties require them to be in 
the area where the records are kept. 

Retention and disposal: This form is retained only as long as the in¬ 
formation remains accurate, but not to exceed one year, at which 
time it is destroyed bybuming. The original copy on the safe is 
removed, discarded and replaced by an updated copy. 

System managers) and address: Chief, Physical Security Branch, 
Code 243, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Division, name of staff element. Code 
240, Headquarters, DCA. The full name of the requesting individual 
will be required to determine if the system contains a record about 
him or her. As proof of identity, the requester must present a current 
DCA identification badge or driver’s license. 

Record access procedures: Contact the Chief. Security Division, 
Code 240, Headquarters, Defense Communications Agency, for 
assistance. The mailing address is listed in the organizational directo¬ 
ry of the Defense Communications Agency published in the Federal 
Register and should be referenced by the requester. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 
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Record source categories: Names of the individuals in the system 
are submitted on the form which is completed by the DCA office 
concerned. 

Systems exempted from certain provisions of the act: NONE 
K240.07 

System name: Vehicle and Parking Registration Card 

System location: Office of the Chief, Physical Security Branch, 
Security Division, Code 243, Headquarters, Defense Communications 
Agency (DCA). 

Categories of individuals covered by the system: All civilian and 
military personnel assigned to Headquarters, DCA and collocated 
field activities, and who register their vehicles for parking on base. 

Civilian contractor personnel assigned desk space at Headquarters, 
DCA and who apply for parking privileges on base. 

Categories of records in the system: This file records name, address, 

office code, office telephone number, social security account 
number (SSAN), make, year, body style, and color of vehicle, 
license plate number and state, insuring company and policy number, 
amount of liability insurance, expiration date of insurance policy car- 
pool members and their address, place of employment and SSAN. 
The card also includes a certification statement signed and dated by 
the individual that he has read and understands the DCA Parking 
Regulations and attests to the accuracy of the information the in¬ 
dividual provided. The amount of liability insurance is restricted to 
the term ’minimum required by the State of Virginia’. No dollar 
amounts are requested or required by the DCA. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Physical Security Branch, 
DCA - Information is used to report to the GSA the total number of 
parking spaces and itemized to show the number used for Govern¬ 
ment-owned or leased vehicle parking; other official parking; visitor 
vehicle parking; employee parking; number of employee spaces as¬ 
signed to physically handicapped employees; number and percentage 
of employee parking spaces assigned to executive personnel and per¬ 
sons assigned unusual hours; number of employee parking spaces 
used by carpools; and total number of persons using carpool spaces. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Visible file cards (5* x 8’) in metal file cabinet. 

Retrievability: Filed alphabetically by name and parking status, that 
is. Handicap Area, Carpool Area, Executive Area, and Open Area. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel who 
are properly screened, and their duties require them to be in the area 
where the records are kept. 

Retention and disposal: File cards are maintained during the period 
of the incumbent’s assignment, then removed and destroyed when 
asignment is terminated. 

System inanager(s) and address: Chief, Physical Security Branch, 
Code 243, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Division, Code 240, Headquarters, DCA. 
The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her As proof of 
identity, the requester must present a current DCA identification 
badge or driver’s license. 

Record access procedures: Contact the Chief, Security Division, 
Code 240. Headquarters, Defense Communications Agency, for 
assistance. The mailing address is listed in the organizational directo¬ 
ry of the Defense Communications Agency published in the Federal 
Register and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Completed form filled out by individual. 

Systems exempted from certain provisions of the act: NONE 
K240.08 

System name: Security Violation Case File 

System location: Office of the Chief. Physical Security Branch, 
Security Division, Code 243, Headquarters, Defense Communications 
Agency (DCA). 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel assigned to Headquarters, DCA and collocated field ac¬ 


tivities, who committed or contributed to a security violation involv¬ 
ing classified defense information. 

Civilian and military personnel assigned to Headquarters, DCA and 
collocated field activities, who discovered the violation, were wit¬ 
nesses in connection with the violation, or were interviewed to deter¬ 
mine whether they were involved. 

Civilian contractors under contractual obligation to the DCA and 
who were witnesses in connection with the violation, or were inter 
viewed to determine whether they were involved. 

Any individual in the civilian community, government employ, 
military or civilian, who reported a security violation, or who could 
furnish information relative to the violation, or who may have been 
involved in the violation. 

Categories of records in the system: This file contains the results of 
an investigation involving classified defense information which has 
been compromised or subjected to compromise through loss, 
unauthorized disclosure, improper handling or transmission, or 
failure to safeguard. It contains the facts and circumstances sur¬ 
rounding the violation, the personnel involved, the findings, affixes 
responsibility, and recommendations for remedial, administrative or 
disciplinary actions. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Division. 
Headquarters, DCA - This file which consists of a Report of Security 
Violation, and an Investigation Officer’s Report of investigation, is 
used to determine the adequacy of the investigation, a review of the 
circumstances which led to the violation, and a review of the security 
policies and procedures established by the DCA and the office con¬ 
cerned with the aim of improving the procedures to preclude further 
violations. It is also used, when compromise cannot be precluded, to 
notify the original classification authority for the specific clas 
sificaton involved, and to request an impact statement on national 
security, and whether the information can be downgraded or declas 
sified. A copy may also be furnished to an appropriate military ser 
vice or government agency involved in prosecution proceedings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The correspondence is stored in case folders and secured 
in a safe. 

Retrievability: Each case folder is filed in numerical sequence by 
calendar year and cross-referenced to an index sheet containing case 
number, code, date of violation and name(s) of individuals involved. 

Safeguards: Building employs security guards. Records are main 
tained in area which is accessible only to authorized personnel who 
are properly screened, and their duties require them to be in the area 
where the records are kept. 

Retention and disposal: Case files that preclude compromise are 
considered administrative and destroyed upon departure of the in¬ 
dividual. 

Case files that reflect compromise are retained for two years then 
retired to the Federal Records Center for an additional eight years 
then destroyed. 

System managers) and address: Chief, Physical Security Branch, 
Code 243, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad 
dressed to Chief, Security Division, Code 240, Headquarters, DCA 
The full name of the requesting individual will be required to deter 
mine if the system contains a record about him or her. As proof of 
identity, the requester must present a current DCA identification 
badge or driver’s license. 

Record access procedures: Contact the Chief, Security Division 
Code 240, Headquarters, Defense Communications Agency, for 
assistance. The mailing address is listed in the organizational directed 
ry of the Defense Communications Agency published in the Federal 
Register and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Information developed by the Invcstigar 
ing Officer investigating the violation includes, interviews with the 
individual(s) involved in the violation; witnesses to or having 
knowledge of the violation; co-workers and supervisor; it may in* 
elude sworn statements, depositions, photographs or sketches oi tn< 
area or equipment involved in the violation; office security 
procedures or instructions; and, in some cases, a copy of the clas¬ 
sified document involved. 
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Systems exempted from certain provisions of the act: NONE 
K660.01 

System name: 303-41-42 Claims Files, Requests for Waiver of Pay 
and Allowances 

System location: Office of Financial Services Division, Code 660, 
Headquarters, Defense Communications Agency (DCA). Washington, 
D C. 20305. 

Categories of individuals covered by the system: Civilian employees 
or former civilian employees of DCA who submit requests for waiver 
of claims of the US arising from erroneous overpymt of pay & al¬ 
lowances. 

Categories of records in the system: The initial request for waiver of 
claim. The report of investigation, including copies of all documenta¬ 
tion, affidavits, statements, vouchers, and other papers containing in¬ 
formation bearing on the case. A summary of the report of investiga¬ 
tion and a register of requests for waiver. Correspondence with the 
General Accounting Office concerning claims waivers. Correspon¬ 
dence with the individual who submitted the waiver request. Deci¬ 
sions concerning waivers of the Comptroller, DCA or the Comp¬ 
troller General of the United States. 

Authority for maintenance of the system: 5.U.S.C. 5584 ’Claims for 
Overpayment of Pay and Allowances, other than travel and transpor¬ 
tation expenses and allowances and relocation expenses.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses; Records residing in these 
files represent the history of a request for waiver of claim & the ac¬ 
tion taken thereon, including disposition. Used by Comptroller, DCA 
or Comptroller General of the United States to reach a decision con¬ 
cerning requests for waiver. Records are used to administer and 
process requests for waivers of claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The record is stored in a locked safe. 

Retrievability: Retrieved by the name of the individual who sub¬ 
mits a request for a waiver of claim. 

Safeguards: Records are stored in a locked safe. Access is limited 
to Code 660, DCA, the investigating officer if other than from Code 
660, and the individual concerned, if he so desires, as well as the 
DCA Counsel, the Director and personnel of the Claims Division of 

the GAO. 

Retention and disposal: Records are retained by Code 660, Hq 
DCA for 2 years, then retired to Federal Records Center for per¬ 
manent storage. 

System managers) and address: Chief, Financial Services Division, 
Code 660, Headquarters, Defense Communications Agency, 
Washington, D.C. 20305 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Chief, Financial Services Division, Code 660, 
Headquarters, DCA, Washington, D.C. 20305. Individual must pro¬ 
vide his full name and social security number to determine whether 
or not the system contains a record on him. For personal visits the 
individual must present proof of identity to include his full name and 
social security number as well as positive identification, such as 
identification card or driver’s license. 

Record access procedures: Contact the Chief, Financial Services 
Division, Code 660, Headquarters, Defense Communications Agency, 
Washington, D.C. 20305 for assistance. 

C ontesting record procedures: The Defense Communications Agen¬ 
cy’s rules for access to records and for contesting content and ap¬ 
pealing initial determination by the individual concerned are promul¬ 
gated in the Rules and Regulations section of the Federal Register. 

Record source categories: Official Personnel Records of Individuals; 

I inance and Accounting Offices for financial records; individuals 
having knowledge concerning the subject of the claim, for statements 
and affidavits; and any other source from which pertinent informa¬ 
tion may be drawn. 

Systems exempted from certain provisions of the act: NONE 
K700.01 

System name: Employee-Management Relations and Services Files 
System location: Primary System - Civilian Personnel Division, 
tAxle 720; Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - Civilian Personnel Office, B130, National 
Military Command System Support Center 1 , Defense Communications 
Agency, the Pentagon, Washington, D.C.; Civilian Personnel Office, 


R130, Defense Communications Engineering Center/Joint Technical 
Support Activity, Reston, Virginia 

Categories of individuals covered by the system: DCA civilian em¬ 
ployees in the Washington Metropolitan Area who have a require¬ 
ment for the employee-management service except the grievance file 
which is applicable to all DCA civilian employees. 

Categories of records in the system: Blood donor program records, 
grievance file containing all documents realted to a grievance, recon¬ 
sideration file containing all documents relating to a negative deter¬ 
mination of within-grade salary increase and the request for recon¬ 
sideration of the determination, DCA Form 169, Exit Interview 

Authority for maintenance of the system: Federal Personnel Manual, 
Supplement 990-1, Book III, Part 531, Section 531.407 Work of an 
Acceptable Level of Competence, Part 771, Employee Grievances, 
Part 715, Subpart B. Voluntary Separations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Civilian Per¬ 
sonnel Office staffs and supervisors of employees to process and 
record actions pertinent to employee-management relations and ser¬ 
vices. 

Used by the Dircctor/Vice Director and heads of major staff ele¬ 
ments DCA Headquarters and Commanders of DCA field activities 
in the Washington Metropolitan Area to render decisions concerning 
individual employees and as a basis for future management action. 

Used by Department of Defense and Civil Service Commission in¬ 
spectors to review records for compliance with applicable Federal 
Personnel Manual policies. 

Used by the Civil Service Commission to review' agency records 
concerning grievances and negative determinations of within-grade 
salary increase. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records stored in file folders and card files. 

Retrievability: Information is retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained by operating officials in area accessible only to authorized per¬ 
sonnel who are properly screened and cleared and whose duties 
require them to bein the area where records are maintained. Files are 
locked in secure file cabinets during non-duty hours. 

Retention and disposal: Records are not permanent. They are 
retained for tw'o years and subsequently destroyed except for blood 
donor records which are retained until the employee terminates 
his/her employment with DCA and subsequently destroyed. 

System manager^) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA 

Decentralized Segments - Commander, National Militery Command 
System Support Center, Code B100, the Pentagon, Washington, 
D.C.; Commander, Joint Technical Support Activity, Code J100, 
Reston. Virginia; Director, Defense Communications Engineering 
Center, Code R100, Reston, Virginia. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA 

Decentralized Segments - Commander, National Military Command 
System Support Center, Civilian Personnel Office, Code B130, the 
Pentagon, Washington, DC; Commander. Joint Technical Support 
Activity, Civilian Personnel Office, Code R130, Reston, Virginia; 
Director, Defense Communications Engineering Center, Code R130, 
Reston, Virginia. 

The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. The requestor 
may visit the applicable civilian personnel office to obtain informa¬ 
tion on whether the system contains records pertaining to him or her. 
As proof of identity the requestor must present either a current DCA 
identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720 Headquarters, DCA 

Decentralized Segments - Contact the Commander, National Mili¬ 
tary Command System Support Center, Civilian Personnel Office, 
Code B130; Commander, Joint Technical Support Activity and 
Director, Defense Communications Engineering Center, Code R130. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agency’s 
systems notice and should be referenced by the requestor. 
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Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Official personnel folder, individual em¬ 
ployees, employee representatives, supervisors of employees, civilian 
personnel staff, hearing examiners reports and other reports of in¬ 
vestigation, statements of witnesses and management representa¬ 
tives. 

Systems exempted from certain provisions of the act: NONE 
K700.02 

System name: Civilian Awards Program File 

System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - Civilian Personnel Office, B130, National 
Military Command System Support Center, Defense Communications 
Agency, the Pentagon, Washington, D.C.; Civilian Personnel Office, 
R130, Defense Communications Engineering Center/Joint Technical 
Support Activity, Reston, Virginia 

Categories of individuals covered by the system: DCA civilian em¬ 
ployees who merit special recognition for performance either within 
or outside the employee’s job responsibilities and length of service to 
the Government. Suggestions from civilian and military personnel as¬ 
signed to Defense Communications Agency, Department of Defense 
and other government agencies. 

Categories of records in the system: File contains copies of minutes 
of DCA Awards Board meetings, action by approving officials, 
record of individuals receiving awards, DCA Form 89, Service 
Award Work Sheet and Record, suggestions and report of evaluation 
of suggestions, and related correspondence. 

Authority for maintenance of the system: Federal Personnel Manual, 
Chapters 430 Performance Evaluation, 450 Incentive Awards, 531 
Pay Under the General Schedule 

Department of Defense Directive 5120.15 Department of Defense 
Incentive Awards Program; Assignment of responsibility. 

Department of Defense Instruction 5120.16, Department of 
Defense Incentive Awards Program: Policies and Standards 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the civilian per¬ 
sonnel office staff to process and record actions for individuals who 
merit special recognitions. 

Used by suggestion evaluators in the Defense Communications 
Agency, Department of Defense and other government agencies to 
recommend adoption or non-adoption of suggestions. 

Used by the Department of Defense and Civil Service Commission 
to process and approve nominations for awards. 

Used by DCA Awards Boards to review nominations for awards 
and recommend approval/disapproval to the Director, DCA. 

Used by the Director DCA to approve/disapprove recommendation 
for awards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Information is accessed and retrieved by name and 
type of award. 

Safeguards: Building employs security guards. Records are main¬ 
tained in file cabinets with a combination lock and are accessible 
only*to authorized personnel who are properly screened and cleared 
and whose duties require them to be in the area where records are 
maintained. 

Retention and disposal: Records are not permanent. They are 
retained in active file for two calendar years and subsequently 
destroyed except for minutes of Awards Boards which are retained 
for five years and subsequently destroyed. 

System manager(s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA 

Decentralized Segments - Commander, National Military Command 
System Support Center, Code B100, the Pentagon, Washington, 
D.C.; Commander, Joint Technical Support Activity, Code J100, 
Reston, Virginia; Director, Defense Communications Engineering 
Center, Code R100, Reston, Virginia 

Notification procedure: Information may be obtained from: 

Primary System -Office of the Assistant to the Director for Person¬ 
nel, Civilian Personnel Division, Code 720, Headquarters, DCA 


Decentralized Segments - Commander, National Military Command 
System Support Center, Civilian Personnel Office, Code B130. the 
Pentagon, Washington, D.C.; Commander, Joint Technical Support 
Activity, Civilian Personnel Office, Code R130, Reston, Virginia; 
Director, Defense Communications Engineering Center, Code R130. 
Reston, Virginia 

The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. The requestor 
may visit the applicable civilian personnel office to obtain informa¬ 
tion on whether the system contains records pertaining to him or her 
As proof of identity the requestor must present either a current DCA 
identification badge or a driver's license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Di\i 
sion. Code 720, Headquarters, DCA. 

Decentralized Segments - Contact the Commander, National Mili¬ 
tary Command System Support Center, Civilian Personnel Office 
Code B130; Commander, Joint Technical Support Activity and 
Director, Defense Communications Engineering Center, Code R130. 

The official maining addresses are in the Department of Defend 
Directory in the appendix to the Defense Communications Agency’s 
systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determin 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Official Personnel Folder, supervisors of 
employees, individuals submitting suggestions, evaluators of sup 
gestions, DCA Awards Boards, civilian personnel office staff, Dc 
partment of Defense, Civil Service Commission. 

Systems exempted from certain provisions of the act: NONE 
K700.03 

System name: Personnel Management Information System (PERMIS) 

System location: Primary System - Office of the Assistant to the 
Director for Personnel, Code 700, Headquarters (HQ), Defense Com 
munications Agency (DCA); 

Decentralized Segments - DCA Field Activities. 

Categories of individuals covered by the system: All civilian and 
military personnel currently or formerly employed by or assigned tc 
the DCA. 

Categories of records in the system: System contains personal infor¬ 
mation in several categories: biographical data (Name, SSAN, Sex 
Minority Group Indicator, Birth Date, Marital Status, Number of De¬ 
pendents, Number of Dependents Overseas, Sex of Dependents, Dc 
pendent Birth Date, Citizenship, Former Citizenship, Personal Title); 
DCA employment (DCA Start Date, Recruitment Source, DC A Ser 
vice Computation Date, Geographic Location, Submitting Office 
Number, DCA Area, Office Code, Badge Number, Salary, Appoint 
menl Type, Work Schedule, Pay Plan, Grade, Step, Date of Grade 
Pay Determinant, Pay Basis, Date of Last Within-Grade, Highest 
Previous Grade, Special Program Identifier, Competitive Level, 
Tenure-Excepted, Reemployment Rights, Apportionment Code. 
Metropolitan Area Code, Security Clearance Level, Reemployed Em¬ 
ployee Code, Retired Military Service and Component, Date of Mili¬ 
tary Retirement, Retirement Rank, Retirement Location. Retired 
Military Starting Civilian Grade, Retired Military Starting Civilian 
Position, Retired Military Starting Civilian Area, Reserve Status. 
Reserve Service, Reserve Rank, Reserve Title, Reserve Job Code, 
Reserve DCA Skill Code, Reserve Expected Separation Date, Mo 
bilization Code, Position Code, Position Description Number, DCA 
Skill Code, Job Title, Career Field, Civilian Job Code, Function 
Code for Scientists and Engineers, Rotation Date, Not-to-Exceeu 
Code, Not-to-Exceed Date, Nature of Action Code, Nature of Action 
Date, Performance Rating Date, Performance Rating Code, Super 
visor Code, Trainee Code, Reason for Departure Code, Agency to 
Which Leave Record Sent, Date Leave Record Sent, Agency to 
Which Personnel File Sent, Job Opportunity Announcement Number 
Military Requisition NUmber, Security Investigation Date); military 
service information (Date Entered Military Service, Service Com 
ponent. Branch of Service, Date of Commission, Expected Separa¬ 
tion Date, Primary Job Code, Secondary Job Code, Tertiary Job 
Code, Added Job Code, Source of Commission, Permanent Grade. 
Date of Permanent Grade, Special Qualifications Code, Special 
Career Program, General Test Score, Date of Proficiency Test, Profi- 
ciency Pay, Date of Last Physical, Date of Last Photo, Military.Edu¬ 
cation Level, Military School Attended, Date Attended Military 
School, Rating Official, Military Performance Rating, Military Job 
Code, Temporary Grade, Office Assignment of Military Rater, In 
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dorsing Official, Office Assignment of Military Indorser, MOS 
Prefix. MOS Suffix); civilian federal employment (Service Computa¬ 
tion Date, Date Entered Federal Service, Veterans Preference, 
Reduction In Force Code, Tenure Group. Probation Start Date, 
Career Start Date, Leave Category, Handicap Code, Position Occu¬ 
pied Code); education (Education Level, University Attended, 
Academic Speciality, Year of Degree, Education Notes); experience 
information (Previous Employer, Previous Job Title. Previous DCA 
Skill Code, To-From Dates of Previous Employment); training and 
career appraisals (Type of Training, Purpose of Training, Source of 
Training, Training Facility, Course Number, Course Name, On Duty 
Training Hours, Off Duty Training Hours, Direct Training Costs, In¬ 
direct Training Costs, Date of Training, Training Status, Training 
Sponsor, Special Interest Training, Degree Program School, Type of 
Degree Program, Academic Speciality of Degree Program, Credits 
Remaining for Degree); (Date of Career Appraisal, Date of Career 
Training, Competence Rating, Quality of Work Rating, Written Work 
Rating, Oral Expression Rating, Cooperation Rating, Stability Rating, 
Supervision Rating, Career Development Job Title, Career Develop¬ 
ment Rotation Area, Career Development Rotation Office, Career 
Development Rotation Other Agency); awards and recognition (Type 
of Award, Date of Award, Amount of Award, Tangible Award, In¬ 
tangible Award); benefits (Federal Employees Group Life Insurance 
Coverage; Federal Employees Health Benefits Plan, Federal Em¬ 
ployees Health Benefits Carrier, Retirement System); publications 
(Title, Related DCA Skill Code, Date of Publication, Place of Publi¬ 
cation, Title of Periodical); professional societies (Nae of Society, 
Offices Held in Society, To-From Membership Date); union affilia¬ 
tion (Name of Union, Union Office Held, To-From Membership 
Date); locator information (Home Phone Number, Office Phone 
Number, DCA Building Number, Room Number). 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCA and DCA Field Ac¬ 
tivities - collect and maintain personal data for internal management 
purposes and to meet external report requirements. Data is used by 
the Director, DCA and those DCA officials to whom the Director has 
delegated authority to command, organize, direct, and manage the 
DCA and DCA Field Activities. 

Civil Service Commission and Department of Defense - data is 
used for statistical and by name reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tapes/disks/drums and/or punched 

cards. 

Ketrievability: Retrieved by SSAN or random access. 

Safeguards: System is in areas accessible only to authorized per¬ 
sonnel who are properly screened, cleared and trained. Building em¬ 
ploys security guards to control access. Computer software restricts 
access by use of a series of passwords and levels of security codes 
for each data element. 

Retention and disposal: Records are permanent. They are retained 
m the active system during the individuals employment/assignment to 
DCA. Upon departure from DCA, individual records are transferred 
lo a history file within DCA. 

System manager(s) and address: Assistant to the Director for Per¬ 
sonnel, Code 700, HQ, DCA. 

Notification procedure: Personnel currently assigned to/employed 
by Headquarters DCA or personnel formerly assigned to DCA and 
DCA Field Activities may obtain information from: 

Assistant to the Director for Personnel 
Defense Communications Agency 
8th & S. Courthouse Road 
Arlington, Va. 22204 

Personnel currently assigned to/employed by DCA Field Activities 
may obtain information by contacting the Commander of their or¬ 
ganization. 

For personal visits, requests for information concerning an in¬ 
dividual must contain name and SSAN. Proof of identity is either an 
employee ID card or driver’s license. 

Record access procedures: Contact the Assistant to the Director for 
Personnel for information concerning access to individual records. 

* he official mailing address is in the Department of Defense directo¬ 
ry in the apendix to the DCA systems notice. 

( '•ntesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
Uons by the individual concerned may be obtained from the 
M SMANAGER. 


Record source categories: Information in the system is obtained 
from the individual either verbally or in writing and from source 
documents found in individual Official Personnel Folders/Files or 
submitted by employee supervisors, personnel office employees, 
EEO officials, and security office employees. 

Systems exempted from certain provisions of the act: NONE 
K700.035 

System name: 602-11 Active Application Files (Applicant Supply 
Files) - 

System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel, 
Headquarters. Defense Communications Agency (DCA) 

Decentralized Segments - Civilian Personnel Office, B130, National 
Military Command System Support Center, Defense Communications 
Agency, the Pentagon, Washington, D.C.; Civilian Personnel Office, 
R130, Defense Communications Engineering Center/Joint Technical 
Support Activity, Reston, Virginia 

Categories of individuals covered by the system: Applicants for em¬ 
ployment with DCA organizations in the Washington Metropolitan 
Area for positions which the organizations have beenauthorized by 
the Civil Service Commission to make temporary or term appoint¬ 
ments outside Civil Service Commission registers. 

Categories of records in the system: File contains copies of Stan¬ 
dard Form 170, Application for Federal Employment, Standard Form 
171, Personal Qualifications Statement, Standard Form 172 Supple¬ 
mental Experience and Qualifications Statement, Qualifications 
evaluations of the applicants, positions for which application is 
made, opening date for acceptance of applications and date that 
recruitment for the position is closed, priority groupings, alphabetic 
index of applications on file, index to the eligible applicants by occu¬ 
pational area, priority group and grade, name of individual selected 
and date of selection for appointment, qualifications standard used, 
written record of the positive efforts made to recruit preference eligi- 
bles for any appointment of a non-preference eligible to a restricted 
position and correspondence relating to the file. 

Authority for maintenance of the system: Federal Personnel Manual, 
Chapter 333, Appendix A, Mechanics of the Applicant Supply 
System 

Routine uses of records maintained in the syslem, including catego¬ 
ries of users and the purposes of such uses: Used as prescribed by 
Civil Service Commission regulations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared, trained and their duties require them to 
be in the area where records are maintained. 

Retention and disposal: Records are not permanent. They are 
retained for two years or after receipt of a Civil Service Commission 
report of inspection of the agency’s civilian personnel program, 
whichever occurs first, and then destroyed. 

System manager(s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA 

Decentralized Segments - Commander, National Military Command 
System Support Center, Code B100, The Pentagon. Washington, 
D.C.; Commander, Joint Technical Support Activity, Code J100, 
Reston, Virginia; Director, Defense Communications Engineering 
Center, Code R100, Reston, Virginia 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters. DCA 

Decentralized Segments - Commander. National Military Command 
System Support Center, Civilian Personnel Office, Code B130, The 
Pentagon, Washington, DC.; Commander, Joint Technical Support 
Activity, Civilian Personnel Office, Code R130, Reston, Virginia 
Director, Defense Communications Engineering Center, Code R130, 
Reston, Virginia 

The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her The requestor 
may visit the applicable civilian personnel office to obtain informa¬ 
tion on whether the system contains records pertaining to him or her. 
As proof of identity the requestor must present either a current DCA 
identification badge or a driver’s license 
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Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720. Headquarters, DCA 

Decentralized Segments - Contact the Commander, National Mili¬ 
tary Command System Support Center, Civilian Personnel Office, 
Code B130; Commander, Joint Technical Support Activityand 
Director, Defense Communications Engineering Center, Code R130. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agency’s 
systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Individuals submitting applications for 
employment, civilian personnel office staff, selecting officials. Civil 
Service Commission. 

Systems exempted from certain provisions of the act: NONE 
K700.04 

System name: Priority Reassignment Eligibles File 

System location: Civilian Personnel Division, Code 720, Office of 
the Assistant to the Director for Personnel, Headquarters, Defense 
Communications Agency (DCA). 

Categories of individuals covered by the system: DCA civilian em¬ 
ployees who are assigned to DCA activities located at the Headquar¬ 
ters DCA compound and the Military Communications-Electronics 
Board whose positions have been declared excess to current or 
planned Joint Table of Distribution (JTD) authorizations. 

Categories of records in the system: File contains a Reassignment 
List comprised of employees who are in positions which are not 
authorized by current or planned JTD’s, positions for which the em¬ 
ployee qualifies for reassignment and a record of the action taken for 
each employee. 

Authority for maintenance of the system: Federal Personnel Manual, 
Chapter 351, Reduction in Force 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel in the 
Civilian Personnel Division, Headquarters, DCA to screen the Reas¬ 
signment List to identify employees who are qualified for vacant 
positions and to maintain a record of action taken for each referred 
employee. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records filed in loose leaf folder. 

Retrievability: Information is accessed and retrieved by name 
Safeguards: Building employs security guards. Records arc main¬ 
tained in area accessablc only to authorized personnel who are 
properly screened, cleared and trained and whose duties require them 
to be in the area where records are maintained. 

Retention and disposal: Records are not permanent. They arc 
retained until the individual is reassigned to an authorized DCA JTD 
position or terminates his/her employment with DCA and sub¬ 
sequently destroyed. 

System manager(s) and address: Office of the Assistant to the 
Director for Personnel, Code 700, Headquarters, DCA 

Notification procedure: Requests should be addressed to the Chief, 
Civilian Personnel Division, Code 720, Headquarters, DCA. The in¬ 
dividual’s full name and office code to which assigned will be 
required to determine if the system contains a record about him or 
her. The requestor may visit the Civilian Personnel Division, Code 
720, Headquarters, DCA to obtain information on whether the 
system contains records pertaining to him or her. As proof of identi¬ 
ty, the requestor must present either a current DCA identication 
badge or a driver’s license. 

Record access procedures: Contact the Chief, Civilian Personnel 
Division, Code 720, Headquarters, DCA. The official mailing address 
is in the Department of Defense directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions bv the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: DCA Comptroller - Joint lable of Dis¬ 
tribution; Qualifications Statement in the Official Personnel Folder as 
analyzed by a personnel specialist; and selecting officials. 

Systems exempted from certain provisions of the act: NONE 


K700.05 

System name: Executive Level Position Files 

System location: Civilian Personnel Division, Code 720, Headqu 
ters. Defense Communications Agency (DCA) 

Categories of individuals covered by the system: Current and former 
DCA civilian employees assigned to an executive level position (GS- 
16,17,18 and 10 USC 1581 positions) and GS-15 employees proposed 
for the executive level position category. 

Categories of records in the system: Executive Level Position File 
contain the names of the individuals. Official Position Description, 
Civil Service Commission Form 915 Notification of Executive Per 
sonnel Vacancy. Civil Service Commission Form 916 Request for 
Executive Personnel Action, Civil Service Commission Form 917 
Request for Approval of' Executive Selection, Standard Form 171 
Personal Qualifications Statement and a record of correspondent 
pertinent to the established/proposed supergrade position. Executive 
Level Position Report contains the name of the individual assigned to 
an established or proposed executive level position, type of execute 
level authorization, and a summary of projected actions required to 
obtain Department of Defense and Civil Service Commission ap¬ 
proval of executive level positions. 

Authority for maintenance of the system: Federal Personnel Many 
Chapter 305, Employment Under the Executive Assignment System 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the staff of the 
Office of the Assistant to the Director for Personnel to compile sup¬ 
porting data for authorized and projected supergrades and to provide 
DCA management with a monthly report of the status of cxecutr 
level positions. 

Used by the Director, Vice-Director, Chief of Staff, Depui\ 
Directors, Deputy Manager, National Communications System 
Comptroller; Office of the Counsel, Assistant to the Director for A<. 
ministration and Commanders, DCA Field Activities located in the 
Washington Metropolitan Area to determine executive level position 
needs of the Agency and to keep abreast of the status of current and 
projected executive level positions. 

Used by the Department of Defense to review DCA requests for 
establishment of supergrade positions and approval of selections for 
executive level positions. 

Used by the Civil Service Commission to approve/disapprove the 
agency request for classification of executive level positions and 
selection for executive level positions. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper Records stored in file folders. 

Retrievability: Information is accessed and retrieved by nan 
position title/ series/grade and organizational location. 

Safeguards: Building employs security guards. Records arc main 
tained in areas accessible only to authorized personnel that an* 
properly screened, cleared, trained and their duties require them to 
be in the area where records are maintained. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Office of the Assistant to the 
Director for Personnel, Code 700, Headquarters, DCA 

Notification procedure: Requests from individuals should be a ’ 
dressed to the Chief, Civilian Personnel Division, Code 
Headquarters, DCA. The full name of the requesting individual wii 
be required to determine if the system contains a record about him 
her. The requestor may visit the Civilian Personnel Division, Cooe 
720, Headquarters, DCA to obtain information on whether the 
system contains records pertaining to him or her. As proof of identli ¬ 
the requestor must present either a current DCA identification bai.ee 
or a driver’s license. 

Record access procedures: Contact the Chief, Civilian Person 
Division, Code 720, Headquarters, DCA. The official mailing addro 
in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should 
referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access 
records and for contesting contents and appealing initial delermin 
tions by the individual concerned may be obtained from ; 
SYSMANAGER. 

Record source categories: Official Personnel Folder Files; 1 ' (- * 
Joint Table of Distribution; correspondence originating in DCA su 
organizations, Department of Defense and the Civil Service Comn.i 
sion. 

Systems exempted from certain provisions of the act: NONF. 
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PRIVACY ACT OF 1974 


Notice of Systems of Records 


Following are the systems of records prescribed by the 
Privacy Act of 1974. Any omissions due to oversight will be 
published at a later date. 

Public comment is solicited on the routine use portion of 
the notices, and should be submitted by September 17, 1975. 



MAURICE W. ROCHE 
Director 

Correspondence and Directives 
OASD (Comptroller) 


8 August 1975 


PRIVACY ACT OF 1974 


On December 31, 1974, President Ford signed Public Law 93-579, (88 Stat. 1896) which added section 552a to title 5 of the United States Code. 
This new section is known as the Privacy Act of 1974. The act reasserts the fundamental right to privacy as derived from the Constitution of the 
United States and provides a series of basic safeguards for the individual to prevent the misuse of personal information by the Federal Government. 

The Privacy Act provides for making known to the public the existence and characteristics of all personal information systems kept by every 
Federal agency. The act permits an individual to have access to records containing personal information on that individual and allows the individual 
to control the transfer of that information to other Federal agencies for nonroutine uses. The act also requires all Federal agencies to keep accurate 
accountings of transfers of personal records to other agencies and outsiders, and to make the accountings available to the individual. The act 
further provides for civil remedies for the individual whose records are kept or used in contravention of the requirements of the act. 

The Privacy Act also requires the agencies to adopt regulations that list and describe routine transfers of their personal records and to 
establish procedures for access to and amendment of such records. 


Compilation 


The Office of the Federal Register is required to publish an annual compilation of all Privacy Act rules and notices. Although the compilation 
will not be available until some time after September 27, 1975, readers may assemble their own compilation by cummulating Privacy Act material 
as it is published. To facilitate this, all Privacy Act notices and final rules will be published in separate Parts of the FEDERAL REGISTER which may 
easily be detached and combined. 
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K700.06 

System name: Report of Defense Related Employment 

System location: Civilian Personnel Division, Code 720, Office of 
ihe Assistant to the Director for Personnel, Headquarters, Defense 
Communications Agency (DCA) 

Categories of individuals covered by the system: Civilian employees 
of DCA who were previously employed by or performed services for 
defense prime contractor. 

Categories of records in the system: Department of Defense Form 
1787 , Report of Defense Related Employment as Required by Public 
Law 91-121 and lists of civilian employees who were previously em¬ 
ployed by or performed services for a defense prime contractor. > 

Authority for maintenance of the system: Public Law 91-121, section 
410 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Civilian Per¬ 
sonnel Division staff to assure that applicable DCA civilian em¬ 
ployees submit a completed DD Form 1787 to review information as 
submitted for the possibility of a violation of the law or Department 
of Defense Directive, and to transmit a composite listing by em¬ 
ployee name and defense contractor together with completed DD 
Forms 1787 to the Assistant Secretary of Defense (Manpower and 
Reserve Affairs). 

Used by the Assistant Secretary of Defense (Manpower and 
Reserve Affairs) to prepare and transmit reports to the President of 
the Senate and the Speaker of the House of Representatives. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Retrieved by employee name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared, trained and their duties require them to 
be in the area where records are maintained. 

Retention and disposal: Records are retained for two calendar years 
and subsequently destroyed. 

System manager(s) and address: Office of the Assistant to the 
Director for Personnel, Code 700, Headquarters, DCA. 

Notification procedure: Requests should be addressed to the Chief, 
C ivilian Personnel Division, Code 720, Headquarters, DCA. The in¬ 
dividual's full name and office code to which assigned will be 
required to determine if the system contains a record about him or 
her. The requestor may visit the Civilian Personnel Division, Code 
720 , Headquarters, DCA to obtain information on whether the 
system contains records pertaining to him or her. As proof of identi¬ 
ty, the requestor must present either a current DCA identification 
badge or a driver's license. 

Record access procedures: Contact the Chief, Civilian Personnel 
Division, Code 720, Headquarters, DCA. The official mailing address 
is in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requestor. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Individual employees submitting the DD 

Form 1787. 

Systems exempted from certain provisions of the act: NONE 
K700.07 

System name: Employee Record File 

System location: Primary System - Office of the Director, Chief of 
Staff, Chief Scientist/Associate Director for Technology, Deputy 
Directors, Comptroller, Assistants to the Director for Administration 
and Personnel, Counsel, Inspector General, Commercial Communica¬ 
tions Policy Office, Deputy Manager, National Communications 
System and the Defense Communications Agency Operations Center, 
Headquarters, Defense Communications Agency (DCA). 

Decentralized Segments - Offices of the Commander, National 
Military Command System Support Center, the Pentagon, Washing¬ 
ton, DC ; Commander, Joint Technical Support Activity, Reston, 
Virginia and Director, Defense Communications Engineering Center, 
Reston, Virginia. 

Categories of individuals covered by the system: Civilian employees 
of DCA organizations in the Washington Metropolitan Area. 


35783 

Categories of records in the system: Standard Form 7B, Employee 
Record Card. 

Authority for maintenance of the system: Federal Personnel Manual, 
Supplement 293-31, Subchapter S7-2, Employee Record 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by operating officials 
as a source of data to initiate requests for personnel actions, to plan 
and schedule employee training to counsel employees on their per¬ 
formance, to establish a basis for proposing commendations or 
disciplinary actions and to carry out their personnel management 
responsibilities in general. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Vertical File Cards. 

Retrievability: Information is accessed and retrieved by employee 
name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area accessible only to authorized personnel who arc 
properly screened and cleared and whose duties require them to be in 
the area where records are maintained. 

Retention and disposal: Records are not permanent. Cards for em¬ 
ployees who are moving within the Agency are sent to the new 
operating office; Cards of employees who terminate employment 
with DCA are destroyed. 

System manager(s) and address: Office of the Assistant to the 
Director for Personnel, Code 700, Headquarters, DCA 

Notification procedure: Requests should be addressed to the em¬ 
ployee’s supervisor. The individual's full name will be required to 
determine if the system contains a record about him or her. 

Record access procedures: The individual can contact his/her super¬ 
visor to gain access to the record. The official mailing addresses are 
in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requestor. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Official Personnel Folder, individual em¬ 
ployees, supervisors of employees, official personnel actions, civilian 
personnel staff. 

Systems exempted from certain provisions of the act: NONE 
K700.08 

System name: USAF CAREER MOTIVATION PROGRAM 

System location: Military Personnel Division, Code 710, Headquar¬ 
ters, Defense Communications Agency (DCA) and Field Activities 
Administrative Offices. 

Categories of individuals covered by the system: Records are main¬ 
tained on enlisted personnel of the Air Force currently assigned to 
the Defense Communications Agency. 

Categories of records in the system: Files contain personal identifi¬ 
cation, biographical data, and record of all career motivation and 
reenlistment counselling. 

Authority for maintenance of the system: 10 U S. Code 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCA and Air Force use to 
provide career information and counseling to the Air Force member 
and his family to enable an intelligent career decision. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in file folders and locked in filing 
cabinets. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel that 
are properly screened, cleared, and their duties require them to be in 
the area where the records are maintained. 

Retention and disposal: Records are maintained during the period 
of assigment of Air Force enlisted personnel to DCA Headquarters 
and Field Activities worldwide. They accompany the individual air¬ 
man upon reassignment from the Agency. 

System manager(s) and address: Assistant to the Director for Per¬ 
sonnel, Code 700, Headquarters, DCA and Commanders, DCA Field 
Activities. 
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Notification procedure: Requests from individuals should be ad¬ 
dressed to the Assistant to the Director for Personnel, Code 700, 
Headquarters, DCA. The full name, rank, and social security number 
of the requesting individual will be required to determine if the 
system has a record about the individual. The requestor may visit the 
Military Personnel Division, Code 710, Headquarters, DCA to obtain 
information on whether the system contains records pertaining to the 
individual. As proof of identity the requestor will present his U.S. 
Armed Forces Identification Card. 

Record access procedures: For personnel assigned to DCA Field 
Activities request should be addressed to the appropriate activity 
commander. Contact the Assistant to the Director for Personnel, 
Code 700, Headquarters, DCA or Commander of the appropriate 
DCA Field Activity. The official mailing addresses are in the Depart¬ 
ment of Defense Directory in the appendix to the Defense Communi¬ 
cations Agency’s Systems Notice and should be referenced by the 
requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be from the SYSMANAGER 

Record source categories: Basic source of data is furnished by the 
Department of Air Force via Air Force Form 173. 

Systems exempted from certain provisions of the act: NONE 
K700.09 

System name: 603-02 Service Record Card Files 

System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segemcnts - Civilian Personnel Office, B130, Na¬ 
tional Military Command System Support Center, Defense Communi¬ 
cations Agency, the Pentagon, Washington, D.C.; Civilian Personnel 
Office, R130, Defense Communications Engineering Center/Joint 
Technical Support Activity, Reston, Virginia Civilian Personnel Of¬ 
fice, 14th Naval District, 4300 Radford Drive, Box 110, Honolulu, 
Hawaii, FPO San Francisco 96610 (for DCA-PACIFIC); Civilian Per¬ 
sonnel Office, RUFLSIA, Hqs, SUPCOM, AETSSUP-C-R, Stutt¬ 
gart, Germany, APO New York 09154 (for DCA-EUROPE); Civilian 
Personnel Office, HDQS, FT CARSON (ATTN: AMNCA-CP), Fort 
Carson, Colorado 80913 (for DCA West Hemisphere); Civilian Per¬ 
sonnel Office, Department of the Air Force, 375 Air Base Group 
(ATTN: DPC), Scott Air Force Base, Illinois 62225 (Defense Com- 
mericial Communications Office). 

Categories of individuals covered by the system: Civilian employees 
or former civilian employees of DCA organizations. 

Categories of records in the system: File contains Standard Form 7, 
Service Record; Standard Form 7A, Service Record Continuation; 
and Standard Form 7D, Position Identification Strip 

Authority for maintenance of the system: Federal Personnel Manual, 
Supplement 293-31, Subchapter S2, The Service Control File 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as prescribed by 
Civil Service Commission regulations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Vertical file cards in metal and cardboard containers. 

Retrievability: Information is accessed and retrieved by name and 
organizational location. 

Safeguards: Recoreds arc maintained in area accessible only to 
authorized personnel who are properly screened, cleared and trained 
and whose duties require them to be in the area where records are 
maintained. 

Retention and disposal: Records are not permanent. They are 
retained in an active file until the individuals terminate their employ¬ 
ment with DCA; held for five additional years in an inactive file in 
DCA and then transferred to Washington National Records Center 
where they arc held for an additional ten years and subsequently 
destroyed. 

System manager(s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA 

Decentralized Segments - Commander, National Military Command 
System Support Center, Code B100, the Pentagon, Washington. 
D.C.; Commander. Joint Technical Support Activity, Code J100, 
Reston, Virginia; Director, Defense Communications Engineering 
Center, Code R100, Reston, Virginia; Commander, DCA-Pacific; 
Commander, DCA-Europe; Commander, DCA* Western Hemisphere; 
Commander, Defense Commercial Communications Office. 


Notification procedure: Information may be obtained from: 

Primary Ststem - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA 
Decentralized Segments - Commander. National Military Command 
System Support Center, Civilian Personnel Office, Code B130, the 
Pentagon, Washington, D.C.; Commander, Joint Technical Support 
Activity, -Civilian Personnel Office, Code R130, Reston, Virginia; 
Director, Defense Communications Engineering Center, Code R130, 
Reston, Virginia; Commander, DCA-Pacific, APO San Francisco 
96515; Commander, DCA-Europe, APO New York 09131; Com 
mander, DCA-Westem Hemisphere, Building 6286, Fort Carson, 
Colorado 80913; Commander, Defense Commercial Communications 
Office, Scott Air Force Base, Illinois 62225. 

The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. The requestor 
may visit the applicable civilian personnel office to obtain informa¬ 
tion on whether the system contains records pertaining to him or her. 
As proof of identity the requestor must present either a current DCA 
identification badge or a driver's liense. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA 
Decentralized Segments - Contact the Comrfiander, National Mili¬ 
tary Command System Support Center, Civilian Personnel Office, 
Code B130; Commander. Joint Technical Support Activity; Director, 
Defense Communcations Engineering Center, Code R130; Com¬ 
mander, DCA-Pacific, APO San Francisco 96515; Commander, DCA- 
Europe, APO New York 09131; Commander, DCA-Western Hemi 
sphere, Building 6286, Fort Carson, Colorado 80913; Commander, 
Defense Commercial Communications Office, Scott Air Force Base. 
Illinois 62225. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agency’s 
systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Official Personnel Folder Files 
Systems exempted from certain provisions of the act: NONE 
K700.I0 

System name: 603-08 Annual Classification Maintenance Review File 
System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel. 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - Civilian Personnel Office, B130, National 
Military Command System Support Center, Defense Communications 
Agency, the Pentagon, Washington, D.C.; Civilian Personnel Office, 
R130, Defense Communications Engineering 
603-08 Annual Classification Maintenance Review File Civilian Per¬ 
sonnel Office, 14th Naval District, 4300 Radford Drive, Box 110, 
Honolulu, Hawaii, FPO San Francisco 96610 (for DCA-PACIFIC); 
Civilian Personnel Office, RUFLSIA, Hqs, SUPCOM, AETSSUP-C 
R, Stuttgart, Germany, APO New York 09154 (for DCA-EUROPE); 
Civilian Personnel Office. HDQS, FT CARSON (ATTN: AMNCA- 
CP). Fort Carson, Colorado 80913 (for DCA West Hemisphere); 
Civilian Personnel Office, Department of the Air Force, 375 Air Base 
Group (ATTN: DPC), Scott Air Force Base, Illinois 62225 (Defense 
Commericial Communications Office). 

Categories of individuals covered by the system: DCA civilian em¬ 
ployees. 

Categories of records in the system: File contains a report of the an¬ 
nual classification maintenance review by individual employee, posi¬ 
tion description number, position titlc/series/grade 

Authority for maintenance of the system: Section 1310 of the Sup¬ 
plemental Appropriation Act, 1952 as amended (5 USC 3101, Note) 
Whitten Amendment 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel or¬ 
ganizations — used to identify positions subject to the annual main¬ 
tenance classification review and to take appropriate position classifi¬ 
cation action for positions which require adjustments. 

Civilian employees and supervisors-used to identify the need for 
each position and to certify the accuracy and completeness of each 
officially classified position. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 
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Retrkvability: Retrieved by employee name and position descrip- 
non number. 

Safeguards: Records are maintained in area accessible only to 
authorized personnel who are properly screened, cleared and trained 
and whose duties require them to be in the area where records are 
maintained. 

Retention and disposal: Records arc not permanent. They are 
retained in active file for two calendar years and then destroyed 

System manager(s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters 

DCA 

Decentralized Segments * Commander, National Military. Command 
System Support Center, Code B100, the Pentagon, Washington, 
DC.; Commander, Joint Technical Support Activity, Code J100, 
Reslon, Virginia; Director, Defense Communications Engineering 
Center, Code R100, Reston. Virginia; Commander, DCA-Pacific; 
Commander, DCA-Europe; Commander, DCA- Western Hemisphere; 
Commander, Defense Commercial Communications Office. 

Notification procedure: Information may be obtained from; 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA 

Decentralized Segments - Commander, National Military Command 
System Support Center, Civilian Personnel Office, Code B130, the 
Pentagon, Washington, D.C.; Commander, Joint Technical Support 
Activity, Civilian Personnel Office, Code R130, Reston, Virginia; 
Director, Defense Communications Engineering Center, Code R130, 
Reston, Virginia; Commander, DCA-Pacific, APO San Francisco 
96515; Commander, DCA-Europe, APO New York 09131; Com¬ 
mander, DCA-Westem Hemisphere, Building 6286, Fort Carson, 
C olorado 80913; Commander, Defense Commercial Communications 
Office, Scott Air Force Base, Illinois 62225. 

The full name of the requesting individual will be required to mine 
if the system contains a record about him or her. The requestor may 
visit the applicable civilian personnel office to obtain information on 
whether the system contains records pertaining to him or her. As 
proof of identity the requestor must present either a current DCA 
identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA 

Decentralized Segments - Contact the Commander. National Mili¬ 
tary Command System Support Center, Civilian Personnel Office, 
Code B130; Commander, Joint Technical Support Activity; Director, 
Defense Communications Engineering Center, Code R130; Com¬ 
mander, DCA-Pacific, APO San Francisco 96515; Commander, DCA- 
Europe, APO New York 09131; Commander, DCA-Westem Hemi¬ 
sphere, Building 6286, Fort Carson, Colorado 80913; Commander, 
Defense Commercial Communications Office, Scott Air Force Base, 
Illinois 62225. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agency’s 
systems notice and should be referenced by the rquestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information in the system is obtained 
irom the Personnel Management Information System, Official 
Positon Descriptions, civilian employees and their supervisors, and 
civilian personnel employees. 

Systems exempted from certain provisions of the act: NONE 


K700.ll 

System name: 602-18 Promotion Register and Record Files 
System location: Primary System - Civilian Personnel Division, 
Code 720, Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - Civilian Personnel Office, B130. National 
Military Command System Support Center, Defense Communications 
Agency, the Pentagon, Washington, D.C.; Civilian Personnel Office, 
RI30, Defense Communications Engineering Center/Joint Technical 
Support Activity, Reston, Virginia. Civilian Personnel Office, Nth 
Nava! District, 4300 Radford Drive, Box 110, Honolulu, Hawaii, 
FPO San Francisco 96610 (for DCA-PACIFIC); Civilian Personnel 
Office, RUFLSIA, Hqs, SUPCOM, AETSSUP-C-R, Stuttgart, Ger- 
APO New York 09154 (for DCA-EUROPE); Civilian Person¬ 
nel Office, HDQS, FT CARSON (ATTN: AMNCA-CP), Fort Car- 
son, Colorado 80913 (for DCA West Hemisphere); Civilian Personnel 


Office, Department of the Air Force, 375 Air Base Group (ATTN: 
DPC), Scott Air Force Base, Illinois 62225 (Defense Commcricial 
Communications Office). 

Categories of individuals covered by the system: Candidates who 
apply for job vacancies under the DCA Civilian Merit Promotion 
Program 

Categories of records in the system: Each job vacancy contains the 
Job Opportunity Announcement, the list of candidates, rating sheets, 
evaluation criteria and methods, supervisory appraisals, DCA Form 
237, Eligibility List, supporting documentation from promotion 
panels. Supplemental records contain DCA Form 326, Applicants 
Card Record, and DCA Form 289, Placement Follow-Up Interview 
(Employee). 

^ Authority for maintenance of the system: Federal Personnel Manual. 
Chapter 335, Promotion and Internal Placement 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Civilian Per¬ 
sonnel Office staffs to prepare and issue Job Opportunity Announce¬ 
ments; evaluate candidates’ qualifications and develop promotion 
certificates in coordination with promotion panels and supervisors, 
notify candidates of selection or nonselection, monitor the DCA 
Civilian Merit Promotion Program, and to otherwise complete and 
document merit promotion actions. 

Used by supervisors and members of promotion panels to evaluate 
candidates, interview candidates and to notify the Civilian Personnel 
Office staffs when selections are made. 

Used by Department of Defense and Civil Service Commission in¬ 
spectors to review promotion actions for compliance with merit 
promotion policy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: information is accessed and retrieved by employee 
name and Job Opportunity Announcement Number. 

Safeguards: Records are maintained in area accessible only to 
authorized personnel who are properly screened, cleared and trained 
and whose duties require them to be in the area where records arc 
maintained. 

Retention and disposal: Records are not permanent. They are 
retained in active file for two calendar years and subsequently 
destroyed. 

System riianagerfs) and add* ess: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
Defense Communications Agency 

Decentralized Segments - Commander, National Military Command 
System Support Center, Code B100, The Pentagon, Washington, 
D.C.;m Commander, Joint Technical Support Activity, Code J100, 
Reston, Virginia; Director, Defense Communications Engineering 
Center, Code R100, Reston, Virginia; Commander, DCA-Pacific; 
Commander, DCA-Europe; Commander, DCA- Western Hemisphere; 
Commander, Defense Commercial Communications Office. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, 
Defense Communications Agency 

Decentralized Segments - Commander, National Military Command 
System Support Center, Civilian Personnel Office, Code B130, the 
Pentagon, Washington, D.C.; Commander, Joint Technical Support 
Activity, Civilian Personnel Office, Code R130, Reston, -Virginia; 
Director, Defense Communications Engineering Center, Code R130, 
Reston, Virginia; Commander, DCA-Pacific, APO San Francisco 
96515; Commander, DCA-Europe, APO New York 09131; Com¬ 
mander, DCA-Westem Hemisphere, Building 6286, Fort Carson, 
Colorado 80913; Commander, Defense Commercial Communications 
Office, Scott Air Force Base, Illinois 62225. 

The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. The requestor 
may visit the applicable civilian personnel office to obtain informa¬ 
tion on whether the system contains records pertaining to him or her. 
As proof of identity the requestor must present either a current DCA 
identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, Defense Communications Agency 

Decentralized Segments - Contact the Commander, National Mili¬ 
tary Command System Support Center, Civilian Personnel Office, 
Code B130; Commander, Joint Technical Support Activity ; Director, 
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Defense Communications Engineering Center, Code R130; Com¬ 
mander, DCA-Pacific, APO San Francisco 96515; Commander, DCA- 
Europe. APO New York 09131; Commander, DCA-Western Hemi¬ 
sphere, Building 6286, Fort Carson, Colorado 80913; Commander, 
Defense Commercial Communications Office, Scott Air Force Base, 
Illinois 62225. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agency's 
systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Job application from individuals, current 
and former supervisory appraisals. Official Personnel Folder, promo¬ 
tion panels and civilian personnel office staff, selecting officials. 

Systems exempted from certain provisions of the act: NONE 
K700.12 

System name: 602-10 Civil Service Certificate Files 

System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - Civilian Personnel Office, B130, National 
Military Command System Support Center, Defense Communications 
Agency, the Pentagon, Washington, D.C.; Civilian Personnel Office, 
R130, Defense Communications Engineering Center/Joint Technical 
Support Activity, Reston, Virginia, Civilian Personnel Office, 14th 
Naval District, 4300 Radford Dnve, Box 110, Honolulu, Hawaii, 
FPO San Francisco 96610 (for DCA-PACIFIC); Civilian Personnel 
Office, RUFLSIA, Hqs, SUPCOM, AETSSUP-C-R, Stuttgart, Ger¬ 
many, APO New York 09154 (for DCA-EUROPE); Civilian Person¬ 
nel Office, HDQS, FT CARSON (ATTN: AMNCA-CP), Fort Car- 
son, Colorado 80913 (for DCA West Hemisphere); Civilian Personnel 
Office, Department of the Air Force, 375 Air Base Group (ATTN: 
DPC), Scott Air Force Base, Illinois 62225 (Defense Commericial 
Communications Office). 

Categories of individuals covered by the system: Applicants who are 
eligible for competitive appointments from Civil Service Commission 
registers to positions in DCA organizations. 

Categories of records in the system: File contains copies of Stan¬ 
dard Form 39, Request for Certification, Civil Service Commission 
Form 1844, Certificates of Eligibles, Civil Service Commission Form 
2934, Statement of Reasons for Passing Over and Preference Eligible 
and Selecting a Nonpreference Eligible, Civil Service Commission 
Form 775, Authority to Examine and Appoint Under Open Examina¬ 
tion, and related correspondence supporting the action. 

Authority for maintenance of the system: Federal Personnel Manual, 
Chapter 332, Recruitment and Selection Through Comptetitive Ex¬ 
amination. 

Routine uses of records maintained in the system, including catego¬ 
ries of users .and the purposes of such uses: Used as prescribed by 
Civil Service Commission regulations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Information is accessed and retrieved by position 
title and position description number. 

Safeguards: Records are maintained in area accessible only to 
authorized personnel who are properly screened, cleared and trained 
and whose duties require them to be in the area where records are 
maintained. 

Retention and disposal: Records are not permanent. They are 
retained for two calendar years and subsequently destroyed. 

System manager(s) and address: Primary System Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA. 

Decentralized Segments - Commander, National Military Command 
System Support Center, Code B100, the Pentagon, Washington, 
D.C.; Commander. Joint Technical Support Activity, Code J100, 
Reston, Virginia; Director, Defense Communications Engineering 
Center, Code R100, Reston. Virginia; Commander, DCA-Pacific; 
Commander, DCA-Europe; Commander, DCA- Western Hemisphere; 
Commander, Defense Commercial Communications Office. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA 


Decentralized Segments - Commander, National Military Command 
System Support Center, Civilian Personnel Office, Code B130, the 
Pentagon, Washington, D.C.; Commander, Joint Technical Support 
Activity, Civilian Personnel Office, Code R130, Reston, Virginia 
Director, Defense Communications Engineering Center. Code RI30, 
Reston, Virginia; Commander, DCA-Pacific, APO San Francisco 
96515; Commander, DCA-Europe, APO New York 09131; Com 
mander, DCA-Western Hemisphere. Building 6286, Fort Carson 
Colorado 80913; Commander, Defense Commercial Communication 
Office, Scott Air Force Base, Illinois 62225. 

The full name of the requesting individual will be required to detet- 
mine if the system contains a record about him or her. The requestor 
may visit the applicable civilian personnel office to obtain inform;* 
tion on whether the system contains records pertaining to him or her 
As proof of identity the requestor must present either a current DC A 
identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Dm 
sion. Code 720, Headquarters, DCA 

Decentralized Segments - Contact the Commander, National Milt 
tary Command System Support Center, Civilian Personnel Office. 
Code B130; Commander, Joint Technical Support Activity^ Director 
Defense Communications Engineering Center, Code R130; Com¬ 
mander, DCA-Pacific, APO San Francisco 96515; Commander, DCA 
Europe, APO New York 09131; Commander, DCA-Western Hemi 
sphere. Building 6286, Fort Carson, Colorado 80913; Commander. 
Defense Commercial Communications Office, Scott Air Force Base. 
Illinois 62225. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agency s 
systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Civil Service Commission certificates of 
eligibles and reports of action taken on certificates of eligibles. 

Systems exempted from certain provisions of the act: NONE 
K700.13 

System name: 602-26 Retention Register Files (Reduction-in-Force) 

System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel. 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - Civilian Personnel Office, B130, National 
Military Command System Support Center, Defense Communications 
Agency, the Pentagon, Washington, D.C.; Civilian Personnel Office, 
R130, Defense Communications Engineering Center / Joint Technical 
Support Activity, Reston, Virginia Civilian Personnel Office, 1 4th 
Naval District, 4300 Radford Drive, Box 110, Honolulu, Hawaii 
FPO San Francisco 96610 (for DCA-PACIFIC); Civilian Personnel 
Office, RUFLSIA, Hqs, SUPCOM, AETSSUP-C-R, Stuttgart, Ger 
many, APO New York 09154 (for DCA-EUROPE); Civilian Person 
nel Office, HDQS, FT CARSON (ATTN: AMNCA-CP), Fort Car 
son, Colorado 80913 (for DCA West Hemisphere); Civilian Personnel 
Office, Department of the Air Force, 375 Air Base Group (ATTN 
DPC), Scott Air Force Base, Illinois 62225 (Defense Commericial 
Communications Office). 

Categories of individuals covered by the system: Civilian employees 
of organizations who compete during a Reduction-In-Force (RIF1. 
civilian employees who receive a RIF notice and are eligible for re 
gistration in the Department of Defense Program for Stability of 
Civilian Employment and the Civil Service Commission Displaced 
Employee Program and the Reemployment Priority List. 

Categories of records in the system: File contains copies of Reten 
tion Registers and Reduction-in-Force Notices, Civil Service Com 
mission Displaced Employee Program Registration; Department of 
Defense Form 1817, Program for Stability of Civilian Employment 
Registration; Reemployment Priority List, Qualifications Appraisal 

Authority for maintenance of the system: Federal Personnel Manual. 
Chapter 351, Reduction-in-Force 

Department of Defense Directive 1400.20, Program for Stability of 
Civilian Employment in the Department of Defense 

Department of Defense Program for Stability of Civilian Employ 
ment Policies, Procedures and Programs Manual, DoD 1400.20-1 -m 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Used as prescribed by 
Civil Service Commission and Department of Defense regulations. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and computer printout of Re¬ 
tention Registers. 

RetrievabiUty: Information is accessed and retrieved by name. 
Safeguards: Records are maintained in area accessible only to 
authorized personnel who are property screened and cleared and 
whose duties require them to be in the area where records are main¬ 
tained. 

Retention and disposal: Records are not permanent. They are 
gained for five years and subsequently destroyed. 

System matiager(s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 

Decentralized Segments - Commander, National Military Command 
System Support Center, Code B100, the Pentagon, Washington, 
D.C.; Commander Joint Technical Support Activity, Code J100, 
Riston, Virginia; Director, Defense Communications Engineering 
Center, Code R100, Reston, Virginia; Commander, DCA-Pacific; 
Commander, DCA-Europe; Commander, DC A- Western Hemisphere; 
Cunmander. Defense Commercial Communications Office. 
Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA 
Decentralized Segments - Commander, National Military Command 
System Support Center, Civilian Personnel Office, Code B130, the 
Pentagon, Washington, D.C.; Commander, Joint Technical Support 
Activity, Civilian Personnel Office, Code R130, Reston, Virginia; 
Director, Defense Communications Engineering Center, Code R130, 
Reston, Virginia; Commander, DCA-Pacific, AJH!) San Francisco 
96515; Commander, DC A-Europe, APO New York 09131; Com¬ 
mander, DCA-Westem Hemisphere, Building 6286, Fort Carson, 
Colorado 80913; Commander, Defense Commercial Communications 
Office, Scott Air Force Base. Illinois 62225. 

The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. The requestor 
may visit the applicable civilian personnel office to obtain informa¬ 
tion on whether the system contais records pertaining to him or her. 
As proof of identity the requestor must present either a current DCA 
identification badge or a driver's license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA 

Decentralized Segments - Contact the Commander, National Mili¬ 
tary Command System Support Center, Civilian Personnel Office, 
Code B130; Commander, Joint Technical Support Activity; Director, 
Defense Communications Engineering Center, Code R130; Com¬ 
mander, DCA-Pacific, APO San Francisco 96515; Commander, DCA- 
Europe, APO New York 09131; Commander, DCA-Westem Hemi¬ 
sphere, Building 6286, Fort Carson, Colorado 80913; Commander, 
Defense Commercial Communications Office, Scott Air Force Base, 
Illinois 62225. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agency's 
systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Official Personnel Folder, computer prin¬ 
tout of retention register, DCA management, individual employees 
and supervisors, civilian personnel office staff, official position 
description. Civil Service Commission, Department of Defense. 
Systems exempted from certain provisions of the act: NONE 
K700.14 

System name: Priority Repromotion Eligibles File 
System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel, 
headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - Civilian Personnel Office, B130, National 
Military Command System Support Center, Defense Communications 
Agency, the Pentagon, Washington, D.C.; Civilian Personnel Office, 
hi30, Defense Communications Engineering Center/Joint Technical 
Support Activity, Reston, Virginia; Civilian Personnel Office, 14th 
District, 4300 Radford Drive, Box 110, Honolulu, Hawaii, 
J*PO Sag Francisco 96610 (for DCA-PACIFIC); Civilian Personnel 
Office, RUFLSIA, Hqs, SUPCOM, AETSSUP-C-R, Stuttgart, Ger¬ 


many, APO New York 09154 (for DCA-EUROPE); Civilian Person¬ 
nel Office, HDQS, FT CARSON (ATTN: AMNCA-CP), Fort Car- 
son, Colorado 80913 (for DCA West Hemisphere); Civilian Personnel 
Office, Department of the Air Force, 375 Air Base Group (ATTN: 
DPC), Scott Air Force Base, Illinois 62225 (Defense Commercial 
Communications Office). 

Categories of individuals covered by the system: Civilian employees 
assigned to DCA organizations who were demoted without cause and 
are entitled to special considerations for repromotion. 

Categories of records in the system: File contains a listing by name 
of civilian employees who are repromotion eligibles. selected infor¬ 
mation concerning the employees current position, positions for 
which he/she is qualified and action taken for each employee. 

Authority for maintenance of the system: Federal Personnel Manual 
Chapter 335, Promotion and Internal Placement. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the civilian per¬ 
sonnel staff to screen the list of repromotion eligibles to identify em¬ 
ployees who are quaified for vacant positions and to maintain a 
record of action taken for each referred employee. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records filed in loose leaf folder. 

Retrievability: Information is accessed and retrieved by name 

Safeguards: Records are maintained in area accessible only to 
authorized personnel who are properly screened, cleared and trained 
and whose duties require them to be in the area where records are 
maintained. 

Retention and disposal: Records are not permanent. They are 
retained until the individual is repromoted to previously held grade or 
terminates employment with DCA and subsequently destroyed. 

System manager^) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA. 

Decentralized Segments - Commander, National Military Command 
System Support Center, Code B100, the Pentagon, Washington, 
D.C.; Commander, Joint Technical Support Activity, Code J100, 
Reston, Virginia; Director, Defense Communications Engineering 
Center, Code R100, Reston, Virginia; Commander, DCA-Pacific; 
Commander, DC A-Europe; Commander, DCA- Western Hemisphere; 
Commander, Defense Commercial Communications Office. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA 

Decentralized Segments - Commander, National Military Command 
System Support Center, Civilian Personnel Office, Code B130, the 
Pentagon, Washington, D.C.; Commander, Joint Technical Support 
Activity, Civilian Personnel Office, Code R130, Reston, Virginia; 
Director, Defense Communications Engineering Center, Code R130, 
Reston, Virginia; Commander, DCA-Pacific, APO San Francisco 
96515; Commander, DC A-Europe, APO New York 09131; Com¬ 
mander, DCA-Western Hemisphere, Building 6286, Fort Carson, 
Colorado 80913; Commander, Defense Commercial Communications 
Office, Scott Air Force Base, Illinois 62225. 

The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. The requestor 
may visit the applicable civilian personnel office to obtain informa¬ 
tion on whether the system contais records pertaining to him or her. 
As proof of identity the requestor must present either a current DCA 
identification badge or a driver's license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA 

Decentralized Segments - Contact the Commander, National Mili¬ 
tary Command System Support Center, Civilian Personnel Office, 
Code B130; Commander, Joint Technical Support Activity; Director, 
Defense Communications Engineering Center, Code R130; Com¬ 
mander, DCA-Pacific, APO San Francisco 96515; Commander, DCA- 
Europe, APO New York G9131; Commander, DCA-Westem Hemi¬ 
sphere, Building 6286, Fort Carson. Colorado 80913; Commander, 
Defense Commercial Communications Office, Scott Air Force Base, 
Illinois 62225. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agency’s 
systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
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lions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names of individuals in the system and 
supporting information are identified by the civilian personnel staff 
from the Official Personnel Folder. 

Systems exempted from certain provisions of the act: NONE 
K700.15 

System name: 603-05 Chronological Journal Files 

System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - Civilian Personnel Office, B130, National 
Military Command System Support Center, Defense Communications 
Agency, the Pentagon, Washington, D.C.; Civilian Personnel Office, 
R130, Defense Communications Engineering Center/ Joint Technical 
Support Activity, Reston, Virginia Civilian Personnel Office, 14th 
Naval District, 4300 Radford Drive, Box 110, Honolulu, Hawaii, 
FPO San Francisco 96610 (for DCA-PACIFIC); Civilian Personnel 
Office, RUFLSIA, Hqs, SUPCOM, AETSSUP-C-R, Stuttgart, Ger¬ 
many, APO New York 09154 (for DCA-EUROPE); Civilian Person¬ 
nel Office. HDQS, FT CARSON (ATTN: AMNCA-CP), Fort Car- 
son, Colorado 80913 (for DCA West Hemisphere); Civilian Personnel 
Office, Department of the Air Force, 375 Air Base Group (ATTN: 
DPC), Scott Air Force Base, Illinois 62225 (Defense Commericial 
Communications Office). 

Categories of individuals covered by the system: Civilian employees 
or former civilian employees of DCA organizations for whom a per¬ 
sonnel action affecting their employment with DCA was processed 
within the last two calendar years. 

Categories of records in the system: File contains copies of Stan¬ 
dard Form 50, Notification of Personnel Action, Standard Form 50A, 
Notice of Short Term Employment and list forms used in lieu of 
Standard Form 50. 

Authority for maintenance of the system: Federal Personnel Manual, 
Supplement 239-31, Subchapter S3, The Chronological Journal File 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as prescribed by 
Civil Service Commission regulations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records filed in three-ring binders. 

Retrievability: Information is accessed and retrieved by name or 
type of personnel action. 

Safeguards: Records are maintained in area accessible only to 
authorized personnel who are properly screened, cleared and trained 
and whose duties require them to be in the area where records are 
maintained. 

Retention and disposal: Records are not permanent. They are 
retained for two calendar years and subsequently destroyed. 

System manager(s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA 

Decentralized Segments - Commander, National Military Command 
System Support Center, Code B100, the Pentagon, Washington, 
DC.; Commander, Joint Technical Support Activity, Code J100, 
Reston, Virginia; Director, Defense Communications Engineering 
Center, Code R100, Reston, Virginia; Commander, DCA-Pacific; 
Commander, DCA-Europe; Commander, DCA- Western Hemisphere; 
Commander, Defense Commercial Communications Office. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA 

Decentralized Segments - Commander, National Military Command 
System Support Center, Civilian Personnel Office, Code B130, the 
Pentagon, Washington, D.C.; Commander, Joint Technical Support 
Activity, Civilian Personnel Office, Code R130, Reston, Virginia; 
Director, Defense Communications Engineering Center, Code R130, 
Reston, Virginia; Commander, DCA-Pacific, APO San Francisco 
96515; Commander, DCA-Europe, APO New' York 09131; Com¬ 
mander, DCA-Westem Hemisphere, Building 6286, Fort Carson, 
Colorado 80913; Commander, Defense Commercial Communications 
Office, Scott Air Force Base, Illinois 62225. 

The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. The requestor 
may visit the applicable civilian personnel office to obtain informa¬ 
tion on whether the system contains records pertaining to him or her. 


As proof of identity the requestor must present either a current DCA 
identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA 

Decentralized Segments - Contact the Commander, National Mili¬ 
tary Command System Support Center, Civilian Personnel Office. 
Code B130; Commander, Joint Technical Support Activity; Director, 
Defense Communications Engineering Center, Code R130; Com¬ 
mander, DCA-Pacific, APO San Francisco 96515; Commander, DCA- 
Europe, APO New York 09131; Commander, DCA-Westem Hcmi 
sphere, Building 6286, Fort Carson, Colorado 80913; Commander, 
Defense Commercial Communications Office, Scott Air Force Base. 
Illinois 62225. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agency’s 
systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Official Personnel Folder Files, official 
position description, individual employees, supervisors of employees, 
civilian personnel staff members, and Civil Service Commission. 

Systems exempted from certain provisions of the act: NONE 
K700.16 

System name: Classification Appeals File 

System location: Primary System - Civilian Personnel Division. 
Code 720; Office of the Assistant to the Director for Personnel. 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - Civilian Personnel Office, B130, National 
Military Command System Support Center, Defense Communications 
Agency, the Pentagon, Washington, D C.; Civilian Personnel Office, 
R130, Defense Communications Engineering Center/Joint Technical 
Support Activity, Reston, Virginia Civilian Personnel Office, 14th 
Naval District, 4300 Radford Drive, Box 110, Honolulu, Hawaii, 
FPO San Francisco 96610 (for DCA-PACIFIC); Civilian Personnel 
Office, RUFLSIA, Hqs, SUPCOM, AETSSUP-C-R, Stuttgart, Gcr 
many, APO New York 09154 (for DCA-EUROPE); Civilian Person 
nel Office. HDQS, FT CARSON (ATTN: AMNCA-CP), Fort Car 
son, Colorado 80913 (for DCA West Hemisphere); Civilian Personnel 
Office, Department of the Air Force, 375 Air Base Group (ATTN: 
DPC), Scott Air Force Base, Illinois 62225 (Defense Commericial 
Communications Office). 

Categories of individuals covered by the system: Civilian employees 
of DCA who appeal a position classification action to the Agency; 
civilian employees who appeal a classification action to the Civil Ser¬ 
vice Commission and Agency appeals to the Civil Service Commis 
sion. 

Categories of records in the system: Official position description of 
the employee and the supervisor evaluation statements, organiza¬ 
tional charts, employee/supervisor statements concerning complete¬ 
ness and accuracy of the position description and related correspon¬ 
dence. 

Authority for maintenance of the system: Federal Personnel Manual. 
Chapter 511, Classification Under the General Schedule; Chapter 
532, Coordinated Federal Wage System 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the civilian per 
sonnel office staff to process classification appeals and render clas¬ 
sification decisions; to advise employees of classification decisions, 
to submit information concerning employee and agency appeals to 
the Civil Service Commission; and as a reference document for fu¬ 
ture classification actions. 

Used by the Civil Service Commission to process classification ap 
peals and to notify the agency and employees of classification deci¬ 
sions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Information is accessed and retrieved by employee 
name. 

Safeguards: Building employs security guards. Records are main 
tained in area accessible only to authorized personnel who are 
properly screened and cleared and whose duties require them to be in 
the area where records are maintained. 
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Retention and disposal: Records are not permanent. They are 
destroyed when obsolete. 

System manager(s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 

DCA. 

Decentralized Segments - Commander, National Military Command 
System Support Center, Code B100, the Pentagon, Washington, 
DC.; Commander, Joint Technical Support Activity, Code J100, 
Reston, Virginia; Director, Defense Communications Engineering 
Center, Code R100, Reston, Virginia; Commander, DCA-Pacific; 
Commander, DCA-Europe; Commander, DCA- Western Hemisphere; 
Commander, Defense Commercial Communications Office. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per- 
sonne, Civilian Personnel Division, Code 720, Headquarters, DCA 

Decentralized Segments - Commander, National Military Command 
System Support Center, Civilian Personnel Office, Code B130, the 
Pentagon, Washington, D.C.; Commander, Joint Technical Support 
Activity, Civilian Personnel Office, Code R130, Reston, Virginia; 
Director, Defense Communications Engineering Center, Code R130, 
Reston, Virginia, Commander, DCA-Pacific, APO San Francisco 
96515; Commander, DCA-Europe, APO New York 09131; Com¬ 
mander, DCA-Westem Hemisphere, Building 6286, Fort Carson, 
Colorado 80913; Commander, Defense Commercial Communications 
Office, Scott Air Force Base, Illinois 62225. 

The full name of the rquesting individual will be required to deter¬ 
mine if the system contains a record about him or her. The requestor 
may visit the applicable civilian personnel office to obtain informa¬ 
tion on whether the system contains records pertaining to him or her. 
As proof of identity the requestor must present either a current DCA 
identification badge or a driver’s license 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA 

Decentralized Segments - Contact the Commander, National Mili¬ 
tary Command System Support Center, Civilian Personnel Office, 
Code B130; Commander, Joint Technical Support Activity; Director, 
Defense Communications Engineering Center, Code R130; Com¬ 
mander, DCA-Pacific, APO San Francisco 96515; Commander, DCA- 
Europe, APO New York 09131; Commander, DCA-Westem Hemi¬ 
sphere, Building 6286, Fort Carson, Colorado 80913; Commander, 
Defense Commercial Communications Office, Scott Air Force Base, 
Illinois 62225. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agency’s 
systems notice and should be referenced by the rquestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Civilian personnel office employees, 
DCA management officials appellant and their supervisors, and Civil 
Serv ice Commission. 

Systems exempted from certain provisions of the act: NONE 
K700.17 

System name: 603-01 Official Personnel Folder Files (Standard Form 

66 ) 

System location: Primary System - Civilian Personnel Division. 
Code 720; Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - Civilian Personnel Office, B130, National 
Military Command System Support Center, Defense Communications 
Agency, the Pentagon, Washington, D.C.; Civilian Personnel Office, 
R130, Defense Communications Engineering Center/Joint Technical 
Support Activity, Reston, Virginia; Civilian Personnel Office, 14th 
Naval District, 4300 Radford Drive, Box 110, Honolulu, Hawaii, 
FPO San Francisco 96610 (for DCA-PACIFIC); CiviUan Personnel 
Office, RUFLSIA, Hqs, SUPCOM, AETSSUP-C-R, Stuttgart, Ger¬ 
many, APO New York 09154 (for DCA-EUROPE); CiviUan Person¬ 
nel Office, HDQS, FT CARSON (ATTN: AMNCA-CP), Fort Car- 
son, Colorado 80913 (for DCA West Hemisphere); CiviUan Personnel 
Department of the Air Force, 375 Air Base Group (ATTN: 
DPC), Scott Air Force Base, Illinois 62225 (Defense Commericial 
Communications Office). 

t ategories of individuals covered bv the system: Civilian employees 
of DCA organizations. 


Categories of records in the system: Standard Form 171 Personal 
QuaUfications Statement Standard Form 172 Supplemental Ex¬ 
perience and QuaUfications Statement Standard Form 50 Notification 
of Personnel Action Standard Form 50A Notice of Short Term Em¬ 
ployment Standard Form 52 Request for Personnel Action Standard 
Form 15 Claim for Veteran’s Preference Standard Form 51 Request 
for Insurance Standard Form 176 Election, Declination, or Waiver of 
Life Insurance Coverage, FEGLI Standard Form 176A The Federal 
Employees Group Life Insurance Program Standard Form 54 
Designation of Beneficiary, Group Life Insurance Standard Form 61 
Appointment Affidavits Standard Form 61B Declaration of Appoin¬ 
tee Standard Form 70 Proof of Residence Standard Form 78 Health 
Qualification Placement Record Standard Form 144 Prior Federal & 
Military Service Standard Form 2809 Health Benefits Registration 
Form Standard Form 2810 Notice of Change in Health Benefits En¬ 
rollment Standard From 39 Request for Certification Standard Form 
39A Request for FSEE Certification Standard Form 59 Request for 
Approval of Noncompetitive Action Standard Form 75 Request for 
Preliminary Employment Data Standard Form 144 Statement of Prior 
Federal and MiUtary Service Standard Form 161 Executive Inventory 
Record Standard Form 161A SF 161 Continuation Sheet DA Form 
2515 Payroll Change Slip Standard Form 1126 Payroll Change Slip 
Standard Form 1152 Designation of Beneficiary, Unpaid Compensa¬ 
tion of Deceased Employee CA1/CA-1&2 Notice of Injury of Occu¬ 
pational Disease DA2515 Notice of Within Grade/Pay Adjustment 
WA18, WA8 Direct Hire Authority Optional Form 8 Position 
Description DD Form 214 Armed Forces of the United States Report 
of Transfer or Discharge DD Form 1559/1917 Employee Career Ap¬ 
praisal (Test) DD Form 1617 Transportation Agreement - Overseas 
Employee DD Form 1618 Transportation Agreement - Transfer of 
DoD CiviUan Employees to and within Continental x United States 
CSC Form 2800A Proof of Selection for Career/Career Conditional 
Appointment CSC Form 813 Request for Verification of MiUtary Ser¬ 
vice DCA Form 89 Service Award Work Sheet & Record DCA Form 
103 Notice of Performance Rating DCA Form 104 Recommendation 
for Outstanding Performance Rating DCA Form 222 Quality Salary 
Increase Recommendation and Approval DCA Form 105 Recommen¬ 
dation for Performance Award Records of Training Civil Service 
Commission Letters authorizing waivers and exceptions Official Let¬ 
ters of Commendation Debt Correspondence Official Disciplinary 
Actions Reduction-in-Force Letters 

Authority for maintenance of the system: Federal Personnel Manual, 
Supplement 293-31, Subchapter S5, The Official Personnel Folder 
File. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as prescribed by 
Civil Service Commission Regulations and to provide data for the au¬ 
tomated Defense Communications Agency Personnel Management 
Information System (PERMIS) 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records stored in file folders. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Records are maintained in Lektriever with combination 
lock and are accessible only to authorized personnel who arc 
properly screened, cleared and trained and whose duties require them 
to be in the area where records are maintained. 

Retention and disposal: Temporary Records - Must be retained in 
the Official Personnel Folder (left side) for a minimum period of one 
year or until the eemployee transfers or separates, whichever occurs 
first, except that official letters of admonishment, warning, caution, 
reprimand, and similar disciplinary action papers may be removed at 
any time if it is decided later that the action was unwarranted. Other¬ 
wise, most temporary records may remain in an employee’s person¬ 
nel folder as long as he remains with the same agency, except that 
letters of caution, warning, admonishment, reprimand, and similar 
disciplinary action papers must not be kept in the folder longer than 
three years, unless the agency has received an exception from the 
Civil Service Commission. 

Permanent Reconls - Personnel action reports and other dodu- 
ments filed on te right side of the folder are permanent records and 
’travel* with the employee throughout his or her entire Federal 
career. Records are maintained in DCA until the individuals ter¬ 
minate their employment with DCA and subsequently are transferred 
to another government agency or if the employee is separated from 
the Federal service the records arc transferred to the National Per¬ 
sonnel Records Center (Civilian), St. Louis, Missouri. 

System manager<s) and address: Primary System - Office of the 
Assistnat to the Director for Personnel, Code 700, Headquarters, 
DCA 
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Decentralized Segments - Commander, National Military Command 
System Support Center, Code B100, the Pentagon, Washington, 
D.C.; Commander, Joint Technical Support Activity, Code J100, 
Reston, Virginia; Director, Defense Communications Enineering 
Center, Code R100, Reston, Virginia; Commander, DCA-Pacific; 
Commander, DCA-Europe; Commander, DCA- Western Hemisphere; 
Commander, Defense Commercial Communications Office. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA 

Decentralized Segments - Commander, National Military Command 
System Support Center Civilian Personnel Office, Code B130, the 
Pentagon, Washington, D.C.; Commander, Joint Technical Support 
Activity, Civilian Personnel Office, Code R130, Reston, Virginia; 
Director, Defense Communications Engineering Center, Code R100, 
Reston, Virginia; Commander, DCA-Pacific, APO San Francisco 
96515; Commander, DCA-Europe, APO New York 09131; Com¬ 
mander, DC A-Western Hemisphere, Building 6286, Fort Carson, 
Colorado 80913; Commander, Defense Commercial Communications 
Office, Scott Air Force Base, Illinois 62225. 

The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. The requestor 
may visit the applicable civilian personnel office to obtain informa¬ 
tion on whether the system contains records pertaining him or her. 
As proof of identity the requestor must present either a current DCA 
identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA. 

Decentralized Segments - Contact the Commander, National Mili¬ 
tary Command System Support Center, Civilian Personnel Office, 
Code B130; Commander, Joint Technical Support Activity; Director, 
Defense Communications Engineering Center, CodeR130; Com¬ 
mander, DCA-Pacific, APO San Francisco 96515; Commander, DCA- 
Europe, APO New York 09131; Commander, DCA-Western Hemi¬ 
sphere, Building 6286, Fort Carson, Colorado 80913; Commander, 
Defense Commercial Communications Office, Scott Air Force Base, 
Illinois 62225. 

The full name of the requesting individual will be required to 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agency’s 
systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Former government agencies with which 
the individual was employed, individual employees, supervisors of 
employees, official personnel actions, military service records. Civil 
Service Commission records, and information listed in the records 
category and civilian personnel staff. 

Systems exempted from certain provisions of the act: NONE 
K890.01 

System name: Freedom of Information Act File (FOIA) 

System location: Central - Office of Civilian Assistant to Chief of 
Staff, DCA, Code 104. Decentralized - DCA Field Activities World¬ 
wide. 

Categories of individuals covered by the system: Persons who 
request information under FOIA. 

Categories of records in the system: Consists of (1) policy file which 
contains DoD Directive 5400.7, Availability to the Public of DoD In¬ 
formation. 14 February 1975; DCA Instruction 210-225-1, Availability 
to the Public of DCA Information 31 March 1975; USAF Regulation 
12-30, Disclosure of Air Force Records to the Public, 19 February 
1975; Department of Health, Education and Welfare, Public Informa¬ 
tion, contained in Federal Register Vol 39, Number 248, Part II, 24 
December 1974; Commanders Digest, Vol 17, Number 8, Freedom of 
Information Actions, 18 February 1975; DoD Directive 5400.9, Publi¬ 
cation of Proposed and Adopted Regulations Affecting the Public, 23 
December 1974; and DCA Messages to Field Activities implementing 
the FOIA. (2) Log File which consists of a record of all written 
requests for information under the FOIA which have been processed 
within DCA since 1 January 1975. (3) Correspondence received in 
DCA relating to FOIA, including replies thereto. 

Authority for maintenance of the system: 5 U.S.C. 552, as amended 
by P. L. 93-502, Freedom of Information Act. 

DoD Directive 5400.7, 14 February 1975, Availability to the Public 
of DoD Information. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For making available to 
the public the maximum amount of information concerning the opera¬ 
tions and activities of DCA. DCA Management - to ncceive, process, 
and respond to requests for information under FOIA- ‘DCA Counsel 
and Director, DCA - to review and deny requests for information 
under provisions of FOIA and to forward applicable dnrrespondence 
to DoD when the denial may be contested or appealed. 

DoD and Department of Justice - for review and in event of judi¬ 
cial action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The paper records in file folders. 

Retrievability: Retrieved by the control number and the name of 
the individual who requested the information. 

Safeguards: Records are stored in a locked safe. Records pertaining 
to policy are permanent. Correspondence maintained for two years, 
then destroyed. Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: All records (except the Authorities which 
are permanent) are retained by Code 104, Headquarters, DCA, for 
two years. Logs are kept until reference need expires. 

System managerfs) and address: Civilian Assistant to the Chief of 
Staff. Headquarters, DCA, Code 104, Defense Communications 
Agency, Washington, D.C. 20305. 

Notification procedure: Requests from individuals relating to infor¬ 
mation from DCA Headquarters or DCA Field Activities in the 
Washington Metropolitan area should be addressed to the Civilian 
Assistant to the Chief of Staff, Code 104, Headquarters, DCA, 
Washington, D.C. 20305. Requests from individuals relating to infor¬ 
mation from DCA Field Activities outside the Washington 
Metropolitan area should be addressed to the Commanders of those 
activities. Individual must provide his full name, a detailed descrip¬ 
tion of the record desired. For personal visits, the individual must 
present proof of identity to include full name and social security 
number as well as positive identification, i.e., such as driver s 
license, etc., and fully identify record desired. 

Record access procedures: Contact Civilian Assistant to the Chief 
of Staff, Headquarters, DCA, Code 104. The mailing address is listed 
in the organization directory of the Defense Communications Agency 
published in the Federal Register and should be referenced by the 
requester. 

Contesting record procedures: The Agencies’ rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: From individuals concerned. 

Systems exempted from certain provisions of the act: As specified by 
the requested record system. 

K890.02 

System name: Navy Officers Service Record 

System location: Military Personnel Division, Code 710, Headquar¬ 
ters, Defense Communications Agency (DCA) 

Categories of individuals covered by the system: Records arc main¬ 
tained on Navy officer personnel presently assigned to DCA that are 
stationed in the greater Washington Metropolitan area. 

Categories of records in the system: Records contain qualification 
records, duty status, special orders, assignment actions, personnel 
action requests, and suspense items for individuals to update Military 
Personnel Record maintained by the Navy Branch, Military Person¬ 
nel Division, The category of data maintained is: personnel identifi¬ 
cation, assignment history, classfication history, biographical data, 
promotion history and eligibility, medical profile status and military 
and civilian education history. 

Authority for maintenance of the system: 10 U.S. Code 6011. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This collection of informa¬ 
tion is used to manage the Navy Personnel System. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in file folders and locked in filing 
cabinets. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel that 
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are properly screened, cleared, and their duties require them to be in 
the area where the records are maintained. 

Retention and disposal: Records are maintained during the period 
of assignment of Naval officers to DCA Headquarters and Field Ac¬ 
tivities in the Washington Metropolitan area and accompany the in¬ 
dividual officer upon reassignment from the Agency. 

System manager(s) and address: Assistant to the Director for Per¬ 
sonnel, Code 700, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Assistant to the Director for Personnel, Code 700, 
Headquarters, DCA. The full name, rank, and social security number 
of the requesting individual will be required to determine if the 
system has a record about the individual. The requester may visit the 
Military Personnel Division, Code 710, Headquarters, DCA to obtain 
information on whether the system contains records pertaining to the 
individual. As proof of identity the requester will present his U.S. 
Armed Forces Identification Card. 

Record access procedures: Contact the Assistant to the Director for 
Personnel, Code 700, Hq, DCA. The official mailing addresses are in 
the Department of Defense Directory in the appendix to the Defense 
Communications Agency's Systems Notice and should be referenced 
by the requester. 

1 ontesting record procedures: The Agency’s rules for access to 
records and for contesting records and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 


Record source categories: Basic sources of data are furnished by 
the Department of Navy. When the officer is assigned to this Agency 
he reports in with his records. This data is updated and reviewed by 
the officer during the inprocessing phase for incoming personnel. 
Source documents in this file are: NAVPERS Forms: 601- 
8/2644/ 1000-22/7720-2/601-2/2716/5521 -429/5512-1/591 /3076/ 1070- 

74/998/60 1-13/DD Forms 1171/528/802/803/214/214N. 

Systems exempted from certain provisions of the act: NONE 


K890.03 

System name: Awards Case History File 

System location: Military Personnel Division, Code 710, Hq, 
Defense Communications Agency (DCA). 

< ategories of individuals covered by the system: Records are main¬ 
tained on military personnel of the Army, Air Force, Navy and 
Marine Corps, assigned to the Defense Communications Agency, that 
nave been recommended for an award while assigned/received an 
award that was presented by the Director/Vice Director/or received a 
promotion and the ceremony was conducted by the Director/Vice 
Director. 

Categories of records in the system: Records contain recommenda¬ 
tion for an award, citation, memorandum and copy of ceremony an¬ 
nouncement and the Director’s brief sheet, biographical summary 
heet and minutes of the awards board meetings. Categories of infor¬ 
mation are: Personnel identification and narrative justification for an 
award. 

Authority for maintenance of the system: 10 U.S.Code 1121. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the DCA awards 
personnel to manage the awards program of this Agency. 

Department of the Army uses to grant or deny service awards. 
Department of the Navy uses to grant or deny service awards. 
Department of the Air Force uses to grant or deny service awards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in file folders and locked in filing 

cabinets. & 

Retrievability: Information is accessed and retrieved by name. 
Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel that 
are properly screened, cleared, and their duties require them to be in 
me area where the records are maintained. 

Retention and disposal: Records are not permanent. They are 
destroyed. 2 years after individual has departed from this Agency/or 
upon approval of the award whichever is later. 

Systetn manager(s) and address: Assistant to the Director for Per¬ 
sonnel, Code 700, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad- 
Sr A t? lhC Assistanl 10 the director for Personnel, Code 700, Hq, 

I he full name, rank, and social security number of the 
Huesting individual will be required to determine if the system has 


a record about the individual. The requester may visit the Military 
Personnel Division, Code 710, Hq, DCA to obtain information on 
whether the system contains records pertaining to the individual. As 
proof of identiy the requester will present his U.S. Armed Forces ID 
Card. 

Record access procedures: Contact the Assistant to the Director for 
Personnel, Code 700, Hq, DCA. The official mailing addresses are in 
the DoD Directory in the appendix to the Defense Communications 
Agency s Systems Notice and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Activity/Area Commanders, Deputy 
Directors, Vice Director, Director. Comptroller, Assistant to the 
Director for Administration and Assistant to the Director for Person¬ 
nel, who submit recommendations for awards on individuals assigned 
to their activity. Source data documents are: DA Form 638. Recom¬ 
mendation for Award (Army), AF Form 642, Recommendation for 
Decoration (Air Force), NAVPERS Form 1650/6, Recommendation 
for Award (Navy). Letter recommendations following the format 
prescribed in DCAI 220-15-39. 

Systems exempted from certain provisions of the act: NONE 
K890.04 

System name: Military Personnel Management/Assignment Files 
System location: Military Personnel Division, Code 710, Headquar¬ 
ters, Defense Communications Agency (DCA). 

Categories of individuals covered by the system: Records are main¬ 
tained on military personnel of the Army, Air Force, Navy and 
Marine Corps currently assigned to the Defense Communications 
Agency. 

Categories of records in the system: Records contain qualification 
records, duty status, special orders, assignment actions, personnel 
action requests, and suspense items for individuals to update Military 
Personnel Records maintained by the Military Department’s Person¬ 
nel Office. The category of data maintained is: personnel identifica¬ 
tion, assignment history and eligibility, medical profile status and 
military and civilian education history. 

Authority for maintenance of the system: 10 U.S. Code 3012 6011 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCA uses this information 
to manage the military personnel assigned. The majority of the infor¬ 
mation is furnished by the Military Departments. This information is 
used: to determine acceptance/non-acceptance for assignment to this 
Agency, to determine requisition base, to determine qualifications for 
requirements peculiar to the Agency, performance evaluations, posi¬ 
tion manning reports, strength accountability, data upon which to 
base individual requests for personnel actions, and biographical and 
statistical reports to top DCA management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in file folders in filing cabinets. 
Retrievability: Information is access and retrieved by name. 
Safeguards: Building employs security guards. Records are main- 
tamed in area which is accessible only to authorized personnel that 
are properly screened, cleared, and their duties require them to be in 
the area where the records are maintained. 

Retention and disposal: Records are not permanent. They are 
destroyed upon reassignment from DCA. 

System manager(s) and address: Assistant to the Director for Per¬ 
sonnel, Code 700, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Assistant to the Director for Personnel, Code 700, 
Headquarters, DCA. The full name, rank, and social security number 
of the requesting individual will be required to determine if the 
system has a record about the individual. The requester may visit the 
Military Personnel Division, Code 710, Hq, DCA to obtain informa¬ 
tion on whether the system contains records pertaining to the in¬ 
dividual. As proof of identity the requester will present his U.S. 
Armed Forces Identification Card. 

Record access procedures: Contact the Assistant to the Director for 
Personnel, Code 700, Hq, DCA. The official mailing addresses are in 
the Department of Defense Directory in the appendix to the Defense 
Communications Agency’s Systems Notice and should be referenced 
by the requester. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 




35792 


DEPARTMENT OF DEFENSE 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Basic sources of data are the Military De¬ 
partments: Army, Air Force and Navy. Qualification records 
furnished when the individual is nominated for assignment to the 
Agency. The types of forms that are used as source data are: Army 
DA Form 2475-2 (Personnel Data-SIDPERS), DA Form 31 (Request 
and Authority for Leave), DA Form 2/2-1 (Qualification Record), 
PERS1NCOM Form 260 Officers Record Brief), Special Orders; Air 
Force AF Form 47 (Personnel Security Certificate), AF Form 298-1 
(Career Brief Officer), AF Form 1074 (Career Brief Enlisted), AF 
Form 899 (Reassignment Orders), AF Form 152/988 (Leave Forms), 
AF Forms 2095/2096/2097/2098 (Personnel Actions Forms); Navy 
Career Brief Officers, NAVPERS 1070/602 (Dependency Applica¬ 
tion/Record of Emergency Data), Orders, OPNAV Form 5521-420 
(Certificate of Clearance), NAVPERS 601-3 (Enlisted Classification 
Record). NAVPERS 601-4 (Navy Occupation and Training History), 
NAVPERS 601-9 (Enlisted Performance Record), NAVPERS Form 
1616/18 (Performance Evaluation Report); Marine Corps, Career 
Brief. All services file letters, messages and general correspondence, 
DA Form 2490 (Disposition Form), relative to the individuals as¬ 
signed to the Agency. 

Systems exempted from certain provisions of the act: NONE 
K890.05 

System name: Overseas Rotation Program Files 

System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA). 

Decentralized Segments - Civilian Personnel Office, B130, National 
Military Command System Support Center, Defense Communications 
Agency, the Pentagon, Washington, D.C.; Civilian Personnel Office, 
R130, Defense Communications Engineering Center/Joint Technical 
Support Activity; Reston, Virginia; Civilian Personnel Office, Hqs, 
Ft Carson (ATTN: AMNCA-CP), Ft Carson, Colorado 80913 (for 
DCA West Hemisphere); Civilian Personnel Office, Department of 
the Air Force, 375 Air Base Group (ATTN: DPC), Scott Air Force 
Base, Illinois 62225 (Defense Commercial Communications Office). 

Categories of individuals covered by the system: Civilian employees 
of DCA organizations in the Continental United States (CONUS) as¬ 
signed to a position with a government organization outside the 
CONUS. 

Categories of records in the system: File contains copies of Stan¬ 
dard Form 30, Notification of Personnel Action; Standard Form 55, 
Notice of Conversion Privilege, Group Life Insurance; Standard 
Form 56, Agency Certification of Insurance Status; Standard Form 
171, Personnel Qualifications Statement; Standard Form 172, Supple¬ 
mental Experience and Qualifications Statement; Standard Form 
2810, Notice of Change in Health Benefits Enrollment; DD Form 
1617, Transportation Agreement-Overseas Employees; DA Form 
2515, Payroll Change Slip; Statement of Agreement; Position 
Description; Request for Extension of Reemployment Rights; 
General correspondence pertaining to the overseas assignment. 

Authority for maintenance of the system: Federal Personnel Manual, 
Chapter 301, Overseas Employment 

Department of Defense Instruction 1404.3, Standardized Overseas 
Tours of Duty for United States Citizens Employees of the Depart¬ 
ment of Defense. 

Department of Defense Instruction 1404.8, Rotation of Employees 
from Foreign Areas and the Canal Zone. 

Department of Defense Directive 1400.6, Statement of Personnel 
Policy for Civilian Personnel of the Department of Defense in Over¬ 
seas Areas. 

Department of Defense Program for Stability of Civilian Employ¬ 
ment Policies, Procedures and Programs Manual, DoD 1400.20-1-M. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the personnel of¬ 
fice staff as a source document to resolve questions concerning over¬ 
seas employees who have reemployment rights to DC A/CONUS ac¬ 
tivities, to determine placement rights and to process actions for the 
exercise of reemployment rights. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Information is accessed and retrieved by name and 
occupational location. 


Safeguards: Records are maintained in area accessible only to 
authorized personnel who are properly screened, cleared and trained 
and whose duties require them to be in the area where records are 
maintained. 

Retention and disposal: Records are not permanent. They are 
retained until the employee exercises reemployment rights within the 
CONUS and are subsequently destroyed. 

System manager(s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters. 
DCA 

Decentralized Segments - Commander, National Military Command 
System Support Center, Code B100, the Pentagon, Washington. 
D.C.; Commander, Joint Technical Support Activity, Code J100, 
Reston Virginia: Director, Defense Communications Engineering 
Center, Code R100, Reston, Virginia; Commander, DCA-Western 
Hemisphere; Commander, Defense Commercial Communications Of¬ 
fice. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters. DCA. 

Decentralized Segments - Commander, National Military Command 
System Support Center, Civilian Personnel Office, Code B130, the 
Pentagon, Washington, D.C.; Commander. Joint Technical Support 
Activity, Civilian Personnel Office, Code R130. Reston, Virginia; 
Director, Defense Communications Engineering Center, Code R130. 
Reston, Virginia; Commander, DCA-Wcstem Hemisphere. Building 
6286, Fort Carson, Colorado 80913; Commander, Defense Commer¬ 
cial Communications Office, Scott Air Force Base, Illinois 62225. 

The full name of the requesting individual will be required to deter¬ 
mine if‘the system contains a record about him or her. The requester 
may visit the applicable civilian personnel office to obtain informa¬ 
tion on whether the system contains records pertaining to him or her. 
As proof of identity the requester must present either a current DCA 
identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA. 

Decentralized Segments - Contact the Commander, National Mili¬ 
tary Command System Support Center, Civilian Personnel Office, 
Code B130; Commander, Joint Technical Support Activity and 
Director, Defense Communications Engineering Center, Code R130. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agency’s 
system notice and should be referenced by the requester. 

Decentralized Segments - Commander, DCA-Westem Hemisphere. 
Building 6286, Fort Carson, Colorado 80913; Commander, Defense 
Commercial Communications Office, Scott Air Force Base, Illinois 
62225. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained for the 
SYSMANAGER. 

Record source categories: Official personnel folder; individual em¬ 
ployees; personnel office staff. 

Systems exempted from certain provisions of the act: NONE 
K890.06 

System name: Card File for Forwarding Mail of Departed Personnel 

System location: Correspondence and Mail Processing Branch, 
Code 212, Headquarters, Defense Communications Agency (DCA). 

Categories of individuals covered by the system: Records system 
contains the names of personnel who have been reassigned who had 
been receiving their mail through the correspondence and Mail 
Processing Branch, Code 212, Headquarters, DCA. 

Categories of records in the system: Card file consisting of in¬ 
dividual’s name and forwarding address for mail. 

Authority for maintenance of the system: Post Office Department. 
USA, Postal Manual, Chapter 1, Part 158. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel of the 
Correspondence and Mail Processing Branch, Code 212, Headquar¬ 
ters, DCA for forwarding mail to personnel of Headquarters, DCA. 
Headquarters, National Communications System; and the Defense 
Communications Agency Operations Center, who have departed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in a card file box. 

Retrievability: Information is accessed and retrieved by name 
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Safeguards: Building employs security guards. Records are main¬ 
tained in area which is alarmed and is accessible only to authorized 
personnel that are properly screened, cleared, and their duties 
require them to be in the area where the records are maintained. 

Retention and disposal: Records are not permanent. They are 
retained for one year after an individual’s departure and are then 
destroyed. 

System manager(s) and address: Chief, Administrative Division, 
Code 210, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code 210, Headquarters, 
DCA. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requester may visit the Correspondence and Mail Processing Branch. 
Code 212, Headquarters, DCA, to obtain information on whether the 
system contains records pertaining to him or her. As proof of identity 
the requester must present a current DCA identification badge or a 
driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code 210, Headquarters, DCA. The official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names and addresses of individuals in 
the system are furnished by the individuals who have been reas¬ 
signed who had been receiving their mail through the Correspon¬ 
dence and Mail Processing Branch, Code 212, Headquarters. DCA. 

Systems exempted from certain provisions of the act: NONE 
K890.07 

System name: Education, Training, and Career Development Data 
System 

System location: Primary System - Office of the Assistant to the 
Director for Personnel, Code 700, Headquarters, Defense Communi¬ 
cations Agency (DCA). 

Decentralized Segments - DCA Field Activities. 

C ategories of individuals covered by the system: All military and 
civilian personnel currently or formerly assigned to or employed by 

(he DCA. 

C ategories of records in the system: System contains individual 
carcc * development plans (for civilians only); education and training 
historical data; applications for training funded, sponsored, or ar¬ 
ranged by DCA; evaluations (by the trainee) of education or training 
received; applications for programs for which candidates are com¬ 
petitively selected; for example senior military service schools and 
other long-term training; agreements to continue government service 
in return for training received; and supervisor evaluations of the 
results of training given to their employees. 

Authority for maintenance of the system: Federal Personnel Manual, 
Chapter 410 Training* 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used by supervisors and 
hy training specialists for career development planning and for deter¬ 
mining appropriate training for individuals. Also used to determine an 
individual’s eligibility for training and to justify education and train¬ 
ing courses and their associated expenditures. 


Used by managers in the DCA and by training specialists to deter¬ 
mine agency training needs and the ability of specific courses to 
satisfy those needs. Also used to determine results and accomplish¬ 
ments of the DCA training programs (often presented in statistical 
form for this purpose). 

Used by Career Development Specialists to prepare reports of 
training for the Civil Service Commission and for DoD. 

Used by DCA procurement personnel and DCA legal staff as the 
basis for supporting or enforcing legal obligations, such as payment 
of tuition and fees, reimbursement of trainee’s expenses, contractual 
obligations, or continued-service agreement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and punched cards. 

Retrievability: Retrieved by name or SSAN 

Safeguards: System is in building which uses security guards to 
control access to the building. Only authorized personnel are allowed 
access to the building. Files are kept in standard drawer-type filing 
cabinets. 

Retention and disposal: Individual records are maintained as long as 
the individual is employed by or assigned to the DCA. After a person 
leaves the DCA, his/her individual files are destroyed within one 
year of the departure. 

Consolidated reports may be maintained for as long as five (5) 
years before they are destroyed 

System managers) and address: Assistant to the Director for Per¬ 
sonnel, Code 700, Hq, DCA 

Notification procedure: Personnel currently assigned to or employed 
by the DCA Headquarters or DCA Field Activities in the Washington 
Metropolitan Area, and all personnel formerly assigned to or em¬ 
ployed by DCA Headquarters or any DCA Field Activity may obtain 
information from: 

Assistant to the Director for Personnel 
Defense Communications Agency 
8th St. & South Court House Road 
Arlington, Virginia 22204 

Personnel currently assigned to or employed by DCA Field Activi¬ 
ties outside the Washington Metropolitan Area may obtain informa¬ 
tion from the commander of their activity. 

Requests for information must contain name, SSAN, DCA activity 
to which assigned, and dates employed by or assigned to DCA. 

Proof of identity for those appearing in person is an employee’s ID 
card, driver’s license, passport, or similar identification which con¬ 
tains both the name and a photograph of the individual. Proof of 
identity for individuals not appearing in person will be a notorized 
statement certifying that the person requesting the information has 
been identified by the notary public by means of an employee ID 
card, driver’s license, passport, or other identification containing 
both the name and a photograph of the individual. 

Record access procedures: Contact the Assistant to the Director for 
Personnel for information concerning access to individual records. 
The official mailing address is in the Department of Defense Directo¬ 
ry, in the appendix to the DCA systems notice. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Data in this system is obtained from in¬ 
dividual Official Personnel Folders/Files or is supplied by the in¬ 
dividual or by his/her supervisor. 

Systems exempted from certain provisions of the act: NONE 
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DCA STATION LIST DIRECTORY 


ALASKA 

DCA-Alaskan Region 1 , 

APO Seattle 98742 
DECCO-Alaska, 

APO Seattle 98742 

CALIFORNIA 

DCA-Guam Field Office, 

APO San Francisco 96630 
DCA-Japan, 

APO San Francisco 96328 
DCA-Korea Region, 

APO San Francisco 96301 
DCA-Okinawa Field Office, 

APO San Francisco 96331 
DCA-Southwest Pacific Region, 
APO San Francisco 96274 
DCA-Taiwan Field'Office , 

APO San Francisco 96263 
DCA-Thailand Region, 

APO San Francisco 96346 
SAMSO/DCA Field Office, 

Box 92960, Los Angeles 

COLORADO 

DCA-Western Hemisphere Area 2 , 
Fort Carson, CO 80913 

DISTRICT OF COLUMBIA 

Headquarters, Defense 
Communications Agency, 

WashDC 20305 
National Communications 
Agency/DCA Operations 

Center, WashDC 20305 
National Military Command 
System Support Center, 
WashDC 20301 

White House Communications 
Agency, WashDC 20500 

HAWAII 

DCA-Pacific Area, 

APO San Francisco 96515 


DECCO-Pacific, 

1149 Bethel St., 

Honolulu, HA 86813 

ILLINOIS 

Defense Commercial Communi¬ 
cations Office, Scott Air 
Force Base, IL 62225 

NEW YORK 

DCA-Athens Field Office, 

APO New York 09223 
DCA-European Area, 

APO New York 09131 
DCA-Italy Field Office, 

FPO New York 09524 
DCA Mediterranean RegionS, 
APO New York 09283 
DCA-United Kingdom Field 
Office, APO New York 
09378 

DCA-Worms Field Office, 

APO New York 09130 
DECCO-Europe, 

APO New York 09130 
U.S. Defense Communications 
Field Office/USNATO, 

APO New York 09667 

VIRGINIA 

DCA-Drainsville Field 
0 ffice4, 11820 Leesburg 
Pike, Herndon, VA 22070 
Defense Communications 
Engineering Office, 
i860 Wiehle Ave., 

Reston, VA 22090 
Joint Technical Support 
Activity, 11440 Isaac 
Newton Sq (N), 

Reston, VA 22090 


Ito be redesignated as a field office 1 July 1975* 
2 to be disestablished 31 December 1975* 

3to be disestablished 30 June 1975* 

^To be disestablished 31 December 1975* 
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APPENDUM TO DCA STATION 
LIST DIRECTORY 

The Director, DCA is also the Manager, National Communications 
System (NCS), the Chairman, Military Communications-Electronics 
Board (MCEB), and Director, Worldwide Military Command and Com¬ 
munications System (WWMCCS) Systems Engineering. To the extent 
that the Director, DCA performs these other functions, the records 
system described herein pertain to and are available to employees 
of these organizations, and may be corrected by means of the same 
processes described for DCA files systems, unless specified other¬ 
wise herein. 

With the exception of personnel records for Navy officers as¬ 
signed to DCA activities in the Washington Metropolitan Area, the 
official military personnel records of military personnel assigned 
to DCA are maintained by the parent department and that department 
has the only complete official copies of the military members per¬ 
sonnel records file. Responsibility for the completeness and accu¬ 
racy of these files is invested in the military department. While 
the DCA commander or office chief may assist the military member 
in obtaining access or making corrections, DCA does not have the 
authority either to grant access or make corrections. The documents 
maintained by DCA on military personnel are copies of records pro¬ 
vided by the military departments during the nomination process, 
copies of personnel correspondence generated during the members 
tenure in DCA, promotion rosters furnished by the military depart¬ 
ments, and copies of orders published by the departments,. A few 
documents are maintained as a result of requirements imposed by 
the departments (leave forms for Army and Air Force personnel 
and SIDPERS for the Army personnel). 

In the case of Navy officers in the Washington area, DCA 
maintains the Navy Officers Service Records and can grant access 
and make corrections within the purview of NAVPERS 15791, "Bu¬ 
reau of Naval Personnel Manual " . 
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ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, 'regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR¬ 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA¬ 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 

L DIA 0001 

System name: 001 Employee Performance Appraisals 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency 

Categories of individuals covered by the system: All DIA civilian 
employees who have an official performance appraisal 

Categories of records in the system: File contains individual annual 
appraisals and documentation for performance ratings, and recom¬ 
mendations for awards. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August l, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Rating supervisor prepares 
appraisal and discusses with employee concerned. 

Reviewing official considers appraisal for programming and 
management purposes. 

Personnel official appraisal keypunched into the automated person¬ 
nel files; award recommendations reviewed for meeting criteria or for 
advising operating official on actions that should be taken to correct 
performance deficiencies; process performance awards and file. 

Promotion Panels, Career Board. Agency Selection Officials and 
Personnel officials use appraisals to evaluate employees for promo¬ 
tion, reassignment, and career development. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically. 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked filing cabinets in areas accessible ordy to authorized 
personnel that are properly screened, cleared and trained. 

Retention and disposal: Records are held two years and destroyed. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 


Notification procedure: Requests from individuals will not be ad 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon. Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 
For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregablc por 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PAri974), Washington, D.C. 20301. 

Record source categories: Agency Operating Officials, Rating Offi¬ 
cials, Reviewing Officials, Civilian Personnel Officials. 

Systems exempted from certain provisions of the act: None 
L DIA 0002 

System name: 002 Reserve Personnel Status (DIA Form 266) File 
System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency 

Categories of individuals covered by the system: All current civilian 
employees who are members of a military reserve unit. 

Categories of records in the system: Basic identification data, 
reserve status and retired military status. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Screening ready reserves 
for appropriate military authorities. 

Verification/documentation of military service for use by members 
of the Personnel Staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records filed in card boxes. 

Retrievability: Records are filed alphabetically. 

Safeguards: Building employs security guards. Records stored in a 
locked file cabinet. 

Retention and disposal: Records are maintained on current cm 
ployees only. Upon separation from the Agency, an individual s 
record is destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad 
dressed to the above system manager. Individuals desiring 
should direct inquiry to Defense Intelligence Agency, ATTN: S ( (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 
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Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN : SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Employee generated record. 

Systems exempted from certain provisions of the act: None 
L DIA 0003 

System name: 003 Agency checkout file 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 

Agency 

Categories of individuals covered by the system: All civilian em¬ 
ployees who terminate employment with the Agency. 

Categories of records in the system: Outgoing clearance check list. 

Supervisor’s Record of Employee Card containing personnel ac¬ 
tions and notes on an employee. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Division 
- Custodian. Used as a reference source for verifying the checkout of 
an employee. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Kctrievability: Records are filed alphabetically. 

Safeguards: Security guards on duty at building location. Records 
are maintained in locked file cabinets. 

Retention and disposal: Records are retained one year and then 
destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 


Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person's presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Appropriate Agency offices that must be 
contacted prior to separation from the Agency. 

The employee's immediate supervisor. 

Systems exempted from certain provisions of the act: None 
L DIA 0004 

System name: 004 Reemployment Rights File 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency 

Categories of individuals covered by the system: All former Agency 
civilian employees who have reemployment rights with Defense Intel¬ 
ligence Agency. 

Categories of records in the system: Reemployment Rights. Request 
Agreement and Extension documents. 

Separation and Employment Personnel Action documents. 

Personnel Qualifications Records. 

Documents of temporary value which lead to a formal personnel 
action but do not substantially contribute to the employee’s record. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To place an employee who 
exercises his/her return rights. 

To record the status of individuals with reemployment nghts. 

Used as a reference when updating individual's qualification. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder. 

Retrievabilitv: Filed alphabetically. 

Safeguards: Building employs security guards. Records stored in a 
locked file cabinet. 

t 

Retention and disposal: Records are retained until reemployment 
rights are exercised or expire at which time they are destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 
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Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Personnel actions and temporary docu¬ 
ments are initiated by personnel officials or line management. 

Notification of appointment and request for release letters initiated 
by the receiving Federal agency. 

Systems exempted from certain provisions of the act: None 
LDIA 0005 

System name: 005 PERSONNEL MANAGEMENT INFORMATION 
SYSTEM (PMIS) 

System location: Primary System - Information Systems 
Directorate, Defense Intelligence Agency 

Decentralized Segments - Personnel, Career Development and 
Training Directorate, Defense Intelligence Agency 

Categories of individuals covered by the system: All U.S. citizens. 
Military and Civilian, employed in Defense Intelligence Agency since 
1968. • 

Categories of records in the system: Records reflecting current and 
historical employee position status, service, qualifications, per¬ 
formance, training, awards, consideration for vacancies, educational 
background, vital statistics, minority group designation (MGD), and 
address data. 

Microfilm records contain qualifications, background information 
and an employee generated statement of work experience. 

Source documents executed by employees concerning qualifica¬ 
tions and/or experience are maintained by name. 

Authority for maintenance of the system: Department of Defence 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
recodified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To facilitate management 
of personnel employed by the Agency, to aid in program evaluation, 
and to respond to internal or external requests for information. 

Civilian Personnel Division - To screen employees for vacancies in 
the Agency; to conduct program evaluation studies; to generate 
statistics used in internal or external reports; to provide address data. 

Military Personnel Division - To manage personnel; to determine 
manpower requirements; to satisfy reporting requirements. 

Attaches and Human Resources Directorate - To produce an At¬ 
tache directory; to produce statistics for reports concerning Attaches. 
To manage attache personnel resources. 

Office of the Comptroller - To produce manpower documents for 
line management and internal use. Fiscal and Budget purposes. 

Counterintelligence and Security Division - To provide a control 
list of Agency employees. 

Service Division - To provide location data concerning agency em¬ 
ployees. 

Civil Service Commission - To support the Central Personnel Data 
File (CPDF). To provide training data. 

Intelligence Directorate - To support a man-hour accounting 
system used to manage personnel resources. 

Career Development Division - To screen employees for vacancies 
and reassignments throughout the Department of Defense in the field 
of career intelligence via an automated interface with the Defense In¬ 
telligence Special Career Automated System (DISCAS). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: Records are stored on computer magnetic tapes, microfilm 
and paper in file folders. 

Retrievability: Magnetic tape and microfilm records are retrieved 
by name or social security account number. Using automated 
retrievel techniques. 

Access to automated records are indexed by name and retrieved 
manually. 

Safeguards: Building employs security guards, magnetic tapes are 
stored in locked vaults. Microfilm and paper records are stored in 
locked cabinets. 

Access to automated records is limited to authorized personnel 
specialists and computer technicians. A computer software security 
system is utilized. 

Access to minority group designation data must be authorized by 
the Director of Equal Employment Opportunity or a delegated 
representative. 

Retention and disposal: Magnetic tape records are retained in¬ 
definitely. 

Paper source files are destroyed when an employee terminates em¬ 
ployment with the Agency. 

Microfilm files are destroyed upon receipt of periodically produced 
replacement files. Only current employee records are maintained on 
microfilm. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual con cerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Agency management and personnel offi¬ 
cials initiate personnel actions; performance appraisals; awards; 
records of training; letters of appreciation and/or comendation, and 
minority group designation. 

Financial and manpower data is provided by the Office of the 
Comptroller and the Finance and Accounting Office, U.S. Army 

Medical data is provided by the Civilian Employees’ Health Ser¬ 
vice, U.S. Army, Pentagon. 

Systems exempted from certain provisions of the act: None 
L DU 0006 

System name: 006 DOD Priority Placement and Overseas Employ¬ 
ment Programs 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency 

Categories of individuals covered by the system: DOD Priority 

Placement-Any DIA civilian employee who has competitive status 
and is subject to reduction-in-force who chooses to register in the 
program. 
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DOD Overseas Employmcnt-Any DIA civilian employee with com¬ 
petitive status who may wish to apply for DOD overseas vacancies. 

Categories of records in the system: Various DD forms reflecting 
personal data and resume of experience, changes and cancellations. 

Machine listing showing personnel who are actively in the system. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel officials and 
employee construct initial registration into program and any changes, 
deletions or cancellations in registration and forwards to the Defense 
Electronics Supply Center. 

Centralized Referral Activity, Defense Electronics Supply Center, 
Dayton, Ohio. Puts registration data into the system for vacancy 
referrals within DOD 

Any DOD Agency when resume is sent for vacancy referral. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically. 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked filing cabinets in areas accessible only to authorized 
personnel that are properly screened, cleared and trained. 

Retention and disposal: Records are held two years and destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. \ 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to die Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Official Personnel files. 

Defense Electronic Supply Center 

Systems exempted from certain provisions of the act: None 
L DIA 0007 

System name: 007 Reduction in Force (RIF) Case Files 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Files pertain to em¬ 
ployees and former employees affected by a reduction-in-force ac¬ 
tion. 


Categories of records in the system: RIF notices to employees with 
supporting documents such as severance pay computation and rcten 
tion register. File may also include correspondence pertaining to any 
RIF appeal with U.S. Civil Service Commission (USCSC) or possible 
court actions. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August l, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Employees of the person¬ 
nel office use this file during the execution of a RIF and in respond¬ 
ing to the USCSC in the event an appeal is filed by an affected em¬ 
ployee. USCSC uses information to adjudicate appeal. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: By name 

Safeguards: Files are maintained in areas accessible only to em¬ 
ployees of the personnel office and are kept in cabinets locked with 
combination locks. The Civilian Personnel Division is located in a 
building with security guards on duty 24 hours a day. 

Retention and disposal: Two years after last action - separation, ap¬ 
peal or court action, file is then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington. D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following. Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por 
lions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a wntten statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Official Personnel Files. 

Systems exempted from certain provisions of the act: None 
L DIA 0008 

System name: 008 Civilian Employee Compensation Records 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency 

Categories of individuals covered by the system: Any claim for com¬ 
pensation for job related, injury or illness submitted by any DIA 
civilian employee. 

Categories of records in the system: File contains copies of original 
reports, adjudication questionnaires, related claims, all correspon¬ 
dence relating to the claim, supervisor’s report, witness statements, 
doctors reports of examination, and Department of Labor reports. 
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Authorlt) Cor maintenance o( the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian employee; wit¬ 
nesses to accidents reported, management and personnel authenticat¬ 
ing and processing claims from employees to Department of Labor. 

Department of Labor, Office of Federal Worker’s Compensation 
Program, the complete case for evaluation, decision, and payment of 
compensation. Department of Labor sends employee a notification of 
decision. 

Personnel officials. Complete case for official record when no 
longer active. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievalidity: Filed alphabetically. 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked filing cabinets in areas accessible only to authorized 
personnel that are properly screened, cleared and trained. 

Retention and disposal: Records are retained in active file until case 
is no longer active, then destroyed by burning. 

System manager^) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C, to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Official Personnel files, supervisor, wit¬ 
nesses, Federal and/or personal physicians, Department of Labor, or 
correspondence created regarding case. Department of Labor 
questionnaire, and interim reports and notification of decisions. 

Systems exempted from certain provisions of the act: None 
L DIA 0009 

System name: 009 Guest Lecturer File 

System location: Career Intelligence Department, Building T-5, 
Defense Intelligence School, Washington, D.C. 20374 

Categories of individuals covered by the system: All individuals who 
are invited to be guest lecturers at any Defense Intelligence School 
Course. 

Categories of records in the system: File contains biographic sketch 
on the individual as well as letters of invitation and appreciation. 


Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti 
tied Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Provides students with 
background information and qualifications of the guest lecturer. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Biographic data consists of paper files in a loose leaf 
binder. Other data is paper files in file folders. 

Retrievability: Filed alphabetically by last name of individual for 
the biographic info and chronological sequence for the letters. 

Safeguards: Buildings employ security guards. Records are main 
tamed in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. Access is on a need-to-know 
basis. 

Retention and disposal: Temporary, destroyed when no longer 
required. 

System managers) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974). Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person's presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301 

Record source categories: Individual, individual’s office of employ 
ment, Defense Intelligence School. 

Systems exempted from certain provisions of the act: None 
L DU 0010 

System name: 010 Freedom of Information Act (FOLA) Files 

System location: Reference Library, Central Reference Division, 
Directorate for Support, Defense Intelligence School, Washington, 
D.C. 20301 and alLdirectorates in DIA. 

Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All individuals who 
request information which the Department of Defense may hold on 
the individual or other information requested by the individual. 

Categories of records in the system: The individuals’ request letter, 
DIA’s response and a time expenditure form. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
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Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled. Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By the FOIA Officer for a 
reference file. 

For statistical purposes 

General reference file 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files in paper folders. 

Retrievability: By year and in alphabetical order by individuals last 
name within the calendar year. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. Access is on a need-to-know 
basis. I 

Retention and disposal: Permanent file by law. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 2030L . 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures:* Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segrcgable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Individual, School FOIA Officer, DIA 
FOIA Officer and internal offices of DIA which provide input for 
response. 

Systems exempted from certain provisions of the act: None 
L DIA 0011 

System name: 011 Student Information Files 

System location: Registrars Office, Building T-6, Defense Intel¬ 
ligence School, Washington, D.C. 20374 

Categories of individuals covered by the system: All students who 
have attended any course of instruction at the School. 

Categories of records in the system: Information pertaining to per¬ 
sonalia, past, present and projected assignments, educational 
background, academic/fitness reports, letters of course completion 
rosters, grades and academic transcripts if applicable. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide data for 
managing the student population at the School and for historical 
documentation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files in file folders. 

Retrievability: Filed by fiscal year and broken down by class 
sequence within that year. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that arc 
properly screened, cleared and trained. Access is on a need to know 
basis. 

Retention and disposal: Registration cards retained at .School from 
FY 69 - FY 75, previous years have been forwarded to the National 
Records Center. Historical documentation is retained at the School 
on a permanent basis. 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency. Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Individual, Parent Service, Educational 
Institutions, previous employers and Faculty Advisors. 

Systems exempted from certain provisions of the act: None 
L DIA 0012 

System name: 012 Locator Cards/Rosters 

System location: Subordinate elements. Defense Intelligence Agen¬ 
cy, Washington, D.C. 20301 

Categories of individuals covered by the system: Military and 
Civilian Personnel assigned. 

Categories of records in the system: File contains individuals name, 
rank/grade, Service, Social Security Number, SI Billet Number, 
AFSC/MOS/NEC/or Civ, Duty Phone, Section assigned, Date of last 
ER, Discharge Date, Civilian Position Description Number, Local 
Phone Number, Local Address, Marital Status, Permanent Address, 
Date of Birth, Place of Birth, Date reported. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961 , Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine where a per¬ 
son is assigned; to recall to duty station when required, and to notify 
next of kin in case of accident or death. Records are maintained for 
administrative processing of personnel actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 5x8 file box, paper in folder or similar system 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Records are maintained in a area where only 
authorized personnel are permitted. Guards employed at building. 

Retention and disposal: Retained for up to six months after em¬ 
ployee departs agency. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DLA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably scgregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Information provided by the individual 
upon reporting for duty. 

Systems exempted from certain provisions of the act: None 
L DIA 0013 

System name: 013 Defense Intelligence Agency Personnel Roster 

System location: Directorates and major staff elements. Defense In¬ 
telligence Agency. Washington, D.C. 20301 

Categories of individuals covered by the system: A listing of all mili¬ 
tary and civilian personnel currently assigned to or employed by the 
Defense Intelligence Agency 

Categories of records in the system: File contains individuals name, 
grade, component, employment and assignment date to the Defense 
Intelligence Agency, job series and skill coding, place of employ¬ 
ment, social security account number and civilian employees salary. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Defense Intelligence Agen¬ 
cy, Counterintelligence and Security Division - To provide a ready 
reference to locate personnel within the Defense Intelligence Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Bound computer printout 


Retrievability: Listed alphabetically by individuals last name 

Safeguards: Building employs security guards. Files are maintained 
in an area accessible only to authorized personnel that are screened 
cleared, and trained. After duty hours the files are maintained in 
alarmed locked rooms. 

Retention and disposal: Files arc destroyed upon receipt of replace 
ment volume. They are destroyed by burning. 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, dale 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, diate and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably scgregable por 
tions thereof must be made in writing. The request should contain a l 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Defense Intelligence Agency Personnel 
Division furnishes all information. 

Systems exempted from certain provisions of the act: None 
L DIA 0014 

System name: 014 Field Personnel Folder 

System location: Directorates and Major Staff elements, Defense 
Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Military and 
Civilian Personnel Records 

Categories of records in the system: Records that make up this file 
are Joint Table of Distribution, DIA Form 209 - Duty Assignment 
Memorandum, DIA Form 61 - JTD Revision Request and Authoriza¬ 
tion, SF Form 52 - Request for Personnel Action, SF Form 501 - 
Notification of Personnel Action, DIA Form 309 - Supervisor’s 
Record of Employee, DIA Form 2 - DIA Locator Form, SO Locator 
Form, MDW FINW Form 46 Test (Rev) 1 Dec 74 - Civilian Pay 
Time and Attendance Report, MDW FINW Form 49 - Civilian 
Earnings and Leave Statement, DIA Form 300 - Civilian Position 
Description, DIA Form 165 - DIA Merit Selection Certificate, DIA 
Form 302 - Special Request for Training, DIA Form 350 - Recom¬ 
mendation for Civilian Performance Recognition, DD Form 594-1 
Organizational Time and Attendance Report, DIA Form 345 - High 
Potential Employee Nomination/Application, DIA Form 673 - Em¬ 
ployee Career Appraisal, AF Form 642 - Recommendation for 
Decoration, NAVPERS 161111 - Officers Fitness Report, DA 67-7 - 
US Army Officer Evaluation Report, AF 707 - Officer Effectiveness 
Report, AF 909 - Airman Performance Report, DLA Form 83 
Request for Nomination of Military Personnel, DIA Form 780 - Off- 
Duty Employment Report, DIA Form 42 - Request for Irregular 
Overtime, DLA Form 251 - Employee Qualification Record, DIA 
Form 517 - Military Position Data, DIA Form 68 - Request for Train¬ 
ing, DA Form 2515 - Payroll Change Slip, DIA Form 280 - Civilian 
Career Development Registration. DD Form 1557 (Certificate of 
Clearance/Access); Military Personnel Record; Welcome Letters; As¬ 
signment Orders; DIA Master Processing Record (incoming and out 
going); Letters of Appreciation/Commendation. 
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Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Branch Chiefs - Routine 
day to day personnel administration. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Ketricvability: By name, position description number, JTD 
Number, Social Security Number 

Safeguards: Files locations are in Buildings that employ security 
guards. Records are maintained in areas accessible only to authorized 
personnel that are properly screened, cleared, and have a need-to- 

know. 

Retention and disposal: These records are kept until action is 
completed/individual departs Defense Intelligence Agency, 
Directorate for Information Systems. These are only action tracer 
papers. Main files retained by offices of primary interest. 

System munager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segrcgable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Position description developed by first 
level supervisors. Employee record cards maintained by first level 
supervisor. Awards, certificates, letters, etc., from within and outside 
the agency, as appropriate. 

Individual, previous employers, previous supervisors, academic in¬ 
stitutions and present organization. Military Personnel Division and 
incumbent’s duty station. Civilian Personnel Division 

Systems exempted from certain provisions of the act: None 

L DIA 0015 

System name: 015 Biographical Sketch (Military and Civilian) 

System location: Command Element, Directorate for Estimates, 
Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All military officers 
and professional civilians assigned and/or detailed to DE. 

Categories of records in the system: Biographical sketch on each 
military officer and professional civilian. 


Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintained as background 
information. The user is the Deputy Director for Estimates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in loose leaf folder. 

Retrievability: By namo of individual. 

Safeguards: Stored in the Deputy Director for Estimates personal 
safe. Combination is available only to personnel having a definite 
need to know. Building has security guards. 

Retention and disposal: Temporary. Returned to individual upon de¬ 
parture from DE. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segrcgable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Individual 

Systems exempted from certain provisions of the act: None 
L DIA 0016 

System name: 016 Rotary Card File 

System location: Office of the Director; Office of the Chief of 
Staff; Office of the Secretary; Office of the Defense Intelligence Of¬ 
ficers; Office of the Chief, Foreign Liaison Division, Defense Intel¬ 
ligence Agency. 

Categories of individuals covered by the system: Civilian and milita¬ 
ry officials of the U.S. Government; civilian and military employees 
of following offices: Director; Deputy Director; Chief of Staff; 
Secretary, DIA; General Counsel. 

Categories of records in the system: Cards listing name, home ad¬ 
dress. phone numbers (home and office); cards of Government offi¬ 
cials giving title and address. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1. 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti- 
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tied Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by all employees of 
individual offices for reference; used in editing correspondence to 
determine the correct address of officials in all departments of the 
government. Addresses of government officials are giving out by 
telephone to DIA employees who inquire in order to prepare cor¬ 
respondence. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: In rotary card file. 

Retrieval)iIity: By name. 

Safeguards: Remains on desks in individual offices; all offices are 
either locked or are under alarm after regular work hours. 

Retention and disposal: As long as needed or current; cards for em¬ 
ployees of individual offices are destroyed when employeeleaves; 
cards destroyed and new cards made when government officials 
change. 

System manageris) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person's presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Individuals covered; offices of Govern¬ 
ment officials; various Government publications; telephone directo¬ 
ries. 

Systems exempted from certain provisions of the act: None 
L DIA 0017 

System name: 017 Personnel Actions (Civilian) 

System location: Defense Intelligence Agency, Washington, D.C. 
20301. Copy(s) are maintained by Civilian Personnel Division, 
Directorate for Personnel, Career Development and Training. 

Categories of individuals covered by the system: All civilian person¬ 
nel assigned/detailed to DIA 

Categories of records in the system: SF 52 (Request for Personnel 
Action) (Recruitment, Abolish/Establish; Promotion, Detail, etc.) SF 
50, other personnel action forms, letters, memoranda. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are maintained 
for administrative purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: By name, social security account number, and/or 
JTDRN number. 

Safeguards: Records are stored in areas where the building has 
security guards. 

Retention and disposal: Temporary. Cut-off end of calendar year 
held two additional years and destroyed. 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 

For personal visits, the requester must present as proof of identity 
the following. Full name, date and place of birth, social securit> 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: DIA Personnel Office, initiated by all of¬ 
fices for actions. 

Systems exempted from certain provisions of the act: Noi^e 
L DIA 0018 

System name: 018 Military Personnel Procurement, DIA Form 83 

System location: Defense Intelligence Agency, Directorate for 
Management and Plans, DP; DM; DP-1 A; DP-1B; DP-2; DP-2 A; 
DP-2B; DP-2C; DP-2D; DP-3; DP-3 (USIB), Pentagon, Washington, 
D.C. 20301 

Control Division, Directorate for Estimates, Defense Intelligence 
Agency, Washington, D.C. 20301. Copy(s) are maintained by Military 
Personnel Division, Directorate for Personnel Career Development 
and Training, DIA. 

Categories of individuals covered by the system: All military person¬ 
nel scheduled to depart DIA within the next year. 

All potential DIA military employees under consideration. 

Categories of records in the system: File contains correspondence, 
forms requesting assignment, reassignment, extensions. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain administrative 
control for tour overlap, timely assignment, continuity of operations. 
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Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Alphabetical by name, social security number and/or 
JTD number. 

Safeguards: Kept in locked security safes at night. Available for 
use during work day. 

Retention and disposal: Records are kept until no longer useful. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Forms, letters used by Military Depart¬ 
ments, DIA Personnel Office, or associated personnel. 

Systems exempted from certain provisions of the act: None 
L DIA 0019 

System name: 019 Emergency alert and recall rosters 

System location: Defense Intelligence Agency, (DS- 6 ), Washington, 

D.C. 20301 

C ategories of individuals covered by the system: Listing of specific 
military and civilian personnel assigned to Defense Intelligence Agen¬ 
cy 

C ategories of records in the system: File contains individual’s name, 
grade, home address and home telephone number. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1 , 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Furnishes data needed to 
quickly institute recall proceedings as needed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in folders and vertical index cards 

Retrievability: Files are maintained alphabetically and chronologi¬ 
cally by date of recall plan. 

Safeguards: Building employs security guards. Files are maintained 
in an area accessible only to authorized personnel who are cleared, 
screened, and trained. After duty hours the files are maintained in 
locked safes within locked rooms. 


Retention and disposal: Files are destroyed by burning when in¬ 
dividual is reassigned out of the counterintelligence and security divi¬ 
sion. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, diate and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Information is obtained from rosters and 
the individual. 

Systems exempted from certain provisions of the act: None 
L DIA 0020 

System name: 020 Joint Table of Distribution 

System location: Directorates and Maju r Staff elements, Defense 
Intelligence Agency, Washington, D:C 20301: 

Categories of individuals covered by the system: All personnel 
(military and civilian) assigned. 

Categories of records in the systeov. All personnel (military and 
civilian) assigned by Division and Billet Number 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August l, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose is to display 
the detailed distribution of manpower authorizations according to 
their intended utilization. The Joint Table of Distribution contains 
authorizations for military and civilian manpower by approved posi¬ 
tion title, grade, Service, and other identifying codes for each or¬ 
ganizational element down to and including the section level Paper 
products include incumbency information; name, occupational code, 
job title, grade/rank. Service (if military), date of initial employment 
with the Defense Intelligence Agency, and estimated date of depar¬ 
ture (if military). The Joint Table of Distribution is classified Con¬ 
fidential and distribution is restricted to a ’need to know’ basis. The 
Joint Table of Distribution is used as a reference and working docu¬ 
ment by appropriate Defense Intelligence Agency personnel in the 
management of Agency manpower. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer paper printouts. 

Retrievability: Information retrieved by 5 digit Joint Table of Dis¬ 
tribution number, office symbol, or individual’sname. 
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Safeguards: Joint Table of Distributions are stored in safes. 
Defense Intelligence Agency personnel have access on a ’need to 
know’ basis. 

Retention and disposal: End of fiscal and calendar year copies are 
retained permanently in Manpower and Organization Branch (CC- 
2A). Current year copies are retained for one year then placed in 
classified bum bags. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals de sirin g records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DLA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Director of Personnel and Office of the 
Comptroller. 

Systems exempted from certain provisions of the act: None 
L DU 0021 

System name: 021 Training Locator Cards 

System location: Resources and Management Division, Directorate 
for Support, Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Civilian and Milita¬ 
ry personnel taking a current training course. 

Categories of records in the system: 3x5 cards containing name 
and other data related to training. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpo&s of such uses: Records are maintained 
for administrative processing of civilian personnel actions. Users are 
rsonnel located in the Resources and Management Division who 
ve sole responsibility for preparing all actions relative to civilian 
employees. Information is not disseminated outside the division; 
however immediate supervisors may review master files for their em¬ 
ployees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 3X5 cards in card box 

Retrievability: Course Title and Name 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked safes in areas accessible only to authorized person¬ 
nel that are properly screened, cleared and trained. 

Retention and disposal: Retained until employee has taken course. 


System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DLA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 
For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record prc^edures, Tbe Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories Individual taking training and the Person¬ 
nel, Career Development and Training Directorate. 

Systems exempted from certain provisions of the act: None 
L DIA 0022 

System name: 022 Movement of Personnel 
System location: Services Division, Directorate for Support, 
Defense Intelligence Agency, Washington, D.C. 20301 
Categories of individuals covered by the system: All employees who 
have been relocated or reassigned. 

Categories of records in the system: Listing of personnel, assign¬ 
ment letters, memoranda, including name, grade, job title, and bio¬ 
graphic data. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides supervisory and 
management personnel with employee actions and history of their 
personnel. Provides the location, grade, job series number, title, ser¬ 
vice and movement dates of personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: By employee name and JTDRN 
Safeguards: Information stored in locked file cabinets in area con¬ 
trolled by guards 

Retention and disposal: Maintained for one year, then destroyed 
System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency. Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 
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Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon Washington, D.C. to obtain information on whether the 
Defense intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information. 

Reasonable identification of the desired civilian or military' 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Supervisors, personnel records, rosters, 
job descriptions, letters, memoranda. 

Systems exempted from certain provisions of the act: None 
L DIA 0100/04 

System name: 100/4 Personnel File Index 

System location: Foreign Disclosure Branch DIA (DS-6B) Pen¬ 
tagon, Washington D.C. 20301 

Categories of individuals covered by the system: Ail current mem¬ 
bers of DIA DS-6B 

Categories of records in the system: File contains names, rank or 
position, address, phone number, date of birth, social security 
number, date assigned to DS-6B, spouse’s name, JTD billet number 
and security clearance billet number. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DS-6B personnel utilize 
file for reference purposes 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 3X5 card file 

Retrievability: Filed alphabetically by last name of researcher 

Safeguards: Building employs security guards, records are main¬ 
tained in a security alarmed area cleared for open storage of 
SECRET material 

Retention and disposal: Records are changed with the transfer of 
assigned personnel. Outdated files are destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
md place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3F268, 
'he Pentagon, Washington, D.C. to obtain information on wnether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 


Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Incumbent and personnel records. 

Systems exempted from certain provisions of the act: None 
L DIA 0100/14 

System name: 100/14 Office Administration-Dining Room Passes 

System location: Support Branch (DS-2C), Directorate for Support, 
Defense Intelligence Agency, Washington, D.C. 20301. 

Categories of individuals covered by the system: All DIA 
General/Flag/supergrade officials who have been issued dining room 
passes. 

Categories of records in the system: Lists, with related correspon¬ 
dence, of covered officials 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record purposes for 
verification of officials having an executive dining room pass. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Lists and correspondence filed in file folders 

Retrievability: Manual search by name 

Safeguards: Stored in locked containers and access controlled by 
security guards 

Retention and disposal: Each page is destroyed when all names 
have been deleted due to transfer. 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
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authorizing discussion of the individual*s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Applicants for dining room passes 

Systems exempted from certain provisions of the act: None 
L DIA 0103/01 

System name: 103/1 Personnel Security and Security Clearance Status 
Index 

System location: Defense Intelligence Agency, Counterintelligence 
and Security Division, (DS-6), Pentagon, D.C. 20301 

Categories of individuals covered by the system: Any Defense Intel¬ 
ligence Agency military personnel, civil service employee, con¬ 
sultant, contractor, applicant for employment, nominee for assign¬ 
ment or personnel belonging to the Defense Mapping Agency, 
Defense Nuclear Agency, Defense Communications Agency, Office 
of the Secretary of Defense, Defense Contract Audit Agency, 
Defense Supply Agency, Joint Chiefs of Staff and Library of Con- 
gress/Federal Research Division who require access to special intel¬ 
ligence/special activities office information. 

Categories of records in the system: File contains individual’s name, 
social security account number, grade, case file number, clearance 
data, and employment termination date. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Defense Intelligence Agen¬ 
cy, Counterintelligence and Security Division - To establish a means 
of identifying an individual’s security clearance file by case file 
number. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Vertical file cards 

Retrievability: Filed alphabetically by last name of individual 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. After duty hours the files are 
maintained in alarmed locked rooms. 

Retention and disposal: Files are permanent. 

System maiuger(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 


authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the Defense- 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301 

Record source categories: Information is furnished by the m 
dividual’s current employer or military organization. 

Systems exempted from certain provisions of the act: None 
L DIA 0103/02 

System name: 103/2 Personnel Security Case Records Retirement 
Retrieval Index 

System location: Defense Intelligence Agency, Counterintelligence 
and Security Division, (DS-6), Pentagon. Washington, D C. 20301 

Categories of individuals covered by the system: Any Defense Intel¬ 
ligence Agency military personnel, civil service employee, con 
sultant, contractor, applicant for employment, nominee for assign¬ 
ment. Also personnel with the O/fice of the Secretary' of Defense. 
Joint Chiefs of Staff, Defense Communications Agency, Defense 
Contract Audit Agency, Library of Congress/Federal Research Divi¬ 
sion, Defense Mapping Agency, Defense Nuclear Agency and 
Defense Supply Agency who require access to special intel 
ligence/special activities office information. 

Categories of records in the system: File contains individual's name 
and/or security investigative case file number, date of retirement or 
date of retrieval as appropriate. 

Authority lor maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego 
rics of users and the purposes of such uses: Defense Intelligence Agen¬ 
cy, Counterintelligence and Security Division - To establish a means 
of recording the retirement of security investigative files to the 
Washington National Records Center and a method of accounting for 
those files that are retrieved from the Washington National Records 
Center. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Bound volumes and binders 

Retrievability: Filed by security investigative file number for retire 
ment and listed alphabetically by individual’s last name for retrieval. 

Safeguards: Building employs security guards. Records are main¬ 
tained in an area accessible only to authorized personnel that are 
properly screened, cleared, and trained. After duty hours the files are 
maintained in an alarmed locked room. 

Retention and disposal: Files are permanent. They are retained in¬ 
definitely. 

System manager^) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
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individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Information obtained from the in¬ 
dividual’s security investigation file 

Systems exempted from certain provisions of the act: None 
L DIA 0107 

System name: 107 Board of Visitors File (BOV) 

System location: Commandant’s Office, Building T-6, Defense In¬ 
telligence School. Washington, D.C. 20374 

Categories of individuals covered by the system: All individuals who 
have ever been a member of the Board of Visitors to the School. 

Categories of records in the system: File contains personalia on the 
individuals, verbatum minutes of the meetings, agendas, letters of 
promulgation of dates of meetings, travel claims of members, final 
BOV Report of the meetings as well as correspondence generated by 
the recommendations of the Board. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
rc codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Ruutine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Follow up on BOV recom¬ 
mendations; inform the Director, DIA of the proceedings of the 
Board of Visitors meetings. Additionally the personalia informs the 
Staff, Faculty and Students of the School with the educational 
background and qualifications of the members of the BOV. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Files in file folders and plastic ring bound publica¬ 
tions. 

Retrievability: Filed by calendar year in chronological order. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. Access is on a need-to-know 

basis. 

Retention and disposal: Have been maintained since the Board of 
Visitors was formed in 1969. Will be retained for historical purposes. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 


Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Individual/s, Defense Intelligence School 
and Office of Employment as well as academic institution. 

Systems exempted from certain provisions of the act: None 
L DU 0108/01 

System name: 108/1 Health, Welfare and Charities 

System location: Maintained in Support Branch (DS-2C), 
Directorate for Support, Defense Intelligence Agency. Washington, 
D.C. 20301 

Categories of individuals covered by the system: All DIA Personnel 
who donate blood. 

Categories of records in the system: Cards of blood donors contain 
personal data. 

Authorit> for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Keep record of blood 
donations and notification to individuals to donate blood. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper cards stored in file in file cabinet. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Cards stored in box in cabinet and access is controlled 
by security guards. 

Retention and disposal: Card is destroyed when individual departs 
DU. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency. ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Applicant for blood donor program. 

Systems exempted from certain provisions of the act: None 
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L D1A 0108/02 

System name: 108/2 Health, Welfare and Recreation 
System location: Directorate for Support, Defense Intelligence 
Agency, Washington, D C. 20301 
Categories of individuals covered by the system: All employees 
Categories of records in the system: Listings of employees for vari¬ 
ous services, including blood program, welfare and recreation spon¬ 
sored immunizations, parties, and other recreation programs. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides supervisory and 
management personnel with copies of employee actions and history 
of their personnel as relates to the Health, Welfare and Recreation 
Program for management purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper storage in file folders 
Retrievability: By employee name 

Safeguards: Information is stored in locked file cabinet in area con¬ 
trolled by guards. 

Retention and disposal: Maintained for one year, then destroyed 
System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to (^termine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Rpquest should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Branch and section pay clerks, Health, 
Welfare, and Recreation fund, personnel records, letters, memoran¬ 
da. 

Systems exempted from certain provisions of the act: None 
L DIA 0116 

System name: 116 Telephone Records 
System location: Maintained in Support Branch (DS-2C), 
Directorate for Support, Defense Intelligence Agency, Washington, 
D.C. 20301 

Categories of individuals covered by the system: All DIA personnel 
Categories of records in the system: DD Form 218, Telephone 
Directory, Alphabetical section change order 


Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti 
tied Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Keep record of telephone 
changes on individual for research and verification. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in folders 

Retrievability: Manual search by name 

Safeguards: Stored in locked containers and access controlled by 
security guards 

Retention and disposal: Destroyed after 6 months 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. # 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Individual Application 

Systems exempted from certain provisions of the act: None 
L DIA 0121 

System name: 121 Locator Service/Postal Directory 

System location: Maintained in Support Branch (DS-2C) during 
duty hours and by DIA Duty Officer after normal duty hours. 
Directorate mail rooms in DIA. 

Categories of individuals covered by the system: All DIA personnel 
and DIA on-site contractors 

Categories of records in the system: DIA Form 2 personnel locator 
card 

Documents utilized in maintaining a locator system to facilitate 
delivery of mail to individuals such as locator cards and faculty and 
student rosters. 

- Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti 
tied Establishment of program ofmanagement. This relates to the 
records management of an agency. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide duty and home 
locator informationn type of facility badge, passport and parking per¬ 
mit information to all inquirers. Unlisted home phone numbers are 
not furnished to inquirers, but are used by Support Branch for emer¬ 
gency contact. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in Rotary file cabinet 

Index cards in card catalogue file. 

Retrievability: By last name of individual 

Safeguards: Filed in cabinet and access is limited to authorized per¬ 
sonnel and controlled by building security guard 

Retention and disposal: Records destroyed 2 years after individual 

departs DIA 

System managcr(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Individual upon assignment to Defense 
Intelligence Agency. 

Systems exempted from certain provisions of the act: None 
L DIA 0127 

System name: 127 Graphic Arts Management System (GAMS) 

System location: System maintained by Information Systems Office 
and Publishing & Graphics Branch Production Controllers and Sec¬ 
tion supervisors. 

( ategories of individuals covered by the system: All employees of 
the Publishing & Graphics Branch and Sections 

t ategories of records in the system: Production Assignment and 
Control record that includes Project Identification, Short Title, Of¬ 
fice of Primary Interest, Classification, Country Code, Tasked ele¬ 
ment, Receipt Date, Completion Date, Estimated Completion Man¬ 
hours, Number and Type of output. Contractor Cost and Individual 
Manhours applied to products, leave or administrative functions by 
employee identification. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to determine produc¬ 
tion workloads, schedules, progress and costs by Branch production 
controllers and supervisors. Additionally, supervisors can use system 
to maintain employee manhour expenditures. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tapes and computer paper printouts. 

Retrievability: Project Identification. Short Title or Individual 
Identifier 

Safeguards: Information is stored in locked file cabinets and in 
areas controlled by guards 

Retention and disposal: Maintained one year after completion of 
project, then destroyed 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency. Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to die Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Publishing & Graphics Branch Production 
Controllers, supervisors and employees 

Systems exempted from certain provisions of the act: None 
L DIA 0136 

System name: 136 Movement of Pcrsonnel/Travel 

System location: Directorates and Major Staff elements. Defense 
Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All DIA travellers 
and those individuals invited by DIA to travel. 

Categories of records in the system: Files contain DD 1610, Request 
and Authorizations for TDY travel of DoD personnel, related cor¬ 
respondence, copy of Standard Form 1169, US Govt. Transportation 
Request if applicable, copy of orders, vouchers, DIA Form 105, 
Request for attendance at meetings of Technical, Scientific, Profes¬ 
sional or other organizations; and SF 1164. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961» Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Keep record of personnel 
traveling for verification and research. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


t 
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Storage: Paper records in file folders. 

Retrievability: Manual search by name. 

Safeguards: Building employs security guards. Records stored in 
area accessible only to authorized personnel properly trained. 

Retention and disposal: Destroy after 1 year. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or milifary 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Application and related forms from in¬ 
dividuals requesting travel authorization, official orders for TDY. 

Systems exempted from certain provisions of the act: None 
L DIA 0137 

System name: 137 Transportation Officers lists 

System location: Maintained in Support Branch, Directorate for 
Support, Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Individuals ap¬ 
pointed as transportation officers and alternates. 

Categories of records in the system: Lists of covered personnel and 
related correspondence 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To verify appointment of 
covered personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Manual search by name 

Safeguards: Building employs security guards. Records stored in 
area accessible only to authorized personnel. 

Retention and disposal: Destroy when no longer required 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agencv, ATTN: SC (PA 
1974). Washington, D.C. 20301. 


Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington. D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 
For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por 
lions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual wilhbe accompanied bv 
a person of his own choosing, must furnish a written statemeni 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301 
Record source categories: Appointment orders. 

Systems exempted from certain provisions of the act: None 
L DIA 0138 

System name: 138 Local Transportation Records 
System location: Directorates and Major Staff elements. Defense 
Intelligence Agency, Washington. D.C. 20301 
Categories of individuals covered by the system: All DIA personnel 
traveling via Government aircraft/ground transportation 
Categories of records in the system: Copies of requests by personnel 
and related correspondence and receipts for bus tokens. Vouchers 
for travel. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records AcU)f 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti 
tied Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record purposes and for 
verification and research 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records filed in file folders 
Retrievability: Manual research by name 

Safeguards: Building employs security guards. Records stored in 
area accessible only to authorized personnel. 

Retention and disposal: Destroyed when no longer required 
System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 
For personal visits, the requester must present as proof of identit\ 
the following: Full name, date and place of birth, social securit> 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to record s 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 
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Requests to obtain copies of records or reasonably segregablc por¬ 
tions thereof must be made in writing The request should contain at 
least the following information: 

Reasonable identification of {he desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known Request should state that 
whatever cost is mPdlvtd is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Applicant letters or orders directing 
travel. 

Systems exempted from certain provisions of the act: None 
L DIA 0139 

System name: 139 Vehicle Parking 

System location: Maintained in Support Branch, Directorate for 
Support, Defense Intelligence Agency, Washington, D.C. 20301, 
Duplicate files in Major Staff elements. 

Categories of individuals covered by the system: All DIA Personnel 
requiring vehicle parking 

Categories of records in the system: File contains individual's appli¬ 
cation for parking and related correspondence 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verification of parking 
authorization, research and reference 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file cabinet 

Retrievability: Alphabetically by name 

Safeguards: Building employs security guards. Records stored in 
area accessible only to authorized personnel 

Retention and disposal: Destroyed upon departure of individual 
from DIA 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segrcgable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 


Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Applicant 

Systems exempted from certain provisions of the act: None 
L DU 0140 

System name: 140 Passports and Visas 

System location: Maintained in Support Branch, Directorate for 
Support, Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All DIA personnel 
requiring passports. 

Categories of records in the system: File contains passports and re¬ 
lated correspondence. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To safekeep passports 
until needed for travel and obtain necessary visas. Notify individuals 
to reapply when passport expires. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file cabinet. 

Retrievability: Alphabetically by name. 

Safeguards: Building employs security guard. Records stored in 
area accessible only to authorized personnel. 

Retention and disposal: Return to Dept of State upon departure of 
individual from DIA. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Individual applicant State Dept. Passport 
Office 

Systems exempted from certain provisions of the act: None 
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L DIA 0145 

System name: 145 Individual Identification Records 
System location: Defense Intelligence Agency, Counterintelligence 
and Security Division, (DS-6), Support Branch (DS-2C), Pentagon, 
Washington, D C. 20301 

Office of the Secretary, Defense Intelligence Agency (DIA) 
Categories of individuals covered by the system: Documents relating 
to the request, authorization, issue, receipt, surrender, and accounta¬ 
bility records pertaining to identification badges for all personnel 
authorized access to Defense Intelligence Agency security areas. 

Categories of records in the system: File contains individual’s name, 
social security account number, physical description, photograph, 
and clearance certification. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to control issuance 
and surrendering of Defense Intelligence Agency Security Badges, 
for record and verification. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Vertical file cards and paper records in file folders. 
Retrievability: Alphabetically by last name of individual 
Safeguards: Building employs security guards. Files are maintained 
in area accessible only to authorized personnel that are properly 
screened, cleared, and trained. After duty hours the files are main¬ 
tained in a locked room. 

Retention and disposal: Files are retained one year after the in¬ 
dividual no longer requires the badge and are then destroyed by 
burning. 

System managcr(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon,. Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 
r Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Information is furnished by the individual 
or by the individual’s security officer. 

Systems exempted from certain provisions of the act: None 
L DIA 0209 

System name: 209 Legal Opinions and Related Documentation 


System location: Office of the General Counsel, Defense Intel¬ 
ligence Agency, The Pentagon, Washington, D.C. 20301 

Categories of individuals covered by the system: Files involving legal 
matters on individuals. 

Categories of records in the system: Any correspondence or legal 
documentation relating to the individual. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in Ihe system, including catego¬ 
ries of users and the purposes of such uses: General Counsel - Legal 
purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Name. 

Safeguards: Records are maintained in safes accessible only to 
authorized personnel. 

Retention and disposal: Records are permanent. They are retired to 
the Washington National Records Center 1 year after file becomes 
inactive. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual con cerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington. D.C. 20301. 

Record source categories: Other offices within the Defense Intel¬ 
ligence Agency and the Department of Defense. 

Systems exempted from certain provisions of the act: None 
L DIA 0230 

System name: 230 Organization Planning and Manpower 

System location: Major Staff elements. Defense Intelligence Agen¬ 
cy, Washington, D.C. 20301 

Categories of individuals covered by the system: All employees 
(civilian and military) of the Division. 

Categories of records in the system: JTDRN, Manpower Reduction 
memos, reports, JCS Surveys 

Organizational and functional charts, personnel charts indicating 
grades and ratings, manning documents reflecting the allotment 
(increase or decrease) of personnel spaces in the Agency, with re¬ 
lated documents. 
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Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides the location, 
grade, job series number, title, service, arrival and departure dates, 
strength figures (actual and authorized) on division personnel to 
manage personnel matters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Employee name or JDTRN number 

Safeguards: Information is stored in locked file cabinets in areas to 
which access is controlled by guards. Information is accessible only 
to authorized personnel that are properly screened, cleared and 
trained. 

Retention and disposal: Destroyed when no longer needed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Comptroller manpower records and per¬ 
sonnel office records. 

Systems exempted from certain provisions of the act: None 
L DIA 0241 

System name: 241 Administrative Publications 

System location: Resources and Management Division, Directorate 
for Support, Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Personnel employed 
by the Defense Intelligence Agency 

Categories of records in the system: DIA Weekly Information Bul¬ 
letin. Contains information regarding personnel promotions, and spe¬ 
cial awards. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference purposes. Cir¬ 
culated within the division. Used for general dissemination of infor¬ 
mation which is of interest to employees of DIA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed Chronologically 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. They are secured in locked 
combination safes. 

Retention and disposal: Temporary. Destroyed after one year. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington. D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person's presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Information is obtained from memoran¬ 
dums furnished by various directorates in DIA. 

Systems exempted from certain provisions of the act: None 
L DIA 0271 

System name: 271 Investigations 

System location: Inspector General’s Office, Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel employed by the Defense Intelligence Agency inter¬ 
viewed by the Inspector General in the course of making a formal in¬ 
vestigation. 

Categories of records in the system: Documents relating to in¬ 
vestigations conducted by personnel of the Inspector General’s Of¬ 
fice. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information developed 
during an investigation is used as a basis for recommendation for ac¬ 
tion to the command element. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder. 
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Rctrievability: Information filed under the individual's name. 

Safeguards: Records are maintained in safes in area accessible only 
to authorized personnel. 

Retention and disposal: Two years after transfer of military person¬ 
nel and for the term of employment for civilian personnel. After 
these times, the records will be retired to the Washington National 
Records Center. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974). Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Individuals interviewed in connection 
with an investigation. 

Systems exempted from certain provisions of the act: Restricted to 
authorized personnel by DIA Directive due to confidential nature of 
the investigation. Individual outside the authorized personnel may 
have acess to his or her individual statement of the investigation but 
not to the overall file. 

L DIA 0272 

System name: 272 Complaints 

System location: Inspector General’s Office, Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel employed by Defense Intelligence Agency who have 
made a complaint to the Inspector General or who have been inter¬ 
viewed during the inquiry into a complaint. 

Categories of records in the system: Documents and records accu¬ 
mulated during the processing of complaints made by or about an 
employee of DIA, not requiring a formal investigation 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information developed as 
a result of inquiries into complaints is used as a basis for correcting 
the condition which caused the complaint as well as furnishing infor¬ 
mation upon which a reply is made to the person registering the com¬ 
plaint. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder 


Rctrievability: Information filed under the individual’s name mak¬ 
ing the complaint. 

Safeguards: Records are maintained in safes in area accessible only 
to authorized personnel. 

Retention and disposal: Two years after transfer of military person¬ 
nel and upon termination of employment of civilian personnel. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency. ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Individuals interviewed in connection 
with the inquiry into complaints. 

Systems exempted from certain provisions of the act: Restricted to 
authorized personnel by DLA Directive due to confidential nature of 
investigation. Individual outside the authorized personnel may have 
access to his or her individual statement of the inquiry but not to the 
overall file. 

L DU 0285 

System name: 285 Director’s Correspondence File. 

System location: Office of the Secretary, Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Military and civilian 
employees of DIA. 

Categories of records in the system: Duplicate copies of correspon¬ 
dence on DIA employees. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management oof an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File maintained of all cor¬ 
respondence signed by members of the Command Element (Director, 
Deputy Director, Chief of Staff) of DIA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained for period of three years by Secretary, DIA; 
then retired to WNRC as a permanent file. 

Retrievability: By date required; otherwise, manual page-by-page 
search required. 

Safeguards: Personnel in immediate office of the Secretary, DIA. 
have access to Director’s Correspondence File; locked in safe after 
regular work hours. 
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Retention and disposal: Permanently. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad* 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to file Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregablc por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person's presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Correspondence is prepared by all ele¬ 
ments of DIA. 

Systems exempted from certain provisions of the act: None 
L DU 0330 

System name: 330 Civilian Payroll/Eamings and Leave Statements 

System location: Directorates and Major Staff elements. Defense 
Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: AU civilian em¬ 
ployees of DIA. 

Categories of records in the system: Records include time and at¬ 
tendance; pay and payroll; leave; income withholding tax; FICA tax; 
Civil Service retirement contributions; life and/or health insurance; 
savings bond deductions; special payments and claims; unemploy¬ 
ment compensation; miscellaneous deductions and collections; and 
related data. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain records on 
employees attendance at work for official pay and leave purposes. 
Schedule leave for employees to insure reasonable absences with 
permission for proper functioning of the office. 

Branch Chief, supervisors, individuals concerned and timekeepers 
may review to determine leave status, income tax withheld, FICA 
tax, retirement contributions, life and/or health insurance, savings 
bond deductions, special payment and claims, overtime worked, 
miscellaneous deductions and related data 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: By employee name 

Safeguards: Information stored in locked cabinets in area con¬ 
trolled by guards 

Retention and disposal: Maintained one year and destroyed. 


System manager^) and address: Records Management Officer, 
Defense Intelligence Agency, Washington. D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301 

Record source categories: U.S. Army Military District of Washing¬ 
ton, Finance and Accounting Office, ATTN: ANFINW-D, Forrestal 
Building, Washington, D.C. 

Systems exempted from certain provisions of the act: None 
L DIA 0400 

System name: 400 Production Control System 

System location: Defense Intelligence Agency, Directorate for In¬ 
formation Systems, Administrative Division, Washington, D.C. 20301 

Categories of individuals covered by the system: All Military and 
Civilian Records Directorate for Information Systems Personnel 

Categories of records in the system: File consists of the following 
calego'ry listings: Master File, Projected Departure, Telephone 
Directory (Alphabetic). Telephone Director (Division Sort), Pro¬ 
grammer List (Alphabetic), and Programmer List (Numeric). 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Any personnel action not 
listed or covered by Record-Category section of this report. 

To know location of all Directorates for Information Systems per¬ 
sonnel 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated portion is stored in computer banks in Systems 
Operations Division, Directorate for Information Systems at B Build¬ 
ing, Arlington Hall Station. One complete copy is produced and 
stored in a safe by the Administrative Division, Directorate for Infor¬ 
mation Systems. A copy of the Programmer List is produced for 
Systems Operations Division. A telephone listing is produced for per¬ 
sonnel in the Directorate for Information Systems, the Administra¬ 
tive Division, the Systems Management Division, the Field Systems 
Division, the Advanced Systems Division, the Applied Systems Divi¬ 
sion, the Systems Operations Division and the Systems Security 
Division. Manual portion stored in safes. 

Retrievability: A request has been made of Systems Operations 
Division, Directorate for Information Systems, to make a monthly 
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run for the Administrative Division. Category listings that may be 
withdrawn from the Computer Banks are the Master File, the Pro¬ 
jected Departure, Telephone Directory (Alphabetical), Telephone 
Directory (Division Sort), Programmer Numbers (Alphabetical), and 
Programmer Numbers (Numeric). Manual. 

Safeguards: Documents/computer banks are located on a guarded 
military post in a building guarded by a civilian guard force 24 hours 
a day. This building has a fence with barbed wire around its perime¬ 
ter. In addition, access is limited by the Administrative Division 
Chief on a strict need-to-know on all personnel actions. 

Retention and disposal: Information is deleted from this file when 
personnel depart the Directorate for Information Systems, Defense 
Intelligence Agency. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN. SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Individual 

Military Personnel, Defense Intelligence Agency 

Civilian Personnel, Defense Intelligence Agency 

Systems exempted from certain provisions of the act: None 
L DIA 0413 

System name: 413 Service Record Card (SF-7) File 

System location: Civilian Personnel Division, Deputy Director for 
Personnel Career Development and Training, Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All former Agency 
civilian employees 

C ategories of records in the system: Brief extract of official person¬ 
nel actions, employee status and service. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verification of employ¬ 
ment with the Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in card box 

Retrievability: Filed alphabetically. 


Safeguards: Building employs security guards. Records arc main 
lained in locked filing cabinets in areas accessible only to authorized 
personnel that are properly screened, cleared and trained. 

Retention and disposal: Records are retained indefinitely. 

System manageds) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual con cerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Official personnel or management records 

Systems exempted from certain provisions of the act: None 
L DIA 0414 

System name: 414 Supervisor’s Records of Employees 

System location: Decentralized segments - each first line supervisor 
in Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Each civilian. 

Categories of records in the system: Form contains employee 
identification, records of positions held, pay rate, emergency ad¬ 
dress, notations of discussions, social security number, dates of em¬ 
ployment, personnel actions, training, evaluations, promotions and 
other related data. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August l, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti 
tied Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Immediate supervisor of 
each individual, records employment progression and assists in 
management of personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folder. 

Retrievability: Filed by surname. 

Safeguards: Agency employs security guards. Records are main 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Forwarded to Civilian Personnel Office 
when employee leaves Agency. 

System manager!s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 
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Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Information furnished by civilian person¬ 
nel forms, entered by supervisors, provided by the Security Office, 
or other Federal agencies. Provided by finance office. 

Systems exempted from certain provisions of the act: None 
L DIA 0416 

System name: 416 Civilian Personnel Administrative Records 

System location: Offices of DIA, Washington, D.C. 20301 

Categories of individuals covered by the system: All Civilian em¬ 
ployees 

Categories of records in the system: SF 52 Request for Personnel 
Actions; DIA 50 Notice of Personnel Action; DIA 673 Employee 
Career Appraisal; DIA 257 Notice of Completion of Trial Period; 
DIA 350 Recommendation for Performance Rating; Letters of Ap¬ 
preciation; DIA 2515 Payroll Change Slip; DIA 300 Position Descrip¬ 
tion; Employee Notification Under Fair Labor Standards Amend¬ 
ments (FLSA) of 1974; DD 1654 Request and Authorization for DoD 
Civilian Permanent Duty Travel; Accomplishment of Forms Memo; 
DIA 309 Supervisor’s Record of Employee; DD 1610 Request & 
Authorization for TDY of DoD Personnel; Letter Orders; SF 161 Ex¬ 
ecutive Inventory Records; Notice of Change of Health Benefits En¬ 
rollment; DIA 22 Security Agreement; Position Abolishment, Offer 
of Reassignment; Updating of BI Memo; 790 Mass Change; DIA 185 
Incoming Clearance Check List for Civilian & Military Personnel; 
Accomplishment of Forms; SA 4A Assignment of Enlisted Person¬ 
nel; SF 171 Personal Qualification Statement; CSC 680 U.S. CSC 
Certificate of Proficiency; SF 2801A Application for Total Disability 
Retirement; Request for Advance Sick Leave; Notice of Reduction- 
in-Force Memo; DIA 350 Recommendation for Performance Recogni¬ 
tion; Entitlement to 5 Point Veteran Preference Under PL 89 358; 
Request for Maternity Leave; Medical Statements pertaining to sick 
or maternity leave; Application for Leave; Outgoing Clearance Check 
List for Civilian Personnel; Request for SI/SAO Clearance; DD 1155 
Order for Services, Special Training; U.S. Dept of Agriculture Grad¬ 
uate School, Information Records; Exercise of Reemployment Rights 
& Extension of Return Claim for Compensation; DA 750 Record of 
Training; Information File Questionnaire, Request for Debriefing; 
DIA 22 DIA Secrecy Agreement; DIA 840 Assignment & Travel 
Restriction; SF 1164 Claim for Reimbursement for Expenditures on 
Official Business; Letters of Recommendation; SF 57 Application for 
Federal Employment; Specimen Signatures for COSMIC, NATO. 
SEATO and CENTO Material; JCS 8 Request for JCS Temporary 
Pass; DA 1727 Application, Change, Cancellation for U.S. Savings 
Bonds, Off-Duty Employment Form, Billet Realignment Memo; 
Earnings and Leave Statement; Biographical sketch. 


Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are maintained 
for administrative processing of civilian personnel actions. 

For use in order to have a record of requests for personnel action 
on employees. Used for follow-up with Personnel Office; used for 
employee resignations; used to request Personnel Office to take 
reemit action to fill vacant positions. Review to determine leave 
taken, leave balance, bonds purchased, overtime worked pay and 
deductions from pay. Furnishes a basis for planning and controlling 
work assignments, accounting for time expenditure, and improving 
personnel production. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: By employee’s name 

Safeguards: Information is stored in locked file cabinets in areas to 
which access is controlled by guards. Information is accessible only 
to authorized personnel that are properly screened, cleared and 
trained. 

Retention and disposal: Records are semi-permanent, subject to 
frequent administrative change, destroyed when employee leaves of¬ 
fice permanently. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Civilian Personnel Office, PM-1, forms 
for requests, approvals, change in status, correspondence, board ac¬ 
tion, administrative notifications. 

Position description developed by first line supervisor. Employee 
Career Appraisal developed by first line supervisor. Awards 
developed from within and outside the Agency, as appropriate. 

U.S. Army Finance Office, timekeeper 

Systems exempted from certain provisions of the act: None 
L DU 0420/01 

System name: 420/1 Defense Special Career Automated System 

System location: Resources and Management Division, Directorate 
for Support, Defense Intelligence Agency, Washington, D.C. 20301 
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Civilian Personnel Division, Deputy Director for Personnel, Career 
Development, and Training, Defense Intelligence Agency, Washing¬ 
ton, D.C. 20301 

Categories of individuals covered by the system: All DIA civilian 
employees who have established individual development plans, sub¬ 
mitted career appraisal forms, or corresponded with the Personnel 
Office. 

Categories of records in the system: Correspondence form em¬ 
ployees regarding training, individual development plans, career ap¬ 
praisals, and other materials directly related to individual training and 
development. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel officials deter¬ 
mine immediate training objectives and long-term career goals for in¬ 
dividual employees; determine past training objectives; provide other 
information on individuals directly related to their training and 
development. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically. 

Safeguards: Buildings have security guards. Records are maintained 
in locked file cabinet in training office. 

Retention and disposal: Records are retained only for present em¬ 
ployees. Purge and destruction of records for past employees is con¬ 
ducted periodically. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agcncv, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should stale that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Training or career related information in¬ 
itiated by the individual employee or his immediate supervisor or cor¬ 
respondence related to employees training such as grade reports or 
certificates of completion or memoranda for the record related to in¬ 
dividual training and development. 

Systems exempted from certain provisions of the act: None 

L DIA 0430 

System name: 430 Complaints/Investigations 


System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training. Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Any civilian em¬ 
ployee or applicant who has filed a formal written EEO complaint 

Categories of records in the system: File contains the formal com¬ 
plaint, witness statements, documentation of investigation and coun¬ 
seling, and all correspondence generated by processing of the com¬ 
plaint/investigation. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961 , Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Director EEO records and 
monitors the entire complaint/investigation, appoints an investigation 
officer. 

EEO Investigation Officer records all findings and statements from 
and for complainant, witnesses, representatives and officials in and 
outside the agency, as required, to document the action. 

Director or his designated representative-review complaint file and 
make decision. 

Appeals Review Board, Civil Service Commission-review com¬ 
plaint and make final decision. 

Complainant Reprcsentative-receives copies of all documentation 
for representation purposes. 

Complainant-receives complete investigative record and results. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically 

Safeguards: Building employs security guards. Records are main 
tained in locked filing cabinets in areas accessible only to authorized 
personnel that are properly screened, cleared and trained. 

Retention and disposal: Records are retained in active file, in ac¬ 
cordance with applicable statute for seven years after completion, 
then destroyed by burning. 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the indiyidual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determma 
lions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 
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Record source categories: Statements and documents for com¬ 
plaint/investigation support from witnesses, representatives, super¬ 
visors and managers, lawyers, doctors, and civil and federal officials. 

Systems exempted from certain provisions of the act: None 
L DIA 0430/01 

System name: 430/1 Employee Grievances and Appeals 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency, Washington, D C. 20301 

Categories of individuals covered by the system: Any formal written 
grievance from any DIA civilian employee 

Categories of records in the system: File contains the civilian em¬ 
ployee grievance/appeal, supervisor’s endorsements and supporting 
material, the appointment of the Grievance/Appeals Examiner, the 
grievance/appeals investigative report and action taken as result of 
findings. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian employee and 
management officials of concerned employee maintain a portion of 
the grievance during initial processing. 

Personnel Office reviews to determine validity of adjudication. Ex¬ 
amines investigation for completeness. Accomplishes actions as 
Jirected. 

Grievance/ Appeals Examiners investigates grievance, gathers sup¬ 
porting 'data through review of regulations, interviews and takes 
sworn statements and recommends action to be taken. 

Deputy Director of the civilian employee concerned reviews in¬ 
vestigation file for possible resolution. 

Chief of Staff - Reviews investigation findings and recommenda¬ 
tions, and determines appropriate action to be taken. 

Civilian employee is furnished a complete copy of grievance/appeal 
after completion. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked filing cabinets in areas accessible only to authorized 
personnel that are properly screened, cleared and trained. 

Retention and disposal: Records are retained in active file seven 
years after completion, then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 


Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Agency management and personnel offi¬ 
cials; Grievance/Appeals Examiner. 

Systems exempted from certain provisions of the act: None 
L DIA 0435 

System name: 435 DIA Awards Files 

System location: Primary System-Military Personnel Division, Per¬ 
sonnel, Career Development and Training Directorate, Defense Intel¬ 
ligence Agency. Other DIA Offices. 

Retired Segment-Washington National Record Center, General 
Services Administration. 

Categories of individuals covered by the system: Personnel who are 
recommended for a decoration or award while assigned to the 
Defense Intelligence Agency. 

Categories of records in the system: Original recommendation, 
original letter order, record of board action and citation when 
required. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division--To ad¬ 
ministratively control and process the recommendation, to prepare 
award elements for approved recommendations, to prepare statistical 
data when required, to maintain board results. 

DIA Awards Board-To evaluate and make a decision regarding 
each recommendation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by last name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in metal file cabinets that are locked when not in use and are 
accessible only to authorized personnel. 

Retention and disposal: Record file is cutoff annually, retained for 
one year and retired to the Washington National Record Center. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should slate that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 




35822 


DEPARTMENT OF DEFENSE 


Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington. D.C. 20301. 

Record source categories: Personnel data extracted from personnel 
records. 

Personal account of the deed or event witnessed by the individual 
originating the recommendation. 

Systems exempted from certain provisions of the act: None 
L DIA 0436 

System name: 436 Incentive Awards 

System location: Directorates and Major Staff elements. Defense 
Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All Civilian Person¬ 
nel assigned who have had an Incentive Award in last year. 

Categories of records in the system: Memo from Personnel, Career 
Development, and Training Directorate. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are maintained 
for administrative processing of civilian personnel actions. Users are 
personnel located in the Resources and Management Division who 
have sole responsibility for preparing all actions relative to civilian 
employees. Information is not disseminated outside the division; 
however immediate supervisors may review master files for their em¬ 
ployees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records in file folders 

Retrievability: By name 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked safes in areas accessible only to authorized person¬ 
nel who are properly screened, cleared and trained. 

Retention and disposal: Temporary, retain one year, destroy. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry' to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that what 
cost is involved is acceptable or acceptable up to a specified 
limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Personnel, Career Development and 
Training Directorate and person preparing the recommendation for 
award. 

Systems exempted from certain provisions of the act: None 
L DU 0436/01 

System name: 436/1 Classified Letters of Appreciation File 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Current civilian em¬ 
ployees who have received classified letters of appreciation. 

Categories of records in the system: Correspondence file containing 
Letters of Appreciation and related documents. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August l, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Division 
- custodian 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in paper envelopes 

Retrievability: Filed alphabetically 

Safeguards: Security guards on duty at building location. Records 
are stored in a locked file cabinet. 

Retention and disposal: Only records of currently employed in¬ 
dividuals are maintained. Records concerning separated employees 
are purged at six month intervals and destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, dale 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Management officials of Federal agencies 
and other activities initiating the letters. 

Systems exempted from certain provisions of the act: None 
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L DIA 0440 

System name: 440 Requests for Reassignment 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development, and Training, Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All DIA employees 
who have requested reassignment to another element within the 

Agency. 

Categories of records in the system: Requests for reassignment sub¬ 
mitted by DIA employees with recommendations/indorsements by 
management and personnel officials. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Employees of the person¬ 
nel office use this file as a staffing source by relating the qualifica- 
tionsand interests of employees to existing vacancies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically 

Safeguards: Files are maintained in areas accessible only to em¬ 
ployees of the Personnel Office and are kept in cabinets locked with 
combination locks. The Civilian Personnel Division is located in a 
building with security guards on duty 24 hours a day. 

Retention and disposal: Requests are retained active for 6 months 
and then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Management and personnel officials. 

Systems exempted from certain provisions of the act: None 
L DIA 0440/0! 

System name: 440/1 Qualifications, Placements and Promotions 

System location: Directorate for Support, Defense Intelligence 
Agency, Washington, D.C. 20301 


Categories of individuals covered by the system: Entry Level Profes¬ 
sional, Clerical Pool, Overages, Stenos within the Support 
Directorate 

Categories of records in the system: Plain bond paper listing in each 
category. 

Personnel action requests for placement and promotions, merit 
selection certificates by number 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain a record on 
pending requests and actions and avoid duplicate requests or duplica¬ 
tion of effort. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: By employee’name 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked safes in areas accessible only to authorized person¬ 
nel who are properly screened, cleared and trained. 

Retention and disposal: Temporary, destroy when no longer 
needed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual con cerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Personnel, Career Development and 
Training Directorate. 

Systems exempted from certain provisions of the act: None 
L DIA 0442 

System name: 442 Applicants for employment 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development, and Training, Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All job applicants 
being considered for possible employment in DIA. 

Categories of records in the system: Contains one or more of the 
following: individuals application/resume for employment; application 
control card; academic transcripts; employment inquiries; character 
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reference inquiries; employment verifications; personal interview 
record; typings stenography and/or language proficiency test scores; 
security nomination and determination; and related correspondence 
pertaining to the preceding. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Personnel, 
Security, management officials of the Agency to determine appli¬ 
cant's total qualifications for possible appointment in DLA. Used by 
Personnel Office to establish the initial employee file. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically. 

Safeguards: Files are maintained in areas accessible only to em¬ 
ployees of the Personnel Office and are kept in cabinets locked with 
combination locks. The Civilian Personnel Division is located in a 
building with security guards on duty 24 hours a day. 

Retention and disposal: Applications/resumes for which there is no 
interest or appropriate vacancy for which applicant's qualifications 
can be utilized are returned to the applicant. Applications/resumes 
retained for future employment consideration to meet the anticipated 
Agency personnel requirements are filed in active files for 6 months, 
then filed in inactive files for 6 months and then destroyed. Applicant 
files resulting in appointment are maintained in accordance with ap¬ 
plicable Federal Personnel Manual and Agency procedures and regu¬ 
lations. Applicant files not resulting in appointment are filedinactive 
for 6 months and then destroyed. Application control cards are rou¬ 
tinely destroyed at the end of the calendar year following the year in 
which the employment inquiry is received. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry fo Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Personnel, Security, and/or management 
officials of the Agency; present and/or previous employers; educa¬ 
tional institutions attended; character references: Federal agencies; 
medical records, other agencies or persons who may have referred 
the applicant. 

Systems exempted from certain provisions of the act: None 


L DIA 0443 

System name: 443 Job Opportunities (Selection of High Potential Em¬ 
ployees) 

System location: Resources and Management Division, Directorate 
for Support, Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Employees recom¬ 
mended for the program that are assigned to the Support Directorate. 

Categories of records in the system: Memo to Personnel, Career 
Development and Training Directorate. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are maintained 
for administrative processing of civilian personnel actions. Users are 
personnel located in the Resources and Management Division who 
have sole responsibility for preparing all actions relative to civilian 
employees. Information is not disseminated outside the division; 
however immediate supervisors may review master files for their em¬ 
ployees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: By name 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked safes in areas accessible only to authorized person¬ 
nel that are properly screened, cleared and trained. 

Retention and disposal: Temporary, destroy when no longer 
needed. 


System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine-if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Division level within the Support 
Directorate. 


Systems exempted from certain provisions of the act: None 


L DIA 0451 

System name: 451 Position Descriptions 
System location: Directorates and Major Staff elements. Defense 
Intelligence Agency, Washington, D.C. 20301 
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Categories of Individual* covered by the system: All personnel as¬ 
signed to DIA. 

Categories of records in the system: File contains job descriptions, 
qualifications requirements pursuant to DIAR 21-11. 

File contains description of duties of each established position. 

Authority tor maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Managers and supervisors; 
records duties ascribed to incumbent of each established position. 

To provide new employees with a copy of their position descrip¬ 
tion; for use by supervisors in preparing performance evaluations; 
(or reference as to position titles and numbers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records maintained in file folder. 

Retrievability: By name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in an area accessible only to authorized personnel who are 
screened, cleared and trained. 

Retention and disposal: Files are retained until incumbent departs 
and are then destroyed by burning. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person's presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Information is obtained from Defense In¬ 
telligence Agency Personnel Division. Supervisors revise and update 
positions as required 

Systems exempted from certain provisions of the act: None 
L DIA 0460/01 

System name: 460/1 DIA Form 209 

System location: Administrative Office, Directorate for Scientific 
and Technical Intelligence, Defense Intelligence Agency, Washing¬ 
ton, D.C. 20301 

Defense Intelligence Agency, Directorate for Management and 
Plans, DP; DP-1, DP-1 A; DP-1B; DP-2; DP-2A; DP-2B; DP-2C; DP- 
2D; DP-3; DP-3 (USIB), Pentagon, Washington. D£. 20301 


Categories of individuals covered by the system: All as¬ 
signed/attached military personnel 

Categories of records in the system: File contains military adminis¬ 
trative information relative to DLAR 22-14B 
• Contains record of rating official for each military. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Administrative Office - to 
assign responsibility for preparation of military effectiveness/ fitness 
reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder. 

Retrievability: Filed alphabetically by surname of each military 

Safeguards: Agency employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Destroyed when superseded or incumbent 
transferred. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: From organization record. 

Systems exempted from certain provisions of the act: None 
L DIA 0470 

System name: 470 Military Service Administrative Records 

System location: Directorates and major staff elements, Defense In¬ 
telligence Agency, Washington D.C. 20301. 

Categories of individuals covered by the system: Active duty military 
personnel assigned to Defense Intelligence Agency. 

Categories of records in the system: Work files containing copies of 
leaves, transmittal letters, personnel rosters, personnel actions, loca¬ 
tor cards, diaries, copies of orders, letters of appreciation, in/out- 
processing clearance records, record briefs, assignment memoranda. 

Aviation Service Data, biography, DIA Form 209 (Duty Assign¬ 
ment Memorandum), DD 1555, Welcoming Letters, AF 707, NAV- 
PERS 1611/1, Indorsements 
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Letters, Letters of Appreciation and indorsements, D1A Form 780 
(Off-duty Employment Report), trip reports, finance documents, 
physical examinations. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides supervisory and 
management personnel with employment actions and history of their 
personnel. Disclosure to law enforcement or investigatory authorities 
for investigation and possible criminal prosecution, civil court action, 
or regulatory order. 

Military Personnel Division - For the personnel management of the 
individuals while assigned to the Defense Intelligence Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and visible file cards. 

Rctrievahility: By name, SSAN, and Military Service. 

Safeguards: Filed in metal cabinets that are locked when not in use. 
Access is limited to supervisory personnel and personnel responsible 
for personnel administration. Building employs security guards. 

Retention and disposal: Except for locator card, file is destroyed 
six months after departure of individual from the Defense Intel¬ 
ligence Agency. Locater card retained for future reference. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Military personnel records for personal 
data; Defense Intelligence Agency assignment officer for assignment 
data; and current supervisor regarding duty assignments, duty per¬ 
formance and changes. 

Individual, previous employers, academic institutions, present or¬ 
ganization of employment as well as copies of data possibly 
generated by the individual’s parent Service. 

Systems exempted from certain provisions of the act: None 
L DIA 0480 

System name: 480 Reserve Training Records 

System location: Directorates and major staff elements. Defense In¬ 
telligence Agency, Washington, D.C. 20301. 


Categories of individuals covered by the system: Military Reserve 
personnel who have performed active duty training with the Defense 
Intelligence Agency or corresponded with the Defense Intelligence 
Agency regarding reserve matters. 

Categories of records in the system: Files contain papers regarding 
annual active duty training, assignments utilization, biographical data 
security clearance verification, orders, correspondence with the in¬ 
dividual. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961 , Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
menl Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Military Personnel Divi¬ 
sion and the Defense Intelligence Agency staff elements for the ad¬ 
ministration, control and utilization of the reservists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by name. 

Safeguards: Records stored in metal cabinets that are locked when 
not in use. Buildings are controlled by security guards. Files arc ac¬ 
cessible to authorized personnel only. 

Retention and disposal: Records are temporary and are destroyed 
one year after reservists become inactive. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretarial, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
-records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Military personnel' information from the 
Services; application and biographical data from individuals 
requesting active duty; assignment and training information from 
Defense Intelligence Agency staff elements. 

Information is obtained from Defense Intelligence Agency Person 
nel Division, investigative files, rating officials and the individual 
concerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0490 

System name: 490 Military Personnel Procurement 

System location: Military Personnel Division, Personnel, Career 
Development and Training Directorate, the Defense Intelligence 
Agency. 
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Resources and Management Division, Directorate for Support, 
Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Military personnel 
assigned to the Directorate for Support who will depart during the 
current year/month. 

All military personnel nominated by the Services for assignment to 
the Defense Intelligence Agency. 

Military personnel who have served a tour of duty with the 
Defense Intelligence Agency and who have been nominated for as¬ 
signment and not selected. 

Categories of records in the system: File contains biographical data, 
assignment information, forwarding address for referral purposes. 

List of personnel departing, during a particular month, by division, 
name, rank and social security number. 

Services* nomination letter, military personnel qualification and 
classification record, Military Procurement Data Card. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records arc maintained as 
a check list to insure all replacement actions have been completed 
for the month indicated on the list. Users are personnel located in the 
Resources and Management Division who have a need to know. In¬ 
formation is not disseminated outside the division. 

Military Personnel Division - To evaluate nominees qualification 
for assignment to the Defense Intelligence Agency. 

Defense Intelligence Agency Staff Elements - To evaluate 
nominees qualification for assignment to the Defense Intelligence 
Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed chronologically 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. They are secured in locked, 
combination safes or file cabinets. 

Retention and disposal: Temporary - Nominations resulting in as¬ 
signments files are maintained until nominee departs the Defense In¬ 
telligence Agency then file is destroyed except for Military Procure¬ 
ment Data Card that is used for future reference. Nominations not 
accepted for assignment file is destroyed except for Military Procure¬ 
ment Card. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretarial, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 


Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Military personnel records and informa¬ 
tion recorded by personnel clerks assigned to the Military Personnel 
Division. 

Systems exempted from certain provisions of the act: None 
L DU 0530 

System name: 530 Intelligence Collection Records 

System location: Defense Source Register Branch, Deputy Director 
for Collection Human Source Requirements and Support Division, 
Defense Intelligence Agency, Washington, D.C. 20301 

Federal Records Center, Suitland, Md. 

Categories of individuals covered by the system: Biographic and 
classified data related to a classified mission 

Categories of records in the system: Biographic and classified data 
related to a classified mission. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Use of the files is clas¬ 
sified and limited. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and on microfilm aperture 
cards. 

Retrievability: All material is filed numerically by a dossier number 
and cross-referenced to a machine listing by name, alphabetically. 

Safeguards: The office is in an alarmed area, in a building employ¬ 
ing security guards. Records are maintained in areas accessible only 
to authorized personnel. 

Retention and disposal: Records are permanent. They are retained 
in the office until one year after termination of utilization, then 
retired to the Federal Records Center. 

System managers) and address: Deputy Director for Collection, 
Headquarters, Defense Intelligence Agency, the Pentagon, Washing¬ 
ton, D.C. 

Notification procedure: See EXEMPTION. 

Record access procedures: See EXEMPTION. 

Contesting record procedures: See EXEMPTION. 

Record source categories: See EXEMPTION. 

Systems exempted from certain provisions of the act: Paris of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Defense Intelligence Agency, 
ATTN: SC (PA 1974), Washington, D.C. 20301. 

L DIA 0590 

System name: 590 Defense Intelligence Special Career Automated 
System (DISCAS) 

System location: Defense Intelligence Agency Directorate for Per¬ 
sonnel, Career Development and Training, Civilian Career Develop¬ 
ment Branch (PM-3A), Washington, D.C. 20301 

Categories of individuals covered by the system: The provisions of 
this career program apply to DoD civilian positions and employees, 
grades GS-05 and above, that meet the criteria for the job series 
described below. Intelligence personnel assigned to the National 
Security Agency (NSA) and the Service Cryptologic Agencies (SCAs) 
are excluded. 

GS-0132 Intelligence Series positions which are concerned with ad¬ 
vising, administering, supervising, or performing work in the collec¬ 
tion, processing, analysis, production, evaluation, interpretation, dis¬ 
semination, and estimation of intelligence information. 

All scientific and technical positions engaged in targeting and/or 
the engineering, physical, or technical sciences in an intelligence 
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function, which are assigned to an organizational component per¬ 
forming an intelligence function. 

Professional positions: (a) which are assigned to an organizational 
component performing an intelligence function; (b) in which a majori¬ 
ty of the incumbent’s time is spent advising, administering, supervis¬ 
ing or performing work in the collection, processing, analysis, 
production, evaluation, interpretation, dissemination, and estimation 
of intelligence information or in the planning, programming and 
management of intelligence resources; and (c) when a requirement 
for staffing the position includes specialized experience in intel¬ 
ligence work. 

Categories of records in the system: File contains individual person¬ 
nel forms and substantiating documents, such as Notification of Per¬ 
sonnel Action (SF-50), Employee Qualification Record (DD Form 
1932), Employee Qualification Record (Supplement) (DD Form 
1932s), and Employee Career Appraisal (DD Form 1917 (Test)). 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

DoD Directive 1430.2, ’Assignment of Responsibility for Civilian 
Career Program,’ May 9, 1966, and DoD Directive 5010.10, 
’Intelligence Career Development Program’ (ICDP), August 9, 1972, 
authorized the Director. Defense Intelligence Agency to be functional 
director of the DoD-wide ICDP. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Defense Intelligence 
Special Career Automated System Activity (DISCASA) forwards 
inquiries to employees regarding their availability for specific posi¬ 
tion vacancies when requested by the DoD Component. DISCASA 
furnishes referral listings of DoD eligibles to appropriate officials and 
managers for particular vacancy selection. DISCASA periodically 
furnishes copies of individual employee records for review and up¬ 
date by employees or servicing civilian personnel offices. DISCASA 
will maintain files and records for historical or user research pur¬ 
poses, such as annual reports for DoD Components or management 
information furnished to appropriate DoD users. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and computer magnetic tape 

Retrievability: Filed in social security account number (SSAN) and 
alphabetical order 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained 

Retention and disposal: Records are temporary. They are retained 
until the employee concludes his DoD intelligence career at which 
time they are retired to an inactive file for an indefinite period of 
time. 

System manager^) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon. Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974). Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. 'The request should contain at 
least the following information 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 


whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: The Personnel Inventory will consist of 
individual Employee Qualification Records which have two basic 
parts: (1) An automated inventory of background experience', educa¬ 
tion, and performance, and (2) a narrative statement describing 
distinctive occupational experience. 

Computerized Inventory. The automated DISC AS file contains re¬ 
lated data which combines to make up an employee profile. The 
general content and source of these data are described as: 

Personal Identification Information: Name, address, position 
title, grade and other information that describe an individual, 
his position, and status. The principal source of this 
information is the SF 50, Notification of Personnel Action, 
generated by the servicing CPO; other personal data comes 
directly from the employee. 

Skills and Work Experience. Includes functional areas, 

political/geographic areas, occupational specialties, and foreign 
language proficiency. This data comes directly from the 
individual. 

Formal Education: Academic study at accredited colleges and 
universities to include degree or highest level of education 
attained, academic major and minor, and the name of the 
institution. This data comes directly from the individual. 

Career Related Training: Completed course work from the ICDP 
Master Training and Education Plan and other training 
experiences that are related to the employee’s overall career 
development program. Most of this data will come directly 
from the employee, however, servicing CPO’s or training 
offices may from time to time be required to provide 
information on completed training. 

Career Appraisal: Significant factors from the completed 
Employee Career Appraisal (DD Form 1917 (Test)) will be 
cumulatively stored. Copies of each appraisal will be sent to 
DISCASA by servicing CPO’s. 

Awards and Recognition: Consists primarily of federal career 
awards but also includes other awards that would be 
significant demonstration of ability or personal achievement. 
This data will come from the individual employee. 

Record of Consideration for Vacancies: The DISCAS will record 
each time an employee’s record is reviewed by selecting 
authorities in consideration for filling a vacancy. This record 
of consideration will be provided to employees, for their 
information, on the annual update of the Employee 
Qualification Record. Up to fourteen of the most recent 
incidents are listed, showing title, series, grade and the 
organization where each vacancy occurred, as well as the 
outcome of each consideration. This is not an accounting of 
computerized retrieval and referral; it is a report of incidents 
of merit selection considerations by the appropriate placement 
authorities. This data will be provided to DISCAS by servicing 
CPO’s after final selection. 

Narrative. Each employee will provide short narrative 
descriptions of their most recent and/or significant positions. 
The narrative portion of the Employee Qualifications Record 
is used as a backup for computer screenings and provides 
elaboration of the skills and experience of each employee. 

Systems exempted from certain provisions of the act: None 
L DIA 0600 

System name: 600 Defense Intelligence Agency, Directorate for Infor¬ 
mation Systems Security Files 

System location: Locations are the Administrative Division, 
Systems Management Division, Field Systems Division, Advanced 
Systems Division, Applied Systems Division, Systems Operations 
Division, and Systems Security Division. These Divisions are part of 
the Directorate for Information Systems, Defense Intelligence Agen¬ 
cy, Washington, D.C. 20301 

Categories of individuals covered by the system: Military and 
Civilian clearance levels, security violation files, security records, ac¬ 
cess controls to areas and computers and computer programs, and 
visitor requests. 
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( ategories of records in the system: Security Management Informa¬ 
tion Systems Roster (DS-6DPI) 

Forms required are: USAF 1109 - Visitor Register, DD 1557 - Cer¬ 
tificate of Clearances/ Access, and AF Alarmed Access List. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verification of clearances, 
r ord of violations, control, stalirtfcgL 

Policies and practices for storing retrieving, accessing, retaining, 
and disposing of records in *hc ' 

Storage: Paper records in tile fdVleii and computer printouts which 

arc binded. 

Retrieval) iIity: By name, social security number, or billet number 

by Division. 

safeguards: Located on a guarded military post (Arlington Hall Sta¬ 
tion). Other Buildings (Pomponio Plaza and Pentagon) employ securi¬ 
ty guards. Records are maintained in areas accessible only to 
authorized personnel who are properly screened, cleared and trained. 
Release is on a need-to-know basis. 

Retention and disposal: Clearance files are kept until individual de¬ 
parts Defense Intelligence Agency, Directorate for Information 
Systems. Security violation files are maintained for one year to aid in 
security br^fings. Control for access is disposed of when access is 
no longer required. All forms are disposed of when action is 
completed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1' ”4), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
an d place of birth and military status in order to determine if the 
IMA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
tin following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
^hiuild write to the Defense Intelligence Agency, ATTN: SC (PA 
lv 7 4), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segrcgablc por¬ 
tions thereof must be made in writing. The request Should contain at 
leaM the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
Person’s presence. 

( ousting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned mav be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 
Record source categories: Individual 
Military Personnel, Defense Intelligence Agency 
Civilian Personnel, Defense Intelligence Agency 
Assistant Deputy Director for Counterintelligence and Security, 
ircctorate for Support, Defense Intelligence Agency 
stems exempted from certain provisions of the act: None 

L D1A 0600/02 

System name: 600/2 Request for Clearance 

System location: Directorates, Defense Intelligence Agency, 
Washington, D.C. 20301 


Categories of individuals covered by the system: Any individual who 
will require access to a given level of classified material. 

Categories of records in the system: File contains copies of DIA 
forms 1557, Request for Clearance. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21. dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codificd and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Officer - control 
and accomplish granting of requested clearances. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder 

Retrievability: Filed alphabetically by surname of incumbent. 
Safeguards: Agency employees security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Destroy after granting of clearance or de¬ 
parture of individual. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974). Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: From information of incumbent’s applica¬ 
tion or military nomination forms. 

Systems exempted from certain provisions of the act: None 

L DIA 0620 

System name: 620 System Access Log and Directory 
System location: Systems Security Division, Defense Intelligence 
Agency, Directorate for Information Systems, Washington. DC 
20301. 

Categories of individuals covered by the system: Controls access to 
Defense Intelligence Agency On-Line System and Community On- 
Line Intelligence System for Defense Intelligence Agency and as¬ 
sociated users. 

Categories of records in the system: DIA Form 836 - Defense Intel¬ 
ligence Agency On-Line System Access Authorization 
DIA Form 837 - Defense Intelligence Agency On-Line System 
Authentication 

Defense Intelligence Agency On-Line System Briefing Certificate 
(DIA Form Number requested from DS). 
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Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as a directory of 
individuals who have access to Defense Intelligence Agency On-Line 
System, what files they have access to, and the type of access 
available to them. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Original forms filed in folders. Punched cards filed in card 
container. On-Line file resident on disk with transactions temporarily 
stored on magnetic tape. 

Retrievability: Records in manual position retrievable only by 
name. Punched cards by file access or user number. On-Line records 
retrievable by any of following data elements: Date of last change to 
record, User number (record ID), Name of individual, Office to 
which assigned, Telephone number, Date record entered in file, Date 
first used system. Date last used system, and File(s) to which access 
is authorized and type of access. 

Safeguards: Card files and forms folders contained in bar-locked 
safe. On-Line file resident in the Defense Intelligence Agency On- 
Line System. Access limited to those with legitimate ’need-to-know.’ 
Access to entire file limited to System Security Division and the 
Defense Intelligence Agency On-Line System Support Branch per¬ 
sonnel. Other access available as follows: Individuals having access 
to Defense Intelligence Agency On-Line System - their own records, 
those individuals having access to a file owned by the Office of Pri¬ 
mary Interest, and offices within or associated with Defense Intel¬ 
ligence Agency - individuals assigned to the office. Access to bar- 
locked safes is controlled by standard Defense Intelligence Agency 
security procedures and is limited to Systems Security Division per¬ 
sonnel. Access to on-line file controlled by Defense Intelligence 
Agency On-Line System security procedures with all products con¬ 
trolled by Systems Security Division personnel in accordance with 
standard procedure governing dissemination and protection of 
’Confidential’ material. 

Retention and disposal: Individual records are retained in active 
files as long as a person has access to the Defense Intelligence Agen¬ 
cy On-Line System. When Defense Intelligence Agency On-Line 
System access is terminated, the punched card is destroyed; the on¬ 
line record is deleted in its entirety; and the file folder is removed 
from the 'active* file to a ’deleted’ file. Folders are removed from 
the ’deleted’ file approximately 3d days after Defense Intelligence 
Agency On-Line System access is terminated. All paper and cards 
are tom and placed in paper bags for destruction by burning, in ac¬ 
cordance with standard Defense Intelligence Agency procedures for 
destruction of classified waste. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DLA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 


Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Individual 

Assistant Deputy Director for Counterintelligence and Security, 
Directorate for Support, Defense Intelligence Agency. 

Systems exempted from certain provisions of the act: None 
L DU 0640/01 

System name: 640/1 Personnel Security Investigation Files 

System location: Defense Intelligence Agency, Counterintelligence 
and Security Division, (DS-6), Washington, D.C. 20301. 

Categories of individuals covered by the system: All applicants, 
nominOes, consultants, contractors, civilian or military personnel 
working with or assigned to the Defense Intelligence Agency. Also all 
personnel of the Office of the Secretary of Defense, Joint Chiefs of 
Staff, Defense Communications Agency, Defense Contract Audit 
Agency, Library of Congress/Federal Research Division, Defense 
Mapping Agency, Defense Nuclear Agency, or Defense Supply 
Agency requiring access to special intelligence/special activities of¬ 
fice information. 

Categories of records in the system: File contains individual's name 
date and place of birth, history of residences, education, employ¬ 
ment, police records, credit records, results of miscellaneous inter¬ 
views, physical data, and identifying information concerning close 
relatives, relatives residing in foreign countries, foreign connections, 
or organizational memberships. File also contains medical history, in¬ 
vestigative files, employment records, financial institution informa¬ 
tion, employment and educational information. These files also have 
briefing/debriefing certificates, security clearance adjudication infor¬ 
mation, security violation information. Defense Intelligence Agency 
Agent’s reports, sworn statements, security questionnaires, requests 
for clearances and investigations, nomination notices, fingerprint 
cards, incident reports, scope and case control documents, and 
clearance for awards requests. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
ment Program, pursuant to the provisions of Section 506(b) of. the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Defense Intelligence Agen¬ 
cy Counterintelligence and Security Division - Furnish a basis for 
granting or refusing to grant access to Defense Intelligence Agency 
classified information and special intelligence/special activities office 
information. Also provides a history of events which might reflect 
upon the overall suitability of an individual for reception of awards, 
employment or special training or assignment ££deral Bureau of In¬ 
vestigation special agents review to obtain information for 
background investigations, counterintelligence investigations, or 
criminal investigations. Civil Service Commission special agents 
review to obtain information for background investigations. Central 
Intelligence Agency special agents review to obtain information for 
background investigations. Defense Investigative Service special 
agents review to obtain information for background investigations 
US Army Military Intelligence special agents review to obtain infer 
mation for background investigations and counterintelligence in 
vestigations. US Air Force Office of Special Investigation special 
agents review to obtain information for background, counterintel 
ligence and criminal investigations. US Army Criminal Investigations 
Division special agents review to obtain information for criminal in¬ 
vestigations. US Navy, Naval Investigative Services special agents 
review to obtain information, for background, counterintelligence and 
criminal investigations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in folders 

Retrievability: Files are maintained by investigative case file 
number 
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Safeguards: Building employs security guards. Files are maintained 
in an area accessible only to authorized personnel who are screened, 
jlcarcd, and trained. After duty hours the files are maintained in an 
alarmed locked room. 

Retention and disposal: Files are retained until the individual’s as¬ 
sociation with the Defense Intelligence Agency or access to special 
intdligence/special activities office information ceases. They are then 
retired to the Washington National Records Center for storage for 15 
years and then are destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN. SC (PA 
1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretarial, Room 3F.268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D C. 20301. 

Record source categories: Information is obtained from individuals, 
a !* federal agencies which have had contact with or employed the in¬ 
dividual or maintain data or vital statistics. Also from all state and 
local law enforcement, governmental or judicial agencies that main¬ 
tain pertinent records. From prior and current employers, coworkers, 
supervisors, friends, neighbors, teachers, professional associates and 
family members. Also from credit bureaus, banking and financial in¬ 
stitutions, medical and mental health institutions, doctors, psycholo¬ 
gists, psychiatrists and social workers. 

Systems exempted from certain provisions of the act: None 
L DIA 0640/02 

System name: 640/2 Visitor Accreditation File 

System location: Defense Intelligence Agency, Counterintelligence 
and Security Division, (DS-6), Washington, D.C. 20301. 

ategories of individuals covered by the system: Any contractor, 
consultant, or member of any US Government agency requiring ac¬ 
cess to Defense Intelligence Agency classified information. 

Categories of records in the system: File contains individual’s name, 
social security account number, date and place of birth, employers, 
security clearance, clearance verification date and period of valida¬ 
tion. 

authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
‘imish, and maintain an active and continuing Records Managc- 
men( Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
rc -codified and the present citation is 44 U.S.C. 3101 and 3102 enti- 
l *c‘d Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Defense Intelligence Agen¬ 
cy C ounterintelligence and Security Division - Used as basis for 
gr mting visitors access to classified material and verifying security 
clearance data. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file and vertical index card file 

Retrievability: Filed alphabetically by individual’s last name and 
chronologically 

Safeguards: Building employs security guards. Files are maintained 
in an area accessible only to authorized personnel who are screened, 
cleared, and trained. After duty hours the files are maintained in 
alarmed locked rooms. 

Retention and disposal: Files are retained indefinitely 
System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington. D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D C 20301. 

Record source categories: Information is furnished by the in¬ 
dividual’s employer or military organization 
Systems exempted from certain provisions of the act: None 
L DIA 0650/02 

System name: 650/2 Security Management Information System 
(SMIS) 

System location: Special Access Control Unit, Special Security Of¬ 
fice (SSO) Section, Security Branch, Counterintelligence and Securi- 
ty Division. Directorate for Support. Defense Intelligence Agency 
Washington, D.C. 20301 

Transcript and IBM card inputs are submitted to and batch 
produced output is received from the computer system and terminal 
operated by the Information Systems Office (SO), Defense Intel¬ 
ligence Agency. 

Categories of individuals covered by the system: Military personnel. 
Department of Defense civilian employees, consultants and contrac¬ 
tors authorized access to Sensitive Compartmented Information (SCI) 
within DoD or by DoD organizations, less NS A. Excepted from the 
above are personnel authorized only special intelligence (SI) access 
by the respective military departments. In addition, individuals of 
other Government agencies are included for the period of their per¬ 
manent certification to OSD, JCS or DIA. Personnel pending SCI ac¬ 
cess who are assigned to OSD, JCS or DIA are included DIA per¬ 
sonnel who have any security clearance and those personnel issued a 
DIA badge for any purpose are included even if no security 
clearance is granted. 

Categories of records in the system: File may contain for an in¬ 
dividual the following: name, rank/grade, military' component or 
civilian status, social security account number (SSAN) (file key), SCJ 
accesses authorized, date indoctrinated or debriefed, security 
clearances, code number of his firm (contractors), SCI billet number, 
date of birth. National Agency Check (NAC) date, Background in- 
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vestigation dale (Bl), Bl Agency? DSCED 1/14 standards waiver in¬ 
dicator (yes or no), DIA case number, DLA Office Symbol, travel 
restriction, DLA badge number and type, badge number and type, 
badge expiration date. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21. dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Special Access Control 
Unit uses to produce Confidential rosters of personnel authorized 
SCI access for control of access to this information and to areas ac¬ 
credited for use of this informalionfor certification of SCI access 
authorization to other government organizations. In conjunction 
withSCI billet structure automated record for discharge of Director, 
DIA security management responsibilities; for support of security 
processing within DIA; e.g., badge accounting, clearance control, and 
scheduling investigations; for production of alphabetical annual index 
of inactive manual SCI files; for reporting name, rank, SSAN, billet 
number and authorized access to Director, Central Intelligence. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records filed on magnetic tape 

Retrievabiiity: Filed by SSAN of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in secure alarmed areas accessible only to authorized person¬ 
nel who are properly cleared and trained. 

Retention and disposal: Active records only are maintained. 
Records of personnel debriefed for SCI access are dumped on an an¬ 
nual debrief tape which is printed as an alphabetical listing cumula¬ 
tively, each month for one year, then the tape is erased. The printed 
listing is retained indefinitely as an index to inactive manual files. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN; SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name dale and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person's presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Forms accomplished by the individual in 
acknowledging indoctrination or debriefing, forms submitted by 
security officers requesting SCI access actions for individual, 
messages and IBM card-decks submitted by special security offices 
of the military departments, defense agencies, Unified and Specified 
Commands and their subordinate echelons. 

Systems exempted from certain provisions of the act: None 


L DU 0650/03 

System name: 650/3 Sensitive Compartmented Information (SCI) Ac¬ 
cess Files 

System location: Special Access Control Unit, Special Security Of¬ 
fice (SSO) Section, Security Branch. Counterintelligence and Secur: 
ty Division, Directorate for Support, Defense Intelligence Agency, 
Washington, D.C. 20301 

Categories of individuals covered by the system: Military personnel 
Department of Defense civilian employees, consultants, and contrac 
tors authorized access to SCI within DoD or by DoD organizations, 
less National Security Agency (NSA). Excepted from the above are 
personnel authorized only special intelligence (SI) access by the 
respective military departments. In addition, personnel of other 
government organizations permanently certified to the Office of the 
Secretary of Defense (OSD), the Office of the Joint Chiefs of Staff 
(QJCS), and to DIA are temporarily included pending entry of their 
information into the automated DLA Security Management Inform., 
tion System (SMIS). Personnel assigned to OSD, JCS, and DIA who 
are pending authorization of SCI access are also included, upon 
receipt of request for such access. 

Categories of records in the system: File may contain for an in¬ 
dividual acknowledgements of indoctrination/debriefing for SCI uc 
cesses, including individual's name, rank/grade, military component 
or civilian status, social security account number (SSAN), date of in¬ 
doctrination/debriefing and specific SCI access authorized, firm 
name or contractor, firm address, forwarding address, name and 
signature of witness; a DD Form 1557, Certificate of 
Clearance/Access, including individual’s SSAN, billet number, name, 
rank/grade, military component, civilian status, date of birth, place 
of birth. National Agency Check (NAC) date. Background investiga 
tion (BO date, Bl Agency, Waiver of DSCID 1/14 standards indica¬ 
tor, DIA case number, DLA Office Symbol, firm name and addre- 
for contractors, clearances requested for individual, extent of acceb 
allowed, requested date for debriefing, recommended travel restnc 
tion, assigned travel restriction, reason for debriefing, name of 
requesting official and signature, statement of individual’s DSCID 
1/14 eligibility for SCI access signed by individual granting 
clearance/access, clearances and SCI accesses granted or removed, 
effective date, debrief from DLA date, comments; e.g., transfer in 
status, expedite, etc.; letter requesting waiver of duty and travel 
restriction and DIA response (approval or disapproval); copy of letter 
to individual specifying duty and travel restriction; letter nominating 
individual for duty with DIA; requests for transfer in status into or 
from DIA, OSD or JCS containing individual's identifying data and 
his origin or destination; messages granting transfer in status author* 
ty, permanent certification messages and other message traffic per 
taining to an individual’s SCI status; e.g., access certifications to 
TDY destinations, permanent certifications to other organizations, 
etc.; DIA On Line System (DIAOLS) access authorization (DIA 
Form 836) containing individual’s identifying data; SCI courier 
authorization. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Special Access Control 
Unit uses for input data to automated file (SMIS); to process in¬ 
dividuals for SCI access indoctrination, debriefing, and transfer in 
status; for access authorization verification and certification; to pro¬ 
vide legal record of access authorized to and acknowledged by an in¬ 
dividual; to provide a record of individual travel restrictions imposed 
and waived; to assure that DIAOLS access is granted or removed in 
concert with SCI access; to provide a record of SCI access 
debriefings for cause. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper records in file folders stored in rotary files, in file 
cabinets, and on shelves. 

Roll microfilm records of a portion of inactive file 

Retrievabiiity: Paper records (active) filed alphabetically by name 
Paper records (inactive) filed alphabetically by name by year of final 
debriefing. 

Roll microfilm records (inactive) filed alphabetically by name by 
year of final debriefing. 
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Safeguards: Buildings employ security guards. Records are main¬ 
tained in specially secured and alarmed areas accessible only to 
authorized personnel that are properly screened, cleared and trained. 

Retention and disposal: Records arc permanent. They are retained 
in active file until individual is completely debriefed and are held 
thereafter in the inactive file retained by the Special Access Control 
Unit or are stored in a special repository maintained for this purpose 
elsewhere within DIA and which is accessible only to Special Access 
Control Unit personnel and custodial personnel similarly trained, 
screened and cleared. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Forms accomplished by the individual in 
acknowledging indoctrination or debriefing, forms submitted by 
security officers requesting SCI access actions or courier authority 
for individual, messages from special securOty officers of the military 
departments, defense agencies. Unified and Specified Commands and 
their subordinate echelons. 

Systems exempted from certain provisions of the act: None 
L DIA 0650/04 

System name: 650/4 Clearance Certification File 

System location: Defense Intelligence Agency, Security Office, 
Washington, D.C. 20301 

Categories of individuals covered by the system: All civilian and 
military personnel with special access to classified information. 

Categories of records in the system: Lists name, rank, SSN, securi¬ 
ty clearance* dates of investigation and number of investigation 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
ty Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Utilized by security officer 
in preparing correspondence necessary for passing clearances of per¬ 
sonnel. This is a convenience file. The original is maintained by the 
Security Branch, DIA on magnetic tape as the Security Management 
Information System. Used to verify an individual's special access 
authorization to any US government agency or contractor’s security 
oincer having both the need and right to know. 

Policies and practices for storing, retrieving, accessing, retaining, 
*nd disposing of records in the sytem: 


Storage: Paper records in file folders. 

Retricvability: .Alphabetical order by last name of individual or So¬ 
cial Security number. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. Access is on a need to know 
basis. 

Retention and disposal: Records are temporary, destroy upon is¬ 
suance of updated roster. 

System manager!s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretarial, Room 3F268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial dclcrmiha- 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Defense Intelligence Agency Security 
Branch. 

Systems exempted from certain provisions of the act: None 
L DIA 0660 

System name: 660 Security Violation Files 

System location: Physical Security Unit, Special Access Section Of¬ 
fice, Security Branch, Counterintelligence and Security Division, 
Directorate for Support, Defense Intelligence Agency, Washington, 
D.C. 20301 

Categories of individuals covered by the system: Any individual 
who, while assigned or employed by the Defense Intelligence Agen¬ 
cy, has been found, upon inquiry or investigation, to be responsible 
for a violation of established security directives or procedures result¬ 
ing in the compromise or possible compromise of classified informa¬ 
tion. 

Categories of records in the system: File includes responsible in¬ 
dividual name index cards, cross referenced with security violation 
incident index cards. These, in turn, are cross referenced with results 
of inquiry/investigation reports and correspondence generated 
between the Security Unit and the element or office in which the 
security violation occurred. This is DIA master file. 

Authority for maintenance of the system: Department of Defense 
Directive 5105*21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: NAME INDEX CARDS 
Used to identify previous security violators, and to determine degree 
and appropriateness of administrative or disciplinary action recom¬ 
mended. 
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INCIDENT INDEX CARDS Contains statistical data used for 
security education purposes and permits quick access to 
inquiry/investigation reports and correspondence by case number. 

INQUIRY/INVESTIGATION REPORTS AND CORRESPON¬ 
DENCE Used for the purpose of determining the possibility of com¬ 
promise; initiating appropriate action to neutralize possible damage to 
national security resulting from the incident; fixing responsibility for 
the incident; and initialing corrective actions to improve security 
practices and procedures. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper index cards in card file boxes; paper records in file 
folders stored in file cabinets. 

Retrievability: By last name 

Safeguards: Building employs security guards. Records are main¬ 
tained in specially secured and alarmed area accessible only to 
authorized personnel who are properly screened, cleared and trained. 

Retention and disposal: Index cards are permanent and are updated 
as subsequent incidents occur. Inquiiy/investigation reports and cor¬ 
respondence are retained in active files or the action is completed, 
held two additional years and then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon. Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acccptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Forms accomplished by the individual in 
acknowledging indoctrination or debriefing, forms submitted by 
security officers requesting SCI access actions or courier authority 
for individual, messages from special security officers of the military 
departments, defense agencies, Unified and Specified Commands and 
their subordinate echelons. 

Systems exempted from certain provisions of the act: None 
L DIA 0660/01 

System name: 660/1 Security Violations 

System location: Security Offices, Defense Intelligence Agency, 
Washington, D.C. 20301 

Categories of individuals covered by the system: Any individual who 
has been involved in an alleged security violation or investigation. 

Categories of records in the system: Documents and correspondence 
pertaining to alleged security violations, unauthorized divulgencc of 
classified information, results of findings, recommendations based on 
findings, and final corrective of disciplinary measures taken. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 


ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codificd and the present citation is 44 U.S.C. 3101 and 3102 enti 
tied Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To enable the security of 
ficer to provide information, concerning previous security violations 
To resolve security problems within Branch and develop preventive 
measures to avoid reoccurrences, to make sure that proper actions 
are taken against negligent individuals, for statistical purposes and 
used as a basis for security education. Investigation of Violation. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper files in file folders. 

Retrievability: Filed in chronological order or by name. 

Safeguards: Buildings employ security guards. Records are main 
tained in areas accessible only to authorized personnel who arc 
properly screened, cleared and trained. Access is on a need to know 
basis. 

Retention and disposal: Temporary, destroyed two years aftci 
completion of final or corrective of disciplinary action. 

System manageds) and address: Records Management Officer 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad 
dressed to the above system manager* Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable poi 
tions thereof must be made in writing. The request should contain 2 ’ 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statemen* 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Investigating officer and individuals in 
volved in security violation. Guards reports of violations, security 
checks of offices, or any individual having knowledge of a security 
violation. 

Systems exempted from certain provisions of the act: None 
L DIA 0700 

System name: 700 Supply, Space & Facilities, Policy and Planning 

System location: Procurement Coordination Section (DS-2BU 
Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Those government 
and contractor employees involved with procurement actions by or 
for DIA. 

Categories of records in the system: Government and contractor re¬ 
lated files dealing with procurement supply policy, procedure 
planning, projects and guidance relating to any and all current 
proposed or past procurement related actions in behalf of the DIA 
including but not limited to Bidders mailing list, ADP Policy, Delega 
tions of Authority Commission on Government Procurement & Un 
solicited Proposals. 
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Authority for maintenance of the system: Department of Defense 
Directive 5105.211 dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records arc used for 
historical and planning purposes as relates to Agency procurement 
actions: to develop source lists of potential contractors, delegate 
supply to include but not limited to the following categories: procure¬ 
ment signature authorization, reply to congressional or other com- 
mitee actions, court cases, governmental or contractor related quer- 
ries, problems, policy and procedure. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records and view graph charts in file folders. 
Retrievability: Filed by subject matter. Retrievable by manual 
search for name. 

Safeguards: Information is stored in locked safes in areas to which 
access is controlled by guards. Information is accessible only to per¬ 
sonnel who have a need to know specific information. 

Retention and disposal: Temporary - Destroyed when no longer 
needed or .superseded. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
Uon^ by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Government and contractor organizations 
submitting, requesting or promulgating various procurement related 

information. 

Systems exempted from certain provisions of the act: Classified 
records and those records within the Federal Contracts area of 5 
L o.C. 552a are exempt from access. 

L DIA 0710 

System name: 710 Contract Correspondence 
System location: Procurement Coordination Section (DS-2B1), 
Defense Intelligence Agency, Washington, D.C. 20301 

Plans Research and Evaluation Branch, Building T-6, Defense In¬ 
telligence School, Washington, D.C. 20374 

C ategories of individuals covered by the system: Those government 
^ c °ntractor personnel involved with specific contractual actions 
b > or for DIA. 


Categories of records in the system: Government and contractor re¬ 
lated files dealing with specific contracts for leases, maintenance, in- 
terservicc support agreements or other projects in behalf of DIA. 

Contains records of implementation, contract development, leases, 
bids, proposals, technical guidance, contract and ammendments to 
contracts, studies, reports and correspondence related thereto. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ensure payment of con¬ 
tract by the user and to ensure service contracted for is received in 
compliance with that set forth in the contract. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files in file folders. 

Retrievability: Filed by contractor agreement number and/or sub¬ 
ject. Retrievable by manual search by name. 

Safeguards: Information is stored in locked safes in areas to which 
access is controlled by guards. Information is accessible only to per¬ 
sonnel who have a need to know specific information. 

Retention and disposal: Permanent, retired to Washington National 
Records Center one year after case becomes inactive. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington. D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN. SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Government and contractor organizations 
submitting, requesting or promulgating the various contract and DRIS 
documentation. 

Systems exempted from certain provisions of the act: Classified files 
and those records within the Federal contracts area of 5 U.S.C. 552a 
are exempt from access. 

L DIA 0733 

System name: 733 Reports of Survey 
System location: Supply and Services Section. DS-2B2, and in of¬ 
fices of Supply Officers originating request for survey. Defense In¬ 
telligence Agency, Washington, D.C. 20301. 

Categories of individuals covered by the system: Military or civilian 
employees of the DIA involved with loss or damage of DIA property. 
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Categories of records in the system: DD Form 200, Report of Sur¬ 
vey, and supporting documents. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To support adjustments to 
property accountability records. To support charges against personnel 
when found to be pecuniarily liable. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files in file folders 

Retrievability: Manual search by name 

Safeguards: Maintained in a locked file cabinet in a building pro¬ 
tected by guards and accessible only to authorized persons properly 
screened, trained and cleared. 

Retention and disposal: Temporary, destroyed after 3 years. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, daflT and-place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Responsible persons involved, their su¬ 
pervisors and other persons aware of facts surrounding loss, damage 
or destruction of DIA property. 

Systems exempted from certain provisions of the act: None 

L DIA 0800 

System name: 800 Project Files 

System location: Human Resource Division. Directorate for At¬ 
taches and Human Resources, Defense Intelligence Agency, Pom- 
ponio Plaza Building, Rosslyn, Virginia 22209 

Categories of individuals covered by the system: Individuals in¬ 
volved in foreign intelligence activities conducted by the Department 
of Defense. 

Categories of records in the system: Letters, messages, memoranda 
and other miscellaneous correspondence relating to foreign intel¬ 
ligence activities conducted by the Department of Defense. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 


Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti 
tied Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Provide Defense Intel¬ 
ligence Agency staff management over foreign intelligence operations 
conducted by the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, index card files and com 
puter paper printouts. 

Retrievability: Filed numerically by project number and alphabeti¬ 
cally by subject or project name. 

Safeguards: Files are kept in GSA approved security container> 
with three position dial-type combination locks. Building employs 
security guards. Files arc maintained in areas accessible only to 
authorized personnel who are properly screened, cleared and trained 
Safe containers are locked, checked and double-checked at the close 
of business each day. 

Retention and disposal: Files are basically temporary, although 
some permanent files are maintained. Files are retained as working 
and reference files in active status while project is active. Upon 
completion of the project most of the records are destroyed by bum 
ing, although skeleton files on selected projects are maintained per 
manently. 

System managers) and address: Deputy Director for Attaches and 
Human Resources, Defense Intelligence Agency, Washington, D.C. 
20301 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k) as applicable 
For additional information, contact the Defense Intelligence Agency. 
ATTN: SC (PA 1974), Washington, D.C. 20301. 

L DIA 0801 

System name: 801 Attaches and Human Resources Personnel Infer 
mation Files 

System location: Primary System. AH-5, Personnel Support Divi¬ 
sion, Directorate for Attaches and Human Resources, Defense Intel 
ligence Agency, Pomponio Plaza Building, Rosslyn, Virginia 22209 

Decentralized Segments. World-wide Defense Attache Officers; 
and Geographical Area Divisions AH-2 through AH-9; Administrative 
Division AH-X and Policy and Programs Division AH-1, Directorate 
for Attaches and Human Resources, Defense Intelligence Agency. 
Pomponio Plaza Building, Rosslyn, Virginia 22209. 

Categories of individuals covered by the system: Officer and enlisted 
personnel, and dependents, of all Services and civilians nominated 
for assignment to the Defense Attache System or the Directorate for 
Attaches and Human Resources. 

Categories of records in the system: File contains military duty his 
lory records, personal history statement, medical certificates, photo 
graphs, letters of nomination, miscellaneous correspondence relating 
to personnel actions, security clearance forms and related correspon 
dence, training schedules and forms, autobiographical data, letters of 
commendation and appreciation, Chiefs of Mission evaluations, effi¬ 
ciency report information, awards and decorations correspondence, 
promotion statistics, applications for passports and visas, transport:! 
tion requests. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has he ¬ 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 em* 
tied Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Process nominations for 
assignment to the Directorate for Attaches and Human Resources 
and the Defense Attache System, provide documents to initiate 
security clearances, process suspensed personnel actions, use as a 
reference file, process efficiency reports and awards and decora¬ 
tions, process passports, visas, and transportation requests. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, visible and vertical card files 
and computer paper printouts. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Files are kept in GSA approved containers with three 
position dial-type combination locks. Building employs security 
guards. Files are maintained in areas accessible only to authorized 
personnel who are properly screened, cleared and trained. Safe con¬ 
tainers are locked, checked and double-checked each day at the close 
of business. 

Retention and disposal: Files are temporary. They are retained as 
working and reference files in active status until completion of the 
individual’s tour, at which time they are transferred to an inactive 
file for one additional year and then disposed of by burning. 

System manager(s) and address: The Deputy Director for Attaches 
and Human Resources, Defense Intelligence Agency, the Pentagon 
(12th Floor Pomp Plaza) Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dicted to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

I or personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
leieq the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

1 ^testing record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301. 

Record source categories: Parent Service of individual, immediate 
supervisor on station. Ambassadors and other directorates of DIA 
Systems exempted from certain provisions of the act: None 
L DIA 0802 

System name: 802 Project Files 

System location: AH-10, Human Resource Division, Directorate for 
Attaches and Human Resources, Defense Intelligence Agency, 
Washington, D.C. 20301. 

Categories of individuals covered by the system: Individuals in¬ 
volved in training activities conducted by the Department of Defense. 

C ategories of records in the system: Letters, messages, memoranda 
and other miscellaneous correspondence relating to training activities 
conducted by the Department of Defense. 

Authority for maintenance of the system: Department of Defense 
Uirecuve 5105.21. dated August 1, 1961. Delegation 12. Develop, 
esuibiish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
redial Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re codded and the present citation is 44 U.S.C. 3101 and 3102 enti- 
<ed Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ry of users and the purposes of such uses: Provide Defense Intel- 
igcncc Agency staff management over training conducted by the De¬ 
triment of Defense. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, index card files and com¬ 
puter paper printouts. 

Retrievability: Filed numerically by project number and alphabeti¬ 
cally by subject. 

Safeguards: Files are kept in GSA approved security containers 
with three position dial-type combination locks. Building employs 
security guards. Files arc maintained in areas accessible only to 
authorized personnel who are properly screened, cleared and trained. 
Safe containers are locked, checked and double-checked at the close 
of business each day. 

Retention and disposal: Files are basically temporary, although 
some permanent files are maintained. Files are retained as working 
and reference files in active status while project is active. Upon 
completion of the project most of the records arc destroyed by burn¬ 
ing, although skeleton files on selected projects are maintained per¬ 
manently in this office. 

System managers) and address: Deputy Director for Attaches and 
Human Resources, Defense Intelligence Agency, Washington, D.C. 
20301. 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Defense Intelligence Aeencv. 
ATTN: SC (PA 1974), Washington, D.C. 20301. 


L DIA 0803 

System name: 803 Defense Attache Investigation File 

System location: Defense Intelligence Agency, DS-6A, Washington 
D.C. 20301. 


Categories of individuals covered by the system: Case files of in¬ 
dividuals who were subjects of security or criminal investigations 
while assigned to the Defense Attache System. 

Categories of records in the system: Records of Investigation 

Records of Debriefs 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August l, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For general reference pur¬ 
poses, determination of personnel assigned to Attache system and 
determination of crank letters, allegations, or individuals. Routinely 
used by DoD investigative agencies, the FBI and CIA Specific uses 
include: Background information, suitability determinations, and 
possible prosecution. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by name. 

Safeguards: Safeguards include restricted area with controlled ac¬ 
cess. 

Retention and disposal: This file is the record copy and must be 
retained indefinitely. 

System manager(s) and address: Records Management Officer 
Defense Intelligence Agency, Washington. D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 
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Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual con cerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Information obtained from investigative 
sources and debriefs. 

Systems exempted from certain provisions of the act: None 
L DU 0804 

System name: 804 Defense Attache Roster 

System location: Defense Intelligence Agency, DS-6A, Washington, 
D.C. 20301 « 

Categories of individuals covered by the system: Personnel previ¬ 
ously assigned to the Defense Attache System (DAS). Personnel 
presently assigned to the DAS. 

Categories of records in the system: Card File Information. Includes 
name, rank, estimated time of arrival (ETA) on station, estimated 
time of departure (ETD) from station and security violations of 
reasons for removal from the DAS. 

Attache Roster Information. Includes name, rank, date of rank, 
ETA and ETD. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are maintained for 
investigative lead purposes: Categories of users may include: Naval 
Investigative Service; Office of Special Investigations, USAF; US 
Army Military Intelligence; Federal Bureau of Investigation; Central 
Intelligence Agency. Specific uses include. Verification of employ¬ 
ment, Verification of time frame at station, verification of identities 
of other persons on station who know individual in question. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in notebook binders by country name and 
file cards. 

Retrievability: By individual’s name. 

Safeguards: Safeguards include restricted area with controlled ac¬ 
cess. 

Retention and disposal: Indefinitely retained as record copy. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals de sirin g records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 


Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301 

Record source categories: Information obtained from DIA Defense 
Attache Roster and Defense Attache System Reports. 

Systems exempted from certain provisions of the act: None 
L DU 0805 

System name: 805 Request for Irregular Overtime 

System location: Defense Intelligence Agency, Washington, D.C. 
20301 

Categories of individuals covered by the system: AU personnel 
scheduled to perform overtime. 

Categories of records in the system: File contains employee’s name, 
grade, salary, hours, date, and total proposed overtime. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti 
tied Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain file of irregu¬ 
lar overtime for personnel management, budget and statistical pur¬ 
poses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in paper folder. 

Retrievability: Filed with budget requiring manual search by name. 

Safeguards: Building employs security guards. Records are main 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Record kept one year and destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, dale 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a dnver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable per 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
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whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
.i person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

t'ontesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Information provided by supervisors at 
the time overtime is requested. 

Systems exempted from certain provisions of the act: None 
L DIA 0806 

System name: 806 Security 

System location: Reference Library Branch, Central Reference 
Division, Directorate for Support, Defense Intelligence Agency 
Washington. D.C. 20301. * 

( ategories of individuals covered by the system: Any individual as¬ 
signed to DS-4A who has been involved in security violations, in¬ 
vestigations, destruction of classified material, name appears on ac¬ 
cess rosters for areas within the branch and/or authorizations to ac¬ 
cess specific types of intelligence, or any individual whose name and 
clearance has been passed through DIA security in order to gain ac¬ 
cess to the DIA Library or any of its annexes. Any individual as¬ 
signed to DS-4A whose name and clearance has been forwarded to 
another Agency or Department. Individuals within the Branch with 
DIAOLS authorization. 

v ategories of records in the system: Security violations, DIA Local 
Access Roster, reprimands, DIAOLS Access Authorization (DIA 
Form 836), Alarmed Area Access List (AFHQ 0-585), Destruction 
Certificate (DIA Form 36), DA Form 24% (Disposition Form), CBKS 
Form 1040 (US Army War College Visitor Security Clearance Verifi¬ 
cation), HQ MDW FL 43 (Visitor Security Data), MDW Form 98 
(Notification of Security Determination), HQ, YSACDC FN 159R 
(Visitor Security Data), AIL Information Systems Visit Request 
Form, USAETL Form 14 (Visit Clearance Request), SME Form 
2105-1 (Visit Clearance Request), FTD Form 10 (Visit Authorization 
Request for US Citizens), CAA Form letter 2 (Security Clearances), 
USACDC Form ltr 298 (Visitor Security Data), XST HQ Form 66 
(Notice of Clearance and Request for Access/Accreditation), 
OPNAV Form 5521/27 (Visit Request Visitor Clearance Data), FN 
638 General Electric (Request for Visit), CIN-5 (Notice of General 
Accounting Office Visit). OPNAV 518/145 (Naval Speedlettcr), ONA 
Form 502.1 (Visit Request), NAVSO 5216/2 (Naval Speedlettcr), OPS 
FL 8 (Security Clearance), Rand Corp. Form 361 (Visit Clearance 
Request), Ship System Inc Form SSI A-ll (Visit Request Form), 

'• arious form letters from Private Businesses, Government Agencies 
and Military Departments, letters of authorizations, and courier 
rosters. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To keep a record of 
security violations or violators. Certificates serve as proof of destruc¬ 
tion of classified documents. Visit requests and authorizations pro¬ 
vide listing of authorized library visitors. Access rosters provide list¬ 
ing of individuals authorized to access specific areas of intelligence. 
Provides listing of DIA/DS-4A personnel authorized to visit other 
agencies or departments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

storage: Paper records in file folders, 5x8 card index file, letters 
and forms anchored in binder. 

Rctneyability: Random access, alphabetically by name, by Agency, 
nrin Military Department or Corporation alphabetically then random 

Safeguards: Records are maintained in vaulted area accessible only 
10 authorized personnel. 

tendon and disposal: Temporary. Retained two years after 
completion of final corrective or disciplinary action, except those 


classified as felonies, and then destroyed. Data on felonies would be 
retained until completion of final action or adjudication and then 
destroyed. Access records are maintained until superseded, can 
celled, expired then destroyed. Destruction certificates are kept for 
two years then destroyed. 

System managcr(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974). Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency. ATTN: SC (PA-1974), Washington. D.C. 20301. 

Record source categories: Statements from discoverer of violation, 
witnesses, supervisor and/or investigators. Visitor clearance informa¬ 
tion passed verbally and in writing from the DIA Security Office. 
Couriers are nominated by Branch Chief and Supervisors. Branch ac¬ 
cess rosters are compiled internally; other rosters are passed through 
the DIA Security Office to DS-4A. 

Systems exempted from certain provisions of the act: None 
L DIA 0807 

System name: 807 Management Analysis 

System location: Directorate for Intelligence Divisions. Branches 
and Sections located in the Pentagon, ’A’ and ’B' Buildings at Arling¬ 
ton Hall Station, Old Post Office Building and Building 213. 

Categories of individuals covered by the system: All civilian and 
military employees on duty in the Directorate for Intelligence 
Categories of records in the system: Records pertaining to the 
methods of analyzing management in terms of mission or organiza¬ 
tional objectives, operational procedures, and performance standards. 
This includes Man-hour and Reporting System within the Directorate 
for Intelligence. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Deputy Director for Intel¬ 
ligence - To provide responses concerning man-hour expenditures to 
queries by the Command Element, Divisions, Auditors and Study 
Groups. 

Division Chiefs - To provide data for production program and 
resource planning, operational control, and management analyses 
purposes. 

Plans and Resources Branch - To provide automated weekly, 
monthly, quarterly, semiannual and annual reports to Directorate for 
Intelligence elements down to Section level; 
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individual - To provide an accurate accounting of the application 
of effort. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records. 

Retricvability: Section, subject, function, product and consumer. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in secure areas in safes and cabinets accessible only to 
authorized personnel who are properly screened, cleared and trained. 

Retention and disposal: Records are temporary. Inputs are 
destroyed three weeks after keypunch. The annual report and tape 
are maintained for five years. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals de sirin g records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Related form from individual relevant to 
man-hour reporting. 

Systems exempted from certain provisions of the act: None 
L DIA 0808 

System name: 808 Training Facilities Records 

System location: Directorates and Major Staff Elements, Defense 
Intelligence Agency, Washington, D.C. 20301. 

Categories of individuals covered by the system: All civilian and 
military employees on duty in the Directorate for Intelligence. 

Categories of records in the system: Files relating to civilian and 
military training courses; includes DIA Forms 302 and other docu¬ 
mentation of training in Government and non-Govemment facilities. 
DIA Form 68, Request for Training. Courses attended and related in¬ 
formation. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To process applications, to 
request special training, to monitor and maintain records of all train¬ 
ing of military and civilian employees, to manage educational 
development. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 


Retrievability: Filed by subject and by Division. 

Safeguards: Buildings employ security guards. Records are main 
tained in secure areas in safes and cabinets accessible only to 
authorized personnel who are properly screened, cleared and trained 

Retention and disposal: Records are temporary and are destroyed 
six months after training is completed. 

System managers) and address: Records Management Officer 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
» 1974), Washington, D.C. 20301 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial detemviui 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington. D.C. 20301 

Record source categories: Correspondence from office requesting 
training of individuals. 

Systems exempted from certain provisions of the act: None 
L DIA 0808/01 

System name: 808/1 Request for Training 

System location: Directorates and Major Staff Elements, Defense 
Intelligence Agency, Washington, D.C. 20301. 

Categories of individuals covered by the system: File is maintained 
on employees requesting special training. 

Categories of records in the system: Record of training requested 
and accomplished, justification for training, where training accom¬ 
plished (DIA Form 302 and Form 68). 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1. 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: To verify training accom¬ 
plishments and costs. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder. 

Retrievability: Filed alphabetically 

Safeguards: Stored in locked container with access limited to need- 
to-know basis. 

Retention and disposal: Retained one year beyond current calendar 
year and destroyed. 

System manager^) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
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Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat. Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 
Record source categories: Employee requesting training. 

Systems exempted from certain provisions of the act: None 
L DIA 0809 

System name: 809 Off Duty Employment Report 

System location: Directorates and Major Staff Elements, Defense 
Intelligence Agency, Washington, D.C. 20301. 

Categories of individuals covered by the system: All personnel em¬ 
ployed during off duty hours. 

Categories of records in the system: Record contains employee’s 
name, social security number, job title, element, duty hours, name 
and address of off duty employer, description of work. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To keep record of person¬ 
nel employed during off duty hours. Insure no conflict with DoD in¬ 
terests. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper in paper folders. 

Retricvability: Filed alphabetically by employee’s last name in per¬ 
sonnel folder. 

Safeguards: Buildings employ security guards. Records arc main¬ 
lined in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Record kept as long as person is employed 
°r as long as off duty employment is in effect. 

System manager(s) and address: Records Management Officer, 
dense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad- 
the above system manager. Individuals desiring records 
iq?j u/ ,rc f? inc l u *ry to Defense Intelligence Agency, ATTN: SC (PA 
1*'4), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 

nr a u ace ^irth and military status in order to determine if the 

ul A has a record. / 


Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual con cerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974). Washington, D.C. 20301. 

Record source categories: Information provided by individual and 
supervisor!s) at the time DIA Form 780 is submitted. 

Systems exempted from certain provisions of the act: None 
L DIA 0810 

System name: 810 Library Circulation File 
System location: Reference Library Branch, Central Reference 
Division, Directorate for Support, Defense Intelligence Agency, 
Washington, D.C. 20301. 

Categories of individuals covered by the system: Any person who 
has borrowed and not yet returned materials to the Library. 

Categories of records in the system: File identifies items which are 
on loan and who has borrowed them including name, office and 
telephone number. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1. 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Library Branch, identifica¬ 
tion of who has a specific item, when the item is due for return, and 
identification of what a person has on loan for return to the library at 
the time of leaving the Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Stored in Access 60 retrieval machine on special cards 
upon which is affixed the data. 

Retrievability: Information retrieved by name of borrower, call 
number of item borrowed, and due date for return. 

Safeguards: File is under observation of the Circulation Staff at all 
times when facility is open, access restricted to Library Staff mem¬ 
bers. 

Retention and disposal: Records maintained only while materials 
are on loan, records are destroyed upon return of item. 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 
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For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, DC. 20301. 

Requests to obtain copies of records or reasonably segrcgable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Document call number and due date as¬ 
signed internally, borrower gives name, office, and telephone 
number. 

Systems exempted from certain provisions of the act: Contents ex¬ 
empt based on security classification requirement. 

.. L DIA 0811 

System name: 811 Intelligence Report Indexing System (IRISA) 

System location: Defense Intelligence Agency, DS-4B, Washington, 
D.C. 20301. 

Categories of individuals covered by the system: All individuals 
listed in Intelligence Information Reports received by DS-4B. 

Categories of records in the system: Record consists of individual’s 
name and related data. Data input on Forms 610 and 40. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: IRISA data is used for 
reference queries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Data is stored on magnetic tapes. 

Retrievability: Data may be retrieved via individual’s name. 

Safeguards: Only persons with proper security and computer ac¬ 
cess may query IRISA. 

Retention and disposal: The data is part of the permanent IRISA 
file. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 


Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301 

Record source categories: The source for the data is intelligence in 
formation reports received by DS-4B for indexing/cataloging 

Systems exempted from certain provisions of the act: None 
L DIA 0812 

System name: 812 ASDIA All Source Document Index 

System location: Defense Intelligence Agency, DS-4B, Washington. 
D.C. 20301. 

Categories of individuals covered by the system: Information is ex¬ 
tracted from documents and stored in automated file. Occasional! v 
names of high level government personnel or Americans harmed 
(while abroad) are mentioned. 

Categories of records in the system: Record contains individual’s 
name and related data. Data input Form 217-1, 217-2, 217-a, and 21 
b. 

Authority for maintenance of the system: Department of Defence 
Directive *5105.21, dated August 1, 1961, Delegation 12. Develop 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti 
tied Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For reference queries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Data is stored on magnetic tape. 

Retrievability: Data is retrievable via individual's name. 

Safeguards: Only persons with proper security and access may 
query ASDIA. 

Retention and disposal: The record is a permanent part of the 
FILE. 

System manageris) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E265. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN. SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 
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Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may he obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Documents received by DS-4B for index¬ 
ing/cataloging. 

Systems exempted from certain provisions of the act: None 
L DIA 0813 

System name: 813 Automated Bibliographic Data Files, ASDIA, 
IRISA, IRFLA 

System location: Reference Library Branch, Central Reference 
Division, Directorate for Support, Defense Intelligence Agency, 
Washington, D.C. 20301. 

Categories of individuals covered by the system: ASDIA file 
represents an automated file of authors of books and documents 
from June 1973 to present with biographic citations where individuals 
arc included within the subject contents of the items. 

IRISA file represents citations to Intelligence Information Reports 
September 1971 to present with biographic notations where an in¬ 
dividual is the subject of the report or where a Defense Attache is 
the author of the report. 

IRFLA file represents citations to Intelligence Information Reports 
June 1965 to Sept 1971 with biographic notations where an individual 
is the subject of the report. 

Categories of records in the system: ASDIA contains citations to 
books, classified studies and papers entered into the DIA Library 
collection for Intelligence research purposes. 

IRISA contains citations to all Intelligence Information Reports 
received by DIA from September 1971 to present. 

IRFLA contains citations to all Intelligence Information Reports 
received by DIA from June 1965 to September 1971. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ASDIA, IRISA and 
IRFLA used for document and subject searches including bio¬ 
graphies. IRISA also used for identification of reports produced by 
various attaches. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Stored in automated form by DIA computers. 

Rctrievability: Information retrieved by subjects and individual 
names through on-line or off-line means. 

Saieguards: Access to files based upon security clearance, and 
need to know, not restricted to Library Branch personnel except for 
IRFLA which is accessed only by Library personnel. 

Retention and disposal: Files are retained indefinitely. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1^ 7 4), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
jne Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual, 
th °/ pers . ona l visits, the requester must present as proof of identity 
tne following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
wrile to lhe Defense Intelligence Agency, ATTN: SC (PA 
1V74 >- Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por- 
ions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 


date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Intelligence reports, studies, and open 
source literature. 

Systems exempted from certain provisions of the act: None 
L DIA 0814 

System name: 814 Timekeeper Station Listing 

System location: Defense Intelligence Agency, CC-1, Washington. 
D.C. 20301. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of DIA by organization code number in Washington 
headquarters. 

Categories of records in the system: Listing of all civilian employees 
by organization code number - listing names. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961. Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to separate em¬ 
ployees by payroll number and location. Files are restricted to per¬ 
sonnel of Financial Policy and Accounting Division (CC-1) and 
respective timekeepers and payclerks concerned on a ’need to know’ 
basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual’s name and organization 
code number. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a ’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then destroyed. 

System managcr(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, jnust furnish a written statement 


FEDERAL REGISTER VOL. 40, NO 160-MONDAY, AUGUST 18, 1975 





35844 


DEPARTMENT OF DEFENSE 


authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN. SC (PA-1974), Washington, D.C. 20301. 

Record source categories: All data supplied by PM, Timekeepers 
and pay clerks. 

Systems exempted from certain provisions of the act: None 
L D1A 0815 

System name: 815 Cost of Annual Leave Balance Report 

System location: Defense Intelligence Agency, CC-1, Washington, 
D.C. 20301. 

Categories of individuals covered by the system: AH Washington 
Area civilian employees of DLA who earn leave in Washington 
headquarters. 

Categories of records in the system: Listing of balance of each DIA 
civilian employee’s leave - annual and sick leave. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have availa¬ 
ble historical files of individual payroll matters relating to DIA 
civilian employees. Files are restricted to personnel of PM and 
Financial Policy and Accounting Division (CC-1) on a ’need to know’ 
basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual’s name and organization 
code number. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a ’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full n£me, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington. D.C. 20301. 

Record source categories: All data supplied by U.S. Army Finance. 


Systems exempted from certain provisions of the act: None 
L DIA 0816 

System name: 816 DIA Employee Personal Services DA 2449 

System location: Defense Intelligence Agency, CC-1, Washington. 
D.C. 20301 

Categories of individuals covered by the system: All Washington 
area civilian employees currently being paid by DIA in Washington 
headquarters. 

Categories of records in the system: Listing of amounts and deduc¬ 
tions for each DIA civilian employee by pay period. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have availa¬ 
ble historical files of individual payroll matters relating to DIA 
civilian employees. Files are restricted on a ’need to know’ basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a 'need to know’ basis. 

Retention and disposal: Held until no longer needed for reftren-. 
then destroyed. 

System manager(s) and address: Records Management Otftscr. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be re¬ 
dressed to the above system manager. Individuals desiring rpcoids 
should direct inquiry to Defense Intelligence Agency, SC IP * 

1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DLA has a record. 

Requesters may visit initially only the Secretariat, Room 3E26*. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should slate that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301 

Record source categories: All data supplied by U.S. Army Finance 

Systems exempted from certain provisions of the act: None 
L DIA 0817 

System name: 817 DIA Employee Bond Issuance Schedule DD 1084C 

System location: Defense Intelligence Agency, CC-1, Washington 
D.C. 20301. 

Categories of individuals covered by the system: All civilian em¬ 
ployees receiving bonds in DIA in Washington headquarters. 

Categories of records in the system: Listing of bonds by denomina¬ 
tions issued to employees by pay period. 
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Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have availa¬ 
ble historical Files of individual payroll matters relating to DIA 
civilian employees. Files are restricted on a ’need to know’ basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual's name and payroll number. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a ’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: All data supplied by U.S. Army Finance. 

Systems exempted from certain provisions of the act: None 
L DIA 0818 

System name: 818 DIA Employee Civilian Payroll Checks Listing 

System location: Defense Intelligence Agency, CC-1, Washington, 

D C. 20301. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of DIA who are receiving salary in Washington headquarters. 

Categories of records in the system: Listings of paychecks issued to 
employees by pay period. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti- 
f ied Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have availa¬ 
ble historical files of individual payroll matters relating to DIA 


civilian employees. Files are restricted to personnel of Financial Pol¬ 
icy and Accounting Division (CC-1) on a ’need to know’ basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a ’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: All data supplied by U.S. Army Finance 
and individual concerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0819 

System name: 819 Collection of Indebtedness due U.S. Government 

System location: Defense Intelligence Agency, CC-1, Washington. 
D.C. 20301. 

Categories of individuals covered by the system: Civilian employees 
of DIA who are indebted to U.S. Government. 

Categories of records in the system: Case files of civilian employees 
of DIA who are indebted to the U.S. Government. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August l, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have availa¬ 
ble historical files of DIA employees who are indebted to the U.S. 
Government. Files are restricted to personnel of Comptroller’s Office 
(CC) on a ’need to know’ basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records alphabetically filed. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Secured safe. Personnel of CC-1 have access on a 
’need to know’ basis. 
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Retention and disposal: Held until no longer needed for reference 
then retired to Federal Records Center. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Data is supplied by Defense Intelligence 
Agency and U.S. Army Finance Office. 

Systems exempted from certain provisions of the act: None 
L DIA 0820 

System name: 820 DIA Employee Payroll Authorization for Disposi¬ 
tion of Salary Check, Bond DIA 945. 

System location: Defense Intelligence Agency, CC-1, Washington, 
D.C. 20301. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of DIA who advise us of disposition of their check/bonds 
when leaving DIA in Washington headquarters. 

Categories of records in the system: Record of authorization to for¬ 
ward checks/bond. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have availa¬ 
ble historical files of individual payroll matters relating to DIA 
civilian employees. Files are restricted to personnel of Financial Pol¬ 
icy and Accounting Division (CC-1) on a ’need to know’ basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual's name. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a ’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 


Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301 

Record source categories: All data supplied by individual concerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0821 

System name: 821 DIA Travel Record DIA 766 

System location: Defense Intelligence Agency, CC-1, Washington. 
D.C. 20301. 

Categories of individuals covered by the system: All Washington 
area civilian employees of DIA who travelled - Washington 
headquarters. 

Categories of records in the system: Documentation relating to DIA 
civilian employees who travelled for DIA. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti 
tied Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have a readi 
ly available historical file of individual travel matters relating to 
civilian employees of DIA. Files are restricted to personnel of Finan¬ 
cial Policy and Accounting Division (CC-1) on a ’need to know’ 
basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a 'need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then retired to records center. 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E^6ts 
the Pentagon, Washington. D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 
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Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must fumish a written statement 
authorizing discussion of the individual's record in the accompanying 
person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: All data is obtained by accounting docu¬ 
ments furnished by DIA Travel Branch and U.S. Army Finance. 

Systems exempted from certain provisions of the act: None 
L DIA 0822 

System name: 822 Signature Card DD 577, Individual Signature Cards 

System location: Defense Intelligence Agency, CC-1, Washington, 

D.C. 20301. 

Categories of individuals covered by the system: Civilian employees 
of DIA authorized to certify bills and receipt of goods in Washington 
headquarters. 

Categories of records in the system: Signature cards for each DIA 
civilian employee authorized to certify bills or receipt of goods. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have availa¬ 
ble historical files of individuals authorized to certify bills and goods 
in DIA. Files are restricted to personnel of Financial Policy and Ac¬ 
counting Division (CC-1) on a ’need to know’ basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record alphabetically filed. 

Retrievability: Retrieved by individual's name. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a 'need to know’ basi. 

Retention and disposal: Held until no longer needed for reference 
then retired to Records Center. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, DC. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20&01. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname. 


' date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must fumish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: All data is supplied by individual con¬ 
cerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0823 

System name: 823 Requests for Waiver of Indebtedness Resulting 
from Erroneous Payments 

System location: Defense Intelligence Agency, CC-1, Washington, 
D.C. 20301. 

Categories of individuals covered by the system: Civilian employees 
of DIA requesting waiver of indebtedness. 

Categories of records in the system: Civilian employees of DIA who 
requested a waiver of indebtedness. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have availa¬ 
ble historical files of individuals who requested waiver of indebted¬ 
ness resulting from erroneous payments of pay and allowances for 
civilians. Files are restricted to personnel of DIA Comptrollers (CC) 
and General Accounting Office on a 'need to know’ basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records alphabetically filed. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Secured Safe. Personnel of CC-1 have access on a 
’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then retired to Federal Records Center. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must fumish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 
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Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D C. 20301. 

Record source categories: Data is supplied by individual concerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0824 

System name: 824 Retirement Records SF2806 

System location: Defense Intelligence Agency, CC-1, Washington, 
D.C. 20301. 

Categories of individuals covered by the system: Employees cur¬ 
rently having retirement deductions withheld under Civil Service 
System. 

Categories of records in the system: Documentation relating to in¬ 
dividual civilian employees of DIA who are under Civil Service 
Retirement System in the Defense Attache System. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have a readi¬ 
ly available historical file of individual retirement matters relating to 
DIA employees at Defense Attache Offices. Provides accessible 
reference on retirement matters and is restricted to Financial Policy 
and Accounting Division (CC-1) on a ’need to know’ basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Secured Safe. Personnel of CC-1 have access on a 
’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then forwarded to Civil Service Commission. Copy of original card 
maintained and filed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: All data is supplied by U.S. Defense At¬ 
tache Office and payroll office. 

Systems exempted from certain provisions of the act: None 


L DIA 0825 

System name: 825 DIA 53 Payclerk/Supervisor Name Card 

System location: Defense Intelligence Agency, CC-1, Washington, 
D.C. 20301. 

Categories of individuals covered by the system: All civilian em¬ 
ployees in DIA headquarters who are assigned as payclerks or super 
visors. 

Categories of records in the system: Card file listing names of per¬ 
sons authorized to pick pay checks up and sign time and attendance 
cards. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have availa¬ 
ble historical files of individuals authorized as payclerks and to sign 
time and attendance cards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record filed by organization code number. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Secured Safe. Personnel of CC-1 have access on a 
’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then destroyed. 

System managcr(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: All data is supplied by individual con¬ 
cerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0826 

System name: 826 Request for DoD Management Education and 
Training Program Courses 

System location: Management Analysis and Information Branch 
(CC-2B), Manpower and Management Division (CC-2), Comptroller 
(CC), Defense Intelligence Agency, Washington, D.C. 20301. 
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Categories of individuals covered by the system: All employees of 
the Office of the Comptroller. Defense Intelligence Agency, who 
request training from the Department of Defense Computer Institute 

(DODCI). 

Categories of records in the system: Educational background of in¬ 
dividual requesting training, record of employment and course of in¬ 
struction data. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August i, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To verify Office of the 
Comptroller employees training at DODCI. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: File is maintained in locked container. Access to file is 
limited to a 'need to know' basis. 

Retention and disposal: Record is destroyed after one year. 

System manager! s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Information is provided by employee 
requesting training, employee’s files, DODCI. 

Systems exempted from certain provisions of the act: None 
L DIA 0860 

System name: 860 Payroll Service Request Form 

System location: Defense Intelligence Agency, CC-1, Washington, 

D.C. 20301. 

Categories of individuals covered by the system: Civilian employees 
of DIA stating payroll problems in Washington headquarters. 

Categories of records in the system: Forms completed by employee 
stating payroll problem. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active arid continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 


re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have availa¬ 
ble historical files of individual payroll matters relating to DIA 
civilian employees. Files are restricted to personnel of Financial Pol¬ 
icy and Accounting Division (CC-1) on a ’need to know’ basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Access to area is controlled, personnel of CC-l have 
access on a ’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then destroyed. - * 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency. Washington, D C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
’DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
„ whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: All data is supplied by U.S. Army 
Finance and individual concerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0879 

System name: 879 Cancellation of Allotment of Pay- for Credit to 
Financial Institution. 

System location: Defense Intelligence Agency, Washington. D.C. 
20301. 

Categories of individuals covered by the system: All personnel can¬ 
celling an allotment. 

Categories of records in the system: Record contains employee's 
name, organizational code and employee number, address, name and 
address of financial institution, employee’s account number with 
financial institution, amount of allotment, first day of pay period can¬ 
cellation is to be effective, and signature of employee. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21. dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain record of per¬ 
sonnel cancelling an allotment. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in paper folder. 

Retrievability: Filed alphabetically by employee $ last name. 

Safeguards: Buildings employ security guard*. Records maintained 
in areas accessible only to authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: Record kept one year. 

System managcr(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, datt 
and place of birth and military status in order to determine if the 
DLA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon. Washington. D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Information provided by individual at 
time DIA Form 879 is prepared. 

Systems exempted from certain provisions of the act: None 
L DIA 1164 

System name: 1164 Claim for Reimbursement for Expenditures on 
Official Business. 

System location: Defense Intelligence Agency, Washington, D.C. 
20301. 

Categories of individuals covered by the system: All personnel 
qualified for reimbursement for expenditures on official business. 

Categories of records in the system: Record contains agency, name 
and mailing address of claimant, listing of expenditures, and signa¬ 
ture of claimant. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961. Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain record of per¬ 
sonnel qualified for reimbursement for expenditures on official busi¬ 
ness. • 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper in paper folder. 

Retrievability: Filed in alphabetically by claimant’s last name in 
budget folder. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 


Retention and disposal: Retained for one year and then destroyed. 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C, 20301. 

Requests to obtain copies of records or reasonably segregable por 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Information provided by individual at the 
time SF 1164 is submitted. 

Systems exempted from certain provisions of the act: None 
L DU 1198 

System name: 1198 Request by Employee for Allotment of Pay for 
Credit to Savings Account. 

System location: Defense Intelligence Agency, Washington, DC 
20301. 

Categories of individuals covered by the system: All personnel 
requesting pay allotment for credit to savings account with a finan¬ 
cial organization. 

Categories of records in the system: Record contains employee’s 
name, social security number, agency, financial organization. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti 
tied Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain a file of per 
sonnel requesting pay allotments for credit to savings account with a 
financial organization. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in paper folder, 

Retrievability: Filed alphabetically by requester’s last name and 
filed with other personnel items. 

Safeguards: Buildings employ security guards. Records are main 
' tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Record kept as along as allotment is in ef¬ 
fect. 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D C. 20301. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 






DEPARTMENT OF DEFENSE 


35851 


Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974). Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington, D.C. 20301 

Record source categories: Information provided by individual at the 
time SF 1198 is submitted. 

Systems exempted from certain provisions of the act: None 
L DIA 1351 

System name: 1351 Travel Voucher or Subvoucher. 

System location: Defense Intelligence Agency, Washington, D.C. 

20301. 

Categories of individuals covered by the system: All personnel who 
have a need for reimbursable expenses. 

Categories of records in the system: Record contains employee’s 
name, grade, social security number, check mailing address, duty 
phone number, organization and station, itinerary, reimbursable ex¬ 
penses, transportation requests, charges, and leave statement. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain record of per¬ 
sonnel’s reimbursable expenses, statistical, accounting. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in paper folder. 

Ketrievability: Filed alphabetically by employee’s last name in 
budget folder. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Record kept one year. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals de sirin g records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 


Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA-1974), Washington. D.C. 20301. 

Record source categories: Information provided by individual at the 
time DD Form 1351-2 is prepared. 

Systems exempted from certain provisions of the act: None 
L DIA 1727 

System name: 1727 Application, Change, Cancellation for U.S. 

Savings Bond Class A Pay Reservation. 

System location: Defense Intelligence Agency, Washington, D.C. 
20301. 

Categories of individuals covered by the system: All personnel 
changing, cancelling or applying for a Class A U.S. Savings Bond. 

Categories of records in the system: Record contains employee’s 
name, agency, type of action, deduction, bond denomination, owner, 
address, co-owner or beneficiary, and signature. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program of management. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain record of per¬ 
sonnel requesting, changing, or cancelling U.S. Savings Bond Allot¬ 
ment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in paper folder. 

Retrievability: Filed with payroll actions alphabetically by em¬ 
ployee’s last name. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Record kept one year. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military' status in order to determine if the 
DIA has a record.* 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por¬ 
tions thereof must be made in writing. The request should contain at 
least the following information: 
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Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN. SC (PA-1974), Washington, D.C. 20301. 

Record source categories: Information provided by individual and 
supervisoris) at the time DA Form 1727 is prepared. 

Systems exempted from certain provisions of the act: None 
L DIA 1728 

System name: 1728 DIA Prisoner of War Intelligence Analysis and 
Debriefing Files 

System location: Directorate for Intelligence, Defense Intelligence 
Agency, Washington, D.C, 20301 

Categories of individuals covered by the system: All U.S. personnel 
previously held prisoner of war (PW) or detained in Southeast Asia 
from 1961 to date and returned to U.S. control; and U.S. personnel 
released from detention in The Peoples Republic of China since 1970. 
All U.S. personnel considered MIA or KIA and bodies not 
recovered. 

Categories of records in the system: Narrative of loss incident; 
identification data (e.g. height, weight, photograph); casualty report 
(DD 1300); intelligence reports possibly identifying subject; articles, 
statements, lists, and photographs published in the world news media 
or broadcast over enemy public radio; portions of official 
debriefings; and/or debriefing summaries. Note: Not all categories 
are contained in each file/record. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has been 
re-codified and the present citation is 44 U.S.C. 3101 and 3102 enti¬ 
tled Establishment of program ofmanagement. This relates to the 
records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DI-6A4 personnel - as 
background for analytical purposes, to collate with other files, or ex¬ 
tract, as necessary in the evaluation of intelligence reports pertaining 
to U.S. personnel PW/MIA; in preparation of special studies on the 
treatment of U.S. PWs; to prepare appraisals of PW camps holding 
U.S. personnel; to provide, on a need-to-know basis, responses to 
queries for PW intelligence from the JCS, OASD(ISA), the Depart¬ 
ment of State, Central Intelligence Agency and the Military Services; 
to assist the military service intelligence and casualty offices in the 
determination of status of their personnel; to provide guidance to the 
Joint Casualty Resolution Center to assist in planning for the 
recovery of remains of U.S. personnel not accounted for; to prepare 
’lessons learned’ studies and to prepare a service coordinated 
’national concept of operations for casualty reporting, intelligence re¬ 
porting, collection and analysis’ for use in the event the U.S. 
becomes engaged in a conflict wherein U.S. personnel may be cap¬ 
tured. 

Complete records/files on an individual are not provided to any 
agency other than the intelligence or casualty offices of the in¬ 
dividual’s parent service (or the appropriate Department of State 
representative in the case of U.S. civilians). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records and photographs maintained in file folders. 

Retrievability: Filed alphabetically by name. 

Safeguards: Building employs security guards and a visitor roster is 
maintained. Records are maintained in secured safes and/or combina¬ 
tion padlocked cabinets in a locked suite of offices in a specially 
secured area. Files are accessible only to authorized personnel who 
are assigned to DI-6A4 and are properly screened, cleared and 
trained. 

Retention and disposal: Records are temporary working files and 
will be retired to the Federal Records Center to be destroyed 15 
years after all U.S. personnel missing in SEAsia arc accounted for. 


System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether the 
Defense Intelligence Agency has records pertaining to the individual. 

For personal visits, the requester must present as proof of identity 
the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable por 
tions thereof must be made in writing. The request should contain at 
least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied by 
a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompanying 
person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the Defense 
Intelligence Agency, ATTN: SC (PA 1974), Washington, D.C. 20301 

Record source categories: Parent Military Services; intelligence re¬ 
ports prepared by elements of the Defense Intelligence Agency, the 
Military Services and the Central Intelligence Agency; the Depart 
ment of Slate; Foreign Broadcast Information Service reports; 
newspapers; magazines; television; radio. 

Systems exempted from certain provisions of the act: Classified in 
formation will be released only to individual’s holding proper 
clearance. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the inf or 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 10, 1975 






DEPARTMENT OF DEFENSE 


35853 


ncl security actions and criminal investigations of the Component 
requesting the record. 

MAA00001 

System name: Flight Readiness Evaluation Data System (FREDS) 
System location: Primary System - The Commandant of the Marine 
Corps, Headquarters Marine Corps, Washington, D C 20380 
Decentralized Segments - The Marine Corps Aircraft Wing (MAW) 
to which the individual is assigned for duty. Addresses as as shown 
in the Navy Standard Distribution List (OPNAV 09B3-107) 

Categories of individuals covered by the system: All active Marine 
Corps Air Crewmembers (Naval Aviators/Naval Flight Officers and 
Enlisted Crewmembers) 

Categories of records in the system: File contains personal identify¬ 
ing information such as name, rank, social security number, or¬ 
ganization etc., and specific information with regard to aviation 
qualifications. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps command, activities and organizations - By 
officials and employees of the Marine Corps in the administration 
and management of Marine Corps Air Crewmember assets as require 
in the performance of official duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties 
The Attorney General of the US- By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tive of the U S or any Committee or subcommittee thereor, any joint 
committee of Congress or subcommittee of joint committee on mat¬ 
ters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per- 
foimance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: On magnetic tape 

Retrievability: By social security number of the individual ad¬ 
dressed 

Safeguards: Tapes are stored in limited access areas and handled 
by personnel that are properly trained in working with personal infor¬ 
mation. 

Retention and disposal: File is maintained on individual as long as 
he is in an active flight status, information pertaining to individual so 
removed is erased from tape. 

System manager(s) and address: The Commandant of the Marine 
Corps. Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from the in¬ 
dividual command to which an individual is assigned for duty. Ad¬ 
dresses of individual commands are as listed in the Navy Standard 
Distribution List (OPNA P09B3-107). 

Record access procedures: Written requests from individuals should 
be addressed to the Commanding Officer of the aviation unit to 
which they are assigned for duty. Addresses are shown in the Navy 
Standard Distribution List 

Personnel not permanently assigned to an aviation command may 
request information from the Commandant of the Marine Corps 
*■0380 Headquarters, U S Marine Corps Washington, D C 

Written requests should include name, and social security number. 

P or personal visits the individual should be able to provide per¬ 
sonal identification, such as valid military identification card, drivers 
ucense, etc. 

: ontesting record procedures: The Marine Corps rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER 

Record source categories: The primary source is the individual. 
However the individual’s commanding officer or the commanding of¬ 
ficer’s designated individual fulfills certain criteria. 

Systems exempted from certain provisions of the act: None 


MAA00002 

System name: Marine Corps Aircrew Performance/Qualification In¬ 
formation 

System location: The Commandant of the Marine Corps, Headquar¬ 
ters, U S Marine Corps, Washington, D C 20380 

Categories of individuals covered by the system: Marine Corps 
aeronautically designated personnel (Naval Aviators, Naval Flight 
Officers, and aircrew members) who have been the subject of medi¬ 
cal qualification, flight pay entitlement, and/or Right Status Selection 
Board (FSSB) correspondence. 

Categories of records in the system: The file contains information 
on medical qualification, flight pay entitlements, and/or FSSB cor¬ 
respondence and the background data addressing such correspon¬ 
dence. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps commands, activities and organizations - By 
officials and employees of the Marine Corps in the execution of their 
assigned duties with respect to the administration and management of 
Marine Corps aeronautically designated personnel. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

TTie Attorney General of the US- By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Information is contained on paper records in file folders. 

Retrievability: Information is retrieved alphabetically by the last 
name of the individual concerned. 

Safeguards: Building containing fifes employs 24 hour security 
guards. Offices containing files are locked after working hours and 
personnel handling records do so only on a ’need-to-know’ basis. 
Such personnel are trained and screened for dependability. Material 
that could be considered ’career-sensitive’ is retained in a safe. 

Retention and disposal: Files are permanent. They are retained in 
active file until it is determined they are no longer required, then 
transferred to Marine Corps Central Files for historical deposit. 

System managers) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 

Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code AA) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-1391 

Record access procedures: Written requests from the individual 
should be addressed to the Commandant of the Marine Corps (Code 
AAZ). Headquarters, U S Marine Corps, Washington, D C 20380 and 
should contain the full name, social security number and signature. 

For personal visits the individual should provide valid identifica¬ 
tion such as military identification card. Department of Defense 
building pass, drivers license, or other type identification that in¬ 
cludes picture and signature. In the absence of such identification, 
the individual must provide sufficient data to insure that the in¬ 
dividual is the subject of the inquiry. 

Contesting record procedures: The Marine Corps rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER 

Record source categories: Information is obtained from official re¬ 
ports, boards, inquiries and requests. Information is also obtained 
from the review of Naval Aviator/Naval Flight Officer Reporting 
Management System (NANFORMS) data. 

Systems exempted from certain provisions of the act: None 
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MAA00003 

System name: Naval Aviator/Naval Flight Officer Reporting Manage¬ 
ment System (NANFORMS) 

System location: The Commandant of the Marine Corps, Headquar¬ 
ters, U S Marine Corps Washington, D. C. 20380. 

Categories of individuals covered by the system: All Marine Corps 
acronautically designated officer personnel (Naval Aviators, Naval 
Flight Officers and Officer Navigators) 

Categories of records in the system: File contains a summary of in¬ 
dividual flight experience by fiscal year and type of aircraft in addi¬ 
tion to rank, military occupation specialty and current duty assign¬ 
ment. 

Authority for maintenance of the system: Title 5, U. S. Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps commands, activities and organization - By 
officials and employees of the Marine Corps in connection with their 
assigned duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U. S. - By officials and employees of 
the Office of die attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U. S. - By the Senate or the House of Representa¬ 
tives of the U. S. or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U. S. - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Information is stored on magnetic tape 
Retrievability: Information is retrieved by social security number. 
Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly trained and screened. 

Retention and disposal: Records are permanent. Older files are 
stored in Marine Corps Central Files System. 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D. C. 20380. 
Notification procedure: Information may be obtained from: . 

The Commandant of the Marine Corps (Code AAZ) 
Headquarters, U S Marine Corps 
Washington, D. C. 20380 
Telephone: Area Code 202/694-1391 
Record access procedures: Requests from individuals should contain 
the full name, social security number and signature of the individual. 

For personal visits, the individual should be able to provide some 
valid personal identification such as military identification card, De¬ 
partment of Defense Building Pass, drivers license, etc. In the 
absence of the above identification, the individual will be asked to 
provide sufficient data to insure that he is the subject of the inquire. 

Contesting record procedures: The Marine Corps rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER 

Record source categories: Information contained in the records is 
obtained from the Department of the Navy-wide Individual Flight 
Activity Reporting System (IFARS) AND FROM THE Manpower 
Management System (MMS). 

Systems exempted from certain provisions of the act: None 
MFD00001 

System name: Automated Leave and Pay System (ALPS) 

System location: Primary System - The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Decentralized System - Major Marine Corps Commands 
Categories of individuals covered by the system: all Marine Corps 
Civilian Employees at Major Marine Corps Commands 
Categories of records in the system: Pay and Leave Records of 
Marine Corps Civilian Employees 


Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps; and Marine Corps commands, activities, and organizations - 
To administer and .manage all pay and leave matters for individual 
civilian employees. 

Department of Defense and its Components - By officials and em 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

The Internal Revenue Service - By officials and employees of the 
Internal Revenue Service in connection with such matters relating to 
their official duties. 

State and local governmental agencies - By officials and employees 
of State and local governmental agencies in connection with such 
matters relating to their official duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic Tape or Disk 

Retrievability: Employee Badge Number or SSN 

Safeguards: Restricted Access to Areas where Maintained 

Retention and disposal: Permanent Files 

System manager^) and address: The Commandant of the Marine 
Corps (Code FD), Headquarters, U S Marine Corps, Washington. D 
C 20380 

Notification procedure: Information may be obtained from the 
Marine Corps installation or activity at which the individual is em¬ 
ployed. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the commanding officer at which the individual is em¬ 
ployed. Addresses of Marine Corps installations, activities, and or¬ 
ganizations are listed in the Navy Standard Distribution List 
(OPNAV P09B3-107). Written requests should contain full name, so¬ 
cial security number or employee badge number, and signature of the 
individual concerned. 

Personal visits may be made to the appropriate installation, activity 
or organization during the normal work week between the hours of 
8:00AM-4:30PM. For personal visit the individual should be able to 
provide valid personal identification such as employee badge, drivers 
license, medicare card, etc. 

Contesting record procedures: The Agency’s Rules for Access to 
Records and for Contesting Contents and Appealing initial Deter 
minations by the individual concerned may be obtained from the 
Sysmanager 

Record source categories: Application and related forms provided 
by the employee in matters relating to his/her employment. Employ¬ 
ment data to include time cards, standard pay increases, leave, etc. 
provided by the employer or its official representative. Data such as 
tax rates, employee benefit information etc. provided by appropriate 
federal, state or local governmental agencies or their designated 
representatives. Information from courts, and attorney having to do 
with employee wages entitlements and benefits. 

Systems exempted from certain provisions of the act: None 
MFD00002 

System name: PRIMARY MANAGEMENT EFFORTS 

(PRIME)/OPERATIONS SUBSYSTEM 

System location: Primary System - The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380. 

Decentralized System - Major Marine Corps Commands 

Categories of individuals covered by the system: All Marine Corps 
Civilian Employees and Selected Military Personnel at Major Marine 
Corps Commands 

Categories of records in the system: Labor Distribution Records 
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Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps commands, activities and organizations - By 
officials and employees of the Marine Corps in matters regarding 
their assigned duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the US- By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic Tape or Disk 

Retrievability: Employee Badge Number or social security number 

Safeguards: Restricted Access to Areas where Maintained 

Retention and disposal: Permanent Record. Completely Deleted 
upon Termination of Employee 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 

Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code FD) 

Headquarters, U S Marine Corps (Code FD) 

Washington, D C 20380 
Telephone: Area Code 202/694-1080 

Record access procedures: Request from individuals should be ad¬ 
dressed to the individual’s employing activity. Activity addresses are 
as shown in the Navy Standard Distribution List (OPNAV 09B3-107). 

Written requests should contain the individual’s full name, social 
security number, employee number (if applicable) and signature. 

For personal visits, the individual should provide sufficient 
identification to insure the individual is the subject of the inquiry. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Employing activity of the individual 

Systems exempted from certain provisions of the act: None 
MFD00003 

System name: Joint Uniform Military Pay System/Manpower Manage¬ 
ment System (JUMPS/MMS) 

System location: Primary System - Marine Corps Automated Ser¬ 
vices Center, 1500 East Bannister Road, Kansas City, Missouri 
64131; Marine Corps Finance Center, 1500 East Bannister Road, 
Kansas City, Missouri 64197. 

Decentralized Segments - There are eight Satellite/Command Data 
Processing Installations (SDPI/CDPI) which maintain files with 
similar records at the following locations: SDPI 02, Marine Corps 
Base, Camp Lejeune, NC 28542; SDPI 03, Marine Corps Base, Camp 
Pendleton, CA 92055; SDPI 06, FMF Pacific. FPO San Francisco, 
CA 96610; SDPI 09, Headquarters U S Marine Corps, Washington. D 
C 20380; SDPI 11, Marine Corps Recruit Depot, Parris Island, SC 
29905; SDPI 15, Marine Corps Recruit Depot, San Diego, CA 92140; 
CDPI 17, Marine Corps Base, Quantico, VA 22134; SDPI 27, Marine 
Corps Base, Camp S D Butler, FPO Seattle, WA 98773. 

< ategories of individuals covered by the system: All Marine Corps 

personnel. 

C ategories of records in the system: The JUMPS/MMS automated 
system of records contains the following fields (data elements and 
data sets) and sub-fields; Social Security Number and the last, first, 
<md middle initial (key); Name, Member Service Number, Contract 
J egal Agreement, Duty Limitation, Race/Sex/Ethnic Group, Present 
Unit Identification, Temporary Reporting Unit Code, Former Unit 


Identification. Intermediate Unit Identification, Future Unit Identifi¬ 
cation, Command Data Processing Installation Code, Individual Lo¬ 
cation, Message Routing Indicator, Pay Entry Base Data, Armed 
Forces Active Duty Base Date, Active Naval Service Base Date, 
Current Active Duty Began Date, Date of Enlistmcnt/Acceptancc, 
Date of Original Entry Armed Forces, Date of Birth, Estimated Date 
of Departure, Estimated Date of Arrival, Date Current Tour Began, 
Date Detached Last Command, Rotation Tour Date, Date Arrived U 
S Dependents Not Restricted, Date Arrived U S Enlistment, 
Careerist Flag, Contract Extension Data, Expiration of Obligated 
Service, Security Investigation, Permanent Grade , Incentive Pay, 
Proficiency Pay, Special Pay, Hostile Fire Pay, Basic Allowance for 
Subsistence, Basic Allowance for Quarters, Duty Status, Last 
Processing Cycle Information, Project Duty Status, Preference for 
Duty, Grade for Which Selected, Citizenship, Combat Service, 
Former Prisoner of War, Civilian Education, Accession Code 
(Program Enlisted Under), Military Occupational Specialties, 
Reserved for Future Use, Study Group Flag, Religion, Tour Control 
Factor, Sea or Foreign Duty, Last Overseas Tour, Prospective Of¬ 
ficers Source Code, Current Source of Entry Code, Home of 
Record, Prior Key, Days Lost Current Contract, Separation Docu¬ 
ment Type, Language Proficiency, Language Aptitude Test, Elec¬ 
tronic Technician Selection Test (Enlisted Only), Reserved for Ex¬ 
pansion, General Military Subjects Test Results, Classification Test, 
Computed General Technical or General Classification Test, Armed 
Forces Qualification Test/Army Qualification Test Score (Enlisted 
Only), Army Qualification Battery Scores, Service Schools, Depen¬ 
dents Information, Aeronautically Designated Officers & Noncom¬ 
missioned Officers Information, Deployment Status, Date Last Tour 
Combat/Combat Support Area, Optional Narrative Form, Aeronauti¬ 
cally Designated, Officers & Noncommissioned Officers Information. 

Date Designated Military Pilot. Separation Data, Service Date 
(Officer), Lineal Control Number/Precedence Number Present Rank, 
Separation Data Addendum, Lineal Control Number/Precedence 
Number Permanent Rank, Month Attended Service Academy, Lineal 
Footnotes, Running Mate, Limited Duty Officcr/Warrant Officer 
Footnotes, Date of Acceptance 1st Commission in the Marine Corps, 
Date of Rank 1st Commission in the Marine Corps, Date of Rank 1st 
Commission Limited Duty Officer, Visual Audit, Electronic Data 
Processing Test Score, Language Aptitude Test Date, Social Security 
Number Validation Monitor, Last Transfer Processing, Information, 
Temporary Additional Duty Excess Flag, Temporary Additional Duty 
Data Processing Installation, Graduates Obligation Code, Active 
Duty Spouse Identification, Fleet Assistance FYogram Unit Identifi¬ 
cation, Active Duty Off Service Base Date, Active Duty Officer 
Aviation Service Base Date, Program Enlisted For, Operational Fly¬ 
ing Time, Operational Flying Computation Date, Operational Flying 
Start Date, Operational Flying Stop Date, Operational Flying Time 
Base Date, Operational Flying Gate One, Operational Flying Gate 
Two, Reserved, Platoon Number, Cycle Number, Last Type 
Transaction Code Touched, Not used at this time. Today’s Date, 
Disbursing Officers Symbol, Command DPI of Parent Reporting Unit 
Code, Pay Group, Pay Status, Local Disbursing Office Cognizance, 
Payment Option/Leave and Earnings Statement Distribution/Pay Dis¬ 
tribution Code, Federal Withholding Tax Data, Leave Account, 
Wage and Tax Summaries, Dependency Status, Dependency Deter¬ 
mination, Basic Pay, Pay Grade, Years in Service, Serviceman's 
Group Life Insurance Deduction, Federal Income Tax Withholding, 
Federal Indemnity Compensation Act Tax Withholding, Payments, 
JUMPS Account Standing, Total Allotment Deductions, Last Update 
and Extract Date, Savings Deposits, Pay Extraction Flag, Regular 
Reenlistment Bonus, Variable Reenlistmcnt Bonus, Time Lost, De¬ 
tention of Pay, Repayment Date, Dislocation Allowance, Inadequate 
Quarters, Interim Housing Allowance, Indebtedness for Final Settle¬ 
ment, Incentive Pay 1, Proficiency Pay, Sea and Foreign Duty Pay, 
Diving Pay, Hostile Fire Pay, Subsistence Credit, Basic Allowance 
For Quarters, Personal Money Allowance, Family Separation Al¬ 
lowance, Incentive Pay 2, Cost of Living Allowance, Housing Al¬ 
lowance, Additional Federal Tax Withholding, Subsistence Debits, 
Court Martial/Nonjudicial Punishment Deductions, Miscellaneous 
Credits, Miscellaneous Debits, Other Continuing Monthly Deduc¬ 
tions, Miscellaneous Leave Data, Retired Serviceman’s Family Pro¬ 
tection Plan Data, Temporary Lodging Allowance, Clothing Main¬ 
tenance Data, Basic Allowance for Quarters Debits, Pay Change 
Flag, Pay Day Data, Miscellaneous Data, Check Mailing Address, 
Other Services Disbursing Officer Indicator, Reduced Tax, Unas¬ 
signed, Saved Pay Original Entitlement, Saved Pay Current Entitle¬ 
ment, Tax Exclusion/Nonresident Alien Exempt Taxable Pay, Selec¬ 
tive Reenlistment Bonus, Officer Status Change Flag, Aviation 
Career Incentive Pay, Advance Pay and Allowances. Power of Attor¬ 
ney. 
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Some manual files containing substantiating documents and other 
data relative to each member’s JUMPS/MMS record are maintained. 
These file folders may contain any part of the JUMPS/MMS record 
and any one or more of the following documents: Military Pay 
Record, Military Payroll Money List. Military Pay Voucher, Cer¬ 
tificate for Performance of Hazardous Duty, Application for Arrears 
in Pay, Cash Collection Voucher, Authorization/Designation for 
Emergency Pay and Allowances, Wage and Tax Statement, Em¬ 
ployees Withholding Exemption Certificate (IRS W-4), Employees 
Withholding Exemption Certificate (IRS W-4E), Notice of Levy, 
General Accounting Office Notice of Exemption, Dependency Cer¬ 
tificate (Wife or Child Under 21 Years), Dependency Certificate 
(Mother or Father), Dependency Certificate (Unmarried Child Over 
21 Years), Dependency Application, Clothing Checkage, Statement to 
Substantiate Payment of Family Separation Allowance, Government 
Property Checkage, Personal Financial Records, Unit Diary, Depen¬ 
dent Travel Record, Allotment/Bond Authorization, Certificate for 
Cost of Living and/or Housing Allowance, Certificate for Temporary 
Lodging Allowance, Removal of Mark of Desertion, Field Rations 
Certificate, Liquidation of Indebtedness, Initial Uniform Allowance 
for Officers, Additional Uniform Allowance for Officers, Excess 
Weight-Household Goods Shipment, Hospital Rations Checkage, Ex¬ 
cess Expense Involving Movement of House Trailer, Transportation 
Checkage, Meal Ticket Checkage, Advance Pay, Advance Pay and 
Allowances, Discharge Gratuity, Combat Arms Bonus, Health Care 
Coverage, Government Quarters Termination and Assignment. In¬ 
adequate Quarters Termination and Assignment, Lump-Sum Leave, 
Rations Commuted to Private Mess, Reenlistmcnt Bonus, Variable 
Reenlistment Bonus, Selective Reenlistment Bonus, Sick Miscon¬ 
duct, Prorated Rations, Supplemental Rations, Basic Allowance for 
Quarters (Own Right). 

Authority for maintenance of the system: Title 10 and 37, U S Code 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps commands, activities and organizations - By 
officials and employees of the Marine Corps in matters relating to 
their assigned duties. 

Department of Defense and its components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any committee or subcommittee thereof, any joint 
committee of Congress or subcommittee of joint committee on mat¬ 
ters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Data is recorded on magnetic records, punch cards, com¬ 
puter printouts, microform, file folders, and other documents. 

Retrievability: The data contained in magnetic records can be dis¬ 
played on cathode-ray tubes, it can be computer printed on paper, 
and it can be converted to microform for information retrieval; the 
data in the supporting file folders and other manual records is 
retrieved manually. Normally, all types of records are retrieved by 
Social Security Number and name. 

Safeguards: Building management employs security guards; build¬ 
ing is locked nights and holidays. Authorized personnel may enter 
and leave the building during nonworking hours but must sign in and 
out. 

Retention and disposal: Magnetic records are maintained on all 
Marine Corps personnel while they are in service, and for a period of 
4 months after they are separated from the service. Paper and film 
records are maintained for a period of 10 years after the final 
transaction. 

System manager(s) and address: Commandant of the Marine Corps, 
Headquarters U S Marine Corps, Washington, D C 20380. 

Notification procedure: Requests from individuals for information 
should be referred to the SYSMANAGER 

Requesting individual must supply full name and Social Security 
Number. 


The requester may visit the Marine Corps Finance Center, 1500 
East Bannister Road, Kansas City, Missouri 64197 to obtain informa¬ 
tion on whether the system contains records pertaining to him or her 
In order to personally visit the above address and obtain informa¬ 
tion, individuals must present a military identification card, a driver’s 
license, or other suitable proof of identity. 

Record access procedures: Information on JUMPS may be obtained 
from the member’s local disbursing officer. Information on MMS 
may be obtained from the member’s immediate commanding officer 
Requests for information from persons no longer in service should be 
signed by the person requesting the information. Dates of service. 
Social Security Number, and full name of requester should be 
printed or typed on the request. It should be sent to the Marine 
Corps Finance Center, 1500 East Bannister Road. Kansas City, Mis¬ 
souri 64197. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Recruiting offices, disbursing offices, ad¬ 
ministrative offices, and the individual Marine are the principle 
sources of the information contained in the JUMPS/MMS record for 
that person. 

Systems exempted from certain provisions of the act: None 
MFD00004 

System name: Bond and Allotment (B&A) System 

System location: Marine Corps Automated Services Center 
(MCASC), 1500 East Bannister Road, Kansas City, Missouri 64131. 
Marine Corps Finance Center (MCFC), 1500 East Bannister Road, 
Kansas City, Missouri 64197 

Categories of individuals covered by the system: The allotment 
system contains all active allotments and limited (12 months) stop 
history for each active duty, retired, and Fleet Marine Corps Reserve 
(FMCR) member who authorized an allotment from his pay and al¬ 
lowances. 

Categories of records in the system: The allotment file contains al¬ 
lotments authorized by the Marines concerned, as provided under in¬ 
structions issued by the Secretary of Defense. 

The B&A automated system is made up of records which contain 
the following fields (data elements and data sets): Identification 
Number (Social Security Number (SSN)); Initials of Name (Last, 
First, Middle); Rank/Category; Last Name and Suffix; Last Pay 
Date; First Pay Date; Work Date; Amount; Term (in months); Ac¬ 
count/Policy Number; Authority/Datc/Remark; Bond Owner Name; 
Bond Owner SSN: Co-owner Beneficiary Flag; Co-owner or 
Beneficiary Name; Co-owner or Beneficiary SSN; Authori¬ 
ty/Date/Remark, Name of Recipient; Street Address/Post Office 
Box; City and State/Country, Geographic Code (City, 
State/Country); Zip Code; Authority/Date/Remark. 

Authority for maintenance of the system: Title 37, United States 
Code. The authority for continuing deduction for garnishment of pay 
is outlined in section 459 of Public Law 93-647. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the system 
is to provide for the payment of allotments and for the issuance, can 
cellation, of U S Treasury checks and savings bonds as authorized 
by appropriate directives. The data obtained from the system pro¬ 
vides for the control and ultimate disposition of all treasury checks 
and savings bonds prepared. Allows for the collection of appropriate 
data, to render an accurate accounting of public funds expended or 
collected as required by the Navy Comptroller Manual. The allotment 
file is utilized by the Joint Uniform Military Pay System/ Manpower 
Management System (JUMPS/MMS) and Retired Pay systems to cal¬ 
culate the monies due active duty, retired, and FMCR members of 
the U S Marine Coips. 

The allotment class and dollar value are displayed on the JUMPS 
Leave and Earnings Statement (LES) as issued. Copies of the LES 
are distributed as follows: 

Original (white) - Disbursing Officer (DO) having custody of the 
Personal Financial Record. 

Duplicate (yellow) - furnished the Marine concerned. 

Triplicate (pink) - furnished the Commanding Officer (CO) for 
retention on the Marine’s service record. 

For permanent record retention purposes, one copy will be filed 
at the MCFC in microform. 

The allotment information concerning first, last payment dates, 
term (if applicable), amount, purpose, and allottee is furnished 
the CO and DO on an annual basis for audit purposes. This 
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information is prepared as outlined in paragraph 70304. 

JUMPS Field Procedures Manual. 

The total dollar value of active allotments is furnished each 
retired and FMCR Marine each time a new statement of his 
account card is prepared. 

Verification and/or information concerning a specific allotment 
may be released (as requested) to the following: 

Marine concerned. 

Marine’s CO 

Marine's DO 

Recipient of the allotment. 

Treasury Department. 

. Federal Reserve Bank. 

Federal Bureau of Investigation. 

Naval Audit Service. 

General Accounting Office. 

Postal Inspectors. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Data is recorded on magnetic records, punch cards, com¬ 
puter printouts, microform, file folders, and other documents. 

Relrievability: The data contained in magnetic records can be dis¬ 
played on cathode-ray tubes, it can be computer printed on paper, 
and it can be converted to microform for information retrieval; the 
data in the supporting file folders and other manual records is 
retrieved manually. Normally all types of records are retrieved by 
SSN and name. 

Safeguards: The Allotment Division is locked during nonduty 
hours, as well as the building being under security guard protection. 
Files within the division are accessible only to authorized personnel. 

Retention and disposal: Magnetic records are maintained by 
MCASC on all active allotments during the life of the allotment and 
for a period of 12 months after the allotment has been stopped. Paper 
and microform files relating to the Allotment Division files are 
disposed of as directed by SECNAVINST P5212.53. 

System manager(s) and address: Commandant of the Marine Corps 
(Code FD), Headquarters, U S Marine Corps, Washington, D C 
20380. 

Notification procedure: Individual requests for information should 
be addressed to the Marine Corps Finance Center. .Allotment Divi¬ 
sion, Kansas City, Missouri 64197. 

Requests for information must contain member s SSN. name, mili¬ 
tary service number (if applicable), and any other pertinent dat^ con¬ 
cerning the information desired. 

A person may visit any Marine Corps disbursing office to find out 
if the system contains records pertaining to him or her. 

For personal visits the requester must present a military identifica¬ 
tion card or copy of an Armed Forces of United States Report of 
Separation from Active Duly (DD Form 214 (MC)) for separated per¬ 
sonnel. 

Record access procedures: Mailing address for the Allotment Divi¬ 
sion is available in DODPM, Marine Corps Order (MCO) P7220.31, 
and the NAVTELCOMINST 2300.14 (Plain Language Address 

Directory). 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individual concerned may be obtained from the 
SYSMANAGER 

Information pertaining to an individual who has active allotments is 
affected by unit diary input concerning name, or SSN changes, and 
to ensure allotments are stopped when a Marine is reported to be 
discharged or in a desertion status. Also, member’s status codes are 
changed by unit diary or Retired Pay input when the Marine is trans¬ 
ferred to the FMCR or Retired List. 

Record source categories: The input of data from allotment/bond 
authorizations, other scannable documents, magnetic tapes received 
from the Satellite Data Processing Installations, and computer inter¬ 
faces with the JUMPS/MMS and the Retired Pay systems are the 
pnnciple sources of the information contained in the B&A automated 
system. 

Systems exempted from certain provisions of the act: None 
MFD00005 

System name; Retired Pay/Personnel System (RPPS) 

System location: Marine Corps Automated Services Center, 1500 
Hast Bannister Road, Kansas City, Missouri 64131; and Marine 
Corps Finance Center, 1500 East Bannister Road, Kansas City, Mis¬ 
souri 64197. 


Categories of individuals covered by the system: Pay account folders 
for retired Marine Corps members, Fleet Marine Corps Reservists 
(FMCR), and survivors of deceased retired and FMCR members, 
who are entitled to retired pay, retainer pay, and survivor annuities. 

Categories of records in the system: The RPPS automated system of 
records contains the following fields (data elements and data sets): 
Retired/Retainer Dale; Retainer Date; Pay Change; Information 
Status; Social Security Number (SSN) and Last, First, and Middle 
Initial (Key); Deletion Date; SSN; Retired Category Code; Member's 
Name; Pay Entry Base Date; Service for Pay; Active Service; Other 
Military Service Number (MSN); Prior MSN/SSN/Key; Rank Code; 
Recomputation Code; Disability Percent; Heroism Pay; Pay Table 
Code; Recomputalion Age; Retirement Laws; Functional Account 
Number; Ranks; Birthdates; Pay Delete/ Suspense Code; Retired 
Serviceman’s Family Protection Pay; Reserve Retirement Credit 
Points; Allotment Data; Withholding Tax Data; Wage and Tax Sum¬ 
maries; Gross Pay; Taxable Pay; Withholding Tax; Dependency In¬ 
demnity Compensation; Pension Act of 1944 (Veterans Administra¬ 
tion (VA) Waiver); Pension Act of 1964 (Dual Compensation Gl); 
Retired Serviceman’s Family Protection Plan; Survivor Benefit Plan; 
Social Security; Scheduled Collections; Net Pay; Special Handling 
Code (Check Delivery); Accumulated Summaries; Home Mailing Ad¬ 
dress; Check Mailing Address; Pay Distribution; Last Change Posted; 
Date Member Eligible to Retire; Date Arrived Continental United 
States Without Dependents: Primary Military Occupational Specialty; 
Districts; Highest Rank Held Satisfactorily; Service Prior to 1 July 
1949; Service After I July 1949; Active Duty After Transfer to 
Fleet/Retired Rolls; Date Next Physical Year and Month; VA Dis¬ 
ease Codes; Department of Defense Disease Codes; Nearest Hospital 
(See Table • 9); Personnel Accounting Separation - Designator; 
Earnings Statement Hag; Disability Pay; Change of Address Flag. 
Last Time Processed by Update-Extractor; SSN Validation; Remarks 
Area; One-Time Crcdit/Checkage; Scheduled Collection. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Computation of retired 
pay, retainer pay, and survivor annuity accounts, perform audit of 
accounts, reply to correspondence, etc. 

Creation of printed reports, records, checks, microforms, magnetic 
files, etc., based on information available in the system. This output 
is used by various departments of the Marine Corps for pay, person¬ 
nel, audit, and other purposes. Some of this information is made 
available to authorized local, stale, and Federal agencies. 

Displaying all or part of any selected record on a cathode-ray tube 
for research, audit, update, and similar purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytera: 

Storage: Data is recorded on magnetic records, punch cards, com¬ 
puter printouts, microform, file folders, and other documents. 

Retrievability: The data contained in magnetic records can be dis¬ 
played on cathode-ray tubes, it can be computer printed on paper, 
and it can be converted to microform for information retrieval; the 
data in the supporting file folders and other manual records is 
retrieved manually. Normally all types of records are retrieved by 
SSN and name. 

Safeguards: Building management employees security guards; 
building is locked nights and holidays. Authorized personnel may 
enter and leave the building during nonworking hours, but must sign 
in and out. 

Retention and disposal: Magnetic records are maintained on all per¬ 
sons who arc eligible for retired pay, retainer pay, and survivor an¬ 
nuities while they are alive and for a period of 6 months after that 
person dies or ceases to be eligible. Paper and film records are main¬ 
tained for a period of 10 years after the final transaction. 

System managerfs) and address: Commandant of the Marine Corps 
(Code FD), Headquarters, U S Marine Corps, Washington, D C 
20380. 

Notification procedure: Requests from individuals for information 
should be referred to the SYSMANAGER. 

Requesting individual must supply full name and SSN 

The requester may visit the Marine Corps Finance Center, 1500 
East Bannister Road, Kansas City, Missouri 64197, to obtain infor¬ 
mation on whether the system contains records pertaining to him or 
her. 

In order to personally visit the above address and obtain informa¬ 
tion, individuals must present a military identification card, a driver's 
license, or other suitable proof of identity. 
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Record access procedures: Requests for information relative to the 
RPPS automated system should be signed by the person requesting 
the information. Dates of service, SSN, and full name of requester 
should be printed or typed on the request. It should be sent to the 
SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records for contesting contents and appealing initial determinations 
by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Documents and correspondence received 
from Headquarters, U S Marine Corps, the Veterans Administration, 
the member, changes in laws, etc. are the principle sources of infor¬ 
mation contained in the RPPS automated system. 

Systems exempted from certain provisions of the act: None 
MFD00006 

System name: Centralized Automated Reserve Pay System 
(CAREPAY) 

System location: Marine Corps Automated Services Center 
(MCASC), 1500 East Bannister Road, Kansas City, Missouri 64131; 
Marine Corps Finance Center (MCFC), 1500 East Bannister Road, 
Kansas City, Missouri 64197 

Categories of individuals covered by the system: Members of Or¬ 
ganized Marine Corps Reserve Units who are active Reservists 
(Class II) and perform a maximum of 48 paid drills and 14 days An¬ 
nual Training Duty per year. 

Categories of records in the system: The Drill Master File is mag¬ 
netic and contains the following fields (data elements and data sets); 
District; Reporting Unit Code; Officer/Enlisted Code and Social 
Security Number (SSN); Initials (Last, First, Middle);,Last Name; 
Pay Group; Join Date; Drop Date, Pay Entry Base Date; Administra¬ 
tive Duty Pay; Number of Regular Drills Performed (Month); 
Number of Regular Drills Performed (Year); Number of Drills 
Authorized; Daily Rate of Basic Pay; Effective Date; Rank Code; 
First Previous Daily Rate of Basic Pay; Effective Date; Rank Code; 
Second Previous Daily Rate of Basic Pay; Effective Date; Rank 
Code; Number of Aviation Crew Member Drills, Daily Rate of Crew 
Member Pay-Current; Daily Rate of Crew Member Pay-First Previ¬ 
ous; Daily Rate of Crew Member Pay-Second Previous; Number of 
Aviation Non-Crew Member Drills (Year); Number of Tax Exemp¬ 
tions; Tax Withheld-Current; Tax Withheld-Quarterly; Tax Withheld- 
Yearly; Taxable Pay-Current; Taxable Pay-Quarterly; Taxable Pay- 
Yearly; Service Number; Federal Insurance Contributions Act 
(FICA) Withheld- Quarterly; F1CA Withheld-Yearly; FICA Wages- 
Quarterly; FICA Wages-Yearly; Taxable Credit; Taxable Checkage; 
Non-Taxable Credit; Non-Taxable Checkage; Gross Drill Pay; New 
Reporting Unit Code (For Transfers); Net Pay; Amount of Overpay¬ 
ment; Payroll Number; Check Number; Tax Code-Local; Tax Code- 
State; Active Duty Record, From Date-To Date; First Previous Ac¬ 
tive Duty Record, From Date-To Date; Second Previous Active Duty 
Record, From Date-To Date; Third Previous Active Duty Record, 
From Date-To Date; Date of Last Drill Attended; Number of Addi¬ 
tional Drills (Quarter); Serviceman’s Group Life Insurance (SGLI) 
Premium Selection; Tax Status; Net Pay (For over 

999.99); SGLI Premiums Not Paid; Number of Years Flight Ser¬ 
vice; Aviation Pay Entry Base Date; SGLI Accumulation (Year); 
Date SSN Validated. 

The Annual Training Duty Record is magnetic and contains the fol¬ 
lowing fields (data elements and data sets): District Code; Increment 
Code; Reporting Unit Code; Officer/Enlisted Code and SSN; Last 
Name; Initials (First and Middle); Pay Entry Base Date; Daily Rate 
of Pav; Crew Member Daily Rate of Pay; Basic Allowance for Quar¬ 
ters (BAQ); Effective Date; Rank; Number of Days; First Previous 
Daily Rate of Pay; Crew Member Daily Rate of Pay; BAQ; Effective 
Date; Rank; Number of Days; Second Previous Daily Rate of Pay; 
Crew Member Daily Rate of Pay; BAQ; Effective Dale; Rank; 
Number of Days; Subsistence; Annual (Field) Training Duty, From 
Date-To Date; Crew Member (Aviation), From Date-To Date; Non- 
Crew Member (Aviation), From Date-To-Date; Sea and Foreign 
Duty, From Date- To-Date; Hazardous Duty, From Date-To-Date; 
Hazardous Duty Code; Tax Exemption Code; Total Gross Pay; Total 
Taxable Pay; Total FICA Pay; Total Tax Withheld; Total FICA 
Withheld; Taxable Credit; Taxable Checkage; Non-Taxable Credit; 
Non-Taxable Checkage; Amount Overpaid; Date of Payment; 
Number of Days; Tax Withheld; FICA Withheld; Taxable Credit; 
Taxable Checkage; Non-Taxable Credit; Non-Taxable Checkage; Net 
Pay; Payroll Number; Check Number; Date of Payment; Number of 
Days; Tax Withheld; FICA Withheld; Taxable Credit; Taxable 
Checkage, Non-Taxable Credit; Non-Taxable Checkage; Net Pay; 
Payroll Number; Check Number; Date Payment; Number of Days; 


Tax Withheld; FICA Withheld; Taxable Credit; Taxable Checkage 
Non-Taxable Credit; Non-Taxable Checkage; Net Pay; Payroll 
Number; Check Number; Final Settlement Code; Pay Group. 

The Reporting Unit Code File folders contain Rank. Pay Group. 
Pay Entry Base Date, Daily Rate of Pay, Year to Date Drills, Taxa 
ble Wages, Tax Withheld. FICA Wages and FICA Withheld. 

The Master Drill Pay File folders contain drill reports, drill trans 
mittal letters, coded change sheets. Military Pay Orders, unit diaries 
promotion letters, certificates for performance of hazardous duty. 
Pay Adjustment Authorizations, Active Duty for Training orders, dc 
pendency/pension certificates. Employees Withholding Allowance 
Certificates, drill listings quarterly payrolls, payroll registers, file 
maintenance listings. Active Duty for Training payrolls, consolidated 
final settlement payroll, adjustment payroll, token payment payroll 
public vouchers, tax levies. 

Authority for maintenance of the system: Titles 10 and 37, U S 

Code 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Central Accounts Division 
clerks and analysts use these data to process payments and to answer 
inquiries concerning payments, received from Marine Reservists, In 
temal Revenue Service, Welfare agencies, and the Commandant of 
the Marine Corps. 

Examination Division clerks use these data to verify proper pay 
ment and to process old pay inquiries. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Data are recorded on magnetic records, punch cards, com 
puter printouts, microform, file folders, and other documents. 

Rctrievabitity: The data contained in magnetic records can be com 
puter printed on paper and it can be converted to microform for in 
formation retrieval; the data in the supporting file folders and other 
manual records are retrieved manually. Normally all types of records 
are retrieved by SSN/Name/ Reporting Unit Code. 

Safeguards: Building employs security guards. Records are main 
tained in areas accessible only to personnel working there and are 
kept in file desks made for that purpose for 6 months and in 
DIBOLD vertical file for 12 months after which they are transferred 
to the Examination Division. 

Retention and disposal: Magnetic records are maintained by 
MCASC on all active Reservists; they are retained for a period of 4 
months after the individual Marine ceases to be active. 

Paper and microform records are held for 4 years, 6 months at the 
Center, thereafter they are retired to a Federal Records Center in ac¬ 
cordance with Secretary of the Navy Instruction P5212.5. 

System managers) and address: Commandant of the Marine Corps 
(Code FD), Headquarters, U S Marine Corps, Washington, D C 
20380. 

Notification procedure: Requests from individuals for information 
should be referred to the SYSMANAGER 

Requesting individual must supply full name and SSN. 

The requester may visit the Marine Corps Finance Center, 1500 
East Bannister Road, Kansas City, Missouri 64197, to obtain infor 
mation on whether the system contains records pertaining to him or 
her. 

In order to personally visit the above address and obtain informa 
tion, individuals must present a military identification card, a driver’s 
license, or other suitable proof of identity. 

Record access procedures: Requests for information relative to 
CAREPAY should be signed by the person requesting the informa 
tion. Dales of service, SSN, and full name of requester should be 
printed or typed on the request. It should be sent to the 
SYSMANAGER 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by individuals concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Organized Marine Corps Reserve Units 
Internal Revenue Service, Individual Marine. 

Systems exempted from certain provisions of the act: None 
MFD00007 

System name: Examination Division Records System 

System location: Marine Corps Finance Center, Examination Divi¬ 
sion, Kansas City, Missouri 64197 

Federal Records Center, National Archives and Records Service. 
2301 East Bannister Road, Kansas City, Missouri 64131 

Washington National Records Center, Washington, D C 20409 
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National Personnel Records Center, 9700 Page Boulevard. St. 
Louis, Missouri 63132 

Categories of individuals covered by the system: Marines serving on 
active duty, personnel on the Marine Corps Retired List, Fleet 
Marine Corps reservists, personnel discharged or separated from ac¬ 
tive duty, active and inactive Reserve personnel, deceased personnel, 
and Marine Corps disbursing officers concerning shortage of 
disbursing accounts. 

Categories of records in the system: Unit Diaries - A chronological 
record of daily personnel events and history of active Marine Corps 
activities and organized Marine Corps Reserve Units. 

Substantiating Vouchers - Supporting documents to substantiate 
pay adjustment items entered on military pay accounts. 

Military Payrolls - An accounting and record of appropriated funds 
disbursed for military pay by name, social security number, amount 
of payment, and check number or signature of member for cash pay¬ 
ments. 

Financial Returns - Travel vouchers, collection vouchers, public 
vouchers for services other than personal, and civilian payrolls. 

Military Pay Cases of Separated Personnel - A history of individual 
pay accounts from date of entry on active duty through date of 
separation, including, as appropriate, replies to congressional inqui¬ 
ries; correspondence in connection with requests for remission 
and/or waiver of indebtedness; individual claims for pay and al¬ 
lowances including claims for travel allowances and responses 
thereto; records of participation in the Uniformed Services Savings 
Deposit Program, including personnel declared to be in a missing-in¬ 
action status; information surrounding the circumstances of a former 
member separated in an overpaid status, thus being indebted to the 
United States Government; cases contain substantiating documents 
such as military pay records, leave and earnings statements, docu¬ 
ments relating to Board for Correction of Naval Records, and other 
records and vouchers to substantiate responses to all inquiries and 
payment or disapproval of claims. 

Annual Separations Listings - An annual record of separation 
showing social security number, initials, type of separation, and the 
effective date of separation of Marines discharged, retired, trans¬ 
ferred to the Fleet Marine Corps Reserve, and deceased. 

Annual Reserve Tax Listings - A record showing income tax infor¬ 
mation of Class II Reserve personnel. 

Microfilm of Annual Wage and Tax Information of Active Duty 
Personnel - Contains cumulative totals of taxable pay earned and 
taxes withheld, social security wages and taxes withheld. 

Microfilm of Quarterly Social Security Wage Data - Contains so¬ 
cial security number, name, and amount of wages reported to the So¬ 
cial Security Administration on a quarterly basis. 

Microfilm of Master Allotment File - Contains information con¬ 
cerning the allotment status of active Marines, such as start and stop 
dates, allotment purpose codes, money amount of allotments, and 
name and address of allottee. 

Microfiche and Microfilm of Field and Alpha Locators - A record 
of personnel data of Marines on active duty, listed numerically by 
social security number and alphabetically by name. 

Microfiche of Marine Corps Officers Lineal List - A record of 
Marine Corps officers on active duty showing social security 
number, name, rank, date of rank, permanent rank, date of birth, 
dale first commissioned, and pay entry base date. 

Active Military Pay Cases - A file of each Marine on active duty 
containing military pay records opened semiannually prior to 1 July 
1973 and related miscellaneous pay documents. 

Reserve Personnel Military Pay Cases - A history of individual pay 
accounts of Class II and Class III Reserve personnel ordered to tem¬ 
porary active duty under individual duty orders, including pay ac¬ 
counts of personnel attending the Platoon Leaders class. 

Centralized Automated Reserve Pay System (CAREPAY) - Files of 
pay data compiled by the Central Accounts Division in support of 
payments made to Class II reservists assigned to Organized Marine 
Corps Reserve units containing drill reports, unit diaries, promotion 
warrants, certificates for performance of hazardous duty, pay adjust¬ 
ment authorizations, active duty for training orders, pension cer¬ 
tificates, token payment payrolls, adjustment and consolidated final 
settlement payrolls, and other miscellaneous documents to substan¬ 
tiate payments to Reserve personnel. 

Uniformed Services Savings Deposit Accounts of Personnel 
Declared Missing In Action - A record of deposits and withdrawals 
of Marine Corps personnel in a missing-in-action status containing 
member’s name, social security number, balance of deposits, and 
name and address of the designated beneficiary to whom monies are 
disbursed. 

Federal Housing Administration (FHA) Files - Files contain social 
security number, name, FHA account number, due date of insurance 
premiums, and record of bills and payments. 


U S Treasury Department, Internal Revenue Service Form 941c - 
A record effecting adjustment of social security wages, previously 
reported or nonreported, containing the member’s name, social 
security number, military pay group, period covered, and the mone¬ 
tary amount of adjustment. 

Marine Corps Disbursing Officers Shortage Accounts - File con¬ 
tains accountability of losses, letters, and vouchers pertaining 
thereto. 

Indebtedness Cases - Files contain the debtor’s name, social 
security number, current mailing address, the reason for indebted¬ 
ness and correspondence relating thereto, personal financial informa¬ 
tion provided by the debtor, receipts of payments, control book, cash 
record, debt ledger, collection agent’s ledger, collection vouchers, 
personal information provided by credit bureau reports, indebtedness 
record card, debt control card, accountability statements, complete 
military pay accounts. General Accounting Office inquiries. General 
Accounting Office Notices of Exception, legal notices pertaining to 
bankruptcy, tax certificates, and other miscellaneous substantiating 
records and vouchers relating to the indebtedness. 

Authority for maintenance of the system: Unit Diaries - Section 25, 
Title 6, General Accounting Office Manual; Marine Corps Order 
P7220.31; SECNAVINST P5212.5B 

Annual Separation Listings - Standing operating procedures used 
for reference and research purposes. 

Annual Reserve Tax Listings - Marine Corps Order 7220.17D; 
standing operating procedures. 

Microfilm of Annual Wage and Tax Information of Active Duty 
Personnel - Standing operating procedures used for reference and 
research purposes. 

Microfilm of Quarterly Social Security Wage Data - Standing 
operating procedures used for reference and research purposes. 

Microfilm of Master Allotment File - Standing operating 
procedures used for reference and research purposes. 

Microfiche and Microfilm of Field and Alpha Locators - Standing 
operating procedures used for reference and research purposes. 

Microfiche of Marine Corps Officers Lineal List - Standing operat¬ 
ing procedures used for reference and research purposes. 

Active. Military Pay Cases. Section 25, Title 6, General Accounting 
Office Manual; Military Pay Procedures Manual. 

Reserve Personnel Military Pay Cases. Section 25, Title 6, General 
Accounting Office Manual; Military Pay Procedures Manual. 

Centralized Automated Reserve Pay System (CAREPAY) - Section 
25, Title 6, General Accounting Office Manual; Military Pay 
Procedures Manual, Marine Corps Order 7220.17D. 

Uniformed Services Savings Deposit Accounts of Personnel 
Declared Missing in Action - Department of Defense Pay and Entitle¬ 
ments Manual. 

Federal Housing Administration (FHA) Files - Department of 
Defense Directive 1338.4 of 20 July 1971 and SECNAVINST 1741.4D 

U S Treasury Department, Internal Revenue Service Form 941c, 
Internal Revenue Service Code. 

Marine Corps Disbursing Officers Shortage Accounts - Navy 
Comptroller Manual. 

Indebtedness Cases - Federal Claims Collection Act of 1966, 80 
Stat. 309. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are collected for 
the purpose of accounting for appropriated funds disbursed by 
authorized appointed agents; processing claims for and against the 
United States Government; auditing by the General Accounting Of¬ 
fice; holding area for disbursing records until subsequent disposition 
of records is effected. 

Military and civilian personnel assigned to, and employed by, the 
Marine Corps Finance Center in pursuance of official duties, and the 
General Accounting Office. 

Accountability of appropriated funds; processing claims for and 
against the United States Government; processing requests for remis¬ 
sion and/or waiver of indebtedness; pursuing collection action against 
former Marine Corps personnel who are indebted to the United 
States Government; processing wage and tax adjustments to the In¬ 
ternal Revenue Service and the Social Security Administration; in¬ 
vestigating individual pay accounts and related documents to deter¬ 
mine monies due claimant or to substantiate an indebtedness previ¬ 
ously established in response to written and telephonic congressional 
inquiries received on behalf of active and former members of the 
Marine Corps; administering the Federal Housing Administration and 
home mortgage insurance programs; administering the Uniformed 
Services Savings Deposit Program for missing in action personnel; 
extracting fiscal data for budgetary purposes and submitting fiscal re¬ 
ports to Headquarters, U S Marine Corps, extracting, reporting, and 
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paying Federal income taxes and social security taxes to the Internal 
Revenue Service; extracting and reporting wages paid subject to so¬ 
cial security tax to the Social Security Administration on an in¬ 
dividual basis; processing and adjudicating travel claims, both in¬ 
dividual and dependent travel; researching and collecting information 
incident to inquiries received from Federal Government agencies. 
State and county government and agencies. Department of the Navy 
and Marine Corps activities, other branches of the Armed Forces, 
and interested individual parties having authorized access to the 
records. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ot records in the sytem: 

Storage: Unit Diaries. Paper records in folders. 

Substantiating Vouchers. Paper records in folders. 

Military Payrolls. Paper records in folders. 

Financial Returns. Paper records in folders. 

Military Pay Cases of Separated Personnel. Paper records in fol¬ 
ders. 

Annual Separation Listings. Paper records in hardback binders. 

Annual Reserve Tax Listings. Paper records in hardback binders. 

Microfilm of Annual Wage and Tax Information of Active Duty 
Personnel. Reel type microfilm of 100 foot capacity. 

Microfilm of Quarterly Social Security Wage Data. Reel type 
microfilm of 100 foot capacity. 

Microfiche and Microfilm of Field and Alpha Locators. 4 by 6 inch 
microfiche sheets and reel type microfilm of 100 foot capacity. 

Microfiche of Marine Corps Officers Lineal List. 4 by 6 inch 


microfiche sheets. 

Active Military Pay Cases. Paper records in folders. 

Centralized Automated Reserve Pay System (CAREPAY). Paper 
records in folders. 

Uniformed Services Savings Deposit Accounts of Personnel 
Declared Missing In Action. Paper records in folders. 

Federal Housing Administration (FHA) Files. Paper records in fol¬ 
ders. 

U S Treasury Department, Internal Revenue Service Forms 941c. 
Paper records in folders. 

Indebtedness Cases. Paper records in folders and reel type 
microfilm of 100 foot capacity. 

Retrievability: Unit Diaries. Filed by the reporting unit code 
number and month in which the diary was prepared. 

Substantiating Vouchers. Filed by the fourth terminal digit of the 
member’s social security number within the disbursing officer’s sym¬ 
bol number and the month in which the pay change was effected. 

Military Payrolls. Filed by the disbursing officer’s voucher 
number, each payee identified by name and social security number. 

Financial Returns. Filed by the disbursing officer’s voucher 
number in the month in which payment was disbursed. 

Military Pay Cases of Separated Personnel. Filed by the fourth ter¬ 
minal digit of the member’s social security number. 

Annual Separation Listings. A mechanized listing, in numerical 
sequence by the fourth terminal digit of the social security number, 
filed by the calendar year in which a member was separated from ac¬ 
tive duty. . . . t 

Annual Reserve Tax Listings. A mechanized listing in alphabetical 
sequence and filed by the calendar year in which the wage data ap- 
plies. , . _ 

Microfilm of Annual Wage and Tax Information of Active Duty 
Personnel. A microfilm listing in numerical sequence by the first 
three digits of the social security number and filed by the calendar 
year in which the tax data applies. 

Microfilm of Quarterly Social Security Wage Data. A microfilm 
listing in numerical sequence by the first three digits of the social 
security number and filed by the quarter within the calendar year in 
which the wages were earned. 

Microfilm of Master Allotment File. A microfilm listing in numeri¬ 
cal and alphabetical sequence and filed by the month in which the al¬ 
lotment data applies. . 

Microfiche and Microfilm of Field and Alpha Locators. Microfiche 
and reel microfilm in both numerical and alphabetical sequence and 
filed according to the effective date of issue. 

Microfiche of Marine Corps Officers Lineal List. A microfiche list¬ 
ing in alphabetical and control number sequence according to rank, 
and filed according to the effective date of issue. 

Active Military Pay Cases. Filed in numerical sequence by the 
fourth terminal digit of the member’s social security number 

Reserve Personnel Military Pay Cases. Filed in numerical sequence 
by the fourth terminal digit of the member’s social security number. 

Centralized Automated Reserve Pay System (CAREPAY). Filed by 
the reporting unit code number and chronologically by the month in 
which the CAREPAY records were prepared. 


Uniformed Services Savings Deposit Accounts of Personnel 
Declared Missing In Action. Filed alphabetically by the member’s 
surname. 

Federal Housing Administration (FHA) Files. Filed in numerical 
sequence by the Federal Housing Administration case number by due 
month and pay group; i.e., officers and enlisted. 

U S Treasury Department, Internal Revenue Service Forms 941c. 
Filed by reporting period and applicable pay group. 

Marine Corps Disbursing Officers Shortage Accounts. Filed by the 
disbursing officer’s symbol number and name. 

Indebtedness Cases. Filed in alphabetical sequence 
Safeguards: Federal Protective Security Guards. Records are main 
tained in areas not normally accessible to other than authorized per 
sonnel. 

Retention and disposal: Unit Diaries. Retained in the Examination 
Division, Records Services Branch, for 18 months; then transferred 
to the Federal Records Center and destroyed after a total retention 
period of 4 years in accordance with General Accounting Office in 
structions. 

Substantiating Vouchers. Retained in the JUMPS Division 
Records and Files Branch, until microfilmed; then forwarded to the 
Examination Division, Records Services Branch, and retained for 18 
months; then transferred to the Federal Records Center and 
destroyed after a total retention period of 10 years in accordance 
with General Accounting Office instructions. 

Military Payrolls. Retained in the Examination Division, Financial 
Accounts Branch, for 1 month after receipt; then forwarded to the 
Records Services Branch and retained for 18 months; then trans¬ 
ferred to the Federal Records Center and destroyed after a total re¬ 
tention period of 10 years in accordance with General Accounting 
Office instructions. 

Financial Returns. Retained in the Examination Division, Financial 
Accounts Branch, for 1 month after receipt; then forwarded to the 
Records Services Branch for a retention period of 4 months, then 
transferred to the Federal Records Center and destroyed after a total 
retention period of 10 years in accordance with General Accounting 
Office instructions. 

Military Pay Cases of Separated Personnel. Retained in the Ex¬ 
amination Division, Claims and Separations Branch, for 18 months 
following end of the calendar year in which the member was released 
from active duty, then released to the Records Services Branch for 
transfer to the Federal Records Center and destroyed after a total re¬ 
tention period of 10 years in accordance with General Accounting 
Office instructions. 

Annual Separation Listings. Retained in the Examination Division. 
Records Services Branch, for 10 years or until such time as the cor 
responding military pay cases are destroyed. 

Annual Reserve Tax Listings. Retained in the Examinations Divi¬ 
sion, Records Services Branch, until no longer useful; then 
destroyed. . „ a . _ 

Microfilm of Annual Wage and Tax Information of Active Duty 
Personnel. Retained in the Examination Division, Records Services 
Branch, until no longer useful; then destroyed. 

Microfilm of Quarterly Social Security Wage Data. Retained in the 
Examination Division, Records Services Branch, indefinitely. 

Microfilm of Master Allotment File. Retained in the Examination 
Division, Records Services Branch, until no longer useful; then 
destroyed. 

Microfiche and Microfilm of Field and Alpha Locators. Retained in 
the Examination Division, Records Services Branch, indefinitely. 

Microfiche of Marine Corps Officers Lineal List. Retained in the 
Examination Division, Records Services Branch, until new listing is 
received; then destroyed. 

Active Military Pay Cases. Retained in the Examination Division. 
Pay Record Audit Branch, until such time as member is released 
from active duty; then released to the Claims and Separations Branch 
and ultimate transfer to the Federal Records Center. 

Reserve Personnel Military Pay Cases. Retained in the Examinu 
lion Division, Pay Record Audit Branch, for 3 fiscal years: then 
transferred to the Federal Records Center and destroyed after a tota< 
retention period of 10 years in accordance with General Accounting 
Office instructions. 

Centralized Automated Reserve Pay System (CARF.PAi 
Retained in the Examination Division, Pay Record Audit Branch, for 
3 fiscal years; then transferred to the Federal Records Center and 
destroyed after a total retention period of 10 years in accordance 
with General Accounting Office instructions. 

Uniformed Services Savings Deposit Accounts of Personnel 
Declared Missing In Action. Retained in the Examination Division 
General Audit Branch, until such time as the account is closed, then 
filed in the member’s military pay case and held until the case is 
transferred to the Federal Record* Center. 
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Federal Housing Administration (FHA) Files. Retained in the Ex¬ 
amination Division, General Audit Branch, for 3 years following ter¬ 
mination of the member’s entitlement; then filed in the member’s 
military pay case and held until the case is transferred to the Federal 
Records Center. 

U S Treasury Department, Internal Revenue Service Forms 941c. 
Retained in the Examination Division. Financial Accounts Branch, 
for four years following the date the 941c was prepared; then 
destroyed. 

Marine Coips Disbursing Officers Shortage Accounts. Retained in 
the Examination Division, Financial Accounts Branch, for two years 
after final settlement; then destroyed. 

Indebtedness Cases. Retained in the Examination Division, Settle¬ 
ments Branch, until case is closed or declared uncollectible; then 
transfer the uncollectible cases to the General Accounting Office or 
to the member’s service record book according to the disposition of 
each particular case. Record of Indebtedness cards are reduced to 
microfilm annually and retained indefinitely. 

System manager(s) and address: Commandant of the Marine Corps 
(Code FDD). 

Marine Corps Finance Center. 

General Accounting Office. 

Notification procedure: Information may be obtained from: 
Commanding Officer 
Marine Corps Finance Center 
Examination Division 
Kansas City, Missouri 64197 
Telephone: Area Code 816-926-7853 

Individual will be required to furnish name, social security number, 
duty status, and type of information or records required. 

Same as notification. 

Name, social security number, military identification card, or other 
ippropriate identification. 

Record access procedures: Same as notification. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the system 
manager. 

Record source categories: Marine Corps activities having the 
responsibility of collecting data and preparing reports and docu¬ 
ments; Headquarters U S Marine Corps; credit unions; credit bu¬ 
reaus; insurance companies; courts; and financial institutions. 

Systems exempted from certain provisions of the act: None 
MHD00001 

System name: Biographical Files 

System location: Reference Section (Code HDR), History & Muse¬ 
ums Division, Headquarters, U S Marine Corps, Washington, D C 

20380 

Categories of individuals covered by the system: Marine Corps 
General Officers and those Marines considered as being or having 
been newsworthy. 

C ategories of records in the system: File contains biographical 
sketches, press releases and media clippings. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps commands, activities and organizations By officials and em¬ 
ployees in connection with their official duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Office of the Attorney General in connection with 
litigation, law enforcement or other matters under the direct jurisdic¬ 
tion of the Department of Justice or as carried out as the legal 
representative of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said'court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Officer relating to the 
Marine Corps. 

Historical researchers-to determine accuracy of facts and provide 
background for correspondence and studies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: Paper records in file folders, microfiche, and photographs. 
Retrievability: Filed alphabetically by last name of subject. 
Safeguards: Building employs security guards. Files within a vault 
accessible only to authorized personnel who are screened and re¬ 
gistered prior to being granted access. 

Retention and disposal: Files are permanent 

System managerfs) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code HD) 

Headquarters, U S Marine Corps 
Room 3129, Reference Section Head 
Navy Annex (Federal Office Building 2) 

Washington, D C 20380 
Telephone: Area Code 202/694-1481/1473 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: The Commandant of the Marine Corps (Code HDR), 
Headquarters U S Marine Corps, Washington, D C 20380 
Written requests for information should contain the full name of 
the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Newspapers, magazines. Marine Corps 
press releases and biographical sketches. 

Systems exempted from certain provisions of the act: None 
MHD00002 

System name: Casualty Cards 

System location: Reference Section (Code HDR), History and 
Museums Division, Headquarters, U S Marine Corps, Washington, D 
C 20380 

Categories of individuals covered by the system: Index cards on all 
individuals injured or killed from December 1941- February 1958. 
Categories of records in the system: File Contains index cards 
Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps commands, activities and organizations - By 
officials and employees in connection with their official duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any committee of Congress or subcommittee 
thereof, any joint committee of Congress or subcommittee of joint 
committee on matters within their jurisdiction requiring disclosure of 
the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Historical researchers - to venfy dependent status for benefits. To 
verify participation in specific actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytero: 

Storage: Index cards in file cabinets 
Retrievability: Filed alphabetically by year 

Safeguards: Building employs security guards Material available 
upon registration and presentation of valid identification. 

Retention and disposal: Permanent 

System managcr(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps Washington, D C 20380 
Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code HD) 

Headquarters, U S Marine Corps 
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Room 3129, Reference Section Head 
Navy Annex 
Washington, D C 20380 
Telephone- Area Code 202/0X4-1481-1473 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: The Commandant of the Marine Corps (Code HDR), 
Headquarters, U S Marine Corps, Washington, D C 20380. 

Written requests for information should contain the full name of 
the individual. 

For personal visits the individual should be able to provide current 
acceptable identification. 

Contesting record procedures: The agency rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Internal Marine Corps generation by re¬ 
porting 

Systems exempted from certain provisions of the act: None 
MHD00003 

System name: Muster Rolls/Unit Diaries 

System location: Headquarters Marine Corps (Code HDR), 
Washington, D C 20380 

Categories of individuals covered by the system: Chronological list¬ 
ing of all Marine Corps units and attached personnel from 1798 to 
1956. Early years are incomplete 

Categories of records in the system: Personnel listings and record of 
units for all Marine Corps units. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Historical Researchers - 
used in compiling and verification of unit as well as personal histo¬ 
ries, awards, commanding officers listing and actions involving units. 

Headquarters, U S Marine Corps and Marine Corps commands, 
activities and organizations - By officials and employees of the 
Marine Corps in connection with their assigned duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Microfilm 

Retrievability: Each roll contains an index as well as a numeric 
designator. 

Safeguards: Building employs security guards. Material available 
upon registration and presentation of valid identification. 

Retention and disposal: Permanent 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 

Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code HD) 

Headquarters, U S Marine Corps 
Room 3129, Reference Section Head 
Navy Annex 
Washington, D C 20380 
Telephone: Area Code 202/694-1481/1473 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code HDR), 
Headquarters, U S Marine Corps, Washington, D C 20380 

Written requests for information should contain the full name of 
the individual. 


For personal visits the individual should be able to provide current 
acceptable identification. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tion by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Internal generation-units involved 

Systems exempted from certain provisions of the act: None 
MHD00004 

System name: Narrative Biographical Data with Photos (NAVMC 
Form 10573) / 

System location: Primary System - Headquarters, U S Marine 
Corps, Washington, D C 20380 

Categories of individuals covered by the system: Marine Corps 
acitve duty, reserve, and retired general officers and active duty 
colonels who submit biographical data with photographs in ac 
cordance with existing directives. 

Categories of records in the system: Files contain standard bio¬ 
graphical information as listed on NAVMC Form 10573 to include 
personal identification, personal data, education background, military 
history, medals, and decorations, combat, and chronology of Marine 
Corps service. A current photogtaph accompanies the file. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps, and Marine Corps Commands, Activities and organizations - 
To make routine news releases such as assignments and promotions, 
to provide background data in response to news media queries; to 
provide background information on the individual officer prior to 
speaking engagements or appearances at public events in which the 
officer is scheduled to appear; to provide internal release of informa¬ 
tion as required. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

Congress of the U S - By the Senate or the House of Represents 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course or the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

News Media - To provide biographical information in response to 
query. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of officer. 

Safeguards: Buildings employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared, and trained. 

Retention and disposal: Biographical information is maintained on 
all general officer while on active duty. When a general officer 
retires, the biographical data is retained for 5 years after the date of 
the individual officer’s retirement and retained by the Historical Divi¬ 
sion (Code HD), Headquarters, U S Marine Corps, Washington, D C 
20380. 

Biographical files are maintained on colonels while on active duty. 
Upon retirement of the officer, colonel biographical files are retained 
by Historical Division (Code HD), Headquarters, U S Marine Corps. 
Washington, D C 20380. 

System manageds) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380. 

Notification procedure: Requests from individuals should be ad 
dressed to: The Commandant of the Marine Corps (Code PAC). 
Headquarters, U S Marine Corps, Washington, D C 20380. 

Written requests to determine whether or not the system contains a 
record about an individual should contain the full name of the 
general officer or colonel concerned. 

Visits are limited to Division of Information (Code PAC), 
Headquarters, U S Marine Corps, Washington, D C 20380. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as a military identification card, and 
give some verbal information that could be verified with his ’case* 
folder. 

Record access procedures: Information may be obtained from: 

The Commandant of the Marine Corps 
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Headquarters, U S Marine Corps, (Code PAC) 

Room 113 
Navy Annex 
Washington, D C 20380 
Telephone: Area Code 202/694-4080 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Biographical data provided by the in¬ 
dividual general/colonel and from personnel files. 

Systems exempted from certain provisions of the act: None 
MHi>00005 

System name: personnel Files 

System location: The Commandant of the Marine Corps, Headquar¬ 
ters Marine Corps (Code HD), Washington, D. C 20380. 

Categories of individuals covered by the system: Informal files con¬ 
taining job descriptions and miscellaneous notes pertaining to em¬ 
ployees of division. 

Categories of records In the system: Papers in file folders 
Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system t including catego¬ 
ries of users and the purposes of such uses: Headquarters Marine 
Corps and Marine Corps commands, activities and organizations - By 
officials and employees of the Marine Corps in matters regarding 
their assigned duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per- 
lormance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Papers in file folders 
Retrievability: Filed alphabetically 

Safeguards: Building employs security guards. Information pro¬ 
vided on a bonafidc need to know basis. 

Retention and disposal: Permanent 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code HD) 

Headquarters, U S Marine Corps 
Room 3128, Administrative Section Head 
Navy Annex 
Washington, D C 20380 
Telephone: Area Code 202/694-2460 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps, Headquarters Marine 
Corps (Code HDA), Washington, D C 20380. 

For personal visits the individual must be able to provide current 
acceptable identification. 

Contesting record procedures: The agency’s rules for access to 
records ana for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Internal file 
Systems exempted from certain provisions of the act: None 
MHD00006 

System name: Register/Lineal Lists 
System location: The Commandant of the Marine Corps, Headquar¬ 
ters, U S Marine Corps, Washington, D C 20380 


Categories of individuals covered by the system: Lists of all active 
duty and retired officers from 1800 to present. 

Categories of records in the system: Bound volume of listings which 
include individual’s name, rank. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Historical Researchers - 
To determine authority of dates, names and ranks of personnel. 

Headquarters, U S Marine Corps and Marine Corps commands, 
activities and organizations - By officials and employees of the 
Marine Corps in the execution of their assigned duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties 
The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representatives of 
the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Bound bolumes retained in library 
Retrievability: Yearly volume listed alphabetically within ranks. 
Safeguards: Budding employs security guards. Files within a vault 
accessible only to authorized personnel who are screened and re¬ 
gistered prior to being granted access. 

Retention and disposal: Files are permanent 

System managers) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code HD) 

Headquarters, U S Marine Corps 
Room 3129, Reference Section Head 
Navy Annex 
Washington, D C 20380 
Telephone: Area Code 202/694-1481/1473 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code HDR), 
Headquarters, U S Marine Corps, Washington, D C 20380 
Written requests for information should contain the full name of 
the individual. 

For personal visits the individual should be able to provide some 
acceptable identification. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Internal Publication 
Systems exempted from certain provisions of the act: None 
MHQ00001 

System name: Alphabetical Roster of Officers attached to HQMC in 
the Washington D. C. Area 

System location: The Commandant of the Marine Corps, Headquar¬ 
ters, U S Marine Corps. Washington, D C 20380 
Categories of individuals covered by the system: An alphabetical 
roster of all officers attached to HQMC in the Washington D C Area 
Categories of records in the system: Roster contains officer’s name, 
rank, social security number. Billet T/O and phone number and of¬ 
fice code. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps commands, activities and organizations - By 
officials and employees of the Marine Corps in the execution of their 
assigned duties. 
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Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties 
Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytero: 

Storage: Book form 
Retrievability: Alphabetical 
Safeguards: Limited number distributed 

Retention and disposal: The roster is published quarterly with no 
provisions for the destruction of old issues. 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code HQSH) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-2344 
Record access procedures: Request from individuals should be ad¬ 
dressed to. Commandant of the Marine Corps (Code HQSH), 
Headquarters, U S Marine Corps Washington, D C 20380 
Written request for information should contain the full name and 
grade of the individual 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 
Record source categories: Individuals 
Systems exempted from certain provisions of the act: None 
MHQ00002 

System name: Car Pool Locater List 
System location: Headquarters, U S Marine Corps, Washington, D 
C 20380 

Categories of individuals covered by the system: A Listing of per¬ 
sonnel actively seeking a carpool 

Categories of records in the system: The listing contains individuals 
name, home address, office room number, and office telephone 
number 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps - By officials and employees of the Marine Corps in the ex¬ 
ecution of their assigned duties 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties 
Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files 
The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytexn: 

Storage: Paper list 

Retrievability: Individuals listed by address location 
Safeguards: Encased in locked bulletin board (FOB 2). 

Retention and disposal: The Commandant of the Marine Corps, 
Headquarters. U S Marine Corps, Washington, D C 20380 
System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code HQSH) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-2344 


Record access procedures: request from individuals should be ad 
dressed to: Commandant of the Marine Corps (Code HQSH), 
Headquarters, U S Marine Corps, Washington, D C 20380 
Written requests for information should contain the full name and 
grade of the individual 

Contesting record procedures: the agency's rules for contesting con 
tents and appealing initial determinations by the individual concerned 
may be obtained from the SYSMANAGER 
Record source categories: Individuals interested in joining car pools 
Systems exempted from certain provisions of the act: None 
MHQ00003 

System name: Controlled Correspondence Locator System 
System location: Controlled Correspondence Section, Headquarters 
Support Division, Headquarters U S Marine Corps, Washington, D C 
20380 

Categories of individuals covered by the system: Former, Present, 
and future U S Marine Corps personnel who were the subject of con¬ 
gressional interest correspondence. Individual requesting information 
from the Marine Corps under the Freedom of Information Act. U S 
Marine Corps personnel who were the subject of correspondence 
referred from the Department of Defense 
Categories of records in the system: System contains the name of 
the individual, the subject of the correspondence, the action office 
for the correspondence, and the name of the referring official or 
member of Congress. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters U S Marine 
Corps - By officials and employees of the Marine Corps in the per 
formance of their official duties related to the administration of con¬ 
trolled correspon- dence. ^ 

Headquarters U S Marine Corps - By officials and employees of 
the Marine Corps in the performance of their official duties related 
to the administration of controlled correspon- dence. 

Marine Corps Commands - To administer correspondence related 
to controlled correspondence. 

Department of Defense - To administer correspondence related to 
controlled correspondence. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee or any member of Congress on matters within their 
jurisdiction requiring disclosure of the information of the Controlled 
Correspondence Locator System. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Information is stored on Electrical Automated Machine 
cards. 

Retrievability: Records are accessed by name. 

Safeguards: Building Housing System employs 24-hour security 
guards. 

Retention and disposal: Records are stored for two calendar years 
and then destroyed. 

System managed*) and address: The Commandant of the Marine 
Corps, Headquarters Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code HQSM-4) 
Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone; Area Code 202/694-1666 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code HQSM-4), 
Headquarters, U S Marine Corps, Washington, D C 20380. 

personal visits may be made to Headquarters Support Division, 
Headquarters, U S Marine Corps' Federal Office Building 2, 
Washington, D C 20380. 

For personal visits the individual should be able to provide per 
sonal identification, military or civilian type. 

Contesting record procedures: The Marine Corps rules for access to 
records and for contesting and appealing initial determinations may 
be obtained from the Commandant of the Marine Corps (Code 
HQSM-4), Headquarters, U S Marine Corps, Washington, D C 
20380 

Record source categories: Individuals 

Correspondence referred by third parties such as members of Con 
gress, Secretary of Defense, and the Secretary of the Navy. 

Systems exempted from certain provisions of the act: None 


FEOERAl REGISTER VOL 40, NO. 160-MONDAY, AUGUST 10, 1975 






DEPARTMENT OF DEFENSE 


35865 


MHQ00004 

System name: Courier Pass System 
System location: Primary System - Security Branch. Joint Chiefs of 
Staff. Room 1E924, The Pentagon, Washington, D C 
Decentralized System - Commandant of the Marine Corps (Code 
HQS-3), Headquarters, U S Marine Corps, Washington, D C 20380 
Categories of individuals covered by the system: list contains names 
of all personnel assigned to Headquarters Marine Corps who are 
authorized to sign for message consigned to Headquarters, U S 
Marine Corps. 

Categories of records in the system: List contains name, rank, social 
security number and security data. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps - By officials and employees of the Marine Corps in the ex¬ 
ecution of their assigned duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties 
The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch Agencies. 

Courts - By officials of duly established local, state and fe&eral 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Current list filed by name in alphabetical order 
Safeguards: Building employs civilian and military guards 
list filed in locked files cabinet 

Retention and disposal: List maintained until superseded by up¬ 
dated list on a monthly basis 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code HQS-3) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-3609 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code HQS-3), 
Headquarters, U S Marine Corps, Washington, D C 20380 
Written request for information should contain the full name of the 
individual, social security number and reason for requesting the in¬ 
formation. 

For personal visits, the individual should be able to provide some 
acceptable identification, that, civilian ID card or military ED card 
and give some verbal information that could be verified with his 
identity. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from' the SYSMANAGER. 

Record source categories: Individuals 
Service Record Books 
Officer Qualification Records 

Systems exempted from certain provisions of the act: None 
MHQ00005 

System name: Directory and Locator Mail Service 
System location: Headquarters, U S Marine Corps, Washington, D 
C 20380 

Categories of individuals covered by the system: Locator listing of 
all commissioned officers attached to, on orders to and detached 
from Headquarters, U S Marine Corps, Henderson Hall and 


throughout the Washington, D C Metropolitan area. Microfiche list¬ 
ing of all active and retired military personnel not attached to or on 
orders to Headquarters Marine Corps and Henderson Hall. 

Categories of records in the system: System contains personal 
identification such as last name,-middle initial, rank, social security 
number, location, mail address and whenever practical the previous 
mailing address. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps - By designated postal clerks and mail clerks in the per¬ 
formance of their official duties and are the only authorized person¬ 
nel to furnish directory service for insufficient and incorrect ad¬ 
dressed mail received at this Headquarters. 

Marine Corps Commands - Upon request, information pertaining to 
estimate date of arrival, date of departure and extract copy of orders 
are provided to the directory mail service of the command to which 
personnel is ordered to report. 

Department of Defense and its components - By officials and em¬ 
ployees of the Department in the performance of their official duties 
in connection with postal matters. 

U S Postal Service - By duly designated Postal Officials pertaining 
to matters properly within the purview of the U S Postal service. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Notice of change of address cards, special orders, and as¬ 
sign- ment rosters are screened and information typed on visible 
index strips, which are kept on file. Microfiche listing are filed and 
utilized when required. 

Retrievability: Records that supply information data for the 
directory and locator mail service are kept numerically. Change of 
address cards and visible index strips are arranged alphabetically re¬ 
gardless of rank, rate or status. 

Safeguards: Building housing the directory and locator mail service 
employs 24 hour security guards. Records are maintained in area 
restrict- ed and accessible only to personnel who are authorized to 
perform Directory and locator mail service. Distribution of informa¬ 
tion from this system is resticted to authorized persons in the per¬ 
formance of their assigned duties, on a need-to-know basis. 

Retention and disposal: Upon the detachment or transfer of in¬ 
dividuals, change of address cards and visible index strips are 
retained for a period of six months with new forwarding address and 
then destroyed. Special or- ders are kept for one additional year and 
then destroyed. Micro- fiche listings arc replaced once a month those 
listings that are replaced, are kept for six months and then destroyed. 
Directory and locator listings in the form of visible index strips of 
General Officers (Acrive/Reriredl are permanent. 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380. 

Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code HQSM-1) 
Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-1972 

Record access procedures: Request from individuals should be ad¬ 
dressed to: The Commandant of the Marine Corps (Code HQSM-1), 
Headquarters, U S Marine Corps, Washington, D C 20380. 

Written requests for information should contain the individual's 
name, social security number, current address, official status and 
reason for request. 

Personal visits may be made to the Registry and Accountable Mail 
Unit (Code HQSM-1), Headquarters, U S Marine Corps, Federal Of¬ 
fice Building 2, Room 1309, Navy Annex. Washington, D C 20380. 
For Personal visits the individual should be able to provide a valid 
identification card. 

Contesting record procedures: The Marine Corps rules for contest¬ 
ing contents and appealing ini- rial determinations may be obtained 
from the Commandant of the Marine Corps (Code HQSM), 
Headquarters, U S Marine Corps, Washington, D C 20380 

Record source categories: Each commissioned officer reporting to 
or departing from th$ Headquarters Marine Corps is required to re¬ 
port in person to the directory and locator mail service and provide 
the personal information. In addition, the NCOIC, Headquarters 
Marine Corps Mail Section (Code HQSM-1) insures that the necessa¬ 
ry data required to maintain a current directory and locator mail ser¬ 
vice is provided Copies of assignment rosters, advance copies of or¬ 
ders, special orders, microfiche listings and change of address cards 
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which insures timely and complete information are the necessary 
data provided for the maintenance of the directory and locator mail 
service. 

Systems exempted from certain provisions of the act: None 
MH Q00006 

System name: Fort Ritchie Pass Roster for Headquarters, U S Marine 
Corps Personnel 

System location: Primary System - Director, Intelligence and 
Security, Fort Ritchie, MD 21719 

Decentralized System - Commandant of the Marine Corps (Code 
HQS-3), Headquarters, U S Marine Corps, Washington, D C 20380 
Categories of individuals covered by the system: Roster of all per¬ 
sonnel assigned to Headquarters Marine Corps who possess a Fort 
Ritchie Pass 

Categories of records in the system: Roster contains name, rank, 
sex, clearance data, pass number and telephone number at Fort 
Ritchie 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps - By officials and employees of the Marine Corps in the ex¬ 
ecution of their assigned duties. 

Department of Defense and it’s Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

the Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Roster list personnel by name in alphabetical order 
Safeguards: Building employs civilian and military guards 
Roster maintained in security container 

Retention and disposal: Maintained for three month period and up¬ 
dated 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code HQS-3) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-3609 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code HQS-3), 
Headquarters, U S Marine Corps, Washington, D C 20380. 

Written request for information should contain the full name of the 
individual, social security number and reason for requesting the in¬ 
formation. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, civilian ID or military ID Card and 
give some verbal information that could be verified with his identity. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

Record source categories: Director of Intelligence and Security, 
Pass and ID Section, Fort Ritchie, MD 21719 
Individuals 

Systems exempted from certain provisions of the act: None 
MHQ00007 

System name: Headquarters, U S Marine Corps Access Strips 
System location: Headquarters, U S Marine Corps, Code HQS-3, 
Washington, D C 20380 


Categories of individuals covered by the system: Strips contain infor¬ 
mation on all personnel assigned to Headquarters Marine Corps who 
have access to classified material. 

Categories of records in the system: Strips contain name, rank, so 
cial security number, work section, date and place of birth, security 
clearance data and access data. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps - By officials and employees of the Marine Corps in the ex¬ 
ecution of their assigned duties. 

Department of Defense and it's Components - By officials and em¬ 
ployees of the Department in the performance of their official duties 
The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the USor any committee or subcommittee thereof, any joint 
committee of Congress or subcommittee of joint committee on 
matter within their jurisdiction requiring discloure of the files. 

The Comptroller General of the U S - By the Comptroller General 
of any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Cardboard strips on metal like clip board 
Retrievability: Strips filed by name in alphabetical order 
Strips filed by codes within Headquarters Marine Corps 
Safeguards: Building employs civilian and military guards 
Strips locked in wooden cabinet 

Retention and disposal: Strips maintained on personnel while as¬ 
signed to Headquarters Marine Corps Strips maintained for a period 
of two years after transfer/ discharge of individual 

System managers) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code HQS-3) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-3609 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code HQS-3), 
Headquarters, U S Marine Corps, Washington, D C 20380 
Written request for information should contain the full name of the 
individual, social security number and reason for requesting the in¬ 
formation 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, civilian ID card or military ID card 
and give some verbal information that could be verified with his 
identity. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained form the SYSMANAGER 
Record source categories: Individuals 
Service Record Book 
Officer Qualification Record 
Investigative files of DIS/NIS 

Systems exempted from certain provisions of the act: none 
MHQ00008 

System name: Headquarters, U S Marine Corps Emergency Recall 
Listing Essential Personnel 

System location: Headquarters, U S Marine Corps, Washington, D 
C 20380 

Categories of individuals covered by the system: A listing of Key 
Personnel assigned to Headquarters, U S Marine Corps 
Categories of records in the system: Emergency Recall contains in¬ 
dividuals Name, Home Address, and telephone number, Billet title. 
Office Room number and telephone number. 

Authority for maintenance of the system: Title 5, U S Code 301 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps commands, activities and organizations - By 
officials and employees in the execution of their assigned duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Book form 
Retrievability: Filed by billet 
Safeguards: Limited number distributed 

The recall is published semi-annually with no provisions for the 
destruction of old issues 

Retention and disposal: Retain until superceded; updated semi-an¬ 
nually. ' 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps. Washington, D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code HQSH) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-2344 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code HQSH), 
Headquarters, U S Marine Corps, Washington, D C 20380 
Written requests for information should contain the full name, and 
grade of the individual 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 
Record source categories: Individuals 
Systems exempted from certain provisions of the act: None 
MHQ00009 

System name: Headquarters Marine Corps Locator Files 
System location: The Commandant of the Marine Corps, Headquar¬ 
ters, U S Marine Corps, Washington, D C 20380 
Categories of individuals covered by the system: A Locator File of 
Personnel assigned to HQMC 

Categories of records in the system: Locator files contain the fol¬ 
lowing information on Officer, Enlisted, and Civilian personnel work¬ 
ing at HQMC: name, grade, social security number Billet, Home Ad¬ 
dress and telephone number, office room number and telephone 
number and office code. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps commands, activities and organizations - By 
officials and employees of the Marine Corps in the execution of their 
assigned duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Strip and Card Files 
Retrievability: Alphabetical and by Billet 

Safeguards: Files are kept in the Military Personnel Branch office 
Retention and disposal: Six months, until superceded. 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps Washington. D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code HQSH) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-2344 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code HQSH), 
Headquarters, U S Marine Corps, Washington, D C 20380 
Written request for information should contain the full name and 
grade of the individual 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

Record source categories: Individuals and Division Administrative 
Officers 

Systems exempted from certain provisions of the act: None 
MHQ00010 

System name: Office of the Joint Chiefs of Staff Roster 
System location: Primary system - Office of the Joint Chiefs of 
Staff, the Pentagon, Washington, D C 
Decentralized system - Commandant of the Marine Corps (Code 
HQS-3), Headquarters, U. S Marine Corps, Washington, D C 20380 
Categories of individuals covered by the system: Roster of all per¬ 
sonnel assigned to Headquarters Marine Corps who possess a JCS 
Pass. 

Categories of records in the system: Roster contains name, rank, so¬ 
cial security number and JCS Pass Number. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For providing current pass 
holders information and retrieving passes on discharge/transfer of an 
individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Current list filed by name in alphabetical order. 
Safeguards: Building employs civilian and military guards 
Roster filed in security container 

Retention and disposal: Maintained for a three month period and 
updated. 

System manager(s) and address: Head, Headquarters Security Sec¬ 
tion, Headquarters support Division, Headquarters, U S Marine 
Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps 
Code HQS-3 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-3609 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code HQS-3), 
Headquarters, U S Marine Corps, Washington, D C 20380 
Written request for information should contain the full name of the 
individuals, social security number and reason for requesting the in¬ 
formation. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, civilian ID card or military ID card 
and give some verbal information that could be verified with his 
identity. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER 
Record source categories: Individuals 

Security Division, Office of the Joint Chiefs of Staff, The Pen¬ 
tagon, Washington, D C 
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Systems exempted from certain provisions of the act: None 
MHQ00011 

System name: Security Folders in Headquarters, U S Marine Corps 
Personnel 

System location: The Commandant of the Marine Corps, Headquar¬ 
ters. U S Marine Corps, Washington, D C 20380 
Categories of individuals covered by the system: Files consist of a 
security folder on all personnel assigned to Headquarters Marine. 
Corps who have access to classified material. 

Categories of records in the system: Folders contain name, social 
security number, rank, security clearance data, date and place of 
birth, height, weight, work section, access data, results of local 
records check with medical, company record books and Criminal In¬ 
vestigative Division. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps - By officials and employees of the Marine Corps in the ex¬ 
ecution of their assigned duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justic or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee or joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the 0 S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Folders filed by name in alphabetical order 
Safeguards: Building employs civilian and military guards. 

Folders maintained in locked files cabinet. 

Retention and disposal: Folders maintained on personnel while as¬ 
signed to Headquarters Marine Corps 

Folders maintained for a period of two years after transfer/ 
discharge of individual. 

Records destroyed by tearing up and put in trash. 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code HQS-3) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-3609 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code HQS-3), 
Headquarters, U S Marine Corps, Washington, D C 20380 
Written request for information should contain the full name of the 
individual, social security number and reason for requesting the in¬ 
formation. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, civilian ID card or military card and 
give some verbal information that could be verified with his identity. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individual 
Service Record Books 
Officer Qualification Records 
Investigative files in DIS/NIS 

Systems exempted from certain provisions of the act: None 
MHQ00012 

System name: Special Access List for Personnel of Headquarters 
Marine Corps. 


System location: Commandant of the Marine Corps, Code HQS-3, 
Headquarters, U S Marine Corps, Washington, D C 20380 
Categories of individuals covered by the system: List contains names 
of all personnel assigned to Headquarters Marine Corps who have 
access to SIOP-ESI information. 

Categories of records in the system: List contains name, rank, 
clearance data and category. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps - By officials and employees of the Marine Corps in the ex 
ccution of their assigned duties. 

Department of Defense and its Components - By officials and cm 
ployees of the Department in the performance of their official duties 
The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De 
partment Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Represent;* 
tives of the U S or any committee or s-abcommittee thereof, any joint 
committee of Congress or subcommittee or joint committee on mat 
ters within their jurisdiction requiring disclosure Of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by name in alphabetical order. 

Safeguards: Building employs civilian and military guards. 

Records maintained in security container. 

Retention and disposal: Records are continuously updated with 
names of transferred/discharged personnel deleted. 

System managers) and address: Commandant of the Marine Corps 
Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code HQS-3) 

Headquarters, U S Marine Corps Washington, D C 20380 
Telephone: Area Code 202/694-3609 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code HQS-3), 
Headquarters, U S Marine Corps, Washington, D C 20380 
Written requests for information should contain the full name of 
the individual, social security number and reason for requesting the 
information. 

For personal visits, the individual should be able to provide some 
acceptable identificatin, that is, civilian ID card or military ID card 
and give some verbal information that could be verified with his 
identity. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con 
cemed may be obtained from the SYSMANAGER. 

Record source categories: Individuals 
Service Record Books 
Officer Qualification Records 
Investigative files of DIS/NIS 

Systems exempted from certain provisions ot the act: NONE 
MHQ00013 

System name: Federal Building Number 2, (FB 2), Car Pool Locater 
File 

System location: Headquarters, U S Marine Corps, Washington, D 
C 20380 

Categories of individuals covered by the system: A file of all person 
nel registered to park in FB 2 parking facilities. 

Categories of records in the system: The contains the following in¬ 
formation on individuals: Name, grade, social security number. 
Agency/Employer, Agency Code, Room Number, Office phone 
number, Home address; Make, Year, Color, license plate number 
and state of automobile. 

Authority for maintenance of the system: Title 5, U S Code 301 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps - By officials and employees of the Marine Corps in the ex¬ 
ecution of their assigned duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

the Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee or joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card File 
Retrievability: Alphabetical 

Safeguards: Files kept in the Military Personnel Branch Office 
Information is given only to personnel working in the assignment 
and control of FB 2 parking facilities. 

Retention and disposal: One month or until superceded. 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code HQSH) 
Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-2344 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps, Headquarters Marine 
Corps (Code HQSH), Washington, D C 20380 
Written requests for information should contain the full name and 
grade of the individual. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 
Record source categories: Individuals within or desiring car pools. 
Systems exempted from certain provisions of the act: None 
M1L00001 

System name: Assignment and Occupancy of Family Housing 
Records 

System location: System is organizationally decentralized. Records 
are maintained at Marine Corps Installations with family housing. 

C ategories of individuals covered by the system: File contains in¬ 
dividual’s application, assignment to and occupancy history of family 
housing. Records include, but are not limited to information from the 
Manpower Management System and the Joint Uniform Military Pay 
System. 

Categories of records in the system: File contains individual’s appli¬ 
cation and assignment to and occupancy history of family housing 
Authority for maintenance of the system: Title 5 U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Installation Family Hous¬ 
ing Offices - To obtain information in order to determine type of 
quarters to which individual’s are to be assigned; to make assign¬ 
ments and to personnel who are assigned to quarters. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 


Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and on file cards. 

Retrievability: Filed alphabetically by last name of housing occu¬ 
pant and in order of position on waiting list. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel; waiting lists are maintained for public inspec¬ 
tion. 

Retention and disposal: Records are permanent. They are retained 
in active file during time that personnel is residing in quarters, 
retained in a quarters record jacket after termination of occupancy. 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, (Code LF) Washington, D 
C 20380 

Notification procedure: Information may be obtained from: The 
Commanding Officer of the Marine Corps Installation from which 
family housing has been requested, assigned or vacated. Mailing ad¬ 
dressees are as shown in the Navy Standard Distribution List 
(OPNAV P09B3-107). 

Record access procedures: Requests for information from in¬ 
dividuals should be addressed the Commanding Officer of the Marine 
Corps installation(s) at which the individual applied for or occupied 
family housing. Such requests should include name, social security 
number, quarters number if known, and dates of period addressed in 
the inquiry. Installation addresses are as reported by the Navy Stan¬ 
dard Distribution List. 

Personal visits may be made to the installation in questions any 
normal work day between 8:00 AM-4:30 PM. For personnel visits the 
individual should be able to provide valid personal identification 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Application from individual seeking fami¬ 
ly housing. Marine Corps Manpower Management System; Joint 
Uniform Military Pay System. 

Systems exempted from certain provisions of the act: NONE 
MMN00001 

System name: Deserter Inquiry File 

System location: Absentee and Deserter Section, Personnel 
Management Division, Manpower Department (Code MM). 
Headquarters, U S Marine Corps, Washington, D C 20380 

Categories of individuals covered by the system: Marine Corps Ab¬ 
sentees and deserters; Marines in hands of civil authorities foreign 
and domestic, and Marines who fail to comply with orders to new 
duty stations; suspected and convicted absentees and deserters who 
have returned to military control within the last 90 days. 

Categories of records in the system: file contains automated records. 

each of which is approximately 350 characters in length. These 
records reflect personal identification data, absentee’s current status, 
parent command and other pertinent information which is necessary 
to monitor, control and identify absentees. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Management 
Division - To record and monitor deserter/ absentee cases entered 
into the National Crime Information Center's Wanted Persons File; 
to monitor and assign absentees upon their return to military control; 
to ensure that absentees are formally charged in accordance with the 
Uniform Code of Military Justice prior to expiration of the Statute of 
Limitations; to monintor Marine absentees and deserters believed to 
be located in foreign countries; to monitor Marines who have failed 
to comply with permanent change of station (PCS) orders or orders 
to travel and report without escort; to insure correspondence pertain¬ 
ing to absentees and deserters received by the Marine Coips is 
processed in a timely manner; to insure that appropriate action is 
take within the Manpower Management System to join or drop ab¬ 
sentees to desertion; to provide periodic management reports con¬ 
cerning absentees and deserters as directed by higher authority. 
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Comptroller General - To respond to the Comptroller General or 
any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to 
Marine Corps Manpower Management Programs. 

The Attorney General - To coordinate with the Attorney General 
or his authorized representatives in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice as caned out as the legal representative of the 
Executive Branch. 

The Department of Defense - To coordinate with the other com¬ 
ponents of the Department of Defense as may be required to report, 
identify, apprehend and return Marine absentees and deserters to 
Marine Corps control. 

Civilian Law Enforcement Agencies - To coordinate with ap¬ 
propriate State and local law enforcement agencies as may be 
required to report, identify, apprehend and return Marine absentees 
and deserters to Marine Corps control. 

Courts - To respond to court orders in connection with matters be¬ 
fore a court. 

Congress of the United States - To respond to inquiries of the 
Senate or the House of Representatives of the United States or any 
committee or subcommittee thereor or any joint committee or joint 
subcommittee of the Congress on matters within their jurisdiction as 
may be requested of the Marine Corps. 

Marine Corps Staff Agencies or Commands - To coordinate the 
identification, apprehension and return of Marine absentees and 
deserters in accordance with Marine Corps Manpower Management 
policies 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored on magnetic tape and magnetic discs 
retained in a controlled access area at Headquarters, Marine Corps. 

Retrievability: Records may be accessed by social security number 
or by use of logic sorts performed upon key fields, such as duty 
status, parent command, race, sex or date of absence. 

Safeguards: Building employs security guards. Computer terminals 
and records are located in areas acessible only to authorized person¬ 
nel that are properly screened, cleared and trained. 

Retention and disposal: Records are retained on file for 90 days 
after the individual addressed in the record is returned to military 
control or are seperated from the Marine Corps. After 90 days from 
return to military control or seperation the tapes or disks are erased. 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 

Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code MM) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-2927 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: The Commandant of the Marine Corps, Headquarters 
Marine Corps, Code MM, Federal Office Building 2, Washington, D 
C 20380. 

Written requests for information should contain the full name of 
the individual, his social security number and his signature. 

For personal visits, the individual should be able to provide milita¬ 
ry identification card, drivers license or other type of identification 
bearing picture or signature or by providing verbal data sufficient to 
insure that the individual is the subject of the inquiry. 

Contesting record procedures: The rules for contesting contents and 
appealing initial determinations may be obtained from the Comman¬ 
dant of the Marine Corps (Code JA), Headquarters, U S Marine 
Corps, Washington, D C 20380 

Record source categories: Infromation in the system is obtained 
from the Marine Corps Military Personnel Records; from the in¬ 
dividual's commanding officer, officer-in-charge, federal, state and 
local law enforcement agencies, lawyers, judges, Members of Con¬ 
gress, relatives of the individual and private citizens. 

Systems exempted from certain provisions of the act: None 
MMN00002 

System name: Listing of Retired Marine Corps Personnel 

System location: 

The Commandant of the Marine Corps 
Headquarters, U S Marine Corps 
Washington, D C 20380 

Categories of individuals covered by the system: All retired members 
of the Marine Corps, including those former Marines in the receipt of 
disability benefits from the Veterans Administration. 


Categories of records in the system: The system is a publication 
derived from automated sources, depicting the retiree's name, Social 
Security Number, mailing address and retirement component code. 

Authority for maintenance of the system: Title 10, U S Code Section 
5201 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Marine Corps - For making necessary identification of retired 
members in the performance of their official duties related to retire¬ 
ment and veterans affairs programs, benefits, entitlements, transpor¬ 
tation, hospitalization, education, dependent affairs, etc. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly, established local, state and federal 
courts as a result of court order pertaining to matters properly with 
the purview of said court. 

Congress of the U S - By the Senate or House of Representatives 
of the U S or any committee or subcommittee thereof, any joint 
committee of Congress or subcommittee of joint committee on mat¬ 
ters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Leatherneck Magazine and Marine Corps Gazette - For maintain¬ 
ing their mailing lists of subscribers to these semi-official, profes¬ 
sional publications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Controlled distribution publication. Stock copies main 
tained in locker room. 

Retrievability: Listings in alphabetical order, with officer personnel 
listed separate from enlisted personnel. 

Safeguards: Building employs security guards. Distribution is 
strictly controlled. 

Retention and disposal: Destroyed upon being superceded by up¬ 
dated annual publication. 

System manager(s) and address: Commandant of the Marine Corps. 
Headquarters, U S Marine Corps, Washington, D C 20380 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Commandant of the Marine Corps (Code MS), 
Headquarters, U S Marine Corps, Washington, D C 20380. The letter 
should contain the full name. Social Security Number and signature 
of the requester. 

The individual may visit Headquarters, U S Marine Corps, Colum¬ 
bia Pike & Arlington Ridge Road, Arlington, Virginia, Room 1206 
Proof of identification may consist of his active, reserve or retired 
identification card, his Armed Forces Report of Transfer or 
Discharge (DD214), his discharge certificate, his drivers license or by 
providing such other data sufficient to insure that the individual the 
subject of the inquiry. 

Record access procedures: Information may be obtained from: 
Commandant of the Marine Corps 
Headquarters, U S Marine Corps 
Columbia Pike & Arlington Ridge Road 
Arlington, Virginia 20380 
Telephone Area Code 202/694-1043 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Staff agencies and subdivisions of 
Headquarters, U S Marine Coips 

Veterans Administration 

Systems exempted from certain provisions of the act: None 
MMN00003 

System name: MANPOWER MANAGEMENT SYSTEM (MMS) 

System location: primary System-Commanding Officer, Marine 
Corps Automated Services Center, 1500 East Bannister Road, Kan¬ 
sas City, Missouri 64131 
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Decentralized Segments-Commandant of the Marine Corps (Code 
MPI). Headquarters United States Marine Corps, Washington, DC 
20380. Commanding General, Marine Corps Base, Camp Lejcune, 
NC 28542, Commanding General, Marine Corps Base, Camp 
Pendleton, CA 92055, Commanding General, Fleet Marine Force, 
Pacific, FPO San Francisco 96610, Commanding General. Marine 
Corps Recruit Depot, Parris Island, SC 29905. Commanding General, 
Marine Corps Recruit Depot, San Diego, CA 92140 and Commanding 
General, Marine Corps Base, Camp S D Butler, FPO Seattle 98773. 

Categories of individuals covered by the system: All Marines on ac¬ 
tive duty in excess of 30 days. 

Categories of records in the system: The MMS master files consist 
of a complete magnetic record for each Marine serving on active 
duty for a period in excess of 30 days. The procedure used to 
establish the initial computer record and add the individual to the 
Marine Corps strength is the accession process. The accession of 
recruits is accomplished through the Recruit Accession Management 
System (RAMS) The Commissioning Accession Management System 
(CAMS) is designed to access all officer records into JUMPS/MMS. 
Accession/ reaccession of all nonrecruit enlisted records is accom¬ 
plished through the Headquarters Accession Management System 
HAMS) at Headquarters Marine Corps. The Accession Transcription 
Form (ATF) is an OCR form which contains information extracted 
from the enlistment contract and transfer/assignment to active duty 
orders. The ATF is completed and processed to establish the com¬ 
puter record. The G-l Manpower Management Information System 
(GIMMIS) consists of models and processes within MMS These 
models and processes support manpower planners and programmers 
to optimize assignments to unaccompanied overseas tours, predict 
enlisted population by grade and military occupational specialty 
MOS) and to test various policies related to unrestricted officer 
promotion planning. 

Authority for maintenance of the system: Title 37 U S Code/Title 10 
U S Code Sections 5031 and 5201. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps commands, activities and organizations - By 
officials and employees of the Marine Corps in the execution of their 
official duties with regard to the administration and management of 
Marine Corps personnel assets. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts • By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per- 
tormance of duties of the General Accounting Office relating to the 
Marine Corps. 

Federal, State and Local Government Agencies - By officials and 
employeees of federal, state and local government through official 
request for information with respect to law enforcement, investigato¬ 
ry procedures, criminal prosecution, civil court action and regulatory 

order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tapes and disks. 

Retrievability: Information is accessed and retrieved by name, ini¬ 
tials and social security number. Conventional and computerized in¬ 
dices are required to retrieve individual records from the system. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly screened, cleared and trained. 

Retention and disposal: End calendar and fiscal year ’snap-shots’ of 
the MMS data base are maintained indefinitely in magnetic form at 
Headquarters Marine Corps. 

System manager(s) and address: The Commandant of the Marine 
Gorps, Headquarters Marine Corps. Washington, D C 20380 

Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code MP) 

Headquarters, U S Marine Corps 


Washington. D C 20380 
Telephone: Area Code 202/694-3144 

Information may also be obtained from the Marine Corps Auto¬ 
mated Services Center or the satellite processing activities listed 
under the LOCATION paragraph above 

Record access procedures: Written requests from individuals should 
be addressed to the cognizant commanding officer of the individuals 
personnel reporting jurisdiction command listed under the heading 
LOCATION 

Written request for information should contain the full name of the 
individual, social security number and the current address. 

For personal visits, the individual should be able to provide posi¬ 
tive personal identification such as valid military identification card. 
Armed Forces Report of Transfer or Discharge (DD Form 214), 
drivers license, etc. 

Contesting record procedures: The rules for ac;ess to records and 
for contesting contents and appealing initial determinations by the in¬ 
dividual concerned may be obtained from the SYSMANAGER 

Record source categories: The individual having administrative 
responsibility for the Marine concerned via an optically scannable 
form which requires a validating signature. 

The responsible disbursing office via an optically scannable form 
which requires a validating signature. 

Authorized personnel of Headquarters Marine Corps. 

Systems exempted from certain provisions of the act: None 
MMN00004 

System name: Marine Corps Club and Mess Membership 

System location: Decentralized Segments - Custody of records 
maintained by management personnel or organizations in which mem¬ 
bership is available in officer and staff noncommissioned officer 
clubs. 

Categories of individuals covered by the system: Officer personnel, 
who elect officers club membership, will be requested to provide suf¬ 
ficient personal information to receive club materials, i.e., club bills, 
calendar of events, etc., at their home or place of work. 

Staff noncommissioned officer personnel, who elect staff noncom¬ 
missioned officer club membership, will be requested to provide suf¬ 
ficient personal information to receive club materials, i.e., club bills, 
calendar of events, etc., at their home or place of work. 

Categories of records in the system: A nonstandardized, locally 
produced record listing name, grade, service number, military and 
home address, and duty phone number. Some dependent information 
may also be provided. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Marine Corps clubs and 
mess management personnel routinely use personal information for 
billing of customers and forwarding of club related informational 
material to its members. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: All information of a personal nature is recorded and 
stored in cabinet drawers or other record keeping devices. 

Retrievability: Is by name and/or service number. 

Safeguards: I Include normal security afforded unclassified file 
materials. 

Retention and disposal: The data should be retained so long as the 
member is active and disposed of when membership is terminated. 

System manager(s) arid address: Decentralized - The local com¬ 
manding officer is responsible for the operation of clubs aboard his 
base/activity. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the commanding officer of the activity having custody of 
the records. 

Record access procedures: Rules of access may be obtained from 
the SYSMANAGER 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the system 
manager. 

Record source categories: All information is provided voluntarily by 
the individual applying for membership in a club. 

Systems exempted from certain provisions of the act: None 
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MMN00005 

System name: Marine Corps Education Program Applicant/Participant 
Information File 

System location: The Commandant of the Marine Corps, Headquar¬ 
ters, U S Marine Corps, Washington, D C 20380 
Categories of individuals covered by the system: Marine Corps Per¬ 
sonnel who have submitted written applications for participation in 
full-time education programs. 

Categories of records in the system: File contains copies of in¬ 
dividual's application for partici- pation in an education program; co¬ 
pies of correspondence between Headquarters, U S Marine Corps 
(Code MTES) and (l) the individual applicant, (2) Headquarters, U S 
Marine Corps Staff Agencies, and (3) academic institutions; copies of 
academic transcripts; academic evaluations for participation in a pro¬ 
gram; education selection board results; and miscellaneous academic 
records and correspondence. ' 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps commands, activities and organizations - By 
officials and employees of the Marine Corps in matters relating to 
their assigned duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name 
Safeguards: Records are maintained in file cabinets in working 
areas. Only authorized personnel have access. During non-working 
hours rooms are locked. 

Retention and disposal: Records are maintained indefinitely. 

System manager(s) and address: Commandant of the Marine Corps, 
Headquarters Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code MTES) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-2109 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code MT), Headquar¬ 
ters, U S Marine Corps, Washington, D C 20380 
Written requests for information should contain name of the in¬ 
dividual, current address and telephone number, and the academic 
program originally requested or in which participated. 

For personal visits, the individual should provide identification. 
Contesting record procedures: rules for access to records and for 
contesting contents by the individual concerned may be obtained 
from the SYSMANAGER 

Record source categories: Application and related documents in¬ 
cluding correspondence from the individual requesting and education 
program; correspon- dence origination in the Educational Services 
Branch or other Headquarters Marine Corps Staff Agencies, 
academic transcripts from educational institutions; and educational 
selection board results. 

’ Systems exempted from certain provisions of the act: None 

MM N00006 

System name: Marine Corps Military Personnel Records (OQR/SRB) 
System location: PRIMARY SYSTEM - The Commandant of the 
Marine Corps, Headquarters, Marine Corps, Washington, D C 20380 


Decentralized Segments - Custody of the commanding officer of 
the organization to which the Marine officer or enlisted individual is 
assigned for duty or administration of official records (OQR/SRB). 

Decentralized Segments - National Personnel Records Center, 9700 
Page Blvd., St. Louis, Missouri 63132 

Categories of individuals covered by the system: Headquarters, U S 
Marine Corps official military personnel records on Marine officers 
consist of a copy of the appointment acceptance and record and all 
supporting documents furnished by the officer and generated by 
Marine Corps procurement procedures necessary to evaluate the in 
dividual for a commission in the Marine Corps or Marine Corps 
Reserve. The system comprises non-automated records reflecting in 
formation pertaining to a Marine officer’s identification, personal his¬ 
tory, marital and dependency status, education, aptitude testing 
training, previous employment, records of civil offenses and arrests, 
appraisals of performance and potential, awards, duty assignments, 
military orders, security clearances, promotion warrants, official 
photographs, official correspondence, physical examinations, 
psychiatric evaluations, record of courts martial and other disciplina 
ry matters, and other data needed in managing the officer personnel 
of the Marine Corps and Marine Corps Reserve. 

Headquarters, U S Marine Corps official military personnel 
records on enlisted Marines consist of a duplicate enlistment contract 
or induction record and all supporting documents furnished by the 
enlisted Marine or generated by the Marine Corps recruiting 
procedures necessary to evaluate and approve the Marine for enlist 
ment in the Marine Corps or Marine Corps Reserve. The system 
comprises non-automated records reflecting information pertaining to 
an enlisted Marine’s identification, personal history, martial and de 
pendency status, education, aptitude testing, training, previous em- 
ployment, records of civil offenses and arrests, appraisals of per¬ 
formance and potential, awards, duty assignments, military orders, 
security clearances, promotion warrants, official photogtaphs, official 
correspondence, physical examinations, psychiatric evaluations, 
record of courts-martial and other disciplinary matters, and other 
data needed in managing the enlisted personnel of the Marine Corp^ 
and Marine Corps Reserve. 

Officer Qualification Record (OQR) is a field record of a Marine 
Officer which accompanies the officer throughout the various assign 
ments of service with the Marine Corps or Marine Corps Reserve 
Maintenance and custody of the OQR rests with the commanding of¬ 
ficer of the organization to which the Marine officer is assigned for 
duty or administration of records. This record consists of the original 
appointment acceptance and record and non-automated records 
reflecting information pertaining to the officer’s identification 
marital and dependency status, education, aptitude testing, training 
awards, chronological duty assignments, military orders and 
memoranda, security clearance, promotions, official photographs, of¬ 
ficial correspondence, prior separation documents (DD Form 214). 
leave and earnings statements, periodic print-outs of automated 
record contents, records of courts-martial and other disciplinary mat¬ 
ters and any local orders or memoranda necessary for utilization of 
the Marine officer’s background and experience in accomplishing the 
mission of the command. 

Enlisted Service Record Book (SRB) is a field record of an en¬ 
listed Marine which accompanies the enlisted Marine throughout the 
various assignments of service with the Marine Corps or Marine. 
Corps Reserve, maintenance and custody of the SRB rests with the 
commanding officer of the organization to which the enlisted Marine 
is assigned for duty or administration of records. This record consists 
of the original enlistment contract or record of induction and non-au 
tomated records furnished by the enlisted Marine or the recruiting 
procedures in effecting the enlistment or induction of the Marine 
This record reflects information pertaining to the Marine’s identifica¬ 
tion. marital and dependency status, education, aptitude testing, 
training, awards, chronological duty assignments duty and conduct 
evaluations, security clearance, promotions, official photographs, of¬ 
ficial correspondence, prior separation documents (DD Form 214), 
Leave and Earnings statements, periodic print-outs of automated 
record content, courts-martial and other disciplinary matters, any 
other local military orders or memoranda necessary for the utilization 
of the Marine’s background and experience in accomplishing the mis¬ 
sion of the command. 

Categories of records in the system: Headquarters, U S Marine 
Corps Orders, Official Military Personnel Records on Marine Officer 
and Enlisted are retained and maintained at Headquarters. U S 
Marine Corps, Washington, D C 20380 from ac¬ 
ceptance/enlistment/induction to complete severance from the Marine 
Corps Reserve by retirement or discharge. 
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OQR/SRB’s are retained and maintained by the commanding of¬ 
ficer of the Marine Corps or Marine Corps Reserve field command to 
which the Marine is assigned. 

Authority for maintenance of the system: Title 10, U S Code 5201 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Marine Corps and Marine Corps Reserve in the performance of 
their official duties relating to management of personnel resources; 
screening and Selection for promotion, training and educational pro¬ 
grams; administration of appeals, grievances, discipline, litigations 
and investigations adjucation of claims, benefits and entitlements; ad¬ 
ministration and management of retirement and veterans affairs pro¬ 
grams. 

Officials and employees of other components of DoD in the per¬ 
formance of their official duties relating to screening and selection of 
members for interservice transfer; procedures for appeals for cor¬ 
rection of service records; reviews of discharges from the service; 
physical evaluations; research analyses; litigations and investigations; 
clemency and awards reviews and evaluations. 

By representatives of the Civil Service Commission in connection 
with evaluation of prospective federal employees. 

By court order in connection with matters before a federal, state 
or municipal court. 

By the Comptroller General or his representatives in the course of 
the performance of duties relating to decisions or procedures by the 
General Accounting Office on manpower management programs. 

By agents of the Federal Bureau of Investigation, Secret Service 
and office of Naval Intelligence in connection with matters under the 
jurisdiction of these investigative bodies upon presentation of cre¬ 
dentials. 

By private organization under government contract to perform ran¬ 
dom analytical research into specific aspects of military personnel 
management and administrative procedures. 

By investigative, security and law enforcement agents of federal 
agencies who have submitted written requests for access to Marine 
Corps military personnel records with justification thereof as pertain¬ 
ing to the conduct of government business under their respective ju¬ 
risdictions and providing the names of specified agents having a need 
for such access. 

By state and county law enforcement bodies processing applica¬ 
tions for employment, when applicant have given written authoriza¬ 
tion for access to respective military personnel records. 

By officials and employees of the National Personnel Records 
Center, 9700 Page Boulevard, St. Louis, Missouri 63132 acting as 
agent for HQMC in storage and processing of Marine Corps main¬ 
tained by that center. 

By a Marine or former Marine or such individual(s) designated by 
him/her in writing for whatever purpose access to or release of their 
respective records is desired. 

By the White House, Secretary of Defense, Secretary of the Navy, 
and members of Congress in response to inquiries regarding in¬ 
dividual Marines. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders in open shelf filing equipment 

Rctrievability: The records maintained at Headquarters Marine 
Corps (all active and reserve officer records, all temporary disability 
retired records, all active and organized reserve and Fleet Marine 
Corps reserve enlisted records of personnel joined/transferred to 
these components subsequent to 30 June 1974, all former Comman¬ 
dants, all living retired officer (who served in a General Officer 
grade, records of all personnel separated/retired four month s or less) 
are retrieved by Social Security Number (SSN) and name. Except for 
OQRs and SRBs of participating members, all other categories of 
Marine Corps military personnel records are maintained at the Na¬ 
tional Personnel Records center, St. Louis, Missouri. Those retired to 
St. Louis prior to 1 January 1964 and/or those with military service 
numbers (MSN) below 1800000 are retrieved by MSN and name. All 
other Marine Corps records retired to St. Louis are accessed by 
MSN and/or SSN, name and are assigned a Registry Number. These 
records are retrieved by Registry Number. 

Safeguards: Buildings employs security guards, records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened cleared and trained. 

Retention and disposal: Records are permanent. Records main¬ 
tained at Headquarters Marine Corps transferred to the National Per¬ 
sonnel Records Center, 9700 Page Boulevard, St. Louis, Missouri 
63132 four months after separation, placement on the Permanent Dis¬ 
ability Retired List, retirement, retirement from Fleet Marine Corps 


Reserve, death of an officer who served in a General Officer grade 
and former Marines no longer considered of newsworth status. 

System manager(s) and address: Commandant of the Marine Corps, 
Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Correspondence pertaining to records main¬ 
tained by Headquarters, U S Marine Corps should be addressed to: 
Commandant of the Marine Corps (Code MS) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-1043 
Correspondence pertaining to records maintained by National Per¬ 
sonnel Records Center should be addressed to: 

Director, National Personnel Records Center 
9700 Page Boulevard 
St. Louis, Missouri 63132 
Telephone: Area Code 314/268-7155 
Correspondence pertaining to OQR and SRB records maintained 
by the respective commanding officers should be addressed to the 
command concerned are as shown in the Standard Navy Distribution 
List - Part 1 (OPNAV P09B3-107) 

Correspondence should contain the full name. Social Security 
Number and signature of the requester. The individual may visit any 
of the above activities for review of records. Proof of identification 
may consist of his active, reserve or retired identification card, his 
Armed Forces Report of Transfer or Discharge (DD Form 214), his 
discharge certificate, his drivers license or by providing such other 
data sufficient to insure that the individual is the subject of the 
inquiry. 

Record access procedures: Information may be obtained from: 
Commandant of the Marine Corps (Code MS) 

Headquarters, U S Marine Corps 
Columbia Pike & Arlington Ridge Road 
Arlington, Virginia 20380 
Telephone: Area Code 202/694-1043 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Staff agencies and subdivisions of 
Headquarters, U S Marine Corps 
Marine Corps commands and organizations 
other agencies of federal, state, and local governments 
Medical reports 

Correspondence from financial and other commercial enterprises 
Correspondence and records of educational institutions 
Correspondence of private citizens addressed directly to the 
Marine Corps or via the U S Congress and other agencies 
Investigations to determine suitability for enlistment, security 
clearances, and special assignments 

Investigations related to disciplinary proceedings 
Systems exempted from certain provisions of the act: None 
MMN00007 

System name: Marine Corps Motion Picture/Instructional Television 
(ITV) Archives 

System location: Motion Picture and TV Archives, Marine Corps 
Development and Education Command, Quantico, Virginia 
Categories of individuals covered by the system: Personnel who have 
been photographed while participating in Marine Corps related 
events. 

Categories of records in the system: The archives contains motion 
picture photography and videotape footage documenting Marine 
Corps related events. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Material contained in the 
archives is used for Marine Corps reports, education programs, 
public information, training programs, recruiting purposes, and for 
general release to the public. Material is available to other DOD and 
Federal agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Films and videotapes are stored on film racks in film 
vaults. 

Retrievability: Personnel identified in the films and videotapes are 
listed alphabetically in an index system. 
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Safeguards: Film vaults are locked when not in use. Only 
authorized personnel have access. During non-working hours, rooms 
and buildings containing the films and videotapes are locked. 

Retention and disposal: Films and videotapes are maintained in¬ 
definitely. 

System manager(s) and address: Commandant of the Marine Corps, 
Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code MTAV) 

Headquarters, U. S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/433-3027 
Record access procedures: Requests should be addressed to: Com¬ 
mandant of the Marine Corps (Code MTAV), Headquarters, U S 
Marine Corps, Washington, D C 20380 
Written requests should contain full name of the individual, current 
address and telephone number. 

For personal visits, the individual concerned should con- tact the 
Head Audiovisual Branch, Training and Education Division (Code 
MTAV), Headquarters, U S Marine Corps, Washington, D C 20380, 
Telephone: Area Code: 202-433-2616 

Contesting record procedures: Rules for access to records and for 
contesting contents by the individual concerned may be obtained 
from the SYSMANAGER 

Record source categories: Material within the archives is from 
Marine Corps Field Motion Picture and ITV Facilities. 

Systems exempted from certain provisions of the act: None 
MMN00008 

System name: Marine Corps Still Photographic Archives 
System location: Audio-Visual Branch, Training and Education 
Division, Manpower Department (Code MTAV), Headquarters, U S 
Marine Corps, Building 159E, Washington Navy Yard, Washington, 
D C 20380 

Categories of individuals covered by the system: Personnel who have 
been photographed while participating in Marine Corps related 
events. 

Categories of records in the system: The Archives contains docu¬ 
mentary photography of Marine Corps related events. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Material contained in the 
archives is used for Marine Corps reports, education programs, 
manuals, public inf or- mation, training programs, recruiting purposes, 
and for general release to the public. Material is available to other 
DOD and Federal agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Photographic records are maintained in large Dibold file 
machines. 

Retrievability: Personnel identified in the photographic records are 
listed alphabetically in an index system. 

Safeguards: Photographic records are maintained in large Dibold 
file machines which are locked when not in use. Only authorized per¬ 
sonnel have access. During non-working hours, rooms containing the 
records are locked. 

Retention and disposal: A 25-year archives is maintained. Older 
records are trans- ferred to the National Archives, Washington, D C 
System manager(s) and address: Commandant of the Marine Corps, 
Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code MTAV) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/433-3027 
Record access procedures: Requests should be addressed to: Com¬ 
mandant of the Marine Corps (Code MTAV), Headquarters, U S 
Marine Corps, Washington, D C 20380 
Written requests should contain full name of the individual, current 
address and telephone number. 

For personal visits the individual should proceed to: Washington 
Navy Yard, Building 159E, Washington, D C 
Contesting record procedures: Rules for access to records and for 
contesting contents by the individual concerned may be obtained 
from the SYSMANAGER 


Record source categories: All material within the archives is from 
either Marine Corps Field Photographic Facilities or from Private 
donations. 

Systems exempted from certain provisions of the act: None 
MMN00009 

System name: Military Police Information System (MILPINS) 

System location: Automated Services Center, Marine Corps Base, 
Camp Pendleton, California 92055 
Categories of individuals covered by the system: Files contain infor 
mation concerning both military personnel and civilians who have 
come in contact with the Military Police as Victims, Suspects, or 
Witnesses to incidents, complaints reported to the Provost Marshal, 
Marine Corps Base, Camp Pendleton. 

Categories of records in the system: Incident/Complaints reported to 
the Base Provost Marshal and all subjects listed on Field Inter¬ 
views/Reports by the Military Police. 

Authority for maintenance of the system: Chapter 5, 6 and 7 of the 
Manual for Courts-Martial and Title 10 of the U S Code 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps commands, activities and organizations - By 
officials and employees of the Marine Corps in connection with their 
assigned duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representative in the course of the per 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tapes 

Retrievability: Filed by full name or social security account number 
(SSAN) 

Safeguards: Records are maintained in area accessible only to 
authorized personnel that are properly screened, cleared and trained 
Files can only be retrieved by the Director or Assistant Director, Au 
tomated Services Center by utilizing an assigned code number. 
Retention and disposal: 2 years and then purged 
System manager(s) and address: Provost Marshal Marine Corps 
Base Camp Pendleton, California, 92055 
Notification procedure: Information may be obtained from: 

Provost Marshal 
Marine Corps Base 
Camp Pendleton, California 92055 
Telephone Area Code 714-725-5001 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Provost Marshal. Marine Corps Base, Camp Pendleton, 
California 92055 

Written requests for information should contain the full name of 
the individual's Social Security Account Number, Date and Place of 
Birth. 

For visits, the individual should report to Provost Marshal, Marine 
Corps Base, Camp Pendleton 92055 

Contesting record procedures: The rules for contesting contents and 
appealing initial determinations may be obtained from the 
SYSMANAGER 

Record source categories: Military Police Blotters and Field Inter 
view Cards. 

Systems exempted from certain provisions of the act: None 
MMN00010 

System name: Personal Affairs Branch Working Files 
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System location: Personal Affairs Branch (Code MSPA), Personnel 
Services Division, Manpower Department, Headquarters Marine 
Corps. Washington, D C 20380 

Categories of individuals covered by the system: Members and 
former members of the Marine Corps and Marine Corps Reserve; 
permanently and temporarily retired members of the Marine Corps 
and Marine Corps Reserve; members of the Fleet Marine Corps 
Reserve; Federal civil service employees of the Marine Corps; and 
dependents, survivors or appointed agents of the foregoing. Some in¬ 
formation about dependents and other members of families of former 
families of Marine Corps personnel may be included in files pertain¬ 
ing to the Marine. Inquiries from the general public, whether ad¬ 
dressed directly to HQMC or received via a third party, may be 
retained together with information obtained in the course of complet¬ 
ing required action or in preparing a response. 

Categories of records in the system: Files contain information per¬ 
taining to identification; prior service; location and addresses; 
decedent affairs; military honors at funerals; recovery of remains; 
casualty notification; condolence letters to next of kin; transporta¬ 
tion, passports and visas for next of kin of casualties medically war¬ 
ranted overseas; missing persons; prisoners of war; reserve disability 
benefits; casualty statistics; certification of eligibility for award of 
Purple Heart Medal; death benefits and annuity payments; official re¬ 
ports of casualty; certification of life insurance coverage; investiga¬ 
tive reports; travel of dependents; reports and death certificates sub¬ 
stantiating casualty status; intelligence reports concerning missing 
and captured members; prior and present martial status; dissolution 
of prior marriages; birth, marriage and death certificates; adoption of 
children; financial responsibilities; child support; claims of non-sup¬ 
port; personal health and welfare reports; alien marriages; conduct 
and personal history as it pertains to marriage and its responsibilities; 
medical information; garnishment of pay; powers of attorney; per¬ 
sonal financial records; police and fire reports; records of emergency 
data; medical care; use of exchanges, commissaries and theatres; 
recovery of invalid dependent identification and privilege cards; cor¬ 
rection of naval records; defense related employment; veterans 
rights, benefits and privileges; Survivor Benefit Plan; preseparation 
counseling; civil readjustment; Retired Serviceman’s Financial Pro¬ 
tection Plan; residence; basic allowance for quarters; leave and 
liberty; financial assistance; extensions of emergency leave; in ser¬ 
vice FHA mortgage insurance loans; reimbursement for damage to or 
loss of personal property; transportation of household goods; claims 
against commercial carriers, insurers, and contractors; dependent 
identification and privilege cards; official correspondence (includes 
correspondence with Marine Corps commands and organizations, 
other Armed Services, the White House, members of Congress, De¬ 
partment of Defense, and other agencies of federal, state and local 
governments); other correspondence (including correspondence from 
Marines, their families, attorneys, doctors, lawyers, clergymen, ad¬ 
ministrators/executors/ guardians of estates, American Red Cross 
and other welfare agencies and the general public, whether addressed 
directly to the Marine Corps or via third parties; internal routing and 
processing of personal affairs matters; and records of interviews and 
telephonic conversations. 

Authority for maintenance of the system: 10 U S C 1071-1087, 1441- 
1455, 1475-1488, 2771, 6148a, b and d; 31 U S C 240-243; 37 U S C 
401 and 551, ei seq 38 U S C 765-770, 2021-2026; 42 U S C 659; 50 U 
SC 1436 and EO 11016. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To facilitate administration 
of programs concerning the personal welfare of Marines and their de¬ 
pendents and/or survivors to include decedent affairs; casualty re¬ 
porting and notification of next of kin; transportation of household 
goods; travel of dependents; missing and captured personnel; reserve 
disability benefits; casualty statistics; death benefits and annuity pay¬ 
ments; official reports of casualty; determination of dependency 
status for the purpose of travel, basic allowance for quarters and 
Uniformed Services Identification and Pirvilege Card entitlement; the 
grantin of privileges for medical care, use of commissaries, 
exchanges and theaters; issuance and recovery of identification 
cards; correction of naval records; garnishment of pay; defense re¬ 
lated employment; veterans rights, benefits and privileges; adjudica¬ 
tion of claims against the Government; support of dependents; per¬ 
sonal affairs, welfare and family assistance; preseparation counseling 
and civil readjustment. 

To facilitate preparation and maintain a record of responses to 
inquiries and other communications from staff sections within 
Headquarters Marine Corps; Marine Corps commands and organiza¬ 
tions; other Armed Services; the White House, members of Con¬ 
gress; Department of Defense; other agencies of federal, state and 


local governments; Marines, their families, attorneys, doctors, 
lawyers, clergymen, administrators/ executors/guardians of estates; 
American Red Cross, and other welfare agencies and the general 
public. 

To provide a record of decisions and actions taken 

By officials and employees of the Marine Corps and Marine Corps 
Reserve in the performance of their official duties in the administra¬ 
tion of programs relating to the personal affairs matters cited above. 

By officials and employees of the Department of the Navy, De¬ 
partment of Defense, and other Government agencies in the per¬ 
formance of their official duties related to the determination of entit¬ 
lement to compensations annuities, government insurance, and other 
rights, benefits and privileges. 

By Government agencies or private organizations under Govern¬ 
ment contract to perform analytical and historical research pertaining 
to casualties. 

By intelligence and other Government agencies assisting in the in¬ 
vestigation of circumstances of casualty and in accounting for per¬ 
sonnel who are deceased (body not recovered), missing, captured, or 
detained. 

By Marines, former Marines, their next of kin (in cases of death 
only), or persons or organizations designated by them in writing for 
whatever purpose access to the record is desired. 

Information obtained, developed, or processed by the Personal Af¬ 
fairs Branch in performing functions related to this record system 
may be entered into the Marine Corps Manpower Management 
System and the Marine Corps Military Personnel Record System. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, vertical strip files, 
microfiche«and card files stored in filing cabinets, shelves, tables and 
desks. 

Retrievability: Files arc accessed and retrieved by subject matter 
and by individual Identification of individual is by name or social 
security account number. 

Safeguards: Building is located in controlled access area with 
security guards on 24 hour duty. Access to information contained in 
the files is limited to officials and employees of Headquarters, U S 
Marine Corps acting in their official capacity upon demonstration of 
a need to know. 

Retention and disposal: Files are retained for differing lengths of 
time, depending upon the purpose of the information contained 
therein. Death benefit data are retained for five years and then 
destroyed; records of emergency daa are retained until the Marine’s 
death or separation from active duty or the active reserves; Depart¬ 
ment of Defense Reports of Casualty are retained for such period as 
deemed necessary, and then transferred to the Historical Division, 
Headquarters Marine Corps; casualty statistics and rosters, and 
statistical reports are retained for such period as deemed necessary 
and then transferred to Historical Dividion, Headquarters Marine 
Corps or destroyed as deemed appropriate; missing and captured per¬ 
sonnel data and unusual miscellaneous casualty topic data are 
retained for such period as deemed necessary and then destroyed; 
files concerning depencency determination are retained for one year 
and then destroyed; card files concerning veterans rights, benefits 
and privileges are retained indefinitely or until the member and all 
eligible survivors are deceased; files concerning correction of naval 
records are destroyed upon completion of action; files regarding ad¬ 
judication of claims against the Government arc retained for 6 
months and then destroyed; files containing information which could 
be considered to be of a derogatory nature are disposed of as 
directed by competent authority; all other files are retained for three 
years and then destroyed. 

System managers) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380. 

Notification procedure: Correspondence pertaining to files main¬ 
tained should be addressed to: 

Commandant of the Marine Corps (Code MSPA) 

Henderson Hall, Building 4, Room 105 
Arlington, Virginia 22214 
Telephone: Area Code 202/694-2371 

Correspondence should contain the full name, social security ac¬ 
count number and signature of the requestor. The individual may 
visit the above location for review of files. Proof of identification 
may consist of the active, reserve, retired or dependent identification 
card, the Armed Forces Report of Transfer or Discharge (DD-214), 
discharge certificate, driver’s license, social security card, or by 
providing such other data sufficient to ensure the individual is the 
subject of the inquiry. 

Record access procedures: Information may be obtained from: 
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Commandant of the Marine Corps (Code MSPA) 

Headquarters. U S Marine Corps 
Henderson Hall. Building 4, Rm 105 
Arlington, Virginia 22214 
Telephone: Area Code 202/694-2371 
Contesting record procedures: The agency’s rules for access to files 
and for contesting and appealing initial determination by the in¬ 
dividual concerned may be obtained from the SYSMANAGER 
Record source categories: Marine Corps Manpower Management 
System 

Joint Uniform Military Pay System 

Marine Corps Military Personnel Records System 

Marine Corps Deserter Inquiry File 

Staff Agencies and subdivisions of Headquarters Marine Corps 

Marine Corps commands and organizations 

Other agencies of federal, state, and local governments 

Educational institutions 

Medical reports and psychiatric evaluations 

Financial institutions and other commercial enterprises 

Civil courts and law enforcement agencies 

Correspondence and telephone calls from private citizens initiated 
directly to the Marine Corps or via the U S Congress and other agen¬ 
cies. 

Investigative Reports 

American Red Cross and similar welfare agencies 
Systems exempted from certain provisions of the act: None 
MMN00011 

System name: Source Data Automated Fitness Report System 
(SDAFRS) 

System location: Personnel Management Division, Manpower De¬ 
partment, Headquarters, U S Marine Corps, Washington, D C 20380 
Categories of individuals covered by the system: Former, present 
and future U S Marine Corps active duty and organized Reserve 
Commissioned and Non-Commissioned Officers in the rank of Serge¬ 
ant and above. 

Categories of records in the system: System contains automated 
records created through optical scan of Marine Corps Fitness Re¬ 
ports, which are evaluations of duties performed and the manner of 
such performance. Fitness reports represent a comprehensive por¬ 
trayal of the professional qualifications, personal traits and charac¬ 
teristics and individual potential. Fitness reports include narrative 
comments, numerical grading and comparison with those peers rated 
by the commanding officer or other reporting senior of the individual 
addressed. Fitness reports contain personal identification such as 
name, rank, social security number, location and number of depen- 
* dents, etc. in addition to individual evaluation data. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps - By officials and employees of the Marine Corps in the per¬ 
formance of their official duties related to the management of Marine 
Corps personnel through screening and selection of individuals for 
promotion, duty assignment, career counseling and the administration 
of the personnel management system. 

Marine Corps Commands -To allow commanders to identify skills 
and experience of Marines due to report for duty with the commands 
during the forthcoming fiscal year. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties 
in connection with military personnel management, appeals and litiga¬ 
tions related thereto. 

Jhe Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters propoerly 
within the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any committee or subcommittee thereof, any joint 
committee of Congress or subcommittee or joint committee on mat¬ 
ters within their jurisdiction requiring disclosure of the files of the 
fitness report system. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps Manpower Management System. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper original of fitness report is exposed to SDAFRS 
scanning and then transferred to the personnel file jacket of the in¬ 
dividual concerned and stored within the Marine Corps Military Per 
sonnel Records Sysem. 

Automated records are stored on magnetic tape 
Retrievability: Paper original of fitness report is accessed by a 
combination of last name and social security number. 

Automated records (magnetic tapes) are accessed by social security 
number. 

Safeguards: Building housing computer employs 24 hour security 
guards. Access to terminal is limited to authorized personnel on a 
need- to-know basis. Distribution of printouts of information from 
the system is restricted to authorized persons in the performance of 
their assigned duties and destroyed after use. 

Retention and disposal: Records, both paper and tape, arc per 
manent. Paper records are stored in the Marine Corps Military Per 
sonnel Records System. Tape records are removed from the active 
file to a historical file for retention according to appropriate magnetic 
record retention policies. 

System managers) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code MM) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-3122 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps (Code MM) 
Headquarters, U S Marine Corps, Washington, D. C. 20380 
Written requests for information should contain the individual's 
name, social security number, signature and the dates covered by the 
report(s) in question. 

Personal visits may be made to Manpower Department, Headquar 
ters, U S Marine Coips, Federal Office Building 2, Washington, D C 
20380. For personal visits the individual should be able to provide 
personnel identification to include valid military identification or two 
valid civilian items of identification such as driver’s license, social 
security card, medicare card, etc. 

Contesting record procedures: The Marine Corps rules for contest 
ing contents and appealing initial determinations may be obtained 
from the Commandant of the Marine Corps (Code M), Headquarters. 
U S Marine Corps, Washington, D C 20380 
Record source categories: Each officer and noncommissioned of¬ 
ficer in the rank of sergeant and above provides the personal infer 
mation on the fitness report form. The form is then submitted to the 
commanding officer or immediate superior (reporting senior) for 
completion of the evaluation portion of the form and fowarding to 
Headquarters Marine Corps, Washington, D C 20380 
Systems exempted from certain provisions of the act: None 
MMN00012 

System name: Unit Diaries/Unit Transaction Registers 
System location: Headquarters, U S Marine Corps, Department of 
the Navy, Washington. D C 20380 
Categories of individuals covered by the system: All active duty and 
organized reserve members of the U S Marine Corps 
Categories of records in the system: The Unit Diary is the machine 
scannable reporting document used to report events and occurrences 
of units, personnel actions and data relative to individuals assigned to 
a reporting unit of the Marine Corps and the organized Marine Corps 
Reserve, which documents become the input source for automated 
personnel accounting and pay systems. 

The Unit Transaction Register is a monthly, abbreviated, 
microfilmed recapitulation of Unit Diary transactions by individual, 
by organization taken from the automated source. Information 
recorded in the system includes such information as to and from 
leave, to and from hospital, change in military occupational specialty, 
promotions, joinings, transfers, separations, temporary additional 
duty, injuries, confinements, releases from active duty, discharge 
unauthorized absences and numerous other personnel and disbursing 
transactions. 

Authority for maintenance of the system: Title 10, U S Code, Sec¬ 
tion 5201/Art. 0403 U S Navy Regs. (1973) 

Routine uses of records maintained in the system, including catego^ 
ries of users and the purposes of such uses: Officials and employees of 
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the Marine Corps in the performance of their official duties related 
to input information into the Joint Uniform Military Pay System, 
Manpower Mangement System and Reserve Personnel Manpower In¬ 
formation System; adjudication of claims, benefits and entitlements; 
disbursement of funds; litigations; investigations; and historical 
research. 

Archivist of the United States as a permanent history of Marine 
Corps organizations. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders in open-shelf filing equipment 
for two years after which recorded on microfilm and maintained in 
microfilm cabinets located in occupied or locked areas. 

Retrievability: Filed and microfilmed by Reporting Unit Code by 
date of transaction and by name and social security number of 
respective Marines. 

Safeguards: Building employs secuity guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are permanent. Unit Diaries are 
maintained in hard-copy form for a period of two years, after which 
they are recorded on microfilm. The microfilm negatives are retired 
to the Archives of the United States for permanent retention. 
Microfilm copies are retained for official Marine Corps use. 

System manager(s) and address: Commandant of the Marine Corps 
(Code MS), Headquarters, U S Marine Corps, Washington, D C 
20380 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Commandant of the Marine Corps, Headquarters, U S 
Marine Corps Washington, D C 20380. The letter should contain the 
full name, social security number and signature of the requester. The 
individual may visit Headquarters, U S Marine Corps, Columbia Pike 
and Arlington Ridge Road, Arlington, Virginia, room 1206. Proof of 
identification may consist of his active, reserve or retired identifica¬ 
tion card, his Armed Forces Report of Transfer or Discharge (DD 
214), his discharge certificate, his driver’s license or by providing 
such other data sufficient to insure that the individual is the subject 
of the inquiry. 

Record access procedures: Information may be obtained from: 
Commandant of the Marine Corps (Code MS) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-1043 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. ,y 

Record source categories: Marine Corps commands and organiza¬ 
tions 

Systems exempted from certain provisions of the act: NONE 
MMN00013 

System name: Working Files, Personnel Management Division, Man¬ 
power Department, Headquarters Marine Corps 

System location: Headquarters, U S Marine Corps, Washington, D 
C 20380 

Categories of individuals covered by the system: Members of the U 
S Marine Corps and Marine Corps Reserve; former members of the 
Marine Corps and Marine Corps Reserve; retired and temporarily 
retired members of the Marine Corps and Marine Corps Reserve; 
members of the Fleet Marine Corps Reserve; and applicants for 
entry into the Marine Corps or Marine Corps Reserve. 

Military personnel, federal employees, and dependents who apply 
through the Marine Corps for no-fee passports for official travel to 
countries requiring a passport. 

Dependents of Marines and other family members with respect to 
matters pertaining to the individual Marine, -former Marine or appli¬ 
cant. 

Categories of records in the system: File contains informaton per¬ 
taining to identification, recruitiment, enlistment, commissioning, 
prior service, civilian employment, letters of reference, education, 
training, qualifications, intelligence and aptitude testing, classifica¬ 
tion, assignment, location addresses, promotions, reductions in rank, 
proficiency, conduct, performance of duty, discipline, offenses and 
punishments under the Uniform Code of Military Conduct, courts- 
martial, personal history, investigations, security clearances, police 
and court records, civil arrests and convictions, birth and marriage 


certificates, divorce and other decrees, financial responsibility and 
letters of indebtedness, marital status, dependents, families' citizen¬ 
ships, passports and visas, travel and travel orders, leave records, 
transportation of dependents and household goods, pay records, 
claims against the government, decorations and awards, commenda¬ 
tions, medical records to include psychiatric evaluations, disability 
proceedings, separation and retirement, official correspondence 
(includes internal Marine Corps and Department of the Navy cor¬ 
respondence, as well as correspondence with the Executive, Legisla¬ 
tive, and Judicial Branches of federal, state and local government) 
and other correspondence (includes correspondence from Marines, 
their dependents and families, attorneys, doctors, educators, cler¬ 
gymen and members of the general public whether addressed directly 
to the Marine Corps or via third parties, (president, congressmen, 
etc.). 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Management 
Division, Manpower Department, Headquarters Marine Corps - To 
facilitate personnel management actions and decisions related to 
recruitment, enlistment, commissioning, testing, training, classifica¬ 
tion, assignment, transfer (including humanitarian), travel order is¬ 
suance, passport application, promotion, reenlistment, retention on 
active duty, augmentation from reserve to regular status, recovery of 
absentees and deserters, investigations, correction of records, depen¬ 
dency, status, disability proceedings, separation (including hardship 
discharge), transfer to the Fleet Marine Corps Reserve and retire¬ 
ment. 

Marine Corps Commands - By officials and employees of the 
Marine Corps in the execution of their official duties related to per¬ 
sonnel management actions and decisions in support of pursuit of ac¬ 
tions cited for the Personnel Management Division above. Such ac¬ 
tions can include administration of requests, appeals, grievances, 
discipline and litigations; administration of benefits and entitlements; 
management and administration of retirement and veteran’s affairs 
programs; responses to inquiries and correspondence; and the coun¬ 
seling of individual Marines regarding such matters as their per¬ 
formance records and career opportunites. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties 
in connection with military personnel management, appeals and litiga¬ 
tions related thereto. 

The Attorney General of the U S - By officials and employees of 
the Office the Attorney General in connection with litigation, law en¬ 
forcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any committee or subcommittee thereof, any joint 
committee of Congress of subcommittee or joint committee on mat¬ 
ters within their jurisdiction requiring disclosure of the files of the 
system. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps Manpower Management System. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files as represented by card files, strip files, 
microfiche computer printouts from the Manpower Management 
System or the Joint Uniform Military Pay System and file folders. 
Files arc stored in filing cabinets, on shelves and on tables in con¬ 
trolled access areas. 

Retrievability: Files are accessed and retrieved by subject and by 
the name and social security number. 

Safeguards: Buildings where files are stored and maintained em¬ 
ploys 24 hour security guards. Records are further stored in areas of 
controlled access and handled by personnel with a need-to-know 
basis in the execution of their official duties. 

Retention and disposal: Files are retained for differing lengths of 
time, depending upon the purpose of the information contained 
therein. Promotion data is retained three years, then transferred to 
Historical Division, Headquarters Marine Corps. Passport data is 
retained six years, then destroyed. Enlisted assignment data is 
retained two years, then destroyed. Certain officer assignment data is 
destroyed when the officer is released from active duty. Disability 
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retirement data is retained two years from the date of removal of the 
individual from the Temporarily Disability Retirement List, then 
destroyed. Retirement correspondence is retained for one year fol¬ 
lowing individual's retirement. Retirement files are retained until the 
individual's death. All other files are retained three years, then 
destroyed. 

System managcr(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380. 

Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code MM) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-3122 

Record access procedures: Requests from individual's may be ad¬ 
dressed to: Commandant of the Marine Corps (Code MM), 
Headquarters, U S Marine Corps, Washington, D C 20380 

Written requests for information should contain the full name of 
the individual and his social security number or former military ser¬ 
vice number. The following information will also be helpful in locat¬ 
ing some records: military rank and occupational specialty, dates and 
places of service, and any special correspondence previously 
received or sent 

For personel visits, the individual may visit the Personnnel 
Management Division, Headquarters, U S Marine Corps, Federal Of¬ 
fice Building 2, Washington, D C 20380 

For personal visits, the individual should be able to provide per¬ 
sonal identification to include valid military or dependent identifica¬ 
tion card or two valid civilian items of identification such as drivers 
license, social security card, medicare card, etc. 

Contesting record procedures: The Marine Corps rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from Commandant of the the Marine Corps (Code M), Headquarters, 
U S Marine Corps, Washington, D C 20380 

Record source categories: Information in the system is obtained 
from the Marine Corps Manpower Management System; the Joint 
Uniform Military Pay System; Marine Corps Military Personnel 
Records to include the Service Record Book and Officer Qualifica¬ 
tion Record; Military Medical Records; Marine Corps Deserter 
Inquiry File; staff elements and subdivisions of Headquarters Marine 
Corps; Marine Corps field commands, organizations, and activities; 
other components of the Department of Defense; agencies of federal, 
state, and local government, to include: civil courts and law enforce¬ 
ment, previous employers; financial institutions and commercial en¬ 
terprises; educational institutions; private citizens provided as 
character references by the individual; investigations related to 
disciplinary proceedings; and correspondence of private citizens ad¬ 
dressed directly to the Marine Corps or via third parties such as 
members of Congress and other governmental agencies. 

Systems exempted from certain provisions of the act: NONE 

MRS00001 

System name: Reserve Personnel Management Information System 
(REPMIS) 

System location: Primary System - Marine Corps Automated Ser¬ 
vices Center, 1500 East Bannister Road, Kansas City, Missouri 64131 

Decentralized Segments - Input to the system is limited to the unit 
diary submission of the Marine Corps Reserve unit to which the in¬ 
dividual is assigned for administration. Output from the system is 
available at the following locations: Department of Defense, 
Headquarters Marine Corps, 4th Marine Division, 4th Marine Air¬ 
craft Wing, the sixth Marine Coijjs District Headquarters and the 
Marine Corps Reserve unit to which the individual is assigned. Ad¬ 
dresses of each Distribution List (OPNAV-09B3-107). 

Categories of individuals covered by the system: Marine Corps 
Reservists in the Selected, Individual Ready, Standby, and Fleet 
Marine Corps Reserve categories. 

Categories of records in the system: File contains the master person¬ 
nel records to include personal identification, education, training, 
military occupational specialties, contractual agreements, and other 
data required for effective personnel management and administration. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S Marine 
Corps and Marine Corps commands, activities and organizations - By 
officials and employees of the Marine Corps in the execution of their 
official duties. 

Department of Defense and its Components - By officials and em¬ 
ployees of the Department in the performance of their official duties. 


The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, law 
enforcement or other matters under the direct jurisdiction of the De¬ 
partment of Justice or as carried out as the legal representative of the 
Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly within 
the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee or joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller General 
or any of his authorized representatives in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Information is contained on magnetic tapes and discs. 

Retrievability: Information is retrieved by social security number 

Safeguards: Records are maintained in facilities accessible only to 
authorized personnel that are properly screened, and trained. 

Retention and disposal: Records are retained for six months after 
separation of the individual Marine reservist. After six months, 
records are transferred to Federal Records Center for historical re¬ 
tention. 

System managers) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380. 

Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code RES) 

Headquarters, U S Marine Corps 

Federal Office Building 2 

Washington, D C 20380 

Telephone: Area Code 202/694-1842 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: The Commandant of the Marine Corps (Code RES). 
Headquarters, U S Marine Corps, Washington, D C. 20380 

Written requests for information should contain the individual’s 
full name, social security number and signature. 

For personal visits, the individual should be able to provide some 
acceptable identification such as military identification card, driver’s 
license or other type of identification bearing picture and signature to 
insure the individual is the subject of the inquiry. 

Contesting record procedures: The Marine Corps rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: The individual having administrative 
responsibility for the Marine. 

The Marine Corps Reserve Forces Administrative Activity. 

Authorized personnel of Headquarters Marine Corps. 

Systems interface with active force joint uniform military' pay 
system/manpower management system. 

Educational Institutions. 

Systems exempted from certain provisions of the act: None 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA 
TION 
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A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring 01 ; retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 

N00011 C01 

System name: Correspondence files 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: These are files kept 
by subject, name of correspondent (Congressman, contractor, other 
member of public, etc.,) or name of recipient. 

Categories of records in the system: Incoming and outgoing cor¬ 
respondence and related material. 

Authority for maintenance of the system: 5 USC 301 Departmental 

Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to ’follow-up’ on 
previous correspondence, for reference purposes, to assure con¬ 
sistency of policy, and for other official Navy business. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case Number, organization. 

Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

( ontesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
the activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
N00011 C02 

System name: Vehicle Control System 

System location: Organizational elements of th Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: All individuals that 
have vehicles registered at a particular Navy installation; and all in¬ 
dividuals who apply for Government Motor Vehicle Operator’s 
I icense. 

Categories of records in the system: Alphabetical file of each in- 
dividujd who have vehicles registered or who have applied for a 
Government Motor Vehicle Operator’s License. Files kept by month, 
individual’s name, date of birth, SSN, height, weight, hair and eye 
color, place of employment, driving record, license number, etc. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as a car pool locator, 
vehicle registration, parking control system, insurance verification 
system to verify issue of license when individual has lost his or her 
operator’s card, and may be referred to by security or safety officials 
to determine individual's previous driving record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 


Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System managers) and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
the activity, investigators witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
N00011 C03 

System name: Special Membership Listing of the Organizational 
Recreation Association 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: This file records 
the name of all members who join the particular ship or activity 
recreation association. Also crossfiled by number of membership 
card. 

Categories of records in the system: This record lists the names, in¬ 
ternal codes, room and telephone numbers of each membership card 
and dates purchased. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To indicate income from 
sale of membership cards; to provide an audit trial for the auditors; 
and to confirm membership, upon request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System managerisl and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concern, other records of the 
activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
N00011 C04 

System name: Organization Locator and Social Roster 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: All military and 
civilian personnel employed at a particular Navy ship or activity. 

Categories of records in the system: File cards or strips kept for all 
military and/or civilian personnel located at an individual Navy ship 
or activity. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For locating individuals on 
routine and emergency matters. Often used for mail distribution, for 
forwarding addresses, and as a recall list. Also, may be used as a so¬ 
cial roster for social reference for various official and non-official 
functions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 
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Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

* Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to record 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
the activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
N00011 J01 

System name: Administrative Personnel Management System 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: Assigned civilians, 
military, and contract employees. 

Categories of records in the system: Identification, location, routine 
and emergency assignments, clearance, educational and experience 
characteristics, travel, and other data needed for personnel, line, and 
security management. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Preparation of rosters and 
locators, contact with appropriate personnel in emergencies, continui¬ 
ty of operations planning and execution, determination of clearance 
for access control, budget and manpower control, minority and occu¬ 
pation statistics, labor costing, customer billing, watch bill prepara¬ 
tion, civilian grade control, and similar administrative uses requiring 
personnel information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
the activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
N00011 J02 

System name: Access control system 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: Individuals con¬ 
sidered or seeking consideration for access to space under the con¬ 
trol of the Department of the Navy. 

Categories of records in the system: Visit requests for permission to 
transact commercial business, barring lists and letters of exclusion, 
badge and pass issuance records. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintenance of all aspects 
of proper access control, replacement of lost badges, retrieval of 
passes upon separation, maintenance of visitor statistics and 
background information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System managers) and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
the activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
N00011 J03 

System name: Base Security Incident System 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department-of the Navy activities. 

Categories of individuals covered by the system: Individuals in¬ 
volved in or witnessing incidents requiring the attention of base 
security personnel. 

Categories of records in the system: Incident/complaint report, in¬ 
vestigator’s report, witness statement, narcotics report, traffic ac¬ 
cident report, traffic violation record, driving record, traffic court 
file, citations to appear before U. S. Magistrate. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Evidence in Uniform 
Court of Military Justice and Title 18 USC 1382 Proceedings; 
Criminal investigation; provided to state or federal law enforcement 
agencies including Naval Investigative Service. Defense Investigative 
Service, and Federal Bureau of Investigation for further criminal in¬ 
vestigation or court action; used by command legal personnel for 
prosecution of military offenses and other administrative action; sup¬ 
port of insurance claims and civil litigation, revocation of base driv¬ 
ing privileges. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
the activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N00011 J04 

System name: Weapons Registration 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: Individuals register¬ 
ing firearms or other weapons with station security officers. 

Categories of records in the system: Weapon registration records, 
weapon permit records. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assure proper control 
of weapons on Naval installations and to monitor and control 
purchase and disposition of weapons. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System managers) and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
N00011 JOS 

System name: Security inspection and violation system 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: Individuals in¬ 
volved in security violations. 

Categories of records in the system: Security violation reports, 
security inspection reports. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to identify problem 
areas in security indoctrination, alert command management officials 
to areas which present larger than normal security problems and 
identify personnel who are cited as responsible for non-compliance 
with procedures. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
the activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
N00011 J06 

System name: Blood Donor Program Files 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: Personnel donating 
blood or seeking replacement of blood. 

Categories of records in the system: Blood donation records. Blood 
replacement requirement records. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Emergency blood request 
by blood type, recognition and identification of donors, and replace¬ 
ment of blood provided to cover individuals. Records are available to 
American Red Cross. • 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System managers) and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: American Red Cross, blood donors, 
hospitals, persons seeking replacement of blood. 

Systems exempted from certain provisions of the act: None 
N00011 J07 

System name: Combined Federal Campaign 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: All assigned per¬ 
sonnel. 

Categories of records in the system: Extracts from payroll systems 
and administrative personnel management systems. Contributor 
cards. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Management of Combined 
Federal Campaign. Data released to campaign coordinators. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System managers) and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Payroll files, administrative personnel 
files, contributors. 

Systems exempted from certain provisions of the act: None 
N00011 J08 

System name: Pet Registration 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: Owners of pets 
residing on Naval property. 

Categories of records in the system: Owner’s name and pet tag. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide for registration 
of pets to ensure appropriate innoculations and assist in the identifi¬ 
cation of rightful owners. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 
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System nianagtr(s) and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Veterinary records and statements pro¬ 
vided by pet owners. 

Systems exempted from certain provisions of the act: None 
N00011 J09 

System name: Administrative Civilian Personnel Management System 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: Civilian employees, 
including intermittenls and consultants, and applicants for civilian 
employment. 

Categories of records in the system: Identification, location, routine 
and emergency assignemenls, clearance, educational and experience 
characteristics, travel, retention group, grade and series, retirement 
category, pending actions, awards, property custody, personnel ac¬ 
tion dates, physical handicaps and health data, veterans preference, 
mutual aid assosication membership, union membership, qualifica¬ 
tions, and other data needed for personnel, line, and security 
management. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Preparation of rosters and 
locators; contact with appropriate personnel in emergencies; deter¬ 
mination of clearance for access control; budget and manpower con¬ 
trol; minority, employment, and occupation statistics; labor costing; 
projection of retirement losses; control of personnel actions; employ¬ 
ment verification to requesting banking, rental, and credit organiza¬ 
tions; travel claim control; name change location; checklist prior to 
leaving activity; payment of mutual aid association benefits; em¬ 
ployee assessment; training management; qualifications determina¬ 
tions; and similar administrative uses requiring personnel informa¬ 
tion. Used by Navy officials who have need of the information in the 
performance of their duties and by representatives of the Civil Ser¬ 
vice Commission, the Comptroller General, the General Services Ad¬ 
ministration, the Attorney General, labor organizations with exclu¬ 
sive recognition, the Senate and the House of Representatives and 
their committees and subcommittees, and arbitrators and hearing ex¬ 
aminers for grcivances and appeals. In some cases, contractors are 
used in processing this data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, card files, punched cards, magnetic tape, 
magnetic disc. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. Locked 
and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System manageris) and address: Commanding officer of the activity 
in question. See directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual, employment papers, other 
records of the organization, official personnel jackets, supervisors, 
official travel orders, educational institutions, applications. 

Systems exempted from certain provisions of the act: None 
N00013 0 

System name: Roster, Naval Reserve Law Companies 

System location: Office of the Judge Advocate General (Code 62) 
Department of the Navy, Washington, D.C. 20370 


Categories of individuals covered by the system: Listing of law pro¬ 
gram officers in Naval districts having cognizance over Reserve af 
fairs; listing of Naval Legal Service Offices; listing of the staff of the 
Director, Naval Reserve Law Programs; listing of Naval Reserve 
Law Company commanding officers; and listing of members of the 
law companies. 

Categories of records in the system: Roster contains names and lo¬ 
cations of personnel associated with Naval Reserve Law Programs: 
names of members of law companies, social security number, rank, 
home and office addresses, name of spouse, and telephone numbers. 

Authority for maintenance of the system: 10 USC 806 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The roster is issued for the 
purpose of facilitating and promoting liaison between Naval Reserve 
Law Companies, law program officers, the Director, Naval Reserve 
Law Programs, and his staff, and the Navy’s legal assistance pro 
gram. It is an essential publication for use by legal assistance officers 
throughout the Navy. It apprises Naval Reserve officers of the loca 
tions of Reserve units in order that they may participate in the 
Reserve Law Programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders 

Retrievability: By names of members and location of Reserve 
units. 

Safeguards: Records are available only to authorized persons hav 
ing a need to know. Records are retained in a room which is locked 
upon the close of business, and which has the protection of security 
guards. 

Retention and disposal: Rosters are retained for approximately two 
years and destroyed when a new edition is published. 

System manager(s) and address: Deputy Assistant Judge Advocate 
General (Reserve Personnel) Department of the Navy, Washington. 
D.C. 20370 

Notification procedure: Information may be obtained from the 
SYSMANAGER 

Record access procedures: Requests should be addressed to the 
SYSMANAGER 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Information is received from Reserve of¬ 
ficers who participate in the Naval Reserve Law Programs. 

Systems exempted from certain provisions of the act: None 
N000I3 R 

System name: JAG Corps Officer Personnel Information 

System location: Office of the Judge Advocate General (Code 61), 
Navy Department, Washington, D.C. 20370 

Categories of individuals covered by the system: Active Duty Of¬ 
ficers in the Judge Advocate General’s Corps, Active Duty Officers 
in the Law Education and Excess Leave Programs 

Categories of records in the system: Name, DOB, SSAN. 
USN/USNR, Desig, Rank, State bar membership and year admitted, 
wife’s name, No. of dependents, lineal listing by year group, duty as¬ 
signment, arrival and rotation dates, release date if applicable. 

Authority for maintenance of the system: 10 USC 5806 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office use required for 
personnel management of Navy JAG Corps personnel as the Judge 
Advocate General is statutorily required to make recommendation on 
the assignment of all active duty JAG Corps officers. Use is required 
to determine qualification of an officer to receive a JAG Corps 
designation and to be certified as a trial or defense counsel. Use is 
further required to determine the rotation dates and release from ac¬ 
tive duty dates of JAG Corps officers as well as the date new of¬ 
ficers will be available for duty. This information is then utilized to 
prepare JAG Corps strength plans for submission to OPNAV. Use is 
also required to obtain an officer’s preference for duty assignment as 
well as eligibility for consideration for post-graduate education and 
overseas assignments. Certain of this information is promulgated to 
all active-duty JAG Corps officers in a semi-annual publication 
known as the Directory of Navy Judge Advocates. The information 
is promulgated for informational purposes so that officers can deter¬ 
mine what positions (billets) might be available should they desire 
rotation. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer strips kept on a strip file (wheel) and paper 
records kept in a folder identified by the officer’s name, kept in file 
cabinets. 

Rctrievability: By officer’s name, folders are filed alphabetically. 

Safeguards: Records are kept within the JAG Corps personnel of¬ 
fice. Office is locked at close of business. No one outside of JAG 
Corps personnel office is authorized access. Individuals authorized 
access are the officers (5) and clerical personnel (5) who work with 
these records on a daily basis. Buildings employ security guards. 

Retention and disposal: Upon release from active duty, records are 
kept three years and then destroyed. Upon retirement from active 
duty, records are maintained indefinately. 

System manager(s) and address: Deputy Assistant Judge Advocate 
General, (Reserve Personnel) Navy Department, Washington, D.C. 
20370 

Notification procedure: Information may be obtained from the 
SYSMANAGER 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. 

Personal visits may be made to the JAG Personnel Office, Room 
2433, Navy Annex, Washington, D.C. 20370. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information submitted by the officer 
upon his successful completion of law school and admission to the 
bar, orders to active duty and subsequent transfer orders, computer 
strips provided by the Bureau of Naval Personnel on all active duty 
officers. 

Systems exempted from certain provisions of the act: None. 

N00013 1 

System name: General court-martial records of trial. 

System location: Military Justice Division, Office of the Judge Ad¬ 
vocate General, Navy Department, Washington, D. C. 20370. 
Records, three years old or older, are stored at the Federal Records 
Center, Suitland, Maryland 20409. 

Categories of individuals covered by the system: Active duty Navy 
and Marine Corps personnel tried by general court-martial. 

Categories of records in the system: General court-martial records 
of trial. 

Authority for maintenance of the system: TO USC 865 and 5 USC 

301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public Record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: Files are kept by Navy court-martial number and 
each case is cross-referenced by an index card which is filed in 
alphabetical order according to the last name of the individual con¬ 
cerned. 

Safeguards: The file cabinet in which the files are stored is located 
in an office which is under observation during working hours by of¬ 
fice personnel and is locked at night. The office is located in a secure 
huildmg which is surrounded by a guarded fence. The building is 
guarded 24 hours a day, and admission is allowed only to personnel 
on official business and authorized visitors. 

Retention and disposal: Records are maintained in office for three 
years and then forwarded to the Federal Records Center, Suitland. 
Maryland 20409 for storage. 

System manager!si and address: The Judge Advocate General, 
Navy Department, is the overall policy official but direct control is 
exercised by the Deputy Assistant Judge Advocate General (Military 
Justice). Correspondence to both may be addressed to Navy Depart¬ 
ment, Washington, D. C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General, Navy Department, Washington, D. 
C. 20370, by written request stating full name, and date of trial of the 
individual concerned. Personal visits may be made to the Military 
Justice Division, Office of the Judge Advocate General, room 2518, 
Navy Annex, Arlington, Virginia. 


Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Proceedings by a general court-martial. 

Systems exempted from certain provisions of the act: NONE 
N00013 11 

System name: Determinations on Origins of Disabilities For Which 
Military Members Have Retired 

System location: Office of the Judge Advocate General (Code 13), 
Navy Department, Washington, D.C. 20370. 

Categories of individuals covered by the system: Retired or former 
members of the Navy or Marine Corps who have been placed on the 
Temporary Disability Retired List or Permanent Disability Retired 
List and who have subsequently obtained or applied for Federal 
civilian employment. 

Categories of records in the system: Requests originated by in¬ 
dividuals concerned or any federal agencies employing such in¬ 
dividuals; Bureau of Medicine and Surgery historical narratives and 
opinions concerning the origins of disabilities of individuals on whom 
determinations have been requested; copies of Judge Advocate 
General determinations; and related correspondence. 

Authority for maintenance of the system: 5 U.S.C. 3502(a), 6303(a), 
8332(c); 

5 U.S.C. 301; 

44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used as the 
basis for determinations concerning the eligibility of individuals of 
the above-described category to certain benefits connected with 
Federal civilian employment available to those disabled in combat 
with enemies of the United States or having disabilities caused by in¬ 
strumentalities of war during periods of war. Determinations are 
rendered, upon request, to any Federal agencies employing members 
who retired from the naval service for disability. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in file folders. 

Retrievability: By name of individual requesting relief. 

Safeguards: Files are maintained in file cabinets under the im¬ 
mediate control of the Finance Branch secretary in an office space 
which is locked when unattended. Office is located within a guarded 
compound in which personnel screening and visitor controls are in 
force outside normal working hours. 

Retention and disposal: Records are permanent and are retained in¬ 
definitely in the Office of the Judge Advocate General. 

System manager(s) and address: Deputy Assistant Judge Advocate 
General (Administrative Law), Office of the Judge Advocate 
General, Navy Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained by written 
request to the SYSMANAGER slating the full name of the individual 
concerned and the approximate date on which relief was requested. 
Visits may be made to the Administrative Law Division, Office of 
the Judge Advocate General, room 2511, Navy Annex, Arlington, 
Virginia. Armed Forces identification card or State driver’s license is 
required for identification. 

Record access procedures: The agency’s rules for access to records 
may bo obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Employment information in the system is 
submitted by the individuals concerned or the Federal agencies em¬ 
ploying them. Medical information in the system is obtained from the 
individuals’ medical records, physical evaluation board records, and 
service records. 

Systems exempted from certain provisions of the act: NONE 
N00013 12 

System name: Relief of Accountable Personnel From Liability For 
Losses of Public Funds 

System location: Office of the Judge Advocate General (Code 13) r 
Navy Department, Washington, D.C. 20370. 
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Categories of individuals covered by the system: Accountable Navy 
and Marine Corps military and civilian disbursing personnel and col¬ 
lection agents who request relief from liability for losses of public 
funds in their custody. 

Categories of records in the system: Copies of requests submitted 
by individuals of the above-stated category for grant of relief from 
liability, together with information voluntarily furnished by the af¬ 
fected individuals concerning the circumstances of losses of funds in 
their custody, and additional information derived from investigatory 
and audit reports and comments of forwarding endorsers concerning 
circumstances of losses. 

Authority for maintenance of the system: 31 U.S.C. 95a., 82a-l, 82a- 

2 ; 

5 U.S.C. 301 

44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used as the 
basis for determinations within the Department of the Navy and the 
U.S. General Accounting Office as to whether the circumstances of 
particular losses of public funds warrant granting accountable in¬ 
dividuals* requests for relief from liability. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in file folders. 

Retrievability: By name of individual requesting relief. 

Safeguards: Files arc maintained in file cabinets under the im¬ 
mediate control of the Finance Branch secretary in an office space 
which is locked when unattended. Office is located within a guarded 
compound in which personnel screening and visitor controls are in 
force outside normal working hours. 

Retention and disposal: Records are permanent and are retained in¬ 
definitely in the Office of the Judge Advocate General. However, 
after three years, name indexes are destroyed, eliminating the capa¬ 
bility for retrieval by the names of individuals. Thereafter, they are 
retrievable only by topical indexes arranged according to the legal is¬ 
sues involved. 

System manager(s) and address: Deputy Assistant Judge Advocate 
General (Administrative Law), Office of the Judge Advocate 
General, Navy Department, Washington, D.C. 20370 

Notification procedure: Information may be obtained by written 
request to the SYSMANAGER stating the full name of the individual 
concerned and the approximate date on which releif was requested. 
Visits may be made to the Administrative Law Division, Office of 
the Judge Advocate General, room 2511, Navy Annex, Arlington, 
Virgina. Armed Forces identification card or State driver’s license is 
required for identification. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information in the system is furnished 
partly by the individual requesting relief, and is supplemented by re¬ 
ports of Department of the Navy audits and investigations pertaining 
to the particular losses of funds involved. Additional amplifying in¬ 
formation is typically furnished by officers forwarding requests to 
the Secretary of the Navy. 

Systems exempted from certain provisions of the act: NONE. 

N00013 13 

System name: Conflicts of interest and employment activities. 

System location: Office of the Judge Advocate General (Code 13), 
Navy Department, Washington, D.C. 20370. 

Categories of individuals covered by the system: Active duty, 
reserve, or retired military personnel and present and former civilian 
employees of the Navy or Marine Corps who, by reason of their own 
inquiries or inquiries or complaints of Department of the Navy or 
other Federal officials or other appropriate persons, have been the 
subject of correspondence with the Judge Advocate General concern¬ 
ing the legality of outside Federal, State, or private employment or 
financial interests, dual Federal employment, post-retirement employ¬ 
ment, defense related employment, or foreign employment; ac¬ 
ceptance of gifts, gratuities, or benefits from Government cntractors, 
foreign governments, or other sources, or other possible violations of 
Federal conflicts-of-interest or standards-of-conduct laws or regula¬ 
tions. 


Categories of records in the system: Correspondence from, to, or 
concerning, individuals of the abovestated category regarding thier 
current, past, or prospective outside Federal, State, or private em¬ 
ployment; defense-related employment; post-retirement employment; 
foreign employment; dual Federal employment; acceptance of gifts, 
gratuities, or benefits from Government contractors, foreign govern¬ 
ments, or other questionable sources; or other possible violations of 
conflicts-of-interest or standard-of-conduct laws or regulations. Addi¬ 
tionally, such records sometimes include copies of statements of em¬ 
ployment submitted by retired military personnel to the Navy 
Finance Center and referred to the Judge Advocate General for 
review and further action, and copies of investigative reports con¬ 
cerning suspected violations of pertinent laws or regulations. 

Authority for maintenance of the system: 5 U.S.C. 3326, 5532; 10 
U.S.C. 973, 974, 1032, 6223; 

18 U.S.C. 202, 203, 205, 207, 209. 219, 281, 283; 

37 U.S.C. 801; 

U.S. Const., Art. I. 9, cl 8; 

5 U.S.C. 301; 

44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used as the 
basis for advisory opinions on the legality of employment activities, 
financial interests, and the related conflicts-of-interest and standards 
of-conduct questions described above. Information may be furnished 
to other components of the Department of Defense, the U.S. General 
Accounting Office, the Department of Justice, and the Civil Service 
Commission in instances of suspected violations of pertinent laws or 
regulations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in file folders. 

Retrievability: By name of individual requesting relief. 

Safeguards: Files are maintained in file cabinets under the im 
mediate control of the Finance Branch secretary in an office space 
which is locked when unattended. Office is located within a guarded 
compound in which personnel screening and visitor controls are in 
force outside normal working hours. 

Retention and disposal: Records are permanent and are retained in¬ 
definitely in the Office of the Judge Advocate General. However, 
after five years, name indexes are destroyed, eliminating the capabili¬ 
ty for retrieval by the names of individuals. Thereafter, they are 
retrievable only by topical indexes arranged according to the legal is¬ 
sues involved. 

System manageris) and address: Deputy Assistant Judge Advocate 
General (Administrative Law), Office of the Judge Advocate 
General, Navy Department, Washington, D.C. 20370 

Notification procedure: Information may be obtained by written 
request to the SYSMANAGER stating the full name of the individual 
concerned. Visits may be made to the Administrative Law Division. 
Office of the Judge Advocate General, room 2511, Navy Annex. 
Arlington, Virginia. Armed Forces identification card or State 
driver’s license is required for identification. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information in the system is furnished 
partly by the individual requesting relief, and is supplemented by re¬ 
ports of Department of the Navy audits and investigations pertaining 
to the particular losses of funds involved. Additional amplifying in¬ 
formation is typically furnished by officers forwarding requests to 
the Secretary of the Navy. 

Systems exempted from certain provisions of the act: NONE. 

N00013 17 

System name: Summary court-martial and non-bad conduct disch 
spec court-martial-Navy and Marine Corps 

System location: Records are retained for two years after final ac¬ 
tion by appropriate officers having supervisory authority over short- 
activities. Records are retained for three months after final action by 
appropriate officers having supervisory- authority over fleet activities, 
including Fleet Air Wings and Fleet Marine Forces. After the two 
years or three month retention period, as appropriate, the records arc 
transferred to the National Personnel Records Center, GSA (Military 
Personnel Records), 9700 Page Boulevard, St. Louis, Missouri 63132. 
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Categories of individuals covered by the system: Navy and Marine 
Corps enlisted personnel tried by summary courtmartial or by special 
court-martial which did not result in a bad conduct discharge. 

Categories of records in the system: Summary court-martial and 
non-bad conduct discharge special court-martial records of trial. 

Authority for maintenance of the system: 10 U.S.C. 865, 5 U.S.C. 
301, and Manual for Courts-Martial, 1969 (rev.), paragraph 946. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: Type of court-martial, date, command which con¬ 
vened the couit-martial, name of individual defendant, and command 
which completed the supervisory authority’s action. 

Safeguards: Records are maintained in file cabinents and other 
storage devices inside buildings which are secured after regular office 
hours. 

Retention and disposal: Records are retained for two years after 
final action by officers having supervisory authority over shore ac¬ 
tivities, and for three months by officers having supervisor authori¬ 
ty over fleet activities. At the termination of the appropriate reten¬ 
tion period, records are forwarded for storage to the National Per¬ 
sonnel Records Center, GSA (Military Personnel Records), 9700 Page 
Boulevard, St. Louis, Missouri 63132. Records are destroyed 15 
years after final action has been taken. 

System manager(s) and address: Records of all trials by courts-mar¬ 
tial in the naval service are under the overall policy supervision of 
the Judge Advocate General of the Navy, Department of the Navy, 
Washington, D.C. 20370. Direct control is exercised by the officer 
having supervisory authority over records in his possession, and by 
the Deputy Assistant Judge Advocate General (Military Justice), De¬ 
partment of the Navy, for records in storage. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Depart¬ 
ment of the Navy, Washington, D.C. 20370, by written request in¬ 
cluding the full name of the individual concerned, the type of court- 
martial (summary or special), the name of the command which held 
the court-martial, and the date of the court-martial proceedings. Per¬ 
sonal visits may be made to the Military Justice Division, Office of 
the Judge Advocate General, room 2518, Navy Annex, Arlington, 
Virginia. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Proceedings of summary courts-martial 
and special courts-martial which did not result in a bad conduct 
discharge. 

Systems exempted from certain provisions of the act: None. 

N000I3 2 

System name: Special court-martial resulting in bad conduct discharge 
or concerning commissioned officers. 

.System location: Military Justice Division, Office of the Ju^lge Ad¬ 
vocate General, Navy Department, Washington, D. C. 20370. 
Records, three years old or older, are stored at the Federal Records 
Center, Suitland, Maryland 20409. 

Categories of individuals covered by the system: Navy and Marine 
Corps personnel tried by special court-martial and awarded a bad 
conduct discharge, and all Navy and Marine Corps commissioned of¬ 
ficers tried by special court-martial. 

Categories of records in the system: Special court-martial which 
resulted in a bad conduct discharge, or involving commissioned of¬ 
ficers. 

Authority for maintenance of the system: 10 USC 865, 5 USC 301 
and Manual for Courts-Martial, 1969 (Rev.), paragraph 94b. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public Record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy tem: 

Storage: File foldere. 

Retrievability: Files are kept by Navy court-martial number and 
each case is cross-referenced by an index card which is filed in 
alphabetical order according to the last name of the individual con¬ 
cerned. 


Safeguards: The file cabinet in which the files are stored is located 
in an office which is under observation during working hours by of¬ 
fice personnel and is locked at night. The office is located in a secure 
building which is surrounded by a guarded fence. The building is 
guarded 24 hours a day, and admission is allowed only to personnel 
on official business and authorized visitors. 

Retention and disposal: Records are maintained in office for three 
years and then forwarded to the Federal Records Center, Suitland, 
Maryland 20409 for storage. 

System manager(s) and address: The Judge Advocate General, 
Navy Department, is the overall policy official but direct control is 
exercised by the Deputy Assistant Judge Advocate General (Military 
Justice). Correspondence to both may be addressed to Navy Depart¬ 
ment, Washington, D. C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General, Navy Department, Washington, D. 
C. 20370, by written request stating full name, and date of trial of the 
individual concerned. Personal visits may be made to the Military 
Justice Division, Office of the Judge Advocate General, room 2518, 
Navy Annex, Arlington, Virginia. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Special court-martial proceedings. 

Systems exempted from certain provisions of the act: NONE. 

N00013 3 

System name: Article 138 complaint of wrongs. 

System location: Military Justice Division, Office of the Judge Ad¬ 
vocate General, Navy Department, Washington, D.C. 20370. Com¬ 
plaints, three years old or older, are stored at the Federal Records 
Center, Suitland, Maryland 20409. 

Categories of individuals covered by the system: Active duty Navy 
and Marine Corps personnel who have submitted complaints of 
wrong pursuant to Article 138, UCMJ, which have been forwarded to 
the Secretary of the Navy for final review of the complaint and the 
proceedings had thereon. 

Categories of records in the system: The complaint and all 
proceedings had thereon. 

Authority for maintenance of the system: Article 138, Uniform Code 
of Military Justice, (10 U.S.C. 938). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: No routine use after com¬ 
plaint is resolved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: Files are kept in alphabetical order according to last 
name of the individual concerned. 

Safeguards: The file cabinet in which the files are stored is located 
in an office which is under observation during working hours by of¬ 
fice personnel and is locked at night. The office is located in a secure 
building which is surrounded by a guarded fence. The building is 
guarded 24 hours a day, and admission is allowed only to personnel 
on officiel business and authorized visitors. 

Retention and disposal: Complaints are maintained in office for 
three years and then forwarded to the Federal Records Center, Suit- 
land, Maryland 20409 for storage. 

System manager(s) and address: The Judge Advocate General, 
Navy Department, is the overall policy official but direct control is 
exercised by the Deputy Assistant Judge Advocate General (Military 
Justice). Correspondence to both may be addressed to Navy Depart¬ 
ment, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military' Justice), Office 
of the Judge Advocate General, Navy Department, Washington, D.C. 
20370. Information may be obtained by written request to the Judge 
Advocate General stating full name and the approximate date the 
complaint was submitted for review if known. Personal visits may be 
made to the Military Justice Division, Office of the Judge Advocate 
General, room 2518, Navy Annex, Arlington, Virginia. Individuals 
should have the following items of identification: drivers license or 
military identification card. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 
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Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: The records are comprised of the follow¬ 
ing source materials: (1) complaint of wrongs; (2) results of examina¬ 
tion into complaint of wrongs by the general court-martial authority; 
and (3) final review action by the Secretary of the Navy. 

Systems exempted from certain provisions of the act: None. 

N00013 4 

System name: Article 69 petitions. 

System location: Military Justice Division, Office of the Judge Ad¬ 
vocate General, Navy Department, Washington, D.C. 20370. Petitions 
three years old or older are stored at the Federal Records Center, 
Suitland, Maryland 20409. 

Categories of individuals covered by the system: Navy and Marine 
Corps personnel who were tried by courts-martial which were not 
reviewed by the Navy Court of Military Review and when such ser¬ 
vice member has petitioned the Judge Advocate General pursuant to 
Article 69, Uniform Code of Military Justice, for review. 

Categories of records in the system: Files contain individual service 
member’s petition together with all forwarding endorsements and 
copy of action taken by the Judge Advocate General with supporting 
memorandum. 

Authority for maintenance of the system: Article 69, Uniform Code 
of Military Justice (10 USC 869). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: Records are maintained in chronological calendar 
order with alphabetical cross-referencing system. 

Safeguards: The file cabinet in which the files are stored is located 
in an office which is under observation during working hours by of¬ 
fice personnel and is locked at night. The office is located in a secure 
building which is surrounded by a guarded fence. The building is 
guarded 24 hours a day, and admission is allowed only to personnel 
of official business and authorized visitors. 

Retention and disposal: Records are maintained in office for three 
years and then forwarded to the Federal Records Center, Suitland, 
Maryland 20409 for storage. 

System manager(s) and address: The Judge Advocate General, 
Navy Department, if the overall policy official but direct control is 
exercised by the Deputy Assistant Judge Advocate General (Military 
Justice). Correspondence to both may be addressed to Navy Depart¬ 
ment, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General, Navy Department, Washington, D.C. 
20370. Information may be obtained by written request to the Judge 
Advocate General stating full name of the individual concerned. Per¬ 
sonal visits may be made to the Military Justice Division, Office of 
the Judge Advocate General, room 2518, Navy Annex, Arlington, 
Virginia. Individuals should have the* following items of identifica¬ 
tion: drivers license or military identification card. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: The records are comprised of the follow¬ 
ing source materials: (1) petitions for relief, (2) forwarding endorse¬ 
ments thereon by petitioner’s commanding officer and conven¬ 
ing/supervisory authorities of court-martial (above information is 
omitted if petitioner is former service member), and (3) action of the 
Judge Advocate General on petition. 

Systems exempted from certain provisions of the act: None. 

N00013 5 

System name: Court-martial statistics. 

System location: Magnetic tape held at Naval Command Systems 
Support Activity, Production Code 60.1, room 4002, building 196, 
Washington Navy Yard, Washington, D.C. 20360. Source document 
(NAVJAG 5813/1) held in Promulgation and Statistics Branch, Office 
of the Judge Advocate General, Navy Department, Washington, D.C. 
20370. 


Categories of individuals covered by the system: Navy and Marine 
Corps personnel tried by general courts-martial and by special courts- 
martial when the special court-martial sentence as finally approved 
includes a punitive discharge. 

Categories of records in the system: Court-martial informaUon on 
special courts-martial if sentence as finally approved includes a puni¬ 
tive discharge and all general courts-martial including name, social 
security number, pleas, convening authority action, supervisory 
authority action, and Court of Military Review action. Information 
available from 1970 to present only. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide statistical informa¬ 
tion on general and bad conduct discharge special courts-martial to 
governmental, public, and private organizations and individuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape and source documents (NAVJAG 5813/1) if 
file folders. 

Retrievability: Name and social security number or Navy court- 
martial number. 

Safeguards: Tapes stored in secret vault. Without project code 
number, tape can neither be read nor added to. Only person who has 
ede number is Project Code Officer. Source documents are filed in 
file cabinets which are located in an office which is under observa¬ 
tion during working hours and is locked at night. The office is 
located in a secure building which is surrounded by a guarded fence. 
The building is guarded 24 hours a day, and admission is allowed 
only to personnel on official business and authorized visitors. 

Retention and disposal: Idefinite. 

System manager(s) and address: The Judge Advocate General. 
Navy Department, is the overall policy official but direct control is 
exercised by the Assistant to the Judge Advocate General (Financial 
Management and ‘Administration). Correspondence to both may be 
addressed to Navy Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General, Navy Department, Washington, D.C 
20370. Information may be obtained by written request to the Judge 
Advocate General stating full name, date of trial (if known), date of 
discharge and type of discharge of the individual concerned. Personal 
visits may be made to the Military Justice Division, Office of the 
Judge Advocate General, room 2518, Navy Annex, Arlington, Vir¬ 
ginia. Individuals should have the following items of identification: 
drivers license or military identification card. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Form NAVJAG (Navy Judge Advocate 
General) 5813/1. 

Systems exempted from certain provisions of the act: None. 

N00013 6 

System name: Ethics file. 

System location: Military Justice Division, Office of the Judge Ad¬ 
vocate General, Navy Department, Washington, D.C. 20370. 

Categories of individuals covered by the system: Civilian and milita¬ 
ry lawyers authorized to practice before a court-martial or Navy 
Court of Military Review and who by their personal or professional 
conduct have demonstrated that they are so lacking in competency, 
integrity or ethical or moral character as to be unacceptable as coun¬ 
sel before a court-martial or Navy Court of Military Review. 

Categories of records in the system: Reports of investigation, cor¬ 
respondence, and court papers relating to the complaint brought 
against attorneys. 

Authority for maintenance of the system: Manual of the Judge Ad¬ 
vocate General, section 0142, and 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: No routine use after file is 
closed. 

Policies and practices, for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: Files are kept in alphabetical order according to the 
last name of the attorney concerned. 
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Safeguards: The file cabinet in which the files are stored is located 
in an office which is under observation during working hours by of¬ 
fice personnel and is locked at night. The office is located in a secure 
building which is surrounded by a guarded fence. The building is 
guarded 24 hours a day, and admission is allowed only to personnel 
on official business and authorized visitors. 

Retention and disposal: Records are maintained in office for two 
years and then forwarded to the Federal Records Center, Suitland, 
Maryland 20409 for storage. 

System manager(s) and address: The Judge Advocate General, 
Navy Department, is the overall policy official but direct conrol is 
exercised by the Deputy Assistant Judge Advocate General (Military 
Justice). Correspondence to both may be addressed to Navy Depart¬ 
ment, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General, Navy Department, Washington, D.C. 
20370. Information may be obtained by written request to the Judge 
Advocate General stating full name of the individual concerned. Per¬ 
sonal visits may be made to the Military Justice Division, Office of 
the Judge Advocate General, room 2518, Navy Annex, Arlington, 
Virginia. Individuals should have the following items of the identifi¬ 
cation: drivers license or military identification card. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

C ontesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Correspondence from military judges, 
staff judge advocates, judge advocates, and other military personnel; 
correspondence from the Judge Advocates General of other branches 
of the Armed Forces; investigative reports from Naval Investigative 
Service offices; correspondence and copies of court papers from 
civilian authorities. 

Systems exempted from certain provisions of the act: None. 

N00013 8 

System name: Country Files and Trial Observer Files 

System location: Office of the Judge Advocate General of the Navy 
International Law Division Department of the Navy Washington, 
D.C 20370 

Categories of individuals covered by the system: Any member of the 
Navy or Marine Corps, their dependents or civilian employees of the 
Department of the Navy who were tried before a foreign criminal 

tribunal. 

Categories of records in the system: File contains copies of trial ob¬ 
server reports submitted by local judge advocates and detailing the 
proceedings, safeguards and results of the trial. 

Authority for maintenance of the system: U.S. Senate Resolution of 
15 July 1953 accompanying ratification of the NATO Status of 
Forces Agreement. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Utilized to monitor all in¬ 
cidents and cases occurring in a foreign jurisdiction which involve 
Navy and Marine Corps personnel, their dependents and civilian em¬ 
ployees of the Department of the Navy; to ensure that all personal 
safeguards and rights secured under the various status of forces 
agreements are observed by the authorities of the country involved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders or loose leaf binders. 

Retrievability: Filed by Country name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are permanent. They are retained 
in the active file for five years after the final stage of the judicial 
proceedings and then are retired to Naval Records Center, Suitland, 
Maryland. 

System manager(s) and address: Office of the Judge Advocate 
General of the Navy International Law Division Department of the 
Navy Washington, D.C. 20370 

Notification procedure: Information may be obtained from: 

Office of the Judge Advocate General of the Navy 

International Law Division 

Department of the Navy 

Washington, D.C. 20370 

Telephone: Area Code 202/697-9161 


Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Office of the Judge Advocate General of the Navy 
International Law Division 
Department of the Navy 
Washington, D.C. 20370 

Written requests for information must contain the name of the 
country involved, the date of the trial, the full name of the in¬ 
dividual, current address and telephone number, and the office sym¬ 
bol that appears on all correspondence received from this Office 
Visits must be arranged in advance and are limited to the Interna¬ 
tional Law Division, Room 2d343, Pentagon, Washington, D.C. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office 
identification card, military identification card and be able to give 
some verbal information that could be verified with his case folder. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Office of the Judge Advocate 
General of the Navy, Privacy Act Coordinator (Code 133), Depart¬ 
ment of the Navy, Washington, D.C. 20370 

Record source categories: Naval or Marine Corps message from in¬ 
dividual units or commands, periodic and individual reports from 
command staff judge advocates, statistical reports by overall area 
coordinator for the country concerned. 

Systems exempted from certain provisions of the act: None 
N00013 9 

System name: Armed Forces -- Confinement Reports 

System location: Office of the Judge Advocate General of the Navy 
International Law Division Department of the Navy Washington, 
D.C. 20370 

Categories of individuals covered by the system: Any member of the 
Navy or Marine Corps, their dependents or civilian employee of the 
Department of the Navy who is confined in a foreign penal institu¬ 
tion as a result of a sentence imposed by a foreign tribunal. 

Categories of records in the system: File contains copies of reports 
submitted by member of U.S. Prison Liaison team who visit foreign 
prisons on a monthly basis to check on conditions of prisoners. 

Authority for maintenance of the system: U.S. Senate Resolution of 
15 July 1953 accompanying ratification of the NATO Status of 
Forces Agreement. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Utilized to monitor all in¬ 
cidents and cases occurring in a foreign jurisdiction which involve 
Navy and Marine Corps personnel, their dependents and civilian em¬ 
ployees of the Department of the Navy; to ensure that all personal 
safeguards and rights secured under the various status of forces 
agreements are observed by the authorities of the country involved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders or loose leaf binders. 

Retrievability: Filed by country name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are permanent. They are retained 
in active file for five years after date of report and then are retired to 
the Naval Records Center, Suitland, Maryland. 

System managcr(s) and address: Office of the Judge Advocate 
General of the Navy International Law Division Department of the 
Navy Washington, D.C. 20370 

Notification procedure: Information may be obtained from: 

Office of the Judge Advocate General of the Navy 

International Law Division 

Department of the Navy 

Washington, D.C. 20370 

Telephone: Area Code 202/697-9161 

Record access procedures: Requests from individuals should be ad¬ 
dressed to : 

Office of the Judge Advocate General of the Navy 
International Law Division 
Department of the Navy 
Washington, D.C. 20370 

Written requests for information must contain the name of the 
country involved, the date of confinement, the full name of the in¬ 
dividual, current address and telephone number, and the office sym- 
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bol that appears on all correspondence received from this Office. 
Visits must be arranged in advance and are limited to the Interna¬ 
tional Law Division, Room 2d343, Pentagon. Washington, D.C. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office 
identification card, military identification card and be able to give 
some verbal information that could be verified with his ’case’ folder. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Office of the Judge Advocate 
General of the Navy, Privacy Act Coordinator (Code 133), Depart¬ 
ment of the Navy, Washington, D.C. 20370. 

Record source categories: Naval or Marine Corps message from in¬ 
dividual units or commands, periodic and individual reports from 
command staff judge advocates, statistical reports by overall area 
coordinator for the country concerned. 

Systems exempted from certain provisions of the act: None. 

N00013A 

System name: JAG Manual Investigations 

System location: Office of the Judge Advocate General, Depart¬ 
ment of the Navy, Washington, D.C. 20370; all naval activities which 
originate JAG Manual Investigations or to which such investigations 
are routed typically retain copies in local files. 

Categories of individuals covered by the system: Any individual who 
participated, who was involved in, who incurred an injury, disease, 
or death, or who was intoxicated, in connection with an accident, in¬ 
cident, transaction, or situation (except incidents primarily involving 
questions of Admiralty Law) involving or affecting the Department 
of the Navy or naval personnel. 

Categories of records in the system: System contains all documented 
evidence relevant to the item under investigation; together with an 
Investigating Officer's Report which makes findings of fact and ex¬ 
presses opinions and recommendations; reviewing authority’s actions 
which either approved or modified the Investigating Officer’s Report, 
or returned the entire record for further investigation or remedial ac¬ 
tion to perfect the record; and, the results of hearings afforded per¬ 
sons who incurred injuries and diseases, to allow them to explain or 
rebut adverse information in the record. The Judge Advocate 
General’s correspondence to locate and obtain required investigations 
is also included with the record. Some records contain only a field 
command’s explanation as to why investigation is not required, 
together with documents pertient to this lack of requirement. Some 
records contain only an accident, injury, or death report, prepared 
for the Department of the Navy, by the Army, Air Force, Coast 
Guard, or other agency under reciprocal agreements, in situations, 
where the Navy or Marine Corps could not conduct the investigation. 

Authority for maintenance of the system: Executive Order 11476, 
’Manual for Courts-Martial,’ paragraph 133b; 10 U.S.C. 815, 832, 
935, 936, 939, and 940 (Uniform Code of Military Justice); 10 U.S.C. 
972(5) (requirement to make up time lost due to misconduct); 10 
U.S.C. 1201-1221 (Retirement or Separation for Physical Disability); 
10 U.S.C. 2733 (The Military Claims Act); 10 U.S.C. 2734, 2734a, 
2734b (The Foreign Claims Act); 10 U.S.C. 2736 (Emergency pay¬ 
ment of claims); 10 U.S.C. 2737 (Non-Scope Claims); 10 U.S.C. 5031 
(Duties of Secretary of Navy); 10 U.S.C. 5184 (Duties of Judge Ad¬ 
vocate General); 10 U.S.C. 6148 (Reservist’s Disability and Death 
Benefits); 10 U.S.C. 7205 (Promotion of Accident Prevention and Oc¬ 
cupational Safety by Secretary of the Navy); 28 U.S.C. 1346, 2671- 
2680 (Federal Tort Claims Act); 31 U.S.C. 82 , 89-92 , 95a (Financial 
Liability of Accountable Officers); 31 U.S.C. 240-243 (Military Per¬ 
sonnel and Civilian Employees’ Claims Act of 1964, as amended); 31 
U.S.C. 71, 951-953 (Federal Claims Collection Acts); 37 U.S.C. 802 
(Forfeiture of Pay); 38 U.S.C. 105 (Eligibility for certain Veterans’ 
Benefits), 39 U.S.C. 406. 2601 (Postal Claims); 42 U.S.C. 2651-2653 
(Medical Care Recovery Act). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records of JAG Manual 
Investigations are used internally within the Department of the Navy 
as bases for: evaluating procedures, operations, and designs with a 
view to improving the efficiency of the Department of the Navy; 
determinations concerning status of personnel regarding entitlements 
to pay during periods of disability, disability benefits, severance pay, 
retirement pay, increases of pay for longevity, survivors’ benefits, 
and involuntary extensions of enlistments and dates of expiration of 
active obligated service; determinations concerning relief of ac¬ 
countable personnel from liability for losses of public funds or pro¬ 
perty; determinations pertaining to disciplinary or punitive action; ad¬ 
judication, pursuit, or defense of claims for or against the Govern¬ 
ment; and public information releases. Records of such investigations 


are routinely furnished to the Veterans Administration for use in 
determinations concerning entitlements to veterans and survivors’ 
benefits; to Servicemen’s Group Life Insurance administrators for 
determinations concerning payment of life insurance proceeds; to the 
U.S. General Accounting Office for purposes of determinations con¬ 
cerning relief of accountable personnel from liability for losses of 
public funds and related fiscal matters; and to the Department of 
Justice for use in litigation involving the Government. Additionally, 
such investigations are sometimes furnished to agencies of the De¬ 
partment of Justice and to State or local law-enforcement and court 
authorities for use in connection with civilian criminal and civil court 
proceedings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records stapled together in paper file folders and 
stored in metal file cabinets, on shelves, and in boxes. 

Retrievability: Filed in calendar year groupings by surname of in¬ 
dividual, bureau number of aircraft, name of ship, hull number of un¬ 
named water craft, or vehicle number of government vehicles. Topics 
of incidents are cross-referenced. 

Safeguards: Building employs security guards. Only authorized per¬ 
sons with official interest can be given the record itself. Upon 
request under the Freedom of Information Act and after payment of 
duplication costs, proper persons are given copies of evidentiary 
items from record. Records dealing solely with diseases, injuries, or 
deaths are available only to the affected person, the person’s next-of- 
kin, or the person’s legal representative, upon verification of the 
requestor’s identity and relationship. 

Retention and disposal: Records retained permanently. Records 
removed after two calendar years to Federal Records Center, Suit- 
land, Maryland, but SYSMANAGER retains control over retrieval of 
records. 

System managers) and address: Deputy Assistant Judge Advocate 
General (Investigations), Navy Department, Washington, D.C. 20370 

Notification procedure: Individuals should mail request to 
SYSMANAGER, stating full name of requestor, the year to be 
searched, second requestor’s present mailing address and present 
telephone number with area code. Requestors of information regard¬ 
ing deaths, injuries, or diseases, must verify their identity by 
notarized statement of identity. No telephone inquiries will be ac¬ 
cepted. Office visits can be made at Room 2516, Arlington Annex, 
Columbia Pike and Arlington Ridge Road, Arlington, Virginia, week¬ 
days between 8 a.m. and 4 p.m. For personal visits, the person must 
present sufficient identification, such as driver’s license, and present 
some verbal information that could be verified with his or her in¬ 
vestigative record. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Records of JAG Manual Investigations 
are compilations of evidence, information, and data concerning the 
circumstances of incidents, accidents, events, transactions, and situa¬ 
tions prepared by administrative fact-finding bodies for utilization by 
proper authorities in making determinations, decisions, or evaluations 
relating to the matters under investigation. Records may contain: (1) 
testimony or statements of individuals who are parties to the in¬ 
vestigations, witnesses, and others having pertinent knowledge con 
ceming matters under investigation; (2) documentary evidence, typi¬ 
cally including records and reports of military of Federal, State or 
foreign, civilian law-enforcement, investigative, judicial, or cor¬ 
rections authorities; medical records and reports, investigations and 
’accident and injury reports’ prepared by Federal, State or foreign 
governmental agencies or other organizations or persons; court 
records and other public records; official logs and other official naval 
records; letters and correspondence; personnel, pay, and fiscal 
records; financial records, receipts, and cost estimates; publications; 
and other pertinent documents and writings; (3) pertinent real 
evidence; and (4) pertinent demonstrative evidence. 

Systems exempted from certain provisions of the act: NONE 
N00013B 

System name: Article 73 petitions for new trial. 

System location: Military Justice Division, Office of the Judge Ad¬ 
vocate General, Navy Department, Washington, D C. 20370. 

Categories of individuals covered by the system: Navy and Marine 
Corps personnel who submitted petitions for new trial to the Judge 
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Advocate General within two years after approval of their court-mar¬ 
tial sentence by the convening authority but after their case had been 
reviewed by the Navy Court of Military Review or Court of Military 
Appeals, if appropriate. 

Categories of records in the system: The petition for new trial, the 
forwarding endorsements if the petition was submitted via the chain 
of command, and the action of the Judge Advocate General on the 
petition. 

Authority for maintenance of the system: Article 73, Uniform Code 
of Military Justice, (10 U.S.C. 873). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: No routine use after action 
taken on petition. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: Files are kept in alphabetical order according to the 
last name of the individual concerned. 

Safeguards: The file cabinet in which the files are stored is located 
in an office which is under observation during working hours by of¬ 
fice personnel and is locked at night. The office is located in a secure 
building which is surrounded by a guarded fence. The building is 
guarded 24 hours a day, and admission is allowed only to personnel 
on official business and authorized visitors. 

Retention and disposal: Records are maintained in office for two 
years and then forwarded to the Federal Records Center, Suitland, 
Maryland 20409 for storage. 

System manager(s) and address: Deputy Assistant Judge Advocate 
General (Military Justice), Navy Department, Washington, D.C. 

20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General, Navy Department, Washington, D C. 
20370. Information may be obtained by written request stating full 
name of the individual concerned. Personal visits may be made to the 
Military Justice Division, Office of the Judge Advocate General, 
room 2518, Navy Annex, Arlington, Virginia. Individuals should have 
the following items of identification: drivers license or military 
identification card. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: The records are comprised of the follow¬ 
ing source materials: (1) petitions for new trial; (2) forwarding endor¬ 
sements thereon by petitioner’s commanding officer and conven¬ 
ing/supervisory authorities of court-martial (above information is 
omitted if petitioner is former service member); and (3) action of the 
Judge Advocate General on petitions. 

Systems exempted from certain provisions of the act: None. 

N00013C 

System name: Legal Assistance Card Files 

System location: Typically maintained at Naval Legal Service Of¬ 
fices, the Naval Legal Service Branch Offices, and any command 
with a legal assistance office. 

Categories of individuals covered by the system: Authorized military 
and civilian personnel and dependents who have sought legal 
assistance from a legal assistance office established within the De¬ 
partment of the Navy. 

Categories of records in the system: Legal assistance card files typi¬ 
cally contain client identification information, e.g., name, address, 
duty station, telephone numbers, etc., client description of legal 
problem, attorney classification of problem, and attorney time ex¬ 
pended. 

Authority for maintenance of the system: 5 U.S.C. 301; Manual of 
the Judge Advocate General, 1914; 44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Time-accounting data is 
extracted from the card files for preparation of periodic legal 
assistance statistical reports; legal assistance attorneys refer to the 
card files to ascertain previous progress achieved toward disposition 
of the case. There are no other uses. Internal users are limited to 
legal assistance attorneys and assigned clerical personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: Pre-printcd cards stored in file cabinets. 

Retrievability: Filed alphabetically by name of client. 

Safeguards: Access to files is controlled through maintenance of 
file cabinets or other storage devices within the custody or control of 
authorized personnel. Typically, files are locked when not in use and 
are located in office spaces that arc locked when not manned. 

Retention and disposal: Two years after disposition of the case or 
until the closing of the legal assistance office, then destroyed. 

System manageris) and address: Deputy Assistant Judge Advocate 
General (Legal Assistance and Taxes), Navy Department, Washing¬ 
ton, D.C. 20370 

Notification procedure: Information may be obtained from the 
SYSMANAGER. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by an com¬ 
monly recognized evidence of identity. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. Written requests for access should 
contain the full name of the individual, current address and telephone 
number, and the serial code of any prior correspondence received 
from this office pertaining to the request. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, 
e.g., driver’s license, etc., and give some verbal information that 
could be verified in the file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Basic information contained in the card 
files is provided by the client; information concerning the ultimate 
disposition of the case and time expended by the attorney is provided 
by the attorney. 

Systems exempted from certain provisions of the act: NONE 
N00013D 

System name: Federal Tort Claims Files 

System location: Office of the Judge Advocate General, Offices of 
the Command'mts of the Naval Districts, Naval Legal Service Of¬ 
fices, all overseas commands with a Navy Judge Advocate General 
Corps Officer or a Marine Corps judge advocate attached, and the 
Federal Records Center, Suitland, Maryland. Local commands with 
which claims under the Federal Tort Claims Act are initially filed 
typically retain copies of such claims and accompanying files. Offi¬ 
cial mailing addresses of these locations are included in the Depart¬ 
ment of Defense Directory in the appendix to this notice. 

Categories of individuals covered by the system: Any individuals 
who have filed claims against the Navy under the Federal Tort 
Claims Act. 

Categories of records in the system: The files may contain claims 
filed, correspondence, investigative reports, accident reports, medical 
and dental records, x-rays, allied reports (such as local police in¬ 
vestigations, etc.), photographs drawings, legal memoranda, opinions 
of experts, and court documents. 

Authority for maintenance of the svstem: Federal Tort Claims Act 
(28 U.S.C. 1346(b), 2671-2680); 32 C.F.R. 750.30-750.49; 5 U.S.C. 301; 
44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The files are used to eval¬ 
uate claims for purposes of adjudications and litigation. The files are 
used by contractors in those cases in which they indemnify the 
Government. The files are provided to the Department of Justice to 
defend suits brought against the United States under the Federal Tort 
Claims Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders stored in file cabinets or 
other storage devices. 

Retrievability: Filed alphabetically by name of claimant. 

Safeguards: Access to files is controlled through maintenance of 
file cabinets or other storage devices within the custody or control of 
authorized personnel. 

Retention and disposal: Minimum-one year; maximum-permanent; 
typically files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center, Suitland, Maryland, 
three years after disposition of the case. 

System manager(s) and address: Deputy Assistant Judge Advocate 
General (Claims), Navy Department, Washington, D.C. 20370. 
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Notification procedure: Information may be obtained from the 
SYSMANAGER. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. Written requests for access should 
contain the full name of the individual, current address and telephone 
number, and the serial code of any prior correspondence received 
from this office pertaining to the request. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, e.g. 
driver's license, etc., and give some verbal information that could be 
verified in the file. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: The sources of information contained in 
the files include the following: x-rays and medical and dental records 
from civilian and military doctors and medical facilities; investigative 
reports of accidents from military and municipal police agencies; re¬ 
ports of circumstances of incidents from operators of Government 
vehicles and equipment; witnesses; correspondence from claimants 
and their attorneys and insurance companies, state insurance com¬ 
missions, United States Attorneys, and various other Government 
agencies with information concerning the claim. 

Systems exempted from certain provisions of the act: NONE 
N00013E 

System name: Affirmative Claiiqs Files 

System location: Office of the Judge Advocate General, Offices of 
the Commandants of the Naval districts; Naval Legal Service Of¬ 
fices, and Branch Offices of the Officers in Charge of U.S. Sending 
State Offices; overseas commands with a Navy or Marine Corps 
judge advocate attached; the Federal Records Center, Suitland. 
Maryland; and such other offices of officers as may be designated by 
the Judge Advocate General. Official mailing addresses of these*loca¬ 
tions arc included in the Department of Defense Directory in the ap¬ 
pendix of this notice. 

Categories of individuals covered by the system: All individuals 
against whom the Navy has claims sounding in tort, and all in¬ 
dividuals who are in the military or are dependents of military mem¬ 
bers and have been provided medical care by a Naval medical facility 
for injuries resulting from such tortious conduct. 

Categories of records in the system: The files contain reports of in¬ 
juries to individuals entitled to care at Navy expense, reports of 
damage to Navy property, x-rays, medical and dental records of 
treatment, and statements of charges therefor, military and municipal 
police and individual’s reports of accidents, investigative reports, 
correspondence, legal research, and opinions. 

Authority for maintenance of the system: Medical Care Recovery 
Act (42 U.S.C. 2651-53); Federal Claims Collection Act (31 U.S.C. 
951-53); 32 C.FJL 757.1-757.21; 5 U.S.C. 301; 44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records are used to 
futher efforts to collect such claims without litigation, for preparing 
litigation reports to the Department of Justice, and for use in civil 
litigation by the Department of Justice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folder stored in file cabinets or other 
storage device. 

Retricvability: Filed alphabetically by name of claimant. 

Safeguards: Access to files is controlled through maintenance of 
file cabinets or other storage device within the custody or control of 
authorized personnel. 

Retention and disposal: Minimum-one year; maximum-permanent; 
typically files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center, Suitland, Maryland, 
three years after disposition of the case. 

System manager(s) and address: Deputy Assistant Judge Advocate 
General (Claims), Navy Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. Written requests for access should 
contain the full name of the individual, current address and telephone 


number, and the serial code of any prior correspondence received 
from this office pertaining to the request. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, c.g. 
driver’s license, etc., and give some verbal information that could be 
verified in the file. 

Contesting record procedures: The agency’s rule for contesting con¬ 
tents and appealing initial determinations may be obtained from the 
SYSMANAGER 

Record source categories: The sources of information contained in 
these files includes: military and local police reports, line of duty in¬ 
vestigations, commercial credit and asset reports, questionnaires 
completed by accident victims, x-rays, medical and dental records of 
treatment and statements of charges therefor from civilian and milita¬ 
ry doctors and medical facilities; correspondence; and witnesses. 

Systems exempted from certain provisions of the act: None 
N00013F 

System name: Foreign Claim Files 

System location: Office of the Judge Advocate General; United 
States Sending State Office for Italy; United States Sending State 
Office for Australia; Naval Missions (including the office of the 
naval section of military missions); Military Assistance Advisory 
Groups (including the Offices of Chiefs, Naval Section, Military 
Assistance Advisory Groups); Office of the Naval Advisory to Ar¬ 
gentina; naval attaches; any command which has appointed a Foreign 
Claims Commission; and the Federal Records Center, Suitland, 
Maryland Local commands, with which claims under the Foreign 
Claims Act are initially filed and which do not have or choose to ap¬ 
point a Foreign Claims Commission, typically retain copies of such 
claims and accompanying files. Official mailing addresses of these lo¬ 
cations are included in the Department of Defense directory in the 
appendix to this notice. 

Categories of individuals covered by the system: All individuals who 
have filed claims against the Department of the Navy under the 
Foreign Claims Act. 

Categories of records in the system: The files may contain claims 
filed, correspondence, investigative reports, accident reports, medical 
and dental records, x-rays, allied reports (such as foreign police in¬ 
vestigations, etc.), photographs, drawings, legal memoranda, opinions 
of experts, and court documents. 

Authority for maintenance of the system: Foreign Claims Act (10 
U.S.C. 2734); 32 C.F.R. 753.1-753.29; 5 U.S.C. 301; 44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The files are used to adju¬ 
dicate claims and to evaluate and decide reconsiderations of denials 
of claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders stored in file cabinets or 
other storage devices. 

Retrievability: Filed alphabetically by name of claimant. 

Safeguards: Access to files is controlled through maintenance of 
file cabinets or other storage devices within the custody or control of 
authorized personnel. 

Retention and disposal: Minimum-one year; maximum-permanent; 
typically files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center, Suitland. Maryland, 
three years after disposition of the case. 

System manager(s) and address: Deputy Assistant Judge Advocate 
General (Claims), Navy Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com 
monly recognized evidence of identity. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. Written requests for access should 
contain the full name of the individual, current address and telephone 
number, and the serial code of any prior correspondence received 
from this office pertaining to the request. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, e.g 
driver’s license, etc., and give some verbal information that could be 
verified in the file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: The sources of information contained in 
the files includes: x-rays, medical records, and dental records; in 
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vcstigative reports from military and foreign police agencies; reports 
of circumstances of incidents from operators of Government vehicles 
and equipment; witnesses; correspondence from claimants, their at¬ 
torneys, and insurance companies. 

Systems exempted from certain provisions of the act: None 
N00013G 

System name: Military Claims Files 

System location: Office of the Judge Advocate General, Offices of 
the Commandants of the Naval Districts, Naval Legal Service Of¬ 
fices and Branch Offices, overseas commands with a Navy or 
Marine Corps judge advocate attached, and the Federal Records 
Center, Suitland, Maryland. Local commands, with which claims 
under the Military Claims Act are initially filed, typically retain co¬ 
pies of such claims and accompanying files. Official mailing ad¬ 
dresses of these locations are included in the Department of Defense 
directory in the appendix of this notice. 

Categories of individuals covered by the system: All individuals who 
have filed claims under the Military Claims Act against the Depart¬ 
ment of the Navy. 

Categories of records in the system: The files may contain claims 
filed, correspondence, investigative reports, accident reports, medical 
and dental records, x-rays, allied reports (such as local police in¬ 
vestigations, etc.), photographs, drawings, legal memoranda, opinions 
of experts, and court documents. 

Authority for maintenance of the system: Military Claims Act (10 
U.S.C. 2733); 32 C.F.R. 750.50-750.59; 5 U.S.C. 301; 44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The files are used to eval¬ 
uate claims for purposes of adjudication. The files are also used by 
contractors in those cases in which they indemnify the Government. 
Additionally, the files are provided to the Department of Justice to 
defend unauthorized suits brought against the United States under 
the Military Claims Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders stored in file cabinets or 
other storage devices 

Retrievability: Filed alphabetically by name of claimant 

Safeguards: Access to files is controlled through maintenance of 
file cabinets or other storage devices within the custody or control of 
authorized personnel 

Retention and disposal: Minimum-one year; maximum-permanent; 
typically files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center, Suitland, Maryland, 
three years after disposition of the case. 

System manager(s) and address: Deputy Assistant Judge Advocate 
General (Claims), Navy Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. Written requests for access should 
contain the full name of the individual, current address and telephone 
number, and the serial code of any prior correspondence received 
from this office pertaining to the request. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, e g. 
driver’s license, etc., and give some verbal information that could be 
verified in the file. 

Contesting record procedures: The agency’s rule for contesting con¬ 
tents and appealing initial determinations may be obtained from the 
SYSMANAGER. 

Record source categories: The sources of information contained in 
the files include the following: x-rays, medical and dental records 
from civilian and military doctors and medical facilities; investigative 
reports of accidents from military and municipal police agencies; re¬ 
ports of circumstances of incidents from operators of Government 
vehicles and equipment; witnesses; correspondence from claimants 
their attorneys, insurance companies, state commissions, United 
States Attorneys, and various other Government agencies with infor¬ 
mation concerning the claim. 

Systems exempted from certain provisions of the act: NONE 
N00013H 

System name: ’Nonscope’ Claims Files 


System location: Office of the Judge Advocate General, Naval 
Legal Service Offices, and Branch Offices, overseas commands with 
a Navy or Marine Corps judge advocate attached, and the Federal 
Records Center, Suitland, Maryland. Local commands, with which 
claims under the ’Nonscope’ Claims Act are initially filed, typically 
retain copies of such claims and accompanying files. Official mailing 
addresses of these locations are included in the Department of 
Defense directory in the appendix of this notice. 

Categories of individuals covered by the system: All individuals who 
have filed claims under the ’Nonscope’ Claims Act against the De¬ 
partment of the Navy. 

Categories of records in the system: The files may contain claims 
filed, correspondence, investigative reports, accident reports, medical 
and dental records, x-rays, allied reports, photographs, drawings, 
opinions of experts, legal memoranda, and court documents. 

Authority for maintenance of the system: ’Nonscope’ Claims Act (10 
U.S.C. 2737); 32 C.F.R. 750.60-750.69; 5 U.S.C. 301; 44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The files are used to eval¬ 
uate claims for purposes of adjudication. The files are provided to 
the Department of the Justice to defend unauthorized suits brought 
against the United States under the ’Nonscope’ Claims Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders stored in file cabinets or 
other storage devices 

Retrievability: Filed alphabetically by name of claimant 

Safeguards: Access to files is controlled through Maintenance of 
file cabinets or other storage devices within the custody or control of 
authorized personnel 

Retention and disposal: Minimum-one year; maximum-permanent; 
typically files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center, Suitland, Maryland, 
three years after disposition of the case. 

System manager(s) and address: Deputy Assistant Judge Advocate 
General (Claims), Navy Department, Washington, D.C. 20370 

Notification procedure: Information may be obtained from the 
SYSMANAGER. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. Written requests for access should 
contain the full name of the individual, current address and telephone 
number, and the serial code of any prior correspondence received 
from this office pertaining to the request. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, e g. 
driver’s license, etc., and give some verbal information that could be 
verified in the file. 

Contesting record procedures: The agency’s rule for contesting con¬ 
tents and appealing initial determinations may be obtained from the 
SYSMANAGER. 

Record source categories: The sources of information contained in 
the files include the following: x-rays, mental and dental records 
from civilian and military doctors and medical facilities: investigative 
reports of accidents from military and municipal police agencies; re¬ 
ports of circumstances of incidents from operators of Government 
vehicles; witnesses; correspondence from claimants, their attorneys, 
insurance companies, state insurance commissions. United States At¬ 
torneys, and various other Government agencies with information 
concerning the claim; commercial credit and asset reports; and 
questionnaires completed by accident victims. 

Systems exempted from certain provisions of the act: None 
N00013I 

System name: Military Personnel and Civilian Employees’ Claims 

System location: Offices of the Judge Advocate General; Naval 
Legal Service Offices; offices of the Commandants of the Naval Dis¬ 
tricts; Naval Legal Service Branch Offices; the Federal Records 
Center, Suitland, Maryland; naval activities where there are officers 
specifically designated by the Judge Advocate General to adjudicate 
personnel claims. Official mailing addresses of these locations are in¬ 
cluded in the Department of Defense Directory in the appendix in 
this notice. 

Categories of individuals covered by the system: All individuals who 
have filed claims against the Department of the Navy under the Mili¬ 
tary Personnel and Civilian Employees’ Claims Act and all common 
carriers against whom recovery has been sought by the Department 
of the Navy. 
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Categories of records in the system: The files may contain claims 
filed, correspondence, investigative reports, copies of order, copies 
of insurance policies. Government bills of lading, copies of Powers 
of Attorney, estimates of loss or damage, inventories, demands on 
carriers for reimbursement, correspondence, and legal memoranda. 

Authority for maintenance of the system: Military Personnel and 
Civilian Employees’ Claims Act (31 U.S.C. 240-243); 32 C.F.R. 751.0- 
751.30; 5 U.S.C. 301; 44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The files are used to eval¬ 
uate claims for purposes of adjudication, reimbursement for the De¬ 
partment of the Navy from common carriers, warehousemen, con¬ 
tractors, or insurers who are responsible for loss or damage to per¬ 
sonal property of individual claimants. Additionally, the files are pro¬ 
vided to the Department of Justice to defend unauthorized suits 
against the United States under the Military Personnel and Civilian 
Employees’ Claims Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders stored in file cabinets or 
other storage devices. 

Retrievability: Filed alphabetically by name of claimant and name 
of common carrier, warehousemen, contractors, and insurers. 

Safeguards: Access to files is controlled through maintenance of 
file cabinets or other storage devices within custody and control of 
authorized personnel. 

Retention and disposal: Minimum-one year; maximum-permanent; 
typically Files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center, Suitland, Maryland 
three years after disposition of the case. 

System managcr(s) and address: Deputy Assistant Judge Advocate 
General (Claims), Navy Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. Written requests for access should 
contain the full name of the individual, current address and telephone 
number, and the serial code of any prior correspondence received 
from this office pertaining to the request. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, e.g. 
driver’s license, etc., and give some verbal information that could be 
verified in the file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Information contained in the file is ini¬ 
tially provided by the claimant and witnesses, after which the per¬ 
sonal property divisions contribute investigative reports. The carrier 
may contribute information, and in some cases are investigative re¬ 
port is furnished by a military member’s command or by an in¬ 
vestigative agency. Adjudicated amounts allowed for the claim are 
provided by the adjudicating authority. 

Systems exempted from certain provisions of the act: None 
N00013J 

System name: Admiralty Claims Files 

System location: Office of the Judge Advocate General; Office of 
the Commander-in-Chief, United States Naval Forces, Europe; Of¬ 
fice of the Commander, Sixth Fleet; and the Federal Records Center, 
Suitland. Maryland. Local commands with which claims under the 
Public Vessels Act and the Suits in Admiralty Act are initially filed, 
typically retain copies of such claims and accompanying files. Offi¬ 
cial mailing addresses of these locations are included in the Depart¬ 
ment of Defense directory in the appendix of this notice. 

Categories of individuals covered by the system: All individuals who 
have asserted claims under the Public Vessels Act and Suits in Ad¬ 
miralty Act against the Department of the Navy. 

Categories of records in the system: The files may contain claims 
filed, correspondence, investigative reports, accident reports, medical 
and dental records, x-rays, allied reports (such as local police in¬ 
vestigations. etc.), photographs, drawings, legal memoranda, opinions 
of experts, and court documents. 

Authoritv for maintenance of the system: Admiralty Claims Act (10 
U.S.C. 7622); 5 U.S.C. 301; 44 U.S.C. 3101 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy use these files in the performance of 
their official duties related to the administrative evaluation and settle¬ 
ment of admiralty claims asserted against the Navy. Additionally, 
these files are provided to the Department of Justice to defend civil 
maritime suits brought against the United States. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders stored in file cabinets or 
other storage devices 

Retrievability: Filed alphabetically by name of claimant 

Safeguards: Access to files is controlled through maintenance of 
file cabinets or other storage devices within the custody or control of 
authorized personnel 

Retention and disposal: Records are retained in active files until 
each claim is settled or litigation resulting therefrom has been con¬ 
cluded. Thereafter, the files are maintained within the office for two 
years and then retired to the Federal Records Center, Suitland. 
Maryland. 

System manageris) and address: Deputy Assistant Judge Advocate 
General (Admiralty), Navy Department, Washington, D.C. 20370 

Notification procedure: Information may be obtained from the 
SYSMANAGER. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. 

Record access procedures: Requests from individuals should be ad 
dressed to the SYSMANAGER. Written requests for access should 
contain the full name of the individual, current address and telephone 
number, and the serial code of any prior correspondence received 
from this office pertaining to the request. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, 
e g., driver’s license, etc., and give some verbal information that 
could be verified in the file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER 

Record source categories: The sources of information contained in 
the files include the following: x-rays, medical and dental records 
from civilian and military doctors and medical facilities; investigative 
reports; witnesses; and correspondence from claimants and their 
representatives. 

Systems exempted from certain provisions of the act: None 
N00013L 

System name: U.S. Postal Service Indemnity Claims Files 

System location: Office of the Judge Advocate General of the Navy 
and the Federal Records Center, Suitland, Maryland. 

Categories of individuals covered by the system: All persons who 
have filed claims with the U. S. Postal Service for loss or damage to 
mailed matter, and which claims have been paid by the U. S. Postal 
Service and thereafter forwarded for reimbursement by the Depart¬ 
ment of the Navy pursuant to 39 U.S.C. 712. 

Categories of records in the system: Files may contain claims, sub¬ 
stantiating documents, Navy investigative reports (and allied reports 
such as U. S. Postal Service investigative reports, legal memoranda, 
and correspondence. 

Authoritv for maintenance of the system: 39 U.S.C. 712; 5 U.S.C. 
30; 44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The files are used to eval¬ 
uate requests for reimbursement by the U. S. Postal Service for pay¬ 
ment on claims for loss or damage to mailed matter. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders stored in file cabinets or 
other storage devices. 

Retrievability: Filed alphabetically by name of claimant. 

Safeguards: Access to files is controlled through maintenance of 
file cabinets or other storage within the custody or control of 
authorized personnel. 

Retention and disposal: Minimum-one year; maximum-permanent; 
typically files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center, Suitland, Maryland 
three years after disposition of the case. 

System manageris) and address: Deputy Assistant Judge Advocate 
General (Claims), Navy Department, Washington, D.C. 20370. 
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Notification procedure: Information may be obtained from the 
SYSMANAGER. Requesting individuals should specify only their 
full names. Visitors should be able to identify themselves by any 
commonly recognized evidence of identity. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. Written requests for access should 
contain the full name of the individual, current address, and 
telephone number, and the serial code of any prior correspondence 
received from this office pertaining to the request. For personal 
visits, the individual, e.g. driver’s license, etc., and give some verbal 
information that could be verified in the file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: The information in U. S. Postal Service 
Indemnity Claims Files may consist of claims filed, substantiating 
documents, Navy investigative reports, (and allied reports such as U. 
S Postal Service investigative reports), legal memoranda, and cor¬ 
respondence. 

Systems exempted from certain provisions of the act: None 
N000I3M 

System name: Military Justice correspondence file 
System location: Military Justice Division, Office of the Judge Ad¬ 
vocate General, Navy Department, Washington, D.C. 20370. Cor¬ 
respondence two years old or older is stored at the Federal Records 
Center, Suitland, Maryland 20409. 

( ategories of individuals covered by the system: Active duty, 
retired, and discharged Navy and Marine Corps personnel who were 
the subject of military justice proceedings. 

Categories of records in the system: File contains copy of incoming 
correspondence, all background material necessary to answer the 
correspondence and copies of letters replying to the correspondence. 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: No routine use after cor¬ 
respondence is answered. 

Policies and practices for storing, retrieving, accessing, retaining, 
nd disposing of records in the sytem: 

Storage: File folders. 

Retrievability: Correspondence is kept in alphabetical order accord¬ 
ing to the last name of the individual who is the subject of the cor¬ 
respondence. 

Safeguards: The file cabinet in which the files are stored is located 
in an office which is under observation during working hours by of¬ 
fice personnel and is locked at night. The office is located in a secure 
building which is surrounded by a guarded fence. The building is 
guarded 24 hours a day, and admission is allowed only to personnel 
on official business and authorized visitors. 

Retention and disposal: Records are maintained in office for two 
years and then forwarded to the Federal Records Center, Suitland, 
Maryland 20409 Tor storage. 

System manager! s) and address: The Judge Advocate General, 
Navy Department, is the overall policy official but direct control is 
exercised by the Deputy Assistant Judge Advocate General (Military 
Justice). Correspondence to both may be addressed to Navy Depart¬ 
ment, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General, Navy Department, Washington, D.C. 
20370. Information may be obtained by written request to the Judge 
Advocate General stating full name of the individual concerned. Per¬ 
sonal visits may be made to the Military Justice Division, Office of 
(he Judge Advocate General, room 2518, Navy Annex, Arlington, 
\ ir ginia. Individuals should have the following items of identifica¬ 
tion: drivers license or military identification card. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager 
Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Records of trial and correspondence from 
commands and agencies involved in the matter which is the subject 
of the correspondence. 

Systems exempted from certain provisions of the act: NONE. 


N00013N 

System name: Personal injury and illness reports on civilian and govt- 
service seaman employed on MSC ships 

System location: Office of the Judge Advocate General, Depart¬ 
ment of the Navy, Washington, D.C. 20370 

Categories of individuals covered by the system: Injured civilian 
seamen and government service seamen employed by the Military 
Sealift Command or its contract operators for service on board MSC 
ships. 

Categories of records in the system: System consists of preliminary 
personal injury and illness reports on civilian seamen and govern¬ 
ment service seamen employed by the Military Sealift Command or 
its contract operators. 

Authority for maintenance of the system: Admiralty Claims Act (10 
U.S.C. 7622); 5 U.S.C. 301; 44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in their performance of their official du¬ 
ties related to the administrative evaluation and settlement of sub¬ 
sequently submitted admiralty claims asserted against the Navy. Ad¬ 
ditionally, these reports may later be provided to the Department of 
Justice for defense of civil maritime suits brought against the United 
States. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders stored in file cabinets 

Retrievability: Filed by name of injured seaman listed under each 
particular MSC ship by date of injury. 

Safeguards: Access to files is controlled through maintenance of 
file cabinets within the custody or control of authorized personnel. 

Retention and disposal: Reports are maintained in personal injury 
report file folders for a period of two years from the date of particu¬ 
lar injury or illness and are, thereafter, destroyed at the local office 
level. 

System managers) and address: Deputy Assistant Judge Advocate 
General (Admiralty), Navy Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. Written requests for access should 
contain the full name of the individual, current address and telephone 
number, and the serial code of any prior correspondence received 
from this office pertaining to the request. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, 
e.g., driver’s license, etc., and give some verbal information that 
could be verified in the file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing determinations may be obtained from the 
SYSMANAGER. 

Record source categories: Masters of Military Sealift Command 
ships; witnesses; medical and dental forms; and investigative reports. 

Systems exempted from certain provisions of the act: None 
N00013P 

System name: Reservists Reporting for Active Duty for Training, 
Background Questionnaire 

System location: Office of the Judge Advocate General (Code 62), 
Department of the Navy, Washington, D.C. 20370 

Categories of individuals covered by the system: Officers reporting 
for duty in the Office of the Judge Advocate General 

Categories of records in the system: Name, designator, rank, unit to 
which attached, law school attended, year admitted to practice and 
State or Territory where admitted, and employment. 

Authority for maintenance of the system: 10 USC 806 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assist the Judge Ad¬ 
vocate General in the assignment of officers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, stored in a file cabinet. 

Retrievability: By officer’s name. 

Safeguards: Records are available only to authorized persons hav¬ 
ing a need to know. Records are retained in a room which is locked 
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upon close of business, and which has the protection of security 
guards. 

Retention and disposal: Records are retained for two months and 
then destroyed. 

System manager(s) and address: Deputy Assistant Judge Advocate 
General, Department of the Navy, Washington, D.C. 20370 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Judge 
Advocate General of the Navy. 

Record source categories: Information is received from Reserve of¬ 
ficers who participate in the Naval Reserve Law Programs. 

Systems exempted from certain provisions of the act: NONE 
N00013Q 

System name: Naval Reserve Law Program Officer Personnel Infor¬ 
mation 

System location: Office of the Judge Advocate General (Code 62), 
Department of the Navy, Washington, D C. 20370 
Categories of individuals covered by the system: Applicants applying 
for appointment or transfer to Judge Advocate General’s Corps of 
the Naval Reserve. 

Categories of records in the system: Furnishes information as to ap¬ 
plicant's qualifications and intentions to affiliate in Naval Reserve 
Law Program. 

Authority for maintenance of the system: 10 USC 806 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office use required for 
personnel management of Reserve Law Program. Use is required to 
assist in determining applicant’s qualification for appointment in the 
JAG Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, stored in a file cabinet 
Retricvability: By officer’s name 

Safeguards: Records are available only to authorized persons hav¬ 
ing a need to know. Records are retained in a room which is locked 
upon close of business, and which has the protection of security 
guards. 

Retention and disposal: Records are maintained for two years and 
then destroyed. 

System manager(s) and address: Director, Reserve Personnel Divi¬ 
sion, Office of the Judge Advocate General (Code 62), Department 
of the Navy, Washington, D.C. 20370 
Notification procedure: Information may be obtained from the 
Judge Advocate General (Code 62), Room 2431, Arlington Annex, 
Department of the Navy, Washington, D.C. 20370. Telephone (202) 
694-5521 

Record access procedures: Requests should be addressed to: Judge 
Advocate General (Code 62), Department of the Navy, Washington, 
D.C. 20370 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Judge 
Advocate General of the Navy. 

Record source categories: Information is received from applicants 
who are applying for appointment in the Judge Advocate Generals’ 
Corps or from reserve officers requesting transfer to the JAG Corps. 
Systems exempted from certain provisions of the act: None 
N00013S 

System name: Directory of Retired Regular and Reserve Judge Ad¬ 
vocates 

System location: Office of the Judge Advocate General (Code 61) 
Navy Department, Washington, D.C. 20370 
Categories of individuals covered by the system: Retired Officers of 
the Judge Advocate General’s Corps 
Categories of records in the system: Name, SSAN, Designator, ad¬ 
dress, rank, retirement date. 

Authority for maintenance of the system: 10 USC 5806 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To utilize/assign retired 
JAG Corps officers to official Navy selection boards involving JAG 
Corps personnel and to facilitate location of lawyers throughout the 
world with naval experience, which may be utilized by the naval ser¬ 
vice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer paper printouts 

Retrievability: Computer paper printouts requested from the Bu¬ 
reau of Naval Personnel. Retirees are shown alphabetically by rank. 

Safeguards: Building employs security guards. 

Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared and trained. 

Retention and disposal: Records not kept after person is deceased 

System manager(s) and address: Deputy Assistant Judge Advocate 
General (Military Personnel) Navy Department, Washington, D.C 
20370 

Notification procedure: Information may be obtained from the 
SYSMANAGER 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. 

Personal visits may be made to the JAG Personnel Office, Room 
2433, Navy Annex, Washington, D.C. 20370. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Information received from records held 
by the Bureau of Naval Personnel. 

Systems exempted from certain provisions of the act: None. 

N00013T 

System name: Office of the Judge Advocate General, Reporting 
Questionnaire 

System location: Office of the Judge Advocate General, (Code 61), 
Navy Department, Washington, D.C. 20370 

Categories of individuals covered by the system: Officers reporting 
for duty in the Office of the Judge Advocate General. 

Categories of records in the system: Name, SSAN, designator, rank, 
date of rank, branch of service, place and date of birth, dependents, 
wife’s name, height, weight, eye and hair color, home address and 
telephone number, date reported, date detached, previous duty sta¬ 
tion and mode of travel. 

Authority for maintenance of the system: 10 USC 806 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assist Judge Advocate 
General in assignment of officers within the Office of the Judge Ad 
vocate General and until recently, information also used to assist of¬ 
ficer in obtaining identification cards for himself and dependents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records kept in a folder alphabetically, stored in a 
file cabinet. N 

Retrievability: By officer’s name. 

Safeguards: Records are kept within the JAG Corps personnel of 
fice. Office is locked at close of business. No one outside of JAG 
Corps personnel office is authorized access. Individuals authorized 
access are the officers (5) and clerical personnel (5) who work with 
these records on a daily basis. Buildings employ security guards. 

Retention and disposal: Records are destroyed when the officer is 
transferred from the Office of the Judge Advocate General. 

System manager(s) and address: Deputy Assistant Judge Advocate 
General (Military Personnel) Navy Department, Washington, D.C. 
20370 

Notification procedure: Information may be obtained from the 
SYSMANAGER 

Record access procedures: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information submitted by the officer 
upon his reporting for duty in the Office of the Judge Advocate 
General. 
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Systems exempted from certain provisions of the act: None. 

N0001310 

System name: Physical disability evaluation proceedings 

System location: Central Records Section, Office of the Judge Ad¬ 
vocate General, Department of the Navy, Washington, D. C. 20370 

Categories of individuals covered by the system: All Navy and 
Marine Corps personnel who have been considered by a Physical 
Evaluation Board for separation or retirement by reason of physical 
disability (including those found fit for duty by such boards). 

Categories of records in the system: File contains medical board re¬ 
ports; statements of findings of physical evaluation boards; medical 
reports from Veterans’ Administration and civilian medical facilities; 
copies of military health records; copies of JAG Manual investiga¬ 
tions; copies of prior actions taken in the case; transcripts of physi¬ 
cal evaluation board hearings; rebuttals submitted by the party; intra 
■md interagency correspondence concerning the case; correspondence 
from and to the party, members of Congress, attorneys, and other in¬ 
terested parties; and documents concerning the appointment of 
trustees for mentally incompetent service members. 

Authority for maintenance of the system: 10 U.S.C. 1216 and 10 

U.S.C. 5148 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the Navy - 
Used by personnel in the performance of their official duties to 
determine fitness for duty or eligibility for separation or retirement 
due to physical disability of Navy and Marine Corps personnel, by 
establishing the existence of disability, the degree of disability, and 
the circumstances under which the disability was incurred. 

Veterans’ Administration - To verify information of service con¬ 
nected disabilities in order to evaluate applications for veterans’ 
benefits. 

Office of the Judge Advocate General - Used by personnel in the 
performance of their official duties relating to legal review of disa¬ 
bility evaluation proceedings; response to official inquiries concern¬ 
ing the disability evaluation proceedings of particular service person¬ 
nel; to obtain information in order to initiate claims against third 
parties for recovery of medical expenses under the Medical Care 
Recovery Act (42 U.S.C. 2651-53); and to obtain information on per¬ 
sonnel determined to be mentally incompetent to handle their own 
financial affairs, in order to appoint trustees to receive their retired 
pay. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed by year of initial disability processing, and 
alphabetically by name within that year. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel. 

Retention and disposal: Records are permanent. They are retained 
in the JAG Central Records Section for six years. After that time, 
they are sent to the Federal Records Center, Suitland, Maryland. 

System manager(s) and address: Director, Office of Naval Disabili¬ 
ty Evaluation, 800 North Quincy Street, Arlington, Virginia 22217. 

Notification procedure: Information may be obtained from Office of 
the Judge Advocate General (Code 12), Department of the Navy, 
Washington, D.C. 20370. Telephone 202/694-5427. 

Written requests for information should contain the full name of 
the individual, military grade or rate, and date of birth. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as a military identification card (active 
duty or retired) or a driver’s license. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Office of the Judge Advocate General (Code 12), Depart¬ 
ment of the Navy, Washington, D. C. 20370. 

1 Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Military medical boards and medical 
facilities; Veterans’ Administration and civilian medical facilities; 
Physical Evaluation Boards and other activities of the Office of 
Naval Disability Evaluation; the Bureau of Medicine and Surgery; 
the Fiduciary Affairs Section; Navy and Marine Corps local com¬ 
mand activities; other activities of the Department of Defense; and 
correspondence from private counsel and other interested persons. 

Systems exempted from certain provisions of the act: NONE 


N0001314 

System name: JAG Corps Officer Personnel Information 

System location: Office of the Judge Advocate General (Code 61) 
Navy Department. Washington, D.C. 20370 

Categories of individuals covered by the system: Active Duty Of¬ 
ficers in the Judge Advocate General's Corps, Active Duty Officers 
in the Law Education and Excess Leave Programs 

Categories of records in the system: Name. DOB, SSAN, 
USN/USNR, Desig. Rank, State bar membership and year admitted, 
wife’s name, No. of dependents, lineal listing by year group, duly as¬ 
signment, arrival and rotation dates, release date if applicable 

Authority for maintenance of the system: 10 USC 806 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office use required for 
personnel management of Navy JAG Corps personnel as the Judge 
Advocate General is statutorily required to make recommendation on 
the assignment of all active duty JAG Corps officers. Use is required 
to determine qualification of an officer to receive a JAG Corps 
designation and to be certified as a trial or defense counsel. Use is 
further required to determine the rotation dates and release from ac¬ 
tive duty dates of JAG Corps officers as well as the date new of¬ 
ficers will be available for duty. This information is then utilized to 
prepare JAG Corps strength plans for submission to OPNAV. Use is 
also required to obtain an officer’s preference for duty assignment as 
well as eligibility for consideration for post-graduate education and 
overseas assignments. Certain of this information is promulgated to 
all active-duty JAG Corps officers in a semi-annual publication 
known as the Directory of Navy Judge Advocates. The information 
is promulgated for informational purposes so that officers can deter¬ 
mine what positions (billets) might be available should they desire 
rotation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer strips kept on a strip file (wheel) and paper 
records kept in a folder identified by the officer’s name kept in file 
cabinets. 

Retrievability: By officer’s name, folders are filed alphabetically 

Safeguards: Records are kept within the JAG Corps personnel of¬ 
fice. Office is locked at close of business. No one outside of JAG 
Corps personnel office is authorized access. Individuals authorized 
access are the officers (5) and clerical personnel (5) who work with 
these records on a daily basis. Buildings employ security guards. 

Retention and disposal: Upon release from active duty, records are 
kept three years and then destroyed. Upon retirement from active 
duty, records are maintained indefinately. 

System manager(s) and address: The Judge Advocate General. 
Navy Department, Washington, D.C. 20370 

Notification procedure: Information may be obtained from: 

Judge Advocate General 

Navy Department 

Code 61, Room 2433, Navy Annex 

Washington, D.C. 20370 

Telephone: Area Code 202/0X4-4818 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: 

Judge Advocate General 
Navy Department 
Code 61 

Washington, D C. 20370 

Personnel visits may be made to the JAG Personnel Office, Room 
2433, Navy Annex, Washington, D.C. 20370. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Judge 
Advocate General of the Navy. 

Record source categories: Information submitted by the officer 
upon his successful completion of law school and admission to the 
bar, orders to active duty and subsequent transfer orders, computer 
strips provided by the Bureau of Naval Personnel on all active duty 
officers. 

Systems exempted from certain provisions of the act: NONE 
N000140NR723-1 

System name: Naval Research Reserve Program Personnel Account¬ 
ing System 

System location: Office of Naval Research 800 North Quincy st. 
Arlington. VA 22217 
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Categories of individuals covered by the system: Research reserve 
personnel, officer and enlisted 

Categories of records in the system: Military identification informa¬ 
tion, including Naval Officer Billet Codes, plus professional qualifi¬ 
cations information, including education and occupation 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mobiliazation plannng, ac¬ 
tive duty for training order endorsements, preparation of Quarterly 
Reserve Status Report on Readiness of Reserve for the Chief of 
Naval Research (CNR), Research Reserve Annual Report for CNR 
Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage. Punched cards, printouts, printed forms (NAVSO 1080/2 
and 1080/2A) 

Retrievability: Name, rank, designator, NOBC’s. education, major 
subject, First Navy qualification, first job function, reserve unit af¬ 
filiation 

Safeguards: Records kept in controlled access building, controlled 
computer spaces, file cabinets in limited access offices 

Retention and disposal: Physically destroyed annualy when new 
questionnaire forms are received 

System manager(s) and address: Research Reserve Coordinator, 
Code 723 Office of Naval Research Arlington, VA 22217 
Notification procedure: Write to SYSMANAGER, giving full name, 
rank, SSN. Visit Office at above address, showing Naval Research 
ID Card 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager 
Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Qualifications Questionnaire Naval 
Reserve Research Program, NAVSO form 1080/2 
Systems exempted from certain provisions of the act: None 
N000140NR400-1 

System name: Principal investigator record of active contracts 
System location: Office of Naval Research, Code 400rl. Arlington, 
Virginia 22217 

Categories of individuals covered by the system: Names of principal 
investigators with active contracts in ONR with Asst. Chief for 
Research and Asst. Chief for Technology 
Categories of records in the system: 3x5 index cards arranged 
alphabetically by principal investigators’ names 

Authority for maintenance of the system: 5 USC 301, Departmental 
Regulations 

Routine uses ot records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to: (a) Determine 
whether an individual has a contract with the Office of Naval 
Research, (b) Cross-reference identifying information on technical 
supports. The record is used by personnel in the immediate office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 3x5 index cards arranged alphabetically in an open metal 
tray 

Retrievability: Name 
Safeguards: Locked file cabinets 

Retention and disposal: Maintained as long as contract is on-going; 
when contract expires, cards are put in office waste basket 
System manager(s) and address: Asst. Chief for Research Office of 
Naval Research, Arlington, Va. 22217 
Notification procedure: Inquires should be made in writing or by 
telephone to Office of Naval Research (Code 400rl), Arlington, Va. 
22217 phone: 202-692-4108 

Record access procedures: The agency’s rules for access to records 
may be obtained from the systems manager 
Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager 

Record source categories: Procurement request for contract work 
Systems exempted from certain provisions of the act: None 
N00015. 050101 / 

System name: Reserve Personnel History File 


System location: Naval Intelligence Command 2461 Eisenhower 
Avenue Alexandria, Virginia 22331 

Categories of individuals covered by the system: All officers and en¬ 
listed personnel of the Naval Reserve Intelligence Program 

Categories of records in the system: File contains information relat¬ 
ing to the individual’s residence history, education, professional 
qualifications, occupational history, foreign country travel and 
knowledge, foreign language capabilities, history of active military 
duty assignments and military reserve active duty training and 
background investigation information. 

Authority for maintenance of the system: National Security Act of 
1947, as amended; 5 U.S.C. 301 Departmental Regulations; 10 U.S.C. 
503 Department of the Navy 10 U.S.C. 6011 Departmental Regula 
tions; 44 USC 3101, Records Management by Federal Agencies; 

Routine uses of records maintained in tl\e system, including catego¬ 
ries of users and the purposes of such uses: The Reserve Personnel 
History File is maintained for the purposes of determining qualifica¬ 
tions for members of the Naval Reserve Intelligence Program and 
providing a personnel management device for career development 
programs, manpower and personnel requirements for program activi¬ 
ties assignment of support projects of the reserve program, and mo¬ 
bilization planning requirements. This information may be provided 
to the department of Defense and components therof for research, 
analysis, evaluation and utilization of the information and for such 
other matters as may be necessary to fulfill the responsibilities of the 
Department of Defense and the components therof. By other ap¬ 
propriate federal agencies who may require the information to fulfil 
such agencies' legal responsibilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computerized magnetic tapes 

Retrievability: The file can be accessed for each file element or 
any combination therof 

Safeguards: GSA approved security containers located in controlled 
access spaces. 

Retention and disposal: Records are retained indefinitely. 

System managers) and address: Commander, Naval Intelligence. 
Command 2461 Eisenhower Avenue Alexandria, Virginia 22331 

Notification procedure: Information may be obtained by written 
request to the System Manager, giving full name, residence address 
and date and place of birth. A notarized statement may be required 
for identity verification. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Reserve Personnel History File data sub 
mitted by the individual; background investigation reports from the 
Naval Investigative Service. 

Systems exempted from certain provisions of the act: NONE 
N00015.00K1 

System name: Special Intelligence Personnel Access File 

System location: Naval Intelligence Command, 2461 Eisenhower 
Avenue, Alexandria, Va 22331 

Categories of individuals covered by the system: All civilian and 
military personnel of the Department of the Navy and contractors 
and consultants of the Department of the Navy. 

Categories of records in the system: Records pertaining to the eligi¬ 
bility of Department of the Navy personnel (civiliah,military, con 
tractor and consultant) to be granted access to Special Intelligence 
which include documents of nomination, personal history statements, 
background investigation date and character, narrative memoranda of 
background investigation, eligibility documents for access to special 
intelligence, proof of indoctrination and debriefings as applicable and 
record of hazardous activity restrictions assigned. 

Authority for maintenance of the system: National Security Act of 
1947, as amended; 5 U.S.C. 301, Departmental regulations; 10 U.S.C 
503, Department of the Navy; 10 U.S.C. 6011, Navy Regulations 44 
U.S.C. 3101, Records Management by federal agencies; Executive 
Order 11652, classification and declassification of National Security 
Information and Material. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The Special Intelligence 
Personnel Access File is maintained for the purpose of permitting a 
determination of an individual's eligibility for access to Special Intel- 
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ligencc information. This information may be provided to the Depart¬ 
ment of Defense and all its components, the Central Intelligence 
Agency, the Federal Bureau of Investigation, the National Security 
Agency, the Energy Research and Development Administration, the 
United States Treasury Department, the Department of State, and to 
any other Federal agency establishing a need to know for the per¬ 
formance of their assigned responsibilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Active files consist of paper records in file folders and 
computerized tapes. Inactive files arc retained on microfiche. 

Retrievability: Records are filed alphabetically by last name of the 
individual. 

Safeguards: GSA approved containers located in controlled access 

spaces. 

Retention and disposal: Records are retained indefinitely. Inactive 
files are retained on microfiche. 

System manager(s) and address: Commander, Naval Intelligence 
Command, 2461 Eisenhower Avenue, Alexandria, Virginia 22331 

Notification procedure: Information may be obtained by written 
request to the system manager, giving full name, residence address 
and date and place of birth. A notarized statement may be required 
for identity verification. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Personal History Statement and related 
forms from the individual. Access forms and documents prepared by 
the system manager. Correspondence between system manager and 
activities requesting access status. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N00015.0NI53-1A 

System name: Status of Downed Naval Aviation Personnel, Southeast 
Asia Operations 

System location: Primary Central System - Naval Intelligence Com¬ 
mand, 2461 Eisenhower Avenue, Alexandria, Va. 22331 Decentral¬ 
ized Segments - Center for Prisoner of War Studies, Naval Health 
Research Center, San Diego, Ca. 92152; Fleet Aviation Special 
Operations Training Group, Atlantic, Detachment Brunswick, Naval 
Air Station, Brunswick, Ma. 04011; Fleet Aviation Special Operations 
Training Group, Pacific, Naval Air Station North Island, San Diego, 
Ca. 92135 

Categories of individuals covered by the system: Military and civilian 
personnel of the Department of the Navy who were reported as 
cither killed in action, missing in action, prisoner of war or recovered 
prisoner of war in the Southeast Asia area since June 1964 and 
repatriated civilian prisoners who were debriefed by Navy personnel 
at the request of the Department of State. 

Categories of records in the system: File contains tape recordings, 
detailed written summaries and brief daily reports of the debriefing 
of all personnel described above. In addition the file contains in¬ 
dividual folders and a Navy publication listing and containing infor¬ 
mation pertaining to military and civilian personnel of the Depart¬ 
ment of the Navy described above. An automated index of the infor¬ 
mation contained in the records by subject categories is currently 
being prepared. 

Authority for maintenance of the system: National Security Act of 
1947, as amended; 10 U.S.C. 503, Department of the Navy; 10 U.S.C. 
6011, Navy Regulations; 5 U.S.C. 301, Departmental Regulations; 44 
U.S.C. 3101, Records management by Federal Agencies; 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By the Department of 
Defense and components therof for research analysis, evaluation and 
utilization of the information: for purposes of developing and 
evaluating plans, policies, procedures, training and treatment pertain- 
mg to survival, rescue, evasion, captivity, human behavior and re¬ 
lated matters; for purposes of fulfilling intelligence requirements and 
matters related thereto; for purposes of determining the status of 
those personnel considered missing and matters related thereto; for 
purposes of determining treatment of American prisoners of war; for 
historical and statistical purposes; for purposes of aircraft vulnera¬ 
bility and safety studies and matters related thereto; and for such 
other matters as may be necessary to fulfill the responsibilities of the 


Department of Defense and the components thereof. By contractors 
of and consultants to the Department of Defense and components 
therof for the purposes stated above. By the Department of State, 
the Department of Justice, the Central Intelligence Agency, the 
United States Intelligence Board, the National Security Agency, the 
Veterans Administration and other appropriate Federal agencies who 
may require the information to fulfill such agencies legal responsibili¬ 
ties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Publications, paper records in file folders, magnetic 
recorder tapes, punched cards, written reports and messages. 

Retrievability: Alphabetically by last name. 

Safeguards: Records are stored in locked files in a controlled ac¬ 
cess area and are accessible only to authorized personnel with proper 
security clearance and the need for access. 

Retention and disposal: Records are permanent. They will be 
retained indefinitely for as long as requirements for the information 
exist and then subsequently retired to the Washington National 
Records Center. 

System manageris) and address: Commander, Naval Intelligence 
Command, 2461 Eisenhower Avenue, Alexandria, Va. 22331 

Notification procedure: An individual can determine whether the 
system contains records pertaining to him by making a request in 
writing to the system manager. The written request should contain 
the individual’s full name, current residence address and telephone 
number, and. if applicable, his military service number. 

Record access procedures: The agency's rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Most of the information in the system 
was obtained from the individual concerned. However, numerous 
diverse sources were utilized to develop information pertaining to the 
status of the individuals reported as a prisoner of war or as missing 
in action. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N00015.050I02 

System name: Intelligence Reserve Personnel Management File 

System location: Naval Intelligence Command, 2461 Eisenhower 
Avenue, Alexandria, Va. 22331 

Categories of individuals covered by the system: All officers and en¬ 
listed personnel of the Naval Reserve Intelligence Program 

Categories of records in the system: File contains information relat¬ 
ing to the individual’s residence history, education, professional 
qualifications, occupational history, foreign country travel and 
knowledge, foreign language capabilities, history of active military 
duty assignments and military reserve active duty training, 
background investigation information, qualifications for active milita¬ 
ry duty assignments and military promotions. 

Authority for maintenance of the system: National Security Act of 
1947, as amended; 5 U.S.C. 301, Departmental regulations; 10 U.S.C. 
503, Department of the Navy; 10 U.S.C. 6011, Navy Regulations; 44 
U.S.C. 3101, Records Management by federal agencies; 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These files are maintained 
for the purposes of determining qualifications for members of the 
Naval Reserve Intelligence Program and providing a personnel 
management device for career development programs, manpower and 
personnel requirements for program activities, assignment of support 
projects of the reserve program, and mobilization planning require¬ 
ments. This information may be provided to the Department of 
Defense and components thereof for research, analysis, evaluation 
and utilization of the information and for such other matters as may 
be necessary to fulfill the responsibilities of the Department of 
Defense and the components thereof. By other appropriate federal 
agencies who may require the information to fulfill such agencies’ 
legal responsibilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Alphabetically by last name. 

Safeguards: GSA approved security containers located in controlled 
access spaces. 
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Retention and disposal: Records are retained indefinitely 
System manager(s) and address: Commander, Naval Intelligence 
Command 2461 Eisenhower Avenue, Alexandria, Virginia 22331 
Notification procedure: Information may be obtained by written 
request to the System Manager, giving full name, residence address 
and date and place of birth. A notarized statement may be required 
for identity verification. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager 

Record source categories: Reserve Personnel History File data sub¬ 
mitted by the individual; correspondence regarding individual’s mili¬ 
tary and civilian qualifications; letters from the Department of the 
Navy regarding promotions. 

Systems exempted from certain provisions of the act: None 
N00018 

System name: Laboratory Information System (LABIS) 

System location: National Naval Medical Center, Bethesda, Mary¬ 
land. Naval Regional Medical Centers, and National Personnel 
Records Center, St. Louis, Missouri 
Categories of individuals covered by the system: All personnel enti¬ 
tled to participate in the military health benefits program who have 
appeared at NNMC for treatment arc registered in the system; 
laboratory results are stored for those personnel who have had 
procedures performed. 

Also, personnel who have had specimens referred to NNMC for a 
procedure by another facility are temporarily registered by the 
system. Active Duty and Dependents Retired and Dependents Depen¬ 
dents of Deceased Personnel Foreign Personnel (Diplomatic) Civil 
Service Examinees Other Beneficiaries 
Categories of records in the system: Patient Identification records 
are stored for all personnel registered in the data base. Patient Test 
Result records are stored temporarily on-line and then placed in off¬ 
line storage. Printed displays are filed in the patient chart and are 
considered a part of the medical record. Laboratory Operating 
Records are maintained for control of requested procedures from 
order to final report; a variety of working documents are produced 
therefrom. Statistical and Quality Control (nonpatient oriented) 
records are stored to meet professional and management require¬ 
ments. 

Authority for maintenance of the system: U.S. Code Title 44, Sec¬ 
tion 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected 
for the purpose of returning, to requesting providers of health care 
services, properly identified and formatted data depicting physiologi¬ 
cal states as measured/identified by recognized clinical procedures. 

Users are health care providers and medical students and 
researchers. Access is controlled by the Manual of the Medical De¬ 
partment. Records may be reviewed by committees and/or profes¬ 
sional certifying bodies. Laboratory staff personnel use the data base 
as the source of worklists, for tracking changes in determinations, 
for answering inquiries, and to maintain control of the operations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The computer retains on-line a registration file of current 
(activity within one year) patients; laboratory findings for inpatients: 
up to 30 days after discharge or last result entry, for outpatients: up 
to 90 days after last result entry; and a variety of operational, quality 
control, and statistical accumulations for brief periods. Paper labora¬ 
tory records are stored in the patient chart and subject to the same 
restrictions as the chart, a daily log of laboratory results is retained 
in a paper form for five years. Magnetic tapes are used for storage of 
all data listed above. 

Retrievability: Data is accessed by family member prefix and So¬ 
cial Security number, which are used as the military identification 
number. Searches by name lead to the number which then serves as 
the access to the ADP file(s). Pseudo numbers are assigned to foreign 
personnel and other entitled beneficiaries not having a Social Securi¬ 
ty number. Laboratory logs are printed daily and are sorted by name. 

Safeguards: The computer is located in an area observable by 
laboratory staff 24 hours a day, 7 days a week, but not accessible to 
the public. Remote terminals arc either receive-only or can respond 
to a command from the system but cannot demand access to it. Pass¬ 


words are required after a sign in procedure. Manual records and 
computer printouts are available only to authorized personnel and 
subject to the protection afforded medical records. Functions allowed 
from any terminal are controlled by tables. 

Retention and disposal: Computer data is retained as follows: 

ID data-1 year after last contact, then destroyed 

Inpatient Results-30 days after discharge/last result, then placed 
od magnetic tapes, maximum retention specified. 

Outpatient Results-90 days after last result, then placed on mag¬ 
netic tape, maximum retention not specified. Workload date-Varying 
time frames, generally 30 days (includes Quality Control). 

Printed reports are retained as follows: Interm patient reports-at 
physician’s option generally short term, then destroyed. 

Patient Rcports-Same as Medical Records (archived), typically 
retained 5 years and then shipped to National Personnel Records 
Center. Workload Reports-5 days to 5 years for management data, 
then destroyed. Laboratory log--3 years, then destroyed. Census Re- 
ports--Short term, then destroyed. 

System manager(s) and address: The Chief of the Bureau of 
Medicine and Surgery, Department of the Navy, 23rd and E Streets, 
N.W., Washington, D.C. 20372, Commanding Officer, National Naval 
Medical Center and Naval Regional Medical Centers, and the 
Director, National Personnel Records Center, 111 Winnebago St., St. 
Louis, Missouri 63118 

Notification procedure: Request should be addressed to the Chief. 
Bureau of Medicine and Surgery, Department of the Navy, 23rd and 
E Streets, N.W., Washington, D.C. 20372. The letter should contain 
the full name and Social Security account number and/or service 
number of the requestor and his signature. 

Record access procedures: Information may be obtained from 
Chief, Bureau of Medicine and Surgery, Department of the Navy, 
23rd and E Streets, N.W., Washington, D.C. 20372 Telephone— Area 
Code 202/254-4186 Written requests should contain the full name and 
Social Security account number and/or service number of the 
requestor and his signature. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual may be obtained from the SYSMANAGER. 

Record source categories: Demographic data is provided by the in 
dividual at time of registration/ admission, or by next of kin or other 
source if the patient is not able to communicate. The laboratory 
request slip may have the data imprinted thereon. Laboratory 
findings are entered by Laboratory technicians and by accessioning 
personnel. 

Systems exempted from certain provisions of the act: None 
N00018 01 

System name: N00018 Medical Department Training Records System 

System location: Bureau of Medicine and Surgery, Navy Depart 
ment, Washington, D.C. Bureau of Naval Personnel, Navy Depart 
ment, Washington, D.C. Naval Reserve Personnel Center, Naval 
Training Center, Bainbridge, Md. Bureau of Medicine and Surgery 
Managed Education and Training Activities (Mailing addresses are 
listed in the directory of Department of the Navy mailing addresses 
in the Appendex to the Component System Notice). Various Colleges 
and Universities Affiliated with BUMED managed Training Activities 

Categories of individuals covered by the system: Navy, Navy 
Reserve, other Armed Forces, and Civilian 

Categories of records in the system: System comprises of automated 
and non-automated records reflecting information pertaining to in¬ 
dividual identification factors, prior and current education and train 
ing, and professional accomplishments. 

Authority for maintenance of the system: 5 USC 301 Department 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military and civilain em¬ 
ployees of BUMED, BUPERS, and BUMED-managed education and 
training activities in the performance of their official duties related to 
the screening, evaluating and selection of candidates for scholarship 
program; continuing, short course, and graduate education and train 
ing; and for academic review boards when students are unable to 
complete the course for various reasons. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in automated systems form, file 
folders in standard file cabinets and visual 5x8 cardex references. 

Retrievability: Automated records are retrieved by training, educa 
tion program, student social security number, or name. Manual 
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systems are retrieved by training or educational program, name and 
social security number. 

Safeguards: Records systems are maintained in office spaces con¬ 
trolled by office personnel during working hours, and by locks and 
roving security personnel after working hours. 

Retention and disposal: Permanent records are maintained by 
BUMED. BUMED managed training and educational facilities main¬ 
tain working copies of educational/ training records for approximate¬ 
ly five years for statistical and credentialing purposes after which 
records may be destroyed. 

System manager(s) and address: Chief, Bureau of Medicine and 
Surgery, Navy Department, Washington, D.C. 20372. 

Notification procedure: Requests should be addressed to Chief, Bu¬ 
reau of Medicine and Surgery, Navy Department, Washington, D.C. 
20372, and contain the school/training/ educational facility attended, 
full name, social security number, and signature of requerster. The 
individual may visit BUMED or the individual BUMED managed 
education facility and must possess proof of identification in the 
form of driver’s license or Military DOD ID Card, or other informa¬ 
tion that will positively identify requester. 

Record access procedures: Information may be obtained from 
Chief, Bureau of Medicine, Navy Department, Washington D.C. 
20372 Telephone AC 202 254-4279 AUTOVON 249-4279 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military personnel records, civilian per¬ 
sonnel records, and other educational institutions. 

Systems exempted from certain provisions of the act: NONE 
. N00018 02 

System name: Bureau of Medicine and Surgery Personnel Manage¬ 
ment Information System 

System location: Bureau of Medicine and Surgery-controlled field 
activities. Addresses listed in the Department of the Navy directory 
of mailing addresses appendix to the Component Systems Notice. 

C ategories of individuals covered by the system: Active duty Navy 
medical officers 

Categories of records in the system: Professional Performance Data 
Sheet (NAVMED 1611/1 Rev 7/74); Report of Off-Duty Remunera¬ 
tive Professional Civilian Employment by Officers of the Medical 
Department (BUMEDNOTE 1610, 22 Jan 75); listing of Surgical and 
Surgical Support Team Personnel. 

Authority for maintenance of the system: Title 10, U.S. Code 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Professional aspect of of¬ 
ficer assignment; statistical evaluation of off-duty professional em¬ 
ployment; surgical team contingency planning; user is Medical Corps 
Division, BUMED. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in filing cabinets. 

Kctrievability: Last name 

Safeguards: Locked cabinets; Spaces locked outside regular work¬ 
ing hours. 

Retention and disposal: Files retained for duration of member’s ac¬ 
tive service. 

System manager(s) and address: Chief, Bureau of Medicine and 

Surgery 

Notification procedure: Request by correspondence should be ad¬ 
dressed to Chief, Bureau of Medicine and Surgery, Navy Depart¬ 
ment, Washington, D.C. 20372 The request should contain full name, 
rank, SSAN and file number (if any). 

Record access procedures: Code 31, Bureau of Medicine and Sur¬ 
gery, Navy Department, Washington, D.C. 20372. 

Contesting record procedures: The agency’s rules for access to 
iccords and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Chairmen of clinical departments; com¬ 
manding officers. 

Systems exempted from certain provisions of the act: NONE 
N00018 03 

System name: Medical Treatment Record System 


System location: Service Medical (Health and Dental) Records for 
active duty and Reserve, Navy and Marine Corps Personnel Retained 
at the individuals duty station or reserve unit. (Mailing address are 
listed in the DOD directory in the Appendex to the Component 
System Notice) Bureau of Medicine and Surgery, Navy Department, 
Washington, D.C. Bureau of Naval Personnel, Navy Department, 
Washington, D.C. Naval Reserve Personnel Center, Naval Training 
Center, Bainbridge. MD. Headquarters Marine Corps, Navy Depart¬ 
ment, Washington. D.C. Headquarters Marine Corps, Class iii, 1500 
E. Bannister Road, Kansas City, Missouri 64131. National Personnel 
Records Center, 9700 Page Boulevard, St. Louis, Missouri 63132. In¬ 
patient treatment records for military active duty, dependents, retired 
military and dependents, civilian employees, VA beneficiaries and 
humanitarian. Naval Regional Medical Centers and hospitals. Na¬ 
tional Personnel Records Center, 111 Winnebago Street. St. Louis, 
Missouri 63118. Outpatient treatment records for dependents of mili¬ 
tary active duty, retired military and their dependents, civilian em¬ 
ployees, VA beneficiaries and humanitarian. Naval Regional Medical 
Centers, Naval Hospitals, and Clinics (dispensaries) National Person¬ 
nel Records Center, 111 Winnebago Street, St. Louis, Missouri 
63118. 

Categories of individuals covered by the system: Navy, Marine 
Corps, other military personnel, dependents, retired military person¬ 
nel and dependents, civilian employees, VA beneficiaries humanitari¬ 
an. 

Categories of records in the system: Service Medical (Health and 
Dental) Records for active duty and reserve. Navy and Marine 
Corps: System is made up of records pertaining to the member or 
former member’s medical history; physical, dental and mental ex¬ 
aminations; consultation; innoculations; outpatient treatment, includ¬ 
ing laboratory and x-ray reports; report of medical boards; summa¬ 
ries of periods of hospitalization; dental evaluation and treatment; re¬ 
ports of exposure to Ionizing Radiation; results of special diagnostic 
and clinical studies; recommendations regarding requests for waivers 
of established physical standards. 

Inpatient and Outpatient treatment records: File contains a mul¬ 
tiplicity of prescribed forms documenting health evaluations, medi¬ 
cal/dental care and treatment for any health or medical condition or 
problem provided an eligible individual on an outpatient and/or inpa¬ 
tient status. The records contain history and physical examinations or 
health evaluation, reports of exposure to ionizing radiation, consulta¬ 
tion reports and medical care and treatment provided, including 
procedures utilized such as surgery, drugs, dietary, x-ray laboratory, 
nursing notes, physical therapy and other specialty care applicable to 
the medical diagnosis or conditions found. The records also contain 
patients demographic data, family health history data, length of inpa¬ 
tient stay, disease nomenclature, discharge summary of inpatient 
care. Documentation of health history, diagnosis, care and treatment 
provided and the recording thereof conform with the standards 
prescribed by the Joint Commission on Accreditation of Hospitals. In 
addition to, and based on individual medical record files, there are 
subsidiary records such as register of patients, patient health care 
statistics, operating room schedules, tumor registers, appointment re¬ 
gisters, sick-call logs, x-ray files, laboratory files and logs, pharmacy 
records, etc. 

Authority for maintenance of the system: 10 USC 5131 (as 
amended), 10 USC 5132, 44 USC 3101, 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties relating to the health and medical treatment of members and 
former members of the Naval Service; determining physical qualifi¬ 
cations and suitability of candidates for various programs; personnel 
assignment; adjudicating claims and appeals before the Council of 
Personnel Boards and the Board for Correction of Naval Records; 
rendering opinions regarding members physical fitness for continued 
naval service; and litigation involving medical care provided members 
and former members of the Naval Service; performance of research 
studies and compilation of statistical data; implementing preventive 
medicine. Dentistry, and Communicable Disease Control programs. 
Officials and employees of other components of the Department of 
Defense in the performance of their official duties relating to deter¬ 
mining the physical qualifications of applicants; in providing medical 
care to members and former members of the Naval Service, and the 
conduct of research studies. 

Officials and employees of the Veterans Administration in the per¬ 
formance of their official duties relating to the adjudication of 
Veterans claims and in providing medical care to members of the 
Naval Service. The Attorney General of the United States or his 
authorized representatives in connection with litigation, law enforce- 
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ment, or other matters under the direct jurisdiction of the Depart¬ 
ment of Justice or carried out as the legal representative of the Ex¬ 
ecutive Branch agencies. 

Officials and employees of other Departments and agencies of the 
Executive Branch of government upon request in the performance of 
their official duties related to review of the physical qualifications 
and medical history of applicants and employees who are members 
or former members of the Naval Service and for the conduct of 
medical research studies. 

Officials and employees of the National Research Council in 
cooperative studies of the National history of disease; of prognosis 
and of epidemiology. Each study in which the records of members 
and former members of the Naval Service are used must be ap¬ 
proved by the Surgeon General of the Navy, 

Officials and employees of local and state governments and agen¬ 
cies in the performance of their official duties pursuant to the laws 
and regulations governing the local control of communicable dis¬ 
eases, preventive medicine and safety programs, child abuse and 
other public helath and welfare programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Service Medical (Health and Dental) Records for active 
duty and reserve. Navy and Marine Corps: 

Records are stored in paper file folders and in some instances 
microfilm. 

Inpatient and Outpatient treatment records. These records originate 
at any Navy medical treatment facility where the individual comes 
for medical care and treatment. The inpatient treatment records are 
retained for 2 years from date of last treatment at the activity and 
then sent to the National Personnel Records Center, St. Louis, Mis¬ 
souri. Outpatient treatment records are transferred for continuity of 
care and treatment to other medical activities upon change of station 
by the service member. Outpatient files, upon 2 years from date of 
last treatment are transferred to the National Personnel Records 
Center. 

Inpatient and outpatient treatment records are paper records kept 
in file folders. Inpatient records are filed numerically by hospital re¬ 
gister numbers. TTie alphabetical patient register serves as the locator 
media. Outpatient treatment records are filed by the military mem¬ 
bers SSN with an alphabetic card, or machine listing as the locator 
media. Medical x-rays are filed by a sequential number system with 
name logs or cards serving as the alphabetical locator media. 

Retrievability: Service Medical (Health and Dental) Records for ac¬ 
tive duty and reserve. Navy and Marine Corps: 

Records held by divisions within BUMED and units are retrieved 
by name and social security number. Records retired to the National 
Personnel Records Center, St. Louis, Missouri prior to 1971 are 
retrieved by name and service or file number, after that date records 
are retrieved by name and social security number. 

Inpatient and Outpatient treatment records. 

Records are retrieved by locator media (alpha-name cards, logs or 
machine listings) 

Safeguards: Records are kept in open-shelf or file cabinets in 
specific rooms or areas with access only by authorized personnel. 
Access is restricted to personnel having a need for the record in 
providing further medical care or in support administrative/clerical 
function. Records are controlled by a charge-out system to clinical 
and other authorized personnel. 

Retention and disposal: Service Medical (Health and Dental) 
Records for active duty and reserve, Navy and Marine Corps: 

Service medical and dental records are retained until the termina¬ 
tion of individual's military obligation at which time the record is 
transferred to permanent storage at the National Personnel Records 
Center. 

Inpatient and Outpatient treatment records. 

Military in-patient treatment, files are retained by National Person¬ 
nel Records Center for 50 years. 

Non-military (supemumary personnel) inpatient treatment files are 
retained by the National Personnel Records Center for 25 years. Out¬ 
patient treatment records-retained by the National Personnel Records 
Center for 25 years. 

X-ray film. Entrance/separation x-rays for military members- 
retained by National Personnel Records Center for 50 years. 

Diagnostic x-rays-retain for 5 years at medical facility or nearest 
records center and then destroyed. 

System manager(s) and address: Service Medical. (Health and 
Dental) Records for active duty and reserve, Navy and Marine 
Corps: Chief, Bureau of Medicine and Surgery, Navy Department, 
Washington, D.C. 20372; Commanding Officers-Naval Activities, 


ships, and stations. Director, National Personnel Records Center, 
9700 Page Boulevard, St. Louis, Missouri 64131. 

Inpatient and outpatient treatment records: Chief, Bureau of 
Medicine and Surgery, Navy Department, Washington, D.C. 20372; 
Commanding Officer, Naval Medical Centers and hospitals or activi¬ 
ties having clinics; Director, National Personnel Records Center, St. 
Louis, Missouri 63118. 

Notification procedure: Service Medical (Health and Dental) 
Records for active duty and reserve; Navy and Marine Corps: 

Requests for information from active duty personnel should be ad 
dressed to the individual’s Commanding Officer, official mailing ad 
dresses are in the Department of Defense directory in the appendex 
to the Component's systems notice. Reservists should address 
requests for information to Chief, Bureau of Medicine and Surgerv 
(Code 742), Navy Department, Washington, D.C. 

Former members who have no further reserve or active duty 
obligation should address requests for information to Director, Na 
tional Personnel Records Center (Navy Reference Branch), 9700 
Page Boulevard, St. Louis, Missouri 64131. 

All written requests should contain the full name and social securi 
ty account number of the individual, his signature and those cases 
where his period of service ended before 1971 his service or file 
number. In requesting records for personnel who served before 1964 
information provided to the National Personnel Records Center 
should also include date and place of birth and dates of periods of 
active Naval Service. Active duty personnel may visit the Medical 
Department at their duty station. Reservists whose tour of active 
duty ended after 1 July 1972 and have a continued Reserve obligation 
may visit Code 742, Bureau of Medicine and Surgery, Room 608, 
Crystal Mall 2, 1931 Jefferson Davis Highway, Arlington, Virginia 
22202. Former members and Reservists whose tour of active dut\ 
ended prior to 1 July 1972 may visit the National Personnel Records 
Center, 9700 Page Boulevard, St. Louis. Missouri 63132. Proof of 
identification in the case of active duty retired and Reserve personnel 
will consist of the Armed Forces of the U.S. Identification Card or 
by other types of identification bearing picture and signature. Former 
members may provide drivers license or other types of identification 
bearing picture and signature. 

Inpatient and outpatient treatment records: 

(Care/treatment-within 2 years) Commanding Officer, Naval Re 
gional Medical Center or hospital. 

(More than 2 years) Director, National Personnel Records Center, 
111 Winnebago Street, St. Louis, Missouri 63118. 

Provide the following data: Full name, service number, status or 
SSN of sponsor, dale(s) of treatment or period of hospitalization, ad 
dress at time medical treatment, if known. 

Office where requester may visit to obtain information of records 
pertaining to the individual 

Regional Medical Center or Naval Hospital 
Chief, Patient Affairs Service 
Chief, Outpatient Service 
Officer-in-charge other Navy medical facility 
Full name, date and place of birth. ID card or drivers license, or 
other identification to sufficiently identify the individual with the 
medical records held by the treatment facility. 

Record access procedures: Sysmanager 

Service Medical (Health and Dental) Records for active duty and 
reserve. Navy and Marine Corps: Requests from individuals should 
be addressed to Director, Health Records Division, Bureau of 
Medicine and Surgery, Navy Department, Washington, D.C. 20372. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determine 
tion by the individual concerning may be obtained from the 
SYSMANAGER. 

Record source categories: Reports from attending and previous 
physicians and other medical personnel regarding the results of 
physical, dental and mental examinations, treatment, evaluation, con 
sultation, laboratory, x-ray and special studies conducted to provide 
health care to the individual is to determine the individuals physical 
and dental qualification. 

Systems exempted from certain provisions of the act: None ^ 

N00018 04 

System name: Decedent Affairs Records System 
System location: Bureau of Medicine and Surgery (Code 73), 23d 
and E Sts, NW, Washington, D. C. 20372 Commandants of Nava! 
Districts CO Naval Medical Treatment Facilities 

Categories of individuals covered by the system: Deceased in¬ 
dividuals for whom the Department of the Navy is responsible 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 






DEPARTMENT OF DEFENSE 


35901 


Categories of records in the system: Reports concerning casualty, 
status, transportation of remains, requests for special escorts and our 
responses, disposition instructions, acknowledgements to nexts of 
kin; pertinent data, medals and awards, preparation and identification 
of remains reports, escort orders and debriefing forms, death cer¬ 
tificates, some autopsy reports, DD Forms 1300 (Reports of Casual¬ 
ty!; correspondence pertaining thereto; and adjudication copies and 
paid vouchers and statistical data excerpted from decedent affairs 
files 

Authority for maintenance of the system: Title 5, US Code 103a and 
b; Title 10, Sections 1481-1488, US Code; Executive Orders 8557, 30 
Sep 40 and 10209 of 1 Feb 51; 44 US Code 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: PURPOSE 

To facilitate and monitor return of remains and associated benefits 

CATEGORIES OF USERS 

Department of Navy and families of decedents 

SPECIFIC USES 

Verification of eligibility for benefits; provision of information to 
families of decedents concerning identification, care and return of 
remains, causes of death and payment of allowances 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders Statistical data on magnetic 

tape 

Retrievability: Filed alphabetically according to name of decedent 
by fiscal year of date of death — Name, social security (or serial) 
number, date of death 

Safeguards: Locked building and guard during non-duty hours; per- 
sonnel screening during duty hours 

Retention and disposal: Permanent - Records are accumulated 
chronologically and filed alphabetically by fiscal year; held three 
years and retired to the Federal Records Center for permanent reten¬ 
tion under control of this Bureau 

System manager(s) and address: Chief, Bureau of Medicine and 
Surgery Commandants of Naval Districts Commanding Officers, 
Medical Treatment Facilities 

Notification procedure: Address inquiries to the systems manager 
Inquiry must include name of decedent, military status at time of 
death, SSAN and/or service number, and date of death Requestor 
may visit Bureau of Medicine and Surgery (Code 73). 23d and E 
Streets, NW, Washington, D. C. 20372 

Record access procedures: The agency's rules for access to records 
may be obtained from the systems manager 

< ontesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

Record source categories: Reports submitted by field commands 
and nexts of kin as required by regulations and directives pertaining 
to the decedent affairs program 

Systems exempted from certain provisions of the act: NONE 
N00018 05 

System name: Uncollectible Accounts 

System location: Primary System - Chief, Bureau of Medicine and 
Surgery, Navy Department, Washington, D. C. 20372. Decentralized 
Segments - Naval Hospitals and Medical Centers which provide ser¬ 
vices or perform work giving rise to such accounts receivable. 
(Mailing addresses are listed in the directory of Department of the 
Navy mailing addresscsin the Appendix to the Component System 
Notice.) 

C ategories of individuals covered by the system: Any individual in¬ 
curring indebtedness to the United States by receiving health care 
treatment or examination services funded by the Navy Medical De¬ 
partment. Coverage also includes sponsors and other persons respon¬ 
sible for the debts of such persons. 

C ategories of records in the system: The types of records in the 
system include Request for Recovery of CHAMPUS Funds 
(UlAMPUS Form 11); letter reports of uncollectible accounts 
receivable; substantiating documents such as Supplies and/or Ser¬ 
vices provided by Civilian Hospitals (DA Form 1863-1), Services 
and/or Supplies provided by Civilian Sources (except Hospitals) (DA 
L»rm 1863-2), Explanation of Benefits forms, physicians' and 
hospitals’ statements of services and charges, payment receipts, ad¬ 
mission documents, and correspondence relating to collection at¬ 
tempts or attempts to ascertain elligibilily status or patient category; 
iccords of payments received; records of transmittal of accounts to 


investigative organizations, the Department of Justice, and/or the 
General Accounting Office; and records suspending or terminating 
collection action or effecting compromise settlement agreements. 

Authority for maintenance of the system: 31 USC 191-195, 227, and 
952 (also known as the Federal Claims Collection Act of 1966); 10 
USC 1078-179; and 37 USC 702. 705, and 1007. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information in the system 
is collected to facilitate the recovery of amounts owed the United 
States. Users of the information includes field and bureau collection 
agents. The information is used to determine amounts owed, methods 
to be employed to effect recovery, and whether or not the claim can 
be compromised or collection action thereon terminated or 
suspended. In rare and exceptional cases an account file is referred 
to the Navy Investigative Service Office, the Department of Justice, 
or the General Accounting Office. Any individual records in the 
system might be transferred to any component of the DOD. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and reading files. Index cards 
(3’x5’). 

Retrievability: Filed alphabetically by last name of debtor within 
the fiscal year in which indebtedness was incurred. Summary records 
filed by medical treatment facility. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly screened and trained. 

Retention and disposal: Records are retained in active file until col¬ 
lection action has been completed, compromised, suspended, or ter¬ 
minated. They are held in inactive file until statute of limitations has 
run and then destroyed. 

System managerts) and address: Chief, Bureau of Medicine and 
Surgery, Navy Department, Washington, D. C. 20372 and Command¬ 
ing Officers of Medical Treatment Facilities under the Command of 
the Chief, Bureau of Medicine and Surgery. 

Notification procedure: Information may be obtained from the 
Chief, Bureau of Medicine and Surgery. Requests should provide the 
full name of the debtor, the military or dependency status of the 
debtor, and the location and approximate dates of treatment or ex¬ 
amination. The requestor may visit the Comptroller, Bureau of 
Medicine and Surgery, 23rd and ’E’ Streets, N W., Washington, D. 
C. to obtain information on whether or not the system contains 
records pertaining to him or her. A valid driver’s license and/or mili¬ 
tary ID card will be considered adequate proof of identity. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appearling initial determina¬ 
tions by the individual concerned may be obtained from the system 
manager. 

Record source categories: Medical Treatment Facilities providing 
services which resulted in indebted to the United States, OCHAM- 
PUS Denver, U. S. Postal Service, Military Locator Services, State 
Departments of Motor Vehicles, any component of the DOD, the De¬ 
partment of Justice, the General Accounting Office, retail credit as¬ 
sociations, financial institutions, current or previous employers, edu¬ 
cational institutions, trade associations, automated system interfaces, 
local law enforcement agencies, the Department of Health, Educa 
tion, and Welfare, the Internal Revenue Service, and the Civil Ser¬ 
vice Commission. 

Systems exempted from certain provisions of the act: NONE 
N00018 06 

System name: Navy Medical Department, Inpatient Data System 
M ED-6300-2. 

System location: Naval Medical‘Data Services Center, Bethesda, 
Maryland, ships and stations having Medical Department personnel 

Categories of individuals covered by the system: All inpatients 
treated in naval medical treatment facilities 

Categories of records in the system: Inpatient Admission/Disposition 
Record, NAVMED 6300/5 

Authority for maintenance of the system: U.S. Code, Title 44, Sec¬ 
tion 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: a. Essentially, this require¬ 
ment calls for the following information by each user. (1) To provide 
medical workload data by individual reporting facility to the Bureau 
of Medicine and Surgery; to provide morbidity data to the Preventive 
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Medicine Division, Bureau of Medicine and Surgery. (2) Surgeon 
General Army to provide inpatient data for Army patients treated in 
Navy medical facilities; Surgeon General Air Force to provide inpa¬ 
tient data for Air Force patients treated in Navy medical facilities; 
Health, Education, and Welfare - special studies of selected diag¬ 
noses; Members of Congress and Congressional Committees; Na¬ 
tional Academy of Sciences special studies of selected diagnoses; 
General Accounting Office - special studies of selected diagnoses and 
workload. (3) These data are used primarily to portray workload and 
morbidity data on a summary basis and not by individual case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tapes, discs 
and punch cards. 

Retrievability: Automated records are primarily used to provide 
statistical summary data. The data can be retrieved by Social Securi¬ 
ty Number. 

Safeguards: The computer facility is located in restricted locked 
area accessible only to authorized persons (computer operation per¬ 
sonnel and programmers). 

Retention and disposal: Computer magnetic tapes and discs will be 
retained for special disease ;ind injury studies for 10 years minimum, 
maximum not yet determined. 

System manager(s) and address: The Chief of Bureau of Medicine 
and Surgery, Department of Navy, 23rd and E Streets, N.W., 
Washington, D.C. 20372 

Notification procedure: Request should be addressed to above ad¬ 
dressee. The letter should contain the full name and Social Security 
Account Number and/or Service Number of the requestor and his 
signature. 

Record access procedures: Information may be obtained from: 

Chief, Bureau of Medicine and Surgery 
Department of Navy 
23rd and E Streets, N.W. 

Washington, D.C. 20372 
Telephone Area Code 202/254-4186 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Inpatient Admission/Disposition Record, 
NAVMED 6300/5, from all naval medical treatment facilities. 

Systems exempted from certain provisions of the act: NONE 
N00018 07 

System name: Active Duty Navy and Marine Corps Death System 
(civilian/overseas death certificate) 

System location: Naval Medical Data Services Center, Bethesda, 
Md. and Ships and Stations having Medical Department personnel re¬ 
porting active duty Navy and Marine Corps deaths. 

Categories of individuals covered by the system: Deaths for active 
duty Navy and Marine Corps personnel 

Categories of records in the system: Civilian Death Certificates and 
overseas Civilian Death Certificates, (NAVMED 5360/2) 

Authority for maintenance of the system: U.S. Code Title 44, Sec¬ 
tion 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Essentially, this require¬ 
ment calls for the following information by each user. To provide 
Summarv Death Statistics to the Decedent Affairs and Service 
Branch, Bureau of Medicine and Surgery. Studies of selected diag¬ 
noses for various Bureau of Medicine and Surgery Codes. These files 
are used primarily to portray death data on a summary basis and not 
by individual case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tapes and 
discs. 

Retrievability: Automated records are primarily used to provide 
statistical summary data. The data can be retrieved by social security 
number. 

Safeguards: The computer facility is located in restricted, locked 
area accessible only to authorized persons. (Computer operation per¬ 
sonnel and programmers). 

Retention and disposal: Computer magnetic tapes and discs will be 
retained for 10 years for special disease and injury studies, minimum, 

the maximum not yet determined. 


System manager(s) and address: The Chief of Bureau of Medicine 
and Surgery, Department of Navy, 23rd and E Streets, N.W 
Washington, D.C. 20372. 

Notification procedure: Request should be addressed to above ad¬ 
dressee. The letter should contain the full name and social security 
account number and/or service number of the requestor and his - 
signature. 

Record access procedures: Information may be obtained from: 

Chief, Bureau of Medicine and Surgery 
Department of Navy 
23rd & E Streets, N.W. 

Washington, D.C. 

Telephone Area Code 202/254-4186 

Contesting record procedures: The agency’s rules :for v; 

records and for contesting contents and appealing initial deterniinu 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Active duty Navy and Marine Corps 
deaths from civilian death certificates and overseas death certificates 
(NAVMED 5360/2). 

Systems exempted from certain provisions of the act: NONE 
N00018 08 

System name: Navy Medical Department, Medical Board Data 
System 

System location: Naval Medical Data Services Center. Bethesda. 
Md. and all Navy and Marine Corps facilities conducting Medical 
Board proceedings and U.S. Army Tripler General Hospital, Hawaii 

Categories of individuals covered by the system: Navy and Marine 
Corps personnel receiving Medical Board action 

Categories of records in the system: Medical Board Report Cover 
Sheet (NAVMED 6100/1) 

Authority for maintenance of the system: U. S. Code Title 44, Sec¬ 
tion 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide Medical Board 
summary data to the Director Physical Standards and Special Review 
Division, Bureau of Medicine and Surgery; special studies of selected 
diagnoses. These data are used primarily to portray Medical Board 
workload and diagnostic data on a summary basis and not by in¬ 
dividual case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tapes and discs 

Retrievability: Automated records are primarily used to provide 
statistical summary data. The data can be retrieved by social security 
number. 

Safeguards: The computer facility is located in restricted locked 
area accessible only to authorized persons. (Computer Operation per¬ 
sonnel and Programmers) 

Retention and disposal: Computer magnetic tapes and discs will be 
retained for special disease and injury studies, 10 year minim tin, 
maximum not yet determined. 

System manager(s) and address: The Chief of Bureau of Medicine 
and Surgery, Department of Navy, 23rd and E Streets, N.W.. 
Washington, D. C. 20372. 

Notification procedure: Request should be addressed to above ad¬ 
dressee. The letter should contain the full name and social security 
account number and/or service number of the requestor and his 
signature. 

Record access procedures: Information may be obtained from: 

Chief, Bureau of Medicine and Surgery 
Department of Navy 
23rd and E Streets, N. W. 

Washington, D. C. 20372 
Telephone Area Code 202/254-4186 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from 
SYSMANAGER. 

Record source categories: Medical Board Report Sheet (NAVMED 
6100/1) from all Navy and Marine Corps facilities conduction Medi¬ 
cal Board Proceedings and U. S. Army Tripler General Hospital. 

Systems exempted from certain provisions of the act: None 
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N00018 09 

System name: Bureau of Medicine and Surgery Personnel Manage¬ 
ment Information System 

System location: Bureau of Medicine and Surgery-controlled filed 
activities. Addresses listed in DOD directory, appendix to the Com¬ 
ponent Systems Notice. 

Categories of individuals covered by the system: Active duty Navy 

medical officers 

Categories of records in the system: Professional Performance Data 
Sheet (NAVMED 1611/1 Rev 7/74); Report of Off-Duty Remunera¬ 
tive Professional Civilian Employment by Officers of the Medical 
Department (BUMEDNOTE 1610, 22 Jan 75); listing of Surgical and 
Surgical Support Team Personnel. 

Authority for maintenance of the system: Title 10, U.S. Code, 5 

CSC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Professional aspect of of¬ 
ficer assignment; statistical evaluation of off-duty professional em¬ 
ployment; surgical team contingency planning; user is Medical Corps 
Division, BUMED. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in filing cabinets. 

ketrievability: Last name 

Safeguards: Locked cabinets; Spaces locked outside regular work¬ 
ing hours. 

Retention and disposal: Files retained for duration of member’s ac¬ 
tive service. 

System manager(s) and address: Chief, Bureau of Medicine and 

Surgery 

Notification procedure: Request by correspondence should be ad¬ 
dressed to Chief, Bureau of Medicine and Surgery, Navy Depart¬ 
ment, Washington, D.C. 20372. The request should contain full name, 
rank SSAN and file number (if any). 

Record access procedures: Code 31, Bureau of Medicine and Sur¬ 
gery, Navy Department, Washington, D.C. 20372. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determinaton 
by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Chairman of clinical departments; com¬ 
manding officers. 

Systems exempted from certain provisions of the act: None 
N00019 AIR 953 BIO 
System name: People files 

System location: Department of the Navy, Naval Air Systems Com¬ 
mand, Washington, D C. 20361 

C ategories of individuals covered by the system: Key individuals in 
the history of the development of naval aviation. 

Categories of records in the system: General biographical data and 
some photographs. 

Vuthority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Historical research by 
NAVAIR historian’s office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders 

Retrievability: Name 

Safeguards: General monitoring of visitors to the office and locking 
of cabinets. 

Retention and disposal: Indefinite 

System managcr(s) and address: Historian, AIR-953, Naval Air 
Systems Command 

Notification procedure: Contact Historian, AIR-953, at above ad¬ 
dress. Requester must provide name. Office to visit: AIR-953. 
Identification required: none. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Heads of Naval Air Systems Command 
Headquarters, Groups and Staff Offices. 


Systems exempted from certain provisions of the act: None 
N00022 NONAPACTSUPSYS 

System name: Nonappropriated Fund Activity Information Support 
System 

System location: Bureau of Naval Personnel, Navy Department, 
Washington, D. C. 20370; and local nonappropriated Fund Activities 
under the cognizance of the Chief of Naval Personnel. 

Categories of individuals covered by the system: Individuals 
authorized under current regulations to use Commissioned Officers 
Messes (open), Chief Petty Officer Messes, Petty Officer First and 
Second Class Messes. Enlisted Men’s Clubs, Consolidated Package 
Stores, Special Services facilities, and other Non-Appropriated Fund 
Activities under the cognizance of the Chief of Naval Personnel. 

Categories of records in the system: Correspondence, records, mem¬ 
bership applications, membership and user listings of Nonap¬ 
propriated Fund Activity facilities, accounts receivable records, bad 
check listings, investigatory reports involving abuse of facilities, 
required for management of Nonappropriated Fund Activities under 
the cognizance Chief of Naval Personnel. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their duties re¬ 
lated to the management, supervision and administration of Nonap¬ 
propriated Fund Activities under the cognizance of the Chief of 
Naval Personnel. The Comptroller General or any of his authorized 
representatives, upon request, in the course of the performance of 
duties of the General Accounting Office related to the management, 
supervision, and administration of Nonappropriated Fund Activities 
under the cognizance of the Chief of Naval Personnel. 

Officials and employees of other components of the Department of 
Defense in the performance of their official duties related to the 
management, supervision and administration of Nonappropriated 
Fund Activities under the cognizance of the Chief of Naval Person¬ 
nel. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representatives of the Executive 
Branch Agencies. 

The Senate or the House of Representatives of the United States 
or any committees or sub committees thereof on matters within their 
jurisdiction requiring disclosure of the files or records of persons 
covered by this system. 

Such Civilian Contractors and their employees as arc or may be 
operating in accordance with an approved, official contract with the 
U.S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records may be stored on magnetic tapes, disc, 
drums and on punched cards. 

Manual records may be stored in paper file folders, microfiche or 
microfilm. 

Retrievability: Primarily by Name, and/or Social Security 
Number/Membership Number. 

Safeguards: Computer and punched card processing facilities are 
located in restricted areas accessible only to authorized persons that 
are properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are retained or disposed of in ac¬ 
cordance with SECNAVINST P5212.5B, subj: Disposal of Navy and 
Marine Corps Records, or Departmental Instructions. 

System managers) and address: Chief of Naval Personnel, Navy 
Department, Washington, D. C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy Department, 20370; or to the Head of the local Nonap¬ 
propriated Fund Activity concerned. The letter should contain full 
name, social security account number, status, address, and signature 
of the requestor. 

The individual may visit the Chief of Naval Personnel. Washing¬ 
ton, D. C. 20370 (Arlington Annex, FOB 2), Rm. 1066 for assistance 
with records located in that building; or the individual may visit the 
local .activity concerned for access to locally maintained records. 
Proof of identification will consist of Military Identification Card for 
persons having such cards, or other picture-bearing identification. 
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Record access procedures: The Agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officals and employees of the Depart¬ 
ment of the Navy, Department of Defense, and components thereof „ 
in performance of their official duties and as specified by current In¬ 
structions and Regulations promulgated by competent authority; 
general correspondence concerning the individual. 

Systems exempted from certain provisions of the act: None 
N00022.81 

System name: Personnel Security Eligibility information System 

System location: Prmary System-Bureau of Naval Personnel, Navy 
Department, Washington, D.C. 20370 

Secondary System-local activity to which individual is assigned 
(see Directory of the Department of the Navy Mailing Addresses) 

Categories of individuals covered by the system: Members of the 
U.S. Navy and Naval Reserve, former members, and applicants for 
enlistment or commissioning. 

Categories of records in the system: Files contain reports of person¬ 
nel security investigations, criminal investigations, and counterintel¬ 
ligence investigations, usually brief excerpts only; correspondence, 
records and information pertinent to an individual’s eligibility for ac¬ 
ceptance and retention, personnel security clearance, assignment to 
the Nuclear Weapon Personnel Reliability Program or other ’high 
risk’ program requiring personnel quality control. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to personnel security eligibility ; 

The Comptroller General or any of his authorized representatives, 
upon request, in the course of the performance of duties of the 
General Accounting Office relating to personnel security eligibility. 

Attorney General of the United States or his authorized represen¬ 
tatives in connection with litigation, law enforcement or other mat¬ 
ters under the jurisdiction of the Department of Justice or earned out 
as the legal representative of the Executive Branch agencies; 

State and Local government agencies in the performance of their 
official duties related to personnel security eligibility; 

Officials and employees of the Department of Defense in the per¬ 
formance of their duties related to personnel security eligibility; 

Officials and employees of other agencies of the Executive Branch 
of the government, upon request, in the performance of their duties 
related to personnel security eligibility; 

Senate or the House of Representatives of the United States or 
any committees or subcommittees thereof, requiring disclosure of the 
files or records of individuals covered by this system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and index cards. Some infor¬ 
mation from the paper records is contained in an automated file. 

Retrievability: Filed alphabetically by last name of individual. Au¬ 
tomated files are by social security account number. 

Safeguards: Stored in locked safes and cabinets. File areas are ac¬ 
cessible only to authorized persons who are properly screened, 
cleared, and trained. 

Retention and disposal: Records and portions thereof vary in period 
of time retained; records are retained and disposed of in accordance 
with Department Regulations. 

System manager(s) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to Chief of Naval Personnel, (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Washington, D.C. 20370; or in accordance 
with the Directory of the Department of the Navy Mailing Adresses 
(i.e., local activities). The letter should contain full name, social 
security account number, rank/rate/civilian status, address and 
notarized signature of the requestor. The individual may visit the 
Chief of Naval Personnel, Arlington Annex, (FOB 2) Washington, 
D.C., Rm. 1066, for assistance with records located in that building; 
or the individual may visit the local activity to which attached for ac¬ 
cess to locally maintained records. Prior written notification of per¬ 
sonal visits is required to ensure that all parts of the record will be 


available at the time of the visit. Proof of identify will be required 
and will consist of a military identification card for persons having 
such cards and picture-bearing identification. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing inital determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart 
ment of the Navy, Department of Defense, and other Departments 
and Agencies of the Executives Branch of government, and com¬ 
ponents thereof, in performance of their official duties and as 
specified by current instruction and regulations promulgated by com 
petent authority; civilian and military investigative reports; federal 
state and local court douements; fingerprint cards; official correspon 
dence concerning individual. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable 
For additional information contact the System Manager. 

N00022.82 

System name: Navy Personnel Evaluation System 

System location: Bureau of Naval Personnel, Navy Department 
Washington, D.C. 20370 

Categories of individuals covered by the system: All members of the 
U.S. Navy including Regular, Reserve, Active Duty, Inactive Duty, 
Fleet Reserve and Retired. 

Categories of records in the system: Correspondence and investiga 
tory material containing information pertinent to member’s retention, 
assignment or separation. 

Authority for maintenance of the system: 5 USC 301. Departmental 
Regulations. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du 
ties related to personnel administration of Navy members; Officials 
and employees of the Department of Defense and its other com 
ponents in the performance of their official duties related to person 
nel administration. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the jurisdiction of the Department of Justice or 
carried out as the legal representative of the Executive Branch agen 
cies; 

The Secretary of Health, Education and Welfare, and the Director. 
Veterans Administration, and Director, Selective Service Administra 
tion and their officials and employees in connection with notification 
and assistance in obtaining benefits by members and former mem¬ 
bers; 

Officials and employees of other Departments and agencies of the 
Executive Branch of government upon request, in the performance 
of their official duties related to personnel administration; 

Such civilian contractors as are or may be operating in accordance 
with an approved, official contract with the U.S. Government; The 
Senate or the House of Representatives of the United States or any 
committees or subcommittees therof, requiring disclosure of the files 
or records of individuals covered by this system; 

Officials and employees of the General Accounting Office upon 
request in the performance of their official duties relating to person¬ 
nel administration. State and local government agencies in the per¬ 
formance of their official duties related to personnel administration 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper records in file folders and index cards. Some infor¬ 
mation from the paper records is automated. 

Retrievability: Filed alphabetically by last name or by Social 
Security Account Number. 

Safeguards: Stored in locked safes and cabinets in buildings that 
employ security guards. File areas are accessible only to authonzed 
persons who are properly screened, cleared and trained. 

Retention and disposal: Records are maintained as long as member 
has any affiliation with the Naval service and for five years 
thereafter and are then destroyed. 

System managers) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to Chief of Naval Personnel (Attn; Privacy Act Coordinator), 
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Navy Department, Washington, D.C. 20370. The letter should contain 
full namer social security account number, rank/ rate/civilian status, 
address and notarized signature of the requestor. The individual may 
visit the Chief of Naval Personnel, Arlington Annex, Washington, 
D.C. (FOB 2) Rm. 1066, for assistance with records located in that 
building. Prior written notification of personal visits is required to en¬ 
sure that all parts of the record will be available at the time of the 
visit. Proof of identity will be required and will consist of a military 
identification card for persons having such cards and picture-bearing 
identification. 

Record access procedures: The agency’s ruls for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Civilian and military investigative reports; 
reports of federal and state civilian court actions and criminal 
proceedings; general correspondence concerning and individual; offi¬ 
cials and employees of the Department of the Navy, Department of 
Defense and Components therof, in performance of their official du¬ 
ties and as specified by current Instructions and Regulations promul¬ 
gated by competent authority. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N00022CASINFOSUPPSYS 
System name: Casualty Information Support System 
System location: Primary System-Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 and local activity to which in¬ 
dividual is assigned (see Directory of the Department of the Navy 
Mailing Addresses); Washington National Records Center, Suitland, 
Maryland. 

Categories of individuals covered by the system: All Navy military 
personnel who are reported missing, missing in Action, Prisoner of 
War or othenvise detained by armed force; deceased in either an ac¬ 
tive or inactive duty status; reported ill/injured in either active duty, 
fleet reserve, or retired status. 

Categories of records in the system: Correspondence, reports, and 
records in both automated and non-automated form concerning cir¬ 
cumstances of casualty, next-of-kin data, survivor benefit informa¬ 
tion, personal and service data, and casualty program data. 

Authority for maintenance of the system: Title 5 USC 301 Depart¬ 
mental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in performance of their official duties 
related to casualty program management and responding to inquiries 
from survivors of Navy military personnel. 

Officials and employees of other components of the Department of 
Defense in the performance of their official duties related to Casual¬ 
ty Program Management. 

Secretary of Health Education and Welfare and the Director of the 
Veterans Administration and their officials and employees in connec¬ 
tion with eligibility, notification and assistance in obtaining benefits 

due. 

The Senate or the House of Representatives of the United Stales 
or any committee or subcommittee of joint committees on matters 
within their jurisdiction requiring disclosure of the casualty files of 
Navy members. 

Nongovernment Agencies - To assist in settlement of member’s af¬ 
fairs. The comptroller General or any of his authorized representa¬ 
tives, upon request, in the course of the performance of duties of the 
General Accounting Office relating to the Navy’s Casualty and Sur¬ 
vivor’s Benefit Program. 

rhe Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the department of 
justice or carried out as the legal representative of the Executive 
Branch agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records may be stored on magnetic tapes, disc, 
drums and on punched cards. 

Manual records may be stored in paper files, microfiche or 
microfilm. 

Retrievability: Records may be retrieved by name and/or social 
security account number. 


Safeguards: Computer and punched card processing facilities are 
located in restricted areas accessible only to authorized persons that 
are properly screened, trained, and cleared. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Files are retained and disposed of in ac¬ 
cordance with SECNAVINST P5212.5B, subj: Disposal of Navy and 
Marine Corps Records, or in accordance with Department Regula¬ 
tions. 

System managers) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel, (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Washington. D.C. 20370; or, in accordance 
with the Directory of the Department of the Navy Mailing Addresses 
(i.e., local activities). The letter should contain full name, social 
security account number (and/or enlisted service number/officer file 
number), rank/rate, military status, date of casualty and status at 
time of casualty, and signature of the requestor. The individual may 
visit the Chief of Naval Personnel, Arlington Annex (FOB 2), RM 
1066, Washington. D.C. for assistance with records located in that 
building; or the individual may visit the local activity for access to lo¬ 
cally maintained records. Proof of identification will consist of Mili¬ 
tary Identification Card for persons having such cards, or other pic¬ 
ture-bearing identification. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, Public Health Service. 
Veterans Administration, and components thereof, in performance of 
their official duties as specified by current Instructions and Regula¬ 
tions promulgated by competent authority; casualty reports may also 
be received from state and local agencies. Hospitals and other agen¬ 
cies having knowledge of casualties to Navy personnel; general cor¬ 
respondence concerning member. 

Systems exempted from certain provisions of the act: None 
N00022CIVEMPNAF 

System name: Record System for Civilian Employees of Nonap- 
propriated Fund (NAF) Activities 

System location: Primary System-Bureau of Naval Personnel, 
Washington, D.C. 20370; and local activity to which individual is as¬ 
signed (see Directory of the Department of the Navy Mailing Ad¬ 
dresses); National Personnel Records Center, St. Louis. Missouri 
63132. 

Categories of individuals covered by the system: Civilian employees 
of Nonappropriated Fund Activities under the cognizance of the 
Chief of Naval Personnel. 

Categories of records in the system: Correspondence and records 
pertaining to performance, employment, pay, classification, person¬ 
nel actions, medical, insurance, retirement, tax withholding informa¬ 
tion, exemptions, unemployment compensation, employee profile, 
education, benefits, discipline and administration of nonappropriated 
fund civilian personnel. 

Authority for maintenance of the system: 5 USC 301. Department 
Regulations 

Public Law 92-392 

Fair Labor Standards Act, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to the management, supervision and administration of 
nonappropriated fund civilian personnel. 

Officials and employees of other components of the Department of 
Defense in the performance of their official duties related to the 
management, supervision and administration of nonappropriated fund 
civilian personnel. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch Agencies. 

The Comptroller General or any of his authorized representatives, 
upon request, in the course of the performance of duties of the 
General Accounting Office relating to management, supervision and 
administration of Nonappropriated Fund civilian personnel. 
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The Senate or the House of Representatives of the United States 
or any committee or subcommittee thereof, on matters within their 
jurisdiction requiring disclosure of the files or records of Nonap- 
propriated Fund civilian personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records may be stored on magnetic tapes, disc, 
drums and on punched cards. 

Manual records may be stored in paper file folders, mirofiche, or 
microfilm. 

Retrievability: Records may be retrieved by name, social security 
account number and/or activity number. 

Safeguards: Computer and punched card progessing facilities are 
located in restricted areas accessible only to authorized persons that 
are properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are retained or disposed of in ac¬ 
cordance with SECNAVINST P5212.5b, subj: Disposal of Navy and 
Marine Corps Records, or Departmental Regulations. 

System manager(s) and address: Chief of Naval Personnel. Depart¬ 
ment of the Navy, Washington, D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel. (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Washington, D.C. 20370; or, in accordance 
with the Director of the Department of the Navy Mailing Addresses 
(i.e., local activities). 

The letter should contain full name, social security number, activi¬ 
ty at which employed, and signature of the requestor. 

The individual may visit the Chief of Naval Personnel, Arlington 
Annex (FOB 2), Rm 1066, Washington, D.C. for assistance with 
records located in that building; or the individual may visit the local 
activity to which attached for access to locally maintained records. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy and Department of Defense in the performance of 
their official duties and as specified by current Instructions and 
Regulations promulgated by competent authority; previous em¬ 
ployers; educational institutions; employment agencies; civilian and 
military investigative reports; general correspondence concerning in¬ 
dividual. 

Systems exempted from certain provisions of the act: None 
N00022CFVPERSADMSYS 

System name: Civilian Personnel Administrative Services Record 
System 

System location: Bureau of Naval Personnel, Navy Department, 
Washington, D. C. 20370 

Categories of individuals covered by the system: Civilian employees 
and former employees of the Bureau of Naval Personnel and the 
Naval Personnel Program Support Activity. 

Categories of records in the system: Correspondence and records 
concerning personal identification, directory and locator services, 
vehicle parking, security, disaster control, community relations 
(blood donor, etc.) employee recreation programs temporal^ duty 
travel, employee applications, nominations, training, violations of 
rules, appointments to duties or offices, security, and other personal 
action records. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy other components of the Department of 
Defense in the performance of their official duties related to the 
management, supervisor and administration of civilian employees of 
the Bureau of Naval Personnel Program Support Activity. 

The Comptroller General or any of his authorized representatives, 
upon, request, in the course of the performance of duties of the 
General Accounting Office relating to the management, supervision, 
and supervision of civilian employees of the Bureau of Naval Person¬ 
nel and the Naval Personnel Program Support Activity. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 


other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

The Senate or House of Representatives of the United States or 
any committee or subcommittee thereof, on matters within their ju¬ 
risdiction requiring disclosure of the files or records of civilian per¬ 
sonnel covered by this system. Such civilian contractors and their 
employees as are or may be operating in accordance with an ap¬ 
proved, official contract with the U. S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders or card files 
Retrievability: Filed alphabetically by last name of subject 
Safeguards: Access to records restricted to those who have a need 
to know. The small amount of classified information is maintained in 
approved security containers. 

Retention and disposal: Records are retained and disposed of in ac¬ 
cordance with Departmental regulations. 

System managers) and address: Chief of Naval Personnel, Navy 
Department, Washington, D. C. 20370 

Notification procedure: Requests by correspondence should be ad 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina 
tor). Navy Department, Washington, D. C. 20370; letter should con¬ 
tain full name, social security account number, civilian status 
(currently employed or previously employed), system of records to 
which access is desired, and signature of the requestor. The in¬ 
dividual may also visit the Chief of Naval Personnel, Arlington 
Annex (FOB 2), Rm 2066, Washington, D. C. Proof of identification 
will be by picture-bearing identification or other positive personal 
identification. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con 
cemed may be obtained from the SYSMANAGER. 

Record source categories: From supervisor of subject, from Civil 
Service Commission, from Naval Investigative Service. BUPERS 
Duty Officer, BUPERS Security Manager, BUPERS Classified 
Clearance Officers, from Assistant Chief of Naval Personnel for Per 
formance and Security, from BUPERS employee personnel records, 
from Headquarters, U. S. Marine Corps, from American Red Cross. 
Systems exempted from certain provisions of the act: None 
N00022ENLDEVDISTSYS 

System name: Enlisted Development and Distribution Support System 
System location: Primary System-Bureau of Naval Personnel, Navy 
Department. Washington, D.C. 20370 Secondary System-Enlisted 
Personnel Management Center, New Orleans, Louisiana 70159 and 
Naval Reserve Personnel Center, Naval Support Activity (East 
Bank), Bldg. 603, New Orleans, Louisiana 70159 
Categories of individuals covered by the system: All Navy enlisted 
personnel: active, inactive, reserve, fleet reserve, and retired. 

Categories of records in the system: Correspondence and records in 
both automated and non-aulomated form concerning classification, 
assignment, distribution, advancement, performance, retention, recn 
listment, separation, training, education, morale, personal affairs, 
benefits, entitlements, and administration of Navy military personnel 
Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and emloyees of 
the Department of the Navy in the performance of their official du 
ties to initiate, develop, implement, and carry out policies pertaining 
to enlisted personnel assignment, placement, retention, career 
enhancement and motivation, and other career related matters, in 
order to meet manpower allocations and requirements. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, oi 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. Officials and employees of other components of the 
Department of Defense in the performance of their official duties re¬ 
lated to the management and administration of Navy enlisted person 
nel in order to meet manpower allocations and requirements. 

Officials and employees of other Departments and Agencies of the 
Executive Branch of government, upon request, in the performance 
of their official duties related to the management and administration 
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of Navy enlisted personnel in order to meet manpower allocations 
and requirements. 

The Senate of the House of Representatives of the United States 
or any Committee or subcommittee thereof on matters within their 
jurisdiction requiring disclosure of the tiles or records of Navy mili¬ 
tary personnel. 

Such civilian contractors and their employees as are or may be 
operating in accordance with an approved, official contract with the 
U.S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records may be stored on magnetic tapes, disc, 
drums, and on punched cards. 

Manual records may be stored in paper file folders, microfiche or 
microfilm. 

Ketrievability: Automated records may be retrieved by social 
security account number and/or name. 

Manual records may be retrieved by name, social security account 
number, or enlisted service number. 

Safeguards: Computer and punched card processing facilities and 
terminals are located in restricted areas accessible only to authorized 
persons that are properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are retained or disposed of in ac¬ 
cordance with SECNAVINST P5212.5B, subj: Disposal of Navy and 
Marine Corps Records. 

System manager(s) and address: The Chief of Naval Personnel, 
Navy Department, Washington, D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Washington, D.C. 20370; or, for Training and 
Administration of Reserve personnel only, to Commanding Officer, 
(Attn: Privacy Act Coordinator) Naval Reserve Personnel Center, 
Naval Support Activity (East Bank), Bldg. 603, New Orleans, Loui¬ 
siana 70159. The letter should contain full name, social security ac¬ 
count number (and/or enlisted service number), rate, military status, 
and signature of the requestor. The individual may visit the Chief of 
Naval Personnel, Arlington Annex (FOB 2), Rm. 1066, Washington, 
D.C. for assistance with records located in that building; or Training 
and Administration of Reserve personnel may visit the Commanding 
Officer (Privacy Act Coordinator), Naval Support Activity (East 
Bank), Bldg. 603, New Orleans, Louisiana 70159. Proof of identifica¬ 
tion will consist of Military Identification Card for persons having 
such cards, or other picture-bearing identification. 

Record access procedures: The Agency’s rules for access to ecords 
may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, and components therof, 
in performance of their official duties and as specified by current In¬ 
structions and Regulations promulgated by competent authority; 
general correspondence concerning the individual; official records of 
professional qualifications; Navy Relief and American Red Cross 
requests for verification of status; Educational institutions. 

Systems exempted from certain provisions of the act: None 
N00022ENLMAUSTSYS 

System name: Enlisted Master File Automated System 

System location: Bureau of Naval Personnel, Navy Department, 
Washington, D. C. 20370; Personnel Management Information 
Center, New Orleans, LA 70159; Naval Reserve Personnel Center, 
New Orleans, LA 70159 

Categories of individuals covered by the system: All Navy Enlisted 
Personnel: Active and Inactive 

Categories of records in the system: Computer file contains data 
concerning enlisted assignment, planning, programming, accounting, 
advancement, career development, procurement, education, training, 
retirement, performance, security, personal data, qualifications, and 
enlisted reserve drill data. System also contains Activity Personnel 
Diaries, personnel accounting documents. Reserve Unit Drill reports 
and other personnel transaction documents necessary to maintain file 
accuracy and currency; and all computer extracts, microform, and 
printed reports therefrom. 

Authority for maintenance of the system: 5 USC 301 Departmental 

Regulations 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to the management, supervision, and administration of 
Navy enlisted personnel and the operation of personnel affairs and 
functions; the design, development, maintenance and operation of 
the automated system of records. 

Comptroller General or any of his authorized representatives, upon 
request, in the course of the performance of duties of the General 
Accounting Office relating to the management, supervision, and ad¬ 
ministration of Navy enlisted personnel. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
• other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

Officials and employees of other components of the Department of 
Defense in the performance of their official duties related to the 
management, supervision and administration of Navy enlisted per¬ 
sonnel and the operation of personnel affairs and functions. 

Officials and employees of other Departments and Agencies of the 
Executive Branch of government, upon request, in the performance 
of their official duties related to the management, supervision and 
administration of Navy enlisted personnel and the operation of per¬ 
sonnel affairs and functions. The Senate or the House of Representa¬ 
tives of the United States or any committee or subcommittee therof, 
on matters within their jurisdiction requiring disclosure of the files or 
records of Navy enlisted personnel. 

Such civilian contractors and their employees as are or may be 
operating in accordance with an approved, official contract with the 
U. S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tapes, disks, 
drums and on punched cards. 

Printed reports and other related documents supporting the system 
are stored in authorized areas only. 

Retrievability: Automated records are retrieved by Social Security 
Account Number. 

Safeguards: Computer files are kept in a secure, continuously 
manned area and are accessible only to authorized computer opera¬ 
tors and programmers who are directed to respond to valid, official 
requests for data. 

Retention and disposal: Automated records are retained in ac¬ 
cordance with Manpower and Personnel Management Information 
System Manual (periods range from 1 month to permanent). 

System manageris) and address: Chief of Naval Personnel, Navy 
Department, Washington, D. C. 20370 

Notification procedure: Requests by correspondence from active 
duty enlisted personnel shall be addressed to : Chief of Naval Per¬ 
sonnel (Attn: Privacy Act Coordinator), Navy Department, Washing¬ 
ton, D. C. 20370; requests by correspondence from inactive duty and 
reserve enlisted personnel shall be addressed to: Commanding Of¬ 
ficer, Naval Reserve Personnel Center (Attn: Privacy Act Coordina¬ 
tor), New Orleans, LA 70159; the letter must contain full name, so¬ 
cial security account number, name, rate, status, and signature of 
requestor. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy and Department of Defense in performance of 
their official duties and as specified by current instructions and regu¬ 
lations promulgated by competent authority; educational institutions. 

Systems exempted from certain provisions of the act: None 

N00022EQOPPINFOSYS 

System name: Equal Opportunity Information and Support System 

System location: Primary System-Bureau of Naval Personnel, Navy 
Department, Washington, D. C. 20370; and local activity to which in¬ 
dividual is attached (see Directory of the Department of the Navy 
Mailing Addresses). 

Secondary System-Department of the Navy Activities in the Chain 
of Command between the local activity and the Headquarters level 
(see Directory of the Department of the Navy Mailing Addresses). 
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Categories of individuals covered by the system: Navy personnel 
who are involved in formal or informal investigations involving 
aspects of equal opportunity; and/or who have initiated, or were the 
subject of correspondence concerning aspects of equal opportunity. 

Categories of records in the system: Correspondence and records 
concerning incident data, endorsements and recommedations, formal 
and informal investigations concerning aspects of equal opportunity. 

Authority for maintenance of the system: 5 USC 301 DEPART¬ 
MENTAL REGULATIONS 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to equal opportunity matters. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

Officials and employees of other components of the Department of 
Defense in the performance of their official duties related to equal 
opportunity matters. 

Officials and employees of other Departments and Agencies of the 
Executive Branch of government, upon request, in the performance 
of their official duties related to equal opportunity matters. 

The Senate or the House of Representatives of the United States 
or any Committee or subcommittee thereof, any joint committee of 
Congress or any subcommittee of joint committees on matters within 
their jurisdiction requiring disclosure of the files or records of Navy 
military personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual con¬ 
cerned. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel on a need to know basis. 

Retention and disposal: Records disposed of after two years in ac¬ 
cordance with SECNAVINST P5212.5B, ’Disposal of Navy and 
Marine Corps Records’; or in accordance with Departmental Regula¬ 
tions. 

System manager(s) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Washington, D.C. 20370; or, in accordance with the Directory of 
the Department of the Navy Mailing Addresses (i.e., local activities). 
The letter should contain full name, social security account number, 
rank/rate, military status, and signature of the requestor. 

The individual may visit the Chief of Naval Personnel, Arlington 
Annex (FB 2), Rm. 1066 Washington D.C. for assistance with records 
located in that building; or the individual may visit the local activity 
to which attached for access to locally maintained records. Proof of 
identification will consist of Military Identification Card for persons 
having such cards, or other picture-bearing identification. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, and components thereof, 
in performance of their official duties and as specified by current In¬ 
structions and Regulations promulgated by competent authority; 
federal, state, and local court documents; military investigatory re¬ 
ports; general correspondence concerning individual. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or 00, as applicable. 
For additional information contact the System Manager. 

N00022NAVHOMRESINFSY 

System name: Naval Home Resident Information System 

System location: Primary System-Governor, U.S. Naval Home, 
24th and Grays Ferry Avenue, Philadelphia Pennsylvania 19146 
Secondary System-National Personnel Records Center, St. Louis, 
Missouri 63132 

Categories of individuals covered by the system: Residents of the 
Naval Home (current, discharged and deceased). 


Categories of records in the system: Correspondence and records 
concerning application for admission and supporting documents, per 
sonnel data, service data, personal affairs, administrative records 
covering period of residence. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

24 USC 17 

Routine uses of records maintained in the system, including categn 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy, generally, and the Naval Home, specif? 
cally, in the performance of their official duties related to the 
management, supervision, and administration of the Naval Home. 

The Comptroller General or any his authorized representatives 
upon request, in the performance of duties of the General Account 
ing Office related to the management, supervision, and administra 
tion of the Naval Home. 

Officials and employees of the Veterans Administration in the per 
formance of their duties ‘related to eligibility, notification and 
assistance in obtaining benefits by residents of the Naval Home. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Manual records may be stored in paper file folders, and/or 
vertical card files. 

Retrievability: Records may be retrieved by name. 

Safeguards: All file folders and cards of residents are locked in file 
cabinets and are available only to authorized persons having a need 
to know. 

Retention and disposal: Records are maintained at Naval Home for 
life of Resident and for 10 years after death or discharge or Resident; 
thereafter, records are retained at the National Personnel Records 
Center, St. Louis, Missouri. 

System managers) and address: Governor, U.S. Naval Home, 24th 
and Grays Ferry Avenue, Philadelphia, Pa 19146. 

Notification procedure: Requests by correspondence should be ad 
dressed to : Governor, U.S. Naval Home, 24th and Grays Ferry 
Avenue, Philadelphia, Pa 19146. The letter should contain full name, 
social security account number (and/or enlisted service 
number/officer file number), rank/rate, and signature of requestor 
The individual may visit the Governor, U.S. Naval Home for 
assistance with record located in that building. Proof of identification 
will consist of Military Identification Card. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con 
cemed may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, and Veteran’s Adminis¬ 
tration in the performance of their official duties and as specified by 
current Instructions and Regulations promulgated by competent 
authority; general correspondence concerning the individual. 

Systems exempted from certain provisions of the act: None 
N000220FFDEVDISTSYS 

System name: Naval Officer Development and Distribution Support 
System 

System location: Bureau of Naval Personnel, Navy Department. 
Washington, D.C. 20370 

Categories of individuals covered by the system: All Naval officer 
on active duty; all Naval Reserve officers requesting recall to active 
duty. 

Categories of records in the system: Correspondence and personnel 
records in both automated and non-automated form concerning clas¬ 
sification, qualifications, assignment, placement, career development, 
education, training, recall, release from active duty and management 
of Naval officers. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

10 USC 5504 Lineal List 

10 USC 5708 Promotion Selection List 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to the classification, qualifications, assignment, place¬ 
ment, career development, education, training, recall and release of 
officer personnel in order to meet manpower allocations and require- 
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menlv I he Comptroller General or any of his authorized representa¬ 
tives. upon request, in the course of the performance of duties of the 
General Accounting Office relating to the Navy's military manpower 
allocations and requirements. 

The Attorney Cieneral of the United Slates or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice oi carried out as the legal represent!ve of the Executive 
Branch agencies. Officials and employees of other components of the 
Department of Defense in the performance of their official duties re¬ 
lated to the management and administration of Naval officer person¬ 
nel in order to meet manpower allocations and requirements. 

Officials and employees of other Departments and Agencies of the 
Executive Branch of government, upon request, in the performance 
of their official duties related to the management and administration 
of Naval officer personnel in order to meet manpower allocations 
and requirements. 

The Senate or the House of Representatives of the United States 
or any Committee or subcommittee therof. any joint committee of 
Congress or any subcommittee of joint committees on matters within 
their jurisdiction requiring disclosure of the files or records of Naw 
military personnel. 

Such Civilian Contractors and their employees as are or may be 
operating in accordance with an approved, official contract with the 
U. S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records may be stored on magnetice tapes, 
disc, drums and on punched cards. 

Manual records may be stored in paper file folders, microfiche or 
microfilm. 

ketrievahility: Automated records may be retrieved by social 
security account number and/or name. 

Manual records may be retrieved by name or social security ac¬ 
count number. 

Safeguards: Computer and punched card processing facilities and 
terminals are located in restricted areas accessible only to authorized 
persons that are properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are generally maintained until su¬ 
perseded. or for a period of two years or until release from active 
duty and disposed of by burning or shredding. 

System managcr(s) and address: Chief of Naval Personnel. Navy 
Department. Washingtonm. D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordinator) 
Navy Department, Washington. D.C. 20370. The letter should contain 
lull name. rank, social security account number, designator, address 
and signature. 

1 he individual may visit the Chief of Naval Personnel. Arlington 
Annex (FOB 2) Rm. 1066 Washington. D.C. for assistance. Advance 
notification is requested for personal visits. Proof of identification 

ill consist of military identification card. 

Record access procedures: The Agency 's rules for access to records 
may he obtained from SYSMANAGF.R. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may he obtained from SYSMANAGF.R. 

Record source categories: Personnel Service jackets: records of the 
officer promotion system: officials and employees of the Department 
'f the Navy. Department of Defense, and components thereof, in 
performance of their official duties and as specified by current in¬ 
structions and regulations promulgated by competent authority: edu¬ 
ction institutions: official records of professional qualifications: 
general correspondence concerning the individual. 

Systems exempted from certain provisions of the act: None 

N000220FT MUSTS YS 

System name: Officer Master File Automated System 

System location: Bureau of Naval Personnel. Navy Department. 
Washington, D.C. 20370: Personnel Management Information Center. 
New Orleans, LA 70159. Naval Reserve Personnel Center. New Or¬ 
leans. LA 70159 

Categories of individuals covered by the system: All Naval Officers: 
commissioned, warrant, active, inactive; officer candidates, and 
N.iv.il Reserve Officer Training Corps personnel. 


Categories of records in the system: Computer file contains data 
concerning officer assignment, planning, accounting, promotions, 
career development, procurement, education, training, retirement 
performance, security, personal data, qualifications. programming, 
and Reserve Officer drill data System also contains activitv Person¬ 
nel Diaries, personnel accounting documents. Reserve Unit Drill Rc 
ports and other personnel transaction documents iiccessaiy to main¬ 
tain file accuracy ami currency: and all computet tile extracts, 
microform and printed reports therefrom. 

Authority for main tcila lice of tlu* system: Idle * l SC 301 Depart 
mental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employee* ol 
the Department of the Navy in the performance of their official du¬ 
ties related to the management, supervision, and administration of 
Navy officer personnel and the operation of personnel affairs and 
functions; the design, development, maintenance and opeiation of 
the automated system of records. 

I he Comptroller General or any of Ins authorized representatives, 
upon request, in the course of the performance ol duties of the 
Cieneral Accounting Office relating to the Navy ’s military manpower 
management program. 1 he Attorney Cieneral ol the l niled States oi 
Ins authorized representatives in connection with litigation, law cn 
forcement. or other matters under the direct jui isdiction ol the De¬ 
partment of Justice or carried out as the legal ivpicscntalivc ol the 
Lxecutvie Branch agencies. 

Officials and employees of other components of the Dcpanmcnt ol 
Defense in the performance ol their official duties related to the 
management, supervision and administration of Saw officer person¬ 
nel and the operation of personnel affairs and functions. 

Officials and employees of other Departments and Agencies of the 
Lxeeutive Branch of government, upon request, in the performance 
of their official duties related to the management, supervision and 
administration of Navy officer personnel and the operation of per¬ 
sonnel affairs and functions. I he Senate or the House of Representa¬ 
tives of the United States or any committee or subcommittee theroL 
on matters within their jurisdiction requiring disclosure of the files or 
records of Navy officer personnel. 

Such Uivilain Contractors ami then employees as are or may be 
operating in accordance with ail approved, official contract with the 
IS. Government. 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated Records are stored on magnetic tapes, disks, 
drums and on punched cards. Printed reports and other paper docu¬ 
ments supporting the system are stored in authorized personnel areas 
only. 

Rctricvability: Automated records are retrieved bv Social Seciiritv 
Account number. 

Safeguards: Computer liles are kept in a secure, continuously 
manned area and are accessible only to authorized computer opera¬ 
tors and programmers who are directed to respond to valid, official 
requests for data. 

Retention and disposal: Records are retained in accordance with 
MAPMIS Manual (periods range from I month to permanent). 

System manager!s) and address: Chief of Naval Personnel. Depart¬ 
ment of the Navy . Washington. D.C 20370. 

Notification procedure: Active duty Navy (MTicers/Officor Can¬ 
didates shall request by correspondence addressed to: Chief of Naval 
Personnel (Attn: Privacy Act Coordinator) Navy Department. 
Washington. D.C. 20370. Naval Reserve and retired officers shall 
request by correspondence from commanding officer. Naval Reserve 
Personnel Center. New Orleans. LA 70159. Requests shall contain 
full name. Social Security Account Number, rank, status, address 
and signature of the requestor. 

Record access procedures: The Agency's rules for access to records 
may be obtained from SYSMANAGF.R 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGFR. 

Record source categories: Officers and employees of the Depart¬ 
ment of the Navy. Department of Defense and components therof. in 
performance of their official duties and as specified by current In¬ 
structions and Regulation promulgated by competent authority: offi¬ 
cial records of professional qualifications: Lduculional institutions. 

Systems exempted from certain provisions of the act: None 
N00022OFT PROMSYS 
System name: Officer Promotion System 
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System location: Bureau of Naval Personnel, Navy Department, 
Washington D.C. 20370; and Reporting Seniors (see Directory of the 
Department of the Navy Mailing Addresses); Federal Records 
Storage Centers; National Archives. 

Categories of individuals covered by the system: All officers on ac¬ 
tive duty; all reserve officers on inactive duty. 

Categories of records in the system: Fitness Report Jacket, Selec¬ 
tion Board Jacket, Officer Summary Record. Promotion History 
Cards, and other records concerning fitness and qualifications of of¬ 
ficers and related to promotion requirements. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations * 

10 USC 543 Selection Boards 

10 USC 33, 545, 549 Promotions 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to the selection of officers for promotion in the U.S. 
Navy. 

The Comptroller General or any of his authorized representatives, 
upon request, in the course of the performance of duties of the 
General Accounting Office relating to the Navy’s Officer Promotion 
System and records contained therin. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch Agencies. 

Officials and employees of other components of the Department of 
Defense in the performance of their official duties related to the 
Navy’s Officer Promotion System and records contained therin. 

Officials and employees of other Departments and Agencies of the 
Executive Branch of the Government, upon request, in the per¬ 
formance of their official duties related to the Navy’s Officer Promo¬ 
tion System and the records contained therein. 

The Senate or the House of Representatives of the United States 
or any committee or subcommittee therof, any joint committee of 
Congress or any subcommittee of joint committees on matters within 
their jurisdiction requiring disclosure of the files or records of Naval 
Officers. Such Civilian Contractors and their employees as are or 
may be operating in accordance with an approved, official contract 
with the U.S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records may be stored on magnetic tape, discs 
or on punched cards. 

Manual records may be stored in paper file folders, microfiche or 
microfilm. 

Retrievability: Automated records may be retrieved by social 
security account number. Manual records may be retrieved by social 
security account number and/or officer file number, and name. 

Safeguards: Computer and punched card processing facilities and 
terminals are located in restricted areas accessible only to authorized 
persons that are properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are retained or disposed of in ac¬ 
cordance with SECNAVINST P5212.5B, subj: Disposal of Navy and 
Marine Corps Records. 

System manager(s) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Washington, D.C. 20370; or to Reporting 
Seniors (see Directory of the Department of the Navy Mailing Ad¬ 
dresses). The letter should contain full name, social security account 
number, (or officer file number), rank, military status, address and 
signature of the requestor. 

The individual may visit the Chief of Naval Personnel, Arlington 
Annex, (FOB 2), Rm. 1066, Washington, D.C. for assistance with 
records located in that building; or the individual may visit the Re¬ 
porting Senior for records maintained by that individual. Proof of 
identification will consist of Military Identification Card. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 


Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, other Departments and 
Agencies of the Executive Branch of the Government, and com¬ 
ponents therof, in the performance of their official duties as 
specified by current Instructions and Regulations promulgated by 
competent authority; educational institutions; federal, state and local 
court documents; general correspondence concerning the in¬ 
dividual‘.official records of professional qualifications. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N00022PERSCOMSOLPRSY 

System name: Personal Commercial Affairs Solicitation Privilege File 
System 

System location: Primary System-Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370. 

Secondary System-Local Navy Activities involved in the Personal 
Commercial Affairs Solicitation Privilege System (see Directory of 
the Department of the Navy Mailing Addresses). 

Categories of individuals covered by the system: Individuals who are 
authorized Personal Commercial Affairs Solicitation Authorization 
concerning solicitation privileges on board military installations. 

Categories of records in the system: Correspondence and records 
concerning letter of application for solicitation privileges, letters of 
accreditation, violation incident data, denial data, appeal data, and 
other supporting documents. 

Authority for maintenance of the system: Title 5 USC 301 Depart¬ 
mental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to Commercial Affairs Solicitation matters. 

Officials and employees of other components of the Department of 
Defense in the performance of their official duties related to Com¬ 
mercial Affairs Solicitation matters. 

The Senate or the House of Representatives of the United States 
or any committee or subcommittees on matters within their jurisdic¬ 
tion requiring disclosure of files of persons affected. 

State and local agencies in performance of their official duties re¬ 
lated to agent qualifications. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

Private firms whose agents have been banned may request verifica¬ 
tion of the status of agents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Manual records may be stored in paper file folders. 

Retrievability: Records are retrieved by name of agent or agency. 

Safeguards: Records are accessible only to authorized personnel 
having a need to know. 

Retention and disposal: Files are retained and disposed of in ac¬ 
cordance with SECNAVINST P5212.5B, subj: Disposal of Navy and 
Marine Corps Records, or Departmental Regulations. 

System managers) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Washington, D.C. 20370; or in accordance 
with the Directory of the Department of the Navy Mailing Addresses 
(i.e., local activities). The letter should contain full name, social 
security number of the applicant, firm represented, and dates or time 
period in question, and signature of the requestor. The individual 
may visit the Chief of Naval Personnel, Arlington Annex (FOB 2), 
Rm 1066, Washington, D.C. for assistance with records located in 
that building; or the individual may visit the local activity for access 
to records maintained locally. Proof of identification will consist of 
picture-bearing identification. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerning may be obtained from the SYSMANAGER. 
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Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, and components thereof, 
in performance of their official duties as specified by current Instruc¬ 
tions and Regulations promulgated by competent authority . State and 
local agencies in the performance of their official duties related to 
agent qualifications; investigatory records; general correspondence 
concerning individual agents. 

Systems exempted from certain provisions of the act: None 
N00022PERSERVDEPSERVS 

System name: Personal Services and Dependents Services Support 
System 

System location: Primary System-Bureau of Naval Personnel. Navv 
Department. Washington, D.C 20370; Navy Family Allowance Ac¬ 
tivity. Anthony J. Celcbrczze Federal Building. Room 967. Cleve¬ 
land. Ohio 44199; local activity to which individual is assigned (see 
Directory of the Department of the Navy Mailing Addresses). 

Secondary System-Department of the Navy Activities in the Chain 
of Command between the local activity and the Headquarters level 
(sec Directory of the Department of the Navy Mailing Addresses). 

Categories of individuals covered by the system: All Navy military 
personnel: officers, enlisted, active, inactive, reserve, fleet reserve, 
retired, midshipmen, officer candidates. Naval Reserve Officer 
Training Corps personnel, and their dependents. 

Categories of records in the system: Applications, forms, correspon¬ 
dence and supporting documents and other personnel records con¬ 
cerning entitlements, benefits, basic allowance for quarters, waiver 
of indebtedness, travel allowances, morale, and personal affairs. 

Authority for maintenance of the system: 5 USC 301. Departmental 
Regulations 

10 USC 6161 

10 USC 2774 as added by Public Law 92-453 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to the management, supervision, and administration of 
personal services, benefits and entitlements for Navy members and 
their dependents. 

The Comptroller General or any of his authorized representatives, 
upon request, in the course of the performance of duties of the 
General Accounting Office related to management, supervision and 
administration of personal services, benefits and entitlements for 
Navy members and their dependents. 

Officials and employees of the Veterans'' Administration in the per¬ 
formance of their official duties related to eligibility, notification and 
assistance in obtaining benefits by members and former members of 
the Navy. 

The Senate or the House of Representatives of the United States 
or any Committee or subcommittee thereof, any joint committee of 
Congress or any subcommittee of joint committees on matters within 
their jurisdiction requiring disclosure of the files or records of Navy 
military personnel and their dependents. 

Officials and employees of Navy Relief and the American Red 
Cross in the performance of their duties related to assistance of the 
members, their dependents and relatives. 

State and local agencies in performance of their official duties re¬ 
lated to assistance of the members and their dependents. 

Non-government agencies only to assist members and their depen¬ 
dents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records may be stored on magnetic tapes, disc, 
drums and on punched cards. 

Manual records may be stored in paper file folders. 

Retrievability: Records may be retrieved by name, social security 
account number or enlisted service number/officcr file number of 
member: or name of dependent. 

Safeguards: Computer and punched cards processing facilities arc 
located in restricted areas accessible only to authorized persons that 
arc properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are retained or disposed of in ac¬ 
cordance with SKCNAVINST P5212.5B. subj: Disposal of Navy and 
Marine Corps Records. 

S>stem manager(s) and address: Chief of Naval Personnel. Navy 
Department. Washington. D C. 20370. 


Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy Department. Washington. D.C. 20370: or in accordance 
with the Directory of the Department of the Navy Mailing Addresses 
(i.e.. local activities). The letter should contain full name, social 
security account number (and/or enlisted service number/officer file 
number), rank/rate, military status, or name of the dependent, name 
of sponser. sponsor's social security account number, and signature 
of the requestor. 

The individual may visit the Chief of Naval Personnel. Arlington 
Annex (FOB 2). Room 1066. Washington. D.C. for assistance with 
records located in that building: or the individual may visit the local 
activity for access to locally maintained records. Proof of identifica¬ 
tion will consist of Military Identification Card for persons having 
such cards, or other picture-hearing identification. 

Record access procedures: T he Agency 's rules for access to records 
may be obtained from SYSMANAGF.R. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGFR. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy and the Department of Defense in performance of 
their official duties and as specified by current Instructions and 
regulations promulgated by competent authority: educational institu¬ 
tions: federal, state, and local court documents: general correspon¬ 
dence relative to individual. 

Systems exempted from certain provisions of the act: None 
N00022PERSRECSYS 

System name: Navy Personnel Records System 

System location: Primary System-Bureau of Naval Personnel. Navy 
Department. Washington. D.C. 20370: Naval Reserve Personnel 
Center. Naval Support Activity (Fast Bank). Bldg. 603. New Orle¬ 
ans. LA 70159. and local activity to which individual is assigned (see 
Directory of the Department of the Navy Mailing Addresses). 

Secondary System-Department of the Navy Activities in the Chain 
of Command between the local activity and the Headquarters level 
(see Directory of the Department of the Navy Mailing Addresses): 
Federal Records Storage Centers; National Archives. 

Categories of individuals covered by the system: All Navy military 
personnel: officers, enlisted, active, inactive, reserve, fleet reserve, 
retired, midshipmen, officer candidates, and Naval Reserve Officer 
Training Corps personnel. 

Categories of records in the system: Personnel Service Jackets and 
Service Records, correspondence and records in both automated and 
non-automated form concerning classification, assignment, distribu¬ 
tion, promotion. advancement, performance, recruiting, retention, 
reenlistment, separation, training, education, morale, personal af¬ 
fairs. benefits, entitlements, discipline and administration of Navy 
military personnel. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to the management, supervision, and administration of 
Navy military personnel and the operation of personnel affairs and 
functions: the design, development, maintenance and operation of 
the manual and automated system of records. 

The Comptroller General or any of his authorized representatives, 
upon request, in the course of the performance of duties of the 
General Accounting Office relating to the Navy 's militarv manpower 
management program. 

The Attorney General of the United Slates or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. State and local law enforcement agencies or their 
authorized representatives in connection with litigation. law enforce¬ 
ment. or other matters under the jurisdiction of such agencies 

Officials and employees of other components of the Department of 
Defense in the performance of their official duties related to the 
management, supervision and administration of military personnel 
and the operation of personnel affairs and functions. 

Officials and employees of other Departments and Agencies of the 
Executive Branch of government, upon request, in the performance 
of their official duties related to the management, supervision and 
administration of military personnel and the operation of personnel 
affairs and functions. 
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Officials and employees of the Department of Health, Education 
and Welfarei Veterans’ Administration, and Selective Service Ad¬ 
ministration in the performance of their official duties related to eligi¬ 
bility, notification and assistance in obtaining benefits by members 
and former members of the Navy. The Senate of the House of 
Representatives of the United States or any Committee or subcom¬ 
mittee thereof, any joint committee of Congress or any subcommittee 
of joint committees on matters within their jurisdiction requiring dis¬ 
closure of the files or records of Navy military personnel. Officials 
and employees of Navy Relief and the American Red Cross in the 
performance of their duties related to assistance of the members and 
their dependents and relatives. 

State and local agencies in performance of their official duties re¬ 
lated to verification of status for determination of eligibility for 
Veterans' Bonuses and other benefits and entitlements. 

Such Civilian Contractors and their employees as are or may be 
operating in accordance with an approved, official contract with the 
U.S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records may be stored on magnetic tapes, disc, 
drums and on punched cards. 

Manual records may be stored in paper file folders, microfiche or 
microfilm. 

Rctrievability: Automated records may be retrieved by social 
security account number and/or name. 

Manual records may be retrieved by name, social security account 
number, enlisted service number, or officer file number. 

Safeguards: Computer and punched card processing facilities and 
terminals are located in restricted areas accessible only to authorized 
persons that are properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are retained or disposed of in ac¬ 
cordance with SECNAVINST P5212.5B, subj: Disposal of Navy and 
Marine Corps Records. 

System manager(s) and address: Chief of Naval Personnel, 
Washington, D.C. 20370; Commanding Officers, Officers in Charge, 
and Heads of Department of the Navy activities as listed in the 
Directory of the Department of the Navy Mailing Addresses. 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Washington. D.C. 20370; or, in accordance 
with the Directory of the Department of the Navy Mailing Addresses 
(i.e., local activities). The letter should contain full name, social 
security account number (and/or enlisted service number/officer file 
number), rank/rate, designator, military status, address, and signature 
of the requestor. 

The individual may visit the Chief of Naval Personnel, Arlington 
Annex (FOB 2), Rm. 1066, Washington, D.C., for assistance with 
records located in that building; or the individual may visit the local 
activity to which attached for access to locally maintained records. 
Proof of identification will consist of Military Identification Card for 
persons having such cards, or other picture-bearing identification. 

Record access procedures: The Agency's rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy Department of Defense, and components thereof, 
in performance of their official duties and as specified by current In¬ 
structions and Regulations promulgated by competent authority; edu¬ 
cational institutions; federal, state, and local court documents; 
civilian and military investigatory reports; general correspondence 
concerning the individual; official records of professional qualifica¬ 
tions; Navy Relief and American Red Cross requests for verification 
of status. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N00022PERSREHSUPPSYS 

System name: Nav4 Personnel Rehabilitation Support System 

System location: Primary System-Bureau of Naval Personnel, Navy 
Department, Washington, D.C. 20370; 


Decentralized segments-Navy Drug Rehabilitation Centers, Navy 
Alcohol Rehabilitation Centers, Navy Counseling and Assistance 
Centers, Navy Alcohol Rehabilitation Drydocks, Naval Health 
Research Center, Navy Corrections Centers; and local activities to 
which an individual is assigned (see Directory of Department of the 
Navy Mailing Addresses). 

Categories of individuals covered by the system: Navy personnel 
(officers and enlisted) who have been identified as drug or alcohol 
abusers, or who have undergone counseling and rehabilitation for 
drug or alcohol abuse in Navy Drug or Alcohol Rehabilitation facili¬ 
ties; recovered alcoholic and nonalcoholic professional personnel 
who work part-time helping alcoholics; active duty navy recovered 
alcoholics who voluntarily help their commands develop alcoholism 
prevention programs; navy personnel convicted by court martial and 
sentenced to confinement; or who were in pre-trial confinement. 

Categories of records in the system: Correspondence and records in 
both automated and non-automated form concerning Interview ap¬ 
praisals, personnel, service, biographical, educational, evaluation and 
testing, performance, and drug and alcohol rehabilitation program 
data. Correspondence and records in both automated and non-aulo- 
mated form concerning those in confinement containing offense, 
legal, service, health, personal, evaluation and classification, 
discipline and conduct, work and training data, interview appraisals, 
inventories of confinement personnel management data. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to measuring the extent of drug and alcohol abuse in the 
Navy; to develop and support drug and alcohol abuse programs and 
policy; to assess cost effectiveness of drug and alcohol abuse control 
programs; to the management, supervision and administration of con¬ 
finement and related rehabilitation programs, and related law en¬ 
forcement matters. 

Officials and employees of the other components of the Depart¬ 
ment of Defense in performance of their official duties related to the 
management, supervision and administration of drug and alcohol 
abuse control programs and related rehabilitation programs; and to 
the management, supervision and administration of confinement and 
related rehabilitation programs. 

The Comptroller General or any of his authorized representatives, 
upon request, in the course of the performance of duties of the 
General Accounting Office relating to the management, supervision, 
and administration of drug and alcohol abuse control programs and 
related rehabilitation programs; and the management, supervision and 
administration of confinement and related rehabilitation programs. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

State and local law enforcement agencies or their authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the jurisdiction of such agencies. 

Officials and employees of other Departments and Agencies of the 
Executive Branch of government, upon request, in the performance 
of their official duties related to the management, supervision, and 
administration of drug and alcohol abuse control programs and re¬ 
lated rehabilitation programs; and the management, supervision, and 
administration of confinement and related rehabilitation programs. 

The Senate or the House of Representatives of the United States 
or any Committee or subcommittee thereof, any joint committee of 
Congress or any subcommittee of joint committees on matters within 
their jurisdiction requiring disclosure of the files or records of navy 
military personnel. 

Such Civilian contractors and their employees as are or may be 
operating in accordance with an approved, official contract with the 
U.S. Government. 

Officials and employees of accredited research organizations in 
cooperative studies. Each study in which records of members and 
former members of the Naval service are used must be approved by 
the Chief of Naval Personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records may be stored on magnetic tapes, disc, 

drums or on punched cards. 

Manual records may be stored in paper file folders, microfiche or 
microfilm. 


FEDERAL REGISTER VOL 40, NO. 160-MONUAY, AUGUST 18, 1975 






DEPARTMENT Of DEFENSE 


35913 


RetrievabilUy: Automated records may be retrieved by social 
security account number. 

Manual records may be retrieved by name, social security account 
number, (and/or enlisted service number/officer file number). 

Safeguards: Computer and punched card processing facilities are 
located in restricted areas accessible only to authorized persons that 
are properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are retained and disposed of in ac¬ 
cordance with SECNAVTNST P5212.5B. subj: Disposal of Navy and 
Marine Corps Records, and in accordance with Department Instruc¬ 
tions. 

System manager(s) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Written requests should be made to the 
Chief of Naval Personnel (Attn: Privacy Act Coordinator) Navy De 
partment, Washington, D.C. 20370; or to the local activity to which 
the individual is assigned (see Directory of the Department of the 
Navy Mailing Addresses). Requests must contain full name, sotial 
security account number, military status, address and signature of 
requestor. (Those inquiring about records at Confinement Centers 
must have their signature notarized, if not confined at time of 
request.) 

The individual may visit the Chief of Naval Personnel, Arlington 
Annex (FOB 2), Rm. 1066, for assistance with records located in the 
Bureau of Naval Personnel; individual may also visit local activity 
concerned (see Directory of Department of the Navy Mailing Ad¬ 
dresses). Proof of identification will consist of Military Identification 
Card for persons having such cards, or other picture-bearing identifi¬ 
cation. 

Record access procedures: The Agency's rules for access to records 
may be obtained from the SYSMANAGER. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, and components thereof, 
in performance of their official duties and as specified by current In¬ 
structions and Regulations promulgated by competent authority; 
notes and documents from Service Jackets and Records; federal, 
state and local court documents; general correspondence concerning 
the individual. 

Systems exempted from certain provisions of the act: None 
N00022PERSTRANSSYS 
System name: Personnel Transportation System 

System location: Military Traffic Office & East Coast Passenger 
Control Point, Bureau of Naval Personnel, Navy Department, 
Washington, D.C. 20370. 

District Passenger Transportation Office & West Coast Passenger 
Control Point, Headquarters, TWELFTH Naval District, Treasure 
Island, San Francisco, California 92132. 

District Passenger Transportation Office & Alaskan Passenger 
Control Point, Naval Support Activity, Seattle, Washington 98115. 

District Passenger Transportation Offices, all other Naval District 
Headquarters. 

Overseas Area Travel Coordinators at U. S. Naval Activities, 
United Kingdom; U. S. Naval Activities, Spain; Headquarters, U. S. 
Fleet Air Mediterranean; U. S. Naval Support Activity, Naples, 
Italy; Headquarters, Middle East Force; U. S. Naval Station, 
Keflavik, Iceland; U. S. Naval Air Facility, Lajes, Azores; Naval 
Station, Argentina, Newfoundland; Naval Base, Guantanamo Bay, 
Cuba; Headquarters, TENTH Naval District; Headquarters, FIF¬ 
TEENTH Naval District; Headquarters, U. S. Naval Forces, Marian¬ 
nas; Headquarters, U. S. Naval Forces, Philippines; Headquarters, 
U. S. Naval Forces, Japan; and Naval Communication Station 
Harold E. Holt, Exmouth, Western Australia (See Directory of the 
Department of the Navy Mailing Addresses). 

And local activities (See Directory of the Department of the Navy 
Mailing Addresses). 

Categories of individuals covered by the system: Navy military per¬ 
sonnel, midshipmen, retired Navy members, civilian employees of 
the Navy, dependents of the foregoing, and other civilians authorized 
through Navy commands to travel at Government expense. 

Categories of records in the system: Applications for travel and, 
where applicable, for passports and visas; requests for extension of 
12-month limit on travel by retired member to home of record; sup¬ 


porting documents; correspondence, and approvals/disapprovals 
relating to the above records; travel arrangements in response to 
above applications. 

Authority for maintenance of the system: 37 USC 404 Travel & 
Transportation Allowances-General 

5 USC 5701 et seq Travel. Transportation & Subsistence 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy, Department of Defense and com¬ 
ponents thereof in the performance of their official duties related to 
the determining of eligibility for transportation, the authorizing or 
denying of transportation, and otherwise managing the personnel 
transportation system. 

Officials and employees of other departments and agencies of the 
Executive Branch of government, upon request, in the performance 
of their official duties related to the provision of transportation; 
diplomatic, official, and other no-cost passports; and visas to subject 
individuals. 

Foreign embassies, legations, and consular offices-to determine 
eligibility for visas to respective countries, if visa is required. 

The Comptroller General or any of his authorized representatives, 
upon request, in the course of the performance of duties of the 
General Accounting Office relating to the control of travel costs. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

The Senate or the House of Representatives of the United States 
or any committee or subcommittee thereof on matters within their ju¬ 
risdiction requiring disclosure of files or records of individuals 
covered by this system of records. 

Commercial Carriers-providing transportation to individuals whose 
applications are processed through this system of records. 

Such civilian contractors and their employees as are or may be 
operating in accordance with an approved official contract with the 
U. S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records may be stored on magnetic tapes, disc, 
drums, and on punched cards. Manual records in file folders or file- 
card boxes, microfiche or microfilm. 

Retrievability: Automated records may be retrieved by social 
security account number and/or name. Manual records are filed 
alphabetically by name of applicant; applications for dependents filed 
by name of sponsor. 

Safeguards: Records are available only to authorized personnel 
having a need to know. 

Retention and disposal: Records are retained or disposed of in ac¬ 
cordance with SECNAVINST P5212.5B, subj: Disposal of Navy and 
Marine Corps Records, or in accordance with Departmental regula¬ 
tions. 

System manager^) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to the local activity where the request for transportation was 
initiated (see Directory of the Department of the Navy Mailing Ad¬ 
dresses), and/or to intermediate activities (if applicable) (see Directo¬ 
ry of the Department of the Navy Mailing Addresses, or to the Chief 
of Naval Personnel (Attn: Privacy Act Coordinator), Navy Depart¬ 
ment, Washington, D.C. 20370. The letter should contain full name, 
social security account number, address and signature of the 
requester. The individual may visit the activities and commands listed 
under LOCATION for assistance with the records maintained at the 
respective locations. Proof of identification will consist of Military 
Identification Card for persons having such cards. Others must 
present other positive personal identification, preferably picture-bear¬ 
ing. 

Record access procedures: The agency's rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, State Department and 
other agencies of the Executive Branch and components thereof, in 
the performance of their official duties and as specified by current 
Instructions and Regulations promulgated by competent authority; 
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foreign embassies, legations, and consular offices reporting ap¬ 
proval/disapproval of visas; and carriers reporting on provision of 
transportation. 

Systems exempted from certain provisions of the act: None 
N00025 FAMHSGASSIGNSY 

System name: Family Housing Assignment Application System 

System location: All Navy activities with family housing assets. 

Categories of individuals covered by the system: All military and 
civilian personnel eligible for or interested in occupying Navy family 
housing. 

Categories of records in the system: All applicants for family hous¬ 
ing provide information to housing office at next duty assignment 
pertaining to personal data, e.g., name, address, rank/rate, social 
security number/service number, length of service, time remaining on 
active duty, data of rank, etc.; dependency data, e.g., total number in 
family, spouse, age and sex of dependents, etc.; and other pertinent 
housing information, e.g., last assignment, months involuntarily 
separated, special health problems, etc. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: All Navy family housing 
offices use data to determine individual's eligibility for family hous¬ 
ing and notification for subsequent assignment to family housing or 
granting a waiver to allow occupancy of private housing. Data is used 
to determine and list individual's name on appropriate housing wait¬ 
ing list. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folders 

Retrievability: By individual's name. 

Safeguards: Housing files within the housing office, used solely 
within the housing organization and protected by military installa¬ 
tion's security measures. Individual may, upon request, have access 
to housing application form. 

Retention and disposal: Data is retained until termination of hous¬ 
ing occupancy and subsequently disposed of according to local 
records disposition instructions. 

System manageris) and address: Bureau of Naval Personnel, PERS- 
71, 1000 North Glebe Road, Arlington, Virginia 20370 

Notification procedure: Records are maintained by housing office at 
the Navy activity responsible for management of assets from data 
specifically provided by individual on DD Form 1646, Application for 
and Assignment to Military Family Housing. Individual may request 
access to such data upon proof of identity (ID card). 

Record access procedures: The agency’s rules for access t records 
may be obtained from installation family housing office. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the installation family housing office. 

Record source categories: Data collected from each applicable in¬ 
dividual 

Systems exempted from certain provisions of the act: None 
N00025 FAMHSGROMTSUSY 

System name: Family Housing Requirements Survey Record Systems 

System location: Military installations with family housing offices 

Categories of individuals covered by the system: Officer and enlisted 
personnel and only key and essential civilian personnel. 

Categories of records in the system: Non-individual oriented input 
documents that reflect local housing assets; family housing survey 
questionnaires indicating family size, individual preference for hous¬ 
ing, housing cost, and indication as to suitability of housing for need 
of individual. 

Authority for maintenance of the system: 5 USC 301 Department 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to 
determine the housing requirement for the location to support 
proposed family housing construction, leasing, mobile home spaces 
and other military construction programs submitted for OSD support 
and Congressional approval. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape and file folders 

Retrievability: Social Security Number. 


Safeguards: Housing files used solely within housing office; tape 
files used solely within data processing system; and protected by the 
military installation’s security measures 

Retention and disposal: Held three years and destroyed. 

System manager(s) and address: Overall policy official: Naval 
Facilities Engineering Command, 200 Stovall Street. Alexandria. Vir¬ 
ginia 22332. Subordinate record holders of questionnaires: family 
housing office at military installation. 

Notification procedure: Contact housing office of installation at 
which individual was assigned when the individual completed the 
family housing questionnaire. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the installaton family housing office. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con 
cemed may be obtained from the installation family housing office. 

Record source categories: Data collected from each applicable in¬ 
dividual. 

Systems exempted from certain provisions of the act: NONE 
N00025 HSGREFSVCSYS 

System name: Housing Referral Services Records System 

System location: All Navy installations with housing referral offices 

Categories of individuals covered by the system: All military person 
nel reporting to an installation who will be residing off-base desirous 
of seeking off-base housing. 

Categories of records in the system: Information is collected on DD 
Form 1668 from all military personnel reporting to a housing referral 
office as pertains to name, grade, branch of service, organization and 
location, local address; housing need, e.g., rental/sale, number of 
bedrooms, furnished/unfurnished, price range, etc.; number of de¬ 
pendents, male or female, and age; a list of housing referral services 
provided; and identification of member of racial or ethnic minority 
groups. Individuals provided referral assistance must in turn provide 
notification of housing selection by use of DD Form 1670 which in 
eludes such information as type of housing selected, e.g., location 
temporary/permanent, rental/sale, cost, number of bedrooms; media 
through which housing was found, e.g., housing referral, realtor, 
newspaper, etc.; and satisfaction with selection, e.g., too small, too 
far; discrimination encountered; and satisfaction with housing refer¬ 
ral services provided. 

Authority for maintenance of the system: 5 USC 301 Department 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Referral offices use data 
to assist and counsel individuals in locating suitable housing off-base, 
used for follow-up purposes when written notification from in¬ 
dividual is not provided as to ultimate location of housing; used for 
purposes of reporting statistics on field activity housing referral ser 
vices; used to follow-up on availability of rental unit subsequent to 
occupant's receipt of PCS orders; and follow-up regarding te¬ 
nant/landlord complaints. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folders 

Retrievability: By individual’s name 

Safeguards: Housing files within the housing referral or housing of 
fice, used solely within the housing organization and protected by 
military installation’s security measures. Individual may upon 
request, have access to all such data. 

Retention and disposal: Data is retained until individual's tour is 
completed and subsequently disposed of according to local records 
disposition instructions. 

System manager(s) and address: Naval Facilities Engineering Coin 
mand (Code 08), 200 Stovall Street, Alexandria. Virginia 22332 

Notification procedure: Records are maintained by housing referral 
offices at the Navy activity responsible for providing referral ser¬ 
vices for military personnel in the area. Individual may request ac¬ 
cess to records upon proof of identify (ID card). 

Record access procedures: The agency’s rules for access to records 
may be obtained from installation family housing office. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the installation family housing office. 

Record source categories: Data collected from each applicable in¬ 
dividual. 

Systems exempted from certain provisions of the act: NONE 
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N00028 PROP ACCT REC 
System name: Property Accountability Records 
System location: At all activities 

Categories of individuals covered by the system: Any Department of 
the Navy employee (military or civilian) receiving government pro¬ 
perty for which he must sign a receipt. 

Categories of records in the system: The receipts maintained are any 
of the following: logbooks, property passes, custody chits, charge 
tickets, sign out cards, tool tickets, sign out forms, photographs, 
charge cards, or any other statement of individual accountability for 
receipt of government property. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The receipts will be used 
normally and properly to identify individuals to whom government 
property has been issued. Internal use of the receipts will generally 
be by the local official accountable for control of government proper¬ 
ty. Receipts so maintained may be referred to law enforcement 
authorities as appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The receipts may be maintained in any of the following 
formats: logbooks, property passes, custody chits, charge tickets, 
sign out cards, tool tickets, sign out forms, photographs, charge out 
cards or any other statement of individual accountability for receipt 
of government property. 

Retrievability: Retrievability may be by any of the following: 
name, badge number, tool number, property serial number, or any 
other locally determined method of property receipt accountability. 
Safeguards: The receipts are unclassified. 

Retention and disposal: Retention of receipts for property is at the 
discretion of the local activity responsible for the property being is¬ 
sued. 

System manager(s) and address: Overall policy official: no 
designated official The system manager is the commanding officer or 
officer in charge of the activity where the property accountability 
records are maintained. 

Notification procedure: Individuals seeking to determine whether 
system records contain information pertaining to them may do so by 
making application to the commanding officer or officer in charge of 
the activity where the receipts are located. Individuals making appli¬ 
cation must have a Department of the Navy approved identification 
card. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Information is collected directly from the 
subject individual. 

Systems exempted from certain provisions of the act: NONE 
N00030 DASO CREW EVAL 

System name: Fleet Ballistic Missile Submarine Demo and 
Shakedown Operation Crew Evaluation 
System location: Director, Strategic Systems Projects (PM-1) De¬ 
partment of the Navy Washington, D.C. 20376 
Categories of individuals covered by the system: Officer and enlisted 
personnel in responsible positions within the Weapons and Naviga¬ 
tion Department of both crews of a fleet ballistic missile submarine 
undergoing Demonstration and Shakedown Operations 
Categories of records in the system: Memorandum report to file 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Preparation of Certifica¬ 
tion for Deployment messages by Director, Strategic Systems Pro¬ 
jects and Commander Submarine Group Six and development of fol¬ 
low-on training programs 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File holders 

Retrievability: Ship and crew designators 

Safeguards: Access restricted to Assistant for Weapons System 
Operation and Evaluation staff, Strategic Systems Project Office and 
Commander Submarine Group Six staff. Vault storage. 


Retention and disposal: Maintained for at least two years then 
destroyed by shredding 

System manageris) and address: Director, Strategic Systems Pro¬ 
jects Department of the Navy Washington, D.C. 20376 
Notification procedure: All inquires should be directed to the Priva¬ 
cy Act Coordinator: 

Deputy Director, Strategic Systems Projects 
Department of the Navy 
Washington, D.C. 20376 

and should indicate full name, military status, time period and ship 
undergoing Demonstration and Shakedown Operations, and billet 
held. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Observation of Demonstration and 
Shakedown Operation team and questionnaire filled out by ship’s 
personnel 

Systems exempted from certain provisions of the act: NONE 
N00034 AFHPSP 

System name: Armed Forces Health Professional Scholarship System 
System location: Commanding Officer Navy Finance Center 
Anthony J. Celebrezze Federal Building Cleveland, Ohio 44199 
Categories of individuals covered by the system: AFHSP students 
until graduation 

Categories of records in the system: Personnel and entitlement data 
necessary for pay computation 
Authority for maintenance of the system: Public Law 92-426 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Preparation of checks, 
leave and earnings statements, and financial reports 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape and file folders 

Retrievability: Social security account number and member name 
Safeguards: Guards, personnel screening, and requestor codes 

Retention and disposal: Destroyed ten years after member’s gradua¬ 
tion 

System manageris) and address: Commanding Officer Navy 
Finance Center Anthony J. Celebreeze Federal Office Building 
Cleveland, Ohio 44199 

Notification procedure: Individuals may write to system manager at 
above address. Information request must contain Navy members full 
name, military status, and social security number. Requestor may 
visit above address and must have military identification card or 
valid state driver’s license and social security card as positive proof 
of identity. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Disbursing Officer, Reserve members, 
BUPERS, and BUMED 

Systems exempted from certain provisions of the act: None 

N00034 NFC RET PAY 
System name: Retired Pay System 

System location: Commanding Officer Navy Finance Center 
Anthony J. Celebrezze Federal Building Cleveland, Ohio 44199 
Categories of individuals covered by the system: Uniformed Navy 
Retired and Retainer accounts 

Categories of records in the system: Pay records and correspon¬ 
dence necessary for computation/correction of pay accounts 

Authority for maintenance of the system: Title 10 U.S. Code Subtitle 
C 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to permit timely is¬ 
suance of monthly checks and for accumulation of statistical data for 
reports used internally or externally as required by other governmen¬ 
tal agencies. Also used by military pay adjudicators for maintaining 
and correcting information necessary for proper and prompt pay¬ 
ment. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape and file folders 
Retrievability: Social security number and member’s name 
Safeguards: Guards, personnel screening, requestor codes 
Retention and disposal: Kept for ten years then forwarded to 
safekeeping 

System manageris) and address: Commanding Officer Navy 
Finance Center Anthony J. Celebrezze Federal Building Cleveland, 
Ohio 44199 

Notification procedure: Individuals may write to system manager at 
above address. Information request must contain Navy member’s full 
name and social security number. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Field Disbursing Officers, BUPERS, In¬ 
dividual members. Veterans Administration 

Systems exempted from certain provisions of the act: None 
N00034 NRDP PAY SYS 
System name: Reserve Pay System 
System location: Commanding Officer Navy Finance Center 
Anthony J. Celebrezze Federal Building Cleveland, Ohio 44199 
Categories of individuals covered by the system: Active reservists 
drilling in pay units 

Categories of records in the system: Performance entitlements, 
monthly and yearly pay, and personnel data needed for pay computa¬ 
tion and issuance 

Authority for maintenance of the system: 10 U S. Code Chapter 11 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by military pay adju¬ 
dicators for the purpose of issuing checks, earning statements and 
financial reports for other governmental financial agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape and file folders 
Retrievability: Social security number and name 
Safeguards: Guards, personnel screening, requestor codes 
Retention and disposal: Microfilm record kept indefinitely in 
safekeeping 

System manageris) and address: Commanding Officer Navy 
Finance Center Anthony J. Celebrezze Federal Building Cleveland, 
Ohio 44199 

Notification procedure: Individuals may write to system manager at 
above address. Information request must contain Navy member’s full 
name and social security number. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Disbursing Officers, individual members, 
and BUPERS 

Systems exempted from certain provisions of the act: None 
N00034 NROTC 

System name: Naval Reserve Officer Training Corps Pay System 
System location: Commanding Officer Navy Finance Center 
Anthony J. Celebrezze Federal Building Cleveland, Ohio 44199 
Categories of individuals covered by the system: NROTC students 
until time of commissioning 

Categories of records in the system: Personnel and entitlement data 
necessary for computation of pay entitlements. 

Authority for maintenance of the system: 10 U. S. Code, Chapter 
103 and Public Law 88-647. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used in preparation of 
checks, earning statements, and financial reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape and file folders 


Retrievability: Social Security account number and member name 
Safeguards: Guards, personnel screening, requestor codes 
Retention and disposal: Original shipped to safekeeping for per¬ 
manent retention. 

System manageris) and address: Commanding Officer Navy 
Finance Center Anthony J. Celebrezze Federal Office Building 
Cleveland, Ohio 44199 

Notification procedure: Individuals may write to system manager at 
above address. Information request must contain Navy member’s full 
name, military status, and social security account number. Requestor 
may visit above address and must have military identification card or 
valid state driver’s license and social security card as positive proof 
of identity. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Disbursing Officer, member, BUPERS, 
CNETO 

Systems exempted from certain provisions of the act: NONE 
N00034 SAV-DEP-SYS 
System name: Savings Deposit 

System location: Commanding Officer Navy Finance Center 
Anthony J. Celebrezze Federal Building Cleveland, Ohio 44199 
Categories of individuals covered by the system: Navy members still 
declared missing in action in the Vietnam conflict. 

Categories of records in the system: Members records reflecting ac¬ 
count balances 

Authority for maintenance of the system: Public Law 89-538 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Accumulation of deposits 
and crediting of interest 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape and file folders 
Retrievability: Social security number and member name 
Safeguards: Guards, personnel screening, and specific requestor 
codes 

Retention and disposal: Upon closing of account, records are 
shipped to FRC and destroyed after two years. 

System manager(s) and address: Commanding Officer Navy 
Finance Center Anthony J. Celebrezze Federal Building Cleveland, 
Ohio 44199 

Notification procedure: Individuals may write to system manager at 
above address. Only the member or executor or benificiary of estate 
will be provided information. Individual’s name and social security 
number are required. Persons wishing to view records in person must 
report to the Navy Family Allowance Activity, Room 967, Anthony 
J. Celebrezze Federal Building, Cleveland, Ohio 44199. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Adjudicators in Central Accounts Depart¬ 
ment 

Systems exempted from certain provisions of the act: NONE 
N00034 13 

System name: Slot Machine Winnings 

System location: Decentralized, maintained at Navy and Marine 
Corps overseas bases, where slot machines are not in violation of 
U.S. laws, status of forces or local agreements. A list is available 
from: 

NAVY 

Chief of Naval Personnel (Pers-7) 

Bureau of Naval Personnel 
Washington, D.C. 20370 
MARINE CORPS 

Commandant of the Marine Corps (MSMS) 

Washington, D C. 22214 

Categories of individuals covered by the system: Individual U.S. 
citizens 18 years of age and older who are paid monies for winnings 
associated with slot machine jackpots. 
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Categories of records in the system: Jackpot payout control sheet in¬ 
dicating individual name, grade, SSAN. duty station, dates and 
amounts of jackpot monies paid are maintained at each location. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To account for and control 
monies paid to individual winners of slot machines jackpots and as a 
basis for IRS Form 1099 reporting on individuals whose winnings are 
six hundred dollars or more during a calendar year. 

USKR: Navy and Marine Corps shore activities where slot 
machines have been approved by the Chief of Naval Personnel or the 
Commandant of the Marine Corps. 

USRS: Provides a means of paying, recording, accounting for. re¬ 
porting. and controlling expenditures associated with slot machine 
jackpots. 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records maintained in file cabinets located in a secure 

area. 

Retrievahility: Individual control sheets. Individual IRS Form 1099 
by name and SSAN. 

Safeguards: Records are kept in occupied rooms which arc locked 
during non-working hours. 

Retention and disposal: Records are maintained on site for 3 years 
and then shipped to the Federal Records Center in accordance with 
SECNAVINST 5212.5 series. 

System manager(s) and address: Overall policy and procedures for 
the slot machine operation are contained in NAVSO P-3518. 3519 
3520, 3521. BUPKRINST 10I50.2B and MCO P-I74613B. A list of 
system managers by activity is available from the Chief of Naval 
Personnel (Pers-7) for Navy managers and the Commandant of the 
Marine Corps (MSMS) for Marine Corps managers. 

Notification procedure: Individuals are notified via IRS Form 1099 
if their jackpot winnings are six hundred dollars or more in a calen¬ 
dar year. An individual can contact the applicable systems manager 
on matters concerning their jackpot winnings. 

Record access procedures: Individuals have access to information 
applicable to their individual jackpot winnings. Officials such as IRS. 
Auditor and etc. have access to information applicable to all jackpot 
winners. Access is through the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Daily jackpot payout sheets. 

Systems exempted from certain provisions of the act: NONE 

N00034 14 

System name: Bingo Winners 

System location: Decentralized, maintained at individual Navy or 
Marine Corps bases where bingo is authorized and played. A list is 
available from: 

NAVY 

Chief of Naval Personnel (Pers-7) 

Bureau of Naval Personnel 
Washington, D C. 20370 
MARINE CORPS 

Commandant of the Marine Corps (MSMS) 

Washington, D.C. 22214 

1 ntegorics of individuals covered by the system: Individuals who arc 
paid monies or prizes for winnings associated with bingo. 

Categories of records in the system: Bingo payout control sheet in¬ 
dicating individual name, SSAN, duty station, dates and amounts or 
items won are maintained at each location. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To account for and control 
monies and items of merchandise paid to individual winners of bingo 
names and as a basis for IRS Form 1099 reporting on individuals 
whose winnings are six hundred dollars or more during a calender 
year. 

USES: Provides a means of paying, recording, accounting for re¬ 
porting and controlling expenditures and merchandise inventories as¬ 
sociated w'ith bingo games. 

Policies and practices for storing, retrieving, accessing, retaining, 
•md disposing of records in the sytem: 


Storage: Records maintained in file cabinets located in a secure 
area 

Retrievahility: Individual control sheets. Individual IRS Form 1099 
by name and SSAN. 

Safeguards: Records are kept in occupied rooms which are locked 
during non-working hours. 

Retention and disposal: Records are maintained on site for 3 years 
and then shipped to Federal Records Center in accordance with SF.C- 
NAVINST 5212.5 series. 

System manager(s) and address: Overall policy and procedures for 
the bingo operation are contained in NAVSO P-3518. 351520 
3521, BUPF.RSINST 1710.11 and MCO P-174613B A list of systems 
managers is available from Chief of Naval Personnel (Pers-7) for 
Navy managers and the Commandant of the Marine Corps (MSMS) 
for Marine Corps managers. 

Notification procedure: Individuals are notified via IRS Form 1099 
if their bingo winnings are six hundred dollars (monetary value) or 
more in a calendar year. An individual can contact the applicable 
systems manager on matters concerning their bingo winnings. 

Record access procedures: Individuals have access to information 
applicable to their individual bingo winnings. Officials such as IRS. 
Auditor and etc. have access to information applicable to all bingo 
winners. Access is through the systems managers 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Bingo payout control sheet. 

Systems exempted from certain provisions of the act: NONK 

N0003401 

System name: Civilian Pay System 

System location: Decentralized, maintained by 125 Navy and 
Marine Corps civilian payroll offices: a list is available from: 
Commander 

Navy Accounting and Finance Center (NCF-123) 

Washington. D C. 20376 

Categories of individuals covered by the system: All civilian em¬ 
ployees who are employed by Navy and Marine Corps Activities and 
are paid from appropriated funds 

Categories of records in the system: Individual civilian pay records, 
retirement records and leave records: substantiating documents such 
as personnel action forms effecting new appointments, separations, 
promotions, demotions, and deduction changes: Internal Revenue 
Service Form W-4: State and City tax information: authorizations for 
deductions, i.c.. savings bonds, group life insurance, health benefits, 
overpayments, indebtedness to the Government: court orders for 
garnishment of wages for child support and alimony payments: allot¬ 
ments, i.c.. union dues, charily contributions, savings allotments, 
special allotments for overseas employees, etc. 

Authority for maintenance of the system: 5 USC30I Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose: To pay all Navy 
and Marine Corps civilian employees, maintain leave and retirement 
records and to record, report and account for government expendi¬ 
tures for personal services. 

User: Navy and Marine Corps civilian payroll offices 
Uses: Provides a means of paying, recording and accounting for 
government expenditures for personal services of Navy and Marine 
Corps civilian employees: provides time and attendance information 
to individual employees and management: provides audit trails for 
GAO, Navy Area Audit, and internal audit procedures: provides 
federal, state, and city tax information to appropriate authorities: 
provides retirement information and monies to CSC for computation 
fo unnunilies: provides other data to CSC as required for special stu¬ 
dies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tapes, disc, 
microfilm/ microfiche and punched cards. Manual records on manual 
card files and in file folders. 

Retrievahility: By name, social security number, or locally assigned 
identification number. 

Safeguards: Locked fireproof cabinets for retirement records. 
Metal cabinets for manual payroll and leave records within locked 
rooms. The computer facility and terminal are located in restricted 
areas accessible only to authorized persons that are properly 
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screened, cleared and trained. Manual records and computer prin¬ 
touts are available only to personnel engaged in payroll processing, 
auditors, investigative officials and management personnel. 

Retention and disposal: Payroll records are maintained on-site for 2 
years after completion of on-site audits by GAO; if no on-site audit 
is performed, retain records on-site for 4 years, then shipped to 
Federal Record Center where they are retained for 56 years. 

Leave Records - same as above, except held by Federal Record 
Center for 10 years. 

Retirement Registers - same as above, except are destroyed rather 
than sent to Federal Record Center. Retirement records are main¬ 
tained until employee separates; if he goes to another Navy or 
Marine Corps activity, retirement records are sent to that activity; if 
he goes to another agency or separates, sent to CSC. 

System manager(s) and address: Overall policy and procedure for 
the Civilian Payroll System are established by the Commander, Navy 
Accounting and' Finance Center, Washington, D.C. 20376. A list of 
the system managers by payroll activity is avabilable from Navy Ac¬ 
counting and FinapCe Center (NCF-123). 

Notification procedure; Civilian employees can directly contact the 
system manager of his payroll activity. If unknown, the inquiry 
should be submitted to <he Commander, Navy Accounting and 
Finance Center, address above. Requestor should provide full name, 
social security number, identification number, if applicable, activity 
where employed and information desired. An individual can visit his 
payroll office on any matter concerning his pay. 

Record access procedures: Employees have access to their in¬ 
dividual pay, leave and retirement records. The agency’s rules for ac¬ 
cess to records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Standard Form 50’s (Personnel actions), 
time and attendance records, retirement records, federal state and 
tax forms, deduction authorizations, allotment authorizations, court 
orders for garnishment of wages for child support and alimony pay¬ 
ments. 

Systems exempted from certain provisions of the act: None 
N0003402 

System name: Bond Accounting 

System location: Decentralized, maintained by Issuing Agents for 
Savings Bonds; a list is available from: 

Commander 

Navy Accounting and Finance Center (NCF-123) 

Washington, D.C. 20376 

Categories of individuals covered by the system: Civilian and Milita¬ 
ry Personnel of the Department of the Navy including contract em¬ 
ployees who meet the requirement for ownership of savings bonds as 
outlined in Treasury Department Circular No. 530 as amended. 

Categories of records in the system: Files contain individual applica¬ 
tion and related records - The Bond Record File - Master Bond 
Record Card Control Account - The Master Control Account - Ac¬ 
tivity Subcontrol Accounts - Refund Subcontrol - Transfer Journal. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose: To issue U. S. 
Savings Bonds 

User: Issuing Agents for Savings Bonds 

Uses: Provide audit trail on Requisition, Control, and Issuing of 
Bonds - _ 

Maintenance of accounts - Accounting for funds - Financial Re¬ 
ports and Returns - Miscellaneous provisions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Metal file cabinets equipped with a locking device - Paper 
records in metal filing cabinets - Microfilm. 

Retrievability: Retrieved by name, social security number or 
payroll number. From the Federal Reserve Bank by numerical 
sequence by serial number shown on bond issued stub. 

Safeguards: Locked cabinets, with building or military base securi¬ 
ty. Access authorized to personnel engaged in payroll processing, 
disbursing, supervisory or management personnel, and auditors. 
Bond subscribers are authorized to receive information on their own 
records. 

Retention and disposal: Records are maintained for one year. 
Records are then forwarded to a Federal Records Center. 


System managers) and address: Commander Navy Accounting and 
Finance Center (NCF-123) Washington, D.C. 20376 Procedures are 
prescribed in Comptroller of the Navy Manual (NAVSO P-1000). For 
decentralized locations where individuals may deal directly, ad¬ 
dresses are available from the SYSMANAGER. 

Notification procedure: Information may be obtained by contacting 
the Bond Issuing Office responsible for issuing bond if known. If 
unknown the inquiry should be submitted to Commander, Navy Ac¬ 
counting and Finance Center, NCF-123, Washington, D.C 20376. 
Requester should provide full name, social security number or 
payroll number, current address when requesting information. An in¬ 
dividual is permitted to visit any Bond Issuing Agent Office for infor¬ 
mation and will be required to provide identification such as identifi¬ 
cation card (i.e., DOD Building Pass). 

Record access procedures: The Agency’s rule for access to records 
may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Request for Bonds are filed by in¬ 
dividuals who provide information on themselves. Other records are 
generated from the original request. 

Systems exempted from certain provisions of the act: None 

N0003403 

System name: Military Pay System 

System location: (Decentralized) Navy and Marine Corps 
Disbursing offices. Navy Finance Offices, Navy Regional Finance 
Centers, and Navy Finance Center which are identified in appendix 
B of Volume IV, Navy Comptroller Manual and addresses which are 
contained in the directory of Department of the Navy mailing ad¬ 
dresses. 

Categories of individuals covered by the system: All Navy personnel 
on active duty. 

Categories of records in the system: Individual military pay records, 
(including micro-filmed copies of semi-annually closed records), 
Leave and Earnings Statement, Personnel Financial Record, substan¬ 
tiating documents authorizing credits and deductions of pay entitle¬ 
ments and withholding of Federal income tax and Service Group Life 
Insurance, Internal Revenue Forms (W-2) reporting Federal income 
tax withheld and Federal Insurance Contribution Acts, military 
money lists, pay receipts, check and distribution lists, allotment 
documents, locator files, absentee and deserter lists, miscellaneous 
correspondence requesting or providing pay information, and com¬ 
manding officers leave lists. 

Authority for maintenance of the system: Title 10 and 37 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees, 
military and civilian, of the Department of the Navy in the per¬ 
formance or their official duties relating to the maintenance of pay 
records and the determination and audit of pay entitlements, comput¬ 
ing, paying and reporting payments, determining budgets and ap¬ 
propriation repuirements, commencing and terminating allotments, 
determining amounts subject to fines, forfeitures or detentions of pay 
in connection with non-judicial punishment and courts martial, dis¬ 
tribution of pay checks and leave and earnings statements. The 
Comptroller General or any of his authorized representatives in the 
course of the performance of duties of the General Accounting Of¬ 
fice in the audit and determinations relating to military pay entitle¬ 
ments, expenditures and accounting prodecures. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Pay records which are maintained manually are paper 
records stored in wooden or metal boxes. Copies of closed pay 
records are also retained on micro-film, microfiche and some com¬ 
puter print outs. Substantiating pay documents are paper records 
stored in file folders and file cabinets. Automated records supporting 
the manual pay system (e.g. rates and amount of pay) are stored on 
magnetic tapes, discs and on punched cards. 

Retrievability: Manual records are retrieved by last name. Auto¬ 
mated records by social security number and name. 

Safeguards: Outside of normal working hours, manual pay records 
and Personal Financial Records with Leave and Earnings Statements 
included are secured in safes, vaults or locked cabinets. Substantiat¬ 
ing documents and microfilmed records are retained in unlocked 
cabinets. All of the mentioned records arc also within locked rooms 
or buildings. 
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Retention and disposal: Pay records are retained at the Navy 
Finance Center for 18 months following the member’s separation or 
retirement from the Navy at which time they are forwarded to the 
Federal Records Center. Substantiating documents are retained for 
four years after the period covered by the account at which time 
they are forwarded to the Federal Records Center. Micro-filmed co¬ 
pies of regularly closed pay records (semi-annually) are retained in¬ 
definitely. Correspondence of a routing nature relating to pay 
procedures or other pay information is retained for one year. 

System manager(s) and address: Comptroller of the Navy, Chief of 
Naval Personnel and Commander, Navy Accounting and Finance 
Center, commanding officers of Navy Regional Finance Centers, of¬ 
ficers in charge of Navy Finance Offices, commanding officers of 
units with disbursing officers. 

Notification procedure: Individuals can be informed of any records 
maintained within the system by identifying themselves to the local 
command disbursing officer. The member may identify himself by 
presenting his military identification card. Former members may 
request information from the Navy Finance Center, Cleveland by 
providing their names, social security numbers and pay grades. 

Record access procedures: Individuals, properly identified, may 
request any information pertaining to his pay from his local 
disbursing officer. If the requested information is not available lo¬ 
cally, the disbursing officer will obtain the information from other 
sources, i.e. member’s previous duty stations or the Navy Finance 
Center, Cleveland. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individual’s cncemed may be obtained from the 
SYSMANAGER. 

Record source categories: Department of Defense Military Pay and 
Allowances Entitlements Manual, Navy and Marine Corps Military 
Pay Procedures Manual, Navy Pay and Personnel Procedures 
Manual. Bureau of Naval Personnel Manual and the individual’s ser¬ 
vice record and Bureau of Naval Personnel Manpower and Personnel 
Management formation System (MAFMIS). 

Systems exempted from certain provisions of the act: NONE 
N0003404 

System name: Joint Uniform Military Pay System (JUMPS) 

System location: (Decentralized) Navy and Marine Corps disbursing 
offices, Navy Finance offices. Navy Regional Finance Centers, and 
Navy Finance Center which arc identified in appendix B of Volume 
IV, Navy Comptroller Manual andaddresses which are contained in 
the directory of Department of the Navy mailing addresses. 

Categories of individuals covered by the system: All Navy personnel 
on active duty 

Categories of records in the system: Individual Leave and Earnings 
Statement, Personal Financial Record, substantiating documents 
authorizing credits and deductions of pay entitlements and withhold¬ 
ing of Federal income tax and Service Group Life Insurance, Internal 
Revenue Forms (W-2) reporting Federal income tax withheld and 
Federal Insurance Contribution Acts, military money list, pay 
receipts, check and distribution lists, allotment documents locator 
files, absentee and deserter lists, miscellaneous correspondence 
requesting or providing pay information, commanding officers leave 
lists, micro-film and microfiche records. 

Authority for maintenance of the system: Titles 10 and 37 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees, 
military and civilian, of the Department of the Navy in the per¬ 
formance of their official duties relating to the maintenance and dis¬ 
tribution of Leave and Earnings Statements and the determination 
and audit of pay entitlements, computing, paying and reporting pay¬ 
ments, determining budgets and appropriation requirements, com¬ 
mencing and terminating allotments, determining amounts subject to 
fines, forfeitures or detentions of pay in connection with non-judical 
punishment and courts martial, distribution of pay checks. The 
Comptroller General or any of his authorized representatives in the 
course of the performance of duties of the General Accounting Of- 
tiee in the audit and determinations relating to military pay entitle¬ 
ments, expenditures and accounting procedures. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Personal Financial Records containing Leave and Earnings 
Statements, which are paper records, arc stored in wooden or metal 
boxes or cabinets. Copies of Leave and Earnings Statements and 
supporting documents are stored in file folders and cabinets or on 


micro-film or microfiche Automated records are stored on magnetic 
tapes, discs and punched cards. 

Retrievability: Automated records are retrieved by social security 
and name while locally maintained records and documents arc 
retrieved by last name. 

Safeguards: Outside of normal working hours Personal Financial 
Records with Leave and Earnings Statements arc secured in safes, 
vaults or locked cabinets. Substantiating documents and microfilmed 
records are retained in unlocked cabinets. All of the mentioned 
records are also within locked rooms or buildings. 

Retention and disposal: Personal Financial Records containing the 
six most recent Leave and Earnings Statements are retained by the 
disbursing office serving the command to which the member is as¬ 
signed. Copies of substantiating documents are retained by the local 
command for four years after the period covered by the account at 
which time they are forwarded to the Federal Records Center. A cen¬ 
tral automated file is maintained for all active duty Navy personnel 
at the Navy Finance Center. Cleveland. Following a member’s 
separation or retirement from the Navy, the member’s Personal 
Financial Record is forwarded to the central site. Navy Finance 
Center, Cleveland, where it is retained for approximately two months 
pending individual claims and is then forwarded to the Federal 
Records Center. The members Master Pay Account is retained at the 
central site for six months following a member’s separation or retire¬ 
ment at which lime it is purged from the computer file, microfilmed 
and forwarded to the Federal Records Center. Substantiating docu¬ 
ments are microfilmed and retained at the central site for an in¬ 
definite period while the paper copy is forwarded to the Federal 
Records Center after two months. 

System managers ) and address: Comptroller of the Navy, Chief of 
Naval Personnel, Commander Navy Accounting and Finance Center. 
Commanding Officer Navy Finance Center. Commanding Officers of 
Navy Regional Finance Centers, Officers in Charge of Navy Finance 
Offices and Commanding Officers of activities with disbursing of¬ 
ficers. 

Notification procedure: Individuals can be informed of any records 
maintained within the system by identifying themselves to the local 
command disbursing officer. The member may identify himself by 
presenting his military identification card. Former members may 
request information from the Navy Finance Center. Cleveland. 

Record access procedures: Individuals, properly identified, may 
request any information pertaining to his pay from his local 
disbursing officer. If the requested information is not available lo¬ 
cally, the disbursing officer will obtain the information from other 
sources, i.e. member’s previous duty stations or the Navy Finance 
Center. Cleveland. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individuals concerned may be obtained from the 
SYSMANGER. 

Record source categories: Department of Defense Military Pav and 
Allowances Entitlements Manual. Navy and Marine Corps Military 
Pay Procedures Manual. Navy Pay and Personnel Procedure Manual. 
Bureau of Naval Personnel Manual and the individuals service record 
and Bureau of Naval Personnel Manpower and Personnel Manage¬ 
ment Information System (MAPMIS). 

Systems exempted from certain provisions of the act: None 
N0003408 

System name: Midshipman Pay System 

System location: Primary - Superintendent. Naval Academy, An¬ 
napolis. MD 21402; decentralized segments - Commanding Officer. 
Navy Regional Finance Center, Washington, DC 20371. Command¬ 
ing Officer. Navy Finance Center. Cleveland. OH 44190, and Chief 
of Naval Personnel (Code H-13), Navy Department. Washington 
D C. 20370. 

Categories of individuals covered by the system: Midshipmen of the 
U.S. Naval Academy. Annapolis, Maryland. 

Categories of records in the system: The system contains automatic 
data processing pay accounts of all Naval Academy Midshipmen. 
Document flow is controlled by use of a Midshipmen Payroll Change 
form. Controls oyer the system are maintained by use of a Midship¬ 
men Payroll Control Register. Input source documents include (I) 
letter authority from the Superintendent to the Midshipmen Pay Of¬ 
fices to open the pay (2) documents to substantiate credits of ad¬ 
vances for initial clothing and equipment issues, commuted rations, 
refunds for clothing turn-in, and discharge payments (3) letters from 
the Commandant of Midshipmen to the Midshipmen Pay Officer con¬ 
taining listings of names and amounts to the checked for personnel 
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services (4) documents to substantiate checkages for liquidation of 
clothing and equipment advances, store bills of midshipmen subscrip¬ 
tions to magazines, musical concerts, etc., and (5) required deduc¬ 
tions for Federal Tax and FICA Tax. Output documents include prin¬ 
touts of (1) Midshipmen Monthly Pay Accounts (2) Midshipmen 
Debit and Credit Explanation Register and (3) Midshipmen Yearly 
Pay Account. Payroll money lists which substantiate payments made 
and travel payment vouchers are also in files. Monthly financial 
returns are submitted to the Navy Regional Finance Center, 
Washington, D.C. for consolidation with the accounts of that office 
and are then forwarded to the Navy Finance Center Cleveland, Ohio 
in accordance with procedures prescribed in NAVCOMPT Manual, 
par. 048090. Copies, of the financial returns arc therefore, on file in 
these offices. In addition, copies of documents supporting Federal 
Income and FICA Taxes withheld are forwarded to the Chief of 
Naval Personnel (Code H-13). 

Authority for maintenance of the system: National Security Act 
Amendments of 1949 (10 U.S.C. 5060). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose - To accurately 
and efficiently maintain the pay accounts of Naval Academy Mid¬ 
shipmen. Category of users - Midshipmen Pay Officers Navy Re¬ 
gional Finance Center, Washington, D.C., Navy Finance Center, 
Cleveland, Ohio, Chief of Naval Personnel, Internal Revenue Ser¬ 
vice, and Social Security Administration. Specific uses - To pay and 
account for payments and collections of Naval Academy Midshipmen 
which are charged to the annual appropriation Military Personnel, 
Navy and administered by the Chief of Naval Personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Midshipmen Pay Office - Computer print-outs. ADP Of¬ 
fice - Computer magnetic tapes. 

Retrievability: Retrieved by Alfa Codes assigned to each midship¬ 
men. 

Safeguards: Only Midshipmen Disbursing Office personnel are 
authorized access to records of that office. Only the computer opera¬ 
tions are authorized access to the computer tapes. The computer area 
is restricted and computer tapes are locked in fireproof safes when 
not in use. 

Retention and disposal: Pay information on the computer tapes is 
retained for 30 days and the tapes are then reused. Tapes containing 
Federal Income Tax and FICA Tax information are retained for 1 
year until the required reports are rendered. The tapes are then 
reused. Retained copies of Midshipmen Pay Office forms are 
disposed of as follows: 1. Midshipmen Payroll Control Register - 
retain for 2 years and destroy. 2. Midshipmen Payroll Change - retain 
for 6 months and destroy. 3. Midshipmen Monthly Pay Account - 
retain for 4 years, from admission of each class through month fol¬ 
lowing its graduation and destroy. 4. Midshipmen Debit and Credit 
Explanation Register - same as 3, above. 5. Midshipmen Yearly Pay 
Account - same as 3, above. Other disbursing records and financial 
returns are retained 4 years follow period covered by the account 
and transferred to the Federal Records Center in accordance with 
SECNAV Instruction P5212.5b. 

System manager(s) and address: Overall policy and procedurs - 
Comptroller of Sie Navy; primary - Superintendent, Naval Academy; 
decentralized segments - Commanding Officer, Navy Regional 
Finance Center, Washington, D.C., Commanding Officer, Navy 
Finance Center, Cleveland, Ohio and Chief of Naval Personnel 
(Code H-13) Washington, D.C. 

Notification procedure: Individuals can be informed of any records 
maintained in the system by identifying themselves to Midshipmen 
Pay Office. Members must present his identification card to obtain 
requested information. 

Record access procedures: Midshipmen are issued a monthly 
earnings statement. All information concerning credits and checkages 
of pay and allowances are contained in the statement. Additional 
required information relative to miscellaneous changes reflected on 
the statement may be obtained from the individual Academy activity 
which reported the changes to the Midshipmen Pay Office upon 
presentation of his identification card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individuals concerned may be obtained from the 
SYSMANAGER. 4 

Record source categories: Members service record on file in the 
Midshipmen Personnel Office and those documents contained in 
RECORD-CATEGORY, above. 

Systems exempted from certain provisions of the act: NONE 


N0003411 

System name: Travel Pay System 

System location: Decentralized, maintained by Navy disbursing of¬ 
fices; a list is available from: 

Commander 

Navy Accounting and Finance Center (NCF-3) 

Washington, D.C. 20376 

Categories of individuals covered by the system: Any person, 
government or private, who submits a request for payment of a 
travel advance or travel claim to a Navy disbursing office. 

Categories of records in the system: Public vouchers; substantiating 
documents such as travel orders and expense receipts; card file or 
log book utilized to control receipt and disposition of travel claims; 
suspense files, pay adjustment authorizations, and payroll checkages 
utilized for control and follow-up on travel advances; and correspon¬ 
dence relating thereto. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose: To reimburse 
travelers for travel expenses and to record, account, and report for 
government funds. User: Navy disbursing offices. Uses: Provide an 
historic file and audit trail for travel payments made by the Navy; 
provide a means to respond to inquiries from travelers on status of 
claims; control travel advances to insure liquidation; provide a means 
to record, account, and report travel expenditures; provide a means 
for collection in cases of overadvances; provide disclosure to law en¬ 
forcement or investigatory authorities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders; index cards or log books. 
Retrievability: Retrieved by disbursing office voucher number for 
paid advances and claims; retrieved by name for card index file or 
log book. Information in disbursing office voucher file can be 
retrieved by name through search process if travel dates and/or 
travel claim submission date is known. 

Safeguards: Locked cabinets or rooms, with building or military 
base security. Access authorized to personnel engaged in travel claim 
processing, supervisory or management personnel, and inspectors, 
auditors, investigators. Travelers are authorized access to their own 
travel records; fund administrators are authorized access to records 
pertaining to their own funds. 

Retention and disposal: Records are maintained for four years. 
Records may be moved to a regional Federal Records Center depend¬ 
ing on local storage capability. No standard means for destruction ex¬ 
ists. 

System managers) and address: Department of Defense Per Diem, 
Travel, and Transportation Allowance Committee prescribes regula¬ 
tions in the Joint Travel Regulations; records maintained arc 
prescribed by the Comptroller of the Navy in its Manual (NAVSO P- 
1000); a list of Navy disbursing offices is maintained by the Com¬ 
mander, Navy Accounting and Finance Center (NCF-3), Washington, 
D.C. 20376. 

Notification procedure: If the individual is a traveler and knows the 
location of the Navy disbursing office processing his/her travel 
claim, direct contact with that office is sufficient. If unknown, or the 
inquirer is not a traveler, the inquiry should be submitted to the 
Commander, Navy Accounting and Finance Center, address above. 
Requestor should provide full name, social security number, whether 
military or civilian, and, if possible, disbursing office voucher 
number, dates of travel, and date and location of travel claim or 
travel advance submission. An individual is permitted to visit any 
Navy disbursing office to which he/she has submitted an advance or 
claim. Military identification card or civilian identification such as 
driver's license is sufficient. 

Record access procedures: The agency's rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Travel advances and travel claims arc 
filed by individuals who provide information on themselves. Support¬ 
ing documentation is obtained from employing commands, service 
providers (e.g., taxis for receipts), and Navy disbursing offices. 
Systems exempted from certain provisions of the act: NONE 
N0003412 

System name: Commercial Invoice Payments History System 
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System location: Decentralized, maintained by Navy disbursing of¬ 
fices; a list is available from: 

Commander 

Navy Accounting and Finance Center (NCF-5) 

Washington, D C. 20376 

Categories of individuals covered by the system: Any individual, 
government or private, who submits a request for payment to Navy 
disbursing offices for goods and/or services rendered. 

Categories of records in the system: Public vouchers; substantiating 
documents such as invoices, receipt documents, inspection reports, 
procurement instruments, contract index files, assignment docu¬ 
ments, machine listings, government bills of lading, transportation 
requests, meal tickets; magnetic tape, disk files, roll microfilm, 
microfiche; ana related correspondence files 

Authority for maintenance of the system: 5 USC 301 Department 

Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose: To provide a 
record of ail disbursements made on commercial invoices by Navy 
disbursing offices. User: Navy disbursing offices. Uses: Provides an 
audit trail of commercial invoice payments made by the Navy; pro¬ 
vides a means to respond to inquiries from individuals on status of 
invoices and contracts; provides a means of detecting and precluding 
duplicate payments; provides disclosure to law enforcement and in¬ 
vestigatory authorities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders; computer magnetic tapes; 
roll microfilm, microfiche. 

Retrievability: Retrieved by disbursing office voucher number for 
paid invoices; retrieved by procurement instrument identification 
number for contractors by contract index cards; retrieved by name of 
individual from machine listings. Information in disbursing office 
voucher file and microfilm/microfiche can be retrieved by name 
through search process if billing/submission date is known. 

Safeguards: Locked cabinets or rooms, with building or military 
base security. Access authorized to designated personnel engaged in 
commercial invoice processing, supervisory or management person¬ 
nel, and inspectors, auditors, investigators. Individuals are authorized 
access to their own payment history file; fund administrators are 
authorized access to records pertaining to their own funds. 

Retention and disposal: Records are maintained for four years. 
Records may be moved to a regional Federal Records Center depend¬ 
ing on local storage capability. No standard means for destruction ex¬ 
ists. 

System managers) and address: Commercial invoice payment histo¬ 
ry requirements are prescribed by the Comptroller of the Navy in its 
Manual (NAVSO P-1000); ^ list of Navy disbursing offices 
authorized to pay invoices can be obtained from the Commander, 
Navy Accounting and Finance Center (NCF-5), Washington D.C. 
20376. 

Notification procedure: If the individual knows the location of the 
Navy disbursing office holding his/her invoice payment history, 
direct contact with that office is sufficient If location is unknown, 
the inquiry should be directed to the Commander, Navy Accounting 
and Finance Center, address above. Inquirer should provide full 
name, social security number, whether military or civilain, contract 
or purchase order number and, if possible, disbursing office voucher 
number, invoice date, number and amount. An individual is permitted 
to visit any Navy disbursing office to which he/she has submitted an 
invoice for payment. Identification should include military identifica¬ 
tion card, civilian identification such as driver’s license and company 
or agency affiliation. Access to classified contracts requires confir¬ 
mation of security clearance and need to know. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Commercial invoices are filed by in¬ 
dividuals who provide information on themselves. Supporting docu¬ 
mentation is obtained from employing company, materiai/servicc 
providers and receivers and Navy disbursing offices. 

Systems exempted from certain provisions of the act: NONE 
N00037 CNM (MAT 09G1) 

System name: Investigatory (Fraud System) 


System location. Chief of Naval Material. Navy Department, 
Washington, D C. 20360 

Categories of individuals covered by the system: Individuals 
suspected of fraud, convicted of fraud in Navy procurement, in¬ 
dividuals suspected of being involved in theft of Government proper¬ 
ty, conflict of interest in matters relative to Navy procurement. 

Names of individuals involved in areas of possible criminal 
misconduct pertaining to procurement and related matters within the 
coznizance of CNM. 

Categories of records in the system: 1. Administrative memoranda 

2. Investigative report summaries 

3 Report of disciplinary action taken 

4. Card index File, containing only the name and file number. It is 
used for report retrieval purposes. 

5. Pertinent public court records. 

Authority for maintenance of the system: Title 5, U S. Code, Sec¬ 
tion 301 

% Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Uses are to disseminate in¬ 
formation on procurement fraud and related matters to the officials 
in the Department of the Navy to assure that they are notified in 
fraud cases. To request official investigations, audits, to respond to 
congressional inquiries and to request reports of final action taken 
Internal users are subordinate officials to the CMN, CNO, SECNAV 
and ASN. Documents furnished to Department of Justice to be used 
in prosecutive actions. Reports arc also used in connection with 
debarment/ suspension actions and require notification D/A, AF, 
DSA, GSA, Defense Nuclear Agency, MARCORPS and DCAA. 

Referrals to NIS (law enforcement) 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, index cards. 

Retrievability: By Name and Numerical Number 

Safeguards: Access is limited to MAT 09G personnel. Files are 
stored in a locked bar cabinet. The area is sight controlled during 
normal work hours and locked during non duty hours. Building ac¬ 
cess is controlled during security hours by a Security Force, which 
also conducts roving patrols of the building. 

Retention and disposal: Files are kept for three years after final ac¬ 
tion is taken. 

System manageris) and address: Chief of Naval Material Deputy In¬ 
spector General (Investigations) NAVMAT 09G1 Crystal Plaza Bldg 
5, Rm 422 Washington D.C. 20360 

Notification procedure: Written request to: 

Chief of Naval Material 
ATTN; Deputy IG (Investigations) 

MAT 09G1, CP 5, Rm 422 

Washington, D.C. 20360 giving full name, address, social 
security number and business affiliation. 

Requester may visit, after written visit notification, 

Chief of Naval Material 
Deputy 1G (Investigations) 

MAT 09G1, CP 5, Rm 422 

Washington, D.C. 20360 between the hours of 0900-1500. 
Requestor must show proof of identity consisting of drivers 
license or ID containing photograph. Military ID card, etc. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agencies Rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Law enforcement investigative reports. 
Audit Reports, Inspection reports, credit reports and complainants. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N00037 NAVMAT COOPLAN 

System name: Naval Material Command Coniingency/Emcrgency 
Planning Cadre 

System location: Chief of Naval Material Department of the Navy 
Washington D.C. 20360 

Categories of individuals covered by the system: Individuals listed 
are those whose performance is necessary to the Naval Material 
Command for maintaining essentia) functions during specified milita¬ 
ry emergencies or contingencies. 
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Categories of records in the system: The system contains the name 
of the individual, the function they are to perform at a given loca¬ 
tion, the individual's signature, the organization name, date of birth, 
height, weight, color of hair, color of eyes, a facial photograph, 
security clearance, social security number, home telephone number, 
and home address. 

Authority for maintenance of the system: Executive Order 11490 
Assigning Emergency Preparedness Functions to Federal Depart¬ 
ments and Agencies' 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information is used to 
permit ease of locating, identifying and contacting the individuals in 
particular functional areas when a military emergency arises. It is 
used by Command watch officers, planning director and deputy 
directors as well as activities under the direct command of the Chief 
of Naval Material and Navy emergency planning organizations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in hard-copy identification cards 
and listed in emergency planning documents. 

Retrievahility: Records are retrievable manually by name, function 
or organization code number. 

Safeguards: Since material is of a classified nature it is retained in 
appropriate security storage safes with only those individuals having 
a demonstrated need-to-know being permitted access. 

Retention and disposal: Individual records are maintained until the 
person changes job function, retires or is deceased; then the records 
are appropriately disposed of in accordance with applicable instruc¬ 
tions for handling classified material. 

System manager(s) and address: Director, Plans and Logistics 
Systems Division (MAT 043) Department of the Navy - Headquarters 
Naval Material Command Washington D.C. 20360 

Notification procedure: Individuals and/or organizations involved 
are given copies of the documents, and if any doubt exists the in¬ 
dividual may contact the System Manager, using their Department of 
Defense Building Pass as proof of identify and confirmation by the 
Command Security Officer as to their security clearance. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: All personal information listed in 
RECORD-CATEGORY was obtained from each individual. 

Systems exempted from certain provisions of the act: NONE 
N00037 NAVWUIS 

System name: NAVY WORK UNIT INFORMATION SYSTEM 

System location: Defense Documentation Center Cameron Station 
Alexandria, VA 22314 

Categories of individuals covered by the system: Includes name, 
telephone number, organization and organization mailing address of 
the principal investigator, associate investigators and responsible in¬ 
dividual for each Navy research and development work unit done by 
Naval activities or by civilian organizations. 

Categories of records in the system: The system contains the data 
submitted on a DD Form 1498 (Research and Technology Work Unit 
Summary) for each Navy work unit. The data includes the following 
items pertaining to the work: security classification, funding source, 
accession number, summary date, start and completion dates, title, 
description (technical objective, approach, and progress), contract 
data, resource data, scientific and technological areas and keywords. 

Authority for maintenance of the system: 5 USC 301. Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Navy activities concerned 
with research, development, test and evaluation all other, govern¬ 
ment agencies, all parts of the legislative branch of government and 
registered contractors can obtain information fmm th^ system 
operated by the Defense Documentation Center. Information availa¬ 
ble is used to: 

a. Identify on-going DOD research and technology in any scientific 
discipline or technology area. 

b. Coordinate programs easily with other DOD components and 
other agencies to eliminate undesirable overlap of effort. 

c. Determine whether specific areas of endeavor adequately reflect 
DOD policy guidance. 

d. Determine the approach and current status of technical efforts. 


e. Identify scientists or engineers who are working in technical 
areas of interest so they can be contacted for further technical infor¬ 
mation; and 

f. Maintain current awareness through periodic review of progress 
statements in pertinent work units. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in computer readable form at the 
Defense Documentation Center and as paper files at user organize 
tions. 

Retrievahility: Information retrievable by individual name, or¬ 
ganization, address, technical area, sponsoring activity, keywords, 
source of funds and most items listed under Record category. 

Safeguards: Access to Defense Documentation Center records 
restricted to government and civilian organizations registered for ser¬ 
vice. Civilian organizations must be sponsored by government or¬ 
ganizations. Classified output is kept in safes, vaults and locked 
cabinets. 

Retention and disposal: The Defense Documentation Center records 
are updated at least annually for active work and are retained for 
completed and terminated work. 

System manageris) and address: Chief of Naval Material (MAT 
03t2) Navy Department Washington, D.C. 20360 

Notification procedure: Individuals can determine whether the 
system contains records pertaining to them by contacting the 
SYSMANAGER in writing. The individual must provide his full 
name and organizational affiliations for the time priod to be checked 
Individuals can visit the SYSMANAGER to make the determination 
and will be required to show proof of identity provided by their em¬ 
ployer. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con 
cemed may be obtained from the System Manager. 

Record source categories: Navy activities performing research and 
technology work units or responsible for research and technolog\ 
work done by contractors and grantees. 

Systems exempted from certain provisions of the act: None 
N00037 R&D PLANNING 

System name: NAVY RESEARCH AND DEVELOPMENT 
PLANNING SUMMARY (DD-1634) SYSTEM 

System location: Defense Documentation Center Cameron Station 
Alexandria, VA 22314 

Categories of individuals covered by the system: Includes name, 
telephone number, organization and organization mailing address of 
the responsible individual for each Navy research and development 
project or task area. 

Categories of records in the system: The system contains the data 
submitted on a DD Form 1634 (Research and Development Planning 
Summary) for each project and task area. The data includes the fol¬ 
lowing items: accesssion number, date of summary, security dassifi 
cation, program identification, title, responsible DOD organization, 
start and completion dates, resource estimates, scientific and techni 
cal areas and description of the work (objective, approach, plans, 
progress and accomplishments). 

Authority for maintenance of the system: 5 USC 301, Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Navy activities concerned 
with research, development, test and evaluation, and all other Dept 
of Defense agencies can obtain information from the system operated 
by the Defense Documentation Center, [formation available is used 
to: a. Identify planned DOD research and technology in any scientific 
discipline or technology area for the current and next two fiscal 
years, b. Coordinate programs easily with other DOD components to 
eliminate undesirable overlap of effort; and c. Identify responsible in 
dividuals in technical areas of intrest so they can be contacted for 
further information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc maintained in computer readable form at the 
Defense Documentation Center and as paper files at user organiza¬ 
tions. 

Retrievahility: Information retrievable by individual name, or¬ 
ganization, technical area, project number, task area number, source 
of funds and most items listed under Record category. 
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Safeguards: Access to Defense Documentation Center DD-1634 
records is restricted to Dept, of Defense organizations registered for 
service. Classified output is kept in safes, vaults and locked cabinets. 

Retention and disposal: The Defense Documentation Center records 
are held for an indefinite period. New descriptions are added an¬ 
nually in May and may be updated in September. 

System manager(s) and address: Chief of Naval Material (MAT 
03T2) Navy Department Washington D.C. 20360 

Notification procedure: Individuals can determine whether the 
system contains records pertaining to them by contacting the 
SYSMANAGER in writing. The individual must provide his full 
name and organizational affiliations for the time period to be 
checked. Individuals can visit the SYSMANAGER to make the 
determination and will be required to show proof of indentity pro¬ 
vided by their employer. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Navy activities responsible for research 
and development program planning. 

Systems exempted from certain provisions of the act: NONE 

N00037 TECH REPORTS 

System name: NAVY TECHNICAL REPORTS SYSTEM 

System location: Defense Documentation Center Cameron Station 
Alexandria, VA 22314 

Categories of individuals covered by the system: Includes name, or¬ 
ganization and organizaton address for the author or authors of each 
research and development report by a Naval activity or by a Navy 
contractor or grantee. 

Categories of records in the system: The system contains the data 
submitted on a DD Form 1473 (Report Documentation Page) for each 
Navy sponsored report. The data includes the following items per¬ 
taining to the report: Security classifications, accession number, re¬ 
port date, title, abstract, sponsor identification, contract number, 
scientific and technological areas and keywords. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Navy activities concerned 
with research, development, test and evaluation, all other govern¬ 
ment agencies, all parts of the legislative branch of government and 
registered contractors can obtain report information from the system 
operated by the Defense Documentation Center. The reports are used 
to: 

a. Identify DOD research and technology results in any scientific 
discipline or technology area. 

b. Monitor programs of DOD components and other agencies to 
locate technical efforts applicable to current problems. 

c. Determine the approaches and results of different technical ef¬ 
forts. 

d. Identify scientists or engineers who are working in technical 
areas of interest so they can be contacted for further technical infor¬ 
mation; and 

e. Maintain awareness of progress through periodic review of cur¬ 
rent technical literature. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in computer readable form at the 
Defense Documentation Center and as paper files at user organiza¬ 
tions. 

Retrievability: Information retrievable ' by individual name, or¬ 
ganization, technical area, sponsoring activity, keywords, and most 
items listed under Record category. 

Safeguards: Access to Defense Documentation Center records 
restricted to government and civilian organizations registered for ser- 
'ice. Civilian organizations must be sponsored by government or- 
ganizatons. Classified output is kept in safes, vaults and locked 
cabinets. 

Retention and disposal: The Defense Documentation Center records 
for technical reports are maintained indefinitely. 

System manager(s) and address: Chief of Naval Material (MAT 
03t2) Navy Department Washington, D.C. 20360 

Notification procedure: Individuals can determine whether the 
system contains records pertaining to them by contacting the 


SYSMANAGER in writing. The individual must provide his full 
name and organizational affiliations for the time period to be 
checked. Individuals can visit the SYSMANAGER to make the 
determination and will be required to show proof of identity provided 
by their employer. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Navy activities performing research and 
technology work and Navy research and technology contractors and 
grantees. 

Systems exempted from certain provisions of the act: None 
N00039 CONTFLDSERV 
System name: Contract Field Service File 

System location: Commander Naval Electronic Systems Command 
Washington, D.C. 20360 

Categories of individuals covered by the system: Contractor 
representatives (engineers/technicians) 

Categories of records in the system: NAVELEX 4603 maintains a 
contractor field engineer file system by name and company. The only 
personal information contained in these fHes are security clearance 
information (degree, date cleared, by whom), date and place of birth, 
and social security number. Contract services requests and authoriza¬ 
tions. 

Authority for maintenance of the system: 5 USC 301, Departmental 
Regulation 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information in the 
system is used for notifying ships, shipyards, supships, other Navy 
activities and some contractor plants of reporting engineers security 
information for tech assists. Internal users other than 4603 are cogni¬ 
zant engineers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: The files are filed by company and name. 

Safeguards: The files are located in a locked cabinet. When the 
cabinet is open, personnel is in the room at all times. Normally no 
other people have access to these files. The only ones that could 
have access based upon a need to know are the cognizant engineers 
and the contractor representatives may review their own personal 
jacket. ELEX 4603 personnel must remove records from cabinets. 

Retention and disposal: The records are retained as long as the en¬ 
gineer is employed by the company, then the records are transferred 
to Archives for the standard retention period. 

System manager(s) and address: Contract Services Coordinator, 
ELEX 4603 

Notification procedure: Request must be made to system manager 
ELEX 4603. Requestor must provide full name, social security 
number and photo identification. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: The source of information is from the 
contractor representatives (engineers/ technicians) employers. 

Systems exempted from certain provisions of the act: None 
N00039 TUTORIAL FILE 
System name: Volunteer Tutorial Program 

System location: Naval Electronic Systems Command, Washington. 
DC 20360 

Categories of individuals covered by the system: Any Naval Material 
Command employee who volunteers to tutor in the Northern Virginia 
school system 

Categories of records in the system: File contains individual’s name, 
office phone, organizational location, subject interest, grade level in¬ 
terest, and school district choice 

Authority for maintenance of the system: 5 USC 301, Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record and assign 
volunteers to subject areas where tutorial service is needed 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders 

Retrievability: Name and educational subject matter 
Safeguards: Records are available on a need to know’ basis 
Retention and disposal: Records are maintained until individual 
withdraws from program or separates from the Command 

System manager(s) and address: Tutorial Coordinator, Naval Elec¬ 
tronic Systems Command, Washington, DC 20360 

Notification procedure: Request by correspondence should be ad¬ 
dressed to Systems Manager. The request should contain full name 
and address of the requestor 

Record access procedures: The agency's fules for access to records 
may be obtained from the system manager 
Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager 

Record source categories: Information volunteered by the individual 
Systems exempted from certain provisions of the act: None 
N00060 CUBEX 

System name: List of Cuban Exile Families at U.S. Naval Base Guan¬ 
tanamo Bay, Cuba 

System location: Commander in Chief, U. S. Atlantic Fleet (N94), 
Norfolk, Virginia 23511 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees at U.S. Naval Base Guantanamo Bay, Cuba, who are Cuban 
exiles. 

Categories of records in the system: Listing contains: 

(a) Name of Head of Household 

(b) Number of Dependents 

(c) Age of Head of Household 

(d) Data on who possesses an alien registration card 

(c) Date when head of household and dependents depart 
GITMO. 

(f) Destination of departing exiles. U.S. or third country 

(g) Information copy of miscellaneous information provided by 
COMNAVBASE GITMO to Health, Education and Welfare, 
and Naturalization and Immigration Service for relocation 
arrangements and assistance. (This information being provided 
under Provisions of Privacy Act by HEW.) 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Users - CINCLANTFLT, 
COMNAVBASE GITMO, NAS GITMO, NAVSTA GITMO, CNO, 
HEW, Immigration and Naturalization Service 
Uses - Ascertains base loading and requirements for relocation of 
aging alien work force for relocation to U.S. or third country; deter¬ 
mination of who holds ARC's and to encourage those without ARC's 
to obtain same to facilitate departure from GITMO, and statistical 
purposes. Once a Cuban exile enters U.S. as an alien, information is 
retained as to location in u.S. All entries are used by CIN¬ 
CLANTFLT primarily for statistical and planning purposes related to 
above. NOTE: When these non-citizens enter U.S. as aliens, they fall 
under the Privacy Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folders 

Retrievability: Manual effort by Head of Household name 
Safeguards: Files located in controlled area, in locked safe. Access 
based on need to know - official use only. 

Retention and disposal: Records will be maintained as long as there 
are Cuban exiles at Guantanamo Bay, Cuba. When all exiles have de¬ 
parted or situation changes between U.S. and Cuba, files may be 
destroyed depending on situation. 

System manager(s) and address: Financial Management Officer, 
Shore Activities Readiness Division, CINCLANTFLT. Norfolk, Vir¬ 
ginia 2351 1 

Notification procedure: Letters of inquiry should be addressed to 
Sysmanager noted above and contain sufficient information to identi¬ 
fy sender. Information should include employment dates of head of 
household while employed at GITMO, activity employed by, ARC 
number and names and location of dependents. 

Personal Visit - Personal contacts with Cuban exiles not normally 
envisioned. However, any personal contacts with Sysmanager will be 


at CINCLANTFLT Compound, Building 3 North, Room 206. Pro¬ 
vide adequate identification such as drivers license, ARC and be 
prepared to answer same questions required by letter inquiry. 

Record access procedures: The agency's rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Source of information derived from offi¬ 
cial civilian personnel folders and direct query of Cuban exiles. In¬ 
formation provided CINCLANTFLT by COMNAVBASE, GITMO 
Systems exempted from certain provisions of the act: NONE 
N00062 INSGEN 

System name: Naval Educational Development 

System location: Chief of Naval Education and Training Naval Air 
Station Pensacola, FL 32508 

Categories of individuals covered by the system: Formal/Informal in¬ 
vestigations, inquiries conducted as directed by CNET and higher 
authority 

Categories of records in the system: Reports of investigations, inqui¬ 
ries 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Results reported to 
requesting authority. Files are then stored until time for disposal in 
accordance with Records Disposal Instructions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders 

Retrievability: Name, grade, title, position 

Safeguards: Stowed in 3-tumbler safe; access to authorized person¬ 
nel only 

Retention and disposal: Per Records Disposal Instructions 
System managerfs) and address: Staff Inspector General and his im¬ 
mediate staff 

Notification procedure: Information is available to individuals but is 
restricted to the extent that the source of the information is not 
revealed. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Multitude of sources as determined by 
the scope of the investigation, inquiry. 

Systems exempted from certain provisions of the act: NONE 

N00062 LORR 1130 

System name: Low Quality Recruiting Report (CNET Report 1130-1) 
System location: .Chief of Naval Education and Training Naval Air 
Station Pensacola, FL 32508 

Categories of individuals covered by the system: Reports of enlisted 
performance 

Categories of records in the system: Reports of performance 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Navy Recruit¬ 
ing Command and the Chief of Naval Education and Training, Chief 
of Naval Technical Training, and the Recruit Training Center to eval 
uate the quality of recruits with a view towards improvement of 
recruitment and training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folder 

Retrievability: Random filing by submitting activity 
Safeguards: Maintained in locked safe in controlled building 
Retention and disposal: Two years 

System manager(s) and address: Commander Navy Recruiting Com¬ 
mand 

Notification procedure: By individual request upon presentation of 
letter or identification. Must provide program and name.' — 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager 
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Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Service Record entries, Commanding Of¬ 
ficers performance evaluations 
Systems exempted from certain provisions of the act: None 
N00062 NEDRECS 

System name: Naval Educational Development Records. 

System location: Chief of Naval Education and Training Naval Air 
Station Pensacola, FL 32508 

Categories of individuals covered by the system: Applications, par¬ 
ticipants, graduates and staff of officer acquisition, professional 
development, Navy Youth, dependents’ education (Atlantic), and 
Non-Traditional Education Support programs. 

Categories of records in the system: Applications, biographical in¬ 
formation, student records and reports of performance, graduation, 
and disenrollment. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Naval Educa¬ 
tional Development staff members, selection boards. Bureau of 
Naval Personnel and Navy media for selection, student monitoring, 
and utilization of graduates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders and punched cards. 

Retrievability: Name and SSN 

Safeguards: Locked buildings and access only to authorized per¬ 
sonnel. 

Retention and disposal: Per SECNAY Records Disposal Manual 
System manageris) and address: Director of Naval Educational 
Development (Siee location section) 

Notification procedure: By individual request upon presentation of 
letter of identification. Must provide program and name. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Individual applications, selection board 
proceedings, transcripts, and correspondence. 

Systems exempted from certain provisions of the act: None 
N00062 NROTC 

System name: NROTC Educational Development Records 
System location: Chief of Naval Education and Training Naval Air 
Station Pensacola, FL 32508 

Categories of individuals covered by the system: NROTC Scholar¬ 
ship Candidate Placement Records, NROTC Student Attrition 
Records, NROTC Student Jackets, Applications for NROTC Pro¬ 
gram, Commanding Officers and Executive Officers of NROTC 
units. 

Categories of records in the system: Information concerning stu¬ 
dents selected as principal and alternate candidates for NROTC 
scholarship. Contains name. SSN, address, telephone number, 
academic scores, medical qualification, race, and sex. 

Reports of disenrollment, appointment to commissioned status, and 
non- selection as an applicant for the NROTC program. 

Student records containing enlistment cntract, service agreement, 
officer candidate training application, evidence of citizenship, birth 
certificate, reports of medical qualification, aptitude for naval service 
evaluations, academic records, personal history information, report 
of security clearances granted, special request, and action of boards 
concerning these special request. 

Application file consisting of officer candidate training request, 
service agreement, report of medical qualification, evidence of 
citizenship, personal history, interviewers’ appraisal sheets, and 
academic records. 

Officer Biography Sheet (NAVPERS 979) 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assignment of scholarship 
selectees to various NROTC hosted institutions. 

Provides reference to individuals’s attrition from the NROTC pro¬ 
gram. 


Provides program manager with information to determine students 
eligibility for continuation in program and eventual commissioning as 
naval officer. Information also used by Chief of Naval Personnel, 
Commander Navy Recruiting Command and Commandant of the 
Marine Corps. 

Determine applicants eligibility for enrollment in NROTC program. 
Assistance in preparing Fitness Reports, award recommendations, 
TAD assignments in conjunction with summer training and preparing 
background information for Flag and high government official visits 
to the NROTC unit. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, index cards, and notebook 
Retrievability: Name, SSN. and NROTC unit. 

Safeguards: Secured room and building. Access to information to 
authorized personnel only. 

Retention and disposal: Per SECNAV Records Disposal Manual. 
System manageris) and address: NROTC, CNET, NAS, Pensacola, 
FL. 

Notification procedure: Call or write system manager listed above. 
Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Individual concerned. CHNAVPERS, 
COMNAVCRUITCOM, and NROTC unit. 

Systems exempted from certain provisions of the act: None 
N0006X7DP 

System name: Career Development Program for Communicators 
System location: Commander Naval Telecommunications Command 
Naval Telecommunications Command (NAVTELCOM) Headquarters 
4401 Massachusetts Avenue,, N.W. Washington, D.C 20390 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees of NAVTELCOM in GS-393 series 
Categories of records in the system: Questionnaire completed by 
employees giving name, duty, work and education experience, birth 
date, grade level, telephone number (work) 

Authority for maintenance of the system: 5 USC 301, Departmental 
regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By system managers of 
NAVTELCOM for implementing and managing the Career Develop¬ 
ment Program, Navy Office of Civilian Manpower Management 
similarly; Defense Department similarly; Civil Service Commission 
similarly; 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Name 
Safeguards: Safes and vaults 

Retention and disposal: Records destroyed by burning upon separa¬ 
tion of employee 

System manageris) and address: Commander Naval Telecommuni¬ 
cations Command 4401 Massachusetts Avenue. N.W. Washington, 
DC. 20390 Civilian Manpower Coordinator, NAVTELCOM, same 
address 

Notification procedure: Provide name to Civilian Manpower Coor¬ 
dinator, address above, Room 138, with routine ID card, driver’s 
license, etc. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Questionnaire completed by employee 
Systems exempted from certain provisions of the act: None 
N00063ETAR 

System name: Field Training Assistance Representatives (FTAR) File 
System location: Commander Naval Telecommunications Command 
Naval Telecommunications Command (NAVTELCOM) Headquarters 
4401 Massachusetts Avenue. N.W’., Washington, D.C. 20390 
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Categories of individuals covered by the syrtem: Civilian employees 
of NAVTELCOM especially designated to provide technical training 
assistance to NAVTELCOM field activities. 

Categories of records in the system: Name, grade, position, duty 
station, reports of training conducted, evaluations of performance, 
schedules of employment, work and education history, official cor¬ 
respondence from field commanding officers. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by NAVTELCOM 
executives in managing FTAR program, for up-dating FTAR training, 
reassigning FTARs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Name 
Safeguards: Safes and vaults 

Retention and disposal: Retained indefinitely for historical pur¬ 
poses. 

System manager(s) and address: Commander Naval Telecommuni¬ 
cations Command 4401 Massachusetts Avenue, N.W., Washington, 
D.C. 20390 Director Resources, NAVTELCOM, same address 
Notification procedure: Provide name to Director Resources, ad¬ 
dress above, Room 139, with routine ID card, drivers license, etc. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Applications for employment, official 
civilian personnel jacket, official Navy orders to temporary duty, of¬ 
ficial correspondence from employee and field commanding officers 
Systems exempted from certain provisions of the act: None 

N00063NC09PS 

System name: Personnel Information System 
System location: Commander Naval Telecommunications Command 
Naval Telecommunications Command Headquarters 4401 Mas¬ 
sachusetts Avenue Washington D.C. 20390 
Categories of individuals covered by the system: Military and civilian 
employees 

Categories of records in the system: Civilian Records; Military Per¬ 
sonnel Records; Personnel Security Information 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations * 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ready source of informa¬ 
tion on Headquarters personnel regarding billets, position titles, 
security clearances, etc. Used internally only for administrative pur¬ 
poses 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic Tape and Punched Cards 
Retrievability: Name 
Safeguards: Safes and vaults 

Retention and disposal: Information on an individual is scrubbed 
from system within 60 days following terminiation of employment 
with Headquarters 

System manager(s) and address: Director Administration Headquar¬ 
ters Naval Telecommunications Command 4401 Massachusetts 
Avenue Washington D.C. 20390 

Notification procedure: By contacting System Manager at above ad¬ 
dress. Requestor should provide full name and dates employed by 
Headquarters Naval Telecommunications Command. Requestor may 
visit the Headquarters to determine whether the system contains 
records pertaining to him. Usual identification, such as a valid 
driver’s license, military ID card, etc., will be accepted as proof of 
identity. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 


Record source categories: Applications for employment, military 
personnel records, reports of results of Background Investigations, 
National Agency Checks, etc. 

Systems exempted from certain provisions of the act: None 
N00069NSGAGNPAC01 

System name: Professional Qualifications Records (PQR’s) 

System location: Commander, Naval Security Group Command, 
3801 Nebraska Avenue, N.W., Washington. D.C. 20390 

Categories of individuals covered by the system: Any civilian or mili 
tary employee of the Naval cryptologic community who applies for 
Professionalization 

Categories of records in the system: File contains individual’s 
Professional Qualifications Record, which is a summary of the in¬ 
dividual’s education, training, experience, and awards. It also con¬ 
tains evaluations of the PQR made by the appropriate Career Panel. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office - 
To determine whether individual is a suitable aspirant for Profes¬ 
sionalization and whether revisions and/or updates are necessary. 
National Security Agency - To determine whether the PQR shows 
that the individual meets all the necessary requirements for Profes¬ 
sionalization. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of individual 
aspirant 

Safeguards: Building employs security guards. Access to Civilian 
Personnel Office limited to personnel with proper clearances. Files 
kept in combination safe. 

Retention and disposal: Records are permanent. The authority pro¬ 
vides a continuing requirement for the records. 

System managers) and address: Commander, Naval Security Group 
Command, 3801 Nebraska Avenue, N.W., Washington, D.C. 20390 

Notification procedure: Send request to SYSMANAGER. Request 
should include full name, DPOB,* military status, SSAN (if you 
voluntarily include it) or service number. Visits for the purpose of 
obtaining information must be submitted in writing to Command, 
Naval Security Group Command, 3801 Nebraska Avenue, N.W., 
Washington, D.C. 20390, who will advise of time/date/place for view¬ 
ing records or will advise whether system contains records pertaining 
to the requester. Scheduled visitors must be prepared to present 
adequate proof of identification - i.e. - combination of full name, 
DPOB, parent(s) name, drivers license, medicare card, military I.D. 
card if applicable. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the SYSMANAGER 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

Record source categories: Information is provided by individual 
aspirant. PQR may include transcripts provided to individual by edu¬ 
cational institutions. 

Systems exempted from certain provisions of the act: NONE 
N00069NSGHG11PAC0I 

System name: NAVAL RESERVE SECURITY GROUP PERSON¬ 
NEL RECORDS 

System location: Commander, Naval Security Group Command 
Nava! Security Group Headquarters 3801 Nebraska Avenue, NW, 
Washington D.C. 20390 

Categories of individuals covered by the system: Naval Reserve 
Security Group Personnel 

Categories of records in the system: System comprises records 
reflecting information pertaining to reservist’s ACDUTRA (Active 
Duty for Training); miscellaneous personnel actions, i.e., in-training 
status for change of rank/ designator/rate; clearance certificate; con¬ 
gratulatory letters to officers upon promotion; history of past AC¬ 
DUTRA performed; correspondance courses completed; old data 
cards and clearance eligibility letters 

Authority for maintenance of the system: 5 USC 301 DEPART¬ 
MENTAL REGULATIONS 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reserve Personnel Support 
Branch - to verify: past active duty and ACDUTRA performed; cur¬ 
rency of clearance status; mobilization assignment; civilian skills 
acquired 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper-records in file folders 

Kctrievability: Filed alphabetically by last name of reservist 
Safeguards: Buddings employ security guards Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained 
Retention and disposal: Records are retained in active file until 
reservist has fulfilled drilling obligation or upon discharge or transfer 
to stand-by reserve 

System managers) and address: Commander, Naval Security Group 
Command Naval Security Group Headquarters 3801 Nebraska 
Avenue, NW, Washington D C. 20390 
Notification procedure: a. Send request to SYSMANAGER 

b. Full name. DPOB, military status, SSAN (if you will voluntarily 
include it) or service number 

c. Visits for the purpose of obtaining information must be sub¬ 
mitted in writing to Commander, Naval Security Group Command, 
3801 Nebraska Avenue, NW, Washington D.C., 20390, who will ad¬ 
vise of time/date/place for viewing records or will advise whether 
system contains records pertaining to the requestor 

d. Scheduled visitors must be prepared to present adequate proof 
of identification - i.e., combination of full name, DPOB, parent(s) 
name, driver’s license, medicare card, military I.D. card, if applicable 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager 
Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager 

Record source categories: District Officers for Naval Reserve 
Security Group Commanding Officers of Naval Reserve Security 
Group Divisions Commanding Officer, Naval Technical Training 
Center, Pensacola, FL 

Systems exempted from certain provisions of the act: NONE 
N00069NSG HG12P AC01 

System name: Naval Security Group Personnel Security/Access Files 
System location: The central record system is located at: 
Commander, Naval Security Group Command 
3801 Nebraska Ave., N.W., 

Washington. D.C. 20390 

Duplicates of portions of records may be held by other Naval and 
Marine Corps activities served by a Naval Security Group Special 
Security Officer. Records pertaining to Naval and Marine Coips mili¬ 
tary personnel who were considered but not selected for assignment 
to the Naval Security Group while undergoing recruit training are 
located at one of the following locations: 

Resident in Charge 
Naval Security Group Field Office 
Bldg 848 

Marine Corp Recruit Depot 
Parris Island, South Carolina 29905 
Resident in Charge 
Naval Security Group Field Office 
Naval Administrative Command 
Naval Training Center, Bldg 1411, Room 112 
Great Lakes, Illinois 60088 
Resident in Charge 
Naval Security Group Field Office 
U.S. Naval Training Center 
San Diego, California 92133 
Resident in Charge 
Naval Security Group Field Office 
Naval Training Center 
Orlando, Florida 32813 

Categories of individuals covered by the system: Naval and Marine 
Corps military and civilian personnel assigned to or employed by the 
Naval Security Group, including the Reserve components thereof, or 
who have been considered for such assignment or employment. 

Categories of records in the system: The file may contain personal 
history information, investigative reports, security suitability reports, 
incident reports, and other data pertinent to determination of eligibili¬ 
ty for access to Special Intelligence (SI) information, including the 


decisions made in each case. The file also contains records of 
authorized access to classified information. 

Authority for maintenance of the system: E.O. 10450 Eisenhower 
Security Program 

E.O. 11652 Classification and Declassification of National Security 
Information and Material 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected 
and used by SI security personnel for the purposes of determining 
the individual's eligibility for access to SI information, of maintaining 
a record of the degrce(s) to which access to SI has been authorized, 
and of determining the extent, if any, to which controls must be ex¬ 
ercised to prevent the compromise of SI through hostile foreign intel¬ 
ligence activity. Information may be disseminated outside the Depart¬ 
ment of the Navy to the National Security Agency, Defense Intel¬ 
ligence Agency, Army Security Agency. Air Force Security Service, 
Central Intelligence Agency, White House Communications Agency 
and/or the Defense Industrial Security Clearance Office for the pur¬ 
pose of determining the individual’s eligibility for access to classified 
information under the user Agency’s cognizance. Information may be 
disseminated to the Defense Investigative Service and Naval In¬ 
vestigative Service for the purpose of conducting investigations on 
which to base SI eligibility decisions. The access record portion of 
the system may be made available to the Director of Central Intel¬ 
ligence to maintain an index of personnel who have been granted ac¬ 
cess to certain sensitive intelligence programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders and magnetic tape. 

Retrievability: By name and date/place of birth. 

Safeguards: Approved security areas with alarms and guards. Ac¬ 
cess is limited to assigned personnel who have been found eligible 
for access to SI and received specific instruction in the handling, 
security, and dissemination policy of information in the files. 

Retention and disposal: Central record system retained for thirty 
years after last action. Records held at Naval Security Group Field 
Offices forwarded to central system after two years. Records 
retained in central record system and destroyed by burning, 
shredding, degaussing or chemical destruction at end of retention 
period. 

System manager* s) and address: Commander, Naval Security Group 
Command 3801 Nebraska Ave., N.W. Washington, DC. 20390 

Notification procedure: a. Send request to SYSMANAGER 

b. Full name, date and place of birth, military status, social securi¬ 
ty number (if voluntarily included) or service number. 

c. Visits for the purpose of obtaining information must be sub¬ 
mitted in writing to Commander, Naval Security Group Command, 
3801 Nebraska Ave., N.W., Washington, D.C. 20390 who will advise 
of time/date/place for viewing records or will advise whether system 
contains records pertaining to the requester. 

d. Scheduled visitors must be prepared to present adequate proof 
of identification-i.e.-combination of full name, date and place of 
birth, parent(s) name, drivers license, medicare card, military 
identification card if applicable. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the SYSMANAGER. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

Record source categories: In addition to information furnished by 
the individual himself, files contain information furnished by federal 
investigative agencies, other SI security organizations, and reports 
submitted by Naval Security Group Special Security Officer. Files 
also include administrative correspondence among associated person¬ 
nel and security offices of the executive branch. 

Systems exempted from certain provisions of the act: Farts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N00069NSG HG 13PAC01 

System name: Personnel Resources Information System for Manage¬ 
ment (PRISM) 

System location: Commander, Naval Security Group Command 
Naval Security Group Headquarters 3801 Nebraska Avenue, NW, 
Washington, D. C. 20390 

Categories of individuals covered by the system: Active duty Navy 
and Marine Corps personnel and Naval and Manne Corps Reserve 
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personnel affiliated with the Naval Security Group. Also civilian per¬ 
sonnel holding a NAVSECGRU clearance 

Categories of records in the system: System comprises automated 
records reflecting information pertaining to the pesonnel identifica¬ 
tion, location, current duties, professional qualifications and ex¬ 
periences, education, rotation data, personal information (marital 
status, dependents, home of record) and career information (dates of 
expiration of enlistment, release from active duty and security 
clearance data) 

Authority for maintenance of the svstem: 5 USC 301 DEPART¬ 
MENTAL REGULATIONS 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military and civilian per¬ 
sonnel of the Naval Security Group Headquarters in the performance 
of their official duties relating to the planning and management of 
NAVSECGRU personnel resources. Regularly produced management 
reports arc used to determine: adequacy of the personnel manning 
posture (quantitatively and qualitatively) at NAVSECGRU field ac¬ 
tivities; trends concerning levels of various NAVSECGRU personnel 
skills; trends in enlistments, re-enlistments, training quotas, retire¬ 
ments; also, data base is often queried for one-time, non-routine in¬ 
formation to satisfy priority requirements. Personnel of the Bureau 
of Naval Personnel use the system regularly to assist in meeting 
authorized NSG personnel requirements and identification of NSG 
training requirements. Civilian and Military officials of the National 
Security Agency use overall NAVSECGRU population distribution to 
assess adequacy of personnel levels and skills in meeting national 
cryptologic requirements. NAVSECGRU Area Directors in Atlantic, 
Pacific and European Commands in order to determine manning and 
skill posture within their respective theaters. Officials of NAVSEC¬ 
GRU field stations world-wide in order to determine numbers and 
skills of personnel ordered to report for duty. Officials of Naval 
Technical Center Pensacola Florida for purpose of mailing advance¬ 
ment examinations and other training materials. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored on magnetic tapes, discs, punched 
cards, microfiche and computer paper printouts. 

Retrievability: Records are retrieved by name, social security 
number, skill codes, duty stations, career information (dates of en¬ 
listment, expected release), education, rating and paygrade. 

Safeguards: The computer facility and terminal are located in 
restricted areas accessible only to authorized persons that are 
properly screened, cleared and trained. Records and computer prin¬ 
touts are available only to authorized personnel having a need to 
know. 

Retention and disposal: Computer magnetic tapes are erased three 
months after they are created. Punched cards are converted to mag¬ 
netic tape and destroyed. Microfiche and paper printouts are retained 
3 years or until superseded. 

System managers) and address: Commander, Naval Security Group 
Command Naval Security Group Headquarters 3801 Nebraska 
Avenue, NW, Washington, D.C. 20390 

Notification procedure: Send request to SYSMANAGER. Full 
name, DPOB, military status, SSAN (if you will voluntarily include 
it) or service number. 

Visits for the purpose of obtaining information must be submitted 
in writing to Commander, Naval Security Group Command, 3801 
Nebraska Avenue, N-W, Washington, D.C. 20390, who will advise of 
time/date/place for viewing records or will advise whether system 
contains records pertaining to the requestor Scheduled visitors must 
be prepared to present adequate proof of identification - i.e., com¬ 
bination of full name, DPOB, parent(s) name, driver’s license, 
medicare card, military l.D. card, if applicable. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
content and appealing initial determination by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Chief of Naval Personnel MAPMIS 
(Manpower Management Information System) ADP file; Naval 
Security Group field sites; Naval Security Group Field Office 
Representatives. 

Systems exempted from certain provisions of the act: None 
N00069NSGHG60PAC01 

System name: Communications Security Report (Personnel Section) 


System location: Primary System-Commander, Naval Security 
Group Command, 3801 Nebraska Avenue, NW, Washington, DC, 
20390 Decentralized Segments-Duplicates of portions of the record 
may be held by other Naval commands having a SIGSEC function. 

Categories of individuals covered by the system: Navy officer and 
enlisted personnel serving in established Comunications Security bil¬ 
lets at Fleet Headquarters and subordinate commands. 

Categories of records in the system: Report identifies individual’s 
name, billet to which assigned, rank and rate or designator, specific 
professional duties, employment (days) in temporary additional duty 
(TAD), date of departure on TAD, date of return from or estimated 
duration on TAD, location at which TAD is to be or was performed 
assignment on TAD, current tour completion date, and next duty sta¬ 
tion. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Signals Security Depart 
ment - To record time spent TAD by personnel of each command for 
both command and composite totals; to tabulate Communications 
Security manning levels by command, rating, and composite; to cor¬ 
relate personnel to authorized billets to determine specific manning 
and skill deficiencies; to indicate whether personnel are utilized in 
accordance with stated command requirements; and to identify per¬ 
sonnel assigned to subordinate commands. Other Commands-To 
determine whether command has personnel qualified and available to 
conduct tasks either assigned or to be assigned, to provide a record 
of skills for >vhich individuals arc qualified, and to serve as a record 
of personnel arrivals and departures for planning purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name of command to which 
individual is assigned. 

Safeguards: Reports are located in safes in restricted areas accessi¬ 
ble only to authorized persons that are properly screened and 
cleared. Reports are available only to authorized personnel having a 
need to know. 

Retention and disposal: Reports are retained in active file until end 
of calendar year, held one additional year in inactive file and sub¬ 
sequently destroyed. 

System manager(s) and address: Commander, Naval Security Group 
Command, 3801 Nebraska Avenue, NW, Washington, DC, 20390. 
Notification procedure: a. send request to SYSMANAGER. 

b. full name, DPOB, military status, SSAN (if you voluntarily in¬ 
clude it) or service number. 

c. Visits for the purpose of obtaining information must be sub¬ 
mitted in writing to Commander, Naval Security Group Command, 
3801 Nebraska Avenue, NW, Washington, EXT, 20390, who will ad¬ 
vise of time/date/place for viewing records or will advise whether 
syslem contains records pertaining to the requester. 

d. Scheduled visitors must be prepared to present adequate proof 
of identification-i.e-combination of full name, DPOB, parent(s) name, 
drivers license, medicare card, military l.D. card of applicable. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Reporting command personnel rosters 
and division records; orders issued by Chief, Naval Personnel. 
Systems exempted from certain provisions of the act: NONE 
N00129 01 

System name: Navy Exchange Security Investigation 
System location: Navy Exchange 
Box 21 
Bldg 83 
SUBASE 
Groton, Ct. 06340 
Commanding Officer 
U.S. Naval Station 
FPO San Francisco 96630 

Categories of individuals covered by the system: Patrons, guests and 
employees of the Navy Resale System 
Categories of records in the system: Records of complaints, criminal 
violations, unresolved cases, referred cases and completed cases in¬ 
volving Navy Resale directives and subordinate regulations. 
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Authority for maintenance of the system: 5 U.S.C. 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To document and establish 
responsibility when there are violations of criminal statutes, UCMJ, 
Navy directives and Navy Resale directives 
Federal Law Enforcement Agencies (NIS and FBI) and command¬ 
ing officers of individuals concerned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders 

Retrievability: Case file number (numerical in order of occurrence) 
Safeguards: Locked room, locked file cabinet and visitor controls 
Under custodial care of designated official who requires positive 
identification of requester and requester must establish need to 
know. 

Retention and disposal: Two years 
Shredding 

System managers) and address: Navy Exchange Officer 

Box 21 

SUBASE 

Groton, Ct. 06340 

Commanding Officer 

U.S. Naval Station 

FPO San Francisco 96630 

Notification procedure: Navy Exchange Officer Requester must 
provide positive proof of identity 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager 
Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager 
Record source categories: Information relative to an incident is ob¬ 
tained from that individual and another personnel involved 
Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N00159 D-3/01 

System name: Seismic survey list of companies involved in outer con¬ 
tinental shelf. 

System location: Commandant, THIRD Naval District Flushing and 
Washington Aves. Brooklyn, NY 11251 
Categories of individuals covered by the system: Contact personnel 
of each company for information on survey or drilling activity. 
Categories of records in the system: Correspondence file 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Contact with individual 
companies for scheduling and coordination. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders 
Retrievability: Name 
Safeguards: Safes 

Retention and disposal: Maintained as long as activity is going on, 
then burned. 

System manager(s) and address: Air Operations/Oceanographic Of¬ 
ficer 

Notification procedure: Refer to sysmanager 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be ootained from the system manager. 

Record source categories: Department of Interior files. 

Systems exempted from certain provisions of the act: None 
N00161.5314 

System name: Faculty Activity Record - Report of Teaching and 
Professional Activities 

System location: U. S. Naval Academy, Annapolis, Maryland 21402 
Categories of individuals covered by the system: Military and 
Civilian Faculty 


Categories of records in the system: Faculty Activity Record Form 
(Locally produced) 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Basic source of 
background information needed for annual reports (HEW), statistical 
data (DOD), public relations, civilian faculty performance, pay. 
promotion, and tenure matters. Especially important when determin¬ 
ing manning levels based on workload. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Archives 

Retrievability: Name and Department 

Safeguards: Forms are stored in Archives; access controlled by 
Archivist. 

Retention and disposal: Five years; then destroyed by Archivist. 
System manager(s) and address: Academic Dean, U. S. Naval 
Academy, Annapolis, Maryland 21402 
Notification procedure: Individual submits own form. 

Record access procedures: Rules for access may be obtained from 
SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual submitting form. 

Systems exempted from certain provisions of the act: None 
N00164 01 

System name: Employee Explosives Certification Program 
System location: Commanding Officer Naval Ammunition Depot 
Crane, Indiana 47522 

Categories of individuals covered by the system: All personnel in¬ 
volved in the process or evolutions of explosives operations 
Categories of records in the system: Individual certifying document 
and combined register of all employees certified 
Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record the names of all 
employees and their qualifications to work in certain categories of 
explosives operations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folder, punched cards 
Retrievability: SSN, Name 
Safeguards: Personnel escort required 

Retention and disposal: Permanent, unless employee terminates or 
is no longer involved in explosives processes. Document returned to 
employee’s department for routine disposal after deletion from pro¬ 
gram 

System manager(s) and address: Safety Director NAD Crane, Indi¬ 
ana 

Notification procedure: Individuals may inspect personnel certifying 
document at Building 8, Safety Department, NAD Crane or inspect 
department register within own department. Requesters must be 
escorted and provide identification for inspection of then- personnel 
records 

Record access procedures: The agency rules for access to records 
may be obtained from the System Manager 
Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager 

Record source categories: Personnel files, previous supervisors 
Systems exempted from certain provisions of the act: None 
N00173 DEC 10-ADPBUD 
System name: ADP Budget 

System location: Director Naval Research Laboratory Washington, 
D C. 20375 

Categories of individuals covered by the system: Employees and 
former employees of the Naval Research Laboratory who by the 
definitions contained in SECNAVINST 5238.1 A of 15 Feb 1973 are 
reportable for purposes of Resource Accounting in Data Processing 
related activities. 
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Categories of records in the system: Contains name, pay number, 
grade, step, salary related data, man-years of effort (either actual or 
projected) salary related data and changes in pay status (either actual 
or projected) which would affect salary costs. 

Authority for maintenance of the system: 5USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Data is used by managers 
of computer oriented organizations to formulate Budgets for inclu¬ 
sion in the Automatic Data Processing Program Reporting System - 
Resource Accounting (Dept, of the Navy). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folders and magnetic disc 
Retrievability: Pay number. 

Safeguards: Locked cabinets, personnel screening, (need to know) 
visitor controls, computer systems software including password pro¬ 
tection. 

Retention and disposal: Routinely discarded after three years. 
System managcr(s) and address: ADP Coordinator, Code 4014 
Director, Naval Research Laboratory, Washington. D. C. 20375 
Notification procedure: A written request to the SYSMANAGER at 
the above address providing the individual's full name, current ad¬ 
dress and telephone numbers, dates of employment, organization 
code(s) and pertinent occupational series code. Determination of 
record may be made in the Research Program Office, Compulation 
Center, or Office of Comptroller. A drivers license or other recog¬ 
nized form of identification bearing the individuals signature and cur¬ 
rent address will be required of visitors. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Personnel records 
Systems exempted from certain provisions of the act: None 
N00173 1200-3 

System name: Author Publication Index 

System location: Director Naval Research Laboratory Washington, 
D. C. 20375 

Categories of individuals covered by the system: NRL personnel 
who are authors of technical papers 
Categories of records in the system: Name of author/co-author; title 
of paper; author’s work assignment (e g. Space Sciences Division); 
journal submitted or meeting to be presented (c.g. IEEE Symposium 
or Scientific American); release approval number; whether the infor¬ 
mation has or has not been incorporated into an official NRL Report. 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Authors and their super¬ 
visors; Patent Counsel, library personnel. P.I.O. personnel. CMCB. 
No other users. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 5-part blank set. Key - authors name 

Retrievability: By author’s name 

Safeguards: File is in a room locked after hours. 

Retention and disposal: Retained as permanent historical record; 
not sent to Records Center or disposed of. 

System manager(s) and address: Classified Material Control Officer 
Naval Research Laboratory Washington, D. C. 20375 
Notification procedure: Letter to System Manager at above address 
providing full name. Social Security Number and affiliation, or per¬ 
sonal visit to NRL Classified Material Control Office. NRL pass 
required. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: NRL Authors 

Systems exempted from certain provisions of the act: None 


N00173 1200-5 

System name: Listing of Personnel - Sensitive Compartmentcd Infor¬ 
mation 

System location: Director. Naval Research Laboratory. Washing 
ton. D. C. 20375 

Categories of individuals covered by the system: Individuals indoc¬ 
trinated for access to compartmentcd information. 

Categories of records in the system: Name, affiliation, billet descrip 
tion. clearances authorized, clearances held. rank. Social Security 
Number, Background Investigation date, date of birth, place of birth, 
date of marriage, place of marriage. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to determine 
authorization for access to compartmentcd information. Internal 
users are Branch Heads. Division Superintendents. Director and As 
sociate Directors of Research and Special Security Office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic Tape 

Retrievability: Name, Social Security Number, affiliation, assigned 
billet number 

Safeguards: Three combination security container and/or vault. 
Retention and disposal: Records maintained as long as individual 
authorized access; changed as changes occur. 

Magnetic tape erased as required. 

System managers) .and address: Special Security Officer. Naval 
Research Laboratory. Washington. D. C. 20375 
Notification procedure: Letter to System Manager at above address 
giving full name. Social Security Number, and affiliation, or visit to 
NRL Special Security Office with NRL pass as identification 
Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: All information obtained from individuals 
and indoctrination documents. 

Systems exempted from certain provisions of the act: None 
N00175 03004 

System name: Staff Judge Advocate’s Memorandum File 
System location: Commandant, FOURTH Naval District 
Naval Base 

Philadelphia. Pa. 19112 

Categories of individuals covered by the system: Any Naval or 
Marine Corps personnel facing disciplinary or administrative action 
requiring the personal attention of Commandant. FOURTH Naval 
District. 

Categories of records in the system: Memoranda of Staff Judge Ad¬ 
vocate, FOURTH Naval District 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) To provide Comman¬ 
dant, FOURTH Naval District with legal opinions of Staff Judge Ad 
vocate on disciplinary and administrative matters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Filing folders 
Retrievability: Name and date of advice 

Safeguards: During working hours under custody of Lcgalman 
During non-working hours, building secured by Base Police. 

Retention and disposal: Indefinite 

System manager(s) and address: Staff Judge Advocate. FOURTH 
Naval District 

Naval Base 

Philadelphia. Pa. 19112 

Notification procedure: Write letter to Systems Manager at above 
address which includes (1) name and address of requestor. (2) milita¬ 
ry status of requestor, (3) social security number of requestor, (4) 
subject matter of request. 

In case of personal visit, the requestor must provide (1) military 
identification card, or (2) social security card. The office is located at 
Room 103, Building 6, Naval Base, Philadelphia, Pa. 
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Record access procedures: The Agency’s rules for access to records 
may be obtained from Systems Manager 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the Systems Manager. 

Record source categories: Staff Judge Advocate’s opinions 

Systems exempted from certain provisions of the act: None 
N00238103PRS. 

System name: NAD Hawthorne police records system (NADHPRS). 

System location: Naval Ammunition Depot, Hawthorne NV 

Categories of individuals covered by the system: A. All persons who 
have committed crimes and offenses. B. All persons suspected of 
crimes or offenses. C. All victims of crimes and offenses. D. All wit¬ 
nesses to crimes and offenses. E. All persons contacted during field 
interviews because of proximity to a crime of offense, resemblance 
to suspects, or possission of property or instruments similar to those 
involved in a crime or offense. F. Juveniles involved in offenses 
peculiar to non-adults. G. Persons involved in proposed and actual 
adverse personnel actions that require police services for accomplish¬ 
ment. H. Persons who have requested police services. 

Categories of records in the system: A. Police offense report log and 
police offense report files pertaining to crimes, offenses, incidents 
and miscellaneous police services along with police investigative re¬ 
ports pertaining to police offense reports. B. Alpha index of offen¬ 
ders and suspects involved in crimes and offenses. Index is in two 
sections: adult & juvenile. C. Stolen, lost, found or damaged proper¬ 
ty index filed by item category. D. Criminal technique index filed 
first by type of crime and then by major technique identified. E. 
Field interview index containing record card reports on field inter¬ 
views with persons contacted because of proximity to a crime or of¬ 
fense, resemblance to suspects, or possession of property or instru¬ 
ments similar to those involved in a crime or offense. Kept separate 
from the alpha index of offenders and suspects. F. Chronological log 
of police actys first by date and then by 24 hr clock time. A brief 
notation is entered for each significant police event or response. G. 
The police officers daily activity log is kept by each uniformed police 
officer/supervisor. It contains a chronological record of each in¬ 
dividuals activities during one work shift. H. Abandoned or inopera¬ 
tive vehicle file. Provides a record of actions taken to have owners 
of abandoned or inoperative privately owned vehicles remove or 
repair vehicles on NAD Hawthorne property. I. Police intelligence 
files. A systematic record noting informers and information provided 
from informers, official agencies and other sources about crimes and 
other offenses past, ongoing or future. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: A. Uses (1) Investigation 
of criminal and non criminal offenses and incidents occuring on NAD 
Hawthorne or committed by or against persons associated with NAD 
Hawthorne. (2) Prosecution, dismissal, administrative action or ju¬ 
risdictional referral of all offenses committed by persons in or under 
NAD Hawthorne jurisdiction. (3) Police intelligence targeted on 
criminal offenses both in being or seriously contemplated by persons 
in or under NAD Hawthorne jurisdiction or to be committed within 
or against NAD Hawthorne property, personnel, employees, re¬ 
sidents or guests. (4) Development of patrol procedures and crime 
prevention programs keyed to actual field requirements. (5) Statistical 
figures on police work methods and procedures, vehicle accidents, 
property losses (government and private), and patterns of criminal 
activities. (6) Data for insurance loss claims and claims for losses by 
and against the government in those cases involving injury, property 
and vehicle losses. B. Users (1) Investigations and intelligence (A) 
Criminal: NADH security department, Naval Investigative Service, 
Federal Bureau of Investigation, Drug Enforcement Agency, various 
miscellaneous Federal agency investigators. Mineral County Sheriffs 
Office, State of Nevada law enforcement agencies and all other state 
and local law enforcement agencies (to a limited degree). (2) Prosecu¬ 
tion and other judicial actions:U.S. Navy, Marine Corps and Air 
Force authorities at NAD Hawthorne or other locations, Mineral 
County District Attorney, Mineral County Justice Courts 
(Hawthorne, Mina and Schurz), District Courts at the State and 
Federal levels, the NAD Hawthorne Civilian Personnel Office, the 
NAD Hawthorne Security Department and the U.S. Attorneys Of¬ 
fice. (3) Police intelligence: NADH Security Department, NADH 
command personnel, Naval Investigative Service, FBI, Mineral 
County Sheriffs Office and other Nevada and Federal law enforce¬ 
ment agencies (only when essential). (4) Patrol and crime prevention: 
NADH Security Department and Mineral County Sheriffs Depart¬ 
ment. (5) Statistics: NADH Security Department, NADH command 


personnel and Mineral County Sheriffs Office. (6) Losses and 
claims:individuals, insurance companies, law firms, NADH Safety 
Department, NADH Security Department, NADH command person¬ 
nel, administrative and judge advocate General investigators and 
legal personnel, Federal U.S. Attorney’s Office and Federal, State, 
and local civil and criminal courts. (7) Adverse personnel actions: all 
NADH departments and nonappropriated fund activities, U.S. Civil 
Service Commission activities, the Federal court system, unions, and 
employee associations. (8) Abandoned or inoperative vehicles. NAD 
Hawthorne Security Department and Comptroller. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: (1) Files: kept in file folders. (2) Indexes: kept in 5 x 8 
card storage trays. (3) Logs: kept in bound logbooks and file folders. 
(4) Statistics: plotted on wall grid map and in graphs and reports kept 
in file folders 

Retrievability: (1) Files: by offense report number from indexes or 
the offense report log. (2) Indexes: by name, type of crime, or pro¬ 
perty category (3) Logs: chronological. 

Safeguards: Files area limited to Security Department personnel, 
locked file cabinet for offense reports, and access limited on a need 
to know basis to security personnel and military authorities and other 
official judicial and law enforcement agencies who can demonstrate 
an actual need for specific information. 

Retention and disposal: Records are maintained permanently within 
the Security Department. 

System manager(s) and address: A. Overall policy official: Com¬ 
manding Officer NAD Hawthorne Hawthorne, NV 89415 B. Police 
record system holder: Security Officer NAD Hawthorne Hawthorne, 
NV 89415 

Notification procedure: Individuals desiring a determination of 
whether or not the NAD Hawthorne police record system contains 
records pertaining to them may come in person to the Security Of¬ 
fice, Building 15, NAD Hawthorne, Hawthorne, NV 89415. A 
requestor must indicate his full name, social security account 
number, military status, sex, date and place of birth, and present 
street address. Proof of the above information must be presented by 
exhibition of a birth certificate (or english translation certified by a 
notary public) and an official identification documcnt(s), i.e., a valid 
military i.d. card, state driver’s license, or resident alien identifica¬ 
tion card. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: A. Police offense reports: all possible 
legal sources, business establishments, private security and investiga¬ 
tors law enforcement agencies and personnel crime laboratory analy¬ 
sis reports, technical experts of all types and expertise, police per¬ 
sonnel, bystanders, victims, offenders, witnesses, suspects, 
churches, neighbors, schools, informers, former and current em¬ 
ployers other governmental agencies of all types and levels, physical 
evidence, photography (technical and operational) surveillance, 
legally authorized wire and electronic eavesdropping, associates, 
other police files, indexes, records and logs. Charitable /non-profit 
organizations, sound recordings, encyclopedias and other reference 
publications, telephone indexes and (when legally feasible) records. 
Real estate records, utility and postal records and information (when 
legally authorized). Historical archives, resulting from crime offense, 
and incident investigations. B. Alpha index: initial name card for 
each individual generated from a police offense report. Subsequent 
entries taken from later police reports and inter-departmental files. C. 
Stolen, lost, found, or damaged property inde 

x: police daily log and police offense reports. D. Criminal 
technique index: police offense reports interdepartmental file, 
and police intelligence file. E. Field interview index: field 
contacts by police officers and supervisors with persons 
reasonably believed to be connected or associated with a 
crime, offense, or incident. F. Chronological log: field 
operations and police and guard assignment training, and 
administrative actions. G. Police officer’s daily activity log: 
field activities and actions by the individual police officer. H. 
Abondoned or inoperative vehicles file: vehicle owners, 
neighbors, police patrol, and fire department reports. I. Police 
intelligence file: business establishments, private security and 
investigative agencies, law enforcement agencies and 
personnel, crime laboratory analysis reports, technical experts 
of all types and expertise, police personnel, bystanders. 
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victims, offenders, witnesses, suspects, churches, neighbors, 
schools, informers, former and current employers, other 
govcrrnmcntal agencies of all types and levels, physical 
evidence, photography (technical and operational) surveillance, 
legally authorized wire and electronic eavesdropping, 
associates, other police files, indexes, records and logs. 
Charitablc/non-profit organizations, sound recordings, 
encyclopedias and other reference publications, telephone 
indexes and (when legally feasible) records. Real estate 
records, utility and postal records and information (when 
legally authorized). Historical archives. 

Systems exempted front certain provisions of the act: Harts of this 
system may be exempt under 5 U.S.C 552 a (j) or (k). as applicable. 
For additional information contact the System Manager. 

N00250 CHK/DKM -LIST 
System name: Bad Checks and Indebtedness Lists 

System location: Commanding Officer. Navy Resale System Office. 
3rd Ave. and 29th St.. Brooklyn. NY 11252 (for all Navy Exchanges) 
Commissary Store operations as listed in the directory of Department 
of the Navy mailing addresses. 

Categories of individuals covered by the system: Patrons of Navy 
exchanges and Commissary Stores who have passed checks which 
have proven bad; recruits who have open accounts wth Navy 
exchanges: patrons who have made C.O.D. mail order transactions 
and those patrons who make authorized charge or credit purchases 
where their accounts arc maintained on the basis of an identifying 
particular such as name, social security number or service number. 

Categories of records in the system: Bad Check System (including; 
Returned Check Ledger; Returned Check Report: copies of returned 
checks: bank advice relative to the returned check or checks: cor¬ 
respondence relative to attempt by the Navy exchange or Commissa¬ 
ry Store to locate the patron and/or obtain payment: a printed report 
of names of those persons who have not made full restitution 
promptly, or who have had two or more checks returned through 
their own fault or negligence) Accounts Receivable Ledger, detailed 
by patron: COD Sales Ledger: 

Authority for maintenance of the system: 5 USC 501 and 10 USC 
5051 

Routine uses off records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The bad check system is 
used to record receipt of bad checks from patrons; to monitor and 
avoid undue losses because of continued passing of bad checks. This 
system also contains information regarding the correspondence is¬ 
sued in an effort to recover losses. A bad check list is locally and 
centrally. This information is issued to all cashiers, exchange and 
commissary officers. The Accounts Receivable ledgers are used to 
properly record credit sales and the payment of these accounts. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytein: 

Storage: The media in which these records are maintained vary, 
but include: magnetic tape: printed reports: file folders: file cards: 

Kctricvahility: Name and social security number 

Safeguards: Locked file cabinets; supervised Office spaces: super¬ 
vised computer tape library which is accex.sablc only 'through the 
computer center (entry to the computer center is controlfcd by a 
combination lock known by authorized personnel! onlyV. 

Retention and disposal: Navy exchange records relLryOtm standards 
are contained in the Disposal of Navy and Marine Corps Records. 
Part II. chapters 4 and 5 and/or the Navy Exchange Manual. 

System manager(s) and address: Policy Official 
Commanding Officer 
Navy Resale System Office 
5rd Ave. and 29th St. 

Brooklyn. NY 11252 

Record Holder 

Director. Controller Division (FM) 

Navy Resale System Office 
3rd Ave. and 29th St. 

Brooklyn, NY 11252 

Notification procedure: Written contact may be made by addressing 
inquiries to: 

Director. Controller Division (FM) 

Navy Resale System Office 
3rd Ave. and 29th St. 

Brooklyn. NY 11232 

In the initial inquiry the requester must provide full name, social 
security number, activity where they had their dealings. A list of 


other offices the requester may visit will be provided after initial 
contact is made at the office listed above. At the time of a personal 
\isit. requesters must provide the following proof of identity: Name, 
dale of birth, place of birth, father's first name, mother's maiden 
name. 

Record access procedures: The agency's rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: The individual: the bank involved and the 
activity sales records. 

Systems exempted from certain provisions of the act: None 
N00250 IR-PERS-KKCORI) 

System name: Industrial Relations Personnel Records 

System location: Commanding Officer. Navy Resale System Office. 
3rd Avenue and 29th Street. Brooklyn. NY 11232 (for all Navy 
Exchanges) Commissary Stores operations as listed in the directory 
of Department of the Navy mailing addresses. 

Categories of individuals covered by the system: Civilian Employees, 
former civilian employees and applicants for employment with the 
Navy Resale System Office and Navy exchanges located worldwide. 

Categories of records in the system: Personnel jackets (including: 
Personnel Information Questionnaire: Personnel Action: Certificate 
of Medical Examination: Indoctrination Checklist: Designation of 
beneficiary: death benefit: completed leave records: report of ac¬ 
cident: cash register ovcragc/shorlagc records: notice of excessive 
absence and tardiness, and warnings; report of hearings and recom¬ 
mendations relative to employee grievances: report of all disciplinary 
action: Certified record of court attendance: Certified copy of 
completed military orders for any annual duty tours with recognized 
reserve organizations: Employee job description: Examination papers 
and tests, if any: Evidence of date of birth, where required: Security 
Investigation Data, where required: Official work performance rat¬ 
ing: Official letters of recommendations: Designation of Beneficiary 
for Unpaid Compensation: Reference check records: applicant files 
tuition assistance records: gricvancc/appeal records: employee 
profiles: personnel security information (including: National Agency 
Checks ;ind Naval Investigative Service reports): Travel requests, 
travel allowance and claims record: Transportation Agreements: em¬ 
ployee affidavit: Priviledge Card Application and listing: 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Retention of forms neces¬ 
sary to properly record the employment history of each employee, 
reflecting performance of employees which may be used by selecting 
officials in choosing employees for promotion or transfer: for verifi¬ 
cation of employment: to provide a record of travel performed and 
verification that the employee received proper remuneration for the 
travel performeded: to insure employees receive timely consideration 
in the processing of work appraisals and salary increases: 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The media in which these records are maintained vary, 
hut include: file folders: magnetic tapes: punch cards: rolodex files, 
cardex files; ledgers: and printed reports. 

Retrievability: Name and/or social security number: employee job 
number: employee payroll number. 

Safeguards: Locked file cabinets: safes: locked offices which arc 
supervised by appropriate personnel, when open: supervised com 
putcr tape library' which is accessible only through the Computer 
Center (entry to computer center is controlled by a combination lock 
known by authorized personnel only): security guards. 

Retention and disposal: Current employee records remain on file at 
the appropriate personnel offices: records on former employees arc 
retained for one year and then forwarded to the Federal Records 
Center. St. Louis. Mo. for retention of permanent papers and 
destruction of temporary papers, applicant files are retained for one 
year, except that applications from those over 40 years old are 
retained for two years. Navy exchange records retention standards 
arc contained in the Disposal of Navy and Marine Corps Records. 
Part II. Chapters 4 and 5.* and for the Navy Exchange Manual. 

System managcr(s) and address: Policy Official 
Commanding Officer 
Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn. NY 11232 
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Record Holder 

Manager, Recruitment and Employment (R3) 

Navy Resale System Office 
3rd Avenue and 29th Strejel 
Brooklyn, NY 11232 

Individual record holders within* the central system may be con¬ 
tacted through the central system hecord holder. 

Notification procedure: Written contact may be made by addressing 
inquiries to: 

Manager, Recruitment and Employment (IR3) 

Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 

In initial inquiry, the requester must provide full name, social 
security number, activity where last employed or where last applica¬ 
tion for employment was filed. A list of other offices the requester 
may visit will be provided after initial contact is made at the office 
listed above. At the time of a personal visit, requester must provide 
the following proof of identity: Name, date of birth, place of birth, 
father’s first njjme and mother’s maiden name. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager 
Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: The employee; former employers; educa¬ 
tional institutions; supevisors of employees; applicants: applicants 
previous employers; Naval Investigative Service; Federal Bureau of 
Investigation. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N00250 LAYAWAYS 
System name: Layaway Sales Records 
System location: Commanding Officer, Navy Resale System Office, 
3rd Avenue and 29th Street, Brooklyn, NY 11232 Cfor all Navy 
exchanges) 

Categories of individuals covered by the system: Patrons of Navy 
exchanges who buy goods on a layaway 
( ategories of records in the system: Layaway Tickets and layaway 
patron lists 

\uthority for maintenance of the system: 5USC301 and I0USC5031 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record the selection of 
layaway merchandise, record payments, verify merchandise pick-up 
and perform sales audit. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The media in which these records are maintained vary, 
but include: Layaway tickets and layaway patron lists 
Retrievability: Name, address, service number or exchange permit 
number 

Safeguards: Locked file cabinets, supervised records space 
Retention and disposal: Destroyed after two years per Navy 
1 .change Manual 

System manager(s) and address: Policy Official 
Commanding Officer 
Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 
Record Holder 

Director, Controller Division (FM) 

Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 

Individual record holders within the central system may be con¬ 
tacted through the central system record holder. 

Notification procedure: Written contact may be made by addressing 

inquiries to: 

Director, Controller Division (FM) 

Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 

In the initial inquiry, the requester must provide full name, social 
security number, activity where layaway sales were transacted. A list 
of other offices the requester may visit will be provided after initial 


contact at the office listed above. All the time of a personal visit, 
requesters must provide the following proof of identity: Name, date 
of birth, place of birth, father’s first name, mother’s maiden name. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting and 
appealing initial determinations by the individual concerned may be 
obtained from the system manager. 

Record source categories: The individual 

Systems exempted from certain provisions of the act: None 
N00250 MILITARY-MISYS 

System name: Resale System Military Management Information 
System 

System location: Commanding Officer Navy Resale System Office 
3rd Avenue and 29th Street Brooklyn, NY 11232 

Categories of individuals covered by the system: Present and past 
military officer and key enlisted personnel assigned to the Navy 
Resale System. 

Categories of records in the system: Management Information 
System (including: Name: rank or rate; social security number; 
designation date of rank: date reported; rotation date; educational 
level; lineal number; dependency status) Card file on officers as¬ 
signed (including: dates in Navy Resale System; promotion status; lo¬ 
cation of assignments) Correspondence folder with Officer and senior 
enlisted personnel (containing: preference of assignment; biographical 
information; and orders) 

Authority for maintenance of the system: 5USC301 and 10USC5031 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine recom¬ 
mended replacements for Key Military personnel; to recommend ac¬ 
tions to the Officer, Personnel Division, Navy Systems Command; to 
keep a record of orders and pertinent correspondence with individual 
personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The media in which these records arc maintained vary, 
but include: Magnetic tape; printed reports; card files and file fol¬ 
ders. 

Retrievability: Name; service number; social security number 

Safeguards: Locked file cabinets; locked archives; supervised of¬ 
fice spaces and supervised computer tape library which is accessable 
only through the computer center (entry to computer center is con¬ 
trolled by a combination lock known by authorized personnel only). 

Retention and disposal: Navy exchange records retention standards 
are contained in the 'Disposal of Navy and Marine Corps Records, 
Part II Chapters 4 and 5 and/or the Navy Exchange Manual. 

System manager!s) and address: Policy Official 
Commanding Officer 
Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn. NY 11232 

Record Holder 

Director, Military Personnel (MP) 

Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 

Notification procedure: Written contact may be made by addressing 
inquiries to: 

Director, Military Personnel (MP) 

Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 

In the initial inquiry, the requester must provide full name, social 
security number or service number. At the time of a personal visit, 
the requester must provide the following proof of identity: Name; 
date of birth; place of birth; father’s full name and mother’s maiden 
name. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contestng 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: U.S. Navy Manpower Information 
System; the Bureau of Personnel Navy); the individual; the in¬ 
dividual’s superior officer. 

Systems exempted from certain provisions of the act: None 
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N00250 PAY&BENEFITS 

System name: Payroll and Employee Benefits Records 

System location: Commanding Officer, Navy Resale System Office, 
3rd Ave. and 29th St., Brooklyn, NY 11232 (for all Navy Exchanges) 
Commissory Store Operations as listed in the directory of Depart¬ 
ment of the Navy mailing addresses. 

Categories of individuals covered by the system: Civilian employees 
and former civilian employees with the Navy Resale System Office 
and Navy exchanges located world-wide, (payroll and benefits infor¬ 
mation) Civilian employees and former civilian employees of Coast 
Guard exchanges, clubs and messes and US Navy civilian employees 
and former civilian employees of Special Services and BUPERS 
clubs and messes. (Benefits information only). 

Categories of records in the system: Distribution reports; tax re¬ 
ports; leave accrual reports; earnings records cards, payroll registers; 
insurance records and reports regarding property damage, personal 
injury or death, group life, disability, medical and retirement plan; 
payroll savings authorization; record of payroll savings; overtime 
authorization; Treasury Department tax withholding exemption cer¬ 
tificate. 

Authority for maintenance of the system: 5 USC 301 and 10 USC 
5031 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To calculate pay; prepare 
checks for distribution; prepare deduction registers; leave records; to 
submit federal and state tax reports; to record contributions to 
benefit plans; to process all insurance claims; to provide information 
as required to the insurance carriers and U.S. Department of Labor, 
Bureau of Employees Compensation; to calculate retirement benefits 
upon request of employees; 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The media in which these records are maintained vary, 
but include: Magnetic tape files; card files; file folders; ledgers; and 
printed reports. 

Retrievability: Name and/or social security number; employee job 
number; employee payroll number. 

Safeguards: Locked file cabinets; safes; locked offices which are 
supervised by appropriate personnel, when open; security guards; su¬ 
pervised computer tape library which is accessable only through the 
computer center (entry to computer center is controlled by a com¬ 
bination lock known by authorized personnel only). 

Retention and disposal: Navy exchange records retention standards 
are contained in the ’Disposal of Navy and Marine Corps Records, 
Part II, Chapters 4 and 5.’ and/or the Navy Exchange Manual. 

System managers) and address: Policy Official 
Commanding Officer 
Navy Resale System Office 
3rd Ave. and 29th St. 

Brooklyn, NY 11232 

Record Holder 

Manager, Recruitment and Employment 
Navy Resale System Office 
3rd Ave and 29th St 
Brooklyn, NY 11232 

Individual record holders within the central system may be con¬ 
tacted through the central system record holder. 

Notification procedure: Written contact may be made by addressing 
inquiries to: 

Manager, Recruitment and Employment (IR3) 

Navy Resale System Office 
3rd Ave. and 29th St. 

Brooklyn, NY 11232 

In the initial inquiry the requester must provide full name, social 
security number, activity where last employed. A list of other offices 
the requester may visit will be provided after initial contact is made 
at the office listed above. At the time of a personal visit, requesters 
must provide the following proof of identity: Name, date of birth, 
place of birth, father’s first name and mother’s maiden name. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: The employee of former employee; 
payroll department; the employee’s supervisor and the employee’s 
physician or insurance carrier’s physician. 

Systems exempted from certain provisions of the act: NONE 


N00250NAVLODGE RECORD 
System name: Navy Lodge Records 
System location: Commanding Officer, Navy Resale System Office, 
3rd Ave. and 29th St., Brooklyn, NY 11232 (for all Navy Exchanges) 
Categories of individuals covered by the system: Patrons and guests 
authorized lodging at a Navy exchange Navy Lodge. 

Categories of records in the system: Reservation Request; Guest Re¬ 
gistration Card; Navy Lodge Guest Folio; Equipment Rental Lists 
Authority for maintenance of the system: 5 USC 301 and 10 USC 
5031 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: A record of reservations 
to insure orderly room assignment and avoid improper booking; 
record registration and payment of account; verify proper usage by 
eligible patrons; cash control; gathering of occupancy data; determine 
occupancy breakdown; rental and furnishings accountability. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The media in which these records are maintained vary, 
but include: folio card; ledger; Guest Registration Cards; and local 
copies and reports of central system reports. 

Retrievability: Name; service number; social security number 
Safeguards: Supervised office*; locked files 

Retention and disposal: Navy exchange records retention standards 
are contained in the ’Disposal of Navy and Marine Corps Records, 
Part II, chapters 4 and 5 and the Navy Exchange Manual. Local 
reservation request forms are destroyed 1 month after the actual date 
of check-in. 

System managerfs) and address: Policy Official 
Commanding Officer 
Navy Resale System Office 
3rd Ave. and 29th St. 

Brooklyn, NY 11232 
Record Holder 

Manager, Personalized Services (SM6) 

Navy Resale System Office 
3rd Ave. and 29th St. 

Brooklyn, NY 11232 

Individual record holders within the central system may be con¬ 
tacted through the central system record holder. 

Notification procedure: Written contact may be made by addressing 
inquiries to: 

Manager, Personalized Services (SM6) 

Navy Resale System Office 
3rd Ave. and 29th St. 

Brooklyn, NY 11232 

In the initial inquiry the requester must provide full name, social 
security number, service number and location of the last Navy Lodge 
where they had dealings. A list of other offices the requester may 
visit will be provided after initial contact is made with the office 
listed above. At the time of a personal visit, requesters must provide 
the following proof of identity: Name; date of birth; place of birth; 
father’s first name and mother’s maiden name. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con 
cemed may be obtained from the system manager. 

Record source categories: The individual patron and the charges he 
or she incurred during a visit at the Navy Lodge. 

Systems exempted from certain provisions of the act: None 
N00251 007 

System name: Legal Office Litigation/Correspondence Files 
System location: Commander, Puget Sound Naval Shipyard, Bre¬ 
merton. WA 98314 

Categories of individuals covered by the system: Criminal and civil 
plaintiffs/defendants involved in litigation against or involving Puget 
Sound Naval Shipyard 

Categories of records in the system: Statements, affidavits, cor¬ 
respondence, briefs, petitions, court records involving litigation and 
related matters 

Authority for maintenance of the system; Title 28, USC; Executive 
Order 10561; 5 USC 301; 10 USC 801-940 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Preparation of correspon¬ 
dence, litigation material 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets 

Relrievability: Case citation, name of individual 
Safeguards: Locked in executive spaces 

Retention and disposal: Most are retained permanently, others 
disposed of in accordance witfi Defense Disposal Manual 
System manager(s) and address: Commander, Puget Sound Naval 
Shipyard, Bremerton, WA 98314, or Legal Officer (Code 107), Puget 
Sound Naval Shipyard 

Notification procedure: Direct inquiry' to SYSMANAGER, provid¬ 
ing name, rank/rate/shop or badge number and social security 
number 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager 

Record source categories: Court records, personal interviews and 
Ntatements, departmental records, State and Federal records, police 
reports and complaints, general correspondence 
Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N00251 065 

Svstem name: Maintenance of Housing Unit 
System location: Commander, Puget Sound Naval Shipyard, Bre¬ 
merton, WA 98314 

Categories of individuals covered by the system: Military personnel 
living in military housing under Puget Sound Naval Shipyard cog¬ 
nizance (Jackson Park, Brcm Annex, Shipyard, Olalla) 

Categories of records in the system: Maintenance performed; name; 
rank/rate; service number; number of dependents; period of occupy¬ 
ing housing unit 

Vuthority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Periodic and emergency 
ork completed and record of occupancy of housing units 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet 
Retrievability: Unit Number 

Safeguards: Locked in office space, (Building 433, Puget Sound 
Naval Shipyard 

Retention and disposal: Five years 

System manager(s) and address: Commander, Puget Sound Naval 
Shipyard, Bremerton, WA 98314 and Public Works Department, 
L ode 402.4 

Notification procedure: Direct inquiry to SYSMANAGER, provid¬ 
ing unit number to Housing Office, Puget Sound Naval Shipyard 
Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager 
Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager 
Record source categories: Maintenance performance records and 
housing application record 

Systems exempted from certain provisions of the act: None 
N00251 080 

Sjstem name: Puget Sound Naval Shipyard, Navy Exchange Tobacco 
Sales 

System location: Commander, Puget Sound Naval Shipyard, Bre¬ 
merton, WA 98314 

C ategories of individuals covered by the system: Authorized patrons 
of facility 

Categories of records in the system: Purchaser’s name, serial 
number, duty station or home address, date, item and quantity of 

purchase 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Review for possibility of 

resale 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Batch files by date 

Retrievability: Name 

Safeguards: File cabinet in locked office 

Retention and disposal: 4 Months • disposed through commercial 
disposal facilities 

System manageris) and address: Commander, Puget Sound Naval 
Shipyard, Bremerton, WA 98314 and Navy Exchange Officer 
Notification procedure: Direct inquiry to SYSMANAGER, provid¬ 
ing name and approximate date of purchase 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager 
Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Information provided by the individual. 
Systems exempted from certain provisions of the act: None 
N00282 OJ-LIT 

System name: Records of Litigation 

System location: Commandant. Eleventh Naval District, San Diego, 
California 92132 

Categories of individuals covered by the system: Individuals who 
have filed suit in Federal or State court within Southern California 
seeking relief other than monetary damages 
Categories of records in the system: Pertinent messages, correspon¬ 
dence, memoranda and copies court pleadings 

Authority for maintenance of the system: 5 USC 301, Departmental 
regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Internal usage by District 
Staff Judge Advocates. Provision of information to the Office of the 
Judge Advocate General of the Navy, the Department of Justice and 
cognizant U. S. Attorney 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folders 

Retrievability: Name and year court action filed 
Safeguards: Locked cabinet, locked room, guards and personnel 
screening 

Retention and disposal: Retained until litigation concluded and two 
years thereafter at which time destroyed by burning 
System manageris) and address: Assistant Chief of Staff for Ad¬ 
ministration, Commandant, Eleventh Naval District, San Diego, 
California 92132 

Notification procedure: Written letter request to Commandant. 
Eleventh Naval District, San Diego, California 92132. 

Full name, case caption, and year court action filed. 

District Legal Office, Headquarters Eleventh Naval District, San 
Diego, California 92132. 

Valid military or Federal employee ID card or other legal proof of 
identity. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Parent command of individual filing suit, 
U. S. Attorney 

Systems exempted from certain provisions of the act: Paris of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N00344 BP 714003 

System name: Youth Activities Association Membership Record 

System location: Commanding Officer Naval Air Station FPO San 
Francisco, CA 96611 

Categories of individuals covered by the system: All eligible appli¬ 
cants for membership in non-appropriated fund recreational activities 
for youths 

Categories of records in the system: Membership cards (5 in. x 7 in.) 
recording personal data provided by individual applicants 

Authority for maintenance of the system: 5 USC 301, Departmental 
Regulations 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information used exclu¬ 
sively by Military Services Department to record membership status 
in th youth association, to verify the youth’s eligibility for participa¬ 
tion in youth activities, to identify and aid in the location of a 
youth’s sponsor in the event of emergencies, and to verify sponsor's 
agreement to provide volunteer assistance in furtherance of youth ac¬ 
tivities 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card file 
Retrievability: By sponsor’s name 

Safeguards: Card file is in Military Services Office, marked for of¬ 
ficial use only, office is locked after normal working hours 
Retention and disposal: Kept until membership status terminates 
and then destroyed 

System manager**) and address: Military Services Officer Naval Air 
Station FPO San Francisco, CA 96611 
Notification procedure: Individual inquiries to be made in person at 
SYSMANAGER address above. Requstor to provide full name and 
military status; proof of identity to be made by presentation of mili¬ 
tary identification card or valid driver’s license. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Individual applicants provide all informa¬ 
tion 

Systems exempted from certain provisions of the act: None 
N00600NAVTIS 

System name: Naval Training Information System 
System location: Naval Education and Training Command Naval 
Air Station Pensacola, FL 32508 

Categories of individuals covered by the system: Prospective stu¬ 
dents and students under instruction at Navy training activities and 
other associated training and educational Institutions. Personnel data 
required to support the automated student transfer procedures. In¬ 
structors and support personnel at Navy sponsored activities. Staff 
and Base Support Personnel at Navy Education and Training Com¬ 
mand and Naval Education and Training Command Activities. All 
participants present and past associated with the Navy Campus for 
Achievement. 

Categories of records in the system: Basic Identification Records 
i.e.. Social Security Number, Name, Sex, Date of Birth. Personnel 
Records i.e., Rank/Rate/Grade, Branch of Service, Billet, Expiration 
of Active Obligated Service. Professional Records i.e., Navy Enlisted 
Classification, Subspeciality Codes, Test Scores, Basic Test Battery 
Scores, and Navy Advancement Test Scores. Educational Records 
i.e.. Education Levels, Service and Civilian Schools attended, 
Degrees, Majors, Personnel assignment data. Course achievement 
data, Class grades, Class standing, and attrition categories. Location 
Records i.e.. Duty Stations, Home Addresses. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Student Performance, 
Progression and Prediction Instructors Performance Organizational 
and Administrative Control Internal Navy Users are Chief of Naval 
Personnel. Naval Education and Training Command staff personnel, 
and Naval Education and Training Command Activities staff person¬ 
nel. Type Commanders Health/Science Education Training Center 
Chief, Bureau of Medicine Commander, Naval Recruiting Command 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Punched Cards, Magnetic Tape, Direct Access Storage 
Devices, Flatpaper, and Microfiche. 

Retrievability: Social Security Number and Name 
Safeguards: Navy Training Information System is limited to per¬ 
sonnel training associated information. Data on file is protected as 
follows. On-line access is controlled by terminal identification and a 
password system. Terminal Identification is positive and maintained 
by a single control point. Physical access to terminals is restricted to 
specifically authorized individuals. Password authorization, assign¬ 
ment and monitoring are the responsibility of the functional 
managers. Information provided via batch processing is of a predeter¬ 
mined and rigidly formatted nature Any output is controlled by the 
functional managers who also control the distribution of output. 


Retention and disposal: Individual personal data is retained in 
Naval Training Information System only for that period of time that 
an individual is assigned to or is supporting a training evolution or 
activity. Upon departure of an individual, personal data is deleted 
from the active records, partial history records are created, then 
maintained a maximum of three years. An exception is the recording 
of professional/ educational accomplishments which are retained and 
held for the individual's use such as transcript information for educa 
tional pursuits. This information is recalled by personal request of 
the individual. 

System manager*s) and address: CAPTAIN James H CHAPMAN 
(Overall Policy Official) Assistant Chief of Staff for Management 
Services Naval Education and Training Command Naval Air Station 
Pensacola. FL 32508 

Records Holder: 

CAPTAIN James A Gillespie 
Commanding Officer 
Naval Education and Training 
Information Systems Activity 
Naval Air Station 
Pensacola, FL 32508 

Notification procedure: Individuals desiring information whether 
Naval Training Information System contains records pertaining to 
them should request that determination from the Records Holder 
listed under SYSMANAGER. The requestor should provide his So¬ 
cial Security Number, Full Name, and present status, i.e.. Military or 
Civilian The office of the Records Holder listed under 
SYSMANAGER may be visited for this determination but the 
requestor must present his Social Security Card and Military or Navy 
Civilian Employment Identification Card. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the systems manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the systems manager. 

Record source categories: Individuals, Educational Institutions, 
Chief of Naval Personnel, Naval Education and Training Command 
Activities Staff, Instructor personnel, and Commander, Naval 
Recruiting Command. 

Systems exempted from certain provisions of the act: None. 

N03363LEGAL ASSISTANC 
System name: Indebtedness Correspondence File. 

System location: USS KITTY HAWK (CV-63) 

FPO San Francisco 96601 

Categories of individuals covered by the system: Enlisted personnel 
who have been subject of letters of indebtedness. 

Categories of records in the system: Alphabetized card file and files 
of indebtedness correspondence received. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Counseling of personnel 
on indebtedness and budget problems. Used by the commanding of¬ 
ficer, executive officer, legal officer, personnel officer, disbursing 
officer and chaplain in formulation of correspondence in answer to 
inquiries by civil authorities (probation officers) and financial institu¬ 
tions concerning indebtedness of personnel. Used as evidence in 
NJP/Courts-Martial in determining guilt or innocence of personnel 
charged with dishonorable failure to pay just debts, in violation of 
the UCMJ (10 USC 934). Used in administrative processing of per¬ 
sonnel for failure to pay just debts. 

Policies and practices for storing, retrieving, accessing, retaining: 
and disposing of records in the sytem: 

Storage: File Folders and alphabetic card file. 

Retrievability: Name. 

Safeguards: Maintained in locked office accessable only to 
authorized office staff and oj>mmanding officer or delegate on de¬ 
mand. W 

Retention and disposal: Destroyed upon subject’s transfer from 
command or separation. 

System manager(s) and address: Legal Officer, USS KITTY 
HAWK (CV-63) FPO San Francisco 96601 

Notification procedure: Present military ID Card at the legal office. 
USS KITTY HAWK (CV-63) 

Record access procedures: The agency's rule for access to records 
may be obtained from the system manager. 
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Contesting record procedures: The agency’s rule for contesting con¬ 
tents and appealing initial determinations by the individual concerned 
may be obtained from the system manager. 

Record source categories: Messages and letters from financial in¬ 
stitutions, attorneys, doctors, landlords. Naval Hospital, Welfare De¬ 
partments, Navy Family Allowance Activity, Red Cross, Navy Relief 
Society. 

Systems exempted from certain provisions of the act: None 
N03363MIL JUSTCE FILE 
System name: Military Justice Case File 
System location: USS KITTY HAWK (CV-63) 

FPO San Fiancisco 96601 

Categories of individuals covered by the system: All personnel who 
while attached to command have had charges referred to either Non- 
Judicial Punishment under Article 15, UCMJ, or Summary. Special 
or General Courts-Martial; or under investigation pursuant to Article 
32, UCMJ; or who have been returned to command in custody of 
shore patrol or civil authorities with civil or military charges pending. 

Categories of records in the system: Alphabetical case file of charge 
sheets (DD458), convening orders, and related correspondence, i.e., 
requests for counsel. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Commanding 
Officer, Legal Officer, Discipline Officer and Legal Office Staff, in 
reviewing courts-martial cases for preparation of convening authori¬ 
ties’ action in a case. Used to determine matters of law and weight of 
evidence to assist the convening authority in his determination of a 
case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folders, Log Books, Loose Leaf Binders 
Retrievability: Name, rate, branch of service, social security ac¬ 
count number, type of forum. 

Safeguards: Maintained in a locked office accessable only to 
authorized office staff and the commanding officer or delegate on de¬ 
mand. 

Retention and disposal: Destroyed after three years. 

System manager(s) and address: Legal Officer, USS KITTY 
HAWK (CV-63) FPO San Francisco 96601 
Notification procedure: Present military ID card at the Legal Of¬ 
fice, USS KITTY HAWK (CV-63) 

Record access procedures: The agency’s rules for access to record 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Service record entries; Investigative re¬ 
ports made by the Ship’s Criminal Investigation Staff, Naval In¬ 
vestigative Service, Federal Bureau of Investigation. Secret Service, 
and local civil enforcement agencies, reports of offenses by service 
members. 

Systems exempted from certain provisions of the act: None 
N0529A NAVJAG 5813-1 
System name: Court-Martial Case Report 
System location: Chief, Navy-Marine Corps Trial Judiciary, 
Washington Navy Yard, Washington, D.C. 20374 
Categories of individuals covered by the system: All individuals hav¬ 
ing appeared before a special or general court-martial within the 
preceding two fiscal years. 

Categories of records in the system: The recording of the Article 
violation of the UCMJ, the plea, the finding, the sentence and other 
related information concerning the trial. 

Authority for maintenance of the system: 5 USC 301, Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to formulate status 
reports provided to JAG when directed by him to do so. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Stored in file folders by circuit and fiscal year 
Retrievability: By name or case number 
Safeguards: Personnel screening, visitor control 


Retention and disposal: Two fiscal years. They are not moved to 
Record Centers but are disposed of after two fiscal years in the same 
manner as all other unclassified material, i.e., general destruction. 
System managerfs) and address: Circuit Military Judge 
ATLANTIC Judicial Circuit 
Navy-Marine Corps Trial Judiciary 
Washington Navy Yard 
Washington, D.C. 20374 

Notification procedure: Write to address listed under 
SYSMANAGER. Provide full name, branch of service, military 
status, where stationed when tried, and when tried 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager 
Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager 

Record source categories: Military Judge of respective individual’s 
court-martial 

Systems exempted from certain provisions of the act: NONE 
N09191 POW DEBRIEFS 

System name: Summary debriefs of former Prisoners of War. 

System location: Fleet Aviation Specialized Operational Training 
Group, Pacific Fleet, Naval Air Station, North Island, San Diego, 
California 92135 

Categories of individuals covered by the system: Former Prisoners 
of War in Southeast Asia. 

Categories of records in the system: Synopsis of captivity ex¬ 
periences as summarized by debriefers. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Background information 
on captivity experiences, resistance techniques, and survival aspects 
including indoctrination, interrogation, PW organization, communica¬ 
tions, medical/isolation conditions and facilities for use in training 
program. Users are school instnictors/managers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: Name. 

Safeguards: Need to know certification, locked room, limited ac¬ 
cess building with visitor control, GSA Approved Security Container. 
Retention and disposal: Held indefinitely in support of training. 
System managers) and address: Commander, Naval Intelligence 
Command, Naval Intelligence Command Headquarters, 2461 Eisen¬ 
hower Avenue, Alexandria, Virginia 22331. 

Notification procedure: Commanding Officer of military personnel 
submit visit request (OPNAV Form 5521-27) to Commanding Officer, 
Fleet Aviation Specialized Operational Training Group, Pacific Fleet, 
Naval Air Station, North Island, San Diego, California 92135. 
Civilian personnel submit request to System Manager. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Debriefing sessions with individual con¬ 
cerned. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N09520 CMIS 

System name: Court-Martial Index and Summary 
System location: Commander Light Attack Wing, U. S. Pacific 
Fleet, Naval Air Station, Lemoore, California 93245 
Categories of individuals covered by the system: Every accused tried 
by court-martial convened by a subordinate command 
Categories of records in the system: A card which summarizes the 
pertinent information from a record of trial such as name, rate, 
charges, pleas, findings, sentence, convening and supervisory 
authorities actions. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Summarise records of trial 
for reviewing officers and provide an alphabetical index for locating 
filed records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 5’ X 7’ index cards 

Ketricvahility: Name 

Safeguards: Maintained in manned room which is locked during 
non-working hours. 

Retention and disposal: Maintained for five years. Destroyed by 
burning. 

System manager(s) and address: Staff Judge Advocate, Commander 
Light Attack Wing, U. S. Pacific Fleet, Naval Air Station, Lemoore. 
California 93245 

Notification procedure: Information can be obtained by writing 
SYSMANAGER or visiting his office and providing full name. Social 
Security Account Number and year of court-martial. Military ID card 
or driver’s license will be sufficient for visitors. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Record 

Systems exempted from certain provisions of the act: None 

N30460( STUDENT) 

System name: Legal Diary 

System location: Naval Air Technical Training Center, Lakehurst. 
New Jersey 08733 

Categories of individuals covered by the system: The Legal Diary 
contains chronological summaries of events/dispositions of in¬ 
dividuals, both staff and student, which cause other than routine ac¬ 
tions to be taken by the Legal Division of the Administrative Depart¬ 
ment, Naval Air Technical Training Center, Lakehurst, New Jersey. 

Categories of records in the system: The Legal Diary is composed 
of 8 1/2’ X 11 1/2’ pages on which the following information is 
recorded: rate, name of individual, branch of service, social security 
number, and summarized chain of events and dispositions in the case 
of the individual related to discipline and/or legal assistance. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Legal Diary is utilized 
to document legal actions, current and past, and aids in briefing the 
Commanding Officer, NATTCL with a view toward proper disposi¬ 
tion of current cases. Past (closed) cases retained on file are utilized 
for providing precedence for current cases, and answering higher 
authority with regard to inquiry of past cases handled. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folders 

Retrievability: Chronological 

Safeguards: Locked room 

Retention and disposal: Two years 

System manager! s) and address: Legal Assistance Referral Officer, 
NATTCL 

Notification procedure: Apply to System Manager. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Police Department/Court records, military 
security records, credit organizations, service record entries, milita¬ 
ry/civilian hospitals. 

Systems exempted from certain provisions of the act: None 
N3057I STAEMP/FININ 

System name: Statements of Employment and Financial Interest 

System location: Organizational elements of the Department of the 
Navy as listed in the directory of Department of the Navy activities. 

Categories of individuals covered by the system: Persons filing DD 
1555 or DD 1555-1 


Categories of records in the system: DD 1555 or DD 1555-1 and sup¬ 
plemental lists or reports. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations and E.O. 11222. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For supervisors and coun¬ 
selors to determine whether the employee has or may have a conflict 
of interest. For law enforcement and investigatory agencies, such as 
the Naval Investigative Service. Federal Bureau of Investigation, and 
Department of Justice, to handle violations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders and card files. 

Retrievability: Name. 

Safeguards: Safe or locked file cabinet accessible to authorized 
personnel only. 

Retention and disposal: Per SECNAV Records Disposal Manual. 
System manager(s) and address: Commanding Officer or head of 
the organization in question. Sec directory of Department of the 
Navy mailing addresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, his supervisor, and 
the counselor. 

Systems exempted from certain provisions of the act: None 
N30640 NATTCL 1080/1 

System name: Students Awaiting Legal. Medical Action Account 
System location: Naval Air Technical Training Center, Lakehurst. 
New Jersey 08733 

Categories of individuals covered by the system: a. The student loca¬ 
tor card file contains specific data on all student personnel assigned 
to NATTCL, whether or not they successfully completed training. A 
dead file is maintained after the student is transferred. 

b. The Others' File is a list of all students on board that are not 
enrolled in class. Categories include: disciplinary, medical, and ad¬ 
ministrative (awaiting orders, port calls, passports, humanitarian 
requests, administrative discharge). 

Categories of records in the system: a. The student locator card file 
is composed of 4' X 6' cards on which the following is recorded: 
Name, previous command, rate, branch of service, date of transfer, 
new duty station and command, estimated date of arrival, standard 
transfer order number, and rate upon departure. 

b. The following information is included on students listed in the 
’Others’ file: dale of hold, type of hold, estimated period of hold, 
work assignment, parent command notification, date re-enrolled, 
availability submission (used to notify Chief of Naval Personnel of 
member's availability for transfer), date orders or discharge 
authorization received, date transferred, and remarks. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: a. The file is used routine¬ 
ly to verify date of departure: to determine, in conjunction with the 
next duty station, if member is an unauthorized absentee; to verify 
attendance and/or completion of training: to answer requests b\ 
parents who do not know' the school or class which member is at¬ 
tending: for forwarding official correspondence. 

b. This file is utilized to maintain accountability of all students not 
enrolled in class to ensure the appropriate administrative actions are 
completed in a timely manner ensuring minimum delay in the training 
pipeline. The file is utilized daily by the Student Control Office and 
is routed periodically to the Commanding Officer via the Personnel 
Officer. Administrative Officer, and Executive Officer. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: a. Index card drawer 

b. File Folders 

Retrievability: a. Name 

b. Name, Rate, Social Security Number 

Safeguards: a. Locked room 
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b. Maintained in locked room - accessibility is limited to the Stu¬ 
dent Control Office personnel. Personnel Officer, Administrative Of¬ 
ficer, Legal Officer, Executive Officer, and Commanding Officer. 
Retention and disposal: a. Two years 
b. Two years 

System manager(s) and address: a. Personnel Office Supervisor 
b. Personnel Office Supervisor 

Notification procedure: a. The file is available to members upon 
proper identification. 

b. The file does not contain information beneficial to the in¬ 
dividual; however, with proper identification any student can review 
the form pertaining to himself. This may be accomplished by presen¬ 
tation of military I.D. Card to a responsible petty officer in the Stu¬ 
dent Control Office. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: a. Official documents such as orders, as¬ 
signment directives, and service records. 

b. Sources of information are: NATTCL Schools, Medical Authori¬ 
ties, Legal Officer, Transfer Section of Personnel Office, Drug Ex¬ 
emption Officer, NATTCL Duty Office. 

Systems exempted from certain provisions of the act: None 
N60258 002 

System name: Welfare and Recreation Ticket Selection Program 
System location: Commander, Long Beach Naval Shipyard, Long 
Beach, CA 90801 

Categories of individuals covered by the system: All On-Board Em¬ 
ployees of the Command 

Categories of records in the system: Name, Shop, Badge, Date won, 
Signature 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To award tickets to em¬ 
ployees on a random basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer print-outs 

Retrievability: By random sequence number indexed to Name, 
Shop and Badge No. 

Safeguards: Stored in a locked cabinet in the Industrial Relations 
Department 

Retention and disposal: Until every employee has been awarded 
tickets. 

System manager(s) and address: Commander, Long Beach Naval 
Shipyard, Long Beach, CA 90801 

Notification procedure: Direct inquiry to the SYSMANAGER, 
providing Shop, Badge and Name 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Payroll Master File. 

Systems exempted from certain provisions of the act: None 
N60530 1 

System name: BIBLIOGRAPHY 
System location: Naval Weapons Center; China Lake, Ca. 93555 
Categories of individuals covered by the system: Employees of the 
NWC who have authored local or open literature publications or who 
have been granted patents or a notice of allowability for a patent. 

Categories of records in the system: Publications and patents of ac¬ 
tivity employees with a summary of its content. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Primary use is as a techni¬ 
cal reference document for scientific and engineering literature 
published by the Naval Weapons Center. Users are headquarters of¬ 
ficers, other DOD laboratories in all three services, and private in¬ 
dustry scientific research and development organizations. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Official, bound publication 

Retrievability: Name of author or inventor, subject of publication 
or patent, or number of publication or patent. 

Safeguards: Document is kept in locked, secured area. Individuals 
allowed access based on showing of need to know and proper securi¬ 
ty clearance. 

Retention and disposal: Indefinitely. 

System managers) and address: Head, Informatin Department, 
Naval Weapons Center, China Lake, California 93555. 

Notification procedure: Individuals can determine whether the 
system contains records pertaining to them by contacting the system 
manager or visiting that office. Activity security badge will constitute 
proof of identity. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: The authors listed and the departments in 
which they are employed. 

Systems exempted from certain provisions of the act: None 
N60921 AUTH GLASSES 

System name: Supervisor’s Authorization for Issuance of Prescription 
Ground Safety Glasses 

System location: Safety Department, White Oak Laboratory, Naval 
Surface Weapons Center Silver Spring, Maryland 

Categories of individuals covered by the system: For all personnel 
whose work requires them to wear eye protection and who need cor¬ 
rective lenses. 

Categories of records in the system: Request for issuance of 
prescription safety glasses. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of those whose 
jobs require them to wear prescription eye protection. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File drawer. 

Retrievability: Name. 

Safeguards: Locked rooms. Personnel screening. 

Retention and disposal: While employed at the White Oak Labora¬ 
tory. 

System managers) and address: Chief, Safety Department, White 
Oak Laboratory, Naval Surface Weapons Center, White Oak, Silver 
Spring, Maryland. 

Notification procedure: Chief, Safely Department, White Oak 
Laboratory, Naval Surface Weapons Center. Name and Security 
identification pass. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules contesting con¬ 
tents and appealing initial determinations by the individual concerned 
may be obtained from the System Manager. 

Record source categories: Present Employer. 

Systems exempted from certain provisions of the act: None 
N60921 ISSUE GLASSES 

System name: Record of issue; prescription safety glasses 

System location: Safety Department, White Oak Laboratory, Naval 
Surface Weapons Center, Silver Spring, Maryland 

Categories of individuals covered by the system: All assigned per¬ 
sonnel who are issued prescriptions safety glasses. 

Categories of records in the system: Receipt of issue of prescription 
ground safety glasses. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of government 
furnished prescription safety glasses issued. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: Index file 

Retrievahility: Name and date of issue of safely glasses 
Safeguards: Locked room, personnel screening 
Retention and disposal: While employed at the White Oak Labora¬ 
tory 

System manager(s) and address: Chief. Safety Department White 
Oak Laboratory Naval Surface Weapons Center White Oak, Silver 
Spring, Maryland 

Notification procedure: Chief. Safety Department. While Oak 
Laboratory. Naval .Surface Weapons Center. Name and Security 
identification pass. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules contesting con¬ 
tents and appealing initial determinations by the individual concerned 
may be obtained from the System Manager. 

Record source categories: Present employer. 

Systems exempted from certain provisions of the act: NONE 
N61174 CPS B ADC HECKS 
System name: Bad Check List 

System location: Naval Support Activity, 136 Flushing Avenue. 
Brooklyn, New York 11251 

Categories of individuals covered by the system: Individuals having 
previously passed bad checks 

Categories of records in the system: Listing of individuals. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Rapid access to detemine 
previous bad check passes 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cards in folders 
Retricvahility: Name 
Safeguards: Locked room 

Retention and disposal: Maximum three years, tom up 
System managerfs) and address: Consolidated Package Store 
Manager, Naval Support Activity, 136 Flushing Avenue. Brooklyn. 
New York 

Notification procedure: SYSMANAGF.R; Consolidated Package 
Store Manager and office; military identification or civilian identifica¬ 
tion containing description of individual 

Record access procedures: The agency’s rules for ucepss to records 
may be obtained from the system manager 
Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Financial Institution 
Systems exempted from certain provisions of the act: None 
N61174 NAVYEXCHANGE 
System name: Shoplifting 

System location: Naval Support Activity, 136 Flushing Avenue, 
Brooklyn, New York 11251 

Categories of individuals covered by the system: Individuals having 
previously been picked up for shoplifting 
Categories of records in the system: Listing of individuals 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Rapid access to determine 
shoplifters 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folder 
Retricvahility: Name and address 
Safeguards: Locked cabinet/officc 
Retention and disposal: Indefinite 

System manager(s) and address: Navy Exchange Officer Naval 
Support Activity. 136 Flushing Avenue. Brooklyn New York 
Notification procedure: SYSMANAGF.R; full name. SSAN; NFIX 
Officer; military identification or civilian identification containing 
description of individual 


Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager 
Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned by the obtained from the system manager 

Record source categories: Complaint by Exchange Employee 
Systems exempted from certain provisions of the act: None 
N6U74CPSLGEVOI.Pl RCH 
System name: Large dollar volume purchasers 

System location: Naval Support Activity. 136 Flushing Avenue. 
Brooklyn. New York 11251 

Categories of indriiduals covered by the system: Individuals 
purchasing large dollar volume of package store goods during each 
month 

Categories of records in the system: Records of individuals 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determine potential 
purchasing abuses 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Sales receipts 
Retrievahility: Name 
Safeguards: Locked room 

Retention and disposal: Maximum three years: torn up 
System manager(s) and address: Consolidated Package Store 
Manager. Naval Support Activity. 136 Flushing Avenue. Brooklyn. 
New York 

Notification procedure: SYSMANAGF.R: full name. Consolidated 
Package store Manager and office: military identification or civilian 
identification containing description of individual 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager 

Record source categories: Consolidated package store sales receipts 
Systems exempted from certain provisions of the act: None 
N61339 WA1144 

System name: Design of Training Systems Data Base - Instructor File 
System location: Commanding Officer Fleet Training Center Nor¬ 
folk. V A 23511 

Categories of individuals covered by the system: The system con¬ 
tains records on each instructor assigned to the Fleet Training 
Center. Norfolk. Virginia. 

Categories of records in the system: The Instructor File contains the 
following information: Instructor Number. Name. Initials. 
Rate/Ratjng. Assigned Department. Reporting Date. Month/ Year 
Rotation Date. Contact Hours Available. 

Authority for maintenance of the system: 5 USC 301. Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information contained 
in the instructor file is used in a Research and Development effort to 
determine the feasibility of the application of mathematical models at 
the Fleet Training Center. Norfolk. Virginia for the management and 
control of instructor resources. The internal users of this system are 
the Fleet Training Center. Norfolk. VA. and the Training Analysis 
and Evaluation Group. Orlando. Florida. The system was developed 
under contract by the International Business Machines Corporation. 
7900 N. Astronaut Boulevard. Cape Canaveral, Florida. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic Disc 
Retrievahility: Instructor Number 

Safeguards: Sign-on procedures on computer terminal with guarded 
password to prevent unauthorized access. 

Retention and disposal: The instructor records are maintained to 
support a feasibility study under a research and development con 
tract. The contract ends in September 1975 with maintenance of the 
files continued until 1976. If the results of the study prove the feasi¬ 
bility of the approach the system would be appropriately modified 
and become operational. Otherwise, the system records vioukl be cf* 
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fcclivcly destroyed. Records have been effectively maintained from 
February 1975. 

System manager(s) and address: Policy Official 
Director 

Training Analysis and Evaluation Ciroup 
Orlando. Florida 32813 

Record Holder 
Commanding Officer 
Fleet Training Center 
Norfolk, Virginia 

Notification procedure: Individuals can determine whether the 
system contains records pertaining to them by writing the 
SYSMANAGER indicated, giving full name, instructor number, and 
service time attached to the Fleet Training Center. Norfolk, VA as 
an instructor. Personal visits to the SYSMANAGER require the same 
information. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officer Master File System. Enlisted 
Master File System. Navy Integrated Training and Resources Ad¬ 
ministration System. 

Systems exempted from certain provisions of the act: None 
N61581 LOGISTICS 

System name: Otsu Prision health and comfort items 

System location: Commander Fleet Activities. FPO Seattle 98762 

Categories of individuals covered by the system: Individuals who 
have been imprisoned under Japanese Law and Jurisdiction for vari¬ 
ous offenses. 

Categories of records in the system: Record of requests for. receipt 
of, and issues to of individuals imprisoned in Otsu Prison located in 
Yokosuka. Japan. 

Authority for maintenance of the system: 5 USC 301. Departmental 
Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for billing armed ser¬ 
vices. other than Navy and Marine Corps for items of health and 
comfort issued to their personnel imprisoned. Billing is prepared in 
accordance with existing interservice support agreements (ISSAS). 
Additionally, file used to answer complaints in instances where 
prisoners contend they are not supported properly. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File.,folder. 

Retrievahility: Alphabetically by surname. New individual files in¬ 
stituted with arrival of individual in prison. Previous files retrieved to 
semi-active for one year and thereafter destroyed without report. 

Safeguards: Files maintained in locked file cabinet in locked office. 

Retention and disposal: Destroyed without report after two years. 

System manager(s) and address: Commander Fleet Activities. FPO 
Seattle 98762 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the SYSMANAGFR listed above and provide, as a 
minimum, the following information: rank/ rate, full name, branch of 
service, social security number. Files maintained in logistics within 
command and requestors may visit this office for review of their files 
during normal working hours. Proof of identification limited to 
Armed Forces Identification Cards or Passports. 

Record access procedures: The agency's rule for access to record 
may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Prison Officials. 

Systems exempted from certain provisions of the act: None. 

N61581 MAIL LIST 

System name: Mail Order Customer Listing 

System location: Commander Fleet Activities, FPO Seattle 98762 

Categories of individuals covered by the system: All persons order¬ 
ing merchandise through U. S. Navy Mail Order Catalog program. 

Categories of records in the system: Completed Mail Order Sales 
Records (Customer’s Order Forms). 
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Authority for maintenance of the system: 5 USC 301. Departmental 
Regulations and Title 10. United States Code. Section 6011. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine follow-up action 
on status inquires, postal and insurance claims, and lost or defective 
merchandise. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Microfilm Cartridges 

Retries ability: Last name and purchase order number 

Safeguards: Microfilm stored in locked file cabinets. Only 
designated Mail Order personnel have access to files or systems 
equipment. 

Retention and disposal: One year from date of shipment ol 
merchandise (limit for claims). Destroyed by burning. 

Svstcm managcr(s) and address; Commander Fleet Activities. 1 PO 
Seattle 98762 

Notification pnnredure: Customers routinely obtain status of orders 
by letter, stating full name, month of order, itcm(s) ordered, and 
amount of remittance. Information may be obtained by writing to 
Navy Exchange 260-010. Code 700. FPO Seattle 98762. or by visiting 
the Navy Exchange. Fleet Activities. Yokosuka. Japan (Mail Older" 
Branch. Bldg B-39B). Customer's copy of order form would nor¬ 
mally constitute proof of legitimate interest. 

Record access procedures: The agency 's rule for access to records 
may be obtained from the system manager. 

Contesting record procedures: the agency’s rules for contesting 
contents and appealing determinations by the individual concerned 
may be obtained from the system manager. 

Record source categories: Customers' Order Forms. 

Systems exempted from certain provisions of the act: None 
N61581 MAIL ORDERLY 
System name: MAIL ORDERLY 

System location: Commander Fleet Activities. FPO. Seattle 98762 

Categories of individuals covered by the system: All personnel 
designated by their department or command to receive mail for their 
department or command. 

Categories of records in the system: Standardized card showing in¬ 
dividuals full name, rank/rate, social security number and command 
assigned. Also indicates what class of mail may be picked up and for 
what department or command. 

Authority for maintenance of the system: 5 USC 301. Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mail orderly service is to 
provide mail collection, delivery and directory service in commands 
which do not operate a post office and to assist commands which do 
operate post offices in the internal delivery of mail. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card file box. 

Retrievahility: Alphabetically by departments and commands New 
files instituted as each mail orderly is appointed and is destroyed by 
the appointing authority on revocation without report. 

Safeguards: Files maintained in a locked building, and access is 
restricted to Post Office personnel. 

Retention and disposal: Destroyed on revocation without report. 

Svstcm manager! s) and address: Commandci Fleet Activities. FPO. 
Seattle 98762 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the SYSMANAGFR listed above and provide, as a 
minimum, the following information rank/rate, full name, branch of 
service, social security number and full address. Files maintained in 
the Post Office within the command and requestors may visit the of¬ 
fice for review of their file during normal working hours. Proof of 
identification limited to Armed Forces Identification Cards or Pass¬ 
ports. 

Record access procedures: The agency's rule for access to records 
may be obtained from the System Manager 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Internal departments. 

Systems exempted from certain provisions of the act: None 
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N61581LODGING ALLOW 
System name: Temporary Lodging Allowance 

System location: Commander Fleet Activities, FPO Seattle 98762 

Categories of individuals covered by the system: Appropriated and 
Non-appropriated Fund U. S. civilian employees eligible for al¬ 
lowance. 

Categories of records in the system: Employee’s name, grade, ad¬ 
dress, family names and amount of temporary lodging allowance. 

Authority for maintenance of the system: Executive Order Number 
10903 of 9 January 1961, Executive Order Number 10970 of 27 Oc¬ 
tober 1961, Executive Order Number 10853 Of 27 November 1959, 
and Executive Order Number 10982 of 25 December 1961, as imple¬ 
mented by State Department Regulation. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Civilian Person¬ 
nel Office to record employee’s temporary lodging allowance entitle¬ 
ment. Other users include the Disbursing Office, Commander Fleet 
Activities, FPO, Seattle 98762, the Employing Office, and the U. S. 
Department of State. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: File folders maintained by surname. 

Safeguards: Personnel screening and visitor control. 

Retention and disposal: Files retained for a period of two years and 
then destroyed. 

System managers) and address: Commander Fleet Activities, FPO, 
Seattle 98762 

Notification procedure: A copy of temporary lodging allowance is 
provided to each employee. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Official personnel files. 

Systems exempted from certain provisions of the act: NONE. 

N61581QUARTERS ALLOW 
System name: Living Quarters Allowance 

System location: Commander Fleet Activities, FPO, Seattle 98762 

Categories of individuals covered by the system: Appropriated and 
Non-appropriated Fund U.S. civilian employees eligible for al¬ 
lowance. 

Categories of records in the system: Employee’s name, grade, ad¬ 
dress, rent and utility expenses. Living Quarters Allowance, and 
names of family members. 

Authority for maintenance of the system: Executive Order Number 
10903 of 9 January 1961, Executive Order Number 10970 of 2? Oc¬ 
tober 1961, Executive Order Number 10853 of 27 November 1959, 
and Executive Order Number 10982 of 25 December 1961, as imple¬ 
mented by State Department Regulation. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Civilian Person¬ 
nel Office to record employee’s living quarters allowance entitlement. 
Other users include Naval Supply Depot Payroll Office, the Employ¬ 
ing Office, and the U.S. Department of State. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: File folders maintained by surname. 

Safeguards: Personnel screening and visitor control. 

Retention and disposal: Files retained for a period of two years and 
then destroyed. 

System manager(s) and address: Commander Fleet Activities, FPO, 
Seattle 98762 

Notification procedure: A copy of living quarters allowance is pro¬ 
vided to each employee. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Official personnel files. 


Systems exempted from certain provisions of the act: None. 

N61755-I 

System name: Navy Exchange, Guam - Major Appliance Contracts 
System location: Commanding Officer U. S. Naval Station, FPO 
San Francisco 96630 

Categories of individuals covered by the system: Customers of Navy 
Exchange, Guam 

Categories of records in the system: Major Appliance Contracts 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Prevention/detection of 
abuse of privileges 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet, one locked door 
Retrievability: Name 

Safeguards: File Cabinet, one locked door 
Retention and disposal: Two years 

System manager(s) and address: Navy Exchange Officer U. S. 
Naval Station, Guam 

Notification procedure: Through SYSMGR upon proof of Identifi¬ 
cation 

Record access procedures: The Agency’s rules for access to records 
may be obtained from SYSMANAGER 
Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from SYSMANAGER 
Record source categories: Sales Documents 
Systems exempted from certain provisions of the act: None 
N61755-J 

System name: Large Sales Slips; Navy Exchange, Guam 
System location: Commanding Officer U.S. Naval Station FPO San 
Francisco 96630 

Categories of individuals covered by the system: Customers 
Categories of records in the system: Records of sales over twenty - 
five dollars 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control of high value 
merchandise 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets in office, secured at night 
Retrievability: Name 

Safeguards: File cabinets in office, secured at night 
Retention and disposal: 4 Years 

System managers) and address: Navy Exchange Officer, U. S. 
Naval Station, Guam 

Notification procedure: Clear with SYSMANAGER upon proof of 
identity 

Record access procedures: The Agency’s rules for access to records 
may be obtained from SYSMANAGER 
Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from SYSMANAGER 
Record source categories: Sales Clerks 
Systems exempted from certain provisions of the act: None 
N61755-K 

System name: Claims File, Navy Exchange, Guam 
System location: Commanding Officer 
U.S. Naval Station FPO San Francisco 96630 

Categories of individuals covered by the system: Customers of Navy 
Exchange, Guam 

Categories of records in the system: Claims and log 
Authority for maintenance of the system: 5 USC 301 
Routine uses oT records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Processing claims by 
customers 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: File cabinet in office, secured at night 
Retrievability: Name 

Safeguards: File cabinet in office, secured at night 
Retention and disposal: 4 years 

System manager(s) and address: Navy Exchange Officer, U. S. 
Naval Station, Guam 

Notification procedure: Clear with SYSMANAGER upon proof of 
identity 

Record access procedures: The Agency's rules for access to records 
may be obtained from SYSMANAGER 
Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from SYSMANAGER 
Record source categories: Customers 

Systems exempted from certain provisions of the act: None 
N61755-M 

System name: Special Order Record; NEX Guam 
System location: Commanding Officer 
U.S. Naval Station FPO San Francisco 96630 
Categories of individuals covered by the system: Customers 
Categories of records in the system: Deposit and sales records for 
special order merchandise 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Accounting, delivery of 
merchandise 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Files 
Retrievahility: Name 
Safeguards: Desk Drawer in Office 
Retention and disposal: 4 years 

System manager(s) and address: Navy Exchange Officer, U. S. 
Naval Station, Guam 

Notification procedure: Controlled by General Ledger Clerk; 
present proof of identity 

Record access procedures: The Agency’s' rules for access to records 
may be obtained from SYSMANAGER 
Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from SYSMANAGER 
Record source categories: Sales Clerks 
Systems exempted from certain provisions of the act: None 
N6227I A PC FILE 

System name: Academic potential coding. 

System location: Superintendent, Naval Postgraduate School, Mon¬ 
terey, CA 93940 

Categories of individuals covered by the system: U.S. Navy officers. 
Categories of records in the system: Abstract of academic transcript. 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To abstract academic 
transcripts of potential students in Navy Postgraduate Education Pro¬ 
gram. Data on candidates for selection supplied to Bureau of Naval 
Personnel for use by Selection Board. Data used for counseling 
prospective students 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders and magnetic tape. 

Retrievahility: Social Security number and full name. 

Safeguards: Lo’ckcd safes. Access only through System Manager. 
Retention and disposal: Record retained while officer is on active 
duty. 

System manager(s) and address: Dean of curricula. Code 022. Naval 
Postgraduate School, Monterey, CA 93940 
Notification procedure: Records available through System Manager. 
Full name and Social Security number must be furnished to assure 
accurate reference to file. 

Record access procedures: The Agency's rules for access to records 
may be obtained from the System Manager 


Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Academic transcripts supplied bv com¬ 
missioning source. 

Systems exempted from certain provisions of the act: None 
N62271 ARISE 

System name: Academic registration system. 

Svstem location: Superintendent. Naval Postgraduate School. Mon¬ 
terey. CA 93940 

Categories of individuals covered by the system: Student at Naval 
Postgraduate School. 

Categories of records in the system: Academic record; degrees 
awarded: thesis title. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain academic 
transcript on each student. Current record provided quarterly to each 
student and his advisor for use in planning future program. Copy sent 
to Chief of Naval Personnel on detachment of student. Copy availa¬ 
ble to student upon request at any later time. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders and magnetic tape. 

Retrievahility: Student full name. 

Safeguards: Locked safes for both files and magnetic tapes. Access 
only through System Manager. 

Retention and disposal: Records maintained indefinitely 
System managers) and address: Registrar. Code 0221. Naval Post¬ 
graduate School. Monterey. CA 93940 

Notification procedure: Records available through System Manager 
Full name and Social Security number must be furnished to assure 
accurate reference to file. 

Record access procedures: The Agency ’s rules for access to records 
may be obtained from the System Manager 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Student input for courses to be taken and 
thesis. Faculty input for grades earned. Academic Council for 
degrees to be awarded. 

Systems exempted from certain provisions of the act: None. 

N62271 NPS 1 

System name: Automated Student Information System 

Svstem location: Superintendent. Naval Postgraduate School. Mon¬ 
terey. CA 93940 

Categories of individuals covered by the system: Officers who are 
currently enrolled as full-time students at the Naval Postgraduate 
School 

Categories of records in the system: Military Personnel Record 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Calculation of length of 
time on board and average on board counts: tickler for graduation 
and detaching dates: locator/social lists: student distribution studies: 
distribution of official material and publications to students: deter¬ 
mination of promotion eligibility and selection. Internal users are De¬ 
partment and Curricular offices, and administrative/record offices. 
External users are the Chief of Naval Education and Training. Bu¬ 
reau of Naval Personnel (Pcrs-440). and Headquarters Marine Corps 
(MMOA-3>. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispming of records in the sytem: 

Storage: Data Cells and Punched Cards 

Retrievability: Name: Social Security Number: Rank: Branch of 
Service: Country (for Allied Officers). Date of Rank; lineal 
Number: Year Group: Curriculum Number: Curricular Office: Class 
Section Number: Degree Expected: Major Specialty Codes 
(education): Previous Curriculum: Date Reported to NPS: Expected 
Graduation Date: Projected Rotation Date: Date of Birth. Religion: 
Source of Commission; Home State: Previous Undergraduate and 
Graduate Education - degree, major, year of graduation, school: 
Flight Information for Rated Officers: Whether Single. Female, or 
Allied Officer. 
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Safeguards: Computer systems software for data cells and locked 
room for punched cards. Access by approval of System Manager. 

Retention and disposal: Maintained until student detaches from the 
command, file purged of nonhistorical data and remaining informa¬ 
tion moved to a historical student information system (reported 
separately). 

System manager(s) and address: Administrative ADP Coordinator, 
Naval Postgraduate School, Code 0302, Monterey, CA 93940 
Notification procedure: Information available to individual con¬ 
cerned by presentation of Military Identification Card to System 
Manager listed above. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Automated Student Information System 
coding sheets filled in by the individual students, the Register of 
Navy Officers on Active Duty, and the Officer Master File 
(Automated) System. 

Systems exempted from certain provisions of the act: None. 

N62271 NPS 2 

System name: Students at Civilian Universities 

System location: Superintendent, Naval Postgraduate School, Mon¬ 
terey, CA 93940 

Categories of individuals covered by the system: U. S. Navy Of¬ 
ficers who are currently enrolled at a civilian university in a full¬ 
time, fully funded postgraduate program, other than those sponsored 
by the Bureau of Medicine. 

Categories of records in the system: Military Personnel Record 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Calculation of length of 
time of board and average on board counts; tickler for detaching 
dates; locator lists; determination of promotion eligibility and selec¬ 
tion. Internal users are administrative/ record offices. External user 
is the Chief of Naval Education and Training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Punched cards 

Retrievability: Name, Social Security Number, Designation, 
School, Program, POW-Retumee, Curriculum Number, Degree Ex¬ 
pected, Date Reported, Projected Rotation Date, Rank/Lineal 
Number, Date of Rank. 

Safeguards: Locked room. Access by approval of System Manager. 
Retention and disposal: Maintained until student detaches from the 
university; cards are then destroyed. 

System manager(s) and address: Administrative ADP Coordinator, 
Naval Postgraduate School, Code 0302, Monterey, CA 93940 
Notification procedure: Information available to individual con¬ 
cerned by presentation of Military Identification Card to System 
Manager or by writing System Manager and furnishing name, rank, 
social security number, designator, and mailing address. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Senior Naval Officer assigned to each 
university involved; the Register of Navy Officers on Active Duty, 
and senior commands. 

Systems exempted from certain provisions of the act: None. 

N62271 NPS 3 

System name: NPS Graduates Historical File 
System location: Superintendent, Naval Postgraduate School, Mon¬ 
terey, CA 93940 

Categories of individuals covered by the system: Graduates of the 
Naval Postgraduate School since June 1973 
Categories of records in the system: Military Personnel Record 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Student distribution stu¬ 
dies; graduation/degree data (not official source). Used internally by 
administrative offices. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Data Cells and magnetic tape 

Retrievability: Name; Social Security Number; Rank; Branch of 
Service; Designator; CounU^ (for Allied Officers); Curriculum Num¬ 
bers; Final Degree; Major Specialty Codes (Education); Final 
Graduation Date; Rotation Date; Date of Birth; Source of Commis¬ 
sion; Previous Undergraduate and Graduate Education — degree, 
major, year of graduation, school; Whether Single, Female, or Allied 
Officer. 

Safeguards: Computer Systems software and locked room. Access 
by approval of SYS Manager. 

Retention and disposal: There are no plans to purge or destroy file 
or any part thereof. 

System managers) and address: Administrative ADP Coordinator. 
Naval Postgraduate School, Code 0302, Monterey, CA 93940 

Notification procedure: Information available to individual con¬ 
cerned by presentation of Military Identification Card to System 
Manager or by writing System Manager and furnishing name, rank, 
social security number, designator, and mailing address. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Automated Student Information System 

Systems exempted from certain provisions of the act: None 
N62271 NPS 4 

System name: Support Personnel - Faculty Personnel Billet 
Count/Billet Cost System 

System location: Superintendent, Naval Postgraduate School, Mon¬ 
terey, CA 93940 

Categories of individuals covered by the system: Support Personnel - 
Civilian, and Faculty Personnel Civilian, employed by the Naval 
Postgraduate School 

Categories of records in the system: Civilian Personnel File 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Use is confined to internal 
report generation only. Reports provide information on billet distribu¬ 
tion/occupancy versus targets set by a local position Managers board 
Total billet cost information is provided so that Deans, Provost and 
Comptroller can monitor total dollar cost and perform necessary 
financial planning. Department Chairmen and various supervisors are 
sent copies of their part of such reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Punched cards and magnetic tapes 

Retrievability: No individual records retrieved. Reports generated 
from magnetic tapes for all billets at some time. Punched cards serve 
as master deck for magnetic tape regeneration if necessary. 

Safeguards: Locked room, locked file cabinet and punched card 
file. Access by approval of System Manager. 

Retention and disposal: Record pool is dynamic and changes daily. 
Individual records are changed magnetically by erasure or addition 
and master deck by card addition/deletion. Deleted cards are 
destroyed. Record pool goes on from year-to-year. 

System manager(s) and address: Assistant to the Dean of Programs, 
Code 52 DN, Naval Postgraduate School, Monterey, CA 93940 

Notification procedure: Any bone fide support or faculty personnel 
can ask to see and will be shown his individual billet record by con¬ 
tacting the System Manager. The Naval Postgraduate School identity 
card will suffice. The System Manager is available in Rm. 220 
Spanagel Hall or Rm. M9A in Herrmann Hall. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Records maintained by the Civilian Per¬ 
sonnel Office. 

Systems exempted from certain provisions of the act: None. 

N62271 NPS 5 

System name: Preregistration system 
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System location: Superintendent, Naval Postgraduate School, Mon¬ 
terey* CA 93940 

Categories of individuals covered by the system: Students currently 
enrolled at the Naval Postgraduate School 

Categories of records in the system: Educational Record 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine demand by 
students for courses to be supplied by Academic departments on a 
quarterly basis. Listings of students names by courses within depart¬ 
ments are used to obtain projected class rosters for the use of the 
Registrar’s and the Scheduler’s Offices. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Punched cards 

Retrievability: Can be sorted on name, degree objective, educa¬ 
tional specialty area, graduation date or combination of above. 

Safeguards: Locked room. Access by approval of System Manager. 

Retention and disposal: Destroyed after one year. Records are not 
updated after preregistration and therefore are not accurate for 
historical purposes 

System managers) and address: Administrative Assistant - Pro¬ 
grams, Code 0301, Naval Postgraduate School, Monterey, CA 93940 

Notification procedure: Students may see copies of their Academic 
program cards or obtain course preregistration from their Curricular 
Officers. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained for the System Manager. 

Record source categories: Curricular officer (student specialty ad¬ 
visor) for projected student Academic program and Academic depart¬ 
ments for courses offered. 

Systems exempted from certain provisions of the act: None 
N62271 NPS 6 

System name: Curricular Office Student Grade Summary. 

System location: Superintendent, Naval Postgraduate School, Mon¬ 
terey, CA 93940 

Categories of individuals covered by the system: All past and present 
students in the Operations Research/Systems Analysis Curriculum at 
the Naval Postgraduate School. 

Categories of records in the system: Military Personnel and 
academic records 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Statistical analysis of stu¬ 
dent groups, reference listing of past and present students used to 
provide generalized academic performance evaluations in response to 
official inquiries. Internal users are staff and faculty of NPS who 
require for official use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Punched cards. 

Retrievability: Rank, service, country, degree received, year 
started program, thesis advisor, section assigned, name. 

Safeguards: Kept in locked room when not in use. Access by ap¬ 
proval of System Manager. 

Retention and disposal: Retained indefinitely. 

System manager(s) and address: Curricular Officer, Operations 
Research/Systems Analysis, Naval Postgraduate School, Monterey, 
CA 93940 

Notification procedure: Letter to System Manager giving full name 
‘ind year of graduation. By visit to System Manager and presentation 
of military identification card. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Official military records, official NPS 
records. 

Systems exempted from certain provisions of the act: None. 


N62271 NPS 7 

System name: Continuing Education Tutor File 

System location: Superintendent, Naval Postgraduate School, Mon¬ 
terey, CA 93940 

Categories of individuals covered by the system: Active duty military 
officers aud Naval Reserve officers or civilians who have expressed 
in writing a desire to volunteer to tutor an eligible student. 

Categories of records in the system: Academic data and military per¬ 
sonnel record 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel in the 
Continuing Education Office (Code 500) to match-up a tutor with a 
student who has requested enrollment in an off-campus self-instruc¬ 
tional course. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records stored in file folders and 3’x5’ data cards. 

Retrievability: Record retrieval is by name, location, and course 
number. 

Safeguards: Files maintained in filing cabinets in offices which are 
locked during hours of non-use. 

Retention and disposal: Files are maintained until individual retires 
from service or indicates his desire to tutor no longer exists. 

System manager(s) and address: Director, Office of Continuing 
Education, Code 500, Naval Postgraduate School. Monterey, CA 
93940 

Notification procedure: Individuals may visit the NPS Office of 
Continuing Education and by displaying proper identification can 
discuss the files pertaining to them. Individuals may also inquire in 
writing via a signed letter. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Completed Request to Serve as Tutor 
form. 

Systems exempted from certain provisions of the act: None. 

N62271 NPS 8 

System name: Curricular Officer Student Training and Information 
Files 

System location: Superintendent. Naval Postgraduate School, Mon¬ 
terey, CA 93940 V 

Categories of individuals covered by the system: All officers cur¬ 
rently and previously enrolled as full-time students at the Naval Post¬ 
graduate School. 

Categories of records in the system: Academic and Military Person¬ 
nel Records 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Guidance and counseling 
of student; preparation of required reports; to provide names of 
faculty members who know the individual for security investigation 
and job screening purposes; to allow the Curricular Officer con¬ 
cerned to give generalized evaluations of an individual’s academic 
performance in response to official inquiries. Used internally by per¬ 
sonnel assigned to the Curricular Offices. The file on an individual is 
maintained only in the particular Curricular Office to which he is as¬ 
signed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folders and Index Cards 

Retrievability: Name 

Safeguards: Records are maintained in safes or locked file cabinets 
in a locked room when not in use. General access is restricted to 
Curricular Office staff of individual concerned. Individual access al¬ 
lowed NPS staff and faculty upon presentation of a justifiable need. 

Retention and disposal: File is kept indefinitely; outdated informa¬ 
tion may be destroyed. 

System manageris) and address: Overall policy official is Director 
of Programs, Code 03, Naval Postgraduate School, Monterey, CA 
93940; subordinate records holders are the Curricular Officers 
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Notification procedure: Letter to appropriate Curricular Officef giv¬ 
ing full name, year of graduation, and military status, or in person by 
presentation of military identification card 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, official military 
records, educational institutions, local academic records, correspon¬ 
dence files, previous duty stations. 

Systems exempted from certain provisions of the act: None 
N62271 NPS 9 

System name: Individual Faculty/Support Personnel Files 

System location: Superintendent, Naval Postgraduate School, Mon- 
UZW CA 93940 

Categories of individuals covered by the system: Present and past 
faculty and support personnel employed by the Naval Postgraduate 
School and applicants for positions. 

Categories of records in the system: Civilian Personnel Record 

Anthority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determining of ranking, 
promotion, tenure, reappointment and evaluation. Internal users are 
Department Chairman. Deans and Superintendent. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: Name 

Safeguards: Safes or locked filing cabinets which are in locked 
rooms when not in use. Access limited to supervisory personnel who 
require for official use. 

Retention and disposal: Files arc kept indefinitely; outdated infor¬ 
mation is destroyed. 

System manager(s) and address: Overall policy official is Provost, 
Code 02, Naval Postgraduate School, Monterey, CA 93940; subor¬ 
dinate records holders are the department chairmen. 

Notification procedure: Information available to individual con¬ 
cerned by presentation of proper identification to system managers. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Previous employer, educational 
background, correspondence, peer evaluations, supervisory evalua¬ 
tions and student evaluations of teaching. 

Systems exempted from certain provisions of the act: None 
N62585 RATION PERMITS 

System name: Ration Card, Luxury Permit Record Cards. 

System location: Commander, U.S. Naval Activities, United King¬ 
dom, Box 60, FPO NY 09510 

Categories of individuals covered by the system: Officer, Enlisted 
and civilian component personnel 

Categories of records in the system: Ration Card/Luxury Permit hol¬ 
ders are entered on a 5’X8’ color coded cards, which are contained 
in boxes and maintained alphabetically. Ration Cards/Luxury Permit 
are registered in log, showing name of individual and number of Ra¬ 
tion Card/Luxury Permit issued. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of the main¬ 
tenance of records are (1) to establish strict control over persons en¬ 
titled to acquire tax-free ration items; (2) to ensure entitled personnel 
do not obtain more than one ration card/luxury permit, and (3) for 
the purposes of inspection by officers of Her Majesty’s Commis¬ 
sioners of Customs and Excise, United Kingdom, with whom Ration 
Card and Luxury Permits program was originally negotiated by the 
U.S. military authorities. Access to records is available to accredited 
members of the Naval Investigative Service Office upon request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: All Ration Card/Luxury Permit records maintained on 
5 X8’ cards filed and listed in numerical order in logs. 

Retrievability: Name 

Safeguards: Records held in file cabinets in space maintained by 
Enlisted Personnel Office during working hours and locked aftei 
working hours. 

Retention and disposal: All records maintained for duration of tour 
of personnel concerned. Thereafter destroyed when ration 
card/luxury card destroyed. 

System manager(s) and address: Commander, U.S. Naval Activities. 

United Kingdom, Box 60, FPO NY 09510 

Notification procedure: Personnel presenting a valid military 
identification card or Department of Defense identification card at 
this office, can obtain viewing of all records pertaining to them 
selves. No procedures exist for providing this type of information by 
mail, nor is it normally required by individuals. 

Record access procedures: The agency’s rules for access to record' 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con 
cemed may be obtained from the System Manager. 

Record source categories: Not applicable 

Systems exempted from certain provisions of the act: NONE 
N62585POV/GAS RECORDS 

System name: Privately-owned Tax-free Vehicle Record Cards. Tax 
free Gasoline Record Cards. 

System location: Commander, U. S. Naval Activities, UK, FPO 
NEW YORK 09510 

Categories of individuals covered by the system: Officers, enlisted 
and civilian component personnel. 

Categories of records in the system: Privately-owned tax/free vehi 
cles and owners are entered on type-written 8’ x 5’ white cards 
which are contained in boxes and maintained alphabetically. Gasoline 
coupon records are maintained on individually-completed green 8’ x 
5’ cards (3AF fORM 43) AND FILED ALPHABETICALLY, id 
windscreen stickers registered in log, showing name of individual and 
sticker number allocated. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of the main 
tenancc of records are (1) to establish strict control over persons en 
titled to acquire tax-free vehicles; (2) to ensure entitled personnel do 
not obtain gasoline coupons in excess of their entitlement, and (3) for 
purposes of inspection by officers of Her Majesty’s Commissioners 
of Customs and Excise, United Kingdon, with whom the tax free 
vehicle and gasoline program was originally negotiated by the U. S 
military authorities. Access to records is available to accredited mem¬ 
bers of the Naval Investigative Services Office upon request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: All vehicle and gasoline records maintained on 8’ by 5’ 
cards. I. D. Stickers listed numerically in register. 

Retrievability: Name. 

Safeguards: Records held in file cabinets in space maintained by 
Law Center personnel when unsecured and locked when not so 
monitored. 

Retention and disposal: All records maintained for duration of tour 
of personnel concerned. Thereafter destroyed when vehicle shipped 
out of the country or scrapped. Gas coupon records destroyed upon 
tum-in of unused coupons on departure of personnel. 

System manager(s) and address: Commander, U. S. Naval Activi¬ 
ties, UK (Staff Judge Advocate) 

Notification procedure: Individuals presenting a valid military 
identification card or Department of Defense identification at the Of 
fice of the Staff Judge Advocate, U. S. Naval Activities, U. K. t can 
obtain viewing of all records pertaining to themselves. No procedures 
exist for providing this type of information by mail, nor is it normalh 
required by individuals. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con 
cemed may be obtained from the system manager. 

Record source categories: Application by member. 
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Systems exempted from certain provisions of the act: NONE 
N62769 02 

System name: Individual Merchandise Control Record 

System location: Merchandise Control Offices: 

U. S.Naval Station, Subic Bay, RP 

U. S.Naval Air Station, Cubi Point, RP 

U. S.Naval Communications Station Philippines, San Miguel, RP 

Categories of individuals covered by the system: Individual records 
are maintained on each person issued a ration card for purchasing 
purposes at the various bases in the Philippines. 

Categories of records in the system: Purchases of individuals while 
attached for duty and authorized to buy items during their tenure in 
the Philippines. 

Authority for maintenance of the system: Military Bases Agreement 
and subsequent exchange of notes between the Governments of the 
United States of America ancf the Republic of the Philippines. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitoring the purchases 
of individuals to insure they are not over expending their purchase 
[imitations or abusing their tax-free privileges afforded them, plus, 
identify any possible blackmarkctecring. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders 

Retrievability: Name 

Safeguards: Only authorized employees allowed access to files, 
locked cabinets. 

Retention and disposal: If no violations during tour - destroyed im¬ 
mediately upon detachment; if minor violations - destroyed after 
three months of detachment; if permanent revocation of privileges in¬ 
voked - record kept indefinitely. 

System manager(s) and address: Merchandise Control Officers, 
U.S.Naval Station, Subic Bay; U.S.Naval Air Station, Cubi Point; 
U.S.Naval Communications Station Phil, San Miguel, RP. 

Notification procedure: Individual must fill out merchandise control 
information form upon requesting a ration card be issued. Info pro¬ 
vided merchandise control officers. Requester must provide merchan¬ 
dise control officer with his name, rank/rate/GS rating, marital 
status, number of dependents, age of dependents, name of parent 
command attached to in the Phillipines, social security number, name 
of dependents; individual can visit merchandise control office ap¬ 
plicable to their command for record maintenance. Military ID card 
required. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Personal data of individual and depen¬ 
dents 

Systems exempted from certain provisions of the act: None 
N6276903 

System name: International Legal Hold Files 

System location: Office of the Staff Judge Advocate, Commander 
U.S. Naval Base Subic, FPO San Francisco 96651 

Categories of individuals covered by the system: Military personnel, 
members of the civilian component and their dependents who have 
had criminal charges lodged against them in the Philippine judicial 
system. 

Categories of records in the system: Case and card files containing 
copies of legal documents received and filed relative to the case, x 
statements, affidavits, handwritten notes, and other miscellaneous 
data about the particular case. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Filipino civilian 
attorney representing accused, by the military legal advisor, and by 
personnel making reports required by higher authority. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

.Storage: File folders and file cards. 

Retrievability: Files are retrieved by name. 

Safeguards: Only personnel in international tow department are 
authorized access. Building is kept locked when not occupied. 


Retention and disposal: Per SECNAV Records Disposal Manual 

System managers) and address: Staff Judge Advocate, Commander 
U.S. Naval Base Subic, FPO San Francisco 96651 

Notification procedure: Requester can write to system manager giv¬ 
ing name, rate and service number or report to room 202, building 
156, U.S. Naval Base, Subic Bay. Military ID or any standard ID 
showing applicants photo will be sufficient for personal visitors. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Philippine Jucidial System, accused, at¬ 
torneys representing accused, military legal advisor, Provost 
Marshal’s Office, witnesses, and the complainant. 

Systems exempted from certain provisions of the act: None 
N62932 COMSYSTOSHOPRE 

System name: Commissary store monetary allowance records 

System location: Officer in Charge 

Commissary Store Region, Taipei 

Box 23 APO San Francisco 96263 

Categories of individuals covered by the system: Active and selected 
retired members of the armed forces and their dependents stationed 
in or visiting Taiwan. DOD or State Department sponsored civilians 
and their dependents working in or visiting Taiwan. Retired members 
of the armed forces and their dependents residing in Taiwan when 
specifically authorized by the governments of the Republic of China 
and the United States, as stipulated in the status of forces agreement. 

Categories of records in the system: Temporary monetary allowance 
card, permanent monetary allowance card, armed forces and depen¬ 
dents identification cards, commissary and Navy exchange privilege 
cards. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To monitor actual 
purchases by individual patrons and comparison with their monetary 
purchase limitations. On occasion and with proper request from the 
Headquarters Support Activity Provost Marshal Office or the Naval 
Investigative Service, reproduction of these records are made and 
turned over to the agents of the afosementioned agencies personally. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 8 x IQ cards 

Retrievability: Local commissary/navy exchange privilege card 
number 

Safeguards: During business hours a continous watch is posted on 
the files with a minimum number of military and local national em¬ 
ployees authorized access. During non-working hours the area is 
locked and sealed. However, the desk drawer holding the files is an 
’open top’ type and does not have locking capability. 

Retention and disposal: Six months after members’ detachment, 
cancellation, completion or expiration of privilege cards. 

System manager(s) and address: Commander, U.S. Taiwan Defense 
Command, FPO San Francisco 96263 

Notification procedure: These monetary allowance cards contain the 
following information: name, total monthly purchase limitations, ac¬ 
tual monthly purchases and commissary/ navy exchange privilege 
card numbers. They are handed to patrons upon presentation of 
proper credentials (e.g. identification card and commissary store/navy 
exchange privilege card). The patron surrenders his monetary al¬ 
lowance card to the cash register operator when shopping is 
completed and he is paying for purchases. The cash register operator 
then enters the total monetary amount of purchase made at that time. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Monetary allowance cards are issued by 
the Area Coordinating Officer, Taipei (Commanding Officer, 
Headquarters Support Activity, Republic of China, Box 25 APO San 
Francisco 96263) 

Systems exempted from certain provisions of the act: None 
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N63042 TCDAF 

System name: Tenant Command disciplinary action file. 

System location: Commanding Officer 

Naval Air Station 

Lcmoore, Ca. 93245 

Categories of individuals covered by the system: Members of tenant 
commands at Naval Air Station, Lemoore, Ca., who are suspected off 
having violated the Uniform Code of Military Justice and who are 
the subject of investigative reports. 

Categories of records in the system: Investigative reports, cor¬ 
respondence. 

Authority for maintenance of the system: 5 USC 301, Departmental 
Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the station Judge 
Advocate and the station command to monitor disciplinary action 
being taken by tenant commands. Made available to other military 
commands. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders 

Retrievability: Name 

Safeguards: Stored in locked room during non-working hours. 
Records system is in personal custody of the station Judge Advocate 
or his principle assistants during working hours. 

Retention and disposal: Maximum of one (l) year. Destroyed by 
tearing. 

System manager(s) and address: Station Judge Advocate Naval Air 
Station Lemoore, Ca. 93245 

Notification procedure: Contact Station Judge Advocate, Naval Air 
Station, Lemoore, Ca. 93245. Requester must provide full name. 
Requester can appear in person at the Office of the Station Judge 
Advocate, Naval Air Station, Lemoore, Ca. Identification required: 
any identification showing name and photograph or signature. 

Record access procedures: The agency's rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Law enforcement and investigative agen¬ 
cies, military commands. 

Systems exempted from certain provisions of the act: None 
N63110 ATJ 

System name: Aviation Training Jacket 

System location: The Aviation Training Jacket accompanies the in¬ 
dividual student to each Naval Air Command as he progresses in the 
training program. Upon completion or termination of training, the 
Aviation Training Jacket is forwarded to the following command: 
Chief of Naval Air Training 
Naval Air Station 
Corpus Christi, TX, 78419 

Categories of individuals covered by the system: All naval aviators, 
naval flight officers, naval flight surgeons, aviation warrant officers, 
and precommissioning training for aviation maintenance duty and 
aviation intelligence officers. This includes records in the above 
categories for individuals who do not complete prescribed training. 

Categories of records in the system: Aviation flight training, practi¬ 
cal and academic grade scores, including pre-training aviation test 
battery scores. 

Authority for maintenance of the system: 5 USC 301, DEPART¬ 
MENTAL REGULATIONS 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Evaluation of individual 
training progress and evaluation of training systems including studies 
and statistical analysis of training matters within the Naval Air Train¬ 
ing Command. Summaries of training provided to other Naval com¬ 
mands where further training is required. Academic transcripts pro¬ 
vided to educational institutions upon individual request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders in metal filing cabinets. 

Retrievability: Name and date of designation, completion or ter¬ 
mination of training. 


Safeguards: Access is restricted to the individual or those who 
maintain training records and those who are directly involved with 
the individual’s training or evaluation. The file cabinets containing 
the jackets are in command areas under normal military 24 hour 
security measures. 

Retention and disposal: Retained at the Chief of Naval Air Training 
headquarters for six months, then transferred to the Federal Records 
Center, East Point, GA. Retained for 75 years (SECNAVINST 
5212.5B). 

System manager(s) and address: Chief of Naval Air Training, Naval 
Air Station, Corpus Christi, TX 78419 

Notification procedure: The individual is informed that the Aviation 
Training Jacket is being maintained and has ready access to it during 
training. After training, he can submit written request to the system 
manager listed above and must provide name, social security number 
or officer file number, and date of completion or termination of 
training. Personal vistors can provide proof of identity by military 
identification card, active or retired, or driver’s license and some 
record of naval service. 

Record access procedures: The agency's rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con 
ccmed may be obtained from the system manager. 

Record source categories: Prior educational experience, flight 
grades, academic grades supporting flight training, physical fit¬ 
ness/survival/swimming proficiency, aviation physiology training and 
qualifications, and birth certificate. 

Systems exempted from certain provisions of the act: None 

N63110 FIST 

System name: Flight Instruction Standardization and Training (FIST) 
Jacket 

System location: The FIST jacket is located at the various Naval 
Air Training Commands where the individual may be assigned. The 
following command can be contacted to determine the location of 
any specific command. Chief of Naval Air Training Naval Air Station 
Corpus Christi, TX 78419 

Categories of individuals covered by the system: All naval aviators 
and naval flight officers assigned to duty as instructors within the 
Naval Air Training Command. 

Categories of records in the system: A record of flight instruction 
standardization and training required of naval aviators and naval 
flight officers assigned duty as instructors. 

Authority for maintenance of the system: 5 USC 301, Departmental 
regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Scheduling of training 
flights. Qualification and designation as a flight instructor. Initial 
qualification and re-designation in type aircraft to instruct. Used by 
Commanding Officers and training personnel of the command to 
which the individual is assigned. Administration of the FIST Pro¬ 
gram. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders in metal file cabinets. 

Retrievability: Name, rank, and social security number. 

Safeguards: Access is restricted to the individual, his commanding 
officer, or those involved in maintaining training records. The file 
cabinets containing the jackets are in command areas under normal 
military 24 hour security measures 

Retention and disposal: Jackets are retained in the individual’s com 
mand until detachment, at which time it is given to the individual. 

System managcr(s) and address: Chief of Naval Air Training, Naval 
Air Station, Corpus Christi, TX 78419 

Notification procedure: The individual is informed that the FIST 
jacket is being maintained, participates in its development and. addi 
tionaily, is required to review the jacket with his instructor periodi¬ 
cally. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
content and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager 

Record source categories: Academic tests Flight performance 
evaluation Check flight evaluation Instructor’s evaluation Command 
determinations Personal input 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 197S 






DEPARTMENT OF DEFENSE 


35949 


Systems exempted from certain provisions of the act: None 
N63116 MASTER FILE 

System name: Naval Health Research Center Date File 

System location: Naval Health Research Center, San Diego, 
California 92152 

Categories of individuals covered by the system: Navy and Marine 
personnel on active duty since 1960 to date. Civilians taking part in 
Operation Deep Freeze, 1964 to date. 

Categories of records in the system: Extracts of information from 
official medical and personnel records as well as information dealing 
with biographical, attitudes, and questions relating to health patterns 
during active service. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Users are military and 
civilian research personnel of this command. Inquiries are answered 
from the Bureau of Medicine and Surgery and The Naval Medical 
Research and Development Command, as well as other medical 
research activities in the Department of Navy relative to the types 
and frequency of illnesses in Navy and Marine Corps personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Prinicpal medium is magnetic tape with file and punch 
card back-up as required. 

Retrievability: Retrievability is by Social Security number or ser¬ 
vice number as appropriate for military and former military person¬ 
nel. Civilians are by name only. 

Safeguards: Access to Information on magnetic tape is restricted to 
authorized personnel only by means of a password. 

Retention and disposal: Since the information in this file is used to 
study longitudinal health patterns, and as a basis for comparison of 
changes in health patterns over long periods of time, they are most 
carefully maintained. As information is transferred from research 
forms to magnetic tape, those forms and the punch cards resulting 
from them are destroyed as the need for maintenance of a back-up 
capability no longer exists. The spaces occupied by this command are 
in military compounds with lirflited access and established security 
patrols. ' i ‘ 1 ' 

System manager(s) and address: Head. Programming Branch. Naval 
Health Research Center. Sun'Ditgo, California 92152. 

Notification procedure: Nuvy and Marine Corps personnel and 
former serving member's must provtylc a social security number or 
service number as appropriate, \p\te the branch of service, and years 
of active duty. Civilians in Operation Deep Freeze must identify 
themselves by full name and the year in which they wintered over. 

Record access procedures: The agency’s rules for contesting con¬ 
tents and appealing initial determinations by the individual concerned 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Information is derived from (a) Medical 
Treatment Record Systems, including medical, dental, health records. 

inpatient treatment records and outpatient treatment records, (b) 
Personnel Records System and Personnel Rehabilitation Support 
System, (c) Enlisted Master File, (d) information provided by the 
members themselves on a volunteer basis in response to specific 
research questionnaire and forms, and (e) information provided by 
the members’ peers and superiors. 

Systems exempted from certain provisions of the act: None. 

N63116 POW/MIA FILE 
System name: pow/mia captivity studies 

System location: Naval Health Research Center, Center for 
Prisoner of War Studies, San Diego. California 92152 

Categories of individuals covered by the system: Files are main¬ 
tained by Code on all military and civilian returned prisoners of war, 
and on the families of military POW/MIAs, civilian POWs and milita¬ 
ry KIAs. 

Categories of records in the system: Files consist of intelligence 
debriefing material, microfilm and microfiche copies of medical 
records. X-rays, dental and somatotype photographs, newspaper 
clippings, individual and family research questionnaires. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are converted to 


group statistics and are used for research into the effects of the cap¬ 
tivity experience on the man and his family and for recommending 
changes in training and improved health care delivery services, as 
well as for professional publications. 

Professional Staff. Center for Prisoner of War Studies; Research 
Staff. Naval Aerospace Medical Institute. Pensacola, Florida; 
Research Staff, Brooke Army Medical Center. San Antonio. Texas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Files consist of file folders, magnetic and video tapes, 
key-punched IBM cards, computer tapes, microfiche and microfilm. 

Retrievability: Files are retrieved by code number. 

Safeguards: Files are maintained bv code in locked file cabinets 
within a vault with 24-hour sensor security. There is personal screen¬ 
ing of all visitors, and building is in a classified area. Only profes¬ 
sional research personnel with security clearance are given access to 
file codes. 

Retention and disposal: The files will be maintained as long as there 
is an ongoing program of captivity research: with destruction of 
codes when files are closed. 

System manageris) and address: Head. Environment Stress Branch. 
CPWS 

Notification procedure: Write: Director. Center for Prisoner of War 
Studies. Naval Health Research Center, San Diego. Ca. 92152. 
providing full name, military or civilian status. POW status, security 
clearance, and service affiliation. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System's manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: All information contained in files was ob¬ 
tained through personal interviews with returned POWs. families of 
POW/MIA/KlA/civilian POWs, through intelligence debriefings at 
time of repatriation, newspapers and periodicals, and from materials 
supplied by the Department of the Army (Office of the Surgeon 
General and Army Intelligence); Department of the Navy (Bureau of 
Medicine and Surgery and Naval Intelligence); and Marine Corps 
Headquarters. 

Systems exempted from certain provisions of the act: None. 

N63285 ADMIN 
System name: Administrative Files System 

System location: Naval Investigative Service (NIS) Headquarters 
2461 Eisenhower Avenue, Alexandria. Va. 22331 

Decentralized Segments - Naval Investigative Service Offices 
(NISOs) retain duplicate copies of certain segments of the adminis¬ 
trative files. Addresses of these offices are included in the directory 
of Department of the Navy mailing list. 

Categories of individuals covered b> the system: Past and present 
civilian, military and foreign national personnel assigned world-wide 
NIS. 

Categories of records in the system: Personnel Management System 
- an automated management information and statistical system con¬ 
taining all needed items of personnel information. 

Special Agent Career Development Files - a compendium of Civil 
Service Performance Evaluation and Ratings and all correspondence 
unique to the NIS Special Agent, including annual physical examina¬ 
tions, which has a bearing on world-wide assignability, promotion 
and general career assessment. 

Weapons Inventory File - an automated file containing the cre¬ 
dential number, badge, weapons and handcuffs assigned to each NIS 
criminal investigator. 

Personnel Security Clearance File - an automated file containing 
the classified material access level and date of last security clearance 
for assigned civilian and military personnel of NIS 

Personnel Utilization Data File - an automated file designed to pro¬ 
vide statistical information regarding the manner by which available 
NIS manhours are expended in tbe execution of its assigned in¬ 
vestigative and counterintelligence mission The file is formed by the 
submission (monthly) of individual manhour diaries. All assigned per¬ 
sonnel input to this system; their manhours are categorized by func¬ 
tion. 

Freedom of Information and Privacy Requests File. Records relat¬ 
ing to requests for information pursuant to the Freedom of Informa¬ 
tion Act and the Privacy Act of 1974, and responses thereto. 
Duplicate copies are also retained by the Naval Intelligence Com¬ 
mand. 2461 Eisenhower Avenue, Alexandria, Va. 22331. 
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Authority for maintenance of the system: 5 U.S.C. 301; Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Personnel Manage¬ 
ment System is used in preparation of virtually all personnel docu¬ 
ments and personnel statistical studies. It provides such information 
as the average grade, the total number and composition of personnel 
at each NIS component and the past assignments of personnel. It is 
used on a daily basis by personnel technicians and management level 
personnel in the formation and execution of staffing actions for the 
various NIS components, informal verification of employee’s tenure 
and the compilation of necessary statistical studies. 

Special Agent Career Development Files - The information in these 
files is used for within-agency decisions regarding reassignment, 
promotion, career training and long-range development. They form 
within-agency repository for both adverse and favorable documents 
regarding Special Agents. The files have a long-range fuction - that of 
forming the basis for law enforcement retirement service certifica¬ 
tion. Though pari of the file is duplicated in the Official File main¬ 
tained by the Civilian Personnel Office, the Special Agent Career 
Development file is considered priviledged information and its con¬ 
tents are not released outside NIS. Within NIS, the files are main¬ 
tained and controlled exclusively within the Career Services Division, 
NIS Headquarters and by assigned personnel to that Division. The 
files are released for review only to senior management personnel of 
NIS. 

Weapons Inventory File - used to identify and inventory cre¬ 
dentials, weapons, badges and handcuffs issued to authorized NIS 
personnel. 

Personnel Security Clearnace File - used to informally verify and 
authenticate security clearances issued to NIS personnel. The file has 
a daily working purpose of acting as a check sheet for the updating 
of security clearances. It further is the file referred to when the 
director, NIS, is required to certify th access level of certain as¬ 
signed NIS personnel to other Navy commands as well as civilian 
contractors. 

Personnel Utilization Data File - a statistical file from which an in- 
depth analyses of manhour expenditures are surveyed. The file is 
highly automated and used exclusively within NIS. The various 
analyses drawn from the file are used to modify the staffing levels at 
various NIS components based on actual work level. It further pro¬ 
vides a tool to NIS management to gauge the efficiency of all com¬ 
ponents by comparing their workload with the amount of manhours 
available. 

The records in this system are referred, as appropriate to 
authorized governmental units, such as Office of Civilian Manpower 
Management and Civil Service Commission, making various person¬ 
nel determinations, e.g., retirement, awards, disciplinary action; to 
law enforcement personnel conducting criminal or suitability in¬ 
vestigations; to DoD components, other agencies or industrial firms 
requiring confirmation of security clearance level; to higher authority 
for statistical purposes; limited response to credit queries; and medi¬ 
cal records to personal physicians. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The Personnel Management System, Weapons Inventory 
File, Personnel Security Clearance File and the Personnel Utilization 
Data File are stored on magnetic tape in an automated system. The 
Personnel Management System is composed of visible file cards and 
computer paper printouts; the Personnel Security Clearance File is 
composed of computer paper printouts and associated Department of 
Defense security certification documents, the latter being filed in in¬ 
dividual file folders; the Weapons Inventory File and the Personnel 
Utilization Data File are composed of computer paper printouts only. 

The Special Agent Career Development fifes are composed exclu¬ 
sively of paper records in file folders. 

Retrievability: Information is accessed and retrieved by name only 
in the Special Agent Career Development File. The Weapons Inven¬ 
tory File is queried by either name only or by item number (i.e., 
badge, credential, weapon, handcuff serial number). 

The Personnel Management System is accessed by name and 
SSAN; retrieval is by individual data characteristic such as GS-gradc 
level, duty-station, special qualifications, language qualifications or it 
my be retrieved by name only or in conjuction with the SSAN. 

The Personnel Utilization Data File is normally accessed and 
retrieved by location and functional category of employment (i.e.. 
Special Agent, clerical, etc.). The capability exists, however, to 
retrieve by SSAN. The Personnel Secunty Classificaton File is a sub¬ 
ordinate file to the Personnel Management System. Accession is by 
name and SSAN. Retrieval is accomplished by computer paper prin¬ 
tout in both alphabetical and duty-station formal. 


Safeguards: All files in this system are protected by limited, con¬ 
trolled access, safes, and locked cabinets and doors. Futher, visitor 
control and secure computer software measures (where applicable) 
are utilized. 

Retention and disposal: Personnel indexed in the Personnel 
Management System and the Personnel Security Clearance File are 
deleted from the magnetic tape data storage upon termination of em¬ 
ployment. Residual paper records are retained from two to five 
years. 

Personnel indexed in the Weapons Inventory File are deleted at 
such time as assigned equipment is returned and accounted for. 
Residual paper printouts are destroyed at least semi-annually. 

The Special Agent Career Development Files are semi permanent 
and are retained, at least in essential skeletal format, indefinitely. 

System managers) and address: Director, Naval Investigative Ser¬ 
vice, 2461 Eisenhower Avenue, Alexandria, Va. 22331. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the System Manager, above. Individuals submitting 
requests should provide their full name, date of birth, SSAN and 
dates of employment or assignment with NIS. 

In the case of personal visits, individuals requesting access to files 
in this system will be required to present reasonable proof of identity 
to minimally include a drivers’ license or similar document at least 
one of which must bear a current photograph and be able to provide 
(orally) some element of unique identifying data such as name of 
spouse or a past duty-station with NIS. 

Record access procedures: Access to fifes in this system may be 
gained by written notification or personal visit to the Naval In¬ 
vestigative Service Headquarters at the location specified above. 
Requests should be directed to the Information and Privacy Coor¬ 
dinator. 

Contesting record procedures: The agency’s rule for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the inividual concerned may be obtained from the system 
manager. 

Record source categories: In the case of Personnel Management 
System and the Personnel Utilization Data System, the individual 
employee is the prime source of information both for initial access to 
the files as well as periodic update. The Personnel Security Clearance 
File information is obtained as a sub-file to the Personnel Manage¬ 
ment System. The information for the Weapons Inventory File is ob¬ 
tained from personnel charged with the issuance of various items in¬ 
ventoried therein (with verification by the personnel to whom the 
items are issued.) 

Information for the Special Agent Career Development File is 
recieved from the individuals supervisors, from various Naval Com¬ 
mands and other Federal and State agencies with whom the Special 
Agent has had professional contact and from the individual himself 
Also, this file contains copies of each physical examination required 
annually of assigned civilian Special Agents. 

Systems exempted from certain provisions of the act: None. 

N63285 01 

System name: NIS Investigative Files System 
/ System location: Primary System-NIS Records Management Divi¬ 
sion Administration Department, NIS Headquarters, Hoffman Build¬ 
ing, 2461 Eisenhower Ave., Alexadria, Va. 22331. 

Decentralized Segments - Naval Investigative Service Offices 
(NISOs) retain copies of certain segments of the investigative files, 
and related documentation for up to one year. Addresses of these of¬ 
fices are included in the directory of Department of the Navy mailing 
addresses. Naval Investigative Service Resident Agencies retain co¬ 
pies of investigative reports during pendency and for 90 days 
thereafter. They also retain evidence custody cards on persons from 
whom evidence was seized. The number and location of these Re¬ 
sident Agencies are subject to change in order to meet the require¬ 
ments of the Department of the Navy. Current location may be ob¬ 
tained from Naval Investigative Service Headquarters. 

Categories of individuals covered by the system: Persons in the fol¬ 
lowing categories who require access to classified defense informa¬ 
tion prior to August 1972: Active and inactive members of the naval 
service, civilian personnel employed by the Department of the Navy 
(DoN), industrial and contractor personnel, civilian personnel being 
considered for sensitive positions, boards, conferences, etc., civilian 
personnel who worked or resided overseas. Red Cross personnel. 
Civilian and military personnel accused, suspected or victims of 
felonious type offenses, or lesser offenses impacting on the good 
order, discipline, morale or security of the DoN. Civilian personnel 
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seeking access to or seeking to conduct or operate any business or 
other function aboard a DoN installation, facility or ship. Civilian or 
military personnel involved in tne loss, compromise or unauthorized 
disclosure of classified material/information. Civilian and military 
personnel who were of counterintelligence interest to the DoN. 

Categories of records in the system: Categories of records in the 
system: Official Reports of Investigation (ROI) prepared by NIS or 
other military, federal, state, local or foreign law enforcement or in¬ 
vestigative body on either hard copy or microfilm. NIS Information 
reports (NIRs). NIRs document information received by NIS which 
is of interest to the naval services or other law enforcement or in¬ 
vestigative bodies. The information may be of criminal, counterintel¬ 
ligence or general investigative interest. 

General Administration Reports (GEN). The investigative purpose 
of the GEN is to report the results of pre-employment inquiries on 
applicants for positions as Special Agents with NIS. 

Investigative summaries, memoranda for the files and correspon¬ 
dence relating to specific cases and contained in the individual dossi¬ 
er. 

Polygraph Data. A listing of persons who submitted to polygraph 
examination by NIS examiners. The data includes the examinee’s 
name, location and results of the examination and the identity of the 
examiner. 

Case Control and Management documents svhich serve as the basis 
for controlling and guiding the investigative activity. 

Records identifying confidential sources and contacts with them. 

Index to persons reported by Name Only’. 

Wiretap Data Records. Automated listing of persons who were 
subjects of w iretapping or eavesdropping operations. 

Case Control and Narcotics Data Records. Automated records 
used only for statistical purposes in accounting for productivity, 
manhours expenditures; various statistical data concerning narcotics 
usage and used solely for statistical purposes. 

Modus Operandi Files. 

Authority for maintenance of the system: 5 U.S.C. 301 

44 U.S.C. 3101 

47 U.S.C. 605 

Executive Memorandum of 26 June 1939; Investigations of 
espionage, counterespionage and sabotage matters. 

Executive Order 10450; Security Requirements for Government 
employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information in this 
system is (was) collected to meet the investigative, counterintel¬ 
ligence and security responsibilites of the DoN. This includes person¬ 
nel security, internal security, criminal and other law enforcement 
matters all of which are essential to the effective operation of the de¬ 
partment. 

The records in this system arc used to make determinations of; 
suitability for access or continued access to classified information, 
suitability for employment or assignment, suitability for access to 
military installations or industrial firms engaged in government pro- 
jeets/contracts, suitability for awards or similar benefits; referral to 
other law enforcement or investigatory authorities for law enforce¬ 
ment purposes; use in current law enforcement investigation of any 
type including applicants; use in judicial or adjudicative proceedings 
including litigation or in accordance with a court order; insurance 
claims including workmens compensation: provide protective services 
under the DoD Distinguished Visitor Protection Program and to assist 
the U.S. Secret Service in meeting its responsibilities; Congressional 
interest including the General Accounting Office; respond to the 
Freedom of Information and Privacy Acts: use for public affairs or 
publicity purposes such as wanted persons, etc.; referral of matters 
under their cognizance to federal, state or local law enforcement 
authorities including criminal prosecution, civil court action or regu¬ 
latory order; disclosure to federal intelligence/counterintelligcnce 
agencies of matters under their preview; disclosure to foreign govern¬ 
ment organizations of criminal and counterintelligence information 
necessary for the prosecution of justice, or for mutual security and 
protection; advising higher authorities and naval commands of impor¬ 
tant developments impacting on security, good order or discipline: re¬ 
porting of statistical data to naval commands and higher authority; 
disclosure to the National Archives; use by other investigative unit 
♦ federal, stale or local) for whom the investigation was conducted: 
release to defense counsel, disclosure in course of acquiring the in- 
iormation. input into the Defense Central Index of Investigations. 

Users of the records in this system include employees of the NIS 
who require access for operational, administrative or supervisory 
purposes; DoD criminal investigative, investigative and intelligence 
units; federal, state and local units engaged in criminal investigative, 


investigative and intelligence activities; federal regulatory agencies 
with investigative units. DOD components making suitability deter¬ 
minations; federal, slate or local judicial or adjudicative bodies; Con¬ 
gressional bodies, including the General Accounting Office who 
require access within the scope of their jurisdiction for those 
authorized purposes enumerated above to the extent that those pur¬ 
poses are within the scope of their authority. Commercial insurance 
companies in those instances in which they have a legitimate interest 
in the results of the investigation, but only to that extent and pro¬ 
vided an invasion of privacy is not involved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, on cards and on microfilm. 
Automated records on magnetic tape. 

Retrievability: NIS permanent files are filed by terminal digit 
number. In order to locate the file it is necessary to query the 
Defense Central Index of Investigations (DCII) computer using the 
name of the subject and at least one other personnel identifier such 
as date of birth, place of birth, social security number or military ser¬ 
vice number Files may also be retrieved by a case control number 
assigned at the time the investigation is initiated. Copies of the files 
in the NISOs and Resident Agencies are retrieved by name. 

Safeguards: NIS investigative files (permanent and temporary) are 
maintained and stored in open shelves and filing cabinets located in 
secured areas accessible only to authorized personnel. Dated files are 
retired to the Washington National Records Center where retrieval is 
restricted to NIS authorized personnel. 

Retention and disposal: Retention of completed NIS investigative 
files on Personnel Security Investigations (PSI) is authorized for 30 
years unless adverse information is developed in which case they 
may be retained permanently. PSI files on persons considered for af¬ 
filiation with DoD will be destroyed within one year if the affiliation 
is not consummated. Criminal files may be retained permanently. 
Counterintelligence files on persons affiliated with DoD may be 
retained permanently. Such records on persons not affiliated with 
DoD must be destroyed within 90 days or l year under criteria set 
forth in DoD Directive 5200.27, unless retention is required by law or 
specifically approved by the Secretary of the Navy. Files retained in 
the NISOs and Resident Agencies are temporary and are destroyed 
after 90 days or I year, as appropriate. 

System managers) and address: The Director, Naval Investigative 
Service-has ultimate responsibility for all NIS file holdings. Manage¬ 
ment of NIS permanent files is the direct responsibility of the 
Assistant Director for Administration. NISO Commanding Officers 
are responsible for files retained in their NISO subordinate Resident 
Agencies. 

Notification procedure: All requests relative to the retention and/or 
reusability of NIS investigative files should be addressed to the 
Director, Naval Investigative Service, 2461 Eisenhower Avenue, 
Alexandria. Va. 22331. Requests must contain the full name of the in¬ 
dividual and ar least one additional personal identifier such as dale 
and place of birth, social security number or military service number. 
Personal visits by requesters should be confined to the Naval In¬ 
vestigative Service headquarters at the above address. It should be 
borne in mind that the vagaries of the automated indexing system 
might preclude a same day response. Persons submitting written 
requests must properly establish their identity to the satisfaction of 
the NIS. Where a question exists a signed, notarized statement or 
other certified form of identification will be required. Individuals ap¬ 
pearing in person may present proof of identification in the form of 
military ID card, valid driver's license, or other suitable form of 
identification bearing a photograph and signature. Attorneys or other 
persons acting on behalf of a subject of a record must provide a 
notarized authonzation from the subject of the record 

Record access procedures: Individuals may make inquiries relative 
to NIS records maintained on them thru the NIS Information and 
Privacy Coordinator Naval Investigative Service Headquarters, at the 
address specified in the previous paragraph. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: See EXEMPTION. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k>. as applicable. 
For additional information contact the System Manager. 

N63285 03 

System name: Defense Central Index of Investigations (DCII) 

System location: Central Facility: 
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Defense Investigative Service (DIS) 

Data Handling Services Division, D0930 

Fort Holabird 

Baltimore, Maryland 21203 

Remote Terminal Locations: (This is a co-owned index system 
shared by DIS and the military service investigative agencies). 

Crime Records Directorate 
US Army Criminal Investigations Command 
2301 Chesapeake Avenue 
Baltimore, Maryland 21222 
Remote Terminal Location: 

Air Force Office of Special Invcstigations/SUD 
Forrestal Building 
Washington, D.C. 20314 
Remote Terminal Location: 

Naval Investigative Service Headquarters 
Hoffman Building 1 
2461 Eisenhower Avenue 
Attn: Code 30 

Alexandria, Virginia 22331 (NIS) 

Remote Terminal Location: 

Defense Industrial Security Clearance Office 
P.O. Box 2499 

Columbus, Ohio 43216 (DISCO) 

Remote Terminal Location: 

US Army Investigative Records Repository 
Building 4452 

Fort Meade, Maryland 20755 
Remote Terminal Location: 

DIS Special Investigations Center 
Forrestal Building 
Washington, D.C. 20314 
Remote Terminal Location: 

DIS National Agency Check Center, D0700 
Fort Holabird 
Baltimore, Maryland 21203 
Remote Terminal Location: 

DIS Personnel Investigations Control Center, D0600 
Fort Holabird 
Baltimore, Maryland 20203 
Remote Terminal Location: 

DIS Investigative Files Division, D0960 

Fort Holabird 

Baltimore, Maryland 21203 

Categories of individuals covered by the system: Any person 
described as a subject, a victim, or a cross-reference in an investiga¬ 
tion completed by or for a DoD investigative element when that in¬ 
vestigation is retained by the element and the name is submitted for 
central indexing. 

Categories of records in the system: Composed of locator references 
to investigations conducted by or for DoD investigative elements and 
retained by them. Index records contain the name and other personal 
identifying information on individuals who were indexed. 

Reference to an investigation maintained by one of the investiga¬ 
tive records repositories. It identifies the individual by name and per¬ 
sonal identifiers, the custodian of the file, the year indexed and the 
number used by the repository to locate the file. 

A record input by either Army investigative activities or DIS 
reflecting the existence of an investigation in progress. It identifies 
the subject individual by name and personal identifiers, the location 
of the open investigation, the year indexed and the number used to 
locate the investigative file. 

Record of a National Agency Check (NAC) investigation in 
progress. It identifies the subject individual by name, personal 
identifiers, the case number, the category of the requester of the 
NAC, and the type of NAC being run. 

A record of completed favorable national agency checks (e.g., no 
records). It identifies the individual by name and personal identifiers, 
the date the NAC was completed and the agencies that were 
checked. 

Composed of names of persons referenced in files who arc not 
fully identified, but about whom sufficient information exists that 
meets retrieval criteria. It identifies the individuals by name, custodi¬ 
an agency of the file, year of the index, and the number used by the 
repository to locate the file. Positive identification is impossible from 
the index and may well be impossible from the case file itself. 

Authority for maintenance of the system: 5 U.S.C. 301 Departmental 
Regulations 

44 U.S.C. 3101 Records Management 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File tracing information is 
collected and maintained in the indices so that authorized users may 
determine the existence and location of DoD investigative records. 

NAC history information is maintained for authorized users in 
granting clearances or access to defense installation, entry into mili¬ 
tary service or employment in sensitive civilian positions. 

Activities listed under the LOCATION caption are the principal 
users and (with the exception of DISCO) the file custodians. Listed 
terminal holders (with the exception of DISCO) may release general 
DCII information to: 

Other DoD investigative elements, DoD agencies and elements of 
the Military Departments designated by the departments. 

Accredited representatives of the Secretary of Defense and the 
Joint Chiefs of Staff. • 

Accredited Federal criminal and civil law enforcement agencies in¬ 
cluding those responsible for conducting their own investigations as 
to the suitability for employment or access of current or potential 
employees formerly affiliated with the DoD. 

State and local criminal law enforcement agencies. 

Other accredited Federal agencies serviced by the Civil Service 
Commission but with a need to evaluate the suitability of potential 
employees formerly affiliated with the DoD. 

Congress, including the Government Accounting Office. 

The AUTODIN system which transmits formatted data over 
telecommunications circuits facilitates the collection of transactions 
from contributors to update the index and to disseminate index infor¬ 
mation to the requesters. 

The Defense Case Control System (DCCS) and the National Agen¬ 
cy Check Control System (NCCS) which are described separately in 
this notice. 

It should be noted that information contained in the system is re¬ 
garded as the property of the submitting activities. DIS can neither 
monitor, nor assume responsibility for the propriety or accuracy of 
all the data in the system. 

Transfer of information from this records system to other DoD 
components is regarded as a routine intra-agency use under the 
provisions of 5 U.S.C. 552a3(bXl). The use of the DCII to refer 
inquiries to other DoD elements, where there is no release of DCII 
information itself is not deemed to require an accounting. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Master Index data is maintained in direct access storage 
devices, disk and data cell. It is also contained on magnetic tape for 
continuity of operations purposes to permit processing at alternate lo¬ 
cations in the event of computer failure. 

Name Only Index data is maintained on magnetic tape and 
microfiche. Each contributor is provided his portion on a quarterly 
basis. 

Retrievability: Master Index records are accessed through name 
and at least one personal identifier (PID). Personal identifiers arc: 
date of birth, place of birth, social security number and the last four 
(4) digits of military service number. Inquiries may enter the system 
in card form or by being keyed in at remote terminals. A non-stan¬ 
dard retrieval capability also exists which permits retrieval without 
PID, or on parts of a name, and produces references to all in¬ 
dividuals by that name. It should be noted that in many cases, the 
subject’s SSAN is necessary to make a positive identification. 

Name Only Index records are accessed through the name or some 
portion thereof. Records are retrieved based on an exact match with 
the name submitted. Inquiries may enter the system only in card 
form. 

Safeguards: Generalized validation is provided in batch retrieval 
through program edits to prevent unauthorized access. 

User terminals with access to the Master Index are located in con¬ 
trolled access areas. Access to the system is limited to specified time 
of the day. Terminals are connected via dedicated data circuits which 
prevent access from standard dial-up telephones. 

Activities must be a part of DoD and accredited on the basis of 
authorized requirements before a new terminal is established or be¬ 
fore batch requests will be honored and processed. Terminal holders 
and activities authorized to batch process requests are responsible 
for the authority and need to know of individuals and agencies on be¬ 
half of which they search the index. 

The computer room is located within a building controlled by 
security personnel at all times. Identification badges are required for 
entrance. Access to the computer room is controlled by a combina 
tion lock on the entrance. Critical backup files are stored in locked 
fireproof data safes. 
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Retention and disposal: Retained for as long as files are retained. 
When the record repository disposes of the file, they are responsible 
for deleting all index tracings pertaining thereto, in accordance with 
established procedures. Processing of a deletion transaction flags the 
computer record which precludes it being given out thereafter. Such 
flagged records are eliminated from the system during periodic file 
restructuring procedures. 

Open Case Tracings. Retained for as long as the investigation is 
open. When the investigation is completed, the contributor replaces 
the open case tracing with a file tracing as described above. 

NAC History Tracings. Retained for a period of four (4) years 
from the date of completion and then automatically deleted unless 
specific action is taken sooner to delete the record. Should a sub¬ 
sequent favorable NAC be completed, the entering of a new history 
record will delete the first history record. 

NAC Pending Tracings. Retained until completion of ihe NAC at 
which time they are replaced by a NAC History or file tracing, un¬ 
less deleted sooner by the originator. 

System managers) and address: Director, Defense Investigative 
Service, Washington, D.C. 20314 

Notification procedure: Identity of Official: 

Assistant for Information 
Defense Investigative Service (D0020) 

Washington, D.C. 20314. 

Information Required: Full name and all maiden and alias names 
under which files may be maintained and personal identifiers listed 
under RETRIEVABILITY. Note, Social Security Account Numbers 
may be necessary for positive identification of certain records. 

Office Which May be Visited: 

DIS Information Office 
1000 Independence Avenue 
Washington, D.C. 20314. 

Proof of Identity: Check of personal documents. 

Record access procedures: Access may be obtained through the In¬ 
formation Office at the address previously listed. 

Contesting record procedures: The agency’s rules for access to 
records, contesting contents and appealing initial determinations by 
the subject individual may be obtained from the Assistant for Infor¬ 
mation, at the above address 

Record source categories: DoD investigative elements identical with 
those listed under the LOCATION caption excluding DISCO, and 
additionally: 

Defense Supply Agency 
ATTN: DSAH-T Cameron Station 
Alexandria, Virginia 22310 

Director of Security. National Security Agency, ATTN: M-552 
Fort Meade, Maryland 20775 

Assistant Chief of Staff of Intelligence, Department of the Army, 
ATTN: Counterintelligence Division, Washington. D C. 20315 (ACSI) 

Systems exempted from certain provisions of the act: None 
N63393 F0013BA013 

System name: Aviation Medical Officer's Report 

System location: Commander, Naval Safety Center, Naval Air Sta¬ 
tion, Norfolk, VA 23511 Subordinate/Type Commands/Levels 

Categories of individuals covered by the system: Military personnel 
involved in, contributing to or injured in a Navy or Marine aircraft 
mishap. 

Categories of records in the system: Reports of Naval aircraft 
mishaps submitted by the reporting custodian. Findings and conclu¬ 
sions of the Aircraft Accident Board. Medical Officer's Report. 
Search and Rescue Report. Life Change Questionnaire. Naval Safety 
Center investigative reports. JAG manual investigations. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Aviation Medical Officer's 
Report records are selected and reviewed by Naval Safety Center 
analysts to identify problem areas and determine, whenever possible, 
mechanical systems/malfunctions or human errors that may have 
caused or contributed to a particular mishap in order that appropriate 
measures can be effected to prevent recurrence. Records and sum¬ 
mary data are provided only to those echelons within the Navy 
which are directly involved in flight safety and the study of trends 
associated therewith. In those mishap cases where the type aircraft is 
common to other military services, applicable trend analyses and 
summary data is usually provided to the respective service. Similarly, 
if the type aircraft involved in a mishap is common to civil aviation. 


summary information is provided to appropriate government agen¬ 
cies. Whenever and to whomever released, the information is given 
with the explicit understanding that it will be used exclusively in the 
furtherance of improved safety in aircraft and accident prevention ef¬ 
forts. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape. (Central location) Cardex File. 
(Subordinate Commands) 

Retrievability: Any of the data elements such as model aircraft, 
damage, date, accident type, cause factors, degree of injury, ejection 
results or pilot's social security number are used to retrieve in¬ 
dividual records. 

Safeguards: A limited number of data processing personnel have 
access to the computer facility and. to the magnetic tape files and 
computer programs. All requests for information received from ac¬ 
tivities or for purposes not directly related to flight safety must be 
approved by the Commander, Naval Safety Center or his designated 
representative. 

Retention and disposal: Magnetic tape files contains all available 
records and are never purged. Reports are not transferred to a record 
center. 

System managers) and address: Director of Aviation Safety, Naval 
Safety Center, NAS, Norfolk, VA 23511 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appeahng initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Aircraft reporting custodians, chain of 
command. Judge Advocate General, commanding officer, squadron 
personnel, relatives, acquaintances and Naval Safety Center analysts. 

Systems exempted from certain provisions of the act: None. 

N63393 F0015BA054 
System name: Aircraft Mishap 

System location: Commander, Naval Safety Center, Naval Air Sta¬ 
tion, Norfolk, VA 23511 Subordinate/Type Commands/Levels 

Categories of individuals covered by the system: Designated Naval 
aviators, Naval flight officers, crew members and maintenance per¬ 
sonnel involved in or contributing to a Navy or Marine aircraft ac¬ 
cident, incident or ground accident. 

Categories of records in the system: Reports of Naval aircraft 
mishaps submitted by the reporting custodian. Findings and conclu¬ 
sions of the Aircraft Accident Board. Naval Safety Center investiga¬ 
tive reports. JAG manual investigations. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Aviation mishap records 
are selected and reviewed by Naval Safety Center analysts to identi¬ 
fy problem areas and determine, whenever possible, mechanical 
systems/malfunctions or human enors that may have caused or con¬ 
tributed to a particular mishap in order that appropriate measures can 
be effected to prevent recurrence. Records and summary data are 
provided only to those echelons within the Navy which are directly 
involved in flight safety and the study of trends associated therewith. 
In those mishap cases where the type aircraft is common to other 
military services applicable trend analyses and summary data is 
usually provided to the respective service. Similarly, if the type air¬ 
craft involved in a mishap is common to civil aviation, summary in¬ 
formation is provided to appropriate government agencies. Whenever 
and to whomever released, the information is given with the explicit 
understanding that it will be used exclusively in the furtherance of 
improved safety in aircraft and accident prevention efforts. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape. (Central Location) Cardex File 
(Subordinate Commands) 

Retrievability: Any of the data elements such as command, model 
aircraft, damage, date, location, accident type, cause factors or 
pilot's social security number are used to retrieve individual records. 

Safeguards: A Limited number of data processing personnel have 
access to the computer facility and to the magnetic tape files and 
computer programs. All requests for information received from ac¬ 
tivities or for purposes not directly related to flight safety must be 
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approved by the Commander, Naval Safely Center or his designated 
representative. 

Retention and disposal: Magnetic tape files contain all available 
records and are never purged. Reports are not transferred to a record 
center. 

System manager(s) and address: Director of Aviation Safety, Naval 
Safety Center, NAS, Norfolk, VA 23511 

Notification procedure: Individuals may write the System Manager 
giving full name, address, military status and social security number 
in order to determine if the system contains any records pertaining to 
them. Personal visitors will be required to produce military or com¬ 
parable civilian identification cards. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Aircraft reporting custodian, aircraft ac¬ 
cident boards, chain of command, Judge Advocate General and 
Naval Safety Center analysts. 

Systems exempted from certain provisions of the act: None. 

N63393 F0024CA171 
System name: Diving Log 

System location: Commander, Naval Safety Center, Naval Air Sta¬ 
tion. Norfolk, VA 23511 

Categories of individuals covered by the system: All Navy military 
and civilian employees of the Navy involved in diving or exposed to 
a hyperbaric environment. 

Categories of records in the system: Diving Log Report. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reports summarizing div¬ 
ing activity are furnished to the commanding officer for individuals 
attached to the unit and are used to monitor experience levels as¬ 
sociated with types of dives, equipment usage and requalification 
requirements. Individual records are also used to evaluate the diving 
program at specific activities and to determine if manning level, ex¬ 
perience and operational requirements are consistent with an effec¬ 
tive safety program. Pertinent individual records or statistical summa¬ 
ries prepared by Naval Safety Center analysts are also provided to 
all echelons within the Navy having a responsibility for the diving 
program and to Chief of Naval Personnel, Comptroller of the Navy, 
General Accounting Office, Naval Audit Service or other activities 
having responsibility for the administration or control of personnel 
assignments and hazardous duty payments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape. 

Retrievability: Records may be selected based on any of the data 
elements contained in the file such as diver’s social security number, 
organization unit, type of dive and equipment used. 

Safeguards: A limited number of data processing personnel have 
access to the computer facility and to the magnetic tape files and 
computer programs. All requests for information received from ac¬ 
tivities or for purposes not directly related to the diving program 
must be approved by the Commander, Naval Safety Center or his 
designated representative. 

Retention and disposal: Magnetic tape files contain all available 
records and are never purged. Reports are not transferred to a record 
center. 

System manager(s) and address: Director of Submarine Safety Pro¬ 
grams, Naval Safety Center, NAS, Norfolk. VA 23511 

Notification procedure: Individuals may write the System Manager 
giving full name, address, military status and social security number 
in order to determine if the system contains any records pertaining to 
them. Personal visitors will be required to produce military or com¬ 
parable civilian identification cards. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Commanding Officer of naval units con¬ 
ducting diving or hyperbaric exposure incident to diving. 

Systems exempted from certain provisions of the act: None. 


N63393 F0024CA174 

System name: Diving Accidents and Injuries 

System location: Commander, Naval Safety Center. Naval Air Sta¬ 
tion, Norfolk, VA. 23511 

Categories of individuals covered by the system: All Navy military 
and civilian employees of the Navy involved in an accident or who 
are injured while engaged in diving or exposed to a hyperbaric en 
vironment. 

Categories of records in the system: Diving Accident/Injury Report 
Personnel Casualty Report. JAG manual investigation. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records of diving ac¬ 
cidents and injuries are evaluated by Naval Safety Center analysis to 
determine existence of problem areas and to detect trends. The 
records are correlated with the diving log reports and used as a basis 
for recommending changes in operating procedure, equipment 
decompression schedules and training requirements. Individual re 
ports and compilations of accidents and injuries are routinely 
furnished to activities within the Navy having responsibility for div 
ing safety. Reports are also furnished to Government or private 
research institutions engaged in studies relating to the prevention or 
treatment of diving injuries or the design and usage of underwater 
equipment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape. 

Retrievability: Any of the data elements such as diver’s social 
security number, type of accident, depth and purpose of dive, degree 
of injury and treatment provided are used to retrieve individual 
records. 

Safeguards: A limited number of data processing personnel have 
access to the computer facility and to the magnetic tape files and 
computer programs. All requests for information received from ac 
tivities or for purposes not directly related to diving safety must be 
approved by the Commander, Naval Safety Center or his designated 
representative. 

Retention and disposal: Magnetic tape files contain all available 
records and are never purged. Reports are not transferred to a record 
center. 

System manager(s) and address: Director of Submarine Safety, 
Naval Safety Center, NAS, Norfolk, Va. 23511 

Notification procedure: Individuals may write the System Manage' 
giving full name, address, military status and social security number 
in order to determine if the system contains any records pertaining to 
them. Personal visitors will be required to produce military or com 
parable civilian identification cards. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con 
cemed may be obtained from the System Manager. 

Record source categories: Commanding Officer of naval units con¬ 
ducting diving or hyperbaric exposure incident to diving. Office of 
the Judge Advocate General. Chief, Bureau of Medicine and Surgery 

Systems exempted from certain provisions of the act: NONE 
N63393 F0025AA041 
System name: Occupational Injury and Illness 

System location: Commander, Naval Safety Center, Naval Air Sta¬ 
tion, Norfolk, VA 23511 (Central) Subordinate Type Com 
mands/Ship/Naval Units 

Categories of individuals covered by the system: Navy military per 
sonnel who sustain an injury or occupational illness and Navy 
civilian personnel who sustain an occupational illness or injury result 
mg in one or more days of lost time. 

Categories of records in the system: Accidental Injury/Death Re 
ports. Personnel Casualty Reports. Hospital Admission Reports. JAG 
manual investigations. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Accidental injury records 
are used to compile a variety of statistical reports which are routinely 
published or prepared at the request of Navy forces afloat and shore 
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activities. Individual injury reports are selected and reviewed by 
Naval Safety Center analysts in order to detect problem areas relat¬ 
ing to operating procedure, training and equipment usage and mal¬ 
function. Results of these studies which may include individual injury 
reports are provided to commanding officers and to all echelons 
within ihe Navy having responsibility for the allocation of resources 
or the implementation of the Safety Program. Individual injury 
records are correlated with data contained in other personnel files in 
order to detect unfavorable trends within an activity and to recom¬ 
mend appropriate corrective measures. Individual records and 
statistical summaries are provided on request to all Government ac¬ 
tivities having a legitimate need for such information. Individual 
records and summary data are provided to contractors and research 
activities in connection with projects either funded by or deemed 
potentially valuable to the Department of the Navy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape. (Central location) File Folders/cardex 
(subordinate commands) 

Retrievability: Any of the data elements such as social security 
number, command or unit identification code, degree of injury, loca¬ 
tion, equipment malfunction and cause factors are used to select in¬ 
dividual records. 

Safeguards: A limited number of data processing personnel have 
access to the computer facility and to the magnetic tape files and 
computer programs. All requests for information received from ac¬ 
tivities or for purposes not within the routine usage criteria must be 
approved by the Commander, Naval Safety Center or his designated 
representative. 

Retention and disposal: Magnetic tape files contain all available 
records and are never purged. Reports are not transferred to a record 
center. 

System manager(s) and address: Director of Occupational Safety, 
Health and Support Programs, Naval Safety Center. NAS, Norfolk, 
VA 23511 

Notification procedure: Individuals may write the System Manager 
giving full name, address, military status and social security number 
in order to determine if the system contains any records pertaining to 
them. Personal visitors will be required to produce military or com¬ 
parable civilian identification cards. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Commanding officers of Forces Afloat 
and Shore activities. Judge Advocate General and Chief, Bureau of 
Medicine and Surgery. 

Systems exempted from certain provisions of the act: None. 

N63393 F0026EA033 

System name: Motor Vehicle Accidents and Injuries 

System location: Commander, Naval Safety Center, Naval Air Sta¬ 
tion, Norfolk, VA 23511 Subordinate/Type Commands/Levels 

Categories of individuals covered by the system: Navy military per¬ 
sonnel regardless of duty status who are injured as a result of a 
motor vehicle accident or are the operator of one of the vehicles in¬ 
volved in such an accident. Navy military and civilian personnel who 
are involved in a Government motor vehicle accident or a private 
motor vehicle accident on Navy property. Navy civilian employees 
who are injured in a motor vehicle accident during the course of their 
official duties. 

Categories of records in the system: Motor Vehicle Accident Report. 
Personnel Casualty and Death Report, Hospital Admission Reports 
and JAG manual investigations. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Motor vehicle accident 
records are used to compile statistics which are given wide dis¬ 
semination within the Navy. Compilations of motor vehicle accident 
records for particular commands, activities and units are furnished 
on request to assist in the development of an effective safety pro¬ 
gram at all levels within the Navy. Accident records of individuals 
assigned to specific units or records 6f individuals involved in multi¬ 
ple accidents are provided to commanding officers. Motor vehicle ac¬ 
cident records are correlated with data contained in other ac¬ 
cident/injury or training files. The significance of this data is evalu¬ 


ated by Naval Safety Center analysts and summary information, 
specific individual records or composite records provided to all 
echelons within the Navy having a responsibility for motor vehicle 
safety. Individual records and statistical summaries are provided on 
request to all Government activities having a legitimate need for such 
information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape. (Central location) File folders/cardex 
(subordinate commands) 

Retrievability: Any of the data elements such as individual social 
security number, activity or unit identification, cause factors and 
degree of injury are used to retrieve individual records. 

Safeguards: A limited number of data processing personnel have 
access to the computer facility and to the magnetic tape files and 
computer programs. All requests for information which are not in¬ 
cluded in the routine usage criteria must be approved by the Com¬ 
mander, Naval Safety Center or his designated representative. 

Retention and disposal: Magnetic tape files contain all available 
records and are never purged. Original documents are destroyed 
when no longer required. Reports are not transferred to a record 
center. 

System managcr(s) and address: Director of Occupational Safety, 
Health, and Support Programs, Naval Safety Center, NAS, Norfolk, 
VA 23511 

Notification procedure: Individuals may write the System Manager 
giving full name, address, military status and social security number 
in order to determine if the system contains any records pertaining to 
them. Personal visitors will be required to produce military or com¬ 
parable civilian identification cards. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Commanding officers of Forces Afloat 
and Shore activities. Judge Advocate General and Chief, Bureau of 
Medicine and Surgery. 

Systems exempted from certain provisions of the act: None. 

N63393 F0048BAI11 

System name: Individual Flight Activity Report 

System location: Commander, Naval Safety Center. Naval Air Sta¬ 
tion, Norfolk, VA 23511 

Categories of individuals covered by the system: All aeronautically 
designated commissioned Navy and Marine Officers assigned as crew 
members in the operation of an aircraft in accordance with the 
direction of competent authority. 

Categories of records in the system: Reports of each flight sub¬ 
mitted by the custodian of the aircraft. Total flight activity survey re¬ 
ports and annual flight activity reports. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Flight activity data for 
specific individuals or categories of aviators is correlated with air¬ 
craft mishap data. This information is analyzed in order to determine 
the relationship between various categories and combinations of 
flight experience and accident involvement. Results of these studies 
are provided to all echelons within the Navy and Marine Corps hav¬ 
ing responsibility for flight operations, pilot training and allocation of 
resources to and within the aviation program. An annual summary of 
flight activity by model aircraft is provided to each reporting in¬ 
dividual for his verification and personnel records. Upon request, a 
detailed by flight report for a specified time frame is also provided. 
Records are also provided to Chief of Naval Personnel for promo¬ 
tional screening, detailing and compliance with minimum standards. 
Summaries of flight activity for Marine Corps personnel are provided 
to the Commandant of the Marine Corps. Records of specific pilots 
or categories of pilots are provided to contractors, if required, for 
projects either funded by or deemed potentially valuable to the De¬ 
partment of the Navy. When requested, records are provided to the 
General Accounting Office, to the Naval Audit Service and to offices 
or committees authorized by Congress to investigate certain phases 
of the Naval Aviation Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape 
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Retrievability: Any of the data elements such as pilot’s social 
security number, model aircraft, squadron and specific flight ex¬ 
perience may be used to retrieve individual records. 

Safeguards: A limited number of data processing personnel have 
access to the computer facility and to the magnetic tape files and 
computer programs. All requests for information which are not in¬ 
cluded in the routine usage criteria must be approved by the Com¬ 
mander, Naval Safety Center or his designated representative. 

Retention and disposal: Magnetic tape files contain all available 
records and are never purged. Reports are not transferred to a record 
center. 

System manager(s) and address: Director of Aviation Safety Pro¬ 
grams, Naval Safety Center, NAS, Norfolk, VA 23511 

Notification procedure: Individuals may write the System Manager 
giving full name, address, military status and social security number 
in order to determine if the system contains any records pertaining to 
them. Personal visitors will be required to produce military or com¬ 
parable civilian identification cards. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Aircraft reporting custodian. Navy and 
Marine Corps pilots. 

Systems exempted from certain provisions of the act: None. 

N63395 10140.IF 

System name: USAREUR/USAFE Ration Card 

System location: U.S. Naval Radio Station, FPO New York 09516. 

Categories of individuals covered by the system: USN personnel and 
their dependent wives and children over .18 years of age, who are sta¬ 
tioned at U.S. Naval Radio Station, FPO New York 09516. 

Categories of records in the system: File sheet with members name, 
rate, serial no., and organization assigned. Also if member is single 
or married. 

Authority for maintenance of the system: 5 USC 301, Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference as to who is 
holding a ration card. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: Name. 

Safeguards: Locked safe in Admin Office and a 24 hour security 
watch. 

Retention and disposal: Records are maintained as long as member 
retains ration card. After transfer records are burned. 

System manager(s) and address: Commanding Officer, U.S. Naval 
Radio Station, FPO New York 09516 is overall policy official with 
the Administrative Officer, U.S Naval Radio Station, FPO New 
York 09516 as the subordinate holder. 

Notification procedure: Inquiries sould be addressed to U.S. Naval 
Radio Station. FPO New- York 09516, giving full name and social 
security number, and personal visitors must have valid military I.D. 
or, if no longer in the military, have other valid identification such as 
a driver’s license. Visitors may come to the Administrative Office at 
the address given under SYSMANAGER 

Record access procedures: The Agency's rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Applicable U.S. Serviceman. 

Systems exempted from certain provisions of the act: None. 

N63395 11240.3E 

System name: File of Records of Acquisition, Transfer and Disposal 
of Privately Owned Vehicles 

System location: U.S. Naval Radio Station, FPO New York 09516 

Categories of individuals covered by the system: United States Navy 
personnel stationed at U.S. Naval Radio Station, FPO New York 
09516 who own a concession vehicle in the United Kingdom. 

Categories of records in the system: Request for delivery of a motor 
vehicle without payment of duty, value added tax and car tax. 


Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For information on type of 
car, engine no., license no., year of car. make of car, base assigned, 
organization, soc. sec. no., and paygrade. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders 
Retrievability: Name 

Safeguards: Locked safe in Admin Office with a 24 hour security 
watch. 

Retention and disposal: Records are maintaned as long as a person 
owns a concession vehicle in the United Kingdom. Records are 
burned as soon as vehicle is cither shipped out of the U K. or 
destroyed. 

System managers) and address: Commanding Officer, U.S. Naval 
Radio Station, FPO New York 09516 is overall policy official with 
the Administrative Officer, U.S. Naval Radio Station, FPO New 
York 09516 as the subordinate holder. 

Notification procedure: Inquiries should be addressed to U.S. Naval 
Radio Station, FPO New York 09516, giving full name and social 
security number. Visitors may come to the Administrative Office at 
the address given under SYSMANAGER and must have valid milita¬ 
ry I D. or, if no longer in the military, have other valid identification 
such as a driver's license. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by theindividual con- 
cemd may be obtained from th system manager. 

Record source categories: Applicable U.S. Serviceman 
Systems exempted from certain provisions of the act: None 
N63425 SHELTER LIST 

System name: Military and Civilian Employee Dependents Hurricane 
Shelter Assignment List 

System location: Commanding Officer Naval Communication Sta¬ 
tion Key West Key West Florida 33040 
Categories of individuals covered by the system: Military personnel 
and civilian employees and their dependents who apply for assign¬ 
ment to naval communication station shelter 
Categories of records in the system: Record lists names, addresses, 
and phone numbers of military/ civilian station personnel applying 
for shelter assignments for their families, together with names of de¬ 
pendent spouses, names and ages of dependent children, and whether 
or not requirement exists for station transportation to shelter. 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Disaster 
Preparedness Officer in determining shelter logistics requirements 
and by Shelter Officer in mustering assigned dependents in shelter in 
case of hurricane. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folder 
Retrievability: Name 

Safeguards: File maintained in locked cabinet by Disaster 
Preparedness Officer. 

Retention and disposal: Maintained from May through April each 
year, disposed of by burning. 

System manager(s) and address: Disaster Preparedness Officer 
Naval Communication Station Key West Key West Florida 33040 
Notification procedure: Individual record entries are filled out by 
hand by station military/civilian sponsors desiring to register their 
families in command hurricane shelter. System contains no info other 
than entries provided by sponsors. Certified station sponsors may 
review/remove entry by phoning/visiting the Disaster Preparedness 
Officer, Naval Communications Station Key West. 

Record access procedures: The agency's rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 





DEPARTMENT OF DEFENSE 


35957 


Record source categories: All entries to file are hand written forms 
filled in by military/civilian command sponsors requesting hurricane 
shelter for their families. 

Systems exempted from certain provisions of the act: None 
N63427 AUTOIMPEXPREC 

System name: Record of Import and Export of Foreign Made Auto 
Vehicles into and out of Australia 

System location: U.S. Naval Communication Station FPO San 
Francisco 96680 

Categories of individuals covered by the system: Importers/exporters 
and purchasers of foreign made automobiles imported into Australia 
by U.S. personnel. 

Categories of records in the system: Copies of shipping and customs 
documents for automobiles imported into and exported from Aus¬ 
tralia. 

Authority for maintenance of the system: 5 USC 301, Agreement 
between Australia and the United States of America concerning the 
status of United States forces in Australia and protocol to that agree¬ 
ment. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Supply Officer: to deter¬ 
mine shipping and wharf handling requirements. Legal Officer: to 
monitor sale and/or export of foreign made vehicles imported into 
Australia by the U.S. personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folder. 

Retrievability: Name. 

Safeguards: File cabinet, Entry by legal/personal property office 
personnel only. 

Retention and disposal: Duration of customs to duty bond. Destruc¬ 
tion through burning. 

System manager(s) and address: Legal officer and personal propety 
supervisor. 

Notification procedure: Individual initates record and may request 
information. Legal Officer, Personal Property Supervisor, U.S. Naval 
Communication Station. Information requested must provide: full 
name, official title, purpose of inquiry. Offices to be visited: Legal 
Office and Personal Property Office, U.S. Naval Communication Sta¬ 
tion. Proof of identity: visual recognition or identification card. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Information supplied by individual, copy 
of purchase documents. 

Systems exempted from certain provisions of the act: None. 

N63427 COMWEALTHPASS - 
System name: Commonwealth Pass Application Form 

System location: U.S. Naval Communciation Station FPO San 
Francisco 96680 

Categories of individuals covered by the system: All personnel 
requiring access to the Commonwealth property on which the Naval 
Communication Station is located." 

Categories of records in the system: Completed application forms 
for Commonwealth passes. Contains name, rank, organization, 
height, color of hair, color of eyes, date of birth and place of birth. 

Authority for maintenance of the system: 5 USC 301 Arrangements 
for the use and occupation by the United States Navy of Common¬ 
wealth land and for associated matters. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Issuance of passes for 
entry to Naval Communication Station. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievahility: Name. 

Safeguards: Locked cabinet - limited access. 

Retention and disposal: Duration of individual's stay in area. 
Destruction by burning. 

System manager(s) and address: Security Officer, U.S. Naval Com¬ 
munication Station. 


Notification procedure: Individual initiates record and may request 
information. Security Officer, U.S. Naval Communicaton Station, in¬ 
formation requester must provide: full name, official title, purpose of 
inquiry. Office to be visted: Security Office. U.S. Naval Communica¬ 
tion Station. Proof of identity: visual recognition or identification 
card. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Information supplied by individual. 

Systems exempted from certain provisions of the act: None. 

N63427 NEXSALESSLIP 

System name: Large purehases in Navy Exchange. 

System location: U.S. Naval Communication Station FPO San 
Francisco 96680 

Categories of individuals covered by the system: All authorized 
patrons of the Navy Exchange at this station. 

Categories of records in the system: Record copies of all receipts 
for articles valued at over ten U.S. dollars, lists purchaser, base pass 
number, noun name of article, value and intended use. 

Authority for maintenance of the system: 5 USC 301. Technical Ar¬ 
rangement between United States Dept of the Navy and the Com¬ 
monwealth of Australia Dept of Defence relating to commissaries at 
Northwest Cape in the State of Western Australia. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Legal Officer - control of 
disposal of articles purchased in station Navy Exchange. Security Of¬ 
ficer - investigation into possible violation of govt to govt arrange¬ 
ments relating to commissaries in Australia. Criminal investigation in 
cases of wrongful appropriation and larceny. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folder. 

Retrievability: Name. 

Safeguards: Locked cabinet - limited access. 

Retention and disposal: For duration of member's tour at this sta¬ 
tion. Destruction through shredding and burning. 

System manager^) and address: Security Officer, U.S. Naval Com¬ 
munication Station 

Notification procedure: Printed information on form - copy retained 
by individual. Security Officer, U.S. Naval Communication Station. 
Information requester must present: full name, official title and pur¬ 
pose of inquiry. Office to be visited: Security Office, U.S. Naval 
communication Station. Proof of idenity: visual recognition. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Information supplied by purchaser and 
Navy Exchange. 

Systems exempted from certain provisions of the act: None. 

N64168 NUC 

System name: Nuclear Program Interview and Screening 

System location: Naval Sea System Command (Code 08). Washing¬ 
ton, D.C. 20362 

Categories of individuals covered by the system: Personnel inter¬ 
viewed or considered for assignment or retention in the Naval 
Nuclear Power Program 

Categories of records in the system: Interview appropriation folder, 
interview chronology, interview index card. Navy Enlisted Nuclear 
Program Technical Screening Sheets, Nuclear Propulsion Officer 
Candidate Records 

Authority for maintenance of the system: 5 U.S.C. 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determine eligibility for 
Naval Nuclear Power Program, maintaining statistical and accounting 
records, and other administrative uses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, loose leaf binders, and index card box 
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Retrievability: Name, chronological, Navy rate (if applicable). So¬ 
cial Security Number,, approximate date of screen 
Safeguards: Located in restricted area 
Retention and disposal: Indefinitely 

System manager(s) and address: Naval Sea Systems Command 
(Code 08), Washington, D.C. 20362 
Notification procedure: Contact System Manager; provide full 
name, Navy rate (if applicable). Social Security Number, Nuclear 
Power School Class or dates at attendance (if applicable) and proof 
thereof, dates of service or screening and proof thereof. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager 
Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. , 

Record. source categories: Individual; Bureau of Naval Personnel; 
U.S. Naval Academy; current and/or previous commands; Director, 
Division of Naval Reactors 

Systems exempted from certain provisions of the act: None 
N64168 RADINJCLRDS 

System name: NAVSEA RADIATION INJURY CLAIM RECORDS 
System location: Naval Sea Systems Command Code 08 Washing¬ 
ton, D.C. 20362 

Categories of individuals covered by the system: Individuals em¬ 
ployed by the Navy and Navy contractors who have alleged radiation 
injury from radiation exposure associated with Naval Nuclear 
Propulsion plants. 

Categories of records in the system: Excerpts from personnel medi¬ 
cal records, Navy field organization and Navy contractor work histo¬ 
ries and Navy and Labor Department correspondence. 

Authority for maintenance of the system: 5 USC 301, Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Technical evaluation of 
radiation injury compensation claims by NAVSEA RADIOLOGI¬ 
CAL CONTROL MANAGERS. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folders 
Retrievability: Alphabetical by name 

Safeguards: Locked in safe and specific permission of custodian 
Retention and disposal: Indefinitely 

System manager(s) and address: Naval Sea Systems Command 
Code 08 Washington, D.C. 20362 

Notification procedure: Contact System Manager; Provide name, 
organization where employed at time of alleged injury and supporting 
evidence. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Personnel medical records and Navy and 
contractor work histories. 

Systems exempted from certain provisions of the act: None 
N64168 SEA TRIAL 

System name: Next of Kin Information for Sea Trial Riders 
System location: Naval Sea Systems Command Code 08 Washing¬ 
ton, D.C. 20362 

Categories of individuals covered by the system: Individuals attend¬ 
ing nuclear propulsion plant sea trials of Navy ships 
Categories of records in the system: Names and addresses of next 
of kin; name, Social Security Number and security clearance of in¬ 
dividual 

Authority for maintenance of the system: 5 USC 301, Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain information 
necessary for individuals to attend nuclear propulsion plant sea trials; 
Associate Director for Surface Ships and staff 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 3x5 index cards 


Retrievability: Alphabeticly by name 

Safeguards: Locked in 3-way combination safe in a restricted area 

Retention and disposal: Indefinitely 

System manager(s) and address: Naval Sea Systems Command 
Code 08 Washington, D.C. 20362 

Notification procedure: Contact System Manager; Provide name 
and social security number and identify sea trials attended 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: From the individual 

Systems exempted from certain provisions of the act: None 
N64648-EARB 

System name: Employee Grievances, Complaints, and Adverse Ac¬ 
tion Appeals. 

System location: Chairman Department of the Navy Employee Ap¬ 
peals Review Board Washington, D. C. 20360 

Categories of individuals covered by the system: Former and present 
civilian employees of the Department of the Navy, and applicants for 
employment with the Department of the Navy. 

Categories of records in the system: The case files contain 
background material on the act or situation complained of; the results 
of any investigation including affidavits and depositions; records of 
personnel actions involved; Official Personnel Folders; transcripts of 
hearings held; Examiners’ reports of findings and recommended ac¬ 
tions; advisory memoranda from OCMM, NAVCOMPT, CNO, BU- 
PERS, CSC, DOD, SYSCOMS; SECNAV decisions; reports of ac¬ 
tions taken by local activities; comments by EARB or local activities 
on appeals made to CSC; CSC decisions. Court decisions, Comp¬ 
troller General decisions. Brief summaries of case files are main¬ 
tained on index cards 

Authority for maintenance of the system: 5 U.S.C. Sections 1301, 
3301, 3302, 7151-7154, 7301, and 7701 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This information is used 
by the EARB to adjudicate cases. SYSCOMS, OCMM, CAPSO-N 
and ROCMM-S are internal users for informational/implementational 
purposes. CSC is the other Government agency using this informa¬ 
tion. Pursuant to s 552a(b)(9) of Public Law 93-579, committees or 
subcommittees of either House of Congress are furnished the above 
information upon request. Individual members acting on behalf of the 
individual involved are supplied with copies of decisions and other 
appropriate background material. Grievants and appellants are 
furnished SECNAV decisions, with copies to their representatives. 
EEO complainants are furnished SECNAV decisions, with copies of 
the hearing transcripts and Examiners’ reports; complainants’ 
representatives are provided copies of SECNAV decisions. Activities 
involved are provided with copies of SECNAV decisions on 
grievances and appeals. Activities involved in EEO complaints are 
provided copies of SECNAV decisions, hearing transcripts, and Ex¬ 
aminers’ reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders and index cards. « 

Retrievability: Name 

Safeguards: Official Personnel Folders and classified material kept 
in locked safe. Other materials are kept in file cabinets in a secured 
building. 

Retention and disposal: Case files maintained for one year and sent 
to the GSA Federal Records Center and maintained for four years. 
Official Personnel Folders returned to activities after disposition of 
cases. CSC decisions and index cards are retained indefinitely. 

System managcr(s) and address: Chairman, Department of the Navy 
Employee Appeals Review Board 

Notification procedure: Department of the Navy Employee Appeals 
Review Board, Washington, D. C. 20360. Must provide full name, 
employing office, and appropriate indentification card. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Employing activities, Civil Service Com¬ 
mission, OCMM. 
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Systems exempted from certain provisions of the act: NONE 
N64980 CONCESSION VEH 
System name: Duty Free Vehicle Log 

System location: Commanding Officer, US. Naval Aviation 
Weapons Facility, FPO New York 09515 

Customs Officer, HMS Customs and Excise, Campbeltown, Ar¬ 
gyll, Scotland 

Categories of individuals covered by the system: Individuals sta¬ 
tioned aboard NAVAVNWPNSFAC Machrihanish who own vehicles 
purchased or imported into the United Kingdom duty free. 

Categories of records in the system: Single line entry on loose leafe 
pages listing: Name and rank/rate of individual: make, year and re¬ 
gistration of vehicle; status (bought new in UK or imported) of vehi¬ 
cle; and date of purchase or importing. 

Authority for maintenance of the system: 5USC301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assist local customs of¬ 
ficials to protect against the illegal transfer of duty-free vehicles to 
UK citizens. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folder 
Retrievability: Name 

Safeguards: The records are maintained in an office that is locked 
when not manned. 

Retention and disposal: Pen and ink changes are made to records 
until complete page must be retyped. Old pages are then destroyed 
by shredding or burning. Retention period dependent upon number of 
changes occuring. Method of disposal by local customs official unk¬ 
nown. 

System manager(s) and address: Commanding Officer, U.S. Naval 
Aviation Weapons Facility, FPO New York 09515 

Notification procedure: Individuals wishing to learn if records con¬ 
cerning them are still retained may contact the System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Information is obtained from documents 
provided by the individual. 

Systems exempted from certain provisions of the act: None. 
N64980GAS RATION FILE 
System name: Gasoline Ration System 

System location: Commanding Officer, U.S. Naval Aviation 
Weapons Facility, FPO New York 09515 

Categories of individuals covered by the system: All personnel sta¬ 
tioned aboard NAVAVNWPNSFAC Machrihanish who own private 
vehicles and wish to purchase Navy Exchange Gasoline 
Categories of records in the system: Record on each individual con¬ 
tains information on: vehicle description; dates of vehicle insurance, 
inspection and tax; United Kingdom address of individual and 
amount of gasoline allowed. 

Authority for maintenance of the system: 5USC301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by 
Transportation Officer to allocate ration coupons to authorized 
pesonnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Index cards in holder. 

Retrievability: Name 

Safeguards: Locked in combination safe in an office which is 
locked when unmanned. Only Transportation Officer knows com¬ 
bination to safe. 

Retention and disposal: Records are destroyed by shredding or 
burning approximately one year after transfer of individual. 

System manager(s) and address: Commanding Officer. U.S. Naval 
Aviation Weapons Facility, FPO New York 09515 
Notification procedure: Individuals wishing to ascertain if records 
concerning them are still retained may contact the System Manager. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager 


Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Information concerning vehicles, in¬ 
surance, inspection and tax is copied from the appropriate document 
as provided by the individual. Other information is received from the 
individual directly. 

Systems exempted from certain provisions of the act: None. 
N64980RATION PRMT LOG 
System name: Application for U.S. Navy Ration Permit 
System location: Commanding Officer, U.S. Naval Aviation 
Weapons Facility, FPO New York 09515 

Categories of individuals covered by the system: All personnel sta¬ 
tioned at NAVAVNWPNSFAC Machrihanish desiring to utilize U.S. 
Navy Exchanges in the United Kingdom. 

Categories of records in the system: Record includes: Name, 
rank/rate, SSN, date of birth (if under 18), and marital status of ser¬ 
viceman; location, name, relationship, date of birth (if under 18) and 
ID card number of dependents. 

Authority for maintenance of the system: 5USC301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to prepare ration 
cards used in U.S. Military Exchanges in the U.K. and to maintain a 
record in case of loss of those cards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Index cards in file box. 

Retrievability: Name 

Safeguards: Maintained in an office that is locked when unmanned. 
Retention and disposal: Cards are destroyed by shredding or burn¬ 
ing upon transfer of serviceman. 

System manager(s) and address: Commanding Officer, U.S. Naval 
Aviation Weapons Facility, FPO New York 09515 

Notification procedure: Records are held only on pcrsnnel currently 
stationed at NAVAVNWPNSFAC Machrihanish who can enquire at 
the Administrative Office concerning the records. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: The information is provided by the ser¬ 
viceman. 

Systems exempted from certain provisions of the act: None 
N65872SA14102 

System name: Project Analysis and Control System (PAC) 

System location: Naval Material Command Support Activity, Data 
Processing Group, Washington, D. C. 20360 

Categories of individuals covered by the system: Civilian employees 
in the activity who work in the Computer Systems Analyst, Com¬ 
puter Specialist. Computer Programmer, and Computer Technician 
career Fields. 

Categories of records in the system: System comprises information 
required to provide status of NMCSA-DPG development projects 
and analysis to determine capability to meet target dates. Provides in¬ 
ventory of NMCSA, DPG Analysts, Programmers and Branch and 
Division workload status. 

Authority for maintenance of the system: Title 5, U.S.C., section 
301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Automatic Data Processing 
Development Workload Resources Planning and Control. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tape and mag¬ 
netic discs. Input transcripts are filed for 30 days and destroyed. 

Retrievability: Automated records are entered, retrived and 
analyzed by Social Security Number. Manual Records are filed for 30 
days and then destroyed. 

Safeguards: The computer facility is a secure area and only 
authorized personnel are allowed entry'. Input records are filed in 
same area. 
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Retention and disposal: This is a management system used for 
planning and controlling development resources. History file is main¬ 
tained as long as desired. Active file is purged and updated weekly. 

System manager(s) and address: Data Processing Group Deputy 
Director- for Systems, Naval Material Command Support Activity, 
Department of the Navy, Washington, D.C. 20360 

Notification procedure: Records in this system are all employees of 
the Data Processing Group Director. These employees are aware of 
the records in this system. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Resources Control Branch, individual 
input. 

Systems exempted from certain provisions of the act: None 
N65872SA14203 

System name: Employee Salary and Overtime Report/Budget Book 

System location: Navy Material Command Support Activity, Data 
Processing Group, Department of the Navy, Washington, D.C. 20360 

Categories of individuals covered by the system: NMCSA civilian 
employees in SA-14 (Data Processing Group) are identified by name, 
grade, position and salary. 

Categories ot records in the system: The non-automated system 
reflects the employees name, position of employ, series/ grade, 
payroll number, entrance on duty, termination date, block number, 
annual and bi-weekly salary. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Compile data in support of 
NAVMAT and SECNAV instructions dealing with manpower expen¬ 
ditures involved in ADP operations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Manual records are maintained in three ring binder stored 
in legal file cabinet. 

Retrievability: Manual records are retrieved by last name. 

Safeguards: Manual records are stored in locked legal file, access 
on a need to know basis. 

Retention and disposal: Manual records are maintained for three 
years and then disposed of. 

System manoger(s) and address: Director of Administration, Data 
Processing Group, Naval Material Command Support Activity, De¬ 
partment of the Navy, Washington. D.C. 20360 

Notification procedure: No procedures exist. Data has been accu¬ 
mulated for budgetary purposes. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Information gained from NMSCA payroll 
listing. 

Systems exempted from certain provisions of the act: None 
N65872SA14304 

System name: Salary Report for Budget for PARS, IMMS and non- 
ADP 

System location: Naval Material Command Support Activity, Data 
Processing Group, Department of the Navy, Washington, D. C. 20360 

Categories of individuals covered by the system: NMCSA civilian 
employees in SA-14 (Data Processing Group) are identified by name, 
grade, position and salary. 

Categories of records in the system: The manual system maintains 
employees name, position, series/grade, payroll number, block 
number, entrance on duty, termination, annual and bi-weekly salary. 

Authority for maintenance of the system: NAVMATINST 4860.12A 
and SECNAVINST 5238.1 A 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Compile data in support of 
manpower requirement portion of ADP budget submission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: Manual records arc maintained in file folder stored in legal 
file cabinet. 

Retrievability: Manual records are retrieved by last name. 

Safeguards: Manual records are stored in locked legal file, access 
on a need to know basis. 

Retention and disposal: Manual records are maintained for three 
years and then disposed of. 

System managers) and address: Director of Administration, Data 
Processing Group, Naval Material Command Support Activity, De¬ 
partment of the Navy, Washington D. C. 20360 

Notification procedure: No procedures exist. Data has been accu¬ 
mulated for budgetary purposes. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Information gained from NMCSA payroll 
listing. 

Systems exempted from certain provisions of the act: None 
N65872SA53105 

System name: VGA Personnel and Manpower Information System 
(PERMIS). 

System location: Central Computer Facility - Naval Material Com¬ 
mand Support Activity, Department of the Navy, Washington, D.C. 
20360; Program Director - Civilian Personnel Group, Code SA-53B; 
ADP - Data Processing Group, Code SA-14. 

Inpul-Ooutput Terminals - Naval Material Command, Washington, 
D.C. 20360; Naval Material Command Support Activity, Washington, 
D.C. 20360; Naval Air Systems Command, Washington, D.C. 20360; 
Naval Sea Systems Command, Washington, DC. 20360; Naval 
Facilities Engineering Command, Arlington, Va. 22332; Naval Supply 
Systems Command, Washington, D.C. 20376; Naval Electronics 
Systems Command. Washington, D.C. 20360; Naval Ship. Engineer¬ 
ing Center, Hyattsville, MD 20782. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of the activity or activities provided personnel service by the 
Civilian Personnel Office of a Naval Activity with a PERMIS ter¬ 
minal; 

All military personnel on active duty stationed at or assigned to an 
activity provided personnel service by the Civilian Personnel Office 
of a Naval Activity with a PERMIS terminal. 

Categories of records in the system: Individual military assignment- 
related automated records containing that data which is also used to 
produce the Officer Distribution Control Report (ODCR); 

Individual civilian employee automated records, including personal 
job-related, military status, education, training, and related data; 
Computer outputs displaying information from PERMIS automated 
records; Microfiche of computer outputs displaying information from 
PERMIS automated records. 

Punched cards containing PERMIS data; Optical scanning sheets 
containing leave data. 

Authority for maintenance of the system: Title 5, U.S.C., section 
302, 'Delegation of authority to subordinate officials of head of agen¬ 
cy for employment, direction, and general administration of person¬ 
nel’; 

Title 5, U.S.C., section 301, (records and reports-custody, use and 
preservation); 

Executive Order 9397, ’Numbering System for Federal Accounts 
Relating to Individual Persons’; 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For the purposes of in¬ 
creased effectiveness and efficiency by automating certain processes 
within the operating civilian personnel offices and providing manage¬ 
ment information: Officials and employees of activities serviced by 
the Civilian Personnel Office in the performance of their official du¬ 
ties related to management and administration of civilian personnel 
programs; the providing of staff support in the area of management, 
manpower, budget, administrative services, military manpower. 
Equal Employment Opportunity, and any other staff and line opera¬ 
tions requiring the management of civilian personnel; the design, 
development, maintenance, and operation of the (manual and) auto¬ 
mated system of records; and administration of grievances, appeals, 
and litigation involving the disclosure of records of the PERMIS 
system. Officials and employees of other Naval activities in their 
request for pre-employment data, or in the processes involved in the 
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transfer of an employee from a PERMIS-covered activity to one of 
those other activities; their performance of studies and tasks relative 
to leave held or taken by civilian employees; and their usage of data 
to manage Navy civilian manpower programs, and to provide civilian 
manpower reports and statistical data to the United States Civil Ser¬ 
vice Commission, Office of Management and Budget, etc. 

Officials and employees of any component of the Department of 
Defense-Performance of their official duties. 

Representatives of the Civil Service Commission - Matters relating 
to the inspection, survey, audit or evaluation of Navy civilian per¬ 
sonnel management programs, or pesonnel actions, or such other 
matters under the jurisdiction of the Commission. The Comptroller 
General or any of his authorized representatives - Performance of 
duties of the General Accounting Office relating to the Navy’s 
civilian manpower management programs. 

The Attorney General of the United States or his authorized 
representatives - Litigation, law enforcement, or other matters under 
the direct jurisdiction of the Department of Justice, or carried out as 
the legal representative of the Executive Branch agencies. Officials 
and employees of other departments and agencies of the Executive 
branch of government - upon request, in the performance of their of¬ 
ficial duties. 

Hearing Examiner or Arbitrator (duly appointed employee of 
another federal agency) - conduct a hearing in connection with an 
employee’s appeal involving disclosure of records of the PERMIS 
system. 

Arbitrator given a contract pursuant to a negotiated labor agree¬ 
ment - hear an employee’s grievance involving disclosure of the 
records of the PERMIS system. 

Senate or House of Representatives of the U.S. or any committee 
or sub-committee thereof, any joint committee of congress or sub¬ 
committee of joint connittee - matters within their jurisdiction requir¬ 
ing disclosure of files or records of the PERMIS system. 

Law enforcement or investigatory authorities - investigation and 
possible criminal prosecution, civil court action or regulatory order. 

Marine Corps - produce microfiche from'documents. 

Department of the Army - optical scanning of documents and 
recording of data on magnetic tape. 

DESCOMP INC (a contractor) and its employees - punch cards 
and key-to-disc recording of data from documents. 

Chesapeake and Potomac Telephone Co (a contractor) and its em¬ 
ployees - Telecommunication transmission of data between the cen¬ 
tral computer facility and the remote terminals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic discs; computer magnetic tapes; com¬ 
puter magnetic cards; punched cards; computer paper printouts; 
microfiche; optical scanning sheets. 

Retrievability: Automated records are accessed and retrieved by 
social security account number, position number, military billet 
number, or by a combination of characteristics such as occupation 
code, grade, year of birth, and level of education. 

Computerized indices are required to retrieve individual records 
from the automated system; 

Microfiche are filed alphabetically by last name of employee; com¬ 
puter paper printouts are filed at random. Information can be 
retrieved from them by name, social security account number, or or¬ 
ganization code. 

Punched cards and optical scanning sheets are accessible by social 
security account number and name. 

Safeguards: The computer facility is located in a restricted area ac¬ 
cessible only to authorized persons that are properly screened, 
cleared and trained. 

Computer fail-safe systems software is employed to insure that 
only authorized personnel arc able to obtain data via the terminals. 

Computer printouts, microfiche, punched cards, and optical 
scanning sheets are available only to authorized personnel having a 
need to know. 

Retention and disposal: The records on punched paper cards, mag¬ 
netic cards, and magnetic tapes are transferred to the magnetic discs, 
where they are maintained permanently; 

The microfiche will be maintained as long as they provide useful 
information and will then be destroyed by mechanical or related 
means; 

The computer paper printout and paper card output are maintained 
for relatively short periods of time, generally ranging from one day 
to three months, and are then recycled. 

System manager(s) and address: Commanding Officer, Naval 
Material Command Support Activity. Department of the Navy, 
Washington, D.C. 20360; and Civilian Personnel Offices. 


Notification procedure: Request from individuals should be ad¬ 
dressed to the above system manager (SYSMANAGER); written 
request for information should contain the full name, address, and 
signature of the individual; the individual requester may visit the 
civilian personnel office of one of the activities listed under LOCA¬ 
TION. The street address for the Naval Material Command Support 
Activity is 4040 N. Fairfax Drive, Arlington, Virginia (note that this 
is an address for personal visits only; it is not acceptable as a mailing 
address); for personal visits, the individual must present as proof of 
identity his or her Department of Defense or Navy building pass or 
identification badge, or driver’s license or other type of identification 
bearing a picture or signature, or other data sufficient to insure that 
the individual is the subject of the inquiry. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contestng 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Navy Civilian Personnel Offices; auto¬ 
mated system interface (Navy military personnel); Navy manpower 
offices, Navy military personnel offices; supervisors, schools, and 
colleges. 

Systems exempted from certain provisions of the act: NONE 
N66001 TECHAUTHIND 

System name: Technical Paper/Author Cross Index System 
System location: Commander, Naval Undersea Center, San Diego, 
California 92132 

Categories of individuals covered by the system: NUC personnel, 
past and present, who have authored unclassified technical papers. 

Categories of records in the system: Author’s name, title of paper 
and administrative control number for the paper. 

Authority for maintenance of the system: 5 USC 301, Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To quickly locate a techni¬ 
cal paper for a requestor if author is known and title is unknown. 
Requestors include Center technical and management personnel, and 
Center’s technical writing/editing group. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Index card file 
Retrievability: Name 

Safeguards: Considered as normally accessible office record. 
Retention and disposal: Permanent 

System managers) and address: Public Affairs Officer, Naval Un¬ 
dersea Center, San Diego, California 92132 

Notification procedure: Individuals may visit or call office or 
system manager, identify themselves by giving their name, and ob¬ 
tain information concerning their records. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Information obtained from technical 
papers when submitted to this office for public release. 

Systems exempted from certain provisions of the act: None 
N66123 CONGBIODATA 

System name: Congressional Biographical Data Index 
System location: Office of Legislative Affairs 
Department of the Navy 
Pentagon, Room 5C831 
Washington, D.C. 20350 

Categories of individuals covered by the system: Members of the 
U.S. Senate and the U.S. Ho&se of Representatives 
Categories of records in the system: Brief outline of major bio¬ 
graphical facts such as year elected to Congress, party affiliation, 
current committee assignment, hometown, voting record, names of 
spouse and children, etc. 

Authority for maintenance of the system: 5 U.S.C. 301, Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Department of 


FEDERAL REGISTER VOL 40, NO 160-MONDAY, AUGUST 10. 1975 





35962 


DEPARTMENT OF DEFENSE 


the Navy personnel to prepare introductions of Members of Congress 
delivering addressees at Navy events such as ship commissioning 
ceremonies, to prepare for visits of official Congressional delegations 
to naval commands, to prepare for official calls upon Congressmen, 
and for Congressional liaison by members of the Department of the 
Navy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the svtem: 

Storage: File Folders 
Retrievability: Name 

Safeguards: Material is all in the public domain. No safeguards 
required. 

Retention and disposal: As long as individual is a member of Con¬ 
gress. 

System manager(s) and address: Chief of Legislative Affairs 
Department of the Navy 
Pentagon, Room 5C831 
Washington, D.C. 20350 

Notification procedure: Contact SYSMGR: Full name 
Office of the Chief of Legislative Affairs 
Navy Department, The Pentagon 
No proof of identification required 

Record access procedures: The agency's rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Congressional Directory 
Congressional Quarterly 
Congressional Record 
News media 

Official biographies provided by Congressmen’s offices 
Systems exempted from certain provisions of the act: None 

N66123 PRIVATE RELIEF 
System name: Private Relief Legislation 
System location: Office of Legislative Affairs 
Department of the Navy 
Pentagon. Room 5C831 
Washington. D.C. 20350 

Categories of individuals covered by the system: Individuals con¬ 
cerning whom private legislation is introduced in the U.S. Congress. 

Categories of records in the system: Letters to Congressional Com¬ 
mittees, expressing the views of the department concerning the 
legislation and records necessary to prepare the letters. 

Authorit) for maintenance of the system: 5 U.S.C. 301, Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File maintained to prepare 
for Congress the position of the department concerning the legisla¬ 
tion. Routine disclosures are made to Congress; interested Navy, 
Marine Corps and DOD Components; OMB; and other interested ex¬ 
ecutive agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders 
Retrievability: Name 

Safeguards: Access generally limited to personnel of the Office of 
Legislative Affairs. Stored in a locked office; 

Retention and disposal: Retained for at least 6 years or as long as 
the legislation is active if more than 6 years and then moved to 
Federal Records Center. GSA Accession Section, Washington. D.C. 
20409 

System manager(s) and address: Chief of Legislative Affairs 
Department of the Navy # 

Pentagon, Room 5C831 
Washington. D.C. 20350 

Notification procedure: System Manager; Full name, term and ses¬ 
sion of Congress when bill introduced, bill number, sponsor of bill (if 
available); Office of Legislative Affairs. Department of the Navy, 
Pentagon. Washington, D.C. Driver’s license or similar substitute. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 


Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Member of Congress; individual about 
whom file is maintained and individuals from whom he solicits infor¬ 
mation; other Navy, Marine Corps, and DOD components; OMB. 
and other interested executive agencies. 

Systems exempted from certain provisions of the act: None 
N66715.1RLPS 

System name: N66715 Name/Lead Processing System 

System location: Navy Recruiting Command. 4015 Wilson Bou¬ 
levard, Arlington, Virginia 22203 

Categories of individuals covered by the system: Individuals who 
have responded to Navy advertising, requested their names not be 
used in future Navy advertising, students throughout the country 
who may be qualified for enlistment, first-term enlistees on active 
duty in the U. S. Navy, veterans, enlisted discharged personnel. 

Categories of records in the system: Automated and non-automated 
form containing personal records and correspondence on both educa¬ 
tion, service, and Navy program information on potential Navy appli¬ 
cants. 

Authority for maintenance of the system: 10 USC 5531 Recruiting 
campaigns: use of advertising agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Navy Recruiting Command in the performance of their official 
duties in managing the recruitment of men and women for officer 
and enlisted programs in the regular and reserve components of the 
Navy. 

The Comptroller General or any of his authorized representatives, 
upon request, in the course of performance of the duties of the 
General Accounting Office relating to management of the Navy's 
military recruiting program. 

Officials and employees of other components of the Department of 
Defense in the performance of their official duties related to the 
Navy’s recruiting program. 

Civilian contractors and their employees who manage automated 
and manual categories of records in accordance with an approved, 
official contract with the U. S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are maintained on disks, magnetic tape 
or on punched cards in a limited access area. 

Computer print outs are stored in locked filing cabinets. 

Retrievability: Information can be accessed by name, program and 
social security account number. 

Safeguards: Lists and files are handled with maximum security dur 
ing processing and storage, and are accessible to routine users only 
and then only through a selected group of individuals charged with 
security of the lists. Files are stored in a limited access area and 
coded so that only several persons have both knowledge of the code 
and access to the files. 

Retention and disposal: A record is maintained of all outgoing auto¬ 
mated responses, and disposed of in accordance with Departmental 
Regulations. 

Compiled lists and commercial purchased lists are maintained for 
certain period of time depending on the usefulness and currentness 
of the information, and disposed of in accordance with Departmental 
Regulations. 

System managerts) and address: Director. Recruiting Advertising 
Department. Navy Recruiting Command. 4015 Wilson Boulevard. 
Arlington. Virginia 22203 

Notification procedure: Requests should be addressed to: Director. 
Recruiting Advertising Department. Navy Recruiting Command, 4015 
Wildon Boulevard. Arlington, Virginia 22203. 

Requester is required to provide a full name, address, and signa¬ 
ture. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the SYSMANAGFR 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con 
cemed may be obtained from the SYSMANAGFR 

Record source categories: Parents, influential, friends and as¬ 
sociates of the subject of the records and officials and employees of 
the Department of the Navy. Department of Defense, and the 
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Veterans Administration in the performance of their official duties 
and as specified by current Instructions and regulations promulgated 
by competent authority. 

Systems exempted from certain provisions of the act: None 
N66715.20SAS 

System name: N66715.20SAS Officer Selection and Appointment 
System 

System location: Primary System - Navy Recruiting Command, 
4015 Wilson Boulevard, Arlington, Virginia 22203 Decentralized Seg¬ 
ments - Headquarters, Navy Recruiting Areas; Navy Recruiting Dis¬ 
tricts and subsidiary offices; Armed Forces Entrance and examining 
Centers; Bureau of Naval Personnel; Bureau of Medicine and Sur¬ 
gery; National Personnel Records Centers; Naval Reserve Units; 
Naval Education and Training Activities; NROTC Units; Naval Sea 
System Command Headquarters, Nuclear Power Directorate; Naval 
Intelligence Command a Ad subsidiary activities; Department of 
Defense Medical Examination Review Board. 

Categories of individuals covered by the system: Individuals who 
have made application for direct appointment to commissioned grade 
in the Regualr Navy or Naval Reserve, applied for officer candidate 
program leading to commissioned status in the U.S. Naval Reserve, 
applied for a Navy/Marine Corps sponsored NROTC scholarship pro¬ 
gram or preparatory school program, applied for interservice transfer 
to Regular Navy or Naval Reserve. 

Categories of records in the system: Records-and correspondence in 
both automated and non-automated form concerning any applicant's 
personal history, education, professional qualifications, physical 
qualifications, mental aptitude, character and interview appraisals. 
National Agency Checks and certifications of background investiga¬ 
tions. 

Authority for maintenance of the system: Title 10, United States 
Code, Sections governing authority to appoint officers. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their duties in 
managing and contributing to the recruitment of qualified men and 
women for officer programs in the regular and reserve components 
of the Navy. 

The Comptroller General or any of his authorized representatives, 
upon request, in the course of the performance of duties of the 
General Accounting Office relating to the management of quality 
military recruitment. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, fraudulent enlistment or 
other matters under the jurisdiction of such agencies. Officials and 
employees of other Departments and agencies of the Executive 
Branch of government, upon request, in the performance of their of¬ 
ficial duties related to the management of quality military recruit¬ 
ment. 

Officials and employees of the Veterans Administration and Selec¬ 
tive Service Administration in the performance of their official duties 
related to enlistment and reenlistment eligibility and related benefits. 

The Senate or the House of Representatives of the United States 
or any committee or subcommittee on matters within their jurisdic¬ 
tion requiring disclosure of files or records of personnel covered by 
this system. 

Such civilian contractors and their employees as are or may be 
operating in accordance with an approved official contract with the 
U.S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tape; paper 
records are stored in file folders. 

Retrievability: Name and social security number applicant 

Safeguards: Records kept in file cabinets and offices locked after 
working hours. Based on requirements of user activity, some 
buildings have 24-hour security guards. 

Retention and disposal: Application records maintained six months; 
after six months, summary sheets maintained for 5 years at National 
Record Storage Center. NROTC application records kept for current 
year only. Correspondence files maintained for two years. 

System managcr(s) and address: Commander, Navy Recruiting 
Command, 4015 Wilson Boulevard, Arlington, Virginia 22203 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Commander Naval Recruiting Command (Attn: Privacy 
Act Coordinator), 4015 Wilson Boulevard, Arlington, Va. 22203; or, 
to applicable Naval Recruiting District as listed under U.S. Govern¬ 


ment in white pages of telephone book. Letter should contain full 
name, address, social security account number and signature. 

The individual may visit Commander, Navy Recruiting Command, 
4015 Wilson Boulevard, Arlington, Va. 22203. Proof of identification 
will consist of picture-bearing or other official identification. 

Record access procedures: The agency’s rules for access to records 
may be obtained from System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Navy Recruiting personnel and em¬ 
ployees processing application; Medical personnel conducting physi¬ 
cal examination and private physicians providing consultations or pa¬ 
tient history; character and employer references named by appli¬ 
cants; educational institutions, staff and faculty members; Selective 
Service Commission local state, and Federal law enforcement agen¬ 
cies; prior to current military service record; members of Congress; 
Commanding Officer of Naval Unit, if active duty; Department of 
Navy offices charged with personnel security clearance functions. 
Other officials and employees of the Department of the Navy, De¬ 
partment of Defense, and components thereof, in the performance of 
their official duties and as specified by current instructions and regu¬ 
lations promulgated by competent authority. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N66715.3RESS 

System name: N66715 Recruiting Enlisted Selection System 

System location: Primary System - Commander Navy Recruiting 
Command Decentralized Segments - Navy Recruiting Area Comman¬ 
ders, Navy Recruiting District Headquarters, Navy Recruiting ’A’ 
Stations, Navy Recruiting Branch Stations, AFEES. 

Categories of individuals covered by the system: Records and 
corespondencc pertaining to prospective applicants, applicants for 
regular and reserve enlisted programs, and.any other individuals who 
have initiated correspondence pertaining to enlistment in the United 
States Navy. 

Categories of records in the system: Records and correspondence in 
both automated and non-automated form concerning personal histo¬ 
ry, education, professional qualifications, mental aptitude, physical 
qualifications, character and interview appraisals. National Agency 
Checks and certifications, service performance and congressional or 
special interests. 

Authority for maintenance of the system: Sections 504, 505, 508. 
and 510 of Title 10, U.S.C. which prescribe qualifications for enlist¬ 
ments in the Armed Forces. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their duties in 
managing and contributing to the recruitment of qualified men and 
women for enlistment in the regular and reserve components of the 
Navy. The Comptroller General or any of his authorized representa¬ 
tives, upon request,* in the course of the performance of duties of the 
General Accounting Office relating to the management of quality 
military recruitment. 

The Attorney General of the United States of his authorized 
representatives in connection with litigation, fraudulent enlistment or 
other matters under the jurisdiction of such agencies. Officials and 
emplgyees of other Departments and agencies of the Executive 
Branch of government, upon request, in the performance of their of¬ 
ficial duties related to the management of quality military recruit¬ 
ment. 

Officials and employees of the Veterans Administration and Selec¬ 
tive Service Administration in the performance of their official duties 
related to enlistment and rcenlistment eligibility and related benefits. 

The senate or the House of Representatives of the United States 
or any committee or subcommittee on matters within their jurisdic¬ 
tion requiring disclosure of files or records of personnel covered by 
this system. 

Such civilian contractors and their employees as are or may be 
operating in accordance with an approved official contract with the 
U.S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tape; paper 
records are stored in file folders. 

Retrievability: Filed alphabetically by last name of subject 
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Safeguards: Records arc accesible only to authorized personnel 
within the Navy Recruiting Command and arc handled with security 
procedures appropriate for documents classified 'For Offical Use 
Only' 

Retention and disposal: Records are normally maintained for two 
years and then destroyed. 

System managcr(s) and address: Commander. Navy Recruiting 
Command. 4015 Wilson Boulevard, Arlington. Virginia 22203 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Commander Naval Recruiting Command (Attn: Privacy 
Act Coordinator), 40t5 Wilson Boulevard, Arlington, VA 22203; or. 
to applicable Naval Recruiting District as listed under U. S. Govern¬ 
ment in white pages of telephone book. Letter should contain full 
name, address, social security account number and signature. 

The individual may visit Commander. Navy Recruiting Command, 
4015 Wilson Boulevard. Arlington. VA 22203. Proof of identification 
will consist of picture-bearing or other official identification 

Record access procedures: The agency’s rules for access to records 
may be obtained from System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Navy Recruiting personnel and Adminis¬ 
trative Staff: Medical Personnel conducting physical examinations 
and/or Private Physicians providing consultations or patient history; 
Character and Employer references; Educational institutions. Staff 
and Faculty members; Selective Service Commission; Local, State, 
and Federal Law enforcement agencies; prior or current military ser¬ 
vice records; Members of Congress. 

Other officials and employees of the Department of the Navy, De¬ 
partment of Defense and components thereof, in the performance of 
their official duties and as specified by current instructions and regu¬ 
lations promulgated by competent authority. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N66715.4RATS 

System name: N66715 Navy Recruiting Command Attrition Tracking 
System 

System location: Primary System - Recruiting Data Systems.Com- 
mander, Navy Recruiting Command, 4015 Wilson Boulevard. Arling¬ 
ton. Virginia 22203 

Categories of individuals covered by the system: Navy Enlisted Per¬ 
sonnel who attrite during Basic Recruit Training 

Categories of records in the system: File consists of records and 
correspondence pertaining to individuals discharged at Navy Recruit 
Training Centers. Records include personal and service information, 
education, physical and mental qualifications and circumstances sur¬ 
rounding discharge. 

Authority for maintenance of the system: Sections 504, 505, 508, 
and 510 of Title 10, U.S.C. which prescribes qualification for enlist¬ 
ment in the Armed Forces. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their duties in 
managing and contributing to the recruitment of qualified men and 
women for the regular and reserve components of the Navy. 

The Comptroller General or any of his authorized representatives, 
upon request, in the course of the performance of duties of the 
General Accounting Office relating to the management of quality 
military recruitment. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, fraudulent enlistment or 
other matters under the jurisdiction of such agencies. Officials and 
employees of other Departments and agencies of the Executive 
Branch of government, upon request, in the performance of their of¬ 
ficial duties related to the management of quality military recruit¬ 
ment. 

Officials and employees of the Veterans Administration and Selec¬ 
tive Service Administration in the performance of their official duties 
related to enlistment and reenlistmcnt eligibility and related benefits. 

The Senate or the House of Representatives of the United States 
or any committee or subcommittee on matters within their jurisdic¬ 
tion requiring disclosure of files or records of personnel covered by 
this system. 

Such civilian contractors and their employees as are or may be 
operating in accordance with an approved official contract with the 
U. S. Government. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Manual Records stored in file cabinets in a secure govern¬ 
ment building. Automated records are maintained on magnetic tape. 

Retrievahility: Info can be retrieved by Social Security Account 
Number. Navy Recruiting Area or District Recruit Training Center. 
Age, Education. Discharge Reason or Date of Discharge. 

Safeguards: Only authorized routine users are permitted access to 
the records. The Headquarters building in which the records are 
located has a 24-hour guard which prevents unauthorized access to 
the building. 

Retention and disposal: Records arc maintained at Headquarters, 
Navy Recruiting Command for five years, and then destroyed. 
Records at Area and District Headquarters are retained for one year 
before being destroyed. 

System manager(s) and address: Director. Recruiting Data Systems. 
Navv Recruiting Command. 4015 Wilson Boulevard. Arlington. Vir¬ 
ginia 22203 Telephone: 202-692-4089 

Written requests for information should contain the full name, so¬ 
cial security account number and location where individual was 
recruited, and signature. 

Notification procedure: Apply to System Manager. 

Record access procedures: The Agency’s for access to records may 
be obtained from System Manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may he obtained from the System Manager. 

Record source categories: Discharge Sections at Navy Recruit 
Training Commands Other officials and employees of the Department 
of the Navy, Department of Defense and components thereof, in the 
performance of their official duties and as specified by current in¬ 
structions and regulations promulgated by competent authority. 

Systems exempted from certain provisions of the act: None 
N66715.5RCSS 

System name: N66715 Navy Recruiting Support System 

System location: Headquarters,-Navy Recruiting Command, 4015 
Wilson Boulevard. Aarlington, Virginia 22203 

Decentralized Scgments-Navy Recruiting Areas; Navy Recruiting 
Districts; Navy Recruiting 'A' Stations; Navy Recruiting Branch Sta¬ 
tions. 

Categories of individuals covered by the system: Students who have 
taken the Armed Forces Vocational Aptitude Battery; Naval Reserve 
officers nominated by District Commanding Officers for a collateral 
duty assignment as Recruiting District Assistance Council Chairmen 
(RDAC); Enlisted Personnel selected by local Navy Recruiter for 
participation in local Navy Recruiting effort; Community leaders and 
individuals who provide assistance to Navy Recruiters. 

Categories of records in the system: Name; Social Security Number; 
Address: Pertinent family information; Pertinent military information. 
Professional and education affiliations and experience. 

Authority for maintenance of the system: Sections 504. 505, 508 and 
510 of Title 10 U.S.C. which prescribe qualifications for enlistment in 
Armed Forces; Section 5531 of Title 10 U.S.C., 'Recruiting cam¬ 
paigns: (a) The Secretary of the Navy shall conduct intensive recruit¬ 
ing campaigns to obtain enlistments in the Regular Navy and the 
Regular Marine Corps.* 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide field recruiters 
with various vehicles of recruiting support; to familiarize Navy 
Recruiters with community leaders; to provide a thorough interface 
between the Navy and the community; to promote the Navy among 
the members of the civilian community; to provide educators with a 
measure of the vocational aptitude of their students through adminis¬ 
tration of the Armed Services Vocational Aptitude Battery; cultivate 
community awareness; to assign inactive Reserve officers to Recruit¬ 
ing support functions as Recruiting District Assistance Council Chair 
men; to facilitate liaison with various business and social and educa¬ 
tion cultures in the community; obtain media support for the Navy 
Recruiting Command; Assist the local recruiter in anyway the 
recruiter feels necessary; to generate prospective applicants for the 
United Stales Navy. Enlisted/Officcr Navy Recruiters; Navy Recruit¬ 
ing District Commanding Officers; Navy Recruiting Area Comman¬ 
ders; Navy Recruiting Headquarters staff personnel; Naval Reserve 
Officers filling official recruiting support functions. 

Officials and employees of the Department of the Navy in the per¬ 
formance of their duties in managing and contributing to the recruil- 
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ment of qualified men and women for officer programs in the regular 
and reserve components of the Navy. 

The Comptroller General or any of his authorized representatives, 
upon. request, in the course of the performance of duties of the 
General Accounting Office relating to the management of quality 
military recruitment. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, fraudulent enlistment or 
other matters under the jurisdiction of such agencies. Officials and 
employees of other Departments and agencies of the Executive 
Branch of government, upon request, in the performance of their of¬ 
ficial duties related to the management of quality military recruit¬ 
ment. 

Officials and employees of the Veterans Administration and Selec¬ 
tive Service Adminitration in the performance of their official duties 
i elated to enlistment and reenlistment eligibility and related benefits. 

The Senate or the House of Representatives of the United States 
or any committee or subcommittee thereof on matters within their ju¬ 
risdiction requiring disclosure of files or records of personnel 
covered by this system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the svtem: 

Storage: File cabinets and magnetic tape 

Rctrievability: Information can be accessed by name and social 
security number 

Safeguards: Lists and files are handled with discretion and accessi¬ 
ble only to those personnel having a need to know. 

Retention and disposal: Records are retained for the tenure of the 
individual involved or in the case of high school Armed Services Vo¬ 
cational Aptitude Battery lists for a maximum two-year period or 
until information is no longer useful for recruiting support. 

Magnetic tapes are demagnetized; other manual files are shredded 
oi burned when discarded. 

System manager(s) and address: Director, Recruiting Support De¬ 
triment, Navy Recruiting Command. 4015 Wilson Boulevard, 
lington, Virginia 22203 

Notification procedure: Information may be obtained from: 
Director, Recruiting Support Department, Navy Recruiting Com¬ 
mand, 4015 Wilson Boulevard, Arlington, Virginia 22203 Telephone: 
202/692-4795 

Requester is required to supply full name, rank/rate (if applicable), 
uldress and social security number. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Subject of the information; Field 
Recruiters; Area Commanders/ District Commanding Officers; Chief 
of Naval Personnel; Chief of Naval Reserve; District Commandants; 

hief of Naval Education and Training; Vocational Testing Group; 
Recruit Training Commands; Service Schools Commands and other 
officials and employees in the Department of the Navy and other 
components of the Department of Defense in the performance of 
their officials duties and as specified by current instructions and 
regulations promulgated by competent authority. 

Systems exempted from certain provisions of the act: None 
N68056 005 

S\stem name: Legal Records System 
System location: Commanding Officer 
Naval Regional Medical Center 
San Diego, CA 92134 

C ategories of individuals covered by the system: Patients, visitors, 
'taff and employees of Naval Regional Medical Center. San Diego. 
«'A 92134. 

Categories of records in the system: Incident reports and in-house 
investigations; records of Commanding Officer's Nonjudicial Punish¬ 
ment and appeals thereof; files of litigation and potential litigation. 

Authority for maintenance of the system: 5 U.S.C. 301, Departmen¬ 
tal Regulations; Federal Tort Claims Act; Medical Care Recovery 
Act; Article 15, UCMJ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Some are protected by at- 
rney-clicnt relationship, and thus are not released without consent 
°f client or used in any way other than original purpose. Incident re¬ 
ports used for internal administration of Medical Center (to correct 


errors and improve procedures) and to notify attorney of incidents 
having a potential for legal action. In-house investigations used to 
prepare for litigation. Records of NJP used in administering Article 
15, UCMJ, punishment and for referral to Military Personnel System 
(for performance evaluation, administrative separation, etc.). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders, forms, letters. 

Retrievability: Name. 

Safeguards: Available to staff of Staff Judge Advocate (three per¬ 
sons) on a ’need to know’ basis only. Otherwise, maintained in 
locked cabinets and/or in locked rooms. 

Retention and disposal: Retained as required; destroyed or moved 
to National Personnel Records Center, St. Louis, MO, as directed by 
Department Regulations. 

System manager(s) and address: Staff Judge Advocate 

Naval Regional Medical Center 

San Diego, CA 92134 

Notification procedure: Individuals can determine whether the 
system contains records pertaining to them by writing or visiting the 
System Manager and supplying full name, SSN, military status, ap¬ 
proximate date of contact with system (if known). 

Record access procedures: The agency's rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Investigative reports (as from JAG 
Manual investigations. Office of Naval Intelligence reports. Security 
System, etc.). Military Personnel System, medical records, personal 
interviews, personal observation, reported by persons witnessing or 
knowing of incidents. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N68142MHAS 

System name: Manhour Accounting System 

System location: Naval Education and Training Information 
Systems Activity Naval Air Station Pensacola, FL 32508 

Categories of individuals covered by the system: Active military and 
civilian personnel assigned to maintenance activities in the Naval 
Education Training Command 

Categories of records in the system: One type record which contains 
the following: Assigned organization code Work center code Name 
Grade code Pay rate Social Security Number NEC/MOS Labor Code 
Type Transaction Labor Code Hours assigned 

, Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Master roster listing Work 
center labor code Work center labor utilization Grade code utilization 
Internal Navy Lasers are Naval Education Training Command Activi¬ 
ties 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Punched cards, magnetic tape and flat paper 

Retrievability: Organization code Social Security number Work 
Center 

Safeguards: Files are stored in a limited access area. Information 
provided via batch processing is of a predetermined and strictly for¬ 
matted nature. 

Retention and disposal: Individual personal data are retained only 
for that period of time that an individual is assigned to or is support¬ 
ing a training evolution or activity. Upon departure of an individual, 
personal data are deleted from the records and history records are 
not maintained. 

System managertsi and address: Chief of Naval Air Training Build¬ 
ing I Naval Air Station Corpus Christi, TX 78319 

Records Holder: 

Commanding Officer 
Naval Education and Training 
Information Systems Activity 
Naval Air Station 
Pensacola, FL 32508 
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Notification procedure: Send request to Commanding Officer, 
Naval Security Station, 3801 Nebraska Avenue, N.W., Washington, 
D.C. 20390. The letter should identify the SYSNAME; contain the 
full name, social security number (if voluntarily included), civilian 
status, and when/where individual was employed with the Naval 
Security Station or tenant command; and contain requestor’s signa¬ 
ture. Requestor will be advised if system contains records pertaining 
to him/her, and if affirmative, will be advised of time/date/place for 
viewing records. Proof of identification will consist of identification 
badge or drivers license or by other type of identification bearing pic¬ 
ture and signature, or by other identification as appropriate to ensure 
positive identification. Personnel currently employed by the Naval 
Security Station or tenant commands may contact the Physical 
Security Officer who will advise the individual whether the system 
contains records pertaining to him/her and, if affirmative, will have 
the record made available for viewing by the individual. As each em¬ 
ployee has a picture identification badge, this will suffice for positive 
identification. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: From the individual concerned. 

Systems exempted from certain provisions of the act: NONE. 

N96021 - 263 

System name: Tests and Examinations Record Systems 

System location: Office of Civilian Manpower Management 
(OCMM), Regional Offices of Civilian Manpower Management 
(ROCMM’s), Capital Area Personnel Services Office-Navy (CAPSO- 
N); and Navy Staff, headquarters, and field activities employing 
civilians. Mailing addresses are provided in the Department of the 
Navy Directory published in the Federal Register. 

Categories of individuals covered by the system: All Navy civilian 
employees, or applicants for civilian employment paid from ap¬ 
propriated funds, serving under career, career-conditional and ex¬ 
cepted appointment and occupying competitive excepted service 
positions. 

Categories of records in the system: System consists of non-auto- 
mated records reflecting information pertaining to the employee’s 
scores on a written or performance test. Automated records of em¬ 
ployees test scores are kept by some activities. Manual records of 
the test scores are maintained by the designated Test Control Of¬ 
ficers in activities providing testing services. 

Authority for maintenance of the system: Title 5, USC 3304a ’ Non¬ 
competitive Examinations * 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties for merit promotion selection purposes, for placement, training 
and employee development purposes. Representatives of the United 
Sstates Civil Service Commission on matters relating to inspection, 
survey, audit or evaluation of Navy civilian personnel test and mea¬ 
surement programs, personnel actions, or such other matters under 
the jurisdiction of the Commission. The Comptroller General or any 
of his authorized representatives, in the course of the performance of 
duties of the General Accounting Office relating to the Navy’s 
civilian personnel records. The Attorney General of the United States 
or his authorized representatives in connection with litigation, law 
enforcement, or other matters under the direct jurisdiction of the De¬ 
partment of Justice or carried out as the legal representative of the 
Executive Branch agencies. A duly appointed Hearing Examiner for 
the purpose of conducting a hearing in connection with an em¬ 
ployee’s grievance or complaint involving the disclosure of the 
records pertaining to performance on the tests. The Senate or the 
House of Representatives of the United States or any Committee or 
subcommittee therof, any joint committee of Congress or subcommit¬ 
tee of joint committees on matters within their jurisdiction requiring 
disclosure of the files or records of test and examinations. Officials 
and employees of other Components of the Department of Defense 
in the Performance of their Official duties related to the selection of 
candidates for vacant positions. Officials and employees of other de¬ 
partments and agencies of the Executive Branch of government upon 
request in the performance of their official duties related to the 
selection of candidates for vacant positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: Manual records of test scores are retained in paper files 
folders. Automated records are on magnetic tapes, disks, or punched 
cards. 

Retricvability: Manual and automated records retrieved by the last 
name or social security number. 

Safeguards: Manual and automated records are available only to 
authorized personnel having a need to know. 

Retention and disposal: Manual and automated records of em¬ 
ployee's test scores are retained for at least two years from the date 
of the test administration. 

System managers) and address: The Director of .Civilian Manpower 
Management, and the heads of Navy Staff, Headquarters and field 
activities employing civilians. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management or the 
head of Navy Staff, Headquarters and field activities employing 
Civilians. The letter should contain the full name and social security 
account number of the requester and his signature. The individual 
may visit the SYSMANAGER at the address which is provided in 
the Department of the Navy Directory published in the Federal Re¬ 
gister. Proff of identification will consist of a Department of Defense 
(DOD) or Navy building pass, or identification badge or drivers 
license, or by other types of identification bearing picture or signa¬ 
ture, or by providing verbal information that could be verified with 
the individual’s record. 

Record access procedures: The agench’s rules for access to records 
may be obtained from SYSMANAGER 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories- Employee’s performance on officially ap¬ 
proved Navy or the U.S. Civil Service Corflmission written or per¬ 
formance tests. 

Systems exempted from certain provisions of the act: None 
N96021-EEO 

System name: Minority Group Identification File 

System location: Office of Civilian Manpower Management, Re¬ 
gional Office of Civilian Manpower Management, Capital Area Per¬ 
sonnel Services Office, Navy, and Navy Staff, Headquarters and 
Field Activities employing civilians. Mailing addresses are provided 
in the Department of the Navy Directory, published in the Federal 
Register. 

Categories of individuals covered by the system: Navy civilian 
Negro, Spanish-sumamed, American Indian and Oriental employees 
(and, in Alaska, Aleuts and Eskimos), including temporary and part- 
time in appropriated and non-appropriated fund activities. It docs not 
contain information on foreign national employees outside the United 
States, or minority employees in Hawaii, Puerto Rico, or Guam. 

Categories of records in the system: System comprises automated 
and manual records reflecting information pertaining only to the so¬ 
cial security number-and minority code of Negro, Spanish-sumamed, 
American Indian, and Oriental employees (and in Alaska, Aleuts and 
Eskimos). 

Authority for maintenance of the system: P.L. 92-261, the Equal 
Employment Opportunity Act of 1972 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officals and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to th Equal Employment Opportunity (EEO) Program; 
the collection, maintenance, and operation of the automated system. 
Representatives of the United States Civil Service Commission on 
matters relating to the inspection, survey, audit or evaluation of 
Navy’s Equal Employment Opportunity Program, or such other mat¬ 
ters under the jurisdiction of the Commission. The Attorney General 
of the United States or his authorized representatives in connection 
with litigation, law enforcement, or other matters under the direct ju¬ 
risdiction of the Department of Justice or carried out as the legal 
representative of the Executive Branch agencies. Officials and em¬ 
ployees of other components of the Department of Defense in the 
performance of ther official duties related to studies and analyses 
that contribute affirmatively to achieving the objectives of the EEO 
Proram. Officials and employees of other Departments and agencies 
of the Executive Branch of government upon request in the form of 
gross data only in the performance of their official duties related to 
reports regarding minority representation within the workforce. A 
duly appointed Complaints Examiner for the purpose of conducting a 
hearing in connection with an employee’s formal EEO Complaint. 
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N68338 PTEPPERSRECSYS 

System name: Navy Strategic Weapons System Personnel and Train¬ 
ing Evaluation Program 

System location: Officer in charge Central test Site for Personnel 
and Training Evaluation Program Naval Guided Missiles School, 
Dam Neck, Virginia Beach, VA. 23461 

Categories of individuals covered by the system: Electronics Naviga¬ 
tion and Strategic Weapons Personnel onboard or supporting Ballistic 
Missile Submarines 

Categories of records in the system: Personnel Training Record 
which includes duty station history. Navy Enlisted Classification, 
rate, pay grade, watch qualification, basic battery scores, PTEP test 
scores, formal Navy school history. Strategic Weapons informal 
training, deterent patrols, years civilian education, birth date. 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Evaluation of the formal 
and informal training supporting the Strategic Weapons System 
Navigation and Weapons Equipment. This includes a qualitative 
evaluation of the personnel who support the system and of the teams 
of technicians on each submarine. Users of the information are: 
training commands. Strategic Systems Project Office, operational 
commands. Ballistic Missile Submarines, Bureau of Naval Personnel. 
Contractor support is provided for statistical reduction of data. Train¬ 
ing contractors use aggregate information but are not provided with 
individual information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic disc and computer printout 
Retrievability: Social security number is key for individual record. 
Group information may be retrieved by duty station, rate, NEC, or 
pay grade. 

Safeguards: Vistor control is used for computer printouts; persons 
requesting information must demonstrate a legitimate need for the in¬ 
formation in support of training and manning. Job control is used at 
the computer; jobs are not run without authorization of both system 
and computer managers. 

Retention and disposal: Records are maintained in computer file 
until 6 months after the man has left the service. They are then 
deleted from the computer magnetic disc file. 

System manager(s) and address: Officer in Charge Central Test Site 
for Personnel and Training Evaluation Program Naval Guided Mis¬ 
siles School, Dam Neck, Virginia Beach, Va. 23461 
Notification procedure: Individuals can make written or personal 
application to Central Test Site for PTEP or to the following 
detachments; Director, Central Test Site Detachment, FBM Sub¬ 
marine Training Center, Charleston, SC 29408 Director, Central Test 
Site Detachment, Naval Submarine Base, New London, Groton, CT 
06340 Director, Central Test Site Detachment, FBM Submarine 
draining Center Pacific, FPO San Francisco, CA 96610 Written 
requests will only be answered to a military address via the chain of 
command. For a personal request the man must present a valid active 
duty ID card. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Service records PTEP test results School 
completion records Individual's command Individual BuPers Assign¬ 
ment Listings 

Systems exempted from certain provisions of the act: None 
N68366 MILJUSDOCFILE 

System name: Military Justice docket card file, active/closed 
System location: Officer in Charge 
Naval Legal Service Office 
Naval Air Station 
Pensacola. Florida 32508 

Categories of individuals covered by the system: Military personnel 
who are faced with the possibility of disciplinary or administrative 
action and who have been assigned counsel. 

Categories of records in the system: Name of accused, nature of 
charges, counsel assigned, findings, judge, date of referral, date of 
preferral. 

Authority for maintenance of the system: 5 USC 301 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Naval I~egal Ser¬ 
vice Office personnel as a record of court-martial proceedings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cards. 

Retrievability: Name. 

Safeguards: Room locked when empty. Authorized personnel in 
room at all other times. 

Retention and disposal: Records are maintained for two years and 
then destroyed. 

System managers) and address: Officer in Charge. Naval Legal 
Service Office, Pensacola 

Notification procedure: Individuals may make written requests to 
the Officer in Charge, Naval Legal Service Office, Pensacola. 
Florida 32508 and should include full name. Social Security Number 
and military rank. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Charge sheets. 

Systems exempted from certain provisions of the act: None. 

N70092NSSS80PAC02 

System name: Civilian Volunteer Form Disaster Preparedness Unit 

2 . 1 . 1 . 

System location: Commanding Officer. Naval Security Station, 3801 
Nebraska Avenue, N.W., Washington, D.C. 20390 

Categories of individuals covered by the system: All civilian em¬ 
ployees employed at the Naval Security Station Complex (includes 
the Naval Security Station and tenant commands). 

Categories of records in the system: System comprises non-auto- 
mated records reflecting information pertaining to the civilian’s 
identification (i.e., name, social security number, department/ or¬ 
ganization assigned, present job title, and office phone number); 
responses by civilian as to whether or not he/she volunteers for duty 
in the Naval Security Station Disaster Preparedness Unit; whether or 
not he/she is a member of a reserve unit; duty preferences of the in¬ 
dividual within the Disaster Preparedness Unit; and if volunteer, 
team assignment and fact that federal emergency ID card was issued 
and personnel record entry was made. 

Authority for maintenance of the system: 5 USC 301, Departmental 
Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Physical Security Of¬ 
ficer also the Disaster Preparedness Officer and associated staff in¬ 
volved in Disaster Control are the only users of this record and their 
use is limited to the performance of their official duties related to the 
management of the Naval Security Station Disaster Preparedness 
Plan. The record is used to request civilian personnel to indicate 
whether or not they volunteer for duty with the Disaster 
Preparedness Unit 2.1.1, identify those civilian personnel who have 
volunteered their services for participation in the Unit, and assign 
those volunteers to the various Disaster Teams in accordance with 
their technical ability and duty preference. Each record is signed by 
the individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are 7 1/2* x 3 1/4’ cards, prepared locally, and are 
stored in a file box. 

Retrievability: By civilian employees name and/or team assignment. 

Safeguards: Records are available only to authorized personnel 
having a need to know. The records are maintained within a con¬ 
trolled access area accessible only to authorized personnel that are 
properly cleared. Additionally, the records are stored in a Class V 
Combination Lock Security Container when not being used and dur¬ 
ing non-working hours. 

Retention and disposal: Records are maintained until the civilian 
employee leaves the employment of the Naval Security Station or te¬ 
nant command at which time they are removed from the file and 
destroyed. 

System managens) and address: The Commanding Officer, Naval 
Security Station, 3801 Nebraska Avenue, N.W., Washington, D.C. 
20390 
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Notification procedure: Individuals desiring information whether the 
system contains records pertaining to them should request that deter¬ 
mination from the Records Holder listed under SYSMANAGER. The 
requester should provide his social security number and full name. 
The office of the Records Holder listed under SYSMANAGER may 
be visited for this determination but the requester must present his 
social security card and military identification card. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the systems manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing intitial determinations by the individual con¬ 
cerned may be obtained from the systems manager. 

Record source categories: Naval Air Training Command Activities 
and organizations 

Systems exempted from certain provisions of the act: None 
N68142PDB A/SIPM 

System name: Personnal Data Base Application/Student Instructor 
Performance Module • ' 

System location: Naval Education and Training Information 
Systems Activity Naval Air Station Pensacola, FL 32508 

Categories of individuals covered by the system: Students under in¬ 
struction at Naval Air Training Command Activities Instructors at 
Naval Air Training Command Activities Staff and Base Support Per¬ 
sonnel at Naval Air Training Command and Naval Air Training Com¬ 
mand Activities 

Categories of records in the system: Basic Identification Records 
i.e., social security number, name, sex, date of birth. Personnel 
records i.e., rank/rate/grade, Branch of Service, Billet. Expiration of 
Active Obligated Service. Professional records i.e.. Navy Enlisted 
Classification, Subspecialty Code, Test Scores. Educational Records 
i.e., Education Levels, Service and Civilian Schools attended. 
Degrees, majors. Location Records i.e., Duty Stations, Home ad¬ 
dresses. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Student performance, 
progression and prediction Instructors Performance Organizational 
and Administrative Control Internal Navy Uses are Chief of Naval 
Personnel, Naval Air Training Command staff personnel, and 
NAVAIRTRACOM Activities staff personnel 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Punched cards, magnetic tape, direct access storage 
devices and fiat paper. 

Retrievability: Social Security Number, Name 

Safeguards: Data on file is protected as follows. On-line access is 
controlled by terminal identification and a password system. Ter¬ 
minal Identification is positive and maintained by a single control 
point. Physical access to terminals is restricted to specifically 
authorized individuals. Password authorization, assignment and moni¬ 
toring are the responsibility of the functional managers. Information 
provided via batch processing is of a predetermined and rigidly for¬ 
matted nature. Any output is controlled by the functional managers 
who also control the distribution of output. 

Retention and disposal: Individual personal data is retained only for 
that period of time that an individual is assigned to or is supporting a 
training evolution or activity. Upon departure of an individual, per¬ 
sonal data is deleted from the records. History records are not main¬ 
tained. 

System manager(s) and address: Chief of Naval Air Training Build¬ 
ing l Naval Air Station Corpus Chrisli, TX 78319 

Records Holder: 

Commanding Officer 
Naval Education and Training 
Information Systems Activity 
Naval Air Station 
Pensacola, FL 32508 

Notification procedure: Individuals desiring information whether the 
system contains records pertaining to them should request that deter¬ 
mination from the Records Holder listed under SYSMANAGER. The 
requester should provide his social security number, full name and 
present status, i.e.. Military or Civilian. The office of the Records 
Holder listed under SYSMANAGER may be visited for this deter¬ 
mination but the requester must present his social security card and 
military or Civilian identification card. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the systems manager. 


Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the systems manager. 

Record source categories: Chief of Naval Personnel, Naval Air 
Training Command Activities staff and Instructors personnel, Educa¬ 
tional Institutions, Individuals 
Systems exempted from certain provisions of the act: None 
N68221 PERSRESCHS.YSTM 

System name: Personnel Management and Training Research Statisti¬ 
cal Data System 

System location: Commanding Officer 

U. S. Navy Personnel Research and Development Center 

San Diego, California 92152 

Categories of individuals covered by the system: U. S. Navy and 
Marine Corps Personnel and applicants thereto: Active duty, reserve, 
prior service, dependents, retired, and Department of the Navy 
civilians from 1951 to present. (Only samples of data from each 
category are on file, depending on research study.) 

Categories of records in the system: Performance, attitudinal, bio¬ 
graphical, aptitude, vocational interest, demographic, physiological. 
Data in any file are limited, depending on purpose of the research 
study. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The data are used solely 
by Navy Personnel Research and Development Center researchers 
who analyze them statistically to arrive at recommendations to 
management on such topics as: Comparison of different training 
methods, selection tests, equipment designs, or policies relating to 
improving race relations and decreasing drug abuse In no case arc 
the data used for other than statistical purposes; that is, the data are 
not used in making decisions affecting specific individuals as in¬ 
dividuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tapes, magnetic disk, punched cards, and coding 
Retrievability: Records are retrievable by name, social security 
number, or service/file numbers, but such identifying information is 
used only to permit collation of data for statistical analysis, and is 
not used for retrieval of individual records. 

Safeguards: Unauthorized access to records is controlled by: 
Security clearances for all Research Center and contractor personnel; 
physical security including a badge system for entry to the Center 
and a 24-hour guard maintained on a fenced compound; control of 
visitors; data bank users having special access codes; and, access 
limited to only designated personnel. 

Retention and disposal: Records are destroyed five years after ter¬ 
mination of a research project. They are maintained within the con¬ 
fines of the Research Center. Destruction is accomplished by 
degaussing magnetic tapes and disks, and punched cards are recy¬ 
cled. 

System manager(s) and address: Director of Programs (Code 03PA) 
U. S. Navy Personnel Research and Development Center 
San Diego, California 92152 

Notification procedure: Research Center files are organized by 
research study. To determine if Center files contain information con¬ 
cerning himself, an individual would have to specify time and place 
of participation in the research, unit to which attached at the time, 
and descriptive information about the study so that appropriate data 
may be located. For further information, contact the System 
Manager. 

Office to visit: Contact System Manager 
Visitor Identification: System Manager will specify 
Record access procedures: The agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: The source depends on purpose and na¬ 
ture of study: From the subjects themselves, educational institutions, 
supervisors, peers, instructors, spouses, and job sample tests. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5U.S.C. 552 a (j) or (k), as applicable. 
For additional information, contact the System Manager. 
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The Senate or the House of Representatives of the United Slates or 
any committee or subcommittee of joint committees on matters 
within their jurisdiction relating to the Equal Employment Opportuni¬ 
ty Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tapes and discs 
and on punched cards. Manual records are stored in paper folders. 

Retrievability: Automated records and manual records are retrieved 
by social security numbers and/or minority codes. Output is 
produced by merging data in the minority census file with personnel 
record information. Output must be in the form of gross data only 
with no listing of any employee by name, except in appeals. 

Safeguards: All records are stored under strict control. Output from 
the central Office of Civilian Manpower Management ADP file is 
authorized only by the Department of the Navy Director of Equal 
Employment Opportunity or his Deputy. Output from activity minori¬ 
ty census files must be authorized in writing by either the head of the 
activity or the activity Deputy EEO Officer. 

Retention and disposal: Computer magnetic tapes and manual 
records will be permanently maintained, updating file data as 
required by appointments, promotions, changes to lower grade, or 
separations. Manual records are destroyed upon separation of the 
employee from the activity. 

System nianager(s) and address: The Navy Director of Equal Em¬ 
ployment Opportunity and Commanding Officers or Heads of Navy 
Staff Headquarters and Field Activities Employing civilians. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Navy Director of Equal Employment Opportunity, 
Commanding Officers or Heads of Navy Staff Headquarters and 
Field Activities. The letter should contain the full name, social 
security number and signature of the requester. The individual may 
visit the Navy Director of Equal Employment Opportunity or the 
EEO Office of the Navy activity at which he or she is employed. 
The addresses of these activities are provided in the Department of 
the Navy Directory, published in the Federal Register. 

Record access procedures: The agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from SYSMANAGER. 

Record source categories: Supervisors or other appointed officials 
designated for this purpose. 

Systems exempted from certain provisions of the act: None 
N96021-01A 

System name: Civil Litigation files 

System location: Office of Civilian Manpower Management, De¬ 
partment of the Navy, Washington, D.C. 20390 

Categories of individuals covered by the system: Applicants or Navy 
civilian employees, paid from appropriated or nonappropriated funds 
who have filed civil suit or are anticipated to file suit in connection 
with pre or post-employment actions. 

Categories of records in the system: System is comprised of records 
compiled in accordance with CSC regulations about application for 
and/or employment with the Navy Department, appeal and/or 
grievance files, supervisor’s working files re counseling employees 
on performance, lawyer’s work products, copies of documents filed 
in U.S. District Courts and Courts of Appeal by plaintiffs and Navy 
defendants. 

Authority for maintenance of the system: Title 5, U.S.C. 301, De¬ 
partmental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to the preparation for anticipated litigation, defense of 
litigation, representatives of the U.S. Civil Service Commission in 
connection with that litigation in which officials of the Commission 
•ire also defendants or have an interest because Civil Service Com¬ 
mission regulations are involved. Officials and employees of the De¬ 
partment of Defense in the performance of their official duties re¬ 
lated to the preparation for anticipated litigation, and defense of 
litigation, in connection with that litigation in which officials of the 
Department of Defense are also defendants or have an interest 
because Department of Defense regulations are involved. Tthe Attor¬ 
ney General of the United States or his authorized representatives in 
connection with litigation or anticipated litigation, as the legal 
representatives of the Executive Branch agencies. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Manual records are stored in paper file folders. 

Retrievability: Manual records are retrieved by last name. 

Safeguards: Manual records are available only to authorized per¬ 
sonnel having a need to know and to those authorized to have access 
by Court order or the Federal Rules of Civil Procedure. 

Retention and disposal: Manual records are destroyed two years 
after the lawsuit has been finally dismissed and appeal dates have ex¬ 
pired. 

System managers) and address: Legal Counsel, Office of Civilian 
Manpower Management, Department of the Navy, Washington, D.C. 
20390 

Notification procedure: Request by correspondence should by ad¬ 
dressed to the Director of Civilian Manpower Management (Attn: 
Code lA), Department of the Navy, Washington, D.C. 20390. The 
letter should contain the full nae of the requester and the requester’s 
signature. The individual may visit the Office of Legal Counsel, 
OCMM, Room 106, Pomponio Plaza 1735 N. Lynn Street, Arlington, 
Virginia. 

Record access procedures: See EXEMPTION. 

Contesting record procedures: See EXEMPTION. 

Record source categories: See EXEMPTION. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N96021-02 

System name: Supervisors Report of Potential to Perform and 
Reference Check Records System 

System location: Office of Civilian Manpower Management 
(OCMM), Regional Offices of Civilian Manpower Management 
(ROCMM’s), Capital Area Personnel Services Office-Navy (CAPSO- 
N); and Navy Staff, headquarters, and field activities employing 
civilians. Mailing addresses are provided in the Department of the 
Navy Directory published in the Federal Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees, paid from appropriated funds serving under career, career- 
conditional, or excepted appointments who have applied for vacant 
positions under the Recruitment, Employment and Internal Place¬ 
ment Record System or who are registered in the Navy Civilian 
Career Management Inventory and Referral System, or who may 
submit nominations and applications for training programs under the 
Training and Employee Development Record System. 

Categories of records in the system: System comprises manual 
records reflecting information pertaining to the supervisor’s judge¬ 
ment as to employee’s potentiaJ to perform work in other positions 
and the responses to inquiries constituting reference checks in merit 
promotion, career management, employment and other actions. This 
information is used for screening and selection of candidates for em¬ 
ployment, referral in career programs, training programs, or place¬ 
ment programs. Manual files, maintained in paper folders, contain 
the employee’s appraisal of potential forms and/or reference checks. 

Authority for maintenance of the system: Title 5, US Code 301. 
'Departmental Regulations* 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in he performance of their official duties 
related to the screening and selection of candidates for training pro¬ 
grams, career programs, or placement programs; and administration 
of grievances, appeals and litigation involving the disclosure of 
records of potential and reference checks. Representatives of United 
States Civil Service Commission on matters relating to the inspec¬ 
tion, survey, audit or evaluation of Navy civilian personnel manage¬ 
ment programs, or personnel actions, or such other matters under the 
jurisdiction of the Commission. The Comptroller General or any of 
his authorized representatives, in the course of the performance of 
duties of the General Accounting Office relating to the Navy's 
civilian manpower management programs. The Attorney General of 
the United States or his authorized representatives in connection 
with litigation, law enforcement, or other matters under the direct ju¬ 
risdiction of the Department of Justice or carried out as the legal 
representative of the Executive Branch agencies. A duly appointed 
Hearing Examiner or Arbitrator (an employee of another Federal 
Agency) for the purpose of conducting a hearing in connection with 
an employee’s grievance involving the disclosure of the records of 
the career porgram, training program or employment or placement 
program. An arbitrator who is given a contract pursuant to a 
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negotiated labor agreement to hear an employee’s grievance involving 
the disclosure of the records of the supervisor s report of potential to 
perform and the responses to reference checks. The Senate or the 
House of Representatives of the United States or any Committee or 
sub-committee thereof, any joint committee of Congress or subcom¬ 
mittee of joint committees on matters within their jurisdiction requir¬ 
ing disclosure of the supervisor’s report of potential to perform and 
the responses to reference checks. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Manual records are stored in paper file folders. 

Retrievability: Manual records are filed by name. 

Safeguards: Manual records are available only to authorized per¬ 
sonnel having a need to know. 

Retention and disposal: Potential and reference check records*arc 
destroyed after two years. 

System manager(s) and address: The Director of Civilian Manpower 
Management, and the heads of Navy Staff. Headquarters and field 
activities employing civilians. 

See EXEMPTION. 

Notification procedure: See EXEMPTION. 

Record access procedures: See EXEMPTION. 

Contesting record procedures: See EXEMPTION. 

Record source categories: See EXEMPTION. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N96021-07 

System name: Area Coordinator Information and Operation Files 

System location: Office of Civilian Manpower Management 
(OCMM). Regional Offices of Civilian Manpower Management 
(ROCMM’s), Capital Area Personnel Services Office-Navy (CAPSO- 
N); and Navy Staff, headquarters, and field activities employing 
civilians. Mailing addresses are provided in the Department of the 
Navy Directory published in the Federal Register. 

Categories of individuals covered by the system: Civilian employees, 
paid from appropriated and non-appropriated funds, military person¬ 
nel or private citizens affected by or involved in action of area coor¬ 
dination significance, and speakers, specialists and other interested 
participants. 

Categories of records in the system: System is composed of but not 
limited to records compiled in accordance with regulations, cor¬ 
respondence regarding status of EEO investigations, index file of 
program administration and interested participants including ad hoes, 
summaries compiled for budget administration, biographies of 
speakers or of key officials obtained from individual. 

Authority for maintenance of the system: Title 5, U.S.C. 301, De¬ 
partmental Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to the management of civilian employees or of special 
programs. Representatives of the United States Civil Service Com¬ 
mission on matters relating to the inspection, survey, audit or evalua¬ 
tion of Navy civilian pesonnel management programs, or personnel 
actions, or such other matters under the jurisdiction of the Commis¬ 
sion. The Comptroller General or any of his authorized representa¬ 
tives, in the course of the performance of duties of the General Ac¬ 
counting Office relating to the Navy’s civilian manpower manage¬ 
ment programs. The Attorney General of the United States or his 
authorized representatives in connection with litigation, law enforce¬ 
ment, or other matters under the direct jurisdiction of the Depart¬ 
ment "Of Justice or carried out as the legal representative of the Ex¬ 
ecutive Branch agencies. Officials and employees of other com¬ 
ponents of the Department of Defense in the performance of their 
official duties related to the management of special programs or sub¬ 
ject. Officials and employees of other Departments and agencies of 
the Executive Branch of government upon request in the per¬ 
formance of their official duties related to the special programs or 
subject. A duly appointed Hearing Examiner or Arbitrator (an em¬ 
ployee of another Federal agency) for the purpose of conducting a 
hearing in connection with an employee’s grievance. An arbitrator 
who is given a contract pursuant to a negotiated labor agreement to 
hear an employee’s grievance. The Senate or the House of Represen¬ 
tatives of the United States or any member. Committee or sub-com¬ 
mittee thereof, any joint committee to Congress or sub-committee of 


joint committees on matters within their jurisdiction requiring disclo¬ 
sure of the files or records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in paper file folders, list finders, index 
cards, or logs or other indexing systems. 

Retrievability: Records are retrieved by subject matter, or by 
name. 

Safeguards: Records are available only to authorized personnel 
having a need to know'. 

Retention and disposal: Records are retained for varying lengths of 
time as required by local regulations; some records may be main 
tained indefinitely. 

System manager(s) and address: The Director of Civilian Manpower 
Management, and the heads of Navy Staff. Headquarters, and field 
activities employing civilians. Addresses are provided in the Depart¬ 
ment of the Navy directory published in the Federal Register. 

Notification procedure: Requests by correspondence or in person 
should be made to the Director of Civilian Manpower Management, 
or to the head of the nearest Navy activity or to the Navy activity 
with which the individual is employed or serves as a contact point or 
participates with in matters relating to the program of his interest 
Correspondence should contain the full name, social security number 
and signature of the requestor. For personal visits, proof of identifi 
cation will consist of a Department of Defense or Navy building pass 
or identification badge or drivers license or other types of identifica¬ 
tion bearing his signature or picture or by providing information 
which may be verified against the record. Addresses of these activi 
ties are in the directory of Department of the Navy mailing ad¬ 
dresses. 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the System Manager. 

Record source categories: Navy Civilian Personnel Offices and then 
representatives. 

Systems exempted from certain provisions of the act: NONF 
N%021-21 

System name: Navy Civilian Career Management Inventory and 
Referral System 

System location: Office of Civilian Manpower Management 
(OCMM), Regional Offices of Civilian Manpower Management 
(ROCMM’s), Capital Area Personnel Services Office-Navy (CAPSO- 
N); and Navy Staff, headquarters, and field activities employing 
civilians Mailing addresses are provided in the Department of the 
Navy Directory published in the Federal Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees, paid from appropriated funds serving under career or 
career-conditional appointments and occupying competitive service 
positions, who are registered in the career inventory system 

Categories of records in the system: System comprises automated 
and non-automated records reflecting information pertaining to the 
employee’s identification, education, qualifications, training, abilities, 
current and previous employment, professional licenses, authored 
publications, and the appraisal of the employee’s performance and 
potential by supervisors and by associates named by the employee, 
and other data needed for screening and selection of candidates for 
referral for vacant positions. The manual files, maintained in paper 
folders, contain the employee’s registration document, appraisal 
forms, responses to reference inquiries, and a record of referrals. 

Authority for maintenance of the system: Title 5. USC 4103. 
’Establishment of Training Programs' and Executive Order 9397, 
’Numbering System for Federal Accounts Relating to Individual Per¬ 
sons’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du 
ties related to the management of civilian employee career programs, 
the design, development, maintenance, and operation of the manual 
and automated system of records; the screening and selection of can¬ 
didates for vacant positions in the occupations and specialties 
covered by the inventories; and administration of grievance, appeals, 
and litigation involving the disclosure of records of the career 
management system. Representatives of the United States Civil Ser 
vice Commission on matters relating to the inspection, survey, audit 
or evaluation of Navy civilian personnel management programs, or 
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personnel actions, or such other matters under the jurisdiction of the 
Commission. The Comptroller General or any of his authorized 
representatives, in the course of the performance of duties of the 
General Accounting Office relating to the Navy’s civilian manpower 
management programs. The Attorney General of the United States or 
his authorized representatives in connection with litigation, law en¬ 
forcement, or other matters under the direct jurisdiction of the De¬ 
partment of Justice or carried out as the legal representative of the 
Executive^Branch agencies. Officials and employees of other com¬ 
ponents ol the Department of Defense in the performance of their 
official duties related to the screening and selection of candidates for 
vacant positions in the occupations and specialties covered by the in¬ 
ventories; or in the management of Department of Defense wide 
career programs. Officials and employees of other Departments and 
agencies of the Executive Branch of government upon request in the 
performance of their official duties related to the screening and 
selection of candidates for vacant positions in the occupations and 
specialties covered by the inventories. The Computer Systems Group 
Corporation (a contractor) and its employees for the purpose of card 
punch recording of data from employee registration forms and other 
documents.- A duly appointed Hearing Examiner or Arbitrator (an 
employee of another Federal Agency) for the purpose of conducting 
a hearing in connection with an employee’s grievance involving the 
disclosure of the records of the career management and referral 
system. An arbitrator who is given a contract pursuant to a 
negotiated labor agreement to hear an employee’s grievance involving 
the disclosure of the records of the career management inventory and 
referral system, the Senate or the House of Representatives of the 
United States or any member, Committee or sub-committee thereof, 
any joint committee to Congress or sub-committee of joint commit¬ 
tees on matters within their jurisdiction requiring disclosure of the 
files or records of the career management system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tapes and discs 
and on punched cards. Manual records are stored in paper file fol¬ 
ders. 

Retrievability: Automated records are retrieved by social security 
number and name, or by one, or a combination, of characteristics 
such as education level or academic speciality. Manual records are 
by last name. 

Safeguards: The computer facility and terminal are’ located in 
restricted areas accessible only to authorized persons that are 
properly screened, cleared and trained. Manual records and computer 
printouts are available only to authorized personnel having a need to 
know. 

Retention and disposal: Computer magnetic tapes and discs are 
erased 5 years after they are created. Manual records are destroyed 2 
years after the employee has been dropped from the career invento¬ 
ry. _ 

System managers) and address: The Director of Civilian Manpower 
Management, and the heads of Navy Staff, Headquarters and field 
activities employing civilians. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management (Attn. 
Code 21) Department of the Navy, Washington, D.C. 20390. The 
letter should contain the full name and social security account 
number of the requester and his signature. The individual may visit 
the Navy Civilian Career Management Center (CCMC), Room 820, 
Crystal Plaza Building Number 5. 2211 Jefferson Davis Highway, 
Arlington. Virginia, or the Civilian Personnel Office of the Navy ac¬ 
tivity at which he is currently employed, or of the nearest Navy ac¬ 
tivity, which office will contact the CCMC by telephone, 202-692- 
1270, if no record is locally available. Proof of identification will con¬ 
sist of a Department of Defense (DOD) or Navy building pass, or 
identification badge or drivers license, or by other types of identifica¬ 
tion bearing picture or signature, or by providing verbal information 
that could be verified with his career inventory record. 

Record access procedures: The agencies rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Navy civilian personnel offices; current 
and previous supervisors of the employee; current and previous as¬ 
sociates of the employee named by the employee as references. 
Systems exempted from certain provisions of the act: NONE 
N96021-26 

System name: Recruitment, Employment and Internal Placement 


System location: Office of Civilian Manpower Management 
(OCMM), Regional Offices of Civilian Manpower Management 
(ROCMM’s), Capital Area Personnel Services Offices-Navy 
(CAPSO-N), and Navy Staff, headquarters, and field activities em¬ 
ploying civilians. Mailing addresses are provided in the Department 
of the Navy Directory published in the Federal Register. 

Categories of individuals covered by the system: Current and former 
civilian employees of the Department of the Navy and individuals 
who may have applied for civilian positions with the Department of 
the Navy. 

Categories of records in the system: System comprised of automated 
and non-automated records, including correspondence, reflecting in¬ 
formation pertaining to individual’s identification, current and previ¬ 
ous employment, related background information provided by the in¬ 
dividual, education and training, appraisal of individual's per¬ 
formance (and records of potential obtained after September 27, 
1975) by supervisors and by other associates, and other data needed 
for screening and selection, rating and ranking, of candidates for 
positions of merit promotion and continued employment with the De¬ 
partment of the Navy. 

Authority for maintenance of the system: Title 5, USC, Book I, Vol. 
B, Chapter 31 ’Authority for Appointment’, Chapter 33 
’Examination, Selection and Placement’, and Chapter 35 ’Retention 
Preference, Restoration and Reemployment’. Executive Orders 10577 
’Career Conditional Appointment System’, 10774 ’International Or¬ 
ganizations^ 10973 ’Foreign Assistance’, 11103 ’Peace Corps Volun¬ 
teers; employment of former’. 11222 Conduct of Employees and 
Conflicts of Interest’, 11315 ’Executive Assignment System’, 11478 
Equal Employment Opportunity’, 11521 ’Transitional and Veterans 
Readjustment Appointments’, 11552 ’International Organizations’, 
11589 ’Intergovernmental Personnel Act*, 11695 ’Stabilization of the 
Economy’, 11701 ’Employment of Veterans’, 11813 ’Cooperative 
Education’. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to the recruitment, employment, merit promotion and in¬ 
ternal placement, and non-disciplinary separation of civilian em¬ 
ployees. Representatives of the United States Civil Service Commis¬ 
sion on matters relating to the inspection, survey, audit or evaluation 
of Navy civilian personnel management programs, or personnel ac¬ 
tions, or such other matters under the jurisdicition of the Commis¬ 
sion. The Comptroller General or any of his authorized representa¬ 
tives, in the course of the performance of duties of General Account¬ 
ing Office relating to the Navy’s civilian manpower management pro¬ 
grams. The Attorney General of the United States or his authorized 
representatives in connection with litigation, law' enforcement or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. Officials and employees of other components of the 
Department of Defense in the performance of their official duties re¬ 
lated to recruitment, employment, internal placement, and non- 
disciplinary separations of civilian employees. Officials and em¬ 
ployees of other Departments and agencies of the Executive Branch 
of government upon request in the performance of their official du¬ 
ties related to recruitment, employment, internal placement, and non- 
disciplinary separations of civilian employees. A duly appointed 
Hearing Examiner or Arbitrator (an employee of another Fercral 
agency) for the purpose of conducting a hearing in connection with 
an employee’s grievance related to recruitment, employment, merit 
promotion, internal placement, and non-disciplinary separations. An 
arbitrator who is given a contract pursuant to the negotiated labor 
agreement to hear an employee’s grievance involving the disclosure 
of records of employment, recruitment, merit promotion, internal 
placement, or non-disciplinary separation. The Senate or the House 
of Representatives of the United States or any member. Committee 
or subcommittee thereof, any joint committee of Congress or sub¬ 
committee of joint committees on matters within their jurisdiction 
requiring disclosure of the files or records of recruitment, employ¬ 
ment, internal placement or non-disciplinary separations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tapes and discs 
and on punched cards. Manual records are stored in paper file fol¬ 
ders. 

Retrievability: Automated records are retrieved by Social Security 
number and name, or by one, or a combination, of characteristics 
such as educaton level, of academic speciality. Manual records are 
by last name. 
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Safeguards: Automated and manual records are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are maintained from a minimum 
period of one year to, in some cases, permanent retention. 

System manager(s) and address: The Director of Civilian Manpower 
Management, and the heads of Navy Staff, Headquarters and field 
activities employing civilians. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management or the 
head of Navy Staff, Headquarters and field activities at which the in¬ 
dividual is or was employed or to which he has submitted an applica¬ 
tion for employment. The letter should contain the full name and So¬ 
cial Security account number of the requester and his signature. The 
induvidual may visit the SYSMANAGER at the address which is 
provided in the Department of the Navy Directory published in the 
Federal Register. Proof of identification will consist of a Department 
of Defense (DOD) or Navy building pass, or identification badge or 
drivers license, or by other types of identification bearing picture or 
signature, or by providing verbal information that could be verfied 
with the individual’s records 

Record access procedures: The agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Navy civilain personnel offices; Navy 
recruiters; current and previous supervisors of the employee; current 
and previous associates of the employee named by employee as 
references; educational institutions; automated interface systems. 

Systems exempted from certain provisions of the act: NONE 
N96021-26I 

System name: Appraisals of Performance Record System 

System location: Office of Civilian Manpower Management 
(OCMM). Regional Offices of Civilian Manpower Management 
(ROCMM’s), Capital Area Personnel Services Office-Navy (CAPSO- 
N); and Navy Staff, headquarters, and field activities employing 
civilians. Mailing addresses are provided in the Department of the 
Navy Directory published in the Federal Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees, paid from appropriated funds, serving under career, career- 
conditional. and excepted appointments: except those employees ex¬ 
empt by the Civil Service Commission and OCMM. 

Categories of records in the system: System comprised of automated 
and non-automated records reflecting information pertaining to the 
employee’s performance. Manual records of evaluations and ratings 
arc maintained in the Official Personnel Folder and may be retained 
by the supervisor during the current rating period. Other files are 
maintained on appeals of ratings, correspondence on inquiries, warn¬ 
ing letters, and supportive documentation on unsatisfactory and out¬ 
standing ratings. 

Authority for maintenance of the system: Title 5, USC 4302. 

Performance Rating Plans; Establishment of.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties involving the membership in performance rating panels or rating 
and ranking panels for merit promotion purposes, for merit promo¬ 
tion selection purposes, for award purposes, adverse action pur¬ 
poses, or for appeals purposes. Representatives of the United States 
Civil Service Commission acting as’ Chairman of the Statutory 
Review Board on appeals of performance ratings for purposes of 
reviewing case files, conducting hearings and rendering decisions. 
Representatives of the United States Civil Service Commission on 
matters relating to the inspection, survey, audit or evaluation of 
Navy civilian personnel management programs or such other matters 
under the jurisdiction of the Commission. The Comptroller General 
or any of his authorized representatives, in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Navy’s civilian personnel records. The Attorney General of the 
United States or his authorized representatives in connection with 
litigation, law enforcement, or other matters under the direct jurisdic¬ 
tion of the Department of Justice or carried out as the legal represen¬ 
tative of the Executive Branch agencies. Computer System Contrac¬ 
tors and their employees for purposes of automatic listings of 
satisfactory performance. A duly appointed Hearing Examiner for 
the purpose of conducting a hearing in connection with an eirvi 
ployee’s grievance involving the disclosure of the records pertaining 
to performance evaluation and rating. The Senate or the House of 


Representatives of the United States or any member. Committee or 
subcommittee thereof, any joint committee of Congress or subcom¬ 
mittee of joint committees on matters w'ithin their jurisdiction requir¬ 
ing disclosure of the files or records of the Appraisals fo Per¬ 
formance Record Systems. Officials and employees of other Com¬ 
ponents of the Department of Defense in the performance of their 
official duties related to the screening and selection of candidates for 
vacant positions. Officials and employees of other departments and 
agencies of the Executive Branch of government upon request in the 
performance of their official duties related to the screening and 
selection of candidates for vacant positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tapes and 
discs. Manual records and computer print outs are retained in paper 
file folders. 

Retrievability: Manual records retained by name. Computer records 
are retrieved by Social Security number, payroll number, name, or 
other identifier. 

Safeguards: Manual and automated records are available only to 
authorized personnel having a need to know. 

Retention and disposal: Computer tapes and discs are erased after 5 
years. Old computer print-outs are destroyed when the new print 
outs are processed at the end of the performance rating period, 
which is on an annual basis. Manual records of satisfactory are 
retained for only one year. Outstanding and unsatisfactory ratings 
and supporting documents are retained permanently in the official 
personnel file. 

System managcr(s) and address: The Director of Civilian Manpower 
Management, and the heads of Navy Staff, Headquarters and field 
activities employing civilians. 

Notification pr<»cedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management or the 
head of Navy Staff, Headquarters and field activities at which the in 
dividual is or was employed or to which he has submitted an applica 
tion for employment. The letter should contain the full name and so¬ 
cial security account number of the requester and his signature. The 
individual may visit the SYSMANAGER at the address which is pro¬ 
vided in the Department of the Navy Directory published in the 
Federal Register. Proof of identification will consist of a Department 
of Defence (DOD) or Navy building pass, or identification badge or 
drivers license, or by other types of identification bearing picture or 
signature, or by providing vertxil information that could be verified 
with the individual’s record. 

Record access procedures: The agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Navy civilian personnel offices; Navy 
recruiters; current and previous supervisors of the employee; current 
and previous associates of the employee named by the employee as 
references. 

Systems exempted from certain provisions of the act: NONE 
N96021-41 

System name: Labor Management Relations Records System 

System location: Office of Civilian Manpower Management, Re¬ 
gional Offices of Civilian Manpower Management. Capital Area Per¬ 
sonnel Services Office, Navy, and Navy Staff, Headquarters and 
Field Activities employing civilians. Mailing addresses are provided 
in the Department of the Navy Directory, published in the Federal 
Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees paid from appropriated and non-appropriated funds, who are 
involved in a grievance which has been referred to an arbitrator for 
resolution; Navy civilian employees involved in the filing of an Un¬ 
fair Labor Practice complaint which has been referred to the 
Assistant Secretary of Labor-Management Relations; union officials; 
union stewards; and representatives. 

Categories of records in the system: Records comprise: Manual 
files, maintained in paper folders, manually filed by type of case and 
case number (not individual). Folder contains all information pertain 
ing to a specific arbitration case or specific Unfair Labor Practice 
with whom Navy has dealings; field activities maintain manual roster 
of local union officials and union stewards. 

Authority for maintenance of the system: Executive Order 11491. as 
amended ’Labor-Management Relations in the Federal Service.’ 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navv in the performance of their official du¬ 
ties related to the Labor-Management Relations Program, e g.: Ad¬ 
ministration/implementation of arbitration awards: interpretation of 
the Kxecutive Order through 3rd party ease decisions; National Con¬ 
sultation and other dealings with recognized unions. Representatives 
of the U. S. Civil Service Commission on matters relating to the in¬ 
spection. survey, audit, or evaluation of Navy Civilian Personnel 
Management Programs. The Comptroller General or anv of his 
authorized representatives, in the course of the peformace of duties 
of the General Accounting Office relating to the Navv’s Labor 
Management Relations Program. Officials and employees of other 
components of the Department of Defense in the performance of 
their official duties related to the administration of the Labor- 
Management Relations Program. A duly appointed hearing examiner 
or arbitrator for the purpose of conducting a hearing in connection 
with an employee's grievance. An arbitrator who is given a contract 
pursuant to a negotiated labor agreement to hear an employee’s 
grievance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Manual records arc stored in paper folders. 

Kctricvability: Manual records arc retrieved by case subject, case 
number, and/or individual employee names. 

Safeguards: All manual files are accessible only to authorized per¬ 
sonnel having a need to know. 

Retention and disposal: Case files are permanently maintained. 
Union official rosters are normally destroyed after a new roster has 
been established. 

System manager!s) and address: The Director of Civilian Manpower 
Management, Department of the Navy. Washington. D. C. 20390. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management (Attn: 
Code 04). Department of the Navy, Washington. D. C. 20390; field 
activities. 

Record access procedures: The agency's rules for access to records 
may be obtained from SYSMANAGP'R 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appcaing initial determina¬ 
tions by the individual concerned may be obtained front the 
SYSMANAGFR 

Record source categories: Navy civilian personnel offices; arbitra¬ 
tor’s office; office of the Assistant Secretary of Labor for Labor- 
Management Relations: union headquarters offices. 

Systems exempted from certain provisioas of the act: None 
N96021-431 

System name: Employee Relations Including Discipline. Lmployec 
Grievances. Complaints, etc. 

System location: Office of Civilian Manpower Management. Re¬ 
gional Offices of Civilian Manpower Management. Capital Area Per¬ 
sonnel Services Office, Navy, and Navy Staff. Headquarters and 
Field Activities employing civilians. Mailing addresses are provided 
in the Department of the Navy Directory, published in the Federal 
Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees. paid from appropriated funds serving under career, career- 
conditional. temporary and excepted service appointments on whom 
discipline, grievances, and complaints records exist. Discrimination 
complaints of Navy civilian employees, paid from appropriated and 
non-appropriated funds, applicants for employment and former em¬ 
ployees in appropriated and non-appropriated positions Appeals of 
Navy civilian employees paid frm appropriated funds. Filipino em¬ 
ployee appeal case files (’Filipinos who arc lawfully admitted re¬ 
sidents.’) Cases reviewed by CINCPAC under Filipino Employment 
Policy Instructions. Management Operation Record System consisting 
of manual file maintained by immediate supervisors and high level 
managers concerning employee performance, capability, informal 
discipline, attendance, leave and tardiness, work assignments, and 
similar work related employee records. 

Categories of records in the system: Manual files, maintained in 
paper folders, contain copies of documents and information pertain¬ 
ing to discipline, grievances, complaints, and appeals. 

Authority for maintenance of the system: Executive Order 9830. 
Amending the Civil Service Rules and Providing for Federal Person¬ 
nel Administration; 4 U.S.C. 1302, 3301. 3302; Executive Order 
10577, Amending .the Civil Service Rules and Authorizing a New Ap¬ 


pointment System for the Competitive System PI 92-261. 1 he 
Equal Employment Oyjion.u.wlx Act of 1972: P L. 93-259. extension 
of Age Discrimination in tmplovmcm Act of 1967 5 { SC 7512: 
Executive Order 1 U91 . Labor Management Relations in the Federal 
Serv ice. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials of the Depart¬ 
ment of the Navy in the performance of their official duties related 
to the management of civilian l*inplo>ccs in the processing, adminis¬ 
tration. and adjudication of discipline, grievances, complaints, ap¬ 
peals. litigation, and program evaluation. Representatives of the 
United Stales Civil Service Commission on matters relating to the in¬ 
spection. survey, audit or evaluation of Navv civilian personnel 
management programs or personnel actions, or such other matters 
under the jurisdiction ot the Commission. Appeals officers and com¬ 
plaints examiners of the federal Fmpltnee Appeals Authoritv for the 
purpose of conducting hearings in connection with cn.plovccs appeals 
from adverse actions and formal discrimination complaints. The 
Comptroller General or anv of his authorized representatives, in the 
course of the performance of duties of the General Accounting Of¬ 
fice relating to the Navy’s civilian manpower management program*. 
The Attomev General of the l niled States or his authorized 
representatves in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department ol 
Justice or carried out as the legal representative of the I xeeutive 
Branch agencies. The Senate or the House of Representatives of the 
United States or anv member, committee oi subcommittee of joint 
committees on matters within their jurisdiction relating to the above 
programs. 

Policies and practices for stirring, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Manual records are stored in paper folders. 

Retrievahility: Manual reconls are filed bv last'name 

Safeguards: All reconls are stored under strict control, and are 
.available onlv to authorized personnel having a need to know . 

Retention and disposal: Manual records are destroyed upon separa¬ 
tion of the employee from the activity, or in accordance with ap¬ 
propriate record disposal schedule. 

Svstem manager*s) and address: The Director of Civilian Manpower 
Management. Department of the Navv. Washington. DC. 24H90 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management. Depart¬ 
ment of the Navy. Washington. D.C. 20390. Commanding Officers or 
Heads of Navy Staff Headquarters and Field Activities. The letter 
should contain the full name, social security number, and signature 
of the requester. The individual may visit the Director of Civilian 
Manpower Management. Department of the Navy. Washington. DC. 
or the Navy activity at which he or she is employed. The addresses 
of these activities are provided in the Department of the Nav v 
Directory, published in the Federal Register. 

Record access procedures: The agency’s rules for access to records 
may be obtained from SYSMANAGFR 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from SYSMANAGFR 

Record source categories: Supervisors or other appointed officials 
designated for this purpose. 

Systems exempted from certain provisions of the act: NONE 
N96021-433 

System name: Employee Assistance Program Case Record System 

System location: Office of Ciilian Manpower Management. Re 
gional Offices of Civilian Manpower Management. Capital Area Per¬ 
sonnel Services Office. Navy, and Navy Staff. Headquarters and 
Field Activities employing civilians. Mailing addresses are provided 
in the Department of the Navy Directors', published in the Federal 
Register. 

Categories of individuals covered by the system: All civilian em¬ 
ployees in appropriated and non-appropriated fund activities who arc 
referred by management for. or voluntarily request, counseling 
assistance. 

C ategories of records in the system: System is comprised of case 
records on employees who arc patients (counselecs) which are main¬ 
tained hy individual counselors and consist of information on condi¬ 
tion. current status, and progress of employees or dependents who 
have alcohol, drug, emotional, or other personal problems. 

Authority for maintenance of the system: Drug Abuse Office and 
Treatment Act of 1972. as amended by Public Law 93-282 (21 U.S.C. 


FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 







35974 


DEPARTMENT OF DEFENSE 


1175); Comprehensive Alcohol Abuse and Alcoholism Prevention, 
Treatment, and Rehabilitation Act of 1970, as amended by Public 
Law 93-282 (42 U.S.C. 4582); Subchaptcr A of Chapter I, Title 42, 
Code of Federal Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Navy coun¬ 
selor in the execution of his counseling function as it applies to the 
individual patient (counselee). With specific, written authority of the 
patient, selected information may be provided to and used by other 
counselors or medical personnel, research personnel, employers, pa¬ 
tient representatives such as legal counsel, and to other agencies or 
individuals when disclosure is to the patient's benefit, such as for 
processing retirement applications. 

Policies and practices for storing, retrieving, accessing, retaining, 
^and disposing of records in the sytem: 

Storage: Case records are stored in paper file folders. 

Retrievability: By employee name or by locally assigned identifying 
number. 

Safeguards: All records are stored under strict control. They are 
maintained in spaces normally accessible only to authorized persons, 
normally in locked cabinets. 

Retention and disposal: Records arc purged of patient identifying 
information within five years after termination of counseling. 

System manager(s) and address: The Director of Civilian Manpower 
Management and Employee Assistance Program Administrators at 
Department of the Navy Staff, headquarters and field activity levels. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management or to the 
appropriate Employee Assistance Program Administrator. The letter 
should contain the full name and signature of the requester and the 
approximate period of time, by date, during which the case record 
was developed. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Counselors; other officials, individuals or 
practitioners; and other agencies both in and outside of Government. 

Systems exempted from certain provisions of the act: NONE 
N96021-434 

System name: Suggestions and Awards Record System 

System location: Office of Civilian Manpower Management 
(OCMM), Regional Office of Civilian Manpower Management 
(ROCMM), Capital Area Personnel Services Office, Navy (CAPSO- 
N), and Navy Staff, headquarters and field activities. Addresses are 
provided in the Department of the Navy Directory published in the 
Federal Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees paid from appropriated funds, military personnel on active 
duly, and private citizens who have received or have been nominated 
for Department of Navy, Department of Defense or Presidential 
awards. 

Categories of records in the system: Automated records contain data 
relating to Quality (Salary) Increases. Manual records contain infor¬ 
mation relating to Superior Performance, Special Achievements, 
Beneficial Suggestions, Inventions, Scientific Achievements, Navy 
honorary awards, such as Distinguished Civilian Service Award, non- 
Navy awards; e g.. Rockefeller Public Service Award and Civil Ser¬ 
vice League Awards. Records of awards to private citizens for con¬ 
tributions benefitting the Navy are also maintained. 

Authority for maintenance of the system: Section 4503 of Title 5, 
U S. Code (Civilian cash awards), 10 USC 1124, P.L. 89-198 (Cash 
Awards for Suggestions, Inventions, and Scientific Achievements for 
Military Personnel). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to recognition of accomplishments and contributions by 
Navy Department personnel and related statistics. Representatives of 
the U.S. Civil Service Commission on matters relating to inspection, 
survey, audit or evaluation of Navy Incentive Awards Programs. The 
Comptroller General or any of his authorized representatives in the 
course of the performance of duties of the General Accounting Of¬ 
fice relating to the Navy Incentive Awards Program. The Attorney 
General of the United States or his authorized representatives with 


respect to litigation or other matters under the jurisdiction of the De¬ 
partment of Justice or carried out as the legal representative of Ex¬ 
ecutive Branch agencies. Officials and employees of the other com¬ 
ponents of the Department of Defense in performance of their offi¬ 
cial duties relating to matters of mutual concern with respect to the 
DOD Incentive Awards Programs. Officials and employees of other 
Departments and agencies of the Executive Branch of the Govern¬ 
ment in the performance of their official duties relating to matters of 
mutual concern regarding Incentive Systems Programs of the U.S. 
Government. A duly appointed Hearing Examiner or Arbitrator for 
the purpose of conducting a hearing in connection with an em¬ 
ployee’s grievance or complaints involving disclosure of the status or 
disposition of award claim or nominations. Any member or official 
representative of the Legislative Branch of U.S. Government on mat¬ 
ters within their jurisdiction or in behalf of constituents involving dis¬ 
closure of records of the Navy Incentive Awards Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tapes, discs, 
and/or on punched cards. Manual records are stored in paper file fol¬ 
ders. 

Retrievability: Automated records are retrived by social security 
number and name, or by- one, or a combination of characteristics, 
academic speciality. Manual records are by last name. 

Safeguards: The computer facility and terminal are located in 
restricted areas accessible only to authorized persons who are 
properly screened, cleared and trained. Manual records and computer 
printouts are available only to authorized personnel having a need to 
know. 

Retention and disposal: Computer tapes and discs are erased five 
years after they are created. Most manual records of Beneficial Sug¬ 
gestions are destroyed two years after the cases are closed. Others 
are retired in accordance with the appropriate activity records 
disposal schedule. Most honorary awards records are retained two to 
five years and sent to the Records Center or destroyed. Records of 
awards conferred by the Secretary of the Navy are retained in¬ 
definitely in OCMM for availability of information often requested 
by authorized sources. 

System manager(s) and address: The Director of Civilian Manpower 
Management, and the heads of Navy staff, headquarters and field ac¬ 
tivities. Addresses are provided in the Department of Navy Directory 
published in the Federal Register. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management or to the 
Head of Navy Staff, headquarters or field activity where the in¬ 
dividual is or was employed. The letter should contain the full name 
and social security account number of the requester and his signa¬ 
ture. The individual may visit OCMM, the Civilian Personnel Office 
of the Navy activity at which he is or was previously employed, or 
of the nearest Navy activity, which office will contact the Office of 
Civilian Manpower Management, if no record is locally available. 
Proof of identification will consist of a Department .of Defense 
(DOD) or Navy building pass, or identification badge or driver’s 
license, or by other types of identification bearing picture or signa¬ 
ture, or by providing verbal information that could be verified. 

Record access procedures: The agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The Department of the Navy's rules 
for access to records and for contesting contents and appealing initial 
determinations by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Navy civilian personnel offices and cur¬ 
rent and previous supervisors of the employee. 

Systems exempted from certain provisions of the act: None 
N96021-44A 

System name: Navy Central Clearance Group (NCCG) Records 

System location: Office of Civilian Manpower Management (Code 
44), Department of the Navy, Washington, DC 20390 

Categories of individuals covered by the system: Incumbent and 
former civilian employees in and applicants for sensitive and nonsen¬ 
sitive postions at Department of the Navy appropriated fund activi¬ 
ties. 

Categories of records in the system: The records are comprised of 
(1) reports and other investigative material and information 
developed by investigations conducted by Federal investigative agen¬ 
cies pursuant to statute and executive order; (2) reports of arrest, 
criminal activity and theirdisposition, (3) results of the review of the 
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reports by the NCCG. including the security or suitability determina¬ 
tion made on the case; (4) copies of correspondence regarding the 
case and/or reflecting the determination made by the NCCG; and (5) 
an index file card on each case. 

Authority for maintenance of the system: (1) Executive Order 10450 
(as amended). Security Requirements for Government Employment*. 
(2) 5 USC 7532, 'Suspension and Removal*. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The records are main¬ 
tained (1) to meet the statutory requirements of 5 USC 7532 and E.O. 
10450 which require the establishment and maintenance of an effec¬ 
tive program to insure that the employment and retention in employ¬ 
ment of any civilian officer or employee within the Department is 
clearly consistent with the interest of the national security and which 
require adjudication and rcadjudication of the information as ap¬ 
propriate, and (2) to have the material furnished by the Civil Service 
Commission readily available for return to the Commission upon 
request. Upon receipt of investigative reports and security informa¬ 
tion on civilian employees and applicants, the NCCG reviews the 
material. The Office of Civilian Manpower Management (OCMM) 
Security Branch then transmits the material to the employing activity 
with a letter or stamped endorsement apprising the command of the 
security determination made by the NCCG. During the period that 
the reports and documents are at an activity, the material is under 
the custody of the activity’s Security Manager. Following the review 
of the material by the activity’s commanding officer or his designee, 
the material is (1) returned to the source from which received, if 
required, (2) retained until the employee is separated, or (3) 
destroyed if it is of no further value. If the employing activity deter¬ 
mines that an adverse action aganst the employee is warranted based 
on information in the report, appropriate action in accordance with 
Civil Service Commission suitability procedures is initiated by the ac¬ 
tivity. In some cases the NCCG will make a suitability determination. 
Other users of the records may include members of Security Hearing 
Boards and officials and employees of the Department of the Navy 
in performance of their official duties related to the Department of 
the Navy Civilian Personnel Security Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc stored in file folders and on file cards 

Retrievahility: Name (last, first, middle) and date of birth. 

Safeguards: Records maintained in GSA approved security con¬ 
tainers accessible only to authorized employees of OCMM Security 
Branch who are properly screened and trained and who have proper 
security clearance. 

Retention and disposal: Records with the exception of the index file 
card are retained in active file until end of third calendar year follow¬ 
ing last entry and then retired to the Federal Records Center. Suit- 
land, MD. Index cards are retained in active file until destroyed. 
Records are destroyed in accordance with GSA General Schedule 18. 

System manager(s) and address: The Director of Civilian Manpower 
Management. Department of the Navy, Washington, DC 20390. 

Notification procedure: Request should be by correspondence ad¬ 
dressed to the Director of Civilian Manpower Management (Attn. 
Code 44), Department of the Navy, Washington, DC 20390. The 
letter should contain the full name, date and place of birth, and so¬ 
cial security number of the requester and his signature. 

Record access procedures: The agency’s rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from SYSMANAGER. 

Record source categories: Investigation results and information pro¬ 
vided by appropriate investigative agencies of the Federal Govern¬ 
ment. 

Systems exempted from certain provisions of the act: Farts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k). as applicable. 
For additional information contact the System Manager. 

N96021-44B 

System name: Civilian Personnel Security Files 

System location: Department of the Navy Staff, Headquarters and 
Field Activities employing civilians in sensitive and nonsensitive 
positions. Official mailing addresses are provided in the Department 
of the Navy Directory published in the Federal Register. 

Categories of individuals covered by the system: Civilian employee, 
nonappropriated fund employees, contractor employees and visitors 
requiring base or activity access, and applicants under consideration 
for employment within the employing activity. 


Categories of records in the system: Files contain records and infor¬ 
mation appropriate to the activities civilian employee security pro¬ 
gram and may include certificates of personnel security clearances 
and source documents which identify the appropriate investigative 
basis for clearance eligibility, security access information, copies of 
requests for investigation, personal history and qualifications state¬ 
ments and other information provided by the employee, signed 
security briefing and debriefing statements, exception documents, co¬ 
pies of letters of reprimand or suspension, memorandums between 
the personnel officer or other officers and the security manager, final 
and interim reports of investigations completed, correspondence con¬ 
cerning personnel security matters, records of security orientation, 
education and training provided employees, internal security informa¬ 
tion. records of security violations, and information from law en¬ 
forcement agencies, former employers and supervisors, references 
and schools attended. 

Authority for maintenance of the system: Executive Order 10450 (as 
amended), 'Security Requirements for Government employment* In 
lemal Security Act 1950. 18 USC 1382. and Title 18 U S code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide an effective 
program to insure that the employment and retention in employment 
of any civilian officer or employee within the activity is clearly con¬ 
sistent with the interests of national security. To determine the in¬ 
vestigative requirements for appointment and retention of civilian of¬ 
ficers and employees. To provide information concerning the security 
clearance and degree of access granted each employee To provide a 
basis by which an applicant or employee may he determined suitable 
for employment or retention in employment in sensitive or nonsensi- 
tive positions within the Federal civilian service. To provide a record 
of favorable security and suitability determinations made by the 
Navy Central Clearance Group, of favorable and unfavorable deter¬ 
minations made by the Secretary of the Navy and of suitability deter¬ 
minations made by the Civil Service Commission and the activity. 
Users include officials and employees of the Department of the Navy 
in the performance of their official duties related to the Department 
of the Navy Civilian Personnel Security Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and on file cards. 

Retrievahility: Name (last, first, middle), date of birth, and social 
security number. 

Safeguards: Safekeeping and storage in accordance with the De¬ 
partment of the Nuvv Information Security Program Regulation. 
OPNAV 5510.1 F. Chapter V 

Retention and disposal: Records are retained during the employ¬ 
ment of the employee at the activity, and during period applicants 
are being considered for employment, but may be disposed of at any 
time after serving their purpose. The records are disposed of upon 
separation (retirement, transfer, resignation, termination, etc.) of the 
employee. Disposal may be made by (1) return to the source from 
which received, if required. (2) forwarding to the Department of De¬ 
fence activity to which an employee is transferred, or (3) destruction. 

System manager!*) and address: Commanding officers of Heads of 
Department of the Navy Staff. Headquarters and field activities em¬ 
ploying civilians. 

Notification procedure: Request should be by correspondence ad¬ 
dressed to the SYSMANAGER The letter should contain the full 
name, date and place of birth, and social security number of the 
requester and his signature. Official mailing addresses are provided in 
the Department of the Navy Directory, published in the Federal Re¬ 
gister. The employee may visit the Security Manger's Office of the 
activity at which she or he is employed. 

Record access procedures: The agency's rules for access may be 
obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from SYSMANAGER 

Record source categories: Investigation results and information pro¬ 
vided by appropriate investigative agencies and the Office of Civilian 
Manpower Management. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applicable. 
For additional information contact the System Manager. 

N96021-51 

System name: Job Evaluation. Position Classification. Job Grading. 

Position Management, etc. 
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System location: Office of Civilian Manpower Management, De¬ 
partment of the Navy; Regional Offices of Civilain Manpower 
Management; Capital Area Personnel Servicing Office-Navy; and 
Navy Staff, Headquarters, and Field Activities employing civilians. 
Mailing addresses are provided in the Department of the Navy 
directory published in the Federal Register. 

Categories of individuals covered by the system: Civilain employees 
paid from appropriated and non-appropriated funds, serving in jobs 
and positions covered by Title 5, United States Code. 

Categories of records in the system: System is comprised of descrip¬ 
tions of duties and responsibilities constituting jobs and positions to 
which individual employees are assigned, evaluation statements re¬ 
garding those jobs and positions, audit notes related to those jobs 
and positions, appeal decisions regarding those jobs and positions, 
and other miscellaneous information which relates to those jobs and 
positions. Files are maintained in loose leaf binders or paper folders 
which arc filed by organizational location, occupational title, occupa¬ 
tional code, and/or employee’s name. 

Authority for maintenance of the system: Title 5, United States 
Code Sections 5101, 5106, 5107, 5108, 5110, 5112, 5113, 5346 Classifi¬ 
cation, Pay Rates and Systems 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy, the Department of Defense, and the 
Civil Service Commission in the performance of their duties related 
to recruitment, selection, retention, training, and promotion of em¬ 
ployees, classification of positions and grading of jobs, adjudication 
of employee appeals, management of resources, determination of pay 
rates for employees, determination of benefits for employees, and 
other management related functions which involve the categorization 
of jobs, positions, or employees by the types of duties and responsi¬ 
bilities assigned and/or performed. Labor organization members 
and/or representatives involved in representation of employees in 
grievance and appeal cases. The Comptroller General of the United 
States or his representatives in the performance of duties related to 
the management of government operations. The Attorney General of 
the United States or his representatives in cases involving litigation, 
law enforcement, or other official matters. Hearing examiners and/or 
arbitrators during hearings regarding employee grievances. Members 
or committees of the Congress of the United States in cases wherein 
civilian employment matters are under study or investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in loose leaf binders or paer file fol¬ 
ders. 

Retrievability: Records are retrieved by job or position title, job or 
position number, organizational location, job or position occupational 
code, and/or by employee name directly or through cross reference 
files maintained by other entities. 

Safeguards: Files are maintained in standard file cabinets or book¬ 
cases. Files are located in buildings or spaces which are locked to the 
public during non-working hours. Files are issued only on the basis 
of a demonstrated need to know. 

Retention and disposal: Files are maintained during the period of 
their currency and must be maintained for 2 years after positions or 
jobs are abolished or superseded. 

System manager(s) and address: The Director of Civilian Manpower 
Management and the heads of Navy Staff, Headquarters, and Field 
Activities employing civilians. Addresses are provided in the Depart¬ 
ment of the Navy directory published in the Federal Register. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management, Depart¬ 
ment of Navy, Washington, D C. 20390, or the head of the concerned 
Navy Staff, Headquarters, or Field Activity of current or former em¬ 
ployment. Mailing addresses for the concerned activities are provided 
in the Department of the Navy directory published in the Federal Re¬ 
gister. Corresponccnce should contain the requester’s name, job or 
position title, series and grade, organizational assignment, employing 
activity name and address, and official signature or witnessed mark. 
The individual requester may visit the Office of Civilian Manpower 
Management, 1735 North Lynn Street, Arlington Virginia, the vari¬ 
ous Regional Offices of Civilian Manpower Management, Navy Staff 
or Headquarters offices, or the Personnel Office of the Navy activity 
at which currently or formerly employed or of the nearest Navy ac¬ 
tivity to request information. The office contacted will contact the 
cognizant office by telephone if no record is locally available and the 
cognizant office can be identified. Addresses of activities and offices 
are provided in the Department of the Navy directory published in 
the Federal Register. Proof of identification will consist of a Depart¬ 


ment of Defense (DOD) or Navy building pass or identification 
badge, driver’s license, or other type of identification bearing a 
photograph or signature or both, or by providing verbal information 
that can be verified by reference to the file information requested. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Navy Civilain Personnel Offices and their 
representatives, current and previous supervisors and/or associates 
of the employee, employees’ representatives, and other miscellane¬ 
ous sources having knowledge of the employees’ assigned duties and 
responsibilities, past and present. 

Systems exempted from certain provisions of the act: NONE 
N96021-52 

System name: Missing Persons and Death Cases 

System location: Office of Civilian Manpower Management, De¬ 
partment of the Navy, Washington, D.C. 20390 

Categories of individuals covered by the system: Employees of the 
Navy missing or deceased as a result of their employment 

Categories of records in the system: Files consist of non-automated 
records concerning information pertaining to employee’s identifica 
tion, address, next of kin, reason missing and/or cause of death. 

Authority for maintenance of the system: Title 5, United States 
Code, Chapter 55, Subchapter VII, Payments to Missing Employees 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy, the Department of Defense, Civil Ser¬ 
vice Commission, and Department of Labor in the performance of 
their official duties while providing assistance to employeesand their 
families during period employee is missing or following employee’s 
death. Tthe Comptroller General of the United States or his represen¬ 
tatives with regard to payment of claims arising from missing or 
death cases. Members of Congress, their staffs and labor organiza¬ 
tion members concerned for their constituents and fellow'-members. 
Employees and officials of the Justice Department in the event of 
litigation. The next of kin, or legal representatives, of the deceased 
or missing employee. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in paper file folders 

Retrievability: Records are retrieved by employee’s name and ac¬ 
tivity 

Safeguards: Files are maintained in standard file cabinets. Files are 
located in buildings or spaces which arc locked to the general public 
during non-working hours. Files are issued only on the basis of a 
demonstrated need to know. 

Retention and disposal: Indefinite 

System managers) and address: The Director of Civilian Manpower 
Management, Department of the Navy, Washington, D.C. 20390 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management, Depart 
ment of the Navy, Washington, D.C. 20390. Correspondence should 
contain the requestor’s name, job or position title, series and grade, 
organizational assignment, employing activity name and address, and 
official signature or witnesses mark. The individual requester may 
visit the Office of Civilian Manpower Management, 1735 North Lynn 
Street, Arlington, Virginia, to request information. Proof of identifi¬ 
cation will consist of a Department of Defense (DOD) or Navy build¬ 
ing pass or identification badge, driver’s license, or other type of 
identification bearing a photograph or signature or both, or by 
providing verbal information that can be verified by reference to the 
file information requested. 

Record access procedures: The agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Navy Civilian Personnel Offices and their 
representatives. 

Systems exempted from certain provisions of the act: None 
N96021-53 

System name: Health Programs, Insurance and Annuties 
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System location: Office of Civilian Manpower Management. Heads 
of Navy Staff. Headquarters and Field Activities employing civilians 
Mailing addresses are provided in the Department of the Navy 
directory' published in the Federal Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees who are injured while in the performance of duty. 

Categories of records in the system: Files consist of non-automated 
records concerning information pertaining to the employee’s identifi¬ 
cation. address, injury or occupational disease, and attending physi¬ 
cian’s report. 

Authority for maintenance of the system: Title 5. I S C ode SI20. 
Report of injury and 8121. Claim 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy and the Department of Labor in the por- 
lormancc of their official duties related to the processing of injury 
compensation claims. The Comptroller General, or anv of his 
authorized representatives, in the performance of duties of the 
General Accounting Office with regard to claims arising from on-the- 
job injuries. The Justice Department in the event of litigation, insur¬ 
ing agencies, the Civil Service Commission, and beneficiaries, or 
their legal representatives, in connection with injury, health benefits, 
or life insurance claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in paper file folders 

Reirievahility: Records are retrieved by employee name directly. 

Safeguards: Records are available only to authorized personnel 
having a need to know. 

Retention and disposal: Manual records arc kept indefinitely 

System manager!s) and address: The Director of Civilian Manpower 
Management, and the Heads of Navy Staff. Headquarters, and Field 
Activities employing civilians Addresses arc provided in the Depart¬ 
ment of the Navy directory published in the Federal Register. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management. Depart¬ 
ment of the Navy. Washington, 1).C 20390. or the head of the con¬ 
cerned Navy Staff. Headquarters, of Field Activities. Mailing ad¬ 
dresses for the concerned activities arc provided in the Department 
of the Navy directory published in the Federal Register. Correspon¬ 
dence should contain the requestor’s name, employing activity name 
and address, and official signature. The individual requestor may 
visit the Office of Civilian Manpower Management. 1735 North Lynn 
Street. Arlington, Virginia. Navy Staff or headquarters offices, or 
the Safety Office of the Navy activity at which currently or formerly 
employed. 

Record access procedures: The agency's rules for access to records 
may be obtained from the systems manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the systems manager. 

Record source categories: Navy safety offices. 

Systems exempted from certain provisions of the act: NONE 
N96021-54 

System name: T ravel Allowance Claims Record System 

System location: Office of Civilian Manpower Management, De¬ 
partment of the Navy: Regional Offices of Civilian Manpower 
Management: Capital Area Personnel Servicing Office-Navy: and 
Navy Staff. Headquarters, and Field Activities employing civilians 
Mailing addresses arc provided in the Department of the Navy 
directory published in the Federal Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees. with or without compensation, or a new appointee to a posi¬ 
tion outside the continental United States, or to certain positions 
within the 50 States and the District of Columbia. When performing 
official travel at the expense of the Department of the Navy, em¬ 
ployees of other Government departments and agencies. 

Categories of records in the system: System comprises nonauto- 
mated records reflecting information pertaining to the employee’s 
identification, travel authorizations including dates of travel, expense 
incurred, locations visited; movement of household goods including 
weight, method and cost of shipment; and number and identification 
of dependents. 

Authority for maintenance of the system: Chapter 57 of Title 5. 
United States Code, Travel, Transportation and Subsistence 


Routine uses of records maintained in the s>stein, including catego¬ 
ries of users and the purposes of such uses: < Mfici.ds and cnipKwcc .‘I 
the Department of the Navv in the performance of then oihci.T du¬ 
ties related to the authorization of official travel, rcinhui'v r;n ut oj 
expenses incurred bv the traveler-* and auditing of travel J mmn ..ml 
payments made to travelers. I Ik ( tuupiroller Cietier.il. oi .m\ oi In- 
authorized representatives, in flu peil’oiounce of daiic' o| tlu 
General Accounting Officer relating to the review of supplemental 
travel claims and to othci .opects ol the Now's civilian m.tiipowci 
management programs I he Dcpaitnvni of Defense Per Diem. I ravel 
and Transportation Mloumwc Committee in its review ol ivquesi> 
tor actual expense allowances. I Ik Justice Department m the event 
of litigation 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the svteiu: 

Storage: Records are stored in p.tpci file folders 

Retrievahilitv: Records arc retrieved bv last n.une 

Safeguards: Records arc maintained in tile vatiUcts in buildings oi 
spaces which are locked to the general public during non working 
hours and are available onlv !o authorized prsouucl having .• need lo 
know 

Retention and disposal: Records arc maintained mdcfrnitclv 

System nianagertsi and address: I he Director ol ( ivihaii Manpower 
Management and the heads of Navv Stall. Headquarters. aid I u'.d 
Activities employing civilians. Addresses are pi muled in the Depot 
nient of the Navy directors published in the Federal Registei 

Notification procedure: Request In cty respondent's* should be ad¬ 
dressed to the civilian personnel office oi comptroller department of 
the activity which issued the travel orders ot processed the travel 
claim. The letter should contain the full name of the icqiicsiei md 
his signature. The individual may visit the civilian personnel office of 
the Navy activity at which he is ctirrcnilv employed, oi of the 
nearest Navy activity, which office will contact the appropriate 
civilian personnel office or comptroller department bv telephone. 
Proof of identification will consist of a Department of Defense oi 
Navy building pass or identification badge, or drivers license, or b> 
other types of identification hearing picture or signature. 

Record access procedures: The agenev 's rules for access to iccords 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinialions by the individual con¬ 
cerned may be obtained from the svsteni manager. 

Record source categories: T ravel orders prepared bv a transporta¬ 
tion officer, travel claims submitted bv the employee, and siipcvisors 
requiring the travel in connection with official duties. 

Systems exempted from certain provisions of the act: NON I 
N96021-62 

System name: Personnel Automated Data System (PADS! 

System location: Office of Civilian Manpower Management 
(OCMM). Capital Area Personnel Services Office-Navv t( APSO-Ni. 
Regional Offices of Civilian Manpower Management, and Navv 
Staff. Headquarters and Field activities employing civilians. Mailing 
addresses are provided in the Dept, of the Navv directory published 
in the Federal Register. 

Categories of individuals covered by the system: Navv civilian em¬ 
ployees. paid from appropriated funds. Covers all United States 
citizen direct hire employees tfull time, part time, and intermittent 
pay basis) and Non-citizens who are direct hire employees paid from 
appropriated funds. 

Categories of records in the system: System comprises automated 
records reflecting information pertaining to the employee's identifica¬ 
tion and other items pertaining to the employee such as: name, unit 
identification code. sex. birthdate. citizenship code, veterans 
preference code, type of appointment code, tenure code, service 
computation date, physical handicap code, retirement status code, 
federal employees group life insurance code, pay plan, occupa- 
tion/series/gradc/step. functional code, pay base, salary, location 
code, position occupied code, slate apportionment code, uniformed 
service designation code, date of retirement from uniform service, 
uniformed service pay grade, work schedule code, pav rate determi¬ 
nant code, special program identifier code, supervisory position 
code, position status code, excepted appointment code, strength ac¬ 
counting status code, overseas transportation agreement code. The 
manual files maintained in paper folders contain the Individual Em¬ 
ployee Data Collection NAVSO Form 12280/11. Notification of Per¬ 
sonnel Action, Standard Form 50 as modified by the Navy. Payroll 
Change Slip, Standard Form 1126 and computer printouts. 
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Authority for maintenance of the system: Title 5 USC 301 
‘Departmental Regulations' 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to the management of the Navy direct hire employees 
paid from appropriated funds; the design, development, maintenance 
and operation of the automated system of records. The United Slates 
Civil Service Commission, as systems proponent for the Federal- 
\udc Central Personnel Data File because the Navy Personnel Auto¬ 
mated Data System is the central Navy-wide source of data to that 
system, and on matters relating to the inspection, survey, audits or 
evaluation of Navy civilian personnel management programs, or per¬ 
sonnel actions, or such other matters under the jurisdiction of the 
Commission. The Comptroller General or any of his authorized 
representatives in the course of the performance of duties of the 
General Accounting Office relating to the Navy's civilian manpower 
management programs. The Attorney General of the United States or 
his authorized representatives in connection with litigation, law en¬ 
forcement, or other matters under the direct jurisdiction of the De¬ 
partment of Justice or carried out as the legal representative of the 
Executive Branch agencies Officials and employees of other com¬ 
ponents of the Department of Defense in the performance of their 
official duties related to the management of the Department of 
Defense civilian manpower management programs. Officials and em¬ 
ployees of other Departments and agencies of the Executive Branch 
of government upon request in the performance of their official du¬ 
ties related to the management of civilian manpower management 
programs The Computer Systems Group Corporation (a contractor) 
and its employees for the purpose of card punch recording of data 
from employee personnel action documents or data collection forms 
and other documents. The Senate or the House of Representatives of 
the United States or any member Committee or sub committee 
thcrof. any joint committee of Congress or subcommittee of joint 
committees on mutters within their jurisdiction requiring disclosure 
of the files or records of the Navy's civilian manpower management 
program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records are stored on magnetic tapes and discs 
and on punched cards and computer printouts. Manual records are 
stored in paper, file folders. 

Retrievahilitv: Automated records are retrieved by social security 
number, name, or by one, or a combination of data elements such as 
Submitting Office Number ISON), Unit Identification Code (UIC), 
Major Claimant Code. Occupational Series, Grade, etc. 

Safeguards: The computer facility and terminal are located in 
restricted areas accessible only to authorized persons that are 
properly screened, cleared and trained. Manual records and computer 
printouts arc available only lo authorized personnel having a need to 
know. 

Retention and disposal: Computer magnetic tapes are retained per¬ 
manently. Magnetic discs are erased after use. Computer printouts 
arc destroyed after three months. Input documents (NAVSO 
12280/11) arc destroyed after data is converted to machine readable 
form. Input punch cards arc retained for two weeks. 

System manager!s) and address: The Director of Civilian Manpower 
Management, and the Head of Navy Staff. Headquarters, and Field 
activities employing civilians. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management or the 
Head of Navy Staff, Headquarters or Navy Field activities where the 
individual is currently employed or was last employed. Mailing ad¬ 
dresses are provided in the Department of the Navy directory, 
published in the Federal Register. The letter should contain the full 
name and social security account number of the requester and his 
signature. The individual may visit the Office of Civilian Manpower 
Management. Pomponio Plaza Building. 1735 N. Lynn Street. Arling¬ 
ton, VA, or the Civilian Personnel Office of the Navy activity at 
which he is currently employed, or of the nearest Navy activity, 
which office will contact the OCMM Code 62 by telephone 202-694- 
8535 if no record is locally available. Proof of identification will con¬ 
sist of a Department of Defense (DOD) or Navy building pass, or 
identification badge or drivers license, or by other types of identifica¬ 
tion bearing picture or signature, or by providing verbal information 
that could be verified with his career inventory record. 

Record access procedures: The agency's rules may be obtained 
from the SYSMANAGFR. 


Contesting record procedures: The agency's rules foi contesting 
contents and appealing initial determinations by the individual con 
cemcd may be obtained from the SYSMANAGFR 

Record source categories: Navy Civilian personnel offices 

Systems exempted from certain provisions of the act: None 
N96021*63 

System name: Local Automated Personnel Information System 
(LAPIS)--Prototypc. 

System location: the Navy and contractors under agreement with 
OCMM The Civilian Personnel Offices located at activities employ¬ 
ing civilians Marine Corps Base. Camp Pendleton The following ac¬ 
tivity in performance of system design. Naval Command Systems 
Support Activity (NAVCOSSACT) and contractors under agreement 
with NAVCOSSACT. Naval Command Systems Support Activity 
(NAVCOSSACT) The addresses of the above are furnished in the 
Department of the Navy directory published in the Federal Register 

Categories of individuals covered by the system: All Navy and 
Marine Corps civilian appropriated fund The Local Activity Civilian 
Personnel Offices, activities listed above. 

Categories of reeords in the system: The system contains automated 
records containing information describing and identifying the em¬ 
ployee (e.g. name. sex. birth dale, minority designator, citizenship, 
physical handicap code); the position he/she occupies and his/her 
qualifications: salary and salary basis; his/her status in relation to the 
position occupied and the organization to which assigned: tickler 
dates for impending changes in status: educational background, 
previous military status; and reason for position change or other ac¬ 
tion affecting the employee. 

Authority for maintenance of the system: Title 5. USC.2951 Re 
ports: and 5 USC 301 Departmental Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To support the production 
of all official records and reports pertaining to the employment of 
civilian appropriated fund employees employed by activities serviced 
by the participating civilian personnel offices. Users are: Employees 
and officials of the Department of the Navy and Department of 
Defense where there exists a need-to-know in the performance of 
their official duties: Employees and officials of the Civil Service 
Commission in the performance of their official duties; The Comp 
trollcr General or any of his authorized representatives, in the course 
of the performance of duties of the General Accounting Office rclat 
ing to Navy's civilian manpower management programs: The Altor 
ney General of the United States or his authorized representatives in 
connection with the litigation, law' enforcement, or other matters 
under the direct jurisdiction of the Department of Justice or carried 
out as the legal representative of the Executive Branch agencies; A 
duly appointed Hearing Examiner or Arbitrator (an employee of 
another Federal Agency) for the purpose of conducting a hearing in 
connection with an employee's grievance: An arbitrator who is given 
a contract pursuant to a negotiated labor agreement to hear an em¬ 
ployee's grievance; National Association of Supervisors for the pur¬ 
pose of providing names, title, series and grade: Employee unions 
when unions are authorized to canvas employees or at the time of a 
union election: The Federal Credit Union servicing the employing ac¬ 
tivity for the purpose of validating employment and location of 
system/equipment development, test and maintenance: 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The automated records are stored on magnetic tape, disc, 
drum and punched cards. 

Rctricvahility: Information is accessed by Social Security Account 
Number (SSAN). name, or by specific employee characteristics such 
as date of birth, grade, occupation, employing organization and 
tickler dates, specific sub-groups of employees may be identified 
through the use of computerized indices. 

.Safeguards: The computer facility and terminals arc accessible only 
to authorized persons that have been properly screened, cleared anil 
trained. Manual and automated records and computer printouts are 
available only to authorized personnel having a necd-to-know'. 

Retention and disposal: Records are maintained in an active status 
until a separation action on an employee is completed. Historical 
records are maintained for a maximum of five years. 

System manager(s) and address: Director of Civilian Manpower 
Management. Office of Civilian Commanding Officers of the activi 
ties. Commanding Officers of the activities listed under LOCATION. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the SYSMANAGFR or to the Civilian Personnel Officer 
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under his cognizance. Requests must he accompanied by the in¬ 
dividual’s full name, social security number and name of employing 
activity-. Requesters may visit the Civilian Personnel Office of the 
Naval activity covered by the system to obtain information. In such 
case proof of identity will consist of full name, social security ac¬ 
count number and a third positive identification such as drivers 
license. Navy building pass or identification badge, birth certificate. 
Medicare card, etc. Address of the activity is furnished in the depart¬ 
ment of the Navy Directory published in the Federal Register 

Record access procedures: The Agency’s rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Catagories of sources of records in the 
system are: the civilian personnel office; the payroll office; the 
security office of the employing activity; and the line managers and 
supervisors. 

Systems exempted from certain provisions of the act: NONE 
N96021-64A 

System name: Computer Assisted Manpower Analyses System 
(CAMAS) 

System location: Office of Civilian Manpower Management 
(OCMM) and Navy Department staff, headquarters, and field activi¬ 
ties employing civilians; mailing addresses are provided in the Navy 
Department directory published in the Federal Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees paid from appropriated funds. 

Categories of records in the system: Files contain records from the 
Personnel Automated Data System (PADS) which contain job related 
data including individual identification, location information, and sa¬ 
lary. 

Authority for maintenance of the system: Title 5 U.S.C. 301 Depart¬ 
mental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to aggregate manpower planning, including calculating 
transition rates, forecasting number of retirements, and running 
models to determine the extent to which projected manpower 
requirements can be met. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tape and drum. 

Retrievability: Accessed by social security number. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Head, Management Sciences 
Branch, Manpower Information Division. OCMM, Washington, D.C. 
20390. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management. Depart¬ 
ment of the Navy, Washington, D C. 20390. Written requests for in¬ 
formation must contain full name of the individual, current address 
and telephone number, and birth date and social security number. 
The individual may visit the OCMM at 1735 North Lynn Street, 
-Arlington. Virginia. Proof of identification will consist of a Depart¬ 
ment of Defense (DOD) or Navy building pass, or identification 
badge or drivers license, or by other types of identification bearing 
picture or signature, or by providing verbal information that could be 
verified. 

Record access procedures: The agency's rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Personnel Automated Data System 
(PADS) 

Systems exempted from certain provisions of the act: None 
N96021 -6411- 

System name: Models for Organizational Design and Staffing (MODS) 

System location: Office of Civilian Manpower Management 
(OCMM) and Navy Department staff, headquarters, and field activi¬ 
ties employing civilians; mailing addresses are provided in the Navy 
Dcpartmet directory published in the Federal Register. 


Categories of individuals covered by the system: Navy civilian em¬ 
ployees paid from appropriated funds. 

Categories of records in the system: Automated and manual files 
contain information on individual's proficiencies and knowledges as 
reported in self-evaluation questionnaires vouchcrcd by the super¬ 
visor. as well as data on the requirements of specific jobs submitted 
by the supervisor. 

Authority for maintenance of the system: Title 5 U.S.C. 301 Depart¬ 
mental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du 
ties related to testing the operational usefulness of a multi-attribute 
assignment model in the areas of organizational design and staffing. 
University of Texas faculty and students working under a contract 
relating to MODS to monitor progress of research study. Carnegie- 
Mellon University faculty and students working under Navy contract 
relating to MODS to assist in research project 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tape and drum, and optical scanner 
forms and computer printouts. 

Retrievability: Accessed by social security number 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Records are retained so long as personnel 
continue to work at same activity. 

System manager(s) and address: Head. Management Sciences 
Branch. Manpower Information Division. OCMM. Washington. D C 
20390. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management. Depart¬ 
ment of the Navy. Washington. DC. 20390 or to the head of the 
Navy activity at which the individual is or was employed. Written 
requests for information must contain full name of individual, current 
address and telephone number, and date of birth and social security 
number. The individual may visit the OCMM at 1735 North Lynn 
Street. Arlington. Virginia, or the field activity at which he is or was 
formerly employed. Proof of identification will consist of a Depart¬ 
ment of Defense (DOD) or Navy building pass, or identification 
badge or drivers license, or by other types of identification bearing 
picture or signature, or by providing verbal information that could be 
verified 

Record access procedures: The agency's rules for access to records 
may be obtained from the system manager. 

9 Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: First-line supcrvsors. 

Systems exempted from certain provisions of the act: None 
N96021/23 

System name: Training and Employee Development Record System 

System location: Office of Civilian Manpower Management 
(OCMM) Regional Offices of Civilian Manpower Management 
(ROCMM’s). Capital Area Personnel Services Office Navy 
(CAPSO-N). and Navy Staff, headquarters and field activities em¬ 
ploying civilians. Mailing addresses are provided in the Department 
of Navy directory published in the Federal Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees. full-time and part-time. U S. citizens and foreign national 
direct hires receiving training supported by the Federal Government 
paid from approprated funds. Navy military personnel may be in¬ 
cluded in the automated training information system, and non-ap- 
proprated funded personnel may be included in some of the stations* 
manual records 

Categories of records in the system: Under the Departments' Train¬ 
ing Requirements and Information Management System (TRIM), or 
other locally developed systems, automated and nonautomaled 
recoals arc maintained reflecting information pertaining to the em¬ 
ployees' identification, social security number, occupational status 
(series, grade level, and supervisory status), course identification, 
course length, category and purpose of training received, date on 
which training was completed, associated costs, pre-post test results. 
et.al. input documents for the system include, but is not limited to 
completed NAVSO Forms 12410/19 and /19A. Training Report. 
Authorization and Record, keypunched cards. The manual files arc 
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maintained in paper folders containing employee’s registration and/or 
record of training documents. Under the Navy’s Apprentice, on-the- 
job Training Program, and similar trainee intake programs, manual 
and automated records are maintained, reflecting information pertain¬ 
ing to subject employee’s identification, date of birth, entrance dale 
to program, dates and nature of personnel actions which occurred 
during fiscal year, student progress, and statistical data which effects 
the numbers of apprentices in training as of a given date. At OCMM, 
nomination forms and documents (non-aulomated) for the Depart¬ 
ment of the Navy’s centrally-administered education and training 
programs arc maintained. The manual files contain the candidate’s 
nomination documents, training request, enrollment and registration 
and other documents related to training. Manual files are maintained 
at OCMM, the ROCMM’s, CAPSO-N. and the several naval installa¬ 
tions regarding courses conducted on their premises,'or for which 
they sponsor, listing such things as completion dates, and course, par¬ 
ticipants. Additionally, manual files are typically found at the field 
activities containing information regarding an employee’s supervisory 
status, an indication as to whether or not he/she has participated in 
supervisory training. Files are often maintained regarding an em¬ 
ployee’s certification/recertification or demonstrated proficiency in 
one or more of the Navy's skills areas; an activity-wide annual train-- 
ing plan should also be maintained, as well as individual training 
plans. Files arc also maintained regarding professional licenses held 
by station personnel. 

Authority for maintenance of the system: Title 5, USC 4103, 
'Establishment of Training Programs.’ Title 5, USC 4118. ’Training,’ 
Title 5, USC 4115, ’Collection of Training Information* Agreement 
between the Department of the Navy and the Department of Labor. 
Bureau of Apprenticeship and Training. Registration of the Navy 
Apprentice Program' June 1968 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees of 
the Department of the Navy in the performance of their official du¬ 
ties related to the management of the Department’s civilian employee 
training programs, the design, development, maintenance and opera¬ 
tion of the manual and automated system of record keeping and re¬ 
porting; the screening and selection of candidates for centrally-ad¬ 
ministered programs; and administration of grievance, appeals, com¬ 
plaints. and litigation involving the disclosure of records of the train¬ 
ing programs. Representatives of the United States Civil Service 
Commission on matters relating to the inspection, survey, audit or 
evaluation of Navy civilian training programs, or such other matters 
under the jurisdiction of the Commission. The Comptroller General 
or any of his authorized representatives, in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Navy's civilian training programs. The Attorney General of the 
United States or his authorized representatives in connection with 
litigation, law enforcement, or other matters under the direct jurisdic¬ 
tion of the Department of Justice or carried out as the legal represen¬ 
tative of the Executive Branch agencies. Officials and employees of 
other components of the Department of Defense in the prcformance 
of their official duties related to the screening and selection of can¬ 
didates for the service schools. Officials and employees of other de¬ 
partments and agencies of the Executive Branch of government upon 
request in the performance of their official duties related to the 
screening and selection of candidates for programs sponsored by 
their organization. Representatives of the United States Department 
of Labor on matters relating to the inspection, survey, audit or 
evaluation of the Navy's apprentice training programs or on other 
such matters under the jurisdiction of the Labor Department. 
Representatives of the Veterans Administration on matters relating to 
the inspection, survey, audit or evaluation of the Navy’s apprentice 
and on-the-job training programs. The Computer Systems Group 
Contractor (or other such contractor) and its employees for the pur¬ 
pose of card punch recording of data from employee training docu¬ 


ments. Employees and officials of the Naval Command Systems Sup¬ 
port Activity, Washington Navy Yard for the purpose of systems 
support. A duly appointed Hearing Examiner or Arbitrator (an em¬ 
ployee of another Federal Agency) for the purpose of conducting a 
hearing in connection with an employee’s grievance involving the dis¬ 
closure of the records of the Department's Training program. An ar¬ 
bitrator who is given a contract pursuant to a negotiated labor agree¬ 
ment to hear an employee's grievance involving the disclosure of the 
records of the Navy's Training and Employee Development Record 
system. The Senate or the House of Representatives of the United 
States or any member. Committee or sub-committee thereof, any 
joint committee of Congress or sub-committee of joint committees on 
matters within their jurisdiction requiring disclosure of the files or 
records of the Department s civilian training program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated records arc stored on magnetic tapes, drums, 
computer printouts, and on punched cards. Manual records are 
stored in paper file folders. 

Retries ability: Automated records are retrieved by social security 
number and name, or by one. or a combination of data elements con¬ 
tained in the TRIM or apprentice program master files. Manual 
records are retrieved by employee last name, by course control infor¬ 
mation. or by training program title. 

Safeguards: The computer facility and terminal are located in 
restricted areas accessible only to authorized persons that are 
properly screened, cleared and trained. Manual records and computer 
printouts are available only to authorized personnel having a need to 
know. 

Retention and disposal: For TRIM and the apprentice programs the 
computer magnetics tapes are permanent. Manual records are main¬ 
tained on a fiscal year basis and arc retained for varying periods 
from one to five fiscal years. For the Department of the Navy's cen¬ 
trally-administered programs, files on selected candidates arc main¬ 
tained for five years (from date selection process is completed). 
Records of non-selectcd candidates are retained only for that period 
of time sufficient to permit appropriate review (usually less than 60 
days). CAPSO-N. ROC MM. and activity' records are maintained for 
vary ing periods. 

System manager!s) and address: The Director of Civilian Manpower 
Management, the Regional Offices of Civilian Manpower Manage¬ 
ment, Capital Area Personnel Services Office - Navy, and the heads 
of Navy staff, headquarters, and field activities employing civilian 
employees. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management, the Re¬ 
gional Offices of Civilian Manpower Management, the Capital Area 
Personnel Services Office - Navy, or Navy staffs, headquarters or 
field activities employing civilians. Mailing addresses are provided in 
the Department of the Navy directory published in the Federal Re¬ 
gister. The letter should contain the full name and social security 
number of the requester and his signature. Proof of identification will 
consist of a Department of Defense (DOD) or Navy building pass, or 
identification badge, or driver’s license, or by other types of identifi¬ 
cation bearing an employee picture and signature. 

Record access procedures: The agency's rules for access to records 
may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting the 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

Record source categories: Navy civilian personnel offices: current 
and previous supervisors of employees (when appraisals of per- 
formance/potenlial are used). 

Systems exempted from certain provisions of the act: NONE 
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ROU TINE USE - LAW ENFORCEMENT 

In ihc event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR¬ 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA¬ 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 

RDCAA 110.8 

System name: 110.8 Parking Permits and Vehicle Registration 

System location: Primary System-Information Systems and Services 
Branch. Headquarters, DCAA. 

Decentralized Segments-DCAA Regional Offices and Field Audit 
Offices. Official mailing addresses arc in the Department of Defense 
directory in the appendix to DCAA’s systems notice. 

Categories of individuals covered by the system: All civilian em¬ 
ployees in DCAA w'ho desire parking permits and require vehicle re¬ 
gistration for access to military installations. 

Categories of records in the system: File contains all records relating 
to the issuance of parking permits and registration of automobiles on 
military installations. 

Authority for maintenance of the system: 5 United States Code 301; 
10 United States Code 133; 44 United States Code 2901, et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office staff responsible 
for providing these services or serving as liaison with activities 
providing the services. 

Other routine uses could include disclosure to other Department of 
Defense components, building management authorities (civil or 
public), the Department of Justice or to law enforcement or in¬ 
vestigatory authorities for investigation and possible criminal 
prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievuhility: These records may be filed alphabetically by last 
name of employee or by parking permit or parking space number. 

Safeguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: These files are destroyed when superseded, 
obsolete, or one year after revocation whichever is earlier. 

System manager(s) and address: Deputy for Resources Manage¬ 
ment, Headquarters, DCAA Regional Managers, DCAA Chiefs of 
Field Audit Offices Official addresses are in the Department of 
Defense directory in the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from: 


Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4. Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name, ad¬ 
dress, and telephone number and the official address of the in¬ 
dividual. Visits arc limited to those offices listed in the Department 
of Defense directory in the appendix to DC A As systems notice. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employee identifi¬ 
cation card. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agency. 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Activity providing parking space or mili¬ 
tary installation. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 110.9 

System name: 110.9 Temporary Passes and Permits for Visitors and 
Vehicles 

System location: Primary System-Information Systems and Services 
Branch, Headquarters, DCAA. 

Decentralized Segments-DCAA Regional Offices and Field Audit 
Offices. Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice. 

Categories of individuals covered by the system: All individuals who 
gain access to DCAA offices or park in visitor parking space. 

Categories of records in the system: Documents which reflect the 
request for, issuance of, and use of visitor passes and vehicle per¬ 
mits to gain access to and exit from Government facilities on a one¬ 
time basis, including visitor registers. 

Authority for maintenance of the system: 5 United States Code 301; 
10 United States Code 133; 44 United States Code 2901, et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office staff responsible 
for providing the service. 

Other routine uses could include disclosure to other Department of 
Defense components, building management authorities (civil or 
public), the Department of Justice or to law enforcement or in¬ 
vestigatory authorities for investigations and possible criminal 
prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievabilitv: These records may be filed chronologically or by 
subject matter. 

Safeguards: Files are under staff supervision during duty hours, 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: These files are destroyed after two years. 

System manageris) and address: Deputy for Resources Manage¬ 
ment, Headquarters, DCAA Regional Managers. DCAA Chiefs of 
Field Audit Offices Official addresses are in the Department of 
Defense directory in the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Records Administrator. Defense Contract Audit Agency, 
Cameron, Alexandria, VA 22314. Written requests for information 
should contain the full name, address, and telephone number of in¬ 
dividual. Visits arc limited to those offices listed in the Department 
of Defense directory in the appendix to DCAA’s systems notice. 

For personal visits, the individual should be able to provide some 
acceptable form of identification such as a driver’s license. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
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the Records Administrator. Defense Contract Audit Agency, 
Cameron Stationa Alexandria, VA 22314. 

Record source categories: Activity providing passes and permits for 
DCAA use. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 120.8 

System name: 120.8 Property Pass Files 

System location: Primary System-Information Systems and Services 
Branch, Headquarters, DCAA 

Decentralized Segmcnts-DCAA Regional Offices and Field Audit 
Offices. Official mailing addresses arc in the Department of Defense 
directory in the appendix to DCAA's systems notice. 

Categories of individuals covered by the system: Any individual who 
is permitted to borrow DCAA property or materials which are to be 
returned. 

Categories of records in the system: File contains all records relating 
to the authorization of the loan or removal of DCAA property or 
materials which are to be returned. 

Authority for maintenance of the system: 5 United States Code 301, 
10 United States Code J33; 44 United States Code 2901, et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office staff responsible 
for personal property and materials. 

Other routine uses could include disclosure to other Department of 
Defense components, the Department of Justice, or to law enforce¬ 
ment or investigatory authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: These records may be filed by specific property 
identification, such as name and serial number or alphabetically by 
individuals who have signed out the property. 

Safeguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: These records are destroyed three months 
after property is returned. 

System manager(s) and address: Deputy for Resources Manage¬ 
ment, Headquarters, DCAA. 

Regional Managers, DCAA. 

Chiefs of Field Audit Offices. 

Official addresses are in the Department of Defense directory in 
the appendix to DCAA's systems notice. 

Notification procedure: Information may be obtained from; 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone; Area Code 202/274-2785 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Records Administrator. Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name, ad¬ 
dress, and telephone number and the official address of the in¬ 
dividual. Visits arc limited to those offices listed in the Department 
of Defense directory in the appendix to DCAA’s systems notice. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employee identifi¬ 
cation card. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agency, 
Cameron Station. Alexandria. VA 22314. 

Record source categories: Activity providing loan of property. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 151.11 

System name: 151.11 Security Training and Orientation 

System location: Security Officer, Defense Contract Audit Agency 
(DCAA), Headquarters, DCAA; Regional Security Control Officers. 
DCAA Regional Offices; and Security Control Officers. DCAA Field 
Audit Offices whose addresses arc in the DoD directory in the ap¬ 
pendix to DCAA’s systems notices. 

Categories of individuals covered by -the system: ALL DCAA per¬ 
sonnel. 


Categories of records in the system: Provides a record of the initial 
and recurring training and orientation of DCAA personnel in security 
matters and provides a readily available source of educational 
reference material in the field of security. 

Authority for maintenance of the system: 44 USC 2904,3102: Execu¬ 
tive Order 11652 Classification and Declassification of National 
Security Information and Material’ as implemented by DoD Regula¬ 
tion 5200.1-R, ’Information Security Program Regulation.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For use by all DCAA of¬ 
fices in conducting initial and recurring security training of DCAA 
personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper booklets, phamplets. memorandums and attendance 
rosters filed in file folders. Films, slides, and posters filed in storage 
cabinets. 

Retrievability: Folders are filed in numerical order based on file 
number.then by type of material. Employee attendance rosters are 
filed chronologically but may be cross-indexed alphabetically to 
ascertain that individual training requirements are being met. 

Safeguards: Records are filed in locked filing cabinets after normal 
business hours. During duty hours records are accessible only by 
authorized personnel. Buildings have security guards, alarm systems, 
or individual office doors are locked after duty hours. 

Retention and disposal: Employee attendance roster records arc 
destroyed two years after completion of training. Reference material 
is destroyed when it becomes superseded or obsolete. 

System manager! s) and address: Security Officer. Headquarters. 
DCAA, Cameron Station. Alexandria VA. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4. Room 4A320 
Alexandria. VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator. Defense Contract Audit Agency. 
Cameron Station, Alexandria. VA 22314. 

Written requests for information should contain full name of the 
individual, current address and telephone number, and current busi¬ 
ness address. Visits arc limited to those offices (Headquarters and t» 
regional offices) listed in the DoD Directory in the appendix to 
DCAA systems notices. 

For personal visits, the individual should be able to provide some 
acceptable identification that is. drivers license or employing offices’ 
identification card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agcnov, 
Cameron Station. Alexandria. VA 22314 

Record source categories: Agency Security Control Officer who 
conducted training. Material utilized in the training and orientation of 
Agency personnel consists of DoD security training reference materi¬ 
al; DoD and DCAA regulations, directives and instructions; and all 
educational publications involving the field of security. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 152.11 

System name: 152.11 Notifications of Security Clearance Status 

System location: Primary System-Security Officer. Defense Con¬ 
tract Audit Agency (DCAA), HQ DCAA. Security Control Officers 
of the Regional Offices and Field Audit Offices, DCAA. whose ad¬ 
dresses are in the DoD directory in the appendix to DCAA’s systems 
notices. 

Decentralized Scgmcnts-Chiefs of Divisions and Branches. 
Headquarters, DCAA and other DCAA organizational elements 
requiring notice of security clearance status of DCAA personnel. 

Categories of individuals covered by the system: All DCAA person¬ 
nel requiring access to classified defense information. 

Categories of records in the system: File contains notices to DCAA 
offices which do not receive distribution of security clearance cer¬ 
tificates. These notices inform supervisors and heads of offices of a 
specific individuals security clearance status and the level of access 
authorized. 

Authority for maintenance of the system: 44 USC 2904. 3102; 5 USC 
7531 through 7533; Executive Order 10450. ’Security Requirements 
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for Government Employees/ as amended and Executive Order 
11652. ’Classification and Declassification of National Security Infor¬ 
mation and Material’. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To advise all appropriate 
DCAA organizational elements of the security clearance status of 
DCAA personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper form letter maintained in file folder. 

Retrievability: Filed in numerical order based on file number, then 
by organizational activity (DCAA Headquarters or field activities), 
then alphabetically by last name of individual within Headquarters, 
DCAA. Regional and field audit offices files arc filed in numerical 
order based on file number, then by subject, then alphabetically by 
last name of individual. 

Safeguards: Records are accessible only to authorized personnel 
who are properly cleared and trained and who require access in con¬ 
nection with their official duties. Records arc stored in locked filing 
cabinets after normal business hours and are stored only in buildings 
protected by guard force systems after normal business hours. 

Retention and disposal: Records are destroyed when superseded or 
upon separation from the Agency of personnel concerned. 

System manager(s) and address: Security Officer. Headquarters. 
Defense Contract Audit Agency, Cameron Station. Alexandria. VA 
22314. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Building 4, Room 4A320 
Alexandria. VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator. Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address. Visits are limited to those offices (Headquarters 
and 6 regional offices) listed in the DoD directory in the appendix to 
lX'AA systems notices. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers's license or employing of¬ 
fices’ identification card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agency, 
Cameron Station. Alexandria, VA 22314. 

Record source categories: Security Officer. DC A A; Regional 
Security Control Officers. DCAA Regional Offices. 

Systems exempted from certain provisions of the act: NON 17 
RDCAA 152.13 
System name: 152.13 Notifications of Visits 

System location: Security Officer, Defense Contract Audit Agency 
(DC AA), Headquarters. DC AA. and. Security Control Officers of 
DCAA Regional and Field Audit Offices, whose addresses are in the 
DoD directory in the appendix to DCAA’S SYSTEMS notices. 

Categories of individuals covered by the system: All IX’A A person¬ 
nel with security clearance who are required to visit defense contrac¬ 
tors or other Federal agencies on official business. 

Categories of records in the system: Correspondence or forms in¬ 
dicating security clearance information on DCAA employees and 
notifications of visits by DC’A A personnel to Office of Secretary of 
Defense. DoD components, other Federal agencies, and DoD con¬ 
tractors either on a one-time or recurring basis Correspondence may 
include employees social security number, date and place of birth, 
official title and other related data. 

Authority for maintenance of the system: 44 USC 2*8)4. 3102: 5 USC 
7531 through 7533. Executive Order 10450. 'Security Requirements 
for Government Employees.* as amended. Executive Order 11652. 
‘Classification and Declassification of National Security Information 
and Material.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Officer. 
Headquarters. DCAA and Regional and Field Audit Office Security 
Control Officers - To advise security officers of defense contractors. 
Offices of the Secretary of Defense. DoD components, andother 


Federal agencies of the security clearance status of DCAA personnel 
who arc assigned to or may be visiting their offices. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed in numerical order based on file number, then 
by subject, then alphabetically by last name of individual at DCAA 
Regional and Field Audit Offices. Filed in numerical order based on 
file number, then by organizational activity (DCAA Headquarters or 
field activities), then alphabetically by last name of individual in 
Headquarters, DCAA. Official copies in official personnel folders arc 
filed alphabetically by last name of employee. 

Safeguards: Records are accessible only to authorized personnel 
who arc properly cleared and trained and who require access in con¬ 
nection with their official duties. Records arc stored in locked filing 
cabinets after normal business hours and are stored only in buildings 
protected by guard force systems after normal business hours. 

Retention and disposal: Records are destroyed upon expiration of 
notification. Unexpired notifications are updated annually, and 
retained in current files: prior year notifications are destroyed. 

System managers) and address: Security Officer. Headquarters. 
1X7 A A and Security Control Officers of the Regional and Field Audit 
Offices. DCAA 

Notification procedure: Information may be obtained from: 

Records Administrator 

Defense Contract Audit Agency 
Cameron Station. Bldg. 4. Room 4A320 
Alexandria. VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator. Defense Contract Audit Agency. 
Cameron Station, Alexandria. VA 22314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address. Visits are limited to those offices (Headquarters 
and 6 regional offices) listed in the DoD directory in the appendix to 
LX'AA's system notice. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is drivers license or employing offices’ 
identification card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agency. 
Cameron Station. Alexandria, VA 22314 

Record source categories: Director of Personnel. Headquarters. 
DCAA: Chiefs of Personnel Divisions. DCAA Regional Offices: Re¬ 
gional Security Control Officers. DCAA Regional Offices: Heads of 
Field Audit Offices, DCAA. from application and security forms sub¬ 
mitted by individuals prior to employment. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 152.17 

System name: 152.17 Security Status Master List 

System location: Security Officer. Defense Contract Audit Agencv 
(1X ; AA). HQ. DCAA 

Categories of individuals covered by the system: All applicants for 
employment with DCAA: all DCAA U.S. citizen employees, all 
IX'AA non-U.S. citizen employees assigned to sensitive positions, all 
military personnel assigned, detailed, or attached to DCAA who arc 
assigned to sensitive positions: all persons hired on a contractual 
basis by. or serving in an advisory capacity to DCAA. who require 
access to classified information. 

Categories of records in the system: Record contains type of in¬ 
vestigation. date completed, file number, agency which conducted in¬ 
vestigation. security clearance data information, name, social securi¬ 
ty number, date and place of birth, organizational assignment, dates 
interim and final clearance issued, position sensitivity and related 
data. 

Authority for maintenance of the system: 44USC 2*8)4. 3102: 5 USC 
7531 through 7533: Executive Order 10450. Security Requirements 
for Government Employees/ as amended. Executive Order 11652. 
'Classification and Declassification of National Security Information 
and Material*. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Officer. DCAA 
Serves as a ready reference on security clearance status of DC'AA 
personnel, sensitivity of positions concerned, and scope of investiga¬ 
tions completed on individuals concerned. 


FEDERAL REGISTER VOL 40, NO 160-MONDAY, AUGUST 18, 1975 







DEPARTMENT OF DEFENSE 


36021 


Other uses include disclosure to DoD components, DoD contrac¬ 
tors and other Federal agencies to furnish security clearance data on 
DC A A employees who may be assigned to or visiting a contractor 
facility or applying for employment with another Federal agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card File 

Retrievahility: Cards filed alphabetically by last name of individual 
concerned for all DCAA regional personnel. Separate file maintained 
alphabetically by last name of individual concerned for DCAA 
Headquarters elements. 

Safeguards: Cards are accessible only to those authorized person¬ 
nel required to prepare, process, and type necessary' documents; and 
answer authorized inquiries for information contained therein. Cards 
are stored in locked filing cabinets after normal business hours and 
are stored in a locked room and building which is protected by a 
guard force system after normal business hours. 

Retention and disposal: These cards are destroyed two years after 
an individual is separated from the Agency. 

System manager(s) and address: Security Officer. DCAA. 
Headquarters, DCAA. Cameron Station, Alexandria. VA 22314. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator. Defense Contract Audit Agency. 
Cameron Station, Alexandria, VA 22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address. Visits are limited to DCAA Security Office. 
Headquarters, DCAA, Cameron Station. Alexandria, VA 22314. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification, that is. driver’s license or employing offices’ 
identification card. 

Contesting record procedures: The Agency rules for contesting con¬ 
tents and appealing initial determinations may be obtained from the 
Records Administrator, Defense Contract Audit Agency. Cameron 
Station. Alexandria, VA 22314. 

Record source categories: Security Officer. Headquarters, DC AA; 
Director of Personnel, Headquarters, DCAA: Chiefs of Personnel 
Divisions, DCAA regional offices: Regional Security Control Of¬ 
ficers, DCAA Regional Offices: Chiefs of IK’A A Field Audit Of¬ 
fices; and reports of investigation conducted by Federal investigative 
agencies. 

Systems exempted from certain provisions of the act: NONF 
RDCAA 152.2 

System name: 152.2 Personnel Security Data ljlcs 

System location: Primary System - Security Officer. Defense Con¬ 
tract Audit Agency (DCAA I, Headquarters, DCAA. 

Decentralized Segments - Director of Personnel. DCAA: C hiefs of 
Personnel Divisions. DCAA Regional Offices: Regional Security 
Control Officers, DC AA Regional Offices; Chiefs of DC AA Field 
Audit Offices, whose addresses are in the DoD directory in the ap¬ 
pendix to IK’AA’s system notices. 

Categories of individuals covered by the system: All applicants for 
employment with DCAA; all DCAA U S. citizen employees: all 
IX’ A A non-US citizen employees assigned to sensitive positions; all 
military personnel assigned, detailed, or attached to DCAA who are 
assigned to sensitive positions; all persons hired on a contractual 
basis by. oi serving in an advisors capacity to DCAA. who require 
access to classified information. 

Categories of records in the system: File contains copies of in¬ 
dividuals employment applications, security investigative question¬ 
naires; requests for and approvals or disapprovals of emergency ap¬ 
pointment authority: requests for investigation or security clearance, 
interim and final security clearance certificates: security briefing and 
debriefing certificates; and orders assigning security control duties. 

Authority for maintenance of the system: 44 CSC 2 l X)4. 3102: 5 CSC 
7531 through 7533: Fxecutivc Order 10450. Security Requirements 
for Government Fmployecs.' as amended: Section 6. Fxecutivc 
Order 11652, ’Classification and Declassification of National Security 
Information and Material'. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Officer, DCAA- 
To provide a basis for requesting appropriate pre-appointment and 
post-appointment investigations concerning suitability, eligibility and 
qualifications for employment and retention in the Federal Service, 
employment and retention in sensitive positions, and access to clus 
sified information: to permit determinations lo be made that employ¬ 
ment or retention in sensitive positions is clearly consistent with the 
interests of national security: lo authorize and record-access by in 
dividuals to specific levels of classified information: to furnish notice 
of security clearance and access authorizations to appropriate IK’A A 
activities, other Department of Defense (DoD) components, other 
Federal agencies, and DoD contractors requiring such information: to 
record the appropriate briefing and debriefing of persons prior to and 
after their access to various levels and categories of classified infor¬ 
mation: to record the assignment of specific security control duties to 
Agency personnel: and to provide a basis for the periodic updating of 
personnel security questionnaires, updating of personnel security in 
vestigations and rcadjudication for retention in sensitive positions. 

Director of Personnel. DCAA and Chiefs of Personnel Division. 
DCAA regional officcs-To coordinate and take appropriate personnel 
action on determinations concerning suitability for Federal employ¬ 
ment and employment or retention in sensitive positions; to record 
such determinations, with related documents in official personnel fol¬ 
ders: and to prepare and transmit requests for appropriate investiga¬ 
tions. 

Regional Security Control Officers. DCAA-To permit initial securi¬ 
ty review of applicants for sensitive positions; to prepare and trans¬ 
mit appropriate requests for investigations and requests for security 
clearances; to record, maintain and disseminate, as appropriate, 
notices of security clearances and access determinations. 

Chiefs of DCAA field audit offices To prepare and transmit 
requests for appropriate security investigations: to maintain a record 
of employee’s security clearance and access authorizations: to main¬ 
tain a record of the security briefing and debriefing of employees to 
maintain a record of the assignment of security control duties to em¬ 
ployees. 

Other routine uses could include disclosure lo officials of the Of¬ 
fice of the Secretary of Defense, other DoD components, and other 
Federal agencies, for investigative purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievahility: Folders are filed in numerical order based on file 
number, then by organizational element (IX'AA Headquarters or 
IX’AA field activities) and then alphabetically by last name of in¬ 
dividual concerned. 

Safeguards: Records are accessible only to authorized personnel 
w r ho arc properly cleared and trained and who require access in con¬ 
nection with their official duties. Records are stored in locked filing 
cabinets after normal business hours and arc stored only in buildings 
protected by guard force systems after normal business hours. 

Retention and disposal: Records pertaining to Federal employees, 
military personnel, and persons furnishing services to DCAA on a 
contract basis arc destroyed upon separation of employees, transfer 
of military personnel from DCAA. and upon termination of the con¬ 
tracts ot contractor personnel. Records pertaining to applicants arc 
destroyed within one year of receipt of the application if an appoint¬ 
ment to the Agency is not made. 

System manager! s) and address: Security Officer. DCAA. 
Headquarters. DCAA. Cameron Station. Alexandria. VA 22314 

C hiefs. Personnel Divisions. IX’AA Regional Offices. IX’AA Re¬ 
gional Security Control Officers. Chiefs of DCAA Field Audit Of¬ 
fices: and the Director of Personnel. IX’AA. whose addresses are in 
the DoD Directory in the appendix lo IX’AA s systems notices. 

Notification procedure: Information may be obtained from 
Rccotds Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. X. Rihiiii 4A320 
Alexandria VA 22314 
Telephone: Area Civic-202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed lo Records Administrator. Defense Contract Audit Agency 
Cameron Station. Alexandria. VA 22 M 4 

Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address Visits arc limited to those offices (Headquarters 
and 6 regional offices) listed in the Did) Directory m the appendix to 
IX’A A systems notices. 
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For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license or employing of¬ 
fices’ identification card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Security Officer, Headquarters, DCAA; 
Director of Personnel, Headquarters, DCAA; Chiefs of Personnel 
Divisions, DCAA Regional Offices; Regional Security Control Of¬ 
ficers, DCAA Regional Offices; Chiefs of DCAA Field Audit Of¬ 
fices. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 152.3 

System name: 152.3 Reports of Personnel Security Investigations 

System location: Primary System-Security Officer, Defense Con¬ 
tract Audit Agency (DCAA), Headquarters, DCAA. 

Decentralized Segmcnts-Regional Security Control Officers of 
DCAA Regions whose addresses are in the DoD directory in the ap¬ 
pendix to DCAA’s systems notice. 

Categories of individuals covered by the system: All applicants for 
employment with DCAA; all DCAA U. S. citizen employees; all 
DCAA non-U.S. citizen employees assigned to sensitive positions; all 
military personnel assigned, detailed, or attached to DCAA who are 
assigned to sensitive positions; all persons hired on a contractual 
basis by, or serving in an advisory capacity to DCAA, who require 
access to classified information. 

Categories of records in the system: File contains non-record copies 
of classified or unclassified investigations or summaries or extracts 
of the results of investigations conducted to determine suitability, 
eligibility or qualifications for Federal civilian employment, military 
service, or access to classified information. 

Authority for maintenance of the system: 44 USC 2904, 3102; 5 USC 
7531 through 7533; Executive Order 10450, ’Security Requirements 
for Government Employees,’ as amended; Executive Order 11652, 
’Classification and Declassification of National Security Information 
and Material.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Officer, DCAA - 
To permit a final determination to be made that the subject of in¬ 
vestigation is suitable, eligible, and qualified for Federal civilian em¬ 
ployment, employment or retention in a sensitive position, or access 
to classified information. 

Regional Security Control Officers. DCAA - To review the results 
of pre-employment National Agency Checks conducted by the Civil 
Service Commission, recommend appointment or non-appointment 
action on the basis of such Agency Checks, and transmit results of 
such Agency checks to the Security Officer, DCAA, for further in¬ 
vestigations and clearance actions. 

Routine uses may include disclosure to Agency management offi¬ 
cials and employees who arc required to take action on reports, dis¬ 
closure to officials of the Office of the Secretary of Defense, disclo¬ 
sure to the security officials of other DoD components, disclosure to 
accredited representatives of law enforcement and investigative agen¬ 
cies for investigation and possible criminal prosecution, civil court 
action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records and microfiche in file folders. 

Retricvability: Folders arc filed in numerical order based on file 
number, then by organizational element (DCAA Headquarters or 
DCAA field activities) and then alphabetically by name of individual 
concerned. 

Safeguards: When not in use. records are stored in combination 
lock file cabinets authorized for the storage of classified information, 
which are locked after normal business hours. Combinations are 
known only by authorized personnel. Fhe offices housing these file 
cabinets arc locked after normal business hours, and the buildings 
concerned are under security guard protective measures after normal 
business hours. During normal business hours the records are either 
under constant surveillance of security personnel or the containers 
housing them are kept locked. Access to the records is limited to per¬ 
sonnel who arc properly screened, cleared, trained and have an 
authenticated need for access to accomplish a routine use of the 
record. Classified records are protected in accordance with the provi¬ 
sions of Executive Order 11652 as implemented by DoD Regulation 
5200.1-R. 


Retention and disposal: Record copies are maintained by the in 
vestigative agency which conducted the investigation and are retained 
in accordance with the retention standards of those agencies. Non- 
record copies furnished to DCAA are disposed of in accordance with 
instructions furnished by the investigative agency concerned These 
instructions require that the records be returned to the investigative 
agency concerned or be destroyed upon separation of the subject of 
investigation, and permit earlier return or destruction when no longer 
needed for reference purposes. Records on applicants not appointed 
arc destroyed within one year after declination of appointment or 
non-appointment determination. 

System managcr(s) and address: Security Officer, Headquarters. 
DCAA, Cameron Station, Alexandria. VA 2*2314. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4. Room 4A320 
Alexandria. VA 22314 
Telephone; Area Code 202/274-7285 

Record access procedures: Action on requests from individuals for 
access is the responsibility of the investigating agency which 
prepared and which maintains the record copy of the report of in¬ 
vestigation. Individuals who are aware of the identity of the in¬ 
vestigative agency concerned may apply directly to that agency. In 
dividuals not aware of the identity of the investigative agency con¬ 
cerned should address requests to the Records Administrator. 
Defense Contract Audit Agency. Cameron Station, Alexandria. VA 
22314, w'ho will route the request to the appropriate investigative 
agency. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and current 
business address. Visits are limited to those offices (Headquarters 
and 6 regional offices) listed in the DoD directory in the appendix to 
DCAA systems notices. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is drivers’s license or employing of¬ 
fices’ identification card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agency. 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Investigative, intelligence, counter-intel¬ 
ligence, regulatory, and law enforcement agencies which provide re¬ 
ports pertaining to the suitability, eligibility, or qualifications of in¬ 
dividuals for Federal employment, military service, assignment to 
sensitive positions, or access to classified information. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a(j) 4(k), as applicable. For 
additional information, contact the SYSMANAGER. 

RDCAA 152.4 

System name: 152.4 Personnel Security Adjudication File 

System location: Security Officer. Defense Contract Audit Agency 
(DCAA). Headquarters, DCAA. 

Categories of individuals covered by the system: DCAA personnel 
and applicants for DCAA employment pn appropriate in¬ 

vestigations have been completed and concerning whom a formal 
security or suitability determination must be made in connection with 
their employment or their access to classified information. 

Categories of records in the system: File may contain classified or 
unclassified summaries or extracts of reports of investigation; inter¬ 
nal Agency memorandums and correspondence furnishing analyses of 
results of investigation in so far as their relationship to the criteria 
contained in Executive Order 10450, in the Federal Personnel 
Manual, and in Department of Defense directives and DCAA regula 
lions; comments and recommendations of the DCAA Central 
Clearance Group to the Director, DCAA; and determinations by the 
Director, DCAA. 

Authority for maintenance of the system: 44 USC 2904, 3102; 5 USC 
7531 through 7533; Executive Order 10450, ’Security Requirements 
for Government Employees,' as amended; and. Executive Order 
11652, ’Classification and Declassification of National Security Infor¬ 
mation and Material’. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To furnish summaries of 
pertinent investigative data, analyses of the relationship between 
such data and security/suitability standards, and recommended deter¬ 
minations and courses of action to the DCAA Central Clearance 
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Group and the Director, DC A A, for the puipose of adjudication of 
personnel security eases and reaching securily/suitability determina¬ 
tions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed in numerical order based on file number, then 
by organizational activity (DCAA Headquarters or field activities), 
then alphabetically by last name of individual. 

Safeguards: When not in use, records are stored in combination 
lock file cabinets authorized for the storage of classified information, 
which are locked after normal business hours. Combinations are 
known only by the Security Officer, DCAA, and personnel under his 
supervision. The office housing these file cabinets is locked after 
normal business hours, and the building concerned is under security 
guard protective measures after normal business hours. During nor¬ 
mal business hours the records are either under constant surveillance 
of security personnel or the containers housing them are kept locked. 
Access to the records is limited to personnel who are properly 
screened, cleared, trained and have an authenticated need for access 
to accomplish a routine use of the record. Classified records are pro¬ 
tected in accordance with the provisions of Executive Order 11652 as 
implemented by DoD Regulation 5200.1-R, Information Security Pro¬ 
gram Regulation'. 

Retention and disposal: Where no adverse action is taken, records 
are destroyed upon completion of final security and suitability deter¬ 
minations. Where adverse action is taken, records are destroyed two 
years after the individual concerned is separated from the Agency, or 
in the case of applicants, within one year after a non-appointment 
determination is made. 

System managers) and address: Security Officer, Headquarters, 
Defense Contract Audit Agency, Building 4, Cameron Station, Alex¬ 
andria, VA 22314. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address. Visits arc limited to those offices (Headquarters 
and 6 regional offices) listed in the DoD Directory in the appendix to 
DCAA systems notices. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. driver’s license or employing of¬ 
fices' identification card. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314 

Record source catt!gorie4: Reports of investigations conducted in 
connection with employment or access to classified information; ad¬ 
visory data prepared by members of DCAA Central Clearance 
Group. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a(j) 4<k), as applicable. For 
additional information, contact the SYSMANAGF.R 

RDCAA 152.5 

System name: 152.5 Notification of Security Determinations 

System location: Primary System-Security Officer, Defense Con¬ 
tract Audit Agency (DCAA), Headquarters, DCAA. 

Categories of individuals covered by the system: DCAA personnel 
and applicants for DCAA employment on whom specific security or 
suitability action must be taken. 

Categories of records in the system: Records may contain a summa¬ 
ry of pertinent security or suitability information; the results of 
security determinations approved by the Director, DCAA; and 
directed or recommended actions to be taken at DCAA Regional Of¬ 
fice or Field Audit Office level. 

Authority for maintenance of the system: 44 USC 2904, 3102; 5 USC 
7531 through 7533; Executive Order 10450, Security Requirements 
for Government Employees,’ as amended and Executive Order 


11652, 'Classification and Declassification of National Security Infor¬ 
mation and Material.' 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To permit required actions 
of a suitability or a security nature to be taken by appropriate Agen¬ 
cy officials at DCAA Regional Office and Field Audit Office level, 
including regional managers, heads of field audit offices, security 
control officers, and chiefs of regional personnel divisions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Folders are filed in numerical order based on file 
number, then by organizational element (DCAA Headquarters or 
DCAA field activities) and then alphabetically by name of individual 
concerned. 

Safeguards: Records are accessible only to authorized personnel 
who are properly cleared and trained and who require access in con¬ 
nection with their official duties. Records are stored in locked filing 
cabinets after normal business hours and are stored only in buildings 
protected by guard force systems after normal business hours. 

Retention and disposal: Destruction is directed individually in each 
case upon completion of final security or suitability actions or auto¬ 
matically upon non-appointment of applicants or separation of em¬ 
ployees, whichever is earlier. 

System manager! s) and address: Security Officer. Headquarters. 
DCAA, Cameron Station. Alexandria. VA 22314. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4, Room 4A320 
Alexandria. VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator. Defense Contract Audit Agency. 
Cameron Station, Alexandria. VA 22314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address. Visits are limited to those offices (Headquarters 
and 6 regional offices) listed in the DoD directory in the appendix to 
DCAA systems notices. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. driver's license or employing offices’ 
identification card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agency, 
Cameron Station. Alexandria. VA 22314. 

Record source categories: Results of investigations received from 
Federal agencies and recommendations for action from appropriate 
DCAA Headquarters staff elements. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a(j) 4(k). as applicable. For 
additional information, contact the SYSMANAGER. 

RDCAA 152.6 

System name: 152.6 Regional Security Clearance Request Files 

System location: Primary System-Security Control Officers of 
DCAA Regional and Field Audit Offices and Chiefs of Personnel 
Divisions. DCAA Regional Offices, whose addresses are in the DoD 
directory in the appendix to DCAA’s system notices. 

Decentralized Segment-Security Officer, Defense Contract Audit 
Agency, Headquarters, DCAA. 

Categories of individuals covered by the system: All applicants for 
employment with DCAA; all DCAA U.S. citizen employees; all 
DCAA non-U.S. citizen employees assigned to sensitive positions; all 
military personnel assigned, detailed, or attached to DCAA who are 
assigned to sensitive positions; all persons hired on a contractual 
basis by, or serving in an advisory capacity to DCAA, who require 
access to classified information. 

Categories of records in the system: Files contain personnel security 
data forms submitted by employees and applicants and required in 
the processing of security investigations; requests for various types 
of security clearance actions; requests for appointment of employees 
to security control duties; copies of notices of proposed appoint¬ 
ments; and requests for and approvals/disapprovals of changes of 
sensitivity Of positions. 
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Authority for maintenance of the system: 44 USC 2904. 3102; 5 USC 
7531 through 7533, Executive Order 10450, ’Security Requirements 
for Government Employees/ as amended; Executive Order 11652, 
’Classification and Declassification of National Security Information 
and Material/ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Control Officers 
of DCAA Field Audit Offices - To obtain necessary data to process 
personnel security investigations from employees and applicants for 
forwarding to Chiefs of Regional Personnel Divisions or Regional 
Security Control Officers, as appropriate. 

Chiefs of Personnel Divisions, DCAA Regional Offices and 
Director of Personnel, Headquarters, DCAA - To obtain and transmit 
necessary data required to process requests for personnel security in¬ 
vestigations on applicants and employees for forwarding to Regional 
Security Control Officer and/or Security Officer, DCAA, as ap¬ 
propriate. 

Regional Security Control Officers - To screen, review and process 
requirements for all personnel security actions and to transmit 
requests for investigations to the Security Officer, DCAA or ap¬ 
propriate Federal investigative agency as required 

Security Officer, Headquarters, DCAA - To review and request 
appropriate security investigation from Federal investigative agen¬ 
cies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Rctrievability: Filed alphabetically by last name of individual con¬ 
cerned in subject file 

Safeguards: Records are accessible only to those authorized per¬ 
sonnel required to prepare, review, process, and type necessary 
documents. Records are stored in locked filing cabinets after normal 
business hours and arc stored in locked rooms and buildings or 
buildings that are protected by a guard force system after normal 
business hours. 

Retention and disposal: These are transitory files at DCAA Re¬ 
gional and Field Audit Office level and arc maintained only during 
processing and pending final action on requests; upon receipt of final 
action taken on request, files are destroyed. Segments of the system 
held by the Security Officer. DCAA arc destroyed upon separation 
of the employee or within one year after non-appointment of an ap¬ 
plicant. 

System manager(s) and address: Security Officer, Headquarters, 
DCAA, Cameron Station, Alexandria, VA 22314. 

Chiefs, Personnel Divisions, IX? A A Regional Offices; DCAA Re¬ 
gional Security Control Offices; Chiefs of DCAA Field Audit Of¬ 
fices, whose addresses are in the DoD directory in the appendix to 
DCAA’s system notices. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone; Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator, Defense Contract Audit Agency. 
Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and current 
business address. Visits arc limited to those offices (Headquarters 
and 6 Regional Offices) listed in the DoD directory in the appendix 
to DCAA system notices. 

In personal visits, the individual should be able to provide accepta¬ 
ble identification, that is driver’s license or employing offices' 
identification card. 

Contesting record procedures: T he Agency rules for contesting con¬ 
tents and appealing initial determinations may be obtained from the 
Records Administrator, Defense Contract Audit Agency, Cameron 
Station. Alexandria, VA 22314. 

Record source categories: Chiefs of Personnel Divisions. DCAA Re¬ 
gional Offices. Regional Security Control Officers, DCAA Regional 
Offices; Chiefs of DCAA field audit offices 

Systems exempted from certain provisions of the act: NONE 

RDCAA 152.7 

System name: 152.7 Clearance Certification 


System location: Primary System-Security Officer, Defense Con¬ 
tract Audit Agency (DCAA). Headquarters, DCAA and Regional 
Security Control Officers of DCAA Regional Offices, whose ad¬ 
dresses are in the DoD directory in the appendix to DCAA’s system 
notices. 

Decentralized Segments-Director of Personnel. Defense Contract 
Audit Agency (DCAA). Headquarters, DCAA; Chiefs of Personnel 
Divisions. DCAA Regional Offices; and Security Control Officers of 
DCAA Field Audit Offices, whose addresses are in the DoD directo¬ 
ry in the appendix to DCAA's system notices. 

Categories of individuals covered by the system: All DCAA person¬ 
nel who require access to classified information. 

Categories of records in the system: Files contain interim and final 
security clearance certificates attesting to type of investigation con¬ 
ducted and degree of access to classified information which is 
authorized. 

Authority for maintenance of the system: 44 USC 2904. 3102; 5 USC 
7531 through 7533, Executive Order 10450. Security Requirements 
for Government Employees.’ as amended: Executive Older 11652. 
’Classification and Declassification of National Security Information 
and Material.' 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Officer. DCAA. 
Security Control Officers of DCAA Regional and Field Audit Ot- 
ficcs-To authorize DCAA employees in sensitive positions access to 
specific levels of classified information; and to furnish notice of 
security clearance and access authorizations to appropriate DCAA 
activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual con¬ 
cerned within subject file. 

Safeguards: Records are accessible only to those authorized per¬ 
sonnel required to act upon a request for access to classified defense 
information. Records arc stored in locked filing cabinets after normal 
business hours and stored in locked rooms or buildings that are pro¬ 
tected by a guard force system after normal business hours. 

Retention and dispusal: Files pertaining to Federal employees, mili¬ 
tary personnel, and persons furnishing services to DCAA on a con¬ 
tract basis are destroyed upon separation of employees, transfer of 
military personnel from DCAA. and upon termination of contractor 
personnel. Files of individuals transferring within DCAA are trans¬ 
ferred to security control office of gaining element for maintanence. 

System managcr(s) and address: Security Officer. DCAA, 
Headquarters. DCAA. Cameron Station, Alexandria. VA 22314. 

Regional Security Control Officers in DCAA Regional Offices 
whose addresses are in the DoD directory in the appendix to 
DCAA's system notice. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4. Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator. Defense CoYlthict Audit Agency. 
Cameron Station. Alexandria. VA 22314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address. Visits arc limited to those offices (Headquarters 
and 6 regional offices) listed in the DoD directory in the appendix to 
DCAA's system notice 

For personal visits, the individual should be able to provide some 
acceptable identification, that is drivers’s license or employing of¬ 
fices’ identification card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency. 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Security Officer, DCAA; Regional 
Security Control Officers, DCAA Regional Offices. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 153.3 

System name: 153.3 Key Control Records 

System location: Security Branch, Office of Deputy for Resources 
Management, Headquarters, DCAA. 
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Regional Offices and Field Audit Offices whose addresses are 
listed in the Department of Defense directory in the appendix to 
DCAA’s systems notice. 

Categories of individuals covered by the system: Any civilian em¬ 
ployee of DCAA who has been issued keys in connection with the 
physical security of an office. 

Categories of records in the system: File contains all records relating 
to the issuing of keys to individuals in connection with physical 
security to an office. 

Authority for maintenance of the system: 5 United States Code 301; 
10 United States Code 133; 44 United States Code 2901; et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office staff responsible 
for issuing the keys. 

Other routine uses could include disclosure to other Department of 
Defense components, the Department of Justice, or to law enforce¬ 
ment or investigatory authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: These records may be filed by organization, by key 
number, or alphabetically by names of individuals. 

Safeguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: These records are destroyed six months 
after tum-in of key. 

System manager(s) and address: Security Officer, DCAA Headquar¬ 
ters 

Security Control Officers in Regional Offices and Field Audit Of¬ 
fices. 

Official addresses are in the Department of Defense directory in 
the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests' from individuals should be ad¬ 
dressed to: Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name, ad¬ 
dress, and telephone number and the official address of the in¬ 
dividual. Visits are limited to those offices listed in the Department 
of Defense directory in the appendix to DCAA’s systems notice. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver's license, employee identifi¬ 
cation card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, ^l^xandria, VA 22314. 

Record source categories: Offices responsible for key controls. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 205.09 

System name: 205.09 Delegations of Authority 

System location: All DCAA offices whose addresses are listed in 
the DoD directory in the appendix to DCAA’s systems notice. 

Categories of individuals covered by the system: Any civilian em¬ 
ployee of DCAA who has been designated to fill a specific position. 

Categories of records in the system: Records created in the process 
of designating specific individuals to fill specific positions, such as 
property control officers, security control officers, transportation 
agents, personnel officers, safety officers, and similar positions. 

Authority for maintenance of the system: 5 United States Code 301; 
10 United States Code 133; 44 United States Code 2901, et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office staff responsible 
for the program at all organizational levels of DCAA. Other routine 
uses could include disclosure to other Federal agencies, other De¬ 
partment of Defense components, the Department of Justice or to 
law enforcement or investigatory authorities for investigation and 
possible criminal prosecution, civil court action, or regulatory orders. 


These records arc available to the public under the Freedom of Infor¬ 
mation Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: These files may be filed by subject, by organization, 
and then within the folder, alphabetically by name of individual. 

Safeguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: These records are destroyed two years 
after termination of appointment. 

System manager^) and address: Chiefs of all offices at all organiza¬ 
tional levels of DCAA whose addresses are listed in the Department 
of Defense directory in the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria. VA 22314. 

Written requests for information should contain the full name, ad¬ 
dress, and telephone number of individual. Visits are limited to 
DCAA’s systems notice. 

For personal visits, no identification is required, as these records 
are available to the public under the Freedom of Information Act. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Office chief making the delegation of 
authority. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 240.1 

System name: 240.1 General (Permanent Change of Station) 

System location: Office of Counsel, Headquarters, DCAA 

Categories of individuals covered by the system: Any DCAA em¬ 
ployee who. is involved in a permanent change of duty station for¬ 
wards application for reimbursement for real estate expenses in¬ 
curred in connection with the sale and purchase of residences for 
review and approval for payment. 

Categories of records in the system: File contains individual’s appli¬ 
cation for reimbursement and related processing papers; correspon¬ 
dence between the Office of Counsel. Regional Offices, Department 
of Housing and Urban Development, and individuals concerned. 

Authority for maintenance of the system: Public Law 80-516 (5 
U.S.C. 5724a) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counscl-To 
determine reimbursement for real estate expenses incurred in connec¬ 
tion with a permanent change of duty station. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by individual’s name. 

Safeguards: Under staff supervision during duty hours; buildings 
have security guards during nonduty hours. 

Retention and disposal: Destroy after 3 years. 

System managcr(s) and address: Counsel, Headquarters. DCAA, 
Cameron Station, Alexandria, Va. 22314 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202 274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator, Defense Contract Audit Agency. 
Cameron Station. Alexandria, VA 22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
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limited to the Records Administrator, Building 4, Room 4A320, 
Cameron Station, Alexandria, VA 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license or some other form 
of identification. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Records 
Administrator, Building 4, Room 4A320, Cameron Station, Alexan¬ 
dria, VA 22314. 

Record source categories: Correspondence from individual's super¬ 
visor, DC A A employees, former employers, between DCAA staff 
members, and between DCAA and other Federal agencies. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 240.1 2 

System name: 240.1 Cross Reference Index to Legal Opinions 
System location: Office of Counsel, Headquarters, DCAA 
Categories of individuals covered by the system: Records which 
have been referred to the Counsel for review' for legal sufficiency. 
Records may be filed by name of individual or subject matter. 

Categories of records in the system: Card index which identifies 
legal opinions and directs the staff to subject or name files of legal 
opinions. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901, et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counsel as an 
index to the files of legal opinions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Three by five cards in file boxes 

Retrievability: Filed alphabetically by subject or name of individual 
or corporation 

Safeguards: Under legal staff supervision during duty hours; 
buildings arc guarded by security guards during nonduty hours. 

Retention and disposal: Index cards are destroyed when obsolete, 
superseded or no longer needed. 

System manager(s) and address: Counsel. Headquarters, DCAA 
Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202 274-7285 
Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria. VA 22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to the Records Administrator. Building 4. Room 4A320, 
Cameron Station, Alexandria. VA. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license or some other form 
of identification. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Building 4. Room 4A320, Cameron Sta¬ 
tion. Alexandria, VA 22314. 

Record source categories: Documents contained in the legal opinion 
case files. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 240.2 

System name: 240.2 Statements of Employment and Financial Interest 
System location: Office of Counsel, Headquarters, DCAA 
Supervisors of all DCAA auditor employees. GS-13 and above. Of¬ 
fices listed in DoD directory in appendix to DC A As systems notices. 

Categories of individuals covered by the system: Information ob¬ 
tained from all DCAA auditor personnel in grades GS-13 and above. 

Categories of records in the system: Department of Defense Forms 
1555 and 1555-1. Confidential Statement of Employment and Finan¬ 
cial Interest 

Authority for maintenance of the system: Executive Order 11222 
dated MayK. 1965. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Data is collected for pur¬ 
pose of assuring compliance with conflict of interest laws and regula¬ 
tions. 

Irregularities may be divulged to other DoD components and De¬ 
partment of Justice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Alphabetically by last name of employee 
Safeguards: Stored in locked tumbler safe during nonduty hours: 
only the staff of the DCAA Counsel is permitted access during duty 
hours 

Retention and disposal: Counsel. DCAA-These records are 
destroyed two years after termination of employment with DCAA. 

Supervisors-Thcse files are destroyed upon transfer or separation 
of the employee 

System manager!s) and address: Counsel, Headquarters. DCAA 
Notification procedure: Information may be obtained from: 

Counsel 

Defense Contract Audit Agency 
Cameron Station. Bldg. 4. Room 4A175 
Alexandria, VA 22314 
Telephone: Area Code 202/274/7321 
Record access procedures: Requests from individuals should be ad¬ 
dressed to Counsel. Defense Contract Audit Agency, Cameron Sta¬ 
tion, Alexandria, VA 22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to the Office of Counsel. Building 4. Room 4A175. Cameron 
Station. Alexandria, VA. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. driver’s license or employment 
identification card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: NONF^ 

Systems exempted from certain provisions of the act: NONE 
RDCAA 240.3 

System name: 240.3 Legal Opinions 

System location: Office of Counsel. Headquarters. DCAA 
Categories of individuals covered by the system: Any DCAA em¬ 
ployee who files a complaint with regard to personnel problems that 
require a legal opinion foi resolution 
Categories of records in the system: Fraud-Files contain interoffice 
memorandums, citations used in determining legal opinion, in some 
cases copies of investigations (FBI), copies of Agency determina¬ 
tions. 

EEO-Files contain initial appeal, copies of interoffice memoran¬ 
dums, testimony at EEO hearings, copy of Agency determination 
Citations used in determining legal opinions. 

Adverse Actions-Files contain interoffice memorandums, citations 
used in determining legal opinion. Agency determination. 

Grievances-Filcs contain correspondence relating to DCAA em¬ 
ployees filing grievances regarding leave, removals, resignations, 
suspensions, disciplinary actions, travel, citations used in determining 
legal opinion. Agency determinations. 

Awards-Files contain correspondence relating to DCAA employee 
awards, suggestion evaluations, citations used for legal determina¬ 
tion. Agency determination. 

Security Violations-Files contain interoffice correspondence relat¬ 
ing to DCAA employee security violations, citations used in deter¬ 
minations. Agency determination. 

Authoritv for maintenance of the system: Federal Records Act 1950 
(44 USC 2904, 3102. 3309). Records Disposal Act 44 USC 3301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counsel-Dcter- 
mine legal sufficiency 

Deputy for Resources Management-Legal opinion considered in 
final determinations. 

Executive Officer-Legal opinion considered in final determination. 
Other DoD components-Referral for investigations, determinations. 
Department of Justice-Referral for possible criminal prosecution of 
fraud. 
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Disclosure to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retricvability: Primary filing system is by subject; within subjects, 
files are alphabetical by subject, corporation, name of individual. 

Safeguards: Under staff supervision during duty hours; security 
guards are provided during nonduty hours. 

Retention and disposal: These files are for permanent retention. 
They are retained in active files for five years and retired to 
Washington National Records Center. 

System manager(s) and address: Counsel, Headquarters, DC A A, 
Cameron Station, Alexandria, VA. 22314 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274/7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314 

Written requests from individuals for information should contain 
the full name of the individual, current address and telephone 
number. Visits are limited to Records Administrator, Building 4, 
Room 4A320, Cameron Station, Alexandria, VA 22314 

For personal visits, the individual should be able to provide some 
acceptable identification that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Building 4, Room 4A320, Cameron Sta¬ 
tion, Alexandria, VA 22314. 

Record source categories: Correspondence from individual’s super¬ 
visor, DCAA employees, former employers, between DCAA staff 
members, and between DCAA and other Federal agencies. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a(j) 4(k), as applicable. For 
additional information, contact the SYSMANAGER. 

RDCAA 240.5 

System name: 240.5 Standards of Conduct, Conflict of Interest 

System location: Office of Counsel, Headquarters, DCAA 

Categories of individuals covered by the system: Any DCAA em¬ 
ployee who has accepted gratuities from contractors or who has busi¬ 
ness, professional or financial interests that would indicate a conflict 
between their private interests and those related to their duties and 
responsibilities as DCAA personnel. Any DCAA employee who is a 
member or officer of an organization that is incompatible with their 
official government position, using public office for private gain, or 
affecting adversely the confidence of the public in the integrity of the 
Government. 

Categories of records in the system: Office of Counsel-Files contain 
documents and background material on any apparent conflict of in¬ 
terest or acceptance of gratuities by DCAA personnel. Correspon¬ 
dence may involve interoffice memorandums, correspondence 
between former DCAA employees and Headquarters staff members, 
citations used in legal determinations and Agency determinations. 

Authority for maintenance of the system: Executive Order 11222 
dated May 8, 1965. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counsel-Detcr- 
mine legal sufficiency. 

Deputy for Resources Management-Legal opinion considered in 
final determination. 

Other DoD components-Referral for investigation, determination. 

Department of Justice-Referral for possible criminal prosecution or 
fraud. 

Disclosure to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 


Retrievability: Primary filing system is by subject, within subject, 
files are alphabetical by subject, corporation, name of individual. 

Safeguards: Under staff supervision during duty hours; buildings 
have security guards during nonduty hours. 

Retention and disposal: These files are for permanent retention. 
They are retained in active files for five years and retired to 
Washington National Records Center. 

System manager(s) and address: Counsel, Headquarters, DCAA, 
Cameron Station, Alexandria, Va. 22314 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA. 22314 
Telephone: Area Code 202/274/7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Written requests from individuals for information should contain 
the full name of the individual, current address and telephone 
number. Visits are limited to Records Administrator. Room 4A320, 
Cameron Station, Alexandria, VA 22314. 

For personal visits, the individual should be able to provide some 
acceptable identification that is, driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Room 4A320, Cameron Station, Alexan¬ 
dria, VA 22314 

Record source categories: Correspondence from individual's super¬ 
visor, DCAA employees, former employees, between DCAA staff 
members, and between DCAA and other Federal agencies. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a(j) 4<k), as applicable. For 
additional information, contact the SYSMANAGER. 

RDCAA 260.4 

System name: 260.4 White House Correspondence 

System location: Primary System-Executive Office, Headquarters, 
DCAA 

Decentralized Segments-DCAA Regional Offices and Field Audit 
Offices. Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice. 

Categories of individuals covered by the system: Any individual who 
has written to the President or a member of his staff about a matter 
under the purview of the Defense Contract Audit Agency if the letter 
was referred by the White House for information or reply. 

Categories of records in the system: Copies of correspondence from 
the individual, the referral letter from the White House, the reply 
made by DCAA either to the individual or to the White House, and 
any backup material developed in the process of preparing the reply. 

Authority for maintenance of the system: 5 United States Code 301; 
10 United States Code 133; 44 United States Code 2901, et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office staff responsible 
for preparing the reply or for providing information on which to base 
a reply. 

Other routine uses could include disclosure to other Department of 
Defense components, other Federal agencies, the Department of 
Justice or law enforcement or investigatory authorities for investiga¬ 
tion and possible criminal prosecution, civil court action, or regulato¬ 
ry order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: These records are filed chronologically under the 
subject ’White House Correspondence,’ and may be indexed by sub¬ 
ject of the correspondence and name of writer. 

Safeguards: Files are under staff supervision during duty hours; 
buildings arc locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: Files maintained by the Executive Office 
are for permanent retention. They are retained in active files for five 
years and retired to Washington National Records Center. 
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Files maintained by other offices are retained in active files for 
one year, then retired to a Federal Records Center for destruction 
after four years. 

System manager(s) and address: Headquarters, DCAA, Executive 
Officer 

Regional Managers. DCAA 

Chiefs of Field Audit Offices 

Official addresses arc in the Department of Defense directory in 
the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from: 

Executive Officer 

Defense Contract Audit Agency, Bldg. 4, Room 4C346 

Alexandria, VA 22314 

Telephone: Area Code 202/274-7319 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Executive Officer, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name of 
the individual, and the current address and telephone number. Visits 
arc limited to the Executive Office, Cameron Station, Alexandria. 
VA 22314. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver's license, employing office’s 
identification card, and give some verbal information that could be 
verified in the file. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: Correspondence originating in the White 
House, in the staff offices of the Defense Contract Audit Agency, 
and other Federal agencies; notes and documents collected in the 
process of formulating a reply. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a(j) 4(k), as applicable. For 
additional information, contact the SYSMANAGER. 

RDCAA 260.5 

System name: 260.5 Congressional Committee Correspondence 

System location: Primary System-Executive Office, Headquarters, 
DCAA 

Decentralized Segments-DCAA Regional Offices and Field Audit 
Offices. Official addresses are in the Department of Defense directo¬ 
ry in the appendix to DCAA’s systems notice. 

Categories of individuals covered by the system: Any individual 
Member of a Congressional Committee or a staff member of the 
Committee who has written to DCAA about a matter under the pur¬ 
view of DCAA. 

Categories of records in the system: Copies of correspondence from 
the Committee member or staff member, the reply made by DCAA 
and any backup material developed in the process of preparing reply. 

Authority for maintenance of the system: 5 United States Code 301; 
10 United States Code 133; 44 United States Code 2901; et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office staff responsible 
for preparing the reply or for providing information on which to base 
a reply. 

Other routine uses could include disclosure to other Department of 
Defense components, other Federal agencies, the Department of 
Justice or law enforcement or investigatory authorities for investiga¬ 
tion and possible criminal prosecution, civil court action, or regulato¬ 
ry order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: These records are filed chronologically under the 
subject 'Committee Correspondence’ and may be indexed by subject 
of the correspondence and the name of the Committee or the in¬ 
dividual. 

Safeguards: Files are under staff supervision during duty hours; 
buildings arc locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: Files maintained by the Executive Office 
are for permanent retention. They arc retained in active files for five 
years and retired to the Washington National Records Center. 

Files maintained by other offices are retained in active files for 
one year, then retired to a Federal Records Center for destruction 
after four years. 


System manageris) and address: Headquarters, DCAA, Executive 
Officer 

Regional Managers. DCAA 

Chiefs of Field Audit Offices 

Official addresses are in the Department of Defense directory in 
the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from: 
Executive Officer 

Defense Contract Audit Agency. Bldg. 4. Room 4C346 

Alexandria, VA 22314 

Telephone: Area Code 202/274-7319 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Executive Officer. Defense Contract Audit Agency. 
Cameron Station. Alexandria. VA 22314. 

Written requests for information should contain the full name of 
the individual, and the current address and telephone number. Visits 
are limited to the Executive Office, Cameron Station. Alexandria. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. driver's license, employing office’s 
identification card, and give some verbal information that could be 
verified in the file. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: Correspondence originating in the Con¬ 
gressional Committee, in the staff offices of the Defense Contract 
Audit Agency, and other Federal agencies; notes and documents col¬ 
lected in the process of formulating a reply. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a(j) 4<k), as applicable. For 
additional information, contact the SYSMANAGER. 

RDCAA 260.6 

System name: 260.6 Congressional Correspondence 

System location: Primary System-Executive Office. Headquarters. 
DCAA 

Decentralized Segments-DCAA Regional Offices and Field Audit 
Offices. Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA's systems notice. 

Categories of individuals covered by the system: Any individual who 
has written to a Member of Congress concerning employment infor¬ 
mation or assistance in obtaining employment that was referred to 
DCAA for reply by the Congressman. 

Categories of records in the system: Copies of the correspondence 
from the individual if forwarded by the Member, copies of the refer¬ 
ral letter from the Member, the reply made by DCAA to either the 
individual or the Member, and any backup material developed in the 
process of preparing the reply. 

Authority for maintenance of the system: 5 United States Code 301: 
10 United States Code 133; 44 United States Code 2901: et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office staff responsible 
for preparing the reply or for providing information on which to base 
a reply. 

Other routine uses could include disclosure to other Department of 
Defense components or other Federal agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: These records are filed chronologically under the 
subject 'Congressional Correspondence.’ and may be indexed by 
Congressman's name and include subject of letter and name of in¬ 
dividual. if known. 

Safeguards: Files are under staff supervision during duly hours: 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: These files are retained in current files for 
one year, then retired to a Federal Records Center for destruction 
after four years. 

System manager(s) and address: Headquarters, DCAA. Executive 
Officer 

Regional Managers, DCAA 

Chiefs of Field Audit Offices 

Official addresses arc in the Department of Defense directory in 
the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from: 
Executive Officer 
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Defense Contract Audit Agency, Bldg. 4, Room 4C346 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7319 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Executive Officer, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314 

Written requests for information should contain the full name of 
the individual, and the current address and telephone number. Visits 
are limited to the Executive Office, Cameron Station, Alexandria, 
VA 22314. 

Eor personal visits, the individual should be able to provide some 
acceptable identification, that is, driver's license, employing office's 
identification card, and give some verbal information that could be 
verified in the file. 

Contesting record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER 

Record source categories: Correspondence originating in the Con¬ 
gress, in the staff offices of DCAA and other Federal agencies, notes 
and documents collected in the process of formulating a reply. 
Systems exempted from certain provisions of the act: NONE 
RDCAA 311.3 

System name: 311.3 Applicant Supply File Index 
System location: Personnel Office of Headquarters, DCAA and 
each region maintaining an applicant supply file. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA's systems notice 
Categories of individuals covered by the system: Individuals who 
have applied for employment at the respective organizational ele¬ 
ments at which the application is retained. 

Categories of records in the system: Card index showing location of 
applitions which are filed elsewhere by job category and date of 
receipt. 

Authority for maintenance of the system: 5 USC 301: 10 USC 133: 
44 USC 2901; Appendix A, Chapter 333, Federal Personnel Manual 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify and locate the 
applications on file 

Used by the staff of the Personnel office to quickly locate applica¬ 
tions in the applicant supply file; maintain inventory of applicant 
supply file. 

Other routine uses could include disclosure to other Department of 
Defense components, the Civil Service Commission, the Department 
of Justice or to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The index is a card file maintained in a file box 
Retries ability: Filed by name, alphabetically 

Safeguards: Under control of Personnel office staff during duty 
hours; building or office area locked during nonduty hours. 

Retention and disposal: Destroyed when application to which it per¬ 
tains is removed from applicant supply file. 

System manageds) and address: Director of Personnel, Headquar¬ 
ters. IX'AA: Personnel offices at regional headquarters; addresses in 
Agency directory. 

Notification procedure: Requests for information should be sent or 
made to the SYSMANAGER of the office to which the application 
was submitted. 

Written requests must include the individuals' full name, current 
address, and telephone number 

Individual may visit office of the SYSMANAGER 
For personal visits, individuals must be able to furnish positive 
identification. 

Record access procedures: Individuals may ohtain information on 
access to records by communicating with the SYSMANAGER where 
application was submitted. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Records 
Administrator, Defense Contract Audit Agency. Cameron Station. 
Alexandria. VA 22314 

Record source categories: Information comes from the application 
submitted by the individual. EXEMPTIONS NONI 
Systems exempted from certain provisions of the act: NONE, 


RDCAA 311.4 

System name: 311.4 Applicant correspondence 

System location: At those regions maintaining alphabetical file of 
correspondence with applicants. 

Official mailing addresses are in the Department of Defense 
directory' in the appendix to DCAA's system s notice. 

Categories of individuals covered by the system: Individuals who 
have made application for or inquiry concerning employment 
Categories of records in the system: Correspondence between the 
applicant or inquiricr and the regional Personnel office. 

Authority for maintenance of the system: 5USC 301; 10 USC 133; 44 
USC 2901; Chapter 333. Federal Personnel Manual 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The record is used to pro¬ 
vide continuity in corresponding with individuals regarding employ¬ 
ment; to maintain complete package in conjunction with applicant 
supply file: for use in following up on applicants. 

May be used by Personnel office staff for responding to correspon¬ 
dence or applications; for following up on applicants: as part of 
referral to management officials for consideration of the applicant. 
Management officials who consider the applicants for employment. 
Other routine uses could include disclosure to other Department of 
Defense components, the Civil Service Commission, the Department 
of Justice or to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action, oi 
regulatory order 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper record in file folder 
Retrievability: Filed alphabetically by name 

Safeguards: Under control of Personnel office staff during duty 
hours; building locked during nonduty hours 

Retention and dispmal: Destroyed when application to which it per¬ 
tains is removed from applicant supply file 
System manager(s) and address: Personnel officer of regions main¬ 
taining such file 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA's system’s notice. 

Notification procedure: Information may be obtained from the 
SYSMANAGER of the region to which application or inquirv has 
been submitted. 

Written requests must include the individuals’ full name, current 
address, and telephone number 

Individual may visit the Personnel office of the region to which ap¬ 
plication or inquiry was submitted. 

Eor personal visits, individual must be able to furnish positive 
identification. 

Record access procedures: Individual may obtain information on ac¬ 
cess to records by communicating with the SYSMANAGER where 
application or inquiry was submitted. 

Contesting record procedures: 1 he Agency's rules foi access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Records 
Administrator. Defense Contract Audit Agency. Cameron Station. 
Alexandria. VA 22314 

Record source categories: Correspondence from applicants and 
response thereto 

Systems exempted from certain provisions of the act: NONE 
RDCAA 315.10 

System name: 315.10 Executive Development Program 

System location: Personnel Division. H<J DCAA. Personnel Office. 
Regions 

Official mailing addresses arc in the Department of Defense 
directory in the appendix to DCAA’s systems notice 

Categories of individuals covered by the system: DCAA Auditor em¬ 
ployees. GS-13 and above who have been approved as participants in 
the DCAA Executive Development Program. 

Categories of records in the system: Correspondence regarding 
nomination and selection tor Executive Development Program: As¬ 
sessment of Promotion Potential; Assessment for Specific Positions. 
Auditor Performance Evaluation Availability Statement; SI-171: 
DC A AT* 1435-1. DCAA E xccqtiv e Development Program: Executive 
Development Plan. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901 ; Ederal Personnel Manual. Chapter 412 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information collected to 
determine employee qualification for participation in EDP; consider 
for promotion, developmental or mission-requirement reassignment; 
monitor training and development; record stated availability. 

Personnel staff members; members, Career Management Board, 
Executive Manpower Resources Board; involved management offi¬ 
cials. 

Personnel Staff: Receipt, filing; preparation of submission to Ex¬ 
ecutive Manpower Resources Board: rating and ranking; surveys 
nomination for training; Career Management Board/Executive Man¬ 
power Resources Board: Consideration of individual for the program; 
promotion, reassignment; review of training plan; progress. Involved 
management officials: evaluating, assessing, nominating, considering 
for assignment, reassignment, promotion, recognition. 

Other routine uses could include disclosure to other Department of 
Defense components, the Civil Service Commission, the. Department 
of Justice or to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution. Civil court action or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retricvahility: By name. Alphabetically 

Safeguards: Files under surveillance of Personnel Office staff dur¬ 
ing duty hours; building secure and guarded during nonduty hours. 

Retention and disposal: Retained in Executive Development Pro¬ 
gram file during individuals retention in the Program. Transferred to 
Official Personnel Folder upon release from program. Destroyed 
upon separation from Agency. 

System manager(s) and address: Chairman, Executive Manpower 
Resources Board, HQ DC A A 

Notification procedure: Information may be obtained from 
SYSMANAGER 

Written requests should contain individual’s full name, current ad¬ 
dress, telephone number, and office of assignment. 

Individuals may visit the office of the SYSMANAGER. 

For personal visit, individual must furnish positive identification. 
Record access procedures: Individuals may obtain information on 
access to records by communicating with the SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Records 
Administrator. Defense Contract Audit Agency, Cameron Station, 
Alexandria, VA 22314 
Record source categories: Individual 
Regional Manager 
Supervisor 
KMRB, Chairman 
Director 

Systems exempted from certain provisions of the act: NONE 
RDCAA 315.11 

System name: ?15.11 Career Files 

System location: Headquarters, DCAA, Personnel Division; Person¬ 
nel Division, each regional headquarters. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s system notice 
Categories of individuals covered by the system: Employees of 
DCAA: 

At Wcjulquartcrs. DCAA. GS-12 and above 
At regional headquarters, all employees of the respective regions 
Csdepnries of records in the system: File contains copies of Pcr- 
fpyrrutticc Evaluations, Assessments of Promotion Potential; SF 171, 
Employee Qualification Record; Individual Employee Inventory 
Record; Experience Resume; Records of Training; copies of letters 
of commendation and appreciation; Official Performance Ratings; 
Report of Professional Activities: Auditor Progress Report; Auditors' 
Availability Statement. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901: Federal Personnel Manual. Chapter 335^ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide the Executive 
Manpower Resources Board. Career Management Boards, and 
management officials with necessary career progression and develop¬ 
ment information to make decisions on personnel actions regarding 
the individual 


Material in the Career Files is made available to members of the 
Executive Manpower Resources Board. Career Management Board, 
and management officials involved in making personnel action deci¬ 
sions regarding the individual employee. 

The material is used in connection with developing training plans 
for employees, rating and ranking for promotion, determining career 
development reassignments: as a basis for recognition. 

Other routine uses would include disclosure to other Department 
of Defense components, the Civil Service Commission, the Depart¬ 
ment of Justice or to law enforcement or investigatory authorities for 
investigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed: At Headquarters. DCAA. by region, by 
grade, auditor, administrative, alphabetically: At regions: by grade. 
Alphabetically; by FAO, by grade, auditor, administrative, alphabeti- 

- 

Safeguards: Stored in file cabinets under constant surveillance of 
Personnel Office Staff during duty hours; cabinet locked during non¬ 
duty hours; buildings locked and guarded during nonduty hours. 

Retention and disposal: Files arc retained during tenure of the em¬ 
ployee concerned. 

System manager(s) and address: Director of Personnel. Headquar¬ 
ters. DCAA 

Chief. Personnel Divisions, all regions, DCAA 

Official mailing addresses are in the Department of Defense 
directory in the Appendix to DCAA’s system s notice. 

Notification procedure: Information may be obtained from the 
SYSMANAGER of the respective region. 

Written requests for information should contain individual's full 
name, current address, telephone number. General Service grade, 
and office of assignment. 

For personal visits, individual must furnish positive identification. 

Requestor may visit the servicing personnel office to determine 
whether the system contains information pertaining to him/her. Offi¬ 
cial mailing addresses arc in the Department of Defense directory in 
the appendix to DCAA’s system’s notice. 

Individual may visit any DCAA personnel office which provides 
personnel services to the individual or to the personnel office. 
Headquarters, DCAA. if GS-12 or above. 

Record access procedures: Individuals may obtain information on 
access to records by communicating with the SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Records 
Administrator, Defense Contract Audit Agency, Cameron Station. 
Alexandria. VA 22314 

Record source categories: Former and present supervisory person¬ 
nel; individual concerned: personnel office; Defense Contract Audit 
Institute: Automatic Data Processing-Personnel Inventory Systems, 
persons writing commendations and favorable communications. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 322.7 


System name: 110.8 Students and Instructors 

System location: All DCAA offices. Official mailing addresses are 
in the Department of Defense directory in the appendix to DCAA’s 
systems notice. 

Categories of individuals covered by the system: Any individual who 
has been a student or instructor for anv training courses sponsored 
by DCAA. 


Categories of records in the system: Documents relating to applica¬ 
tions and selections of students and guest instructors for DCAA- . 
sponsored training courses. 

Authoritv for maintenance of the system: 5 USC 301: 10 USC 13?: 
44 USC 2901. cl. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office staff providing the 
training, or offices involved in the review process of training spon- 
sored by DCAA. 

Other routine uses could include disclosure to other Department ot 
Defense components, the Civil Service Commission, the Deri^meyi 
of Justice or to law enforcement or investigatory authorities for ii* 
vesligation and possible criminal prosecution, civil coUi;t action or 
regulatory order. 



FEDERAL REGISTER VOL 40, NO. 160-MONDAY, AUGUST 18, 1975 








DEPARTMENT OF DEFENSE 


36031 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Ketrievability: These records are filed by course title, then by 
name of individual participants. 

Safeguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: These files are destroyed after two years. 

System manager(s) and address: Deputy for Resources Manage¬ 
ment. Headquarters, DCAA 

Deputy for Audit Management, Headquarters, DCAA 
Regional Managers, DCAA 
Chiefs, Field Audit Offices, DCAA 

Manager, Defense Contract Audit Institute, Memphis, Tennessee 
Official addresses are in the Department of Defense directory in 
the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from 
SYSMANAGERS. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to SYSMANAGER of office concerned. 

Written requests should contain the full name, address, and 
telephone number of the individual. Visits are limited to those offices 
listed in the Department of Defense directory in the appendix to 
DCAA's systems notice. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employee identifi¬ 
cation card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314 

Record source categories: Correspondence originating in any DCAA 
office sponsoring training courses, from students and instructors of 
courses. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 341.6 

System name: 341.6 Letters of Commendation and Appreciation 
System location: All DCAA Offices. Official mailing addresses arc 
in the Department of Defense directory in the appendix to DCAA’s 
systems notice. 

Categories of individuals covered by the system: DCAA employees 
Categories of records in the system: Files contain copies of letters 
of commendation and appreciation received about DCAA employees: 
copies of letters recognizing length of service, pending retirement, 
and similar accomplishments. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133 
44 USC 2901, et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office staff responsible 
for acknowledging or forwarding such letters to the employee. 

The official copy of a letter of commendation is filed in the em¬ 
ployee’s Official Personnel File, which may be released to other 
government agencies or to law enforcement or investigatory authori¬ 
ties for investigation and possible criminal prosecution, civil court ac¬ 
tion, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: These records arc filed chronologically. 

Safeguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: The official personnel file copy is retained 
during tenure of the employee. 

Other copies are destroyed after two years. 

System manageris) and address: Deputy for Resources Manage¬ 
ment, Headquarters, DCAA 
Deputy for Audit Management. Headquarters, DCAA 
Regional Managers, DCAA 
Chiefs of Field Audit Offices. DCAA 

Official addresses are in the Department of Defense directory in 
the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from 
SYSMANAGER 


Record access procedures: Requests from individuals should be ad¬ 
dressed to SYSMANAGER of office concerned. 

Written requests should contain the full name, address, and 
telephone number of the individual. Visits are limited to those offices 
listed in the Department of Defense directory in the appendix to 
DCAA’s systems notice. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. driver's license, employee identifi¬ 
cation card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agency. 
Cameron Station. Alexandria, VA 22314 

Record source categories: Correspondence originated by any office 
or individual sending a letter of commendation or appreciation about 
a DCAA employee. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 358.1 

System name: 358.1 General EEO Files 
System location: Primary System-office of FIFO Counselors 
throughout DCAA Official Mailing addresses are in the DoD Directo¬ 
ry in the Appendice to the DCAA Systems Notices 

Decentralized Segments-Office of EEO Officer. HQ. DC’AA. Of¬ 
fice of Counsel. HQ. DCAA: Regional EEO Officer in Region where 
complaint arose 

Categories of individuals covered by the system: Any civilian em¬ 
ployee of DCAA who has contacted an EEO Counselor regarding 
any form of discrimination against them by any organizational level 
of DCAA 

Categories of records in the system: CSC Form 894. Complaint of 
Discrimination in the Federal Government: affivadits: EEO Coun¬ 
selor’s Report: correspondence between Counselor and local offices 
of DCAA 

Authority for maintenance of the system: EEO Act of 1962 as imple¬ 
mented by CSC Federal Personnel Manual Chapter 713 

Routine uses of records maintained in the s>stem, including catego¬ 
ries of users and the purposes of such uses: EEO Counselor: Regional 
EEO Officer: EEO Officer, HQ, DCAA: Counsel, HQ. DCAA: mav 
be disclosed to any component of DoD. Department of Justice and 
CSC 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of complainant 
Safeguards: Buildings employ security guards. Records are main 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Destroy after 2 years. 

System manageris) and address: EEO Counselor concerned: Re¬ 
gional EEO Officer; EEO Officer, HQ. DCAA 

Notification procedure: Information may be obtained from: 

EEO Officer 
HQ. DCAA 
Room 4C346 
Cameron Station 
Alexandria. Virginia 22314 
Telephone: 202-274-7319 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: EEO Officer, DCAA. Cameron Station. Alexandria. VA 
22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, present or 
former DCAA office. 

Visits are limited to EEO Office. Headquarters, DCAA, Room 
4C346, Cameron Station, Alexandria. VA 22314 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
EEO Officer. HQ. DCAA. Cameron Station, Alexandria, VA 22314 
Record source categories: Letters from complainant; affivadits of 
supervisors and others knowledgeable of circumstances surrounding 
complaint; other correspondence relative to complaint 
Systems exempted from certain provisions of the act: NON FI 
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RDCAA 358.21 

System name: 358.21 EKO Complaints Resolved by DCAA 
System location: Primary System-Office of HEO Officer, HQ, 
DCAA Official Mailing addresses are in the DoD Directory in the 
Appendice to the DCAA Systems Notices 
Decentralized Scgments-Office of Counsel. HQ. DCAA; Regional 
EEO Officer in Region where complaint arose 
Categories of individuals covered by the system: Any civilian em¬ 
ployee of DCAA who has brought an EEO complaint against any or¬ 
ganizational level of DCAA. 

Categories of records in the system: CSC Form 894, Complaint of 
Discrimination in the Federal Government; Affivadits; EEO Coun¬ 
selor’s report; Investigator’s Report; transcript and other documents 
relating to the hearing; correspondence between all echelons of 
DCAA concerning this complaint; inter and intra agency correspon¬ 
dence. 

Authority for maintenance of the system: EEO Act of 1962; US 
Civil Service Commission Federal Personnel Manual Chapter 713 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Director. DCAA; EEO Of¬ 
ficer, HQ, DCAA; Counsel, HQ, DCAA; Dir. of personnel, HQ, 
DCAA, Regional Manager in Region of Complaint; may be disclosed 
to any component of DoD, Department of Justice, and Civil Service 
Commission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of complainant. 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Destroy 7 years after final adjustment. 
Records are retained in active file until end of calendar year in which 
complaint was settled, held one additional year in inactive file and 
subsequently retired to Washington National Records Center. 

System manager* s) and address: EEO Officer, HQ, DCAA; 
Cameron Station. Alexandria. VA. 22314 
Notification procedure: Information may be obtained from: 

EEO Officer 
HQ, DCAA 
Room 4C346 
Cameron Station 
Alexandria, Virginia 22314 
Telephone: 202-274-7319 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: EEO Officer, DCAA, Cameron Station. Alexandria. VA 
22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, present or 
former DCAA office. 

Visits are limited to EEO Office. Headquarters. DCAA, Room 
4C346, Cameron Station, Alexandria. VA 22314 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case' folder. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
EEO Officer, HQ, DCAA, Cameron Station, Alexandria, VA 22314 
Record source categories: Letters from complainant; affivadits of 
supervisors and others knowledgeable of circumstances surrounding 
complaint; correspondence between all echelons of DCAA concern¬ 
ing the complaint, interagency and intraagency correspondence. 
Systems exempted from certain provisions of the act: NONE 
RDCAA 358.22 

System name: 358.22 EEO Cases resolved by CSC. 

System location: Primary System-Office of EEO Officer, HQ, 
DCAA Official Mailing addresses are in the DoD Directofy in the 
Appendice to the DCAA Systems Notices 
Decentralized Scgments-Office of Counsel, HQ. DCAA; Regional 
EEO Officer in Region where complaint arose 
Categories of individuals covered by the system: Any civilian em¬ 
ployee of DCAA who has brought an EP30 complaint against any or¬ 
ganizational level of DCAA. 


Categories of records in the system: CSC Form 894, Complaint of 
Discrimination in the Federal Government; Affivadits; EEO Coun¬ 
selor’s report; Investigator’s Report; transcript and other documents 
relating to the hearing, correspondence between all echelons of 
DCAA concerning this complaint; inter and intra agency corrcspon 
dcncc. 

Authority for maintenance of the system: EEO Act of 1%2; US 
Civil Service Commission Federal Personnel Manual Chapter 713 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Director. DCAA; EEO Of¬ 
ficer, HQ. DCAA; Counsel, HQ, DCAA; Dir. of Personnel. HQ. 
DCAA, Regional Manager in Region of Complaint: may be disclosed 
to any component of DoD, Department of Justice, and Civil Service 
Commission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of complainant. 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: According to USCSC records schedule 
System manager(s) and address: EEO Officer. HQ. DCAA; 
Cameron Station, Alexandria. VA. 22314 

Notification procedure: Information may be obtained from: 

EEO Officer 
HQ,DCAA 
Room 4C346 
Cameron Station 
Alexandria. Virginia 22314 
Telephone: 202-274-7319 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: EEO Officer, DCAA. Cameron Station. Alexandria. VA 
22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, present or 
former DCAA office. 

Visits are limited to EEO Office. Headquarters. DCAA. Room 
4C346, Cameron Station. Alexandria. VA 22314 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office's 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
EEO Officer. HQ. DCAA. Cameron Station. Alexandria. VA 22314 
Record source categories: Letters from complainant: affivadits of 
supervisors and others knowledgeable of circumstances surrounding 
complaint; correspondence between all echelons of DCAA concern¬ 
ing the complaint; interagency and intraagency correspondence. 
Systems exempted from certain provisioas of the act: NONE 
RDCAA 358.23 

System name: 358.23 Other copies of EEO Complaint Case files 
System location: Primary System-Office of EEO Officer. HQ. 
DCAA Official Mailing addresses are in the DoD Directory in the 
Appendice to the IX? A A Systems Notices 
Decentralized Segmcnts-Officc of Counsel. HQ. DCAA: Regional 
EEO Officer in Region where complaint arose 
Categories of individuals covered by the system: Any civilian em¬ 
ployee of IXAA who has brought an EEO complaint against any or¬ 
ganizational level of DCAA. 

Categories of records in the system: CSC Form 894. Complaint of 
Discrimination in the Federal Government Affivadits: EEO Coun¬ 
selor's report; Investigator’s Report; transcript and other document'' 
relating to the hearing: correspondence between all echelons of 
DCAA concerning this complaint; inter and intra agency correspon¬ 
dence. 

Authority for maintenance of the system: EEO Act of 1962; US 
Civil Service Commission Federal Personnel Manual Chapter 713 
Director, DCAA; EEO Officer. HQ. DCAA; Counsel. HQ. DCAA, 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Dir. of Personnel. HQ. 
DCAA, Regional Manager in Region of Complaint; may be disclosed 
to any component of DoD. Department of Justice, and Civil Service 
Commission. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of complainant. 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Destroy after 1 year 

System manager(s) and address: EEO Officer, HQ, DCAA; 
Cameron Station, Alexandria, Va. 22314 
Notification procedure: Information may be obtained from: 

EEO Officer 
HQ, DCAA 
Room 4C346 
Cameron Station 
Alexandria, Virginia 22314 
Telephone: 202-274-7319 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: EEO Officer, DCAA, Cameron Station, Alexandria, VA 
22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, present or 
former DCAA office. 

Visits are limited to EEO Office, Headquarters, DCAA, Room 
4C346, Cameron Station, Alexandria, VA 22314 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
EEO Officer, HQ, DCAA, Cameron Station, Alexandria, VA 22314. 

Record source categories: Letters from complainant; affivadits of 
supervisors and others knowledgeable of circumstances surrounding 
complaint; correspondence between all echelons of DCAA concern¬ 
ing the complaint; interagency and intraagency correspondence. 
Systems exempted from certain provisions of the act: NONE 
RDCAA 358.24 

System name: 358.24 EEO Background Documents not included in 
case files. 

System location: Primary System-Office of EEO Officer, HQ, 
DCAA Official Mailing addresses are in the DoD Directory in the 
Appendice to the DCAA Systems Notices 
Decentralized Segments-Office of Counsel, HQ, DCAA; Regional 
EEO Officer in Region where complaint arose 
Categories of individuals covered by the system: Any civilian em¬ 
ployee of DCAA who has brought an EEO complaint against any or¬ 
ganizational level of DCAA. 

Categories of records in the system: CSC Form 894, Complaint of 
Discrimination in the Federal Government; Affivadits; EEO Coun¬ 
selor’s report; Investigator’s Report; transcript and other documents 
relating to the hearing; correspondence between all echelons of 
DCAA coceming this complaint; inter and intra agency correspon¬ 
dence. 

Authority for maintenance of the system: EEO Act of 1962; US 
Civil Service Commission Federal Personnel Manual Chapter 713 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Director, DCAA; EEO Of¬ 
ficer, HQ, DCAA; Counsel, HQ, DCAA; Dir. of Personnel, HQ, 
DCAA, Regional Manager in Region of Complaint; may be disclosed 
to any component of DoD, Department of Justice, and Civil Service 
Commission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of complainant. 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Destroy 3 years after final adjustment 
System manager(s) and address: EEO Officer. HQ, DCAA; 
Cameron Station, Alexandria, Va. 22314 
Notification procedure: Information may be obtained from: 

EEO Officer 
HQ, DCAA 


Room 4C346 
Cameron Station 
Alexandria, Virginia 22314 
Telephone: 202-274-7319 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: EEO Officer, DCAA, Cameron Station. Alexandria, VA 
22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, present or 
former DCAA office. 

Visits are limited to EEO Office. Headquarters, DCAA, Room 
4C346, Cameron Station, Alexandria, VA 22314 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
EEO Officer, HQ, DCAA, Cameron Station, Alexandria. VA 22314 

Record source categories: Letters from complainant; affivadits of 
supervisors and others knowledgeable of circumstances surrounding 
complaint; correspondence between all echelons of DCAA concern¬ 
ing the complaint; interagency and intraagency correspondence. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 358.3 

System name: 358.3 Grievance & Appeal Files 

System location: Grievances by HQ employees; Personnel Division, 
HQ DCAA 

Grievance by field employees; Personnel Division of region of 
origin. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s system’s notice. 

Categories of individuals covered by the system: Employees who 
have filed formal grievances pursuant to Chapter 58, DCAAM 1400.1. 

Categories of records in the system: The written grievance; assign¬ 
ment of examiner; statements of witnesses; written summary of in¬ 
terviews; written summary of group meetings; transcript of hearing if 
one held; correspondence relating to the grievance and conduct of 
the inquiry; exhibits; evidence; transmittal; decision. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901;Part 771, Civil Service Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the 
grievance & appeal files is to record the grievance or appeal, the na¬ 
ture and scope of inquiry into the matter being aggrieved or appealed 
and treatment accorded the matter by management. 

Users are the grievant and grievant’s representative; the Examiner; 
the Regional Manager; Personnel Office staff; the Deputy for 
Resources Management; the Director; Counsel; administrative staff 
involved in typing and processing the grievance. 

The employee and representative is furnished a copy of the file for 
review and comment before decision. 

The Examiner compiles the file and makes a Report of Findings 
and Recommendations based on the file. 

The Regional Manager, when the deciding official, reviews the file 
to reach a decision. 

Personnel Office staff may review the file to prepare a brief or 
write a decision for the deciding official; The Deputy for Resources 
Management may review the file as program manager. 

The Director may review the file as deciding official. 

Administrative staff members are involved in the physical handling 
and processing of the grievance such as typing, copying, transmitting 

Counsel may review file in making legal determinations. 

Other routine uses could include disclosure to other Department of 
Defense components, the Civil Service Commission, the Department 
of Justice or to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records stored in tyable jackets in file cabinets or 
• open shelf files. 

Retrievability: Grievance files are filed by name alphabetically. 

Safeguards: Grievance files are under surveillance of Personnel Of¬ 
fice staff during duty hours. During nonduty hours, the building is 
locked and under guard. 
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Retention and disposal: Each case file is retained in current files 
for 7 years after the case is closed, then destroyed. 

System managers) and address: Director of Personnel, HQ DCAA 
Personnel Officer of each region 

Official mailing addresses arc in the Department of Defense 
directory in the appendix to DCAA’s system’s notice. 

Notification procedure: Requests for information should be made to 
the region in which the grievance originated. 

Written requests should contain individual’s full name, current ad¬ 
dress, telephone number and office of assignment. 

Individuals may visit the personnel office of the region in which 
the grievance was filed. 

For personal visits, individual must furnish positive identification. 
Information will be at the Personnel Office of the Region in which 
the grievance originated or HQ DCAA. 

Record access procedures: Individuals may obtain information on 
access to records by communicating in writing or personally with the 
SYSMANAGER or Personnel Officer of the Region of record. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Records 
Administrator, Defense Contract Audit Agency, Cameron Station, 
Alexandria, VA 22314. 

Record source categories: GRIEVANT 
WITNESSES 

Exhibits furnished in evidence by grievant and witnesses. 

Grievance examiner 

Persons interviewed by the Examiner, other than witnesses. 

Deciding official (decision) 

Systems exempted from certain provisions of the act: NONE 
RDCAA 371.1 

System name: 371.1 Name Files 
System location: Office, Director of Personnel, HQ DCAA 
Categories of individuals covered by the system: Civilian employees 
of DCAA on whom copies of communicatons, favorable or unfavora¬ 
ble, have been received. 

Categories of records in the system: Copies of correspondence con¬ 
cerning the employee performance and conduct; warning notices to 
the employee; reports and records of counseling; copies of disciplina¬ 
ry action correspondence. 

Authoritv for maintenance of the system: 5USC 301; 10 USC 133; 44 
USC 2901 et seq 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The file serves as a reposi¬ 
tory of material furnished by field activities for information of the 
HQ staff. It is retained to provide continuity of knowledge and un¬ 
derstanding of long term matters which may develop into adverse ac¬ 
tions. 

Personnel Office Staff 
Employee concerned 

Mangement personnel with nced-to-know. 

Director 
Deputy Director 

Deputy for Resources Management 
Deputy for Audit Management 
Executive Officer 
Counsel 

The Personnel Staff for maintaining the files; advising management 
on appropriate actions and taking of actions. 

The employee concerned, to be aware of matter and act on the 
knowledge. 

Management Personnel in evaluating information; initiating actions. 
Director in order to be aware of those matters which could affect 
the agency; initiate action. 

Deputy Director to be aware of matters which could affect other 
Agency, initiate action in absence of Director. 

Deputy for Resources Management to be aware of matters which 
could affect the Agency; initiate actions on the matter; advise Depu¬ 
ty Director and Director. 

Deputy for Audit Management to be aware of matters which could 
affect the Agency; initiate actions; advise the Deputy Director and 
Director. 

Other routine use could include disclosure to other Department of • 
Defense components, the Civil Service Commission, the Department 
of Justice, or to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action or 
regulatory order. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Name files are paper records stored in file folders. 
Retricvability: Name files are filed alphabetically 
Safeguards: Files are under surveillance of Personnel Office staff 
during duty hours. Building is locked and guarded during nondutv 
hours. 

Retention and disposal: Files are retained for a period of 2 years 
after separation from the Agency. 

System manager(s) and address: Director of Personnel. HQ DCAA. 
Cameron Station. Alexandria, VA 22314 

Notification procedure: Requests for information should be sent to 
the SYSMANAGER 

Written requests must include the individuals full name, current 
address, telephone number and office of assignment. 

Individual may visit the SYSMANAGER. 

For personal visits, individual must furnish positive identification 
Information will be at the Office. Director of Personnel. HQ 
DCAA. Cameron Station, Alexandria. VA 22314. 

Record access procedures: Individual may obtain information on ac¬ 
cess to records by commuicating. in writing or personally with the 
SYSMANAGER 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Records 
Administrator, Defense Contract Audit Agency, Cameron Station. 
Alexandria, VA 22314. 

Record source categories: Supervisory, management personnel 
Systems exempted from certain provisions of the act: NONE 
RDCAA 371.13 

System name: 371.13 Official Personnel Folders 

System location: Office, Director of Personnel, HQ DCAA 
Personnel Office, all regions 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s system's notice. 

Categories of individuals covered by the system: Each civilian em¬ 
ployee of DCAA 

Categories of records in the system: Notifications of Personnel Ac¬ 
tions; appointment documentation; oath of office; application; payroll 
change slips; Official Performance Ratings; records of training: Let 
ters of Commendation; Records of awards and recognition: health 
benefit and insurance registration and changes to position descrip¬ 
tions; Notice of Ratings; Service computation: designation of 
beneficiary; certificate of security clearance: SF-52s; performance 
evaluations; report of medical examination, employment inquiries: 
correspondence related to all the above. 

Authority for maintenance of the system: 5 USC 301: 10 USC 133: 
44 USC 2901: Federal Personnel Manual, Chapter 296-31 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are used to deter¬ 
mine employee's qualifications, eligibilities and as a repository for 
those documents and records pertaining to the employee’s career, 
position, salary and benefits. 

Files are used by the Personnel Office staff to initiate, effect 
and/or record personnel actions: pay actions; determine qualifica¬ 
tions; determine eligibility: as basis for counseling the employee re¬ 
garding rights entitlements. 

May be used by management officials and boards in considering 
employees for assignment, promotion, training, adverse actions. 

May be used by Office of Council in advising management on legal 
aspects of matters involving the employee. 

Other routine uses could include disclosure to other Department of 
Defense components, other Federal departments and agencies, the 
Civil ervice Commission, the Department of Justice or to law en 
forcement or investigatory authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records bound in file folder 
Rctrievability: Filed by name 

Safeguards: Under constant surveillance of Personnel Office staff 
during duty hours; stored in locked cabinet in locked and guarded 
building during nonduty hours. 

Retention and disposal: Retained during tenure of the employee 
disposed of in accordance with FPM. Chapter 296. 

System manager(s) and address: Director of Personnel. HQ DCAA 
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Personnel Offices at each region 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice. 

Notification procedure: Requests for information should be ad¬ 
dressed to SYSMANAGER 

Written requests for information must contain individual’s full 
name, current address, telephone number, GS grade and office of as¬ 
signment. 

Individuals may visit the personnel office which provides person¬ 
nel service to them. 

For personal visits, individual must furnish proper credentials and 
above information orally. 

Record access procedures: A personal or written request to the 
SYSMANAGER 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Records 
Administrator, Defense Contract Audit Agency, Cameron Station, 
Alexandria, VA 22314. 

Record source categories: Employee; Personnel Offices; former and 
present supervisory personnel; payroll servicing offices; Civil Service 
Commission; training and education institutions; individuals who sub¬ 
mit communications concerning the employee. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 371.2 

System name: 371.2 Supervisor Personnel Records 

System location: Each Field Audit Office and each staff office at 
regional headquarters and HQ DCAA 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice 

Categories of individuals covered by the system: Each employee, ex¬ 
cept the supervisor, assigned to the organizational element. 

Categories of records in the system: Contains information relative to 
the individual employee; personnel actions in progress; copies of 
position descriptions; copies of performance evaluations, assess¬ 
ments of promotion potential, progress reports; copies of correspon¬ 
dence and communications relative the employee; record of duty as¬ 
signments; record of leave status. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901; Federal Personnel Manual, Chapter 295 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by supervisors as 
reference or reminder of past actions; as basis for initiating personnel 
actions on the employee; rotation of duty assignments; for considera¬ 
tion of employees separated for military service for absentee person¬ 
nel actions; monitor leave use 

Used by the Supervisory auditor of the employee concerned for 
the above stated purposes. 

Used by the Field Audit Office chief for the above purposes. 

Used by administrative personnel for maintenance, clearance of 
obsolete material, extraction of statistical data, status checks. 

Other routine uses could include disclosure to other Department of 
Defense components, the Civil Service Commission, the Department 
of Justice or to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed by name, alphabetically 

Safeguards: Under control of office staffs during duty hours. Work 
area or cabinet locked during nonduty hours. 

Retention and disposal: Review annually; destroy material which 
has been superseded or is no longer applicable; destroy entire file 1 
year after transfer or separation of the employee. 

System manager(s) and address: Each HELD Audit Office and each 
staff office at regional headquarters and HQ DCAA addresses are in 
the DOD Directory in the appendix to DCAA’s systems notice. 

Notification procedure: Requests for information should be sent or 
made to the SYSMANAGER of that organizational element to which 
the individual is assigned. 

Written requests must include the individuals' full name, current 
address, telephone number and office of assignment. 

Individual may visit the office of the SYSMANAGER. 

For personal visits, individual must furnish positive identification. 


Record access procedures: Individuals may obtain information on 
access to records by communicating with their current supervisor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Records 
Administrator. Defense Contract Audit Agency, Cameron Station, 
Alexandria, VA 22314 

Record source categories: Supervisors 

Systems exempted from certain provisions of the act: NONE 
RDCAA 371.5 

System name: 371.5 Locator Records 
System location: Office, Director of Personnel, HQ DCAA, 
Cameron Station. Alexandria, VA 22314 

Categories of individuals covered by the system: Civilian employees 
of Hq DCAA and Philadelphia Region, DCAA located in the 
Washington DC metropolitan area. 

Categories of records in the system: Employees name, office room 
number, telephone, office symbol, home address, home telephone 
number, date prepared, spouse’s name 

Authoritv for maintenance of the svstem: 5 USC 301; 10 USC 133; 
44 USC 2901, et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ready reference of em¬ 
ployee home address and telephone number 
Copy furnished to Office of Director and Deputy Director for busi¬ 
ness, social and protocol purposes. 

Copy furnished the HQ travel office which uses it to: 

Furnish home telephone number to air carrier when booking flights 
for the individual 

Estimating local travel costs from home address 
Dispatching staff cars to individual’s home 
Planning group travel 

Copy remains in Personnel Office for use in responding to inqui¬ 
ries regarding employees home address, telephone number. 

Other routine use could include disclosure to other Department of 
Defense components, the Civil Service Commission, the Department 
of Justice or to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 3x5 card, stored in index card box 
Retrievability: Filed by name 

Safeguards: Under control of Personnel Office staff during duty 
hours. Building locked and guarded during nonduty hours 

Retention and disposal: Retained until separation of employee, then 
destroyed. 

System manager(s) and address: Director of Personnel, HQ DCAA, 
Cameron Station, Alexandria, VA 22314. 

Notification procedure: Information may be obtained from the 
SYSMANAGER 

Written requests for information must include individual’s full 
name, current address, telephone number and office of assignment. 
Individual may visit the Office of the SYSMANAGER 
For personal visit, individual must furnish positive identification. 
Record access procedures: A personal or written request to the 
SYSMANAGER 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314 
Record source categories: Employee 

Systems exempted from certain provisions of the act: NONE 
RDCAA 371.7 

System name: 371.7 Service Record File 
System location: Office, Director of Personnel, HQ DCAA 
Personnel Office, each region 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice. 

Categories of individuals covered by the system: Each civilian em¬ 
ployee of each respective appointing office. 

Categories of records in the system: Current information regarding 
the individual employment status, chronology of personnel actions 
showing nature, date, position title, series grade, salary, organization. 
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date of birth. Social Security number, retention subgroup, service 
computation date date next Within Grade Increase due, leave 
category emergency addressee. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901; et seq. Federal Personnel Manual Chapter 295 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a ready 
reference on actions taken during the employee’s tenure with the ap¬ 
pointing office; to basic information for periodic actions and frequent 
reference; position control. 

Used by Personnel office staff in carrying out routine personnel 
functions; to determine various items of information concerning in¬ 
dividuals in accomplishing routine functions; schedule periodic ac¬ 
tions such as within grade increases, length of service awards. 

May be used by management officials for above purposes with 
respect to subordinates. 

Other routine uses could include disclosure to other Department of 
Defense components, the Civil Service Commission, the Department 
of Justice or to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytern: 

Storage: Double 5x8 cards, filed in Kardcx file. 

Retrievability: Filed by organizational elemcnt.-gradc and name. 

Safeguards: Under surveillance of Personnel Office staff during 
duty hours; locked Kardex file in locked and guarded building during 
nonduty hours. 

Retention and disposal: Placed in inactive file upon separation of 
employee. 

System manager(s) and address: Director of Personnel, HQ DC A A 

Personnel Officer at each region 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from 
SYSMANAGER where employed or formerly employed. 

Written requests for information must include individual’s full 
name, current address, telephone number and office of assignment. 

Individuals may visit the Personnel Office of the region in which 
employed or formerly employed. 

For personal visits, individual must furnish positive identification. 

Record access procedures: A personal or written request to the 
SYSMANAGER 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency. 
Cameron Station, Alexandria, VA 22314 

Record source categories: Former and present employees; Official 
Personnel Folder; personnel actions. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 371.8 

System name: 371.8 Inactive Service Records 

System location: Office, Director of Personnel, HQ DC A A 

Personnel Office, each region 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice. 

Categories of individuals covered by the system: Each former 
civilian employee of each respective appointing office 

Categories of records in the system: Information regarding the in¬ 
dividual’s status during employment; chronology of personnel action 
taken; date of birth; SSN; retention subgroup; Service Computation 
Date; leave category; forwarding address; date and reason for 
separation. 

Authority for maintenance of the system: Federal Personnel Manual. 
Chapter 295; 44 USC 2901 et seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Personnel Of¬ 
fice staff to respond to inquirees regarding former employees; reuse 
in cases of reemployment of the individual. 

Other routine uses could include disclosure to other Department of 
Defense components, the Civil Service Commission, other Federal 
departments or agencies, the Department of Justice or to law en¬ 
forcement or investigatory authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytern: 


Storage: Double 5x8 cards, filed in file box. 

Retrievability: Filed by name 

Safeguards: Under surveillance of Personnel Office staff during 
duty hours. Building locked and guarded during nonduty hours. 

Retention and disposal: Retained for 3 years after separation of in¬ 
dividual. then destroyed. 

System manager(s) and address: Director or Personnel. HQ DCAA 

Personnel Officer at each region. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from 
SYSMANAGF1R where formerly employed. 

Written request for information must include individual’s full 
name, current address, telephone number and office of former as¬ 
signment. 

Individual may visit the Personnel Office of the region in which 
formerly employed. 

For personal visits, individual must furnish positive identification 

Record access procedures: A personal or written request to the 
SYSMANAGER 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agenc\ 
Cameron Station. Alexandria. VA 22314. 

Record source categories: Individual concerned: Official Personnel 
Folder; personnel actions. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 422.5 

System name: 422.5 Disbursement Vouchers 

System location: Accounting Branch. Financial Management Divi¬ 
sion. Headquarters, DCAA; Financial Management Branches. Finan¬ 
cial and Administrative Services Divisions. IX'A A Regional offices 
whose addresses arc in the DoD directory in the appendix to 
DCAA’s systems notices. 

Categories of individuals covered by the system: Headquarters Ac¬ 
counting Branch-All civilian employees on the payroll of Headquar¬ 
ters. DCAA. 

Regional Financial Management Branches-AU civilian employees 
on the payroll of the respective regional office. 

Categories of records in the system: lime and Attendance Auto¬ 
mated Data Processing Detail Edit, which includes payroll informa¬ 
tion on each employee such as employee payroll number, social 
security number, service compulation date, basic rate of pay. number 
of hours worked, gross and net pay. leave earned and used, all 
withholdings, and check number issued. The data elements vary from 
DCAA element, depending on the data issued by the servicing non- 
DC A A payroll office. 

Authority for maintenance of the system: 5 United States Code 301: 
10 United States Code 133; 44 United Stales Code 2901. et. seq.; 31 
United States Code 66a 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Accounting Branch. 
DCAA-To support payroll vouchers. 

Financial Management Branches. Regional Offices - To support 
payroll vouchers and for budget execution analysis for respective re¬ 
gion. 

Budget Branch. Financial Management Division. DCAA-For 
budget execution analysis for Headquarters. DCAA. 

Other routine uses could include disclosure to another DoD com¬ 
ponent, the Department of Justice, or to law enforcement or in¬ 
vestigatory authorities for investigation and possible criminal 
prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytern: 

Storage: A DP paper printouts maintained in file folders. 

Retrievability: Folders are filed in numerical order based on file 
number, then by subject, and contains the ADP printout which con¬ 
tains names in alphabetical order by last name. 

Safeguards: Under financial management staff supervision during 
duty hours; buildings are locked and/or guarded by security guards 
during non-duty hours. These files arc not used to inform personnel 
of data concerning their payroll; such requests would be referred to 
the servicing Finance and Accounting Office. 

Retention and disposal: These files are destroyed two years after 
close of fiscal year in which accumulated. 
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System manager(s) and address: Chief, Accounting Branch, Finan¬ 
cial Management Division, Headquarters, DCAA, Cameron Station, 
Alexandria, VA. 

Chiefs, Financial Management and Administrative Divisions, Re¬ 
gional Offices, whose addresses are in the DoD directory in the ap¬ 
pendix to DCAA’s system notices. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to Records, Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address. Visits are limited to those offices (Headquarters 
and 6 regional offices) listed in the DoD Directory in the appendix to 
DCAA systems notices. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is driver’s license or employing offices’ 
identification card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Payroll data accumulated and maintained 
by the servicing Finance and Accounting Office. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 440.2 

System name: 440.2 Time and Attendance Reports 

System location: Primary System-Information Systems and Services 
Branch, Headquarters, DCAA 

Decentralized Segments-DCAA Regional Offices and Field Audit 
Offices. Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’S SYSTEMS NOTICE. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of the Defense Contract Audit Agency. 

Categories of records in the system: File contains a copy of in¬ 
dividual’s time and attendance report and other papers necessary for 
the submission of time and attendance reports and collecting of pay 
from the non-DCAA payroll office. 

Authority for maintenance of the system: 5 United States Code 301; 
10 United States Code 133; 44 United States Code 2901; et. seq.; 31 
United States Code 66a 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Supervisors of employees 
review and certify accuracy of reports. 

Reports are furnished to the appropriate Finance and Accounting 
office, which is another Department of Defense component. 

Other routine uses could include disclosure to the Department of 
Justice or to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: These records are destroyed six months 
after end of pay period to which applicable. 

System manager(s) and address: Deputy for Resources Manage¬ 
ment, Headquarters, DCAA 

Regional Managers, DCAA 

Chiefs of Field Audit Offices 

Official addresses are in the Department of Defense directory in 
the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4, Room 4A320 
Alexandria, VA 22314 


Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name, 
address, telephone number of the individual and the employee 
payroll number. Visits are limited to those offices listed in the 
Department of Defense directory in the appendix to DCAA’s 
systems notice. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employee identifi¬ 
cation card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations map be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station. Alexandria, VA 22314. 

Record source categories: Time and Attendance reports are 
completed by the time and attendance clerk. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 502.6 

System name: 502.6 Freedom of Information Administrative Appeals 

System location: Office of Counsel. Headquarters, DCAA 

Office of Deputy for Resources Management, Headquarters, 
DCAA 

Office of Records Administrator, Information Systems and Ser¬ 
vices Branch, Headquarters, DCAA 

Categories of individuals covered by the system: Any individual who 
appeals an initial denial of information by the agency. 

Categories of records in the system: Office of Counsel-File contains 
all documents created in the process of responding to administrative 
appeal for the release of information initially denied, including a 
copy of the letter from the appellant, all pertinent background data 
concerning the information denied, interoffice and interagency cor¬ 
respondence concerning the information denied, a copy of the appeal 
decision, and documents pertaining to civil action in the event of 
suit. 

Office of Deputy for Resources Management-File contains a copy 
of the letter from the appellant, pertinent background information 
concerning the information initially denied, interoffice and interagen¬ 
cy correspondence concerning the information denied, and a copy of 
the appeal decision. 

Office of the Records Administrator-File contains a copy of the 
letter from the appellant and a copy of the appeal decision. 

Authority for maintenance of the system: 5 U.S.C. 552 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counsel-To 
determine legal sufficiency of information denial and response to the 
appellant. 

Office of Deputy for Resources Managcment-To make appellate 
decision. 

Office of Records Administrator-To prepare report to Congress of 
Freedom of information Activity. 

Disclosed to Department of Justice in event of civil action. 

Disclosed to DoD in event of civil action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Office of Counsel-Filed alphabetically by last name 
of appellant. 

Office of Deputy for Resources Management-Filed alphabetically 
by last name of appellant. 

Office of Records Administrator-Filed chronologically 

Safeguards: During duty hours, records are under the supervision 
of the staffs of the three offices; security guards are provided. 

Retention and disposal: Office of Counsel-These files retained in 
the Office of Counsel and destroyed 10 years after final action. 

Office of Deputy for Resources Management-These files are 
destroyed two years after final action. 

Office of Records Administrator. These files are destroyed three 
years after report to Congress. 

System manager(s) and address: Records Administrator, Headquar¬ 
ters, DCAA, Cameron Station, Alexandria, VA. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
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Alexandria, Va. 22314 
Telephone: Area Code 202/274/7285 
Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to the Records Administrator, Building 4, Room 4A320, 
Cameron Station, Alexandria, VA. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license or some other form 
of identification. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Building 4, Room 4A320, Cameron Sta¬ 
tion, Alexandria, VA 22314 

Record source categories: Correspondence and other communica¬ 
tions from the individual appealing the determination;, correspon¬ 
dence between DCAA staff members concerning the availability of 
the information; correspondence between DCAA itnd other Federal 
agencies concerning the availability of the information; workpapers 
and drafts of replies. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 503.5 

System name: 503.5 Privacy Act Administrative Appeals 
System location: Office of Counsel, Headquarters, DCAA 
Office of Deputy for Resources Management, Headquarters, 
DCAA 

Office of Records Administrator, Information Systems and Ser¬ 
vices Branch, Headquarters, DCAA 
Categories of individuals covered by the system: Any individual who 
appeals an initial denial of information by DCAA under the Privacy 
Act of 1974. 

Categories of records in the system: Office of Counsel - File con¬ 
tains all documents created in the process of responding to adminis¬ 
trative appeal for the release of information initially denied, including 
a copy of the letter from the appellant, all pertinent background data 
concerning the information denied, a copy of the appeal decision, 
and documents pertaining to civil action in the event of suit. 

Office of Deputy for Resources Management - File contains a copy 
of the letter from the appellant, pertinent background information 
concerning the information initially denied, interoffice and interagen¬ 
cy correspondence concerning the information denied, and a copy of 
the appeal decision. 

Office of Records Administrator - File contains a copy of the letter 
from the appellant and a copy of the appeal decision. 

Authority for maintenance of the system: 5 USC 552(a) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counsel - To 
determine legal sufficiency of information denied and response to ap¬ 
pellant. 

Office of Deputy for Resources Management - To make appellate 
decision. 

Office of Records Administrator - To maintain statistics for annual 
report to Congress on the number of records which were exempted 
and the reasons for the exemptions, and such other information as 
indicates efforts to fully administer this Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Office of Counsel-Filed alphabetically by last name 
of appellant 

Office of Deputy for Resources Management - Filed alphabetically 
by last name of appellant. 

Office of Records Administrator - Filed chronologically 
Safeguards: Under staff supervision during duty hours; buildings 
provide security guards during nonduty hours. 

Retention and disposal: Retention periods have not been deter¬ 
mined and approved by the National Archives and Records Service 
of the General Services Administration. All files will be retained until 
this determination is made. 

System manager(s) and address: Records Administrator, Defense 
Contract Audit Agency, Cameron Station, Alexandria, VA 22314. 
Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 


Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 
Record access procedures: Requests from individuals should be ad¬ 
dressed to Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314 

Written requests for information should contain the full name of 
the individual current address and telephone number. Visits are 
limited to the Records Administrator, Building 4, Room 4A320, 
Cameron Station, Alexandria, VA 22314 

For personal visits, the individual should be able to provide some 
acceptable identification, that is driver’s license, and give some ver¬ 
bal information that could be verified with his ’case’ folder. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Correspondence and other communica¬ 
tions from the individual appealing the determination; correspon¬ 
dence between DCAA staff members concerning the availability of 
the information; correspondence between DCAA and other Federal 
agencies concerning the availability of the information; work papers 
and drafts of replies. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a(j) 4(k), as applicable. For 
additional information, contact the SYSMANAGER. 

RDCAA 575.4 

System name: 575.4 Postal Directory 

System location: Personnel Offices at Headquarters and Regional 
Offices 

Mail Rooms in all DCAA offices 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice. 

Categories of individuals covered by the system: Present and former 
civilian employees of DCAA. 

Categories of records in the system: Records utilized in mail rooms 
and personnel offices, used as a locator system, to facilitate delivery 
of mail to individuals, such as locator cards; copies of assignment or 
transfer orders; and similar records. 

Authority for maintenance of the system: 5 United States Code 301; 
10 United States Code 133; 44 United States Code 2901, et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To deliver mail to in¬ 
dividuals. 

Other routine uses could include disclosure to other Department of 
Defense components, the Department of Justice or to law enforce¬ 
ment or investigatory authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory order 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: Records at each location are to be 
destroyed six months after departure of employee. 

System managers) and address: Deputy for Resources Manage¬ 
ment, Headquarters, DCAA 
Regional Managers, DCAA 
Chiefs of Field Audit Offices 

Addresses arc listed in the Department of Defense directory in the 
appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Records Administrator Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name, ad¬ 
dress, and telephone number and the official address of the in¬ 
dividual. Visits are limited to those offices listed in the Department 
of Defense directory in the appendix to DCAA’s systems notice. 
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For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employee identifi- 
cation card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria. VA 22314. 

Record source categories: Correspondence originating in DCAA of¬ 
fices. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 590.8 

System name: 590.8 DCAA Management Information System (MIS) 

System location: Information Systems and Services Branch, 
Management Division, Headquarters, DCAA; Financial and Adminis¬ 
trative Services Divisions, DCAA regional offices; field audit offices, 
respective DCAA regions whose addresses are in Department of 
Defense Directory in the appendix to DCAA’s systems notices; Com¬ 
puter Sciences Corporation, 815 Commerce Drive. Oak Brook, Il¬ 
linois 60521, which maintains systems data under contract with 
General Services Administration. 

Categories of individuals covered by the system: Information 
Systems and Services Branch, Headquarters, DCAA, all current 
civilian employees of DCAA; and former employees who were on 
Agency rolls any time after system implementation on 1 July 1974. 

Financial and Administrative Servies Divisions, DCAA regional of¬ 
fices; all current civilian employees of respective DCAA regions and 
former employees who were on regional rolls any time after system 
implementation on 1 July 1974. 

Field Audit Offices, DCAA; all current civilian employees of 
respective field audit offices and former employees who were as¬ 
signed to office any time after system implementation on 1 July 1974. 

Computer Sciences Corporation; all current civilian employees of 
DCAA and former employees who were on Agency rolls any time 
after system implimentation on 1 July 1974. 

Categories of records in the system: Individual employees are 
identified in system by social security account number recorded on 
input document, Employee Monthly Activity Report, Card 50. This 
record contains unique number of direct and indirect work assign¬ 
ments and the number of hours expended on each during reporting 
month. This is the only record in system directly associated with em¬ 
ployee. However, individual data can be related to following addi¬ 
tional data stored in system: (i) profile of contractors for which 
Agency has audit congnizance; (ii) inventory of contracts which arc 
active and require audit effort during cunrent fiscal year; (iii) invento¬ 
ry of direct audit and indirect assignments with descriptive data to 
which effort will be charaged during current fiscal year or to which 
effort has been charged in previous fiscal years; (iv) audit determina¬ 
tions on assignments completed; and (v) information related to 
disposition of completed audit assignments. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901, et. scq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information Systems and 
Services Branch, Headquarters, DCAA: To produce statistical re¬ 
ports reflecting Agency-wide audit planning, programming, and per¬ 
formance, which are used by Headquarters, DCAA, management of¬ 
ficials to evaluate and analyze audit operations. 

Financial and Administrative Services Divisions, DCAA regional 
offices: To update data files and obtain statistical reports reflecting 
region-wide audit planning, programming, and performance, which 
are used by regional office management officials to evaluate, 
analyze, and control regional audit operations. 

Field Audit Offices, DCAA: To submit update input data and ob¬ 
tain statistical reports related to planning, programming, and per¬ 
formance of audit assignments for the purpose of evaluating, analyz¬ 
ing, and controlling assignments of the office. 

Computer Sciences Corporation: To maintain data and computer 
operating systems necessary to permit DCAA personnel to process 
data, maintain system, and produce required output reports. Com¬ 
puter Sciences Corporation does not obtain outputs from system and 
does not directly access stored data. 

Other routine uses could include disclosure to antoher DoD com¬ 
ponent, Federal agency, the Department of Justice, or to law en¬ 
forcement or investigatory authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: Input paper documents are stored in file folders and/or 
file cabinets; information converted to automated form for storage in 
system is stored on magnetic tape and/or disks; output reports on 
computer printout paper are stored in file cabinets, specialized file 
containers, or library shelving. 

Retrievability: Individual records are retrieved by social security 
acount number; other statistical data are retrived by unique organiza¬ 
tional code assigned to each element of DCAA down to field audit 
suboffice level. 

Safeguards: Access to computerized data requires knowledge and 
use of series of systems identification codes and passwords which 
must be entered in proper sequence before access to system is pro¬ 
moted. Access to computerized data is restricted to system analysts, 
programmers, and management analysts assigned to Headquarters, 
DCAA and regional offices. Regional offices can access only data 
pertaining to organizations and individuals within their respective re¬ 
gion. 

Access to printed output reports is controlled by systems analysts 
and management analysts assigned to Headquarters, DCAA and re¬ 
gional offices who determine type of report to be distributed to 
requesting management officials. 

Retention and disposal: Paper input documents and output printputs 
are retained for reference purpose until superseded by subsequent re¬ 
ports or until no longer required for data validation; normally held 
for no longer than two years at which time they are destroyed. 

Data converted to automated form and stored in computer system 
are maintained on magnetic tape for period of ten years after which 
data are destroyed. 

System managers) and address: Chief, Information Systems and 
Services Branch, Headquarters, DCAA, Cameron Station, Alexan¬ 
dria, Virginia 22314. 

Notification procedure: Information may be obtained form: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, Virginia 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, Virginia 22314. 

Written requests for information should contain the full name, ad¬ 
dress, and telephone number and the official address of the in¬ 
dividual. Visits are limited to those offices listed in the Department 
of Defense directory in the appendix to DCAA’s systems notice. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drives’s license, employee identifi¬ 
cation card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial deteminations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, Virginia 22314. 

Record source categories: Information in system, other than data 
directly related to individual employees, is obtained by field audit of¬ 
fice supervisors from audit reports and workpapers. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 590.9 

System name: 590.9 DCAA Automated Personnel Inventory System 
(APIS) 

System location: Information System and Services Branch. 
Management Division, Headquarters, DCAA; Personnel Division, 
Headquarters, DCAA; Personnel Divisions, Regional Offices, whose 
addresses are in Department of Defense Directory in the appendix to 
DCAA’s systems notices; Computer Sciences Corporation, 815 Com¬ 
merce Drive, Oak Brook, Illinois 60521, which maintains system data 
under contract with General Services Administration. 

Categories of individuals covered by the system: Information System 
and Services Branch, Headquarters, DCAA; Computer Sciences Cor¬ 
poration-all current civilian employees of DCAA and former em¬ 
ployees who were on Agency rolls any time after system implementa¬ 
tion on 1 January 1969. 

Categories of records in the system: Individual employees arc 
identified in system by social security account number. Current and 
historical records contain following data: Data related to positons 
employee has occupied in Agency such as grade, occupational series, 
title, organizational location, salary and pay step, competitive level 
and area, geographic location, supervisory designation; data related 
to employee’s status and tenure in Federal civil service including 
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veterans perference, competitive status, service computation date, 
tenure group: data personal to the employee such as birth date, 
physical/mental handicap code, enrollment in Federal employee life 
and health insurance programs, education, training requirements and 
accomplishments assessment of employee’s potential for advance¬ 
ment and evaluations of past performance, official awards received, 
certification as a Certified Public Accountant, and minority group 
designation code. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901, et. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information Systems and 
Services Branch, Headquarters, DCAA - To produce statistical and 
nonstatistical reports used by Personnel Division staff members. 
Agency and regional equal employment opportunity program staff 
mumbers, and management officials of Headquarters and regional of¬ 
fice in evaluation and analysis of Agency’s personnel management 
program. Statistical reports are also perpared as required by higher 
authority within DoD and by U.S. Civil Service Commission. Listings 
of employees are produced for locator puiposes. 

Personnel Division, DCAA Regional Offices - Regional offices do 
not have access to automated data base. They receive output reports 
programmed by Headquarters, DCAA, personnel which are used for 
evaluation and analysis of regional personnel management programs. 

Computer Sciences Corporation - To maintain data and computer 
operating systems necessary for DCAA personnel to process data, 
maintain system, and produce required output reports. Computer 
Sciences Corporation does not obtain outputs from system nor 
directly access stored data. 

Other routine uses could inculde disclosure to another DoD com¬ 
ponent, U.S. Civil Service Commission, the Department of Justice, 
or to law enforcement or investigatory authorities for investigation 
and possible criminal prosecution, civil court action, or regulatory 
order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Input paper documents are stored in file folders and/or 
file cabinets. Information converted to automated form for storage in 
system is stored on magnetic tape and/or disks. Output reports on 
computer printout paper are stored in file cabinets, specialized file 
containers, or library shelving. Individual employee output reports 
are filed in folders retained with official personnel records and/or 
career files. 

Retrievability: Records and/or reports pertaining to an individual 
employee are retrieved by social security account number. Other out¬ 
put DATA ARE RETRIEVED BY UNIQUE ORGINIZATIONAL 
CODE ASSIGNED to each elemant of DCAA down to field audit su¬ 
boffice. 

Safeguards: Access to computerized data requires knowledge and 
use of series of system identification code and passwords which must 
be entered in proper sequence to gain access to data in system. Ac¬ 


cess to computerized data is restricted to systems analysts and pro¬ 
grammers assigned to Headquarters, DCAA. Regional personnel do 
not have access to automated data base and can access system only 
for the purpose of obtaining output reports previously formatted by 
Headquarters, DCAA, personnel. 

Output reports are retained in personnel offices or other authorized 
Headquarters, regional, or field audit offices. Access to reports is 
controlled by assigned personnel during duty hours. After duty 
hours, reports are retained in locked offices or in buildings controlled 
by security personnel or alarm systems. 

Retention and disposal: Paper input documents are output printouts 
are retained for reference purposes until superseded by subsequent 
reports or until no longer required for data validation; normally held 
for no longer than two years at which time they are destroyed. 

System managers) and address: Chief, Information System and 
Services Branch, Headquarter, DCAA, Cameron Station, Alexandria, 
VA 22314. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Rrquests from individuals should be ad¬ 
dressed to: Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name, ad¬ 
dress, and telephone number and the official address of the in¬ 
dividual. Visits are limited to the Information Systems and Services 
Branch, HQ, DCAA, Cameron Station, Bldg. 4, Room 4B363, Alex¬ 
andria, VA 22314. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license or employee 
identification care. 

Contesting record procedures: Tthe Agency’s rules for contesting 
contents and appealing Tthe Agency’s rules for contesting contents 
and appealing initial determinations may be obtained from the 
Records Administrator, Defense Contract Audit Agency, Cameron 
Station, Alexandria, VA 22314. 

Record source categories: Basic personnel and position information 
is obtained from documents prepared by personnel offices in ac¬ 
cordance with regulations prescribed by U.S. Civil Sservice Commis¬ 
sion. 

Assessment of employee’s potential and evaluation of performance 
are obtained from documents completed by employee’s supervisors. 

Training data are obtained from employee’s supervisors. Agency 
training facilities, and documents prepared by employee’s personnel 
office. 

All other information is obtained from questionnaires or other 
documents completed by employee. 

Systems exempted from certain provisions of the act: NONE 
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DEFENSE CONTRACT AUDIT AGENCY OFFICES 
(Alphabetically by State and City) 

ALABAMA 

DCAA HUNTSVILLE BRANCH OFFICE 
2109 W. Clinton Avenue 
Room 504 

Huntsville, AL 35805 
ARIZONA 

DCAA PHOENIX BRANCH OFFICE 
3800 N. Central Avenue 
Suite 312 

Phoenix, A7. 85012 

DCAA RESIDENT OFFICE 
HUGHES AIRCRAFT CO. 

P. O. Box 11337 
Emery Park Station 
Tucson, AZ 85734 
CALIFORNIA 

DCAA ANAHEIM BRANCH OFFICE 
1548 State College Blvd. 

Anaheim, CA 92806 
DCAA RESIDENT OFFICE 

ROCKWELL INTERNATIONAL CORP. 
Electronics Operations 
3370 Miraloma Avenue 
Mail Code AB-13 
Anaheim, CA 92803 
DCAA RESIDENT OFFICE 
AEROJET-GENERAL CORP. 

Aerojet Electro Systems Co. 

P. O. Box 18, 1100 W. Hollyvale 
Azusa, CA 91702 
DCAA RESIDENT OFFICE 
LOCKHEED-CALIFORNIA CO. 

2555 N. Hollywood Way 
Bldg. 62A1, P. 0. Box 551 
Burbank, CA 91503 
DCAA RESIDENT OFFICE 

ROCKWELL INTERNATIONAL CORP. 
Rocketdyne Division 
6633 Canoga Avenue 
Canoga Park, CA 91304 
DCAA RESIDENT OFFICE 
HUGHES AIRCRAFT CO. 

Centlnela Avenue A Teale St. 

Bldg. 6, Mail Station D 155 
Culver City, CA 90230 
DCAA RESIDENT OFFICE 

ROCKWELL INTERNATIONAL CORP. 

Space Division 
12214 Lakewood Blvd. (AA21) 
Downey, CA 90241 
DCAA RESIDENT OFFICE 
HUGHES AIRCRAFT COMPANY 
1901 W. Malvern 
Bldg. 600, MS-G-103 
P.0. Box 3310 
Fullerton, CA 92634 
DCAA SANTA BARBARA BRANCH OFFICE 
5960 Mandarin Ave., Suite F 
Goleta, CA 93017 
DCAA RESIDENT OFFICE 
NORTHROP CORPORATION 
3901 W. Broadway 
Hawthorne, CA 90250 
DCAA RESIDENT OFFICE 
MCDONNELL DOUGLAS 
ASTRONAUTICS CO. 

5301 Bolsa Avenue 
Mail Station 14-1 
Huntington Beach, CA 92647 
DCAA RESIDENT OFFICE 
MCDONNELL DOUGLAS CORP. 

Douglas Aircraft Co. 

3855 Lakewood Blvd. 

Mail Code No. 18-44 
Long Beach, CA 90846 
DCAA PROCUREMENT LIAISON OFFICE 
NAVAL REGIONAL PROCUREMENT OFC. 
Code ODA, Second FI., Bldg. 53 
Terminal Island 
Long Beach, CA 90801 
DCAA LOS ANGELES REGION 

1340 W. Sixth St., 2nd Floor 
Los Angeles, CA 90017 
DCAA LOS ANGELES BRANCH OFFICE 
11105 S. LaCienega Blvd. 

Los Angeles, CA 90045 


DCAA RESIDENT OFFICE 

TRW Systems Group, TRW Inc. 

1 Space Park, Bldg. E-2, Rm 2080 
Redondo Beach, CA 90278 
DCAA RESIDENT OFFICE 
AEROJET-GENERAL CORP.' 

Hvy 50 and Aerojet Road 
P. 0. Box 15846 
Sacramento, CA 95813 
DCAA SAN DIEGO BRANCH OFFICE 
Bldg. 4, AF Plant 19 
4297 Pacific Coast Highway 
San Diego, CA 92110 
DCAA RESIDENT OFFICE 
GENERAL DYNAMICS CORP. 

Convair Division 
P. 0. Box 80877, MZ-DCA-6 
3302 Pacific Highway 
San Diego, CA 92138 
DCAA RESIDENT OFFICE 

TELEDYNE RYAN AERONAUTICAL 
2701 Harbor Drive 
San Diego, CA 92112 
DCAA SAN FRANCISCO REGION 

450 Golden Cate Ave., Box 36116 
San Francisco, CA 94102 
DCAA EAST BAY BRANCH OFFICE 
Bldg. 7, Treasure Island 
San Francisco, CA 94130 
DCAA SOUTH BAY BRANCH OFFICE 
3235 Kifer Road 
Santa Clara, CA 95051 
DCAA RESIDENT OFFICE 

LOCKHEED MISSILES 6 SPACE CO.,INC. 
Bldg. 561, 1194 N. Matilda Ave. 

P. O. Box 504 
Sunnyvale, CA 94088 
DCAA VAN NUYS BRANCH OFFICE 
18321 Ventura Blvd. 

Tarzana, CA 91356 
DCAA RESIDENT OFFICE 
LITTON SYSTEMS, INC. 

5500 Canoga Ave., 32-15 
Woodland Hills, CA 91364 
COLORADO 

DCAA DENVER BRANCH OFFICE 
New Custom House, Rm. 578 
19th 4 Stout Streets 
Denver CO 80202 
DCAA RESIDENT OFFICE 

MARTIN MARIETTA AEROSPACE 
Module A-312 
Waterton, CO 80110 
MAIL: P.O. Box 179, Mail No.A-183 
Denver, CO 80201 
CONNECTICUT 

DCAA BRIDGEPORT BRANCH OFFICE 
1070 Park Avenue 
Bridgeport, CT 06604 
DCAA RESIDENT OFFICE 
UNITED AIRCRAFT CORP. 

Pratt & Whitney Div. 

400 Main Street, 0BB3SE 
East Hartford, CT 06108 
FLORIDA 

KENNEDY SPACE CENTER BR. 

Rm. 1529, HQ Building 
John F. Kennedy Space Center 
NASA, P. 0. Box 21126 
Kennedy Space Center, FL 32815 
DCAA PROCUREMENT LIAISON OFFICE 
NASA, HQ Building. Room 2423 
Mail Code: DCAA-10 
Kennedy Space Center, FL 32899 
DCAA RESIDENT OFFICE 

ELECTRONIC SYSTEMS DIV. HARRIS CORP. 

. P. O. Box 1510 
Melbourne, FL 32901 
DCAA RESIDENT OFFICE 

MARTIN MARIETTA AEROSPACE 

Orlando Division 

P. 0. Box 5837 (MP-152) 

Ellenor Drive & Doss Ave. 

Orlando. FL 32805 
DCAA ORLANDO BRANCH OFFICE 

3165 McCrory PI., Suite 277-289 
Orlando, FL 32803 
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DCAA RESIDENT OFFICE 

PRATT & WHITNEY AIRCRAFT 
P. 0. Box 2$91 
West Palm Beach, FL 33402 
DCAA RESIDENT OFFICE 

HONEYWELL AEROSPACE DIV. 

Honeywell, Inc. 

13350 U.S. H'way 19 
St. Petersburg, FL 33733 
GEORGIA 

DCAA ATLANTA REGION 

3100 Maple Drive, N. E. 

Atlanta, CA 30305 
DCAA ATLANTA BRANCH OFFICE 
3100 Maple Drive, N.E. 

Atlanta, GA 30305 
DCAA RESIDENT OFFICE 
LOCKHEED-GEORGIA CO. 

86 S. Cobb Drive 
Marietta, GA 30063 
DCAA PROCEREMENT LIAISON OFFICE 
WARNER ROBINS ALC 
Air Force Logistics Command 
Bldg. 1678, Room D-2 
Robins Air Force Base, GA 31093 
ILLINOIS 

DCAA CHICAGO REGION 

527 So. LaSalle St., Suite 652 
Chicago, IL 60605 
DCAA CHICAGO BRANCH OFFICE 
527 So. LaSalle St., Pm. 333 
Chicago, IL 60605 
DCAA PROCUREMENT LIAISON OFFICE 
Defense Contract Audit Agency 
US ARMY ARMAMENT COMMAND 
AMSAR-PLA, Bldg. 350, 4th Floor 
Rock Island, IL 61201 
INDIANA 

DCAA INDIANAPOLIS BRANCH OFFICE 
Fort Benjamin Harrison, IN 46249 
DCAA RESIDENT OFFICE 
MAGNAVOX COMPANY 
2131 S. Coliseum Blvd. 

Fort Wayne, IN 46803 
DCAA RESIDENT OFFICE 

DETROIT DIESEL ALLISON DIV., 

GMC L-23 

4700 West Tenth Street 
Indianapolis, IN 46206 
KANSAS 

DCAA RESIDENT OFFICE 
THE BOEING CO. 

3801 S. Oliver 
P.0. Box 2638-M.S. K 12-59 
Wichita, KS 67201 
LOUISIANA 

DCAA NEW ORLEANS BRANCH OFFICE 
P. 0. Box 29532 
New Orleans, LA 70189 
MASSACHUSETTS 

DCAA PROCUREMENT LIAISON OFFICE 
ELECTRONIC SYSTEMS DIV. (ESD) 

Air Force Systems Command 
L. G. Hanscom Field Stop 25 
Bedford, MA 01730 
DCAA RESIDENT OFFICE 
RAYTHEON COMPANY 
Missile Systems Division 
Hartwell Road 
Bedford, MA 01730 
DCAA RESIDENT OFFICE 

MASS. INSTITUTE OF TECHNOLOGY 
Room E19-505, 50 Ames St. 

Cambridge, MA 02139 

Omit street in mailing address 
DCAA RESIDENT OFFICE 
RAYTHEON COMPANY 

Equipment Div., Corporate Exec. Off. 
141 Spring Street 
Lexington, MA 02173 
DCAA RESIDENT OFFICE 
GENERAL ELECTRIC CO. 

Bldg. 2-74A, 1000 Western Ave. 

Lynn, MA 01910 
DCAA RESIDENT OFFICE 
GTE SYLVANIA INC. 

Bldg. 3, 189 "B" Street 
Needham, MA 02194 
DCAA BOSTON REGION 

Waltham Federal Center 
424 Trapelo Road 
Waltham, MA 02154 


DCAA RESIDENT OFFICE 
AVCO CORPORATION 
AVCO Government Products Group 
201 Lowell Street 
Wilmington, MA 01887 
MARYLAND 

DCAA RESIDENT OFFICE 

WESTINGHOUSE ELECTRIC CORP. 

Defense 6 Electronic Sys. Center 

Fort Meade Road 

(near Friendship Airport) 

Anne Arundel County, MD 
MAIL: c/o Westinghouse Electric 
Corp. (Mail Stop 1232) 
P.O.Box 1693 
Baltimore, MD 21203 
DCAA RESIDENT OFFICE 

RFNDIX FIELD ENGINEERING CORP. 

9250 Route 108 
Columbia, MD 21043 
DCAA RESIDENT OFFICE 
IBM CORPORATION 
Civil Space Systems 
18100 Frederick Pike 
Gaithersburg, MD 20760 
DCAA SILVER SPRING.BRANCH OFFICF 
8719 Colesville Road, Rm. 326 
Silver Spring, MD 20910 
DCAA BALTIMORE BRANCH OFFICE 
320 Hillen Road 
Towson, MD 21204 
MICHIGAN 

DCAA RESIDENT OFFICE 
CHRYSLER CORPORATION 
341 Massachusetts Street 
P. O. Box 1919 
Detroit, MI 48231 
DCAA DETROIT MOBILE BRANCH OFFICE 
. 5815 Concord Avenue 

Detroit, MI 48211 

DCAA DETROIT SUBOFFICE BRANCH OFFICE 
5815 Concord Avenue 
Detroit, MI 48211 
DCAA PROCUREMENT LIAISON OFFICE 
MICHIGAN ARMY MISSILE PLANT 
ATTN: DCAA-PLA, 3811 Van Dyke 
Warren, MI 48090 
MINNESOTA 

DCAA RESIDENT OFFICE 
HONEYWELL, INC. 

2701 Fourth Ave., So. 

Minneapolis, MN 55408 
DCAA MINNEAPOLIS BRANCH OFFICE 
712 Grain Exchange Bldg. 

400 South Fourth St. 

Minneapolis, MN 55415 
DCAA RESIDENT OFFICE 
SPERRY UNIVAC 
3333 Pilot Knob Road 
Fagan Township, MN 
MAIL: Univac Park 

P.O. Box 3525(M.S. UIE23) 
St. Paul, MN 55165 

MISSISSIPPI 

DCAA RESIDENT OFFICE 
INGALLS CLAIMS 

3500 Chico Road, Bldg. 216-B 
Pascagoula, MS 39567 
DCAA RESIDENT OFFICE 

INGALLS SHIPBUILDING DIV. 

Litton Systems, Inc. 

P. O. Box 1930 
Pascagoula, MS 39567 
MISSOURI 

DCAA PROCUREMENT LIAISON OFFICE 
ARMY AVIATION SYSTEMS COMMAND 

(AVSCOM), c/o Commanding Officer 
12th and Spruce Streets 
St. Louts, M0 
MAIL: P.O. Box 209 
Main Office 
St. Louis, MO 63166 
DCAA RESIDENT OFFICE 
MCDONNELL DOUGLAS CORP. 

Bldg. 3, Banshee Road 

Robertson, MO 

MAIL: P. 0. Box 516 > 

St. Louis, MO 63166 
DCAA ST. LOUIS BRANCH OFFICE 
210 N. 12th St., Rm 1148 
St. Louis, MO 63101 
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NEW HAMPSHIRE 

DCAA RESIDENT OFFICE 
SANDERS ASSOC., INC. 

Bldg. NHQI-519 

Daniel Webster Highway, So. 

Nashua, NH 03060 
NEW JERSEY 

DCAA PROCUREMENT LIAISON OFFICE 
ARMY ELECTRONICS COMMAND (ECOM) 

ECOM Building 
Fort Monmouth, NJ 07703 
DCAA RESIDENT OFFICE 

SINGER COMPANY, THE KEARFOTT DIV. 
Plant 3, 1150 McBride Ave. 

. Little Falls, NJ 07424 
DCAA RESIDENT OFFICE 

RCA, MISSILE 6 SURFACE RADAR DIV. 
Marne Highway 
Moorestown, NJ 08057 
DCAA RESIDENT OFFICE 

BELL TELEPHONE LABS., INC. 

Mountain Ave., Bldg. 3A-428 
Murray Hill, NJ 07974 
DCAA NORTHERN NEW JERSEY BRANCH OFFICE 
970 Broad Street, 14th Floor 
Newark, NJ 07102 
'' DCAA RESIDENT OFFICE 

ITT DEFENSE-SPACE CROUP 
500 Washington Avenue 
Nutley, NJ 07110 
DCAA RESIDENT OFFICE 

LOCKHEED ELECTRONICS CO., INC. 

Div. of Lockheed Aircraft Corp. 

U.S. Route 22 
Plainfield, NJ 07060 
DCAA RESIDENT OFFICE 

BENDIX CORPORATION (PLANT 2) 
Navigation & Control Div. 

U.S. Route #46 
Teterboro, NJ 07608 
DCAA RESIDENT OFFICE 
CURTISS-WRIGHT CORP. 
j One Rotary Drive 

Wood-Ridge, NJ 07075 
NEW MEXICO 

DCAA PROCUREMENT LIAISON OFFICE 
AFCMD-TM (PLA) 

Bldg. 604, Rm 18D 
Klrtland AFB, NM 87117 
NEW YORK 

DCAA RESIDENT OFFICE 

GRUMMAN AEROSPACE CORPORATION 
(PLANT 30) 

Bethpage, NY 11714 
DCAA RESIDENT OFFICE 
BELL AEROSPACE COMPANY 
Niagara Falls Blvd. 

Wheatfield, NY 
MAIL: P. 0. Box 1 

Buffalo, NY 14240 
DCAA BUFFALO BRANCH OFPICE 
Federal Bldg., Rm. 1102 
111 W. Huron Street 
Buffalo, NY 14202 
DCAA RESIDENT OFFICE 
CUTLER-HAMMER, INC. 

AIL Division 
Comae Road 
Deer Park, NY 11729 
DCAA RESIDENT OFFICE 

FAIRCHILD INDUSTRIES, INC. 

Fairchild Republic Div. 

Conklin Avenue 
Farmingdale, NY 11735 
DCAA LONG ISLAND BRANCH OFFICE 
605 Stewart Avenue 
Garden City, NY 11530 
DCAA RESIDENT OFFICE 
SPERRY RAND CORP. 

Sperry Div., Mail Station B-5 
Marcus Avenue & Lakeville Road 
Great Neck, NY 11020 
DCAA NEW YORK BRANCH OFFICE 
252 Seventh Ave., 4th FI. 

New York, NY 10001 
DCAA RESIDENT OFFICE 
IBM CORPORATION 
Owego, NY 13827 


DCAA RESIDENT OFFICE 
EASTMAN KODAK CO. 

Kodak Apparatus Div. 

901 Elmgrove Rd. (2nd FI., Bldg.l) 
Rochester, NY 14650 
DCAA ROCHESTER BRANCH OFFICE 
Federal Bldg., Ra. 325 
100 State Street 
Rochester, NY 14614 
DCAA RESIDENT OFFICE 
GENERAL ELECTRIC CO. 

Bldg. 4, Rm 219 
Schenectady, NY 12345 
DCAA RESIDENT OFFICE 
PRD ELECTRONICS, INC. 

(A Sub. of Harris Corp.) 

6901 Jericho Turnpike Syosset 3 
Syosset, NY 11791 
DCAA RESIDENT OFFICE 
GENERAL ELECTRIC CO. 

Bldg. 4, Room 55 
Court Street 
Syracuse, NY 13201 
DCAA RESIDENT OFFICE 
WESTERN ELECTRIC CO. 

Guilford Center, P.O. Box 20046 
Greensboro, NC 27420 
DCAA RESIDENT OFFICE 

GOODYEAR AEROSPACE CORP. 

1210 Massillon Road 
Akron, OH 44315 
DCAA RESIDENT OFFICE 

THE BABCOCK 6 WILCOX CO. 

Power Generation Div. 

20 South'Van Buren 
Barberton, OH 44203 
DCAA RESIDENT OFFICE 
GENERAL ELECTRIC CO. 

Evendale Plant 
Cincinnati, OH 45215 
DCAA CLEVELAND BRANCH OFFICE 
Federal Office Building 
Room 391, 1240 E. Ninth St. 
Cleveland, OH 44199 
DCAA RESIDENT OFFICE 
GOULD, INC. 

Advanced Technology Group 
18901 Euclid Avenue 
Cleveland, OH 44117 
DCAA COLUMBUS BRANCH OFFICE 
85 Marconi Blvd., Rm 400 
Columbus, OH 43215 
DCAA RESIDENT OFFICE 

ROCKWELL INTERNATIONAL CORP. 

4300 E. 5th Ave. 

Columbus, OH 43216 
DCAA PROCUREMENT LIAISON OFPICE 
DCAA-CAR3-WPL 
Room 246, Bldg. 11, Area B 
Wright-Patterson AFB, OH 45433 
OKLAHOMA 

DCAA OKLAHOMA CITY BRANCH OFFICE 
215 N. W. 3rd St., Room 255 
U.S. Post Office Bldg. 

Oklahoma City, OK 73102 
DCAA PROCUREMENT LIAISON OFFICE 
OKLAHOMA CITY ALC 
Air Force Logistics Command 
Tinker Air Force Base 
Oklahoma City, OK 73145 
PENNSYLVANIA 

DCAA HARRISBURG BRANCH OFFICE 
Room 676, Federal Bldg. 

Harrisburg, PA 
MAIL: Box 749 

Federal Square Station 
Harrisburg, PA 17108 
DCAA RESIDENT OFFICE 
BOEING VERTOL COMPANY 
P. 0. Box 16858 
Mail Stop P41-29 
Philadelphia, PA 19142 
Location: Scott Plaza 

Building 2, 4th FI 
Industrial Highway 
(South of Phila Int’l 
Airport) 

Tinicum Township, PA 
DCAA PHILADELPHIA RECION 
Federal Building 
1421 Cherry Street 
Philadelphia, PA 19102 
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DCAA Procurement Liaison Office 
AVIATION SUPPLY OFFICE 
ASO Compound Bldg 1, Room 2035 
700 Robbins Avenue 
Philadelphia, PA 19111 
DCAA RESIDENT OFFICE 
GENERAL ELECTRIC CO. 

Valley Forge Space Center 
Room M3137 
Valley Forge, PA 
MAIL: P.O. Box 8555 

Philadelphia, PA 19101 
DCAA PHILADELPHIA BRANCH OFFICE 
1421 Cherry Street 
7th Floor 

Philadelphia, PA 19102 
DCAA PITTSBURGH BRANCH OFFICE 
1517 Federal Building 
1000 Liberty Avenue 
Pittsburgh, PA 15222 
DCAA RESIDENT OFFICE 
BOEING VERTOL COMPANY 
P.O. Box 16858, Mall Stop P41-29 
Philadelphia, PA 19142 
Location: Scott Plaza 

Building 2, 4th FI 
Industrial Highway 
(South of Phila Inti 
Airport) 

Tin!cum Township, PA 
DCAA RESIDENT OFFICE 
GENERAL ELECTRIC CO. 

Valley Forge Space Center 
Room M3137 
Valley Forge, PA 
MAIL: P.O. Box 8555 

Philadelphia, PA 19101 
DCAA RESIDENT OFFICE 
PHILCO-FORD CORPORATION 
Communication Systems Division 
3900 Welsh Road 
Willow Grove, PA 19090 
TENNESSEE 

DCAA DEFENSE CONTRACT AUDIT INSTITUTE 
Administration Bldg., 3rd Floor 
Defense Depot Memphis 
Memphis, TN 38114 
TEXAS 

DCAA DALLAS BRANCH OFFICE 
500 S. Ervay St., Rm 503 
Dallas, TX 75201 
DCAA RESIDENT OFFICE 
THE LTV CORPORATION 
9314 West Jefferson Street 
P.O. Box 5907 
Dallas, TX 75222 
DCAA RESIDENT OFFICE 
TEXAS INSTRUMENTS, INC. 

13500 No. Central Expressway 
P.O. Box 6015, MS 221 
Dallas, TX 75222 
DCAA RESIDENT OFFICE 
BELL HELICOPTER CO. 

P.O. Box 482 
Fort Worth, TX 76101 
DCAA RESIDENT OFFICE 
GENERAL DYNAMICS CORP. 

Convair Aerospace Division 
Fort Worth Operations Res. Off. 
Grants Lane, AF Plant #4 
P.O. Box 371 
Fort Worth, TX 76101 
DCAA RESIDENT OFFICE 
E-SYSTEMS, INC. 

1200 Jupiter Road 
Garland, TX 75040 
MAIL: P.O. Box 6118 

Dallas, TX 75222 
DCAA HOUSTON BRANCH OFFICE 
Room 2206 
2320 LaBranch 
Houston, TX 77004 
DCAA PROCUREMENT LIAISON OFFICE 
SAN ANTONIO ALC, Bldg. 43 
Kelly Air Force Base, TX 78241 

UTAH 

DCAA RESIDENT OFFICE 
THIOKOL CORP. 

U.S. Hwy 30 South & West 
on State Hwy 83 
Box 524 

Brigham City, UT 84302 


DCAA RESIDENT OFFICE 
HERCULES, INC. 

8400 West 5000 South 
P.O. Box 157 
Magna, UT 84044 
VIRGINIA 

DCAA ALEXANDRIA BRANCH OFFICE 
Hoffman Bldg. No. 2 
200 Stovall Street 
8th Floor, Rm. 8S-41 
Alexandria, VA 22314 
DCAA HEADQUARTERS 

Cameron Station, Alex., VA 22314 
DCAA RESIDENT OFFICE 
HERCULES, INC. 

Radford Army Ammunition Plant 
Radford, VA 24141 
DCAA RESIDENT OFFICE 

NEWPORT NEWS SHIPBUILDING 
AND DRY DOCK CO. 

Newport News, VA 23607 
WASHINGTON 

DCAA RESIDENT OFFICE 
THE BOEING CO. 

Vest Valley Highway 
(68th Ave. S) & S 212th St. 

Kent, WA 98031 

MAIL: P.O. Box 3999, M. S. 8R-64 
Seattle, WA 98124 
DCAA SEATTLE BRANCH OFFICE 
Room 411, 815 Airport Way So. 
Seattle, WA 98134 
WISCONSIN 

DCAA MILWAUKEE BRANCH OFFICE 
Railway Exchange Bldg. 

Suite 1100 

229 East Wisconsin Ave. 

Milwaukee, WI 53202 
OVERSEAS 

DCAA EUROPEAN BRANCH OFFICE 
APO NY 09057 

Location: Rhein Main AFB, Germany 
DCAA HONOLULU BRANCH OFFICE 
1311 Kapiolani Blvd. 

Room 601 

Honolulu, HI 96814 
DCAA PACIFIC BRANCH OFFICE 
North Pier Mizuho Sanbashl 
Mizuho-Cho Kanagawa-Ku 
Yokohama, Japan 

MAIL: Box D, APO San Francisco 
96503 
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ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR¬ 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA¬ 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary’ and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 

S111.1IDCRA-AA 

System name: Atlanta Personnel Data Bank System. 

System location: Primary System - Office of Civilian Personnel, 
Employment and Management Assistance Division (DCRA-EE), 
Defense Contract Adminstration Services Region (DCASR) Atlanta. 
Decentralized Systems - Birmingham District Civilian Personnel Of¬ 
fice and Orlando District Civilian Personnel Office. 

Categories of individuals covered by the system: Civilian Personnel 
currently employed by the DCASR Atlanta. 

Categories of records in the system: Data on current position occu¬ 
pied by employee, data on employee’s current employment status 
with DSA, training data, and selected personal data, including: social 
security account number (SSAN), name, sex, date of birth, age, 
physical handicap. Government insurance, veteran’s preference, mili¬ 
tary reserve status, retired military status, education, and whether in¬ 
dividual passed the Federal Service Entrance Examination or Profes¬ 
sional and Administrative Career Examination. 

Authority for maintenance of the system: 5 U. S. C.,Sec. 301, 302, 
E.O.10561. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used as fol¬ 
lows: Personnel Alert Register - As suspense list for Performance 
Appraisals, Step Increases, Career Status, Save Pay, and Leave 
Category Change. Accepted/Rejected Transaction List - Used to 
check and make correction to the monthly input to the data system. 
Retention Register - Maintained on current basis reflecting each com¬ 
petitive level affected by a reduction-in-force. Rotation Schedule - 
Maintains current status of employees occupying positions which 
require continuous contact with contractors. Notification of Pay 
Change - Standard Form (SF) 1126 used for processing pay changes. 
A copy of the SF 1126 is sent to the Payroll Office for use in 
processing the pay change. Input Cards for Headquarters Defense 
Supply Agency (DSA) Automated Civilian Personnel Data Bank 
System - Used to transmit data input to the Headquarters DSA Auto¬ 
mated Civilian Personnel Data Bank System, which system uses the 
data to prepare reports required by the Executive, Legislative and 
Judicial Branches of the government, and to provide information to 
officials of the Defense Supply Agency for effective personnel ad¬ 
ministration. All segments of the system, except as noted above, are 
used in the Office of Civilian Personnel. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer paper printouts filed in binders and stored in 
file cabinet except for Notification of Pay Changes, distributed as 
required and Input Cards and magnetic tape which are stored in the 
Computer Room at DCASR Atlanta. 

Retrievability: Filed by title of System Component and/or 
alphabetically by last name of employee. Records on magnetic tape 
retrieved by SSAN. 

Safeguards: Magnetic tapes are maintained in a tape library which 
are accessible only to authorized personnel. Computer personnel who 
process the reports are appropriately cleared. 

Paper records are maintained in files in the Civilian Personnel Of¬ 
fice in areas accessible only to Civilian Personnel Office employees. 
During non-duty hours, the Civilian Personnel Office is locked. 

Retention and disposal: Records are maintained for three months 
after which they are destroyed (updated reports are furnished 
monthly) except as follows: Notification of Pay Changes become a 
permanent record in the Official Personnel Folder and Retention Re¬ 
gister is destroyed after two years unless an appeal is pending. 

System managers) and address: Civilian Personnel Officer, DCASR 
Atlanta. 

Notification procedure: Written or personal requests for information 
may “be directed to the SYSMANAGER. Employee need only to 
supply full name and organization. 

Record access procedures: Written or personal requests are to be 
directed to the Office of Civilian Personnel, DCASR Atlanta. 
Requesting individual should be able to certify to his/her identity. Of¬ 
ficial mailing address is contained in the Department of Defense 
Directory in the appendix to the DSA systems notice. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Official Personnel Folder and other per¬ 
sonnel documents, activity supervisors, applications and forms 
completed by the individual. 

Systems exempted from certain provisions of the act: NONE 
S111.11DCRT-E 

System name: 111.11 Defense Contract Administration Services Re¬ 
gion (DCASR) Dallas Personnel 

System location: Office of Systems and Financial Management 
(DCRT-F), DCASR Dallas. 

Categories of individuals covered by the system: All current civilian 
employees of DCASR Dallas. Records arc also maintained on in¬ 
dividuals who have left the employment of DCASR Dallas but are 
deleted in no more than 12 months from the time the individual 
leaves. 

Categories of records in the system: The system contains the follow¬ 
ing information on each individual: Social Security number; nature of 
action taken; effective date of action; name; sex; date of birth; 
veterans’ preference; tenure group; service computation date; physi¬ 
cal handicap code; group life insurance coverage information; retire¬ 
ment system coverage; reserve status; education; eligibility for health 
benefits; information on whether the individual has passed the 
Federal Service Entrance Examination; type of appointment; or¬ 
ganizational functional code; quit code; employing activity code; 
whether the individual is retired military; title, pay plan, series, 
grade, step of current position; a code identifying whether the in¬ 
dividual is a supervisor; organizational code; work schedule; salary; 
location code; pay rate determinent; academic discipline, educational 
level, and year degree attained; submitting office number; for ex- 
military, information on the service, the component, and the military 
pay grade; a code as to whether the individual is a manager or not; 
for retired military only-date of retirement from the military; position 
number; due date for next within grade increase; competitive level 
and competitive area for reduction- in-force purposes; information as 
to whether veterans’ preference is applicable for reduction-in-force; 
date of last Outstanding Performance Rating; dates of last position 
change and last promotion; information on mandatory career courses 
and other training received; and information on performance awards 
and other recognition received. 

Authority for maintenance of the system: 5U.S.C., Sec. 301, 302, 
2951, 2952, 2954, E.O. 10561. Provides the Management Information 
System required of Federal agencies in Federal Personnel Manual 
(FPM) Chapter 250, Subchapter 1-4. Provides a means of automating 
the production of pay change notifications and reduction-in-force in¬ 
formation required by FPM Chapter 293 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information in the 
system is collected to provide recurring and one-time reports to 
DCASR management to use for manpower planning purposes and for 
such related purposes as Upward Mobility and Equal Employment 
Opportunity. The system is also used to provide information to the 
individual on certain records maintained on him/her in the system. 
The users of the system are limited to current DCASR employees; 
DCASR operating management; and Defense Supply Agency (DSA) 
management. Employees use the information in the system to deter¬ 
mine current benefits accruing to them from Federal employment and 
similar purposes. Operating management uses the system to track the 
performance of personnel programs and to do effective manpower 
planning. The Civilian Personnel Office uses the system to obtain in 
an automated form reports or other documents already provided in a 
manual form. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Records in the storage are maintained on magnetic discs 
and/or magnetic tape. Printouts are stored in file drawers. 

Retrievability: Records may be retrieved from the system by 
matching any elements of data in any record. Normally records are 
retrieved by name, social security number, organizational code, posi¬ 
tion identifiers. 

Safeguards: The system can be accessed only by programs 
prepared by the Office of Systems and Financial Management and 
access to the computer room is tightly controlled. Printouts are 
stored in locked file drawers in the Office of Civilian Personnel. 

Retention and disposal: Tapes used to create the current tape are 
erased after 90 days. Printouts are destroyed when superseded by an 
updated printout. 

System manager(s) and address: Civilian Personnel Officer, DCASR 
Dallas. 

Notification procedure: Individuals can determine whether the 
system contains records pertaining to them by contacting the 
SYSMANAGER. Official mailing address is contained in the Depart¬ 
ment of Defense directory in the appendix to the DSA systems 
notice. Current employees of the DCASR should furnish full name 
and social security number. Former employees of the DCASR should 
furnish full name, social security number and title, series and grade 
of the last position held at the DCASR. 

For personal visits, current employees of the DCASR need only 
identify themselves verbally; former DCASR employees need to 
present some form of appropriate identification such as a valid 
driver’s license. 

Record access procedures: Individuals may be notified how to gain 
access to any record by contacting the SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: All information in the system is taken 
from documents which are filed in the employee’s official personnel 
folder. 

Systems exempted from certain provisions of the act: NONE 
S111.11DDTC-R 

System name: 111.11 Local Civilian Personnel Data Bank 

System location: Office of Civilian Personnel, Defense Depot Tracy 

Categories of individuals covered by the system: All civilian em¬ 
ployees currently serviced by Defense Depot Tracy Civilian Person¬ 
nel Office. 

Categories of records in the system: Data on current position occu¬ 
pied by employee; data on employee’s current employment status 
with DSA, training data, and selected personal data, including: social 
security account number, name, sex, date of birth, physical han¬ 
dicap, Government insurance, veteran’s preference, military reserve 
status, retired military status, education, and whether individual 
passed the Federal Service Entrance Examination or Professional 
and Administrative Career Examination. 

Authority for maintenance of the system: 5 U.S.C., Sec. 301, 302, 
E.O. 10561. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
tin suppoil ofi the Civilian Personnel System in accordance with the 
Federal Personnel Manual. Information is used by Civilian Personnel 
Office stuff and employees’ supervisors as a locator file of all em¬ 
ployees, to insure personnel actions arc taken on timely and accurate 



basis, to prepare one-time statistical reports as required, to establish 
seniority rosters to identify employees for changes to prime shifts, to 
establish retention registers for reduction-in-force and position vacan¬ 
cies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer paper printouts, magnetic tape. 

Retrievability: Information identifiable to an individual is accessed 
by social security account number (SSAN). 

Safeguards: Magnetic tapes are kept in the computer room which is 
itself a security container with locked door and access limited to per¬ 
sons appropriately cleared and identified. Tapes are stored in a tape 
library when not used in processing. Computer personnel who 
process these reports are appropriately cleared. Printouts are kept in 
locked storage cabinets. 

Retention and disposal: Computer listings destroyed by burning 
after one month. 

System manager(s) and address: Civilian Personnel Officer, Defense 
Depot Tracy. 

Notification procedure: Written or personal requests for information 
may be directed to SYSMANAGER. Official mailing address is con¬ 
tained in the Department of Defense directory in the appendix to the 
Defense Supply Agency systems notice. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER, and must contain full name and SSAN. Written 
requests must contain a return address. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, 
such as employing office identification card. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Civilian Personnel Office staff, official 
personnel folder. 

Systems exempted from certain provisions of the act: NONE 
Sllt.UDESC-KER 

System name: Civilian Personnel and Manpower Control System 

System location: Office of Civilian Personnel, Records Group 
(DESC-KER), DESC. 

Categories of individuals covered by the system: All civilian person¬ 
nel employed at Defense Electronics Supply Center (DESC) under 
authorities of the Civil Service Commission. 

Categories of records in the system: Information relative to em¬ 
ployees and positions to which assigned. Included in the system are 
employee and position data such as: birth date; social security 
number; sex; name; citizenship; veteran’s preference; tenure group; 
service computation date; handicap codes; federal employee group 
life insurance membership; whether covered by civil service retire¬ 
ment or social security act; nature and effective date of last person¬ 
nel action; position title sequence number, position title, position 
number, primary skill, reverse code for grade, civil service classifica¬ 
tion series, present step of grade, effective date of last equivalent in¬ 
crease, next step due of grade, and date for next salary step in¬ 
crease; number of quality increases received and effective date of 
last quality increase; present salary, if employee holds an irregular 
salary (saved rate, special rate, saved pay); organizational symbol; 
operative location numbers; competitive level; tenure sub group; 
retired military; highest grade previously held; performance rating; 
date of last grade change; education level, degree and major and 
minor area of study; titles of years of service award due and due 
date; federal employee health benefits carrier and enrollment code; 
promotion eligibility code. 

Authority for maintenance of the system: E.O. 10561. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
to provide current data in the functional areas of high grade control; 
projected service award presentations; employment by occupation, 
grade, and organization; manpower skill utilization; health benefit 
status; retirement, eligibility; skills listings; organization manning 
documents; and for preparation of statistical reports required by 
higher authority. 

Information is used by: Security Office (DESC-WS) as a ready 
reference of employees and unit of assignment. Mail and Distribution 
Branch (DESC-WAM) as a ready reference of employees and unit of 
assignment. Office of Planning and Management (DESC-L) for high 
grade control, position control, skills listings, organizational staffing, 
and identification of employees and unit of assignment. Office of 
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Civilian Personnel (DESC-K) to identify employees by name and so¬ 
cial security number; reduction-in-force actions; handicap place¬ 
ments; processing personnel actions; counseling employees; em¬ 
ployee career management program; high grade control; notification 
of supervisors of due dates for service awards and step increases; 
ready reference of employees enrolled in Health Benefit or Life In¬ 
surance programs; ready reference for number of years of service 
toward retirement, position title and grade, classification series, or¬ 
ganization of assignment, current salary, competitive level, education 
level and area of study, and other elements of data in the file. Data 
used to prepare reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Data is stored on computer magnetic tapes and computer 
paper printouts, and microfiche. 

Retrievability: Information can be accessed and retrieved by social 
security account number only. 

Safeguards: Records are maintained in such a manner that make 
them available only to DESC authorized personnel. 

Retention and disposal: Data on individual employees is automati¬ 
cally deleted from the entire system when individual separates from 
DESC. Paper printouts and coding sheets are retained for a max¬ 
imum of six months, or when superseded, and then destroyed. 

System managers) and address: Director, Civilian Personnel Office, 
(DESC-K) Defense Electronics Supply Center (DESC). 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide 
name, social security number, and periods(s) of employment at 
DESC. For personal visits, the individual should provide some ac¬ 
ceptable identification. 

Record access procedures: Individuals should contact the 
SYSMANAGER. 

Official mailing addresses are in the Department of Defense 
Directory in the appendix to the DSA system of records notice. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Information from system is extracted 
from documents located in Official Personnel Folder. 

Systems exempted from certain provisions of the act: NONE * 
S1U.11DSAH-K 

System name: 111.11 Rotation of Employees From Foreign Areas and 
the Canal Zone 

System location: Staffing and Employee Relations Division, Staff 
Director, Civilian Personnel, Headquarters Defense Supply Agency 
(HQ DSA), Cameron Station. Alexandria, VA. 22314 
Categories of individuals covered by the system: Employees or 
former employees of DSA who have requested extension of tour of 
duty in Canal Zone and foreign areas beyond five years, or for whom 
management has made such a request. 

Categories of records in the system: Files include requests for ex¬ 
tension of duty in Canal Zone and foreign areas, request letters, 
statements as to need or justification and, when management initiates 
request, statement of employee’s consent. Statement of approval or 
disapproval by the Staff Director, Civilian Personnel, HQ DSA, or 
his Deputy and comments by the staff elements as appropriate. 

Authority for maintenance of the system: 10USC Sec. 1586; Depart¬ 
ment of Defense Instruction 1404.8. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used in 
determining whether extension of employee’s overseas tour of duty 
beyond five years should be approved or disapproved. Information is 
used by HQ DSA Office of Civilian Personnel and management offi¬ 
cials concerned with the extension. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by employee’s last name. 
Safeguards: Records are maintained in locked filing cabinets in 
areas accessible only to Agency personnel. 

Retention and disposal: Records are retained in active file until end 
of calendar year and held one to three additional years in inactive file 
and subsequently destroyed. 

System manager(s) and address: Staff Director, Civilian Personnel, 
Headquarters Defense Supply Agency, Cameron Station, Alexandria, 
VA. 22314 


Notification procedure: Written or persona! requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name. 

Record access procedures: Official mailing address is in Department 
of Defense Directory in the appendix to the Defense Supply Agency 
systems notice. Written requests for information should be addressed 
to the SYSMANAGER and contain the full name, current address 
and telephone numbers of the individual. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, 
that is, driver’s license or employing office identification card, and 
give some verbal information could be verified with his records. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Employee’s supervisors, civilian person¬ 
nel offices and government officials or other parties having an in¬ 
terest in the employee’s assignment. 

Systems exempted from certain provisions of the act: NONE 
SI 20.03 1DSAH-K 

System name: 120.05 Schedule and Record of Overtime Assignment 
and Request 

System location: First line supervisor or other supervisory levels in 
each organizational unit where a formalized overtime record is main¬ 
tained. The record is not maintained by all supervisors but only by 
those who need such a record or where such a record is required by 
negotiated labor agreements. 

Categories of individuals covered by the system: Any civilian em¬ 
ployee in those organizational segments where formalized overtime 
records are kept may be covered. 

Categories of records in the system: A roster of civilian personnel in 
the organizational segment, schedules of proposed overtime, dates 
overtime was offered, record of whether employee accepted the 
overtime hours, overtime hours and dates worked, amount of work 
produced during the overtime hours, and other information directly 
related to overtime usage. 

Authority for maintenance of the system: 5 U.S.C., Sec. 301,302, 
and 5542, Overtime rates; computation. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by the 
supervisor to assign overtime on an equitable, or rotational basis and 
to plan and schedule overtime as needed. It may also be used to 
determine the most productive of overtime workers. May be shown 
to employee representatives, such as unions, to demonstrate nature 
and equity of the system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders or file index cards. 

Retrievability: Filed or listed by employee name within individual 
organizational segments. 

Safeguards: Records are maintained in locked file cabinets under 
the supervisor’s control. 

Retention and disposal: Records are destroyed after one year from 
the last date of overtime usage. 

System managers) and address: Office of Civilian Personnel of the 
appropriate Defense Supply Agency (DSA) Primary Level Field Ac¬ 
tivity. 

Notification procedure: Individuals may determine whether or not 
there is an overtime record pertaining to them by request to their im¬ 
mediate supervisor or to the SYSMANAGER. 

Record access procedures: Written request for assistance in obtain¬ 
ing access to information should be directed to the SYSMANAGER. 
Official mailing address is in the Department of Defense directory in 
the appendix to the DSA systems notice. For personal visits to the 
SYSMANAGER, individual should be able to provide some accepta¬ 
ble identification such as office identification card or driver’s license. 
However, inquiries will normally be made to the immediate super¬ 
visor by personal visit. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: The individual supervisors and others in¬ 
volved in the management of overtime in the activity. 

Systems exempted from certain provisions of the act: NONE 
SI20.05 2DSAH-K 

System name: 120.05 Supervisors’ Records and Reports of Employee 
Attendance and Leave. 
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System location: This system is decentralized by organization and 
geography to the supervisory level at all Defense Supply Agency 
(DSA) field activities and Headquarters DSA. All records described 
are not necessarily maintained by all supervisors. 

Categories of individuals covered by the system: Employees of the 
Defense Supply Agency, and former such employees. 

Categories of records in the system: Schedule of planned leave; 
record of sick leave and annual leave and other types of leave taken; 
record of tardiness, absence without leave, leave without pay, ad¬ 
ministrative leave, and other absences of types of leave. In some 
cases the record may also contain notation of time actually present, 
time on temporary duty (TDY), and time on special assignments or 
temporary assignments. Record may be kept by the hour, day, week, 
pay period, quarter, or year. While records maintained in accordance 
with this notice are all ’hard copy* or manual in nature, some of the 
records may be produced by automated data processing as printouts 
from automated payroll and leave accounting systems described 
under other notices. 

Authority for maintenance of the system: Chapter 63, Title 5 United 
States Code, Leave. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Data is used by super¬ 
visors and by civilian personnel office staff for the following pur 
poses: Monitoring sick leave use and detecting patterns of attendance 
and sick leave usage which may be indicators of problems in the use 
of leave or which should be discussed with the employee. Scheduling 
annual leave in an organized, fair and planned way. Identifying em¬ 
ployees who may be congratulated for accumulation of sick leave or 
limited use of sick leave. Preparing statistical reports on leave use 
and attendance matters and for statistical evaluation and analysis of 
leave usage patterns. Posting daily leave usage onto time and at¬ 
tendance report or records and answering employee questions on 
leave charges. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders or binders or file index cards. 

Retrievability: By employee name within organizational segments, 
or chronologically by some time period. 

Safeguards: Any part of the records containing any personal or 
potentially sensistive data are maintained in locked filing cabinets or 
supervisors* locked desks. 

Retention and disposal: Records are kept for one year and then 
destroyed. 

System manager(s) and address: Civilian Personnel Officer at each 
DSA Primary Level Field Activity. 

Notification procedure: Employees who wish to determine what 
leave records are being maintained at supervisory or personnel office 
level should address their inquiries to their immediate supervisors or 
to the primary level field activity office of civilian personnel. 

Record access procedures: Personal requests for record content 
should be made to the immediate supervisor or to SYSMANAGER. 
Written request for assistance in obtaining access should be directed 
to the SYSMANAGER, and should contain the full name and or¬ 
ganizational location of the employee. Official mailing addresses of 
the SYSMANAGER are in the Department of Defense directory in 
the appendix to the DSA systems notice. For personal visits to 
SYSMANAGER, the individual should provide some acceptable 
identification, such as activity identification card or driver’s license. 

Contesting record procedures: The agency rules for contesting con¬ 
tents and appealing initial determinations by the individual concerned 
may be obtained from the SYSMANAGER. 

Record source categories: Payroll office and payroll records, includ¬ 
ing automated payroll systems, employee’s supervisors, timekeepers, 
time and attendance clerks, leave slips (Standard Form 71 or 
equivalent). 

Systems exempted from certain provisions of the act: NONE 
S150.20DSAH-T 

System name: 150.20 Security Violations Files 

System location: Primary System - Reports of the more serious 
security violations involving information or material classified in the 
interests of national defense: Command Security Office, Headquar¬ 
ters, Defense Supply Agency (HQ DSA), Decentralized segments - 
Above files plus all other reports of security violations: DSA Primary 
Level Field Activities (PLFAs) 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel currently or formerly employed by or assigned to DSA, 


employees of Department of Defense (DOD) contractor facilities, 
and other persons who may be involved in security violations. 

Categories of records in the system: Reports of informal and formal 
administrative inquiries, investigations, statements of witnesses, 
photographs, and related papers regarding security violations pertain¬ 
ing to DSA activities. 

Authority for maintenance of the system: E.O. 11652 which pertains 
to the protection of information and material classified in the in¬ 
terests of national defense. DOD Directive 5200.1-R. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information in the 
system is used by Security Officers in HQ DSA and PLFA’s for the 
following: 

Determining the suitability of DSA personnel involved in security 
violations to have continued access to classified information, 

Evaluating the safeguards established within DSA to protect clas¬ 
sified information and material; and 

Referring violations involving Atomic Energy information and 
those in which espionage is suspected to the Justice Department as 
required by law. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name of any individual held 
to be responsible for the violation. 

Safeguards: Records are maintained in security containers with 
three position combination locks which are approved by the General 
Services Administration for storage of classified information and 
located in areas accessible only to DSA security personnel. 

Retention and disposal: Normally, records are retained in the active 
file two years after all aspects of the case are closed and then 
destroyed. Reports concerning violations of a sufficiently serious na¬ 
ture to be considered felonies are retained for two years in the active 
file and then held eight years in the inactive files and subsequently 
destroyed. 

System manager(s) and address: Command Security Officer, HQ 
DSA; Security Officers,DSA Primary Level Field Activities. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individuals must provide 
their full names and the identity of DSA activity at which the viola¬ 
tion occurred as well as the dale of its occurrence. 

Record access procedures: Official mailing addresses of the 
SYSMANAGER are in the DOD Directory in the appendix to the 
DSA systems notice. Written requests for information should contain 
the full name, current address and telephone number of the in¬ 
dividual and must be accompanied by a notorized statement attesting 
to the identity of the requestor and containing the following:.’I un¬ 
derstand that knowingly and willfully seeking or obtaining access to 
records about another individual under false pretenses is punishable 
by a fine of up to 

5,000 under the provisions of the Privacy Act of 1974*. For per¬ 
sonal visits, the individual should be able to provide some acceptable 
identification, that is, driver’s license, employing office identification 
card, and give some verbal information that could be verified with 
his file. If the requestor cannot present suitable evidence of identifi¬ 
cation a notorized statement similar to that described above may be 
required. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials appointed to conduct administra¬ 
tive inquiries, informal or formal investigations as well as reports 
from DOD or other federal investigative agencies. 

Systems exempted from certain provisions of the act: Any reports 
classified in the interest of National Defense maybe exempt by sub¬ 
section (k) (5) of the Act. 

SI 53.01 DSAH-T 

System name: 153.01 Personnel Security Files 

System location: Primary System - Investigatory records containing 
unfavorable information requiring clearance action by the Defense 
Supply Agency (DSA) Central Clearance Group (CCG) and records 
pertaining to persons involved in highly sensitive projects: Command 
Security Office, Command Security Officer, Headquarters Defense 
Supply Agency (HQ DSA). 

Decentralized segments - above files plus all other investigatory 
records: Security Officer, DSA Primary Level Field Activities 
(PLFAs). 
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Categories of individuals covered by the system: All civilian em¬ 
ployees and military personnel who have been the Subject of a 
Background Investigation (Bi) or Special Background Investigation 
(SBI) pertaining to their qualifications for access to classified infor¬ 
mation. 

Categories of records in the system: Reports of investigations con¬ 
ducted by the Civil Service Commission (CSC), the Federal Bureau 
of Investigation (FBI), the Defense Investigative Service (DIS), the 
investigative units of the Army, Navy and Air Force, and other 
Federal investigative organizations. Also, evidence of security 
clearances and access to classified information granted to individuals 
and certifications of security briefings and debriefings signed by in¬ 
dividuals. 

Authority for maintenance of the system: Executive Order (E.O.) 
10450, as amended, which was issued by virtue of the authority 
vested in ihe President by Section 7532 of Title 5, United States 
Code and other statutes enumerated in E.O. 10450. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The investigatory reports 
are used by appropriate Security Officers and Commanders or other 
designated officials as a basis for determining a person’s eligibility 
for access to information classified in the interests of national 
defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Reports arc filed alphabetically by name, date and 
place of birth. No indices are used to retrieve individual records from 
the system. 

Safeguards: Records are filed in security containers with three 
position combination locks which are approved by the General Ser¬ 
vices Administration for storage of classified information and located 
in areas accessible only to DSA security personnel. 

Retention and disposal: Reports are retained as long as the person 
is employed or assigned to DSA. After the person leaves DSA, the 
reports are placed in an inactive file, retained for two years, and then 
destroyed or returned to the agency which conducted the investiga¬ 
tion. 

System manager(s) and address: Command Security Officer, HQ 
DSA; Security Officers of Primary Level Field Activities. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGERS. 

Record access procedures: Official mailing addresses of the 
SYSMANAGERS are in the Department of Defense Directory in the 
appendix to the DSA systems notice. Written requests for informa¬ 
tion should contain the full name, date and place of birth, current ad¬ 
dress and telephone number of the requestor. For personal visits, the 
requestor must be able to provide some acceptable identification (i.e., 
driver’s license, parent’s name, identification card, date and place of 
birth, dates and piace(s) of employment with DSA. if applicable). 
Written requests must be accompanied by a notarized statement at¬ 
testing to the requestor’s identity and containing the following: ’I un¬ 
derstand that knowingly or willfully seeking or obtaining access to 
records about another individual under false pretenses is punishable 
by a fine of up to 

5,000 under the provisions of the Privacy Act of 1974.’ 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Reports of investigations conducted by 
the CSC, FBI, DIS, investigative units of the Army, Navy, and Air 
Force, as well as other Federal investigative organizations. 

Systems exempted from certain provisions of the act: (It should be 
noted that some of the information in these reports, i.e., material 
which is classified in the interests of national defense and which 
would reveal the identity of a source who furnished information to 
the Government under an express promise that the identity of the 
source would be held in confidence, or, prior to 27 Sep 75 under an 
implied promise that the identity of the source would be held in con¬ 
fidence, are exempt from disclosure under the provisions of subsec¬ 
tion k (5) of the Privacy Act of 1974.) 

S 153.20 DSAH-T 

System name: 153.20 Personnel Security Clearance Status - CAP¬ 
STONE 

System location: Primary System-Central computer programs and 
files maintained at the Defense Supply Agency Administrative Sup¬ 
port Center (DSASC) provide a central index for information regard¬ 


ing the personnel security clearance status of civilian employees and 
military personnel within DSA. Ready reference listings are furnished 
by DSASC to Defense Supply Agency Primary Level Field Activities 
(PLFAs) and to Primary Staff Elements (PSEs) at Headquarters 
(HQ) DSA concerning personnel under their jurisdiction. 

Categories of individuals covered by the system: All DSA Civilian 
and military personnel who have been granted a security clearance 
for access to information classified in the intrests of national Securi¬ 
ty- 

Categories of records in the system: Computer listings both 
alphabetically in the form of a Master Capstone File (MASCAP) and 
by organization in the form of a Records of Access Authorization 
and Eligibility (RACEL). These listings provide the unit Security Of¬ 
ficer with complete personnel security data on the entire unit work 
force and the Head of each PLFA and HQ PSE a roster reflecting 
each individual who has been authorized access, as well as the level 
of access, to classified information. 

Authority for maintenance of the system: Executive Order (E.O.) 
10450, as amended, which was issued by virtue of the authority 
vested in the President by Section 7532 of Title 5, United States 
Code and other statutes enumerated in E.O. 10450. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records are used by 
Security Officers at all levels as well as other appropriate supervisors 
to determine whether or not DSA civilian employees or military per¬ 
sonnel have been cleared for and/or granted access to classified in¬ 
formation; and, if so, the level of such clearance or access. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, magnetic tape; computer 
print-out. 

Retrievability: Identities of persons whose names are contained in 
the system are listed in the MASCAP and RACEL alphabetically. All 
data in the system about each person is set forth next to the person’s 
name. 

Safeguards: Records arc maintained in security containers with 
three position combination locks which are approved by the General 
Services Administration for storage of classified information and 
located in areas accessible only to DSA security personnel. 

Retention and disposal: New MASCAP and RACEL listings are 
published monthly and old listings are destroyed immediately. 

System managers) and address: Security Officer, DSASC and 
Security Officers of all PLFAs. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGERS. 

Record access procedures: Official mailing addresses of the 
SYSMANAGERS are in the Department of Defense Directory in the 
appendix to the DSA systems notice. Written requests for informa¬ 
tion should contain the full name, current address and telephone 
numbers of the individual. For personal visits, the individual should 
be able to provide some acceptable identification, such as, driver’s 
license, employing office identification card, and give some verbal in¬ 
formation that could be verified with his file. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGERS 

Record source categories: Certificates of clearance and/or record of 
personnel security investigation which are completed during a review 
of reports of investigation conducted by the Civil Service Commis¬ 
sion, the Federal Bureau of Investigation, the Defense Investigative 
Service, and investigative units of the Army, Navy, and Air Force, 
as well as other Federal investigative organizations. Also, personnel 
security files maintained on individuals. 

Systems exempted from certain provisions of the act: NONE 
S155.05 1DCAS-NS 

System name: 155.05 Enrollment, Registration and Course Completion 
Record. 

System location: Defense Industrial Security Institute (DISD 
Defense General Supply Center Richmond, Virginia 23297 

Categories of individuals covered by the system: U.S. Government 
military and civilian personnel and employees of industry who have 
attended the Industrial Security Basic Course. Industrial Security 
Specialist Course. Industrial Security Career Seminar, Industrial 
Security Executive Seminar, Information Security Management 
Course, Industrial Security Management Course or the Industrial 
Facilities Protection Course. 
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Categories of records in the system: Information contained in the 
system regarding each individual includes: name, local address (while 
attending school); office phone, military rank or GS rating; Social 
Security Account number; position; level of security clearance; duty 
station or employer’s address, course(s) attended; name and mailing 
address of supervisor; date of course; class standing; final grade; 
and, whether or not the course was satisfactorily completed. 

Authority for maintenance of the system: Presidential Executive 
Order 10865, Safeguarding Classified information Within Industry. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This system exists for 
record purposes only. The Defense Industrial Security Institute is the 
sole user. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The system is maintained on 5 x 8 file cards. 

Retrievability: The system is maintained and accessed alphabeti¬ 
cally. 

Safeguards: Only DISI employees arc authorized access to the 
system or information contained therein. The records arc maintained 
in file cabinets within a locked room. The building is patrolled at in¬ 
tervals by roving patrols on foot and in vehicles. Access to the mili¬ 
tary installation is controlled at all times. 

Retention and disposal: The records in this system are retained per¬ 
manently. 

System managers) and address: The official responsible for policies 
and procedures governing this system is the Chief, Office of Industri¬ 
al Security, DDCAS/DSA. Operational management is exercised by 
the Commandant, Defense Industrial Security Institute. 

Notification procedure: An individual who wishes to be notified if 
the system contains a record about him or her should direct a request 
to the Commandant, DISI, Defense General Supply Center, 
Richmond, Virginia 23297. Requests must contain name and Social 
Security Account number. If known, the request should also identify 
courses(s) attended and the inclusive dates of the course(s). 

An individual may also visit DISI to determine if the system con¬ 
tains a record about him or her. 

For visits an individual must present proof of identity such as birth 
certificate, driver’s license or employer ID (preferably picture type) 
and proof of Social Security Account number. 

Record access procedures: An individual can obtain access to or a 
copy of any record pertaining to him or her by directing a request to 
the Commandant, DISI, Defense General Supply Center, Richmond, 
Virginia 23297. A record can be released at DISI, Richmond, Vir¬ 
ginia, or through one of the 11 Regional Offices of Industrial Securi¬ 
ty (OIS) or a Field Office of any Regional OIS. A release will take 
place at the OIS nearest the residence or place of employment of the 
requester. The 11 Regional OISs are located in Atlanta, Boston, 
Chicago, Cleveland, Dallas, Detroit, Los Angeles, New York, San 
Francisco, Philadelphia and St. Louis. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER; the Chief, OIS. 

Record source categories: The sources of information contained in 
the system are the employers and the DISI. 

Systems exempted from certain provisions of the act: NONE 
S155.05 2DCAS-NS 

System name: Guest Instructor Introduction Card 155.02 2 
System location: Defense Industrial Security Institute (DISI) 
Defense General Supply Center Richmond, Virginia 23297 
Categories of individuals covered by the system: System contains a 
record of any individual who has appeared as a guest speaker at the 
Defense Industrial Security Institute (DISI). 

Categories of records in the system: Information in this system in¬ 
cludes: name; date of guest instructor’s appearance; position; and 
biographical (education, employment, etc.) data. 

Authority for maintenance of the system: Presidential Executive 
Order 10865, Safeguarding Classified Information Within Industry. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to in¬ 
troduce speakers and is retained as a record of the speaker’s par¬ 
ticipation. DISI is the sole user. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The system is maintained on 5 x 8 file cards 


Retrievability: The system is maintained and accessed alphabeti¬ 
cally. 

Safeguards: Only DISI employees are authorized access to the 
system or information contained therein. The records are maintained 
in file cabinets within a locked room The building is patrolled at in¬ 
tervals by roving patrols on foot and in vehicles. Access to the mili¬ 
tary installation is controlled at all times. 

Retention and disposal: The records in this system are retained per¬ 
manently. ' 

System manageris) and address: The official responsible for policies 
and procedures governing this system is the Chief, Office of Industri¬ 
al Security, DDCAS/DSA. Operational management is exercised by 
the Commandant. Defense Industrial Security Institute. 

Notification procedure: An individual who wishes to be notified if 
Ihe system contains a record about him or her should direct a request 
to the Commandant, DISI, Defense General Supply Center, 
Richmond, Virginia 23297. Requests must contain name and Social 
Security Account number If known, the request should also identify 
course(s) attended and the inclusive dates of the coursc(s). An in¬ 
dividual may also visit DISI to determine if the system contains a 
record about him or her. For visits an individual must present proof 
of identity such as birth certificate, driver’s license or employer ID 
(preferably picture type) and proof of Social Security Account 
number. 

Record access procedures: An individual can obtain access to or a 
copy of any record pertaining to him or her by directing a request to 
the Commandant, DISI, Defense General Supply Center, Richmond, 
Virginia 23297. A record can be released at DISI, Richmond, Vir¬ 
ginia, or through one of the 11 Regional Offices of Industrial Securi¬ 
ty (OIS) or a Field Office of any Regional OIS. A release will take 
place at the OIS nearest the residence or place of employment of the 
requester. The 11 Regional OISs are located in Atlanta, Boston, 
Chicago, Cleveland, Dallas, Detroit, Los Angeles, New York, San 
Francisco, Philadelphia and St. Louis. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination by the individual con 
cemed may be obtained from the System Manager, the Chief, OIS. 

Record source categories: Information contained in this system is 
provided by the individual. 

Systems exempted from certain provisions of the act: NONE 
S155.53DCAS-NS 

System name: 155.53 Industrial Personnel Security Clearance File 

System location: Defense Industrial Security Clearance Office, 
Defense Construction Supply Center, PO. Box 2499, Columbus, 
Ohio 43216 

Categories o! individuals covered by the system: Employees of 
Government contractors who have been issued, now possess, or are 
in process for personnel security clearances, including Overseas 
Security Eligibilities. 

Categories of records in the system: Information contained in each 
record in the automated portion of the system may include: name of 
the individual; aliases; maiden name; date of birth, place of birth. So¬ 
cial Security Account number; name and address of employer; level 
of security clearance granted; date security clearance granted; type 
of investigation; date of investigation; identity of investigating agen¬ 
cy; file or case number; location of file; record of Communication 
Security (COMSEC) security clearance and sequential record of 
security clearance terminations, transfers and reinstatements. 

Information contained in each record in the manual portion of the 
system may contain the original application for security clearance 
(Personnel Security Questionnaire); a copy of the personnel security 
investigation; a record of security clearance; record of COMSEC 
security clearance; Overseas Security Eligibility; foreign travel re¬ 
ports; all correspondence concerning the processing of the initial 
clearance, termination, reinstatement, transfer, emergency suspen¬ 
sion, revocation or denial of security clearance; adverse information 
reports; security violation reports; and internal Government cor¬ 
respondence and interoffice memoranda relative to the security 
clearance process. 

Authority for maintenance of the system: Presidential Executive 
Order 10865, Safeguarding Classified Information Within Industry. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The automated portion of 
the system is retained as a central record of industrial security 
clearances granted. Access to this record is restricted to authorized 
Defense Supply Agency employees. The Defense Industrial Security 
Clearance Office will verify security clearance status only to cleared 
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Department of Defense contractors and authorized Government 
agencies. Alsoe on occasion, the clearance record may be used to 
reconcile security clearance records maintained by the individual’s 
employer. 

The manual portion of the system serves as a central repository for 
all hard copy material concerning an applicant for industrial security 
personnel clearance. All information contained in this record is used 
to back up the security clearance determination. The manual system 
also contains suspense records for cases in adjudication and Over¬ 
seas Security Eligibility control records. Access to this record is per¬ 
mitted only to personnel of the Defense Industrial Security Clearance 
Office or authorized Federal Government investigative agency per¬ 
sonnel during an official investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Automated Records are maintained in computer disc 
packs, magnetic tapes, and associated data processing files used to 
initially build or update the master file. The individual records in the 
manual part of the system are microfiche, 5x8 cards and hard copy 
paper records maintained in file folders. 

Retrievability: Automated records are accessed by individual Social 
Security Account number. Computerized indices are required to 
retrieve records from the system. Manual Records are accessed by 
Social Security Account number or alphabetically by name. 

Safeguards: In the automated part of the system special codes, 
available only to authorized Defense Supply Agency personnel, are 
required to access records by means of cathode ray tube readers 
located only in the Defense Industrial Security Clearance Office area. 
Access to the manual records is limited to authorized personnel of 
the Defense Industrial Security Clearance Office. The Defense Indus¬ 
trial Security Clearance Office area is on a military controlled instal¬ 
lation and segregated from other Government operational areas. All 
visitors are badged and escorted. During non working hours the entire 
area is secured and protected by a perimeter alarm system and roving 
guard patrols, motorized and on foot. 

Retention and disposal: The automated records are retained for 25 
months following the termination of a security clearance. A record 
concerning an individual is retained, following termination, until the 
individual would reach the chronological age of 80 years in those 
cases where adverse information is existant or the clearance is ter¬ 
minated because of the death of the holder. Destruction is accom¬ 
plished through degaussing the disc pack entry or magnetic tape. Re¬ 
tention of the manual records is authorized for 30 years after the 
date of the last action; however, records are purged 10 years after 
the date of the last action. Destruction is by burning. Microfiche 
records are updated at approximately 30-day intervals and super¬ 
seded records are burned. 

System managers) and address: The official responsible for policies 
and procedures governing this system is the Chief, Office of Industri¬ 
al Security, Defense Contract Administration Services, Defense 
Supply Agency. Operational management of the system is exercised 
by the Chief, Defense Industrial Security Clearance Office. 

Notification procedure: An individual who wishes to be notified if 
the system contains a record about him or her should direct the 
request to the Chief, Defense Industrial Security Clearance Office, 
Defense Construction Supply Center, P. O. Box 2499, Columbus, 
Ohio 43216. Requests must contain the full name, date and place of 
birth and Social Security Account number. An individual may also 
visit the Defense Industrial Security Clearance Office to determine if 
the system contains a record pertaining to him or her. For visits to 
the Defense Industrial Security Clearance Office the individual must 
present proof of identity such as birth certificate, driver’s license, or 
employee identification card, and proof of Social Security Account 
number. 

Record access procedures: An individual can obtain access to or a 
copy of any record pertaining to him or her, except for the personnel 
security investigation, by directing a request to the Chief, Defense 
Industrial Security Clearance Office, Defense Construction Supply 
Center, P.O. Box 2499, Columbus, Ohio 43216. Requests for person¬ 
nel security investigations will be promptly referred to the ap¬ 
propriate investigative agency which is authorized to release the 
record. A record can be released at the Defense Industrial Security 
Clearance Office, Columbus, Ohio or through one of the 11 Regional 
Offices of Industrial Security or a Field Office of any Regional Of¬ 
fice of Industrial Security. A release will take place at the Office of 
Industrial Security nearest the residence or place of employment of 
the requester. The 11 Regional Offices of Industrial Security are 
located in Atlanta, Boston, Chicago. Cleveland, Dallas, Detroit, Los 
Angeles, New York, San Francisco, Philadelphia and St. Louis. 


Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the System Manager, the Chief, Office 
of Industrial Security. 

Record source categories: The sources of information contained in a 
record are the employer and the Defense Investigative Service which 
is responsible for conducting personnel security investigations. 

Systems exempted from certain provisions of the act: NONE 
S160.50 DSAH-T 

System name: 160.50 Criminal Incidents/Investigations file 

System location: Primary System - case files on all incidents of 
known or suspected criminal activity or other serious incidents which 
may arouse local or national news media or Congressional interest: 
Command Security Office, Headquarters Defense Supply Agency 
(HQ DSA). Decentralized segments - above files plus incidents of 
minor nature: HQDSA principal staff elements, DSA Primary Level 
Field Activities (PLFA) 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel of DSA, contractor employees, and other persons who 
committed or are suspected of having committed a felony or 
misdemeanor on DSA controlled activities or facilities; or outside of 
those areas in cases where DSA is or may be a party of interest. 

Categories of records in the system: Reports of Investigation, 
messages, statements of witness, subjects and victims, photographs, 
laboratory reports and other related papers. 

Authority for maintenance of the system: Section 21, Internal 
Security Act of 1950 (Public Law 831, 81 st Congress) DOD Instruc¬ 
tion 5200.22, Reporting of Security and Criminal Violations, and 
Memorandum Deputy Secretary of Defense dated 7 May 1974, which 
assigned to the Director of DSA the responsibility for identifying all 
DSA activities requiring criminal investigative support and crime 
prevention surveys, provide control coordination of such investiga¬ 
tion and surveys, and to ensure optimum investigative support and 
mutual exchange of relevant information between participating agen¬ 
cies. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
for the purpose of monitoring the progress of investigations, identifi¬ 
cation of crime conducive condition, crime and loss prevention, and 
preparation of statistical data required by higher authority. Informa¬ 
tion may be referred to local, state, or federal law enforcement agen¬ 
cies when the information indicates a violation of local, state, or 
federal laws. Information is used by: DSA Security personnel - to 
monitor progress of cases, develop non- personal statistical data on 
crime and loss incidence; crime and loss prevention and to enable 
planning of required criminal investigative support for the future. 
DSA counsel - review of cases and determination of proper legal ac¬ 
tion. DSA supervisors and managers - to determine actions required 
to correct the causes of losses, and to lake appropriate action against 
DSA employees in cases of their involvement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records, photographs, laboratory reports in file fol¬ 
ders, bound logs and card index files. 

Retrievability: Filed chronologically by DSA case number and 
cross indexed in a log and card index file. Indexed either by name of 
the individual or firm involved, when such are known, if not by DSA 
activity or facility having primary interest in the case. 

Safeguards: Records are maintained in areas accessible only to 
DSA security personnel. 

Retention and disposal: Records are destroyed 5 years after submit¬ 
tal or receipt of a final report in each case or when no longer needed, 
which ever is later. 

System managers) and address: Command Security Officer, DSA; 
Heads of PLFAs. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER 

Record access procedures: Official mailing addresses of the 
SYSMANAGERS are in the Department of Defense Directory in the 
appendix to the DSA systems notice. Written requests for informa¬ 
tion should contain the full name, current address and telephone 
numbers of the individual. For personal visits, the individual should 
be able to provide some acceptable identification, that is, driver’s 
license, employing office identification card, and give some verbal in¬ 
formation that could be verified with the file. 

Contesting record procedures: DSA’s rules for contesting contents 
as well as appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 
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Record source categories: Reports of investigation by DSA Security 
Officers, Federal, State and Local law enforcement agencies. 

Systems exempted from certain provisions of the act: NONE 
S161.20DSAH-T 

System name: 161.20 Visitors and Vehicle Temporary Passes and Per¬ 
mits File 

System location: Decentralized: Documents and records relating to 
issue, surrender, withdrawal of temporary visitor and vehicle passes 
and permits: Heads of Defense Supply Agency (DSA) Primary Level 
Field Activities (PLFA). 

Categories of individuals covered by the system: All persons requir¬ 
ing temporary access to DSA activities and facilities. 

Categories of records in the system: Applications, surrendered 
passes, permits, and related papers relating to temporary visitor and 
vehicle passes or permits. 

Authority for maintenance of the system: Section 21 of the Internal 
Security Act 1950 (Public Law 831, 81st Congress) and Department 
of Defense Directives 5200.8 and 5105.22 which assign to the 
Director, DSA the responsibility for protection of property and facili¬ 
ties under his control. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
to provide adequate controls on movement of vehicles and persons 
on DSA activities and facilities. Information is used by DSA Security 
personnel: To ensure that only authorized persons and vehicles enter 
DSA activities and facilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records, applications, surrendered passes and per¬ 
mits. Paper records in file folders. 

Retrievability: Filed alphabetically by name and by expiration date. 

Safeguards: Records are maintained in areas accessible only to 
DSA personnel. 

Retention and disposal: Destroy 6 months after expiration date. 

System managers) and address: Security Officers at PLFAs. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide his 
full name and identity of DSA activity to which access was granted; 
and if individual is or was a DSA employee, identity of employing 
DSA activity. 

Record access procedures: Official mailing addresses of the 
SYSMANAGERS are in the DoD Directory in the appendix to the 
DSA systems notice. Written requests for information should contain 
the full name, current address and telephone number of the in¬ 
dividual. For personal visits, the individual should be able to provide 
some acceptable identification, such as, driver’s license, employing 
office identification card, and give some verbal information that 
could be verified from his file. 

Contesting record procedures: DSA’s rules for contesting contents 
and appealing initial determinations by the individual concerned may 
be obtained from the SYSMANAGERS. 

Record source categories: Individuals applying for passes or permits 
and Security Office personnel. 

Systems exempted from certain provisions of the act: NONE 
S16L25DSAH-T 

System name: 161.25 Individual Access Files 

System location: Decentralized: Documents relating to the request 
for authorization, issue, receipt, surrender, withdrawal and accounta¬ 
bility pertaining to identification, badges, cards and passes: Heads of 
Primary Level Field Activities (PLFAs) of the Defense Supply Agen¬ 
cy (DSA). 

Categories of individuals covered by the system: DSA civilian and 
military personnel, contractor employees, and other individuals 
granted or denied access to DSA activities and installations. 

Categories of records in the system: Application forms, photo¬ 
graphs, letters of debarment, and related papers. 

Authority for maintenance of the system: Section 21 of the Internal 
Security Act 1950 (Public Law 831, 81st Congress) and Department 
of Defense (DoD) Directives 5200.8 and 5105.22 which assign to the 
Director, DSA the responsibility for protection of property and facili¬ 
ties under his control. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
and used by DSA and DoD security personnel and General Service 


Administration Protective Service personnel to adequately control ac¬ 
cess to, and movement on DSA activities and facilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and index cards. 

Retrievability: Filed alphabetically by name. 

Safeguards: Records are maintained in areas accessible only to 
authorized DSA personnel. 

Retention and disposal: Records are destroyed 1 year after termina¬ 
tion or transfer of person granted access, except that individual 
badges, photographs or passes will be destroyed upon revocation, 
cancellation, or expiration. Records relating to persons barred from a 
facility will be destroyed 5 years after the person is notified he is 
barred from an activity or installation. 

System managers) and address: Security Officers of PLFAs. 

Notification procedure: Written or personal requests for information 
may be directed to the appropriate SYSMANAGER. 

Record access procedures: Official mailing addresses of 
SYSMANAGERS are in the DoD Directory in the appendix to the 
DSA systems notice. Written requests for information should contain 
the full name, cun-ent address and telephone numbers of the in¬ 
dividual. For personal visits, the individual should be able to provide 
some acceptable identification, that is, driver’s license, employing of¬ 
fice identification card, and give some verbal information that could 
be verified from his file. 

Contesting record procedures: DSA’s rules for contesting contents 
of records and appealing initial determinations regarding access may 
be obtained from the SYSMANAGER. 

Record source categories: Individuals applying for identification 
badge, card, or pass, security personnel, and Commanders who bar 
persons from access to their activities or installations. 

Systems exempted from certain provisions of the act: NONE 
S161J0DSAH-T 

System name: 161.30 Motor Vehicle Registration Files 

System location: Decentralized: Documents and records relating to 
permanent registration of private vehicles to include commercial 
vehicles: Defense Supply Agency (DSA) Primary Level Field Activi¬ 
ties (PLFA). 

Categories of individuals covered by the system: DSA civilian and 
military personnel, contractor employees, vendors, and other persons 
requiring use of private vehicles on DSA activities or facilities. 

Categories of records in the system: Application forms and related 
papers. 

Authority for maintenance of the system: National Highway Safety 
Act of 1966 and National Highway Safety Program Standards, which 
direct such programs as vehicle traffic supervision, periodic motor 
vehicle inspections, pedestrian safety, police traffic services and 
records, accident investigation and reporting. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
to provide adequate controls on movement of privately owned motor 
vehicles on DSA activities and facilities, consistent with safety and 
applicable traffic regulations. 

Information is used by DSA Security personnel to ensure that only 
authorized vehicles enter DSA facilities and activities and that those 
vehicles carry required liability insurance. Also, to plan for additions 
or reductions in parking requirements and to be able to identify vehi 
cles and their owners by decal number in the event of emergency or 
traffic problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, application cards, and on 
some activities logs containing accountability for decals. 

Retrievability: Filed alphabetically by last name and cross- 
referenced by decal number. 

Safeguards: Records are maintained in areas accessible only to 
DSA security personnel. 

Retention and disposal: Destroy upon normal expiration or 3 years 
after revocation of registration. 

System manager(s) and address: Heads of PLFAs which arc respon¬ 
sible for the installation on which they are located. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name and name of DSA activity at which registration occurred; or if 
individual is or was a DSA employee, name of employing activity is 
also required. 
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Record access procedures: Official mailing addresses of the 
SYSMANAGERS are in the Department of Defence Directory in the 
appendix to the DSA systems notice. Written requests for informa¬ 
tion should contain the full name, current address and telephone 
numbers of the individual. For personal visits, the individual should 
be able to provide some acceptable identification, that is, driver’s 
license, employing office identification card, and give some verbal in¬ 
formation that could be verified with his ’case’ folder. 

Contesting record procedures: DSA rules for contesting contents 
and appealing initial determinations by the individual concerned may 
be obtained from the SYSMANAGER. 

Record source categories: Information provided by the applicant 
and DSA security personnel 

Systems exempted from certain provisions of the act: NONE 
S161.40DSAH-T 

System name: 161.40 Vehicle Accident Investigation Files 

System location: Decentralized: Reports, sketches, photographs, al¬ 
cohol test reports, and related papers concerning traffic accident in¬ 
vestigations: Heads of Defense Supply Agency (DSA) Primary Level 
Field Activities (PLFA). 

Categories of individuals covered by the system: Any person in¬ 
volved in a vehicle traffic accident on property controlled by DSA or 
operating a DSA vehicle. 

Categories of records in the system: Reports, sketches, photographs, 
medical reports and related papers. 

Authority for maintenance of the system: National Highway Safety 
Act of 1966 and National Highway Safety Program Standards, which 
direct such programs as vehicle traffic supervision, periodic motor 
vehicle inspections, pedestrian safety, police traffic services and 
records, accident investigation and reporting. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
for purposes of accident - cause identification and to formulate ac¬ 
cident prevention programs for improvement in traffic patterns and 
for preparation of statistical reports required by higher authority. 

Information is used by: 

Security Officers and DSA Police: To determine actions required 
to correct the cause of the accident. 

Safety Officers: In cases involving personal injury. To provide 
verification in processing workmen’s compensation cases. 

Claims Officers: To determine validity of claims against U.S. 
Government, when such are filed by a person involved in an ac¬ 
cident. Federal Law Enforcement Agencies: (In cases involving 
fatalities or serious hit and run accidents.) To investigate, identify 
suspects, and to determine if criminality or criminal negligence was 
involved. 

Medical personnel both government and non-government to make 
medical determinations about individuals involved in accidents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, photographs. 

Retrievability: Filed alphabetically by last name of person in¬ 
volved, when known, or by victims name or by police report number 
in unsolved hit and run cases. 

Safeguards: Records are maintained in areas accessible only to 
DSA personnel. 

Retention and disposal: Destroy after 2 years, except that docu¬ 
mentation pertinent to claims will be maintained for 10 years after 
final settlement. 

System manager(s) and address: Heads of PLFAs who arc responsi¬ 
ble for the DSA installation or vehicle involved. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name and name of DSA activity at which accident occurred; or if in¬ 
dividual is or was a DSA employee, name of employing activity is 
also required. 

Record access procedures: Official mailing addresses of The 
SYSMANAGER are in the Department of Defense Directory in the 
appendix to the DSA systems notice. Written requests for informa¬ 
tion should contain the full name, current address and telephone 
numbers of the individual. For personal visits, the individual should 
be able to provide some acceptable identification, that is, driver’s 
license, employing office identification card, and give some verbal in¬ 
formation that could be verified from his file. 

Contesting record procedures: DSA’s rules for contesting contents 
and appealing initial determinations by the individual concerned may 
be obtained from the SYSMANAGER. 


Record source categories: DSA, Department of Defense, General 
Services Administration Police, Federal Law Enforcement Agencies, 
Medical facilities. 

Systems exempted from certain provisions of the act: NONE 
S161.50DSAH-T 
System name: 161.50 Traffic Violations File 

System location: Decentralized: Documents relating to traffic cita¬ 
tions for moving and non-moving violations, withdrawal of driving 
privileges and related papers: Defense Supply Agency (DSA) Primary 
Level Field Activities (PLFA). 

Categories of individuals covered by the system: All persons who 
commit a traffic violation on DSA controlled property. 

Categories of records in the system: Department of Defense (DoD) 
traffic tickets, documents relating to withdrawal of driving privileges, 
and reports of corrective or disciplinary action taken. 

Authority for maintenance of the system: National Highway Safety 
Act of 1966 and National Highway Safety Program Standards, which 
direct such programs as vehicle traffic supervision, periodic motor 
vehicle inspections, pedestrian safety, police traffic services and 
records, accident investigation and reporting. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
to identify traffic offenders, to enforce applicable traffic regulations 
and to promote safety. Information is used by: 

DSA Security Officers DSA and DoD To identify traffic viola¬ 
tions, to enforce applicable traffic regulations, to promote safety and 
to initiate corrective or disciplinary action against the offenders. 

DSA supervisors and managers - to take corrective or disciplinary 
action against offenders under their supervision. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records, ticket books, card index files. 

Retrievability: Filed alphabetically by last name of the offender, 
and cross-indexed by ticket number. 

Safeguards: Records are maintained in areas accessible only to 
DSA personnel. 

Retention and disposal: Destroyed after 2 years. 

System managers) and address: Heads of PLFA’s which have 
responsibility for managing traffic on the installation. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name and name of DSA activity at which violation occurred; or if in¬ 
dividual is or was a DSA employee, name of employing activity is 
also required. 

Record access procedures: Official mailing addresses of the 
SYSMANAGER are in the DoD Directory in the appendix to the 
DSA systems notice. Written requests for information should contain 
the full name, current address and telephone numbers of the in¬ 
dividual. For personal visits, the individual should be able to provide 
some acceptable identification, that is, driver’s license, employing of¬ 
fice identification card, and give some verbal information that could 
be verified from his file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: DSA, DoD Security Police and traffic of¬ 
fenders. 

Systems exempted from certain provisions of the act: NONE 
S161.60DSAH-T 

System name: 161.60 Seizure and Disposition of Property Records 

System location: Decentralized - Documents pertaining to acquisi¬ 
tion, storage and disposition of contraband and physical evidence: 
Defense Supply Agency (DSA), Primary Level Field Activities 
(PLFAs). 

Categories of individuals covered by the system: Any person 
identified on DSA controlled property, as being in possession of con¬ 
traband or physical evidence connected with criminal offense. 

Categories of records in the system: Receipts, chain of custody 
documents, release, and disposition or destruction certificates. 

Authority for maintenance of the system: Section 21 of the Internal 
Security Act 1950 (Public Law 831, 81st Congress) and Department 
of Defense (DoD) Directives 5200.8 and 5105.22 which assign to the 
Director, DSA the responsibility for protection of property and facili¬ 
ties under his control. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
and used by DSA security personnel to provide accountability for 
confiscated contraband and acquired physical evidence. To maintain 
chain of custody on evidence for presentation in court in cases 
requiring criminal prosecution. Information will be provided to local, 
state, and federal law enforcement agencies and courts of competent 
jurisdiction when criminal action is being taken. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files and property logs. 

Retrievability: Filed by property log number, and last name, if a 
person has been identified in the particular case; by incident number 
if property was found on the premises or recovered from a crime 
scene. 

Safeguards: Records are maintained in areas accessible only to 
DSA personnel. 

Retention and disposal: Destroy 3 years after final action on or 
disposition of the property and responsibility therefore has been ap¬ 
propriately terminated. 

System managers) and address: Heads of PLFAs who are responsi¬ 
ble for investigating suspected criminal acts. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. 

Record access procedures: Official mailing addresses of the 
SYSMANAGER are in the DoD Directory in the appendix to the 
DSA systems notice. Written requests for information should contain 
the full name, current address and telephone numbers of the in¬ 
dividual. For personal visits, the individual should be able to provide 
some acceptable identification, that is, driver’s license, employing of¬ 
fice identification card, and give some verbal information that could 
be verified from his file. 

Contesting record procedures: DSA’s rules for contesting contents 
and appealing initial determinations by the individual concerned may 
be obtained from the SYSMANAGER. 

Record source categories: Individuals involved, security personnel, 
local, state and Federal Law Enforcement Agencies and DoD in¬ 
vestigative agencies providing support to DSA. 

Systems exempted from certain provisions of the act: NONE 
S161.70DSAH-T 

System name: 161.70 Firearms Registration Records 

System location: Decentralized - Firearms registration forms: 
Defense Supply Agency (DSA), Primary Level Field Activities 
(PLFAs). 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel having privately owned firearms and occupying quarters 
on DSA controlled activities or facilities. 

Categories of records in the system: Firearms registration forms, 
and other documents relating to registration of privately owned 
firearms. 

Authority for maintenance of the system: Section 21 of the Internal 
Security Act 1950 (Public Law 831, 81st Congress) and Department 
of Defense DoD Directives 5200.8 and 5105.22 which assign to the 
Director, DSA the responsibility for protection of property and facili¬ 
ties under his control. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
to ensure proper maintenance and safekeeping of privately owned 
weapons by personnel residing on DSA controlled property. Informa¬ 
tion is used by DSA Security personnel to ensure proper main¬ 
tenance and safekeeping of privately owned weapons by personnel 
residing on DSA controlled premises. Records are also used to identi¬ 
fy the owner of a particular weapon by DoD security personnel, 
local, state, and federal law enforcement agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of the owner of 
the firearm. 

Safeguards: Records are maintained in areas accessible only to 
DSA personnel. 

Retention and disposal: Destroy 6 months after cancellation of re¬ 
gistration or departure of the registrant from the jurisdiction of the 
registering activity. 

System managers) and address: Heads of PLFAs who are responsi¬ 
ble for base housing on a DSA installation. 


Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name and identity of DSA installation upon which he resided. 

Record access procedures: Official mailing addresses of 
SYSMANAGER are in the DoD Directory in the appendix to the 
DSA systems notice. Written requests for information should contain 
the full name, current address and telephone numbers of the in¬ 
dividual. For personal visits, the individual should be able to provide 
some acceptable identification, that is, driver’s license, employing of¬ 
fice identification card, and give some verbal information that could 
be verified from his file. 

Contesting record procedures: DSA’s rules for contesting contents 
and appealing initial determinations by the individual concerned may 
be obtained from the SYSMANAGER. 

Record source categories: Persons registering firearms, and DSA 
security personnel. 

Systems exempted from certain provisions of the act: NONE 
S162.60DSAH-T 
System name: 162.60 Police Force Records 

System location: Decentralized - Documents relating to the opera 
tion and use of security police: Defense Supply Agency (DSA) Pri 
mary Level Field Activities (PLFAs). 

Categories of individuals covered by the system: DSA Security Po¬ 
lice personnel. 

Categories of records in the system: Documents relating to operation 
and use of police, security clearances, weapons qualification, train¬ 
ing, uniforms, weapons, shift assignments and related papers. 

Authority for maintenance of the system: Section 21 of the Internal 
Security Act 1950 (Public Law 831, 81st Congress) and Department 
of Defense (DoD) Directives 5200.8 and 5105.22 which assign to the 
Director, DSA the responsibility for protection of property and facili¬ 
ties under his control. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
and used by DSA Security Officers and Police Supervisors to main 
tain control of property, weapons and ammunition; to ensure proper 
training; to develop schedules and procedures to improve efficiency 
Records are used to determine if an individual is qualified in the use 
of firearms and if he has a security clearance which would authorize 
him to handle classified information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, weapon cards, and property 
receipts. 

Retrievability: Filed in alphabetical order by name. 

Safeguards: Records are maintained in areas accessible only to 
DSA security supervisory personnel. 

Retention and disposal: Destroy after 5 years or when superseded 
or obsolete, as applicable. 

System managers) and address: Heads of PLFAs who are responsi¬ 
ble for the operation of base or facility security forces. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. 

Record access procedures: Official mailing addresses of the 
SYSMANAGERS are in the DoD Directory in the appendix to the 
DSA systems notice. Written requests for information should contain 
the full name, current address and telephone numbers of the in¬ 
dividual. For personal visits, the individual should be able to provide 
some acceptable identification, that is, driver’s license, employing of¬ 
fice identification card, and give some verbal information that could 
be verified from his file. 

Contesting record procedure* D&A’s rules for contesting contents 
and appealing initial determinations by the individual concerned may 
be obtained from the SYSMANAGER. 

Record source categories: DSA Security Officers and Security Po 
lice personnel. 

Systems exempted from certain provisions of the act: NONE 
S214.10DCRN-MA 

System name: 214.10 Emergency Transportation of Essential Person¬ 
nel 

System location: Plans and Analysis Division, Office of Planning 
and Management, Defense Contract Administration Services Region, 
New York (DCASR. N Y.) 
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Categories of individuals covered by the system: Essential civilian 
and military personnel assigned to Headquarters DCASR, N.Y. and 
HQ Defense Contract Administration Services District, New York 
(DCASD. N.Y.) who would require transportation to their duty sta¬ 
tion in the event of a disruption of public transportation in New York 
City caused by any reason. 

Categories of records in the system: Data pertaining to designated 
essential personnel which includes: full name, organization of assign¬ 
ment, home address. Postal Zone Improvement Plan (ZIP) Code, 
home and office telephone numbers, indication of ownership of a 
private vehicle, indication of possession of a valid State drivers 
license, indication of possession of a valid United States (US) 
government drivers license, indication of whether an individual 
would or would not drive their privately owned vehicle in a car pool, 
indication whether an individual would or would not drive a US 
government vehicle in a car pool, indication of individual's normal 
means of transportation to their duty station. 

Authority for maintenance of the system: Executive Order 11490, 
Assigning Emergency Preparedness Functions to Federal Depart¬ 
ments and Agencies, directs departments and agencies of the Federal 
Government to develop such plans as may be necessary to assure 
that it will be able to perform its essential functions in any emergen¬ 
cy. Department of Defense Directive 3020.26 directs Department of 
Defense (DoD) components to ’prepare a Continuity of Operations 
Plan (COOP) in implementation of this directive.* 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The data is maintained and 
used for the purpose of determining, in a transportation disruption 
situation, how to accommodate essential personnel assigned to HQ 
DCASR-NY, and HQ DCASD-NY as concerns supplying them, or 
directing them to sources of transportation which will enable them to 
report to their duty station for the purpose of conducting essential 
agency business. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Data is on computer magnetic tape. 

Retrievability: Data is retrieved by entering User number, program 
name, and identification number assigned each designated essential 
individual. Computerized indices are utilized. 

Safeguards: Records can only be accessed by agency personnel. 

Retention and disposal: Records are destroyed when obsolete, su¬ 
perseded or no longer required for planning or emergency puiposes. 

System manageris) and address: Chief, Plans and Analysis Division, 
Office of Planning and Management, DCASR-NY 

Notification procedure: Written or personnel requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must provide 
full name and organization assignment. 

Record access procedures: Official mailing address is in the DoD 
Directory in the appendix to the DSA systems notice. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individual’s supervisor. 

Systems exempted from certain provisions of the act: NONE 
S233.10DSAH-K 

System name: 233.10 Work Assignment, Performance and Productivi¬ 
ty Records and Reporting Systems 

System location: Immediate supervisor and other appropriate super¬ 
visory and management levels within the individual primary level 
field activities of the Defense Supply Agency (DSA) or of the DSA 
Headquarters Some or all of the records listed may or may not be 
kept by any particular supervisor or at any particular organizational 
level. 

Categories of individuals covered by the system: Employees of or¬ 
ganizational segments for which such records are kept or former 
such employees. 

Categories of records in the system: Descriptions of individual as¬ 
signments, target dates, progress against targets, hours expended 
against particular assignments or categories of assignments, cost ac¬ 
counting codes and similar workload data, including such matters as 
number of contracts or projects assigned and description of assign¬ 
ments. 

Authority for maintenance of the system: Chapter 33, Title 5, United 
States Code, 5 U.S.C. 301,302. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information is used by 


the employee’s immediate supervisor and other appropriate manage¬ 
ment officials to record and make reports on individual work assign¬ 
ments and the amount of effort devoted to each assignment. The in¬ 
formation is used to schedule work, make progress reports and su¬ 
pervise and control workload. It is used to assure that workload is 
equitably assigned and to determine which employees have per¬ 
formed which categories of assignment in order to determine the ex¬ 
perience for assignment of new work or for resolving problems, such 
as those related to a particular item or a particular contract. The data 
may also be used to evaluate individual and group performance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders or binders and file index 
cards. 

Retrievability: Retrievable by employee’s name, although records 
may be filed chronologically or by type of assignment. 

Safeguards: Records are maintained in file cabinets and are accessi¬ 
ble to authorized ^agency personnel only. 

Retention and disposal: Records are retained so long as the em¬ 
ployee is engaged in the same work in the same organizational seg¬ 
ment, but, in no case, longer than 5 years. Records are destroyed 
when employees leave the job or the organizational unit, or 5 years 
have elapsed. 

System managers) and address: The Commander, DSA Primary 
Level Field Activities. 

Notification procedure: Individual inquiries as to what work assign¬ 
ment records are maintained regarding a given person should be 
directed to the immediate or second line supervisor. 

Record access procedures: Personal or written requests for the con¬ 
tent of the record should be addressed to the first or second line su¬ 
pervisor. Written requests for information may, however, be ad¬ 
dressed to the SY'SMANAGER and should identify the employee by 
name and organizational segment. Official mailing addresses of the 
SYSMANAGER. are in the Department of Defense directory in the 
appendix to the DSA systems notice. For personal visits to the 
SYSMANAGER, the individual should provide some acceptable 
identification, such as activity identification card or driver’s license. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Employee’s supervisors or team leaders. 

Systems exempted from certain provisions of the act: NONE 
S233.10DSAH-L 

System name: 233.10 Data Processing Project Control Assignment and 
Machine Utilization 

System location: System may exist at all Defense Supply Agency 
(DSA) Primary Level Field Activities (PLFAs). 

Categories of individuals covered by the system: This system may 
contain information pertaining to all civilian personnel assigned to or 
performing duties in a DSA Data Processing Organization. 

Categories of records in the system: The basic records within the 
system contain information on the work performed by personnel. 
This may include total number of hours worked on a project with an 
expected completion date. On operational projects, personnel time 
may be accumulated to show the amount of time spent on a particu¬ 
lar project. This information can be for a specific incident, week or 
month. Also data on equipment usage and volume of production. 

Authority for maintenance of the system: 40USC Sec. F59, Procure¬ 
ment, Maintenance, Operation, and Utilization of Automatic Data 
Processing Equipment 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These reports arc used for 
the internal management of the Automated Data Processing (ADP) 
Division’s resources, both for personnel and equipment usage. They 
are used to evaluate progress on uncompleted projects, work accom¬ 
plished on an accumulated basis and may be used in forecasting the 
capability for acceptance for additional work projects, and in 
evaluating individual job performance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The basic updated data is contained on computer reading- 
storage media and printouts. 

Retrievability: Information may be retrieved by employee number, 
name, day and work project or equipment type. 

Safeguards: Records are filed in an area accessible only by DSA 
personnel. 
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Retention and disposal: Retain 5 years or when obsolete. 

Svstem manager(s) and address: Chief of Data Processing, DSA 
PLFAs. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name and the month or months in which the individual engaged in 
data processing work. Official mailing addresses are contained in the 
Department of Defense directory in the appendix to the DSA 
systems noted. 

Record access procedures: Individual may contact SYSMANAGER 
for access procedure. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individuals assigned to the Data 
Processing Organization. 

Systems exempted from certain provisions of the act: NONE 
S233.30DSAH-I 

System name: 243.30 Complaints 

System location: Defense Supply Agency Inspector General’s Of¬ 
fice Cameron Station Alexandria, VA 22314 

Categories of individuals covered by the system: Individuals who 
have submitted written or oral complaints to the Inspector General. 

Categories of records in the system: Reports, statements and related 
papers, typed or hand-written, which pertain to complaints filed with 
the Inspector General. 

Authority for maintenance of the system: 10 USC 125; DoD Dir 
5105.22; DSAR 5600.1; Section 506(b) Federal Records Act 1950, 44 
USC B102 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is in a work¬ 
ing file maintained initially for the resolution of complaints by DSA 
personnel. Information is retained for use as reference material for 
handling similar complaints or requests by the same individual or 
other personnel. Reports may be released to Dept of Justice for 
possible legal action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by surname of complainant 
(individual complaints) or alphabetically by name of activity where 
complaint session was conducted. 

Safeguards: Records are maintained in file containers in rooms 
locked during offduty hours. 

Retention and disposal: Retain two years in current files area. 
Destroy two years after case has been completed and closed. 

System manager(s) and address: Inspector General, Defense Supply 
Agency 

Notification procedure: Written requests for information may be 
directed to the Inspector General, Defense Supply Agency, Cameron 
Station, Alexandria, VA 22314. Individual should state full name and 
address. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER, and must contain full name, current address and 
telephone number of the requester. For personal visits, each in¬ 
dividual shall provide acceptable identification, e.g., driver's license 
or identification card. 

Contesting record procedures: The Agency's rules for contesting 
contests and appealing initial determination by the individual con¬ 
cerned may be obtained from the Inspector General, Defense Supply 
Agency. 

Record source categories: Individuals filing complaints and DSA 
personnel and other individuals questioned during conduct of inquiry. 

Systems exempted from certain provisions of the act: NONE 
S243.30DSAH-K 

System name: 243.30 Complaints 

System location: Staff Director, Civilian Personnel, Headquarters 
Defense Supply Agency (HQ DSA), Cameron Station, Alexandria, 
VA 22314. 

Categories of individuals covered by the system: DSA Civilian and 
military personnel, and former personnel, contractor employees, 
union spokesmen, and other individuals and organizations who have 
presented complaints to the President, Members of Congress, Secre¬ 
tary of Defense, Director of Defense Supply Agency (DSA), or other 


official which have been referred to Staff Director of Civilian Per¬ 
sonnel, Headquarter^ DSA, for response, action or information. 

Categories of records in the system: Case files concern complaints 
to the President, Members of Congress, Secretary of Defense, 
Director of Defense Supply Agency and Staff Director for Civilian 
Personnel, Headquarters Defense Supply Agency. These include let¬ 
ters, telegrams, reports, statements of witnesses, input from staff 
elements and field activities, and related and supporting papers re¬ 
garding specific complaint. 

Authority for maintenance of the system: 5U.S.C. 552; E.O. 11491; 
Department of Defense Directive 5400.4, 20 February 1971 and titled: 
Provision of Information to Congress; and Department of Defense 
Directive 5105.22, 9 December 1965, and titled: Defense Supply 
Agency 

Routine uses of records maintained in the system, including catego 
ries of users and the purpose^ of such uses: Purpose: Information is 
collected in order to base reply to complaint and to determine need 
for, and course of action to be taken regarding complaint. 

Information is used by: Agency Director and staff, field Comman 
ders, Managers and supervisors in replying to additional inquiries and 
for bringing to attention of higher level Management, when ap¬ 
propriate 

Information is used by complainant for his own purpose. Informa¬ 
tion is furnished to individuals or organizations who wrote to DSA 
on behalf of the complainant and who use it to respond to the com¬ 
plainant, or for other related purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and a log book. 

Retrievability: Complaints to the President and Members of Con¬ 
gress are filed alphabetically by last name of individual or employee 
or by DSA activity name. Employee group complaints are filed under 
the activity where originated. Union or Civil Rights organization 
complaints, complaints to the Secretary of Defense and to the 
Director of DSA are filed under complaints in one folder, or by ac¬ 
tivity name. 

Individuals can be located within activity files. 

Safeguards: Records are maintained in locked filing cabinets in 
areas accessible only to Agency personnel. 

Retention and disposal: Records are retained in active file until end 
of calendar year and held one to three additional years in inactive file 
and subsequently retired to Federal Records Center. After a total of 
ten years records are destroyed. 

System manager(s) and address: Staff Director, Civilian Personnel, 
HQ DSA, Cameron Station, Alexandria, VA 22314. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER Individual must provide full 
name, the name of any DSA activity involved, and general nature of 
complaint individual believes to be filed in this system. 

Record access procedures: Written requests for information should 
be addressed to the SYSMANAGER and contain the full name, cur¬ 
rent address and telephone number of the individual, and the general 
nature of complaint individual believes to be filed in this system. For 
personal visits, individual should also be able to provide some ac¬ 
ceptable identification, that is, drivers license, work identification 
card, and give some verbal information that could be verified with 
his case folder. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Employee's supervisors, civilian person¬ 
nel office of employee’s activity, U.S. Civil Service Commission, 
Agency staff elements, other Federal Agencies, DSA activities or 
other parties that may have information pertinent to specific com¬ 
plaint, or an interest in the complaint. 

Systems exempted from certain provisions of the act: NONE 
S252.50 DSAH-G 

System name: 252.50 Claims & Litigation, other than Contractual 

System location: Primary System-Case files on claims or potential 
claims against the Government, law suits and potential law suits aris¬ 
ing from the non-contractual operation of the Defense Supply Agen¬ 
cy (DSA); Office of Counsel, Headquarters, DSA. Decentralized seg¬ 
ment s-corresponding files at Offices of Counsel, DSA Field Activi¬ 
ties. 

Categories of individuals covered by the system: Employees, groups 
of employees, members of the general public and public interest or¬ 
ganizations. 
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Categories of records in the system: Letters from individuals and/or 
other attorneys, Agency or other investigative reports, witness state¬ 
ments, complaints, pleadings and other court documents, litigation 
reports, working papers and drafts; documentary and physical 
evidence. 

Authority for maintenance of the system: These files are created and 
maintained pursuant to the direction of the Attorney General of the 
United States under the authority contained in Chapter 31, Title 28, 
of the United States Code, The Attorney General. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used in set¬ 
tlement of claims or lawsuits. Information is used in the defense and 
prosecution of law suits involving DSA. 

Information is used by Government attorneys in this Agency, in¬ 
dividual claimants or litigants or their representatives, the Depart¬ 
ment of Defense, the Department of Justice, and other Executive 
agencies as appropriate and the General Accounting Office in the 
conduct of litigation and administrative settlement of claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and/or card index files. 

Retrievability: Filed alphabetically by the name of the litigant 
and/or by year. 

Safeguards: Records are maintained in areas accessible only to 
Agency personnel. 

Retention and disposal: Files are destroyed ten years after final 
disposition of claim. 

System manager(s) and address: Counsel, Headquarters, DSA; 
Counsel, DSA Field Activities 

Notification procedure: Written requests for information shall be 
directed to the SYSMANAGER. Request must contain name of liti¬ 
gant, year of incident, and should contain court case number in order 
to insure proper retrieval in those situations where a single litigant 
has more than one case with the Agency. 

Record access procedures: Official mailing addresses are in the DoD 
Directory in the appendix to the DSA systems notice. Written 
requests for information should contain the full name, current ad¬ 
dress and telephone number of the individual. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
the SYSMANAGER. 

Record source categories: Agency investigation and legal discovery 
under the Federal Rules of Civil Procedure. 

Systems exempted from certain provisions of the act: NONE 
S253.10 DSAH-G 
System name: 253.10 Invention Disclosures 

System location: Files of Patent Counsel, Defense Supply Agency, 
DSAH-G 

Categories of individuals covered by the system: Employees and 
military personnel assigned to DSA who have submitted invention 
disclosures to DSAH-G 

Categories of records in the system: Files documenting invention 
disclosures and investigation as to patentability thereof. 

Authority for maintenance of the system: E.O. 10096, Jan. 23, 1950 
as amended by E.O. 10930, Mar. 24, 1961 Defense Supply Procure¬ 
ment Regualtion, 9-000.50. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by DSA Patent 
Counsel for determinations regarding acquisition of patents and rights 
of inventors. Information may be referred to other Government agen¬ 
cies or to non-Government personnel (including contractors or 
prospective contractors) having an identified interest in a particular 
invention and the Government’s rights therein. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and card index files. 

Retrievability: Filed by names of inventors. 

Safeguards: Accessible only to DSA personnel. 

Retention and disposal: Destroyed 26 years after file is closed. 

System managers) and address: Counsel, DSAH-G. 

Notification procedure: Direct information requests to 
SYSMANAGER. 

Record access procedures: Official mailing address of the 
SYSMANAGER IS Office of Counsel, Defense Supply Agency. 


Written requests should include full name, current address and 
telephone numbers of requestor. For personal visits, each individual 
shall provide acceptable identification, e.g., driver’s license or 
identification card. 

Contesting record procedures: This Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: DSA Patent Counsel’s investigation of 
published and unpublished records and files both within and without 
the Government, consultation with Government and non-Govemment 
personnel, information from other Government agencies and informa¬ 
tion submitted by Government officials or other persons having a 
direct interest in the subject matter of the file. 

Systems exempted from certain provisions of the act: NONE 
S253.30DSAH-G I 
System name: 253.30 Royalties 

System location: Files of Patent Counsel, Defense Supply Agency, 
DSAH-G 

Categories of individuals covered by the system: Individuals and 
firms to whom patent royalties are paid by Defense Supply Agency 
contractors 

Categories of records in the system: Reports from DSA procurement 
centers of patent royalties submitted pursuant to Armed Services 
Procurement Regulation forwarded to Defense Supply Agency 
Headquarters, Office of Council for approval, and included in pricing 
of respective contracts. 

Authority for maintenance of the system: 10 U.S. Code 2304(g) 
ASPR 9-110; DSPR 9-110 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Review by DSA Patent 
Counsel for approval of royalties on continuing basis. Information 
may be referred to other Government agencies or to non-Government 
personnel (including contractors or prospective contractors) having 
an identified interest in the allowance of royalties on DSA contracts. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and card index files. 

Retrievability: Filed by patent number. From numbers, names of 
inventors and patent owners are retrievable. 

Safeguards: Accessible only to DSA personnel. 

Retention and disposal: Destroyed after 26 years. 

System manager!s) and address: Counsel, bSAH-G. 

Notification procedure: Direct information requests to 
SYSMANAGER. 

Record access procedures: Official mailing address of the 
SYSMANAGER IS Office of Counsel, Defense Supply Agency. 
Written requests should include full mime, current address and 
telephone numbers of requestor. For personal visits, each individual 
shall provide acceptable identification, e.g., driver’s license or 
identification card. 

Contesting record procedures: This Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: DSA Patent Counsel’s investigation of 
published and unpublished records and files both within and without 
the Government, consultation with Government and non-Govemment 
personnel, information from other Government agencies and informa¬ 
tion submitted by Government officials or other persons having a 
direct interest in the subject matter of the file. 

Systems exempted from certain provisions of the act: NONE 
S253.30DSAH-G 2 

System name: 253.30 Patent Licenses and Assignments 

System location: Files of Patent Counsel, Defense Supply Agency 
(DSA), DSAH-G. 

Categories of individuals covered by the system: Individuals and 
firms which have granted patent licenses or assignments to DSA. 

Categories of records in the system: Files including patent license 
and assignment agreements and accounting records indicating basis 
for Government payment of royalties during life of agreements. 

Authority for maintenance of the system: 10 U.S. Code 2386 Armed 
Services Procurement Regulation (ASPR) 9, P.ART 4; Defense 
Supply Procurement Regulation (DSPR) 9-401.50 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by DSA Patent 
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Counsel for acquisition and administration of patent license and as¬ 
signment agreements. Information may be referred to other Govern¬ 
ment agencies or to non-Govemment personnel (including contractors 
or prospective contractors) having an identified interest in the poten¬ 
tial or actual infringement of particular patents. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and card index files. 

Retrievability: Filed by name of individual or firm granting rights. 

Safeguards: Accessible only to DSA personnel. 

Retention and disposal: Destroyed 26 years after file is closed. 

System manageris) and address: Counsel, DSAH-G. 

Notification procedure: Direct information requests to 
SYSMANAGER. 

Record access procedures: Official mailing address of the 
Sysmanager is Office of Counsel, Defense Supply Agency. Written 
requests should include full name, current address and telephone 
numbers of requestor. For personal visits, each individual shall pro 
vide acceptable identification, e g., driver's license or identification 
card. 

Contesting record procedures: This Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: DSA Patent Counsel's investigation of 
published and unpublished records and files both within and without 
the Government, consultation with Government and non-Govemment 
personnel, information from other Government agencies and informa¬ 
tion submitted by Government officials or other persons having a 
direct interest in the subject matter of the file. 

Systems exempted from certain provisions of the act: NONE 
S253.40DSAH-G 

System name: 253.40 Patent Infringement. 

System location: Files of Patent Counsel, Defense Supply Agency, 
DSAH-G 

Categories of individuals covered by the system: Individuals and 
firms involved in potential or actual claims or litigation against 
Government for infringement of patents. 

Categories of records in the system: Investigative files relating to 
patentability and enforceability of asserted patents and procurement 
of accused items. 

Authority for maintenance of the system: 10 U.S.Code 2386; 
U.S.Code 2356; 28 U.S.Code 520; 28 U.S.Code 1498; 35 U.S.Code 
181-188; and 35 U.S.Code 286. Armed Services Procurement Regula¬ 
tion (ASPR)9, Part 4; Defense Supply Proucrement Regulation 
(DSPR) 9-401.50. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by DSA Patent 
Counsel for action, determinations or recommendations regarding 
disposition of claims or litigation by DSA, Military Departments or 
Department of Justice. Information may be referred to other Govern¬ 
ment agencies or to non-Govemment personnel (including contractors 
or prospective contractors) having an identified interest in the poten¬ 
tial or actual infringement of particular patents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records in file folders and card index files. 

Retrievability: Filed by name of claimant or litigant. 

Safeguards: Accessible only to DSA personnel. 

Retention and disposal: Destroyed 26 years after file is closed. 

System manager(s) and address: Counsel, DSAH-G. 

Notification procedure: Direct information requests to Sysmanager. 

Record access procedures: Official mailing address of the 
SYSMANAGER IS Office of Counsel, Defense Supply Agency. 
Written requests should include full name, current address and 
telephone numbers of requestor. For personal visits, each individual 
shall provide acceptable identification, eg., driver’s license or 
identification card. 

Contesting record procedures: This Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: DSA Patent Counsel’s investigation of 
published and unpublished records and files both within and without 
the Government, consultation with Government and non-Govemment 
personnel, information from other Government agencies and informa¬ 


tion submitted by Government officials or other persons having a 
direct interest in the subject matter of the file. 

Systems exempted from certain provisions of the act: NONE 

S255.01 DSAH-G 
System name: 255.01 Fraud & Irregularities 

System location: Primary System-Case files on actual or suspected 
fraud, criminal conduct and antitrust violations which arise from 
procurement, or the disposal of surplus property, or the administra¬ 
tion of contracts by any operation of the Defense Supply Agency 
(DSA): Office of Counsel, Headquarters, DSA. Decentralized seg- 
ments-corresponding files at Offices of Counsel for field activities 

Categories of individuals covered by the system: Any individual or 
group of individuals or other entity, involved in or suspected of being 
involved in any fraud, criminal conduct or antitrust violation relating 
to DSA procurement, property disposal or contract administration. 

Categories of records in the system: Investigative reports, com¬ 
plaints, pleadings and other court documents, litigation reports, 
working papers, documentary and physical evidence, contractor 
suspensions and debarments. 

Authority for maintenance of the system: These files are created and 
maintained pursuant to the direction of the Attorney General of the 
United States under the authority contained in Chapters 31 and 32, 
Title 28, of the United States Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used in the 
investigation and prosecution of criminal or civil actions involving 
fraud, criminal conduct and antitrust violations and is used in deter¬ 
minations to suspend or debar individuals or other entities from DSA 
procurements and sales. 

Information may be referred to and used by Federal investigators 
and Government attorneys in this Agency, the Department of 
Defense, the Department of Justice, and other Executive agencies as 
appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and card index files. 

Retrievability: Filed alphabetically by the name of the subject in¬ 
dividual or other entity. 

Safeguards: Records are maintained in areas accessible only to 
Agency personnel. 

Retention and disposal: Records are destroyed ten years after all 
aspects of the case are closed. 

System manager(s) and address: Counsel, Headquarters, DSA; DSA 
Field Activity Counsels 

Notification procedure: Written requests for information shall be 
directed to the SYSMANAGER. Requests must contain name of sub¬ 
ject and sufficient identification of the incident in order to insure 
correct retrieval. 

Record access procedures: Official mailing addresses are in the DoD 
Directory in the appendix to the DSA systems notice. Written 
requests for information should contain the full name, current ad¬ 
dress and telephone number of the individual. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the Sysmanager. 

Record source categories: Federal, State and local investigative 
agencies; other federal agencies; DSA employees; and individuals. 

Systems exempted from certain provisions of the act: NONE 
S257.10 DSAH-G 
System name: 257.10 Standards of Conduct 

System location: Decentralized system-Office of Counsel, 
Headquarters, Defense Supply Agency, DSAH-G, Standard of Con¬ 
duct Certification for personnel of Headquarters Counsel’s Office, 
investigated incidents of violation of standards of conduct by 
Headquarters, DSA employees, reports by DSA field activities of 
violations of standards of conduct and Statements of Employment 
and Financial Interests (SF 1555) on Headquarters, DSA employees 
and Commanders, Deputy Commanders, and Counsels of Primary 
Level Field Activities (PLFAs). Other SF 1555s required in the 
PLFA and initial reports of violations of standards of conduct on 
PLFA employees are maintained at the DSA Field Activity Office of 
Counsel Standard of Conduct Certifications are maintained in each 
Headquarters and PLFA Primary Staff Elements 

Categories of individuals covered by the system: Includes DSA em¬ 
ployees, General Schedule 13s and above, and Lieutenant Colonel, 
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Commander and above, involved in approving awards for contracts 
or contractor audits (Defense Supply Agency Regulation 5500.1, 
Standards of Conduct Regulations) or any employee of DSA involved 
in potential violation of standards of conduct, e.g., acceptance of 
gratuities, conflict of interests. 

Categories of records in the system: Includes semi-annual certifica¬ 
tion that Standard of Conduct Regulations have been read, may in¬ 
clude Form 1555s or allegation of a violation of standards of con¬ 
duct, investigatory reports by. the Government, recommendations and 
determinations as to whether a violation of the standards of conduct 
occurred and what sanction may be appropriate and/or was imposed. 

Authority for maintenance of the system: Executive Order 11222 
prescribing standards of ethical conduct for Government officers and 
employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by 
Counsel’s Office in making determinations to preclude Government 
employees involved in procurement or contractor audit decisions 
from making determinations in areas where such decisions might be 
or appear to be in conflict with personal interests. Information is 
used by Counsel’s Office for the purpose of determining if DSA per¬ 
sonnel are observing the highest standards of business ethics. 
Records may be referred to the Department of Justice for possible 
use in prosecution action or forwarded to Director, DSA or DSA 
Field Activity Commanders for appropriate action 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Records are retrievable by surname of employee or 
by date. 

Safeguards: Records are retained in areas accessible only to 
authonzed personnel in Office of Counsel or others as determined by 
Counsel, DSA. Forms 1555 are retained in safe. 

Retention and disposal: Incidents of violation of standards of con¬ 
duct, indefinitely; SF 1555s, until employee leaves employment of 
DSA. 

System manager(s) and address: Office of Counsel, Headquarters, 
Defense Supply Agency, DSAH-G; Counsel, PLFA. 

Notification procedure: Requests for information should be ad¬ 
dressed to the SYSMANAGER. Individual requesting information 
should state name, subject matter of information requested, and date 
of form or (alleged) violation. 

Record access procedures: SYSMANAGER can provide assistance. 
Official mailing address is in the DoD Directory in the appendix to 
the DSA Systems Notice. 

Contesting record procedures: The Agency’s rules for contesting 
contents may be obtained from the SYSMANAGER. 

Record source categories: Individuals, other employees, and non¬ 
employees having knowledge of the alleged violation of the standards 
of conduct. 

Systems exempted from certain provisions of the act: NONE 
S270.10DSAH-K 

System name: 270.10Request for Assistance and Information 

System location: Staff Director, Civilian Personnel, Headquarters 
Defense Supply Agency (HQ DSA), Cameron Station, Alexandria, 
Va 22314. 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel, former employees, contractor employees, attorneys, 
and other individuals or organizations who have requested assistance 
and information from the President, Members of Congress, Secretary 
of Defense, Director of Defense Supply Agency (DSA) or other offi¬ 
cials, which have been referred to the Staff Director, Civilian Per¬ 
sonnel, Headquarters DSA, for response, action or information. 

Categories of records in the system: Case files include requests for 
assistance and information to the President, Members of Congress, 
Secretary of Defense, Director of Defense Supply Agency and Staff 
Director for Civilian Personnel, HQ DSA These include letters, 
responses, reports statements and papers related to basic request. 

Authority for maintenance of the system: 5 USC 552, Public Infor¬ 
mation Department of Defense Directive 5400.4, 20 Februrary 1971 
and titled: Provisions of Information to Congress and Department of 
Defense Directive 5105.22, 9 December 1965, and titled: Defense 
Supply Agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose: Information is 
maintained for replying to additional inquiries and as background for 
similar situations, and for determining appropriate course of action. 


Information is used by: Agency Director and his staff, field Com¬ 
manders, managers and supervisors for determining areas needing ad¬ 
ditional emphasis or corrective action to clarify misunderstandings, 
adjust inadequacies, and solve or prevent problems. Members of 
Congress, U. S. Civil Service Commission, and other Federal Agen¬ 
cies, attorneys. Civil Rights organizations, and parties involved in 
Veteran’s benefits and training and other matters affecting DSA em¬ 
ployees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and log book. 

Retrievability: Alphabetically by last name of individual involved 
with or requesting information and assistance, or by DSA field activi¬ 
ty name, when requests are from groups. 

Safeguards: Records are maintained in locked filing cabinets in 
areas accessible only to Agency personnel. 

Retention and disposal: Records are retained in active file until end 
of calendar year, held one to three additional years in an inactive 
file, and subsequently are destroyed. 

System managers) and address: Staff Director. Civilian Personnel, 
HQ DSA, Cameron Station, Alexandria, VA 22314. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name, the name of any DSA activity that is involved, and the general 
nature of the request for assistance or information individual believes 
may be filed in this system. 

Record access procedures: Written requests for information should 
be addressed to the SYSMANAGER. and contain the full name, cur¬ 
rent address and telephone number of the individual, the name of 
any DSA activity involved, and the general nature of the request for 
assistance or information individual believes may be filed in this 
system. For personal visits, the individual should be able to provide 
some acceptable identification, that is, driver’s license, work identifi¬ 
cation card, and give some verbal information that could be verified 
with his case folder. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Employee’s supervisors, civilian person¬ 
nel office of employee’s activity, U. S. Civil Service Commission, 
Federal Agencies involved and other persons or organizations that 
could assist in final solution of the matter. 

Systems exempted from certain provisions of the act: NONE 
S27030DSAH-B 

System name: 270.30 Biography File 

System location: Office of the Special Assistant for Public Affairs, 
Headquarters Defense Supply Agency (DSA) and Primary Level 
Field Activities (PLFAs). 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel currently and formerly assigned to DSA and other per¬ 
sons affiliated with DSA and the Department of Defense (DoD). 

Categories of records in the system: Biographical information pro¬ 
vided by the individual. 

Authority for maintenance of the system: 5 U.S.C, Sec 301, 302 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
as background matenal for news and feature articles covering activi¬ 
ties, assignments, retirements, and reassignments of key DSA com¬ 
manders and executives, annual visits or other activities by persons 
affiliated with DSA or DoD. Information is used by DSA public af¬ 
fairs personnel to prepare news and feature articles with the 
knowledge and consent of the individual concerned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and/or card index file. 

Retrievability: Filed alphabetically by last name 

Safeguards: Records are maintained in an area accessible only to 
DSA Public Affairs Office personnel. 

Retention and disposal: Files are retained in current files area and 
destroyed 2 years after retirement, transfer or death of DSA person¬ 
nel or termination of affiliation with DSA or DoD by other persons. 

System manageris) and address: Special Assistant for Public Af¬ 
fairs, DSA and Public Affairs Officers, PLFAs. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name and employing activity. 
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Record access procedures: Official mailing addresses of 
SYSMANAGER are in the Department of Defense Directory in the 
appendix to the DSA systems notice. Written request for information 
should contain the full name, current address and telephone numbers 
of the individual. For personal visits, the individual should be able to 
provide some acceptable identification, that is driver’s license, or 
employing office identification. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individuals concerned on a strictly volun¬ 
teer basis. 

Systems exempted from certain provisions of the act: NONE 
S322.15 DSAH-M 

System name: 322.15 Information Military Personnel Records 

System location: Staff Director, Military Personnel, HQ Defense 
Supply Agency (DSA), (DSAH-M) Heads of Primary Level Field Ac¬ 
tivities (PLFAs) 

Categories of individuals covered by the system: Active duty and 
reserve personnel assigned to DSA 

Categories of records in the system: Incident reports, general and 
special orders, leave slips, qualification records, applications for ID 
Cards, security clearance, and miscellaneous correspondence. 

Authority for maintenance of the svstem: 10 USC 501 et seq. Per¬ 
sonnel, 5USC 302(b) (1) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the 
records is to accumulate documents relating to the military member 
while assigned to DSA. The records are used by the Staff Director 
and his staff and heads of PLFAs and their staff for notification of 
assignments, career briefs, assignment orders, promotion data, per¬ 
sonal data, awards and decorations, training data, recommendations 
for disciplinary action, review procedures instituted to control in¬ 
cidents, and advising the Director of incidents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Retained in file folders 

Retrievability: Filed alphabetically by last name. 

Safeguards: Locked in file cabinets within areas accessible only to 
authorized personnel. 

Retention and disposal: Retained during individuals assignment to 
DSA and destroyed within 1 year of departure. 

System manager(s) and address: Staff Director, Military Personnel, 
HQ DSA and Heads of PLFAs 

Notification procedure: The requestor should send a by name 
request to Staff Director, Military Personnel, HQ DSA and both 
SYSMANAGER if assigned to a PLFA. The requestor may visit the 
office of either or both SYSMANAGER’s with appropriate identifi¬ 
cation 

Record access procedures: Contact the SYSMANAGER. Official 
mailing addresses are in the DoD Directory in the appendix to the 
DSA systems notice. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Special orders, service records, in/out 
processing documents, and computer listings. 

Systems exempted from certain provisions of the act: NONE 
S322.35 DSAH-M 

System name: 322.35 Officer/Enlisted Evaluation Report File and File 
Summary 

System location: Staff Director, Military Personnel, HQ Defense 
Supply Agency (DSA) (DSAH-M) 

Categories of individuals covered by the system: All military person¬ 
nel currently assigned to the Defense Supply Agency (DSA) 

Categories of records in the system: The system contains the name, 
social security -number, grade, date of rank, unit of assignment, duty 
title, career specialty, appraisal of performance, estimate of potential 
value to the service, and promotion potential. 

Authority for maintenance of the system: 10 USC 501 et seq. Per¬ 
sonnel; 5 USC 302 (b)(1), DoD Directive 5105.22GX) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to insure that continuous and consistent performance appraisals are 


prepared for each member. The files and summary are used by the 
Staff Director, Military Personnel and his staff to review consistency 
of performance, reliability of information, compliance with parent 
service terminology and regulations, prejudicial comments, grammar, 
misleading statements, accuracy of word picture, question abrupt 
changes in rating, observe trends, establish suspense dates, and 
statistical data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape and disc, computer printouts, and evalua¬ 
tion reports. 

Retrievability: Alphabetically by last name by officer and enlisted 
personnel. 

Safeguards: Maintained in areas accessible only to authorized per¬ 
sonnel. 

Retention and disposal: The records are destroyed within one year 
after member departs from DSA 

System managers) and address: Staff Director, Military Personnel. 
HQ DSA 

Notification procedure: Written requests to the SYSMANAGER 
will contain the full name, social security number, and address. The 
requestor may visit the SYSMANAGER'S office and present the ap¬ 
propriate military identification card. 

Record access procedures: Contact the SYSMANAGER. Official 
mailing addresses are in the DoD Directory in the appendix to the 
DSA systems notice. Written requests will include a notarized state¬ 
ment attesting to the requestor’s identity and the statement that ’I 
understand that knowingly or willingly seeking or obtaining access to 
records about another individual under false pretenses is punishable 
by a fine of up to 

5,000 under the provisions of the Privacy Act of 1974. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

Record source categories: Officer/Enlisted Evaluation Report 

Systems exempted from certain provisions of the act: NONE 
S322.45 DSAH-M 

System name: 322.45 Military Personnel Data Bank System 

System location: Staff Director, Military Personnel, HQ Defense 
Supply Agency (DSA) (DSAH-M) Heads of Primary Level Field Ac¬ 
tivities (PLFAs) 

Categories of individuals covered by the system: All military person¬ 
nel currently assigned to the Defense Supply Agency (DSA) and his¬ 
tory records of those individuals previously assigned. 

Categories of records in the system: The categories of information 
contained in the system are organization, position, identification 
grade, service specialty, position title, special requirements, educa¬ 
tion requirements, geographic location, name, service, temporary 
date of rank, social security number, duty specialty, permanent 
grade, permanent date of rank, date assigned, date of rotation, re¬ 
marks, primary specialty, job related experience, civilian education, 
military school, skill courses, date of birth, retirement date, separa 
tion or expiration of enlistment, and aero rating. 

Authority for maintenance of the system: 10 USC 501 et. Seg., Per¬ 
sonnel 5 USC S 302(B)(1) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to insure effective personnel/ career management for DSA and DSA 
military personnel. The printouts are used by the Staff Director and 
Deputy Staff Director, Military Personnel, the Chief and Assistant 
Chief, Assignments and Reserve Affairs Division and Staff Spc 
cialists of the Division. An extract printout of the specific PLFA is 
used by the Commander and his personal staff. The data bank is 
used to prepare the alphabetical roster, rotation roster, colonel 
roster, listings of specialty codes, service listings, functional listing, 
and advanced degree listing. These documents are used to accurately 
report data on the individual and position to which he is assigned, 
requisition replacements, select assigned personnel for higher level 
positions, provide assigned strength figures for OSD, and assist in¬ 
dividual military personnel in their career management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape and disc, and computer paper printouts. 

Retrievability: Alphabetically by last name in Alpha Roster. This 
roster contains coded identification that indicates where the in¬ 
dividual is assigned. 
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Safeguards: Maintained in areas accessible only to authorized per¬ 
sonnel. 

Retention and disposal: Printouts are held for one year and then 
retired to Federal Records Center. The computer tapes are held for 
three years and five years and the degaussed. 

System manager(s) and address: Staff Director, Military Personnel, 
HQ DSA 

Notification procedure: The name of the requestor should be sent to 
the SYSMANAGER. The requestor may visit the Office of the 
SYSMANAGER, and present the appropriate military ID Card. 

Record access procedures: Contact the SYSMANAGER. Official 
mailing addresses are in the DoD Directory in the appendix to the 
DSA systems notice. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Military Personnel records and Position 
Distribution Report 

Systems exempted from certain provisions of the act: NONE 
S322.70 DSAH-M 

System name: 322.70 Reserve Affairs 

System location: Staff Director, Military Personnel, HQ Defense 
Supply Agency, (DSA) (DSAH-M) 

Categories of individuals covered by the system: All Ready Reserve 
(Army, Air Force and Navy) personnel assigned to DSA Mobilization 
Designation (Mob Des) positions. 

Categories of records in the system: Individual reference/control 
card name, grade, SSAN, Service, career specialty, position title, 
date of birth, commission date, promotion date, release date, security 
clearance education, home address, & civilian occupation. 

Authority for maintenance of the system: 10 USC 50let seq. Person¬ 
nel 5 USC S 302 (bMl), DoD Directive 5105.22 (IX). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the card is 
to have information readily available in the day to day operation of 
the Reserve Mobilization program. It is used by the Staff Director, 
his Deputy and the Reserve personnel specialists. Data is used in 
preparation of personnel actions such as reassignments, classification 
actions, promotions; scheduling and verifying active duty and inac¬ 
tive duty training 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Vertical card files 

Retrievability: Alphabetically by last name 

Safeguards: Maintained in area accessible only to authorized per¬ 
sonnel 

Retention and disposal: Destroyed one year after individual departs 
DSA _ _ 

System manager(s) and address: Staff Director, Military Personnel, 
HQ DSA 

Notification procedure: The name of the requestor should be sent to 
the above SYSMANAGER. The requestor may visit the office of the 
SYSMANAGER and present the appropriate military ID Card. 

Record access procedures: Contact the SYSMANAGER. Official 
mailing addresses are in the DoD Directory in the appendix to the 
DSA systems notice 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Data processing output from the Military 
Services 

Systems exempted from certain provisions of the act: NONE 
S330.15 DPSC-G 
System name: Authorization File 

System location: Office of Counsel (DPSC-G) Defense Personnel 
Support Center Bldg. 12, Wing g 2800 South 20th Street Philadelphia, 
PA 19101 

Categories of individuals covered by the system: All civilian person¬ 
nel in the Office of Counsel, DPSC, who have ahd or currently have 
authorization to act in an officially appointed capacity. 

Categories of records in the system: DD Form 577, copies of special 
orders appointing individuals in various capacities, requests for spe¬ 
cial orders, letters and correspondence re various appointments of 


office personnel, DCTSC Form 1322, ’Delegation of Authority’, 
DPSC directives. 

Authority for maintenance of the system: 10 U.S.C. 125 DoD 

Directive 5105.22 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
for purposes of determining which office personnel have had or cur¬ 
rently have authorization to act in an officially appointed capacity. 
Information is used solely by office managers to insure that delega¬ 
tions of authority are properly handled and to maintain records in 
which capacity one or more office personnel are empowered to act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed chronologically 

Safeguards: Records are maintained in a locked file drawer and are 
accessible only to office personnel. 

Retention and disposal: Records are maintained indefinitely and are 
reviewed annually to determine if the oldest records are still necessa¬ 
ry. 

System manager(s) and address: Associate Counsel, DPSC, 
Philadelphia, PA 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name, Social Security Account Number and dates of employment at 
Office of Counsel, DPSC. Individual may visit Office of Counsel, 
DPSC, to obtain information on whether the system contains records 
pertaining to that individual. 

Record access procedures: Access may be had through the Office of 
Counsel, DPSC. Written requests for information should contain the 
full name, current address and telephone number of the individual. 
For personal visits, the individual should provide some acceptable 
identification, i.e., drivers license, employee identification card, etc. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military personnel. Associate Counsel, 
DPSC, personnel in Office of Counsel. 

Systems exempted from certain provisions of the act: NONE 
S330.50DPSC 

System name: 330.50 Defense Personnel Support Center (DPSC) 
Civilian Personnel File 

System location: Office of Civilian Personnel, Management 
Assistance and Liaison Division, DPSC. 

Categories of individuals covered by the system: All current civilian 
personnel serviced by DPSC except those working for the Defense 
Subsistence Regions, the Subsistence Laboratory or the Orthopedic 
Footwear Clinic. 

Categories of records in the system: Name, Social Security Account 
Number (SSAN), sex, year of birth, veterans’ status, retention 
grouping, service computation date, type of appointment, title, job 
number, supervisory status, service code, series, grade, competitive 
level code, organization, activity, Julian date, nature of action. 

Authority for maintenance of the system: 5 U.S.C., Sec. 301, 302, 
E.O. 10561 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This listing is used only by 
the DPSC Office of Civilian Personnel. Information is used for main¬ 
tenance and update of retention registers and for one-time manage¬ 
ment information reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape, computer paper printouts stored in filing 
cabinet. 

Retrievability: Individual information is accessed by SSAN. 

Safeguards: Magnetic tape is kept in a tape library which is accessi¬ 
ble only to authorized personnel. Computer personnel who process 
the reports are appropriately cleared. 

Computer paper records are maintained in areas accessible only to 
Office of Civilian Personnel employees. Personnel Office is in build¬ 
ing which is under security guard surveillance during non-duty hours. 

Retention and disposal: A new listing is prepared monthly; the 
previous one is destroyed at that time. 

Magnetic tape records are kept for 60 days, then destroyed. 
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System manager(s) and address: Chief, Management Assistance and 
Liaison Division, Office of Civilian Personnel, DPSC. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER and must contain full name 
and SSAN. Official mailing address is in the Department of Defense 
directory in the appendix to the Defense Supply Agency (DSA) 
systems notice. 

Record access procedures: Assistance may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name, cur¬ 
rent address and telephone number of the individual. For personal 
visits, the individual should be able to provide some acceptable 
identification, such as driver’s license, employing office identification 
card, and give some verbal information that could be verified by ex¬ 
amining the individual’s entry on the listing. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Standard Form 50’s (Notification of Per¬ 
sonnel Action) and annual position classification surveys. 

Systems exempted from certain provisions of the act: NONE 
S330.60DCRT-E-Z 

System name: 330.60 Dallas Internal Personnel Management Informa¬ 
tion System (DIPMIS) 

System location: Office of Civilian Personnel (DCRT-E), Defense 
Contract Administration Services Region (DCASR) Dallas. 

Categories of individuals covered by the system: DCASR Dallas 
Civilian Personnel who have been hired, separated or had an internal 
position change since 1 July 1973. 

Categories of records in the system: Contains a code for the type of 
personnel action; the name of the individual; the type of appointment 
on which the individual is serving; the month and year of the action; 
the series and grade from which the individual moved; the series and 
grade to which the individual moved; the year of birth; the organiza¬ 
tions from which and to which the individual moved; the length of 
time taken to process the action in the Civilian Personnel Office; the 
number of months which the individual worked for DCASR Dallas 
(for separation actions only); and the supervisor’s evaluation of the 
employee’s overall effectiveness (for separation actions only). 

Authority for maintenance of the system: 5 U.S.C. Sec. 301, 302, 
E.O. 10561, FPM Chapter 250, Subchapter 1-4. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of this 
system is to provide operating management with reliable summary 
data on which to base manpower planning. A secondary purpose is to 
provide information for related planning purposes such as Upward 
Mobility, Equal Employment Opportunity (EEO) and Labor Manage¬ 
ment Relations. 

Some information is provided from the file (normally in highly 
summarized form) to authorized external investigators such as 
grievance examiners, EEO complaint investigators, DSA Inspector 
General Teams. 

Internal DCASR Dallas management uses this information to 
forecast type and number of hires; to evaluate staffing performance 
by the Civilian Personnel Office; to gather historical data such as 
number and kinds of promotions or reassignments and internal move¬ 
ments of the clerical workforce. Users external to DCASR Dallas 
receive information from it which is directly related to such purposes 
as the resolution of EEO complaints or grievances. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in the GE Mark III time-shared 
computer system, presumably on magnetic discs. Records for the 
second fiscal year preceding the current one are transferred to paper 
tape and stored in the DCASR Dallas Office of Civilian Personnel. 

Retrievability: Information in the system may be retrieved using 
any data element contained in the system. While it is possible to 
retrieve all of the information on a specific individual, this is not nor¬ 
mally done. Information identifiable to a specific individual is ac¬ 
cessed by name. 

Safeguards: Records can be accessed only by individuals who 
know the files structure and are familiar with the software required. 
In addition, access to the system requires use of an access code and 
password known only to selected individuals in the Office of Civilian 
Personnel. 


Retention and disposal: Records are retained in computer memory 
for no more than 24 months. Records from the second previous fiscal 
year and earlier are transferred to paper tape and stored in the 
Civilian Personnel Office. Records are destroyed when they pertain 
to the sixth previous fiscal year. 

System manager(s) and address: Civilian Personnel Officer, Office 
of Civilian Personnel, DCASR Dallas. 

Notification procedure: Individuals who desire to know if the 
system contains information on them should contact the 
SYSMANAGER, and should provide last name, dates of employ¬ 
ment, with DCASR Dalis, title, series and grade of current (or last) 
position held. An individual may visit the Office of Civilian Person¬ 
nel to obtain information on whether the system contains records 
pertaining to that person. For personal visits, a current employee of 
the DCASR need only verbally identify himself or herself. Former 
employees need to provide positive identification (such as a driver’s 
license) and the last Standard Form 50 (Notification of Personnel Ac¬ 
tion) from their employment at the DCASR. 

Record access procedures: Individuals may determine how to gain 
access to records by contacting the Civilian Personnel Officer, 
DCASR Dallas at the mailing address listed in the Department of 
Defense Directory in the appendix to the DSA system of records 
notice. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con 
cemed may be obtained from the SYSMANAGER. 

Record source categories: All information in the system is taken 
from the employee’s official personnel folder except that the ap¬ 
praisal of the value of employees separating from DCASR Dallas is 
^provided by the immediate supervisor of the employee. 

Systems exempted from certain provisions of the act: NONE 
S332.01DSAH-KS 
System name: 332.01 Employment Inquiries 

System location: Staffing and Employee Relations Division, Staff 
Director, Civilian Personnel, Headquarters, Defense Supply Agency 
(HQ DSA), Cameron Station, Alexandria, Va 22314 

Categories of individuals covered by the system: DSA civilian and 
military personnel, contractor employees, and other individuals or or¬ 
ganizations on behalf of individuals who have forwarded employment 
inquiries to Members of Congress, Secretary of Defense, Director of 
Defense Supply Agency (DSA), Staff Director for Civilian Personnel, 
or other official. 

Categories of records in the system: Case files include employment 
inquiries to Members of Congress, Secretary of Defense, Director of 
Defense Supply Agency and Staff Director for Civilian Personnel, 
Headquarters Defense Supply Agency and others which have been 
referred to Staff Director Civilian Personnel for response, action or 
information. These include statements of qualifications, letters, 
photographs, letters of appreciation and recommendation, cer¬ 
tificates, ratings, eligibility forms and related papers concerning em¬ 
ployment. 

Authority for maintenance of the system: 5 U.S. Code, Sec. 301, 
302, and E.O. 10561; Department of Defense Directive 5400.4 20 
February 1971 and titled: Provisions of Information to Congress and 
Department of Defense Directive'5105.22, 9 December 1965, and ti¬ 
tled: Defense Supply Agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose: Information is 
maintained for purposes of replying to additional inquiries and follow 
up action. 

Information is used by: Civilian personnel offices and other ap¬ 
propriate officials of DSA in order to determine qualifications and 
for giving proper consideration in the filling of vacancies. The 
civilian personnel office, when hiring applicant, uses information as 
part of the employee’s permanent record. Members of Congress and 
other individuals or organizations who wrote to DSA on behalf of an 
individual and who use it to respond to the individual, or for other 
related purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and log book. 

Retrievability: Filed alphabetically by last name of individual sub¬ 
mitting employment inquiry. 

Safeguards: Records are maintained in locked file cabinets in areas 
accessible only to Agency personnel. 
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Retention and disposal: Records are retained in active file until end 
of calendar year and held one to three additional years in inactive file 
and subsequently retired to Federal Records Center. After a total of 
ten years records are destroyed. 

System manager(s) and address: Staff Director, Civilian Personnel, 
DSA, Cameron Station, Alexandria, Va 22314 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name. 

Record access procedures: Official mailing address of the 
SYSMANAGER is in the Department of Defense Directory in the 
appendix to the DSA systems notice. Written requests for informa¬ 
tion should be addressed to SYSMANAGER and contain the full 
name, current address and telephone numbers of the individual. For 
personal visits, the individual should be able to provide some ac¬ 
ceptable identification, that is, driver’s license, work identification 
Card, and give some verbal information that could be verified with 
his case folder. 

Contesting record procedures: The agency's rules for contesting * 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: No additional sources of information 
other than provided by individual involved, and other correspon¬ 
dence relating to the employment inquiry. 

Systems exempted from certain provisions of the act: NONE 
S333.10 DSAH-G 

System name: 333.10 Attorney Personal Information and Applicant 
Files 

System location: Primary System—Office of Counsel, Headquarters. 
Defense Supply Agency, DSAH-G, holds personal information* 
records of all DSA attorneys and applicants for DSA legal positions. 

Decentralized scgments-Office of Counsel, Primary Level Field 
Activities (PLFAs) hold personnel records for resident attorneys and 
applicants for positions. 

Categories of individuals covered by the system: All DSA attor¬ 
neys, former DSA attorneys, and applicants for DSA legal positions. 

Categories of records in the system: Cover letters, resumes, and 
Forms 171 submitted by applicants and replies thereto, and records 
of promotions, courses completed, position descriptions, per¬ 
formance appraisals, Forms 171, personnel actions, educational 
transcripts, recommendations and personal data of DSA attorneys. 

Authority for maintenance of the system: 5 USC 3101, General 
Authority to Employ, Executive Order 10577, Civil Service Regula¬ 
tion, Section 213.3102(d) and (e), 10 USC 137. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Applications are used for 
filling positions in all DSA legal offices. Attorney information folders 
are maintained for review incident to personnel actions including 
promotions performance appraisals, reassignments, etc. and as a 
general performance and experience record. Parts of these folders 
may be submitted to other agencies considering the attorney for em¬ 
ployment. Information may be used in answering inquiries from In¬ 
dividuals, Congressmen or other Government agencies or for verifi¬ 
cation of employment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytenrr 

Storagc: Paper records in file folders. 

Retrievability: Filed by surname of attorney or'applicant 

Safeguards: Attorney information folders are kept in a safe; appli¬ 
cations are kept in file cabinets accessible only to authorized person¬ 
nel of the Office of Counsel or as determined by Counsel. 

Retention and disposal: Applications are kept for two years from 
receipt. Attorney information folders are kept indefinitely. 

System manager(s) and address: Office of Counsel. Defense Supply 
Agency, DSAH-G, and Offices of Counsel, PLFAs. 

Notffication procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name and, if appropriate, date application was submitted. 

Record access procedures: SYSMANAGER, Official mailing ad¬ 
dress is in the DoD Directory in the Appendix to the DSA Systems 
Notices. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Applicants, employees, co-employees, 
outside references, supervisors, and personnel offices. 


Systems exempted from certain provisions of the act: NONE 
S334.05DSAH-K 

System name: Civilian Personnel Administration Career Program 

System location: Training and Incentives Division, Staff Director, 
Civilian Personnel, Headquarters, Defense Supply Agency (HQ DSA) 

Categories of individuals covered by the system: DSA employees 
and other applicants for registration, GS-U and above, engaged in 
civilian personnel administration to include: Personnel Management 
Specialists, GS-201; Personnel Staffing Specialists, GS-212; Position 
Classification Specialists, GS-221; Employee Relations Specialists 
and Labor Relations Specialists, GS-230; AND, Employee Develop¬ 
ment Specialists, GS-235. 

Categories of records in the system: Personal Qualifications State¬ 
ment, Individual Development Plan, Assessment of Qualifications for 
Advancement, Employee Career Evaluation, Screening Panel ratings, 
and lists of referrals for vacancies, other documents or correspon¬ 
dence submitted by employees or their supervisors. 

Authority for maintenance of the system: 5 U.S. Code, Sec. 4103, 
Establishment of Training Programs DSA Manual 1445.17, DSA 
Civilian Career Program for Civilian Personnel Administration. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
for purpose of screening and referral of registered careerists to fill 
civilian personnel positions at grade GS-12 and above throughout 
DSA. Information is used by: Agency Screening Panel - to screen 
and review careerists for referral. DSA Career Program Technical 
Staff for administrative review and update of files. DSA Training 
personnel - to determine long-range training needs. DSA Selecting of¬ 
ficials in selecting a registrant to fill the position opening. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed by series and grade alphabetically by last name 
of careerist. 

Safeguards: Records are maintained in locked file cabinet accessi¬ 
ble only to authorized Agency personnel. Authorized Agency person¬ 
nel include: Staff Director, Civilian Personnel, Division Chiefs, staff 
members of the Training Division. 

Retention and disposal: Records are retained with annual updating 
by the registered careerist. The material is destroyed as it becomes 
outdated, and upon annual review when individual is no longer eligi¬ 
ble for registration. The records are retained a maximum of two 
years. 

System manager(s) and address: Staff Director, Civilian Personnel, 
Headquarters Defense Supply Agency. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER, ATTN: Career Program 
Technical Staff. Official mailing address is contained in Department 
of Defense Directory in the appendix to the DSA systems notice. 
Requester must give name, personnel job title, series, grade, and ad¬ 
dress. No identification required for personal visit. 

Record access procedures: Written requests for information should 
contain the full name, series, current address and telephone number 
of the registered careerist. For personal visits, the individual should 
be able to provide some acceptable identification and give some ver¬ 
bal information that could be verified with his folder. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Careerist, careerist’s supervisor, inter¬ 
mediate supervisors, members of career screening panel. Civilian 
Personnel Officers. 

Systems exempted from certain provisions of the act: NONE 
S334.10DSAH-KM 

System name: 334.10Central Inventory, Comptrollcr/Financial 
Management Carreer Program 

System location: Training and Incentives Division, Office of 
Civilian Personnel, Headquarters Defense Supply Agency (HQ DSA.) 

Categories of individuals covered by the system: Employees of the 
Defense Supply Agency at grades GS-13 and above and others who 
are registered in the Department of Defense-wide Civilian Career 
Program for Comptroller/Financial Management Personnel. 

Categories of records in the system: Personnel Qualifications State¬ 
ment and Employee Career Appraisal on all careerists registered in 
the inventory. 
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Authority for maintenance of the system: 5 U. S. C. 4103, Establish¬ 
ment of Training Program DoD-wide Civilian Career Program for 
Comptroller/Financial Management Personnel DoD Manual 1430.10- 
M-4. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by the 
HQ DSA, Training and Incentives Division and other DSA officials 
for referral of interested candidates for vacancies in grades GS-14 
and above throughout the Department of Defense. 

Documents are used by the Career Management Staff of the hiring 
component for referral of ten (10) best qualified candidates to hiring 
activity. 

Documents of referred candidates are used by selecting supervisor 
in determining best qualified candidate for the vacancy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records are kept in individual file folders. 

Retrievability: Documents are filed by name and cross-referenced 
to organizational activity. 

Safeguards: Records are maintained in locked file cabinets in areas 
accessible only to Program Management Staff. 

Retention and disposal: Records are updated annually by registered 
careerist. Material is destroyed as it becomes outdated, and on an¬ 
nual review when individual no longer eligible for registration. 
Records are retained a maximum of two years. 

System manager(s) and address: Chief, Employee Development and 
Incentives Division, Staff Director, Civilian Personnel, Headquarters, 
DSA. 

Notification procedure: Written requests for information may be 
directed to the SYSMANAGER. 

Record access procedures: Assistance may be obtained from the 
SYSMANAGER. Official mailing address is contained in Department 
of Defense Directory in the appendix to the DSA systems notice. 
Written requests should contain the full name, current address and 
telephone number of the individual. For personal visits and written 
requests, individual must provide some acceptable identification or 
information that could be verified before information is released. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained for the SYSMANAGER. 

Record source categories: Information provided by registrants, im¬ 
mediate and reviewing supervisors, and others with knowledge of the 
registrant. 

Systems exempted from certain provisions of the act: NONE 
S334.10DSAH-KT 

System name: 334.10 Individual Development Plan (IDP) 

System location: This system is decentralized by organization and 
geography to the supervisory level and personnel office at all 
Defense Supply Agency (DSA) field activities. 

Categories of individuals covered by the system: DSA civilian em¬ 
ployees at grades GS-5 and above covered by DSA or Department of 
Defense career programs. 

Categories of records in the system: Individual development plan 
containing stated career objectives and planned developmental as¬ 
signments and/or training identified to assist careerist in achieving 
career goals. While records maintained in accordance with this notice 
are all ’hard copy' or manual in nature, some of the records may be 
produced by automated data processing systems described in other 
notices. 

Authority for maintenance of the system: 5 U.S.C. Secs. 4101, 4103. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: IDP is used as a planning 
document by employees and supervisors to assure careerist acquires 
needed skills to adequately function in present job capacity as well 
as future positions. It is also used as an input document to enable the 
civilian personnel office to identify training needs and establish ac¬ 
tivity training plans. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders or binders. 

Retrievability: By employee name or organizational segment. 

Safeguards: Records are maintained in areas accessible to 
authorized agency personnel only. 

Retention and disposal: Records are updated annually and copies 
destroyed when employee leaves activity. 


System manager(s) and address: Civilian Personnel Officer at each 
DSA Primary Level Field Activity (PLFA). 

Notification procedure: Employees who wish to determine what 
records are being maintained at supervisory or personnel office level 
should address their inquiries to their immediate supervisors or to the 
PLFA office of civilian personnel. 

Record access procedures: Personal requests for record content 
should be made to the immediate supervisor or to the 
SYSMANAGER. Written request for assistance in obtaining access 
should be directed to the SYSMANAGER, and should contain the 
full name and organizational location of the employee. Official mail¬ 
ing addresses of the SYSMANAGER are in the Department of 
Defense directory in the appendix to the DSA systems notice. For 
personal visits to SYSMANAGER, the individual should provide 
some acceptable identification, such as activity identification card or 
driver’s license. 

Contesting record procedures: The agency rules for contesting con¬ 
tents and appealing initial determinations by the individual concerned 
may be obtained from the SYSMANAGER. 

Record source categories: Employee’s supervisors, management of¬ 
ficials, and staff of the office of civilian personnel. 

Systems exempted from certain provisions of the act: NONE 
S335.80DSAH-Q 

System name: Quality Assurance Staff Development Program 

System location: The primary system of records is maintained in 
the Defense Contract Administration Services (DCAS) Quality As¬ 
surance Staff Development Office (DQADO), Headquarters, Defense 
Supply Agency, Cameron Station, Alexandria, VA, 22314. A secon¬ 
dary decentralized system of training records is maintained in the 
DCAS Region Quality Assurance Directorate, DCA’S District, or 
DCAS Office where the Staff Development Trainee is assigned. 

Categories of individuals covered by the system: Each trainee in the 
DCAS Quality Assurance Staff Development Program. 

Categories of records in the system: Personnel qualifications state¬ 
ment; Individual Training Plans (ITPs); records of training requested, 
received, waived, and planned for each trainee; informal training 
evaluations of each on-the-job training (OJT) assignment, quarterly 
trainee progress reports and evaluations; budgeted and actual cost of 
training; records and evaluations of special projects performed by 
trainees; trainee correspondence related to ITPs; records and reports 
of trainee attendance and leave, including records of sick, annual and 
other types of leave taken and other absences; time in special or tem¬ 
porary duty (TDY) assignments; official correspondence related to a 
trainee’s attendance and leave; and promotion and target position 
data. While records maintained are currently manual in nature, some 
records may be produced by automated data processing systems 
described in other notices. 

Authority for maintenance of the system: Chapter 41, Title 5, United 
States Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Data is used by the 
DQADO program staff and DCAS training program managers for 
scheduling of training, determining progress of trainees and eligibility 
for promotion in the program and graduation from the program, 
determining when a trainee requires special attention; data on leave 
and attendance is used for pay purposes. Defense Supply Agency 
managers and supervisors in the Quality Assurance function use the 
records to determine adequacy of training and appropriate assign¬ 
ments for trainees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of trainee. 

Safeguards: Records are maintained in locked file cabinets. 

Retention and disposal: Records are maintained for one year fol¬ 
lowing graduation of the trainee and are then destroyed. 

System manager(s) and address: DCAS Quality Assurance Staff 
Development Office, ATTN: DQADO-S, Headquarters Defense 
Supply Agency (DSA). 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name. Official mailing address is in the Department of Defense 
directory in the appendix to the DSA systems notice. 

Record access procedures: Written or personal requests for informa¬ 
tion should be directed to the SYSMANAGER. No identification is 
required for personal visits. For Written requests, identity of 
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requester will be verified by comparing signature with signature in 
record. 

Contesting record procedures: The Agency's rules for contesting 
contents of records may be obtained from the SYSMANAGER. 

Record source categories: Individual quality assurance staff 
development trainees, Government training school personnel and 
records, the program managers and supervisors, and other Agency 
officials directly involved in trainee's progress in the program. 

Systems exempted from certain provisions of the act: NONE 
S336.10 DCRS-F 

System name: 336.10 Personnel Cost Forecast System 

System location: Budget Function, Budget and Management Sup¬ 
port Division, Office of Systems and Financial Management, Defense 
Contract Administration Services Region (DCASR) St. Louis. 

Categories of individuals covered by the system: All current and 
former civilian personnel assigned to DCASR St. Louis. 

Categories of records in the system: Master employee record show¬ 
ing grade, date of next step increase, assignment code, and in some 
instances, hourly rate. Personnel Cost Forecast listing shows assign¬ 
ment and projected salary for each GS salaried employee by month. 
Identity is by social security number. Manual subsidiary records are 
kept by employee showing date entered on duty, date departed, 
promotion date, and incentive awards. 

Authority for maintenance of the system: 5 USC Chap. 53, Pay 
Rates and Systems, 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The system is used to pro¬ 
ject basic pay costs in the budget development and execution stages 
at DCASR St. Louis. Statistical records are maintained for at least 
three prior years to develop promotion trends, attrition rates, average 
grades of employees leaving, and average grade of new hires. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Listings are stored in binders. Other data is maintained on 
13 column work paper. 

Retrkvability: Master file is in alphabetical sequence and con¬ 
trolled by social security number. The Personnel Forecast listings are 
generated, one at branch level and the other by cost code. Both con¬ 
trol on social security number. 

Safeguards: Records are maintained in budget area and arc 
restricted to personnel performing budget duties. 

Retention and disposal: Mechanized listings are retained for current 
year plus one prior year. Manual records are retained for current 
year plus three prior years. 

System manager^) and address: Chief, Office of Systems and 
Financial Management, DCASR St Louis. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER or to the senior budget 
analyst. Budget and Management Support Division, Office of 
Systems and Financial Management, DCASR St Louis. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER. Written requests should contain full name, current 
address, telephone, and social security number of individual. For per¬ 
sonal visits, individuals should be able to provide some acceptable 
identification that can be verified with the files; such as identification 
badge or driver's license. Official mailing addresses are in the De¬ 
partment of Defense directory in the appendix to the DSA system of 
record notices. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Personnel actions generated by the Office 
of Civilian Personnel, DCASR St. Louis. 

Systems exempted from certain provisions of the act: NONE 
S336.50DSAH-KM 

System name: 336.50 Position Surveys 

System location: Maintained at the Defense Supply Agency (DSA) 
Primary Level Field Activities (PLFAs). Official mailing addresses 
are in Department of Defense directory in the appendix to the DSA 
system of records notice. 

Categories of individuals covered by the system: DSA civilian 
General Schedule (GS) employees. 

Categories of records in the system: Forms listing employee's name, 
position description number, position title, series and grade and su¬ 
pervisory remarks on position review. 


Authority for maintenance of the system: 5 U. S. Code, Sec. 301, 
302; 5 USC 5115, Regulations. Federal Personnel Manual Chapter 
511. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
as the official record of the annual review of position structures and 
accomplishes position and personnel actions in accordance with 
statutory and regulatory requirements. This document provides the 
basis for supervisory certification of essentiality of each position, ac¬ 
curacy of position descriptions and classification review results. In¬ 
formation is used by: 

Personnel specialists - to accomplish needed actions identified 
through review; to inform operating management of needed classifi¬ 
cation changes (title, series and grade) for appropriate surveyed posi¬ 
tions, to prepare required reports to higher Headquarters. 

Operating Management - to insure appropriateness of position 
structures and distribution of assignments. 

Civil Service Commission inspection teams - may review to deter¬ 
mine whether proper personnel and position actions taken were ac¬ 
complished in accordance with statutory and regulatory requirements. 

Headquarters DSA inspection teams may review to determine 
whether proper personnel and position actions taken were accom¬ 
plished in accordance with statutory and regulatory requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Accessed by position description number within or¬ 
ganizational code and employing activity. Individuals are identified 
only by some cross reference, such as the Official Personnel Folder. 

Safeguards: Made available to employee concerned, supervisor 
concerned. Office of Civilian Personnel (OCP) staff. Headquarters 
DSA and CSC. In some instances, Offices of Planning and Manage¬ 
ment responsible for organizational structure and position control 
may receive file. Maintained in locked containers. 

Retention and disposal: Destroyed two years after a regularly 
scheduled DSA or Civil Service Commission inspection, whichever is 
sooner. 

System managers) and address: Staff Director, Civilian Personnel, 
HQ DSA and Civilian Personnel Officers, DSA PLFAs. 

Notification procedure: Requests may be directed to the appropriate 
PLFA Civilian Personnel Officer (CPO). The employee must provide 
full name, organizational element in which employed, position 
description number and must present activity identification badge or 
other suitable identification if requesting in person. 

Record access procedures: Requests for assistance should be ad¬ 
dressed to the PLFA CPO. Official mailing addresses are in the DoD 
directory in the appendix to the DSA systems notice. Written 
requests for information should contain the full name, current ad¬ 
dress and telephone numbers of the individual. For personal visits, 
the individual should provide full name, organizational element, posi¬ 
tion description number and activity identification badge, or other 
suitable identification. 

Contesting record procedures: The agency’s rules for contesting 
contents ami appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Incumbent of a position, incumbent's su¬ 
pervisor, civilian personnel officials. 

Systems exempted from certain provisions of the act: NONE 
S336.60DSAH-KM 

System name: 336.60 Position Classification Appeals 

System location: Headquarters Defense Supply Agency (DSA) for 
only those cases requiring Headquarters decision, and at DSA Prima¬ 
ry Level Field Activities (PLFAs) for others. Official mailing ad¬ 
dresses are in Department of Defense directory in the appendix to 
the DSA System of Records notice. 

Categories of individuals covered by the system: All DSA civilian 
General Schedule (GS) employees or former employees who have 
filed classification appeals. 

Categories of records in the system: Case files relating to individual 
or group classification appeals consisting of the written appeal, 
complete identification of the position, position organization chart, 
functional statement, comprehensive evaluation statement which has 
been reviewed by the individual or group submitting the appeal (the 
appellant), efforts to resolve locally, recommended action and any 
supplemental information pertinent to the case. 

Authority for maintenance of the system: 5 U S. Code SS 5112, 
5113; FPM Chapter 511, Subchapter 6. 
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Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: This information is used 
during decision making on (adjudication) classification appeals to HQ 
DSA or the Civil Service Commission (CSC) by DSA employees. 
Personnel specialists at the DSA PLFA will furnish file to ap¬ 
propriate CSC Regional Office when a DSA employee appeals 
directly to the CSC; use classification appeal decisions to initiate ap- 
popriate personnel actions; may also use this file as a reference for 
classification precedent in classifying other similar DSA PLFA posi¬ 
tions. 

CSC officials use this file to adjudicate the classification appeal 
when DSA employees appeal the classification of their position to 
CSC. 

Personnel specialists at DSA HQ use this file to adjudicate the 
classification appeal when a DSA employee appeals the classification 
of his position to Headquarters; may also use this file as a reference 
for classification precedent in classifying other DSA PLFA positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. t p’ 

Retrievability: Accessed by classification series, appellant’s name 
and organization. 

Safeguards: Made available to appellant, DSA personnel specialists 
concerned and CSC. Precedent decisions when issued by DSA HQ 
exculde appellant’s name and personal data. Maintained in locked 
containers. 

Retention and disposal: Placed in inactive file after final decision 
and completion of any resultant action. Headquarters precedent- 
setting decision cases, excluding personal data, are filed with Clas¬ 
sification Standards and kept until superseded. The DSA PLFA inac¬ 
tive file is cut off at the end of the calendar year, held 5 years in cur¬ 
rent files areas, then destroyed. Headquarters files are retained in¬ 
definitely. 

System manager(s) and address: Staff Director, Civilian Personnel, 
HQ DSA; DSA PLFA Civilian Personnel Officers. 

Notification procedure: Requests may be directed to the appropriate 
PLFA Civilian Personnel Officer or to Staff Director, Civilian Per¬ 
sonnel, HQ DSA. The employee or former employee must provide 
full name, DSA organizational element in which employed at time of 
appeal, position description number and, if requesting in person, 
must present activity identification badge or other suitable identifica¬ 
tion. 

Record access procedures: Assistance may be obtained from 
SYSMANAGER. Official mailing addresses are in the DoD directory 
in the appendix to the DSA systems notice. Written requests for in¬ 
formation should contain the full name, current address and 
telephone numbers of the individual. For personal visits, the in¬ 
dividual should provide full name, organizational element at time of 
appeal, position description, number and activity identification badge 
or other suitable identification. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Appellant, cognizant Office of Civilian 
Personnel, supervisors, HQ DSA Personnel Office staff and CSC of¬ 
ficials. 

Systems exempted from certain provisions of the act: NONE 
S339.10 DSAH-C 

System name: 339.10 Auditor Profile 
System location: Auditor General, Office of the Comptroller, 
Headquarters Defense Supply Agency (HQ DSA) 

Categories of individual? /covered by the sygUan Civilian audit staff 
members of the Auditor General, DSA 
Categories of records in the system: Cards which present em¬ 
ployees’ background, specific work assignments, training and 
development activities. Employee statement on desires for work as¬ 
signment, training, and rotation. 

Authority for maintenance of the system: 10USC 136(b)(3)(D), 5USC 
302 (b)(1) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as a guide to super¬ 
visors in identifying the employee’s specific training and develop¬ 
ment requirements, and in preparing various personnel reports. Used 
by HQ DSA to select members of audit review teams. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper card file j . ,<*> ; 


r'-UfilW&C 

Retrievability: Organizationally and alphabetically by last name of 
employee. 

Safeguards: Records are maintained in areas accessible ooly to Au¬ 
ditory General personnel. • N. 

Retention and disposal: Records are destroyed upbn employee s 
separation from Auditor Geiieral’s Office.' tif 

System manager^) and address: Auditor General, D$A. 1 ' 

Notification procedure: Written or personal requests, may be 
directed to the SYSMANAGER. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER. For personal visits, individual must provide some 
form of identification, such as, driver’s license. Written requests 
must contain fully name and address of the employee. Official mail¬ 
ing address is listed in the DoD directory. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Qualificatiohir'SftatementS* (Standard Form 
171), personnel actions, annual employee questionnaire. 

Systems exempted from certain provisions of the act: NONE 
S339.10DSAH-K 

System name: 339.10 Headquarters Defence Supply Agency (DSA) 
Automated Civilian Personnel Data 

System location: Office of Civilian Personnel, DSA Administrative 
Support Center (DSASC-Z), Cameron Station, Alexandria, VA 22314 

Categories of individuals covered by the system: U. S. Citizen 
civilian employees of the DSA who are paid from appropriated 
funds, and former such employees. 

Categories of records in the system: Data on current position occu¬ 
pied by employee, data on employee’s current employment status 
with DSA, training data, and selected personal data including: social 
security account number; name; sex; minority group designation; 
date of birth; physical handicap; Government insurance; veteran's 
preference; Military Reserve Status; Retired Military Status; educa¬ 
tion; and whether individual passed the Federal Service Entrance Ex¬ 
amination or Professional and Administrative Career Examination. 

Authority for maintenance of the system: 5 U. S. Code, Sec. 301, 
302, and 2951, 2952, 2954. EO 10561 Federal Personnel Manual Chap¬ 
ters 250 and 291 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purposes of this system 
are to prepare reports required by the Executive, Legislative and Ju¬ 
dicial Branches of government, and to provide information to offi¬ 
cials of DSA for effective personnel administration. 

Information is used: To provide management data for use of HQ 
DSA and Field officials. For transfer of current data to the Civil Ser¬ 
vice Commission on a monthly basis for inclusion in their Central 
Personnel Data File. 

For disclosures to members or committees of Congress with a 
stated valid need for the information in the performance of their offi¬ 
cial duties. To furnish or publish information on the DSA Civilian 
workforce to Federal Agencies, the Congress, or courts of law, and 
other Freedom of Information Releases. 

To provide information in litigation and other administrative review 
processes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape and disc, computer . paper printouts, 
microfiche. 

Retrievability: Records identified to a specific civilian employee 
are accessed and retrieved by social security account number. 

Safeguards: Paper printouts or microfiche records which contain 
only statistical information are released to responsible persons whose 
stated needs are not in violation of Federal Statute. 

Paper printouts or microfiche records which contain individually 
identifiable information are releasable only under conditions 
authorized by Federal Statute. . : 1 > 

Records are secured in appropriate storage and/or file cabinets 
when not under the control of Personnel Office officials during duty 
hours. < 

During non-duty hours, records are secured in either locked 
storage and/or file cabinets. The area in which the records are 
secured is protected by a building security guard system. 

Individually identifiable personnel documents will either be hand- 
carried or will be transmitted in envelopes addressed to a specific of¬ 
fice or individual and marked to be opened by addressee only. 
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Magnetic tape and disc are kept in the Computer room which is it¬ 
self a security container with locked door and access limited to per¬ 
sons appropriately cleared and identified. Tapes and disc packs are 
stored in a tape library when not used in processing and are logged in 
and out only to cleared personnel with an official need. Tapes are 
transmitted to the Civil Service Commission by registered mail or 
courier. Reports with individual data are closely controlled. Personnel 
who process these reports are appropriately cleared and maintain 
continuous observation of reports during all processing phases. Re¬ 
ports are kept under appropriate physical safeguards when not being 
processed or used. 

An individual requesting information in records must identify self 
and his relationship to the individual upon whom the record informa¬ 
tion is being requested. t 

An individual other than the individual of record must specify what 
information is requested and the purpose for which it would be used 
if disclosed. The SYSMANAGER or his delegated assistant deter¬ 
mines if request is reasonable and consistent with provisions of the 
Freedom of Information Act and the Privacy Act of 1974. 

Physical access, that is the ability to obtain the record, is limited 
to: 

Personnel Office officials 
Civil Service Commission officials 
Data processing officials 

Supervisors for those records which they are authorized to 
maintain 

Retention and disposal: Printouts or microfiche reports are con¬ 
sidered as working papers to support particular projects, inquiries, 
studies or administrative need. They will be retained until the pur¬ 
pose for which generated has been met. They will then be destroyed 
by shredding or burning. 

Data maintained on magnetic tape or disc are to be retained for 
five years. They will then be degaussed. 

System manager^) and address: Staff Director, Civilian Personnel, 
HQ DSA and Chief, Civilian Personnel Division. DSASC, Cameron 
Station, Alexandria, VA 22314 

No ti fi cati on procedure: Information may be obtained from: 

Chief, Civilian Personnel Division 
DSASC-Z, Room 8A1U 
Cameron Station 
Alexandria, VA 22314 

Requestor must provide last name, first name, middle initial, and 
social security account number. If request is by mail, requestor must 
also furnish current address. 

Record a cc ess procedures: Requests from individuals should be ad¬ 
dressed to: *v* 

Chief, Civilian Personnel Division 
DSASC-Z, Room SA111 
Cameron Station 
Alexandria, VA 22314 

Requests for information must be in writing and contain last name, 
first name, middle initial, social security account number, date of 
berth, current address, phone number where individual may be 
reached during the day, and a signed statement certifying that the in¬ 
dividual understands that knowingly or willfully seeking or obtaining 
access to records about another individual under false pretenses is 
punishable by a fine of up to 

5,000. Complete records are maintained only on magnetic tapes or 
discs and are not available for access by personal visits. _ 

Cuuteteteg record ■P a c afi tC The agency's rule for contesting con¬ 
tents and appealing initial determination by the individual concerned 
may be obtained from the SYSMANAGER. 

Record source categories: Input from employees of civilian person¬ 
nel offices and EquJ Employment Opportunity Officers who obtain 
information from: the Official Personnel Folder and other personnel 
documents, personal contact with individual concerned, applications 
and forms completed by the individual; and input from interface with 
the DSA Automated Payroll, Cost and Personnel System (APCAPS). 

Systems exempted tram certain prorifiit cf the act: NONE 
S352.1fDSAH-K 

System aame: 352.10 Nominations for Awards 

System Iacatam: Training and Incentives Division, Staff Director, 
Civilian Personnel, Headquarters Defense Supply Agency (HQ DSA): 
Nominations for honorary awards sponsored by DSA, Office of the 
Secretary of Defense, (OSD), other Government activities, and 
private organizations; cash awards which exceed 1,000 dollars based 
on tangible benfits, 500 dollars based on intangible benefits or 1,500 
dollars based on a combination of tangible and intangible benefits. 


DSA Primary Level Field Activities (PLFA): Above files plus all 
other nominations for honorary and cash awards. Organizational ele¬ 
ments of HQ DSA and PLFAs: Files on nominations for awards in¬ 
itiated or evaluated within the organizational element. 

Categories of individuals covered by the system: Civilian personnel 
assigned to DSA who are nominated for the various awards. 

Categories of records in the system: Justifications submitted in sup¬ 
port of award nominations, evaluation statements, photographs when 
required by the sponsoring organization, minutes of DSA Recognition 
and Awards Board meetings, registers of cases, and reports sub¬ 
mitted to Office of the Secretary of Defense and Civil Service Com¬ 
mission. 

Authority (or maintenance of the system: 5 U.S.C. 4501-4506, 10 
U.S.C. 1124, Chapter 451 of the Federal Personnel Manual. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
in support of action taken on contributions and award nominations 
and for preparation of statistical and narrative reports required by 
Office of the Secretary of Defense and Civil Service Commission. In¬ 
formation is used by: Agency officials to evaluate contributions 
(approve or disapprove award). Members of DSA Recognition and 
Awards Board - to evaluate contributions requiring approval of the 
Director, DSA. Members of other Federal activities and members of 
Private Organizations - to evaluate nominations for awards sponsored 
by them for which DSA personnel are nominated. Officials of other 
DoD Components and other Government activities - to evaluate for 
possible adoption and use contributions made by DSA personnel that 
concern the operation of their functions. 

Policies and practices for storing, retrieving, accesfiag, retaining, 
and dbpaang of r ecord s la the sytem: 

Storage: Paper records in file folders, card index files, and re¬ 
gisters in notebooks. 

RetrievabUky: Award nominations may be filed alphabetically by 
nominee's name or by award title, in personnel offices. Filed by type 
of award or suggestion in organizational elements of HQ DSA and 
PLFAs 

Safeguards: Maintained in locked containers in areas accessible 
only to Agency personnel. 

Rritotisa and disposal: Nominations for Awards • files are closed 
upon completion of the action, cut-off at the end of the fiscal year, 
held for two years, then destroyed. 

System managers) and address: Incentives Awards Administrator, 
Chief, Training and Incentives Division, Staff Director, Civilian Per¬ 
sonnel, HQ DSA; Civilian Personnel Officers of DSA PLFAs. 

NotRkadon procedure: Written or personal requests for information 
may he directed to the SYSMANAGER. Individual must provide full 
name and type of award for which nominated, and activity at which 
nomination was submitted. 

Record access procedure!: Requests for assistance should be 
directed to the SYSMANAGER. Official mailing addresses are in the 
DoD Directory in the appendix to the DSA systems notice. Individual 
must provide full name and type of award for which nominated and 
activity at which nomination was submitted. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record s ourc e categories: DSA supervisors and managers who in¬ 
itiate and evaluate nominations, members of DSA Recognition and 
Awards Board. 

Systems nempfd from certain proviso— of the act: NONE 
S370JMKAH-KH 

System name: 370.20 Individual Accident Case Files 

System location: Primary System - Case files on disabling work 
(lost tune) injuries, property damage accidents (100 dollars or more), 
and motor vehicle accidents with a disabling work injury or property 
damage exceeding 100 dollars: Safety and Health Division, Staff 
Director, Civilian Personnel, Headquarters, Defense Supply Agency 
(HQ DSA). Decentralized segments - Above files plus all other inju¬ 
ries and accidents: HQ DSA principal staff elements, DSA Primary 
Level Field Activities (PLFA), secondary and third level field activi¬ 
ties, where incidents occurred. 

Categories of hUdlnli c ov ere d by the system: Civilian and milita¬ 
ry personnel, contractor employees, and other personnel who are in¬ 
jured on the premises of DSA or performing assignment incident to 
DSA operations. Also relates to accidental damage to vehicles, equip¬ 
ment, and property. 
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Categories of records in the system: Reports, statements of wit¬ 
nesses, photographs and related papers, including summarized infor¬ 
mation maintained for the purpose of identifying accident repeaters 
and safety award recipients, regarding accidents incident to DSA 
operations, pertaining to injuries to individuals or accidents involving 
motor vehicles and other equipment or structural property damage. 

Authority for maintenance of the system: PL 91-596, The Occupa¬ 
tional Safety and Health Act of 1970 (OSHA), required each agency 
to ’keep adequate records of all occupational accidents and illnesses 
for proper evaluation and necessary corrective action. E.0.11612. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
for accident-cause identification, formulation of accident prevention 
programs, accident repeater identification, safety award recipient 
identification, and for preparation of statistical reports required by 
higher authority. 

Information is used by: 

Agency supervisors and managers - to determine actions required 
to correct the cause of the accident. 

Safety offices - to insure actions proposed by supervisors and 
managers are adequate to prevent future accidents, to identify ac¬ 
cident repeaters and safety award recipients, to provide verification 
that an accident occurred to personnel involved in processing work¬ 
men’s men’s compensation cases, to extract non-personal data to 
prepare statistical reports, accident summaries, and accident preven¬ 
tion information for inclusion in Agency internal publications. 

Security personnel - for verification of accident cause, and for for¬ 
mulation of possible changes to activity rules of conduct. 

Government and Non-Government Medical personnel - in making 
medical determinations about individuals involved in accidents. 

Facilities engineers and maintenance personnel - for formulation of 
future installation facilities and equipment plans and budgets, and 
correction of operating procedures. 

Policies and practices for storing, retrieving, accessing, r aining , 
and disposing of records in the sytem: 

Storage: Paper records in file folders and card index files. ^ 

Retrievability: Filed by organizational activity and/or alphabetically 
by last name of injured person or principal person involved in ac¬ 
cident, when known. 

Safeguards: Records are maintained in areas accessible only to 
Agency personnel. 

Retention and disposal: Records are destroyed ten years after all 
aspects of the case are closed. They are retained in active file until 
end of calendar year in which case is closed, held one to three addi¬ 
tional years in inactive file and subsequently retired to Federal 
Records Center, held for the remaining years and destroyed. 

System managers) and address: Staff Director, Civilian Personnel, 
DSA; Safety Officers, DSA Primary Level Field Activities. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name and name of DSA activity at which incident occurred; or if in¬ 
dividual is or was a DSA employee, name of employing activity is 
also required. 

Record access procedures: Official mailing addresses of the 
SYSMANAGER are in the DoD Dircctoiy in the appendix to the 
DSA systems notice. Written requests for information should contain 
the full name, current address and telephone numbers of the in¬ 
dividual and a signed statement asserting his or her identity and 
stipulating that the individual understands that knowingly or willfully 
seeking or obtaining access to records about another individual under 
false pretenses is punishable by a fine of up to 

5,000. For personal visits, the individual should be able to provide 
some acceptable identification, that is, driver’s license, employing of¬ 
fice identification card, and give some verbal information that could 
be verified with his ’case’ folder. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Employee’s supervisors, medical units, 
DSA protective service, civilian police, fire department, investigating 
officer, or witness to accident. 

Systems exempted from certain provisions of the act: NONE 
S390.01DSAH-KS 

System name: 390.01 Grievance Examiners and Equal Employment 
Opportunity Investigators Program 

System location: Staffing and Employee Relations Division, Staff 
Director Civilian Personnel, Headquarters Defense Supply Agency 
(HQ DSA). 


Categories of individuals covered by the system: Military and 
Civilian employees of Defense Supply Agency (DSA), or former em¬ 
ployees, who have been nominated by Commanders of Primary 
Level Field Activities (PLFAs), to serve as DSA grievance ex¬ 
aminers and EEO investigators; and have been approved by HQ 
DSA are listed by name on regional rosters as available for serving in 
those areas. Also retired Federal civilian employees and others ap¬ 
proved by HQ DSA as grievance examiners and EEO investigators 
for the Agency and available to serve under a non-personal services 
contract are listed by name on regional rosters. 

Categories of records in the system: Files include regional rosters of 
approved investigators/examiners of grievances and Equal Employ¬ 
ment Opportunity (EEO) complaints which are available to Comman¬ 
ders of Defense Supply Agency Primary Level Field Activities. 

Agency regional rosters, letters of nomination and approval, posi¬ 
tion descriptions, certificates of training, personal qualifications 
statement, Standard Form 171 (SF-171), and related correspondence 
and papers pertinent to Agency grievance examiners and EEO in¬ 
vestigators program. 

Authority for maintenance of the system: 5USC1302, 3301 & 3302, 
3105. EO. 11478, as Amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose: Information is 
maintained for purposes of establishing Agency grievance examiners 
and EEO investigators program and insuring the availability of quali¬ 
ty personnel on short notice. 

Information is used by: Civilian Personnel officials of HQ DSA 
and other involved DSA HQ and field officials to select and super¬ 
vise grievance examiners and EEO investigators as required. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name within regional 
area. 

Safeguards: Records are maintained in locked file cabinets in areas 
accessible only to Agency personnel. 

Retention and disposal: Records are retained in active file on cur¬ 
rent basis. New approvals are added continuously and deletions or 
withdrawals are held one to three years in inactive file and sub¬ 
sequently retired to Federal Records Center. Records are destroyed 
after a total of ten years. 

System managerts) and address: Staff Director, Civilian Personnel, 
DSA. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name and, if a current DSA employee, name of DSA activity at 
which employed. 

Record access procedures: Official mailing address is in the Depart¬ 
ment of Defense Directory in the appendix to the DSA systems 
notice. Written requests for information should be addressed to the 
SYSMANAGER and contain the full name, current address and 
telephone numbers of the individual. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, 
that is, driver's license, employing office identification card, and give 
some verbal information that could be verified with the Agency 
folder. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from SYSMANAGER. 

Record source categories: DSA PLFA Commanders, DSA civilian 
personnel office staffs, other DSA officials and others who may be 
able to recommend or provide information on potential or present 
candidates for this work. 

Systems exempted from certain provisions of the act: NONE 
S431.15DSAH-C 

System name: 431.15 Travel Record 

System location: Records are maintained at all Defense Supply 
Agency (DSA) Primary Level Field Activities (PLFAs) 

Categories of individuals covered by the system: All employees, 
civilian and military, who perform travel. Temporary Duty (TDY) or 
Permanent Change of Station (PCS) for DSA. 

Categories of records in the system: Consists of copies of request 
and authorization for TDY travel of DoD personnel, request and 
authorization for DoD civilian permanent duty travel, travel voucher, 
travel voucher or subvoucher, claim for reimbursement for expendi¬ 
tures on official business and record of travel payments. 
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Authority (or maintenance of the system: CHAPTER 5F, Title 5 
United States Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The file is used by the Ac¬ 
counting and Finance Officer to administer his disbursing and ac¬ 
counting duties for government travel performed by both military and 
civilian employees under his administrative control. Data is also used 
by Counsel to determine that expenses of the sale or purchase of the 
residence for a PCS are reasonable and customary to the locality of 
the transaction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: By name and social security number. 

Safeguards: Records are maintained in an area that is accessible to 
office personnel only. 

Retention and disposal: Records of military personnel are main¬ 
tained until separation or transfer of the military members. Records 
of civilian personnel are destroyed one year after termination of their 
employment. 

System manager(s) and address: Accounting and Finance Officer at 
each PLFA. 

Notification procedure: Request for information can be addressed 
to the SYSMANAGER. 

Record access procedures: Written requests for information must 
contain the full name and social security number of the employee. 
Employees making a personal request must present identification; 
i.e., employee badge, drivers license, etc. Official mailing addresses 
are in the Department of Defense directory in the appendix to the 
DSA system of record notices. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Request for travel forms, travel 
vouchers, claims for reimbursement. 

Systems exempted from certain provisions of the act: NONE 
S434.15DSAH-C 

System name: 434.15 Automated Payroll Cost and Personnel System 
(APCAPS) 

System location: Records maintained at Defense Supply Agency 
(DSA) Centers and Depots. 

Categories of individuals covered by the system: Current and former 
civilian and military personnel who have been paid or costed by AP¬ 
CAPS. 

Categories of records in the system: Records are maintained in 
manual and mechanical files for all data which affect an employee’s 
pay, deductions, employer contributions, leave, retirement, position 
status, or cost accumulation. 

Authority for maintenance of the system: 10 USC 136, DoD Dir 
5105.22 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used in 
preparing payrolls, cost and manpower reports. 

Information is used by: Agency supervisors and managers - to 
determine leave usage, manpower allocations and labor distribution. 
Payroll office - to compute and control payroll and allocate labor 
costs. Personnel office - to determine leave usage and changes that 
affect an employee’s pay. Security office - to determine location of 
employees. Disbursing office - to determine the distribution of 
checks and bonds. Financial Institutions - to determine disposition of 
net pay or allotments of pay. Treasury Department - to determine re¬ 
gistration of bonds and federal tax allocation. Unions, charities, and 
insurance organizations - to determine participation in these organiza¬ 
tions. Civil Service Commission - to determine status of employee 
and for disposition of retirement records. State and local taxing 
authorities - to determine tax liability. 

Non-government organizations - to verify employment and credit 
data furnished to financial institutions by employee. Bureau of Em¬ 
ployment Compensation - to process employee disability claims. 
State employment offices - to submit data for unemployment com¬ 
pensation. Local courts - to determine disposition of pay withheld for 
garnishment of wages. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Microfilm, magnetic tape, disc pack, computer paper prin¬ 
touts, vertical file cards, paper recordsrin file folders. 


Retrievability: Hardcopy documents are filed by payroll block 
and/or alphabetically by last name. Data stored on mechanized 
storage devices are retrieved by SSAN. 

Safeguards: Access to mechanical records is limited to authorized 
DSA data systems personnel. All other records are maintained in 
areas accessible only to office personnel. 

Retention and disposal: Retention of data varies from 1 to 3 days 
for mechanical working files up to an employee’s total length of ser¬ 
vice with an activity for permanent payroll information. 

System manager(s) and address: Comptroller, DSA. 

Notification procedure: Written or personal requests for information 
may be directed to the Chief. Payroll Branch, Accounting and 
Finance Division, Office of Comptroller at each DSA center and 
depot. 

Record access procedures: Written requests must contain full name 
and social security number of the employee. Employees making a 
personal request must present identification; i.e., employee badge, 
driver’s license, etc. Official mailing addresses arc in the Department 
of Defense directory in the appendix to the DSA system of records 
notices. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Employee’s supervisors, civilian person¬ 
nel office, military personnel office, financial institutions, local 
courts, military services or other government agencies. 

Systems exempted from certain provisions of the act: NONE 
S434.15DSAH-K 

System name: Automated Payroll, Cost and Personnel System 
(APCAPS) - Segment il 

System location: Office of Civilian Personnel, Defense Construc¬ 
tion Supply Center, Columbus, Ohio 

Office of Civilian Personnel, Defense Property Disposal Service, 
Battle Creek, Michigan 

Categories of individuals covered by the system: All civilian em¬ 
ployees of DSA at activities serviced by the Offices of Civilian Per¬ 
sonnel, Defense Construction Supply Center and Defense Property 
Disposal Service. 

Categories of records in the system: Employee data segment of AP¬ 
CAPS data bank. For the civilian personnel segment of APCAPS, the 
employee data segment of the APCAPS data bank contains, for 
civilian employees, current personnel data on employment status and 
selected personal data, such as social security account number 
(SSAN), name, sex, date of birth, age, physical handicap. Govern¬ 
ment insurance, military reserve status, retired military status, educa¬ 
tion, whether individual passed the Federal Service Entrance Ex¬ 
amination or the Professional and Administrative Career Examina¬ 
tion, status preceding employment with DSA, U. S. citizenship, and 
veterans preference. 

Position data segment of APCAPS data bank. For the civilian per¬ 
sonnel segment of APCAPS, the position data segment of the AP¬ 
CAPS data bank contains position data pertinent to established posi¬ 
tions, both those positions occupied by a civilian employee as well as 
those not so occupied. 

Personnel history file. The Personnel history file contains a profile 
of selected civilian employee personnel data as of the most recent 
transaction processed against it as well as a chronological extract of 
all prior transactions processed on the employee. 

Authority for maintenance of the system: 5 U S. Code, Sec. 301, 
302; Executive Order 10561; Federal Personnel Manual, Chapter 293 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purposes of the system are 
to effect Federal personnel actions, maintain the Federal personnel 
service control system, fulfill Federal personnel reporting require¬ 
ments, and provide information to officials of DSA for effective per¬ 
sonnel management and personnel administration. 

Prospective employers. For employment determination purposes. 

Credit firms. For verification of data for credit determination pur¬ 
poses. 

Taxing authorities. For tax administration purposes. 

Officials of the Executive Branch. For performance of official du¬ 
ties. 

Officials of the Legislative Branch. For performance of official du¬ 
ties. 

Officials of the Judicial Branch. For performance of official duties. 

Hospitals, medical offices and institutions. For medical/hospital ad¬ 
ministration purposes. 
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Executor or administrator of the estate of a deceased employee, 
former employees or annuitant, or next of kin. For estate settlement 
purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytetn: 

Storage: Computer magnetic tapes or discs. Computer paper prin¬ 
touts. Paper records in file folders. 

Retrievability: Information identified to a specific civilian employee 
is accessed and retrieved by social security account number. 

Safeguards: Records are either secured in locked storage and/or file 
cabinets or under the constant observation of Personnel Office offi¬ 
cials during duty hours. 

During non-duty hours, records are either secured in locked 
storage and/or file cabinets, the records file area is locked, and/or 
the building in which the records are stored is protected by building 
security guard. If the records area is not protected by security guard, 
all records must be locked. 

Individually identifiable personnel documents will either be hand- 
carried or will be transmitted in envelopes addressed to a specific of¬ 
fice or individual and marked to be opened by addressee only. 

Magnetic tapes and disc are kept in the computer room which is it¬ 
self a security container with locked door and access limited to per¬ 
sons appropriately cleared and identified. Tapes and disc packs are 
stored in a tape library when not used in processing and are logged in 
and out only to cleared personnel with an official need. Reports with 
individual data are closely controlled. Computer personnel who 
process these reports are appropriately cleared and maintain continu¬ 
ous observation of reports during all processing phases. 

Individual requesting information must identify self and his rela¬ 
tionship to the individual upon whom the record information is being 
requested. 

Individual other than the individual of record must specify what in¬ 
formation is requested and the purpose for which it would be used if 
disclosed. Personnel office official determines if request is reasona¬ 
ble and consistent with provisions of the Freedom of Information 
Act and the Privacy Act of 1974. 

In order to prevent unauthorized modification of records contents, 
original records documents may only be reviewed in the presence of 
a witness designated by the Personnel Office. 

Physical access, that is the ability to obtain the record, is limited 
to: 

Personnel Office officials 

Civil Service Commission officials 

Data processing officials 

Supervisors for those records for which they are authorized to 
maintain 

Responsible officials who are granted temporary custody of an 
original record in order to monitor the review of the record by the in¬ 
dividual to whom it pertains, when the individual is geographically 
remote from the personnel office. 

Retention and disposal: Records which are filed in the Official Per¬ 
sonnel Folder (OPF) are retained in the personnel office until the em¬ 
ployee leaves the Agency. At that time the permanent portion of the 
OPF is transferred to the gaining Federal Agency and temporary 
OPF records are destroyed by shredding or burning. Copies of 
records which are furnished to the employee concerned, may be 
retained at his or her discretion. 

Copies of records authorized to be maintained by supervisors or 
other operating offices are destroyed by shredding or burning when 
the employee leaves the Agency. 

Operating records maintained within the Civilian Personnel Office 
may be retained up to three years, as needed. At that time, or so¬ 
oner, they may be destroyed by burning or shredding. 

System manager(s) and address: Staff Director, Civilian Personnel, 
HQ DSA, the Director, Office of Civilian Personnel, Defense Con¬ 
struction Supply Center and the Director, Office of Civilian Person¬ 
nel, Defense Property Disposal Service. 

Notification procedure: Written or personal requests may be 
directed to the SYSMANAGER at the activity where the record is 
maintained. Individual must provide name (last, first, middle initial) 
and SSAN in order to determine whether or not the system contains 
a record about him/her. If a written request, individual must provide 
a return address. 

Offices which the requestor may visit to obtain information on 
whether the system contains records pertaining to him/her: Office of 
Civilian Personnel, Defense Construction Supply Center. Office of 
Civilian Personnel, Defense Property Disposal Service. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as employing office identification 
card. 


Record access procedures: Written requests are required. The 
request is to contain the name of the individual (last, first, middle ini¬ 
tial), social security account number, return mailing address and 
telephone number where individual can be reached during the day 
and a signed statement certifying that the individual understands that 
knowingly or willfully seeking or obtaining access to records about 
another individual under false pretenses is punishable by a fine of up 
to 5,000 dollars. Complete records are maintained only on magnetic 
tapes or discs and arc not available for access by personal visits. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Agency supervisors and administrative 
personnel, medical officials, previous Federal employers, U. S. Civil 
Service Commission, applications and forms completed by individual. 

Systems exempted from certain provisions of the act: NONE 
S434.20DSAH-C 

System name: 434.20 Mechanization of Contract Administration Ser¬ 
vices - IB Payroll (MOCAS IB) 

System location: Records maintained at all Defense Contract Ad¬ 
ministration Service Regions (DCASRs) less Philadelphia (DCRP). 

Categories of individuals covered by the system: Current and former 
civilian personnel who have been paid by the DCASRs. 

Categories of records in the system: Records arc maintained in 
manual and mechanical files for all data which affect an employee’s 
pay, deductions, employer contributions, leave, retirement, or posi¬ 
tion status. 

Authority for maintenance of the system: 10 USC 136, DoD Dir. 
5105.22 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Informatiori is used in 
preparing payrolls. 

Information is used by: Agency supervisors and managers - to 
determine leave usage, manpower allocations. Payroll office - to 
compute and control payroll. Personnel office - to determine leave 
usage and changes that affect an employee’s pay. Security office - to 
determine location of employees. Disbursing office - to determine the 
distribution of checks and bonds. Financial Institutions - to determine 
disposition of net pay or allotments of pay. Treasury Department - to 
determine registration of bonds and federal tax allocation. Unions, 
charities, and insurance organizations - to determine participation in 
these organizations. Civil Service Commission - to determine status 
of employee and for disposition of retirement records. State and local 
taxing authorities - to determine tax liability. 

Non-government organizations - to verify employment and credit 
data furnished to financial institutions by an employee. Bureau of 
Employment Compensation - to process employee disability claims. 
State employment offices - to submit data for unemployment com¬ 
pensation. Local courts - to determine disposition of pay withheld for 
garnishment of wages. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Microfilm, magnetic tape, disc pack, computer paper prin¬ 
touts, vertical file cards, paper records in file folders. 

Retrievability: Hardcopy documents are filed by payroll block 
and/or alphabetically by last name. Data stored on mechanized 
storage devices are retrieved by name, employee number or SSAN. 

Safeguards: Access to mechanical records is limited to authorized 
DSA data systems personnel. All other records are maintained in 
areas accessible only to agency personnel. 

Retention and disposal: Retention of data varies from 1 to 3 days 
for mechanical working files up to an employee’s total length of ser¬ 
vice with an activity for permanent payroll information. 

System manager(s) and address: Comptroller, DSA. 

Notification procedure: Written or personal requests for information 
may be directed to the Chief, Payroll and Travel Branch, Accounting 
and Finance Division, Office of Systems and Financial Management 
at DCASRs. 

Record access procedures: Written requests must contain the full 
name of the employee. Employees making a personal request for in¬ 
formation must present identification, i.e., employee badge, driver’s 
license, etc. Official mailing addresses are in the Department of 
Defense directory in the appendix to the DSA system of record 
notices. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 
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Record source categories: Employee’s supervisors, civilian person¬ 
nel office, financial institutions, local courts, military services or 
other government agencies. 

Systems exempted from certain provisions of the act: NONE 
S434.87DSAH-C 

System name: 434.87 Debt Records for Individuals 

System location: Primary System - Accounting and Finance Divi¬ 
sion, Finance Systems Branch, Headquarters, Defense Supply Agen¬ 
cy (HQ DSA). Secondary system - DSA Primary Level Field Activi¬ 
ties (PLFAs). 

Categories of individuals covered by the system: Current and former 
civilian and military personnel who arc indebted to the U.S. Govern¬ 
ment. 

Categories of records in the system: Administrative reports with 
supporting documentation; emgleyee's financial condition; personal’ 
actions, and requests for waiver. 

Authority for maintenance of the system: 31 USC 951-953 (Federal 
Claims Collcction*Act of 1966); Public Law 90-616; Public Law 92- 
453. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to col¬ 
lect monies owed the U.S. Government. Information is maintained to 
support case files; financial statements provide an understanding of 
individuals’ financial condition with respect to request for deferment 
of payments. When debts are uncollectible, case files are forwarded 
to U.S. General Accounting Office for further collection action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by employee name. 

Safeguards: Records are maintained in areas accessible only to of¬ 
fice personnel. 

Retention and disposal: Records are destroyed ten years after all 
aspects of the case are closed. Collected in full claims are retained 
for six months and then destroyed. Claims terminated, compromised 
or waived are retained for three years and subsequently retired to 
Federal Records Center, held for remaining years and destroyed. 
Claims settled by U.S. General Accounting Office retained one year 
after settlement and retired to Federal Records Center, held for 
remaining years and retired. 

System manager(s) and address: Chief, Finance Systems Branch, 
Accounting and Finance Division, Office of Comptroller, HQ DSA. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. 

Record access procedures: Official mailing address is in the DoD 
Directory in the appendix to the DSA systems notice. Written 
requests from individuals should contain their full name, current ad¬ 
dress and telephone number. For personal visits, the individual 
should be able to provide acceptable identification, such as an em¬ 
ployee badge or driver’s license, etc. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Primary Level Field Activities, civilian 
and military personnel offices. 

Systems exempted from certain provisions of the act: NONE 
S491.10 DSAH-M 

System name: 491.10 Nonappropriated Fund (NAF) Membership 
Records 

System location: Officers Open Messes at Defense Construction 
Supply Center (DCSC), Defense Electronics Supply Center (DESC), 
Defense General Supply Center (DGSC), Defense Personnel Support 
Center (DPSC), Defense Depot Ogden (DDOU), Defense Depot 
Tracy (DDTC), Golf Club at Defense Depot Memphis (DDMT) 

Categories of individuals covered by the system: Members of the 
NAF 

Categories of records in the system: Membership Record and Appli¬ 
cation 

Authority for maintenance of the system: 5 USC Secs. 301, 302 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The record is maintained 
to have a current file on members and indicate dues status The 
records are used by the manager of the fund to determine eligibility 
for membership, mailing NAF activity notices, billing for dues, in¬ 


dicating payment or non-payment of dues, and membership card 
number. The record could be used by the Council to terminate mem¬ 
bership for nonpayment of dues. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Card files 

Retrievability: Filed alphabetically by last name 

Safeguards: Maintained in areas accessible only to authorized per¬ 
sonnel 

Retention and disposal: Destroy one year after member departs 

System manager(s) and address: The manager of the NAF at 
DCSC, DESC, DGSC, DPSC, DDMT, DDOU. DDTC 

Notification procedure: Contact the SYSMANAGER by signing a 
request for the data or personal visit with identification. 

Record access procedures: Contact the SYSMANAGER. Official 
mailing addresses of SYSMANAGER are in the DoD Directory in 
the appendix to the DSA systems notice. 

Contesting record procedures: The rules for contesting contents and 
appealing initial determination by the individual concerned may be 
obtained from the SYSMANAGER. 

Record source categories: Assignment orders, ID Card, financial 
records. 

Systems exempted from certain provisions of the act: NONE 
S493.10DSAH-K 

System name: 493.10 Official Personnel Folders for Non-Ap¬ 
propriated Fund Employees 

System location: Geographically and organizationally decentralized 
to the Defense Supply Agency (DSA) primary level field activities 
which employ non-appropriated fund employees. The official mailing 
addresses of DSA activities are in the Department of Defense 
directory in the appendix to the Defense Supply Agency system of 
records notice. 

Categories of individuals covered by the system: All employees of 
non-appropriated fund (NAF) activities of DSA and former such em¬ 
ployees. 

Categories of records in the system: Various forms and records per¬ 
taining to the selection and appointment of NAF employees, person¬ 
nel actions and other records originating during an employee’s ser¬ 
vice and records pertaining to the employee’s separation, classifica¬ 
tion, training, adverse or disciplinary actions, and other employment 
related forms and documents. 

Authority for maintenance of the svstem: 5 U.S.C. Sec. 301,302, 10 
U.S.C. Sec. 136. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information is col¬ 
lected and maintained to provide personnel officials and supervisory 
officials with information on which to base employment decisions af¬ 
fecting employees. It also provides a record of the employee's em¬ 
ployment. The use of the record is restricted to official personnel ad¬ 
ministration uses and for answering inquiries from credit sources or 
other outside sources when appropriate and requested. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by employee name. 

Safeguards: Maintained in locked filing cabinets. Direct access to 
the files is limited to civilian personnel office employees and to su¬ 
pervisors and others who are identified as having a specific and 
legitimate need. 

Retention and disposal: Folders are maintained for the duration of 
the employee’s employment. They are retired to the National Person¬ 
nel Records Center (civilian), 11 Winnebago Street, St. Louis, Mis¬ 
souri 63118, 30 days after separation, except as follows: 

Off-duty U. S. Military personnel, destroy 2 years after termina¬ 
tion of employment. 

Non-U. S. citizens residing outside of Continental United States 
(CONUS), Alaska, or Hawaii but working within CONUS, Alaska, 
and Hawaii, destroy 3 years after separation. 

System manager(s) and address: Civilian Personnel Officers (CPOs) 
of DSA Primary Level Field Activities (PLFAs) where there are 
NAF employees. 

Notification procedure: Request for information from an employee 
about himself or herself should be forwarded to the SYSMANAGER 
at the PLFA where the employment occurred, and contain 
requestor’s full name and location of organization where employed. 
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The requestor may visit the Office of Civilian Personnel of the ap¬ 
propriate field activity to obtain information on whether the system 
contains records pertaining to him or her. 

Record access procedures: Individuals should contact the 
SYSMANAGER. Official mailing addresses are in the DoD Directory 
in the appendix to the DSA systems notice. Written requests should 
include requestor’s full name, job title and name of organization 
where employed. For personal visits employee should be able to pro¬ 
vide some acceptable identification such as driver’s license or em¬ 
ployee identification badge. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Information contained in the folder is ob¬ 
tained from the employee’s previous employer, educational institu¬ 
tion, trade associations, references and others who would have 
knowledge of the employee’s skills or employment characteristics 
and papers originating with the activity during the employee’s work 
history. 

Systems exempted from certain provisions of the act: NONE 
S672.70DSAH-X 

System name: 672.70 Dependents Travel 
System location: Transportation Officer or Civilian Personnel Of¬ 
ficer (CPO) at Primary Level Field Activities (PLFA) 

Categories of individuals covered by the system: Dependents of 
civilian personnel authorized travel to new duty station 
Categories of records in the system: Documents relating to arrange¬ 
ments for movements of dependents such as applications for trans¬ 
portation, and authorizations to obtain passports, and port calls. 

Authority for maintenance of the system: 5USC 5724 5USC 5724, 
Relocation expenses of employees transferred or reemployed 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
and used by Agency personnel to ensure completion of pre-travel ar¬ 
rangements, satisfactory conclusion of travel to new duty stations 
and for preparation of statistical reports. Non-government personnel- 
applications for visas are forwarded to appropriate foreign country 
Embassies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed numerically by Travel Order (TO) number 
Safeguards: Records are maintained in areas accessible only to 
Agency personnel 

Retention and disposal: Records are destroyed after two years 
System manager(s) and address: Staff Director, Administration, 
Defense Supply Agency and Transportation Officer or CPO, PLFA 
Notification procedure: Written or personal requests for information 
may be directed to SYSMANAGER. Individual must provide full 
name, TO number, and name of DSA activity from which travel was 
initiated. 

Record access procedures: Official mailing addresses of 
SYSMANAGER are in the Department of Defense Directory in the 
appendix to the DSA systems notice. Written requests for informa¬ 
tion should contain the full name, current address, travel orders num¬ 
bers, and telephone numbers of the individual. For personal visits, 
the individual should be able to provide copy of travel orders and 
some acceptable identification, such as driver’s license. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individual employee concerned and ser¬ 
vicing civilian personnel officer. 

Systems exempted from certain provisions of the act: NONE 
S690.10DSAH-W 

System name: 690.10 Individual Vehicle Operators File 
■System location: Decentralized: At all Primary Level Field Activi¬ 
ties (PLFAs) which issue vehicle operator’s Identification Cards 
(I D ): Heads of PLFAs. 

Categories of individuals covered by the system: All persons for 
whom Defense Supply Agency (DSA) has issued permits to operate 
motor vehicles or equipment. 

'Categories of records in the system: Applications for identification 
cards which may include personal data and the following: State and 


number of currently valid license; list of arrests or summonses for 
violation of motor vehicle laws (excluding parking violations) and 
convictions, if any; suspensions or revocations of his state license or 
identification card within the past five years; and any motor vehicle 
accidents within the past five years. Standard Form 47 and other re¬ 
lated papers. 

Authority for maintenance of the system: Federal Property and Ad¬ 
ministrative Services Act of 1949, as amended (40 USC 471); Federal 
Personnel Manual, Chapter 930. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are maintained 
and used by DSA officials to determine an individual’s qualifications 
and fitness to operate government vehicles and/or equipment. Refer¬ 
ral to local, state, and federal law enforcement agencies and courts 
for use during investigations and court proceedings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name and social security 
number. 

Safeguards: Records are accessible only to DSA officials. 

Retention and disposal: Records are destroyed 3 years after the in¬ 
dividual's termination or transfer or after cancellation of authoriza¬ 
tion. 

System managers) and address: Heads of PLFAs. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name and name of DSA activity at which licensing occurred; or if in¬ 
dividual is or was a DSA employee, name of employing activity is 
also required. 

Record access procedures: Official mailing addresses of 
SYSMANAGERS are in the DoD Directory in the appendix to the 
DSA systems notice. Written requests for information should contain 
the full name, current address and telephone numbers of the in¬ 
dividual. For personal visits, the individual should be able to provide 
some acceptable identification, that is, driver’s license, employing of¬ 
fice identification card, and give some verbal information that could 
be verified from his file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: State driver’s licenses. Standard Forms 
47 and 48, court records, supervisors, and related documents. 

Systems exempted from certain provisions of the act: NONE 
S810.50 DSAH-P-I 

System name: 810.50 Contracting Officer Files 

System location: Director of Procurement & Production, Headquar¬ 
ters Defense Supply Agency (HQ DSA), and Heads of DSA Primary 
Level Field Activities. 

Categories of individuals covered by the system: All Present and 
Former Contracting Officers. 

Categories of records in the system: DSA Headquarters - Contract¬ 
ing Officer Certificate of Appointments; Contracting Officer Ap¬ 
pointment Documentation Sheet (contains information on education, 
training and experience). Field Activities - Resumes, references and 
records of training necessary to support the appointment of each 
contracting officer. Summary of each Contracting Officer’s proficien¬ 
cy and evaluation of performance for the twelve (12) months preced¬ 
ing supplied by the employing procurement division. Comments and 
recommendations of the Contracting Officer Review Board on con¬ 
tinuing the warrants Of each reviewed Contracting Officer. 

Authority for maintenance of the system: 10 USC 2302, Armed Ser¬ 
vices Procurement Regulation l-405-2(b) and Defense Supply 
Procurement Regulation 1-405.2(b). The Office of each appointing 
authority shall maintain a file containing all documents (such as 
resumes, references, and records of training) necessary to support 
the appointment of each contracting officer. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DSA Headquarters - Pro¬ 
vide a current profile of contracting officers. Field Activities - 
Necessary to maintain an active, centralized control over the is¬ 
suance of Contracting Officer warrants. This file serves as the source 
for historical information on each Contracting Officer which is essen¬ 
tial for annual reviews of performance. It is also a registry for the 
quantity of warrants and their distribution. The information is used 
by the members of the Contracting Officer Review Board, at aettvi- 
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ties where they exist, to perform their function of advising and 
recommending to the Commander the issuance or termination of war* 
rants. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, and loose leaf binders. 

Retrievability: Filed by organizational activity and alphabetically by 
last name of Contracting Officer. Chronological actions by Contract¬ 
ing Officer Review Board are filed in separate folders. 

Safeguards: Records are maintained in an area accessible only to 
Office of Procurement and Production Policy personnel. 

Retention and disposal: Documents relating to and reflecting the 
designation of Contracting OFFICERS AND TERMINATIONS OF 
SUCH DESIGNATIONS (Designating Office - Destroy 6 years after 
termination of appointment. Others - Destroy upon termination of ap¬ 
pointment.) 

System manager(s) and address: Executive Director, Directorate of 
Procurement & Production, DSA and Heads of PLFAs. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name and name of DSA activity at which employed. 

Record access procedures: Official mailing address of 
SYSMANAGER are in the DoD Directory in the appendix to the 
DSA systems notice. Requests should contain the full name, current 
address and telephone number of the individual. For personal visits, 
the individual should be able to provide some acceptable identifica¬ 
tion, that is driver's licence, or DSA identification card. 

Contesting record procedures: The Agency*s rules for contesting 
contents may be obtained from the SYSMANAGER. 

Record source categories: Employee’s supervisors, Contracting Of¬ 
ficer Review Board. 

Systems exempted from certain provisions of the act: NONE 
S850.10DCAS-Q 1 

System name: 850.10 Quality Assurance Activity Certification Report 

System location: Primary System - Computer tape in the library of 
each Defence Contract Administration Services Region (DCASR). 
Decentralized segments - Print-outs of all or part of this record may 
be maintained by the DCASR Quality Assurance Directorate, 
Defense Contract Administration Services District (DCAS), Defense 
Contract Administration Services Office (DCASO) where individual 
is assigned. The official mailing addresses of the organization cited 
are contained in the Department of Defense Directory in the Appen¬ 
dix to the Defense Supply Agency system of records notice. 

Categories of Individuals covered by the system: Applies to all 
DCASR QA personnel involved in Procurement Quality Assurance 
(PQA) functions at each DCASR 

Categories of records in the system: The system contains name, 
grade and step, organization assigment, type of position, length of 
service information, certifications awarded, technical courses 
completed, courses for which the individual has been nominated and 
special qualifications as appropriate. 

The file is created and maintained during the employee tenure in 
DCASR Quality Assurance and is deleted when his employment is 
terminated or upon transfer to another government agency. Changes 
are made as courses are completed or specific goals are met requiring 
a file update. 

Authority for maintenance of the system: Title 5, USC 4103 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
for purposes of determining training requirements, training costs, 
qualifications for certification in various commodity fields and 
records of those certified in various commodity fields. The informa¬ 
tion is used by the first line supervisor in determining the need for 
training consistent with the individuals past experience and the cur¬ 
rent goals or needs of the DCASR organization. 

The DCASR Training Coordinator uses the information in summa¬ 
ry form to justify the need and priority for training. 

Individual data is used only at the DCASR. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape in the computer tape library. 

Retrievability: Filed by person code assigned to each individual. 

Safeguards: Records are maintained in areas accessible only to 
DCASR personnel. 

Retention and disposal: Records are destroyed after two years. 


System managers) and address: DCAS Quality Assurance Staff 
Development Office (DQADO) 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name and person code if known. 

Record access procedures: Official mailing addresses are in the DoD 
directory in the Appendix to the DSA systems notice. Written 
requests for information should contain the full name, person code 
and telephone number of the individual. For personal visits the in¬ 
dividual should have their DSA identification card. The system pro¬ 
vides a report of data by individual. A copy of the report is available 
to the individual through his supervisor. When a change/ update has 
been made to the computer file, an updated version of the individual 
file is distributed to the individual, the appropriate supervisor and the 
training coordinator. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned by be obtained from the 
SYSMANAGER. 

Record source categories: Employees supervisor, college and 
technical school staffs for course contents and government training 
school personnel and record. 

Systems exempted from certain provisions of the act: NONE 
S850.10DCAS-Q 2 

System name: 850.10 Monthly Quality Assurance Activity Report by 
Person 

System location: Primary System - Computer tape in the tape libra¬ 
ry of each Defense Contract Administration Services Region 
(DCASR). Decentralized segments - print-outs of all or part of this 
record may be maintained by the DCASR Quality Assurance 
Directorate, Defense Contract Administration Services District 
(DCASD), Defense Contract Administration Services Office 
(DCASO), where individual is assigned. The official mailing ad¬ 
dresses of the organization cited are contained in the Department of 
Defense Directory in the Appendix to the Defense Supply Agency 
system or records notice. 

Categories of individuals covered by the system: All Quality As¬ 
surance personnel performing PQA functions at contractor facilities. 

Categories of records in the system: Record of hours devoted by an 
individual person performing Procurement Quality Assurance (PQA) 
functions in the contractor’s plant, Record may include specific 
categories of effort in PQA as well as count of actions, contract 
count and dollar value of contracts received, completed and ship¬ 
ments. 

Authority for maintenance of the system: Title 5, USC 4103 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information is used by 
the first line supervisor to determine how direct labor (individual) ef¬ 
fort is distributed for the purpose of evaluating mission effectiveness 
and performance. The individual data is used only within the DCASR 
and its subordinate activities. 

Policies and practices for storing, retrieving, accesring, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape in the computer tape library, printed copies 
in the DCASR, District, DCASO offices. 

Retrievability: Printed reports may be filed by person code under 
the Division, Branch and Section to which facilities or personnel are 
assigned. 

Safeguards: Records are maintained in areas accessible only to 
DCASR personnel. 

Retention and disposal: Destroy records after two years. 

System manager<s) and address: Plans and Systems Mgmt Division 
(DCAS-QR) 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. Individual must provide full 
name, person code, Division and Branch assigment. 

Record access procedures: Official mailing addresses are in the DoD 
directory in the appendix to the DSA systems notice. Written 
requests for information should contain the full name, person code 
and telephone number of the individual. For personal visits the in¬ 
dividual should have his/her DSA identification card. 

The system provides for a monthly report in summary form by in¬ 
dividual of all data/information reported during the month. The in¬ 
dividual normally receives a copy of this data through supervisory 
channels. 
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Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: The source of the data/information is the 
individual. No other source is used. 

Systems exempted from certain provisions of the act: NONE 
S866.15DPSC 

System name: 866.15 Manufacturing Payroll System; Weekly Piece 
Work 

System location: Defense Personnel Support Center (DPSC), 
Philadelphia, Pa. 

Categories of individuals covered by the system: Current and former 
civilian personnel who have been paid by the manufacturing payroll 
system. 

Categories of records in the system: Records are maintained for all 
data which affect an employee’s pay, deductions, employer contribu¬ 
tions, leave and retirement. Jno J Sc: ^ 1 ' 

Authority for maintenance of the system: 5 USC Ch. 53, Pay Rates 
& Systems, 10 USC 136. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is maintained 
for purposes of affecting the weekly pay. INFORMATION IS USED 
BY Agency supervisors and managers - to determine leave usage, 
manpower allocations and labor distribution. Payroll office - to com 
pute and control payroll. Personnel office - to determine leave usage 
and changes that affect an employee’s pay. Security office - to deter¬ 
mine location of employees. Disbursing office - to determine the dis¬ 
tribution of checks and bonds. Financial Institutions - to determine 
disposition of net pay or allotments of pay. Treasury Department - to 
determine registration of bonds and federal tax allocation. Unions, 
charities, and insurance organizations - to determine participation in 
these organizations. Civil Service Commission - to determine status 
of employee and for disposition of retirement records. State and local 
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taxing authorities - to determine tax liability. Non-government or¬ 
ganizations - to verify employment and credit data furnished to finan¬ 
cial institutions by employee. Bureau of Employment Compensation - 
to process employee disability claims. State employment offices - to 
submit data for unemployment compensation. Local courts - to deter¬ 
mine disposition of pay. withheld for garnishment of wages. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape, disc pack, computer paper printouts, paper 
records in file folders. ^ 

Retrievability: Records are maintained in alphabetical and em¬ 
ployee number order. 

Safeguards: Access to mechanical records is limited to authorized 
DPSC data systems personnel. All other records are maintained in 
areas accessible only to office personnel. 

Retention and disposal: Records are retained 18 months to 3 years 
after their active termination of employment. 

System manager(s) and address: Chief, Accounting and Finance 
Division, Office of Comptroller DPSC. 

Notification procedure: Written or personal requests for information 
may be directed to the SYSMANAGER. 

Record access procedures: Written' requests must contain the full 
name and social security number of the employee. Employees mak¬ 
ing a personal request must present identification; i.e., employee 
badge, driver’s license, etc. Official mailing addresses are in the De¬ 
partment of Defense directory in the appendix to the DSA system of 
record notices. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Employee’s supervisors, civilian person¬ 
nel offices, financial institutions, local courts, other government 
agencies. 

Systems exempted from certain provisions of the act: NONE 
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DEFENSE SUPPLY AGENCY OFFICIAL 
MAILING ADDRESSES 

Headquarters, Defense Supply Agency 
Cameron Station, Alexandria, VA 
22314 

Special Assistant for 
Congressional Affairs 
Special Assistant for Public 
Affairs 

Inspector General 
Counsel 

Assistant Director, Plans, 
Programs and Systems 
Comptroller , ,, 

Staff Director, Administration 
Staff Director, Civilian 
Personnel 

Staff Director, Installations 
and Services 

Staff Director, Military 
Personnel 

Executive Director, Procurement 
and Production 
Executive Director, Supply , 
Operations 

Executive Director, Technical 
and Logistics Services 
Executive Director, Contract 
Administration 
Chief, Office of Industrial 
Security 

Chief, Office of Plans and 
Management 

Executive Director, Production 
Executive Director, Quality 
Assurance 

Chief, Office of .Contracts 
Compliance - 

Chief, Office of Engineering 
Chief,’Office of Transportation 
and Packaging 

Chief, Office of Management 
Review 
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DEFENSE SUPPLY AGENCY PRIMARY LEVEL 
FIELD ACTIVITIES (Alphabetically by 
State) 

CALIFORNIA 

Defense Contract Administration 
Services Region, San Francisco 
866 Malcolm Road, Burlingame, 
California 94010 
Defense Contract Administration 
Services Region, Los Angeles 
11099 South La Cienega Boulevard 
Los Angeles, California 90045 
Defense Depot Tracy, S. Chrisman 
Road, Tracy, California 95376 
GEORGIA 

Defense Contract Administration 
Services Region, Atlanta, 3100 
Maple Drive, N. E., Atlanta, 
Georgia 30305 
ILLINOIS 

Defense Contract Administration 
Services Region, Chicago, O.'Hare 
International Airport, 6400 North 
Mannheim Road, P. 0. Box 66475 
Chicago, Illinois 60666 
MASSACHUSETTS 

Defense Contract Administration 
Services Region, Boston, 666 
Summer Street, Boston, 
Massachusetts 02210 . ..... 

MICHIGAN 

Defense Contract Administration 
Services Region, Detroit, 

1580 E. Grand Boulevard, Detroit, 
Michigan 48211 

Defense Logistics Services Center, 

' Federal Center, Battle Creek, 
Michigan 49016 - * * 

Defense Property Disposal Service, 
Federal Center, Battle Creek, 
Michigan 49016 
MISSOURI v 

Defense Contract Administration 
Services Region, St Louis, 1136 
Washington Avenue, St Louis, 
Missouri 63101 
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NEW YORK 

Defense Contract Administration 
Services Region, New York, 

60 Hudson Street, New York, 
New York 10013 

OHIO 

Defense Contract Administration 
Services Region, Cleveland 
Anthony J. Celebrezze Federal 
Building, 1240 East Ninth 
Street, Cleveland, Ohio 
44199 

Defense Construction Supply 
Center, Columbus, Ohio 

43215 

Defense Industrial Security 
Clearance Office, P. 0. 

Box 2499, Columbus, Ohio 

43216 

Defense Electronics Supply 
Center, 1507 Wilmington 
Pike, Dayton, Ohio 45444 

Defense Automatic Addressing 
System Office, Gentile 
Air Force Station, Dayton, 
Ohio 45444 
PENNSYLVANIA 

Defense Depot Mechanicsburg 
Mechanicgburg, Pennsylvania 
17055 

Defense Contract Administration 
Services Region, Philadelphia 
P. 0. Box 7478, Philadelphia, 
Pennsylvania 19101 

Defense Industrial Supply 
Center, 700 Robbins Avenue, 
Philadelphia, Pennsylvania 
19111 

Defense Personnel Support Center 
2800 South 20th Street, 
Philadelphia, Pennsylvania 
19101 
TENNESSEE 

Defense Depot Memphis, 2163 
Airways Boulevard, Memphis, 
Tennessee 38114 

Defense Industrial Plant 
Equipment Center, Memphis, 
Tennessee 38114 


TEXAS 

Defense Contract Administration 
Services Region, Dallas, 

500 South Ervay Street, 

Dallas, Texas 75201 

UTAH 

Defense Depot Ogden, Ogden, Utah 
84407 
VIRGINIA 

Defense Documentation Center, 

Cameron Station, Alexandria, 
Virginia 22314 

Defense Fuel Supply Center, 

Cameron Station, Alexandria, 
Virginia 22314 

Defense Supply Agency Administrative 
Support Center, Cameron Station, 
Alexandria, Virginia 22314 

Defense General Supply Center, 
Richmond, Virginia 23297 
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The notices following pertain to systems of records concerning in¬ 
dividuals, of which the Defense Investigative Service is the custodian 
and are as complete as the application of existing directives and 
guidance will permit. Changes occasioned by the consolidation of 
systems, the abolishment of systems, or further identification of 
systems qualifying under 5 USC 552a will be promptly reported in 
subsequent notices. Because they are not believed to qualify as re¬ 
portable systems under the Privacy Act, descriptions of telephone 
directories, locator cards, and rosters which are used only to provide 
ready contact information and sign-out logs and building pass and 
property receipts which are used to provide ready and open property 
infomtation are not included in these notices. Also not believed to 
require reporting are personal notes that are temporarily maintained 
as working papers by and at the sole initiative of individual members 
of DIS. Personal information from working papers that is to be 
retained, and contact or property information concerning an in¬ 
dividual that is to be used for other than that purpose, is incor¬ 
porated into one of the systems described in this notice. 

General Routine Use Statement 

In the event that a system of records maintained by this agency to 
carry out its functions indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether aris¬ 
ing by general statute or particular program statute, or by regulation, 
rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or implementing 
the statute, or rule, regulation or order issued pursuant thereto. 
t A record from these systems of records may be disclosed as a 
routine use* to a federal, state or local agency maintaining civil, 
criminal or other enforcement information, (or other pertinent infor¬ 
mation) to the extent necessary to obtain information relevant to a 
decision by DIS concerning the hiring or retention of an employee, 
the issuance of a security clearance, or the provision of grants, con¬ 
tracts or other benefits; or to the completion of an assigned in¬ 
vestigation. 

A record from these systems of records may be disclosed to a 
federal agency, in response to its request, in connection with the hir¬ 
ing or retention of an employee, the issuance of a security clearance, 
the reporting of an investigation of an employee, the provision of a 
license, grant, contract or other benefit by the requesting agency to 
the extent that the information is relevant and necessary to the 
requesting agency’s decision on the matter. 

ROUTINE USE - DEPARTMENT OF DEFENSE 
A record from a system of records maintained by this component 
may be disclosed as a ’routine use* to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to, personnel actions, 
personnel secutity actions and criminal investigations of the com¬ 
ponent requesting the record. 

Vl-Ot 

System name: VI -01 Privacy and Freedom of Information Request 
Records 

System location: Office of Information (DQ020), Dteftnse Investiga¬ 
tive Service, Washington, DC 20314 

Categories of individuals covered by the system: Individuals who 
have submitted or were the subjects of requests under 5 USC 552 
and 552a, 

Categories of records in the system: Copies of all correspondence 
with requesters or pertaining to requests for information released or 
withheld; summaries, and logs of actions taken regarding requests. 

Authority for maintenance of the system: 5 U.S.C. 301, Departmen¬ 
tal Regulations 

5 U.S.C. 552 as amended by P. L. 93-502, Freedom of Information 
Act. 

5 U.S.C. 552a (P.L. 93-579) Privacy Act of 1974. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purposes for which infor¬ 
mation is maintained: 

To permit responses to individual requests. 

To document actions taken for agency use in subsequent requests, 
appeals, or litigation. 

To provide a basis for reports required by the laws and implement¬ 
ing directives. 

To correct or amend investigative or other records. Categories of 
Users and specific uses are: DIS Assistant for Information, action 
officers, legal and appeal officials for the uses described above. 

Action officers of other agencies when coordination or referral is 
necessary for the purposes listed above. 


DIS investigative control personnel when the release of informa¬ 
tion may have an impact on investigative activities, or where in¬ 
vestigative activity is necessary to verify assertions of the requester, 
or obtain permission for release of identification of sources. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Information is retrieved by the name of the subject 
of the request. 

Safeguards: Records are maintained in security containers and only 
personnel who have a need to know the information are permitted 
access. 

Retention and disposal: A log entry is made and a file folder 
established upon the receipt of each request. Copies or summaries of 
key documents are retained for as long as released material is 
retained, or five years in the case of a complete denial. 

System managers) and address: The DIS Assistant for Information 
at the address listed under location. 

Notification procedure: Requests should be addressed to the 
SYSMANAGER. The full name, date and place of birth, Social 
Security Number and the approximate date of earlier requests are 
necessary for retrieval of information. The Office of the Assistant 
for Information, Defense Investigative Service (D0020), ROOM 
2H043. 1000 Independence Ave., Washington, DC 203148 may be 
visited by personnel making inquiries regarding this system. A check 
of personal identification will be required of all visitors making inqui¬ 
ries for personal records. 

Record access procedures: Access may be obtained through the 
SYSMANAGER at the address previously listed. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Information in this system is obtained 
from requesters, from other federal agencies with collateral interest 
in a request, and from records which were the subject of requests. 

Systems exempted from certain provisions of the act: Information in 
this system may identify all or portions of records previously 
withheld in accordance with the exemptions of 5 U.S.C. 552(b) or 5 
U.S.C. 552a(j) or (k). Any such exemptions will continue on requests 
of this system submitted under the same law. 

V2-01 

System name: V2-01 Inspector General Complaints 
System location: Office of the Inspector General, Defense In¬ 
vestigative Service, (D0010) Forrestal Building, 1000 Independence 
Ave., Washington, DC 20314 

Categories of individuals covered by the system: Past and present 
civilian employees of the DIS and military personnel currently or for¬ 
merly assigned to DIS for duty who have made a complaint, or 
requested assistance from the Inspector General, or whose complaint 
or request has been referred to the Inspector General for action, 
assistance or information. 

Categories of records in the system: Documents which have been 
provided by individual complainants in support of their requests, or 
which have been provided by others in support of, or in rebuttal’to, 
these requests, such as: letters of reprimand, personal financial state¬ 
ments, medical records, promotion board actions, travel orders, per¬ 
sonnel computer printouts, medical bills from civilian sources, ac¬ 
cident reports, reports of survey, records of personnel actions, 
evaluation reports, efficiency reports, test results, courtesy letters, 
letters of appreciation or commendation, screening board actions, 
leave and earnings statements, movement orders for household 
goods. 

Authority for maintenance of the system: 5USC301 

DoD Dir 5105.42 (paragraph III B5. part VI). Charter for the 
Defense Investigative Service 

DoD Dir 5200.26 (paragraph 5C2), Defense Investigative Program 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose for which in¬ 
formation in the system is collected is the resolution of a complaint, 
the redress of a problem or to provide assistance. 

The users are: members of Congress, DIS management officials, 
various service IG offices, various military personnel offices, boards 
and record management offices. 

The specific uses are: to correct records; take or recommend 
disciplinary action; reevaluate or rescind previous actions or deci¬ 
sions; conduct or recommend formal investigations or inquiries; pro- 
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vide assistance or guidelines in following prescribed procedures for 
specific problems; and to provide advice on how to obtain exception 
to policy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed by name 

Safeguards: Budding employs security guards. Files are contained 
in a locked file safe and accessible only to the IG staff. Information 
from this record system is made available to other officials only on a 
need to know basis. 

Retention and disposal: Destroyed after two years by pulping. 

System manager!*) and a dd ress : Inspector General, Defense In¬ 
vestigative Service, Forrestal Building, Washington, DC 20314 

Notification procedure: Information may be obtained from: 
Assistant for Information (D0020), Room 2H043, Forrestal Building, 
Washington, DC 20314, Telephone: Area Code 202/693-1740 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Defense Investigative Service (D0020) Rm 2H043, For¬ 
restal Bldg, Washington, DC 20314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the identi¬ 
ty of the DIS element with which affiliated. Visits are limited to the 
Assistant for Information (D0020) Room 2H043, Forrestal Building, 
Washington, DC 20314 

For personal visits, a check of personal documents will be 
required. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting and appealing initial determinations by the 
individual concerned may be obtained from the Assistant for Infor¬ 
mation (D0020). > 

Record source ca t eg ori es: DIS personnel office, consolidated 
civilian personnel offices, DIS comptroller, military personnel of¬ 
fices, military finance offices, military medical record repositories, 
DIS Investigative Files. 

Systems exempted from certain p r ov i sion s of the act: NONE 


System ■■■agrrfs) and a d dress: Chief, Civilian Personnel Officer 
(D0151), Civilian Personnel Division, Forrestal Bldg, Washington, 
D.C. 20314; or 

Civilian Personnel Officer (D0154), Fort Holabird, MD 21203. 

Notification procedure: Information may be obtained from: 

Chief, Civilian Personnel Officer (D0151), Room 2H066, Forrestal 
Building, Washington, D. C. 20314, Telephone: Area Code 202-693- 
7521. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Defense Investigative Service, Civilian Personnel Divi¬ 
sion (D0131), Forrestal Building, Washington, D.C. 20314 

Written requests for information should contain the full name of 
the requesting individual, current address and telephone number, if 
known, and the name of the individual that appears on the desired 
file. Visits are limited to: Civilian Personnel Branch (D0154), Fort 
Holabird, MD 21203, or Civilian Personnel Division, Room 2H086, 
Forrestal Building, Washington, D.C. 20314 

For personal visits, the individual should be able to provide some 
acceptable identification, i.e., driver’s license or building pass. 

Contesting record pro ce dur es : The agency ! s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the Assistant 
for Information, at the above address 

Record source categories: Previous employers, references, super¬ 
visors, U.S. Veterans Administration, U.S. Civil Service Commis¬ 
sion, DIS Civilian Personnel Office, DIS Security Officer, other 
Federal agencies. 

Systems exempted from rrrtslu p r ov isi on s of the act: NONE 
V4-i2 

System aasse: V4-02 Optional Personnel Management Records 
(OPMR) 

System location: Primary System - Military and Civilian Personnel 
Divisions, Defense Investigative Service, Forrestal Bldg, Washing¬ 
ton, D. C. and Civilian Personnel Operations Branch, Ft. Holabird, 
MD. 

Decentralized Segments - Partial records are maintained at staff 
directorates, district headquarters, operational centers and field of¬ 
fices. (See DoD appendix for addresses.) 

Categories of individuals c ov e r e d by the system: Military and civilian 
personnel assigned or attached to DIS and those being considered for 
assignment or employment. 

Categories of rec ord s in the system: File contains records which 
may include working documents, copies of correspondence and 
forms processed in anticipation of, or during, tour of duty with DIS 
that relate to assignment, security clearance, promotion, duty status, 
tramiag, special duty, retirement, separation, reenlistment, per¬ 
formance appraisals, matters pertaining to military specilaty qualifi¬ 
cation, manner of performance, morale and discipline, special per¬ 
sonnel management and assignment factors and other personnel ac¬ 
tions that affect the individual or his assignment with DIS. Qualifica¬ 
tion records, leave and financial documents, and award recommenda¬ 
tions are also among the items that may be included in the records. 
Decentralized portions also contain emergency notification and loca¬ 
tor information, security clearance data, individual workload and 
productivity measurement records (c.g., DJS Form 45) not necessari¬ 
ly retained by DISHQ Personnel Division activities. 

Authority (or a^nMnance of the system: Executive Order 10561, 5 
USC >01, DOD Directive 5105.42, Charier for the Defense Investiga- 
,tiye Service (DIS), and other DIS, DOD and CSC directives on 
records maintenance and disposition 

rim bwk PURPOSES ^ 

Records are in fulfilling military and civilian personnel 

management responsibilities in both field elements and DIS 
headquarters. N - 

USERS 

Records are used by directors, commanders and supervisors at the 
Field Office, District and DIS headquarters level. 

Primary users are the Director of Personnel, the Civilian and Mili¬ 
tary Personnel Officers and their staffs, and the Director, DIS. 

USES ’ \ 

To serve as basis for recommendations for employment, selection, 
assignment, promotion, awards, training, relief and disciplinary ac¬ 
tions. 

To record appraisals of performance and performance ratings. 

To record reenlistment, retirement, separation and relief from ac¬ 
tive duty or employment 


V4-01 

System name: V4-01 Civilian Employee Personnel Records 
System locatim: Civilian Personnel Branch (D0154), Building 320, 
Fort Holabird, MD 

Civilian Personnel Division (D0151), Forrestal Building, 1000 Inde¬ 
pendence Avenue, Washington, D.C. 20314. 

Categories of Ind i vid uals covered by the system: Civilian employees 
of the Defense Investigative Service. 

Categories of re c ord s la the system: Permanent and temporary 
records pertaining to the individual’s employment. 

Authority for mriatonance of the sytiem: Executive Order 10561 
FPM Supplement 990-1, Book III, Parts 293 and 294 
FPM Chapter 295 
5USC301. 

ries of users and the pmrpamo of such urns: USES 
Individual’s employment history; disclosure fqr verification of per¬ 
sonnel information; details of employee qualifications; eligibility for 
proposed personnel actions or new employment. 

USERS k c 

Personnel specialists 
Personnel clerks 

DIS supervisors with a clear need for the information. 

Accredited investigators with a clear need for the information. 

Policies and practices for storing, retrieving, aerating, retaining, 
and itiipoting of re co rd* hi the sytem: 

Storage: Paper records in fde folders, or . 

5’X 8’cards in card fde drawers 

Retrievability: Filed alphabetically by last name of employee 
Sa feg u a rds: Buildings employ security guards. Records are main¬ 
tained in locked file cabinets, accessible only to authorized personnel 
that are properly screened, cleared, and trained. 

Retea tie* and dhpoaul: Records are both permanent and tempora¬ 
ry. Permanent records are transferred to the National Personnel 
Records Center when no longer required by the agency. Temporary 
records are destroyed when the file leaves the agency, or when utili¬ 
ty of the record is no longer significant. 
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Tq record information on qualifications, schooling, training, ex¬ 
perience and career programs affecting personnel actions. 

To record morale and disciplinary actions. 

To document completed actions, as basis for responding to inqui¬ 
ries, and for Use in substantiating and processing subsequent related 
personnel actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records 

Retrievability: Filed alphabetically by last name 

Safeguards: Records filed in security containers or locked file 
cabinets, accessible only to authorized personnel that clearly have a 
need to know the information. 

Retention and disposal: Documents in each record are retained for 
one calendar year following year in which individual departed DIS 
and then destroyed, unless earlier destruction in prescribed. Manhour 
documents (DIS Form 45) are maintained for four months only. 

System manager(s) and address: Director of Personnel, Defense In¬ 
vestigative Service, Forrestal Bldg, Washington, DC. 

Notification procedure: Information may be obtained from: 

Director of Personnel (D0150) 

Defense Investigative Service 
Room 2H060 
Forrestal Building 
1 Washington, D. C. 20314 
Telephone: Area Code 202/693-0332 
Record access procedures: Access to partial decentralized segments ' 
may be obtained from District/Field Office headquarters. Requests 
from an individual for information pertaining to himself froni the 
centralized repository should be addressed to the SYSMANAGER at 
the above address. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, grade, SSN, 
umt and period of assignment with DIS Visits should be made to the 
Office of the Director of Personnel (D0150), DIS, Forrestal Building 
Washington, D C. 20314. 

For personal visits, a check of personal identification will be 
required. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Assistant 
for Information, DIS (D0020), Washington, D.C. 20314. 

Record source categories: Sources of information other than from 
the individual are servicing Civilian Personnel Offices (CPO), the 
Military Departments and the individual’s commander or supervisor. 
Systems exempted from certain provisions of the act: NONE 
V4-03 

System name: V4-03Manpower Personnel Assignment Document 
(MPAD) 

System location: Primary System-Data Handling Services Division 
(D0930), Fort Holabird, Mp, Defense Investigative Service (DIS) 
Decentralized Segmentt^Military Personnel Division andSecurity 
Division, DIS Headquarter^ ‘ Ldgistics Services Division, Systems 
Support Center, DIS; 14^018’District Headquarters and DIS Field 
Offices. Jiviiwu 

Categories of in<fiVhhii!& Covered by the system: Currently assigned 
or attached military ^trtonrtel and civilian employees in DIS and 
those being considered for assignment (military) or selected for fu¬ 
ture employment (Civilian*? 

Categories of records in'the system: File contains kuthorized milita¬ 
ry and civilian positions in DIS by office and Ioca66ii Organizational 
structure) which include:-fa) Paragraph and line number for position, 
position title, authorized Service code, grade of position, codes to in¬ 
dicate agent type and po$4fap status; (b) Incumbent’s name and ac¬ 
tual grade; (c) Projected replacement’s name, grade and arrival date; 
and (d) On military personnel only: Availability code, coded remarks 
relating to assignment status only: Availability code, coded remarks 
relating to assignment statps of individual and cleartext remarks to 
identify pending personnel action* affecting incumbent. r jv * r i : 

Authority for maintenance of the system: DOD Directive 5105.42, 
Charter for the Defense Investigative Service 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi¬ 
sion - To monitor DIS military personnel manning oil a daily basis, 
for statistical reporting, locator references, personnel requisitioning, 
notification of personnel excess or shortages to Military Depart¬ 
ments. 


DIS Headquarters Staff Elements - To locate personnel, determine 
proper mail routing, detail personnel for staff duty, analyze requests 
for manning assistance and increased authorizations, and other ad 
ministrative actions. 

Commanders/Supervisors in DIS - To monitor the manning silua 
tion of units under their jurisdiction. 

Military Departments - To purify their personnel placement files, 
update assigned and authorized data in service personnel systems! 
determine proper mail routing. 

Director of Personnel, DIS - To monitor overall DIS manning 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tape paper products in binders or fol¬ 
ders. 

Retrievability: Filed by paragraph and line number assigned to each 
record. For military personnel this information can be obtained from 
an alphabetical listing produced by the system. 

Safeguards: Magnetic tape storage is within a secured area accessi¬ 
ble only \4i authorized personnel. •' ‘ 

Paper Products are secured in cabinets and only personnel with a 
need to know arc granted access to these documents. 

Retention and disposal: Records of authorized positions remain in 
active file until deleted by manpower action; however, data on 
specific individuals is deleted from the computer record when an in¬ 
dividual departs DIS. Copies of the output products are retained in 
the Military Personnel Division for one calendar year as historical 
reference file. Copies of partial segments distributed to offices of as¬ 
signment are normally destroyed as they are superseded. 

System managers) and address: Director of Personnel. Defense In 
vestigative Service, Forrestal Building, Washington, D.C. * • 

Notification procedure: Information may be obtained from: 

Office of the Director of Personnel (D0150) 

Defense Investigative Service 
Room 2H060 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202/693-0332 
Record access procedures: Access to partial decentralized segments 
may be obtained from District/Field Office headquarters. Requests 
from an individual for information pertaining to himself from the 
centralized repository should be addressed to the SYSMANAGER at 
the above address. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, grade, SSN, 
unit and period of assignment with DIS. Visits should be made to the 
Office of the Director of Personnel (D0150), DIS, Forrestal Building 
Washington, D. C. 20314. 

For personal visits, a check of personal identification will be 
required. * . i 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Assistant 
for Information, DIS (D0020), Washington, D. C. 20314 

Record source categories: Sources of information other than from 
the individual are servicing Civilian Personnel Offices (CPO), the 
Military Departments and the individual’s commander or supervisor. 
Systems exempted from certain provisions of the act: NONE 
V4-04 

System name: V4-04 Civilian Applicant Records 

System location: Civilian Personnel Division (D0151), Forrestal 
Building, Washington, D.C. 20314 

Civilian Personnel Branch (D0154), Bldg 320, Fort Holabird. MD 
21203. 

Categories of individuals covered by the system: Applicants for posi¬ 
tions with the Defense Investigative Service. 

Categories of records in the system: Temporary record of appli¬ 
cants’ stated interest in and/or qualifications for employemnt. 

Authority for maintenance of the system: FPM Chapter 333 
FPM Chapter 332 " *** * 

5USC301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USES 
Identification of applicants, and determination of eligibility for 
positions with DIS disclosure to other agencies for verification 
USERS 

Personnel specialists 
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Personnel clerks 

Supervisors with a clear need for this information 

Accredited investigators. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in files, looseleaf binders 

Paper files of 3 X 5 cards. 

Retrievability: Filed by type of position for which the applicant ap¬ 
plied, or 

Filed alphabetically by last name of applicant, or 

Filed numerically by Sequential Control Number. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in files, accessible only to authorized personnel that are 
properly screened, cleared, and trained. 

Retention and disposal: Records are temporary, and are destroyed 
in accordance with DIS Records Disposition Schedule. 

System manager^) and address: Chief, Civilian Personnel Officer 
(D0151), Civilian Personnel Division. 

Notification procedure: Information may be obtained from: 

Chief, Civilian Personnel Officer (D0151) 

DISHQ 
Room 2H086 
Forrestal Building 
Washington, D.C. 

Telephone: Area Code 202-693-7521. 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Defense Investigative Service, Civilian Personnel Divi¬ 
sion (D0151), Forrestal Building, Washington, D.C. 20314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the name 
of the individual that appears on the desired file. Visits are limited 
to: Civilian Personnel Division, Room 2H086, Forrestal Building, 
Washington, D.C. 20314, OR Civilian Personnel Branch, Fort 
Holabird, Maryland 21203. 

For personal visits, the individual should be able to provide some 
acceptable identification, eg., driver’s license or building pass. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Assistant 
for Information. 

Record source categories: Civilian Personnel Officers 

Personnel clerks 

Civilian personnel specialists 

U.S. Civil Service Commission. 

Subject Individual. 

Systems exempted from certain provisions of the act: NONE 
V4-0S 

System name: V4-05 Military Personnel Management Information 
System 

System location: Primary System-Data Handling Services Division 
(D0930) Systems Support Center, Defense Investigative Service 
(DIS) 

Decentralized Segments-Military Personnel Division and Security 
Division, DIS Headquarters; Logistics Services Division, System 
Support Center, DIS; 14 DIS District Headquarters and DIS Field 
Offices. 

Categories of individuals covered by the system: All military person¬ 
nel currently assigned or attached to DIS and those projected for as¬ 
signment. 

Categories of records in the system: File contains computer records 
consisting of: (a) Identification Data on the individual; (b) Assign¬ 
ment Data; (c) Duty Information; (d) Basic Personnel Data; (e) Per¬ 
sonal Data; (f) Agent qualifications. 

Authority for maintenance of the system: DOD Directive 5105.42, 
Charter for the Defense Investigative Service. 

5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Managers in 
DIS: To monitor manning posture of DIS elements, statistical report¬ 
ing, to respond to requests for personnel data from internal DIS, 
DOD and Congressional sources, determine qualification and eligibili¬ 
ty for specific assignments, training or reassignments within DIS, 
locator reference, strength accountability, verification of manually 
prepared personnel actions. 


Administrative Personnel in DIS: To prepare personnel actions, 
i.e., award recommendations, retirement applications, etc., as locator 
reference file, mail routing, for input of data to central file to 
produce consolidated reports for DISHQ staff elements. 

Commanders/Supervisors in DIS: To monitor manning situation for 
unit under jurisdiction, determine qualification of personnel for spe¬ 
cial duty assignment or duty in selected areas, meet administrative 
reporting requirements. 

DIS Security Officer: To monitor gains and losses to insure cur¬ 
rency of files and security briefing/debriefing, determining periodic 
re validation requirements, respond to queries concerning security 
clearance or access information. 

DIS Headquarters Staff: To make decisions on policy and procedu¬ 
ral matters, determine agent qualifications, security access, and 
complete administrative actions. 

In the event that records maintained in this system indicate a viola¬ 
tion or potential violation of law, whether civil, criminal or regulato¬ 
ry in nature, and whether arising by general statute or particular pro¬ 
gram statute, or by regulation, rule or order issued pursuant thereto, 
the relevant records in the system of records may be referred, as a 
routine use, to the appropriate agency, charged with the responsibili¬ 
ty of investigating or prosecuting such violation or charged with en¬ 
forcing or implementing the statute, or rule, regulation or order is¬ 
sued pursuant thereto. 

A record from this system of records may be disclosed to a federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, or the granting of 
benefits by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency’s decision on the 
matter. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tape and paper output in folders or 
binders 

Retrievability: Filed by Social Security Number (SSN) 

Safeguards: Magnetic tape storage is within a secured area accessi¬ 
ble only to authorized personnel. 

Paper products are secured in cabinets and only personnel with a 
need to know are granted access to theSe documents. 

Retention and disposal: Magnetic tape records are retained on ac¬ 
tive file until individual's departure from DIS and then on historical 
file for 3 years. After 3 years, erased from computer file and output 
reports reflecting personnel data on the individual destroyed by 
shredding or chemical decomposition. Paper products are retained for 
one year following the departure of the individual. 

System managerfs) and address: Director of Personnel, Defense In¬ 
vestigative Service, Forrestal Building, Washington, D. C. 

Notification procedure: Information may be obtained from: 

Office of the Director of Personnel (D0150) 

Defense Investigative Service 
Room 2H060 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202/693-0332 

Record access procedures: Access to partial decentralized segments 
may be obtained from District/Field Office headquarters. Requests 
from an individual for information pertaining to himself from the 
centralized repository should be addressed to the SYSMANAGER at 
the above address. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, grade, SSN, 
unit and period of assignment with DIS. Visits should be made to the 
Office of the Director of Personnel (D0150), DIS, Forrestal Building, 
Washington, D.C. 20314. 

For personal visits, a check of personal identification will be 
required. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Assistant 
for Information, DIS (D0020), Washington, D.C. 20314. 

Record source categories: Sources of information other than from 
the individual are servicing Civilian Personnel Offices (CPO), the 
Military Departments and the individual's commander or supervisor. 

Systems exempted from certain provisions oi the act: NONE 
V4-06 

System name: V4-06 Civilian Personnel Management Information 
System 
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System location: Primary System-Data Handling Services Division 
(D0930), Systems Support Center, Defense Investigative Service 
(DIS) 

Decentralized Segments-Civilian Personnel Division and various 
DIS Headquarters elements. 

Categories of individuals covered bv the system: Civilian employees 
of the DIS. 

Categories of records in the system: Records consisting of: identifi¬ 
cation and employment data; special qualifications and other infor¬ 
mation found in the Official Personnel Record 

Authority for maintenance of the system: Title 5, United States 
Code 

Section 301 (Agency Regulations) 

Section 1302 (regulations) 

Section 2951 (reports to the Commission) 

Section 4118 (training) 

Section 4308 (performance rating) 

Section 4506 (incentive awards) 

Sections 5113, 5115, and 5338 (classification) 

Section 6311 (leave) 

Sections 8334(f), 8342(b), 8343(a), and 8347 (retirement) 

Section 8716 (life insurance) 

Section 8913 (health insurance) 

Civil Service Rules, sections 7.2, 5.1, 5.2 and 5.3 
Executive Order 10561, September 13, 1954 
Executive Order 9830, section 01.2(e) and (f), February 24, 1947 as 
amended 

Executive Order 10800, section 2(d), January 15, 1959 
Executive Order 10988, section 14, January 17, 1962 
Executive Order 11222, section 405, May 8, 1965 
Executive Order 11246, Section 104, September 24, 1965 as 
amended 

DOD Directive 5105.42, Charter for the Defense Investigative Ser¬ 
vice 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Uses 

CSC, DOD and internal reports on employment characteristics of 
civilian employees 

The identification of personnel with selected characteristics or spe¬ 
cial qualifications. 

Users 

Personnel Specialists and Clerks. 

DIS Commanders and supervisors with a need to know. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Computer magnetic tape and paper output in folders or 
binders. 

Retrievability: Filed by date of listing, organization of assignment, 
name or Social Security Number (SSN). 

Safeguards: Magnetic tape storage is within a secured area accessi¬ 
ble only to authorized personnel. 

Paper products are secured in cabinets and only personnel with a 
need to know are granted access .to these documents. Personnel with 
access are properly screened, cleared and trained. 

Retention and dis^^li^ignetic tape records and paper products 
of this system are retained 'Umil individual's departure from DIS and 
then on historical file fdr 90 : days. 

System manager(s) and address: Chief, Civilian Personnel Officer, 
(D0151), DISHQ, Civilian Personnel Division, Washington, D. C. 
Notification procedure: Information may be obtained from: 

Chief, Civilian Personnel Officer (D0151) 

DISHQ 
Room 2H086 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202-693-7521 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Defense Investigative Service, Civilian Personnel Divi¬ 
sion (D0151), Forrestal Building, Washington, D. C. 20314 
Written requests for information should contain the full name of 
the individual, current address and telephone number, and the name 
of the individual that appears on the desired listing. Vists are limited 
to Civilian Personnel Division, Room 2H086, Forrestal Building, 
Washington, D. C. 20314, or Civilian Personnel Branch, (D0154), 
Fort Holabird, Maryland 21203. 

For personal visits, a check of personal identification will be 
requested. 


Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Assistant 
for Information, DIS (D0020), Washington, D. C* 20314. 

Record source categories: Notifications of Personnel Action, SF-50 
and 50a, Payroll Change Notices, SF1126, Personnel Qualifications 
Statements, SF-171 and certificates of training. 

Systems exempted from certain provisions of the act: NONE 


V4-07 

System name: V4-07 Adverse Actions, Grievance Files and Adminis¬ 
trative Appeals 

System location: Civilian Personnel Branch (D0154), Fort Holabird 
MD 21203 


Civilian Personnel Division (D0151), Forrestal Bldg, Washington, 
D. C. 20314 


Categories of individuals covered by the system: Affected civilian 
employees of the Defense Investigative Service 

Categories of records in the system: Notifications of Personnel Ac¬ 
tions 


Findings of inquiry into allegations of grievance or complaints 

Authority for maintenance of the system: FPM Chapter 751 

FPM Chapter 752 and 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USES 

Consideration by examiner and appellate levels of the specifics of 
each case within and outside of DIS. 

In preparing the instant case and subsequent cases for considera¬ 
tion. 

USERS 

Personnel Specialists and clerks. 

DIS and U.S. Civil Service Commission appellate personnel. 

Management staff of DIS with a clearly demonstrable need to 
know specifics of the case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically with the Official Personnel 
Folder 

Filed by functional code in personnel office files 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in file cabinets, accessible only to authorized personnel who 
are properly screened, cleared and trained. 

Retention and disposal: Records are both permanent and tempora¬ 
ry. Permanent records are filed in the Official Personnel Folder. 
Temporary records are destroyed when the individual leaves DIS, or 
they are no longer needed. Individual records may be retained in¬ 
definitely in subjective reference files. 

System managerfs) and address: Chief, Civilian Personnel Officer 
(D0151), Civilian Personnel Division, Washington, D. C. 

Notification procedure: Information may be obtained from: 

Chief, Civilian Personnel Officer (D0151) 

DISHQ 
Room 2H086 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202-693-7521 

Record access procedures: Requests from individuals should be ad¬ 
dressed to: Defense Investigative Service, Civilian Personnel Divi¬ 
sion (D0151), Forrestal Bldg., Washington, D. C. 20314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the name 
of the individual that appears on the desired file. Visits are limited to 
Civilian Personnel Division, Room 2H086, Forrestal Building, 
Washington, D. C. 20314, or Civilian Personnel Branch (D0154). Fort 
Holabird, MD 21203. 

For personal visits, a check of personal documents will be 
required. 

Contesting record procedures: The agency’s rules for access to 
records, contesting contents, and appealing initial determinations by 
the individual concerned may be obtained from the Assistant for In¬ 
formation (D0020), Forrestal Bldg., Washington. D. C. 20314. 

Record source categories: Supervisors, complainants, investigators, 
appropriate law enforcement agencies, servicing civilian personnel 
offices, appellate agencies. 

Systems exempted from certain provisions of the act: NONE 
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System name: V4-08 EEO Complaints 
System location: Primary System 

Civilian Personnel Division (D0151), Forrestal Bldg., Washington, 
D C. 20314 

Civilian Personnel Branch (D0154), Fort Holabird MD 21203 
Decentralized Segments - at 14 Districts, DIS Headquarters and 
Centers by EEO Counselors 

Categories of individuals covered by the system: Persons involved in 
complaints and DIS civilian employees who have been officially 
counselled. 

Categories of records in the system: Temporary records pertaining 
to the individual’s complaint of discrimination. 

Authority for maintenance of the system: FPM 713 
.Routine uses of records maintained in the system, including catego- 
nes of users and the purposes of such uses: USES 
To determine effectiveness of EEO Program. 

To determine validity of and trends in complaints. 

As a basis for corrective action if a finding of discrimination is 
made. 

USERS 
EEO officials 

Personnel Specialists and clerks 

EEO Counselors at Headquarters, Centers and Districts 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Alphabetically by last name of complainant 
Safeguards: Records are maintained in locked file cabinets accessi¬ 
ble only by authorized personnel that are properly screened, cleared 
and trained. 

Retention and disposal: Records are temporary and destroyed 
within two years following the resolution of the complainant. Primary 
system records may be retained in subjective reference files. 

System manager(s) and address: Chief, Civilian Personnel Officer 
(D0151), Civilian Personnel Division, Washington, D. C. 20314 
Civilian Personnel Officer, Civilian Personnel Branch, Fort 
Holabird MD 21203 

Notification procedure: Information may be obtained from: 

Chief, Civilian Personnel Officer (D0151) 

DISHQ 
Room 2H086 
Forrestal Bldg. 

Washington, D. C. 20314 
Telephone: Area Code 202-693-7521 
Record access procedures: Requests from individuals for access to 
centralized records should be addressed to Defense Investigative Ser¬ 
vice, Civilian Personnel Division (D0151), Forrestal Building, 
Washington, D. C. 20314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the name 
of the individual that appears on the desired file. Visits are limited to 
Civilian Personnel Division, Room 2H086, Forrestal Bldg., Washing¬ 
ton, D. C. 20314 L 

For personal visits, a check of personal documents will be 
required. . . 

Access to decentralized segments (counselling records) by in¬ 
dividuals concerned may be obtained locally. 

Contesting record procedures: DIS rules for access to records and 
for contesting contents and appealing initial determinations by the in¬ 
dividual concerned may be obtained from the Assistant for Informa¬ 
tion (D0020), Forrestal Bldg., Washington, D. C. 20314 

Record source categories: Civilian employees of this agency 
Systems exempted from certain provisions of the act: NONE 

V4-09 

System name: V4-09 Merit Promotion Plan Records 
System location: Civilian Personnel Branch, (D0154), Fort Holabird 
MD 21203 

Civilian Personnel Division (D0151), Forrestal Bldg., Washington, 
D. C. 20314 

Categories of individuals covered by the system: Civilians who have 
applied for certain vacancies within the Defense Investigative Service 
Categories of records in the system: Temporary records pertaining 
to the individual’s consideration for promotion 
Authority for maintenance of the system: FPM Chapter 335 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USES 

To identify eligible candidates for specific promotion opportunities. 
USERS 

Personnel specialists and clerks of this agency. 

Supervisors of this agency with interest in the particular promotion 
action • 

Accredited investigators with a clear need for the information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 

Retrievability: Appraisals filed alphabetically by employees last 
name 

Promotion panel computations filed by announcement number 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in locked cabinets, accessible only to authorized personnel 
that are properly screened, cleared and trained. 

Retention and disposal: Records are destroyed two years after the 
effective date of the establishment of the promotion register 

System managers) and address: Chief, Civilian Personnel Officer 
(D0151), DISHQ, Civilian Personnel Division, Washington, D. C. 

Notif .ation procedure: Information may be obtained from: 

Chief, Civilian Personnel Officer (D0151) 

DISHQ 
Room 2H086 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202-693-7521 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Defense Investigative Service, Civilian Personnel Divi¬ 
sion (D0151), Forrestal Bldg., Washington, D. C. 20314 
Written requests for information should contain the full name of 
the individual, current address and telephone number, and the name 
of the individual that appears on the desired file. Visits are limited to 
Civilian Personnel Division, Room 2H086, Forrestal Building, 
Washington, D. C. 20314, or Civilian Personnel Branch (D0154), Bldg 
320 Fort Holabird MD 21203. 

For personal visits, a check of personal documents will be 
required. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Assistant 
for Information (D0020), Forrestal Bldg., Washington, D. C. 

Record source categories: Evaluation of ranking panel members, su¬ 
pervisory appraisals, appraisal of potential by supervisor. 

Systems exempted from certain provisions of the act: NONE 
V4-10 

System name: V4-10 Incentive Awards 
System location: Civilian Personnel Branch (D0154), Fort Holabird, 
MD 21203 

Categories of individuals covered by the system: Civilian and milita¬ 
ry personnel of the Defense Investigative Service or persons outside 
of DIS making suggestions relating to DIS functions. 

Categories of records in the system: Temporary records relating to 
proposed awards and suggestions. 

Authority for maintenance of the system: 5 USC 301 
FPM Chapter 451 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USES 

Records are used to provide basis for recommending action on 
proposed awards including but not limited to awards for length of 
service, quality step increases, sustained superior performance, spe¬ 
cial act and service, meritorious and exceptional service, outstanding 
performance, and similar awards. 

USERS 

Executive Secretary, Incentive Awards Committee, and committee 
members and coordinators of suggestions. 

Personnel specialists and clerks 

Accredited investigators of the U. S. Civil Service Commission 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders 
Retrievability: Suggestions filed by number. 

Award actions are filed alphabetically by last name of individual. 
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Safeguards: Building employs security guards. Records are main¬ 
tained in file cabinets, accessible only to authorized personnel that 
are properly trained, cleared and screened. 

Retention and disposal: Records are temporary and are destroyed 
when no longer required for a maximum of two years. 

System manager(s) and address: Chief, Civilian Personnel Officer 
(D0151), DISHQ, Civilian Personnel Division, Washington, D. C. 
Notification procedure: Information may be obtained from: 

Chief, Civilian Personnel Officer (D0151) 

DISHQ 
Room 2H086 
Forrestal Building 
Washington, D. C. 20314 
Telephone: Area Code: 202-693-7521 
Record access procedures: Requests from individuals should be ad¬ 
dressed to: Defense Investigative Service, Civilian Personnel Divi¬ 
sion (D0151), Forrestal Bldg., Washington, D. C. 20314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the name 
of the individual that appears on the desired file. Visits are limited to 
Civilian Personnel Division, Room 2H086, Forrestal Building, 
Washington, D. C. 20314, or Civilian Personnel Branch (D0154), Bide 
320 Fort Holabird, Maryland 21203. 

For personal visits a check of personal documents will be required. 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Assistant 
20314 n * Orma tion Forrestal Building, Washington, D. C. 

Record source categories: Reports of evaluating officials, committee 
determinations. 

Systems exempted from certain provisions of the act: NONE 
V5-01 

System name: V5-01 Investigative Files System 
System location: Defense Investigative Service (DIS), Investigative 
Files Division, Budding 320, Ft. Holabird, MD has primary control 
over the system and is responsible for the maintenance of completed 
investigative records. The Special Investigations Center, Forrestal 
Building, Washington, DC 20314 maintains limited categories of these 
records. DIS operational centers, i.e., the National Agency Check 
Center (NACC), Personnel Investigations Control Center (PICC), and 
Special Investigations Center (SIC); District Offices; Field Offices; 
Resident Agencies and various DIS headquarters staff elements 
originate and have temporary control over portions of records. 

Categories of individuals covered by the system: Military personnel 
who are on active duty, applicants for enlistment or appointment and 
reservists and National Guardsmen; DoD civilian personnel who are 
paid from appropriated funds; industrial or contractor personnel who 
are working in private industry in firms which have contracts involv¬ 
ing access to classified DoD information or installations; Red Cross 
personnel and personnel paid from nonappropriated funds who have 
DoD affiliation; ROTC cadets; former military personnel; individuals 
residing on, having authorized official access to, or conducting or 
operating any business or other functions at any DoD installation or 
facility. 

Individuals not affiliated with the Department of Defense when, 
during the previous year, their activities have directly threatened the 
functions, property or personnel of the DoD or they have engaged in, 
or conspired to engage in, criminal acts on DoD installations or 
directed at the DoD. 

Categories of records in the system: Official Reports of Investiga¬ 
tions (ROI’s) prepared by DIS or other DoD, Federal, state or local 
official investigative activities 

DIS Information Summary Reports (ISR’s) which record unsol¬ 
icited information received by DIS concerning a person or incident 
which is of direct interest to other DoD investigative components or 
Federal investigative agencies. (When such information is received 
by DIS it is reported as it was received, without investigation or con¬ 
firmation, by ISR and transmitted to the interested investigative ac¬ 
tivity.) 

Attachments to ROI’s or ISR’s including exhibits, subject or inter¬ 
viewee statements, police records, medical records, fingerprint cards, 
credit bureau reports, employment records, education records! 
release statements, summaries of or extracts from other similar 
records or reports. 

Case control and management documents which are not reports of 
investigation, but that serve as the basis for investigation, or serve to 


guide and facilitate investigative activity, including documents 
providing the data to open and conduct the case, such as the Person¬ 
nel Security Investigation Request; documents, initiated by the sub¬ 
ject such as personnel history documents, and fingerprint records; 
and documents used in case management and control, such as release 
statements, case transfer forms, and documents directing the inquiry. 

DIS file administration and management documents accounting for 
the disclosure, control and access to a file, such as warning sheets, 
separators, forwarding correspondence and accounting records 
required by 5 U.S.C. 552 and 552a. 

Cross references to chronological correspondence files disclosing 
unfavorable and administrative action taken based on DIS investiga¬ 
tions. * 

Authority for maintenance of the system: Section 301 of 5 U.S.C 
Departmental Regulations 

Section 310 of 44 U.S.C. Records Management 
Sections 2, 3, 4, 5, 6, 8 and 9, Executive Order 10450, Security 
Requirements for Government Employment. 

Section 6(A), Executive Order 11652, Classification and Declassifi¬ 
cation of National Security Information and Material. 

Sections III and V, DoD Directive 5105.42, Charter for the 
Defense Investigative Service. 

Section IIIA, DoD Directive 5200.2b, Defense Investigative Pro¬ 
gram. 

Section IV A and B, DoD Directive 5200.27, Acquisition of Infor¬ 
mation Concerning Persons and Organizations not Affiliated with the 
Department of Defense. 

Section IX, DoD Directive 5210.7, Department of Defense Civilian 
Applicant and Employee Security Program. 

Section I, DoD Directive 5210.8, Policy on Investigation and 
Clearance of DoD Personnel for Access to Classified Defense Infor¬ 
mation. 

Section VII, DoD Directive 5210.9, Military Personnel Security 
Program 

Section V A 2., DoD Instruction 5210.25, Security Acceptability of 
American National Red Cross Employees at Department of Defense 
Installations and Activities. 

Section I, DoD Instruction 5210.26, Investigation of American Na¬ 
tional Red Cross Employees on Duty at Department of Defense In¬ 
stallations and Activities in the Zone of Interior. 

Enel 3, paragraphs b 2 and 3, DoD Directive 5210.41, Security 
Criteria and Standards for Protecting Nuclear Weapons. 

Section III, DoD Directive 5210.45, Personnel Security in the Na¬ 
tional Security Agency. 

Section VII, DoD Directive 5210.55, Selection of Department of 
Defense Military and Civilian Personnel for Assignment to Pre¬ 
sidential Support Activities. 

Section IV, C, DoD Directive 5220.6, Industrial Personnel Security 
Clearance Program. 

Section V B, DoD Instruction 5220.28, Application of Special Eligi¬ 
bility and Clearance Requirements in the SIOP-ESI Program for Con¬ 
tractor Employees. 

Section 1 (a) and 2, Executive Order 10865, Safeguarding Clas¬ 
sified Information Within Industry. 

Section III, DoD Instruction 5030.34, Agreement between the De¬ 
partment of Defense concerning Protection of the President and 
Other Officials. 

Paragraph 10, Director of Central Intelligence Directive No. 1/14, 
Uniform Personnel Security Standards and Practices Governing Ac¬ 
cess to Sensitive Compartmented Information C. 

Section II, DSA Regulation 5705.2, Criminal Investigative Support 
to the Defense Supply Agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose for which col¬ 
lected. 

Personnel security investigative information is collected to insure 
that the acceptance or retention of persons to sensitive DoD posi¬ 
tions, or granting individuals access to classified information, includ¬ 
ing those employed in defense industry, is clearly consistent with na¬ 
tional security. 

Criminal investigative information is collected on request to identi¬ 
fy offenders, provide facts and evidence upon which to base 
prosecution and effect the recovery of property which has been 
wrongfully appropriated. 

Information contained in ISR’s (see description in RECORD- 
CATEGORY) regarding criminal, personnel security or counterintel¬ 
ligence matters, when received, is disseminated to appropriate 
Federal agencies or other DoD investigatve elements. 

Criminal and personnel security information is collected during 
reciprocal investigations conducted for other DoD and federal in- 
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vestigative elements (or in limited instances, criminal information for 
local, state or Federal law enforcement agencies) for maintenance 
and use by the requesting activity. 

Information regarding alleged security violations is collected on 
request to establish whether or not a compromise occured and to 
identify the personnel involved. 

Users of DIS investigative information are: 

(1) DIS personnel in the course of their official duties. 

(1) DIS personnel in the course of their official DoD agencies, ele¬ 
ments of the Military Departments designated by the departments, 
and representatives of the Secretary of Defense and the Joint Chiefs 
of Staff. 

(2) Other accredited DoD investigative components, enforcement 
agencies. 

(3) Accredited Federal criminal and civil law agencies. 

(4) State and local official criminal law enforcement investigations 
to evaluate suitability for employment or access to classified infor¬ 
mation. 

(5) Other accredited federal agencies conducting 

(6) Congressional committees and the Government Accounting 

Specific uses of DIS investigative records arc: 

To determine the loyalty, suitability, eligibility, and general trust¬ 
worthiness of individuals for access to Defense information Office, 
and facilities by the first two categories of users, above. 

To determine the loyalty, suitability, eligibility and general trust¬ 
worthiness of individuals for assignment or appointment to sensitive 
military duties or to critical sensitive civilian positions by the catego¬ 
ries of users, one, two, three and five, above. 

To determine the eligibility and suitability of individuals for entry 
into and retention in the Armed Forces by the second category of 
users, above. 

To provide information for ongoing security and suitability in¬ 
vestigations being conducted by Federal agencies by the first three 
categories of users, above. 

To provide information pertinent to the protection of persons 
under the provisions of 18 U.S.C. 3056, by the first three categories 
of users, above. 

In the event that records maintained in this system indicate a viola¬ 
tion or potential violation of law, whether civil, criminal or regulato¬ 
ry in nature, and whether arising by general statute or particular pro¬ 
gram statute, or by regulation, rule or order issued pursuant thereto, 
the relevant records in the system of records may be referred, as a 
routine use, to the appropriate agency charged with the responsibility 
of investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation or order issued 
pursuant thereto. 

To provide information in judicial or adjudicative proceedings in¬ 
cluding litigation, or in accordance with a court order by the first 
three categories of users, above. 

To make statistical evaluations of DIS investigative activities by 
the first, second, third and sixth categories of users, above. 

To respond to Freedom of Information and Privacy Act access 
requests, by the first category of users, above. 

To provide information in response to DIS Inspector General, and 
EEO or other complaint investigations and Congressional inquiries by 
the first and sixth categories of users, above. 

To determine the eligibility and suitability of an individual for 
personnel actions in the Armed Forces of the United States, 
as deemed appropriate by the second category of users, above. 

A record such as identification data, from this system of records 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or to business enterprises to obtain employment records if necessary 
to obtain information relevant to an assigned investigation. 

A record from this system of records may be disclosed to a federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

Transfers of information from this record system to other DoD 
components is a routine intra-agency use under the provisions of 5 
U.S.C. 552a3(b) (1). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders, microfilm, magnetic tape or 
supplementary index cards. 

Retrievability: Investigations are centrally retrievable through the 
DIS Case Control System (DCCS) or the Defense Central Index of 
Investigations (DC1I) systems described separately in this notice. 
ISR’s and reciprocal investigations may be retrieved only through a 
limited manual indexing system. 


Safeguards: Completed investigative records are maintained and 
stored in power files, open shelves and filing cabinets which are 
housed in secured areas accessible only to authorized personnel who 
are properly screened and have a need to know. Information con¬ 
tained on magnetic tape is secured in the same manner as the DCII, 
described separately. Recipients of investigative information are 
responsible for safeguarding information within the guidelines pro¬ 
vided by DIS. 

Retention and disposal: Retention of closed DIS investigative files 
is authorized for 30 years maximum, except as follows: (1) Files 
which have resulted in adverse action against an individual will be 
retained permanently, (2) Files developed on persons who are being 
considered for affiliation with the Department of Defense will be 
destroyed within one year if the affiliation is not completed. In cases 
involving a pre-appointment investigation, if the appointment is not 
made due to information developed by investigation, the file will be 
retained permanently. If the appointment is not made for some other 
reasons not related to the investigation, the file will be destroyed 
within one year; (3) Information within the purview of the Depart¬ 
ment of Defense Directive 5200.27, ’Acquisition of Information Con¬ 
cerning Persons and Organisations Not Affiliated with the Depart¬ 
ment of Defense’, is destroyed within 90 days after acquisition by 
DIS unless its retention is required by law or unless its retention has 
been specifically authorized by the Secretary of Defense or through 
the Chairman, DIRC. 

Generally, ISR’s and limited reciprocal investigations are retained 
centrally for only 60 days, except as required by 5 U.S.C. 552a(c)(2). 

Partial duplicate records are retained from 90 to 120 days by DIS 
field elements. 

System manager(s) and address: Director, Defense Investigative 
Service, Washington, DC 20314 

Notification procedure: Requests should be addressed to the 
Assistant for Information, Defense Investigative Sendee, Washing¬ 
ton, DC 20314. The full name, date and place of birth, and social 
security account number are necessary for retrieval of information. 
More information or a notarized statement verifying the identity of 
requesters may be required. The Information Office, at Room 2H043 
1000 Independence Ave., Washington, DC may be visited by person¬ 
nel making inquiries regarding this system. A check of personal 
identification will be required of all visitors making such inquiries. 

Record access procedures: Access may be obtained through the In¬ 
formation Office at the address listed above. 

Contesting record procedures: DIS rules for contesting and appeal¬ 
ing initial determinations may be obtained from the Information Of¬ 
fice. 

Record source categories: Categories of sources of records. 

Subjects of investigations. 

Records of other DoD activities and components. 

Federal, state, county and municipal records. 

Employment Records of private business and industrial firms. 

Educational and disciplinary records of schools, colleges, universi¬ 
ties, technical and trade schools. 

Hospital, clinic and other medical records. 

Records of commercial enterprises such as real estate agencies, 
credit bureaus, loan companies, credit unions, banks and other finan¬ 
cial institutions which maintain credit information on individuals, 
transportation companies, (airlines, railroad, etc.) 

The interview of individuals who are thought to have knowledge of 
the subject's background and activities. 

The interview of witnesses, victims and confidential sources. 

The interview of any individuals deemed necessary to complete the 
DIS investigation. 

Miscellaneous directories, rosters and correspondence. 

Any other type of record deemed necessary to complete the DIS 
investigation. 

Systems exempted from certain provisions of the act: In accordance 
with subsection 3j(2) of the Act, information maintained by the Spe¬ 
cial Cases Division of DIS may be exempted from the provisions of 
subsections (c) (3) and (4); (d); (e)(1), (2) and (3); (c) (5) and (8); (g) 
and (o). Information maintained by, or at the direction of, this unit 
includes criminal investigations for which the DIS has primary 
responsiblity and certain ISR’s and reciprocal investigations, and 
security or counterintelligence information which may be used in 
criminal prosecution. The withholding of this information will be to 
allow the DIS Special Cases Division, a criminal law enforcement 
component, to conduct effective investigations into alleged unlawful 
activity or crime conductive situations without jeapordizing such in¬ 
vestigations. Knowledge of the investigations of the Special Cases 
Division could enable subjects to take actions to prevent detection of 
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criminal activities, conceal evidence, or to escape prosecution. It 
could also lead to intimidation of or harm to sources, informants, 
witnesses and their families. Information from this system will be 
withheld only to the extent that its release would interfere with such 
investigations. 

Under subsection 3k(l) of the Act, properly classified material 
contained in DIS investigatory files is exempt from the provisions of 
subsection (d). This exemption will protect information, the disclo¬ 
sure of which would have an adverse effect on the national defense 
or foreign policy. 

Under subsection 3k(2) of the Act, other investigatory material in¬ 
cluding certain reciprocal investigations and counterintelligence infor¬ 
mation is exempt from subsection (c) (3), (d), (e) (4) (G.H andl) and 
(f) until such time as action is taken regarding allegations, and after 
that time only to the extent that the information would identify a 
confidential source who furnished information under an express 
promise that the identity of the source would be held in confidence 
(or prior to Uie effective date of the Act under an implied promise). 
This exemption will permit the DIS to conduct certain law enforce¬ 
ment investigations effectively and to protect the identities of 
sources who would not otherwise provide information. 

Protective Service: Under subsection 3k(3) of the Act, DIS in¬ 
vestigatory material maintained in connection with assisting the US 
Secret Service (USSS) to provide protective services to the President 
of the United States or other individuals pursuant to section 3056 of 
Title 18 is exempt from subsections (c) (3), (d), (e) (1), (e) (4), (g, h 
and i), and (f). This exemption provision will enable DIS to continue 
its support of the US Secret Service without comprimising the effec¬ 
tiveness of either activity. 

Under subsection 3k(5) of the Act, personnel security investigatory 
material from subsections (c) (3), (d) and (0, is exempt to the extent 
that the disclosure of such material would reveal the identity of a 
confidential source as described above. This exemption provision will 
allow DIS to collect information from certain sources who would 
otherwise be unwilling to provide information necessary to personnel 
security investigations. 

V5-02 

System name: V5-02 Defense Central Index of Investigations (DCII) 
System location: Central Facility: 

Defense Investigative Service (DIS), Data Handling Services Divi¬ 
sion, D0930, Fort Holabird, Baltimore, Maryland 21203. 

Remote Terminal Locations: 

Crime Records Directorate, US Army Criminal Investigations 
Command, 2301 Chesapeake Avenue, Baltimore, Maryland 21222 
Air Force Office of Special Investigations/SUD, Forrestal Build¬ 
ing, Washington, D. C. 20314 

Naval Investigative Service Headquarters, Hoffman Building 1 
2461 Eisenhower Avenue, ATTN: Code 30, Alexandria, Virginia 
20314 

Defense Industrial Security Clearance Office, P. O. Box 2499 
Columbus, Ohio 43216 (DISCO) 

US Army Investigative Records Repository, Building 4452, Fort 
Meade Maryland 20755 

DIS Special Investigations Center, Forrestal Building, Washington 
DC 20314 

DIS National Agency Check Center, D0700, Fort Holabird, Bal¬ 
timore, Maryland 21203 

DIS Personnel Investigations Control Center, D0600, Fort 
Holabird, Baltimore, Maryland 20203 
DIS Investigative Files Division, D0960, Fort Holabird, Baltimore 
Maryland 21203 

Categories of individuals covered by the system: Any person 
described as a subject, a victim, or a cross-reference in an investiga¬ 
tion completed by or for a DOD investigative organization when that 
investigation is retained by the organization and the name is sub¬ 
mitted for central indexing. 

Categories of records in the system: DCII MASTER INDEX 

Composed of locator references to investigations conducted by or 
for DOD investigative organizations and retained by them. Index 
records contain the name and other personal identifying information 
on individuals who were indexed. 

FILE TRACING 

Reference to an investigation maintained by one of the investiga¬ 
tive records repositories. It identifies the individual by name and per¬ 
sonal identifiers, the custodian of the file, the year indexed and the 
number used by the repository to locate the file 
OPEN CASE TRACING 

A record input by either Army investigative activities or DIS 
reflecting the existence of an investigation in progress. It identifies 


the subject individual by name and personal identifiers, the location 
of the open investigation, the year indexed and the number used to 
locate the investigative file. 

NAC PENDING TRACING 

Record of a National Agency Check (NAC) investigation in 
progress. It identifies the subject individual by name, personal 
identifiers, the case number, the category of the requester of the 
NAC, and the type of NAC being run. 

NAC HISTORY TRACING 

A record of completed favorable national agency checks. It identi- 
fies the individual by name and personal identifiers, the date the 
NAC was completed and the agencies that were checked 
DCII NAME ONLY INDEX (NOI) 

Composed of names of persons who are referenced but not fully 
identified in investigative files. A Name Only Index record identifies 
the individual by name and lists the custodian agency of the file, year 
indexed and the number used by the repository to locate the file. 
Positive identification is impossible from the index and may well be 
impossible from the case file itself. DIS has placed no records in this 
index. 

Authority for maintenance of the system: 5 U.S.C. 301 Departmental 
Regulations 

44U.S.C. 3101 Records Management 
Memorandum, Secretary8of Defense, May 27, 1965 
Memorandum, Secretary of Defense, December 3, 1965, subject: 
Establishment of a Central Index of DOD Investigations. 

DOD Directive No. 5105.42, April 18, 1972, subject: Charter for 
Defense Investigative Service (DIS). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File tracing information is 
collected and maintained in the DCII so that authorized users may 
determine the existence and location of DOD investigative records. 

NAC history information is maintained for authorized users in 
granting clearances, access to defense installations, entry into milita¬ 
ry service or employment in sensitive civilian positions. 

Categories of users: 

Components listed under the LOCATION caption are the principal 
users and (with the exception of DISCO) the file custodians. Listed 
terminal holders (with the exception of DISCO) may release general 
DCII information to users of their investigative records or listed in 
their investigative records systems descriptions in this register. 

It should be noted that information contained in the system is re¬ 
garded as the property of the submitting activities. DIS can neither 
monitor, nor assume responsibility for the propriety or accuracy of 
the data in the system, other than that portion belonging to DIS. 

Transfer of information from this records system to other DOD 
components is a routine intra-agency use under the provisions of 5 
U.S.C. 552a3(bXl). The use of the DCII by terminal holders to advise 
requesters of the possible location of information, where there is no 
disclosure of personal information from the DCII, does not require 
an accounting. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytera: 

Storage: Master Index data is maintained in direct access storage 
devices, disk and data cell. It is also contained on magnetic tape for 
continuity of operations purposes to permit processing at alternate lo¬ 
cations in the event of computer failure. 

Name Only Index data is maintained on magnetic tape and 
microfiche. Each contributor is provided his portion on a quarterly 
basis. 7 

Retrievability: Master Index records are accessed through name 
and at least one personal identifier (PIC). Personal identifiers are: 
date of birth, place of birth, social security number and the last four 
(4) digits of military service number. Inquiries may enter the system 
in card form or by being keyed in at remote terminals. A non-stan¬ 
dard retrieval capability also exists which permits retrieval without 
PID, or on parts of a name, and produces references to all in¬ 
dividuals by that name. It should be noted that in many cases the 
subject’s SSAN is necessary to make a positive identification. 

Name Only Index records are accessed through the name or some 
portion thereof. Records are retrieved based on an exact match with 
the name submitted. Inquiries may enter the system only in card 
form. 

Safeguards: Generalized validation is provided in batch retrieval 
through program edits to prevent unauthorized access. 

User terminals with access to the Master Index are located in con¬ 
trolled access areas. Access to the system is limited to specified time 
of the day. Terminals are connected via dedicated data circuits which 
prevent access from standard dial-up telephones. 
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Activities must be a part of DOD and accredited on the basis of 
authorized requirements before a new terminal is established or be¬ 
fore batch requests will be honored and processed. Terminal holders, 
and organizations authorized access by other means, are responsible 
for insuring that individuals and organizations to whom they disclose 
index information have appropriate authority and need to know. 

The computer room is located within a building controlled by 
security personnel at all times. Identification badges are required for 
entrance. Access to the computer room is controlled by a combina¬ 
tion lock on the entrance. Critical backup files are stored in locked 
fireproof data safes. 

Retention and disposal: Retained for as long as files are retained. 
When the record repository disposes of the file, they are responsible 
to delete all index tracings pertaining thereto, in accordance "with 
established procedures. Processing of a deletion transaction flags the 
computer record which precludes it being given out thereafter. Such 
flagged records are eliminated from the system during periodic file 
restructuring procedures. 

Open Case Tracings. Retained for as long as the investigation is 
open. When the investigation is completed, the contributor replaces 
the open case tracing with a file tracing as described above. 

NAC History Tracings. Retained for a period of four (4) years 
from the date of completion and* then automatically deleted unless 
specific action is sooner taken to delete the record. Should a sub¬ 
sequent favorable NAC be completed, the entering of a new history 
record will delete the first history record. 

NAC Pending Tracings. Retained until completion of the NAC at 
which time they are replaced by a NAC History or file tracing, un¬ 
less sooner deleted by the originator. 

System manager!*) and address: Director, Defense Investigative 
Service, Washington, D. C. 20314 

Notification procedure: Identity of Official: Assistant for Informa¬ 
tion, Defense Investigative Service (D0020), Washington, D. C. 
20314. 

Information Required: Full name and all maiden and alias names 
under which files may be maintained and personal identifiers listed 
under RETRIE VABILITY. Note, Social Security Account Numbers 
may be necessary for positive identification of certain recors. 

Office Which May be Visited: DIS Information Office, Room 
2H043, 1000 Independence Avenue, Washington, D. C. 20314. 

Proof of Idenity: Check of personal documents. 

Record access pro ced ures: Access may be obtained through the In¬ 
formation Office at the address previously listed. 

Contesting record p ro cedu res: The agency’s rules for access to 
records, contesting contents and appealing initial determinations by 
the subject individual may be obtained from the Assistant for Infor¬ 
mation, at the above address. 

Record source categories: DOD investigative organizations listed 
under the LOCATION caption, excluding DISCO, and additionally. 

Defense Supply Agency, ATTN: DSAH-T Cameron Station, Alex¬ 
andria, Virginia 22310 

Director of Security, National Security Agency, ATTN: M-552 
Fort Meade, Maryland 20755 

Assistant Chief of Staff of Intelligence, Department of the Army, 
ATTN: Counterintelligence Division, Washington, D. C. 20315 
(ACSI) 

Systems exempted from certain p r or teti o t of the act: In accordance 
with Subsection 3(jX2) of the Act. certain references from criminal 
law enforcement components contained in this system of index 
records may be exempted from the provisions of subsections (cX3), 
(cX4), (d) and (eX8). this exemption will allow the contributing com¬ 
ponents to conduct effective investigations into alleged unlawful ac¬ 
tivity or crime conductive situations and use the DCII without 
jeopardizing such investigations. Knowledge of investigations by 
criminal law enforcement components would enable suspects and 
subjects to take actions to prevent detection of criminal activities, 
conceal evidence or to escape prosecution. It coul^ also lead to in¬ 
timidation of or harm to informants, witnesses, sources and their 
famibes. information from this system will be withheld only to the 
extent that its release would interfere with such investigations. 

VS43 

System name: V5-03 National Agency Check (NAC) Case Control 
System (NCCS) 

System lecatisa: Defense Investigative Service (DIS), D0930, Fort 
Hdlabird, Baltimore, Maryland 21203 k . 

Categories of individuals covered by the system: Any person the 
subject of an active or recently completed National Agency Check 
conducted by DIS. 


Categmtes of recur* in the system: NCCS MASTER FILE 
Composed of records of NAC’s which are being conducted for 
DOD activities. Records contain the name and other personal identi¬ 
fying information, the type of NAC, requester category, and case 
number. 

NCCS HISTORY FILE 

Consists of records of completed NAC’s. Records contain the 
name and other personal identifying information, the type of NAC, 
requester category, case number and date closed. 

Authority for maintenance of the system: 5 U.S.C. 301, Departmen¬ 
tal Regulation 

44 U.S.C. 3101, Records Management 

DODDir 5210.8, 15 February 1962, Policy on Investigation and 
Clearance of DOD Personnel for Access to Classified Defense Infor¬ 
mation. 

DOD Directive 5105.42, 18 April 1972, Charter for the Defense In¬ 
vestigative Service (DIS). 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: PURPOSES FOR WHICH 
COLLECTED 

The NCCS Master File records are retained to aid in case manage¬ 
ment and for the production of statistical reports. 

The NCCS History File is used to obtain case management data 
and statistical reports. 

CATEGORIES OF USERS 

DIS Case Control Centers and the Defense Industrial Security 
Clearance Office 
SPECIFIC USES 

To determine the existence, location and status of the case file. 
Control of workload and prepare statistical reports. 

AUTOMATED INTERFACES 

The Defense Central Index of Investigations (DCII) System is 
described separately in this notice. 

Policies and practices far storing, retrieving, e rrnd ug, retaining, 
and dbpmjgg of records in the sytem: 

Storage: The NCCS Master File is maintained on magnetic tape. 
RctrtevabtUty: Records may be accessed through name or case con¬ 
trol number. Queries may enter the system in either card or tape 
form or indirectly through the DCII. 

Safeguards: As described in the DCII system description, this 
notice. A 

BiRation and dtepoaal: Monthly history tapes are retained for two 
years. -v - . 

Sydm msaogrrfr) and address: Director, .Defense Investigative 
Service, Washington, DC 20314 
Notification procedure: IDENTIFY OF OFFICIAL 
Assistant for Information, Defense Investigative Service, Washing¬ 
ton, DC 20314 

INFORMATION REQUIRED 

Full and all maiden or alias names under which files may be 
maintained. 

Personal Identifiers which include date and place of birth, social 
security number, and last four digits of military service number 
OFFICES WHICH MAY BE VISITED r 

Assistant for Information, DIS, Room 2H043, 1000 Independence 
Avenue, Washington, DC 20314 
PROOF OF IDENTITY 
Routine check of personal documents. 

Record a ccess pwcdnru: Information Office at above address. 
Contesting recard grace darn: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned mky be obtained from the Assistant 
for Information. 

Record source c atego rise DIS Case Control Centers. 

Systems cermpted from nrttiu provhte— of the net: NONE 
V5-04 

Syteem name: V5-04 Defense Case Control System (DCCS) 

System location: Defense Investigative Service (DIS), D0930, Fort 
Halabird, Baltimore. Maryland 21203 
Categmtes of hdMdnh c over e d by the system: Any person or ac¬ 
tivity the subject of an ongoing or recently completed Defense In¬ 
vestigative Service (DIS) investigation. 

Categories of records In the system: The DCCS Master file is com¬ 
posed of records of investigations which are being or have been con¬ 
ducted for DOD activities. Records contain the name and other per¬ 
sonal identifying information on individuals who are investigated. 
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The DCCS History File consists of records of investigations that 
have been closed. Records- contain the name and other personal 
identifying information on individuals who have been investigated. 

The DCCS Investigative Assignment File (IAF) consists of records 
of leads assigned to DIS field elements for those investigations in 
progress as reflected in the DCCS Master file. Records contain the 
name, social security number, case control number, the investigative 
leads assigned and their status. . lk 

Authority for maintenance of the system: 5 U.S.C. 301' Departmen¬ 
tal Regulations 

44 U.S.C. 3101, Records Management 

DOD Directive No. 5105.42, April 18, 1972, Charter for the 
Defense Investigative Service (DIS). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: PURPOSES 

The DCCS Master File^ contains open cases and cases closed dur¬ 
ing the prior 15 days to aid in case management and for the produc¬ 
tion of statistical reports. 

The DCCS History File contains a record of all closed cases to ob¬ 
tain case management data and statistical reports. 

The DCCS assignment files are used by DIS field elements to con¬ 
trol local aspects of the investigation. 

CATEGORIES OF USERS 

DIS case control centers and field elements. 

The Defense Industrial Security Clearance Office 
SPECIFIC USES 

To determine the existence, location and status of the cases. 

To control workload and prepare statistical reports. 

To inform federal agencies or requesters of investigations regard¬ 
ing the status of on-goiog cases. 

AUTOMATED INTERFACES 

The Automated Message Processing System (AMPS) is interfaced 
to collect lead data to update the DCCS to reflect the completion 
(closing) of lead assignments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The DCCS Master File in Direct Access Storage Devices 
(DASD). A copy of the Master is also contained on magnetic tape for 
continuity of operations to permit processing at alternate locations in 
the event of computer failure. 

The DCCS History File is contained in magnetic tape. 

DCCS Investigative Assignment Files are retained in paper form. 
Retrievability: Master and History File Records are accessed 
primarily through the case control number. Records can also be ac¬ 
cessed through Military Service Number or Social Security Number. 
Queries may enter the system in card form and from magnetic tape 
or indirectly through the DCII. / 

Lead assignment (IAF) data is retrievable by name of individual or 
case control number. 

Safeguards: For the Master and History Files as described in the 
DCn system description, this notice. * 

IAF documents. 

Retention and disposal: Monthly history tapes are retained for two 
years. IAF records are retained one year after completion of field 
leads. \ " 

System manager(s) and address: Director, Defense Investigative 
Service, Washington, DC 20314 ' 

Notification procedure: IDENTIFY OF OFFICIAL: 

Assistant for Information, Defense Investigative Service (D0020), 
Washington, DC 20314 — n ,,j, .. . 

INFORMATION REQUIRED: „ ,1, ‘ 

Full name and all maiden or alias names under which files may be 
maintained. 

Personal Identifiers which include date and place of birgh, social 
security number, and last four digits of military service number 
OFFICES WHICH MAY BE VISfTED 

Assistant for Information, DIS, 1000 Independence Avenue, 
Washington, DC 20314 
PROOF OF IDENTITY. 

Routine check of personal documents. 

Record access procedures: Information Office, at above address. 
Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Assistant 
for Information. 

Record source categories: DIS Case Control Centers 


Systems exempted from certain provisions of the act: In accordance 
with Subsection 3(j)(2) of the Act, certain references contained in 
this system of case control records may be exempted from the provi¬ 
sions of subsections (cK3), (c)(4). (d) and (e)(8). This exemption will 
allow the DIS Special Cases Division, a criminal law enforcement 
component, to conduct effective investigations into alleged unlawful 
activity or crime conductive situations and use the DCCS without 
jeapordizing such investigations. Knowledge of the investigations of 
the Special Cases Divisions could enable subjects to take actions to 
prevent detection of criminal activities, conceal evidence, or to 
escape prosecution. It could also lead to intimidation of or harm to 
sources, informants, witnesses and their families. Information from 
this system will be withheld only to the extent that its release would 
interfere with such investigations. 

V6-01 

System name: V6-01 Personnel Security Files 

, System location: Primary System - Security Division, (D0146), 
Room 3F087, Defense Investigative Service, Forrestal Building 
Washington, DC 

Decentralized System - Partial records are maintained at working 
locations as a part of the Optional Personnel Management Record 
System described separately in this notice. 

Categories of individuals covered by the system: Every DIS em¬ 
ployee, civilian and military, without exception. 

Categories of records in the system: Individual's Certificate of 
Security Clearance, Security Briefing Statement, Certificates of 
Clearance from other Services, Defense Central Investigations Index 
(DCII) check results, summaries of adverse information, debriefing 
statements, and similar related documents varying in certain cases. 
Sufficient individual identifying data to confirm identities is also con¬ 
tained in this system. 

Authority for maintenance of the system: requesting agency, to the 
extent that the information is relevant and 5 U.S.C. 301 
(Departmental Regulations) and DoD Directive 5210.7, Department of 
Defense Civilian Applicant and Employee Security Program and DoD 
Directive 5210.8, Policy on Investigations and Clearances of DoD 
Personnel for Access to Classified Defense Information. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Uses 
Files are to provide a basis for granting security clearances. 

Files are also used to provide information of security clearances 
for individuals attending official activities of other offices on clas¬ 
sified matters. 

They also are used to provide security clearances information to 
other governmental offices where change of employment is being 
considered. 

In the event that records maintained in this system indicate a viola¬ 
tion or potential violation of law, whether civil, criminal or regulato¬ 
ry in nature, and whether arising by general statute or particular pro¬ 
gram statute. Or by regulation, rule or order issued pursuant thereto, 
the relevant records in the system of records may be referred, as a 
routine use, to the appropriate agency, charged with the responsibili¬ 
ty of investigating or prosecuting such violation or charged with en¬ 
forcing or implementing the statute, or rule, regulation or order is¬ 
sued pursuant thereto. 

A record from this system of records may be disclosed as a 
routine use’ to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other pertinent 
information, such as employment records, if necessary to obtain in¬ 
formation relevant to an agency decision concerning the hiring or re¬ 
tention of an employee, the issuance of a security clearance, or other 

■> 

Director of Personnel and his office. 

DIS Security officer and his office. 

, All Supervisors, Commanders, and Office Chiefs, but only for con¬ 
firming clearance level information. 

Security officials of other DoD elements or governmental agencies 
when required'for clearance verification or pre-employement con¬ 
sideration. consideration. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Individual files are established 
when an application for employment or assignment to the DIS is first 
received: As an investigation is completed and adjudicated, a 
clearance certificate is filed. If the file is unfavorable and the in¬ 
dividual is not accepted, the file is placed in the dead’ file section 
and retained for one year. 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 
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Safeguards: For the primary system building employs security 
guards (Federal Protective Service). Records are maintained in 
locked containers in areas accessible only to authorized personnel 
that who have a need to knov. 

Retention and disposal: Records are maintained for the period of 
time an individual is assigned to the DIS and for one year afterwards. 
Disposal is as classified waste. 

System manager^) and address: Chief, Security Division (D0146), 
Defense Investigative Service, Washington, DC 20314 
Notification procedure: Information regarding the primary system 
may be obtained from: Security Officer (EX) 146), Room 3E087, For¬ 
restal Building, Washington, DC 20314 
Record access procedures: Access to the decentralized records may 
be obtained at any time. Requests for access to the primary system 
from individuals should be addressed to: The Assistant for Informa¬ 
tion, Defense Investigative Service, ATTN: D0020, 1000 Indepen¬ 
dence Avenue, Washington, DC 20314 
Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to the Office of Information, Defense Investigative Service, 
Room 2H043, Washington, DC 20314 
For personal visits, a check of peronal documents will be con¬ 
ducted. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Information Office at the above address. 

Record source categories: Application and related forms from the 
individual, summaries of information from background investigations 
of the individual. 

Systems exempted from certain provisions of the art: NONE 
V6-02 

System name: V6-02 Special Compartmented Intelligence (SCI) Ac¬ 
cess file. 

System location: Security Division, Room 3F087, Defense In¬ 
vestigative Service, Forrestal Building, Washington, DC 20314 
Categories of individuals covered by the system: DIS personnel who 
have been granted Special Access to SCI information. 

Categories of records in the system: A roster is maintained of per¬ 
sonnel holding access clearances and a certificate of clearance for 
each such individual. 

Authority for maintenance of the system: DLAM 50-1 (C). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USES 
The SCI Access File is used to determine who in DIS has an SCI 
clearance. 

Data is used also to monitor the program within DIS. 

USERS 

DIS Security Officer, and his office. 

Chief, DIS Special Investigations Center, to determine SCI 
clearance for assignment of investigative duties entailing access. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: All data is maintained in one 
file folder. The roster is provided by DIA. Copies of clearance cer¬ 
tificates are maintained for each individual having the special access. 
When a person is taken off this access and has been debriefed, this 
is noted in the file. 

Storage: Paper records in file folder. 

Retrievability: Roster is in alphabetical order; clearances are filed 
in chronological order. 

Safeguards: Files are maintained in an authorized security con¬ 
tainer within a locked room. The Federal Protective Service controls 
entrance to the building. 

Retention and disposal: Records are maintained for the period that 
the individual is granted the special access and then for one year 
thereafter. 

System managers) and address: Chief, Security Division (D0146), 
Defence Investigation Service, Washington, DC 20314 
Notification procedure: Information may be obtained from: 
SYSMANAGER, Chief, Security Division, Room 3F087, Forrestal 
Building, Washington, DC 20314, Telephone: Area Code 202/693-0720 
Record acce« procedures: Requests from individuals should be ad¬ 
dressed to: Assistant for Information, Defense Investigative Service, 
ATTN: D0020, Room 2H043, Forrestal Building, Washington, DC 
20314. 


Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to Office of Information, Defense Investigative Service, 
Room 2H043, Forrostal Building, Washington, DC 20314 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Assistant for Information, (D0020), Defense Investigative Ser¬ 
vice, Washington, DC 20314. 

Record source categories: Personnel Security File on the individual. 

Systems exempted from certain provisions of the art: NONE 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation or order issued pursuant 
thereto. 

ROUTINE USE - DISCLOSURE WHEN REQUESTING INFOR¬ 
MATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessary 
to obtain information relevant to a component decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, gran¬ 
tor other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED INFORMA¬ 
TION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the issuance 
of a security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of acontract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency’s decision 
on the matter. 

ROUTINE USE WITHIN THE DEPARTMENT OF DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the Depart¬ 
ment of Defense if necessary and relevant for the performance of a 
lawful function such as, but not limited to, personnel actions, person¬ 
nel security actions and criminal investigations of the Component 
requesting the record. 

WUSU01 

System name: USUHS Personnel Files 

System location: A central personnel record file will be maintained 
at the USUHS administrative office, 6917 Arlington Road, Bethesda. 
Maryland 20014. A supplemental file consisting of summary data on 
each employee will be stored in the computer at Bolling AFB, 
Washington, D.C. 

Categories of individuals covered by the system: Records will be 
maintained on all personnel assigned to USUHS - full-time and part- 
time. 

Categories of records in the system: The type of information which 
will be maintained on employees is as follows: Identity and demo¬ 
graphic information (e.g., SSAN, name, sex, address, birth date, 
minority status, etc.), Academic and experience background data 
consisting of: (1) Schools attended; (2) Degrees earned; (3) Work ex¬ 
perience, awards, etc.; (4) Letters of reference, performance evalua¬ 
tions, etc. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The System will be used 
for documenting the work experience of USUHS personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Material stored in file folders 

Retrievability: The system will be indexed by name and SSAN. 
Records will be available to: The individual concerned. Employees of 
USUHS on a need to know basis. Other agencies of the Government 
to satisfy requests for routine reports. 

Srfeguards: The file will be maintained in securable file cabinets 


FfDitAl KGSm VOL 40, NO. 160 —NONDAY, AUGUST 1§, 1973 






DEPARTMENT OF DEFENSE 


36089 


Retention and disposal: Indefinite files that are retained while the 
individual is employed and then retired. 

System manager(s) and address: The personnel officer of the 
University will be the custodian of this file (business address: 6017 
Arlington Road, Bethesda, Maryland 20014). 

Notification procedure: Inquiries regarding the personnel files 
should be directed to the SYSMANAGER. 

Record access procedures: Information on the procedures for gain¬ 
ing access to and contesting records will be furnished each employee 
by the Personnel Office upon entry into duty with USUHS. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the USUHS Administrative Office, 6917 
Arlington Road, Bethesda, Maryland 20014. 

Record source categories: Information contained in the file is 
furnished by the employee, supervisors and references supplied by 
the employee. 

Systems exempted from certain provisions of the act: NONE 
WUSU02 

System name: USUHS Payroll System 
System location: Central files are maintained at Bolling Air Force 
Base Accounting and Finance Office, Civilian Pay Branch. Satellite 
file maintained at USUHS Administrative Offices at 6917 Arlington 
Road, Bethesda, Maryland 20014 

Categories of individuals covered by the system: All civilian person¬ 
nel paid by the USUHS. 

Categories of records in the system: Information contained in the 
system includes: Name, SSAN, Pay Grade, Number of Withholding 
exemptions, Gross and Net Pay, Other Pay Information. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The system will produce 
data for budget purposes and as backup information for audits. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The information will be stored as computer print-out. 
Retrievability: The system will be indexed by name. 

Safeguards: The information will be available for personnel in the 
Financial Management Division of the USUHS or other personnel 
who have a demonstrated need to know, e.g., auditors. Congress, 
etc. The material will be stored in metal file containers. 

Retention and disposal: The records will be maintained three years 
and then destroyed by burning. 

System manager(s) and address: The responsible official in the 
USUHS for the Civilian Pay System is Mr. Wallace O. Bassford, 
Director of Financial Management, 6917'Arlington Road, Bethesda, 
Maryland 20014. 

Notification procedure: Any inquiries should be directed to the 
Financial Management Division at the above address. 

Record access procedures: Information may be accessed in person 
at the above address. Requests for change to the information must be 
made in writing at the above address. 

Contesting record procedures: The ‘ Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned" may be obtained from the 
SYSMANAGER. 

Record source categories: Computerized pay records from Bolling 
Air Force Base Accounting and Finance Office. 

Systems exempted from certain provisions of the act: NONE 

WUSU03 

System name: USUHS Student Record System (to be implemented in 
September 1976). 

System location: The file will be maintained in the Registrar’s Of¬ 
fice, USUHS, 6917 Arlington Road, Bethesda, Maryland 20014. 

Categories of individuals covered by the system: Student records will 
be maintained on all students who matriculate to the University. 

Categories of records in the system: Grade reports and instructor 
evaluations of performance/achievement; transcripts summarizing by 
course title, grade, and credit hours; records of disciplinary action; 
records of awards, honors, or distinctions earned by students; and 
data carried forward from the Applicant File System. 

Authority for maintenance of the system: Public Law 92-426, Ch 
104, Section 2114. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The System will be used 
for documenting the academic achievement of students. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders. 

' Retrievability: The system will be indexed by name and SSAN. 

Safeguards: Records will be maintained in securable file cabinets. 

Retention and disposal: Records will be maintained permanently. 

System managers) and address: The Registrar of the University, 
6917 Arlington Road, Bethesda, Maryland 20014. 

Notification procedure: Information may be obtained from: 

USUHS 
Registrar Office 
6917 Arlington Road 
Bethesda, Maryland 20014 

Record access procedures: Requests to review individual student’s 
records may be made by telephone or visit to the Registrar Office, 
USUHS, 6917 Arlington Road, Bethesda, Maryland 20014. 

Written requests should include name, SSAN, and dates attended. 

Contesting record procedures: Information on the procedures for 
gaining access to and contesting records will be furnished each stu¬ 
dent by the Registrar at time of matriculation. 

Record source categories: Information is furnished by instructor 
personnel. 

Systems exempted from certain provisions of the act: NONE 
WUSU04 

System name: USUHS Applicant Record System (to be implemented 
in the fall of x975). 

System location: A central applicant record file will be maintained 
at the USUHS Administrative Offices, 6917 Arlington Road, 
Bethesda, Maryland 20014. 

A supplemental file consisting of summary data on each applicant, 
to be derived from data collected in the central file, will be stored on 
magnetic tape and maintained at one of the local DoD computer cen¬ 
ters in the Washington, D.C. area. (The center to be used will be 
determined at a later date.) 

Categories of individuals covered by the system: Records will be 
maintained on all individuals applying for admission. 

Categories of records in the system: Identity and demographic infor¬ 
mation (e.g., SSAN, name, sex, minority status, address, birth date, 
citizenship, marital status, etc.); Academic and aptitudinal 
background data consisting of. (1) schools attended, (2) Degrees 
earned, (3) GPA for college and graduate work, (4) course hours 
completed in college and graduate school, (5) Medical College Ad- 
minission Test scores and percentiles; information regarding work ex¬ 
perience, socioeconomic background, hobbies, extracurricular in¬ 
volvements in college, community/ service contributions, honors and 
awards achieved, and professional and/or societal contributions; Let¬ 
ters of reference; personal statements (autobiographical in nature); 
service preference statement; interview evaluations; test results and 
personality inventory scores on instruments used to assess noncogni- 
tive potential and aptitude; official college transcripts and health 
data. 

Authority for maintenance of the svstem: Public Law 92-426, (Ch 
104, Section 2114) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The system will be used 
for selecting students to USUHS. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in file folders and magnetic tape. 

Retrievability: The central file will be indexed by name. The com-, 
puter file will be sequenced by SSAN, with data retrievable by any 
single or combination of variables stored, e.g., sex, minority status, 
ranking by academic performance, ranking by test achievement, state 
of residence, college attended, etc. 

Safeguards: All material will be maintained in securable file 
cabinets; the satellite file on magnetic tape (either 9 or 7 track (CPI 
to be determined at a later date). 

Retention and disposal: Records of applicants who matriculate to 
the school will be converted to student records and maintained per¬ 
manently. Records of applicants not selected will be retained for 
three years and then destroyed by burning. 
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System manager(s) and address: The USUHS officer who will be 
responsible for the Applicant Record System is the Assistant Dean 
for Academic Support (business address: 6917 Arlington Road, 
Bethesda, Maryland 20014). 

Notification procedure: Inquiries regarding the system should be 
directed to the Assistant Dean for Academic Support, 6917 Arlington 
Road, Bethesda, Maryland 20014. 

Record access procedures: Request for access for an individual’s 
file should be made by either writing or calling the Assistant Dean 
for Academic Support. 

For written requests the information should contain the full name 
of the individual, current address and telephone number. 


Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing initial determinations may be 
obtained from the USUHS Administration Office, 6917 Arlington 
Road, Bethesda, Maryland 20014. 

Record source categories: The bulk of the information in the system 
will be furnished by the applicants. It will be either prepared by them 
personally, or submitted by other individuals/agencies in their behalf 
at their (the applicants’) specific request. The remaining elements of 
the systems, the data not furnished by the applicants, will consist of 
evaluative records prepared and developed by admissions personnel 
based on interviews, school administered tests, and analyses of appli¬ 
cant records. 

Systems exempted from certain provisions of the act: NONE 


[FR Doc.76-21075 Filed 8-15-75;8:45 am] 
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NOTICES 


FEDERAL ELECTION COMMISSION 

(Notice 1975-24, AO 1975-2 and AO 1975-3J 

MICHIGAN DEMOCRATIC PARTY AND 
NATIONAL REPUBLICAN CONGRES¬ 
SIONAL COMMITTEE 

Advisory Opinions 

AO 1975-2: Michigan Democratic Party 

This advisory opinion is rendered un¬ 
der 2 U.S.C. 437f in response to a request 
submitted by the Michigan Democratic 
Party (hereinafter MDP) and published 
as AOR 1975-2 in the June 24, 1975, Fed¬ 
eral Register (40 FR 26660). Interested 
parties were given an opportunity to sub¬ 
mit written comments pertaining to the 
request. 

The advisory opinion request by the 
MDP raises several issues. Each issue is 
discussed separately in the following ad¬ 
visory opinion. 

1. The first question concerns the prac¬ 
tice by the Michigan Democratic Party 
of maintaining two separate bank ac¬ 
counts—one for Federal election use and 
one for state election use. The party has 
established two separate accounts to as¬ 
sist it in meeting the different reporting 
requirements of the Federal law and of 
the Michigan state laws. The Federal 
election account is not the “official’' ac¬ 
count of the Michigan Democratic Party. 
The party’s question is, then, whether 
the money from the Federal election ac¬ 
count can be used for the 18 U.S.C. 608 
(f) state committee expenditures. 

Section 608(f) does not specify that 
the expenditures made under this sec¬ 
tion must be from the “official” account 
of the state party. Therefore, the general 
section on campaign depositories. 2 
U.S.C. 437(b), controls. Subsection 437 
(b)(2) provides: 

The treasurer of each political committee 
(other than a political committee authorized 
by a candidate to receive contributions or 
to make expenditures on his behalf) shall 
designate one or more national or State 
banks as campaign depositories of such com¬ 
mittee, and shall maintain a checking ac¬ 
count for the committee at each such de¬ 
pository. All contributions received by such 
committee shall be deposited in such ac¬ 
counts. No expenditure may be made by such 
committee except by check drawn on such 
accounts, other than petty cash expendi¬ 
tures as provided in subsection (b). 

The MDP has complied with the first 
requirement of this subsection by estab¬ 
lishing a separate account for Federal 
elections. In addition, the MDP must des¬ 
ignate the bank in which it maintains 
Its separate account for Federal elections 
(or any other National or State banks) 
as the campaign depository of the com¬ 
mittee. All contributions received or ex¬ 
penditures made pertaining to Federal 
elections must be deposited in or drawn 
from this account of the party. Each 
local party committee which intends to 
solicit contributions, receive contribu¬ 
tions, or make expenditures in connec¬ 
tion with any Federal election must es¬ 
tablish a separate account for Federal 
election purposes as described above. 

All contributions received by the MDP 
which the contributor designates to be 


used for Federal election purposes and 
all contributions received which the MDP 
Intends to use for Federal election pur¬ 
poses must be deposited in this account. 
Since the individual or political com¬ 
mittee whose contribution is deposited in 
this account is making a contribution 
within the definition of 18 U.S.C. 591(e) 
the contribution limitations established 
in 18 U.S.C. 608(b) are applicable. In ad¬ 
dition, the sections in Title 18 which pro¬ 
hibit contributions by certain types of 
contributors are applicable. 18 U.S.C. 
610, 611, 613, 614 and 615. 

2. The second question raised by the 
Michigan Democratic Party concerns the 
application of the expenditures limita¬ 
tions in 18 U.S.C. 608(f) to the state and 
local committees in Michigan and the 
proper place of filing reports by the 
local committees. Subsection 608(f) (3) 
provides: 

The national committee of a political party, 
or a State committee of a political party, 
including any subordinate committee of a 
State committee, may not make any ex¬ 
penditure In connection with the general 
election campaign of a candidate for Fed¬ 
eral office in a State who is affiliated with 
such party which exceeds • • • (explanation 
of formula for determining limitation (em¬ 
phasis added) 

The term subordinate, as used in this sec¬ 
tion, includes all “branches” or “subsid¬ 
iaries” which are officially a part of the 
State Party organization. By statute, 
each major party in Michigan is required 
to establish a county committee in each 
county, a district committee in each Con¬ 
gressional district, and a State central 
committee. (Hereinafter the County and 
Congressional committees are referred to 
as local committees.) Although the local 
committees of each party select the 
members of the state central committee 
of that party, each committee on each 
level retains independent statutory ex¬ 
istence and exercises a substantial degree 
of autonomy with respect to all other 
committees in its finances and opera¬ 
tions. When applied to the political party 
structure in Michigan, the term subordi¬ 
nate as used in § 608 includes all statu¬ 
torily required local committees and any 
other committee which, by virtue of the 
bylaws of the Michigan Democratic 
Party, is part of the Democratic Party 
structure in the state. Therefore, all such 
committees are included within the state 
party expenditure limitation established 
in § 608(f)(3). 

The Michigan Democratic Party may 
administer the 5 608(f)(3) expenditure 
by one of the following methods, which 
the Commission does not intend to be 
an exhaustive statement of the alter¬ 
native methods. In the first instance, the 
state central committee will be respon¬ 
sible for insuring that the expenditures 
of the entire party organization are 
within the limitations established in 
§ 608(f) (3). Any § 608(f) (3) expenditure 
made by a local committee would have 
to be reported to the state central com¬ 
mittee. The state central committee 
would be responsible for filing reports 
with the Commission pertaining to all 


§ 608(f) (3) expenditures made by any 
branch of the party structure. 

In the alternative, the state central 
committee may allocate the § 608(f) (3) 
expenditure among the local party com¬ 
mittees in the following manner. The 
state committee and the local committees 
first agree upon an allocation formula 
whereby a portion of the total § 608(f) 
(3) expenditure limitation for each Fed¬ 
eral candidate is allocated to local com¬ 
mittees. The state committee, then, files 
a statement with the Commission setting 
forth the agreed upon allocation. This 
“allocation statement” shall contain, in 
addition to the allocation for each com¬ 
mittee, the following information with 
regard to each committee which has not 
filed a statement of organization with 
the Commission: the name and address 
of the committee: the name, address, 
and position of the custodian of books 
and accounts: the name, address and 
position of other principal officers; and a 
listing of all banks, safety deposit boxes, 
or other repositories used. If the local 
committee has already filed a statement 
of organization, the “allocation state¬ 
ment” must contain the name and ad¬ 
dress of the local committee and the 
amount allocated to that committee, and 
state that a statement of organization 
has already been filed by that commit¬ 
tee. Any changes in the information per¬ 
taining to the local committees which 
was submitted in the “allocation state¬ 
ment” must be reported by the local 
committee to the Commission within 10 
days following the change. 

Once the “allocation statement” has 
been filed with the Commission, the ac¬ 
tual allocation to a local committee may 
be changed by an amended report sub¬ 
mitted to the Commission by the state 
central committee. This report must be 
signed by authorized agents of both the 
state central committee and that partic¬ 
ular local committee and state that both 
parties have agreed that the original 
allocation should be changed and set 
forth the amended allocation. 

Each local committee (other than a 
political committee) which is listed in 
the “allocation statement” will be re¬ 
quired to file appropriate reports of ex¬ 
penditures with the Commission if the 
total § 608(f) (3) expenditure allocation 
is In excess of $100. 1 In addition, each 
local committee will be responsible for 
insuring that all § 608(f) (3) expendi¬ 
tures by that local committee are within 
the allocated amount. If the local com¬ 
mittee exceeds its allocation as set forth 
in the “allocation statement” and, as a 
result, the total party expenditures in 
the state exceed the overall expenditure 
limitation in § 608(f)(3), the local com¬ 
mittee, rather than the state party offi¬ 
cials, will be charged with the respon¬ 
sibility for exceeding the expenditure 
limitation. 

Although § 608(f) (3) specifically in¬ 
cludes the local committees within the 


1 The Commission will be issuing regula¬ 
tions pursuant to 2 U.S.C. 434(e) which will 
detail this reporting requirement. 
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state party expenditure limitation, the 
local committees may be considered 
separate organizations for the purposes 
of applying the contribution limitations 
In § 608(b). If the local committees are 
in fact truly independent of the state 
central committee, then each local com¬ 
mittee may contribute to Federal candi¬ 
dates. If the local committee qualifies 
under § 608(b) (2), its contribution limi¬ 
tation for each candidate is $5,000. 
Otherwise, the limitation for each can¬ 
didate is $1,000 per candidate, 18 U.S.C. 
608(b)(1). Each local committee is re¬ 
sponsible for filing with the Commission 
any appropriate reports made necessary 
by reason of its contributions to Fed¬ 
eral candidates. 

3. The next question raised is whether 
the state committee is required to file 
the required reports and statements with 
the appropriate principal campaign 
committee or with the Commission. The 
state committee must file reports of any 
contributions received which are “ear¬ 
marked” for a particular candidate with 
that candidate's principal campaign 
committee. The committee must also file 
a report pertaining to expenditures 
which are authorized by the candidate 
to be made on his or her behalf with 
the appropriate principal campaign 
committee.* * Reports pertaining to all 
contributions and expenditures will be 
filed with the Commission.* If the state 
committee has not registered, the state¬ 
ment of organization should be filed with 
the Commission. 

4. Question 4 concerns the newsletter 
the Michigan Democratic Party pub¬ 
lishes and sends to its members. The 
question is whether the newsletter comes 
within the expenditure exemption in 18 
U.S.C. 591(f)(4)(C), which provides: 

(C) Any communication by any member¬ 
ship organization or corporation to its mem¬ 
bers or stockholders, if such membership 
organization or corporation is not organized 
primarily for the purpose of influencing the 
nomination for election, or election of any 
person to Federal office; 

Although a state political party does en¬ 
dorse federal candidates, many of the 
activities of the party are generally not 
to influence directly Federal elections, 
but to build a strong party organization. 
A newsletter of a political party will 
come within this expenditure exemption 
If the newsletter is distributed only to 
dues paying members of the party. More¬ 
over, the state political party or other 
entity sending the newsletter must not 
be “organized primarily for the purpose 
of influencing the nomination for elec¬ 
tion, or election, of any person to fed¬ 
eral office.” 18 U.S.C. 591(f) (4) (C). This 
concept of being “organized primarily” 
for such purposes will be particularized 


•This does not include 18 U.S.C. 608(f) (3) 
expenditures. 

• An Interim Guideline pertaining to the 
filing of the July 10 reports was published 
in the Federal Register on June 26, 1975. 
Regulations pertaining to reports due on 
October io and thereafter will be pub¬ 
lished in the Federal Register prior to the 
date when the reports are due. 


by Commission regulations to be issued 
in the near future. 

It is relevant to note that the party 
may solicit contributions to the Demo¬ 
cratic Party in this newsletter (although 
not for any federal candidate). Such a 
solicitation will not make the newsletter 
an expenditure. Section 591(f) (4) (1) ex¬ 
empts from the definition of expenditure 
any oosts incurred by a political commit¬ 
tee with respect to the solicitation of 
contributions to such political commit¬ 
tee, unless the solicitation is done by gen¬ 
eral public advertising. 

5. The last question concerns the re¬ 
porting requirements for the local com¬ 
mittees of the Michigan Democratic 
Party which do not receive contributions 
for federal elections in excess of $1,000 
or which are not allocated more than 
$100 of MDP’s § 608(f) (3) expenditures. 4 5 
The question is whether 2 U.S.C. 437a, 
pertaining to reports by certain persons, 
requires such committees to file reports 
with the Commission. In particular, the 
MDP asks whether the phrase “commits 
any act directed to the public for the 
purpose of influencing outcome of an 
election” as used in § 437a, includes such 
routine activities by political committees 
as putting up a poster for a federal 
candidate. 

The local committee of a state political 
party organization which is not required 
to file reports as a political committee or 
as a “person” under 2 U.S.C. 434(e) and 
which is not required to file reports of 
§ 608(f) (3) expenditures, will not be re¬ 
quired to file reports under § 437a. Cer¬ 
tain “routine activities” of political 
committees described in the request 
could frequently come within the exemp¬ 
tions to the definition of contribution in 
2 U.S.C. 431(e) and 18 U.S.C. 591(e). 
For example, a person who puts up post¬ 
ers for a federal candidate is usually 
volunteering his or her services without 
compensation. If that is the case, such 
activity is exempt from the definition of 
contribution by 2 U.S.C. 431(e)(5)(A) 
and 18 U.S.C. 591(e) (5) (A) ■ 

This advisory opinion is issued on an 
interim basis only pending the promulga¬ 
tion by the Commission of rules and 
regulations of general applicability. Any 


4 See discussion relating to question 2. 

5 2 U.S.C. 437a requires any person (other 
than an individual) “who expends any funds 
or commits any act directed to the public 
for the purpose of influencing the outcome 
of an election” to report the funds received 
by that person as if they were contributions 
under 2 US.C. 431(e) and payments of such 
funds as if they were expenditures under 
2 U.S.C. 431(f). Therefore, even if the local 
committee w*ere required to report under 
§ 437a, the local committee would not be 
required to report the activity described in 
the request if the person putting up the 
posters was volunteering his services without 
compensation. The individual volunteering 
his services would not be making a contribu¬ 
tion to the local committee since such volun¬ 
teer activity is exempted from the definition 
of contribution. The local committee would 
not, in these circumstances, be making an 
expenditure since it is not compensating the 
individual for his time. 


interpretation or ruling contained herein 
is to be construed as limited to the facts 
of the specific advisory opinion request 
and should not be relied on as having 
precedential significance except as it re¬ 
lates to those facts at the time of its 
issuance. 

AO 1975-3: National Republican 
Congressional Committee 

This advisory opinion is rendered under 
2 U.S.C. 437f in response to a request sub¬ 
mitted by the National Republican Con¬ 
gressional Committee (hereinafter 
NRCC) and published as AOR 1975-3 in 
the June 24, 1975, Federal Register (40 
FR 26660). Interested parties were given 
an opportunity to submit written com¬ 
ments pertaining to the request. 

This request states that NRCC pro¬ 
vides certain services and property to 
Republican Members of the House of 
Representatives (hereinafter Member). 
These services are: 

1. The NRCC’s preparing and printing 
newsletters, questionnaires and other 
printed matter to be mailed by Members 
under the Congressional frank. 

2. The NRCC’s reprinting of excerpts 
from the Congressional Record to be 
mailed by Members under the Congres¬ 
sional frank. 

3. The NRCC’s paying the cost of tabu¬ 
lating responses to questionnaires sent 
by a Member to his constituents under 
the Congressional frank including the 
cost of using ,a computer for such tabula¬ 
tion. 

4. The NRCC’s reimbursing a Member 
for the cost of newsletter paper pur¬ 
chased by the Member from the House of 
Representatives Stationery Room to be 
used by the member in preparing mate¬ 
rials to be mailed by the Member under 
the Congressional frank. 

The NRCC requests the Commission to 
rule on the question of whether the de¬ 
scribed activities are noncampaign in 
nature and, therefore, do not count 
against the NRCC's contribution limita¬ 
tion to a candidate [18 U.S.C. 608 
(b)(2)] and do not apply to the Mem¬ 
ber’s election expenditure limitations 
[18 U.S.C. 608(c)(1)(E)]. 

It is not necessary for the Commission 
at this time to reach the question of 
whether the activities described in para¬ 
graphs 1, 2 and 4 are noncampaign in 
nature. 39 U.S.C. 3210(f) is applicable to 
material sent under the Congressional 
frank. This section provides: 

Notwithstanding any other provision of 
Federal. State, or local law, or any regulation 
thereunder, the equivalent amount of 
postage determined under section 3216 of 
this title on franked maU mailed under the 
frank of the Vice President or a Member of 
Congress, and the cost of preparing or print¬ 
ing such frankable matter for such mailing 
under the frank, shall not be considered as a 
contribution to, or an expenditure by, the 
Vice President or a Member of Congress for 
the purpose of determining any limitation on 
expenditures or contributions with respect to 
such official, imposed by any Federal, State, 
or local law or regulation, In connection with 
any campaign of such official for election to 
any Federal office. (Emphasis added.) 


FEDERAL REGISTER, VOL 40, NO. 160—MONDAY, AUGUST 18, 1975 





36094 


NOTICES 


As long as the materials prepared by the 
NRCC are suitable to be mailed under 
the frank and, in fact, are mailed under 
the frank, the cost of preparing or print¬ 
ing the materials will not be charged 
against the contribution or expenditure 
limitations in 18 U.S.C. 608. For purposes 
of this opinion, the Commission assumes 
that such mailings are suitable to be 
mailed under the frank. 

In paragraph 3, the NRCC requests the 
Commission to rule on its practice of pay¬ 
ing the cost of tabulating responses to 
questionnaires sent by a Member to his 


constituents under the Congressional 
frank including the cost of using a com¬ 
puter for such tabulation. The exemption 
in 39 U.S.C. 3210(f) only extends to the 
cost of preparing or printing the franked 
matter. Therefore, in determining 
whether the cost of tabulating responses 
is a contribution or expenditure subject 
to the appropriate limitations in 18 
U.S.C. 608, the question is whether such 
activity is a contribution or expenditure 
within the general definition of 18 U.S.C. 
591 (e) and (f). The Commission has 
proposed regulations providing that the 


cited definitions apply to these activities 
and that they are therefore subject to 
limitation under 18 U.S.C. 608. 

This advisory opinion is to be con¬ 
strued as limited to the facts of the re¬ 
quest and should not be relied on as 
having any precedential significance ex¬ 
cept as it relates to those facts at the 
time of its issuance. 

Dated: August 11,1975. 

Neil Staebler, 

Vice Chairman, For the 
Federal Election Commission. 

IFR Doc.75-21412 Filed 8-15~75;8:45 amj 
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FEDERAL ENERGY 
ADMINISTRATION 
OLD OIL ALLOCATION PROGRAM 
Entitlement Notice for June 1975 

In accordance with the provisions of 
10 CFR 211.67 relating to FEA’s old oil 
allocation program, the monthly notice 
specified in § 211.67 (i) is hereby pub¬ 
lished. 

Based on reports submitted to FEA by 
refiners as to crude oil receipts and crude 
oil runs to stills for June 1975 and an ap¬ 
plication of the entitlement adjustment 
for small refiners provided in 10 CFR 
211.67(e), the adjusted national old oil 
supply ratio for June 1975 is calculated 
to be .360078. 

The issuance of entitlements for the 
month of June 1975 to refiners is set 
forth in the Appendix to this notice. The 
Appendix lists the name of each refiner 
to which entitlements have been issued, 
the number of entitlements issued to each 
such refiner, and the number of barrels 
of old oil included in each such refiner’s 
adjusted crude oil receipts. 

Pursuant to 10 CFR 211.67(i) (4), FEA 
hereby fixes the price at which entitle¬ 
ments shall be sold and purchased for 
the month of June 1975 at $7.82, which is 
the exact differential as reported for the 
month of June between the weighted av¬ 
erage costs to refiners of old oil and of 
new, released, stripper well and imported 
crude oil. 

In accordance with 10 CFR 211.67(b), 
each refiner that has been issued fewer 
entitlements for the month of June 1975 
than the number of barrels of old oil in¬ 
cluded in its adjusted crude oil receipts 
is required to purchase a number of en¬ 
titlements for the month of June 1975 
equal to the difference between the num¬ 
ber of barrels of old oil included in those 
receipts and the number of entitlements 


issued to and retained by that refiner. 
Refiners which have been Issued a num¬ 
ber of entitlements for the month of 
June 1975 in excess of the number of 
barrels of old oil included in their ad¬ 
justed crude oil receipts for June 1975 
shall sell such entitlements to refiners 
required to purchase entitlements. In 
addition, certain refiners are required to 
purchase or sell entitlements to effect 
corrections for prior reporting errors 
pursuant to 10 CFR 211.67(i) (5). 

The listing contained in the Appen¬ 
dix specifies negative volumes of old oil 
receipts as to two refiners due to cor¬ 
rective adjustments. The total number of 
entitlements issued to each such refiner 
under the listing includes the number 
specified in the "‘issued" column, as well 
as a number of entitlements equal to the 
number of barrels of old oil shown as 
the negative volume. In addition, the 
listing specifies a negative volume of old 
oil receipts and a negative entitlement 
issuance as to one refiner due to cor¬ 
rective adjustments to that refiner’s vol¬ 
umes of old oil receipts and crude oil 
runs to stills. The total number of en¬ 
titlements issued to that refiner under 
the listing is equal to the number of 
barrels of old oil shown as the negative 
volume less the negative entitlement is¬ 
suance shown in the “issued" column. 

The listing of refiners’ old oil receipts 
contained in the Appendix reflects any 
adjustments made by FEA pursuant to 
§ 211.67(h). 

The listing of entitlement issuances 
contained in the Appendix also reflects 
relief granted in Decisions and Orders 
issued by FEA’s Office of Exceptions and 
Appeals. The following refiners are not 
shown in the listing due to their having 
been exempted from the entitlement pur¬ 
chase requirements of the program under 
exception decisions: Famariss, Fletcher, 
Good Hope, Husky, J&W, Midland, Nava¬ 


jo, Oil Shale, OKC, Pasco, Powerine, Rock 
Island, Thagard and Young. The aggre¬ 
gate volume of old oil receipts for these 
firms for June 1975 was 6,352,924 barrels, 
which was not taken into account for 
purposes of making the calculations in 
the listing. 

The total number of entitlements re¬ 
quired to be purchased and sold 
under this notice is 18,675,499. 

Payment for entitlements required to 
be purchased under 10 CFR 211.67(b) for 
June 1975 must be made by August 31, 
1975. On or prior to September 10, 1975. 
each firm which Is required to purchase 
or sell entitlements for the month of 
June shall file with FEA the monthly 
transaction report specified in 10 CFR 
211.66(i) certifying its purchases and 
sales of entitlements for the month of 
June. FEA will mail monthly transaction 
report forms for the month of June to re¬ 
porting firms in August 1975. FEA re¬ 
quests that firms which have been un¬ 
able to locate other firms for required 
entitlement transactions by August 31, 
1975 contact FEA at 202-634-7615 to ex¬ 
pedite consummation of these transac¬ 
tions. For firms that have failed to con¬ 
summate required entitlement transac¬ 
tions on or prior to August 31, 1975, FEA 
may direct sales and purchases of en¬ 
titlements pursuant to the provisions of 
10 CFR 211.67(j). 

This notice is issued pursuant to Sub- 
part G of FEA’s regulations governing 
its administrative procedures and sanc¬ 
tions, 10 CFR Part 205. Any person ag¬ 
grieved hereby may file an appeal with 
FEA’s Office of Exceptions and Appeals 
in accordance with Subpart H of 10 CFR 
Part 205. Any such appeal shall be filed 
on or before September 17, 1975. 

Issued in Washington, D.C. on Au¬ 
gust 12, 1975. 

David G. Wilson, 
Acting General Counsel . 
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